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NMOCTAHOBIEHUE KAPAP
oT 24 nekabps 2021r. Ne 29

O6 yrTBepxaeHuu aOMMHUCTPATUBHOINO pernaMmeHTa
npenocTaBneHusi MyHUUUNaNLHOW yCcrnyru no
NPUHATUIO Ha YYeT rpaxaaH, HyXaawwWwuxca B
npesocTaBreHun Xunbix noMeleHu no gorosopam
HaMMa XKUMbIX MOMELEeHUH XunuwHoro ¢GoHaa
COLMANBLHOIO UCNOMNbL30BaHUA

B uensx peanusauun ®epgepanbHoro 3akoHa ot 27 wwons 2010 roga Ne 210-03 «0Ob6
opraHv3aLumn NpeaocTaBNeHns rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYr», PyKOBOACTBYACH
nocraHosnexnvem Kabuneta Munuctpos Pecnybnuku Tatapctad ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsgka paspaboTkm u yTBEpPXKAEHWS aAMUHUCTPATUBHbLIX PErnameHToB
NPefoCTaBNeHUs rocyAapCTBEHHbIX YCNYr UCMOMHUTENbHLIMWU OpraHamu rocyaapCcTBeHHOM
Bnactu Pecnybnuku TaTtapctaH U O BHECEHUU U3MEHEHUWA B OTAEMNbHbIE MOCTAHOBMEHUSA
Kabuneta Munuctpos Pecnybnuku TaTtapctaH», B COOTBETCTBUM C MOCTaHOBEHUEM
VicnonHutensHoro komuteta «O MNopsagke paspaboTkm u yTBEPXKAEHUS aAMUHUCTPATUBHbIX
pernaMeHToB NPeaoCcTaBneHus MyHuuunansHbeix ycnyr», cnonHutensHein KOMUTET APCKOro
MyHULMNanbHoro panona Pecnybnuku Tatapctad NNOCTAHOBIAET:

1. YTBepanMTbh AOMUHUCTPATUBHBIA pernameHT npeaocTaBneHns MyHUUUnansHon
yCryrv o NPUHATUIO Ha yYeT rpaxaaH, HyXOalLWmMxXcs B NpeaoCTaBNeHN XUnNbIX NOMeLeHnn
Mo Aorosopam HarlmMa XunblX NOMELLEeHWUA xunuuHoro orga coumansHOro UCnonbL30BaHus,
COrnacHo NPUNOXKEHMH.

2. [lpusHaTe yTpaTUBLUMM CWUMY NOCTAHOBIEHWE WUCMOMHUTESNBLHOrO KomuTeTa ApPCKOro
MyHuuunansHoro pavioHa ot 18.10.2021Ne 18 «O6 yTBEpXOeHUM agMUHUCTPATUBHOIO
pernameHTa NpefoCcTaBNEeHUs MYHULMNANbHOW YCNyrh NO NPUHATUIO Ha YYeT rpaxaad,
HY)KOAKLWMXCA B MPeaoCTaBneHnn XuUnblXx MOMELEHNA N0 [0roBopaM Hawma KUnbIx
MOMELLEHUI XXUNULLHOTro (hoHAA COLManbHOro UCNOMb30BaHUSA UCTIONHUTENBHBIM KOMUTETOM
CpenHeKopCUHCKOro cenbCKoro noceneHnss ApCKoro MyHULMNanbHoro panoHas.

3. OnybnukosaTh HacTosilee noctaHoBrneHve Ha OduumnansHOM nopTane npaBoBOW

[maea CpegHekopc

CENbLCKOro noceneH BaduHa P.P.




[MpunoxeHue K NOCTaHOBEHMWIO
WCMOSTHUTENbHOrO KOMUTETA
ApCKOro MyHuUUMnansHoro panoHa Pecnybnuku
TaTtapcrtaH

oT «24» pekabps 2021 r. Ne 29

AQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanNbLHOM YCNYrn No NPUHATUIO HAa y4YeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XUnbiX
noMeLeHUN XunuiiHoro oHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHma agMUHUCTPATUBHOIO pernamMmeHTa

HacTosiwmii agMMHUCTPaTMBHbIN pernaMeHT NpeaoCcTaBneHns MyHULMNAnbHOM yCryru
(panee — aOMMHUCTPATMBHLIA  pernamMeHT) YycTaHaBnvMBaeT CTaHZapT W NOPsiAoK
NPeAOCTaBMNEeHUs MyHULMNANBHOW YCNyrn Mo NPUHATUIO Ha YYeT rpaxaaH, HyXOarLwWwmuxcs B
NPeAOCTaBMNEHUN XKUIbIX NMOMELLEHWUIA MO JOroBOpaM HarMa XUIblX NOMELEHWUIA XUIULLHOTO
¢hoHAaa coumansHOro MCNob30BaHWs (danee — MyHUUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSKOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLEro €ero nosiHoMouunsi, nnbo  3aKOHHbIN
npegcraBuTenb omanMyeckoro nuua (aanee — NnpeacTtaBUTENb 3asBUTENS).

1.3. MNopsgok MHopMnpoBaHUS O NpeaocTaBneHN MyHULMNANBHOW YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfieHUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTOYHKUMNOHANbHbIX LEHTPOB MNpedoCTaBfeHUs FOCyAapCTBEHHbIX U MyHMUMMANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanTe MyHuMUMNanbHOro paroHa B  MHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbiX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe no BOMpocaM NpefoCcTaBfeHus MyHUUMNanbHOW YCnyrm
OCYLLieCTBNAETCH:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;



3) B VcnonHutensHomMm komuteTe CpeaHEKOPCUHCKOro CenbCKOro noceneHnst Apckoro
MYyHULUMNansHOro panoHa (ganee — OpeaH):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (bopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHU, CoAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTyn K uHopmaumm 0 cpokax u nopsiake NnpeaocTaBneHna MyHULMNansHOW yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asBuTens TpebyeT 3akniyeHUs JIMUEH3WOHHOMO WU WMHOMo CcorfalleHns C
npasoobnagartenemM nporpaMmHoro obecrnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAM npegocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuUTENS JSIMMHO WMNKM NO TeredoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUuMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIEe
TenegoHbl);

2) O nopsagke npedocTaBeHns MyHULUnanbHOM ycnyru, o cnocobax n cpokax nogayu
3asBNEHUN;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmx BONpoCchl NpeaocTaBneHs MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asdBfeHuss o
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNAnNbHOW yCnyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTIu;

7) o nopsigke obxxanoBaHUsa ENCTBUN UNn 6e3a4encTBUS A0SKHOCTHBIX Nnuy OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHWMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfieHUs MYyHUUMMNANbHOW YCIyrM U BOMNPOCHI, YKa3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHA perucTpauun obpaleHus HanpasnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus NCMOoMb3yHTCS
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm MpeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNANbHOro panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSMM.

NHopmaumsa Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmellaemMas Ha
WH(OPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUMNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeAeHns O
MYHULUMNANbHOW ycnyre, cogepxawimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMVHUCTPATUBHOIO perraMmeHTa, MWHPOPMaUMio O MeCTe HaxXOXAEHWUHA, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHnn Ha npeaocTaBreHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNANbHOW YyCNyrn



1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MyHUUMMNaAnNsbHOW ycnyrn (C ykas3aHMeM pPEeKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB X odonumansHoro onybnunkosaHus), pasmelleH Ha EquHom noptane, B Peectpe
rocygapCTBEHHbIX M MyHMUUNANbHbIX YCNYr, Ha oduuManbHOM canTe MyHUUUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNUCTBYOLWEN pefakumm noanexuT
pasmMelleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odmymanbHOM canTte MYyHULUNanNLHOro palnoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNoOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMNHNUCTPATUBHOM pernamMeHTe, n nx onpeaeneHnd

1.5.1. B agMMHUCTpPaTMBHOM pernameHTe MWCMNoMb3ylTCca crneaylwme TepMUHbl U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasaeneHue (ouc) MHOrooyHKLMOHAaNBbHOMO LleHTpa NpeoCcTaBNeHNs rocy4apCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESfIbCKOM) NOCeNeHnn MyHULMNanbsHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusauum LesaTenbHOCTU MHOMOMYHKUMOHANbHBLIX LEHTPOB MpeaocTaBreHns
roCygapCTBEHHbIX M MyHWUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX  MOCTAHOBIIEHMEM
MpasutensctBa Poccunckon ®epepauyum ot 22 gekadps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHusaumm LesTeNbHOCTU MHOMOMYHKLMOHANbHbBIX LIEHTPOB MpenoCcTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

TexHuyeckas owunbka - owunbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nmMbBo  nogobHas  owmbka),  AONyLWEeHHass  OpraHoM,
NpefoCTaBALWMM MyHULUMNANbHYKO YCNyry, U npuBellas K HECOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnNbLHON YCryrn), CBeAeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWKN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKauuMmM KW ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarollen MHHOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME MHAOPMAaLMOHHbIX
CUCTEM, UCNOMb3YyEMbIX ANA NPeaoCTaBNeHMs rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHopMaLMoHHas
cuctema, obecneuvmBarollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MHM(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM WU ayTeHTUduKaumm K uHpopmauuu,
cogepxallencsa B rocyaapCTBEHHbIX MHPOPMAaLMOHHBIX CUCTEMAX U UHbIX MHOPMALMOHHbIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCTaBfEHNs rOCyAapCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOrOOYHKUMOHAanNbHbIX LUEHTPOB MPeAoCTaBfiEHNS TOCYAAPCTBEHHbLIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMemM O npenocTaBreHnmn
MyHUUMNanbHOM ycnyrn (ganee - 3asiBNEHME) MOHMMAaeTCs 3anpoc O MNpenocTaBreHnn
MYHULUMUNANbHOW YyCryrk, nodaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru

2.1. HammeHoBaHWe MyHULMMNAnNsHOM ycnyru



an/IHFITI/Ie Ha y4eT rpaxgaH, Hy>XaarLwnxca B rnpeoctaBfiEeHUN XUlblX nomMeLleHnin no
gorosopam Harma XuJblX NOMELLEHUN XUINULLHOIO (*)OHﬂ,a coumnaribHoro ncnosib3oBaHuA.

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpasBlieHna, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHmMumMnarbHy yenyry

WcnonHutensHbln  komuteT CpeaHEeKOPCUMHCKOrO CeribCKoro nocesieHnst Apckoro
MYHULMManNbHOro panoHa pecnybnukn TatapcraH

2.3. OnucaHue pesyrnbTaTa NpeaocTaBneHnst MyHUUMNnanbHON yCnyrm

2.3.1. PesynbTaTtoM npegocTaBneHns MyHUUMNanbHON yCnyrn SBNseTcs:

1) peleHne o NPUHATUN Ha yYeT rpaxaaH, HY>KOarLWMXCca B NpeaoCTaBNEHNN XKUIbIX
NOMELLEHNA MO OOroBOpaM HamMa XWUIbIX MOMELLEHUN XunuwHoro doHaa coumanbHoro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosILEeMY agMUHUCTPATUBHOMY perfamMmeHTy);

2) peleHve 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY perfameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NPefoCTaBneHus
MyHULMNanbHom ycnyrm (npunoxeHune Ne 3 kK HacTosiLLeMY agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. Pe3ynbTaTt npegocrasfieHna MyHULUNAaNnsHOW YCnyrn HanpasnsaeTcsa 3asBUTeso
B dopme 3MeKTPOHHOro [OKYMEHTa, NOAMMCAHHOIO YCWUMEHHOW KBanuduLMpoOBaHHOM
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (aanee — ®enepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro nopTtan. B
cnyyae HanpaBreHusl 3asiBrneHuss nocpenctBom PecnybnvkaHckoro noprtana peaynbtart
npefoCTaBfieHMs  MYHUUMNANbHOW  YCAyrM  HanpaBnsieTcss B JIMYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o Bblbopy 3asBUTENd pes3ynbTaT NpPeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unm paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONyyYMTb pesynbTaT NpefocTaBfieHns MyHUUUNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEYeHMe Cpoka [OeUCTBUSA pesynbTaTa
npefoCTaBfiEHNss MyHULUMNANbHOW YCIYyTN.

2.4. CpoKk npegocTaBneHns MyHULMNanbHOW yCnyru, B TOM Yncre ¢ y4eToM HeobxoammocTum
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHON YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEeHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaunmn, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaensietcs B TedyeHme 30 paboumnx gHen.

2.4.2. TllpuocTtaHOBNEHME Ccpoka MpeaoCTaBleHUs MyHUMUMNAnNbHOW YyCryrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMSIOWErocs pe3ynbTaTtoM MpenocTaBfeHunst
MYHULMManNsHOW ycrnyrn B popmMe 3NEeKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0popMMNeHUs 1 perncTpaummn pesyrnbTaTa npeaocTaBleHUss MyHULUNANsHOW YCIyrn.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM MHBIMM HOPMaTUBHBLIMU NPaABOBLIMM aKTamMu Ansi NpeaocTaBeHus



MyHULMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCA He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNeHUs MyHULUMNanbHbIX YCnyr, noanexawmx
npeacTaBneHnto 3asBUTenem, cnocobbl X NONyYeHus 3asiBUTENEM, B TOM YMChe B
3NeKTPOHHOM hopMe, MOPSAOK UX NPEACTaBNEHUS

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBUTenb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOoBepsloWwMiA NUYHOCTL (He TpebyeTca B criydae obpalleHus
nocpeactesom PecnybnunkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMNIN NOSTHOMOYNS NpeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW ¢hopme (3anofnHAeTcs MNOCPeACTBOM BHECEHWUsI COOTBETCTBYHOLLMX
CBEOEHWA B OMfEKTPOHHyH ¢opMy 3asBreHusl), NOAMMCAHHOE B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npy obpalleHnn nocpeacTtsoM
PecnybnvkaHckoro noptana;

4) nacnopTa NOCTOSIHHO MPOXWBAKLLNX COBMECTHO C 3asiBUTENEM YfIEHOB €ro CeMbM
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NINYHOCTD;

5) 4OKYMEHTbI, NOATBepXaarLmne COCTaB CEMbW rpaxpgaHuHa-3asButensa (B 4actu
AOKYMEHTOB, NpeayCMOTPeHHbIX NyHKkTamn 3, 3.1 1 12 yactn 6 ctatbn 7 PefepansHOro 3akoHa
ot 27 mona 2010 roga Ne 210-d3 «O6 opraHusaumm npeaocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»):

MyHkT 3:

- CBMAeTenbCcTBa O rocydapCTBEHHOW perncrpaunm akToB rpaxaaHCKoro COCTOSIHUS,
BbldaHHblEe KOMMETEHTHbIMW OpraHamMm WHOCTPaAHHOro rocydapcTBa, WU WX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 yCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKoro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOpMIEeHHble) opraHamMmu AO3HaHus, crieacTsus nmMbo
CyOoOM B XOofe Npou3BOoACTBa NO YrofoBHbIM Aenam, JOKYMEHTbI, BblAaHHblEe (0POpMMEHHbIE)
B XO4€e rpaXgaHCKoro unv agMMUHUCTPaTMBHOMO CyaonpomnsBoacTBa NuMbo cygonponssoactea
B apObuTpaxHbIX cydax, B TOM YuChe peLleHnsi, NpUroBopbl, onpeaeneHnsa n nocTtaHoBNeHUs
cynoB O6LLEeN IopUCONKUNM U apOUTpaXKHbIX Cya0B.

6) [OOKYMEHTbI, yka3aHHble B cTaTbsix 8 (3a ncknrodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- pelLeHne opraHa MEeCTHOro camMoynpaBfeHUst O MPU3HAHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaxgaH He UMerLWwuMUM OOXOA0B B TeYeHMe pacyeTHoro nepvoga B
crnyvasix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajdeknapvpoBaTb B
3a8BNeHUn CBOW [OXOAbl, B TOM 4ucre OT TpygoBon w (Mnun) wHAMBUAYaIbHOM
npeanpuHUMaTenNbCKON OeATENbHOCTU, HWU 3a OAWH MeCsl, pacyeTHOro nepuoga wnu
NpefocTaBnAT JOKYMEHTbI, NOATBEPXKAAtoLLmMe UX HYNIeBOW JOXOA;

- DOKYMEHThI, noaTeepxgawowme  ¢akt  obydeHne  COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX  4YNEeHOB ceMbuM B  ObBpasoBaTefibHbIX  OpraHM3auusix CcpepHero
npodeccrMoHanbLHOro nnu Beicwero obpasoBaHus;

- camocTosTeNnbHas [Aeknapauma O [oxodax, KOTopble Henb3d noaTBepAnTb
AOKYMEHTarbHO;

- CBeJeHud, cogepxalnecs B KHUre ydeta LOXOAOB M PAcXodoB U XO3SIMCTBEHHbIX
onepauun MHAnBMAyanbLHOro npeanpuHnMaTens (Ans MHAMBUAYyanbHbIX NpeanpuHumaTenen,



NPUMEHSAOWNX Kak 0Oy, Tak W YNPOLWEHHY CUCTeMy HanoroobnoxeHus Aans
cenbxo3ToBaponponssoauTenen (egUHbIN CeNbCKOX03ANCTBEHHBIN Haror);

- KOMWUW HaroroBbIX AeKnapauun 3a WUCTEKLWMWWA Hanorosbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUAYanbHbIX MpeanpuHumaTenen,
NCNONb3YHLWNX CUCTEMY HANoroobnoXeHus B BUAE €AMHOro Hanora Ha BMEHEHHbI JOXO4
AN oTAeNbHbIX BUAOB AEATENBbHOCTW);

- pacyeT goxoda Kakgoro ysieHa ceMbM;

- CBeAdeHMss 0 CyMMax OnnaTbl CE30HHbIX, BPEMEHHbIX M OPYyrMx BuMAOB pabor,
BbIMOSHAEMbIX MO CPOYHbIM TPYAOBbIM LOroBopam, AOXOOO0B OT WCMOMHEHWS AOrOBOPOB
rpaXxgaHCKO-NpaBOBOro XapakTepa, a Takke AO0XOA0B OT NpeanpuHMMaTENbCKOM U UHOW
AEATENbHOCTY;

- CBefeHuMa O Joxodax, MONMyYeHHbIX rpaxgaHamu - 4YfeHaMu KpPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeOeHusa o0 goxogax oT caaym B apeHay (Haem, cybapeHay, NogHaem) He4BUXKMMOro
N UHOTO NMYLLECTBA;

- cBegeHnda ob ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CB€AEHMsI 0 CTOMMOCTW NPOAAHHOIo MMYLLLECTBA, BXOASLLErO B NepeyeHb UMYLLIECTBA,
noanexawiero HanoroobnoXeHUo 1 y4UTbIBAEMOTO AN NPU3HaAHUSA rpaXkaaH HyXXaatLwmMMmncs
B NPeAOCTaBNEHNN XUNbIX MOMELLEHNIA NO AOroBOpaM Hanma.

Cratbsa 15:

- oTyeTa cybbeKTa OLEHOYHOW AeATenbHOCTU 06 OLeHKe TPaHCMOPTHbLIX CPeacTs,
HaxoOALMXCsl B COOCTBEHHOCTM rpaXkaaH 1 NoAnexalumx yqeTy;

- CBeeHNs O CTOMMOCTU NaeHaKOMMeHUN B >KUSTULHO-CTPOUTESbHbIX, FapaHbIX U
AayHbIX  NOTpPebuTenbCckux  KoonepaTmBax  (3aBEpPSAOTCA  KUIULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBMTENEM OOQHUM U3 CreayoLwmx cnocobos:

1) yepe3s MO®L]| Ha OyMaxHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM nNyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvMkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOW CBSA3NM Ha OymMaKHOM HocuTerne.
3asBrieHve n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCpPeacTBOM NOYTOBOW CBSA3M,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHckoro nopTtana
noanncbIBaeTCca NPOCTON ANEKTPOHHOM MOAMUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoBXoO4MMO MNpPOWNTH
npoueaypy pernctpaunn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMUCh.

OnEKTPOHHbIE [OOKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl [OKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepstOTCS YCUNEHHON KBanNnUUUMpoOBaHHOMN
noanncbio Nuu, YNONIHOMOYEHHbIX Ha cO3daHuMe W noanvcaHue TakMx LOKYMEHTOB, B TOM
4yucre HoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), npunaraemble K
3asBIIEHNIO, B TOM YMCne AOBEPEHHOCTU, HanpaBnaTca B Buae dgannos B gopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauyecTBO npenocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3N1eKTPOHHbIX 00pa3osB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO6bemMe npoynTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencrtaBneHust OOKYMEHTOB M MHGOPMauUUM WM OCYLLECTBINEHUS LOEWCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMaTUMBHbLIMU



NpaBOBbIMM  aKTaMu, PErynupylowmmMm  OTHOLUEHWSl, BO3HMKalOWMe B  CBA3N C
npegocTaBfieHneM MyHULMNANbLHOW YCAYru;

2) oCylecTBneHuss AEWCTBMWA, B TOM YMCME COrNacoBaHUM, HeobxoauMmblx AONs
NONyYeHNa MyHULMNANbHOW YCAYrM N CBSAI3aHHbIX C ObpalleHneEM B UHblE FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMOynpaBJSieHUs, OpraHmM3aunn, 3a MUCKIIYEHUEM MonyyYeHus
ycrnyr u nonyyvyeHus AOOKYMEHTOB W MHGOpMauuu, NpeaocTaBnsdemMblXx B pesynbraTe
NpeaoCcTaBfieHNsA TakuMX YCNYr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4Yactu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCyr);

3) npeacTaBneHns AOKYMEHTOB U MHGOpmMaL M1, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHa4vasnibHOM OTka3e B NpuemMe 4OKYMEHTOB, HEOOXOANMbIX
ANa npefocTtaBneHnss MyHuUMnanbHon ycnyrn, nmbo B npeaocTaBneHnn MyHULMNAnNbHOM
yCrnyru, 3a UCKINKYEHMEM CriedyoLWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacalwLnxca
npefoCcTaBfieHUs MyHUUMNANbLHOW YCryrn, nocre nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npegoCcTaBfieHMM MyHULMNATbHOW YCIyru;

0) Hanuume owunboK B 3asiBNEHUN O MpedoCTaBfAEHUN MyHULMNANbHOW YCyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIe NepBOHaYanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeoOXxoauMMbIX ONA NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHuun
MYHULMMANbHOM YCNYrX N HE BKIOYEHHbIX B MPeACTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEHMEe Cpoka OEeWCTBUS LOKYMEHTOB WM U3MEHEHWEe WHgopMaumm nocne
nepBoHa4anbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHUs
MYHULMNANbHOM ycnyru, Nnnbo B npeaocTaBneHnn MyHUUMnanbHOW yCnyru;

r) BblSIBfieHWE LOKYMEHTanbHO NOATBEPXKOEHHOMo hakTa (NPU3HaAKoB) OLLUMOOYHOro Unm
nNpoTUBONpPaBHOro gencteusa (besgenctens) aormkHocTHoro nuua OpraHa, pabdotHuka MOL,
npu nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HEODXOOMMbIX ANsi NpefocTaBneHus
MyHUUMNaneHOM ycnyrn, nubo B nNpeaocTaBfeHUM MyHULMNanbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAE 3a nognucbto pykosoautena OpraHa npu nepBoHadanbHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoouMMbIX [Ansi NpeaocTaBfeHus MyHUUMNAnbHOW  YCIyru,
yBeOOMNSAETCS 3asiBUTENb, @ Takke NPUHOCATCS U3BMHEHNSA 3a LOCTaBMNEHHble Heya006CTBa;

4) npepocTtaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKHYEHMEM CryvaeB, eCinn HaHECEHWEe
OTMETOK Ha TakMe [OOKYMEHTbl NUBO WX U3bATME ABNAETCA HeobBXOOUMbIM YCITOBUEM
npefoCTaBfieHUs1 FOCYyAAPCTBEHHOM WM MYHUUMNANbHOW YCNYrM, W WHbIX CIy4yaes,
YCTaHOBIEHHbIX dpefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLLmin NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMM akTaMK A5si NpegoCcTaBeHNst MyHULMNANbHOW YCyru, KoTopble
Haxo4aTCsl B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MM opraHaM MecTHOro
camoyrnpaBfieHMs opraHM3aLumin 1 KOTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM chopMe, MOPSAoK UX
npeacTaBneHnst; rocyAapCTBEHHbI OpraH, opraH MECTHOIO caMmoynpaeneHus Nnbo
opraHu3aumsi, B pacnopsikKeHMn KOTOPbIX HaX0AATCs AaHHbIE JOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBegeHus, NoATBEPXOAAKOLIME KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbLIX MO
MECTY XUTENbCTBA B XWUIOM MOMELLEHUN — yNpaBnsaowas opraHm3aumsa MHOrOKBapTUPHOIo
AomMa nnMbo pacyeTHbIN LEHTP;

2) cBedeHust 0 rocyaapCTBEHHOW perncTpaunm cMepT U3 eauHOro rocygapcTBeHHOro
peecTpa 3anucen akToB rpaxkgaHCKoro coctosHus — ®egepansHasa Hanorosas cnyxoa;



3) cBegeHMss O  rocygapCTBEHHOW  pernctpaumm  poXaeHus U3 eUHOro
rocygapCTBEHHOrO peecTpa 3anucer akToB rpaxgaHCKoro coctodHna — depeparnbHas
Hanorosas cnyxb6a;

4) cBeaeHust 0 rocyfapCTBEHHOWN perncrpaumm 3akniodeHns (pactopxxeHmns) bpaka ns
€NHOro rocyfapCTBEHHOro peecTpa 3anncerd akToB  PaXOaHCKOro COCTOSIHMA — —
depeparnbHas Hanorosas cryxoa;

5) cBegeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTeNbCTBa N MecTy npebbiBaHUA
— MuHuctepcTBO BHYTpeHHUX aen Poccunckon denepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dPegepanbHas cnyxba
rocygapCTBEHHOWN perucrpaumum, kagactpa u kaptorpaduu;

7) Bbinucka n3 EMPH o npaBax oTAenbHOro nuua Ha uMmelowmnecs (MvesBLunecs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW perucTpaumm, kagacrpa
n KapTorpaduu;

8) pelwweHne opraHa MEeCTHOro CaMOynpaBfieHUss O TMPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOro camMoynpaBfeHns;

9) [OOKyMeHTbl, noaTBepXaawwue MnpaBo MOMb30BAHUSA >KUMbIM - MOMELLEHUEM,
3aHMMaeMbIM TpaXgaHWHOM UM 4YfieHamMn ero cembu (OOroBOp, oOpAep, peweHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELWEHUS W WHble [OOKYMEHTbl) — opraH MeCTHOro
camoynpasneHus;

10) LOKYMEHT, NoATBEPXKAAOLLNA NOSTHOMOYNSA 3aKOHHOMO NpeaCcTaBUTeNs 3asiBUTeNs,
B Crnyvyae nopayu 3asiBNeHusl 3akOHHbIM npeactasuTenemM (B 4actu cCBUAETENbCTBA O
POXAEHUN, BbIOAHHOMO OpraHaMmM 3anucu akTOB [pPaXkQaHCKOro coctosiius Poccuickon
degepaummn, UnNn OKyMeHTa, Bbl4aHHOMO OpraHamm ornekn 1 nonevYnTenbcTea B COOTBETCTBUM
C 3akoHopaTtenbctBoM Poccuinckon Pepepaummn) — EOMHBIA rocygapCTBEHHLIM peecTp
3anMcen akToB rpaXkgaHCKoro coctosiHus nmbo EanHas rocygapctBeHHasi MHOpMaLMoHHas
cucTema coumanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUNbHO-MMEHHOW TPynnbl, AaTbl POXAEHWUS, nona u
CHWINC — MeHcmnoHHbIM hora Poccuickon ®eagepaunu;

12) ceegeHna O OeWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®enepaunu;

13) cBegeHunsa o HoTapuarnbHoOW AoBepeHHOCTU — PefiepanbHas HoTapuanbHaga nanaTta.

2.6.2. 3agBuTenb BnNpaBe MNpPeaocTaBUTb AOKYMEHTbl (CBEAEHUS), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX  YCUIEHHOM KBanMuumpoBaHHoOM noannChLIo niu,
YNOMHOMOY€EHHbIX Ha co3aHne 1 NoAnucaHne Taknux JOKYMEHTOB, Npu nogadve 3asBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACcTaBrfieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyaapCTBEHHOW BfiacTu, opraHamu
MECTHOro caMoynpaBfieHus, OpraHM3aumMsMm JOKYMEHTOB U CBEOEHUN HE MOXET SBMATLCA
OCHOBaHWeM And O0TKa3a B NpeAocTaBeHu MyHUUUNansHOM yCryri.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
afMVHUCTPATUBHOINO  pernamMeHTa opraHoB W  opraHusauuin, He npeacTtaBUBLLME
(HecBOEBpEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U Haxogswmecss B PacnopsKeHun
AOKYMEHT WM CcBefeHud, noanexaTr aaAMWHUCTPaATUBHOW, AUCLMNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOoAaTeNbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHUS, B TOM 4uCre
noaTBepXaawlime BHeCeHMe 3asBuTeneM nnatbl 3a npefocTaBfeHne MyHUUMnanbHOM
yCrnyru, Haxogslmecs B PacropsPKeHUW roCyAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpasneHus n NoABedOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHamM UM opraHam MeCcTHOro
camMmoynpaBneHnsa opraHmsaummn.

HenpencraBneHve 3asBUTENEM [OOKYMEHTOB, CcoAepXallmx CBeOeHUs, KOoTopble
HaxoA4ATCs B pacrnopsKeHuUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO camMoyrpaBreHns
1 NOABEOOMCTBEHHbIX rOCyapCTBEHHbIM OpraHam Unu opraHam MeCTHOro camoyrnpaBneHus



opraHv3auui, He $BNSIETCS OCHOBaHWEeM [AJf1s OTkasa 3asiBUTEN0 B NPeAoCTaBleHUM
MYHMLMNANbHOW YCyru.

2.7. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHWin An4 oTKa3a B npunemMe JOKyMEHTOB,
HeobxoaMMbIx Ans npenocrassieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHuAMM [N OTKa3a B nNpuMeMe [OOKYMEHTOB, HeobxogumbiX Afis
npegocTaBfieHUs MyHULUMNANBLHOW YCNYIrn, ABASOTCS:

1) npeacTtaBneHHble 3asBUTENEM LOKYMEHTbl cogepXaT NO4YUCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepauymu;

2) DOKYMEHTbI cofepXaT NMOoBpeXAeHWs, Hanmyne KOTOpbIX HEe MO3BOSISIET B MOSIHOM
obbeme ucnosnb3oBaTb MHGOPMAUMIO U CBeOEHUs, coAepXawueca B AOKyMeHTax Aans
npefoCcTaBfieHNss MyHULMNANbHOW YCIyru;

3) NpeacraBneHHble JOKYMEHTbI MW CBEAEHUS YyTpaTUIIM CUITy Ha MOMEHT obpalleHus
32 MyHMUMNANbHOW YCNYron (OOKYMEHT, YAOCTOBEPSHOWMKA MOMHOMOYUS npeacTaButTens
3asiBMTENd, B Criydae obpalleHnsa 3a npegocTtaBieHneM MyHULMNAnsHOM YCIyrn yKasaHHbIM
nmuom);

4) nopadva 3asBfEeHUs O NpPeaoCTaBfiEHUN MYHULUUNANbHOW YCyrM U OOKYMEHTOB,
HeoOXoAMMbIX ONs NPedoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLIEeHNEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HeKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Nosien B popMe 3asiBfieHNd, B TOM YUChe
B WHTEepakTMBHOW (popme 3asBneHuss Ha PecnybnukaHckom nopTane (HeaoCToBEepHoe,
HenonHoe, NMB0o HenpaBubHOE 3anofIHEHNE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, Heobxoaumbix Ond
npegocTaBfieHNa MyHULUNANbHOW YCyri;

7) 3asBneHMe o npeaocTaBfieHMn YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BacTH,
opraH MecCTHOro camoynpaBfieHUs UM opraHu3auuio, B MOSTHOMOYMS KOTOPbIX HE BXOOUT
npegocTasfieHne MyHUUUNansHOW yCnyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3aneKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuUUMpoBaHHOW 3NIEKTPOHHOW NoANucu.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NpMeMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
nonyyYeHns MyHULMNANbHON YCIyru, SBNAeTCA ncyepnbiBatoLmMm.

2.7.3. PelwweHne o6 oTkase B npuveme 3asiBfEHUA N OOKYMEHTOB, HEOOXOoOMMBbIX ON1S
npefoCTaBfEHNs MYHULMNANbHOW YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK W MNOCMne MnofyYeHUs OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobXxoauMMbIX ONs NPedoCTaBfEHUA MyHUUMNANbHOW YCNyrn AOKYMEHTOB (CBEAEHUN) C
NCMNOJSIb30BaAHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, He
npesblaoWmnn 9 paboymx gHen Co OHS perncTpaumm 3asBrneHns.

2.7.4. 3anpelwiaetca OTKa3blBaTb B MpUMEME 3asiBIEHNUA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANS NPeaocTaBNeHns MyHUUMNAnNbHOW yCnyru, B Criyvyae ecnu 3asiBfieHune u
AOKYMEHTbI, Heobxoaumble ANA NpPeAoCTaBneHUs MYHMUMNANbHOW YCINyrn, noAdaHbl B
COOTBETCTBUM C MHpOpPMaLMeEN O CpoKax 1 Nopsiake npefoCTaBneHns MyHULMNAIbHOW YCyru,
onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTAHOBEHNS UKW OTKa3a B
npegocTaBneHnn MyHULMNANLHOW YCyrn

2.8.1. OcHoBaHMA ANA NPUOCTaAHOBMEHUS MPefoCTaBeHUs MYHULMNANbHOW YCryrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHUA Ansa oTKasa B NpegoCTaBeHNn MyHULUNANbHOW YCIyru:



1) pokymeHTbl  (cBedeHusl), nNpeacTaBrieHHble  3asaBuTeneM,  npoTvBopeYar
AOKyMeHTaM (CBeAeHUsIM), NoSfTydeHHbIM B pamMKax MeXXBeJOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaunmn (ecnn MHoe He
npegycMoOTpeHo MexayHapoaHbIM gorosopom Poccunckon defepaunn);

3) rpaxgaHuH npusHaH MarovMyLLMM WM UMEKTCA OCHOBaHUA ONA MPU3HaHWUA
rpakgaHnuHa ManoumMyLlum B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT,;

4) poxodbl rpaxgaHuHa U MOCTOAHHO NPOXMBAKLWNX COBMECTHO C HUM YNIEHOB ero
CeEMbM UM CTOMMOCTb WX UWMYyLLEeCTBa, MNOANeXalwero HanoroobnoxeHuoo, MnpesbIlWaT
MakcuMarnbHbIA pa3Mmep, ycTaHaBNMBaeMbl B COOTBETCTBUM cO cTaTtben 5 3akoHa PT o1 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHMK ANs OTKasa B NpeaoCTaBfieHMM MyHULMMIAnsHOW yCcryru
SBMSIETCHA UCHEPNbIBAIOLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegoCTaBleHUN MyHULMNANbHOW YCIyrn B criyvae,
ecnu 3asiBfieHne o npeaocTaBfieHnun MyHULMNanbHOW YCIyrm nogaHo B COOTBETCTBMU C
WHOpMaunen O Ccpokax W nopsagke npedocTaBrieHNs  MYHUUMNAnbHOWM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. Mopanok, pa3mep 1 OCHOBaHWSA B3VIMaHWs rocy4apCTBEHHON MOLUNMHBI MY MHOW MnaThl,
B3VIMaeMol 3a npeaocTaBneHe MyHUUMnanbHOM yenyrm

MyHuumMnanbHas ycnyra npegoctaBnsieTcsl Ha 6e3B03Me3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXxoauMbIMK 1 0Bs3aTeNnbHbIMK ANg
NpeaoCTaBreHNss MyHULUMNANbLHON YCryrn, B TOM YMCIE CBEAEHUSA O JOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunamm, y4acTByHOLWLMMN B

npefocTaBNeHNM MyHULMNANbHbIX YCAyr

MpepoctaBneHne HeobxoamMMbIX U 06s3aTENbHbBIX YCIYTr HE TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUS B3MMaHUS NNaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefoCTaBNeHNs MyHUUUNAnNsLHOW YCIyru,
BKSIOYAA MHGpOPMALIMIO O METOAMKE pacyeTa pa3Mepa Takown nnatbl

MpepoctaBneHne HeobxogMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXXMOAHUA B odepean npy nogadve sanpoca o npeocTaBrieHnm
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsiemMomn opraHmsaumen, y4acTeyoLen B
npefocTaBfieHUM MyHULMNANbHOW YCyrn, U Npu NonyyYeHnn pesdynstara npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3asiBfieHUs Ha MofyyvyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNPeaoCcTaBlieHUs MyHUUUNANbHOW YyCryru
MaKcuMarnbHbI CPOK OXMOaHUA B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaumm 3anpoca 3assBuTtenst 0 NpegocTaBneHnn MyHULMNanbHON
ycnyru v ycnyru, npeocTaBrsieMon opraHm3aumein, y4yacTeyoLen B npegocTaBneHnum
MYHULUMNANbHOW YCnyru, B TOM YuCrie B 3NIEKTPOHHOM hopme



2.13.1. MNpn nnyHom obpaiieHmn B MOL| B geHb nogjaun 3asBneHus 3asBUTENIO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbLIM HOMEPOM, NOATBEPXAALWNM, YTO
3asiBrieHne oTnpaBneHo, n aaTon nogayuv 3asiBrieHus.

2.13.2. Tpun HanpaBneHun 3asBreHns nocpegctsom  EgumHoro  noptana,
PecnybnukaHckoro nopTana 3asBuTENb B [eHb Nodayu 3asiBNeHWsa nonydaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W NO  3NEKTPOHHOW Mo4yTe YyBeAOMIeHue,
nogTeepxgarLlee, YTo 3asgBrieHne OTrnpaBieHo, B KOTOPOM yKa3bIBaOTCS PermcTpaumoHHbIn
HOMep W1 JaTta nogaydv 3asBneHus.

2.13.3. MNpu nuyHom obparteHnn B OpraH B AeHb Nogayn 3adsreHns yrnosIHOMOYEHHbIM
AOJDKHOCTHbIM nvuoM OpraHa 3asBuTeNio BbldaeTcsl pacnucka 13 aBTOMaTU3MPOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpedHa3Ha4YeHHOW ANs  OKa3aHUs roCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, C perMcTpaumMoHHbIM HOMEPOM, AaTOW NoAaun 3asiBEeHNS U NepevyHeM
npeacTaBfieHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHus, mectam s 3anorHeHus 3anpocoB 0 NpeaocTaBeHnn
MYHULMNANbsHOM yCnyru, MHPOpMaLUNOHHbIM CTeHAaM ¢ obpasuamMm Ux 3anosTHEHNA U
nepeyHeM JOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBEHUS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOU N MYJIbTUMEANNHOM
MHOpMaUUKM O NopsiAKe NpeaocTaBeHNsa Takon ycnyru, B TOM 4ncrne K obecnevyeHmto
AOCTYNHOCTU OS5 MHBaANMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3awmTte
nHBanNMaoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrn OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHuns
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3aKkoHOAaTeNnbCTBOM Poccuimckon ®egepaunmn o coumanbHOn
3alWmuTe MHBanNMAoOB B Lensax OecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  WMHBaNMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MNOMELWEHUs #
nepemeLlLeHne B nx npeaenax);

2) BuM3yanbHas, TeKkcToBad W MyNnbTUMeAWMHas WHdopmMauusa O nopsgke
npegocTaBfieHNsa MyHULMNANIbHOW YCryrn pasMeLlaeTcs B yaoOHbIX AN 3asBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWUAOB,

3) conpoBOXAEHME NHBANUAOB, UMELLINX CTONKNE pacCTPONCTBA (PyHKLMM 3pEHUSA
N CaMOCTOATENbHOIo NepeaBMXEHNS, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESIbHOrO NepeaBmXeHUss No TeppUToOpUKn, Ha KOTOPOM
pacnonoXxeHbl 00 bEKTbI COLManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXOA4A M3 HUX, MOCaOKM B TPAHCNOPTHOE CPeacTBO WM BbICAOKU U3 HETO, B
TOM YmnCre C UCNONb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexawee pasmelleHne o0OoOpyaoBaHMS UM HocuTenen uHdopMaumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyYeHnN NX XXNU3HeOeATENbHOCTY;

6) aybnupoBaHne HeobOXoouMMOW ANS MHBaANMOOB 3BYKOBOW W 3pPUTENbHOMN
WHJOpMaUuK, a Takke Haanvcen, 3HakoB U MHOW TEKCTOBOW U rpadpuyeckon nMHgpopmaumm
3HakaMu, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvnka u TuriocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyYUKU OOKYMEHTa, NOATBEPXAAoLero ee
cneumanbHoe obyyeHne u BblgaBaemoro no opme n B NOpPsiAKE, KOTOPble YCTaHOBIIEHbI



npukasoMm MwuHucTepcTBa Tpyaa W couuanbHou 3awmTtbl Poccuinckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (POPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO cneymansHoe
o6yyeHune cobakn-nNpoBoAHMKA, 1 NOPSIAKa ero Bblaaumy.

2.14.3. TpeboBaHua B Yactn obecneyeHnss JOCTYNHOCTU ANA MHBANMAoOB OObEKTOB, B
KOTOpPbIX OCYLIEeCTBNAeTCsa npedocTaBrieHe  MyHUUMnanbHOW  ycnyru, W  CPeacTs,
ncrnonb3yemMblx MNpu MpeaocTaBieHnn MyHUMUMNANbHOW YCryrK, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, MPUMEHSATCA K 0O6bekTam
N cpencTBam, BBeAEHHbIM B 3KCNyaTaumMio Uv npoLweawmm MogepHN3auUmnio, pEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBMUI 3asBUTENS C OSPKHOCTHLIMM L aMU Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NMPOAOCIIKUTENBHOCTL, BO3MOXHOCTbL NOMNyYeHnss MHdopmaLmm o
X04e NpeaoCcTaBNEeHNs MyHMLMMNANbHON YCNyri, B TOM YMCe C UCMNOSb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHANIbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yCryr (B TOM Yncrie B NOSIHOM o6beme), B Ntobom
TepputTopranbHOM nogpasaeneHun opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIo opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (3KCTeppuTopmanbHbIA NPUHLKN),
nocpencTBOM 3anpoca O NpefoCTaBNeHNMN HECKOSbKUX FOCYAapCTBEHHbIX U (UNNn)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLNOHANbHbIX LLEeHTPax NpeaoCcTaBreHuns
rocyaapCTBEHHbIX 1 MyHULMNAmbHbLIX YCAyr, NpeaycMOTpPeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (komniekcHbIM 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUA MyHUUUNANbHOW  yCryru
ABNAOTCA:

pacnosioXXeHHOCTb NMOMELLEHUsA, B KOTOPOM BefeTcsa npueM, Bblaavya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOIO TPaAHCMNOoPTa;

Hanuyne HeobXxoAMMOro KormyecTBa CneunanncToB, a Takke NoMeLLEHNN, B KOTOPbIX
OCYLLIeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawowen wuHdopmauum o cnocobax, nopsgke U cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbIX CTeHaax, EanHom nopTtarne,
PecnybnvkaHckom nopTtane, ouumansHOM canTe MyHULMNanbHOro pamoHa;

oKasaHwue NomoLLM MHBanNuaam B NpeooneHnn 6apbepoB, MeLlatoLLmMX NOyYeHNo MU
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNa agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3assBUTENSA C OOIMKHOCTHbIMKM nvuammn (6e3 y4yeTa
KOHCYnbTauun):

B3aumogencteme 3assutens ¢ pabotHnkamm OpraHa nnu ML, npu npegoctaBneHnm
MYHULMNANbHOM YCNyrn OCyLEeCTBNSAETCS OAWH pa3 Npu NpeAcTaBrieHnn 3asBreHnsi Co BCeEMU
Heo6XxoAMMbIMU OOKYMEHTaMMU;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOfyYeHus pesynbTata npeaocTaBreHus
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B doopme aKk3emnnsipa aNeKTPOHHOrO AOKyMEHTa
Ha BymMaXHOM HocuTene.

MpoJomknTenbHOCTbL OAHOIO B3aMMOOEUCTBUS 3asBUTENA C AOSMKHOCTHLIMU NUuamu
npu NnpegocTaBrieHU MyHULMNANbHOW yCryrn He npesbiwaeT 15 MUHyT.



3asiBuTenb BrpaBe OLEHWUTb KavyeCcTBO MNPedoCTaBMEeHUs MyHULUMManbHOW ycnyrn c
MOMOLLbIO  YCTPOMCTB  MOABWXHOW  paguoTenedoHHOW CBA3W, C  WCMNOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauma o xoae npeaocTaBneHUss MyHUUMNAnbHON YCryrn MOXeT ObITb
nony4veHa sasiBuTeNemM B NIMYHOM kabuHeTe Ha EguHom nopTtane, PecnybnvkaHckom nopTarne,
B OpraHe, MoLI.

2.15.4. lNpepocTtaBrieHne MyHULMNAnNLHOM ycryrn ocyulectenaerca B modom ML no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (NnpebbiBaHns) Ha Tepputopumn Pecny6nvku TaTtapcraH no
3KCTEeppUTOpPManbHOMY MPUHLNMY.

MyHuuunansHas ycriyra B CoOCcTaBe KOMMNIIEKCHOMO 3anpoca He npefocTaBnsaeTcs.

2.16. NHble TpeboBaHusi, B TOM YuCrie y4nTbiBatoLwmMe 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULUMNANbHOW YCNyru no aKCTeppuTopmransHOMy NpuHUMNY (B cnyyae, ecnu
MyHUUMNaneHas ycnyra npeaocTaBrseTcs No aKCTeppuTopuanbHOMY NpUHLKNY) 1
0COBEeHHOCTN NpeaocTaBNeHNs MyHULMMNANbHOW YCyrn B 9N1EKTPOHHON dhopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNYyrn B 3MEKTPOHHOW hopme
3asiBUTENb BNpaBse:

1) nonyuuTb MHOpMaLMIO O nopsgke M Cpokax NpefoCcTaBfieHUs MyHULUNAanbHON
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopatb 3adBfeHne 0 NPeoCTaBNeHNN MyHULMNANbLHON YCYrn U UHbIE OOKYMEHTHI,
HeobOxoguMble ONA NPeAoCTaBfeHUs MyHULMNAnbHOW YCRyri, B TOM YUCIie OOKYMEHTbI U
WMHOpMaUUIO, 3MEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4actn 1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWs O XOAEe BbINOMHEHUS 3asdBfeHUA O npefocTaBlieHUn
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpefoCTaBleHns MyHULUNAansHON yCnyru;

5) nonyunTb pesynbTaT nNpeaocTaBfieHUs MyHuuuMnanbHOW ycnyrm B dopme
3NEKTPOHHOIo AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHULMNanbHbIX criyxawux nocpeactsoM PecnybnukaHckoro noptana,
nopTtana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPX NpefoCTaBeHNUN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr opraHamu,
NpegocTaBAOWNMN  TOCYAapPCTBEHHbIE W MyHUUMNAmNbHbIE YCNyru, WX LOOMKHOCTHbIMU
nMuamu, rocyaapcTBEHHbIMU 1 MyHULMNANbHBIMA CITyXXaLMMW.

2.16.2. dopmupoBaHMe 3asiBNieHUs OCYLLUEeCTBMAEeTCA MocpeacTBOM 3arofiHEHUS
3NEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxogmMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKOW-NMB0o nHom dopme.

2.16.3. lMpun bopmupoBaHMmM 3asiBNeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUS1 3asABMEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3amnofIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asBreHuMs npu obpalleHun 3a ycnyramu, npeanonaralvwmMMn  HarnpasfieHue
COBMECTHOrO 3asiBfIEHUSI HECKOSNbKMMUN 3asiBUTENAMN;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCWUTENe KOMuU 3NEKTPOHHOM (OOPMbI
3asaBrieHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYK POopMy 3asiBIEHUA 3HAYEeHUN B
no6on MOMEHT MO XeNnaHuio NonNb3oBaTeNs, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe ANd NOBTOPHOro BBOAA 3HAYEHWUN B 3MEKTPOHHYIO POPMY 3asiBrneHus;



5) 3anonHeHue noneun aNeKTPoOHHOW (PopMbl 3a8BNeHUs OO Havana BBoA4a CBeAeHUN
3agBuTenieM C MCNosfb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnunkoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalowencss CBeLeHUn,
OTCYTCTBYIOLLMX B €QUHON cUCTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha Nt0OON N3 3TAanoB 3anOSTHEHUS ANEKTPOHHOW (POPMbl
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3adBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBndeTcs
nocpeactsom PecnybnnkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpems B npegenax YCTaHOBMIEHHOrO B MHOMoOQyHKUWMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3ToN Aathbl.

[ns ocywecTBneHna npeaBapuTenibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoanMMO ykasaTb 3anpallmBaeMble CUCTEMOW JaHHbIEe, B TOM YuChe:

daMmnnuio, NMsi, 0TY4ECTBO (NPU HaNM4UK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedEeHUMW, KOTopble coobwmn 3adasuTenb Npu
npenBapuUTENbHOM 3anucn, AOKyMeHTaMm, NpeacTaBfeHHbIM 3asBUTENEM NP IMYHOM Npueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3aasutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-nogTeepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIM afpec Takke HanpasndeTca uHgopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTeNlbHOM nopsake
NHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNUMPYeTCs B Cryvae ero HesiBKM Mo
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeEHN npmema.

3asBuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCH OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMme
NPOXOXOEHUA WNAEHTUMUKALUMM N ayTeHTMdUKaUMMm B COOTBETCTBMM C HOPMATUBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Lenun npuemMa, a Takke
npefocTaBfieHns cBedeHun, HeobxoauMbiX ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTerlbHOCTb U CPOKU BbINONTHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINONTHEHUA, B TOM YUCIe 0COGEeHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM hopme, a Takxke
0CO0GEHHOCTU BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AeNCTBUIA NPU NPeaoCTaBeHm
MYHULMNANbHOW YCryru

3.1.1. MNpepocTaBneHne MyHMUMNANbHOW YCRyrn BKMAoYaeT B cebsa cnepywowme
agMUHUCTPATUBHbIE NpoLenypb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMMNIIEKTa AOKYMEHTOB, NpeACTaBleHHbIX 3asgBUTenem;



3) HanpaBneHne MeXBEOOMCTBEHHbLIX 3aMpoOCOB B OpraHbl, Yy4acTBylOLME B
npeaocTaBneHMN MyHULMNANBHON YCIyTu;

4) nogrotoBka pesynbTaTa MyHULMNANbHOW YCyTu;

5) Bblgaya (HanpaBneHue) 3asBUTENO pe3yrbTata MyHULMNAanbHOW YCryru;

6) ucnpaeneHme TeEXHUYECKMX OLLNBOK.

3.2. Oka3aHue KOHCYrbTauui 3asBUTENo

3.2.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcd
obpalleHne 3asiBuTensd nNo BOMpocam, CBSA3aHHbIM C NpeaocTaBfiEHMEM MYyHULMNANbHON
ycnyru.

[JOMmKHOCTHBIM ~ nuuoMm  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpalleHun 3aasutens 8 ML, — paboTHnk ML,

npu obpaiweHnn 3aasutens B OpraH - cekpeTapb WCMOMHUTENbHOMO KoMuTeTa
CpeHEKOPCUHCKOro CenbCcKoro noceneHnss ApCKoro MyHuumunanbHOro panoHa Pecny6nuvku
TaTtapcTtaH/ (ganee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHUE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake M cpokax
npefocTasneHns MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOW
noyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuTens, B TOM 4ucne no coctasy, dopme
npegcTaBnseMon AOKYMeHTauum 1 pyrmm BoOMpocaM Afd NOSydYeHUs MyHULMnanbHOW
ycnyru.

3asgBuTenb  MOXeT NonyyYuTb MHGOpMauMilo O Nopsake  npedocTaBneHus
MYHULMNAnNbHOM ycnyr Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: KOHCYyNbTauns
no coctaBy, hopme npeacTaBngemMon AOKyMeHTaunm n Apyrmm sBonpocam, HeobxoammbeiM Ans
nosly4eHns MyHuuunansHoOn yCryru.

3.2.3. 3aaButenb Brnpaee obpatutbcst B OpraH no TenedoHy 1 3NEeKTPOHHOW NoyTe, a
TaKke NonyyYnTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npedocTaBneHns MyHuUUMnanbHOW Ycnyru, B TOM 4ucne no coctaBy, dopme
npeacraeBnsaeMon OOKyMeHTauuu v OpyrMm BonpocaMm And MNosiydeHus MyHuuMnansHom
ycnyru.

[ormkHocTHOe NnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHAPOPMUPYET 3asaBUTENA
B COOTBETCTBUM C TpeboBaHMsMK nNyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYeHMe Tpex pabounx gHen co AHS NocTynfneHns obpalleHus.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: KOHCYNbTauuu
no coctaBy, hopme npeacTaBnaeMon AOKYMeHTaunn n Apyrmm Bonpocam, HeobxoammbeiM Ans
nosly4eHns MyHUUunansHoOn yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNSIEKTA JOKYMEHTOB,
npeAcTaBfeHHbIX 3asiBUTENeEM

3.3.1. lNpuem QOKYMEHTOB ANA NpefoCTaBneHns MyHuumnanbHom ycnyrm yepes MoL|
unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3agsuTtenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnsHOW YCryrn U npeacrtaBriseT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMVHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Begywwimi npmem 3asiBneHnn:



onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfnameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu npenocTaBfeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HoOcuTene, OCyLeCTBNSeT CKaHWpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfeHHble B 3N1EKTPOHHOW dhopMe mnnu
3MeKTPOHHbIE 0Bpa3sbl OTCKAHNUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBNUBaeMble  HACTOSLWMUM  MYHKTOM,
BbIMNONHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTtatamu BbIMNOSMIHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rOTOBOE K
OTnpaBke 3asiBfieHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asdBUTENS B
OpraH B aneKkTpoHHON ¢opme (B COCTaBe NAKETOB ANIEKTPOHHbLIX Aefn) B TeYeHWe OLHOro
paboyero aHA co AHS obpalleHus 3asaBuTensa B CTPYKTypHoe noapasgeneHne MoL.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABMSATCA: 3asBreHvne U
nakeT OOKYMEHTOB (3NeKTpOoHHoe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3I1eKTPOHHOro B3aMOLEeNCTBUA.

3.3.2. [llppem [OOKyMEHTOB AN nNpefocTtaBfieHUs MyHUUMNanbHoW ycryru B
3NEeKTPOHHOM (hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asButenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW opMe BbINOSHAET
cnegyowne OencTeuns:

BbINONHAET aBTOPM3aLMIO;

OTKpbIBaeT PopMy SNEKTPOHHOIO 3asBNeHUS;

3anonHsaeT Popmy AMEKTPOHHOrO 3asiBIIEHUSN, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpefoCTaBeHuss MyHULUNANsHOW YCyru;

NpUKpennseT AOOKYMEHTbl B 3fEeKTPOHHOW opMe Wunn  3MeKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

nogreepxgaeT akT O3HaKOMIIEHUS W Ccorfacua C  YCrioBUSMW U NOPAOKOM
NpefocTaBfieHNs  MyHUUMNAanbHOW YCryrM B 9NEKTPOHHOW opme (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O corflacum B hopMe 3MEeKTPOHHOIO 3asiBIIEHUS);

noagTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anoflHEHHOE 3NIEeKTPOHHOE 3asiBrieHMe (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHuUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHUSMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiameHTa;

nonyyaet yBegomrneHve 06 oTnpaBke 3NEeKTPOHHOIO 3aABEHNS.

dopmaTHO-rornyeckass npoBepka CHPOPMUPOBAHHOIO 3adABMEHUA OCYLLECTBSEeTCA
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHoW opmbl 3aaBneHus. [pu
BbISIBNIEHUN HEKOPPEKTHO 3aNOfTHEHHOrO MOns 3NeKTPOHHOM POpMbl 3asiBIEHUSA 3asiBUTENb
yBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKN U Nopsaake ee yCTpaHeHUs nocpencTBOM
MHOPMaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B AfIEKTPOHHON hopme 3asiBNEHUS.



AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B AEHb OOpalleHns 3aaBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: 3MEKTPOHHOEe
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA afMUHUCTPATUBHOW MpoLeaypbl ABMsSeTcA
NocTynfieHne 3asiBfieHUss M UHbIX [AOKYMEHTOB, HeobxoguMbiX [Ons npegocTaBreHus
MYHULMMNAnNsHOM YCNyru.

[OMKHOCTHBIM ~ NNLLIOM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
afMUHUCTPATUBHOW Mpouenypbl SBMSIETCA  CeKpeTapb  UCMOMHUTENbHOrO  KoMUTeTa
CpeHEKOPCUHCKOro CenbcKkoro noceneHnss ApcKoro MyHuumunanbHOro panoHa Pecny6nukn
TaTtapcTtaH / (ganee - AOMMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE IMLIO, OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B criyvyae
obpaLleHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegenseT npegMmeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHMSAM, YKa3aHHbIM B MyHKTE 2.5
aAMWUHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUSA MpeAcTaBfeHHbIX LOKYMEHTOB
YCTaHOBSEHHbIM TpeboBaHMAM (Hagnexailee oopMreHne KON JOKYMEHTOB, OTCYTCTBUE
B [AOKyMEHTax MoAYUCTOK, MPUMUCOK, 3a4YEePKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHseT 3IEKTPOHHYIO dopmy 3asiBNeHus B aBTOMaTM3NPOBAHHOMN
WH(OPMaALUMOHHON cuUCcTeMe, npeaHasHayYeHHOW [ONA  OKas3aHUs TroCyL4apCTBEHHbIX WU
MYHULMNanbHbIX YCNYT;

npu npenocTaBfeHMn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYLWEeCTBNAEeT CKaHMpOBaHWE MNpeacTaBliEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHME;

nepenaet 3asBMTENIO HA NPOBEPKY M NOANUCAHNUE;

nocre nognucaHnsa ckaHmpyeT NoLNMCaHHOE 3asBNeHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYD WHPOPMALMOHHYKD CUCTEMY, NpefHas3Ha4YeHHYHo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbI, NpeaCcTaBeHHbIe B
3NIEKTPOHHOM (hopMeE UNKN ANEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHBLIX JOKYMEHTOB, opMuUpyeT
3IEKTPOHHOE Oeno;

BO3BpalLlaeT noAnuMCaHHOe 3asiBfieHne W OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3aaBUTENIO;

BblOaeT 3asiBUTENIO pacnuncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHOBaHWI Ansi OTkasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMIISET 3a8ABUTENSA O HAaNU4Mn NpPenaTcTBUM Ans
npuemMa 3asiBfieH1s 1 BO3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COAEPKaHUS BbISIBIIEHHbIX
OCHOBaHWI N4 OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a nMpuMeM [JOKYMEHTOB, Mocne
NOCTYNNEHNSI AOKYMEHTOB Ha PacCMOTPEHME:

npucBamMBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNATypOW Aen u craTyc
«lNpoBepka JOKYMEHTOMY;

N3yyaeT MOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCNE NPUIIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NTIEKTPOHHOM (hopMe 1 3MEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 00pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTENTbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeacteom obpalleHus k EanHomy noptany (B criydae, ecnv 3asiBUTenem npeacTaBreHbl



3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUNPOBAHHOW 3S1EKTPOHHON
noanucelo).

Mpy HannumMm OCHOBaHUK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, noAroTaBnMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHON YCNyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOMU
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHue ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTKase OOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®eagepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIN OCHOBaHMEM LMK ero NPUHATUSA.

lMpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoauMbiX —Afis
npefoCcTaBfieHNUss MyHUUMNANbLHOW YCNyru, C ykasaHMeM NpUYnH OTKasa (B cnyyae, ecnu
OCHOBaHWA ANl OTKasa B npuemMe [OOKYMEHTOB, HeobxoauMbiX And npefoctaBfeHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [JOKYMEHTOB [OIKHbl coaepXaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBeAeHUn), KOTopble He
npeacTaBneHbl, CoaepKaT HeJOCTOBEPHbIE U (MNIN) NPOTUBOPEYMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnseTcsa Ha corfnacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPELCTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue nNpoekTa peleHuns 06 oTkase B Nnpueme JOKYMEHTOB, HEOOXO4MMBbIX OIS
npefoCcTaBfeHNs MyHUUMNANbHOM YCyrn, OCYLLEeCTBNSeTCS B NOpsiake, NpeayCcMOTPeEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [fAns OTKas3a B NpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpveM JOKYMEHTOB, B Te4eHe 04HOro paboyero AHs co AHS NOCTYNNeHus
3aaBneHns, HanpaBnaeT 3asBUTENO, YKasaHHbIM B 3asiBNeHun cnocobom, yBegoMreHue o
NOCTYNMEHMN 3asiBIIEHUN, coAepXallee BXOAALWMUN pPerncTpaumMoHHbIN HOMEpP 3asiBNeHus,
AaTy nonyyeHusa 3asiBfieHUs, nepeyeHb HauMeHoBaHW (pannoB, NPeacTaBIiEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYyeHnsa pesynbtata MyHULUNAansHOM YCryru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, Npy HanMyYmm TEXHUYECKON BO3MOXHOCTH OCYyLLECTBNAETCH
B aBTOMaTU4YECKOM pexmme C UCMOoNb3oBaHMEM aBTOMAaTU3MPOBAHHOW WMHOPMAaLNOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

3.3.3.5. AgMuHucCTpaTMBHblE nNpouenypbl, YycTaHaBnuBaemble nNyHKToOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeyeHne ogHoro pabodvero gHA CO AHSA
NOCTYNIEHNS 3aABNEHNS Ha pacCMOTPEHME.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SABNAITCA: NPUHATBIA Ha
paccMOTpeHNE KOMMNSIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAaNbHON YCyru.

3.4. HanpaBrneHvne MexBefoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYOLLNE B
npeaocTaBneHMN MyHULMNANbHOM YCyru

3.4.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATMBHOWM NpoLeaypbl SABNSEeTCS
nonyyYyeHme [OOIMKHOCTHbIM nNUUOM  (PabOTHMKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
agMUHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMUHUCTPATMBHOW MNpOoLeaypbl, SIBNSETCA pyko8oOUMEsb UCMOIHUMENIbHO20 KoMumema
CpedHEKOPCUHCKO20 CEebCKO20 rocesieHusi APCKo20 MyHuyunasabHo20 patoHa Pecrnybnuku
TamapcmaHn/ (panee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a  HanpaefieHue
MEXBEAOMCTBEHHbIX 3anpoCoB).



3.4.2. [JOmMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnsaeT B 3fIEKTPOHHOM opme MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumMogencTBus (NpU  OTCYTCTBMM  TEXHUYECKOWN
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaOCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb NPUHATUSA 3as8BMEHMS HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEeayp SABMAKTCS: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) NnoaABe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPeaoCcTaBnsaioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYyMeHTa 1 (unn) uHdopmMauun, HeobxoauMbIX ANA NpefocTaBieHus MyHUUMMnanbHOW
ycnyrm (oanee — ysegomrneHume ob otkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCS B TEYEHUE NATU AHEN CO AHSA NOCTYNfeHus MeXBEeAOMCTBEHHOro 3anpoca B
OopraH unu opraHu3auuio, NpefocTaBnsWwmne JOKYMEHT U MHCPOPMALMIO, €CNN UHbIE CPOKM
noaroToBKM W HanpaBfeHus OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBIEHbI
denepanbHbIMK 3akOHaMu, NpaBoBbiMK akTamu NpaButenbctea Poccuiickon degepaunn n
NPUHATLIMU B COOTBETCTBUM C heaeparbHbIMM 3aKOHaMN HOPMaTMBHBIMW NMPaBOBbLIMU aKTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS a4MWHUCTPATUBHbLIX MpoUeayp SIBASKTCS: OOKYMEHTbI
(cBegenunst), Heobxoaumble Ons  NpPefoCTaBfeHUss  MyHuuuMnanbHOW — ycnyru, nmbo
yBegomsrieHne 06 oOTKase, HarnpaBfieHHble [OOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MexXBeOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [OmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a HanpasfeHne MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUA  [OOKYMEeHTbl  (cBefeHus)), Heobxooumble AnNd  npefocTaBrieHus
MyHULUMNaneHoM ycnyru, nnbo ysegomneHne o6 oTkase nNpu OTCYTCTBMM LOKYMEHTa U (Unn)
UHoOpMaLunK;

Npyv HanMynun OCHOBaHWW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTUBHOrO
pernaMeHTa, noAroTaeBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpueme [JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns o6 oOTkase B nNpueme [OOKYMEHTOB, HeobxoaumbiX Ans
nNpegocTaBfieHNs MyHULMNANbHOW YCMyrn, C yKasaHuMeM MpUYUH OTKasa (B cryvae, ecnuv
OCHOBaHUA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoguMbiX Ans npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
OOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOSPKHbl coaepXaTtb
WHOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEHWN), KOTOpble He
npeacTasrieHbl, cogepxaT HeAOCTOBEpPHbIE U (MNN) NPOTUBOPEYUBbLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha cornacoBaHve B
YyCTaHOBMNEHHOM NopsaKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYyMeHToobopoTa.

CornacoBaHue nNpoekTa peLeHuns o6 oTkase B NpMemMe JOKYMEHTOB, HEOOXOANMbIX 4NS
npegocTaBfieHNs MyHUUUNANbHOW YCNyri, OCyLLeCTBASETCS B nopsake, npegycMoTpPeHHOM
NyHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B €Hb NOMYyYEeHUs CBEAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamn BbINOMHEHUA A4MWHUCTPATUBHBLIX MNpoLenyp SABMASKOTCH: AOKYMEHTHI
(cBegeHus), HeobxogMmble ONst NPeOCTaBMEHUA MyHULMNANbHOW YCAYrn, NPOEKT peLleHns
06 oTKase B Mpuveme OOKYMEHTOB, HeoOXoauMbIX ANA MpPeaoCTaBfeHUs MyHULMNAnNbHON
yCcnyru.



3.4.5. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPaTUBHOIO
pernameHTa, nNpu Hannyum TeXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCA B aBTOMATU4E€CKOM
pexvMe C  WCMOMb30BaHMEM  aBTOMaTU3NPOBAHHOW  MHMOPMALMOHHON  CUCTEMbI,
npeaHasHa4YeHHON AN1s OKa3aHUs roCyAapCTBEHHbIX M MyHMUMNAMNbHbIX YCNyr, B TOM YXCHe C
MOMEHTa perncTpauumn 3asiBfieHNss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATMBHOMO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO PerfamMeHTa, COCTaBMsAEeT NATb paboynx AHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS afMWHUCTPATUBHOW Npoueaypbl SBMsieTcs
NoCTynfnieHne OT A0SPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBfieHne MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBfeHns MyHUUmMnanibHON
ycnyru.

[OMKHOCTHBIM  NIULLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWHUCTPATUBHOWN
npoueaypbl, SBMASETCA CeKpeTapb MWCMNOSHUTENbHOrO kKomuteta CpeaHEeKOPCUMHCKOro
CenbCKOro noceneHnsa Apckoro MyHuuunanbHoro panoHa Pecnybnukun TaTtapctaH (ganee -
AOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata npeaocTtaBreHns
MYHULMMANbHOW YCNyru).

3.5.2. [O/mMKHOCTHOE  NnMUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa
npeaocTaBfeHns MyHULUNANbHOW YCyru:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblix AN
npenocTaBfieHUs MyHMLUMNANbHOW YCIyru;

Nnpv BbISIBIIEHUM OCHOBaAHWK ONS OTKasa B NpeaoCcTaBfieHMM MyHULMNANbLHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO pernameHTa, noarotaBnMBaeT MPOEKT
pelweHnsa ob oTkase B NpeaoCcTaBNeHUN MyHULUNANbHOW YCNyru;

B CIlyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpPeaoCTaBfeHMN MyHUUMNanbHOM
yCcnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 aAMUMHUCTPATUBHOIO pernameHta, no urtoram
PaCcCMOTPEHUSI AOKYMEHTOB, HEODXOAMMbLIX ANS NPeAoCTaBMEHUS MyHUUMNANbHOW YCNyru,
noAarotaBnmMBaeT MPOEKT pesynbTata MpedocTaBfieHUs  MyHUUMNanbHOW  yCrnyrm B
COOTBETCTBMU C NOANYHKTOM 1 nNyHKTa 2.3.1 aAMUHUCTPaTUBHOIO perrnameHTa;

HanpaBnseT NoAroTOBMEHHbIN NPOEKT pe3ynbTaTta NpeaocTaBneHns MyHULMNanbHOW
YCNnyrn Ha corflacoBaHMe B YCTaHOBIIEHHOM MOPSAKe NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueadypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B TeyeHne 20 pabounx gHen.

PesynbTatamu BbINOSIHEHUA aOMUHUCTPATUBHLIX Mpouenyp HABNSAKTCA:  MPOEKT
peleHuns 06 oTkase B NpegocTaBeHUN MyHULUMNANBHOW YCIYr, NMPOEKT peLleHns O NPUHATUN
Ha ydeT rpaxgaH, HyXOaloWuxcs B NpegocTaBfeHun XunblX NOMeELLeHU No LOoroBopam
HaMMa XunblX MOMELLEHUIN XUNULLHOIO poHAa coumanbHOro NCNoSib30BaHUS.

3.5.3. CornacoBaHme 1 noanucaHwe npoekTa pes3ynbTaTta npeaocTaBneHns
MYHULMMNAnNbHON ycnyri (aanee — nNpoekTbl JOKYMEHTOB) OCYLLECTBSIETCA PyKOBOOAUTENEM
CTPYKTYPHOro nogpasfeneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesyfibTaTta MyHULMNANbHOW
ycnyru, 3amectutenem PykoBogutensa OpraHa, Pykosogutenem OpraHa.

[MoaroToBNEHHbLIE NPOEKTbI AOKYMEHTOB, MMEKLWME 3aMedaHusl, BO3BpaLlalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumunansHon ycnyru. Nocne
YCTPaHEHNS 3aMedaHuin NPOeKTbl JOKYMEHTOB MOBTOPHO NepesarTcs NS corflacoBaHna u
noanucaHms.

PykoBogntens OpraHa npu pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATUMBHOIO pPernamMeHTa LOSMKHOCTHbIMM nuuamm OpraHa B 4actu
CPOKOB BbIMOSMIHEHNSA aAMUHUCTPATUBHLIX NpoLenyp, MX NnocrnegoBaTesibHOCTU U NOSMHOTHI,



Hanuuns corrnacoBaHMM  YMNONMHOMOYEHHbIX [OOIMKHOCTHbIX 5y  OpraHa B cucteme
SMNEeKTPOHHOro JOKYMeHToo6opoTa.

B cnyyae BbisiBNeHVs HapyLIeHWN B 4acTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouegyp, WX nocriegoBaTenibHOCTM U MonHOThl PykoBoauTtens OpraHa uvHuumMupyet
npuerieyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HapYLLEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCSH B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMNSAITCA: peweHne o6
OTKase B rnpmvemMe JOKYMEHTOB HEOOXOANMbIX AN npefocTaBneHnss MyHULMNanbHON ycnyru,
peweHve o6 oTkase B NpefoCTaBrieHUM MYHULMNANbHOW YCIyru, pelleHne o NpuUHATUN Ha
yyeT rpaxgaH, Hy>KQaroLwmnxcs B nNpefocTaBneHnn Xunblx NoMeLeHnn no Jorosopam Hamma
XWNbIX MOMELLEHUNA XUNULLHOrO (ooHAa COLManbHOro UCrnonb30BaHWS.

3.5.4. NcnonHeHune npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMMHMUCTPaTMBHOIO
pernamMeHTa, npu HannyMm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHoON A58 oKa3aHUs rocy4apCTBEHHbIX U MyHUUMMANbHbIX YCITyr.

MakcumanbHbI CPOK BbIMONHEHUA aAMUHUCTPATUBHbIX Mpoueayp, yKa3aHHbIX B MyHKTe
3.5. agMVHNCTPATMBHOIO pernamMeHTa, cocTaBnseT 22 paboynx gHS.

3.6. Bolgava (HanpasneHve) 3asBUTENO pesyribTaTa MyHUUMNanbHOWM yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATMBHOW Mpouenypbl ABAsSeTCs
nonyyeHne AOMKHOCTHbIM fMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBepXAatoLero npeaocTaBneHme MyHuLmnanbHOW yCnyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  AAMWHUCTPATUBHOM
npouenypbl, SBNAETCA CceKpeTapb WUCMNOMHUTENbHOro kKomuteta CpegHeKOPCUHCKOro
CEeNbCKOro noceneHna Apckoro MyHuuunanbHoro panoHa Pecnybnukmn TaTtapctaH (ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a BblAady (HanpaBfieHMEe) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHUE CBeAeHUN O pesynbTaTe npefocTaBreHuns
MYHULMNANbHOM YCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuMuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHOW CUCTEMBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBuTeENd (ero npencraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpPeaoCTaBfieHUs MYHULMNANbHOW YCAYyrM U O BO3MOXHOCTM MOSyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 MOLL.

McnonHeHne npouenyp npy HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pEeXMME C MUCMNOSfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNATbHbIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAacCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OoJHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEeHTa,
ABNAIOLEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNAnbHOW YCNyru, YNONHOMOYEHHbIM
OOIMKHOCTHbLIM Nnnuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASIOTCA: pasMelleHne
cBedleHU O pesynbTaTte NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTensl) O pesynbTarte npefocTaBrieHus
MYHULMNAnNbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsiaok Bblgauun (HanpasneHus) pesynbTaTa NpeaocTaBNeHnsa MyHULMNanbHON
ycnyru:

3.6.3.1. lNpu obpalyeHnn 3aaBuTens 3a pesynbTatoMm MyHuuunansHon ycnyrn 8 ML,
paboTHNK M®L| BblgaeT 3asBuTENto pesynbTaT MyHMUMNanbHON ycrnyrn B opMe ak3emnnspa



9NEKTPOHHOro OOKyMeHTa Ha BymaxHoM Hocutene. Mo TpeboBaHuo 3asBUTENS BMeECTE C
9K3EeMNIIAPOM 3MEKTPOHHOIO OOKYMeHTa Ha OymaXxHOM HocuTene emy npeaocTaBnseTcs
3K3eMNnsAp 3NEeKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHAOPMaLUK
UNU Hanpa.feHUsl SK3eMMnsipa SNEeKTPOHHOro AOKYMEHTa Mo 3IIeKTPOHHOW noyTe B agpec
3aasutens. Npu 3anncm Ha CbeMHbIN HOCUTENb MHAOPMaLIUN UM HanpaBIieHUN 3K3eMnrispa
3NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBflIeH 3K3eMNNsAp 3NeKTPOHHOro
AOKYyMeHTa Ha OymaxHoOM HocuTene, Mo 3fEeKTPOHHOW MoyYTe WAEHTUYHOCTb TaKoro
3K3eMnnsApa 3NeKTPOHHOro AOKYMEHTa 3K3eMNNApY 3MEKTPOHHOrO AOKYMEHTa Ha ByMaXHoMm
HocuTere 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBanuuuMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWUMM  MYHKTOM,
BbIMOSHAIOTCA B MOpPSAKe O4YepedHOCTW, B [eHb npubbiTuA 3asaBUTENA B CPOKWU,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINOSIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dhakTa Bbldauun pesynstarta npegocrasneHms MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npegocTaBfeHns MyHUUMNanbHOW yCnyru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Mpun obpaleHun 3aasutens 3a pesynbTaToM MyHUUMNANbHOW YCryru vyepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTU4YEeCKM HanpaBnaeTcs
ANEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  nNpefocTaBreHus
MYHULMMAnNsHOW ycnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpPOBaHHOW 3MEKTPOHHOM
NnoANUCbI0 YNOTHOMOYEHHOIo AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCS B AeHb NoANMCaHNA AOKYMEHTa, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHUUMNAnbHON YCyrn, YNOSTHOMOYEHHbLIM AOMKHOCTHBLIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp SABMASKTCHA: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asBuUTeNto AOKYMEHTa,
noaTBepXgarwoLlero npegoctaBfieHMe MyHuuunanbHoOW ycnyrm (B TOM 4ucrie OTkas B
npegocTaBfeHnn MyHULMNAnbHON yCnyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHuuunansHoun ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENIO pesynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTerne emy npefoctaBnseTcs
3K3eMnNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbI HOCUTENb MHOPMaLUK
WU HanpaefeHUs 3K3eMMnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3fEKTPOHHOW noyTe B agpec
3aaBuUTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOAWMUM  MYHKTOM,
OCYLLECTBNAOTCA B Nopsgke ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENS B COOTBETCTBUU C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatom BbINOMHEHWS aAMUHUCTPATUBHBIX MpoLeayp SBnstoTCs: domkcaums dakra
Bbldaun pesynbTata MNpeaocTaBfeHuss MyHUUUNanbHOW YCryrm B aBTOMAaTU3MPOBAHHOM
WH(OPMALMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONna  OKa3aHMs TroCyOapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.7. icnpaBneHne TeXHNYECKNX OLNOOK

3.7.1. B cnyyae OGHapyXeHUs1 TEXHUYECKON OLWMOKM B OOKYMEHTE, ABNSAOLLEMCHA
pes3ynbTaToM MyHULUNANbHOM YCryru, 3assutene HanpasnaeT B OpraH:

3asBneHne ob ncnpaeneHun TexHmyeckon ownbkn (npunoxeHme Ne 5 k HacToswemy
a4MVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO0 Kak pe3ynbTaT MyHULMNANbHON YCyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;



OOKYMEHTbI, MMEIOLME OpUanNYecKyo Cuny, CBUOETENbCTBYKOLWME O HanMymm
TEXHUYECKON OLLUNOKMN.

3asiBneHne o6 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHUUMNanbHOW ycnyri, nogaetcsa 3asiBuTenem
(ynonHOMO4YEeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNonNb30BaHNEM 3IEKTPOHHOM NMOoYThI), NMB0 Yepes PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpUeM [LOKYMEHTOB, OCyLUeCTBNseT
npuem 3asaBneHns o6 ncnpaBfeHMM TEXHUYECKOW OLWNOKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHBbIMW OOKYMEHTaMuU M nepefaeT UxX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HAaCTOALMM  MYHKTOM,
BbIMOMHAKTCA B Te4eHMe 0AHOro paboyero AHsS € AaThbl perucrpaumm 3asBrneHuns.

Pesynbtatamn BbINOMTHEHUS aAMUHUCTPATUBHBIX NPOUEayp SIBMASKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha pPacCMOTPEHMEe AOMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE Nn1Lo, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LENsAX BHECEHUS WUCMNpaBfieHWA B LOKYMEHT, SIBMSKOLWMNCS pe3ynbTaTom
npefoCcTaBfieHNs MyHULMNANbGHOW YCIyrn, OCyLLeCcTBsieT npoueaypbl, NpeayCcMOTPEHHbIe
nyHkToM 3.5 aaAMWHUCTPATUBHOINO pernameHTa, W BblOaeT WCMNpPaBfeHHbIN  OOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY NPEeACTaBUTESNIO) JIMYHO MO pPOCMUCb C U3BATUMEM Yy
3asButend (ynorHOMOYEHHOro npeacTaBuUTENd) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckast owmnbka, unu HanpaensieT B ajpec 3asiBUTens MOYTOBbIM
oTnpasneHnemM (NOCPEeACTBOM 3INEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegoctasreHun B OpraH opurimHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas oLmobka.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeyeHue ABYyx paboymx gHen nocne obHapy>xeHUs TEXHUYECKOM OWnBKnN nnm
nonyyeHnsa ot nNboro 3anHTePecoBaHHOMo Nnua 3asBreHns 0 AoMyLEHHON oWmnbKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a8BUTENIO AOKYMEHT.

4. Nopaaok U (popMbl KOHTPOSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCyLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBLIX AKTOB, YCTAHABNMBAOLMX TpeboBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOWM YCRyru, a Takke NPUHATUEM UMW PeLLEHU

KoHTponb 3a MOMHOTOM M KayvecTBOM NpefoCTaBNeHNa MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHWE U yCTpaHEeHWe HapylleHWW npasB 3adBuTerneun, nposeneHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNanbHOW YCnyrn, NogroTOBKY
pelueHni Ha aencTBus (6e3nencTeme) AOMKHOCTHbIX AL, OpraHa MeCTHOro cCamoynpaBfieHNs.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUMBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULIMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobMoaeHns
npoueayp nNpeaocTaBrieHNss MyHULUNAarIbHOW YCIyri.

B uenax Tekywiero KOHTPONSA MUCMNONb3YKTCA CBEAEHUS, UMEOLNECH B 3NIEKTPOHHOW
Gase [aHHbIX, cnyxebHaa KOppecnoHAEeHUMda, YCTHas W NUCbMEHHas WHopmauns



AOJDKHOCTHbIX NNL, OCYLLECTBASOLWNX BbIMOSIHEHNE agMUHUCTPATUBHbBIX NpoLeayp, XypHarsbl
yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYyrne CBeAeHUS.

[ns ocylecTBfeHUss KOHTPONS 3a COBepLleHMeM OeWCTBUN Mpu npegocTaBieHuu
MYHULUMMANbHOM  YCryrm U NPUHATUM  pPEeLLUeHUA  PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpaBneHus npeacTaBnaAlTCA  CNpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNANbHOW YCIyru.

O cnydasix m nNpuYMHax HapylleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHLIX  Npouedyp  OOSMKHOCTHble  nvua  HeMeanNeHHO  UHAOPMUPYHOT
PYKOBOAUTENS  OpraHa, MpefocTaBndalowWero  MyHMUMNanbHYyKO — ycryry, a Takke
npeanpuHUMaloT CPOYHbIE MePbI NO YCTPaAHEHUIO HaPYLUEHWU.

TekyLwmin KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUNA, onpeaeneHHbIX
aAMUHUCTPATUBHbIMK  MpouedypamMu NO  NPeaoCTaBfiEHUMIO  MYHUUUNANbHOW  YCryru,
OCYLLEeCTBNAETCS 3aMeCcTUTENleM pPyKOBOAUTENS opraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPefoCTaBfIEHUIO MYHULMMNANLHOW YCAyru,
HavYanbHUKOM OTAena, OCYLUeCTBNSAKLWEro opraHu3aumio paboTbl NO npeaocTaBreHuto
MYHULMMNANbHOW YCIyru.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNAOLLNX TeKyLLNi KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MecTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. I'Iopﬂp,0|< n NnepnognvyHOCTb OCYLLECTBJIEHNA MITAHOBbLIX U BHEMNJ1IAHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npeanocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSIHOTOW N KA4YeCTBOM npenocrtaBneHns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOAIHOTON M Ka4eCTBOM NpeaoCTaBneHnsa MyHULUNAanbHON yCryru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMmoTpeHuns xanob 3assutenen Ha aencreus (6esgenctaune) OpraHa, a Takke
NX OOMKHOCTHbIX NL, MyHULMUNANbHbLIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMA 3a NOSMIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyrM NpoBOAATCS NaHOBbIE W BHEMMaHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLECTBIIEHNS MMaHOBbLIX MPOBEPOK yCTaHaBMBaeTCsa nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBSA3AaHHbIE C
npegocTaBfieHneM MyHUUUNANbLHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpegocTaBfieHneM MyHULUNANbHOW yCrnyrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCSA MO KOHKPETHOM xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfaMmeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKN 0POPMNAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEASNOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHBIX UL, OpraHa, NpeAoCTaBMAOLWLEro MyHULUNANbHYO
ycnyry, 3a peleHuns n gencrend (6esgencrame), npuHMMaemsblie (OCyLLECTBIISIEMbIE) MU B
XO[€e NpefoCTaBNeHNa MyHULMNANbLHOW YCIyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHuW rnpas
3asBUTENEN BMHOBHbIE JMLUA TMPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccunckon denepaunn.

PykoBoauntenb opraHa MeCTHOro camMoOynpaBfeHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBreHUN.



PykoBoauTenb (3aMecTUTeNb PYKOBOAUTENS) CTPYKTYPHOrO MoapasferieHust opraHa
MECTHOTO CcaMOynpaBfieHNsi HEeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawlee BbINOSHEHNEe aOMUHUCTPATUBHbLIX OEWCTBUWA, YKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULUA W MHble MyHUUMNANbHbIE Cry)XallWe 3a pelueHus U AencTBus
(6espevicTBue), NpUHMMaeEMble (OCYLLECTBNSIEMbIE) B XOA€e NpeaocTaBreHnst MyHUUMNansHom
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. lNonoxeHns, xapakTepuayoLine TpeboBaHUs K NOPSLAKY U hopMaM KOHTPOIs 3a
npegocTaBfieHMEM MYHULMMNANbHOM YCyry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
obbeanHEHUI N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCIYrM CO CTOPOHbI FpaxaaH, ux
ob6beanHEHUA N OpraHn3aLmmn, OCYyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AEeSATEeNbHOCTU
opraHa MeCTHOro camoynpaBfeHuss npu NPeaocTaBfeHUNn MyHUUUNAnbHOW  yCryriu,
nony4YeHUs NOSTHON, akTyarnbHOW U AOCTOBEPHON MH(popMaLmMn O Nopsake npegocTaBneHns
MYHULMNANsHOM YCnyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHnsa obpatueHui (xanob) B
npoLecce nNpegocTaBneHns MyHUUUNansHOM ycryru.

5. locyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUSs) opraHa, NnpeaoCcTaBnAKOLWEro MyHULUNanbHyH yCcnyry,
MHOTropyYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatbmn 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assuTenn nmelT nNpaBo Ha obxanoBaHwe B gocyaebHOM nopsaake peLlueHun u
aencteun  (6e3genctBusl)  opraHa, NpedocTaBndaloWero  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO Nvua opraHa, NpeAocTaBnAloLWero MyHUuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pyKkoBOAUTENs oOpraHa, MpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHMKa MHOMO(YHKLNOHANBHOrO LIeHTpa, opraHn3auum,
npeayCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHEe B CAEQYOLNX CnyYasX:

1) HapyleHue cpoka permcrpauum 3anpoca O npefocTaBfieHUn MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBreHnst MyHUUMnanbHou ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHnii u gencteumn (besnenctens)
MHOrOYHKUNOHANbHOroO LeHTpa, paboTHMKa MHOroyHKUMOHANbLHOMO LlEeHTpa BO3MOXHO B
cnyyae, e€crnm Ha MHOro(yHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreue)
KOoToporo ob6XanylTcsl, BO3NOXeHa (YHKUMS MO NpefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOTHOM ob6bemMe B nopsiake, onpeaeneHHom yactoto 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WUNM MHopMaumm nnubo ocyLecTBEHNS
AENCTBUIA, NpeaCTaBneHne Unmn ocyLLecTBIEHNEe KOTOPbIX HE NPegyCMOTPEHO HOPMATUBHBLIMU
npasoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHLIMW MNPaBOBbIMW  aKTaMu
Pecnybnukn TartapctaH, MyHUUMNanbHbIMKM MPaBOBbIMW akTamu ANns NpeaocTaBfeHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbIMW MNpPaBoOBbIMK akTamu Poccuinckon degepaumm, HOPMaTUBHBIMU NPaBOBLIMA
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMU NPaBoBbIMW akTamun AN NnpeaocTaBfeHns
MYHULMNANbHOW YCNyru, y 3asaBUTENs;



5) oTkas B MpedoCTaBNEHUN MyHUMUMMANbHOW YCNyrn, ecrnv OCHOBaHWUs OTKasa He
npeaycMmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®egepauumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMX NPaBOBbLIMM
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBuTENEM
peweHun un pgencteun (6e3gencTBmst) MHOTOOYHKUWMOHANbHOro LeHTpa, paboTHUKa
MHOrOYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLLMX MYHULUMUNASbHbLIX YCAyr B MNOMHOM o6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENSA NPU NPeOCTaBEHMM MyHULMNANbHOM YCIyr1 nnathbl,
He npedycMOTPEHHOM HOpMaTMBHbLIMKM MpaBOBbiMW aktamu Poccuinckon degepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOLWEr0 MyHUMUMNANbHYO YCnyry, AOS/MKHOCTHOMO nuua
opraHa, NpedoCTaBNAOLWEro MyHMUMNANbHY YCNyry, MHOrOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIo LEeHTpa, opraHusaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboTHMKOB B UCOpaBiEeHUN
AONYLEHHbIX UMW onevyaTtok KM owunboK B BblAaHHbIX B pe3ynbTarte npenocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHne YCTaHOBSIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHoOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3adaButTenemM
peweHnn un gencteun  (6e30encTBusi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrame) KOToporo o6xanyTcs, BO3noxXeHa yHKUNA no
NpegocTaBfieHNI0O COOTBETCTBYIOLMX MyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTtatam
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

9) npuocTaHoBneHWe NpeaoCTaBneHuss MyHUUMNanbHOW YCrnyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparibHbIMU  3aKOHaMM U MPUHATBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMATUBHbLIMW MpaBoBbIMKU akTamu Poccuickon ®epepauuu,
3aKOHaMM UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLleHun KU OencTBuin (6e3a4encTeusl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKaA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peLlleHuns n aencrems (6esgencrame) Kotoporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfieHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoMm o6bLeMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YCnyru
OOKYMEHTOB WnvM  WHopmauun, oTcyTcTBUE W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4YanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMmblX Aris
npefocTaBfieHnsa MyHULMNAnsHON ycnyru, nnbo B NpegoCcTaBeHnn MyHULUNANbLHOW YCyru,
3a UCKINIYEHMEM CnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecygoebHoe) obGxxanoBaHue
3aaBUTENEM peleHnn un pencteumnm (6e34enctBmsl) MHOMOYHKUMOHANBHOMO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanyorcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRAyr B
nosiHom o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.



5.2. Y)Kanoba nogaeTtca B NTUCbMEHHOW hopme Ha ByMaKHOM HOCUTENE, B 3NTIEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCNYTy, MHOFO(OYHKUMOHANbHbINA LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyagapCTBEHHOW BRNacTu, SIBAAKOLWMUACA yvpeauTenem
MHOroQyHKLMOHANbHOrO LeHTpa (aanee - yuypegurtenb MHOrOMYHKLMOHANBLHOMO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteua (besgencteme) pykoBoaUTENs OpraHa,
NpeaoCTaBAOLWEro MyHAUMNANbHYK yCnyry, NOAATCA B BbILWECTOAWMA opraH (Npu ero
Hanuumn) nubo B CcryvYae ero OTCYTCTBMS pacCMaTpuMBalOTCA  HemnocpencTBEHHO
pyKkoBoAUTENEM OpraHa, NpeaoCTaBNALLEro MyHUUMNanbHyto ycnyry. XKanobbl Ha pelueHus
n penctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LeHTpa noJarTcs
PYKOBOAUTENIO 3TOr0 MHOrOMYHKLMOHANbLHOrO LeHTpa. »Kanobbl Ha pelweHna n aencrasus
(6esgencTBume) MHOTOgYHKLIMOHASTbHOMO LueHTpa nogatTcs yypeauTento
MHOTOYHKLNOHANbHOrO LIeHTpa U AOMKHOCTHOMY MLy, YNONMHOMOYEHHOMY HOPMATUBHBLIM
npaBoBbIM akTOM Pecnybnuku TatapctaH. Kanobbl Ha pelweHus n genctena (besgencraune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPeHHbIX YacTbio 1.1 cTtaTbn 16 PegepansHOro 3akoHa
Ne 210-93, nogatoTcst pyKoBOAUTENSIM 3TUX OpraHM3auni.

XKanoba Ha peweHna un penctsua (6esgencteme) opraHa, MNpeaocTaBnsoLWEro
MYHULMNAnNbHYO YCnyry, AOMMKHOCTHOMO Nnuua opraHa, NpeaocTaBnsaloLWero MyHUUMnanbHy
ycnyry, MyHUUMNAnNbHOrO  Crnykawero, pPyKOBOAMTENsI OpraHa, npeaoCTaBnsitowWwero
MYHULMNAnNbHYO YCNyry, MOXeT ObITb HanpaeneHa no no4vte, Yepes MHOroyHKLMOHaNbHbIN
LEHTp, C MCNOosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, npegoCTaBMALWEro MyHuMuMnanbHyk ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALWOHHOM CUCTEMbl AocynebHoro
obxanoBaHus, a Takke MOXeT BbITb NPUHATA NpU NUMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteusa (6e3genctBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOYHKUNOHANBLHOrO LeHTpa MOXeT OblTb HampaBfeHa no no4vte, ¢ UCNofb30BaHUEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n gencreus (6es3gencreme) opraHnsaumn,
npenyCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXEeT OblTb HanpaBfneHa No noyTe, C UCMosfib3oBaHWEM WMHGOPMAaLMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «WUHTepHeT», oduunanbHbIX CalToB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPegoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
OOIMPKHOCTHOIMO  fiMua opraHa, npedoCTaBnsAloWero MyHuuunanbHyto — yecnyry, nubo
MYHULIMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsaumim, NpeayCMOTpPEeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (Mnun) paboTHUKOB, pelueHns n gencrems (besgencreune)
KOTOpbIX 06XanytTcs;

2) chamunuio, nms, OoT4eCcTBO (nNocnegHee - MpUM HanMyuM), CBEOAEHUSs O MeCTe
XUTenbCTBa 3asBuTens - uamyeckoro nuua nnbo HauMMeHOBaHWe, CBEAEHUA O MecTe
HaxoXOeHMa 3aaBUTENs - PUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MouYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHua 06 obOxanyemblx pelweHusax u gencreuax (6espenctesum) opraua,
nNpeaocTaBnALEro MYHUUMNANbHYO ycnyry, AOJPKHOCTHOIO niuya opraHa,
NpefoCTaBAOWEro  MyHUUUNANbHy  ycnyry, nmbo  MyHMUMNAnbHOroO  Cryallero,
MHOrOYHKLMOHANBHOIO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB;



4) noBoAbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTENb HE COrflaceH C peLleHneM N enCTBUEM
(6e3gencTBnem) opraHa, NPeoOCTaBAOWErO0 MyHULMNAMbHYIO YCYry, OOSMKHOCTHOIO nvua
opraHa, NpPegoCTaBMSAOWEro MyHMUMNANbHYK ycnyry, nnbo MyHMUMNAanbHOro Chyallero,
MHOrOyHKLMNOHANbHOrO LieHTpa, paboTHMKa MHOrO(YHKLNMOHANBHOIO LIeHTpa, OpraHn3aumn,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3aasuteneMm MoryT OblTb NpeactaBneHbl AOKYMEHTbl (Npu Hanuuuu), noaTrsepkparolume
A0BOAbl 3asBuUTENs, NMBO UX KoNun.

5.4. lNMocTynuBeLias xanoba nognexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefywouiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, nocTtynuelwasa B opraH, NpedoCTaBfsOWMA MyHULMUNAIbHYKO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEeHTP, Yy4YpeauTento  MHOroQyHKUMOHANbHOMo  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YyacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTn pabovmx gHen co AHA ee permcrTpauuu, a B cnyyae obxanoBaHus oTkasa opraHa,
npegoCTaBALLEro MyHULUNAbHYIO YCIYry, MHOrOgYHKLNOHAMBLHOMO LIEHTPA, OpraHmu3aunmn,
npeanycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuTens nubo B uUcnpasfieHUn AOMNYLEHHbIX OnevyaTtok U owunbok nnu B
cnyyae obxanoBaHWsA HapyLLUEeHUs] YCTAHOBMIEHHOMO CpOKa TakuX UCNpPaBfeHUn - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. o pesynbTatam paccMOTPeHUs Xanodbl NPUHUMAETCA OAHO U3 CreaykLmnx
peLUeHni:

1) »xanoba ygoBneTBOpseTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncnpaeneHns SOnyLEeHHbIX onevaTok 1 ownbok B Bbl4aHHbIX B pedyrnbTaTte NnpegocTaBieHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEeXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOPMaTMBHbLIMU NPaBoOBbIMM akTamun Poccunckon depepaumnu,
HOpMaTUBHbLIMW NPaBoOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee OHsA, criegytowero 3a JHeM NPUHATUSA peLLeHns], YKa3aHHOro B HaCToSALLEM
NyHKTe, 3aABUTEN0 B MUCbMEHHOW (POPME U MO XeSTaHWUIo 3asBUTENS B 9N1EKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl daetca uMHopMauust O OeNCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npegocTaBnAoLLUM MYHUUMNANbHYO ycnyry,
MHOrOOYHKUMOHaNbHbIM LLEHTPOM NMO0 opraHu3aumen, NnpeaycMoTPEeHHON YacTbto 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-93, B uensax HesameanuTenbHOro yCTpaHEeHNS BbIBNEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCRyrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBneHHble HeynobCcTBa 1 ykasbiBaeTcs MHopMaLms O fanbHENLLMX JENCTBUSAX, KOTOPble
Heob6X0AMMO COBEPLUUTL 3asiBUTENIO B LeNaX NosyYeHUs MyHULMNAanbHON YCnyru.

5.8. B cnyyae npusHaHusa >xkanobbl He noanexalwlen yOaoBNeTBOPEHU B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTpPeHus XKanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsCHEHUST O MNpPUYMHAX MPUHATOrNO pelleHusl, a Takke WHdopmauua o nopsgke
06XXanoBaHWs NPUHATOrO peLLleHNs.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNM Mo pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UK NPECTYNNEHNS OIMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYNSIMI NO PACCMOTPEHUIO Xanob, He3ameaMTeNbHO
HanpaBnslT MMeEIOLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumManbHOro Ncrnosb3oBaHUs

dopma
(BnaHk opraHa, NpefoCcTaBnsioLWEero MyHULMNanbHY YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnxXca B NpeJoCcTaBNeHN Xunblx noMeLeHnin no
[0roBopamM Hamma XuJblX MOMELLEHNIN XUNULLHOIO poHaa coumarnbHOro UCnosib30BaHUsA
oT No

PaccmoTtpeB Bawe 3asBneHune ot Ne n
npunaraemble K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pELLUEHNE O MNPUHATUMM Ha YyyeT
rpakgaH, Hy>KaaloLnXcsa B NpegocTaBieHNN XUibiX NOMELLEHWIA MO OroBOpaM HaMa XUnbixX
NOMELLEHNI XUIULLHOIO (hoHAa CoLManbHOro MCNONb30BaHUS.

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOIO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHue Ne 2

K AOMWHUCTPaTUBHOMY perfamMmeHTy
npegocTtaBneHns MyHUUUNansHoOW ycnyru no
NPUHATUIO Ha yYeT rpaxaaH, Hy>aalLWmnxcs B
NpeaocTaBfEeHNN XKUMbIX MOMELLEHUI NO
A0roBopam Hanma XunblX NOMeLLeHNIA
XUnuiHoro dhoHaa coumarnbHOro
ncnonb3oBaHnA

dopma
(BnaHk opraHa, NpefoCcTaBnsioLWero MyHULMNanbHY YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcraBuTena:

PELLEHNE
00 oTkase B nNpeaocTaBneHnn MyHULMNansHOM yCryru
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXJalLWnXca B NPeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0oroBopam Hamma XuJblX MOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCrnosib30BaHUsA
oT Ne

PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUM Ha Yy4YeT rpaxgaH, HYXOalWMXcs B NPefoCTaBfeHUM XUIbIX MOMELLEHUA MO
AO0roBopamM Hamma >XunblX NOMELLEHUI XUNNULHOro ooHAAa CoLManbHOro MCNosib30BaHUS MNo
cnefyroLwmM OCHOBaHMUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
»anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaeOHOM nopsiake.

CBenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(noanuchb yNnorHOMOYEHHOIO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 3

K AOMWHUCTPaTUBHOMY perfamMmeHTy
npegocTaBneHns MyHUUUNansHoOW ycnyru no
NPUHATUIO Ha yYeT rpaxaaH, Hy>KOatoLLnxcs B
NpeaocTaBfEeHNN XKUMbIX MOMELLEHUI NO
A0roBopam Hanma XunblX NOMeLLeHNIA
XUnuiHoro dhoHaa coumarnbHOro
ncnonb3oBaHnA

dopma
(BnaHk opraHa, NpefoCcTaBnsioLWeEro MyHULMNanbHY YCnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWLEHWE
00 oTkase B npmeme LOKYMEHTOB, HEOOXOo4MMbIX A9 NpeoCcTaBneHns
MYHULMNANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, HyaaroLwmxca B npeaocTaBfieHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNbIX NOMELLEHUN XUTNLWHOIo dooHaa
COLManbHOro UCnosnb30BaHUs

oT No

PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO peLleHne
06 oTkase B MpuvemMe [OOKYMEHTOB, HeOOXOAMMbIX AN MNPUHATUS Ha yyeT rpaxaaH,
HYXXOQKLWMXCA B NpefoCcTaBfeHunM XWUNbIX MOMELLEHM MO J0roBopaM Hamma XWiblxX
NMOMELLLEHNI XUNULLHOIO (boHAa coumnanbHOro UCMosb3oBaHNS MO CneayowmMm OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBreHnm YCryrn nocne ycTpaHeHUst ykadaHHbIX HapyLUEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHusi
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO)

(mognuck yNnonTHOMOYEHHOO AOIMKHOCTHOIO
nuua opraHa)
MpunoxeHne Ne 4



K AOMWHUCTPaTUBHOMY perfamMeHTy
npegocTaBneHns MyHUUUNansHon ycnyru
Nno NPUHATUIO HA Y4eT rpaxaaH,
HYyXXJaloLLMXca B NpeJocTaBneHnn Xnnbix
NOMELLLEHNI NO 4OroBopamM Hamma XUnbix
noMeLLeHU XnnuwHoro poHaa
coLuManbHOro UCnosib3oBaHUS

dopma

(pykoBOAWTENIO YNOMHOMOYEHHOIO opraHa,

OCYLLECTBNALLEro YUYeT rpaxaaH, HyXa0arLmxcs

B nNpenocTtaBlieHUn Xunbix nomMeLLeHnin

no JOroBopam HarMa XunbiX MOMELLEHUA XUULLHOMO
doHAa coumanbHOro NCMNonb30BaHWS)

oT

(dbamunusg, nms, 0TYECTBO (NPU HANU4YUK))
npoxwmBatoLLero(-en)

(appec mecta
XUTENbCTBA)

nacnopt

(cepusi, Homep, KeM U KOrfa BbigaH)
HoMep TenedoHa

3AABIIEHUNE
O MPUHATUM Ha yYeT rpaxaaH, Hy)aarLwmxcsa B npegocTaBneHmm
XUMbIX NOMELLEHUI MO JOroBOpamM HanMa XUnblX NOMeLLEeHNI
XunuuHoro oHaa coumnanbHOro UCnosib3oBaHNSA

Mpowy NpUHATE MeHS,

(dbamunus, nMs, OTYECTBO (NPY HANU4YMK),

[arta poxgeHus)
N YNEHOB MOEN CeMbM (MPY HaNU4Ynn)

(cTeneHb poOCTBEHHbIX OTHOLLEHWN,

damunusi, Ums, OTYECTBO (NPY HaNn4un),

JaTta poXaeHusl, MacnopTHbIE JaHHbIE)
Ha yyeT rpaxaaH, HyXgawwmxcsa B NpefocTaBfieHUM XUMbIX NMOMELeHU Mo AoroBopam
HaMMa >XXMMbIX NOMELLEHUN XUITULHOIo hoHAA COLManbHOro NCNonb3oBaHus (ganee -yyer).
Hactoswmm 3asiBneHMemM NOATBEPXKAAD, YTO A U YneHbl MOen CeMbW (MPU HanMyun)
aBnsemcs rpaxgaHamun Poccunckon ®efepayuu, SBrnsemcs rno yctaHoBMNeHHbIM XXUNnLHbIM
kogekcom Poccuiickon ®egepaumm OCHOBAHUAM HYXOAKOLWUMUCA B XUIbIX NOMELLEHUAX No



AOroBOpaM Havma >XUIblX NOMELLEHUN XUMULWHOIMO hoHAa CouManbHOro UCMNosb30BaHus, a
TaKke:

MOW [O0X04 M OOXOA4 MNOCTOSIHHO MNPOXMWBAKLWMX CO MHOM YNEHOB MOEN CEMbU WU
CTOMMOCTb Hallero uMyLlecTBa, nognexawero HanoroobnoxXeHno, He npesblwaoT
MakCUMarnbHOro pasmMmepa, YycTaHaBfMBaemMoro B COOTBETCTBUM CO cTatberd S5 3akoHa
Pecnybnukn TaTtapctaH ot 16 mapTta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH Ha
npeaocTaBfieHNe WM >KUMbIX MOMELWEHU MO [OroBopaM HarWMa XWMbiX MOMELLEHUN
XUnuuHoro oHaa coumnaribHOro UCnosib30BaHNSAY;

S N YnNeHbl MOen CeMbM He NPU3HaHbl U HE MMEKT OCHOBaHMK ObiTb NPU3HAHHBIMY
opraHamum MeCTHOro camoynpasfeHns ManoumyLmmMm B Nopsiake, YyCTaHOBNEHHOM 3aKOHOM
Pecnybnukn TatapctaH ot 13 uonga 2007 roga Ne 31-3PT «O peanusaunun npasa rpaxgaH Ha
npegocTaBfieHNne UM XWiblX MOMELLIEHWNIA FOCYAapCTBEHHOIO XunuwHoro poHaa Pecnybnukm
TaTapcTaH U MyHULMNAnNbHOro XUuwHoro oHaa no 4OrosBopam coumanbHOro Hanmay.

MHe M3BECTHO, YTO B Crlyvae BbISIBIIEHUS HELOCTOBEPHOCTM NPEAOCTABNEHHbBIX MHOI
CBeAEeHWI NOoCre NPUHATUS MEHSI U YNTEHOB MOEI CEMbM Ha YYET 51 U YreHbl Moeln cembn OyayT
CHSATbI C y4eTa.

A n coBepLIEHHONETHME YNEeHbl MOEW CeMbW JaeM CBOe corflacMe Ha MNpOBEpPKY
OpraHOM MeCTHOro caMoynpaBrieHns NpeacTaBfeHHbIX CBEAEHUI O OX04aX N UMYLLECTBE B
HaNoroBbIX, TAMOXEHHbIX N NHbIX OpraHax.

3agaBneHne o cornacmm Ha obpaboTKy U npefoCcTaBfieHME MEePCOHasbHbIX AaHHbIX
npunarato.

K 3asBneHunto npunaratoTcst AOKYMEHTHI:

1.

(HaMMeHoOBaHMe 1 HOMEpP LOKYMEHTA, KeM U KOrAa BblAaH)
2.

(HaMMmeHoOBaHMe 1 HOMEpP LOKYMEHTA, KeM U KOrAa BblAaH)
3.

(HaMMmeHoOBaHMe 1 HOMEpP LOKYMEHTA, KeM U KOrfa BblAaH)
4.

(HaMmeHoOBaHMe 1 HOMEpP AOKYMEHTA, KEM U KOrfa BblAaH)
5.

(HaMMmeHoOBaHMe 1 HOMEpP LOKYMEHTa, KeM U Korfa BblgaH)
3asaBuTtenb

(nognuce) (hbamunus, nmsa, otyecTBo (Npy HaNU4MK))

UneHbl ceMbu (Npy HaNu4un):

(mognwuchk) (dbamunus, ums, oT4ECTBO (MPU HANU4YUK))

(mognwuce) (dbamunus, ums, oT4ECTBO (MPU HANU4YUK))

(nognucek) (dbamunus, ums, oT4eCTBO (NPU HANU4YUK))
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PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLly NpegocTaBuTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX YCIyr
Pecnybnukn TaTtapcTah;



l:l B MHOroyHKUMOHANbHOM LIEHTPE NPEAOCTaBMEHUsI T[OCYAAPCTBEHHbIX W
MyHMUMNanbHbix yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.

(nara) (nognwuce) (9.1.0.)



MpunoxeHue Ne 5

K AOMWHUCTPaTUBHOMY perfamMmeHTy
npegocTaBneHns MyHUUUNansHoOW ycnyru no
NPUHATUIO Ha yYeT rpaxaaH, Hy>aalLWmnxcs B
NpeaocTaBfEeHNN XKUMbIX MOMELLEHUI NO
A0roBopam Hanma XunblX NOMeLLeHNIA
XUnuiHoro dhoHaa coumarnbHOro
ncnonb3oBaHnA

PykosoaguTtento

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKasaHUM MYHULMMANbHOW Yycnyru no
MPUHATUIO Ha yYeT rpaxpaH, HY)XOAKLWUXCS B NPenoCTaBfEHUN XWMbIX NOMELLEHUA Mo
JOroBopamM Hamma XWUIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNofb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnenyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUMM 3asiBreHnss o6 ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpencTBOM OTNpaBneHNs 3NeKTPOHHOIo AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHON KOMUM Ha OyMa)KHOM HocuUTene MOYTOBbIM OTMpaBrieHNnEM Mo

agpecy:

Hactosiwmm noateepykaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOE
NIMYHOCTU U NPEeACTaBMNsiEMOMY MHOK NULY, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[loKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AeNCTBUTENbHbI U coaepaT A0CTOBEPHbIE CBEAEHMSI.

( )

(mara) (mognwucek) (9.1.0.)




	от «24» декабря 2021 г. № 29
	Административный регламент
	предоставления муниципальной услуги по принятию на учет граждан, нуждающихся в предоставлении жилых помещений по договорам найма жилых помещений жилищного фонда социального использования
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по принятию на учет граждан, нуждающихся в предоставлении жилых помещени...
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


