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NOCTAHOBNEHUE KAPAP
« 24» pekabpsa 2021r. : Ne 43
06 yTBepxaeHuu aAMUHNCTPATUBHOIO . pernameHTa npenocTaBneHus
MYHULMNANLHON ycnyru no NpuUHATUIO Ha y4eT rpa)gaH, HyXnarwluxcs B

MPEAOCTaBNeHUN XWUNMbIX MOMELWEHUA NO AOroBOpaM HalMa XMUIbIX nomelLlLeHu it
KUNMULIHOMO (poHAA COLMANBLHOrO UCMONB3OBaHUA

B uensax peanusauuu ®epnepanbHoro 3akoHa ot 27 wong 2010 roga Ne 210-®3 «06
OpraHnsauum npeaocTaBneHns rocy4apCTBEHHbIX U MyHULIMNAMbHBIX YCNyr», pykoBOACTBYSICb
nocTaHosneHnem KabuHeta MuHucTtpos Pecny6nuku TaTapctad ot 02.11.2010 Ne 880 «Q6
yTBepxaeHnn [lopagka paspaGoTkn W yTBepxaeHWs aaMUHUCTPATUBHBIX pernameHToB
NPEAOCTaBNEHUsA TOCYAaPCTBEHHLIX YCNYr UCMOMHUTENbHLIMU OpraHami rocygapcTeeHHon
Bnactu Pecnybnuku TaTapcTaH M 0 BHeceHuu hQMeHeHMM B OTAErbHble MOCTAaHOBMEHUS
KabuHeta Munuctpos Pecny6nuku TaTapctaH», B COOTBETCTBUM C MOCTAHOBNEHUEM
WenonHutensHoro komuteta «O TMopsiake PazpaboTKn U yTBEPXAEHUS aAMUHNCTPATHBHbIX
PErNameHToB MpeaocTaBneHnss MyHUUUnansHelX  YCnyr», WCNOAHWTEeNbHbI  KOMUTET
CU3MHCKOro CenbeKoro noceneHuns ApCKOrQ MyHMUMNAnbLHOro paiioHa Pecnybnuku TatapcraH
NMOCTAHOBNAET:

1.¥YTBepANTE ABMUHUCTPATUBHBIN pernameHT NpeaoCcTaBNeHNa MyHULMNANLHO
yCrnyrn no NPUHATAIO Ha yYeT rpaskaan, Hy>KAaoLWMXCa 8 NPeA0CTABNEHUN XUMbIX NOMELLEHNA
No AoroBopam HaitmMa >UbIX NOMELLEHNI XUAULWHOMO (POHAa CoUManbHOrO UCMONL30BAHNS,
COrMacHO NPUNOKEHWIO.

2. MpusHatb yTpaTtuswmm cuny nocraHosnexne WCNONHUTENBHOrO KOMUTETA
Cn3MHCKOro cenbekoro noceneHns ApCKOro MyHULMNansHoro paioHa ot 18.10.2021Ne 31
«O0 yTBEPXAEGHUN aAMUHUCTPATUBHOMO pernameHTa npegocTasneHus MyHMUUnansHom
yCnyru no
OCTAHOBKE Ha y4eT rpaxaaH, HyxgawwWwnxcs B NpedoCTaBneHnn KUMbIX NOMeLLEeHUA no
AOTOBOPAM HaliMa XUbiX MOMELLEHMI XUMNLIHOTO hoHAA CoumnanbHoOro UCNoNL30BaHUA ».

3. OnybnukoBaTb HaCTOSILLUEE MOCTAHOBAEHUE Ha OdmumnansHom noprane npasoBoi
nHdopmauun  Pecny6rnvku TatapcraH (http:pravo.tatarstan.ru) n o6napogosaTb nyTem
PasMeLleHns Ha cailTe ApCcKOro MyHULMNAbHOro panoHa (arsk.tatarstan.ru).

4. KoHTponb 3a ucnosfiHeHnem AaHHOro NocTaHoBAEHNS ocTasns 3a cobon.

masa CusuHckoro n I
CenbCKOro noceneHns / ]” A~ Xamuaynnux P.B.



MpunoxeHne K NOCTaHOBMEHUIO
NCMNOMNHUTENBHOIro KOMUTETAa
CU13NHCKOro cenbcKoro noceneHns
ApCKOro MyHMUMNANbLHOIO panoHa
Pecnybnukn TaTapcTaH

oT «24» pnekabps 2021 r. Ne 43

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOM YCNYrn No NPUHATUIO HAa y4YeT rpaxaaH,
HYXAarLWUXCA B NpeaocTaBlieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUnbiX
noMeLeHNN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernamMeHTa

HacToswmin agMUHUCTPaTMBHBIN pernamMmeHT NpPeaoCcTaBneHnss MyHULUNansHON ycnyri
(nanee — aOMUHUCTPATMBHBLIA pernameHT) YyCTaHaBnMBaeT CTaHOAapT W NopsiAoK
npenocTaBneHnst MyHUUMNAnNbHOW YCNyru Mo NPUHSATUIO Ha YYET rpakaaH, HY)XOaloLnXcs B
npenocTaBfeHn XUMbIX NOMELLEHMI MO AOroBOpaM HalMa XXUIMNbIX MOMELLEHUIA XUNULLHOMO
dhoHaa coumanbHOro UCnosnb3oBaHWA (ganee — MyHuumMnanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamu, nMerLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBSIOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens ousmMyeckoro nuua (aanee — npeacraBuTeNb 3assBuTens).

1.3. MNopsaok MHopMUpPOBaHUA O NpeaoCTaBIEHNUN MyHULMMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsagke npefocTaBfieHUss  MyHMUUnanbHOM — ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANBHOW  ycryre,  pacnosioXeHHbIX B MNOMELLEHUAxX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbLIX U MyHULUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro paroHa B MHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbii nopTtan);

5) B rocygapCTBeHHOM WHMOpPMAUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTupoBaHWe Mo BoOMpocaMm npefocTaBreHnd MyHUUMNansHOW YCryrn
OCYyLLieCTBNAETCA:
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1) B MHOrO(yHKUMOHASbHbIX LEeHTpax npefoCTaBfieHnUs roCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (fanee — OpaaH):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHnun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom nopTtane, PecnybnukaHcKkoM nopTane o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHWU, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asBUTESTHO
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NnpefocTaBfeHns MyHULUNanbHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOoM yncrne 6e3
NCrnonb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHuns, npegycmaTpmeatoLLero B3auMaHne nnarhl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuUTENS JNIMYHO WK NOo TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMauns:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocyAapCTBEHHbIX W MyHuumMnanbHblx ycnyr, OpeaHa (PT, Apckui painoH, c. Cmak
Kopca,yn.lWkonbHasn,a.1,renedoH 88436653236);

2) O nopsgke NnpefocTasneHnss MyHMUMnansHoM ycnyru, o cnocobax n cpokax nogayu
3asBreHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHus MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULMNANbHOW YCIyrn, O Cpokax npuemMa v perucTpaunm sasaBrneHuns:;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTIu;

7) o nopsigke obxanoBaHUsa OENCTBUN U 6e34eNcTBUS AOMKHOCTHbLIX Nny, OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3a8BUTEN0 NMOPSAOOK NPeAoCTaBfEeHUs MyHULMMAnNbHOW YCryrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasnawT oTBeT 3asasuTento. OTBeTbl A4AalTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoMb3YyTCH
rocygapcTBeHHble A3blkn Pecnybnuku TaTtapcTtaH.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asiBUTENSAMM.

MHopmauma Ha rocyaapCTBEHHbIX i3blkax Pecnybnuku TatapcTtaH, pasMmellaemas Ha
WH(OPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WMHTepHeT», BKNOYaeT CBeaeHns o
MYHULUMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATMBHOIO perfnamMeHTa, WHMOPMaUui O MecCcTe HaXOXOeHUs, CrnpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHMn Ha npeaocTaBreHne
MYHULMMNANbHOW YCNyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMNaAnNbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohmnumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (0punc) MHOrodyHKUMOHaNbHOMO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) NOCENeHUn MyHULMNansHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHuMsaumMm [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAanbHbIX  YCIyr,  YTBEPXAEHHbIX  MNOCTaHOBMEHNEM
MpasutensctBa Poccumnckon ®epepauum ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBEepxaeHun
MpaBun opraHusaumMm [eaTenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, rpamMmmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon dpopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolasi CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMAaLMOHHBLIX CUCTEMAX U MHbIX NHPOPMALNOHHbBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbBIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPeaoCTaBfeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMemM O npenocTaBreHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryru, nofaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).
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2. CtaHaapT npefocTaBreHUsi MyHMUUNanbHOM yCnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha y4eT rpaxgaH, Hy>XXaarLwmnxca B rnpegoctaBii€HUN XUrblixX nomMeLleHnn no
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOIO CbOH,D,a coumnaribHOro ncnosnb3oBaHUA.

2.2. HaumeHoBaHne UCMOJTHUTEJIBbHO-PpacnopAaAanTeribHOro opraHa MmecTtHoro
camMoynpasBlieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

UcnonHumenbHblli  komumem  CU3UHCKO20  Ce/IbCKO20  rocenieHuss  ApcKoeao
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SsBnseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxkaaH, Hy>KOarLWmMXca B NpeaoCTaBNeHNN XUnbix
NMOMELLEHNA MO AOroBopamM HanMa >XUMblX MOMELLEHUN XUMULWHOro doHaa coumnanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosLEMY aAMUHUCTPATUBHOMY pernamMeHTy);

2) peleHre 06 oTkase B NpeaoCTaBleHUN MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHULUMNansHom ycnyrmn (npunoxeHune Ne 3 kK HacTosweMy agMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaT npegoctaBneHnsa MyHULMNanbHOW yCnyru HanpaBnseTcs 3asiBUTENI0
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunpoBaHHOMN
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (aanee — ®egepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro nopTtan. B
Ccnyyae HanpaBreHust 3asiBneHust nocpenctBoMm PecnybnvkaHckoro noprtana peaynbtart
npefoCTaBfieHNUsT  MYHUUMNANbHOW  YCRyrM  HanpaBnsieTcss B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblboOpy 3asBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3MEKTPOHHOINO [LOKYMEHTA,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pesynbTaT NpeaocTaBfeHns MyHUUMNAanbHOM
ycnyrim B OpMe 3fEeKTPOHHOrO AOKYMEHTa B TeYeHMe Cpoka [OenctBus pesynbrarta
npeaoCTaBfEHNss MyHULMNANBbHOW YCIYTNn.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe C y4eTOM HeoBX0aANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaAHOBMEHNS NPefoCTaBNeHns MyHULMNAnNbHOW YCryrn B Criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
BblAayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. MyHuumnanbHasg ycnyra npegoctaBsnsaetcs B TedeHme 30 paboumnx gHen.
2.4.2. TlpuoctaHoBneHne cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrm He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABnduwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takxke ycryr, KOTopble ABNATCA HeobxoaANMbIMU U
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegylowme
OOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNI NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHON dopme (3anofHsAeTCsl MOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHWA B OrEeKTPOHHyt ¢opMy 3asBreHusi), NOAMMCaHHOE B COOTBETCTBMM C
TpeboBaHuAMM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernameHTa, npy obpatleHnn nocpeacTtBoM
PecnybnvkaHckoro nopTana;

4) nacnopTa NOCTOAHHO MPOXMBAKLINX COBMECTHO C 3asBUTENEM YNEHOB ero CeMbM
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) OOKYMEHTbI, NnoATBepXaarLmue CoCcTaB CeMbWU rpaxaaHwHa-zassutensa (B 4Yactu
AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTamu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 mona 2010 roga Ne 210-d3 «O6 opraHusaumm NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHKT 3:

- CBMAeTenbCcTBa O rocydapCTBEHHOM permcrpauumn akToB rpaX4aHCKOro COCTOSAHWUS,
BbldaHHble KOMMETEHTHbIMW OpraHamMm WHOCTPaHHOro rocygapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKoOro
COCTOSAHUS UNU KOHCYNbCKUMU ydpexaeHnsammn Poccunckon degepaumn.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHWA, CneacTeus nmMbo
CyOoOM B Xoe Npou3BOoACTBa NO YrofOBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMMEHHbIE)
B XO4€e rpaXgaHCKoro unv agMMHUCTPaTMBHOMO Cygonpou3soacTea nMbo cyaonpom3BoacTBa
B apObuTpaxHbIX cyaax, B TOM YMCe peLleHunsi, NPUroBopsbl, onpeaeneHnst 1 NocTaHOBIEHNS
Cy[oB O6LLEN IOPUCONKLNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, yka3aHHble B cTaTbsx 8 (3a ucknrodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelleHne opraHa MEeCTHOro camoynpaBfieHUst O MPU3HAHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaxgaH He UMerWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crniyyasix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajdeknapvpoBaTb B
3a8BNeHUn CBOW [0XO4bl, B TOM 4ucrne OT TpygoBoW U (Unv) WHOMBMAOYaNbHOW
npeanpuHUMaTeENbCKON LEeATENbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnm
NpegocTaBnAT JOKYMEHTbI, NoATBEPXKAAtoLLmMeE UX HYNIEeBOW JOXOA;



- DOKYMEHTHI, noaTeepxgawowme  ¢akt  obydeHne  COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX  4YNEHOB cemMbu B  OOpasoBaTefibHbIX  OpraHu3auusax cpegHero
npodeccrmoHanbHOro nnm Beicluero obpasoBaHus;

- camocTosTeNnbHas [Aeknapauma O [oxodax, KOTopble Henb3a noaTBepAnTb
AOKYMEHTarbHO;

- CBeOeHus, coaepXalinecs B KHUre ydeta QOXOAOB M PACXOdOB M XO3SIMCTBEHHbIX
onepauun nHAnBMAyanbLHOro npeanpuHnMaTens (Ans MHAMBUAYyanbHbIX NpeanpuHumaTenen,
NPUMEHSAOWNX Kak obLWyl, Tak W YNpPOWEHHY CUCTeMy HanoroobnoxeHna ang
cenbxo3ToBaponpoussoanTenen (e4uHbIi CeribCKOXO3ANCTBEHHbIN Hanor);

- KOMWUW HaroroBbIX Aeknapauun 3a WUCTEKLWMWA HamnoroBbli nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUMAYanbHbIX NpeanpuHMMaTtenen,
NCMONb3YyLWKMX CUCTEMY HanNoroobrnoXeHus B BUAE €OMHOrO Harora Ha BMEHEHHbIN J0Xo[4
AN oTAEeNbHbIX BUAOB AEATENBbHOCTW);

- pac4deT goxoa Kaxgoro YreHa cemMbu;

- CBeAeHMss 0 CyMMax oOnnaTbl CE30HHbIX, BPEMEHHbIX M OpPYyrMx BuMAOB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopam, AOXOAOB OT WMCMNOSIHEHMSI LOrOBOPOB
rpaxgaHCKo-NpaBoOBOro XapakTepa, a Takke AO0XOO0B OT NpeanpuHMMaTENbCKOM U UHOW
AEATENbHOCTY;

- cBefeHuMs O Joxogax, MOSfyYeHHbIX rpaxgaHamu - 4YfeHaMu KPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeAeHNd 0 Joxoaax OT caayun B apeHay (Haem, cybapeHay, nogHaem) HeaBMKUMOIO
N UHOTO NMYLLECTBA;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeleH1si 0 CTOMMOCTU NMPOAaHHOIo NMYLLECTBA, BXOASLLErO B NepeYeHb MMYLLIECTBA,
noanexatyero HanoroobnoXeHU 1 Y4NTbIBAEMOrO ANA NPU3HAHUA rpaXKaaH HyXXaarLWwmMMnca
B NpeAoCcTaBneHnn Xunbix NoMeLLeHnin No AoroBopamM Hamma.

Cratbsa 15:

- oTyeTa cybbeKTa OLEHOYHOW OeATeNnbHOCTM 00 OueHke TPaHCNOPTHbIX CPencTs,
HaxoOALWMXCs B COBCTBEHHOCTY rpaxaaH 1 noanexalumx yqety;

- CBeeHNss O CTOMMOCTU MAEHaKOMIIEHUN B XUIULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpebuTenbCckux  KoonepaTmBax  (3aBEpsAlOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHblMn 1 a4HbIMU NOTPEOUTENBLCKUMU KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [[OOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3s MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeactsoM PecnybnMkaHCcKoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymakHOM HocuTerne.
3asiBrneHve n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCcpeacTBOM NMOYTOBOW CBSA3M,
3aBePATCHA B YCTAHOBMEHHOM MOpPSAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO NPOWNTH
npoueaypy pernctpaunn (ayteHtndgpukauumn) B8 ECUA, a Takke nogTBepanTb YYETHYHO 3anuUCh.

OnEeKTPOHHbIE [OOKYMEHTbl (3MIEKTPOHHbLIE 00pa3sbl [JOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 5, 6 nyHkra 2.5.1 PernameHTta 3aBepstOTCS YCUNEHHON KBanNnnUUMpOBaHHOMN
noanncbI0 L, YNOSIHOMOYEHHbIX Ha CO34aHMe WU noanvcaHue TakMxX LOKYMEHTOB, B TOM
4yucre HoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbI (3NEKTPOHHblIe 00pa3bl JOKYMEHTOB), npunaraemble K
3asBIieHMIO, B TOM YuCne JOBEPEHHOCTU, HanpaBnaTca B Buae dpannos B opmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.
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KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBEHUS OeNCTBUN,
npegcTaBfeHMe WM OCYLLECTBIEHME KOTOPbIX He MpeayCMOTPeHO HOopMaTUBHbIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylomMmMmm  OTHOLUEHMS, BO3HUKawLWune B CBA3M C
npefocTaBfieHUEM MYHULMMNANbHOW YCNYru;

2) oOcCywecCTBfeHns OencTBUW, B TOM 4UCRe corflacoBaHum, HeobxoauMbiX AJis
Nnosly4eHns MyHULMNarbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCcydapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonyyYeHus OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfieHUsT TakuUX YCIyr, BKIMOYEHHbIX B MepeyvHn, yKasaHHble B Yactm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCYr);

3) npeacTaBneHns AOKYMEHTOB U MHGopmaLmm, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
Ans nNpefocTtaBfieHns MyHUUMNansHOMW ycnyri, nubo B npefoCcTaBfieHUM MYHULMMNANbHOM
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npegoCcTaBfiEHMM MyHULMNAbHOW YCIyru;

0) Hanunume owunboK B 3asiBNEHUN O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBreHus MyHUUMnanbHOWM ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrn U HE BKIMIOYEHHbIX B NMPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WU U3MEHEHWe WHdopmauuun nocrne
nepBoOHavyanbHOro oOTKkasa B MNpuvemMe [AOKYMEHTOB, HeobxoguMblX AOnfS npedocTaBneHuns
MyHULMNAneHOM ycnyr, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BblSIBfIEHWE LOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKoB) OLLUMOOYHOro uUnm
NpoTUBONpPaBHOro gencteus (besgencteuns) aosmkHocTHoro nuua OpraHa, pabdoTtHuka MOL,
npu nepBoHayarbHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAMMBLIX ANS npefocTaBrieHus
MyHULMNANbHOM ycnyrn, nubo B nNpefocTaBfieHUn MyHUUMNAnNbHOW YCryrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucblo pykosoauTens OpraHa npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMMbIX ANS MpefoCTaBfeHuss MYHUUMMNanbHOW  YCryru,
yBeAoMIisieTcsa 3asaBuUTESb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMYEHMEM CryvaeB, eCNN HAaHECEHWE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux unsbaTHe HABNSeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs rocydapCTBEHHOM WM MYyHUMUMMAnNbHOW YCNyrM, M UHbIX Cly4Yaes,
yCTaHOBNEHHbIX beepanbHbIMU 3aKOHaAMU.

2.6. VicuepnbiBatoLmin NnepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMU NPaBOBLIMM akTaMW A5si NpegoCcTaBeHNst MyHULMNAanbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoynpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MM opraHaMm MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, NMOPSAoK UX
npeacTaBneHnst; rocy4apCTBEHHbI OpraH, opraH MeCTHOIO camoynpaeneHns NnMbo
opraHu3auusi, B pacnopsiKeHMn KOTOPbIX HaX0AATCs AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:
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1) cBegeHusa, noaTBepXAalwLWMe KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWUTOM NOMELLEHUN — YNpaBnsoLwasa opraHn3aumsi MHOroOKBapTUPHOTO
Aoma nmbo pacyeTHbIN LEHTP;

2) cBefeHus 0 rocyaapCTBEHHOW permcTpauun cMepTn U3 eAMHOro rocyAapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHCKoro coctosHus — ®efepansHaga Hanorosas cnyxo6a;

3) cBegeHMss O  rocyfapCTBEHHOW  perctpaumm  poXaeHus U3 e4UHOro
rocyJapCTBEHHOrO peecTpa 3anuce akToB rpaxgaHCKoro coctodHnsa — depeparnbHas
Hanorosas crnyxo0a;

4) cBefeHWs 0 rocygapCTBEHHOW permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€ONHOro rocyfapCTBEHHOr0 peecTpa 3anncerd akToB  PaXOaHCKOro COCTOSIHMA — —
depeparnbHas Hanorosas crnyxoa;

5) cBefeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTENbCTBA N MeCTy npebbiBaHUA
— MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®enepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW perncTpaumum, kagactpa u kaptorpadouu;

7) Bbinucka n3 EMPH o npaBax OTAENbHOro nuua Ha uMmelwmecsa (MmeBLIneCs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n KapTorpadguu;

8) pelweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfieHns;

9) [OOKYMeHTbl, noATBepXAawlne npaBo MNOMb30BAHUSA XUMbIM  MOMELLEHUEM,
3aHMMaEeMbIM TpaXXgaHWHOM UM 4YfieHaMn ero cembu (OOroBoOp, oOpaep, peleHue o
NpefoCTaBfiEHUN  XWMOr0  MOMELEHNAS W UHble [OOKYMEHTbl) — oOpraH MecCTHOro
camoynpasneHns;

10) AOKYMEHT, noaTBepPXOaloLLNA NONTHOMOYNS 3aKOHHOTO NpeAcTaBUTENS 3asaBUTENS,
B Cnydae nogadn 3asiBNieHUs 3aKkOHHbIM MpeacTaBuTenem (B 4acTu cBuUAeTenbCcTBa O
pPOXOEHMN, BblOAHHONO OpraHaMmm 3anucu akToB rpaXXgaHCKoro coctosiHma Poccuinckon
depepaunn, Unv JOKyMeHTa, BblAaHHOIro OpraHamMu onekx 1 NoneyYnTenbcTea B COOTBETCTBUU
C 3akoHopaTtenbctBoM Poccunckon depepaunn) — EOMHBIA rocygapCTBEHHLIM peecTp
3anMcen akToB rpakgaHCcKoro coctosiHus nmbo EanHas rocygapctBeHHasi MHOpMaLMoHHas
cucTema coumansHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUNbHO-MMEHHOW TPynnbl, AaTbl POXAEHWUS, nona u
CHWIC — MNMeHcuroHHbIM hoHa Poccurckon ®epepauuu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®epepaunu;

13) cBegeHunsa o HoTapuanbHoOW AoBepeHHOCTU — PefepanbHas HoTapuanbHaga nanaTta.

2.6.2. 3agaBuTenb BNpaBe MNpPeaoCTaBuUTb AOKYMEHTbl (CBEAEHUS), YyKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBepEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM NnoAnnUcCbIo mu,
YNONHOMOY€EHHbIX Ha co3aHne 1 NoAnMcaHne Takux JOKYMEHTOB, Npu nogadve 3asBneHuns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBrieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyapCTBEHHOW BfiacTu, opraHamu
MECTHOro caMOynpaBfieHus, OpraHM3aLmsMm JOKYMEHTOB U CBEOEHUN HE MOXET SIBMATLCA
OCHOBaHWeM Ang OTka3a B NpeaocTaBieHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHOe nuuo W (unm) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMVHUCTPATUBHOIO  perfamMeHTa opraHoB W  opraHusauumi, He npeacTtaBuBLLME
(HecBOEBpEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U HaxogsWMecss B PacnopsKeHun
OOKYMEHT WNW CBeJeHus, noanexar agMWHUCTPATUBHOW, AUCUMUMINHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAdaTenbcTBoM Poccuinckon denepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEOEHUS, B TOM 4ucne
nogTeepxgalmoLlime BHeCeHWe 3asBuTeneM nnatbl 3a npefocTaBfieHne MyHuUMnansHom
ycnyry, Haxogslmecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro



camoynpaBfieHust 1 NOABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam Uiy opraHam MeCTHOro
camoynpaBfieHUsi opraHu3aLuii.

HenpeacraBneHve 3asBUTENeM [OOKYMEHTOB, COAEPXaLUMX CBEOEHUsi, KOTopble
HaxoAsiTCs B pacnopsikeHUM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamoynpaBieHns
¥ NOABEOOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHaM Ui opraHam MEeCTHOro camoynpaBiieHNs
opraHv3auui, He $BNSIETCS OCHOBaHWeM [Af1si OTkasa 3asiBUTEN0 B NPeAoCTaBMeHUM
MYHMLMNANbLHOM YCyru.

2.7. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWin Ang oTkasa B npnemMe JOKyMEeHTOB,
HeobxoauMbIX ans npenocrasiieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHMAMM [ns OTKa3a B nNpuMeMe [OOKYMEHTOB, HeobxogumbiX Anis
npegoCcTaBfeHNs MyHULUMNANBHOW YCNYIn, SBASIOTCS:

1) npeacTaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBpeXAeHWs, Hanmyne KOTOpbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO U CBEOEHMUs, coaepXawueca B AOKyMeHTax Aans
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYIu;

3) NnpeacraBneHHble JOKYMEHTbI UM CBEAEHUS YyTpaTUIM CUITY HA MOMEHT obpalleHus
32 MyHMUMNANbHOW YCMYron (OOKYMEHT, YAOCTOBEPSIOWMKA MOHOMOYMSA npeacTaBuTens
3asiBMTENd, B Criydae obpalleHns 3a npegocTtaBieHneM MyHULMNANsHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3asBfEeHUs O NPeAoCTaBfEHUN MYHULUUNANbHOW YCAyrM U OOKYMEHTOB,
HeoOXxoQuMMbIX ONs NPeAoCTaBfEeHUd MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLUEeHNEM YCTaHOBIIEHHbIX TpeboBaHWUM;

5) HeKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Nosen B popMe 3asiBfEHNS, B TOM YUChe
B WHTEpakTMBHOW popme 3asBneHuss Ha PecnybnukaHckom nopTane (HeaoCTOBEpHOe,
HenosHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencTtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix LN
npefoCTaBfiEHNs MyHULMNANbHOW YCIyIu;

7) 3asBneHMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoyrnpaBfieHUS UNU OpraHu3aumio, B MOSHOMOYMS KOTOPbLIX HE BXOOWUT
npegocTaBfieHMe MyHULUNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3anekTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuUUMpoBaHHOW 3NIEKTPOHHOW NoANucu.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NMpMEME OOKYMEHTOB, HEOOXOAUMbLIX ANs
Nosly4YeHNs MyHULUNANbHOW YCRyru, ABMSIETCS MCYEPNbIBAKOLLMM.

2.7.3. PelwweHne 06 oTkase B npuveme 3asBfEHUA N OOKYMEHTOB, HEODOXOOMMbIX ONiS
npefoCTaBfeHNs MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK W MNOCne nofyYeHUs OTBETCTBEHHbLIM [OOMKHOCTHbIM nuuom OpraHa
HeobxoguMMbIX ONs NPeaoCTaBMEHUA MyHUUMNANbHOM YCNyrn OOKYMEHTOB (CBEAEHUN) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOIO WHPOPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblaoWmnn 9 paboymx gHEN Co OHA perucTpaumm 3asBrneHns.

2.7.4. 3anpewaetca OTKka3biBaTb B MpPUEME 3asiBNEHUA U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANS NPeaocTaBNeHns MyHUUMNAnNbHOW yCnyru, B Criyyae ecnn 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ANA NpeaoCTaBneHUs MYyHMUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUU C MHJDOPMaLMEN O CPOKaxX U NopsiaKe npefoCcTaBneHns MyHUUMnansHOW yenyrm,
onybnunkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.
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2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBiieHnmn MyHVILl,MI'IaJ'IbHDVI ycnyrmu

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NpeaoCTaBleHUA MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa Ansa oTkasa B NpegoCTaBNeHnn MyHUUMNANbLHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBreHHble  3aaBuTeEneM,  NpoTvBopeYar
AOKyMeHTaM (CBedeHUsIM), NofTyYeHHbIM B pamMKax MeXXBeOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaummn (ecnn MHoe He
npegycMOTpeHO MexayHapoaHbIM gorosopom Poccunckon ®enepaunn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCA OCHOBaHUSA ON9 MPU3HaHWUA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa U MOCTOAHHO NPOXMBAKLWNX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBA, MNOANEeXalwero HanoroobnoxeHuoo, npesbIWarT
MakcumMarbHbIA pa3Mep, ycTaHaBNMBaeMbl B COOTBETCTBUM cO cTaTben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHMM ONs OTKasa B NpeAoCTaBAeHUn MyHULMNANbHOW yCnyru
SIBNSETCA UcYepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBlEeHUN MyHULMNANbHOW YCIYyrn B criyvae,
eCcnun 3asiBfieHne O npeaocTaBfieHnun MyHULMNanbHOW YCyrm nogaHoO B COOTBETCTBMM C
WHGOpMaUMeEn O Ccpokax W nopsgke npedocTaBneHns  MyHULMNANbHOW  yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Nopsiaok, pa3amep M OCHOBaHUS B3UMaHWS roCy4apCTBEHHOW NOLUUHBLI UM MHOW NnaTbl,
B3MMaeMoW 3a NpeaocTaBrieHne MyHUUMNanbHOM YCryru

MyHuumnaneHas ycnyra npegocTtaBnsieTcsl Ha 6e3Bo3Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXoauMbIMK 1 0Bs3aTeNbHBIMK NS
NpeaoCTaBreHNss MyHULUMNANbLHON YCryrn, B TOM YMCHE CBEOEHUSA O JOKYMEHTE
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamu, y4acTByHOLLMMN B

nNpeaoCcTaBNEHNM MyHULMNANBHBIX YCAyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefOoCTaBAeHNs MyHULUNANbLHOW YCIyru,
BKIIOYAA MHGPOPMALIMIO O METOAMKE pacyeTa pa3mepa Takon nnaTbl

MpepoctaBneHne HeobxoaMmbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npeocTaBieHnm
MYHULMNANbHOW YCNyru, yCcryri, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULUNANTbHOW YCIyrn, U Npu nonyvYeHnn pesynstata npegocTaBieHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBlieHUS Ha nNosiydeHne MyHUuuMnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata MNpegocTaBreHna MyHULMUNAnNbLHOW yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He JOMKeH npesbiwatb 15 MUHYT.
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2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o npegocTaBneHnm MyHUUmMnansHom
yCnyru u ycnyru, npeaocTaBnsieMoi opraHvsaumen, y4acTeyoLlei B NnpeocTaBneHnm
MyHULMNAnbHOW yCrnyru, B TOM YMCre B 311EKTPOHHOM hopme

2.13.1. lMNpn nu4yHom obpaweHun B MPL| B geHb nogayn 3asiBleHUA 3asiBUTESO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpayMOHHbIM HOMEPOM, MOATBEPXKAAKOLLUNM, YTO
3asiBfieHne oTnpaBneHo, n AaTon nogayuv 3asiBrieHus.

2.13.2. Tpun HanpaeBneHun 3asBreHns nocpegctsom  EguHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNnb B [eHb Mofdayv 3adBfieHus noryyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana M NO 9NEKTPOHHOW Mo4yTe YyBedOMIeHue,
nogTeepxgarLlee, YTo 3asgBrieHne OTnpaBieHo, B KOTOPOM yKa3blBaOTCS PeErmcTpaLMOHHbIN
HOMep 1 JaTta nogayv 3aaBneHuns.

2.13.3. MNpu nuyHom obparteHnn B OpraH B AeHb Nogayun 3adsreHns ynosTHOMOYEHHbIM
AOJDKHOCTHbIM nvuoM OpraHa 3asBUTEN0 BbldaeTcsl pacnucka 13 aBTOMaTU3VMPOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, C perMcTpaumMoHHbIM HOMEPOM, AaTOW NoAaun 3asiBEeHNS U NepevyHeM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4sis 3anosiHEHUS 3anpocoB O NpeaoCcTaBeHnn
MYHULMNANbHOM yCnyrn, MHpOpMaLUMOHHbIM CTEHAAM C obpa3suamMm UX 3anosTHEHNS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBEHUS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOW N MYJIbTUMEANNHOMN
MHdOpMaLUKM O NOpsiAKE NPeaoCTaBreHNsa Takon yCcnyr, B TOM Ynucne kK obecneyeHmto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrnm OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o6opya0oBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHUS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOoAaTenbCcTBOM Poccuinckon degepaumm o coumansbHom
3alWmuTe MHBanNMAoOB B Lensax OecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbI  OOCTYN  WHBaNMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHas, TeKcToBad W MyfbTUMeAUHAs WHdopMauus O nopsgke
npegocTaBfieHNsa MyHULMNANbHOW YCIyrn pasMeLlaeTcs B yOoOHbIX AN 3asBuTenemn Mecrax,
B TOM YuCIe C Y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWUAOB,

3) conpoBOXAEHME NHBANUAOB, UMEKLLINX CTOMKNE pacCTPONCTBA (PyHKLUM 3pEHNS
N CaMOCTOATENBbHOIo NepeaBMXEHNS, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNIbHOrO NepeaBwKeHUss No TeEPpPUTOPUN, Ha KOTOPOW
pacnonoXxeHbl 00 bEKTLI COLMANbHON, UHXEHEPHOW N TPAHCNOPTHOM MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXOAA U3 HUX, MOCAOKM B TPAHCNOPTHOE CPeaCcTBO WM BbICALKU U3 HErO, B
TOM YmnCre C UCNONb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexauwee pasMelleHne obopyaoBaHUss W HocuTenen uHdopmaumu,
HeobxoamMMbIx ans obecneyeHnsa GecnpensiTCTBEHHOrO [OCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHNYeHuUn NX XXU3HeOEeATESNTbHOCTY;
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6) AybnupoBaHue HeobGxoaMMOW AN WHBaNWOOB 3BYKOBOM W 3pPUTENBHOM
WHgOpMaUuK, a Takke Haanvcen, 3HakoB U MHOW TEKCTOBOW U rpadpmuyeckon MHgpopmaumm
3HaKaMu, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) [ponyck cypgonepeBoayumka U TugnocypaonepeBoaymKa;

8) ponyck cobaku-npoBogHMKA MPU HanNUuYUMU AOKYMeHTa, NoATBepXxaatroLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opme M B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHou 3awmtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpPXOAEHUN (hOpMbI AOKYMEHTAa, NOATBEPXKAaloLLero cneumnanbHoe
oby4eHne cobakn-npoBOAHMKA, N NopaaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTN AN MHBANMAOB OOBbEKTOB, B
KOTOPbIX OCYLEeCTBNAETCsS MpeaocTaBfieHMe  MyHUUUNanbHOW  ycnyrM, W CPeacTs,
ncrnonb3yemMblX Mpu  MNpPeaocTaBfieHnn MyHUUMNANbLHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, MPUMEHSATCA K 0O6bekTam
N cpencTBam, BBeAEHHbIM B 3KCNyaTaumMio Uy npoLweawmnm MogepHN3auUmnio, PEKOHCTPYKLNIO
nocne 1 nons 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHMUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMN Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnst MHdopmMaLmm o
X04e NpeaocTaBNeHNs MyHUUMNANbHOM yCnyri, B TOM YMCNe C UCMNOfb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHaNbHOM LIEHTPE NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOAIHOM 06beme), B ntobom
TeppuTopranbHOM nogpasaeneHmn opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATBbHBIN NPUHLMN),
NoCpeACcTBOM 3anpoca O NPeAoCTaBEHNN HECKONbKUX rOCYAAPCTBEHHbIX U (1K)
MYHULUUNAMbHbIX YCIYr B MHOMOQYHKLMOHAMbBHbLIX LEHTpax npegocTaBreHmns
rocy4apCTBEHHbIX N MyHULMNAMbHbIX YCIyr, NpeayCcMOTPeHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUS MyHUUUNANbHOW  yCryru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHUS, B KOTOPOM BedeTca npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTUN 0BLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXoAMMOro KormyecTBa CneunanncToB, a Takke NoMeLeHUn, B KOTOPbIX
OCYLLLeCTBNAETCHA NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnobiBaloWwen wHgopmaumm o cnocobax, nopsgke U cpokax
npegocTaBfieHNs MyHULMNANbHOM YCNyrn Ha MHAOPMAaLMOHHbIX CTeHaax, EanHom nopTtarne,
PecnybnukaHckom noprtane, oduumansHOM canTe MyHULMNANbHOro panoHa;

oKasaHwue NomoLLM UHBanNnaam B NnpeooneHnn 6apbepos, MeLLatoLwmx Nofy4YeHno Mm
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu Ka4yecTsa nNpeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnstoTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nornyyeHns pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX XXanob Ha HapyLleHNss agMUHUCTPATUBHOIO pernaMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3assBUTENSA C OOJMKHOCTHbIMKM nuuammu (6e3 y4yeTa
KOHCynbTauun):

B3anmogencteune 3assutens ¢ pabotHukamm OpraHa nnu MOL, npn npegoctaBneHum
MYHULMManNsHOM yCryrn OCyLLLeCTBIISAETCHA OA4MH pa3 Npy NpeacTaBieHuy 3asBeHnst Co BCceMu
Heob6XxoAMMbIMUN OOKYMEHTaMMU;



13

OOMH pa3 B crfy4ae HeobGXOAMMOCTM MNOSyYeHus pesynbTata npeaoCTaBreHus
MyHuumMnansHon ycnyru B OpraHe nnn MOL| B oopme ak3emnnisipa aNeKTPOHHOro AOKYMeHTa
Ha BymMaXHOM HocuTene.

MpoJomkNTENbHOCTE OAHOMNO B3aUMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU Nnuamm
npu NpegocTaBfieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MpedoCTaBfeHus MyHUUUNanbHOW YCRyrn C
NMOMOLLbKD  YCTPOMUCTB MOABWXHOW  paguoTenedoHHON CBA3WM, C  UCMOMb30BaHMEM
PecnybnvkaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNANsHOW YCryrn MOXeT ObiTb
nosilydyeHa sasiButenem B NMM4YHOM KabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprane,
B OpraHe, MoLI.

2.15.4. MNpepocTtaBneHne MyHUUmMnanbHOW ycrnyrn ocyllecTtensetcda B mobom ML no
BbIbOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpoXnBaHus (npebbiBaHus) Ha TeppuTopumn Pecny6nuvku TaTtapcraH no
aKCTeppUTOpUarbHOMY NPUHLMNY.

MyHuuMnansHas ycnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YucCrie y4nTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULUMNANBbHOW YCNyru No aKCTeEppUTOpMansHOMY NpUHUMNY (B ciyyae, ecnu
MyHULUMNaneHas ycnyra npeaocTaBnseTcs no aKCTeppuTopransHOMY NPUHLKNY) U
0COBEHHOCTN NpeaoCcTaBNEeHNS MyHULMMNANBbHOW YCyrn B 3NEKTPOHHON dhopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNyrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4uTb MHGOPMAaLMIO O NOpsSaKe M CPpoKax MpedocTaBneHns MyHUUMNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHue O NpeAocTaBneHn MyHULUMNAarIbHON YCIyru U UHble JOKYMEHTHI,
HeobxoauMMble ONS NpefoCTaBneHuss MyHUUMNAanbHOW YCryru, B TOM 4YUCrie OOKYMEHTbI U
NMHOpMaUUIO, 3MEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUWN C
NyHKTOM 7.2 vactnm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ vcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWs O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULMNANbHOW YCNyru, No4aHHbIX B 3N1EKTPOHHON hOpME;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuuuMnanbHoOW ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHULMNanbHbIX CRyxalwmx nocpeactsoMm PecnybnuvkaHckoro noptana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnin n gencteun (bespencrauns),
COBEPLUEHHbIX NMPpU NpeoCTaBleHUN rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNYr opraHamu,
NpefoCcTaBnAOWNMN  TOCYLAPCTBEHHbIE W MyHUMUMNAmNbHbIE YCNYyrM, WX LOMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHMLUMNANbHBIMA CITyXXaLMMu.

2.16.2. dopmupoBaHMe 3asiBieHUs] OCYLLUECTBMAETCA MOoCpeAcTBOM 3arofiHEHUS
3MEKTPOHHOMN opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoouMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBOo nHom dopme.

2.16.3. lMpun bopmupoBaHmmM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBMNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHUs ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asABUTENAMU OLHOW 3IIEKTPOHHOM
dopmbl  3asBneHuMs npu obpalieHun 3a ycnyramu, npeanonaralwyMMn  HarnpasrieHue
COBMECTHOIO 3asABfEeHUS HECKONbKUMW 3aABUTENSMMU;
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3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3asBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MIEKTPOHHYHO (POpMYy 3asiBIEeHUA 3HaAYEeHUN B
no6on MOMEHT MO XeNaHuio Nonb3oBaTesNs, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMBOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWUIN B 3NIEKTPOHHYIO (DOPMY 3asiBNeHus;

5) 3anonHeHue nonen 9NeKTPOHHOW (PopMbl 3a8BNEeHUs 4O Havana BBoAa CBEAEHUN
3agBuTeneM C MCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECUWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacawwenuca CBeOeHUNn,
OTCYTCTBYHOLIMX B €QUHON cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha ftOOOM U3 3TAnNoB 3anoSIHEHUS ANEKTPOHHOW POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYEeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBLIM 3aSIBNIEHUSIM - B TE€YEHNE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpemsi B npeferniax YCTaHOBIEHHOrO B MHOrogyHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anncb Ha onpeaerieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenibHON 3anucu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoanMMO yKkasaTb 3anpallumMBaemMble CUCTEMOM AaHHbIE, B TOM YUCHIE:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaANM4YUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWun 3assBuTenb nNpu
npegBapuTenbHON 3anucu, JOKyMeHTaMm, NpeacTaBfNeHHbIM 3asBUTENeM npu NnM4HOM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3aasBuTenb COOOLNT
agpec 3reKTPOHHOM MNOYTbl, Ha YyKa3aHHbIM afpec Takke HanpasnseTcs WHJopmauma o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asiBuTeNb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTenbHas 3anuUcb aHHYNMPYETCH B CllyYae ero HesiBKu no
ncTedeHMn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTeibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWUCTBUK, KpoMme
NPOXOXOEHUA UOeHTUMUKALUMM N ayTeHTUdUKaUnMM B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®depepaunn, YykasaHus Lenu npuvemMa, a Takke
npefocTaBfieHnsa cBedeHu, HeobxoauMbiX ONs  pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM chopme, a Takxke
0COGEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LeHTpax
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3.1. OnucaHue nocnegoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMNANBbHONM yCnyru

3.1.1. MNpepocTaBneHne MyHMUMNaAnNbHOW yCnyrn BKkMoYaeT B cebs cnegyowme
aZlMUHUCTPaTUBHbIE Npoueaypb!:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBreHMe MeXBEOOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywLline B
npegocTaBfieHUM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyri;

5) Bblgava (HanpaBneHune) 3asBUTeNo pesynbTata MyHULMNansHOM YCNyru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KoHCynbTauui 3asBUTeNto

3.2.1. OcHOBaHMEeM Ha4dana BbIMOMHEHNA aAMWUHUCTPATUBHOW Mpouenypbl sBRseTcd
oOpalleHne 3asiBuTensd No BOMpocaM, CBSA3aHHbIM C NPeAoCTaBfIEHMEM MYyHULMNANbHON
ycnyru.

HJOMKHOCTHBIM ~ nuuoM  (pabOTHUMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHnn 3aasutens B8 MeL|, — paboTHnk ML,

- npu obpalweHun 3aasutend B OpraH — cekpeTapb WCMNOMHUTENBHOIO KoOMUTETa
CU3NHCKOrO  Cenbckoro noceneHns ApCKOro MyHuMuunanbHOro pamnoHa Pecnybnukn
TaTtapcTtaH./ (qanee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake M cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOWM
nouyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBuTeENsl, B TOM 4uUcCne no cocTaBy, dopme
npeacraBnsseMon AOKYMEeHTauuu u ApyruM BONpocam [Afis MOfyvYeHUs MyHUUuMnanbHOW
yCryru.

3asBuTenb  MOXeT NOoMyyYnuTb MHGOPMauMilo O Nopsake  npedocTaBfneHus
MYHULMNANbHOM ycnyru Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABMASITCH: KOHCYNbTauus
no coctaBy, hopme npeacTaBngeMon AOKYMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM ons
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaButens Brnpaee obpaTtutbcst B OpraH no TenedoHy 1 3NEeKTPOHHON NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante OpraHa o nopsgke u
Cpokax MpeaoCTaBNeHNs MyHULMNAnbHOW Yycnyru, B TOM 4ucne no coctaBy, opme
npeacraBnsseMon AOKYMEHTauuu u ApyruM BONpocam [Afis MOMyvYeHUs MyHUUMnanbHOM
yCnyru.

[OmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsMK nyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMSKOTCH: KOHCYNbTauum
no coctaBy, hopme NpeacTaBnAeMon AOKYMEHTaLUN n Apyrmm Bonpocam, HeobxoammbiM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. NpuHATME 1 paccMOTpeHMe KoOMMMeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTenem
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3.3.1. lNprem OOKYMEeHTOB A58 NpefoCTaBreHns MyHuumnanbHon ycnyrn yepes ML
unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3agsuTtenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npefocTaBfieHUM MyHULMMAnNbHOW YCryrn U npeacTtaBnseT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHrk M®L|, BeayLimi npnem 3asiBrieHun:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBaHMSAM, YKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfnameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBfeHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYyLWeCTBNAeT CKaHUMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBreHne n3 AIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeacTaBfieHHble B 3NEKTPOHHON dhopMme unu
3r1EKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AENO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUA agMUHUCTPATMBHBLIX MNpouenyp SABMASTCA: roToBOe K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B anekTpoHHoN ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX Aen) B TeYEeHWe OAHOro
paboyero aHA co AHA obpalleHus 3asaBUTeNs B CTPYKTypHOe noapasgeneHne ML,

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3MEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [llppem [OOKyMeHTOB [And MNpefocTaBfieHns MyHUUMNArbHOM  ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. BasButenb Ans nogadn 3asiBIEHUA B 3NIEKTPOHHOW popme BbINOMHAET
cnegylowmne aencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT opmy IMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLWYO CBeAEHNS, HeobxoauMmble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnbHOW YCIyru;

NpuUKpennseT AOKYMEHTbl B 3NEeKTPOHHOW opMe unu 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

noareBepxgaeTr akT O3HaKOMMEHUSs W corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHUUMNANbHOW YCryrM B ONEeKTPOHHOW ¢opme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Corfiacum B oopme 3MEeKTPOHHOIO 3asiBIEHUS);

noaTBepXgaeTr  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAEeHWi (yctaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUS);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asBfieHne (HaxmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOpME 3NEKTPOHHOMO 3a8BMEHMUS);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 agMUHNCTPaTUBHOIO pernamMeHTa;
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nonyyaet yBegomrneHne o6 oTnpaBke 3NEKTPOHHOIO 3asaBrEHNS.

dopmaTHO-nornyeckasl npoBepka CHHPOPMUPOBAHHOIO 3adABfIEHUS OCYLLECTBSEeTCA
nocrne 3anofiHeHUs 3asiBUTENIEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aasneHus. pu
BbISIBNIEHUN HEKOPPEKTHO 3arofIHEHHOrO MOMA 3fIEKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTENb
yBEeOOMMSAETCS O XapakTepe BbISIBIEHHOM OWNBKN 1 Nopsiike ee yCTpaHeHusl NocpencTBOM
WHGOPMALMOHHOIo CoobLEHNS HEMOCPEOCTBEHHO B 3NIEKTPOHHOM (popMe 3aaBNeHUs.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHATCA B AEHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp ABNAKTCA: 3MEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA agMUHUCTPATUBHOW MpoLenypbl ABMseTcA
NoCTynfeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMbix AN npefocTaBfieHus
MYHULMMNANbHOW YCNyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHON Mpouenypbl SBMASETCA CeKpeTapb  UCMOMHUTENbHOMO  KoOMUTeTa
CW3NHCKOro cenbCcKoro noceneHmns Apckoro MyHuLUmMnansHoro pamoHa Pecnybnukun TaTtapctaH
/(nanee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpUemM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, B Clyyae
obpalleHuns 3aasutens c 3asisrnieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaeT JIMYHOCTbL 3asBUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI NuULa, NoAarLero JOKYMEHThI,

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAlMWHUCTPATUBHOIO pernamMeHTa, NPoBEepKy COOTBETCTBUSA MpeAcTaBrieHHbIX LOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawlee opopMreHne Konum JOKYMEHTOB, OTCYTCTBUE
B [AOKyMeHTax MoAYUCTOK, MPUMNCOK, 3a4epKHYTbIX CIMOB W WHbIX HE OroBOPEHHbIX
ncnpaeneHun);

3anonHser 3IIEKTPOHHYIO dopmy 3aaBreHus B aBTOMaTMU3NPOBaAHHOW
WH(OPMALUMOHHON cuUcTeMe, npedHasHayYeHHOW [ONnA  OKa3aHMS T[oCyOapCTBEHHbIX W
MYHULMMAanbHbIX YCNYT;

npu npenocTaBneHMM OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha 6yMaXHOM HOcuTene, OCYyLEeCTBNSeT CKaHUMPOBaHWE npeacTaBfeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue;

nepegaet 3adABUTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBaHHYO WHAPOPMALMOHHYO CUCTEMY, NpefHa3Ha4YeHHYHo
A9 OKa3aHWsA rocydapCTBEHHbIX U MyHUUUNANbHbIX YCIyr JOKYMEHTbl, npeacTaBfeHHble B
3NEKTPOHHOW hopMe UNN INEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3IIeKTPOHHOE Aerno;

BO3BpallaeT MOAMWCAHHOE 3asiBfieHWe W OopurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asgBUTENO PacnuUCKy B NpnuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM Ons OTKa3a B NpMeMe AOKYMEHTOB A0JDKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HAaNU4Mn NpenaTcTBuUn Ans
npuema 3asBneHnsa n Bo3spaLlaeT eMy JOKYMEHTbI C 00 bACHEHNEM COoaepKaHWNA BbISIBNIEHHbIX
OCHOBaHWWN ONd OTKasa B Npyeme OJOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, nocre
NOCTYyNNeHns JOKYMEHTOB Ha pacCMOTpeHMe:

npuceavBaeT 3asiBIeHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOMY;
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n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCre NPUoXeHHble 3asBuTenem
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 0O6pa30oB LJOKYMEHTOB;

npoBepsieT cobnaeHne YCroBUA  OENCTBUTENBbHOCTU  3NEKTPOHHOW  MOALMUCH,
nocpeactsom obpatlleHus Kk EguHomy noptany (B crniyyae, ecnv 3asiButernem npeacrasreHbl
3MIEeKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuMUUMPOBAHHON 351EKTPOHHON
noannceio).

Mpn HanMuMM OCHOBaHWK, MNPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMUWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBnMBaeT MPOEKT peweHuss ob6 oTkase B rnpuveme [JOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNansHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumMpoBaHHOM
3IEKTPOHHOM NOANUCU BbIABIEHO HecobrogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIN OCHOBaHWEM LMK ero NPUHATUS.

lMpoekT peweHns o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobxoauMmbiX —AOfis
npefoCcTaBfieHNUs MYyHULMNANbHOW YCNyru, C ykasaHuMeMm MNpuYnH OTkasa (B cnyyae, ecnwu
OCHOBaHWA ANl OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNAnNbHOW YCRyrn, CBSA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWSA ANs OTKasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHOPMAUMIO O HaMMEHOBaHUW [OKYMEHTOB (MH(popmaumn, CBeAeHWn), KOTOopble He
npeacTaBneHbl, CoaepKaT HeOCTOBEPHbIE U (MNN) NPOTUBOPEYMBLIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha corfnacoBaHue B
yCTaHOBMNEHHOM Nopsake NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTa peLeHns o6 oTkase B Nnpueme AOKYMEHTOB, HEOOXO4MMbIX AS1S
npegocTaBfieHUss MyHUUMNanbHOW YCryrn, OCyLLeCcTBNAETCHA B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B nNpuemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpveM JOKYMEHTOB, B Te4eHne 04HOro paboyero AHs co AHS NOCTYNNeHus
3a8BneHns, HanpaenaeT 3asBUTENO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMSieHne o
NoCTYNNeHun 3aaBneHus, cofepxallee BXOAALWMNA PerncTpauuoHHbIN HOMep 3asiBrieHus,
AaTy rnonyyeHus 3asBrieHUs, nepeyvyeHb HaMMeHOoBaHWUW (pannos, NPenCcTaBNEHHbIX K HeEMY
AOKYMEHTOB, JaTy NonyyeHus pesynbTata MyHULMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aflIMUHUCTPATUBHOIO pernamMmeHTa, npu HanuyYnm TEXHMYECKOM BO3MOXHOCTU OCYLLEeCTBNAETCA
B aBTOMaTU4YECKOM peXxmme C UCMOoNb3oBaHMEM aBTOMaTU3NPOBAHHOW WMHMOPMaLNOHHOMN
CcUCTeMbl, NpegHa3Ha4YeHHOW ANA okasaHUs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYT.

3.3.3.5. AgMunHuCTpaTMBHblE nNpoueaypbl, YycTaHaBnuBaemble nNyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCS B TeyeHue ogHoro paboyvero gHA CO AHSA
NOCTYyNNeHns 3asBrieHUss Ha pacCMOTpPEHME.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIN Ha
paccMOTPEHMNE KOMMNSIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHUUMNANbHON YCyru.

3.4. HanpaBrneHvne MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBneHMN MyHULMNANbHOM YCyru

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNASETCS
nonyyeHme [OSMKHOCTHBIM nNUuoM  (PpaboTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM MnpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENSA AOKYMEHTOB.
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HOmKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM MNpoLeaypbl, SBNseTca pykoeodumersib UCMOSIHUMENIbHO20 KoMumema
CU3UHCKO20 ceribCKo20 rocesieHuss ApcKo2o MyHuuyunarnbHo2o patoHa Pecrnybnuku
TamapcmaH./ (Oanee - [JOMMKHOCTHOE INULO, OTBETCTBEHHOe 3a HanpasneHue
MEXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOfmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfiEHNE MEXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOAEWCTBMS  (NPU  OTCYTCTBMM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlEHNN OOKYMEHTOB U CBEOEHUN,
NnpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B €Hb NPUHATUSA 3asBNIEHMSA HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEeayp SABMAKTCSA: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) NnoaABe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLUMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCTaBnsioT
3anpalumBaeMble AOKYMEHTbI (MHOPMaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCyTCTBUM
AOKYMeHTa un (Mnun) uHdopmaumn, HeobxoauMbIX AN NPeAoCTaBNeHUs MyHULMNAnNbHOM
ycnyru (Danee — ysegomreHme ob oTtkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEN CO AHSA MOCTYNfeHMs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unu opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHCPOPMaLMIO, €CNIN UHbIE CPOKM
noaroToBKM W HarnpasneHus oOTBeTa Ha MEeXBeOOMCTBEHHbLIW 3arnpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKoHaMKU, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon ®egepaumm u
NPUHATLIMU B COOTBETCTBUM C heaeparibHbIMU 3aKOHaM1 HOPMaTUBHBIMW MPaBOBbIMY akTaMu
Pecnybnukn TatapcTaH.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHLIX Mpoueayp SBMSITCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpegocTaBneHust  MyHuuunanbHoW  ycnyru, nubo
yBegomsieHne 06 oTKase, HanpaBrieHHble [OOSMKHOCTHOMY INnuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeJOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOmMKHOCTHOE InnUOo, OTBETCTBEHHOE 3a HarnpaBlieHWne MeXBEeLOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl  (cBefeHus)), Heobxooumble  AnNa  nNpefocTaBrieHus
MyHULUMNaneHoM ycnyru, nnbo ysegomneHne ob oTkasze nNpu OTCYTCTBMM LOKYMEHTa U (Unn)
MHopMaLunK;

NPy HanMyYun OCHOBAHWW, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernaMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAaNbHON YCyru.

MpoekT peweHns o6 oOTkasze B npuemMe [OOKYMEHTOB, HeobxoauMmbIX And
nNpefocTaBfieHNa MyHULMNANbHOW YCryrn, C yKasaHuWeM MpUYnH OTKasa (B cryvae, ecnuv
OCHOBaHUA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHus
MYHULMNANbHOM YCMyrk, CBS3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TPpeboBaHW K Takum
AOKYMEHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOJSPKHbl coaepXaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEeHWN), KOTOpble He
npeacTasrieHbl, coaepxaT HeAOCTOBEPHbIE U (MNN) NPOTUBOPEYUBLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIEHHbIX TpeboBaHW), HanpaBnAeTcsa Ha cornacoBaHve B
yCTaHOBMNEHHOM NopsaKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO 4OKYMeHToobopoTa.

CornacoBaHwue npoekTa pelueHns 06 oTkase B npueme JOKyMEHTOB, HEO6X0aUMbIX A4S
npegocTaBfieHns MyHUUUNANbHOW YCNyru, OCyLEeCTBNASEeTCS B nopsaake, npeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.
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AOMUHMCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAOTCA B A€Hb NOMYyYEHUsi CBEAEHUI N0 MEXBEAOMCTBEHHbLIM 3aMpocaMm.

PesynbTatamy BbINOSIHEHUST aAMUHUCTPATUBHBLIX NpoUEedyp ABMSIOTCA: OOKYMEHTI
(cBeneHwus), HeobxoaumMble AN NPeaOCTaBNEHUS MyHULMNANBbHOW YCIYri, NPOEKT peLleHns
06 oTkase B MpuemMe [OOKYMEHTOB, HEOOXOAMMbIX ANS NPeaoCTaBfeHUsT MyHULMNANbHOWM
ycnyru.

3.4.5. VicnonHeHve npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, nNpu HanM4yMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBSIETCS B aBTOMATUYECKOM
peXumMe C  UCMONb3OBaHWEM  aBTOMATU3MPOBAHHOW  MH(POPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHOW AN OkasaHWs roCyAapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr, B TOM Ynchne ¢
MOMEHTa pernctpaummn 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPaTUBHOIO
pernamexTa.

3.4.6. MakcmmarbHbI CPOK BbINOMHEHUST aAMUHUCTPATUBHbIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnsieT NATb paboumx gHEN.

3.5. MNoaroToBka pe3ynbTaTta MyHULMMANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS agMWHUCTPATUBHOW Npoueaypbl SBnseTca
NoCTynfieHne OT AOSPKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HanpaBieHWe MEXBELOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANS npeaocTaBfeHns MyHUUmMnanbHON
ycnyru.

[OMKHOCTHBIM  NULLOM, OTBETCTBEHHbIM 33 BbINOSIHEHME AOMWHUCTPATUBHOWN
npoueaypbl, SABNSETCSA CeKpeTapb MCNONHUTENbHOro kommteta CUBMHCKONO CenbCKoro
noceneHnss Apckoro MyHuuunanbHoro pawnoHa Pecnybnukn TartapcrtaH./ (panee -
OOIMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MNOAroTOoBKY pes3ynbrata npegocTaBrieHnus
MyHUUUNansHown ycnyrn3.5.2. [JomkHOCTHOE Nnu0, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa
npenocTaBfeHNs MyHULUMNANTbHOW YCNYIn:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblix Ons
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbISABIIEHUM OCHOBAHWUM AN OTKa3a B NpeaoCTaBEHMN MYHULUNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfnamMeHTa, noAroTaBfMBaeT MPOEKT
pelweHuns o6 oTkase B NpeaoCTaBneHnn MyHULUNANbHOW YCyru;

B CIyyae OTCYTCTBUSI OCHOBaHWW AN OTKasa B NpPefoCTaBfieHUM MyHMUMNanbHOM
yCnyru, nNpeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMUMHUCTPATUBHOIO pernameHta, no urtoram
PacCMOTPEHUS AOKYMEHTOB, HEODXOAMMbIX ANS NPeAoCTaBMEHUs MyHUUMNANbHOW YCNyru,
noaroTaBnmMBaeT [MpPOEKT pes3ynbTata MpedocTaBfieHUs  MyHUUMNanNbHOW  yCrnyrm B
COOTBETCTBMU C NOANYHKTOM 1 nNyHKTa 2.3.1 aAMUHUCTPATUBHOIO perrnameHTa;

HanpaBnseT NoAroTOBMEHHbIN NPOEKT pe3dynbTaTta NpeaocTaBneHns MyHULUNanbHON
YyCNnyrn Ha corflacoBaHve B YCTaHOBIIEHHOM MOpPsiAKe NOCpeacTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueadypbl, YCTaHaBNMBaAeEMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B TeyeHue 20 pabounx gHeNn.

PesynbTatamu BbINOSIHEHUS aOMUHUCTPATUBHLIX Mpouenyp SABNSAKTCA:  MPOEKT
peleHuns 06 oTkase B NpegoCcTaBeHUN MyHULUMNANBHOW YCNYrn, NMPOEKT peLleHns O NPUHATUN
Ha ydeT rpaxgaH, HyXOalwLwWmuxcsa B MNpefoCTaBfeHUn XUmnblX NoMeweHUn no AoroBopam
Harma XuIblX NOMELLEHUN XUMULLHOIO ooHAa coLmaribHOro NCrnosfib3oBaHnA.

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pesynbTaTta npeaocTaBneHns
MYHULMMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasfeneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesyfibTaTta MyHULMNAnbHON
ycnyru, 3amectutenem PykosBoguTtensa OpraHa, PykoBogutenem OpraHa.

lMogroTtoBrieHHble MPOEKTbl JOKYMEHTOB, MMEKLUME 3amMevyaHus, BO3BpalLalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTaTa MyHuuunansHon ycnyru. lNMocne
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yCTpaHeHUss 3amevaHuii NPoeKTbl JOKYMEHTOB NOBTOPHO MepeaarTcsa Afs CornacoBaHus u
nognucaHuns.

Pykosogutens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATMBHOIO pernameHTa AOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnenoBaTenibHOCTU U MOMHOTHI,
Hanuyns corrnacoBaHMM  YMNONMHOMOYEHHbIX OOIMKHOCTHbIX nmy  OpraHa B cucteme
3NEeKTPOHHOro I0KyMeHToobopoTa.

B cnyyae BbissBNeHWs HapylWeHW B YacTU CPOKOB BbIMNOMHEHUS agMWUHUCTPaTUBHbBIX
npouegyp, WX nocregoBaTenibHOCTM UM MonHOTbl PykoBoauTtens OpraHa uvHuumupyet
npuerieyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHUS, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMNSAITCH: peweHue o6
OoTKase B rnpuemMe JOKYMEHTOB HeOOXOAUMbIX AN npefocTaBneHnss MyHULUNansHOW ycnyru,
peweHve o6 oTkase B NpefoCTaBlieHUM MYHULMNANbLHOW YCMyrn, pelleHne o NMpUHATUN Ha
y4yeT rpaxgaH, HyXgarLmxca B NpeaoCcTaBreHnn Xurbix NoMeLLeHNn No AoroeopamM Harma
XUIbIX MOMeLLEeHUN XUNULHOro ooHaa coumnanbHOro UCnonb30BaHNA.

3.5.4. VicnonHeHwne npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMMHUCTpPaTUBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexuMme C  UCMONb3oBaHMEM  aBTOMAaTU3NUPOBAHHOM  WUHAPOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOM ANA oKa3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYr.

MakcrmanbHbIA CPOK BbIMOMHEHNA aAMUHUCTPATUBHbBIX NpoLenyp, yKa3aHHbIX B MyHKTE
3.5. aAMMHNCTPATUBHOIO perfnameHTa, coctaBndeT 22 paboymx aHs.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENI0 pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHbIM fULOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMWUHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBepXKAaloLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMWHUCTPATUBHOM
npouenypbl, SBMASETCHA cekpeTapb WCMOMHUTENbHOro kKomuteTa CU3MHCKOrO CenbCKOro
noceneHnst Apckoro MyHuuunanbHoro pawnoHa Pecnybnukn TartapctaH./(ganee -
AOJDKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHUE CBeAeHUn O pesynbTaTe npeaocTaBrneHuns
MYHULMNANbHOMW YCnyru B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBUTENd (ero npencraBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNPeaoCTaBfieHUs MYHULMNANbHOW YCAYyrM U O BO3MOXHOCTM MOSyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm B MOLL.

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXXHOCTU OCYLLECTBNSAETCSA B
aBTOMaTUYECKOM pEXMME C MWCMNOfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1S OKa3aHWs rocyAapCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OofHoro paboyero AHA CO [OHA NOAMNMCAHUA OOKYMEHTa,
ABNAIOLWEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNANbHOW YCyrv, YNOAHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHu O pesynbTaTte NpefoCTaBfieHMs MyHULMNAnbHOW YCAyrn B MHAOPMALMOHHbBIX
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cucTtemax, usBelleHue 3aaBuTens (ero npencraBuTensl) O pesynbTate nNpegocTaBreHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsaok Bblgayun (HanpaBneHus) pesynbTaTa NpeaocTaBeHnss MyHULUMNANsHOM
ycnyru:

3.6.3.1. lpun obpaleHun 3aaBuTens 3a pesynbTaTtom MyHuumnansHon ycnyrn B MOL,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNaneHOM ycrnyrn B popme ak3emnnspa
3MIEKTPOHHOIO AOKyMeHTa Ha OymaxHom HocuTerne. 1o TpeboBaHuo 3aaBUTENS BMECTe C
3K3eMMAsipOM 3MEKTPOHHOIO [AOKYMEeHTa Ha OyMaXXHOM HocuTene emy npegocTaBnsieTcs
3K3eMMNnsp 3MEKTPOHHOro AOKYyMEHTa NyTeM ero 3anmucun Ha CbeMHbI HOCUTENb MHGOPMaLUn
UM HanpaefeHUs 3K3eMnnsapa SNEeKTPOHHOro JOKYMEHTa Mo 3NEeKTPOHHOW nodte B agpec
3assutend. Npu 3anncu Ha CbEMHbIN HOCUTENb MHPOPMaLIUM NN HaNpaBNeHUN 3K3emnspa
3MEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBflIEH 3K3eMNNsAp 3NeKTPOHHOro
AOKYMeHTa Ha OyMaXHOM HocuTene, Mo 3fIEeKTPOHHOMW MNoYTe WOEHTUYHOCTb TaKoro
3aK3eMnnsipa AMEKTPOHHOIro AJOKYMEHTa 3K3eMMNspy ANEKTPOHHOro JOKYMEHTa Ha BymaxxHOM
HocuTene 3aBepsieTCA YMNONIHOMOYEHHbIM COTPYOHMKOM C  WUCMOMb30BaHMEM YCUNEHHOM
KBanMuUuMpoBaHHOW 3M1EKTPOHHOW NOANUCH.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B MOpPsiAKe O4YepedHoCcTM, B AeHb npubbiTMs 3asiBUTENss B CPOKM,
YCTaHOBIEHHbIE perfiameHTomM paboTel ML,

PesynbTatamu BbINOSIHEHUS AOMWHUCTPATMBHBIX Mpouenyp SBAATCA: dukcaums
dhakTa Bbldauun pesynbstarta npegocrasneHus MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npefoCTaBfEHNs MyHUUMNANBbHOW YCIYrn, BblAAHHbIN 3asBUTESIO.

3.6.3.2. lNpun obpalieHnn 3aaBuTensa 3a pesynbTaToM MyHULUNANbHOW YCNyru Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMAaTU4YEeCKM HanpaBnaeTcs
ANEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNAOLWeEroca  pesynbTatoM  nNpefocTaBreHus
MYHULUUNANBbHOW YCNyrn, NOAMNUCAHHBLIN YCUNEHHOW KBanuuuMpoBaHHOW 3SNEKTPOHHON
NnoANUCbIO0 YNOMHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NOANMCaHNA AOKYMEHTa, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNAaneHON yCrnyrn, YNONHOMOYEHHbIM JOSPKHOCTHLIM NnuuoM OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKTCH: HanpasneHve
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENt0 AOKYMEHTa,
noaTeepXaatoLlero npegoctaBfieHMe MyHuUMNanbHOW ycnyrm (B TOM 4Yucrie oOTkKas B
npegocTaBfeHnn MyHULMNAnbHON yCnyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHULunanbHoun ycnyrm B OpraH,
OOIMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuuMnanbHoW ycnyru. Mo TpeboBaHuio 3asBUTENS BMeECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
3K3eMnNap ANIEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNN HanpaeneHUs AK3eMMnsipa 3NEKTPOHHOro AOKYMEHTa Mo 3feKTPOHHOW noyTe B agpec
3aaBuUTENS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B NoOpsaKke ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENsS B COOTBETCTBUU C
lMpaBunamu BHYTpeHHEro Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTaTom BbINONHEHNS aAMUHUCTPATMBHBIX Npouenyp aBnAsoTCa: pukcauma pakra
Bbldaun pesynbTata NpeaocTaBfneHuss MyHUUUNAnbHOW YCNyrM B aBTOMAaTU3MPOBAHHOM
WHGOPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONns  OKa3aHMs roCyOapCTBEHHbIX W
MYHULMMAnNbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKnX onbokK
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3.7.1. B cny4yae obGHapyXeHUs TEeXHUYEeCKON OWWNOKM B AOKYMEHTe, ABNSALIEMCSH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutene HanpasnaeTt B OpraH:

3asBneHne ob ncnpaeneHnn TexHmyeckon ownbkn (npunoxexHme Ne 5 k HacToswemy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbINA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COOepPXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, MMelLMe pUANYECKYD Cuny, CBMOETENbCTBYWOLWME O Hanuyuu
TEXHUYECKOMN OLLNBKMN.

3aaBneHne o6 wucnpasBfieHUM TEXHUYECKOM OLKNOKM B CBEAEHUNAX, YKasaHHbIX B
AOKYMEHTe, SABNAKLWEMCS pe3ynbTaToM MyHUUMNAnNbLHOW YCrnyrn, nogaeTca 3adsBuTenem
(ynoriTHOMOYEHHbIM  MpeacTaBuMTeENEeM) MOYTOBbIM — OTnpasBfieHMemM (B TOM  4ucne c
NCMoNb30BaHNEM JIEKTPOHHOM NMOYThI), NMB0 Yepes PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpUEM [LOKYMEHTOB, OCyLUeCTBNseT
npuemMm 3asaBneHuss o6 ucnpasfneHUn TeXHUYECKOW OLNBKN, perncTpupyeT 3asiBfieHne C
NPUIOXEHHBIMU OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMMBAEMble  HACTOALMM  MYHKTOM,
BbINOMHAIOTCA B TEYEHME 0QHOro paboyero gHs ¢ gaTbl pernctpauum 3asBneHus.

PesynbTatammn BbINOMTHEHUS aAMUHUCTPATUBHBLIX NPoUeayp SIBMSKTCS: MPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha PacCMOTPEeHMe OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N0, OTBETCTBEHHOE 32 06paboTKy 4OKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbI U B LEeNndxX BHECEHWA WUCMpaBfeHUA B OOKYMEHT, SABMSIOWMACA pe3ynbTaToMm
npefoCTaBfEHNs MyHULMNANbHOW YCIyrn, OCyLLeCTBMSieT npoueaypbl, NpeayCMOTPEeHHbIe
nyHktom 3.5 agMMHUCTPATMBHOIO perfnameHTa, M BblaeT WCMNPaBMEHHbIN  OOKYMEHT
3asBuTento (YNONHOMOYEHHOMY MNPEACTaBUTESNO) JIMYHO MO4 pPOCMUCb C MU3BATUEM Y
3asButend (ynoriHOMOYEHHOro NpeacTaBuUTENd) opurMHana AoKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckass owmnbka, wvnu HanpaensieT B ajpec 3asiBUTens MOYTOBbIM
oTnpasneHnemM (NOCPEACTBOM 3SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpaATMBHbIE  MpoUeaypbl, YyCTaHaBNUBaEMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHMe ABYX paboumx gHen nocne obHapyXeHNsa TEXHUYECKOW OLNOKM Unn
nosly4eHns ot Nboro 3anHTepecoBaHHOrO NnuUa 3asiBeHNs 0 JONYLLEHHOW OLLIMOKe.

PeaynbTatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX MNpoueayp SBASKTCA: BblAaHHbIN
(HanpaBnNeHHbIN) 3a8BUTENIO LOKYMEHT.

4. NMopaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBNeHUMEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCYyLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMIOAEHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NONIOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNUBAOLMX TPeOOBaHNS K NpeaoCTaBNEHUIO

MYHULMMNANbHOW YCRyrn, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayvecTBOM MNpefoCTaBNeHNd MyHULUNAanbHOW YCIyru
BKMOYaeT B cebs BbISIBNEHWE U YCTPaHEHWEe HapyLleHWn npasB 3adBuTenen, npoBeneHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNAnbHOW YCnyrn, NogroTOBKY
pelueHni Ha gencTBms (6e3nencTeme) AOMKHOCTHbIX AL, OpraHa MeCTHOro CamoynpaBfieHNs.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAOTCA:

1) npoBepka K corracoBaHne MPOEKTOB [JOKYMEHTOB MO npefoCTaBlieHUIO
MYHULMManNsHOW YCNyru;
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2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHUSA OENONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcoGMoAeHNs
npouenyp nNpeaocTaBneHns MyHUUunanbHOM YCryru.

B uensax Tekywero KOHTPONS MCMNONb3YyTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMsa, YCTHass W NUCbMEHHas WHdopmauns
AOJMKHOCTHbIX UL, OCYLLECTBNAIOLLMX BbINONIHEHNE aAMUHNCTPATUBHBLIX NPOLEAYp, XXypHansl
y4yeTa COOTBETCTBYHOLUNX JOKYMEHTOB M ApYrne CBEAEHUS.

[na ocylecTBNEeHNA KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA MNpU NpeaoCcTaBNeHUn
MYHULMNANbHOMW  YCAyrM W NPUHATAM  PELLUEHUN  PYKOBOOUTENK opraHa MeCTHOro
camoynpaBfieHnss  MpPeAcTaBnsloTCA  CApaBkM O pe3ynbTatax  nNpeaocTaBrieHus
MYHULMNANbHOM YCIyru.

O cnyyasx M npuyYMHax HapylleHMsi CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUs
agMUHUCTPATUBHbLIX  Mpouedyp  AOOIMKHOCTHbIe  fvua  HEMEANEHHO  MHAOPMUPYHOT
pyKOBOOUTENA  OpraHa, nNpeaoCTaBMsAOWEro  MyHMUMNanbHYK — ycnyry, a Takke
npeanpuHNUMaloT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapyLLUEHWUN.

TekyLwmi KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUIA, onpeaeneHHbIX
agMUHUCTPATMBHLIMKM  NpoueaypaMn N0 NPeaoCTaBfEHUIO  MYHUUMNANbHOM  yCnyru,
OCYLLECTBNSAETCA 3aMeCTUTENeM pyKOBOAUTENS oOpraHa MEeCTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl NO MNPeaoCTaBNEHUO MYHULMNANbHOM YCRyru,
Ha4anbHMKOM OTAena, OCYLIECTBNSALWEro opraHu3aumio paboTbl MO NpeaoCTaBNEHMIO
MYHULMNANbHOM YCIyrn.

lMepeyeHb  OOMKHOCTHLIX  NWL, OCYLLIECTBNAOLLMX TeKyL I KOHTPOIb,
yCTaHaBNMBAETCA [MOMOXEHUSIMU O CTPYKTYPHbIX MOAPAa3fdenieHnsXx opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU perfiaMeHTamum.

4.2. Mopsnok 1 NEPUOANYHOCTL OCYLLECTBIEHUS MNAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI U KAa4YecTBa NpeaoCcTaBNeHst MyHULMNANbHOM yCryrn, B TOM YMcne NopsiaokK n
dhopMbl KOHTPOSS 3a NOSTHOTOM W Ka4eCTBOM NpeaocTaBeHmst MyHMUMNAanNsHOM yCryru

4.2.1. KOHTpOnNb 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNAaNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMmoTpeHuns xanob 3aasutenen Ha gencteus (besgencrene) OpraHa, a Takke
NX OOMKHOCTHbBIX NUL, MyHULUUNANbHBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMSA 3a NOSMIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyr1 NpoBOAATCA NiaHOBbIE W BHEMMAHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLECTBINEHNS MNaHOBbLIX NMPOBEPOK YCTaHaBNMBaeTCs NnaHoM paboThl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCIyrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeoCTaBleHneM MyHUUUNanbHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beagernictene) OpraHa, a Takke X JOMKHOCTHbIX Nnl,
MYHULMNANbHbIX CRYy>XaLyunX.

4.2.4. PesynbTaTbl NpoBEPKN 0QOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEASNOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBAOLWEro MyHULMNATbHYO
yCnyry, 3a peLeHusa n gencreus (6esgenctame), npuHMMaemble (OCyLLECTBNAEMbIE) UMY B
Xo4e NpeaocTaBNeHUs MyHMLUMNANbHOW yCnyrm
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3asiBUTENEen BMHOBHblIE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaunn.

PykoBoauntens opraHa MeCTHOro camMoOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNe 3asBreHUN.

PykoBoantens (3amectuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasgerneHvus opraHa
MECTHOro CcaMoOynpaBSieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnn)
HeHaanexaulee BbIMOSHEHNE aAMUHUCTPATUBHbLIX OEWCTBUW, YyKasaHHbIX B pasgene 3
aiMUHUCTPATUBHOIO perfnameHTa.

[OMKHOCTHbIE NMUAa M WHblIE MyHMUMNANbHbIE CRyXaline 3a pelleHuss U OeNCTBuS
(6esgencTtBme), NpyHMMaeMble (OCyLLecTBNSeMbIe) B Xo4e NpefoCTaBeHNss MyHULMNANIbHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHO4ATENbCTBOM Nopsigke.

4.4. lNonoxeHuns, xapakTepuaytoLine TpeboBaHus K NOPSAKY U hopMamM KOHTPOIs 3a
npegocTaBfieHMEM MYHULMMNANbHOW YCryry, B TOM YMCIe CO CTOPOHbI rpaXaaH, nux
obbeanHeHU N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCIYrM CO CTOPOHbI FpaxaaH, ux
ob6beaAnHEHU N OpraHn3aLmin, OCyLLEeCTBMSIeTCS MOCPEACTBOM OTKPbITOCTU AEeATEeNbHOCTU
opraHa MeCTHOro camoynpaBfeHuss npu NPeaoCTaBfeHUN  MyHULUNANbHOW  YCRyru,
NoMy4YeHUs NOSTHON, akTyarnbHOW M AOCTOBEPHOW MHbopMaLMn O Nopsiake npegocTaBneHns
MYHULMNANbHOM yCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHnsa obpatueHui (xanob) B
npouecce npefocTaBneHns MyHULMNanbHOM yCryru.

5. locyaebHbIn (BHeCyAeOHbIN) NOPSAAOK 00XKanoBaHMA pelueHn U 4encTBUN
(6e3pencTBUSA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHns rocyaapCcTBEeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbmu 16
PepnepanbHoro 3akoHa N2210-d3, a Takke UX [OJIKHOCTHbIX JUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3assuTenn MmetloT nNpaBo Ha obxanoBaHwe B gocyaebHOM nopsaake peLueHun u
aencteBun  (6e3pencTBusl)  opraHa, NpPedocTaBndaloWero  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO NyLa opraHa, NpeAoCcTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pykoBOAWUTENs OpraHa, MpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOTOYHKUNOHANbHOIO LieHTpa, paboTHMKA MHOMO(YHKLNOHANBHOrO LIeHTpa, OpraHn3auumm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CEQYOLWNX Cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O npefocTaBieHUn MyHULUMMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBreHns MyHUUmMnanbHou ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHni u gencteun (besoenctens)
MHOrOYHKUNOHANbHOrO LeHTpa, paboTHMKa MHOroyHKUMOHAMBHOMO LIeHTpa BO3MOXHO B
cnyyae, €crnm Ha MHOroyHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreue)
KoToporo ob6XanylTcsl, BO3foXeHa QYHKUMS MO MpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOTHOM ob6bemMe B nopsigke, onpeaeneHHom yactbto 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3asBUTENS OOKYMEHTOB wnn MHGopMaumm nmbo OCyLLEeCTBMEHMUS
AENCTBUIA, NpeACTaBfeHne Unmn OCyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npasBoBbiMM aktamu Poccuiickon ®depepauun, HOPMaTUBHLIMW MPABOBbIMU  aKTaMu
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Pecnybnukn TartapctaH, MyHWUMNanbHbIMKM MPaBOBbIMW akTamu ANns NpegoCcTaBfeHus
MYHULMNANbHOW YCIyIu;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU NPABOBLIMA
aktamun Pecny6nuku TaTapcTaH, MyHUUMNanbHbIMM NPaBoBbIMW akTamMun AN NpeaocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENS;

5) oTkas B MpedoCTaBNeHUM MyHUMUMMANbHOW YCNyrn, ecrn OCHOBaHWUs OTKasa He
npeaycmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®degepauun, 3akoHaMM U UHbIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHun wn pgencteun (6e30encTBmsi) MHOrOOYHKUWMOHANbHOro LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrTame) KOToporo o6xanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLLMX MYHULUMNASbHbLIX YCAyr B NOMHOM o6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPW NPeoCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon dPeaepaumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHUUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, nNpPedoCTaBNANOLWEro MyHMUMNANbHYO YCNyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOro UeHTpa, opraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-d3, wnm ux paboTHMKOB B MCNpaBreHUU
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [JOKyMeHTax IMbo HapylleHue YCTaHOBMEHHOr0 CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn wn pencteuin (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crflydae, eCnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLUMSA MO
NpegoCcTaBfieHNI0O COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

8) HapyweHne cpoka wnu nopsgka Bbldayn  OOKYMEHTOB MO  pesynbTatam
npefocTaBfieHNs MyHUUMNAanbHON yCnyru;

9) npuocTaHoBneHWe MNpefoCTaBneHuss MyHUUMNanbHOW YCryrn, ecrnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HAMW WUHBIMU HOPMAaTUBHLIMW NPaBOBbIMU akTamu Poccuimnckon depepauuu,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBoOBbIMM akTamu Pecnybnuku TatapcTaH,
MYyHULUMNanbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLUeHMA KU OencTBuin (6e3a4encteusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LUeHTpa BO3MOXHO B Clflyyae, eCcnv Ha
MHOrOOYHKLMOHanbHbIA LEHTP, peweHuns n genctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEeHU0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHom vyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YyCnyru
AOKYMEHTOB WnvM  WHopmauun, oTcyTcTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHaYyarbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobOXOoauMMbIX Afis
npegocTaBfieHns MyHULMNANbHON ycnyru, nnbo B NpegoCTaBeHNn MyHULUNANbLHOW YCRyTu,
3a MCKMIOYEHNEM CriyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®efepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynebGHoe) obxanoBaHue
3aaBuUTENEM peweHnn un gencteun (6e3gencTBnsi) MHOrOQYHKLMOHANbHOIO LEeHTpa,
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paboTHMKA  MHOrOQYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOrOOyHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYIOLUMX MYHULMNANbHbLIX YCAyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaXHOM HocuTere, B 3NeKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCNYTy, MHOTOYHKLUNOHANbHbLINA LIEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocydapCTBEHHOW BnacTu, SBASKOWMIACA ydpeauTenem
MHOrOOyHKUMOHAaNbHOro UeHTpa (ganee - yuypeantenb MHOrOYyHKLMOHANBHOMO LieHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactbtlo 1.1 ctatbn 16 PepepansHoro 3akoHa Ne
210-93. JKanobbl Ha peweHus u JenctBua (6e3nencTBME) PYKOBOAMTENS oOpraHa,
npefoCTaBALWEro MyHAUUNANbHY YCryry, NogatTCca B BbILWECTOSLWMIA opraH (npu ero
HanuuuM) 1nMbo B cnyyae ero OTCYTCTBUA pacCMaTpuBalOTCA  HenocpeaCTBEHHO
pYKOBOAUTESEM OpraHa, NpeAoCTaBALEro MyHLMNanbHyo yenyry. XKanobbl Ha pelleHus
n peunctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa noJarTcs
PYKOBOAUTESO 3TOM0 MHOTOYHKLMOHANBHOrO ueHTpa. XKanobbl Ha pelleHns n OencTBus
(6esgencTBme) MHOrOYHKLMOHaNbLHOro LueHTpa nogarTcs ydpeaunTento
MHOTFO(YHKLMOHANbHOro LeHTpa nnm OSMKHOCTHOMY ULy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrasune)
pabOTHMKOB OpraHM3aunn, NpegyCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKOBOOUTENSIM 3TUX OpraHM3auni.

XKanoba Ha peweHna u penctsua (6esgencteme) opraHa, MNpeaocTaBsoLWLEro
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOro  CriyXawlero, pyKkoBOAMUTENs OpraHa, npeaoCcTaBnsowero
MYHULMNANbHY YCNyry, MOXeT 6bITb HanpaeneHa no noyte, 4Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMOonb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymnanbHOro camta opraHa, npegocTasnsAlLWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTana, WHOPMAUMOHHOM CUCTeMbl JocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteusa (6e3gencTtBmMe) MHOMoQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTOYHKUNOHANBHOrO LeHTpa MOXeT OblTb HampasneHa no noyvte, C MUCMNofb3oBaHWEM
WH(POPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumnanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha peleHns n aencteus (6esgencrTeme) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaBfeHa No noyTe, C UCMOoSb3oBaHWEM WMHGOPMAaLMOHHO-
TeNEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumanbHblX CalToB 3TUX OpraHuMsauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIMPKHOCTHOMO  NnvMua opraHa, npefocTaBnsAloWero MyHuuunanbHyto — ycnyry, nvbo
MYHULMNANbHOIO Cry)XaLlero, MHOro(yHKLNOHANbHOro LEeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsauuim, NpeayCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnun) paboTHUKOB, pelleHna n gencreus (besgencreune)
KOTOpbIX 06XanytTcs;

2) damunuio, uUMsi, OTYEeCTBO (nNocrnegHee - NPU Hanuyuun), CBEAEeHMs O MecTe
XUTenbCTBa 3asBuTens - puamyeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoXOeHMa 3asdABUTENs - OPUOMYECKOrO nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MOoYThbl (NPU HaNU4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;
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3) cBepeHua 06 obGXanyemblx pelweHusax u gencreusax (6espencteum) opraua,
npeaocTaBnALEro MYHULMMNAnNbHY0 ycnyry, OOIMKHOCTHOIO niua opraHa,
NpefoCTaBAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cry’allero,
MHOTOYHKLNOHANbHOrO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESb HE COrNaceH C peLleHneM 1 encTBuem
(be3penctBnem) opraHa, NpeoCTaBnAOLWEro MyHULMNAIbLHYIO YCNyry, OOSDKHOCTHOrO nvua
opraHa, NPeaoCTaBMSAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOro Chyallero,
MHOrOyHKLMOHANbHOrO LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3aummn,
npeaycMOTpeHHbIX YacTblo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW Hanuuuu), nogTBepXxaaroLume
A0BOAbI 3asBUTENS, NMMBO UX KONUN.

5.4. MNMocTynuBeLias xanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero AHS,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, nocTtynueLwasa B opraH, NpPedoCTaBfsOWMA MYHULUNATbHYKO YCNyry,
MHOTFOOYHKLUMOHANbHbIA ~ LEHTP, y4peauTento  MHOMOYHKUMOHANbHOro  UeHTpa, B
opraHusaumun, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMIN opraH (NpU ero Hanuuum), MNOANEXUT PaACCMOTPEHUIO B TeYeHue
naTHaguaTn pabovmx gHen co AHA ee permcrTpauuu, a B cnydyae obxanoBaHus oTkasa opraHa,
nNpegoCTaBAIOLEro MyHULUNAbHYIO YCIYry, MHOrOYHKLNOHANbHOMO LIEHTPA, OpraHmM3aunmn,
npegycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B McnpaBfieHMM OONYyLEHHbIX orneyYyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUs YCTAaHOBMEHHOrO CPpoOKa TaKMX UCNpPaBeHUn - B TeYeHue
naTvM paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTpeHusi Xanobbl NPUHMMAETCA OAHO U3 CreayrLmX
peLUueHni:

1) »xanoba yooBneTBOpSAeTCs, B TOM 4yucre B popMe OTMEHbI MPUHATOrO peLUeHns,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLWMBOK B BblAaHHbIX B pe3dynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTs, B3MMaHue
KOTOPbIX HEe NpesyCMOTPEeHO HOPMAaTMBHbLIMU NPaBoOBbIMM akTamun Poccunckon depepaunu,
HOpMaTUBHbLIMW NPaBoOBbLIMU akTamu Pecnybnukn TatapctaH, MyHUUMNANbHbLIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegytowlero 3a JHeM NPUHSATUSA peLleHus], yKadaHHOro B HacCToSALLEM
NyHKTe, 3aABUTEN0 B MUCbMEHHOW (DOpME U MO XeSTaHUIo 3asBUTENS B 9N1EKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPEHUsa >xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBnAoLWUM MYHUUMNANbHYO ycnyry,
MHOrOOYHKLMOHaNbHbIM LLEHTPOM NMBO opraHnsaumen, npeaycMoTPEHHON YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B uensax HeameanuTenbHOro yCTpaHEHUS BbISBNEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCRyrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBMNeHHble Heyao0CTBa M yKasbiBaeTCs MHGOPMaLMS O JanbHENLLNX JENCTBUAX, KOTOPbIE
Heob6X0AMMO COBEPLUUTL 3asiBUTENIO B LENSX NoSTyYeHUs MyHULMNAnbHON YCyru.

5.8. B cnyyae npusHaHusa >xanobbl He noanexalwlen yaoBNEeTBOPEHUID B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTpeHus kanobbl [AalTca  aprymeHTUpOBaHHbIE
pasbsCHEHUST O MpUYMHAX MPUHATOrNO pelleHusl, a Takke WHdopmauua o nopsagke
06XxanoBaHMs NPUHATOrO peLLlEeHNs.

5.9. B cnyyae ycTtaHOBneHMs B Xo4e MnvM MO pes3ynbTaTtaM pacCMOTPEHUS Kanoobl
NpU3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHWS UMK NPECTYNNEHNS OIMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYMSIMU NO PACCMOTPEHMIO Xanob, He3ameaMTeNbHO
HanpaBnslT MMEIOLLMECH MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnxca B NpeJoCcTaBleHN Xurblx noMeLeHnin no
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, Hy>KaaroLwmnxcs B NpefoCTaBleHnm Xunbix noMeLLeHni No 4oroBopam Hamma Xunbix
NOMEeLLLEHNI XUNULLHOTO (poHAa coumnarnbHOro UCMonb30BaHNS.

[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOTIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NPeAoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0oroBopam Hamma XuJblX MOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCrnosib30BaHUsA
oT Ne

PaccmoTpeB Bawe 3assneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxXcs B NPefoCTaBfiEHUN XWUMbIX MOMELLEHMA MO
AO0roBOpaM HarMa >XUrblX NOMELLEHUN XUNNLWHOTO oOHAa CoLManbHOro UCNob30BaHUSA Mo
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3
K AOIMVHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHns MyHULMNansHon
YCNyrn no NPUHATUIO Ha y4eT
rpaxkaaH, Hy>XaarLnxcs B
nNpeaoCTaBNEHUM XUIbIX MOMELLEHNI
Mo A4OroBopaM Hamma >Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro NCnosnb3oBaHNS

dopma

(BnaHk opraHa, npeoCTaBnaloLWero MyHUUMNanbHY YCryry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcraBuTens:

PELWLEHWE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHuns
MYHULMNANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, HyaaroLwmxca B npeaocTaBfieHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNbIX NOMELLEHUN XUTNLWHOIo dooHaa
COLManbHOro UCnosnb30BaHUs

oT No

PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTkase B MpuvemMe [OOKYMEHTOB, HeOOXOAMMbIX AN MNPUHATUS Ha yyeT rpaxaaH,
HYXXOaKLWmMXCAa B NpefoCTaBfeHMn XWUNbIX MOMELWEHUN Mo [J0roBopaM Hamma XWnbixX
NMOMELLLEHNI XUNULLHOIO (boHAa coumnanbHOro UCMosb3oBaHNS MO CneayowmMm OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBrieHnmn YCryr nocre YCTpaHeHUs yka3aHHbIX HapyLLEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHusi
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

Caenenus 00 3JeKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(noanucb YNnorTHOMOYEHHOTO
[AOMKHOCTHOTO



MpunoxeHune Ne 4
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBfeHns MyHMUMNansLHOM
yCryru no NPUHATUIO Ha ydeT
rpakaaH, HygaroLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro NCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMAOLLEro y4eT rpaxaaH,
HY>XOaloLLUXCS

B npenoctaBieHnn XUnbix NoMeLLEeHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro poHaa coumanbHOro
NCNonb30BaHUA)

oT

(dbamunus, nms, oT4eCcTBO (NPU HANMYUK))
npoxuBatoLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepusi, HOMep, KeM 1 Korga

BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYeT rpaxgaH, HyXgalLmnxcsa B NnpegocTaBieHnn
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XunblX NOMeLLEHNI
XUANLWHOro hoHAa coumanbHOro NCMNofb30BaHUS
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MpoLly NPUHATb MEHS,

(dbamunus, nms, OTYECTBO (NPU HaNMYUN),

Aata poxgeHus)
N YrNeHOB MOeW ceMbW (NPU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLEHWN,

dammnnus, Mg, OT4ECTBO (MPU HanNU4nn),

AaTta poXaeHus, NacnopTHble AaHHbIE)
Ha ydeT rpaxgaH, HyXgalolmxca B NpefoCTaBfeHUM XUMbIX NOMELLEHUN Mo AoroBopam
HaMMa >XXUNblX NOMELLEHUIN XUNULWHOro hoHaa cCoumanbHOro NCnonb3oBaHus (ganee -yyer).

Hactoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOEW CeMbW (MPU HanM4yun)
ansiemcs rpaxxgaHamm Poccuiickon ®egepauunn, SBNgemcs no yctaHOBMNEHHbIM XXUnuwHbIm
kogekcom Poccunckon ®enepanmm OCHOBAHUAM HYXOAKOLWMMUCA B KUIbIX NOMELLEHUAX MO
AOroBopaM HalMa >XUIbIX NOMELLEeHUI XUNMULWHOro poHaa coumanbHOro NUCNonb30BaHus, a
Takxke:

MOM [00X04 WU O0XOA4 MOCTOSIHHO MPOXMBAKLWINX CO MHOM YNEHOB MOEN CEMbU U
CTOMMOCTb Hallero MMyLlecTBa, noanexaiwero HanoroobrnoxeHno, He npeBbIlWakT
MakCMMarnbHOro pasmepa, yCTaHaBfMBAeMoOro B COOTBETCTBMM CO cTaTtben 5 3akoHa
Pecnybnukn TaTtapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH Ha
npenocTaBlieHWE WM XWMbIX MOMELLEHUA NO [OOroBOopaM HalMa KUMbiX MOMeLEeHN
XUNuHoro ooHAaa coumnanbHOro NCNONb30BaHUSAY;

S1 U YfeHbl MOEN CEMbM HE MPU3HaHbl U HE UMEKT OCHOBAHUM ObiTb NPU3HAHHbLIMU
opraHamm MeCTHOro camoynpaBfieHUs ManoumMyLLMMmn B nopsigke, yCTaHOBIEHHOM 3aKOHOM
Pecny6bnukn TatapctaH ot 13 utona 2007 roga Ne 31-3PT «O peanusaunm npaea rpaxjaH Ha
npefoCTaBfiEHNE NM XUIbIX NOMELLEHUIN rOCy4apCTBEHHOIO XunuwHoro oHaa Pecnybnukm
TartapctaH U MyHULMNanbHOro XUIWwHoro ooHga no 4oroBopam couuanbHOro Hanma.

MHe n3BECTHO, YTO B Crlyyae BbiSIBIIEHWUS HELOCTOBEPHOCTU NPeaoCTaBNEHHbIX MHOK
CBeAEeHUI Nocre NPUHATUS MEHSI U YFIEHOB MOEN CEMbUN Ha YYET S 1 YNeHbl MOEn ceMbk ByayT
CHATBI C yyeTa.

A N COBEPLUEHHONMETHME YNEHbl MOEN CeMbM JAeM CBOE COrflacMe Ha npoBEPKY
OpraHOM MECTHOro caMoynpaBrieHNs NpeacTaBfeHHbIX CBEAEHUI O OXO4aX U UMYLLECTBE B
HaNoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

3agaBneHne o cornacmm Ha obpaboTKy M NpefocTaBfeHne NepcoHanbHbIX AaHHbIX
npunarato.

K 3asaBneHuo npunaraTca JOKYMEHTbI:

1.

(HaMmMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
3.

(HaMMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
4,

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
5.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
3aaButenb

(noanuceb) (dbbamunnga, nmd, 0TY4ECTBO (MPU HANMYKUN))

UneHbl cemMbu (Npy HaNU4MK):
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(noanuce) (bamunus, nms, oT4yecTBO (NPU HaNN4YMK))

(noanuceb) (dbamunus, nms, 0OT4ECTBO (MPU HaNUYUK))

(mnoanuce) (bamunus, nms, oT4yecTBO (NPU HANN4YUK))
" 20 .

PesyanaT npenocraBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

|:| B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNAIbHbLIX YCIyr
Pecnybnuku TaTtapcTah;

I:I B MHOrodyHKUMOHArNbHOM LIEHTpe NpPeAoCTaBleHUsi FOCYAapPCTBEHHbIX U
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

|:| B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NpUHATUIO Ha yyeT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumManbHOro Ncrnosb3oBaHUs

PykoBogutento

oT:

3AABJTIEHUNE
06 nucnpaBneHNUn TEXHNYECKON OLLUNBKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOalLWuxcss B NpeaocTaBNEeHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BuAE 3aBEPEHHON KOMMW Ha OGyMaHOM HOCUTerne MOYTOBLIM OTMpPaBfiEHMEM MO

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpeacTaBNsSeMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HUXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensCctBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (nognucek) (®.1.0.)
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