PECMNYB/IMKA TATAPCTAH TATAPCTAH PECIYBJ/IMKACHI

WNCMONMHUTENbHbLIA KOMUTET O/IMOT
A/TbMETBEBCKOIO MYHWUWMANDb PANOHDbI
MYHUNLUWNMATBbHOIO PANOHA BALLUKAPMA KOMUWTETHI
NMOCTAHOBJIEHUVE KAPAP
«J 4 » / T r. A/IbMeTbEBCK

O6 yTBEPXAEHUM afMUHUCTPATUBHOIO
pernameHTa npegocTaB/ieHUs
MYHULMNA/ILHON YyCNyrn no
0hOpPMIEHNIO AOKYMEHTOB N0 0OMEHY
XWUMAbIX MOMELLEHNI MYHMLMNATbHOIO
XUnuwHoro oHaa, npenocTaBneHHbIX
no A0roBOpy COUManNbHOIO Hanma

B cooTtBeTcTBUM € KunuwHbiM  kogekcom  Poccuiickoii  depepauuu,
depepasibHbIM  3aKOHOM OT 27 wuona 2010 r. Ne 210-#3 «O6 opraHusauum
npeAoCcTaBNeHUs roCcyAapCTBEHHbIX Y MYHULMUNAbHBIX YCyr»

NCNONHUTENbHLIN KOMUTET MOCTAHOB/SAET:

1 YTBEPAUTL aAMUHNCTPATUBHbIV pernameHT npenocrasneHns
MYHUUMNANBHON  yCcnyru no OMOopMAEHU0 [LOKYMEHTOB MO OOMEHY KWUJibIX
NOMELLEHNI MYHULUNANbLHOIO XWIUWHOro (hoHAa, npefocTaB/iEHHbIX MO AOroBOpy
coumansHoro Hanma (MpunoxeHne Ne 1).

2. MpusHaTb yTpaTtMBLUMM CU/ly NMOCTAaHOBNIEHWE WCMOJSIHATENNbHOIO KOMUTETa
ANbMeTbEBCKOr0 MyHMUMNanbHOro painoHa ot 20 anpena 2021 r. Ne 565 «O6
YTBEPXAEHUN aoMUHUCTPATMBHOIO persiameHTa npefocTaB/ieHns MyHULMNanbHOU
ycnyrm  no  OQOPM/IEHMKO  [AOKYMEHTOB MO OOMEHY >XWAbIX  MOMELLEHNN
MYHULMNANBHOIO XWUNULWHOro oHaa, npefocTaB/IEHHbIX MO AOrOBOPY COLMANbLHOIO
Halima.

3. MonoxeHus  agMWHUCTPATUBHOIO  pernamMeHTa  npefocTaB/ieHns
MYHULMNA/IBHON  yCcNyrn no O(OPM/IEHUIO [OKYMEHTOB MO OOMEHYy KUMbIX
NMOMELLEHNA MYHULUNANBLHOMO XUAMWHOro oHA4a, NpefoCTaBMEHHbIX M0 AOroBOpy
COUMa/IbHOrO HaliMa B 3J/IEKTPOHHON (DOpMe NPUMEHSAITCA B CPOKWU, OnpefefeHHble
nnaHoMm-rpacukom nepexoga Ha npegocTtaBsieHne rocyapCTBeHHbIX
(MyHMUMNANbHbIX) YCNYTr B 3/1IEKTPOHHON (hopme, YTBEPXAEHHbIM B COOTBETCTBUN C
yactblo 4 crtatbn 29 depepasibHOro 3akoHa ot 27 wona 2010 r. Ne 210-93
«O6 opraHusaunn npenocrtaBneHns rocyfapCTBEHHbIX U MYHULUMNANbHbIX YCYr».

4. TpaBoBOMY YyMNpaBfEHUO  WUCMNOMIHUTENLHOIO  KOMUTETa  paioHa
(XaHHaHoBa A.b.) ony6nukoBaTb  HacToslwee [MOCTaHOB/MeHWe B  raseTe
«ANbMETbEBCKMIA BECTHUK», pa3MecTuTb Ha OdmunasibHOM nopTtasie npasBoOBoOW
nHgpopmaunn Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU).



5. HacToswee nocTtaHOB/eHMe BCTynaeT B CW/ly nocsie ero ogouumanbHoro
onyo6/IMKoBaHUS.

6. KOHTpO/sib 3a WUCNOSIHEHWEM HacCTOoALWEero nOoCTaHOBNEHUA BO3MOXWUTbL Ha

3aMecTUTenss pykoBOAMTENS MUCMOSIHATE/IbHOTO KOMUTETa paioHa no CTPOUTEesIbCTBY
Kocapesa [.B.

PykoBoantens
NCMNOJIHUTE/IbHOTO KoMUTeTa paioHa A.M. KatomoB



MpunoxeHne Ne 1

YTBEPXAEH

NOCTaHOB/IEHNEM UCMOJIHUTENILHOIO KoMUTEeTa
ANbMeTbeBCKOro MyHUUUNasbHOro panoHa’
oT « y>O W W wnl~ 200/N0. Ne 7 ? /I

A,EI,MI/IHI/ICTPATI/IBHI:II7I PEMMAMEHT
npefocTaBNeHNss MyHULUNA/IbHOW YCyrn No ohOpMAEHUI0 OKYMEHTOB M0 06MEHY
XUNbIX NOMELLEHWUI MYHULUMNANBHOTO XUAULWLHOIO (hOHAA, NpPeaocTaB/IeHHbIX
no AOroBOPY COLManbHOro Haima

1. O6wme NonoxXeHns

11. TllpegmeT perynmpoBaHna agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoAwmiA  agMUHUCTPATUBHLIA  pernaMeHT  npefocTaB/ieHus
MYHULMNA/ILHOW yCnyrn (ganee - aAMWHUCTPATUBHbLIA pernamMeHT) ycTaHaBnuBaeT
cTaHfapT M MOPSAOK npefocTaBNeHUss MYHUUMMNANbHOM YCnyru no OodOopM/IEHUIO
[OKYMEHTOB MO OOMEHY XW/bIX MOMELLEeHU MYHULUNA/bHOIO XWUNULWHOIo doHaa,
npefocTaB/ieHHbIX MO AOroBOpPY couuvanbHOro Hanma (ganee - MyHuUMnanbHas
ycnyra).

1.1.2. TlonoxeHna agMUHUCTPATMBHOIO periaMmeHtTa MpPUMEHSATCA B
OTHOLUEHUN >XWUMbIX MOMELLEHNA Haxo[AWUXca Ha Tepputopum ANbMeTbeBCKOro
MYHUUMNA/IBHOTO  paioHa UM rpaxgaHamy, MNOCTOAHHO  NPOXWBaKwLWWUMKA B
ANbMETbLEBCKOM MYHMLMMNABHOM paioHe, SABASWMMUCA HaHUMAaTeNsaAMU XKWUSbIX
NOMeLLEeHUn, NpefoCTaBIEHHbIX NO AOrOBOpPaM COLManbHOro Haima.

1.2. Kateropuu 3asiButenei.

1.2.1. lvyamn, MMELMMU MpaBo Ha MOJIyYeHMe MYHULMNanbHOW YCyru,
ABMATCA PU3NYeckue nuua (ganee - 3adaBUTEND).

1.2.2. C 3adBneHvem BnpaBe o06paTUTbLCA MpencTaBUTENlb 3adaBUTENS,
[EeACTBYHOLNIA HA OCHOBaHUN AOKYMEHTa, YA0CTOBEPSAIOLWEro ero nosiHoOMouus, nnméo
3aKOHHbIA nNpeacTaBuTeNb U3NYECKoro nuua (ganee - npeacraBuTeNb 3aaBUTENS).

1.3. Mopafok nHopmMmpoBaHUS O NpeLoCTaB/IEHUN MYHULUNANbLHON YyCnyru.

1.3.1. WHdopmauua o nopsgke npenoctaB/ieHUs MyHUUMNANbHOW yCnyru
pasmellaeTcs:

1.3.1.1. Ha wuHhOpMaUNOHHbLIX CTeHAdax, coAepxXawnx BuU3yaslbHYl0 W
TEKCTOBYK  WMHopMaLuMio 0  MyHUUUNANbHOW  ycryre, PacrnosioXeHHbIX B
NoMeLLEeHNsAX MHOTO(YyHKUNOHAIbHBIX LIEeHTPOB (panee - M®L)) npepoctassieHUs
rocyapCTBEHHbIX N MYHULUNANbHbIX YCAYT.

1.3.1.2. Ha calTe MyHAUMNANILHOTO palioHa B  MHJOPMaLMOHHO-
TeNnekoMMYHUKaLNoHHOW ceTn «MHTepHeT» (https://www.almetyevsk.tatarstan.ru.).

1.3.1.3. Ha lMopTasne rocyfapcTBeHHbIX U MyHUUMNAbHbIX ycnyr Pecnybnuvkn
TatapcTtaH (https://uslugi.tatarstan.ru/) (ganee - PecnybnkaHCcKkuin nopTtan).

1.3.1.4. Ha EpguvHOoM nopTtasie rocyfapCTBEHHbIX U MYHUUMUNANbHbLIX YyCnyr
(dpyHkuuin) (https://www.gosuslugi.ru/) (aanee - EguHbii noptan).

1.3.1.5. B rocygapCTBeHHOW WHGOpMaUMoHHOW  cucteme  «PeecTp
rocyapCTBEHHbIX n MYHUUMMANbHBLIX  YCNyr Pecnybnukn TaTtapctaH»
(http://frgu.tatar.ru) (nanee - PeecTp rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHCcynbTupoBaHMe no BomnpocaM MpeaoCcTaB/IEHUS MyHUUMNAbHOM
yCNyru ocyL,ecTBNAeTCA:

1.3.2.1. B M®L|, npegocrtaBneHns rocygapCcTBeHHbIX U MyHUUMNANbHBIX YCyr
npu yCTHOM obpalleHnn - TIMYHO WK Mo TesiepoHy.

1.3.2.2. B vHTepakTuBHOI hopme Pecnyb6amnkaHCKOro noprana.


https://www.almetyevsk.tatarstan.ru
https://uslugi.tatarstan.ru/
https://www.gosuslugi.ru/
http://frgu.tatar.ru

1.3.2.3. B unCNOAHUTE/IbHOM KOMUTETE A/IbMETbEBCKOINO0 MYHUUMMNAIbHOIO
paioHa (ganee - UCNOMHUTE/bHbIA KOMUTET):

npv YCTHOM o6paleHnm - IMYHO WA NOo TeneqioHy;

npu MUCbMEHHOM (B TOM u4ucne B OpMe 3N1eKTPOHHOIo [AOKyMeHTa)
obpauweHnn - Ha OyMaXHOM HoOcuTene no no4yte, B 3/1IEKTPOHHON hopme Mo
3/1eKTPOHHOI nouTe.

1.3.3. VHopmauna Ha EpmHoM noptane, Pecnyb6svkaHckoOM nopTanie o
nopsigke W cpokax npefocTaBfeHns MyHUUUNaNbHOW YCAyrm Ha OCHOBaHWUU
cBefeHuld, cofepxawmxca B PecnybnivkaHCKOM —peecTpe, npefocTaBnsieTcs
3asaBuTenNto 6ecnnaTHo.

JocTyn K vHdopMaummn o cpokax u nopsiake npefocTaBneHns MyHULUNaibHON
ycnyrn ocyuwiectBnsietca 6e3 BbINO/HEHUSA 3asBUTENEM KakmxX-NMb6o TpeboBaHWii, B
TOM 4ucne 6e3 UCMoNb30BaHWA NporpamMHOro obecneyeHus, ycTtaHOBKa KOTOPOro
Ha TexHuM4Yeckne cpepfcTBa 3aaBUTeNa TpebyeT 3ak/IlYeHUA JIMLEH3UOHHOIO WK
MHOrO  cornaweHua ¢ npaBoobnagareneM  nporpaMmHoro  obecneveHus,
npegycMmaTtpuBarollero  B3MMaHue nnatbl, perucrpauuio  uaM  aBTopu3auuio
3adaBuUTENA WM NpefoCcTaB/iEHME UM NEPCOHasIbHbIX AAaHHbIX.

1.3.4. Tpn obpalLleHnn 3aaBUTENA JIMYHO UK NO TenedoHy B COOTBETCTBUM C
nocTynueIUM obpalleHnemM npegocrasnseTca MHpopmaLlms:

1) o MecTe HaxoxgeHua MOL, npepocTtaBneHUss rOCYyAAaPCTBEHHbIX WU
MYHULMMNANbHBIX YCNYr, WCMNONHUTENbHOIO KomuTeta (agpec, rpaduk paboThl,
crpaBoyHble TesiePoHbl);

2) 0 nopsiake npefocTaBNeHUs MyHULMNaAbHOM yCaiyrn, 0 cnocobax u cpokax
nogayv 3asiBIEHNIA;

3) 0 kaTeropusix rpaxpgaH, KOTOpbIM NpefocCTaBNsAeTcA MyHuUMnanbHas
ycnyra,

4) 0 HOpPMATMBHbIX MPaBOBbIX  akTax, Pperyavpylowmnx  BOMpPOChI
npefocTaB/ieHNs MyHULUNANbHOW yCnyru;

5) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX AN PACCMOTPEHUS 3asABIEHUA O
npefocTaB/ieHMM  MYHUUUNANbLHON yCcnyrn, O Cpokax npuema W perucrpauuu
3aaB/IeHNS;

6) 0 xo4e npefoCTaBNeHUA MYHULMNA/IbHON yCcnyru;

7) 0 MecTe pa3MelleHns Ha caliTe MyHMUMNanbHOro paroHa nHdopmaumm no
BOnpocam npefoctaB/ieHnss MyHULUNANbHOW YCyTu;

8) 0 nopsgke ob6xanoBaHWsA OENCTBUI uUnn 6e34elCTBUA LO/MKHOCTHBIX vl
NCMNOJSIHNTENIbHOTO KOMUTEeTA.

Mo nuCbMeHHOMY oOO6palleHnt0 COTPYAHWKM oTAesnia, OTBETCTBEHHOro 3a
npefocTaBneHne MyHULMNasibHON  ycnyrn, nogpobHO B MNUCbMEHHOW dopme
Pa3bACHAKT 3aABUTEN0 MNOPSAA0K NPefocTaB/ieHMs  MyHULMNA/IbHON  ycnyrn wu
BOMPOCHI, yKa3aHHble B HacTosleMm MyHkTe PernameHTa, n B TeyeHne 3 paboumx
OHell co AHA peructpauum obpalleHus HanpasnswT OTBeT 3aasutento. OTBeThl
JalTca Ha A3blke obpalieHus. B cnyyae HEeBO3MOXHOCTW AaTb OTBET Ha A3blke
obpalleHns NCnosb3yrTCA rocyaapCcTBeHHble A3blkn Pecny6sivkmn TaTapcTtaH.

1.3.5. VIHhopmauma no sBonpocam MNpefocTaB/iEHNS MYHUUMMANIbHON ycnyru
pasmeliaeTca Ha caiTe  MyHMUMMNanbHOrOo paioHa B MHKOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOMW ceTn «WIHTepHeT» W Ha WH(OPMAaUMOHHBIX CTeHAax B
NOMELLEHUNAX UCMONMHUTENBHOIO KOMUTETa AN paboTbl C 3aABUTENSAMMU.

NHpopmauna Ha rocypapcTtBeHHbIX A3blkax Pecnybnvku  TartapcTaH,
pasmeltaemas Ha MHPOPMaUMOHHbIX CTEHAAX U HA caiTe MyHUUUNasibHOro parioHa
B WH(POPMALNOHHO-TENEKOMMYHUKALUNOHHOW  ceTn  «VIHTepHeT»,  BK/IOYaeT
cBefleHNs 0 MyHuUUMnanbHOM ycnyre, cogepxawmecs B nyHkTax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1. PernameHTa, uMH(opMauulw O MeCTe HaxoXaeHus,
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CNpaBOYHbIX TenedoHax, BpeMeHn paboTbl MCNOMHUTENBLHOIO KOMUTETa, O rpaduke
npvemMa 3asB/IeHNn Ha nNpefocTaBieHne MyHULUNANbHOW YCyri.

1.4. HopwmaTuBHble nMpaBOBble akThbl, Pperyavupyrwlive npenocraBneHue
MYHULMNANLHOW YCNyru.

1.4.1. [MepeyeHb  HOPMATUBHLIX  MPaBOBbLIX  aKTOB, perynnpytowmx
npefocTaBneHne MyHUUUNANbHOW ycnyrn (C ykasaHMem pPeKBU3UTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB M UCTOYHUKOB MX ONy6/IMKOBaHUA), pasmMelleH Ha EanHom noprane,
B Pecny6mkaHcKkoM peecTpe, Ha cailTe A/lbMeTbeBCKOro MyHULUNA/IbHOrO paioHa B
NHOPMaLMOHHO-TE/IEKOMMYHUKaLMOHHOW ceTn «HTepHET».

1.4.2. TekcT agMuMHUCTpaTMBHOro PernameHta B AeiicTByloWel pepakyum
noasiexuT pasmelweHnio Ha EamHom noprtane, B PeecTpe rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCAYr, Ha caiTe MyHUUUNanbHOro parioHa B WHMOPMAaLMOHHO-
Te/IEKOMMYHUKALNOHHOM ceTu «/HTepHeT».

1.5. B HacTofllleM pernamMeHTe WCNOMb3YTCA Ccrefylumne TepMuHbl U
onpeaeneHus:

yaaneHHoe pabouee MecTo MHOTrO(PYHKLNOHAIbHOTO LueHTpa
npefocTaBfeHns rocyapCTBEHHbIX U MYHUUUNA/bHbIX YCAYr - TepputopuasibHO
060co6/ieHHOE CTPYKTypHOe nopgpasgeneHve (ouc) MHOroyHKUMOHaIbHOIO
LeHTpa npefocTaB/ieHNsA rocyapCTBEHHbIX U MYyHUUMNA/bHBLIX YCAYr, CO34aHHOe B
ropoAckoM (CesibCKOM) MNOCesIeHUM MYHUUMNASIbHOro palioHa wiv B TOPOACKOM
okpyre Pecny6nukn TatapcTaH B COOTBETCTBMM C NYHKTOM 34 [MpaBun opraHuMsauumn
[eATeNIbHOCTU MHOTO(YHKLUMOHA/IbHBIX LLEHTPOB NpefocTaB/IeHNsA rocynapCTBEHHbIX
N MYHUUMNANbHbIX YCNyr, YTBEPXAEHHbIX nocTtaHoBneHnem [paButenbcrsa
Poccuiickoin ®depepauun ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHuun Mpasun
opraHuMsaumm [eATeNbHOCTU MHOTFOMYHKLMOHaIbHBIX LEeHTPOB MpefocTaB/ieHns
rocygapCTBEHHbIX U MyHULUNAbHbIX YCyr»;

TexHuyeckas owmnbka - owwubka (onucka, oneyartka, rpaMmmaTnyeckas um
apupmeTnyeckaa owmnbka nNmMb6o nogobHaa ownbka), A[OMyUWEHHAss OpraHom,
npefocTaBNAWNM  MYHULUNABHYO YCNyry, W npuBefllas K HeCcOOTBETCTBUIO
CBefEeHUI, BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHUUUNANbHOW yCcnyrun), CBeAeHUsM
B JOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCU/INUCL CBELEHUS.

EouHaa cuctema unaeHtuukaunmm n ayteHTUuKaumm B UHAQPACTPYKTYype,
ob6ecneumnsatoLLei NHJOPMALMOHHO-TEXHOOTUYECKOE B3aMmMofencTene
NHPOPMALMOHHBIX CUCTEM, UCMOMIb3yeMbIX AN NpefoCTaB/ieHUA rocyAapCTBEHHbIX
N MyHUUMNAbHBLIX YCAYT B 3/1EKTPOHHON doopme (panee - ECUA) - degepasnibHas
rocyfapcrBeHHas NH)OpMaLnoHHas cucrema, obecneunBaroLLas
CaHKLMOHMPOBAHHbIA [A0CTYN Y4YaCTHUKOB WH(OPMaUMOHHOIO0 B3avMMOAENCTBUA B
cuctemMe unaeHtudumkaumm n ayteHtudumkaumm K umHgopmauuu, cogepxalleinca B
rocyfapCTBEHHbIX  MHMOPMAUNOHHBIX CUCTEMaxX U UHbIX  MHGOPMALMOHHbLIX
cucTtemax;

ML, - F'ocypapcTBeHHOe GHOAXKETHOE yypexaeHne «MHOrogyHKUNOHasbHbI
LEeHTp NpefocTaBfieHUs roCyAapCTBEHHbIX U MYHUUMManbHbIX ycnyr B Pecny6nvke
TaTapctaH»;

ANC MoLL - ABTOMaTM3NpoBaHHas NHgopMayMoHHas cucrtema
MHOTOPYHKLMOHANbHbIX LEeHTPOB npenocrasneHuns rocygapCTBeHHbIX n
MyHUUMNAaNbHbIX ycnyr Pecnybnuku TaTapcTraH.

15.2. B agMuHucTpatMBHOM  pernameHte  noj — 3asB/ieHUEM O
npefocTaBNeHNnn MyHULUNANbHOW yCnyrn (fanee - 3asBfeHMe) NoHMMaeTcs 3anpoc
0 NpefocTaBNEHNN MYyHULMNAIbHON YCNyrn, NoAaHHbIA B COOTBETCTBUMN C MYHKTOM 3
ctatbu 2 degepanbHOro 3akoHa ot 27 uwona 2010 r. Ne 210-¢3 «O6 opraHusauum
npenocTaBNeHns  rocyfapcTBEHHbIX W MyHUUMNanbHblX — ycnyr»  (ganee -
denepanbHbli 3aKkoH Ne 210-$3).



2. CTaHgapT npefocTaBneHnss MyHULMUNAbHOWN yCnyrn

2.1. HanmeHoBaHve MyHULMNASILHOW YCNyri.

OchopMmneHne [OKYMEHTOB MO OOMEHY XW/bIX MOMELLEeHUA MYHULUNANbLHOIO
XUNULWHOro ooHAa, nNpefocTaB/IeHHbIX N0 A4OrOBOPY COLMA/IbHOIO Hanma.

2.2. HanmeHoBaHne WCNOSIHUTENbLHO-PACNOPAANTENIBHONO OpraHa MecCTHOro
camoynpaBs/fieHus, HeENOCPeACTBEHHO MNPEeAOCTaB/IAWEro MyHUUMNaNbHYH YCayry -
NCNONMHUTENbHbIA KOMUTET ANIbMETLEBCKOTO MYHMLMMNAILHOIO paioHa.

WcnonHntens MyHUUMNANbLHOW YCNyru - OoTAeN N0 YNpaB/IeHWUI0 XUMULLHLIM
hoHAOM MCNOSTHUTENIBHOTO KOMUTETA paioHa (ganee - otaen).

2.3. OnucaHue pesynbTaTa NpefocTaBNeHUss MyHULUNANbHOW YCNyru

2.3.1. Pe3ynbTatom npefoctaB/ieHNss MyHULMNANbHOW YyCNyru aBnseTcs:

1) poroBop o6MeHa XU/bIMU NOMELLEHUAMU;

2) peweHne 06 oOTKaze B nNpefoCTaBNeHUM MYHUUUNASIBHOW  YCIyrn
(MpunoxeHne Ne 1 k PernameHTy);

3) peweHne 06 oOTKase B MNpuemMe [OOKYMEHTOB, He0obXxoA4uMbIX AN
npegocTaBneHns MyHuunnanbHon ycnyrmn (MpunoxeHne Ne 2 Kk PernameHTy).

2.3.2. PesynbTaT npefocTaBfeHUs MYyHUUMNANbHOM YCAyrn HanpasisieTcs
3aaBUTEN0 B (hopMe 3MEKTPOHHOTO [AOKyMEHTa, MNOAMMCAHHOIO  YCU/IEHHO
KBaIMPUUMPOBAHHON 3/IEKTPOHHON MNOANUCHLID  YNOJIHOMOYEHHOIO [O/HKHOCTHOIO
nmya UCNOSTHUTENbHOro  komuteta  (iM60  UCMOMIHUTENIBHOTO  KOMUTETa), B
cooTBeTCTBUM C depepasibHbIM  3akoHOM OT 6 anpena 2011 r. Ne 63-93
«O6 371eKTpoHHON noanucu» (ganee - ®degepanbHblil 3aKoH Ne 63-©3) B ANYHbINA
kabuHeT EpaumHoro noptan. B cnyyae HanpassieHUs 3asdBNeHUA NocpeacTBOM
PecnybnvnkaHckoro noprtana pesy/sbTaT npefocTaBfeHus MYyHUUUNanbHOW ycnyru
HanpaBnseTcsa B INYHbIA KabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BbIGOpy 3aABUTENSA pe3ynbTaT NpefocTaBNeHUs MyHULUNaIbHOWR
YyCNyrn BblOaeTCA B UCMNOMHUTENIbHOM KomuTeTe unv B MOLL B chopme ak3emnnspa
3N1EKTPOHHOr0 [O0KYMEHTa, pacrnedaraHHOro Ha 6yMaXHOM HocuTesie, 3aBepeHHOro
neyatbl0 W MNOAMNUCbLID COOTBETCTBEHHO YMNOJIHOMOYEHHOI0 [AOJ/IXKHOCTHOIO Jmua
NCMONMHUTENBHOIO KoMuTeTa unn paboTHuka MOL].

2.3.4. 3asasuTenn BMnpaBe noJslyunTb pe3ynbTar  npegocTaB/ieHud
MYHULMNA/ILHOW yCyrn B (DOPME 3/IEKTPOHHOIO [OKYMEeHTa B TeyeHue cpoka
[eincTBuA pesynbTata NpefocTtaB/ieHns MyHULUMNaNbHON YCNyru.

2.4. Cpok npepoctaBneHns MyHULUNaNbHOW YyCnyru, B TOM 4YUC/E C YyYeTOM
Heob6XxoAUMOCTU obpalleHna B opraHusauuu, yyacTBylolwne B npefocTaBneHnn
MYHULUNANBLHON yCNyru, CPoOK NMPUOCTaHOB/EHUA NpefoCcTaB/IEHNA MYHULUNANbHON
ycnyrm B cnydae, €ecnm  BO3MOXHOCTb  MPUOCTAHOB/IEHUA  NpeaycMOTpeHa
3aKkoHogaTenscTBoM  Poccuiickoli  depepauynmn, Cpok  Bblgaum  (HanpaBneHus)
[OKYMEHTOB, ABNSAKOLWMXCA pe3y/ibTaTtoM NpefocTaB/IeHNs MyHULUNANbHON YCnyru.

2.4.1. MyHnumnanbHaa ycnyra npegocrtasnseTca B TedeHue 13 paboumx

OHeN.

2.4.2. TlpuoctaHOB/IEHE CpOKa NPefocTaB/ieHUs MYHUUUNANbHOW YCNyrn He
npeagycmMmoTpeHo.

2.4.3. HanpaBneHue LOKYyMeHTa, ABndAloLWerocs pe3ynbTaTtom

npefocTaBneHns  MyHUUUNaNbHOW Yycnyrm B (DOpMe 3/IEKTPOHHOrO  [OKYMEHTa,
3aABUTE/II0 OCYLLeCTBNAETCA B AeHb O(OPM/IEHUA W perucTpauum pesynbrara
npefocTaBNeHNss MyHULUNANbHOM YCAyru.

2.5. VicuepnbiBaLwnini nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C 3akoHogaTeNbHbIMW WM  WHbBIMM HOPMAaTUBHbLIMW MPaBOBbIMW akTamu 414
nNpefoCTaBNeHNs MyHUUUNANbHOW YCNyrM, a Takke YCayr, KOTopble SABASKTCA
Heo6XoAUMbIMW 1 06A3aTeNIbHbIMU A1 MPefoCcTaBeHnss MYHULMNanbHbIX YCYT,



nogsiexawinx npeacraBneHunto 3aaBuTesieM, Cnocobbl UX MONyYeHUs 3asaBUTENIEM, B
TOM 4uC/ie B 9N1IEKTPOHHONW (hopMe, NOpPALOK UX NpencTaBieHus.

2.5.1. lna nonyyeHus MyHUUMNANbHON Yycnyru 3asBuTeNnb npeAacTasnser
cnepywouline AOKYMEHTbI:

1) [OKYMEHT, YyAOCTOBEpSAWNiA Nn4HocTb (He TpebyeTca B crydae
obpalleHuna nocpenctsoMm PecnybnmkaHcKoro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLNIA NOTHOMOYNSA NpeAcTaBUTeNs 3aaBUTENS;

3) 3aaBrieHue:

B dhopme pgokymeHTa Ha OymaxHom Hocutene (MpunoxeHne Ne 3 K
PernameHty);

B 3/IEKTPOHHOIA opme (3anonHseTcs nocpeacTBoMm BHeCeHMs
COOTBETCTBYIOLMX CBEAEHUN B 3NEKTPOHHYH (hopMy 3asBneHus), noAnucaHHoe B
COOTBETCTBMU C TpeboBaHMAMM NyHKTa 2.5.3. aAMUHUCTPATMBHOIO pernameHTa, npu
obpalleHun nocpeacTtsoM PecnybnmnkaHCKOro noprana,;

4) KonuuM [OKYMEHTOB, TMOATBEPXAAKLWMX NpaBo MNOJSIb30BAHUA KW/IbIM
nomeLleHMeM, 3aHMMaeMbliM rpaxgaHUHOM-3afaBUTENIEM W Y/leHaMU €ero CeMbM
(moroBop, opaep, pelleHne O nNpefocTaBNeHUM >KWUMIOT0 MOMELEeHUA U UHble
[OKYMEHTbI);

5) Konun JOKYMEHTOB O COCTaBe CeMei rpaxaaH-3assuteneli (CBMAETENbCTBO
0 pOXAEeHWUW, CBUAETENbCTBO O 3ak/vYeHUn Opaka, pelleHne 06 YCbIHOBNEHUM
(ypoyepeHun), cynebHoe pelleHme 0 Npu3HaHuM Y1eHOM CeMbU U T.M.);

6) BbINMCKa M3 TexHUYecknx nacnoptos BTV c nosTaxHbiM nnaHom (npu
HaAMunKn) 1 aKCNAnKaune.

2.5.2. 3aaBneHne n npunaraemMble AOKYMEHTbl MOryT OblTb npeacTaB/eHbl
(HanpaBsneHbl) 3aABUTENIEM OAHUM U3 CNeaylowmx Cnocobos:

1) yepe3 M®L| Ha ByMaXHbIX HOCUTENSAX U B BUAE 3N1EKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHMAM NyHKTa 2.5.3. aAMUHUCTPATUBHOIO pernamMeHTa,;

2) nocpefcTBOM PecnybnmkaHCKoro noprana B 3/1IEKTPOHHOW hopme;

3) B UCNOJSIHUTE/NbHbIA KOMUTET JINYHO WAW NOCPEACTBOM MOYTOBOWN CBSA3M Ha
OyMaXKHOM HocuTene. 3asdBfieHMEe W npunaraemble [OKYMEHTbl, NPW HanpasneHuu
nocpeacTBOM NOYTOBOI CBA3W, 3aBEPSAOTCA B YCTAHOBMIEHHOM MOPSAKE.

2.5.3. 3asBneHve npu Hanpas/ieHUXM nNocpeacTtBoM Pecnyb6/mnkaHCKoro
noptasia NnoAnucbiBaeTcs NPOCTON 3/1EKTPOHHON NOANUCHI0 3asaBUTENS.

Ans nonyyeHWss NPoOCTON 3NEKTPOHHOW nognucu 3asaBuTesilo Heobxoaumo
nporTK npoueaypy peructpauymmn (ayteHtndpukauum) B ECUA, a Takke noarBepantb
YYeTHYI0 3amnuch.

DNEKTPOHHbI  OOKYMEHT (3N1EKTPOHHbIA 06pa3 [AOKyMEHTa), YyKa3aHHblii B
noAnyHkTe 2 nyHkra 2.5.1. agMUHUCTPATUBHOIO perfiameHTa, 3aBepseTcs YCUIeHHOM
KBaIMPMLMPOBAHHON NOANUCHLIO WL, YNOJITHOMOYEHHbIX HA CO3[aHue U nognucaHue
Takux 4OKYMEHTOB, B TOM 4YuC/ie HOTapuycamu.

ONeKTpoHHbIE AOKYMEHTbI (3N1EKTPOHHbLIE 06pas3bl 4OKYMEHTOB), npunaraemMble
K 3asBfIeHN0, B TOM 4uUC/ie [OBEPEHHOCTW, HanpasBnsawTcA B Buge alinos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aliT.

KauyectBo npepoctaBnseMblX 3NEKTPOHHbIX [OKYMEHTOB  (3/IEKTPOHHbIX
06pa30B [OKYMEHTOB) AO/DKHO MNO3BONATbL B MNOJIHOM OO6beme npoynTatb TeKCT
[OKYMeHTa 1 pacnosHatb PeKkBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuwaetca TpeboBaTb OT 3asBUTENA:

1) npeacTaBfeHns [OOKYMEHTOB W MHopMaumm WaM  OCyLecTBeHUs
JelcTBUA, npeacTaBfieHne WM  OCyLLeCTB/IEHWE KOTOPbIX He MpefycMOTPEHO
HOPMAaTVBHbLIMW NPAaBOBbIMW aKTaMu, PerynupyrowmnmMmm OTHOLEHUS, BO3HMKalOLWNe B
CBSA3M C NpefoCcTaB/ieHUEM MYHULMNAbHON YCAyru;



2) ocyulecTB/IEHNSA OECTBUIA, B TOM YUC/Ie COrflacoBaHuin, He06XoAMMbIX AN
NOMYYEHUA MYHULMNASIbHON YCNYrM U CBA3aHHbIX C obpalleHnemMm B WHble
rocyfiapCTBeHHble OpraHbl, OpraHbl MEeCTHOro camoynpaB/ieHWs, opraHusauumm, 3a
NUCK/TIOYEHMEM NOJIYYEHUA YCNyr W MNONyYeHUs [OKYMEHTOB W UHJopMaLumu,
npegocTtaBnisieMblX B pe3ynbTaTte npefocTaB/ieHUs TakuxX YCYr, BK/IHYEHHbIX B
nepeyHn, ykasaHHble B yactm 1 cratbm 9 ®depgepasnbHOro 3akoHa Ne 210-d3
(HeobxoanMbIX 1N 06A3aTesbHbIX YCNYT);

3) npepcrtaBneHuMsa [AOKYMEHTOB UM WHJopmauuu, OTcyTcTBue u  (Uiu)
He[0CTOBEPHOCTb KOTOPbIX HE yKa3blBa/IMCb NPW NepBoHayasibHOM OTKase B npueme
[OKYMEHTOB, HEOOXOAWMbIX A/ NpefocTaBNeHns MyHUUUNanbHOW ycnyrn, nmbo B
npegocTaBNeHnn MyHULUNAasbHOW YCNyru, 3a UCKIIYEeHNEM CeayroLmxX cnyyaes:

a) V3MeHeHWe TpeboBaHWA HOPMATMBHbLIX MPABOBbIX akTOB, KacalLlMxcs
npenocTtaBNeHns  MyHULMMNaNbHOW  ycnyru, rocne nepBoHayas/lbHOW  nogayu
3asB/IeHUSA 0 NpefocTaBNeHNN MYHULUUNABHOM YCYTu;

6) Ha/Mune OWMOOK B 3asBNEHUN O NPefOCTaBAEHUN MYHULMNAIbLHON YyCayrn
N OOKYMEeHTax, MOAAaHHbIX 3asaBUTEsIeM MOC/ne nepBoHayasibHOro oTkasa B npueme
[OKYMEHTOB, HEO6XoAUMbIX ANA NpefoCTaBNeHUs MyHUUMNasbHOW ycnyru, nubo B
npefoCTaBNeHNN MYHULMNAIbHON YCNYrM U He BK/KOYEHHbIX B NpeAcTaB/IEHHbIN
paHee KOMMNNEeKT LOKYMEHTOB;

B) MCTeuyeHne cpoka AelCTBUS LOKYMEHTOB WU W3MEHeHWe WHgopmaumuu
nocfie nepBOHaya/IbHOTO OTkasa B MpueMe [OKYMEHTOB, Heob6XxoAumbIX AN
npefocTaBneHnss MyHULUNANbHOW ycnyru, nMbo B NnpefocTaB/ieHn MyHULUNa bHON
yCnyru;

N BblABNEeHWe [OKyMeHTa/lbHO MOATBEPXAEHHOro pakta (NpU3HaKoB)
OLUMBGOYHOI0 WM MPOTUBONPABHOrO AelcTBusa (6e3nercTBusA) AO/HKHOCTHOIO nuua
NUCMONMHUTENBHOIO KomuTeTa, paboTHuka MOLL, npu nepBoHayaslbHOM OTKase B
npuemMe LOKYMEHTOB, HEOOXOAMMbIX A/ NpefoCTaB/IeHN MYHULMUNANbHON YCyru,
nmMbo B nNpefocTaBeHUN MYHULUNANbLHOW yCcnyru, O Yem B MUCbMEHHOM Buae 3a
NoAMNNCLI0 PYKOBOAMUTENSA UCMONIHUTE/IbHOTO KOMUTETa Npu nepBoHayvyasibHOM OTKase
B MpuvemMe [OKYMEHTOB, HeOO6XoAuUMbIX A8 NpefoCcTaBNeHUs  MyHUUUNasbHOM
ycnyru, yBeAOMMSeTCA 3adABUTENlb, a TakKkKe MNPUHOCATCA W3BMHEHUS 3a
[ocTaBfieHHble Heyn06CcTBa;

4) npepocTaB/ieHUss Ha OyMaXHOM HoOcuTesie LOKYMEHTOB W WHopmauuu,
3/1EKTPOHHbIe 06pa3sbl KOTOPbIX paHee OblNn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM
7.2 yactn 1 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-$P3, 3a UCKNOUYEHUEM Crlyyaes,
€C/IM HaHecCceHWe OTMETOK Ha TakMe [AOKYMeHTbl NMbo WUX Wu3bATUE ABNISETCHA
Heo6Xxo4MMbIM YC/IOBMEM MNpPefoCTaBNeHNsA rocy4apCTBEHHON MM MyHUUUNAbHOM
YCNYrn, N UHbIX Cly4yaeB, YCTAHOB/EHHbIX (hefepasibHbIMU 3aKOHaMMU.

2.6. WcuepnbiBalowWwnini nepeyeHb AOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUM
C HOpPMATMBHbIMW MpPaBOBbIMW akTamn A7 NpefoCTaB/leHUs MYHULMNAIbHOM
YCNyrn, KOTOpble HaxoAAaTCA B PacrnopsiKeHUMM rocyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpas/ieHUss U NogBeLOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam wuau
opraHaMm MeCTHOro camoynpaB/ieHUs OpraHu3auuini 1 KoTopble 3asBuUTesib Brpase
npeacTaBUTb, a TakKke Ccnocobbl KX NOJyvYeHus 3asaBuUTensmu, B TOM 4ucne B
39NEeKTPOHHON hopme, NOpALOK UX MPeAcTaB/IeHUs; TOCYAapCTBEHHbIA OpraH, opraH
MECTHOro camoynpasneHus nvbo opraHuMsaunsa, B PacrnopsXKeHUU  KOTOpPbIX
Haxo4ATcA AaHHble OOKYMEHTbI.

2.6.1. MonyyalTcs B paMKax MexBeoMCTBEHHOIo B3auMOAenCcTBuS:

1) BbiMUCKa M3 EAMHOrO rocyfapCTBEHHOrNo peectpa HeABMXUMOCTU O
npaBax OTAENbHONO /nuua Ha wumewwmeca (UMeBLIMEeCcA) Yy Hero OObeKThbl
HeABWXMMOro MMmyLiecTBa (Ha Kax4oro 4eecrnocobHOro ysieHa cembu 3asBUTENS 3a
NATb N1eT, NpeLwecTBYOWNX nogade 3asaBneHuns) - PocpeecTp;



2) cBefeHus O perucTpauuu rpaxnaH;

3) cBefeHuMsa O [JelcTByWOWeEM nacnopte rpaxgaHuHa  Poccuiickoi
®Pepepauymn - MBJ Poccuu;

4) cBefeHusA 0] HOTapuasbHOM [0BEPEHHOCTU - depepanibHan
HOTapuanbHas nanarta.

2.6.2. 3aaBuTenb BNpase nNpenocTaBuTb OOKYMEHTbI (CBeAeHus), yka3daHHble B
nognyHktax 1 -2 nyHkta 2.6.1. agMMHUCTPATMBHOIO pernamMeHTa, B dopme
3/1EKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaIMPULMPOBAHHON NOAMUCHIO
Ny, ynosIHOMOYEHHbIX Ha co3fjaHue U nognucaHue Takux LOKYMEHTOB, Mpu nogaye
3asaB/ieHus.

2.6.3. HenpeactaBneHne (HeCBOEBpPEMEHHOE MpeAcTaB/ieHne) ykadaHHbIMU B
nyHkTe 2.6.1 agMWHUCTPATMBHOIO pernaMeHTa opraHamm rocyapcTBeHHON BNacTu,
opraHamMmy MeCTHOro camoynpaBsJ/ieHUsi, OpraHu3auusaMy LJOKYMEHTOB U CBeLEeHUn He
MOXeT SABNATbCA OCHOBaHMEM [/ OTkasa B NpefocTaB/ieHUN MyHULUNabHOWN
ycnyru.

2.6.4. [Jo/mpKHOCTHOoe nuuo u (nnn) paboTHMK, YKa3aHHbIX B MyHKTe 2.6.1.
aAMWHUCTPATUBHOIO perfaMeHTa OpraHoB W oOpraHu3auuii, He npeacTaBuBLUME
(HecBoeBpeMEeHHO npeacrasmBlUMe)  3arpoLUeHHble n HaxogAaLmecs B
pacnopshkeHuM  OOKYMEHT WM CBefeHus, nognexar  agMWHUCTPaTUBHOIN,
ANCUMNIMHAPHOW WX MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAaTe/IbCTBOM
Poccuiickoin ®epepaunu.

2.6.5. 3anpeuwaetca TpeboBaTb OT 3asABUTENSA LOKYMEHTbl CBEAEHUS, B TOM
yucne noATBepxXpawlwme BHeceHue 3adaBuUTesieM nnatbl 3a NpeaocTaB/ieHne
MYHULMNA/IbHOW YCAYrN, Haxogsawmecs B pacnopsXKeHUN rocyaapCcTBEHHbIX OpraHos,
opraHoB MeCTHOro camoyrnpas/ieHusas W noABEeAOMCTBEHHbLIX TOCYAapCTBEHHbLIM
opraHam wam opraHam MeCTHOro camoyrnpaB/fieHUss opraHusauuii.

HenpepgcrtaBsneHne 3aaBuUTeNleM  OOKYMEHTOB, coJepxawux CBefeHus,
KOTOpble HaxoAATCA B Pacnops>XeHUn rocyfapCTBEHHbIX OpraHos, OpraHoB MeCTHOro
camMmoynpas/fieHna 1 NoABeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOIo camoynpaBfiEHUs opraHu3auuii, He SBMSETCA OCHOBaHMEM A1 OTkasa
3aABUTENI0 B NpefoCcTaBNeHNN MyHUUUNAIBHOW YCYTW.

2.7. WcuepnbiBawowWwmii nepeyeHb OCHOBaHW Ass  OTKkasa B MNpueme
[OKYMEHTOB, HEOOXOAUMbIX AN NPEAOCTABAEHNS MyHULUNANBHON YCNyru.
2.7.1. OcHoBaHMSIMW ANS1 OTKa3a B MpuUeme AOKYMEHTOB, He0OXO0AMMbIX AN

npeaocTaBNeHNs MyHULUNANIbHOM YCNyrn, sIBASKOTCS:

1) npeAcTaBfieHHble 3asiBUTENIEM [OOKYMEHTbl CoAepXaT MNoguncTKn U
nucnpaefieHns  TekcTa, He  3aBepeHHble B Mnopsiake, yCTaHOB/IEHHOM
3aKkoHogaTenbCcTBOM Poccuiickoii degepauuu;

2) OOKYMEHTblI coaepXaT MOBPEeXAeHUsl, HanMume KOTOPbIX He MO3BONSET B
nosHOM o06bemMe WCnonb3oBaTb MHGOPMaUMKO W CBeAEeHWs, codepxalinecs B
[OKYMEeHTax Ans npefoctaBNeHNs MyHUUUNAIbHON YCyTu;

3) npeAcTaBfieHHble OOKYMEHTbl WM CBEAEHWUSA YTpaTWAW CUly HA MOMEHT
o6pallleHns 3a MyHUUMNanbHOM yCcnyro (AOKyMEHT, yAO0CTOBEPSAIOLWMNIA NONHOMOYMS
npeactaBuTenss 3asBUTensi, B C/yvYae obOpaueHusa 3a  npeaocTaB/IEHWEM
MYHULMNANIbHON YCYTN yKa3aHHbIM INLOM);

4) nogava 3asiBNeHMS O MpeAoCTaBNEeHUM MyHMUUNANbHOW ycayrm wu
[IOKYMEHTOB, He0ob6X0oAMMbIX [ANS NpefAoCTaBNEHNS MyHMUMNANbHOW Yycnyru, B
3N1EKTPOHHOI hopMe C HapyLLUEHWEM YCTaHOBNEHHbIX TPeboBaHWiA;

5) HekoppekTHOe 3anosiHeHne ob6si3aTefibHbIX Nonei B hopme 3asiBfeHus, B
TOM 4ucne B WHTEPAKTMBHON hopMe 3aaBneHWss Ha Pecnyb/vMkaHCKOM noprtane
(HegocToBEpHOE, HENOMHOE, NMMG0 HeNpaBW/IbHOE 3ano/IHEHUE);



6) npeacTaB/ieHWe HENOJIHOTO KOMMJIeKTa [OKYMEHTOB, HeobXxoAWMbIX AN
npefocTaBNeHnss MyHULUNANbHOM YCyru;

7) 3asBNeHne O npefocTaBfeHUN YCayrn NofaHo B OpraH rocyAapCTBEHHOW
BNacTn, opraH MECTHOro camoynpaB/ieHUa WM opraHm3auuio, B MNOJIHOMOYNA
KOTOPbIX HE BXOAWUT NpefocTaBfieHne MyHUUUNasibHON YCNyru;

8) Hecob6nAeHNe YCTaHOB/IEHHbIX cTaTbeli 11 deaepanbHOro 3akoHa OT
6 anpena 2011 r. Ne 63-®3 «O6 3/1EKTPOHHOW MNOANUCU» YCNOBUIA NPU3HAHNA
AEeACTBUTENBHOCTU YCUTEHHOW KBa/IM(OULMPOBAHHON 3NEKTPOHHOW NOAMMUCK.

2.7.2. TlepeyeHb OCHOBaHWA AONA oOTkaza B MNpuUeMe [OOKYMEHTOB,
Heo6Xo4MMbIX AN NONYYEHUS MYHULMNASILHON YCyru, ABASETCHA UCYEPNbIBAOLLMM.

2.7.3. PeweHne 06 o0TKaze B npveme 3adABMIEHNUA U [OKYMEHTOB,
Heob6XoAMMbIX ANA NpefocTaBNeHUss MYHULMNAIbHOW YCyrn, MOXeT 6bITb NPUHATO
Kak BO BpemMda npuema 3aaBuTensd, Tak W Nocsie NnoJsly4yeHUss OTBETCTBEHHbIM
OO/MKHOCTHLIM ~ /INLLOM NCMNONTHUTENBHOIO KomuTeTa HeobxoguMbIX  ANA
npegoctasneHus MYHULMNANbHOM ycnyru OOKYMEHTOB (cBepeHuin) c
NCNOMb30BaHMEM MEXBELOMCTBEHHOIO WMH(OPMAUNOHHOIO B3aMMOLENCTBUSA, B
CPOK, He npesblwarLwmii 9 paboynx gHeln co AHA perncTpauumn 3asB/ieHUs.

2.7.4. 3anpeuwaetca OTKasblBaTb B Npueme 3adaB/IEHUA U UHbIX AOKYMEHTOB,
Heo6XoAMMbIX [ANA NpefocTaB/ieHUs  MyHUUMMNanbHOM ycnyrn, B c/lydae ecnu
3aABfieHNe W [OOKYMEHTbl, Heobxogumble ANA npefocTaBneHus MyHULUNaibHOWN
ycnyru, nofaHbl B COOTBETCTBUM C WH(popmaumein 0 cpokax U nopsake
npefocTaBNeHNs MyHULMNabLHON ycnyru, onyb6nvkoBaHHOM Ha EgnHOM nopTtane,
Pecnyb6nvkaHckom nopTtasne.

2.8. WcuepnbiBalOWnini - nepeyeHb OCHOBaHWA AN  NPUOCTAHOBAEHUS WK
OoTKasa B NpefocTaB/ieHUN MyHULMNANbLHOW YCyriu.

2.8.1. OcHOBaHVS AN MPUOCTAHOB/IEHUS NPeAOoCTaBMEHUS MyHULMUNANbHOWR
yC/yru OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANs OTKasa B NpefoCcTaB/eHUM MYHULMUNANbHOM YCAYIu:

OcHoBaHuA  aAnA npuocTaHOBNEHNA npefocTaBfieHUsa  ycnyru He
npeaycMOTPEHbI.

OcHoBaHuA onsa oTkasa:

1) 3aABuTenem npeacrtaBfieHbl AOKYMEHTbl He B MOSHOM 06bemMe, nnM60 B
npeAcTaBfeHHbIX 3aaBneHun u (Un) OOKYMEHTaxX COAEpPXUTCA HenosnHaa wu (unn)
HefoCTOBepHas UHgopmMauus;

2) nocTynneHne oTBeTa opraHa rocyfapCcTBEHHOW BfacTu, opraHa MeCcTHOro
camoynpasfieHuss NM6o noABeAOMCTBEHHOW OpraHy rocyAapCTBEHHOW BiacTu Wn
opraHy MeCTHOro camMoynpaB/ieHUs opraHusauum Ha MeXBeLOMCTBEHHbIM 3anpoc,
cBMAeTenbCTBYOWEro 06 OTCYTCTBUW  [AOKYyMeHTa U (Mnn)  MHpopmauum,

Heo6GXoAMMbIX  ANs npefocTaBneHuns MYHMULUMNANbHO ycnyru, ecnu
COOTBETCTBYHOLMI AOKYMEHT He Obln NpeAcTaBneH 3asaBUTeNeM MO0 COOGCTBEHHOWA
MHULIMATUBE;

3) K HaHumaTteni o6MeHMBAEeMOro XWaoro nomeuleHus npeabAaBeH UCK O
pacTopXXeHnn wunnn 06 UW3MEHeHuu goropopa couunanbHOro Hallma Xunoro

noMeLLeHNs;

4) npaBO NONb30BaHWS OOMEHMBAEMbIM XW/IbIM MOMELLEHNEM OCNapuBaeTCs
B cyaebHOM nopsgke;

5) o6bmMeHMBaemoe Xunoe nomelieHne NpPUsHaHoO B YCTaHOBMIEHHOM MOpPsiAKe
HENpUrogHbIM AN NPOXUBAHWUS;

6) nNPUHATO pelleHne O CHOCe COOTBETCTBYHWLWEro JAomMa uiM  ero
nepeo6opyAoBaHMN AN UCNOMb30BaHUS B APYTUX LensXx;

7) NPVHATO peLleHne O KanuTaJlbHOM PEMOHTe COOTBETCTBYKOLWEro Aoma C
nepeycTpoincTBOM M (U1K) NepensiaHMPOBKON XNUbIX NOMELLEHUA B 3TOM AOME;



8) B pe3ynbTaTe o6MeHa B KOMMYHas/lbHYHO KBapTUPY BCENAETCA rpaxaaHuH,
cTpajalLwmnin ogHOM 13 THKesbIX (DOPM XPOHUYECKUX 3aboneBaHWui, ykasaHHbIX B
npeaycMOTPEeHHOM MNyHKTOM 4 yactyn 1 ctatbu 51 XwunuuwHoro kogekca Poccuitckoin
depepauun nepeyHe.

2.8.3. MNepeyeHb OCHOBaAHWN AN OoTKasa B NpeAocTaBfeHUM MyHULMUNANbHOWN
YCNyrn ABMAETCA UCYEPNbIBAOLLUM.

2.8.4. 3anpelaeTca OTKasbiBaTb B NpefoCcTaB/eHUM MYHULUNABHOW yCnyru
B C/lydyae, ec/vM 3asB/ieHVe O NnpefocTaB/ieHUn MyHUUMNasibHOW yCcnyru nogaHo B
COOTBETCTBMM C WH(popmaumeit O cpokax W Mopsake npegoctaBieHns
MyHULMNabHON ycnyru, onybnunkoBaHHOM Ha EamvHom noptane, Pecny6imnkaHCKOM
noprasne.

2.9. MNopaAgok, pasmMep M OCHOBAHWS B3WMaHWSA TOCYAAPCTBEHHOW MNOLUAMHbI
WM UHOWM nnaTtbl, B3MMaeMoil 3a npefocTaB/ieHne MyHUUUNaabHON YyCyru.

MyHuuunansHas ycnyra npegocraBnsieTcs Ha 6e3B03Me3/HOl OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMATCA HEOOXOAMMbIMU N 0653aTeNlbHbIMU
ANA npefocTaBNeHns MyHULUNANbHOW YCnyru v npefoctaBfisgoTca opraHusaunsMmu
N  YNOSIHOMOYEHHbIMW B COOTBETCTBUM C 3aKOHO4aTeNnbCTBOM  Poccuiickoi
depepaunn akcneptamu, y4yacTBYWOLWMMU B NPefoOCTaB/IEHUN TOCYAaPCTBEHHbIX U
MYHUUUNANbHBIX YCyr, NpPeAyCcMOTPEeHHbIX 4YacTbio 1 ctatbm 1 degepasbHOro
3akoHa ot 27 nona 2010 r. Ne 210-93.

MpepocTtaBneHne HeEOOGXOAMMbIX U 06A3aTeNIbHbIX YCYr He TpebyeTcs.

2.11. lMopAgoK, pasmMep M OCHOBaHUA B3UMaHWA nnaTbl 3a NpegocTaB/ieHue
YC/yr, KOTOpble ABNAKTCA HeobxoAuMbIMU U 0653aTesibHbIMU ANA NpefocTaBNeHuns
MYHMLMNA/ILHOW yCNyrn, BKAYasA WHopmauui o MeToauke pacyeTa pasmepa
Takoi nnatbl

MpepnocTtaBneHve HeEOOGXOAMMbIX U 06A3aTeNbHbLIX YCYr He TpebyeTcA.

2.12. MakcumasibHbI CPOK OXuaaHws B oyepeau MNpu nojaye 3anpoca o
npegocTaB/ieHnmn MYHULMNANbHOM yCnyru, ycnyru, npegocTasnsemon
opraHusauuei, y4yacTByloweil B NpefocTaB/ieHUM MyHULMNAAbHOW YCAyrn, 1 npu
nosy4eHnn pesynbtaTta nNpefocTtaBneHus Taknux yCnyr.

2.12.1. Bpemsa oxugaHua npu nogaye 3adABfieHUA Ha  NOJlyyYeHue
MYHULMN&/IbHON yCNyrn - He 6osee 15 MUHYT.

2.12.2. Mpwn nony4yeHun pesynbTata NpegocTaB/ieHNs MYHULUNANbHOW YyCnyru
MaKCMMasbHbIA CPOK OXUAAHUS B oYepeaun He A0/DKEH npeBbiwaTb 15 MUHyT.

2.13. CpokK 1 nopsafoK peructpaumn sanpoca 3asaBUTENS O NpeaocTaBneHuun
MYHULMNANLHOW YCAYrn W ycnyru, npegocTtaBisieMOi opraHusauuenn, yyacTByloLlein
B NpefoCTaB/IEHUMN MYHULMNA/IbHON YCyrk, B TOM YuUC/ie B 3/IEKTPOHHOM hopMe.

2.13.1. MMpu nnyHom obpaweHun B MO®L, B feHb nojaun 3asBneHus
3aaBuTeNto Bblgaetca pacnucka u3 AVC M®LL c pervctpayMoHHbLIM HOMEpPOoM,
noATBEPXAAlOLWMM, YTO 3asBIeHNe OTNpaB/ieHo, 1 4aTO Nojayn 3asB/IeHUs.

2.13.2. Tlpn HanpasneHun 3aaBNeHUA nocpeacTtsoMm EpuMHOro noprana,
Pecny6sivkaHcKoro noprasa 3asBuTeslb B [eHb Mojayn 3asiB/ieHUs nosiydyaet B
NMYHOM  KabuHeTe PecnybnukaHcKkoro noptasia W MO  3NEeKTPOHHOW  nouTte
yBeAoM/iIeHne, noATBepxXaalliee, 4YTO 3adAB/ieHMe OTnpaB/NeHO, B KOTOPOM
yKasblBaloTCA perncTpaumoHHbii HOMep 1 AaTta nojayun 3asB/ieHus.

2.13.3. Mpn NMYHOM ObpaLLEHMN B UCMNOJSTHUTE/IbHBIA KOMUTET B AE€Hb Mogauu
3adB/IEHNA YMNO/THOMOYEHHbIM [AO/HKHOCTHLIM NIMLOM UCMNOJIHUTENILHOIO KOMUTETAa
3aABUTE/II0  BblJaeTcs pacnucka u3  aBTOMaTU3MPOBAHHON  MHAOPMAaLMOHHOWN
CMUCTEeMbI, NpefHa3HayeHHOW /18 OKa3aHus TroCY[AapCTBEHHbIX U MYHULMUNATbHbIX
yCnyr, C perncrpayuMoHHbIM HOMEpPOM, AaToil nogauv 3asBfeHUs U MNepeyHeMm
npeacTtaBneHHbIX JOKYMEHTOB.
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2.14. TpeboBaHuA K  NOMeLleHnAMm, B  KOTOpbLIX  npefocTaB/igeTcs
MyHUUMNa/IbHAsA ycnyra, K 3a/y OxuaaHusi, mectam AN1s 3anofiHeHWs 3anpocoB O
npefocTaBNeHnn  MyHUUMNasIbHON  ycnyrn,  UHOPMauUOHHbIM  CTeHgaM C
obpasuamu uUX 3anofiHEHWs U MepevyHeM [OKYMEHTOB, HeobXoAuMbIX AN
npefocTaBNeHNs KaxAoW MYHUUMNANbHON YCnyrn, pasmelleHuto u oopM/IEHUIO
BU3ya/lbHOW,  TEKCTOBOW M MyNbTUMEAWAHON  MHopMauunm O  nopsiake
npefocTaBNeHNsa Takoi ycnyru, B TOM 4uucrie K obecneyeHuo [OCTYMHOCTU [ANS
WHBa/IMAOB  YKa3aHHbIX  OOBEKTOB B COOTBETCTBUM  C  pefepasibHbIM
3aKoHO4aTe/IbCTBOM U 3aKoHoAaTenbCTBOM Pecny6smkun TaTapcTaH O couvasibHOWN
3awuTe MHBa/IMAOB.

2.14.1. MpepocTaBneHne MyHULMNaNbLHOW YCNYrn OCyLLEeCcTBASAETCA B 34aHUAX
N MoMeLweHnsax, 060py[O0BaHHbIX NPOTUBONOXaPHOW CUCTEMOM U CUCTEMO
NOXapoTyLUEeHUS.

MecTa npuema 3asBuTenein o6opyaylTca Heobxogmmon Mebenbio Ans
ohopmMNeHNA AOKYMEHTOB, NHOPMALMOHHLIMU CTEHAAMN.

2.14.2. B cooTBeTCTBMN C 3aKkoHOAaTenbCTBOM Poccuiickoii depgepaummn o
coumasibHOW 3aluTe UHBaIMAOB B LenAax 6ecnpensaTCTBEHHOro AocTyna K MecTy
npeaocTaBNeHns MyHULUNANbHOM ycnyrn obecneynBaeTcs:

1) obecneunBaetca  6GecnpenATCTBEHHbI  AOCTYN  WHBa/IMAOB K  MECTY
npefocTaBNeHNss MyHULMNaIbHON ycnyrn (YAOOHbI BXOA-BbIXOA B MOMELLEHMA W
nepemMeLlleHe B Ux npegenax);

2) BA3yasibHas, TekcToBas W MyAbTUMeAuiHaa wHopmauus o nopsiake
npefocTaBNeHns MyHULMNANbHOM yCcnyrn pasMellaeTcs B yA0OHbIX 418 3aaBuTenel
MecTax, B TOM YuC/ie C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN MHBaINAOB;

3) conpoBOXAeHNe WHBA/IMAOB, MWMEKLWMX CTONKue paccTpoicTBa yHKUUK
3peHNa 1 CaMOCTOATE/IbHOrO nepeaBMXeHNs, 1 okaszaHue MM NMOMOLLK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO NepeABuXeHns No TePPUTOPUN, Ha KOTOPOW
pacnofioXeHbl 06bEKTbI COLMANbHON, UHXEHEPHOW 1 TPaHCNOPTHOM MHAPACTPYKTYP,
BXOZa B Takme 00bEeKTbl U BbIXxOAa M3 HUX, NOCAAKM B TPAHCNOPTHOE CPeAcTBO W
BbICAAKN M3 HEro, B TOM YMC/Ee C UCMO/Ib30BaHMEM Kpecna-KONSACKY;

5) Hagnexauiee pasmMelleHne o6opyaoBaHUS W HOCUTENEel WHgopmaumu,
HeobXxoauMMbIX O obecneyeHns 6GecnpensaTCTBEHHOro AocTyna WHBaMAOB K
ycnyram € ydyeToM OrpaHuYyeHuin nux XunsHeneaTenbHoCTH;

6) Ay6nMpoBaHne Heob6xoAuUMONM A1 WHBaNMOOB 3BYKOBOW W 3pUTEsIbHOWN
WHpopmaLmK, a Takke Hagnucein, 3HaKOB W WHOW TEKCTOBOW W rpadomyeckoi
NHOopMaL MM 3HaKamu, BbIMOMHEHHBIMU peibedHO-ToYeYHbIM WpUdTOM Bpaiins;

7) ponyck cypgonepesoguunka v TudsiocypLonepeBoumnka;

8) ponyck cobakn-npoBOAHUKA MPU HaNMYMKM LOKYMEHTa, MOATBEpXAatolero ee
cneymanbHoe o6OyyeHMe W BblgaBaemMoro no ¢opme ¥ B NOpsgKe, KOTopble
yCTaHOB/IEHbI MpuMKasom MuHMUCTEpCTBa TpyAa WM couvanbHON 3awmuTbl Poccuiickoi
depepaymn ot 22 unwoHA 2015 1. Ne 386H «O6 yTBEpPXAEHUM (POPMbl AOKYMEHTA,
noATBEpPXalLero crneunanbHoe o06yyeHWe cob6akm-npoBOAHMKA, W MNOpsAKa ero
Bblgaum».

2.14.3. TpeboBaHMss B 4acTu obecneyeHnss [OOCTYNHOCTM ANA MHBa/IMAOB
06BHEKTOB, B KOTOPbIX OCYLLECTBASAETCHA NpefocTaBeHne MyHUUUNanabHOW ycnyru, u
CpeAcTB, MCNOMb3yeMblX MpU MNpefocTaBNeHUn MyHULMNasbHON YCAyrn, KoTopble
yKa3aHbl B nognyHktax 1 -4 nyHkta 2.14.2. aAMWHUCTPaTUBHOIO pernameHTa,
NPUMEHSAITCA K 06bekTam U cpeacTBaMm, BBEAEHHbIM B 3KCnjyatauuio  um
npoweawmm MoaepHu3aunto, pekoHCTpykuuto nocne 1 nwona 2016 r.

2.15. MNokazaTenn AOCTYMHOCTM M KayecTBa MYHUUMMA/IbHON YCMyrn, B TOM
ynucne KOAM4YecTBO B3aMMOAENCTBUI 3aaBUTENS C AO/DKHOCTHbIMU fiMuaMu  npu
npefocTaBNeHn MYHULUNANbHOW YCIyrM U ux NpoAo/HKUTENIbHOCTb, BO3MOXHOCTb
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nosyyeHnss nHopmauum o xoae npefocTaBfeHUss MyHULMNaNbHOW YCNyrn, B TOM
ynucne € UCMNONb30BaHUMEM  MHMOPMALVNOHHO-KOMMYHUKALMOHHBIX  TEXHOJIOMNIA,
BO3MOXHOCTb /IGO0 HEBO3MOXHOCTb  MOJIyYEeHUS  MYHULMNa/IbHOW  yciyru B
MHOTO(PYHKLMOHAIbHOM LueHTpe npegoctasneHns rocyAapCTBEHHbIX n
MYHUUMNANbHLIX  ycnyr (B TOM u4ucne B [MO/HOM ob6beme), B /0OOM
TeppuTopuanbHOM nogpasfeneHnn opraHa WCMNOMHUTENIbHO pacnopsguTesibHOro
opraHa MecTHOro camoynpasfieHUsl, Mo BbIGOPY 3asaBUTENSA (IKCTEPPUTOPUASIBHbIN
NpyvHLMM), NOCPeACcTBOM 3anpoca O NpefoCTaB/IEHUN HECKOJIbKUX FOCYAapCTBEHHbIX
N (UIM) MYHULMNANbHBIX YCNYr B MHOrO(PYHKLMOHA/IbHbIX LeHTpax npegocraBneHus
roOCyflapCTBEHHbIX W MYyHUUMNANbHbLIX YCAyr, NpefycMOTPeHHoro crartbeir 15.1
depepanbHoro 3akoHa Ne 210-®3 (KOMMEKCHbIA 3anpoc).

2.15.1. MNMokasatensMmun AOCTYNHOCTM NpefoCTaBNeHNA MyHULUNANbLHOW yCayru
AB/IAKOTCA:

pacnosioXeHHOCTb MNOMeLLeHns, B KOTOPOM BefeTca npuem, Bblgaya
[OKYMEHTOB B 30He [JOCTYMHOCTW OOLLEeCTBEHHOro TpaHcnopTa,;

Hanune HeobXo4MMOro Konnyectsa CrneuvasnnctoB, a Takke MNnomeLlleHuin, B
KOTOPbIX OCYLLECTB/ISETCA NPUEM LOKYMEHTOB OT 3asABUTENEN;

Hannume ucyepnbiBawWen uHopMauum o cnocobax, MNopsAgKe U cpokax
npefocTaBNeHns MyHUUMNaNbHOW YCNyrn Ha WMHGOPMaUUOHHbIX cTeHdax, EauHom
noptane, Pecny6/MkaHCKOM nopTtasie, calite MyHULUNanbHOro panioHa;

OoKasaHuMe noMOWM UWHBaIMAam B MpeofofieHun 6apbepos, MeLlarLmx
NoJTly4eHNIO MW YC/yT HapaBHe C ApYyrumMu vuamu.

2.15.2. Tlokasatensmu kayecTBa nNpefoCTaB/lEHUSs MyHULMNASIbHON YyCnyru
ABJIAKOTCA:

1) cobnogeHne cpokoB nprema 1 pacCMOTPEHUA AOKYMEHTOB;

2) cobnogeHne cpoka noayvyeHnsa pesysbTata MyHULUNANbHOW YyCnyru,

3) oTcyTCcTBME O0OOCHOBAHHbLIX Xasiob Ha HapyweHus agMUHUCTPATUBHOIO
pernamMeHTa, CoBepLUeHHble paboTHMKaMW UCMONHUTE/IbHOTO KOMUTeTa,

4) KONN4ecTBO B3aMMOAENCTBUI 3asaBUTENA C OO/DKHOCTHbIMWU Nuuamu (6e3
yyeTa KOHCy/bTaluii):

B3aMMofelicTB/E 3asaBUTENA ¢ paboTHUKaAMN UCNONHUTEIbHOTO KOMUTeTa Win
M®L, npy npegocTaBNeHNUN MYHULMNAIbLHON YCNyrn OCyLLeCTBASETCA OAMH pa3 npu
npeAcTaB/ieHUN 3a8BNEHUA CO BCEMW HEOOXOAMMbIMU LOKYMEHTaMMU;

OAVH pa3 B c/iyyae HeO0O6XOAMMOCTU MONYyYeHUA pesynbTata npefocTaBneHus
MYHAUUNANBLHON yCNyrM B  WUCNOSIHATENIbHOM KomuTeTte wiam MOL, B chopme
3K3emMnnsapa 3N1eKTPOHHOro AOKYyMeHTa Ha 6yMaXHOM HocuTere.

MpoAo/MKUTENBHOCTL OAHOI0 B3aMMOLENCTBUSA 3asBUTENS C AO/HKHOCTHbIMM
nvuamun npu npefocTtaBfeHnn MyHULUNanbHOM yCcnyrn He npesbilwaeT 15 MUHYT.

3asaBuTesib BNpaBe OLEHUTb KayecTBO MNpefocTaBleHUs MyHULMUNabHON
yCAyrm C  MOMOWbI  YCTPOWCTB  MOABWXHOW  paaunoTeneoHHOl  CBA3NW, C
ncnonb3oBaHnemM Pecnyb6anKaHCKOro noprana, TepMUHasIbHbIX YCTPOMCTB.

2.15.3. ViHchbopmauusa o xofe npefocTtaB/ieHUss MyHULMNAbHON YCNyrn MOXeT
ObITb NonyyeHa 3asBuTENleM B JIMYHOM kKabuHeTte Ha EpuvHom noprtasne,
PecnybnukaHckoMm noprtasne, B UCNOSIHATE/IbHOM KomuTeTe, MOLL.

2.15.4. MpepocTaBrieHe MyHULMNA/ILHOW YCAYrn OCYLeCTBASAETCHA B 1I060M
M®LL no BbIbopy 3aABUTENA He3aBUCUMMO OT MecTa €ero XutenbcTBa WM mecta
hakTuyeckoro npoxmsaHua (npebbiBaHWsA) Ha Tepputopun Pecnybnukm TaTtapctaH
Nno 3KCTeppuUTopUasibHOMY NPUHLMNY.

MyHuunnanbHaa ycnyra B COCTaBe  KOMIMJIEKCHOro  3anpoca  He
npeaocTaBnsAeTcs.

2.16. WHble TpeboBaHMA, B TOM 4uc/ne YyuyuTbiBawWmMe OCOOGEHHOCTU
npefocTaBNeHNss MYHULUNAbHOM YCAyrn no 3KCTeppuTopuasibHoOMy npuHumny (B
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cnydae, eciv MyHuuMnanbHaa ycnyra npefocTaBnseTcsa No 3KCTeppuTopuasibHoOMY
NPUHLMMNY) M OCOBEHHOCTN NpefoCcTaBNeHUA MYyHULUNANbHON YCYrn B 3NEKTPOHHOW
dhopme

2.16.1. Mpwn npegocTaBNeHn MyHULUNANbLHON YCNyrn B 3N1€KTPOHHOW dhopme
3aABUTE/Ib Brpase:

1) nonyunuTb wuHGOpMaLMO O TMNOopsfke U cpokax npenocTtaB/eHns
MYHMLMNA/ILHOW YCNyru, pasMelleHHylo Ha EpumHom noptane, Pecny6ivkaHCKOM
noprane;

2) nopaTtb 3asB/ieHWEe O NpPefoCTaBAEHUN MYHULMNASIbLHON YCNyrn U UHble
[IOKYMEHTbI, HeobxoAumble AN NpefoCcTaBNeHUs MYHULUUNanbHOW YCnyru, B TOM
yucne AOKYMEHTbl W MHOpMAaLMO, 3NEeKTPOHHble 06pa3sbl KOTOPbLIX paHee Obiiun
3aBepeHbl B COOTBETCTBMU C NYHKTOM 7.2 yacTu 1 ctatbh 16 PepepasibHOro 3akoHa
Ne 210-®3, ¢ ncnonb3oBaHnem PecnybamkaHCKoro noprana,

3) nonyunTb CBeAEHUA O XOAe BbINOSIHEHUS 3asB/IEHWA O npefocTaBieHun
MYHULMNASILHOW YCYry, NOAaHHbIX B 9NE€KTPOHHOM hOopMeE;

4) ocywecTBUTb OLEHKY KayecTBa NpefoCcTaBNeHNa MyHULUNANbHOW YCNyru;

5) nonyunTb pesynbTat NpefocTaBNeHUs MyHULMNasbHON ycnyrn B chopme
3NEeKTPOHHOr0 AOKYMEHTA,;

6) nogatb  xanoby Ha  pelweHune un  pgelictBue  (6esgeiicTeue)
NCMOMIHNTE/IbHOTO KOMMUTETa, a TakKkKe ero [AO/DKHOCTHbIX /1L, MYHUUUNasbHbIX
cnyxawmx nocpeactsoM PecnybnukaHckoro noptana, noptana denepasibHo
rocygapCTtBeHHOW  MH(OpPMaUMOHHON  cucTembl, obecneyMBarollen  npouecc
pocyaebHoro (BHecynebHOro) ob6xasnoBaHUsA peleHuin n gencteuin (6e3neicTams),
COBEpLUEHHbIX MpU nNpefoCcTaB/IEHUN TOCYAApPCTBEHHbLIX UM MYHUUUNANbHbLIX YCNyr
opraHamu, nNpefoCcTaBNALWNMY FOCYyAAPCTBEHHbIE U MYHUUMUNAJIbHBLIE YCNYTU, WX
LO/MKHOCTHBIMW NULAMW, TOCYAAPCTBEHHBIMU Y MYHULMMANBHBIMU CNYXallnmu.

2.16.2. dopmupoBaHMe  3adaB/IEHWA  OCYyLLeCcTBNAeTCcA nocpeacTsom
3anosIHEHNS 3/IEKTPOHHOM (hbopmbl 3asBneHns Ha Pecny6svkaHCKOM noptasie 6e3
HeobXoAUMOCTM AONOSTHATENIbHON NoAaun 3asBfieHns B Kako-1Mbo nHon dopme.

2.16.3. Mpu dopmmnpoBaHumM 3aaBneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWA U COXPaHeHUs  3asdABNEeHUA W UHbIX
[LOKYMEHTOB, He06X0ANMbIX AN NPenoCTaBNEHNSA YCNyru,;

2) BO3MOXHOCTb  3aMnoJIHEHUSA HECKO/IbKUMN 3aAaBUTENAMU ofHOM
3N1EKTPOHHOIN (hopMbl 3a8BNEHNS Npu obpalleHun 3a ycnyramu, npegnonararowmmm
Hanpas/ieHne COBMECTHOr0 3afBN1eHUA HECKONIbKMMU 3asABUTENAMMU;

3) BO3MOXHOCTb nNeyaTu Ha OYyMaKHOM HoOcuTene Konuu 3NeKTPOHHOWN
dhopMbl 3aABNEHUS;

4) coxpaHeHue paHee BBeLEHHbIX B 3J/IEKTPOHHYI (hOpMy 3asB/IeHUs
3HayeHUin B OO0 MOMEHT MO >XejaHuK nofb3oBaTens, B TOM 4ucne npu
BO3HMKHOBEHMM OLIMOOK BBOAA W BO3Bpare A/19 MOBTOPHOIO BBOAAa 3HAYEHWI B
3N1EeKTPOHHY (hopMy 3asiB/IEHUS;

5) 3anonHeHue nonei 37eKTPOHHOW (POpMbl 3asBfeHMs 40 Hayvana BBOAA
CBeJEeHNA 3asBUTENEM C UCMNOJIb30BaHWEM CBefeHWl, pa3mMelieHHbix B ECUA, u
cBefeHuid, onyb6nnkoBaHHbIX Ha PecnybnvkaHCKOM nopTtasie, B YacTu, Kacawollencs
CBeeHWIA, OTCYTCTBYHOLLMX B €QUHON cUcTeMe UAeHTUnkaumm n ayteHTudmkaunn;

6) BO3MOXHOCTb BEPHYTbCA Ha N1I060N M3 3TAnOB 3aNOJSIHEHUSA 3/IEKTPOHHOWN
dopmbl 3a8BneHMs 6e3 noTepu paHee BBEAEHHON MHAIOpMaLMK;

7) BO3MOXHOCTb A0CTyna 3asaBUTENA K paHee MoJaHHbIM UM 3afBfIEeHUAM B
TeyeHne He MeHee O[HOro rofa, a Takke 4yaCTUYHO C(POPMUPOBAHHbLIM 3asB/IEHUAM
- B TeYeHne He MeHee 3 MecsLeB.
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2.16.4. 3anucb 3asBuTenein Ha npuem B MOL, (manee - 3anucb)
OCyLLEeCTBNASIETCA nocpeAacTBoM Pecnyb6nmkaHckoro noprtana, TtenegoHa KOHTaKT-
ueHTpa ML,

3asaBuTenlo NpefocTaBfi eTCsd BO3MOXHOCTb 3anucu Ha obble cBOGOAHbIE
AN npuema fgaty v Bpems B npejesiax yCTaHOBNEHHOI0 B MHOrO(YHKUMOHaIbHOM
LeHTpe rpacurka npvema.

3anucb Ha onpefenieHHyl gaTy 3akaHuMBaeTCsA 3a CYyTKM [0 HacTyn/eHus
3TOl AaTthl.

ans OCYLLLeCTB/IEHMSA npeasapuTesibHON 3anucm nocpeacTBOM
PecnybnuvkaHcKoro noprtana 3asdABUTENI0 Heo6XoAUMMO YyKas3aTb 3anpallmBaeMble
CMUCTEMOM faHHble, B TOM yucne:

hamunanio, UMs, 0T4eCTBO (NpU HanNU4nn);

HOMep TenegoHa;

aZ\pec 3M1eKTPOHHOW NouYThbl (N0 XeNnaHuio);

Xenaemyr gaty v Bpemsi npuema.

B cnyyae HecoOTBETCTBUSA CBeAeHWI, KOTOpble COO06LWMUA 3aaBUTENb NpU
npeaBapuTesibHON 3anncu, JOKyMeHTaM, npeacTaB/ieHHbIM 3asBUTeIeM Npu JINYHOM
npveme, npeaBapuTenbHasa 3anucb aHHYIMPyeTCs.

Mpy ocylwiecTBAeHU NpeaBapuTesIbHON 3anucu 3asaBUTEN0 obecneyvvnBaeTcs
BO3MOXHOCTb pacneyaTtaTb TasIOH-NoATBepxXAeHue. B cnydae, ecnu 3aaBUTENb
COOOWMT afpec 3M1EeKTPOHHOM MOYTbl, Ha yKasaHHblli afgpec Takke HanpasnseTcs
nHgopMaLma O NOATBEPXKAEHMM NpeaBapuUTe/IbHON 3anucu € ykasaHuem garthbl,
BPEMeHU 1 MecTa npuema.

Mpy ocywecTBNeHUN nNpeaBapuTesibHON 3anucu 3asaBuTeslb B 06A3aTe/IbHOM
nopsigke WHgopmupyeTcsa O TOM, 4YTO npeaBapuTesibHas 3anucb aHHyMpyeTcs B
C/lyyae ero HesiBKM Mo uctevyeHun 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuemMa.

3asasuTenb B Nt060e BpemMs Brpase OTka3aTbCs OT NpefBapuTesibHON 3anucuy.

3anpewaetcs TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX AEACTBUIA, Kpome
NpoxoxaeHus  uaeHTudpmvkaumm 1 ayTeHTuduMkaumm B COOTBETCTBUM  C
HOPMaTMBHbIMW NPaBOBbIMW akTamu Poccuiickoli defepauuun, ykasaHusa Leu
npuema, a TakKkKe npefocTaBfeHns CBefeHWi, HeobxoAuMbIX AN pacyeTta
ANNTENBHOCTN BPEMEHHOIO WHTEpBasna, KOTOPbIi HEO6X0AUMO 3abpoHMpOBaTb ANS
npuema.

3. CocTaB, noc/ieoBaTe/IbHOCTb U CPOKU BbIMOMHEHUS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHns K NOPSiAKY MX BbIMOSIHEHUSI, B TOM UYMC/ie OCOBEHHOCTY
BbINO/IHEHUSI aAMUHUCTPATMBHbIX NPOLEAYP B 3/1EKTPOHHON dhopme, a Takke
0COGEHHOCTMN BbINOMHEHNUS aAMUHUCTPATUBHbIX NpoLeayp B MHOTOMYHKLMOHAIbHbIX
LleHTpax

3.1. OnucaHne nocnepoBaTeNnbHOCTU  AEWCTBUAA  Npu  NpegocTaBieHun
MYHULMNANBLHOW YCyTW.

3.1.1. NpepocTaBneHme MyHUUUNASILHOM YCAYrn BKAOYaeT B cebs
cnepywline agMUHUCTPaATUBHbIE NPOLeaypbl:

1) KOHCYNbTMpPOBaHWeE 3asaBUTENS;

2) NpUHATAE M pPacCMOTpPEHME KOMMJEKTa [AOKYMEHTOB, MNpeAcTaB/IE€HHbIX
3aaBuUTeENEM,;

3) HanpaB/sieHne MeXxBeOMCTBEHHbIX 3arnpoCcOB B OpraHbl, yyacTByllive B
npefocTaBneHn MyHULUNANbHOM YCyru;

4) paccMOTpeHne OOKYMEHTOB KOMUCCUEN

5) nogroToBka pesysibTaTa MyHULUNANbHON YCayru;

6) Bblgaya (HanpaBneHue) 3asaBUTEN0 pesysbTaTta MyHUUMNAALHOW YCyru;
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7) ucnpasneHne TeEXHNYECKUX OLLMOOK.

3.2. Oka3zaHue KOHCybTaunin 3asBUTENIO.

3.2.1. OcHoBaHMeM Havana BbINO/IHEHUS A4MWUHUCTPATMBHOM Mpoueaypsbl
ABNAeTCA ob6palleHne 3asABUTENA NO BOMpocam, CBA3@HHbIM C NpefocTaB/ieHVneM
MYHULMNANLHOW YCyTW.

[JO/MKHOCTHbIM  NNMUOM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINO/IHEHUE
agMVHUCTPaTUBHONM npoueaypbl, SBNAETCS:

npu obpauieHnn 3aasutensa B MOLL - paboTHUK MOLL;

npu obpalleHnn 3asBuUTeNns B WCNOSIHUTE/IbHbIA KOMUTET - chneunanuct
oTAena no ynpab/eHUK XWIULWHLIM (OHAOM (Janee - [O/HKHOCTHOe /nuo,
OTBETCTBEHHOE 3a KOHCY/IbTUpPOBaHue).

3.2.2. 3asaBuTenb BrpaBe 06paTUTLCA 3a KOHCy/bTauuel 0 nopsigke u cpokax
npegocTaBNeHns MyHuuunasbHOW ycnyrm B M®L, nMyHO m no TenedoHy wu
9N1EKTPOHHON nouTe.

PaboTHMK M®L| KOHCYNbTUPYET 3asiBUTENSA, B TOM 4uC/ie MO cocTasy, dpopme
npeactaBnsemMoin  AOKyMeHTauuMu M Opyrum  Bonpocam  gns  MosyvyeHus
MYHULMNASIbHOW YC/yTW.

3aaBuTENb MOXET MoNyyYnuTb WHGOPMaLM0 O Nopsake npenocTaBieHns
MYHUUMNANbLHON ycnyrn Ha cante M®L http://mfcl6.tatarstan.ru.

ALOMUHUCTpPaTUBHbIE MpPOLeaypbl, yCTaHaB/MBaeMble HaCTOALWMM MYHKTOM,
BbIMOJIHAKTCA B IeHb ObpalleHns 3asaBuTens.

PesynbTtatamu  BbINO/IHEHUA  a4MUHUCTPATUBHLIX Mpouedyp AB/AKTCA:
KOHCyNbTauMa Mo cocTaBy, (opme npeacTaBnsaemMolr [OKYMeHTauum u Apyrum
BONpocam, Heo6xoAMMbIM A1 NOSyYEHUSs MYHULUNASIbHON YCNyri.

3.2.3. 3agBuTenb BnpaBe 06paTMTbCA B WCMNOMHUTENbHLIA KOMWUTET MO
TenedOHy W 3/IeKTPOHHOW MoyTe, a TakKkKe MNOoMYyYMTb KOHCY/bTauuw Ha
Pecny6simkaHCcKOM nopTtasne, canTe UCMOMIHUTE/IbHOr0 KOMUTeTa O MOPSAKe U CpoKax
npefoCcTaBNeHNs MyHUUMNanbHOM ycnyru, B TOM 4uc/ie Mo coctaBy, dopme
npegcrasnfaeMo  AOKYMeHTauum W OpyrMm  Bonpocam A/ NOyyYeHus
MYHULMNASIbHOW YC/yTW.

[JOo/MKHOCTHOE NNUOo, OTBETCTBEHHOE 3a KOHCY/NbTUpOBaHWe UHJOpMUpyet
3aaBUTENA B COOTBETCTBUM C TpeboBaHMAMU nyHKTa 1.3.4. afMWHUCTPATUBHOIO
pernameHTa.

ALMUHUCTpPATMBHbIE MNpouedypbl, yCTaHaB/IMBaeMble HACTOALWNM MYyHKTOM,
BbINOJIHAKTCA B TeyeHne Tpex pabounx AHel co AHA MOCTYn/eHnsa obpalyeHus.

PesynbTtatamy  BbINO/IHEHUA  a4MUHUCTPATUBHLIX Mpouedyp  ABMAKTCA:
KOHCyNbTauMmM Mo cocTaBy, (opme npeacTaB/iseMol [OKYMeHTauuu u apyrum
BOnpocam, Heob6xo4MMbIM ANS NOSYYEHUA MYHULUNANbHOW YCNyru.

3.3. MpuHATHE n paccMoTpeHue KoMniekTa [OOKYMEHTOB,
npeacTaBfeHHbIX 3asABUTE/IEM.

3.3.1. Tlpuem [OKYMEHTOB A1 NpefoCTaBfEHUS MYyHULMNaIbHON yCnyru
yepe3 MOLL nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aasutenb (npepcraBuTeNnb 3aaBUTENs) obpawaetca B MOLL c
3anpocoM O npefocTaBNeHNN MyHUUUNANILHOW yCnyru v npeacrasnseT 4OKYMEHTbI B
COOTBETCTBUM C MYHKTOM 2.5 afiMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuK M®LL, Beaywimii npuem 3asBEHWIA:

onpepenseT npegMeT obpalleHus;

YAOCTOBEPSAET /IMYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY MOJIHOMOYMNIA Nnua, NOLALWErO AOKYMEHTHI;

NpoBOAMT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TPebOBaHUAM, YKa3aHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa;

3anosiHAEeT 3/IEKTPOHHYI0 hopmy 3asaBneHns B AVNIC M®LL;
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npv npefocTtaB/ieHNN  OOKYMEHTOB, yKasaHHbIX B  NyHKTe  2.5.
aAMMHUCTPATMBHOIO  perflameHTa Ha OymMaxHOM  HocuTene, oOcylecTBnseT
CKaHupoBaHune npeacTaBeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne n3 ANIC ML,

nepegaeT 3adBUTE/I0 HA NPOBEPKY M NoAnncaHue;

nocse nognucaHna ckaHupyet nognucaHHoe 3aasneHne B AIC MOLL;

3arpyxaeT B AUIC M®L| goKyMeHTbl, NpeAcTaB/iEHHbIE B 3/IEKTPOHHON dhopme
NN 3NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
aeno;

BO3BpallaeT noAnvcaHHOe 3asiB/ieHNe N OpUrnHasbl GyMaXxHbIX LOKYMEHTOB;

BblJaeT 3adBUTE/NI0 pacnnucky B npueme AOKYMEHTOB.

ALMUHUCTpPaTUBHbIE nNpoueaypbl, yCTaHaB/IMBaeMble HACTOALWMM MYyHKTOM,
BbIMOJIHAKTCA B IeHb ObpalleHus 3aaBUTeNs.

PesynbTtatramy  BbINOJIHEHUA  aAMUHUCTPATUBHLIX Mpoueayp AB/AKTCA:
roToBOE K OTnpaBKe 3asABNeHne U nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk M®L, HanpaBnsgetr nakeT [OOKYMEHTOB, MNPUHATbLIX OT
3aABUTE/IA B UCNOJTHUTE/IbHbLIA KOMUTET B 3/IEKTPOHHON hopme (B cOCTaBe NakeToB
3NEKTPOHHbIX AeN) B Te4eHne 04HOro paboyero AHA CO AHA obpalleHus 3aaBUTENA B
CTPYKTYpHOEe nogpasgeneHve MoLl,

PesynbTatamy  BbINO/IHEHUA  aAMUHUCTPATUBHLIX Mpouedyp AB/AKTCA:
3asiB/leHMe U1 MakeT [OOKYMEHTOB (3/1eKTPOHHOE [Aefi0), HanpaB/ieHHble B
NCNONHUTENbHbIA KOMUTET, NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. Mpuem [AOKYMEHTOB A7 NpefocTaBfieHns MyHUUUNanbHOW yCcnyrn B
3/1EKTPOHHON dhopme yepes3 Pecnyb/iMKaHCKMiA nopTaul.
3.3.2.1. 3aaBuTens ANA  nogauyn 3asBNeHMst B 3N1EKTPOHHON  chopme

BbIMOJIHAET cnefyloume 4eCTBUA:

BbIMOMIHAET aBTOpMU3aLumIo;

OTKpbIBAET POPMY 3/IEKTPOHHOIO 3asBNEHUS;

3anonHaeT dOopMy 3NEeKTPOHHOIrO 3asBfIEHUsA, BK/IOYAKOLY0 CBefeHus,
Heo6xoAMMble 1 06s3aTeNbHbIE ANA NPeAOCTaB/IEHUS MYHUUMNANIbHON yCayru;

npukpenaseT AOKYMEHTbl B 3/1€KTPOHHOW (DOpMe WAM 3/1eKTPOHHblIe 06pasbl
[OKYMEHTOB K 0OpMe 3/IEKTPOHHOTIO 3asaB/1eHns (Npu HeEO6XO0ANMOCTN);

noaTeepxaaet dakT O3HAKOMJEHUS W cornacus C ycnoBuUSAMW U MOPSAKOM
npefocTtaBneHns MyHUUUNanbHOW yCnyrn B 3N1€KTPOHHOW hbopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYI0 OTMETKY O Corfiacun B popme 3N1eKTPOHHOTO 3asiBIEHNS);

noAaTBepXaaeT [AOCTOBEPHOCTb COOOLLUEHHbIX CcBeAeHuin (ycTaHaBnnBaeT
COOTBETCTBYIOLLYIO OTMETKY B qQOPMeE 3NEKTPOHHOI0O 3asABNIEHUS);

oTnpasnser 3anosiHeHHoe 3N1EeKTPOHHOE 3asBJ/ieHne (HaxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B DOPMe 3/1EKTPOHHOIO 3asAB/IEHUS);

9NEeKTPOHHOE 3asiB/ieHNe MnoAnuncbiBaeTcs B COOTBETCTBUM C TpeboBaHMSIMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO PEernaMeHTa;

nonyyaet ysefomMneHne 06 oTnpaBke 3/IEKTPOHHOIO 3asBNeHuns.

dopmaTHO-/10rnyeckas npoBepka cthopmunpoBaHHOro 3aABeHns
OCYLLECTBASAETCA Mocne 3anosiHeHUs 3asiBUTENIEM KaXKAOro U3 Nosieil 3N1eKTPOHHOM
dhopmbl 3aaBneHUs. Mpy BbIIBIEHUM HEKOPPEKTHO 3aN0/IHEHHOrO MO 3/IEKTPOHHOM
hopMbl 3aABNEHNSA 3a8BUTENb YBEAOMNSAETCA O XapakTepe BbISAB/IEHHOW OLIMOKA U
nopsiike ee  yCTpaHeHus  NOCPeACTBOM  UHPOPMALMOHHOIO  COObLeHus
HenocpeACcTBEHHO B 3/IEKTPOHHON (hopme 3asBAeHus.

AAMUHUCTPaATMBHbIE nNpoueaypbl, yCTaHaB/IMBaeMble HACTOAWMM MYyHKTOM,
BbIMOJIHAKTCA B IeHb 06paLeHns 3asaBuUTens.
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Pe3synbTtaramu  BbINOMHEHUA aAMWHUCTPATUBHbLIX Npoueayp SABASAKTCA:
3N1eKTPOHHOE [feN10, Hanpas/fieHHOe B WCMOMHUTENbHbLIA KOMUTET MNOCPencTBOM
CMUCTEMbI 3/1IEKTPOHHOIO B3aMMOLENCTBUSA.

3.3.3. PaccMoTpeHune KoMnsiekta AOKYMEHTOB NUCMOSIHUTENIbHBIM KOMUTETOM.

3.3.3.1. OcHOBaHMeM Hauvasia BbINOMHEHUA aAMUHUCTPaTUBHOW npoueaypbl
ABNAETCA NOCTYN/IeHne 3asiB/IeHN U  UHbIX [OKYMEHTOB, HeobXoAuMbIX AN
npefocTaBeHna MyHULUNANIbHON YCNyru.

[LOMKHOCTHLIM ~ INUOM  (PabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHME
alIMUHNUCTPATUBHON npouenypbl SABNSETCA cneunasnuct oTthena no ynpasfeHUIo
XUNUWHBLIM - (POHOOM (fanee - [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Mpuem
[OKYMEHTOB):

3.3.3.2. JO/mKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B cny4yae
obpalleHns 3asaBuUTens C 3asiB/ieHNeM B UCMOIHUTE/IbHbIA KOMUTET:

onpepenseT npegmeT obpalleHus;

yCcTaHaB/IMBaET /INYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYUIA NnLa, NOLALLETO AOKYMEHTHI;

NpoBOAMT NPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
nyHkre  2.5. aiIMUHUCTPATMBHOIO  pernamMmeHTa, NpoBepKy  COOTBETCTBUSA
npeacTaBfeHHbIX [OKYMEHTOB YCTaHOB/MIEHHbIM TpeboBaHMAM  (Haanexatiee
opopMIEHME KOMUA [OOKYMEHTOB, OTCYTCTBME B [LOKyMeHTax MOoAYUCTOK, MPUMMUCOK,
3a4YEepPKHYTbIX C/MIOB U MHbIX HE OTOBOPEHHbIX UCMPaBIeHNi);

3anofiHAeT 3NEeKTPOHHYK (opmy 3asdBNeHMs B  aBTOMaTU3MPOBaHHOW
NH(pOPMaLNOHHON cucTteme, npegHa3HayYeHHON [OJ/18 OKa3aHWA rocyAapCTBEHHbIX U
MYHUUMNABHBIX YCNYT;

npv npefocTaB/ieHUM  OOKYMEHTOB,  YKa3aHHbIX B NyHkte 2.5
aIMMHUCTPATMBHOIO  pernaMeHtra Ha OymMaxHOM  HocuTene, OCyLlecTBnseT
CKaHupoBaHue npeacTaBieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aaB/IeHNE,

nepefaet 3asBUTENIO Ha NPOBEPKY U NoANUCaAHWE;

nocsne nNoAnucaHus CKaHupyeT noannucaHHoe 3asB/ieHue;

3arpyxaet B aBTOMAaTnU3MpPOBaHHYIO NHGPOPMaLMOHHYO cucrTemy,
npefHasHayeHHyl [A/19 OKa3aHuUs TrOCYAapCTBEHHbIX U MyHULMNANbHbIX YCayr
[OKYMEHTbI, NpefcTaB/ieHHble B 3/1EKTPOHHON (DOpMe WM 3/1EeKTPOHHble 0b6pasbl
OTCKaHWPOBAHHbIX LOKYMEHTOB, DOPMUPYET 3NEKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiB/IeHNe N OpuUrnHanbl GYMaXKHbIX LOKYMEHTOB
3aaBuUTENIO;

Bbl4aeT 3asABUTENI0 pacnucky B npuemMe LOKYMEHTOB.

B cnyyae Hanmuuma oOcHOBaHMKW [0 OTKasa B MNpuemMe [OKYMEHTOB
[O/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeAOM/IAEeT 3asaBUTeNA
0 Ha/IMuun NPensaTCTBUN AN nNpuema 3asB/IeHUs M BO3BpaliaeT eMy [OKYMEHTbl C
0O6BSACHEHNEM COAEPXAHUA BbISIB/IEHHLIX OCHOBaHWA ANA OTkasa B npueme
OOKYMEHTOB.

3.3.3.3. Jo/mKHOCTHOE Nu1LOo, OTBETCTBEHHOE 3a MNpuUemM [LOKYMEHTOB, nocne
NoCTyn/IeHNsA AOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asiB/IEHUIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoin nen wu
ctaTtyc «lpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMUBLUME 3I/IEKTPOHHbIE pAefsia, B TOM 4uUC/e MNPUNOXKEHHbIE
3afaBUTE/IEM [OKYMEHTbl B 3/IEKTPOHHOW (hopmMe U  3/1eKTPOHHble 06pa3bl
[OKYMEHTOB;

nposepsieT KOMMN/IEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

nposepsieT co6N0AEHNE YCIOBUI AENCTBUTENBHOCTU 3/IEKTPOHHON MOANUCH,
nocpeAcTtsoM ob6paweHnsa kK EamHomy noptany (B cnyvyae, ecnm  3asiBuUTesieM
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npeacTaBfeHbl 3N1EKTPOHHbIE LOKYMEHTHI, nognucaHHble YCUNEHHOW
KBaNnMPMLUMPOBAHHON 3NEKTPOHHOW NOAMNUCHIO).
Mpw HanMunm OCHOBaHWI, npeayCMOTPEHHbIX NYHKTOM 2.7.1.

aiIMMHUCTPATMBHOIO pernamMeHTa, noArotaBnMBaeT MNPOEKT pelleHus 06 oTkase B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX A1 NPefoCcTaB/IEHUS MyHULMNAIbHON YCNyru.

B cnyuyae, ecnm B pe3synbTate NPOBEPKM YCWUAEHHOW KBaMuULUMPOBaHHOW
3/1EKTPOHHON NOANUCK BbIBNIEHO HecobnwAeHne ycrnoBuii ee [elCTBUTE/IbHOCTMH,
NPOEKT peweHnsa 06 OTKase AO/MKEH cogepXaTb MyHKTbl cTatbn 11 depepanbHOro
3aKkoHa Ne 63-®3, KOTOpble NOCNYXUNN OCHOBAHWEM O/19 €r0 NPUHATUA.

lMpoekT pelweHns 06 oOTKase B NpuMeMe [OKYMEHTOB, Heo6XoAuMbIX AN
npeaocTaBNeHNns MyHUUMNaNbHOM YCAyru, € ykasaHuem npuyuH oTkasa (B cnydae,
€C/IM  OCHOBaHuA AN O0TKasa B MNpuemMe [OOKYMEHTOB, HeobXOoAUMbIX A/
npeaocTaBNeHNs MYHULUNANbHOM YCAYrn, CBA3aHbl C HapyLUEHNWEM YCTaHOB/IEHHbIX
TpeboBaHWi K TakuM [OKyMeHTaM, OCHOBaHuA AN OoTkasa B npueme [OKYMEHTOB
[O/MKHBbI cofiepXaTb WHGOpMaLMio O HaMMeHOBaHUM [OKYMEHTOB (MHdopMauuu,
CBefieHWIN), KOoTopble He npeacTaBfieHbl, cogepXxaT HefoCTOBepHble © (1K)
npoTUBOpEeYMBbIE  CBefeHus, OoopMIeHbl €  HapylweHueM  YCTaHOBJ/IEHHbIX
TpeboBaHuii), HanpaBfsSeTCA Ha corfacoBaHMe B YCTaHOBJ/IEHHOM nopsgke
nocpefcTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMeHTO06opoTa.

CornacoBaHue npoekta peweHns 06 oOTKasze B MpuvemMe [OKYMEHTOB,
Heo6XoAMMbIX A7 NpefoCTaBNeHUs MYHUUUNaNbHOW YCNyrn, OCYLLeCTBASETCA B
nopsake, NnpeaycMoTpeHHOM NyHKTOM 3.6.3.. aAMWUHUCTPaTUBHOIO pernameHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHWii p[ns oTkasa B nNpueme [OKYMEHTOB,
npenycMOTPEHHbIX NMYHKTOM 2.7.1. agMWHUCTPATMBHOIO pernamMmeHTa, AO0/HKHOCTHOe
MU0, OTBETCTBEHHOE 3a MNPWEM [LOKYMEHTOB, B TeyeHue OA4HOro pabouyero AHA co
OHA MOCTYNNeHnsa 3asiB/IeHUA, HanpasnsaeT 3asdABUTEes0, yKa3aHHbIM B 3asB/IEHUU
cnocobom, yBeAoOMIeHME O MNOCTYM/IEHMU 3asBNeHus, cogepxaliee BXOAAWMNIA
perncTpauuoHHbIi  HOMep 3asB/fieHus, AaTy MNoNyyYeHUs 3asB/IeHUs, NepeyveHb
HavmeHoBaHuli paiifioB, nNpeAcTaBfEHHbIX K HEMY [OKYMEHTOB, AaTy MosyyYeHus
pesynbTarta MyHULMNaabHON YCAyru.

3.3.3.4. lcnonHeHue npouenyp, ykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3.
aAMWUHUCTPATMBHOIO pernamMeHTa, nMpyv  Ha/MuuM  TEXHUYECKON  BO3MOXHOCTU
ocyLLecTBnsAeTcA B aBTOMaTU4YECKOM pexume c NCnonb30BaHNEM
aBTOMaTU3MPOBAHHON MHOPMALMOHHOM CUCTEMBI, NpefHa3HaYeHHOW AN1s OKa3aHus
rocyAapCTBEHHbIX N MyHULMUNANbHbLIX YCAYT.

3.3.3.5. AAMUHNCTpaTMBHbIE NpoLeaypbl, yCcTaHaBMBaeMble MyHKTOM 3.3.3.
aiIMMHUCTPATMBHOIO pernaMmeHTa, BbINOSIHAKTCA B TeYEHWEe O4HOro paboyero aHA co
AHA NOCTYN/AEeHUA 3aAB/IEHNA Ha pacCMOTpPEHKeE.

PesynbTatamyv  BbINOSIHEHNA  aAMUHUCTPATUBHLIX MpoUesyp SAB/AKTCA:
NPUHATLIA Ha pacCMOTPEHWE KOMMMEKT AOKYMEHTOB WU MPOEKT pelleHns o6 oTkase
B MpvemMe [OKYMEHTOB, HeOOXoAUMbIX A8 NpefoCcTaBNeHUs MyHUUUNasbHOM

ycnyru.
3.4. HanpaBneHne mMexBeLOMCTBEHHbIX 3anpoCcOB B OpraHbl, yyacTBylLLNE B
npefocTaBNeHNN MyHULUNANBHOW YCNyri.
3.4.1. OcHOBaHMEeM Hayasia BbIMOJIHEHUA afMWHUCTPATMBHON npoueaypbl

ABNSAETCHA NOMyYeHue [O/HKHOCTHbIM ANUOM (PabBOTHMKOM), YMNOSIHOMOYEHHbIM Ha
BbINOJIHEHWE a4MWUHUCTPATMBHOW npoueaypbl, OT AO/DKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpMeM OKYMEHTOB, MPUHATLIX OT 3asBUTE/S JOKYMEHTOB.

JOMKHOCTHLIM ~ NUOM  (PabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aiMUHMNCTPATMBHOM nNpoueaypbl, SABNAETCA cneuuvanucT othena no ynpaBfeHuto
XUNUWHbIM POHAOM (Aanee - 4O/HKHOCTHOE NML0, OTBETCTBEHHOE 3a Harnpas/ieHne
MEeXBe,OMCTBEHHbIX 3anpocoB).
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3.4.2. [JomkHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasfneHune
MeXBeLOMCTBEHHbIX 3anpocoB, hopmMupyeT M HanpasfiseT B 3/IEKTPOHHON dhopme
nocpeacTBOM CUCTEMbl MEXBELOMCTBEHHOIO 3/1eKTPOHHOr0 B3ammogeicTsus (npwu
OTCYTCTBUM TEXHMYECKOW BO3MOXHOCTM - WHbIMM crnocobamu) 3anpocbl O
npefocTaBNeHNnn [OKYMEHTOB W CBefeHuil, NpeayCMOTPEHHbIX MNyHKTOM 2.6.1.
aiIMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTUBHbIE MpoLeypbl, yCTaHaB/MBaeMble HAaCTOALWNUM MYHKTOM,
BbINOJIHAKTCA B ieHb NPUHATUA 3asB/IEHNSA HA pacCMOTPeHUe.

Pe3synbTtaramm  BbINONHEHUA  aAMWHUCTPATUBHbLIX Npouenyp ABAAKTCA:
HanpasfeHHble B opraHbl BAactm u (MnM) nNoABELOMCTBEHHble oOpraHam BnacTu
opraHu3aumnmn 3anpocsl.

3.4.3. Cneynannctbl NOCTaBLMKOB [OaHHbIX Ha OCHOBaHMM  3arpocos,
NOCTYNMBLUMX Yepe3 CUCTEMY MEeXBEeAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOLENCTBUS,
npefoCcTaB/iAlT 3anpalinBaemMble AOKYMEHTbl (MHpOpMALM) WM HanpasisT
yBefoMeHns 06 OTCYTCTBMU [OKYMeHTa U (Uiv) nHopmaunm, HeobxoaumblxX AN
npefocTaBNeHns MyHULMUNanbHOM ycnyrn (ganee - ysegomaeHne ob otkase).

AOMUHUCTpPaATUBHbIE MpoLeaypbl, yCTaHaB/MBaeMble HACTOALWMM [MYHKTOM,
BbINO/IHAKTCA B TeyeHue nNATM AHel CO AHA MNOCTYN/eHUs MeXBeLOMCTBEHHOrO
3anpoca B OpraH Wav opraHusauuio, npefocTtasfisolwme 4OKYMEHT U MHpopmauuio,
€C/IN VHble CPOKM MOArOTOBKM W Hanpas/ieHUs OTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc He YycTaHOB/eHbl defepasibHbIMM  3aKOHamu, NpPaBOBbIMW  aKTamu
MpaButensctBa Poccuiickoli depgepaumm U MNPUHATLIMU B COOTBETCTBUU C
hepepanbHbIMM  3aKOHAMW  HOPMATUBHbLIMKM  NPaBOBbIMM  akTamu  Pecny6vku
TartapcTaH.

Pe3synbTtaramu BbINONHEHUA aAMUHUCTPATUBHLIX Npouesyp  ABNAKOTCA:
[OKYMeHTbl (CBefeHus), Heobxoaumble ANA NpPefoCTaBNeHUs  MyHULMNaibHOW
ycnyrn, nubo ysefoMsieHMe 06 oOTKase, Hanpab/ieHHble [LO/DKHOCTHOMY J/inuy,
OTBETCTBEHHOMY 3a Hanpas/ieHne MeXBeLOMCTBEHHbIX 3anpocCoB.

3.4.4. [omkHoCTHOoe nvuo, OTBETCTBEHHOE 3a HanpasfeHune
MeXBeLOMCTBEHHbIX 3arpoCoB:

nonyyaet  3anpawmBaemble yepes cucremy MeXBeOMCTBEHHOIO
9/1IeKTPOHHOIO  B3aMMOLEWNCTBUA  OOKYMEeHTbl (cBefeHus), Heobxoaumble AN1A
npefocTaBNeHns MyHUUUNanbHOW ycnyru, nvbo yBeaoMeHMe 06 oTkase npu
OTCYTCTBUWN AOKYMeHTa 1 (unun) nHpopmauunuy,

npu Hannunn OCHOBaHW, npefycMOTPEHHbIX MYyHKTOM 2.7.1.
aiMMHUCTPaATMBHOIO perfamMeHTa, nogrotaBnMBaeT MPOEKT pelleHus 06 oTkase B
npveme AOKYMEHTOB, HE0OXOAMMbIX A8 NPefoCcTaB/eHUS MyHULMNA/IbHON YCyrn.

MpoekT pelwweHns 06 oOTKase B NpuemMe [OOKYMEHTOB, HeoOXoAuMbIX AN
npefocTaBNeHNss MyHULMNA/IBHON YCNyru, € ykaszaHueM MNpuyuH oTkasa (B cnydae,
€C/IM  OCHOBaHuUA [N O0TKa3a B [MpuveMe [OOKYMEHTOB, HeobXoAWMbIX A/
npenocTaBNeHns MyHULMNANbLHON YCNyru, CBA3aHbl C HapyLUeHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakuM AOKYMeHTaM, OCHOBaHMA AN OTKasa B Npueme [OKYMEHTOB
[OMKHBI cofepxaTb MHopMaunid O HaMMeHOBaHUW [OOKYMEHTOB (MHdopmauunm,
cBefeHuii), KOTOpble He npeacTaBfieHbl, CoAepXaT HeaoCTOBepHble u  (Unn)
npoTMBOpeUnBbIE  CBeAeHusA, OdIOPM/IEHbI C  HapyLlleHWeM  YCTaHOBJIEHHbIX
TpeboBaHuin), HanpaBNseTcs Ha cornacoBaHMe B YCTAHOB/IEHHOM nopsgke
nocpescTBOM CUCTEMbI 3N1IEKTPOHHOIO JOKYMEHTO060poTa.

CornacoBaHve TnpoekTa peweHna 06 oTkasze B [MpuvemMe [OKYMEHTOB,
Heob6XxoauMbIX ANA MNpenocTaBNeHns MYHUUUNasbHOW YC/yru, OCYLWecTBAsSeTCA B
nopsiike, npegycMoTpeHHOM NMyHKTOM 3.6.3. aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTUBHbIE Mpoueaypbl, ycTaHaB/MBaeMble HACTOALWMUM MYHKTOM,
BbINOJ/IHATCA B A€Hb MOJIyYEHUS CBEAEHUI N0 MEeXBEAOMCTBEHHbLIM 3arnpocam.
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PesynbTtatamy  BbINOSIHEHNA  aAMUHUCTPATUBHLIX Mpouedyp ABMAKTCA:
[OKyMeHTbl (CBefeHus), Heobxogumble A8 NpefoCTaBNeHUs  MyHULMNaibHOW
YCNyru, MNpOeKkT pelleHns 06 oTkase B npuemMe [AOKYMEHTOB, HeOoOXoAUMbIX AN
npefocTaBneHns MyHULUNanbHOW YCnyru.

3.4.5. VicnonHeHne npoueayp, YkKasaHHbIX B NyHKTax 3.4.2, 3.4.4.
aAMWUHUCTPATUBHOIO  perfiameHTa, npu Hanymm TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTB/sAeTcA B aBTOMaTU4YeCKOM pexume c NCnosib30BaHNEM
aBTOMAaTU3MPOBAHHON UH(OPMALMOHHON CUCTEMbI, NpefHa3HaYeHHOW A1 OKa3aHus
roCyAapCTBEHHbIX U MYyHUUUMANbHbLIX YCNyr, B TOM 4YMC/ie C MOMEHTa perucrpauuu
3adBN1eHNA B COOTBETCTBUU C MYHKTOM 2.13. aAMUHUCTPaTMBHOIO pernameHTa.

3.4.6. MakcumasibHblil CPOK BbINOSHEHNA AAMUHUCTPATUBHBLIX nNpoueayp,
yKasaHHbIX B MNyHKTe 3.4. aAMUHUCTPATUBHOIO perfiameHTa, COoCTaBnsfeT nATb
pabounx aHeN.

3.5. PaccmoTpeHne fOKYMEHTOB KOMUCCUEN.

3.5.1. OcHoBaHMeM Ha4yasia BbINOJIHEHUA aAMUHUCTPATUBHON npoLuenypsbl
ABNAETCA MNOCTynaeHne OT AO/DKHOCTHOIo iMua, OTBETCTBEHHOrO 3a Hanpas/ieHue
MeXBEeAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHuii), HeobxoAauMbIX AN
npefocTaBeHna MyHULUNAIbHOW YCyTW.

[JO/MHKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE aMUHUCTPATUBHOW
npoueaypbl, ABNAETCA Chneunannuct otgena no ynpasfeHU XUNULWHLIM (OoHAOM
(panee - [O/MKHOCTHOE /NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pesy/nbTaTta
npefocTaBneHnss MyHULUNANbHOW yCcnyri).

3.5.2. [Jo/MmKHOCTHOEe /Lo, OTBETCTBEHHOEe 3a MNOoAroTOBKY pesy/nbTaTta
npeaocTaBNeHns MyHULUNANbHOW YCNyrn:

paccmaTpmBaeT cQOPMUPOBAHHbIA KOMM/IEKT AOKYMEHTOB, HEOOXOANMbIX ANS
npeaocTaBNeHns MyHULUNANbHOM YCyru;

Npu BbISIBJIEHMM OCHOBaHWIM ANS OTKasa B NpefocTaBleHUN MyHUUUNAbHOM
yCnyru,  yKkasaHHblIX B MNyHKTe 2.8.2. aAMWHUCTPATUBHOIO  pernamMeHTa,
nogrotaBnuBaeT 3ak/toveHne 06 oTkase B NpefoCcTaB/IeHUN MYHULMNASIbHON yCyru;
KOMMNAEKTYyeT AOKYMEHTbI (oopMupyeT gena);

B C/lydae OTCYTCTBMSA OCHOBaHUM ONA  oOTKa3a B NpefocTaBeHuu
MYHULMNA/IbHOW yCNyrM, NpeaycMOTPEHHbIX MYHKTOM 2.8.2. aAMWHUCTPATUBHOIO
pernameHta, No uUToraM pPacCMOTPEHUA  [AOKYMEHTOB, Heo6XoAuMbIX AN
npefocTaBNeHNs MYHULUNANbHOW YCNyrn, KOMMNEKTYyeT AOKyMeHTbl (chopmupyet
Aena);

Hanpas/fisieT Cc(opMMpPOBaHHbIE YYeTHble [fefla CeMeill Ha pacCMOTpeHue
00LLEeCTBEHHON XUINLWLHOW KOMUCCUKN (fanee - KOMUCCUSRA);

ALMVHUCTpPaATUBHbIE MpoOLeaypbl, yCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TEYEHUE OLHOro paboyero gHA.

PesynbTtatamMmy  BbINOJIHEHNA  a4MUHUCTPATMBHbLIX Npoueayp ABNAKTCA:
HanpaB/ieHHble B KOMUCCUIO YYETHbIe aena.

3.5.3. CekpeTapb KOMUCCUN OCYLLECTBNAET:

n3yyeHne noCTynUBLUUX AOKYMEHTOB;

HasHayeHue AHA 3acefaHna Komuccuu,

N3BeLLEeHNe Y1eHOB KOMUCCUN O AHEe 3acefaHuss KOMUCCUN.

ALMUHUCTpPaATMBHbIE Mpoueaypbl, yCTaHaB/IMBAE€Mble HAaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHne OAHOro paboyero AHs.

Pesynbtatamy  BbINO/IHEHUA  AaAMUHUCTPATUBHLIX Mpouesyp SABNAKTCA:
n3BeLleHne Y41eHOB KOMUCCUN O AaTe 3acefaHus.

3.5.4. Komucecua Ha cBoem 3acefaHuM Ha CBOEM 3acefaHun paccmaTtpuBaeTt
yyeTHOe AeNo 1 NpUHMMaeT pelleHne o paspelieHnn obmeHa nnm o6 oTkase.
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PesynbTtatamy  BbINOSIHEHUA  afMUHUCTPATMBHLIX Npoueayp  ABNAKTCA:
pelweHne o0 paspelleHn obmeHa nnm o6 oTkase.

3.5.5. Cekpetapb komuccum oopMaseT peLleHne KoMmuccum B dopme
npoTokona (2 ak3emnnapa) v nepegaet Ha NOANUCH YneHaM KOMUCCUMN.

PesynbTatamy  BbINOJIHEHUA  aAMUHUCTPATUBHbLIX Mpouesyp AB/AKTCA:
nepegaHHoe Ha NoAnuchb 3ak/yeHue.

3.5.6. YneHbl KOMUCCUN MOANUCHLIBAKOT MPOTOKO/T N HANPAaBNAKT CEKpeTapo.

ALMUHUCTpPaTMBHbIE Mpoueaypsbl, ycTaHaBnmBaeMble nyHktamu 3.5.4 - 3.5.6.
HacTosilLero PernamMeHTa, BbIMOMHAKTCA B TeYeHne 04HOro paboyero gHs.

Pesynbtatamy  BbINO/IHEHUA  aAMWUHUCTPATUBHbLIX Npoueayp ABASAKTCA:
3akK/yeHve, noannucaHHoe YseHamMmm KoMmccuu.

3.5.7. CekpeTapb KOMUCCUWN Hanpas/igeT NPOTOKO/T KOMUCCUN AO/HKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a noAroToBKy pesynbTata npepocTaBneHns
MYHULMNANBLHOW YCIyTW.

ALMUHUCTpaTUBHbIE Mpoueaypbl, YyCTaHaB/MBaeMble HACTOALWMM MYyHKTOM,
BbINOJIHAKTCA B TeYeHne 04HOro paboyero oHs.

Pes3ynbTat npouenypbl: NPOTOKONT KOMUCCUWN M YYETHOE Aefio, HanpaBieHHble
KOMUCCUM  [AO/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a MNOAroTOBKY pes3ynbTata
npenocTaBneHns MyHULUNANbHON YCNyru.

3.5.8. VcnonHeHne npoueanyp, yKa3aHHbIX B NyHKTE 3.5.2.
aAMMHUCTPATMBHOIO perfiameHTa, npu Ha/MuMM  TEXHWYECKOW  BO3MOXHOCTU
ocyuiecTenseTcs B aBTOMaTN4YeCKOM pexume c NCcrnosib3oBaHNEM

aBTOMAaTU3NPOBAHHON UH(POPMALMOHHON CUCTEMbI, NpefHa3HAYeHHOW A1 OKa3aHus
rocyfapCcTBEHHbIX U MYHULMNANbHBLIX YCNYT.

MakcumasibHbIA CPOK BbINOSTHEHUSA aiMUHUCTPATUBHBIX NpoLeyp, YKkasaHHbIX
B NyHkTe 3.5. aAMUHNUCTPATMBHOIO pernamMeHTa, coctas/iseT 4 paboumnx OHS.

3.6. MopgrotoBka pesynbTaTa MyHULMMNANLHOW YCYTN.

3.6.1. OcHoBaHMeM Ha4dasia BbINOMHEHUA aAMUHUCTPATUBHON npouenypsbl
AB/IAAETCA MOCTYN/IEHMUE OT cekpeTapsd KOMUCCUU 3aKT0UYEHUSs KOMUCCUN.

[JO/MHKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE a4MWUHUCTPATUBHOW
npoueaypbl, ABNAETCA Ccrneunannct otaena no ynpabBieHUIO XUMULWHLIM (OHAOM
(panee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3y/nbTaTta
npefocTaBneHns MyHULMUNanbHOM ycnyri).

3.6.2. [JO/MKHOCTHOe /nLo, OTBETCTBEHHOEe 3a MOAroTOBKY pesy/brata
npefocTaBNeHns MyHULUNANbHOW YCNyrn:

roTOBMT NPOEKT A0roBopa;

rOTOBUT MPOEKT pacrnopsikeHns o paspelweHun obmeHa (ganee -
pacrnopsxeHue).

B cnyyae npuvHATUA KOMuccuel pelleHns o6 oTkase B Bbladve paspelleHus
Ha OOMeH rOoTOBMT MPOEKT NMcbMa 06 OTKase B NpefoCcTaBNeHUM MyHULUNAbHOM
ycnyru (ganee - nmcbmo);

HanpaBnseT  NOArOTOBMEHHbI  NPOEKT  pesynbTata  NpefocTaB/eHus
MYHULMNA/ILHOW YCNYTM Ha corsiiacoBaHvMe B YCTaHOBJ/IEHHOM Mopsiike nocpefcTBOM
CUCTEMbl 3N1EKTPOHHOIO AOKYMEHTO060opoTa.

AAMUHUCTPATUBHbIE Mpoueaypbl, yCTaHaBINBaeMble HaCTOAWUM MNYyHKTOM,
BbINOJIHAKOTCA B TeYeHne OAHOro paboyero AHs.

PesynbtatamMn  BbINO/MHEHUA  aAMWHUCTPATUBHbLIX Mpoueayp ABNAKTCA:
NPOEKTbl, HanpaB/IeHHbIE Ha NOAMNUCH.

3.6.3. CornacoBaHue n nognucaHne npoekta pesynbTata npeaocTaB/ieHus
MyHUUMNabHON ycnyrn  (ganee -  MpOeKkTbl  AOKYMEHTOB) OCYLLeCTBAseTCA
pykoBOAMTENEM CTPYKTYpPHOro nojpasfesieHns, OTBETCTBEHHOIo 3a MoAroTOBKY
pesynbTata MyHULMNasbHOW YyCAyrn, pykoBoguTenemM MCNONHUTEIbHOro KoMuTeTa.
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MoAroToBneHHbIE NPOEKTbI [LOKYMEHTOB, nveroLne 3amMeyaHus,
BO3BpaLLalOTCs Ha A0paboTKy Nuuy, OTBETCTBEHHOMY 3a NOATrOTOBKY pe3ysbTaTta
MyHUUMNaNbHOM ycnyrn. [locne ycTpaHeHWs 3amMeyaHWuii NpPOeKTbl [OKYMEHTOB
NMOBTOPHO NMepeaarTcs A/s CornacoBaHUst 1 noanucaHmsl.

PykoBoAMTENb WCMOSHUTE/ILHOTO KOMWUTETa MpU PAacCMOTPEHUN MPOEKTOB
[LOKYMEHTOB npoBepsieT  cob6naeHne aAMUHUCTPATUBHOIO pernameHTa
[LO/HKHOCTHBIMU JIMLAMU UCMONHUTENBHOTO KOMUTETA B YacTW CPOKOB BbINOSIHEHUS
aAMUHUCTPATUBHbLIX Npoueayp, WX nocnefoBaTefNlbHOCTM W MOSHOThI,  Ha/IMuus
COr/lacoBaHmWii YNO/THOMOYEHHbIX AO0HKHOCTHbIX /UL, UCNOMHUTENbHOIO KOoMWUTETa B
cUcCTeMe 3NEKTPOHHOIO AOKYMeHToo6opoTa.

B cnyyae BbiIBNEHWSI HapyWeHWA B 4acTU CPOKOB  BbIMOJSIHEHMS
aAMUHUCTPATUBHbIX Mpoleayp, UX nocnefoBaTeflbHOCTM U NOMHOTbI PYKOBOAUTENb
NCMONHUTENBHOTO KOMUTETA WHULUMUPYET MpuUB/eYeHne K OTBETCTBEHHOCTU /uu,
[ONYCTUBLUMX HapYLWEHWs, B COOTBETCTBMM C MyHKTOM 4.3. agMUHUCTPATUBHOIO
pernameHTa.

ALMWHUCTPATUBHbIE MpoLeaypbl, YCTaHaBMMBaeMble HACTOSWMUM MyHKTOM,
BbIMOHAIOTCS B TeYeHWe OAHOro paboyero AHs.

Pe3synbTaTamy  BbINO/IHEHMS  aAMWHUCTPATMBHBLIX Npoueayp ABASTCS:
noAnucaHHble AOrOBOP U YTBEPXAEHHOE pacnopshkeHue Wan pelueHue o6 oTkase,
HanpaB/ieHHble Ha perucTpauumio.

3.6.4. VicnonHeHne npouenyp, YyKasaHHblX B MNyHKTax 3.6.2,
aAMWUHUCTPATUBHOIO perfiameHTa, npyv  Hanuuy TEXHUYECKON BO3MOXHOCTU
ocyLlecTBnsAeTcs B aBTOMaTU4YEeCKOM pexume c NCrnosib30BaHeEM

aBTOMaTU3MPOBaAHHOW MHOPMALMOHHOW CUCTEMbI, NpeAHa3HaYeHHOM ANA oKa3aHus
rocyfapCTBeHHbIX U MyHULMUNAbHBIX YCNYT.

MakcuMMasibHbI CPOK BbIMOSIHEHNA aAMUHUCTPATUBHbBIX Npoueayp, YkaszaHHbIX
B NyHKTe 3.6. aAMMWHUCTPATUBHOIO pernameHTa, cocTaBnseT gsa pabouunx gHe.

3.7. Bblgaya (HanpasneHune) 3asaBUTENO pe3y/ibTaTa MyHUUUNAaAbLHOW YyCnyrn

3.7.1. OcHoBaHveM Hayasia BbINOJHEHNS a4MUHUCTPATUBHOW npoueaypbl
ABNAETCA MNOJIyYeHWe [O/DKHOCTHbIM  JINLOM, OTBETCTBEHHbIM 3a BbINO/IHEHUE
agMVHUCTPaTUBHOW npoueaypbl, AOKYMeHTa, MNOATBepXAawlwero npegocrabsieHne
MYHULMNAbHOK YCyTN.

[JO/MKHOCTHBIM NNULOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SABAAETCA chneyunasnct otgena no ynpasneHU XUIULWHbIM (OHA0M

(panee - [O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHue)
[OKYMEHTOB).

3.7.2. [Oo/MKHOCTHOE /uUOo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
[OKYMEHTOB:

obecneyMBaeT perucTpaumio M BHECEHWEe CBefeHUin 0 pesynbrate
npefocTaBNeHns MyHUUUNaNbHOW ycnyru B MNOACUCTEMY BefeHUs OOKyMeHTauuu
aBTOMaTU3NMPOBAHHOW MHADOPMALMOHHOW CUCTEMbI, NpeAgHasHa4YeHHoON ANs okasaHus
rocyAapCTBEHHbIX Y MYHULUNANbHbLIX YCAYT;

n3pewaeTr 3asaButens (ero npeacrtaBuTens) CNnocobom, ykaszaHHbIM B
3asB/IeHMM, O pe3ysbTaTe NpefocTaBNeHns  MyHUUUNANbHON ycnyrm u 0
BO3MOXHOCTM MOJSIly4YeHus pes3ynbTarta nNpefocTaB/ieHUss MyHULMNanNbHOW YyCnyru B
NCNONHUTENBHOM KOoMUTETe unv B ML,

WcnonHeHne  npouedyp  NpU  Ha/IM4MM  TEXHUYECKOW  BO3MOXHOCTM
ocyllecTBnseTcs B aBTOMaTU4eCcKoMm pexume c NCNoib30BaHNEM
aBTOMaTU3MPOBaHHOW NHADOPMALMOHHOW CUCTEMbI, NPpegHa3Ha4YeHHON ANa oKasaHus
rocyapCTBEHHbIX Y MYHULUMNANbHBIX YCYT.

AOQMVHUCTpPATMBHbIE MPOUEAypbl, YCTaHaB/IMBaeMble HAaCTOAWMUM MyHKTOM,
BbINOMIHAOTCA B TeyeHue O[HOro paboyero AHA CO AHA NoANMCaHUSA [OKYMEHTa,

3.6.3.
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ABnAwLeroca pe3ynbTartomM npegoctasneHns MYHULMNANbHOM ycnyru,
YNO/IHOMOYEHHbIM O0/DKHOCTHBIM nmuom NCMNOSTHNTENIbHOTO KomuTeTa
(MCNONHUTENBHLIM KOMUTETOM).

PesynbTtatamy  BbINOSIHEHUA  aAMUHUCTPATUBHLIX Mpouenyp SABAKOTCA:
pasmelleHne cBefeHWU O pesy/sbTaTe NpefocTaBeHUs MyHULMNasIbHOW YCiyru B
NHOPMALMOHHBIX CUCTeMax, W3BeleHne 3aaBuTena (ero npeacrasuTens) o
pesynbTarte npefocTaBneHUss MyHULMNA/IbHON YCAYrn U cnocobax ero nosyyeHus.

3.7.3. MopAnoK Bblgaun  (HanpasfeHwus) pesynbTata MNpefocTaB/ieHus
MYHULMN&SIbHON YCNYTN:

3.7.3.1. MNpu obpalieHnn 3aaBUTENS 3a pPe3y/ibTaTOM MYHUUUNANbLHOW YCayru
B M®LL, paboTHUK MOPL, BbigaeT 3aaBUTE/O pe3ynbTar MyHULMNa/IbHOW YCiyru B
hopmMe 3K3emnasgpa 3/IEKTPOHHOIo [OKyMeHTa Ha 6yMaxHoM Hocutene. [lo
TpeboBaHUIO 3aaBUTENSA BMECTe C 3IK3EeMMIAPOM 3/IEKTPOHHOro [OKYMeHTa Ha
OyMaXKHOM HOcuUTesie emy npenocTaBnAeTca 3K3eMnasAp 3NeKTPOHHOro AOKyMeHTa
nyTeM ero 3annMcu Ha CbeMHbIi HOCUTeNb WHQoOpMauuMM WK  Hanpas/ieHus
aK3emnaspa 3/1eKTPOHHOro AOKYMeHTa MO 3/1eKTPOHHONM MnoyTe B afpec 3asaBUTENS.
Mpy 3anncu Ha CbEMHbIN HOCUTENb WHGOPMaLMUM WX HanpasfeHUW 3K3emnaspa
3N1eKTPOHHOr0 AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3EeMMAP 3/1IEKTPOHHOrO
[OKyMeHTa Ha GyMaXHOM HocuTesne, Mo 3/1IEKTPOHHOM noyTe MAEHTUYHOCTb Takoro
3K3eMnnapa 3NEeKTPOHHOIo AOKYMEHTa 3K3eMNAApy 3/1EKTPOHHOrO AOKYMEeHTa Ha
BYMaXKHOM HocuTene 3aBepseTcs YNO/THOMOYEHHbIM COTPYAHMKOM c
MCNONb30BaHNEM YCU/IEHHON KBaIM(PULNPOBAHHOW 3N1E€KTPOHHON NOAMUCH.

ALMUHUCTpaTUBHbIE nNpoueaypbl, yCTaHaB/IMBaeMble HACTOALWMUM MYyHKTOM,
BbINOJIHAIOTCA B NOPAAKe O4YepefHOCTU, B AeHb MNpubbITUA 3afaBUTENA B CPOKM,
yCTaHOBJ/IEHHbIE pernameHTomM paboTtbl ML,

PesynbTtatamu  BbINOSIHEHNA  aAMUHUCTPATUBHLIX Mpoueayp ABMAKTCA:
dmkcaums akta Bblgaun pesynbrtarta npefocTaBfeHUs MYHULUNANbHOW YCNyrn B
ANC MOL, pesynbTaT npenoctaBNeHUs MYyHUUUNANbHOM YCNyru, BblAaHHbIN
3aaBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3aaBUTeNs 3a pesy/ibTaToM MyHULMNaIbHOW YCayru
yepe3 Pecny6/vkaHCKWUI noptan 3asBUTE/N0 B JINYHbLIA KabWHET aBToMaTuyecku
HanpaBnseTca 3NEeKTPOHHbIA o0b6pa3 [OKYMeHTa, SABNAIOWErocs pesynbTaToMm
npepoctasneHns MYHULMNA/IbHOM ycnyru, noANUCaHHbIN YCUNEHHOW
KBa/IMPULMPOBAHHON 3/IEKTPOHHON NOANUCHLIO  YNOJIHOMOYEHHOIO A0/HKHOCTHOIO
nnua UCNOSTHUTENBHOIo KoMutTeTa (MCNOSTHATENbHLIM KOMUTETOM).

AOMUHUCTpPaTUBHbIE npoueaypbl, yCTaHaB/IMBaeMble HAaCTOALWMM MYyHKTOM,
BbIMONIHAIOTCA B AeHb NOoANMcaHna AOKyMeHTa, NoATBepXalolero npegocraBieHne
(oTka3 B nNpefocTaBfieHWM)  MYHUUMNABHOW  YyCNyru,  YNOJIHOMOYEHHbIM
LO/MKHOCTHBIM INLOM UCNOSTHUTENBHOIO KOMUTETa (MCMOMHUTENbHBIM KOMUTETOM).

PesynbTtatamu  BbINO/IHEHUA  aoMUHUCTPATMBHbLIX Mpoueayp  ABNAKTCA:
HanpasneHue (npepoctasBneHne) C uUcnosb3oBaHWem PecnybnuMkaHCcKoro noprana
3aABUTEN0  OOKYMEHTa, MNOATBepXJallwero npefoctaB/ieHne  MyHULUNabHON
ycnyru (B TOM yucsie oTkas B NpefocTaB/ieHUn MyHULMNAIbHON yCyri).

3.7.3.3. lNpu obpalleHnn 3aaBUTENS 3a pe3y/ibTaToOM MyHUUUNaNbLHOW yCayru
B WCMOJIHUTE/IbHbIA KOMUTET, [AO/DKHOCTHOE /uUO, OTBETCTBEHHOEe 3a Bblgadvy
(HanpaBneHne) AOKYMEHTOB, BblAaeT 3asABUTE/0 pe3ybTaT MyHULMNaNbHOW YyCyru.
Mo TpeboBaHWIO 3aABUTENIA BMECTe C 3K3eMMASAPOM 3/IEKTPOHHOrO AOKYMeHTa Ha
OyMaXkKHOM HOcCuUTesie eMmy npenocTaBnAeTcsa 3K3eMNNAp 3/1EKTPOHHOIo AOKYyMeHTa
nyTeM ero 3anucu Ha CbEMHbIA HOCUTENb MHGOPMauUM WM  Hanpas/eHus
aK3eMnsipa 3/1eKTPOHHOIO AOKYMEHTA MO 3/1eKTPOHHOW noyTe B aApec 3asaBUTEeSS.

AQMUHUCTpaTUBHbIE Mpoueaypbl, yCTaHaB/IMBaeMble HAaCTOALWMM MYyHKTOM,
OCYLLEeCTBNAITCA B MNOpsALKe o04YepefHOCTW, B [AeHb MNpubbITUA 3asaBUTens B
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cooTBeTCTBUM C MNpaBunamu BHYTPEHHEro TPyA0BOro pacrnopsiika MUCMosIHUTETbHOro
KomuTeTa.

Pe3ynbTatom  BbIMOJIHEHUA  aAMUHUCTPATUBHbLIX  Mpoueayp  SABMAAKTCA:
dhukcauma pakta Bblgaun pesynbrara npefocTaB/ieHUss MYHULMMNANbHOW yCnyrn B
aBTOMAaTM3MPOBAHHON MHOPMALMOHHONM cucteme, npegHasHayYeHHoOW AN okasaHus
rocyAapCTBEHHbIX Y MYHULMNANbHbLIX YCYT.

3.8. NcnpaBneHne TeEXHNYECKNX OLUNOOK.

3.8.1. B cnyyae o06HapyxeHUs TexHU4Yeckoh Oowunbkn B [AOKYMEHTE,
ABNAOLWEMCA pe3y/bTaTOM MyHUUUNaNbHOW YCnyru, 3asBuTeNb HanpasisieT B
NCNONMHUTENbHbIA KOMUTET:

3aaBneHne 06 wucnpasBieHun TexHuyeckoin owunbkn (MpunoxeHne Ne 4 K
PernameHty):

OOKYMEHT, Bbl4aHHbIA 3asBUTEN0 Kak pe3ysibTaT MyHUUMNanbHOM ycnyru, B
KOTOPOM COLEPXMUTCHA TEXHMYECKas OLnoKa;

OOKYMEHTbI, UMeKLLe PpUANYECKY0 CUY, CBUAETENbCTBYOWME O HaIMunm
TEXHNYECKOWN OLUNOKN.

3asBneHne 06 ucnpaBneHUN TEXHNUYECKOW OLNOKN B CBEAEHUAX, YKa3aHHbIX B
[OKYMeHTe, ABAAOWEMCH pe3ynbTaTOM  MYyHUUMNANbHOW  yciyrn, nojaetcs
3aaBuTesieM (YNoSIHOMOYEHHbIM npeAcTaBuTenemM) NoYTOBbIM OTnpasBneHnem (B TOM
yucne C UCNONIb30BaHMEM 31EeKTPOHHOM nouyThl), Mb6o 4yepe3 PecnybnnmkaHCKuWi
noptan wiv ML,

3.8.2. [lO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a nNpuemM [OOKYMEHTOB,
OCyLLlecTBNAeT npuveM 3asB/ieHMs 006 UcCnpaBfeHUM TeXHUYECKOM  OoLmbKu,
perncTtpupyeTt 3asB/ieHMEe C MNPUIOXEHHbIMWU [AOKYMeHTamMu W nepegaet WuXx
[O/HKHOCTHOMY /LY, OTBETCTBEHHOMY 3a 06paboTKy [4OKYMEHTOB.

AOMUHUCTPATMBHbIE Mpoueaypbl, yCTaHaB/IMBaeMble HACTOSAWMM MYyHKTOM,
BbINOJIHAKOTCA B TeYeHne O4HOro paboyero AHA € AaTbl perucrpaumm 3asBieHus.

Pesynbtatamn  BbINO/IHEHUA  agMUHUCTPATUBHLIX Mpoueayp  SABAAKTCA:
NPUHATOE U 3aperucTpMpoBaHHOE 3asBfiIeHne, Hanpas/ieHHOe Ha paccMOTpeHue
LO/HKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [ Oo/mKHOCTHOE /MUOo, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT [AOKYMEHTbl U B UENsAX BHECEeHUs uWCNpaBfeHuiA B [OKYMEHT,
ABNALLWMIACcS pe3y/ibTaToM npefocTaBneHuns MyHULMNANbHOM ycnyrm,
ocyllecTBNAeT npoueaypbl, nNpefycMoTpeHHble MyHKTOM 3.5. agMUHUCTPaATUBHOIO
pernameHTa, W BblAaeT WUCMPaBNEHHbIA OOKYMEHT 3asaBuTesito (YNnosIHOMOYEHHOMY
npencTaBuTesio) JIMYHO MOL POCNUCH C U3bATUEM Y 3aaBuTesnisas (YnosIHOMOYEHHOro
npeacraBuTensa) opurMHana [AOKYMeHTa, B KOTOPOM COLEPXMUTCA TexHuYeckas
owubka, WM HanpaBnseT B agpec 3asaBUTeNs MNOYTOBbIM  OTNpaB/iEHNEM
(nocpeACTBOM 3/IEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MNOJSTyYEHUS [OKYMEHTa
npu npefoctaB/ieHUM B  UCNOMHUTENbHbIA KOMUTET OpurMHana [OKyMeHTa, B
KOTOPOM COLEPXMTCA TEXHMYECcKas oLumoka.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaB/MBaeMble HAaCTOSALWMUM MYyHKTOM,
BbINO/IHAKTCA B TeyeHue AByX paboumx AHel nocne O6HapyXeHUs TeXHUYeCcKoW
OWMBKN WM nonyvyeHus oT Juboro 3auHTEepPecoBaHHOIo /uua 3asiB/ieHUs o
[ONYLLEHHONM owwmnbkKe.

Pesynbtatamn  BbINO/HEHUSA  aAMUHUCTPATUBHLIX Mpouedyp  SBNSAOTCA:
BblaHHbIV (HanpaBfeHHbIN) 3aaBUTENI0 AOKYMEHT.

4. Nopsifok 1 opMbl KOHTPONS 3a NPeAOCTaBNIEHNEM MYHULUMNALHOW YCnyru

4.1. MopAadoK OCYLLEeCTBNIEHUA TeKylero KOHTPOMSA 3a cob6nogeHnem wu
NCNOTHEHNEM OTBETCTBEHHbIMU LO/MKHOCTHLIMN nmuyamu MONIOXEHNIA
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aAMUHUCTPATMBHOIO perfaMeHTa W WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
yCcTaHaBNMBawLWNX TpeboBaHUA K MNpeaoCcTaBNEHUD MyHMUMNANbHOW ycnyru, a
TaKkkKe NPUHATMEM UMW PEeLUEHWIA.

KOHTpOMb 3a MNOMHOTOM WM KayecTBOM NPeAOCTaB/IEHUS  MYyHULMMNA/IbHOWN
YyCNyrn BKMOYaeT B cebsi BbISIBIEHNE W YCTPAHEHME HapyLleHWli npasB 3asiBUTENEN,
npoBefeHne NPOBEPOK COGMAEHUA npoueayp NpeaocTaBNeHuss MyHULUMNabHOWN
yCnyru, noAroToBKYy pelleHnii Ha aelicTBusa (6e3aeicteme) A0/MHKHOCTHBIX N1L OpraHa
MECTHOro camoynpaB/ieHus.

dopmamMn  KOHTPONSA 3a COOGMIOAEHWEM WCMNOMIHEHUS aAMUHUCTPATUBHbIX
npoueayp ABNSOTCS:

1) npoBepka W cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO NpeaoCTaB/IEHUIO
MYHUUMNANBLHOM YCNYrn;

2) npoBoANUMbIE B YCTAHOBJ/IEHHOM nopsiike  NpPOBEpPKU BeAeHNs
[EeNoONpon3BOACTBA,;

3) npoBeAeHne B YCTAHOBMEHHOM  MOPSiAKE  KOHTPOJ/IbHbIX  MPOBEPOK
cobnoaeHns npoueayp NpeaocTaB/IeHMA MyHULMNANbHON YCyTN.

B uensax Tekywero KOHTPONAS WCNO/Mb3YTCA CBEAEHUS, WUMEKLMecs B
3/IEKTPOHHON 6a3e AaHHbIX, CNnyXebHasi KOppPecnoHAEeHUUs, yCTHast U NMUCbMEHHas
NHpopmauns [O/IHXHOCTHbIX nmu, OCYLLECTB/SAOLLMNX BbIMO/THEHNE
aAMWUHUCTPATMBHbIX NpPOLeayp, XypHasbl yyeTa COOTBETCTBYHLIMX AOKYMEHTOB U
Apyrve ceefeHus.

[Ona  ocywecTBNeHMss  KOHTPONSA 3@ COBEpLUEHMEM  OENCTBUA  MNpw
NpefocTaBNEHUN MYHUUMNANIbHON YCAYTM WU NPUHATAN PELUEHUA PYKOBOAUTENIO
opraHa MeCTHOro caMoynpaB/ieHUss MpPeAcTaBNATCA CApaBkM O pesynbTaTax
npeaocTaBNEHNSS MyHULMNAIbHON YyCyrn.

@) cnyyasix M MpUYMHaxX HapyLeHWss CPOKOB, MocnefoBaTe/lbHOCTM W
cofepXaHusi aAMUHUCTPATUBHbLIX Mpoueayp [AO/MKHOCTHbIE uua HeEMeA/IEHHO
NHOPMUPYIOT PYKOBOAUTENS OpraHa, nNpeaoCTaB/SWEro MyHULMNANbHYO YCAyry,
a Takke npeanpuHMMaloT CPOYHbIE Mepbl N0 YCTPAHEHNIO HapPYLLEHWIA.

Tekywmii KOHTPONb 3a Ccob6naeHneM nocsefoBaTelbHOCTM  AENCTBUIA,
onpeAeneHHblX  agMUHUCTPATMBHbIMM  nNpoueaypamMu  No  NpeaocTaB/IEHUIO
MYHUUMNANBLHOW yCNyru, OCYWecTBNSEeTCA 3aMecTUTeNeM PyKOBOAUTENS oOpraHa
MECTHOrO camoynpaB/fieHusi, OTBETCTBEHHbIM 3a OpraHuMsaum pab6oTbl MO

npeaocTaBNeHUIo MyHULMNasIbHOM ycnyru, Haya/lbHUKOM oTaena,
OCYLLECTB/ISAOWEro opraHusauuio paboTbl N0 MPeAoCTaBNEHUI0 MyHULMNAIbHO
yCnyru.

MepeyeHb [O/MKHOCTHBIX /AL, OCYLWLEeCTBAAKWNX TeKyWwuid  KOHTPO/b,
ycTaHaBNMBAETCA MNOJIOXEHUAMU O CTPYKTYPHbIX noApasfeneHusx opraHa MecTHOro
camoynpasneHna 1 4O/HKHOCTHbIMU pernaMmeHTamu.

4.2. MopAnoK M NepuoanvyHOCTb OCYLLECTB/IEHUSA MNAHOBbLIX W BHEMMAHOBbIX
NPOBEPOK MOMHOTbI U KayecTBa MNpefoCTaBNEeHUS MYHUUMNANbHOW YCNyru, B TOM
ynucne nopsagok M PopMbl KOHTPONSA 3a MOSIHOTOW M KayecTBOM MpefocTaBfeHus
MYHULMN&/IbHON YCyTW.

4.2.1. KOHTpONb 3a NOSIHOTOW M Ka4yeCTBOM MpPeAoCTaBNeHUA MYyHULMNAIbHOW
ycnyrn ocyuiectsnseTcs B popmax:

1) npoBefeHNA NMPOBEPOK,;

2) paccmoTpeHuss xanob 3asBuTenein Ha pgeicteusa  (6esgencrteue)
NCMOMHNTE/IbHOTO KOMUTETa, a TakKkKe WX [O/DKHOCTHbIX UL, MyHULUNaNbHbIX
cnyxatumx.

4.2.2. B uenax ocywecTtBleHUs KOHTPONA 3a MOJHOTOW W KayeCTBOM
npeaocTaBNeHNs MyHULMNa/IbHON YCNyrn MNPOBOAATCA MNJlaHOBble M BHEM/aHOBbIE
nposepkn. TopALOK M  NEepPUOANYHOCTb OCYLLECTB/IEHUA MIAHOBbLIX MNPOBEPOK
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ycTaHaBNMBaeTCsA MnnaHoOM paboTbl WCNOSIHATENIbHOTO kKomuTeTa. [lpu npoBepke
MOryT paccMaTpuBaTbCsA BCe BOMPOCbl, CBA3aHHble C NpefoCTaB/IEHUEM
MYHULMNA/IbLHOW  yCcnyrn (KOMMJIEKCHbIE MPOBEPKM), WM  OTAE/bHbIA  BOMpPOC,
CBSI3aHHbIA C NpefocTaB/ieHNEM MYHULMNa/IbHOW YyCNyrn (TemaTuyeckne npoBepku).
lMpoBepka Takke MOXeT MPOBOAUTLCA MO KOHKPETHOW Xasnobe 3aaButens.

4.2.3. BHennaHoBble NPOBEpPKM NPOBOAATCA B CBA3U C MPOBEPKOW yCTpaHeHUs
paHee BbISABMIEHHbIX HapylWweHUA afAMUHUCTPATUBHOIO pernaMmeHTa, a Takke B
cnyyae  nonyyvyeHus  Xkanob  3aaButenei Ha  peincteusa  (6e3pencTBue)
NCNONTHUTENLHOTO KOMWUTETa, a TaKkKe WX [O/MDKHOCTHbIX UL, MyHUUUNAaNbHbIX
cnyxatmx.

4.2.4. Pe3ynbTaTbl NPOBEPKM OQOPMAAITCA B BUAE akta NPOBEPKU, B
KOTOPOM  yKa3blBalOTCA  BbIIB/IEHHbIE HEAOCTATKM U NPeanoXxeHus no  ux
yCTpaHeHMUIo.

4.3. OTBeTCTBEHHOCTb [AO/DKHOCTHbLIX JfINL, oOpraHa, npepocTtaBnAlowero
MYHULMNAIBHYO YCAyry, 3a pelleHus u geincteusa (6esgeincteue), npuHUMaemble
(ocywecTBnsemMble) UMK B Xo4e NPefoCcTaB/IeHNA MyHULMNA/IbHON YCyIn.

Mo pesynbTaTtaM NpoOBefEeHHbIX NPOBEPOK B C/iyyae BbIABMEHUS HapyLleHWM
npas 3asBuTesieli BUHOBHbIE NULA MPUBJIEKAKTCA K OTBETCTBEHHOCTU B
COOTBETCTBUN C 3aKOHOAATe/IbCTBOM Poccuiickoii degepaunn.

PykoBoanTenb opraHa MecTHOro caMoynpas/ieHNA HECeT OTBETCTBEHHOCTb 3a
HecBOeBpEMEHHOEe pacCMOTpeHue 3asBeHu.

PykoBoanTesnb (3aMecTuTenb PyKOBOAUTENS) CTPYKTYPHOro nogpasfeneHus
opraHa MeCTHOro camMoynpaBsJ/IeHUA HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE ”
(wnn) HeHagnexauiee BbINOJIHEHME AAMUHUCTPATUBHbLIX OENCTBUA, YKa3aHHbIX B
pa3sgene 3 agMUHUCTPATUBHOIO pernamMeHTa.

[JO/MKHOCTHbIE /LA U MHble MyHUUMUNA/NbHblE CAyXaline 3a peweHns u
[encrems (6e3pelicTBue), npuHMMaemble (ocywecTtensaemsble) B  Xxoge
npefocTaBneHus MYHULMNANbHOM ycnyru, HecyT  OTBETCTBEHHOCTb B
yCTaHOB/NIEHHOM 3aKoHOoAaTes/IbCTBOM MOPALKE.

4.4. TlonoxeHnsa, xapaktepusywuwme TpeboBaHNA K nopsgky u opmam
KOHTPONSA 3a NpefoCcTaB/IEHUEM MYHULMNANIbLHOW YyCNyrn, B TOM 4YMUC/ie CO CTOPOHbI
rpaxgaH, nx o6beANHEHNN 1 opraHu3auuii

KoHTponb 3a npefocTaBneHMeM MyHUUMNANbHOW YCAyrM CO CTOPOHbI
rpaxgaH, wux o06beAWHEHWA U1 opraHusauuii, OCyLecTBASEeTCA MNocpencTBOM
OTKPbITOCTU AEeATENbHOCTN opraHa MecTHOro camoynpas/fieHUs Npv npefocTaB/ieHnun
MYHUUMNANBLHOW  yCNyru, NOJlydeHUs MNOSHOW, akTyaslbHOW W [OCTOBEPHOW
NHopMauMM 0 nopsigke nNpenocTtaBNeHUs MyHULMNAabHON YCIyr U BO3MOXHOCTU
AocyaebHOro paccmoTpeHusi obpauweHuii (kanob) B npouecce npeaocTaBneHus
MYHULMNASIbHOW YCYTW.

5. [ocyne6Hblli (BHecyaebHbIn) NOpsaaoK 0b6XanoBaHMA 3asiBUTENEM
pelleHuii n gerctenin (6e3nencTeuns) opraHa, NpefocTaBNAOLWEro MyHULMNANbHYO
ycnyry, AO/HKHOCTHOIO /iMua opraHa, npefocTaB/isowero MyHUUMnasabHy yenyry,

NM60 MYHMLMNANBHOIO CAyXawlero, MHOroyHKUNOHaNIbLHOIO LeHTpa, paboTHUKa
MHOTrOOYHKLUMOHAIbHOIO LieHTpa, a Takke opraHusauuii, npesyCcMOTPEHHbIX YacTblo
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, unn nx paboTHUKOB.

5.1. Monyyatenn MyHMUMNanbHOW YCMyrM MMEKT NpaBo Ha oGXanoBaHue B
focyne6bHoM nopsiake aencteuii  (6e3geiicTBusl) COTPYAHWMKOB  WUCMOAHUTENBHOMO
KoMuUTeTa paioHa, Yy4yacTBYWOLWMX B MNPefocTaB/ieHUM MYHULMNAIBLHON  YyCayru,
PYKOBOAUTENIO WCMOMIHUTENBHOIO KOMUTETa paioHa Win rnase MyHULMNasibHOro
obpasoBaHus.
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XXanoba nogaeTcs B MNUCbMEHHON opmMe Ha OyMaXHOM HocuTene, B
3N1EKTPOHHON (bopme B opraH, nNpefocTaBAAWMIA  MYyHULUNANBHYIO  YCNyry,
MHOTOPYHKLUMOHa/IbHbIA LEeHTP NMOG0 B COOTBETCTBYIOLNIA OpraH rocyaapcTBEHHOI
BfactTu (opraH MeCTHOro camoynpasieHus)) ny6/MyYHO-NpaBoBoOro obpa3oBaHus,
ABNALWMIACA yupeantTeneM MHOrOo(PyHKUMOHAIbHOTO UeHTpa (fanee - yypegutenb
MHOTOOYHKLMOHa/IbHOIO LeHTpa), a Takxe B opraHusaymu,
npeaycMoTpeHHble yacTblo 1.1 cTaten 16 ®egepasibHoro 3akoHa Ne 210-93.
XXanobbl Ha peweHns un pgelictBua  (6e3nelicTBME) PYyKOBOAUTENSA  opraHa,
NpeAoCTaBNAIWEr0 MyHUUUNANbHYIO YCNyry, nogatTcs B BbIWECTOALMNA opraH
(npu ero Hannuun) nmbo B Cc/yyae ero OTCYTCTBUA  paccMmaTpusaroTcs
HenocpeACcTBEHHO PYKOBOAWUTENEM opraHa, MpefocTaBNAWero MyHUULUNaNbHYO
ycnyry.  Xanobbl Ha peweHua n  geicteua  (6esgeicteme)  paboTHMKa
MHOTOOYHKLMOHAIbHOIO LeHTpa nogarTcs pyKoBOAUTESO 3TOro
MHOTODYHKUMOHA/IBHOTO LeHTpa. »Kanobbl Ha peweHua n gencremnsa (6esagenictene)
MHOTODYHKLNOHA/IBHOTO LleHTpa nojalwTcsa yvypenutento MHOrTogYHKUNOHAIbHOrO
UeHTpa unn [O/HKHOCTHOMY /ivuy, YNO/IHOMOYEHHOMY HOPMATMBHbLIM MNPaBOBbIM
akToM cy6bekta Poccuiickoli depepauumun. Xanobbl Ha pelleHus u AelcTBuUS
(6e3pneiicTBMe) pabOTHMKOB OpraHu3aumii, NpeaycMoTpeHHbIX YyacTblo 1.1 ctaTbn 16
depepanbHOro 3akoHa Ne 210-®3, nogalTcs PyKOBOAUTENSAM 3TUX OpraHu3auuii.

3asaBuTesib MOXeT 06paTtuTbCA C Xanoboi, B TOM uucne B cCnepylolmx
cny4yasx:

1) HapyweHue cpoka perucrpauum 3anpoca O npefocTaBneHUn
MYHULMNANIbHOW yCNyru, 3anpoca, ykasaHHoro B cTaTbe 15.1 degepasibHOro 3akoHa
Ne 210-93;

2) HapylleHVe cpoka npefocTaB/ieHUss MyHULUNaNbHOW ycnyrn. B ykazaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) o6XxanoBaHMe 3asiBUTENIEM  peLUeHuii U
[EencTBuii (6e3pnenicTBus) MHOTFOQYHKLMOHaIbHOTO LeHTpa, paboTHUKa
MHOTOOYHKLMOHA/IbHOI0 LeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOFOQYHKUMOHA/bHbIA LEHTP, peleHna un paenctema (6e3nelicTBne) KoToporo
06XanylTcs, BO3/0OXeHa (YHKUMA N0 NpefoCcTaB/IeHUI0  COOTBETCTBYHOLLMX
rocyfapCTBeHHbIX WM MYyHUUUMANbHbLIX YCAYr B MNOJIHOM O06beme B MNOpsAAKe,
onpepeneHHoM 4yacTbio 1.3 ctatbn 16 ®egepasbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aABUTEN OOKYMEHTOB WM UHpopmaumum  nmbo
OCyLLleCcTBNEeHNs AelCTBUIA, npeacTaB/ieHMe WM  OCYLWLeCTB/IEHME KOTOPbIX He
npeaycMOTPEeHO HOPMAaTUBHbLIMW NpPaBOBbIMW akTamu Poccuitickon ®epepaumm,
HOpMaTUBHO-NPaBoOBbIMM  akTamu Pecnybnuvku TaTtapcTaH, MyHUUUNANbHbIMU
NpaBOBbIMY akTamu A1 NpefocTaBneHns MyHUUUNaAbLHOW yCcnyru;

4) oTka3 B npuveme [OKYMEHTOB, npefocTaB/ieHne KOTOpbIX NpeaycMOTPeHO
HOpMaTMBHbIMM  MpaBoOBbIMW akTamu Poccuiickoli  ®degepaunn, HOpPMaTUBHO-
npaBoBbIMK akTamy Pecnybnvkun TaTapcTaH, MyHUUUNaNbHbIMU NPaBOBbIMU aKkTamu
ANs npefocTaBneHns MyHULUNAanbHOM YyCnyru, y 3asaBUTenNs;

5) oTka3 B npefocTaB/ieHMM MyHULMUNATbHON YCNyru, ecsim OCHOBaHWUsA OTKasa
HEe npeaycMOTpeHbl defepasbHbiMM 3akoHaMU U NPUHATBIMA B COOTBETCTBUM C
HAMW WHBIMW HOPMAaTMBHbIMM NpPaBOBbIMM akTamMu Poccuiickoii  ®epepaunu,
3aKOHaM¥ M MHbIMW HOPMAaTUBHbLIMW MpPaBOBbIMM akTamu Pecnybnuku TatapcTtaH,
MyHAUMNANbHBIMWA  MPaBOBbIMM  akTamu. B yka3zaHHOM cnydyae pgocyfebHoe
(BHecynebHoe) o6xanoBaHWe 3asBUTENIeEM peLleHnin 1 aeilcTeuin (6es3geincTeums)
MHOTOOYHKUMOHANIbHOTO  LUEeHTpa, paboTHMKa MHOTODYHKLMOHaIbHOIO LeHTpa
BO3MOXHO B C/lyvyae, eC/M Ha MHOFO(YHKUMOHANbHbIN LEHTP, pelleHns un geicTBus
(6e3peiicTBME) KOTOPOro 06XanykTcs, BO3/1I0XKeHa (QYHKUMSA MO NpefocTaB/ieHUIo
COOTBETCTBYIOLNX FrOCYAapPCTBEHHbIX WIN MYHULUMNANbHbIX YCNYr B NO/IHOM o6beme
B Nnopsake, onpegeneHHom vactbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-93;
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6) 3aTpeboBaHMe OT 3aABUTENA NPU NPeLoCTaB/IeHUN MYHULUNANbLHON YCNyru
nnatbl, He NpPeAyCMOTPEHHOW HOPMATUBHLIMU MPaBOBbIMKA aKTamu POCCUIACKOI
Pepepaymn, HOpMaTMBHO-NPaBOBLIMU aKktamu Pecny6nuku TartapcTaH,
MYHULMMNA/IbHLIMU MPaBOBbIMU aKTaMu;

7) OoTKa3 opraHa, NpefoCTaB/IALWEro MyHULUNAIbHYIO YCNYry, AO/MKHOCTHOrO
nvua opraHa, NpefocTaBNALWEro MyHULUNAaIbHY YCyry, MHOTOYHKLUOHaIbHOIO
LeHTpa, paboTHUKa MHOTO(YHKLNOHAIbHOTO LeHTpa, opraHusaymii,
npeaycMoTpeHHbIX YyacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, nnmn umx
paboOTHMKOB B UCMpPaBfeHUN AONYLWEHHbIX UMW ONnevyaTokK U OWMOO0K B BblAaHHbIX B
pe3ynbTate npefocTtasfeHns MyHUUUNasbHOW YCyrn 4OKYMeHTax IMbo HapylleHne
YCTAHOB/MIEHHOIO CpOKa TakuWX WucnpasfeHuii. B yka3aHHOM crniyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENIEM peLIeHnin n geincteuii (6e3nenctems)
MHOTO(PYHKUMOHANILHOTO  UEeHTpa, paboTHMKA MHOroyHKUMOHAIBHOTO LEeHTpa
BO3MOXHO B C/lyvyae, eC/M Ha MHOTO(PYHKUMOHASIbHBIA LEHTP, PeLleHns u AeincTBus
(6e3pnelicTBME) KOTOPOro 06XanykTcs, BO3/I0XKeHa (QYHKUMSA N0 NpefocTaB/IeHUI0
COOTBETCTBYHOLIMX rOCY[apCTBEHHbIX WM MYHUUUNAbHbLIX YCAYr B MO/IHOM O6beme
B nopsigke, onpepesnieHHoM yacTtbio 1.3 ctatbn 16 ®epepasibHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka WM nopsigka BblAauyu [OKYMEHTOB MO pesyfbraram
npefocTaBNeHna MyHUUUNAIbHOW YCYTu;

9) npuocTaHoOB/NEHNE MpefoCcTaBNeHUss MYHUUUNANbLHON  ycnyrn, ecnu
OCHOBaHMA MNPUOCTAHOB/IEHUSA HE NpefyCMOTpeHbl enepanbHbIMU  3aKoHaMuU U
NPUHATBIMA B COOTBETCTBUM C HUMU WHbIMA HOPMAaTWBHbLIMM MPABOBbIMU aKTamu
Poccuiickoin ®epepauumm, 3akoHaMW U UHbIMW HOPMATUBHLIMW MPABOBLIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHuUMNANbHbIMKM MpaBOBbIMM akTamu. B ykaszaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) ob6XxanoBaHMe 3asiBUTE/IEM  PELIeHUin u
AencTeuii (6e3pencTBms) MHOTO(PyHKLNOHaIbHOIO LeHTpa, paboTHMKa
MHOTO(PYHKLMOHAIbHOIO LueHTpa BO3MOXHO B cnydae, ecnu Ha
MHOTOQYHKLMOHA/IbHbIA  LEeHTP, peleHns u peiicteus  (6e3gelicTBne) KoToporo
o6XxanylTcsa, BO3M0XeHa QYHKUMA N0 NpefoCTaB/IeHU0  COOTBETCTBYHOLLUX
rocyapCTBEHHbIX WM MYHULUNA/bHBLIX YCAYr B MO/HOM O06beme B MNOPsSfKe,
onpefeneHHoM YyacTbio 1.3 ctatbn 16 ®egepasibHOro 3akoHa Ne 210-93;

10) TpeboBaHuMe y 3asaBUTENA Npu nNpefocTaBNeHUN MYHULMNAIbHON ycnyru
[OKYMEHTOB WM MHopMaLlmmn, OTCyTCTBME U (M/IM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb Mpu nepBoHavya/iIbHOM OTKase B Nnpueme [LOKYMEHTOB, HEe0o6XOAUMbIX
AN npefocTaBfieHMs  MyHuuunanbHOW — ycnyrn, nvbo B npefocTaB/ieHun
MYHULMNA/IbHOW YCNYIW, 3@ UCK/IYEHWEM CnyyaeB, NpenyCMOTPEHHbIX MyHKTOM 4
yactm 1 cratbm 7 PepepasibHoro 3akoHa Ne 210-®3. B ykasaHHOM cny4ae
pocyaebHoe (BHecygebHOe) ob6XxasoBaHMe 3asiBUTENIEM peLleHnidi n  OeincTBuii
(6e3pneiicTBMA) MHOTO(PYyHKLNOHAIbHOIO LeHTpa, paboTHMKa
MHOTOPYHKLMOHANbHOI0O LueHTpa BO3MOXHO B cny4ae, ecnu Ha
MHOTOOYHKUMOHA/bHbIA LEHTP, peleHna un paenctema (6e3nelicTBne) KoToporo
06XanyloTCs, BO3/10XeHa (YHKUMA N0 NpefoCcTaBfeHN0  COOTBETCTBYHOLLUX
rOCyflapCTBEHHbIX WX MYyHUUUNANbHbIX YCyr B MNO/IHOM O6bemMe B MNOpPsSAKe,
onpegesieHHOM 4yacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcs B NUCbMEHHOIN (popme Ha GYMaKHOM HocuTesie Win B
3N1EeKTPOHHOI hopme.

5.3. J)Kanoba Ha peweHna u pgelicteua  (6esgelictBue)  opraHa,
NpefoCcTaBNAWEro  MYHAUMNANbHY  YCAyry, [AOJ/DKHOCTHOrO /Mua  opraHa,
npefoCcTaBNALWEro  MyHUUUNANbHYHO  YCNyry,  MYHUUMNANbHOIO  C/yXaulero,
pykoBOAMTENSA OpraHa, nNpefocTaBALWero MyHUUMnanbHyo ycnyry, HanpasnseTcs
no no4rte, Yyepes MHOTOMYHKUNOHAsbHbIA LEHTP, C UCNOb30BaHUEM CeTU VIHTepHeT,
caliTa opraHa, npefoCTaBAAWWEro MyHAUUNANbHYIO YCNyry, €eAvHOro noprtania
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rOCyflapCTBEHHbIX W MYHWUMUNA/bHbLIX YCAyr NuMbo pernoHasbHOro noprasna
roCyflapCTBEHHbIX W MYHUUMNANbHbIX YCAYr, a Takke MNpUHUMaeTCcsa MNpu JIMYHOM
npueme 3asBUTENS.

XXanoba Ha peweHus n pgelicteusa (6e3gericTeBne) MHOroyHKLUMOHAIbHOTO
UeHTpa, paboTHMKa MHOroyHKUMOHANIbHOTO LIeHTpa HanpasnseTcsa no noyre, C
Mcnonb3oBaHMeM ceTn WHTepHeT, cailTa MHOroQyHKLMOHA/IbHOIO LEeHTpa, e4MHOro
noprana rocyfapcTBeHHbIX U MYHUUUNA/bHBLIX YCYyr 60 pernoHanbHOro noprasna
roOCyflapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr, a Takke MNpUuHUMaeTca npu JIMYHOM
npueme 3asBUTENS.

Xanoba Ha peweHns un pgeictBusa  (6e3gencteme)  opraHmsauui,
npenycMOTpPeHHbIX YacTblo 1.1 cTtatbu 16 depgepasibHOro 3akoHa Ne 210-93, a
TaKkke MX pabOTHWKOB Hanpas/sfeTca Mo no4yte, ¢ UCMosib30BaHMEM ceTn VIHTepHeT,
caliToB 3TUX OpraHusauuii, eguMHOro noptana rocyAapCTBEHHbIX U MYHULMNANbHbIX
ycnyr nnbo pervoHanbHOro noprasa rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCAyr, a
TaKke NPUHUMAaEeTCAa Npu JIMYHOM NpuemMe 3asaBUTenNs.

5.4. )XXanoba, nocrtynuellaa B OpraH, NpeAoCTaBNSAWMNIA MyHULUNABHYIO
YyCNyry, MHOTFO(YHKUMOHANbHbBIA  LEHTPp, Yy4dypeauTesito  MHOToYHKUMOHaNIbHOro
LeHTpa, B opraHusaunu, npegycmMoTpeHHble yacTbtlo 1.1 cTtatbn 16 PepgepasibHOro
3akoHa Ne 210-®3, nmMb60 BbIWECTOAWMIA oOpraH (NpU €ro Haanuum), NOAJEXNUT
paccMOTpeHM0 B TeyeHue nATHaguatyu pabounx AHeRn co AHA ee perucrpauuu, a B
cnyyae obxasioBaHWA oTKasa opraHa, npefocTaBnALWEero MyHULUNanbHY YCnyry,
MHOFO(OYHKLUMOHANBbHOIO LEeHTpa, opraHusauumii, npeaycMOTPeHHbIX 4YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3aaBuUTeNs
6o B UCMpas/eHNN AONYLEHHbIX ONeYyaTok 1 OWNB0oK Uan B criydae o6xanoBaHus
HapyLleHUss YCTaHOB/IEHHOIO CpPOKa TakuxX UCnpas/ieHU - B TeyeHue NATU padboumx
[HEN CO AHA ee perncTpaunn.

5.5. XKanoba gomkHa cogepxaTb cnefyroLlyo MHopMaymio:

1) HauMMeHOBaHWe opraHa, npPefoCTaBNAWEro MyHULUNANBHYIO YCNyry,
[O/MKHOCTHOrO Nunua opraHa, nNpefoCcTaB/ISAWEro MyHULMNAaNbHY ycnayry, numéo
MYHULUMUNAIBHOrO C/yXallero, MHOroyHKLMOHA/IbHOTO LUeHTpa, ero pykoBoauTensa u
(wnn)  paboTHUKa,  opraHu3auuii, NpeAyCcMOTPEeHHbIX YacTblo 11  cTatbu
16 depgepanbHoro 3akoHa Ne 210-®3, ux pykoBoguTenei u (unm) pabOTHUKOB,
peweHusa n genctensa (6esgencTene) KOTopbiX 06XanyTcs;

2) thamunuio, nms, oT4yecTBO (NocnegHee - NPy HaAUuUK), CBEAEHUA O MecTe
XUTenbCTBa 3asBUTENs - (Puanyeckoro nuua nmbo HaMMeHoBaHWe, CBefAeHust O
MeCTe HaxOX[eHUs 3adABUTeNna - HpUANYecKoro nuua, a Takke Homep (Homepa)
KOHTaKkTHOro TenecdpoHa, agpec (agpeca) 3/EKTPOHHOW nNouTbl (NpY HanUuun) u
NOYTOBbLIA agpec, No KOTOPbIM AO/HKEH ObiTb Hanpas/fieH OTBET 3asABUTESIO;

3) cBegeHna 06 o6xXanyembix pelleHusx n aencteusax (6esgencrtenm) oprana,
npefoCcTaBNALWEro  MyHUUMNANAbHYHO  YyCAyry, [O/DKHOCTHOrO mua  opraHa,
npefocTaBNAWEro  MyHUUMNasbHYIO  YCnyry, /Mbo rocyfapCcTBEHHOro  wau
MYHUUUNANIBHOTO  CAyXaulero, MHOroyHKUMOHaNbHOTO  LUeHTpa, paboTHuka
MHOTOPYHKLMOHAIbHOTO  LEeHTpa, opraHuMsaunini, npegycMoTpeHHbIX YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboOTHUKOB;

4) [oBOAbl, Ha OCHOBaHWM KOTOPbIX 3afBUTE/Ib He COr/flaceH C pelueHneMm U
geictenem (6esnelricTBnem) opraHa, NpefoCcTaBASAOWEro MyHUUUNANbHYKO YCAyry,
[O/MKHOCTHOrO Nuua opraHa, MNpefocTaBfAlolWero MyHuUMNanbHyw ycnyry, nvéo
rocyfapCTBEHHOIO WM  MYHULMMANbHOrO  CAyxaulero, MHOTOQYHKLUOHaNIbLHOIo
LueHTpa, paboTHMKa MHOTOOYHKLMOHa/IbHOI0 LeHTpa, opraHunsayui,
npenycMOTpPEeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, wux
pabOTHUKOB.



5.6. 3aasutenem npeacTtaBnATCA  AOKYMEHThI (npwn Hannuun),
noaTeepxjalrolme A40BOAbl 3aaBUTeNs, NMM60 Mx konuu. B Takom cnyyae B xanobe
NPMBOAUTCA NepeyveHb npunaraemMbix K Heli JOKYMEHTOB.

5.7. )Xano6a nognucbiBaeTca nogasllMM ee nosyyvyatesnieM MyHUUUNasbHOM
ycnyru.

5.8. llo pesynbtataM paccCMOTPEHUS Xanobbl MNpUHMMaAETCA OAHO U3
cneayLmnx peLeHnia:

1) xanoba ynosneTBopsieTcsa, B TOM 4yucne B (hopmMe OTMEHbl MNPUHATOro
pelleHnsa, wucnpas/ieHNs OONYLLEHHbIX ONeyaTtok W OWWOO0K B BblAaHHbLIX B
pesynbtate MpefoCTaBNeHUs MyHUUUNanbHOW YCAyrm [OKyMeHTax, BoO3BpaTa
3ad9BUTENI0  [IeHEeXHbIX CPeAcTB, B3MMaHMWe KOTOpbIX He npeayCcMOTPEHO
HOpMaTUBHLIMKM NpaBOBbIMM akTamu Poccuiickoli  ®epepaymm, HOPMaTUBHbLIMU
npaBoOBbIMM akTaMy CcybobekToB Poccuitickoin dPepepaunn, MyHULUNAbHLIMA
NnpaBoBbIMU aKTamu,

2) B yA0BNETBOPEHUM Xanobbl 0TKa3blBaeTCS.

5.9. He no3gHee gHA, cneaytowero 3a AHEM MPUHATUA peLleHus, yKa3aHHOoro
B NyHKTe 5.8. HacTosALWero pernameHta, 3asBUTEN0 B MUCbMEHHON hopme M no
XenaHuo 3asaBUTENA B 3/1IEKTPOHHON hopMe HanpaBnseTCs MOTUBMPOBAHHbLIA OTBET
0 pe3yNbTaTax pacCMOTPeHMUs Xasobbl.

5.9.1. B cnyyae npusHaHus Xanobbl nogsiexallen yaoBneTBOPEHNIO B OTBETE
3adaBUTEN0, YKasaHHOM B nyHkre 5.9. HactosAwero PernameHTa, pJaetcsa
MHpopMaumMss O [elCTBUAX, OCYLLEeCTBSseMbIX OpraHoM, npefoCcTaBASAOWMM
MYHULMNAIbHYIO YCNYry, MHOFO(PYHKUMOHA/IbHBIM LEeHTPOM /iMb0o opraHusaumen,
npeaycMoTpeHHol yacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210 - @3, B
Lensx HesameanuTeNbHOro YCTPaHEeHUS BbISABAEHHbIX HapyLEeHUn npu okasaHuu
MYHULMNA/ILHOW  YCAYrK, a TakKkKe TMPUHOCATCA W3BMHEHUA 3a [AOCTaB/IEHHble
HeynobcTBa M ykasbiBaeTcs WHpopmaums o fanbHelwnx [encTBusax, Kotopble
Heo6X04MMO COBEPLINTL 3asBUTE/0 B LENAX MOJyvYeHUs rocyapCTBEHHON wn
MYHULMNASIbHOWN YCNYTH.

5.9.2. B cnyyae npusHaHUA Xanobbl, He noanexaliein yaoBneTBOPEHUIO B
oTBeTe 3asABWUTEe/N, yKasaHHOM B NyHKTe 5.9. HacTosdwero PernameHta, AatoTca
aprymeHTMpoBaHHble pas3bACHEHUA O NpuyYMHax MPUHATOIO peLLeHnsa, a Takxe
NHpopmaLmsa 0 nopsake 06XanoBaHUA MPUHATOrO peLueHus.

5.10. B cnyyae y[OBNEeTBOPEHUSA >Kasobbl MNOMIHOCTbLIO WM YACTUYHO
onpefensnTCca Mepbl, KOTOpble AO0/DKHbI OblTb MNPUHATHI B LENAX YyCTpaHeHus
HapylweHusa. B cnyyae ycTaHOB/IEHUS B Xo4e WM NO pe3ynbTaTtam pacCMOTPEeHUs
Xanobbl  NpU3HaKoB coCTaBa  aAMWHUCTPATUBHOIO  MpaBOHApyLUEHUA  Uau
NpecTynaeHnsa AO0/DKHOCTHOE /MU0, PabOoTHWUK, HafesieHHble MNOJIHOMOYNAMMK M0
paccMOTpPeHUI0 Xanob B COOTBETCTBUM C 4YacTbio 1 ctarbum 11.2 dPepepasibHOro
3akoHa Ne 210-®3, He3amep/MTENIbHO HanpasAAlT WMEKLWUecs matepuasibl B
opraHbl NPoKypartypbl.

3amMecTuTeNnb pykoBoauTens
NCNONMHUTENBHOIO KOMUTETA palioHa
Nno CTPOUTE/IbCTBY [.B. Kocapes
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MpunoxeHne Ne 1

K aAMUHUCTPATUBHOMY pernameHTy
npefocTaBfeHns  MYHULUNAbHON ycnyru
no OOPM/IEHUIO [AOKYMEHTOB MO OOMEHY
XWUMAbIX  MOMeLLeHni MYHMLMNASIbHOTO
XUANLWHOIO doHAa, NpefoCTaBNEHHbIX MO
[OroBOpYy couMasibHOro Hanma

dopma
(BnaHk opraHa, NpeAoCcTaBASAWEro MyHALUNASIbHYIO YCYry)

Komy:

KOHTaKTHble faHHble:
MpeacraBuTens:

KoHTakTHble gaHHble npeacTaBuTens:

PELWWEHNE
06 OTKasze B nNpefocTaBNeHNN MYHULUNANLHOW YCyru
no
oT No
PaccmoTpeB Balle 3aaBneHue oT No "
npunaraemble K Hemy [OKYMEHTbI YNO/IHOMOYEHHbIM opraHom
NPUHATO pelleHne 06
oTkase B
no cnegyowmM OCHOBaHUSM:
1
2.

JononHutenbHas nHopmayus:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOSIHOMOYEHHbI OpraH C 3asiB/IEHNEM O

npeaocTaBfeHNN YCayrn nocne ycTpaHeHNs yKasaHHbIX HapyLLIeHWA.
[aHHbli 0Tkad MOXeT ObiTb 06XasioBaH B AOCYyAeO6HOM Mopsgke nyTem

HanpaBneHns Xasnobbl B YNO/IHOMOUYEHHbI OpraH, a Takke B cyJe6HOM nopsiake.

CBefieHMs1 06 3M1EKTPOHHOM NoAnNnucK

JomkHocTHoe nuuo (PN0O)

(noAnUch YNoMHOMOYEHHOTO
[IO/HKHOCTHOTO /KLl opraHa)
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MpunoxeHne Ne 2

K aAMUHUCTPaTUBHOMY pernameHTty
npefocTaBNeHns MyHULMNaNbHOW yCnyru
Nno OPOpPMNEHUI0 AOKYMEHTOB MO O0O6MeHy
XUNbIX nomeLLeHnin MYHULMMNaNbLHOIo
XUnuwHoro ¢oHaa, npefocTaB/ieHHbIX MO
[l0roBOpYy couuasibHoOro HaviMa

dopma
(BnaHk opraHa, NpeAoCcTaBASAWEro MyHALUNANbHYIO YCyry)

Komy:

KoHTakTHble AaHHble:
MpeacTtaBuTEsb:

KoHTakTHble faHHble NpeacTaBUTENS:

PELWWEHNE
06 oTKase B nNpvieme [0KYMEHTOB, HEO6XOAMUMbIX 415 MPefoCTaBNeHUs
MyHULMNANbHOW ycnyri no

oT Ne
PaccmoTpeB Balue 3aaBneHue oT No 7
npunaraemole K Hemy [OKYMEHTbI YMOJIHOMOYEHHbIM opraHom

NPUHATO pelleHne 06 oOTkaze B MNpuemMe [AOKYMEHTOB, HeoO6XoAuMbIX AN

no cnegywowimMm OCHOBaHUAM:
1.
2.

Pa3bsCcHEHME NMPUYMH OTKasa:
JlononHuTesibHas MHopMaunus:

Bbl BNpaBe NOBTOPHO 06paTUTbLCA B YNO/THOMOYEHHbI OpraH C 3asiB/IEHUEM O

npeaocTaBNeHUM YCyrn Nocsie yCTpaHEeHUs! yKa3aHHbIX HapyLUEeHWA.
[aHHbIl 0TKa3 MOXeT ObiTb 06XanoBaH B AOCyAe6HOM nopsigke nyTem
HanpaBneHns Xasobbl B yNO/ITHOMOYEHHbI OpraH, a Takke B cygebHOM nopsigke.

CBefieHMs1 06 3N1eKTPOHHON Noanucn

JomkHocTHoe nnyo (PNO)

(noanvch ynosHOMOYEHHOr0
[LO/MKHOCTHOTO /MLl OpraHa)
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MpunoxexHne Ne 3

K agMUHUCTPaATUBHOMY pernameHTy
npefocTaB/ieHUss MYHULMNANbHOW yCnyru
no O(OpPM/IEHNIO [OKYMEHTOB MO O6MEHY
XUNbIX nomMeLLeHni MYHUUMNaIbHOIO
XUnuHoro oHaa, npefocTaB/ieHHbIX MO
[OroBoOpy couuMasnbHOro Hamma

dopma

B

(HaVIMeHOBaHVIe opraHa MecTHOro camoynpas/ieHuA

MYHULMNANIbHOTo 06pa3oBaHns)
oT

(nanee -

3a8BUTEND).
(ana dmsnyeckmx Nuy - haMmunus, UMs, 0OTYECTBO, NACNOPTHbIE
OaHHble, perncTpaunio No MecTy XUTenbCTBa, TenedoH)

3aaBrieHne
06 0hOpMIEHUN AOKYMEHTOB MO OOMEHY XWU/bIX MOMELLEHWIA, NPeaoCTaB/EHHbIX MO
[0roBOpYy couManbHOro Hanma

Mpowy Bac ogpopMnTb AOKYMEHTbI N0 06GMEHY XW/I0r0 NOMELLEHMS.
ALpec XW0ro NoOMeLeHnsa: MyHuumnanbHblil paioH (rOpOACKOWN OKpyr),
HaCeNEeHHbIA MYHKT yn. a.

K 3asdB/ieHn0 npunaratTca cnepyroline oTCKaHMpoBaHHbIE AOKYMEHTbI:

1) JOKyMEeHTbI YA0CTOBEPAOLLLNE NINYHOCTD;

2) [okymeHT, noaTBepXpawlunini nonHomouns npepcrtasutens (ecnu ot
UMeHN 3aaBUTENS AelCTBYeT NpeacTaBuTenb);

3) Konun [OKyMEHTOB, MNOATBEPXAAKLWMX NPaBo MONb30BAHUA XW/bIM
noMeLleHnem, 3aHMMaeMbIiM TrpaxgaHMHOM-3asaBUTENEM W Y/leHaMW €ro CembW
(moroBop, opgep, pelleHne O nNpeaocTaBfeHUN XWUIOTO MOMELLEHUA W WUHble

[OKYMEHTbI);
4) Konun  [OOKYMEHTOB O COCTaBe CeMeill  rpaxpjaH-3assutesnei

(cBMOETENBCTBO O POXAEHMMW, CBUAETENLCTBO O 3aknoyeHun Opaka, pelleHve 06
yCbIHOBNEHUN (yaoyepeHun), cygebHoe pelleHne O MpU3HaHUKU Y/1IEHOM CEeMbU U

T.N.).
5) Bbinucka wn3 [OMOBOM KHUMKM (B Cc/yvae, €eciv AOKYMEHT BblaaeTcs

KOMMepYecKnmm opraHusaymnamm);
6) Bbinucka u3 TexHWYeckux nacrnoptoB BTW ¢ noataxHbiM nnaHoMm (npu

HaNM4nMn) 1 aKCnankaumnen.
O6sa3yocb  nNpu  3anpoce nNpefocTaBuTb  OPUTUHAsIbI  OTCKAHMPOBAHHbIX

[LOKYMEHTOB.

(nata) (nognwuchk) (®oM0)
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Pe3ynbTaTt NpeAocTaBieHnsi MyHULMNAIbHOW YyCnyri, Npowy npeaocTaBuTh:

I | B INYHbIN KabuHeT MopTana rocyfapcTBEHHbIX Y MyHULMNAIbHbLIX YCAyr
Pecny6nvnkn TatapcTtan;

I | B MHOTO(PYHKLMOHA/TbHOM LEHTPEe NpeAoCcTaB/IEHUs] TOCYAAPCTBEHHbIX U
MyHULMNaNbHbIX ycnyr Pecny6iukn TatapcTaH;

| |IB UCNONHUTESIbHOM KOMUTETE.

(nata) (nognucsb) (©.1.0.)
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MpunoxeHne Ne 4

K aAMWUHUCTPATUBHOMY pernameHTy
npefocTaB/ieHNs  MYHULMNA/IbHON ycnyru
no OOPM/IEHUIO [AOKYMEHTOB MO OOMEHY
XWUMAbIX  NOMeLLEeHUN MYHMLMNA/IbHOTO
XUNUWHOro ¢poHAaa, npefocTaBfEeHHbIX MO
[O0roBOpY CoLManbHOro Hamma

PykoBoauTtento

VcnonHntensHoro komuteta
ANbMeTbeBCKOro MyHULMNA/IbHOIO
paiioHa Pecny6nmnkn TaTapcTaH
OoT:

3AABJIEHNE
06 1cnpas/ieHN TEXHUYECKON OLNGKN

Coobwat 06 ownbke, [ONYLIEHHON NpU  OKasaHuM  MYHULMNa/IbHOWN
ycnyrm

(HanmeHoBaHwue ycnyrm)
3anucaHo:

MpaBunbHbIE
cBefeHus:

Mpowy wucnpaBuUTb  OOMYLWEHHYH  TEXHUYECKYHD OwubKy U  BHECTU
COOTBETCTBYKOLWIME  M3MEHEHUS B  [AOKYMEHT,  SABAAWOWMIACA  pe3y/bTaToM
MYHULMNASIbHOW YCNYTW.

Mpunarat cnegyrowime 4OKYMEHTHI:

1.

2.

3.

B cnyyae npuHATMA pewieHns 06 OTK/IOHEHUW 3asB/ieHust 06 mucrnpasB/ieHUn
TEXHUYECKOWN OWNOKN NpoLly HanpaBUTb Takoe peLleHne:

NOCPeACTBOM  OTNPaB/fieHUs  3/IEKTPOHHOrO  [AOKyMeHTa  Ha  ajpec
E-mail: ;

B BMWAE 3aBEPEHHOI KOMMM Ha OyMaXHOM HOCUTENlE MOYTOBbLIM OTNPaBAEHMEM MO
ajpecy: [ ]

Hactoswmm noareeps3fatlo: cBefeHus, BKIIOUYEHHbIE B 3asB/IEHNE, OTHOCALWMECS K
MOE NNYHOCTU W MpeAcTaBNSAEMOMY MHOK /MUy, a Takke BHECEHHbIE MHOK HUXE,
[OCTOBEpPHbI.  [IOKYMEHTbl  (KOMUW  OOKYMEHTOB), MNPUNOXEHHbIE K  3asiBNIEHUIO,
COOTBETCTBYKOT TpeboBaHUAM, YCTAHOB/IEHHbIM 3aKOHOAATE/IbCTBOM  PoccuiAckoi
depepaumm, Ha MOMEHT MpeAcTaB/IEHUS 3asAB/IEHUSA 3TU AOKYMEHTbl AENCTBUTESNbHbI U
cofiepxat [OCTOBEepPHbIe CBeAEHMS.

(nata) (nognuchb) (¢.1.0.)



