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06 yTBEPXAEHUMN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
MYHULMNAnNbLHON YCNyru NO MPUHATUIO Ha y4eT
rpaxkaaH, HyXxgaroLmnxcsa B NnpeaocTaBneHum
XWUNbIX NOMELLEHWI NO AOoroBopamM Hanma
XUNbIX NOMELLEHWI XUNULLHOro doHAa
couManbHOro UCNosnb3oBaHUsA

B coortBetctBMM C KunuwHbiMm - kogekcom Poccuiickon  depepauyuu,
depepanbHbiM  3akoHOM oT 27 wmona 2010 r. Ne 210-®3 «O6 opraHusauymu
npeaocTaBneHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCnyr»

WCMONMHUTENBbHLI KOMUTET MOCTAHOBIAET:

1. YTBEpPAUTH aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MYHALMNANbHOW yCnyru MO MPUHATMIO Ha YYeT rpaxaaH, Hyxaalowuxcs B
NPEAOCTaBNEHUN XKUMbIX MOMELLEHUA NO AOroBOPaM HanMa XWUMbIX MOMEeLLEHWA
XUnuwyHoro poHAaa coumnanbHoro ucnonb3sosanus (Mpunoxexve Ne 1).

2. Mpu3HaTb yTpaTUBLLUMK CUMY MOCTAHOBIIEHUSA UCMONHUTENBHOIO KoMUTeTa
AnNbMeTbEBCKOro MyHULMNANbHOro panoHa:

oT 23 oktsabpsa 2020 r. Ne 1535 «O6 yTBepxaeHun agMUHUCTPaTUBHOMO
pernameHTa npeaoCTaBNEeHUs MyHULMNANbHOW YCNyrn nNo MNPUHATUID Ha y4eT
rpaxkaaH, HyXKOalLWuxcsa B NpefoCTaBMNeHUM XWMbIX NMOMELLeHn No AoroBopam
Hama >XXUnNbIX NOMELLEHUI XUNULHOro ooHaa coumanbHOro UCNONb30BaHUAY;

oT 23 wiwoHa 2021 r. Ne 887 «O BHeCEHWM W3MEHEHUA B MOCTAHOBNEHWE
WCNONHUTENBHOrO KoMuTeTa ANbMETLEBCKOrO MYHULMNANLHOrO paioHa oT 23 okTabps
2020 r. Ne 1535 «O6 yTBepxaeHun agMUHUCTPATUBHOIO pernameHTa
NPEAOCTABNEHUS MyHULUMNANbHOW YCNyrM Mo TMNPUHATUIO Ha YYeT rpaxaad,
HY>KAAKOLMXCA B NPEAOCTABNEHUMN XUMbIX MNOMELLEHWIA N0 OroBOpamM Hanma Xunbix
NOMELLIEHUI XUNULHOro hoHaa coumanbHOro UCNonNb3oBaHUAY.

3. [MonoxeHua  agMUHUCTPATUBHOrO  pernameHTa  npeaocTaBreHus
MYHALUMNANbHOW yCnyrM MO MPUHATUIO Ha Y4YeT rpaxaaH, Hyxaawowuxcs B
NPefoCTaBNEHUN XUMNbIX MOMELUEHUA MO [OroBopam HaimMa XWnblX MOMEeLLEeHUN
XUNMULHOrO  poHAA COUManbHOrO  UCMONb30OBaHWUSA B 3MEKTPOHHOW  dopme
NPUMEHSIIOTCA B CPOKW, OnpeaeneHHble nnaHoM-rpadukoMm nepexoga Ha
NpPeAoCTaBneHNe rocy4apCTBeHHbIX (MyHULMNANbHbIX) YCNyr B 3NEKTPOHHOW dopme,
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YyTBEPXKAEHHbIM B COOTBETCTBUM C YacTblo 4 cTatbn 29 deaepanbHOro 3akoHa ot 27
miona 2010 r. Ne 210-®3 «O6 opraHusaumm npeaocTaBneHus rocyfapCTBEHHbIX W
MyHULMNANbHbIX yCnyr».

4. [paBoBOMY YynpaBfeHWIO  WCMOMHUTENbLHOrO  KOMUTETA  panoHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosiLlee MOCTaHOBMNEHWE B rasete
«ANbMEeTbEeBCKUA BECTHUK», pasmectTutb Ha OdwmumanbHOM nopTane npaBoOBOW
uHcpopmauum Pecnybnukm Tatapctad (PRAVO. TATARSTAN.RU).

5. HacToswee nocrtaHoBneHue BCTynaeT B Cuny nocne ero oduuuanbHoOro
onybnukoBaHus.

6. KoHTponb 3a MCNONHEeHWeM HacCTOALEero NoCTaHOBMEHUSA BO3MOXWUTb Ha
3aMecTUTENA PYKOBOAUTENSI UCMONMHUTENBHOrO KOMUTETa panoHa No CTPOUTENbLCTBY
Kocapesa [1.B.
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Mpunoxexne Ne 1
YTBEPXJEH
NOCTaHOBNEHUEM UCMNONHUTENBHOIO KOMUTETA
AnNbMETbEBCKOro MyHULUMNAaNbLHQro pano
OT « 1/» 2 /r. Ngxﬁ/ﬂ
¢ v o
AOMUHUCTPATUBHbIA PEMMMAMEHT
NpeaoCcTaBnNeHna MyHULMNAnbHON yCNyrn No NPUHATUIO Ha YYeT rpaxaaH,
HY>XZAoLWMUXCA B NPefoCTaBNeHnN XWUnbiX NOMELLEHNA No [OoroBopamMm HanMa Xunbix
NOMELLEHUIN XunuuHoro ooHaa coumanbHOro UCnonb3oBaHuA

1. OBwme nonoxeHus

1.1. [NpegmeT perynupoBaHns agMUHUCTPATUBHOIO pernamMmeHTa.

Hacrosawwi aAMUHUCTPATUBHbBIN pernameHT npeaocTaBneHus
MyHUUMNanbHON ycnyru (aanee — PernameHT) yctaHaBnuBaeT CTaHAAPT UM NOPSAOK
NPEAOCTaBNEHUS MyHUUMNANbHOW YCNyrM MO MPUHATUMIO HA Y4YyeT rpaxaaH,
HY>XAQIOLWMUXCA B NPEAOCTaBNEHUMN XUIbIX MOMELLEHUIA NO AOroBOpaM HanMa Xunblx
MOMELUEHUA XunuwHoro c¢oHaa couuanbHOro  UCnonb3oBaHWsA  (panee  —
MyHULUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen.

1.2.1. Jluuamn, nmewLWMMM NpaBo Ha NONy4YeHUe MyHUUUNanbHOW YCnyru,
ABNAITCA PUsnyeckue nuua (qanee — 3ansuTenb).

1.2.2. C 3asBneHnem BnpasBe ob6paTuTbCA nNpeacTaBuTenb 3aaBUTENS,
AEVCTBYIOLLMIA HA OCHOBaHWUM AOKYMEHTA, YA0CTOBEPSAIOLLEro ero nofiHomouus, nubo
3aKOHHbI NpeacTaBuTenb hU3nYeckoro nuua (Aanee — npeacTasuTenb 3aaBuTens).

1.3. MNopsaok MHOpMUPOBaHUSA O NPeAoCTaBNEHNN MyHULMNANbLHOW YCNYrH.

1.3.1. UHdopmauma o nopsigke npefocTaBneHUs MyHUUMNanbHOW ycnyru
pasmeLyaeTcs:

1.3.1.1. Ha wuvHpopMaunoHHbIX CTeHAax, coAep)Xalwux BuU3yanbHYl W
TEKCTOBYKD MHGOpPMaUMIO O MyHUUMUNANbHOW ycnyre, pPacrnofioXeHHbIX B
NOMELLEHNAX MHOroyHKUMOHanNbHbIX LeHTpoB (aanee - M®L|) npepoctasneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

1.3.1.2. Ha caiitTe MyHMUMNANbLHOrO pailoHa B  MHGOPMALMOHHO-
TenekoMMyHuKaumoHHow cetn «MHTepHeT» (https://www.almetyevsk.tatarstan.ru.).

1.3.1.3. Ha MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcTtaH (https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuii noptan).

1.3.1.4. Ha EgvHOoM nopTane rocyAapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr
(pyHkumin) (https://www.gosuslugi.ru/) (aanee — EanHbIi nopTan).

1.3.1.5. B rocymapcTtBeHHOi UMH(OpMauuoHHoh cucteme  «PeecTtp
rocyAapCTBEHHbIX WM MyHuuunanbHblx  ycnyr  Pecnybnuku  TatapcraH»
(http:/ffrgu.tatar.ru) (aanee — PeecTtp rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCNyr).

1.3.2. KoHcynbTupoBaHue no BonpocaMm npeaocTaBfieHUs MyHULUnanbHOM
yCnyru ocyL|ecTBnseTcs:

1.3.2.1. B M®L| npepoctaBneHunsa rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr
NPy YCTHOM obBpaLleHun - NIMYHO Unu no Tenedoxy.

1.3.2.2. B uHTepakTuBHomn hopme PecnybnukaHckoro noprana.

1.3.2.3. B wucnonHutensHoM komutete AnNbMETbLEBCKOrO MyHWULMUNanbHOro
palioHa (aanee — UCNONHUTESNbHbLIA KOMUTET):

NPy YCTHOM oBpaLLeHnm - IMYHO UK No TenedoHy;
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np¥ nuUcbMeHHoM (B TOM 4ucne B OPME 3NEKTPOHHOro [AOKYMEHTa)
obpalieHnn — Ha OymaxHOM HocuTene no noyTe, B IMEKTPOHHOW dopme no
3NEKTPOHHOMN NnoYTe.

1.3.3. NHpopmauus Ha EpmHom noptane, PecnybnukaHckom noprtane o
nopsake WM Cpokax npefocTaBneHus MyHUUUNanbHOW YCnyru Ha OCHOBaHWU
cBedeHui, cogepxawmxca B PecnybnukaHckom peecTpe, npeaocTaBnsercs
3assuTento 6ecnnaTtHo.

HocTyn K MHpopmMauum o cpokax 1 nopsiake NpeaocTasneHnsa MyHULMNansHon
ycnyru ocyulectensietcs 6e3 BbINONHeHUs 3asBuTenem kKakux-nubo tpebosaHui, B
TOM 4yucne 6e3 ucnonb3oBaHWs NPorpamMHOro obecneyeHusi, yCTaHoBKa KOTOPOro
Ha TEexXHU4Yeckue cpeacrea 3assutens TpebyeT 3aknoyYeHuUs NUUEH3UOHHOro unu
WHOrO cornaweHus ¢ npaBoobnagarenem nporpamMmHoro  obecneveHus,
npegycmatpuBalollero B3MMaHue nnatbl, perucrpauuio  unu - asTopusauuio
3a8BUTENSA UNK NpefocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. MNpwu obpaLwyeHnmn 3aaBuTens NMYHO UNn No TenedoHy B COOTBETCTBUN C
nocTynueBLUMM oBpalleHmem npeaocTaBnsaeTcs MHopMaLuus:

1) o mecte HaxoxaeHus MOL| npepoctasBneHuss rocyfapCTBEHHbIX W
MYHUUMNANbHbIX YCNyr, WCNONHUTENbHOrO KomuTeTa (agpec, rpadpuk paboThl,
cnpaBoyYHble TenedoHbl);

2) o nopsgke NpeaoCcTaBneHua MyHULMnanbHoOM ycnyru, o cnocobax un cpokax
noaayn 3asBNEeHUN;

3) o kaTeropusix rpaxgaH, KOTOpbIM NpeaoCTaBnseTCs MyHuuunanbHas
ycnyra;

4) 0 HOPMaTMBHbIX MNPaBOBbIX akrax, perynupylroLmux BOMPOCHI
npeaocTaBneHna MyHUUUNanbHON ycnyru,

5) 0 nepeyHe OOKYMEHTOB, HEOOXOAMMbIX ANA PacCMOTPEHUs 3afBNEeHUs o
nNpenocTaBNeHNn MyHUUMNAnNbHOM ycnyru, O cpokax npuema W peructpauuu
3aABneHns;

6) 0 xofe npeaocTaBneHuss MyHUUMnNanbHOW yCnyru,

7) 0 MecTe pa3MeLLeHUss Ha calnTe MyHUUMNanbHOro paoHa nHdopmauum no
BONpocam nNpeaocTaBneHns MyHULUNanbHOW ycnyru,

8) o nopsigke obxanoBaHuA AeNCTBUA UnNu 6e3aencTBus AOIMKHOCTHbLIX NuL,
NCNONHUTENBHOrO KOMUTETA.

Mo nucbMeHHOMy obpalleHuto COTpyAHWKM oTaena, OTBETCTBEHHOro 3a
NnpefocTaBneHne MyHuUMnanbHoW ycnyr, noapobHo B NUCbMEHHOW opme
PasbACHAIT 3afABUTENO MNOPAAOK MNPEeAoCTaBNEeHUs MYyHULUNanbHOW Yycnyru w
BOMPOCHI, YKa3aHHble B HacTosWeEM nyHkTe PernameHTa, n B TeveHue 3 paboumnx
[OHEe co AHA peructpauum obpalleHuss HanpasnsloT oTeBeT 3assuTtento. OTBeTbl
AalTca Ha fA3blke obpaweHus. B cnyvyae HEBO3MOXHOCTW AaTb OTBET Ha A3blKe
obpaLleHus ucnonb3ylTCs rocyaapCcTBeHHble A3blkn Pecnybnuku TaTapcTaH.

1.3.5. UHcbopmauma no Bonpocam npefocTaBneHna MyHUUUNanbHOW ycnyru
pasMelaeTcas Ha calWTe MyHuuMnanbHOro panoHa 6 UHgOopMauUOHHO-
TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT» U Ha WH(OPMaLMOHHbIX CTEeHAaxX B
NOMELLEHUAX UCNONTHUTENBHOIO KoMuUTeTa ANA paboTbl C 3aaBUTENAMN.

WHdbopmauus Ha rocyaapcTBeHHblXx fA3blkax Pecnybnukun TaTtapcTaH,
pasmMellaemas Ha MHOPMaLMOHHbBIX CTEHAAX U Ha canTe MyHULMnanbHOro panoHa
B MH(OPMAUMOHHO-TENEKOMMYHUKAUMOHHON ceTun  «VIHTepHeT»,  BKMovaeT
CBEAEHUs O MyHUUMNanbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
27, 2.9, 210, 2.11, 5.1. PernameHTta, uHdoOpmMaumio O MECTE HaxXxOXAeHus,
cnpaBoYHbIX TenedgoHax, BpemeHun paboTbl UCMOMHUTENBHOrO KOMUTETA, O rpaduke
npvema 3asiBfieHnin Ha NpeaocTaBneHne MyHuUMnanbHOW yCnyru.




1.4. HopmatuBHble npaBOBble akTbl, perynupyloLwue npeaocrasneHue
MyHULMNANbHOW ycnyru.

1.4.1. [lepevyeHb HOPMAaTMBHbIX MPaBOBbIX AaKTOB,  PerynupyoLmx
NpeaocTaBneHne MyHULUMNanbHON ycnyru (C ykasaHMem peKBU3UTOB HOPMAaTUBHbLIX
NPaBOBbIX AKTOB U UCTOYHUKOB UX onybnukosaHus), pasmelleH Ha EquHom noprane,
B PecnybnukaHckom peecTtpe, Ha caitTe AnNbMeTbeBCKOro MyHULUMNanbHOro panoHa B
MHOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTepHeT».

1.4.2. Tekct agMuHUcTpaTMBHOro PernameHTta B AelcTBylOWEN peaakuun
noanexvTt pasmelwieHnto Ha EavHom noptane, B PeecTpe rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCNyr, Ha canTe MyHWUMnanbHOro pavoHa B WHGOPMAaLMOHHO-
TENEeKOMMYHUKaUNOHHOMN ceTn «HTepHeT».

1.5. TepmuHbl, ncnonb3yemble B agMUHUCTpaTMBHOM PernameHTte, n ux
onpeaeneHuns.

1.5.1. B agMuHuCTpaTMBHOM pernaMeHTe Wucnonb3ylTca cneayloume
TEPMUHbI U OnpeaeneHuns:

yAaneHHoe paboyee MecCTO MHOroyHKUNOHaNbHOro ueHTpa
NPeAoCTaBNEHUss TOCYAAPCTBEHHbIX U MyHULUMNAnbHbIX YCnyr — TeppuTopuanbHO
obocobneHHoe CTpykTypHOe noapasgeneHve (ouc) MHOrodyHKUNOHaNbHOro
LleHTpa NpefoCTaBNeHUst roCyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr, CO3aHHoe B
ropoAckoM (CenbCKoM) MOCENEeHUW MyHULUMNAanbHOro panoHa WnuM B TOPOACKOM
okpyre Pecny6nuku TaTtapctaH B COOTBETCTBMM C NyHKTOM 34 [1paBun opraHusauyuun
AEeATENbHOCTU MHOIOYHKUMOHANbHbIX LLIEHTPOB NpefoCcTaBneHnsa rocyapCTBeHHbIX
M MyHALMNAnbHbIX YCNyr, YTBEPXAEHHbIX nocrtaHosneHvem [lpaButenscrsa
Poccuiickoint Pepgepaumm ot 22 nekabps 2012 r. Ne 1376 «O6 ytsepxaeHuu Npasun
opraHusauuMm [esTenbHOCTU MHOroMyHKLUMOHAmNbHbIX LEHTPOB NpefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyry;

TexHuyeckas owubka - owwnbka (onucka, ornevyaTka, rpammaTuyeckan wunu
apudpmeTudeckas owwubka nubo nogobHas owwmbka), AonyleHHas opraHom,
NPefoCTaBnNAWMM  MyHULUMNANbHYKO YCNyry, U npusBeflas K HecOoOTBEeTCTBUIO
CBEJEHMUI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMUnanbHOW ycnyru), cBeaeHnsam
B [LOKYMEHTax, Ha OCHOBAHWUW KOTOPbIX BHOCUIIUCL CBEAEHUS,

EavHas cuctema ngeHtudwmkaumm um ayteHtTudumkaumm B MHpPacTpyKType,
obecneunBaroLLen WHOPMALMOHHO-TEXHONOMMYECKOE B3aMmoaencTene
MHOPMALMOHHBIX CUCTEM, UCNONb3yeMbIX ANA NPeAoCTaBNeHUs rocyAapCTBEHHbIX
U MyHULUMNAnbHbIX YCNyr B 3NeKTpoHHon dopme (aanee — ECUA) — deaepanbHasn
rocyaapcTBeHHas WHopMaLMOoHHas cucTema, obecneyuunsaioas
CaHKLMOHUPOBAHHLIN JOCTYN YYacTHWKOB WHMOPMAaLMOHHOrO B3auMOAENCTBUA B
cuctemMe uaeHTudmkauumn u ayteHtTudukaumm K MHdopmauumn, coaepxallenca B
rocyAapCTBEHHbIX MH(OPMALMOHHbIX CUCTEMax WU  UHbIX UHDOPMAaLMOHHbIX
cucrtemax;

M®L] - MNocynapctBeHHoe GrogxeTHoe yupexaeHne «MHorodyHKUMOHanbHbIN
LIEHTp NpeaocTaBneHns rocyaapCTBEHHbIX U MyHuuMnanbHbiX ycnyr B Pecnybnuke
TaTtapcTtaH;

AUC Mol - AstomatuanpoBaHHas  MHGOPMAUMOHHaAA  cucTema
MHOTO(PYHKLUMOHaNbHbIX ~ LUEHTPOB  NPefoCTaBfeHUss  rocyAapCTBEHHbIX U
MyHUUMnanbHbIx yenyr Pecnybnuku TaTapcTaH.

1.52. B agMuMHMCTpaTMBHOM  pernamMeHTe noa  3asBneHueMm o
NpPeaoCcTaBNeHn MyHULMNanbHOW ycnyru (aanee - 3asisnieHne) noHMmaeTcs 3anpoc
0 NpeaoCcTaBneHUM MyHULMNAnNbHON YCNyru, NoAaHHbIA B COOTBETCTBUMU C MYHKTOM 3
ctatbu 2 ®epepanbHoro 3akoHa oT 27 wonsa 2010 r. Ne 210-¢3 «O6 opraHusauuu
NPeAOoCTaBNEHUss TOCYAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (nanee -
®epnepanbHblii 3akoH Ne 210-03).




4
2. CTaHaapT npeaocTaBneHns MyHMUMNansHOM yenyru

2.1. HanmeHoBaHne MyHuMUMnNanbHOW ycnyru.

MpuHATME Ha y4eT rpaxaaH, HYXZalWuXcs B NpeaocTaBneHUun XunbixX
MOMELLUEHUIA NO [JOroBopam HanWMa XWnbIX MOMELEHU KUnuwHoro doHaa
coumanbHOro UCNosib30BaHUS.

2.2. HanmeHoBaHWe WCMNONMHUTENbHO-PACNOPAAUTENBHOIO OpraHa MECTHOro
camoynpaBrneHusi, HenocpeaCcTBEHHO NPeAoCTaBnsoWEero MyHULUNanbHy ycnyry -
WCNONHUTENbHbIN KOMUTET ANbMETLEBCKOrO MYHULIMNANbHOro panoHa.

WcnonHutenb MyHUUMNanbHOW ycnyru - OoTAen no ynpasneHuto XUnuHbIM
¢oHAOM UCNONHUTENBHOIO KOMUTETA paiioHa (Aanee — otaen).

2.3. OnucaHune pesynbTarta NnpeaocTaBneHns MyHMLMnanbHoON ycnyru.

2.3.1. PesynbTaTtomM npeaoctaBneHuss MyHuunnanbHon ycnyru ABnAeTcs:

1) peLLeHre 0 NPUHATUM Ha y4YeT rpaxkaaH, HyxaaloLwmxcsa B npeaocTaBneHum
XWUNbIX NOMELLEHUI NO AOroBopaM Havma XWMbIX NOMELUEHUN XunuwHoro doHaa
coumanbHoro ncnons3oanus (Mpunoxexnve Ne 1 k PernamenTy);

2) peweHve 06 oTkase B NpeaoCTaBfEHUU MyHUUMNanbHOW ycnyru
(MpunoxeHue Ne 2 k PernameHTy);

3) peweHne o6 oTkase B npueme [AOKYMEHTOB, HeoOXoAuMblX AN
npepocTaBneHus MmyHuuunansHon yenyru (Mpunoxexne Ne 3 k PernameHTy).

2.3.2. PesynbTaT npepocTaBneHns MyHUUMNanbHOW YCnyru HanpasnseTtcs
3asBuTENt0 B (OpPME 3MEKTPOHHOrO AOKYMEHTa, MNOoAMNUCaHHOro YCUNeHHOW
KBanMUUMPOBAHHOW 3MEKTPOHHON NOAMUCHIO YNOMTHOMOYEHHOro [AOSMKHOCTHOrO
nMua  MUCNofHUTENbHOro  KomuteTa  (NMMBO  WUCMOMHWUTENbHBLIA  KOMWUTET), B
cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM oT 6 anpens 2011r. Ne 63-®3 «O6
aNeKTPOHHOW nognucuy (aanee — ®PenepanbHbln 3akoH Ne 63-D3) B nNuUHbIA KabuHeT
EavHoro noprtana. B cnyyae HanpaBneHua  3asaBNEeHUA  NOCPEACTBOM
PecnybnukaHckoro noprtana pesynbTaT NpefoCTaBfeHUs MYHULUMNAanbHOW ycnyru
HanpasnsieTcsa B NMUYHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbLIGOPY 3asBUTENSA pesynbTaT NpPeaocTaBneHns MyHULMNanbHON
ycryru BblgaeTcsi B ucnonHutenoHom komutete unu 8 MOL| B dhopme aksemnnspa
3NEKTPOHHOro AOKYMEHTa, pacneyaTtaHHoOro Ha GyMaxHOM HocuTene, 3aBepeHHOro
neyaTtblo U MNOAMUCBLID COOTBETCTBEHHO YMNOMHOMOYEHHOro AOMKHOCTHOrO nuua
MCNONMHUTENBLHOIO KoMuTeTa unn pabotHnka MoL.

2.34. 3asBuTenb BhpasBe nNonyyYuTb  pesynbTaT  NpeaocTaBneHus
MyHULMNAnNbHON ycnyrm B (OpMe 3MEKTPOHHOro [OKyMeHTa B TeYeHue cpoka
OeNCTBUS pesynbTata npegocTaBneHns MyHULMnanbHoW yenyru.

2.4. Cpok npepocTtaBneHuss MyHALUMNanbHON ycnyru, B TOM YUCne C y4eTom
HeobxogumocTM obpalieHnss B opraHusauuu, ydyacTeylolue B npeaocTaBneHun
MYHULMNANbHOW yCnyru, CpOK NPUOCTAHOBINEHUS NPEAOCTaBMNEeHUA MyHULMUNanbHoOW
ycnyru B Ccryyae, €cnuM BO3MOXHOCTb MPUOCTAHOBMNEHUA NpPeaycMOTpeHa
3akoHoaatenbcTBoM Poccuitickonn ®degepauuun, CpoK Bblgayn (HanpasneHus)
LOKYMEHTOB, SIBNSAIOLMUXCA pe3ynbTaToM NpefocTaBneHnsa MyHULMnanbHon yenyru.

2.4.1. MynuumnanbHas ycnyra npepoctasnsetcs B TeyeHne 30 pabouux
OHen.

2.4.2. MNpuocTaHoBNEHNE CpoKa NPeAoCTaBNEHUA MyHULMNANBLHON yCryru He
npeaycMOTpPEHO.

243. HanpasneHue OOKYMEHTa, ABnsoLerocs pesynbTaTtom
NpeaocTaBneHns MyHUUMnanbHOMW ycnyrm B OpMe 3MNEeKTPOHHOro [OKyMEHTa,
3asABUTENIO OCYLLECTBNSETCA B AeHb OMOPMMEHUA W peructpauun pesynbraTa
NpeAoCcTaBneHus MyHULMNanbHOM yCnyru.




2.5. NcyepnbiBalowmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU
C 3aKkoHoAaTenbHbIMW WM WHBIMA HOPMaTUMBHbIMW NPAaBOBbIMW akTamu Ans
NPEAOCTABNEHNUS MyHULMNANbLHOW yCnyru, a Takke YyCnyr, KOTOopble SABMAKTCA
HeobxoaumbiMuM 1M oBsizaTenbHbIMU ANA NPEeaoCTaBNeHUA MyHUUUNAnbHbIX YCNyr,
noanexaiymx nNpeacTaBneHuto 3assutenem, cnocobbl nx NonyvyeHus 3asBuTeneMm, B
TOM YUCNE B 3NIEKTPOHHOM hopme, NOPSAOK UX NpeacTaBnNeHus.

2.5.1. [na nonyyYyeHua MyHUUUNAnNbHOW Yycnyrn 3assuTenb npeacrasnset
cnegyowme AOKYMEHTbI:

1) Q[OOKyMEHT, y[OCTOBEpslWnUA nUYHOCTL (He TpebyeTtca B cnyvae
obpalleHus nocpeactsom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAO0CTOBEPSIOLLMNIA NONTHOMOYMA NpeACcTaBUTeENs 3anaBUTENS;

3) 3anBneHue:

B ¢opme pokymeHta Ha OymaxHom Hocutene (Mpunoxenne Ne 5 «
Pernamenry);

B  ONEKTPOHHOW  dopme  (3anonHseTcs  NocpeacTBOM — BHECEHUSA
COOTBETCTBYIOLNX CBEAEHUIN B 3NEKTPOHHYIO (hOpMy 3asBneHus), noanucaHHoe B
cooTBeTCTBMM C TpeboBaHuAMM NyHKTa 2.5.3. aAMUHUCTPATMBHOrO pernaMmeHTa, npu
obpaweHunn nocpeactsom PecnybnukaHckoro noptana;

4) nacnopTa NOCTOSIHHO MPOXWBAKOLNUX COBMECTHO C 3afBUTENEM YNEHOB
€ro CeMbW UNN UHblEe AOKYMEHTbI, YA0CTOBEPAOLLIME NMUYHOCTb;

5) AOKYMEHTbI, NOATBEPXAALMe COCTaB CEMbM rpaxaaHuHa-3aaBuTens
(B YacTu AOKYMEHTOB, NpeAyCMOTpPeHHbIX nyHkTamu 3, 3.1 1 12 yactn 6 cratbun 7
depepanbHoro 3akoHa ot 27 wuons 2010 r. Ne 210-®3 «O6 opraHusaumm
NpeaoCcTaBnNeHUs rocy4apCTBEHHbIX U MyHULUMNANbHBLIX YCYr»):

MyHkT 3:

- CBUOETEeNbCTBA O rOCYAapCTBEHHOW perncrpauum akTtoB rpakaaHCKoro
COCTOSIHMS, BblAAHHbIE KOMNETEHTHbIMW OpraHamMn UHOCTPaHHOro rocyfapcTsea, u ux
HOTapuanbHO yAOCTOBEPEHHbIN NEpEBOA, Ha PYCCKUM A3bIK.

MyHkT 3.1:

- cBuaetennctea 06 YCbIHOBNEHWMW, BblAaHHbIE OpraHamu 3anucu akToB
rpaXKgaHCKOro  COCTOSIHUA MMM KOHCYNbCKUMM  ydpexaeHusmu  Poccuickon
depepauun.

MyHkT 12:

- NOKYMEHTbI, BblaaHHble (O0hopMneHHble) opraHamMu [O03HaHWA, cneacTBus
nnbo cygom B xode NpOM3BOACTBA MO YrofioBHbIM Aenam, AOKYMEHTbl, BblAaHHble
(ochopMneHHbIe) B X0AEe rpaxaaHCKoro unu agMuHUCTPaTUBHOrO CyAonpon3soacTea
nnubo cyaonpousBoACTBa B apbutpaxHbix cygax, B TOM YUCHE peLLeHUsi, NpUrosopsbl,
onpeneneHns n NOCTaHOBMEHUSA Cya0B o0LLe pMCANKLMM N apbuTpaxHbIX Cya0B.

6) [OKYMEHTbI, YKa3aHHble B cTaTbAx 8 (3a ucknoyeHnem yactu 6), 13 v
15 3akoHa Pecnybnuku TatapctaH ot 16 mapta 2015 r. Ne 13-3PT:

Cratbs 8:

- peweHwe opraHa MeCTHOro camoynpaBneHus O  Npu3HaHue
COBEPLUEHHONETHNX TPYAOCMNOCOOHbIX rpaxaaH He UMEerLUMU [OXOA0B B TeYeHue
pacyeTHOro nepuoga B cnyyasix, Korga OHW He MOryT MOATBEPAUTL WU
CaMOCTOAAITENbHO 3ajeKknapuposaTb B 3afBNEeHWW CBOW A0OXOAbl, B TOM 4ucne oT
TPyaoBoOW U (MNun) MHAMBUAYaANbHON NpeanpUHUMATENbCKON AeATEeNbHOCTU, HU 3a
OOMH  Mecsiy pacyeTHOro nepuoga WUNUM  NPefocTaBnAldT  AOKYMEHTHI,
noATBepXxaatoLme ux Hyneson [OXOA,

- [OOKYMeHTbl, noaTteepxgatowme dakt obyyeHne CoBEepLUEHHONETHUX
TPyAOCNoCOOHbIX YNEHOB ceMbW B OOpasoBaTenbHbIX OpraHu3auuax cpeaHero
npocheccnoHanbLHOro Unu BeicLLEro obpasoBaHus;




- cCaMOCTOAITENbHAA AeKnapauusi 0 AoxoAax, KOTopble Hemnb3si NoATBepAuTb
AOKYMEHTanbHo;

- CBeAeHus, coaepXxaliMecs B KHUre yyeTa [OXOAOB W pacxofoB MU
XO35ICTBEHHbIX onepauum WHAMBUAYANbHOIO npeanpuHumaTens (ans
UHOMBMAYanbHbIX NpeanpuHUMaTeneil, NPUMEHSIoWNUX Kak obLwylo, Tak u
YNPOLLUEHHYIDO CUCTEMY HanoroobnoxeHns ANs Cenbxo3ToBaponpou3sBoauTenen
(eAnHbIN CenbCKOXO3ANCTBEHHbIN Hanor);

- KOMUW HaNOroBbIX AeKnapaunii 3a UCTEKLIUA HaNOroBbln Nepuoa ¢ OTMETKON
Hanorosoro opraHa o NPUHATUN Aeknapauuin (MHAMBUAYaANbHbIX
npeanpvHUMaTenen, MUCnonb3ylLWwmxX CUCTEMY HanoroobnoxeHua B Buae eauHoro
Hanora Ha BMEHEHHbI [OX04 ANSA OTAENbHbIX BUAOB AEATENbHOCTH);

- pacyeT goxoAa Kaxaoro YneHa cembu;

- CBEEHMNS1 O CyMMax OnnaTbl CE30HHbIX, BPEMEHHbIX U ApYruX BUAOB pabor,
BbIMOSIHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopamMm, [AOXOA0B OT WCMOSMHEHUS
[OrOBOPOB  rpaXKAaHCKO-NPaBOBOrO  XapakTepa, a Takke  [AoxoAoB  OT
NpeAnpPUHUMATENBbCKON U MHON AEATENBHOCTH,

- CBEAEHUs1 0 [0X04ax, MOMYYEHHbIX rpaxgaHamuy - YreHamMu KpecTbAHCKOro
(dbepmepckoro) xo3smcTea;

- cBefeHuss o0 goxogax OT caauu B apeHay (Haem, cybapeHay, nogHaem)
HEeABWXUMOro U MHOIO UMYLLIECTBA;

- cBeaeHus ob ynnarte Bcex Hanoros n c6opos.

Cratbs 13:

- CBEAEHMS O CTOMMOCTW MPOLAHHOr0 MMyLLEeCTBa, BXOASALIEro B NepeyeHb
UMyLLeCTBa, NoAneXawero HanoroobnoXeHWo U y4yuTbiBAEMOro ANsA nNpusHaHus
rpaxkgaH HyXgaowyMMnuca B NpeaoCcTaBleHUN XUMbiX MOMELLUEHUMA no AoroBopam
Hanma.

Crartba 15:

- oTyeTa cybbekTa OLEHOYHON [OeATEeNnbHOCTU 00 oueHKe TPaHCMOPTHbLIX
CpeacTs, HaxoAALMXCA B COBCTBEHHOCTU rpaXaaH U noanexatyux yyerty,

- CBEAEHMS O CTOMMOCTU MAEHAKONMEHUA B >KUNULLHO-CTPOUTENbHbIX,
rapaxHbiX M AayHblX NOTPEOMTENbCKUX KoornepaTuBax (3aBepsarTCA KUMULLHO-
CTPOUTENBLHbLIMU, FapaXHbIMU U Aa4HbIMK NOTPEBUTENLCKUMU KOONEpaTUBaMu).

2.5.2. 3asBneHne v npunaraemble AOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBeneHbl) 3asBUTENEM OAHUM U3 cneayoLwmux cnocobos:

1) yepe3 MOL| Ha BymMaxkHbIX HOCUTENAX U B BUAE SMNEKTPOHHbLIX AOKYMEHTOB,
cooTBeTCTBYIOWMX TpeboBaHuAM nyHkTa 2.5.3. PernameHTa;

2) nocpencTeoM PecnyGnvkaHCcKoro noprana B 3f€KTPOHHON hopme;

3) B UCNONHUTENbHbBIA KOMUTET NIMYHO UMW NOCPEACTBOM NOYTOBOW CBSI3W HA
OymaxxHoOM HocuTene. 3asiBNeHue u npunaraemble AOKYMEHTbI, MPpU HanpasneHuu
nocpeacTBOM NOYTOBOW CBSA3U, 3aBEPSAIOTCS B YCTAHOBIIEHHOM NOPSAKE.

2.5.3. 3asBneHue, npu HanpaeneHun nocpencTsom PecnybnukaHckoro
nopTana, nognucbIBaeTCA NPOCTON ANEKTPOHHOW NOAMNUCHIO 3aABUTENSA.

Ana nony4yeHus NPOCTON 3NEKTPOHHOW MNOAMUCU 3aABUTENIO Heobxoaumo
nponTn npoueaypy peructpauun (ayteHtudpukauumn) B ECUA, a takke noarsepantb
YYETHYIO 3anunchb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), yKa3aHHble B
nognyHktax 2, 5, 6 nyHkta 2.5.1. PernameHTa 3aBepsloTCA YCUNEHHOW
KBanuuunmpoBaHHON NOANUCHIO NUL, YNOMTHOMOYEHHbIX Ha co3AaHue U nognucaHue
Taknx OKYMEHTOB, B TOM YuCrne HoTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 06pa3bl AOKYMEHTOB), NpunaraemMble
K 3asiBNeHnto, B TOM uYuUCne [OBEPEHHOCTW, HanpaenalwTcAa B Buae annos B
cdopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom He Gonee 50 MGawnr.




KayecTBO npenoctaBnsieMblX 3MIEKTPOHHbIX AOKYMEHTOB  (3MEKTPOHHbIX
06pa3oB [AOKYMEHTOB) AOMMKHO NO3BONATb B MNOMHOM OObEME npoynTaTh TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTb OT 3aABUTENSA:

1) npeacTaBneHus [AOKYMEHTOB W  WHpOpMauunM unuM  OCYLLEeCTBIEHUA
AEeNCTBUWA, NpeacTaBneHMe Wnu OCYLLECTBMNEHUE KOTOPbIX He npefyCMOTPEHO
HOPMaTUBHbLIMW NPABOBbLIMW aKTaMu, perynupyowmMm OTHOLLIEHUS, BO3HUKaOLWMe B
CBSi3U C NpeAoCcTaBneHneM MyHUUMNanbHoOMm ycnyru,

2) ocyLiecTBNeHNs AeNCTBUI, B TOM YMCne CornacoBaHuin, Heobxoanmblx Ans
NONMy4YeHUss MyHULMNanNbHOW YCMyrM W CBA3AHHbIX C oObpaleHnem B WHble
rocyaapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMoynpaBfeHus, opraHusauuun, 3a
UCKITIOYEHUEM MOJNyYEHUSs YCNyr W MNONyYeHUss [AOKYMEHTOB W WHopmauuw,
npenocTaBnsieMblX B pes3ynbTaTe NPeaoCTaBneHuss Takux YCrnyr, BKMOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactu 1 cratbm 9 PepepanbHoro 3akoHa Ne 210-93
(HeobxoaMMbIX 1 oBa3aTenNbHbIX YCnyr);

3) npeacTtaBneHus [OKYMEHTOB W WHgopmauuu, OTcyTcTBue U (Mnn)
HEe4O0CTOBEPHOCTb KOTOPbIX HE yKa3blBanuCb Npu nepBoHaYanbHOM OTKase B npueme
AOKYMEHTOB, HEOOX0AMMbIX ANS NpeaoCTaBneHus MyHUumMnanbHOW ycnyru, nubo B
NpeaocTaBneHMn MyHULMNAnNbHON yCnyru, 3a UCKIMIOYEHUEM CrieayoLwmnx crnyyaes:

a) uameHeHve TpebOBaHMIN HOPMATUMBHLIX MNPABOBbLIX aKTOB, KacaloLMXCH
NpeaocTaBneHns  MyHUUMNanbHOW ycnyri, nocne nepBoHavYanbHOW nopayu
3asBNEeHNs 0 NpeAoCTaBneHnn MyHULMNaNbLHOW yCNyru;

6) HanuMuue owmnBbOoK B 3asABMEHMN O NPeaoCTaBNEHUN MYHULIMNANbHON yCnyru
N OOKYMEHTax, NofaHHbIX 3asBUTENEeM nocne nepBoHayanbHOro oTkasa B npueme
[OKYMEHTOB, HEOOX0AUMbIX ANS NpefoCcTaBneHns MyHUuunanbHOW ycnyri, nubo B
NPeaoCcTaBNeHMn MyHULUMMNAnbHOW YCNYrM U He BKOYEHHbIX B MpeacTaBneHHbI
paHee KOMMMEKT [OKYMEHTOB,

B) UCTEYEHME CpOKa AENCTBUS AOKYMEHTOB MMM M3MEHeHue WHdgopmauum
nocne nepBOHaYanbHOro OTKasa B NpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHuuMnanbHom ycnyru, nubo B npefocTaBneHnn MyHuumunanbHon
ycnyru;

r) BbiABNEHME [OKYMEHTanbHO MOATBEPXAEHHOro akra (Npu3Hakos)
owmnBoYHOro unu nNpoTMBonpaBHOro gencrteusa (6es3gencTBusa) AOMKHOCTHOrMO nuua
UCMONMHUTENbHOrO KomuteTa, paboTtHuka MOL|, npu nepBoHavanbHOM oOTKase B
npueme OOKYMEHTOB, HeobXxoauMbIX ANA NPeAoCTaBneHns MyHUUMNanbHOW ycnyru,
nubo B NpefoCcTaBNeHUN MyHUUMNanbHOM yCnyru, O Yem B MUCbMEHHOM BuAae 3a
NOANUCHIO PYKOBOAMUTENSA UCMNOMHUTENBHOrO panoHa npu nepsoHavyanbHOM OTkase B
npueme LOKYMEHTOB, HeobXoAUMbIX ANA NpefoCcTaBneHns MyHULUNanbHoON ycnyru,
yBEAOMMNSAETCA 3asBUTENb, a TaKkKe MPUHOCATCA W3BUHEHUA 3a [OCTaBlEHHble
HeynobcTBa;

4) npepoctaBneHust Ha BymaXHOM HocuTene AOKYMEHTOB U WHdopMauuu,
3NEeKTPOHHbIe 0bpa3bl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUU C MYHKTOM
7.2 yactu 1 ctatbmn 16 PepepansHoro 3akoHa Ne 210-®3, 3a uckno4eHnem cny4vaes,
€CNMX HaHeceHWe OTMETOK Ha Takue [AOKYMEeHTbl nubo ux wusbAatTue aBnaeTca
HeobxoauMbIM YCNOBUEM NPEAOCTaBMNEHUS rOCYAAPCTBEHHOW UNU MyHULMNANbHON
YCNyru, U UHbIX Cny4Yaes, YCTaHOBMNEHHbIX heaepanbHbIMU 3aKoHaMMU.

2.6. VcuepnbiBalowwmii nepeyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU
C HOpPMATMBHbIMW MNpPaBOBbLIMW akTamu Ans NpefoCTaBNeHUA MyHULMNanbHON
yCcnyru, KOTopble HaxoAATCA B pacnopsiXeHUn rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasfieHUs U NOABEAOMCTBEHHbIX roCyAapCTBEHHbIM opraHam wunu
opraHam MeCTHOro camoynpaBfeHUs opraHu3auuin U KoTopble 3asiBUTENb Brnpase
npeacTaBuTb, a Takke Cnocobbl UX MNONyvyeHus 3asBUTENSMU, B TOM 4ucne B
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3NeKTPOHHOW chopme, NOPSAOK UX NpeACcTaBneHus; rocyAapCTBEHHbIA opraH, opraH
MECTHOrO camoynpasneHusa nubo opraHusauuss, B PacnopsXEHUW KOTOPbIX
HaxoaATCA AaHHblEe AOKYMEHTbI.

2.6.1. NonyyalTcA B pamKax MexsefoMCTBEHHOro B3auMOAENCTBUA:

1) cBeaeHus, noaTBEPXAAOLLUME KONMUYECTBO rpaXkaaH, 3aperncTpupoBaHHbIX
N0 MECTY >XXUTENbCTBA B XXUMOM MOMELUEHUM — YNpaBnslolWaa opraHusauus
MHOrOKBapTUPHOro AoMa nMbo pacyeTHbIN LEHTP;

2) cBegeHMs O TrocyfapCTBEHHOW perucTpauuM CMepTu U3 eQuHoro
rocyAapCTBEHHOr0O peectpa 3anucell aKTOB  PaXdaHCKOro  COCTOSIHUA — —
depepanbHas Hanoroeas cnyxoa,

3) cBedeHuss O rocyfapCTBEHHOW perucrpauum poXaeHus u3 eauHoro
rocyfapCTBEHHOro peectpa 3anuceil aKkToB  rpPaXAaHCKOro  COCTOSHUA — —
depepanbHas HanoroBas cnyx6a;

4) cBeAeHUs O rocyaapCTBEHHOW perucrpauumn 3aknioyeHus (PacTopXeHUs)
Opaka W3 eguHOro rocyaapCTBEHHOro peecTpa 3anuceil akToB rpaXaaHCKoro
cocTtosiHua — epepanbHas Hanoroas cnyxba;

5) cBepgeHus O perucTpauuoHHOM y4yeTe MO MECTy XUTEenbCcTBa U MecCTy
npebbiBaHus — MMHUCTEPCTBO BHYTPEeHHUX aen Poccuiickon depepauun;

6) Bbinucka u3 EMPH Ha obbekt HeaBwxkumoctn — depepanbHas cnyxba
rocyaapCTBEHHOW permctpauun, kagactpa u kaptorpaduu;

7) Bbinucka u3 EMPH o npaBax oTgenbHoro nuua Ha wuMelollmuecs
(umeBMecs) oObekTbl HeaBwkumocTn — PepepanpHaa cnyxba rocyaapcTBEHHOWM
perucTpauum, kagactpa u kaptorpaduu;

8) pelweHne opraHa MECTHOro CamMoOyrnpaBfieHUA O NPU3HaHUWU rpaXxaaHuHa
ManoUMyLLMM — OpraH MECTHOro CaMoynpasreHus;

9) [OKyMEHTHI, noareepxgatome npaso NONb30BaHUA  XWMbIM
NOMELLEHMEM, 3aHUMAEMbIM FPaXX4aHWHOM U YfieHaMu ero cembin (AOroBop, opAaep,
peLLeHne O npenocTaBfieHUU XWUNOro MNOMELLUEHUS U UHblE OOKYMEHTbl) — opraH
MECTHOro camoynpasneHus,

10) [OKYMEHT, NOATBEPXAAOLWMUA NOMHOMOYMA 3aKOHHOro npeacTaBUTens
3asaBUTENS, B Cny4ae nofayu 3asiBNeHUs 3aKOHHbIM npeacTaButenem (B 4acTtu
CBMAETENbCTBA O POXAEHWW, BblAAHHOIO OpraHamMu 3anucu akToB rpaXKAaHCKOro
coctosiHusa Poccuinckon degepaumm, unum 4OKYMEHTa, BblAAHHOrO opraHamu oneku u
noneynTenbCTBa B COOTBETCTBMM C 3akoHogaTenbctBoM Poccuickon depepaumm) —
EAQuHbIA rocyaapCTBEHHbIM peecTp 3anucel akToB rpaaaHCKOro COCTOsHUA nubo
EavHas rocyaapcTBeHHas MHOpMaUMoHHas CUCTeEMa counanbHoro obecneyeHus,

11) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW rpynnbl, AaTbl POXAEHUSA,
nona u CHUJIC — MNeHcunoHHbI hoHa Poccunckon Gepepauuu;

12) cBepgeHnss O  AeWcTBylOWeM nacnopte rpaxaaHuHa Poccuitckon
depepaummn — MnHucTepcTBo BHYTpeHHUX aen Poccuiickon deanepauuu;

13) cBegeHns O  HOTapuanbHOW  AoBepeHHocT —  depepanbHas
HOTapuanbHas nanara.

2.6.2. 3asBuTenb Bnpase NpefoCcTaBUTb AOKYMEHTbI (CBEAEHUS), YyKa3aHHbIe B
nognyHktax 1 - 9 nyHkTta 2.6.1. PernameHTa, B (popmMe 3MEKTPOHHbIX OOKYMEHTOB,
3aBEPEHHbIX YCUNEHHON KBanuguumMpoBaHHOW NOANUCHLIO NUL, YNOMHOMOYEHHbIX Ha
co3faHue U nognucaHue Takux LOKYMEHTOB, Npu nofaye 3anaBneHus.

2.6.3. HenpepcTtaBneHue (HecBoeBpeMEHHOe nNpeacTaBneHne) ykasaHHbIMN B
nyHkTe 2.6.1. PernameHTa opraHamu rocyfapCcTBeHHOW BracTu, opraHamn MecTHOro
camoynpaBsneHusi, opraHu3aumsamMn OOKYMEHTOB W CBEAEHUA He MOXEeT ABMNATbCA
OCHOBaHWEM ANns oTKasa B NpeAoCcTaBneHn MyHuUmMnanbHom ycnyru.

2.6.4. [JomkHOCTHOE nuuUo K (unun) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1.
PernameHta opraHoB W opraHusauuin, He npeacTaBuBlUME (HECBOEBPEMEHHO
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npeacTaBMBLUME) 3aNpPOLUEHHbIE U HaxOAALUMECH B PacropsiXeHUU OOKYMEHT UMK
CBeAeHus, nognexar  aAMWHUCTPATUBHOW,  AUCUUNIMHAPHOW  UNU  WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon Penepauyumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS LOKYMEHTbl CBEAEHUS, B TOM
yucne nOATBEpPXAalLMe BHECEHUe 3asBuTenem nnatbl 3a npefocTaBneHue
MYHULMNANbHON YCNyru, HaxoasLwwmnecs B pacnopsXXeHumn rocyfapCTBEHHbIX OPraHos,
OpraHoB MECTHOro camoynpaBfeHuss W MNOABEAOMCTBEHHbIX roCyAapCTBEHHbIM
opraHam Unu opraHam MECTHOro camoynpasneHusi opraHm3sauui.

HenpencraBneHne 3asBUTENEeM OOKYMEHTOB, COAepXalux CBeaeHus,
KOTOpble HAXOASATCH B pacnopsiXXeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpasneHuss U NoABEeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camoynpaBfeHuss opraHu3auui, He SIBNSIeTCA OCHOBaHWEM Ans OTkasa
3asBUTENIO B NPeA0CTaBNeHUN MyHULMNANbHON yCnyri.

2.7. WUcyepnbiBaloWwmMin - nepeyeHb OCHOBaHUN Ansi OTKasa B Npueme
AOKYMEHTOB, HeobxoauMmbIX ANA  NpefoCTaBneHUs  MyHULMNAnbHOW  ycnyru
(Bo3BpaTa 4OKYMEHTOB Be3 pacCMOTPEHUS MO CYyLLECTBY).

2.7.1. OcHOBaHUAMM ANs OTKasa B npuemMe AOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru, ABNAIOTCS:

1) 3asiBneHue o NpefocTaBneHMn MyHMLMNanbHON yCnyrn nogaHo B opraH
rocyAapCTBEHHOM BNacTu, opraH MEeCTHOro CamoynpaBfieHUss UNuM opraHusauuio, B
NONMHOMOYMSA KOTOPbIX HE BXOAUT NpeAoCTaBNeHne MyHMUMnanbHON yCnyru;

2) HenosnHoe 3anofiHeHne obssaTenbHbIX nonev B popme 3asBneHuss o
npeAocTaBneHn MyHULmMnanbHoOn ycnyrn (He4OCTOBEPHOE, HENPaBUILHOE);

3) npeacraBneHne HeNnosIHOro KOMNNeKTa AOKYMEHTOB;

4) NpeAcTaBneHHbIE AOKYMEHTbl yTpaTUunM cuny Ha MOMeHT obpalleHus
3a MyHMUMNAnNbHOM ycnyroh (OOKYMEHT, YAOCTOBEPAIOLWWUA FNIUYHOCTb; AOKYMEHT,
YAOCTOBEPSIIOLLMIA NONTHOMOYMS NPeACTaBUTENSA 3aABUTENS, B cny4yae obpalleHuns 3a
npefocTaBneHMeM MyHULMNanbHOM YCNyrn ykasaHHbIM NULIOM);

5) npeacTaBneHHble AOKYMEHTbI COAepXaT MNoAYUCTKU U ucnpasneHus
TEKCTa, HEe 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
Poccuitckon depepaunu,

6) nofaya 3asBNeHUs O NPeAoCTaBNEHUN MyHUUUNANbHOW Yycnyru W
AOKYMEHTOB, HeoOXoAMMbIX AnA nNpefocTaBfeHUss MyHUUMnanbHOW ycnyru, B
3NEeKTPOHHOW hOpMeE C HapyLLUEHWEM YCTAHOBMNEHHbIX TpeboBaHui,

7) NpeAcTaBneHHble B 3MEKTPOHHON OopMe [OOKYMEHTbl coaepxat
NOBPEXAEHUSA, Hanuune KOTOPbIX HE NO3BONSAET B MOMHOM OObeme UCMoNb3oBaTh
UHopMauMo U CBEAEeHWs, copepXalumeca B AOKyMEeHTax Ansa npenocTaBneHus
MyHULMNAnNbHOW ycnyru,

8) 3asABMNeHue NofaHo NULOM, HE MMEKLMUM MONTHOMOYUA NPeacTaBnAThb
NHTEpechl 3aaBuTENS.

2.7.2. TlepeyeHb OCHOBaHWA AnA oOTKasa B NpUemMe [LOKYMEHTOB,
HeobXoAMMbIX ANSA NONy4YeHUss MyHUUMNAanNbHOW yCnyru, ABNAETCA ncHepnbiBaloLwumMm.

2.7.3. PeweHne o006 oTkaze B npuveme 3asaBneHMA WU [OOKYMEHTOB,
HeobXoAUMbIX ANSA NPEeAOoCTaBNEHUS MyHULMNANbHOW YCNyr, MOXeT OblTb NPUHATO
Kak BO Bpems npuema 3asBuTENs, Tak W nocne nony4yeHns OTBETCTBEHHbIM
JOMKHOCTHBIM ~ NIMLUOM  WUCMOSMTHUTENbHOrO  KOMUTETa  HeobxoAuMbIX  AnA
npenocrasneHuns MyHUUMNANbHOW  ycnyru  JOKYMEHTOB  (cBedeHun) C
MCMNONb30BAHUEM MEXBEOOMCTBEHHOIO WH(OPMaLUMOHHOrO B3auMOAEWCTBUSA, B
CPOK, He npeBbiwatoLwmi 9 paboymx AHEN co AHA perncTpaunumn 3asBneHus.

2.7.4. 3anpeljaeTcs oTkasbiBaTb B NpuMeme 3asBfeHUA U UHbIX JOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBNeHUMA MyHUUMNanbHOW Yycnyru, B Ccny4yae, ecnu
3afBNeHne U [OKyMeHTbl, Heobxoaumble AN NpefoCcTaBneHuss MyHULMnanbHOW




10

ycnyru, nogaHbl B COOTBETCTBUM C WHpopmauuendn O cpokax W nopsaake
npeaocTaBneHns MyHUUMnanbHOW ycnyru, onybnukosaHHon Ha EguHom noptane,
PecnybnukaHckom noprane.

2.8. UcuepnbiBalowuin nepeyeHb OCHOBaHWA ANs NPUOCTaHOBNEHUA Wnu
OTKasa B NpeAoCTaBNEeHUN MyHULMNANbHOW yCnyri.

2.8.1. OcHoBaHusi Ans NPUOCTaAHOBMEHUS NpefoCTaBNeHUs MyHuUMnanbHOu
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHuAa ons oTkasa B NpefoCcTaBneHun MyHULUnNanbHON yCnyru:

1) AOKYMEHTbI (CBeAeHus), npeacTaBreHHble 3asBuTeneM, npotusopeyar
AOKYMEeHTaM  (CBeAEHUAM), TMOSlyYEeHHbIM B paMKax  MEeXBEJOMCTBEHHOro
B3aMMOAencTBuS,

2) 3aaBUTENDb He ABNSAeTcs rpaxaaHnHom Poccuiickon depepauum (ecnu
WHOE He NpeayCMOTPEeHO MexayHapoaHbIM aorosopom Poccunckon egepaunm);

3) rpaXXgaHuH MpU3HaAH ManouMyLUM WA UMEIKTCA OCHOBAHWUA Ans
NPU3HAHUA TpaXKAaHWHA ManouMMywmm B nopsgke, YCTaHOBMEHHOM 3aKOHOM
Pecnybnuku TaTtapctaH ot 13 nonsa 2007 r. Ne 31-3PT,;

4) AOXOAbl rpaXgaHuHa W MOCTOAHHO MPOXWUBAKLMX COBMECTHO C HUM
YNIEHOB €ro CeMbMU M CTOMMOCTb MX UMYLLECTBa, nognexawlero Hanoroobnoxenuo,
NPEeBbILAT MaKCUMarnbHbI  pasmep, YCTaHaBNUBAEMbli B COOTBETCTBUU CO
cratben 5 3akoHa Pecnybnuku TaTtapctad ot 16 mapta 2015 r. Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHWI ANsi OTKasa B NpefoCTaBleHUn MyHULUNanbLHON
ycnyru AsBNsieTCA nc4epnbiBaoLLnM.

2.8.4. 3anpewjaeTca oTKkasbiBaTb B NpeAoCTaBNEeHUM MyHULUNANbLHOW yCnyru
B CNnyyae, ecnu 3asiBfieHne O NpefocTaBfeHUn MyHULMNanbHOW yCnyru nogaHo B
COOTBETCTBMM C MHGoOpmaumen O Ccpokax W nopsake npefocTaBneHus
MyHMUMNanbHoOW ycnyru, onybnukoBaHHou Ha EanHom noptane, PecnybnukaHckom
noprane.

2.9. Mopsnok, pasmep U OCHOBAHWS B3UMaHWUS rocyAapCTBEHHOW MOLUMUHbI
N1 UHOW NnaTbl, B3MMaeMoW 3a npefocTaBneHne MyHuUunansHom yCcnyru.

MyHuumnanbHas ycnyra npegocrasnsercs Ha 6e3803mMe3HO OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABNAI0TCA HeoBXoAUMbIMU U 0Bs3aTeNbHbIMU
ANS NPeAoCTaBNeHNs MyHUUUNanbHOW yCnyrn u npefocTaBnaTCa opraHn3aumamm
M  YNONMHOMOYEHHbIMW B COOTBETCTBMM C 3aKoHogaTenbcTtBom Poccuiickon
depepaumm aKcneptamu, yy4acTBYIOLWUMW B NpefocTaBneHnn rocyaapCTBEHHbIX U
MyHULMNAnNbHbLIX YCNyr, NpeaycMOTPeHHbIX 4YacTbilo 1 crtatbn 1 PepepanbHOro
3akoHa ot 27 uonsa 2010 r. Ne 210-®3.

MpenocraBneHme Heobxoanmbix 1 obA3aTenbHbIX yenyr He TpebyeTcs.

2.11. MNopsipok, pasamep M OCHOBaHMA B3WUMaHUA NnaTbl 3a NpeaocTaBneHue
YCInyr, KOTOpble ABNAITCH HeobxoanMbIMU U obs3aTenbHbIMU ANSA NpefocTaBneHns
MYHULMNANbHON ycnyrn, BKMYas WHgoOpMauuilo O MeToAuKke pacyeta pasmepa
Takown nnarbl.

MpepocTtaBneHne HeobxoanMbIx 1 oba3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIi CPOK OXWAAHUA B O4Yepean npu nopadye 3anpoca o
npenocTaBneHum MYHULMNAnbHON ycnyru, ycnyru, npeaocTaBnsemMon
opraHusauuen, y4yacTBylowen B NpefocTaBneHnM MyHULUNanbHOW YCnyru, u npu
nonyyYeHumn pesynbtata NpeaocTaBneHns Takux ycnyr.

2.12.1. Bpems oxugaHus npu nopgaye 3asBneHUA Ha nonyyYeHue
MyHUUMNanbHoON ycnyru - He 6onee 15 MUHyYT.

2.12.2. Mpun nony4yeHun pesynbrata NpeaocTaBneHns MyHULUNanbHoMn ycnyru
MakcuMarnbHbI CPOK OXUAAHUS B OMepean He OOMMKeH npesbiwatb 15 MUHYT.
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2.13. Cpok 1 nopsaoK peructpauuy 3anpoca 3asiBuTens o npefoctaBneHun
MYHULMNANbLHON yCnyru U ycnyru, NpefocTaBnsaeMon opraHusauuen, y4acTtsytoLlen
B NPeAOCTaBNEHNN MyHULMNANbLHOW YCNyru, B TOM YMCNe B 3NEKTPOHHON hopme.

2.13.1. Mpn nunyHom obpaweHun B MOPL| B aAeHb nopaun 3asBneHus
3asBuTento Bbligaetcs pacnucka us AUC MOLL ¢ perncrpaumMOHHbIM HOMEPOM,
NOATBEPXKAAOLUMM, YTO 3asiBfeHne OTnpaBneHo, 1 A4aTo NoAayn 3asaBrneHus.

2.13.2. Tlpu HanpaeneHuu 3asBneHuss nocpeactsoM PecnybnukaHckoro
noptana 3asBuTENnb B AEHb NOAaYuN 3asBfEeHUs nonyyaet B NUYHOM KabuHeTe
PecnybnukaHckoro noptana W N0  3MEKTPOHHOW  MoyTe  yBEeAOMIEHue,
noagTeepxgawulee, 4YTO 3asBneHMe OTnpaBfeHo, B KOTOPOM YKa3blBalOTCA
perucTpaumoHHbI HOMEpP 1 AaTa Nofayun 3asBneHus.

2.13.3. lMpwn nuyHOM obpalleHnn B UCNONHUTENBHbLIN KOMUTET B AEHb NoAayu
3asBNeHNs YNOMHOMOYEHHbIM AOMMKHOCTHBIM JIMLOM WCMOSIHUTENbHOrO KoMuTeTa
3asBUTENI0 Bbl4AETCs pacnucka u3 aBTOMATU3UMPOBaHHOW WHMOPMALMOHHOWM
CUCTEMbI, NpeAHa3Ha4YeHHON ANs OKa3aHWs roCyAapCTBEHHbIX W MyHUUMNAnbHbIX
yCnyr, C PerucTtpauvoHHbIM HOMEpOM, AaToW MoJayvu 3asiBMEHUss U NepeyvyHem
npeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHna K MNOMELWEHMAM, B  KOTOpbIX nNpegocTaBnseTcs
MyHUUMNanbHaa ycnyra, K 3any oxugaHus, MectaMm AnA 3anofiHeHWs 3anpocoB O
NpegocTaBNeHun  MyHUUMNAnNbHOM  yCnyru, WHPOPMAUMOHHBIM  CTeHAaMm C
obpasyamMum KX 3anosiHEHUA W NepevyHeM [OKYMEHTOB, HeobxogumbixX Ans
NPEAOCTaBMEHNS KaXX4OW MyHULUMNANbLHOW YCRyrn, pasMeLlieHuto U 0PopMIIEHUI0
BM3yanbHOW, TEKCTOBOM W  MynbTUMEAUNWHOW  uUHopmauum O  nopsiake
NpeaocTaBneHns TakoW ycnyru, B TOM 4ucne k obecneyeHuto AOCTYNHOCTU ANA
WHBanNMAoOB  yKasaHHbIX OOBLEKTOB B COOTBETCTBUM C  dhefepanbHbiM
3aKoHOAATeNbCTBOM U 3akoHopaTenbcTBoMm Pecnybnuku TatapctaH o couuanbHowm
3awurTe MHBanuaoB.

2.14.1. lNpepocTaBneHne MyHUUUNanbHOW yCnyru ocyLecTBNAeTCa B 3aHUAX
n nomeweHusx, o6opyAOBaHHLIX NPOTUBOMNOXAPHON CUCTEMOW W CUCTEMOW
NOXapOoTyLUEeHUS.

Mecta npuema 3assutenen obopyayttcs Heobxogumon mebenvio Ans
ohopMNeHns AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHAAMMU.

ObecneunBaeTtca OecnpenAaTCTBEHHbIA  OOCTYyNn  WHBaNUAOB K  MeCTy
npeaocTaBneHuss MyHuumnanbHown ycnyr (yAoOHbI BXOA-BbIXOA B MOMELUEHUs U
nepemMeLleHue B ux npegenax).

BusyanbHas, TekctoBas W MynbTUMeAuiHas wuHdopmauua o nopsaake
NpeaoCcTaBNeHNss MyHULMNANbHOM yCnyru pasmellaeTcs B yA00HbIX AN 3assuTenen
MecTax, B TOM Yucrne C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBaNUAOB.

2.14.2. B cooTBeTcTBUM C 3akoHogaTtenoctBoM Poccuiickon depepauun o
counanbHON 3awuTe MHBaNWAOB B Lensx GecnpensaTCTBEHHOro AocTyna K MecTy
npegocTaBneHns MyHUUunanbHom ycnyrn obecneynsaeTcs:

1) obecneuuBaeTcs OGecnpensTCTBEHHbIA [OCTYNn WHBANUMAOB K MeECTy
NpeaocTaBNeHns MyHUUMnanbHOW ycnyri (yAoOHbIN BXOA-BbIXOA B MOMELUEHUs u
nepemeLlleHune B Ux npegenax);

2) BU3yanbHas, TEKCTOBAsA M MynbTUMeAunHas MHdopmauus o nopsake
NPeAOoCTaBNEeHUss MyHULMNANbHON yCnyri pasmeLlaeTcs B yA0OHbIX AN 3assuTenen
MecTax, B TOM Yucne C y4eTOM OrpaHuYeHHbIX BO3MOXHOCTEN MHBaNUOB;

3) CONpoOBOXAEHWE WHBaNWAOB, WMEKLWMUX CTOWKME paccTpoucTea
byHKUUN 3pEHUSA N CAMOCTOATENBHOrO NepeaBMXeHUs, U okasaHne UM NOMOLLW;

4) BO3MOXHOCTb CaMOCTOSITENIbHOIrO NepeaBMXeHUs no TeppuTopun, Ha
KOTOPOW pacnonoXxeHbl OObLEKTbl CcouuanbHOW, WHXEHEPHOW W  TPaHCMOPTHOM
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WHPACTPYKTYp, BXOAA B Takne o6bekTbl U BbIXOAA U3 HUX, NOCAAKN B TPAHCMOPTHOE
CpPeacTBO M BbICaAKM U3 HEro, B TOM YUCNE C UCMONb30BaHMEM KPEeCna-KoMACKY,

5) Haanexatilee pasmelleHne obopyaoBaHusa n HocuTenen nHgopmauuu,
Heobxoaumbix Ana obecnevyeHns GecnpensaTCTBEHHOro AoCcTyna WHBaNWMAOB K
ycnyram ¢ y4eTOM OrpaHuYeHunin Ux XusHeaesaTenbHOCTH,

6) AybnupoBaHve HeobxoanMon ANA MHBANUAOB 3BYKOBOW U 3pUTENbHOM
uHopMauMM, a TaKke Haanucen, 3HaKoB UM WHOW TEeKCTOBOM WU rpaduyeckon
UHpopMaUMK 3HAaKamMn, BbINOSTHEHHBIMU penbedHO-ToYEYHbIM WpudToM Bpanns;

7) AONyCK cypaonepesoayumka n TudnocypaonepeBoaynka,;

8) Aonyck cobaku-npoBoaHUKa npu Hanu4un AOKYMEHTa,
NoATBepXaawLwero ee cneuvanbHoe obyyeHue un BblgaBaemoro no ¢gopme u B
nopsigke, KOTOpble yCTaHOBMEHbl npukasoM MuHucTepcTBa TpyAa U couunanbHOW
s3awuTbl Poccunckon depgepauumn ot 22 mnoHa 2015 r. Ne 386H «O6 yTBepxaeHuu
dopmMbl  OOKyMEHTa, MoATBepxAawwero cneyvanbHoe obyveHune cobaku-
NpOBOAHUKA, U NOPSAKa €ro Bblaa4my.

2.14.3. TpeboBaHuss B 4actu obecneyeHus AOOCTYNHOCTU ANS WMHBaNUAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpeAoCTaBNeHne MyHUUMnanbHOn ycnyru, u
CPEACTB, MUCMOMb3yeMbiX NpU nNpefocTaBneHun MyHUUUNAnbHOW YCNnyru, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkra 2.14.2. PernameHTa, NPUMEHSIIOTCA K 0bbekTam
W cpeacteam, BBEAEHHbIM B 3KChnyatauumilo WnW MpowefluM MoAepHU3auuio,
peKkoHCcTpykumio nocne 1 nona 2016 r.

2.15. MNokasatenu [OCTYNHOCTU U KayecTBa MyHUUUNANbHOW ycnyru, B TOM
yucne KONUYECTBO B3aMMOLENCTBUIA 3asBUTENS C AOSMKHOCTHbIMM nuuamu npwu
NPeAoCTaBNeHUM MYHUUMNANbHOW YCNYrn U UX NPOAOIIKUTENBHOCTb, BO3MOXHOCTb
nony4YyeHus MHgpopmauum o xoae npefocTaBneHna MyHUUUNAnbLHOW ycryr, B TOM
yucne € UCnonb3oBaHMEM  UMHPOPMALMOHHO-KOMMYHUKALUNOHHBIX  TEXHOMOIUMN,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYYEHUA MYyHUUMNANbHOW ycnyrm B
MHOroyHKLMOHANbHOM LeHTpe npenocTaBneHus rocy4apCTBEHHbIX "
MyHUUMNanbHbLIX ycnyr (B TOM u4ucne B nonHom obbeme), B nobom
TeppuTOpUanbHOM noapasAeneHun opraHa WCMOSHUTENbHO pacnopsauTensHOro
opraHa MeCTHOro camoynpasfieHusi, No BbIOOpy 3asBUTENSA (3KCTEPPUTOPUANbHbLIN
NPUHUMN), NOCPEeACTBOM 3anpoca O NpeaoCTaBneHNnn HECKOMbKUX rocyAapCTBEHHbIX
n (MNK1) MyHUUMNAnNbHbIX YCNYr B MHOTOYHKUMOHAmNbHbLIX LeHTpax npeaocTaBneHuns
rocy4apCTBEHHbIX WM MyHUUMNANbHbIX YCNyr, npeaycMoTpeHHoro crtatben 15.1.
depnepanbHoro 3akoHa Ne 210-®3 (komnneKkCHbIN 3anpoc).

2.15.1. MokasaTensimu AOCTYNHOCTX NPeaoCTaBNeHnss MyHULMnanbHon ycnyru
ABNSAOTCA:

pacnonoXeHHOCTb MOMELUEHUss, B KOTOPOM BedeTcs npueMm, Bblaava
[OKYMEHTOB B 30HE AOCTYNHOCTN OBLLECTBEHHOro TPaHCNopTa;

HanuuMe HeobxoAMMOro KOnM4yecTBa CrneuuanucTos, a TakkKe NoMeLleHWn, B
KOTOPbIX OCYLLECTBNAETCS NPUEM AOKYMEHTOB OT 3asBUTENEN;

Hanuune wucuyepnbiBawLllen MHgpopmauum o cnocobax, nopsiake u cpokax
NPEAOCTaBNEHUS MYHULMMNANbHON YyCnyrn Ha WHAOPMALMOHHBLIX CTeHAax, caunte
MYHMUMMNAnNbLHOro painoHa, Ha EguHom noptane, PecnybnukaHckom noprane;

OoKasaHwe MnoMOLWM WHBanupgam B npeogoneHnn 6apbepos, MeLlaloLUX
NOMyYEHUIO MU YCNYr HapaBHe C APYrMMu nnuuamun.

2.15.2. lNokasaTensamMu KayectBa npefocTaBfeHus MyHULUNanbHOW Yycnyru
ABNSAIOTCA:

1) cobnogeHne cpokos nNpuema u pacCMOTPEHUA AOKYMEHTOB,

2) cobniogeHune cpoka nonyyYeHns pesynbrata MyHULUNanbHoW yenyru,

3) otcytctBMe o6OCHOBaHHbIX Xanob Ha HapyweHua PernamenTa,
coBepLUeHHble paboTHUKaMU UCMONMHUTENBHOrO KOMUTETA,;
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4) KONUYecTBO B3aMMOAEWCTBUI 3asiBUTENSA C AOMKHOCTHbIMK nuuamu (6es
yyeTa KOHCynbTauuin):

- B3aumopgencTeue 3assutens ¢ pabotHukamu MOL| npu npepocrasneHun
MYHULMNANbHON yCnyrn OCyLeCcTBNAETCA OAWH pa3 nNpu npeacTtasfeHnn 3asBneHuns
CO BCEMU HEODXOAUMBIMU AOKYMEHTaMmu,

- OAMH pa3 B cny4yae HeobxoAuUMOCTU NONyyYeHWs  pesynbTaTa
npenocrtaBneHna MyHuumnansHon yecnyrm B MOPL, B dopme 3k3emnnsapa
3NEKTPOHHOro AOKyMeHTa Ha BymMaxKkHOM HocuTene.

MpofoMKUTENBHOCTL OAHOrO B3aUMOAENCTBUA 3aABUTENSA C OOSMKHOCTHbIMU
nuuamm npu npefocTaBneHn MyHULMNanbHOM yCnyru He npesbiliaeT 15 MUHyT.

3asBuTenb BnpaBe OLUEHUTb Ka4yecTBO NpeaocTaBneHus MyHUUMnanbHOW
ycnyrm C MNOMOLUbID YCTPOWCTB NOABWXHOM  paguoTenedOHHOW CBA3W, C
ucnonb3oBaHnem EauHoro noprtana, PecnybnukaHckoro noptana, TepMUHanNbHbIX
YCTPOWUCTB.

2.15.3. UHdhopmauums o xoae npefocTaBneHns MyHULUnNanbHOW yCnyru MoxeT
ObiTb nonyyeHa 3asBuTEnem B NUYHOM KabuHeTe Ha EauHOM nopTane vunu Ha
PecnybnukaHckom noptane, 8 M®LI.

2.15.4. NpepocTaBneHne MyHUUMNanNbHON ycnyru ocylwecTBnseTcs B nobom
M®L| no Bbibopy 3asBUTENss HE3aBUCMMO OT MecTa ero XWTenbCTBa UnuM MecTta
dakTmyeckoro npoxusaHus (NnpebbiBaHUs) NO AKCTEPPUTOPUATTBHOMY NPUHLMNY.

3asButenb Bnpase MNOMyYUTb MyHUUUNANbHYO ycnyry B  cocTase
KOMMNEKCHOro 3anpoca.

2.16. Hble TpeboBaHusi, B TOM u4ucne yuuTbiBalowme OCOBEHHOCTH
NpeaoCcTaBneHns MyHULMNANbHOW YCNyrn no 3KCcTepputopuanbHOMy npuHuuny (B
cnyyae, ecnu MyHuuunanbHas ycnyra npeaocTaBnsaeTca Nno 3KcTepputopuansHoMy
NPUHLMNY) 1 0OCOBEHHOCTM NPeAoCTaBNeHNs MyHULUNANbHOW YCNyrn B 3NEeKTPOHHOM
dopme.

2.16.1. MNMpwn npepocTaBneHnN MyHULMNANbHON YCNyru B 3NeKTPOHHON opme
3asBuTENb Brpase:

1) nonyyYnuTb UWHQOpPMaUMIO O MopsiAKe W Ccpokax npefocTaBneHus
MYHULMNANbLHOW yCnyru, pasMeLLeHHyo Ha EauHom nopTane n Ha PecnybnukaHckom
noprane,

2) noaaTb 3asiBNEeHne 0 NpeaoCcTaBNeHnn MyHULMNANbHON yCnyru n uHble
[OKYMEHTbI, HeobxoauMble ANA NpefocTaBNeHus MyHUUUNanbHOW YCnyru, B TOM
yucne AOKYMEHTbl M WH(OPMaUWIO, 3NEKTPOHHble 0Bpasbl KOTOPbLIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbmn 16 ®eaepanbHOro sakoHa
Ne 210-®3, ¢ ucnonb3oBanuem PecnybnukaHckoro noprana,

3) NONMy4uTb CBEAEHUSS O XOA4Ee  BbINOMHEHUS  3aABMNEHUA O
NPeAoCTaBNEHUN MYHULIMNANbHOW YCNyri, NOAaHHbIX B 3NIEKTPOHHON (POpME;

4) OCYLLEeCTBUTb OLEHKy KayecTBa nNpefocTaBneHnss MyHuuunanbHOM
ycnyru nocpeactsom PecnybnuvkaHckoro noprana;

5) nony4uTb pesynbTaT npefoCTaBneHus MyHuuunanbHOW Yycnyru B
dopme 3NeKTPOHHOro AOKYMEHTA,

6) nogatb xanoby Ha peweHne wu  feicteue  (Gesgeictsume)
UCMNONMHUTENBHOIO KOMMUTETa, a TakKe ero AOMKHOCTHbIX Nuu, MyHUUUnanbHbIX
cnyxawmx nocpegctsom PecnybnukaHckoro noptana, noprtana denepanbHon
rocyfapCTBEHHOM  WHGOPMaLMOHHOW  cucTembl, obecneuvsalowien npouecc
pocynebHoro (BHecyaebHoro) obxanosaHusa pelleHnii u aenctsuin (bespgencrsus),
COBEpLUEHHbIX NPU NpeaocTaBneHun rocyAapCTBEHHbIX U MyHULUNanbHbIX ycnyr
opraHamu, NpefoCcTaBNSALWMMU rOCYAapCTBEHHbIE U MyHUUMUNAnNbHbIE YCNyru, ux
AOMKHOCTHBIMU NMLAMK, rocyAapCTBEHHLIMU U MyHULIMNANBHLIMW CRy>XaLLUUMu.




14

2.16.2. ®dopmupoBaHME  3asiBNEHUS  OCYLEeCTBNSETCS  NOCpPeaCTBOM
3anonHeHUs 3NeKTPOHHOW opMbl 3aaBneHus Ha PecnybnukaHckom noptane 6es
HeobXxoaUMOCTM AONONHUTENBbHOW NOAAYM 3asiBNEeHNs B Kakon-nnbo nHon gopme.

2.16.3. Npn hopmupoBaHnn sassneHna obecneymBaeTcs:

1) BO3MOXHOCTb KOMUWPOBAHWS W COXPAHEHWs 3asiBNEHUs WU UHbIX
AOKYMEHTOB, HE0OXoAUMbIX AN NPeAoCTaBNEHUs YCNyru;

2) BO3MOXHOCTb  3amnOSfIHEHUS  HECKONbKMMW  3asBUTENAMW  OLHOW
3NeKTPOHHOW (hopMbl 3asBNeHns npu obpalleHun 3a ycnyramu, npegnonaraiwmmm
HanpaBneHne COBMECTHOrO 3asiBNEHNs1 HECKONbKUMW 3asiBUTENSIMU;

3) BO3MOXHOCTb NnevatM Ha OyMaXHOM HOCUTENe KOMUU 3NEKTPOHHOW
dopMbl 3asBneHns;

4) coxpaHeHue paHee BBeAEHHbIX B 3NEKTPOHHYI (hopMy 3asBneHus
3HayeHun B nOOON MOMEHT MO >XenaHui nonb3oBaTensd, B TOM 4ucne npwu
BO3HWKHOBEHUN OLUMOOK BBOAA M BO3BpaTe ANs MNOBTOPHOrO BBOAA 3HAYEHWUA B
3NEKTPOHHYI0 hOpPMY 3asiBNeHuUs;

5) 3anosfiHeHue nonen anNeKkTpoHHOW hopMbl 3asiBNEHUst A0 Havyana BeBoja
CBEJEHUn 3asiBUTENEM C UCNOoNb30BaHUEM cBefeHun, pasmelleHHbix B ECUA, u
cBefeHuin, onybnukosaHHblX Ha EguHom nopTtane, PecnybnukaHckom noprane, B
4yacTu, KacatloLlencs ceegeHuin, OTCYTCTBYIOLMX B €ANHOW cucTeMe uaeHTudukaumm
n ayTeHTuduKaumm;

6) BO3MOXHOCTb BEpHyTbCA Ha snwobon wn3 3TanoB 3anofHeHus
3NeKTPOHHOW (hopMbI 3asiBneHus 6e3 notepu, paHee BBEAEHHOW MHpOpMaLmu;

7) BO3MOXHOCTb [0CTyna 3asBUTENSA K paHee nofaHHbIM UM 3aABNEeHUsIM
B TEYEHMEe He MeHee OAHOro roga, a TaKke 4YacTU4HO COPMUPOBAHHBIM
3asBNEHUAM - B Te4yeHue 3 Mecsaues.

2.16.4. 3anucb 3assutened Ha npuem B MOL| (aanee - 3anuch)
ocywjectensetcs nocpeactsom PecnybnukaHckoro noprtana, tenedgoHa KOHTaKT-
ueHTpa MoL.

3asBuTENO NpPeaocTaBnseTcss BO3MOXHOCTb 3anucyu Ha niobble cBoboaHble
ANs npuema JaTty u Bpems B npegenax yCTaHOBMNEHHOro B MHOroyHKLUMOHanbHOM
LueHTpe rpacduka npuema.

3anucbk Ha onpeaeneHHyl AaTy 3akaH4YMBaeTCsl 3a CYTKM OO0 HacTynneHus
3TOW AaThl.

Ans OCyLLEeCTBNEHUA npeaBapuTenbHON 3anucu nocpeacTsom
PecnybnukaHckoro noptana 3asBuTento HeobxoAuMO ykasaTb 3anpalunsBaemble
CUCTEMOI AaHHble, B TOM Yucne:

hamunuio, UMsi, OTYECTBO (NPU HaNUYUK);

Homep TenedoHa,;

afpec 3NEKTPOHHOW NOYTbI (MO XenaHuio);

Xenaemylo aaty U Bpems npuema.

B cnyyae HecooTBETCTBUS CBEAEHWW, KOTOpble coobLmn 3asBuUTENb Npw
npeaBapuTenbHOW 3annucK, AOKYMeHTam, NpeacTaBlieHHbIM 3asBUTENeM Npu NYHOM
npueme, npeasapuTenbHas 3anucb aHHYNUpyeTcs.

Mpu ocyLiecTBNEHUN npeaBapuTenbHOW 3anucu 3assutento obecnevnsBaeTcs
BO3MOXHOCTb pacnevaratb TanoH-noaresepxaeHve. B cnyvae, ecnu 3aasBuTenb
COOOWUT afpec INEKTPOHHON MOYThl, Ha yKa3aHHbI afpec TaKkKe HanpaBnsaeTcs
WHopMaumMs O NOATBEPXAEHWM NpeaBapuTenbHON 3anucu C ykasaHuem pAarthl,
BPEMEHU U MecTa npuema.

Mpu ocyLlecTBNeHUn npeaBapuUTENbHON 3anucu 3aasutenb B 0b6s3aTenbHOM
nopsiake UHMOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anucb aHHynupyeTcsa B
cryyae ero HesiBKM No uctevyeHnm 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHn npuema.

3assuTtens B noboe BpeMsi BnpaBe 0TKasaTbCA OT NpeaBapuTeNbHON 3anncu.




15

3anpeujaeTtca TpeboBaTh OT 3aABUTENS COBEPLUEHUS UHbIX AENCTBUIA, KpOMe
NPOXOXAEHUs  uaeHTUdUKaAUMM U ayTeHTUMKauMm B COOTBETCTBUM C
HOPMaTMBHLIMUA NpPaBoBbIMM akTamu Poccuiickoit depepauun, ykasaHus Lenu
npuema, a TaKke nNpepoCTaBfeHUs CBeAeHWl, HeobxoauMbIX ANns  pacyeTa
ANUTENbHOCTU BPEMEHHOIrO MHTEpBana, KoTopblii Heobxoaumo 3abpoHupoBaTb ANS
npvema.

3. CocraB, nocnefoBaTenbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbINOMHEHUS, B TOM Yncre 0COBeHHOCTH
BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOW hopme, a Takke
0COBEHHOCTM BbINOMHEHUA aAMUHUCTPATUBHbIX NPoLEeayp B MHOrOMYHKLMOHANbHbIX
LeHTpax

3.1. OnucaHve nocnepoBaTenbHOCTUM  AENCTBUA  NpUM  NPeaoCTaBreHum
MyHULMNAnNbLHOM yCnyru

3.1.1. MpepoctaBneHne MyHuMUMNanbHOW ycnyrn Bknw4yaetr B cebs
cnepyowme npoueaypbl:

1) okaszaHue KOHCYNbTauuin 3asBUTENIO;

2) NPUHATME W pacCMOTPEHME KOMNMeKTa [OKYMEHTOB, MpeAcTaBneHHbIX
3asBuTenem,;

3) HanpaBneHne MeXBefOMCTBEHHbIX 3anpoCOB B OpraHbl, yyYacTBylOLUEe B
npeaocTaBneHMn MyHMLMNAanbHON ycnyru,

4) nogroToBKa pesynbtata MyHUUUNanbHOW ycnyru,

5) Bblgaya (HanpaBneHue) 3asBUTENto pesynbTata MyHUUMnanbHON ycnyru,

6) ncnpaBneHne TeXHMYECKMX OLLUMBOK.

3.2. OkasaHue KoHCynbTauun 3asaBuTento

3.2.1. OcHoBaHMEM Ha4yana BbINOMHEHUA aAMWHUCTPATUBHOW npoleaypsl
aBnseTca obpalleHue 3asBuTeEns Mo BOMpocaM, CBSI3aHHbIM C NpeaocTaBneHnem
MyHULMNAnNbHON ycnyru.

JOMKHOCTHBIM  NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINONHEHWE
agMUHUCTPaATMBHOW Npoueaypbl, ABNSAETCA:

- npu obpalueHun s3assutens B MOL| — pabotHuk MOLL;

- Npu obpalieHnn 3asBUTENs B WUCMOMHUTENbHbLIA KOMUTET — cneuuanuct
oTaena (nanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3aaButenb Bnpaese obpaTUTLCA 3a KOHCynbTauMen o Nopsake U cpokax
npegocTaBneHns MyHuuunanbHow ycnyrn B M®L| nuyHo u no TenedoHy u
3NEKTPOHHOWN nouyTe.

Pa6oTHuk M®L| koHCynbTUpPYeET 3anBUTENS, B TOM Yucrne no cocrasy, opme
npeacTtaBnseMon  AOKyMeHTauuu 1M gpyrum  Bormpocam  Ans  NonyyYeHus
MyHULMNAnNbHON ycnyru.

3aaBuTENb MOXET MNOoNy4YuTb WHGOpMauulo O nopaake npefocTaBneHus
MyHAUMNanbHOW ycnyru nytem csobogHoro pgoctyna ¢ canta Mol
http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HAaCTOALUMM MYHKTOM,
BbINOMHATCA B A€Hb 0DpalleHuns 3anasuTens.

PesynbTatamu BbINONHEHUs aAMUHUCTPATUBHBLIX Mpoueayp ABNANTCA:
KOHCynbTauus no coctasy, opme npeacTaBnsieMon AOKYMeHTauuum U Apyrum
BONpocam, He0BX0AMMbIM AN NONYYEHUS MyHULUNANbHOW YCyru.

3.2.3. 3aaButenb Bnpase o0OpaTUTLCA B WUCMOSMHUTENbHBLIA KOMUTET MO
TenepoHy W 3NEKTPOHHOW MoYTe, a Tawkke MOMy4YuTb KOHCYNbTauuilo Ha
PecnybnukaHckom noptane, cante UCNONHUTENBHOrO KOMUTETA O NOPAAKE U CpoKax
NpefocTaBNeHMs MyHUUMNanbHOW ycnyru, B TOM 4ucne no cocTtasy, dopme
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npeacTtaBnsiemMon  AOKYMEHTauuu U1 OpyrMM  BOnpocam  Ans  nonyyYeHus
MYHULMNANbHOMW YCnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWEe WHOpMUpyeT
3asBUTENA B COOTBETCTBUM C TpeboBaHusmu nyHkta 1.3.4. PernamenTa.

AOMUHUCTPATUBHbIE NpouUeaypbl, YCTaHaBNMMBaEeMble HACTOALUMM MYHKTOM,
BbINOSHATCA B TEYEHUEe Tpex pabounx gHen co AHA NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUA AAMUHUCTPATUMBHBLIX Npoueayp ABNAIOTCA:
KOHCynbTauuMm no coctaBy, opme nNpeAacTaBnsemMon AOKYMEeHTauuum wu Apyrum
BONpocam, HeoBxoAUMbIM ANA NOAYYEHUA MYHUUUNANbHOW YCyri.

3.3. MpunaTue n paccMoTpeHue KoMnnekra OOKYMEHTOB,
NPeACTaBMNEHHbIX 3asBUTENEM.

3.3.1. lNpuemMm [OKYMEHTOB ANsi NpefoCTaBNeHUs MyHULMNanbHON yCnyru
yepe3 MOL| unu yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3asButenb (npeacrasutenb 3assuTens) obpawaerca B ML ¢
3anpocoM O NpeAoCTaBNEeHUN MyHULUMNANbLHOW YCNYrn U NnpeacTaBnsieT AOKYMEHTbI B
COOTBETCTBMM C NYHKTOM 2.5. PernamenTa.

3.3.1.2. PaboTtHuk MOLL, Begywimin npuem 3asBneHui:

onpegensieT npegmeT obpalleHus;

yAOCTOBEPAET NMUYHOCTb 3asBUTENS,

NPOBOAUT NPOBEPKY NOMIHOMOYMIA NLA, NOAAIOLLEr0 AOKYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
nyHkTe 2.5. PernameHTa;

3anonHAeT aNeKTPpoHHyo opmy 3assneHua 8 AUC MOL;

Nnpu NpeaocTaBneHnn AOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5. PernameHTta Ha
OymaxkHOM HocuTene, OCyLecTBNAeT CKaHMpoBaHWe NpeacTaBneHHbIX JOKYMEHTOB,

pacnevaTtbiBaeT 3assneHue ns AIC MoL;

nepepaet 3asBUTENIO HA NPOBEPKY W NOANUCaHue;

nocne nognucaHusa ckaHupyet nognucaHHoe 3assneHune 8 AUC ML,

sarpyxaeT B AUIC MOL| nokyMeHTbl, NpeAcTaBneHHbIe B 3NIEKTPOHHOW hopme
UNK 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET NEKTPOHHOE
Aeno;

BO3BpaLLaeT noanucaHHoe 3asiBNeHne n opurinHarnbl OyMaXHbIX JOKYMEHTOB;

BblAAET 3asABUTENIO pacnucky B npueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALUM MNYyHKTOM,
BbINOSTHAIOTCA B AeHb oDpalleHus 3assuTens.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUMBHBLIX Npoueayp ABNAKTCS:
roToBOE K OTNpaBKe 3asiBNeHne n nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBnseT nakeT [OOKYMEHTOB, MPUHATbLIX OT
3asABUTENSA B UCMONHUTENbHbLIA KOMUTET B 3MEKTPOHHON hopme (B cOoCTaBe NakeToB
ANEKTPOHHbIX AeN) B TeYeHue ogHoro paboyero AHA co AHA obpalleHusa 3asBuTens B
CTPYKTypHOe nogpasgeneHune MoL.

Pesynbtatamn BbINONHEHUS aAMUHUCTPATUMBHBLIX Mpoueayp ABNAKOTCS:
3afBMNeHne W NakeT [OOKYMEHTOB (9NEeKTPOHHOE [erno), HanpasfeHHble B
UCMNOMHUTENBHbLIV KOMUTET, NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO B3aUMOAENCTBUA.

3.3.2. MNMpvemM OOKYMEHTOB AnA NpeaocTaBneHus MyHUuunanbHOW ycnyru B
ANEeKTPOHHOW hopme Yepes PecnybnukaHckui nopran.

3.3.2.1. 3asButenb AnNA nNojayn 3asiBMNEHUs B 3ANEKTPOHHON opme
BbINOMHAET cneayowme 4enCTBUS:

BbINOMHAET aBTOpU3auuio;

OTKpbIBaeT (hOpMY 3MEKTPOHHOIO 3aABMNEHUS;

3anonHsaeT ¢opMy 3NEKTPOHHOro 3asfBMEeHWUs, BKOYAIOLLYyI0 CBeAeHus,
Heobxoaumble u obasaTenbHble AN NPefoCTaBNeHNA MyHULUUNANbLHON yCnyru;
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npuKkpennsieT AOKYMEHTbl B 3MIEKTPOHHON (hOpME MU 3NEeKTPOHHble obpasbl
[OKYMEHTOB K (pOpMe 3M1EKTPOHHOro 3aaBneHus (npyu HeobxoanmMocTu);

noaTeepxaaeT akT 03HAKOMIEHUS U cornacus C YCNoBUSIMU U NOPSAKOM
NpenocTaBneHnss MyHUUMNanbHON YCnyru B 3MEeKTPOHHON copme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacuu B popmMe 3NEKTPOHHOIo 3asiBNEHUS);

NoATBEpPXAAeT [AOCTOBEPHOCTb COOOLUEHHbIX cBeAeHwun (yctaHasnusaet
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3NEKTPOHHOIo 3asBNEHUS);

oTnpasnseT 3anofnHeHHoe 3NEeKTPOHHOEe 3asaBneHue (HaxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (hOpMEe 3NEKTPOHHOrO 3asBNEeHUs);

3NEKTPOHHOE 3asiBNeHue NnoAnuCbiBaeTCs B COOTBETCTBUMM C TpeboBaHMAMMU
nyHkTa 2.5.3. PernameHTa;

nonyyaet yBeAomneHne o6 oTnpaBke 3NEKTPOHHOro 3asiBNEeHus.

dopmaTtHo-noru4eckas nposepka copMMPOBaAHHOrO 3asBneHns
OCYLLECTBNSAETCA NOCne 3anofiHeHUs 3asBUTENEM KaXAoro M3 nosien 3neKTPOHHOM
dopmbl 3asiBneHus. Npu BbISBNEHUM HEKOPPEKTHO 3aMOfTHEHHOrO MOMA 3NEKTPOHHOW
dopmbl 3asiBNeHNs 3asBUTENb YBEAOMIISIETCA O XapakTepe BbISABEHHON OWNBKU n
nopsigke ee  YCTpaHeHUss  MOCPEACTBOM  MHPOPMALMOHHOIO  coobLyeHus
HenocpeACcTBEHHO B 3NEKTPOHHON hopMe 3asiBlIEHUS.

AOMUHUCTPATMBHBIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLUM MYyHKTOM,
BbINOMHSAIOTCA B fieHb obpaLleHns 3assutens.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHBLIX nNpoueayp SABMAKTCS:
3NEeKTPOHHOE [Aeno, HanpaefeHHoe B WCMOMHUTENbHbLIA KOMWUTET nocpeacTsoM
CUCTEMbI 3NEKTPOHHOIrO B3aUMOAENCTBUSA.

3.3.3. PaccmoTpeHue komnnekTa JIOKYMEHTOB UCMOMHUTENbHBLIM KOMUTETOM.

3.3.3.1. OcHoBaHueM Ha4vana BbINOMIHEHUS a4MWHUCTPATUMBHOW npoueaypsbl
ABNSAETCA MNOCTyNNeHue 3asBMNeHWs W WHbIX [OKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHus MyHULUMNanbHON ycnyru.

JOMKHOCTHBIM  NULUOM  (pabOTHWKOM), OTBETCTBEHHbIM 33 BbINOMHEHWE
aAMWHUCTPATUBHON nNpoueaypbl SBMNSEeTCs cneuvanuct oTtaena (panee -
[AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB).

3.3.3.2. [lJomkHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB, B cny4ae
obpalleHus 3asBuTens C 3asBrneHNeM B UCNOMHUTENbHbLIA KOMUTET:

onpegensieT npeaMeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NULa, NOAAIOLLEro JOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
nyHkte 2.5 PernameHTa, npoBepKy COOTBETCTBUSA MNPeACTaBEHHbIX AOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHuAM (Hagnexailee ogOopMNeHne Konui LOKYMEHTOB,
OTCYTCTBME B AOKyMEHTaX MOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U WMHbIX He
OrOBOPEHHbIX UCNpPaBNeHUN);

3anonHAET SNEeKTPOHHYK opMy 3asBNeHWs B aBTOMaTU3NPOBAHHOW
NHOpPMaLMOHHONW cucTemMe, npeaHasHayeHHON ANA OKas3aHUA rocyaapCTBEHHbIX U
MyHULMNAnNbHbIX yCNyr,

NPy NPeAoCTaBNEHUN [OKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha
BymakHOM HocuTene, OCyLLeCTBNAET CKaHMpOBaHWe NpeAcTaBneHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asBfeHue;

nepepaeT 3asBUTENIO HA NPOBEPKY U noanucaHue,

nocne NoAnNuUcaHusA ckaHupyeT noanucaHHoe 3asiBneHue;

3arpykaeT B aBTOMATM3WPOBAHHYD  WHAPOPMALUMOHHYID  CUCTEMY,
npeAHa3Ha4YeHHyl0 ANns OKa3aHWA rocyAapCTBEHHbIX W MyHWUMNanbHbIX ycnyr
AOKYMEHTbI, NMpeACTaBMieHHble B 3MEKTPOHHOW (hOpMe UNnU 3NEeKTPOHHbIE 0bpassbl
OTCKaHMPOBaHHbIX fOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeno;
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BO3BpaLLaeT nognucaHHoe 3asiBNeHne U opuriuHanbl ByMaXKHbIX JOKYMEHTOB
3assuTenio;

Bbl4aeT 3assBUTENIO pacnucky B Npueme OKYMEHTOB.

B cnyyae Hanuuua ocHOBaHMiA AnA  OTKasa B MNpuemMe [AOKYMEHTOB
JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, yBEAOMNSET 3asBuTeNs
0 Hanuuyuu NPensiTCTBMW ANA NpuemMa 3asiBNeHns u Bo3BpallaeT emMy OOKYMEHTbI C
oObsiCHEHMEM cofepXXaHUs BbISIBMIEHHbIX OCHOBaHWA ANA OTkasa B npueme
OOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NWUO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, nocne
NOCTYNNEHUS LOKYMEHTOB HAa pacCMOTPEHUE:

npucBamBaeT 3asiBNIEHNI0 HOMEpP B COOTBETCTBUM C HOMEHKNaTypow aen u
ctatyc «[lpoBepka [OKYMEHTOB», 4TO OTpaXaeTcs B JIMMHOM KabuHeTe
PecnybnukaHckoro noprana;

u3yyaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM YUCNe MNPUNOXEHHbIE
3asBUTENEM [OOKYMEHTbl B 3NMEeKTPOHHOW ¢opMe U  3NEeKTPOHHble obpasbl
AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YUTAEMOCTb ANEKTPOHHLIX 0OpPa30B AOKYMEHTOB;

nposepseT cobnogeHne ycnosui AenCTBUTENbHOCTU 3NEKTPOHHON noanucuy,
nocpeacteom obpaweHus k EanHomy noptany (B cnyvae, ecnu 3asBuTENeM
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTHI, nognucaHHble yCUneHHoW
KBanuuUUMpoBaHHOW 3NEKTPOHHOW NOANUCHIO).

Mpyn Hanuuuu ocHoOBaHW, NPeAyCMOTPEHHbLIX MyHKTOM 2.7.1. PernameHTa,
noAroTaBnuBaeT NPOEKT peleHns o6 oTkase B npueme AOKYMEHTOB, HeobXxoauMbIX
ANSA npefocTaBneHns MyHMUMnanbHON ycnyru.

B cnyyae, ecnu B pesynbtate NpPOBEPKU YCUNEHHOW KBanuuumpoBaHHOW
3NEeKTPOHHOW MOAMUCYK BbISIBNEHO HecobniogeHne ycrnoBuin ee AeWCTBUTENbHOCTY,
NPOEeKT peweHns o6 oTkase AOMKEH coaepXaTtb NyHKTbl ctaTbn 11 depepansHoro
3akoHa Ne 63-D3, koTopble NOCNYXUNM OCHOBAHUEM ANS €ro NPUHATUA.

MpoekT pelweHuss o6 oTkase B npueme [OKYMEHTOB, HeobOXoauMbIX AnS
NpeaocTaBNeHns MyHUUMNANbHOW yCnyru, ¢ ykasaHMeM NpuYuH oTkasa (B cnydae,
€CNn OCHOBaHWsi AN OTkasa B Npuveme [OKYMEHTOB, Heobxoaumbix Ans
NpeaoCTaBNEeHUs MyHULMNANbHON YCNyru, CBA3aHbl C HapyLLUEHUEeM YCTaHOBIIEHHbIX
TpeboBaHUi K Takum OOKYMEHTaM, OCHOBAHUA ANs OTKasa B npueme [OKYMEHTOB
JOMXKHbI copepxaTb WHopMauvMio 0 HauMeHOBaHUM AOKYMEHTOB (MHdOopmMauumu,
CBEAEHWI), KOTopble He MnpeAcTaBneHbl, coAepXaT HeOOCTOBEPHble KW  (Knu)
NPOTUBOPEYUBLIE CBEAEHUsl, O(OopMIeHbl C HapyleHUWeM YCTaHOBMEHHbIX
TpeboBaHuii), HanNpaBNseTCA Ha CcornacoBaHWe B YCTAHOBMEHHOM MopsAKe
NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue nmnpoekta peweHus 06 oTkase B MNpuemMe [OKYMEHTOB,
HeobxoouMbIX ANsi NPefoCTaBNEeHUMA MyHUUMNAanbHOW YCNyru, OcyLllecTBnseTca B
nopsigke, npeaycmoTpeHHoM nyHkTom 3.5.3. PernameHTa.

B cnyyae oTCyTCTBMS OCHOBaHMI ANA OTKasa B nNpuemMe [AOKYMEHTOB,
NPEeAYCMOTPEHHbIX NYHKTOM 2.7.1. PernameHTa, AOMKHOCTHOE NNUL0, OTBETCTBEHHOE
3a NPUEM [OKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO AHA NOCTYNNEHUA
3afBMEHUsl, HanpaBnseT 3asBUTENO, YKasaHHbIM B 3aABnNeHun crnocobowm,
yBeaoMneHve o NOCTYNNEHUN 3aABneHuns, cogepxatlee BXOAALLUIA
PErucTpPaUMOHHbLIA HOMEp 3asiBNeHusi, AaTy MonyyYyeHus 3asBneHus, nepeveHb
HauMEHOBaHUN annoB, NPeAcTaBfeHHbIX K HEMY [OKYMEHTOB, AaTy MOny4yeHus
pesynbTata MyHUUMNanbHON yCnyru.

3.3.3.4. WcnonHeHne npoueayp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3.
PernameHTta, npu¥ Hanuiunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM pexume c “Ucnonb3oBaHUEM aBTOMaTU3NPOBaAHHOW
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MH(OPMALMOHHON CUCTEMBI, NPeAHa3HAYeHHOW ANA OKa3aHWs rocyfapCTBEHHbIX U
MyHULMNANbHbIX YCNyT.

3.3.3.5. AoMuHUCTpaTUBHbIE Npoueaypbl, ycTaHaBnuBaemble NyHkTom 3.3.3.
PernameHTta, BbINOMHAKTCA B TeYeHMe OAHOro paboyero AHA CO AHA NOCTYNNEeHus
3asiBNIEHUA Ha pacCMOTPEHME.

PesynbtatamMu BbINONHEHWA aAMWHUCTPATUBHBLIX npoueayp SABMAIOTCS:
NPUHATBIA HA PACCMOTPEHNE KOMMMEKT JOKYMEHTOB UMW NPOEKT peLleHus o6 oTkase
B NpuUEMe [OKYMEHTOB, HeOOXOAMMbIX ANA NPefoCTaBneHUus MyHUUMnanbHON
ycnyru.

3.4. HanpaBneHne mexsefoOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTeylowme B
npeaocTaBneHMn MyHULMNANbHON ycnyru.

3.4.1. OcHoBaHMEeM Havana BbINOMHEHUS aAMWHUCTPATUBHOW Mpoueaypbl
ABNAETCA NONyYyeHue AOMKHOCTHbIM NUUOM (pabOTHMKOM), YNOMIHOMOYEHHbIM Ha
BbINOSTHEHNE aAMWHUCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, NPUHATLIX OT 3aABUTENSA AOKYMEHTOB.

[JOMKHOCTHBIM  NUUoM  (pabOTHUKOM), OTBETCTBEHHbIM 32 BbINOMHEHUE
agMUHUCTPATMBHOW npoueaypbl, SBNSETCS cneunanuct oTtaena (panee -
AOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeAOMCTBEHHbIX
3anpocos).

34.2. [lonmxHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, OPMUPYET U HanpaensieT B 3NEKTPOHHOW opme
NOCPEACTBOM CUCTEMbl MEXBEAOMCTBEHHOrO 3NEKTPOHHOrO B3auMOAENCTBUA (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O
npefocTaBneHun AOKYMEHTOB W CBEAEHWA, NpeayCcMOTPEHHbIX NyHKTom 2.6.1.
Pernamenra.

AOMUHUCTPATMBHBIE Npoueaypbl, YCTaHaBNMBaEeMble HACTOSALMM MYHKTOM,
BbINOMHSIOTCA B Ai€Hb NPUHATUSA 3asBNEHNS HA pacCMOTPEHME.

Pesynbtatamn  BbLINONHEHUSS aAMUHUCTPATUMBHBLIX MNpoueayp SBNAIOTCS:
HanpaBfeHHble B OpraHbl Bnactu u (Mnu) noaBeAOMCTBEHHblE OpraHam BnacTu
opraHusauum 3anpochbl.

3.4.3. CneunanucTtbl MNOCTaBWMWKOB AaHHbIX HA OCHOBaAHWW 3anpocoB,
NOCTYNUBLUNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO B3auMOAENCTBUS,
NpeaoCcTaBnAlT 3anpawmBaemMble AOKYMEHTbl (MHOpMauuio) wunu HanpasnsawT
yBegomMmneHus o6 oTCyTCTBUMM AOKyMeHTa U (Mnu) uHdopmaumn, Heobxoanmblx ANs
NnpefocTaBNeHns MyHMUMNanbHOn ycnyru (aanee — ysegomMmneHune ob otkase).

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYyHKTOM,
BbIMOMHAOTCA B TEYEHWE NATU AHEeN CO AHA NOCTYNNeHUs MEeXBEAOMCTBEHHOro
3anpoca B OpraH unu opraHusauuvio, npefocTaBnsowmne JOKYMEHT U MHpopMaLmio,
€CNMU WHble CPOKU MNOArOTOBKM W HanpaBneHUs OTBeTa Ha MEeXBEAOMCTBEHHbIN
3anpoc He YCTaHOBMEHbl deaepanbHbIMM  3aKOHaMW, NpPaBOBbIMUM  aKTamu
MpasutenbctBa Poccuiickon dPepepaumm “  MNPUHATBIMA B COOTBETCTBUM C
denepanbHbiMM  3aKOHaMW  HOpPMATUMBHbIMW  NpaBOBbIMW  akTamu  Pecnybnuku
TaTapcraH.

PesynbTaTtamu BbINOMHEHUA AAMUHUCTPATUBHBIX npoueayp ABMAIOTCA:
[OKYMEeHTbl (cBeaeHusl), Heobxoaumble ANA NpefocTaBneHus MyHUUUNanbHOW
ycnyrn, nubo yeBepgomneHue o6 OTkase, HanpaBfeHHble [OMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpaefieHue MeXBEeAOMCTBEHHbIX 3anpoCcoB.

3.44. [omkHocTHoe niuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEeAOMCTBEHHbIX 3anpOCOB:

nonyvyaet  3anpaliMBaemble  Yepe3  CUCTEMY  MEXBEAOMCTBEHHOro
3NEeKTPOHHOrO B3aMMOAEWCTBUS [OKYMEHTbl (cBeAeHus), Heobxogumble Ans
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npefocTaBneHns MyHuuunanbHow ycnyrn, nubo yseaomneHue ob6 oTkase npw
OTCYTCTBUM AOKYMEHTA U (unun) nHdopmauuu,

NPU HanNUYUU OCHOBAHUI, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1. PernamexTa,
noAroTaBnMBaEeT NPOEKT peLueHns 06 oTkase B NpuemMe AOKYMEHTOB, HEOBXOAUMBbIX
ANs NPeAoCTaBNeHUs MyHULUNanbHOW yCnyr.

MpoekT peweHuss o6 oTkaze B nNpueme [AOKYMEHTOB, HeobxoAumbiX AnA
NPeaoCTaBNEHUss MyHULMNANbHOW yCnyru, C yKkasaHMem nNpuynH oTkasa (B cnyyae,
€CNnn OCHOBaHWSA Ans OTKasa B nNpueMe [OKYMEHTOB, Heobxoaumbix Ans
nNpeaocTaBneHus MyHUUUNAanbHOM YCNyrn, CBA3aHbl C HapyLLIEHUEM YCTaHOBMEHHbIX
TpeboBaHUA K TakuM OOKYMEHTaM, OCHOBaHUA ANSA OTKasa B npuemMe [OKyMEHTOB
OOMMKHbI cogepXaTb WHoOpMauUIo O HaMMEHOBaHUU [OKYMEHTOB (MHdOopmauuu,
CBEOEeHUi), KOTopble He MnpeacTaBneHbl, coAepXxaT HeOoCTOBEepHble u  (Unu)
NPOTUBOpPEYMBbIE CBEeAEeHUsi, OMOpPMNEHbl C HapyLUEHWEeM YCTaHOBIEHHbIX
TpeboBaHuii), HanpaBnseTCs Ha CcornacoBaHWe B YCTaHOBMEHHOM MOpsAKe
NOCpPeaCcTBOM CUCTEMbI 3MEKTPOHHOIO AoKyMeHToobopoTa.

CornacoBaHue npoekta peweHus o6 oOTkasze B Mpueme [OKYMEHTOB,
HeobxoauMbIX ANSA NpefoCTaBfeHUs MyHUUMNAnbHOW YCnyru, OCyLWEeCTBNSAETCS B
nopsigke, npeaycMmoTpeHHomMm nyHkTom 3.5.3. PernameHnTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HACTOALMM MYyHKTOM,
BbINOSHAKOTCA B IEHb NONYYEHUSA CBEAEHUI NO MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SBMATCA:
AOKYyMeHTbl (cBefeHusi), Heobxoaumble AN nNpeaocTaBneHus MyHUUMnanbHOW
ycnyru, npoekT pelweHus o6 oTkase B npuemMe [OKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHuss MyHULUmMnanbHOM yCcnyru.

3.4.5. WNcnonHeHne npoueayp, YKasaHHblX B nyHktax 3.4.2, 3.4.4, 345.
PernameHta, npu Hanuumm TEXHUYECKOW BO3MOXHOCTU OCYLLUECTBMSETCA B
aBTOMaTUYECKOM pexume ¢ ncnonb3oBaHNeEM aBTOMaTU3NPOBAHHOM
UH(OPMALMOHHOW CUCTEMbI, NPpeAHa3Ha4YeHHOW ANS OKa3aHUA rocyfapCTBEHHbIX U
MyHAUMNAnNbHbIX YyCnyr, B TOM 4YuUCNe C MOMEHTa peructpauun 3asBneHus B
COOTBETCTBUM C NyHKTOM 2.13. PernameHTa.

3.4.6. MakcumanbHbIA CpPOK BbIMNOMHEHUA aAMWUHUCTPATUBHBIX Mpoueayp,
yKasaHHbIX B NyHkTe 3.4. agMWHUCTPATMBHOIO pernaMeHTa, cocTasnseT nATb
pabouunx gHen.

3.5. MNoaroToBka pesynbTata MyHULUMNANbLHOW yCnyru.

3.5.1. OcHoBaHMeM Ha4yana BbINOMHEHUA aAMWHUCTPATUBHOW npoueaypsbl
ABNAETCA NOCTYNNeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbLIX 3anpocoB, [AOKYMEHTOB (CBedeHuin), Heobxoaumbix Ans
npeAocTaBneHuss MyHuLUmnanbHOM yCnyru.

JOMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE aAMUHUCTPATUBHOW

npoueaypbl, SABMSETCS cneuvanuct oTtaena (Janee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata npeaocTaBneHvus MyHUUunanbHOW
ycnyru).

3.5.2. [JOmMKHOCTHOE nuuOo, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbraTa
npegocTaBneHnsa MyHULMNanbHOM ycnyru:

paccmaTpuBaeT cchoOpMUPOBaHHbLINA KOMMNIEKT 4OKYMEHTOB, HEOOXOAUMBIX ANs
npeaocTaBneHna MyHULUMNanbHoON ycnyru,

Npy BbISBIEHUN OCHOBAHWUM ANS OTKa3a B NPeAoCTaBMeHUU MyHUUMNanbHOW
ycnyru, ykasaHHblx B nyHkTe 2.8.2. PernameHTta, noarotasnusBaeT NPOEKT peLleHus
06 oTkase B npegocTaBneHn MyHuuunanbHon ycnyru,

B Cnyyae OTCYTCTBUS OCHOBaHWW [AnNs oOTkasa B npeaocTaBneHuu
MyHULMNAanNbHOW ycnyrn, NpeaycMOTPEHHbIX NyHKTOM 2.8.2. PernameHTta, no utoram
PacCMOTPEHUs OOKYMEHTOB, HEODXOAUMBIX ANs NpeaocTaBfeHnsa MyHUUMNanbHOM
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ycnyru, MOAroTaBnMBaeT NPOEKT pesynbTaTa MpeAoCcTaBneHnss MyHUUUNanbHOW
ycnyru B COOTBETCTBUM C noAnyHKTom 1 nyHkTa 2.3.1. PernamenTa;

HanpaBnsieT MNOArOTOBMEHHbI NPOEKT pe3ynbTata MpeaocTaBneHus
MYHULMNAnbHOW YCNyru Ha cornacoBaHne B yCTaHOBMEHHOM nopsake NocpeacTBoMm
CUCTEMbI 3NIEKTPOHHOrO AOKyMeHToobopoTa.

AIMUHUCTPATUBHbIE NpPOLEAypbl, YCTaHaBNMBaeMble HaCTOALMUM MYHKTOM,
BbINONHATCA B TedeHne 20 paboumnx gHen.

PesynbTaTtamu BbINOMHEHUSA aAMUHUCTPATUBHBIX NpoLeayp ABMAOTCA: NPOEKT
pelwexus 06 oTkase B NpeAoCTaBNEHUN MyHULMNANBLHON YCNYrn, NPOEKT peLleHns o
NPUHATUM Ha YYeT rpaxkaaH, HY>XXAAlLWUXCcs B NpefoCTaBNeHUN XUnbiX NOMeLLeHUN
No [OroBopaM HailMa >XWMbIX MOMELUEHU XUMULWHOro doHaa counanbHoro
MCNONb30BaHUS.

3.5.3. CornacoBaHue u nognucaHve npoekTa pesynbrata npeaocTaBneHus
MyHULUMNANbHOW ycnyru (ganee — npoOeKTbl [AOKYMEHTOB) OCYLLUECTBNAETCA
pyKOBOAUTENEM CTPYKTYPHOro nogpasfeneHus, OTBETCTBEHHOro 3a MNoAroTOBKY
pesynbTarta MyHULMNAnNbHON ycnyra, 3amecTuTenem pykoBoauTens
UCMOSNTHUTENBLHOrO KOMUTETA, PYKOBOAUTENEM UCNONHUTENBbHOIO KOMUTETA.

MoproToBneHHbIE NpOEeKThl AOKYMEHTOB, nmerowme 3ameyvaHus,
BO3BpaLLaloTcs Ha fopaboTky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3ynbraTa
MyHUUMnanbHon ycnyru. [locne ycTpaHeHuss 3aMeyaHui NpoeKkTbl AOKYMEHTOB
NOBTOPHO NEepefarnTcsa ANA COrnacoBaHUs U NOANUCaHMUS.

PykoBogutenb WCNONHUTENbLHOrO KOMUTETA MNPW PacCMOTPEHUU MNPOEKTOB
OOKYMEHTOB npoBsepsieT cobniogeHne PernameHta AOMKHOCTHbIMKA — nuuamu
UCMONMHUTENbHOIO KOMWUTETA B YacCTW CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, WX NOCNeAoOBaTENbHOCTU UM MOMHOTbI, HanMUuUs  COrnacoBaHwUi
YNONMHOMOYEHHbIX AOSMKHOCTHbLIX 1L, UCMNOMHUTENbHOrO KOMUTETA B CUCTEME
3NEeKTPOHHOro AoKymMeHToobopoTa.

B cnyyae BbiISSBNEHUS HapyweHMW B 4YacTU CPOKOB  BbIMOMHEHUS
agMUHUCTPATMBHbIX npoueayp, UX nocneaoBaTenbHOCTU U NONMHOTLI PykoBoautens
UCNOSNTHUTENBHOIO KOMUTETA MHULUUPYET NpuUBEYEHME K OTBETCTBEHHOCTU nuu,
AONYCTUBLUUX HapyLLEHWSA, B COOTBETCTBUM C NyHKTOM 4.3. PernamexTa.

AOMUHUCTPATMBHbIE NpoUeaypbl, YCTaHaBMMBaeMble HACTOALUMM MNYHKTOM,
BbINOSHAOTCS B TEYEeHUe AByX pabouunx aHeN.

PesynbTatamn BbINOMHEHMA aAMWHUCTPATUBHBLIX nNpoueayp ABMAIOTCA:
peweHne o6 oTkase B Npueme [AOKYMEHTOB Heobxoaumbix ANs NpeaocTasneHus
MYHULMNAnNbHON ycnyru, peweHne o6 oTkase B npefocTasBneHuyu MyHuuunanbHow
ycnyru, pelleHne o NPUHATUM Ha y4eT rpaxaaH, Hy>XaaloLWmnxcs B npeaocTaBneHnm
XUNbIX NOMELWEHUI No AOroBOpaM Halma XUMbiX NOMELLEHUN XUNuwHoro doHaa
coumnanbHOro UCnonb30BaHUS.

3.5.4. WcnonHeHne npoueayp, YykasaHHblx B nyHktax 3.5.2, 3.5.3.
agMUHUCTPATUMBHOIO pernameHTa, npu HanuMyMm TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTBnaeTca B aBTOMaTU4ECKOM pexume c NCNonb3oBaHUEM
aBTOMaTU3MPOBAHHON NH(POPMALIMOHHON CUCTEMBI, NpeAHa3HAYeHHOW ANs OKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcuManbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp, ykasdaHHbIX
B nyHkTe 3.5. PernameHTa, coctaBnseT 22 pabo4yunx gHS.

3.6. Boigaya (HanpaBneHne) 3assuTento pesynbtata MyHULUMNanbHOM ycnyru.

3.6.1. OcHoBaHueM Hayana BbINOMHEHUA aAMWHUCTPATUBHOW npoueaypsbl
ABNAETCA NONyyYeHne [AOSMKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE
aAMUHUCTPATUMBHOW npoueaypbl, OOKYMEHTa, MOATBEpPXAAloLero npefocraBneHue
MyHULMNAnNbHON ycnyru.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbLIM 32 BbINOMHEHUE aLMWUHUCTPATUBHOW
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npoueaypbl, SBNsSieTCA cneyvanucT oTgena (ganee - [OMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a BblAaudy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [JormKHOCTHOE nuUO, OTBETCTBEHHOE 3a BblAayy (HanpasnexHue)
AOKYMEHTOB:

obecneunmBaeT perucTtpauuMild U“ BHECEeHWe CBeAEeHUMN O pesynbraTe
NPeAOCTaBNEeHNss MyHULMNAnbHOW YCnyru B NOACUCTEMY BEAEHUS [OKyMeHTauuu
aBTOMaTU3MPOBAHHON UH(POPMALIMOHHON CUCTEMBI, NPpeAHa3Ha4YeHHON AN okaszaHus
rocyAapCTBEHHbIX U MyHULIMNANbHbIX YCAYT,

n3sellaet 3asButens (ero npeacrasButensi) cnocobom, ykasaHHbIM B
3asABNEHMM, O pe3ynbTaTte npeaocTaBNeHnss MyHUUMnanbHOW ycnyrm U O
BO3MOXHOCTM MONyYeHUs pesynbTata nNpeaocTaBfeHns MyHUUMnanbHOW ycnyru B
nucnonHUTenbHoMm komutete unu 8 MOL.

WcnonHeHne npouedyp Npyv  HanmMyuu  TEXHUYECKOW  BO3MOXHOCTU
ocyujecTenseTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHNeEM
aBTOMAaTU3MPOBAHHON UHCPOPMALIMOHHOW CUCTEMbI, NPeAHa3Ha4YeHHOW ANA OKasaHuA
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

AOMUHUCTPATMBHbLIE Npoueaypbl, YyCTaHaBfMBaeMble HACTOALMM MYyHKTOM,
BbIMNOMHAOTCS B TeYeHMe ofaHoro paboyero AHA CO AHA MNOANUCAHUA [OKYMEHTa,
noAaTBepXaatLwero npegocrasneHne (oTkas B nNpefocTaBneHun) MyHuuunanbHOM
ycnyru, YnoOnHOMOYEHHbIM AOSMKHOCTHbIM JIMLOM  WUCMNOSMIHUTENbHOrO KoMUTEeTa
(MCNONHUTENBHBIM KOMUTETOM).

PesynbtatamyM BbINONHEHUS aAMUHUCTPATUBHLIX Npoueayp SABMAKTCA:
pasmelleHne CBeAeHU O pesynbTaTe NpefoCcTaBreHuss MyHUUMNanbHOW ycnyrn B
MHMOPMALMOHHbIX CUCTEMAX, W3BelleHue 3asBuTensa (ero npeacrasuTens) o
pesynbTate npefocTaBneHns MyHUUunanbHon ycnyrn n cnocobax ero nonyyeHus.

3.6.3. Tllopsgok BblgayuM (HanpaeBneHusl) pesynbtata npeaocTaBneHus
MyHULMNANbHON yCnyru:

3.6.3.1. lpu obpawieHnn 3anBUTENs 3a pe3ynbTaToOM MyHULMNANbLHOW yCNyru
B MOL|, pabotHnk MLl BbigaeT 3aaBuTento pesynbTaT MyHUUUNANbHOW ycnyrn B
dopme 3Kk3emnnsipa INEKTPOHHOro [AoKymeHTa Ha 6OymaxHom Hocutene. [lo
TpeboBaHUO 3asBUTENS BMECTE C 3K3EeMMNSIPOM 3NEKTPOHHOrO [OKYyMEeHTa Ha
BymMaKHOM HocuTene emy NpefoCTaBNAETCA 3K3EMMNMSP INEKTPOHHOro AOKyMeHTa
nyTeéM €ero 3anucu Ha CbEMHbIA HOCUTENb WHOPMaUMM UNU HanpasneHus
3K3emnnspa 3NEeKTPOHHOro AOKYMEHTa No 3MEeKTPOHHOW noyTe B agpec 3asBuTens.
Mpu 3anucyM Ha CbEeMHbIN HOCUTENb MHOPMaUMKM UNU HanpaBneHuu 3k3emnnspa
3NEeKTPOHHOro OKYMEHTa, HA OCHOBE KOTOPOro COCTaBMEH 3K3EeMMNNAP 3NEKTPOHHOIo
AOKyMeHTa Ha BymMaxHOM HocuTene, No 3MEeKTPOHHOW NoYTe UAEHTUYHOCTb TaKoro
3K3emnnsapa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNNspy 3MEeKTPOHHOro [OKYMEHTa Ha
OymaxxHoM  HOcuTene  3aBepseTcss  YNONMHOMOYEHHbIM  COTPYAHUKOM  C
NCNONb30BAHUEM  YCUIIEHHOW  KBanuuUMpPOBaHHON  3NEKTPOHHOW  NOAMUCHK.
AOMUHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBNUBAeMble  HACTOALWMUM  MYHKTOM,
BbIMOMHAOTCA B NOPSAKE OYEpPEefHOCTU, B AeHb NpubbITUA 3asBUTENS B CPOKM,
yCTaHOBMNEHHbIE pernameHTom pabotsl MOLY.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHBLIX nNpoueayp ABMAAIOTCA:
dukcauusa dakrta Bblgauu pesynbTaTa NpeaocTaBneHUa MyHULMNAnbHOW ycnyru B
ANC MoLI.

3.6.3.2. lNpu obpalyeHnn 3assutens 3a pesynbTaToM MyHULMNANbHOW yCnyru
yepe3s PecnybnukaHckuii nopTtan 3asBuTento B NUYHbIA KaOWHET aBTOMaTU4ecku
HanpaBnsAeTCA 9MNEeKTPOHHbI 0bpa3 [OOoKymMeHTa, ABNAKOLWEroca pesynbTatoM
npenocraBneHuns MYHULMNANbHON ycnyra, NOANUCaHHbIN YyCUNEHHOW
KBanMuUMpoBaHHOW 3MEKTPOHHON NOANUCHLI0 YNOSTHOMOYEHHOro [AOSMKHOCTHOrO
nvua UCNONHUTENbHOro KoMUTeTa (MCNOMHUTENBHBIM KOMUTETOM).
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AIMUHUCTPATUBHbIE NpOUEAypbl, YCTaHaBNMBaeMble HaCTOALUMM MNYyHKTOM,
BbIMOMHATCA B A€Hb NOANUCaHUA AOKYMEHTa, NOATBEPXAAoLLEro npeaocrasneHve
(oTka3 B NpepocTaBneHun)  MyHWUUNanbHOW  yCnyrk,  YNOMHOMOYEHHbIM
[AOMKHOCTHBIM NIULIOM UCMOMHUTENBHOIO KOMUTETa (MCNONMHUTENBbHBIM KOMUTETOM).

Pesynbtatamu BbLINONHEHUS aAMWHUCTPATMBHBLIX Mpoueayp ABNAKTCA:
HanpaBneHue (NpegocTaBneHne) ¢ ucnonb3oBaHuem PecnybnukaHckoro nopTana
3a8BUTEN0 OOKYMEHTa, NoATBEpXAaloLwero npeaocTtaBneHne MyHuuunanbHOW
ycnyru (B TOM Yucrne oTkas B NpefoCTaBNeHnn MyHULMNAnbHOM yCnyru).

3.6.3.3. lNpwu obpalleHnn 3assuTens 3a pe3ynbTaTtoM MyHULMUNANbLHOW yCnyrn
B WCMNOMHUTENbHbIA KOMMUTET, LO/MKHOCTHOE IMLO, OTBETCTBEHHOE 3a Bblayvy
(HanpaBneHne) [OKYMEHTOB, BblAaeT 3asBUTENIO pe3ynbTaT MyHUUUNAansHOW yCnyru.
Mo TpeGoBaHuio 3asBUTENS BMECTE C IK3EMMNISAPOM IMEKTPOHHOrO AOKYMEHTa Ha
OymaxxHOM HocuTene emy npeaocTaBnAeTCs IK3EMMNSP 3NEKTPOHHOro AOKyMEHTa
nyTEM €ero 3anucu Ha CbEMHbI HOCUTENb WHopmMauMM wnNu HanpasneHus
3K3eMnnsipa 3NEeKTPOHHOro AOKYMEHTa No 3MEeKTPOHHOW NoYTe B agpec 3asaBUTENS.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSILLUM MYyHKTOM,
OCYLLECTBNAIOTCA B NOPSAKE O4YepefHOCTU, B AeHb NpubLITUA 3aaBUTENS B CPOKMW,
yCcTaHoBneHHble [paBunamu BHyTPEHHEro Tpy40BOro pacnopsaka UCNOMHUTENbHOro
KkomuTeTa.

PesynbtatoMm BbINONMHEHUA aAMWHUCTPATUBHBLIX nNpoueayp SBNSATCA:
dukcaums cakta Bblaaynm pesynbTaTa NpeaoCTaBNeHUs MyHUUMNanbHOW ycnyrun B
aBTOMATU3MPOBAHHON MHPOPMALIMOHHON CUCTEME, NpefHa3Ha4YeHHON ANs OKa3aHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. UcnpaBneHne TeXHU4YeCcKnx oLmbok.

3.7.1. B cnyyae oOOHapyXeHuWs TeXHUYEeCKOM OwMnbKM B [OKYMEHTE,
ABNAOLWEMCS pe3ynbTaToM MyHUUUNanbHOW YCNyru, 3asiBUTENb HanpasnseT B
UCNONHUTENbHbIA KOMUTET:

3asBneHne o6 wucnpasneHun TtexHuyeckon owmnbkum (MpunoxeHne Ne 5 K
PernameHry);

AOKYMEHT, BblAAHHbIA 3asBUTENI0 KaK pe3ynbTaT MyHUUUNanbHOW YCnyru, B
KOTOPOM COAEPXUTCA TEXHUYecKas owmndbka;

AOKYMEHTbI, UMEIoLLME IPUANYECKYIO CUMY, CBUAETENLCTBYIOLUME O HaNU4uu
TEXHUYECKOW OLLMOKMU.

3asBneHune 06 ucnpaBneHMn TEXHUYECKOM OLUMOKN B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBnALWEeMCA pe3ynbTaToM  MyHUUMNAnbHOW ycnyru, nopaaetcs
3asBuTenem (ynonHOMOYEHHbIM NpeacTaBuTENEM) NOYTOBLIM OTNpaBfeHnemM (B TOM
yucne C MCMNonb3OBaHUEM 3MEKTPOHHOW noyTbl), Nubo yepes PecnybnukaHckuii
noptan unu MoL.

3.7.2. [omkHoCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB,
ocyuwlecTBnsieT npuem 3aseBneHns o6 ucnpaBneHUn TEeXHUYECKOW OLnbKM,
perucTtpupyet 3asiBfieHMe C MNPUOXEHHbIMU [OKyMEeHTamu U nepepaer  ux
AOMKHOCTHOMY NLly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE nNpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMUM MNYyHKTOM,
BbINONHSATCA B TEYEHNE 04HOro paboyero AHA € AaTbl pernctpauymm 3ansneHuns.

Pesynbtatamu BbINONHEHUST aAMUHUCTPATUBHBLIX npoueayp SBMSATCA:
NPUHATOE U 3aperucTpupoBaHHOE 3asBfiEeHWe, HanpasleHHOE Ha pacCMOTpeHue
AOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT AOKYMEHTbl U B UENsX BHECEeHUA WCnpaBneHu B [OKYMEHT,
ABNAOLWMIACA pe3ynbTaTtomM npeaocTaBneHus MYyHULUMNAnNbHOM ycnyru,
ocyLecTBnseT npoueaypbl, NpeaycMoTpeHHble nyHkToM 3.5. PernameHTa, v BblaaeT
NCNpaBneHHbIn AOKYMEHT 3asBuTENto (YNONTHOMOYEHHOMY MPEeACcTaBUTEN0) NNYHO
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nog pPOCMUCb C U3bATMEM Yy 3asBuTeENs (YNONMHOMOYEHHOro npeacTaBUTENs)
opurMHana [JOKyMeHTa, B KOTOPOM COAEpPXWUTCA TexHudeckasa owwubka, wnu
HanpaenseT B agpec 3asBUTens MOYTOBbIM OTNpaBneHueMm (NocpeacTBoMm
SNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOMYyYEHUss [OOKyMEeHTa npu
NpeaocTaBneHMn B UCMOMHUTENbHLIA KOMUTET OpuriMHana LOKYMEHTa, B KOTOPOM
COAEPXUTCA TEXHUYecKas omnbka.

AOMUHUCTPATUBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSLUM MYyHKTOM,
BbINOMHAIOTCA B TeyeHue AByX pabouymx AHen nocne obHapyXeHUs TEXHUYECKOW
OWMBKM unu nony4dyeHuss oOT nwbOOro 3aMHTEPECOBAHHOIO nuua 3asBleHUs o
AonyLeHHon owmnbke.

PesynbTaTamMn BbINOMHEHUA aAMWHUCTPATUBHbLIX nNpoueayp SABMAIOTCS:
BblAaHHbIA (HAaNpaBnEeHHbIN) 3aABUTENIO LOKYMEHT.

4. MNopanok n hopMbl KOHTPONS 3a NpefoCTaBNEHUEM MyHULMNANbHOW YCNyru

4.1. Mopsgok ocywecTBNeHUss TeKkywero KOHTpons 3a cobniogeHuem un
UCNONHEHWEM OTBETCTBEHHbLIMU AOMKHOCTHBIMW NULAMK NONoXeHu PernameHTa u
WHbIX HOPMaTUBHbLIX MNPaBOBbIX AaKTOB, YCTaHaBnuBawwmx TpeboBaHus K
NpeAoCTaBNEHNI0 MYHULMNANbHON YCNYri, a Takke NPUHATUEM UMW PELLEHUIA.

KoHTponb 3a MNONHOTOW M KayYecTBOM MNpefoCTaBNeHUus MyHUUUNanbHOM
ycnyru BknovaeT B cebs BbIABNEHWE U YCTPAHEHME HapyLUeHW npas 3assuTenen,
NpoBeAEeHNe NPOBEPOK cobnoAeHus npoueayp NPefoCTaBfeHUs MyHUUMNanbHON
ycnyru, noAroToBKy pelueHuin Ha agenctens (6esgencraune) 4OMKHOCTHBIX NUL opraHa
MECTHOro camoynpasneHus.

dopmamu KOHTpONs 3a CoOOMAEHUEM WCNOMHEHUS aAMWUHUCTPATUBHbIX
npouenyp ABNAIOTCA:

1) npoBepka u cornacoBaHue NPOEKTOB [AOKYMEHTOB MO NpeaocTaBneHuto
MyHULMNanNbHOW ycnyru;

2) npoBoAMMblE B YCTAHOBMEHHOM  MNOpsAKe  MPOBEpKN  BeaeHus
Aenonpou3BoACTBa;

3) npoBegeHne B YCTAHOBMIEHHOM MOpPSAKE  KOHTPOSibHbIX — MPOBEPOK
cobnoaexns npoueayp NpeaocTaBneHns MyHMLMnanbHoOn ycnyru.

B uensx Tekywlero KOHTPOMS WCMONb3ylOTCA CBEAEHUA, UMelwueca B
3NeKTpoHHOW 6a3e AaHHbIX, cnyxebHas KOppecnoHAeHUUs, YyCTHas U NUCbMEeHHas
nHpopmaums AOIMKHOCTHbIX nuu, OCYLLIECTBNAOLWLNX BbINONHEHNE
aAMUHUCTPATUBHbIX Npoueayp, XypHanbl yyeta COOTBETCTBYIOLMUX AOKYMEHTOB WU
Apyrue cBefieHus.

[na  ocCywecTBNeHMss KOHTPONsi 3a COBeplUeHVWem AeWCTBuiA  npu
NPeAoCTaBNEHNN MYHULMNANBHOW YCNYrn U NPUHATANM peLleHUin PyKOBOAUTENHO
opraHa MECTHOro camoynpaBsfeHus npeacTaBnsalTCA CrnpaBKU O pesynbraTax
npegocTaBneHms MyHULMNanbHON ycnyru.

O cnyyasax W nNpuUYMHaX HapyLleHUs CpOKOB, MOcCnefoBaTeNnbHOCTU U
CoAepXaHUa agMUHUCTPATUBHbLIX npouedyp [AOMKHOCTHbIe nuua HemeaneHHo
MHPOPMUPYIOT PYKOBOAUTENSA OpraHa, NpeAoCcTaBsaoWEero MyHuumMnanbHyo yenyry,
a TaKke NpeanpUHUMAalOT CPOYHbIE Mepbl N0 YCTPAHEHWUIO HaPYLUEHWIA.

Tekywmit KOHTpOnb 3a cobnogeHveMm nocnefoBaTenbHOCTU  AeUCTBUN,
onpedeneHHblX  agMUHUCTPATUBHbIMKM  MpoueaypamMu MO NPeAoCTaBNEHUIO
MyHULUMNANbHOW YyCnyru, OCYLUECTBMNAETCA 3amecTUTenemM pyKoBOAUTENs opraHa
MECTHOrO CaMOynpaBfieHusi, OTBETCTBEHHbIM 3a opraHu3auuio paboTtbl no
npeaocTaBneHunto MYHULMNANbHON ycnyru, Ha4yanbHUKOM oTaena,
OCYLLECTBNAIOLEro opraHnsauunio paboTbl MO NpefoCTaBNeHUd MyHULMNanbHON
ycnyru.




25

lMepeyeHb [OMKHOCTHBLIX NUL, OCYLECTBAKLWMUX TEeKYLWMN KOHTPOSb,
yCTaHaBNMBaETCA NONOXEHMAMMU O CTPYKTYPHbIX NoApasfeneHnsix opraHa MecTHOro
caMoynpaBneHust U AOMKHOCTHBIMU pernameHTamu.

4.2. Mopsaok U NepuoauyHOCTb OCYLLECTBNEHUA NNAHOBbLIX U BHEMNNaHOBbIX
NPOBEPOK MOSNHOTbI U KayecTBa NpefocTaBneHust MyHUUUNanbHOW ycnyri, B TOM
4yucne nopsaaok U opmbl KOHTPONSA 3a MOMHOTOM W KAa4yeCTBOM NpefocTaBeHus
MYHULMNANbHOM YCNyru.

4.2.1. KOHTpOsb 3a NOMHOTON U KA4eCTBOM NpeaoCTaBneHna MyHuUMnanbHon
yCnyru ocyLwiecTensieTca B popmax:

1) npoBeaeHns NpoBepoK;

2) paccmoTpeHus xanob 3aseBuTenen Ha pgencteus  (bespencteue)
WUCNONHUTENBbHONO KOMUTETA, a TaKKe WX AOMKHOCTHbIX NUL, MyHUUMNanbHbIX
cnyxatymx.

422. B uenax OCyWeCTBMEHUs KOHTPONSA 3a MNOMHOTOW M KayeCTBOM
npeaocTaBneHnss MyHUUMNanbHOM YCnyru NpOBOASATCA MMaHOBblE W BHEMMaHOBble
nposepkn. [lopagok M NEepuoaMYHOCTb  OCYLLECTBMEHUA MNNaHOBbIX MPOBEPOK
yCTaHaBnuMBaeTCcs nnaHom paboTbl ucnonHuTenbHoro komuteTa. [lpu nposepke
MOryT paccmaTtpuBaTbCA BCE€ BOMNPOCbl, CBA3aHHble C nNpeaocTaBneHnem
MyHULUMNANbHOW ycnyru (KOMMMEeKCHble MNpPOBEPKW), WU  OTAENbHbIA  BONPOC,
CBSI3aHHbIA C NpeaocTaBneHneM MyHUUMNanbHOW yCcnyrn (TemaTtuyeckue npoBepKu).
MpoBepka Takke MOXeT NPOBOAUTLCA NO KOHKPETHON xanobe 3assutens.

4.2.3. BHennaHoBble NpOBEPKN NPOBOAATCSA B CBA3W C NPOBEPKON YCTPAHEHUSA
paHee BbIABMEHHbIX HapyLleHWN aAMUHUCTPATMBHOIO pernameHTa, a Takke B
cnyyae nonyyeHus kanob  3aseutene Ha  gencteua  (6espeiicteue)
WCNONHUTENBHOrO KOMUTETA, a TakKe WX AOSMKHOCTHbLIX NUL, MyHUUMNanbHbIX
cnyxatumx.

4.2.4. PesynbtaTthl NpoBEpKNM OCMOPMNAIOTCA B BUAE akrta MNpoOBEpPKW, B
KOTOPOM YKasblBalOTCA BbIABMEHHbIE HEeJoCcTaTkKMu W NpeanoXeHua no  ux
yCTpPaHEHMUIO.

4.3. OTBETCTBEHHOCTb [AOSMKHOCTHbIX IUL oOpraHa, npeaocTaBnAloLWEero
MYHULMNAnNbHYO YyCnyry, 3a pelieHva u genctsusa (besgencrsue), npuHUMaemble
(ocywecTBnsieMbie) UMK B XO4€ NpeaocTaBneHns MyHuumMnanbHom yenyru.

Mo pesynbTaTam NPOBEAEHHbLIX MPOBEPOK B Criydae BbISABMEHUA HapyLUEeHWUN
npaB 3asBuTENE BUHOBHbIE nNuUa MNPUBMEKAOTCA K OTBETCTBEHHOCTUM B
COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuickon denepaymn.

PykoBoauTenb opraHa MECTHOro CamoynpaBneHnsi HeceT OTBETCTBEHHOCTL 3a
HecBOEBpPEMEHHOE pacCMOTPEHME 3asiBNEHUN.

PykoBogutenb (3amecTtuTenb pPyKOBOAMTENSA) CTPYKTYPHOro noapasgeneHus
opraHa MeCTHOro camoynpasneHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHapnexawlee BbINOMHEHVWE aAMUWHUCTPATUMBHLIX AEWCTBUW, YyKasaHHbIX B
pasgene 3 PernameHTa.

[IOMKHOCTHbIE NUUA W UHblE MyHUUMNanbHble cnyXalue 3a pelleHus ¢
pewncteus  (Gespeicteue), npuHuMmaemble  (ocyLlecTBnsiemble) B  xope
NpeaocTaBneHuss  MyHWUMNanbHOW  YCNyrn,  HEecyT  OTBETCTBEHHOCTb B
YyCTaHOBIEHHOM 3aKOHOA4ATENbCTBOM NOPAAKE.

4.4. MNonoxeHusl, xapakTepusylowme TpeboBaHus K nopsaky U dopmam
KOHTPONA 3a NpeAocTaBNeHneM MyHUUUNAnbHOW yCnyru, B TOM YUCNE CO CTOPOHbI
rpaxaaH, nx obbeguHeHnin n opraHnsauni.

KoHTponb 3a npegocTaBneHMEM MyHULUNANbHOMW YCNyrm CO CTOPOHbI
rpaxgaH, ux obbeauHeHMn W opraHu3auui, OCYLECTBNAETCA MOCPEACTBOM
OTKPbITOCTH AEeATenbHOCTH opraHa MECTHOro camoynpasneHus npu
NPeaoCcTaBNeHun MyHUUMNANbHON YCNyrn, MOMyYEeHWs MOSHOW, aKTyanbHOW U
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AOCTOBEPHON MHOpMaUUM 0 nNopsake NpefocTaBneHUs MyHUUUNAnbHOW ycnyru v
BO3MOXHOCTU pgocyaebHoro paccmoTtpeHus obpawenun (kanob) B npouecce
NPeAoCTaBNEeHUs MyHULMNANbLHOMN YCNyru.

5. NocynebHbini (BHecyaebHbIn) nopsaok obxanoBaHUSA 3asBUTENEM PELUEHUR U
pencreun (bespgencrens) opraHa, NpeaoCTaBnALWEro MyHULMNanbHYO YCnyry,
AOIMKHOCTHOMO Nuua opraHa, NpeaocTaBnsowero MyHuuunanbHyo yenyry, nubo
MYHULMNANbHOrO CnyXallero, MHOropyHKLUMOHanbHOro LueHTpa, pabotHuka
MHOrohyHKLIMOHANbHOIO LEHTPa, a Takke opraHnsauuii, NpegyCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PenepanbvHoro 3akoHa Ne 210-d3, unu nx paboTHUKOB.

5.1. Mony4yatenu MyHMUMNANbLHON yCnyrm UMeEKT npaBo Ha obxanosaHve B
pocynebHoMm nopsiake pencteuin (6e3gencTBusi) COTPYAHMKOB WCMOMHUTENbHOMO
KOMUTETA paiioHa, Y4acTBYKOLMX B MNPEAOCTaBNEHUN MyHULMNANbHOW YCnyry,
PYKOBOAUTENIO WCMNOSMHUTENbHOIO KOMUTETA paloHa Wnu rnasBe MyHWUMNanbHOro
obpasoBaHus.

YXanoba nopgaetca B NUCbMEHHOM popme Ha OymaxHOM HocuTene, B
3NEKTPOHHOW chopmMe B oOpraH, NPefoCTaBMAWMIA  MyHULUMNANbHYIO ycnyry,
MHOTrO(hyHKLIMOHANbHbIAN LeHTPp Nnbo B COOTBETCTBYIOLUIA OpraH rocyfapCcTBEHHOW
Bnactu (opraH MECTHOro camoynpasneHust) nybnuyHo-npaBoBoro obpasoBaHus,
ABNAIOLMIACA yypeauTeneMm MHOrodyHKUMOHaNLHOro LeHTpa (ganee - yypeautenb
MHOrohyHKLMOHANbHOIO UeHTpa), a TaKke B opraHusauuu,
npenycMoTpeHHble YyacTbto 1.1 crtatem 16 GepepanbHoro 3akoHa Ne 210-93.
XKanobbl Ha peweHus u pgeincteua (besgencteve) pykoBoauTENA  opraHa,
NPEAOCTaBNAIOWEro MyHULMNanbHY Yycnyry, noAatTCcs B BblIECTOALWMA opraH
(npn ero Hanuuum) nubo B cnyyae ero OTCYTCTBMSA paccMmaTpusaloTcs
HENoCpPeACTBEHHO PYyKOBOAUTENEM oOpraHa, nNpefocTaBnsloWero MyHUUuUnanbHyo
ycnyry. J>Kanobbl Ha pewenus wu pgeicteus  (6espenctene) paboTHuKa
MHOrohyHKUNOHANbHOro LeHTpa nopatoTcs pyKOBOAMTENIO aTOoro
MHOrodpyHKLUMOHanbHoro ueHTpa. XKanobbl Ha pelleHus n aeictensa (besaeiictemne)
MHOrOhYHKLMOHANbHOrO LEHTpa MoAalTCs yypeauTento MHOromyHKLUMOHaNbLHOro
LUeHTpa unu LOMMKHOCTHOMY nuuy, YNOMTHOMOYEHHOMY HOPMaTUBHbLIM MPaBOBbLIM
akToM cybbekta Poccuiickon Pepepaumn. XKanobbl Ha pelueHus U [encTBus
(6espelicTBue) paboTHUKOB OpraHu3auui, NpeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, nogatoTcs pyKoOBOAUTENSAM 3TUX OpraHu3auui.

3aaBuTens MoxeT obpaTtuTbCca C xanoboil, B TOM uucne B cneayowmx
cnyyasx:

1) HapyLleHue cpoka perucrpauuu sanpoca 3asBuUTens O npeaocTaBneHuu
MYHULMNAnbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa
Ne 210-93;

2) HapyLUEHMe cpoka NpeaocTaBneHns MyHuuunansHow ycnyru. B ykasaHHOM
cnyqae pocyaebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM peLueHuid U
AeNCTBUIA (6espencTauns) MHOroYyHKLIMOHANbHOro LUeHTpa, paboTHuKa
MHOrohyHKLIMOHANbLHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroyHKUMOHANbHbIA LEHTP, peleHns u penctsus (6espgencTeue) KOToporo
obxanyloTcsi, BO3noXeHa QyHKUMA N0 NPeAoCTaBMEeHN0 COOTBETCTBYHOLLUX
rOCyAapCTBEHHbIX WM MyHUUMNAanbHbIX Ycnyr B MOMIHOM obbeme B nopsake,
onpeaeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asBUTENA [OKYMEHTOB wnu  UHdopmauun nubo
OCYLLECTBMEHUSI AENCTBUIA, NpeAcTaBneHne Wnu OcCyLLECTBMEHUEe KOTOpbIX He
NnpeaycMOTPEHO HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuickon depepauuu,
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HOPMaTMBHO-NPaBoBbIMW akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMK
NpaBOBbIMY aKTamMun AN NpefocTaBneHns MyHUUMnanbHoOW ycnyru,

4) oTKa3 B Npueme AOKYMEHTOB, NpeaoCTaBneHne KoTopbIX NPeayCMOTPEHO
HOpMaTUBHbIMW npaBoBbiMW akTamu Poccuiickon ®depepaunn, HOPMaTUBHO-
npaBoBbiMU akTamu Pecnybnuku TaTtapctaH, MyHMLUMNanbHbIMU NPaBoOBbIMU aKTamu
ANS NpefocTaBneHns MyHUUMnanbHoOM yCnyru, y 3assuTens,

5) oTka3 B NpeaocTaBeHnn MyHULUMNanbHOM yCnyru, eCnm OCHOBaHWA OTkasa
He npeaycMoTpeHbl cheaepanbHbiMM 3aKOHAMU U NPUHATLIMU B COOTBETCTBUM C
HAMU WHbIMM HOPMAaTUBHbIMM npaBoBbiMM akTamu Poccuiickon depepauun,
3aKOHaMW U WHbIMW HOpPMaTUBHbIMW NpaBOBbIMW akTamu Pecnybnuku TaTtapcTaH,
MyHMUMNAnNbHbLIMW  NpaBoBbiMM akTamu. B  ykasaHHom cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHun U aencTenin (bespencTens)
MHOro(pyHKLUMOHANbLHOro LUeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LEeHTpa
BO3MOXXHO B Crnyyae, ecnv Ha MHOro(YHKLUMOHAamNbHbIA LIEHTP, PELLUEHUS U AeNCTBUA
(be3pencTeue) KOoToporo obxanylTcs, BO3noxeHa yHKUMA No npefocTaBneHuto
COOTBETCTBYIOLLMX rOCYAAPCTBEHHbIX UMM MYHULUMNANbHbLIX YyCNyr B NOSTHOM obbeme
B nopsiake, onpeaeneHHom vactbto 1.3 ctatbn 16 PepepansbHoro 3akoHa Ne 210-93;

6) satpeboBaHue OT 3aaBUTENS NPU NPEeAOCTaBNEHNN MyHMLUMNANbHOW yCryru
nnaTtbl, HE NPEeAyCMOTPEHHOW HOPMATMBHbBIMA NpPaBoOBbIMA akTamu Poccuinckomn
depepauuu, HOPMaTUBHO-NPaBOBLIMU aKkTamm Pecnybnukn  TaTapcraH,
MyHULMNAnNbHbIMU NPaBOBLIMU aKTaMu;

7) oTka3 opraHa, npeaoCcTaBnALWLEro MyHMLUMNanbHyo ycnyry, AOMKHOCTHOrO
nuua opraHa, NpeaocTaBnALWeEro MyHMUMnanbHyo yCnyry, MHOroyHKLUUOHanLHoro
LeHTpa, paboTHuka MHOroyHKLMOHANbHOro LUeHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PegepansbHoro 3akoHa Ne 210-93, unu unx
pabOTHUKOB B UCNPABMEHUN AONYLUEHHbIX UMW ONevyaTok U OWKNOOK B BblAAHHbLIX B
pesynbTaTe NpeaocTaBNeHns MyHULMNanbHON yenyru 4OKyMeHTax nubo HapylleHue
YCTaHOBMIEHHOrO CpokKa Takux ucnpasneHwin. B ykasaHHom cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuTEeNeM pelleHun u aencTsuin (6esgeinctsuvs)
MHOrOYHKLUMOHaNbHOro LUeHTpa, paboTHWKa MHOrodyHKLUMOHaNbLHOrO LUEeHTpa
BO3MOXXHO B Cly4ae, ecnu Ha MHOropyHKLMOHanNbHbIA LEeHTP, PELLEHNA U AeNCTBUA
(be3pencTeue) KOTOporo oBxanykTcs, BO3NOXeHa (PYHKUMUA MO NpeaoCcTaBneHuto
COOTBETCTBYIOLUMX FOCYAaPCTBEHHBIX NN MYHULMNAnNbHLIX YCNyr B NOMHOM obbeme
B nopsiake, onpeaeneHHoM yactbio 1.3 ctatbu 16 PenepansHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unu nopsaka BblAayu AOKYMEHTOB MO pesynbraTam
npegocTaBneHns MyHUUunanbHoOM ycnyru;

9) npuoCTaHOBNEHWE nNpeaoCcTaBfieHUss MyHWUMNanbHOW ycnyrn, ecnu
OCHOBaHWS NPUOCTAHOBIMEHUSA He npeaycMoTpeHbl deaepanbHbiIMU 3aKoHaMu U
NPUHATLIMW B COOTBETCTBUM C HUMWU WHbIMU HOPMAaTUBHbLIMW MPAaBOBbLIMU aKTamu
Poccuiickon depepaunn, 3akOHaMM U MHBIMW HOPMAaTUBHLIMW MPaBOBbLIMU aKkTamu
Pecnybnukun TaTapcTaH, MyHuuMnanbHbIMWM NpaBoBbiMKW akTtamu. B ykasaHHOM
cnyyae pocynebHoe (BHecypaebHoe) obxanosaHve 3asBUTENEM peLueHun U
aencreun (6e3pencrtaus) MHOropyHKLIMOHANbHOro LEeHTpa, paboTHukKa
MHOroyHKLUNOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOoYHKUMOHAmNbHbIA LEHTp, pelweHns u aenctsva (besgencrsme) KOToporo
obxanylTcsi, BO3noXeHa QyHKUMA N0 NpeAoCTaBMEeHN0 COOTBETCTBYIOLLUX
roCyfapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr B MOMHOM obbeme B nopsake,
onpeaeneHHoM YacTbio 1.3 ctaTtbun 16 GepepanbHoro 3akoHa Ne 210-93,;

10) TpeboBaHue y 3asBUTENSA Npu NPEAOCTaBNEHUN MyHULMNANbHOW yCnyru
AOKYMEHTOB UNWU MHpopmauuu, oTCyTCTBME U (MNIM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepeBoHayvanbHOM OTKa3e B Npueme [OKYMEHTOB, HEODXOAUMbIX
ANs  NPeAoCTaBneHus  MyHuuunanbHonm ycnyru, nubo B  npepocTaBneHuu
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MyHULMNANbHOW YCNyrn, 3a UCKNIOYEHNEM crny4vaes, NpeayCMOTPEHHbIX MyHKTOM 4
yactm 1 crtaten 7 depepanbHoro 3akoHa Ne 210-3. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLlleHud u AencTBUN
(6e3pencrtaus) MHOropyHKLUNOHaNbHOro LeHTpa, paboTHuKa
MHOroyHKLUMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOpyHKLUMOHANbHbIN LUEHTP, peleHns u pgencteusa (6esgencTesme) KOTOPOro
obxanylTcsi, BO3NOXeHa QYHKUMA N0 NpPefoCTaBfEeHU0 COOTBETCTBYHOLMX
rocyfapCTBEHHbIX UMW MyHuMUMNanbHbIX ycnyr B MNONMHOM obbeme B nopsgke,
onpegeneHHoM yactbto 1.3 ctatbun 16 PepepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nopaetcs B NnMCbMEHHON hopme Ha BymaxxHOM HocuTene unu B
3NeKTPOHHOW hopme.

5.3. Xanoba Ha peweHus un pgeuncteua (besgencrtevme) opraua,
NPeaoCTaBNAWEro  MyHUMUMNANbHYK  YCNyry, [AOSMKHOCTHOrO nuua oprawa,
NPeAoCTaBNAWEro  MyHMUMNANbHYK  YCRyry, MYHULUMNanNbHOrO  Chnyxawero,
PyKOBOAUTENSA OpraHa, NpefoCTaBNsALWero MyHMUUnanbHy yCcnyry, HanpasnseTcs
no noyTe, Yepes MHOroPyHKUMOHanNbHbIA LEHTP, C UCNONb3oBaHueM cetn MIHTepHeT,
calTta opraHa, NpeaoCTaBnAOLIEro MyHUUUNanbHylO ycnyry, eOuHoro noprana
rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr nubo pernoHanbHOro noprana
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr, a Takke MNpUHUMMaeTcs npu NUYHOM
npueme 3asBuTens.

XKanoba Ha peweHus un pencteus (bespencrene) MHOroyHKLMOHANLHOIO
LueHTpa, paboTHMKa MHOroyHKUMOHANbLHOrO LEHTpa HanpasnseTcs no noyre, ¢
ncnonb3oBaHnem cetu MIHTepHeT, cailta MHOroyHKLUMOHANbHOro LEeHTpa, €ANHOro
nopTana rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr nubo pernoHanbHOro noprana
rocyAapCTBEHHbIX W MyHUUUNANbHbIX YCNyr, a Takke NpUHUMAETCA NpU NUYHOM
npueme 3asBuTens.

>Xanoba Ha peweHusa wu pencteua  (OesgencTeue)  opraHusauun,
npeaycMoTpeHHbIx YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, a
Takke ux paboTHUKOB HanpaBnsieTca No NoyTe, ¢ ucnonb3osaHnem cetn MIHTepHer,
CalToOB 3TUX OpraHu3auuin, eauHOro noprana rocyfapCTBeHHbIX U MyHULUMNAnbHbIX
ycnyr nubo permoHanbHOro noprana rocyfapCTBEHHbIX U MyHUUMUNAnbHbIX yCnyr, a
TaKke NPYHUMaETCA NPU NIMYHOM Npueme 3asaBUTENS.

5.4. XXanoba, noctynuBwas B opraH, NpeaocTaBnsOWUA MyHULUNANbHYIO
ycnyry, MHOropyHKUMOHAmNbHbIA  LEHTP, Yy4ypeauTento MHOrodyHKUMOHaNbHOro
LieHTpa, B opraHusauuu, npeaycmoTpeHHble Yactbio 1.1 ctatbn 16 depnepanbHoro
3akoHa Ne 210-®3, nubo BbiwecToAWMA opraH (NpU ero Hamuyuu), MOANEXUT
pPacCMOTPEHUIO B TeYeHne nATHaguatu pabounx AHen co AHA ee peructpauuu, a B
cnyyae obxanoBaHusi 0Tkasa opraHa, NpefoCcTaBnALEro MyHULMNanbHyo ycnyry,
MHOrOhYHKLIMOHANbHOr0 LEHTpa, OpraHvu3auuii, npeaycMoTpeHHbIX 4YacTtbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Y 3aaBUTENSA
nubo B ncnpaBneHun JoNyLEHHbIX ONeYaTok 1 ownbok nnu B cnyvae obxanosaHus
HapyLLEHUs YCTAaHOBMEHHOro CpoKa TakuxX UCMpaBfieHUil - B TeYeHne nATM pabounx
AHEen co OHA ee perncrTpauumm.

5.5. XKano6a gomkHa cogepxxaTtb creayLyo ntHpopMauuio:

1) HauMeHoBaHWe opraHa, nNpPeaoCTaBMALWEro MyHUUMUNAaNbHYO YCnyry,
JO/MKHOCTHOrO fNuua opraHa, NPeAoCTaBNSIOWEro MyHUUMNanbHy ycnyry, nubo
MYHULMMNANbHOMO Cny’XaLlero, MHOroyHKLMOHanbLHOro LeHTpa, ero pykoBoauTens v
(unn)  paboTHMKa, oOpraHu3auuii, nNpedyCMOTPeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, ux pykosoautenen u (Mnu) paboOTHUKOB,
pelwenus n aencteus (6esneincTemne) KOTopbIx 0BXanyrTCs;

2) hamunuio, UMs, OTYECTBO (NocnegHee - NpyU HanU4yuM), CBEAEeHUs 0 MecTe
XUTenbcTBa 3asButens - cusnyeckoro nuua nubo HavMeHoBaHWe, CBeAEeHUs O
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MECTE HaXOXOEHUs 3asBUTENS - IOPUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbl (NpU Hanuyuun) u
NOYTOBLIV agpec, NO KOTOPbIM AOMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHusa 06 obxanyemblix pelleHuax u aencteuax (besgeinctenm) opranHa,
NPeaoCTaBNALWEro  MyHUUMNANbHYO  YCNyry, [AOMKHOCTHOrO fuua opraxa,
NPeAoCTaBNAWEro  MyHUUMNanbHylo ycnyry, nubo rocyaapCTBEHHOro wunu
MYHULMNANbHOIO  CRyXallero, MHOroyHKLUMOHaNbLHOrO  UeHTpa, paboTHuKa
MHOro(pyHKUMOHANbHOrO LUEHTpa, OpraHusauuin, npeaycMOTpeHHbIX YacTbio 1.1
crtatbu 16 PepepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB;

4) poBoAbl, HA OCHOBAHWUM KOTOPbIX 3asiBUTENb HE COrnaceH C peLleHnem u
Aencteuem (6esgenctenem) opraHa, NpPeAoCTaBNALWEro MyHUUMNAnNbHY ycnyry,
AOMKHOCTHOrO Nuua opraHa, NpefocTaBnsloWero MyHUUMNanbHyl ycnyry, nubo
rocyapCTBEHHOrO UMM  MYHMLUMNANbHOrO ChyXallero, MHOroyHKLMOHANbHOro

LUeHTpa, paboTHuka MHOrOPYHKLMOHANLHOro ueHTpa, opraHusauun,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, ux
paboTHMKOB.

5.6. 3aasutenem npeacTaBnATCA  AOKYMEHTbl  (MpU  Hanuyuwn),
noATBepXaarLwume 4oBoabl 3assutens, nubo mnx konuu. B Takom cnyyae B xanobe
NPUMBOAUTCA NEepeYeHb NpunaraeMblX K Heil JOKYMEHTOB.

5.7. XXanoba nopnucbiBaeTcA NofasluMM €€ nonyyatenem MyHuuunanbHOW
ycnyru.

5.8. o pesynbTaTaMm paccMoTpeHus xanobbl nNpuHUMAETCA OAHO U3
cnenyloLwmx peLeHuin:

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B popMe OTMEHbl MPUHATOro
peLLeHns, WUCNpaBneHus [OMNYyLEeHHbIX One4yaTtok W OowuboKk B BblAAHHbLIX B
pesynbTate npefocTaBneHus MyHUUUNanbHOW YyCnyru [AOKYMEeHTax, Bo3Bparta
3a8BUTENI0  [OEHEeXHbIX CPeAcTB, B3MMaHWE KOTOPbIX He nNpeaycMOTPEHO
HOpPMaTUBHbIMM nNpaBoBbIMW akTamu Poccuiickon dPepepauun, HOpPMaTUBHLIMU
npaBoBbiMM akTamum cybbektoB Poccuinckon ®Pepepaunn, MyHULUNANbHLIMU
NPaBOBbIMU aKTamy;

2) B yAOBNeTBOpPEHU Xanobbl OTKasbiBaeTCA.

5.9. He nosgHee gHsA, cneayowero 3a AHEM NPUHATUA PELLeHUs, YKasaHHOro
B NyHKTe 5.8 HacToswlero pernameHTta, 3asBUTENO B NUCbMEHHOW chopmMe U no
XenaHuio 3aaBUTENS B 3NEKTPOHHON (hopme HanpaBnseTCs MOTUBUPOBAHHBIN OTBET
0 pe3ynbTaTax pacCMOTPEHUSA Xanobbl.

5.9.1. B cny4yae npusHaHus xanobbl noanexatlein yaoBneTBOPEHUIO B OTBETE
3anaBUTENO, YyKasaHHOM B nyHkte 5.9. Hactoswero PernameHTta, paetca
nHdopmaums O [EeNCTBUSIX, OCYLLUECTBNSEMbIX OpraHoM, npeaocTaBnaAoLwmm
MYHULMNANbHYIO YCNyry, MHOro(yHKUMOHANbHbIM LEHTPOM nubo opraHusaumen,
npeaycMmoTpeHHor yactbto 1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-93, B
LUenax HesamepnuTenbHOro YCTPaHEHWs BbISIBNEHHbIX HapyLleHWA MNpu oKasaHuu
MYHULMMNANbHOW yCnyrn, a Takke MNPUHOCATCA W3BUHEHWs 3a [OCTaBleHHble
HeypobcTBa U ykasbiBaeTcss MHGoOpMauusa O AanbHEWWWUX AEnCcTBUsiX, KoTopble
HeobXoaMMO COBEpPLUMTL 3asiBUTENIO B LUENAX MnonyyYeHus rocyfapCTBEHHOW wunu
MyHULMNAnNbHON ycnyru.

5.9.2. B cnyyae npusHaHusa xanobbl, He noanexaiiein yaoBneTBOPEHUIO B
oTBETE 3aABUTENID, yKasaHHOM B nNyHkTe 5.9. HacTtoswero PernameHTa, fatoTca
apryMEHTMPOBaHHbIE Pa3bsCHEHUS O MNPUYMHAX MPUHATOrO peLUeHUs, a TakKxe
nHdopmMaumsa o nopsigke obxxanoBaHUS NPUHATOrO PELLEHUSA.

5.10. B cnyyae ynoBneTBOpeHUs xanobbl MNOMHOCTbIO WU  YaCTUYHO
onpeaensioTcs Mepbl, KOTOpble AOSMKHbI ObiTb MNPUHATBI B LENsAX YCTpaHeHus
HapyweHusi. B cnyyae ycTaHOBNEHUS B XO4e UNuU No pesynbTaTam pacCMOTPEeHUs
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Xanobbl NpU3HAKOB cOCTaBa AaAMWHUCTPATUBHOINO  MpaBOHapyLUEHUA  uUnu
NPecTynneHns [OJMKHOCTHOE nuUUo, paboTHUK, HadeneHHble MONHOMOYUAMK MO
paccMoTpeHuio xanob B cooTBeTcTBUMM € yacTbio 1 ctatbn 11.2 depepanbHoro
3akoHa Ne 210-®3, HesamegnuTENnbHO HanpasBNAKT UMELMneca maTtepuanbsl B

opraHbl NpoKypaTypbil.

3amecTturens pykoBoaAuUTENA )
NCNONTHUTENTIbHOIoO KOMUTETA paﬁOHa .

no CTPOUTENLCTBY .B. Kocapes




MpunoxeHue Ne 1

K agMWUHUCTPATUBHOMY perfnameHTy
npefocTaBneHns  MyHUUMNanbHOW
ycnyrm no npUHATUIO Ha  y4yeT
rpaxkgaH, Hy>XAaroLmnxcs B
npegocTasneHun KUnNbIX
noMeLleHnin no p[orosopamMm Hanma
XUNbIX  MOMELEHUA  XKUITULLHOrO
doHAa coumnanbHOro NCNonNbL3oBaHNUsA

dopma
(BnaHk opraHa, NpeAoCTaBNSAIOWEro MyHULIMNANbHYIO YCyry)

PELWWEHUWE
O NMPUHATMU HA YYeT rpaxaaH, HyXaalLWwmnxca B NpeaocTaBneHnmn XurbiX NoMeLeHni
Mo AOroBOpam Hama XurblX NOMELLEHUI XUNMLHOro hoHAa coumanbHOro
MCcnonb30BaHuA
oT Ne

PaccmoTpes Bawe 3asBneHue ot Ne "
npunaraemble K HeMy AOKYMEHTbI, YNOTHOMOYEHHbIM OpraHoM
NPUHATO pPEeLLEHUe O NPUHATUN Ha
YUYET rpaxaaH, Hy>aalLMXCa B NPefoCTaBNEHUN XUMbIX NOMELLEHWIA N0 J0roBopam
HaVMa XWUMbIX NOMELLEHWNIA XXUMULLHOTO hoHAA CoLManbHOrO UCMOMNb30BaHMS.

D,OI'IOHHMTeﬂbHaFI VIH(*)OpMaLlWiII

CaenieHust 00 JIEKTPOHHOM NMOAIHCH

JomkHocTHoe nuuo (PUO0)

(nognucb yNnonHOMOYEHHOro
[OSMKHOCTHOrO nuua opraHa)
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MpunoxeHune Ne 2

K agMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns  MyHUUMUNanbHOW
ycnyrm no npUHATUIO Ha y4yeT
rpaxaaH, Hy>XAaoLmxcs B
npeaocTaBneHum XUNbIX
NOMELLEHNA NO A[oroBopam Hanma
XWUNbIX  MOMELUEHUA  XUMULHOTO
doHaa coumnanbHOro NCNonb3oBaHUA

dopma

(BnaHk opraHa, NpeaoCTaBNSALWEro MyHULIMNANbHYIO YCNyry)

Komy:

KoHTakTHblE JaHHbIE:

Mpencrasutens:

KoHTakTHble faHHble npeancrasuTensa:

PELWLEHWE
06 oTkase B NpefocTaBneHnn MyHULMNanbHOM ycnyru
NO NPUHSITUIO HA YYET rpaxaaH, Hy>XAalLWnXcsa B NpefocTaBneHnn Xunbix
NOMELLEHUIA NO AOroBOpaM Hama XWUnblX NOMELLEHUI XunuHoro doHaa
couuManbHOro Ucnonb3oBaHns
oT Ne

Paccmotpes Balle 3asBneHue ot Ne 7
npunaraembie K HeMy JOKYMEHTbI YNOMHOMOYEHHbIM OpraHoMm

NPUHATO peleHne 06
OTKa3e B MPUHATUM HA YYeT rpaxaaH, HyXAalWuxca B NpeaocTaBneHun XUnbix
NOMELLEHN A Mo [JOroBopaM Hailma XUMbIX MNOMELLEHUIA XUNULIHOrO oHAa
coumanbHOro UCNonb3oBaHUsA No CrneayoLwmMm OCHOBaAHUAM:
1.
2.

[JononHutensHas nHopmaums:

Bbl BNpaBe NoBTOPHO 06paTUTLCSA B YNOMHOMOYEHHBI OpraH C 3asiBNeHnemM o
npeaocTaBneHnm yCnyru nocne yCTpaHeHUs yKkasaHHbIX HapyLUEeHWIA.

JaHHbll 0TKa3 MoxeT ObiTb obxanoBaH B pAocyaebHoOM nopsake nyTem
HanpaBneHus »anobbl B yNONTHOMOYEHHBI OpraH, a Takke B cyaebHoM nopaake.

CaeneHus 00 31€KTPOHHOM MOAIHUCH

HomkHocTHoe nuuo (PUNO)

(noanucb ynonHOMOYEHHOro
AOMMKHOCTHOrO nuua opraHa
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MpunoxeHune Ne 3

K aAMUHUCTPATUBHOMY pernameHTy
NpeaocTaBneHns  MyHUUMNanbHON
ycnyrm no npPUHATUIO Ha y4veT
rpaxxgaH, HY>XAaoLWmnxcs B
npeaocTaBneHum XKUMbIX
noMeLLeHnin no p[orosopam Hanma
XWUNbIX  MOMELUEHUA  XUMULLHOTO
doHAa coumanbHOro UCNonb3oBaHWA

dopma
(BnaHk opraHa, NpeAoCTaBNAOWEro MyHULIMNANbHYIO YCNyry)

Komy:

KoHTaKTHble AaHHbIe:

Mpencrasutens:

KoHTaKkTHble AaHHble npeancrasuTensa:

PELWEHWNE
06 oTkase B NpMeme AOKYMEHTOB, HE0OX0AUMbIX AN NpeaoCcTaBeHns
MYHULMNANbHON YCYrv Mo NPUHATUIO HAa YYET rpaXkaaH, Hy>aalLwmxcs B
NPEeAOoCTaBNEHUN XWUMbIX NOMELLEHUI MO 4OrOBOPaM HailiMa XWnbIX NOMELLEHWI
XUNULLHOTO (hoHAA CoumanbHOro NCNonb3oBaHUs

oT Ne

PaccmoTtpeB Balue 3asBneHue ot Ne 7
npunaraemble K HeMy LOKYMEHTb! YNOMHOMOYEHHBIM OpraHoM
NPUHATO pelweHne o6 oTkase B npueme
[OKYMEHTOB, HEODOXOAMMbIX AN MPUHATUS Ha Y4YeT rpaxzaH, HyXAaloLuxcs B
NPefocTaBneHNn XuMblX MOMELLEHUA MO AOroBopaM HaviMa XUIbIX NOMELLEHWI
XUNMULLHOro poHAAa COLManbHOro UCNOMb30BaHUS NO CREAYIOLMUM OCHOBaHUAM:

1.

2.

PasbsicHeHne NpuyunH oTKasa:

HdononHutenoHas nHdopMauus:

Bbl BnpaBe noBTOPHO 06paTUTLCA B YNONMHOMOYEHHbIN OpraH ¢ 3asBNeHnem o
npegoCcTaBfeHUN yCnyrn Nocne yCTpaHeHns yKasaHHbIX HapyLUEHUN.

[laHHbIi 0TKa3 MoXeT ObiTb obxanoBaH B pocyaebHOM nopsake nytem
HanpaBneHus xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B CyAeOHOM nopsake.

Cenenus 00 3JE€KTPOHHOM MOJANUCH

HomxHocTtHoe nuuo (PUNO)

(noanuchb ynonHOMOYEHHOTOo
ZAOMKHOCTHOTO Nuua opraHa)
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MpunoxeHue Ne 4

K aAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHuns MyHULMNanbHOM
yCnyru no NPUHATUIO Ha yYeT rpaxaaH,
HyXJalowmxcs B NpefocTaBneHuu
XUMbIX  NOMELUEeHWA no [orosopam
HarMa >XXUnbIX NOMELLEHUA XUMULLHOTO
doHAa coumanbHOro NCNonNb3oBaHNS

dopma

(PyKOBOAMTENIO YNOMHOMOYEHHOIO OpraHa,

OCyLLeCTBNALWEro y4eT rpaxaaH, HyXaaLwmnxca

B npeaocTtaBneHun Xunbix nomeLLeHuin

no AOroBOpPaM Hamma XunbiX MOMELLEHUI XXUITULLHOIO
¢hoHAa coumanbHOro UCNoNb30BaHWUS)

oT )
(cbamunusa, umaA, oTYECTBO (NPU HANUYKUK))

npoxuvsatoLlero(-en)
(appec mecTa XuTenbcTaea)

nacnopT )
(cepus, Homep, KeM U Koraa BblAaH)

Homep TenedoHa

3AABJIEHUNE
O NPUHATUN Ha YYeT rpaxkaaH, HYXaalLWwmuxcs B NpeaocTasneHnm
XXUNbIX NOMELLEHMWI NO AOroBOpPaM HariMa XUnbiX NOMELLEHUI
XUNuUwHoro coHaa coumanbHOro NCNonb3oBaHUA

MpoLwy NpUHATL MEHS,

(dbamunus, ums, oT4ecTBO (NPY Hanuuuw),

AaTa poXXAEHWS) U YNEHOB MOeW ceMbM (MPY HanNUuuu)

(cTeneHb poACTBEHHbIX OTHOLLEHUN,

dhamunus, ums, oT4ECTBO (NpY Hanu4um),

harta poXaeHus, NacnopTHbIe AaHHbIE)
Ha y4YeT rpaxaaH, HYXAalLWWxca B NPeAoCTaBMeHUU >XXUMbIX MOMELLUEeHUn no
JOroBOpaM HanWma >XWnblX MNOMELUEeHWA XunuwHoro d¢oHaa  counanbHoro
ncnonb3oBaHuA (ganee - yyer).

HacTtoawmm 3asBneHMem noaTBepXaald, YTo S U YfieHbl Moei cembu (npu
Hanuuun) saBnsiemcs  rpaxgaHamu Poccuiickon  depepauun, aBnsemcs  no
yCTaHOBMEHHbIM KunuwHbiM  Kogekcom Poccuitickon dPefepaumm  OCHOBaHUAM
HY)XXOQIOWMMUCA B XKWUIbIX NMOMELLEHUAX NO AOroBopam HavMa >XUnblX noMeLleHWui
XUNuLHoro hoHaa coumanbHOro UCNonb30BaHUA, a Takke:

MOIN OX04 U [OX0A NOCTOSAHHO NPOXMUBAKLLMX CO MHOW YNEHOB MOEN CEMbU U
CTOMMOCTb HaLlero MMyLlecTBa, noanexawero HanoroobnoXeHuio, He NpesbIWaT
MaKCMManbHOro pasmepa, ycraHaBnuBaemoro B COOTBETCTBUMN CO cTaTbein 5 3akoHa
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Pecnybnukn Tartapctan ot 16 maprta 2015 r. Ne 13-3PT «O peanusauuv npas
rpaXxaaH Ha npefocTaBfeHVE UM XUMbIX NOMELLEHWIA NO JOroBopam HanWMa XunblixX
NOMELLIEHUN XUnuuHoro poHaa coumanbHOro UCNosNb30BaHUAY;

A W YnNeHbl MOEN CeMbW He MpU3HaHbl U HEe WMET OCHOBaHWN ObiTb
NPU3HAHHLIMW OpraHamMm MeCTHOro CaMOynpaBfeHUs ManoumyLiumMu B MOpsAKe,
yctaHoBneHHom 3akoHom Pecnybnuku Tartapctan ot 13 wons 2007 r. Ne 31-3PT
«O peanusauuum npaea rpaxgaH Ha npeaocTaBNeHMe WM XUNbIX MOMEeLLEeHUI
rocyAapCTBEHHOro xunuwHoro doHaa Pecnybnuku TaTtapctadH M MyHULUNanbHOro
XunuHoro hoHaa No AOroBopam couumanbHOro Hammay.

MHe ¥3BECTHO, 4TO B CnyYae  BbISIBNEHUS  HEeLOCTOBEPHOCTU
NpeaoCcTaBNEeHHbIX MHOKO CBEAEHUI NOCNe NPUHATUSA MEHSA U YNEeHOB MOE CeMby Ha
y4eT A U YneHbl Moen cemMbm ByayT CHATHLI C yyeTa.

A N coBeplUEHHONETHME 4neHbl MOeW CeMbW OaemM CBOe cornacue Ha
NPOBEPKY OpPraHOM MECTHOro camoynpaBsfeHus npeacTaBneHHbIX CBEeAEHU O
Aoxoaax M UMyLLIECTBE B HanoroBbiX, TAMOXEHHbIX U UHbIX OpraHax.

3asBneHne o cornacum Ha obpaboTky M npepocTaBneHve nepcoHanbHbIX
AaHHbIX Npunaraio.

K 3asiBneHuio npunaraoTcs AOKYMEHTI:

i
(HaumeHoBaHWe U HOMEepP AOKYMEHTA, KEM U Koraa BblaaH)
2.
(HaumeHoBaHWe U HOMEpP AOKYMEHTAa, KeM U KOrAa BblaaH)
3.
(HaumeHoBaHWe 1 HOMep AOKYMEHTa, KEM U KOoraa BblaaH)
4,
(HaMmeHoBaHWE U HOMep AOKYMEHTA, KEM U KOrAa BbiAaH)
9.
(HaMmeHoBaHWE U HOMep AOKYMEHTA, KEM U KOrAa BbiAaH)
3assutennb

(noanuce) (dbamunusn, umsa, oT4ecTBO (NPY HaNUYUK))

UneHbl ceMbn (Npy HaNU4Un):

(noanuceb) (dpbamunus, ums, 0T4ECTBO (NpY HanNU4uK))
(noanuce) (dbamunus, umsa, 0TYECTBO (NPY HanUuuu))
« » 20 r.

PesynbTart npeaocTaBneHnss MyHULMnanbHo yenyr, npolly NnpefocTaBuTh:

D B NUYHbIN KabuHeT MopTana rocyaapCTBEHHbIX U MyHULMNAaNbHbIX yCnyr
Pecnybnuku TaTtapcrah;

D B MHOTOGhYHKLMOHANbHOM LIEHTPE NpeAoCTaBreHns rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcTan;

l____l B UCNONTHUTEJIbHOM KOMUTETE.

(nata) (noanuce) (©.1.0)




MpunoxeHue Ne 5

K agMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHna  MyHULMNanbHoOWn
ycrnyrm no npuUHATUIO Ha  yder
rpaxkgaH, HY>XOaloLWmxcs B
npeaocTaBneHnu XUnbIX
NnoOMeLLUEeHNA No AorosBopam Hamma
XUNbIX  MNOMELWEHUA  XUNULLHOIo
doHAa coumanbHOro UCNonNbL30BaHUSA

Pykosoautenio
NCMNOMHUTENBHOrO KOMUTETA
AnbMeTbeBCKOro MyHUUMNanbLHOro panoHa

OT:

3aaBnexHune
00 ncnpaBneHmm TEXHNYECKOW OLLIMBKK

Coobuwato 06 owwmbke, AonNyLLEHHOW NPWU OKa3aHUM MyHULMNANbHOW ycryru no
NPUHATUIO HA YYET rpaxkaaH, HyXaawWmnxca B NpefoCTaBNeHUN XUNbIX NOMeLLeHUn
no JAoroBopamM Halma XWMbIX MOMELLUEHUN >XUNULIHOrO oHAa coumanbHOro
UCNONb30BaHUA.

3anucaHo:

lMpaBunbHble cBEAEHUA:

Mpowy wcnpaBUTb AONYLWEHHYKD TEXHUYECKYld OWMUBKY K1 BHECTH
COOTBETCTBYIOLUME U3MEHEHVUA B  [OKYMEHT, ABNAOWMUACA  pes3ynbTaToM
MyHULMNANbLHOM YCNyru.

Mpunaraio cnegyowmne JOKYMEHTHI:

1.

2.

B cnyyae npuHATMS pelueHust 06 OTKNOHEHUW 3asiBNeHus 06 ucnpasneHuu
TEXHUYECKOM OLLUMOKM NPOLLY HanpaBuTb Takoe peLLeHune:

nocpeacTBOM  OTMNpaBfieHUs  3NEKTPOHHOro  [OKyMeHTa Ha  ajpec
E-mail: ;

B BUAE 3aBEPEHHON Konuu Ha BymaXHOM HocUTEne NoYTOBbIM OTNPaBleHNeEM
no agpecy: .

HacTtoswmm noaTeepxaato: CBeAEHUs, BKINIOYEHHbIE B 3asiBNeHWe, OTHOCALLMEC

K MO NUYHOCTM U NPEACTaBMSAEMOMY MHOIO NULy, a TaKkke BHECEHHbIE MHOK HUuXe,

JoctoBepHbl.  [JOKyMEHTbl  (KOMMM  OOKYMEHTOB), MPWIMOXEHHbIE K  3asBlIEHUIO,

COOTBETCTBYIOT TpebOBaHMAM, YCTAHOBMEHHbIM 3aKOHOAATENbCTBOM  Poccuickon

denepaunn, Ha MOMEHT NMPEACTABIIEHNS 3aABNEHNA 3TN [OKYMEHTbI AEACTBUTENbHbI U
cofepaT AOCTOBEPHbIE CBEAEHWS.

)

(nara) (noanuce) (®.1n.0)




