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¢. Tarapckoe bypHaiieso

06 yTBEPXOAEHUN AAMUHUCTPATUBHOIO perfiaMeHTa
No NpeAoCTaBfEHNI0 MyHULMNANBHOW YCyrn No Bblgade paspeLleHns
Ha BCTynreHne B 6pak HECOBEPLUEHHONETHUM, AOCTUMLUNM Bo3pacTa 16 net

PykoBoacTteysack ®PepepanbHbiM 3akoHoM oT 27 uionsg 2010 roga Ne 210-d3 «O6
opraHusauun npeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUUNANBbHbBIX YCYry», BO UCMOMTHEHME
noctaHoBneHnss KabnHeta Munuctpos Pecnybrnvkn Tatapctad ot 13.04.2021 Ne 242 «O6
yTBEPXAEHUM NSlaHa MepPONpPUSATUIA NO Nepexody Ha npefocTaBneHne coumanbHO 3HaYUMbIX
rocydapCTBEHHbIX YCMyr, YCrnyr, npeaocTaBnAeMbIX roCygapCTBEHHbIMU YUYpexaeHUsIMu
Pecnybnukn TaTtapcTtaH, B KOTOPbIX pa3MeLlaeTcs rocygapCTBEHHOE 3agdaHue (3akas), B
aAneKTpoHHOM dopmey, McnonHuTenbHbln KOMUTET BypHalleBCKOro cenbCckoro noceneHuns
BepxHeycnoHckoro MyHMumMnansHoro panoHa Pecnybnukn TaTtapctaH

NMOCTAHOBIIAET:
1. YTBepauThb:

1.1. ADMUHUCTPATUBHBIN pernamMeHT NpeaoCTaBreHns MyHUUMNanbHOW yCryru no Bblgade
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUMLIMM Bo3pacTa 16
net (MpunoxeHune Ne 1)

2. Paamectutb  HacTosllllee  MOCTAHOBIEHME  HAa  WH(OPMAUMOHHbIX  CTeHAax
BypHalueBckoro cenbCckoro nocerieHus, Ha odmumanbHoOM cante BepxHeycrnoHckoro
MyHUUMNanbHoro panoHa Pecnybnukun TartapctaH M Ha odwuuManbHOM nopTane
npasoBon nHopmMauun Pecnydnukn TaTtapcTaH.

3. KoHTpOrb 3a UCMOMHEHNEM HACTOSLLEro NOCTaHOBINEHWUS OCTaBMAD 3a COBOW.

MhaBa
BypHalweBCKOro cesibCKoro rnoceneHus
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MpunoxeHne Ne1

K NOCTaHOBIIEHMIO

McnonHutensHoro komureTa
BypHalueBckoro cenbckoro
noceneHuns

BepxHeycnoHckoro MyH1LMNansHoro
panoHa Pecnybnukn TaTtapctaH
Ne28 ot 20.12.2021

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBNeHNa MyHULMNANbHOW YCAYr MO BblAade paspeLleHns Ha BCTynneHne B bpak
HecoBepLUEHHOTETHUM, JOCTUrLIUM Bo3pacTa 16 net

1. O6Lwue nonoxxeHms
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO perfaMmeHTa

HacTosiwmii  agMUHUCTPATUBHbLIA  perfnaMeHT npeaocTaBrieHnst  MyHULMNanbHow
ycnyrm (ganee — agMUHWUCTPATMBHBLIN perfaMeHT) ycTaHaBnvMBaeT CTaHAapT M Nopsiaok
npeaocTaBneHnst MyHMUMNanbHON ycnyru no Bblgade paspelleHust Ha BCTynreHne B Gpak
HeCcoBepLUEHHOMNETHUM, OCTUMLMM Bo3pacTa 16 neT (ganee — MyHuumnansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamn, nmerwowmmMn npaBo Ha MNOSlyYEeHUe MyHUUMNANbHOW YCIyrn, ABNAKOTCA
HecoBepLUEHHOMNETHUE rpaxkaaHe, JOCTUrMe Bo3pacTa 16 net (ganee — 3asaBUTEND).

1.2.2. C 3asaBneHuem Bnpase obpaTuUTbCA NpeacTtaBuTENb 3asBUTENS, AENCTBYIOWNA HA
OCHOBaHWW  [OKYMEHTa, YOOCTOBEpSWero ero nofiHoMounsi, nnbo  3aKOHHbLIN
npeacTasuTens oM3nYecKoro nuua (aanee — NnpeacraBuTenb 3asaBUTENS).

1.3. Mopsagok nHopMupoBaHUS 0 NpefoCTaBEHUN MyHULMNATbHOW YCyrn
1.3.1. 'Hpopmauma o nopsagke npefoctaBfieHns MyHULMNANIbHON YCyrn pasmeLLaeTca:

1) Ha MHOPMAUMOHHBLIX CTeHAaX, COoAepXalluxX BU3yanbHYlD U  TEKCTOBYHO
MHOPMAaLMIO O  MYHUUMNANbHOW  ycryre, pPacnofloXeHHbIX B MOMELLEHUsX
MHOrodpyHKLMNOHANbHbIX LieHTPOB npenocTaBneHus rocyaapCTBEHHbIX "
MYHULMNANbHbIX YCIyT.

2) Ha oduumanbHOM calTe MyHMUMNanbHOro pamoHa B MH(OPMAaLMOHHO-
TenekoMMyHukaunoHHom cetn «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(https://uslugi.tatarstan.ru/) (qanee — PecnybnukaHckuin noptan);

4) Ha EpguMHOM nopTtane rocygapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr (pyHKUmn)
(https://www.gosuslugi.ru/) (aanee — EgunHein noptan);

5) B rocyaapcTBEHHOW WHMOpMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan»  (http:/frgu.tatar.ru) (ganee -
PecnybnukaHckuii peectp).

1.3.2. KoHcynbTMpoBaHME MO BoMpocam MpeaoCTaBneHnss MyHUUMNanbHOW  ycnyru
OCYLLECTBNSAETCS:

1) B  MHOroyHKUMOHAmNbHbLIX LEHTpax npeaoCTaBMNeHNss rocyQapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr NPy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noptana;
3) B yNONIHOMOYEHHOM Ha nNpefocTaBreHne ycnyru opraHe (ganee — Oprah):

npwv YCTHOM OBpaLLeHnn - IMYHO UK NO TenegoHy;


http://www.verhniy-uslon.tatarstan.ru/

npy NUCbMEHHOM (B TOM 4ucre B hOpMe 3NEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmauma Ha EgmHom nopTtane, PecnybGnvkaHCKOM nopTane O nopsigke n cpokax
npegocTaBrieHns MyHULMNANbHOW YCIyrM Ha OCHOBaHWW CBEAEHUN, coAepXallmxcs B
Peectpe rocyoapCTBEHHbIX W MyHUUMNANbHLIX YCMyr, npeaocTtaBnseTcs 3asBUTENO
B6ecnnaTtHo.

HocTtyn Kk MHdopMaumm o cpokax M nopsaake NpeaocTaBfeHMs MyHUUMNAnbHOW YCryrn
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3a8BUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNoNb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpenctBa 3asBuTEna TpebyeT 3aknioyeHUs JUUEH3MOHHOMO WIIM MHOMO COrnalleHust C
npaBoobnagartenem nporpammMmHoro obecneveHus, npeaycmaTpuBatoLLEro B3MMaHne nnatbl,
perucTpaumio Mnu asToOpU3auuio 3asiBUTENs, WUNAM NPedoCTaBfieHME UM MNepPCOHanbHbIX
AaHHbIX.

1.3.4. lpn obpalleHnn 3asBuUTENA NMYHO WM no TenedoHy B COOTBETCTBUM C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs HopMaums:

1) 0 MecTe HaxoXOeHUs MHOrOQYHKLUMOHANbHOMO LEeHTpa NpegoCcTaBrieHns
rocyfapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, OpzaHa (agpec, rpaduk paboThl,
cnpaBoYHble TENEdOHbI);

2) O nopsgke NpefocTaBfieHUs MYyHUUMNAnNbHOW Yycnyru, o crnocobax M cpokax
noaayn 3asdBneHni;

3) o kaTeropusix rpaxaaH, KOTOpPbIM MPeAOoCTaBMAETCA MyHWUMNanbHas ycnyra; o
HOPMaTMBHbLIX MPaBOBbIX aKkTax, PerynvMpylLlmMx BOMPOCbl  NpPeAoCTaBeHuUs
MYHULMMANbHON YCRyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAWMbIX AN PacCMOTPEHWUst 3asiBNIeHUst O
npeaocTaBneHn MYHULUMMANbHOM YCNyrn, O CpoKax mnpvema W perncrpauum
3asiBNeHus;

5) 0 xoge npeaocTaBneHUs MyHULMNAanbHOW YCNyru;

6) O MecTe pasMelleHuss Ha oduumanbHOM canTe uHdopmauMm no BOMpocam
npegocTaBreHnsa MyHULMNANbLHOW yCyru;

7) 0 nopsgke obGxanoBaHust OencTBUA Mnn  6e30enCTBUSA  OOSMKHOCTHLIX v
OpeaHa.

Mo nucbMeHHOMY obGpaLLeHN0 COTPYOHUKN OTAena, OTBETCTBEHHOIO 3a NpeaocTaBreHne
MYHULMNANbHOW ycnyru, Nnogpo6bHO B MMCbMEHHON (OOPME Pas3bsCHAIT 3asBUTEN0 NOPSA0K
npefoCTaBfEHNA MyHMUMNANbHOM YCNYrM U BOMPOCHI, YKa3aHHble B HACTOSALWEM MYHKTE
aAMUHUCTPATMBHOIO pernameHTa, u B TedeHue Tpex paboumx OHEeW co OHS perncrpaumm
obpalleHns HanpasnsalT OTBeT 3asBuTento. OTBeTbl fakTca Ha sA3blke obpaweHus. B
criy4ae HEBO3MOXHOCTU AaTb OTBET Ha s3blke 0OpaLLeHNs NCNoNb3yTCA roCyAapCTBEHHbIE
a3blkn Pecnybnukn TatapcTaH.

1.3.5. VIHdopmaumsa no Bonpocam npegocTaBneHns MyHUUMnanbHOW ycnyrn pasmellaeTcs
Ha oduumanbHOM caiTe MYHULUMMNanbHOTO pailoHa (uu 20p0OCKO20 OKpyea) W Ha
NHEOPMALIMOHHBIX CTeHAAx B nomeleHnsx OpeaHa ans paboTbl C 3asiBUTENSAMMU.

NHdopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnuku TaTapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTEeHO4ax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT CcBedeHus O
MYHULMNANbLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, MHPOPMauUd O MeCTe HaxOXAEeHWUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTtuBHbIE NpaBOBbIe aKTbl, PEryNUpYoLmne NpeaocTaBneHne MyHMUUnansHom
ycnyru



1.4.1. TlepeyeHb HOPMaTMBHbLIX MNPAaBOBbLIX aKTOB, PErynupylwmMx npegocraBreHne
MYHULMNANbHOW YCNyrn (C ykasaHWem peKBU3UTOB HOPMAaTUBHbLIX MNPAaBOBbLIX aKTOB W
MCTOYHUKOB MX oOdpmumanbHoro onybnukosaHus), pasmeweH Ha EguHom noptane, B
Peectpe rocydapCTBeHHbIX W MyHUUMNAnbHbIX ycryr, Ha oduuuanbHoOM caunTe
MYHULMNANbLHOro paroHa B MHAPOPMaLUMOHHO-TENEKOMMYHUKaUMOHHOM ceTn «HTepHeT».

1.4.2. TekCT aAMMHUCTPATMBHOIO pernameHtTa B [OeWCTBYWOLWEN pedakumm nognexuT
pa3mMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMUNANBHbLIX YCAYT,
Ha ohuymansHoOMm cante MYHULUNANbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUuNoHHOM ceTu «IHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHus

1.51. B aoMUHUCTPATUBHOM perfnamMmeHTe WUCNOoNb3yrTCA clieayoume TepMUHbl U
onpepneneHna:

yaaneHHoe pabodyee MeCTO MHOrO(YHKLMOHANbHOrO LEHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNYyr — TepputopnansHo 060CobneHHoe CTPYKTypHOe
nogpasgeneHuve (odouc) MHOro©yHKLMOHaITbHOIro ueHTpa npegocraBneHuns
rocy4apCTBEHHbIX U MYHULMNANbHbIX YCAyr, CO3A4aHHOE B rOPOACKOM (CenbCKOM) MOceneHnn
MYHUUMNANbHOro panoHa unm B ropoackoM okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX LEHTPOB
npegocTaBneHnsl  rocygapCTBEHHbIX M MyHMUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX
noctaHosneHnem lNpaeutensctBa Poccunckon ®epepaummn ot 22 aekabpsa 2012 r. Ne 1376
«O6 ytBepxaeHuu lNpaBun opraHu3aumm AeATeNlbHOCTU MHOrO(YHKUMOHAmNbHbIX LIEHTPOB
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHunyeckas owwubka - owwubka (onmucka, onevaTka, rpaMmmaTtMyeckass  Unu
apudmeTnyeckas owmbka nmbo  nogobHas  owwmbka), AonyweHHass  OpraHom,
NpeaoCTaBNALWMM MyHULMNANbHYO YCNyry, U npuBewasi K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCnyru), CBeAeHNsSM B AOKYMEHTaXx, Ha
OCHOBaHUWN KOTOPbIX BHOCUNUCL CBEAEHUS;

EonHaa  cuctema  wmgeHTUUKaumm 1M ayTeHTUdumKaumm B MHAQpaCTPYKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOLENCTBME MHAOPMAaLMOHHbIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYr B
anekTpoHHou popme (panee — ECUA) — degepanbHaga rocygapCrBeHHaa MHGOpMaLVoHHas
cuctema, obecneumBaroLlas CaHKLMOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOOENCTBUA B CUCTEME wuaeHTUdumKkauum wn ayTeHTudumkaumm K  mnHdopMaumm,
coepxallencs B rocyaapCTBEHHbIX MHPOPMAaLUMOHHBIX CUCTEMAX U UHbIX MHAPOPMAaLMOHHbIX
cuctemax;

MoL - TocypapctBeHHOe OropxeTHoe yupexaeHne «MHOrogyHKUNOHAmNbHbIA LEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnuvke TaTapctaHy;

McnonkoM — WCNOMHUTENbHBIA KOMWUTET MYyHUUMNANbHOrO panoHa (UM ropoacKoro
okpyra);

EMP 3AIC — EanHbi rocyaapcTBEHHbIA PEECTP 3aMMCEN aKTOB rPaX4aHCKOro COCTOSAHUS;

ANC MoLl - ABToMaTnsnpoBaHHas WMHPOPMaLMOHHAS cucTeMa MHOMOQYHKUMOHASbHbIX
LEHTPOB nNpefoCTaBfieHUs1 TOCYLapCTBEHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnuku
TartapcTaH.

1.5.2. B agMuvHUCTpPaTMBHOM perfamMeHTe nog 3asiBrieHMeM O npeaocTaBrieHun
MyHMUMNaNbHOW Yycnyru (danee - 3asiBreHMe) MNOHMMaeTcs 3anpoc O npedocTaBneHun
MYHUUUNANbHOW YCIyrn, NoAaHHbIN B COOTBETCTBUM C NMYHKTOM 3 cTatbu 2 PenepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npegocTaBrieHus
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (ganee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHD,apT npenocrtaBieHnda MyHMLlMHaﬂbHOﬁ ycnyru

2.1. HaumeHoBaHWe MyHULMNansHOM ycnyru



Bblgava paspelueHvss Ha BCTynneHne B 6Gpak HeCcOBEpLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHne  UCNOMHUTENBHO -  pacnopsauTeribHOro  opraHa  MeCTHOro
camoynpaBsneHusi, HemnocpeaCcTBEHHO MNPedoCTaBNAKLWEro  MyHUUMMAnNbHYK  YCRyry:
NcnonHutenbHbln  koMuteT bBypHalLeBCKOro ceribCKoro rnoceneHns BepxHeycnoHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHuve pesyrnbTaTa NpeaoCcTaBieHUss MyHULMNANbLHON YCryru
2.3.1. PesynbTatom npefocTtaBneHnss MyHULMNaibHOM YCNyrn ABnseTCs:

1) peweHne o Bblgaye paspelleHuss Ha BCTynfneHve B 6pak HecoBepLUEHHOMNETHUM,
aocturiumm Bodpacta 16 net (npunoxeHne Ne 1 k HacToswemMy agMUHUCTPaATUBHOMY
pernamMmeHTy);

2) peweHne o6 oTkase B NpeaoCTaBfeHUN MyHMUMNanbHon ycnyri (npunoxeHune Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne ob oTkase B NpuMemMe LOKYMEHTOB, HEODXOOMMbIX ONA NpefoCTaBnNeHus
MyHuUMnaneHon ycnyrn (npunoxeHve Ne 3 K HacToswemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbtaT npegocTaBrieHUss MyHUUMNANbHOM YCIYrM HanpasnsieTca 3asiBUTENO B
dopmMe  3MEKTPOHHOrO  OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW  KBanuuumpoBaHHOW
3MIEKTPOHHOM NOAMUCBIO0 YNOIHOMOYEHHOIO AOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NnMYHbIM KabuHeET
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactBomMm PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHMLMNANbHOW YCRyrn HanpaBnsieTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asiBUTENS pesynbTaT NpeaocTaBneHna MyHUUMNanbHOW yCnyru BbigaeTcs
B OpraHe unn B MOL| B hopme ak3emnnsipa afEKTPOHHOrO AOKYMEHTA, pacnevaTtaHHOro Ha
OymMaXHOM  HocuTerie, 3aBEpPEeHHOro  nevyatbld W NOAMUCHLID  COOTBETCTBEHHO
YNONMHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTHuka ML,

2.3.4. 3asBuTenb BNpaBe NoOfyyYuTb pesyrbTaT NpeaoCcTaBneHnst MyHULUNansHOM ycnyrn B
cdhopMe 3neKTPOHHOro LOKYMEHTa B TEYEHMEe Cpoka AeWCTBUS pedynbTaTa npeaocTaBeHus
MYHULUMMANbHON YCIyTu.

2.4. Cpok npeaocTaBneHns MyHMUMNanbHOM ycryrn, B TOM YUCre C y4eTOM HeobXoaumMocTum
obpalleHns B opraHmsaumm, y4acTByowme B NpegocTaBneHm MyHULunanbHOM ycnyrn, Cpok
NPUOCTaAHOBMNEHNS NPeaoCTaBNeHNs MyHUUMNANbHOW YCNyrn B criyvyae, ecnv BO3MOXHOCTb
NPUOCTAHOBMNEHUA NpeaycMOTpeHa 3akoHogdaTenbcTBoM Poccuinckon ®Pepepaummn, Cpok
Bbldayn (HanpaBneHus)) [OOKYMEHTOB, SBNSAOWMXCS pe3ynbTaToM NpenocTaBreHust
MYHULMNANbHON yCnyru

2.4.1. MyHuuunanbHas ycnyra npegocTtaenseTtca B TedyeHme 10 pabounx gHen.

2.4.2. TlpyocTaHOBMNEHME cpoka MNpPedoCTaBleHUst  MyHUUMMANbHOW  yCryrn  He
npeaycMOTPEHO.

2.4.3. HanpaBneHne [OKymMeHTa, SBRsKOLIErocs  pesynbTaToM  MNpeaocTaBneHust
MyHUUMNanbHOM ycryrn B popme 3NeKkTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBMSeTCS B
AeHb 0pOpPMIEHNS U perncTpauun pesynbTata npeaocTaBneHns MyHUUMNansHOM YCnyru.

2.5. WcuepnbiBalowmn nepedeHb [OOKYMEHTOB, HeobOXOAMMbIX B COOTBETCTBUM C
3aKoHoAATeSIbHbIMU UM MHBIMU HOPMAaTUBHBIMW MPaBOBbLIMW akTamMu Ans NpefoCTaBleHus
MYHUUMMNANbHON YyCNyrKM, a Takke YCrnyr, KOoTopble $BNAOTCA HeobxoouMbiMn U
obsi3aTtenbHbiMM  OnNs NPeAoCTaBfEHUs  MyHUMUMNAnbHbIX  yCnyr,  noanexawimx
npeacTaBneHnio 3asBUTENEM, CNocobbl KX MNONy4YeHus 3asBuTenem, B TOM 4uCne B
3NEKTPOHHOM (bopme, NOPSAOK UX NpeacTaBneHus



2.5.1. Ana nony4YeHWss MyHUUMNanbHOW YCnyru 3asiBUTENb MPeACTaBnsieT cregylowne
[OKYMEHTbI:

1) AOKYMEHTbI, YAOCTOBEpPSOLME NIMYHOCTDL BCTynawwmx B 6pak (He TpebyeTcsa B cnyvae
obpalueHnsa nocpeactsom PecnybnukaHckoro noptana);

2) OOKYMEHT, yAOCTOBEPSIIOLLMNIA NOMHOMOYUS NpeacTaBuTens 3assutens (He Tpebyetcs B
cnyyae obpalleHns 3aKOHHOro NPeACcTaBUTENS 3asiBUTENS);

3) 3asBreHue:

B ¢opme pokymeHTa Ha OymaxHom Hocutene (npunoxeHuve Ne 4 k HacTosiwemy
agMUHUCTPATUBHOMY perfamMmeHTy);

B OEKTPOHHOW opme (3anonHsAeTCcs MNOCPeACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEEHUN B 3rEKTPOHHY OpMYy 3adBneHus), noAnMcaHHoe B COOTBETCTBUMM C
TpeboBaHuAMM nyHKTa 2.5.3 agMUMHUCTPATUBHOIO pernamMmeHTa, npu obpaweHun
nocpeacTsoM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE corfacue 3aKkOHHbIX NpeAcTaBuUTEnen nuuy, BCTynawwmx B 6pak,
3aBepeHHoe B Nopsiake, yCTaHOBIIEHHOM 3aKOHOAAaTeNbCTBOM O HOTapuaTe;

5) BoKyMeHTbI, nogTBepXxaatLme ocobble 06CToATENLCTBA CHMKEHMS BpayvyHOro Bo3pacTta
(cnpaBka MeOMUMHCKOW OpraHu3auumn rocyaapCTBEHHOW WM MYHMUMNANbHOW CUCTEMbI
30paBOOXPaAHEHNsT O Hanuuum OepeMeHHOCTM nMbo [OKyMEHTbl, NoATBepXaaroLime
HENoCpPeaCTBEHHYIO Yrpo3y XXU3HWM OAHOrO M3 N, XXenawLwmx BCTyNUTb B Bpak).

2.5.2. 3agBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb nNpeacTaBneHbl (HanpaBreHbl)
3asBUTENEM OQHUM M3 CreayloLwmx cnocoboB:

1) yepes MOL| Ha OymaxHbIX HOCUTENAX W B BUOE INEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMSAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro nopTana B 3fIeKTPOHHOM OOpME;

3) B OpraH nUYHO wWNM NOCPeACTBOM [MOYTOBOM CBA3M Ha OymaxHOM HocuTene.
3asaBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBneHUn nNocpencTBOM MOYTOBOM CBA3M,
3aBepsTCA B YCTAHOBIEHHOM MOpsiaKe.

2.5.3. 3asBneHne npu HanpaeneHuuM nocpeactBom PecnybnukaHckoro nopTtana
nognucbiBaeTCA NPOCTON ANIEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[na nonyyeHuss NpPOCTOM SMEKTPOHHOW MOAMUCU 3asdABUTENKD HEOBXOAMMO MNPONTU
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noatBepauTb YYETHYHO
3anuncob.

ONEKTPOHHbIE OOKYMEHTbI (3N1EKTPOHHbIE 06pa3sbl AOKYMEHTOB), YKa3aHHbIX B NOAMYHKTaX
2, 4 nyHkta 2.5.1 agMUHUCTPATMBHONO  perfameHTa, 3aBepsalTCcd  YCUITEHHOW
KBannMuuMpoBaHHOM NOLMUCHIO KL, YNONIHOMOYEHHbIX Ha CO3[aHue U NognucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbl (9NEeKTPOHHble o0bpasbl OOKYMEHTOB), npunaraemble K
3asBIieHMIO, B TOM 4YuCrie JOBEPEHHOCTHN, HanpasnsaTca B Buge annos B oopmatax pdf,
iPg, jpeyg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anrT.

KayecTBo npegocTaBnsieMblX 3MEKTPOHHbLIX [JOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OIMKHO MO3BONATb B MOMHOM 0OObeme npounTaTb TEKCT [AOKYMEHTa MU
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelwiaeTca TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHMs AOOKYMEHTOB W  WMHOpMauun unM  OCyLLEeCTBREHUS OEUCTBUN,
npeacraBneHne Wnu  OCyLLeCTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbBIMU
NpaBOBbIMW  akTamu, pPeryrivmpylowumMmn  OTHOLUEHUS, BO3HMKaKWne B CBA3UM C
npegocTaBneHMeM MyHUUUNANbHOW YCAyru;



2) ocyLeCTBMeHNss 4ENCTBUN, B TOM YUCIE COrNacoBaHUN, HEOBXOANMbIX AS1S NONy4YeHUs
MYHULUMMNANbHON YCIYrM U CBA3aHHbIX C ObpaleHMeM B WHble roCydapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camoyrnpaBfieHUsi, OpraHuM3auuun, 3a MUCKNIYEeHUEeM MOMyyYeHus ycrnyr u
nonyyeHnss JOKYMEHTOB 1 MHopMauun, npegocTasnseMblX B pesynbtate npegoctaBneHns
TaKuX YCIyr, BKITOYEHHbIX B NepeyHn, ykasaHHble B YacTu 1 ctatbn 9 ®epneparnbHOro 3akoHa
Ne 210-d3 (HeobxoauMbIX U 06s1I3aTENbHbBIX YCNYr);

3) npeacTaBreHns OOKYMEHTOB M MHdOopMauuu, OTCyTCTBUE U (MNN) HEeLOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanuMCb NpW MepBOHayanbHOM OTKa3e B MpUeEME [JOKYMEHTOB,
HeobXxo4MMbIX Ons NpefoCTaBneHuMs MyHUUMNanbHOM ycnyrn, nubo B nNpeaocTaBfeHnn
MYHULMNANbHOW YCNyru, 3a UCKITIOYEHMEM CreaYOLLMX CyYaes:

a) Wu3MeHeHMe  TpeboBaHU  HOPMATMBHbLIX  MPaBOBLIX  aKTOB,  KacaloLLUMXCS
npegocTaBneHns MyHULMNAnbHOW YCryrn, nocrie nepBOHaYanbHOW Mnofadn 3asiBNeHust O
npenocTaBneHnn MyHULUMNanbHOM YCnyru;

6) Hanuuve oWWOOK B 3asiBNEHUNM O MPEeAoCTaBMEeHUM MyHUMUMNANbHOW YyCnyrn u
AOKYMEHTax, MoJaHHbIX 3asiBUTeNneM nocne nepBoHa4anbHOro oOTkasa B Npueme
AOKYMEHTOB, HeobXxoaumbIX [AOnsi MNpefoCTaBlNeHUs MyHUUMnanbHoW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOM YCMyrM M He BKIYEHHbIX B MpeACcTaBMeHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) WCTeYeHWe cpoka [OEeUCTBUS [OKYMEHTOB MWNN U3MEHEHWe WHdopMauMn nocne
nepBoHaYanbHOro oTkasa B MNpuMeMe [OOKYMEHTOB, HEOOXOoOMMbIX AN NpeLoCTaBleHUs
MyHUUMMANsHON ycnyru, nMbo B NpeaocTaBneHn MyHULMNanbHOM yCryru;

) BbisIBIEHWE OOKYMEHTanbHO MOATBEPXOEHHOro hakta (Mpu3HaKoB) OLWMOBOYHOrO Unu
npoTuBonpaBHOro gencteunsa (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npyv nepBoHayaribHOM OTKase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX ANis NpeAocTaBneHns
MyHMUMNANbHON ycnyrn, nnbo B NpeaocTaBfieHUM MYHUUMNANbHOW YCRyrn, O 4em B
NMMCbMEHHOM BuAae 3a noanucblo pykosoauTens OpraHa npu nepBOHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANs NpefaoCTaBfeHUss MYHUUMMANbHOW  YCryru,
yBeOMINSeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BMHEHUS 3a AOCTaBfNeHHble HeyaobCcTBa;

4) npepocTtaBneHna Ha BymMaXHOM HocuTene OOKYMEHTOB U MHOPMaUUK, 3IEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 Yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHNEM CriyYyaeB, eCnNn HaHeCeHne OTMETOK Ha
Takne OOKYMEHTbl NiMbOo MX n3bATUE ABNAEeTCA HeobXxoOuMbIM YCrOBMEM MpeaoCTaBreHus
rocygapCTBEHHOW UMM MYHUUMNANbHOWM YCAyrM, W WHbIX ClyyYaeB, YCTaHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. MWVcuyepnbiBaloWnn nNepevYeHb [OOKYMEHTOB, HeobXxoauMbiX B  COOTBETCTBUMM C
HOPMaTUBHbLIMW NMPaBOBbLIMM aKTamMu 4SS NPeA0CTaBNEHNA MyHULMNANbHOW YCNyru, KOTopble
Haxo4ATCs B PacrnopsbKeHMM  FroCydapCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpaBneHust N NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unu opraHam MeCTHOrO
camoynpaBfieHusl opraHuMsaumn u KoTopble 3asiBUTeNb BnpaBe npeacTaBUTb, a Takke
Cnocobbl MX MONyyYeHus 3asBUTENAMM, B TOM 4YUCNE B 3NIEKTPOHHOM hopme, NopsgoK MX
npeacTaBneHns; roCydapCTBEHHbIM OpraH, OpraH MeCTHOro camoynpasneHnsa nuobo
opraHusaumsi, B pacnopsikeHum KOTOpbIX HAaXOOATCA JaHHble AOKYMEHTbI

2.6.1. MNony4yarTca B paMkax MexBeJOMCTBEHHOIO B3aMMOOEeNCTBUS:
1) cBegeHua o poxaeHun peberHka — EIP 3AIC;
2) cBegeHusa ob yctaHoBneHuun otuyoscTea — EMP 3AIC;

3) cBedeHus 0 gencTBylolleM nacnopTe rpaxagaHuHa Poccuinckon depepauun — MB[
Poccuu;

4) cBefeHVs M3 UHAPOPMAaLMOHHOW CUCTEMbI HOTapuaTa O HOTapuanbHO 3aBEPEHHOM
AokymeHTe — ®efiepanbHasa HoTapuanbHasa nanara;

5) cBegeHusi 06 yCTaHOBNEHMW OMEKU Haga PebGeHKOM M3 peLleHuMst opraHa oneku wu
none4ynTenbcTBa — Micnonkom;



6) cBegeHus O PerucTpaumMoHHOM yyeTe NO MECTY XUTeNbCTBa U MeCTy npebbiBaHus —
MBI Poccumn.

2.6.2. 3asBuTenb Bripase NpeaocTaBuUTb AOKYMEHTbI (CBeAeHUs1), yka3aHHble B nognyHkTax 1
- 6 nyHKTa 2.6.1 agMUHUCTPATUBHOIO perriameHTa, B pOpMe 3NEKTPOHHbIX OOKYMEHTOB,
3aBepeHHbIX YCUIIEHHOM KBanUULUMPOBAHHOMW MNOAMUCBHID ML, YMONMHOMOYEHHbIX Ha
cosfaHve 1 NoAanucaHne Takux AOKYMEHTOB, NpU nogade 3asiBrieHuUs.

2.6.3. HenpencrasrneHne (HecBOoeBpeMEHHOe NpencTaBreHne) ykasdaHHbIMU B NyHKTe 2.6.1
agMVHUCTPATMBHOrO perriaMeHTa opraHamu rocyapCcTBeHHON BnacTu, opraHaMmyv MeCTHOro
camoynpaBsneHus, opraHusauuamMum [OKYMEHTOB U CBEOEeHUW He MOXeT SABMNATbCS
OCHOBaHMeM s oTka3a B NpeJoCTaBleHnn MyHULUNanbHOW yCrnyru.

2.6.4. JomkHOCTHOE NnUO 1 (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 agMUHUCTPATMUBHOIO
pernaMeHTa OpraHoB W  opraHusauumi, He npeactasuBluMe  (HECBOEBPEMEHHO
npeacTaBmMBLLNE) 3aMNpPOLLUEHHbIE U HaXOASALWMECH B PACMOPSXKEHUN JOKYMEHT UIN CBEAEHUS,
noanexar aAMWUHUCTPaTUMBHOMW, AUCUMNIAWHAPHOW WM WHOMW  OTBETCTBEHHOCTW B
COOTBETCTBUU C 3aKOHOoAaTenbCcTBOM Poccuiickon ®egepauum.

2.6.5. 3anpewaetca TpeboBaTb OT 3asiBUTENS AOKYMEHTbl CBELEHUS, B TOM u4ucne
nogTeBepXxaawolmne BHeceHWe 3aaBuTeneM nnatbl 3a NpegocTaBfeHne MyHUuMnansHOm
yCryru, Haxogswmeca B pPacrnopsKeHUM rocyaapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro
camoynpaBneHus 1 noaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHaMm MeCTHOro
camoynpaBneHus opraHm3aumi.

HenpencrtaBneHne 3asiBUTENEM [OKYMEHTOB, COAEPXaLUMX CBEAEHUS, KOTOpble
HaxoOoATCss B pacriopsKeHUWM  roCyAapCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOro
camoynpaBneHus U NoABEAOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHaM Unmn opraHaM MeCTHOro
camMoynpaBlieHus1 opraHu3auuii, He sBNsieTCA OCHOBaHMEM Ansi oTkas3a 3asiBUTEN0 B
npenocTaBneHUn MyHULUMNANbHOM YCryru.

2.7. cyepnbiBaownm nepeyvyeHb OCHOBaHUM [Ond OTKkasa B MpueMe [OOKYMEHTOB,
HeobxoanMbIX ans npegocTaBneHus MYHUUMNANbHOM ycnyru
2.7.1. OcHoBaHuMsMM OnNa oOTkasa B NpueMe [OOKYMEHTOB, Heobxogumbix Ons
npegocTaBneHns MyHULMNAansHOM yCnyru, SBnsaTCS:

1) npeacTaBneHHble 3asiBUTENEM AOKYMEHTbl cogepXaT Mo4YUCTKM M UCNPaBIiEHUs
TEKCTa, He 3aBepeHHble B nopsigke, YCTAHOBIEHHOM 3akoHoAaTenbCcTBOM Poccumnckon
depepauymm;

2) DOKYMEeHTbl coaepXaT MOBPEXOEHUsl, HanmyMe KOTOPbIX He MNO3BONSeT B MOJSIHOM
ob6beme wucnonb3oBaTb WMHAOPMALUIO U CBEOEHUS, COAepXallmecs B AOKYMeHTax Arns
npeaocTaBneHnst MyHULMNanbHOW yCryru;

3) npeacTaBneHHbIE JOKYMEHTBI UM CBEAEHUS YTpaTUNN CUITy HA MOMEHT obpalleHns 3a
MYHUUMNANbHOM  YCyron (OOKYMEHT, YAOCTOBEPSIOWNA MOMHOMOYMS nNpeacTaBuTens
3asBUTENS, B Cnyyae obpalleHms 3a npeaocTtaBneHnemM MyHULUNAanbHOW YCNyrn ykasaHHbIM
nmuom);

4) nopava 3asBNEHMsI O NpeaoCTaBNEHUMU MyHUUMNANbHOW YCNyrM W OOKYMEHTOB,
HeoOXoaAMMbIX ONs NpeaocTaBneHust MyHULMMAnbHOW YCryrM, B 3NEKTPOHHOW dopme ¢
HapyLUeHNEM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKTHOe 3anoriHeHne obdasaTesibHbIX Nonen B oopme 3asiBNeHns, B TOM YucCre B
WHTEpaKTUBHOM popme 3asiBrneHns Ha PecnybnvkaHckom nopTtane (HeQOCTOBEPHOE,
HenonHoe, NMbo HenpaBuIibHOE 3arnofHeHneE);

6) npeacrtaBsrneHne HemnoJiHoro KOMIMJIeKTa OOKYMEHTOB, Heob6xoanuMbIX and
npenocrtaBieHnAa MyHVILl,I/lﬂaﬂbHOIZ YCIyru;

7) 3asiBneHve O npenocTaBieHMM YCryrM nodaHo B OpraH rocyAapCTBEHHONM BRacTw,
opraH MEeCTHOro camoynpaBreHUss UMM OpraHu3aLunio, B MOMHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHe MyHUUMNansHOM yCnyru;



8) HecobniogeHne ycTaHoBREHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-O3 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUS LENCTBUTENbHOCTY,
YCUNEHHOW KBannuumMpoBaHHOW 3MNEKTPOHHOW NO4NUCH.

2.7.2. lepevyeHb OCHOBaHMKM [Onsi OTKasa B NpUEME [AOKYMEHTOB, Heobxoaumbix AN
Nosly4eHnUst MyHULMNANbHOW YCIyru, ABNSETCS NCHEepPnbIBAKOLLNM.

2.7.3. PeweHne o6 oTKaze B npuveme 3asiBNeHMs U [OOKYMEHTOB, HeobxoauMmbiX AN
NpeaocTaBNeHns MyHMUMNANbHOW yCrnyrin, MOXeT ObiTb MPUHATO, Kak BO Bpems npuema
3asBuUTENdA, TaK W nocne nonyvYeHnss OTBETCTBEHHbIM [OOSMKHOCTHbIM nmvuom OpraHa
HeobXxo4MMbIX ANS NpeaocTaBreHnss MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBedeHun) C
NCMNoNb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aMMOLAEWNCTBUS, B CPOK, He
npesblaLWmn 9 paboumnx AHEN CO OHA perncTpauumn 3asiBreHuns.

2.7.4. 3anpewaeTca oTKasbiBaTb B NpMeMe 3asaBMeHUs U UHbIX JOKYMEHTOB, HEOBXOAMMBbIX
ANa nNpefocTtaBneHns MyHUUunanbHOW YCIyrn, B cryyae ecnn 3asiBfieHne U OOKYMEHTHI,
HeobxoouMMble NS NPefoCTaBfieHUs MyHULMNAnbHOW YCryru, nogaHbl B COOTBETCTBUU C
WHoOpMaunen O cpokax U nopsagke npefocTaBneHns  MyHUUMNAanbHOWM  YCNyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VicuepnbiBaloWMini  nepedeHb OCHOBaHUM Ans1 NPUOCTAHOBMEHMS UMM OTKasa B
npegocTaBneHnm MyHULMNansHOM YCnyrm

2.8.1. OcHoBaHuMs Ansi MNPUMOCTAHOBMEHUS MPEeAoCTaBNEHMS MyHULUMNAnNbHOM  yCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeoCTaBeHn MyHUUMNAansHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTEropuu nuvu, UMEKLMX NpaBo Ha NpenocTaBneHue
ycnyru;

2) OTCyTCTBME Y 3aaABUTENS perucTpauum no MeCTy XUTenbCTBa Ha Tepputopun
MYyHUUMNanbHoro obpasoBaHus;

3) oTcyTcTBME 0COObIX OOCTOATENLCTB, YKa3aHHbIX B MoanyHkTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perriameHTa nmbo obwero pebeHka y nuu, BCTynatowmx B 6pak;

4) B npeAcTaBrfieHHbIX 3a8ABNEHUN M (MNKN) OOKYMEHTaxX COOEPXUTCA HernonHasa v (Mnn)
HegocToBepHasa nHopmMaums.

2.8.3. [llepevyeHb oOcCHOBaHWW [OnA OTKasa B NpedoCTaBfEHUN MYHUUMUNANbHOW YCryru
SBMSETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpewiaeTtca oTkasbiBaTb B NPeAOCTaBNEHNN MyHULMNANBHOW YCNyr B criydae, ecrnum
3asiBfieHne O nNpefoCTaBNeHUn MyHUUMNanbHOW YCnyru noAaHo B COOTBETCTBUU C
nHdopMaunen o cpokax MW nopsiake nNpefoCTaBfeHust  MyHuMUMnanbHOW  yCnyru,
onybnukosBaHHOW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsiaok, pasmep 1 OCHOBaHWUSI B3MaHWUsi rocy4apCTBEHHOWN MOLUSMHbBI UM UHOW NNnatbl,
B31IMaeMoW 3a NpeaocTaBneHe MyHMumMnansHON ycrnyrm

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. I'Iepequb ycnyr, KOTOpble ABNAKTCA HeoOXxoauMbIMM UK obBsiI3aTenbHbIMK - ANs
npegocrtaBlieHNA MyHI/ILI,VII'IaJ'IbHOIZ ycnyrm, B TOM 4ucrne cBegeHnda O [JOKyMeHTe
(ﬂOKyMeHTaX), BblJaBaeMOM (BbI,D,aBaeMbIX) opraHn3aunamm, y4qyacTByHOLWNMHA B
npeagocrtaBiieHNMN MyHULUMNAnbHbIX YCIyr

MpepocTtaBneHne HeobxoanMbIX U 0Bs3aTeNbHbIX yCryr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHWS B3UMaHUS nnaTbl 3@ NpefocTaBrieHne ycnyr, KotTopble
ABMSATCA HEOOXO0aUMbIMU 1 06A3aTENbHBIMU AN1S NPeAO0CTaBneHNss MyHULMNAanbHON yCryru,
BKINoYast MHpoOpMaLMio O METOAMKE pacyeTa pasMmepa Takonm nnatbl

MpepocTtaBneHne HeobxoanMbIX U 0bBs3aTeNbHbIX yCnyr He TpebyeTcs.



2.12. MakcumarnbHbIM CPOK OXMAAHUSA B odepenu npu nogade sanpoca O npegoctaBrieHnn
MYHUUMNANBHOW  yCnyrn, Yycnyru, npenocTaBndeMon opraHusauuen, ydvacTeylowen B
npegocTaBneHn MyHUUMNansHOW yCcnyru, U rnpu nonyyYeHun pesynbtata npegoctaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3adBrneHnsa Ha nonyvyeHne MyHUUMnansHOM yCcnyru - He
6onee 15 MUHyT.

212.2. Tpn nony4yeHuu pesynbtata nNpegocTaBrieHUs  MyHUUMMANbHOW  yCnyru
MakcuMarbHbIA CPOK OXXMAAHUS B O4epean He OOSDKEH npeBbiwaTtbh 15 MUHYT.

2.13. Cpok 1 nopsiAok permcTpaummn 3anpoca 3asiBUTens 0 npeaocTaBneHMn MyHMuunanbHom
ycrnyrv u ycrnyru, npenocTaBfsieMoOW oOpraHusaumen, y4yacTBYHOLWEN B NpenocTaBiieHun
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpun nnyHom obpaileHnn B MPL| B oeHb nogayn 3asiBfeHust 3asBUTENIO BblgaeTcs
pacnucka ns AC ML, ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXAAIOLWUM, YTO 3asdBreHne
OTNpaBneHo, 1 AaTon NoAayn 3asBneHus.

2.13.2. lNMpun HanpaBneHun 3asBneHus nocpencTsoM EamHoro noptana, PecnyGnukaHckoro
noptana 3asBuTeNb B [AeHb Modayn 3asBfeHus norydyaeTr B JIMMHOM  KabuHeTe
PecnybnvkaHckoro nopTana u no afieKTPOHHOM NoYTe yBeJOMMNeHne, NoATBEPXKAAloLLEe, YTO
3asBNeHne OTrnpaBfieHo, B KOTOPOM YKa3blBalOTCH permcTpaLMoHHbIA HOMEP U AaTa nogayu
3asiBrieHus.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb nogayn 3asiBEeHUs YNONTHOMOYEHHbIM
OOIMKHOCTHbIM nvuomM OpraHa 3asBuTeno BblJaeTcd pacnmcka M3 aBTOMaTU3MPOBAHHOM
WHOPMALMOHHON CUCTEMbI, NpeAHas3Ha4YeHHOW [ANA OKasaHUs roCyapCTBEHHbIX W
MYHUUMNAMbHbLIX YCAYr, C pPerucTpaumMoHHbIM HOMEpPOM, [aToM nofdayv 3asiBfieHua U
nepeyHeM npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMeELLEHMSM, B KOTOPbIX NpeaocTaBnaeTcs MyHuumMnansHaga ycnyra, K
3any oxugaHus, Mectam Afis 3anoSfIHeHUs 3anpocoB O MpeaocTaBneHun MyHULMNanbHON
ycrnyrm, MHOOPMaLMOHHBIM CTeHAaM € obpasuamMu nux 3anofiHeHUs N NepeyHeM LOKYMEHTOB,
HeobxoOMMbIX ANA MNpPeaoCTaBEHUs KaXOon MYHULMNANbHOW YCNyrv, pasMeLleHuo wu
0POpPMIIEHNIO BU3YanbHOW, TEKCTOBOW W MyNbTUMEAUWHOM WHGoOpMauun o nopsgke
NpeaoCcTaBNeHNA Takon yCcnyru, B TOM 4Yucre K obecneyeHnto JOCTYNMHOCTU ANS UHBanuaoB
yKkaszaHHblX OOBbEKTOB B COOTBETCTBMM C (pedepanbHbIM  3aKOHOL4ATENbCTBOM W
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmTe MHBanngos

214.1. TllpepocTtaBneHve MyHUUMNANbLHOM YCIyrM OCYLWECTBNAETCA B 30aHUAX WU
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW NOXKAPOTYLLEHWS.

Mecta npuema 3asiButenen obopyaytoTcss Heobxogumon mebenbito Ans oopmMieHus
OOKYMEHTOB, MH(OPMALMOHHBIMWU CTEHAAMMW.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbCcTBOM Poccuickon depepaumm o couumanbHoOn
3awnuTe MHBanNMAOOB B Lensx OGecnpensaTCTBEHHOro [OCTyna K MecTy npenocTaBreHus
MyHMUMNanNbHOW ycnyru obecneynBaeTcs:

1) obecneynBaeTcsa GecnpensiTCTBEHHbIA AOCTYN WHBANMAOB K MECTY NpeaoCTaBreHUs
MyHUUMNANbHOW ycnyrn (yOoOHbIN BXOA-BbIXOA B MOMELLEHUS U NEepeMelleHne B WX
npegenax);

2) Bu3yanbHasl, TeKcToBas WM MynbTUMeauiHass  MHdopmaums O  nopsake
npeaocTaBneHns MyHUUMNanbHOW Ycnyrn pasmMellaeTcss B yAoOHbIX Ons 3asBuTenen
MecTax, B TOM YMCNe C Y4EeTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWUAOB;

3) conpoBoOXaeHWe WMHBanNuOoB, UMEKLWNX CTOMKME pPacCTPOMCTBA (PYHKUUM 3PEHUS U
CaMOCTOATESIbHOIO NepeaBMXeHNs, U oKa3aHUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENTbHOTO MEPeaBMKEHNUS MO TEeppUTOpPMM, Ha KOTOPOW
pacnonoXeHbl 0OBbEKTbI COLMAanbHON, UHXEHEPHOW U TPaHCNOPTHON MHAPACTPYKTYp, BXoda



B Takne o6BbEKTHI M BbIXO4A M3 HUX, NOCAdKN B TpaHCNOPTHOE CpeacTBO U BbiCaakn U3 HEro, B
TOM 4UCIne C NcnoJyib3oBaHNEeM Kpecrna-KOJTACKHU;

5) Hapgnexauliee pasmelleHne ob6opynoBaHUA U HOCUTENEN MHpOpMaLUKN, HEOBXOANMbIX
ansa  obecneveHns 6GecnpendATCTBEHHOro [JOCTyna WHBaNMAOB K ycryram C  y4eToM
OrpPaHNYEHUIN UX KN3HEAEATENBHOCTMU;

6) aybnmpoBaHne HeOBXOOUMOW ANt UHBANMAOB 3BYKOBOW M 3pUTENbHON MHOopMaunn,
a Takke Haanucew, 3HaKOB M WMHOWM TEKCTOBOM M rpadumyeckon MHopmaumm 3Hakamu,
BbINOJSTHEHHLIMW penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaydvka u TudnocypaonepeBoaumka;

8) ponyck cobakn-npoBOAHMKA MpU  HanuuMm OOKYMEHTa, MOATBepXaarLwero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsigke, KOTopble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUN OpMbl [OKYMEHTa, MOATBEPXAAOLEro
cneunansHoe oby4eHne cobakn-npoBOAHMKA, N NOpsiAKa ero Bblgauny.

2.14.3. TpeboBaHua B 4actu obecrnedeHns [OCTYNMHOCTU ANA WHBaANUOoOB OObLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpedocTaBneHne MyHUUunanbHOW  yCryrm, W  CpeacTs,
ncrnonb3yemMblX MNpU MpeaocTaBieHnn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npollegwnmM MogepHuU3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTenn [JOCTYNHOCTM W KavecTBa MyHUUMNANbHOM ycnyru, B TOM 4uUcne
KONM4eCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMU nvuamMu npu npegoctaBreHnm
MYHUUMNANBHOM YCNYrn N nX NpOaoIHKNTESNTbHOCTb, BO3MOXHOCTb MOMyYeHns nHgopmawmm o
Xo4e npefocTaBrieHusl MyHUUMNAnNbHOW ycnyrM, B TOM 4YUCre C  WUCMNOfb30BaHUEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOrMM, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONy4YeHNss MyHULMNANbHOW YCNyrn B MHOMOYHKUMOHANBHOM LEeHTpe npeaocTaBneHns
rocygapCTBEHHbIX WU MyHUUMNAMbHBIX YCryr (B TOM 4ucrie B NOSIHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHum opraHa MCNONHUTENbHO pPacrnopsanTenbHOro opraHa
MECTHOro camoynpasfieHusi, N0 BblOOpYy 3asBUTENs (IKCTEpPpPUTOPUASbHBIA  NPUHLMM),
nocpeacTBOM 3anpoca O NpedoCTaBNEHUN HECKONbKUX FOCYOapCTBEHHbIX U (1Unn)
MYHUUMNANbHbLIX  YCAyr B MHOTOOYHKUMOHAmNbHbIX  LUEeHTpax  npefocTaBfeHus
rOCydapCTBEHHbIX M MyHAUMMAnbHbIX  YCRyr, nNpeaycMoTpeHHoro crtatben  15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMNeKCHbIN 3anpoc)

2.15.1. MNokasatensimu AOCTYNHOCTU NPefOCTaBNEHUS MyHULMNANbHOW YCNyrn ABSOTCS:

PacnosoXXEHHOCTb MOMELLIEHUS!, B KOTOPOM BeAEeTCs NMpueMm, Bbldadya OOKYMEHTOB B 30HE
AOCTYMHOCTM O6LLIECTBEHHOIO TPAHCMNOpPTa;

Hanuyne HeobOXOAMMOro Konu4yecTBa CreuuanucToB, a Takke MOMELLEeHUA, B KOTOPbIX
OCYLLECTBNSAETCS NPUEM AOKYMEHTOB OT 3asiBUTENEN;

HanuMyue ncyepnbiBatoLLen MHGopmMauum o cnocobax, Nopsaake U cpokax NpeaocTaBeHns
MYHUUMNANbHOMW  yCcnyru  Ha  WHOPMaUMOHHbLIX  CcTeHgax, EagmHom  noprane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanbHOro pamoHa;

OKasaHue NMoMOLLM MHBanuaam B npeogorneHnn 6apbepoB, MeLlaloLwmx NosyYyeHnto nMmm
yCryr HapaBHe ¢ ApYrMmMun nuuamMu.

2.15.2. lNokasaTendamu kayecTBa NpeaocTaBreHns MyHULMNanbHON YCryrn ABNAIOTCS:
1) cobntogeHne cpoKkoB NpuemMa 1 paccMoTPEHUsST AOKYMEHTOB;
2) cobnogeHne cpoka nosnydeHnsa pesynbrtarta MyHUUUnanbHOW yCnyru;

3) otcyTcTBME 0BOCHOBAHHLIX Xanob® Ha HapylleHUst agMUHUCTPATMBHOIO perfamMeHTa,
coBepLueHHble paboTHukamm OpraHa;



4) KONN4YEeCTBO B3aNMMOLENCTBUN 3adABUTENS C AOSMKHOCTHbIMM nuuamu (6e3 ydeTta
KOHCYNbTaLUun):

B3aMmogenctene 3aasutens ¢ pabotHukamum OpraHa wnm MOL, npu npegoctaBneHuun
MYyHMUMNANbHOW YCRyrn OCYLWeCTBNAETCA OAWMH pa3 Mpu npeacTaBNeHun 3asiBNeHus co
BCEMM HEOOXOANMbBIMU JOKYMEHTaMWU;

OOVMH pa3 B cryv4ae HeobOXOAMMOCTM MNONyyYeHUa pesynbTata npegocTaBneHns
MyHuuunanbHoun ycnyru B OpraHe unv ML B dhopme ak3emnnispa 3N1eKTPOHHOIro AOKyMeHTa
Ha BymMa)xHOM HocuTene.

MpooomknTenbHOCTb OAHOIO B3aMMOLENCTBUA 3asiBUTENSA C JOIHKHOCTHLIMU NuuaMn npu
npegocTaBneHnn MyHULMNAaNbHOW YCryru He npesbiaeT 15 MUHYT.

3asgBuTenb BNpaBe OUEHUTb KavyeCcTBO MNpPedoCTaBfeHus MyHUUMNArbHOW YCNyrm ¢
NMOMOLLBLIO  YCTPOWUCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. WHdopmauuss O xode npeaocTaBfieHUs MyHUUMNANbHOM ycnyrm MoxeT ObITb
nonyyeHa 3asBUTENEM B JMYHOM KkabuHeTe Ha EguHom noptane, PecnyGnvkaHckom
noptane, B OpraHe, M®L|.

2.15.4. TpepocTtaBrneHne MyHUUMNANbHOM Yycryrn ocyulectensgetcda B nobom MOLL no
BbIOOpY 3asfBUTENd HE3aBUCUMO OT MecTa ero XutenbcTBa WM Mecta aKTUYeCcKoro
NPOXnBaHUs (npebbiBaHusA) Ha Tepputopumn Pecnybnuku TaTapcrtaH no
SKCTeppuUTOpUanbLHOMY MPUHLMNY.

MyHmu,mnaanaﬂ ycryra B COCTaBe€ KOMIMJIEKCHOIo 3anpoca He npeaocTtaBlideTCA.

2.16. MHble TpeboBaHMS, B TOM 4MUCNEe YyuduTbiBalOLWME OCOOEHHOCTU NpenocTaBlieHUs
MYHUUMNANbHOM  YCIAyrM MO 3KCTeppuTOpuanbHOMY MpuvHUMNYy (B cnyyae, ecnu
MyHMUMNanbHaa ycnyra npegocTaBnseTca Mo  3KCTeppuUTOpuanbHOMY  MPUHUMNY) U
0COBEeHHOCTN NpefoCcTaBNeHNs MyHULMNANbHOM YyCnyru B 3NeKTPOHHOW bopme

2.16.1. lpu npegoctaBfieHNN MyHULMNANBHOW YCIyrn B 3NEKTPOHHOMW (hopMe 3aaBuTenb
Brpase:

1) nonyuuTb WHGOPMaUMIO O MNOPSAKE U CPoKax MNpedoCTaBreHUs MyHUUMNarnbHOM
ycnyru, pasmelleHHyto Ha EanHom nopTane, PecnybnvkaHckom nopTane;

2) nopaTtb 3asiBfiEHME O NPEeAOCTaBMEHUN MYyHUUMMNANBHOW YCNYrM U UHbIE LOKYMEHTHI,
HeobxoauMble ONA NpefoCTaBfieHUss MyHUUUNANbHOW YCnyru, B TOM YuUCne AOKYMEHTbl W
NHpOPMaLNIO, SNEKTPOHHbIE 0Opasbl KOTOPLIX paHee ObinM 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 4actn 1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ mcnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHUst O XOA4e BbIMOSIHEHUSA 3adBMNEeHUW O NpefocTaBneHun
MYHULMNANbHOW YCIyr, NOAaHHbIX B 35IEKTPOHHOM (hopMme;

4) OCyLWeCTBUTb OLEHKY KaydecCTBa npeaocrtaBneHnd MyHMLlMHaﬂbHOVI yCcnyru;

5) nonyuntb pesynbTarT NpefoCTaBNeHUs  MyHuuMnanbHoW  ycryrm B doopme
3NEKTPOHHOIo AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne u pgencteune (6esgenicteue) OpraHa, a Takke ero
AOJMKHOCTHBIX NUL, MyHMUMNanbHbIX Ciyxawux nocpenctsoM PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON MHM(OPMAaLMOHHON CUCTEMbI, 0becnevnBatoLLEmn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),
COBEPLUEHHbIX NMPpX NPeaoCTaBeHMn rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr opraHamu,
NPeaoCTaBNALWMMN FOCYAAPCTBEHHbIE M MyHMUMNAmNbHbIE YCAYrKn, WX OOJDKHOCTHLIMU
nmuamu, rocyaapcTBEHHbIMU U MYHULMNANbHBIMU CAY>KaLLMMMU.

2.16.2. dopmupoBaHMe  3adBMEHUS  OCYLLUECTBMSETCA  MNOCPEACTBOM  3anOfiHEHUS
SNEKTPOHHOM hopmbl 3asiBneHns Ha PecnybnukaHckom nopTane 6e3 HeobxoammocTn
OONOSTHUTENBHOM Nogaun 3asBfeHns B Kakon-nnbo nHom opme.



2.16.3. MNMpwn cbopmmpoBaHun 3aaBneHns obecne4nBaeTcs:

1) BO3MOXHOCTb KOMupoBaHuA WU COXpaHeHUA 3adaBlieHUA U WUHbIX [OJOKYMEHTOB,
HeobxoauMbIx ons npenocTtaBlieHNA YCIyru;

2) BO3MOXHOCTb 3amnosfiHEHNS1 HECKONbKUMW 3asiBUTENSIMU OOHOW 3NEeKTPOHHON hopMbl
3asBneHns npu obpalleHnn 3a ycnyramu, npegnonaraiowmmMm HanpaeneHme COBMECTHOro
3asBIIEHMS HECKONBbKMMU 3asiBUTENSAMU;

3) BO3MOXXHOCTb ne4vyaTt Ha 6yMa)KHOM HOCcUTene Kornn 3]'IeKTp0HHOI7I (bOprI 3adaBIIEHUA,

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYKO (bOpMYy 3asiBIEHNSA 3HAYEHU B fo6oM
MOMEHT MO XenaHuto Nonb3oBaTesnis, B TOM YuCre Npu BO3HUKHOBEHUN OWMOBOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B 3NEKTPOHHY (hopMy 3aaBneHus;

5) 3anonHeHne nonen 9nekTpoHHoM ¢OpMbl 3asiBNeHMs1 OO0 Hadana BBOAA CBeLEHUN
3asiBUTENIEM C MWCMNOSMb30BaHMEM cCBeaeHun, pasmelleHHbix B ECUA, n cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTW, Kacalwencs CBeAeHUN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n aytTeHTumkaumu;

6) BOBMOXHOCTb BEPHYTbCS Ha NOOM M3 3TanoB 3aMOfIHEHUS 3NEKTPOHHOM (POPMBbI
3aaBneHns 6e3 notepmn paHee BBeAEHHOM MHOpMaUnK;

7) BO3MOXXHOCTb [OCTyna 3asBUTENs K paHee NMofaHHbIM UM 3asiBNEHUSIM B TE€YEHUe He
MeHee OAHOro roga, a Takke 4acTU4YHO COPMUPOBAHHBLIM 3aSIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL| (ganee - 3anmMcb) ocyLleCcTBNsSeTCs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTENIO NPeaocTaBnseTcs BO3MOXHOCTb 3anncu Ha nobble cBoboaHble Ans npuvema
Aaty u Bpemsi B npedenax yCTaHOBMIEHHOrO B MHOrOQYHKLMOHANbHOM LEeHTpe rpaduka
npuema.

3anucb Ha onpeneneHHyr aaty 3akaH4dnBaeTCd 3a CYyTKM 0O HaCTynneHus 3TOM AaThl.

[nsa ocyuwlectBneHnss npeaBapuTenbHOM 3anucu  nocpenctsom  PecnybnukaHckoro
nopTtana 3aaBuUTEN0 HeobXoAMMO yKas3aTb 3anpalluBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

daMmnnuio, Ms1, 0TY4ECTBO (NPU HaANUYUK);
HoMep TenedoHa;

aZipec 3ANEeKTPOHHOM MOYThLI (MO XenaHuo);
Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HECOOTBETCTBUA cBegeHun, KOTOpbIle coooLwmn 3adaBuUTEs1b npu
npe,u,BapMTeanoﬁl 3anncun, AOOoKyMeHTaM, npeactaBfieHHbIM 3adaBUTENEM MNpU  JIMYHOM
npueme, npenBapuTteribHaa 3anncb aHHYIMNPyeTCA.

Mpn  ocywecTBneHMn npeaBapuTenbHOW  3anucu  3asiButento  obecneuymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenbs coobwmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmaums o
noaTBEPXAEeHUN NpeaBapUTENbHON 3anncuy ¢ ykazaHMeM aTtbl, BDEMEHU U MecTa npuema.

Mpwn ocylwiecTBNeHUN NpeaBapuUTENbHOW 3anucy 3asiBuTenb B 0b6si3aTenbHOM nopsiake
NHGOPMUpPYETCH O TOM, YTO MpeaBapuTenbHas 3anncb aHHYNUPYETCs B Criydae ero HesiBKu
Mo ucteyeHmnm 15 MMHYT ¢ Ha3Ha4YeHHOro BpeMeHu npuema.

3asButens B noboe BpeMA BripaBe OTKa3aTbCA OT I'Ipe,El,BapI/ITeJ'IbHOI‘/'I 3anumcu.

3anpewaeTtca TpeboBaTb OT 3aABUTENA COBEPLUEHUS WHbIX [OEWCTBUMK, KpOMe
NPOXOXAEHUA WOEHTUMUKALUMN N ayTeHTUUKaUMM B COOTBETCTBUM C HOPMaTUBHLIMMU
npaBoBbiMM aktamu Poccunckon depepaumu, ykasaHus Uenu npyema, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMbix AN pacyeTa ANMTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopbI HeobxoanMMOo 3abpoHMpPoBaTL ANs NpuemMa.



3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMTHEHMWS!, B TOM YNCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX Npoueayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLUMOHAMNbHbBIX LIEeHTpax

3.1. Onucaxue nocrnenoBaTenbHOCTH AencTBumn npu npeaocTaBneHnn
MYHULIMNAnbHOM YCNyru

3.1.1. MpepoctaBneHve  MyHWUMNAnNbHOW  ycnyrM BkvaeTr B ceba  cneaywowme
agMVHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;
2) NPUHATME N pacCMOTPEHNE KOMMEKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl, YyyacTBywliMe B
npeaocTaBneHUn MyHULMNANsHOM YCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNAaNbHOW YCyru;
5) Bblgayva (HanpasneHne) 3asiBUTENIO peaynbTaTta MyHULMNanbHON YCnyru;
6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHMEM Ha4yana BbIMOSIHEHWUS aAMUMHUCTPATMBHOM Npouedypbl  SBNSETCS
obpalleHve 3asBuTens MO BOMpPOCaM, CBS3aHHbIM C MPEeAOCTaBIEHMEM MYHULMNANbHOW
ycrnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu 06anJ,eHI/IM 3adaBUTENA B OpraH - CeKpeTapb McnonHuTenbHOro kommteTa (,D,anee -
AOOJDKHOCTHOE nnuo, OTBETCTBEHHOE 3a KOHch'IbTI/IpOBaHI/Ie).

3.2.2. 3aaButeno BrpaBe o06paTUTLCSA 3a KOHCyNbTauMenm O nopsgke WU Cpokax
npegoctaBneHna MyHuuunansHon ycnyrm B8 MOL| nnyHo n no tenedoHy U 3neKTPOHHOW
noyre.

PaboTtHnk MOL| koHCynbTMpyeT 3asiBuTensd, B TOM 4uUCre Mo cocTaBy, dopme
npeacraBnaeMon LOKYMEeHTauMm u gpyrum BonpocaMm And nosiydeHus MyHUUMnanbHOW
yCnyru.

3asBuTenb MOXET NoNnyyYnTb MHAPOPMaLMIO O NOPSAKE NpPeaoCcTaBneHns MyHULMNanbHOM
ycnyrm Ha oguumansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTpPaTMBHbIE NpoLenypbl, yCTaHaBMMBaeMble HACTOSALLMM MYHKTOM, BbIMOSHATCA
B A€Hb obpaLlleHns 3asBuUTeENS.

PesynbTaTamu BbINOMHEHMST aAMUHUCTPATUBHBIX NpoLUedyp SBMSTCA: KOHCYNbTaums no
cocTtaBy, hopMe npeacTaBnsseMon AOKYMeHTauun 1 ApyruMm Bonpocam, HeobGxoaumMbiM Ans
NONy4YeHUs MyHULUMNaNbHOW YCIyru.

3.2.3. 3asButenb Bnpase obpatutbeca B OpraH no TenedoHy 1 3NeKTPOHHOW NoYTe, a Takke
NonNy4nTb KOHCYMbTauuo Ha PecnybnvkaHckom noptane, cante OpraHa o nopsigke u cpokax
npeaocTaBneHna  MyHMUMNAnNbHOW ycnyrm, B TOM 4ucre no  coctasy, opwme
npeacTaBnNsemMon AOKYMEHTauMM W ApyrMMm BoMnpocaM Anis NonyYyeHust MyHUumunanbHOW
yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHME WHMOPMUPYET 3asBUTENs B
COOTBETCTBUM C TpeboBaHnsMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfnameHTa.



AZMVHUCTPATUBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbINOSHSOTCS
B TedeHue Tpex pabounx aHel co AHS NOoCTynneHms obpalleHus.

PesynbTaTamy BbINONHEHUS aAMUHUCTPATUBHbIX NpoLEayp SIBNSOTCA: KOHCYNbTauum no
cocTtaBy, hopMe NnpeacTaBnseMon AOKYMEHTaUUM 1 Opyrum Bonpocam, HeobxoaumMbiM Ans
MONyYeHUst MyHULMNAanbHON YCIyri.

3.3. MpuHATME 1 pacCMOTPEHNE KOMMIeKTa JOKYMEHTOB, NpeAcTaBEHHbIX 3asBUTENEM

3.3.1. lNprvem OOKYMEHTOB Ans NpefocTaBrieHnst MyHuuunanbHon ycnyrn dyepe3 MOLL nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Baasutenbp (NpeacrtasButenb 3assutend) obpawaetca B MOL, ¢ 3anpocom o
NnpegocTaBneHnn MyHUUMNAanNbHOW YCnyrm n npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHU:
onpegenseT npegmeT obpalleHns;
YAOCTOBEPSET NIMYHOCTb 3asBUTENS;
NpPOBOANT NPOBEPKY MNOSIHOMOYMI LA, NOAAOLLErO AOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMSAM, ykasdaHHbIM B NyHKTe 2.5
aAMUHUCTPATMBHOIO PernaMmeHTa;

3anosHAET 3aNeKTPOoHHY0 dhopMmy 3aasreHmst B AUC MOL;

npn npegocraBieHNMN [OOKYMEHTOB, YKa3adHHbIX B [YHKTE 2.5 AAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCcUTENe, OCYLUECTBIIAET CKaHMpOBaHWE npeacTtaBii€EHHbIX
OOKYMEHTOB,

pacneyatbiBaeT 3aasneHne ns AIC MoLl,;
nepenaeT 3agBUTENIO HA NPOBEPKY U NOANNCAHME;
nocre nognucaHnsa ckaHmpyet nognucaHHoe 3aseneHne 8 AIC MOLY;

s3arpyxaet B AUUC MOLL gokymeHTbl, npeAcTaBfeHHble B 3M1EKTPOHHOM hopme mnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMMUpPYET SNEKTPOHHOE AerOo;

BO3BpalLlaeT noarnMcaHHoe 3asiBNeHne 1 opurmHanbl 6yMaXkHbIX JOKYMEHTOB;
BblJaeT 3asiBUTENIO pacnuncky B npueme AOKyMEHTOB.

AIMVHUCTPATUBHbIE NpOLEAYpbl, yCTaHaABNMBaEMble HACTOSILLMM MYHKTOM, BbIMOSHSAOTCS
B IeHb obpalleHns 3asBUTENS.

Pe3yanaTaM|/| BbIMOJIHEHNUA aAMUHUCTPATUBHbLIX npoueayp ABNAOTCA: FOTOBOE K
oTnpaBKe 3adBJieHNE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L]l HanpaBnsaeT nakeT JOKYMEHTOB, MPUHATBLIX OT 3aaButens B OpraH B
3MEKTPOHHOW hopMme (B COCTaBe MAKETOB 3MNEKTPOHHLIX Aen) B TedeHue ogHoro pabouero
AHSA cOo AHA obpalleHuns 3asBuTens B CTPYKTYpHoe nogpasgeneHme MOLL.

PesynbTatamn BbINOSIHEHUS aAMWHUCTPATMBHBLIX MNpouenyp SBMAAIOTCA: 3adBneHue WU
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasreHHble B OpraH, nocpencTtBOM CUCTEMBbI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. lMprem OOKYMEHTOB Ansi NPenoCTaBieHUsT MyHMLMNANbHOW YCyrn B 3NEKTPOHHOM
dopme 4epes PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTenb Ans nogayun 3asiBrieHUs1 B 9NIEKTPOHHOW (hopMe BbINOSHAET creytoLme
OencTBuUS:

BbINOJTHAET aBTOPU3aLUIo;

OTKpbIBaeT hOpPMY INIEKTPOHHOIO 3asiBNEHUS;



3anoJiHAeT (bopmy QNIEKTPOHHOIO 3asdBJ1I€HUA, BKIIOYAKOLWYH CBeOeHUA, HeobxoaumMbie U
obsa3aTenbHble Ans npenocrtaBneHnda MyHVILI,VIFIGJ'IbHOﬁ YCnyru;

NpuKpennseT JOKYMEHTbI B 9NEKTPOHHON hOpMe UIn INEKTPOHHbIE 06pa3bl JOKYMEHTOB K
dopme aNEKTPOHHOro 3asBneHus (Npu HeobxoauMocCTK);

noaTBepxaaeT akT O03HaAKOMMEHWss M Ccornacusi C  YCroBUSIMM U MOPSIAKOM
NpeaocTaBneHns MyHUUMNANbHOW YCIyrn B 3MEeKTPOHHOM dopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopme aneKkTPOHHOIo 3asiBNEeHNs);

noaTBepxaaeT [IOCTOBEPHOCTb COOBLLEHHbIX CBeAeHui (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3NEKTPOHHOIO 3asiBNEHMS);

OTNpaBnsieT 3anofIHEHHOE JNEeKTPOHHOE 3asiBrieHne (HakMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3M1EKTPOHHOIO 3asiBNEeHUs);

3MNEeKTPOHHOE 3asiBMieHNe NoANUCbIBAeTCsl B COOTBETCTBMMU C TpeboBaHMsaMU nyHKTa 2.5.3
agMUHUCTPATMBHOIO pernameHTa;

nony4aeT yBefomrieHne o6 oTnpaBke aMeKTPOHHOTO 3asiBIEHMS.

dopmaTHO-Normyeckasi NnpoBepka cHOPMUPOBAHHOIO 3asiBIIEHNS OCYLLIECTBIISIETCA nocne
3anofIHeHNA 3asiBUTENEM KaXOoro W3 ronen 3nekTpoHHoW dopmbl 3aasneHud. [lpu
BbISIBIIEHUN HEKOPPEKTHO 3anoSTHEHHOrO MNOMsi 9NEKTPOHHOW (POpMbl 3asBieHUsT 3aaBUTESb
yBEeJOMNSAETCA O XapakTepe BbISBIEHHOW OWWOKM U Nopsake ee YCTpaHeHUsi NocpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B AIEKTPOHHOM (POpPME 3asBIIEHWS.

AIMUHUCTPaATUBHbIE NPOLIEAYPbl, YCTaHaBNMBaeMble HAacCTOSLLMM MYyHKTOM, BbIMOSHSIOTCS
B [IeHb oOpalleHns 3asBuTens.

Pe3yanaTaMV| BbIMOJNIHEHNA aOMWHUCTPATUBHbLIX TMpoueayp sABNAKOTCA: 3JIEKTPOHHOE
aeno, HanpaBJieHHOE B OpraH nocpeacrtBsoM CUCTEMbI ANTEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATUBHOM Mpouenypbl siBRAsieTCs
NOCTYNfEHNE 3asiBNEHMS W UHbIX [OOKYMEHTOB, HeobxoguMmbiX AOnsi NpeaocTaBreHus
MYHULUUNANbHOW YCyri.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHUCTPATMBHOM npouenypbl  SBNAETCA cekpeTapb McnonHutenbHOro kKomuTteTa
CenbCKOro nocernenuns (ganee - JOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE NNUO, OTBETCTBEHHOE 3a NpPUEM AOKYMEHTOB, B criydae obpalleHuns
3asBuTens ¢ 3aasneHmem B OpraH:

onpenenseT npeaMmeT o6palleHus;
ycTaHaBMMBaET NUYHOCTL 3asaBUTENS;
MPOBOAUT NPOBEPKY MNONHOMOUUIA NNLIA, NOAAIOLLETO AOKYMEHThI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B MyHKTE 2.5
aAMWHNCTPATUBHOIO perfamMeHTa, MpPOBEepKy COOTBETCTBUSA NPeACTaBMEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexawiee opopmrieHne KOnuMm JOKYMEHTOB, OTCYTCTBME
B [OOKyMEHTax MoAYUCTOK, MNPUMUCOK, 3a4epKkHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHuni);

3anosiHSAET 3NEKTPOHHYH hopMy 3asBMEeHUss B aBTOMaTU3MPOBAHHON MHAOPMAaLMOHHOW
cucTeme, NpeaHasHayYeHHoW AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHBIX YCHYT;

npun npeagocrtaBrieHNn [OOKYMEHTOB, YKa3aHHbIX B TMYHKTE 25 AAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCcUTene, OocywecTBndeT CKaHupoBaHME npeacTtaBii€HHbIX
OOKYMEHTOB;

pacne4vyaTbiBa€T 3adBJIEHUNE;

nepegaet 3adBUTESTIO Ha NMPOBEPKY U noanncaHne;



nocrne nognncaHuna CKaHnpyetT noannmcaHHoOe 3asaBliEHUNE;

3arpykaeT B aBTOMaTU3NPOBaHHY0 MH(POPMAaLIMOHHYIO CUCTEMY, NpeaHa3HadYeHHy Ans
OKasaHMsi ToCyOapCTBEHHbIX W MYyHMUMMNANbHBIX YCNYyr AOKYMEHTbI, MNpeacTaBfeHHble B
3NEKTPOHHOM POPME UMM 3NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX OKYMEHTOB, (hopMUpyeT
3MEeKTPOHHOE Aeno;

BO3BpallaeT noanmcaHHoe 3asdaBiieHne n opurnHarnbl 6yMa)KHbIX OOKYMEHTOB 3aABUTEJSTIO;
BblaeT 3adABUTENTO paCnunucky B npneme JOKYMEHTOB.

B cnyyae Hanuuusi OCHOBaHWIA ANis OTKasa B NpuvemMe AOKYMEHTOB AOSMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, YBEAOMMSAET 3asBUTENS O HanNM4MmK NpensTcTBUiA Ans
npuema 3asiBfieHNss W BO3BpallaeT €My [OKYMEHTbl C OObSACHEHWEM COAep)XaHusi
BbISIBNIEHHbIX OCHOBaHWUI Ansl OTKa3a B NpUeMe OOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE JSMLI0, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, Mocne noCTynneHus
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceBamBaeT 3asiBIEHUI0 HOMep B COOTBETCTBUM C HOMEHKNaTypon pfen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yvyaeT MnocCTynmBLUMNE OJIJIEKTPOHHbIE AOe€jla, B TOM 4YUCIE TMPUJIOXKEHHbIE 3aABUTENIEM
OOKYMEHTbI B SﬂeKTpOHHOVI d)opme N SNEeKTPOHHbIE o6pa3b| OOKYMEHTOB,;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb 3IEKTPOHHbIX 06Pa30B AOKYMEHTOB;

npoesepsieT  cobniogeHne  ycrioBMM  OENCTBUTENbHOCTU  3MIEKTPOHHOW  Nognucuy,
nocpencTtesomM obpauleHns kK EanHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
9NEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHON KBaNUMUUMPOBAHHOW 3NEKTPOHHOM
noanucbHo).

Mpn  HanUuMM OCHOBAHWIN, NPEOYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MpPOEKT pelleHuss o6 oTkase B MNpueMe [OOKYMEHTOB,
HeoGXoaNMbIX ANA NpeaoCcTaBnNeHNst MyHULMNANbHOW YCryri.

B cnyyae, ecnn B pesynbTate NpoBEPKU YCUNEHHOM KBaANMMUUMPOBAHHOW 3MEKTPOHHOMN
noanucn BbISIBNEHO HecobntogeHe YCroBuUnM ee AeNCTBUTENbHOCTU, MPOEKT pelleHus ob
OTKa3e OOSMKEH codepXaTb NMyHKTbl cTaTbh 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT pelieHns o6 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAMMBIX A58 NpefoCcTaBneHus
MYHULUMMNANbHOW YCIyrn, C ykasaHueM npuyMH OTkasa (B cryvae, ecriv OCHOBaHus AN
oTKasa B npuemMe JOKYMEHTOB, HeobXxoanMbIX ANs NPeAoCTaBeHnss MyHULMNanbLHON yCnyru,
CBSI3aHbl C HApYyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWU K TakKMM JOKYMeHTaM, OCHOBaHUS Ons
oTKasa B npueme [OOKYMEHTOB [JOfKHbl coAepxaTb WH(opMauuio O HavMeHOBaHUK
AOKYMEHTOB  (MHbOpMauuu, CBedEeHWN), KOTopble He npeacTaBneHbl, copepxar
HeJoCTOBEpHble W (MNK) nNPOTUBOPEYMBBIE CBeAEHUs, OMOPMIEHbl C HapyLlueHuem
yCTaHOBMEHHbIX TpeboBaHMI), HaNpaBnsgeTcs Ha cornacoBaHWe B YCTaHOBIIEHHOM Mopsake
NocpeAcTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHus o6 oTkaze B NpuUeme OOKYMEHTOB, HEOOXOAUMbIX Afis
npenocTaBneHns MyHUUMNanbHOM yCryri, OCyLLEeCTBSIeTCS B nopsiake, npeaycMoTPeHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBUSI OCHOBaHWIA A4S OTKa3a B NpUeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPaATUBHOIO perfamMeHTa, OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
npuemM [OOKYMEHTOB, B Te4YeHMe ofHoro paboyero AHS CO AHSA NOCTYMNNEeHWUst 3asiBreHus,
HanpaBnsieT 3asBMTENIO, YKa3aHHbIM B 3asiBNIEHMN CNOCOO0OM, YBEAOMIIEHNE O NOCTYNNeHnn
3asiBNeHUs], coaepallee BXoOsALWMNA PErMCTPaLMOHHBIN HOMEpP 3asiBMeHNsi, AaTy NonydeHus
3asBMeHnsl, NnepeyeHb HaMMeHOBaHWUA alnoB, NpeacTaBneHHbIX K HEMY AOKYMEHTOB, AaTy
nonyyeHusl pesynbtata MyHUUMNANbHON YCNyTu.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbiX B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCHS B aBTOMaTUYECKOM



pexuMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  MHPOPMALMOHHOW  CUCTEMBI,
npeaHasHaYeHHOWN A8 oKa3aHWUs rocy4apCTBEHHbBIX M MyHULMNATbHbIX YCAYT.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble NMYHKTOM 3.3.3
aJMVHUCTPATMBHOIO perfiameHTa, BbINOMHATCA B TedeHne odHoro paboyero AHA CO AHSA
MOCTYNIEeHUNA 3asiBIIEHNSA HA PacCMOTPEHNE.

PesynbTaTamyn BbINOMHEHUS aOMUHUCTPATMBHBLIX MPOUEAYp SBMNSKTCA: MPUHSATLIA Ha
pPacCMOTpPEHMEe KOMMMEKT [AOKYMEHTOB WM NPOEKT peleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMbIX AN NPeA0CTaBNEeHUss MyHULMMNANbHOW YCIyTu.

3.4. HanpaBneHve MeXBEOOMCTBEHHbIX 3aMpoCcOB B  OpraHbl, YyyacTBywliMe B
npeaocTaBneHM MyHULMNANbHOM yCnyrm

3.4.1. OcHoBaHMEM Ha4ana BbINOMHEHNS aOMUHUCTPATMBHOM npoueaypbl sBAsSeTcs
nonyyYeHne [AOMMKHOCTHbIM NULOM  (pabOTHUMKOM), YMOSIHOMOYEHHBIM Ha BbIMNOSIHEHWE
agMUHUCTPATMBHOMW Mnpoueaypbl, OT AOMKHOCTHOrO nuua (pabGoTHMKa), OTBETCTBEHHOIO 3a
Npuem JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

J[lOMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSTHEHMWE
agMUHMCTPATMBHOM Mpoueadypbl, SBMNsSIeTCA cekpeTapb VICMONMHUTENbHOrO  KomuTeTa
Cenbckoro noceneHus (Oanee - AOMMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HarnpaBneHue
MeXBEJOMCTBEHHbIX 3anpocoB).

3.4.2. [JO/mMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBEeLOMCTBEHHbIX 3anpocoB,
dopmmpyeT M HanpaeBnsetr B OfIeKTPOHHOW  dopmMe  MNOoCpenCTBOM  CUCTEMbI
MEXBEJOMCTBEHHOIO 3MEKTPOHHOIro B3auMmogencTsna (Npu OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0 NPeaoCcTaBlieHUN LJOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfiaMmeHTa.

A,EI,MI/IHVICTpaTI/IBHbIe npoueaypbl, yctaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbIMOJTHAKOTCA
B A€Hb NPUHATUA 3adBJIEHUA Ha paCCMOTpPEHNE.

Pe3yanaTa|vw| BbIMNOJIHEHNA aAMWHUCTPATUBHbIX Mpouenyp ABNAKTCA: HanpaBliEHHbIE B
OopraHbl BJ1aCTU U (I/IJ'II/I) noasegomMcTBeHHble OopraHam BJf1aCTu opraHn3aunn 3anpochbl.

3.4.3. CneumanucTbl NOCTaBLMKOB AAHHbIX HAa OCHOBaHMM 3anpocCoB, MOCTYMMBLUMX Yepe3
CUCTEMY  MEXBEOOMCTBEHHOIO  3JIEKTPOHHOrO B3aMMOOENCTBUS, npeaocTaBnsAlT
3anpalwmBaeMble JOKYMEHTbI (MHpOpMaLMo) UM HaNpaBnAT yBEAOMMNEHUS 06 OTCYTCTBUM
OOKYMeHTa N (unv) mHdopmauumn, HeobxoauMblX Ans NpefoCTaBfeHUs MyHUUMNanbHOM
ycnyru (ganee — ysegomreHme ob otkase).

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSLMUM MYHKTOM, BbIMOSHAKTCS
B TEYEHME NATM OHEN CO OHSA MOCTYMNEeHUs MEXBELOMCTBEHHOro 3anpoca B OpraH unu
opraHusauuio, npegocTaBnAloLWmne JOKYMEHT U NHOopMaLMIO, eClN UHbIE CPOKM NOLTOTOBKM
N HanpaBleHUs OTBETA Ha MEXBEOOMCTBEHHbIN 3anpoc He yCTaHOBMEHbI deaepanbHbIMU
3akoHamun, npaBoBbIMW akTamu [MpaBuTenbctBa Poccurickon degepauum m NpUHATLEIMU B
COOTBETCTBUU C hpeaepanbHbiMU 3aKOHAMNU HOPMaTUBHbIMU NMPaBOBbLIMK akTamu Pecnybnuvku
TartapcTaH.

PesyanaTaMM BbIMOJIHEHNA aOMWHUCTPATUBHbIX npoueayp ABIAKOTCA.: [OOKYMEHTbI
(CBe,El,eHI/ISI), HeoOxoaumble  Ons npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, nmnoéo
yBegomMIneHne 06 oTkase, HanpasJieHHble OOJPKHOCTHOMY Jinly, OTBETCTBEHHOMY 3a
HanpaBlieHne mexsegoMCTBeHHbIX 3anpoCcoB.

3.4.4. lomMKHOCTHOE NL0, OTBETCTBEHHOE 3a HarnpasfeHne MexXBeJOMCTBEHHbIX 3arpOCoB:

noflyyaeT 3anpawmBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3fEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBegeHus), Heobxogumble And  NpefocTaBrieHus
MyHUUMNanbHon ycnyrn, nmbo yBegomrnieHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa u (Mnu)
MHdopMaLnK;



MpU HanMWYUM OCHOBaHWIA, NpPeayCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHONO
pernameHTa, nNOAroTaBNMBaEeT MpPOEKT pelleHnss o6 oTkase B NpueMe [OOKYMEHTOB,
Heo6XxoanMbIX ANS NpeaoCcTaBnNeHNUst MyHULMNANbHOW YCryru.

MpoekT peleHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX Ansi NpeaoCcTaBeHus
MyHUUMNAnbHOW YCNyrn, C yKkasaHvem MNpuYMH OTKasa (B criyyae, ecni OCHOBaHMS Ans
OTKasa B NpuMeme JOKYMEHTOB, He0OXoANMbIX A4Ns NPefoCTaBeHNss MyHULMNANbHON yCryru,
CBSi3aHbl C HApPYyLUEHMEM YCTAHOBMNEHHbIX TPeOOBaHWUIA K TakuM OOKYMEHTaM, OCHOBaHUS Anst
oTkaza B nMNpuveMe [OOKYMEHTOB [JOMKHbl CofepXaTb MWHgopMauMio O HauMeHOBaHWUK
AOKYMEHTOB  (MHpOpMauuW, CBEOEHUI), KOTopble He NpPeACTaBrfeHbl, coaepxaT
He4oOCTOBEpHble W (UNM) NPOTUBOPEYUBbLIE CBEAEHMS, OGOPMIIEHbI C HapyLUeHUeM
yCTaHOBIEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHWe B YCTAHOBIEHHOM MOPSiAKe
nocpeacTBOM CUCTEMbI 3MEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekTa peleHust o6 oTkaze B NpUemMe OOKYMEHTOB, HEOBXOAMMbIX Ans
npegocTaBneHns MyHULUMMNANbHOW YCryri, OCYLLECTBISIETCA B nopsiake, NpeaycMOTPeHHOM
nyHkTOM 3.5.3 agMUHUCTPATUBHOIO perfnameHTa.

Aﬂ,MVIHI/ICTpaTVIBHbIe npoueanypbl, yCtaHaBiMBaemMble HAaCTOALWLMM MYHKTOM, BbIMOJTHAKOTCA
B A€Hb NoJ1y4eHna cBeAEHNIN MO MEXBELOMCTBEHHbLIM 3arpocam.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHbLIX Mpoueayp SBMASTCA: AOKYMEHTbI
(cBegeHust), HeobxoamMMble ANS NPeaoCTaBNeHUS MyHULMMNANbHON YCyrn, NPOEKT peLleHns
06 oTkase B nNpueme [OOKYMEHTOB, HEOOXOAMMBLIX ANSi NPEAOCTaBMEHUS MyHULMNANbHOM
yCnyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbiX B nyHktax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUsA rocygapCTBEHHbIX M MyHULMMANbHbBIX YCIyr, B TOM Yucne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHMCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumaribHblM CPOK BbIMOSIHEHUS aOMWHUCTPATMBHbBIX Mpoueayp, YyKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnseT NaTb paboymx gHewn.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOWN YCyru

3.5.1. OcHoBaHMeM Hayana BbIMNOMIHEHUS aAMUHUCTPATUBHOW nNpoueaypbl siBNsieTcs
nocTynfieHMe  OT  OOMMKHOCTHOrO  nvua,  OTBETCTBEHHONO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (CBedeHwuin),  Heobxoaumblx  Ans
npenocTaBneHns MyHULMNansHOM yCnyru.

[OMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aAMWHUCTPATUBHOWN MpoLeaypbl,
SIBNSIETCS CekpeTapb VICMONMHUTENbHOrO KOMUTETaA CenbCKoro nocerieHus (oanee -
[AOIMKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa nNpefocTaBrieHus
MyHULMNAnbHOM yCryru).

3.5.2. [lomkHOCTHOE nuUo, OTBETCTBEHHOE 3a MOArOTOBKY pes3yribTaTa MpeaocTaBleHUs
MYHULMNANbHOW YCIyru:

paccmatpuBaeT  CPOPMUPOBAHHLIA  KOMMMEKT  [OOKYMEHTOB, Heobxoaumblx — Ans
npenocTaBneHns MyHUUMNanbHOM yCnyru;

Npu BbISIBMEHUM OCHOBaHMN Ansi OTKa3a B MpeaoCTaBfeHMU MyHUUMMNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernaMeHTa, noaroTaBnMBaeT MpPOEKT
peleHust 06 oTkase B NPeAOoCTaBNEHUN MyHULMNANbLHON YCIyru;

B CNy4Yae OTCYTCTBUS OCHOBaHUM AN OTKa3a B npefoCTaBfeHu MyHULMNansHOW yCryru,
NpesyCMOTPEHHbIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOIO  perfnameHTa, no  uToram
pPacCMOTPEHNSA AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeaoCTaBfeHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MNPedoCTaBfeHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 NyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiaMmeHTa;



HanpaBnsieT MNOArOTOBIMIEHHbIA MPOEKT pe3yrnbTata NpPeAoCTaBEHNs MyHULMNANbHOM
YCnyru Ha corfiacoBaHue B YCTaHOBIEHHOM MOpsiAKe MOCPEACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKymeHToobopoTa.

AOMWHUCTPaATUBHbIE NpoLEeaypbl, YCTaHaBNMBaeMble HaCTOSILLMM NMYHKTOM, BbINOMNHSAOTCS
B TeYeHue OByx paboymnx aHEN.

PesynbTaTamn BbINOSMHEHUS aAMUHUCTPATUBHbBIX Npoueayp SIBNSKTCS: NPOEKT peLueHUs
06 oTkaze B NPeAOCTaBMNEeHUM MyHULMMNANbHOW YCMyrM, MNPOEKT PeELeHUs O Bblaade
paspeLleHns Ha BCTynneHne B 6pak HECOBEPLUEHHONETHUM, AOCTUILMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHue 1 noanucaHue npoekta pesynbTata npeaocTaBneHnst MyHULMnansHowm
ycnyrn (oanee — npoekTbl JOKYMEHTOB) OCYLLECTBSETCS PYKOBOAUTENEM CTPYKTYPHOrO
noapasfeneHnsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTaTta MyHUUMNanbHOW YCnyru,
3amectutenem PykoBogutens OpraHa, PykoBoautenem OpraHa.

MoaroToBrneHHble MNPOEKTbl [OOKYMEHTOB, MMENLIME 3aMeyaHusl, BO3BpallalTcs Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTaTa MyHWULMMNAnbHOW YCHyru.
Mocne ycTpaHeHMs1 3amMeyvaHuid MNPOEeKTbl [AOKYMEHTOB TOBTOPHO NepepatoTcs  Ans
cornacoBaHus 1 NoAnMcaHus.

PykoBogutens OpraHa npu paccMOTPEHUU TMNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobniofeHe agMUHUCTPATUBHOMO perfiameHTa AOJKHOCTHbIMKM nuuammu OpraHa B 4acTu
CPOKOB BbIMOJTHEHNA aAMUHUCTPATUBHBIX MpoLieayp, UX NnocrnenoBaTenbHOCTM U MOMHOTHI,
HanMuMsa  COrMacoBaHW  YNONTHOMOYEHHBLIX [OJKHOCTHLIX nuy  OpraHa B cucTeme
3NEKTPOHHOIo AOKyMeHToobopoTa.

B clniy4yae BbidBJ1€HUA HapyLIJeHI/II7I B 4aCTWU CpPOKOB BbINOJIHEHUA aAOMWHUCTPATUBHbIX
npouenyp, u“xX nocriegoBaTtersibHOCT U MOJIHOThI PyKOBO)J,I/ITeJ'Ib OpraHa MHUUnmnpyeT
npuerievyeHmne K OTBETCTBEHHOCTU J11L, 4ONYCTUBLUNX HApyLleHUd, B COOTBETCTBUN C NMYHKTOM
4.3 aAMUHNUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTpaTMBHbLIE NPOLEAYPLI, YCTaHABNMBAEMbIE HACTOSILLUM MYHKTOM, BbIMOSHAKOTCS
B TeueHue Byx pabounx aHeN.

PesynbTaTamn BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASOTCA: pelleHne 006
oTKkase B Npueme OOKYMEHTOB HEOOXOAMMbIX AN NPeAoCTaBNeHUs MyHUUMNANbHOW yCryru,
peweHne o6 oTkase B MNpefocTaBfeHWM MyHUUMNANbHOW YCNyru, pelleHne O Bblaade
paspeLleHnst Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM, AOCTUILMM Bo3pacTa 16 neT.

3.5.4. WcnonHeHne npouenyp, ykasaHHblXx B nyHktax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
perrnameHTa, Npu HanMynum TEXHNYECKON BO3MOXHOCTU OCYLLECTBASIETCA B aBTOMaTUYECKOM
pexmmMe C  UCMONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMBbI,
npegHa3Ha4vYeHHOM AN oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIIYT.

MakcumarnbHbI CPOK BbIMNOMHEHWUST aAMUHUCTPATUBHbIX MPOLEAYpP, YKasaHHbIX B MYHKTE
3.5. agMUHUCTPATMBHOIO pernaMmeHTa, COCTaBnsieT YeTbipe paboumx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTento pesynbTata MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNS aAMWHUCTPATUBHOW Mpouedypbl SBnsdeTcs
nosly4eHme [LOSMKHOCTHBbIM JfIUMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWUHUCTPATUBHOWN
npoueaypsbl, JOKYMEHTa, NoATBepXaatoLero npegoctaBsrneHne MyHUUunanbHon yCryri.

[OMKHOCTHLIM NULOM, OTBETCTBEHHBLIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOMW Mpoueaypsl,
ABNSEeTCA cekpeTapb VICNONHUTENbLHOroO KOMUTETa CernbCckoro rnocerneHnsa (ganee -
OOJMPKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiaady (HanpasneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBreHne) AOKYMEHTOB:

obecneunBaet permcTpaumio M BHECEHWe CBedeHUNn O pesynbTaTte npenocraBiieHnsA
MyHl/ILI,I/II'IaJ'IbHOVI ycnyrm B nogcucrtemy BeOeHUA [OOKyMeHTauuun aBTOMaTVI3VIpOBaHHOI7I



WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT;

n3sellaeT 3asBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npefocTaBneHnss MyHUUMNANbHOW YCNYrM W O BO3MOXHOCTU MOMyYeHUs
pesyrnbTara npegocrasneHus MyHuuunansHoun ycnyrm B OprarHe nnv 8 ML,

WcnonHeHne npouenyp Npu HanmMuMM TEXHUYECKOM BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMATMYECKOM pPEXMME C WCMONb30BaHNEM aBTOMAaTU3MPOBAHHOW WHMOPMAaLMNOHHOW
CUCTEMbI, NpegHa3Ha4YeHHON ANt OKa3aHWs roCcyAapCTBEHHbLIX U MyHULMNANbHbLIX YCHYT.

AOMUHMCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOSTHAOTCS
B TeyeHume opHoro pabovero [AOHSA CO [AOHSA noanvMcaHus OOKYMEHTa, SBhsioLLerocs
pe3ynbTaTtoMm MNpeaocTaBneHns MyHUUMNANbHOM YCNYru, YNOSTHOMOYEHHbIM OOJTKHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTaTamy BbINOMHEHMST aAMWHUCTPATMBHBLIX Npoueayp SBRASIOTCS: pasMelleHune
CBeAEHU O pes3ynbTaTe MnpeaoCcTaBieHUsT MyHUUMNANbHOW ycnyrn B MHAOPMaLMOHHbIX
cuctemax, usBelleHune 3asiBuTenst (ero npeacTtaBuTens) O pesynbTaTe npeaocTaBneHust
MYyHULMNAanbHOM ycryru u cnocobax ero nonyvyeHus.

3.6.3. llopsipok Bblgadn (HanpaeneHws) pesynbTaTa nNpefocTaBieHUs MYHULMNAnbsHOM
ycnyru:

3.6.3.1. lpn obpaweHnn 3assBuTensa 3a pesynbTaToM MyHUuunansHou ycnyru B MOLL,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnApa dMneKTPoHHOro AOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNSpoOM 3NEKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
NnpefocTaBnAeTCa SK3eMMsap 3NEeKTPOHHOro AOKYMeHTa MnyTeM ero 3arnucu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutensd. [Npu 3anvcn Ha CbeMHbIN HOCUTENb MHAOPMaLMK
UNN HanpasfeHMM JK3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMNNAp 3rIEeKTPOHHOro AOKYMEeHTa Ha OyMaXHOM HocuTerne, no 3reKTPOHHOW mnoyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnsdpa 3EeKTPOHHOro LOKYMEHTa 3K3eMMnspy 3SfeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHOW KBaNNOULMPOBAHHOW 3NTIEKTPOHHOM NO4NUCH.

AOMWHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMBaeMble HACTOSLMUM MYHKTOM, BbIMNOSHAKOTCS
B nopsigke oyepenHocTV, B AeHb npubbiTvs 3aaBUTENss B CPOKM, YCTaHOBIIEHHblE
pernameHToMm paboTtsl MOL.

PesynbTatamun BbINOMHEHNS agMUHUCTPATUBHBIX Npoueayp sBnawTcsa: dukcauma dakra
BblAaun pesynbTaTa npegoctaBneHns myHuumnanbHon ycnyru B AUC MOL, pesynbtat
npegocTaBneHns MyHMLMNANbHOW YCyr, BblAAHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpaweHun 3aaBuTens 3a pes3ynbTaTtoM MyHUUUNANbHOW YCNyru 4epes
PecnybnvkaHckmuin noptan 3asBUTENO0 B JIMYHbIA KabOMHET aBTOMAaTUYeCKM HanpaBnseTcs
3MIEeKTPOHHbLIN ~ 0B6pa3  [OKyMeHTa, SABNsAWerocs  pesynbtatoM  npeaocTaBlieHus
MYHUUMNANbHOW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3rEeKTPOHHOM
noANUCbIO0 YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HacTOSALWMM NMYHKTOM, BbINONHAKOTCS
B [OeHb MNOAMUCaHUA [OKyMeHTa, MOATBepXaalLwero npegocraBneHme (oTkas B
npeaocTaBneHnn) MyHUUMNansHON yCnyru, YNoTHOMOYEHHbIM AOMMKHOCTHBIM nuuyom OpraHa
(OpraHowm).

PesynbTatamy BbINOMHEHWUS agMUHUCTPATUMBHBLIX NpoOLEdyp SBMSIOTCS: HanpaBneHue
(npepocTaBneHne) ¢ ucnonb3oBaHnemM PecnyGnunkaHckoro noprana 3asiBUTEN0 AOKYMEHTa,
noaTBEPXKAAKLLEro MNpedoCTaBreHMe MyHUMUMNANbHOW ycryrm (B TOM 4ucre OTkas B
npeaocTaBneHMn MyHULMNANbHOW yCryrn).

3.6.3.3. lNpn obGpawieHnn 3aaBuTens 3a pesynbTaTtoM MyHuumnanbHon ycnyrm B Oprah,
AOIMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bbigayy (HanpaBneHwe) AOOKYMEHTOB, BbiaeT



3asBUTENI0 pes3ynbTaT MyHuuunanbHol ycnyrn. o TpeGoBaHWO 3asiBUTENS BMECTe C
9K3EeMMNNISAPOM 3MEKTPOHHOrO AOKYMeHTa Ha OyMa)kHOM HocuTene eMy npeadocTaBnsieTcs
3K3EMMMsAp 9NIEKTPOHHOrO OOKYyMEHTa MyTeM ero 3anuMcuM Ha CbeMHbI HOCUTEerb
NHOPMaLUN UNN HanpaBreHUs1 3K3eMMnspa 3MNEKTPOHHOro OOKYMEHTa MO 3r1eKTPOHHOMN
noyTe B agpec 3asiBUTENS.

ALMUHUCTPATUBHbIE npoueaypbl, yCTaHaBnuBaemble HacTosALLMUM MYHKTOM,
OCYLLIECTBNSAOTCA B Nopsiake o4epeaHOCTU, B AeHb NPUObITUS 3asiBUTENSI B COOTBETCTBUN C
MpaBunamun BHyTpeHHero TpyAoBoro pacnopsigka Opraxa.

PesynbTaTomM BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBRsTCS: dukcauns dakrta
BblAaun pe3ynbTata MpeaoCcTaBeHUst MyHUUMMANbHOW YCryrM B aBTOMaTM3WPOBaHHOM
MH(OPMAaLMOHHON cucTeMe, npeaHasHaAYeHHOW [Ans OKasaHus roCyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCyT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cny4yae oOOGHapyXeHUs TEXHUYECKOW OWNOKM B [OKYMEHTE, SABNSAOLEMCS
pes3ynbTaToM MyHULMNansHOW ycnyru, 3assutens Hanpasndaet B OpraH:

3asBneHne o6 umcnpaBneHUn TexHu4eckon owmnbku (npunoxeHme Ne 5 kK HacTosiwemy
aAMWHNCTPATUBHOMY pernameHTy);

[OKYMEHT, BblAaHHbIA 3asBUTENO Kak pesynbTaT MyHUUMNanbHOW YCNyrn, B KOTOPOM
COOEPXKUTCSA TEXHUYECKasi OLLNOKa;

OOKYMEHTbI, MMELWME PUONYECKYID CUMy, CBUAETENbCTBYKOLWME O  HanMyuu
TEXHNYECKOW OLLNOKMN.

3asaBneHne 06 wuCNpaBNeHUM TEXHUYECKOM OWNOKM B CBEOEHUSIX, YKasaHHbIX B
OOKYMEHTe, SABNAILWEMCS pe3ynbTatoM MyHUUMNanbHOW YCryrn, nogaetca 3asaButenem
(YNONMHOMOYEHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHneMm (B TOM 4Yucne C
MCMNonb30BaHMEM 3NEKTPOHHOW NoYThl), Mnbo Yepes PecnybnunkaHckun noptan nnu MoL|.

3.7.2. [JOmKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpPUEM [AOKYMEHTOB, OCYLLECTBMAET npuem
3asBrneHnss 00 ucnpaBneHuM TexXHUYeCcKon Owunbkn, perncTpupyet 3asiBfieHne C
NPUIOXEHHBIMM OOKYMEHTaMU U nepegaeTr UX AOMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

A,EI,MI/IHVICTpaTI/IBHbIe npoueaypbl, yCraHaBiMBaeMbl€ HACTOALLMM MYHKTOM, BbINOJIHAOTCA
B Te4yeHmne ogHoro pa6oqero OHA C OaThbl perncrtpaunmn 3asaBriEeHUA.

PesynbTtatamn BbINONMHEHUS AOMUMHUCTPATUMBHBIX Mpoueayp SBMSIOTCA: MPUHATOE W
3aperucTpMpoBaHHOE 3asiBfieHne, HanpaBfeHHOEe Ha PacCMOTPEHWE OOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE nuLOo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B LENnsX BHECEeHWS WCNpaBrieHUA B AOKYMEHT, SABMSIOLWMACA pe3ynbTaToMm
NpeaocTaBNeHNa MyHUUMNANbHOW YCIyry, OCyLLeCTBNAEeT npouenypbl, NpegycMOTPEHHble
nyHKTOM 3.5 agMMHUCTPATUBHOIO perfnameHTa, WM BblAAET WCMPAaBIEHHbIN  OOKYMEHT
3aaBuUTENt0  (YNOSTHOMOYEHHOMY NPEACTaBUTENIO) JIMYHO MO4 POCNUCL C U3BATUEM Yy
3aaButensa (ynOrMHOMOYEHHOro MpeacTaBuTENsl) OpurMHana [AOKYMEeHTa, B KOTOPOM
CoOepXnUTcs TexHundeckas owunbka, wnu HanpaeBnsieT B adpec 3asiBUTensi MoYTOBbIM
oTnpaBneHnem (NOCPeACTBOM 3INEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKyMeHTa npu npegocTtaeneHun B OpraH opurnHana AoKymeHTa, B KOTOPOM COOEpPXXMUTCS
TexHnyeckasi oLumoka.

ALMVHUCTPaTUBHbIE MPOLIEAYpPLI, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbINOSHSAOTCSA
B TeYeHue AByx paboumx gHeln nocrne oGHapyXeHUs TEXHUYECKON OWNBKN UK NOoMyYeHus oT
nto60oro 3anHTEPECOBaHHOIO N1La 3asiBNEHNsI O AOMNYLEHHON OLwnbKe.

PesynbTatamy BbINOMHEHVUS aAMUMHUCTPATUBHbIX Mpoueayp SBMSIOTCS:  BblOAHHbIN
(HanpaBreHHbI) 3asBUTENIO JOKYMEHT.



4. MNopsgok n popMbl KOHTPOISA 3a NpeaocTaBeHneM MyHULMMNANbLHOW YyCnyru

4.1. MopsOoK OCYLLECTBNEHUS TEKYLero KOHTpons 3a CoOniogeHWEM W UCTMONHEHMEM
OTBETCTBEHHbLIMU [OIMKHOCTHBIMU NULIAMU MOSNTOXEHUA aAMUHUCTPATUBHOIO PerrameHTa u
WHbIX HOPMaTUBHbIX MPaBOBbLIX AKTOB, YCTaHaBNMBAKOLWINX TpeboBaHMSA K NPeaoCcTaBMNeHUo
MyHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

KoHTponb 3a NONHOTOM U Ka4eCTBOM NPeAOCTaBIEHUS MyHULMNANBHOW YCyrn BKOYaeT
B cebs BbisIBNEHME W YCTpaHeHMe HapylleHWn npaB 3asiBUTENEN, NpoBeaeHne NpoBEepok
cobntogeHust npoueayp NpefocTaBneHnst MyHUUMNansHOW YCryri, NOAroTOBKY peLueHunid Ha
Aencteus (6e3nencteme) AOMKHOCTHbBIX fWL, OpraHa MeCTHOrO caMoyrpaBreHus.

dopmamn KOHTpOnsi 3a CcobMNOAeHNEM WCMONHEHUS aAMUMHUCTPATUBHbLIX Mpoueayp
ABNAOTCS:

1) npoBepka W  CcOrnacoBaHMEe MPOEKTOB  [JOKYMEHTOB MO  MpefocTaBrieHuto
MYHULMMANbHON YCNyTu;

2) NpOBOAMMbIE B YCTAHOBNEHHOM NOpsiAke NPOBEPKN BeAEHMS 4eN0onpon3BoaCTBa;

3) npoBedeHMe B YCTAHOBMEHHOM MOPSIAKE KOHTPOSbHBLIX MNPOBEPOK CcoGnoaeHUs
npoueayp NpPeaocTaBneHns MyHUUUNanbHON yCnyru.

B uensix Tekyllero KOHTPONS UCNOMb3YTCA CBEAEHUS, UMEIOLLNECS B 3NEKTPOHHOW Gase
AaHHbIX, crykebHas KoppecnoHAeHUMs!, YCTHas U NMUCbMEHHast MHpopMaums OOMKHOCTHbIX
NnL, OCYLLEeCTBMSAIOWMX BbINOMHEHNE aOAMUHUCTPATMBHBLIX MpOLEAyp, >XypHanbl y4yeTa
COOTBETCTBYHOLLMX AOKYMEHTOB U ApPYyrMe CBeAeHus.

[ns ocyllecTBNeHNss KOHTPONs 3a COBEepLUeHVMeM [OEWCTBUA Mpu NpenocTaBneHun
MyHUUMNANbHOW  YCNyrM W MPUHSTUM  pelleHWiA PYyKOBOAMTENO OpraHa MECTHOro
camoyrnpaBrneHusi  NpeacTaBnsitoTCs  ChpaBkM O pesynbTaTax  npeaocTaBreHust
MYHULMNANbHOW YCIyru.

O cnyyasix U MpUYMHaAX HapyLIEeHWs CPOKOB, MOCNeAoBaTENbHOCTM M COAepKaHus
agMUHUCTPATMBHBLIX  Mpouedyp  AOMMKHOCTHble  nvua  HeMeasieHHO  MHAOPMUPYHT
PYKOBOAMTENSI OpraHa, nNpPedoCTaBMsAOWEro  MyHUMUMMANbHY  YyCriyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPaHEHNO HAapPYLLEHWUNA.

Tekywmn KOHTPONb 3a cobntogeHnem nocnefoBaTenibHOCTU OEeACTBUN, onpeaeneHHbIX
agMUHUCTPATMBHLIMM  NpoueaypaMn MO  NPEeaoCTaBMEHUID  MYHUMUMMANbHOW  yCnyru,
OCYLLIECTBSETCA 3aMecTUTEeNneM pyKOBOAUTENS oOpraHa MECTHOro camMoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAoCTaBMNEHU0 MYHULMNANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLEeCTBASALWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHMLMNANbHON YCNyru.

MepeyeHb AOMKHOCTHBLIX NAL, OCYLLECTBASIOWMX TEKYLUMUIA KOHTPOSb, yCTaHaBnMBaeTCs
MOMOXEHUSIMWU O CTPYKTYPHbIX MOApasgeneHusix opraHa MEeCTHOro camoynpaBrieHust ©
AOMKHOCTHBLIMW pernameHTamu.

4.2. MNopsgok M NepuoaMyHOCTb OCYLLECTBIIEHWS MMaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI M KayecTBa NPEeAOCTaBMEHUS MyHUUMNAnbHOW YCNyrn, B TOM Yucre Nopsiook u
hopMbl KOHTPONS 3a MNOMHOTOWM M KAYECTBOM NpeaoCTaBNeHNst MyHULMNANbHOW YCryru

4.2.1. KoHTponb 3a NOfAHOTON U KAa4eCTBOM NpeaocTaBreHns MyHUUUNanbHOW yCryru
ocyLlecTBngeTcsa B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencreme) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNANbHbBIX CRyXXaLlnX.

4.2.2. B uensx ocyLwecTBrneHnsa KOHTPONS 3a NOSIHOTOM N Ka4eCTBOM NpeaocTaBleHus
MYHULUMNANbHOM YCNyru NpoBOAATCA NfiaHOBbIE M BHEMNMAHOBbLIE NpoBepKU. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIIEHNS NMNaHOBbLIX NPOBEPOK YCTaHaBMMBAETCS NfiaHOM paboThl
OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C



npegocTaBneHnemM MyHULMNAansHOM ycnyru (KOMMNNeKCHble NpoBEepKn), U OTAENbHbIN
BOMNPOC, CBSA3aHHbIN C NPeAoCTaBleHNneM MyHULMNANbHOM YCNyrn (TeMatu4eckme npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM Xxarnobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPaHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUI aAMUHUCTPATUBHOIO pernaMmeHTa, a Takke B criydae nonyyeHus
Xanob 3assutenen Ha gencteua (besgencrteme) OpraHa, a Takke UX OMMKHOCTHbIX KL,
MYHMLUMNANbHbBIX CAY>XaLLnX.

4.2.4. PesynbTaTbl NPOBEPKN 0OOPMAAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM YKa3blBalOTCA
BbISIBIIEHHbIE HEAOCTATKM U NPEeaSIOXKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX IML, OpraHa, NpefoCTaBsAoWero MyHUUUNanbHYo
ycnyry, 3a pelweHus n genctesna (6esgencteme), NnpMHMMaemMble (OCyLLECTBNSEMbIE) MU B
xo[e npegocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTtaMm npoBeAeHHbIX MNPOBEPOK B Criydae BbISABMNEHUS HapyLeHun npas
3asBUTENEN BMHOBHbIE JMUA MPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuickon depepaumn.

PyKOBO,D,VITeJ'Ib OopraHa MeCTHOro camoyripaBJieHnA HeceT OTBEeTCTBEHHOCTb 3a
HecBoOeEBpeMEHHOE paCcCMOTpeHNne 3asBNeHnn.

PykoBoauTtenb (3amMecTuTenb PYyKOBOAMTENS) CTPYKTYPHOro noapasaeneHnss opraHa
MECTHOTO CaMOyMnpaBfeHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U  (MnK)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX [OENCTBUIA, YKasaHHbIX B pasgene 3
aMVHUCTPATUBHOIO pernameHTa.

JOMKHOCTHbIE NMUA WU WHble MyHWUMNAnbHble CryXalue 3a peLleHus U OencTBus
(GespeiicTBne),  NpUHMMaemble  (OCyLleCTBRsieMble) B Xxo4e  NpeAocTaBleHUs
MyHMUMNANbHOM YCryrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TlonoxeHusl, xapakTepusyllmne TpeboBaHus K nopsgky M dopmam KOHTpons 3a
npeaocCTaBNeHNEM MyHMUMNANbHOM yCAyrM, B TOM 4YWUCNE€ CO CTOPOHbl FpaxgaH, Wux
06beanHEeHUN 1 opraHMsauun

KoHTponb 3a npegocTaBneHMeEM MYyHMLMNANbHOW YCYyrM CO CTOPOHbI rpaaaH, WX
00beaMHEHUN N OpraHM3aunii, OCYyLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNIbHOCTU
opraHa MEeCTHOro CcamMOynpaBfieHMs nNpu NPeaocTaBfeHMM  MyHUUUNANbHOW  yChyru,
NnoslydeHnst NOSIHOM, akTyaribHOM U AOCTOBEPHOM MHGOpMaUuK O nopsiake npenocraBrieHns
MYHUUMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHnin (kanob) B
npolecce npefocTaBneHns MyHULMNanbHON YCNyru.

5. NlocyaebHbin (BHecyaeObHbIN) nopsaok obxanoBaHna peleHn u gencTemm (6e3nencrTeng)
opraHa, NpeaoCTaBnSAWEro MyHULMNANbHYKO YCNyry, MHOrOgYHKUNOHANbLHOIO LEeHTpa
npenocTaBneHns rocyaapcTBEHHbIX U MYHUUMNANbHbLIX YCIYyr, OpraHu3auun, ykasaHHbIX B
yactm 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne210-O3, a Takke WX OOMMKHOCTHbLIX v,
MYHUUMNANbHbIX CryXKalmx, paboTHMKOB

5.1. BagButenu wumelT npaBo Ha obxanoBaHve B [OCyAeOHOM nopsdke peLlueHun u
aencteun  (6e3gencTBusa)  opraHa, NpedoCTaBnsAOWEro  MyHUUMNAnbHy  yCnyry,
OOJPKHOCTHOTO Nvua opraHa, NpegocTaBnAoLWLEero MyHULMNAanbHY YCryry, MyHULUNAnbHOro
crnyxaliero, pyKoBOAMTENS OpraHa, npedoCTaBnsAloWero MyHUUMNAanbHyK  ycnyry,
MHOIO(PYHKLMOHANbHOIO LleHTpa, paboTHUKA MHOTO(PYHKLMOHANBbHOMO LeHTpa, opraHn3aumm,
npenycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMNKOB.

3asBuTenb MoXeT 06paTUTLCS € Kanobown, B TOM YuCre B CrieayoLwmx cryvyasx:

1) HapyLleHne cpoka permctpaumm 3anpoca O NpeaoCTaBNeHNN MyHULMNANbHON YCIyrw,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTaBneHust MyHuuunanbHOM ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUMTENEM  peLeHnWn U1 OencTBuK



(6e3pencTBnst) MHOrOQYHKUMOHANbHOrO UeHTpa, paboTHMKA MHOroyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflyyae, ecriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBns
(6e3pencTBne) KOTOpOro o6GXKamnykTCHA, BO3MOXEHa QYHKUMA N0  NpeaocTaBneHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B NOSIHOM obbemMe B nopsgke, onpeaeneHHoOM
yacTblo 1.3 ctaTbn 16 PepeparnbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENsS OOKYMEHTOB WM WHGOpMauum nmnbo OocCyLecTBrEHUS
OENCTBUA, NpeacTaBfieHMe WM - OCYLWECTBNIEHME  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMUMNanbHOW ycnyru;

4) o0oTka3 B npueme [OOKYMEHTOB, npefoCTaBfeHMe KOTOpbIX MNpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHMLMNanbHOW yCyrn, y 3asaBUTENs;

5) oTkasz B npegocTaBfieHUN MYHUUMNANbHOM YCIyrn, €Criv OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMATUBHbIMW NpaBOBbIMKM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapcTtaH, MyHULMNAanbHbLIMM NPaBoBbIMA
aktamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgenctBunn  (6e3genctemsi) MHOroOyHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6es3genctame) KOToporo o6xxkanyrTcs, BO3NoXxeHa yHKLMS No
NpeaocTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPESOCTaBMEHUN MyHUUMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOpMaTUBHbIMM  NpaBoBbIMWM  akTamn  Poccuinckon  Pepepaunn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCTaBASKOWEro MyHUUMNANbHYO YCRyry, OOMKHOCTHOro nuvua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLLEHHbIX MMW oOnevyaTtok WU ownboK B BblAaHHbIX B pes3ynbTate npeaoCcTaBreHus
MYHULUMMNANbHON YCNyrM [OOKyMeHTax ImMbo HapylleHWe YCTaHOBMEHHOrO Ccpoka TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn penctBuin  (6e30encTBusi)  MHOrOYHKLUMOHANbHOrO LEHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3gencrame) KOToporo o6xxanyrTcs, BO3NoXxeHa yHKLMS No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLMMANbHbBIX YCIyr B NONIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnNM nopsgka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBMNEHWE NPeAOCTaBNEHNA MYyHMUMMNANbHOM YCINyrn, €cnM OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl denepanbHbiMi  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW U MHbIMM HOPMAaTMBHbIMM MNpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNanNbHBIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTeNneM pelleHun n aencteuin (6e3aenctens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOroyHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfydae, ecnv Ha
MHOTrOOYHKLMOHAnNbHbLIN LIEHTP, pelleHna n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa YHKUMA MO NpeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENS Npu NPeSOoCTaBEHNN MYHULMNANbHON YCNYrn JOKYMEHTOB
N WHgopmauumn, OoTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKasbliBanucb npu
nepBoHavyanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobXoauMMbIx AONns npeaocTaBneHuns



MyHMUMNANbHOW ycnyru, NMbo B npefoCTaBneHMn MyHULMNAanbLHOW YCnyru, 3a UCKNIYEHNEM
cnyyaes, NpeaycMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbmn 7 PepgepanbHoro 3akoHa Ne 210-03.
B ykasaHHOM crniyyae gocygnebHoe (BHecyaebHoe) obxanoBaHwe 3adBUTENEM peLueHun U
JencTeunm (6e3pencTus) MHOrOYHKLMOHaNbHOIo LeHTpa, paboTHUKa
MHOIO(PYHKLMOHANbHOIro LUEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAIbHbIN
LEHTP, peLueHns n gencteus (besgencramne) KOToporo 06xxanytTcs, BO3NoXeHa PyHKUMS no
NpeaoCTaBNEHNIO COOTBETCTBYHOLUNX MYHMLMNAMbHBIX YCNYr B NONIHOM o6beme B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. )Xanoba nogaetca B nNUCbMEHHOW hopme Ha OymakHOM HocuTene, B 3NEKTPOHHOWN
dopme B opraH, npefocTaBnAnLLMA MyHULUNANBHYO YCIyry, MHOTOQYHKUMOHASTbHbIW LEHTP
nmbo B COOTBETCTBYIOLMIA OpraH rocyaapCTBEHHOW BRacTu, ABMSKOLWMNCA ydpeauTenem
MHOIO(YHKLMOHANBHOIo LieHTpa (danee - yypeauTernb MHOrOYHKLMOHANbLHOMO LeHTpa), a
TakKe B opraHusauum, npegycMOTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-®3. J>Kanobbl Ha peweHns u pencteus (besgencTene) pykoBoauUTENSA OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYH yCnyry, No4alTCsa B BbIWECTOSAWMIA opraH (npu ero
HanunumM) nnbo B cnyyae ero OTCYTCTBMS paccMaTpuBaloTCA  HEnocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAoLero MyHuuunanesHyto yenyry. Kanobbl Ha pelueHns
n pencreus (6esgenctene) paboTHMKA MHOrOMYHKLMOHANbHOIO LEHTpa nodarTcs
PYKOBOAUTENMO 3TOr0 MHOroyHKUMOHaNbHOro ueHtpa. XKanobbl Ha peleHns n aencTens
(6e3pencraume) MHOTrogYHKLMOHANTbHOIo LueHTpa nogarTcs yuypeauTento
MHOMO(PYHKUMOHANbHOro  UEeHTpa  WUnAM  OOSDKHOCTHOMY — Nuuy,  YNOSTHOMOYEHHOMY
HOPMaTMBHbLIM NpPaBoBbIM akToM Pecnybnukn TatapctaH. Kanobbl Ha pelueHnst u oencTBms
(6e3penctBne) pabOTHMKOB oOpraHusauum, npegycMOTpPeHHbIX YacTtbo 1.1 ctatem 16
depnepanbHoro 3akoHa Ne 210-d3, nogatoTcs pykOBOAUTENSAM 3TUX OpraHn3auumn.

XKanoba Ha peweHns wn pgencteua (0esgencteve) opraHa, nNpegocTaBnsoLero
MYHMUMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NpeocTaBsioWwero MyHULMNansHy
yCcnyry, MyHAUMNAnbHOMO CRyXawero, pykoBOAUTENA OpraHa, nNpenocTaBnsitoLero
MYHULMNANbHYIO yCnyry, MoOXeT 6biTb HanpasrneHa no no4vte, Yepes MHOroyHKLMOHabHbIN
LEHTp, C UCMonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «MHTepHeTy,
ouumanbHOro camTta opraHa, npefoCTaBnAlLWeEro MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaLMOHHOW cuUCTeEMbl AocyaebHoro
obxanoBaHus, a Takke MOXET OblTb NPUHATA NpY NMMYHOM Npueme 3assutens. XKanoba Ha
peweHna wn pgencteus (b6esgenctBue) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOIO(OYHKLMOHANbHOIo LEeHTpa MOXeT ObiTb HampasneHa no no4vte, ¢ UCNOSib30BaHMEM
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «/HTepHeT», odmumnanbHoro canTta
MHOrodyHKUMOHanNbHOro ueHtpa, EamHoro noptana nmnbo PecnybnukaHckoro noprtana,
MHPOPMAaLMOHHON cuCTEMbI focyaebHoro o6xanoBaHus, a Takke MOXeT OblTb NPUHSATa NpuU
nn4yHoMm npueme 3aaButens. Kanoba Ha pelweHns n gencteus (6es3gencrame) opraHnsauun,
npenycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHNKOB MOXEeT ObITb HampaBneHa no MnoyTe, C WUCNOSMb30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «UHTepHeT», odmumanbHbIX CaMTOB 3TUX OpraHu3auun,
EovHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NINYHOM MpuemMe 3asiBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaMmeHoBaHMe opraHa, NPeaoCTaBMAKOWEro MyHUUUNANbHY YCIyry, AOSHKHOCTHOIO
nMua  opraHa, npefocTaBnsAOWEro MyHUUMNAanbHy ycnyry, nubo MyHMUMNanbHOro
cnyxatlero, MHOrogyHKUMOHANbHOrO UeHTpa, ero pykosBogutena u (unu) paboTHuka,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-93,
nx pykosoauteneh u (unu) paboOTHUKOB, pelleHus U genctBusa (6esgencreme) KoTopbiX
obxanytoTcs;

2) dbamunumio, Mg, oT4eCTBO (NocnegHee - Npu Hanu4ynn), CBe4EHNsE O MeCTE XUTenbCTBa
3aaBuTena - usnyeckoro nuua nMbo HanMeHOBaHWE, CBELEHMS O MeCTe HaXOXAEHMWS
3asBUTENS - HOPUONYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHoro TenedoHa, agpec
(appeca) aneKTPpOHHOM MOoYTbI (NPU HANMMYUK) U NOYTOBLIA agpec, N0 KOTOPbLIM OOMMKEH ObITb
HanpasrieH OTBET 3asiBUTENIO;



3) cBegeHuss 06 ob6xanyembix pelwleHusx W gencteuax (6espencteBun) oprawa,
NpeaoCTaBnsAoLLEro MYHULMNANbHYHO ycnyry, AOMKHOCTHOTO nviua opraHa,
NpegocTaBnAOWEro  MyHAUMNAnbHyD  ycnyry, nmbo MyHUUMNanbHOro  Cryallero,
MHOTOYHKLMOHAMbHOIO LieHTpa, paboTHMKa MHOTOMYHKLMOHAMbHOrO LIeHTpa, OpraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) [oBoAbl, HA OCHOBAHUWM KOTOPbIX 3asBUTENb HE COrMAceH C pelleHneM U SEeNCTBUEM
(6e3pencTBnem) opraHa, NPeaoOCTaBMAILWEr0 MyHULMNANbHYO YCIyry, AOSPKHOCTHOrO nuua
opraHa, NpeaoCTaBMsAOLWEro MyHULMNANbHY yCcnyry, nMbo MyHUUMNANbHOro CryXallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.

3asButenem  MoryT  OblTb  nNpeacTaBneHbl  JOKYMEHTbl  (Mpy  Hanu4uwn),
noATBepXaatoLLme OBOAbI 3aaBUTENS, NMbOo ux Konuu.
5.4. MNocTtynuBwas xanoba nNoAnexuT pernctpauuMm B CPOK He nosgHee paboyero OHs,
crneayoLero 3a AHEM NOCTYNMEHNUS.

5.5. >Kanoba, noctynuBwasi B opraH, NpeaoCTaBNSOWNA MyHULUNANbHYO  YCIyry,
MHOFOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTentio  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degeparnbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguaTM paboymx OHEeW CO OHA ee pernctpauumn, a B criydae obxanoBaHus OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens Nubo B McnpasneHnn SONYLEHHbIX OrneyaTok u ownbok
UM B crnyyae obxanoBaHUS HapyLleHUs1 YCTaHOBMIEHHOIO CpokKa TakuMX MUCNpaBfieHWn - B
TeyeHne NaTn paboynx gHen Co AHS ee perncTpauumn.

5.6.1o pesyrnbTaTamMm pacCMOTPEHUA »Kanoobl npuHMMaeTcd o4HO U3 crneayrnx pemeHM|7|:

1) xanoba ygosneTBopseTcs, B TOM 4ucre B (popMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaeneHnsa gonyLeHHbIX onevYaTok n oKnboK B BblgaHHbLIX B pe3yribTaTe npeaocTaBneHns
MYHULMMNANbHON YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTEN0 OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX HE NpedyCMOTPEHO HOPMAaTUBHBLIMU MPaBOBbLIMKU akTaMun Poccuickon degepaumn,
HOPMaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee OHsA, cnegylowero 3a AHEM MNPUHATUS peLleHusl, yKa3aHHOro B HacTosweM
NyHKTE, 3a9BUTENO0 B MMCbMEHHON (DOpME U MO XeNaHUKo 3asBUTENSA B NIEKTPOHHOW hopme
HanpaBfsieTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl nognexailen yaoBneTBOPEHMIO B OTBETE 3asBUTENO O
pesynbTartax pacCMOTPeHUs xanobbl gaetTca HopmMauus o AeNCTBUSAX, OCYLLECTBNSAEMbIX
OpraHoMm, npeaocTaBnsWMM MYHULMNAMbHYK YCIyry, MHOrOQYHKUMOHAIbHbIM LEHTPOM
nnbo opraHusauuen, npegycMoTpeHHon Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne
210-93, B Lenax He3amMeanuTenbHOro YCTPaHEHUS BbISIBIIEHHbLIX HapYLLUEHWIA MPU OKa3aHun
MYHUUMNANbHOM YCIyrn, a Takke NPUHOCATCH U3BUHEHUS 3a SOCTaBfieHHble HeyaobcTBa m
yKasblBaeTCa MHoOpMauus O fanbHENWWX AEWUCTBUSX, KOTopble HeobxoouMo COBEpLUUNTb
3as1BUTENIO B LensiX NoNyYeHUss MyHUUMNanbHOW YCIyri.

5.8. B cnyyae npusHaHus xanobbl He nognexalien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTatax pPacCMOTPEHUs >xanobbl [alTCAa apryMeHTUPOBaHHbIE Pa3bsSCHEHUA O
NpUYMHaX MPUHATOrO peLLEeHUs, a Takke UHpopmauusa o nopsake obxanoBaHuUst NPUHATOrO
peLleHus.

5.9. B cnyyae YyCTaHOBIEHMs B XOo4e WNM Mo pes3yrbTaTaM pPacCMOTPEHUst >Kanobbl
MPU3HaKoB cocTaBa  aAMWHUCTPATUMBHOIO  MNPaBOHaPYLUEHUS UMW NPecTynreHus
AOMKHOCTHOE NMUO, pabOTHWK, HaAerneHHble MONIHOMOYMSIMM MO PACCMOTPEHUD XKanob,
He3ameanUTenbHO HanpPaBnsAT UMEOLLNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOM ycnyru
Mo Bblgade paspeLleHns Ha BCTynneHne B
Opak HeCoOBEPLLUEHHONETHUM, AOCTUMLNM
Bo3pacTa 16 nert

dopma

(BnaHk opraHa, NpeAoCTaBsALLIEro MyHULMNANbHYIO YCIyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWWEHNE
o]
oT Ne
PaccmoTtpeB Bawe 3aaBneHve ot Ne WU npunaraemble K
HEMY [LOKYMEHTbl, YNOSIHOMOYEHHbIM OpraHoOMm
NPUHATO peLueHune o]

[lononHuTenbHas nHopmMaLms:

CBefeHus 06 aneKTPOHHOM NOANNCK

HomkHocTHoe nnuo (PUNO)

(noanucb YNosTHOMOYEHHOro
[AOIMKHOCTHOTO fnLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
OGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

dopma

(BnaHk opraHa, NpeaoCTaBsAOLLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE

06 oTkase B NpeaocTaBeHnn MyHULMNAnbHOW YCNyru
No BblAaye pa3peLleHns Ha BCTynfeHme B Opak HECOBEPLUEHHONETHUM, 4OCTUMLMM
Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne U npunaraemble K Hemy
AOKYMEHTbI YMNOSIHOMOYEHHbLIM OpraHoOM NPUHATO pelueHne ob
oTKase B no criegyroLmm OCHOBaHUSAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsigke nyTem HanpasneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoOM nopsiake.

CeepneHunst 06 aNeKTpOHHON noanmcu

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOIHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHnUs MyHUUMNansHOW yCcnyru no
BblJaye paspelleHns Ha BCTynsrieHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILLUM
Bo3pacTta 16 nert

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMNANBHYHO YCryry)

Komy:

KoHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHWE

06 oTkase B NpuemMe JOKYMEHTOB, He06XoAMMbIX AN NpeaoCcTaBneHms
MyHMLMNanbHOM YCNyrv No Bblgave paspeLueHns Ha BCTynneHne B bpak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLINM Bo3pacTa 16 net

oT Ne
PaccmoTpeB Balle 3aaBrneHune ot Ne N npunaraemMmble K Hemy

OOKYMEHTbI  YNONTHOMOYEHHbBIM OpraHoOM NPUHSATO

pellueHne 06 oTKase B npueme OOKYMEHTOB, Heobxo4MMbIX ans

no cnegywwmmMm OCHOBaHUAM!

N =

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCS B YMOSNIHOMOYEHHbLIN OpraH C 3asiBlIEHMEM O
npeaocTaBneHnmn yCryr nocre yCTpaHeHUs yKkasaHHbIX HapyLLEeHUA.

[laHHbIN 0TKa3 MoXeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHus
anobbl B YyNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CeepneHust 06 aNeKTpoOHHON noanmcu

HomkHocTHoe nnuo (PUNO)

(nognucb YNoNHOMOYEHHOTO
[OHKHOCTHOTO NnuLa opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

dopma

B cnonHuTenbHbIn KOMUTET
BypHalueBckoro cenbckoro nocerneHns
BepxHeycnoHCcKoro MyHuuunansHoro panoHa
Pecny6nuku TaTtapctaH

oT :
(dbamunus, nmsi, 0OTYECTBO 3asBUTENS)

Apgpec mecTa XuTenbcTea un (Mnu) agpec
mMecTa npebbiBaHWs 3asBUTENS:

TenedoH 3aaBuTens:
ALpec aneKTPOHHOM NOYTbI 3asBUTENS:

3adBrieHune.

Mpowy paspelwmnTb MHe 40 OOCTMKEHUSA BO3pacTa BoceMHaauaTh nNeT BCTyNnUTb B
Opak c rp. ;
npoXxmBaroLwmm(en)

AaTta poXxaeHus

nacnopT BblgaH (korga, kem)

no npunynHe

(nara) (noanuce) (©.1.0.)

MpoLly paspelnTb MHe BCTYNUTb B Bpak ¢ rp.

A0 OOCTMXKEHMSA UM (er0) Bo3pacTa BoceMHaguaTtm ner.
[aTta poxgeHus ,

npoXuBatoLLmM(en)

nacnopT Bbl4aH (Kkorga, kem)

PekBM3nTbl akTOBOM 3anncu 0 pOXOEHUN:

Ne akToBou 3anucu , ata Bblgavn akToBOM 3anucu ,

MecTo rocyaapCTBEHHOM perucTpaumm akToBOM 3anmcu 0 POXXaeHUn

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:



I:[B NMYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX YCNyr
Pecnybnukn TaTtapcTah;

I:IB MHOropyHKLMOHANbHOM LIEHTpe NpPeaoCTaBNeHUs TrocyaapCTBEHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcTa;

D B OpeaHe.

(narta) (moanuchb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNanbHOM ycnyru
Mo Bblgade paspeLleHns Ha BCTynneHne B
Opak HeCoOBEPLLUEHHONETHUM, AOCTUMLNM
Bo3pacTa 16 nert

dopma

B NcnonHuTenbHbIM KOMUTET
BypHalleBckoro cenbckoro noceneHns
BepxHeyCcnoHcKoro MyHuLmMnasnbHOro pamoHa
Pecnybnukn TatapctaH

oT ,
(dbamunus, nms, OTYECTBO 3asBUTENS)

3agaBneHue

06 ncnpasneHnn TEXHMUYECKON oLnBKN

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUU MYHULMNANbLHOW YyCryrn no

3anucaHo:

npaBI/IJ'IbeIe cBedeHun4d.

MpoLuy UcnpaBuUTb AOMNYLLEHHYIO TEXHUYECKYH OLNBKY M BHECTU COOTBETCTBYOLINE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACSA pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:
1.
2.

B cnyyae npuHATMS pelleHnst 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBrneHun
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

NocpeacTBOM OTNpaBieHNs 3NeKTPOHHOro A0KyMeHTa Ha agpec E-mail: ;

B BUAe 3aBepeHHOI7I KOnnn Ha 6yMa)KHOM HOCUTESEe NOYTOBbLIM OTMNpaBJieHNEM MO agpecy:

HacToswmm noateBepkaatd: CBeAEHUs!, BKIOYEHHbIE B 3asBrEHMEe, OTHOCALUMECH K
MOEN JIMYHOCTU U NpPEeAcTaBfsieMOMY MHOK MUY, a Takke BHECEHHble MHOK HUXe,
AO0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAATeNnbCTBOM Poccuiickon Pepepaummn, Ha MOMEHT
NPeacTaBneHns 3asiBfeHnss 3T JOKYMEHTbl AEWCTBUTENbHbI U COAepXaT [AOCTOBEpPHble
cBefeHuS.

(marta) (nognucek) (©.1.0.)



