UCTIONHUTENBHBI KOMHUTET J TATAPCTAH PECITYBJIHKACDI
BOJILLHEMEMMWHCKOT'O tOIAPBI OCHAH
CEJIbCKOI'O INOCEJEHIM S MY THLHTTATD PAHOHbBIH,

BEPXHEYCIOIHCKOT'O OJIbl MIEMH

MYHHUILIMTTAJIBHOI'O PA HOHA ABbBL JKHPIHEINE
PECITYBJIUKH TATAPCTAH bAILKAPMA KOMHWTETBI
[TOCTAHOBJIEHWE KAPAP
¢. boabime Ve
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06 YTBEPNK/JICHHH A)IMHHHCTPATHBHOI'O periiaMeHTAaA
o nNpeAoCTaBJICHHIO Mylll'llllfl"a.l]bli()ﬁ YCIIYI'H 11O BbJ/Ia4 ¢ pa3pemieHust
Ha BCTYIJIECHHEC B 6pa|< HECOBCPWIECHHOJICTHHUM, JIOCTHI'HHIUM BO3pacTa 16 Jser

PykoBoactBysice ®@ejepanbubiM 3akonom ot 27 wmionst 2010 rojga Ne 210-D3 «O6
OpraHM3alu MPeJOCTaBICHUs TOCY/IaPCTBEHHBLIX W MYHHIMMNAIBLHBIX  YCIYI», BO
ucriosiHeHre nocraHosiaeHus: Kabunera Munncrpos PecnyOnuku  Tarapcran  or
13.04.2021 Ne 242 «OO0 yTBepAkJICHUM IUIAHA MEPOINPHUSITUH 110 MEepexoay Ha
MPEJOCTaB/IeHHe  COLMAIbHO  3HAYMMbIX  IOCYJIAPCTBEHHBIX  YCIYI,  YCIYT,
IPEJOCTaBIIIEMbIX TOCYAAPCTBEHHBIMU  yupexieHusimu  PecnyOnuku  Tarapcran, B
KOTOPBLIX pa3MElIaeTcs rocy/1lapcTBEHHOE 3ajaHue (3aKas), B HIEKTPOHHOH (opmey,
HcernonuurenbHbIi KOMHUTCT boJibemMeMuHCKOI0 CCJILCKOIO [1OCEJICHHUsI
BepxHeyciioHckoro myHuumnaibLHoro paiiona Pecriydumnku Taraperan

[TOCTAHOBJISIET:
YTBEepAUTH:

AJZIMMHUCTPATUBHBIM pCriamentT 1pe/locTaBliIeHus MYHHIIMIIAILHONR YCIYIH 110 Bbijladye
paspelenust Ha BCTYIJICHUE B OpaK HEeCOBEPLICHIONICTIUM, JIOCTUIIUM Bo3pacta 16 jiet
(ITpunoxxenue No 1)

Pasmecrurs ~ Hacrosiuee MOCTAHOBJIEHME — Ha MH(POPMALIMOHHBIX ~ CTEHJIax

bosbliemMmeMuHCKOro CeJILCKOTO  MocelieHusl, Ha  opUUHAILHOM  caiire
BepxueycioHCKOro MyHULMIIAIBHOTO  paiona Pecnybnuku  Tarapcran W na
ouuMaibHOM ropraiic 1paBoBoit nupopmanuun Pectiyonnku Tarapcran,

KOHTpOJ’lB 3a UCIIOJIHEITUEM HACTOSIIETO MOCTAHOBICHUS OCTABIISIIO 3a COO0H.

CeJILCKOIO 1oce/IeHHsI
Bepxueycnonckoro

MYHHIHTTAJIBHOTO pan()ua \
Pecny6iukn TaTtaperan \

I'.A. ®omuna



[Tpunoxenne Ne 1
K IIOCTAaHOBJICHUIO
M cnomHUTENBHOTO KOMUATETA
bosnprreMeMuHCKOTO
CEJIBCKOT0 NOCENECHUS
BepxHeycnoHCKOro
MYHULIMINAIBHOTO paioHa
Pecny6nuku Tatapctan

Ne 27 01 21.12.2021

AJIMUHUCTPATUBHBIN periaMeHT
MPEIOCTaBICHUSI MyHUIIUTIATBHOM YCIIYTH 10 BbIJJau€ pa3pelleHrs Ha BCTYIUJICHUE B
Opak HEeCOBEPIIEHHOJIETHUM, JOCTUTIIINM Bo3pacTta 16 et

1. O6mue nonoxeHus
1.1. TIlpeamer peryaupoBaHusl aAMUHUCTPATUBHOTO PErJIAMEHTA

Hacrodmmnii aiMUHUCTPATUBHBIA PErVIAMEHT IPENOCTABICHUS MYHHIIUIIAJBHOM YCIIYyI'H
(mamee — agMUHUCTPATUBHBIM pEriiaMEeHT) YCTAHABIMBAET CTAHAAPT M MOPSAOK
IIPEAOCTABIEHUS MYHMIIMIIAJBHON YCIYTM IIO BbLAAYE Pa3pElICHUS HAa BCTYIUICHHE B
Opak HECOBEPIIECHHOJETHUM, JOCTUIIIMM Bo3pacta 16 jer (majgee — MyHHIMOAIbHAs

yclyra).
1.2. Kareropuu 3asBurenei

1.2.1. JIumamu, UMEOIIMMHU MPABO HA MOJYYEHUE MYHULMNAIBHON YCIYTH, SIBISIOTCS
HECOBEPIIECHHOJIETHHE IPakJaHe, TOCTUTIINE Bo3pacTa 16 JeT (nanee — 3asiBUTEIb).

1.2.2. C 3asBieHueM BIIpaBe OOPATUTHCS MPEACTABUTENb 3asBUTENS, JEHCTBYIONIUN Ha
OCHOBAaHMU [JOKYMEHTa, YJOCTOBEPSIOLIEIO €ro IOJHOMOYMS, JIMOO 3aKOHHBIM
IpeCTaBUTENb (PU3NYECKOTO JHIIa (Jaee — MPEACTABUTEND 3asBUTEIIS).

1.3. Tlopsimokx uH(GOPMHUPOBAHUS O IPEIOCTABICHUN MYHUIIMTIAIBHON YCIIyTH
1.3.1. Uudopmanus o nopsiake NpeaocTaBIeHUss MyHUIUNIATBHOW YCIYTH pa3MeliaeTcs:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPXKAIIMX BU3YAIbHYI0O U TEKCTOBYIO
uHQOpMAIMI0O O MYHHULIMOAIBHOW  yCIyre, pacHoJIOKEHHbIX B  IOMEHICHUSIX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB IIPENOCTaBIEHUS rOCyJ1apCTBEHHBIX u
MYHULANAIbHBIX YCIIYT.

2) Ha oQUIMATHPHOM CcailiTe MYHHIMNAIBHOTO paiioHa B  HWHGOPMAIIMOHHO-
TeleKoMMyHuKalmonHo cetn «Mutepuer» (http://www.verhniy-uslon.tatarstan.ru);

3) na [loprane rocyaapCTBEHHBIX M MYHHIMNAIbHBIX yciayr Pecnybnmuku Tatapcran
(https://uslugi.tatarstan.ru/) (manee — PecmyOnukanckuii mopTan);

4) nma EgmHoM moprane TOCyAapCTBEHHBIX W MYHHUIMMAIBHBIX ychyr ((pyHKIni)
(https://www.gosuslugi.ru/) (nanee — Equnsiii mopran);

5) B rocymapcTBeHHOW WHGOPMAIMOHHONH cHucTeMe «PeecTp ToCymapCTBEHHBIX U
MyHULIMNATBHBIX  ycayr Pecnyomuku Tarapcran»  (http://frgu.tatar.ru) (mamee —
PecnyOnukaHckuit peecTp).



1.3.2. KoHCynbTHMpOBaHHME IO BOINPOCAM MPEJOCTABICHUS MYHHIMNAIBHOW YCIyTH
OCYILECTBIISAETCS:

1) B MHOrOQyHKIIMOHAJIbHBIX IEHTPAX MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT MIPU YCTHOM OOpAIICHNUH - JIMYHO WM 0 TeNedoHy;

2) B HHTEpaKTUBHOU PopMe PecryOimkaHCKOro noprana;
3) B YIIOJJTHOMOYEHHOM Ha MPEAOCTABJICHUE yCIyTu oprane (nanee — Opran):
[pU YCTHOM OOpAIllEHUH - JTUYHO WU 10 Tesedony;

Ipy MUCbMEHHOM (B TOM 4ucie B (OpMe JIEKTPOHHOTO JIOKYMEHTa) OOpallleHuu — Ha
OyMa>KHOM HOCHTEJIE TIO TIOYTE, B DJIEKTPOHHOU (popMe 1O 3JEKTPOHHOM MOYTe.

1.3.3. Undopmanuss Ha EnuHom moptaiie, PecrnmyOiaumkaHCKOM TIOpTajie O MOPSJKE H
CpOKax TIPEIOCTaBICHUS MYHHUIIMNATBHONH YCIYyrd Ha OCHOBAaHWUHM CBEJICHUH,
cojmepkammxcss B PeecTpe  rocymapCTBEHHBIX M MYHHUIIMIAIBHBIX  YCIYT,
MIPEI0CTABIISACTCA 3asIBUTEIIO OECIIIaTHO.

Hoctyn k uHpOpMaLUKM O CPOKaxX M MOPSAKE MPEAOCTABICHUS] MYHULIMIIAIIBHON YCIIyTH
OCYULIECTBJISIETCSL 0€3 BBINOJIHEHUS 3asBUTENEM KAKUX-IHOO TpeOOBaHUM, B TOM YHUCIE
0€3 MCIOJIb30BaHMs MPOTPAMMHOI0 00ECIIEYEHUs, YCTAHOBKA KOTOPOIO HA TEXHUYECKUE
CPEICTBA 3asBUTEINI TPEOYEeT 3aKJIIOUEHUs JIMLUEH3MOHHOTO WM HWHOTO COIJIAIIEHUs C
IpaBooOIaaTeeM MpPOrpaMMHOIO OO0€CIEUEHMs], IMPENYCMATPUBAIOIIEIO B3MMAaHHE
IJIaThl, PETUCTPALMI0 WJIM aBTOPU3aLMIO 3asBUTENS, WIA MPEIOCTAaBICHUE UM
MEPCOHANIbHBIX TAHHBIX.

1.3.4. Tlpu oOpameHun 3asBUTEN JIMYHO WIM TO TeledoHy B COOTBETCTBUM C
MOCTYMUBIIUM OOpaIllEHUEM MPEAOCTABIIACTCS UHPOPMALIUS:

O  MeCTe  HaXOXICHUS  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpAa  MPEJOCTaABIICHUS
roCyJapCTBEHHBIX W MYyHHUIMNAIbHBIX yciyr, Oprana (aapec, rpaduk padoTHI,
CIIpaBOYHBIE Tese(OHBI);

0 TOPSJIKE MPEIOCTABICHUS MYHHUIIMITAIIBHOW YCIYrd, O Crnocobax M CpoKax IMojadu
3asIBJICHUI;

O KaTEropusix TrpaxaaH, KOTOPBIM IIPEAOCTABISAETCS MYHHIMNAIbHAA YCIYyra; o
HOPMATHMBHBIX  MPABOBBIX  AKTaX, PETYJHUPYIOIIMX  BOMPOCHl  NPEAOCTABIECHUSA
MYHULIMNAIBHOUN YCITYTH;

0 MepeYHe TOKYMEHTOB, HEOOXOIUMBIX JJISl PACCMOTPEHUS 3asiBJICHUS O MPEJOCTABICHUH
MYHULIMNAIBHOMN YCIIYTH, O CPOKaX MIPUEMA U PETUCTPALIMN 3asBJICHHUS;

0 XOJ€ IPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

O MecTe pa3MenieHuss Ha oQuUUUaIbHOM caiite uHpopMamuu IO BOIpOCaM
IIPEAOCTABICHNS] MyHULIMITAIIbHON YCIIYTH;

0 MopsJiKe 00KaTOBaHMS JICHCTBHM MM 0€31eHCTBHS JOKHOCTHBIX JinIl OpraHa.

[To nmucbMeHHOMY 00paIleHNIO COTPYIHUKH OT/ENa, OTBETCTBEHHOTO 3a MPEA0CTaBICHHE
MYHHILIMIIAJBHOW YCIyTH, MOAPOOHO B NMHUCBMEHHON (opMe pazbsCHSIOT 3asBUTEIIO
MOPSAZOK ITPEAOCTABICHNS] MyHULMITAIBHON YCIIYTH U BOIIPOCHI, YKa3aHHBIE B HACTOSILEM
MyHKTE aJIMUHUCTPATUBHOIO PErjlaMEeHTa, U B TEUEHHUE TpeX padouMx IHEH cO JHS
perucTpaluuu OOpallleHUs] HaINpaBisiOT OTBET 3asBUTEN0. OTBETHl JAIOTCA Ha SA3BIKE
oOparnienus. B ciyyae HEBO3MOKHOCTH JIaTh OTBET Ha S3bIKE 0OpAIIEHUSI UCTIOIb3YIOTCS
rocyaapcTBeHHbI€ A3bIku Pecryonuku Tarapcran.



1.3.5. HWndopmanusa mo BompocaMm NPEIOCTABICHUS MYHHUIMIAIBHON  yCIyru
pa3Meniaerca Ha O(PHUIIMAIBHOM CaiiTe MYHMIMIIAJBLHOTO paiioHa (WK TOPOACKOTO
OKpyra) U Ha HMH()OPMAIMOHHBIX CTeHAax B nomemeHusx Oprana nans paboTsl ¢
3asIBUTEISIMU.

WNudopmaiius Ha rocyaapCcTBEHHBIX s3bikax PecrmyOnmuku TaTtapcran, pa3Meniaemasi Ha
WH()OPMAITMOHHBIX CTCHIAaX M Ha O(UIMAILHOM CaiiTe MYHHIMITAJILHOTO pailoHa B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «VHTepHET», BKIIOYACT CBEACHUS O
MYHHUIUMIIAIBHOM yCiIyre, cojiepkamuecs B nyHkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO perjlaMeHTa, MHPOPMAITHUI0O O MECTe HAXOXKJICHHS, CIIPABOYHBIX
tenedoHax, BpeMeHHM paboTel Oprana, o Tpaduke mnpuemMa 3asBICHUNA Ha
MPEIOCTABICHUE MYHULIMTIAIBHOW YCIIYTH.

1.4. HopmaTuBHBIE TTPaBOBBIE aKThl, PETYIHPYIOLIUE MPEJOCTABICHUE MYHUIIUIATBHON
yCIIyTH

1.4.1. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIINUX NPEIOCTABICHUE
MYHUIMOATBHOW YCIYTH (C yKa3aHMEM PEKBM3UTOB HOPMATUBHBIX MPABOBBIX aKTOB U
HMCTOYHUKOB MX O(UIHMAIBHOTO OMyOJWMKOBaHUA), pasMmenieH Ha EnuHoMm moprane, B
Peectpe TroCylapCTBEHHBIX M MYHHMIMNAIbHBIX YCIYr, Ha OQUUHMAIBLHOM cailTe
MYHUIMOAIBHOTO  paiioHa B  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«HTEpHET”.

1.4.2. Texct aIMMUHUCTPATUBHOIO PETJAaMEHTA B ACHCTBYIOIIEH PENAKIMHU IOJICKUAT
pasmenieHro Ha EnuHom moprane, B Peectpe rocynapCTBEHHBIX M MYHHIMIIAIBHBIX
ycIyr, Ha OQUIMAIbHOM CaiiTe MYyHUIUIAIBHOIO pailoHa B HH(OpPMALMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTH «HTEpHET.

1.5. TepMuHBI, UICTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B aaMUHUCTPAaTMBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEAYIOIIUEe TEPMHUHBI U
OIIPECIICHU:

yaajleHHOe paboyee MeCTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MpPeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000C00JIEHHOE
CTPYKTypHOE mojipazaesieHue (opuc) MHOrOPYHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYI, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHULIMIIAJIBLHOTO paiioHa WA B TopojackoM okpyre Pecny6nuku TaTtapcran
B COOTBeTCTBMM ¢  nyHKToM 34  IlpaBun  opraHm3anuu  A€STEIBHOCTH
MHOTO(YHKIIMOHAIIbHBIX LIEHTPOB IIPENOCTaBIIEHUS rOCyJ1apCTBEHHBIX u
MYHULMNAIBHBIX YCIIYT, YTBEPKICHHBIX IocTaHoBiIeHHeM [IpaBurenscTtBa Poccuiickon
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepx)aenuu [IpaBun opranuzanuu
NESTEIIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS T'OCYIapCTBEHHBIX U
MYHULUOATBHBIX YCIYT»;

TeXHUYECKass ommubOka - ommbOka (OmMUCKa, Omedarka, TrpamMMaTHdecKas WU
apupmeTndeckas omubka uO0 TomO00Has omuOKa), JOMyIICHHAs OpraHOM,
MPEIOCTABIISAIONMIMM MYHUIIMITAIIGHYIO  YCIYTy, W TIPHBEAMIAas K HECOOTBETCTBHUIO
CBEJICHWH, BHECCHHBIX B JJOKYMEHT (pe3yJbTaT MYHHUIIUIIAILHON YCIyTH), CBEJACHHUSIM B
JIOKyMEHTaX, Ha OCHOBaHUH KOTOPBHIX BHOCHUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTHUUKAIMM U ayTeHTUPUKALIMU B HUHPPACTPYKType,
o0ecreunBaroien MH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICCTBHE
MH(OPMAIMOHHBIX CHUCTEM, MCIOJIb3YEeMbIX JJIsl MPEJOCTABICHUSI TOCYAapCTBEHHBIX U



MYHHIIMIIAJIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (mamee — ECUA) — denepanbHas
rocynapcTBeHHass MHGOpPMAIMOHHAA CHCTEMa, OOeCleyMBaroasl CaHKIHOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMALMOHHOTO B3aMMOJCHCTBUS B CUCTEME UICHTHU(PUKAIIUU U
ayreHTUGUKaIMud K  HHQOpMAIMM,  COJAEpKalielcs B TOCYAapCTBEHHBIX
MH(POPMALIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OrOMKETHOE YyupexaeHne «MHOTroO(QpYHKIIMOHATBHBINA HEHTP
MPEIOCTABIECHUs TOCYJAapCTBEHHBIX W MYHHIMNOAIbHBIX yciayr B PecmyOnuke
Tarapcrany;

HcnonkoM — HCOOJIHUTENBHBIM KOMHUTET MYHUIUIIAJIBHOT'O paﬁOHa (I/IJII/I ropoackoro
OKpyTa);

EI'P 3AI'C — EnuHbli TrOCyIapCTBEHHBIM PEECTP 3alMCE AaAKTOB TIPAXKIAHCKOTO
COCTOSIHUS;

ANC MO®I] - ABTOMaTU3UPOBAHHAS nHpopMarmoHHas cucTeMa
MHOTO()YHKITMOHATBHBIX IEHTPOB peaoCTaBICHUS rOCy1apCTBEHHBIX 151

MyHUIMNANBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B aJIMUHUCTPATUBHOM pErJaME€HTE IIOJ 3asBICHHEM O MPEIOCTABICHUU
MYHULIMNATBHON yCIIyTu (fajnee - 3asBJIICHHE) MOHUMAETCS 3alpoc O MPETOCTABICHUU
MYHUIUIIAIBHON YCIyTM, TOJAHHBIM B COOTBETCTBMA C NIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa or 27 wuwonga 2010 roga Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyr» (nanee — denepaibHbIid

3akoH Ne 210-D3).
2. Ctanaapt mpenocTaBiIeHUs MyHUITUTIAILHOW YCITYTH
2.1. HaumMeHoBaHrE€ MyHUITUTIATBHOM YCITYTH

Brimaya paspemieHuss Ha BCTyIUIGHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIMM
BO3pacTta 16 ner.

2.2. HanMeHOBaHME MCHOJHUTEIBHO - PAacHOPSAUTEIBHOTO OpraHa MECTHOTO
CaMOyNPaBJIEHUs, HEMOCPEACTBEHHO MPEIOCTABIAIOMIEI0 MYHULHUIIAIBHYIO YCIYTY:
HcnomHuTtenbHbIN KOMUTET bonpmieMeMUHCKOTO CEJIbCKOI0 IIOCEJICHUSA
BepxHeycioHckoro MyHuunaibHoro paiona Pecriyonuku Tarapctan

2.3. Onucanue pe3ynpTara NpeJoCTaBICHUS] MyHULUITAIIBHON YCIIYTH
2.3.1. Pe3ynpTaToM NnpeoCTaBICHUS] MyHULUTIAIBHOW YCIYTH SABISETCS:

pelieHre O BbIJIaue paspelieHrus Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM,
JOCTUTTINM Bo3pacta 16 ner (mpunoxkeHue No 1 k HactodiieMy aJMHUHUCTPATUBHOMY
perjiaMeHTy);

pelieHre 00 OTKa3e B MPEJOCTaBICHUM MYHHIMIAIBLHOW ycnyru (mpuiiokenue Ne 2 K
HACTOSIIIEMY aIMUHACTPATUBHOMY PEIVIAMEHTY);

pemieHre o0 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS
MyHULIMOANbHON yciyru (mpuioxkenue Ne 3 K HacTosmeMy aJIMHUHUCTPATUBHOMY
perjiamMeHTy).

2.3.2. Pe3ynbraT npeaoCTaBICHN MYHULUIIAIIBHOW YCIYTH HAIPABISAECTCS 3asBUTEIIO B
(dopMe DIIEKTPOHHOIO JOKYMEHTa, IOJANUCAHHOTO YCWJIEHHOW KBalIU()PUIMPOBAHHON
JIEKTPOHHOM MOAMNMCHI0 YIOJHOMOYEHHOIO JOJDKHOCTHOro Jjuua Oprana (au6o



Oprana), B cooTBeTcTBUM ¢ DenepanbHbIM 3aKkoHOM OT 6 ampens 2011 roma Ne 63-03
«O0 nsnextpoHHOM mnoamnucuy (Hanee — PDegepanbHbil 3akoH Ne 63-D3) B JMUYHBINA
kabuner Epunoro mnopran. B cmywae HampaBieHust 3asBICHHS OCPEACTBOM
PecriyOnukanckoro moprana pe3yiabTaT MPENOCTABICHUS MYHUIUMNAIBHON YCIIyTU
HaIpaBIIsIETCS B IMYHBIA KaOuHeT Pecrybnukanckoro noprana.

2.3.3. Ilo BbIOOpYy 3asiBUTENS pPe3yabTaT MPEAOCTABICHUS MYHUIMMAIBHON YCIyTU
Bbiaercss B Oprane win B M®I[ B dopme sk3emIuisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacneyaTaHHOT0O Ha OyMa)XHOM HOCHUTEJNE, 3aBEPEHHOI0 II€YaTbi0 M  IOANUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JT0OJKHOCTHOTO Jiniia Oprana uinu padotHuka MOII.

2.3.4. 3asgBuTeNb BIPABE MOJYUYUTh PE3yJIbTAT NPEIOCTABICHUS MyHUIIUIIAIBLHON yCIyTH
B (QopMe DSJIEKTPOHHOrO JOKYMEHTa B TEYEHHE CpOKa JEHCTBUSL pe3ynbTaTa
MPEeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH.

2.4. Cpok mpenoCTaBICHHWs MYHULHNAIBHON YCIYTrM, B TOM YHCIE€ C YYETOM
HEOOXOAMMOCTH OOpallleHHsT B OpraHM3allid, Y4YacTBYIOIIME B MPEIOCTABICHHUH
MYHHUIMNATBHOW YCIYTH, CPOK IPUOCTAHOBJIECHUS MPEJOCTABICHUS MYHUIUMIAIbHOM
ycIyrd B Clydae, €CIM  BO3MOXKHOCTb  IPUOCTAHOBJIEHHS  IPELyCMOTPEHA
3aKOHOJATeNbCTBOM  Poccuiickoit  ®enepauuu, CpoK  BblJauM  (HAIpaBIICHHS)
JIOKYMEHTOB, SIBJSIIOLIUXCS pe3yJIbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra npeaocraBisieTcs B Teuenue 10 pabounx gHei.

2.4.2. IIpuoCTaHOBIEHHE CpOKa MPENOCTABICHUS MYHULHUINAIBHOW YCIyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBISMIONIETOCS  PE3yJNbTaTOM  MPEAOCTABICHUS
MYHUIIUNATBHOM  ycayrd B (opMe  DJIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS B JIEHb O(DOPMIICHHS M PETUCTpalliu pe3yJibTaTa MPeJoCTaBICHUS
MYHHULUITAIIBHON YCIIYTH.

2.5. HcueprnplBaroliiii MEPEeYCHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMA WM  HWHBIMM  HOPMAaTUBHBIMM  MPABOBBIMU  aKTaMu  JJIs
MPEIOCTABICHASI MYHUIWNAIBHOM YCIYrHM, a TaKXe YCIyr, KOTOpPbIE SBJISIIOTCS
HEOOXOJUMBIMU M 00s3aTEIbHBIMU JUISl TPEAOCTABICHUS MYHULMNAIBHBIX YCIYT,
MOJICKAIIUX MPEJCTABIICHUIO 3asBUTENIEM, CIIOCOOBI UX TMOJIYUYCHHUS 3asiBUTENIEM, B TOM
YHUCIe B AJIEKTPOHHOU (hopMe, TOPSIIOK UX MPE/ICTaBICHUS

2.5.1. Ins monydeHHs MYHHLIMNAIBHOM YCIYTH 3asABUTENb INPEICTABISIET CIEAYIOLINE
JTOKYMEHTBI:

1) MOKYMEHTBI, YyAOCTOBEPSIONIME JIMYHOCTh BCTyMamImmX B Opak (He TpeOyercs B
citydae oOpalmieHus mocpeacTBOM PecryOmukaHCKOTO TopTania);

2) TOKyMEHT, YA0CTOBEPSIONINIA TOTHOMOYHS TIPEICTABUTEIS 3asiBUTENS (HE TpeOyeTcs B
ciydae oOpalieHus 3aKOHHOTO TIPEICTABUTEIIS 3asIBUTEIIS);

3) 3asiBlICHHUE:

B (opme nokymeHTa Ha OyMakHOM HocuTene (mpuioxkeHue Ne 4 k Hacrosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B QJICKTPOHHOM (opMe (3amoiaHAeTCsl MOCPEJACTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DJJIEKTPOHHYIO (OpMY 3asBJICHHUS), MOAMMCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu OOpalieHU:
nocpencTsoM Pecry0inkaHCKOro nopraia;



4) MHCHMEHHOE COTJIaCHe 3aKOHHBIX TPEICTABUTENICH JIUI], BCTYMAlONMX B Opak,
3aBEPEHHOE B IOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEILCTBOM O HOTAPUATE;

5) IOKyMEHTBI, TOATBEpPXKIAIONUE OCOObIe OOCTOATENbCTBA CHUXEHHUS OpavyHOro
BO3pacTa (CrpaBKa MEIULIMHCKOW OpraHu3alii TOCyIapCTBEHHON WM MYHULIMITATILHON
CHUCTEMBbl  37]paBOOXPAHEHHUS O HAIWYUH OEPEeMEHHOCTH JHOO  JOKYMEHTHI,
MOJITBEPKIAIOIIUE HEMOCPEACTBEHHYIO YIPO3y JKU3HH OJHOTO M3 JIHI[, >KETAIOIINX
BCTYNHTH B OpaK).

2.5.2. 3asBieHue U MpuiaraeMble JOKYMEHTbI MOTYT OBITh MPECTABIICHBI (HAIIPaBICHBI)
3asIBUTEJIEM OJIHUM U3 CIEIYIOIIMX CIIOCOOO0B:

1) gepes M®I] Ha OyMakHBIX HOCUTENSIX U B BHJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyGnrkaHcKkoro nopTaia B 3J1€KTPOHHOU hopme;

3) B Opran JMYHO WU TOCPEACTBOM IIOYTOBOM CBSI3M Ha OyMa)XHOM HOCHUTEJNE.
3asBJICHME W TMpularaéMble JOKYMEHTBI, MPHU HAMPABJICHUU MOCPEICTBOM MOUYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM TMOPSJIKE.

2.5.3. 3agBneHue NpU HaANpaBIECHUU TNOCPEACTBOM PecnyOinukaHcKoro moprana
ITOJIIMCHIBAETCS] IPOCTOM JIEKTPOHHOM MTOATUCHIO 3asIBUTEIIS.

JIns moJiydeHuss MPOCTOM SJIEKTPOHHOW MOAMUCH 3asBUTENI0 HEOOXOJAUMO MPOUTH
nponeaypy peructpanuu (ayrentudukanuu) B ECUA, a Takke NOATBEPAUTh YUETHYIO
3aIUCh.

ONeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE O00pa3bl JOKYMEHTOB), VyKa3aHHBIX B
MOJAMYHKTaxX 2, 4 myHKTa 2.5.1 aIMUHUCTPATUBHOTO PETJIaMEHTa, 3aBEPAIOTCS YCUIICHHON
KBATHU(UITUPOBAHHONW TIOJMUCHIO JIUII, YIIOJHOMOYEHHBIX HAa CO3J]aHUE WU TOJAMHUCAHHE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUYyCAMHU.

DONeKTpOHHBIE JOKYMEHTHI (BJIEKTPOHHBIE OO0pa3bl TOKYMEHTOB), MpHJIaraeMble K
3asIBJICHUIO, B TOM YHCJI€ IOBEPEHHOCTH, HAIMPABIISIOTCS B BUje (aityioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosiee S50 MOaiT.

KadecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B IMOJHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa M
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpermaetcst TpeOOBATh OT 3asIBUTEJIS:

1) mnpencraBineHuss JOKYMEHTOB W HH(OpPMAlMKM WM OCYILIECTBIEHUS JIEUCTBUIA,
MPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
IIPABOBBIMM  AKTAMH, PETYJIUPYIOLIMMHA OTHOILIEHMS, BO3HMKAIOUIME B CBA3U C
IIPENOCTaBICHUEM MYHULMITAIILHON YCIIYTH;

2) OCYIIECTBICHUS JICUCTBHI, B TOM YHCIE COIJIACOBAHMMA, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHHIIMNAIBHOW yCIYTM M CBS3aHHBIX C OOpalieHueM B UHBIC
rOCYyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIEHHUs, OpPraHU3aluu, 3a
UCKIIFOYCHHEM TIOJNYYCHHSI yCIyr U TOJYy4YeHUs JOKYMEHTOB © UWH(pOpMaIuH,
MPEIOCTABISIEMBIX B PE3YJbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B IEPEYHHU,
yKka3aHHble B 4acTu 1 crtateu 9 ®denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);



3) mpexacraBieHUs] JOKYMEHTOB M MH(OpPMalLlMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIMCh IPU IEPBOHAYAIBHOM OTKa3€ B NPHEME JOKYMEHTOB,
HEOOXOJUMBIX AJIs MPEAOCTABICHNUS MYHUIIMIAIBHON yCIyru, MO0 B MPEAOCTaBICHUU
MYHUIMOATBHON YCIIYTH, 38 UCKIOYEHUEM CIIEYIOIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI  HOPMATHUBHBIX IPABOBBIX  AaKTOB,  KaCaroIIMUXCS
IIPEAOCTABICHNS MYHULIIUNIAIBHOW YCIIYTH, TIOCJIE NIEPBOHAYAIBHON NOJAYN 3asIBJICHUS O
IIPEAOCTABICHUN MYHULIMIIAIbHOMN YCIIYTH;

0) HanmuuuMe OIMOOK B 3asABJICHUU O MPEJOCTABICHUM MYHHUIMIIAIBLHON YCIYrd U
JIOKyMEHTaX, TMOJAHHBIX 3asBHUTENIEM TMOCJe I[EePBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JI MPEAOCTABICHUS MYHHUIMIAIBLHON yCIyru, Jnubo B
MPEIOCTABICHUN MYHUIIUNIAIBHOW YCIYTM M HE BKJIIOYEHHBIX B MPEJCTaBICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) HMCTEUEHUE CpOKa JCHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HH(pOpMaluu IMocie
NEPBOHAYAIILHOTO OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOAMMBIX JIs MPEAOCTABIICHUS
MYHHUIUIATBHOU YCIYTH, TM0O0 B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

') BBISIBJICHUE JIOKYMEHTAJIBHO MOJTBEPKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBOIIPABHOTO JecTBUs (0e3AeiCTBUsI) NOMKHOCTHOTO jauna OpraHa, paOOTHHKa
MOILI, npu mnepBoHAYAJIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABIECHUS MYHULUIIAIBHON YCIyru, JUO0 B MPEAOCTABICHUHM MYHULUIAIBLHOU
yCIyI'M, O 4YeM B IHCbMEHHOM BHJE 3a MNOANUCHI0 pykoBoauTenss OpraHa Mpu
NEpPBOHAYAJIbHOM OTKa3e B IpPHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABIICHUS
MYHULIUNAIBHON YCIIYTH, YBEIOMIISIETCS 3asIBUTEIb, a4 TAKKE MPUHOCATCS U3BUHEHHUS 3a
JOCTaBJICHHbIE HEYJ00CTBA;

4) mpenocTaBiieHUs: HA OYMa)KHOM HOCUTEJIE JOKYMEHTOB U MH(GOPMAIIMH, JIEKTPOHHBIC
00pa3bl KOTOPBIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUM C MyHKTOM 7.2 yacT 1 crarbu
16 ®denepansHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHHEM CIIy4dyaeB, €CJIM HAHECEHUE
OTMETOK Ha TaKWe JOKYMEHTHI JIMOO WX H3BITHE SBISACTCS HEOOXOIMMBIM YCIIOBHEM
MPEIOCTaBIICHUST TOCYJAapPCTBEHHOW WJIM MYHUIIMITAJILHON YCIYTH, WM HMHBIX CIydacs,
YCTaHOBJICHHBIX (peepaTbHBIMHU 3aKOHAMH.

2.6. HcuepmnblBaroluii TMEpEeUYCeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C
HOPMATUBHBIMU IPABOBBIMU aKTaMU 11 NPEAOCTABICHUS MYHUIHUNAIBLHOW YCIIYTH,
KOTOpBIE HaxXOASTCS B PACIOPSHKEHWHM TOCYNApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJICHUSI W TOJBEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUs OPraHU3alMi U KOTOPBIE 3asBUTENb BIPABE MPEACTABUTH, a
TaK)K€ CIOCOOBI UX TOJYYCHUS 3asBUTEISIMH, B TOM YHCJIE B DJIEKTPOHHOU (opme,
MOPSAOK  HMX  MPEICTABICHHS; TOCYJIAPCTBEHHBIM  OpraH, OpraH  MECTHOTIO
caMOYTIpaBJieHUsI JTMOO OpraHM3allvs, B PACIOPSDKCHHH KOTOPBIX HAXOMSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. [lomy4aroTcst B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS:
cBenieHus o poxaeHnn pedenka — EI'P 3AI'C;
cBeqieHus 00 yctanoBieHuu otioBctsa — EI'P 3AIC;

CBEIICHUA O JEMCTBYIOIIEM IMacropre rpaxaanvHa Poccuiickon @Penepaunu — MBJI
Poccun;

CBCACHUA U3 HH(I)OpMaHHOHHOﬁ CUCTCMbI HOTapuaTta O HOTApHAJIbHO 3aBCPCHHOM
JOKYMCHTC — CDC,Z[CpaJ'IBHaH HOTapuajlbHasd 1ajaara;



CBelieHHsT 00 YCTAHOBJICHWW OIEKH HaJ pPEOEHKOM U3 PEIICHHS OpraHa OIEKH U
MoIeYnuTeNIbcTBa — Mcronkom;

CBEJICHUS O PETUCTPAIMOHHOM YYETEe MO MECTY JKHTEIIbCTBA W MECTy NpeObIBaHUS —
MBI Poccumn.

2.6.2. 3asBuTenb BIpaBe MPEJOCTABUTh JIOKYMEHTHl (CBEICHMS), YKa3aHHbIE B
noamyHkTax 1 - 6 myHkTa 2.6.1 aqMUHUCTPATUBHOTO perjaMeHTa, B (pOpMe dJICKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(DUIMPOBAHHONW MOAMHUCHIO  JIUII,
YIOJHOMOUYEHHBIX Ha CO3/IaHME€ W TOJANHUCAHME TaKUX JIOKYMEHTOB, MpU Tojlaye
3asIBJICHUSI.

2.6.3. HempexacraBinenue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B ITYHKTE
2.6.1 amMUHUCTPATUBHOTO perjaMeHTa OpraHaMH roCyJapCTBEHHOM BJIACTH, OpraHAMHU
MECTHOTO CaMOYMPABJICHUs, OpPraHU3aAlMSIMU JOKYMEHTOB U CBEJICHUNU HE MOXKET
SBJISITHCSI OCHOBAHHMEM JIJISl OTKAa3a B MPEJOCTABICHUH MYHUILIUIIAILHON YCIYTH.

2.6.4. JlomxkHocTHOe JHMIO M (WIM) paOOTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOTO pErjlaMeHTa OpPraHoB M OpraHu3alui, He NpeACTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaCHOpsKECHUU
JOKYMEHT WJIM CBEJEHUS, MOJJIekKAT aJMUHUCTPATUBHOMN, AUCHUIUIMHAPHONW UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoin deaepannu.

2.6.5. 3ampeniaercss TpeOoBaTh OT 3asBUTENS JOKYMEHTBHI CBEACHHS, B TOM YHUCIE
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTaBIECHUE MYHULIMIIAIBHON
YCIIyTH, HaXOJSIIHECS B PAaCIOPSLDKEHUM FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI M TOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM HWJIM OpraHaM
MECTHOT'O CaMOYIIPABIICHUs OpraHu3anuil.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIICM OOKYMCHTOB, COACPIKAIIMUX CBCACHHSA, KOTOPLIC
HaxXoOATCA B PACIHOPsKCHHHN  T'OCYAAPCTBCHHBIX  OpPraHOB, OpraHoB  MCCTHOI'O
CaMOYIIpaBJICHUA H IIOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHLBIM OpraHaM HJIM OpraHaM
MCCTHOI'O CaMOYIpaBJICHUS OpFaHH3aHHfI, HC ABIACTCA OCHOBAHHCM [JId OTKa3a
3asABUTCIIIO B ITPCAOCTABJICHHUN MYHHL[I/IHaJIBHOfI YCIIyTH.

2.7. HcuepnbIBaromiii NEpPEeYeHb OCHOBAHMM [UJIs1 OTKAa3a B IIPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAILHON YCIYTH

2.7.1. OcHoBaHMSMHM [JIi OTKaza B TIpHUEME JIOKYMEHTOB, HEOOXOJUMBIX ISt
MPEAOCTABIECHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) mpencraBiaeHHBIE 3asBUTENIEM JOKYMEHTBHI COJAEpPKAT MOJYUCTKHM W HCTPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickon
denepanuu;

2) MOKYMEHTBI COAEPAT MOBPEKIACHUS, HAIMYME KOTOPBIX HE IO3BOJSET B IOJHOM
o0bEMe HMCIOJB30BaTh MH(OPMAIMIO U CBEACHHUSA, COAepKalluecs B JOKYMEHTax MIJis
IIPENOCTABICHNS MyHULIMIIAJIbHON YCIIYTH;

3) npeacTaBiIeHHbIE TOKYMEHTBI MIIM CBEACHUS YTPATUIIM CUITYy HA MOMEHT OOpalleHus 3a
MYHUIUTNIATBHON yCIyTON (IOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYHS MPEACTaBUTENS
3asBUTENS, B Clydae oOOpallleHus 3a MPEeAO0CTABICHUEM MYHULUNAIBHON YCIyTH
YKa3aHHBIM JIULIOM);



4) monmaya 3asgBIEHUS O MPEAOCTABIECHWHM MYHULMIAJBHON YCIYIM U JOKYMEHTOB,
HEOOXOJUMBIX JJISl MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYTH, B AJIEKTPOHHOU (hopme ¢
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHMUIA;

5) HEKOPPEKTHOE 3arOoJHEHHE 00s3aTeIbHBIX MoJiel B (popMe 3asBIICHHUS, B TOM YHCIIE B
UHTEpaKTUBHON (opme 3asBieHHs Ha PecmyOmukanckoMm mopTtane (HEIOCTOBEPHOE,
HETOJIHOE, JIMOO HEMPABUIBHOE 3aMI0JIHEHUE);

6) TpeACTAaBICHHE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOAMMBIX  JJIA
NPEOCTaBICHUS] MyHHUIIUIIATBHON YCIyTH;

7) 3asgBieHHE O TMPEIOCTABJICHUM YCIYT'H MOAAHO B OpraH roCyJIapCTBEHHOHN BIACTH,
OopraH MECTHOTO CaMOYIPABIICHUS WJIA OPTraHU3alMi0, B TOJHOMOYUS KOTOPBIX HE
BXOJIUT MPEAOCTABIIEHUE MYHUIIUTIATBHOUN YCITYTH;

8) HecoOIoicHNEe YCTaHOBJICHHBIX cTaThert 11 denepanpHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «OO0 31eKTpOHHON MOANUCHY» YCIOBUN MPHU3HAHUSA JEHCTBUTEIHLHOCTH,
YCUJICHHOUN KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIIUCH.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B NPHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS UCUEPITBIBAIOLLIKM.

2.7.3. Pemienne 00 oOTKaze B NpHUEME 3asBJICHHUA M JIOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABIECHUSI MYHUIIMIAIBHON YCIYTH, MOXKET OBITh MPUHATO, KaK BO BpeMs MpUeMa
3asiBUTENS, TaK W IOCJE MOJY4YeHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOAUMBIX ISl MPEAOCTABICHUS] MyHUIIMIIATBHOM YCIYTH JOKYMEHTOB (CBEIEHUN) C
UCIIOJIb30BaHUEM MEXKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOJAEHCTBHUSI, B CPOK, HE
IpeBbIIIAIOIINN 9 pabounx AHEH CO THS PETUCTPALIMU 3asBICHUS.

2.7.4. 3anpemaercsd OTKa3blBaTb B IPUEME 3asBJICHUS W MWHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISl IPEIOCTABIICHUSI MYHUIIMNIAIBHON YCIIYTH, B CIy4yae €CJH 3asiBICHUE
U JIOKYMEHTBI, HEOOXOUMbIE I MPEAOCTaBICHU MyHUIMIAIBHON YCIyIrH, MOJAHbI B
COOTBETCTBUU ¢ MH(popManuend 0 cpokax M MOPSAAKE MPEAOCTaBICHUS MYHULUIATbHON
ycIlIyru, onyoaukoBaHHou Ha EquHom nopraie, PecriyOiinkanckoM noprase.

2.8. HcuepnbiBaromuii NepeyeHb OCHOBAaHWUM I NPUOCTAHOBJIEHWS WM OTKa3a B
NIPEAOCTABIEHUNA MYHHUIIUIIAJIBHON yCIIyTH

2.8.1. OcHOBaHus NI NPHUOCTAHOBJIEHUS TPEIOCTABICHUS MYHULMNAIBHOU YCIIYI'H
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH:

1) 3asBUTENIb HE COOTBETCTBYET KATETOPHUH JIMIl, UMEIOIIUX MPaBO Ha MPEIOCTaBICHUE
YCIYTH;

2) OTCYTCTBHE Yy 3asBUTEJSl PErUCTpallMd IO MECTYy KUTEIhCTBA HA TEPPUTOPUU
MYHHUITUTIATFHOTO 00pa30BaHUs;

3) oTcyTcTBHE OCOOBIX OOCTOSITENIbCTB, YKa3aHHbIX B MOAMyHKTe 5 myHkra 2.5.1.
aJIMUHHCTPATUBHOI'O perjiaMeHTa 0o 0011ero pedbeHka y Juil, BCTyNaolux B Opak;

4) B NMpEeACTaBICHHBIX 3aABJICHUU U (MJIM) TOKYMEHTaX COAEPKUTCS HEmoyHass U (UiM)
HEJIOCTOBEpHask UH(pOpMaIus.

2.8.3. IlepeyeHb OCHOBaHWM ISl OTKa3a B IPEIOCTABICHUM MYHULMIIAJBHOW YCIYTH
SIBJISIETCS] UICUEPIBIBAIOLLIUM.



2.8.4. 3anpeniaercss O0TKa3blBaTh B MPEJOCTABICHUH MYHUIMIAIBHOW YCIYTd B Ciydae,
€CJI 3asiBJICHHE O MPEAOCTaBICHUH MYHUIUNAIBHON YCIYTH MOJAaHO B COOTBETCTBUU C
uHpopMalMet O CpoKax U TOpSAAKE TMPEAOCTaBICHHUS MYHHIMIIAIBHOM YCIyTH,
onyonukoBanHoOM Ha Ennnom noprane, Pecmybnnkanckom moprane.

2.9. Tlopsinok, pa3Mep U OCHOBAHUSI B3MMAaHHS T'OCYJAPCTBEHHOM MOIUIMHBI WA WHOU
IJ1aThI, B3UMAEeMOM 3a MPEI0CTABICHUE MyHUIIUITAIbHOW YCIYTH

MyHununansHas yciayra npeiocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. IlepeueHb ycnyr, KOTOpBIE SIBISIOTCA HEOOXOAMMBIMU W OOS3aTEIBHBIMM JIS
NPEIOCTaBICHUS MYHMUIIMIAIBHOW YCIYTrd, B TOM 4YHCJE CBEJICHHUS O JOKYMEHTE
(mokyMeHTax), BblJaBaeMOM (BBbIIaBa€MbIX) OpraHHU3alUsSIMH, YYaCTBYIOIIUMH B
PEI0CTaBICHUU MYHUIIUTIAIbHBIX YCIYT

[IpenocraBiienre HEOOXOAUMBIX U 00s3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsmok, pa3mMep M OCHOBaHMS B3UMaHMS IUIAThl 3a MPEJOCTABICHHUE YCIYT,
KOTOpbIE€  SIBJISIOTCA HEOOXOAMMBIMH M 00S3aTE€NbHBIMU  JUISl  MPEJOCTAaBICHUS
MYHUIMIAIBHOM YCIYTH, BKJIOYass MH(GOPMAIMI0 O METOAMKE pacuera pa3Mepa TaKou
J1aThl

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MaxkcuManbHbIil CPOK OXHUIAHHAS B O4YEpeAM MpU MoAayve 3ampoca o
MPEIOCTABJICHUY MYHHIUIIAIIBHON YCIYTH, YCIYTH, NPEAOCTABIIIEMON OpPraHU3alUEH,
YYaCTBYIOIIEW B TMPEIOCTABICHUM MYHUIUNAIBHOM YCIYrd, W TpPUA TOIYyYCHUU
pe3yJibTaTa MPEeAOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxXxugaHus IIpH 1101a4¢ 3asiBICHUS Ha MOJIyYCHHE MYHHUIIMIIATBHOW YCIYTH
- He Oosee 15 MUHYT.

2.12.2. Ilpm mnonydyeHWM pe3yibTaTa MNPEIOCTABICHUS MYHUIMNAIBHON YCIyTU
MAaKCHUMAJIbHBIM CPOK OKUJIAHUS B OUYE€pPEI HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok W MOpSAOK pEerucTpalydyd 3amnpoca 3asBUTEIS O MOPEAOCTABICHUHU
MYHULIMIAIBHON YCIYTH U YCIyTH, NMPEIOCTABIIIEMON OpraHu3alued, y4acTBYIOLIEH B
MPEAO0CTABICHUN MyHUIIMTNIAIBHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOU opMme

2.13.1. Tlpu nuyHom oOpanieHun B MOIL] B neHb mnomauu 3asBIEHUS 3aSBUTEIIO
BbIIaeTcsa pacnucka u3 AUC MO®IL] ¢ peructpaiimOHHBIM HOMEPOM, MOTBEPKIAIOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJAYH 3asIBJICHUS.

2.13.2. Ilpm HanpaBneHuu  3adBI€HUs  NHOcpenctBoM  EnmHoro  moprana,
PecnyOnnkaHnckoro noprana 3asBUTENb B JIEHb MOJA4YM 3asiBICHUS MOJIy4YaeT B JTUYHOM
kaOuHeTe PecnyOnMKaHCKOTO TOpTalia M MO JJIEKTPOHHOM TMOYTE YBEJOMIJICHUE,
MIOATBEPKIAIOIIEE, UYTO  3asABJIICHME  OTIPABICHO, B  KOTOPOM  YKa3bIBAKOTCSA
PEruCTpalMOHHBIA HOMED U J1aTa MOJa4 3asBJICHMUS.

2.13.3. Ilpu nuanoM oOparmiernu B Oprad B AeHb MOJA4H 3asBICHUS YITOJTHOMOYCHHBIM
JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTEIIO BBIIAETCS] paclucKa U3 aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, TMpEeAHA3HAYEHHOW I OKa3aHWsA TOCYIAapCTBEHHBIX H
MYHULIMOAIBHBIX YCIYT, C PETHCTPAIIMOHHBIM HOMEPOM, JaTOM TMOJauM 3asBJICHUS U
MepeyHEeM MPeJICTaBICHHBIX JTOKYMEHTOB.

2.14. TpeGoBaHusi K TMOMEIIECHUSIM, B KOTOPBIX MPEAOCTABISETCS MYyHHUIUNATIbHASA
yclyra, K 3ally OXHJAHHUs, MeCTaM [IJIsl 3aloJjHEHUs 3alpoCOB O MPEIOCTABICHHUH



MYHUITUTIATHPHOW YCIIYTH, HHPOPMAIIMOHHBIM CTEHJAM C 00Opa3liaMu UX 3alOJIHCHUS U
MEPEYHEM JTOKYMEHTOB, HEOOXOIMMBIX NJIsi MPEAOCTABICHUS KaXKIOH MyHHUITUTATHHOU
YCIIYTH, Pa3MEMCHUI0 U O(GOPMIICHHUIO BHU3yalIbHOH, TEKCTOBOW W MYJIbTUMEIUWHON
uH(OpMAITUU O TIOPSJIKE MPEIOCTABICHUS TaKOW YCIyTd, B TOM YHCIE K 00€CIeUeHHUI0
JOCTYITHOCTH Il WHBAJIHUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (eaepaibHbIM
3aKOHOJATEIbCTBOM M 3aKOHOJATEIbCTBOM PecrnyOmmku TarapcTtaH O COLHMAIBHOR
3alIUTE UHBAJIUJIOB

2.14.1. TlpemocrtaBieHWE MYHHUIIMIAIbHOW YCIYI'HM OCYIIECTBISETCS B 3[aHUSAX W
MOMEIICHHSIX,  OOOPYJOBAaHHBIX  MPOTHUBOMOXKAPHOW  CHUCTEMONM M CHCTEMOM
MOXKAPOTYIIEHUS.

MecTta mpuema 3asBuTENe 000pYAYIOTCS HEOOXOAMMOW MeOenbio st o(opMIIeHUS
JIOKYMEHTOB, HHPOPMAIIMUOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoii denepanyiu 0 COUAIbHON
3alUTe UHBAJIUAOB B LIEJSIX OCCHPENSTCTBEHHOIO JOCTYIa K MECTY MNpPEaO0CTaBICHUS
MYHULUNATBHON YCITyTH 00€CTIeUnBaCTCS:

obecrieunBaeTcsl OCCIPENSITCTBEHHBIA JOCTYNT WHBAJIUAOB K MECTY MPEIOCTABICHHS
MYHHUITUTIATBHOW YCayru (yHOOHBIM BXOJ-BBIXOJI B TIOMEIICHHUS M TIEPEMEIICHHE B WX
npejenax);

BU3yalibHAsA, TEKCTOBAas W MYJIbTUMEIHIHAsT MH(POPMALKS O MOPSAKE MPEAOCTABICHUS
MYHUIUNATBHOW YCIYyTU pa3MeNiaeTcsl B yIOOHbBIX JJIs 3asBUTENEH MeCTax, B TOM YUCIIe
C y4E€TOM OI'PAaHUYECHHBIX BO3MOXKHOCTEN UHBAJINJIOB;

COIIPOBOXKICHUC HWHBAJIKUIAO0B, HMCIOIINX CTOMKHE paCCTpOﬁCTBa (bYHKI_[I/II/I 3pCHUA H
CaMOCTOATCIIBHOTO IICPCABUIKCHUA, 1 OKA3aHHUC UM IIOMOIIIH,

BO3MOXKHOCTb CaMOCTOATEIBHOIO IEPEABMKEHUS 110 TEPPUTOPUHA, HA KOTOPOHU
pacrnoyiokeHbl O0BEKTHl COIMAILHOM, WHXKEHEPHON M TPAHCIOPTHOM HHOPACTPYKTYp,
BXOJIa B TakMe OOBEKThl M BBIXOJA M3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEICTBO H
BBICA/IKA U3 HETO, B TOM YHCJIE C UCMOJIb30BAHUEM KPECIIa-KOJSACKY;

Ha/JIekallee pa3MelieHre 00opyA0BaHus U HocUTene HHPOpMaLuu, HEOOXOAUMBIX IS
oOecrieueHrs OECHpPEensTCTBEHHOIO JOCTylla MWHBAIMAOB K YyCIyraM C Y4eTOM
OTpaHWYEHUH UX )XKU3HEAEATEIHLHOCTH;

nyOnupoBaHue HEOOXOAUMOM Il MHBAJIMJOB 3BYKOBOM M 3pUTEIbHON MH(pOpMaIH, a
TaK)K€ HaAMUCEH, 3HAKOB M MHON TEKCTOBOW M rpaduyeckoi MHPOpMALMHM 3HAKAMHU,
BBINIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

JIOTIYCK CYypAOIEPEeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JOMYCK  COOAKU-TIPOBOJHUKA TIPU HAIMYMKA JIOKYMEHTa, TMOATBEPXKIAIOIIETO €€
crieruagbHoe 00ydeHUE U BhIIABAEMOTO 10 (JOpMe U B MOPSIAKE, KOTOPHIE YCTAHOBJICHBI
nmprka3soM MuUHHCTEpCTBA Tpyda W coluaibHOW 3amuThl Poccuiickon Penepamuu OT
22.06.2015 Ne 386H «O0 yTtBepxkaeHHH (HOPMBI JOKYMEHTA, IMOATBEPKIAOIIETO
crienuagbHOe 00yueHrne COOaKu-TIPOBOTHUKA, U TIOPSJIKA €TO BBIIAYN).

2.14.3. TpebGoBaHusi B 4acTu OOECIEUEHUs] JOCTYIMHOCTH JJisl UHBAJIUJIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIIIETCS TMPEIOCTABICHUE MYHULMIAIBHON YCIYyrd, W CpPEACTB,
WCIIOJB3YEMbIX TP MPEJOCTABICHUM MYHUIIMIAIBHON YCIyTH, KOTOPbI€ YKa3aHbl B
noanyHkrax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pErjaMeHTa, MPUMEHSIOTCA K



O0OBEKTaM U CpPEICTBaM, BBEJICHHBIM B SKCILTyaTallMIO MM MPOLISAIINM MOIEPHHU3AIHIO,
pexkoHcTpykuto nocne 1 urons 2016 rona.

2.15. Tlokazatenn MOCTYMHOCTH M KadyeCTBa MYHHUIIUTIAIBHOW YCIyTH, B TOM YHCIE
KOJTMYECTBO  B3aMMOJACHCTBUH  3asgBUTENS C  JOJDKHOCTHBIMH  JIMIIAMH  TIPH
MPEIOCTABICHU MYHHUITUIAIBHOW YCIYTH W WX TMPOAOIIKHUTEIBHOCTh, BO3MOXHOCTH
MOJTy4eHUST HHOOPMAITUHU O XO€ PEIOCTaBICHUS MyHUITUTIATLHOW YCIyTH, B TOM YHUCIIC
C WCTOJB30BaHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA, BO3MOXHOCTH
7100 HEBO3MOXKHOCTH TOJMYUYEHUS MYHUIUTAIBHON YCIYyTH B MHOTO()YHKIIMOHAIEHOM
IICHTPE TPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMTIAIBHBIX yCIyT (B TOM YHCIE B
MIOJTHOM 00BEMeE), B JIIOOOM TEPPUTOPHAIHLHOM TMOJpa3/IeICHIHH OpTaHa HMCIOIHUTEIBHO
pacTopsIUTEILHOTO OpraHa MECTHOTO CaMOYIMpaBJICHHs, IO BBIOOPY 3asiBUTEI
(9KCTEpPUTOPHUATILHBIN MTPHUHIIMIT), TIOCPEICTBOM 3aIIpoca O MPEIOCTABICHUH HECKOIBKIX
rOCy/IapCTBEHHBIX U (WJIM) MyHUIIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IIEHTpax
MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIUIMAIBHBIX YCIYT, MPEAYCMOTPEHHOTO
cratbet 15.1 @enepanvHoro 3akoHa Ne210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. IlokazaremssMu JOOCTYIMHOCTH IPEAOCTABICHUS MYHULHNAIBHOW  yCIIyI'H
SABIISIFOTCSL:

PacCIOJI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEAETCS MPHUEM, BblIaua JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA,

HaJIn4ue HCO6XOI[I/IMOFO KOJIN4YECTBaA CIICOUAJIMCTOB, a TAKKC HOMeﬂleHHﬁ, B KOTOPBIX
OCYHMCCTBIIACTCA IIPUCM JOKYMCHTOB OT BaHBHTGHGﬁ;

HaJu4Me ucuepnbiBaroniell wuHboOpMaMu O CcHocodax, TOpsSJIKE H  CpOKax
MPEAOCTaBICHUS MYHUIIMIAIBHOM YCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaX, EguHoM
noprane, PecnyOnukanckom nmopraie, ohUIuaIbHOM CaliTe MyHUIIMITAIBHOTO PaiioHa;

OKa3aHHE MOMOIIM WHBAIUAM B MIPEOJIOJICHUH OaphepoB, MEIIAIONIUX MOTYYECHUI0 UMU
yCJIyT HapaBHE C APYTUMU JIMLAMMU.

2.15.2. Iloka3aTensiMu KauecTBa MPEAOCTABICHNSI MyHUIIMITAJIbHON YCIIYTH SIBIISIFOTCS:
COOJIIOICHHE CPOKOB IIPHUEMA U PACCMOTPEHUS JOKYMEHTOB;
COOJIIOICHHE CPOKA MOJTyUEHUS PE3YyIbTaTa MyHULIUIIAIILHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 Ha HapyUIEHUs aJIMUHHCTPATUBHOIO pErjiaMeHTa,
COBeEpILIeHHbIE paboTHUKaMU Oprana;

KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENsI C JIOJDKHOCTHBIMM Juuamu (0e3 yuera
KOHCYJIbTALIH):

B3aUMOJIecTBUE 3asBUTENs ¢ paboTHMKamMu Oprana win M®I] npu npemocraBieHun
MYHHUIUIIAIBHON YCIIYT'M OCYILECTBIISIETCS OJHWH pa3 IPH IMPEICTABICHUU 3asBJICHUS CO
BCEMH HEOOXOUMBIMH JIOKYMECHTAMH,

OIMH pa3 B clydyae HEOOXOAMMOCTH TOJYYEHHUs pe3yibTara MpeaoCTaBICHUs
MyHUIMNanbHOW ycinyru B Oprane wimn MOI[ B dopme sk3emIuisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoAOmKUTENBHOCTh OJTHOTO B3aUMOJECHCTBHS 3asBUTENSI C JOJDKHOCTHBIMH JIMIIAMU
IIPY MIPEAOCTABIEHNNA MYHULIMNIATBHON YCIIYTH HE IPEBBIIAET 15 MUHYT.



3asgBUTENb BIpPABE OLIEHUTh KAauye€CTBO IPEAOCTABICHUS MYHULMNAIBHOW YCIyIHM C
MOMOIIIBIO  YCTPOMCTB TOJBWKHON PpagnoTee)OHHON CBS3H, C HCIOJIH30BAHUEM
PecmyOnukanckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmarmss 0 X0A€ MNPEJOCTABICHUS MYHHULMIIAIBHON YCIYTM MOXET OBITh
NOJIyueHa 3asBHUTENIEM B JIMYHOM KaOuHere Ha EguHom moprane, PecnyOimkaHckom
noptaie, B Oprane, M®II.

2.15.4. TlpenocTtaBineHrne MyHUIIMIIAIBHOW YCIYyTH OcCylecTBisiercs: B mrooom M®I] no
BBIOOPY 3asBUTENS HE3aBUCHMO OT MECTa €T0 JKUTEIbCTBA WM MecTa (PaKTUIECKOTO
npoxkuBaHus  (rpeObiBaHus) Ha  Tepputopuu  PecnyOGnukm  Tarapcran 1o
AKCTEPPUTOPUATBHOMY MTPUHITHITY.

MYHHIII/IHaJ]I)HaH yciyra B COCTaBC KOMIIJICKCHOI'O 3aIIpoCa HE IIPCAO0OCTABIIACTCA.

2.16. Muble TpeOoBaHUS, B TOM YHCIIE YUYHUTHIBAIOLIUE OCOOCHHOCTH IPENOCTABIICHUS
MYHULIMNIAJBHOW YCIYTM IO SKCTEPPUTOPUAIBHOMY NpUHLUINY (B cily4ae, €cid
MyHHUIMNANbHAS YCIyra MpeIOoCTaBIsEeTCS MO AKCTEPPUTOPUAIBHOMY MPHUHIHILY) H
0COOEHHOCTH MPEJOCTABICHHSI MyHULIMITAIbHON YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. [Ipu npenpocTaBieHUN MyHULIMIIAJIBLHON YCIYTH B JJIIEKTPOHHOM (pOpMe 3asBUTEIH
BIIPABE:

MOJIYYUTh UH(DOPMALIMIO O TIOPSJIKE M CPOKAX MPETOCTABICHUS MyHUIIMTIATBHON YCIyTH,
pa3menieHHyto Ha Enunom noprane, Pecmy0imkaHckoM mopTadie;

noAaTh 3asBJICHUE O MPEJOCTaBICHUM MYHMIIUIAIBLHOM YCIYTM W WHbBIE JTOKYMEHTHI,
HEO0OXOUMBbIE JUTSl MPEIOCTABICHHUS MyHUITUNATBHONU YCIIYTH, B TOM YUCJIE IOKYMEHTHI U
uH(OpMAITUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C
nyHKToM 7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3, ¢ ucnoap30BaHUEM
PecnyGnukanckoro noprana;

IIOJIYYUTh CBEJCHUS O XOJI€ BBIITOJHEHUS 3aBJICHUN O IPEAOCTABICHUN MYHULIUIIAIbHON
YCIIyTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

OCYIICCTBUTDb OLCHKY KAa4CCTBa IMPCAO0CTABICHUA MYHI/IL[I/IHaJIBHOfI YCIIYyTH;

NOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHULUIIAIBLHON YCIyru B opMe 3JIEKTPOHHOIO
JOKYMEHTA,

nojaTh JKajlo0y Ha penieHue U jeiictBue (OesneiictBue) OpraHa, a TakXke €ro
JIOJDKHOCTHBIX JIMI[, MYHULMNAIBHBIX CIIYXKaIUX TOCPEICTBOM PecmyOinKaHCcKoTro
nopraja, mnoprana QeaepaibHOM TOCYJapCTBEHHOM HWH(MOPMAIIMOHHOM CHCTEMBI,
obecrnieunBaroIel MNpolecc 0CyAeOHOro (BHECyAeOHOro) 00XajaoBaHUS pPEHICHUN U
nercTBuil (0e3eNCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYIapCTBEHHBIX M
MYHULHUNAIBHBIX ~ YCIAYTr OpraHaMu, MPEJOCTaBISIONIMMU TOCYJapCTBEHHBIE U
MYHULUNAIbHBIE YCIYTH, WX JOHKHOCTHBIMM JIMIAMH, TOCYJApCTBEHHBIMH U
MYHHUITUTIATBHBIME CITY>KAIIIAMH.

2.16.2. ®opmupoBaHHUE 3asBIICHUS OCYUIECTBISETCS IOCPEICTBOM  3allOJIHEHUS
AJIEKTPOHHON (opMBI 3asiBiieHHUs Ha PecryOnmmkaHckoM mopTane 0e3 HeoOXOAMMOCTU
JOTIOJTHUTEJILHOM MO0/1auu 3asBJICHUS B KaKON-THO0 MHOU opMme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

BO3MOKHOCTb KOIIMPOBaHUA W COXpaHCHHA 3adBJICHHMA W HHBIX JOKYMCHTOB,
H€O6XO,III/IMI>IX JJI1 IpEJOCTAaBJICHUA YCIIYTH,



BO3MOXXHOCTh 3aIlOJIHEHUS! HECKOJbKHUMH 3asBUTEISIMU OJHON SJIEKTPOHHON (POpMBI
3asBlIEHUs Tpu OOpallleHWd 3a yciayramu, MpEeANojiaraloliMil  HalpaBiIeHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

BO3MOZKHOCTHB II€4YaTH Ha 6yMa)KHOM HOCHTCJIC KOIINN BHCKTpOHHOﬁ q)OpMBI 3as1BJICHUA,

COXpaHEHHE paHee BBEJCHHBIX B IJIEKTPOHHYIO (OpMy 3asBICHUS 3HAUCHHUN B JIOOOH
MOMEHT 10 EJIaHUIO MOJIb30BaTENs, B TOM YHCJIE PU BO3SHUKHOBEHHH OLLIMOOK BBOJIA U
BO3BpaTe JIJIsl MTOBTOPHOTO BBO/IA 3HAUCHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS,

3al0JIHCHUE TI0JIeH DJIEKTPOHHOM (OpMBI 3asBJICHUS JIO Hadajlla BBOJA CBEJACHUU
3asBUTEJIEM C HCIIOJIb30BaHUEM CBeJieHUM, pa3menieHHbix B ECHA, u cBeneHui,
onyOJMKOBaHHBIX Ha PecmyOiMkaHCKOM TopTajie, B YacTH, Kacalollehcsl CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINK U ayTCHTU(DUKAIIUH;

BO3MOXHOCTh BEPHYThCS Ha JIIOOOM M3 H3TAloOB 3alOJHEHUS JJIEKTPOHHOU (OpMBI
3asiBJIeHUS 0€3 MOTepu paHee BBEAECHHON MHPpOpMALIUU;

BO3MOXXHOCTh JIOCTyIa 3asgBUTENSI K paHEEe MOJIaHHBIM UM 3asIBJICHUSM B TEUCHHE HE
MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO CPOPMHUPOBAHHBIM 3asBIICHUSIM - B TEUCHUE HE
MeHee 3 MECSIIEB.

2.16.4. 3anuce 3asButeneil Ha npuem B MODI] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEJOCTABISIETCS BOBMOXKHOCTh 3alMCH Ha JIt0Oble CBOOOAHBIE ISl TpUEMa
JaTy U BpeMsl B IpelesiaX YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAILHOM LEHTpe rpaduka
rpuema.

3anuch Ha OIIPCACIICHHYIO JaTy 3aKaHYUBACTCA 3a CYTKH 10 HACTYIIJICHUA ATOM JaTHhl.

JIist  ocyliecTBIIGHHs] TPEIBAPUTENBHON 3aMUCH  TOCPEACTBOM PecmyOinKaHCKOTO
nopTasa 3asBUTEII0 HEOOXOJUMO yKa3aTh 3alpaniiBaeMble CUCTEMOUN JTaHHBIC, B TOM
qyucle:

dbaMuuio, UM, 0TYECTBO (TIPHU HAJIUYUH);
HOMeD TenedoHa;

aZpec IEKTPOHHOM MOYTHI (110 JKEJIAHUIO);
KeJlaeMyIo 1IaTy U BpeMs Iprema.

B ciydae HECOOTBETCTBHMSI  CBEIEHUM, KOTOpbIE COOOIIMJI  3asBUTENb  IpHU
MpEeABAapUTEIIbHON 3alUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IMpPU JUYHOM
npuemMe, NpeaBapuTeNbHas 3aluCh aHHYJIUPYETCS.

[Ipu ocyllecTBIEHUH MPEIBAPUTENBHOM  3allUCU  3aiABUTENI0  00eCleunBaeTCs
BO3MOXKHOCTh pacreydaTaTh TaJOH-TIOATBEpXKIeHUE. B ciiydae, eciu 3asBUTEIh COOOIIUT
ajZipec IJIEKTPOHHOM IMOYTHI, HA YKa3aHHBIA aJpec TakKe HampasisieTcss HHbopMaus o
MOATBEP)KACHUN TMPEIBAPUTEIBHON 3alMCU C YKa3aHWEM [JaTbl, BPEMEHH U MeCTa
npuema.

[Ipu ocymiecTBiIeHUH MPEABAPUTEIBHON 3alUCH 3asBUTENb B OOS3aTEIHHOM MOPSIIKE
uHDOpMUpPYETCS O TOM, YTO TMpEIBApUTENbHAs 3aMUCh AHHYJIHPYETCS B CIIy4dae €ro
HESIBKY 10 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHU ITpUEMa.

3asgBUTEIb B 11000€ BPEM: BIIPABC OTKA3aTLCA OT HpCI[B&pPITGJIBHOﬁ 3alliCH.



3anpemiaercs TpebOBaTh OT 3asABUTENS COBEPUICHHS WHBIX JEHCTBUM, Kpome
NPOXOXKACHUA UACHTU(DUKAIMKM U ayTeHTHU(HUKALMU B COOTBETCTBHUHM C HOPMATHUBHBIMHU
npaBoBbIMM akTamMu Poccuiicko denepannu, ykaszaHus LENM INpHUEMa, a TaKKe
NPEIOCTABICHUS! CBEACHMUN, HEOOXOOUMBIX IJsi pacyeTa IUTEIHLHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl IpUEMa.

3. CocraB, Mocnea0BaTeIbHOCTh U CPOKU BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYD,
TpeOOBaHMS K TOPSAKY WX BBIMOJHEHUS, B TOM YHCJI€ OCOOCHHOCTU BBITIOTHCHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B DOJIEKTPOHHOW (opme, a TakKe OCOOECHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(DYHKIIMOHATBHBIX LIEHTPaX

3.1. Onucanue mocie10BaTeIbHOCTH CHCTBUM MPU MPETOCTABICHUN
MYHUIIUITAIBHOMN YCIyTH

3.1.1. TlpenocrtaBieHWEe MYHUIMIAILHON YCIyrM BKJIIOYaeT B ceOs Cleayrolue
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) KOHCYJIBTHPOBAaHUE 3ASIBUTEIIS;
2) NPUHATUE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, ITPEICTABICHHBIX 3asSBUTEIIEM;

3) HampaBl€HHWE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOUIME B
IIPEAOCTABIEHNN MYHULIMIIATbHOMN YCIIYTH;

4) noaroToBKa pe3yibTaTa MyHULIMIAIBHON YCIYTH;

5) BbAaua (HampaBJIeHUE) 3asBUTEIIO PE3YJIbTaTa MYHULIUIIAIbHON YCIYTH;
6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYIbTAllUN 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUEAYpPHl SBISETCS
oOpariieHre 3asiBUTENS MO BOMPOCAM, CBSI3AHHBIM C MPEIOCTABICHUEM MYHHUIIUMATBLHON
YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM (pabOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SIBISAETCS:

npu obpaiiennu 3asBurens B MOL] — paborauk MOII;

npu oOpaieHun 3asButens B Oprad - cekperapb VCIONMHUTENIbHOTO KOMUTETA (Janee -
JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBuTenp BOpaBe OOpPaTUTHCA 3a KOHCYJbTALMEH O TOpSOKE M CpoKax
IPeI0CTaBIECHUsI MyHUIIMTIABbHOU yciryrd B MOL] nuuHo u 1o TenedoHy U 3JIeKTPOHHOU
I1oYTe.

Pabotouk MO®IL[ KoHCynbTHpYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
IIPEACTABIAEMON JOKYMEHTAMM U IPYTUM BOIIPOCAM JUIS MOJYyYEHUS MYHMIIUIIAJIbHON
YCIyTH.

3asiBUTENIb MOXKET MOIYYUTh HHPOPMAIIHIO O MOPSAKE MPEOCTaBICHUS MyHUIIUITAIbHON
yciyru Ha opunnansHoM caiite ML http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHI)Ie IMpoucaypasl, YCTaHABJINBACMBIC HaCTOAIIINM ITYHKTOM,
BBIITOJIHAIOTCA B ACHD O6paH_IeHI/I$I 3as1BUTCIIA.



Pe3ynpraramu BBITIOJHEHUSI AIMUHUCTPATUBHBIX MTPOLEAYD SBISIOTCA: KOHCYJIbTALIHS 10
coctaBy, (hopMe MpeACTaBIsIEMO TOKYMEHTAIlMA U JPYTUM BOIPOCAM, HEOOXOAMMBIM
JUISL TIOJTYYE€HWSI MyHULIMNIAJTIbHOW YCITYTH.

3.2.3. BasBurens BopaBe oOpaTuThcss B Opran mo TeneoHy U AJIEKTPOHHOW MouTe, a
TaKXe IOJY4YMTh KOHCYyJIbTalMi0o Ha PecmyOnmukanckoMm mnoprane, caiite OpraHa o
MOPSAJKE U CPOKAX MPEAOCTaBICHUS MYHHUIUIAIBHON YCIyTH, B TOM YHUCIJIE MO COCTaBY,
dbopMe mpencTaBIgeMON JTOKyMEHTAlMM M JPYrMM BONpocam JUIsl  TOJIy4eHHUs
MYHUIUITAIBHON YCIIyTH.

I[OJDKHOCTHOG JIUO0, OTBCTCTBCHHOC 3da KOHCYJIbTUPOBAHHC I/IH(i)OpMI/IpyeT 3asBUTCIIA B
COOTBCTCTBHUHU C Tpe60BaHI/ISIMI/I ITYHKTa 1.3.4 AIMUHHUCTPATUBHOT'O PCTJIAMCHTA.

AI[MI/IHI/ICTpaTI/IBHI)IC Mpoucayphl, YCTaHaBJIMBACMBIC HaCTOAIIINM ITYHKTOM,
BBIIIOJHAKOTCA B TCUCHUC TPEX pa6quX I[H@ﬁ CO OHA ITOCTYILNICHUA o6pameHH;1.

PesynpraraMu BBIITOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIAKOTCS: KOHCYJIbTALIUU 10
cocTaBy, (hopMe MpeACTaBIIEMON TOKYMEHTAllUd U JIPYTUM BOIPOCAM, HEOOXOAUMBIM
JUISl TIOJTYYEHUSI MYHUITUIIAJIbHON YCIIYTH.

3.3. HpI/IHHTI/Ie H PACCMOTPCHUC KOMINJICKTA JOKYMCHTOB, IIPCACTABJICHHBIX 3asBUTCIICM

3.3.1. Ilpuem NOKYMEHTOB MJI MPEAOCTABICHUS] MYHHUIMIIAIBHOM yciyru depe3 MOL]
WM yaaneHHoe padbouyee mecto MODLI.

3.3.1.1. 3asButens (mpencraBuTenb 3asBUTENA) oOpamaerca B M®L[ ¢ 3ampocom o
MPEIOCTABICHUH MYHUIIUIIATHHON YCIYTH U MPEACTABIAECT JOKYMEHTHI B COOTBETCTBUU
C IIYHKTOM 2.5 aJMUHUCTPATUBHOT'O perjlaMeHTa.

3.3.1.2. PabotHux M®ILI, Bexymuii npuem 3asBICHUM:
OTIpeNIeIIIeT MPeIMET OOpaICHUS;

YIOCTOBEPSIET TUYHOCTD 3aIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJHOMOUYMM JIMIIA, TTOJAOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B ITyHKTE 2.5
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

IIPU TPEAOCTABICHUU JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.5 aJMUHHCTPATHUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYIIECTBISET CKAaHMPOBAHHUE IPEICTABICHHBIX
JNOKYMEHTOB;

pacnieuartsiBaet 3asaBieHue u3 AUC MOLJ;
nepeaeT 3asBUTEIII0 Ha IPOBEPKY U MOAMUCAHUE;
MOCJIe MOANMUCAHUS CKaHUPYET noanucanHoe 3assienue B AC MOLJ;

sarpykaer B AUUC MO®I] mokyMeHTBI, MpeCTaBIeHHbIE B JJEKTPOHHOU (Qopme wim
AJIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET dIEKTPOHHOE JIETI0;

BO3BPaAIacT IMOAIIMCAHHOC 3asABJICHUC N OpUT'MHAJIBI 6YMa)KHI)IX JOKYMCHTOB,
BbIAACT 3aABUTCIIIO PACIIMCKY B IPUCMEC NTOKYMCHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe mpoucaypasl, YCTaHABJINBACMBIC HaCTOAIIINM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD 06paHICHI/I}I 3aABUTCIIA.



P C3yJIbTaTaMH BBIIIOJIHCHUA AJIMHUHUCTPATUBHLBIX TIIPOLCAYP ABIAKOTCA: TOTOBOC K
OTIIPABKC 3as4BJICHUC U IMAKCT TOKYMCHTOB.

3.3.1.3. Pabotaux MO®I] nHampaBisieT makeT NOKYMEHTOB, NMPUHATHIX OT 3asABUTENS B
Opran B 37eKTpOHHOI (hopMe (B cOCTaBe MAKETOB AIEKTPOHHBIX JeJ) B TEUCHUE OJHOTO
pabouero AHs co JHS 0OpalieHus 3asgBUTEN B CTPYKTypHOE noapasaenenue MOIL.

PesynpraramMu BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISAIOTCS: 3asBICHUE U
aKeT JOKYMEHTOB (2JIEKTPOHHOE J€JI0), HampasiieHHele B Opral, HOCPEACTBOM
CUCTEMBI AJIEKTPOHHOT'O B3aUMOJACHCTBUSL.

3.3.2. [IpueM JOKYMEHTOB JJisl TPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH B 3JIEKTPOHHOU
dbopme uepe3 PecniyOinkaHCKuii mopTail.

3.3.2.1. 3asBuTens I8 TOAAYM 3aABJIICHUS B JJIEKTPOHHOM (OpME BBIMOJIHSET
clenyIolue JeHCTBUS:

BBINIOJIHSET aBTOPU3ALIMIO;
OTKpBIBaET (POPMY AJIEKTPOHHOTO 3asiBJICHHUS;

3anoJHsAeT GOpMy JIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOLIYIO CBEACHUS, HEOOXOIUMBIE U
o0s13aTeNbHbIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

MPUKPEIUIICT JOKYMEHTHI B 3JICKTPOHHOU (POpME MU AIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K popMe JIEKTPOHHOTO 3asiBICHUS (IIPHU HEOOXOIUMOCTH);

noATBepkKAacT (aKT O3HAKOMJICHHUSI U COTJIaCHSl C YCJIOBUSIMH U TOPSAKOM
MpEAOCTaBICHNUS MYHULMNAIBHON YCIyrW B JJIEKTPOHHON ¢opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME IJIEKTPOHHOTO 3asIBICHUS);

HOJITBEPKIACT JIOCTOBEPHOCTh COOOIIICHHBIX CBEJICHUN (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME DIIEKTPOHHOTO 3asBJICHHUS );

OTMPABIIAECT 3alOJHEHHOE JJICKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe RJIEKTPOHHOTO 3asiBJICHHUS);

AJIEKTPOHHOE 3asIBJICHUE MOJIIMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU MyHKTa 2.5.3
aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBEJOMIJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-JIOTHYECKAsl TIPOBEPKA C(POPMUPOBAHHOTO 3asBJICHUS OCYIIECTBIISIETCS MOCIIE
3aMOJHEHUsl 3asgBUTENIEM KaXXJIOr0 M3 TOJIed AJIEKTpOHHON (opMbl 3asBieHus. llpu
BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO TOJI 3JIEKTPOHHOW (HOpMBI  3asBIICHHUS
3asBUTEIb YBEAOMIIETCA O XapaKTepe BBIABICHHOW OMIMOKHU M MOPSAJKE €€ YCTpaHEHHs
MOCPEICTBOM HMH(DOPMAIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (hopme
3asIBJICHUS.

AI[MI/IHI/ICTpaTI/IBHBIe Mpoucayphl, YCTaHABJIMNBACMBIC HaCTOAIINM ITYHKTOM,
BBIITOJIHAIOTCA B ACHD O6paH_IeHI/I$I 3as1BUTCIIA.

PGSYJ'ILTaTaMI/I BBIIIOJIHCHHA AJIMUHUCTPATUBHBIX TIPOLCAYP SABJIAIOTCA: 3JICKTPOHHOC
ACJI0, HAIIPAaBJICHHOC B OpraH MoCpCaACTBOM CUCTCMBI 3JICKTPOHHOI'O BSaHMOHeﬁCTBHH.

3.3.3. PaccMOTpeHME KOMIUIEKTA JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHHMEM Hayana BBIIOJHEHUS AJIMUHUCTPATUBHOW NPOLENYPHI SBISECTCS
NOCTYIUICHUE 3asBJICHUS U HUHBIX JTOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTABIICHUS
MYHULIANIATBHON YCIYTH.



JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MpOLEAYphl ABISIETCS CEeKpeTapb VICIOTHUTENBHOIO KOMHTETA
CEJIbCKOr0 IoceneHus (hajnee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHEM
JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B Ciyd4ae
oOpalueHus 3asaBUTENA C 3asBIeHHEM B Opras:

onpenensieT npeaMeT oOpamieHus;
yCTaHABJIMBAET JIMYHOCTH 3asIBUTEIS;
IPOBOJUT MPOBEPKY MOJHOMOYMM JTUIIA, TOJIAIOIIETO TOKYMEHTHI,

IIPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B IIyHKTE 2.5
aMUHUCTPATUBHOTO  perjiamMeHTa, MPOBEPKY  COOTBETCTBHUS  IPE/ICTABIICHHBIX
JOKYMEHTOB  yCTAHOBJIEHHBIM TpeOoBaHMsAM (Haaiiexamee OQOopMIICEHHE KOMH
JOKYMEHTOB, OTCYTCTBHME B JOKYMEHTAX IMOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB H
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHAET JIEKTPOHHYIO (POpPMY 3asBJICHHUS B aBTOMATHU3UPOBAHHOW MH(POPMALIMOHHON
CUCTEME, NPETHA3HAYEHHOM JUIsl OKa3aHUs FOCYIapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIIYT;

IIPU TPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJMWUHHUCTPATHUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKaHMPOBAHHUE IIPEICTaBICHHBIX
TOKYMEHTOB;

pacncyaTbIBACT 3asBJICHHUC,
nepeaacT 3aABUTCIIIO HAa IIPOBCPKY U ITOAIHCAHKC,
ITOCJIC MMOAIMINCAHNA CKAHUPYCT IIOAIIMCAHHOC 3asABJICHUC,

3arpy’kaeT B aBTOMaTU3HPOBAHHYIO MHPOPMAIIMOHHYIO CUCTEMY, MTPEAHA3HAYCHHYIO IS
OKa3aHMs TOCYJAApCTBEHHBIX U MYHUIIMITAIBLHBIX YCIYT TOKYMEHTHI, TIPE/ICTABIICHHbIC B
ANIEKTPOHHON (opMe WU DJIEKTPOHHBIE O00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB,
(bopMHUpYET DIIEKTPOHHOE JIETIO;

BO3BpAILAET MOANMKMCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB 3asIBUTEIIO;
BBIJIACT 3asBUTEIII0 PACIIMCKY B IPUEME JOKYMEHTOB.

B clIydac HaJIN4duAa OCHOBaHU IJI1 OTKasa B IIpUEME JOKYMCHTOB JOJIDKHOCTHOC JIMIO,
OTBCTCTBCHHOC 3a IPUEM AOKYMCHTOB, YBECAOMIIACT 3aABUTCIIA O HAJIMINU Hpel'IE[TCTBI/Iﬁ
AJI IIpyueMa 3asBJICHHUA WM BO3BpallacT €My JOKYMCHTHI C 00BSICHEHHEM COACPIKaHMA
BBISIBJICHHBIX OCHOBAHUM AJIs1 OTKa3a B ITPUEME JOKYMCHTOB.

3.3.3.3. JIo/>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a ITPUEM IOKYMEHTOB, ITOCJE NOCTYTUICHUS
JOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBHMM C HOMEHKJIATypOW Jel M CTaryc
«IIpoBepka JOKYMEHTOBY;

M3y4aeT IMOCTYNUBIIME 3JEKTPOHHBIE J€J1a, B TOM YHCIE IPUIIOKEHHBIE 3asiBUTEJIEM
JIOKYMEHTBI B DJIEKTPOHHOU (DOpME U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBCPACT KOMIINIICKTHOCTh, YUTACMOCTD JJICKTPOHHBIX O6pa3OB JOKYMCHTOB;

MpoBepsieT  COOJIOJIGHUE  YCIOBUM  JIEMCTBUTENBHOCTH  3JIEKTPOHHOW  MOJIMKCH,
nocpeacTBOM oOpaimienuss k Enunomy mnoprany (B ciy4ae, €Cid 3asBHUTENIEM



IpeICTaBICHbI AIIEKTPOHHBIE JOKYMEHTHI, MOJIMTMCAaHHbIE YCUJIEHHOU
KBAJIM()UIIUPOBAHHOMN 3JEKTPOHHON MOAIKUCHIO).

[Ipy HaJMYMM OCHOBAaHMM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHHHCTPAaTUBHOIO
perjiaMeHTa, MOATOTaBIMBAET IMPOEKT peuIeHuss 00 OTKaze B IpUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHS MyHUIIUTATIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe MPOBEPKU YCHICHHON KBATH(DHUITMPOBAHHONW AJIEKTPOHHON
MOJAMKUCH BBISIBIEHO HECOOIOJICHUE YCIIOBHI €€ IeMCTBUTEIbHOCTH, MPOEKT PEIICHUsI 00
OTKa3€ JOJDKEH coAep>KaTh MyHKTHI cTaThk 11 @enepanbHoro 3akoHa Ne 63-D3, koTopsie
MOCITYKWJIM OCHOBAaHUEM JUISI €70 MPUHSATHSL.

[TpoekT pemieHus 06 oTka3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIyTH, C yKa3aHUEM IPUYUH OTKa3a (B Cilydae, €ClM OCHOBAaHMS NS
OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABICHUS MYHULUINATbHON
YCIIyTH, CBS3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHMW K TAaKUM JIOKyMEHTaM,
OCHOBaHMs JJI1 OTKa3a B IMpPUEME JTOKYMEHTOB JOJDKHBI COAEPKAaThb HHPOPMALUIO O
HAaMMEHOBAaHUU JOKYMEHTOB (MH(OpManuu, CBEAEHUI), KOTOpbIE HE MPEICTaBIIECHBI,
colepXaT HEAOCTOBEpHble M (WJIM) NPOTUBOPEYMBBIE CBEACHHUS, OQPOPMIIEHBI C
HapyLIEHUEM YCTAaHOBJICHHBIX TpEOOBaHWM), HAMNpPABISIETCS Ha COIVIACOBAHHME B
YCTaHOBJIEHHOM IOPSAKE IIOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO TOKyMEHTOO00pOTA.

CornacoBaHue MpOEKTa pelIieHuss 00 OTKaze B MPHUEME TOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTAaBIECHUS  MYHUUMIAIBHOM  YCIYrHM,  OCYIIECTBISIETCS B HOpPAJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B ciydae oTCcyTCTBUSA OCHOBAHUMU I OTKAa3a B IIPUEME JOKYMEHTOB, IIPEYCMOTPEHHBIX
IYHKTOM 2.7.] aAMUHUCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE JINLIO, OTBETCTBEHHOE 3a
IpUeM TOKYMEHTOB, B TEUEHHUE OJHOTO paboyero JHS CO JIHS MOCTYIJICHUS 3asBICHUS,
HaNpaBIsieT 3asiBUTENIO, YKa3aHHbBIM B 3asABJICHMM CIOCOOOM, YBEIOMIIEHHUE O
IIOCTYIUICHUU 3asBJICHUS, COJEpIKALIEe BXOIAIMMN PErUCTPAlMOHHBI HOMED 3asIBICHUA,
JaTy MOJy4YEHUs 3asBJICHUs, IEpeUeHb HAMMEHOBAaHUH (DAISIOB, IPEICTABIIEHHBIX K HEMY
JOKYMEHTOB, J1aTy ITOJIYYEHHs pe3yJIbTaTa MyHULIUIIAIBHONW YCIYTH.

3.3.3.4. MHcnonnenwe mpoueayp, YKaszaHHbIX B nyHkrax 3.3.3.1, 3.3.33
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpPU HAJIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKHUME C UCIOJIb30BaHUEM aBTOMATU3WPOBAHHOMU
MH(POPMAIITMOHHOW CHUCTEMBI, MpPEIHA3HAYEHHOW I OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

3.3.3.5.  AIMUHUCTpaTHMBHbIE MPOLEAYpPbI, YCTAaHABIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHAIOTCS B TEUYCHHE OJIHOTO paboyero JHS CO
JTHS IOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

PGSYJ'ILTaTaMI/I BBIIIOJIHCHHUA AIMUHHUCTPATHBHBIX IIPOHCAYP SBJIAIOTC: HpHHSITBIﬁ Ha
pacCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIIM IPOCKT PCHICHUA 00 OTKaze B IIpUCMC
JAOKYMCHTOB, HGO6XOI[I/IMBIX I IIPEIOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HampaBieHue MeEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOILIHME B
MPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajia BBINOJHEHHS AJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
MOJIYYeHHE JOJKHOCTHBIM JIMLIOM (paOOTHUKOM), YIMOJHOMOYEHHBIM Ha BBINIOJIHEHUE
aZIMUHHCTPATUBHOM IPOLEAYPHI, OT AOHKHOCTHOIO Jula (pabOTHHKA), OTBETCTBEHHOI'O
3a IPUEM JOKYMEHTOB, IPUHSATHIX OT 3asABUTENS JOKYMEHTOB.



JIOMKHOCTHBIM ~ JUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOW TIPOIEAYPHI, SBISETCA CEKpeTaph VICMOMHUTETRHOTO KOMHTETA
CEJIbCKOTO TOCENeHUs (Janee - JTOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOJJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpMHUPYET U HAmNpaBiseT B JJIEKTPOHHON (hOopMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IPH OTCYTCTBUU TEXHUYECKON
BO3MOKHOCTH — HMHBIMH CIOCOOAMM) 3allpoChl O NPEJOCTABICHUH JIOKYMEHTOB U
CBEJCHMI, IPETyCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHUCTPATUBHOTO pETJIaMEHTA.

AI[MI/IHI/ICTpaTI/IBHI)Ie IMpoucaypHhl, YCTaHAaBJIMBACMBIC HaCTOAIIIMM ITYHKTOM,
BBIIIOJHAKOTCA B ICHDb IIPUHATUA 3a4BJICHUA HAa paCCMOTPCHHUC.

PCBYJ'IBTaTaMI/I BBIIIOJTHCHUA aAMHUHHUCTPATUBHBIX IIPOLCAYP ABJLIIOTCA: HAIIPABJICHHBIC B
OpraHbl BJIaCTHU U (I/IJ'II/I) MMOABCIOMCTBCHHBIC OpraHaM BJIACTHU OPraHHU3alluH 3aIIPOCHI.

3.4.3. CneuuanucTsl IMOCTABIIMKOB JAHHBIX HAa OCHOBAHUM 3aIllPOCOB, ITOCTYIHBIIMX
4yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJACHUCTBUS, MPEAOCTABISIOT
3anpalnMBaeMble JTOKYMEHThl (MH(OpPMAIUIO) WM HAOpaBISIOT YBEIOMJIEHHS 00
OTCYTCTBUU JOKyMEHTa W (WJIH) HUHPOpMAIMU, HEOOXOIUMBIX IS MPEIOCTABIICHUS
MYHUIMINIATBHOM YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKase).

AJIMAHUCTpPATUBHBIE  MPOLEAYPHI,  YCTAHABIMBAEMbBIE  HACTOSAIIMM  ITYHKTOM,
BBINOJIHSIOTCS B TEYEHUE TIATH JTHEN CO JAHS MOCTYIUJIEHHUS] MEXBEIOMCTBEHHOIO 3ampoca
B OpraH WIHM OpraHU3alluio, MPEIOCTaBISIONINE TOKYMEHT U UH(GOPMAIIUIO, €CIIU UHBIC
CPOKM TMOJATNOTOBKA W HAIIPaBJIIEHUs OTBETa HA MEXBEJIOMCTBEHHBIA 3aIllpoC HeE
YCTaHOBJIEHBI  (pelepanbHBIMM  3aKOHAMH, TPaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii ®enepaiiui U NPUHATHIMA B COOTBETCTBHM C (heJiepaibHBIMU 3aKOHAMH
HOPMATHBHBIMH MPABOBBIMU akTamMu PecriyOnuku TatapcTaH.

Pe3ynbTaTaMy BBIOJHEHUS] AJIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: JIOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE JUJISI MPEIOCTABICHUS MYHULIMOAIBHOM YyCIyr, Jnbo
YBEJOMIICHHE 00 OTKa3e, HANpaBJICHHbIE IOJXKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JJ0JDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJlydyaeT 3alpalidBaeMble dYepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICCTBUS  JIOKYMCHTHI  (CBEACHHS), HEOOXOAWMBIC JUISI TMPEJOCTABICHHUS
MYHUIIUTIATBHOW YCITyTH, TUOO yBeIOMIIEHHE 00 OTKa3e MPH OTCYTCTBUM JOKyMEHTa U
(wm) uadopmanuy;

IIpU HAJIUYMKU OCHOBAHUMW, MNPEITYCMOTPEHHBIX NYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO
periiaMeHTa, TMOATOTaBIMBACT MPOEKT pEeHIeHUus 00 OTKa3e B MpHEME TOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHNS MYHUITUTIATLHOW YCITYTH.

[IpoekT pemenus 06 oTkase B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS
MYHUIUMTNIATBHOM YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyyae, €CJId OCHOBAHMS JIs
OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX IJisi MPEIOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH, CBSI3aHbl C HApPYIIEHHEM YCTAHOBIIEHHBIX TpPeOOBAaHHWM K TaKUM JIOKYMEHTaM,
OCHOBaHMs JJI1 OTKa3a B IMpUEME JTOKYMEHTOB JOJKHBI COJAEPKAaThb HH(POPMALIUIO O
HAaUMEHOBAaHUU JOKYMEHTOB (MH(}OpMaIu, CBEACHHI), KOTOpbIE HE MpPEeJCTaBJICHBI,
colepKaT HEJAOCTOBEpHblE U (WJIM) NPOTUBOPEUYMBBIE CBEACHHS, O(OPMIIEHBI C



HapyLIEHUEM YCTAaHOBJICHHBIX TpPEOOBaHWI), HAMNpaBIIIETCS HAa COIVIACOBAHHE B
YCTaHOBJICHHOM MOPSAKE OCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO TOKYyMEHTOO000pOTAa.

CornacoBaHue MpoeKTa pemieHus: 00 oTka3ze B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHNS  MYHULUWINAIBHOW  YCIyIM,  OCYIIECTBISIETCA B MOPSIKE,
IIPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe MpoucaAyphl, YCTaHAaBJIMNBACMBIC HaCTOAIINUM ITYHKTOM,
BBIIIOJIHAKOTCS B ICHD IMOJIYYCHUS CBeI[eHI/Iﬁ 10 MC)KBCAOMCTBCHHBIM 3alIpOCaM.

Pe3ynpTaTaMy BBINOJHEHUS AAMUHUCTPATUBHBIX TMPOLEAYp SBISIOTCS: JTOKYMEHTBI
(cBeaeHus), HEOOXOJIMMBIE JUIsl TPENOCTABICHUS MYHULUNAIBHON YCIYTH, MPOEKT
pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH.

3.4.5. cnonHenue mpoueayp, ykazaHHbix B myHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perinamMeHTa, TNOpH HaJUYUUM TEXHUYECKOM BO3MOXKHOCTHM  OCYIIECTBIIIETCS B
aBTOMAaTHUYECKOM DPEXHUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU MH(POPMAIMOHHOMN
CHUCTEMBI, MPEIHA3HAYCHHOMN /11 OKa3aHUs TOCYAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT,
B TOM YHCJIE C MOMEHTA PETUCTPALMM 3asBJICHUS B COOTBETCTBUM C MYHKTOM 2.13
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMaJIbHBIN CPOK BBIITOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEAYDP, YKAa3aHHBIX B
nyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET NATh paOd0UYNX JHEH.

3.5. [loaroroBka pe3ynbTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHMEeM Hauaja BBIOJIHEHHUS AJMUHUCTPATUBHON TMPOIEAYPhl SBISETCS
MIOCTYIUICHUE  OT  JOJDKHOCTHOIO  JIMLA, OTBETCTBEHHOI'O 3@  HAlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeACHHI), HEOOXOIUMBIX  JUIs
IIPEIOCTABJIEHUS] MYHULIUITAIBHOW YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBIIOJHEHUE  AJMUHUCTPATUBHOU
IIPOLICAYPHI, SABIAETCS CEKpeTrapb MCIOJHUTENBHOTO KOMMTETA CEIBCKOIO IOCEIECHUS
(ramee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOJAIOTOBKY  pe3yJsbTara
PEIOCTaBIECHUS MyHUIIUTIATBHOU YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJIbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH:

paccMmaTpuBaeT COPMHUPOBAHHBIM  KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJIECHUS] MyHULIMTIAIBHOW YCITYTH;

IIPU BBISBIICHWM OCHOBAaHMM Il OTKa3a B INMPEAOCTABICHUH MYHULHIIAIBHOW YCIIYTH,
YKa3aHHbIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO PErVIAMEHTA, MOATOTABIMBAET MPOEKT
peiieHust 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIAIBHOMN YCIIyTH;

B Cllydyae OTCYTCTBUS OCHOBAaHHMW JUIsi OTKa3a B NPENOCTABICHUU MYHULUIIAJIbHOU
YCIIyTH, IPELYCMOTPEHHBIX TyHKTOM 2.8.2 aAMUHUCTPATUBHOIO PETJIAMEHTA, IO UTOraM
paccMOTpEHUs JOKYMEHTOB, HEOOXOJMMBIX JUIS MPENOCTABICHUS MYHHUIIUINAIbLHON
YCIIYTH, ITIOArOTABIMBAET IIPOEKT PE3yJIbTaTa MPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH B
COOTBETCTBHUH C NOAMYHKTOM | myHkTa 2.3.1 aAMUHHUCTPATUBHOTO PETVIAMEHTA;

HaIpaBJISIET TOATOTOBJIEHHBIM MPOEKT pe3ysibTaTa MPEAOCTABICHUS MYHHUIUIIATBLHON
yCIyI'M Ha COIVIACOBAHHE B YCTAaHOBJIEHHOM TOPSJIKE TOCPEIACTBOM CHUCTEMBI
AJIEKTPOHHOTO JJOKYMEHTO00O0pOTa.



AJIMUHUCTpPAaTUBHBIE  MNPOLEAYPHI,  YCTAHABIMBAEMBIE  HACTOSALIUM  ITYHKTOM,
BBITIOJHSIOTCSL B TEUECHUE ABYX pabOUYuX THEH.

PesynbraTaMy BBINOTHEHNS aIMUHUCTPATUBHBIX MPOLIEAYD SIBIAIOTCA: IPOEKT PEIICHUS
00 OTKa3e B MPEJOCTABICHHH MYHHUIMNAIBHOM YCIYI'M, MPOEKT PEUIEHUS O BblAaue
pa3penieHusl Ha BCTYIUIEHHE B Opak HECOBEPILIEHHOJETHHM, AOCTUTIIMM Bo3pacta 16
JIeT.

3.53. CornacoBaHue M TNOJNUCAHME TNPOEKTa pe3yJibTara MPEJOCTABICHUS
MYHULMNAIBHOW  yCIOyrd (Jajsee — TPOEKThl  JOKYMEHTOB)  OCYLIECTBIIAETCS
PYKOBOJMUTENEM CTPYKTYpPHOTO TOJAPA3AEICHUs,, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbrata MYHULUIIAJBHOM  yClIyrd, 3amectureneM  Pykosoaurens  Oprana,
PyxoBonurenem Oprana.

[loaroToByieHHBIE TPOEKTHl JAOKYMEHTOB, WMEIOIINE 3aMEYaHMs, BO3BpAILAIOTCS Ha
J0pabOTKy JMILYy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MyHUIIUIATBHOU YCIIyTH.
Ilocne ycTpaHneHus 3amMe4yaHUM MPOEKThI JOKYMEHTOB TMOBTOPHO TMEPENAIOTCA s
COTJIACOBAHMS U TIOAMUCAHUS.

PykoBomutens Oprana npu pacCMOTPEHMM MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHNEe aIMUHUCTPATUBHOIO PEMVIAMEHTA JOHKHOCTHBIMU Juiamu OpraHa B 4acTu
CPOKOB BBINIOJHEHUs AJMUHUCTPATUBHBIX MPOUEAYpP, HX MOCIENOBATENBHOCTH U
ITOJHOTHI, HAJIMYWS COTJIACOBAHUM YIIOJTHOMOYEHHBIX TOJKHOCTHBIX Jul OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cinyyae BBISIBIICHHMS HapyILIEHH B YacTH CPOKOB BBINOJHEHUS aAMUHUCTPATHUBHBIX
MpoNEeAyp, WX MOCIEAOBATEIbHOCTH M MOJHOTHI PykoBoautens OpraHa MHULHHPYET
MPUBJICYEHUE K OTBETCTBEHHOCTHU JIMI], JONMYCTUBIIWX HAPYIICHUS, B COOTBETCTBUU C
MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPaTUBHbIE  TPOLEAYPHI,  YCTAHABIMBAEMbIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€YEHUE IBYX pabOYMX JTHEH.

Pe3ynbTraTaMy BBIMOJIHEHUS AJIMUHHUCTPATUBHBIX MPOUEAYp SBISIIOTCA: pelIeHuEe 00
OTKa3e B IMpHUEME JOKYMEHTOB HEOOXOAMMBIX IS MPEIOCTaBICHUS MYHULHUIAIbLHOU
YCIIyTH, pelieHrne 00 OTKa3e B MPEJOCTABICHUM MYHHMIMNAIBHOW YCIIYT'H, PELIEHUE O
BbIJJau€ paspelieHus Ha BCTYIUIEHHE B OpaKk HECOBEPUIEHHOJIETHUM, JOCTUTIIMM
Bo3pacta 16 ner.

3.5.4. VcnonHeHne npouenyp, yka3aHHbIX B MyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periamMeHTa, TMpU HAJIUYUU  TEXHUYECKOM  BO3MOXKHOCTH  OCYIIECTBIAETCS B
ABTOMATUYECKOM PEKUME C MCIOJIb30BaHUEM aBTOMATHU3WPOBAHHOW HH(POPMAIMOHHOM
CUCTEMBI, IPEHA3ZHAYEHHOM JJIsl OKa3aHUs TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

MaxkcuManbHbIN CPOK BBITTOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP, YKA3aHHBIX B ITYHKTE
3.5. aAMHHHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET YEThIPE PabOUMX JTHS.

3.6. Beinaua (HanpaBJIEHHE) 3asIBUTENIO PE3YJIbTATa MYHULUIIAIBHON YCIYTH

3.6.1. OcHoBaHMEM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCA
MOJTYyYEHHE TOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHUCTPATUBHON
MPOIIEAYPHI, JOKYMEHTA, TOATBEPKAAIOIIET0 MPEI0CTABICHUE MyHUITUITAIbHONW YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  BBIMOJHEHHE  aJIMUHUCTPATUBHOM
IpOLEIyphl, SIBISETCS ceKpeTapb VCHOJHUTENTRHOTO KOMHUTETA CEIbCKOTO MOCEJICHUS
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAIMpaBiIeHUE) TOKYMEHTOB).



3.6.2. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 Bblauy (HAMpPaBJIEHNUE) JOKYMEHTOB:

o0OecreunBaeT PErucTpalyio U BHECEHHE CBEACHHUN O pe3ysbTaTe MperIoCTaBICHUs
MYHULANAIBHON YCIYTH B MOJACHUCTEMY BENCHUSA JOKYMEHTALlMM ABTOMATU3UPOBAHHOMN
UHGOPMAIIMOHHON CHCTEMBbI, TpPEIHA3HAYCHHOW IJIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULIANIAIBHBIX YCIIYT;

W3BELIACT 3asBUTENSL (€ro MPECTaBUTENS) CIOCOOOM, YKAa3aHHBIM B 3asiBICHHUH, O
pe3yabTare MNpeaoCTaBICHUST MYHHUIIUNAIBLHOM YCIYTH U O BO3MOXKHOCTH TOJIYyYEHUS
pe3ynbTaTa npeaocTaBiIeHUs] MyHUIIMNaNbHOU yciyru B Oprane win B MOLI,

HNcnonnenue mpoucayp Ipu HaJIAYUHN TEXHUYECKOM BO3MOXKHOCTH OCYHCCTBIIAACTCA B
ABTOMATHYCCKOM PCIKUME C HUCIIOJIb30BAHUCM aBTOMaTH?)I/IpOBaHHOﬁ HHq)OpMaHHOHHOﬁ
CHCTCMBI, HpeﬂHaSHa‘{eHHOﬁ AJIS1 OKa3aHUs T'OCYAaPCTBCHHBIX U MYHUITUIIAJIBHBIX YCIIYT.

AI[MI/IHI/ICTpaTI/IBHBIG IMPpOLCAYPHI, YCTaHABJIINBACMBIC HaCTOAIINM ITYHKTOM,
BBIITIOJIHAIOTCA B TCUCHHUC OJHOIO pa60qero AHA CO IOHA IIOAIIMCAHUA MOOKYMCHTA,
ABJIAIOIICTOCA pE3yIbTaTOM MpCca0CTaBJIICHUA MYHHHHHaHBHOﬁ YCIIyTH,

YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JiniioM Oprana (Opranom).

PesynbraTaMy BBINIOJTHEHWs aJIMWHUCTPATUBHBIX NPOLEAYD SBISIOTCA: pa3MELICHUE
CBEJICHUI O pe3yJibTaTe MPEeAOCTaBICHNU MyHULUIAIBHON YCIyrd B HHPOPMALIMOHHBIX
CUCTEMAX, U3BELIEHHUE 3asABUTENS (€ro MPENCTAaBUTENSI) O Pe3yibTaTe MPeNOCTaBICHUS
MYHUIUIATBHOM YCIYTH U CIIOCO0aX €ro MoJy4eHusl.

3.6.3. Ilopsaok BbIauu (HampaBJ€HUs) pe3yJibTara MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIyTH:

3.6.3.1. IIpu oOpareHuu 3asBUTENS 32 PE3yJIbTATOM MYHUIIMIAIBbHON yciuyru B M®I],
pabotHuk MO®I] BbIIaeT 3agBUTENIO PE3YNbTAT MYHHUIMNAIBHOW YCIyrd B (opme
IK3EMIUIsIpa 3JEKTPOHHOrO JOKyMEeHTa Ha OyMmaxkHoMm HocuTtene. Ilo TpeGoBanuio
3asiBUTEJII BMECTE C JK3EMIUISIPOM 3JIEKTPOHHOrO TOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPENOCTABIACTCA JK3EMIULAP JJIEKTPOHHOIO TOKYMEHTa IIyTEM €ro 3aluCcu Ha
ChEMHBIM HOCHUTENb HWH(OpPMALMK WM HAOpaBJICHHUS JK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTAa MO DJEKTPOHHOM IoYTe B ajpec 3asButrend. [lpym 3anucu Ha ChEeMHBIN
HOCHUTENIb MH(GOPMAIMK WJIM HAIpaBJICHUU SK3EMIUISIpa 3IEKTPOHHOTO AOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCUTEJIE, O AJEKTPOHHOM ITOYTE MIAECHTUYHOCTH TAKOTO 3K3EMIUISpa AJIEKTPOHHOTO
JTOKYMEHTA AK3EMIUISIPY AJEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE 3aBEpsieTCs
YIOJHOMOYEHHBIM COTPYJHUKOM C HCIOJb30BAHUEM YCUJIEHHOW KBaTM(DUIIMPOBAHHON
AJIEKTPOHHOM MOIIHCH.

AJIMUHUCTpPaTUBHbIE  MPOUEAYpPHl,  YCTAHABIMBAEMbIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJIHAIOTCSL B TIOPSIIKE OYEPETHOCTH, B JICHb MPHUOBITUA 3asgBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynbratamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: QuKcanus dakra
BBIJIAYM PE3yJIbTaTa NpeloCTaBIeHUsI MyHUIMNAIbHON yciuyru B AVIC M®LI, pesynbrar
MPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH, BBIAAHHBIN 3asIBUTEITIO.

3.6.3.2. Tlpu oOpamieHun 3asBUTENS 3a Pe3yJbTaTOM MYHUIMNAIBHOM YCIyTH dYepes
PecnyOnukaHCKuil TOpTal 3asiBUTEIIO B JIMYHBINM KAOMHET aBTOMATUYECKH HaAIIPaBIISICTCS
AJIIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIOIIETOCS  pPe3yJbTaTOM  MPEJOCTABICHUS
MYHULUNATBHON YCIyTH, OANUCAHHBIA YCUICHHON KBATM(UIIUPOBAHHOMU 3JIEKTPOHHOMN
MOJANMKUCHIO YIIOJTHOMOYEHHOTO A0KHOCTHOTO Juia Oprana (Opranom).



AJIMUHHUCTPAaTUBHBIE  TPOIEAYPHI,  YCTAaHABIMBACMbICE  HACTOSIIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS. B JICHb TOAMHUCAHUS OKyMEHTA, MOATBEP)KIAIONIETO MPEIOCTaBICHHUE
(0TKa3 B MPEAOCTABIICHUN) MYHUIIUMIAILHON YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opradom).

PesynbraTaMu BBIMOTHEHHUS AIMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: HaIpaBICHHUE
(mpemocTaBieHUE) C HCHOJb30BaHHEM PecnyONMKaHCKOro TMopTaja  3asBUTEINIO
JTOKYMEHTA, TTOATBEPKIAIONIETO MPEIOCTABICHIE MyHUITUTIATBHOW YCIyTH (B TOM YHUCIIE
OTKa3 B MPE0CTABICHUN MyHUITUTIAIBHON YCIIyTH).

3.6.3.3. Ilpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIIMNAIbHON yciyru B Opras,
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJIauy (HAMpaBiieHUE) JAOKYMEHTOB, BBIJACT
3asIBUTENIO PEe3yibTaT MyHHUIIMNANbHOW yciayru. [lo TpeGoBaHMIO 3asBUTENST BMECTE C
AK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEJE €My MPEIOCTABIISICTCS
AK3EMIUISIP DJIEKTPOHHOTO JIOKYMEHTa IyTEM €ro 3aluch Ha ChEMHBIH HOCHUTENb
nH(OpPMAITUU WK HAMPABIICHUS dK3EMIUIAPA SJICKTPOHHOTO JOKYMEHTA TI0 3JIEKTPOHHOM
MIOYTE B aJIPEC 3asBUTEIIS.

AJIMUHHUCTPAaTUBHbIE  TMPOLEAYPhl,  YCTAaHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
OCYUIECTBJISIOTCS B MOPSIIKE OYEPETHOCTH, B ACHb IPUOBITUS 3asIBUTENSI B COOTBETCTBUH
c [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsaka Oprana.

Pe3ynbTaToM BBINMOIHEHUS aJMHUHUCTPATUBHBIX MPOLEAYp SBISIIOTCA: (pukcauus (axra
BBIJIaYM PE3yJbTaTa NMPEAOCTABIECHUS MYHHLMIAIBHON YCIYTM B aBTOMAaTHU3WPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, IPEIHA3HAUYEHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX W
MYHULIMIAIBHBIX YCIYT.

3.7. UcnpaBieHne TEXHUIECKUX OIMTUOOK

3.7.1. B cny4yae oOHapyXeHHUS TEXHHYCCKOW OIMMOKH B JOKYMEHTE, SBISIOIIEMCS
pe3yJabTaTOM MYHHUITUTIIAIBLHON YCIIYTH, 3asiBUTEIb HanpapiseT B Oprax:

3asiBJICHUE OO0 UCIPABJICHUH TEXHUYECKOW OmmuOKu (mpuioxkeHue Ne 5 k Hacrosiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJAHHBI 3asBUTENI0 KAK PE3YyJbTAT MYHULIHUNAIBHOW YCIYTH, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKAs OLIMOKA;

JOKYMEHTBI, HMEIOIINE IOPUAUYECKYI0O CHUJy, CBHACTEIBCTBYIOIIUE O HAIUYUU
TEXHUYECKOU OIMOKH.

3asBneHue 00 HCNPABICHUM TEXHUYECKOW OIIMOKM B CBEACHUSAX, YKA3aHHBIX B
JNOKYMEHTE, SIBISIOIIEMCS PE3yJIbTATOM MYHUIMIIAJBHON YCIYTH, HOJAETCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABICHUEM (B TOM YHUCIE C

WCIIOJIb30BAaHUEM DJJICKTPOHHOUM TMOYTHI), OO0 dYepe3 PecmyOnmkaHCKuil mopTan WM
MOII.

3.7.2. JIoJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIECTBIISICT MPUEM
3asBJICHUS OO0 WCMIPABICHUU TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMH JIOKYMEHTAMH U TIEPEAeT UX JIOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucaypahl, YCTaHaBJINBAaCMBIC HaCTOAIIIUM ITYHKTOM,
BBITTOJIHAKOTCA B TCUCHHUEC OJHOI'O pa60qer0 AHs C AaThl PETUCTPpALlN 3asIBJICHHS.



PesynbpraramMu BBIMONHEHHUS aAJIMHHHUCTPATHBHBIX MPOILEAYP SBISIOTCS: TPHHITOS H
3apETUCTPUPOBAHHOE 3asBIICHUE, HAPABICHHOE Ha PACCMOTPEHHUE JIOJDKHOCTHOMY JIHITY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 00pabOTKYy TOKYMEHTOB, pacCMaTpUBaeT
JOKYMEHTBI U B LEJISAX BHECEHUS UCIPABJICHUI B JTOKYMEHT, SIBISIOIIMICS PE3yIbTaTOM
PENOCTABICHUS MYHULUIATbHOM YCIIyTH, OCYULIECTBJISIET IPOLIETYPHI,
IPENYCMOTPEHHBIE IMYHKTOM 3.5 aJMHHHCTPAaTHBHOIO pErjiaMeHTa, MW  BbIIAET
UCIPABJICHHBIA TOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY IPEACTABUTEINIO) JIUYHO O]
pOCIIUCh C U3BATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOTO IIPEJICTABUTENS) OpHUTHMHANIA
JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKa, WM HAIMpaBisIeT B aJpec
3asiBUTENII MOYTOBBIM OTIIPABJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOW IOYTHI) MUCBMO O
BO3MOXKHOCTH IIOJy4Y€HHUs JOKyMEHTa Ipu npenocraBieHuu B OpraH opuruHana
JIOKYMEHTA, B KOTOPOM COJEP’KUTCS TEXHUYECKas OLIMOKa.

AIMUHUCTPATUBHBIE  TPOIEAYPHI,  YCTAHABIMBAEMbIC  HACTOSIIUM  ITYHKTOM,
BEITIOJTHAIOTCS. B TEUCHHE IBYX pabouymx 1HEH Tociie OOHapyKECHHsI TEXHUYCCKOMN
OMMOKK WU TIONyYEeHHUS OT JI000r0 3aWHTEPECOBAHHOTO JIMIA 3asABICHUS O
JOMYIIIEHHOU OIINOKeE.

Pe3ynpTaTaMy BBINOJHEHUS AJIMHHHCTPATUBHBIX MPOLENYpP SBISIOTCS: BbIJAHHBIN
(HampaBIJICHHBIN) 3aSBUTEIIO TOKYMEHT.

4. Tlopsimok ¥ (pOpMBI KOHTPOJIS 33 MPEAOCTABICHUEM MYHULIMIIAIBHON YCIYTU

4.1. IlopsoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIOJIEHUEM U HCIIOTHEHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMU JIMLIAMU MOJIOKEHUN aIMUHUCTPATUBHOIO pErjiaMeHTa
U UHBIX HOPMATHUBHBIX IMIPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TpPeOOBaHMS K
MIPEIOCTABJICHUIO MYHULIUITAIBHOM YCIYTH, a TAK)XKE IPUHATUEM UMU PELLICHUN

KoHTposib 3a TMOJHOTOW M KayeCTBOM MPENOCTABICHUS MYHHULMIIAIBHON YCIyTU
BKJIIOYAET B ceOsl BBISIBJICHUE M YCTpaHEHUE HApYIICHUHN TPaB 3asBUTENICH, TPOBEICHHE
MPOBEPOK  COONIOJIEHUS] TPOLEAYp NPEAOCTABICHUS  MYHUIMNAIBHOW  YCIYTH,
MOATOTOBKY pelnieHnuid Ha AeicTBUs (0e37eiCTBIE) TOJDKHOCTHBIX JIUI[ OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

dopmamMu KOHTpOJISI 3a COOIIOJICHUEM WCIOJHEHUS aJIMUHUCTPATUBHBIX TMPOLEIYP
SIBJISTFOTCSI:

1) mnpoBepka U corjacoBaHME€ IPOEKTOB JOKYMEHTOB II0 IPEJOCTABICHUIO
MYHULHANAIBHON YCIIYTH;

2) NpOBOJMMBIE B YCTAHOBIICHHOM MOPSJIKE TPOBEPKU BEACHUS JEIOMPOU3BOACTBA;

3) mpoBeneHHE B YCTAHOBJIEHHOM TMOPSIAKE KOHTPOJBHBIX IPOBEPOK COOIOICHUS
IpoLEAYp NIPEAOCTABICHUS MYHUIIUIIAJILHON YCIIYTH.

B mensx Tekyiero KOHTPOJIS UCIOJIb3YIOTCS CBEJCHUS, MMEIOIUECS B JJICKTPOHHOMN
0a3e MaHHBIX, CIOy)KeOHas KOPPECIOHICHIUS, YCTHAas W THUChMEHHas WH(opmaius
JOJDKHOCTHBIX JIMI], OCYIICCTBIISIIONIUX BBITIOJHEHWE aJIMUHHUCTPATUBHBIX TMPOIEAYD,
JKYpHAJIbI yYeTa COOTBETCTBYIOIIUX JTOKYMEHTOB U IPYTHE CBEICHHUS.

JInst ocyuiecTBI€HUS KOHTPOJIA 3a COBEPIICHHEM JCUCTBUH NpH NpPelOCTaBICHUU
MYHUIUOATBHOW YCIAYTM W MPUHATAA PEUIEHUH PYKOBOJIUTENI0 OpraHa MECTHOIO
CaMOYIPaBJICHUsI  MPEJCTABISIOTCS  COPABKM O  PE3yibTaTax  MIPEeAOCTaABICHUS
MYHULIMNAIbHON YCITYTH.



O cnyyasgx M NOpUYMHAX HAPYILIEHUS CPOKOB, IMOCIEHOBATEIBHOCTU M COJEPKAHUS
aJIMUHHUCTPATUBHBIX MPOLEAYpP JAOJDKHOCTHBIE JIMIA HEMEIJICHHO HH(POPMUPYIOT
PYKOBOIMTENS OpraHa, IPEJOCTAaBISAIOIIETO MYHMIMIAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HAPYLICHUM.

Texymmii KOHTPOIb 32 COOJIFOIEHUEM IOCIEN0BATEIBHOCTU ACHCTBUM, ONPEAEICHHBIX
aAMUHUCTPATUBHBIMHU TPOLEAYpPaMU MO MPEAOCTABICHUIO MYHULMIIAIIBHON YCIYTH,
OCYULIECTBJISIETCS 3aMECTUTEIEM PYKOBOJAUTESI OpraHa MECTHOIO CaMOYIPABJICHMS,
OTBETCTBEHHBIM 3a OpraHU3allii0 PabOThI MO MPETOCTABICHUIO MYHUIIUIIATBLHON YCIyTH,
HAYaJIbHUKOM OTJIeJIa, OCYIIECTBIISIONIEIO OPTaHU3aIUMI0 paboThl MO MPEIOCTABICHUIO
MYHULIANAIBHON YCITyTH.

HCpC‘IGHB JOJDKHOCTHBIX JIWI, OCYIICCTBIIAIOIINX TGKYHII/Iﬁ KOHTPOJIb, YCTAHABJINBACTCA
IMOJOXKCHUAMHU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCCTHOI'O CAMOYIIPABJICHUA U
HOJDKHOCTHBIMHU PCTJIAMCHTAMMU.

4.2. IlopsinOoK U NEPUOANYHOCTH OCYIIECTBJIECHHUS IIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
ITOJTHOTHI M KA4€CTBA MPEIOCTABICHUS] MyHHLIMIIAIBHON YCIYTH, B TOM YHCIIE TIOPSIOK U
(opMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHHUS MYHUIIMITAIIBHON yCITyTH

4.2.1. KoHTposb 32 MOJHOTOW M KAYECTBOM IPEIOCTABICHHUS MYHULUIIAIBHOW YCIYTH
OCYILECTBIIETCS B (hOpMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus Kanmod 3asBuTeNeil Ha aeiicTBus (Oe3nericTBue) OpraHa, a Takxke UX
JOJHKHOCTHBIX JIML, MyHULIUIAJIBHBIX CIIYKalllUX.

4.2.2. B nensx OCyIIECTBIECHUs KOHTPOJSA 3a MOJHOTOW M KAa4eCTBOM IPENOCTABIICHHUS
MYHULMIIATBHOW YCIYTM IPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBIEC NMPOBEPKU. Ilopsanok u
NEPUOANYHOCTh OCYILECTBICHHS TUIAHOBBIX MMPOBEPOK YCTaHABIMBAETCS MJIAHOM PabOThI
Oprana. Ilpu mnpoBepke MOTYyT paccMaTpuBaTbCs BCE BOINPOCHL, CBS3aHHBIE C
MPEIOCTABIEHUEM MYHUIIMNAIBHONW YCIyTH (KOMIUIEKCHBIE MTPOBEPKU), WA OTAEIbHBIN
BOIIPOC, CBS3aHHBI C MPEAOCTABICEHUEM MYHUUMUIAIBHON YCIyrd (TeMaTH4ecKue
npoBepkH). [IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOM 7KaJl00€ 3asBUTEIS.

4.2.3. BHermiaHOBbIE MPOBEPKU MPOBOIATCS B CBSI3M C MPOBEPKOM YCTPAHEHHsI paHee
BBISIBJICHHBIX HApPYIICHWH aJIMHHHCTPATUBHOIO pErjlaMeHTa, a TakkKe B Ccllydae
MOJIy4eHHUs] >kKajio0 3asiBUTened Ha neiictBus (OezpeiictBue) OpraHa, a Takxke HUX
JOJIKHOCTHBIX JIUL, MyHUIIUIATBHBIX CITYKaI[UX.

4.2.4. PesynbTaThl NpPOBEPKA O(GOPMISIOTCA B BHJE AaKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKH U MPEIIIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJ>KHOCTHBIX JIMIl OpraHa, NpeJoCTaBISIONIEr0 MyHUIIMIATbHYIO
YCIIyTY, 3a peuieHus u AeicTBus (0e3neicTBre), MpUHUMAEMBbIe (OCYIIECTBISIEMBIC) UMU
B XO0JI€ IPEI0CTABICHUSI MyYHULIUTIAIBHON YCIyTH

ITo pesynbraTaM NOpPOBEACHHBIX IPOBEPOK B CIIy4ae BBISIBICHHUS HApyLICHWN MpaB
3aABUTEJICA BHHOBHBIC JIMIIA IPUBJIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PYKOBOIII/ITCJ'IB opraHa MCECTHOro caMoymnpaBJICHHA HCECCT OTBCETCTBCHHOCTbL 3a
HECBOCBPEMCHHOC paCCMOTPCHHC 3asiBJICHUU.

PykoBoguTenb (3aMEeCTUTENb PYKOBOAMTENS) CTPYKTYPHOTO MOJpa3JeieHusi opraHa
MECTHOTO CaMOYIIpaBJEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIN)



HCHA/JIC)KAIICC BBIITOJHCHUC aAMHWHHUCTPATHBHBIX I[GﬁCTBHfI, YKa3aHHBIX B pPas3aciic 3
AIMUHUCTPATUBHOI'O PCTJIaMCHTA.

JIOJDKHOCTHBIE JMIIa M WHBbIE MYHUILMOANbHBIE CIyKallue 3a pPEIIeHUsT U JIeNCTBUA
(Oe3meiicTBue), TpUHUMaeMble (OCYIIECTBIAEMBIE) B  XOA€  MPEAOCTABICHUS
MYHULIUNAIBHOUN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSAKE.

4.4. TlonoxkeHus, XapaKTepU3YIOIINEe TPEOOBAaHUSA K MOPAAKY M (opMaM KOHTPOJS 3a
IIPEIOCTABICHUEM MYHULMIIAJBHOM YCIYyTH, B TOM YHUCJIE CO CTOPOHBI I'PaXKIaH, MX
00beIMHEHUHN W OpraHu3allui

KonTponp 3a mpeaocTaBiIeHHEM MYHHIIMIIAIBLHOW YCIYTHM CO CTOPOHBI TPaXKIaH, MX
OOBeIMHEHUH W  OpraHu3alui, OCYIIECTBISETCS  MOCPEICTBOM  OTKPBITOCTH
JEATCIIBHOCTH ~ OpraHa  MECTHOTO  CaMOYyMpaBJICHHWs  TpU  MPEAOCTaBICHHUU
MYHHIIATIAJTFHON YCIIYTH, MOTYYCHHS TIOJTHON, aKTyaJIbHOM U JOCTOBEpHON MH(OpMauu
0 TIOpSIIKE TPEIOCTABIICHUS MYHUITUTIAIBPHOW YCIYTH W BO3MOXKHOCTH JOCYACOHOTO
paccMoTpeHusi oOpaieHuid (kano0) B Mpoliecce MNPEIOCTaBICHUS MYHULMIAIbHOM
yCIyTH.

5. JlocyneOHbiil (BHeCYeOHBIN) TMOPSAIOK OOKalOBaHUS pEHICHUH U JeHCTBUI
(Oe3neiicTBU) oprasa, MPEA0CTABIISIONIETO MYHUIUTATBHYIO yCIIyTY,
MHOTO()YHKIIMOHAJILHOTO LEHTPa NPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIMITAIbHBIX
yCIyT, OpraHu3aluyid, yka3aHHbeiX B yactu 1.1 craten 16 @enepanbHoro 3axkoHa Ne210-
@3, a Tak)Ke UX TOJBKHOCTHBIX JIMI], MyHUIIMIIATBHBIX CIYXKaluX, pAOOTHUKOB

5.1. 3asgBUTENM MMEIOT MpaBO Ha 00KaJOBaHME B JOCYJCOHOM MOPSAKE pEIICHUN U
neiictBuil  (Oe3neiicTBUs) opraHa, MPEeAOCTaBISIIOIIET0 MYHUIUNAIBHYIO —YCIYTy,
JOJDKHOCTHOTO  JIMLA  OpPraHa, MPEJOoCTAaBIIOIET0  MYHUUWNAIBHYIO  YCIYTY,
MYHULIMNIAIBHOTO  CIIY)XKAllero,  PYKOBOAMUTENS  OpraHa,  IPEIOCTaBIISIOLIETO
MYHULHUNAIBHYIO yCIyTY, MHOTO()YHKIIMOHAIEHOTO LIEHTpA, paboTHHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPA, OpraHu3alui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-dD3, a Takxke UX paOOTHUKOB.

3asBUTETb MOKET 00PATUTHCA € Kan000i, B TOM YUCIIE B CIEAYIONINX CIydasx:

1) HapylIeHHe cpoKa PErucCTpaliy 3a1poca O MPEAOCTaBICHUH MYHULIUITAIbHON YCIIyTH,
3anpoca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHEe CpOKa MPEJOCTABJICHHUS MYHULMIIAIBHON yciayru. B yka3aHHOM ciydae
nocyneOHoe (BHecylneOHOe) oOkajoBaHUE 3asgBUTEIEM PEIICHHWH U JACHCTBUIA
(6e3meiicTBUSl) MHOTO(YHKIIMOHATBLHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXXHO B CJIy4yae, €CIi Ha MHOTO(DYHKIIMOHAJIBHBIN IICHTpP, PEIICHUS H
nevictBus  (O6e37eiicTBHE)  KOTOPOTO  OOXKAINyIOTCS, BO3JOKE€HAa  (YHKIMS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIMNIAIBHBIX YCIyr B TOJHOM OOBEeME B
nopsiike, onpeaeneHHoM yactoio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHWe y 3asgBUTENS JAOKYMEHTOB MWiIM HHPOpMAIMKA JIMOO OCYIIECTBICHUS
JNEUCTBUM, IMPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMM [paBOBbIMU akramMu Poccuiickon dDepepaunu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecryOnuku TaTapcTan, MyHUIIMIIATbHBIMU IPABOBBIMU AKTaMU IS
MPEAOCTABIEHNS MYHUIIMIIAJIBHOM YCIIYTH;

4) oTKka3 B TMpuUeME JOKYMEHTOB, TIPEIOCTaBICHUE KOTOPHIX MPEayCMOTPEHO
HOpPMATUBHBIMM TMpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU



npaBoBbIMU akTaMu PecnyOnuku TatapcTan, MyHHIIMITATBHBIMUA TPABOBBIMU aKTaMU JJIs
IIPENOCTABIECHNS] MYHULIMITAJIbHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NIpPEeNOCTAaBICHUM MYHULMINAIBHOW YCIYIH, €CId OCHOBAHHMS OTKa3a HE
MPEeTyCMOTPEHBI (peiepaNibHBIMU 3aKOHAMH U TPUHATBIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMATUBHBIMHU NpPAaBOBbIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMH U
WHBIMU HOPMAaTHUBHBIMH IIPaBOBBIMH akTamMu PecnyOnuku TatapcraH, MyHULIMIIATbHBIMU
MPaBOBBIMU aKTaMU. B ykazaHHOM ciydae nocymeOHoe (BHeCcyaeOHoe) o0kajJoBaHHE
3asiBUTEJIEM pEIIeHU u JaercTBuil (0e3aeiicTBUsl) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Clydyae, €clid Ha
MHOTO(YHKIIMOHATBHBIM 1EHTp, pelieHuss u JedctBus (0e3aeiicTBUE) KOTOPOro
00XadyloTcs, BO3JOXKEHAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOUIUX
MYHUIIUTIAIBHBIX YCIYT B TIOJHOM 00bEeME B MOPSIKE, ONPENeIEHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHuUE C 3asBUTENS IPU NMPEAOCTABICHUH MYHULUIIAIBHON YCIYTH IUIAThI, HE
IIPEAyCMOTPEHHOM HOPMATHBHBIMM IIpaBOBbIMH akTaMu Poccuiickorn @Penepanuu,
HOPMAaTHBHBIMM TpaBOBbIMM akTamu PecnyOnuku TarapctaH, MyHUIUIAIbHBIMU
MIPaBOBBIMH aKTaMU;

7) OoTKa3 opraHa, MPEJOCTABIISIIOUIET0 MYHHIMNAIBHYIO YCIYTY, JOHKHOCTHOIO JIMIIA
oprasa, NpeJ0CTaBISIOUIEr0 MyHULUIIAIBbHYIO YCIYTY, MHOTO(DYHKIIMOHAJIBHOTO LIEHTPA,
paboTHIKa MHOTO(QYHKIIMOHATBFHOTO IIEHTPa, OPTaHU3alNN, TPETYCMOTPEHHBIX YaCThIO
1.1 cratbu 16 denepanbHoro 3axkoHa Ne 210-D3, wnu ux pabOTHUKOB B MCIPABJICHUU
JIOMYIIEHHBIX MMHU OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJibTaTe MPETOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH JTOKYMEHTax JIMOO HapylIeHHE YCTaHOBJIEHHOTO CPOKa TaKUX
ucrpaBieHuil. B ykazanHoMm cnydae jgocyneOHoe (BHecyleOHoe) oOkamoBaHUE
3asiBUTEJIEM pEIICHU u JaercTBUil (0e31eicTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cllydyae, €ClIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pEIIeHusT W JelcTBUs (Oe31eHCTBUE) KOTOPOTro
00XalyloTcs, BO3JOXKEHAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHULIMIATBHBIX YCIYT B TOJTHOM 00bEeME B MOPSIKE, ONMPEICIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

8) HapylleHHWe CcpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB MO pe3yjibTaTam
MIPENOCTABIECHNS MYHULIUMITAJIbHON YCIIYTH;

9) mNpUOCTaHOBIEHWE TPEAOCTABICHUS MYHUIIUIIATLHOW YCIYTH, €CIH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEINYCMOTPEHBI (efepaTbHBIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUM C HHMH HWHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoi
denepanuu, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMH MPAaBOBBIMU aKTamMu PecmyOimku
Tartapcran, MyHUITUNIATHHBIMHA TIPABOBBIMU aKTaMH. B ykazaHHOM ciydae qocyaeOHOe
(BHecyneOHOE) oOkajoBaHUE 3asBUTENIEM peEIICHUH u AcecTBuN (Oe3mercTBUs)
MHOTO(YHKIITMOHAJILHOTO ~ IIEHTPa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO  I[EHTpa
BO3MOYKHO B Cllydae, €CIM Ha MHOTO(YHKIMOHAJIBHBIN IIEHTP, PEHICHUS W JICHCTBHSI
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, OMPEACTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TpeboBaHue y 3asBUTEIISI IPU MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH JIOKYMEHTOB
Wik uH(GOpMaIMKU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE YKA3bIBAIUCH MIPH
NEPBOHAYAILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS



MYHUITUTIATBHOW yCIIyTH, JUO0 B MPEJOCTABICHUH MYHUIMIIAILHON YCIyTH, 3a
WCKJIFOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4 dactu | ctatbu 7 DenepanbHOTO
3akoHa Ne 210-®3. B ykazanHOM ciydae nocyneOHoe (BHecymeOHOE) 00ajloBaHHE
3asiBUTEJIEM pEIICHUA u JIelcTBUi (0e31eicTBUSI) MHOTO(YHKIIMOHATHLHOTO IIEHTPA,
paOoTHHKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTpAa BO3MOXHO B CJlydyae, €clid Ha
MHOTO(QYHKIIMOHATBHBIA LEHTP, pelleHus u JaeucTBus (Oe3neicTBHE) KOTOPOTo
00XaNyloTCSl, BO3JIO)KEHAa  (QYHKIHUS 1O  MPEAOCTaBICHHIO  COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM 00bEeME B MOPSAJIKE, OMPEIeSIEHHOM YacThio 1.3 crartbu
16 ®denepansHoro 3axkoHa Ne 210-D3.

5.2. Kanoba nmomaercss B MUCbMEHHOU (popMe Ha OyMaKHOM HOCHTEJIE, B AJIEKTPOHHOMN
dbopme B opraH, MpeaoCTaBISIOMINA MYHUIIUITAIBHYIO YCIYTy, MHOTO(MYHKIIMOHATbHBIN
HEHTp JMO0 B COOTBETCTBYIOUIMI OpraH TOCYAApCTBEHHOW BIACTH, SIBIISIOIIANCS
yupeauTesnem MHOTO(YHKIIMOHATIBHOTO HEHTpa (manee - yUpeauTENb
MHOTO(YHKIIMOHATBHOTO LIEHTPA), a TAKKE B OpraHU3alli, IPeIyCMOTPEHHBIE YaCThIO
1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3. JKanoObl Ha pelIeHUs U JIEHUCTBUS
(Oe3nmeiicTBUE) PYKOBOAMTENS OpraHa, MPEJOCTABISIIONIET0 MYHHIMNAIBHYIO YCIYTY,
MOJAIOTCSI B BBIMIECTOAIIUN OpraH (IIpU €ro HaJau4uu) JU0O B CIyd4ae €ro OTCYTCTBHS
paccMaTpuBalOTCSl HEMOCPEICTBEHHO PYKOBOJMUTENEM OpraHa, MpeJOCTABIISIIOIIETO
MyHHUIMNANBHYIO yciyry. XKamoOsl Ha pemieHus U aeictBus (Oe3aeiicTBue) pabOTHUKA
MHOTO()YHKIIMOHAJIEHOTO LEHTpa NO/IAt0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHANLHOTO TIeHTpa. JKamoObl Ha pereHuss U naeicTBus (6e3aeiicTBue)
MHOTO(QYHKIIMOHAJILHOTO IIEHTpAa MOJAIOTCA YUYPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTPA WU JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM IIPAaBOBBIM aKTOM
Pecniy6muku Tartapcrtan. XKanoObl Ha pereHus: u nenctBus (6e3aeiicTBre) pabOTHUKOB
OpraHu3aluii, MpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, MogarTCcss PyKOBOAUTENSIM 3TUX OpraHU3aIUi.

Kanoba nHa pemenuss u jAeiictBus (Oe3AeHCTBHE) OpraHa, MNPEIOCTABIISIIONIETO
MYHUILIMNIAJIBHYIO ~ yCIyTy, JOJDKHOCTHOTO  JIMIIA  OpraHa, MpPeJoCTaBIISIONIETO
MYHUITUTIATBHYIO  YCIYTy, MYHHIMIAIBHOTO CIY)KaIllero, pPYKOBOJIUTENS OpraHa,
MIPEIOCTABIISAIONIECTO MYHUIIMITAIGHYIO YCIIYTY, MOXKET OBITh HallpaBJieHa T0 MOYTe, Yepes

MHOTO()YHKIIMOHAJIbHBIH LEHTP, c UCIIOJIb30BaHUEM MH(}OpMaMOHHO-
TE€JIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduUUMaTIBbHOrO  caidiTa  oprasa,
IPENIOCTABISAIONIEr0  MYHUUMIAIbHYIO  ycnyry,  EnumHoro  moprama  sm0o

Pecnybnukanckoro mopraia, HHGOPMAITMOHHON CHCTEMBI JOCYIeOHOTO 00KalOBaHMS, a
TaK)K€ MOXKET OBITh MPHUHSTA MPU JIMYHOM mpueme 3asButens. XKamoba Ha pemieHus u
NEUCTBUS (Oe3neticTBHE) MHOTO()YHKIIHOHAITEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAIILHOTO IIEHTPa MOXKET OBITh HAPAaBJICHA 10 TTOYTE, C UCTIOJIH30BAHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «VHTepHeT», oduImanpHOro caiita
MHOTO(YHKIIMOHATILHOTO 1IeHTpa, Enunoro moprana nu6o PecnyOimkanckoro moprana,
MH(OPMAIMOHHOW CUCTEMBI JOCYAEOHOr0 00KaJoBaHus, a TAKKEe MOKET ObITh PUHSTA
npu JUYHOM mpueme 3asButeis. JKamoba Ha pemienus u jaeiictBus (Oe3neiicTBHe)
OpraHMU3alnii, MPeTyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3axkona Ne 210-
@3, a Takke WX pabOTHUKOB MOKET OBITh HAMpaBJCHA IO MOYTE, C HUCIOJb30BAHUEM
UHPOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON cetn «WHTepHeT», oduimambHBIX CaiToOB
3TUX opranusanui, Enunoro noprana nubo PecrnyOinkaHCKOro noprana, a TakkKe MOXKeT
OBITh TIPUHSATA TIPH JTUIHOM MTPUEME 3aSTBUTEIISL.

5.3. ’Kanoba nomxkHa cogepx aTh:



1) HauMeHOBaHWE OpraHa, MPEA0CTABISIOIIEr0 MyHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIla OpraHa, MPEAOCTaBISAIONIET0 MYHHIMIAIBHYIO YCIyry, JHUOO0 MYHHIIMIIAIBLHOTO
CIIy’>KaIllero, MHOTO()YHKIIMOHAIBHOTO IIEHTPa, €r0 PyKOBOJAUTENSA W (Wiu) paOOTHUKA,
OpraHu3alyi, MpeaycMOTpeHHbIX YacTbio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux pykoBoguTenel u (W) pabOTHHKOB, pElIeHUs WU JAeicTBus (Oe3nercTBHE)
KOTOPBIX 00KaIyI0TCS;

2) hamunuio, UMsl, OTYECTBO (TIOCIETHEE - IPU HAIMYHH ), CBEACHUS O MECTE KUTEIIbCTBA
3asgBUTENS - (PU3MUECKOro JMla JU00 HaMMEHOBAHHUE, CBEJCHUS O MECTE HaXOXKIACHMS
3asgBUTENS - IOPUIMYECKOTO JIMLA, a TaKkKe HoMep (HoMepa) KOHTAKTHOro TenedoHa,
aapec (agpeca) >JIEKTPOHHOM MOUTHI (IPU HAJIMYMM) U MOYTOBBIA aJpec, MO0 KOTOPHIM
JOJKEH OBITh HAlPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 O0OXKaTyeMbIX PpEIHICHUSAX ¢ JeUCTBUSIX (Oe31eMCTBHMU) oOpraHa,
NPEIOCTABISIONIEr0  MYHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  Oprasa,
MPEIOCTABIIAIONIET0 MYHHIMIAIBHYIO YCIYyTy, JH00 MYHUIMIAIBHOTO CIYXAaIlero,
MHOTO(DYHKIIMOHAJIbHOTO ~ LEHTpa, pabOTHMKA MHOTO(QYHKIMOHAJIBHOIO  LEHTpAa,
OpraHu3aluin, MpeaycMOTpeHHbIX YacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEJb HE COIJIACEH C PELIEHUEM M JIEWCTBHEM
(Oe3nmeiicTBMEM) OpraHa, MpPeAOCTaBIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, AOJKHOCTHOIO
JUIA OpraHa, MpPeIOoCTaBJISIOIIEr0 MYyHUUIMNAIBHYIO YCIYry, JHOO MYHUIMIIAIBHOIO
CJIy’>Kalllero, MHOTO(QYHKIMOHAJIBHOTO LEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO
LEHTpa, OpTaHu3alul, NPeayCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHOro 3akoHa
No 210-®3, ux paboTHUKOB.  3asiBUTEJIEM MOTYT OBITh NMPEJCTABICHBI IOKYMEHTHI (TIpU
HaJIMYUH), TOATBEPIKIAIOIINE T0BO/IBI 3asBUTEINS, TUO0 UX KOIIHH.

5.4. TloctynuBiias >kanoba MOAJEKUT PETUCTPAIMU B CPOK HE MO37HEE paboyero JHA,
CJIEIYIOLLErO 3a THEM ITOCTYIUICHHUS.

5.5. JKanoba, moctynuBIIas B OpraH, MNPEJOCTABISIIOUIMN MYHHUIMOAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA IEHTP, YYPEAUTENI0 MHOTO(PpYHKIMOHAIBHOIO LEHTpa, B
OpraHu3aluu, NpeaycMoTpeHHbIe YyacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, nub0 BBILIECTOSNIMI opraH (IpU €ro HaJu4uH), TMOJUIKUT PACCMOTPEHHIO B
TE€YEHUE MATHAIUATH pabouyuX IHEW CO JHS €€ PerucTpaluu, a B ciydyae 00KajJoBaHUs
OTKa3a OpraHa, MpeaoCTaBISIONIEr0 MyHUIIMIAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIIBHOTO
LIEHTpa, OpTraHu3alnl, IPEyCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepanbHOro 3aKoHa
No 210-®3, B mpueme MOKYMEHTOB Y 3asBUTENS MO0 B MCIPABICHUU JOMYIICHHBIX
OMEeYaTOK M OMMOOK WIM B Cilydae 00KaJOBaHMsI HApYIIEHUS YCTAHOBJIEHHOTO CpPOKa
TaKUX MCIPABICHUM - B TEUEHHE MATH pab0dYNX JHEH CO JTHS €€ perucTpalum.

5.6. Tlo pesynpTaTaM pacCMOTPEHHUS >KalOObl TPUHUMAETCS OIHO W3 CIEAYIOIINX
pPELICHUN:

1) xamnoba ynoBieTBOpsAETCA, B TOM 4Yuciie B (popMe OTMEHBI MPUHATOrO PEIICHHUS,
WCIIpABJICHUS JIOMYIICHHBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B peE3yibTaTe
[IPEIOCTABJICHNUS] MyHULIMIIAJIBHON YCIYTU JOKYMEHTAX, BO3BPATA 3aABUTEIIIO JICHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU AKTAMH
Poccuiickoii denepaiiny, HOpMaTUBHBIMU MPaBOBbIMU akTamMu PecrnyOnuku TartapcraH,
MYHHULUITAIBHBIMU IIPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.



He no3nnee nHs, cienyromero 3a JHEM NPUHATUS PELICHUs, YKA3aHHOTO B HACTOSILIEM
MYHKTE, 3asBUTENI0 B MUCbMEHHON (hOopMe U MO >KENAHUIO 3asBUTENS B AJIEKTPOHHOU
¢dbopMe HampapseTCs] MOTUBUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHUS KalOObI.

5.7. B ciyuyae npu3HaHUS KaJI0ObI MOAJICKAIIECH YAOBICTBOPEHUIO B OTBETE 3asSBUTEIIO
0 pe3yibTaTax pacCMOTpPEHUs HKanoObl pgaercsa wuHGOpManUs O JACUCTBUSIX,
OCYIIIECTBISIEMBIX OpraHoM, MPEAOCTABISIONINM MYHULIMTATBHYIO yCIIyTYy,
MHOTO()YHKIIMOHATLHBIM [IEHTPOM JIMO0 OpTraHM3aIuel, mpeaycCMOTpeHHONW JacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensax He3aMeAJIUTEILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HApPYIICHUN MPU OKa3aHUM MYHMITUIIAIBHOU YCIYTH, a TaKXKe MPUHOCATCS
W3BMHEHMS 3a JIOCTABJICHHBIC HEYJ00CTBAa M yKa3bIBaeTCs MHGOPMAIUS O JalbHEUIIINX
JNEUCTBUSAX, KOTOpPhIE HEOOXOJUMO COBEPIIUTHh 3asABUTEIIO B IEIAX IOJTYYEHUS
MYHULIUIATBHON YCITYTH.

5.8. B cinydae mnpusHaHus >KajgoObl HE MOAJIEkKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asIBUTENI0 O PE3yJbTaTaX pacCMOTPEHUs KaloObl JAIOTCA apryMEHTHPOBAaHHBIC
Pa3bACHEHHS O MPUYMHAX MPUHATOIO PEIICHMs, a TaKke HHPOpMALHS O MOPSAKE
00’KajoBaHuUs MPUHATOrO PEIIEHUS.

5.9. B cnayyae ycTaHOBJEHUS B XOJ€ WJIM IO PE3YJIbTaTaM PACCMOTPEHHUS KaIOObI
IPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO MPABOHAPYIICHUS WA MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHUK, HAJIEJICHHBIE IIOJTHOMOUYUSMHU 10 PACCMOTPEHUIO Kallo0,
HE3aMEeJIMTEIbHO HANPABIISIOT UMEIOIINECS MaTEpHAIIbl B OPraHbl IPOKYpPaTyPHhI.



ITpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY pErJaMEeHTy NpPEJOCTaBICHUS MYHULUIAIBHON YCIYyTd IO
BbIIaYe paspelleHrss Ha BCTYIUIGHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIUM
Bo3pacta 16 ner

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEINIEHUE

()

oT No

PaccmotpeB Bame 3aaBnenue or Ne Y IpWIAraeMble K HEMY
JOKYMEHTBI, YIOJHOMOYEHHBIM OpPraHoOM
IIPUHSATO peleHue 0

JlononHuTENbHAST HTHPOPMALIHS:

JlomkHocTHOE nuto (OHO)

(moaNMMCh YHOJIHOMOYEHHOTO JOJIKHOCTHOTO JIUIA OpraHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY pETJIAMEHTY MPEAOCTaBICHUSI MYHUIUNAIBHON YCIYTH IO
BbIIaYe pa3pelleHrss Ha BCTyIUIGHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIINM
Bo3pacta 16 ner

dopma

(bnank oprana, mpenoCTaBISIOMEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC!

HpCIICTaB HUTCJIb.

KoHTakTHBIC JAaHHBIC ITPCACTABUTCILA:

PEILIEHUE
00 0TKa3e B MpeIOCTaBICHUN MYHUIIMIIAIIBHON YCITyTH

[0 BbIJIaU€ pa3pelIeHUs] Ha BCTYIUIEHWE B OpaK HECOBEPIIEHHOJETHUM, JOCTHILIUM
Bo3pacra 16 ner

oT No

PaccmotpeB Bame 3asBiieHue ot No U IpujlaraeMble K HEMY
JOKYMEHTBI YIIOJITHOMOYEHHBIM OPraHOM IIPUHSTO PELICHUE
00 oTkaze B Mo  CIEAYIOIINM
OCHOBaHUSM:

JononHuTenbHas THGOPMALIHS:

Bbl BhpaBe NOBTOPHO OOpAaTUTHCS B YIOJHOMOYEHHBIM OpraH C 3asBIEHUEM O
NPEIOCTABICHUH YCIYTU MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIIICHHM.

JlanHbI O0TKa3 MOXkeT ObITh 00KajoBaH B JOCYACOHOM MOPSIAKE MyTEM HaIlpaBiIeHUS
ano0bl B YITIOJTHOMOYEHHBIA OpraH, a TAKXkKe B CyJIeOHOM MOPSIKE.

HomxnoctHoe nuto (PHO)

(MOANMKCH YIIOJHOMOYEHHOTO JOJKHOCTHOIO JIMIIA OpraHa)



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY pErJaMEeHTy MPEJOCTaBICHUS MYHUIMNAIbHON YCIYTH IO
BbIIaYe paspelleHrss Ha BCTYIUIGHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIUM
Bo3pacta 16 ner

(bnank oprana, NpeaOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

Kowmy:

KoHTakTHEBIC JaHHBIC:

HpCI[CTaBI/ITeJIB:

KoHTakTHBIE AaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEIOCTABIICHUS

MYHUIUNAIBHOM yCIYrM IO BbIJau€ pa3pelieHus Ha BCTYIUIGHHE B  Opak
HECOBEPILICHHOJETHAM, TOCTUTIIUM Bo3pacTta 16 net

oT No

PaccmoTpeB Bame 3asBiieHne OT Ne U TIpUJIaraéMble K HEMY
JOKYMEHTBl ~ YIOJHOMOYEHHBIM  OpraHOM
OPUHATO pelieHne o0 oOTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX  JJis
IO CJIEAYIOIIMM OCHOBAHHUSIM:

PazpscHeHne npuumnH OTKa3a:

JlononHuTenbHast THGOPMALIMS:

Bbl BmpaBe NOBTOPHO OOpaTUThCS B YHOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHU.

JlanHbIil O0TKa3 MOXXET ObITh 00XajoBaH B JAOCYACOHOM MOPSAKE MyTeM HalpaBICHUS
KanoObl B YIIOJITHOMOYEHHBINA OpTaH, a TAKXKe B CyJIeOHOM MOPSIKE.

JomxkHoctHOE nuio (OPHO)

(moANMUCH YNOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA OPraHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY pETJIAMEHTY MPEAOCTaBICHUSI MYHUIUNAIBHON YCIYTH IO
BbIIaye pa3pellieHdss Ha BCTyIUIEHHE B Opak HECOBEPILIEHHOJIETHUM, JOCTUTIINM
Bo3pacta 16 ner

dopma

B UcnonHuTenbHBIN KOMUTET bosib1ieMeMUHCKOTO CEJIBCKOTO MOCEIICHUS
BepxHeycnoHCKOro MyHHUITUIIAILHOTO paiioHa Pecnybnuku Tatapctan

OT ,

(bammust, ©Ms1, OTYECTBO 3aSIBUTEIIS )

AJpec MecTa JKUTENbCTBA U (W) aJpec MecTa MPeObIBaHUS 3asIBUTEIIA:

Tenedon 3asBuTENA:

AJlpec 3JIEKTPOHHOM NOYTHI 3asIBUTEIIA:

3asBJICHHC.

[Ipomry pa3pemuTs MHE A0 JOCTUXKEHUS BO3pAacTa BOCEMHAIATH JIET BCTYIIUThH B
Opak c rp.

MIPOKUBAIOIIIMM( € )

JlaTa poXKJICHUS

NacmopT BbiAaH (Korjaa, KeM)

10 IPUYNHE

(nata) (momnucs) (®.1.0.)

[Ipoiry pa3pemuTs MHE BCTYIUTh B Opak € rp.

JI0 TOCTHKEHUS UM (€10) BO3pacTa BOCEMHAAIATH JIET.

Jara poxnenus ,

MPOKUBAIOIINM(€EH)

NacrnopT BblAaH (KOorjaa, KeM)




PexBU3UTHI aKTOBOM 3aITUCHU O POKICHUU:

Ne  akrToBOMl  3ammcu , Jlara  BbIIaYM  AKTOBOM  3alKCH

MecTo  rOCymapCTBEHHOM  pETHCTpalMd  aKTOBOM  3allCU O  POXKJICHUU

Pe3ynbraT npenocTaBieHuss MyHALIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTH:

B TUYHBIA kabuHeT [lopTana rocy1apcTBEHHBIX U MYHUIIMNIAJIBLHBIX YCIyr PecryOnuku
Tarapcran;

B MHOTOQYHKIIMOHAJbHOM  LIEHTPE  MPEJOCTABJICHHUS  TOCYJAapCTBEHHBIX U
MYHHUIIUTANBHBIX ycayT Pecniyonuku Tatapceran;

B Opranxe.

(mata) (TToATHMCH) (®.1.0.)



[Ipunoxenue Ne 5

K AJIMUHUCTPATUBHOMY pETJIAMEHTY MPEAOCTaBICHUSI MYHUIUNAIBHON YCIYTH IO
BbIIaYe pa3pellieHrss Ha BCTyIUIGHHE B Opak HECOBEPILIEHHOJIETHUM, TOCTUTIIAM
Bo3pacta 16 ner

dopma

B UcnonHuTenbHBIN KOMUTET BoJibIIEMEMUHCKOTO CEIIBCKOTO MOCEICHUS
BepxHeycnoHCKOro MyHHUITUIIAILHOTO paiioHa Pecnybnuku Tatapctan

oT

(bammust, UMs1, OTYECTBO 3asIBUTEJIS )

3asaBiIeHUE

00 HCTIpaBJICHUN TEXHUYECKOUN OIINOKHU

CooOmaro 00 ommuOKe, AONYIIEHHOW MpPU OKAa3aHUM MYHULUIIAJBHON YCIyTH IO

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipomry ucnpaBuTh AOMYIICHHYI0 TEXHHYECKYIO OIMIMOKY W BHECTH COOTBETCTBYIOIIWE
VM3MEHEHUS B JOKYMEHT, SIBJISIOLIUNCS PE3yJIbTaTOM MYHULIMIIAJBHON YCIIYTH.

[Ipuiararo cienyromme 10KyMEHTHL:
1.
2.

B ciyuae npunsTHs peiieHrs 00 OTKJIOHEHUH 3asBJICHUSI 00 UCIIPABICHUU TEXHUYECKOM
OIIMOKH MPOILY HAIIPaBUTh TAKOE PEILICHUE:

MOCPEICTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHOM KOMMU Ha OyMa)XHOM HOCHTEJIC€ MOYTOBBIM OTIPABJICHUEM I10
azpecy:
HacTosimyM noarBepkaato: CBEICHUs, BKIIOUEHHBIE B 3asIBJICHUE, OTHOCSIIUECS K MOEH
JUYHOCTH W TPEACTABISIEMOMY MHOIO JIMIly, 4 TakKX€ BHECEHHBIE MHOIO HUXKE,
JTOCTOBEpHBI. JIoKyMeHTBI (KONUM JOKYMEHTOB), TPUJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEOOBaHUSM, YCTAHOBICHHBIM 3aKOHOJATEILCTBOM Poccuiickoit
denepanyu, HA MOMEHT MNPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JECUCTBUTEJBHBI U
COJIepKaT JOCTOBEPHBIC CBEIACHHUSI.

(nata) (moAmuch) (©.1.0.)



