TATAPCTAH PECMNYBJ/IMKACHI BOJIFAPCKUNIA TOPOACKOWN

CMNAC MYHULUWIMANDb NCMNONMHUTENIbHbIN KOMUWUTET
PAMOHDbI CMACCKOIo MYHMUMMAIbHOI O
BOJIM AP WWU3b3PE PAVOHA
BALLWKAPMA KOMUNTETbI PECMYB/TNKN TATAPCTAH
KAPAP MOCTAHOBJ/IEHUE
Ne T «1[» 2021 r.

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
npefocTaBNeHUs MyHULMNANbHOW YCAyrn no
O(hOpPM/IEHNIO LOKYMEHTOB MO 0OMEHY YXUMbIX
MOMELLEeHNA MYHULMNANbHOTO XUANLWHOT0 (hoHAa,
npeAocTaBNeHHbIX MO 4OrOBOPY COLMAIbHOTO HaiMa

B uenax peanusaunm degepanbHoro s3akoHa ot 27 umiona 2010 roga Ne 210-d3
«O6 opraHmM3auun nNpefocTaBNEHUS TOCYAAPCTBEHHbIX M MYHUUMMANbHbIX  YCAYI»,
PYKOBOACTBYACb MnocTtaHoBfeHnem KabuHeTa MwuHucTtpoB Pecny6nmkum TaTtapcTaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxaeHMn Tlopagka pa3paboTKM U YTBEPXKAEHMUA
aAMWHUCTPATUBHbLIX pernaMeHToB MNpefoCTaBNeHUS rocyfapcTBeHHbIX ycnyr
NCNOMHUTENbHBIMW  OpraHamMmu BnacTu Pecnybnukn TatapcTaH M O BHECEHUM
M3MEHEHUI B OTAeNbHble nocTaHoBneHus KabuHeta MUHUCTPOB Pecny6nunku

TatapcTaH», bonrapckmii  ropofckom McnonHutenbHblin  KOoMMTET Cracckoro
MYHUUMNanbHOro paoHa Pecny6nukn TatapcTaH
MOCTAHOB/AET:

1 YTBepAnTb aAMWUHUCTPATUBHbLIA perfaMmeHT MpeLoCTaBNeHUA MYHULUNANbHOW
ycnyrm  no  O0OpMJIeHW0  [OKYMEHTOB MO0  06MeHY  >XWAbIX  MOMELLEHUN
MYHULUNANBHOIO XUNULWHOI0 (POHAA, NpPefoCTaB/ieHHbIX MO A0r0BOPY COLManbHOro
HaillMa, COrnacHo MpPUIOXKEHUHO.

2. [Mpu3HaTb yTpaTuUBLLUM CUNy:

2.1. AQMUHUCTPATUBHBIA pernamMeHT NpefoCTaBNeHUA MYHULMNANbHON YCNyru no
O(OpMSIEHNIO AOKYMEHTOB MO OOMEHY D KWAbIX MOMELWEHUA MYHULMUNANbLHOIO
XUNNWHOro  ¢oHAa, nNpefoCcTaB/ieHHbIX MO AOrFOBOPY  COLManbHOro  Harma,
YTBEPXAEHHbI  NOCTaHOB/eHMEeM  bonrapckoro  ropoackoro  VICMOMIHUTENbHOIO
KoMmuTteTa Cnacckoro MyHuumMnanbHOro panoHa Pecny6nmku TatapctaH ot 27.09.2019
Ne34 «O6 yTBepXAeHUW aAMUHUCTPaATUBHbLIX pPErfaMeHTOB  MpefocTaBieHus
MYHULUMNANbHbIX YCNyr, NpefocTaBnseMblX Bonrapckum ropogcknum MICnonHUTENbHbIM
KoMuTeToM Cnacckoro MyHMUMNanbHOro panoHa;

2.2. nyHKT 1.4. noctaHoBfeHua oT 12.03.2021 Ne32 «O BHECEHUW W3MEHEHUN U
AOMNONHEHUI B aAMUHUCTPATUBHbIE pPErnaMeHTbl, YTBEPXAEHHble MNOCTaHOB/IEHUEM
Bonrapckoro ropoackoro WMcnofHUTeNbHOro kKommteta Crnacckoro MyHULMNanbHOTO
paioHa PT Ne34 ot 27.09.2019 «O6 yTBEPXAEHUU aAMUHUCTPATUBHbLIX PErnaMeHTOB



npefoCcTaBNeEHNA MYHULUNANbHbLIX YCNYyr, NpefocTaBnseMblXx BONrapcknum ropofckum
NcnonHnTenbHbIM KOMUTETOM CnacCcKoro MyHMLUMNanbHOro panoHax.

3. Ony6nmMkKoBaTb HaCTOfALEe MNOCTaHOB/eHME Ha odumumanbHoM caiTe Cnacckoro
MyHuUUMnanbHoro paioHa (http://spasskiy.tatarstan.ru/) u Ha oduumManbHOM caiTe
npasoBoil nHpopmauun PT (http:pravo.tatarstan.ru).

4. KOHTpO/b, 3a UCNOJIHEHMEM HaCcTOALLEro NOCTaHOB/IEHNS, OCTaB/IAD 3a COOOIA.

PykoBoauTenb bonrapckoro ropofAckoro
NCcnoMHNUTeNbHOT0 KOMUTETA A.B.KocTuHa


http://spasskiy.tatarstan.ru/

YT1BepxaeH

nocTaHoB/ieHMeM Bonrapckoro ropofckoro
McnonHMTeNbHOro KoMuTeTa

oT «</[[» A~ 2021 1. No K

AQMUHUCTPATUBHbI pernameHT
NpefoCTaBAEHNA MYHUUMNAbHOW YCAYrn No 0oPOpPMAEHMNIO LOKYMEHTOB MO
06MeHY XWU/bIX MOMeLEeHNA MyHULNNANbHOTO XWUNKLWHOIo PoHAa,
npefoCTaB/eHHbIX MO 4OFOBOPY COLMaNbHOro Halima

1. O6wme nonoxeHus
1.1. TlpegmeT perynnpoBaHua agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoauwunii aAMUHNCTPATUBHbIN pernameHT npepocTaBneHUs
MyHUUMNanbHoOW ycnyrn (ganee - agMWHUCTPATUBHbLIA pernaMmeHT) ycTaHaB/iMBaeT
CTaHfapT W MOpALOK MNpefoCcTaBfeHUs MYHUUUNanbHONW YCnyrm no oQopMIeHUto
JOKYMEHTOB MO OOMEHY XXU/bIX MOMELWEHUA MYHULUNANbHOTO XWUAULWHOIO (hOoHAA,
npeAocTaBNeHHbIX MO AOTOBOPY COLMANbHOr0 HalMa (fanee - MyHuuunanbHasa ycnyra).

1.2. Kateropun 3assutenei

1.2.1. Nnyamun, MMeWMMM NPaBO Ha MONYYEHME MYHUUMNANbHOW YyCnyru,
ABNAKOTCA Pu3nyeckume nuua (ganee - 3asBUTENb).

1.2.2. C 3aaBneHnem BMpaBe 06paTUTbCA  NpPeAcCTaBUTENb  3aABUTENS,
AEeNCTBYHOLWMNIA Ha OCHOBAHMM AOKYMEHTa, Y[AOCTOBEPSALLIEr0 ero MmoaHoMo4yns, nubo
3aKOHHbIN npeAcTaBUTENb (PU3NYECKOT0o Nuua (ganee - npeactaBuTeNb 3aaBUTENA).

1.3. Mopsa0K MH(OPMUPOBAHUS O NPeAOCTaBAEHUN MYHULMUNANbHOW YCnyru

1.3.1. WHpopmaums o nopagke nNpefoCTaB/ieHUA MYHULMNANbHOW YCAyru
pasmelyaeTcs:

1) Ha WHpOPMALMOHHBLIX CTeHAaX, COAepXaliMX BU3yalbHYH W TEKCTOBYIO
MHOPMALUUID O MYHULMUNANbHOW  ycnyre, pPacnoioXeHHbIX B  MNOMELEHNAX
MHOTO(MYHKLNOHANbHbIX LLeHTPOB npepocTaBneHns rocyfapcTBeHHbIX 7
MYHULMUNANbHBIX YCNYT.

2) Ha odwuumanbHOM calTe MYHULMNANbHOrO0 paioHa B WMH(POPMALUOHHO-
TeIeKOMMYHUKaUNOoHHON ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [loptane rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCnyr Pecny6imnku
TatapcTtaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHCKuii nopTan);

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCAyr (hyHKUWUA)
(https:// www.gosuslugi.ru) (ganee - EanHbIin nopTtan);
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5) B roCyAapCTBEHHON MH(pOPMALUOHHOW cucTeMe «PeeCcTp rocyfapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnybnuku TatapcTtaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyfapCTBEHHbIX N MYHULUNANbHbLIX YCNYT).

1.3.2. KOHCynbTMpOBaHWe MO BOMpocam MpefoCTaBleHNs MYHUUUNanbHOW
YCNYTU OCYLLEeCTBNAETCA:

1) B MHOTO()YHKLMOHAaNbHbIX LEHTpax MpesoCTaBNeHNss TOCYAapCTBEHHbLIX U
MYHULMNANbHBIX YCAYT NPY YCTHOM OOpaLleHUK - IMYHO UAN NO TeNeoHy;

2) B UHTepaKTUBHON (hopme Pecnyb6amMKaHCKOro noprana;

3) B bonrapckom ropoackom NcnonHUTeNnbsHOM KomuTeTte (ganee - OpraH):

Npu YCTHOM 06paLleHnn - INYHO UK NO TeNedoHy;

npyv NUCbMEHHOM (B TOM 4yucne B hopMe 3/1eKTPOHHOT0 AOKYMeHTa) obpalleHunm
- Ha 6YMa)KHOM HOCWUTeNe Mo NoyTe, B 31IEKTPOHHON (hopMe MO 3NeKTPOHHOW MnouTe.

1.3.3. 'Hhopmayna Ha EguHom nopTtane, Pecny6nnkaHCKOM nopTase o nopsagke
M CpoKax npefoCcTaB/ieHUA MYHMUMNaNbHOW YCNYrM Ha OCHOBaHWW CBEAEHUMN,
cojepxawmxca B PeecTpe  rocyfapCTBeHHbIX U MYHUUMNANbHbIX  YCAYT,
npefocTaBnseTcsa 3adaBUTENO 6ECcnnaTHO.

JocTyn K uHpopmauum o cpokax U nopsanke nNpesocTaB/ieHUs MYHULUNANbHON
YCNYTrn OCYLLEeCTBNAAETCA 6€3 BbIMOSIHEHUA 3aABUTeNIeM Kakux-1n6o Tpe6oBaHUin, B TOM
yucne 6e3 WUCMNONMb30BaHWA NPOrpamMMHOro obecneyeHUs, ycTaHOBKA KOTOPOro Ha
TeXHUYecKne cpefcTBa 3afBUTENd TpebyeT 3akNUYeHUS NINLEH3VUOHHOTO WA WHOTO
cornaweHms c npasoobnagartenem nporpaMMHOro obecneyeHus,
npefycMaTpuBaloLLero B3MMaHue naatbl, perucTpauuio uUam asTopusauuto 3adaBuTens
NN NpefocTaB/ieHe UM NMePCOHasNIbHbIX AaHHbIX.

1.3.4. Tpun obpaleHUn 3ad9BUTENA JIMYHO UAW MO TeneOHY B COOTBETCTBUU C
MNOCTYNUBLIMM Ob6palleHneM NpefocTaBndaeTca uHpopmauuns:

1) 0 MecTe HaxO0X[AeHMA MHOTO(YHKLMOHaNbHOr0 LeHTpa npefoCTaB/ieHus
rocyfapCTBeHHbIX W MyHUuMNanbHbiX Yycnyr, OpraHa (agpec, rpauk paboTsl,
crnpaBoYHble TenedoHbl);

2) O nopsfake npefocTaBleHUs MYHULMNaNbHOW yCnyru, o cnocobax M cpokax
nofjayv 3asBneHui;

3) 0 KaTeropusx rpaxgaH, KOTopbIM NpefoCTaB/AeTCA MyHULUUNANbHasA YyCayra;
O HOPMATUBHbLIX TMPaBOBbIX aKTax, Peryaupyrwmx BOMPOCbl MNpefoCcTaBNeHuUA
MYHUUUNANbHOW ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOA4WMbIX A1 PACCMOTPEHMA 3afB/ieHUA O
NpefoCTaBNeHUN MYHULMNANbHOW YyCayru, O Cpokax npuema W perucrpauunm
3aABNeHNS;

5) o0 xofe npefocTaBNeHUs MYHULUNANbHON YCNYru;

6) 0 MecTe pa3MelleHMA Ha ouuUManbHOM cailTe MHGpOpMaLMM MO BOMpocam
npeAocTaBNeHNs MyHULUNANbHON YCNYTW;

7) 0 nopsake 06)XXanoBaHUA [LAEeNCTBUI nAn 6e34eNCTBUSA LOMKHOCTHBIX NuL
OpraHa.

Mo nucbMeHHOMY o06palleHnto COTPYLHUKW OTAena, OTBETCTBEHHOro 3a
NpefoCTaB/ieHWe MYHUUMUNaNbHOW  yCcnyru, noApobHO B  MUCbMEHHOW  opme
Pa3bACHAT 3afABUTEN0  MOPAAOK MNPefoCTaB/ieHUA MYHUUMNANbHOW  ycayrm wu


http://frgu.tatar.ru

BOMPOCHI, YKasaHHble B HaCTOALWEM MNYHKTe agMWHUCTPATUBHOIO pernameHTa, n B
TeueHne Tpex paboumx fAHel co fAHS perucTpaymy o6palleHMs HanpaBAstoT OTBeT
3afBuTento. OTBeTbl [al0TCA Ha fA3blke obpaleHusa. B cnyvyae HEBO3MOXHOCTU AaTb
OTBET Ha A3blke O0OpalleHUs UCMONb3YKTCA TOCyAapCTBEHHbIe A3bIKM Pecnybnnku
TaTapcTaH.

1.3.5. VHdopmayms no Bonpocam npeaocTaBNeHUs MYHULMUNaNbHON YCAYru
pasmelwaetcs Ha oduuManbHOM  calTe  MYHUUMNANbHOrO  palioHa M Ha
MHPOPMALNOHHBLIX CTeHAax B nomeleHnax OpraHa Ang paboThl € 3a89BUTENAMM.

MHdopmaumna Ha rocypapCTBeHHbIX  fA3blkax  Pecnybnuku  TartapcTaH,
pasMeliaemMas Ha WHPOPMaLWMOHHBLIX CTeHAax W Ha oduumanbHOM  cauTe
MYHMUUMNANbHOro  palioHa B MH(POPMALMOHHO-TEIEKOMMYHUKALMOHHOW  ceTu
«/IHTepHeT», BK/KOYAeT CBefeHMA O MYHULMNANbHOW Yycnyre, cojepXauimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOI0 pPernaMmeHTa,
MHOPMALMIO O MECTe HaxXO0XAeHUsA, CNpaBOYHbIX TefeoHax, BPEMEHU paboTbl
OpraHa, 0 rpauke npuema 3asB/eHUI Ha NpefoCcTaB/leHne MyHUUUNANbHON yCciyru.

1.4. HopmaTmnBHbIe NpaBOBbIe aKTbl, Peryanpytowme npesocraBneHne
MYHULMNANbHON ycnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX NpaBoBbIX aKTOB, perynnpyroLmnx
npefocTaBneHne MyHUUMNANbHOW ycnyrn (C yKasaHMEM PEKBU3UTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB M WMCTOYHWUKOB MX O(uMUManbHOro ony6/1MKoBaHMA), pasMmelleH Ha
EonHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MYHUUWUNaNbHbIX YCAYr, Ha
ohuumnanbHOM caunTe MYHULUMUNAaNbHOIO paioHa B NH(pOPMaLNOHHO-
TeIeKOMMYHUKaLNOHHON ceTn «/HTepHeT».

1.42. TekCT afMWUHUCTPATUBHOrO pernameHTa B [JeWCTBYHOLLEA pegakyuu
NOANEXWUT pas3MmeleHUto Ha EguHOM nopTane, B PeecTpe rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, Ha oMuuMaibHOM caiTe MyHUUMNanNbHOro paioHa B
NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTU «/IHTEepHeT».

1.5. TepMUHbI, ncnonb3yemMmble B aAMUHUCTPATUBHOM pernamMmeHTe, u ux
onpepeneHnA

1.5.1. B aAMUWHUCTPaTUBHOM pernaMeHTe UCNOMNb3YHTCA CNefylolime TEpMUHBI U
onpepfeneHus:

yhaneHHoe paboyee MeCTO MHOTO(YHKLMOHANbHOIO LeHTpa npefocTaBieHUs
rocyfapCTBeHHbIX W MYHUUMNANbHbLIX YCAyr - TeppuTopuanbHO 060c0o6/eHHOoe
CTPYKTYpHOE nogpasfeneHue (odpuc) MHOTO(YHKLMOHANbHOTIO LeHTpa
npeLoCTaB/ieHUsA TOCYAapCTBEHHbIX U MYHULUNANbHbLIX YCNYr, CO34aHHOE B TOPOACKOM
(cenbCKOM) NOCeNeHUM MYHWUUMNANbHOrO paioHa waM B TOPOACKOM  OKpyre
Pecnybnnkn TaTapcTaH B COOTBETCTBMM C MNyHKTOM 34 T[lpaBun opraHusayunm
LeATeIbHOCTM MHOTO(MYHKLMOHANbHbLIX LLEHTPOB NpefoCTaB/ieHUA TOCYAAapPCTBEHHbIX U
MYHULMMANbHbIX YCNYT, YTBEPXAEHHbIX NOoCTaHOBNeHUEM lMpaBuTenbCTBa POCCUINCKON
depepaumn ot 22 pgekabps 2012 r. No 1376 «O6 yTBepxaeHun lMNpaBun opraHmnsauunmu



[AeATeNbHOCTU MHOTO(MYHKUNOHANbHbIX LEHTPOB NpefoCcTaBNeHUs rOCYAapCTBEHHbLIX U
MYHUUMUNANbHbLIX YCIYT»;

TexXHU4Yyeckasd owmnbka - owmnbka (ONMCKa, ornedyarka, rpamMmatuyeckas uau
apudmeTmyeckas owwmnbka M60 nopobHas owmbka), AONyweHHads  OpraHom,
NpeAoCTaBAAWMM  MYHUUUNANbHYO YCAyry, W npuBejwas K HeCOOTBETCTBUIO
CBefleHMWIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULUMNANbHON YCNyru), CBELEHUAM B
NOKYMEHTaX, Ha OCHOBAHUW KOTOPbIX BHOCU/INCH CBEAEHUS;

EgmvHas cucTeMa UAeHTU@UKaLUU M ayTeHTU(PMKaUUM B UHMPACTPYKTYpe,
obecneyunBatoLLei NH(pOPMaLMOHHO-TEXHONOITNYECKOe B3aMMoJencTemne
MH(OPMALMOHHBIX CUCTEM, UCMOMb3yeMbIX ANA NpPeAoCTaBeHUs FoCYyAapCTBEHHbIX U
MYHULMUNANbHBIX YCAYr B 3/M1eKTPOHHON (opme (panee - ECUA) - degepanbHas
rocyapCcTBeHHas MHMOpMaLMOHHas cuctema, obecneymBarollas CaHKLMOHUPOBAHHbIN
A0CTYN YYaCTHUKOB MH(OPMaLMOHHOIO B3aUMOAENCTBMA B CUCTEME MAEHTUDUKALUN U
ayTeHTUMKaLun K NHpopmaLmu, cojepatliencs B rocyfapCcTBeHHbIX
NHOPMALNOHHbBIX CUCTEMAX U MHbIX MH(OPMALMOHHbLIX CUCTEMAX;

M®L, - FocypapcTBeHHOe OHOXKeTHOe yupexieHne «MHOTOPYHKLNOHANbHbI
LeHTp npejocTaBNeHUs TOCYAapCTBEHHbIX W MYHWUUMManbHbIX ycnyr B Pecnyb6nvke

TaTapcTaH»;
ANC MaL - ABTOMaTU3NPOBaAHHASA NHpopmaynoHHas cuctema
MHOTOPYHKLNOHANbHbIX LEeHTPOB npegocTaBieHns rocylapCTBeHHbIX n

MYHUUMNanbHbIX ycnyr Pecnyb6nmkn TatapcTtaH.

1.5.2. B aAMUHUCTPATUBHOM persamMeHTe noj 3asfB/leHWEM O MNpPefoCTaBNeHUN
MYHULUMNANbHOW ycnyru (ganee - 3asBfieHUE) NOHMMaeTCA 3anpoc O MpefoCTaBleHUU
MYHUUMUNANbHOW yCNyru, MOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbh 2
depgepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusayum
npeaocTaBNeHNss TOCYAapCTBEHHbIX M MYHULMNANbHbLIX YCnyr» (aanee - ®epepanbHblii
3aKOH Ne 210-93).

2. CTaHfapT npefocTaB/ieHUss MYHULUNANbHOW yCcnyru
2.1. HaumeHoBaHWe MyHULMNANbHOW YCNYyrK

OdopmneHne AOKYMEHTOB MO O6GMEHY >KW/bIX MOMELWEHUA MYHULMNaNbHOIO
XUANLWHOTO PoHAa, NPefocTaBAeHHbIX MO 4Or0BOPY COLMANbLHOMO Hailma.

2.2. HaumeHOBaHMe UCMONHUTENIbHO-PACMNOPAANTENLHOIO OpraHa MecTHOro
camMoynpaB/ieHUs, HEMOCPEACTBEHHO NMPEAOCTABAAOLWEr0 MyHULMNANbHYO YCAYTY

Bonrapckunin ropoackoin ICNONHUTENbHBIN KOMUTET.
2.3. OnucaHue pesynbTaTta NpefoCcTaBleHNAa MYHULUUNANbLHOW YCNyru

2.3.1. Pe3ynbTaTOM MNpeAoCTaB/eHNs MYHULMNANBLHON YCNyTri SBNSeTCS:
1) poroBop 06MeHa XUMbIMU NOMELLEHUSMMU;



2) peweHve 06 OTKase B MPefOCTaB/IEHUM  MYHUUUMANbHOW  ycnyru
(npunoxeHne Ne 1K HacTodwWeMy aAMUHUCTPATUBHOMY pPerfamMeHTy);

3) peweHne 06 OTKase B nNpuvemMe [JOKYMEHTOB, He0o6X0oAUMbIX ANd
NpefoCTaBNeHNA MYHULMUNANbHOW ycnyru (npunoxenme Ne 2 K HacTosiwemy
aAMUHUCTPATUBHOMY PErnameHTy).

2.3.2. PesynbTaT npefoCTaBfieHUA MYHUUUNaNbHOW YCNyru HanpaBiseTcs
3adBUTEN0 B (DOpPME  3/IEKTPOHHOrO0  [AOKYMEHTa, MOAMNWCAHHOFO  YCU/EHHOW
KBanMMULMPOBAHHON 3N1EKTPOHHOM NOANUCHIO YNONHOMOYEHHOIO JOMKHOCTHOIO nLa
OpraHa (nn6o OpraHa), B cooTBeTCTBUU C PenepanbHbIM 3aKOHOM OT 6 anpensd 2011
roga Ne 63-®3 «O6 aneKTpPOHHOW nognucu» (panee - degepanbHblii 3aKOH Ne 63-P3) B
NNYHBLIA KabuHeT EgmHOro noptan. B cnydvae HanpaBneHWs 3asfBleHWA MOCPeLCTBOM
Pecnyb6inkaHCKOro noprtana pe3ynbTaT nNpefocTaBNeHUs MYHULUNANbHON YCNyru
HanpaBifAeTCA B IMYHbIA KabUHeT Pecny6aMKaHCKOro noprana.

2.3.3. o Bbli6Opy 3asBUTENA pe3ynbTaT npeAocTaBAeHUs MYHULMUNANbHOW
ycnyrun Bblgaetca B OpraHe wuavm B M®L B dopme 3k3emnngpa 3N1eKTPOHHOIO
LOKYMEeHTa, pacfneyataHHOro Ha OyMaxHOM HOCUTefle, 3aBEpPEeHHOro rMeyaTblo W
NOANUCLID COOTBETCTBEHHO YMOJIHOMOYEHHOr0 [AO/MKHOCTHOro nuua OpraHa wau
paboTHNKa M®L].

2.3.4. 3asaBuTenb Brnpase NONY4YUTb pe3ynbTaT NpefocTaBNeHUs MYyHWULMNANbHOW
ycnyru B (DOpMe 3/IeKTPOHHOrO AOKYMEHTa B TeYeHWe cpoka AeWCTBUA pesy/bTaTa
npeAocTaBneHns MyHULMUNANbHOW YCNYTW.

2.4. CpoK npeaocTaBfieHNs MyHULUNANbHOW ycnyru, B TOM Ync/e C y4eToMm
HE06X0AMMOCTMN 06pallleHNs B OpraHM3aLumn, yyacTBytoLle B NpefoCcTaBeHUN
MYHULWUNANbHOW YCNyru, CPOK NPUOCTAHOBNEHUS NPEAOCTABAEHUS MYHULMNANbHO
YCNyru B ciyyae, eciii BO3MOXHOCTb NPUOCTAHOBNEHMS MPeayCcMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoii ®epepalmmn, cpok Bblgaun (HanpaBneHus)
[NOKYMEHTOB, SIBNSIOLWNXCA pe3yNbTaToM NpeAoCcTaBNeHUs MYHULUUMNanbHO YCAyru

2.4.1. MyHuuMnanbHaa ycnyra npefoctaBnseTca B TeyeHne 13 paboumx AHeil.

2.4.2. TlpuocTaHOBNEHME CPOKa MNpeaocTaBfeHUs MYHUUUNaNbHOW YCNyru He
npesycMOTPEHO.

2.4.3. HanpaBneHne [OKYMEHTa, ABMAKLWEroca pes3ynbTatoM MpeaocTaB/ieHuUs
MyHUUUNaNbHOW  ycnyru B (pOpMe  3/1eEKTPOHHOI0  AOKYMeHTa,  3asBUTENI0
OCYLIeCTBNAETCA B [feHb O(OpPMIEHUA U perucTpaunm pesynbtata npefocTaBeHUs
MYHUUUNANbHOW YCNyru.

2.5. VicuepnbiBaloWwnin nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHOAaTeNbHbIMU UAN UHBIMW HOPMAaTUBHLIMW NPaBOBbIMW aKTamu ANf
npefoCTaBfeHNA MYHULUNANbHON YCNYTrK, a TakXe YCNyr, KOTOpble SBAAKTCS
HeobXoANMbIMU N 0653aTeNbHbIMU ANA NPELOCTABNEHUSA MYHULUNANbHbLIX YCAYT,
nognexawmnx npeacrtaBfeHNIo 3aaBUTENEM, CNOCO6ObI UX MOMyYeHUs 3aaBUTENIEM, B TOM
yncne B 3NEKTPOHHOW (hopMe, NOPAAOK UX NpeacTaB/ieHUs



2.5.1. Ana  nonyyvyeHUs MYHMUUNANbHOM yCNyrn 3asBuUTeNb NpeacTaBnseT
cnefyrouwme LOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPAKLWMNIA NUYHOCTL (He TpebyeTca B cnydvae obpalyeHus
nocpeAcTBoM Pecny6/nMKaHCKOro nopTrana);

2) LOKYMEHT, YAOCTOBEPAKOLWMNIA NONHOMOYNA NPeACcTaBUTENS 3aABUTENS;

3) 3aABNeHMeE:

B (hOpMe LOKYMEHTa Ha 6yMaxHOM HocuTene (npunoxeHue Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY pErfiaMeHTy);

B 3/IEKTPOHHON (hopme (3anofiHAeTCs NOCPesCTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEfeHUI B 3NEKTPOHHYK (opmMy 3asaBfieHWUs), NOANWCaAHHOE B COOTBETCTBUW C
TpeboBaHMAMW nNyHKTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpaleHun
nocpefcTsom Pecnyb6/nKaHCKOro noprana;

4) KOnMuUM [OKYMEHTOB, MNOATBepXJawwWwmnx npasBo MNOMb30BAHUA XKWUJbIM
noMelleHNeM, 3aHMMaeMblM T[paxAaHWHOM-3aABUTENEM W 4fleHaMW €ero Ccembwu
(norosop, opgep, peweHne O MNPeLOCTABMEHUN D>KUNOF0 MOMELEeHUA W  WHble
LOKYMEHTHI);

5) Konun LOKYMEHTOB O COCTaBe CeMeil rpaxpgaH-3aasuteneit (CBUAETENbCTBO O
POXAEHWUWU, CBUAETENbCTBO O 3aK/Jl4YeHUM Opaka, pewweHMe 06 YCbIHOBIEHUU
(ynoyepeHun), cypebHoe pelweHne 0 NPU3HaHUM YNEHOM CeMbU U T.M.);

6) BbINMCKA W3 TexXHUYeckux nacnoptoB BTW ¢ nosTaxHbIM nnaHom (npwu
Han4unm) 1 aKcnanKaymnen.

2.5.2. 3adBneHume un npunaraemble [LOKYMEHTbl MOTFYT OblTb MpeacTaB/eHbl
(HanpaB/ieHbl) 3a9BUTENEM OAHUM U3 CeAyoLWMX Crnoco60B:

1) yepes MPL, Ha 6yMaXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaHMAM MYHKTA 2.5.3 affMUHUCTPATUBHOIO perfamMeHTa;

2) nocpeacTBOM Pecny61MKaHCKOro nopTana B 3IEKTPOHHON hopme;

3) B OpraH /IM4HO WMAM MOCPEACTBOM MOYTOBOM CBA3M Ha ByMaXHOM HOcCuUTene.
3adBneHve ¥ npunaraeMmble AOKYMEHTbl, MPW HanpaB/fieHUW MNOCPeACTBOM MOYTOBOMA
CBA3W, 3aBepPAOTCA B YCTAHOB/IEHHOM NOPALKeE.

2.5.3. 3asaBneHue npu HanpaBneHMU nocpeacTBOM Pecnyb6nMkaHCKOro noprana
NOANUCHIBAETCA NPOCTON 3NEKTPOHHON NOANUCLIO 3aABUTENS.

[ns  nonyyeHWs MNpPOCTOM 3NEKTPOHHOW MOAMNWCKU  3aABUTEN0 HEO06X0AMMO
NpouTN npoueaypy peructpaunmn (ayteHTudgmkaumm) B ECUA, a Takxke NoATBEPAUTH
YUYETHYI 3anucChb.

ONEKTPOHHbLIA [OKYMeHT (3/1eKTPOHHbIA 00pa3 [OKYyMeHTa), YyKa3aHHbli B
NOANYHKTEe 2 NyHKTa 2.5.1 agMWHWUCTPATUBHOIO pernaMeHTa, 3aBepseTCs YCU/IEHHOW
KBanMMULMPOBAHHOW NOAMNUCHLIO NNL, YNONHOMOYEHHbIX Ha CO3jaHue W nognucaHue
TakuX LOKYMEHTOB, B TOM YUC/E HOTapuycamu.

ONEeKTPOHHbIe LOKYMEHTbl (3/1EKTPOHHbIE 00pa3bl JOKYMEHTOB), npuiaraemble K
3afBNeHNI0, B TOM 4uUC/lie AOBEPEHHOCTW, HanpasAslTCA B Buie (hainnoB B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6alT.

KauecTBo npefocTaBfisieMbIX 3/IEKTPOHHbIX AOKYMEHTOB (3/IeKTPOHHbIX 06pa3oB
0OKYMEHTOB) [LO/KHO MO3BOJMIATL B MOSIHOM 00bEMe MpoyuTaTb TEKCT LOKYMeHTa U
pacrnosHaTb PeKBU3UTbI JOKYMEHTA.



2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npeacTaBneHNs JOKYMEHTOB U MHMOPMaLMU WAN OCYLLEeCTBNEHUS LeACTBUNA,
npeLcTaBNeHne WX OCYLLeCTB/IEHUE KOTOPbIX He NpefyCMOTPEHO HOPMATUBHbLIMMU
NpaBoOBbIMW  aKTaMW, Perynupyrowmmy OTHOLWIEHWSA, BO3HUKawOLWMe B CBA3N C
npefocTaBfieHNeM MYHULMWNANbHOW YCNYTH;

2) OCYLLEeCTB/IEHMUA AEWCTBUIA, B TOM 4MC/e COrnacoBaHuii, Heo6XoAuMbIX ANA
MONYYeHUA  MYHULWUNANbHOW YCAyrM U CBA3aHHbIX C ob6paweHWem B UHblE
rocyfapCTBEHHble OpraHbl, OpraHbl MeCTHOr0O CcamoynpaB/eHUs, opraHusauuu, 3a
NUCKNOYEHNEM MONYYEHUS YCAYr U MOJIy4eHUA [OKYMEHTOB W UHpopmauum,
npefocTaBNfeMblX B pe3yfibTate MNpPefoCTaBNeHUA TaKUX YCAYr, BK/KOYEHHbIX B
nepeyHn, ykasaHHble B 4actm 1 ctatbm 9 PepepansHoro 3akoHa Ne 210-®3
(HeobXxoAUMBIX 1 0653aTENbHBIX YCNYT);

3) npeacTtaBneHMs AOKYMEHTOB UM WUHMopmaywuu, oTcytcteue u  (Man)
HeLOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBa/MCb MpPWM MNepBOHayaNbHOM OTKas3e B MNpueme
JOKYMEHTOB, HEO6XOAMMBbIX ANA NPefoCTaBAeHUs MYHUUUNANbHOM ycnyru, nm6o B
npefoCcTaBNeHUN MYHULUNANbHON YCNYTW, 3a UCKIKYEHUEM CNeAYOUNX CNyYaeB:

a) M3MeHeHuWe TpebOBaHW HOPMaTUBHbLIX MPaBOBbIX AaKTOB, KacakLlinmxcs
npefocTaB/fieHUs MYHULMMaNbHOW YyCnyru, nocjie nepBoHayanbHON nojayvn 3asB/eHUs
0 NPefoCTaBNEHUN MYHULMUNANLHOW YCNYTU;

0) Hanmume OWNOO0K B 3aABNEHUN O NPELOCTABNEHUN MYHULUNANBLHON YCNyru u
JOKYMeHTaX, MO4aHHbIX 3afBUTeNeM [MOoc/e MepBOoHa4vya/bHOro O0TKasa B MNpUeEMe
JOKYMEHTOB, HEO6XOAUMbIX AN NPefoCcTaBNeHUs MYHUUMNanbHOW ycnyru, nméo B
npefoCTaBNeHUN MYHULMUMNANbHOM YCNYTN N He BK/IKOYEHHbIX B MPeAcTaBNeHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) MCTeYeHUe CpOKa felCTBUS AOKYMEHTOB WAM U3MEHeHMe MHpopmaLun nocne
MepBOHayasbHOro OTKasa B Npuveme LOKYMEHTOB, HeOOXOAMMbIX AN NpefoCTaBleHUs
MYHULUNANbHOW yCnyru, Nn60 B NpefoCTaBfeHUM MYHULUUNANIbHON YCNYTU;

r) BbliBNEHWE  [LOKYMEHTaNbHO MNOATBEPXAEHHOro  (akta (NPM3HaKOB)
OWMOOYHOTO WAM NPOTUBONPABHOro AelcTeua (6e34eiCTBMA) [JOMKHOCTHOIO Nnua
OpraHa, paboTHuka M®L,, npy nepBoHayasbHOM OTKase B NpuemMe [OKYMEHTOB,
HEe0O6X0AUMBIX AN NPeAoCcTaBAeHUs MyHULUNANbHON ycnyru, 6o B NpesoCcTaB/ieHNN
MYHUUMUNANbHOW YCNYyrn, O YeM B MUCbMEHHOM BMAE 3a NOANUCHLID PYKOBOAWUTENSA
OpraHa npu nepBOHayaNbHOM OTKase B MpPUEME [OKYMEHTOB, HeoO6X0A4uMbIX [ANf
NpefoCTaBfieHNA  MYHUUUNaNbHOW YCNYru, YBELOMAETCA 3adBUTeNlb, a TakKXke
MPUHOCATCA U3BUHEHMUA 3a LOCTaB/IeHHbIEe HeyL06CTBa;

4) npepocTaBneHnss Ha OYMaXHOM HocuTefle [OKYMEHTOB W WHMOpMauunu,
9NEeKTPOHHblIe 06pa3bl KOTOPbIX paHee OblX 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yacTn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIHOYEHUEM Cnyvaes, €Cnu
HaHeceHMe OTMETOK Ha Takue LOKYMEHTbl 60 MX M3bATUE ABNSETCA HEOOXOAMMbIM
yCNoBMEM NpPeLOCTaBNeHUA rOCYAapCTBEHHOW WU MYHWUUMUNANbHOW YCNYTrU, U WHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (hefepasibHbIMU 3aKOHAMW.

2.6. VcuepnbiBatolini nepeyeHb AOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW NPaBOBbLIMY aKkTaMu AN19 NPefoCTaBAeHNA MYHULMUNANbHON YCAyru,
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KOTOpble HaXoAsTCA B PAacNOPSXXeHWUU rocyaapCTBeHHbIX OpraHoB, OPraHOB MeCTHOrO
caMoynpaB/ieHUs 1 NOJABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM WAM OpraHam
MECTHOro caMoynpaBfieHUs opraHusayuii 1 KoTopble 3asBUTeNb BNpaBe NPeAcTaBUTh, a
TaKXXe Cnocob6bl MX NONyYeHUs 3asBUTENSAMU, B TOM YuCne B 3NEKTPOHHON opwme,
MNopAf0K UX NpefcCTaBNeHNs; rocyaapCTBEHHbI opraH, opraH MecTHOro
camoynpaBfieHns NM60 opraHun3aums, B pacnopsi)XeHM KOTOPbIX HaxXoAATCS AaHHble
AOKYMEHTbI

2.6.1. MonyyarTcs B paMKax MeXBeAOMCTBEHHOI0 B3aMMOAENCTBUS:

1) BbiNucKa M3 ELMHOrO rocygapCTBeHHOro peecTpa HeABMXMMOCTU O MnpaBax
OTAENbHOr0 /nua Ha uMmerolwmnecs (UMeBLUMECH) Y HEro O06bEKTbl HeABUXMMOTO
nmyuiectea (Ha KaXAoro Aeecrnoco6HOro u4jsieHa CemMbu 3adBUTENd 3a MNATb JeT,
npejLwecTBYOLWMX nojadve 3asaB/ieHns) - PocpeecTp;

2) CBefeHus 0 perucTpauuun rpaxpaaH;

3) cBefeHUdA O AeWCTBYKOLWEM nacnopTte rpaxpaaHuHa Poccuiickoin ®depepaynm -
MB/ Poccuu;

4) cBefleHMA 0 HOTapuanbHON [OBepeHHOCTU - PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3afABuUTeNnb BNpaBe NpPefOCTaBUTb [LOKYMEHTbl (CBeAeHus), yKasaHHble B
nognyHkrtax 1 - 2 nyHkra 2.6.1 agMUHUCTPATUBHOrO pernameHta, B Qopme
3NEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbIX YCUMEHHOW KBanuuUUMPOBAHHON MNOAMUCHIO
NUL, YNOSIHOMOYEHHbIX Ha CO3faHWe W nognucaHue TakMX AOKYMEHTOB, NMpu nofaye
3aABNeHus.

2.6.3. HenpepacrtaBneHne (HecBOeBpeMeHHOe nMpefcTaBNeHMEe) YyKasaHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa OpraHamu rocyjapCTBEHHOMW BacTw,
opraHamum MeCTHOro camoyrnpaB/fieHUsa, OpraHusaunmsaMum AOKYMEHTOB U CBeAeHUin He
MOXET ABNATLCA OCHOBaHMEM [/19 OTKa3a B NPefoCTaBeHUN MYHULUUNANbHOW YCNyru.

2.6.4. [omKHOCTHOe nuuo u (Mnn) paboTHUK, YKasaHHbIX B MNYyHKTe 2.6.1
aAMWHUCTPATMBHOIO pernameHTa OPraHoB W opraHusaunin, He npejcTaBuMBLUME
(HecBOeBpeMeHHO MpeAcTaBMBLUME) 3anpoLUeHHble M HaxofAlMecs B pacrnopsXeHuu
LOKYMEHT WUNN CBeAeHMUA, noanexar agMUHUCTPATUBHON, AUCUUNANHAPHON WUAN WHOW
OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOHOAaTeNbCTBOM Poccuitckoin depepayun.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTENA JOKYMEHTbl CBELEHUA, B TOM 4ucne
NoATBEpPXAaloLUMe BHeCeHMe 3afaBUTeNieM MNaaTbl 3a NPefoCTaBNeHUEe MYHUUMNANbHON
YyCNyru, Haxogsawmecs B pacnopsaXeHUn rocyfapCTBeHHbIX OpraHoB, OpraHoB MecTHOro
camoynpasfieHUas W NOLBEAOMCTBEHHbIX TrOCYyLapCTBEHHbIM OpraHamMm WX opraHam
MECTHOr0 caMoyrnpaB/ieHUs OpraHu3aLuid.

HenpefcTtaBneHne 3asBuTeneM [OKYMEHTOB, COfepXKalux CBefeHWd, KOTopble
Haxo4ATCA B  pacnops>XeHWu rocyfapCTBEHHbIX OpPraHoB, OpPraHoB MeCTHOro
camoynpasfieHUss U NOABEAOMCTBEHHbIX rOCYLapCTBEHHbIM oOpraHam WM opraHam
MECTHOro caMOynpaB/iieHWs opraHusauuii, He ABNAETCS OCHOBaHWEM [ANA OTKasa
3a8BUTENO0 B NPeAOoCTaBNeHUN MYHULUNANbHON YCNyTK.
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2.7. NicuepnbiBalOWnii nepevyeHb OCHOBaHWI ANsi OTKas3a B MpuemMe JOKYMEHTOB,
HeobXxoAnMbIX ANA NPeAoCTaBNEeHUA MYHULMUNANbHOW YCAYTK

2.7.1. OCHOBaHMAMM [N1A OTKasa B NpuemMe [OKYMEHTOB, HeoO6XOAUMBIX A/s
NpefoCcTaBfeHNA MYHUUUNANBHON YCNYTU, ABNAKTCS:

1) npeacTaBneHHble 3asBUTENEeM  [JOKYMeHTbl  cofepXaT MOAUUCTKA U
NCrpaB/ieHNA TeKCTa, He 3aBepPeHHble B MOpPsAKe, YCTAHOBNEHHOM 3aKOHOAaTe/IbCTBOM
Poccuiickoin depepayuu;

2) LOKYMEHTbl COfepXaT MOBPeXAeHUs, Hanuyme KOTOPbIX He MO03BONSAET B
NoSIHOM o06beMe UCNONb30BaTb WHGpOpPMaLuUi0 U CBefleHUs, cojepxawmecs B
JOKYMEHTax ANnd npefocTaBfeHNs MYHULUNANbHON YCNyru;

3) npeacTaBneHHble [LOKYMEHTbl WM CBEAEHWS yTpaTuanM CUy Ha MOMEHT
obpalieHnsa 3a MyHWULMNaNbHOMW ycnyroi (AOKYMEHT, YAOCTOBEPAOLWMIA NONHOMOUMSA
npeAcTaBUTENA 3asaBUTeNA, B cyyae obpalieHnsa 3a npefocTaBieHneM MYHULUNANbHOM
YCNYTN YKa3aHHbIM NIULOM);

4) nofava 3adBneHNa 0 NPeLOCTaBNEHUN MYHULUUNANBHON YCAYTrN U JOKYMEHTOB,
HEe06X0AMMbIX AN NPefocTaBNeHUs MYHUUUNANbHOW YCNYrn, B 3N1eKTPOHHOW (opme ¢
HapyLleHWeM YCTaHOBNEHHbIX TPe6OBaHWIA;

5) HeKOpPpeKTHOoe 3anosiHeHMe o06a3aTefbHbIX NOJied B (hOpMe 3asfBfieHUs, B TOM
yncne B MHTEPaKTUBHON Qopme 3afBneHMs Ha PecnybnvkaHCKOM  nopTane
(HepocToBepHOe, HenonHoe, NM60 HenpaBWIbHOE 3aMnoJIHEHKE);

6) npeacTaBneHWe HEMOSIHONO KOMMJEKTa [OKYMEHTOB, HeobXoAuMbIX ANA
npeAocTaBfeHns MyHUUUNANbHON YCNYTW;

7) 3adBneHve O MpeAOCTaBfieHUM YCAYru nofjaHo B OpraH rocyfapCTBEHHOW
BNaCTW, OPraH MecTHOro camoynpas/fieHUA UM OpraHu3auunto, B MOJHOMOYNA KOTOPbIX
He BXOAMT NpefoCTaB/ieHNe MyHULUNANbHOW YCNyru;

8) HecobnofeHMe YCTaHOBMIEHHbIX cTaTbel 11 PegepanbHOro 3akoHa OT 6
anpensd 2011 roga No 63-®3 «O6 31eKTPOHHOW NOANWUCKM» YCNOBWIA NPU3HAHUA
[EeACTBUTENIbHOCTU YCUNEHHOW KBaNN(pULNPOBAHHOM 3N1€KTPOHHOW NOAMNUCHK.

2.7.2. lMepeyeHb OCHOBaHW ANA OTKasa B NpUemMe AOKYMEHTOB, HeOO6XOAMMBIX
ANS NONYYeHUS MYHUUUNANbHON YCNYru, ABNAETCA UCUYEPNbIBAKOLLUM.

2.7.3. PeweHune 06 oTKase B MpuemMe 3asaBfieHUA UM JOKYMEHTOB, HEOOXOAUMbIX
AN NpefocTaBfeHUs MYHUUMUNANbHOW YCyru, MOXeT OblTb MPUHATO Kak BO BpPeMS
npuema 3asBUTENA, TaK W Moc/ie NONYyYeHUSs OTBETCTBEHHLIM AO/DKHOCTHLIM JINLOM
OpraHa Heob6XOAWMBIX [ANS NpeAoCTaBAeHUS MYHULUNANbHOW YCNyrn [LOKYMEHTOB
(cBegeHMin) c NCNO/Sib30BaHNEM MeXBe4OMCTBEHHOTO MHPOPMaLMOHHOTO
B3aMMOJEWCTBNS, B CPOK, He MpeBblWwakwWwmnin 9 pabounx fAHen co AHA perucTpayunun
3asB/IEHNS.

2.7.4. 3anpewiaetcd OTKasblBaTb B MpuemMe 3afBNEHUA W WHbIX [LOKYMEHTOB,
HeoO6X0ANUMBIX 415 NPeLOCTaBNeHUS MYHULMUNANLHOW YCNYTrK, B Ciy4vae ecnun 3asBfieHne
N LOKYMEHTbI, HeoOX04MMble AN1A MPpeAoCTaBfeHUs MyHULMNaNbHOW YyCNyru, nofjaHbl B
COOTBETCTBUM C UH(DOPMaLMENn O CpOKax U Nopsigke NpesocTaBNeHUs MYHULUNANbHOM
ycnyru, ony61mkoBaHHOW Ha EgnHOM nopTtane, Pecny6amMKaHCKOM nopTane.
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2.8. MCHGpI’IbIB&IOLIJ,VIf/JI nepeyeHb OCHOBaHUM ana NnpnoctaHoOBNEHUA U/ OTKa3a B
npenocTtaBieHUN MyHVILI,VIHaﬂbHOﬁ YCNnyrun

2.8.1. OcHOBaHMS AN NPUOCTAHOBNEHUSA MNPEeAOCTaBAEHUS MYHULMUNANbHOM
YCNyru OTCYTCTBYIOT.

2.8.2. OcHOBaHMA Ans 0TKasa B NpefoCTaBNeHUN MYHULUNANbLHOR YCAyTu:

OcHoBaHuA AN NPUOCTaHOBNEHMUA NPELOCTaB/eHUS YCNYTN He NPefAyCMOTPEHDbI.

OcHoBaHuMA Ans 0TKasa:

1) 3adBMTENeM nMpeAcTaBNeHbl [OKYMEHTbl He B MNOAHOM 06beme, nuMbo B
NpeAcTaBNeHHbIX 3adBneHun u (UNn) LOKYMeHTaxX COLEepXWUTCA HenonHaa u (unu)
HefoCTOBEpPHAA MHpopMaLns;

2) NOCTynJeHWe OTBeTa oOpraHa rocyAapCTBEHHOW BNacTW, OpraHa MeCTHOrO
camoynpasneHns nnM60 NOABEAOMCTBEHHOM OpraHy rocyfapCTBEHHOW BNacTW WK
opraHy MeCTHOro camoynpaBieHUs opraHus3auum Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETEeNbCTBYHOLEro 06 OTCYTCTBMU JOKYMEHTa U (MNn) nHpopmaumm, Heo6Xxo4ANMbIX
AN NpefocTaBNeHUs MYHULUNANbHOW YCNYrn, ecii COOTBETCTBYHOLWMIA LOKYMEHT He
OblN NpeAcTaB/eH 3adBUTeNIeM N0 COOCTBEHHOW MHULMATUBE;

3) K HaHumaTento OOMEHWBAEMOrO >XW/Or0 MNOMELleHUA MpeabsAB/ieH WUCK O
pPacTopXeHnn unn 06 N3MEHeHUN 4OroBopa CoLMasbHOro HalMa XWIoro NoMeLeHuns;

4) npaBO MO/Ib30BaHUA OOMEHWBAEMbIM >XWU/bIM MOMELLEHWEM OCMapuBaeTca B
cyfebHoOM nopsamake;

5) o6MeHVMBaeMoOe >Wnoe MOoMelleHWe MpPU3HAHO B YCTaHOB/IEHHOM nMopsfaKe
HENPUTOAHBLIM AN MPOXUBAHUSA;

6) nNPUHATO peweHne O CHOCe COOTBETCTBYHOLUWEro AoMa WM ero
nepeobopyfoBaHUN ANA UCMOMb30BaHUA B APYTUX Lenax;

7) MPUHATO pelleHne O KanuTajlbHOM pPEeMOHTe COOTBETCTBYHOLWeEro goma c
nepeycTporicTBOM M (UKN) NepennaHUPOBKOMN XUNbIX MOMELLEHUA B 3TOM [OME;

8) B pesynbTtaTe 0OMeHa B KOMMYHa/lbHYK0 KBapTUPYy BCENAETCHA TpaxAaHuH,
cTpafjalowWwmini ofHOMW U3 TAXKENbIX (POPM XPOHUYECKUX 3ab0neBaHUA, YKa3aHHbIX B
npeaycCMOTPEHHOM MNYHKTOM 4 yactu 1 ctatbu 51 XwunumwHoro kogekca Poccuiickon
defepaumn nepeyHe

2.8.3. TllepeyeHb OCHOBaHW ANs OTKasa B MNpPeAOCTaBNEHUM MYHULMMNANbHOM
YCNYyrn ABNAETCA UCYEPMbIBAKOLWNM.

2.8.4. 3anpewjaeTcd 0TKasbiBaTb B MPeAOCTABMIEHUM MYHULMUNANbHOW YCNyrn B
cnyyae, ecnu 3asdBfeHWe O MpPefoCTaBAeHUW MYHULUNANbHOMW YCAyrm nogaHo B
COOTBETCTBMMN C UH(OpMaLMEN O CpOKax M nopsagke npegocTaBleHUs MyHULMNANbHOW
ycnyru, ony6nnkosaHHoin Ha EguHom noptane, Pecny6avMkaHCKOM nopTane.

2.9. MNopsAaok, pasmep M OCHOBaHUS B3MMaHWUS rOCYyAapCTBEHHOW MOLW/INHbI WX UHOW
nnaTbl, B3MMAeMON 3a NpeaoCcTaBNeHne MyHMULUUNAaNbHON yCnyru

MyHnumnanoHasa ycnyra npefocTaBndaeTca Ha 663B03M€3,ﬂ,HOI71 OCHOBE.
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2.10. MNMepeyeHb ycnyr, KOTOpble ABAAKOTCA HEOOXOAUMbIMUK N 06A3aTE/IbHLIMU A5
npefocTaBfeHNd MyHULMNANbHbIX YCAYT U NPEeAOCTaBNAKTCA opraHu3aLnamMmn u
YNO/THOMOYEHHbIMW B COOTBETCTBUM C 3aKOHOAAaTeNIbCTBOM Poccuitickoin depepaunm
aKcnepTaMmu, yyacTBYHLMMN B NpefoCTaBNeHUN NpefyCMOTPEHHbIX YacTbto 1cTatbyn 1
®epepanbHoro 3akoHa ot 27.07.2010 N 210-d3 rocygapCTBEHHbIX U MYHULMNANbHbIX

yCnyr.
MpepocTaBneHne HeOOX0AUMBIX U 06A3aTefIbHbIX YCNYT He TpebyeTcs.

2.11. MNopApoK, pasMep U OCHOBaHWA B3MMaHMA NaTbl 3a NPeAoCTaB/IeHUe YCayr,
KOTOpble ABMAOTCSA HEOOXOAMMBIMU N 06A3aTeNIbHBIMU ANA NPefoCcTaBNeHMA
MYHULMNANbHON yCNyru, BKAOYas MHOPMaLUI0O 0 METOANKe pacyeTa pa3mepa TaKoWn
nnatbl

MpepocTtaBneHne HeOOXOAUMBIX M 06a3aTeflbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuManbHbIA CPOK 0XMAAHUS B 04epeaun npu nofaye 3anpoca o
npefoCTaBNeHUN MYHULUNANbHOI YCNYrn, YCNYrn, NpeaocTaBnsemMoil opraHusaluei,
yyacTBYyloULeil B NpefoCTaBAeHUN MYHULUNANLHOI YCAYTW, U NPX NONYYEHUM
pe3ynbTaTa NpeaocTaBNeHNs TakKUX ycnyr

2.12.1. Bpemsi oXngaHus npu nogade 3adBNeHUA Ha MNONYYEHUE MYHULMUNANbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHun pesynbTaTa MNpefocTaBieHNA MYHULMUNANbHON YyCNyru
MaKCMManbHbIA CPOK OXMAAHMA B 04Yepean He LO/MKEH npeBbiwath 15 MUHYT.

2.13. CpoK 1 nopsfoK perucrpaynm 3anpoca 3aaBuTena o NpefocTaBaeHUN
MYHULUUNANbHOW YCAYrX 1 YyCNyru, NpefocTaBNseMOin opraHusalmen, yyacTBytoLel B
npeaocTaBNeHNUN MYHULMUNANBHON YCNyru, B TOM YuUC/e B 3NEKTPOHHON hopme

2.13.1. MMpn nnyHom obpaweHnn B MPLL B eHb nojavmn 3asaBfeHUA 3aaBUTENIO
BblgaeTtca pacnucka ns AVNC M@ L c peructpalMOHHbIM HOMEPOM, MOATBEPXKAAOLWUM,
4TO 3asB/IEHME OTMNPaBEHO, M AaTON Nojayn 3asBneHuns.

2.13.2. Tlpu HanpaBieHUW 3asaB/ieHUa nocpeacTtsom EAmMHOro noprtana,
PecnybnnkaHCKOro nopTrana 3asBUTe/lb B AeHb NOAAYMN 3afBNEHUA MONYyYaeT B JIMYHOM
KabuHeTe Pecny6/MKaHCKOro nopTtana W NoO 31eKTPOHHOW no4vTe YyBeAOMEHWUE,
noATeepxpatolwee, 4YTO 3adBfieHMe  OTNpaB/ieHO, B  KOTOpPOM  YyKa3blBaloTcCA
perncTpaunoHHbIA HOMEP 1 faTa nojayvn 3asBieHus.

2.13.3. Mpu nuyHom ob6paweHun B OpraH B [eHb MNojaynm 3afBNEHUA
YMNO/ITHOMOYEHHbLIM [O/MKHOCTHLIM nnuyom OpraHa 3asBUTENO BblfaeTCcs pacnucka u3
aBTOMaTU3NPOBAHHON WH(POPMALMOHHOW CUCTEMbI, NpeAHa3HAYeHHOW ANS O0Ka3aHuA
rocyfapCTBEHHbIX U MYHWUMUNANbHLIX YCNYr, C PerucrpayuoHHbIM HOMEpPOM, AaTOoM
nofauyun 3aaB/ieHUA U NepeyHem npeacTaBfeHHbIX JOKYMEHTOB.
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2.14. TpeboBaHMA K MOMELLEHNSIM, B KOTOPbIX NPeAoCTaBASAeTCSs MyHULUMNaNbHas
ycnyra, K 3any 0XuaaHus, Mectam A8 3ano/IHEHMS 3aNpoCcoB O NpeAoCcTaBNEHUN
MYHULMUNANbHOW YCAYTrX, NHPOPMALMOHHbIM CTeHAaM C 06pasuamMy UX 3aM0fIHEHUSA U
nepeyHeM AOKYMEHTOB, HEOOX0AMMbIX ANS NPeAOCTaBNEHMSA KaXA0W MYHMLUMUNANbHON
YCNYTrun, pasMeLweHnto n opopMaeHNt0 BU3yanbHO, TEKCTOBON U MYbTUMEANIAHON
MHopMaLMn o0 NopsAKe NpeaocTaBNeHNs Tako ycnyru, B TOM yYucne K o6ecrneyeHunto
AOCTYNHOCTW ANA MHBANWAOB yKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (heAepanbHbIM
3aKOHOAAaTENbCTBOM W 3aKOHOAATENbCTBOM Pecny6nunkmn TaTapCcTaH O couManbHON
3alinTe NHBaNMU4oB

2.14.1. MpepocTaBneHne MyHUUMNANbHOW YCNYTX OCYLECTBASETCA B 34aHUAX U
noMeLeHmnaxX, 060pyf0BaHHbLIX NPOTUBONOXAPHOW cucTemoim 7 cucTemoim
NOXapoTYyLUEHUS.

MecTa npuema 3aaBuTeneri obopyaytoTcs Heobxoaumol  mebenblo  Ans
opopMNEHNS JOKYMEHTOB, MHPOPMALNOHHbIMU CTEHAAMN.

2.14.2. B CcOOTBeTCTBMM C 3aKoHOofdaTeNnbCTBOM Poccuiickoin Pepepaynn o
couManbHOM 3awuTe WHBANMAOB B LeNsxX 6ecnpensaTCTBEHHOro focTyna K MecTy
npe4ocTaBeHUs MYHULUNAbHON ycnyru obecneynmBaeTcs:

1) ob6ecneumBaeTca OecnpensATCTBEHHbIA AOCTYN WHBAAWAOB K  MeCTy
npeAocTaBfeHns MyHuUunanbHonW ycnyru (yLOO6HbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMelLeHne B UX npegenax);

2) BM3yanbHas, TeKCToBafd W MynbTUMeAWiHas WHGOpMauns o0 nopsaake
npeAocTaBfeHUs MYHULUNANbHON ycnyru pasmelwjaeTca B YA0OHbIX N5 3asaBUTeNeN
MecTax, B TOM 4YMCne C y4eTOM OrpaHWYeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) cOnpoBOXAEHWEe WMHBANMAO0B, UMEKLIMX CTOMKME paccTponcTBa (MyHKLUK
3pEHUS U CaMOCTOATE/IbHOTO NepeaBMXEeHUSA, U OKa3aHWe UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MNepefBMKEHUS MO TeppuTOpUK, Ha
KOTOPOM pacrnofioXkeHbl O06BEKTbl COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOWN
NH(PaCcTPYKTYp, BXoAa B TakMe 00beKTbl U BbIXOAA W3 HUX, NMOCAAKN B TPAHCMOPTHOE
CPeACTBO U BbiCafKN M3 HEro, B TOM YuC/ie C UCMOJIb30BAHWEM Kpecna-KOMACKMU;

5) Hagnexatilee pasmelleHne o060pyaoBaHUS W HOCUTeNeln wHMopmaLmnu,
Heob6xoAuMbIX Ana obecneyeHns 6ecnpenaTCTBEHHOrO AoCTyna MHBaNUAOB K ycayram
C YY4ETOM OrpaHNUYeHUn UX XN3HELEeATE/IbHOCTU;

6) aybnupoBaHue Heob6xoaMMON AN WHBANMA0B 3BYKOBOW W 3pPUTENbHOW
MHopMaL MK, a TakKXe Hagnucein, 3HAKOB W WHOW TEKCTOBOW W rpagunyeckoi
MHOpMaLMnM 3HaKamK, BbIMOSIHEHHLIMU pPenbe)HO-TOYEUYHbIM WpUdTOM Bpaiing,

7) [Lonyck cypaonepeBofynka v TUPIOCYpAONepeBoUNKa;

8) ponyck cob6akum-npoBOAHMKA NPU HaNn4UuU LOKYMEHTa, NOATBEPXKAAtOLLErO
ee cneumanbHoe o6yyeHMe W BblfaBaemMoro no ¢opme W B MNOPSAAKe, KOTOpble
YyCTaHOBJIEHbl NpMKasom MuHUCTepCcTBa TpyfAa W couuanbHOW 3awuTbl Poccuiickoi
depepaymn o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUM (QOPMbl [AOKYMEHTA,
NOATBEPXAaloWwero cneunanbHoe o6y4vyeHuMe co6akuM-NPOBOAHMKA, W MOpsAAKa ero
Bblaum».
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2.14.3. TpeboBaHMA B 4acTm obGecneyeHnd [LOCTYNHOCTUM ANA  WHBaNUAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBASETCA MNPefOCTaB/ieHWe MYHWULMUNANbHON YyCnyru, u
CPeACTB, WCMONb3yeMbIX MNpPW MNpeAoCTaBAeHUU MYHUUUNANbHON YCAYyru, KOTOpble
yKaszaHbl B noAnyHktax 1 - 4 nyHkTa 2.14.2. aAMWHUCTPATMBHOIO pernameHTa,
NMPUMeHATCA K O0O0bekTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMjayatauuto  unu
npoweawmm MoaepHu3aLnto, peKoHCTpyKuuto nocne 1uwona 2016 roga.

2.15. MokasaTtenn AOCTYMHOCTU M KayecTBa MYHULMMANbHOW YCNyrn, B TOM Yucne
KONIMYeCTBO B3aMMOAENCTBUIA 3aABUTENSA C LO/HKHOCTHBLIMU NnLamu npu
npefocTaBAeHUN MYHULUNANbHOW YCAYTU U UX NPOJO/MKUTENIBHOCTb, BO3MOXHOCTb
Mnony4yeHns nHQopmaLmy o Xone NpefocTaB/ieHU MYHUUUNANbHOW YCNYyrn, B TOM
yucne ¢ UCMNob30BaHUEM MHHOPMALUOHHO-KOMMYHUKAaLMOHHBIX TEXHOOTUNA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOJIYYEHUS MYHULMUNANbHOW YCNYIn B
MHOTOPYHKLNOHANbHOM LEHTpe NpefoCTaBNEHNSA TOCYLapPCTBEHHbIX U
MYHULUNANbHbLIX YCNYyr (B TOM 4Yuc/ie B NO/IHOM 06bEME), B II0OOM TeppuTopranbHOM
noapasfeneHnun opraHa UCNONHUTENbLHO pacnopafuTenbHOro opraHa MeCTHONO
caMoynpaBieHus, No Bbl6opy 3asBUTENSA (IKCTEPPUTOPUANbHbLIA NPUHLMM),
MocpeLCcTBOM 3amnpoca 0 NpefoCcTaBfeHNUN HECKONbKUX TOCYAAPCTBEHHbIX U (U1K)
MYHULMNANbHBIX YCNYT B MHOTOPYHKLUNOHANbHbIX LeHTpax npefocTaBieHns
rocyfapCTBEeHHbIX U MyHULUNANbHBIX YCAYr, NPpeAyCMOTPEHHOro ctatbein 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMMEKCHbIM 3anpoc)

2.15.1. Toka3aTensamm [LOCTYNHOCTW MpPefOCTaBfeHUA MYHULWUNANbHON YCNyru
ABNAKOTCA:

pPacnosio)KeHHOCTb NMOMeLeHMA, B KOTOPOM BefeTcA Npuem, Bbljaya LOKYMEHTOB
B 30He LOCTYMHOCTWN OOLECTBEHHOrO TpaHCMnopTa,;

Hannyme Heob6XOAMMOro KO/MYecTBa CNeuuasucTtoB, a TakXXe MOMELLeHUR, B
KOTOPbIX OCYLLECTBAAETCA NPUEM LOKYMEHTOB OT 3afBUTENEN;

HaiMyMe wucdepnbiBaloWed uHPopmaunum o cnocobax, MOpsAAKe W CPoOKax
npefoCTaBfieHUA MYHULUWNANbHON YCNYrn Ha WHMOOPMALMOHHBLIX CTeHAaxX, EAMHOM
noptane, Pecny6amkaHcKom noprase, opuunManbHOM caiTe MyHULUNANbHOIO paoHa;

OKaszaHuMe nMOMOWMW WHBaNMAam B MNpPeojoneHnn 6apbepoB, MeLlakLmx
MONYYEHUIO UMW YCNYT HapaBHe C APYTUMU NULaMM.

2.15.2. TllokasaTenamMy Ka4vyecTBa MNpeAOCTaBNEHUS MYHULUNANbHOW YCAYru
ABNANTCA:

1) cobnoeHne CPOKOB NprueMa U pacCMOTPeHNA LOKYMEHTOB;

2) cobntofleHMe cpoKa NoJly4eHUs pesynbTata MyHULUNANbHON YCNyIu;

3) oTCyTCTBME O0OOCHOBAHHbLIX >anob Ha HapyweHuWsa agMUHUCTPaATUBHOIO
pernamMeHTa, COBepLUeHHble paboTHMKamun OpraHa;

4) KONNYeCcTBO B3aMMOLEWCTBUIN 3aABUTENSA C JO/HKHOCTHbIMU Nnuammu (6e3 yyeta
KOHCY/bTaLni):

B3aMmogeincTteme 3asBuTend Cc paboTHukamy OpraHa wim ML npu
NpefoCTaBNeHUN  MYHWULMMANbHOW  YCAYrM  OCYLWeCTBAAETCA  OAWMH  pa3  npu
npeAcTaBfieHUN 3aABEHUA CO BCEMU HEOOXOAUMbIMU AOKYMEHTaMU;
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OAWH pa3 B C/liyyae HeOoOXOAMMOCTW MONyYeHUA pe3ynbTaTta MpefocTaB/ieHUs
MyHUUMNanbHon ycnyrm B OpraHe unu M®L B dopme 3k3emnaspa 31eKTPOHHOIO
AOKYMeHTa Ha 6yMaKHOM HOCUTene.

MpoLO/MHKUTENbHOCTb O4HOr0 B3aWMOLENCTBUA 3adABUTENS C LO/DKHOCTHbIMMU
nmuammn npu NpefocTaBieHUn MyHULMNANbHOW YCNyru He npesbiwaeTt 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KayeCcTBO MPeAoCTaBNeHUA MYHUUUNANbHOW YCAYTK C
MOMOLLbI YCTPOWCTB MOABMXHON pafnoTeneOHHOW CBA3WM, C UCMOJIb30BaAHUEM
Pecny6nMKaHCKOro noprtana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIHopmauma o xoge npefocTaBNeHUs MYHULMUNANbHOW YCNYrM MOXET
ObITb  MonyyeHa 3asaBWTENeM B JIMYHOM  KabuHeTe Ha EAMHOM  nopTane,
Pecny6nmkaHckom noptasne, B OpraHe, MoLI.

2.15.4. TpepocTaBneHne MYHULMMANbHOMW YCAYrM OCYLLECTBAAETCA B 1060M
M®L, no BbI6OpYy 3asBUTENs He3aBUCMMO OT MeCTa ero >XuTenbCTBa WM MecTa
(hakTUYecKoro npoxueaHus (npebbiBaHWA) Ha TeppuTopun Pecnybnmkm TatapctaH no
IKCTEPPUTOPUANLHOMY NPUHLMNY.

MyHuUMnansHaa ycnyra B CocTaBe KOMMJ/IEKCHOr0 3anpoca He npegoctaBnseTca.

2.16. NHble TpeboBaHMA, B TOM YuUCNe YUYuTbiBatOLMe 0COBEHHOCTM NpefoCcTaBNeHUs
MYHULUNANbHOM YCNYTX MO 3KCTEPPUTOPManbHOMY NpuHUMNY (B ciaydae, ecnu
MYHUUMNAaNbHAaA ycnyra npefocTaBnseTca no aKCTeEPPUTOpPUanbHOMY MPUHLUNY) U
0COBEHHOCTM NpefoCcTaBleHNA MYHULMNANbHOW YCNYT B 3N1EKTPOHHON (hopme

2.16.1. Mpn npefocTaBNeHUN MYHMUUUNANIBHON YCYyru B 3/1EKTPOHHOW Qopme
3a8BUTENb BrpaBe:

1) nonyuutb  WHMOpMauUMK O MOpAAKe M CpoKax  npefocTaBNeHUs
MYHUUUNANbHON YyCNyru, pasMmelleHHyt0 Ha EguHom nopTtane, Pecny6aMKaHCKOM
noprane;

2) nopjaTb 3asBfieHWE O MNpPefocTaBNeHUU MYHULUNANbHON YCAYrM W WHblE
JOKYMEHTbI, HEO6X0A4MMbIE A5 NPefoCTaBNeHUS MYHULUNANbHON YCNYru, B TOM Yucne
LOKYMEHTbl U MH(OPMALUIO, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblN 3aBEpPeHbl B
COOTBETCTBMW C MYHKTOM 7.2 yacTu 1 cTatbu 16 PepepanbHoro 3akoHa Ne 210-P3, c
ncnonb3oBaHmem PecnybinkaHCKOro noprana;

3) nonyunTb CBEAEHWA O XOAe BbIMOSHEHUA 3asaB/IEHUA O MPefoCTaB/IeHUN
MYHUUMUNANBbHON YCNYTrW, NOAaHHbIX B 3N1€KTPOHHOW (opMme;

4) 0CyLWeCcTBUTb OLEHKY KayecTBa NpefoCTaBfeHUs MYHULUNANbHOW YCNYTH;

5) nonyunTb pe3ynbTaT npeAoCTaBleHUS MyHULMNANbHON ycnyru B (opme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopgaTb Xanoby Ha peweHune n aeiicteme (6esgencteme) OpraHa, a Takxe ero
OO/MKHOCTHBLIX ML, MYHULUNANbHbIX CAYXalnxX MnocpescTsoM Pecnyb6aMKaHCKOro
noptana, nopTtana deaepanbHOW TOCYAapCTBEHHON WHMOPMALMOHHON CUCTEMBI,
obecneynBaroLwein npouecc gocype6Horo (BHecyaebHOro) o6>anoBaHUA peLeHUn wn
pencTeuin (6e3neiicTBMA), COBEPLUEHHBbIX MPU NPesocTaBNeHUN TOCYLApPCTBEHHbIX U
MYHUUMNANbHBIX  YCNYr  OpraHamu, npeaocTaBNAlWMMU  TOCYAAPCTBEHHbIE U
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MYHUUMUNANbHbIE  YCAYTW, WX [LO/DKHOCTHBIMW  fIMLAMU, TOCYAApCTBEHHbLIMU U
MYHUUUNANAbHBIMW CNYXaLUMMN.

2.16.2. ®opmMupoBaHue 3asfBMeHWUA OCYLLECTB/IAETCA MOCPELCTBOM 3aMo/IHEHUSA
3NEKTPOHHOM (hopMmbl 3asaBneHUs Ha Pecny6nmMkaHcKoMm nopTane 6e3 Heo6Xo4MMOCTM
JONONMHUTENBbHON MOJAaYM 3asB/ieHUsA B KaKON-11M60 UHOW (opme.

2.16.3. Mpu popmmpoBaHNM 3as8BNeHNA obecnevymnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBaHWA U COXPaHEHWUSA 3asABNEHUS U UHbIX LOKYMEHTOB,
HEeob6X0oANMbIX A8 MPefOoCTaBNEHUSA YCNYTK;

2) BO3MOXHOCTb 3amnO/IHEHUS HECKONIbKUMMW 3asiBUTENAMW OAHOM 3N1eKTPOHHOWA
(hopmMbl 3aABNeHMA nNpu obpalieHUn 3a ycnyramu, npepnonarakvliMmum Hanpas/ieHue
COBMECTHOrO 3asiB/IeHUsA HECKO/NIbKUMU 3aABUTENIAMMU;

3) BO3MOXHOCTb MeyaTun Ha GyMaXHOM HOCUTeNe KOMWUWU 3NEeKTPOHHOW (opMbl
3asB/IeHu;

4) coxpaHeHMWe paHee BBeAEHHbIX B 3/IEKTPOHHYO (DOPMY 3aABNEHUSA 3HAYEHUI B
No60 MOMEHT MO XeNaHW Nosfb30BaTens, B TOM YMC/e NPU BOSHUKHOBEHUMN OLWIMGOK
BBOJA W BO3BpaTe 418 MOBTOPHOr0 BBOAA 3HAYEHWUI B 3NIEKTPOHHYO (hOpPMY 3asiBNIeHUS;

5) 3anonHeHWe nNofeii 3NeKTPOHHOW (OopMbl 3asBfeHMA [0 Havana BBOAaA
CBEEHMNI 3adBUTENleM C MWCMNOMb30BaHMEM CBeAeHWI, pasMeleHHbIX B ECUA, u
CBefeHMn, onyb6/MKOoBaHHbIX Ha Pecnyb6/MKaHCKOM mnopTane, B 4acTu, Kacawouleincs
CBeJieHW, OTCYTCTBYIOLWNX B €4NUHON CUCTEME UAEHTUDUKALUN N ayTEHTUDUKALWUK;

6) BO3MOXHOCTb BEPHYTbCSH Ha 060N M3 3TanoB 3anO/IHEHUS 3NEKTPOHHOM
(hopMmbl 3asaBneHUs 6e3 NOTepn paHee BBEAEHHON MHGpOpMaLun;

7) BO3MOXHOCTb A0CTyna 3afBuUTeNs K paHee MOAAHHbIM WM 3asaBlEHUAM B
TeyeHMe He MeHee O[HOrO rofa, a TakXKe 4aCTUYHO CHOPMUPOBAHHbLIM 3afBNEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTenein Ha npuem B M®L] (ganee - 3anncb) ocyLLecTBiseTCA
nocpefcTsom Pecnyb61MKaHCKOro noprana, TefiepoHa KOHTAKT-LeHTpa M®L.

3aABMTENO NPefoCTaBNsAETCA BO3MOXHOCTb 3anucu Ha nbble CBOOOAHbLIE ANA
npuema faty v Bpems B npefjefiaX YCTaHOBNEHHOT0 B MHOTO(MYHKLMOHAaNIbHOM LEHTpe
rpajuka npvema.

3anncb Ha onpejeneHHYK [aTy 3aKaH4YMBAaeTCA 3a CYTKM [0 HacTyn/ieHWs 3TOW
[aThbl.

[na ocyulecTBneHns npeaBapuTenbHOM 3anncu nocpeAcTsom Pecny6amMKaHCKOro
noprtana 3asBUTeN0 HEOOXOAMMO yKasaTb 3anpallMBaemble CUCTEMOMN [aHHble, B TOM
yucne:

(hamunnio, nms, 0T4eCTBO (MPU HANNUUN);

HOMep TenedoHa,

afpec 3NeKTPOHHON MoYTbl (N0 XenaHut);

Xenaemyro Jaty v Bpems npuema.

B cnyyae HecoOTBETCTBMA CBeAEHWM, KOTOpble CcOOOWMA 3adBUTENb MNpU
npeABapuTeNbHON 3anucKu, LOKYMeHTaM, MNpeAcTaBNeHHbIM 3asBUTENeM NpU JIMYHOM
npuemMe, npeasapuTesibHas 3anucb aHHYNpPyeTcs.

Mpn ocCywecTBNEHUN MpeABapuUTeNbHOMW 3anucy 3asaBuTento obecne4vymsaeTcs
BO3MOXHOCTb pacrneyataTb TaNOH-NOATBEPXAeHWe. B cfnyvyae, ecnu 3asaBuUTeNb
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COOOWMNT afpec 3NeKTPOHHOW MOYTbl, Ha YKasaHHbIA ajpec TakKXe HanpaBnseTcs
MHopMaLma 0 NOATBEPXKAEHUN NpeaBapuUTe/IbHON 3anucu ¢ yKa3aHWeM AaTbl, BPeMEHU
M MecTa npuema.

Mpu ocCylecTBNEHNUN nNpeABapUTENbHOW 3anucu 3asBUTeNb B 0053aTeNbHOM
nopsaake MHHOPMUPYETCA O TOM, YTO MpeABapuTebHas 3anucb aHHYIUPYeTCA B Clyyae
ero HesABKM Mo UcTeyeHUn 15 MUHYT C Ha3HAYEHHOr0 BPEMEHMN MpueMa.

3asBUTENb B 11060 BpemMsa BrpaBe 0TKa3aTbCA OT NpefABapuUTeNbHON 3anucu.

3anpeuwiaetca TpeboBaTb OT 3afBUTENA COBEPLIEHUS WHbIX AENCTBUIA, KpoMe
NPOXOXAEHNA UAEHTUDUKALUMN N ayTEHTUUKALUN B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbIMW akKTamu Poccuiickon ®Pegepaynn, ykasaHua LUenuM npuema, a Takxke
npefoCTaB/fieHNsA CBefeHU, HeobX0oAMMbIX ANs pacyeta LAUTENbHOCTM BPEMEHHOIO
MHTepBana, KOTOPbIA HEO6X0AMMO 3a6pPOHMPOBATL AN Mpuema.

3. CocTaB, nNocnegoBaTeNlbHOCTb U CPOKN BbIMOMHEHNA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K MNOPSAAKY WX BbINO/IHEHUS, B TOM YMC/ie 0COGEHHOCTM
BbIMO/THEHUSI aAMUHUCTPATMBHbIX NPOLeAYP B 3/IEKTPOHHON hopMe, a TaKXe
0COGEHHOCTW BbINMO/IHEHMSA aAMUHUCTPATUBHbIX Npouesyp B
MHOTO(YHKLNOHANbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTelbHOCTU AeNCTBUIA NpW NpefoCcTaBNeHU
MYHULMUNANbHOW yCnyru

3.1.1. NpepocTaBieHNe MyHMUMNANbHON YCNyrn BK/AKOYaeT B cebs crnepytouine
agMUHNCTPaATUBHbIE MpoLeAypbl:

1) KOHCYNbTUPOBaHMNE 3aABUTENS;

2) NPUHATUE W pacCMOTpPeHMe KOMMAEeKTa [OKYMEHTOB, MpeAcTaBfeHHbIX
3aABUTENIEM;

3) HanpaBneHNne MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, Yy4yacTBywLWWe B
npeaocTaBNeHUN MyHULUUNANbHOW YCNYTU;

4) pacCMOTpeHne AOKYMEHTOB KOMUCCUEN

5) no4roTtoBKa pesynbTtaTa MyHUUUNANbHON YCNYTU;

6) Bblgaya (HanpaBfeHWe) 3asBUTENO pe3ynbTata MyHULMUNaNbHON yCnyru;

7) ucnpasfieHNe TeXHUYECKNX OLINOOK.

3.2. OKaszaHune KOHCYNbTauuin 3asaBuTento

3.2.1. OcHOBaHMeM Hayana BbINOJHEHUA  ALMWUHUCTPATUBHOW  MpoLeaypbl
ABNAeTCA obpaleHne 3aaBUTeNd N0 BOMpocam, CBA3AHHLIM C MpefoCTaB/ieHNEM
MYHULUMUNANbHOW YCNYTN.

OOMKHOCTHBIM ~— nyom  (pabOTHMKOM), OTBETCTBEHHbIM  3a  BbINO/HEHWNE
aAMUHUCTPATMBHOM Npoueaypbl, SBASETCS:

npu obpaweHnn 3aasutend B M®L, - paboTHUK M®PLL;

npu obpaweHun 3aasutens B OpraH - cneynanuct OpraHa (ganee -
[LO/MKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCY/NIbTUPOBaHME).
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3.2.2. 3aaBUTeNb BNpaBe 06paTUTbCA 3a KOHCy/bTauuMen O nopsafgke U CpoKax
npefocTaBfieHUs MyHuUunanbHon ycnyrm B MO®L, nAuyHO u no TeneoHy K
39NEeKTPOHHON MnouTe.

PaboTHUK M®L|, KOHCYNnbTUPYeT 3asBUTENd, B TOM 4ucne no coctaBy, (opme
npeAcTaBAseMONn JOKYMEHTaLUM v Apyrum Bonpocam A8 NOAYYEHUA MYHULMNaNbHOM
YCNyru.

3afBUTENb MOXET MNOoNyyYuTb WHMOpPMaUUK O MOpsAjgKe npefoCcTaBleHNs
MYHULUNANbHON yCnyrn Ha opuumnanbHom carite M@ L, http://mfcl6.tatarstan.ru.

ALOMWHUCTpPaTMBHbIE NpOUEeAypbl, YCTaHaBNWBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B eHb 0bpalleHns 3aaBuTens.

PesynbtaTamn  BbIMOSIHEHUA  aAMWUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCyNbTauua no coctaBy, (opme MpeAcCTaBNAAEeMONW [OKYMEHTauuum u Apyrum
BOMNpocam, He06X0AUMbIM A8 NONYYEHUS MYHULUNANbHOR YCNyru.

3.2.3. 3aaBuTenb BMpaBe o06paTuTbca B OpraH no TeneOHY W 3NEKTPOHHOM
noyTe, a TakKxe MONYYMTb KOHCY/NbTauu Ha Pecnyb6nmkaHcKom nopTane, caunte
OpraHa 0 nopsAfKe 1 cpokKax NpefoCcTaBNeHUS MYHULUNANbLHOW YyCNyru, B TOM 4YucC/ie Mo
cocTaBy, (hopme NpeacTaBNAeMONn LOKYMeHTauunm u pyruM Bonpocam Aas nonyyeHus
MYHULUNANBHOW YCNyrn.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWEe WHGPOPMUPYET
3adBUTeNs B COOTBETCTBUM C TpeboBaHMAMU nyHKTa 1.3.4 aAMUHUCTPaATUBHOIO
pernameHTa.

ALMWHUCTpPaATMBHbIE MNpoOUeAypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TeyeHMe Tpex paboymx AHen co AHS NOCTynaeHMs obpalleHus.

PesynbTtataMy  BbINOSIHEHUSA  AAMUHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
KOHCynbTauMmM no cocTtaBy, (opmMe MpeAcTaBNsSeMOA [JOKYMeHTauum u Apyrum
BOMpoOCam, HeEOOXOAMMbIM ANS NOMYYEHUS MYHULMUNANbHOW YCAYTN.

3.3. MMpUHATME 1 pacCMOTPEHUE KOMM/EKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. Mpuem AOKYMEHTOB ANA MPefoCTaBfieHUA MYHWULMUNANbHON YyCNyru yepes
M®L nnn ypaneHHoe paboyee mecto M®LL.

3.3.1.1. 3aaButenb (npeactaBuTesnb 3aaBuTend) obpawaercs B8 M®LL ¢ 3anpocom
O nNpejocTaBNeHUM  MYHULMNANbHOW  yCnyru U nNpeacTtaBnser [LOKYMeHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO PernameHTa.

3.3.1.2. Pa60THMK M®L], Beaywmnin npuem 3asaBneHnii:

onpefenseT npeameT obpalleHus;

YL0CTOBEPAET INYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYUIA NnLa, NOAAKLWEro JOKYMEHTHI;

NMPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMWHUCTPATUBHOIO pernamMeHTa,;

3aMofIHAET 3NeKTPOHHYIO opmy 3aaBneHus 8 AIC MoL;
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npn npefocTaBeHNN [OKYMEHTOB, YKa3aHHbIX B NYHKTe 2.5
aAMWHNUCTPATUBHOIO  pernamMeHTa Ha  OYMaXHOM  HOCUTeNle,  OCYLLeCTBAAET
CKaHMpoBaHWe npefcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3adasneHue n3 ANC ML,

nepepfaeT 3adBUTeN0 Ha NPOBEPKY M NoAnucaHue;

nocne nognucaHna cKaHupyeT noanncaHHoe 3aasneHne 8 ANC ML,

3arpyxaet B AVIC M®L, foKymMeHTbl, NpeAcTaB/eHHbIe B 3N1EKTPOHHOW (opme
NN 3NeKTPOHHble 06pa3bl OTCKAHWUPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3/IeKTPOHHOE
feno;

BO3BpaLlaeT NOANUCAHHOE 3aABNEHNE U OPUTUHANbI BYMaXKHbIX LJOKYMEHTOB;

BblJaeT 3aA9BUTEN0 PaCNUCKY B NpUeme LOKYMEHTOB.

ALMWHNCTPATUBHbIE nNpouUeaypbl, YyCTaHaBNMBaeMble HAaCTOAWMUM TMYHKTOM,
BbIMO/IHAKOTCS B fiIeHb 06palleHnsa 3aaBuTens.

Pe3ynbTatamu BbIMONHEHUA afMUHUCTPATUBHBLIX NMpoueayp ABNAKOTCA: FOTOBOE K
OTNpaBKe 3adBfieHMEe U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®PL, HanpaBndetr nakeT [OKYMEHTOB, MNPUHATBIX
3aaBuTend B OpraH B 3M1eKTPOHHOW (hopMe (B cOCTaBe MaKeTOB 3/1EKTPOHHbLIX fefl) B
TeyeHMe OfHOro paboyero [HA CO [AHA ob6paweHns 3adaBUTeNss B CTPYKTYpHOe
nogpasgeneHne MoL.

Pe3ynbTatamMmu BbIMOMHEHNA aAMUHNCTPATUBHbLIX NPOLeayp ABNAKTCA: 3adBleHne
M nakeT [AOKYMEHTOB (3/1eKTPOHHOe [eno), HanpasneHHble B OpraH, NOCPeACTBOM
CUCTEMbl 3/IEKTPOHHOIO B3aMMOLENCTBUA.

oT

3.3.2. Mpuem [JOKYMEHTOB [ANA MpeAoCTaB/feHMA MYHUUMNaNnbHON ycnyrn B

3/1eKTPOHHOM (hopme yepe3 PecnybanKaHCKUA nopTan.

3.3.2.1. 3asBUTENb AN NOJayu 3asBNEHUS B 3M1eKTPOHHON opme BbINONHSET

cnegywuwme gencTema:

BbIMOJIHAET aBTOpPU3aLMIO;

OTKpPbIBaeT (POPMY 3M1EKTPOHHOTO 3asAB/IEHUS;

3anofiHgeT  (OpPMY  3/M1EKTPOHHOrO  3aAB/IEHUA,  BK/IKOYAKOLWYH  CBeAeHus,
HeobXxoanMble 1 0653aTeNbHble 418 NPefOCTaBNeHUS MYHULMUNANbHOW YCNYTK;

npukpennseT AJOKYMEHTbl B 3/1EKTPOHHOW (opMe WM 3/1eKTPOHHblIe 06pasbl
LOKYMEHTOB K (pOpMe 3N1eKTPOHHOI0 3asB/ieHUs (Mpn HeobXxoaMMoCTK);

noATBepXAaeT (akT O03HaKOMNEHUA U cornacug ¢ YCNoBuUAMU U MOPALKOM
npeAocTaBfeHns MYHUUUNANbHON YCNyrn B 3NeKTPOHHOW opme (ycTaHaBnvBaeT
COOTBETCTBYHIOLLYH OTMETKY O COrfiacum B (POpMe 3NeKTPOHHOI O 3afBNEHNS);

NOATBEPXAAeT  [OCTOBEPHOCTb  COOOLWIEHHbIX  CBefeHui  (ycTaHaBnuBaeT
COOTBETCTBYIOLLY OTMETKY B ()OpMe 3/1IEKTPOHHOI0 3asB/IeHunA);

oTnpasnser 3anosiHeHHOoe 3NEKTPOHHOE 3a8BNeHne (HaxXnmaet
COOTBETCTBYIOLYH KHOMKY B (DOPME 3/IEKTPOHHOTrO 3asiBNeHNS);

9N1eKTPOHHOE 3afB/ieHMe TMOAMNUCbIBAETCA B COOTBETCTBUM C TpPeboBaHUAMM
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

nosy4yaeTt yBejoM/ieHNe 06 OTNpaBKe 3/IeKTPOHHOIO 3afBNEHUS.

dopmaTHO-/1I0rnyeckas npoBepKa CHOPMUPOBAHHOTO 3aABneHns
OCYLLeCTBNSAETCSA MOC/e 3anofIHEHWS 3afBUTENIEM KaXAoro w3 nofiei 31eKTPOHHOM
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(hopMbl 3asaBneHns. Tpu BbISBNIEHUN HEKOPPEKTHO 3aMOJIHEHHOrO MONSA 3N1eKTPOHHOW
(hopMbl 3afBNEHUS 3afBUTENb YBELOM/AETCA O XapakTepe BbISB/IEHHOW OWMOKN U
nopsagke ee yCTpaHeHus nocpeacTBoM MH(OPMaLMOHHOTO coobuieHus
HenocpeACTBEHHO B 3/IEKTPOHHOW (hopMe 3asB/IeHUS.

AQMUHUCTPAaTUBHbLIE MNpoLeaypbl, YCTaHaBNWBAaeMble HACTOAWWUM MYHKTOM,
BbIMOJIHAKOTCA B fleHb obpalleHns 3adaBuTens.

PesynbTatamu  BbIMOSIHEHMA  aAMWHWUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
3NeKTPOHHOEe fJeno, HanpasfieHHoe B OpraH NOCPEACTBOM CUCTEMbl 31E€KTPOHHOIO
B3aMMOJelCcTBUS.

3.3.3. PaccmoTpeHuMe KomnaekTa goKymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMNONHEHUS aAMUHUCTPATUBHON NpoLeaypsl
ABNAETCA MOCTYN/IeHWe 3afB/IEHUA W  WUHbIX [JOKYMEHTOB, Heo6xoguMbIX [And
NpefoCTaBNeHNA MYHULMNANbHOW YCAyTn.

[JOMKHOCTHbIM oM (pabOTHUKOM), OTBETCTBEHHBLIM 3@  BbINOJ/IHEHMWE
agMUHUCTPATMBHOM npoueaypbl fBaseTca cneumanuct OpraHa (fanee - LO/MHKHOCTHOe
NNLO, OTBETCTBEHHOE 32 NPUEM [LOKYMEHTOB):

3.3.3.2. [lo/KHOCTHOE NMUO0, OTBETCTBEHHOE 3a MNpueM [LOKYMEHTOB, B C/y4ae
obpalleHuns 3aaBuTeNa ¢ 3afBneHnem B OpraH:

onpegenseT npeameT obpalleHns;

YyCTaHaB/IMBAET JIMYHOCTb 3aABUTENS;

MPOBOAMT NPOBEPKY MOSIHOMOYMNIA NNLA, NOLAOLLEr0 LOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHUAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa, npoBepKy COOTBETCTBUA
npeacTaBNeHHbIX  AOKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHuAM  (Hagnexalliee
opopMneHne KOMuWii LOKYMEHTOB, OTCYTCTBME B JOKYMEHTax MNOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CMI0B M UHbIX HE OFOBOPEHHbIX UCMNPaBAEHNN);

3aMONHAET  3NEeKTPOHHYK  (opMy  3asBfeHMSs B aBTOMATU3MPOBAHHOWA
MH(OPMaLMOHHON cucTeMe, MpefHA3HAYEHHON [N OKa3aHWA rOCYLapCTBEHHbIX U
MYHULMWNANbHbIX YCAYT;

npu npefocTaBieHnm LOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5
afMWUHUCTPATUBHOIO  pernameHTa Ha  OYMaXHOM  HOCUTene,  OCYyLWecTBAseT
CKaHMpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aAB/EHNUE,;

nepefaet 3afBUTE/NIO HAa NPOBEPKY W NOAMNUCAHNE,

nocne NoANMcaHUA CKaHMPyeT NOoAMMUCAHHOE 3asaB/IeHNeE;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHPOPMALNOHHYIO cucTemy,
npefHasHayeHHY [NA  OKa3aHWA TOCYJAapCTBEHHbIX W MYHULMUNANbHbLIX YCAyr
OOKYMEHTbI, MNpeACTaB/ieHHble B 31EKTPOHHOW (opMe WM 3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbLIX 4OKYMEHTOB, (DOPMUPYET 31eKTPOHHOE [eNo;

BO3BpallaeT NoAMMcaHHOE 3asBfieHWe U OpuUruHanbl 6YMaXKHbIX [OKYMEHTOB
3aABUTENIO;

BblJaeT 3aABUTENII0 PacnucKy B Npueme JOKYMEHTOB.

B cnyyae Hanuums oCHOBaHWI A5 OTKasa B NpuemMe JOKYMEHTOB [O/KHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, YBeAOM/AeT 3adABUTENs O Hanu4uu
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NpenaTcTBMIA ANA NpueMa 3asB/eHUA U BO3BpaWlaeT emy AOKYMEHTbl C OObSCHEHMEM
COAEepXXaHNA BbISBNEHHbIX OCHOBaHWA ANA O0TKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, Mocne
NOCTYN/IEHUA LOKYMEHTOB Ha pacCMOTpPeHMe:

npucBanBaeT 3adBNEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATYpOl gen u cratyc
«[TpoBepKa JOKYMEHTOBY;

n3yyaet MNOCTYNUBLUME 3NEKTPOHHbLIE fena, B TOM UYuUC/Ne TMPUNOXKEHHbIE
3a9BUTENEM LOKYMEHTbI B 3/IEKTPOHHOW (hOpMe M 3/IeKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNAEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT cO6NOAEHNE YCNOBUIA [AEWCTBUTENbHOCTU 3NEKTPOHHOW MOAMUCH,
nocpefcTtsom obpaleHns K EguHomy noprtany (B cnyvae, ecnm  3asBUTENEM

npeacTaB/ieHbl 3/IEKTPOHHbIE LOKYMEHTHI, noAnuncaHHbIe YCUNEHHOIA
KBaIM(ULMPOBAHHOW 3/1EKTPOHHOW NOAMUCHIO).
Mpwu Hann4nm OCHOBaHMUM, npeaycMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO perfameHTa, MOAroTaBAMBaeT MPOEKT pelweHUs 06 OTKase B
npveme LOKYMEHTOB, HEO6XOAMMbIX ANA NPefOoCTaB/IeHUA MYHULUNANbHOW YCNyTu.

B cnyvae, ecnum B pe3ynbTarte MPOBEPKW YCUNEHHOW KBanUMULMUPOBAHHOWN
3NEeKTPOHHOW NOAMNUCKU BbIBNEHO HecobOM0AeHNe YCNOBUIA ee [eNCTBUTENbHOCTM,
MPOEKT pelleHNd 06 OTKase [O/DKEH COfepXaTb MYHKTbl cTtaTb 11 PepepasbHOro
3aKoHa Ne 63-®3, KOTOpble NOCNYXWU/IN OCHOBAHWEM AN €ro MPUHATUA.

lMpoekT peweHns 06 OTKase B MNpPUeEMe [OKYMEHTOB, He0OXOA4MMbIX ANA
NpefoCTaBfieHUA MYHWULMNaNbHOW YCNYru, C yKasaHuWem MpuUYMH OTKasa (B Clydae,
eCNM  OCHOBaHWA AN 0TKasa B MNpueMe  [OKYMEHTOB, HeoO6XOAMMbIX AnA
npeAocTaBfeHNs MYHWULMMANbHOW YCNYru, CBA3aHbl C HapyLWeHWeM YCTaHOB/IEHHbIX
TpeboBaHWUA K TakUM [OKYMeHTaM, OCHOBaHWA [ O0TKasa B MNpueMe AOKYMEHTOB
LO/MKHBI  cofepXaTb WHGpOpMaALMID O HauMeHOBaHUM [AOKYMEHTOB (MH(opMauuu,
CBefleHMIN), KOTOpble He nNpeACTaBNeHbl, cofepXxaT HeLOCTOBepHble ©  (1nn)
MPOTUBOPEYMBbIE CBELEHUSA, OPOPMIEHBbI C HAPYLUEHWEM YCTaHOB/IEHHbIX Tpeb6oBaHMiA),
HanpaBnfeTca Ha cornacoBaHWe B YCTaHOB/EHHOM MOpPAAKe NOCPEACTBOM CUCTEMbI
3NEKTPOHHOro0 JOKYMeHTOOb6OpOTA.

CornacoBsaHue nMpoeKkTa pelweHMa 06 oOTKase B MNpueMe [LOKYMEHTOB,
HeoOXoAUMBIX A8 NPefOoCTaBNeHUs MYHULUNANbHON YCNyru, OCYLLeCTBNAETCA B
nopsaake, npegycMOTpeHHOM NYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO periamMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHW [N OTKasa B Mpuveme [LOKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, [LO/KHOCTHOE
NMLO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B TeYeHUe OAHOro paboyero AHA CO AHA
MOCTYMN/IeHUA 3aABNEHNA, HANpPaBNAeT 3aABUTENI0, YKa3aHHbIM B 3aAB/IEHUN CNOCO60M,
yBeZOMNEHNE O MOCTYNNEHUWN 3aAB/IEHUSA, COAepXKaliee BXOAAWMA pernctpauMoHHbIN
HOMep 3asdBNeHWsA, [aTy MOoAyyYeHUs 3asaBNeHWs, MepevyeHb HaMMeHOoBaHWi (aiinos,
NpeAcTaBNeHHbIX K HEMY AOKYMEHTOB, fAaTy MOJlyYeHWUA pe3ynibTata MYHULUNANbHON
yCcnyru.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO  perfameHTa, MpW  HaM4MM  TEXHUYECKOW  BO3MOXHOCTYU
OCYLLEeCTBNAETCA B aBTOMATUYECKOM pPexunme C UCMOJSIb30BaHWEM aBTOMaTU3NMPOBaHHOM



23

MH(OPMALMOHHON CUCTEMbI, NpeAHa3HAYeHHOW ANA O0Ka3aHWS TFOCYAAPCTBEHHbIX U
MYHULMUNANbHbIX YCAYT.

3.3.3.5. ALMUHUCTPATUBHbIE MpoLeAypbl, YycTaHaBnMBaeMble MyHKTOM 3.3.3

aAMUHUCTPATMBHOTO pernameHTa, BbINOMHAKTCA B TeYeHWe OAHOTo paboyero AHA CcO
OHA NOCTYNNEeHMA 3asBNEHNS HA PacCMOTPEHME.

Pe3ynbTaTammn BbIMOMHEHNA afiMUHUCTPATUBHbBIX NPOLEAYP SBNAKTCA: NMPUHATbIN
Ha pacCMOTpPeHMe KOMMMEKT JOKYMEHTOB WIM MPOEKT peleHnss 06 0TKase B Mpueme
OOKYMEHTOB, HE0O6XO0ANMbIX AN NPeAoCTaBNEHUS MYHUUUNANbHOW YCNyTN.

3.4. HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCcoOB B OpraHbl, y4acTByLine B
npegocTtaB/ieHNN MyHMLLMHaﬂbHOﬁ ycnyriu

3.4.1. OcHOBaHMeM Hayana BbIMOMHEHUA aAMWHUCTPATUBHON nNpoueaypsl
ABNAETCA MNONYYEHWEe [O/DKHOCTHbIM nUoM (paboOTHUKOM), YMO/HOMOYEHHbIM Ha
BbIMO/IHEHWE aAMWUHUCTPATMBHOW Npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOr 0 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

LO/MKHOCTHBIM ~— nyom  (pabOTHMKOM), OTBETCTBEHHbLIM 3@  BbIMO/IHEHUE
agMUHUCTPATMBHOM npouesypbl, aBnseTca cneyunanuct OpraHa (ganee - LO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 32 Harpas/ieHWe MeXBe4OMCTBEHHbIX 3anpocos).

3.4.2. 10/MKHOCTHOE N0, OTBETCTBEHHOE 3a HamnpaB/eHNe MeXBeLOMCTBEHHbIX
3anpocoB, (opMupyeT M HanpaBfiseT B 3/IEKTPOHHOW (opme MNOCpescTBOM CUCTEMBI
MeXBe4OMCTBEHHOI0 3/1IEKTPOHHOI0 B3aMMOAencTBUA (NpU OTCYTCTBUM TEXHUYECKOW
BO3MOXXHOCTU - WHbIMW cnocob6amu) 3anpocbl O MNPefOoCTaBNeHUU [OKYMEHTOB U
CBeAieHWN, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE TMpOUEAYypbl, YCTaHaB/AMBAEMble HAaCTOALWMM MNYHKTOM,
BbIMOJIHAKOTCA B IeHb NPUHATUA 3as89B/IEHUA Ha pacCMOTPEHMe.

PesynbTatamyv  BbINONHEHUS  agMWHUCTPaTUBHLIX  NpoOUeAyp  ABAAKTCA:
HanpaB/neHHble B oOpraHbl BfacTM w (MnM) nNoLABeAOMCTBEHHblE OpraHam BacTu
opraHusaummn 3anpochl.

3.4.3. Cneumanuctbl  NOCTaBWMWKOB  AaHHbIX Ha  OCHOBaHWW  3anpocoB,
NOCTYMNMMBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOr0 3/IEKTPOHHOI0 B3auMMOAencTBuS,
NnpefoCTaBNAT 3anpalinBaemMble AOKYMEHTbl (MH(OpPMAaUMIO) WAM  HanpaBnsawoT
yBeJOMJIeHUss 06 OTCYTCTBUM [OKYMeHTa W (MIn) MHDOpMaLMM, HeoOXOAUMbBIX ANd
npeaocTaB/ieHUa MyHULUNANbHOW ycnyru (fanee - yBegoMieHne 06 0TKase).

AOMWUHUCTPaTMBHbLIE TMpoOUeAYypbl, YCTaHaB/MBaeMble HACTOALWMM MNYHKTOM,
BbIMO/IHAOTCSA B TeYeHMe nNATM [HEeN CcO [AHS MOCTYMN/IEHMS MeXBeLOMCTBEHHOIO
3anpoca B OpraH Wan opraHuMsauyuto, npegocrtaBnswowme LOKYMEHT U MHMoOpMaLuto,
eC/IN MHble CPOKM MOArOTOBKU WM HanpaBneHWst OTBETa Ha MeXBeAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (efepanbHbIMM 3aKOHaMW, MpaBoOBbIMW akTaMn [1paBuUTeNbCTBA
Poccuiickoii ®epepayun ¥ NPUHATLIMA B COOTBETCTBUU C (hefepasibHbIMU 3aKOHaMu
HOPMaTUBHbLIMM MPaBOBbIMWU akTaMy Pecny6nmkm TaTapcTaH.

PesynbTtatamyM  BbINO/IHEHUA  aAMWHUCTPATUBHLIX  MNpoueayp  ABAAKOTCA:
NOKYMEHTbI (CBeAeHus), HeobXxoanMmble ANA MNpefocTaBNeHUs MYHUUMNANbHOW YCNyri,
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nmbo yeefomneHne 06 oTKase, HampaBfeHHblE JO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a Hanpas/ieHWe MeXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. lOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBneHUE MEXBEAOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaeMble Yepe3 CUCTEMY MEXBEeLOMCTBEHHOIO 3/1EKTPOHHOrO
B3aMMOLENCTBUA  [LOKYMeHTbl  (CBefeHus), Heobxoaumble [ANS  NpejocTaBieHUs
MYHUUMUNANbHOM ycnyru, nn6o ysegomneHne o6 0TKase npu OTCYTCTBUU LOKYMEHTa U
(nnn) nudopmaynm;

npu Hannunumn OCHOBaHUM, npesyCcMOTPEHHbIX NMYHKTOM 2.7.1
aAMWHUCTPATMBHOIO pernameHTa, MOAroTaBAMBAaeT MPOEKT peleHns 06 OTKase B
npueme JOKYMEHTOB, HEOOXOAUMbBIX AN1S NPeLOCTaBNEHUSA MYHULUNANbHON YyCayru.

lMpoekT pelweHna 06 OTKase B MpuemMe [OKYMEHTOB, HEOOXOAMMbIX ANA
NpefoCTaBNeHUS MYHMLUMNANbHON YCNyru, C ykKasaHMeM MNpuyMH oTKasa (B cnyudae,
ecnm O0CHOBaHMA Ana  O0TKasa B MpuWeMe  [OKYMEHTOB, Heo6XoAuMmbIX  ANA
npefoCcTaBNeHNA MYHWUUMNANbHOW YCNYru, CBA3aHbl C HapylleHWeM YCTaHOBJIEHHbIX
TpeboBaHWUIA K TakKMM [OKYMeHTam, OCHOBaHWS [/ O0TKasa B MNpueMe [OKYMEHTOB
JO/MKHbI  coflepXaTb WHGpOpMaLMd 0 HaMMEHOBaHUM [OKYMeHTOB (MH(opmayuu
CBefleHMI1), KOTopble He nNpeacTaBNeHbl, cofepXxaT HefoCcToBepHble U (1Man)
NPOTUBOPEYUBbIE CBEAEHUSA, ODOPMJIEHbI C HapyLeHNEM YCTAHOBNEHHbIX TpeboBaHui),
HanpaBnfeTCa Ha cornacoBaHWe B YCTAaHOBJIEHHOM MOpsifiKe NOCPeACTBOM CUCTEMb
3NeKTPOHHOI0 AOKYMeHTO060pOTa

CornacosaHve npoekTa pelweHna 06 OTKase B nNpueMe [JOKYMEHTOB,
HEe0O6XOAUMBIX A1 NpeAoCTaBfeHUs MYHWUUMNANbHOW YCAyru, OCylecTBnseTcsa B
nopsake, NpefiycMOTPeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernaMeHTa

ALMVWHUCTpPaTUBHbIE MpOLeaypbl, YyCTaHaBAMBaeMble HACTOAWMM MNYHKTOM,
BbINO/IHAOTCA B i€Hb MOJIYYEHUSA CBefEeHWI N0 MeXBELOMCTBEHHbLIM 3anpocam.

PesynbTataMy  BbINOMHEHUA  aAMWHUCTPATMBHbLIX  NpoUeayp  ABMAKOTCA:
JOKYMEHTbI (CBefeHMs), HeobXxoAnMble ANd NpefocTaBeHUs MYHULUNANbHOR yCayru,
MPOEKT peleHMa 06 OTkKase B nNpuvemMe [LOKYMEHTOB, Heob6XoAUMbIX  Anf
NpefoCTaBNeHNS MYHULUNANBHOR YCAYTN.

3.4.5. VcnonHeHne npouenyp, YKasaHHbIX B nyHKTax 3.4.2, 3.4.4
agMUHUCTPATUBHOIO  perfameHTa, MNpyv  HaIUYUMU  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNSETCA B aBTOMATUYECKOM PEeXWMe C UCMNOJSIb30BaHWEM aBTOMATU3NPOBaHHOM
MH(OPMALMOHHOMW CUCTEMbI, MpeAHa3HAYeHHON ANA OKasaHWs TFOoCYyLapCTBEHHbIX W
MYHULUNANbHbIX YCAyr, B TOM 4uCNe C MOMEHTa perucTpauuy 3asBleHUs B
COOTBETCTBUM C MYHKTOM 2.13 afMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumasibHbIl CPOK BbINOJHEHUA aAMWHUCTPATUBHbLIX Npoueayp,
YyKa3aHHbIX B NYHKTe 3.4 afMWUHUCTPATUBHOIO pernamMeHTa, COCTaBnfAeT NATb paboumx

AHEN.
3.5. PaccmoTpeHuMe AOKYMEHTOB KOMUCCHENR

3.5.1. OcHOBaHWeM Hauyana BbIMOMHEHWS aAMWHUCTPATMBHOW npoueaypbl
SBNSieTCA MOCTYMNNeHWe OT AO/MKHOCTHOrO /fiMua, OTBETCTBEHHOro 3a HanpaBneHue
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MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMeHTOB (CBeAeHWi), Heob6XoaMMbIX — ANs
npefocTaBNeHNss MYHULMNANbHON YCNYrW.

[JOMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE AaAMWUHUCTPATUBHOMN
npoueaypsbl, aBnsetca cneymanuct OpraHa (ganee - [O/MDKHOCTHOE  /1uO,
OTBETCTBEHHOE 3a NMOArOTOBKY pe3ynbTara NpPefocTaBNeHNs MYHULUNANbHON YCayrn).

3.5.2.  [Oo/mKHOCTHOE /NNLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npeAoCcTaBieHUA MYHULUNANbHON YCNyru:

paccmMaTpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HEOOXOAWMBIX ANA
npe4ocTaBneHNs MyHULMUNANbHOW YCNYTW;

Mpu BbIABNEHUN OCHOBAHWI Aas O0TKasa B MNPefoCTaBleHUM MYHWULMNANbHOW
YCNYIru, yKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, noArotassneaeT
3aKnyeHne 06 OTKase B MNpefoCcTaBNEHUU MYHULMNANbHOW YCNYrn; KOMMNAEKTyeT
LOKYMEHTbI ((hopmupyet aena);

B C/ly4yae OTCYTCTBUS OCHOBaHWM A5 OTKasa B NpefocTaBNeHUN MYHULMMANbHOW
YyCNyru, npefyCcMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO pernameHTta, Mo
nToram  pacCMOTPEHMA  [OKYMEHTOB, HeobXxoaumbIX  AnA npefocTaBieHuns
MYHULUMNANbHOW YCNYru, KOMNNEKTYeT AOKYMEHTbI (hopmupyeT gena);

HanpaBnseT CHOPMMPOBAHHbIE YYEeTHble fAefa CeMeil Ha paccMOTpeHue
06LLECTBEHHOWN XUNULLHOW KOMUCCUM (fanee - KOMUCCUS);

AQMUHUCTPaTUBHbLIE Mpouefypbl, YCTaHABNMBAEMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B TEYEHNE O4HOr0 paboyero AHA.

PesynbTataMu  BbIMOSIHEHUA  A4MUHUCTPATUBHbLIX  Npouesyp  ABAAKOTCA:
Hanpas/ieHHble B KOMUCCUIO YUYETHbIE fena.

3.5.3. CeKpeTapb KOMUCCUM OCYLLECTBNAECT:

n3yyeHune NOCTYNUBLUUX JOKYMEHTOB;

HazHayeHue [HS 3acefaHns KOMUCCUK;

n3BeLleHne YneHoB KOMUCCUM O AHe 3acefaHns KOMUCCUMN.

AQMUHUCTPaTUBHbIE MpoLeaypbl, YCTaHaBAMBAaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe OLHOro paboyero AHs.

PesynbTatamum  BbIMOSIHEHMA  aAMUHUCTPATUBHbLIX  MNpoueayp  SABNAKOTCA:
N3BeLLeHNEe YNEeHOB KOMUCCUM O fJaTe 3acefaHus.

3.5.4. Komuccua Ha CBOEM 3acefaHuuM Ha CBOeM 3aceflaHUM paccMaTtpueaeT
yyeTHOe f1e/10 1 NPUHUMAET pelleHne o paspelleHnn obmMeHa nnm o6 oTkase.

PesynbTtataMy BbINOMIHEHUA aAMWHUCTPATUBHbLIX MpouUeayp ABAAKTCA: peLleHue
0 paspelleHnMn obmMeHa unm 06 oTKase.

3.5.5. CekpeTapb KOMUCCUM OHOPMSET pelleHne Komuccum B hopme NpoToKonia
(2 ak3emnnspa) v nepefaeTt Ha NOANUCL YNeHamMm KOMUCCUMN.

PesynbTatamu  BbIMOSIHEHMA  aAMUHWUCTPATUBHbLIX  Npouefyp  ABMAAKOTCA:
nepegaHHoe Ha MOAMNUCHL 3aKMOYeHMe.

3.5.6. UneHbl KOMUCCUY NOANUCHIBAKOT NPOTOKON N HAMPaBNAKT CeKpeTapto.

ALMUHUCTpPATUBHbIE MNpoueaypbl, ycTaHaBnuBaemble MNyHKTamu 3.5.4 - 3.5.6
HacToALWero PernameHTa, BbINO/HAKTCA B TeYeHWe OL4HOro paboyero AHs.

PesynbTatamyv  BbIMOSIHEHMA  aAMWUHWUCTPATUBHbLIX  Mpoueayp  SABNAKTCA:
3aKNYeHne, NoAMNNCaHHOE Y/ieHaMU KOMUCCUN.
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3.5.7. CekpeTapb KOMWCCWM HanpasiseT MNPOTOKON KOMUCCUW [O/KHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta NPefocTaB/ieHUs MYHULMUNANbHOWR
YCNyru.

AQMUHUCTpPaTUBHbIE MpoLeaypbl, YCTaHABNMBAEMble HACTOALWMM MYHKTOM,
BbINONHAKOTCA B TeYEHUEe O4HOro paboyero AHs.

Pe3ynbtaT npouefypbl: NPOTOKON KOMUCCUW M Y4YeTHOe [eflo, HanpaB/ieHHble
KOMUCCUWN  LO/DKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a TMOArFOTOBKY pe3yfbTaTa
NpefoCTaBNeHNS MYHULUNANbHOW YCNYTN.

3.5.8. MicnonHeHue npoueayp, yKasaHHbIX B NyHKTe 3.5.2 agMUHUCTPaATUBHOTIO
pernaMeHTa, npu  HaAM4MM  TEXHUYECKOW  BO3MOXXHOCTW  OCYLULECTBASEeTCA B
aBTOMATUYECKOM pexume C UCNOMb30BaHMEM aBTOMAaTU3MPOBAHHOW MHGMOPMaLMOHHOM
CUCTEMbI, MNpefHa3Ha4YeHHOW [N OKa3aHUA TrOCYAApPCTBEHHbIX W MYHULMUMANbHbIX
yCcnyr.

MakcuManbHbIA CPOK BbIMOMHEHUA afAMUHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctaBnseT 4 paboumx gHA.

3.6. MoaroToBka pesynbTata MyHULUNAIBHON YCNYTW

3.6.1. OcHOBaHMeM Hayana BbIMOSHEHUA aAMUHUCTPATUBHON Mpoueaypbl
ABMIAETCA NOCTYN/NEHNE OT CeKpeTapsa KOMUCCUM 3aK/TFOYEHUA KOMUCCUMN.

LOMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHNE AAMWHUCTPATUBHOM
npouenypbl, fasngercad cneuymanuct OpraHa (ganee -  [O/MDKHOCTHOE  /Muo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeAoCcTaBAeHUs MyHULUUNANbHOW YCAyrn).

3.6.2.  [IO/MKHOCTHOE /MLO0, OTBETCTBEHHOe 3a MNOArOTOBKY pe3y/nbTaTa
npeaocTaBieHNs MyHULUNANbHOW YCAYTK:

rOTOBUT NPOEKT A40roBopa;

rOTOBUT MPOEKT pacnops>XeHnsa o paspelleHUn obmeHa (ganee - pacrnopskeHue).

B cnyyae NpuHATUS KOMUCCUMEN pelleHUss 06 OTKa3e B Bblaye pa3pelleHns Ha
0OMEH roTOBUT MPOEKT Nncbma 06 OTKase B MpefoCTaB/leHUM MYHULMUNANbHON yCNyru
(nanee - nucbmo);

Hanpasnsaer NOAroTOB/EHHbIN NpPoeKT pesynbTaTa npeaocTas/ieHnA
MYHUUMNANbHOW YCNYrM Ha COrfacoBaHWe B YCTaHOBMIEHHOM MOpsAKe MNOCPEACTBOM
CUCTEMbI 3/IEKTPOHHOI0 JOKYMeEHTO06OpOTA.

AQMUHUCTPATUBHbIE MNpOUeAYypbl, YCTaHaBNMBAeMble HACTOAWMM MYHKTOM,
BbIMO/THAKOTCA B TeYeHMe OHOro paboyero AHs.

PesynbTatamMu BbINOJMIHEHUSA aA4MUHUCTPATUBHbLIX Npoueayp ABASAKTCA: MPOEKTHI,
HanpaB/eHHbIe Ha MOAMMWUCh.

3.6.3. CornacoBaHue 1 nognucaHue npoekTa pe3ynbTata nNpesocTaBneHUs
MYHUUMNANbHOW  ycnyrm  (panee -  MNPOEKTbl  [OKYMEHTOB)  OCYyLIeCTBAseTCA
PYKOBOAUTENIeM CTPYKTYPHOro nojpasfeneHnsd, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTaTta MyHUUMUNanbHOW ycnyrun, PykoBoantenem OpraHa.

MOArOoTOBNEHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLUMe 3aMeyaHuns, BO3BpaLlarTcA
Ha gopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTaTa MYHULUUMANbHON
ycnyru. locne ycTpaHeHUs 3aMeyaHWil MPOeKTbl AOKYMEHTOB MOBTOPHO MNepefaroTCs
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LNA cornacoBaHnsA v nognucaHus.

PykoBoauTens OpraHa npuv paccCMOTPEHUU MPOEKTOB [LOKYMEHTOB MNpoOBepseT
cobnogeHne agMMUHUCTPATUBHOIO perfaMmeHTa AO/MDKHOCTHbIMU nuuamum OpraHa B
4acTW CPOKOB BbINMOJIHEHUA AAMUHUCTPATUBHbLIX NpoLesyp, UX MOCNeL0BATEIbHOCTU U
MOMHOTbI, HANM4MA COrnacoBaHU YMONHOMOYEHHbIX [O/DKHOCTHbIX nuy OpraHa B
CUCTEMe 3/IeKTPOHHOT0 fOKYMeHTO060poTa.

B cnyyae  BbIIBeHMA  HapyleHWW B 4acTU  CPOKOB  BbIMOJIHEHMSA
aAMUHUCTPATUBHbLIX Npoueayp, WX MNOCNefoBaTe/lbHOCTM W MOMHOTLI PyKoBOAUTENb
OpraHa nHULUUPYET NpUBMeYeHNe K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HapyLUeHUs,
B COOTBETCTBUWN C NMYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AQMUHUCTpPaTUBHbLIE MpoLeAypbl, YCTaHAaBAMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHUEe O4HOro paboyero AHA.

PesynbtataMy  BbIMOMIHEHUA  AAMUHUCTPATUBHBLIX  MNpouedyp  ABNAKOTCA:
nognucaHHble [0r0BOP W YTBEPXAEHHOE pacnopsXXeHwe unnm peweHue 06 OTKase,
HanpasJ/ieHHble Ha perncrpayuio.

3.6.4. VicnonHeHne npouepyp, YKasaHHbIX B NyHKTax 3.6.2,
aAMUHUCTPATUBHOIO  perfameHTa, nMpuM  HalM4MU  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM PEeXMMe C UCMO/b30BaHWEM aBTOMATU3NPOBaHHOM
MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYEeHHON [ANA OKa3aHWUA TOCYyLapCTBEHHbIX U
MYHULUMNANbHbBIX YCAYT.

MakcuManbHbI CPOK BbINOSIHEHWUA afAMWHUCTPATUBHbLIX NpoLesyp, YKasaHHbIX B
NyHKTe 3.6. aAMUHUCTPATUBHOIO pernamMeHTa, COCTaBNAeT ABa paboumnx LHeN.

3.7. Bbifgaya (HanpaBneHue) 3asBUTENO pe3ynbTaTa MyHULUNANAbHOW yCayru

3.7.1. OcHOBaHMeM Hayana BbIMNOMIHEHUA aAMUHUCTPATUBHOW nNpoueaypbl
ABNAeTCA NOJy4YeHWe [OO/KHOCTHbLIM  JIMLOM, OTBETCTBEHHbIM 3a BbIMOJ/IHEHME
agMUHUCTPATMBHOW npoueaypbl, AOKYMeHTa, MNOATBepXAalolwero npeaocTaBneHne
MYHULMNANbHON yCnyru.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOM
npouenypbl, ABfasetca  crneumanuct OpraHa (ganee -  OO/MKHOCTHOE MU,
OTBETCTBEHHOE 3a Bblfjaydy (Hanpas/ieHWe) LOKYMEHTOB).

3.7.2.  [JOMKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgayy (Hanpas/ieHue)
[OKYMEHTOB:

obecneymBaeTr  perncrpauuild U BHECEHME  CBeAeHWA 0  pesynbTaTe
NpefoCTaBfeHNA MYHULUWNANbHOW YyCNyru B MOLCUCTEMY BeAEHUA [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, NpefHa3HAYEeHHOW [NA OKasaHuAa
rocyfapCTBeHHbIX U MyHULUNANbHbIX YCNYT;

n3BeLLaeT 3aaBuTend (ero npeacTaBUTeNa) CNoCco60M, yKa3aHHbLIM B 3aAB/NEHUN, O
pesynbTate NpeAoCTaBfeHUA MYHWULMUNANbHOW YCAYTM U O BO3MOXHOCTW MNONYYEeHUS
pesynbTaTa NpefocTaBNeHns MyHULMNansHoW ycnyrn B OpraHe nam 8 ML,

icnonHeHwne npoueayp npu Hannynm TEXHNYECKO BO3MOXHOCTHU
OCYLLEeCTBNSETCA B aBTOMATUYECKOM pPeXume ¢ MCNOob30BaHMEM aBTOMAaTU3NPOBaHHOM

3.6.3.
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MH(OPMALUOHHON CUCTEMbI, MpefHa3sHAYEeHHOW [NA OKa3aHUA roCyAapCTBEHHbIX W
MYHULUNANbHBIX YCAYT.

AQMUHUCTPaTUBHbLIE MNpoLeaypbl, YyCTaHaBIMBaeMble HACTOALWMM NYHKTOM,
BbIMO/IHAOTCA B TeyeHMe OALHOro paboyero [AHA CO [AHA MOAMNUCAHUSA [OKYMEHTa,
ABnawLLeroca pe3ynbTaToMm npegocTaB/ieHNs MYHULMUNANbHOMN ycnyru,
YMNO/THOMOYEHHbLIM LO/HKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTaTtamu  BbIMOSIHEHMA  aAMWHWUCTPATUBHbLIX  MNpoUesyp  ABNAKTCA:
pasMelleHne CBeAeHWn 0 pesynbTaTe MPefOCTaB/IeHUA MYHULMUNANbHON YyCnyru B
MHPOPMALMOHHBIX CUCTEMaxX, MW3BelleHWe 3asaBuTend (ero npeacTaBuTens) o
pesynbTate NpefocTaBAeHUs MYHULMNANbHOW YCAyrn 1 cnocobax ero nosiyyeHus.

3.7.3. Mopsfok  BblgaunM  (HanpaBneHMa)  pesynbTaTa  NpefoCcTaB/ieHUS
MYHULUNANbHON yCcnyru:

3.7.3.1. Mpu obpalleHnn 3aaBUTENSA 3a Pe3yNbTaTtOM MYHULMUNANbHON YCNyru B
M®LL, paboTHUK M®L|, BbigaeT 3asaBUTENHO pe3ynbTaT MYHWUUMUNANbHOW YCNyrum B
(hopMe 3K3emnnsapa 3MEeKTPOHHOro [AOKYMeHTa Ha OyMaxHom Hocutene. [lo
TpebOBaHWUIO 3asaBUTENA BMECTE C 3K3EMNAAPOM 3/IEKTPOHHOTO0 [OKYMeHTa Ha
OYyMaXHOM HoOCUTefle eMy MpPefoCTaBAAETCA IK3eMMAP 3/eKTPOHHOro [OKYMeHTa
MyTeM €ero 3anucyu Ha CbEMHbIA HOCUTENb MH(OPMALUN WU HanpaBleHUA 3K3eMnaspa
3NEeKTPOHHOI0 AOKYMeHTa Mo 3/IeKTPOHHON nouTe B agpec 3asasuTens. lMpu 3anucu Ha
CbEMHbIA HOCUTENb WHMOPMaLMM WA  HanpaB/ieHUM 3K3eMnaspa 3/eKTPOHHOrO
LOKYMEHTa, Ha OCHOBE KOTOPOro COCTAB/IEH 3K3eMMNAP 3MeKTPOHHOro AOKYMEHTa Ha
OyMaXHOM HocuTene, MO 3/IEKTPOHHOW MNo4YTe WAEHTUYHOCTb TaKOro 3K3emnaspa
9NEeKTPOHHOr0 [AO0KYMeHTa 3K3eMMAapy 3/1eKTPOHHOr0 [OKYMeHTa Ha 6yMaXHOoM
HOoCUTene 3aBepseTcs YNONHOMOYEHHbIM COTPYAHUKOM C MCMOMb30BaHMEM YCUEHHOW
KBaMMULMPOBAHHOW 3/IEKTPOHHOW NoANuUCHK.

AQMUHUCTPaTUBHbLIE MpoLeaypbl, YCTaHAaBAMBAEMble HACTOALMM MYHKTOM,
BbIMOMIHAOTCA B MOPAAKE O0YepefHOCTW, B [AeHb MNpubbITMA 3afABUTENA B CPOKW,
yCTaHOB/IEHHbIE pernaMmeHToM paboTel M®LI.

Pe3ynbTaTtamu BbIMOMHEHUSA afMUHUCTPATMUBHbLIX NPOLEAYyp ABAAKOTCA: (PUKcaLUs
(hakTa Bblgaun pesynbTaTa MNpeaocTaBneHUs MyHuumnanbHoi ycnyrmu B AUC MOL,
pe3ynbTaT NpeAoCcTaBNeHNA MYHUUUNANbHON YCNYTW, BblAaHHbIA 3aABUTENIO.

3.7.3.2. Mpun obpalleHnn 3asaBUTeNS 3a pe3ynbTaTOM MYHULUNANbHON YCNyru
yepes Pecnyb6nMKaHCKMIA nopTan 3asBUTENI0 B JINYHbIA KabWHET aBTOMATUYeCKU
HanpaBfsAeTCcA  3MIeKTPOHHbIN  06pa3  AOKYMeHTa, SABNAIOLWLEroca  pesynbTaToMm
npegocTaB/ieHUA MYHULMNANbHOW ycnyru, MOANNCAHHbIN YCUEHHOW
KBaN(OULUMPOBAHHOW 3N1€KTPOHHON MOAMUCLI0O YNOMTHOMOYEHHOTO AO/HKHOCTHOIO nua
OpraHa (OpraHom).

AQMUHUCTPATUBHbLIE nNpoOLeaypbl, YyCTaHaBIMBaeMble HAaCTOALWMM MNYHKTOM,
BbINO/IHAKOTCA B AeHb MOANUCaHWUA AOKYMEHTa, NOATBEepPXXAAalLWero npefocTtaBneHne
(oTKa3 B nNpefoCcTaBAeHUN) MYHULMUNANbHOW YCNYTW, YNONTHOMOYEHHbIM AOMXHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTatamy  BbINONHEHNA  agMUHUCTPATMBHbLIX  Npoueayp  ABNAKTCA:
HanpasfieHWe (NpefocTaBfieHWe) C WUCNosb3oBaHMeM Pecny6/MKaHCKOro mnoprana
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3afBUTENI0 JOKYMeEHTa, MOATBEpPXAAlLWero npefocTaB/ieHNe MYHULMUNANbLHON yCayru
(B TOM yncne 0TKa3 B NPefOCTaBNEHUN MYHULUNANLHOW YCAyrin).

3.7.3.3. Mpy ob6paweHNn 3adBUTENSA 3a pe3y/bTaToOM MYHWULUNaNbHON yCnyru B
OpraH, [JO/MKHOCTHOE NMUO, OTBETCTBEHHOe 3a Bblgayy (Hanpas/ieHWEe) AOKYMEHTOB,
BblfaeT 3asABUTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHMIO 3asaBUTENS
BMeCTe C 3K3eMNNAPOM 3/1eKTPOHHOIO [OKYMeHTa Ha OyMaxHOM HOCUTene emy
NpeAoCTaBAeTCS 3K3EMMAP 3NEKTPOHHOI0 AOKYMEHTA MyTeM ero 3anmcu Ha ChbeMHbI
HOCUTE/Nb MHMOPMAaLMU WAN HanpaBNeHUA 3K3emnaspa 3/1eKTPOHHOro LOKYMeHTa no
3NEKTPOHHOM NoYTe B afipec 3asaBUTeNs.

AQMUHUCTPATUBHbIE Mpoueaypbl, YCTaHaBAMBaeMble HACTOAWWUM MYHKTOM,
OCYLLeCcTBNATCA B MNOpPsAAKe 04YepegHOCTM, B [AeHb MpubbITUA 3aaBUTENd B
COOTBETCTBUM C [1paBunamy BHYTPEHHEro TpyaoBoro pacnopsagka OpraHa.

Pe3ynbTaTtoM BbINO/HEHUA AA4MUHUCTPATUBHBIX MPOLEesyp ABAAKTCA: (pukcauuns
(bakTa  Bblgayn  pesynbTaTa  NpPeAoCTaBfeHMA  MYHULMNANbHOW  yCNyru B
aBTOMaTM3NPOBAHHOW WHMOPMALMOHHOW CcuUCTeMe, NpeAHa3HayYeHHOW ANA OKasaHus
roCcyfapCTBEHHbIX N MYHULUMNANbHbIX YCNYT.

3.8. VicnpaBneHne TeXHMYECKNX OWMNOOK

3.8.1. B cnyyae o6Hapy>XeHNss TEXHUYECKOW OWNOKKN B LOKYMEHTE, ABNAIOLLEMCA
pe3ynbTaToM MYHWLMNANbHOW YCNyru, 3aaBuTe/b HanpasiseT B Oprax:

3aABneHne 06 WUCMpaB/ieHUM TeXHUYECKOW ownbkn (npunoxeHne Ne 4 K
HacToALWeMYy afMUHNUCTPATUBHOMY PErnaMeHTy);

JOKYMEHT, BbIJaHHbIA 3afBUTEN0 KakK pesynbTtaT MYHULMNanbHOW ycnyru, B
KOTOPOM COZepXMUTCA TeXHMYecKasa owunobka;

OOKYMEHTbI, UMelolWmne HPULANYECKYIO CWUIY, CBUAETENbCTBYHOLWME O HaIu4mu
TEXHWYECKON OLIMNOKMN.

3adBneHve 06 ucnpa.feHUN TEXHUYECKON OWMOKN B CBEAEHMUAX, YKA3aHHbIX B
LOKYMEHTe, ABNAILWEMCS pe3y/ibTaTOM MYHULUMMNANbHON YCNyru, nogaeTca 3asaBuTenem
(ynonHOMOYEHHbIM MpeacTaBUTeNIeM) MOYTOBbLIM OTMpaBfeHVeM (B TOM u4ucne cC
MCMO/Ib30BaHMEM 3N1EKTPOHHOM MNoYThl), N60 4epe3 PecnybiMKAHCKUIA nopTan wuau
M®LL.

3.8.2. [10/XXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLeCcTBseT
npuem 3asBneHns 06 nucnpaBfeHNUM TEXHUYECKOW OWMOKU, perncTpupyeTt 3asB/ieHUe C
NMPUNOXEHHbIMWU LOKYMeHTaMu W nepefaetr UX JOMKHOCTHOMY NuULY, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALMWHUCTPaTUBHbIE NpoOLUeAYypbl, YCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME O4HOro paboyero AHA € fatbl permcrpaynm 3afaBneHus.

PesynbTaTamu BbIMO/HEHUA aAMWUHUCTPATUBHbLIX MPOUEAYpP ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3afB/IEHWe, HanpaBNeHHOE Ha PacCMOTPEHMe [LO/KHOCTHOMY
NMuy, OTBETCTBEHHOMY 3a 06paboTKY AOKYMEHTOB.

3.8.3. JJO/HKHOCTHOe /MU0, OTBETCTBEHHOE 3a 060paboTKy [OKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl W B LeNAX BHECEHWUA WUCMpaB/fieHUA B AOKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM MNpeAocTaBAeHUs MYHULUNANbHON Yycnyru, ocyuwecTenset
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npoueaypbl, NpefycMOTPEHHble MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, WU
BblAaeT WMCMNPaBMEHHbIi [OKYMEHT 3asBUTeNt0 (yNnoSHOMOYEHHOMY MpPeACTaBUTENIO)
MYHO NOJ poCnuUCb C U3bATUEM Yy 3asaBUTeNs (YNONHOMOYEHHOro MpeAcTaBUTENS)
OpuUruHana JOKyMeHTa, B KOTOPOM COAEPXMUTCS TEXHMYecKas owunbKa, AN HanpaBnsieT
B afgpec 3asBWTENs MOYTOBbIM OTNpaBneHMeM (NOCPeACTBOM 3/IEKTPOHHOW MOYThI)
MMCbMO O BO3MOXHOCTWM MONMYy4YeHUs [AOKYMeHTa npu npegocTaBneHun B OpraH
opurnHana AoKyMeHTa, B KOTOPOM COAEPXMTCS TeXHMYeckas ownbKa.

AOMUHUCTPATUBHbIE MpoUeaypbl, YCTaHaBMMBAEMble HACTOALWMM MNYHKTOM,
BbIMOMHAOTCA B TeyeHMe [ABYX paboumx [Hell nocne 06GHAPYXEHWUS TEeXHUUYECKO
OWn6GKM WA  NoNyvyeHMs OT NO6Oro 3aMHTEPecoBaHHOro fuua 3asBfeHUs O
AOMNyLeHHON ownbKe.

PesynbTaTaMn  BbIMO/HEHUS  aAMWUHUCTPATMBHbLIX  Npouefyp  SBASOTCA:
BblAaHHbI (HanpaBneHHbIA) 3a9BUTENI0 JOKYMEHT.

4. MopsiAoK 1 PopMbl KOHTPONA 3a NpeAoCTaBNeHNEM MYHULMNANbHO
ycnyru

4.1. T1opALOK OCYLLECTB/IEHUA TEKYLLEro KOHTpond 3a CO6I'IIO,EI,€HI/I€M N NCMONMHEHNEM
OTBETCTBEHHbLIMW AO/MXHOCTHLIMW ANLLaMW NONOXKEHWIA aAMUHUCTPATUBHOIO
pernaMmeHTa N MHbIX HOPMATWUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/InBakoLW X Tpe6OBaHVIFI K
npeaocTtaB/IeHUIO MyHI/ILI,VII'Ia}'IbHOI‘/JI YCNyrn, a TakKxe npuHATUEM NUMN peLIJEHI/Iﬁ

KOHTpOnb 3a MOMHOTOM M KauyecTBOM NpefoCTaBfeHUS MYHULWUMaNbHOW yCnyru
BK/HOUAeT B Cebsl BbiBNEHME U YCTPaHeHUe HapylueHWii npae 3asBUTENei, NpoBeeHmne
NnpoBepoK co6ntofeHns  npouedyp NpeAoCTaBNeHUS  MYHWULMNANbHOW  ycnyru,
NOArOTOBKY pelleHnii Ha aeiicTBus (6e34eicTBME) AOMKHOCTHbBIX ML, OpraHa MeCTHOro
camoynpaBneHus.

dopmMamMy  KOHTPONs 3a COGMOAEHWEM  WCMONHEHMS  aAMUHUCTPATUBHbIX
npoueayp ABNAOTCS:

1) npoBepka W coOrfacoBaHWe TMNPOEKTOB [JOKYMEHTOB MO MpeaocTaBieHnto
MYHULMNANbHOW YCNYTu;

2) NpoBOAUMbIE B YCTaHOB/IEHHOM nopsiake npoBepKu BefleHus
AeNnonpou3BoACTBa;

3) npoBeaeHNe B yCTAHOB/IEHHOM MOPSKe KOHTPONbHbLIX MPOBEPOK CO6/OAEHNS
npoueayp NpeaocTaBNeHns MyHULMUMNANbHOR yCnyru.

B uensx TeKyllero KOHTPONsS WCMOMb3YOTCA CBEAEeHWs, MWMetouinecs B
3NEKTPOHHOW 6as3e AaHHbIX, CNyXe6Has KOPPECMOHAEHLUMWs, YCTHas W MNUCbMEHHas
nHhopMaLuns AOMKHOCTHBIX NNL, OCYLLECTBASIOWMNX BbINOAHEHUE aAMUHUCTPATUBHBIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U Apyrue CBefeHus.

[ns ocyllecTBNeHNs KOHTPONA 3a COBepLUeHWEM AeACTBMIA NpKU NpeaocTaBfeHnm
MYHWULUMNANbHOW YCNYyrM U NPUHATAW pelleHWii PYKOBOAWTEN0 opraHa MecTHOro
camoynpaBfieHWss  NpeACTaBASOTCS  CMpaBKM O  pe3ynbTaTtax  NpefocTaBneHus
MYHULMNANbHOW yCnyru.
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O Cnyyasx U NpUUYMHaX HapyLleHWs CPOKOB, MNOC/MeA0BaTENIbHOCTM U COflepXKaHus
aflMUHUCTPATMBHbLIX MPOUEAYP [AOMKHOCTHbIE /ULA HEMEASEHHO WHHOPMUPYIOT
PYKOBOAWTENS oOpraHa, MNpefoCTaBASIOWIEr0 MYHULUMNANbHY YCAyry, a Takxke
NpeAnpPUHUMAOT CPOUYHbIE MEPbI MO YCTPAHEHWIO HapyLIEHWA.

TekywWwmnii  KOHTPONb 3a CcO6GAOAEHMEM  MNOCNeAoBaTeNbHOCTWM  AeNCTBUA,
onpefieNleHHbIX  aAMUHUCTPATUBHbLIMU npoueaypamm no NpeAoCTaB/EHNIO
MYHULUWUMANbHOW YCNyru, OCYyLeCTBAseTCs 3aMecTUTeNnemM pPYKOBOAWTENs opraHa
MECTHOrO  CaMOynpaBfieHMsi, OTBETCTBEHHbIM 3a OpraHu3auui  pa6oTbl MO
NpPeAoCTaBNEHNI0 MYHULMUNANbLHOW YCNYTW, HauyanbHUKOM OT/[eNa, OCYL|eCTBAALLErO
opraHusauuio paboThbl MO NPeAOCTABNEHNIO MYHULUNANBLHON YCAYTW.

MepeyeHb  AOMKHOCTHLIX /AL,  OCYLWECTBASAWOWMX  TEKYLW WA  KOHTPONb,
yCTaHaBNMBAETCA MOMIOXKEHUAMU O CTPYKTYPHbIX MOAPa3feNieHnsax opraHa MeCTHOrO
CaMoymnpaB/feHNs U AO/MKHOCTHLIMU pernamMmeHTamu.

4.2. TlopsAoK U NMepUoANMYHOCTb OCYLLECTBNIEHUS NIAHOBLIX U BHEMMAHOBLIX NMPOBEPOK
MOMHOTHI M KayecTBa MpPefoCTaBNeHUs MyHULUNANbHON YCAYTrK, B TOM Yucae Nopsgok
“ POPMbl KOHTPOA 32 MONHOTOW M Ka4eCTBOM NpeAoCTaBAEHUS MYHUUMUNANbHOM
ycnyru

4.2.1. KOHTPO/b 3a MOMHOTOW W KayeCTBOM MNpPefOCTaB/IEHUA MYHWULMNANbHOWN
YyCNyru ocyLecTBnsgeTca B popmax:

1) npoBefeHNA NPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneir Ha pfencteus (6e3pericteue) OpraHa, a
TakXXe UX LO/MKHOCTHbLIX UL, MYHULNMANbHbLIX CAYXaluX.

4.2.2. B uendax OCyL,eCTBNEHUA KOHTPONsS 3a [MOMIHOTOM U KayeCTBOM
npefoCcTaBfeHNA MYHUUUNANbHON YCNyru npoBOAATCA MJaHOBble W BHEM/IaHOBbIE
nposepku. TopAgoK ¥ NepuoOAUYHOCTL  OCYLLUECTBNEHMA MNNaHOBbIX MPOBEPOK
ycTaHaB/MBaeTcsa nnaHoMm pabotbl OpraHa. [pyu NpoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MpPefOCTaBNeHUEM MYHUUUNANbHON YCnyrn (KOMMJIEKCHbIE
MPOBEPKW), U OTAENbHbIA BOMPOC, CBA3AHHbLIA C MpeAocTaBAeHUEM MYHULMUNANbHOWN
ycnyrun (Tematmyeckme nposepku). [lpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPeTHOW Xanobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCA B CBA3M C MPOBEPKON YCTpaHeHus
paHee BbIAB/EHHbIX HapyLleHWA afMUHUCTPATUBHOIO pernaMeHTa, a TakXe B Clydvae
nonyyeHna >anob6 3aasBuTeneil Ha pgencTeus (6esgeiictBme) OpraHa, a TakxKe UX
LOMKHOCTHbBIX NUL, MYHULMNANbHBIX CNyXalnx.

4.2.4. Pe3ynbTatbl NPOBEPKM OMOPMAAKTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIAB/IEHHbIE HELOCTATKU U NPEANOXEHNA MO UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTb AO/IKHOCTHbLIX JINL, opraHa, NpeaoCcTaB/AOLLEero
MYHULMUNANbHY YCNYry, 3a pelweHns v genctens (6e3gencteme), npuHMMaemMsble
(ocyuiecTBnsieMble) UMU B X0A4e NPeAoCTaBNeHUS MYHULMNANbHON YCAYTW
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Mo pesynbTatam NpPoBefeHHbIX NMPOBEPOK B Cly4vae BbIAB/EHUSA HapyLUIeHWI npas
3afBUTENEl BUHOBHbIE NMLa MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3aKoHofaTenbCcTBOM Poccuitckoii depepaunu.

PykoBoAuTeNnb opraHa MeCTHOro camoyrnpas/ieHWs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHMNE 3asBIEHNA.

PykoBoguTeno (3amMecTuTeslb pPYKOBOAUTENS) CTPYKTYPHOro nojpasfefieHus
opraHa MeCTHOro camoynpaB/fieHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(nnn) HeHagnexauwiee BbIMNOMHEHWE ALMUHUCTPATUBHbLIX [AEeNCTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMUa W WHble MYHUUUMaNbHbIEe CAyXaline 3a peweHus u
peictema (6esgeiicTeune), npuHMMaemble (OCYLLECTBMSEMble) B XO4e MpeAoCTaB/ieHUs
MYHULMNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBJ/IEHHOM
3aKOHOLaTeNbCTBOM MOPALKE.

4.4. TIonoXeHus, xapakTepusytolme Tpe6oBaHMA K NOPAAKY M (hopMaM KOHTPONS 3a
npefocTaBAeHNEM MYHULMNANbHOM YCAYrK, B TOM YKC/ie CO CTOPOHbI FpaXpaaH, Ux
00beAUHEHWNI 1 OpraHu3auni

KOHTponb 3a npefocTaB/fieHWEM MYHWUUMMANbHOW YCAYTM CO CTOPOHbI FpaxaaH,
MX O0ObeAUHEHUI W oOpraHusauunin, ocyullecTBNAeTCA NOCPeACTBOM  OTKPbLITOCTU
[eAaTeNbHOCTH opraHa  MeCTHOro  camoynpaBJfieHus npu npegocTaBneHUn
MYHULUMNANbHOW  YCNyrn, nNOJy4YeHUs  MOMHOW, aKTyalbHOW U JOCTOBEPHOM
MH(pOopMaLumM o nopsake npesocTaBNeHUs MYHUUMMANbHOW YCNYrn UM BO3MOXHOCTU
pocynebHoro paccMmoTpeHus obpaweHuin  (kano6) B npouecce npeaocTaBfeHUs
MYHUUUNANBHOW YCNyTn.

5. JocyaebHblii (BHecyaebHbI) NOpPSAAOK 06)KanoBaHUA peLleHnin n 4encTBuii
(6e3gencTBUA) opraHa, NpeaoCcTaBAAOLWIEr0 MYHULUMUNANBbHYK YCNYrY,
MHOTMOPYHKLMOHA/ILHOIO LeHTpa NPeLoCTaB/IeHUA ToCyLapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr, OpraHusaynii, ykasaHHbIX B 4yactu 1.1 ctatbn 16
depepanbHoro 3akoHa Ne210-d 3, a TakXXe UX AO/IXKHOCTHbIX Nny,
MYHUUMOANbHBIX CNyXawnx, paboTHUKOB

5.1. 3asBUTENN UMEKT NpaBo Ha o0b6XkanoBaHWe B AOCYAe6HOM MopsALKe peLlleHuni
n pencteuin (6esfeiicTBMS) oOpraHa, NPefoCTaB/AKWEro MYHULUNANbHYK YCAyry,
JOMKHOCTHOrO  /finua  opraHa, npeAoCTaBNAKLWEro  MyHUUUNaNbHYK  YCAyry,
MYHWLMUNANBHOIO cnyxawiero, pPYyKOBOAMTENA opraHa, npeAocTaBASAOLLLETO
MYHULUNANbHYIO ycnyry, MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHMKA
MHOTO()YHKLNOHANbHOTO LieHTpa, opraHu3auuii, NpegycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-®3, a TakXke nX pabOTHUKOB.

3asBUTENb MOXET 06paTUTLCS C XKasoboi, B TOM YKC/ie B CNeYIOLMX CayYanX:

1) HapyLlleH/e CpoKa perucrTpayuy 3anpoca 0 NpefocTaBAeHUN MYHULUNANbHOMN
yCnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®defepanbHoro 3akoHa Ne 210-®3;
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2) HapylleHue cpokKa npefoCTaBfieHUA MYyHWUUMNaNbHOW ycnyru. B ykasaHHOM
cnyyae gocyge6Hoe (BHecyaebHOe) 06)kanoBaHMe 3afABUTENEM PELIEHWA W AENCTBWMIA
(6e3feincTBUA) MHOTOMYHKLMOHANLHOIO LeHTpa, paboTHMKA MHOTOMYHKLMOHANbHOIO
LeHTpa BO3MOXHO B C/lyyae, €CNM Ha MHOTFOMYHKUWOHANbHbLIA LEHTP, pPeleHns u
penictema  (6esmeiicTBME)  KOTOpOro  o6GXanywTcs, BO3N0XKEHAa  (QyHKUMS  No
NpefoCcTaBNEHUO COOTBETCTBYHOLWUX MYHUUUNANbHbLIX YCAyr B MOSIHOM 0O0beMe B
nopsaake, onpeageneHHoM yacTtblo 1.3 cTatbh 16 depepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3aaBUTENA LOKYMEHTOB WAN MHGpOPMaALUN MO0 OCYLLECTB/IEHUA
JEeNCTBUA, nNpeacTaBieHUe WM OCYLLEeCTBAEHWE KOTOPbIX He MNpesyCcMOTPeHO
HOPMAaTMBHLIMW MNPaBOBbIMW akTamu Poccuilickon degepaynun, HOPMATUBHLIMU
npaBoBbIMW aKTamu Pecnybnuvky TaTtapcTaH, MYHUUMUNANbHbIMW MNPaBOBbIMK aKTamu
AN8 NpefocTaBNeHUs MyHULUNANbHOW YCNYTW;

4) 0oTKas B npuvemMe [AOKYMEHTOB, MNpefOCTaB/IeHWE KOTOPbIX MpPeayCMOTPEHO
HOPMAaTMBHLIMW  MNPaBOBbIMW  akTamu Poccuitickoin  Pefepayun, HOPMATUBHLIMU
npaBoBbIMW aKTaMu Pecnybnuku TaTapcTaH, MYHUUMNANbHbIMW MNPaBOBbIMU aKTamu
NS NPefoCTaBeHNA MYHULUNANbHOR YCNYTK, Y 3aaBUTeNS;

5) oTKa3 B NpefOCTaB/IeHUM MYHULMUNANbHOW YCYrK, ecii OCHOBAHWUS OTKasa He
npegycMoTpeHbl (efepanbHbIMU 3aKOHAMW WU MPUHATBIMW B COOTBETCTBUW C HUMMU
MHbIMW HOPMATMBHLIMW NpPaBOBbIMWM aKTamu Poccuiickoin ®epepaunmn, 3akoHamm K
NHBbIMK HOPMaTUBHbIMU npaBoBbIMYU aKkTammu Pecnyb6nunkn TartapcTaH,
MyHUUMUNaNbHBIMW  MPaBOBbIMM  akTamu. B ykazaHHOM cnyyae pgocypge6Hoe
(BHecyge6Hoe) o6)anoBaHMe 3asBUTENEeM peweHnin un pencteuii  (6e3aenicTeuns)
MHOTO(DYHKLUNOHANIbHOTO  LieHTpa, paboTHMKA MHOTO(YHKLMOHANbHOIO  LeHTpa
BO3MOXHO B Cny4yae, ecim Ha MHOTO(MYHKLWMOHaNbHbIA LEHTP, PelleHus U AencTBus
(6e3pelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMS N0 NpefocTaBNeHUI0
COOTBETCTBYHOLWNUX MYHULUNANbHLIX YCAyr B MNOAHOM 00bemMe B  MOPAAKe,
onpepeneHHoM 4yacteto 1.3 cTtatbn 16 depepanbHoOro 3akoHa Ne 210-d3;

6) 3aTpeb6oBaHMe C 3asBMTENs NpU MNPeAoOCTaBNEHUN MYHULMNANbHOW YCNyru
nnatbl, He nNpPefyCMOTPEHHOW HOPMATUBHLIMW MPaBOBbIMM aKTaMn POCCUICKOIA
denepaymn,  HOpMaTUBHbIMW  MpPaBOBbIMW  akTamum  Pecnyb6nuku  TartapcTaH,
MYHULMUNANbHBIMW NPABOBLIMU aKTaMu;

7) OTKa3 opraHa, NpefoCTaBfAKOWEro MyHULUNANbHYI YCAYry, LO/KHOCTHOrO
nvua opraHa, NpefocTaBfAKOWero MyHUUMNANbHY YCAyry, MHOTOYHKUMOHANbHOTO
LeHTpa, pabOTHMKA MHOTOYHKLMOHANLHOTO LleHTpa, OpraHu3aunii, npegycMoTpeHHbIX
yacTtbto 1.1 cTatbu 16 PepgepanbHoro 3akoHa Ne 210-d3, mnnm mx paboTHUKOB B
MCnpasfieHUN [AONYLWEHHbIX UMW OnevyaTok U OwubOK B BbIAAHHbLIX B pe3yfbTarte
NpefoCTaB/fieHNA  MYHUUMNANbHOW  ycnyru  [OKYMeHTax  /Inb6o  HapylleHue
YCTaHOB/IEHHOr0 CpOKa TaKuUX WucnpasfeHUin. B yka3aHHOM cnydvae pfocype6Hoe
(BHecyaebHoe) o06)kanoBaHue 3afABUTENIEM peweHUin un aeictemin  (6e3gencTemS)
MHOTOPYHKLUMNOHANbHOrO  LeHTpa, paboTHMKA  MHOTO(MYHKLMOHANbHOrNO  LeHTpa
BO3MOXHO B C/ay4yae, €C/M Ha MHOTOMYHKLUMOHANbHbLIA LEHTP, PELeHns U LeiAcTBUS
(6e3pelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMS N0 NpefocTaBNeHMIO
COOTBETCTBYWOLWMX MYHULUNANbHLIX YCAYyr B TMO/HOM 06beme B MOPAAKe,
onpepeneHHom 4yactbto 1.3 cTtatbm 16 depepanbHOro 3akoHa Ne 210-93;
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8) HapyweHue cpoka uWAM nopsigka Bbl4aynM [LOKYMEHTOB MO pe3ynbTaTam
npeAocTaB/ieHNa MyHULUNANbHOW YCNYTK;

9) npuocTaHOB/IEHME NpPeAoCTaBNEHUS MYHULMUNANbHOW YCNYTrK, eCNn OCHOBaHUA
NPUOCTAHOBNEHUA He MpeayCcMOTpeHbl deaepanbHbIMU 3aKOHAMWU W MNPUHATBIMU B
COOTBETCTBUM C HUMU WHBLIMW HOPMATUBHLIMW MPaBOBbIMM aKTaMu Poccuiickoi
depepaumy, 3akKoHamuM U WUHbIMW HOPMATWBHbLIMK MPaBOBbIMW akTamu Pecnyb6nnku
TatapcTaH, MyHUUMNaNbHbIMW NPaBOBbIMM akTaMu. B ykaszaHHOM cnydyae fjocype6Hoe
(BHecyfnebHoe) ob6XanoBaHWe 3asfBUTENIEM pelleHWn wn pelicTeuii  (6e3aenicTeuns)
MHOTOPYHKUNOHAaNbHOTO  LEHTpa, paboTHMKA MHOFOQYHKLMOHANbHOINO  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(MYHKUWOHaNIbHbIA LEHTP, pelweHns u [eicTBua
(6e3pelicTBME) KOTOPOro 06GXanyrTcs, BO3/IOXKEHA QYHKUMA N0 NpeaocTaBNeHUIO
COOTBETCTBYHOLWMX MYHULMNANbHLIX YCAYyr B NOAHOM 06beMe B  Mopsafke,
onpefeneHHoMm yactbio 1.3 ctaTbn 16 ®PegepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHue y 3asaBUTENA NpW NPefOCTaBAEHUN MYHUUMUMANbHOW YCNyru
AOKYMEHTOB WM WH(OpMaLnK, OTCYTCTBME U (MN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBainCb NpU MepBOHayaribHOM OTKa3e B MpuemMe AOKYMEHTOB, HEOOXOAUMBIX ANA
npegocTaBfieHU MYHULMNANbHOW ycnyru, nu6o B NpefocTaBfeHUU MYHMUMNaNbHON
yCnyru, 3a WUCKNKYEeHWeM cnydaes, NpefycMOTPEHHbIX MYHKTOM 4 yactum 1 ctatbun 7
depgepancHoro 3akoHa Ne 210-®3. B ykazaHHOM cnyvae pocypaebHoe (BHecyaebHoe)
06>xanoBaHune 3aABUTENEM peLeHnin 7 [AeicTBU (be3geicTeus)
MHOTO(DYHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOTOMYHKLMOHANbHOIO  LeHTpa
BO3MOXXHO B C/ny4vae, eciM Ha MHOTO(MYHKLUMOHAaNbHbIA LEHTP, pPeleHns u Lenctema
(6e3pelicTBMe) KOTOPOro 06XanykTcsd, BO3/M0XeHa QYHKUMA N0 MpeaocTaBleHUIO
COOTBETCTBYKOLWMX MYHULMNANbHLIX YCAYyr B MNONHOM 00bemMe B Mopsafke,
onpepeneHHom yacTtbio 1.3 cTatbn 16 depepanbHoOro 3akoHa Ne 210-d3.

5.2. Xano6a nopaetcd B MNUCbMEHHOW (opMe Ha OymMaHOM HocuTene, B
3NeKTPOHHOW (opMe B oOpraH, nNpejoCcTaBNAOWMIA  MYHULMUNANbHYIO  YCAYry,
MHOTOPYHKUNOHaNbHbIA LUEHTP NM60 B COOTBETCTBYIOLUIMIA OpraH rocyfapCTBEHHOW
BNacTu, SABAAKOWMIACA yuypeauTeneM MHOFOMYHKUMOHaNbLHOTO UeHTpa (ganee -
yypeanTenb  MHOTOYHKUMOHANbHOroO  LeHTpa), a Takxke B  opraHusayumu,
npefycMoTpeHHble YacTblo 1.1 cTatbn 16 depepanbHOro 3akoHa Ne 210-d3. >Kanobobl
Ha pelweHna n geincteus (6e3gencTBrMe) pyKOBOAMTENs OpraHa, MNpeaoCTaBAsOLLErO
MYHUUUNANbHYIO YCNyry, NOAATCA B BbILIECTOAWMNIA opraH (Npu ero Haanymm) nm6o B
cny4yae ero OTCYTCTBMA pacCMaTpMBalOTCA HEMOCPEeACTBEHHO PYKOBOAMTENEM oOpraHa,
NpefoCcTaBNAKWEro MyHUUMNANbHY Yycnyry. >Xanobbl Ha pelweHuWs u [LelncTBuA
(6e3pericTBne) paboOTHUKA MHOTOPYHKLUMOHANbLHOIO LEHTpa MojalTcsa pyKOBOAMTENHO
3TOr0  MHOTO()YHKLMOHANbHOIO LeHTpa. >Kanobbl Ha peweHus W [LelncTBuUA
(6e3pelicTBue) MHOTO(PYHKLNOHANbHOIO LeHTpa nogaroTca yupeanTento
MHOTFOYHKLUMOHANbHOIO LEeHTpa WANW  AO/MKHOCTHOMY Auuy, YMNOJHOMOYEHHOMY
HOpPMaTMBHbLIM NpPaBOBbIM aKTOM Pecny6nmkun TatapcTaH. XXanobbl Ha peleHnus u
penctema (6espenicTBne) pabOTHUKOB OpraHm3auunii, nNpefycMOTPEHHbIX YacTbio 11
ctatb 16 dPepepanbHoro 3akoHa Ne 210-®3, nopalwTca pPYKOBOAUTENAM 3TUX
opraHumsauui.
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Xanoba Ha peweHus u pgenicteua (6e3geicTBme) opraHa, NpPefoCTaBNAIOLLENO
MYHULUNANbHYIO  YCAyry, [OO/DKHOCTHOrNO  fuvua  opraHa, npefocTaBAsAoLWero
MYHULUNANbHYIO YCAYry, MYHULWUNANbHOIO Cly>Xallero, PyKOBOAWTENA OpraHa,
NpefoCTaBNAOWEro MYHUUUNANbHYK YCAyry, MOXeT OblTb Hanpas/feHa Mo noute,
yepes MHOFO(MYHKUMOHANbHbLIA  UEeHTp, C WCMNONb30BaHWEM  WMH(MOPMaLUOHHO-
TeIeKOMMYHUKALMOHHON  ceTn  «HTepHeT», O0(MUManbHOro  cailta  oOpraHa,
npeaocTaBNAOLWEro MYHULUNAMbHYO ycnyry, EanHoro nopTana nmeéo
Pecny6inkaHCKOro noprtana, UHMOPMALMOHHOW cUCTeMbl gocyaebHOro obxxanoBaHus,
a TaKXXe MOXET ObiTb MPUHATA NPU NINYHOM npueme 3aaBuTens. Xanoba Ha pelweHuUs u
AencTBus (6espeiicTBue) MHOTO(YHKLUMOHaNbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLUMNOHANbHOIO  LUEHTpa  MOXeT ObiTb  HanpaBneHa No  noyte, ¢
MCNONb30BaHMEM  MH(POPMaLMNOHHO-TENEKOMMYHUKALNOHHON  ceT  «VIHTepHeT»,
omumanbHOro canta MHOrO(YHKLMOHANbHOro LeHTpa, EguHoro noprtana nm6o
Pecny6inkaHCKOro noprana, MHMOPMALUOHHON CUCTEMbl AoCYyAebHOro o6xxkanoBaHus,
a TaKXXe MOXET OblTb NPUHATA NPWU IMYHOM Mpueme 3aaBuTens. Xanoba Ha pelieHua u
pencteus (6esfeicTeme) opraHusauui, npefycMOTpPeHHbIX 4acTbto 11 ctatbu 16
®epepanbHoro 3akoHa Ne 210-P3, a Takxke UX pabOTHUKOB MOXEeT ObiTb HanpasieHa
no noyTe, C WCNO/Mb30BaHWEM WHKMOPMALNOHHO-TENEKOMMYHUKALNOHHOW  CeTU
«/IHTepHeT», oduuManbHbIX CalTOB 3TUX opraHu3auuin, EguHoro noptana nm6o
Pecny6nmMkKaHCKOro noprana, a TakXe MOXeT ObiTb NPUHATA NpU NUYHOM Mpueme
3aaBuTenNs.

5.3. XKanoba fomkHa cogep)xatb:

1) HaumMeHOBaHWe opraHa, MPefoCTABAAOLWEr0 MYHULUNANbHYIO YCAyry,
LO/MKHOCTHOrO /finua opraHa, nNpefoCTaBAAKLWEro MYyHUUMNANbHYK ycnyry, nméo
MYHULMUNANBHOIO CAyXallero, MHOro)yHKUMOHANIbHOIO LEeHTpa, ero pyKoBoauTens wu
(nnn) paboTHMKa, oOpraHu3auui, MNpPefyCMOTPEHHbIX YacTbto 11 cTaTbu 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein n (unn) paboTHUKOB, peLueHns K
aericteusa (6e3aericTene) KOTOpbIX 06XanyrTcs;

2) (hamunuio, uUMdA, oT4yecTBO (rnocnefgHee - NpU HanM4yUmK), CBEAEHMA O MecTe
XUTEeNbCTBa 3aaBUTENA - PU3MYECKOro nuua Nnbo HaMeHoBaHWe, CBEAEeHUA 0 MecTe
HaXO0XAEeHNA 3aABUTENA - OPUAUYECKOrO NnLa, a TakxKe HoMep (HOMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOW NOYTbl (MPWM HaNMYMKW) U MOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHnss 06 o06Xanyemblx peweHuax u aenctemax (6e3fericTBUMM) opraua,
NpefoCTaBNAKOWEro  MYHUUMMANbHYK  YCAyry, [LO/DKHOCTHOrO  finua  oprada,
NpesoCcTaBNAOWEro MyHULUNANbHYO YCAyry, nn60 MYHULMUNANbHOrO Cly>Xallero,
MHOTFOYHKUMOHANbHOTO  LeHTpa, paboTHMKA MHOTOQYHKLMUOHaNbHOIO  LEHTpa,
opraHusauuii, NpefycMOTPeHHbIX YacTbto 11 cTatbn 16 depepanbHOro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [OBOAbI, HAa OCHOBAHWUM KOTOPbIX 3afABUTE/Nlb HE COrflacCeH C pelleHueMm u
peinctemem (6esgeincTBMeM) opraHa, NpPeaoCTaBAAWOWEro MYHUUMUNANbHYH YCAyry,
LO/DKHOCTHOrO /Mua opraHa, nNpefoCTaBfAKOLWEro MYyHUUMNANbHYK Yycnyry, nmoo
MYHULUNANbHOTO  ClyXauwlero,  MHOTO(MYHKLMOHaNbHOro  UeHTpa,  paboTHMKa
MHOTO()YHKLNOHANbHOTO LieHTpa, opraHu3aumnii, NnpegycMOTPeHHbIX YacTbto 1.1 cTaTby
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16 ®depepanbHoro 3akoHa Ne 210-®P3, mx paboOTHMKOB. 3afBUTENEM MOTYT ObiTb
npefacTaB/ieHbl AOKYMeHTbl (MpyW Hanuuumn), MNOATBepXjakolime [0BOAbI 3afBUTENS,
Nn6o MX Konum.

5.4. MocTynuewas »xanoba NoANEXUT perncTpaumm B CPOK He no3gHee paboyero
[OHA, CnefyroLero 3a AHeM MOCTYM/eHuA.

5.5. XKano6a, nocTynuBwas B OpraH, NPeAOCTaBAAWMA MYHULUUNANbHYIO
YyCNyry, MHOTO()YHKUWOHANbHbIA  LEHTP, Y4YpPeauTento MHOTO(YHKLMOHANbHOIO
LeHTpa, B opraHusayunm, npeaycMoOTpeHHble YacTbio 11 ctatbn 16 depepanbHOro
3akoHa No 210-®3, nn60 BbIWECTOAWMIA opraH (NpM €ero Haanuduu), NOANEXUT
pacCMOTPEHUIO B TeyeHMe NATHaguatu pabouymx [AHeR cCO QHA ee perucTpayuun, a B
cnydae 06)KanoBaHMA O0TKasa opraHa, MNpefoCTaBAAOLWEro MYHULUNANbHYH YCNyry,
MHOTFOYHKLMOHANbHOIO LEHTPa, OpraHn3aumnini, NnpeaycMoTPEHHbIX YacTblo 11 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-®3, B npuemMe [LOKYMEHTOB Yy 3asBuTena nmbo B
NUCMpaB/ieHUN [ONYLEHHbIX O0MeyaTok © owWuWboK uanm B cay4vyae 006>anoBaHus
HapyLWweHNs YCTaHOBMIEHHOr0 CpOKa TakKMX WCNpaBAeHWUn - B TedyeHue naTu paboymx
OHEW Cco HA ee permcrpayun.

5.6. Mo pe3ynbTaTtam pacCMOTPeHUS Xanobbl MPUHMMAETCA OA4HO U3 CNeAyHLWmnX
PELLUEHWNIA:

1) »xanoba ypaoBneTBOpseTcda, B TOM 4ucrie B (OpPMe OTMEHbI MNPUHATOrO
peleHunsa, ncnpasfieHns AONYLWEHHbIX 0MeyYyaToK M OWMOOK B BblJaHHbIX B pe3y/bTaTe
npegocTaB/fieHUs  MyHUUMNaNbHOW  yCnyru  [OKYMeHTaX, BO3BpaTa 3asBUTEO
LEHEeXHbIX CpeAcTB, B3UMaHWE KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbLIMMU
npaBoBbIMM aKTaMu Poccuiickon depgepaynn, HOPMATMBHLIMW MPaBOBbIMU aKTaMu
Pecny6nukn TatapcTtaH, MyHULMNaNbHBIMW NPaBOBbIMW aKTaMu;

2) B YL,0OBNETBOPEHUN Xanobbl 0TKa3blBaeTCA.

He nos3gHee [fHA, cnefylowero 3a [AHEM TMPUHATUA peLleHusa, yKas3aHHOro B
HaCTOSILLEM MNYHKTe, 3asBUTEN0 B MUCbMEHHOW (opMe M MO XXenaHWK 3asBUTENs B
9NEKTPOHHONW  (hopMe HanpaBniseTcs MOTMBMPOBAHHbLIA OTBET O pe3ynbTaTax
paccMOTPEeHMA Xanoobl.

5.7. B cnydyae npu3HaHuA anobbl noAnexawen yaoBNeTBOPEHWIO B OTBeTe
3a89BUTENII0 O pe3yfibTaTaX PacCMOTPeHMsA Xanobbl faetcs MHopmauns o LeACTBUSAX,
OCYLLEeCTBNAEMbIX opraHom, npefocTaBAsfOWUM MYHULUMNANbHYIO ycnyry,
MHOTFO(YHKLMOHANbHbIM LLEHTPOM NM60 opraHu3auunein, NnpeaycMoTpPeHHOM YacTbio 1.1
cTatb 16 ®PepepanbHoOro 3akoHa Ne 210-d3, B uensax HesaMeaINTENbHOI0 yCTpaHeHus
BbISAB/IEHHbIX HapyLIEHW MPWU OKazaHUM MYHULMUNANbHOW YCNYrn, a TakXKe NpUHOCATCA
N3BMHEHMA 3a AOCTaBfMieHHble HeyA06CTBa M yKa3blBaeTcad MHMoOpMauns 0 AaibHenWwmnx
NEeNCTBMAX, KOTOpble Heo6XOAMMO COBEPWUTbL 3afABUTEND B LUENAX MoAy4vYeHus
MYHULMUNANbHOW YyCNyru.

5.8. B cnyuyae npusHaHus Xanobbl He MoAnexauwein yAoBMEeTBOPEHMIO B OTBeTe
3a9BUTEN0 O pe3ynbTatax pacCMOTPeHUs >kanobbl [aTcAa apryMeHTUPOBAHHbIE
pasbACHEHUA O NPUYUYMHAX NPUHATOrO peLleHus, a TakXke WHGpopmauus o nopsagke
06)kanoBaHNA MPUHATOrO peLleHuns.

5.9. B cny4yae ycTaHOBNEHUSA B X04e UMW MO pe3ynbTaTaM pacCMOTPEHUS XKanoobl
NpPM3HaKoB cocTaBa afgMWHUCTPATMBHOIO MNpaBOHApPYLWeEHNAa WU NPecTynaeHus
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AO/TXHOCTHOE NnLo, pa6OTHI/IK, Haje/eHHblE MOJTHOMOYNAMMN MO PAaCCMOTPEHUIO »Kanoo,
He3aMea/INTENIbHO HaMpaBaAT UMEKLWKNECA MaTePUasbl B OpraHbl MPOKYpPaTypbl.
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MpunoxeHue Ne 1

K AAMWHNCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMUNANbHOM YCAYTX NO
0(hOpPM/IEHUID AOKYMEHTOB MO
0OMEHY XUNbIX NOMELLEHWNT
MYHULMUNANbHOTO XUANLLHOTO
(hoHAa, NpefoCcTaB/ieHHbIX MO
AOr0BOPY COLMANbHOro HaMa

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHULUNANbHYO YCNyry)

Komy:

KOHTaKTHble JaHHble:
MpepctaBuTEND:

KOHTaKTHble AaHHble MpeacTaBuTeNs:

PEWWEHWE
06 0TKase B NpeAoCTaBAeHUN MYHULMUNASIBHON YCNYTK
no
oT No

PaccmoTpes Bale 3adaBneHne ot No n

npunaraembie K Hemy LOKYMEHTHI YMNONHOMOYEHHbIM opraHom
MPUHATO peleHne 06

O0TKase B
no cnefyroLWwmmM OCHOBaHUAM:

1

2.

JononHutenoHas MHpopmaums:

Bbl BnpaBe NMOBTOPHO 06paTUTLCA B YMO/IHOMOYEHHbIA OpraH C 3asB/IeHUEM O
npeAocTaBAeHUN YCYTX NOCNE YCTPAHEHUSA YKa3aHHbIX HapyLIEHUIA.

[aHHbIR 0TKa3 MOXeT ObITb 06)anoBaH B AocyAae6bHOM nopsgke nNyTem
HanpaB/ieHUs Xanobbl B YNOJIHOMOYEHHbI OpraH, a TakXxe B cyfe6HOM nopsake.
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CBefieHMs 06 3/1IEKTPOHHON Noanucu
JonmkHocTHoe nuuo (PLO)

(nognuchb YMoSHOMOYEHHOT0 JO/MKHOCTHOO nLa
opraHa)
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MpunoxeHue Ne 2

K AQMUHUCTPATUBHOMY
pernaMeHTy npefocTaBneHUs
MYHULMNANbHOW YyCNYyrn no
0(hOPMNEHUID LOKYMEHTOB MO
0O6MEHY XWNbIX NOMELLEHWNA
MYHULMUNANbHOTO XWUNLLHOTO
(hoHAa, NpeaocTaB/ieHHbIX MO
A0r0BOPY COLMANIBHOIO HaiMa

®opma

(BnaHk opraHa, nNpefoCTaBASIOLLEr0 MYHULMNANbHYO YCYTY)

Komy:

KOHTaKTHbIe faHHble:
[MpeactaBuTEND:

KOHTaKTHble AaHHble NpeACcTaBUTENS:

PELLEHWE
06 0TKa3e B NpuvemMe AO0KYMEHTOB, HEOOXOANMbIX A5 MPeAoCTaB/eHNS
MYHULUMNaNbHOW ycnyru no

oT Ne
PaccmoTpeB Balle 3asBieHue OT Ne n
npunaraembie K Hemy LOKYMEHTHI YMNOMHOMOYEHHbIM opraHom
NPUHATO
peleHue 06 OTKase B npueme [LOKYMEHTOB, HEeobX04ANMbIX ans

Mo cnefyroLM OCHOBAHUSM:

PasbsiCHeHMe NPUYMH OTKa3a:
[ononHuTeNbHas MHpoOpPMaLUS:

Bbl BrnpaBe MOBTOPHO 06PaTUTLCSA B YMOJHOMOYEHHbIA OpraH C 3asBfeHUEM O

npefoCcTaBfieHUM YCNYr Noc/e YCTPaHEeHUA yYKa3zaHHbIX HapyLIeHWA.
[aHHbIl 0TKa3 MOXeT O6blTb 06)XanoBaH B A0CyfeOHOM nopsgke MyTem
HanpaB/feHNA Xanobbl B YNOHOMOYEHHbIN OpraH, a TakXxe B Cye6HOM nopsijke.
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CsefieHVs 06 3NeKTPOHHOI NoAnucK

JomkHocTHoe nuuo (PNO)

(moanucb yNosIHOMOYEHHOT0 JO/MKHOCTHOMO NnLa
opraHa)
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MpunoxeHue Ne 3

K AAMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHUs
MYHULMNANbHON yCcnyrun no
O(WOPM/IEHNIO AOKYMEHTOB MO
06MEHY XUNbIX MNOMELLEHWNIA
MYHULNNANbHOTO XUNLLHOTO
(hoHAa, NpeAoCTaBAEHHbIX NO
[JOr0BOPY COLManbHOr0 Hama

dopma
B
(HaMMeHOBaHMe opraHa MecTHOro camoynpaBfieHus
MYHMUUMMNanbHOro o6pa3oBaHus)
oT
(nanee -
3a9BUTENb).

(Ans U3MUecKUX NuLL - GaMunus, UM, 0TUECTBO, MACNOPTHbIE JaHHbIE,
perucTpaunio no MecTy XUTeNbCTBa, TenedoH)

3aaBneHune
06 0thOpMNEHUN LOKYMEHTOB MO OOMEHY XWUNbIX MOMELLEHWNA, NPeAoCTaBNEeHHbIX MO
[AOr0BOPY COLMANbLHOrO Hama

Mpowy Bac oopMnUTb LOKYMEHTbI N0 OOMEHY XXWUI0r0 NOMELLEHMS.
AfLpec XuUoro NoMewWeHns: MyHULMNanbHbIl paioH (FOPOACKOW OKpYTr),
HaceNeHHbIN NYHKT yn. .

K 3asaBfeHnto npunaratoTca crnefytowine 0OTCKAHUPOBAHHbIE OKYMEHTHI:

1) JOKYMeHTbI Y4,0CTOBEPAIOLWUE IMYHOCTb;

2) JOKyMeHT, MoATBepXAaloLWwmnii nonHOMOYNSA npeacTaButens (ecnm oT UMEHWU
3a8BUTENSA [eACTBYET NpeLCcTaBuTENb);

3) Konunm [OKYMEHTOB, MOATBEPXAAKOLWMX NPaBO MONb30BAHUA  XKW/bIM
NOMeLLeHNeM, 3aHUMAeMbIM  TpaXAaHWHOM-3aaBUTENEM W YjleHaMu ero CembM
(norosop, opgep, peweHWe O NPeAOCTaBAEHUN XKWUAOTO0 TMOMELWEHUS W UHble
LOKYMEHTHI);

4) Konun LOKYMEHTOB O COCTaBe CEMel rpaxpgaH-3assuteneil (CBUAETENbCTBO O
POXAEHUN, CBUAETENbCTBO O 3aK/OYeHUM 6Opaka, peweHWe 06 YCbIHOBEHUMU
(yoouepeHun), cynebHoe pelieHne 0 NPU3HaHUKN Y/1IeHOM CEMbU U T.M.).
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5) Bbinucka W3 [OMOBOW KHUIKM (B C/yyae, €CNM  [OKYMEHT BblAaeTcs
KOMMEPYECKMMU OpraHusauusamu);

6) Bbinucka wm3 TexHWYeckux nacnoptoB bBTW ¢ noataxHbIM nnaHom (npwu
Han4nm) 1 aKCnanKaymen.

O6Aa3ytocb  nNpu  3anpoce  NpPefoCTaBUTb  OPUTUHANbl  OTCKaHMPOBAHHbIX
LOKYMEHTOB.

(pata) (nognuce) (®N0)
PesyanaT npegocTtaB/ieHNA MyHVILl,VII'I&I'IbHOVI ycnyrun, npowy npenoctaBUThb:

I IB MYHBIN KabuHeT MopTana rocyfapCTBEHHbIX U MYHWULMUNANbHbLIX YCNYyr
Pecnybnnkun TaTapcTaH;

1 | B MHOTOMYHKLUMOHANbHOM LEeHTpe npefoCTaBfeHUs TOCYAapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr Pecny6anku TatapcTaH;

| 1B OpraHe.

(
(nata) (nognuce) (¢.1.0.)



MpunoxeHue Ne 4

K ALMUHUCTPaTUBHOMY
pernameHTy npejocTaB/ieHUs
MYHULMNANbHOR YyCAyru no
0(hOPM/IEHNIO AOKYMEHTOB MO
0OMEHY XXWMbIX NOMELLEHN
MYHULUNANBHOTO XWUINLWHOTO
(hoHAa, NpefoCTaBNEHHbIX MO
[0r0BOpPY COLMaNbHOro Hama

PyKoBoAUTENIO
McnonHnTenbHOro KoMnTteTta

OT:

3aaBneHue
06 ncnpaBneHNN TEXHNYECKON OLINOKM

Coobuwat 06 owmnbke, AONYLIEHHOW MPU OKasaHWW MYHULMNANbHOW YyCNyru no
3anncaHo:
MpaBu/bHble CBELAEHUS:

Mpowy  wcnpaBUTb  AONYLWEHHYKHD  TEXHMYECKYHD  OWWOKY M BHECTU
COOTBETCTBYIOLWMNE N3MEHEeHUA B [AOKYMEHT, ABNAOLWMIACA pe3ynbTaTom
MYHUUMUNANbHOW yCNyru.

Mpunaratw cnegytowne 4OKYMEHTbI:

1

2.

B cnyyae npuHATUA pewweHns 06 OTK/JOHEHUW 3afBNeHUs 00 wucnpaBieHUm
TEXHMYECKOI OWMOBKM NPoLy HanpaBWTb TaKoe peLueHMUe:

NocpeACcTBOM OTMPaBNEHUA 3N1EKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM/AE 3aBEPEHHOW KOMMM Ha 6yMaKHOM HOCKTeNe MOYTOBbIM OTMpPaBAEHMEM MO
agpecy:

Hactosawmm noATBep>kaar0: CBefeHUsA, BK/KOYEHHble B 3adB/IEHNE, OTHOCALWMECA K
MOEM JNIMYHOCTM W NpPeAcTaBNAEMOMY MHOK ULy, a TakKXXe BHECEHHble MHOK HUXKe,
[lOCTOBEPHbl.  [JOKYMeHTbl  (KONUM  [OKYMEHTOB), TMPU/IOXEHHbIE K  3asiB/IEHUIO,
COOTBETCTBYHT  TpeboBaHWAM, YCTAaHOBMIEHHbIM  3aKOHOAATeNIbCTBOM  POCCUIICKOW
defepaymm, Ha MOMEHT nNpeAcTaBfeHUS 3aABEHUSA 3TU LOKYMEHTbl AEACTBUTE/bHbI U
COAep>KaT AOCTOBepHbIe CBeAeHUS.

(Bara) (nognucek) B (.CiD.VI.(.).)



