UcnonHuTenksHbIH kKoMUTeT TPexo3epcKoro cenbCKoro noceneHus
Cnacckoro myHuuunansHoro panoHa Pecny6nuku TatapctaH

NOCTAHOBIJIEHUE

Ne 33 «14»pekabps 2021 r.

06 yTBEPXKAEHUN afMUHUCTPATUBHOrO pernameHTa
npefocTaBneHns MyHULMUNanbHOW ycnyrn no odopMneHuto
AOKYMEHTOB npwu nepenaye XKUIbIX NomeLLeHNi
MYHVLMNANbHOTO  XWMWLIHOrO oHAa B COBCTBEHHOCTb
rpaxaaH

B uensax peanusaumu ®enepanbHoro 3akoHa ot 27 utons 2010 Ne 210-03 «O6 opraHusauum
npeapcTaBneHns rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» WcnonHUTenbHbI KOMUTET
Tpexo3epckoro cenbekoro noceneHns Cnacckoro MyHMUMNansHOro paioxa

MOCTAHOBNAET:

1 YTBEpAUTE ALMUHUCTPATUBHBIA pernameHT NpenocTaBneHnss MyHULMnanbHom
yenyrn no ochopMMAEHUo JOKYMEHTOB NpW nepefaye Xunbix NoMeLeHnidi MyHuLmnanbHoro
XunutHoro choHga B COBCTBEHHOCTb rpaXkaaH.

P HacTosiLee nocraHoBneHve onybnmkoBaTb Ha odulmnansHom caitte Crnacckoro
MyHMLMNanbHoro panoHa http:// www.spasskiy.tatarstan.ru, Ha oduymansHom caiiTte
npaeo=on uxopmauuu (//http:pravo.tatarstan.ru).

3. KOHTpOnb 3a MCNOMNHEHWEeM HAaCTOSALLEro NOCTAHOBIIEHUS! OCTaBMSIO 3a COBOM.

Pyrxoaoautens WcnonHutensHorg
komv7>Ta TpexosepeKora: 5

CEenbLCXoro noceneHus H.B. EmentowmHa




YTBEepxaeH

noctaHosneHnemM NcnonHUTenbHoro
kKomuTeTa Tpexo3epckoro cenbCKoro
nocenexHuna Cnacckoro
MYyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT 14. 12. 2021 Ne 33

AOMWHNUCTPATUBHBLIN pernameHT
npefocTaBneHUs MyHULMNanbHOM ycnyru no opopMrieHUI0 AOKYMEHTOB MpHU
nepeaaye Xunbix NOMeLLEeHUA MyHULUNANbLHOIO XUMULHOTIO (hoHAA B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoawmn agMMHUCTPATUBHbLIA pernaMmeHT NpegocTaBneHns MyHUUMnansHoOm
ycnyrm (ganee — agMUHUCTPATUBHBIA perfnamMeHT) ycTaHaBnuBaeT CTaHA4apT W MOPSAOK
npegoCcTaBfeHns MyHUUMNANbHOW YCyrm no OOpMAEHN0 OOKYMEHTOB MNpu nepefade
XWUNbIX NOMELLEHNI MYHULMNANBbHOMO XUMNULWHOro poHaa B COBCTBEHHOCTb rpaxaaH (aanee
— MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfnamMeHTa MNPUMEHSIOTCA B OTHOLUEHUMU
rpaxgaH, NpoXuBaLWNX B MyHULMNASbHBIX XUITbIX NOMELLEHUSX MO A0roBOpYy COLMarnbHOro
Hanma Ha TeppuTopuMM TpPexo3epcKoro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro
panoHa Pecnybnukun TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamun, mMerLWwmmMm NpaBo Ha MNofyYyeHne MyHUUMNanbHOW YCnyru, SBNSTCA
dumsmyeckme nuua (ganee — 3agBuTenb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMW [OOKYMeHTa, YAOCTOBEpSAWero ero MofHOMOYus, 5mMbo  3aKOHHbIN
npegcrasnTens M3MYECKOro nuua (aanee — npeacraBuTenNb 3asaBuTens).

1.3. MNMopsagok HOPMUPOBaHMS O NPeLOCTaBNEHNN MyHMULUMNANIbHOW YCyru

1.3.1. WHpopmaumsa o nopsgke npefoctaBneHns MyHUUMNanibHOW — yCnyrm
pasmMeLlaeTcs:

1) Ha WMHPOPMAUMOHHBLIX CTeHAaX, CcoAepXalmx Bu3yalibHYI0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
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MHOTOYHKLMOHANbHbIX LEHTPOB MNPeaoCTaBfeHUss FOCYAAPCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha ovuManbHOM calTe MyHUUUNanbLHOro panoHaB  MHEMOPMALUOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCTBEeHHOW WHGOpPMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMNpocaM MNpefoCcTaBfeHuUss MyHUUUNanbHOW ycnyru
OCYLLEeCTBNAETCS:

1) B MHOro(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHus roCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B ucnonHutensHom komutetTe Tpexo3epckoro ceribckoro noceneHns Cnacckoro
MyHULUMNansHoro panoHa Pecnybnukn TatapctaH(ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
BGymaxkHOM HOocuTene no noyTe, B 3NEKTPOHHOW hopMe MO ANEKTPOHHON noyTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW YCNyrn Ha OCHOBaHUU CBEAEHUI, coaepKallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpedoCTaBseTcs 3adABUTENo
BecnnaTtHo.

[ocTyn K tHopMaLumm 0 CpoKax u nopsake NpegocTaBneHnss MyHULMNAanbHON yCnyru
ocyuwiecTBnsieTca 6e3 BbINOSIHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniovyeHUs MMLEH3VMOHHOrO WM WMHOrO CorfnalleHus ¢
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmBatowero B3uMaHme nnarhl,
perucTpauvio unu asTopu3aumilo 3asBUTENs WNu NpeaocTaBfeHne WM MNepCOoHanbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUWN C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoxaeHnss Tpexo3epcKoro CenbCKoro NOCeneHus:

c. Tpn Osepa , yn. WkonbHas , 0.58

Mpacuk paboTbl:

MoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

YeTteepr ¢ 08:00 -16:00; MatHuuya ¢ 08:00 -16:00; Cyb6oTa ,BockpeceHbe BbIXOAHON.

CnpaBoyHble TenedoHbl:8(84347) 37-1-43,;

2) O nopsigke npenocTaBneHWs MyHUUMNanbHOW ycnyrn, O cnocobax u cpokax

nogayun 3asaBneHun;

3) O kaTeropusix rpaxgaH, KOTOpbIM NpeaoCTaBAsSeTCs MyHUUUNanbHasa ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, PerynupylowmMx BOMPOCbl NPeaoCTaBEeHMS

MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOobXoOMMbIX AN PacCMOTPEHUA 3asBieHUs o
npegocTaBrieHM MyHULMNAanbHON YCIyrn, O Cpokax npuemMa v perucTpaunmn sasaBneHuns;

5) o0 xoae npeaocTaBneHnMs MyHULMNAIbHOW YCYTu;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuu No Bonpocam
npeaocTaBneHnss MyHULMNAnbHON YCyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e34encTBUMs OOMMKHOCTHBIX NuL
OpeaHa.


http://www.______.tatar.ru/
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Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnNbHOM ycnyru, nogpobHO B MUCbMEHHOW hopMe pPasbSCHSAT
3asBUTENIO NOPAOOK NpefoCTaBfieHNa MyHULMNAanbHOM YCRyrn M BOMPOCHI, yKa3aHHble B
HacTosILLEeM MYHKTE aAMUHUCTPATUBHOIO pernameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBETbl A4AalOTCA Ha A3blKe
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCNONb3yTCH
rocyaapcTBeHHble A3blkkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmaunma no BonpocaMm nNpenocTaBfieHUss MYHUUMNANbHOW yCnyru
pasmMellaeTcs Ha odmumnanbHOM canTe MyHMUMNAnNbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHCPOPMALMOHHbIX CTeHAAX B nomeweHuax OpeaaHa ansa paboTbl C 3aaBUTENAMMN.

NHdopmaums Ha rocyaapCcTBEHHbIX si3blkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHMOPMALMOHHBIX CTeHA4aX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKNOYaeT CBeAeHus O
MyHUUMNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHWUs, ChpaBOYHbIX
TenedoHax, BpeMeHun paboTtel OpzaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha nNpegocTaBneHne
MYHULMNANbHOW YCRyru.

1.4. HopmaTturBHblE NpaBOBbIE aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCrnyru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaABOBbLIX aAKTOB, PErynupyrLwmMx npegocTaBrieHne
MYHULUMMOANbHON ycnyrn (C yKkasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdomumansHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUAUMNANbHbIX  YCNyr, Ha odwuumanbHOM caunTte
MYHULMNANbHOrO paoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTU «VIHTEpHET».

1.4.2. TeKCT agMMHUCTPATUBHOIO perfnamMeHTa B OEWCTBYOLLEN pedakunn NOANeXuT
pasmeLleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHMUMNAMNbHbLIX YCIyT,
Ha odmumanbHoOM cante MYyHULUMNaNbLHOro panoHa B MHOPMALNOHHO-
TENEeKOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 ux ornpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMOMb3ylTCs creaylwme TepMUHbL U
onpegeneHus:

yaaneHHoe pabodyee MeCcTo MHOrogyHKUMOHANbLHOMO UEeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAmbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odpuc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAsbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCeneHnn
MYHULMNANbHOro panoHa unm B ropoackomM okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBMM C
nyHkTom 34 T[lpaBun opraHvM3aumMm OeaTenbHOCTM  MHOrOMYHKLMOHAMNbHbIX LEHTPOB
npenoCTaBNeHNUs  rOCYQapCTBEHHbIX M MYHMUMNANbHBLIX  YCAyr,  YTBEPXXAEHHbIX
nocrtaHosneHuem lpaButenbctea Poccunckon ®egepaunmn ot 22 gekabps 2012 r. Ne1376
«O06 yTtBepxaeHun [NpaBun opraHu3aumm OEATENbHOCTM MHOrOMYHKLUNOHANbHbLIX LEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHnyeckas owwnbka - ownbka (onucka, onedatka, rpammMmartMyeckas wunu
apupmeTndeckas  owmbka nNubo  nogobHas  owwubka),  AONyLEeHHass  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNAnNbLHOW YCNyr), CBeAEHUsM B LJOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUITUCb CBEAEHUS;

EovHas cuctema wugeHTUduMKaumm w1 ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneumBatowen MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3anMOOAENCTBME MH(OPMALMOHHbBIX



CcUCTEM, UCNOSb3yeMbIX AN NpegoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — dbegepanbHasa rocygapCcTBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOLENCTBNA B CUCTEME WAEHTUMKAUMKM W  ayTeHTuduKauum K uHopmMauuu,
coepxallencs B rocyfapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTFOYHKLMOHANbHbLIX LIEHTPOB MNPeaoCTaBfieHUs rocyapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernameHTe noa 3asiBflieHMeM O npenocTaBreHnm
MYHUUMNANbHOMW YCNyrn (ganee - 3asBfieHMe) MOHMMAaEeTCA 3anpoc O npeaocTaBreHun
MYHUUMNANBHOW YCNYrn,NoAaHHbIN B COOTBETCTBMN C NYHKTOM 3 cTaTbk 2 PepepanbHoro
3akoHa oT 27 wwona 2010 roga Ne210-#3 «O6 opraHusauum npegocTaBfieHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCrnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

OdbopmneHne [OKYMEHTOB MNpv nepegayve KWUblX MOMELLEHUA MYHULMNAnbHOro
XUMULLIHOTO (poHAa B COBCTBEHHOCTb rpaXkaaH

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOroO opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeAOCTaBMSALWEr0 MyHULMNANbHYIO YCnyry

NcnonHuTtenbHbin  KOMUTET Tpexo3epckoro cenbckoro noceneHnst  Cnacckoro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBlieHNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTatom npegoctaBneHns MyHUUMNanbHON yCnyrn ABNSeTCA:

1) poroBoOp O Nepegadye Xunoro NnomMeLleHst B COGCTBEHHOCTD;

2) pelweHve o6 oTkase B NpefoCTaBleHMn MyHuumMnanbHon ycnyru(npunoxeHune Ne
1 K HacTosWeMy aaMUHUCTPATUBHOMY perfnameHTy);

3) pelweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBneHus
MyHMUMnanbHOW ycnyrn (npunoxeHme Ne 2 Kk HacTosilwemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. Pe3synbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcs 3agBuTernto
B dopme 3neKTPOHHOro [OOKyMeHTa, NOAMMCAHHOrO YCWUMNEHHOW KBannduumpoBaHHON
3MEKTPOHHOM NOANUCHI0 YNONTHOMOYEHHOrO4OMKHOCTHOrO nuua OpeaHa (nnbo OpezaHa), B
cooTBeTCTBUKN C DeaeparnbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucuy» (ganee — ®egepanbHbln 3akoH Ne63-O3)B nuyHbIM KabuHeT EgmHoro noptan. B
crniyyae HanpaBrneHus 3asBreHust nocpeactBoMmPecnybnukaHckoro noprtana pesynbrtart
npegocTaBneHns  MyHUUMNAnbHOM  YCAyrM  HanpaBnsdeTca B JNWYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBreHns MyHULMNANbHOW YCryrn
BblaaeTcsas OpraHe unm B MOLl B dopme ak3emnnspa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.
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2.3.4. 3asBuTeNb BrnpaBe MOMyYUTb pes3ynbTaT MNpPeaoCTaBMEHUS MYHULMNANbHOM
ycnyrm B pOpMe 3MEeKTPOHHOrO [OKYMEHTa B Te4YeHMe Ccpoka [OeWcTBus pesynbraTa
npeaocTaBneHnst MyHULMNANbHOW YCryru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW YCnyr, B TOM Y1Ce C y4eTOM HeobxoammocTm
obpalleHnsa B opraHusaunm, y4acTByoLine B NpefoCTaBneHum MyHUUUnansHoOM yCrnyrm, Cpok
NPUOCTAHOBMNEHUS NpeoCTaBNeHUs MyHULMNANbLHOW YCNyru B criydae, ecrim BO3MOXHOCTb
NPUOCTaHOBMNEHNA NPeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon degepawmm,cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTcd B TedyeHmne 10 pabounx aHen.

2.4.2. TlpuocTtaHoBneHWe cpoka npenocTaBfeHnss MYHUUMNAnNbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBRSOWEroca pesynbTatoM npeaocTaBneHns
MYHUUMNANbHOW yCryru B popmMe 3NeKTPOHHOro LOKYMeHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0(POpPMMEHNs N permcTpauumn pesynbTaTa NpeaoCcTaBeHnss MyHULMNansHON YCIyrn.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEODX0OMMbIX B COOTBETCTBUN C
3akoHodaTenNbHbIMU U UHBIMW HOPMAaTUBHbLIMU NPAaBOBbLIMU akTamun AN NpefoCcTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke ycnyr, KoTopble SBASTCA HEOOX0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAaNbHbIX YCyr, nognexatmx
npencraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Yucre B
3NEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. Ans nony4YyeHnss MyHMUMNanbHOW YCNyru 3asBuUTENb NPeACTaBseT cneaywLlme
OOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUYHOCTL (HEe Tpebyetca B crnydyae obpalwieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) LOKYMEHT, yOOCTOBEPSAIOLLMIA NOSTHOMOYMSA NPEeACTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B dopme [oKyMeHTa Ha OymaxHoM Hocutene (npunoxeHue Ne3 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B 9JIEKTPOHHOM (QOpME (3anoOSHseTCs MNOCPEACTBOM BHECEHWSI COOTBETCTBYHOLLMX
CBEEHMN B Q3NEKTPOHHYIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnAMM  nyHkTa  2.5.3agMUHUCTPATMBHOrO  pernameHta, npu  obpalleHun
nocpeacTsoM PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YfeHa ceMbi;

5) [OOKYMEeHT, NOATBEPXAalLWMiA nNpaBO rpaxgaH Ha MNOMb30BaHUE  KUIbIM
nomeLleHnem (opaep, AOroBOp COLManNbHOro HanMa XMroro NoMeLLeHns);

6) KOMMSA OMNEKyHCKOro YOOCTOBEPEHWUS, €Crl B XKUMOM MOMELLEHUN NPOXMBAKOT
NCKMIOYNTENBHO HecoBepLlleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
OrpaHUYeHHble B 4€ECNOCOBHOCTY;

7) pelweHMe O Has3HayYeHUW OnekyHa, MoneyYnTens, KOMuMK  OMEKYHCKOro
YAOCTOBEPEHUS, pa3peLleHne OpraHoB OMeKU M NoMNevYnMTenbCTBa Ha NPMBaTU3aLMIO XKMUMOro
noMelleHns — npu nNpvMBaTU3aLUM  KUOMO MOMELLEHUS, B KOTOPOM MNPOXUBAOT
NCKNIOYMTENBHO HECOBEPLLEHHONETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHoe 3asBrneHne o6 oTkase OT yvyacTus B npuBaTusauun (ecnu
YrieHbl CEMbW HE XenaltT y4acTBOBaTb B NpuBaTU3aLmn);

9) cnpaBka O Hencnonb3oBaHWWM nNpaBa 6ecnnaTtHOW NpMBaTM3aLMM C NPEXHUX MECT
XUTenbCTBA.



2.5.2. B3agBneHve W npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayHoLLMX crnocoboB:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteom PecnybnmkaHCKoro noprana B 9f1IEKTPOHHON hopMmeE;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaKHOM HocuTerne.
3asiBneHne v npunaraemble OOKYMEHTbI, MPWU HanpaBreHnn NoCpeacTBOM MOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanuncbIBaeTCH NPOCTOM INEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nony4yeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy peructpaumm (ayteHtudoukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHLIA OOKYMEHT (3MEKTPOHHbIN 0bpa3 OOKYMEHTA), yKa3aHHbIN B MOAMYHKTE
2nyHKTa 2.5.1agMNHNCTPaTUBHOIO pernameHTa, 3aBepsieTcs YCUNEHHON
KBanMuLUMpOBaHHOW NOAMNUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbI(3NEKTPOHHbIE 00pa3sbl AOKYMEHTOB), npunaraemble K
3asiBMeHno, B TOM YuUCre LOBEPEHHOCTU, HanpaeBnawTca B Buae dannos B popmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 0O0bemMe npoynTaTb TEKCT AOKYMEeHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as8ABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCyLLECTBIEHUS LOENCTBUN,
npeacTaBfieHne unuM  OCYLWECTBIEHNE KOTOPbIX He nNpeayCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHUS,, BO3HMKAKOLWME B CBA3M C
npegocTaBneHnemM MyHULMNANsHOW YCIyru;

2) oOCywWecTBfeHns OenCTBUW, B TOM YUCMEe cOrfacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOMo camMoOyrpaBfeHusi, opraHM3aummn, 3a WUCKAYEHUEM MOoMyYeHns
yCnyr wn nonyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnseMblx B pesyrnbTaTe
NpeaocTaBNeHNs Takux YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbhn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6s3aTENBHBIX YCNYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MpuM MepBOHA4YarbHOM OTKa3e B Npueme
OOKYMEHTOB, HeobXoauMmbiX ANns nNpeaocCTaBNeHns MyHuuunanbHOW ycnyri, nuvbo B
npegocTaBNeHnn MyHULUMNANbHON YCNyr, 3a UCKITOYEHNEM CreayroLmnX Cryyaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMxcs
NpeaoCcTaBNeHNs MyHULMNANbHOW YCMyrk, nocre nepBoHa4YanbHOW nodavv 3asiBNEHUa O
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannune owunboK B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn U
AOKYMEHTax, [MOAaHHbIX 3asiBUTerieM [Mocfe MnepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANna nNpedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U He BKOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWCTBUS OOKYMEHTOB WW U3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro OTka3a B MNpuMeEMe [OOKYMEHTOB, Heobxooumblx Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBrieHnn MyHULMNAnsHON YCNyru;

) BbiIABNEHME OOKYMEHTanbHO MoATBEPXAEHHOro hakta (NMpu3HakoB) OWMOOYHOro
unu npoTmBonpaBHOro aencteuns (6esgenctensa) aosmkHocTHoro nuua Oprana, paboTHuka
M®L, npw nepBoHayanbHOM OTka3e B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
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npegocTaBnNeHnsa MyHUUMNanbHON yCcnyru, Nnnbo B NnpegocTaBieHnn MyHULMNAnNsHOM yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
OoTKase B NpMeMe JOKYMEHTOB, HEO6X04MMbIX A5 NPpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeIOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbsaTMe HABNSETCH HeoOXOAWMbIM YCIoBUEM
npefocTaBfeHnUs rOCyAapCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX Crydaes,
yCTaHOBMEHHbIX befieparnbHbIMU 3aKOHaAMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULMNAanbHOM YCryr, KoTopble
Haxo4aTCcsl B pacnopsKeHWUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHust 1 NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHaM UMM opraHaM MeCTHOro
camoyrnpaBrieHnsl opraHn3aLumin 1 KoTopble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSAMI, B TOM YMCIIE B ANEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI

2.6.1.MNony4atoTcs B paMmkax MexXBeJOMCTBEHHOIO B3auMOOEeNCTBUS:

1) cBegeHunsa o perucTpaumm rpaxaaH;

2) BbiNUCKa M3 EOMHOrO rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbHOro nmua Ha nmerLmnecs (MMeBLUIMECS) Y HEro 06bEKTblI HEABUXKUMOrO NMYyLLEeCcTBa -
PocpeecTp;

3) BbINUCKka M3 EQMHOro rocygapCTBEHHOrO peectpa HeaBMXMMOCTM 06 OCHOBHbIX
XapaKTepucTKax n 3aperMcTpmpoBaHHbIX NpaBax Ha 06bEKT HeaBMXKMMOCTU — PocpeecTp;

4) cBeneHMst 0O AENCTBYKOLWEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

5) cBegeHuss O HOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBEAEHWS), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nu,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHve (HeCBOeBPEMEHHOE MpeacTaBrneHne) Yyka3aHHbIMU B NyHKTE
2.6.1 agMMHUCTPATMBHOIO perfameHTa opraHamu rocyAapCTBEHHOW BRacTu, opraHamu
MECTHOro camMoynpaBIrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWEM ANs oTKasa B NpefoCTaBNeHUN MyHULMNANbHOW YCNYri.

2.6.4. [JomxHoCTHOoe nuuo wu (Mnn) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npegcraBmBLIME
(HecBOeBpeMEHHO npeacTaBUBLUME) 3anpOLUEHHble WM HaxogsWMecss B pacnopsiKeHuu
AOKYMEHT WNW CBeAEeHUus, noanexart agMWHUCTPATUBHOW, AUCUMMIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbLCcTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
nogTeepxgalrline BHeCeHWe 3asBuTeneM nnatbl 3a npefocTaBneHue MyHuUMnanbHOW
yCnyru, Haxogslmecs B pacnopsKeHUM rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
camoynpasfeHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam UM opraHaMm MeCcTHOro
camoynpasneHnst opraHn3auun.

HenpenctaBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KOoTopble
HaxoOdATCA B PacrnopsKeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
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camoyrpaBreHusi opraHu3auui, He SBMsieTCS OCHOBaHWMEM Ansi oTkasa 3asiBUTEN0 B
npegocTaBneHnn MyHULMNansHOM YCnyru.

2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM s 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHMsiMW [nsi OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumblx AOns
npegocTaBneHnsa MyHULMNanbHOW yCnyrn, ABASOTCS:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauymm;

2) NOKYMeHTbl coepXaT MOBpexXAeHUs, Hannyme KOTOpbIX He MO3BOSiieT B MOSIHOM
obbeme ucnosnb3oBaTb UHGOPMAUUID W CBeAeHUus, codepXawmecss B LOOKYMeHTax Aans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

3) npeacTaBfieHHble OOKYMEHTbl WM  CBeAEeHUa yTpaTuin Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLMIA NOSTHOMOYUSA
npeacTaBuTens 3asBUTENs, B crnyyae obpalleHus 3a npegocTaBleHneM MyHUUMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBNeHUs O npedocTaBfeHun MyHUUMNAanbHOW YCyrM U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMNanbHOW YCRyrn, B 3MEKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B opMe 3asiBfiEHUsl, B TOM
4yucre B MHTepaKkTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMB0o HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMoOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfeHns MyHULUMNAanbHON yCcnyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyMpaBIieHUs1 UMW OpraHM3aumio, B NMOSTHOMOYUA KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanmuumMpoBaHHON 3NEKTPOHHOW NoANucu.

2.7.2. TlepeyeHb OCHOBaHUW Ofsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOoauUMbIX Ans
NonyyYeHnss MyHULMNanbHOW YyCyrn, ABASIETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHUUMNAnbHON YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobxooMMbIX ANS NpeaoCTaBfeHUss MyHUUMNAnbHOW YCAyrn AOKYMEHTOB (CBedeHun) C
NCMonb30BaHNEM MEXBEAOMCTBEHHONO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuveMe 3asiBeHUA U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNs MyHULMNANbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBfeHns MyHUUMNAnbHOW YCIyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnblBaloLwnm nepevyeHb OCHOBAHUM AN MPUOCTaHOBIIEHUS UK OTKa3a B
npefocTaBfieHUM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMNEHUSA MpPeaoCTaBneHns MyHULMNansHOW YCIyrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:
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1) 3asBuTenem npencrtaBneHbl AOKYMEHTbl He B MonHOM obbeme, nubo B
NpeaCTaBNEeHHbIX 3asBfAeHUn U (MNKN) [OKYMEHTaX COAEPXKMUTCHA HenonHas wu  (Mnn)
HeOCTOBepHasa MHopMauuns;

2) npefcTaBneHne AOKYMEHTOB B HEHaANEXaLlm opraH

3) nocTynneHve oOTBeTa opraHa rocydapCTBEHHOMW BRNacTtW, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu UMW opraHy
MeCTHOro camoyrnpaBreHuns opraHusauum Ha MeXBeOMCTBEHHbIV 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxogumMblx Ans
npeaocTaBNeHNs MyHMUMNANbHOW YCNyrM, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacrasneH 3aaBuTenieM no cobCTBEHHOW MHULMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONBb30BaHO PaHee;

5) ucknYeHrne 13 4Yucna yy4acTHUKOB NpuBaTU3aunm HeCOBEPLUEHHOMNETHUX YreHOB
cembi (6e3 paspeLleHns opraHoB OMeKkn 1 NoNeYnTenbLCTBa).

2.8.3. lepeyeHb OCHOBaHWN AN OTKasa B NpefoCTaBfeHnM MyHUUMNanbHOW yCnyru
ABNSAETCA UCYEPNbIBaOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
crnyyae, ecnu 3asiBfieHMe O npeaocTaBfieHMM  MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBfeHns MyHUUMnanbHOu
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. MNopsgok, pasmep 1 OCHOBaHUS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThbl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCnyru

MyHuumnansHas ycnyra npegoctaBnsieTcs Ha 6e3Bo3mMe3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA HEOOXoaUMbIMU 1 06a3aTENbHBIMKU AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm m
YNOSTHOMOYEHHbLIMW B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepaumm
aKcnepTamu, y4acTBYOLWUMN B NpeocTaBieHnn NnpegyCMOTPEHHbIX YacTblo 1 cTaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX M MyHULMNATbHBIX
yCriyr.

MpenocTaBneHne HeobxoammbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNeHNsT MyHULMNANbHOW YCyru,
BKINtoYas MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarsibHbIM CPOK OXUAaHUA B oMepeau npu nogade sanpoca o npefocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHN MyHULMNANbHOM YCNyru, 1 Npu Nosly4eHnn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogaye 3asiBlieHUS Ha MnosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpun nonyyeHun pesynbTata MNpPeAoCTaBNEHNS MYyHULUMUNANbHOM YCIyru
MaKCMMarbHbIN CPOK OXUAaHUSA B ovepeamn He OOMKeH npesbiwaTtb 15 MUHYT.



11

2.13. CpokK 1 NopsiAoK perncTpaummn sanpoca 3assutend o npegocTaBneHnn MyHULMNansHom
yCnyru v ycrnyru, npefocTtaBnsieMon opraHmsaLmen, y4acTBytowen B npeaoctaBneHnm
MYHULUUNANbHOW YCyru, B TOM YuCIe B 35IEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogaun 3asBreHust 3asiBUTENHO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpencrtsoMm EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTENb B [€Hb NoAayn 3asBNeHUsd nonyvaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana UM N0  9fIEKTPOHHOW Mo4yTe  yBeLOMIIeHue,
nogTeepxagatoLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep U JaTa nogadyu 3asiBfeHuns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B [eHb nojadn 3asdBfeHus
YNOMHOMOYEHHbIM JOMMKHOCTHBIM nuuoM OpraHa 3asBuTento BblOAeTcs pacnucka U3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbl, NpeAHas3Ha4YeHHOW ANs  OKasaHus
rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr, C permcTpauMoHHbIM HOMEPOM, AaTon nogadu
3asiBreHns N nepevyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeEHMs1 3anNpoCcoB O NpefoCTaBeHN
MYHUUMNANbHOW yCryru, MHOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofiIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX A4S NPEAOCTaBNEHNS KaXX40N MyHULMNANbHOM
yCryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NopsiAKe NpeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C (hefepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOA4aTeNnbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNnaoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBMASIETCA B 34aHUAX U
nomMeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio ans ooopMmeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®Pegepaunmn o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6GecnpenatCcTBEHHOro [JocTyna K MecTy
npegocTaBneHns MyHuumMnansHom ycnyrn obecneymBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBANMOOB K MeCTy
NpeaocTaBneHnss MyHuumnanbHOW ycnyrn  (yaoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAUHass WHdopmauus o nopsiake
npefocTaBfeHns MyHUUUNAnNbHOM YCnyrn pasmellaetca B YAOOHbIX Ana 3aaBuTenem
MecTax, B TOM 4YnUCre C Y4€eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHVWe MWHBanNMaoB, WMEKLWNUX CTOMKME paccTponcTBa yHKLUMU
3pEHNSA N CaMOCTOATENBHOIO NeEpPeaBMKEHUS], U OKa3aHUe UM MOMOLLN;

4) BO3MOXHOCTb NOCadKu B TPaHCMOPTHOE CPeACTBO W BbICAKUM U3 HEro, B TOM
4yuncrne C UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexauwee pasmewleHne obopyooBaHMst U HocuTenen MHdopMauumu,
HeobxoouMMbIx Ons obecrneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram C
YY4E€TOM OrpaHuUYEeHN NX XUIHEOEATENBHOCTY;

6) gybnupoBaHne HeobxoouMmon AOns WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpmnyeckon MHgopmaumm
3HaKkaMu, BbIMOMTHEHHbIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) pJonyck cypaonepeBogyuka n TmdnocypaonepeBogumka;
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8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEPXAAoLWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOpsiAke, KOTOpble YCTAHOBEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHuUn OpMblI AOKYMEHTa, NOATBEpXAarLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnst JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs nNpefdocTaBreHne  MyHUUunanbHOW  ycrnyru, W CpeacTs,
NUCrnonb3yemMbiX NpU MNpPeaocTaBiEHUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwnM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 nonsa 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU N KayecTBa MyHUUMMNAanbHOW yCnyru, B TOM Yncre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMun Npyu NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAomKNTENbHOCTb, BO3MOXHOCTbL MOMyYeHnUss MHdopMaumm o
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMCe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb IO HEBO3MOXHOCTb
NoNy4YeHnss MyHUUUNanbLHOM yCryrm B MHOMO(OYHKLUMOHaNbHOM LIeHTpe NpeoCcTaBneHmns
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHLIX YCryr (B TOM Ynucre B NofHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgenieHmm opraHa UCNOSTHUTENBHO pacnopsiAMTENbHOMo opraHa
MEeCTHOro camoynpasrneHusi, No BblI6opy 3asaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpencTBoOM 3anpoca o0 NPeaoCTaBfeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMbHbIX LLeHTpax npeaocTaBneHuns
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKCHbIN 3anpoc)

2.15.1. TlokasaTensMm [OCTYNHOCTU MPedoCTaBfeHNs MyHUUMNANbHOW  ycnyru
ABMAKOTCA:

pacrnonoXeHHOCTb MOMELLEHUs], B KOTOPOM BedeTcs NnpueM, Bblgaya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLIECTBEHHOIO TPAHCMNOPTA;

HanMyne HeobXoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLECTBMSAETCSA NPUEM JOKYMEHTOB OT 3asBUTENEMN;

HanuMyue wucyepnbiBawwen uHGopmaumm o cnocobax, nopsgke W cpokax
npenocTaBneHns MyHUUUNANbHOW YCIyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EaguHom noprane,
PecnybnuvkaHckom noptane, opuumansHOM canTe MyHULUNanbHOro panoHa;

oKasaHve NOoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaLWMX MOoyyYeHuto
UMW yCNyr HapaBHe C APYrMMu nNnuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaABUTENSA C AOSDKHOCTHbIMKM nivuamu (6e3 ydeTta
KOHCYnbTauui):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHun
MYHUUMNANbHOW YCIyrn OCYLLECTBIISETCA OAWH pas Mnpu npeacTaBfieHMu 3asiBlieHUs CO
BCEMWN HEOOXOAUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B cnydyae HeobOXOoAMMOCTM MONyyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrmu B OpraHe nnn M®L| B oopme ak3emnnisipa 3feKTPOHHOIo AOKYMEHTa
Ha ByMakHOM HocuTene.

MpoOomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMu
npu NpegocTaBfieHMM MyHULMNANbLHOW YCIyrn He npeBbilwaeT 15 MUHYT.
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3asBuTenb BnpaBe OLEHWUTb KayecTBO MNPeAOCTaBNEeHUA MyHUUMNAarbHOW YCrnyrn c
NMOMOLLbLID  YCTPOUCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrm MOXET ObliTb
nonyyeHa 3asiBuTenem B NWYHOM kabuHeTe Ha EpamHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHMe MyHUUMNAaNbLHON ycnyrn ocyllectensetcs B noéom ML, no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTeppUTOpPUanbHOMY NPUHLAMY.

MyHuuunansHas ycriyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No akcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycryra npeaocTaBiseTcs No aKCTeppuTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM hopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O nopsiake M cpokax npefocTaBneHns MyHULMNanbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nogaTtb 3asiBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrm W WHble
AOKYMEHTbI, Heobxoaumble AN NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uchne
OOKYMEHTbl U MHGOPMaUMIo, 3NEKTPOHHbIe 00pa3bl KOTOPbIX paHee ObinNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4Yactm 1 ctatbeum 16 PepepanbHoro 3akoHa Ne 210-93,c
ncnonb3oBaHMeM PecnybnvkaHcKkoro noptana;

3) nony4YnTtb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOWN YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) oCyLWwecTBUTb OLEHKY KayecTBa NpeaoCcTaBfieHns MyHUUMNansHOW YCIyru;

5) nonyuntb pesynbTaT NpefoCcTaBfeHns MyHUUuMnanbHOW ycnyrm B doopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (bespencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX JML, MyHUUMNAnbHbIX Criyawmx nocpegcrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn u gencteumn (besgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHNUM rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCIYr opraHamu,
npefoCTaBAWMMN FOCY4apCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHMe 3asBMEHUS OCYLLECTBNSETCS MNOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOM popMbl 3asiBeHns Ha PecnybnvkaHckom noprtane ©6e3 HeobxoaumocTu
AONOSTHUTENBHOM NoAaun 3asBfeHnst B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaAHEHUS 3aABMEHUS U UHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKOSNbKUMUK 3asiBUTENSMW OOHOW 3MEKTPOHHOW
dopmbl  3asgBneHMs npy obpalweHun 3a ycnyramu, npegnonaralwmMMmmn  HanpasfieHne
COBMECTHOrO 3asiBfIEHNSA HECKONBKUMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOCUTENEe KOMUM 3JNEKTPOHHOM (POpPMbI
3aaBneHuns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUS 3HAYEeHU B
nobon MOMEHT MO XenaHuo MNonb3oBaTeNs, B TOM 4YWUCre Mpu BO3HWKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asBMEHUS;
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5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBIeHNA 40 Hayana BBo4a CBedeHUn
3asiBUTENIEM C WCMNOMb30oBaHMEM cBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, KacawLwencs CBegeHUH,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOON U3 3TAnNOB 3anNOSIHEHUS ANEKTPOHHOW (POPMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aABMEHUSIM - B TEYEHUEe He
MeHee 3 MecCsHLeB.

2.16.4. 3anncb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteom PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty um Bpemsa B npefenax YCTaHOBMIEHHOrO0 B MHOrO(YHKLMOHANbHOM LIEHTpE
rpacdovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocyuwiecTBneHnMss npeaBapuTeNnbHOM 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3adBuUTEN0 HeobXxoAMMO yKasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOopble coobwwun 3aaButenb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBrfieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3asButento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM agpec Takke HanpaBnseTcs MHgopmauma o
noaTBepPXAeHUN npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHAa 3anncCb aHHYNNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOro BpEMEHM Npuema.

3agasuTens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUUKaUMmM wn ayTeHTUuKauum B COOTBETCTBMU C HOPMaTMBHbLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npefocTaBneHns CcBedeHUn, HeobxoaumbiX Ans pacdeTa ONUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbI Heobxoaumo 3abpoHmpoBaTh ANg Npuema.

3. CocTaB, nocnefnoBaTeslbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTHN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCcTaBNeHNm
MYHULMNANbHOW YCIyru

3.1.1. NpepocTtaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NPeaCTaBfEHHbIX 3asBUTENEM;
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3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHnn MyHULMNANbLHOM YCNyru;

4) NnoAroToBKa pesyrnbTarta MyHULMNANbHOW YCyru;

5) 3akntoyeHne gorosopa

6) Bblgada (HanpaBneHne) 3asaBUTENIO pe3ynbTata MyHUUUNANbHOW YCIyru;

7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSTHEHMA aAMUHUCTPATUBHOW npouenypbl sSBnseTcs
obpalleHne 3asBuTeENs MO BOMpPOCaM, CBSA3AHHbIM C NPeaoCTaBfieHMeM MyHUUMNANbHON
yCryru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHun 3aasutena B MOL — paboTHnk ML,

npyn obpalieHun 3assutena B OpraH - pykoBoauTeENb Tpexo3epCKOoro CenbCKoro
noceneHns Cnacckoro MyHUUMNANbHOrO panoHa (ganee -  OOSMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O Mopsiake U Ccpokax
npegoctasfieHna MyHuuunanbHon ycnyrm B MOL, nndyHo n no TeneoHy uU 9NeKTPOHHOW
noyre.

PabotHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacTaBnsemMon AOKYMEHTauuW 1 ApyruM BOMpocaM Ansi MOMyYeHUs MyHULMNanbHOW
yCnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauui O rnopsigke  npeaocTaBreHus
MYHUUMNANbHOW ycnyru Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NONyyYeHnss MyHULMNAanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKxe nonyyYnTb KOHcynbTauuio Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsigke u
CpoKax MpeaoCTaBfneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaeMon LOKYMeHTauMm 1 pyrum BonpocaMm And NofyvyeHUs MyHULMnansHOm
ycnyru.

[OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEeN CO AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCS: KOHCYNbTauum
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoommbiM
AN18 Nony4YeHnsa MyHUUUNanbHOW yCryru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeactaButenb 3aasuTens) obpawaetca B MOL, ¢ 3anpocom o
npegocTaBfNeHM MyHUUMNanbHOW YCIyrn U nNpeacTaBnseT LOKYMEeHTbl B COOTBETCTBUMU C
NYHKTOM 2.5aAMUHNCTPATUBHOIO perramMeHTa.
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3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMWUHUCTPATMBHOIO pernameHTa,

3anorHgaeT 3neKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HOcuTene, OCYLIEeCTBNSIET CKaHMpOBaHWE MpeacTaBNeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AIC MOLY;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHON dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asBUTENS B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npoueayp SABNAKTCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOoCpeacTBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Tllpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNAnNbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb OnA nogayn 3asiBNIEHUS B 3NIEKTPOHHOM OOpME BbIMOMHAET
cnegyouwine encTeus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizaTenbHble ANs NpefoCTaBeHnUss MyHULUMNANbLHOW YCNyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3eKTPOHHOro 3asiBreHus (Npu HeobxoaMMocTn);

nogTeepxagaeT akT O3HAKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCcTaBfeHns MyHULMMAnbHOW yCcnyru B 3NeKTpoHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B popme 3MeKTPOHHOTO 3asiBIieHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAEeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdABMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JIEKTPOHHOE 3asiBfieHMe (HaXXUMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBNIEHUS);

3NEeKTPOHHOE 3asBMneHne NoAnucbiBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3aAMMHNCTPaTUBHOIO perfamMeHTa;

nony4aet ysegomsieHne ob oTnpaBke 3NEKTPOHHOMO 3asBeHuS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIEHUA OCYLLEeCTBISeTCH
nocre 3anofIHEHUS 3asiIBUTENIEM KaXkOoro M3 nonen anekTpoHHoOW dopMbl 3asiBneHus. [MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOns 3MEeKTPOHHOM POpMbl 3asiBfIeHUSA 3asiBUTElb
yBEAOMINSETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee yCTpaHEeHUs NoCpeacTBOM
NHGAOPMAaLMOHHOIO COOBLLEHNSA HEMOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBMEHUS.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAOTCA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
MOCTYyNfeHNe 3asiBMiEHUS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULIMMNANbHON YCNYyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOM Npouedypbl SBMSieTCA  PyKOBOAUTENb Tpexo3epCcKoro  CenbCKoro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (ganee -  OOSMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a Npuem JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JMUO, OTBETCTBEHHOE 3a NpPUeM [LOKYMEHTOB, B criyvyae
obpalueHna 3aasutens c 3asierneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnameHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawiee oopMreHne Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MNOAYMCTOK, NMPUNUCOK, 3a4EPKHYTbIX COB N UHbIX HE OFTOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBreHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  oKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

npy npefocTaBneHun LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWMpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepefaeT 3asiBUTENIO Ha NPOBEPKY U NognucaHue;

nocrne nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaetT B aBTOMaTU3MPOBAHHYK MHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
ANS OKa3aHWs roCydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeACTaBfeHHbIe B
3NEKTPOHHOM (bOpMe NN SNEKTPOHHbIE 0B6pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMupyeT
3M1EKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNIEHNWE U OpurMHanbl OyMaXKHbIX OOKYMEHTOB
3asBUTENIO;

BblaeT 3asBUTESTHO pacnuUcky B NnpuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHoBaHW st OTKasa B NpyemMe AOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISET 3adABUTENA O HAaNn4Mm npenaTcTBun ans
npuema 3asiBfieHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBIIEHHbIX OCHOBaHWU O1151 OTKa3a B NpUemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuMeM [JOKYMEHTOB, rocre
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpPEHME:

npucBamBaeT 3asiBIEHNI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIOXEHHbIE 3aaBUTENeM
AOKYMEHTbI B 9NEKTPOHHOM DOPME M ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHve  YyCnoBuA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  NoAnucwy,
nocpencTsomM obpauleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
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3MEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanvMUUMPOBAHHOW 3NEKTPOHHOW
noanucbHo).

Mpn Hanuuun ocHOBaHUK, NPEeayCMOTPEHHbIX MYHKTOM 2.7.1afMWUHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs MyHULUMNAnbHON YCnyriu.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOnAeHWe yCcroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase QOMMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM LMK ero NPpUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuvem MnpudnH oTKasa (B crnyyae, ecnu
OCHOBaHMA NS OTkasa B npueme [OOKYMEHTOB, HeobxoauMmbix ANS npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKyYMeHTaM, OCHOBaHuUs [Ond OTkas3a B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, coAepxaT HedocToBepHble UK (Unu) NpOTMBOPEYMBbLIE  CBeAeHUs,
0dpopMIIEHbI C HApYLLEHNEM YCTaHOBJSIEHHbIX TpeboBaHWI), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelwieHusi 06 oTkase B npueme LOKYMEHTOB, HeO6XOAUMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRAseTca B MOpsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3aMUHUCTPaATMBHOIO pernamMeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEHUs 3asiBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIMEeHne O MOCTYNreHnn 3asiBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfieHusi, OaTy MnonydYeHnsa 3asiBfieHUsl, nepedYeHb HauMeHOBaHun annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansHOW yCryri.

3.3.3.4. McnonHeHnne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMMHUCTPATUBHOIO  pernameHTa, npuv  HanuMununm TEXHUYECKOM  BO3MOXHOCTU
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOfb30BaHMEM aBTOMAaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. ALMUHNCTPATUBHbIE npoueaypsbl, yCTaHaBfiMBaeMble MYHKTOM
3.3.3agMVHNCTPATMBHOIO perfamMeHTa, BbIMOMHAKTCSA B TeyeHue ogHoro pabodero OHs
COAHSA NOCTYNNEeHUs 3asBieHUs] HA PacCMOTpPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MPOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX 51 NpeAoCcTaBneHns MyHUUUNAanbHOW YCyri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLNE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHVeM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW Npoueaypbl ABnAseTcs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PabOTHUKOM), YMNOMHOMOYEHHbIM Ha  BbINOMIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, SBNAETCA PyKOBOAUTENb Tpexo3epcKoro CenbCKoro
noceneHns  Cnacckoro MyHUMUMNANbLHONO  panoHa(ganee -  OOIMKHOCTHOE — nuuo,
OTBETCTBEHHOE 3a HarpasrieHVe MeXBeOMCTBEHHbIX 3arnpoCcoB).
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3.4.2. [JOMKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS  (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0 NPeaocTaBlieHUN AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHNS aAMWHUCTPAaTUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTt n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTu opraHmsaumm
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCcTaBnsaloT
3anpalwumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHNss 06 OTCYTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX A NpeaocTaBneHUs MyHULMNanbHOM
ycnyru (oanee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNEeHUs MeXBEeLOMCTBEHHOro 3anpoca B
OopraH wUnu opraHu3auuio, nNpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doegepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu [MpasutensctBa Poccuinckon ®epnepaunmn um
NPUHATBIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKkOHaMW HOPMATUBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatammn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, numbo
yBegomMmneHne o6 oTkase, HarnpasfeHHble [OOS/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNE MEeXBeLOMCTBEHHbIX
3anpocoB:

noslyqyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yBegomMneHne o6 otkase npu OTCYTCTBUM OKyMeHTa u (Mnu)
MHdopMaLuu;

NpY HanMYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCYTr.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHMeM MpUYUH OTkasa (B cry4dae, ecnu
OCHOBaHWA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANnd npefoctaBreHus
MYHMUMMNANbHOW YCMnyrn, cBsidaHbl C HapyLIEHWEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbI coaepaTb
WHpopMaLnIo O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuu, CBeOeHUKn), KOTopble He
npeacTaBfeHbl, codepXxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0)OpMIIEHbI C HApPYLIEHNEM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOBXOAUMbIX
ANa  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLEeCTBASieTCS B NOPSAAKe,
npeaycMOTPEHHOM MYyHKTOM 3.5.3a4MUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBAaEMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAeHUN N0 MeXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoUedyp SBMASKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble Ons NPeaoCTaBeHNS MyHULMNANbHOW YCIyrn, NPOEKT peLleHns



20

o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoaumbiX ANA NpeaocTaBreHus MyHULMNanbHON
yCryru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4aAMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexuMme C  UCMNoSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWNOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANS OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM 4Y1cre C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATUMBHOIO
pernamMeHTa.

3.4.6. MakcumarsbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA aAMWUHUCTPATUBHOW Npoueaypbl sABnsieTcs
nocTynneHue OT  OOJMKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyriu.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA PYKOBOAUTENb TpPEexo3epckoro cenbckoro noceneHns Crnacckoro
MYHUUMMNANbHOMO panoHa (Janee - AOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta NpeaocTaBeHnss MyHUUMNanbHOWM yCryri).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

Npv BbISIBNEHUN OCHOBaHWA ONs1 OTKa3a B NpefoCTaBfeHMn MyHULUNANbHOW YChyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO perfnameHTa, MNOoAroTaBnvMBaeT MNPOEKT
pelweHns o6 oTkase B NpeoCcTaBneHnM MyHUUUNAnNsHOM YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MpedoCTaBNEeHUM MyHMLMNAnIbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiameHTa, Mo uTtoram
PacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBneHUss MyHUUUNANbHOW YCnyru,
noaroTaBnMBaeT MPOEKT pacrnopsikeHuss Mo OgOPMIIEHUIO OOKYMEHTOB M odopmnseT
pacrnopshkeHue;

HanpasnseT NOArOTOBMEHHbIE NPOEKTbI pesynbTata npenocTaBneHns
MYHUUMNANbHOM YCYrM Ha CcorfacoBaHMe B YCTAHOBIIEHHOM MOpsiAKe MNOCpencTBOM
CUCTEMBbI 3NEKTPOHHOIO AOKYyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHAKTCA B TeyeHue pAByx paboymx AHEeW C MOMeHTa MOCTYNneHuMs OTBETOB Ha
MEeXBeLOMCTBEHHbIE 3arnpoChl.

Pesynbtatamn BbINONHEHNS aOMUHUCTPATMBHBIX MNpoueayp SBNAKTCA: MPOEKThI,
HanpasfieHHblEe Ha CornacoBaHue.

3.5.3. CornacoBaHve ” noanucaHwe npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW yCcrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCH PYKOBOAUTENEM
CTPYKTYPHOro nogpasfgeneHunsi, OTBETCTBEHHOro 3a NoAroTOBKY pesdynbTaTa MyHULMNAIbHON
ycnyrn, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, UMEKLWME 3amMedaHus, BO3BpaLLalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHMUMNAanbHOW YCRyru.
Mocne ycTpaHeHuMst 3aMeYaHuin MpOeKTbl [OKYMEHTOB MOBTOPHO nNepefarnTcs Ansg
cornacoBaHus U NognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUM TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX nNpouenyp, MX nocregoBaTeribHOCTU M MOSHOTHI,
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HanuMuyusa cornacoBaHUM  YMOMHOMOYEHHbIX [AOSMKHOCTHbLIX Jnivy  OpraHa B cucteme
3NEKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbIBNEeHUS HapyLleHUW B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHULMnpyet
npuBrevYeHne K OTBETCTBEHHOCTN NnL, AOMNYCTUBLUUX HAPYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ogHOro pabo4vero aHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne o6
OoTKa3e B NpefoCTaBNeHnn MyHULUMNANsLHOW YCIyrn, yTBepXXaeHHoe pacrnopsiKeHue.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax3.5.2, 3.5.3.aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexvMme C  MCNOSib30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWMOHHOM  CUCTEMBbI,
npegHa3Ha4YeHHOM 4S9 OKa3aHUS rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5.aAMUHUCTPATUBHOIO perfaMmeHTa, coctasnseT 3 paboymx aHs.

3.6. 3akntoyeHune Aorosopa nepenadv Xmnoro nomMmeLlleHmnA B COBCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
yTBEPXAEHWE NOCTAHOBIEHUS O NMpUEME paHee NpPUBaTU3NPOBAHHOMO XWIOro NOMELLEeHUs B
MYHMLUMNANbHY COOCTBEHHOCTb.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWME agMUHUCTPATUBHOWN
npoueaypbl, ABNAETCA PYKOBOAUTENb TpPEX03epcKoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOMO panoHa (Janee - AOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTata npefocTaBneHuss MyHUUUnanbsHoOW ycryru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbraTa
npegoCcTaBfeHns MyHUUMNANbLHOW YCNyrn, roOTOBUT AOrOBOP Nepenayn Xumnoro NoMeLLEHNS B
CcOBCTBEHHOCTbL 3asABMTENIO (Oanee — OOoroBop).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSIHAIOTCA B TeyeHWe ofHoro paboyero AHS C MOMEHTa Bbldayn 3asiBUTENHO
pacrnopsiKeHns.

Pesynbtatamn BbINONHEHNA aAMUHUCTPATUBHBLIX Npoueayp SBNSATCA: OOroBop,
HanpaBfieHHbIN Ha CorfacoBaHue.

3.6.3. CornacoBaHue u nognucaHve [OroBopa OCYLLECTBSETCS PYyKOBOAUTENEM
CTPYKTYPHOro noapasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pe3ynbTarta MyHUUMnanbHON
ycnyru, Pykosogutenem OpraHa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHNEe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbIX Npoueayp SIBMSKTCS: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a  MNOALrOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAanbHOW YyCnyrn, u3BelwlaeT 3asBuTtensa (ero npeacraButens) o
HeobXoaMMOCTM NoanucaHns goroBopa cnocoboMm, ykasaHHbIM B 3asBNEeHUU, O pesyrnbraTte
nNpegocTaBnNeHns MyHUUMNAnbHOMW YCRyrM U O BO3MOXHOCTU MNOSydeHWsa pesynbTaTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBLIX NpoLeayp ABMASKOTCA: yBeAOMIIEHME
3aaBuUTens.
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3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanuynm TeXHUYECKON BO3MOXHOCTWN OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C  UCNosfib30oBaHMEM  aBTOMATU3NPOBAHHOM  MHM(OPMAUMOHHOW  CUCTEMBI,
npeaHa3HavYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcumarbHbIA  CPOK BbINMOMHEHUA agMUHUCTPATUMBHLIX Npouenyp, ykKasaHHbIX B
nyHkTe 3.6. aAMUHMUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx oHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENto pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nosiyyeHne [LOOSMKHOCTHBbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumMnanbHOn yecnyru.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SBRSeTCA pPyKOBOAUTENb TpPexo3epCcKoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOroO panoHa (ganee - [OMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta npeaocTaBneHns MyHUUUNanbHOW yCnyru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNanbHOW yCnyru:

obecneunBaeT perncrpaumio gorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm U BHeECeHWe cBedeHuMnM O pesynbTaTe npegocTaBneHns
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTEN0 JOrOBOP MO POCMUCH.

3agBuTenb NoAnUCbLIBAeT AOroBOpP B ABYX 3K3eMnnsapax u nepefaet LOMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MOLrOTOBKY pe3ynbTaTa npeaocTaBfeHns MyHULMNanbHON
ycnyru.

[OmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOArOoTOBKY pesynbTaTa npeaocTaBneHuns
MYHUUMNANbHOW yCnyry, MOfyyYnB MNOLMUCAHHbIE [OroBOopa BblAaeT 3asiBUTEN0 Tpwu
aK3emnngpa goroesopa Ans nognucu. locne noanucaHus OOroBopa, BblAaeT 3asBUTENHO
OAVH 3K3eMnnsap 4oroeopa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpubbITUA 3aaBUTENS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoUedyp SBASOTCA: BblAAHHbIE
3as1BUTEN JOroBop.

3.7.3. Mopsipok  Bblgayn (HanpaBneHuns) pesynbTarta npegocTtaBneHns
MYHUUMNANbHOW YCAYrK:

3.7.3.1. MNpwn obpaLleHnn 3aaB1TeNs 3a pe3ynbTaTtoM MyHUUunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asiBUTENO pesynbTaT MyHuMuMnanbHoM ycnyrm B dopme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3asaBuTens
BMECTE C OK3EMMSIIPOM  3fIEKTPOHHOMO [AOKYMEHTa Ha OymaxXHOM HocuTene emy
npefoCcTaBNAETCa 3K3eMMNAp SMNEeKTPOHHOro AOKyMeHTa MyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU  HanpaBeHUs1 JK3eMnnsipa SfEKTPOHHOrO0 AOKYMeHTa Mo
31eKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTEeNb MHgopMaumnm
UM HanpasfeHNn 3K3eMnnsgpa 3MEeKTPOHHOro0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBrEeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEeHTa Ha OGyMaXkHOM HocuTene, Nno 3MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNnsApy 3MeKTPOHHOro
AOKyMEeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepeqHOCTW, B [AeHb nNpubbiTMa 3asBUTENA B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.
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PesynbTaTtamu BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCHA: dukcaums
dakTa Bblgaun peaynbTtarta npefocTaBneHns MyHuuunansHon ycnyrm B AVC MOL,
pes3ynbTaT NpefoCcTaBneHns MyHUUUNanbHOW yCryru, BbldaHHbIN 3adgBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin nopTtan 3asiBATENO B NWYHbIN KabvHeT aBToMaTU4yecku HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW YCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCAaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBneHnu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamun BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEaYyp SBMSAOTCA: HanpasneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
NnoATBepXaatLlero npegocTaBneHne MyHMUMNanbHOM ycnyrnu (B TOM 4ucrie oOTka3 B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.7.3.3. lNpn obpalweHnn 3asBUTENa 3a pesynbTaToM MyHUUMMANbHOW YCnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3EeMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymMaXHOM HocuTene emy npenocTaBrsieTcs
9K3EeMNMSp 3NEeKTPOHHOro AOKYyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HOocuTenb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3eKTPOHHOM
noyTe B agpec 3asaBUTENS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B NOPsSAKe 04epefHOCTU, B AeHb NpubbITMS 3asBUTENs B COOTBETCTBUM C
[MpaBunamu BHyTpEHHEro TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTtom BbINOMHEHUA aOMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHMLMNANbHON ycnyru B
aBTOMaTU3NPOBAHHOMN WH(OPMALMOHHON CcuUCTeMe, MpedHasHayYeHHOW [ANna  okasaHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pe3ynbTaTtoM MyHUUMNANbLHOW yCnyru, 3aasuTtenb HanpasnseT B OpraH:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON OWnBKKN (npunoxeHme Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COOEPXUTCS TeXHMYECKast OLLIMOKa;

OOKYMEHTbI, MMelLwue HpUaANYecKylo Cuny, CBUOETeNnbCTBYOWME O HanMyuu
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTE, SBNSAILWEMCS pe3ynbTaTtoM MyHUMUMNAnNbHOW YCyrn, nogaeTtcsa 3asButenem
(ynoOnMHOMOYEHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTNpaBfeHnem (B TOM 4ucrne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.8.2. [JomKHOCTHOE N1uUO, OTBETCTBEHHOE 3a MpuYeM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLWMBKW, perucTpypyeT 3asBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMM U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs C AaTbl perucTpaunm 3asiBrieHus.
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PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHBIX MpoLeayp SBMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBEeTCTBEHHOEe 3a 06paboTKky  [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWS UCMPaBieHUA B AOKYMEHT, SBNSALWUNCA
pe3ynbTaTtoM MpeaoCTaBNeHNss MyHUUMNANbHOM YCMyrn, OCYLeCTBRseT npoueaypbl,
npeaycMOTpeHHble NyHKTOM 3.5 aAMWHUCTPATUBHOIO pernaMeHTa, U BblAaeT UCrpaBrneHHbIN
AOKYMEHT 3aaBUTENH0 (YNONTHOMOYEHHOMY NPeACTaBUTENI0) JIMYHO MO, POCMUCh C U3BbATUEM
y 3asaBuTensa (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, wvnu HanpaenseT B agpec 3asaBuTens MNoYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3FIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegoctasnexHum B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEPXUTCHA
TeXHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoOLeaypbl, yCTaHaBMMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSHSATCA B TeyeHWe OBYX pabouymx AHeN nocrne OBHapy>XeHWst TeXHUYECKON OLUMBKK
NN NoNyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NULA 3asiBNIEHNS O JOMYLLEHHOW oLwmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoOUEAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOIIPKHOCTHLIMU NMLI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLIEHWIA

KoHTponb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfEHUs MyHUUMNAnNbHOW YChyru
BKMNtoYaeT B cebsa BbIIBNEHME U YyCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBMe)  OOMKHOCTHBLIX ML OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO NpPenoCTaBMEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBMEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBeaeHne B YCTAHOBMEHHOM MOPSiAKE KOHTPOJSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaoCcTaBneHnss MyHMUMNAnNbHOW YCIyTi.

B uensax Tekywero KOHTPOMsS UCMNONb3YTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase paHHbIX, cnyxebHasi KOppecrnoHAEeHUMsi, yCTHass W MNUCbMEHHast WHdopMauus
AOIMKHOCTHbLIX WL, OCYLLECTBASKOWMNX  BbINOMHEHNE agMUMHUCTPATMBHLIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocyllecTBNeHns KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA MNpU NpeaocTaBneHuu
MYHUUMNANbHOMW  YCNyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD OpraHa MECTHOro
camoynpaBfneHnss  MpeAcTaBnsOTCA  CnpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCRyrn.

O cny4yasix M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMenoBaTeNbHOCTU U CoaepXXaHus
agMUHUCTPATUBHbLIX  Npouedyp  AOJ/DKHOCTHblE  fvua  HEeMeAneHHO  UH(OPMUPYHOT
PYKOBOAMUTENS  OpraHa, MpeaoCTaBfsloWero  MyHMUMNAnbHYK — YCnyry, a Takke
npeanpuHUMaloT CPOYHbIE MEePbl NO YCTPAHEHUIO HAPYLUEHWIA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpouedypaMu rno nNpenoCcTaBieHUo MyHULMNanbLHON
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yCryru, OCyLLeCcTBNSeTCS 3aMecTUTenemM pykoBoaUTENS opraHa MECTHOrO camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHv3aumio paboTbl MO MpPeaoCTaBNEHUIO MYHUUMNANbHOW YCnyru,
HayanbHMKOM OTAena, OCYLIECTBNSIOWEro opraHusauuio paboTbl MO NpeaocTaBreHUto
MYHULMNANbHOW YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLUECTBMSIIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsx opraHa MeCcTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCylleCTBI1e€HNA MNMNaHOBbIX N BHEMTaHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOI7I yCciyru, B TOM 4ucrie nopsaaok m
d)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUUNnanbHOW yCrnyru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPOMA 3a NOSIHOTOM M Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOM YCNyru NpoBOAATCA NiaHOBbIE U BHEMNMAHOBbIE NpoBepkun. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMBaeTCs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM YCIyrn (KOMMEKCHbIe NPOBEPKN), UMN OTAENBHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaAHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWLero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctena (besgencreme), npuHMMaemsle (ocyLecTBNsemMble) UMy B
Xo4e npefocTaBneHns MyHUUMNanbHOW yCryru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapyLIeHWW Mnpas
3aaBUTENEN BUHOBHbLIE §NULA MPUBIEKAlOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeCTHOrO caMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpEeMeHHOe PacCMOTPEHME 3aABEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasieneHusi opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawjee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUWA, YyKasaHHbIX B pasgene 3
a4MWHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIE CryXallMe 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHULUMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dhopmam KOHTPONS 3a
npegocTaBfeHnemM MyHULMNANbHOM YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
obbeanHeHnn n opraHmsaymmn
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KoHTponb 3a npegocTaBneHMeM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI FpaXKaaH, WX
o6beauHEHN 1 opraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTUM LEeATENbHOCTH
opraHa MeCTHOIO CaMOYMNpaBfeHUs Mpu NPeAOoCTaBEHUN MYHULMMNANbHOW  YCnyru,
nonyyYeHnst NOMHOW, akTyarbHON U AOCTOBEPHON MHGOPMaUMM O NOpsAke NpeaocTaBrieHus
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyae6HbIN (BHeCcyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnNSAOLWEro MyHMLUNanbHY yCcnyry,
MHOroyHKLUOHarIbHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 crtatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeKT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MOpsiAKe peLleHuin m
pencteuin  (be3nencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOrMO Nvua opraHa, NpeaocTaBnAwLLEero MyHULMNanbHY yCryry, MyHUUUNansHOro
CrnyXallero, pyKOBOAMTENsi oOpraHa, npegoCTaBNAWEro MyHUAUMMNANbHYK  YCryry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobor, B TOM YnCre B CrieayroLmnx cnydasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne CpoKa NpeaoCTaBneHNs MyHMUMnanbHom ycnyriu. B ykazaHHoOM cry4dae
pocynebHoe  (BHecynebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U1 OencTBumn
(6e3penctBnsa) MHOrOQYHKUMOHANbLHOIMO LEeHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LEeHTpa BO3MOXHO B Clly4ae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLUeHnss U OencTBns
(6e3penctBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0  NpeaocTaBfieHNIo
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B MofHOM obbeme B nopsigke, onpeaerieHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHne y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, NpeacTaBfieHMe WM - OCYLLECTBNEHWE  KOTOPbIX HE  MNpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbiX NpPeasyCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBLIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHns MyHMLMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHUM MyHUUMNANbHOW YCyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®Pepepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBysi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, pelleHnsa n aencteuns (6es3gencrame) KOToporo obxanyrTcs, Bo3noxeHa OyHKUNS no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;
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6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeSOCTaBNEHMM MyHUUUNANbHOW yCryrn nnathbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHLIMM MpaBoOBbiIMW akTamu Poccuickon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCTaBnALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wmnu mx pabOTHMKOB B MCApPaBNEHUU
AONYLEHHbIX VMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
MYHULUMMNANbHOW yCrnyrn [OKyMeHTax nvbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunn. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pencteun  (6e3genctBysi) MHOroYHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnm Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHnsa n aencteus (6e3genctame) KoToporo o6>xxanyTcs, BO3NoXeHa yHKLMS MO
NpeaocTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMW  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peELUEHUA U OencTBuin (6e34encTBMSl) MHOMOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOMO LEeHTpa BO3MOXHO B Crfydae, €ecnv Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBiEHUI0O COOTBETCTBYIOLMX MYyHULMNANbHbIX YCryr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne vy 3aaBUTENS NpPUM NPEOOCTaBEHUN MyHUUMNANBHOW YCIyrn
OOKYMEHTOB unuM uHdopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 deneparnbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanosaHue
3asBuTenemM peweHun un gencteun  (6e3genctend) MHOrO(OYHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOQYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHAnNbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bLemMe B nopsigke, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
9NeKTpoHHOM  ¢dopmMe B OpraH, nNpPeaoCTaBMAOWNA  MyHAUMNANbHYK  yChyry,
MHOTrOOYHKLMOHANbHbLIN LLEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOTrOYHKLMOHANbHOro LUEeHTpa), a Takke B OpraHu3auuun, npegycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTBus
(bespencrtene) pykoBoguTeENsa oOpraHa, NpefoCTaBNSAOWEro MyHUUMNAanbHY  yCnyry,
noJatTCa B BbIWECTOAWMA opraH (Mpu ero Hanuvyuu) nubo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOAMTENEM  oOpraHa, npegocTaBrisioLEro
MyHUuunaneHyto ycnyry. >Kanobbl Ha pelweHns u gencteusa (6esgencteue) paboTHMKa
MHOTMO(YHKLMOHANbHOro LUeHTpa NoJalTCs PYKOBOAUTENO 3TOTO0 MHOrogYyHKLMOHAbHOMO
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ueHTpa. XKanobbl Ha pelweHna n genctemsa (besgencrTanme) MHOroOPYHKLUMOHANBHOIo LeHTpa
nogatlTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (6esgenctene) paboOTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTbHo
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoCTaBMSAOLErO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLwero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Criyallero, pPyKOBOAMTENst oOpraHa, npeaocTaBnsaoLwero
MYHULMNANbHYO ycnyry, MoXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKLMOHarbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefocTaBnsAoWero MyHuuunanbHylo yenyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cucTeMbl AocyaebHoro
obXxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButensd. XKanoba Ha
peweHns wn geuncteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOIro LeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «VHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON CUCTEMBbI AocyaebHoro obxxanoBaHusa, a Takke MoXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6es3gencrame) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo MnoyTe, C UCNOSib3oBaHWEM WHEMOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMAIOWEr0  MyHAUMNANbHYK  yCnyry,
AOIMKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWwero  MyHAUMNanbHyK — ycnyry, nubo
MYHMLUMMNANbHOMO CrnyXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n gencteus (besgencreune)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUd O MecTe
XUTenbCTBa 3asBuTEns - uandeckoro nuua nubo HauMMeHOBaHWe, CBEeAEHWA O MecTe
HaXOXOEeHMA 3asBUTENsl - OPUOUNYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NoYTbl (MPU HanNn4uMM) U NOYTOBLIA agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBepeHua o6 obxanyembix peweHuax u gencteuax (6esgencteum) opraHa,
npenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJMDKHOCTHOrO niua opraHa,
NpegoCcTaBNALWEro  MyHMUMNAnNbHYy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espencTBMeMm) oOpraHa, MpeaoCTaBnAWEro MyHUUMNANbHY  yChyry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaocTaBnsoWero MyHuuMnanbHy  ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOrOYHKLMOHANBHOro LeHTpa, paboTHMKa
MHOTMOMYHKLMOHANbHOro LieHTpa, opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpY Hanu4unn), noaTeepXaatoLmne oBoAbl 3asaBUTENs, MO0 UX Konuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.
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5.5. XKanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOrogyHKUMOHANbLHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nMBo BbIWLECTOAWNA OpraH (NPU ero Hanuuuun), MOANEXUT PACCMOTPEHUI B TeYeHue
naTtHaguatn paboumx OHEeMm cCo OHA ee peructpauuun, a B crnydyae obxanoBaHusi OTKasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIoO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbtlo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-03,
BrpMeMe JOKYMEHTOB Yy 3asiBUTens nmbo B ucnpasneHnmn OONyLWEeHHbIX oneyaTok U ownbok
unu B crniydyae obxanoBaHus HapylIEHUS YCTAHOBMEHHOrO Cpoka TakuxX WUCNpaBfeHuni - B
TeyeHne NaTn pabodnx gHen co AHSA ee pernctpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLleHni;

1) »xanoba ygoBneTBopsAeTCcs, B TOM 4Yucre B oOpMe OTMEHbl NPUHATOro peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpefyCMOTPEHO HOpMAaTUBHbLIMU NpaBoBbLIMU akTamu Poccunckon depepauum,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosILLEM MYyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XefaHuil 3asBuTens B
3MEKTPOHHOM (hopMe HanpaBnaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUsa anobbl gaeTcsa WHopMauus o LEeUCTBUSX,
OCYLLIECTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon yactbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyWeHUA Npu OKasaHWm MYHUUMNanbHOW YCNYyrn, a Takke NPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTOpble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyYyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexawlen ynooBreTBOPEHUO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPEHUs Kanobbl JalTca  aprymMeHTUpPOBaHHbIE
PasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaums O nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBfiEHMsI B X04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOINO  MNpaBOHApyLleHUss UM MPeCTynieHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMAMW MO PacCCMOTPEHUIO Xanob,
He3amMe[nMTenbHO HanpaBnAlT UMeLNecs MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAebHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CBeneHus1002JeKTPOHHONTIOITUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbLIN OpraH C 3asBfEeHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBeneHM0031€eKTPOHHONUITOITUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHnsa MyH1LMNanbHON
ycryrn no ogpopMIieHu1to
AOKYMEHTOB Mpu nepegade Xunbix
nomMeLLeHnn MyHUUUNanbHOro
XnnuwHoro ¢oHaa B cCO6CTBEHHOCTb
rpaxkgaH

dopma

B

(HaMMeHoBaHMe opraHa MeCTHOro caMoyrpaBfieHuUs!

MyHUUMNansHoro obpasoBaHus)
oT

(nanee -

3asBUTEND).
(dpamunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCcTea, TenedoH)

3agaBneHue
06 0hopMMeHNN AOKYMEHTOB NMpuK Nepegade Xunbix NOMeLeHNn B COBCTBEHHOCTb rpaxaaH

Mpowy Bac odhopmMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJpec Xunoro NoOMeLLEeHU: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. A.

K 3asBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JokyMeHTbI, YAOCTOBEPSAIOLLNE NINYHOCTb KaXKAOro YfieHa CeMbM;

2) [oKyMeHT, noaTBepXgaroLwui MNONHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3aaBUTENSA AENCTBYET NpeacTaBUTEND);

3) [oKymeHT, noaTBepXOawLWUn npaBo rpaxgaH Ha MNONb30BaHUE KUSbIM
nomeLleHnem (opaep, A0roBop

couMarnbHOro HaMMa >Uoro NOMeLLEeHUs);

4) Bbinucka n3 AOMOBOW KHUMM (B cryvae, ecnv LOKYMEHT BblAaeTCa KOMMEpPYECKMMU
opraHusaunamun);

5) Konunto OMekyHCKOro yaoCTOBEPEHWSI, €CNU B >KUMOM MOMELLEHUN MNPOXMBAIOT
NCKMIOYNTENBHO HecoBeplleHHoNeTHne B Bo3pacte oT 14 pgo 18 ner nmbo rpaxaaHe,
orpaHunYeHHble B AeeCnocobHOCTH;

6) PeweHne 0 Ha3HayYeHWM OMeEKyHa, MNOMNeYMTens, KOMWK  OMEKYHCKOro
YyAOCTOBEPEHWSI, pa3peLLleHe OpraHoB OMNEKN U NoneynTenbCcTBa Ha NpMBaTU3aALMIO XUIOMo
noMeLwleHna — npu npueaTU3auMm XKWUIIOr0 MOMELEHUsl, B KOTOPOM MpPOXMUBAKOT
NCKMIOYNTENBHO HECOBEPLLEHHONETHNE B Bo3pacTe A0 14 neTt, HeaeecnocobHble rpaxkaaHe;

7) HotapvanbHO 3aBepeHHOe 3asBfieHne o6 oTkase OT yyacTuss B npuBaTM3auuu
(ecnu yneHbl ceMbM He XenarT ydacTBOBaTb B NpMBaTM3aumnn);

8) CnpaBka 0 Heucnonb3oBaHuM NpaBa 6ecnnaTtHoOM NpuMBaTM3aLMK C NPEXHUX MECT
XUTenbCcTBa.
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O6s3ytocb NpK 3anpoce NpegocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbBIX AOKYMEHTOB.

(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCnyr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHaNbHOM LEHTpe npeaoCTaBfeHnst rOCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

D B OpeaHe.

(nara) (noanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no ooopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



