cnonHNUTENbHbIA KoMUTeT HUKOMBbCKOro CenbeKoro noceneHns
Cnacckoro MyHuLMnanbHoro paiiona Pecnybnuku TatapcTa

MOCTAHOBNEHWE
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06 yTBEPXKAEHUU aAMUHMCTPATUBHOMO pernameHTa
NpeAocTaBneHns MyHULMNAnbHON yCnyru no othopMneHnio
[OKYMEHTOB NpU nepefade Xunbix NoMeLLeHni
MYHULIMNANbHOTO XUIULHOrO hoHAa B cOOCTBEHHOCTb

rpaxagaH

B uensx peanusaunn GefepanbHoro 3akoHa ot 27 uions 2010 Ne 210-93 «O6
opraHu3aLmmu NpeaocTaBNeHns rocyAapCTBEHHbIX U MyHALMNANbHLIX yenyr>
MCnonHuTEeNbHbIN KOMUTET HUKOMBCKOro Cenbekoro noceneHna Cnacckoro MyHMLMnansHoro
pavioHa

NOCTAHOBNAET:

1¢ YTBepAanTb AGMUHNCTPATUBHbIA pernameHT npeaocTaBneHns
MYHULMNANbHOI YCnyri No 0chOpMIEHNIO AOKYMEHTOB NpU NepeAaqe Xunbix nomeLleHui
MYHULIMNANBHOTO XUINLLHOTO hoHAa B COGCTBEHHOCTL rpaxaaH.

2 HacTosllee nocTaHoBneHue onybnukosaTth Ha oduunansHoM canTe
Cnacckoro MyHuLMnanbHoro paiioHa http:// www. spasskiy.tatarstan.ru, Ha ohmumansLHOM
caiTe npaBoBoii nHdopmaLun (//http:pravo tatarstan.ru).

8 KOHTpOnb 3a UCMNONHEHWEM HACTOALLEro NOCTAHOBNEHMA OCTaBNAD 3a
coboi.
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YT1BEpPXKAOEH

nocraHosneHnemM NcnonHnTenbHoro
komuTeTa HMKONMbLCKOro CerbCcKoro
nocenexHuna Cnacckoro
MYyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT 13.12. 2021 Ne 37

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHULMNanbHOM ycnyru no opopMrieHUI0 AOKYMEHTOB MpHU
nepepaye XurblX NOMeLLEeHUA MyHULMNANbHOIO XUnuwHoro ooHaa B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. MpeameT perynupoBaHnst agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHbLIA perfnaMmeHT NpegocTaBneHns MyHUUmMnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefocTaBfieHns MyHUUMNANbHOW YCyrm no OdopMAeHnio OOKYMEHTOB MNpu nepefade
XWUNbIX NOMELLEHNI MYHULMNATBbHOMO XUNULWHOro poHaa B CO6CTBEHHOCTb rpaxaaH (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHns agMWUHUCTPATUBHOIO perfamMeHTa MNPUMEHSAITCA B OTHOLUEHUU
rpaxgaH, NpoXX1BaLmMX B MyHULMNASBbHBLIX XUMbIX NOMELLEeHUSX N0 AOroBOpPY coLMarnbHOro
Hanma Ha TeppuTopuM HWMKONBCKOro cenbckoro noceneHMss Cnacckoro MyHMUMManbHOro
panoHa Pecnybnukun TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmmn NpaBo Ha MofyyYeHne MyHUUMNanbHOW YCIyrn, SBNaTCA
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasnTens OU3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHcopmauua o nopsigke npefocTaBNeHns  MYHULMNANbHOW  yCryru
pa3mMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BuU3yanbHY0O U TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBieHUs roCYyAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALNOHHO-
TenekoMmmMmyHukaumoHHoun cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX U MYyHUUMNANbHbIX ycnyr (pyHKumn)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);
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5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULUMNANbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW ycnyru
ocyLecTBnsieTcs:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnuss roCcygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutenbHoM komuTeTe HWUKONbCKOro cenbckoro nocenieHus Cnacckoro
MYHULMNAnNbHOro panoHa (ganee — Mcnonkom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOrO OKYMeHTa) obpalleHnm — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. NHdpopmauna Ha EagnHom noptane, PecnybnukaHckom noprane o nopsiake
M CpoKax npefoCTaBfeHWa MyHUUMNANbHOW  YCMyrM Ha OCHOBaHWW  CBELEHWMN,
copgepxawmxcsa B PeecTpe rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCIyr, NpeaocTaBnseTcs
3assuTento becnnaTtHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyllecTBnsieTca 6e3 BbINONHEHNA 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM vncne 6e3
NCNOoSb30BaHNA NPOrpamMMHOro obecneyeHunsl, ycTaHoBKa KOTOPOro Ha TEXHUYECKUE
cpeacTBa 3aaBuTens TpebyeT 3akntoveHnst MMLEH3NOHHOIO UM MHOMO CornalleHus ¢
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLLero B3nMaHme nnarhl,
perncTpaumio nnm aBTopmsaumio 3asaBuTenst Unn NnpegocTtaBneHne MM NepCcoHanbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpalleHneM npegocTaBnseTcs HopMaLUms:

1) O MeCcTe HaxoXOeHUsi MHOrO(YHKLUMOHANbHOIO LeHTpa npeaocTaBneHuns
rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIYT:

r. bonrap, yn.Xvpypra LWepoHoBa, g.2a

Mpadhmk paboTbl MHOrOPYHKLMOHANBLHOIO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBoyHble TenedoHbl:8(84347) 3-13-35;

EouHbin cnpaBoyHbi TenedoH 8(843) 222-06-20

2) O nopsgke nNpefocTaBneHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax

nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynuMpylowmx BONPOCbI NpenoCTaBreHns

MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUs O
npegocTaBreHnn MyHULMNANbHORN YCIyrn, O CpoKax NnpuemMa v perucTpaunmn 3asaBrneHuns;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduuunanbHOM cauTe WHdopMauuu Mo Bonpocam
npeaocTaBneHnst MyHULMNanbHON YCnyru;

7) o nopsgke ob6xanoBaHus OENCTBMA unn 06e3OencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bsCHAKT
3aABUTENIO NOPSAOK NPeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnsaT oTBeT 3asButento. OTBETbl A4AlOTCA Ha A3blKe
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obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpallieHMs MCMONb3yTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YyCnyru
pasmMellaeTcs Ha odmumnaribHOM canTe MyHUUMNArbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MH(POPMALMOHHbIX CTeHAaxX B nomeleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapctaH, pasmeliaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNarbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYHULMMNAnNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, o rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtmnBHble nNpaBoBble akThbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasrieHve
MyHUUMNAnNbHOW Yycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmelleH Ha EawHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHUUMMAnNbHbIX YCryr, Ha oduunanbHOM caunTte
MYHULMNANbHOrO parMoHa B MUHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX U MYHULMMASbHbBIX YCIyT,
Ha ocuumanbHOM cante MYyHMLUMMNANbHOro panoHa B NHGOPMaLNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNosib3ylTCa cregylwme TEePMUHbL U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopunansHo 060cobneHHoe CTPYKTypHoe
nogpasaeneHune (ocbunc) MHOrOOyHKLNOHANbHOIro LueHTpa npegocTaBneHns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesiTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  rOCy4apCTBEHHbIX M MyHUMUMNAMNbHBLIX — YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem [MpasutensctBa Poccuiickon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunmn AeATesIbHOCTU MHOTOMYHKLUMOHANMNbHbBIX LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudmeTudeckas owmubka nub6o nopobHas  owwnbka), AoMyLleHHas  OpraHom,
nNpegoCTaBNALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAEeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUIUCb CBEAEHUS;

EovHas cuctema wugeHTUdvKkaumm  wn ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneynBatolen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(OPMALMOHHBIX
cUCTEeM, UCNOSb3yeMblX AN NpegoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — begepanbHasa rocygapctBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMaLMOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauUMMm wn ayTeHTUUKaumm K UHGopmMauuu,
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cogepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB NpeaoCTaBieHUs rocyapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBflieHMeM O npenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLUMNANBHOW YCIyru

OdbopmMneHne [OKYMEHTOB MNpv nepegayve >KUblX MOMELLEHUA MyHULMNAnbHOro
XUMULLIHOTO (poHAa B COBGCTBEHHOCTb rpaXkaaH

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOrO opraHa MECTHOMO
camoynpaBieHusi, HenocpeaCcTBEHHO NPeAOCTaBMAOWEr0 MyHULMMNANbHYIO YCryry

NcnonHutenbHbln  komuTeT  HUKONbCKOro  cenbckoro  noceneHns  Cnacckoro
MyHuUMnanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHne pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTatom npegoctaBneHns MyHUUMNanbHON yCnyrn sBNaeTcs:

1) poroBop O Nepegadye Xunoro NnomMeLleHmst B COGCTBEHHOCTD;

2) pelweHne o6 oTkase B NpeaocTaBneHMm MyHUUMnansHom ycnyri (npunoxexHmne Ne
1 K HacTosWeMy aaMUHUCTPATUBHOMY perfnameHTy);

3) pelweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBneHus
MyHUUMNanbHOM ycnyrn (npunoxenve Ne 2 K HacTosiwemy agMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBUTerto
B opme 3MeKTPOHHOro [OOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannuumpoBaHHON
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGrvkaHcKoro
noptana pesynbTaT NPegoCTaBfeHUs MYHULUMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabunHeT PecnybnmkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCcTaBreHns MyHUUUNAnNbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMyyYnMTb pe3ynbTaT MNpefoCTaBfneHus MyHULMNanbHON
ycnyrm B dopme 3nekTPOHHOro [OOKyMeHTa B Te4yeHue Cpoka [OeNcTBusi pesyrbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCyru.



6

2.4. Cpok npegocTaBneHms MyHULMNanbHON yCnyru, B TOM YUcrne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHusaunm, y4acTByoLlne B NpefoCTaBneHmM MyHUUnnansHom yCnyrm, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpeayCMOTPEHa 3akoHo4aTenbcTBOM Poccuinckon degepaumm, cpok
Bbl4a4yn (HanpaBneHns) JOKYMEHTOB, ABMNSAIOLWNXCH pe3yrbTaToM npefoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTcd B TedyeHne 10 pabounx aHen.

2.4.2. TlpuocTtaHoBneHWe cpoka npenocTaBfeHnUss MYyHUUUNAanbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSOWErocsa pesynbTatoM npeaocTaBneHnd
MYHUUMNAaNbLHOM ycryru B oopmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0POpMMEHNsa 1 perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOBXO4MMbIX B COOTBETCTBUU C
3aKkoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu NS NpefoCcTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke ycnyr, KoTopble SBMSTCA He0BX0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCNyr, nognexatmx
npeacTaBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNeM, B TOM Yucre B
3NEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4yeHuss MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTBbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 3 K HacToswwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noanMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpeactsom PecnybnnkaHckoro nopTtana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YfeHa ceMbi;

5) [OOKYMeHT, noaTBepXJawwunh npaBo rpaxgaH Ha Mofb30BaHME  XKWUIbIM
nomeLleHnem (opaep, AOroBOp COLMAanbHOro HanMa Xurnoro NoMeLLeHns);

6) KOMUs OMEKYHCKOro YOOCTOBEPEHUS, €CAN B KUIOM MOMELLEHUN MPOXUBAKOT
WCKMIOYNTENBHO HecoBeplleHHoneTHne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
OorpaHuyeHHble B 4eeCnocObHOCTH;

7) pelweHMe O HasHayYeHWW OneKyHa, MoneynTens, KOMuM  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMekn 1 noneynTenbCcTBa Ha NpMBaTU3aLMIO XXUIOro
noMeLlleHns — npu npuBaTuU3auMmM XXUIOro rOMeLeHns, B KOTOPOM MpPOXuBakT
UCKMIOYUTENBHO HECOBEPLLEHHOMNETHNE B Bo3pacTe A0 14 neTt, HeaeecnocobHble rpaxkaaHe;

8) HoTapuanbHO 3aBepeHHoe 3asBneHne 06 oTkase OT yyacTus B NpMBaTU3auumn (ecnm
YfieHbl CEMbW HE XenatkT y4acTBOBaTb B NpuBaTuU3aummn);

9) cnpaBka O Heucnonb3oBaHUWM Npasa BecnnaTtHOW NpMBaTM3aLMK C NPEXHUX MECT
XUTenbCcTBa.

2.5.2. BageBneHve W npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MO®Ll Ha OymaxHbIX HOCUTENAX M B BUAOE INEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpME;
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3) B OpraH nNu4yHO unM NOCPEnCTBOM MOYTOBOM CBA3U Ha OyMaXHOM HoOcUTEne.
3asBreHne v npunaraemble JOKYMEHTbl, MPU HanpasrieHUn NocpeAcTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpSKe.

2.5.3. 3asaBneHne npu HanpaeneHuum nocpenctsom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[na nonyyYyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtucdpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 4OKYMEHTA), yKa3aHHbIN B MOAMYHKTE 2
NnyHKTa 251 aaAMNHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOWN
KBannMuuMpoBaHHON NOLMUCHLIO MWL, YNOMHOMOYEHHbIX Ha cO3aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEeHN0, B TOM YUCe LOBEPEHHOCTU, HanpaenawTca B Buae dannos B popmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauyecTBO npefoctaBnsieMblX 3EKTPOHHbBIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHnst OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LOEUCTBUN,
npeacTaBneHne WnuM OCyLleCTBieHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMW,  PerynvpylolwmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANBHOW YCNYTu;

2) OCyWecCTBMNEeHNa OEUCTBUWN, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
Nosly4eHUs MyHMLUMNANbLHOW YCIYIn N CBA3AHHLIX C ObpalleHNeM B MHble roCyaapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNosyYyeHus
ycryr M nonydeHns [OOKYMEHTOB UM WHdopMauuu, npegocrtaBnseMblXx B pesynbTaTte
NpeaoCcTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepeydHu, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMmbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanvCb MNpU MNepBOHaYaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHoW ycnyrn, nmbo B
npegocTaBeHUM MyHUUMNANbLHOW YCIYIn, 3a UCKMOYEHNEM CeayoLWmnX criyvyaes:

a) W3MeHeHne TpebOoBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLMxca
npefoCTaBfeHns MyHUUMMNANbHOW YCNyru, nocre nepBoHaYanbHOW nofayun 3asiBfieHust O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnbOK B 3asiBEHUN O MPeAoCTaBfeHUN MYHULMMNANbHOW YCnyrn u
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeoOXoauMblx ANa npefocTaBfieHuUs MyHu umMnanbHoOW ycnyri, nmnbo B
NpegocTaBNeHNn MyHULMNANbHOM YCNYrM U He BKIOYEHHbIX B MNPeACTaBIiEHHbIN paHee
KOMMAEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTkasa B MpuMeMe [OOKYMEHTOB, Heobxoammbix ANs npeaocTaBrieHus
MyHUUMNanNbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNAnbHON YCNYru;

r) BbiiBfIiEHWE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTmBonpaBHOro aencteuns (6esgenctensa) AosmkHoOcTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayarbHOM OTKase B MNpUEME [OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBnNeHns MyHUUMNanbHON ycnyru, Nnnbo B NnpegocTaBneHnn MyHULMNAnNsHOM yCrnyru,
O YeM B NMUCbMEHHOM BMAEe 3a noanucbio pykosoamtens OpraHa npyv nepBoHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, He0b6X0o4MMbIX A5 NpefoCTaBneHnss MyHUUUNAanNbLHOW yCnyru,
yBEeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBfNEeHHble Heyao0bCcTBa;
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4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEKTPOHHbIE 06pasbl KOTOPbLIX paHee BbiNy 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIoYEeHNEM criyvaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe [JOKYMEHTbl Nnbo nX usbsaTUE ABNAETCS HeOoOXOAMMbIM YCroBUEM
npefocTaBneHns rocydapCTBEHHONW UMW MYyHUUMNANbHOW YCNyrM, M UHbIX CrlyyYaes,
yCTaHOBMNEHHbIX dpeaeparnbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ans NpeaoCcTaBnNeHnst MyHULMNAanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHWUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTMO
camoyrpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCcTHOro
camoynpaBfieHns1 opraHn3aLmin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBeHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpasBneHus nnbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. Nony4atoTcs B paMKax MexXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBegeHunda o perucTpaumm rpaxaaH;

2) BbiNUCKa M3 EOMHOrO rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbHOro nmua Ha nmerLmnecs (MMeBLLIMECS) Y HEro 06bEKTbI HEABUXKUMOrO NMyLLEecTBa -
PocpeecTp;

3) BbINUcka M3 EQMHOro rocygapcTBEHHOro peectpa HeaBMXMMOCTM 06 OCHOBHbIX
XapaKTepucTKax n 3aperMcTpupoBaHHbIX NpaBax Ha 06beKT HeaBMKMMOCTU — PocpeecTp;

4) cBegeHMst 0O AENCTBYKOLEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

5) cBegeHuss O HOTapuanbHOW [OBepeHHoCcTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWS), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio i,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpPeACTaBIEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamy rocyAapCTBEHHOW BnacTu, opraHamu
MECTHOro CamMOynpaBrieH1s, OpraHM3aumsaMm JOKYMEHTOB M CBEOEHUN HE MOXET SBMATbCA
OCHOBaHWeEM Ans oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

2.6.4. [omkHocTHOoe nuuo wn (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npeacrasmBLInE
(HecBOeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogsWmecss B pacnopsKeHuu
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
nogTeepxgalline BHECeHWe 3asiBuTenieM nnatbl 3a npefocTaBneHue MyHuUMnanbHOm
ycryry, Haxogsimecs B pPacnopsiKeHWM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam unv opraHaMm MecTHOro
camoynpaBneHns opraHn3aumn.

HenpencraBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallnx CBedeHWUd, KOoTopble
HaxoOdATCs B PacrnopsbkeHMUM  FOCYyAapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoyrnpasneHus 1 NoaseAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoynpaBfieHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTEn B
npeaocTaBNeHnn MyHULUMNANbHON YCyru.
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2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANa NpeaocTaBNeHns MyHMULMNanbHOW yCnyrn

2.7.1. OcHoBaHuAMWM ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBAsOTCA:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U uchpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIIEHHOM 3akoHodaTtenscTBoM Poccunckon
depnepaumny;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSTHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO W CBEAEHUs, copepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) npeacTaBrfieHHble AOOKYMEHTbl WM CBeAEHWUA YTpaTUM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHUUMNanbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asBMNEeHUs O NpeaocTaBfeHUN MYHULMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNAnNbHOW YCnyru, B SNEeKTPOHHOM dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpebOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTeNibHbIX nonen B popMe 3asiBfieHusl, B TOM
yucne B MHTEpPaKTUBHON hopme 3asiBreHnst Ha PecnybnvkaHckom nopTtane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpasubHOE 3anofIHEHWE);

6) npeacrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

7) 3asBneHMe o NpeaoCcTaBfeHMN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfieHUs UKW OopraHusauuio, B NMOSTHOMOYUA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHULMNAanbHOW YCIyri;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUMEHHOW KBaNnnULMpOBaHHOW 3NEKTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHUN ONsl OTKa3a B NpUeEME OOKYMEHTOB, HEOOXOOUMbIX Ons
NosTly4eHMs MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U OOKYMEHTOB, HEOOXo4MMbIX Ond
npefoCTaBfeHns MyHULUNANbHOW ycrnyru, MOXeT ObiTb MPUHATO Kak BO BpeMd npuema
3asBUTENA, TaK W MNocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNAnbHOW Ycrnyru OOKYMEHTOB (CBedeHuin) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOLEWNCTBUSA, B CPOK, He
npesbiaoWwmn 9 paboymx QHeN co OHSA permcTpaunmn 3asiBieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNAanbHOW YCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoammble ONA NPefoCTaBfeHUS MyHUUMMNANbHOW YCNyrn, noAdaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.8. NcuepnbiBaloLwmi nepeyeHb OCHOBaHWUM A1 NPUOCTaHOBNEHUS UK OTKa3a B
npegocTaBfieHMM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMa AN NPUOCTaAHOBMEHUS NPeaoCTaBNEHNA MyHUUMMNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA Ans oTKasa B NpeaoCTaBeHNN MyHUUMNANbHON yCnyru:

1) 3asBuTenem npencrtaBneHbl [LOOKYMEHTbl He B nonHoM obbeme, nubo B
NpeacTaBfieHHbIX 3adBneHMM W (MnuM) LOKYMEHTax COLEPXUTCH HenonHas u  (unu)
HegocToBepHasa nHopMauus;
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2) npeAcTaBneHne JOKYMEHTOB B HEHaAnexalumm opraH

3) nocTtynneHMe OTBEeTa oOpraHa [roCyAapCTBEHHOW BRNacTW, OpraHa MeCTHOro
camoynpasneHns nnMbo noaBefOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu WM opraHy
MECTHOro camoynpaBrfeHuns opraHusaumm Ha MEXXBEJOMCTBEHHbIN 3anpoc,
cBMAeTenbCcTByOWEro o6 OTCyTCTBUN QOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npefoCTaBfeHNs MYHUMUMNANbHOW YCRyrin, €cCriv COOTBETCTBYIOLWMN AOKYMEHT He Obin
npeacraeBneH 3asBuTenem no co6CTBEHHON MHMUMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONb30BaHO PaHee;

5) ncknyeHme M3 yucna y4acTHUKOB MpuBaTM3auum HECOBEPLLUEHHONETHUX YreHOB
cembi (6e3 paspeLleHns opraHoB OMeKN 1 NONeYnTeNbLCTBA).

2.8.3. lNepeyveHb ocHOBaHMM Ans1 OTKa3a B NpedocTaBreHnn MyHUUMNANsHOW YCryrm
SBMSIETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNpPedoCTaBlieHUN MYyHULMMAnbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCcTaBfieHMM MYyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsigke nNpeaocTaBfeHUs MyHULMNarbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbI UM MHOW NnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycryra npegoctaBnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABMSTCA HEOBX0AUMbIMU U 06a3aTeNbHBIMU ANA
npenocTaBneHns MyHULMNanbHbIX YCNYr U NpeaocTaBnalnTCa opraHM3aunsamm m
YNONMHOMOY€EHHbBIMW B COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccumnckon degepaumm
aKcnepTamu, y4acTBYOLWUMN B NPeoCTaBeHNN NPeayCMOTPEHHbIX YacTbio 1 cTaTbn 1
®epepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNASTbHbIX
yCriyr.

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3VMaHWUA NriaTthl 3@ NpeAocTaBeHne yCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTeNbHBIMU ANA NPefoCTaBNeHNUs MyHULMMNANbHOW YCyru,
BKNIOYasi MHpopMaLmio 0 METOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogade 3anpoca o npefocTaBieHnm
MYHUUUNANbHOW YCAyru, yCrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, N Npyu nosiy4eHun pesyrnbTtaTta npeaocrasneHns
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asBrieHUs Ha nosiydeHne MyHuuunanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nMNpeaoCTaBreHNs MyHUUMNanbHOW ycnyru
MaKCMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOKeH rnpesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsaokK perucrTpaummn 3anpoca 3asiButens o npeaocTaBneHnmn MyH1LMNanbHON
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTBYOLLEN B NpegocTaBneHnm
MYHUUUNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme
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2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogaun 3asBneHust 3asiBUTENHO
BblagaeTtcs pacnucka n3 AUC MOLl ¢ pernctpauynoHHbIM HOMEPOM, MOATBEPXKAAIOLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHuUs.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpencrtsoMm EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTENb B [eHb NoAayu 3asBNEeHUs nonyvaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro nopTana M NO  9NEKTPOHHOW Mo4yTe yBeAOMIleHue,
nogTeepxaatoLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep 1 aaTa nogayun 3adaBneHus.

2.13.3. lpu nmyHom oObpaweHnn B OpraH B [OeHb Mogadn 3asBneHus
YNONTHOMOYEHHbBIM [JOSMKHOCTHBIM nvuom OpraHa 3asBuUTen0 BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeadHasHa4YeHHOW [ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr, C PErmcTpaumMoHHbLIM HOMEPOM, AaTon nogadn
3asiBreHNs N nepevyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpoCcoB O NpeoCTaBfeHN
MYHUUUNANbHOW yCryru, MHOOPMaLMOHHBIM CTeHAaM C obpa3suammn nx 3anofTIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX A4S NPEAOCTaBNEHNS KaXX40N MyHULMNANbHOM
yCcryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpsiAKE NPeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (hefepanbHbIM
3aKoHOAAaTENbLCTBOM M 3akOHOoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmre
WHBaNMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCAyrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio onsa ooopmeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®egepaunmn o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6GecnpenatCcTBEHHOro [JocTyna K MecTy
npegocTaBneHns MyHMumMnansHom ycnyrm obecneymBaeTcs:

1) obecneunBaetca OecnpenAaTCTBEHHbLIM OOCTYN WHBaNMAOB K MECTY
npefocTaBfeHns MyHuuMnanbHOW ycnyrm (yooOHbli  BXO4-BbIXO4 B MNOMELLEHUS W
nepemeLLeHne B Ux npeaenax);

2) BuU3yarnbHasi, TEKCTOBasi W MyIfbTUMeOunMHas WHdopMauus O nopsigke
npegocTaBneHns MyHUUUNAnNbHOM YCnyrn pasmellaetca B YAOOHbIX AnSa 3asBuTenen
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) COMNpPOBOXAEHNE WHBaNMAoOB, UMEKLLMX CTOMKME pacCTpoOMUCTBa QYHKLMU
3pEHNS N CaMOCTOATENBbHOIO NepeaBMKeHUs], U OKasdaHue UM NOMOLLN;

4) BO3MOXHOCTb MOCafKM B TPAHCNOPTHOE CPenCTBO M BbiCadKM U3 Hero, B
TOM YMCrEe C UCMONb30BaHNEM Kpecna-KOMNACKH;

5) Hagnexawee pasmMelleHne obopyaoBaHWA M HOCUTENEW WHGOPMaUu,
HeobxoauMbIx Ona obecneyvyeHns GecnpenaTCTBEHHOrO OOCTyna WHBanNuWgoB K ycryram C
Yy4E€TOM OrpaHUyYeHUn UX KU3HEeOEeATENTbHOCTMY;

6) aybnupoBaHne HeobxoaMMOW Onsi MHBANUOOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) AonycKk cypaonepeBogyuka n TndpriocypaonepeBoaymnka;

8) Aonyck cobaku-npoBOAHMKA NPU HanNMyMM OOKYMEHTa, NoATBEPXKAAIOLLErO
ee cneyunanbHoe obyyeHne n BbigaBaemoro no oopme 1 B nopsigke, KOTopble YCTaHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHouM 3awuTtbl Poccuickon ®depepauum oT
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22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAOLWEro
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpefocTaBneHne MyHUuunanbHOW  yCryru, W  CpeacTs,
ncrnonb3yemMblx MNpU MpeaocTaBieHnn MyHUUMNAnbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO pernamMeHTa, NPUMEHSTCH K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MayM NpoLealM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKNUTENBHOCTb, BO3MOXHOCTb NOyYeHNss MHopmauum o
Xo4e nNpeaocTaBneHna MyHULMNanbHOW YyCyrn, B TOM YMCIE C UCMOMb30BaHUEM
NHOPMAaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnanbHOM yCrnyrm B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrne B NOSTHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No BblI6opy 3aaBUTENS (3KCTepPUTOPUAnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNN HECKOSTbKMX FOCYAApPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIA 3anpoc)

2.15.1. Tlokasatensmm OOCTYNHOCTU MpeaocTaBfieHNa MyHUMUMNAnbHOW  ycryru
ABNAIOTCA:

pPacnosioKEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCHA NpueM, Bbldaya AOKYMEHTOB B
30HEe JOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEN;

HanuuMe wucyepnbiBawlen uHPoOpMaumm o cnocobax, nopsgke U cpokax
npegocTaBfeHns MyHUUUNanbHOM YCyrm Ha MHAOPMaUMOHHbLIX cTeHaax, EguHom nopTtane,
PecnybnukaHckom noptane, oduumanbsHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLM MHBanuMaam B npeofosieHMmM GapbepoB, Mellalowmnx nosTyvyeHuto
UMM YCINYr HapaBHe C APYrMMn nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobntogeHne CpoKOB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTCcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauni):

B3aMmogencrtaune 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctasneHmm
MYHUUMNANbHOW YCINyrn OCYLLECTBSETCA OAWH pas npu NpeacTaBfieHMu 3asiBMIEHUs CO
BCEMM HEOOXOANMbBIMUN LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnanbHon ycnyrm B OpraHe nnu MOL, B doopme ak3emnnsapa anekTPOHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTerne.

MpoOomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpegocTaBeHn MyHULMNANbLHON YCIyrn He npeBbilwaeT 15 MUHYT.

3asBuTenNb BnNpaBe OLEHUTb KayecTBO MNPeAOCTaBMEHUS MyHMUMNANbHOW YCryrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.
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2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHUUMNAanbHON yCryrn MOXeT ObiTb
nonyyeHa 3asdBuTenem B InMYHOM kKabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyri ocyulectensietTca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMANbLHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAyru No aKCTeppuTopuansHOMY NpuHUuUNYy (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnseTcs no akcTeppuTopnansHOMYy NPpUHLMNY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULUNANbHOW YCIyru B 3NIEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHUN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOM dopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O Nopsake M cpokax NpeaocTaBNeHns MyHULMNanbHON
ycnyru, pasmeLleHHyo Ha EguHom noprane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfEeHUM MYHUUMMANbHOM YCAyrM WU WUHble
AOKYMEHTbI, Heobxoaumble Ons NpeAoCTaBfneHUss MyHUMUMNAnbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIo, 3NEKTPOHHbIe 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnnkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMNOMHEHUS 3asBfeHWA O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEeMbl, obecnedmnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esgencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHNMN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr OpraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MYHULUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CIyXKaLLMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3NEeKTPOHHOM hopMbl 3asiBneHnda Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAaun 3asBneHns B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKAMU 3asBUTENIAMU  OOHOW 3MEKTPOHHOW
dopmbl  3asBneHMs npu obpalweHun 3a ycnyramu, npegnonaralwwmMMmmn  HanpasfeHue
COBMECTHOrO 3asiBfIEHNS HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEeKTPOHHOW (OpPMbl
3aaBnNeHns;

4) coxpaHeHne paHee BBEOEHHbIX B 3NEKTPOHHYK (hopMy 3asiBfEHMsI 3HAYEHUn B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWUKHOBEHUWN OLIMOOK
BBOZaA M BO3BpaTe Ans NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asiBfEHMS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBNeHNA [0 Hayana BBoga CBedeHUn
3asBUMTENIEM C WCMNOMb30BaHMEM CBeAdeHun, pasmeweHHbix B ECUWA, u cBegeHun,
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onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTu, Kacawwencs CBegeHUH,
OTCYTCTBYIOLLNX B €QNHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOON U3 3TAnNOB 3anoSIHEHUS 3NEKTPOHHOW (POPMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aABMEHUSM - B TEYEHUE He
MeHee 3 MecCHLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[na ocywecTtsneHmss npeaBapuTenbHON 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3adBuTEN0 HeobXxoAMMO yKasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBlieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM agpec Takke HanpaBnseTcs MHgopmauma o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAa 3anncCb aHHYNMPYETCS B Cllydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOIo BpEMEHM Npuema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXAEHNA MAEHTMUKAUMN N ayTeHTUUKauMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTamn Poccunckon depepaunmn, ykasaHus Uenu npuvema, a Takke
npefocTaBneHns cBedeHun, HeobxoaumbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YMClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUA NPU NpeaoCTaBNeHNM
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeaCcTaBlneHHbIX 3asBUTENEM;

3) HanpaBneHne MexXBedOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHNn MyHULMNANbHOW YCNyru;
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4) NoAroToBKa pesynbTata MyHULMNANbHOW YCNyru;

5) 3akntoyeHne gorosopa

6) Bblgada (HanpaBneHne) 3asaBUTENIO pe3ynbTata MyHUUUNANbHOW YCIyru;
7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSTHEHMA aAMUHUCTPATUBHOW npouenypbl SBnseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBSA3AHHbIM C NPeaoCcTaBfieHMeM MyHMUMNaNbHON
yCryru.

HOMKHOCTHBIM ~ nNuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npyn obpaiieHun 3assutena B OpraH — VcnonHutenbHoro komuteTa HUKONbCKOro
cenbckoro nocesieHmMst Cnacckoro MyHUUMNanbHOro panoHa (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHMeE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O Mopsiake U cpokax
npegoctasfieHna MyHuuunanbHon ycnyru B MOL, nndyHo n no TeneoHy nU 9neKTPOHHOW
noyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacTaBnsemMon AOKYMEHTauum 1 ApyruM BOMpocaMm Ansi MOfyYeHUs MyHULMnanbHOW
yCnyru.

3agBuTenb  MOXeT nonyyntb  MHOpMauui O  rnopsigke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha opuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnIMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NPoLEeayp ABMSKOTCH: KOHCYNbTaLms
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoammbiM
AN NonyyYeHnss MyHULMNanbHOW yCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKxe nonyyYnTb KOHcynbTauuio Ha PecnybnunkaHckom nopTtarne, cante OpraHa o nopsgke u
Cpokax MpeaocTaBfneHuss MyHUUMNanbHOW ycrnyru, B TOM 4ucre no coctaBy, dopme
npeacTaBnsaeMon LOKYMeHTauMm 1 gpyrum BonpocaMm And NofyvyeHus MyHULMnansHOm
yCnyru.

[OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOSAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctasy, oopMe nNpeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobXxoaMmbiv
AN18 NoNyYeHnsa MyHUUUNanbHOW yCryru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMEHTOB ANA NpefocTaBneHns MyHuuunanbHown yenyrn yepes MoL|
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. 3agsutenb (Npeacrasutens 3aasuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOM YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Begywmmn npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;
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yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAALEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3NeKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npu npenocTaBneHUnM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLIECTBNSIET CKaHMpOBaHWE MpeAcTaBNeHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY U NoANncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCS B IeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABMSKOTCA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B coCTaBe NakeTOB ANEKTPOHHbLIX Aesf1) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTypHoe noagpasgeneHne MoLl.

Pesynbtatamu BbINOSIHEHUS afMUHUCTPATUBHBLIX Npoueayp ABNAOTCA: 3asiBlieHNe U
nakeT OOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBEHUS B 3NEKTPOHHOM QOpMeE BbIMOSHAET
cnegyouwine encTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoaMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCcTaBfeHns  MyHUUMManbHOW yCnyru B 3feKTpoHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEKTPOHHOTO 3asiBIiEeHUS);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaer
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

oTnpaBnsAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 9MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfnamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBlIeHUA OCYyLLeCTBNseTcs
nocne 3anofiHeHNsA 3aaBUTENeM Kaxaoro n3 nosien anekKTpoHHon opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOns 3NEeKTPOHHOM POpMbl 3asiBlIeHUSA 3asiBUTElb
yBEAOMISAETCS O XapakTepe BbISIBIIEHHOW OLIMOKM M Nopsaake ee yCTpaHeHUs NocpeacTBoM
NMHOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON (hopMme 3asBneHus.

AOMUHUCTpaTMBHbIE  npouedypbl,  yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.
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PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SABMSKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLuenypbl ABnseTca
MOCTYNMeHNEe 3asiBMIEHMS U UWHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHuns
MYHULMNANbHOW YCAyrn.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMUHUCTPATUBHON npoueaypbl SBRseTca cekpeTtapb WMCNONHUTENbHOro  KoOMUTETa
Hukonbckoro cenbckoro noceneHnss Crnacckoro MyHuMUMNanbHOro pavoHa  (oanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3asiereHmem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMNYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NpPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MYHKTE
2.5 agMuMHUCTpaTMBHOIO  perfamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHLIM TpeboBaHMsaM (Hagnexawee opopmneHne Konnmin AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYTbIX CIOB N UHbIX HE OFTOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHas3HayeHHOW [ONs  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpenocTaBnNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLWEeCTBNAeT CKaHWpoBaHWe mnpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3assBMTENO Ha NPOBEPKY M NOANUCAHUE;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WMHOPMALMOHHYKD CUCTEMY, MPEeaHa3HaAYEHHYHO
ANS OKas3aHWs roCcydapCTBEHHbIX U MyHULMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHble B
3MEKTPOHHOM (hopMe NN SNEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmnpyeT
3M1EKTPOHHOE A€ero;

BO3BpalLlAaeT nognucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanu4mna ocHoBaHW Onst OTKasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3aABUTENSA O HANN4MmM NpenaTcTBUN Ans
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMEM codepXaHus
BbISIBIIEHHbIX OCHOBaHU N5l OTKasa B NpMeEME LOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuMeM [JOKYMEHTOB, nocre
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpeHME:

npuceBamBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NEKTPOHHOM DOPME U ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EgnHomy noptany (B criydae, ecnv 3asiButenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW
noanucoHo).
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Mpn HannuMm ocHOBaHWK, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHNA MYyHULMNANbHON YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOnaeHWe yCcroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase QOMMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuvem MnpudnH oTkKasa (B crnyyae, ecnu
OCHOBaHMA NS OTkasa B npueme [OOKYMEHTOB, HeobxoauMmbix ANS npefocTaBrieHus
MYHMUMMNANbHON YCMnyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
AOKyMeHTaM, OCHOBaHuUSA [Ond OTkas3a B [MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCcToBepHble UK (unu) NpoTMBOpPEYMBbLIE  CBeAeHUs,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBJSIEHHbIX TpeboBaHWI), HanNpaBseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelwieHusi 06 oTkase B npueme LOKYMEHTOB, HeO6XOAUMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYLIeCcTBRseTca B MOpsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
nNpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEeHUs 3asBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBNeHUMM Cnocobom,
yBeJOMIMeHne O MOCTYNneHnn 3asiBrleHud, cogepxallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfieHusl, JaTy nonydYeHnsa 3asiBfieHUsl, nepeyYeHb HauMeHOBaHWW annos,
npeacTaBneHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansHOM yCryru.

3.3.3.4. VcnonHeHue npouenyp, YyKasaHHbelx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOMb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIEe npoueaypbl, YycTaHaBnMBaemMmble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMeHTa, BbINOSHAKTCA B TeYyeHue OAHOro paboyero AHSA CO OHS
NOCTYyNfeHns 3asBeHnUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKkT peweHns o6 oTka3e B npueme
AOKYMEHTOB, HEOBX0AUMBIX A5 NpeAoCcTaBneHnsa MyHULUUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoOBaHMeEM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PabBOTHUKOM), YMNOMMHOMOYEHHLIM Ha  BbINOIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTPATMBHOM Mpoueaypbl, SBNseTca cekpeTapb McnonHuTenbHOro komuTeTa
Hukonbckoro cenbckoro noceneHnss Cnacckoro MyHWUMManbHOro panoHa (Janee -
AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHWEe MEeXBELOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM
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BO3MOXHOCTU — MHbIMK Criocobamu) 3anpocbl O NPeOCTaBEHNN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

Pesynbtatamu BbINOSIHEHNS a4MUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpasreHHble B opraHbl Bactn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsaAoT
3anpalumBaemMble AOKYMeHTbl (MHGOpMAaLMIO) UK HanpasnsaloT yBeJoMeHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaoCTaBneHns MyHULMNAanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHWe NATU OHEN CO AHS MOCTYNNeHUa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocrtaBndaowme OKYMEHT U MHOpMaLMIO, eCrlin UHblE CPOKM
noaroToBKW W HanpaefeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBEHbI
begepanbHbIMM 3aKOHaMu, npaBoBbIMM akTamu [NpaBuTtenbctBa Poccunckon depepaumm un
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble Ons  MpPedoCTaBneHUss  MyHuuunanbHoW — ycnyru, nmnbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBELOMCTBEHHbIX
3anpocosB:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  ONns  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, Nnnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa M (1nn)
MHopMauunu;

NpY HanMyYnMMm OCHOBAHWW, NPEenyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANTbHOW YCyr.

MpoekT peweHnss 06 oTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npegocTaBNeHns MyHULMNanbHOW YCryrn, C ykasaHueM MpuUYnH oTKasa (B crnydae, ecnu
OCHOBaHMA OnA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HapyLlEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
MHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHbopmMauun, CBEOEHW), KOTOpblE He
npegcTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHMS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHne
B yCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO 4OKYMeHTOOb6opoTa.

CornacoBaHve npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOBXoaUMbIX
Ansa  npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWEecCTBNsAeTcs B NOpsake,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOSHAOTCS B AEHb MOMyYeHnsa cCBeAeHNN No MeXBeJOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfieHUs MyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMaTUYECKOM
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pexvuMme C  UCMNoSfib30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALVOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nocTtynneHue OT  [AOJDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMbIX ans
npefocTaBfieHnUss MyHULUMNANbLHOW YCNYyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE agMUHUCTPATMBHOW
npoueaypsbl, SBRgeTcs cekpetapb McnonHuTenbHOro komuteta HUMKOMBCKOrO CenbCckoro
noceneHns Cnacckoro MyHuUUMNanbHOrO pavoHa (ganee -  OOIDKHOCTHOE  nuudo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTata npefoCTaBNeHns MyHULMNansHON YCIyri).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNUss MyHULUMNANbHOW YCNYIn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npegocTaBfieHnUss MyHUUMNANbHOW YCNyru;

NPV BbISIBEHNUN OCHOBaHW NS OTKa3a B NpefoCTaBfeHUM MyHULMNAnbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfvMBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHnm MyHUUUNansHOM yCnyru;

B Criydyae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B MpedocTaBfeHun MyHUuuMnanbHOW
yCcnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiaMmeHTa, Mo uTtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIanbHOW YCnyru,
noaroTaBnMBaeT MPOEKT pacrnopsikeHust Mo OOPMIIEHUIO OOKYMEHTOB M odopmnseT
pacrnopshkeHue;

HanpasnseT NOArOTOBMEHHbIE NPOEeKTbI pesynbTata npeaocTaBneHns
MYHUUMNANbHOMW YCYrM Ha CcorfacoBaHMe B YCTaAHOBIIEHHOM MOpsiaKe MNoCcpencTBOM
CUCTEMBbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Npouedypbl, yCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAITCA B TeyeHue pAByx paboynmx AHEeW C MOMEeHTa MOCTYNNeHMs OTBETOB Ha
MeXBEeJOMCTBEHHbIE 3anpochl.

Pesynbtatamn BbINONHEHUS aOMUHUCTPATMBHBIX MNpoueayp SBNAKTCA: MPOEKThI,
HanpasfieHHble Ha CorflacoBaHue.

3.5.3. CornacoBaHme wn noanucaHue MpOeKTa pes3ynbTaTta NpeaocTaBreHns
MYHUUMNANbHOW yCryrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBISIETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasfgerneHusi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAanIbHON
ycnyrn, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeEKLLMe 3amMevyaHusi, BO3BpallalTCca Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTaTa MyHULMMNANbHOW yChyru.
[Mocne ycTpaHeHUs 3ameyvaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHust 1 NOANUCaHWS.

PykoBoantens OpraHa npu pacCMOTPEHUM TMPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernamMeHTa OOSMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOSTHOTHI,
HanMyus cornacoBaHUM  YMOMIHOMOYEHHbLIX AOSMKHOCTHbLIX Sy  OpraHa B cucteme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTesibHOCTM U MOnHOTHI PykoBoauTtens OpraHa wHUUuMpyeT
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npuBrevYeHne K OTBETCTBEHHOCTN NnL, AONYCTUBLUMX HAPYLUEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHATCS B Te4EHNE OAHOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelueHne o6
OTKase B nNpefocTaBneHnn MyHUUMNanbHOW yCnyru, yTBEPXX4EeHHOE pacrnopsKeHune.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, rnpu HanMuMm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBMAETCH B aBTOMaTUYECKOM
pexmme C  UCMNONMb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBbI,
npegHasHa4YeHHOW aNns OKasaHUs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YyKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATMBHOIO perfnamMmeHTa, coctaBndet 3 paboumnx gHs.

3.6. 3aknoyeHe goroBopa nepeaaydn XXumnoro nomeLLeHNs B COOCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
yTBEPXAEHWE NOCTaHOBIMEHWS O NMpUeEMe paHee NMpuBaTU3NPOBAHHOMO XWUMOro NOMeLLEeHUs B
MYyHULMNANbHY COBCTBEHHOCTb.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE agMUHUCTPATUBHON
npoueaypbl, SBNSeTCa cekpeTapb McnonHuTenbHOro komuteTa HUKONBbCKOrO CerbCKoro
nocerneHnss Cnacckoro MyHuUMNanbLHOro pavoHa (ganee -  OOIDKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpegocTaBreHns MyHUUMNanbHON yCnyrn).

3.6.2. [JOormkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroToBKY  pesynbTaTa
npegocTaBneHns MyHUUMNanbHOW yCnyru, roToBUT JOMOBOP Nepeaayn Xunoro noMeLLeHns B
cobBCTBEHHOCTb 3aABUTENIO (Janee — JoroBop).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYyeHWe ofHoro paboyero OHA C MOMEHTa BblAayn 3asBUTENIO
pacnopsiXeHus.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX MNpoueayp SBNAKTCA: OOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHve ¥ nognucaHve [OroBopa OCYLLECTBISETCH PyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOMO 3a NOArOTOBKY pesdyrbTaTa MyHMUMNANbHON
ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX Npouenyp SBMASOTCA: NOAMNUCAHHDbIN
A0roBop.

3.6.4. [ormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHUUMNansHOW YCryrn, u3BellaeTt 3assutensa (ero npegcraButens) o
HeobXxo4MMOCTU nognucaHus 4oroBopa crnocoboMm, ykasaHHbIM B 3asiBfeHUU, O pesyrbraTte
npegocTaBneHns MyHUUMNAnbHOW YCryrh U O BO3MOXHOCTW MONyYeHUs pesyrbTata
npegocTasneHnsa myHuumnansHon yenyrn B8 OpraHe nnu 8 MOLL.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NognucaHns gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npouenyp SBMSITCA: yBeAOMIIeHUe
3aaBuTens.

3.6.5. icnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aaMUHUCTpPaATUBHOIO
pernamMeHTa, npy Hanuynnm TEXHNYECKOM BO3MOXXHOCTU OCYLLIECTBMNSAETCHA B aBTOMaTU4E€CKOM
pexumMe C  UCNofb30oBaHMEM  aBTOMaTU3MPOBAHHOM  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOW A58 oKa3aHWs rocyJapCTBEHHbBIX U MyHULMNAITbHBIX YCNYT.

MakcmarbHbIA  CPOK  BbINMOMHEHUA agMUHUCTPATUMBHbLIX Npouenyp, ykKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perriaMmeHTa, cCocTaBnaeT ABa pabounx gHS.
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3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nosiyyeHne [LOOSMKHOCTHBbIM JNULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAaloLLero npegocTaBneHme MyHuUmMnansHoOm yenyru.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npoueaypsbl, sBMAsgeTcA cekpeTapb WMcnonHuTenbHoro komuteta HUMKONBbCKOrO CeribCcKkoro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (ganee - OOMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3dynbrara npefoCcTaBneHns MyHULMNansHOM yCnyru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a  MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNansHOW yCnyru:

obecneunBaeT perncTpauuio Oorosopa, noanuMcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm W BHeCeHMe CBedeHUW O pesynbtate npegoctaBreHns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3NpOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTO0 JOroBOpP NnoL POCMNUChH.

3agaBuTenb NoANUCbLIBAET AOroBOpP B ABYX 3K3eMnndpax u nepefaeTr OOMKHOCTHOMY
nuygy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBneHus MyHULMnanbHOW
ycnyru.

[lormKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrara npenocTaBneHus
MYHUUMNANbHOMW yCnyru, MOfyyuMB MOAMWCAaHHbIE [OroBopa BblAaeT 3asBUTEN Tpu
ak3emnnsapa gorosopa ana nognucu. lNocne nognucaHua gorosopa, BblAaeT 3adaBUTENHO
OAVH 3K3eMnnap 4orosopa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBnMBaeMmble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NpUbbITUA 3aaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBLIX MNpoueayp SBMASTCA: BblOaHHblE
3as1BUTEN JOroBop.

3.7.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBuUTent0 pesynbTaT MyHUUMNANbLHOW ycnyru B doopme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C OK3EeMMSIIPOM 3JfIEKTPOHHOMO [JOKYMeHTa Ha OymaxHOM HocuTene emy
npesoCcTaBNAETCs 3K3eMMNAp SMEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs1 3K3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UM HanpasfeHUn 3K3eMnndpa 3MeKTPOHHOrO0 AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnndpa 3MeKTPOHHOrO OOKYMEHTa 9K3eMMNSspy 3MEeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSiIb30BaHNEM YCUITEHHOW KBaNUOULUNUPOBAHHOW 35IEKTPOHHOM NOAMUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNONHATCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamy BbINOMIHEHUS AOMWHUCTPATUBHBLIX Mpoueayp SBAATCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBneHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyry, BblAaHHbI 3asiBUTENIO.

3.7.3.2. MNpwn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTUYECKM HanpaBnaeTcd
3MEKTPOHHLIM  006pa3  [OKYMeHTa, SABNsAlWerocs  pesynbtatoM  npeaocTaBlieHus
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MYHULUMMANbHON YCnyry, noAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3r1EKTPOHHOM
NnoanNUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OKyMeHTa, NoaTBepXaatoLero npegocrasnenne (oTkas
B NpefocCTaBneHuu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NpOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuTENO AOKYMEHTA,
NnoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyru (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHUUMNanbLHoON ycnyru).

3.7.3.3. lpn obpaweHnn 3asBuUTENs 3a pe3ynbTaTOM MYHUUMNAnNbHOW YCryru B
OpraH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
SK3eMNNAPOM 3fEeKTPOHHOrO AOKYMeHTa Ha OyMaxXHOM HocuTene emy npeaocTaBriseTcs
9K3EeMNMsSAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN UNU HarnpaBneHus JK3emnnsapa SMNEeKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEns.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HaCTOALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUU C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHns MYHULUUNANbHOWM ycnyrm B
aBTOMaTU3NPOBaHHOMW WH(MOPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULUMMArbHbIX YCIyr.

3.8. NcnpaBneHue TeXHNYECKNX OLLMBOoK

3.8.1. B cny4yae obGHapyXeHUA TEXHWYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTesnb HanpasnaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKOM owmndkn (npunoxenune Ne 4 K HacTosweMy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, WMEIoLLMe puandeckyto Cuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW yCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  NpefcTaBuMTENEM) MOYTOBbIM  OTNpaBfieHMeM (B TOM 4ucne C
NCMonb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.8.2. [IofmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, OCyLLlecTBNnseT
npuem 3asBrneHnss 00 McnpaBneHMM TEeXHUYEeCKOW OLMOKW, perucTpupyeT 3asiBieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [HdomkHOoCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMSAOLMIACA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnbHOW  yCRyrn, OCYLIeCTBASeT npoueaypsbl,
npeaycMoOTpPEeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblaaeT UCMpaBIieHHbIN
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AOKYMEHT 3aaBuUTENto (YNONHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO MO POCMUCH C N3bATUEM
y 3aaBuTtensa (YnoriHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwnbka, vnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpasneHvemMm (MocpeaCcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegoctasreHun B OpraH opurnHana [OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHu4eckas onbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe OBYX paboymx OHen nocrne obHapyXeHWs TEXHUYECKOM OLUMOKM
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnUa 3asBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUeayp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok oCyLLECTBNEHMS TEKYLLIETrO KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NOSNOXEHUN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLIEeHNIA

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbIBNEHNE W yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHve
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBreHUss MYHUUMNAnbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBLIX — NML  OopraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiAKE NPOBEPKM BeAEHNA Oeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGnaeHUs
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNONb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, crnyxebHasi KOppecrnoHAeHUus, yCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHUE  AAMWMHUCTPATUBHBIX NpoLeayp,
XXypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLleCTBMNEHNS KOHTPONSA 3a COBEPLUEHMEM [OEWUCTBUMA Npu nNpegoctaBneHnn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHus  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCMeaoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHblE  nvua  HEMEANEHHO  MH(OPMUPYIOT
pykoBoOMUTENA  oOpraHa, MpedoCTaBmdloWero  MyHUUMNAnbHYKO — YCnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMn no npeaocTaBfieHnio MyHUUMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPeaoCTaBfEHUIO MYHULMMAnNbHOW YCIyru,
HayanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHusauvio pabotbl MO NpeaoCcTaBEHNIO
MYHUUMNANbHOW YCAyrn.

lMepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNALWNX  TeKyLuin KOHTPOJTb,
yCTaHaBnMBaeTCA [MOMOXEHUSAMN O CTPYKTYPHbIX MoApasgeneHnax opraHa MecTHOro
camoynpasfeHns U 4OSMKHOCTHbIMU pernameHTamu.
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4.2. MNopsanok U NepUoANYHOCTb OCYLLLECTBIIEHMS MIAHOBbLIX M BHEMNAHOBBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHnst MyHUUMNAanbHOM YCryri, B TOM YMChe nopsiaokK v
hopMbl KOHTPONS 3@ MONTHOTOM U KAYECTBOM NPeaoCTaBNeHNst MyHULMNANbHOW YCryru

4.2.1. KOHTpOnNb 3a MOSMIHOTOM N Ka4eCTBOM NpeOoCTaBNeHuUs MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOMKHOCTHBIX NUL, MyHUUMUNAMNbHbLIX CRYXaLLmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBreHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCA NnaHom paboTbl
OpraHa. lNpn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBieHneM MyHUUUNANbLHOW yCryrn (TeMaTtuyeckune npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTBLCSA NO KOHKPETHOWM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOMKHOCTHbIX N,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OCQOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKM U NPEASIOXKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnALWEro MyHMLMNANbHYHO
ycnyry, 3a peLlueHnsa n gencrensa (6esgencrame), npuHMMaemMble (OCyLLECTBASIEMbIE) UMM B
Xofe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWS HapyLUeHUW npas
3a8BUTENEN BUHOBHbIE §NWUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

PykoBoanTtenb opraHa MeCTHOrO CaMOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHMNE 3asiBIIEHUMN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noAapasiefieHus opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXallMe 3a pelleHns u AencTBUS
(6espencTaune), npuUHMMaemble (ocywecTtBnsiemble) B  Xxoge npegocrasrieHns
MYHULUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCIIe CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsaummn

KoHTponb 3a npefocTaBneHMEM MyHULMNANbHOW YCNYrn CO CTOPOHbI rpakaaH, Ux
o0beguHEHUN 1 opraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATEeSNIbHOCTH
opraHa MeCTHOro camMoynpaBfieHUss Npu NPeaoCTaBAeHUNn MyHULMNAnbHOW  YCryru,
Nnosly4eHusi NOSMHON, akTyanbHOW U AOCTOBEPHOM MHOPMaUUn O nopsiake npegocTtaBrneHns
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpalleHni (kanob) B
npouecce npeaocTaBneHnss MyHUUMnansHOM YCIyri.
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5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6be3pencTBUA) opraHa, npefoCcTaBNAKOLWEro MyHULMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B [OCyAeOHOM MOpsiAKe peLlueHun r
aencteun  (6es3genctevsl)  opraHa, NpPeaoCTaBAsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBoAMTENs opraHa, NpedoCTaBnSAWEro MyHUAUMNAnbHYK  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCIe B CneayoLwmnx cryyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NPeaocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapylLeHne cpoka npefocTaBneHms MyHuumMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obkanoBaHuMe  3adABUTENEM  pPELEeHUn U OeUCTBUMA
(6espencTBnsi) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOMo
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, pelleHnus n encTeng
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMA NO  npeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCAyr B MofHOM obbeme B nopsgke, onpeaerneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeactaBfieHMe WM - OCYLECTBIIEHME  KOTOPbIX HE  MNpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBNeHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMW  akTamu  Ans
npegocTaBnNeHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B nNpeaocTaBfieHMM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbLIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM WU UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENneMm
peweHnn wn penctBun  (6e30encTBysi)  MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6es3aencTemne) KOToporo ooxanytTcs, BO3noxeHa yHKUMS No
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM obbeme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe c 3aaBUTENSA NpPU NPeAOoCTaBAEHUM MyHULMNANbHOW yCnyrn nnatbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUMNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, OopraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B UCApPaBEHUU
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AONYLEHHbIX VMW onevyaTtok u ownboK B BblAaHHbIX B pes3ynbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn [OKyMeHTax nvbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunn. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pencteun  (6e3genctBysi) MHOroyHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAalbHbIN
LEHTP, peLlleHna n gencteus (6es3genctame) KoToporo o6XxxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBneHWE MpefoCTaBneHUss MyHUUMNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHoOM cnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBuin (6e34encTBmsl) MHOrOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(yHKLMOHANBbHOIMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYHULMNANbHbIX YCAyr B
nosiHomM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPEeOOCTaBEHUN MyHUUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  uHdopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHoro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns 1 gencrems (6e3gencreme) KOToporo obxanytTes,
BO3MOXeHa YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoM HocuTene, B
9NeKTpoHHOM  ¢dopmMe B  OpraH, NpPefoCTaBsSOWMA  MyHUMUMNANbHYK  YChyry,
MHOTrOOYHKLNOHANbHbINM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBuUst
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanmyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  opraHa, npeaocTaBrisioLEero
MyHUUMnanbHyto ycnyry. XKanobbl Ha peweHna n gencteusa (6espenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
LueHTpa. XKanobbl Ha pelleHns n genctemsa (besgenctene) MHOropyHKUMOHANbHOro LeHTpa
nogatTCca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteusa (besgencrane) paboTHMKOB OpraHvM3aLmi, NpegyCMOTPEHHbIX YacTbio
1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoBOOUTENAM 3TUX
opraHusaumn.

YKanoba Ha pewenna n pencteus (6e3genctBvMe) opraHa, NpeaoCcTaBnSAOLLEroO
MYHULUMNANbHYK YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWLEero MyHLMNanbHyo
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yCcnyry, MyHUUMNANbHOrO  Criyalwlero, pPyKOBOAMTENs OpraHa, npeaoCTaBnsowero
MYHULMNANbHYO ycnyry, MOXeT BbITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHarbHbIN
LUEHTP, C MCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
odmumnanbHOro camta opraHa, npegocTaBnsAlLWero MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOMOMYHKUMOHANbHOMO UeHTpa, paboTHuMka
MHOTMOYHKLMOHANbHOIro UeHTpa MOXeT ObiTb HampasreHa no no4yte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctane) opraHmsaumin,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo noyTe, C WUCMONb3oBaHWEM WHEMOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM Npueme 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMAOWEr0  MyHAUMNASNbHYK  YCnyry,
OOIMPKHOCTHOrMO  NvMua opraHa, NpedoCTaBnslowero  MyHuUMnanbHy  ycnyry, nubo
MYHULUMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PeaepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asBuTeEns - uandeckoro nuua nubo HauMMeHOBaHWe, CBeAEeHWs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUOUNYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHusi 06 obOxanyemblX pelleHusax u gencTemax (6esgencrtemn) opraHa,
NnpeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOJIKHOCTHOIO niua opraHa,
npefocTaBnsAwWero  MyHuUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npenycMOTpPeHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBuemM) opraHa, NpedoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBndalowWero  MyHUUMNanbHyt  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOIrO UeHTpa, opraHu3auuini, npegycMOTPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpU Hanuumnn), noaTBEpXKAaLWMe OBOAbI 3asiBUTENS, TIMOO MX KonNuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnefyouwlero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, nocTtynuBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLMOHANbHOrO  LEeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMIN opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguatn paboumx OHEen CO OHA ee peructpauuu, a B criyyae obxanoBaHus OTKasa
opraHa, NpefocTaBnAWEro MyHUUMMAnbHYH YCryry, MHOroyHKLUNOHANbHOrO LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B ncnpasBneHun OONYLLEHHbIX OneyaTok U Owmnbok
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unu B criyqyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHun - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >kanobbl NPUHUMAETCSs OAHO W3 CreaylLwmx
peLleHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucrne B hopMe OTMEHbI MPUHATOrO peLleHns,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOpPMaTMBHbLIMU NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLWLEM MNyHKTe, 3asBUTENIl0 B MUCbMEHHOW OpMe W MO XenaHu 3adaBuUTeENs B
3MEeKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax PacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPEHUs Xanobbl gaetcs MHopMauus o OerCTBUSX,
OCYLLIEeCTBMNSEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapylWeHUA Npu OKasaHUM MYyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb  3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwien yaooBreTBOPEHU B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBfieHUs B Xo4€e WNU MO pes3yfbTaTaM pacCMOTPEHUSA Kanobbl
NpU3HaKoB coCTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUS WU NpecTynfeHuns
AOSDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUIO Xanob,
He3amennMTeNbHO HanpaBnsT MMeoLMeca MaTepuanbl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAebHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(noanncb ynorTHOMOYEHHOro
[AOJMKHOCTHOrO fnLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asiBNIEHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
»anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHom nopsigke.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepegade Xunblx
NOMeLLEHNA MyHULMNAITbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxaaH

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnDb).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHue
06 oopMMeH AOKYMEHTOB NMpu Nnepegade Xunblx NOMeLLEeHNN B COBCTBEHHOCTb rpaxaaH

Mpowy Bac odhopmMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJpec Xunoro NoOMeLLeHNs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. A.

K 3asBneHuto npynaratoTcs crieayrowme OTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JOKyMeHTbI, yOOCTOBEPSIOLLMNE JIMYHOCTb KaXKA0ro YrieHa CeMbM;

2) [oKyMeHT, noaTBepXgarowui MNONHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) [okyMeHT, noaTBepXOAalwlWMUN npaBo rpaxaaH Ha MOMb30BaHME  XKWUIbIM
nometleHnem (opaep, A0roBop

coumarnbHOro Harma >unoro NoOMeLLEHNS);

4) Bbinucka n3 JOMOBOW KHUMK (B cryyae, ecrnv AOKYMEHT Bbl4aeTCAa KOMMEPYECKMMU
opraHuMsauunsamm);

5) Konuio OneKkyHCKOro yOooCTOBEPEHUS, €CfiM B XKUIOM MOMELLEHUN MPOXMBAIOT
NCKMIOYNTENBHO HecoBeplleHHoNeTHne B Bo3pacte oT 14 pgo 18 ner nubo rpaxaaHe,
OrpaHnYeHHbIe B 4eeCnocoBHOCTH;

6) PeweHne 0 Ha3HayYeHWM OMeEKyHa, MNOMNEYMTEnNs, KOMWUKD  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMekn 1 noneynTenbCcTBa Ha NpMBaTU3ALMIO XXUIOro
noMeLleHna — npu npuBaTU3auMmM XKWUIOr0 TMOMELEHUsi, B KOTOPOM MpPOXMUBAKOT
WCKNIYMTENBHO HECOBEPLLEHHONETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpaXaaHe;

7) HotapuanbHO 3aBepeHHOe 3asiBfieHne o6 oTkase OT yyacTuss B npuBaTu3auuun
(ecnv yneHbl ceMbM He XenarT ydacTBoBaTb B NpMBaTmM3aumnn);

8) CnpaBka 0 Hencnonb30BaHMM NpaBa GecnnaTHOM NpmMBaTU3aALUM C MPEXHUX MECT
XUTENbCTBA.
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O6s3ytocb NpK 3anpoce NpegocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbBIX AOKYMEHTOB.

(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCryr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCNyr
Pecnybnukn TaTapcras;

l:l B MHOroyHKUMOHANbLHOM LEHTpe npefoCcTaBneHnss rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtan;

D B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no ooopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OWMOKY U BHECTU COOTBETCTBYHLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpaBeHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAaTensCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

( )

(paTta) (noanucs) (®.1.0.)




