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B uensx peanusauun ®egepanbHoro 3akoHa oT 27 uions 2010 Ne 210-93 «0O6
opraHusaunu NPeaoCcTaBneHns rocyAapcTBEHHbIX U MyHULIMNAmbHbIX YCIyr»
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MOCTAHOBIAET:

1. YTBepAUTb ALAMUHUCTPATUBHBIN PernameHT NpefocTaBneHns  MyHULunansHom
yCryru Mo Bblgaye paspeLUeHns Ha BCTynneHue B Opak HecOBEPLIEHHONETHUM,
JocTuriwmm Bospacta 16 ner.

2. HacTosillee nocTaHOBMNEHWe onybnukosatb Ha oduumanbHom caitte Cnacckoro
MyHULMRanbHoro paiora http:/ www. spasskiy.tatarstan.ru, Ha ocuumnansHom caiirte
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ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBneHUA MyHULMNaNbLHOM yCnyru no Bbigaye paspeLueHust Ha
BCTynrieHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUTLLIMM Bo3pacTta 16 ner

1. O6wume nonoxeHus
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmnn agMmMHUCTPATUBHLIM perfnaMmeHT npefoCcTaBneHnss MyHuUmMnanbHOm
ycnyrn (danee — agMVHUCTPATUBHBIN perfnaMeHT) yCcTaHaBnMBaeT cTaHaapT U NOpsiAokK
npeaocTaBneHnss MyHMUMNANbHOW YCIyrn No Bblgaye paspeLLeHUss Ha BCTYMNNEeHue B
Opak HecoBepLUEHHOMNETHUM, OOCTUMUMM Bo3pacTa 16 net (ganee — MyHuuuMnanoHas
ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jlvuamu, umeroWwMMM MpaBO Ha MONyYeHWe MyHUUUNanbHOW YCnyru,
ABMAIOTCA HECOBEpLUEHHONEeTHME rpaxaaHe, gocTurume Bos3pacTta 16 net (ganee —
3asBUTEND).

1.2.2. C 3agBneHnemMm BrpaBe ob6paTUTbCA nNpeacTaBUTeNb 3asBUTENS,
AEUCTBYIOLWNA HA OCHOBAHWWM OOKYMEHTa, YAOCTOBEPSOLWEro ero nofiHomouns, nnbo
3aKOHHbIN NpeacTaBUTENb PU3MYECKOro nuua (ganee — npeacTaBUTeNb 3asaBUTENS).

1.3. Mopsagok MHopMMpOBaHNA O NpefoCTaBeHNN MyHULMNANbHOW YCyrn

1.3.1. WHdopmauus o nopsigke npefocTtaBneHnss MyHUMUMnanbHOW  YCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHOax, coAepXalwux BU3yasibHYH0 U TEKCTOBYHO
WHpOpMaLMIO O  MyHMUMMAnNbHOW  ycnyre, pPacrnosfioXeHHbIX B MOMELLEHUAX
MHOTFO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHnst rocygapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odgwmuManbHOM canTe MyHUUMNanbHOro panoHa B WMH(OPMAaLMOHHO-
TenekoMMyHuKaunoHHom cetn «HTepHeT» http:// www. spassriy.tatarstan.ru.

3) Ha [lopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnukm
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHomM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (yHKUUIA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBEHHOW MHpOpMaLMOHHON cnucteme «PeecTp rocynapCTBEHHbIX U
MyHUUMnanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyaapCTBEHHbIX N MyHULUMNANbHBIX YCNYT).

1.3.2. KoHcynbTupoBaHMe no Bonpocam MpeaocTaBfeHns MyHuUMnanbHOW
yCryru ocyLLecTBISeTCA:
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1) B MHOroyHKUMOHamnbHbIX LEeHTpax npeaocTaBreHna rocyJapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPy YCTHOM 0BpaLleHun - SIMYHO UK No TenedoHy;

2) B MHTEepakTuBHOM hopme PecnybnmkaHckoro noprana;

3) B VMicnonHuTensHOM KomuTeTe HMKOMbCKOrO CenbCKOro rnocenexHvs (ganee —
Mcnonkom):

npy yCTHOM oBpaLleHnn - NMINYHO NN NO TENEedOHY;

npv NNCbMEHHOM (B TOM Yncrie B QOpMe 3NEKTPOHHOIO AOKYMeHTa) obpalleHumn
— Ha BymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO 3NEKTPOHHOM MoYTE.

1.3.3. Hpopmauma Ha EguHom noptane, PecnybnukaHckom nopTtane o
nopsiAke 1 cpokax NpefocTaBfeHns MyHULMNanbHOW YCNyrM Ha OCHOBaHUM CBEAEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX M MyHWUMNAnbHbIX  YCIyr,
npegocTaBnseTcs 3asButento becnnaTHo.

[ocTtyn K tHgopmaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUnansHoOm
ycnyru ocyuiectensaeTca 6e3 BbINOMHEHUS 3aaBUTenem kaknx-nmbo tpebosaHui, B TOM
yucne 6e3 Ncnonb3oBaHNA NporpaMmMHoOro obecnevyeHnsd, yctaHoBKka KOTOPOro Ha
TeXHW4YecKne cpeacTBa 3asaBuTens TpebyeT 3aknoyeHns IMUEH3MOHHOIO U NHOTO
cornaweHus ¢ npasoobnagartenem nporpaMmmHoro obecneyeHus,
npegycmaTpusaroLLero B3MMaHne nnatbl, perMcTpauuio unm asTopmsaunio 3aasurens
Unn npegocTaBneHne MM NepcoHanbHbIX JaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuTens NIMYHO UNK No TenedoHy B COOTBETCTBUUN C
nocTynueLLMM obpalleHnemM npegocTaBngeTcs MHpopmMaums:

1) O MeCTe  HaxoXgeHusi  MHOroyHKUMOHANbHOro  LEeHTpa
npefocTaBieHNA rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCRyr

1) 0 MecTe HaxOoXAEeHWs MHOroYHKLMOHANbHOrO LeHTpa npeaocTaBrieHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYr:

r. bonrap, yn.Xupypra LLepoHoBa, 4.2a

"padmk paboTbl MHOFOMYHKLMOHABLHOIO LIeHTpa:

MoHegenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MNaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOQHOW.

CnpaBoyHble TenedoHbl:8(84347) 3-13-35;

EomHbii cnpaBoyHbi TenedoH 8(843) 222-06-20

2) O nopsiake NpefocTaBfieHUss MyHUUMNAanbHOM yCnyrn, o cnocobax n cpokax

noaayn 3asaBNEeHUN;

3) O kaTeropudax rpaxgaH, KOTOpbIM MpefocTaBnsieTcda MyHUuunanbHas

ycriyra; O HOPMAaTMBHbIX MPaBOBbIX aKTax, pPerynupylowmx BONPOCHI

npegocTaBfieHNa MyHULMNANbHON YCryru;

4) O nepevyHe OOKYMEHTOB, HEOOXOAWMbLIX ANA PacCMOTPEHUS 3asiBfIEHUS O
npegocTaBfieHNn  MYHUUMNAnNbHOW YCyrm, O CpoKax npuema Wu perucrtpauum
3asBneHus;

5) o0 xope npefocTaBfeHnss MyHUUMNAnbHOW YCNyru;

6) O MecTe pasMeLlleHus Ha ouunanbHOM canTe MHpopmMauun No Bornpocam
npenocTaBreHNsa MyHULMNANbHON YCIyru;

7) o nopsigke obxanoBaHus OENCTBMA MK 6e30encTBUS OOSMKHOCTHBIX JvL
OpeaHa.

2) 0 nopsiake npegocTaBneHUs MyHUUMNANbHOM ycnyrn, o cnocobax n cpokax
nogayn 3asdBnNeHun;

3) O KaTeropusax rpaxzgaH, KOTopbIM NpegocTaBnNAeTca MyHUUunansHasa ycnyra;
O HOPMaTMBHbLIX MPaBOBbLIX akTax, Perynmpylwmx BOMPOCbI NpeaoCTaBreHns
MYHULMNANbHOW yCRyru;
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4) 0 nepevyHe AOKYMEHTOB, HEOOXOAMMbIX ANA PacCMOTPEHUSA 3asiBMIiEHUS O
npeaocTaBfieHMn  MyHUUMNANbLHOW ycrnyri, O Cpokax npuema W perncrpauumm
3asBreHuns;

5) o0 xo4e npedocTaBneHns MyHUUUNANbLHOW yCnyru;

6) O MecTe pasMelleHus Ha ouunansHOM canTe MHopMauum No Bornpocam
npeaocTaBrieHns MyHUUUNAIbHON YCNYru;

7) o nopsgke obxanoBaHuA AeNcTBUA UnNn 6e34encTBUA AOSMKHOCTHBLIX JnL
Ucnonkoma.

Mo nMCbMEHHOMY OOpaleHnio COTPYAHWMKM OTAena, OTBETCTBEHHOMo 3a
npegocTaBfieHne MyHUUMNAnNbHOM  ycnyru, nogpobHO B NUCbMEHHOW dopme
PasbACHAT 3asBUTENIO MNOPSAOK NpeAoCTaBNeHUs MYyHUUMNAnNbHOW yCryrm wu
BOMPOCHI, YKa3aHHble B HACTOAWEM MNyHKTe agMUHUCTPATUBHOINO pernameHTa, U B
TeyeHne Tpex paboumx OHEeMm co OHA pernctpauuum obpalieHus HanpaBnsT OTBET
3aasutento. OTBeTbl aloTca Ha A3blke obpalleHuns. B criyyae HEBO3MOXHOCTU [aTb
OTBET Ha 43blke oObpalleHus MCNOoNb3YKTCA rocygapCTBEHHble A3blkn Pecnybnvku
TaTtapcTaH.

1.3.5. UHdopmauua no sonpocam npeaocTtaBneHns MyHUUMNansHOW Yycnyru
pasMmellaeTca Ha ouumanbHOM canlTe  MyHUUMNANbHOroO pamoHa U Ha
NH(OPMaLMOHHbIX CTeHAAX B NomMeLlleHusax Mcrnonkoma onga paboTtbl ¢ 3ag9BUTENSMN.

MHopmauma Ha rocygapCTBeHHbIX  s3blkax Pecnybnukm  TartapcTaH,
pasMellaemMass Ha WHMPOPMAUMOHHBLIX CTeHdax W Ha oduumanbHOM caunTe
MyHUUMNANbHOrO  panoHa B MHAOPMAUNOHHO-TENEKOMMYHUKALUMOHHON  CeTu
«VIHTepHeT», BKNIOYaeT CBeAeHUs O MyHUUMNanbHOW Yycrnyre, cofepXxawimecss B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernamMmeHTa,
MHOPMALMIO O MeCTe HaxXOXAEHWUSA, CNpaBOYHbIX TenegoHax, BpemeHu paboTbl
OpeaHa, o rpacdvke npnemMa 3asdBneHn Ha npegocTaBfieHne MyHULMNANbHOW yCryri.

1.4. HopmaTtmnBHble nNpaBoBble aKTbl, perynupytowime npegocraBrneHne
MYHULMMNANbHOW yCryru

1.4.1. T[lepeyeHb  HOPMaTUBHbLIX  MPaABOBbLIX  aKTOB,  PeErynupymloLwmx
npeaocTaBfieHne MyHUUMNANbHOM YCNyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M WMCTOYHMKOB UX OmumanbHOro onybnukoBaHus), pasmelieH Ha
EouHom noptane, B PeecTpe rocyaapCTBEHHbIX W  MyHUUMNArbHbIX YCIyr, Ha
odumumanbHoMm canTte MYyHULUUNANbLHOro panoHa B WHOPMALNOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMeHTa B AEWCTBYKOLWEN peaakuuu
noanexuTt pasmeweHnio Ha EguHom noptane, B PeecTtpe rocygapCTBEHHbIX WU
MYHUUMMANbHbIX YCNyr, Ha oduumanbHOM canuTe MyHuMUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTU «MHTEpHET».

1.5. TepMVIHbI, ncnosibdyemMbie B agMNHNCTPATUBHOM pernamMeHTe, N nx onpenerneHna

1.5.1. B agMuHucTpaTMBHOM pernaMmeHTe Ucnonb3yTcs crneayowme TepMuHbl 1
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOrO LeHTpa npenocTaBreHus
rocygapCTBEHHbIX M  MyHUUMNanbHbIX Yycnyr — TepputopuanbHo o06ocobneHHoe
CTPYKTypHOE nogpasgenexuve (ocbuc) MHOrOPyHKUNOHAaNLHOro LUeHTpa
npenocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHBLIX YCAYr, CO34aHHOE B rOPOLACKOM
(cenbCKkOM) NOCeneHnn MyHUUMNanNbLHOro pamoHa unm B ropoackom okpyre Pecnybnukm
TaTtapctaH B cooTBeTCTBMM C NyHKTOM 34 [lpaBun opraHusaumm OeaTenbHOCTU
MHOrOYHKLIMOHAaNbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX n
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MyHUUMNAanbHbIX YCNyr, yTBEPXAEeHHbIX noctaHosreHmeMm [pasutensctea Poccuinckon
depepaumm ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHun NMpasun opraHnsauum
AEeATeNIbHOCTU MHOTOQYHKLMOHASTbHbIX LLEHTPOB NpeaoCcTaBeHnsi rocy4apCTBEHHbIX U
MYHULUMNANbHbIX YCyr»;

TexHuyeckaa owwnbka - owwnbka (onucka, oneyaTka, rpammartmyeckas Wunu
apudpmeTnyeckas owmnbka nmbo nogobHas owwnbka), OOMyLEHHask OpraHomM,
npegoCTaBNAWUM  MyHULMNANbHYIO  ycnyry, U npuBejwass K HecOOTBETCTBUIO
CBeJEeHUN, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyru), CBEAEHUAM B
AOKyMeHTax, Ha OCHOBaHUWM KOTOPbIX BHOCUITUCb CBEOEHWS;

EonHaa cuctema ugeHTUdukaumm n o ayteHTUdukauum B WHAPACTPYKTYpPe,
obecneumBatoLLen MHOPMALNOHHO-TEXHONOINYECKOoEe B3anmoaencTene
MH(POPMALMNOHHBIX CUCTEM, UCNOSb3yeMblX A5 NpeaoCTaBNeHNsa rocyaapCTBEHHbIX U
MyHUUMMAanbHbIX YCNyr B 3reKTpoHHou dopme (nanee — ECUA) — depeparnbHas
rocygapcTBeHHas nHdopMaumoHHas cuctema, obecnedmBatoas CaHKLMOHMPOBAHHbIN
AO0CTYN YY4aCTHUKOB MHAOPMALMOHHOIO B3aUMOAENCTBUS B CUCTEME MAEHTUMUKAUUKN n
ayTeHTUuKaumm K NHd opMaLuu, cofepaLiencs B rocyiapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHAPOPMALMOHHBLIX CUCTEMAX;

Mo®Ll - locynapctBeHHOe 6ropkeTHoe yupexaeHne «MHOorogyHKLMOHaNbHbIN
LEeHTp npefoCTaBNeHus rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;

McnonkoMm — UCMOMNHUTESNbHBIA  KOMUTET MYyHUUMMNANbHOIO panoHa (unu
rOpPOLCKOro okpyra);

EMP 3AIrC — EamHbIn rocygapCTBEHHbLIM peecTp 3anucen akToB rpaxkgaHCKoro
COCTOSIHUS;

AUNC ML - ABTOMaTM3MpOBaHHASA NHOPMaLIMOHHas cucrtema
MHOIOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MyHuUMnanbHbIX yenyr Pecnybnukn TatapcTtaH.

1.5.2. B agMUHUCTpPATUBHOM perfiameHTe nog 3asiBfieHMeM O npeaocraBfieHnn
MYyHUUMNANbHOW ycnyru (ganee - 3asiBfieHWe) NOHMMaeTCsl 3anpoc O NpeaocTaBreHnn
MYHMUMNANbHOW YCMnyrM, NOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTatbun 2
depepanbHoro 3akoHa oT 27 wutona 2010 roga Ne 210-d3 «O6 opraHusauum
npeaocTaBneHnsa rocyaapCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr» (aanee — ®eneparnbHblii
3akoH Ne 210-93).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOM ycnyru
2.1. HanmeHoBaHWe MyHULMNANBLHOW yCnyru

Bblgaya paspelueHusi Ha BCTynneHne B 6pak HeCcoBepLUIEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 ner.

2.2. HaumeHoBaHne UCMNONHUTENbHO-PacnopsanTeSIbHOro opraHa MecTHOro
camoynpasneHus, HenocpeacTBEHHO NPeAOoCTaBnAoLWero MyHULUNanbHyo yecnyry
McnonHutenbHbI KOMUTET HUKOSLCKOro ceribeckoro nocerieHms Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnvkn TatapctaH

2.3. OnucaHne pesynbTaTta npeaocrtaBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLUmMnanbHOW yCrnyrn ABnsieTCs:

1) pelweHne O Bblgadye paspelleHnss Ha  BCTynneHne B Opak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM Bo3pacTa 16 net (npunoxeHue Ne 1 Kk HacTosLwemy
aAMWHNCTPATUBHOMY pernameHTy);



2) peweHve 06 OTKase B MNPedoCTaBNEHUM  MYHUUMNANbHOW  YCryru
(npunoxeHue Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobGXoaumbIx Ans
npeaocTaBneHna MyHuuunanbHoW ycnyri (npunoxeHne Ne 3 K HacTosilwemy
aAMWHNCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegoctaBfieHNa MYHUUMMNANbLHOM YCryrM HanpasnseTcs
3asgBuTentd B OpMe  3NIEKTPOHHOrO  [OKYMEHTa, MNOAMUCAHHOIO  YCUIEeHHOW
KBanMuULMPOBaAHHOW 3MEKTPOHHOW NOAMUCHIO YNOMHOMOYEHHOIO AOMKHOCTHOMO nvua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUM ¢ PefepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-03 «O6 anekTpoHHON noanucuy (oanee — ®epepanbHbii 3akoH Ne 63-D3)
B NMYHbIK KabuHeT EanHoro noptan. B cnyyae HanpaBneHnsa 3asiBneHns nocpeacrsoM
PecnybnukaHckoro nopTtana pesynbTaT MpeaocTaBneHns MyHUUUNanbHOW YyCryru
HanpasnseTcs B NIMYHbIM KabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BbIbOpy 3aaBuUTENS pes3ynbTaT MNpeaoCcTaBNeHus MyHULUMNanbHOW
ycnyrn Bblgaetca B OpraHe wnu B ML, B dopme ak3emnnspa 3MeKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OyMaXHOM HocuTerne, 3aBEepeHHOro mnevyaTtblo U
NoANUCbID COOTBETCTBEHHO YMOMHOMOYEHHOro AoSDKHOCTHOoro nuua OpraHa wnu
paboTHmMka MOLIL.

2.3.4. 3asBuTenb  BNpaBe  NOMyyYnTb  pes3ynbTaT  NpeaocTaBrieHus
MyHMUMNANbHON yCcnyru B oopMe 3feKTPOHHOrO AOKYMEHTa B TeYeHMe Cpoka AenCcTBUS
pesynbTata NpeaocTaBneHns MyHUUMNanbHOW YCryru.

2.4. Cpok npefocTaBneHus MyHUUMNansHOM yCnyru, B TOM YUCe C y4eToM
HeobxooMMOCTUN obpalleHns B opraHnsaumm, y4acTBytolimMe B NpegocTaBieHnm
MYHUUMNANbHOW YCNyru, CPOK NPUOCTaHOBMEHNSA NpeoCTaBNeHnUs MyHULMNansHOM
yCrnyru B criydae, ecriv BO3MOXHOCTb NPUOCTaAHOBMEHUS NpegyCMOTpeHa
3akoHogaTtenbcTBoM Poccunckon defepaumm, Cpok Bblgaym (HanpasreHus)
AOKYMEHTOB, SIBMAIOLUXCH pe3ynbTaToM NpeaoCcTaBneHnss MyHUUunanbHoOm ycryrm

2.4.1. MyHuuunanbHas ycnyra npegocTtaBnseTcs B TedeHme 10 pabounx aHeNn.

2.4.2. lpnocTtaHoBEHE CpoKa NpefoCTaBNeHUs MyHUUMNANbHOW YCRyrn He
npegycMOTPEHO.

2.4.3. HanpaBneHve OOKyMeHTa, ABNAOLWErocs pesynbTaToM npeaocTaBreHns
MyHUUMNANbHOM  yCcryrm B (popMe  SNEeKTPOHHOro  JOKYMeHTa, 3asBUTEso
OCyLLecTBNAeTCs B AeHb OOPMIIEHUS U perucTpaumm pesynbtata npegocTaBrieHus
MYHULUUNAITbHOW YCIyru.

2.5. VicuepnbiBaloLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHBIMU UM MHBIMU HOPMaTUBHBLIMU NPaBOBbLIMM aKTaMK Ans
npegocTaBneHns MyHULMNanbHOM YCRyr, a Takke YCnyr, KoTopble SIBNsTCS
HeoGXxoanMbIMUK N 0B6A3aTeNbHBIMU ANA NPeaoCTaBNeHMs MyHULMNANbHBLIX YCyT,
noanexalwmx npeacTaBneHnto 3asiBUTenemM, Cnocobbl UX NofyyYeHus 3asBuTeneMm, B
TOM YumCre B 3NEKTPOHHON hopme, MOPSAOK UX NPeaACTaBreHns

2.5.1. Ans nony4YeHUss MyHUMUMNANbHOW Yycnyrn 3asBuTenb NpeacTaBnser
cneayroLwmne JOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLLME NUYHOCTL BCTynawLwmnx B 6pak (He TpebyeTtcs
B cnyyae obpalleHust nocpeactsom PecnybnukaHckoro nopTana);

2) OOKYMEHT, YOOCTOBEPSIOWMIA MOMHOMOYMA NpeacTaBuTensl 3asBuTens (He
TpebyeTca B criydyae obpalleHnst 3aKkOHHOro NpeacTaBUTeENs 3asiBUTENS);

3) 3asBneHue:
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B dpopme JokymMeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 k HacToswemy
aAMWHNCTPATUBHOMY pernameHTy);

B 3NEeKTPOHHOM dopme (3anonHseTcs nocpeacTsomM BHeCeHUs
COOTBETCTBYIOLUNX CBEAEHWUA B 3NEKTPOHHY (popMmy 3asiBNeHwud), nopnucaHHoe B
cooTBeTCTBUN C TpeboBaHuAMM nyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernamMmeHTa, npu
obpalueHnn nocpeactTesom PecnybnmkaHckoro noprana;

4) NUCbMEHHOE cornacue 3akOHHbIX NpeacTaBuTenen nuu, BCTynarwmux B 6pak,
3aBepeHHOoe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATeNbCTBOM O HOTapuarTe;

5) AokymMeHTbl, noaTBEpXaatoLme ocobble obcToATENLCTBA CHMXKEHUS BpayHOro
BO3pacTa (cnpaBka MeOULWHCKOW OpraHM3auuun rocygapCTBEHHON U MyHULMNANbsHOM
CUCTEMbI  3[0paBOOXpPaAHEHUA O Hannumm 6GepemMeHHOCTM NUBO  OOKYMEHTbI,
noaTBepXxaatoLline HenocpenCTBEHHYK Yrpo3y >XM3HM OOHOM0 M3 UL, >Kenarwmx
BCTYNuUTb B Bpak).

2.5.2. 3asBneHne u npunaraemble LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CeayrLwmx cnocobos:

1) yepe3a MOPL| Ha BymMaXkHbIX HOCUTENSAX U B BUOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPaATMBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHCKoro noprana B 3N1€KTPOHHON OOpPME;

3) B OpraH nM4HO unn NocpeacTBOM MOYTOBOM CBA3U Ha ByMaKHOM HocuTene.
3asBneHne n npunaraemble OOKYMEHTbl, NpW HanpasneHWn MOoCpeacTBOM MOYTOBOW
CBS3U1, 3aBEPSIOTCA B YCTAHOBNEHHOM MOpPSiAKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactesoM PecnybnukaHckoro noprana
nognucbiBaeTCa NPOCTON ANEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[ns nony4YeHnsa NpocTon 3MEeKTPOHHOM NOANUCK 3a8BUTENO HEOOXOAMMO NPONTH
npoueaypy peructpauuun (ayteHtudpukaumm) B ECUA, a Takke noatBepanTb YYETHYHO
3anuncob.

ONEeKTPOHHbIE [OKYMEHTbI (9NeKTpOHHble 0bpasbl LOKYMEHTOB), YKa3aHHbIX B
noanyHkTax 2, 4 nyHkta 2.5.1 agMMHUCTPATUBHOINO perfiameHTa, 3aBepstoTCs
YCUNEHHOWN KBanUUUMPOBAHHOW MNOLMUCBLIO NUL, YNOMHOMOYEHHbIX Ha COo3daHue U
noanvcaHne Takux AOKYMEHTOB, B TOM YMCe HoTapuycamum.

ONEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 00pa3sbl AOKYMEHTOB), npunaraemMble K
3asBMeHnI0, B TOM YnCrie JOBEPEHHOCTU, HaNpaBnsTCs B BUae pannos B popmaTtax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He bonee 50 MbanT.

KauecTtBO npefoctaBnsemMblX 35EKTPOHHbBIX AOKYMEHTOB (9MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MOSIHOM OObemMe npounTatbh TEeKCT AOKYMeHTa U
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpelwaeTcs TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnss AOKYMEHTOB N MHAPOPMaLMN U OCYLLIECTBIIEHNS AENCTBUMN,
npeacraBneHne Wnn OCyLECTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PEerynvpylowmMMmmn OTHOLIEHMS, BO3HUKalOWme B CBA3U C
npegocTaBneHMeEM MyHUUMNANBHOW YCNyru;

2) ocywlecTBneHna OeNCTBUN, B TOM 4YMCMeE COrnacoBaHUN, HeobxoauMMbIX ANns
NOSTlyYEHMST MyHMUMNANbHOM YCAYyrM UM CBA3aAHHbIX C obpaweHvem B UMHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro camMOyrnpaBneHusi, opraHusauuu, 3a
NUCKMIOYEHMEM  MOSTyYEHUA yCnyr W MNOMAyYeHUa OOKYMEHTOB W MHdopMauuu,
npegocrtaBnsemMblx B pesyrnbTaTe nNpefoCTaBNeHUs TakuxX YCMyr, BKMIOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatem 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoaUMBbIX 1 06sI3aTENbHbLIX YCAYr);

3) npeacTtaBneHuMsi AOOKYMEHTOB W WHoOpMauuu, OTCyTCcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBarnuncCb Npu nepBoHavaribHOM OTKa3e B Nnpueme
AOKYMEHTOB, HeobXxoauMMbIX ANA NpefocTaBfieHUs MyHUUUNanbHOW Yycnyru, nubo B
npegocTaBneHn MyHUUMNANbLHOM YCNYrn, 3a UCKITIOYEHUEM CneayoLWnX CryYyaes:
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a) u3MeHeHMe TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npeaocTaBnNeHnsa MyHUUMNansLHOM yCryr, nocne nepBoHavanbHON nogayvv 3asiBneHns
0 NpefocTaBeHNn MyHULMNANbHOW YCYIu;

6) Hannume owNbOK B 3aABNEHUM O NPEeSOCTaBNEHUN MYHULMMNANBbHON YyCnyrn mn
AOKYMEHTax, MOA4aHHbIX 3asiBUTenemM mnocre nepBoHavanbHOro OTKasa B npueme
[OKYMEHTOB, HeobxoouMMbIX AN NpefocTaBfeHus MyHuuunanbHOW ycnyru, nnbo B
npeaocTaBNeHNN MyHULMNANBbHOW YCAYrn U HE BKMIOYEHHbIX B NPpeACTaBNeHHbIA paHee
KOMMEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa OENCTBUSA AOKYMEHTOB UM N3MEHEHNE MHOPMaLUK nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeObXoauMbIX AN nNpeaocTaBneHuns
MyHMUMNanbHOWM ycnyru, nMbo B npegocTaBeHnn MyHULMNAanbHOM YCyru;

r) BbISBMEHWE OOKyYMEHTANbHO MOATBEPXAEHHOro dakta (NpM3HaKoB)
ownbo4yHOro MmN nNPoOTUBOMpPAaBHOro Aencteusa (6e3gencTBusa) OOSMKHOCTHOMO nuua
OpraHa, paboTHuka MO®L], npu nepBoHavanbHOM OTKa3e B MpUEME [LOKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBeHNa MyHUUMNanNbLHOW ycnyri, nnbo B NnpeaocTaBneHnm
MyHMUMNANbHOW yCnyrn, O 4YeM B MUCbMEHHOM BMAE 3a MOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHa4yanbHOM OTKa3e B MNpuUeMe [OKYMEHTOB, HEOOXOaAMMbIX And
npeaocTaBneHna MyHUUMNAnbHOM yChyrn, YyBeAOMISISieTCA 3asBUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHbIE HeYA0bCTBa;

4) npepocTaBneHns Ha OGyMaHOM HocuTene [OOKYMEHTOB WM WHdopmauumu,
9NEeKTPOHHbIE 06pa3sbl KOTOPLIX paHee Obiny 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM Crnyyaes, eCcnv
HaHeCeHne OTMETOK Ha TakMe AOKYMEeHTbl b0 UX n3bAaTue ABNSeTcs HeobXoanMbIM
yCnoBMem npenocTaBfeHns rocygapCTBEHHON WU MYHULMMNANbHOW YCNYrn, U WHbIX
Cry4aeB, YCTaHOBIEHHbIX dpeaeparnbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaoLLmit nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaABOBLIMU akTaMu Ansi NpegocTaBnNeHns MyHULMNansHOM yCnyru,
KOTOpble HaXoOSTCA B PACNOPsKeHUN rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOrO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM Unu opraHam
MECTHOro camoynpaBrieHNst opraHMu3aLnii U KOTopble 3asiBUTENb BNpaBe NPeAcTaBUTb,
a Takke cnocobbl UX NONy4YeHUs 3asBUTENSIMU, B TOM YUCIE B ANEKTPOHHOM hopMme,
NOPSIAOK NX NPeACTaBNeHUs; rocy4apCTBEHHbIN opraH, opraH MeCcTHOro
camoyrnpaBreHust TMbo opraHM3aumnsi, B pacnopsikeHnn KOTOPbIX HAXOASTCA AaHHble
[OKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MexXBeJOMCTBEHHOIo B3auMMOLENCTBUS:

1) cBeaeHuns o poxaeHun pebexka — EMP 3AIC;

2) cBefeHnsa o6 yctaHosneHun otuoBeTBa — EIMP 3AIC;

3) cBegeHus 0 OeWCTBYHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaunn
— MB[] Poccuu;

4) cBegeHna M3 MHMOPMAaLMOHHOM CUCTEMbI HOTapmaTa O HoTapuaribHO
3aBepeHHOM JOoKyMeHTe — ®efepanbHas HoTapuarnbHas nanarta;

5) cBegeHns 06 yCTaHOBMEHMM OMNEKU Hag pebeHKOM M3 pelleHust opraHa
oneKkn n noneymTenbcTBa — cnonkow;

6) CBeJeHNa O perucTpaumoHHOM Yy4yeTe MO MECTY XUTenbCcTBa U MeCTy
npedbiBaHns — MB[L Poccun.

2.6.2. 3asBuTenb BNpaBe NpeaoCTaBUTb LOKYMEHTbl (CBeAEHWS), yKa3aHHbIe B
nognyHktax 1 - 6 nyHkTa 2.6.1 agMWHUCTPATUBHOIO perrnameHTa, B opme
9NIEKTPOHHbIX OOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuUMpOBaAHHOM MNOAMUCHIO
nunu, YNOSTHOMOYEHHBIX Ha CO3daHue W nognucaHue Takux OOKYMEHTOB, Npu nogadve
3asBNeHus.



9

2.6.3. HenpegctaBneHne (HecBoeBpeMeHHOe MpeacTaBreHne) ykasaHHbIMU B
nyHKTe 2.6.1 agMWHUCTPATMBHOINO perfiameHTa opraHamu rocygapCTBEHHOW BRacTw,
opraHamu MeCTHOro camoyrpasfeHUd, opraHu3auuMsiMm OOKYMEHTOB W CBeLEeHUA He
MOXeT ABNATbLCA OCHOBaHMEM AN OTKasa B NpeJocTaBNeHnn MyHULMNansHOW yCnyru.

2.6.4. [omkHocTHOe nuuo K (Mnu) paboTHUK, yKasaHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO perfnamMeHTa opraHoB W oOpraHusauun, He npeacTasBuBLLME
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3anpOLLEHHbIE U Haxo4swmecs B pacrnopsikeHun
AOKYMEHT Unu ceefeHus, nognexar agMUHUCTPaTUBHOW, ANCUUMNINHAPHOW UK MHOMU
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbCTBOM Poccunckon denepaumu.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asiBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM
yucne noaTeBepxdalwlne BHeCeHWe 3aaBuTeneM nnatbl 3a npefocTtaBneHue
MYHUUMNANbHOM YCNYrn, Haxo4slWwnecs B pacrnopsXeHUU rocyaapCTBEHHbIX OpraHos,
OpraHoB MEeCTHOro camoynpasneHnsa n NoABeAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam
UM opraHam MecTHOro caMoyrnpaBeHns opraHmsaunin.

HenpencraBneHune 3asBuTenemM OOKYMEHTOB, COAEpXXaLMX CBeOEeHUs, KoTopble
HaxoOATCA B PacCropsiKeHWW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoyrnpaBneHns 1M noaBedOMCTBEHHbIX TOCYLapCTBEHHbIM OpraHaMm unM opraHam
MECTHOro CcamoyrnpaBfeHna opraHu3auun, He 4BMAEeTCA OCHOBaHMEeM [AnA OTkasa
3asBUTENO B NpeocTaBneHnn MyHULMNansHOM yCnyru.

2.7. VicyepnbiBatoLmnin nepedeHb OCHOBaHWUIA A4S 0Tkasa B NpuemMe JOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBneHns MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHMAMM ONsi OTKasa B NpuMeMe AOKYMEHTOB, HEoOXoauMbIX Ans
npegocTaBneHns MyHULUMNanNsHOM yCnyru, SBnaTCS:

1) npeacTaBneHHble 3asgBUTENEM [OOKYMEHTbl cofdepXaT noguYncTknm U
ncnpasneHnsa TekcTa, He 3aBepeHHble B NopsaaKe, YCTaHOBIIEHHOM 3aKOHOA4ATeTbCTBOM
Poccuinckon ®enepaunu;

2) OOKYMEHTbl coaepXaT NOBPEeXOAEHUS, Hanudme KOTOpbIX He MNOo3BOSISieT B
nonHom obbemMe wucnonb3oBaTb WHMOpPMaUUId U CBeAEeHWs, codepxawmecs B
AOKyMeHTax Angd npegocTaBfeHns MyHUUMNansHOM YCNyru;

3) npeacTaBneHHble LOOKYMEHTbl WM CBEAEHUS YTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHMUMNANbHOW YCyron (OAOKYMEHT, yOOCTOBEPSAIOLWMA NOSTHOMOYNS
npeacraButena  3adBuTens, B cnyyae oOpaweHusas 3a  npefocTtaBrieHvMeM
MYHUUUNANbHOW YCAYrn YKasaHHbIM JULIOM);

4) nojava 3asBreHUd O NpedoCTaBNEeHUN MYHUUMNANbHOW  yCnyrm Wu
AOKYMEHTOB, HeobxoaumbiX ANA NpefocTaBneHus MyHUuunanbHOW  ycryrn, B
3NEKTPOHHOM (bOpMe C HapyLEHNEM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKkTHoe 3anofnHeHne oba3aTenbHbIX Nosien B QopMe 3asiBlieHNs, B TOM
yncne B WHTepakTMBHOM popme 3asBneHuss Ha PecnybnukaHckom nopTane
(HepocToBepHOE, HENOMHOE, NMOO HenpaBuibHOE 3anofIHEHNE);

6) npencTaBrieHME HEMnoSIHOro KOMMMeKTa [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNAansHOM yCNyru;

7) 3asdBneHve O NpeaoCTaBNEHUW YCNyrM nogaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro camoyrpaBfeHnsa Unn opraHmsaunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAUT NpefocTaBneHne MyHULMNansHOW yCnyru;

8) HecobniogeHue ycTaHOBIEHHbIX cTaTben 11 PepepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3neKkTpoOHHOM NOANMUCKM» YCNOBWUA MNPU3HAHUSA
AEeNCTBUTENBHOCTN YCUNEHHOW KBaNnUOULNPOBaHHOW 35IEKTPOHHOM NOLMUCHK.

2.7.2. lNepeyeHb OCHOBaHUM Onsl OTKas3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANA NoNyYeHna MyHUUUNanbHOW YCryru, SBrsSieTCA ncHeprbiBaoLUM.
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2.7.3. PeweHne o6 oTkase B npueme 3asiBieHUS U JOKYMEHTOB, HEOOXOAMMbIX
ANS NpefocTaBneHns MyHUUUNanbHOW YCNyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs
npuemMa 3asiBuTend, Tak M nocne nosiy4eHusi OTBETCTBEHHbIM [OOSHKHOCTHbLIM fULOM
OpraHa HeobxoaMmbIX ANA MNpeaocTaBfeHNs MyHUUMNANbHOW YCryru [OKYMEHTOB
(cBepoeHun) C NCNonb30BaHUEM MEXXBEeJOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aMMOAENCTBUS, B CPOK, He MpeBbllakowmn 9 paboymx gHEW CO OHS perncrpaumm
3as8BNeHns.

2.7.4. 3anpewaeTca oOTKasblBaTb B MpUeEME 3asiBMIEHUS U UHbIX OOKYMEHTOB,
HeobxoouMMbIX [ONsi NpeaoCTaBNeHWa MyHUMUMNAnbHOW ycnyrn, B Chnydae ecnv
3asBreHne W [OOKYMEHTbl, Heobxogumble ONA nNpeaocTaBfieHust MyHUUUNanbHOM
ycriyrm, nodaHbl B COOTBETCTBUM C MHOpMauMen O Ccpokax WU nopsake
npenocTaBneHns MyHuuuMnanbHOW Yycnyri, onybnukoBaHHon Ha EagwmHom nopTtane,
PecnybnnkaHckom nopTane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHUSI NN OTKasa B
npenocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHuA [Onsi NPUOCTAHOBIIEHMS NPEAOCTaBMEHUS MyHULUMNANbHON
yCryrm oTCyTCTBYIOT.

2.8.2. OcHOBaHMsA Ansa oTkasa B NpegoCTaBNeHNM MyHMUMNANbHOWN YCIyIn:

1) 3aaBuTenb He COOTBETCTBYET KaTeropum nuy, UMelLWmMx npaBo Ha
npegocTaBneHne ycnyru;

2) OTCYTCTBUE Y 3a8ABUTENS perMcTpauum rno MecTy XUTenbCTBa Ha TeppuTopun
MyHMUMNanbHOro obpasoBaHus;

3) oTcyTcTBME 0COOBLIX OBCTOATENLCTB, YKa3aHHbIX B noanyHkTe 5 nyHkra 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nnbo obuiero pebeHka y nuuy, BCTynawLlmnx B 6pak;

4) B NnpeacTaBrieHHbIX 3as8BNeHMM U (M) OOKYMEHTaX COAEPXKUTCA HENOSHas u
(vnn) HepgocToBepHasa NHpopMaLmS.

2.8.3. lepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfieHMM MyHMUMNAnbHON
YyCNnyru SBNAeTCA nc4YepnbiBaloLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAocTaBfeHnn MyHUUMnanbHOM YCnyrn B
criydyae, ecnu 3asBfeHne O MpeaoCTaBfeHUM MyHUUMNanbHOW yCrnyrn nogaHo B
COOTBETCTBUMN C UHGpOPMaLMEN O CPOKaxX U Nopsiake npeaocTaBneHnss MyHUUMNansHOM
ycnyru, onyénukosaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. Mopsagok, pasmep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW NMOLUSMHBI U MHOWN
nnaTbl, B3UMaemMou 3a npeaoctasneHne MyHUuunanbHom ycnyru

MyHuUMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SBASTCA HE0BXo4MMbIMU U
obas3aTenbHbIMK 4518 NPefOCTaBNEHNA MyHULUMNANbHbIX YCYT U
nNpegoCcTaBNATCS OpraHn3auusaMm 1 ynonHOMOYEHHbIMU B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumm akcneptamu, y4acTByHOLWUMA B
npegocTaBneHnmn NpeaycMoTpeHHbIX YacTblo 1 ctatbn 1 degepanbHOro 3akoHa ot
27.07.2010 roga N 210-$3 rocygapCTBEHHbIX U MyHULMUNANBHBLIX YCAYT.»

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNopsgok, pa3amep M OCHOBAHWA B3UMaHUS NnaTtbl 3a NpeocTaBreHne yenyr,
KOTOpble ABNATCA HeobxoauMbIMK 1 06s13aTeNbHBIMK A4S NPeJoCTaBNeHUs
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MyHULMNAnbHOM YCryru, BKIOYas MHopMaumio 0 METOAMKE pacyeTa pa3mepa Takow
nnaTbl

MpepocTtaBneHne HeobxoanMMbIX U 06s13aTENbHbBIX YCIYT HE TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUOAHUA B oMepean npu nogadve sanpoca o
npefocTaBeHU MyHULUMNANLHOW YCNYrn, yCnyru, NpegocTaBnaemMomn opraHnsaumuen,
yyacTByloLwen B NpeocTaBneHnn MyHUUMNanbHOW yCnyru, u npu nony4eHum
pesynbTata npefocTaBneHns Takux ycnyr

2.12.1. Bpemsa oxugaHua npuv  nogadye  3asiBieHUd  Ha  NornyveHue
MYHUUMNANbHOW yCnyru - He 6onee 15 MUHyT.

2.12.2. MNpwn nonyyeHuun pesynbTata nNpefocTaBfieHUss MyHUUUNANbHOW YCIyru
MakcuMarnbHbIA CPOK OXXMAAHUS B O4epean He OOSKEH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm sanpoca 3asiButens o npegocraBneHnm
MYHUUUNANbHOW YCAyrn U ycnyru, NnpeaocTaBnsieMon opraHmsaumnen, y4acTeyoLwen B
npegocTaBfieHN MyHULMNANBHOW YCyru, B TOM YUCIe B 3NIEKTPOHHOW cbopme

2.13.1. MNpun nnyHom obpaweHmnmn B MOL| B geHb nogayun 3asiBNeHUs1 3asiBUTENIO
BblgaeTcsa pacnucka 3 AIC ML ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAOLUM,
4YTO 3asBfieHME OTNpPAaBIEHO, U AAaTOMN NO4AYN 3asBNEHUS.

2.13.2. lNpun HanpaBneHun 3aaBneHnsa nocpeacTtsoMm EanHoro noprana,
PecnybnukaHckoro nopTtana 3asiBuTenb B A€Hb NoAayvn 3a8BneHns nosyyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana v no 3NeKTPoHHOW NnoyTe yBeaoMIIeHNE,
noaTeepXxaatoLlee, YTo 3asBNeHME OTNPaBEHO, B KOTOPOM YKa3biBalOTCS
pernMcTpaunoHHbI HOMEP 1 AaTa Nogayun 3asaBneHuns.

2.13.3. lNpu nnyHom obpaweHmn B OpraH B [AeHb Nodadn 3asaBrieHUs
YNONMHOMOYEHHbIM AOSMKHOCTHBIM Nuuom OpraHa 3asiBUTento BblgaeTcsa pacnucka 13
aBTOMaTU3NPOBAHHON WMHAOPMALNOHHON CUCTEMBbI, NpedHa3Ha4YeHHOW ON9 OKas3aHus
rocygapCTBEHHbIX U MyHULMNAMNbHBIX YCIYyr, C PerucTpauuoHHbLIM HOMEPOM, AaTown
nogayn 3asBreHnst U NepeyvyHeM nNpencTaBnNeHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeA0CTaBnseTCcs MyHUuunanobHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anofHeHUs 3anpocoB O NpeaocTaBlieHnn
MYHULMNANbHOW yCnyru, MHPOPMaLMOHHbIM CTEHAAM C obpa3suamm UX 3anosIHEHUS U
nepevYHeM JOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaX40N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMaUUK o0 Nopsiake NpeaocTaBeHnsa Takonm ycnyr, B TOM Yncre K obecneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAATEeNbCTBOM U 3aKOHOOAaTENbCTBOM Pecnybnunkn TatapcTaH o counanbHOm
3awuTe nHBannaoBs

2.14.1. MNpepgocTaBneHne MyHULMNanbHOW YCryrn OCyLecTBAsSeTCA B 34aHNAX U
NOMELLEHUSIX, 000opyaoBaHHbLIX MPOTUBOMOXAaPHON cuctemom n cucrtemom
NoXXapoTYyLLEHWS.

Mecta npuema 3assutenen obopyayrTca Heobxogumon wmebenbio Ong
odpopMIIEHNSs AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTBeTCTBUM C 3akoHogatenbctBoM Poccunckon depepaumm o
coumanbHON 3awuTe MHBaNMAOB B LUendx OGecnpenAaTCTBEHHOro [ocCTyna K MecTy
npeaocTaBneHnsa MyHuLmMnNanbHOW ycnyrn obecnednBaeTcs:

1) obecneumBaeTca 6ecnpenaTcTBEHHbIA AOCTYN WHBanNMOoB K  MecCTy
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npeaocTaBneHna MyHUUMNAnbHON ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLlleHre B Ux npeaenax);

2) Bu3yarnbHas, TeKCToBas W MyNbTUMeAUNHas WH(opMauma o nopsake
npeaocTaBneHnsa MyHULMNanbHOW yCcryrn pasmeltaetca B yAOOHbIX Ans 3adBuTenen
MecTax, B TOM YucCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBaNnaos;

3) conpoBOXAEHME MHBANMOOB, UMEIOLLNX CTOMKME PacCTpPOMCTBa (DYHKLNN
3pEHNS N CaMOCTOATENbHOIO NepeaBMXKeHns!, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MepeaABMKEHUS MO TeppuTopuun, Ha
KOTOPOM pacnonioXeHbl OOBbEKTbl COLManbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
NHPPaCTPYKTyp, BXoA4a B Takme O0ObekTbl U BbIXO4a U3 HUX, MOCaAKN B TPAHCNOPTHOE
CpPeacTBO M BbliCaJKN U3 HEro, B TOM YMCrie C UCNOb30BaHMEM Kpecna-KONACKu;

5) Hagnexawee pasmelleHne obopyaoBaHUS M HocuTenem uHdopmauumu,
HeobxoaMMbIx Ana obecneyeHna 6ecnpensiTCTBEHHOro AOCTyna MHBANWAOB K yCnyram
C YY4E€TOM OrpaHuUyeHnin NX XU3HegeAaTeNbHOCTY;

6) aybnupoBaHve HeobOXoOUMOW ANA WHBANMAOB 3BYKOBOW W 3pUTENBHOWN
MHOPMaUUK, a TakkKe Haanucen, 3HaKoB W MHOWM TEKCTOBOWM W rpaduyeckomn
MHOpPMaUUKN 3HaKaMu, BbINOMHEHHBbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaynka n tudrnocypaonepeBoayumka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HaNMMYMK SOKYMEHTa, NoATBepXaatoLero
ee crneuvanbHoe obyyeHWe W BblgaBaemMoro no opme M B nopsgke, KoOTopble
yCTaHoBIeHbl npukasoMm MuHUCTepcTBa Tpyda M coumanbHou 3awuTbl Poccunckon
depepaumm ot 22.06.2015 Ne 386H «OO6 yTBepxaeHMM OpPMbl OOKYMEHTA,
nogTeepxaatoLero creumnanbHoe obyvyeHne cobakuM-NnpoBOAHMKA, M MNOpsiaka ero
BblAaun».

2.14.3. TpeboBaHuss B 4actu obecneyeHna [OCTYNHOCTU AN MHBaNMOoB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefocTaBrieHne MyHUUUnanbHOW YCnyru, u
cpeacTs, WUCNonb3yeMblX MNpU MpeaocTaBfAeHUn MyHUUMNAnbHOW YCryru, KOTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfamMeHTa,
NPUMEHSAITCA K obbektTam UM cpeacrtBaMm, BBEOEHHbIM B JKCnSyatauuw  unm
npoLleawmnmMm MogepHusaumio, pekoHCTpykuuto nocne 1 nons 2016 roaa.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMYEeCTBO B3aMMOOENCTBUN 3adBUTENS C AOSDKHOCTHLIMU NUL@MK Npu
npegocTaBeHn MyHULMNANbLHOW YCNYrn N NX NPOAOIDKUTENBHOCTb, BO3MOXHOCTb
nosily4eHnst MHcpopmaumm o xoae nNpegocTaBneHns MyHUUMNansHOM ycrnyru, B TOM
4yucrne C Ucnosib3oBaHNeM NHPOPMaLIMOHHO-KOMMYHUKALNOHHBIX TEXHOJSTOIMMN,
BO3MOXHOCTb JIMOO HEBO3MOXHOCTb MOMyYEeHUS MyHULMMNANbHOM YCnyru B
MHOrOOYHKLMOHANbHOM LUEeHTpe npeaocTaBreHns rocyaapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr (B TOM 4ucne B NofiIHOM o6beme), B Nt0OOM TeppuTOopmansHOM nogpasgeneHnm
opraHa UCMNoJSTHUTENbHO pacnopsanTENbHOroO opraHa MeCTHOro camoyrnpasneHus, no
BbIOOpPY 3asiBUTENS (IKCTEPPUTOPUANBbHBLIN NPUHLKM), NOCPEeACTBOM 3arnpoca O
NpeaoCcTaBeHNN HECKONBbKMX FOCY4apPCTBEHHbIX U (M) MyHUUMNANbHbBIX YCAyr B
MHOrOOYHKLMOHAbHbIX LLEeHTpax NpeaocTaBieHns rocyaapCTBEHHbIX U
MYHUUUNArbHbIX YCNyr, NpeaycMOTPEHHOro ctatben 15.1 degepanbHOro 3akoHa
Ne210-®3 (koMnneKcHbI 3anpoc)

2.15.1. lNokasaTensiMm AOCTYMHOCTU MpPeaoCTaBneHUst MyHULMMNanbHOW YCnyru
ABNSATCS:

pPacnonoXeHHOCTb NOMELLIEHNs!, B KOTOPOM BeAeTCs NpueM, Bbiaava JOKYMEHTOB
B 30He JOCTYMHOCTN 0BLLECTBEHHOIO TPaHCMopPTa;

Hanuune HeobXoOMMOro KONM4ecTBa CMeunanucToB, a Takke MNOMELLEHWI, B
KOTOPbIX OCYLLECTBNSETCSA NPMEM AOKYMEHTOB OT 3asiBUTENEN;
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Hanu4Me wncuyepnbiBawLWen uHpopMaumm O cnocobax, nopsake M Cpokax
npeaocTaBneHna MyHUMUMMNanbHOW YCNyru Ha WHMOPMaUMOHHBIX cTeHgax, EavHom
noptane, PecnybnukaHckomM noptane, opuumanbHOM canTe MyHUUMNanbLHOro panoHa;

oKkasaHve MOMOWM WHBanNugam B npeogoneHnn 6HapbepoB, MeLuarLmnx
NOMNy4YEHMIO UMW YCIYT HAapaBHE C APYrMMU NULaMMU.

2.15.2. TllokaszaTenamu KadecTBa MpeaoCTaBieHUS MYHULMMNANbLHOW YCIyru
ABNAOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNS JOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbrtarta MyHULMNAanbHOW yCnyru;

3) oTcyTCcTBME O0OOOCHOBaHHbIX >anob Ha HapyweHus agMUHUCTPaTMBHOIO
pernameHTa, coBeplueHHble paboTHukamn OpraHa;

4) KONNYEeCTBO B3aMMOLEWCTBUN 3asaABUTENSA C AOSMKHOCTHbIMM nuuamn (6e3
yyeTa KOHCyrnbTauun):

B3anmogencrteme 3assutensa ¢ pabotHnkamm Oprana unv MOLL npu
npeaoCcTaBNeHNN MYHMLMNANBHOWN YCyrn OCYLLIECTBNSIETCA OAMNH pas npu
npeacTaBneHnn 3asBrieHns co BCeMN HeOBXoaUMbIMU AOKYMEHTamu;

OOVH pa3 B cnyvyae HeobxoouMOCTWM MONyyYeHus pesynbTaTa npeaocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe unu MOL, B dopme 3k3emnnsipa 3NeKTPOHHOro
AOKYMeHTa Ha BymMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMU
nMuamu Npu NpeaocTaBneHNn MyHUUMNANbHON yCNyrn He npeBbilwaeT 15 MUHYT.

3asiBuTenb BnNpaBe OLEHUTb KavyecTBO NpeaoCcTaBneHns MyHULMNAansHON ycnyru
C MOMOLLbLI YCTPOWCTB MNOABWXXHOW pagnmoTenedoHHOW CBS3M, C WUCNOMb30BaHMEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. Hbopmaums o xoge npeaoctaBreHna MyHUUUNasbHOM YCryrn MOXeT
ObITb  nonyyeHa 3asBuTeneM B NMYHOM KabuHeTe Ha EpguvHom  noprane,
PecnybnukaHckom noptane, B OpraHe, ML,

2.15.4. lNpepocTtaBneHne MyHUUMNANbLHOW YCNYrM OCYLLECTBRSIETCA B NtoOGOM
M®L, no Bbibopy 3aaBMTENS HE3aBUMCUMMO OT MeCTa €ero XuTenbCTBa WM MecTa
dakTnyeckoro nNpoxueaHus (npebbiBaHus) Ha Tepputopumn Pecnybnukmn TaTtapcTtaH no
9KCTEpPPUTOPMAnbHOMY NPUHLMIY.

MyHuuunaneHas ycrnyra B COCTaBe KOMMIIEKCHOrO 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe yYnUTbiBaloLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHULUUNANbHOW YCAYrn Mo 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTCa No 3KCTEPPUTOPUANTbHOMY NPUHLMNY) U
0CoB6eHHOCTN NpeoCcTaBneHNs MyHULUNANbHOM YCyrn B 9NEKTPOHHON dhopme

2.16.1. MNpun npegoctaBneHNN MyHULMMNANBHOW YCyrn B 3NIEKTPOHHOM dhopme
3asBuUTENb BNpase:

1) nonyuutb uWHGoOpMauMlO O MOpsiAKe W cpokax npeaocTaBneHns
MyHMUMNANbHOW ycnyrn, pasMmelleHHyio Ha EpguHom noptane, PecnyGnvkaHckom
noprane;

2) nopatb 3adBfeHWe O NpefoCTaBNeHUU MYHUUUMNANbLHOW YCIYyrM U UHble
AOKYMEHTbI, HeobxoauMble 4N NpefoCTaBNeHNs MyHUUMNANbLHOW YCIyr, B TOM Yucne
AOKYMEHTbI M MHpopMaLnio, SNEKTPOHHbIE 06pasbl KOTOPbIX paHee ObiNn 3aBepeHb! B
COOTBETCTBUMN C NYHKTOM 7.2 YyacTn 1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyyYnTb CBEAEHUS O XOAE BbLINOSIHEHMS 3asABMEHUN O MNpefoCTaBNeHUM
MYHUUUNANbHOW YCNyru, NOAAHHbLIX B 9NEKTPOHHOW hopMe;

4) ocCyLeCcTBUTb OUEHKY KayecTBa NpeaoCcTaBieHUss MyHUUMNansHOW YCIyru;
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5) nonyuntb pesynbTaT MpefocTaBneHnss MyHUUMNanbHOW ycryrm B opme
SNEKTPOHHOIo AOKYMEHTA;

6) nopaTb xanoby Ha peweHue n gencteue (besgencrteme) OpraHa, a Takke
€ero JOIMKHOCTHBIX N, MyHMUMNanbHbIX CryXawmx nocpencrtsoM PecnybrvkaHcKoro
noptana, nopTana denepanbHON rocygapCTBEHHONW WH(OPMAaLMOHHON CUCTEMBI,
obecneunBatowen npouecc gocyaebHoro (BHecynebHoro) obkanoBaHUsl pPELLEHUA U
pencteun (6e30encTens), COBEPLUEHHbIX NPU NPeaoCTaBeHUN roCyAapCTBEHHbLIX W
MyHMUMNANbHbLIX  YCNyr opraHamu, nNpefoCcTaBnsloWUMM  FOCyAapPCTBEHHbIE U
MyHMUMNANbHbIE  YCNYrX, WX AOSMKHOCTHbIMM  NUUAMW, T[OCYAAPCTBEHHbIMU U
MYHULMMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHue 3asiBEHNA OCYLLEeCTBNAETCA NOCPeacTBOM 3anofIHEHUS
3NEeKTPOHHOM opMbl 3asiBnieHns Ha PecnybnvkaHckom nopTane 6e3 HeobxoaMmMocTu
AONOJTHUTENBHOW NoAayn 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. MNpu dopmupoBaHumn 3asiBrneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS N COXPaHEHUs 3asBNEHUS U UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anofIHEHUSI HECKOSNTbKUMU 3asiBUTENSIMWU OOHOW 3NEeKTPOHHOM
dopMbl 3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralowumMmm HanpasrieHue
COBMECTHOIO 3asBMEHNSA HECKONBbKUMW 3asBUTENSMU;

3) BO3MOXHOCTb MevaTty Ha BymMaKHOM HOCUTEere KOMuu 3NEeKTPOHHOW hopMbl
3asBreHus;

4) coxpaHeHue paHee BBeOEHHbIX B 9NIEKTPOHHYO (bOpMy 3asBfieHUS 3HAYEHUN
B NobOM MOMEHT MO >XefnaHu nosib3oBaTeniss, B TOM 4ucne npu BO3HUKHOBEHUU
owmnboK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUI B ANEKTPOHHYO hopMy
3asBreHus;

5) 3anonHeHWe nonen anNekTpPoHHOM OpMbl 3asiBfEHMs OO Hayana BBoAa
cBegeHUn 3asiBUTeNnieM C WUCMONb30BaHMEM CBeaeHun, pasMelleHHbix B ECUA, wu
cBedeHun, onybnumkoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, KacawoLliemncs
CBEEHWUN, OTCYTCTBYIOLLNX B €ANHON cUCTeMe naeHTudukaumm n ayteHtTudmkaumm;

6) BO3MOXHOCTb BEpPHYTbCA Ha N0OON U3 3TANOB 3anofIHEHUS SMEKTPOHHOW
dopMmbl 3a8BneHus 6e3 notTepu paHee BBeAEHHON MHGOpMaLK;

7) BO3MOXHOCTb O0CTyna 3asBuTENs K paHee MOAaHHbIM MM 3asaBfEHUAM B
TeyeHne He MeHee OHOro roga, a Takke 4YacTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B
TeyeHue He MeHee 3 MecsILEeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (ganee - 3anuck) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpeaocTaBnsieTcs BO3MOXHOCTb 3anvcu Ha ntobble cBoboaHble Ans
npyema gaty n Bpemsi B npeaenax yCTaHOBEHHOrO B MHOMO(YHKLUMOHANbHOM LIeHTpe
rpadmka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaH4YMBaeTCs 3a CYTKUM A0 HacCTynfeHnsa 3Ton
aaTbl.

[ns ocywecTBneHns npeasapuTensHON 3anncu nocpencTsom
PecnybnvkaHckoro noptana 3asBuTento HeobxoauMo ykasaTb 3anpalinBaemMble
CUCTEMOW JaHHble, B TOM YuCre:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZipec 3ANEKTPOHHOM MOYTHLI (MO XenaHuo);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBUA CBeOEHWW, KOTOpble COOOWMMN 3asBuTENb MpuU
npegBapuTenbHOM 3anucu, OOKYMeHTaM, npencTaBNeHHbIM 3adaBUTENEM MNpu NNYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.
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Mpn ocywecTBneHMn npenBapuUTenibHON 3anucu 3aaBuTento obecnednBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb
CcoOOLWMT agpec 9NEeKTPOHHOW MNOYTbl, Ha YKa3aHHbI agpec Takke HanpaBnaeTcd
WHpopMaumna O MOATBEPXAEHUM npeaBapuTeNnbHOM 3anucu € ykasaHueM aarthl,
BPEMEHN N MecTa npuema.

Mpu ocywiecTBneHMn npeaBapuTenibHOM 3anucu 3asBuTenb B obasaTtenbHOM
nopsiake MHOpPMMpPyeTcsa O TOM, YTO NpeaBapuTernbHaa 3anucb aHHynupyeTcs B
cry4ae ero HesiBKM No ucteyeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHU npuema.

3asButens B ntoboe Bpems BnpaBe 0Tka3aTbCA OT NpeABapuUTENbHOM 3anumcu.

3anpewaeTca TpeboBaTb OT 3aABUTENSA COBEPLUEHUSA MHbIX OEWUCTBUKW, KpOMe
NPOXOXAEHUA MAEHTUMKALUN N ayTEHTMdUKALUUN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMM akTamm Poccuickon ®depepaumn, ykasaHus ULenu npuema, a Takke
npeaocTaBneHNsa CBeeHUN, HeobXoanMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbi Heobxoammo 3abpoHnpoBaTh ANns npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YMcClie 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOU hopmMe, a TaKkxke
0COOGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoleayp B
MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBeHn
MYHULIMNANbHOM YCRyru

3.1.1. MNpepocTtaBneHne MyHuMUMnNanbHOM YCryrn BkrtovaeT B cebs cnegyrouime
agMVHUCTPaTUBHbIE NpoLEeaypbl:

1) KOHCYNbTUPOBAHNE 3asABUTENS;

2) NPUHATUE W PACCMOTPEHWE KOMMMIEKTA [JOKYMEHTOB, NpeacTaBfEeHHbIX
3aaBUTENEM,;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3arMpoCOB B OpraHbl, yyacTBywLue B
npeaocTaBNeHNN MyHULUMNANbHON yCnyru;

4) nogroToBKa pesynbTata MyHULMMNANbHOW YCNyTu;

5) Bblgaya (HanpaBneHune) 3asBUTENo pesynbTata MyHULUNAnNbHOW YCIyru;

6) ucnpaBneHne TEXHNYECKNX OLLUNOBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOoBaHMEM Hauvana BbIMOMHEHNA a4MWHUCTPATUBHOW nNpoueaypbl
aBnaeTca obpaleHue 3asBuTend no BoMNpocam, CBA3aHHbLIM C MpefocTaBreHueM
MYHULUUNAITbHOW YCIyru.

HOMKHOCTHBIM ~ nNnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
afiMVUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npu obpawueHnn 3aasutens B8 MOL| — paboTHuUK MdL;

npu obpalleHnmn 3aassutena B Micnonkom — cekpeTtapb Mcnonkoma .

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyMNbTauMen O MOpsiAKe M CpoKax
npegocrtaBneHns MyHuumnansHon ycnyrm B MO®L nuyHO m no TenedoHy w
3MEKTPOHHOWN MnouTe.

PaboTHnk MO®LL KoHCynbTupyeT 3asBuUTeNnd, B TOM 4ucre no coctasy, opme
npeacraBnNsAeMon AOKyMEHTaUun n gpyrmm Bonpocam Anisi NoslydeHnsa MyHMumMnansHOn
ycryru.

3asBuTtenb MOXeT nony4Ynte MHGOPMaUMlo O nopsgke npegocTaBreHns
MyHMUMNanbHOW ycnyrm Ha oduumnanbHom cante MOL http://mfc16.tatarstan.ru.
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AOMWHUCTPATMBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYyHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
KOHCyrnbTauua no cocTaBy, (opMe npeactaBnsaseMon AOOKyMeHTauuu w  gpyrum
BOnpocam, Heo6xo4MMbIM AN NONyYEHUsT MyHULMNANbHOW YCIyTu.

3.2.3. 3aasutenb BnpaBe obpatutbcss B OpraH no TenegoHy u 3NeKTPOHHOM
noyTe, a Takke Nosy4nTb KOHCYNbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa
O rnopsigke W cpokax MpefdocTaBneHus MyHUUMnanbHOW ycriyri, B TOM 4ucnie no
cocTaBy, hopMe npeacTaBfseMon JOKYMeHTauun n gpyrum Bornpocam Asis nosyvyeHus
MYHULUMNANbHON yCnyru.

[OomKHOCTHOE §nnUOo, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHOpMUpyeT
3asBUTENS B COOTBETCTBMM C TpeboBaHusaMn nyHkTa 1.3.4 agMWHUCTPATUBHOIO
perrnameHTa.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B Te4eHne Tpex paboynx AHen co AHA NOCTYNNeHns obpalleHuns.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX — Npoueayp  SBNATCA:
KOHCynbTauunm no coctaBy, dQopMe MpeacTaBnsieMon [LOKYMEeHTauMm wu  apyrum
BOnpocam, Heob6xo4MMbIM AN NONyYEeHUsT MyHULMNANbLHOW YCIyTi.

3.3. lNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNprvem QOKYMEHTOB AN1s NpedocTaBeHns MyHUUMNanbHOM yCnyru vyepes
M®L nnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenb (npeactasutenb 3assutensl)) obpawaetca B MOL, ¢
3anpocomM O npenocTaBneHUn MyHULMManbHOW yCrnyrn u npeacraBndetr OOKYMEHThI B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHni:

onpegensieT npegmeT obpalleHus;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOMIHOMOYMI NULA, NOAAKOLWETO JOKYMEHTHI,

NpoOBOAUT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHWSM, YyKa3aHHbIM B
NyHKTEe 2.5 aAMUHUCTPATUBHOIO perfameHTa;

3aMnonHSET 3NEKTPOHHY0 dhopMmy 3aasreHns B AIC MOL;

npu NpeaoCcTaBreHnN JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha GyMaXXHOM HOcuTene, OCYLLEeCTBISeT CKaHMPOBaHWE NpencTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aasneHue ns AIC MoLl;

nepegaeT 3aaBUTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B8 AUC MOL| gokyMeHTbl, NpeacTaBrieHHble B 3NEKTPOHHOM hopme
NN 3NEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHbLIX OOKYMEHTOB, (hOPMUPYET INEKTPOHHOE
Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTENO pacnucky B NpuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3asaButens.

PesynbTtatamu BbINONTHEHUS aMUHUCTPATUBHbIX Npouenyp ABNAITCA: rOTOBOE K
OoTnpaBke 3asiBfieHMe 1 NakeT AOKYMEHTOB.

3.3.1.3. PabotHnk MOPL| HanpaBnseT nakeT [OOKYMEHTOB, MNPUHATbIX OT
3aaButena B OpraH B 9MeKTPOHHOW dhopMe (B COCTaBe MAKETOB 3NEKTPOHHbLIX Aerl) B
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TeyeHne opHoro pabouvero OHA €O gHA obpalleHus 3asBuUTENs B CTPYKTypHOeE
nogpasaenexHne MoLL.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
3asBreHne W nakeT OOKYMEHTOB (3MEKTPOHHOE [Aerno), HanpaefeHHble B Oprah,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem [JOKYMEHTOB AN NpefocTaBfieHNa MYyHUUMMNANbLHOW YyCnyru B
3NeKTpoHHOM hopme Yepe3 PecnybnmkaHckui nopTan.

3.3.2.1. 3asgBuTenb 4Nsa nofayun 3asdBfeHUs B 3NIEKTPOHHOM hOpMe BbINOMHAET
cnegywowne OencTBus:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBNEHUS;

3anonHseT OopMy 3NEKTPOHHOro  3asiBMIEHUs, BKMHOYAOLWYyl0 CBeAeHus,
Heobxoaummble 1 obs3aTenbHble ANA NPeaoCTaBneHNss MyHULUNANbHOW YCyru;

NpUKpennseT OOKYMEHTbl B 3IIEKTPOHHOW (hOpMe WM 3MEeKTPOHHble obpasbl
AOKYMEHTOB K (bOpMe 3NEKTPOHHOro 3asBrieHns (Npn HeobxoaMmocTw);

noaTeepxaaeT (akT O3HAKOMIIEHMS U cOrnacusa C YCNOBUSMWU W MOPSAKOM
npegocTaBneHns MyHUUUnNanbHOM YCNyrn B 3NEeKTPOHHoOW dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYHO OTMETKY O corflacumn B (popme areKTPOHHOIO 3asiBNeHns);

noaTeepxaaeT  OOCTOBEPHOCTb  COOOLWEHHbIX CBedeHun (ycTaHaeBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpasnseT 3anornHeHHoe 3NEeKTPOHHOE 3asBrieHve (HaxumaeTt
COOTBETCTBYIOLLYYIO KHOMKY B OpMe 3IEKTPOHHOIO 3asiBNeHNS);

3MIEeKTPOHHOE 3asiBfieHMe noAnuCbiIBaeTCs B COOTBETCTBMM C TpeboBaHMsSMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nosiy4yaet yBegomMmneHne ob oTnpasBke 3MEeKTPOHHOIO 3asBreHUS.

dopmaTHo-nornyeckas npoBepka chopmMmnpoBaHHOIo 3asaBneHus
OCYLLEeCTBNAEeTCA Mnocre 3arnofiHeHUs 3adBUTENEM KaKaoro M3 Mnonen 351eKTPOHHOM
dopMbl 3aaBneHus. [pn BbISBNEHUN HEKOPPEKTHO 3anOfHEHHOro MO 3NEeKTPOHHOW
dopMbl 3adBNEeHUs 3asBUTESNb YBEOOMIISETCA O XapakTepe BbISBNEHHOW OWWMOKM 1
nopsigke  ee  yCTpaHeHusd nocpencTsoMm MH(POPMALUMOHHOIO  coobLLEeHNs
HenocpeacTBEHHO B AN1EKTPOHHOM hOpMe 3asiBfIEHMS.

AOMUHUCTPATMBHbIE MNpoUenypbl, YCTaHaBNMBAEeMble HACTOSLMM  MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHns 3asaButens.

Pesynbtatamn  BbINOMAHEHWST  aOMUHUCTPATMBHLIX  Mpoueayp  SABNATCA:
3NeKTpoHHOe feno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3MEKTPOHHOMO
B3aMMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta AoKymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMHEHUS agMUHUCTPATMBHOM nNpoueaypbl
ABMSETCA MNOCTYMNfieHMe 3asiBNEeHUsI U UHbIX JOKYMEHTOB, HeobxoauMbiX Aris
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

HOMKHOCTHBIM ~ nNnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
afMUHUCTPATUBHOW npoueaypbl SBNSeTcs cekpeTapb VicnonHutensHoro komurteta
HWKONBbCKOro cenbCKoro noceneHunsa (ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuem OOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B Crlydae
obpaweHuns 3aasutens c 3assneHnem B Oprah:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NULA, NOAAIOLETO LOKYMEHTHI,

NpoOBOANT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHMSM, YyKa3aHHbIM B
NyHKTE 25 afMUHUCTPATUBHOIO perrnameHTa, NPOBEPKY  COOTBETCTBUA
npeacTaBneHHbIX  JOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuaM  (Hagnexaiiee
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odopmMmrieHe KON OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNOAYMCTOK, MPUMUCOK,
3a4YepPKHYTbIX CIIOB M MHbIX HE OrOBOPEHHbLIX UCNPaBIIEHUI);

3arnonHAeT  ONEeKTPOHHYI  oopMy  3asiBfieHUs B aBTOMaTU3NMPOBaHHOW
WHOPMAaLMOHHON CcUCTEMe, NpeaHas3Ha4YeHHOW AN OKa3aHWA roCyAapCTBEHHbIX U
MYHUUUNASbHbIX YCAYT;

npv NpeocTaBfeHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 afMUHUCTPATUBHOIO
pernameHTa Ha GymMaXHOM HOCUTEere, OCYLLECTBISIET CKaHMPOBaHME NpenCcTaBneHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3as8BeHNE;

nepegaeTt 3adaBUTENO Ha NMPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3asiBfieHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHGOPMAaLIMOHHYIO cuctemy,
npegHasHayYeHHyl [ONns  OKa3aHuUs TrOCYOapCTBEHHbIX M MyHUUMMAnbHbIX  YCIyr
AOKYMEHTbI, MpeAcTaBfeHHble B 3IEKTPOHHOM OOpMe WM 3NeKTPOHHble 0bpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE A€ero;

BO3BpalLl@eT MNoanucaHHoOEe 3asBfiEHNE W OpUrnHanbl OyMaXKHbIX OOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENI0 Pacnumcky B NpuemMe 4OKYMEHTOB.

B cnyyae Hanuuna ocHoBaHUW NS OTKasa B nNpyeme JOKYMEHTOB AOSHKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MpuUeM [LOKYMEHTOB, yBeLOMMAeT 3asdBUTENd O Hanmyuu
NpenaTcTBUW ANA npuemMa 3asiBfieHusi U Bo3BpawlaeT eMy JOKYMEHTbl ¢ 06bACHEHMEM
cofepXaHna BbIABNEHHbIX OCHOBaHUM N4 OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JO/mMKHOCTHOE NnnLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, nocne
NOCTYNMEHNA JOKYMEHTOB Ha paCCMOTPEHME:

npuceavBaeT 3asiBMIeHNI0 HOMepP B COOTBETCTBUM C HOMEHKNATypoun Aen u ctaTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME OINEKTPOHHble Jeria, B TOM 4uClie MNPUMOXEHHbIe
3asiBUTENEM AOKYMEHTbI B 9NEKTPOHHON DOPME N SNEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBuA OENCTBUTENbHOCTU SMNEKTPOHHOW noanucw,
nocpeactesoM obpaweHus Kk EagmHomy noptany (B cnyyae, ecnu 3asiBUTEnem

npeacTaBneHbl 9NEKTPOHHbIE AOKYMEHTbI, noAnMCaHHbIe YCUITEHHOW
KBannMduuMpoBaHHOM 3MEKTPOHHOW NOAMNUCHID).
Mpwn Hanuyum OCHOBaHUN, npenyCcMOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATUBHOIO pernamMeHTa, MOoAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B
npueme JOKYMEHTOB, HEO6X04MMbIX 4SS NPeaoCTaBNeHNA MyHULMNANbHOW YCAYTn.

B cnyyae, ecnn B pesynbTate MPOBEPKM YCUMEHHOW KBannguumpoBaHHOM
SNEKTPOHHOM NOAMUCU BbISBNEHO HecobniogeHMe YCroBUA ee OeNCTBUTENbHOCTH,
NPOEKT pelleHns o6 OTkase [OMKEeH codepxaTb NyHKTbl ctatbn 11 depgeparnbHOro
3akoHa Ne 63-P3, koTopble NOCAYXMUN OCHOBaHMEM L1 €ro NPUHATUS.

MpoekT peweHnsa o6 oOTkase B MNpuMemMe [OOKYMEHTOB, Heobxoaumbix AN
npeaocTaBNeHNsa MyHULMNANbHOW YCyrn, C yKasaHMeM NpUYKnH OTKasa (B cnyyae, ecnum
OCHOBaHUA AN OTka3a B nNpuemMe [OKYMEHTOB, HeOOXoaAuMbIX Ans nNpefoCTaBleHus
MYHMLMNANbHOW YCIyru, CBA3aHbl C HApyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWI K TakuM
AOKYMEHTaM, OCHOBaHUs AN OTKasa B MpuvemMe [OOKYMEHTOB [OSMKHbl cofepXaTb
WHpopMaunio 0 HaMMEHOBaHMM OOKYMEHTOB (MHGOpMauun, CBEOEHWURN), KOTOpble He
npeacraBneHbl, coaepxaT HeOoCToBepHble M (MM) MPOTUBOPEYMBLIE CBEAEHUS,
0POpMIEeHbl C HapyLWeEHMEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha
cornacoBaHve B YCTaAHOBIIEHHOM MoOpsiAKe MNOCPEACTBOM CUCTEMbl  3NIEKTPOHHOIO
AOKyMeHToobopoTa.
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CornacoBaHne npoekta peweHns o6 oTkaze B MNpvemMe [OOKYMEHTOB,
HeobxoOuMMbIX AOfS NpefoCTaBneHuss MyHUUUNanbHOW YCryrn, OCyLeCcTBNAeTCa B
nopsake, NnpeayCcMOTPEHHOM NMYHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae otcyTCcTBMA OCHOBaHMMA [OnNA OTKasa B NpuemMe [OOKYMEHTOB,
NnpeayCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATUBHOIO pernameHTa, OOJMKHOCTHOEe
nnUo, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B TeYeHWe OAHOro paboyero AHSA CO AHS
NOCTYNSIEHNN 3aABNEHUs, HanpaBnsaeT 3asaBUTENIO, YKa3aHHbIM B 3adBMEHMM CNOCoboM,
yBeOMIEHNe O MOCTYNMEeHUN 3asaBreHns, cogepxatllee BXOASALWMA perMcTpauoHHbIN
HOMep 3asiBfieHud, AaTy nosiydeHus 3asiBlieHud, rnepevyeHb HauMeHoBaHWn hannos,
npeacraBneHHbIX K HEMY OOKYMEHTOB, AaTy MonyyeHus pesyrnbTata MyHuuMnanbHowm
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHblX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfliaMmeHTa, npu  Hanudnum  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnsAeTCcs B aBTOMaTU4eCKOM pexume C NCnonb30BaHMEM
aBTOMAaTU3NPOBAHHOWN MH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW ONS OKa3aHus
rocygapCTBEeHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHMCTpaTUBHbIE npoueaypbl, ycTaHaBnuBaemble nyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHAKTCA B Te4eHue oaHoro pabodero gHA co
AHSA NOCTYNNeHUs 3asBfieHNA Ha pacCcMOTpeHMe.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHbLIX  Npouedyp  ABNAKOTCS:
NPUHATBIN HA PacCMOTPEeHMEe KOMMMEKT AOKYMEHTOB UM NPOEKT pelueHns o6 oTkase B
npueme JOKYMEHTOB, He06Xo4MMbIX AS1S NpeaoCTaBNeHNa MyHULMNANbHOW YCYT.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMne B
npenocTaBneHnn MyHULUMNanbHOM YCryru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHOW npouenypbl
ABNAETCA MOSlyYeHne [OOSPKHOCTHbIM NnUoM  (paboTHMKOM), YMNONIHOMOYEHHBIM Ha
BbIMOSIHEHNE aAMUHUCTPATMBHOM npoueaypbl, OT OOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a npuemM JOKYMEHTOB, MPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM ~— NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOSIHEHME
afMUHUCTPATUBHOW rpouenypbl, ABNAeTca cekpeTtapb CnonHuTernbHoro komuteTa
HWKONbCKOro cenbCKoro noceneHuna (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npyem [OKYMeHTO (ganee - OOMMKHOCTHOE Nnuuo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBEeJOMCTBEHHbIX 3anpocoB).

3.4.2. [lorKHOCTHOE nmuo, OTBETCTBEHHOE 3a HanpasrieHue
MEXBEJOMCTBEHHbIX 3anpocoB, POPMUPYET U HarnpasndeT B 3NEeKTPOHHOM dopme
nocpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIO JIIEKTPOHHOIO B3auMMOAEWCTBUS (Mpu
OTCYTCTBMM  TEXHUYECKOW BO3MOXHOCTUM — WHbIMM cnocobamu) 3anpocbl O
npegocTtaBneHNNn OOKYMEHTOB W CBEAEHWW, nNpeayCMOTPEeHHbIX MyHKToM 2.6.1
aAMUHUCTPATUBHOIO perfnameHTa.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbIMOMHATCS B A€Hb NPUHATUS 3asiBIEHNSA HA pacCMOTPEHME.

Pesynbtatamu  BbINOMHEHUS  aOMWHUCTPATMBHBLIX  Mpouedyp  SBISKOTCA:
HanpaBfieHHble B OpraHbl Bfactm W (MnNn) noLgBeAOMCTBEHHbIE OpraHamMm BflacTu
opraHu3auuu 3anpochi.

3.4.3. Cneumanuctbl  MOCTaBLUMKOB  AaHHbIX HA OCHOBaHMM  3anpocoB,
NOCTYMNMBLUMX Yepe3 CUCTEMY MEeXBEeOOMCTBEHHOro 3MEeKTPOHHOro B3avMOOenNCTBUSA,
NpegoCcTaBnAT  3anpawmBaemMble LOKYMEHTbl (MHpopMaumio) unm  HanpaBnsawoT
yBegoMneHna o6 OoTCyTCTBUM [OKyMeHTa M (Mnun) nHdopmaumm, HeobxoaumbiX Ans
npeaocTaBneHna MyHULMNanbHOW ycnyr (aanee — ysegomrneHne ob otkase).
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AOMUHUCTpaTMBHbIE Mpouedypbl, YyCTaHaBnMBaeMble HACTOALWUM MYHKTOM,
BbIMOMNHAKTCA B TeYeHuMe NATU OHeW CO [OHA MOCTYNreHns MeXBeJOMCTBEHHOro
3anpoca B OpraH Wnu opraHusauuio, rnpegocTtasnsowme AOKYMEHT U MHdopMauumio,
€CINN MHble CPOKWN NOATOTOBKM WU HanpasrieHUss OTBETa Ha MeXBEeOOMCTBEHHbLIN 3anpoc
He yCTaHOBNeHbl defepanbHbiMX 3akoHamMu, MpaBoBbIMM akTamu [lpaButensbcTBa
Poccuiickon ®epepauumn 1M npuUHATBIMU B COOTBETCTBMM C doefeparnbHbIMU 3aKOHaMu
HOpMaTUBHbBIMM NPaBoOBbIMK akTaMu Pecnybnvku TaTtapcraH.

PesynbtatamyM  BbINONHEHUS  agMWHUCTPATMBHBLIX  Npouedyp  ABNAIOTCH:
AOKYMEHTbI (CBefeHus), Heobxoaumble Ans NpeaoCTaBNeHNa MyHULMNANbHOW YCyru,
nnbéo ysegomrneHve ob oTkase, HanpasfeHHble AOMKHOCTHOMY Ly, OTBETCTBEHHOMY
3a HarnpaBsfeHne MeXXBeJOMCTBEHHbIX 3arpOCoB.

3.4.4. [lormKkHoCcTHOE nmuo, OTBETCTBEHHOE 3a HanpasreHue
MeXBeJOMCTBEHHbIX 3anpoCoB:

nosiy4yaeT 3anpalimBaemble Yepe3 CUCTEMY MEXBEeLOMCTBEHHOIO 3MEKTPOHHOrO
B3aUMOAENCTBUA OOKYMeHTbl (CBedeHusi), Heobxoaumble [Ansi npefocTaBneHus
MyHMUMNanbHOW ycnyru, Nubo ysegomneHne ob otkase nNpu OTCYTCTBUM OOKYMEHTa U
(Mnn) nHopmavumuy;

npwv HanM4yMmM OoCHOBaHWUM, NPeSyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
perrnameHTa, nogrotaBnuBaeT MNPOEKT peweHus o6 oTkase B npuveme OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHna MyHULMNAIbHOW YCAyri.

lMpoekT peweHna o6 oOTkasze B Mpuveme [OOKYMEHTOB, HeobxoauMbIx Ans
npeaocTaBneHNsa MyHULMNANbHOW YCyrn, C ykasaHMeM NpuUYKnH oTkasa (B cnyyae, ecnum
OCHOBaHUA ANA OTkas3a B npuemMe [OKYMEHTOB, HeobxoaumbixX Ans npefocTaBeHus
MYHMUMNANbHOWN YCIyru, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEeHTaM, OCHOBaHUsS AN OTKasa B Mpuveme [OOKYMEHTOB [OSMKHbl codepXaTb
MHOPMaUUNIO O HaMMEHOBAHUM OOKYMEHTOB (MHpopMauun, CBEOEHUI), KOTOpble He
npeacraBneHbl, coaepxaT HedocToBepHble M (MKW) MPOTUBOPEYMBLIE CBeAEHUs,
OoPOopMMeHbl C HapyLEeHMEM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnaeTcsa Ha
cornacoBaHve B YCTaAHOBJIEHHOM Mopsigke MNOCPeACcTBOM CUCTEMbl 3IEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o0 oTkase B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX AOns NpefoCTaBneHUss MyHUUMNAnbHOW YCRyrn, OCYLLeCTBNAeTCA B
nopsgke, npegycCMoTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTpPATMBHbIE nNpoLUeaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYyHKTOM,
BbIMOMNHATCS B A€Hb NOMy4YeHNsa cBeAeHNn N0 MeXBEAOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouenyp  SBMSAIOTCA:
AOKYMEHTbI (CBeAeHus1), HeobxoaumMble Ansi NpeaocTaBieHna MyHUUMNanbHOW yCnyru,
NpoekT peweHna o6 oOTkase B MpuveMe [JOKYMEHTOB, Heobxooumbix AOns
npegocTaBneHns MyHULUMNANbHOM YCNyru.

3.4.5. WcnonHeHne npouenyp, YyKasaHHblXx B nyHkTax 3.4.2, 344
aAMUHUCTPATUBHOIO  perflaMeHTa, npu  HanuunMm  TEXHUYECKOM  BO3MOXHOCTMU
ocyLecTBnsaeTcs B aBTOMaTU4EeCKOM pexume c NCronb30BaHMEM
aBTOMAaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW NS OKa3aHus
rocygapCTBEHHbIX U MyHUUMMAanbHbIX YCNyr, B TOM 4YUCfle C MOMEHTa perucrpaumm
3asiBfieHNs1 B COOTBETCTBUU C MYHKTOM 2.13 agMUHUCTPATMBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIi  CPOK  BbINOMHEHUS aAMUHUCTPATUBHBLIX npoueayp,
yKasaHHbIX B MyHKTe 3.4 agMWUHUCTPATUBHOIO perfiaMmeHTa, CocTaBndaeT NATb paboymx
OHEN.

3.5. lNoaroToBka pesynbTaTta MyHULMMNANBHOW YCNyrn

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNS aAMWHUCTPATUBHOM Mpoueaypbl
ABMSAETCA NOCTYNfeHne OT LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
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MEeXBEAOMCTBEHHbIX  3arnpocoB, [AOKYMEHTOB (CBedeHun), Heobxoaumblx  Ans
npefocTaBneHnss MyHULMNAansHon ycryru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPaTUBHOM
npoueaypsbl, ABNgeTca cekpeTtapb VcnonHuTensHoro kKommteta HUKONbCKOro cenbCcKoro
rnocerneHus (ganee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbtarta
npefocTaBneHnss MyHULMNAnNsHON ycryru).

3.5.2. [JomkHOCTHOe nuuO, OTBETCTBEHHOE 3a MOAroTOBKY pe3yrnbTaTa
npefocTaBneHnss MyHULMNAanNsHoM ycryru:

paccMaTpuBaeT COPMUPOBAHHLIA KOMMMEKT OOKYMEHTOB, HeOOXOAMMbIX Anis
npefocTaBneHns MyHULMNansHOM ycnyru,

npu BbISBNEHUN OCHOBaHWW AN OTKasa B MpefocTaBreHuyM MyHUUUNanbHOW
yCnyru, yKkasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMeHTa, noarotasnvsaet
NpoekT peleHns o6 oTkase B NpefocTaBneHn MyHUUMNANbLHON YCyru;

B CNy4yae OTCYTCTBMA OCHOBaHWW [Ana oOTkasa B NpegocTaBneHum
MyHMUMNANbHOW  yCryrn, nNpegyCMOTPEHHbIX MyHKTOM 2.8.2 aAMWUHUCTPaTUBHOIO
pernameHTa, Mo WUTOraM pPacCMOTPEHUS  OOKYMEHTOB, Heobxoaumblx  Ans
npeaocTaBneHns MyHUUMNanbHOW YyCryru, MOAroTaBfvMBaeT [MPOEKT pes3ynbrarta
npefocTaBneHnss MyHULMNAanNsHoM ycryru B COOTBETCTBUM C NOAMNYHKTOM 1 nyHkTa 2.3.1
aAAMUHNCTPATUBHOIO perriaMmeHTa;

HanpaBnseT  MOArOTOBIIEHHbIN  MPOEKT  pes3ynbTata  npegocTaBfeHus
MyHMUMMNANbHOW YCryrm Ha corracoBaHWe B YCTAHOBMEHHOM Mopsake MocpencTBOM
CUCTEMbI 3rIeKTPOHHOTO OKyMeHToobopoTa.

AOMUHUCTPaTMBHbIE Mpouedypbl, YCTaHaBnMBaeMble HaCTOALWMM MYyHKTOM,
BbINOMHAIOTCA B Te4eHne AByX pabounx gHen.

PesynbTatamun BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA: NPOEKT
pelweHns o6 oTkase B NpefoCTaBNeHUM MyHULMNANbHOW YCryru, NPOEKT pellueHUs O
BblJaye paspelleHns Ha BCTynneHne B Opak HeCOBEPLUEHHOSNETHUM, AOCTUTLLIMM
Bo3pacTa 16 ner.

3.5.3. CornacoBaHve 1 nognucaHue mnpoekTa pesynbTarta npefocTaBneHus
MyHUUMNaAnbHOW  ycnyrn (ganee — NPOEKTbl  JOKYMEHTOB)  OCyLleCTBNSAeTCS
pyKoBOAUTENEM CTPYKTYPHOro nogpasferneHusi, OTBETCTBEHHOro 3a noAroToBKY
pesynbTata MyHuUMnNanbHoW ycnyrn, 3amectutenem Pykosogutens OpraHa,
Pykosoauntenem OpraHa.

MoaroToBreHHbIe MPOEeKTbl AOKYMEHTOB, MMeloLMe 3amevaHuns, BO3BpaLLaTcs
Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3ynbTata MyHUUMNanbHOM
ycnyrin. locne ycTpaHeHns 3aMedaHuin NpoekTbl AOKYMEHTOB NOBTOPHO MepenatroTcs
ANS cornacoBaHUs 1 NOANUCAHUS.

Pykosogutene OpraHa npu paccMOTPEHWW MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHONO pernaMeHTa OOMMKHOCTHbIMM nuuamu OpraHa B
4YacTWN CPOKOB BbIMOSHEHNS aAMUHUCTPATUBHbIX Mpoueayp, UX nocrnegoBaTeribHOCTU U
NOMNHOTbLI, HanMyMsa COrnacoBaHW YMNOSTHOMOYEHHbIX OOMMKHOCTHbIX nuy OpraHa B
cMCTeMe 3MNeKTPOHHOro AOKYMeHToobopoTa.

B cnyyae BbiIBNeHUs  HapyweHWn B 4acTW  CPOKOB  BbIMNOSIHEHUS
aAMWUHNCTPaTUBHBLIX Mpouenyp, UX nocrnefoBaTensHOCTU U MOSHOTLI PykosBoguTerb
OpraHa nHuunmnpyeT npuBnedYeHne K OTBETCTBEHHOCTU N, AOMYCTUBLLMX HapYLUEeHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aAMUHUCTPATUBHOIO perrameHTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbINOMHAIOTCA B Te4eHue AByX pabounx gHewn.

PesynbTatamu BbINONMHEHWUS aAMUHUCTPATMBHbBIX Npoueayp ABNATCA: pelleHne
06 oTKase B npueme JOKYMEHTOB HEOBXOANMBIX NS NPeAOoCTaBNeHNs MyHULMNanbHOM
ycnyru, peweHue o6 oTkase B npegoCTaBNeHUn MyHUUMNanbHOM YCryru, peleHue o o
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BblJavye paspelleHuss Ha BCTynneHne B Opak HecoBepLUeHHOMNETHUM, LOCTUMLLUM
Bo3pacTa 16 ner.

3.5.4. VcnonHeHue npouenyp, YykasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernaMmeHTa, npu  Hanuinum  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBNsAeTcH B aBTOMaTU4ECKOM pexnme c ncnonbL3oBaHMeM
aBTOMaTU3NPOBAHHON WMHAOPMAaLMOHHON CUCTEMBbI, NpeaHasHayYeHHOW AN OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMUNANbHBLIX YCIyT.

MakcumarbHbIN CPOK BbINOSTHEHUSA aAMUHUCTPATUBHbLIX NMpouenyp, ykasaHHbIX B
nyHkTe 3.5. aAMVHUCTPATUBHOIO perfnamMeHTa, CocTaBnseT YeTbipe paboumnx gHs.

3.6. Bbigaya (HanpaBsneHue) 3asaBuTento pesyrbTata MyHUUMNanbHOW ycryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM Npouenypsbl
ABMSETCA nosiydeHne [OOSMKHOCTHbIM — NULOM, OTBETCTBEHHbIM 33 BbIMOMHEHUe
aAMUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, MoATBepXAatwlwero npegocraBeHne
MYHUUUNANbHOW YCIyru.

HOMKHOCTHBIM  NIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHME aAMUHUCTPATMBHON
npoueaypsl, ABnseTcsa cekpetapb VcnonHMTensHOro kommreta HMKONLCKOro cernbckoro
noceneHnsa (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpasrieHue)
AOKYMEHTOB).

3.6.2. [ormkHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue)
AOKYMEHTOB:

obecneunBaetr perucTpauuMid U BHECEHWe CcBedeHuh O  pesynbTaTe
npegocTaBnNeHns MyHUUMNanbHOW Yycryrm B MNOACUCTEMY BeAEeHWA [OOKYMeHTauuu
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpefHasHa4YeHHOW ONA OKa3aHus
rocygapCTBEeHHbIX N MyHULMNANbHbIX YCNYT;

n3BeLlaeT 3asBuTeNs (ero npeacraBuTens) cnocobom, ykazaHHbIM B 3asiBIIEHUN,
O pesynbTaTe NpegocTaBfeHns MyHUUMNanbHOW YCryrm U1 O BO3MOXHOCTWU NOSTyvyeHUs
pes3ynbTara npegocraBneHus MyHuuunansHou ycnyrm B Oprade nnm 8 MOL.

WcnonHeHve  npouedyp  Npu HanMMuYUMM  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4ECKOM pexume c NCNonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHOW CUCTEMBbI, NpefHasHa4YeHHON OnA OKasaHus
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

AOMWHUCTpPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe ogHoro pabodero OHA CO OHS NOANUCAHUA [OKYMEHTa,
ABMAKOLLErocq pes3ynbTaTom npegocTaBneHus MYHUUMNAanNbHOM ycnyru,
YNONTHOMOYEHHbLIM JOMMKHOCTHLIM nuuom OpraHa (OpraHom).

Pesynbtatamu  BbINONMHEHUS  aOMWHUCTPATMBHBLIX  Mpouenyp  SBMSAIOTCA:
pasMelleHne cBedeHUA O pesynbTaTe MpeaocTaBfeHns MyHUUMNanbHOW YCnyrn B
WH(POPMALUMOHHBIX CUCTEMAX, W3BeELLeHVWe 3aaBuTens (ero npeacraBuTensl) o
peaynbTate NpegocTaBieHns MyHULUNanbHOM ycnyrn n cnocobax ero nomnyyeHuns.

3.6.3. [lopsimok BblgauM (HanpaBneHus) pesynbTata npegocTaBreHus
MYHULUUNANbHOW YCRYrn:

3.6.3.1. Npwn obpalleHnmn 3aaBuTend 3a pesynbTatoM MyHUUMNANbHOW yCnyru B
ML, paboTHuk MOLL BbigaeT 3asBuTenNto pesynbTaT MyHMUMNanNbHOW ycnyrn B hopme
9K3eMnnsapa 9MEeKTPOHHOro AOKYMeHTa Ha OymaxHom HocuTene. [lo TpeboBaHuio
3asBUTENS BMECTE C IK3EMMSSAPOM AMEKTPOHHOIO AOKYMEHTa Ha ByMaXXHOM HocuTerne
eMy MnpefocTaBnAeTcs 3K3eMnnaAp SNEeKTPOHHOro AOKYMeHTa MyTeM ero 3anvcu Ha
CbEMHbIN HOCUTENb WHGOPMAUUM WX  HanpaBfeHUsa JK3eMnnsdpa 3NeKTPOHHOro
AOKYMeHTa Mo 3SIeKTPOHHOM MnouvTe B agpec 3assutend. [pu 3anvcu Ha CbeMHbIN
HOCUTENb MHGOPMaLMM UNU HanpaBreHUN 3K3eMnrspa SNEeKTPOHHOro OOKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBfEH 3K3eMMndap 3EKTPOHHOrO0 AOKyMeHTa Ha OGymMa)KHOM
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HocuTerne, No 3MEeKTPOHHOM MNOYTE MAEHTUMYHOCTb TaKOro 3K3emnnsgpa 3NeKTPOHHOro
AOKYMEHTa 9K3eMMnsipy 3MeKTPOHHOro JOKyMeHTa Ha ByMaxHOM HocuTerne 3aBepseTcs
YNOMHOMOYEHHbIM COTPYAHWKOM C MCMNOMb30BaAHWEM YCUMEHHOW KBanMuuMpOBaHHOW
3S1IEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE MNpOLEOypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbINOSIHAIOTCA B MNOpsAKke O4YepedHoCTU, B AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBMEHHbIE pernameHToM pabotsl ML,

Pesynbtatamn  BbINOMHEHWST  aAMUHUCTPATMBHLIX  Npouenyp  ABMSKOTCS:
domkcaumnsa gakTa Bblgaun pesynbtaTta npegocTaBrieHmss myHuuunanbHon yenyrn B AUC
ML, pesynbTaT npeaocTaBneHnst MyHUUMNAnNbHOW YCNYIrn, BblAAHHbIA 3asBUTENTHO.

3.6.3.2. Npwn obpaweHnn 3aaBmTens 3a pesynbTaToM MyHULMNANbHOM YCyru
yepes PecnybnukaHckui nopTtan 3asaBUTESIO B NINYHbLIN KAOMHET aBTOMaTUYECKM
HanpaBnseTcs 9NEKTPOHHbIN 0b6pa3 AOKyMEHTa, ABNAOLErocs pesynbTatomM
npegocTaBneHnsa MyHUUMNAIbHOW YCIyrn, NognucaHHbIA YCUITEHHON
KBanM@ULMPOBaAHHOW 3NIEKTPOHHOW MOAMMCHI0 YNOMHOMOYEHHOMO AOMMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTPATMBHbIE MNpOLEOypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOAMUCAHUSA OOKYMEHTa, MOATBepXAaloLwero npegocraBneHve
(oTKa3 B NpeaocTaBneHnn) MyHULMNANbHOW YCIyrnh, YNOMHOMOYEHHbIM OOSKHOCTHLIM
nuuom OpraHa (OpraHom).

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNATCA:
HanpasneHne (nNpegocTtaBneHne) C ucnonb3oBaHnem PecnybnukaHckoro nopTtana
3aABUTENI0 OOKYMEHTa, NOATBEPXKAAKLWEro npeaocTaBneHne MyHuLMnanbHOW yCryrn
(B TOM Yncne oTkas B NpefoCTaBneHuM MyHUUUNANsHOM YCIyru).

3.6.3.3. lNpwn obpalleHnn 3agBuTensa 3a pe3ynbLTatoMm MyHUUMMNAnNbHOW YCnyru B
OpraH, OOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a BblAady (HanpasneHue) OOKYMEHTOB,
BblAaeT 3aaBMTENO pesynbTaTr MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3asBuTEns
BMECTE C 3K3eMMNNAPOM OfEKTPOHHOINO [OOKyMeHTa Ha OymaXHOM HocuTene emy
npegocTaBNAeTCs IK3EMMNASP AMEKTPOHHOIO AOKYMEHTA NyTEM €ro 3anmucu Ha CbEMHBbIN
HOoCUTEeNb MHOpMaLMM UNU HanpaBfeHUst IK3EMMNsSpa ANEKTPOHHOIro LOKYMEHTa Mo
9NEKTPOHHOM NoYTE B agpec 3asaBUTENS.

AOMUHUCTPATMBHbIE MNpoUenypbl, YCTaHaBNMBaeMble HACTOSALWMM MYHKTOM,
OCYLLECTBNAOTCA B MNOpsSAKe OYepeaHocTu, B AeHb npubbiTvst 3asBuTens B
cooTBeTCcTBUM C [MpaBmMnammn BHyTpeHHEro TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTatom BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBnsTCA: dmkcaums
aktTa Bblgaunm  pesynbTata  NpeaoCTaBNEeHWs  MyHUUMNanbHOWM  ycnyrm B
aBTOMATU3NPOBAHHOM WH(OPMALMOHHON cCUCTEME, NMpeaHasHayYeHHOW ANA OKa3aHus
rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLNBOoK

3.7.1. B cnyyae oGHapyXeHus TEXHUYECKON OLLIMOKMN B AOKYMEHTE, ABNAOLLEMCS
pe3ynbTaTtoM MyHUUMNanbHON ycnyru, 3asBuTtenb HanpasnseT B OpraH:

3asBrneHne 06 wucnpaBrneHUn TexHUYecKorm owmnbkn (nNpunoxeHne Ne 5 «k
HacTosILLEeMY agMUHUCTPaATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO KakK pe3ynbTaT MyHMUMNanbHOW YCrnyrn, B
KOTOPOM COAEPXKNTCSA TeXHNYecKasa oLmnbka;

AOKYMEHTbI, MMEILINE HPUONYECKYID CUNY, CBUMAETENLCTBYHOLIME O HaNMyuu
TEXHUYECKOW OLLMOKMN.

3aaBneHne o6 ucnpaBfeHUN TEXHUYECKOW OLIMOKM B CBELEHUSX, YKAa3aHHbIX B
OOKYMEHTE, SABMAKOWEMCA  pe3ynbTaToOM  MyHUUMNANbHOWM  ycnyru, nogaeTtca
3asBuUTENEM (YNOMHOMOYEHHbIM NpeacTaBUTENEeM) NOYTOBbIM OTNpaBneHnem (B TOM
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4yucrne C NCMNonb30BaHNEM ANEKTPOHHOM NOYTbI), NGO Yepes PecnybnvkaHckuin nopTan
nnm MoOLL.

3.7.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a nNpuemM [JOKYMEHTOB,
ocylwlecTBngeT npuvem 3asaBneHus 06 ucnpaBneHuM  TEXHUYEeCKOM  OLINBKW,
perncTpupyeT 3asiBfieHMe C TMpuroXeHHbIMM JOKyMeHTaMu W nepejaet  uX
AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTUBHbIE MpoUeaypbl, YCTaHaBNUBaeMble HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEHUe o4HOro paboyero AHs € AaTbl perucTpaumm 3asseHus.

PesynbTatamu BbINOMHEHMA aAMUHUCTPATUBHBIX NpoLeayp SBMASKTCA: NPUHATOE
N 3aperMcTpMpoBaHHOE 3asiBNeHne, HanpaefeHHOe Ha pacCMOTpPeHUE OOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [NO/MKHOCTHOE nULO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccMaTpuBaeT [OOKYMEHTbl W B UensxX BHECEHUS WCMpaBneHun B [AOKYMEHT,
ABNAOLMIACA pe3ynbTaTtoM NpeaocTaBfieHns MyHUUMNanbHOW YCnyru, ocyllecTsnset
npouenypsbl, NpegycMoTpeHHble MyHKToM 3.5 agMUWHUCTPATMBHOIO pernamMeHTa, u
BblaeT WCMpaBfieHHbI AOKYMEHT 3asiBUTeNto (YNONIHOMOYEHHOMY npeacTaBuUTesio)
NNYHO MOA POCMUCL C U3bATMEM Yy 3aaBuUTensd (YNONMHOMOYEHHOro npeacTaBuUTEnNs)
opurMHana AoKyMeHTa, B KOTOPOM COOEPXKUTCA TeXHUYeckas owmnbka, unv Hanpasnset
B agpec 3aaBuTens MOYTOBbIM OTNpaBneHnem (nocpencTBOM SMEKTPOHHOW MOYTbI)
MACbMO O BO3MOXHOCTM MOSyYeHUS [OOKyMeHTa npu npegoctaBneHun B OpraH
opuruHana JOKYMeHTa, B KOTOPOM COAEPXUTCH TeXHUYeckas olumbka.

AOMUHUCTPATMBHbIE MNpoUenypbl, YCTaHaBNMBAEMble HACTOSLMM  MYHKTOM,
BbINOSIHAIOTCA B TeyeHue ABYX paboumx OHen nocrne oBHapyXeHUs TEeXHUYECKOM
ownbKn unuM nonydeHuss oT nboro 3amHTEpPecoBaHHOINO nuua 3asiBNEeHnd o
AonyLeHHon owmnbke.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABNATCA:
BblA@HHbIN (HanpaBneHHbIN) 3adABUTENO JOKYMEHT.

4. Nopspok u hopMbl KOHTPONA 3a NpefoCcTaBlieHNEM MyHULMNANbLHOU
ycnyrm

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COONAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NONOXEHWUIA aAMUHUCTPATUBHOTO
pernameHTa u UHbIX HOPMaTUBHbIX MPaABOBbLIX aKTOB, yCTaHaBNMUBalOLWNX TpeboBaHus K
npenocTaBneHnio MyHULMNANbHOW YCIyrn, a Takke NPUHATUEM UMW PELLIEHWIA

KoHTponb 3a MOnMHOTOM M Ka4eCTBOM NpefoCTaBneHUst MyHULMNANbHON yCrnyru
BKIOYaeT B cebs BbIsIBNEHWE W  YCTPaAHEHME HapyLleHW npaB 3asiBUTENEN,
npoBedeHMe NpPOBEpPOK cobniogeHns npoueayp NpeaocTaBneHnss MyHULMNanbHON
yCcnyru, noaroToBKY pelleHuin Ha aenctBus (6e3nencTBue) OOIMKHOCTHBIX UL, opraHa
MECTHOro camoynpasneHus.

dopmamu KOHTpOns 3a cobnogeHnemM UCNONHEHNS agMUHUCTPATUBHbIX
npoueayp ABNALTCSA:

1) npoBepka 1 cornacoBaHue NPOEKTOB AOKYMEHTOB NO NPeaOCTaBNEHNIO
MYHMLMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSAKEe NPOBEPKN BEAEHMS
[enonpon3BoaCTBa;

3) NnpoBefeHne B YCTAHOBMEHHOM NOPSAAKE KOHTPOISbHbIX NPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNanbHON ycnyru.

B uenax Tekywero KOHTPOMS WCNONb3yTCA CBEAEHWS, WUMEeKWMecs B
9NEeKTpOHHOM 0Gase [faHHbIX, cnyxebHas KoppecnoHAeHUMsl, YCTHas M MUCbMEHHas
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MHOpPMaUNA OOSMKHOCTHBIX NUL, OCYLLECTBISOWMX BbINOSTHEHNE aAMUHUCTPATUBHBLIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLLUNX AOKYMEHTOB U ApYrMe CBeAEHMS.

[Onsa  ocywecTBNeHns  KOHTpPoOns  3a  COoBeplleHWeM  OencTBurM  Mpu
npenocTaBneHnM MyHUUMNANbHOW YCNYIM U NPUHATUN PELLEHUA PYKOBOAUTESIO opraHa
MECTHOro camoyrnpasneHus NpeacTaBSTCA CNpaBku 0 pesyrnbTaTax NnpeocTaBneHus
MYHULUMNANbHOW YCRyri.

O cnyyadx W npuvyMHax HapyleHuUst CpOKOB, MNocrnefoBaTerlbHOCTU U
coaepxaHuss aAMUHUCTPATUBHBLIX Mpouenyp AO/MKHOCTHbleE fnuua  HemMeasleHHOo
MHPOPMUPYIOT PYKOBOOUTENS OpraHa, NpeAocTaBnsowero MyHuUmMnansHy ycnyry, a
Takke NpegnpuHMMatoT CPOYHbIE MepPbI MO YCTPAHEHUIO HApYLLEHUNA.

TeKyLm KOHTPOIb 3a cobrnogeHneM nocnefoBaTeNbHOCTN OENCTBUN,
onpeaenieHHbIX agMUHUCTPaTMBHLIMU NpoueaypamMu No NpeocTaBieHnto
MYHUUMNANbHOW YCRyru, OCyLLEeCTBNAETCS 3aMecTUTenemM pykoBoauTernsi opraHa
MECTHOro camoyrnpaBrfieHNs, OTBETCTBEHHbLIM 3a OpraHu3aumo paboTbl No
npegocTaBNeHN0 MyHULMNANbLHOW YCIyrn, HaYanbHUKOM OTAerNa, OCyLeCcTBNALWero
opraHmsauuio paboTbl N0 NPeaoCTaBAEHNIO MyHULMNANBHOW YCNYTN.

[MepeyeHb  OOMKHOCTHBLIX WL,  OCYLLUECTBASKOWMX  TEKYLWWUN  KOHTPOSb,
YyCTaHaBMMBAETCA MNOSIOXKEHNAMM O CTPYKTYPHbIX NOApa3fdeNieHusix opraHa MeCTHOro
camoynpasneHns n JOMKHOCTHbIMU perfnamMmeHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NJMAHOBbLIX N BHEMNJTAHOBbIX MPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VIFIﬁJ'IbHOVI yCIyru, B TOM 4ucne rnop4anokK um
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4ECTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTpornb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULmunanbHON
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHusa xanob 3aasutenen Ha gencteus (6esnencrtene) OpraHa, a
TakkKe UX AOMKHOCTHbIX NL, MyHUUMNANbHbIX CIyXXaLlmX.

4.2.2. B uendax ocyLecTBNeHUs KOHTPOMSA 3a MNOSIHOTOMN U Ka4yeCTBOM
npeaocTaBNeHNA MyHULMNANbHOW YCNyrn NPOBOASTCS NNaHOBbIE N BHEMNSTAHOBbIE
nposepku. MNMopsaok  NeEpUoaNYHOCTb OCYLLIECTBIEHUS MIaHOBbLIX NPOBEPOK
yCTaHaBnmBaeTca nnaHomMm pabotbl OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCs
BCE BOMPOChHI, CBA3aHHbIE C NpeAoCTaBNeHNEM MYHULMNANbHON YCnyrn (KOMMNEeKCHbIe
NPOBEPKN), NN OTAENBHbIN BONPOC, CBA3aHHbIN C NpefoCTaBneHneM MyHULMnanbLHOM
ycnyru (TemaTtudeckne nposepkun). NpoBepka Takke MOXET NPOBOAUTLCS NO
KOHKpEeTHOW anobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCA B CBSA3M C MPOBEPKON YCTPaHEHUS
paHee BbISABMNEHHbIX HapPYLWEHNN aMUHUCTPATUBHOIO perfiaMeHTa, a Takke B crnyyae
nonyyeHus xanob 3asisutenen Ha gencteuna (6esgencreme) OpraHa, a Takke Ux
AOIMKHOCTHbIX UL, MyHULUMNANbHbLIX CIyXXaLlnX.

4.2.4. PesynbTatbl NpoBepkn 0POPMIISIOTCA B BUAE akTa NpoBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO NX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX NUL, OpraHa, NpeaocTaBnsloLWero
MyHULMNArnbHY0 YCNyry, 3a peleHns n aencteus (6esgencreme), NpMHUMaeMble
(ocyllecTBnsieMble) UMK B XoAe NpeaoCcTaBneHnst MyHUUMNanbHON ycnyru

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Criydae BbISIBNEHUS HapyLUeHWI
npae 3asBUTENEN BUHOBHbIE NMLA NPUBIIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMU C
3akoHogaTtenscTBoM Poccunckon denepaunn.
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PykoBoantenb opraHa MecTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PaCCMOTPEHME 3aABEHUNA.

PykoBoantenb (3amectuTenb PpyKOBOAUTENSA) CTPYKTYPHOro mnoapasgeneHuns
opraHa MeCTHOro camoynpaBfieHWsi HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMTHEHME A4MUWHUCTPATUBHbLIX [LEWCTBUMW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATMBHOIO perfameHTa.

[OMKHOCTHbIE NUUA W WHble MyHMUMMANbHbIE CRyXawue 3a peLleHus u
aencteus (6esgencteune), NnpUHMMaemble (OCyLLECTBIISIEMbIE) B X04e NpeaoCTaBreHns
MYHMLMNANbHOWN ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMEHHOM
3aKoHO4aTENbCTBOM NOpPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYr, B TOM YACIE CO CTOPOHbI rpaXaaH, nx
06beanHEHUN 1 opraHM3aunin

KoHTpornb 3a npegocTtaBneHneM MyHULMNANbHOW YCNyrn CO CTOPOHbI rpaaaH,
nx obbeauHeHWn W opraHuM3auui, OCYLLEeCTBNAETCA MOCPeACTBOM  OTKPbITOCTU
AEeATEeNbHOCTM  opraHa  MEeCTHOrO  CaMOynpaBsrieHUs  npu  nNpegocTaBrieHnn
MYHUUMNANbHOW YCnyru, Nony4eHus rnosiHom, akTyarnbHOW U AOCTOBEPHOM MHOpMaLmm
O nopsigke npefocTaBreHus MyHUUMNAanbHOW YCNyrm U BO3MOXHOCTM JdocyaebHoro
paccMoTpeHna obpalleHnn (kanob) B npouecce npeaocTaBreHns MyHUUMNansHOm
ycnyru.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U AeNcTBUN
(6be3pencTBUSA) opraHa, NnpeaoCTaBnAOLWEro MyHULMNANbHYIO YCIyry,
MHOroyYHKLMOHANbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLMNanNbHbIX YCNyr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatemn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL,
MyHULMNanbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn wuMeKT MNpaBo Ha ob6xanoBaHue B AocyaebHom nopsgke
peweHnn n gencteuin (6e3gencTens) opraHa, NPenoCTaBAKOLWEro MyHULMNANbHYO
yCnyry, OOJPKHOCTHOrMO fnvua opraHa, nNpefocTaBnsOWEro MyHUUMNAanbHYH YCnyry,
MYHMUMNANbHOIMO  CryXallero, pykoBoauUTeENs  opraHa, npeaocTaBnsAoLLEro
MYHMLMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIro LeHTpa, paboTHUKa
MHOIOOYHKLIMOHANbLHOIO LeHTpa, opraHn3aumin, npegycMoTpeHHbIX YacTbio 1.1 ctatbu
16 degepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapyLeHne cpoka pernctpaumm 3anpoca o NpeaocTaBNeHNN MyHULMNANbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyleHne cpoka npeaocTaBneHns MyHuumMnanbHoOW ycnyrn. B ykasaHHOM
cnydae pgocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM PELUEHUA U OeNCTBUN
(6e3nencTBmsi) MHOMOMYHKUMOHANbHOIO LeHTpa, paboTHMKA MHOrogyHKLMOHANbLHOro
LEeHTpa BO3MOXHO B Criydae, €CNn Ha MHOFO(YHKUMOHANbHbLIN LIEHTP, PELUEHUS U
pencteus  (6e3gencTBme)  KOToporo  obkanylTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCAyr B MNOSHOM oO0beme B
nopsiake, onpegeneHHomM vactbto 1.3 ctatbk 16 ®PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3asgBUTENS OOKYMEHTOB wnn  umHdopmaumm  nnbo
OCYLLECTBNEHN [OENCTBUW, npeacTaBfieHne WM OCYLLECTBIIEHME KOTOpbIX He
npegycMOTPEeHO HOPMaTUBHLIMW  MNpaBoOBbIMW  akTamu  Poccuiickon depepaumn,
HOpMaTUBHbIMM MNpaBoOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHMUMNANbHbIMU
NpaBOBbIMU aKTaMu A451s NPeaoCTaBNEHNA MyHMLMNANbHOW YCNyru;
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4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMM MNpPaBoOBbIMW akTamu Poccunckon ®depepaunn, HOpPMaTUBHbLIMU
npaBoBbIMK akTamun Pecnybnuku TatapctaH, MyHUUMNanbHbIMA MPaBOBbIMU aKkTamu
ANdA npefocTaBneHns MyHUUMNAanNsLHOM yenyru, y 3asaBUTens;

5) oTka3 B npegocTaBneHnn MyHUUMNanbHOM yCrnyrn, eciv OCHOBaHMS OTKasa He
npeaycMoTpeHbl edepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUUM C HUMU
WHBIMW HOpPMaTUBHbIMM NpaBoBbIMW akTamu Poccuickon degepaumn, 3akoHamu U
WMHBIMW HOPMaTUBHbBIMY MpaBoBbIMKU akTamun Pecnybnuku TaTapctaH, MyHULMNANbHbIMM
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peLleHnn 1 gencteumn (6e3genctensl) MHOrOMYHKUMOHANbHOrO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, €ecnu Ha
MHOTrOOYHKLUMOHAMNbHbIN  LIEHTP, peweHns un genctemna (6e3nencreme) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPedoCTaBfIEHUIO  COOTBETCTBYHOLLNX
MyHMUMNAnNbHbLIX yCryr B MOMHOM obbemMe B nopsgke, onpedeneHHoMm 4vactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPeaoCTaBfEHUN MYHUUMMANbHOW YCnyru
nnatbl, He nNpPegyCMOTPEHHON HOPMATUBHbLIMW NpPaBOBbIMW akTamun Poccuiickon
depepaumm, HopmaTMBHbLIMA  NpaBoBbiMM  akTamu  Pecnybnukm  TartapcTtaH,
MYHMLMMNANbHbIMW NPABOBbLIMK aKkTamu;

7) OoTKa3 opraHa, NpegoCTaBrALWEro MyHAUUNANbHY YCyry, AOMKHOCTHOMO
nvua opraHa, npeaocTaBnAlLWEro MyHULMNANbHYK YCnyry, MHOroyHKUMOHaNbHOMo
LUeHTpa, paboTHMKaA MHOrOYHKLUMOHANbHOIO LIeHTpa, opraHm3aummn, npeaycMoTPEeHHbIX
yactbto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHMKOB B
ncnpaBneHnn [ONyLWEeHHbIX UMM OrnevyaTtok M OWMOOK B BblAaHHbIX B pesynbTaTte
npeaocTaBneHna  MyHUUMNanbHOM  yCryrm  AOKYMeHTax  nubo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpasneHun. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENeM pelleHun u aenctsun  (b6esgencrens)
MHOMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PyHKUMOHANbHOrO  LieHTpa
BO3MOXHO B Cfy4yae, €Cnn Ha MHOroqYyHKLMOHAmNbHbIA LEHTP, PelleHns 1 OencTeus
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYIOLUMX MyHULMNANbHbIX YCryr B MNONHOM obbeme B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unuM rnopsgka BbldayM LOOKYMEHTOB MO pesynbTaTam
npeaocTaBneHNsa MyHULMNANbHOW YCAyru;

9) npuocCTaHOBNEHME NpPefoCTaBfeHMs  MyHUUMNAnbHOM  YCIyrn, €ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He npeayCcMOTpeHbl deaepanbHbIMU  3aKOHaMU  ©
NPUHATLIMA B COOTBETCTBUM C HUMM WHBIMW HOPMATMBHbIMW MNPaBOBbIMW aKTaMu
Poccuinckon depepauumn, 3akoHamum M UHBIMWA HOPMATUBHBLIMW MNPaBOBbLIMU aKTamMu
Pecnybnukn TatapctaH, MyHUUUNanbHbIMM NPaBoOBbIMW akTamu. B ykazaHHOM cny4yae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEUCTBUNA
(6e3nencTBmst) MHOMOMYHKUMOHANbHOIO UeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOro
LEeHTpa BO3MOXHO B Criydae, €CNn Ha MHOTO(YHKUMOHANbHbLIN LIEHTP, PELUEHUsS U
pencteus  (6e3gencTBme)  KOToOporo  obkanyklTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsiake, onpeaeneHHomM vactbto 1.3 ctatbmn 16 ®PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENs MNpU NPESOCTABMEHUN MYHULMNANBHOW YCyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNKM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B npueme OOKYMEHTOB, HeobXxoamMMblx Ans
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nMbo B NpeaocTaBneHnm MyHULMNanbHOM
YCNyru, 3a UCKIKYEHWEM CRnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyvyae gocyaebHoe (BHecyaebHoe)
obxanoBsaHue 3aaBuTenem peLueHnin " AencTBum (6espencTBuA)
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MHOTMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOMO  LIeHTpa
BO3MOXHO B Cryyae, €Cnu Ha MHOrOMYHKLMOHAMbHbIA LUEHTP, pelleHns u OAencTBus
(6espenictBne) KoToporo oOXanyrTcs, BO3NOXeHa QYHKUMSA MO NpefoCTaBreHuto
COOTBETCTBYHOLUMX MyHMLMNAmNbHbIX YyCcryr B MNONHOM obbeme B  nopsgke,
onpeaeneHHoM vacTbio 1.3 ctaten 16 PenepansHoro 3akoHa Ne 210-93.

5.2. )Xanoba nogaetcs B NUCbMEHHOW d)opMe Ha OymaXHOM HocuTene, B
9NEKTPOHHOM dopmMe B OpraH, nNpPeaoCTaBMAOWNA  MYHUUMNANbHYK  YCRyry,
MHOrOOYHKLMOHAMNbHbLIN LEHTP NMB0 B COOTBETCTBYHOLMIA OpraH rocygapCTBEHHOW
BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHanNbHOro ueHTpa (ganee -
yypeauTenb  MHOMOMYHKUMOHANbHOrO  LUeHTpa), a Takke B  opraHusauum,
npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3. XKanobbl
Ha pelweHnss n gencteusa (6e3gencTeme) pykoBOAUTENS OpraHa, NpeaocTaBnsitoLLEro
MYHMUMNANbHYKO YCryry, NOAalTCA B BbILLECTOAWMN opraH (Npu ero Hanuyumn) nnbo B
crny4ae ero OTCyTCTBUSA paccMaTpuBalOTCHA HENOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
nNpeaocTaBnAlLWEro MyHuuunanbHyto ycnyry. XXanobbl Ha peleHuss U AencTBus
(6e3penctBme) paboTHMKa MHOrOQYHKUMOHANBLHOMO LEeHTpa NodatTcsl pyKoBOAUTENO
9TOr0  MHOrO(PyHKUMOHanbHoOro ueHtpa. »Kanobbl Ha peweHus W OencTeus
(6e3pencraue) MHOro©yHKLMOHaNbHOIo LeHTpa nogarTcsa yypeanTento
MHOIMO(YHKUMOHANbHOrO  LEHTPA WM OOSDKHOCTHOMY  fvly,  YNONTHOMOYEHHOMY
HOpMaTMBHbIM NpPaBOBbIM akToM Pecnybnuku TartapctaH. Xanobbl Ha peleHus u
aencteusa (6esgencrteme) pabOTHUMKOB OpraHusauui, npegycMOTPEeHHbIX 4YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-O3, nopgalwTcs pykoBOAUTENSAM 3ITUX
opraHusauumn.

XKanoba Ha pelweHns n gencteusa (besgencTene) opraHa, NpenoCTaBNAKOLEro
MYHMUMMANbHYK  yCryry, AOJ/PKHOCTHOMO  fvua  opraHa, npeaocTaBnsAoLiero
MYHUUMNANbHYKO  YCNyry, MYHUUMNANbHOrO CryXallero, pykoBoguTens opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNnyry, MoxeT ObiTb HanpaBfeHa Mo nouTe,
yepe3 MHOroOYHKUMOHASbHbLIA  LEHTP, C  WUCMNOSfIb30BaHMEM  WMHAOPMAaLMOHHO-
TEeNeKOMMYHUKaLUMOHHON  ceTu  «MHTepHeT», oduumanbHOro canta opraHa,
npeaocTaBnAwoLLEro MYHULMNANbHYHO ycnyry, EauvHoro noptana nmbo
PecnybnvkaHckoro noptana, MHPOpMaUNOHHON cuctembl gocyaebHoro obxanoBaHus,
a TaKkke MOXeT BbITb NPUHATA Npu NIMYHOM Npueme 3aasutend. XKanoba Ha pelleHus n
AencTBns (6espencTaure) MHOrOyHKLNOHANLHOro LeHTpa, paboTHuMKa
MHOIMO(YHKUMOHANbHOro  LUEeHTpa MOXeT ObiTb HanpaeBneHa Mo  nodvte, C
MCNONb30BaHMEM  MHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON  ceTn  «HTepHeT»,
odmumanbHOro camta MHOroQYHKUMOHANbLHOrO UeHTpa, EguHoro noptana nubo
PecnybnvkaHckoro nopTtana, MH(OPMaLMOHHON cnucteMbl JocynebHoro obxanosaHus,
a Takke MOXeT BbITb NPUHATA NpW NIMYHOM nNpueme 3assuTens. XXanoba Ha peLueHus u
aencteus (6esgencrteme) opraHusauuim, nNpegycCMOTPEHHbIX Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpasreHa
no no4yte, C WCNONb30BaHMEM WHEPOPMALMOHHO-TENEKOMMYHNKALUMOHHONW CEeTU
«MIHTEepHeT», odmumanbHbIX CanWTOB 3TUX oOpraHmsauun, EgmHoro noprtana nmbo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuUHSATA NpU FIMYHOM nNpueme
3aaBuUTeENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HauMmeHOBaHWEe opraHa, npPeaoCTaBMSAOWEr0 MYHULMNANbHY  YCnyry,
AOIMKHOCTHOMO nNuua opraHa, npeaocTaBnsAloLWero MyHUUMNanbHy ycnyry, nmnbo
MYHULUMNANbHOMO CRyXawero, MHOrogyHKLMOHANbHOrO LEeHTpa, ero pykoBoauTens u
(vnn)  paboTHuMKa, opraHusauun, npenycMOTPeHHbIX Yactbto 1.1 crtatem 16
®epepanbHoro 3akoHa Ne 210-93, nx pykosogutenen un (unn) paboTHUKOB, peLUEHNS K
aencteus (be3genctaune) KOTopbIX 0bXxanyTcs;
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2) dpamunuio, UMK, oT4eCTBO (MocregHee - NpU Hanuyuu), CBeJeHus o MecTe
XUTenbCTBa 3aaBUTENs - (Pnsnyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MecTe
HaXOXOeHns 3asBUTenNs - IpUaMYeckoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MpY HanNn4Mn) U NOYTOBLINA agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHnsa o6 obxanyembix pelleHnax u aencteusix (6esgencrTeun) opraHa,
npegoCTaBNALWEro  MyHAUMNANbHYO  yCriyry, [OOSDKHOCTHOIMO  fnuua  oprada,
NpeaoCcTaBnALWEro MyHUMUMNanbHYK ycnyry, nmbo MyHMUMNAnbHOro CryXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogYHKUMOHANbHOrO  LIEHTPa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrflaceH C pelleHnem U
penctenem (6esgencTBMemM) opraHa, NPeaoCTaBnSAOWEro MyHUUMNAnbHYK YCryry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAolWero MyHUUMNanbHy ycnyry, nunbo
MYHUUMNANbHOrO  Criykawero,  MHOrO(YHKUMOHANbHOrO  uUeHTpa, paboTHuKa
MHOIOYHKLIMOHaNbLHOIO LeHTpa, opraHnsaumin, npegyCcMoTpeHHbIX YyacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem MoryT 6biTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), NoATBepXAarwlive O0BOAbl 3asBUTENS,
nmnbo nx Konuu.

5.4. MoctynuBwas xxanoba NnognexuT perncTpaumm B CPoK He no3gHee paboyero
OHSA, crieqyoLlero 3a gHeM NocTynneHus.

5.5. XKanoba, nocrtynuMBwas B opraH, NpenoCTaBfAWMA MYHULMNAMNBHYO
yCryry, MHOrOQYHKUMOHASbHbIA LEHTP, ydpeauTento MHOro(pyHKLUMOHaNsHOro LeHTpa,
B opraHusauun, npeaycMoTpeHHble 4actbto 1.1 ctatbn 16 PepnepanbHoOro 3akoHa Ne
210-93, nnbo BbIWECTOSALWMIA OpraH (Npy ero Hanu4nm), NOASNIEXUT PacCMOTPEHUIO B
TeyeHne naTHaguaTn paboumx OHen co OHA ee pernctpauuu, a B cnydyae obxanosaHus
OTKasa opraHa, NpegocTaBnAwLWEero MyHULMNAnNbHy ycnyry, MHOroyHKLNOHaNbHOro
LEeHTpa, opraHu3aumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, B npveme OOKYMEHTOB Yy 3asBUTeNns nmbo B MUCMNpaBrieHUU AOMYLLIEHHbIX
one4yatok n ownbok unu B criydae obxanoBaHWs HapyLUEHWS YCTAHOBMEHHOIO Cpoka
TakuUX UCMpaBfeHnn - B TeyeHne Natn pabounx gHen Cco OHS ee perncrpauuu.

5.6. Mo pe3ynbTaTtam paccMOTpPeEHUS Xanobbl NPUHUMAETCA O4HO M3 CreayrLwmx
peLleHni:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrie B (popme OTMEHbl MNPUHATOro
peLlleHns, ucnpasneHnsa SOnyLeHHbIX oneYyaTok U owmnboK B BblAaHHbIX B pesynbTaTe
npeaocTaBneHna  MyHMUMMANbHOW  YCNyrM [OOKyMeHTaX, BO3BpaTta 3aaBUTENO
AEHEeXHbIX CpeacTB, B3MMaHME KOTOpPbIX He npegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMW akTamyn Poccuirckon Pegepaumn, HOpMaTMBHbIMU MPaABOBbLIMU aKTamMu
Pecnybnvkn TatapcTtaH, MyHULMMIANbHbIMU NPaBOBbLIMU aKTaMu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee AHA, crnegylowero 3a AHEM MNPUHATUS PeLUeHUs, YKasaHHOro B
HaCTOSLLEM MyHKTe, 3asABUTENI0 B NMUCbMEHHOW DOPME U MO XenaHwuio 3asBuTens B
3NEeKTPOHHOM (bopMe HanpaBngeTcss MOTUBMPOBAHHBLIN OTBET O pesynbTaTax
pacCcMOTPEHNS Xanobbi.

5.7. B cny4yae npusHaHus Xanobbl noanexalien yooBreTBOPEHWUIO B OTBETE
3a8BUTENIO0 O pesyrnbTaTax pacCMOTPEHUS Xanobbl AaeTca nHdpopMaumst 0 AENCTBUSAX,
OCYyLLEeCTBNAEMbIX opraHow, npegoCcTaBNAOLLNM MYHULUNANbHYO ycnyry,
MHOIO(YHKLMOHANbHbIM LLEHTPOM NMBO opraHusaumen, npeaycMoTpeHHon YacTbro 1.1
ctatb 16 PepgepanbHoro 3akoHa Ne 210-®3, B uensax HesaMmeanuUTenbHOro
YCTpPaHEHUs BbISBNEHHbIX HAPYLUEHUN NPU OKa3aHUWM MYHULMNANbLHOW YCIyrn, a Takke
NPUHOCATCHA U3BUMHEHUSA 3a LOCTaBneHHble HeyaobcTBa 1 ykasbiBaeTCs UHpopmauus o
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AanbHeMWnXx OeWcTBUsIX, KOTopble HeobXoaMMO COBEpPLUMTb 3asiBUTEN0 B LEnNsiX
Nony4YeHnss MyHULMNanbHON YCIyriu.

5.8. B cniyyae npusHaHus xanobbl He noanexallen yooBneTBOPEHUIO B OTBETE
3asBUTENI0 O pesynbTaTax pPacCMOTPEHUst >xanobbl [alTcs aprymMeHTUpOBaHHbIE
PasbsCHEHMS O MNPUYMHAX MNPUHATOrO PeLleHusl, a Takke WHGOpMauus O nopsiake
o6>xanoBaHMs MPUHATOrO peLleHusl.

5.9. B cnyyae ycCTaHOBMEHUst B Xxo4e WNuM Mo pesynbTaTam pacCMOTPEHMS
anobbl NPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS U NPECTYNieHns
[OMKHOCTHOE N0, pabOTHUK, HageneHHble NONTHOMOYMSIMU MO PACCMOTPEHUIO »Kanob,
He3ameanuTenbHO HanpaBnsalT NMELLMECs MaTepuarbl B OpraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
perrnameHTy npegoctasneHns
MYHUUMNANbHOW yCryru no
BblJaye paspeLlleHns Ha
BCTynreHne B 6pak
HeCcoBepLUEHHOSTETHUM,
AocTturinm Bospacrta 16 ner

dopma
(BnaHk opraHa, npeaoCTaBnALWEro MyHUUMNANbHYO YCyry)
Komy:
KoHTaKTHble AaHHbIE:
Mpeacrasurtens:
KoHTakTHble AaHHble
npeacraBUTeNs:
PELWWEHWE
0]
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom
NPUHATO pelwleHne o]

[lononHuTenbHas MHpopmauma:

Caenenus 00 3JEKTPOHHOM MOMUCH

HomkHocTHoe nnuyo (PUO)
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(nognucb YyNoNHOMOYEHHOTO
[AOIMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHns
MYHUUMNANbHOW yCryru no
BblJaye paspeLlleHns Ha
BCTynreHune B 6pak
HeCcoBepLUEHHOSTETHUM,
AocTturinm Bospacrta 16 ner

dopma
(BnaHk opraHa, NnpegoCcTaBnAsoOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasurtensb:

KoHTakTHble AaHHble
npeactaBuTens:

PELUEHVE
006 oTKkase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
Mo Bblgaye paspeLleHns Ha BCTynneHne B Opak HecoBepLUEHHONETHUM, AOCTUTLLNM
Bo3pacTta 16 net

oT Ne
PaccmoTtpeB Bale 3asiBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM OpraHom
NPUHATO pelweHne o6
oTKase B
no crnegyoLwmm OCHOBaHUAM:
1.
2.

JlononHuTenbHas nHdopmMauus:
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Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNONTHOMOYEHHbIA OpraH ¢ 3asiBlIEHMEM O
npeaoCcTaBneHNN YCIyrn Nocrne YCTPaHeHNs yKa3aHHbIX HapyLUEeHUN.

[aHHbIn oTka3 MoxeT OblTb o6xanoBaH B AoCyAeOHOM nopsiake nyTem
HanpaeneHus kanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TOAMUCH

HormmkHocTHoe nuyo (PUO)

(noanucb yNnonTHOMOYEHHOro
AOMKHOCTHOrO fMLa opraHa)



35

MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
pernamMmeHTy npegoCcTaBneHus
MYHUUMNANbHOW yCryru no
BblAa4ye paspeLlleHns Ha
BCTynreHune B 6pak
HEeCOBEPLLUEHHONETHUM,
AocTturinm Bospacrta 16 ner

dopma
(BnaHk opraHa, NnpegoCcTaBnAsoOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasurtensb:

KoHTakTHble AaHHble
npeactaBuTens:

PELWEHWME
06 oTkase B NpuemMe JOKYMEHTOB, He0OXoAMMbIX AN NPeaoCTaBNeHUs
MyHULMNanbHONM YCnyru Nno Bblaade paspelueHnst Ha BCTynneHne B bpak
HeCOBepLUEHHOMNETHUM, AOCTUMIMM Bo3pacTa 16 net

oT Ne

PaccmoTtpeB Bale 3asiBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHne 06 oTKase B npuemMe  OOKYMEHTOB, HeobXxoouMbIX AN
no crnegyoLwmmMm OCHOBaAHUAM:

1.

2.

PasbsicHeHune NPUYnH OTKa3a.
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JJononHuTenbHas nHdopmMauus:

Bbl BNnpaBe NoBTOPHO 06paTUTLCA B YNOSTHOMOYEHHbIA OpraH C 3asBfeHMEM O
npeaocTaBNeHNN yCryrn Nocrne YyCTpaHeHUst YKa3aHHbIX HapyLUEHUNA.

[aHHbIn OTkaz MoOXeT OblTb obxanoBaH B gocynebHom nopsagke nyTem
HanpaeneHus xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOH MOATUCH

HormkHocTHoe nuyo (PUO)

(mognuck ynonHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHnss MyHULMNansHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHOETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHuns)

oT

(bamunus, nms, oT4eCTBO 3a9BUTENS)
Agpec mecTa XuTenbCcTBa un (Unn) agpec mecrta
npebbiBaHUSA

3adaBUTEnNA:

TenedoH 3aaBuTtens

A}:(pec SJ'IeKTpOHHOIZ NO4YTbl 3aABUTESIA

3adBrieHune.

I'Ipou_ly pas3pelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAUaTH NnieT BCTYMNMNTb B 6pa|< crp.

npoXxmeatoLwmm(en)
Aarta poxgeHus
nacnopT BblaaH (koraa, kem)
no npuymHe
— ( )
(nara) (nognuceb) (®.1.0.)

MpoLuy paspeLunTb MHe BCTYNUTb B Bpak ¢ rp.

00 OOCTUXEHUNA M (ero) BO3pacCTa BoceMHaauaTu ner.

[aTta poxgeHus

npoxwusatomi(as)
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nacnopT Bbl4aH (korga, kem)
PekBM3nTbl aKTOBOM 3anncu 0 poXaeHUN:
Ne akToBOM 3anucu ,
JlaTa Bblga4mn akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perucTpaLnm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCnyri, NpoLly NpeaoCTaBUTb:

D B NMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNAmbHbIX YCyr
Pecnybnukn TaTtapcTah;

D B MHOrOQYHKLUMOHANbHOM LEHTpe npeaoCTaBeHnsl roCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

D B OpeaHe.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSETHUM, AOCTUMLNUM
Bo3pacTa 16 net

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OMBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(paTta) (mnoanuceb) (©.1.0.)



