UCIOJHUTEJBHBIA KOMUTET TATAPCTAH PECITYB/IMKACHI

HOBOPYCCKO- 22 HOI'APBI OCJIAH
MAMATKO3UHCKOI'O -~ . MVHHUHMIAJIL PAHOHBIH
CEJILCKOTI'O IMOCEJNEHU S SIHA PYC MOMOTXYKACHI
BEPXHEYCJIOHCKOT'O ABBLJ1 JKHUPJIETE
MYHHIMITAJTEHOIO PAVIOHA BALLKAPMA
PECITYBJIMKU TATAPCTAH KOMWUTETBI
ITOCTAHOBJIEHME KAPAP
21.12.2021 29

c. Crapoe Pyccrkoe Mamarkozuso

OB yTBepRICHHH AAMHHHCTPATHBHOIO PEIIAMEHTA
10 NPeAOCTABICHHI0 MYHHUHNAJILHOH YCIYTH 10 BbiJaue paspeiuenns
Ha BCTYILIeHHe B Opak HecoBepUIEHHOIETHHM, JOCTHIIHM Bo3pacTta 16 jer

Pyxosoncteysck ®enepanbipiM 3akonoM ot 27 uiona 2010 roga Ne 210-P3 «06
OpraHW3alMy NpPeJOCTABICHHA TrOCYAapPCTBEHHBIX M MYHMUMNAJBHBIX YCAYI», BO
HcnonHenwe mnocTaHoBldeHns Kabuhera Munucrpos Pecnybnuku Taraperad or
13.04.2021 Ne242 «OO0 yTBep/KACHMM [UJIAHA MCPONPHATHH [0 [epexoay Ha
MPENOCTABNEHHE  COLMANIBHO  3HAYMMBIX  FOCYIAPCTBCHHBIX  YCAYI,  ycnyr,
NPeNoCTABNAEMbIX IOCYAapCTBEHHBIMH  yupexkaennamu Pecnybanku Tarapcran, B
KOTOPBIX pasMelaeTcs rocyJapcTBeHHOe 3ajaHHe (3axas), B 2MeKTPOHHOH dopmen,
Henonnurensueii  komuter HoBopyccko-MaMaTKOZHHCKONO CeILCKOTO  TMOCeNeHHA
Bepxneycnonckoro MyHHitHnansHoro paiiona Pecmynuku Taraperan

[TOCTAHOBJIAET:
1. Vreepauts:
L. 1LAIMHHHCTPATHBHBIH PErIAMEHT NPEAOCTABICHHA MYHHUUMIAIBHON YCAYrH 1o
BBIJIAYE PaspelCHHs Ha BCTYIUICHHE B OpaK HECOBEPILCHHONCTHUM, JOCTHIIIHM
pozpacta 16 sner (ITpunoxenue Ne 1)

2. Pa3MeCTHTh  HACTOALICE  IIOCTAHOBICHMC HA  MHQOPMALMOHHBIX  CTEHAAX

Hosopyccko-MaMaTko3HHCKOrO celbekoro noceseHus, Ha O(HLUHANBHOM caiiTe

BepxHeycnonckoro  MynuuunansHoro paifosa Pecny6nuxku Taraperan u wa
odHuMaNbHOM ropTane npasoBoii Hudopmauun Pecnybnuki Taraperan.

3. Koutpons 3a HCNIONHEHHEM HACTOALLCTO OCTAHOB/ICHHS OCTABIMO 3a CODO0IH.

B.B.HuKHTYIIKHH




ITpunoxxenue 1

K ITOCTaHOBJICHUIO
HcnonHuTenbHOr0 KOMUTETA
Hosopyccko-
MamMaTKO3MHCKOTO CEIIbCKOI0
MOCeNeHUS

or 21.12. 2021 1. Ne 29

AAMUHHMCTPATHBHBIN perjiaMeHT
NpeaoCcTaBJIeHUs MYHHIMIIAJBHOM YC/IYIH 110 BbliaYye paspenieHls HA BCTYIUICHHE
B Opak HecOBepPIIEHHOJIETHUM, JOCTUITIIMM Bo3pacTta 16 Jer

1. O0mmue noJI0KEHUS

1.1. TlpeameT peryaupoBaHus aIMUHUCTPATUBHOIO PErJIaMEHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
MPEAOCTABICHUS MYHULIMIIAJILHOM YCIYTH 1O BbIJay€ pa3pelieHus] Ha BCTYIUICHUE B
Opak HECOBEPILICHHOJETHUM, JTIOCTUTIIMM Bo3pacTa 16 jer (manee — MyHMIUNATIbHAS
yciyra).
1.2. Kareropuu 3asBurenei

1.2.1. Jlnmamu, HMMEOMKAMH TPAaBO Ha IOJIYYEHHE MYHHULMIAIBHOM YCIYTH,
ABJISIIOTCS. HECOBEPUICHHOJIETHUE TpakJlaHe, NOCTUTIIME Bo3pacta 16 et (mamee —
3asIBUTEJIb).

1.2.2. C 3asBneHUEM BIpaBe OOPATUTHCS MPEACTABUTEND 3agBUTEINS, NCUCTBYIOMINMA
Ha OCHOBAaHUU JOKYMEHTA, YJOCTOBEPSAIOIIEIO €ro MOJHOMOYMS, JIMOO 3aKOHHBIN
IPeICTaBUTEINb (PU3NYECKOTO JIHIIA (Janee — MPeACTaBUTENb 3asBUTETIS).

1.3. Tlopsinok uHGOpPMUPOBaHUS O MPEAOCTABICHUN MYHULIUIIAIbHON YCIyTH

1.3.1. Hudopmamuss o mnoOpsAIKEe NPEIOCTABICHUS MYHULMUIAIBHOW YCIyTH

pa3mMeraercs:
1) Ha WH)OPMAIMOHHBIX CTEH/AX, COJCPXKAIIUX BU3YAILHYID W TEKCTOBYIO
MH(pOpMaALMI0 O MYHUIMNAIBHON YCIyre, paclojioO)KEHHBIX B IOMEIICHUIX
MHOTO(DYHKIITMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTABICHHUS] TOCYNAapCTBEHHBIX H
MYHHITUTIATBHBIX YCITYT.
2) Ha Oo(QUIMATBHOM CalTe MYHUIMNAIBHOTO paiioHa B WHQPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «HTEpHET» (http://www.verhniy-
uslon.tatarstan.ru);
3)na [Iloprame rocymapcTBEHHBIX W MYHHUIMIAIBHBIX yCiIyr PecnyOiuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecriyOnukaHcKui moprani);
4) na ExuHOM mopTasie roCyaapCTBEHHBIX U MYHHIUMAIBHBIX YCIYT ((YHKIIH)
(https://www.gosuslugi.ru/) (nanee — Equnblii mopran);
5) B rocymapcTBeHHO# MH(pOpMAIMOHHON cucTeme «PeecTp rocyaapCTBEHHBIX H
MyHHIMIANbHBIX ycnyr Pecmybmuku Tatapcran» (http://frgu.tatar.ru) (mamee —
Pecnybnukanckuii peectp).
1.3.2. KoHcynbTUpOBaHME IO BOMPOCAM MPEAOCTABICHUS MYHULHUNAIBHON YCIyTH
OCYIIECTBIISIETCA:



http://www.verhniy-uslon.tatarstan.ru/
http://www.verhniy-uslon.tatarstan.ru/

1) B MHOropyHKUHMOHAJIBHBIX IIEHTPAX MPEIOCTABIEHUS TOCYIapCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpPAIlEHUH - TUYHO WM 110 Tenedony;

2) B MHTEpAaKTUBHOM (popMme PecryOnrkanckoro noprana;

3) B yIIOJJHOMOYEHHOM Ha MPeJ0CTaBIECHUE YCIyTu oprane (nanee — Opras):

MIPU YCTHOM OOpaIleHUH - JTUYHO WU 10 TenedoHy;

IpU MUCbMEHHOM (B TOM YHUCJE B (OpME AIIEKTPOHHOTO JOKYMEHTa) OOpalieHuu —
Ha OyMa)XHOM HOCHTEJIE TI0 M0YTe, B AJIEKTPOHHOU (pOpMe MO 3JIEeKTPOHHOMU MOUTe.
1.3.3. Undopmanms Ha EnmHom moprane, PecnmyOnukaHCKOM mopTaje O TMOpSJAKE U
CpOKax TMpEeJOCTaBICHUS MYHHUIMNAIBHON YCIyrM Ha OCHOBAaHHUU CBEJICHHUIA,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHHUIIMNAIBHBIX  YCIYT,
PEIOCTABIISACTCS 3aIBUTENIO OECIUIATHO.

Hoctyn k uH(MOpMAlMU O CPOKax U MOPSAKE MPEJOCTABICHUS MYHHUIMIIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HCHOJB30BAHMUS MPOTPAMMHOTO OOECHEYeHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUYECKUE CPEJCTBA 3asABUTENS TPeOyeT 3aKIFOUEHHs JHUIEH3MOHHOIO WM HHOTO
COrJalieHus C npaBooOagaTesnem POrpaMMHOTI0 oOecrieueHus,
MPEeAYCMATPUBAIOLIETO B3UMAHUE IJIAThI, PETUCTPALIMIO UM aBTOPHU3ALUIO 3asBUTEIS,
WJIM TPEJIOCTABIICHUE UM MEPCOHANIBHBIX JaHHBIX.

1.3.4. Ilpu oOpaimeHud 3adABUTENS] JUYHO WIM O TelePOHYy B COOTBETCTBUHM C
MOCTYNHBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUSA:

1) o MecTe HaxOXKICHHS MHOTO(PYHKIMOHAILHOTO IIEHTPA IPEIOCTaBICHHUSI
roCyJapCTBEHHBIX W MYHHUIMMNAIBbHBIX ychyr, Opeana (aapec, rpaduk pabOTHI,
CIIpaBOYHbIE TEIEPOHBI);

2) O TOpsAKEe NPEAOCTABICHHS MYHHIIMIAIBHOW YCIYTH, O CHOCO0aX M CpOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 Kareropusix rpax<jaH, KOTOPbIM NPEIOCTABISICTCS MYHHIIMIAIbHAS YCIIyTa; O
HOPMATHBHBIX IMPABOBBIX aKTaxX, PETYJHPYIOMUX BOMPOCHl MPEJOCTABICHUS
MYHHIIMITATEHON YCIIYTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOIMUMBIX [UISI PACCMOTPEHUS 3asBJICHUS O
MPEAOCTABICHUH MYHULMMAIBHON YCIYyTH, O CpOKax NpHeMa U PEruCTpaliu
3asIBJICHUS;

5) o xoje nmpenocTaBIeHUs] MyHUIIMITATILHON YCIYTH;

6) o mecte pasmemieHHs Ha O(QUIMAIBHOM calTe HWH()OpPMAlMU IO BOIPOCAM
MIPEAO0CTABIICHHUS] MYHUITUTIATHBHOU YCIYTH;

7) o mopsiaKe 00KaIoBaHUs AEHCTBHI WK 0€3IeHCTBHS JOJDKHOCTHERIX TUL Opeana.

[lo mnuceMeHHOMY OOpalIeHHIO COTPYAHHKM OTJela, OTBETCTBEHHOIO 3a

MPEIOCTaBICHUE MYHUILIMIAIBHOM yCIyrd, MOAPOOHO B NHUCBMEHHOM (opme
Pa3bsCHAIOT 3asBUTENI0 TOPSAJOK MPENOCTABICHUS MYHUIUNAIBHOW YCIYTU U
BOIIPOCHI, yKa3aHHBIC B HACTOSIIEM IYHKTE QJIMHUHUCTPATUBHOTO perjiaMeHTa, U B
TEUCHHE TpeX padouMx JHEW CO JHS PEerucTpaluu oOpallleHHs HaIpaBlISIOT OTBET
3asBuTent0. OTBETHl JAIOTCSA Ha s3bIke oOpaieHus. B ciydyae HEBO3MOXXHOCTU J1aTh
OTBET Ha s3bIKE€ OOpalIeHMs] HMCHOJB3YIOTCS TOCYIAapCTBEHHbIE sI3bIKU PecrnyOiuku
Tarapcras.
1.3.5. Hnudopmamus no BompocaM MNPENOCTaBICHUS MYHUIMNAIbHOW YCIyTd
pa3Meraercss Ha OQUUMAIBHOM CalTe MYHMIMNAIBHOTO pailoHa (Ulu 20pPOOCKO20
OKpy2a) W Ha WHQOPMALIMOHHBIX CTEHJAX B mnomenieHusix Opeana nns pabOThl €
3asIBUTEIISIMU.



WNupopmanust Ha rocynapcTBEHHBIX sA3blkax PecnyOmnuku TatapcraH, pa3meriaeMas
Ha MHGOPMALMOHHBIX CTEHJAX U HAa OPUIIMAIBHOM CaiiTe MyHUIIMIAIBHOTO paiioHa B
MH(OPMALIMOHHO-TETICKOMMYHHUKAITMOHHON cetn «l/IHTepHeT», BKIIOYAaeT CBEACHUS O
MYHULIMNIATBLHON yCIIyre, cojepxaiuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 aAMHHHCTPATUBHOTO periamMeHTa, MHPOPMAILMI0O O MECT€ HaXOXKICHHUS,
CIpaBOYHBIX TenedoHax, BpeMeHU padboTsl Opeana, o rpaduke mprema 3asBICHUI Ha
MPEA0CTABICHHE MYHULIMIAIIBHON YCIIYTH.

1.4. HopmaTuBHBIE IPaBOBBIE AKTHI, PETYJIUPYIOLINE IPEIOCTABICHUE MyHUIIUTIIAIIBHON
yCIIyTU

1.4.1. IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEJOCTABICHUE
MYHUIIMIIAJIBHON YCIYTH (C yKa3aHHMEM PEKBHU3UTOB HOPMATUBHBIX IPABOBBIX aKTOB U
UCTOYHUKOB UX O(QUIHMAIBHOIO OMyOJIMKOBaHMS), pa3MelleH Ha EnuHoMm moprane, B
PeecTtpe rocyaapcTBEHHbIX W MYHULUIAIBHBIX YCIYr, Ha O(HUIMAIBHOM caiTe
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTepHETY.

1.4.2. Texct aIMUHUCTPATUBHOTO PEIVIAMEHTA B JEUCTBYIOWIEH PENAKINAU ITOJJIEHKUT
pa3Mmeliennto Ha EnuHoM mopraie, B Peectpe rocyaapCTBEHHBIX U MYHHIIMIAIbHBIX
yCIyr, Ha OQUUHUAIBHOM CailiTe MYHHUIMNAIBHOIO pailoHa B HHPOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.5. TepMuHBI, HICHIOJB3YEMBIE B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPENeIICHUs
1.5.1. B agMuUHHCTPaTUBHOM pEIJIAMEHTE MWCHOJB3YIOTCS CIEAYIOIUE TEPMUHBI U
ONPEIEIICHMUS:

ylajeHHoe paboyee MECTO MHOTrO(QYHKUIHMOHAJIBHOTO LIEHTpa MpPeIoCTaBICHUs
rOCy/IlapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEpPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYypHOE NoApa3aeICHUE (oduc) MHOTO(YHKIIMOHATLHOTO LIEHTpa
IPENOCTABIEHUS ITOCYJaPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIIYT, CO3AaHHOE B TOPOJACKOM
(cenbCKOM) TMOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyre
PecnyOnuku TaTtapctaH B COOTBETCTBUM € IyHKTOM 34 IlpaBui opraHu3aiuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS FOCYJaPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT, YTBEPKIEHHBIX NTocTaHoBIeHueM IIpaBurenbcTBa Poccuiickoi
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYJaPCTBEHHBIX U
MYHUIUNATBHBIX YCIYT»;

TeXHUYEeCKass ommOka - omuOka (OmucKka, orevyaTka, IpaMMaTHdeckas Win
apudpmeTndeckas omuoka b0 TmomoOHas ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISIOMMM MYHHUIMNAIBHYIO YCIyTy, W IpuUBeIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIBHON YCIYTH), CBEICHHSM B
JOKYMEHTaX, HA OCHOBAHUHM KOTOPBIX BHOCUJIUCH CBEJECHUS;

Ennnas cucrema wuaeHTHGUKaIMM W ayTeHTUGUKAIMU B  HHOPACTPYKTYpE,
oOecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBHE
UH(OPMAIIMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JUJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHULUMAIBHBIX YCIYr B 3JeKTpoHHOU ¢opme (mamee — ECUA) — denepanbHas
rocygapcTBeHHasi HH(OPMAIIMOHHASI CUCTeMa, 00eCeYrBarolas CaHKIIMOHUPOBAHHBIN
JOCTYIl YY4aCTHUKOB MH(OPMALIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UACHTU(DUKALIMY U
ayreHTUGUKauuu K  uH(pOpMauuu,  CcoAepXKalleiicss B TOCYJapCTBEHHBIX
MH(POPMAILIMOHHBIX CUCTEMAX U UHBIX HH(POPMALIMOHHBIX CUCTEMAX;



M®II - TocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOTOPpYHKIIMOHAIBHBIN
IIEHTP TPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIIMITAIBHBIX yCIyr B PecmyOnmke
TaTtapcTan»;

HcronkomM — UCHOJHUTENBHBIA KOMUATET MYHULIMIIAIIBHOTO PpaiioHa (MJIK TOPOJICKOrO
OKpyTa);

EI'P 3AI'C — EnuHblli TOCYyIapCTBEHHBIM pEECTp 3alMCeil aKTOB IPAKIAHCKOIO
COCTOSIHHSI;

ANC MO®I] - ABTOMaTU3UPOBAHHAS uHpopMarmoHHas cucTemMa
MHOTO()YHKIIMOHATBHBIX LEHTPOB IPEAOCTaBICHUS roCcyJapCTBEHHBIX U
MYHHUIIUNANBHBIX yenyT PecnyOnuku TaTtapceras.

1.5.2. B agMUHHUCTPAaTUBHOM pEIrJIAMEHTE TOJ 3asBJICHHEM O MPEeJOCTaBICHUN

MYHUIIUTIATBHOW YCIyTH (J1ajee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU

MYHULAMIAIBHOW YCIIYyI'HM, IOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2

®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opraHuzanuu

MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne 210-®3).

2. CraHIapT nIpeaoCTaBiICHUS MyHUIIMNIAIbHON yCIIyTH
2.1. HaumeHoBaHNE MyHUIIMIIAIBHOW YCIYTH
Boinaua pa3pelieHrsi Ha BCTYIUIEHHE B OpaK HECOBEPIIECHHOJIETHUM, JOCTUTIIHAM

Bo3pacta 16 ner.

2.2. HaumeHoBaHUE MCHOJHUTEIBHO -  PACHOPSAUTEILHOTO OpraHa MECTHOTO

CaMOYIIPABJICHUS, HENOCPEJACTBEHHO MNPEIOCTABIISIOMIEI0 MYHUIUNAIBHYIO YCIYTy:

HcnonaurensHpli  komuteT HOBOpYyCcCcKO-MaMaTKO3MHCKOTO CEINBCKOIO TOCEIEHUS

BepxHeycrnoHckoro MyHUIUMIaasHOTO paiiona Pecriyonuku Tarapcran

2.3. Onucanue pe3yabTaTa Ipea0CTaBICHUs MyHUITUTIATLHON YCIYTH

2.3.1. Pe3ynbTaToM MpeaoCTaBICHHUS MyHUIIMITAIIBHON YCITYTH SBJISIETCS:

1) pemieHre O BbIJaue Pa3pelICHHs Ha BCTYIUIGHUE B Opak HECOBEPIICHHOJCTHUM,
NOCTUTIIMM  Bo3pacta 16  jer (mpwioxkenne Ne 1 Kk HacrosueMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) penieHue 00 OTKa3e B MPEAOCTABICHUN MYHUIMITAIBHON yciayru (mpuioxenue Ne 2
K HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKa3e B MpPUEME TOKYMEHTOB, HEOOXOJMUMBIX ISl TPEAOCTABICHHUSI
MyHULUNAIBHOW yciyru (mpuiokeHue Ne 3 Kk HacrosmieMy aJMUHUCTPATUBHOMY
perjiaMeHTy).

2.3.2. Pe3ynbTaT npeaocTaBICHUS] MyHULIMIATBHON yCIIYTH HAPaBJISETCS 3asIBUTEIIO B

dbopMe BIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YCHUJICHHOW KBaTU(UIIMPOBAHHOM

AJIEKTPOHHOM MOJMKUCHIO YHIOJHOMOYEHHOTO JOJDKHOCTHOTO Juna Opeana (1160

Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 anpens 2011 roma Ne 63-D3

«O06 »snextponHor moamucw» (Hanee — DemepanbHbiii 3akoH Ne 63-D3) B IMYHBIN

kabuner Egmnoro mnopran. B crnydae HampaBieHus 3asBICHUS TTOCPEICTBOM

PecnyOnukaHckoro mnopranga pe3yibTaT MNPeNoCTaBICHUS MYHUIMIAIBHOM YCIyTH

HaIpaBJIICTCS B TUYHBIN KaOuHeT PecryOiMkancKoro mopraia.

2.3.3. Ilo BBIOOpY 3asgBUTENS pe3yibTaT MPEIOCTABJICHHUS MYHULMIAIBLHON YCIYru

Bbiiaercst B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTA,

pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOI0 IMe€YaThli0 U MOMANHUCHIO

COOTBCTCTBCHHO YIIOJHOMOYCHHOI'O JOJIZKHOCTHOI'O JIMIIA OpraHa NIJIn pa6OTHI/IKa
M®II.



2.3.4. 3asgBuTenb BIpaBe NOJYYUTh PE3YJbTAaT MPEJOCTABICHUS MYHHUIUIAIBHON
yCIyrd B (popMe DJIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpPOKa JCUCTBHUS pe3yibTaTa
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

2.4. CpoK MpenoCTaBJICHHUS MYHUIIMITAIILHONW YCIyTd, B TOM UHCIE C YYCTOM
HEOOXOAMMOCTH OOpalieHus] B OpraHW3allid, YYacTBYIOIIME B TIPEIOCTaBICHUU
MYHUITUTIATBHOW YCIYTH, CPOK MPHOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIMITAILHON
yCIyrM B ClOy4ae, €clii BO3MOXHOCTb IPUOCTAHOBJIEHUS MPEIyCMOTpPEHA
3aKOHOJAaTeNbCTBOM  Poccuiickoit  denepanuu, CpoK BblJAa4M  (HAPABICHHUS)
JIOKYMEHTOB, SIBJISIFOIIUXCS pE3YIbTaTOM MPEJOCTABICHHS] MYHUIIMITAIbHON YCITyTH
2.4.1. MyHununangpHas yciayra npeaocTtapisercs B TeueHue 10 pabouux JTHEH.

2.4.2. [TIlpuocTaHOBJIEHHE CpOKAa TMPEJOCTABICHUS MYHUIIMNAIbHOW YCIYTH HeE
IPEeyCMOTPEHO.

2.43. Hampapnenue JOKyMEHTa, SBISIIONIETOCS PE3YJbTaTOM MPEIOCTABICHUS
MYHUIIUNATBHOW  ycnyrd B QopMe  dSJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYIIECTBIISIETCA B JACHH OQOPMIICHUS W PETUCTPAIMH PE3yJIbTaTa MPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH.

2.5. HcyepnbiBaromuii mnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATCILHBIMA ~ WJIW HWHBIMA ~ HOPMATHUBHBIMH  TIPAaBOBBIMH  aKTaMH  JIJIS
MPEIOCTABICHNS MYHHIIMITAIIGHONW YCIYTH, a TakKKe YCIYr, KOTOPHIE SBIISIOTCS
HEOOXOAMMBIMA W O0OS3aTEIBHBIMH JJISI TPEIOCTABICHUS MYHUIIMITAIBHBIX YCIIYT,
MOIJIeKAIIMX MPEJACTABICHUIO 3asBUTEINIEM, CIIOCOOBI UX TIOJIYYECHHS 3asIBUTEIIEM, B TOM
YHCJIE B DJIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

2.5.1. Jlng noy4eHus: MyHUIIMTIAIBHON YCITyTH 3asiBUTENb MPEACTABISET CIETYIOIINe
JIOKYMEHTBI:

1) JOKYMEHTBI, YOCTOBEPAIOIINE JTUYHOCTh BCTyMArONMX B Opak (He TpeOyeTrcs B
citydae oOpalieHus mocpeacTBoM PecnyOimkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSIONMIMNA TIOJHOMOYUS TPEACTABUTENs 3asBUTENs (HE
TpeOyeTcs B ciayyae oOpalieHusi 3aKOHHOTO MPEACTaBUTENS 3aABUTENIA);

3) 3asBaCHUE:

B opMe TOKyMeHTa Ha OyMaxkHOM HocuTese (npuioxkeHue Ne 4 kK HacTosAEMY
aIMUHUCTPATHBHOMY PETJIAMCHTY);

B DJIGKTPOHHOU (popme (3amosTHAeTCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJIECHUH B DJICKTPOHHYIO (OopMy 3asiBJICHHS), TIOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU TyHKTA 2.5.3 aJMHUHUCTPATUBHOTO pErIaMeHTa, MPU OOpaIleHUN
nocpencTBoM PecrmyOnmrkanckoro nmopraia;

4) MUCHbMEHHOE COTJIACHE 3aKOHHBIX MPEJACTABUTENICH JUIl, BCTYMAIONIMX B Opak,
3aBEPEHHOE B MOPSIIKE, YCTAHOBICHHOM 3aKOHOIATEIILCTBOM O HOTApHUATE;

5) MOKyMEHTHI, MOATBEPKIAIONINE OCOObIe OOCTOSTEIHCTBA CHIDKCHHUSI OPavyHOTO
BO3pacTa (CrpaBKa MEAUIMHCKON OpraHu3aluy rocy1apCTBEHHON I MYyHUIIUIIAIbHON
CUCTEMBbI  37PAaBOOXPAHCHHS O HAIMYUKU OEpPeMEHHOCTH JIMOO  JIOKYMEHTHI,
MOJITBEPKIAIONINE HETOCPEACTBEHHYIO YIpO3y JKH3HU OJHOTO M3 JIHII, >KEJAOIINX
BCTYIUTH B OpaK).

2.5.2. 3agBneHWe W TpWIaraéMble JOKYMEHTBI MOTYT OBITh MpPEACTABICHBI
(HampaBJieHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 M®DI] Ha OyMakKHBIX HOCHUTENSIX M B BHJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecyOnrkaHCKOTo mopTaia B 31€KTPOHHOU (hopme;



3) B Opran JAMYHO WM TMOCPEACTBOM IOYTOBOM CBSI3M HAa OyMa)KHOM HOCHTEIE.
3asBiI€HUE W MpuUjaraeMble JOKYMEHTBI, P HAMPABIECHUU MOCPEACTBOM IOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSJIKE.

2.5.3. 3asBrmeHWe TPW HAMPaBICHWHU TMOCPEACTBOM PecmyOnmKkaHCKOro MmopTaia
ITOJIIMCHIBAETCS IPOCTOM 3JIEKTPOHHOM ITOAIUCHIO 3asIBUTEIIS.

JIyist osTydeHusI IPOCTOM AJIEKTPOHHON TOMAMKUCH 3asBUTEII0O HEOOXOIUMO TMPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke MOATBEPIUTh YIETHYIO
3aIuUCh.

DONEeKTpOHHBIE JOKYMEHTBI (DJIEKTpOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMHHUCTPaTUBHOTO pErJaMEHTa, 3aBEPSAIOTCS
YCWJICHHON KBaJM(DUIIMPOBAHHON TMOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMUCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DNEeKTPOHHBIE JOKYMEHThI (2JEKTPOHHBIE OOpa3bl JOKYMEHTOB), NpUJIaraeMble K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBJsAIOTCA B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KadecTBO mnpenocTaBisieMbIX 3JEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 0Opa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME NMPOYUTATh TEKCT JOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHHs JOKYMEHTOB M HMH(QOpPMAlUMUA WM OCYIIECTBICHUS JEHCTBUM,
IPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
NPEAOCTABICHUEM MYHHUIIMIIATBHON YCIIyTH;

2) OCYIIEeCTBICHUS JCHCTBHI, B TOM YHCJE COIJIaCOBAaHWM, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIBHOW YCIYTM U CBSI3aHHBIX C OOpalieHueM B HWHBIE
roCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOIO CaMOYIPABIICHUs, OpraHM3aluH, 3a
UCKIIIOUCHUEM TIOJNIYYCHHsS] YCIYT W TIONy4CHHsS JOKYMEHTOB U UWH(MOpMAIH,
MPEAOCTABIIEMbIX B PE3yJIbTaTe€ NPEJOCTaBICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yacth | crateum 9 PepepanbHOoro 3axona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) npeacraBieHHs JOKYMEHTOB M  HMHPOpMalUMUH, OTCYTCTBHE M  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEIOCTaBICHUS MYyHUUUINAIBHOW yCIyru, J1u0o B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) WU3MEHEHHEe TpeOOBaHWN HOPMATUBHBIX TIPABOBBIX AaKTOB, KAaCarOIIMXCS
MPENOCTABICHNUS MYHULMIIAIIBHOW YCIYTH, MOCJIE€ NEPBOHAYAIBHON MOJAUM 3asiBICHUS
O MPEIOCTABIICHUN MYHUIIUTTAIIBHOW YCIYTH;

0) HanmuMe OmMMOOK B 3asBJICHUH O MPEIOCTABICHUM MYHUIUTIATBLHOW YCIYTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUIIMNIATBHOW YCIyTH, JIUOO B
PEeIOCTaBICHUN MyHUIIMIIAJIBLHON YCIyTH U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHCTBUSI JIOKYMEHTOB WJIM HM3MEHEHHE HH(OpManuu mocie
NEPBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYTH, TUO0 B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

') BBISIBJICHUE JOKYMEHTAJIbHO IMOJTBEPKICHHOTO (DakTa (IMpU3HAKOB) OMIMOOYHOTO
WIK TPOTUBOIIPABHOTO JedcTBUs (Oe3meiicTBUs) JOKHOCTHOro Jjuna Oprana,
pabotauka M®II, npu nepBoHAYaTLHOM OTKAa3€ B MpHEME TOKYMEHTOB, HEOOXOAMMBIX



JUISL  TPENOCTaBJICHUS  MYHUIMUIAIBHOM  yciayru, JubOOo B  MpPeaoCTaBICHUU
MYHULMIIAIBHOM YCIYTrd, O Y€M B NUCBMEHHOM BHJE 3a INOJANKCHIO PYKOBOJWUTENS
Oprana npu mNepBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHBIE HEY100CTBA;

4) mnpenoctaBieHus Ha OyMaXHOM HOCHTEJE JOKYMEHTOB M HH(pOpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHNEM CITy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. HcuepnbiBaronuii mepedyeHb JAOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU [JISl MPEAOCTABICHUS MYHHIUIIAIBHOW YCIYTH,
KOTOPBIE HAXOAATCS B PACHOPSIKEHUU TOCYJIAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPABJICHUS OpPraHU3alMi U KOTOPBIE 3asiBUTENb BIIPaBE MPEACTaBUTh, a
TaK)K€ CHOCOOBI WX MOJYYEHUsS 3aABUTENIIMH, B TOM YHUCJE B JJIEKTPOHHON (opme,
MOPSIIOK ~ MX  MPEACTaBIEHUS; T[OCYJApCTBEHHBI  opraH, oOpraH MECTHOI'O
CaMOYIIpaBJIEHUs1 JIMOO OpraHU3alMsl, B PACIOPSLKEHHH KOTOPBIX HAXOAATCA JAHHbBIE
JTOKYMEHTBI
2.6.1. ITonyyarorcs B paMKax MEKBEIOMCTBEHHOIO B3aUMOACUCTBUS:
1) cBenenwus o poxxacHuu pedenka — EI'P 3ATC;
2) cBenenus 00 ycranoBineHun oTioBcTBa — EI'P 3AI'C;
3) cBemeHuss O JEHCTBYIOIIEM IMacmopTe TrpakaaHuHa Poccuiickoi
®enepaunu — MB/I Poccnu;
4) cBeneHus u3 MHGOPMAIIMOHHOW CUCTEMbI HOTApHATa O HOTAPHAIBHO
3aBEpEHHOM JOKyMeHTe — DeniepanbHas HOTapUajibHAs NajaTa;
5) cBemeHuss 00 YCTAaHOBJICHHU OIEKH HajJ PEOCHKOM W3 DPEUICHHS
opraHa OIeKH M MOoNeyuTeNnbcTBa — McnoakoMm;
6) cBemeHUs O PETHCTPAIMOHHOM YYETe IO MECTY JKUTEIBCTBA U MECTY
npeosiBanus — MBJI Poccun.
2.6.2. 3asgBuTenb BHOpaBe NPEAOCTABUTHL JOKYMEHTHI (CBEIEHHUS), YKa3aHHbIC B
noAnyHkrax 1 - 6 mnyHkra 2.6.1 aAMUHUCTPATHBHOIO peErjaMeHTa, B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaJU(PUIIMPOBAHHOW MOJAIMHUCHIO
JML, YIOJHOMOYEHHBIX HAa CO3[IaHWE W MOJINMCAHUE TaKUX JOKYMEHTOB, MPU MOJAa4Ye
3asIBJICHUS.
2.6.3. HenpexacraBineHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKAa3aHHBIMU B IyHKTE
2.6.1 aAMUHUCTPATUBHOTO PETJIAaMEHTa OpraHaMy roCyJIapCTBEHHOU BJIACTH, OpraHaMH
MECTHOTO CaMOYIPaBJIE€HUS, OPraHU3alUsIMH JOKYMEHTOB M CBEJIECHUH HE MOXKET
SBJISITHCSI OCHOBAHUEM JJIS1 OTKa3a B MPEAOCTaBICHUA MYHHUIIMNIATILHON YCIIyTH.
2.6.4. JomxHOoCcTHOE JHMIO U (WIM) paOOTHUK, YKa3aHHBIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO peErjlaMeHTa OpPraHOB W OpraHU3allli, HE MpEeJACTaBUBILINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.
2.6.5. 3anpemaercs TpeOOBaTh OT 3asgBUTENS JOKYMEHTHI CBEJIEHHS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHUE MYHULUIIATIBHON
YCIIYTH, HAaXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO



CaMOYIIPABJEHHUSI U TOJBEJIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUS OPraHU3aLHiM.

HenpencraBnenune 3asBUTENEM JTOKYMEHTOB, COACPKAIIUX CBEICHUS, KOTOPBIC

HaxXOJSATCA B PACHOPsDKEHUM TOCYJIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam WJIM OpraHam
MECTHOI'O CaMOYIPABJICHUS OpPraHU3alui, HE SBISETCA OCHOBAHWUEM JJIsi OTKas3a
3asBUTEIIO B MPEIOCTABICHUY MYHULIUIIAIBHON YCIIYTH.
2.7. VicuepnpIBalOIIMM TIepeYeHb OCHOBAHMM Uil OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JUISE MPEI0CTABJICHUS MYHUIUTTATBHON YCIYTH
2.7.1. OcHoBaHUsSMH JJIsI OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, SABJISIOTCS:

1) mpeacTaBlieHHBIC 3asSBUTENIEM JTOKYMEHTBI COJACPKAT MOAYUCTKA W HCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
Qenepanuy;

2) NOKYMEHTHI COJIEpkKaT MOBPEKICHUS, HATMYNE KOTOPBHIX HE MO3BOJISIET B MOJTHOM
o0beMe HMCIOJIb30BaTh UHGOPMAIIMIO U CBEJCHUSI, COJEpKAIIUecs B JTOKYMEHTaxX st
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

3) mnpencTtaBiCHHBIE JTOKYMEHTBbl WJIM CBEICHHUS YTpPaTUIM CHJIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAIbHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEJCTABUTEIS 3asIBUTEIA, B Cilydae oOpalieHus 3a MpeoCTaBICHUEM MYHUIIUITATBHOM
YCIYTH YKa3aHHBIM JIMIIOM);

4) momayva 3asBJICHUSA O MPEIOCTABICHHH MYHUIMMNAIBHOW YCIYTH W JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEIOCTABJICHUS MYHHUITUIIAIbHON YCIIYTH, B 3JICKTPOHHOH (hopme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3alOJIHCHHE O00S3aTeNIbHBIX IoJeH B ¢GopMme 3asiBICHHS, B TOM
yucjae B HHTEPAKTUBHOW ¢opMme 3asBicHUS Ha PecnyOnMKaHCKOM —IOpTaie
(HEIOCTOBEPHOE, HETIOJHOE, JIMOO HETPaBHIILHOE 3aIIOJTHEHHUE);

6) TMpelnCTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX st
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

7) 3asiBIeHHE O MPEAOCTABICHUU YCIYTH MOAAHO B OpraH rocyJapCTBEHHOW BIIACTH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WA OPraHU3allhi0, B TOJHOMOYHUSA KOTOPBIX HE
BXOJUT MPEJAOCTABICHUE MYHUIIUTTAILHON YCITYTH;

8) HecoOmoAeHne ycTaHOBIEHHbIX cTratberd 11 denepanbHOro 3akoHa oT 6 ampens
2011 rToma No 63-@3 «OO0 »JIEKTPOHHON MOAMUCH» YCIOBUW MPU3HAHUS
JIEHCTBUTEIHLHOCTH, YCUIICHHON KBATU(UITMPOBAHHOM SJICKTPOHHON TTOMHCH.

2.7.2. Tlepeyenb OCHOBaHHWH JjIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MOJTYYEHHS] MyHUIUMIIAIBHOW YCIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 OTKa3e B MpHUEME 3asABICHUS M JOKYMEHTOB, HEOOXOMMMBIX JIJIS
MPEIOCTABICHUS MYHUITUTIATBHOM YCIYTH, MOXET OBIThb NPHUHSATO, KaK BO BpeMs
rpueMa 3asiBUTENs, TaK U TOCJE IMOJIYyYECHHS] OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOIWMBIX JJIsI TPEIOCTABJICHUS MYHUIMIAIBHON YCIyTM JOKYMEHTOB
(cBeneHmin) c HCIIOJIb30BaHUEM MEKBEJIOMCTBEHHOT'O HH(POPMAITUOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpEeBBIMIAIONUNA 9 pabounx IHEW CO AHS perucTpaiuu
3asIBJICHUSL.

2.7.4. 3ampemaercsi OTKa3blBaTh B TMpPHUEME 3asBJICHUS W MHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHUS MyHUIIUITAIbBHONW YCIYTH, B CIIy4ae €CJIu 3asiBJICHUE
1 TOKYMEHTBI, HEOOXOIUMBIE JIJIsl TPEAOCTABICHUS MYHHUITUTIATBHON YCIYTH, TIOJIaHbI B



COOTBETCTBUU C MH(DOpMaIMEl O CpoKax U MOPSAKE NPelOCTaBICHUS MYHUIIMTAIbHON
yciyTH, onyonukoBanHoi Ha Ennnom noprane, Pecybnukanckom moprane.
2.8. UcuepnipiBatonuii mepevyeHb OCHOBAHWW JUIsI TPUOCTAHOBJICHHUS MM OTKa3a B
MPEAO0CTABIEHUN MyHULUMIIATBHOW YCIYTH
2.8.1. OcHoBaHusl JUIsl TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTd
OTCYTCTBYIOT.
2.8.2. OcHOBaHMS J1s1 OTKAa3a B PEJOCTABICHUN MYHULIUITAIBHON YCITyTH:

1) 3agBuTeNb HE COOTBETCTBYET KATETOpUM JIMI, HWMEIOIIMX [paBO Ha
IPEIOCTaBIICHUE YCIYTH;

2) OTCYTCTBUE Yy 3asiBUTEJsl PETHCTPALMU IO MECTY YKUTEIbCTBA HA TEPPUTOPUH
MYHUIIUTIATBHOTO 00pa30BaHus;

3) oTCcyTCTBHE OCOOBIX OOCTOSITENILCTB, YKA3aHHBIX B MOAMYHKTE 5 myHkTa 2.5.1.
aJIMMHHUCTPATUBHOI'O periaMenTa 0o obuiero pedbeHka y Jull, BCTyHaroluX B Opak;

4) B mpeICTaBICHHBIX 3asBICHUU U (WIM) AOKYMEHTaX COJEP)KUTCS HENOJHas U
(nnu) HepocToBEepHAs MH(MOpMAIIHS.
2.8.3. IlepeueHp OCHOBAaHMM ISl OTKa3a B MPEAOCTABICHUH MYHUIMIIAJIBHOW YCIYTH
SABJISIETCS] HCUEPITBIBAIOLLIUM.
2.8.4. 3amnpemiaercss OTKa3bIBaTh B MPEAOCTABICHUA MYHUIUIIAIBHOW YCIYTH B Clly4ae,
€CJIM 3asIBJICHUE O MPEJAOCTABICHUN MYHULIMITAIbHON YCIYTH MOAAHO B COOTBETCTBUU C
uHpopmanuen O CpoKax W TMOPSAKE NPEeIOCTAaBICHUS MYHUIUNAIBHOU YCIYTH,
onyosukoBaHHOM Ha Ennnom noprane, Pecybinkanckom moprane.
2.9. [lopsaok, pasMep U OCHOBAHUS B3UMaHUS FOCYAAPCTBEHHOM MOIUIMHBI UM MHOU
IUIaThl, B3UMAEMOM 3a MPEIOCTaBICHUE MYHUIIMITAIBHOM yCIyTH

MyHununagbHas yciyra npeaocTaBisieTcss Ha 0e3B03Me3THOM OCHOBE.
2.10. [lepeuenn yciyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMU M 0OSI3aTEIBHBIMH IS
IPENIOCTABICHUS MYHMUIMNAIBHOW YCIYI'M, B TOM YHCIE CBEICHUS O JOKYMEHTE
(ToxymeHTax), BbIIaBa€MOM (BbIIaBAEMbIX) OpraHU3alUsSMHU, YYaCTBYIOUIUMH B
MPEAOCTABICHUN MYHUIIUTIATIBHBIX YCIYT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pasMep M OCHOBaHHUS B3UMaHHs IUIaThl 3a MPEIOCTABJICHUE YCIYT,
KOTOpbIE€ SIBJISIOTCA HEOOXOAMMBIMA M  O0S3aTE€NIbHBIMU ISl MPEJOCTaBICHUS
MYHULUNAIBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takon
J1aThl

[IpenocraBiienre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.12. MakcumanbHBIA CpPOK OXHUJAHUS B OYepeaM TMPH TMojade 3ampoca o
MPEAOCTABIEHUN MYHULMNAIBHOW YCIIYT'H, YCIYTH, HNPEIOCTaBIsIEMON OpraHU3alueH,
YYAaCTBYIOIIEH B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTM, W TpU IOJIYyYEHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT
2.12.1. Bpemsa oxuzaHus TNpU TOJA4YE 3aABJIICHHUS HA IOIYYEHUE MYHHIMNAIBHON
yCIIyTH - He 6oJiee 15 MUHYT.
2.12.2. Ilpm mnonydyeHUM pe3yabTaTa MNPENOCTABICHUS MYHHIMIAIBHON YCIyTH
MaKCHUMaJIbHBIA CPOK OKUJAHUSI B OUE€pPEIN HE JIOJKEH MPEBBINIATh 15 MUHYT.
2.13. Cpok ¥ TMOpANOK pErucTpalyyd 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHUIIUNATBHOW YCIYTH M YCIYTH, IPEIOCTaBIsIEMON OopraHu3alue, y4acTBYIOIIEH B
IPEI0CTaBIECHUU MYHHUIIUNIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme
2.13.1. Ilpu nuunom oOpamenn B MO®DI| B neHb mojgaud 3asBICHUS 3aSBUTEIIO
BbI1aeTcs pacnucka uz AC M®I] ¢ peructpalinuOHHBIM HOMEPOM, TTOATBEPAKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOU MMOJa4H 3asiBJICHUS.



2.13.2. Ilpm HampaBiaeHMM 3adBJICHUS  MnocpeAcTBoM  EnuHoro  moprana,
PecnyOnukaHnckoro noprajna 3asiBUTENb B J€Hb MOAA4M 3asBJICHUS MOJYYaeT B JIMYHOM
kaOuHete PecnyOnaMKaHCKOTO TMopTajga M IO AJIEKTPOHHOM IOYTE YBEJOMIICHHE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTpalMOHHBIN HOMED U J1aTa MO0/1auu 3asiBJICHHUSL.

2.13.3. ITpu nuu"om oOpaniennu B OpraH B JIeHb I0/1a4U 3aBJICHUST YIIOJTHOMOYECHHBIM
JOJKHOCTHBIM JIMoM OpraHa 3asiBUTENIO BbIJIACTCS PACIMCKA U3 aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CHUCTEMBI, MpEeAHA3HAYCHHOW [JIsi OKa3aHUs TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, C PETMCTPAMOHHBIM HOMEPOM, NATOW MOJa4yd 3asBICHUS U
NEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMsl K TOMEIICHHUSM, B KOTOPBIX MPEIOCTABIACTCS MYHUIIMITAIbHAS
yciIyra, K 3ajy OXHUIaHUsA, MeCTaMm JUIsl 3aIlOJHEHUs 3alpoCcOB O MPENOCTaBICHUU
MYHHUITUTIATBHONW YCIYTH, HH(OOPMAIMOHHBIM CTEHJIaM C OoOpa3liaMHd MX 3alOJIHEHUS U
NepeYHeM JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEAOCTABIICHUS KaXXKI0W MYHUIIUITATBHON
YCIIYTH, pa3MelIeHUuI0 U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM W MYJIbTUMEIUMHOM
MH(pOpMaUU 0 NOPAJIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHUCJE K 00ECIEUEHUIO
JOCTYITHOCTH JIJI1 UHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (perepalibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOJAaTenbCcTBOM PecnyOnukum TarapcTtaH o COLMATIbHON
3allUTe UHBAJIU]IOB

2.14.1. llpemocraBneHne MYHHUIMIAIBHOM YCIYTM OCYIIECTBISIETCS B 3JAHUAX H
NOMEIICHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKapOTYLICHHUS.

Mecra npuema 3asBUTEIEH 000pYAYIOTCS HEOOXOIUMOM MeOembio 11t 0hOpMIICHUS
JIOKYyMEHTOB, UH(POPMAIIMOHHBIMHU CTCHIAMH.

2.14.2. B cooTBEeTCTBUH C 3aKOHOAATENLCTBOM Poccuiickoin denepanuu 0 COUUAIBHOM
3alllUTe WHBAIUIOB B IENIAX OECHPENATCTBEHHOTO JOCTYIa K MECTY MpPEIOCTaBICHUS
MYHHITUTIATBHON YCIIYTH 00€CTIeYnBaCTCS:

1) oOecrmeunBaeTcsi  OCCHPEMATCTBEHHBIM  JOCTYI  MHBAJIMIOB K  MECTY
MPEOCTaBICHNUS MYHMIIMNAIBLHON ycIyru (yAOOHBIA BXOJ-BBIXOJI B TOMEILICHUS U
NepeMeNIeHe B UX Mpeiesax);

2) BU3yallbHas, TEKCTOBas W MyJIbTHUMEAMKHAs WHPOpMAIUA O  TOPSAIKE
MPEOCTaBICHNUS MYHULIUMAIBHOW YCIYTM pa3MellaeTcsl B yJIOOHBIX ISl 3asiBUTENICH
MecTax, B TOM YHCJIE C yU€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) compoBOXIEHHUE UHBATUIOB, UMCIOIINX CTOHKHE PACCTPOMCTBA (PYHKIIUU 3PCHHUS
1 CaMOCTOATEJIBHOTO NEPEABUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEIILHOTO TEPEABIIKCHHS 10 TEPPUTOPHH, HA KOTOPOU
pacmoioKeHbl 0OBEKTHl COIMAIBHON, WHXKCHEPHON W TPAHCHOPTHOW HMH(PACTPYKTYP,
BXOJIa B TakMe OOBEKTHI M BBIXOJA W3 HHUX, MOCAJAKHA B TPAHCIIOPTHOE CPEJCTBO H
BBICAJIKU U3 HETO, B TOM YHCJIE€ C UCTOJIb30BAHUEM KPECIa-KOJSCKU;

5) Hamiexaiiee pasMelieHne O00OpyIOBaHHMS W HOCHTEIeH HMH(OPMAIUH,
HEOOXOUMBIX JJIsI 00eCIeUeHUsT OECIPENITCTBEHHOIO JTOCTYMNa WHBAIMJIOB K yCJIyraM
C YUYETOM OTpaHUYCHUHN UX KU3HEACITEILHOCTH;

6) myOmupoBaHHWe HEOOXOMUMOW JIJII HWHBAJIMIOB 3BYKOBOH UM 3pUTEIBHOM
uHpopMalMK, a TaKXke HaIIUCEeH, 3HAKOB M HMHOM TEKCTOBOM U TpaduyecKon
uH(pOpMaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaitns;

7) JIOIyCK CypJOIepeBOAYNKA U TU(DIOCYPAOTICPEBOTUNKA;

8) momyck cOOaKH-IPOBOJHUKA TPU HATWYHH JOKYMEHTA, MOJITBEPIKIAIONIETO €¢
crienuaibHOe 00yUeHre U BBIJJaBaeMoro 1Mo (opMe U B TIOPSIKE, KOTOPhIE YCTAHOBIICHBI



nprukazoM MUHHUCTEpPCTBA TpyAa M colualibHOW 3amuThl Poccuiickon denepanuu ot
22.06.2015 Ne 386m «OO6 ytBepxkacHUN (GOPMBI JOKYMEHTA, MOJITBEPKIAIOIIETO
crenuanbHoe 00y4ueHne co0aKu-MPOBOTHUKA, U MOPSIKA €O BBIIAYN.

2.14.3. TpeOGoBanusi B 4acTu 0OeCHEUEHUsl AOCTYIMHOCTH JUISI MHBAJIHIOB OOBEKTOB, B
KOTOPBIX OCYHIECTBISIETCS MPEJOCTABICHUE MYHUIMNAIBHOW YCIYTH, U CPEJICTB,
UCIIOJIb3YEMBIX NPHU MPEAOCTABICHUA MYHUIMNAIBHOW YCIIYT'M, KOTOpbIE YKa3aHbl B
noanyHkTax 1 — 4 mynkra 2.14.2. aiMHUHHCTPAaTUBHOTO PErJIAMEHTA, MPUMEHSIOTCS K
o0bEeKTaM W  CpElCTBaM, BBEJCHHBIM B OKCIUIyaTalldi0 WM  MPOIICIIIUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roxa.

2.15. [lokazaTenu NOCTYMHOCTA U KadyecTBA MYHHUIUMIAIBHOM YCIYrd, B TOM 4YHUCIE
KOJIMYECTBO  B3aMMOJCUCTBUUA  3aABUTENS €  JOJDKHOCTHBIMM  JIMIAMH  TpPH
NPEAOCTABICHUNA MYHULMNAIBHON YCIYTM M UX MNPOJOJLKUTEIBHOCTh, BO3MOYXHOCTH
nojlydyeHus: MHGOpMalUu O XOJ€ MPEAOCTaBICHUS MYHUIUNAIBHON YCIYrH, B TOM
qyclie C HCHOJb30BAaHUEM HHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX  TEXHOJOTHUH,
BO3MOKHOCTh JIMOO HEBO3MOYKHOCTh IOJIYYEHUS MYHHMIMNAIbHOW YCIYyTd B
MHOTO()YHKIITMOHAJIBHOM LEHTpE MPEI0CTABICHUS rocyJapCTBEHHBIX u
MYHULIMTAIBHBIX YCIYT (B TOM YHUCIIE€ B MOJHOM O00BEME), B TIOOOM TEPPUTOPUATIBHOM
MO/PA3/ICICHU OpraHa MCHOJIHUTEIBHO PpaCHOpPSAUTEIbHOIO OpraHa MECTHOTO
CaMOYIIpaBJieHUsl, MO BBIOOPY 3asBUTEN  (IKCTEPPUTOPHAIIBHBIA  MPUHLHMII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX M (WJIM)
MYHUIIUNAIBHBIX ~ YCAYT B  MHOTO(QYHKIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHULHMIIAJIBHBIX YCIYr, MpeAyCMOTpeHHOro ctatbed 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazarenssMu JOCTYNHOCTH NPEAOCTABICHUS MYHHIUIIAIBHON YCIyTd
SBJISTFOTCSL:

PacnoJIOKEHHOCTh MTOMEIIECHMS, B KOTOPOM BEAETCS MPHUEM, BblJladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJu4yhe HEeoOXOAMMOro KOJIMYECTBAa CIHEUUAJUCTOB, a TakXKe IOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJu4Me ucYeplnbIBaolied uHpopMalMu O crocobax, MNOpPSAKE M CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEHIax, EauHOM
nopraine, PecnyOnukanckom noptaie, 0pulIruaIbHOM CalTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHHE MOMOIIM MHBAIMIAM B MPEOAOJIECHUU 0aphepoB, MEUIAIOLIUX IMOIYUYEHUIO
VMMM YCITyT HapaBHE C APYTUMU JIULIAMH.

2.15.2. Iloka3aTensiMH KauecTBa NPEIOCTaBICHUS MyHULIUIAIBHON YCIIYTH SIBIISIFOTCSA:
1) coOroeHrEe CPOKOB MPHEMa U PACCMOTPECHHUS JIOKYMEHTOB,
2) coOro/IeHHe CPOKA TIOTYUCHHSI Pe3yJIbTaTa MyHUIIUIAIBLHON YCITYTH;
3) orcyTcTBHUE 000CHOBaHHBIX XKanoo Ha HapyIlIeHUs
aJIMUHHCTPATUBHOIO PETJIaMEHTa, COBEpIICHHbIe paboTHUKaMu OpraHa;
4) KONMYECTBO B3aMMOJICHCTBUIN 3asSBUTENS C TOJDKHOCTHBIMH JIHIIAMH
(6e3 yueta KOHCYJIbTAIIUMN):

B3anMoJielicTBHE 3asBUTENA ¢ paboTHuKamu Oprana nin M®L] npu npeaocraBieHnu
MYHUIIUTAIBHOW YCIYTH OCYHIECTBISIETCS OJIMH pa3 MpHU MPECTABICHUU 3asBJICHUS CO
BCEMU HEOOXOAMMBIMH JIOKYMEHTaAMU;

OIMH pa3 B cliyyae HEOOXOAMMOCTH TOJIYYEHHs pe3yibTaTa MpPeJOCTaBICHUS
MyHULIUNIbHOW yciayru B Oprane unu MOI[ B dopMe sk3eMIuisipa 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE.



[Ipo10mKUTENBHOCTD OAHOTO B3aMMOJIEUCTBUS 3asIBUTENS C JOHKHOCTHBIMU JTUIIAMU
MIpU MPEAOCTABICHUHA MYHUIIMNIATBLHON YCIIYTU HE MPEBbIIAET 15 MUHYT.

3asBUTENIb BIPABE OILEHUTh KAYECTBO IMPEIOCTABICHHUS MYHUIIMIAIBLHON YCIYTH C
MTOMOIIBIO YCTPOWCTB TIOJIBIDKHOW pPaauoTeIe(OHHONW CBSI3UM, C HCIHOJb30BaHUEM
PecnyOnukaHckoro moprasia, TEepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nadopmanust 0 Xo7e MpeAOCTaBICHUS MYHUIIMIAIBHON YCIYTH MOXET OBIThH
MoJiyueHa 3asiBUTENIEM B JIMYHOM kabuHere Ha EgmHom moprane, PecnyGmukaHckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBiieHEe MYHHUITUTIAILHON YCIYTH OCYIIECTBIIIETCS B Tro0oM M®I] no
BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €r0 >KUTEJIbCTBA WM MecTa (DAKTUYECKOTO
npoxkuBaHusi  (rpeObiBaHus) Ha  Tepputopun  Pecnybmuku  Tartapcran  mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTaBIISIETCS.
2.16. Nubie TpeOoOBaHUs, B TOM YHCJIE€ YYUTHIBAIOIINE OCOOCHHOCTU MPEAOCTABICHUS
MYHULIMOATBHON YCIYTHM MO SKCTEPPUTOPUATIBHOMY NpHUHIUIY (B cCilydae, €clu
MyHULIMOATbHAs yCJIyra MPeAOCTaBIsICTCA IO AKCTEPPUTOPUATBLHOMY MNPUHIUITY) U
0COOEHHOCTH MPENOCTABICHHS] MYHULIUITAJIbHON YCITYTU B 3JIEKTPOHHOMU (hopme
2.16.1. Ilpu mnpenocTaBICHUM MYHUIMNAIBHOM YCIAYTH B JJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyunth HHGOPMAIMIO O TMOPSIKE M CPOKaxX MpPEIOCTaBICHUS
MYHULIMNAIBHOM  yCIIyI'M, pa3MelleHHyro Ha EnuHoMm  moprarne,
Pecny6inkanckoMm noprase;

2) ToAaTh 3asBICHHE O MPEIOCTABICHUH MYHHUIIUIAIBLHOW YCIYTH H
UHBIE JOKYMEHTBI, HEOOXOIMUMBIE JJIsl MPEAOCTABICHUS] MYHUIIUTIATHLHOU
YCIIyTH, B TOM YHCJI€ JIOKYMEHTHI U HH(POPMAIIHIO, JIEKTPOHHbBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C MYHKTOM 7.2 dactu 1
ctatbu 16 @epepanibHOoro 3akoHa Ne 210-®P3, ¢ UCHOIB30BAHUEM
PecnyOinkaHckoro noprana;

3) moJIyduTh CBEICHUS O XOJE BBINOJHEHHUS  3asBICHUH O
NPEAOCTaBICHUA MYHMIIMNAILHON YCIYTH, TOJAHHBIX B JJICKTPOHHOM
hopme;

4) OCyIIECTBUTh OIICHKY KadecTBa MPEIAOCTABICHHUS MYHHUIIUIIAIBHON
YCIIyTH;

5) Hoay4YHMTh pe3yabTaT MPEAOCTABICHUS MYHHUIUIAILHOW YCIyTd B
dbopme PIEKTPOHHOTO TOKYMEHTA,;

6) momath jxano0y Ha peireHue W aciictBue (Oe3merictue) Oprana, a
TaKXe €ro JOJKHOCTHBIX JIMIl, MYHUIIUNAIbHBIX CIYXaIllUX MOCPEACTBOM
Pecniybnukanckoro moprana, mopraia ¢eaepaibHON TOCyIapCTBEHHON
WH()OPMAITMOHHONW CHCTEMBI, OO0ECTeUMBArOIIE Mpolecc A0CyaeOHOTO
(BHECY1eOHOTO) OOXaJOBaHUWS pEIICHUA U JedcTBuil (Oe3mercTBUs),
COBEPIICHHBIX MPU MPEIOCTABICHUH TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX
yCIIyT opraHamu, MPEAOCTABISIOIIUMU roCyJ1IapCTBEHHBIC u
MYHULIUTAIBHBIE YCIIYTH, UX JOJPKHOCTHBIMU JIUIIAMH, TOCYJaPCTBEHHBIMHU
Y MYHUIIUTATbHBIMU CITY>KaIlAMHU.

2.16.2. dopmupoBaHUE€ 3asBJICHUA OCYIIECTBIISICTCS MOCPEACTBOM  3aIlOJHEHUS
ANEKTPOHHOM (hopMbl 3asBiaeHUs Ha PecryOnukaHckoMm moprasie 0e3 HeoOXOJIUMOCTH
JIOTIOJTHUTEIPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOH (hopme.

2.16.3. [Ipu popMupoBaHUY 3asIBICHUS 00ECIIEINBACTCS



1) BO3MOXXHOCTh KOMHUPOBAHUS M COXPAaHCHUS 3asBJICHUS M WHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHUS HECKOJIBKUMH  3asBHTCISAMH  OJTHOU
AJIEKTPOHHOM (OpPMBI  3asiBICHHUS TMpPH OOpaIlleHHMH 3a yCIyramu,
MPEANOJIAralolMMi HaNpPaBICHHE COBMECTHOTO 3asIBICHHS HECKOJIbKUMHU
3asIBUTEIISIMU;

3) BO3MOXHOCTH Ie4YaTh Ha OyMa)KHOM HOCHTENIEC KOIHH AJIEKTPOHHOM
(bopMBbl 3asIBICHHUS;

4) coxpaHEHHE paHee BBEJACHHBIX B 3JICKTPOHHYIO ()OPMY 3asBICHHS 3HAYCHHU B JIFO0OM
MOMEHT MO EJaHHWIO T0JIb30BaTelid, B TOM YHCIE NPU BO3HUKHOBEHHUM OIIMOOK
BBOJIla W BO3Bpare i IMOBTOPHOTO BBOJA 3HAYEHUH B DJIIEKTPOHHYIO (GOpMy
3asBJICHUSI;

5) 3amosiHeHHME TOJCH AJIEKTPOHHOW (OPMBI 3asBICHHS 10 Havajga BBOJAA CBEIACHUM
3asBUTEJIEM C MCIOJIb30BAHHEM CBelIEeHMM, pasMelieHHbIx B ECUA, u cBenenui,
onyOJMMKOBaHHBIX Ha PecryOiiMkaHCKOM MOpTajie, B 4acTH, Kacalolllecs: CBeACHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIINH;

6) BOBMOXHOCTh BEPHYTBCS Ha JIIOOOW M3 3TANOB 3allOJHECHUS SJICKTPOHHOW (HOPMBI
3asBJICHUs 0€3 TOTEPHU paHee BBEACHHON HHGOpMalIUH;

7) BO3MOXKHOCTH JIOCTYIIA 3asBUTENS K paHee MOJaHHBIM MM 3asBIICHUSM B TCUCHUC HE
MEHEE OJIHOTO rojla, a TAaKKE€ YaCTUYHO C(POPMHUPOBAHHBIM 3aSIBJICHUSAM - B TEUCHUE
HE MeHee 3 MeCsIIEB.

2.16.4. 3anuch 3asButenet Ha npuem B MODI] (manee - 3ammuch) OCYIIECTBIsSETCA

nocpencTtBoM PecrybnkaHckoro noprana, refnedona KoHTakT-nienrpa MOILI.
3asMBUTENIO TMPEJOCTABISIETCS BO3MOXXHOCThH 3allMCH Ha JHOObIE CBOOOJHBIC IS

npreMa J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO()YHKITMOHAIBHOM IIEHTPE
rpaduka mpuema.

3anuchk Ha ONPEACICHHYIO JaTy 3aKaHYMBAETCS 32 CYTKH J0 HACTYILICHUS 3TOW JIaThI.

JInst ocymiecTBIICHUs] MPEABAPUTEIIBHOM 3amucu MocpelncTBoM PecmyOinkaHCKOTo
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
qucie:

(daMunuIo, UM, 0T4ECTBO (IIPU HAJIMYUK);

HOMeD TenedoHa;

aJipec JICKTPOHHOM MOYTHI (10 KETaHUIO);

KEJTAEMYIO JIaTy U BpeMsl IpUeMa.

B cnoyuae HECOOTBETCTBHS CBEACHHM, KOTOPHIE COOOIMMI 3asBUTENb TPH
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUN TPEIBAPUTEIHLHON 3amMUCH  3asiBUTENI0  00€CIeunBaeTCs
BO3MOXKHOCTh pacreyatartb TaJOH-NIOJATBEpKAeHUEe. B ciywyae, eciu 3asiBUTEIb
COOOMIUT aapec SJICKTPOHHOW TMOYTHI, HA YKa3aHHBIM aapec TakKe HampaBIIsSIeTCs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MECTa npuema.

[Ipu ocyiecTBIeHNN PEABAPUTEIHLHOM 3alIMCH 3asBUTEIb B 00s13aTEILHOM MOPSJIKE
UH(GOPMHUPYETCS O TOM, YTO MpeABapUTENbHASA 3alKiCh AHHYJIUPYETCS B Cilydae ero
HESABKHU 10 UCTEUYECHHUH |15 MUHYT C Ha3HAYEHHOTO BPEMEHU ITPUEMA.

3asBuTENb B JII000€ BpeMs BIPAaBE OTKA3aThCS OT MPEABAPUTENBHON 3aMKCH.

3ampemiaercss TpeOOBaTh OT 3asgBUTENS COBEPUICHHUS HMHBIX JIEHCTBUH, KpoMe

MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTHU(UKAINA B COOTBETCTBHH C HOPMATHUBHBIMU



npaBoBeIMU akTamu Poccuiickoii ®enepanuu, yKkazaHus LETH MpHEMa, a TaKKe
MPEIOCTABIICHUSI CBEACHHM, HEOOXOMUMBIX AJIs pacueTa AJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IpUEMa.

3. CocTaB, Mocyiea0BaTeNbHOCTh U CPOKU BBITIOJTHEHHS aIMUHUCTPATUBHBIX TPOIEAYD,
TpeOOBaHUS K TOPSAKY WX BBIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B 3IEKTPOHHOH (opMe, a TaK:Ke OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPaX

3.1. Onucanue [I0CJIEJOBATEIHHOCTH EWCTBUI npu MpeA0CTaBICHUN
MYHUIIUITAIBHOU YCIyTH

3.1.1. [IpegocraBiieHne MYHUIMNAIBHOM YCIyTM BKJIOYaeT B ce0s  Ciexyronme
aJIMMHUCTPATUBHbIE TPOLIEAYPHI:

1) KOHCYNIBTHPOBaHKE 3asBUTEIIS,

2) IpUHITAE W  PACCMOTPEHHE KOMIUIEKTAa JIOKYyMEHTOB, IPEACTaBICHHBIX
3asiBUTEIIEM;

3) HampaBJIecHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacCTBYIOUIHEC B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

4) moaroTOBKA pe3yiIbTaTa MyHUIIUITAIHLHON YCITyTH;

5) BeITaua (HampaBICHHE) 3aSBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) ucrpaBjeHIE TEXHUYECKHUX OIIHUOOK.

3.2. Oka3aHue KOHCYJIbTAalUN 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJIHEHUS AJMUHUCTPATUBHON MPOILEAYPHI SIBISETCS
oOpallieHue 3asiBUTENIS 110 BOIIPOCaM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHHUIIUIIAIbHON
yCITyTH.

JIOTKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMMHUCTPATUBHOMN MPOLEAYPBHI, SIBISETCA:

nipu odpaiennu 3asButensi B MOI] — pabotauk MOI];

npu oOpamenun 3asButens B OpraH - cekperapb VICIONHUTENBHOTO KOMHUTETA
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BIpaBe OOpPATUTHCA 3a KOHCYJIbTAIlUEH O TIOPSIKE W CPOKax
MPEAOCTaBICHU MYHHIMNAIbHOW ycayru B MO®PI[ nuyHo um mno tenedoHy u
3JIEKTPOHHOM TOYTE.

PaGotHuk M®I[ koHCynbTHpYyeT 3asBUTENS, B TOM 4YHCJIE MO COCTaBy, (Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U IPYTUM BOIIPOCaM sl OJMYyUYEHUS! MyHHUIUITATbHOM
YCIIYTH.

3asgBUTEN, MOXET TMOJYYUTh HWHGOPMALKMIO O TOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmansHoM caiite ML http://mfcl6.tatarstan.ru.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynpraramMu  BBIMONHEHHUS ~ QJAMHHUACTPATUBHBIX  TPOLEAYP  SBISIOTCS:

KOHCYJIbTallMsI TIO COCTaBy, (opme TpeacTaBisieMod JOKYMEHTAllud U APYTUM
BOTIPOCaM, HEOOXOIUMBIM [IJIsI TIOTYYCHHSI MyHHUITUITATEHON YCITYTH.
3.2.3. 3asgBuTenp BrpaBe 00paTuThesa B Oprad no TenedoHy W JIEKTPOHHOM IMOYTe, a
TaK)Ke MOJYYUTh KOHCYyJbTalMio Ha PecnyOnukanckom moprtane, caite OpraHa o
MOPAJIKE U CPOKAX MPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH, B TOM YHCIIE IO COCTaBy,
dopMe mpeAcTaBIgeMON MOKYMEHTAlUM U JAPYTUM BOMpOCAM JUIsl TOJIy4EHHUS
MYHHIIMIIAIBHON yCITyTH.



JIOJIKHOCTHOE JIUII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE UH(POPMUPYET 3asBUTEIIA
B COOTBETCTBUU C TpeOOBaHUSAMU IMyHKTA 1.3.4 aIMUHUCTPATUBHOTO pErilaMEHTAa.

AJIMUHUCTpPaTUBHbIC  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  MYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pab0oUnX AHEH CO JTHS MOCTYIUICHHUST 00pallieHusl.

Pe3ynbTaTaMu =~ BBINOJHEHWS ~ AIMHUHHCTPATUBHBIX  TOPOLIEAYp  SIBIISIOTCS:
KOHCYJBTAIlMM TO COCTaBy, (OopMe TMPEACTaBIsIEMON [TOKyMEHTALlUU U JIPYrUM
BOIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYEHUS] MyHUIIUIIAIbHOW YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILJIEKTA TOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM
3.3.1. IIpueM JTOKYMEHTOB JJIsl IPEAOCTABICHUS MyHULIMIAIBHOU yciiyru yepe3 MDI]
WM yJalieHHoe padouee Mecto MDII.
3.3.1.1. 3asgButens (mpencraButenp 3asBuTessi) obpamaercs B M®I[ ¢ 3ampocom o
PEAOCTABICHUN MYHUIUIIAJIBHON YCIYTH U IPEACTABISET TOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aIMUHUCTPATUBHOT'O PETJIAMEHTA.
3.3.1.2. Pabotauk M®II, Benymiuii npuem 3asBICHUNA:

onpenensieT npeaMer oopanieHus;

YAOCTOBEPSET JIMUYHOCTh 3asIBUTEIS;

MIPOBOJIUT IPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

MIPOBOAUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHMSIM, YKa3aHHBIM B ITYHKTE

2.5 aIMMHUCTPATUBHOIO PETIAMEHTA,

3aMnoJHAET AEKTPOHHYIO0 (hopmy 3asBieHuss B AUC MOLI;

IpU MPENOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMHUHUCTPATUBHOIO

periiaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBIAET  CKaHUPOBAHHE

NpEACTaBICHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asaBiieHue u3 AC MOII;

nepeaaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;

MocJie MOoJANUCaHus CKaHUPYeT nojnucanHoe 3asasieHue B AIC MOI];

3arpykaeT B AVIC M®I] noxymeHTBhI, TIpeACTaBICHHBIC B JIEKTPOHHOU (popme mim

ANIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE

NEN0;

BO3BPAILAET NOMKUCAHHOE 3aBICHUE U OPUTMHAIBI OyMakKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPaTUBHbIC  TPOLIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbTaTaMu BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: TOTOBOE K
OTHpPaBKE 3agBJICHUE U MAKET JOKYMEHTOB.
3.3.1.3. PabotHuk M®I] HampaBisieT MakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTETS B
Opran B 35eKTpOHHOM PopMe (B cOCTaBe MAKETOB AJICKTPOHHBIX JI€J1) B TEUCHHE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynbTaTaMu BBIIOJIHEHUSI aJIMUHUCTPATUBHBIX HPOLEYDP SBIISIIOTCS: 3asBJICHUE U
MakeT JIOKYMEHTOB (AJIEKTPOHHOE [€710), HampaBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.
3.3.2. IlpueM JAOKYMEHTOB I NPEAOCTABICHUS MYHULHIAIBHON yCIYIrd B
aeKTpoHHOM hopme yepe3 PecniyOnukaHckuit moprall.
3.3.2.1. 3asgButens IS TOAAUM 3aABJICHUS B DJIGKTPOHHOW (hOpMe BBHITIOIHSET
CIEAYIOIINE ACHCTBHUSL:

BBIIIOJTHSIET aBTOPHU3ALIUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;



3anofHseT  (opMy  BIEKTPOHHOTO  3asiBICHMS,  BKIIOYAIOIIYI0  CBEJICHMS,

HE0OXO0UMbIE U 00s3aTeIbHbIE JJI MTPEIOCTABICHUS MyHULIUIATHHON YCIYTH;

MPUKPEIISIET JOKYMEHTHl B JJIEKTPOHHOW (opmMe WM 3IIEKTPOHHBIE O0Opa3bl

JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOIUMOCTH);

NOATBEPXKIaeT (aKT O3HAKOMJICHHSI M COIJIACHA C YCJIOBUAMHU M TOPSAKOM

MPEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH B 3JEKTPOHHOH (hopme (ycTaHaBIMBAeT

COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3IEKTPOHHOTO 3asIBICHHUS );

MOJATBEPKIAET  JOCTOBEPHOCTH  COOOIIECHHBIX  CBEIEHUN  (yCTaHABIIMBAET

COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTMPABIISICT 3aMOJIHEHHOE AJIEKTPOHHOE 3asiBJieHHWE (HaKMMAaeT COOTBETCTBYIOIIYIO

KHOIIKY B (hopMe 3JIEKTPOHHOTO 3asBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE MOAMMUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUAMHM ITyHKTA

2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

[OJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOT'O 3asBJICHUS.

dopMaTHO-JIOTHYEcKasi MpoBepka C(HOPMHUPOBAHHOIO 3asBIEHUS OCYILECTBISAETCA
MOCJI€ 3aII0JIHEHUS 3asBHUTENIEM KaXXIO0r0 W3 MOJEH AJIEKTPOHHOM (hOpPMBI 3asiBICHUS.
[Ipu BBISBIIEHHMH HEKOPPEKTHO 3aMOJIHEHHOIO MOJS 3JEKTPOHHOW (OpPMBI 3asiBICHUS
3asIBUTEIb YBEJOMIIIETCS O XapaKTepe BBISBICHHOW OIIMOKH U MOPSIKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJIMUHUCTpPaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  IMYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynbTaTaMu BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3JIEKTPOHHOE
JIeJ10, HanpaBJIieHHOe B OpraH nocpeiacTBOM CHCTEMBI JJIEKTPOHHOTO B3aUMOIEHCTBHSI.
3.3.3. PaccmoTpeHne KoMIuIeKTa TOKyMeHTOB OpraHom.
3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATHUBHON MPOUEAYPHI SABISIETCS
MOCTYIIJICHUE 3asiBJICHUS M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl TMPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHECHHE
aAMUHUCTPATUBHOM MpOLIEAYypbl SBISETCA CeKpeTaph VMCcnogHUTENbHOrO KOMHUTETA
CEJIbCKOTO TOCENIeHHs (Jlajee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUEM
JOKYMEHTOB):
3.3.3.2. JIOJDKHOCTHOE€ JHMIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B ClIly4ae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OTIpe/ieNsieT NpeaMeT 0OpaIleHuUs;

YCTaHaBJIMBAET JTUYHOCTH 3asIBUTEIIS,

IIPOBOJIUT IIPOBEPKY MMOJTHOMOYMII JINLA, TOJAOIIETO JOKYMEHTHI;

MIPOBOAMT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSIM, YKAa3aHHBIM B IIYHKTE
2.5 aJIMHUHUCTPATUBHOIO pErjiaMeHTa, MIPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee odopmiieHue KOMHiA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX HCTPABIICHUN );

3aMoJHSAET  DJEKTPOHHYIO  (opMy  3asBiIeHUs B aBTOMATHU3MPOBAHHOU
UH(OPMAIIMOHHON CHUCTEeME, MPEJHA3HAYEHHON Ui OKa3aHUsS TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT;

OpU TPEOCTaBICHUU JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.5 aJIMHHHCTPATUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIIET CKAHUPOBAHUE MPEACTABICHHBIX
JOKYMEHTOB;



pacreyaTbIBacT 3asBIICHHUCE;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U NOAIIMCAHNUE;

IIOCJIE OANMCAHUS CKAaHUPYET NOANMCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAHHYIO MH()OPMALIMOHHYIO CUCTEMY, MPeIHA3HAYCHHYIO
JUISL  OKa3aHWsl TOCYJAPCTBEHHBIX W  MYHUUMINAIBHBIX  YCIYr  JOKYMEHTBI,
MPE/ICTAaBICHHBIC B JICKTPOHHOU (hOpME WM AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX
JOKYMEHTOB, (DOPMHPYET NEKTPOHHOE AEI0;

BO3BpalllacT MOANNCAHHOE 3asBICHUE M OpPUTHHAJIBI OyMa)KHBIX JIOKYMEHTOB
3a5IBUTEIIIO;

BBIJACT 3asBUTEIIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B cinydae HanuuMs OCHOBAaHUN JUIA OTKa3a B IIpUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, YBEIOMIIIET 3asBUTENSI O HAIWYHAU
OPENATCTBUN [T IpUeMa 3asiBICHUS M BO3BpAIIAE€T €My JOKYMEHTHI C OOBSICHEHHEM
COJIep KaHMs BBISIBJICHHBIX OCHOBAHMM JUJIsl OTKa3a B IpUEME JOKYMEHTOB.
3.3.3.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIIPUEM JTOKYMEHTOB, IIOCIE
ITOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

IIPUCBAUBACT 3aSBJICHUI0 HOMEP B COOTBETCTBMM C HOMEHKJIATYpOM JI€J1 U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3Yy4aeT MOCTYNUBIIUE JIEKTPOHHBIE JI€Ja, B TOM YHUCIIE MPUIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILJIEKTHOCTb, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IOpOBEPSIET COONIOICHUE YCIOBUM JEHCTBUTEIBHOCTH 3JEKTPOHHOM MOJIHUCH,
nocpeAcTBOM obOpaimeHuss k EnuHomy moprany (B ciydae, €ClIM 3asBUTENIEM
[IPEICTABIICHBI AJIEKTPOHHBIE JOKYMEHTBI, MO/ANKCAHHBIE YCUJICHHOMU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOMUCHIO).

[Ipy HamUuuMKU OCHOBAHWM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periaamMeHTa, MOATrOTaBIMBAECT IPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIUIIATIBHON YCIYTH.

B caywae, ecnu B pe3ynbTaTe MPOBEPKHM YCUIIEHHOM KBadU(pUUIHUPOBAHHOU
AJIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JeMCTBUTENBHOCTH,
MPOEKT peleHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl ctaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 ITPUHATHS.

[IpoekT pemeHus o0 oOTKa3e B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIEHUS MYHULUIIAJBHON YCIYrd, C YKa3aHHEM IpUYUH OTKa3a (B ciydae,
€CIi OCHOBaHMSI [l OTKa3a B TpUEeMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABICHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakUM JIOKyMEHTaM, OCHOBaHHSA JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIEHHUEM YCTAaHOBJICHHBIX TPeOOBaHMIA),
HaIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IOPSIKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO0OO0pOTA.

CornacoBanue npoekTa peiieHus o0 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX
UL TPENOCTaBICHUS MYHULUIAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPAaTUBHOI'O PETJIaMEHTAa.

B cmywae OTCyTCTBMSL OCHOBaHMM JUIi OTKasa B IIpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO PErJaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO pabodero IHs CO JTHS



MOCTYIUJICHUS 3asBJICHUS], HAMPABIIAET 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIUJIEHUM 3asBJICHUS, COJIEpKAIlee BXOIAIIUN PEruCTPALlMOHHBIN
HOMEp 3asBJICHH, AATy IOJY4YCHUS 3asBIICHUS, MEpPEUYeHb HAMMEHOBaHUU (aiinos,
MIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy HOJIyYEHHS pe3yJbTaTa MYHHULMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHue mOpouenyp, yKazaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpU HaJIMYAA TEXHUYECKOH  BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIAMTAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE TIPOLECAYpPhl, YCTaHABIMBAEMble IYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTa, BBIMOJHSAIOTCS B T€YEHUE OAHOTO paboyero JHS Co
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynpraTaMy BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBIISIOTCS: NPUHATHIA HA
PAacCCMOTPEHHUE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelieHus o0 OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HampaBieHnne MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIHE B
MPEA0CTABICHUN MYHUIIUNIATBHOU YCIIYTH

3.4.1. OcHoBaHHMEM Hayayla BBITIOJHEHUS aJMHHHUCTPATHUBHOW MPOLEAYPHI SBISACTCS
MOJIyYeHUE JOHKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha BBINOJIHEHUE
aJIMMHHUCTPATUBHON MPOLEAYPHI, OT JOJKHOCTHOTO Jula (pabOTHUKA), OTBETCTBEHHOTO
3a IpUEM JOKYMEHTOB, IIPUHATHIX OT 3asABUTEIIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE

aAMUHUCTPATUBHOW NPOLEAYPHI, SIBISETCS CeKpeTrapb VICIIOMHUTENIBHOIO KOMHUTETA
CENBCKOTO IMOCeNeHUs (fajee - NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPaBJICHUE
MEKBEJIOMCTBECHHBIX 3aIPOCOB).
3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (hOpMeE MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MNPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpAaTUBHbIE  TPOLEAYpPbl, YCTAHABIMBAEMbIE  HACTOSIIMM  IYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

PesynpraTaMy ~ BBIIOJIHEHHMS ~ aJIMHHHUCTPAaTUBHBIX  MPOLEAYP  SIBJISIIOTCA:

HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OPraHaM BJIACTH
OpraHu3ali{ 3aIpOCHI.
3.4.3. CnenuanucThl MOCTABIIMKOB JAaHHBIX HAa OCHOBAHMHU 3allPOCOB, MOCTYIHBIIUX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aHUMOJEHCTBHUS, MPEAOCTABIISIIOT
3ampammBaeMble JOKYMEHTHl (MH(QOpMAIMIO) WIM HANpaBisSiOT YBEAOMIIEHUS 00
OTCYTCTBHM JIOKyMEHTa U (WIK) MH(POpPMAIMH, HEOOXOAUMBIX Ui TMPEAOCTaBICHUS
MYHUIIMNAIBHON YCIIYTH (Jlajee — yBeOMIIEHHE 00 OTKa3e).

AJIMUHUCTPAaTUBHBIE  TPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUEHUE MSATH JHEW CO JHSA TNOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(GOpPMAIIMIO,
€CJIM UHBIE CPOKHU MOATOTOBKM U HAMNPABJIECHUS OTBETA HA MEXKBEIOMCTBEHHBIN 3alpoOC
HE YCTaHOBJIEHBI (penepanbHbIMM 3aKOHAMH, NPaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoiit denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOnuku Tatapcran.



Pe3ynpTaTaMy BBITTOJTHEHUS! aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JTOKYMEHTBI
(cBeneHms), HEOOXOAWUMBIE IJiIsi TPEAOCTABICHUS MYHUIMIIATBLHOW YCIyTH, JHOO
YBEJOMIICHHE 00 OTKa3e, HalpaBJICHHbIE JOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoOmWKHOCTHOE JHIIO, OTBETCTBEHHOE 3a HAIlpaBJICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble YEpe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBENIEHUs), HEOOXOIUMBbIE Il TMPEIOCTaBICHUS
MYHUIIUTIATBHONU YCIIYTH, JUOO0 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wm) uabOpPMAaIUH;

OpY HAJIMYUU OCHOBAHUMU, MPEIYCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPaTUBHOTO
periiaMeHTa, TOJIrOTAaBIUBAECT IMPOEKT pelieHusi 00 OTKa3ze B IMpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

[Ipoekr pemenuss o0 oTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX MAJIs
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrH, C YKa3aHWEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UIl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHOM YCIYI'H, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS [UIsl OTKa3a B MpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOpbIE HE TIPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
IPOTHUBOPEUYMBBIEC CBEICHHUS, ODOPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMUIA),
HAIIPaBIIIETCS HA COIJIACOBAHHUE B YCTAHOBJIEHHOM IOPSJIKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHus: 00 oTkKa3e B IMpHUeMe TOKyMEHTOB, HEOOXOJIMMBIX
U1 TPENOCTaBICHUS MYHULMNAIBHOM YCIIYI'M, OCYIIECTBISIETCS B  TOPSJIKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIIUM  IMYHKTOM,
BBINIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

PesynbTaTaMu BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS: JTOKYMEHTBI
(cBeneHus), HEOOXOAUMbIE [JIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTHM, HPOEKT
pemieHus 00 OTKaze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. WcnosniHeHWE NpoLEenyp, YKa3aHHbIX B myHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
periamMeHTa, NOpH HAJIUYUMU TEXHUYECKONM BO3MOXKHOCTHM  OCYUIECTBISAECTCS B
ABTOMATHUYECKOM PEXKUME C UCIOIH30BAaHUEM aBTOMATHU3UPOBAHHON HMH(POPMAIIMOHHOMN
CUCTEMBbI, MPEAHA3HAYCHHON JI1 OKa3aHWs TOCYJApPCTBEHHBIX W MYHULUMAIbHBIX
yCIYyTr, B TOM YHCJIE C MOMEHTA PErUCTpallid 3asiBIICHHS B COOTBETCTBUM C MYHKTOM
2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuMaJIbHBI CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
myHKTe 3.4 aAMUHUCTPATHBHOTO PETIaMeHTa, COCTABIISET MSATh Pab0YnX THEH.

3.5. [loaroroBka pe3yJsibTaTa MyHUIIMNIATBHON YCIYTH

3.5.1. OcHOBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI SBIAECTCS
NOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMIIA, OTBETCTBEHHOI'O 32  HaIpaBJICHHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX IS
IpeI0CTaBIECHUSI MyHUIIUNIATBHONU YCIIYTH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJAMUHUCTPATUBHOU
MPOLIETYPBI, SBISETCA CceKpeTaph VICIMONMHUTENTBHOIO KOMHUTETA CEJIBCKOIO IMOCEIEHUS



(mamee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTara
MIPEAOCTABIICHUS MyHULIUMIIAJIbHON YCIIYTH).

3.5.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IOJATOTOBKY PE3YJIbTaTa IMPEaOCTABICHUS
MYHHUUIUIAIBHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MIPEAOCTABICHUS MyHULMIIATBHON YCIIYTH;

IIPU BBISIBICHUH OCHOBAaHUM JJISl OTKA3a B MPEIOCTABICHUU MYHULIMIIAIBHON YCIIyTH,
YKa3aHHBIX B MYHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABIUBAET MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

B ClIy4a€ OTCYTCTBHSI OCHOBAaHMH ISl OTKa3a B NMPEIOCTABICHHMH MYHULIMNAIbHOM
YCIYTH, NOPEAYCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMUHUCTPAaTUBHOIO pErJIaMEHTa, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  TMPEJOCTABJICHUS
MYHULAMAIBHOW YCIYTrHd, TOATOTABIMBAET MPOEKT pe3ysibTaTa MPEAOCTABICHUS
MYHULHANAIBHOM yCIYyIM B COOTBETCTBUM ¢ moamyHkTom | mynkra 2.3.1
aAMUHUCTPATUBHOTO PErJIAMEHTA;

HaIlpaBJseT MOArOTOBICHHBIM MPOEKT pe3ysbTaTa NPeA0CTaBICHUS MyHUIUIIATBHOM
YCIYTM Ha COIJJacOBaHME B YCTAHOBJICEHHOM TOPSJAKE IOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JJOKYyMEHTOOOO0pOTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPbl, YCTAHABIMBAEMBbIE  HACTOSIIIMM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE IBYX Pa00OUMX JTHEH.

Pe3ynbTaTaMy BBINIOJIHEHUS AJAMUHUCTPATUBHBIX NPOLEAYD SBISIOTCSA: IPOEKT

pemieHuss o0 OTKa3e B IMPEJOCTABICHUU MYHHUIMIAIBHON YCIyTH, MPOEKT PELICHUS O
BbIJIay€ pa3pelleHuss Ha BCTYIUIEHHME B Opak HECOBEPILIEHHOJIETHUM, JOCTUTIIUM
BO3pacra 16 ner.
3.5.3. CornacoBanne ¥ TOANMHUCAHME TIPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHULIMNAIBHOW  yCcIOyrd (Jajgee — TPOEKThl JOKYMEHTOB)  OCYILIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUSI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3ynbTaTa MYHULMIAIBHOM  yciyrd, 3amectutenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBieHHbIE TPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMeyaHus, BO3BpAIAIOTCA Ha
JIOpabOTKY JIUIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIIMIIAIbHON YCIYTH.
[locne ycrpaHeHus 3aMeyaHUM MPOEKThl JAOKYMEHTOB IOBTOPHO NEPENArOTCs IS
COrJIaCOBaHUS U MOJMUCAHUS.

PykoBogutens OpraHa mnpu pacCMOTPEHUM NPOEKTOB JIOKYMEHTOB ITPOBEPSIET
coOJIo/IeHe aJIMMHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU Juilamu OpraHa B
YacCTH CPOKOB BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, UX MOCIEIOBATEIBHOCTU U
MOJHOTHI, HAJIMYMS COIVIACOBAHUN YMOJHOMOYEHHBIX JOJLKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnydae BbIsSIBJIEHUSI HAPYIIEHUH B YaCTH CPOKOB BBIMOJHEHUS aIMUHUCTPATUBHBIX
MPOLIElyp, MX IOCJIENOBATEIBHOCTH M MOJHOTHI PykoBoautens OpraHa MHULMHPYET
NPUBJIEUEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIIUX HAPYIICHHS, B COOTBETCTBUU C
NYHKTOM 4.3 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

AJMUHUCTPATUBHBIE  TPOLEAYpPbl, YCTAHABIMBAEMbIE  HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOuuX AHEH.

Pe3ynbraTaMu BBIMOJHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: peuieHue oo
OTKa3e B MpUEME JOKYMEHTOB HEOOXOJMMBIX AJIA MPEIOCTaBICHUS MYHULUNATbHON
YCIIyTH, pelieHne 00 OTKa3ze B MPEIOCTABICHUU MYHHUIMNAIBHON yCIyTH, PEIICeHHUE O



BblJlau€ pa3pelieHusi Ha BCTYIUIEHHE B Opak HECOBEPILIEHHOJETHUM, JOCTUTIIMM
Bo3pacta 16 ner.
3.5.4. VcnonHenue nporeayp, yKa3aHHbIX B MMyHKTax 3.5.2, 3.5.3. aAMHUHUCTPATUBHOTO
perimamMeHTa, MNpH HaJIUYUMM TEXHUYECKOM BO3MOXHOCTHM  OCYLIECTBIIIETCS B
aBTOMATUYECKOM PEKMME C MCIOJBb30BaHUEM aBTOMATU3UPOBAHHON MH(DOPMALIMOHHON
CHUCTEMBI, MPEAHA3HAYCHHOM JJIsi OKa3aHUs TOCYJAPCTBEHHBIX M MYHUIMNAJIBHBIX
YCHYT.

MakcuMalIbHBI CPOK BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOLEAYp, YKAa3aHHBIX B
nyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpe paboYnX JTHS.
3.6. Beiiaua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOoBaHMEM Hayajla BBINOJHEHUS AJAMHMHHMCTPATUBHON HPOLEAYpHI SBIIAECTCS
[OJIYYEHHE JTIOJDKHOCTHBIM JINLIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHNE 3 IMUHUCTPATUBHOM
OpOLENypbl, JOKYMEHTA, MOATBEPXKAAIOIIETO IPEAOCTABICHUE MYHULUIIAIBHON
YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATHUBHOM
IIPOLEAYPHI, SABIAETCS CEKpeTapb VICIOMHUTENPHOTO KOMHUTETA CEIBCKOTO IMOCEICHUS
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBiIeHUE) TOKYMEHTOB).
3.6.2. JIOMKHOCTHOE JINIIO, OTBETCTBEHHOE 32 BbIIauy (HAINpaBJIEHUE) TOKYMEHTOB:

00€ecreynBaeT PEerucTpalrio U BHECEHUE CBEJICHUN O pe3yJibTaTe MPeIoCTaBICHUS
MYHUIUNAIBHOW YCIYTH B MOJACUCTEMY BEIECHHS JOKYMEHTALlMM aBTOMATU3UPOBAHHOU
MHPOPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MPEACTABUTENs) CIIOCOOOM, YKAa3aHHBIM B 3asiBJICHHUH, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULMIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIyYEHUS
pe3yJbTara MpeioCTaBlIeHUs MyHUIUNaIbHOW yciayru B Oprane win B MOLI.

Hcnonaenue npoueayp Npu HAUIMYUU TEXHUYECKOW BO3MOKHOCTH OCYLIECTBIISIETCS B
ABTOMATUYECKOM PEXUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOMN
CUCTEMBbI, MpEAHA3HAYEHHON Il OKa3aHMsI TOCYJAPCTBEHHBIX W MYHHUIIMIAIbHBIX
YCHYT.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPbl, YCTAHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBINIOJIHAIOTCS B TEUYEHHE OJHOrO padoyero AHS CO JHSA MOANHCAHMS JIOKYMEHTA,
SBJISIFOLLIETOCS pe3yabTaToOM IPEAOCTABIECHUS MYHUIMIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (OpraHom).

PesynpraTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MNPOLEAYP SBIIAIOTCS: pa3MEIICHHUE
CBEICHMI O pe3yJbTaTe MPeJ0CTaBICHUS MyHUIIMITATILHON YCIYTH B HH(OPMALIMOHHBIX
CUCTEMAaX, U3BEILECHNE 3asBUTEIA (€r0 MPEICTABUTEINSA) O PE3YJIBTATE MPEIOCTABICHUS
MYHHIIMIIAJIBHON YCIYTH U CIOC00ax €ro MoJIy4eHus.

3.6.3. Ilopsaok BblIauu (HAmpaBiI€HUsI) pe3yJbTaTa MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIyTH:

3.6.3.1. [Ipu oOparmiennn 3asBUTENS 3a pe3yIbTaTOM MyHULUNAIbHON yciayru B MO®II,
pabotHuk M®II BblgaeT 3asBUTENIO0 PE3yJIbTaT MYHUIUMIAIBHOW yclIyrd B (opme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxHoMm Hocurene. [lo TpebGoBaHuIO
3asBUTEJISI BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa>KHOM HOCHTEJE
€My IPEIOCTABIAETCS JK3EMIUIAP JJIEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3aliCH Ha
CbEMHBI HOCHUTENb HH(OpPMALMM WM HANpaBICHUs DSK3EMIUISIpAa 3JIEKTPOHHOIO
NOKYMEHTa IO JJIEKTPOHHOM IoYTe B aapec 3assurens. Ilpm 3ammcn Ha CheMHBIN
HOCHUTENh MH(OPMALIMK WM HAMPABICHUH HK3EMIUISpa AJIEKTPOHHOTO JTOKYMEHTa, Ha



OCHOBE KOTOPOT'O COCTAaBJIEH 3K3EMIUISIp 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJE, MO IEKTPOHHOW MOYTE HUAECHTHUYHOCTb TAKOTO 3K3EMILUIIPA 3JIEKTPOHHOTO
JOKYMEHTA AK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHUTEIIE 3aBEpsETCS
YIOJIHOMOYECHHBIM COTPYAHUKOM C MCIOJB30BAaHUEM YCHUJICHHON KBaIM(DHUIIMPOBAHHON
3JIEKTPOHHOM MOIITHCH.

AJIMUHHUCTpPaTUBHBIE  MOPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIIAM  IYHKTOM,
BBITIOJIHSAIOTCS. B MOPSAJIKE OYEPETHOCTH, B JI€Hb NPHUOBITUS 3aABUTEISI B CPOKH,
yCTaHOBJICHHBIE periiaMmeHToM paboTsl MO,

PesynbraTaMy BBITIOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (pukcanus
dakTa BbIIaYM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIUNaiabHOU yciayru B AUC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHUIUIIAIIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.
3.6.3.2. Ilpu oOpareHuu 3asBUTENSL 3a PE3YJIbTATOM MYHUIIMMIAIBHOW YCIYTH 4epe3
PecniyOnukanckuii  moprTanm  3asBUTENI0O B JIMYHBIM KaOWHET aBTOMATHUYECKHU
HaANpaBJISIETCS  AJIEKTPOHHBIM  0o0pa3  JOKyMEHTa, SBJSIONIETOCS  Pe3yJbTaTOM

[IPEIOCTABIICHUS MYHHULIUTIATbHON YCIYTH, ITOJANIMCAaHHBIN YCUJIEHHOMN
KBATM(PUUUPOBAHHON 3JIEKTPOHHOM MOJANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIMIA
Oprana (Opradom).

AIMUHUCTpAaTUBHBIE  TIPOLECAYPHI, yCTaHABIMBAEMBIC HACTOSIIMM  ITyHKTOM,
BBITIOJHSIOTCS. B JICHb MOAMNHCAHUSA JOKYMEHTA, MOATBEPAAIONIECTO MPEAOCTABICHHUE
(0TKa3 B MPEAOCTABICHUH ) MYHUIIUITAIGHON YCIIYTH, YIIOJTHOMOYCHHBIM JTOJKHOCTHBIM
muroMm Oprana (Opranom).

PesynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEIYP SBISIOTCS: HAIpaBJICHUE
(npemocTaBieHUE) C HKCHONb30BaHUEM PecryOlMKaHCKOTO TMopTaia 3asBUTEIIO
JIOKyMEHTa, TOATBEPKIAIONIET0 MPEIOCTaBICHNE MYHUIIMMAIBHONW YCIyru (B TOM
YHCIJIe 0TKA3 B PEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH).
3.6.3.3. [Ipu obOpaienuu 3asBUTENS 32 PE3yIbTaTOM MYyHHUIIMNAIBHON yciayru B Opras,
JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BblJady (HaAmpaBieHHE) JOKYMEHTOB, BBIJACT
3asIBUTENIO PE3yJbTaT MYHULUNAIBbHON yciuyru. [lo TpeGoBaHUIO 3asBUTENS] BMECTE C
AK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTA HAa OYMa)KHOM HOCHUTENE €My MPEOCTaBISETCS
HK3EMIUISAP JJIEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alich Ha ChEMHBIM HOCHUTENb
uHGOpMallMM WM HANpaBIICHUS JK3EMIUISIpa  AJICKTPOHHOTO  JOKYMEHTa TIO
AJIEKTPOHHOM MOYTE B aJIpEC 3asBUTEIIA.

AIMUHUCTpAaTUBHBIE  TIPOLECAYPHI, YCTAaHABIMBAEMBbIC HACTOSIIMM  ITYHKTOM,
OCYIIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JCHb TNPUOBITHS 3asBUTENS B
cooTBeTcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0BOTO pacnopsiaka Opraxa.

Pe3ynbraToM BBIMOTHEHUS AAMUHUCTPATUBHBIX TPOIEAYp SBISIOTCS: (PUKCAIUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIIMIAIBHOW  yCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
rOCyJapCTBEHHBIX U MYHUIIMITAIGHBIX YCITYT.

3.7. UcnpaBneHne TEXHUISCKUX OITUOOK
3.7.1. B cnyuae oOHapy>KeHHs TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
PE3yNbTaTOM MYHHUIIUITAILHOMN YCIYTH, 3assBUTENb HanpaBiisseT B OpraH:

3asiBJI€HUE 00 MCIPaBICHUU TEXHUUECKOW OoMOKY (mpuiioskenne Ne 5 Kk HacTosiemMy
aMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIM 3asfBUTENI0 KaK pe3yJbTaT MYHUIMNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OIITNOKa;

JOKYMEHTBI, HMMEIONUE HOPUIANYECKYI0 CHIY, CBHUACTEIBCTBYIOIIMNE O HAJTUYHH
TEXHUYIECKOUN ONTHOKH.



3asBieHre OO0 MCHIPABICHUM TEXHUYECKOW OLIMOKM B CBEJICHUSX, YKa3aHHBIX B

JOKYMEHTE, SIBISIOLEMCS pPE3YyJIbTaTOM MYHHIIMIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTEIEM) IOYTOBBIM OTIPABIECHUEM (B TOM YHUCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 4Yepe3 PecnyOnukaHCKMI mOpTan WU
MOII.
3.7.2. JIOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBISAET
MpUEM 3asBJICHUSA 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPWIOKEHHBIMU TOKYMEHTAMH U NEPEAAcT UX JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AIMUHHCTPAaTUBHBIE  IPOLEAYpPHI, YCTAHABIMBAEMBIE  HACTOSIIMM  IIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUS.

PesynpraTaMy BBIIIOJIHEHHsI aIMUHHACTPATUBHBIX IPOLIEAYD SABIIIOTCA: IPUHATOE U

3apErUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy I0KyMEHTOB.
3.7.3. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a 00pabOTKY TOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTBI U B LIETSX BHECEHUS UCIPABICHUNA B JOKYMEHT, SIBISIOIIUNCSA PE3yJIbTaTOM
MPEeI0CTaBIECHUS MYHULUIIATIBHOM YCIIyTH, OCYUIECTBIISIET IPOLIETYPHI,
MPEAYCMOTPEHHbIE IYHKTOM 3.5 aJIMUHUCTPAaTUBHOIO pErjaMeHTa, W BBIIAET
UCIIPABJIEHHBIN JOKYMEHT 3asBUTEIO (YIIOJTHOMOYEHHOMY MPEACTABUTEIIO) TUYHO MO/
pOCHHCh C U3BATHEM Yy 3asBUTENA (YIOIHOMOYEHHOIO MPEACTABUTENS) OpUTHMHAja
JOKYMEHTa, B KOTOPOM COZEPKUTCSI TeXHUYECKasl OMMOKA, WM HAIpaBlIsieT B aJpec
3asBUTEJISI MOYTOBBIM OTIIPABJICHHUEM (IIOCPEACTBOM 3JIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOXXHOCTH IIOJy4Y€HUs JOKYMEHTa NpH IpefocraBieHnH B OpraH opurumHana
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas OlIrOKa.

AIMUHHCTPAaTUBHBIE  NPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBIMOJIHAIOTCS B TEUEHUE JBYX pabouyux JHeW mnocie OOHapyX eHUs TEeXHUYECKOU
OIIMOKM WJIM TIOJyYyeHUs OT JHO0ro 3avHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOIYIIEHHOM OIINOKe.

Pe3ynbraTaMy BBINIOJHEHUS aJAMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: BBIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Topsaok ¥ GOpMBI KOHTPOJIS 33 IPEIOCTABICHUEM MYHUIIMNIAIBHOU YCIIYTH
4.1. Tlopsiok OCYHIECTBJIEHUSI TEKYIIETO KOHTPOJIA 3a COOJIOJIEHUEM U HCIOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMLIAMH  TOJOXXEHUH  aJMUHUCTPATHUBHOIO
periaamMeHTa U UHbIX HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEAOCTABICHUIO MYHULIUITAJIBHON YCIYTH, a TAKKE IPUHATHEM UMU PEILICHUN

KoHTponp 3a MOTHOTOM M Ka4eCTBOM IIPEAOCTABJICHUS MYHULMIAIBHOM YCIyTH
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHUE HAPYILIEHUI NpaB 3asBUTENCH, MPOBEACHNE
MPOBEPOK  COOJIOJIEHUST MPOLEAYp MPEAOCTaBICHUS MYHHULUINAIBHOW  YCIYTH,
MOATOTOBKY peIleHni Ha JAeicTBuUs (0e3/1eiiCTBIE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

®opMaMH KOHTPOJISI 32 COOJIIOJICHUEM HCIIOJIHEHUS! aAMUHUCTPATUBHBIX MPOLEIYP
SBJISIFOTCSL:

1) mpoBepka ¥ COTJIACOBAaHUE MPOEKTOB JOKYMEHTOB IO MPEIOCTABJICHUIO
MYHUIUIIAIBHON YCIIyTH;

2) IPOBOMIMBIC B YCTAHOBIICHHOM TOPSIIKE TIPOBEPKH BEJICHUS JICIIONPON3BOJICTBA;

3) mpoBeieHUE B YCTAHOBJICHHOM MOPSIKE KOHTPOJIbHBIX IMPOBEPOK COOIFOICHHS
MpoLIeIyp NPEAOCTABICHUS] MyHULIUITAIbHON YCITYTH.



B nenmax Texkymero KOHTpOJst UCIOJBb3YIOTCS CBEACHUS, UMEIOIIUECS B DJIEKTPOHHOM
0a3e NaHHBIX, CIyKeOHasi KOPPECTIOHACHIIMSA, yCTHas W MHCbMEHHas WHGOpManus
JOJDKHOCTHBIX JIMI, OCYIIECTBIIIOMIMX BBIIOJHEHHE AJIMHHUCTPATUBHBIX MPOLENYP,
’KYpHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JIPYTH€ CBEICHHUS.

JUIst OCyIIeCTBIIEHUS KOHTPOJIA 32 COBEPIICHHEM JEHCTBHIA NPHU IMPEJOCTABICHHUH
MYHULUIAIBHON YCIYTH M TNPUHATUM PEUIEHUI PYKOBOJIUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUsI MPEICTABIAIOTCS  CIHPaBKM O pe3yabTarax MpeJOCTaBICHUS
MYHULANAIBHON YCITyTH.

O cinydasx ¥ NMPUYMHAX HAPYLIEHUS CPOKOB, MOCJIEAOBATEIBHOCTU U COJIECPHKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP MJOJKHOCTHBIE JIMIIA HEMEIJIECHHO HHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpPEJOCTaBISIOMIET0 MYHHIMIIAIBHYIO YCIYTYy, a TaKKe
IPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texymmuii  KOHTpOJb 32  COOJIIOJIGHMEM  TIOCIIEOBATEILHOCTU  JICUCTBHM,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpaMH IO  MPEIOCTaBICHUIO
MYHULUINAIBHON YCIYT'M, OCYILECTBIIETCS 3aMECTUTEIEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluilo  padoThl IO
MPEAOCTABICHUI0O MYHUIMIIAIBHON YCIIYTH, HAYAJIbBHUKOM OT/EJIa, OCYIIECTBIISIOIIETO
OpraHu3alxio padOThI MO NPEIOCTABICHUIO MyHUIIUIATBHOW YCITYTH.

[lepeyeHb  TOJDKHOCTHBIX  JIMIL,  OCYLIECTBJISIIOIUMX  TEKYIIMHA  KOHTPOJb,
YCTaHABJIMBAETCA MOJIOKEHUSMUA O CTPYKTYPHBIX MOJAPA3JIECIEHUSX OpPraHa MECTHOTO
CaMOYyIPaBJICHUS U JIOJ>KHOCTHBIMH PETJIAMEHTAMU.

4.2. ITopssioK ¥ NMEpUOAMYHOCTD OCYILECTBICHMS IUIAHOBBIX M BHEIUJIAHOBBIX IPOBEPOK
MOJIHOTHI M KaueCTBa MPEIOCTABICHUSI MyHUIIMIIAIIBHOW YCIYTH, B TOM YHCIIE€ MOPSIOK
U (GOpMBI KOHTPOJS 3a TMOJHOTOW M KAa4eCTBOM MPEIOCTABJICHHUS MYHHUIIUMATBbHON
YCIIyTH

4.2.1. KoHTpoJib 32 MOTHOTOM U KAYECTBOM MPEIOCTABICHHUS] MyHUIUIIATbHON YCIIYTH
OCYIIECTBIsIETCS B (popmax:

1) mpoBeaeHMs TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeNei Ha neictBus (Oe3nericTBre) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIML], MyHULIUITAJIbHBIX CTY>KalluX.

4.2.2. B niensix ocymiecTBIECHUS] KOHTPOJIS 32 TTOJTHOTON M KaueCTBOM MPEA0CTABICHHUS
MYHULUTNIATBHOM YCIIYT'Y MPOBOASATCS IUIAHOBBIE U BHEIJIAHOBBIE MpoBepku. [lopsaaok u
MEPUOIMYHOCTh OCYIIECTBICHHUS TNIAHOBBIX TPOBEPOK YCTAHABIMBAETCS IJIAHOM
pabotsl Oprana. [Ipu npoBepke MOTYT paccMaTpUBaTHCS BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIYTH (KOMILIEKCHBIE TPOBEPKHU ), MU OTIEIIbHBIN
BOIIPOC, CBA3AHHBIN C MPEAOCTABICHUEM MYHULUIIAIBHON YCIAYTH (TEMAaTHYECKUE
npoBepku). [IpoBepka Takke MOKET MPOBOJAUTHCS IO KOHKPETHOMU Kasl00e 3asiBUTEIIS.
4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOJSITCS B CBSI3U C IPOBEPKOM YCTPAHEHUS paHee
BBISIBJICHHBIX HApYIICHUN aIMUHUCTPATUBHOIO PETVIAMEHTA, a TAK)KE B CIIydae
MOJTy4deHUS Kayio0 3asBuTeNel Ha AeiicTBus (6e3aeiicTBue) Oprana, a TaKxKe UX
JOJKHOCTHBIX JIUL, MyHUIIUTIATBHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(GOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEIOCTATKU U MPEAJIOKEHHUS 0 UX YCTPAHEHHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIMNANBHYIO YCIYTY, 3a pelieHus U AerctBus (0e3neicTBHe), NMPUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMU B X0J1€ MTPEAOCTABICHUS MYHHUIIUIIATBLHON YCIyTH



ITo pe3ynbTaTaMm NpPOBEIAEHHBIX INPOBEPOK B CIydyae BBISBICHUS HapyLICHUH NpaB
3as1BUTEJIEI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

PykoBoguTenb oOpraHa MECTHOIO CaMOYIPAaBIEHHUS HECET OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUIM.

PykoBoguTens (3aMecTUTENb PYKOBOAMTENA) CTPYKTYPHOIO MOJAPA3JEICHUS OpraHa
MECTHOT'O CaMOYIIPaBJIEHHUsS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIN)
HEHA/JIe)KAIEe BBIIOJIHEHUE aJIMUHUCTPATUBHBIX JEHCTBUI, yKa3aHHBIX B paszzeine 3
aJIMMHHUCTPATUBHOI'O PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIA U MHBbIE MYHULMINAIbHBIE CIYyXKAaIIMe 3a PEUICHUs U JEeHCTBUSA
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTaBJICHUS
MYHULIUTIAJIBbHON yCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTEIBCTBOM OPSJIKE.

4.4. TlonoxeHusi, XapakTepu3yroue TpeOboBaHus K MOPAAKY U (HopMaM KOHTPOJS 3a
MPEAOCTABICHUEM MYHHUIMNAIBHONW YCIYTHM, B TOM YHUCJIE CO CTOPOHBI I'pa)KIaH, UX
00bEIUHEHUH U OpraHu3alui

KoHTposib 32 npenocraBieHHeM MyHUUUIAIBHOM YCIYTH CO CTOPOHBI TPa)aaH, X
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IMOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMNAIBHOM  yCIYTHM, IIOJIYyYEHHUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOMN
UHPOpMALMU O TMOPSIKE MPEIOCTABICHUS MYHULUNAIBHOM YCIYI'M UM BO3MOXKHOCTHU
I0CyIeOHOr0 paccMOTpeHus oOpamieHuil (kajno0) B Mpolecce NpeAoCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

5. ocyneOHbiii  (BHECYnEeOHBIN) TOPANIOK OOXaJlOBaHUS peHIeHUH U JAeUCTBUMN
(Oe3neiicTBu) oprasa, IIPENIOCTABIISAIOIIETO MYHHUIUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAIBHOTO LEHTpa IIPEIOCTABICHUS rocyJapCTBEHHBIX "
MYHULHUNAIBHBIX YCIyT, OpraHu3aluid, YyKa3aHHbIX B 4actu 1.1 craten 16
®epnepanbHOro 3akoHa Ne210-@3, a Takke MX JOHKHOCTHBIX JIMI], MyHULIMIAIbHBIX
CITyalux, pabOTHUKOB

5.1. 3asBuTeNM MMEIOT MPaBO Ha 00KAJTOBAaHUE B JOCYIEOHOM MOPSJKE PEIICHUN U
nerctBuil  (0e3eiCTBUS) oOpraHa, NPEJOCTABISIONEr0 MYHUIUINAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHUIIUIIATIBHYIO yCIIyTY, MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kajl000ii, B TOM YUCIIE B CIACAYIONINX CIydasiX:

1) HapylleHHe CpoKa pEerucTpanu 3amnpoca O MNPEJOCTABICHUH MYHHMIMNAIbHON
YCIIyTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapyllEHUE CpOKa NPENOCTaBIECHUS MYHHMIMNAIBHOW YciIyru. B ykazaHHOM
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKI[MOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXaIyrTCsA, BO3JOXKEeHa (QYHKIUS  TI0
IPEJOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMIAIbHBIX YCIYyTI B IIOJHOM O0ObEME B
NOpsiIKE, ONpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHMe y 3asBUTENs JOKYMEHTOB WM HH(OpMaMU JUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO



HOPMATHBHBIMM TpaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B OpHEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbiMM akTamMu PecnyOmmku Tartapcran, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B MPEeJOCTaBICHUH MYHUIIMNAILHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a HE
penycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TIPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku ~ Tartapcras,
MYHUIIMNATBHBIMA ~ TPABOBBIMM  akTamMu. B ykazaHHoM ciiydae jaocyaeOHoe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUME) KOTOPOTO OOKaNyrOTCS, BO3J0KE€HAa (YHKLUHS IO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHUE C 3asBUTENS MPU NPEIOCTABICHUN MyHULIMIIATBHON yCIYTH IJIATHI,
HE MPEIyCMOTPEHHOM HOPMAaTUBHBIMU NpPaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMU TPaBOBbIMU akTaMu PecnyOnuku TarapcraH, MyHUIIUTIAIBHBIMU
IPaBOBBIMH AKTaMHU;

7) oTKa3 opraHa, MPeA0CTABISIONIET0 MyHUITUTIATBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
opraHa, NpPEIOCTABJISIONIET0 MYHHUIMMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIHLHOTO
IEHTpa, pabOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA, OpraHU3alluid, TPETyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
UCIIPABJICHUH JOMYIEHHBIX WMHU OINEYaTOK M OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHUu u AehcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(PYHKIMOHAIBHOIO ILIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKamyrOTCS, BO3J0KE€HAa (QYHKLUHS MO TPEJOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIIUMAIBHBIX YCIYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHWe CpoKa WM TOpsAKa BBIIAYM JOKYMEHTOB TIO pe3yjbTaTaMm
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mpuoCTaHOBJIIEHUE MPEAOCTABICHUS MYHUIUIMAIBHOW YCIyTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (elepaibHBIMH 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPABOBBIMH aKTamH Poccuiickoit
deneparuy, 3aKOHAMU W WHBIMH HOPMATHMBHBIMHM IPABOBBIMH akTamMu PecryOnmku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyne0Hoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTEJIEM pelIeHU u JedcTBuil (0e3aeicTBYS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TMOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanphoro 3akona Ne 210-D3.



10) TpebGoBaHue y 3asBUTENS MPU MPEAOCTABICHUM MYHUIUIIAIBHON YCIyru

JOKYMEHTOB WM WH(GOpPMAINK, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPU NMEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEIOCTABIICHUS MYHUIIUMIATLHON YCIyTH, MO0 B MPEJOCTABICHUH MYHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOUECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00’kaloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (Oe3neiicTBuHSN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUINAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.
5.2. Kanoba noymaercs B TUCbMEHHOM (popMe Ha OyMa)KHOM HOCHUTEJNE, B DJIEKTPOHHOMN
¢dbopme B opraH, MpeI0CTaBISIONINN MYHUIIUITAIBHYIO YCIYTy, MHOTO(GYHKIIMOHATBHBIN
LIEHTp MO0 B COOTBETCTBYIOUIMWA OpraH TrOCYJIapCTBEHHON BJIACTH, SIBIISIOUIUNCS
yUpeauTeIeM MHOTO()YHKIIMOHAJILHOTO LEHTpa (manee - YUpEIUTEND
MHOTO(YHKIITMOHAIBHOTO LIEHTPA), @ TAKKE B OPTaHU3ALNH, IPEAYCMOTPEHHBIC YaCThIO
1.1 cratbu 16 ®enepansHoro 3akoHa Ne 210-®3. KanoObl Ha penieHUs] U AEUCTBUA
(Oe3neiicTBUE) PYKOBOJMTENS OpraHa, MPEeAOCTaBISIONIET0 MYHULUIAIBHYIO YCIYTY,
MOJAI0TCS B BBIMIECTOSIIMI opraH (IIpy €ro HaJIU4uK) JKOO B CiIydae €ro OTCYTCTBHS
paccMaTpHUBAIOTCSl HEMOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, MpeaoCTaBIISIOUIETO
MYHHUIIUNATBHYIO yeiryTy. JKanoObl Ha pelieHus U aercTBus (0e3neiicTBre) paboTHUKA
MHOTO(YHKIIMOHATILHOTO LEHTpa MOAAIOTCS PYKOBOJUTEIIO 3TOTO
MHOTO(YHKIIMOHATBLHOTO IieHTpa. JKayoObl Ha pemieHus U jaeicTBus (Oe3nencTBue)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa TMOJAIOTCA YYPEAUTENI0 MHOrO(yHKIIMOHAIHLHOTO
IIEHTPA WIN JOJDKHOCTHOMY JIUITY, YIIOJITHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
Pecniy6muku Tarapcran. YKanoOsl Ha pereHust u aeictBus (6e3aeiicTBre) pabOTHUKOB
OpraHu3alui, TpeaycCMOTPEeHHBIX YacThio 1.1 craten 16 @enepanbHoro 3axkoHa Ne 210-
@3, noAarTCA PyKOBOAUTEISIM 3TUX OPTraHU3AIUH.

Kanoba Ha pemenuss u aectBus (0e3nelcTBUE) OpraHa, MPEIOCTABIISIONIECTO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULIMOAIBHYIO YCIYTy, MYHUIUNAIBHOTO CIIYXallero, PYKOBOJIUTENS OpraHa,
MPEOCTABIISIONIETO0 MYHHUIIMIIATIBHYIO YCIYTy, MOXET ObITh HampaBiieHa MO TOoYTe,
yepe3 MHOTO(DYHKIIMOHANBHBI IEHTP, C HCIHOJb30BaHUEM WH(OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHON  cetnn  «MHTepHEeT», oOQuIManpsHOrO caiita  Oprasa,
MPEAOCTABIAIONIETO  MYHUIMNANBHYIO  ycayry, EgunHoro  moprama  nmbo
PecnyOnmkanckoro noptana, nHGOPMAIITMOHHONW CUCTEMBI 10CYIe0HOTO 00KaIoBaHUS,
a Tak)Ke MOXKET OBbITh MPUHSATA MPU JIUIYHOM TIprieme 3asBuTens. JKanoba Ha pemeHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKA
MHOTO(DYHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjieHa IO T[o4YTe, C
UCIIOJIb30BaHUEM  WH()POPMAIIMOHHO-TEICKOMMYHUKAIMOHHON — ceTu  «VHTepHEeT»,
opuIMaATBHOTO caiiTa MHOTOQYHKIMOHAJIBHOIO LEHTpa, EnumHoro mnoprana Jumbo
PecnyOnukanckoro mopraia, MHQOPMAIMOHHON CUCTEMBbI OCY/1€OHOr0 00XKaJoBaHMUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
nevictBust (Oe3eiicTBUE) OpraHu3aiui, MpeaycCMOTpPeHHBIX 4acThio 1.1 cratbu 16
®denepanpHoro 3akoHa Ne 210-®3, a Takke ux paOOTHUKOB MOXKET OBITH HaIlpaBJieHA
Mo To4YTe, C WCIOJb30BaHUEM HWH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON —CETH
«HTepHeT», oduUUUATbHBIX CAaWTOB 3TUX Opranuszauuid, EnuHoro moprama mu6o



PecnyOnukaHnckoro moprajna, a TakKe MOXKET ObITh MPUHATA MPU JTUYHOM MpHUEME
3asIBUTEIS.
5.3. JKayoba nomxkHa coaepxKarth:

1) HaumMmeHOBaHME oOpraHa, MOPEJOCTABJISIOMEIO0 MYHULHUIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeIOoCTABIAIONIET0 MYHUIMNATbHYIO YCIYyTry, J0o
MYHHIIMIIAIBHOTO CITy>Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHMKA, OpraHU3alii, NPEeIyCMOTPEHHbIX dYacTeio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nercTus (0e31eliCTBIE) KOTOPHIX 00KATYIOTCS;

2) dammwimio, UMs, OTYECTBO (MOCIeaHEe - MPU HAIUYHMM), CBEJACHHUS O MECTe
KUTEJIBCTBA 3aBUTENS - (PU3UUYECKOTO JiMIa JIMOO HaUMEHOBAHHE, CBEJICHUS O MECTE
HAXOXKCHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXadyeMbIX pEIICHUSAX M JeUCTBUAX (Oe3aeicTBUM) oOpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA — OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIEro,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAIILHOTO LIEHTpA,
Opra”u3alui, NpeaycMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HAa OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neiictBueM (Oe3qeHCTBHEM) OpraHa, MPEJOCTaBIISIONIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHHUIMIAIbHYIO YCIYyTry, JIH0O
MYHHUIIUNATBHOTO  CIY’XKaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MPeTyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM  MOTYT  OBITh
MPEICTaBIICHbl JOKYMEHTHI (MPU HAJIUYMH), MOATBEP)KIAIONINE JOBOJBI 3asBUTEIIS,
100 X KOMUHU.

5.4. TIloctynuBias >kanoda MOAJIEKUT PETUCTPALIMU B CPOK HE MO3/AHEE padboyero AHs,
CJIEIYIOLLIErO 3a THEM MOCTYIICHHUS.

5.5. Kanoba, nmoctynuBiluasi B OpraH, MNPeAOCTaBISIONIMA MYHULMNAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTEN0 MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, B
OpraHu3alyu, NpeaycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, mbO0 BBIMECTOSMIMK OpraH (MPU €ro HAIWYUH), MOMICKHUT PACCMOTPEHHUIO B
TEUYECHUE MATHAUATH pabouMX JTHEH CO JTHS ee PerucTpaltu, a B ciiydae 00xkKalOBaHUS
OTKa3a oprasa, IPEIOCTABIISIOLIETO MYHUITUTATHHYIO YCIIyTY,
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanpHoro 3axkona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JIOMYILICHHBIX OINEYaTOK M OIIMOOK WM B cioy4yae O0XKaJOBaHUS
HapyIIEHUs YCTAHOBJICHHOTO CPOKa TaKUX HWCIIPABICHUN - B TEUCHHE MATH PabOUmMX
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. Tlo pesynbTaTam paccMOTpPEHHUS KaJIOObl MPUHUMAETCA OAHO U3 CIIEIYOIIUX
pELICHUN:

1) >xanoba ynoBiIeTBOpsIETCS, B TOM 4yucie B (OpMe OTMEHBI MPUHSTOrO PEIICHHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK W OIMHUOOK B BBIJAHHBIX B pe3yibTaTe
NPEeNIOCTaBICHUS MYHHUIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU



npaBoBbIMM akTaMu Poccuiickoit ®enepann, HOPMATUBHBIMU TPABOBBIMU aKTaMU
PecnyOnuku TaTapcTaH, MyHULIIMTIATBHBIMU TPABOBBIMU AKTAMU;

2) B YIOBJIETBOPEHUH KAITOOBI OTKA3bIBACTCS.

He mno3nHee 1HA, ClEAYIOMIErOo 3a JHEM TMPUHATHS PEIICHHS, YKAa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENII0 B MUCHbMEHHOM (opMe U MO KEJTAHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTHBHPOBAHHBI OTBET O pe3yJbTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae mpu3HaHUS kKajao00bl TTOAJISKAIECH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
0 pe3ynbTaTax pacCMOTpPEHMsI KajoObl Jaercss HHQpoOpMalus O JCUCTBUSX,
OCYILIECTBIISIEMBIX ~ OPTraHOM,  NPEAOCTABISAIONIMM  MYHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OopraHu3aiuen, mpeaycMOTpeHHON JacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B 11e1s1X HE3aMEIJIUTEIILHOIO YCTPAHEHUS
BBISIBJICHHBIX HapYyIICHUN NIPU OKa3aHWW MYHUILIMIIAJIBHON YCIYTH, @ TaAKXKE MTPUHOCITCS
M3BUHEHHMS 3a JOCTaBJICHHBIE HEYA00CTBA M YKa3bIBaeTCs MH(OpMAIMA O JadbHEUIIINX
NEUCTBUSX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B MLEJISIX IOJIYYEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B cnyuae mnpusHaHus KajdoObl HE TMOJJIEXKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PAaCCMOTPEHHS KajloObl AAlOTCS apryMEHTHUPOBAHHBIC
pa3bsICHEHUs] O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHMOpMalus O TMOPSIKE
00’KaJIOBaHUS TIPUHATOTO PEIICHUS.

5.9. B ciydyae ycTaHOBJEHHUS B XOJIe WM IO Pe3yjbTaTaM PACCMOTPEHHS KajJoObl
MPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO TMPABOHAPYIICHUS WA MPECTYIICHUS
JOJDKHOCTHOE JIUII0, paOOTHHK, HAJEJICHHBIE TTOJTHOMOUYHSIMH 10 PACCMOTPEHHIO Kajlo0,
HE3aMEeJIMTEILHO HAMPABIIAIOT UMEIOIIMECS MaTepUalIbl B OpraHbl MPOKYpPaTYpPHI.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIUIIAJILHON YCIIyTH O
BbIJIaU€ pa3peIieHus Ha BCTYIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTILIUM BO3pacTa
16 ner

dopma
(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE

oT No

PaccmotpeB Baie 3asBiieHue ot Ne U IIpUJIaracMele K
HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoMm
IPUHSTO pelieHue 0

JlononHuTeNbHAS HHGOPMAIIHS:

CseaeHunst 06 anekTpoHHOM noanncu

JlowkaocTHOE nuto (OHO)

(MOAMKUCH YIIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
IIPEIOCTABIICHUS MYHHUIIUITAILHONW YCIYTH 110
BbIJIaU€ pa3peIieHus Ha BCTYIUIEHUE B Opak
HECOBEPIICHHOJICTHUM, JOCTUTIIINM BO3pacTa
16 ner

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
0 BbIJIaye pa3pellieHrs Ha BCTYIJIEHUE B OpaK HECOBEPUIEHHOJETHUM, JOCTUTIIIUM
BO3pacra 16 ner

oT Ne
PaccmotpeB Bamie 3asBneHue ot Ne U TpWIaraémMble K HEMY
JOKYMEHTBl ~ YIMOJIHOMOYEHHBIM  OpPraHOM MPUHSTO
pemieHne 00 OTKasze B 1o
CJIEIYIOIUM OCHOBAHUSIM:
1.
2.

JlonoauTenbHAS HHPOpMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HApYIICHUM.

JlaHHBIH OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIlpaBJICHUS Ka00bl B YIIOJJHOMOYEHHBIN OpraH, a TakXe B CyIcOHOM MOpsIJIKE.

CseneHunst 06 anekTpoHHOW noanncu

JomxHoctHOE nuto (PHO)

(I'IOI[HI/ICI) YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)



[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEOCTABICHUS MYHULIUIIATIBHON YCIYTH T10
BbIJIa4€ Pa3pelIeHus] Ha BCTYIUICHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacTta 16
JeT

(bnank oprana, nNpeIOCTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 oTKa3e B pueMe JOKyMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS
MYHUIIMIIAJIBHON YCIYTH 1O BbIaue pa3pelieHts Ha BCTYIUIEHUE B Opak
HECOBEPIIECHHOJIETHUM, TOCTUTIIMM Bo3pacrta 16 net
oT Ne

PaccmotpeB Bamre 3asBieHne ot Ne  w npunaraemsie K
HEMY JOKYMEHTBI YIIOJHOMOUYEHHBIM OPTraHOM
NPUHATO peuieHue o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
0 CIEAYIOIIMM OCHOBAHUSM:

1.
2.

Pa3pscHenue npuunH oTKasa:
JlononHuTENbHAS HHPOPMALIHS

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYCHHBIM OpraH C 3asiBJICHHUEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HApYIICHUM.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJTHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CseneHust 06 anekTpoHHOW noanncu

JokaocTHOE nuto (OHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenne Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH 10
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HCCOBepH_IeHHOJIeTHI/IM, JOCTUT'TIINM B03paCTa
16 ner

dopma

B HcnonHuTenbHbIA KOMUTET
HoBopyccko-MamMaTKO3UHCKOTO CEITbCKOTO
nocesieHus1 BepxHeycioHCKOTo
MYHUILIMIAIBHOTO paiioHa PecryOnuku
Tarapcran

oT

(bamuust, UMsi, OTYECTBO 3asIBUTEIIS)

AJlpec MecTa JKUTEJIbCTBA U (WJIN) aipec
MecTa peObIBaHUS 3asBUTEIIS:

Tenedon 3asBuTENS:

AJlpec 3IEKTPOHHOM MOYTHI 3asIBUTEIS:

3as1BJICHHUC.

[Ipoury pa3pemuTs MHE A0 JOCTHKEHUS BO3pAacTa BOCEMHA/ILIATH JIET BCTYIIUTD B
Opak c p. ,
POXKUBAIOIIUM(Ei)

JaTa pOXKIACHUS

nacnopTt BblAaH (Koraa, KeM)

10 NTPUYHUHE

(mara) (moamnuch) (©.1.0.)

[Ipomry pa3pemuTs MHE BCTYITUTH B Opak C .

110 IOCTUKEHUS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

Jlara poxneHus ,




MPOKUBAOLIUM( i)

nacropT BbIAaH (KOraa, KeM)

PexBU3UTHI aKTOBOM 3aIIMCH O POKICHUU:

Ne akToBOIi1 3ammcu , JlaTa BbI1aun aKTOBOM 3aIACH ,

MecTo rocy1apcTBEHHOM perucTpaliy akTOBOM 3aMucH O POKICHUN

PesynbpTaT npenoctaBieHus MyHUITUNATBHONM YCIIYTH, MPOILY IPEI0CTABUTD:

l:IB auuHbIA KaOunet [lopTana rocyaapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT
PecnyOonuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUSI TOCYIApCTBEHHBIX WU
MyHULMINAIBHBIX yeiyT PecyOnuku Tatapcran;

l:l B Opeane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUIIUIIATIBHON YCIYTH 110
BBIJIaUe pa3pelicHus Ha BCTYIICHUE B Opak
HECOBEPIIICHHOJIETHUM, JIOCTUTLIIUM BO3pacTa
16 et

dopma

B HcnonHuTenbHbIM KOMUTET
HoBopyccko-MaMaTKO3MHCKOIO CEIILCKOrO
noceneHus BepxHeycioHcKoro
MYHHUIIUIIAJIBHOTO paiiona PecnyOnmku
Tarapcran

oT

(pamwns, UMs1, OTIECTBO 3aIBUTEIISN )

3asBiIeHUE
00 UCTIPABICHUN TEXHUYECKOU OITUOKH

CooOmaro 00 omuobKe, AOMYIMIEHHOW MPU OKa3aHWW MYHULIUIIAILHON YCIIYTH 110

3anucaHo:

[IpaBusnbHBIE CBEICHUSA:

[Ipomry wWcnpaBUTh  JOMYIICHHYH) TEXHUYECKYIO OMMUOKY ¥ BHECTH
COOTBGTCTBy}OHII/Ie N3MCHCHU B I[OKYMGHT, SIBJ'ISIIOIHI/II;'ICSI pGBYJII)TaTOM
MYHHULUITAJIBHON YCIIYTH.

[Ipuiararo cienyromme J0KyMEHTHI:

1.

2.

B cnyuae mpunsatus penieHus o0 OTKJIOHEHUHU 3asiBJICHUS 00 HCHPaBICHUU
TEXHUYECKOW OIMOKHM MPOLITY HAPABUTh TAKOE PEIICHHE:

MoCcpeacTBOM OTIIPAaBJICHUSA QJICKTPOHHOT'O AOKYMCHTA Ha ajapec E-
mail: :

B BUJIC 3aBepeHH0171 KOIIMU Ha 6yMa)KHOM HOCHUTCIIC ITIOYTOBBIM OTHpaBJ'IeHI/IeM 110
aJipecy:

HacrosmmmM noarsep:kato: CBEACHUs, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALLUECS K
MOEW JIMYHOCTM M IIPEACTABIIEMOMY MHOKO JIMILy, @ TAaK)K€ BHECEHHBIE MHOK HUIKE,
JNOCTOBEPHBL.  JIOKyMEHTBI (KOIMM JTOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBAaHUSIM, YCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM  Poccuiickoii
@Penepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBJICHUS 3TU JOKYMEHTBI JEMCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mata) (moamnucs) (®.1.0.)



