WCIOJTHUTEIBHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI
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Lb.AZ. AOAT ¢. Bepxuuii Yenon yel s

06 YTBEPXKOEHUN aJMUHUCTPATUBHOIO
pernameHTa NpefocTaBneHns MYHMLMNANbHOM
ycnyru no 3aKIMHYEHMIO porosopa

Be3BO3MEe34HOr0 MOMb30BaHUs MyHULUNanbHbLIM
WMYLLECTBOM MO pe3ynkTatam TOpros Ha Mpaso
3aKIHYEHNs TAaKOro Jorosopa

B cooteTcTBUM ¢ PepfepanbHbiM 3akoHOM OT 27 uons 2010 roga Ne 210-03 «0O6
opraHusauun NpeaocTaBeHns rocyaapCTBeHHbIX U MYHULIMNAnbHbIX YCryr», WcnonHuTenbHbIA
komuTeT BepxHeyCcrnoHCKOro MyHuuunanbHoro paitona MOCTAHOBIJIAET:

1. YTBEpAMTb «AAMUHUCTPATUBHLIA pernameHT NPeAoCcTaBneHns MyHULMnanbHOwM
ycryru Mo 3aknioyeHuro  Aorosopa 6e3B03ME30HOr0  MONb30BaHUsa  MyHULMNanbHbIM
MMYLLIECTBOM MO pe3ynbTaTam TOPros Ha NpaBo 3aKMio4eHus TaKoro 4orosopa.

2. TpusHaTb yTpaTUBLUIMM CWNy MOCTaHOBNEHUe WcnonHutenoHoro  KkomureTa
BepxHEeYCNoHCKOro MyHULMNAnsHOro paiioHa Pecnybnvku TatapctaH oT 05.08.2019 r. Ne728
«O6 yTBEpPXOEHUM aaMUHUCTPATUBHOMO pernameHTa NPeAOCTaBNEHUs] MyHULMNATNbHON yCnyri
no 3aKmioyeHnio Aoroeopa 6e3B03ME3HOTO MOMNb30BaHWA MYHULIMNANBHBIM UMYLLIECTBOM MO
pesyrbTatam TOpros Ha NpaBo 3aKIo4YEHUs TaKkoro Jorosopay.

3. O6HapoaoBaTh AaHHOE MOCTaHOBMNEHUE Ha MHEGOPMALIMOHHBIX CTEHAAX U PasMECTUTb
Ha [MopTane npaBoBOW MWHGOPMaLUK Pecnybnuku TartapctaH U Ha oduuuansHoOM caunrte
BepXHEYCINOHCKOro MyH1LmMnanLHoro paiioHa Pecnybnukn TaTapcTaH.

4. KOHTpOSb 33 UCMONHEHNEM HACTOALLEro NOCTAHOBIIEHWS BOINIOXKUTL Ha 3amecTuTens
pykoBoamTens MCnonHuTensHoro KOMUTETa MO COLMATNBHO-9KOHOMUYECKOMY Pa3BUTHIO.

PykoBoauTtenb

McnonHUTEeNnLHOro KoMuTeTa U.W. lLlakupoB

Kyuymoesa J1.C.
2021-667



YTBepxaeH

NOCTaHOBIEHUEM
McnonHUTEnbHOro KoMmuTeTa
BepxHeycnoHckoro
MyHULMNAneHOro panoHa
Pecnybnukn TatapctaH

oT «76 » 7o 2021r1.Ne L5567

ALOMUHUCTPATUBHLIA pernameHT
npefoCTABNEHUA MyHMLMNANBHOM| YCNYTY MO 3aKMI0HEHNI0 poropopa 6e3803Me34HOI0
Nonb30BaHusi MyHULMNanbHbIM MMYLWECTBOM MO pe3ynbTaTam TOPros Ha npaso
3aK/1l04YeHUA TaKoro Aorosopa

1. O6wme nonoxeHUA
1.1. TlpeameT perynupoBaH1sa afMUMHUCTPaTMBHOIO pernameHTa

HacToswui aAMUHUCTPATUBHBIA PErflaMeHT NpeaocTaBneHns MYHMULMNANbHOW YCIyri
(panee — AAMMHUCTPATUBHbIA ~ PErnameHT) yCTaHaBnuBaeT —CTaHAapt U NOpSAOK
NPefoCTaBNeHNs MyHWLMNANbHOA YCryry Mo 3aknioderuio  Aorosopa 6e3803Me34HOr0
NONb30BaHNS MyHALMNANbHBIM MMYLIECTBOM MO pesynbTaram TOpros Ha npaso 3aKI4EHNA
TaKoro 4OroBopa (Aanee — MyHULMNanbHas ycnyra).

1.2. Kateropuu 3asBuTenei

1.2.1. Jlvuamy, MMEOLWMMK NPaBO Ha nony4yeHue MYHULIMNAnbLHOW yCnyru, ABNATCS
dusnHeckue 1 ropuanyeckue nuua (nanee — 3asBUTEND).

1.2.2. C 3asBneHWeM Brnpase obpaTuTLCA MPEACTABUTENL 3asBUTENS, JeicTBYOLWNA Ha
OCHOBaHUW [OKYMEHTa, YAOCTOBEPSIOLWEro ero nonHomMo4uns, nMBo 3aKOHHbIM NMpeacTaBuTerb
chmanueckoro nuua (fanee — npeacTaBuTenb 3aaBUTENS).

1.3. MNopsaok MHopMMpOBaHUsi 0 NPEAOCTaBIEHAN MyHWULMNanbHON ycryru

1.3.1. WHdopmauuss © nopsigke NpeAoCcTaBneHnA MyHULMNAnbHOW  yCnyTv
pa3smellaeTcs:

1) Ha MHGOPMAUMOHHbIX CTeHAaX, COoAepXalyuX BU3yanbHYl0O W TEKCTOBYIO
MHopMaLmIo o] MyHMLMNanbHOM ycnyre, pacnonoXeHHbIX B noMeLLeHnax
MHOTOCYHKLIMOHANbHbLIX LEHTPOB NPEeAoCTaBNEeHNSA rOCyAapCTBEHHbIX W  MyHWULMNAnbHbIX
yCnyr.

2) Ha odmumanbHom caiTe BepxHeycnoHcKoro MyHULMNAnsHOro paiioHa B
MchopMauMOHHo-TeneKOMMyHnKau,MOHHoﬁ ceTn «MHTepHeT» (Www.verhniy-uslon.tatar.ru);

3) Ha lMopTtane rocyaapCTBEHHBIX U MyHULMMANbHLIX YCnyr Pecnybnukn TarapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHcKuii nopTan);

4) Ha EguHom nopTane rocyAapCTBEeHHbIX U MyHULMNANbHBIX yenyr (cpyHkumin) (https://
www.gosuslugi.ru) (nanee — EquHeIn nopran);

5) B rocyaapCTBEHHOM UHOPMAaLMOHHO cucTeme «PeecTp roCyAapCTBEHHBIX W
MyHULMNanbHbIX ycnyr Pecnybnuku TaTtapcraH» (http:/ffrgu.tatar.ru) (nanee — PeecTp
rOCYAapCTBEHHBIX U MHULMNANbHBIX YCYr).

1.3.2. KoHcynbTuMpoBaHMe NO BOMpocaMm NPeAOoCTaBNeHNUA MYHMLMNAanbHOW yCnyru
OCyLLECTBNAETCA:

1) B MHOrO(YHKLMOHANbHBIX  LEHTpax MpeAoCTaBneHus roCy4ApCTBEHHbIX U
MYHVLMNAnbHbIX YCIYr Npy YCTHOM 00palLeH - I4HO Ui 1o TenedoHy;

2) B MHTepakTueHol (opme PecnybnvkaHcKoro nopTana;



3) B MWcnonHuTenbHOM KOMWUTETE BepXHEYCNOHCKOro  MyHULMNAansHoro panoHa
Pecnybnuku TarapctaH (nanee-Ucronkom); nu6o B MKY «Manata WMyLECTBEHHbLIX W
seMenbHbIX OTHOLIEHWH BEpXHEYCNOHCKOro — MyHWLMNAarnbHOro  paioHa PecnyGnvku
TatapcraH» (aanee- MNanara):

npuv ycTHoM obpalleHnu - IM4HO Unn no TenedgoHy,

Npy MUCLMEHHOM (B TOM uucrie B opMe 3MEKTPOHHOTO [lOKyMeHTa) obpallieHnn — Ha
ByMa)KHOM HOCUTENE MO NOYTE, B 3rIEKTPOHHOM popme no 3MEKTPOHHOM MoYTe.

1.3.3. UHdopmauma Ha EguHom noptane, PecnybnukaHckoM nopTtane o nopsgke u
CpoKax NpefocTaBneHns MyHULMNanbHOW ycnyri Ha OCHOBaHWUM CBEJIeHUIA, CoAepXKaLLUXCs B
PeecTpe rocydapCTBEHHbIX W MyHULMMAnbHbIX — YCnyr, NpeAoCTaBrACeTCS 3asBUTEIIO
B6ecnnarHo.

[locTyn K uHopmaLMu 0 CpoKax W nopsake npefocTaBneHuns MYHALMNanbHON ycnyru
ocyuectensieTca 6es BbINONHEHUA 3asBUTENEM kakux-nm6o TpebosaHuii, B ToM uucne Ges
CTONb30BAHNS MPOrPaMMHOro ofecrneyeHns, ycTaHoBka KOTOPOro Ha TEXHUYECKUE CpeacTsa
sasBUTEns  TpebyeT  3aKfiOYeHUst  JIMLEH3MOHHOrO  MnM  WMHOTO  COMaLISHUs c
npaBoobnagatenemM nporpammHoro obecneyeHuns, NpeaycMaTpuBaIoLLEro B3MMaHue nnarkl,
perucTpaumio Uy aBTopusaLmio 3asiBUTENA UK NPEAOCTABNCHUE UM nepcoHarnbHbIX AaHHbIX.

1.3.4. Mpu oOpaweHnn 3asBuTens nUYHO WUnNK no TenedOHy B COOTBETCTBAU C
NOCTYNMBLUMM 0BpaLLeHeM NpeaocTaBnseTcs MHpopMaums:

1) o MecTe HaxoxpaeHus MHOrOoyHKLUMOHaNbLHOro  LieHTpa  npefocTaBleHuns
roCYAapCTBEHHbIX W MyHULMNaNbHbLIX YCIyr, Wcnonkoma, Manatel (agpec, rpagmk paboTsl,
crnpaBoYHble TenedoHbl);

2) 0 nopaake NPeACCTaBNEHMs MYHULMNANLHOU yCnyru, 0 cnocobax 1 cpokax rnogayu
3asBnEHUH;

3) o KaTeropusx rpaxnaH, KOTOpbIM MPeAocTaBnAaeTcs MyHuUMnansHas ycnyra; O
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerynmpyloLmx Bonpockl NpeAcCTaBNeHNs MYHULMMansHOM
yCcnyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMLIX [Ansi PacCMOTPEHUsA 3asBneHna o
NpeAoCcTaBNeHUM MyHULIMNANbHOM YCITyrn, O CpoKax npuema n peructpaiim 3asABneHns,;

5) o0 xope nNpeAocTaBneHUA MyHULMNAnsLHOW ycnyru;

6) 0 MecTe pasMelleHus Ha OuULMaNbHOM caiiTe WH(oOpMauuu Mo Bonpocam
NPeAOCTABNEHNUS! MyHULIMNANLHON YCIyru;

7) o nopsigke obXxanoBaHWA peictBui  unu  6e3nercTBUSA  BOMKHOCTHBIX Nk
Wcnonkoma (Manatsl).

Mo nucbmeHHoMy oOpalleHuio  COTPYAHWKW — OTAena, OTBETCTBEHHOTO  3a
NpefoCTABIIEHAE MYyHWULMNANLHON ycnyrw, nogpobHO B MWCbMEHHOW hopMe PasbACHAIT
3aABUTENI0 MOPSAOK NPeAoCTABNEHUS MYHULMNAnNbHOWA ycryrn v BOMPOCH, ykasauHbie B
HACTOSLLEM NYHKTE aAMUHNCTPATMBHOTO PernameHTa, 1 B TeHeHUe Tpex pabouux gHEW Co OHSA
perucTpauun obpalieHusi HanpaensAlT OTBET 3AABUTEIIO. OTBeTbl [alTCcA Ha sA3blke
obpalueHus.. B criyyae HEBO3MOXHOCTU AaTb OTBET Ha ASbIKE obpalleHns Ucnonb3yTcs
rocynapcTeeHHble A3blku Pecnybnuku TaTapcTaH.

1.3.5. WHdopmauua no Bonpocam nNpefoCTaBleHUs MyHULMNanbHOW  YCnyTu
pasMeLLaeTcs Ha oduLManbHOM caiiTe MyHULMNansHoro paiioHa Wcnonkoma, MNanatbl 1 Ha
MHEOPMALIMOHHBIX CTEHAX B noMeLLeHusix Mcnonkoma, Manatbl ans paboTbl ¢ 3aABUTENSAMU.

WHdopmaums Ha rocyAapCTBEHHbIX A3blKax Pecnybnuku TatapcraH, pasmellaemMas Ha
WHOPMALIMOHHBIX CTeHAax W Ha oduumanbHOM caiiTe MyHWUMNanbHOro parnoHa B
MHOPMALIMOHHO-TENEKOMMYHMKALIMOHHON  CeTu «/MIHTepHEeT», BKMIOYaeT CcBeAeHnAa O
MYyHULMNAnbHOI ycnyre, copepxalluecs B nyHKTax 21,2.3,24,25,27, 2.9, 2.10, 2.11, 51
aAMMHUCTPATUBHOTO pernameHTa, WHGOpMauuio O MecTeé HaxXOXNAEHUS, CrpaBOHHbIX
TenegoHax, BpemeHn paboThl Wcnonkoma(Manatsl), 0 rpaduke npuema 3amBneHWi Ha
npeAocTaBneHue MyHULMNansHON yenyru.

1.4. HopmaTtusHble NPaBoBbIe akThl, perynupyioumue npepocrasneHne
MYHMLMNAnNbHON yCnyru



1.4.1. TNepeyeHb HOPMAaTWBHbLIX NPABOBbLIX aKTOB, PErynmpylowmnx npegocTaeneHue
MYHUUMNAnbHOW ycnyru (C  ykasaHWem pekBU3UTOB HOPMaTMBHbIX MPaBOBbLIX AKTOB MW
WCTOYHMKOB MX oduLmanbHoro onybrimkosaHusl), pasMeLleH Ha EnvHoMm noprtane, B Peectpe
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNyr, Ha oduLManLHOM canTe MyHMUMNanbHOro paioHa
B WH(POPMALIMOHHO-TENEKOMMYHUKaLIMOHHON CeTu «UHTEpHETY.

1.4.2. TekcT agMWHUCTPaATUBHOIO pernamMmeHTa B [eicTBylOWed pefakuun noanexur
paameLLeHunio Ha EpgmHom noprane, B Peectpe rocyAapCTBEHHbIX U MyHMLUMNAanbHbIX YCNyr, Ha
ohmumansHOM caiiTe MyHUUMnanbHoro B UHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW  CeTH
«UHTepHeT».

1.5. TepMuHbI, UCTIONb3YEMBIE B 3AMUHICTPATUBHOM PErNamMeHTe, 1 nX OnpeaeneHns

15.1. B agMUHWUCTPATUBHOM pErNaMeHTe WCMONb3YyloTCA Cneayllmne TEpMUHbL W
onpefeneHus:

yhaneHHoe paboyee MeCTO MHOTO(YHKUMOHANbHOTO  LEHTpa NpeAocTaBsneHis
FOCYAapCTBEHHbIX. MU MyHULMNANBHBIX ycnyr — TeppuTopuanbHo obocobneHHoe CTpPYKTypHOe
noapaspeneHue (0muc) MHOroyHKLMOHANBHOTO LIEHTPA NPEA0CTaBNeHNsA rOCYAAPCTBEHHbIX 1
MyHWLMNanbHbIX YCryr, CO3jaHHoe B TOPOACKOM (cenbckoM) noceneHun MyHULMnanbLHoro
paiiloHa MNM B TFOPOJACKOM OKpyre Pecnybnukun TaTapctaH B COOTBETCTBUM C MYHKTOM 34
MpaBun opraHu3auuy [EesTeNnbHOCTU MHOrO(YHKUMOHANbHBIX  LIEHTPOB npepocTasneHns
rocyAapCTBEHHbLIX ¥ MyHULIMNASbHBIX YCNYr, YTBEPX/AEHHbIX NOCTaHOBNEHNEM MpaBuTenbcTBa
Poccuiickot ®epepaumn ot 22 pekabpa 2012 r. Ne 1376 «06 ytBepxaeHun [lpasmn
opraHusaLuu DeATENbHOCTH MHOrodyHKUMOHaNbHbIX LLEHTPOB npesocTaseHus
rOCYAApCTBEHHBIX M MYyHULMNANbBHbBIX YCNyr»;

TexHuyeckas owmbka - owubka (onucka, onevartka, rpammarudeckas  unu
apudpmeTudeckass  owmbka  nmbo nogobHas  owwmbka),  OOMylWeHHas  OpraHom,
MNpeaoCTaBNSIoWLMM MyHULMNanbHylo ycnyry, W npueejlwasi K HECOOTBETCTBUIO cBefeHui,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHULMNanbHOWA ycryrv), CBeAeHWsM B AOKYMEHTaX, Ha
OCHOBaHWUW KOTOPbIX BHOCWUITUCL CBEAEHUS;

EguHas cucTemMa  uaeHTUduKauum  u ayTeHTUUKaumm B  WHPACTPYKTYpPE,
obecrneunBaiowel  MHPOPMALWMOHHO-TEXHONOMMYECKOE  B3auMOAeicTBme NHOPMAaLMOHHBIX
CUCTEM, WMCMONb3yeMbIX ANs NpefoCcTaBneHus rocyAapCTBEHHbLIX U MyHULMNANbHBIX YCIyr B
areKTpoHHoii dopme (nanee — ECUA) — cepiepanbHas rocyfapcTseHHasn UHopmaLMoHHasn
cuctema, obecneuvsalollas CaHKLUMOHWUPOBAaHHBIA [OCTYN Y4acTHUKOB nHOpPMaLMOHHOTo
B3aUMOLENCTEUS B CUCTEME WAEHTUdMKaLMM W ayTeHTUcbukauuv K nHopMaLnu,
copepxalleiica B rocyAapCcTBEHHbIX WHCOPMALIMOHHBIX CUCTEMAX U UHBIX UHpOpMAaLIMOHHBIX
cucTemax;

MoL| - FocynapcTtBeHHoe OHOAKETHOE YyupexaeHue «MHorodyHKUMOHanNbHbIA LEHTP
NpefoCTaBNEHUsA rocyAapCTBEHHbIX U MyHULIMNANBHBIX YCIyr B Pecnybnuke TatapcTaH»;,

AUC MoL] - ABTOMaTU3MpoBaHHas WHGopMaLMoHHasa cucTema MHOrodyHKUMOHaNbHbIX
LIEHTPOB NpeAoCTaBneH sl rocyAapCTBEHHbIX 1 MyHUUMMAnbHbIX yenyr Pecnybnukn TatapcTaH.

1.5.2. OCHOBHble TMOHATUS,, WCMOMNb3yemble B HacTosieM aAMUHUCTPaTUBHOM
pernameHTe, NPUMEHSAIOTCA B TOM e 3Ha4€HWUW, 4TO 1 B depepanbHOM 3akoHe OT 26 uions
2006 roaa Ne 135-93 «O salute KOHKYpPEeHLUn».

1.5.3. B aAMMHUCTPATMBHOM pernameHte Mo 3asfBfeHUeM O MNpPeaocTaBieHUN
MyHULMNANLHOW YCryri (manee - 3asBreHue) MoHUMAETCs 3anpoc o npenocTaBneHnm
MyHULMNANLHOW YCnyri, NoAaHHblId B COOTBETCTBUM C MYHKTOM 3 cratem 2 depepanbHOro
sakoHa oT 27 wiona 2010 roma Ne 210-03 «O6 opranusauuv npenoCTaBNEHNA
rocyAapCTBEHHLIX ¥ MyHULMNarnbHLIX yenyr» (fanee — depepanbHblii 3aKkoH Ne 210-93).

2. CTaHAapT NpeaoCTaBNeHUA MyHMLMNANbLHOMU YCIyru

2.1. HaumeHoBaHue MyHULMNANbHOW yCryr



3akno4yeHune gorosopa ©e3B03Me34H0ro Nonb3oBaHUA MyHUUMNanbHbIM MMyLLIECTBOM MO
pesynbTatam TOpProe Ha npaBo 3aKnyeHna Takoro goroeopa.

2 2 HauMeHOoBaHMe UCNONHUTENBHO-PACMOPSAAUTENBHOIO OpraHa MECTHOTO CamoynpaBieHns,
HenocpeACcTBEHHO NPEfOCTaBNSAIOLWEr0 MyHULIMNAaNbHY yenyry

ViCnonHuTENbHbIA KOMUTET BepXHEYCroHCKOro MyHULMNansHOro paioHa Pecnybnuku
TaTtapcTaH».

2.3. Onucanue pesynbTarta npefoCcTaBMneHns MyHULMNansHoW yenyru

2.3.1. PeaynsTaTtom NpefocTaBneHnsl MyHULMNansHoN yCnyrv ABNAeTCs:

1) npoekt porosopa Ge3BO3ME3[HOro MONb30BaHMSA MyHULMNAMLHBIM UMYLIECTBOM
(npunoxeHne Ne 1 K HacToAweMy aAMMHUCTPATUBHOMY PErnameHTy, NpuroXutb thopmy
Jorosopa);

2) pelueHve o6 oTkase B NpefocTasneHun MyHULMNanbHOI ycnyru (npunoxerue Ne 2 k
HaCTOSLLEMY aIMUHUCTPATUBHOMY PErMamMeHTy);

3) peleHve o6 oTkase B Mpueme [OKYMEHTOB, HeobXoAuMbIX ANSA npeAocTaBneHns
MyHULMNanbHOM yenyr (npunoxerne Ne 3 k HacTosweMy aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PeaynbTaT NPeAOCTaBMNEHNA MyHULMMNANEHON YCnyr HanpasnsaeTcs 3assuTenio B
cbopme  3MEKTPOHHOrO  AOKYMEHTa,  MoAnucaHHoro ycuneHHon  KsanuuuupoBaHHOM
SNEKTPOHHON MOAMUCHLIO YNOSIHOMOYEHHOTo AOIDKHOCTHOrO nuua PykoBogutens ucnonkoma
(nubo ManaTbl), B cooTBETCTBUM C PeaepanbHbiM 3akOHOM OT 6 anpens 2011 roga Ne 63-®3
«O6 aneKTpoHHOI nognucuy» (ganee — defepanbHblid 3aKOH Ne 63-93) B nuU4HbIA KabuHET
EavHoro noptan. B cnyyae HanpaBnenus 3asBneHus MOCPEACTBOM PecnybnukaHckoro
noprana pesynbTar MNpefocTaBMeHus MyHULMNanbHOW YCMyrn Hanpaensetca B NUYHbIA
kabuHeT PecnybnuvkaHckoro noprana.

2.3.3. Mo Bbibopy 3asBuUTEnA pesynbTaT MpefocTaBneHns MYHULIMNANbLHON ycnyru
BbigaeTcs B OpraHe wnu B MOL| B chopme 2k3emnnspa 3MEKTPOHHOTO AOKYMEHTA,
pacnedaTtaHHoro Ha GymaxHOM HocuUTENe, 3aBEPEHHOr0 nevaTbio M NoAMUCHIo COOTBETCTBEHHO
YNOMHOMOYEHHOTO JOMKHOCTHOrO nuuia Opraxa unu paboTtHuka MOLL.

2.3.4. 3asBUTENb BrpaBe nony41Tb pesysibTar npeaocTaBneHns MyHULMNansHOM yenyru
B (hOpMe 3MEKTPOHHOrO AOKYMEHTa B TEYEHWE Cpoka [AeicTBuA pesynbTaTa npefocTaBneHus
MyHULMNansHON ycnyru.

2.4. Cpok npeaocTaBneHnst MyHULIMMAarnbHOM ycnyri, B TOM YUCTE C yHeToM HeobxoanMMocCTH
obpalleHusi B opraHusauum, yyacTeylole B NpegocTaBneHuu MYHULMNAnbLHON YCNyru, CpoK
NPUOCTAHOBNEHNS NPeAOCTaBNEeHNA MyHULMNANBHOW YCIyTv B Criy4ae, €cni BOSMOXHOCTE
NPUOCTAHOBNEHWS NPeayCMOTPeHa 3akoHOAATeNbCTBOM Poccuiickoli ®egepaumm, Cpok
BblAuM (HanpaeneHus) JOKYMEHTOB, ABMAOLLMXCA Pe3yNbTaToM NpeAoCTaBNEHNA
MYyHULMNanbHON ycnyru

2.4.1. MyHuumnaneHas ycnyra npefocTaBnaeTca B Te4eHue 29 pabouux gHei. Cpok
OXWAaHUS TOPrOB HE BXOAUT B CPOK NPEAOCTaBNEHNs MyHULIMNANBHOK YCnyru.

2.42. [TllpuocTaHoBNEHME Cpoka MpeaocTaBneHns MyHMUMNAnNbLHOW ycnyrm He
npeaycMoTpPEHO.

2.4.3. HanpasneHue [OKYMEHTa, ABMAIOWErocA pesynbTaToM npeaoCTaBeHN:
MyHULMNArNbHOW yCryrn B )OpMe 3neKTPOHHOrO AOKYMEHTa, 3asABUTENto OCYLUECTBNACTCHA B
[leHb 0hOPMIEHUS U pervucTpauum pesyneTarta npejocTaBnexns MyHWLUMNanbHoW ycrnyru.

2.5. VicuepnblBaioLwmii nepeyeHb JOKYMEHTOB, HeOOXOAUMbIX B COOTBETCTBUN C
3aKOHOAATENbHLIMU UMK UHLIMY HOPMATMBHBIMIU NPABOBLIMU akKTamu s NpefoCcTaBneHna
MYHWLMNAnNLHOI YCryri, a Taloke YCyr, KOTopblie SBSIOTCA HeobxoAMMbIMU U obsi3aTenbHbIMU



[N NPeAOCTABNEHUA MyHULMNAMNbBHBIX YCIYr, NOANEKALUMX NPEACTABNEHMIO 3aABUTENIEM,
CrIOCOBBI MX MONYHEHUs 3asBUTENEM, B TOM HUCTE B ANEKTPOHHO! (POPME, MOPAACK UX
npeacTaBneHus

2.5.1. [INsi nony4eHuss MyHULMManbHOM YCryrv 3asBuTenb NpeacTaBnAeT cnegyolime
AOKYMEHThI:

1) [DOKYMEHT, YAOCTOBEPAIOLMIA MUYHOCTL (He Tpebyetca B cnyyae obpalleHus
nocpeacTeom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLLMIA NONHOMOUNS NPEACTaBUTENA 3aaBUTENS;

3) 3aABneHue:

B copme [OKymeHTa Ha OymaxHom HocuTene (npunoxeHve Ne 4 K HacTosiLemMy
aAMUHUCTPATMBHOMY pEernameHTy);

B 3NEeKTPOHHOW (opMe (3anonHAEeTcs MOCPEACTBOM  BHECEHUA COOTBETCTBYHOLLIMX
cBEAEHWI B BMEKTPOHHYIO (hOpMy 3asiBNEHUsl), NOANMCaHHOE B COOTBETCTBUN ¢ TpeboBaHUAMU
nyukta 2.5.3 aAMWHUCTPATUBHOTO  pernameHTa, npy obpallieHun  nocpeAcTBOM
Pecny6nukaHckoro noprana.

2 5.2. 3aABNeHUe W NpuraraeMble JOKYMEHTbI MOTYT ObiTb NpeACTaBneHs (HanpaeneHsl)
3asBUTENEM OOHUM U3 CrEAYIOLLMX CNOco0oB: :

1) yepes MO®Ll Ha OGymaxHbix HocuTensx U B BUAC 3MNEKTPOHHbLIX [JOKYMEHTOB,
COOTBETCTBYIOLLMX TPpeGoBaHNAM MyHKTa 2.5.3 aAMUHUCTPATNBHOTO pernaMmeHTa;

2) nocpeacTsom PecnybnmvkaHckoro noprana B 3MEKTPOHHOW hopME;

3) B OpraH fM4HO WNW MOCPEACTBOM MOYTOBOI CBA3WM Ha OymMalkHOM HocuTene.
3asBneHve U npunaraemble AOKYMEHTbI, NPy HampasneHuu nocpeAcTEoM MOYTOBOW CBS3M,
3aBepAlTCs B YCTaHOBMNEHHOM MOPALKE.

2.5.3. 3aseneHue npu HarnpasneHuu nocpeacTsoMm PecnybnukaHckoro noptana
noanuchbiBaeTCA NPOCTON 3MEKTPOHHOW NOANUCHIO 3asBUTENA.

[N NonyyeHusi MPOCTOW SMEKTPOHHOW MNOANUCH 3asBUTENIO HeobxoauMo NpPONTU
npoueaypy peructpaumm (ayTenTudmkauum) 8 ECUA, a Taioke NOATBEPAUTE YHETHYIO 3anuco.

ONEKTPOHHBIA JOKYMEHT (3MeKTPOHHbIN 06pa3s AOKYMeHTa), YKasaHHblii B NOAMyHKTe 2
nyHkTa 2.5.1 aAMUHUCTPATMBHOIO pernameHTa, 3aBepaeTcA YCUIEHHON KBanuvLMpoBaHHOM
MOAMUCHIO NUL, YONHOMOYEHHbIX HA CO3AaHUe U NOANNCAHNE TakuX [OKYMEHTOB, B TOM 4Yncne
HOTapuycamu.

OneKTpoHHble [JOKYMEHTbl  (3NeKTPOHHbIE o6pasbl [JOKYMEHTOB), Mpunaraembie K
3a9BMNEHUIO, B TOM YMCle JOBEPEHHOCTM, HanpaBnaloTcs B BUAE caiinos B opmartax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 MbawnT.

KayecTBO NpefoCTaBNAeMblX JJIEKTPOHHbIX AOKYMEHTOB (aneKTpoHHbIX 0Opasos
[IOKYMEHTOB) [OIIKHO NO3BOMATL B NONHOM o6beme npounTaTh TEKCT AOKYMEHTa U pacnosHatb
PEeKBU3NTLI JOKYMEHTA.

2.5.4. 3anpelyaetcs TpeboBaTb OT 3asBUTENS:

1) npepcTaBneHUss [AOKYMEHTOB W WHcbopMaLMK  WNK  OCYLLIECTBIIEHUA OencTeui,
NpeACTaBNEHNE UM OCYLLECTBIIEHNE KOTOPbIX HE MPelyCMOTPEHO HOPMAaTUBHbLIMU NPaBOBLIMU
aKTamy, PerynupyrLMMi  OTHOLIEHWs, BO3HMKalolMe B CBAM C npesocTaBleHEM
MYHULIMNAnNbLHOR YCnyTu;

2) oOCyWecTBIEeHUs1 AEWCTBWiA, B TOM 4uCne cornacoBaHuii, HeobxoauMbIX Ans
MOMyYeHUsi MyHVULMNanbHOW ycrnyrid U CBA3aHHbIX C obpalleHVeM B MHble rocyjapcTBeHHbIe
opraHbl, OpraHsl MECTHOrO CaMOyMNpaBeHusi, opraHn3auym, 3a UCKIIHeHNeM nonyyeHus ycnyr
W MONyYeHUs LOKYMEHTOB M MHpOpMALK, NpefocTaBnaemblX B pesynstare npepocTasneHus
TaKuX YCnyr, BKMIOYEHHbIX B NEPEYHN, yKasaHHbIe B HacTh 1 ctaten 9 GegepanbHoro 3akoHa Ne
210-®3 (Heo6x0aNUMbIX 1 06s3aTENbLHbIX YCYT);

3) NpeAcTaBNeHust OKYMEHTOB W MHGOpMaLnK, OTCYTCTBME U (vnn) HepoCTOBEPHOCTL
KOTOPbIX He yKasblBanuch Npy nepeoHa4yarnbHOM OTkase B npueme AOKyMEHTOB, HeobXoaMMbIX
ANs NpefoCTaBMeHus MyHULMNansHOW yCnyru, nubo B MpeaocTaBMeHM MyHULMNanbHOM
yCryru, 3a UCKMIOYEHEM CreayIoLLnX Cry4aes:



a) usMeHeHue TpeboBaHWii  HOPMATMBHBIX  MPaBOBbLIX  AKTOB,  KacaloLMXCA
NpenocTaBneHnsl MyHUUMNanbHOW ycnyru, nocne nepeoHavanbHOW nogaqu 3asiBNeHus o
npefocTaBneHn MyHULMNansHoOW ycnyru;

6) Hanuuue ownboK B 3asBNeHun O npejocTaBreHun MYHALMNANLHOW ycnyru u
[OKYMEHTax, NofaHHbIX 3asiBUTENeM nocne nepeoHavanbHOro oTkasa B npueme AOKYMEHTOB,
HeoBXOAUMBIX AMNA MPeAoCTaBMeHNs MyHULMNanbHoi ycrnyr, nubo B npeaocTasneHnun
MYHULMMANbHOW YCIYrU U HE BKITIOYEHHBIX B npeacTaBNeHHbli paHee KOMNNEeKT AOKYMEHTOB;

B) MCTEYEHWe cpoka [eWCTBuA [OKYMEHTOB MWNIWM U3MEHEeHue uHopMaLmn nocne
nepBoHayansHoOro oTkasa B Mpueme [OKYMEHTOB, HeobxoguMbIX ANs npeaocTaBneHus
MyHULMNaneHow yenyru, nmbo B npefocTaBneHnn MyHMLMNAnbHOW YCIyru;

r) BbISBNEHUE [OKYMEHTanbHO NOATBEPXAEHHOro dakra (npu3HakoB) OLUMOOYHOIO UMK
npoTMBONpaBHOro AencTeus (6esnencTens) JOMKHOCTHOrO nuua OpraHa, paboTtHuka MOLL, npu
nepeoHayYanbHOM OTKase B Mpueme [AOKYMEHTOB, HeobXoAuMbIX Afs NpeARocTaBneHna
MyHULMNanbHOW ycnyr, nubo B npepocTaBneHnu MYHULUWNANLHOW YCnyru, O 4Yem B
MMCbMEHHOM BuAe 3a noanucbio pykosogutens OpraHa npu nepsoHaYanbHOM OTKase B
npuemMe [OKYMEHTOB, HeoGXoAuMbIX Ans NpeAocTaBneHns MyHULMNAnsHOW  YCIyTH,
yBeJOMNAETCA 3asBUTENb, @ Takke NPMHOCATCA USBMHEHUA 38 AOCTABMNEHHbIE HeynobcCTBa,

4) npepocTaBneHus Ha OymaxkHoM HocuTene JOKYMEHTOB U UH(OpPMaLUK, SMEKTPOHHbIE
obpasbl KOTOpbIX paHee Obiin 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 cratbu 16
depepansHoro 3akoHa Ne 210-03, 3a wucknioyeHneM criyyaes, eclii HaHeCceHne OTMETOK Ha
TaKMe [OKYMEHTbl nuBo WX WU3bATUE ABMAETCA HEeOOXOAUMbIM YCIIOBMEM MNPEAOCTaBNEHMA
OCYAapCTBEHHON MMM  MYHULMNAnNbHOW  YCNyrM, W MHbIX  Cny4aes, YCTAHOBIEHHbIX
dhenepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMMU C HOPMATUBHEIMM
NpaBOBbLIMM aKTaMM A5 NPEeAOCTaBNEHNs MyHULMNArbHOM YCIYri, KOTOPbIE HAaXOAATCS B
pacrnopsKeHUM FOCYAapCTBEHHbIX OPraHoB, OpraHOB MECTHOTO CaMOYNpPaBEHus 1
NOABEJOMCTBEHHBIX FOCYAAPCTBEHHBLIM OpraHam Uiy opraHam MEecTHOro camoynpasneHuns
opraH13aLmii 1 KoTopbie 3asBUTENb BrpaBe NPeACTaBUTb, @ TakKe Crnocobbl X NONyYeHMs
3asBMTENSIMU, B TOM YUCTe B 3MEKTPOHHON hopme, NopafoK UX NPeACTaBNeHus,
rocyAapCTBEHHbIN OpraH, OpraH MECTHOTO CamMoyrnpaeneHus nnbo opraHusaums, B
pacnopsKEHUM KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. Mony4alTca B paMKax MEXBEJOMCTBEHHOIO B3auMOAENCTBMS:

1) ceepeHust O SeWCTBYIOLLEM nacnopTe rpaxaaHuHa Poccuiickoii ®epepauuv — MBJ
Poccuu;

2) cBeAeHVs 0 HoTapuanbHOW JOBEPEHHOCTH — PefepanbHan HoTapuanbHas nanarta.

2.6.2. Henpeactaenexne (HECBOEBPEMEHHOE NPEACTaBIIEHNE) YKasaHHLIMA B NyHKTE
26.1 agMMHUCTPATUBHOrO perfiaMeHTa oOpraHaMmu rocyAapCTBEHHOW BMacTv, opraHamu
MECTHOr0 CaMOynpaBNEHWUsi, OpraHWU3aLusaMM JOKYMEHTOB W CBEAEHUA He MOXET SBISATbCS
OCHOBaHUEM NS OTKa3a B NPefoCTaBMNEHNM MyHULMNATNBHOW YCIyrn.

2.6.3. [omkHocTHoe nuuo W (unu) paboTHUK, YyKasaHHbIX B MyHKTEe 2.6.1
afMUHUCTPATMBHOTO  pErfiaMeHTa OpraHoB M OpraHusauvi, He  npefcrasuBluMe
(HeCBOEBPEMEHHO NPEACTABUBLUME) 3aNPOLLEHHBIE N HAXOAALLMECH B PACNOPSHKEHAN AOKYMEHT
UMK CBEOEeHUs!, MOANEXAT afMUHUCTPATUBHON, AUCLMNIIMHAPHOW WUITM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTeNLCTBOM Poccuiickoii degepauum.

2.6.4. 3anpewyaetca TpeboBaTb OT 3aABUTENs AOKYMEHTbl CBEAEHUA, B TOM 4uCne
noATBeEPXaaloLLMe BHECEHWEe 3asiBUTENEM NnaTthl 3a npeAocTasnexHne MYHULMNanbHOW YCnyru,
HaxogslMecs B  PacrnopsKEHMW  rOCYAapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
caMOynpaBneHnss U NoABEAOMCTBEHHbLIX NOCYAApPCTBEHHbIM OpraHam wiin opraHam MECTHOTro
camoynpaBneHus opraHusaLimi.

HenpencraeneHue 3asBuTENeM [OKYMEHTOB, COAEpXalUX CBEAEHMA, KoTopble
HaxoOATCA B PacrnopsiKeHUW rocyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOTO camoynpasneHuna 1
MOABEAOMCTBEHHbBIX FOCYAapCTBEHHLIM OpraHam WM opraHam MECTHOro CcamoynpaBleHNsA



opraHusauuii, He SBMAETCA OCHOBaHMEM [AnA OTkasa 3asBuTento B MNPEAOCTaB/ICHUN
MYHULMNANbLHON YCnyru.

2.7. VicuepnblBaloLLuii nepedeHb OCHOBaHUIA Ans 0TKasa B NpueMe AOKYMEHTOB, HeobXoAUMbIX
LN NPeaoCcTaBNEHUSt MyHULMMNANbHOM YCnyru

2.71. OcHOBaHWSIMM QOnsi OTKasa B MpuWeMe [OKYMEHTOB, HeoOXOAuMbIX Ans
NpeAoCTaBNEHVUs MyHULMNANbLHOW YCNyrv, ABNAIOTCA:

1) npeacTaBreHHble 3asBUTENEM AOKYMEHTbl COAEpXaT MOAYMCTKA M UCTpaBrieHnA
TekcTa, He 3aBepeHHble B MNopsiake, YCTaHOBMEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit
depepauyuy;

2) NOKYMEHTbl COAepKaT MOBPEXAEHWs, Hau4ue KOTOpbIX HE MO3BOSIAET B MONHOM
obbeMe WCronb3oBaTb MHEOPMaLUMIO U CBefeHWs, cogepxaliuecss B [JOKyMeHTax [Ans
NPefoCTaBNEHNS MYHULIMMANbHOW YCIyTu;

3) npeacraBreHHble AOKYMEHTbI Unv CBEAEHUS yTpaTunu cuny Ha MOMEHT obpaueHus
33 MyHULMNANLHOW YCMyroi (JOKYMEHT, YAOCTOBEPSIOLMA MOMHOMOMUS NpeACcTaBUTENA
3asBMTENs, B criyyae oBpalleHus 3a NpeAoCTaBNeHMeM MyHULMNANbHOW ycryrv yKasaHHbIM
NALOM);

4) nopaya sasiBrieHUs O NpPefoCTaBNeHMM MyHULMNarnbHOW YCryrM v [OKYMEHTOB,
HeoBXOOMMbIX ANl MPEAOCTaBMEHUs MyHULWNAnbHOW YCnyr, B 3MEKTPOHHON dopme C
HapyLUEHWEM YCTaHOBMNEHHbIX TPEOOBaHWI;

5) HEKOPPEKTHOE 3arnonHeHne obssaTenbHbIX noneil B oopme 3asBneHus, B TOM Hucne B
WHTEPaKTMBHOWN hopMe 3asiBneHns Ha PecnybnukaHckom noprane (HepocToBEpPHOE, HENOJHOE,
nnbo HenpaeuUILHOE 3arosIHEHNE), ,

6) npenacTaBNeHWe HEenonHoro Komnnekra  AOKYMEHTOB, HeobxooumbIiX — Ans
npenocTaBneHns MyHULMNansHoON ycnyru;

7) 3asBneHWe O MpejoCTaBneHun ycriyri nofjaHo B opraH rocyapcTBEHHOW BIacTy,
OpraH MeCTHOTO CaMOYNpaBfeHWa WM OpraHu3auuio, B MONHOMOYMA KOTOPBIX HE BXOAWUT
npefoCTaBNEHNE MYHULIMNANbHOW YCnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTaTber 11 PeaepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne B63-03 «O6 3neKTpoHHOW NoANUCM» YCNOBUIA MPUSHaHUA [eNCcTBUTENbHOCTH
YCUNEHHOI KBanudyULMpOBaHHOW 3IIEKTPOHHOM| NOAMUCH.

2.7.2. MNepeyeHb OCHOBAHWA Ans OTKasa B Mpueme [OKYMEHTOB, HeobxoaumbIX Ans
MONy4YeHNUss MyHULMNanbHON YCIYri, ABMSETCA MCHEPNblBAKLLMM.

2.7.3. PewieHue o6 OTkasze B NpuMeMe 3asiBNEHUS] W [OKYMEHTOB, HEOOXOAUMBIX Ans
NPeAoCTaBNEHNsT MyHULMNANBLHON YCMyrn, MOXET ObiTb MPUHATO Kak BO BpeMs rnpuema
33BUTENS, TaKk W MOCNe MONMyYyeHWs OTBETCTBEHHbIM [OIMKHOCTHbIM nuuom OpraHa
HEOBXOAMMbIX [MS NPefOCTABMEHUs MYHULMNAnbHOW ycmyrv AOKYMEHTOB (cBepeHuin) c©
UCMONb30BaHNEM MEXBEAOMCTBEHHOrO MHMOPMAaLUUOHHOIO B3aMMOZEWCTBMA, B CPOK, HE
npesbilwaoLwmii 9 pabounx AHen Co OHSA perucTpauun 3asBreHns.

2.7.4. 3anpewaercs OTKasbiBaTb B Mpueme 3asBMEHWA U  WHbIX [OKYMEHTOB,
HeobXoaMMbIX AN NPeAoCTaBreHUs MyHULMNansHOW ycryru, B crnyyae ecrnv 3asiBheHve u
[OKYMEHTHI, HeobxoauMble Ans NPefocTaBneHns MyHULMManbHOW ycnyrv, noAaHbl B
COOTBETCTBMM C MHOPMALIMEN O CPOKax 1 Nopsiake NpeocTaBneHnst MyHULMNanbHoM yenyry,
onybnukoBaHHol Ha EauHom noptane, PecnybnvkaHckom noprarne.

2.8. McyepnbiBaloLLmii nepeyeHb OCHOBaHWUIA Ansi NPMOCTAHOBIEHUS UK OTkasa B
npeAocTaBneHun MyHULMNansHoON ycnyru

2.8.1. OCHOBaHMA [Ansi MPWOCTAHOBMIEHMA NPEAOCTABNEHNA MyHWLMNANbHOW ycnyru

OTCYTCTBYIOT.
2.8.2. OcHOBaHuA Ans 0TKa3a B NPEROCTABNEHNA MyHULMNATNBHOW YCIYTu:



1) sanpalmeaemMoe 3asBuTENEM MyHULMNANbHOE UMYLLECTBO NOANSKUT KanutanbHOMY
PEMOHTY, PEKOHCTPYKLMU WM CHOCY B COOTBETCTBAM C TpeboBaHUAMMU rPafoCTPOUTENLHOIO
sakoHogaTenscTea Poccuiickon degepaumu;

2) BUA OEATENbHOCTH, ANA OCYLIECTBNEHNA KOTOpOro 3anpallnsaeTcs MyHULMnanbHoe
HEOBWXMMOE MMYLLECTBO, HE COOTBETCTBYET BMAAM Pa3peLLUeHHOro UCrnonb3oBaHns OaHHoro
MMYLLECTBA, YCTaHOBMEHHBIM rPal0CTPOUTENbHEIMU PErMamMeHTamMu,

3) MyHMUMNanbHOE UMYLIECTBO WCMOMb3YeTCA OpraHamMu MECTHOTO CamoynpasneHis B
UenaxX pelleHusi BOMpPOCOB MECTHOro 3HaveHus WU (unn) ocyLleCTBREHUS OTAENbHbIX
rOCY[@PCTBEHHbIX MOMHOMOYMIA, MepefaHHbIX opraHam  MECTHOro camoynpaBerneHus B
COOTBETCTBUM C (hefieparnbHbiMX 3aKOHaMK U 3aKOHaMK cy6bekToB Poceuiickoih Gegepauum;

4) B OTHOLUEHWW 3anpalLMBaeMOro MYHWLMNANbHOTO UMYLLECTBa MPUHATO pelieHue o
nepefaye €ro TPeTbMM NMLAM B pamkax AEWCTBYIOLLEro 3akoHoAaTenbCTea Poccuiickon
denepaunn;

5) Lenu, AN QOCTWKEHWA KOTOPbIX 3anpallvBaeTces MyHULMNanbHOE MMYLLECTEO, He
COOTBETCTBYIOT LEMNAM NpPefoCTaBIeHNsl MyHULMnanbHoro umMyllectsa B 6e3Bo3amesHoe
NnonbL30BaHue;

6) B NpeAcTaBNEHHbIX 3asBMNeHn U (Mn1) JOKyMEHTax COAEPXUTCA HemnonHas U (vnn)
HeaocToBepHas uHdopmauus,

7) 3asBUTENb He ABNAeTcA nobeguTenem CoCTOABLUMXCS TOProB.

2.8.3. MepeyeHb OCHOBaHWA ANA OTKasa B NpefocTaBneHun MyHULMNanbHOW ycnyru
ABNAETCH UCYEPNbIBAIOLLUM.

2.8.4. 3anpellaeTcA oTkasblBaTb B NpefocTaBneHnn MyHMLMNansLHOW ycnyru B criyyae,
ecnu 3asereHve O MPeAOCTaBMNEHNM MyHULMMaNbHOW YCNyrv nojaHo B COOTBETCTBMM C
uHcopmaumMen O Ccpokax W MopsAke  MPeaoCTaBneHuA MYHULMNANbHOW  YCnyru,
onybnukoeaHHoOW Ha EQUHOM nopTarne, PecnybnukaHckoM nopTrane.

2.9. MopsaoK, pasMep 1 OCHOBaHWUS B3MMaHWSA rOCYiapCTBEHHOIA NOLUMMHBI UMK WHOW Nnartbl,
B3MMaeMoi 3a NpefoCTaBNeHNe MyHULUNanbHOW yenyru -

MyHuLMnansHas ycnyra npefocTasnsaercsi Ha 6e3803mesaHoN OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble SBNATCA HEOOXOAUMBIMM U obszaTenbHbIMKA ANA
npenocTaBneHus MyHULMNansHOM ycryru, B TOM YiCne CBEAEHUS O AOKYMEHTE (BOKyMeHTaXx),
Bbl1ABAEMOM (BblaBaeMbiX) OpraHusauuamMy, y4acTByOLLIMMA B NPEAOCTaBNeHUA
MyHUALMNanbHbIX yCryr

MpepocTaBneHne HeOOXOAMMBIX 1 0BA3aTENBHBIX YCIYT HE TpebyeTcs.

2.11. MNopsAoK, pasMep ¥ OCHOBaHWA B3uMaHWsA Nnatbl 3a NpeAoCcTaBnexne yeiyr, KoTopble
ABMNSATCA HE0BXoAUMBIMU U 0bA3aTeNbHbIMU ANS NPEeA0CTaBNEHUsA MyHULMNANLHOW YCNyru,
BKIIOYasA MHGOpPMaLMIO O METOAMKE pacyeTa pasmepa TaKow nnatbl

MpepocTaBneHne HeOBXOANMBIX 1 0Bs3aTenbHbIX YCryr He TpebyeTcs.

2.12. MaKkcumarbHbIi CPOK OXuAaHusi B o4epeay npu nojave sanpoca o npeaocTasnexnm
MYHULMNAnbHOW YCyru, ycnyru, npenocTaBnsieMoii opraHusauved, y4acTByoLLEN B
npefocTaBneHn MyHULIMNANBHOM YCNyrk, 1 Npyu NofyYeHnn pesynbtara npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxuaaHvsa npu nogade sasBneHns Ha nony4exHne MyHALMMNanbHOW ycnyru

- He Bonee 15 MUHYT.
2.12.2. Mpu nony4yeHun pesyneTata npeaocTaBneHna MYHULMNAnNbHOW  yCnyru
MaKcUMarbHbIA CPOK OXKUAAHMS B O4EPEAM HE [OMKEH NPeBbIllaTh 15 MUHYT.



2.13. Cpok 1 nopsiAoK perucTpalum 3anpoca 3asBuTens o npeocTaBneHnm MYHULMNansHoM
YCIyrv 1 YCnyri, NpeocTaBsEMOii OpraH3aumen, y4acTsyioLLel B NpeaocTaBeHuy
MYHULMNANbLHOM YCIyru, B TOM YUCIE B aNEKTPOHHON hopme

2.13.1. lMpu nuyHom obpawennm B MOL| B AeHb nopayn 3afBneHUs 3afaBUTENIO
BblgaeTcs pacnucka u3 AUC MOL ¢ perucTpauMoHHBIM HOMEPOM, nomaepxq:l,alou.mm yTOo
3asiBneHue oTnpaBneHo, U 4aTol noAaYv 3asBneHus.

2.13.2. Mpu HanpaeneHun 3asiBneHus  nocpeactsom  EAuHoro  noprana,
PecnybnukaHckoro noprana 3asBuTenb B [A€Hb MOAAYM 3aFBMEHWs MofyyaeT B JMHHOM
kabuHete PecnybnukaHckoro nopTana W N0 3MEKTPOHHOW no4yTe  YBELOMIEHWE,
NoATBEP)KAAIOLLEee, YTO 3asiBNieHNe OTNpPaBfeHo, B KOTOPOM YKasblBaloTCA pEerMcTpaLuoHHbIn
HOMEp U faTa nojayu sasiBreHus.

2.13.3. MNpu nuyHom obpalyernn B OpraH B AeHb NoAaYN 3asBNeHNUs yNonHOMOYEHHBIM
[OMKHOCTHBIM Nuuom OpraHa 3asiBuTenio BbiAaeTcsl pacnucka M3 aBTOMAaTu3vMpoBaHHOM
MHPOPMALMOHHON  CUCTEMbI, NpeAHasHa4YeHHOW [Ans  OKasaHWs rocyAapCTBEHHbIX U
MyHULMNANBHBIX YCIYT, C PErMCTPaLMOHHLIM HOMEPOM, AaToi NoAayM 3asBneHus U nepeqHem
npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeGoBaH1A K NOMELLEHUAM, B KOTOPbIX NPEAOCTABNASTCA MyHULMNanbHas yenyra, K
3any oXugaHus, Mectam Ass 3arnonHeHus 3anpocos O NpefocTaBneHnn MyHULMNAnNbHOM
ycnyru, MHopMaLMOHHbLIM CTeHAam ¢ obpasuamMu ux 3anonHeHns 1 NepeyHemM AOKYMEHTOB,
HeoBxoauMbIX ANS NPefOoCTaBNeHUs KaXA0N MyHULIMNANbHOW YCNyry, pasMeLLeHnto 1
othopMneHnio BU3yarnbHOM, TEKCTOBOW N MyNbTUMEAUIHO WHOpMaLMK O NOpAAKe
npenocTaBneHnsl TAKoW YCNyru, B TOM Yucne K obecneyeHnio JOCTYNHOCTY AN UHBaNWAo0B
yKkasaHHbIX 0O LEKTOB B COOTBETCTBUM C (hefieparibHblM 3aKOHOAATENECTBOM U1
3aKkoHogaTenbcTBOoM Pecnybnuku TatapcTaH o couuanbHoW 3aluTe nHBanuaos

2.14.1. MMpepocTaBneHve MyHULMNANbLHON yCnyru - OCYLIecTBnseTcs B 30aHuaX U
nomeLLeHnsx, 060pyA0BaHHLIX MPOTUBOMNOXAPHO CUCTEMOM U CUCTEMON NOXapPOTYLLEHUS.

Mecta npuema 3aseuTteneit obopyaytotca Heobxoaumoi mebenbio AnA odopMNeHUs
LLOKYMEHTOB, NH(POPMAaLMOHHBIMK CTEHAAMM.

2.14.2. B cooTBETCTBMM C 3aKoHopaTenbcTBoM Poccwuiickoit denepauumn o coumasnbHon
3almTe WHBaNMAOB B Uensx OecnpenATcTBeHHOro pAocTyna K MeCTy npefocTaBneHus
MYyHULMNanbHOW ycnyrm obecnedmsaeTcs:

1) obecneunBaetcs  BecnpenAaTCTBEHHbI  AOCTYn  WHBanNMAOB K MeCTy
NpeaoCTaBNeHs  MyHULMNanbHOW  ycnyrn  (yAOOHbIA  BXOA-BbIXOA4 B NOMELLEeHUs 1
nepemeLleHne B Ux npegenax);

2) Bu3yanbHas, TEKCTOBas W MynbTUMeauiHas WHpopmauma o0 nopagke
NpeAOCTaBNEHNA MyHULMIANBHOM YCIyrv pasMelliaeTcs B yAoOHbIX ANs 3asBUTENeil MecTax, B
TOM YUCe C YYETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBaNWAOB;

3) comnpoBOXAeHWe MHBANMAOB, MMEIOLMX CTOKME PaccTpoiCcTBa (PYHKLMKN 3pEHUs
¥ CaMOCTOSITENbLHOIO NepeaBWKEeHUs, U OKa3aHne MM NOMOLLK,

4) BO3MOXHOCTb CaMOCTOSITENILHOTO MEpefBUWKEHUs MO TeppuTOpuM, Ha KOTOPOW
PaCcnonoxeHbl 0GbEKTbI COLMANbHOM, UHXEHEPHO U TPAHCMOPTHOW MHGPaCTPYKTYP, BXOAA B
Takve 06bEKTBI M BbIXOAA U3 HUX, NOCaAKWA B TPAHCMOPTHOE CPeACTBO M BbICAAKU U3 HEro, B TOM
yucre ¢ UCNoNb30BaHUEM Kpecna-KonsACKY,;

5) Hapgnexawiee pasMmelleHue obopyaoBaHMA M HOcuTened WHdopmaumm,
Heobxoaumbix AnsA obecneyveHus GecnpenaTCTBEHHOro AoOCTyna WHBanNWAoOB K ycnyram C
YYETOM OrpaHuyeHUi UX XKU3HEeAEeATENLHOCTY;

6) OybnuposaHne HEeOOXOAWUMOW [N WHBANWQOB 3BYKOBOW W 3pWUTENbHOW
WHpOpMALMK, @ TakKe Haanuceid, 3HaKoB M MHOIW TEKCTOBOW W rpacuyeckoid nHgopmaumu
3HaKamu, BbINOMHEHHBLIMU penbedHO-ToYeYHbIM WpKudToM Bpanns;

7) ponyck cypaonepesovuka u Tudnocypaonepesoaqmnka;



8) ponyck coGaku-NPOBOAHWKA MpW HanuMyuu [OKYMEHTa, MOATBEPNANLIEro ee
cneumansHoe obyyeHve U BbigaBaeMoro no opme U B NOpsake, KOTOpbie YCTaHOBMEHbI
npukasom MuHucTepcTsa Tpyaa u coumanbHoii 3awmTbl Poccuiickoit ®egepauum ot 22.06.2015
Ne 386H «O6 yTBepxaeHun cdopMbl AOKYMEHTA, NOATBEPXAAIOLEro cneunansHoe oby4yeHve
cobakn-npoBoAHKNKa, U NopsAAKa ero Bblaavmny.

2.14.3. TpeGoraHus B 4acTu obecneyeHust JOCTYNHOCTA ANs WHBanNWaoB obbeKkToB, B
KOTOpPbIX  OCyLLeCTBMsSieTcA  NpeaocTasneHne MyHMUMNANLHOW  ycryrm, W CPencTs,
UCMoMb3yeMbIX MPY NPEeAOCTABNEHNN MyHULMNABHOWA YCNyTW, KOTOPbIE YKa3aHbl B NOAMYHKTaX
1 — 4 nyukta 2.14.2. agMWHWUCTPATMBHOMO pernaMeHTa, MNpUMEeHAITCA K obvektam u
cpeAcTBaM, BBEAEHHbIM B 3KCMAyaTauvio Unu MpoLLeAwMM MOAEPHU3ALMIO, PEKOHCTPYKLMIO
nocne 1 uionsa 2016 roga.

2.15. MNokasaTenu OCTYNHOCTU U Ka4ecTBa MyHULUNanbHoW ycnyru, B TOM Yucne
KONMYECTBO B3aMMOAENCTBUN 3aABUTENSA C AOMMKHOCTHLIMW NMLamMn Nnpy NpeaocTaBneHnm
MYHULIMNANLHOM YCIYTY U UX MPOAOIKUTENBHOCTE, BOSMOXHOCTb NONY4EeHUA MHOpMaLK O
Xofie NpefoCTaBNeHNsi MyHULMNAmNLHOW YCIyru, B TOM YWACHE C UCMofb30BaHUEM
UHOPMaLIMOHHO-KOMMYHUKALIMOHHBIX TEXHONOIMIA, BO3MOXHOCTb nunbo HEBO3MOXHOCTb
NOMy4YeHNA MyHULMNATNbHOW YCIYrM B MHOrO(YHKLIMOHANBHOM LIEHTpe NPEAO0CTABNEeHNA
roCY[apCTBEHHBIX M MyHULMNAMbHBIX YCIyr (B TOM Y1CrE B NOMHOM obweme), B nobom
TeppuUTOpUanLHOM NoApasAeneHni opraHa UCTOoNHUTENBHO PacnopsiAMTENBHOTO opraka
MECTHOro camoynpaBIieHus, No BbIOOpy 3asBuTens (aKkcTEpPUTOPUANBHBIA NPUHLMN),
nocpeACcTBOM 3anpoca O NPefocTaBNEHUN HECKONBKUX roCYAapCTBEHHBIX 1 (nnn)
MyHULMNANbHBIX YCIyr B MHOTOYHKLMOHANbHBIX LIEHTPaxX NpeAoCTaBneHus rocyapCTEeHHbIX
1 MyHULMNAnbHBIX YCNyr, NpeAYCMOTPEHHOro craTtbeil 15.1 ®enepansHoro 3akoHa Ne210-03
(KOMMNNEKCHbI 3anpoc)

2.15.1. TlokasaTensiMu [OCTYMHOCTM MNPefOCTaBMEHUS MyHWUMNAnbHOW  ycryru
ABNAIOTCA:

PaCMNOMNOXEHHOCTb NMOMELLEHMS, B KOTOPOM BEAETCHA Np1eM, Bbiaada AOKYMEHTOB B 30HE
JOCTYMHOCTN OBLLECTBEHHOIO TPaHCNopTa;

HanuuMe HeoBGXOAMMOrO KOMMYECTBa CMELMAanuCTOB, a Takke MOMELLUEHUH , B KOTOPbIX
OCYLLECTBNSIETCS NPUEM AOKYMEHTOB OT 3asBUTENEN;

Hanuuue wucyepnblBalowen WHgopmauum o cnocobax, nopagke M Cpokax
NPEeAOCTABNEHNST MYHULIMNANBHON YCMYrM Ha MH(POPMAaLMOHHBIX CTeHAaAX, EouHom noprane,
Pecny6nukaHckoM noprane, ouumansHom caite MyHULMnansHoro paioHa,;

oKaszaHue NoMoLUM MHBanuM4am B npeoporneHvy bapbepos, MeLLaloLmMX NoNny4yeHnuto UMn
ycnyr HapasHe C ApPYrMMK nuuamu.

2.15.2. MNokasaTenamy KayecTsa NpeAoCTaBNEeHMs] MyHULIMNANbHOW ycnyru ABnATCA:

1) coGriogeHne CpoKoB npuemMa v pacCMOTPEHUA AOKYMEHTOB;

2) cobniogeHne cpoka nonyvyeHus pesynotara MyHULMNAnNbHOMN YCIYTU,

3) oTcyTcTBME 0BOCHOBAHHBIX Xanod Ha HapylleHus aaMUHUCTPATUBHOMO pernameHTa,
coBeplueHHble paboTHukamu OpraHa;

4) KONMMYECTBO B3aUMOJEWUCTBUN 3asBWUTENs C AOJHKHOCTHbIMW nuLiamu (6es yueTta
KOHCYNbTaLUi):

B3auMopaeincTBMe 3asButens ¢ paboTtHukamu Oprava wnu MOL| npu npepocTaeneHuu
MYHVLMNArbHOM YCNyri OCyLLECTBIAETCA OAUH pas npy NpeAcTaBneHun 3assneHna co BCEMMU
HeobxooMMbBIMU OOKYMEHTaMu,

ooMH pa3 B cnyyae HeobxoAuMMocTU MONyYeHUs pesynbTara npefocTaBneHna
MyHULMnansHoi ycnyru B OpraHe unu MOL| B chopme 3ksemnnapa 3MnekTpoHHOro AOKyMeHTa
Ha ByMaXKHOM HocuTerne.

MpoACMKUTENEHOCT OAHOMO B3aMMOAEWCTBUS 3asiBUTENA C AO/MKHOCTHBIMU nLamu
NPV NPeAOCTaBNEHNN MYHULIMNANBHON YCNyry He NpeBbillaeT 15 MUHYT.



3asBUTENb BrpaBE OLEHWUTb KAa4ecTBO MPEAOCTaBNIEHNA MyHULMNanbHOW ycnyru ¢
MOMOLUBIO  YCTPOWCTB  MOABWXHOM  paguoTenedOHHOM  CBA3W, C  MCMOMb3oBaHUEM
PecnyBnukaHcKoro noprana, TepM1HarbHbIX YCTPOUCTB.

2.15.3. WHcopmaums O XoAe NPEAOCTaBNEeHUs MYHULMNAnbLHOW YCnyrm MOoXeT ObITb
nonyyeHa 3asBUTENEM B NIMYHOM KabuHeTe Ha EauHom nopTane, PecnybnukaHckom noprane, B
OpraHe, M®LI.

2.15.4. MpepgocTaBnexHne MyHULUMNANbLHOW ycryru OcyLUeCTBNAeTCs B nobom MOLL no
BLIGOPY 3asBUTENS HE3aBUCMMO OT MeCTa €ro >KWTENbCTBa WKW MecTa (paKTU4ecKoro
npoxweaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTaH no aKcTepputopuansHoMy
npuHUMny.

MyHULMnanbHas ycryra B cocTaBe KOMMIIEKCHOro 3anpoca He NpeAoCcTaBrseTcs.

2.16. UHble TpeboBaHWsi, B TOM YUCIE YHUTbIBAIOLME OCOOEHHOCTH NPEAOCTaBNeHMs
MyHULMNanLHON YCNyru no akcTepputopuansHoMy NpuHLUnYy (B cnyyae, ecnm MyHuLMnanbHas
ycrnyra NpefocTaBnsAeTCs Mo aKCTeppUTOpUanbHOMy NPUHLMIY) N 0COBEHHOCTY
NpefocTaBneHNs MyHULMNanbHOM YCryru B 3NIEKTPOHHOM chopme

2.16.1. Mpw NpefocTaBneHMn MyHULMNATbHOW YCNyTu B ANIEKTPOHHOI (hopMe 3asBuTerb
Brpagse:

1) nonyuuTe WHOPMALMIO O MOpsAKE U CPoKax NpefoCTaBreHUs MyHULMNansHon
yCIyru, pasmeLyeHHyto Ha EfuHom noprane, PecnyGnukaHckom noprane,

2) nopaTh 3asBEHWE O NPEeAOCTABNEHUA MyHULMNANbLHON YCNyrn U UHbIE AOKYMEHTBI,
HeobxoduMble ANA NPEfoCTaBNEHMS MYHULMNAnNbHOW ycnyr, B TOM YUCNE AOKYMEHTbl W
MHOPMaLMIO, 3NEKTPOHHbIE 0bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHkTom 7.2 yactu 1 cratbu 16 PenepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHeMm
PecnybnukaHckoro noprana, '

3) MonyuyuTb CBEAEHWS O Xofe BbIMOMHEHNsA ~ 3asBMEHMA O NpeAoCTaBNeHUH
MYHULMNANLHOM YCIYrW, NOAAHHLIX B 3IEKTPOHHON dropMe;

4) OCYLIECTBUTb OLEHKY Ka4ecTBa NpefocTaBneHusi MyHuuunanbHon ycnyr;

5) nomny4Tb pesynbTaT NpeAoCTaBMeHus  MyHWLMnanbHOW —ycnyrv B dopme
3MEKTPOHHOIO AOKYMEHTa;

6) nogatb kanoby Ha pelueHue W AeicTene (6espeiicteue) OpraHa, a TaKke ero
[OMKHOCTHBIX JIUL, MyHMLMNanbHbIX Criyxallux nocpefacTsom PecnybnivkaHckoro noprana,
noptana egepanbHON rocyaapcTBEHHON WHOPMALIMOHHON cucTeMbl, obecneyuBaioLLent
npouecc AocynebHoro (BHecyaebHoro) obxanoBaHusi pelleHnii u penctenin (bespeicTeus),
COBEpLLEHHbIX NPU NPeAoCTaBMNeHUU roCYAapCTBEHHbIX W MyHULMNANbHBIX YCIYr opraHamu,
NpefoCTaBNSAOLLMMMN FOCYAAPCTBEHHbIE U MyHUUMNAnNbHbIE YCNYyry, UX AOMMKHOCTHBIMU nuuamu,
rocyAapCTBEHHbIMU U MYHULMNAMbHBIMW CYXaLLMMW.

2.16.2. dopmupoBaHMe 3asiBNeHWs OCYLIEeCTBNAETCS MOCPEeACTBOM  3anonHeHUA
SNEKTPOHHOW (hopMbl  3asBnenus Ha PecnybnukaHckoM nopTane 6es HeobXxogMMOCTH
[OMOSHUTENbBHOI NoAaYM 3asBNEHUsA B Kakoit-nubo uHoi copme.

2.16.3. MNMpwu hopmmpoBaHuK 3aseneHusa obecneunBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWS W COXPAHEHUs 3asBMIEHWS W WHbIX [AOKYMEHTOB,
HeoBxoAUMbIX ANS NPpefocTaBneHuns yenyru;

2) BO3MOXHOCTb 3aMONHEHUS HECKONbKAMM 3asABUTENSAMU OfHO 3MEeKTPOHHON hopMbi
3asBneHVWs npu obpalleHun 3a ycnyramu, npegnonarailolymMy HanpasrneHue COBMECTHOrO
3asBMNEeHNUA HECKONbKUMW 3aABUTENAMMU,

3) BO3MOXHOCTb neyaT Ha OyMaXHOM HOCHTENe KOmuW 3MEKTPOHHOW dopmbl
3asBneHns; '

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYID (DOpMy 3asBfeHWA 3sHadenwid B
No60oI MOMEHT MO XefaHuIo Nonb3oBaTens, B TOM Y/Ce NpyU BO3HUKHOBEHUM OLLMOOK BBOAA U
BO3BpaTe [N NOBTOPHOIO BBOAA 3HAYEHWIA B 3NEKTPOHHYIO hopmy 3asiBneHus;

5) 3anoriHeHWe nonei 3neKTPoHHOW hOopMbl 3asBMeHWA A0 Havana BBoAa cBefeHun
3asBUTENEM C WCMONb30BaHUEM CBefeHWid, pasmelleHHbix B ECWA, un cseaeHui,



onybnukoBaHHbIX Ha PecnybnukaHckom noptane, B yacTi, Kacalwlleiica CBEAEeHWH,
OTCYTCTBYIOLLMX B €4UHON cucteme UOEeHTUMKALMK 1 ayTeHTUUKaLIK,

6) BO3MOXHOCTb BEPHYTHCA Ha nio6oii U3 3TanoB 3anorHeHusl 3MeKTPOHHON (POpMbI
3asBneHus 6e3 noTepu paHee BBeIEHHOW MH(opmaumm;

7) BO3MOXHOCTb AOCTYNA 3aABUTENA K paHee noAaHHbIM M 3asABIIEHUAM B TEYEHVE HE
MEHee OAHOro rofa, a Takke YacTUYHO CCHOPMUPOBAHHBIM 3aSABNEHNAM - B TEeYeHue He MeHee
3 mecsiLeB.

2 16.4. 3anuch saseuTeneii Ha npuem B MOL| (panee - 3anuck) ocyllecTBnsieTcs
nocpeacTeoM PecnybnukaHckoro noprana, TenedoHa KoHTakT-LieHTpa MOLL.

3agBUTENIO NPEAOCTaBNSAETCA BO3MOXHOCTb 3an1cn Ha niobble ceobogHble Ans npuema
[aTy U Bpems B Npejenax YCTaHOBMEHHOro B MHOTO(YHKLIMOHANBHOM LieHTpe rpaduka
npuema.

3anuch Ha onpefeneHHyIo AaTy 3akaHYMBaeTCs 3a CyTKM [0 HACTYNNeHNs aTOW AaThl.

[Ins OCYLUECTBEHUs1 NpefaBapuTENbHOA 3anncu  NOCpeACcTEOM PecnybnukaHcKoro
nopTana 3asBuTeno HeobXoANMO yKasaTh 3anpallimeaemMbie CUCTEMOI AaHHble, B TOM Yucne:

hamMunnio, UMsi, OTYECTBO (NpU Hanu4um);

Homep TenedoHa,

afpec areKTPOHHOMN noyTsl (Mo XEnaHuio);

}enaemylo AaTy U BpeMs npuema.

B cnyyae HeCcOOTBETCTBUA cBefEHWiA, KoTopble coobwwmn 3afsuTenb  NPpU
npeaBapuTENbLHOW 3anucy, fOKyMeHTaM, NpeAcTaBneHHbIM 3asBuUTENEM MpU NIMYHOM NpUeme,
npeasapuTenbHasa 3anvuch aHHYNUPYETCS.

Mpu ocyLiecTBNEHUA npensapuTeNbHOM — 3anuMcn  3afaBUTENIO obecneynsaeTcs
BO3MOXXHOCTb pacneyaTaTh TanoH-NoATBEPKAEHNE. B criyyae, ecnu 3asiBuTenb Coo0LUMT aapec
3MEKTPOHHOW MoYThl, Ha yKkasaHHblil agpec TaKKe HanpaenaeTca uHdopmauua O
NoATBEPKASHNM NpeBapUTENbLHONM 3anucK ¢ ykasaHueM AaTbl, BpeMeH 1 MecTa npuema.

Mpu ocyLlecTBNEHUN npenBapuTenbHOW 3anucn 3asBuTeNb B obsA3aTencHom nopsagke
MHOPMMPYETCS O TOM, YTO NpeAsapuTenbHas anuchb aHHYNUpYeTCA B Criydae ero HeaBku no
ucteyeHun 15 MUHYT C HasHa4YeHHOro BpeMeHn npuemMa.

3asBuUTENb B Noboe BpeMs BrnpasBe oTKasaTbCsA OT npeaBapyTESIbHOMN 3anncu.

3anpelyaeTcss TpeboBaTe OT 3asBUTENs COBEPLUEHUA WHBIX DelcTBUNA, KpoMme
NPOXOXAEHWUs WAeHTUdMKaumm 1 ayTeHTMdMKaUMM B COOTBETCTBUM C HOPMATMBHLIMU
npaBoBbIMM  akTamu  Poccuiickoit denepauvy, ykasaHws Lenu npuema, a TaKkke
NPeaoCcTaBrieHns CBEAEHWU, Heobxoaumbix AnsA  pacdeTa ONUTENbHOCTU  BPEMEHHOrO
WHTepBarna, KoTopblii He0bXoAUMO 3abpoHupoBaTh Ans npyema.

3. CocTaB, NOCNeAoBaTe/lbHOCTb U CPOKU BbINONTHEHUS AAMUHUCTPATUBHLIX npoueayp,
TpeGoBaHMs K NOPAAKY UX BbINOJIHEHHUsA, B TOM Yucne 0COGEHHOCTU BLINOSTHEHUA
aAMUHUCTPaTUBHBLIX NPoLeAYP B 3MEeKTPOHHO# dopme, a Takke 0COBEeHHOCTH
BLINOSTHEHUS AAMUHUCTPATUBHLIX NpoLeAyp B MHOro(pyHKUMOHANbHBIX LEHTPaX

3 1. OnucaHve nocnefoBaTenbHOCTU AeACTBUIA NPpY NpeAoCTaBNeHNN
MYyHULMNanbHON ycnyru

3.1.1. NpepocTaeneHue MYHWLMMNANbHOW YCMyrn  BKIOHaeT B cebs cneaywowue
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHWUE 3aABUTENS,

2) NpUHATUE 1 PaCcCMOTPEHWUE KOMNIEKTa AOKYMEHTOB, NpPeACTaBNeHHbIX 3asBUTENEM,

3) HanpaeneHue MeXBELOMCTBEHHbIX 3anpocos B  OpraHbl, yyacTeylole B
npenocTaBneHn MyHULUNANBHON YCIyTu;

4) 06paboTka AOKYMEHTOB U (MnK) NOCTYMMBLLMX ceefeHuid, hopMUpoBaHne KoMnnekTa
[OKYMEHTOB, HeobxoAuMBbIX AN NpefoCcTaBneHus MYHULMNAnbHOW ycnyru

5) NpoBeAeHVe TOPros Ha NpaBo 3aKmnio4eHns Aorosopa 6e3B03ME34HOr0 NMonb3oBaHna n
MOArOTOBKA pesyrbTaTta MyHULMNanbHoi yenyru,



6) Bbigada (Hanpaenexve) 3asBuTento pesynbTara MyHULIMMANbHOW YCIyTi;
7) ucnpaeneHue TEXHUYECKMX OLUMBOK.

3.2. OkasaHue KOHCYmNbTaLnii 3asaBUTENIO

3.2.1. OcHoBaHueM Hauana BbINONHEHWUsA afMWHUCTPATVUBHOM MpOoLEAypbl ABNAETCA
ofpalleHue 3asBUTENs MO BOMPOCaM, CBA3AHHBIM C NpeaoCTaBNEHNEM MyHULMNANBHOM
ycnyra.

JOMKHOCTHBIM nvuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOMHEHWe
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCS:

npv obpalleHnn 3asaBuUTENs B MaL| — paboTHuk MOLL;

npu obpaiueHumn 3aseutens B OpraH — Wcnonkom, Manaty —cneuuanuct Kicnonkoma,
Manatel (ganee - AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYMbTUPOBAaHKE).

3.2.2. 3asBuTens BrnpaBe o0bOpatuTbcA 3a KOHCynbTauuen © Mnopsake WU Cpokax
NpeaoCTaBNeHNs MyHMLMNansHoN ycnyru B M®L| nuuHO 1 No TenegoHy u 3MNEKTPOHHOW nouTe.

Pa6oTHuk M®LL KkoHcynbTUpyeT 3afBuTens, B TOM yucne no cocrasy, ¢opme
npeacTasnseMoii AOKyMEHTaLMM U ApYruM Bonpocam Ans nony4eHust MyHULMNAnbLHON yCcnyru.

3asBUTENb MOXET NOMy4nTb MHopMaLmio 0 Nopaake NpefoCTaBNeH!A MYHULMNanbHOK
ycnyru Ha oduLmansHOM caiiTte MaL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  yCTaHaBnMBaemble HaCTOALLIMM MYHKTOM,
BbINOMHAKTCA B AeHb 0bpallieHus 3aABUTENS.

PesynbTaTamu BbINONHEHWS aAMVHUCTPATUBHbIX Npoueayp ABNSIOTCA: KOHCYNbTaLuA no
coctaBy, dopMe MPeACTaBnsemMoil AoKyMeHTauun 1 ApyviM BonpocaM, HeobxoauMbIM AnA
MoNy4YeH1st MyHULMNanbHOW ycnyru.

3.2.3. 3aaBuTent Bnpaee obpatutbes B OpraH no TenedoHy W 3NEeKTPOHHOW mouTe, a
Talke Mosy4YnTb KOHCynbTaLuio Ha Pecrny6nukaHckoM nopTane, caire OpraHa o nopsake u
cpokax npefocTaBneHus MyHULMnNanbHOW ycnyru, B TOM 4ucne no CocTasy, thopme
npeacTasnsAeMoii JOKyMEHTaLMN U ApYryM BOMpOCcam Ars MoNy4YeHNs MyHULMNANbHON YCIyr.

[loSPKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE nHopMUpYeET 3asaBUTENs B
cooTBeTcTBUM C TpeBGoBaHusMM NyHkTa 1.3.4 aAMUHUCTPATUBHOTO pernameHTa.

AQMWHWACTPATUBHBIE  Npoueaypbl,  ycTaHaenueaeMble HacTOSALUMM  TYHKTOM,
BLINOMHSIOTCS B TeYEeHMe Tpex pabounx AHeN Co AHA MOCTYNNEHNA obpalueHus.

PesynbTaTamu BbINONHEHNS afAMUHUCTPATUBHBIX NPOLIEAYD ABATCA: KOHCYNbTaLUW Mo
cocTaBy, hopMe NpeACTaBMSAEMON [OKyMEHTauuu u Apyrum Bornpocam, HeobxoauMelM Ans
MONyYeHNst MyHULMnansHow yenyru.

3.3. MpuHATHE 1 PacCMOTPEHUE KoMMNeKTa AOKYMEHTOB,
npefcTaBneHHbIX 3asBuTenem

3.3.1. Mpuem JOKYMEHTOB ANA MpeaocTaBneHus MYyHULMNanbHOW ycnyru Yepes Mol
unu yaaneHHoe paboyee MeCTo MoLL.

3.3.1.1. 3anBuTent (NPeAcTaBUTENb 3asBUTENS) obpawlaetca B M®L| ¢ 3anpocom 0
NPeAocTaBeHN MYHULMNAMNbLHOW ycnyrv W npeacTasnAaeT [JOKYMEHTbI B COOTBETCTBUAM C
MYyHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PabotHuk MOLL, BeayLLmnin npuem 3asBNeHU:

onpepensieT npeaMeT obpalleHns,

Y[OCTOBEPAET NIUYHOCTL 3aAABUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYMIA kLA, NoAatoLLero DOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeGoBaHWAM, YKasaHHbIM B MYHKTE 2.5
agMUHUCTPATUBHOIO pernameHTa;

3anonHseT MEeKTPOHHYI0 hopMy 3asBMNeHns B AUC MoL;

Npy NPEnOCTABNEHUM AOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 agMUHUCTPaATUBHOIO
pernameHta Ha OymaxHOM HOCUTENE, OCYLIECTBIIACT CKaHUpOBaHWe MPEeACTaBMeHHbIX
[OKYMEHTOB,



pacnevaTbiBaeT 3asBneHne us AUC MOLY;

nepenaeT 3asBUTENIO Ha NPOBEPKY 1 NOAMUCAHNE;

nocne NoAnMcaHus ckaHupyeT noanucaHHoe 3asBneHne B ANC MoLL;

sarpyxaet B AUC MOLL fokyMeHTbl, NpeAcTaBreHHbIE B 3rEKTPOHHOM dopme unu
aneKTpoHHble 06pasbl OTCKaHMPOBaHHbBIX AOKYMEHTOB, chopmumpyeT aNEeKTPOHHOE AENO;

BO3BPaLLAEeT NnoAnMcaHHoe 3asiBneHne n opuriHans ByMaKHbIX AOKYMEHTOB;

BblAaeT 3asBUTENIO Pacnucky B npueme AOKYMEHTOB.

AOMUHUCTPATMBHbIE — NpouUeAypbl,  YCTaHaBnuBaeMble HacTOALLIMM MYHKTOM,
BbIMOMHATCS B JeHb 0DpallleHus 3asBUTENA.

PesynbTaTamy BbINOJHEHNA a@AMUHNCTPATMBHBIX NPOUSAYP ABMAIOTCA: rOoTOBOE K
OTnpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaBotHuk MOL] Hanpaenser nakeT AOKYMEHTOB, MPUHATBLIX OT 3aABUTENA B
OpraH B 3NEKTPOHHOW (hopme (8 cocTaBe MaKeTOB 3MEKTPOHHbIX Jen) B TeyeHue opHoro
paboyero AHsA co AHA obpalleHus 3asBuTens B CTpyKTypHOE nogpasaenexve MOLL

PesynbTaTamu BbIMONHEHWs aAMWHMCTPATUBHbLIX NMPOUEAYP SABNAIOTCA: 3asBNeHue wu
nakeT AOKYMEHTOB (3MEKTPOHHOE Aero), HanpasneHHbie B OpraH, NocpeAcTBOM CUCTEMbI
3MEeKTPOHHOro B3aUMOAENCTBUA.

3.3.2. MNpvem JOKYMEHTOB AN NpefocTaBneHns MYHULMNArnsHOW ycnyru B 3MEKTPOHHOM
dhopme yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3agsuTens Ans nojayn 3adaBneHUA B 3NEKTPOHHOW hopMe BBINOMHAET
cnegywowme AeicTBus:

BbINONTHAET aBTOPU3aLUIO;

OTKpbIBAET (POPMY 3MEKTPOHHOTO 3asBNEHNS;

3anonHaeT OpMy 3NEKTPOHHOrO 3asBIEHNs, BKIIOYAIOLLYIO cBefeHus, Heobxoaumblie 1
o6s3aTenbHbIe Anst NPefoCTaBNEHUs] MyHULMNANbHOW YCIyry;

npuKpennaeT AOKYMEHTbI B 3NEeKTPOHHON (hOPME UK ANEeKTPOHHbBIE obpa3sbl JOKYMEHTOB
K (hopMe 3NEKTPOHHOrO 3asBrieHns (npu HeobxogumocTH),

nogTEepxaaeT akT Oo3HakomneHua UM cornacus  C YyCroBusMM W NOPALKOM
npepocTaBneHus MyHMLMManbHOh  ycnyrm B aneKkTpoHHo# copme  (ycTaHaenueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B hopme 3NEKTPOHHOTo 3asBneHns);

noATBEPXOaeT [I0OCTOBEPHOCTb co00OLLEHHBIX cBefeHui (yctaHaenueaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3MEKTPOHHOTO 3aaBneHns),

OTMpaBMsieT 3anorHEHHOE 3NeKTPOHHOE 3afBMneHne (HaXuMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (hopMe 3NEKTPOHHOIO 3afBIIEHNS);

aNEKTPOHHOE 3asiBeHNe NOANNUChIBAETCA B COOTBETCTBUM C TpeGoBaHusMK nyHkTa 2.5.3
aIMUHUCTPATUBHOTO pernameHTa,

nonyyaeT yBeoMneHne o6 oTrpaeke 3MEeKTPOHHOO 3aABNEHNA.

dopmaTHo-noruyeckas nposepka cchopMUPOBAHHOTO 3asBMEHNS OCYLIECTBNASTCA nocne
3anoMfHEHVS 3aSBUTENEM KaXOO0ro W3 rnoneii aneKkTpoHHON cdopmbl 3asBneHus. [pyn BbIABNEHNA
HEKOPPEKTHO 3anofiHeHHOro nons SMEKTPOHHOI (POPMbI 3asIBNIEHUsl 3asBUTENb YBEAOMITACTCS
0 XapakTepe BbISIBNIEHHO OLMOKM 1 NOpAAKE €€ yCTpaHEeHNA NOCpPeACTBOM MHGOPMaLMOHHOTO
COOBLLEHIUS HEMOCPEACTBEHHO B BNIEKTPOHHON (hopMe 3asBNEeHNS.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaeMble  HaCTOALLUM MYHKTOM,
BLIMOMHSOTCA B AeHb 0bpallieHusi 3aaBUTENA.

PeaynbTatamy BbINONHEHWS aAMUMHUCTPATUBHBIX MPOLICAYP SABMNAIOTCA: AMNEKTPOHHOE
peno, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMBI 3NEeKTPOHHOIO B3aMMOAENCTBIA.

3.3.3. PaccMOTpEHME KOMMrekTa AoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHueM Ha4ana BbINONMHEHUA afMUHUCTPaTUBHOW npoueaypbl ABNAETCA
nocTynneHue 3asBneHus W WHbIX  [OKYMEHTOB, HeobxoAMMbIX AN NpeaocTaBneHus
MYHMLMNanbHOW yCnyri.

JIOrDKHOCTHBIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHNEe
agMWUHUCTPATUBHON npoueaypbl ABNAETCA cneuuanuet Manatbl (aanee - AOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB):



3.3.3.2. [JomKkHOCTHOE 5WLO, OTBETCTBEHHOE 3a MpueMm [AOKYMEHTOB, B Cllydae
obpalueHns 3asBUTENs ¢ 3asBneHnem B Oprax:

onpenenseT npeaMeT oGpalleHus;

yCTaHaBNMBAET NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMHOMOYMIA NULIA, NOAAIOLLEro JOKYMEHTBI,

NPOBOAVT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBAHUAM, YKa3aHHbLIM B MyHKTE 2.5
a[IMMHUCTPATMBHOTO pEernameHTa, MPOBEPKY COOTBETCTBUA MPEACTABNEHHBIX [AOKYMEHTOB
yCTaHoBNeHHbIM TpeGoBaHusaM (Hagnexaliee ogopmneHve KOMWIA JOKYMEHTOB, OTCYTCTBUE B
JOKyMEHTaX NOA4MCTOK, NPUMMCOK, 3a4EPKHYTBIX CNOB U UHBIX HE OTOBOPEHHLIX ucnpaeneHui);

3anonHseT 3NEKTPOHHYIO (hOpMy 3asiBNEHUS B aBTOMAaTU3UPOBaHHOM MHhOpMaLIMOHHON
cuCTEMe, MPeAHa3HauYEHHO AN1A 0KasaHWs rocyAapCTBEHHBIX U MyHULIMNANbHbIX yCIyr,

NpU NpegocTaBNeHnM LOKYMEHTOB, YKasanHbIX B MyHKTe 2.5 aAMUHUCTPATUBHOIO
permameHTa Ha OGyMaXHOM HocuTene, OCYLIeCTBMAET CkaHWpoBaHWe npeacTaBNeHHbIX
LLOKYMEHTOB;

pacnevyaTbiBaeT 3aABlNeHue;

nepefaeT 3asBUTENIO Ha MPOBEPKY U NOANUCAHNE,

nocne noAnucaHus CKaHupyeT NoAnucaHHoe 3asBIEHNE;

3arpy)xaeT B aBTOMaTU3VNPOBaHHYI0 MH(POPMALIMOHHYIO CUCTEMY, NPeAHasHa4eHHYIo A
OKa3aHWsi TOCYAAPCTBEHHbIX W MYHULMNANbHLIX YCMyr [AOKYMEHTbl, MpeAcTaBneHHbIe B
BNEKTPOHHOI (hOPME UMM BNEKTPOHHbIE 00pasbl OTCKAHMPOBaHHbLIX [AOKYMEHTOB, dhopmupyet
3NEeKTpOHHOE [Eeno;

BO3BpALLaET NOANUCAHHOE 3asiBNEeHNe U OpUrMHasel OyMaxkHbIX AOKYMEHTOB 3asABUTEHO;

BblgaeT 3asBUTENIO PAcnUCKy B NpUeMe JOKYMEHTOB.

B cnyyae Hanuuusi OCHOBaHWiA Ana oTkasa B Npueme AOKYMEHTOB AOMMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMIISET 3afABUTENA O Hanu4uu npensTcTBUNA AN
npvema 3asBneHns 1 BO3BPALLAET eMy AOKYMEHTbI C 0ObACHEHNEM COAepXaHUs BhIABIEHHbIX
OCHOBaHWi NS OTkasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [IomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpMEM [OKYMEHTOB, nocre nocTynneHus
[OKYMEHTOB Ha pacCMOTpEHMeE:

npucBavBaeT 3afBMEHWI0 HOMEp B COOTBETCTBUU C HOMEHKNaTypo Aen u cratyc
«lMpoBepka AOKYMEHTOBY;

W3yyaeT MOCTYNMBLUME BMEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3asBuTenem
[OKyMEHTbI B 3rIeKTPOHHOI hOpME 1 3MEKTPOHHbIE 06paskl OKYMEHTOB;

MpOBEpsIeT KOMMIEKTHOCTb, YATAEMOCTb 3NIEKTPOHHBIX 00Pa30B AOKYMEHTOB;

nposepsieT  cobniofeHWe  ycrioBui  AeWCTBUTENLHOCTU 3NEKTPOHHOW  noanucy,
nocpencteom obpalyeHust k EquHomy noprany (B cryd4ae, ecnv 3asBUTENEM NpeACTaBreHbl
SMEKTPOHHbIE [OKYMEHTbI, MOANNCaHHbIE YCUNIEHHOW KBaNMULMPOBaHHOW 3NEKTPOHHOW
NoANUCHIO).

Mpu Hanuuun OCHOBAHWW, NPEAYCMOTPEHHBLIX MYHKTOM 2.7.1 agMuWHUCTpaTUBHOIO
pernamexTa, MOArOTABMMBAET NPOEKT pelleHnss o6 oTkase B MNpueme [OKyMEeHTOB,
HeobXxoAMMbIX A8 NPeAoCTaBNeHUs MyHULIMNATbLHOM| yenyr.

B criyyae, ecnv B pe3ynbTaTe NpOBEpKX YCUIEHHOM KBanMUUMPOBAHHOW 3NEKTPOHHOM
MOANMCU BbISIBNIEHO HecobniofieHWe YCroBuiA €e AeWCTBUTENbHOCTU, NPOEKT pelleHNs 06
oTKase OOMKEH coaepxaTtb NyHKTbl cratbu 11 ®epepanbHoro 3akoHa Ne 63-03, KoTopble
MOCNYXUNMU OCHOBaAHUEM ANS €ro NpUHATUSA.

MpoekT pelueHns 06 oTkase B MpUeme JOKYMEHTOB, HEOOXOAUMbIX AT1A NPEA0CTaBNEHNA
MYHULMNAMNBHOM YCYTH, C yKasaHWeM MpUUMH OTkasa (B cny4ae, ecrii 0CHOBaHMA Ana oTkasa B
npueme LOKYMEHTOB, HEOOXOAMMbIX AN NpeAoCTaBNeHuUs MYHULMNANbLHOM YCNYTW, CBSA3aHbl C
HapyLLUEHMEeM YCTAHOBMEHHbIX TpeboBaHWii K TakuM AOKYMEHTaM, OCHOBaHMs AndA OoTkasa B
npueme [LOKYMEHTOB [AOMKHbI COAepXaTb WH(opMaLuio O HauMEHOBaHWW AOKYMEHTOB
(MHdbopMaLmK, CBeLEHWiA), KOTopble He npeAcTaBneHbl, COAepPXaT HEAO0CTOBEPHLIE W (vnw)
NPOTUBOPEYMBLIE CBEAEHWS, OGOPMIIEHbl C HapyLUEHWeM YCTaHOBIEHHbIX TpeboBaHuit),
HanpaBnseTcs Ha corfnacoBaHWe B YCTAHOBNEHHOM MOPAAKE MOCPEACTBOM  CUCTEMbI
3NEeKTPOHHOro AoKyMeHToobopoTa.



CornacoBaHue npoekTa peLueHus ob oTkase B NpUeme AOKYMEHTOB, HeobxoguMbIX Ans
MpeOCTABNEHNS MyHULMNANLHON YCIyry, OCYLECTBMAETCH B MOPAAKE, npesycMoTpPEHHOM
nyHKToM 3.5.3 aAMUMHUCTPaTMBHOIO pernameHTa.

B criyyae OTCYTCTBUSi OCHOBaHWIA ATt OTKasa B NpueMe [AOKYMEHTOB, npesycMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHACTPATUBHOIO PernameHTa, AOoMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NpUeM
[IOKYMEHTOB, B TeHYeHue ofjHoro paboyero AHs CO AHA MOCTYNMNEHUS 3aABNCHWA, HanpasnsaeT
3aSBUTENIO, YKa3aHHLIM B 3asiBNEeHMM CrnocoboM, yBeOMIEeHue O MOCTYNNeHNnN 3aABneHns,
copepxallee BXOASALUMA PErucTPaLMOHHbIA HOMEp 3aABneHus, AaTy NonydeHus 3asBneHus,
nepe4eHb HauMeHoBaHWiA (aiinoB, NpeAcTaBneHHbIX K HEMY OKYMEHTOB, narty nonyyeHus
pesynbTaTta MyHULMNansHOM yenyru.

3.3.3.4. MWcnonHeHue npoueayp, YykasaHHbIX B  MYHKTax 3.3.3.1, 3333
aAMWHUCTPATUBHOO PerfiamMmeHTa, Npy Hanu4uy TEXHUYECKOH BOSMOXHOCTM OCYLLECTBNASTCA B
aBTOMAaTMYECKOM peXxvMe C  UCMOoNb30BaHWEM ABTOMaTU3MpPOBaHHOW WHOPMaLMOHHOM
cUCTEMBI, NPeJHa3HAYEHHON ANA OKa3aHWsA rocylapCTBEeHHbIX 1 MyHULIMNANBHBIX YCIYT.

3.3.3.5. AOMMHMCTpaTMBHbIE Mpoueaypbl, YCTaHaBnWBaeMbie  NYHKTOM 3.33
afAMWHUCTPATUBHOIO PErNaMEHTa, BbLIMOMNHATCA B TEYeHUe OAHOro paboyero AHsA €O AHSA
MOCTYNNEHNs 3asBMNEHUA HA PaCCMOTPEHWE.

PesynbTaTamy BbIMONHEHUS aAMWHUCTPATMBHBIX NPOUEAYp ABNAKOTCA. NPUHATBLIA Ha
paccMOTPEHUE KOMMNIEKT JOKYMEHTOB UMU MPOEKT peLLeHns 06 oTKase B npueme AOKYMEHTOB,
HeoBX0aNMbIX NS NPEAOCTABNEHUS MyHULMNATBHOW YCIyrit.

3.4. HanpasneHne MeXBe40MCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByHoLUME B NPEA0CTaBNEH!N
MyHMLMNanbHON ycnyru

3 4.1. OCHOBAaHWEM Hauyana BbIMOMHEHUs aAMUHUCTPaTWBHOW npouenypbl ABNAETCA
nonyyeHne AOMKHOCTHBIM  NULIOM (paBOTHUKOM), YMOMHOMOYEHHBIM Ha  BbiMONHEHME
aAMUHUCTPATUBHON npoueaypbl, OT AOIDKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, MPUHATBIX OT 3asBUTENA AOKYMEHTOB.

J10rKHOCTHBIM NMLOM (paboTHMKOM), OTBETCTBEHHLIM 3a BbINONHEHWEe
aAMWHUCTPATUBHOI MpoLeaypbl, ABNAETCA cneuuanvct Manatbl (ganee - AOMKHOCTHOE NNLIO,
OTBETCTBEHHOE 3a HanpaBNeHNe MEXBEJOMCTBEHHBIX 3anpocoB).

3.4.2. [omKHOCTHOE fMLO, OTBETCTBEHHOE 3a HanpaBneHe MEeXBEAOMCTBEHHbIX
3anpocoB, (HOPMMPYET W HanpaenseT B 3NIEKTPOHHOM ¢hopme NOCPEACTBOM CUCTEMbI
MEKBEL,OMCTBEHHOTO ~ ANEKTPOHHOTO — B3aumopeicTBust  (Mpu  OTCYTCTBUMMU TEXHNYECKOM
BO3MOXHOCTU — UHbIMM crnocoBamu) 3anpockl O MPEeAOCTaBNeHUNn AOKYMEHTOB W CBEAEHWN,
NPeayCMOTPEHHBIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO PErnameHTa.

AOMWHMCTPATMBHbIE  Mpouefdypbl,  yCTaHaenuBaemble  HACTOALUMM  NYHKTOM,
BbIMNOMHAIOTCS B A€Hb NMPUHATUS 3aABIIeHUA Ha pacCMOTPEHME.

PesynbTaTaMy BbINOMHEHNS aAMUHUCTPATUBHBIX NPOLEAYP SBNAIOTCA: HaNpaBneHHbIe B
opraHbl BNacTy 1 (uru) NojBeAOMCTBEHHbIE OpraHaM BlacTi opraHu3aumm sanpocel.

3.4.3. CneunanucTbl NOCTABLUMKOB AaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMWBLUKX
yepes CUCTEMY MEXBEAOMCTBEHHOTO 3MNEKTPOHHOrO B3aMMOOEeNcTBuNs, NpefocTaBnsAloT
3anpalumBaemble [OKyMEHTbI (MH(OpMaLIMio) UM HanpaBnsioT yseAoMIeHWA 06 oTcyTCcTBUM
[OKyMeHTa 1 (1nu) uHdopmauuy, HeobXoANMBIX Ans NPeAoCTaBNEHNS MYHULMNANLHON ycnyru
(nanee — yBegomneHue ob oTkase).

AOMWHUCTPATMBHbIE  Mpouenypbl,  YCTaHaBnuBaemble — HacToOsLMM - MYHKTOM,
BBINOMHSAIIOTCS B TEUeHWe NsTU JHeli ¢O OHS MOCTYMreHus MEeXBELOMCTBEHHOro 3anpoca B
opraH Wy opraHusaumio, NpefoCTaBnsolme AOKYMEHT W nHopMaLMIo, ECMN UHbIE CPOKW
MOATOTOBKM M HANpaBreHWsi OTBETA Ha MEXBEAOMCTBEHHbI 3anpoC HE YyCTaHOBIEHB!
chepepanbHbIMU 3aKOHaMK, MPaBOBbIMU aKTamm MpasuTensctea Poccuiickoit ®eaepauun un
MPUHATBLIMU B COOTBETCTBUM C (pefepanbHbiMi 3aKoHaMi HOPMATUBHBLIMW NPABOBLIMW aKTaMK
Pecny6nuku TaTapcTaH.

PesynbTaTamMi BbIMONHEHUS @AMMHUCTPATUBHEIX MPOLEAYP SBMSIOTCA: AOKYMEHTLI
(cBepenwus), HeobxoauMbIe ANs NpeaoCcTaBneHuns MYHVULMNAnNbHOIA ycnyr, nubo yseaoMneHne



06 oOTkase, HanpaBrieHHbleé [OMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEOMCTBEHHbIX 3aMpOoCoB.

3.44. [JomKHOCTHOE JMLO, OTBETCTBEHHOE 3a HanpaBneHue MeEXBEeAOMCTBEHHbIX
3anpocoB:

rnonyy4aeT sanpalvBaeMble Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro
B3aMMOOENCTBUS  [OKYMeHTbl  (cBefeHus), Heobxoaumble  AnA  NPEAOCTaBNEHUSA
MyHMLMNarbHON ycnyru, nubo yseaomrienue o6 oTkase npu OTCYTCTBUM AOKYMEHTa U (unun)
nHdpopmaLmu;

npy¥ HanW4uMu OCHOBAHWIA, NPEeAYCMOTPEHHbIX MNYyHKTOM 2.7.1 agMUHUCTpaTKUBHOIO
pernaMeHTa, noOAroTaBNMBaET MNPOEKT PeLIeHuns o6 oTkase B npuveme [OKYMEHTOB,
HeoBXoAMMBIX AN MPEAOCTABNEHNA MyHULMNANBHOW YCIyry.

IMpoekT pelueHns 06 oTkase B Npueme LOKYMEHTOB, HEODXOAUMBIX ANlA NMPeAoCTaBNEeHNA
MYHWULMNanbHOM! yCryru, C ykasaHWeM npuyuH oTkasa (B Cryyae, ecrnv ocHoBaHUs Ans oTkasa B
npueme JOKYMEHTOB, HEODXOAMMbIX AN NPEAOCTABNEHNS MYHULMNAnbHOW YCrnyru, CBsi3aHbl C
HapyLLEHWeM YCTaHOBMEHHbIX TpebGoBaHUiA K TakuM AOKyMEHTam, OCHOBaHWA AnA OTkasa B
npMeMe [OKYMEHTOB AOMKHbI COAEPXaTb WH(OpMauuio O HavMMeHOBaHUM [OKyMEHTOB
(vHdopMaumu, cBefeHuit), KoTopble He MpeAcTaBMneHbl, COAepXaT HEAOCTOBEpHbIE W (vnn)
NpOTMBOpEYUBLIE CBEAEHWS, OCOPMINEHbI C HApYLUEHUEM YCTaHOBNEHHbIX TpeboBaHuit),
HanpaBNAeTCcs Ha CornacoBaHWe B YCTAHOBINEHHOM MOPAAKE MOCPeACTBOM  CUCTEMBI
3MEeKTPOHHOro AoKyMeHToobopoTa.

CornacoBaHue npoekTa pelueHusi 06 oTkase B NpUeMe AOKYMEHTOB, HeobxoaAuMbIX AN
MpefoCTaBNEeHNs MyHULMMANbHOA YCryry, OCYLUECTBNAETCA B Mopsiake, npeycMOTPEeHHOM
nyHkToM 3.5.3 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATMBHBIE  NpoLUeaypbl,  YCTaHaenuMBaemble HaCTOSALLUM MYHKTOM,
BbINOMHSAIOTCA B A€Hb NOMy4YeHUs cBeAeHWi N0 MEXXBEAOMCTBEHHbLIM 3anpocam.

PesyrnbTaTaMmil BbINONIHEHWS aAMWHWUCTPATMBHBLIX MPOLEAYp HABNAIOTCA: AOKYMEHTbI
(cBeaeHus), HeobxoauMble ANs NpefoCTaBnNeHus MyHMLMNANbLHOIA YCryru, NPOoeKT pelueHns o
OTKase B Npueme AOKYMEHTOB, HE0OX0AMMbIX AN NpeAoCTaBneHuns MYHULMNAnNbHON yCnyru.

3.4.5. WcronHeHue mpoueayp, ykasaHHbIX B MyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, npy Hammuuu TEXHUYECKOW BO3MOXHOCTW OCYLLIECTBIIAETCA B aBTOMaTUYECKOM
pexume C  MCMONb30BAHMEM aBTOMATU3NPOBAHHON  MH(OPMALMOHHON  CUCTEMBI,
NpeaHasHa4YeHHO ANl OKa3aHWs rocyAapCTBEHHBIX U MyHULMNANbHBIX yCNyr, B TOM 4uUcCne C
MOMEHTa perucTpauuu 3asiBfieHusi B COOTBETCTBUM C MNYHKTOM 2.13 aAMMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIli CPOK BBIMOMHEHUS aAMWHUCTPATUBHBIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnseT nAaTh pabouunx gHen.

3.5. O6paboTka AOKYMEHTOB U (MI1) NOCTYNMBLUMX CBEAESHWUA,
thopMMpOBaHME KOMMNEKTA JOKYMEHTOB, HE0DXOAMMbIX AN NPEAOCTaBNEHUSA MyHULMNanbHOM!
ycnyru

3.5.1. OcHOBaHMEeM Hauarna BLINOSMHEHUS AAMUHWUCTPATUBHOW npoueaypbl ABNAETCA
MOCTYNAEHUE OT AOMHKHOCTHOTO NMua, OTBETCTBEHHOrO 3a HanpaeneHue MeXBEe[OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHwid), Heobxoaumblx Ans NpeaocTaBneHus MYHULIMNAnbHOW
YCNyru. '

[lO/KHOCTHBIM FIULIOM, OTBETCTBEHHBIM 32 BbINONHEHNE aAMUHUCTPATMBHOI NpoLeaypsl,
aBnseTca cneuvanucT Manatel (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 32 MOATOTOBKY
peayrbTaTa NPEAOCTABNEHNUS MYHULMNANBLHON YCNyTH).

3.5.2. [JOMKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB!

npoeoauT obcnefoBaHne 3anpaluMBaemoro 00bekTa;

paccMaTpuBaeT COPMUPOBAHHbLIA  KOMMIIEKT  [AOKYMEHTOB, HeobxogumbIX  AnNs
npeaocTaBneHna MyHULMNansHON ycnyru;



Mpv BLISIBNEHUM OCHOBaHWI Ans OTKasa B MPEAOCTABNEHNM MyHULMNANbHOW ycryru,
yKasaHHbIX B MYHKTE 2 8.2. PernameHta, noarotaBfvBaeT MPOEKT PEeLIeHUA o6 oTkase B
NpefocTaBeHUA MyHULMNANLHON yenyru;

B Cfyyae OTCYTCTBUS OCHOBaHWA B MpeaocTaBneHuu MyHULMNansHoA  ycnyru
NOAroTaBNMBAET NPOEKT PELUeHNs 0 NPOBEAEHUN TOProB 1 HanpaBersieT ero Ha cornacosaHue B
yCTAHOBNEHHOM NopsiAke.

CornacoBaHve npoekTa pelleHusi 06 oTkase B Npueme AOKYMEHTOB, HeobxoaumbIX Ansi
NpeaocTaBneHnst MyHULMNanbHoW ycnyru, npoekta pelueHus o6 oTkase B npeaocTaBNeHuu
MyHWULMNanbHOM ycnyry, MpoekTa pelleHnsi 0 NpoBeAeHNN TOProB OCYLLECTBNAETCS B NOPAAKe,
NpeAycMOTPEHHOM MyHKTOM 3.6.3 PernameHTa.

PesynbTaTamMy BbINONHEHUA 8AMWHUCTPATUBHBIX MPOLEAYp ABNSAIOTCA: aKT OCMOTPa,
npoekT pelieHus o6 oTkase B NPefOCTaBeHUN MyHULMNanbHOW yCryru, MPOeKT pelueHus o
NpoBEAEHUN  TOPrOB, cchOpMUPOBAHHbIA  KOMMIEKT  AOKYMEHTOB, HeobxoguMbIX  Ans
NpenocTaBNeHns MyHULMNANbHON yCIyru.

3.5.3. [lorpkHOCTHOE IuUO, OTBETCTBEHHOE 3a o6paboTky [AOKYMEHTOB, HanpaBnseT
pelLeHne 0 MPOBEAEHUN TOProB 3asBUTENIO cnocoboM, ykasaHHbIM B 3asBIIEHUN.

AOMMHWUCTPaATUBHas npouedypa BbiNonHAeTes B ACHb NoANUCaHua peLleHua o
NpoBeAEHUN TOpProB.

3.5.4. VicnonHeHve npoueayp, YkasaHHbIX B MYHKTE 3.5.2 PernameHTa, npu Hanu4uu
TEeXHUYECKO BO3MOXHOCTW OCYLLUECTBMAETCA B aBTOMATUHECKOM pexume C MCronb30BaHUeEM
aBTOMATWU3MPOBAHHON  VH(OPMALMOHHON  CUCTEMB, npegHasHayeHHowW ANA  OKasaHWs
- rOCYAAaPCTBEHHbIX W MyHULIMNANbHbIX YCIYT.

MaKCUManbHbIiA CPOK BbINOMHEHUS aAMUHNCTPATUBHBIX NPOLEAYP, YKA3aHHbIX B MYyHKTE
3.5. PernameHTa, coctasnseT Tpu paboumnx gHa.

3.6. MpoBeAeHWe TOProB Ha NPaBo 3aKITo4eHNs A0roBopa B6e3B03Me3HOro NonbL3oBaHUA U
NOAroTOBKA pe3aynbTaTta MyHULMNanbHOW ycryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHWUA afMWHWUCTPaTUBHOW npoLeaypbl ABMNAETCA
MOCTYNNeHne OT AOMKHOCTHOMO nuLa, OTBETCTBEHHOTO 06paboTky AOKYMEHTOB, pelleHus O
npoBefeHUA TOProB.

[10MKHOCTHLIM TIMLIOM, OTBETCTBEHHbIM 32 BbINONHEHWUE aAMWHUCTPaTUBHOW Npoueaypbl,
aensetcs cneuvanuct Manatbl (aanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a nposefeHue
TOProB).

JloMmKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPOBEEHNE TOProB, OCYyLLECTBNAET:

neiicTeus, HeobxoauMble Ans NPOBEAEHWs TOProB. onyBn1KoBaHWE pEeLLeHWs Ha caunTe,
B oduumanbHoOM w3gaHuM, cbop 3asBok OT Wenawwmx nuy, npoBepka nocTynUBLLIMX
JAOKYMEHTOB,;

o opMIeHe NPOTOKONA PacCMOTPEHMS 3asBOK,

npoBefeHue TOpro.;

NoAroTOBKY MPOTOKOMa pe3ynbTaToB TOPros,

HarpaBneHWe MnpoTokosna AOMKHOCTHOMY  nuuy, OTBETCTBEHHOMY 3a MNOATOTOBKY
pesynbTaTa MyHULNansHOM ycnyru.

PesynbTaTaMu  BbINOMHEHUS  aAMUHUCTPATMBHbIX npouenyp SBnSETCA MPOTOKON
pe3ynbTaToB TOProB.

AOMWHUCTPATUBHBIE NPOLIEAYPb! BLINOMHAOTCS B TEYEHNE 14 kaneHaapHbIX AHEN.

3.6.2. [JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTarta npefocTaBneHns
MyHULMNansHOW ycnyru:

Mpy BbLISBIEHUM OCHOBAHWI AnA oTkasa B NPENOCTaBNEHNM MyHULMNANbHOW ycnyru,
yKasaHHbIX B MyHKTe 2.8.2. PernameHTa, NOATOTABNMBAET MPOEKT pelueHus ob oTkase B
NpeaocTaBNeHNN MyHULIMNANBHON YCIyry;

B Cry4ae OTCYTCTBMS OCHOBaHMA Ans OTKasa B NPEefoCTaBNEHA MYHULMNANLHOM
ycrnyry, npeaycMOTPEHHbIX NyHKTOM 2 8.2. PernaMeHTa, No UToraM paccMoTpeHus AOKYMEHTOB,
HeoBxoaMMbIX AnA  NpefocTaBrneHus MYHWLMNAnbHON  yCnyrv, NOAroTaBnuBaeT NpOeKT



pesynbTaTta NpeaocTaBneHuns MyHVULMNanbHOW ycryrM B COOTBETCTBUM C MOANYHKTAMU 1-3
nyHkTa 2.3.1 PernameHTa;

HanpaBnAeT MOArOTOBMEHHbIN MPOEKT pesynbTara MpeAoCTaBlieHUs MYyHULMNansHOM
yCIyrn Ha COrMacoBaHue B YCTAHOBMEHHOM Mopsfke MOCPEeACTEOM CUCTEMbI 3MEKTPOHHOIO
nokymeHToobopoTa.

ALMUHWCTPaTUBHBIE NPOLIEAYPbI BBIMOMHSAIOTCSA B TE4EHUE OiHOTO pabouyero aHs.

3.6.3. CormacosaHue U MOAMMCaHWE MPOEKTOB pelueHuii o6 oTkase B rnpueme
NOKYMEHTOB, HeOoDXOAUMBbIX [NnS NpefoCcTaBneHus MyHWLMNAnNbHOW  YCMyru, oOTkase B
NpefoCTaBNEHUA MYHULIMMANBHOMW YCIyrv, NPoeKkTa peLleHnsi O NpoBeASHUN TOpProe, NpoeKTa
pesynbTata MPEeACCTaBNIEHNs MyHWLMNanbHOA ycnyru (nanee — nNpOeKTbl [OKYMEHTOB)
OCYLLECTBAAETCA  PYKOBOAUTENEM CTPYKTYPHOTO  MOApasaeneHus, OTBETCTBEHHOIO 32
MOArOTOBKY pesynbTaTa MyHULMNAnbHOA YCryri, 3amecTuTeneM pyKOBOAUTENA OpraHa,
pykoBogutenem OpraHa.

MoaroToBNEHHbIE MPOEKTbl [OKYMEHTOB, MMEloLIMe 3amedaHusi, BO3BpaLlaloTeA Ha
nopaboTKy nuLly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTara MyHuumMnaneHoi ycnyru. lNocne
YCTpaHeHMsi 3aMeyaHunii NPoeKTbl [OKYMEHTOB MOBTOPHO NMepeaanTcs AnA cornacosaHus U
NoAnNUCaHuA.

PykosoaunTens OpraHa npy NoAnMCaHWM NPOEKTOB AOKYMEHTOB MPOBEPAET cobniogexne
PernamMeHTa JOMKHOCTHEIMY nuuiaMu OpraHa B 4acTy CPOKOB BbINONHEHNS 3AMUHUCTPATMBHLIX
npoueayp, UX MOcNeAoBaTeNbHOCTW U MOMHOTHI, Hanu4nAa cornacoBaHuii ynonHOMOY€eHHbIX
[OMKHOCTHBIX N1l OpraHa B cUcTeMe 3MEKTPOHHOTO JokymeHToobopoTa.

B cnyyae BbiSIBMEHUS HapyLIeHUA B 4YacTu CPOKOB BbIMOMHEHMA agMUHUCTPATUBHBIX
npoueayp, WX MOCNefoBaTenbHOCTU UM MOJIHOTHI Pykoeogutenb OpraHa uwHALMUPYET
fMpuBMneYeHne K OTBETCTBEHHOCTU NNL, AOMYCTUBLLMX HapYyLUeHWs, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

AIMVHMCTPATUBHbIE NpoLeayps! BLIMONHAOTCA B TEHEHNE ABYX pabounx gHEeW.

PesynbTaTaMu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLenyp ABMAOTCSH. pelueHve 06
OTKaze B npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NpefoCTaBMneHns MyHULMNAnLHON ycnyru,
pelieHne o6 oTkase B MpefocTaB/eHuu MyHWLMNANbHOW YCMyru, pelleHne o npoBeAeHWUK
TOProB, NPOEKT JOroBOpa NOMb30BaHUs MyHULMNANLHBEIM UMYLIECTBOM.

3.6.4. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a NMOArOTOBKY pesynbTarta npepocTasneHus
MyHULMNansLHOR ycnyru:

B Cryyae Bbibopa 3asiBUTENem cnocoba nony4eHus pesynerara MYyHULMNansHoW ycnyru
B M®L| obecneuvBaeT MOAMUCAHWE COITACOBAHHOTO MPOEKTa pelleHus Ha ByMarkHOM
HocuTene ansa HanpaeneHus 8 MOLL.

PesynbTaTamu BbIMOMHEHUS aAMUHUCTPATUBHbIX Npoueayp ABNAOTCA: pelueHue 06
oTKase B NPeAOCTaBNEeHWWM MYHULMNANbHOA ycnymv, MpoeKkT Aoroeopa nonbL30BaHuA
MYHULMNAnbHbLIM UMYLLECTBOM.

AIMUHMCTPATUBHBIE NpoLieaypbl BbINOMHAIOTCA B TEHEHNE TPEX pabounx oHen.

3.6.5. WicnonHeHue npoueayp, ykasaHHblx B nyHktax 3.6.2. - 3.6.4. PernameHTa, npu
HanNMuUUA TEXHUMYECKOW BO3MOXHOCTM OCYLUECTBMSIETCA B aBTOMaTUHECKOM pexume C
UCMOMb30BaHNEM aBTOMATU3MPOBAHHOW WH(OPMALMOHHOW CUCTEMBI, npegHasHa4YeHHoW Ans
OKa3aHUsi FOCYAAPCTBEHHbBIX U MyHULMNANbHBLIX YCIYT.

MaKcManbHblii CPOK BbINOMHEHUs] 8AMUHUCTPATUBHBIX NPOLEAYP, ykasaHHbIX B MyHKTE
3.6. PernameHTa, cocraenseT 15 pabounx gHeu.

3.7. Boigaya (HanpaeneHue) 3asiBUTenNio pesynbrara MYHULMNAMNLHOW yCIyru

37.1. OCHOBAHMEM Hauyana BbIMOMHEHWUS aAMWHUCTPATMBHOW MNpoLeAypbl ABMAETCA
nonyyeHne AOMKHOCTHLIM JIULOM, OTBETCTBEHHBIM 3@ BbINOIHEHNE agMWHUCTPaTUBHOWM
npoueaypsl, AOKYMEHTa, MOATBEPXAAIOWEro npefocTaBneHne (0Tka3 B MpepocTaBneHun)
MyHULMNanbHOW YCnyru.



JJOMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 32 BbINONHEHWE aAMWUHUCTPATUBHOW NpoLieaypbl,
aBnseTcs cneuuvanuct lManatel (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady
(HanpaeneHue) JOKYMEHTOB).

[lormkHOCTHOE NUL0, OTBETCTBEHHOE 3a BblAa4y (HanpaBneHve) AOKYMEHTOB!

obecrieuMBaeT perucTpauuio M BHECEHMe CBeAeHUW O pesynbrate NpPeaocTaBneHns
MyHULMNansHOW ycnyrv B MOACUCTEMY BEAEHUA AOKyMeHTauuu aBTOMaTU3MPOBaHHON
WHOPMALIMOHHON  CUCTEMbI, MpeAHasHaYeHHOW AnA  OkasaHWs roCy[apCTBEHHbLIX U
MYHULMNANbHBIX YCIyr U (Unu) MHGOPMAaLIMOHHYIO CUCTEMY obecneyeHus rpafgocTpouTeSIbHON
DeATENnbHOCTH;

nsBelaeT 3asBuUTEns (ero npepctasuTens) uyepes PecnybnukaHckuid nopTan o
pesynbTate NPeAoCTaBMEeHNs  MyHULMNanbHOW  yCryrn  MOCPEACTBOM  3NIEKTPOHHOMO
B3aUMOJEVCTBAA U O BO3MOXXHOCTW Nony4eHus pesynbTata NpeaocTaBneHus MYHULIMNansHOM
ycnyru 8 MOLL

Mepepaya 3asBUTENIO NPOEKTOB JOrOBOPOB, YKasaHHbIX B NOAMYHKTaX 1, 2 nyHkra 2.3.1.
PernameHTa, OCYLLECTBNSIETCH HE paHee Yem Yepes [AecATb KalleHAapHbIX OHel co AHsA
pasMeLLeHmns MH(OPMaLMKM O pesyNibTaTax Topros Ha oduUman-HoMm camnTe.

McronHeHne npoueayp Npy HanWyuy TEXHWYECKOW BO3MOXHOCTM OCYLLUECTBMSETCA B
aBTOMATMYECKOM pPEXMME C WCMONb30BaHMEM aBTOMAaTU3VMPOBAHHON UHcpOpMaLMOHHON
CUCTEMBI, NPEHA3HaYeHHOM ANA OKasaHWA rocyAapCTBEHHbIX 1 MyHULMNANbHBIX yCIyr. '

Mpouenypbl, YCTAHABNWBAEMblE HACTOSALMM  MYHKTOM, BbIMOMHATCA B  AGHb
NoanucaHusi [OKyMeHTa, MoATBepkaalollero npejocTaeneHue (oTkas B npefocTaBneHun)
MYHULMNANLHOM YCIYry, YNOMHOMOYEHHBIM JOMKHOCTHBLIM NALIOM OpraHa.

PeaynbTaTaMu BbIMOMHEHUS afMUHUCTPATUBHLIX MpOLEAyp ABMSAOTCA: pasMelleHne
CcBeleHUiA O pesynbTaTe npefocTaBneHns MyHUUMNANbLHOW Yycnyrn B MHOPMAaLIMOHHBIX
cucTemax, M3BelleHue 3asiBuTens (ero npeacTasuTens) O pesynbrate npeAocTaBneHus
MYHULIMNANLHOR ycnyri U cnocobax ero nony4eHus.

3.7.2. Mopagok Bbigauu (HanpasneHus) pesynbTata NpeaocTaBnexHns MyHMLMNanbHOM
ycnyru: ‘

3.7.2.1. Mpwu obpalueHnn 3asBUTENA 3a pe3ynbTaToM MyHULMnansHoi yenyru 8 MOL,
pabotHuk MOL| BbigaeT 3asBuTento pesynbtart MyHuWuMnaneHoi ycryru. o TpeGoeaHuio
3asBUTENs] BMECTE C 3K3EMMMSiPOM 3MEKTPOHHOro [OKYMEHTa Ha OymaxHOM Hocutene emy
MOXeT 6biTb NpefoCTaBneH 3K3eMNMsip 3MEeKTPOHHOTO AOKYMEeHTa MyTem €ero 3anucu Ha
CbEMHbIA HOCUTENbD.

MognucaHve NpoekTa Aorosopa ocyLlecTBnseTcs sassutenem 8 MOLL.

Mpu noanucaHum porosopa paboTHuk M®LL npoBoauT NPOBEPKY nonHomMo4nin nuua,
NOANUCLIBAIOLLErO  [OKYMEHTH.. B cnyyae obpaweHus npeacTaButens — 3anBUTENA,
YNONHOMOYEHHOrO Ha NoAnucaHue [OKYMEHTOB, CKaHMPYeT AOKYMEHTHI, yAOCTOBEPAtoLLME
NOMHOMOYMSA NPeACTaBUTENS 3anaBUTENS.

3asBuUTENb (NpeacTaBuTeNb 3asBUTENS, YNONHOMOYEHHDIA Ha noanucaHue LOKYMEHTOB)
NoANMCHIBAET ABA 3K3EMNIspa AOroBopa, CKpennseT CBoen Noanuchio ¢ 060pOTHON CTOPOHbBI U
neyaTbio (B CyYae ecni 3asiBUTENEM SBNAETCS I0PUANYECKOE NULIO).

Pa6oTHuk M®L| npocTaBnaeT gaty noanucaHus JOroeopa v BbiAaeT OAUH 3K3eMNIisp Ha
pYKM 3asBUTENIO (MPEACTABUTENIO 3asBUTENS).

Mocre mMOANMCAHWS 3asiBUTENeM [JoroBopa, He mnosgHee 1 paboyero pgHa, MoL|
HanpasnseT B OpraH aK3emnnspb! JOroBOPOB.

MpoeKkT [pOoroBopa, HarnpasMfeHHbId 3afBUTENIO, AOIDKEH ObiTe UM nognucaH W
npenctaened B MOL| He nosaHee yem B TeyeHue 30 AHER CO AHA NONy4eHUs 3asBUTENEM
NpoeKTa yka3aHHOro Joroeopa.

Mpoueaypel, yCTaHaBNMBaeMble HACTOSLUMM MNYHKTOM, OCYLUECTBNATCA B MOPAAKE
O4YepeHOCTU, B AeHb NpubLITUA 3asBUTENS B CPOKW, YCTAHOBMEHHbIE PErnameHTOM paboThl
MoL.

3.7.2.2. MNpn obpalyeHnn 3aaBUTENs 3a pesynbTaToM MYHULMNANbHOA ycnyru yepes
PecnyBriMkaHcknii nopTan 3asBUTEN0 B NWYHBIA KaOMHET aBTOMaTU4ecku HanpaBnAeTCA
SMEKTPOHHLI ~ 06pas  [OKYMEHTa,  SABMsLIErocs  pesynbTatoM  NpefoCTaBlieHnA



MyHULMNAnsLHOW  ycnyru, MOANMCAHHbIA  YCUNEHHON KBANUULMPOBAHHOM 3MEKTPOHHOM
NOANMCHIO YNIOSTHOMOYEHHOTO AOMMKHOCTHOO NvLia OpraHa.

3asBUTENDb BpaBe nognucaTb NPOeKT Aorosopa B JIuuHoM kabuHete PecnybrnmKaHCKoro
noprana YCWUNEHHOM kBanuULMpPOBaHHOW 3rNEeKTPOHHOW noanucelo B TEYEHUE 30
KaneHJapHbIX AHeN.

Mo ucrevenun 30 KaneHaapHbIX AHeR 3asBuTenio noctynaer WHdopMaLusa O TOM, YTO
UCTEK CPOK noAnucaHus Aorosopa.

Mpoueaypbl, YcTaHaBnuMBaemble HaCTOALLNM MYHKTOM, BBINOMHATCA B A€Hb
noANUCaHusi AOKYMeHTa, MOATBEPXAAtLLEro npeaocTaBneHne (oTkas B NpepoCcTaBneHnn)
MYHMLMNANbLHON ycnyru, ynonHOMOHEHHBIM [OJDKHOCTHBIM nuom OpraHa.

PeayrnbTaTamu BbIMOSHEHUA AAMUHACTPATUBHBIX npoueayp ABNAKTCA: HarnpaeneHue
(npepocTaBrieHne) ¢ vcnonb3oBaHueM Pecny6nukaHckoro noprarna 3asBuTenio AOKYyMEHTa,
noaTeepxjaiLiero npepocTasneHue MyHULMnansHoW ycnyru (B TOM u4ucne oTKa3 B
npegocTaBneHuu MYHULMNAnNbHOIA YCnyTh).

3.8. UcnpaeneHne TEXHUHECKUX owmbokK

3.8.1. B cnyyae oOHapyXeHus TEXHUYECKO! owMbkn B [AOKYMEHTe, SBNALEeMCH
pesynbTaTOM MyHULMNANbHOM YCryru, saasuTenb nanpasnseT B OpraH:

sasBreHve 06 NCTIPaBNEHUN TEXHUYECKON OLLINOKN (npunoxexue Ne 5);

[OKYMEHT, BblAaHHbIA 3asBUTENIO Kak pesynbrar MYHULMNAnNbLHOR yCnyru, B KOTOPOM
COOEPKUTCA TEXHUUECKaA owwmnbka,;

[OKYMEHTbI, MMEloLMe opuauyeckyo  cuiy, cBMOETENLCTBYOLME O Hanmu4mu
TEXHWUYECKON OLLNOKM.

3asBreHne 06 WCTpaBMeHUM TEeXHUYECKON oWMOKM B CBepeHusiX, YKasaHHbIX B
[OKYMeHTE, SBNAIOWEMCS pe3ynbTaTom MyHVULMNansHoOW YCcnyrv, noAaeTcs 3assuTenem
(ynonHoMo4eHHbIM npeacTaBuTENeM) MOYTOBbIM - OTNPaBNeHUeM (8 Tom uucne cC
MCHONb30BaHNEM ANEKTPOHHOMN NOYTI), NMbo Yepes Pecny6nukaHCKWiA nopTan uiu MoL.

3.8.2. [IomKHOCTHOE NKLIO, OTBETCTBEHHOE 3a NpUEM [AOKYMEHTOB, OCYyLLECTBNAET Npuem
sasBreHust 06 NCNpaBMNeHny TEXHUYECKON OLLMBKN, PErMCTpUpyeT 3asBrneHne ¢ NPUNoXeHHLIMU
[OKyMEHTamMu 1 nepefaeT UX AOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 33 obpaboTky
LLOKYMEHTOB.

Mpoueaypsl, ycTaHaBnmBaeMble HaCTOALLNM NYHKTOM, BbINOMHSAIOTCSA B TEYEHUe OAHOrO
paboyero AHA ¢ AaTbl perncTpaumm 3asenexns.

PesynbTatamu BbINOMHEHU aAMUHUCTPATUBHBIX npouenyp SABNATCA: MNPUHATOE W
3aperMcTpUpoBaHHoe 3asBfeHue, HanpasneHHoe Ha paccMOTPEHWe AOMKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [lomKHOCTHOE NWLIO, OTBETCTBEHHOE 32 06paboTKy [AOKYMEHTOB, paccmaTpusaeTt
[OKYMEHTbl W B LENsSX BHECEHWS ucripasneHnii B AOKYMEHT, ABNSIOLMACA pe3ynbTaToM
npepocTaBneHns MyHALUNArnbHOM YCnyru, OCYLUECTBrAET npoueaypbl, NPefycMOTpEHHbIE
nyHktom 3.6 PernameHTa, U BblaaeTt UCrpaBnEHHbIA AOKYMEHT 3asBUTENIO (ynonHoMo4eHHOMY
npeacTaBuTento) ~NWYHO noa  pocnnck ¢ usbATMEM Yy 3asBuTens (ynonHoMOYEHHOro
npencTaBuTENs) OpuriHana AOoKyMeHTa, B KOTOPOM COAEpPXUTCA TexHU4eckas owwmbka, vnu
HanpaenseT B aApec 3aaBUTeNs NO4TOBbLIM oTnpaeneHvwem (nocpencTeom 3NEKTPOHHOM MOYTLI)
NVCLMO O BO3MOXHOCTM MOMyYeHUsl JOKYMEeHTa npv MpeaocTaBneHun 8 OpraH opuruHana
[IOKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUHECKaA owumbka.

Mpoueaypel, ycTaHaBMMBaeMble HaCTOALMM MYHKTOM, BbIMOMHAIOTCA B Te4eHue ABYX
pabounx [He# nocrie OOHapyXeHus TexHW4ecKkon Oolmbkn unu nonyvyeHusa OT noboro
3aMHTEpecoBaHHOro nuua 3asBneHns o fonyLeHHoii owmnbke.

PesynbTaTamy BbINOMHEHUS 8AMUHUCTPATUBHBIX npoLesyp SBNAIOTCA: BblAaHHbI
(HanpaBneHHbIit) 3aABUTENIO AOKYMEHT.

4. MopsAoK 1 (hopMbI KOHTPONS 3a NpeAocTaBnNeHueM MyHMLMNANbHOW yCnyru



4.1. MopsaoK OCYLLEeCTBREHUS TEKYLLEro KOHTponA 3a cobnioAeHneM U UCNONTHEHNEM
OTBEeTCTBEHHbIMU AOPKHOCTHBIMY NULIAMU MONOXeHW!H aAMUHUCTPaTUBHOIO pernaMeHTa u
WHBLIX HOPMATUBHBIX NPaBOBbIX AKTOB, YCTaHABNNBAKLLMX TpeboBaHus K NpegocTaBneHuto

-

MYHULMNAnbHOM YCIyTy, a Taloke NPUHATUEM UMK peLueHuit

KoHTponb 3a MOMHOTOA M KayecTBOM MNpeAoCTaBneHns MYHULMNAnbHOW ycnyru
BkrioyaeT B cebA BbisiBNEeHWe W yCTpaHeHue HapylLeHWiA npas 3asBuTEneid, nposeAeHne
npoBepok cobmniofeHns npoueayp NpenocTaBneHns MYHULMNaNbHOW ycnyry, MOArOTOBKY
pEeLUEHWIA Ha AEeNCTBUA (6espeiicTBIE) AOMKHOCTHBIX AL OpraHa MEeCTHOro camoynpasneHus.

dopmaMu KOHTpons 3a CODnioAeHNEM UCTONHEHNA agMUHWCTPATMBHBIX npoleayp
ABNAIOTCA:

1) npoBepka M  cornacosaHueé  MNpOEKTOB [OKYMEHTOB N0  NpefoCTaBlIEHNIO
MyHULMNANbHOW yCnyru;

2) NpoBOAVMbIE B YCTAHOBMEHHOM MOPsAKE NPOBEPKH BEAEHUA NEenonpou3BOACTBa;

3) npoBeaeHMe B YCTAHOBJIEHHOM MOPSAKE KOHTPOIBHBIX npoBepok cobnoaeHns
npoueayp npeaocTaeneHns MyHMLMNAnbHON ycnyru.

B LensX TeKYLIEro KOHTPONA WCMonb3yloTcsi CBEASHUS, UMEIOLUMECA B 3NEKTPOHHOM
Gase paHHblX, CnyxebHas KOppecrnoHAeHuus, ycTHaa W NMCbMEHHaa WHMopMauus
[OIMKHOCTHBIX ML, OCYLIECTBALWMX BbIMONHEHUE aAMWHWUCTPATMBHBIX NMpoueayp, XKypHanbl
y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB W ApYrie cBeeHus.

[INs OCYLLECTBNEHNA KOHTpOns 3a COBEpLUeHVEM JeicTBuiA npu NpefocTaBneHuu
MYHMLMMANbHOW  yCryrm 1 NPUHATUN pelleHuii  pykoBoguTenio  opraHa  MECTHOrO
camoynpaBneHusi NPeACTaBnsioTca Cnpasky O pesynbrarax npeaocTaBneHns MyHULMNanbHOM
YCIyTu.

O cnyyasx W MpuynHax HapylieHWsl CpOKOB, nocrnenoBaTenbHOCTU W cofepXaHuA
a[AMUHMCTPATUBHBIX NMpoLeayp AOIDKHOCTHbIE nvua HemeaneHHo MHOPMUPYIOT PYKOBOAWUTENSA
opraHa, NpeJoCTaBNALEro MyHuUMnanbHyto yenyry, a TaloKke NpeanpuHUMaloT Cpo4HbLIE MEpbI
MO YCTPAHEHMIO HapyLUEHWIA.

TekyLmii KoHTpONb 3a cobrioeHneMm nocnenoBaTensLHOCTU AEWCTBUIA, OnpeAeneHHbIX
afMUHWUCTPaTUBHLIMA  npoueaypamu  no npefocTaBlEHNIO MyHULMManbHOW  ycnyru,
OCYLUECTBIISIETCA ~ 3amecTuTenem  pykoBOAWUTENA opraHa MeCTHOro camoynpaeneHus,
OTBETCTBEHHLIM 33 oOpraHusauuio paboTel No NPeAoCTABNEHMIO MyHULMNAaNLHON YCnyru,
HaYyalbHUKOM OTAena, OCYLUECTBMSLWEero opraHusaluio paGoTel MO MNpejocTaBneHuUIo
MyHULMNAnbHOW yCnyru.

MepeyeHb AOIMKHOCTHBIX JNLI, OCYLIECTBMAIOWUX TeKyLLUWiA KOHTPOIb, yCTaHaBnMBaeTCA
NONOXEHUAMM O CTPYKTYPHbIX NOAPasAerneHnsx opraHa MEeCTHOTo camoynpaBsrieHus ¢
[AOMKHOCTHBIMW pernaMmeHTamu.

4.2. NopsAOK 1 NepUOANYHOCTb OCYLLECTBEHNS MITaHOBbIX U BHEMMNAHOBLIX NPOBEPOK MOMHOThI
1l KaYecTBa NPeAOCTaBNEeHUs] MyHULMNAMbLHON YCIYrv, B TOM YUCHE NOPSAOK 1 dopmbl
KOHTPOIS 3a NOMHOTON 1 Ka4E€CTBOM NPeACCTaBNeHNA MyHULMNANbHON yCnyr

4.2.1. KoHTpOrb 3a MONHOTOM W Ka4eCcTBOM NPeAoCTaABNEHUA MYHULMNArLHOW yCryru
OCYLLECTBNSAETCA B hopMaXx:

1) npoBeAeHUs NpPOBEpoK;

2) paccMoTpeHus xanob sasBuTenei Ha geiicteua (Gespeiictene) OpraHa, a Takke ux
LOMKHOCTHBIX NTUL, MYHULMNANbHbIX CnyXatluXx.

4.2.2. B uensix ocyLLecTBIEHNs KOHTpOIs 3a MONHOTOM U KA4eCTBOM NpeAoCTaBneHus
MYHULMNANbHON YCNyrM NpOBOAATCA NNAHOBLIE U BHennaHosble nposepku. Mopanok u
NEepUOANYHOCTb OCYLLIECTBIIEHUS NNaHOBbIX NPOBEPOK yCTaHaBnMBaeTcA NnaHom pabdoTsl
OpraHa. Mpu NpoBepke MoryT paccMaTpuBaTbCsi Bce BOMpoChl, CBsi3aHHblE C NpefocTaBneHnem
MYHMLMMAnNbHOW ycnyru (koMnneKkcHbIe NpPOBEPKN), UIK OTAENbHBIN BONPOC, CBA3AHHbIN G
npefocTaBrieHneM MyHULMNanbHOIA yenyrv (Tematudeckue nposepku). [poBepka TaioKe MOXET
NPOBOAUTLCA MO KOHKPETHOM xarobe sassuTens.



4.2.3. BHennaHoBble NpOBEpPKU NPOBOAATCH B CBA3N C NpOBEpKoiA yCTpaHeHUs paHee
BbISIBMEHHbIX HApYLLIEHW aAMUHUCTPATUBHOTO PErfiaMeHTa, a TaKkke B cryvae nony4eHus
wano6 sasBuTeneii Ha aeiicTeus (BeapeiicTene) OpraHa, a Taike UX AOIKHOCTHBIX nuy,
MYHULMNANbHbIX CAyXaLluX.

4.2 4. PeaynbTaTbl NPOBEPKX OhOPMAAIOTCA B BUAES aKTa NpoBepKu, B KOTOPOM
YKa3bIBAIOTCS BbISBNEHHbIE HEIOCTATKM 1 NPEANOXKEHN:A NO UX YCTPaHEHMIO.

4 3. OTBETCTBEHHOCTb AOMKHOCTHBIX UL, OpraHa, NpefoCTaBNALEro MyHULMNANbHYo
ycnyry, 3a peLueHus u encTemna (BespeiicTBKE), NPUHUMAEMbIE (ocyLiecTBnseMbI€) UMK B
XOZe NPefocTaBeHNs MyHULMNanbHOW yenyrm

Mo pesynbTaTam MPOBEAEHHbIX MPOBEPOK B Chyyae BbIABNEHWS HapyLUeHWiA npaB
sasiBUTENeil BMHOBHLIE muUA MpWBMEKalTCs K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKkoHopAaTenscTBoM Poccuiickont depgepauuu.

PykoBoaMTENb OpraHa MECTHOro CamoynpaBrieHna  HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PACCMOTPEHNE 3asiBNEHMIA.

PykoeoguTens (3amectuTenb PYKOBOAMTENS) CTPYKTYPHOTrO noapasfeneHns oprada
MECTHOrO CamMoynpaBrieHusi HEeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U (Wnn)
HeHagnexallee BbINONHEHUe afMUHUCTPATUBHBIX [eiiCTBUN, yKkasaHHbIX B pasgene 3
aAMWHUCTPATMBHOTO pernamMeHTa.

JIOMKHOCTHBIE L@ W MHbe MyHULMnanbHbie cryxawme sa pelueHust u LenCTBUs
(BespeiicTBue), NpUHUMaemble (ocylyecTBnsieMble) B XOfe MPeAocTaBneHus MYyHULMNansHOM
YCRyru, HECYT OTBETCTBEHHOCTL B YCTAHOB/IEHHOM 3aKoHOAATENLCTBOM MOPSAKE.

4.4. MonoxeHws1, xapaktepusyioLe TpedoBaHNA K NOpsAKY 1 dopmam KoHTpONA 3a
NpeAocTaBeHeM MyHULMNANLHOW YCIyry, B TOM Y1Cne CO CTOPOHbI rpaXaaH, ux
o6beauHeHWi n opraHusauui

KoHTponb 3a npefocTaBneHuem MyHULMMAnbHOM YCNyrM €O CTOPOHbI rpadiiaH, WX
o6beanHeHUiAt W opraHusaLlui, OCyLEecTBNAETCS NoCpPeACTBOM OTKPBLITOCTU [EeATENbHOCTU
opraHa MECTHOro camoynpasrieHusi NPy NPeaoCTaBNeHNH MYHULMNANBbHONA YCryry, nony4eHus
MOMHOWM, aKkTyanbHOW U  JAOCTOBEPHOIA uHdopMauum O nopsiake  NpeaocTaBneHns
MyHULMMANbHON YCNyrn U BO3MOXHOCTU jocyaebHoro paccMoTpeHus oGpalleHuii (xanob) B
npouecce npeaocTaBneHns MYHULMNanLHOM yCnyru.

5. [locynebHblii (BHecyaebHbIH) NopaAoK 06)XanoBaHus pelleHnii U AeHCTBUN
(6e3neiicTBUs) OpraHa, NpeAoCTaBnAOWero MyHMLMNAnNLHYo ycnyry,
MHOTO(YHKLIMOHANBHOTO LIeHTPa NpejoCTaBeHUs rocyAapCTBeHHbIX U
MYHMLMNANbHBIX YCNYT, OPraHM3aLui, ykasaHHbIX B HacTy 1.1 ctatbu 16 ®PeaepanbHoOro
sakoHa Ne210-®3, a TakKe UX AOIKHOCTHBIX NIUL, MyHULMNAJIEHBIX ClyXaluX,
paboTHUKOB

5.1. 3asBMTeNnyU VMEIOT MpaBo Ha obxanosaHue B nocynebHoMm nopsigke peLleHui n
peiicTeuit (6espeitcTena) opraHa, NpeAoCTaBnAOLEro MYHULMNanbHYI0 yCnyry, AOMKHOCTHOrO
nuua opraHa, NpefocTaBfsALero MyHULMnanbHyw yenyry, MYHULIMNAnbLHOro  cryXallero,
pyKOBOAWUTENS OpraHa, NPeAoCTaBNAOLWEro MyHULMNANLHYIO ycnyry, MHOroyHKUMOHaNLHOro
LeHTpa, paboTHUKa MHOrO(YHKLIMOHANLHOTO LIEHTPA, opraHusauuii, NpeaycMOTPEHHbIX YacTbio
1.1 cTaThit 16 ®epepansHoro 3akoHa Ne 210-®3, a TaKKe ux paboTHUKOB.

3asBUTENb MOXKET 0BPATUTLCS C Xanoboi, B TOM YKCre B CEAYIOLUMX CryHasX.

1) HapyLLeH1e CpoKka perncTpauum sanpoca o NpeaocTasneHnn MyHWLMNanbHOA ycnyri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa Ne 210-03;

2) HapylleHue cpoka npeaocTaBneHus MyHMLMNanbHoi ycnyri. B ykasaHHoM crydae
pocynebHoe (BHecyaebHoe) obxanosaHue 3asBuTenem peLLeHniA U AeNCTBUIA (B6e3penicTBMA)
MHOrOdYHKLMOHArNLHOTO LieHTpa, paboTHuKa MHOroYHKLMOHANbHOrO LIEHTPA BO3MOXHO B



criyyae, €Cnu Ha MHOTOYHKUMOHAMBHBIA LEHTP, PelleHna W nevicteus (6esnercTeue)
KOTOpOro oBamnyloTcs, BO3MOXeHa (yHKuMA no  NpefoCTaBNEHUIo COOTBETCTBYHOLLMX
MyHWLMNanbHbLIX YCyr B NOMHOM obbeme B nopsiake, onpeAeneHHoM yactblo 1.3 craten 16
depepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asBuTENs AOKYMEHTOB WUnu uHcpopmaumu nmbo ocyllecTBNEHNs
[EACTBMiA, NPEACTABMNEHNE WK OCYLUECTBNIEHNE KOTOPLIX HE NpefyCMOTPEHo HOpPMaTUBHbLIMU
npasosbIMu akTamu Poccuiickoii ®efepauuu, HOpMaTUBHEIMU NPABOBLIMN akramu Pecnybnvku
TaTapctad, MyHMUMNAnNbHBIMM NPABOBLIMU aKTamu Ansi NPefoCTaBeHNA MyHULMMansHom
ycnyru,

4) oTka3 B TMpuemMe [AOKYMEHTOB, MpefoCTaBfieHNe KOTOPbIX npegycMoTPEHO
HOPMAaTUBHbIMW NPaBOBbLIMK aKTamu Poccuiickoin ®epepauuy, HOPMaTUBHLIMU MPaBOBLIMU
aktamy PecnyGnukv TaTapcraH, MyHULMNAnbHbIMIA NPaBoBLIMY akTamu Ans NpeaocTasneqis
MYHULMNAanbHON YCnyru, y 3asButens,

5) oTkas B MPeAOCTABIEHUM MyHULMNANbHOW YCNyrv, €Cnv OCHOBaHMA OTkasa He
NpefycMOTpeHbl (hefiepanbHbIMU 3aKoHaMU U MPUHATBIMU B COOTBETCTBUW C HAMU MHBIMY
HOPMaTWBHLIMW MPaBOBbIMKU  aKTaMu Poccuiickon depepauun, 3akOHaMuM U UHBIMA
HOpMAaTMBHBIMI MPABOBLIMKM aKTamu Pecnybnuki TaTtapcraH, MyHULMNanbHLEIMA NPaBoBLIMU
aktamu. B ykasanHom cnyusae pocyaebHoe (BHecynebHoe) obxanoBaHue 3afBUTENEM
pELIeHUA W [eiCTBUi (6eaneitcTBusl)  MHOTOMYHKLMOHANBHOTO  LeHTPa, paboTHuKa
MHOroMYHKLMOHANBHOTO LIEHTpa BO3MOXHO B Criyyae, ecrnuv Ha MHOrodyHKUMOHaNbHLIA LIEHTP,
pelueHus U pevcteua (BesgeiicTeue) KOTOPOro o6xanyloTcsi, BO3NOXeHa QyHKUMA no
NpefoCTaBNEHNI0 COOTBETCTBYIOLUMX MYHULMNANbHLIX yCnyr B MoJiHOM obbeme B MOPALKE,
onpeneneHHom yacTbio 1.3 ctatbu 16 PeaepanbHOro 3akoHa Ne 210-®3;

6) saTpeGoBaHue ¢ 3asBUTENs Npu NpeAoCTaBNeHn MYHMLMNANLHOWA ycnyry nnatbl, He
NpefyCMOTPEHHOW ~ HOPMATWBHBIMW  MPaBOBbIMKA - aKTamu Poccuiickoii  ®Pegepauumm,
HOPMATUBHLIMU MPaBoBbIMM akTamu Pecnybnuki TaTtapcTad, MyHULMnanbHbIMA npaBoBbLIMK
aKkTamu;,

7) oTKa3 opraHa, NpefoCTaBNAOLEro MyHULUNanbHyo ycnyry, JOMKHOCTHOro nuua
opraHa, NpeAoCTaBMALWEro MyHULMNansHyto ycnyry, MHOTOYHKLMOHANMBHOIO  LIeHTpa,
paboTHUKA MHOrOYHKLMOHANLHOIO LEHTpa, opraHusauui, npegyCMOTPeHHbIX YacTblo 1.1
craThy 16 degepanbHoro 3akoHa Ne 210-03, unv ux paboTHUKOB B UCTIpaBneHnn [AONYyLIEHHbIX
UMW onevyaTok v owmBoK B BblAaHHbIX B pesynbTate npefocTaBneHus MYHULMNansHOW ycnyru
[OKyMEHTax Nnubo HapylUeHWe YCTAHOBNEHHOro Cpoka TaKMX ucnpaenexHuin. B ykasaHHOM
cnyyae pocygebHoe (BHecyaebHoe) obKanoBaHUe 3asBUTENEeM peLLeHWiA n  [AeicTBURA
(6esnencTeua) MHOro(pyHKLMOHANBHOrO LEHTPa, paboTHMKa MHOrOMYHKUMOHANbHOro LeHTpa
BO3MOXHO B cnyyae, ecnu Ha MHOrOMYHKUMOHANbHbIA LEHTP, pelleHus | OencTens
(BeapeiicTBue) KOTOpPOro  obXanyloTcs, BO3MNOXeHa (byHKUMA NO  NpeaoCTaBMEeHuIo
COOTBETCTBYIOLMX MYyHMLMNaNbHbIX YCryr B MOMHOM obbeme B nopsigke, onpeaeneHHoM
yacTbio 1.3 craTbu 16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapylueHWe Ccpoka WM nopsaka  Bblaadu  AOKYMEHTOB MO pesynbTartam
npenocTaBNeHNs MyHULMMATNBHOW yCnyru; -

9) npuocTaHOBNEHUE MpefocTaBneHns MyHULMNANbLHOA ycnyru, ecn OCHOBAHWA
MPUOCTAHOBNEHUsl He NPeaycMOTpeHbl eAepanbHeIMM - 3aKkoHamu U NPUHATEIMA B
COOTBETCTBUA € HUMM WHBIMA HOPMAaTUBHLIMW MPABOBLIMW aKTamu Poccuiickoii ®epepauun,
3aKOHaMW U  UHBIMA  HOPMAaTUBHBIMW  MPABOBbLIMU  aKTaMM Pecnybnukn TartapcTaH,
MyHALMNanbHLIMKU NPaBOBbLIMY  akTamu. B ykasaHHOM cny4ae pocyaebHoe (eHecynebHoe)
oBXanoBaHNe 3asBUTENEM pelleHni W pAeiicTeuin (6espeicTeus) MHOropyHKLUMOHaNbLHOro
LeHTpa, pabOoTHWKA MHOTOCYHKUMOHAMNBHOTO LEHTpa BO3MOXHO B Chy4ae, ecnM Ha
MHOrOMYHKLIMOHANbHBIA LIEHTP, PeLLeHus U AedcTBuA (6eaneiicTeue) koToporo obxanyloTcs,
BO3NOXeHa (PYHKLMS MO NPEeAOCTaBEHNI0 COOTBETCTBYIOLLMX MYHMLMNANbHBIX YCNyr B NONHOM
o6beme B NopsiaKe, onpeaeneHHoM YacTsio 1.3 cratbu 16 PeaepanbHoOro 3akoHa Ne 210-®3.

10) TpeboBaHve y 3anBuUTENsA Npu NpefocTaBneHnn MYHULMNATNbHON YCIyrM JOKYMEHTOB
unu uHdopmaumm, OTcyTcTBME M (MNM) HEAOCTOBEPHOCTb KOTOPLIX HE yKasblBanuce npu
nepeoHayanbHOM OTKase B Mpueme [OKYMEHTOB, HeobxoAuMbIX ANnA npefocTaBneHus



MyHULMNansHoM ycnyru, nubo B npepocTaBneHnm MYHULMNANbHOW YCMyru, 3a UCKIOYEHUeM
cnyyaes, NPeAyCMOTPEHHbIX MYHKTOM 4 yactn 1 cTatbu 7 ®epnepanbHoro 3akoHa Ne 210-03. B
ykazaHHoM cnyyae pocynebHoe (BHecynebHoe) obxarioBaHue 3asBuTeNeM peLueHuid u
pencteuii (6e3peiicTeun) MHOroyHKLMOHANBHOTO LIEHTPa, paboTHUKa MHOro(PyHKUMOHANbHOro
LeHTpa BO3MOXHO B Cryyae, €Clv Ha MHOroYHKUMOHAMNbHbIA LEHTP, PeLueHus 1 AencTBuA
(6espeiicTBMe) KoTOporo obxanyioTcs, BO3NOXeHa byHKUMs NO  npenocTaBNeHUto
COOTBETCTBYIOLUMX MYHULMNANbHbIX YCnyr B MOMHOM obbeme B MOpAAke, OnpeAeneHHOM
yacTbio 1.3 ctatbm 16 degepanbHoro 3akoHa Ne 210-03.

5.2. YKanoba nogaeTcs B NUCbMEHHOI (hopMe Ha ByMaxHOM HocuTene, B ANIEKTPOHHON
cdopMe B opraH, NPeAOCTaBNALLNA MyHULMNANbHYO YCnyry, MHOTOQYHKLUMOHAmMbHbLIA LIEHTP
nMbo B COOTBETCTBYIOLMIA OpraH rocyAapCTBEHHOW BRacTW, SBNALLWWACS yupeauTenem
MHOTOMYHKLMOHAMBHOTO LeHTpa (farnee - yy4peauTenb MHOroyHKUMOHANLHOMo LeHTpa), a
TaKke B OpraHW3aLun, NpeaycMOTpeHHble YacTbio 1.1 crateun 16 denepanbHoro 3akoHa Ne
210-03. Manobbl Ha pelweHns u fgeidcTeus (besneicTBuE) PYKOBOAUTENA OpraHa,
NpefoCTaBNsAoWLero MyHULUnanbHyto ycrnyry, nopalTtca B BhILLECTOALYMIA opraH (npu ero
Hanuuuu) Nubo B Criyyae ero OTCYTCTBUSA PacCMaTpyUBaOTCA HENOCPEeACTBEHHO PyKoBOAUTENEM
opraHa, NpeaocTaBMALWEero MyHALMNanbHyo YCnyry. »Kanobbl Ha pelieHus W AeUCTBUSA
(6espeiicTBue) paboTHUKA MHOTO(YHKUMOHANBHOTO LieHTpa MOAAIOTCA PYKOBOAUTENIO 3TOM0
MHOrodyHKUMOHaNbHOro  LieHTpa. Xanobbl Ha pelleHua K neicteua (OespeiicTene)
MHOTO(YHKLIMOHANBLHOrO LIEHTpa NoAalTes YYPEeANTENio MHOrOMYHKLIMOHANBHOTO LEHTPa 1Unn
[OMKHOCTHOMY MWLy, YNOMHOMOYEHHOMY HOPMAaTMBHBIM MNPABOBLIM  AKTOM Pecnybnuvku
TartapctaH. Kano6bl Ha pelienus u peicTeus (GespeicTsue) pabOTHWUKOB OpraHusaumi,
npemycMoTpeHHbIXx 4actblo 1.1 crtateu 16 ®epepanbHoro 3sakoHa Ne 210-93, nogaioTtcs
PYKOBOAUTENAM 3TUX OpraHu3auum.

XWanoba Ha pelenus u pgeicTeua (GespeiicTBue) opraHa, NpejoCTaBnALIEro
MYHULMNANBHYIO YCNyry, AOMKHOCTHOTO fMua opraHa, NpeAoCTaBmnAiolero MyHuLUnansHyto
yCNyry, MyHULMNarnbHOTO  CriyXallero, pykoBOAWTENs — opraHa, npejocTaBnsiolero
MYHULIMNANBHYIO YCNyry, MOXeT ObiTb HanpaerieHa no no4vre, 4epes MHOToMYHKLMOHANLHbIA
LIeHTP, C WCMonb3oBaHWEM NHOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW  ceTn  «MHTepHEeT»,
oduLManLHOro caiita opraHa, NPeaoCcTaBnAoLLEero MyHALMnansHyto ycnyry, EpuHoro noptana
nubo PecnybnukaHckoro noprana, WHGQOPMAaLMOHHON CUCTEMbI nocynebHoro obxanosaHus, a
TaloKe MOXET BbITb NPUHATA NPY NIMYHOM Npueme 3asBuTens. >Kanoba Ha pelueHuns u AencTeus
(6e3neiicTBIUE) MHOrOYHKLMOHANBLHOTO LeHTpa, paboTHuKa MHOrOYHKLMOHANBLHOTO LieHTpa
MOXeT ObiTb ~HanmpaBnmeHa No MoyTe, C  WCMONb3OBAHWEM  MHCOPMALMOHHO-
TENEKOMMYHUKALMOHHON ceTu «MHTepHeT», odumumansHoro caiita MHOroyHKLMOHanLHoro
ueHTpa, EamHoro noprtana nubo PecnybGnukaHckoro nopTana, MHcpOpMaLMOHHOW CUCTEMBI
nocynebHoro obxanoBaHus, a Takke MOXET ObITb NMPUHATA NPU NIMYHOM NpUEME 3aABUTENA.
YKanoba Ha peluenus n geiicTeus (6esaeiicTeue) opraHusaunit, NpeayCMOTPEHHbIX YacTbio 1.1
craTbu 16 GenepanbHoro 3akoHa Ne 210-93, a Take UX paboTHUKOB MOXET ObITb HanpaeneHa
No No4Te, C UCNOMb30BAHMEM MHMDOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «MHTEpHET»,
ocduumanbHbIX CaliToB 3TUX opraHusauuii, EquHoro noprana nubo PecnybnukaHckoro noprana,
a TaKKe MOXeT BbITb NPUHATA NPY NMYHOM NMPUEME 3asiBUTENA.

5.3. XKanoba gomxHa coaepxaTtb:

1) HauMeHoBaHWe opraHa, NpefoCTaBnAloLero MyHULMNankHylo ycnyry, AOMKHOCTHOrO
nMua opraHa, NpeAoCTABMAIOEro MyHUUMnankHylo —ycnyry, nubo MYHULMNAnsHOro
CMyXaLlero, MHOroyHKLMOHANLHOrO LEHTpa, €ro pykoBOAWUTENsA U (vnun) paboTHUKA,
opraHu3aLmii, NpeycMOTPEHHbIX YyacTbio 1.1 ctatbu 16 PepepansHOro 3akoHa Ne 210-93, nx
pykoBoauTeneii W (unu) paboTHUKOB, peleHus W [AeidcTsuA (beapeiicTBME) KOTOPbLIX
obxanyloTcs;

2) cdamunuio, UMs, OTYECTBO (MocriegHee - NPU HanuyuM), CBEAEHUA O MecTe
XUTENbCTBa 3asBuUTEns - dusnyeckoro nuua nubo HaumeHoBaHue, CBEAEeHWA O MecTe
HaxoXOEHWS 3asiBUTENs - KOPUOMYECKOTO NMUA, a Takke Homep (Homepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) 3MeKTPOHHOW MoYTHl (Mpu Hanuyuu) W MNoYTOBLIA agpec, no
KOTOPbIM AOMKEH ObiTh HAaNpaBnieH OTBET 3aSIBUTENIO;



3) ceBegeHuss 06 obxanyembiX PpeLlleHUsX W pencteusAx (bGespeicTeun) opraHa,
npenocTasnsoLLero MYHULMNATNbHYIO ycnyry, JOMKHOCTHOIO niua opraHa,
NPeaocTaBnsAoLWero  MyHULMNanbHylo  ycnyry, mmbo  MyHMUMNanbHOro  cryxailero,
MHOTOYHKLIMOHANBHOTO LieHTpa, paboTHUKA MHOTOMYHKUMOHANBHOro LEHTpa, opraHusauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®eaepanbHOro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPLIX 3asiBUTENb HE COMMaceH C pelueHnemM u aencTememM
(6espeiicTBEM) OpraHa, NPeAOCTABMAILEro MyHULMNANbHYIO yCryry, AOIMKHOCTHOTO nua
opraHa, MPefoCTaBnAIOWEro MyHULMNaneHylo ycnyry, nMbo MyHULMNAnbHOro CrnyXallero,
MHOTOYHKLMOHAMNBHOTO LieHTpa, paboTHWKa MHOTOYHKLMOHaNLHOro LUEHTPa, opraHusaLuin,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTen 16 ®epepanbHOro 3akoHa Ne 210-®3, ux paboTHUKOB.
3asBuTENEM MOryT ObiTb NpeAcTaBneHbl LOKYMEHTbI (npu HanuuuW), nogTeepXxaatomne
[0BOAbI 3anaBuTEns, NUbo NX Konuu. ,

5.4. MocTynuBLuas xanoba noanexurt pervcrTpauun B CPOK HE nospHee paboyero AHs,
creaywLero 3a fHEM NoCTYNNEeHNs.

5.5. Yano6a, nocTynuBllas B OpraH, NPEAOCTaBMALMA MyHALMNANbHYIO YCIyry,
MHOTOMYHKLMOHATBHBINA LIEHTP, YYPEANTENI0 MHOTO(YHKLIMOHANBHOTO LIEHTPa, B OpraHnsauuy,
npenycMoTpeHHble 4actbio 1.1 cratbu 16 PepepanbHOro 3akoHa Ne 210-©3, nubo
BLILLIECTOSILLWIA opraH (MPW €ro Hanuyuu), NOANEXWUT PacCMOTPEHMIO B TEYEHWE nsTHaauaTn
pabouMx [MOHeil co [OHA ee pericTpauun, a B cnydae obanoeaHusi OTKasa oOpraHa,
NPEeOCTABNSIOWEro MyHULIMMANbHYIO YCryry, MHOTO(YHKLIMOHANBHOTO LEHTPa, opraHusaumi,
npefycMoTpeHHbix vactblo 1.1 cratbu 16 depepanbHOro 3akoHa Ne 210-®3, B npueme
[OKYMEHTOB Y 3asiBUTENsi MO0 B UCNpaBneHnn AONYLLEHHbIX One4aTok 1 oLuMBOK unu B cny4vae
06XanoBaHWs HapyLIEHWs! YCTAHOBNEHHOTO CPOKa TakuxX WCMpaBneHui - B Te4eHue nATU
paboumnx [Hell Co AHSA ee perucTpauum.

5.6. Mo pesynbTatam paccMOTpeHus XanoObl NPUMHUMAETCA OAHO U3 CheayloLnx
pELLUEHUIA:

1) anoba yLOBNETBOPSETCA, B TOM YuCNe B (popMe OTMEHbI MPUHHATOTO PEeLLeHUs,
WUCripaBrieHUsl [AONYLUEHHBIX ONeYaToK U OWMBOK B BblAAHHbLIX B pe3ynbTare NpeAocTasleHns
MyHULIMNAnbHON yCryr AOKyMEeHTax, Bo3Bpata 3amBWUTENi0 AEHEXHbIX CPEeACTB, B3UMaHWue
KOTOPLIX HE MNpesycMOTPEHO HOPMAaTWUBHBIMUA NPaBOBbLIMM akramu Poccuiickon Penepauuu,
HOPMATUBHLIMI MPaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHuuMnaneHeIMY NPaBOBLIMMA
aKTamu, '

2) B YAOBNETBOPEHUN Xanobbl 0TkasbiBaeTCs.

He nosgHee AHsA, CriegyloLero 3a AHEM NPUHATUA pPELUeHWs], YKasaHHOro B HacToALLEM
NyHKTE, 3asBUTENIO B MUCbMEHHOW hopMe 1 MO XenaHWio 3aABUTENA B 3NEeKTPOHHOW hopme
HanpaBnseTcs MOTUBMPOBaHHLIA OTBET O pe3ynbTatax PaccMOTPEeHUs »kanoobl.

5.7. B cniy4ae npusHaHus xanobbl noanexallen yAoBNeTBOPEHUIO B OTBETE 3aABUTEMIO
0 pesynbTaTax paccMOTPEeHUsi xarnobbl AaeTcs MHopMauus O [eCTBUAX, OCYLLECTBNAEMBIX
OpraHoM, NpeAoCTaBNSIOLMM MyHULIMNAMNbHYIO YCIYry, MHOrOYHKUNOHANBHBIM LEHTPOM nubo
opraHusauueii, NpeaycMOoTpeHHoi yacTbio 1.1 ctatbu 16 depepansHoro 3akoHa Ne 210-03, B
uensx He3aMefnUTeNbHOrO  YCTPaHEeHUs  BbIABNEHHLIX HapylleHW/A npu  OKasaHWK
MYHALMNANLHOM YCIYTW, a Taloke MPUHOCATCSA W3BMHEHUS 33 [OCTaBneHHbIe HeynobcTBa M
ykasbiBaeTca MHopmaums O JanbHedwmx AedCTBMAX, KOTopble HeobXo4MMO COBEpPLUUTb
3a9BUTENIO B LIENSAX NOMY4eHUs MyHULMNanbHOM YCryru.

5.8. B crnyyae npusHaHusi xanoGbl He noanexailei yAoBneTBOpeHUio B OTBETE
3aABMTENIO O pesyrnbTaTax PacCMOTPEHUs Xanobbl Aal0TCA apryMEeHTUPOBaHHbIE pasbAaCHEHWUA
O MPUYMHAX MPUHSATOMO PELLEHNs, a Takke MHopMaLuma O nopaake obanoBaHWs NPUHATOrO
peLLeHuS.

59. B cnyyae yCTaHOBNeHUs B XOA€ WNW No pesynbTaTam pacCcMOTpEeHWUA *anobbl
NpWU3HAKOB COCTaBa aAMMHUCTPATUBHOMO MPABOHAPYLUEHUA Wi NPECTYNNeHNs AOMMKHOCTHOS
nuuo, paboTHUK, HaferneHHbIe NMOMHOMOYUSIMU N0 PacCMOTPEHUIO *anob, HesaMeanuTenbHO
HanpaBnsAT UMELLUECH MaTepuanbl B OpraHbl NPOKypaTypebl.



Mpunoxexue Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
NpeAoCTaBNEHUS MyHULIMNANBHON
ycrnyrv no 3aknio4eHmio Aorosopa
6e3803Me3QHOro Nonb3oBaHNA
MyHULMNAbHBIM UMYLLECTBOM MO
peayrnbTaTaMm TOProe Ha npaso
3aKMoYeHnsa Takoro Jorosopa

dopma goroBopa

Jorosorp
6e3B03ME34HOr0 NOMb30BaHUAA MyHULMNaNbHLIM UMYLLECTEOM
(TPexcTOpOHHMN)
Ne
c. BepxHuii YcnoH « » 20 roga

MyHuLMNansHoe KaseHHoe yupexaeHue «lanara nMyLLECTBEHHbIX 1 3eMerbHbIX
OTHOLLIEHUIH BEPXHEYCIOHCKOTO MyHULIMNANBHOTO paiioHa Pecnybnuvku TaTtapctaH»,
uMeHyemas B ganbHeliluem «Ccyaoparenby, B niue

JAOMKHOCTb

haMmununsi, MMs, OTHECTBO

[ENCTBYIOLLIEro Ha OCHOBaHUu MonoxeHus, c OAHOW CTOPOHBI, W

HavMeHOBaHve puanYecKkoro nuua

UMeHyemoe B fanbHeiluem «BanaHcoaepiarenby, B nule ;
LOMKHOCTb

. pelicTByIOLLEro Ha OCHOBaHUM YcTaBa, ¢ IPYroi CTOPOHbI, 1

thammnvisi, UMsi, OTHECTBO

HauMeHOBaHWe 1opuan4ecKoro nuua
UMeHyemoe B AanbHehLeM «Ccyponony4artesnby, B nuue

HauMeHoBaHWe puanvecKoro nuua

[eiicTByIOLEN HA OCHOBaHUM YcTaBsa, C TpETbEW CTOPOHbI, 3AKIHOYNNN HaCTOSLLMIA JOroBOp O
HUDKECNEeaYyoLLEeM:

1. NTPEOMET JOIMOBOPA

11. Ha ocCHOBaHWM pacriopsbkeHuii pykosoguTens KCnonHUTENLHOTO KomuTeTa
BepxHeyCcrnoHCKoro MyHULUNanbHOro paiioHa Pecnybrnuku TarapcraH ot
roga Ne . Ccynopatens W banaHcogepxatenb nepepait, a Ccyponony4yaTenb
npuHumaeT B Ge3so3mesfHOe BpeMEeHHoe Monb30BaHke MyHUUMNanLHoe UMyLLEecTEO,
MMEHyemMoe B pAaribHedem «MmyLiecTBO», B COOTBETCTBUM C MEPEYHEM umyLLecTBa
(npunoxexue Ne 1) u akTom npuema-nepesaqn MMyLLECTBA (npunoxenue Ne 2), ABnSIOLMMAUCS
HeoTbEMMEMbIMU YacTAMU A0roBopa.

1.2. [MepsoHayanbHO-BOCCTAHOBUTENbHAA  CTOMMOCTb Mmyulectsa  cocTaBnset

pyb. ( pybns koneek).
uudpamm U NPONUCLI0




OcTaTounas croumocTb Mmywectea coctaenset 0,00 py6. (Honb pybneit 00 Koneek).
1.3. Mepepaya Wmylectea B 6e3Bo3amesgHOE Monb3oBaHWe He BrieyeT nepeaady npasa
COBCTBEHHOCTH Ha HEro.
1.4. Tnogbl, npoaykuua w [oxodbl (npupalieHve WmywecTsa), nony4eHHbIe
CcygononyyaterieM B pesynbTaTe Mcnonb3oBaHus Mmyulectea B COOTBETCTBUM C
[0rOBOPOM, SIBINSOTCA €ro COBCTBEHHOCTBIO.

1.5. Ynyuwenus Wmyliectsa, npoussefeHHble CcypononydateneMm B pesynbrare
geicteuit no 6e3Bo3Me3OHOMY MOSb30BaHWUIO WmyulecTeom, BKM4alTCs B COCTaB
nepeaanHoro B 6e3803Me3Hoe nonb3osaHue Mmyliectsa.

2. NPABA 1 OBAABAHHOCTU CTOPOH

2.1. Ccypoparens MUMEET Npago:

- OCYLUECTBMATb KOHTPOSb 3a Haafexalum WCnonb3oBaHueM W COXPaHHOCTLIO
MmyLLiecTBa B COOTBETCTBUM C LIENEBbIM HA3HAYEHUEM U UHTEpECAMU COGCTBEHHMKa;

- npoussoauTb OTYyxAeHue Mmywectea wnu nepeaasatb €ro B BO3MEIQHOE
Nonb30BaHWE TPETLEMY NULLY B COOTBETCTBUM C 3aKOHOAATENLCTBOM;

- TpebosaTb Bo3MeLleHus yObITkoB, ecn Ccyaononyyarens nornbyercs Nmywecteom
He B COOTBETCTBUM C YCIIOBUAMM JOTOBOpa N HasHaveHuem MmyllecTsa;

- OCYWECTBMSATb WHble AEWCTBUA, CBA3aHHbIe C  YNpaBleHueM Wmyliecteom, B
COOTBETCTBUM C AESNCTBYIOLMM 3aKOHOAATENbCTBOM U HACTOALLUM AOTOBOPOM.

2.2. banaHcopep:xarenb 00A3aH:

- B COOTBETCTBMM C pacrnopsixeHnem Ccyaoaatens B AECATUAHEBHbIN CPOK C MOMEHTa
MOANUCAHMS HACTOSILLENO A0roBopa npepocTtasuts Ceyaononyyartenio MMyLiecTeo cB060AHbIM
OT 3a5I0roB U UHbIX 0BpPEMEHeHUI, B COCTOAHNM, COOTBETCTBYIOLLEM YCNOBUAM floroBopa 1 €ro
Ha3HaA4YEeHUD, CO BCEMW OTHOCALUMMUCA K HEeMy NpUHaANEXHOCTAMM W [OKyMEeHTamu Ha
OCHOBaHUW akTa npuema-nepenaqv;

- npepctaBuTh Ha noanucaHue CcyaopaTenio MOAMMCAHHbIA aKT npuema-nepefadu
UmywiecTsa;

- yuyacTBOBaTb COBMeCTHo ¢ CcypononyyaTtenem B CO3AaHUM HeobXoauMbIX yCroBuit
ans 3¢hheKTMBHOTO Mcronb3oBaHna WmywlecTsa M noaaepxaHus ero B Haanexallem

COCTOSIHUM.
2.3, CcypononyyaTtenk UMeeT npaso notpebosaTh PacTOPKEHWUs AOrosopa 1 BO3MELUEHNS

NnoHeceHHOoro UM peanbHOoro ymepﬁa, ecnu banaHcogep»aTtenb He nepefaeT UMYLLIECTBO B
YCTaHOBIIEHHbIE CPOKW.

2.4. Ccynonony4yartenb 06s3aH:

- npuHATb MMyLecTBo No akTy NnpueMa-nepeaaqu;

- ucnonb3oBaTh MMyLiecTBo Mo NpsAIMOMY HasHa4€HWI0 B COOTBETCTBUM C YCNOBUAMU
HaCTOALLEro 4orosopa;

- copgepxatb MmyulecTBO B MOMHOW WCNPaBHOCTM W Hafnexailem CaHWTapHOM U
MPOTUBONOXAPHOM COCTOSIHUM, BbIENATL ANA 9TUX Lenel Heobxoaumbie matepuanbHele W
duHaHcoBble cpeacTBa. AHanorvdHble TpeboBaHWs pacnpoCTPaHAIOTCA Ha MpuUnerawyio K
MmyLecTsy TEpPUTOPUIO;

- CBOEBPEMEHHO MPOW3BOAUTL 3@ CBOW CHET Tekylmii pemMoHT WmyluecTsa B CPOKMW,
ycTaHoBneHHble CHulM (Mo 3aaHusam u coopyxeruam), EHWP (no matuvHam un obopynoBaHuio);

- Hectu pacxodbl no copgepxaHuio Mmyllectea, B TOM 4uCne BO3MELLATb
9KCMNyaTaUMOHHbIE, KOMMYHanbHble W WHble pacxofbl MO CoAepKaHWio Umyllectea no
(haKTMYeckMM cyeTaMm, npeabsBnseMsim banaHcogepxaTeneM COrnacHoO ABYCTOPOHHEMY
poroeopy, kotopelii Ccynononyyatens obssaH 3akniouuTe ¢ banaHcoaepxartenem B Te4eHUE
MecsiLia Co AHSA NOANUCaHUs HACTOALLEro AOroBopa;



= TPW Hanu4um Heucnonb3yeMoro UMyLLecTsa HanpaensaTe Ccynonartentio ceefeHus o
TakOM UMyllecTBe, a TaKkKe MpeanoXeHus no €ro AanbHenLemy ahpeKTUBHOMY
UCMOMb30BaHMIO;

- 6es nucbmeHHoro cornacus Ccynonatens e saknioyats A0roBopkl (B TOM YuUche U 0
COBMECTHON [AeATenbHOCTU) U He BCTynatb B CAENKW, CNeAcTBUEM KOTOPbLIX SBMSETCS Whu
MOXET ABNATLCHA OTUyXAeHue WMywecTsa unm kakoe-nubo obpemeHeHue npenocTaBnsemMbix
Ccypononyyatenio no AOroBOPY UMYLLECTBEHHBIX MpaB, B HaCTHOCTK, Nepexoq ux K Apyromy
niudy;

-~ TNPUHATL MepkI K 0becneveHnio coxpaHHOCTH nepeaaHHoro UmyuyecTea;

- NPW HanmuiuMm nUCbMEHHOro cornacus Ccyponatens npoBoauTh KanuTaneHbIA
PEMOHT, nepennaHupoBKU, PEKOHCTPYKUMM M nepeobopygoBaHue uMyLlecTBa TOMbLKO nog
KOHTponem banaHcogepxatens M Ha OCHOBaHWUM AOKYMeHTauuW, paspaboTtaHHoil u
YTBEPXAEHHOM B Nnopsiake, NpeycMOTPEHHOM AeNCTBYOLUM 3aKOHOAATENbCTBOM;

- obecneuusaTb  gonyck B nomellesMa  npegcraButenei Ccynoparens,
banaHconepxatens, cnyx®  rocymapcTBeHHOro fnoXapHoro  Hapgsopa M gpyrux
FOCYAapCTBEHHbIX OpraHM3aumii, KOHTponupytowmx cobnogeHne 3akoHoB u HOpM, KacaroLwmxcs
rnopAAKa UCnonL3oBaHWs U 3KChyaTaLum SA8HWA, U B YCTAHOBMNEHHbIE UMM CPOKM YCTPaHAaTL
3ahKCUPOBAHHbIE HAPYLLIEHUS;

- HECTW puck cry4aitHoin rmbenn unu cnyyaiiHoro NOBPEXAEHUA UMYLLIECTBA, ecnu:

a) UmywecTso 6bino UCNOp4eHO B CBA3M C UCMONb30BaHUEM €ro Ccynononyyartenem He
B COOTBETCTBUM C JOTOBOPOM UITW Ha3HaYeHMeM UMYLLIeCTBa;

6) Ccynononyuarens nepegan ero TPE€TbEMY nuLly 6es cornacus Ceyaonarens:

B) Ccynononyyartens npu crioxusLumMxcs obcTosiTenscTBax Mor npegoTepaTuts rubens
Wi Nop4y HaxoAsALerocs B ero Nonb3oBaHum MMyLLIeCTBa, NOXepTBOBaB CBOWUM, HO He caenan
3TOro;

- TP pacToOpXeHWnM [orosopa B AeCATUAHEBHbI CPOK nepedate WMmyliecTso
BanaHcopepxatenio no aKTy npuema-nepefayuM B UCMPABHOM COCTOSHUM G yyeTom
HOpMaIbHOIo U3HOCa, a Takke BCe HeoTAenMMbIe YNy4lIeHnsa, BO3HUKLIME B pesynbTaTe ero
UCMONb30BaHUS;

- HemeaneHHo wussectutb CcypopaTtenss o Bcex obcToNATenbCTBAX, KOTOpbie MoryT
NOBNUATL HA UCNOMHEHWE HACTOSALLErO Aorosopa.

2.5. Ccypononyyatens He BMnpase:

- COBepliaTb AEACTBUA, Bnekyle 3a coboli yxyAwenue, nopyy Wmywecrsa, nuGo
NPUBOASALUME K OTYYXAEHUIO, nepenave Vmyuwlectsa B He ycTaHOBReHHoOM COBCTBEHHUKOM
nopsigke;

- ucnonbsosate MMyliectBo ans obecneyenust ceomx obsizaTenscTe nepep noGbIMu
OPUANYECKUMN 1 PUMYECKUMU NULAMM, a TaKke Nepen rocynapcTBOM, 3a WUCKMIOYEHUe
Cly4aes, NpefyCcMOTPEHHbIX HACTOALLMM AOroOBOPOM 1 AENCTBYIOLLIMM 3aKOHOLATENBLCTROM.

3. OTBETCTBEHHOCTb CTOPOH

3.1. B cnyyae HapyLieHus YCNOBUIA, YyKasaHHbIX B n.n. 2.4, 2.5, Ccypononyyarens
ynnauneaer wrpagHble caHkuMu B pasmepe 50 (MATuaecsT™M) MUHUMANbBHbIX pasmepos
MECAYHOW onnaTbl Tpyaa, YCTAHOBMEHHON B Poccuiickoit depepaumu, KOTOpbie noanexar
NEPEYMCrieHnio B pecnybnukaHckui GrogpxeT Pecny6nuku TartapcraH.

3.2. Ynnata wrpacHbIx CaHKUWNA, YCTaHOBMEHHbIX HACTOSLMM AOrOBOpOM, He
ocsoboxgaer Cecygononyyartens or UCMoNHeHWs cBomx o6A3aTenscTB Wnu yCTpaHeHus
HapyLUEeHMIA.

3.3. Ccypononyyatens 3a cuet COBCTBEHHbIX CpencTB HeceT MOMHYI0 OTBETCTBEHHOCTD,
T.€. BO3MelyaeT MoHeceHHble yObITKM (peanbHbi ylep6 u ynyLleHHylo Bbirogy), 3a Bcsikoe
ynylieHne, noenekiwee sa coboit yTpaty mnu noBpexaeHue mMmyLecTBa, B COOTBETCTBUM C
ACSHUCTBYIOLMM 3aKOHOAATENLCTBOM,



3.4. 3a HenpepacTtaenexnve Umylectsa Cecygononyyartenio no suHe banaHconepxarens
B JECATUHEBHbIA CPOK C MOMEHTA 3aKMo4YeHUs: HacTosALero fgorosopa banaHcogepxarens
BO3MeLLaeT noHeceHHbIn Cecyaononyyarenem peansHbii ywepo.

3.5. Cnopsl, BbITEKAOLME M3 HACTOSLLEro AOroBOpa, paspeLlalTesl B YCTAHOBINEHHOM
OEWCTBYIOLLMM 3aKOHO4aTEeNbLCTBOM Nopsake.

4. OCOBbIE YCIIOBUA

4.1. Hactosawuin JoroBop 3akrnio4yeH CPOKOM Ha 5 (MATb NeT) 1 BCTynaeT B cuny nocne
nognucaHWs ero CcTopoHamu W perucTpaumu B [lanate WMYLLECTBEHHBIX W 3eMerbHbIX
OTHOLLEeHUA BepxHeycnoHcKoro MyHuLmnansHoro panoHa Pecnybnuku TatapcTaH.

4.2. BHeceHue W3MEHEHWA W [ONOSIHEHWI B HACTOSILMIA LOroBop OMOPMIISEeTCA B
NMUCbMEHHOW popMe OOMNOSIHUTENbHLIM COrMalleHUeM, ABAALMMCH HEOTHLEMMEMOMW YacTbio
HacTosLLEero [orosopa, 3a MCKMNIOYEHUEeM cryyaeB, NpPefyCcMOTPEHHBIX MyHkTamu 2.1 u 4.4
HacTosALWEro gorosopa.

4.3. [Npn BO3HMKHOBEHUW HENMpeaBuAeHHbIX 06CTOATENLCTB, NPENATCTBYOLLMX
WCMOSTHEHMIO HACTOSLLIEro JoroBopa, OH MOXET ObITb PacTOPrHyT MO COrnaLleHnio CTOPOH.

4.4. HacTosLuin AoroBop MOXeT BbiTb pacToprHyT, UsSMeHeH no pelweHuto Ceygoparens
B MOpSAKEe U Ha YCrOBUAX, NPegyCMOTPEHHLIX OEACTBYIOLMM 3aKOHOAATENLCTBOM, a Talkke B
cnyyasx:

- HeucnonHeHua Ccygononyyatenem cBoux o06s3aTenbcTB, B pesynbTaTe KOTOPOro
rocyfapcTey NPUYNHAETCH MaTepuarbHbIi ywepd unu BO3HUKAET Yrposa ero NpUuMUHEHUs,

- nuksupauum Ccygononyvyatens Kak OpUOMYECcKOro nuua Ha OCHOBaHMSAX U B
nopsake, yCTaHOBMEHHOM AEWCTBYIOLUMM 3aKOHOAATENLCTBOM;

- BO3HMKHOBEHMS JpesBblMaWHOW cuTyauuu, ecnum uMeeTcs HeobXxoauMOoCTb
ucnone3osaHus Mmyllectsa B 0OLLECTBEHHbIX U rOCYAaPCTBEHHbIX MHTEpecax;

- TMPUHATUA pPELLEHUA YNONMHOMOYEHHBIMW OpraHamMu roCy[apCTBEHHOM BnacTu O
nepepaye Vmyliectsa TpeTbUM nuuam.

4.5. Ccynopartens u Ccygonony4yatens Bnpase B noboe BpeMs 0TKasaTbCs OT 40roBopa,
n3BecTuB 00 3TOM ApYrylo CTOPOHY He No3gHee YeM 3a MecsAL A0 CPOKa, YKasaHHOro B
yBefoMneHun. YeegomneHve ob otTkase oT 4OroBopa He 0cBOBOXKAaeT CTOPOHEI OT
BbINOMHEHWA 00A3aTENbCTB U YCTPaHEHUS HapyLLEHWIA No AOroBopYy.

4.6. MNpu peopranusauum unu nukengauum Ccygopartens npaea u obssaHHOCTH
Ccynopartens no Aorosopy NepexogsT K NpaBonpeeMHUKY MU ApYroMmy Inuly, K KOTOpoMy
nepeLuno npaso co6CTBEHHOCTH Ha VIMYLLECTBO UMM MHOE NPaBO, H8 OCHOBAHUW, KOTOPOTO
Mmyuiectso Bbino nepeaaHo B 6e3803Me34HOE NONb30BaHUE.

4.7. lNpwn peopranunsauun Ccypononyyartens ero npasa v 0683aHHOCTY NO LOroBOpY
nepexoanT K Iopuau4ecKoMy nuuy, ABMAIOLWEMYCA €ro NpaBoNpeeMHUKOM.
4.8. HacTosiLuMiA OroBOp COCTaBMIEH B TPEX IK3EMIIAPAX, UMEIOLMX OAUHAKOBYIO
IopUAMYEcKyio cuny, oAuH U3 KOTopbIX XpaHutesa y Ccyaoaartens, oauH — y
BanaHcogepxatens v oguH — y Ceynononyyarens.



NOoYTOBbIE PEKBU3UTLI CTOPOH

Ccynopatens BanaHcopepxartens Ccynononyuarens
Aﬂpec; Aﬂpec: Ap‘pec:
WMHH MHH NHH
QKMo OKINo OKINo
HaMeHoOBaHue HauMeHOBaHuWe HanMeHoBaHue
o.1.0.
OM.0. ®.1.0.
(noanuce) noanvch
(nognuce) M. T (noanuce)

M. . M. .
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MpunoxeHue 2

k [oroBopy 6e3803Me3QHOro nonbL30BaHns
MYHULIMNANbHbLIM UMYLLECTBOM
(TPEXCTOPOHHMIA)

ot 09.12.2021 r. Ne 009-0142

AKT
npuema - nepegayv MMyLLEeCTBa

MyHuuunansHoe KaseHHoe ydpexpaenue «[llanata MMYLIECTBEHHBIX W 3eMEnbHbIX
OTHOLWeHu W BepxHeycnoHckoro MyHWuMnanbHoro paioHa Pecnybnuku TatapcTtaH»,
UMeHyemast B AanbHenwem «Ccynonarenb», B
nuue .

[OMKHOCTb

tamunus, Ums, OTYECTBO

AencTByloLEero Ha OCHOBaHUMU MNonoxeHus,

(]

HauMeHOoBaHWe pUaAnYeCcKoro nuua

MWMEHYyEMOE B JanbHenLwem «Bancho,qep}KaTenb», B nuue

AOCMKHOCTb
hamunus, ums, OTYECTBO ’
OelCTBYIOLLEro Ha OCHOBaHMWK YcraBa, nepegator, a
HauMeHoBaHue Kpugn4eckoro nuua ’
nMeHyemoe B JanbHenwem «Ccynononyvyarenby, B nvue

JOMKHOCTL, (haMunus, UMs, OTYECTBO

[EeiCTByIOlasa Ha OCHOBaHUM YCTaBa, C ApPYroi CTOPOHLI, NpUHUMaeT B OesBo3mMesgHoe
Nnonb3oBaHWe MYyHUUMMNaNbHOE WMYLLUECTBO, B COOTBETCTBUM C MEPEYHEM UMYyLLECTBa
(npunoxeHue Ne 1), ABNSIOWKUMCA HEOTLEMIEMOIA YacTLIO AOroBopa.

HacToswwumii akT ABNAeTCS HEOTLEMIEMOI YaCTbIO YKa3aHHOro AOroBopa.

Ot umenu Ccynoparens: Ot umenu Ccypononyyartens:

noanuck d.u.0 noanuchb ¢.u.0

OT umMeHun Banauco,qep)KaTenﬂ:

noanuck d.u.o
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MpunoxeHne Ne 2

K AODMUHUCTPaTMBHOMY pernameHTy
NpegocTaBneHns MyHULMNanbHOM
YyCnyru no 3akrnio4yeHuno gorosopa
6e3Bo3mMesHOro nonb3oBaHus
MYHULMMNANbHLIM UMYLLIECTBOM MO
pesynbTartaMm TOpPros Ha npaso
3aKMoYeHNs Takoro forosopa

dopma
(BnaHk opraHa, NpeAoCTaBMSAOLWEro MyHULUNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

lNpepncraBuTens:

KoHTaKTHbIE flaHHbIe NPeacTaBUTENS:

PELWLEHUWE
00 oTKase B NpefoCTaBNEHUN MyHULMNANLHOW yCnyru
no 3aKknyeHuno goroeopa 6€3B03mMe3gHOro Nonb3oBaHUa MyHULMNANbHbIM UMYLLECTBOM MO
pesynbTatamMm TOPros Ha NpaBo 3aKHYEHUs Takoro Aorosopa
oT Ne

PaccmoTpes Bawe 3assneHue ot Ne n
npunaraembie K Hemy LOKYMEHTBI YNONTHOMOY€HHBIM opraHoM
NPUHATO pelueHue ob oTkase B
3aKnioyeHnio goroeopa 6e3BO3ME3LHOr0 MoNb30BaHUS MyHUUMNANbHbIM WMYLLECTBOM MO
pe3ynbTaTtam TOProB Ha NPaBo 3aKMio4YeHUsl Takoro Aorosopa fno cnepyoLwyumM OCHOBaHUAM:

2,

HononHuTtensHasa nHdopmMauums:

Bbl BnNpaBe NOBTOPHO 0OpaTUTLCA B YMNOMHOMOYEHHbLIA oOpraH C 3asBNEeHUMEM O
NpenocTaBnNEHUN YCNYru NOCNe YCTPaHEHUS YKazaHHbIX HApYLLEHWIA.

[aHHblin oTKa3 moxeT 6biTb ob6xanosaH B AocynebHOM nopsaake nyTeMm HanpaBneHus
anobbl B yNOMTHOMOYEHHbIV OpraH, a Taike B cyaebHOM nopsigke.

Ceenenus 06 3neKTPOHHOH MOAIIACH

HomkHocTHoe nuuo (PKO)

(noanuck ynonHoMo4YeHHoro
[AOMKHOCTHOTO NuLia opraxa)
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Mpunoxexne Ne 3

K AOMWHUCTPATMBHOMY pernamMeHTy
npeaocTaBneHnss MyHULMnanbHOM
yCyru Mo 3aKnio4YEHWIo foroBopa
6e3B03MEe3/HOro NoNbL30BaHUs
MYHULMNANbHEIM UMYLLIECTBOM M0
pesynbTaTam TOproB Ha NpaBo
3aKIIOYEHUA TaKkoro Aorosopa

dopma
(BnaHk opraHa, NpefoCTaBNAOLEro MyHULMNANBHYIO YCNyry)

Komy:

KoHTakTHble AaHHbIE:

lMpencrasuTens:

 KoHTaKTHblE faHHble NpeacTaBuTens:

PELLEHUE
06 oTkase B npueme JOKYMEHTOB, HEODXOAMMBIX AN NpefoCcTaBneHns
MYHULMNAnbHOM YCnyru no 3aknioyeHunio Joropopa 6e3B03Me3HOro Nonb3oBaHus
MYHULMNanbHLIM UMYLLIECTBOM MO pesynbTatam TOProB Ha NpaBo 3aKMYEHUs Takoro

Jorosopa
oT Ne
Paccmotpee Bawe 3asaBneHue ot Ne [
npunaraemMsie K Hemy LOKYMEHTbI YNonHOMOYEHHbIM opraHom

MPUHSTO
pelleHue 00 OTKase B Npueme [LOKYMEHTOB, HeoOXoAuWMbIX ANs 3aKouYeHWo Aorosopa
6e3B03ME34HOro NOSb30BaHUA MYHULMNAMNbHBIM WMYLLECTBOM MO pe3ynbTatam TOproB Ha
MpaBo 3aKM4YeHUs Takoro AOroBopa no CrneaywLM OCHOBAHUSAM:
1
2

PasbsAcHeHne Npu4mMH oTKasa:
[JononHuTensHasa MHdopMaLus:

Bbl BnpaBe MOBTOPHO OBPaTUTLCA B YNONHOMOYEHHBLIA OpraH C 3asiBNEHUEM O
NpeAoCTaABNEHUN YTy MOCIe YCTPaHEHUS YKa3aHHbIX HapyLUEHWUN.

JaHHbIA 0TKas MoxeT ObiTb 06XanosaH B ocyAeOHOM nopsiake nyTem HanpaeneHus
*arnobbl B YNO/IHOMOYEHHbIV OpraH, a Taioke B cyaebHoM nopsake.
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CBenieHHs 00 3JIEKTPOHHOH IIOIITHCH

HomxHocTHoe nuuo (PUO)

(noanucb YNONHOMOYEHHOIO
AOMKHOCTHOro nuua opraHa)
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MpunoxeHne Ne 4

K AODMWUHUCTPATUBHOMY perflaMeHTy
npefocTaBneHns MyHuLMnansHomn
YCIyrv no 3axkroyeHuio gorosopa
6e3B03Me34HOro NONbL30BaHUA
MyHULMNANbHbLIM UMYLLECTBOM MO
pesynbTartam TOProe Ha NpaBo
3aKIoYeHus Takoro gorosopa

®opma

B
(HauMmeHoBaHWe opraHa MecTHOro
camoynpasrneHuns)

3adaBlieHue.

PesyanaT npenocraesreHuns MYHHLII/II'IEJ'IbHOVI ycnyru, npowy npenocCraBUTh:

D B NuUYHblIA KabuHeT [lopTana rocygapCTBEHHbIX W MyHWUMNanbHbIX YCNyr
Pecnybnuvkn Tatapcran;

I:I B MHOroyHKLUMOHANbLHOM LIEHTPE MPEAOCTaBNEHUA T[OCYAAPCTBEHHbIX U
MyHULMnanbHbIx yenyr Pecnybnuku TaTtapcTaH;

[:[ B OpraHe.

(nata) (nognuce) (¢.1.0))



Mpunoxexue Ne 5

K AODMUHUCTPATUBHOMY pernaMmeHTy
npegocTaBneHns MyHULMnansHOW
YCINyru Mo 3aknioyeHuto gorosopa
6e3B03ME3AHOI0 NONb30BaHUSA
MyHULMNANbHBIM UMYLLECTBOM MO
pesyfibTaTaM TOProe Ha npaso
3aKIK4YeHnA Takoro gorosopa

PykosoguTenio

McnonHuTenbHOro kKoMuTeTa
BepxHeycnoHckoro MyHUUMNansHoro
paioHa Pecnybnuku TatapcraH

OT:

3asBneHue
00 1cnpaBneHum TEXHUYECKOW OLIMOKK

Coobuwaio 06 owubke, OONYLIEHHOW NpPW OKaszaHWWM MYHWLUMNANbHOW YyCnyru no
3aKmioyeHuo gorosopa 6e3BO3ME3HOro Mosib30BaHUs MyHWLMNANbHbIM MMYLLECTBOM MO
pe3ynbTaTtam TOProB Ha NPaBo 3aKOYEeHWs TaKoro orosopa.

3anucaHo:

lMpaBunbHblE CBEOEHUS:

Mpowy ucnpasuTe AONYLUEHHYI0 TEXHUYECKYI0 OLMOKY M BHECTU COOTBETCTBYOLLME
U3MEHEHUA B JOKYMEHT, SABNSIOLMICA pesynbTaToM MyHULUNANsHOMR YCNyru.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss 00 OTKNOHeHWM 3asBeneHuss 06 ucnpaBneHuu
TEXHWUYECKOI OLUMBKM NpoLLY HanpaBuTb Takoe peLLeHue:

nocpeacTBOM OTNPaBNEeHNs ANEeKTPOHHOro fOKYMEeHTa Ha aapec E-mail: ;

B BUOE 3aBepPeHHOW Konuu Ha OyMadkHOM HocuTerne MoYTOBbIM OTNPaBlEHWEM MO

agpecy:

HacTosLwmmM noaTeepaaio: CBeAeHMs, BKIOYEHHbIE B 3asiBNEHUe, OTHOCALLMECS K Moeit
NAYHOCTVM U NPeCTaBMNAEMOMY MHOK Nuly, @ TaKkke BHECEHHbIE MHOI HIKEe, [OCTOBEpPHbI.
JIOKyMEHThI (KOnun OOKYMEHTOB), MPUMOXEHHbIE K 3asiBMEeHWo, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBMEHHLIM 3aKOHOAATENbLCTBOM Poccuiickolt defiepauun, Ha MOMEHT MPeACTaBIeHNs
3asBMIEHUs 3TN [IOKYMEHTbI AEACTBUTENbHBI M COAEPXAT JOCTOBEPHbIE CBEAESHUS.

(nata) (noanuce) (©.11.0.)



