TATAPCTAH PECMYBJ/TMKACHI BOJITAPCKUI TOPOACKOWN

CMNMAC MYHUUWNTTAb MCMONHUTENBbHBIN KOMUTET
PANOHDBDI CMACCKOINro MYHMUMMAIbHOI O
BOJIAP LU3b3PE PAVOHA
BALUWKAPMA KOMWTETDbI PECMNYBNUKW TATAPCTAH
KAPAP MOCTAHOBJIEHUNE
Noe fHtE &« » KE 2021r.

06 yTBEPXAEHUM AAMUHUCTPATMBHOIO pernameHTa
NpeaocTaBNeHNs MYHULMNANbHON YCAYTX NO
NnpeaocTaBNEHMIO MONb30BaTENSM aBTOMOOUIbHbIX
[AOPOr MECTHOTO 3HAYeHUS MH(OPMAL MM O COCTOSAHUM
aBTOMOGUNbHbLIX Aopor

B uenax peanusaunm depepanbHoro 3akoHa ot 27 uwona 2010 roga Ne 210-d3
«O6 opraHusauum npesocTtaBfieHUs rOCYAAPCTBEHHbLIX WM MYHULUMANbHBIX  YCAYr»,
PYKOBOACTBYSICb MocTaHoBNeHMeM KabuHeTta MuHuctpoB Pecny6nmku TaTtapcTaH OT
02.11.2010 r. Ne 880 «O6 yTBepxpaeHun TllopAagka pas3paboTKM U YTBEPXKAEHUS
aAMWUHUCTPATUBHbLIX PernamMeHToB npepocTaB/ieHUA rocyfapcTtBeHHbIX  ycnyr
NCNONHUTENbHBIMW OpraHamu BfacTu Pecny6nukn TatapctaH UM O BHeCeHUU
M3MEHEHWI B OTAeNbHble noctaHoBneHns KabuHeta MwuHUCTpoB Pecny6amku
TatapcTaH», bonrapckuin ropoAckon McnonHUTeNbHbIA KOMUTET
MOCTAHOBIJIAET:

1 YTBepAUTb afMWUHUCTPATUBHbLIA pernaMeHT nNpejocTaBNeHUS MYHUUUNANbHOM
yCnyru no npefocTaBNeHU0 MO0Nb30BaTeNiM aBTOMOOWbHbLIX JOPOr MECTHOro
3HayeHMsa WHOOPMAUUM O COCTOSAHUM aBTOMOOW/bHbLIX AOpPOr, COrnacHo
MPUNOXEHNIO.

2. Mpu3HaTb yTpaTUBLIUM Cculy ALAMUHUCTPATUBHBLIA pernameHT npefocTaBieHUs
MYHUUUNANbHOW YCNYyrn Mo npejocTaB/ieHWIO MNO0/b30BaTeNsiM aBTOMOGU/IbHBIX
[OPOr MECTHOr0 3HayeHus WHoOpMauum 0 COCTOAHUM aBTOMOOWNbHBLIX LOpOT,
YTBEPXAEHHbI nNocTaHOBNeHWeM bonrapckoro ropogckoro McnonHUTEeNbHOro
Komuteta Cnacckoro MyHUUMNanbHOro panoHa Pecny6nuku TartapcTaH oOT
07.10.2019 Ne36 «O6 yTBepXAeHWUM afMUHUCTPATUBHbLIX  PErnameHTOoB
npefocTaB/ieHUa  MyHUUMNanbHbIX  YCNyr, MnpefocTaBnseMbiX bonrapckum
rOPOACKUM NCNONHUTENbHBIM KOMUTETOM CNacckoro MyHULMNanbHOro panoHa».

3. Ony6nmkoBaTb HacTosiLlee MOCTaHOB/MEHWE Ha oguumanbHOM cailTe Cnacckoro

MyHuumnansHoro panoHa (http://spasskiy.tatarstan.ru/) n Ha oduuynanbHOM caiiTe
npasoBoi MHopmauun PT (http:pravo.tatarstan.ru).

4. KOHTpO/b, 3a UCMOMHEHWEM HACTOALLEro MOCTaHOB/EHNS, OCTaB/SAIO 3a COBOMA.

PykoBoauTens bonrapckoro ropoackoui
MCcnoNMHNUTEeNbHOIN0 KOMUTETA uran”™;kn A.B.KoCcTnHa
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YTBepXxaeH

MoCTaHOB/IeHWEM BONrapckoro ropofcKoro
McnonHnTenbsHOro KomuTteTa

oT 21.12.2021 r. Ne 102

ALMWUHNCTPATUBHbIN pernameHT
npeAocTaBNeHNA MYHULUNAbHOW YCNYrK N0 NpefoCcTaBNeHNIO MoNb30BaTeIAM
aBTOMOOWUbHBIX 4OPOr MECTHOI0 3HaYeHUsA MHMOpPMaLUU O COCTOAHUN
aBTOMOOUMbHBLIX gopor

1. Obuime nonoxeHus
1.1. TpeaMeT perynnpoBaHus agMUHUCTPATUBHOIO pernameHTa

HacTosiWniAi aAMUHUCTPATMUBHbIA pernaMeHT MpeAoCcTaBAeHUs MYHULUNANbHOM
ycnyru (pganee - aAMUHUCTPATUBHbIA pernameHT) ycTaHaBMMBaeT cTaHAapT M NOpsAoK
NpefoCcTaBNeHNs MyHUUMNanbHOW ycnyru no npefoCTaBNEHUIO  MONb30BATENAM
aBTOMOGU/IbHBIX ~ [IOPOr  MECTHOrO  3HAauYeHUs  UHGpopMauumM O  COCTOSIHUM
aBTOMOGU/bHbIX AOPOT (ganee - MyHuUMNanbHas ycnyra).

1.2. Kateropuu 3asaBuTenein

1.2.1. Jlnuamn, UMeKWMUMU NpPaBO Ha MNONy4YeHWEe MYHUUUNANbHOW YCNyru,
ABNAKOTCA (hU3MYeCKMe N puanveckne nuua - nosab3oBaTeIM aBTOMOOUNbHbLIX AOPOT
MECTHOr0 3HayeHus (fanee - 3asaBUTENb).

1.2.2. C 3adBfieHWeM BnpaBe o00OpaTUTbLCA  MpeACTaBUTENb  3asaBUTENS,
AEeNCTBYIOWMA Ha OCHOBAHWW [AOKYMEHTa, YAOCTOBEPSIOLLEr0o ero nosHoMo4Yns, nubo
3aKOHHbIN NpefcTaBuTeNb (PU3MYECKOro nuua (ganee - nNpeacTaBUTeNb 3asBUTENSA).

1.3. MopsAA0K MH(OPMUPOBAHMS O NPefoCTaBNeHUN MYHULUNANbHOW YCNyTrK

1.3.1. WNHhopmaumss o nopsgke npeaocTaBfeHUss MYHUUMNaNbHOMW yCcnyru
pasmMellaeTcs:

1) Ha VHMOPMALMOHHbLIX CTeHAax, CcofepXawux BU3YaNbHYK W TEKCTOBYH
MHOpMaLMIO O MYHULMNANbHOW  ycnyre, pPacnonoXeHHbIX B  MOMELeHNAX
MHOTO(YHKLNOHAaNbHbIX LLeHTPOB npepocTaBneHus rocyfapCcTBeHHbIX 7
MYHULMUNANbHBIX YCAYT.

2) Ha olwuuManbHOM calTe MYHWUMNANbHOro paioHa B MHGMOPMaLUOHHO-
Te/IeKOMMYHUKaUNOHHON ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha T[lopTtase rocyfLapCTBEHHbIX W MYHULMNANbHbIX Yycnyr Pecny6iunku
TartapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6numkaHCKuin noptan);

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX U MyHULMUNANbHbIX YCyr (DYHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EgnHbIn nopTtan);
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5) B rocylapCTBEHHON MH(POPMaLMOHHON cucteme «PeecTp rocyapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnyb6nukn TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyAapCTBEHHbIX U MYHUUMNANbHbLIX YCNYT).

1.3.2. KoHCynbTMpOBaHMe MO BOMpocaMm MNpefoCTaBfieHUA MYHULMUNANbHON
YyCNyrn ocyLwiecTBnseTcs:

1) B MHOTO(YHKLMOHAaNbHbIX LEHTpPax MNpefoCTaB/ieHUSA TOCYAAPCTBEHHBLIX WU
MYHULMNANbHBIX YCAYT NPY YCTHOM OOpaLleHUn - IMYHO UK NO TeNe(oHy;

2) B UHTepaKTUBHON thopMe Pecny6/MKaHCKOro nopTana;

3) B bonrapckom ropoackom cnonHntensHoM KomuteTe (fanee - OpraH):

npuv yCTHOM 06paLleHnn - IMYHO UK Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4mMcne B )OpMe 3N1eKTPOHHOTO LOKYMEHTa) obpalieHunn
- Ha 6yMa)KHOM HOCMTefe Mo nouyTe, B 3N€KTPOHHOW (hopMe Mo 3NeKTPOHHOWK nouTe.

1.3.3. NH(hopmauma Ha EgnHom noptane, Pecnyb/nkKaHCKOM nopTtane 0 nopsgke
M CpoKax npeAocTaBleHUs MYHULUNANbHOW YCAYrM Ha OCHOBaHWW CBELEHUN,
cojepxawmxcd B PeecTpe  rocyfapCTBeHHbIX U MYHUUMNANbHbIX  YCAYT,
npefocTaBnseTcs 3adaBuUTeNt0 6ecniaTHo.

JocTyn K nHopmaymm 0 Cpokax M nopsagke npefocTaBeHUs MYHULUNANbHOM
YyCNyrn ocyuiecTBnseTca 6e3 BbIMONHEHUA 3af9BUTENleM KaKUX-n1mb6o TpeboBaHWUi, B TOM
yucne 6e3 MCNONb30BAHMA MPOrpamMHOro obecneyvyeHus, yYcTaHOBKa KOTOPOro Ha
TeXHUYEeCKMe cpefcTBa 3asBUTENd TpebyeT 3akNUYeHUA NULEH3UOHHOTO WU MHOTO
cornaweHus C npasoo6nagarenem MporpamMHOro obecneyeHus,
npefycMaTpuBaroLLlero B3vMaHue nnathbl, perucrpayuio WaM aBTopusaLunio 3aaBUTENA
N NpefocTaBieHne UM NePCoHaNbHbIX AAHHbIX.

1.3.4. Mpun obpauieHUK 3aaBUTENA IMYHO WAU NO TefleOHY B COOTBETCTBUU C
MOCTYNUBLIMM 0b6palleHeM NpefocTaBnfgeTca UHMopMaLUs:

1) 0 MecTe HaxOXAeHWA MHOTO(MYHKLMOHANbLHOro LeHTpa npeAocTaBieHus
rocyfapCTBeHHbIX W MyHuUMNanbHbIX Yycnyr, OpraHa (agpec, rpauk paboThl,
cCrnpaBOYHble TenedoHbl);

2) 0 nopsagke NpefocTaBfeHUs MYHUUMMANbHOW yCcnyru, 0 cnocobax u cpokax
nofjayu 3asBneHuit;

3) 0 KaTeropuax rpaxgaH, KOTopbIM NpeAocTaBnseTcsd MyHUUMNanbHaa ycnyra;
O HOPMATMBHBLIX MPAaBOBbIX aKTax, pPeryaupyrowmx BOMPOCbl NPefoCTaB/IeHUS
MYHUUMUNAaNbHOW ycnyru;

4) 0 nepeyHe [OKYMEHTOB, He0O6XOAMMbIX A1 PAaCCMOTPEHMA 3afB/IEHUA O
npegocTaBNeHUM  MYHUUMMANbHOW YCNyru, O CpOKax npuemMa U perncrpayuu
3aABNeHNS;

5) 0 xofe npefocTaBfieHUA MYHULMNANbHOW yCnyru;

6) 0 MecTe pa3MmelleHUA Ha oduuUManbHOM canWTe UHMOpMauuMM Nno Bonpocam
npeAocTaBNeHNs MyHULMUNANbHOR YCNYTK;

7) o0 nopsgke o6G)anoBaHWs AeWCTBUIA wUnu 6e34eCTBMA AO/MKHOCTHbLIX KL
OpraHa.

Mo nucbmMeHHOMY o06palleHno COTPYLHUKU OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne  MyHWUMNANbHOW  ycnyru, nogpo6HO B MUCbMeEHHOW  opme
Pa3bACHAT 3adABUTEN0 NOPALOK NpejocTaBNeHUs MYHULMNANbHOW yCayru mu
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BOMPOCLI, YKa3aHHble B HACTOALWLEM MYHKTE aAMWHWUCTPaTUBHOIO pernameHTa, n B
TeueHne Tpex paboumx [AHen co AHA peructpauum obpalweHuMs HanpasnfAT OTBeT
3agBuTento. OTBeTbl [AKOTCA Ha A3blke obOpalieHnsa. B cnydyae HEBO3MOXHOCTWU AaThb
OTBET Ha A3blke O0OpalleHUs WUCMNONb3YKTCA TOCYAapCTBEHHbIE A3blKM Pecnyb6nuku
TaTapcTaH.

1.3.5. WHpopmayms no BonpocaM MpefocTaBAeHUs MYHULUNANbHOW YCNyru
pasMeuiaeTcd  Ha  o(MuUManbHOM  cailTe  MYHULMNaNbHOro  paioHa U Ha
MHPOPMALMNOHHBIX CTeHAax B nomelweHnax OpraHa gns paboTbl ¢ 3a9BUTENAMU.

MHdopmaumna Ha  rocygapCTBeHHbIX  fA3blkax  Pecny6nuky  TatapcTaH,
pasMmeliaemas Ha WMHMOPMAUWMOHHLIX CTeHAaX W Ha o(wuuMaibHOM  caiTe
MYHUUMMNANbHOro  palioHa B WMH(MOPMALUOHHO-TE/IEKOMMYHUKALMOHHOW  CEeTU
«/HTepHeT», BKIKOYaeT CBeAEHWS O MYHMUMNanbHOW Yycnyre, cofepxawmecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMWHUCTPaATUBHOIO pernameHTa,
MHPOPMALMID O MECTe HaxOXAEeHWs, CNpaBOYHbIX TeneoHax, BpPeMeHM paboTbl
OpraHa, 0 rpauke npvema 3asiBNEHUI Ha NPeAOCTaB/ieHNe MYHULMNANbHOW YCAYTN.

1.4. HopmaTuBHbIe NPaBOBbIe aKTbl, Peryanpytoline npegocTaBneHme
MYHULMNANbHON ycnyru

1.4.1. MepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLmnx
npefocTaB/ieHne MyHUUMNanbHOM ycnyrn (C ykKazaHMeM PEeKBU3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB M WCTOYHUKOB MX O(uumManbHOro onyb6nmMkoBaHWA), pas3MelleH Ha
EanHom noprtane, B PeecTpe rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr, Ha
opunymanbHOM canTe MYHULUNANbLHOTO painoHa B NH(pOPMaLMOHHO-
TeIEKOMMYHUKALMOHHOW CeTn «MHTepHeT».

1.4.2. TeKCT aAMUHUCTPaATUBHOIO perfnameHTa B [eNCTBYHOLWEN peaakumu
noanexuT pasMmeleHNto Ha EpMHOM nopTtane, B PeecTpe TroCyAapCTBEHHbLIX U
MYHULUNANbHbIX YCAYr, Ha oduuuaibHOM calTe MyHWUMNanbHOro paioHa B
NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTU «/HTepHeT».

1.5. TepMUHbI, UCNONb3YyeMble B aAMUHUCTPATUBHOM pEersiaMeHTe, 1 UX ONpeaeneHns

1.5.1. B aAMWHUCTPATUBHOM pernamMeHTe MCMONb3YOTCA CNeaytoLlie TEPMUHbI 1
onpefeneHns:

yfaneHHoe paboyee MecTO MHOFO(YHKLMWOHANbHOIO LEeHTpa MpeAoCTaBNeHUs
rocyaapCTBeHHbIX W MYyHMLUMNANbHbIX YCAYr - TeppuTopuManbHO 060C06NEHHOE
CTPYKTYpHOE nozpasfeneHune (ochuc) MHOTFO(YHKLMOHANLHOTO LleHTpa

npegocTaBfeHNa rocygapCTBEHHbIX U MYHULUNANbHbLIX YCNYr, CO34aHHOE B TOPOLCKOM
(cenbCKOM) noceneHWMM MyHULMNANbHOrO parioHa WAM B TOPOACKOM  OKpyre
Pecnybnukn TaTapcTaH B COOTBETCTBMM C NYHKTOM 34 [lpaBun opraHusaumn
LeATe/IbHOCTU MHOTO(YHKLNOHANbHbIX LEHTPOB MpeAoCcTaBNeHUA FOCYLapCTBEHHbIX U
MYHUUMUNANbHbLIX YCNYT, YTBEPXKAEHHbIX MOCTaHOBMeHMEeM [MpaBuTenbcTBa POCCUINCKON
®epepaunn ot 22 paekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHuun lMpaBun opraHusaumu



LeATeNbHOCTU MHOTO(PYHKLUOHANbHBIX LEHTPOB MPefoCTaB/IeHUA roCyAapCTBEHHbIX U
MYHULUNANbHbIX YCNYr»;

TexHuMyeckasd owmbka - owwnbka (onucka, oneyatrka, rpammartuyeckas wuau
apugpmeTnyeckas owwmnbka nmbo nofobHas owmbka), [AOoNyw,eHHad OpraHom,
NpefoCcTaBNAWMUM  MYHUUMNANBHYKO YCAyry, W npuBeawas K HECOOTBETCTBUIO
CBEJEHNI, BHECEHHbIX B fOKYMEHT (pe3ynbTar MyHULMUNaNbHOM YCNyru), CBeLEHUAM B
JOKYMeHTaxX, Ha OCHOBAHWMN KOTOPbIX BHOCU/IUCL CBEAEHUS;

EgvHas cucTeMa WAeHTU@UKaLMU U ayTeHTUUKaLMM B WMHGPPaCTPYKTYpe,
obecneynBatroLei MH(OPMALMOHHO-TEXHONOTNYECKOE B3aMMofencreme
MH(OPMALNOHHBIX CUCTEM, MCMONb3YyeMbIX ANA MPefOCTaB/IeHUA TOCYLapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B 3NeKTPOHHON ¢opme (panee - ECUA) - epepanbHas
rocyjapcTBeHHas MH(poOpMaLMOHHAas cucTema, obecneymBarolwas CaHKLMOHUPOBAHHbIN
JOCTYN  YYaCTHUKOB WH(OPMaLMOHHOIO B3aMMOLEACTBUS B €L4UHON  cucTeme
MoeHTUpMKaUMM 1M ayTeHTUUKaLMM K MHGpopMauum,  cojepxalieinca B
rocyapCTBEHHbIX MH(OPMALMOHHBIX CUCTEMAX U UHBIX UHPOPMALNOHHBLIX CUCTEMAX.

M®LL - FocypgapcTBeHHOe 6lO4KeTHOE yupexaeHne «MHOrFo@YHKLUOHaNbHbINA
LeHTP npejocTaBleHUs roCyAapCTBEHHbIX WU MYHULUNAaNbHbIX ycnyr B Pecny6nunke

TaTapcTaH»;
ANC MaL - ABTOMaTM3MpOBaHHaA MHpOpMaLMOHHanA cucrtema
MHOTO(YHKLUMNOHANbHbIX LEeHTPOB npefocTaB/ieHNs rocyfapcTBeHHbIX n

MYHUUMNaNbHbIX ycnyr Pecnybnuku TatapcTaH.

1.5.2. B agMnuHUCTpaTUBHOM pernaMeHTe noj 3adB/IEHWEM O MNPefoCTaB/ieHUU
MYHUUMNANnbHOW ycnyru (ganee - 3asBfieHWE) MOHMMAETCHA 3anpoc O NpeAocTaB/eHUNU
MYHUUWNANbHOW YCNYrK, MNOAaHHbIi B COOTBETCTBMM C MYHKTOM 3 cTaTbh 2
depgepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBfeHNA roCyAapCTBEHHbIX U MyHULUNANbHbIX ycnyr» (ganee - deaepanbHblil
3aKOH No 210-93).

2. CTaHfapT npeAocTaBNeHNs MYHULUMNANbHOR YCyrn
2.1. HaumeHOBaHMe MyHULUUNANBHOW YCNYTK

[NMpepocTaBneHne MNO/MbL30BATENAM aBTOMOOUNbHbIX gopor MeCcTHOro 3Ha4dyeHuAd
VIHdJOpMaLI,MVI 0 COCTOSIHMWN aBTOMOOU/bHbIX aopor

2.2. HanmeHoBaHWe UCNOMHUTENLHO-PACNOPAANTENBLHOIO OpraHa MecTHOro
camoynpaBfeHNs, HEMOCPELCTBEHHO NPefOoCTaBAALWEr0 MYHUUNUNANbHYO YCAYTY

Bonrapcknin ropoackoin ICNoNHUTENbHbIA KOMUTET.
2.3. OnucaHne pesynbTaTa NpeaoCcTaBNEHNS MYHULUNANbHON YCNYTK

2.3.1. Pe3ynbTatom npeAocTaBieHUs MYHULMUNANbHON YCNYTrn SBASeTCA:



1) pelweHne 0 npefoCTaBNeHUM WHGMOPMALUM O COCTOAHUU aBTOMOOWbHbLIX
popor (npunoxeHue Ne 1K HacToauwemMy agMUHUCTPATUBHOMY pernaMeHTy);

2) peweHne 06 oOTKase B MNpPefoOCTaBAEHUM  MYHULMUNANBHON  yCayru
(npunoxkeHne Ne 2 K HacTofALeMY afMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B TMpUeMe [OKYMEHTOB, HeO0O6XOoAMMbIX ANA
npefoCcTaBfeHNA MYHULUNanbHON ycnyrn (npunoxeHme Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY PErNaMeHTy).

2.3.2. PesynbTaT npefoCTaBNeHUs MYHULMNANbHOW YCNYyrM Hanpa.BnseTcs
3adBUTENt0 B (DOpMe  3/1eKTPOHHOrO  AOKYMEHTa, MOAMMCAHHOro  YCWU/IEHHOWN
KBaNU(UUMPOBAHHOW 3M1EKTPOHHON MOAMUCLI0O YNOMHOMOYEHHOTO AO/MKHOCTHOIO finla
OpraHa (nn6o OpraHa), B cooTBeTCTBMN C PefepanbHbIM 3aKOHOM OT 6 anpensa 2011
roga Ne 63-®3 «O6 3aneKTpOHHONM noagnucu» (ganee - ®egepanbHblil 3aKoH Ne 63-P3) B
NNYHbIA KabuHeT EamHOro noptan. B cnyyae HanpaBieHWs 3asB/iEHUA NOCPEACTBOM
Pecny6/iMKaHCKOro noprtana pe3ynbTaT MNpesocTaBNeHUs MYHULUNANbHON yCiyru
HanpaBnseTCA B NMNYHbIA KabuHeT Pecny6inMKaHCKOro noprana.

2.3.3. o BblI6OpYy 3asBUTENd pe3ynbTaT MpPeAoCTaBNeHUS MYHULUNANbHOM
ycnyrun Bblgaetca B OpraHe wam B M®LL B (opme 3K3emnnisapa 3/1eKTPOHHOIO
[OKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCUTeNe, 3aBEepPeHHOro neyaTbio U
MOAMUCHIDO COOTBETCTBEHHO YMO/IHOMOYEHHOr0 [O/DKHOCTHOro nuua OpraHa uaum
paboTHNUka M®LI.

2.3.4. 3aaBuTeNb BMpaBe MOAYyYUTb pe3ynbTaT NPeAoCcTaBNeHUS MYHULMUNANbHOM
ycnyru B (DOopmMe 3/IeKTPOHHOTO AOKYMEHTa B TeYeHWe cpoka [LeNCTBUS pesysbTaTa
npeAocTaBneHns MyHUUUNANbHOW YCNyrn.

2.4. CpoK npefoCTaB/IeHUA MYHULUNANbHON YCAYyrK, B TOM YKC/e C YY4EeTOM
Heob6xo4MMOCTN 06paLleHna B opraHM3aumuy, yyacTeytouimMe B NpefocTaBieHNN
MYHUUUNANBbHON YCNYTrn, CPOK NMPUOCTAHOBEHUA NPELOCTAB/IEHUA MYHULUNANbHON
yCnyru B cnyvae, eC/ii BO3MOXHOCTb MPUOCTaHOBNEHNA NpejyCcMOTpeHa
3aKoHOfaTenbCTBOM Poccuiickoin depepalun, CpoK Bblgayun (Hanpas/ieHUs)
JOKYMEHTOB, SIBASKOWMXCA pe3ynbTaTtoOM NpefoCcTaBNeHUs MYHULUNANbHON YCAyTu

2.4.1. MyHuymnansbHas ycnyra npefgoctaBnisetcs B TeveHue 4 pabounx gHen.

2.4.2. TlpuocTaHOB/MEeHWe CpOKa MpPefoCTaBIEHUA MYHWULMUNANbHON YCAYyrn He
npefycMoTpeHo.

2.4.3. HanpaBneHue [OKYMeHTa, SBAAIOLLErocAd pe3ynbTaToM npesoCcTaBNeHUA
MYHULMNANbHONW  ycnyrm B (DOpMe  3N1eKTPOHHOr0  AOKYMEHTa,  3asfBUTENIO
OCYyLIeCTBNAETCA B [AeHb O(OpPMJIEHMA W perucrTpayumn pesynbtata MpefocTaBNeHUA
MYHULMUNANbHOW YCNYTW.

2.5. NcyepnbiBalowWwnii nepeyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUM C
3aKoHOAaTeNlbHbIMWU UAU UHBIMW HOPMATUBHbLIMU NPaBOBbIMU aKTamMun Ans
npe4ocTaBneHNs MYHULUNANbHON YCNYTrun, a TakXXe YCnyr, KOTopble ABAAKTCA
HEeoOX0ANUMBIMU N 0653aTeNbHbIMU AN NPEAOCTABNEHUS MYHULMUNANbHbLIX YCAYT,



nojnexawux npefcTaBfeHUI0 3a9BUTENEM, CNOCO6bI UX NOMYUYEHUS 3asBUTENEM, B TOM
yncne B 31eKTPOHHON hopme, MOPSAAOK MX NpecTaBIeHUs

2.5.1. And NONy4YeHUA MyHMUMNANbHOW yCnyru 3asBUTeNb MpeAcTaBnseT
cnepytouime OKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPAKOLWMNIA NMYHOCTL (He TpebyeTca B c/ny4vae obpalieHus
nocpeactsoM Pecny6ivKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAOLWMIA NOHOMOYNSA NPeLCTAaBUTENA 3aABUTENSA;

3) 3aABNeHME:

B (hOpMe AOKYMEHTa Ha OyMaKHOM HocuTene (npunoxeHume Ne 4 K HacToAwemy
aAMWUHUCTPATUBHOMY PErnaMeHTy);

B 9/1EKTPOHHOW (hopme (3anonHAeTcAa NOCPeACcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUI B 3NEKTPOHHYK (opMy 3asBNeHWsa), NOAMNUCaHHOE B COOTBETCTBUM C
TpeboBaHMAMW nNyHKTa 2.5.3 agMWHWUCTPATMBHOrO perfameHTa, npu ob6paweHun
nocpeacTsoM Pecnyb/inkKaHCKOro noprana;

2.5.2. 3adBneHne wn npuiaraemble LOKYMeHTbl MOryT OblTb MNpPeLCTaB/EHbI
(HanpaB/ieHbl) 3a9BUTeNEM OAHUM U3 CNeAyLWMUX Cnocobos:

1) yepe3 M®L, Ha 6yMaXHbIX HOCUTENAX WU B BUAE 3/MIEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaHMAM NMyHKTa 2.5.3 afMUHUCTPATUBHOIO PerfameHTa;

2) nocpeAcTBoM Pecny6nnKaHCKOro nopTtana B 3IeKTPOHHOW (hopMme;

3) B OpraH IM4HO WMAX NOCPEACTBOM MOYTOBOW CBA3N Ha OYMaKHOM HOCUTENE.
3asBfieHMe W npunaraemMble JOKYMEHTbI, MPW HanpasfeHWW MNOCPeACTBOM MOYTOBOM
CBA3U, 3aBepAOTCA B YCTAHOBIEHHOM NOpPSALKE.

2.5.3. 3adBfeHne npu HanpaeneHUM nocpeacTtsoM Pecny6/MKaHCKOro noprana
MoANUCbIBaeTCA NPOCTOM 3NEKTPOHHOW NOANUCHIO 3asABUTENSA.

Ana  nonyyeHMs nNpoOCTOM 3NEKTPOHHOW NOANUCU 3asaBUTEN0 Heob6X0AaMMOo
NponTW npouefypy perucrtpauum (ayteHTudukaumn) B ECUA, a TakxkKe NoaTBEpPAUTH
YUYETHY0 3aMuchb.

ONEKTPOHHbIA [OKYMEHT (3NeKTPOHHbIA 06pa3 [OKYMEeHTa), YKa3aHHbI B
NOANYHKTe 2 nyHKTa 2.5.1 agMWUHUCTPATUBHOIO perfaMeHTa, 3aBepseTCHd YCUNEHHOMU
KBanMMOULUMPOBAHHOW MOAMNUCLIO NAL, YMOSIHOMOYEHHbIX Ha cO3faHue WU noAnucaHue
Takux LOKYMEHTOB, B TOM YuC/le HOTapuycamu.

ONeKTPOHHble LOKYMEHTbI (3/1IeKTPOHHbIe 06pa3bl JOKYMEHTOB), MpunaraemMble K
3aBNeHN0, B TOM 4uc/ie LOBEPEHHOCTMW, HanpaBnAalTCS B BuAe (aiioB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6anT.

KauyecTBO npefocTaBnfeMblX 3/1€KTPOHHbIX AOKYMEHTOB (3/IeKTPOHHbIX 06pa3oB
LOKYMEHTOB) [LO/DKHO MO3BONATL B MOJIHOM 0ObemMe MPOYUTATb TEKCT AOKYMeHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTb OT 3a9BUTENA:

1) npeacTaBneHns LOKYMEHTOB M MH(pOPMALUN UIN OCYLLEeCTB/IEHUA [LeNCTBUNA,
npeacTaBfieHVe WAN OCYLLECTBNIEHME KOTOPbIX HE NpesyCMOTPEHO HOpPMaTUBHbLIMMU
NpPaBOBbIMWU  aKTamu, pPeryavpyrowmmy OTHOLWEHUSA, BO3HUKalLWMe B CBA3U C
npefocTaBfieHNEM MYHULUNANbLHOWR yCnyru;



2) OCyLlecTB/eHUA [LeWCTBUA, B TOM 4YuUC/e COrfacoBaHWi, HeoOXOAUMBIX ANS
NOMlYYEHUS MYHMUMNANBbHOW yCAYrM W CBA3aHHbIX C ob6paweHMem B  UHble
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOro caMOymnpaBfieHWs, opraHusauuun, 3a
NUCKNOYEHNEM MONYYEHUA YCAyr W NONYYEHUA [LOKYMEHTOB UM WHGopMmauuu,
npefocTaBfsfeMblX B pe3ynbTaTe MpPefoCTaBNeHUAs TakuX YCNYr, BK/IOYEHHbIX B
nepeyHn, ykasaHHble B 4yactTm 1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-P3
(HeobX0AUMBIX M 0653aTeNbHbIX YCNYr);

3) npeactaBneHUs  AOKYMEHTOB W WHGpopmauun, oOTcyTcTBME U (M1n)
HeLOCTOBEPHOCTb KOTOPbIX HE YyKasblBa/iMCb MPU MNepBOHayalbHOM OTKase B MpuUeMme
JOKYMEHTOB, HE0OXOAUMBIX AN NpeAoCcTaBfeHUs MyHWUUMNanbHOW ycnyru, nubéo B
npefocTaBNeHUN MyHULMNANbHOW YCAYTU, 3a UCKNOYEHUEM CNefyLWMX CnyYaes:

a) W3MeHeHMe TpebOBaHMIA HOPMATMBHbLIX MNPaBOBbIX aKTOB, Kacalwmxcs
NpefoCTaBMEHNA MYHULUUNANbHON YCNyru, nocne nepBoHayasbHON Mofjayvu 3asaB/ieHUS
0 NpefocTaBNeHUN MYHULMNANbHOW YCNYTU;

0) HannMume OWMOOK B 3aABNEHUN O NPELOCTaBAEHUN MYHULUNANbHOW YCNyrn u
[OKYMeHTaxX, MOfaHHbIX 3afBUTeNIeM TMoOC/ne [MepBOHAYalbHOr0O O0TKasa B Mpueme
LOKYMEHTOB, He0OX0AMMbBbIX AN MNpPefoCcTaBfeHUs MyHUUMNanbHOW ycnyru, nubo B
npefoCcTaBfeHUN MYHULUUNANbHON YCNYTU U He BKIOYEHHbIX B NPeACTaB/ieHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) UCTeYyeHMe CpoKa AeNCTBMA LOKYMEHTOB UM U3MeHeHWe MHQopmauum nocne
NMepBOHayasbHOro OTKasa B NpuMemMe LOKYMEHTOB, HeOOXOAMMbIX 418 MpefocTaB/ieHus
MYHUUUNANBbHON yCcnyru, Nn60o B NpefoCcTaB/ieHUM MYHULUNANbHOR yCcnyru;

r) BbliBNEHWE  [OOKYMEHTaNbHO MOATBEPXAEHHOro  Qakta (MPU3HAKOB)
OWMOOYHOTO WAM NPOTMBOMNPABHOIO peicTema (6e34encTBUA) AO/MKHOCTHOrO nuua
OpraHa, paboTHuka M®L, npu nepBoHayaNbHOM OTKase B MNpuUemMe [LOKYMEHTOB,
Heo6X0AUMBIX AN NPefocTaBfeHUs MYHULUNANbHON ycnyru, NTn6o B npeaocTaBneHnn
MYHULUMNANbHOW YCNYyrn, 0O 4eM B MUCbMEHHOM BMAE 3a MOAMUCHID PYKOBOAUTENS
OpraHa npu nepBOHayaNbHOM OTKas3e B MpUeMe [OKYMEHTOB, HEOOXOAUMbIX ANf
npeAocTaBNeHNs  MYHWUUMNANbHOW  YCNyru, YBELOMJIAETCA 3afaBUTENb, a Takxke
MPUHOCATCA U3BMHEHUA 3a AOCTaB/IeHHble Hey[06CTBa;

4) npefocTaBNeHUs Ha OYMaXHOM HocuTeflle [LOKYMEHTOB U WHGopmayuu,
9NEKTPOHHble 00pa3bl KOTOPbIX paHee OblNM 3aBEpPeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactn 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOUYEHUEM CNy4daeB, ec/n
HaHeCeHWe OTMETOK Ha Takue LOKYMEHTblI IN60 UX U3bATUE ABNAETCA HEOOXOAUMbIM
yCNnoBvem npeaocTaBfeHNs roCyfapCTBEHHOW WAM MYHULWUNANbHON YCNYTrU, U MHbIX
Cny4yaeB, YCTAHOB/IEHHbIX (efiepasibHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatowWwnii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW MPaBOBbIMM aKTaMMn A5 NPeAOCTaBNEHNS MYHUUUNANbHOW YyCayru,
KOTOpble HaX0AATCA B PaCMoOpPsHKEHUW FoCy[apCTBEHHbIX OpPraHoB, OPraHOB MECTHOTO

caMoynpaB/ieHUst U NOA4BEAOMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHam WAM OpraHam
MeCTHOro camoynpaBfeHNs opraHun3aynini n KoTopble 3asBUTe/lb BNpaBe NpeacTaBuTb, a
TaKXXe Cnocobbl MX NOMYYEHUN 3aABUTENAMU, B TOM YMC/e B 3/IEKTPOHHOW hopwme,
NopsAAOK UX NpeAcTaBNeHUs; rocyfapCTBEHHbIN OpraH, OpraH MecTHOro



camoynpaBfieHus 160 opraHu3aLns, B pacnopsXKeHUM KOTOPbIX HAXOAATCA AaHHbIE
NOKYMEHTbI

MpeacTtaBneHne [JOKYMEHTOB, KOTOpPble MOryT OblTb OTHECEHbl K [aHHOM
KaTeropuu, He TpebytoTcs.

2.7. VicyepnbiBaloWwMin nepeyeHb OCHOBaHWUIN ANA 0TKasa B MpUeMe AOKYMEHTOB,
Heo6X0AMMbIX ANA NPeaoCTaBNeHUS MyHMUUNANbHOW YCyru

2.7.1. OcHoBaHMAMMW [N OTKa3a B NpuemMe [LOKYMEHTOB, HeobXoAUMbIX AN1A
npefocTaB/ieHU MyHULUUNANbHOW YCNYTU, ABNAKOTCA:

1) npefcTaBneHHble  3aABUTENEM  AOKYMEHTbl  COAEepXaT MNOAYUCTKU  W”
MCNpaB/eHNs TeKCTa, He 3aBepeHHble B MOpsAAKe, YCTaHOBNEHHOM 3aKOHOAATE/IbCTBOM
Poccuitckoii depepaumu;

2) [LOKYMEHTbl COAepXaT MOBPeXAeHUsA, Hanmume KOTOPbIX He MNO3BONSAET B
MOSIHOM 06bemMe UCMO/b30BaTb MHGMOpPMaLM0 U CBeAEeHMUdA, cofepxawmecs B
JOKYMEHTax ANs NpefoCTaB/ieHUS MYHULUNANbHOW yCnyru;

3) npeactaBneHHble AOKYMEHTbl WAM CBefeHWA yTpaTuau CWUay Ha MOMEHT
obpalleHnsa 3a MyHUUMNanbHOW ycnyro (AOKYMeHT, yAOCTOBEPSIOLWMNA MONHOMOUMSA
npeAcTaBuTeNa 3asBUTeNs, B ciydvae obpalieHna 3a npefocTaBieHeM MyHULMUNANbHOW
YCNYTrn yKa3aHHbIM NULOM);

4) nofava 3asBfeHMsA 0 NPefoCcTaBNeHNUN MYHULMNANbHOW YCAYTN U LOKYMEHTOB,
Heo6X0ANMBIX ANA NPefoCTaBAeHUS MYHUUUNANbHON YCNYrK, B 3/IEKTPOHHON (hopMme C
HapyLleHNeM YCTaHOB/IEHHbIX Tpeb0oBaHWUiA;

5) HEeKOPpPeKTHOe 3amno/siHeHMe 0653aTeNbHbIX MONel B hOpMe 3asB/IEHMSA, B TOM
yncne B  WHTEPaKTMBHOW  (opme 3aaBfieHMA Ha Pecny6/uMKaHCKOM nopTasne
(HepoCTOBEPHOE, HEMO/HOE, MO0 HenpaBUbHOE 3aMO0JIHEHNE);

6) npeacTaBfieHWe HEMONHOr0 KOMMJIeKTa [OKYMEHTOB, Heob6XoguMmbIX AN
npefocTaBfeHNs MYHULUNANbHON yCnyru;

7) 3asBneHWe O NpeaocTaBNeHUU YCAYrM MNOJaHO B OpraH rocyAapCTBEHHOA
BNaCTW, OpraH MeCcTHOro camoynpaBieHus Wau opraHusauuio, B NOTHOMOYMA KOTOPbIX
He BXOAWUT npefocTaBfieHNe MyHULUNANbHON YCNyru;

8) HecobnogeHWe YCTaHOBNEHHbIX cTaTbeil 11 defepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 371eKTPOHHON nognucu» YCNOBUIA NPU3HAHUS
AEACTBUTENbHOCTM YCUNEHHON KBaIM(PUUNPOBAHHOM 3N1EKTPOHHOW NOAMNUCHK.

2.7.2. lNepeyeHb OCHOBaHWIN NS 0TKasa B npueme LOKYMEHTOB, HEO6XOAUMbIX
415 NONYyYeHUS MYHULUNANbHON YCNYrn, SBASETCA UCYEPNbIBAIOLLUM.

2.7.3. PeweHne 06 0oTKase B npueme 3afBNEHUA N LOKYMEHTOB, HEOOXOAMMbIX
AN NpefoCTaBNeHUs MYHWULUNANbHOW YCNYru, MOXeT OblTb MPUHATO KakK BO BpeMSA
npuemMa 3afaBUTENdA, TaK W NOCNE MONYYEHUS OTBETCTBEHHbLIM [O/DKHOCTHbLIM JINLOM
OpraHa Heo6XOAUMBIX [ANS NPefoCTaB/ieHUA MYHWULMNaNbHOW YCNYyrn [OKYMEHTOB
(cBefeHuin) C NCMo/ib30BaHMEM MEXXBELOMCTBEHHOTIO NH(OPMaLMOHHOTIO
B3aMMOJEWCTBNS, B CPOK, He nNpeBblWalwwWmnin 9 pabounx fHeR co AHS perucTpaymu
3aABneHnA.
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2.7.4. 3anpellaeTca OTKasbiBaTb B MpUeme 3adBlieHNA U WHbIX [OOKYMEHTOB,
HEe06X04AUMBIX AN MPefoCTaBNeHNs MyHULMUNANbHOW YCNYTrK, B Clyvae ecniv 3adBieHue
M BOKYMEHTbI, He0OX0aMMble ANA MPefOCTaBNeHUS MYHUUUNANbHOW YCyru, NojaHbl B
COOTBETCTBUM C MHOpPMaLMel O CpoKax M NopsaKe NpefocTaBNeHUS MYHULUNANbHOWN
ycnyru, ony6nMKoBaHHOW Ha EguHomM noptane, Pecny6ivkaHCKOM nopTane.

2.8. VicuepnbiBatowinii nepevyeHb OCHOBaHWI1 ANS NPUOCTAHOB/IEHWSA UM OTKasa B
NpefoCcTaBNEHUN MYHULUNANBHON YCAYTY

2.8.1. OcCHOBaHMA [AnNs MPUOCTAHOBNEHUS NPeAoOCTaBMEHUS MYHUUMUNANbHOW
YyCNyrn oTCyTCTBYIOT.

2.8.2. OcHOBaHMA ANs OTKasa B NpefoCcTaBAeHUN MYHULMNANbHOW YCNyru:

1) oTcyTCcTBME B 6a3e AaHHbIX CBEAEHMWIA MO 3anpaliMBaeMOoii AOPOre;

2) 3anpoleHbl CBefeHMA MO0 aBTOMOOWALHOW fAopore, He OTHOCALWeENCS K
MEeCTHOW (MYHMLMNANbHON) aBTOMOOUNBLHOW JOPOre;

3) 3asBuTenieM npeAcTaBfieHbl AOKYMEHTbl He B MO/MHOM 006beme, 1nM60 B
npeAcTaBNeHHbIX 3afaBfeHUM W (MNKM) [OKYMEHTaxX COLepXUTCA HenonHas u (Mnn)

He0CTOBepHas UH(opMaLKs.
2.8.3. TepeyeHb OCHOBaHWI ANs 0TKasa B MpeAoCTaBNAeHWM MYHMLMNANbHOM

YCNyrn aBAsSeTCS MCUEPNbIBAKOLLINM.
2.8.4. 3anpellaeTcs 0TKa3blBaTb B MPeAOCTaBNEHUM MYHULMNANbHOW YCnyru B

cnyyae, ecnu 3asiBieHWe O MNpeAoCTaBfeHWM MYyHULMNANbHOW YCNyrn nojaHo B
COOTBETCTBUM C MH(hOpPMaLMEl O CpOKaxX M NopsAKe MpeaocTaBNeHWUS MYHULMUNANbHOWR
ycnyru, ony6nnkosaHHon Ha EgnHom noptane, Pecny6nnkaHcKom nopTarne.

2.9. Mopsigok, pasmMep 1 OCHOBaHWS B3UMaHWUA rocyaapCTBEHHON MOWAWHbBI UAN UHOM
nnatbl, B3MaeMoii 3a NpefocTaBfeHne MyHULMNaNbHOW YyCnyru

MyHuuunanbHasa ycnyra npegoctaBfisieTca Ha 663803M€3AHOI7I OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABAAKOTCA HEOOXOANUMbBIMU U 0653aTENbHBIMU AN1A
NpefocTaBfeHns MyHULUUMNANbHbIX YCAYT U NPeLOCTaBNAKTCA OpraHmM3aumaMmn un
YNO/IHOMOYEHHbIMW B COOTBETCTBUMN C 3aKOHOAATENLCTBOM Poccuiickoii ®egepaymu
JaKcnepTaMmu, y4yacTBYHOLWMMM B NpefoCTaBNEHUM NPeayCMOTPEHHbIX YacTbio 1cTatbn 1
®epepansHoro 3akoHa ot 27.07.2010 N 210-®3 rocyfapCTBEHHbLIX U MYHULUNANbHbIX
ycnyr.

MpepocTaBneHne HEOOXOAUMBIX U 06A3aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. MopsiAoK, pasMep M OCHOBaHMWS B3UMaHWUs MnaTbl 3a NpeaoCcTaBieHNe YCnyr,
KOTOpble SBNSIOTCA HEOGXOAUMbIMU 1 0683aTeNbHbIMW A8 NPeAoCTaBNeHUs
MYHUUMNAaNbHOW YCNyru, BKAOYas UH(pOPMaL Mo 0 MeToaMKe pacyeTa pasMmepa TaKol
nnatbl
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MpeAocTaBneHne HEOBX0AMMbIX 1 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcumasnbHbIli CPOK 0XMAaHWA B o4epeamn Mnpu nogade 3anpoca o
npeaocTaBNeHNUN MYHUUUNANbHON yCAyru, ycnyru, npeaocTaBiseMon opraHusayme,
y4yacTBYHOLWEN B NpeAoCTaBfeHN MYHULUNANBHOW YCAYTK, U NPU NONYYEeHUN
pe3ynbTaTa nNpefocTaBfeHUs TaKuX ycnyr

2.12.1. Bpems oXXupaHus npu nogade 3asBfieHUsS Ha NoayvyeHMe MYHULMUNANbHOM
YyCNnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHuwn pesynbTata NpefoCcTaBAEHUS MYHULMUNANbHOW YCNyru
MaKCMManbHbIA CPOK OXMLaHUSA B O4Yepedn He JO/MKEeH NnpeBbliwaTb 15 MUHYT.

2.13. CpoK 1 nopafoK perucrpaynm 3anpoca 3asaBuTensd o npefocTaBneHnmn
MYHULMNANbHOW YCAYrK 1 YyCNYTrn, NpefoCcTaBSeMOol opraHu3aumneid, y4acTByoLWwen B
npefocTaBeHUM MYHULUNANbLHON YCNYrK, B TOM YMC/e B 3IEKTPOHHOW popme

2.13.1. Mpn nn4yHom obpaweHnn B M®PL, B eHb Nojayn 3asaBfeHUSA 3a9BUTENIO
BblgaeTca pacnucka n3 AUIC M®L ¢ pernctpayMoHHbIM HOMEPOM, NOATBEPXAaKOLWNM,
4TO 3adB/IEHNe OTNPaB/IEHO, W AaTON Mojayn 3asaBneHuUs.

2.13.2. Tlpn HanpaBfieHWN 3asaBNeHUA nocpeacTBoM Pecny6/MKaHCKOro noprana
3aA9BUTeNb B [ieHb MOoJayn 3asaB/ieHUA NONYy4YaeT B IMYHOM KabuHeTe EamMHOro noprana,
Pecny61mMKaHCKOr O noptana wu MO  31eKTPOHHOW noyte  yBeAOMJIeHMe,
noATeepxpakowee, 4YTO 3adABfieHMe  OTNpaBfeHO, B  KOTOPOM  YyKa3blBaloTcCA
pPerncTpaLnoHHbIA HOMEpP ¥ faTa nojayvn 3asBieHus.

2.13.3. Tpu nuyHom ob6paweHun B OpraH B [eHb MNOJAayYM 3asaBfeHUNA
YNONTHOMOYEHHbLIM [O/MKHOCTHbIM Nuuom OpraHa 3asaBUTENIO BblgaeTcd pacnucka u3
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHOW CUCTEMbI, NpeAHa3HAYEeHHOW A8 OKa3aHus
rocyfapCTBEHHbIX WU MYHUUMMANbHbIX YCAYr, C PerncTtpauMoHHbIM HOMepOM, [aTou
nogayu 3asaBneHnA v nepeyHem nNpepcTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe60oBaHMA K MOMELLEHMAM, B KOTOPbIX NPeaocTaBAseTcs MyHUUMNanbHas
ycnyra, K 3any 0XugaHus, MecTaM AN 3ano/IHEHUS 3aNpoCcoB 0 NpeAoCTaBNEHNN
MYHULUNANbHOW YCNYTX, NHPOPMALMOHHbIM CTeHAam ¢ ob6pasuaMy MX 3aMOfHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHUA KaXA0W MYHULMNANbHOM
YyCNyrun, pasmMeLweHnio n opopMaeHnt0 BU3yanbHOW, TEKCTOBON U MYNbTUMeEAUNHOW
nHopmauMn o0 NopsaaKe NpeaoCTaBNeHMs Takoli yCnyru, B TOM Yynucie K 06ecneyeHunto
AOCTYMHOCTW ANS MHBANWO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUN C (PefepanbHbIM
3aKOHOAaTeNbCTBOM U 3aKOHO4aTeNbCTBOM Pecny6iunky TaTapcTaH O coumanbHOM
3alWmTe MHBaNMAo0B

2.14.1. MpepocTaBneHe MYyHUUUNANBHONW YCAYrM OCYLLEeCTBAAETCA B 34aHUAX U
NoMeLLeHunAX, 060pyL0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOM 7 cMcTemoin
NnoXapoTyLleHns.

MecTta npuema 3aABuTenelr obopyaytTcs Heobxogumoin mebenbo  Ans
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ohopMNEHNA JOKYMEHTOB, MHPOPMALNOHHBIMU CTEHAAMN,

BusyanbHasd, TekcToBas W My/AbTUMELUAHAA  MHGpopMauua o0 nopsjke
npeAocTaBfeHns MYHULMNANbHON ycnyru pasmMeljaeTcd B YAOOHbIX Ans 3asBuTenei
MecTax, B TOM YMC/ie C YYEeTOM OrpaHMYeHHbIX BO3MOXXHOCTEN MHBANNAOB.

2.14.2. B cOOTBETCTBMM C 3aKOHOAAaTeNbCTBOM Poccuiickoin degepaunm o
counanbHOM 3awWuTe WHBaIUAOB B Uenax 6ecnpenAaTCTBEHHOro focTyna K MecTy
npefocTaBfieHUA MYHULUNANbHON yCcnyrn obecnevynBaeTcs:

1) obecneynBaeTcqd 6ecnpenATCTBEHHbIA [OCTYN WHBaAMAOB K MECTY W
npefoCcTaBNeHUs MyHuuunanbHoW ycnyru (yBo6HbIA BXOA-BbIXOL B MOMELLEHUA WU
nepemMelLeHne B UX npegenax);

2) CONPOBOX/EHNEe WMHBANWULOB, UMEHLWMX CTOMKME paccTpoircTBa PYHKUUK
3pEeHUSA 1 CaMOCTOATE/IbHOTO NepeaBMXEeHNs, N OKazaHMe UM NOMOLLK;

3) BO3MOXHOCTb CaMOCTOATE/NIbHOrO MepeABMIKEHUS N0 TEeppUTOpUKN, Ha
KOTOPOW pacnonoXxeHbl O06BLEKTbl COLMANbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
MH(PaCTPYKTYp, BXof4a B TakMe 00beKTbl M BbIXOAA M3 HUX, NMOCALKW B TPAHCMOPTHOE
CPeACTBO U BbICAAKMN M3 HEro, B TOM YKC/ie C UCNONb30BaHMEM Kpecna-KOoNACKH;

4) Hapnexauiee pasMelleHMe 060pyLOBaHWS W HOCUTeNel WHMopMaLmuu,
Heob6xoAuMbIX And obecneyeHns 6eCnNpPenAaTCTBEHHOroO AOCTyna WHBaIUAOB K ycayram
C YY4ETOM OrpaHNUYeHUn UX XN3HEeLeATe/IbHOCTU;

5) npy6nuposaHne Heo6X0AMMOI AN WHBANMAOB 3BYKOBOW W 3pUTENbHON
MHopMaL MM, a TaKXe Hafgnucein, 3HaKOB WM WHOM TEKCTOBOWM W rpaduyeckon
NH(OpMaLmMy 3HaKaMu, BbIMOIHEHHBIMW penbeHO-TOYEeYHbIM WpPU{TOM Bpaiins;

6) Jonyck cypaonepeBojumka n TMdaocypaonepeBoymnKa,;

7) ponyck cob6akuM-npoBOAHMKA NPU HaIMYUN LOKYMEHTa, NOATBEPXatoLLEero
ee cneumanbHoe o6yyeHMe W BblgaBaemoro no ¢opme W B MNOPSAKe, KOTOpble
yCTaHOBNEHbl MpUKasoM MuHuUCTepcTBa Tpyja M coumanbHOM 3awuTbl POCCUIACKOWA
Pepepaumn o1 22.06.2015 Ne 386H «OO6 yTBepXAeHUM (HOPMbl [LOKYMEHTA,
NOATBEPXAalLWwero creynanbHoe o6yyeHne cobaku-NnpoBOAHMKA, W MopagKa ero
Bblhaum».

2.14.3. TpeboBaHMs B 4YacTu obecrneyeHUs [OCTYMHOCTM AN  MHBANUAOB
00bEKTOB, B KOTOPbIX OCYLLECTBAAETCA NpeAocTaBieHWe MYHULUNANbHOW YCAyru, u
CPeACTB, MCMNOMb3YEMbIX NpW NpeaocTaBfeHMM MYHMUUNANbHOW YCNyru, KOTOpble
yKaszaHbl B nognyHktax 1 - 4 nyHkTa 2.14.2. agMWUHUCTPATUBHOIO perfameHTa,
NPUMEHAOTCA K O06bekTaM U CcpeAcTBam, BBEAEHHbIM B 3Kcnayatauuito  uau
npoweawnm MoLepHuU3auno, peKoHCTpykuuto nocne 1 unwona 2016 roga.

2.15.  TlokasaTenu AOCTYMHOCTM U KayecTBa MYHULUNANbHOI yCnyru, B TOM Yncne
KOMMYecTBO B3aUMO/ENCTBUIA 3aBUTENS C LOMKHOCTHLIMU NMLAMU NPU
npeaocTaBNEHUMN MYHULMNANLHON YCNYrn U UX NPOAOIKMTENbHOCTb, BO3MOXHOCTb
noNyyeHns MHHOPMaL MM O Xo4e NPeAoCTaBNeHUS MYHULMUNANbHOW YCNyru, B TOM
yncne ¢ UCNONb30BaHMEM MHBOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMNOT WA,
BO3MOXHOCTb /NGO HEBO3MOXHOCTb MOMYYEHUS MyHULUUNANBHONR yCNyrn B
MHOTO()YHKLNOHANbHOM LIeHTpEe NpefoCTaBNEHNSA TOCYAAPCTBEHHbIX W
MYHMULMNaNbHbIX yCAyr (B TOM Yucne B NONHOM 06beMe), B Nt060M TeppuUTopuanbHOM
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nogpasgeneHnn opraHa UCNOHUTENIbHO PacnopsaAUTE/IbHOro0 opraHa MecTHOro
camoynpasneHus, no Bbl6Opy 3aaBUTeNS (3KCTePPUTOPUANbHBIA NpUHLKN),
MocpeLCcTBOM 3anpoca 0 NpefocTaB/ieHU HECKOJIbKUX FOCYyAapCTBEHHbIX U (Mnn)
MYHUUUNANbHbIX YCNYT B MHOTOYHKLUMOHANbHbLIX LEeHTpax npefocTaBeHuns
roCcyfapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT, NPeayCcMOTPeHHOro ctatbein 15.1
denepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. MokasaTensiMy [OCTYNHOCTWM MPeAOCTaB/fEHNS MYHULMUNANbHON YCAYIu
ABNAKOTCA:

pPacrnonoXXeHHOCTb MOMELLEeHNs, B KOTOPOM BefeTcAa Nnpuem, Bbljaya LOKYMEHTOB
B 30He JOCTYNHOCTU OOLLEeCTBEHHOrO TPAHCNOPTA;

Hannune HeOo6XOAMMOro KO/SMYecTBa CNeuuanncToB, a TakKXe MOMELLeHUR, B
KOTOPbIX OCYLLEeCTBNSAETCS MPUEM JOKYMEHTOB OT 3afBUTENEN;

Hannume uncyepnbiBarwLlen uHDopMaynum o crnocobax, nopsaaKe W CpoKax
NpefoCTaBNeHUS MYHULWUNANbHOW YCAYrn Ha WMHPOPMaLMOHHbLIX CTeHAax, EauMHOM
noptane, Pecnyb6nnkaHCKOM nopTane, opuuUManbHOM caiiTe MyHUUMNanbHOro paioHa;

OKaszaHuMe noOMOWMW WHBaNuAaMm B MpeofoneHNn 6apbepoB, MellawLwmx
MONYYEHNIO UMW YCNYT HapaBHe C APYTMMU NLAMMN.

2.15.2. TlokasaTenamu KayecTBa MNpefOCTAB/IeHUA MYHULUNANbHON YCNyru
ABNAKOTCA:

1) cobnofeHne CPOKOB nNpuema v paCCMOTPEHMNA AOKYMEHTOB;

2) cobnoaeHe cpokKa NonyyeHns pesynbtata MyHULMUNANBHOW YCNYTW;

3) oTcyTCTBME O0OOOCHOBAHHbLIX Xafnob Ha HapylweHns agMUHUCTPATUBHOIO
pernameHTa, coBepleHHble paboTHMKamMun OpraHa;

4) KONNYeCcTBO B3aMMOAENCTBUIA 3aaBUTENS C LO/DKHOCTHBIMU nuuammn (6e3 yyeta
KOHCYNbTaLni):

B3aMMofeicTBMe 3adBuTensd ¢ paboTHMkamm OpraHa wam MO®L  npu
NpefoCTaB/IEeHUN  MYHUUMNANbHOW  YCNyrM  OCyWecTBNSeTCS  O4MH  pa3  npwu
npeAcTaB/ieHUN 3asABIEHUS CO BCEMU HEOOXOAMMbIMU LOKYMEHTaMU;

OLWH pa3 B C/lyyae HeOoOXOAMMOCTM MONyYEeHUA pesynbTaTa NpPefoCTaBNeHUS
MyHUUMNanbHOW ycnyrm B OpraHe unm M®L B ¢opme 3k3emnaspa 31eKTPOHHOIO
LOKYMEeHTa Ha 6yMaXxHOM HocuTene.

MpoLONKNTENbHOCTL OAHOTO B3aMMOAEWCTBUA 3aABUTENA C LO/HKHOCTHLIMU
aMuamun npu NpefocTaBieHUN MyHUUUNANBHON YCNYrh He npeBbiwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KAYeCcTBO NMPefoCTaBNeHUs MYHUUUNANbHOW YCNYTK C
MOMOLLbI YCTPOWCTB MNOABWXXHOW pagmoTene)OHHON CBSA3W, C MCMNO/b30BAHUEM
Pecny6/nKaHCKOro noprana, TepMUHaNIbHbIX YCTPOMNCTB.

2.15.3. VIHhopmauma o xoae npeaocTaBfieHUA MYHWUUMNANbHOW YCNYrn MOXeT
ObITb  MoONyyeHa 3afABUTENeM B JIMYHOM  KabuHeTe Ha EauMHOM  noprane,
PecnybnukaHckom nopTane, B OpraHe, MoL].

2.15.4. TlpepocTaBneHne MYHUUUNANbHON YCAYrn OCYLLeCcTBASETCA B /H060M
M®L, no Bbi6bOpy 3adABUTeENs He3aBUCMMO OT MeCTa ero >XWTenbCTBa WU MecTa
(haKTMUYecKoro npoxueaHus (npebbiBaHWA) Ha TeppuTopun Pecnybnukm TatapcTtaH no
IKCTEppPUTOPUANbLHOMY MpUHLKUNY.
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MyHMLUUNanbHasa ycayra B cOCTaBe KOMMJ/IEKCHOT0 3anpoca He npefocTaB/iseTcs.

2.16. ViHble TpeboBaHMS, B TOM YnC/ie YYnUTbIBatOLWMEe 0COBEHHOCTN NpeaoCcTaBeHNs
MYHULMMNaNbHON YyCNyrn No 3KCTeppUTOpMnanbHoOMy npuHuuny (B cnydvae, ecnu
MYHULMNANbHAA ycyra nNpefocTaBnseTca no aKCTeppUTopruanbHOMY NpUHLUNY) U
0COOEHHOCTM NpeaocTaBAeHUS MYHULMNANbHOW YCNYr B 3N1EKTPOHHOW (hopme

2.16.1. Tpn npepocTaBNeEHUN MYHUUUNANbHON YCNYyrn B 3/MIEKTPOHHONW (opme
3afBUTeNb BMpase:

1) nonyuutb  WUHGMOpMaLMKO O MOpAAKe M CpPOKax  npefoCTaBleHUS
MYHULWUNANbHON YCNyru, pasMelleHHy Ha EauHom nopTane, Pecny6aMKaHCKOM
nopTane;

2) nopjaTb 3asaBfieHME O MPefoCTaBNeHUN MYHULUUNANbHON YCNYrMn W WHble
JOKYMEHTbI, HEO6X0AUMbIE A5 NPefoCcTaBNeHNs MYHULMUNANbHOW YCyru, B TOM Yucne
OOKYMEHTbl U MH(OpMaLuio, 3N1eKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 ctatbu 16 PepepanbHoro s3akoHa Ne 210-d3, c
ncnonb3oBaHmem Pecny6inkaHCKOro noprana;

3) nonyumTb CBEAEHWS O XOAe BbIMNOJMIHEHUA 3asiBNEHUI O NpefoCTaB/IEHUM
MYHULMUNANbHOW YCNYTW, NOLAaHHbIX B 3/1IEKTPOHHOW (POpME;

4) 0CyLWeCTBUTb OLEHKY KayecTBa MpefoCTaB/IeHUA MYHULUUNAIbHOW YCNYTW;

5) nonyunTb pesynbTarT MpPefoCTaBfeHUA MYHWUUMNANbHOW Yycnyru B (opme
3NeKTPOHHOI0 AOKYMEHTa;

6) nogaTb Xanoby Ha pelwieHne n aeiicteme (6e3aeincteme) OpraHa, a TakXe ero
OO/MKHOCTHBLIX ML, MYHULUNANbHbIX CAYXalWmnx MnocpeacTsoM Pecny6/1MKaHCKOrO
nopTtana, noprtana (MefepanbHOW TrOCYAapCTBEHHOW WH(POPMALUOHHOW CUCTEMBI,
obecneynBatrollein npouecc gocyge6bHoro (BHecyae6bHOro) o6)kanoBaHWUS PeLIEHUn K
pencTenin (6e3neiicTBMA), COBEPLUEHHBIX MPWM NPesocTaBNeHUN TFOCYAapCTBEHHbLIX W
MYHULUNANbHLIX YCNYyr opraHamu, npefoCcTaBAAOWMMUN  FOCYLapPCTBEHHbIE U
MYHUUMNANbHbIE  YCAYTW, WX [O/DKHOCTHbIMW  NnLamMu, rOCYAAapCTBEHHbIMU U
MYHULUNANbHbIMU CY>XaLW MU,

2.16.2. ®dopmupoBaHue 3adB/IEHUA OCYLLECTBNAAETCA MOCPELCTBOM 3aMOJIHEHUA
3N1eKTPOHHOW (opmbl 3asaBneHns Ha Pecny6nmkaHCcKOM nopTane 6e3 Heo6XoAMMOCTHU
AONONHUTENbHON NoAayYn 3asaBNeHNS B KaKOW-TM60 NHOW (hopMme.

2.16.3. MNpu popmnpoBaHUN 3aABNEHNSA 06ECNEUYNBAETCA:

1) BO3MOXHOCTb KOMWPOBaHWA U COXPaHEHUA 3afBNEHUA U UHbIX LOKYMEHTOB,
HeobXoAMMbIX 419 NPeLOCTaBNEHUSA YCNYTU;

2) BO3MOXHOCTb 3amnofIHEHWUA HECKO/IbKUMWU 3asBUTENAMMU OLHON 3N1EKTPOHHOM
(hopmbl 3adBNeHMA npu obpalleHUn 3a ycnyramu, npegnonaralliMMmn HanpasfieHue
COBMECTHOIO 3aAB/IEHUA HECKONbKNUMU 3aABUTENAMU;

3) BO3MOXHOCTb NeyaTun Ha OyMaKHOM HOCUTene KOMWUU 3NeKTPOHHOU (OpMbI
3a9BNeHNS;

4) coxpaHeHue paHee BBEAEHHbLIX B 3/IEKTPOHHYIO (DOPMY 3aAB/IEHUSA 3HAYEHUI B
N060A MOMEHT MO0 XeNaHWUK Nosb30BaTeNs, B TOM Yucie Npu BO3ZHUKHOBEHUU OLWINBOK
BBOJa W BO3BpaTe 415 MOBTOPHOr0 BBOJA 3HAYEHWW B 3/IEKTPOHHYO POPMY 3aAaB/IEHNS;
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5) 3anofiHeHWe noJsie 3eKTPOHHOW (opMbl 3adBNEHUA [0 Hayana BBOJA
CBefleHMI 3afBUTe/leM C WUCMONb30BaHWEM CBefleHUIN, pasMelleHHbIX B ECUA, u
cBefleHUI, ony6nMKoBaHHbIX Ha Pecny6/MKaHCKOM nopTasie, B 4acTW, Kacarlleincs
CBEJEHWUI, OTCYTCTBYIOLLIMX B €4UHOA CUCTEME UAEHTUDUKALUM N ayTEHTUDUKALNN;

6) BO3MOXHOCTb BEpPHYTbCS Ha NHO6GOW M3 3TanoB 3amoO/IHEHUSA 3NEKTPOHHOM
(hopMbl 3aaBieHUs 6e3 NOTepu paHee BBEAEHHON UHDOPMALUK;

7) BO3MOXHOCTb [OCTyna 3asBUTENA K paHee MNofaHHbIM WM 3asABNEHUAM B
TeyeHMe He MeHee OAHOrO0 roja, a TakXe 4aCTUYHO CPOPMUPOBAHHLIM 3aBNEHUAM - B
TeyeHne He MeHee 3 MecALeB.

2.16.4. 3anucb 3aaBuTeneil Ha npuem B M®LL (ganee - 3anucb) ocyLLecTBAAeTCA
nocpefcTsom Pecnyb6nvMkaHCKOro noprana, teneoHa KOHTakKT-LueHTpa MdL.

3asBUTENO NpPeaocTaBnsfeTCca BO3MOXHOCTb 3anucu Ha nobble cBO60OAHbIE A/1A
npuema faty v Bpems B npefenax yCTaHOB/IEHHONO0 B MHOTOMYHKLWOHaIbHOM LeEHTpe
rpajgmka npvema.

3anucb Ha onpefenieHHY fJaTy 3akaH4uuMBaeTCs 3a CYTKW [0 HacTynjeHus 3ToMn
[aThbl.

[na ocywecTBneHns npefBapuTeNibHON 3anucy nocpescTsoM Pecny61MKaHCKOro
noptana 3afBUTENI0 HEOOXOAMMO yKasaTb 3anpallMBaeMble CUCTEMON [aHHble, B TOM
yucne:

(haMunmio, UM, 0TYECTBO (NPU HaNNyuwn);

HoMep TeneoHa;

agpec 3NeKTPOHHON NoYTbl (MO XenaHuto);

Xenaemyto faty v Bpems npviema.

B cnyyae HecoOTBETCTBMS CBELEHWI, KOTOpble COO6WMA 3asBUTENb Npu
npeABapuTeNbHOM 3anucu, AOKYMeHTam, NpeACTaB/iEHHbIM 3asBUTENIEM NpPU JINYHOM
npueme, npefBapuTesibHas 3anncb aHHyMpyeTcs.

Mpn ocyllecTBAeHUN nNpefBapuUTeNbHON 3anucu 3asBuTento obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TaJIOH-MOATBePXAeHUe. B cnydae, ecnu 3aaBuTenb
COOOWMNT afpec 3/EKTPOHHOW NOYTbl, HA YKasaHHbIA afpec TakKXe HanpaBaseTcs
MH(opMaLmnsa o0 NOATBEPXKAEHUMN NMpeLBapUTENbHOM 3aNnUCK C yKazaHMeM JaTtbl, BPEMEHU
M MecTa npuema.

Mpn oCyLWecTBNEHUN TNpeLBapUTENIbHON 3anncu 3asBUTeNb B 06A3aTelbHOM
nopsaake MHMOPMUPYETCA O TOM, YTO NpeLBapuTe/ibHas 3anucb aHHYNMPYeTCs B Cny4ae
ero HesBKM MO UCTeYeHUM 15 MUHYT C Ha3HAYEHHOr0 BpeMeHU npuema.

3asBuTeNb B N11060e BpemMsa BrpaBe 0TKa3aTbCA OT NpeLBapuTe/ibHON 3anucu.

3anpewaetcs TpeboBaTb OT 3afBUTENA COBEPLUEHUA WHbIX [EeNCTBUKA, KpPOMe
NMPOXOXAEHNA UAEHTUDPUKALUN N ayTEHTUPUKALUN B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoOBbIMW akTamu Poccuitickon Pefepauunmn, ykasaHus Uenn npuema, a Takxe
NpefoCTaBfeHNsA CBeAEeHU, HeOoO6XOAUMbIX ANA pacyeTa AJUTENIbHOCTU BPEMEHHOrO
MHTepBana, KOTOPbI HEO6XO0AUMO 3ab6pOHUPOBaTL ANA MpUEMA.
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3. CocTaB, nocneaoBaTelbHOCTb Y CPOKU BbIMOMHEHMSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPSAAKY UX BbIMO/THEHUS, B TOM YMC/ie 0COGEHHOCTH
BbINMO/THEHUS aAMUHUCTPATUBHbIX NpoLeAyp B 3/IeKTPOHHOM hopMe, a TakxKe
0COGEHHOCTM BbINO/IHEHUS aAMUHUCTPATMBHbIX NpoLeayp B
MHOTO(YHKLNOHAbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTelbHOCTU AeNCTBUIA NPU NPeLOCTaB/IEHUN
MYHULUNANbHOW YyCNyru

3.1.1. MNpepocTaBneHne MyHUUMUNANbHOW YyCNyru BKAKOYaeT B cebsd cnegywouime
afiMUHUCTpPaTUBHbIE NPOLEAYpPbI:

1) KOHCY/IbTUPOBaHWNE 3aABUTENS;

2) NPUHATME W pacCMOTpPeHMe KOMMNAeKTa [OKYMEHTOB, MpeAcTaBNeHHbIX
3aABUTENIEM;

3) NoAroToBKa pe3ynbTata MyHULUNANbHOW YCAYTK;

4) Bblgaya (HanpaBneHWe) 3adABUTENIO pe3ynbTaTa MyHULUNANbHON YyCNyru;

5) ucnpasfieHne TeEXHUYECKUX OLIMOOK.

3.2. OKaszaHune KOHCyNbTauui 3asBUTENto

3.2.1. OcHOBaHMEM Hayana BbINOMIHEHWA  aAMWUHUCTPATUBHOMW  NpoUeaypbl
ABngetTca obpalleHne 3afBUTeNa MO BOMpocaM, CBA3aHHbIM C MNpPefoCTaBlEHUEM
MYHULUNANbHON YCNyru.

LOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHME
aAMUHUCTPATUBHON Mpoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutens 8 M®LL - paboTHUKk MPLL;

npn ob6bpaweHnn 3aasutena B OpraH - cneynanuct OpraHa (panee -
LO/MKHOCTHOE N0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHWUeE).

3.2.2. 3aaBUTeNb BnpaBe 06paTUTLCH 3a KOHCY/NbTauueid O nopsijke M Cpokax
npefocTaBfieHUs MyHuumnansHo ycnyrm B M®L nmyHo u no TenedoHy w
3NEKTPOHHON nouTe.

PaboTHUK M®L] KOHCynbTUpyeT 3adaBUTENS, B TOM YWUCNe MO cocTaBy, hopme
npeAcTaBNsSeMOA AOKYMEHTaUMW 1 ApYrMM BONpocam Asi NofyvyeHUs MYHULMNanbHOM
yCnyru.

3aABUTENb  MOXET NONy4YuTb MHGMOPMaUUKD O nNopsAfKe MpefocTaB/ieHUs
MYHUUUNANBbHON YyCNyru Ha omuumnanbHom caite M@ L http://mfcl6.tatarstan.ru.

AQMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHaBNWBAeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B leHb 06paLleHuna 3aaBuTens.

PesynbTtataMy  BbINONHEHWA  agMWUHUCTPaATMBHLIX  NPOUEAYyp  ABNAKTCA:
KOHCyNbTauua Mo cocTaBy, (opme npeacTtaBnseMoin [AOKYMeHTauuu u  ApYrum
BONpocam, He06X04MMbIM A1 NONYYEHUA MYHULMUNANBbHOW YCNYyTu.

3.2.3. 3aaBuTeNb BMpaBe 06patuTbcad B OpraH no TeneoHYy M 3/1IeKTPOHHOW
noyte, a TakKXe TMONy4YnTb KOHCynbTauuo Ha Pecnyb6nmkaHCKOM nopTane, caunTte
OpraHa o nopsgkKe ¥ cpokKax NpefoCcTaBfeHUs MYHULUNANbLHON YyCAyru, B TOM YMC/e Mo
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cocTaBy, (hopme npeAcTaBAsSeMO LOKYMeHTauuu v Apyrum Bonpocam Ans noayyveHus
MYHUUUNANBHON yCyru.

[JOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHpOpMUpYeT
3aABUTeNs B COOTBETCTBUM C TpeboBaHuaAmuM nyHkta 1.3.4 afAMUHUCTPATUBHOIO
pernamMmeHTa.

ALMUHUCTPATUBHbLIE nNpoueaypbl, YyCTaHaB/IMBaeMble HAaCTOALWMM NYHKTOM,
BbINO/IHAOTCA B TeUeHMe Tpex paboymx AHeil co AHA NOCTYM/eHUsA obpaLleHus.

Pe3ynbTaTtaMn  BbINO/MHEHUA  aAMUHUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
KOHCYyNbTauuMy no cocTaBy, (opme npeAcTaBASeMON [LOKYMeHTauum u Apyrum
BOMNpocaM, He06XO0AUMBIM A1 NONYYEHUS MYHULMUNANbHOW YCNYTW.

3.3. lNpnHATUE 1 pacCMOTPEHME KOMMNEKTA JOKYMEHTOB,
NpeAcTaB/ieHHbIX 3aABUTENEM

3.3.1. MNprem AOKYMEHTOB ANA MPefoCTaBNeHUA MYHULMNANbHOW YCAyrn 4vepes
M®L nnm yganeHHoe paboyee mecto M®PLL.

3.3.1.1. 3aaBuTenb (NpeactaBuTenb 3aaBuTtens) obpawaercs B M®PL, ¢ 3anpocom
O nNpefoCTaB/ieHUM MYHULMNANbHOW yCAyrm W MNpeAcTaBnsdeT [AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. Pa60oTHUK M®L], Begywmin npnem 3asaBneHUiA:

onpegenser npefmeT obpalleHus;

yAOCTOBEPAET NMYHOCTL 3aABUTENS,

NPOBOAMT NPOBEPKY MOJHOMOYMIA NNLA, NOLAIOLLEr0 LOKYMEHTDI;

NPOBOANT MPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb60BaHWAM, YyKa3aHHbIM B
NYHKTE 2.5 aAMWHUCTPATUBHOIO pernameHTa,;

3aMoJIHAeT 3/IeKTPOHHYIO hopmy 3asBneHns 8 AIC MoL;

npu npeaocTaB/ieHNN [LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
agMWUHUCTPATUBHOIO  pernameHTa Ha  OYMaXHOM  HOCUTene,  OCYLLeCcTBAseT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3adasneHue n3 AC Mo L,

nepepaeT 3aABMUTE/IO Ha NPOBEPKY W NOANUCAHUE;

nocne nognucaHna cKaHupyeT noanncaHHoe 3aasneHne 8 ANC ML,

3arpy>xaet B8 ANIC M®L, JOKYMEHTbI, NpefCTaB/ieHHble B 3/1IEKTPOHHON (opme
NN 3N1eKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
feno;

BO3BpaLlLaeT NOAMNMCAHHOE 3aAB/IEHNE N OPUTUHANBLI BYMaXHbIX JOKYMEHTOB;

BblJaeT 3aABUTE/NIO pPacnucKy B npuemMe fOKYMEHTOB.

ALMUHUCTPATUBHbIE MNpoueaypbl, YCTaHaB/IMBaeMble HacTOAWUM MNMYHKTOM,
BbIMOJIHAKOTCA B leHb 06paleHunsa 3aaBuTens.

Pe3ynbTaTaMn BbIMNOMHEHUA afMUHUCTPATUBHbLIX NpoLesyp ABNAKTCA: FOTOBOE K
OTnpaBKe 3adB/ieHNE U NakeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBnfer nakeT [OKYMEHTOB, MPUHATbIX OT
3afBuTenss B OpraH B 3N1EKTPOHHONM (opme (B COCTaBe NaKeTOB 3/IEKTPOHHbLIX fAen) B
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TeyeHWe oOfHOro paboyero [HA CO [HA O06paWeHUa 3aaBUTeNs B CTPYKTYpPHOe
noapasaeneHvne MOLL.

Pe3ynbTaTaMy BbINOJIHEHUA aAMUHUCTPATUBHBLIX NPOLEeAYyp ABNAKTCA: 3aAB/IeHUE
N nakeT [AOKYMEHTOB (3N1eKTpPOHHOe feno), HanpasfeHHble B OpraH, MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOTO B3aMMOJENCTBUSA.

3.3.2. lpvem [JOKYMEHTOB Aasi NpefocTaBfeHUs MYHUUUNaNbHOW YCnyru B
3NEKTPOHHON (hopmMe yepe3 Pecnyb6anmKaHCKKIA nopTan.

3.3.2.1. 3aABuTeNb ANA Nofayvn 3asBNeHWUA B 3NEKTPOHHON (opme BbINOAHAET
cnegywoume AencTems:

BbIMO/IHAET aBTOPM3aLMIO;

OTKpbIBaeT (DOPMY 3/IEKTPOHHOI O 3aABJIEHUS;

3anofiHAeT  (OpPMY  3NEKTPOHHOr0  3adB/IeHUSA, BK/IOYAKOLWY  CBefeHus,
Heob6XxoAnMble 1 0653aTeNlbHble AN1F NPeA0CTaBeHNA MYHULUNANbHOW YCNYru;

npukpennseT [LOKYMEHTbl B 3/1€KTPOHHOW (opmMe WAN 3/1IeKTPOHHble 06pasbl
[OKYMEHTOB K (hopMe 3N1eKTPOHHOI 0 3aaBfieHNs (Npu He06X04MMOCTH);

noaTBepXaetT (aKT O3HAKOMJ/IEHMA W cornacua C YCnoBusMM U NOPAAKOM
npefoCTaBfeHNA MYHULUMNANbHON YCNYyrn B 3NeKTPOHHON ¢opmMe (ycTaHaBnuBaeT
COOTBETCTBYIOLYH OTMETKY O corsiacum B popme 3/IeKTPOHHOTO 3as8BNeHUA);

NoATBEPX/JaeT AOCTOBEPHOCTb  COOOGLWEHHbIX  cBeAeHWin  (ycTaHaBnuBaeT
COOTBETCTBYIOLYI OTMETKY B (DOpME 3/IEKTPOHHOTIO 3asaB/IeHUS);

oTnpasnset 3aMo/IHeHHOe 3/1eKTPOHHOE 3anaBneHune (HaXxxmmaeTt
COOTBETCTBYIOLYH KHOMKY B ()OpMeE 3/IEKTPOHHOTIO 3asBNeHNS);

9NeKTPOHHOE 3asBfeHUe MoAMUCLIBAeTCA B COOTBETCTBUM C TpebOBaHMAMMU
NyHKTa 2.5.3 aAMUHNCTPATUBHOIO pernaMeHTa;

nosny4yaet yBefoM/IeHNEe 06 OTNpaBKe 3/IEKTPOHHOIO 3afBNEHUS.

dopmaTHO-/10rnyeckas nposepka ChOpPMUPOBAHHOTO 3aAB/IeHNS
OCYLLecTBNSeTCA MNOC/ie 3ano/iIHEHWS 3afABUTENleM KaXoro u3 nosein 31eKTPOHHOM
(hopmMbl 3asaBfieHMsA. [py BbIABEHUMN HEKOPPEKTHO 3anO/IHEHHOTro NONS 3N1eKTPOHHOW
(hopMbl 3aABNEHUS 3afBUTENb YBELOM/AETCA O XapakTepe BbISBAEHHOW OWMWOKM K
nopsake ee yCTpaHeHus nocpeacTBOM NH(OPMaLMOHHOTIO coobuieHuns
HEenocCpeLCTBEHHO B 3/IEKTPOHHONW (hopme 3asB/eHUS.

AQMUHUCTPATUBHbLIE Mpoueaypbl, YCTaHABAMBAEMble HACTOALLMUM MYHKTOM,
BbIMO/IHAKOTCA B AeHb 00OpalleHna 3adaBUTENS.

Pe3ynbtataMn  BbINOMIHEHUA  AAMUHUCTPATUBHBLIX  NpouUesyp  ABAAKOTCA:
3/1eKTPOHHOEe feno, HanpaeneHHoe B OpraH nocpeiCcTBOM CUCTEMbl 3/IEKTPOHHOTO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune Komnnekrta goKyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMNOMHEHNA aAMWUHUCTPATUBHOW MpoOLeaypbl
ABNAETCA MNOCTYMJieHNne 3adAB/eHMA U WUHbIX [OKYMEHTOB, He0o6XO0AUMbIX [ANA
npeAocTaBneHns MyHUUUNANbHOW YCNyru.

LOMKHOCTHBIM ~ nyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJ/IHEHME
agMUHUCTPATMBHON npoueaypbl ABnseTca cneunanuct OpraHa (ganee - AOMKHOCTHOE
L0, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB):



19

3.3.3.2. [JO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B Clydvae
obpalyeHuns 3asaBuTens c 3aaBneHnem B OpraH:

onpegenseT npegMeT obpalleHuns;

yCTaHaB/NIMBAET JIMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYMNIA Nuua, NOLarOWero 4OKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb60BaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO pernameHTa, MpoOBEpPKY COOTBETCTBUA
npeAacTaBNeHHbIX  AOKYMEHTOB  YyCTaHOBMEHHbIM  TpeboBaHMAM  (Hagnexalliee
opopMneHne KONUin JOKYMEHTOB, OTCYTCTBME B AOKYMeHTaX MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX CMI0B M MHbIX HE OFOBOPEHHbLIX UCNpPaBNeHUit);

3an0NHAeT  3/IeKTPOHHYI  (opmy  3asiBleHWs B aBTOMATU3MPOBAHHOM
NH(OPMaLMOHHOW CUCTEMEe, NpefHa3HAYeHHOW ANs OKa3aHMA roCYAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT;

npwu npeaocTaB/ieHNN NOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5
agMUHUCTPATMBHOIO  pernamMeHTa Ha  OyMaXXHOM  HOCWUTene,  OCyLlecTBAseT
CKaHMpoOBaHWe NpeacTaBNeHHbIX JOKYMEHTOB;

pacrneyaTtbliBaeT 3asiB/IeHME;

nepefaeT 3asBUTENO Ha NPOBEPKY U NOANUCAHUE;

nocne NoANMCcaHUs CKaHMpyeT NOANMCAHHOE 3asAB/EHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYHO MH(OPMALNOHHY O cucTemy,
npefHa3HaYeHHY A4 OKasaHUA TrOCYLapCTBEHHbIX W MYHMUMNANbHbIX YyCayr
JOKYMEHTbI, NpeACcTaB/ieHHble B 3/1EKTPOHHON Qopme WANM 3NeKTPOHHbIe 06pasbl
OTCKAHWPOBAHHbIX JOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenNo;

BO3BpalwaeT MNOAMNUCAHHOE 3asiBfieHWe W OPUTMHaNbl OYMaXKHbIX [LOKYMEHTOB
3aBUTENIO;

BblAaeT 3adBUTE/NI0 PAaCNUCKY B Npueme AOKYMEHTOB.

B cnyyae HanmumMa OCHOBaHWI ANA OTKasa B npuveme LOKYMEHTOB LO/DKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNpuem [AOKYMEHTOB, YBeAOMAAeT 3afABUTENS O Haluymu
NpenaTcTBUI ANA Npuema 3asB/ieHMS W BO3BpalaeT emMy AOKYMEHTbl C 0ObSACHEHWEM
COZepPXXaHNA BbISB/IEHHbIX OCHOBAHWI 415 0TKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [JO/KHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuemM [OKYMEHTOB, [oOcC/e
MNOCTYN/IEHNA JOKYMEHTOB Ha pacCMOTpPeHMe:

npucBanBaeT 3afB/eHNI0O HOMepP B COOTBETCTBUM C HOMEHKIATYpPOi Aen u cratyc
«[MpoBepka AOKYMEHTOB», 4YTO OTpaxaeTcd B /IMMHOM KabuHeTe EAMHOro noprtana,
Pecny6/MKaHCKOro noprana;

M3yyaeT MOCTYNMBLUME 3/IEKTPOHHbIE fefna, B TOM UUC/e MNPUNOXKEHHbIE
3af9BUTENIEM JOKYMEHTbI B 9/IEKTPOHHON (hopMe U 3M1eKTPOHHbIe 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YNTaeMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT cob6a0AeHNe YCNOBUIA [AENCTBUTENbBHOCTU 3MEKTPOHHON noAnucH,
nocpeAcTBOM obpaweHnsa K EguHomy noptany (B cnyyae, €cnum  3asaBUTENEM
npeAcTaB/eHbl 39NEKTPOHHbIE AOKYMEHTHI, noanuncaHHble YCU/TIEHHO
KBaNNU(MLUMPOBAHHOM 3N1eKTPOHHOW NOAMUCHIO).
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Mpw Hann4yum OCHOBaHMUH, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOIO pernameHTa, MOArOTaBAMBAaeT MPOEKT pelleHMs 00 O0TKase B
npueme AOKYMEHTOB, HEO6XOAMMbIX ANA NPeAoCTaBNeHNSA MYHULUNANbHOW YCNYTN.

B cnyyae, ecnu B pe3ynbTaTe MPOBEPKU YCUNEHHOW KBanU(PULUUPOBAHHOM
3N1EeKTPOHHOM NOAMUCK BbISBNEHO HECOOMAeHNe YCOBUI ee [AeCTBUTENbHOCTM,
MPOeKT pewleHnMsa 06 OTKase [O/DKEH CcofepXkaTb NYHKTbl cTatbn 11 depepanbHOro
3aKoHa Ne 63-®3, KoTOpble MOCNYXWU/TN OCHOBaHWEM ANA ero NPUHATUA.

lMpoekT peweHna 06 O0TKase B MNpuUeMe [OKYMEHTOB, HEOOXOAUMbIX ANA
npefoCcTaBfeHNA MYHMUUUNANbHOM YCNyru, C ykazaHueM npuynH oTKasa (B cnyuae,
ecnM  O0CHOBaHMA fANns8  0TKasa B MpuemMe [JOKYMEHTOB, HeoOXoAuMbIX — And
NpefoCTaBNEHNS MYHUUMUNANbHOW YCNYrK, CBA3aHbl C HapylweHWeM YCTaHOBEHHbIX
TpeboBaHWIA K TakMM [OKYMeHTaMm, OCHOBaHWs A5 0TKasa B MpueMe [LOKYMEHTOB
OO/MKHbI  coflepXaTb WHMOpMauMid O HauMMeHOBAHWM [OKYMEHTOB (MHMOpMaLmnu,
CBefleHMIn), KOTopble He nNpeAcTaBNeHbl, CcofepXaT HefoCTOBepHble U (1n)
NPOTUBOPEYMBbIE CBEAEHUSA, OOPMIEHbI C HAPYLUEHWEM YCTaHOBEHHbIX TpeboBaHMIA),
HanpaBnsfeTCca Ha cornacosaHuWe B YCTaHOB/NEHHOM MOpPAAKe MNOCPefCTBOM CUCTEMb
3NeKTPOHHOTI0 AOKYMeHTOO6OpOTA.

CornacoesaHme npoekta peweHus 06 oOTKase B MNpuemMe [OKYMEHTOB,
HEe0O6XO0AUMbIX A1 NpPefoCTaB/NeHUA MYHMUUUNANbHOW YCNYru, OCYLWecTBNAETCA B
nopagke, NpefycMOTPeHHOM NYHKTOM 3.4.3 afMUHUCTPATUBHOIO pernamMeHTa.

B cnyuae oOTCyTCTBMA OCHOBaHW [fns OTKasa B MpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO pernameHTa, [LO/HKHOCTHOE
NNLO0, OTBETCTBEHHOE 33 NPUEM [LOKYMEHTOB, B TeYeHuWe OAHOro paboyero AHA CO AHA
MNOCTYN/IeHNA 3asaBfieHUA, HanpasnsfeT 3aABUTENI0, YKA3aHHbIM B 3aAB/IEHUU CNOCO6OM,
yBeZOMNEHNE O MOCTYNNEHUN 3aABNEHUSA, COAepXKaliee BXOAALWMNA pernctpaLmoHHbIN
HOMep 3adBfeHusa, [aTy MNonyvyeHUs 3asaB/eHWUs, MnepeyeHb HauMeHOBaHWUI (alinos,
NnpeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, faTy MOJlyYeHWUs pe3ynbTata MYHULMUNANbHON
YCNYTW.

3.3.3.4. WVcnonHeHne npoueayp, YykKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernaMeHTa, MpuM  HaAM4MM  TEXHWYECKOMW  BO3MOXHOCTU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM PEeXMME C UCMO/b30BaHMEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, NpegHa3Ha4YeHHOW A5 OKa3aHWs ToCyLapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AgMUHUCTpaTUBHbIE Mpoueaypbl, ycTaHaBiMBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, BbIMOMHAKTCA B TeYeHMe Of4HOro paboyero AHA co
[LHA MOCTYN/NEHNA 3a9BNeHNA Ha pacCMOTpPEHMe,

Pe3ynbTaTamMmun BbINOIHEHUA afMUHUCTPATUBHBLIX NPOLeAyp ABAAKOTCA: NPUHATLIN
Ha pacCMOTpPeHWe KOMMEKT LOKYMEHTOB WM MPOEKT pelleHMs 06 O0TKase B npueme
JOKYMEHTOB, HEOOX04MMbIX 415 NPefoCcTaBNeHNs MyHULUNANbHOW YCYTN.

3.4. MoaroTtoBka pesynbTaTa MyHUUUNANbHON yCNyru

3.4.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMWHUCTPATUBHON npoueaypbl
SBNSETCA MOMy4YeHUe [AO/MKHOCTHbIM NuULUOM (Ppa6OTHMKOM), YMNONTHOMOYEHHbIM Ha
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BbINO/IHEHWE aAMWHUCTPATUBHON npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPWEM AOKYMEHTOB, MPUHATLIX OT 3a9BUTENA LOKYMEHTOB.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINOJHEHWE aAMUHUCTPATUBHOWN
npouenypbl, asBngetrca cneymanuct OpraHa (ganee -  [O/DKHOCTHOE  MuO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTara NpejocTaBNeHns MyHULUNANbHOR YCnyru).

3.4.2. [O/MKHOCTHOe MU0, OTBETCTBEHHOe 3a MNOArOTOBKY pe3ynbTaTta
npefoCcTaBfeHNA MYHULMUNANbHON YCNyru, OCYLWeCcTBAAET NPOBEPKY HaINYnNS CBeAEeHUIN
no aBTOMOGWUNbLHOWN Aopore.

B cnydyae oTcyTcTBMA CBeAeHMsA, NOAroTaB/MBaeT NPOEKT nucbma 06 OTKase B
npegocTaBfeHUN MyHULMNANbHOW ycnyru (aanee - nucbmMo 06 0TKase).

B cnyyae Hanuuusa cBefeHMs MNOAroTaB/iMBaeT CNpaBKy MO 3anpawlvBaemoi
NHpopMaLnM 0 COCTOAHMU aBTOMOOUNBHBLIX AoOpor (ganee - cnpaBka).

Hanpasnset MOATOTOB/IEHHbIA NpoeKT pe3ynbTara npegocTaB/eHuns
MYHMUUUNANbHON YCNYrn Ha corfacoBaHne B YCTAHOB/IEHHOM MOPsAAKe MOCPeLCTBOM
CUCTEeMbl 3/IEKTPOHHOI0 AOKYMeHTO060poTa.

ALMWHUCTPaTUBHbIE MpoLefypbl, YCTaHaB/IMBaeMble HAaCTOAWMM MYHKTOM,
BbINO/IHAOTCA B TEYEHUE OAHOro paboyero AHS.

Pe3yfnbTaTaMu BbINOMHEHUA aLMUHUCTPATUBHbLIX MNpouLeayp MNPOEKT pe3ynbraTa
npefocTaBfeHNs MYHULUNANBHON yCnyru.

3.4.3. CornacoBaHue ¥ noAnucaHue TMpoekTa pe3ysbTaTta MpefoCcTaB/ieHUs
MyHUUUNANbHOMW  ycnyrn  (ganee -  MNPOeKTbl  [OKYMEHTOB)  OCYLLEeCTBASETCH
PYKOBOAWUTENEM CTPYKTYPHOro nofpasfeneHns, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTata MyHULMNanbHON ycnyru, Pykosoautenem OpraHa.

[MOoAroTOBNEHHbIE MPOEKTbl LOKYMEHTOB, WUMelOLMe 3aMevyaHWUs, BO3BpalLalTCA
Ha fopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTaTa MYHWUUMMaNbHOM
ycnyru. Flocne ycTpaHeHUs 3aMe4daHUii NPOEKTbl LOKYMEHTOB MOBTOPHO MepeaarTCs
[N cOrnacoBaHua v NoAnNucaHus.

PykoBoauTtens OpraHa npuv pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne aAMUHUCTPATUBHOIO pernameHTa [AO/MKHOCTHbIMW nuuamu OpraHa B
4acTU CPOKOB BbINO/HEHWA aAMUHUCTPATUBHbLIX Npouesyp, UX NOC/MeL0BaTE/IbHOCTU U
MOMIHOTbI, HanMyMsA COrnacoBaHWii YNOMHOMOYEHHbLIX [O/MKHOCTHbIX nuy OpraHa B
CUCTEME 3/IEKTPOHHOI0 JOKYMEHTO060pOoTa.

B cnyyae BbIIBNEHWA  HapylWweHWW B 4acTM  CPOKOB  BbIMOJHEHUS
aAMUHUCTPATUBHbLIX Mpouedyp, WX MOCNef0BaTeNlbHOCTM W MOMHOTbl PyKOBOAMTENb
OpraHa uHULMNPYET NPUBMEYEHNE K OTBETCTBEHHOCTM UL, AONYCTUBLUNX HapyLUeHuWs,
B COOTBETCTBMUWN C MYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

ALMUWHUCTPaTUBHbIE MNpOUeaypbl, YCTaHaBAMBAeMble HACTOAWMM MYHKTOM,
BbINO/IHAOTCA B TeYeHMEe OAHOro paboyero gHs.

Pe3ynbTaToM BbINO/IHEHUA aAMUHUCTPATUBHbBIX npoueayp ABNAETCA:
NOAMNUCAHHbIN MPOEKT JOKYMEHTA.

3.4.4. WcnonHeHne npouenyp, YKasaHHbIX B nyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOrO0  pernaMmeHTa, nMpu  HaaMuum  TEXHUYECKOW  BO3MOXHOCTWU
OCYLLECTB/IAETCA B aBTOMATMUYECKOM PEXMUME C UCNO/b30BaHNEM aBTOMaTWU3MPOBAHHOW
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MH(POPMaLMOHHOW CUCTEMbI, MpeAHA3HAYEHHON [N OKa3aHWUs TOCYAapCTBEHHbIX WU
MYHULMUNANbHBIX YCAYT.

MaKC/MManbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHbLIX MPOLEAYpP, YKa3aHHbIX B
NyHKTe 3.4. aAMWHUCTPATMBHOIO pernaMeHTa, COCTaBnsAeT ABa paboumx fHs.

3.5. Bblgaya (HanpaBneHue) 3asBuTento pesynbTaTa MyHUUUNANbHOW ycnyru

3.5.1. OcHOBaHMeM Hayana BbIMO/HEHUA aAMUHUCTPATUBHOM Mpoueaypbl
ABNAETCA MNONYyYeHue [AO/DKHOCTHbLIM  /INLOM, OTBETCTBEHHbLIM 33 BbINOJIHEHUNE
agMUHUCTPATMBHOM npouesypbl, [AOKYMeHTa, MNOATBEPXAAlLWero npefocTaBneHmne
MYHULUNANbHOW YCNYTW.

[OMKHOCTHLIM INLOM, OTBETCTBEHHbLIM 3a BbINO/HEHWE a4MUHUCTPATUBHOW
npoueaypbl, aBnsetca cneuyuanuct OpraHa (ganee - [LO/MKHOCTHOe  nuMUO,
OTBETCTBEHHOE 3a Bblga4vy (HanpaBieHue) JOKYMEHTOB).

3.5.2.  [0o/MmKHOCTHOe /L0, OTBETCTBEHHOe 3a Bblfayy (HanpasfieHue)
LOKYMEHTOB:

obecrneuymBaeT  perucTpauMi M BHECEHMe  CBeAEHUN 0  pesynbTaTe
NpefoCTaBfeHNs MYHUUMUNaNbHOW YCNyru B MOLCUCTEMY BefeHWs [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WMH(POPMALMOHHON CUCTEMbI, NpefHa3HAYeHHON AN OKa3aHus
rocyfapCTBeHHbIX U MYHULUNANbHbLIX YCNYT;

n3BeLLaeT 3aaBuTens (ero npeAcTtaBuTeNa) CNocob0M, YKa3aHHbIM B 3aBNIEHUN, O
pesynbTate NpefoCTaBfieHUA MYHWUUMMANbHOW YCNYIrM U O BO3MOXHOCTWU MONYYEHUN
pesynbTaTa NpefocTaBNeHUs MyHULMUNanbHOW ycnyru B OpraHe unm 8 MoL.

WcnonHeHwne npouesyp npu HaMM4YMM  TEXHUYECKOMN BO3MOXHOCTH
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM PeXunme C UCMOJb30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHON CcuUCTeMbl, MpefHa3sHAYeHHOW [NA OKa3aHMA TrOCYAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

AQMUHUCTpPaTUBHbLIE MpouUeAypbl, YCTaHaB/MBaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B TeyeHMe OLHOro paboyero AHA CO [HA MNOANUCAHUA [OKYMeHTa,
ABnaoLweroca pe3ynbTaToM npeLocTaB/ieHNs MYHULMUNANbHOM ycnyru,
YMNOMTHOMOYEHHbIM JO/MKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu  BbIMOSIHEHUA  aAMWHWUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
pasmelleHne CBefeHUW O pe3ynbTaTe MpPefoCTaBfeHUA MYHULUNANbHOW YCNyru B
MHPOPMALMOHHBIX CUCTEMax, W3BelleHWe 3asaBuTena (ero npeacTaButens) o
pesynbTate NpefocTaBAeHUs MYHULUNANbHOR YCNYrn n cnocobax ero nosiyyeHus.

3.5.3. Tllopagok Bblgauu  (HanpaBneHusd) pesynbTata MpefocTaB/ieHUA
MYHUUUNANBbHON yCayru:

3.5.3.1. Mpu obpaweHnn 3asaBuUTeNa 3a pe3ybTaTOM MYHULMUNaNbHOW YCNyru B
M®L|, pa6oTHMK M®LL BbigaeT 3asBUTENO pe3ynbTaT MYHWUUMMANbHOW YCNyrun B
(hopMe 3K3emnnsapa 3MEKTPOHHOrNO0 [OKYMeHTa Ha 6ymMaxHom Hocutene. [lo
TpebOBaHWUIO 3afBUTENA BMeCTe C 3K3EeMNAAPOM 3/IEKTPOHHOT0 [JOKYMeHTa Ha
OYMaXHOM HoOCUTefle eMy [MPefoCTaBAAETCA 3K3eMMAAp 3NEKTPOHHOro [OKYMeHTa
MyTeM €ero 3arnucu Ha CbeMHbIA HOCUTENb UH(OPMALUN WU HanpaB/ieHUsA 3K3eMnaspa
3NEKTPOHHOI0 AOKYMeHTa Mo 3/1eKTPOHHON noyTe B agpec 3assuTens. lNMpu 3anmncu Ha
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CbEMHbIA HOCUTENb WHGpOPMaLUM WAN  HanpaBieHUM 3K3eMnaspa 3/1EKTPOHHOr0
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3EMMNAAP 3/IEKTPOHHOro AOKYMeHTa Ha
OyMaXHOM HOCKTefle, MO 3NEKTPOHHOW MOoYTe WMAEHTUYHOCTb TakKoro 3k3emnaspa
39NEeKTPOHHOr0 [AOKYMEHTa 3K3eMMsapy 3/1eKTPOHHOro [AOKYMeHTa Ha O6yMaXHOoM
HOCUTene 3aBepseTcs YNOMHOMOYEHHbIM COTPYAHUKOM C MCNOMb30BaHWEM YCUNEHHOW
KBanMpuUuUMpOBaHHOW 3NEKTPOHHON NOANUCH.

AQMUHUCTpPaTUBHbIE MpoLeaypbl, YCTaHABAMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B MNOPALKE O0YepefHOCTU, B [eHb NpubbITUA 3a9BUTENS B CPOKM,
YCTaHOBJ/IEHHble pernaMeHToMm paboTsl MOLI.

PesynbTataMy BbINO/HEHUA aAMUHUCTPATUBHLIX MpoUeayp ABNAKTCA: duKcayma
(hakTa Bblgaun pesynbTaTa MNpeaocTaBneHUs MyHuuunansHon ycnyrm B AUC MOL,
pe3ynbTaT NpefocTaB/eHns MYHULMNANbHOW YCNYrW, BblAAHHbIA 3a8BUTENHO.

3.5.3.2. Mpun obpaweHnn 3asBUTENS 3a pe3ynbTaTOM MYHULMUNANbHOW YCAyru
yepes Pecny6nMKaHCKUI nopTan 3afBUTEN0 B JIMYHBLIA KabWHET aBTOMAaTU4YeCcKu
HanpaBNseTCA  3/1IeKTPOHHbLIA  06pa3  AOKYMeHTa, ABNAKOLWEroca  pesy/nbTaTom
npepocTaBneHus MYHULMNANbHOMN yCcnyru, MOANMUCAaHHbIN YCUIEHHOW
KBaMMULMPOBAHHON 31€KTPOHHON MOAMNUCLIO YNONHOMOYEHHOTO AO/MHKHOCTHOIO NinLa
OpraHa (OpraHom).

AQMUHUCTPATUBHbIE nNpoUeaypbl, YycCTaHaBIMBaeMble HaCTOALWMM MNYHKTOM,
BbIMO/IHAIOTCA B [eHb NOANUCaHWA [LOKYMEHTa, MNOATBepXJalolWero npefocraBieHne
(0TKa3 B NpefoCTaBfeHUN) MYHULMUNANBHOW YCYTX, YNONHOMOYEHHbIM AO/KHOCTHBIM
nuuom OpraHa (OpraHom).

PesynbTaTtamu  BbINOMHEHUS  aAMWUHWUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
HanpasfieHWe (NpefocTaBfieHWe) C UCMNONb30BaHWMEM Pecnyb6/iMKaHCKOro nopTtana
3a9BUTEN0 [OKYMEHTa, MOATBEpPXAAloLWero npefocTaB/ieHNe MYHULMMNANbHOW YCNyru
(B TOM uncne 0TKa3 B NPefOCTaBNEHUN MYHULMUNANbHOW YCNyru).

3.5.3.3. Mpu obpalleHnn 3adaBUTENA 3a pe3ynbTaTOM MYHULUMUNANbHOW YCNyru B
OpraH, [O/MKHOCTHOe NULO, OTBETCTBEHHOE 3a Bblgayy (HanpaBfeHWe) LOKYMEHTOB,
BblaeT 3afABUTENO pe3ynbTar MyHuUuUMnanbHOW ycnyru. Mo TpeboBaHWIO 3asaBUTENS
BMECTe C O9K3EMNNAPOM 3NEKTPOHHOr0 AOKYMeHTa Ha OYyMaXHOM HocuTene emy
NpefoCTaBNsfeTCA IK3eMNAAP 3/IEKTPOHHOIO JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTENIb MH(OpPMALUN UAN HanpaBNEHUA 3K3eMNApa 3/IEKTPOHHOrO [LOKYMEHTa no
3N1eKTPOHHOM MouYTe B afpec 3asBuUTeNs.

AQMUHUCTpPaTUBHbLIE MpoLeaypbl, YCTaHABAMBAEMble HACTOALWMM MYHKTOM,
OCYLLeCTBNAOTCA B NOPALKE OYepefHOCTW, B [eHb nNpubbiTUA 3aaBUTeENs B
COOTBETCTBUM C [MpaBunaMn BHYTPEHHEro TpyAoBoro pacnopagka OpraHa.

Pe3ynbTaToOM BbINMO/HEHUA aAMUHUCTPATUBHbLIX NpoLUedyp ABAAKOTCA: PuKcauuns
(pakTa  Bblgauynm  pe3ynbTata  MPefOCTaB/IEHUA  MYHULUNANbHOW  ycnyrm B
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOW CcuUcTeMe, MpefHa3HauYeHHOW [ANA OKa3aHus
rocyfapCcTBeHHbIX U MYHULUNANbHbLIX YCAYT.

3.6. NcnpaBneHne TeEXHUYECKNX OLIMNBOK
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3.6.1. B cnyyae o6HapyXeHUs TeEXHUYECKOW OWKNOKKN B LOKYMEHTe, ABNSAKOLLEMCSH
pe3ynbTaToOM MYHWULMNANbHOW YCNYru, 3asBUTeNb HanpaenseTt B Oprax:

3asBfieHMe 06 uWCNpaB/ieHUN TexXHU4YecKon owunbkm (npunoxeHme Ne 5 K
HacTosALWeMY afMUHUCTPATUBHOMY pernamMeHTy);

JOKYMEHT, BblfaHHbIA 3asBUTEN0 KaK pe3ynbTaT MYHULUNANbHON ycnyru, B
KOTOPOM COZepXUTCA TeXHMYeCcKasd OWmnOKa;

LOKYMEHTbl, MMeloLlmne HPUANYECKYIO CWUNY, CBUAETE/NbCTBYHOLWME O HANMyUu
TEXHUYECKOWN OLINOKM.

3asBneHne 06 McnpaB/ieHUWN TEXHUYECKON OWWMOKWU B CBEAEHUAX, YKa3aHHbIX B
LOKYMEHTe, ABNAIOLWEMCS pe3y/ibTaTOM MyHULUNaNbHOW YCNyrn, nofaeTcs 3aaBUTeNiem
(ynonHOMOYEHHbIM MpeacTaBUTENleM) MOYTOBbIM OTnNpasfieHMem (B TOM uyuciie C
MCNONb30BaHMEM 3/IEKTPOHHOW MouyTbl), NM60 4epe3 PecnybivKaHCKUIA nopTan Wau
MO®LI.

3.6.2. lo/MKHOCTHOE NNLLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLeCTBAAET
npuem 3asBfieHNs 06 McrnpaBneHNUM TEXHUYECKOWN OWMOKK, perncTpupyeTt 3asB/ieHne ¢
NMPUIOXKEHHbIMU LOKYMeHTaMu W nepegaet MX AOMKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

ALOMWHUCTpPaTMBHbIE NpPOUEAypbl, YCTaHaBAMBaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B TEYEHWE O4HOro paboyero AHA € fatbl peructpayumn 3asBieHus.

PesynbTataMy BbINONHEHUA aAMWUHUCTPATUBHbLIX MPOLEAYP ABMAAKTCA: MPUHATOE
N 3aperncTpupoBaHHOe 3asBfieHWe, HamnpaB/ieHHOE Ha PacCMOTPeHue [O/KHOCTHOMY
NMuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. JO/mDKHOCTHOe /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmMaTpuBaeT [AOKYMEHTbl W B LeNaxX BHECEHWA WCNpaBfeHW B [OKYMEHT,
ABNAKOWMIACA pe3ynbTaTOM MNpPesoCTaBNeHUs MYHULWUNANbHOW YCNyru, OCyLecTBAsAeT
npouesypbl, MNpefycMOTpPeHHble NYHKTOM 3.5 agMWHWUCTPATUBHOIO perfameHTa, MU
Bbl4aeT WCNpaB/ieHHbIA [LOKYMEHT 3afaBuTento (YNnoNHOMOYEHHOMY nNpeAcTaBUTENIO)
NMYHO MO POCMAUCL C M3bATUEM Y 3aaBuTeNns (YNONHOMOYEHHOro npeacTaBuUTeNs)
opurvHana OKYMeHTa, B KOTOPOM COLepXUTCA TeXHUYecKas owunbka, uan HanpasnseT
B aApec 3asaBWTeNs MNOYTOBbIM OTMpaB/ieHMEeM (NOCPeACTBOM 3/IEKTPOHHOW MNOYTHI)
MUCbMO O BO3MOXHOCTU MNONYYeHWsS [AOKYMeHTa npu npegoctasneHun B OpraH
opurnHana fOKyMeHTa, B KOTOPOM COLEPXUTCA TeXHMYEeCcKasd owmbKa.

ALMUHUCTPaTUBHbIE MNpOUeAypbl, YyCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAOTCA B TeyeHUe [ABYX pabouumx [Hel nocne 06Hapy>XeHUS TeXHUYEeCKoWn
OWNOKN UAN  NONy4YeHUs OT N60ro 3anmHTEpPecOBAHHOro /mua 3asaBfieHUMAa O
AONYLLIEHHONM OoWwmn6Ke.

Pesynbtatamnm  BbINO/MHEHUA  aAMWHUCTPaATUBHbLIX  MNpoUeaAyp  ABNAOTCA:
BblAaHHbIN (HanpaBfeHHbI) 3a9BUTENI0 LOKYMEHT.

4. MopsAfoK 1 hopMbl KOHTPONSA 3a NPeAoCTaBNEHUEM MYHULMNANbLHOW
ycnyru
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4.1. NMopAfOK OCYLLECTBNEHNA TEKYLLET0 KOHTPO/A 3a CO61'IIO,EI,€HI/I€M N NCNONHEHUEM
OTBETCTBEHHbLIMW AOJ/DKHOCTHBIMW NNUaMn MNONOXEHWNIA aAMUHNCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/INBaK W NX Tpe6OBaHI/IFI K
npenocTtaBNeEHNIO MyHI/ILI,MHaﬂbHOﬁ YCNyrn, a TakxXxe npuHATNEM UMK pELIJEHI/Iﬁ

KOHTpOnb 3a MOIHOTON M KayeCTBOM MNpPeAOCTaBNEHUS MYHWULMNANbHOW YCnyrun
BKNtOYaeT B cebsi BbiiBNEHWE U yCTPaHeHWe HapylleHW npaB 3asBUTeNell, npoBefeHMe
NPoBepoK CcOGMOAEHMS  npoueayp NPeAoCTaBNeHMs  MYHULMUMANbHOW  ycnyru,
MOArOTOBKY pelleHWUi Ha aeiicTBus (6e3neicTBMe) A0NXKHOCTHbLIX AL, OpraHa MecTHOro
camoynpaBneHus.

dopmMaMy  KOHTpONs 3a COGNMOEHWEM  UCMONHEHWUS  aAMUHUCTPATUBHbIX
npoueayp SBASOTCA:

1) npoBepka W coOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MpeaocTaBfeHnto
MYHULUNANbLHOR YCNyru;

2) NpoOBOAUMBIE B YCTaHOB/IEHHOM nopsiake NpoBepKu BefeHNs
[EeNnonpou3BOACTBa;

3) npoBeAeHMe B YCTAaHOB/IEHHOM MNOPSIAKE KOHTPO/bHbIX NPOBEPOK COBNOAEHNS
npoueayp npeAocTaBneHUss MyHULUNANbHOW YCAyTu.

B uensx TeKywero KOHTPONS UCMNOMb3ylOTCA CBEAEHWUS, uMeroluecs B
3NIEKTPOHHOI 6as3e faHHbIX, CNy)Xe6Has KOPPEecnoHAeHUUs, ycTHas W MUCbMEHHas
nHhopmaums AOMKHOCTHBIX NNL, OCYLLECTBAAIOWMX BbINOSHEHWE afMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLMUX JOKYMEHTOB W pYrne CBeAeHUS.

[ns ocyllecTBNEeHNS KOHTPO/S 3a COBEPLUEHNEM AeCTBMIA Npu NpefocTaBeHNUN
MYHULMNANbHOW YCNYrn W MNPUHATUM pPeleHUid PYyKOBOAWUTEND opraHa MeCTHOro
camoyrnpaBfieHus  MpeacTaBnsalOTCa  CNpaBKM 0  pe3ynbTaTax NpegocTaBfeHus
MYHULUNANbHOR yCnyru.

O Cnyyasx U NpMUYMHaX HapyLlUeHWs CPOKOB, NMOCNEA0BaTENbHOCTI U COAepXKaHUs
afAMWUHUCTPATMBHbIX NpoueAyp [AO/MKHOCTHbIe NMUa HeMeANeHHO WHGMOPMUPYHOT
PYKOBOAMTENS OpraHa, MpPeAoCTaBAAOWEr0 MYyHMLMNANbHYO YCNyry, a Takxe
npeanpUHUMAalOT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapYLUEHWIA.

TekywWwmnii  KOHTPONb 3a CO6GMOAEHUEM  MOCNefoBaTeNbHOCTU  AeWCTBUIA,
onpefeNnieHHbIX  aAMUHUCTPATUBHbLIMU npoueaypamm no NpeAoCTaBNeHNIO
MYHUUMNANbHOW yCNyrn, OCYLWecTBAsSeTCS 3aMecTUTeNieM pPYKOBOAUTENs oOpraHa
MECTHOTrO  CcamMOynpaBfeHWsi, OTBETCTBEHHbIM 3a OpraHusayuWto  pa6oTbl MO
NpeAoCTaBNEHNIO MYHUUMUNANbHON YCNYyrn, HayaNbHUKOM OTAE€Na, OCYLLeCTBASIOLLErO
opraHusauunio paboTbl MO NPEAOCTAaBNEHNIO MYHULWNANbHOW YCNYTH.

MepeyeHb  AOMKHOCTHbIX AL, OCYLIECTBASKOWMX  TEKYLWWUA  KOHTPONb,
yCTaHaBNMBaeTCA MOMOXEHUAMU O CTPYKTYPHbIX MOApa3feNeHnsx opraHa MecTHOro
camoynpaBfeHns 1 LO/MKHOCTHBIMU pernaMeHTamu,

4.2. TlopsAAoK 1 NepuoanYHOCTb OCYLLECTBNEHUS NNAHOBbLIX 1 BHEM/IAHOBbLIX MPOBEPOK
NONMHOTbI M KayecTBa NpPeaocTaBNEHNS MyHULMUNANbHOW YCNyru, B TOM 4Yuc/ie NOPAA0K
 POPMbl KOHTPONS 3a MONHOTON M KaYeCTBOM NPeAoCTaBNEHNA MYHULUNANbHO
ycnyru
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4.2.1. KOHTpONb 3a NOMHOTON M KayeCTBOM MNpPefoCTaBNeHUS MYHULMUNANbHOM
YyCNyrn ocyuiecTeiserca B popmax:

1) NnpoBefeHMa NPOBepPOK;

2) paccmoTpeHuMs >anob 3asaBuTeneih Ha peincteus (6esgeiicteme) OpraHa, a
TakKXe UX LO/MKHOCTHbLIX NNL, MYHULUNANbHBLIX CNyXalinX.

4.2.2. B UuUenax OCYLWeCTB/IeHUA KOHTPOAS 3a TMO/MHOTOW W  KayeCTBOM
NpefoCTaBNeHUS MYHULUNANbHON YCAYyrM MPOBOAATCA MJlaHOBbIe W BHEMNNaHOBble
nposepku. [llopafok W NEepUOANYHOCTL  OCYLLECTBNIEHUA MNJAHOBbLIX MPOBEPOK
ycTaHaBnMBaeTca nnaHoM paboTtbl OpraHa. [pu npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MNpPeLOCTaBNEHUEM MYHUUMNANbHON Yycnyrn (KOMMJIeKCHbIe
MPOBEPKKW), UM OTAENbHbLIA BOMPOC, CBA3aHHLIA C MpefocTaBAeHWeM MYHWULMNaNbHOW
ycnyrn  (Tematuyeckme nposepku). [lpoBepka TakXe MOXET TMNPOBOAUTHLCA MO
KOHKPETHO anobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKU MPOBOAATCA B CBA3M C MPOBEPKOWA YCTpPaHEHUS
paHee BbISIB/IEHHbIX HapyLIeHWN afMUHUCTPATUBHOrO perfiameHTa, a TakXe B Cinydvae
nonyyeHns >xano6 3asBuTeneid Ha peincteusa (6e3gelicteue) OpraHa, a TakXe WX
AO/MKHOCTHBIX NUL, MYHUUUNANbHbIX CNYXaLlnX.

4.2.4. Pe3ynbTaTbl NPOBEPKM O(OPMANAKTCA B BUAE aKTa NMPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIB/IEHHbIE HEAOCTATKN N NPEAN0XKEHUA N0 UX YCTPaHeHUIo.

4.3. OTBETCTBEHHOCTb [JO/KHOCTHbIX UL, OpraHa, NPefoCTaBNSAIOLWErO
MYHUUMNANbHYI YCNyry, 3a peweHus u gelictens (6e3aeincTeme), NpUHMMaeMble
(ocylLecTBNSIEMbIE) UMW B X04e MPefoCTaBNEHUS MYHULMUNANbHOW YCnyru

Mo pesynbTatam NPoOBeLEeHHbIX NMPOBEPOK B CNyvae BbIAB/IEHUSA HapyLIeHW npas
3afBUTENIEl BMHOBHbIE NMLa MPUB/EKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHOfaTeNnbCTBOM Poccuiickoin deaepauum.

PykoBoAUTeNb OpraHa MeCTHOrO CamMOynpaBieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEeBPEMEHHOE PacCMOTPEHME 3asaB/IEHUNA.

PykoBoauTenb (3amMecTUTeNlb PYKOBOAUTENs) CTPYKTYPHOro nogpasfeneHus
opraHa MeCcTHOro camoyrnpaB/fieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMeHHOe U
(nnn) HeHagnexawiee BbINO/IHEHWE aAMWHUCTPATMBHbLIX [ENCTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernaMeHTa.

[JOMKHOCTHbIE /NMUA W WHble MYHULUNANbHbIE CRyXawme 3a peweHns wu
penctema (6esgeicteune), npuHMMaemble (OCYLLECTBSAEMble) B XO4e MpefocTaB/ieHUs
MYHUUMUNANbHO ycnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM
3aKOHOLaTeNbCTBOM MOpPALKE.

4.4, TonoxeHuns, xapakTepusytowme TpeboBaHNA K NOPSAAKY M popMam KOHTPONA 3a
npefocTaBfeHVeM MYHULMUNANbHOW YCAYru, B TOM YMC/e CO CTOPOHbI rpaXxaaH, ux
00beMHEHUI 1 OpraHu3aymuii

KoHTponb 3a npefocTaB/leHWEM MYHULMUMNANbHOW YCAYTN CO CTOPOHbI FpaXKaaH,
MX 06beaMHEHWI W opraHmMsaynii, OCYyLLEeCTBNAETCA MNOCPeACTBOM OTKPbITOCTU
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AeATEeNbHOCTM  OpraHa  MEeCTHOro  camoynpaBfeHus npu npeaoCcTaBNeHNN
MYHUUWNANbHOW  YCNYrW, MNOAYYEHUA  MNONMHOW, aKTyanbHOW U  [JOCTOBEPHO
nHopmMaLmMn 0 nopsake MNpeaocTaBfeHMS MYHULUWUNANbHOW YCAYrM M BO3MOXHOCTM
pocyaebHoro paccmoTpeHusi obpauwieHnin  (kano6) B npouecce npeaocTaBieHUs
MYHMULUNNANbHOR yCnyru.

5. flocyaebHblii (BHecyae6HbI) NOPSAOK 06KanoBaHUsS pelleHnin u AeicTBUA
(6be3melicTBUSA) opraHa, NpeAoCTaBNSAKWENO0 MyHULUNAbHYO YCAYTY,
MHOFOPYHKLMOHANbHOIO LEeHTPa NpeaocTaB/IeHNA roCyAapCTBEHHbIX U
MYHUUMNAAbHbIX YCAYr, OpraHn3aumnii, ykasaHHbIX B 4yactu 1.1 ctaTbu 16
PenepanbHOro sakoHa Ne210-d 3, a TakXe UX JO/IKHOCTHbLIX UL,
MYHULUMNANbHbIX CAYyXalnx, paboTHUKOB

5.1. 3asaBUTENN MMEKT NMpaBo Ha 06)kanoBaHWe B fOCYyLeOHOM NOpsigKe peLleHui
W peicTBuin (6e3feilcTBMUS) opraHa, NPefOCTABMAKOWEro MYHUUMMANbHYO YCAyry,
JO/MKHOCTHOrO  NMua  opraHa, nMpefoCTaBfIAKOWEro  MyHULUNANbHYK  YCayry,
MYHULUNANbHOIO cnyxauiero, pyKoBOAUTENA opraHa, npeLocTaBNsAOLWEro
MYHULMNANBbHYIO ycnyry, MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHUKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHunsaumnii, npegyCcMOTPeHHbIX YacTbto 1.1 cTatbu
16 defepanbHOro 3akoHa Ne 210-d3, a TakKe UX pabOTHUKOB.

3asBUTENIb MOXKET 06paTUTLCS C XKanoboi, B TOM YMCe B CAeAYIOWMX Cayyasnx:

1) HapyLlleHMe cpoKa perucrpauum sanpoca 0 NpegocTaBAeHUN MYHULUNANbHOWR
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-®3;

2) HapylleHue cpoKa npejocTaBNeHUs MYHULMUNANbHOW ycnyru. B ykasaHHOM
cnydae gocypne6bHoe (BHecyae6HOe) o6)anoBaHWe 3afBUTENEM PeLeHUi u AelcTBUNR
(6e3nenicTBUA) MHOTOPYHKLMOHANBHOIO LeHTpa, paboTHMKA MHOTOMYHKLMOHANLHOIO
LeHTpa BO3MOXHO B C/y4yae, €ClM Ha MHOTO(MYHKUMOHaNbHbIA LEHTP, PeleHns U
penictema  (6esmeicTBMe)  KOTOpPOro  06XanywTcsi, BO3/M0XeHa  (YHKUMA  No
npefoCTaBNEHUIO COOTBETCTBYKOLWMX MYHUUMNANbHBIX YCAYyr B MOSIHOM 00beMe B
nopsaake, onpefeneHHomMm yactoto 1.3 ctatbi 16 depepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB WU UHPOPMaLMU TNO0 OCYLLECTBNIEHNS
[JEeNCcTBUIA, nNpeacTaBNeHWe WM OCYLLeCTB/EHWE KOTOPbIX He MNpejycMOTPeHO
HOPMaTMBHbIMW MpaBOBbIMW akTamu Poccuiickoli  degepaunm, HOPMaTUBHbIMM
npaBoBbIMW aKTamu Pecnybnuvku TaTapcTaH, MyHUUUNaNbHbIMW MPABOBbLIMU aKTaMWu
ANA NpefocTaBNeHNs MyHULMNANbHOW YCNyru;

4) 0TKas B npueme [OKYMEHTOB, MpefOCTaB/eHME KOTOPbIX MPefyCMOTPEHO
HOPMAaTMBHbIMW MpaBOBbIMKM akTamMu Poccuiickoil  Pepepaynun, HOPMATUBHLIMU
npaBoOBbIMW aKTaMu Pecnybnnku TaTapcTaH, MyHULMMNANbHbIMW MNPaBOBbIMU aKTamu
ANA NpefocTaBNeHNs MYHULMUNANbHOW YCNYrn, y 3asBUTeENS;

5) oTKa3 B NpefOCTaBNEHUN MYHUUUNANIBHON YCYyru, eCcin OCHOBaHUS 0TKasa He
npegycMOTpeHbl (efepasibHbIMW 3aKOHaMW U MPUHATbLIMKA B COOTBETCTBUM C HUMMU
MHbIMW HOPMATMBHLIMW MNPaBOBbIMM aKTamu Poccuinckoin Pefepauun, 3akoHaMu W
NHBIMU HOPMaTUBHbIMU NnpaBoBbIMYU aKTamu Pecny6nmku TartapcTaH,
MYHULUNANbHBIMW  MPaBOBbIMW  akTamMu. B ykasaHHOM cfyyae pocypebHoe
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(BHecyne6Hoe) o6)anoBaHMe 3asiBUTENEM pelleHuin wn geicTeuii  (6e3aenicTBus)
MHOFO(DYHKLUMOHANbHOIO  LUEeHTpa, paboTHMKA MHOTO(MYHKUMOHANLHOrO  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(YHKLMOHANbHbLIN LUEHTP, pelleHns U [AencTBusA
(6e3pelicTBME) KOTOPOro 06GXanyrTcsd, BO3/M0XeHa QYHKUMSA N0 NpeaocTaBNeHUIO
COOTBETCTBYIOLUWMX MYHULUMNANbHLIX YyCAyr B NOMHOM 00beMe B  MOpPALKeE,
onpepeneHHom 4yacTtbio 1.3 cTatbu 16 depepanbHOro 3akoHa Ne 210-93;

6) 3aTpe6oBaHMe C 3asBUTENs MNpW MNPeLOCTaBNEHUN MYHULUNANbHON YyCNyru
nnatbl, He nNpPefyCMOTPEHHOW HOPMATMBHbIMKW MNPaBOBbIMW aKTaMW POCCUIACKON
defepaymn,  HOPMaTUBHbLIMW  MNpaBOBbIMW  akTamu  Pecny6nmkum  TartapcTaH,
MYHULMUNANMbHLIMU MPaBOBbIMY aKTamu;

7) 0TKa3 opraHa, NpejocTaBNAOLEr0 MYHUUUNANbHY YCAYry, LOMKHOCTHOrO
NMLa opraHa, NpefoCcTaBNAIOWEro MyHUUUNANbHYO YCAyry, MHOTOPYHKLUNOHANbLHOIO
LleHTpa, paboTHMKA MHOTOMYHKLMOHANbHOTO LieHTpa, OpraHm3aunin, npegycMoTpeHHbIX
yacTtbto 11 cTatbu 16 ®PepepanbHoro 3akoHa Ne 210-P3, mnmM ux paboTHMKOB B
McnpaBneHUM [ONYLWEHHbIX MMW OMeyaToK U OWWOO0K B BblJaHHbIX B pe3yfbTarte
npefocTaBNeHNs  MYHUUMNaNbHOMW  yCAyrm  AOKYyMeHTax  nbo  HapyuweHue
YCTaHOB/IEHHOr0 CpoKa TakKuxX WcnpaBfieHUin. B ykasaHHOM cnyyae pgocypebHoe
(BHecyne6Hoe) o6)anoBaHMe 3asiBUTENIEM pelleHUin un geicTeuii  (6e3aenicTens)
MHOTO(YHKLUNOHANbHOTO  LeHTpa, paboTHMKA MHOTrO(YHKLMOHaNbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKLMOHANbHbIN LeHTP, pelleHns U [encTsus
(6e3pelicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa (YHKUMA N0 MpeaoCTaB/IEHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHBIX YyCAyr B MOSIHOM 06beMe B MNOPALKeE,
onpepeneHHom yactbto 1.3 cTtaTbu 16 depepanbHOro 3akoHa Ne 210-93;

8) HapylleHVMe cpoka WaM nNopsgka Bbl4ayn [OKYMEHTOB MO pe3ysibTaTam
npeAocTaBNeHNs MyHULMUNANbHOW YCNYTW;

9) npuoCTaHOB/IEHME NpPeAoCTaBNEHNS MYHULUUNANIBHON YCNYTK, eCin OCHOBAHUA
NPUOCTaHOBNEHNSA He NpeaycMOTpeHbl (efepasbHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBMU C HUMU WHLIMM HOPMATUBHbLIMW MPaBOBbIMW aKTamMu POCCUIICKON
depepaymn, 3aKOHaMW W UHBIMW HOPMATWMBHLIMW MNPaBOBbIMU aKTaMu Pecny6nnku
TatapcTaH, MyHUUMNaNbHbIMU NPaBOBbIMM akTaMu. B ykKaszaHHOM cnydvae gocygebHoe
(BHecynebHoe) ob6)anoBaHuWe 3afABUTENEM peweHnin wn paencteuii  (6e3genicTeuns)
MHOTOPYHKLWOHANbHOTO0  LUEeHTpa, paboTHMKA MHOTOPYHKLMOHANBHOIO  LeHTpa
BO3MOXHO B C/iy4yae, €CNM Ha MHOTOMYHKLUMOHANbHbIA LEHTP, peleHus u LeilcTBUA
(6e3pelicTBME) KOTOPOro 06XanywTcs, BO3/I0KEHA QYHKUMA MO NpPeAoCTaB/IEHUIO
COOTBETCTBYIOWMX MYHULMUNANBbHbIX YCAYyr B MONHOM 06beMe B  MOpPsLKe,
onpefeneHHoMm yactbio 1.3 ctatbn 16 ®PegepanbHoOro 3akoHa Ne 210-d3.

10) Tpe6oBaHue Yy 3aaBUTeNs NPW MPeLOCTaBAEHUN MYHUUUNANbHOW YCAyru
JOKYMEHTOB WAM MHQOpMaLuUnW, OTCyTCTBME WU (UNN) HEJOCTOBEPHOCTb KOTOPbIX He
yKa3sblBaNMCb NpW NepBOoHayvasbHOM OTKa3e B NMpueme LOKYMEHTOB, HEOOXOAMUMbIX ANd
NpefoCTaBfieHNA MYHULMUNANbHON ycnyru, nubo B NpefoCTaBAeHUN MYHWULMMANbHOM
YyCNyrun, 3a WUCKNKOYEHNEM Cc/y4dyaeB, NPeaycMOTPEeHHbIX MYHKTOM 4 yactu 1 ctatbu 7
depepansHoro 3akoHa Ne 210-®3. B ykazaHHOM cnydyae pocypaebHoe (BHecyaebHoe)
06>xanoBaHue 3aABuUTENEM peLeHni 7 fencTBui (6e3geincTeug)
MHOTO(YHKLUNOHANbHOTO  LieHTpa, paboTHMKA MHOTO(MYHKUMOHANbHOIO  LeHTpa
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BO3MOXHO B C/iy4yae, €C/M Ha MHOTFOMYHKUWOHANbHbLIA LEHTP, pPeweHns u AeicTBus
(6e3pelicTBMEe) KOTOPOro 06GXanyrTcsd, BO3M0XeHa QYHKUMSA N0 MpeaocTaBNeHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCAYr B NOAHOM 06beMe B MOpPsAKeE,
onpegeneHHoM 4yacteio 1.3 cTtatbm 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. )Xanob6a nopgaetcs B MNUCbMEHHOW (opMe Ha OymMaHOM HocuTene, B
9NeKTPOHHOW (opme B oOpraH, nNpefoCTaBAAWMIA  MYHMUUMANbHY  YCAYrY,
MHOTO()YHKLNOHANbHBIA LEeHTP 160 B COOTBETCTBYHLWMUA opraH rocyfapCTBEHHON
BNacTW, SABNAKOWMIACA y4ypeauTeneM MHOTOPYHKUMOHANbHOIO LUeHTpa (panee -
yyupeautenb  MHOTO(YHKLMOHANbHOro  LEHTpa), a TakxXe B  opraHusauuu,
npefycMOTpeHHble YacTbto 1.1 cTatbn 16 ®depepanbHOro 3akoHa Ne 210-$3. >XKanobbl
Ha peweHns un geincteusa (6e3geincTeme) pyKoBOAMUTENd oOpraHa, MNpeaoCcTaBAsOLLErO
MYHULUNANBbHYO YCAYTy, NOAAKTCA B BbIWECTOAWMA opraH (Npy ero Hanuumun) nnoo B
cny4yae ero OTCYTCTBUSA paccMaTpMBalOTCA HenocpefCcTBEHHO PYKOBOAWUTENlEM OpraHa,
npeAoCcTaBNAOLWEro MyHUUMNanbHY ycnyry. >Kanobbl Ha peweHus U [eilcTBUA
(6e3pericTBue) paboTHUKA MHOTOPYHKUWOHANLHOTO LEeHTpa MogarTcs PYKOBOAUTENHO
3TOr0  MHOTFO()YHKUMOHANbHOro LUeHTpa. >Kanobbl Ha peweHMs W [AeAcTBud
(6espelicTBUE) MHOTOPYHKLNOHANbHOIO LeHTpa nogarTca yupeanTento
MHOTO(YHKLUNOHaNbHOIO LEeHTpa WM  [AO/MHKHOCTHOMY ULy, YNOJAHOMOYEHHOMY
HOPMaTMBHbIM MNPaBOBbIM akTOM Pecny6nuku TaTtapcTaH. >Xanobbl Ha peleHus u
penictema (6esgeicTBne) paboTHMKOB OpraHu3auunin, nNpeaycMOTPeHHbIX 4YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3, nojawTca pPYKOBOAUTENAM 3TUX
opraHusauni.

Xanoba Ha peweHua u pgeinctema (6e3neincTeme) opraHa, NpefocTaBfAlOWEro
MYHULUMUNANbHYIO  YCAyry, [AO/MKHOCTHOrNO fNuua opraHa, npeaocTaBAstOLLErO
MYHUUUNANbHYIO  YCAYTrY, MYHULWUNANbHOrO CAyXawero, pPyKOBOAWUTENA OpraHa,
NpefoCcTaBNAKWEro MYHMUMMANbHYK YCAYry, MOXeT OblTb HanpaB/ieHa Mo nouTe,
yepe3  MHOFO(MYHKUMOHANbHbIA  LUEeHTp, C WUCNOAb30BaHMEM  WH(POPMaLUOHHO-
TeNeKOMMYHUKALUNOHHOW  ceTn  «WHTepHeT», oduuManbHOro cailTa  opraHa,
npeaoCTaBAAIOLWLErO MYHULMNANbHYO ycnyry, EanHoro noptana  nubo
Pecnyb6nnkaHCKOro noprtana, MH(MOPMaLMOHHOW cUCTeMbl Aocyae6HOro ob6XxanoBaHus,
a TakKXKe MOXEeT OblTb NPUHATA MPU NTMYHOM Npueme 3asBuUTeNs. XXanoba Ha pelleHns U
nencTBus (6espelicTBume) MHOTO(MYHKLMNOHANbHOTO LeHTpa, paboTHMKaA
MHOTO(DYHKLUNOHaNbHOIO  LeHTpa MOXeT ObiTb  HanpaBfeHa N0  no4yte, C
MCNONb30BAHUEM  UH(POPMALWUOHHO-TENEKOMMYHUKAUNOHHOK  ceTu  «/HTepHeT»,
oMumanbHOro canWTa MHOroyHKUMOHaNbHOro LUeHTpa, EAWHOro noprtana nn6o
Pecny6/nkaHCKOro noprtana, UHMOPMALMOHHOW CUCTEMbI foCyAebHOro o6)anoBaHus,
a TaKXXe MOXET OblTb MPUHATA NPU MYHOM MNpueme 3adBuTeNs. XXanoba Ha peleHuns u
pencTeus (6esfeilcTBME) OpraHuMsauunii, npefycMOTpPeHHbIX 4acTbto 11 ctatbu 16
depepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB MOXET OblTb HamnpaB/ieHa
Mo noyte, C WUCNONb30BaHMEM WHPOPMALNOHHO-TENEKOMMYHUKALNOHHOW CEeTK
«/IHTepHeT», oguuManbHbIX CaWTOB 3TUX oOpraHusauuii, EauHoro noprtana nn6o
Pecny6nMKaHCKOro nopTana, a TakXe MOXeT OblTb MpuHATa Npu AUYHOM npueme
3aaBUTeNs.

5.3. XKanoba fonkHa cogep>xxatb:
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1) HaumeHOBaHWe oOpraHa, nMpPefoCTaBMAKOWEro MYHULUNANbHYO YCAYrY,
JO/MKHOCTHOTrO /fiMua opraHa, NpefoCTaBfAOWero MyHUuMnanbHyl ycayry, nméo
MYHULWUNABHOTO CAy>Xallero, MHOroyHKLUMOHANbHOI0 LEHTPa, ero pyKoBOAUTENS U
(nnn) paboTHMKa, oOpraHusauui, nNpefyCMOTPEHHbIX YacTbto 11 cTatbum 16
depepanbHOro 3akoHa Ne 210-®3, ux pykosoauTtenen n (unn) paboTHUKOB, pPeLIEHUs U
penctema (6e3aeiicTBme) KOTOpbIX 06XanyrTcs;

2) hamunuio, umd, ot4yecTtBo (nocnefHee - NpU HanM4yMm), CBELEHUA O MecTe
XWUTEeNbCTBa 3aaBUTENA - PU3NYECKOro nuua Nnbo HamMeHoBaHWe, CBeAEeHUA O MecTe
HaX0XAeHNA 3aaBUTENA - OPUANYECKOrO 1A, a TakKe HoMep (HOMepa) KOHTAKTHOrO
TenedoHa, agpec (agpeca) 3NIeKTPOHHON NoYTbl (NPU HanAM4UKM) U NOYTOBLIN agpec, Mo
KOTOPbIM LO/KEH OblTb HamnpaB/ieH OTBET 3asABUTENIO;

3) cBefeHMsa 06 06XanyembiX peweHUAX W pencTeuax (6e3geicTBUM) opraHa,
NnpefoCTaBNAOLWEr0  MYHUUUNANbHYKO  YCAyry, AO/DKHOCTHOrO  Nuua  opraxa,
NpefoCcTaBNAOWEro MyHUUUNANbHYK YCAyry, nn60 MYHWULMNANbHOTO Cly>Xallero,
MHOTOPYHKLWOHANbHOTO0 LEeHTpa, paboTHMKA MHOTFOYHKUMOHANBLHOTO  LEeHTpa,
opraHusaumnii, NnpegycmMoTpeHHbIX YacTbto 11 cTatbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBaHMM KOTOPbIX 3aABUTE/lb HE COrfiaCeH C peLlleHuemMm u
penctenem (6e3geincTeMemM) opraHa, NpeaoCTaBASIOWEr0 MYHUUMNANbHYI YCAyry,
0O/DKHOCTHOTO /finua opraHa, nNpefoCcTaBAAlOWEro MyHUuMNanbHYl Yycnyry, nméo
MYHULWUNANbHOrTO  CAyXalero, MHOTFOQYHKUMOHANbHOIO  LeHTpa, paboTHMKA
MHOTO(DYHKLNOHANbHOIO LeHTpa, opraHnusaumnii, npegycMoTpeHHbIX YacTblo 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, mx pabOTHMKOB. 3afBUTENEM MOTYT ObITb
npeacTaBfieHbl AOKYMEHTbl (MpyW Hanuuuun), NOLTBepXAaroliue [OBOAbI 3afBUTENA,
NM6o MX Konuwm.

5.4. MocTtynueLasa xanoba NOANEXUT perncTpayun B CPOK He no3gHee pabouyero
[HA, CnefyloLwero 3a fHemMm NoCTynaeHus.

5.5. XXano6a, nocTynuBwas B OpraH, NPeAOCTaBAANWMNA MYHULWUNANbHYIO
yCcnyry, MHOTFOMYHKUMOHANbHbIA  UEHTP, Y4YpeauTentd MHOTO(YHKLWUOHaNbHOIO
LeHTpa, B opraHusaynn, npefycMoOTpeHHble 4YacTbto 11 ctaten 16 PepepanbHOro
3akoHa Noe 210-®3, nubo BbiWecTOAWMA opraH (NpU ero Hanauuum), MOLNEXUT
pacCMOTPeHUIO B TeyeHMe NATHajuaTu pabouymx [LHeRn cCO [HA ee perucrTpayumn, a B
cnydae 06)anoBaHMA OTKasa opraHa, MNpPefoCTaBAAKOLWEro MYHULUNANbHYH YCNyry,
MHOTO(DYHKLNOHANbHOTIO LieHTpa, OpraHn3annii, npegycMoTpeHHbIX YacTbio 11 cTaTby
16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3aaBuTens nmbo B
nucnpasfieHUM [ONYLEHHbIX OneyaTok U owWWBOK wuaMm B cnydae o06XanoBaHuMA
HapyLlWeHNs YCTAHOBNEHHOrO CPOKa TaKUX WCNpaBfieHU - B TeyeHue NATM paboymx
[HEW Co fHA ee peructpayum.

5.6. Mo pe3ynbTatam paccMOTPEHMUA >anobbl NPUHUMAETCA OLHO U3 C/eAYHOLWMNX
PeLLUEeHWIA:

1) Xanoba ypaoBneTtBopseTrcd, B TOM 4ucne B (POpMe OTMeHbl MNPUHATOrO
peleHns, nucnpasfieHUsa AONYLWEHHbIX OMeYyaToK U OWMOOK B BblfAHHbIX B pe3ysibTarte
NpefoCTaBfeHNs  MYHULMNANbHOW  yCnyru [OKYMeHTax, BO3BpaTa 3asBUTESIO
LEHEXHbIX CPeACcTB, B3WMaHWe KOTOPbIX He MNpefycMOTPeHO HOPMaTUBHbIMU
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npaBoBbIMW aKTamu Poccuiickoin Pepepaunn, HOPMATMBHLIMW MPaBOBbIMW aKTaMu
Pecny6nuku TaTapcTaH, MyHULUMNaNbHBIMX NPaBOBbIMW aKTamu;

2) B YL,OBNETBOPEHUM >anobbl 0TKa3blBAETCH.

He nos3gHee fHA, cnefyrowero 3a AHEM MNPUHATUA peLlleHnd, yKasaHHOro B
HacToAWEM MYHKTe, 3asABUTENII0 B MWUCbMEHHON (hOpMe U MO >KeNaHWUK0 3asaBUTeNs B
3NeKTPOHHOM  (hopMe  HanpaBiseTcas MOTUBUPOBaHHbIA  OTBET 0O pe3yfbTarax
pPacCMOTPEHMNA Xanoobl.

5.7. B cnyyae npusHaHus >Xanobbl nognexaileni yAOBNEeTBOPEHUIO B OTBeTe
3afBUTENI0 O pe3yfibTaTax pacCMOTPEHUs Xanobbl faeTcsd MHGpopMauusa o LelCTBUSX,
OCYLLECTBNAEMbIX opraHom, npeaocTaBNALWNM MYHULMNNANMbHYIO ycnyry,
MHOTO()YHKLNOHA/IbHbIM LEHTPOM b0 opraHusaumein, npegycMoTpeHHOR YacTbio 1.1
ctatbh 16 depepanbHOro 3akoHa Ne 210-®3, B uenax HeameNUTENbLHOI0 yCTpaHeHUs
BbISIB/IEHHbIX HapYLIEHWA NPy OKazaHUM MYHULMUNANbHOW YCAYrn, a TakXKe NPUHOCATCH
MW3BUHEHMA 3a [OCTaB/IEHHble HeyA06CTBa M yKasbiBaeTCA MHMoOpMayns 0 fanbHenwmx
OEeNCTBMAX, KOTOpble Heo6X04MMO COBEPWNTL 3asBUTEN0 B LENAxX MNofyyYeHus
MYHULMMNANbHON YCAYTW.

5.8. B cnyyae npusHaHuAa >Xanobbl He nofgnexallend yAoBNeTBOPEHWUIO B OTBETE
3aA9BUTENI0 O pe3ynbTarax pacCMOTPEeHUA >Kanobbl [arTca aprymMeHTUpPOBaHHbIe
pa3bACHEHUS O MPUUYMHAX MNPUHATOrO peleHns, a TakXke WHpopmauMs o nopsigke
06)KanoBaHNA NPUHATOrO peLleHus.

5.9. B cnyuvae ycTaHOB/IeHUS B X0[e WM NO pe3y/nbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoOB coCTaBa agMWUHUCTPATMBHOIO MpaBOHapyLeHNna WAnM  MNPecTynjieHns
LO/MKHOCTHOE NUL0, PaboTHUK, HafeNeHHble MOTHOMOYUSAMM MO PACCMOTPEHUIO Xanoob,
He3aMeaNNTEeNIbHO HaMnpaBAAT UMEKLMecs MmaTepuanbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AGQMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHns
MYHULUNANbHOW YyCNyrn no
npefocTaBNEHNIO NONb30BaTENAM
aBTOMOOMWNbHBLIX LOPOTr MECTHOrO
3HayeHna MHgpopmauum o
COCTOSAHUN aBTOMOOGWU/IbHbIX J0OPOT

dopma

(BnaHK opraHa, NpeAoCTaBNAAOWEr0 MyHULUNANbHYO YCYry)

Komy:

KOHTaKTHble JaHHbIe:
[MpeactaBuTeNb:

KOHTaKTHble faHHble NpeAcTaBuUTENS:

PEWWEHWE
0
oT Ne
PaccmoTpeB Bale 3asBneHne oT No N npunaraemble K
HEMY [OKYMEHTbl, YMO/IHOMOYEHHbLIM OpPraHom
NMPUHATO peLleHune 0

JononHuTenbHas MHGopmaymsa:

CBefeHus 06 3NeKTPOHHOI noAnucu

JomkHocTHoe nuyo (PUO)

(noAnucb YNOSTHOMOYEHHOT 0 AO/IHKHOCTHOMO Nnua
opraHa)
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MpunoxeHune Ne 2

K AODMUHUCTPATUBHOMY
pernameHTy npepocTaBneHUs
MYHULMUNANbLHON YyCNyru no
npefoCcTaB/IEHNO MOb30BaTENAM
aBTOMOOUNbHBLIX LOPOTr MECTHOrO
3HayeHuMa nHpopmayum o
COCTOAHMWN aBTOMOOU/bHbLIX AOpOT

dopma

(BnaHk opraHa, NpeAoCTaB/AKLWEr0 MyHULUNANLHYIO YCAYTY)

PEWWEHWE

Komy:
KOHTaKTHble faHHble:

MpeactaBuTens:

KOHTaKTHble JaHHbIE NPeACTaBUTENSA:

06 0TKase B NpefoCTaBNEHNN MYHULMUMANbHON yCayru

no

oT

PaccmoTpeB Balue 3asaBieHue o1
JOKYMEHTbl YMNONHOMOYEHHbLIM OpPraHom

Ne

n npmnnaraemMmble K HEMY

NPUHATO peweHmne 0TKase B
no cneayowmm
OCHOBaHUAM:
L
2.

LononHutenbHas MHMopmaumns:

Bbl BNpaBe NOBTOPHO 06paTUTLCSA B YNOJHOMOUYEHHbIW OpraH ¢ 3asBfieHWeM O NpejocTaB/ieHUn
YyCNyrn nocse yCTpaHeHUA YyKa3aHHbIX HapyLUEeHWA.
[aHHbIA 0TKa3 MOXeT ObITb 06)XanoBaH B AocyAebHOM nopsfke NyTem HanpaBfeHWUs >Xanoobbl

B YNO/IHOMOUYEHHbIN OpraH, a Takxe B Cyfle6HOM mopskKe.

CBefeHus 06 3NEeKTPOHHOI noanucu

[omKHOCTHOE nuio (PN0)
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(Nnoanucb YNOMHOMOYEHHOTO LO/KHOCTHOTO Nnua
opraHa)
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MpunoxeHue Ne 3

K ALMUHUCTPaATUBHOMY
pernaMeHTy npefocTaBieHns
MYHULUMMNANbHOW YCNyrn no
npeaocTaBNeHNIO NOMNb30BATENAM
aBTOMOOU/bHbLIX LOPOT MECTHOrO

3HayYeHusa MHpopmauum o
COCTOAHMU aBTOMOOW/IbHbLIX J0POT

dopma

(BnaHK opraHa, NPeAoCTaBAAOLLEr0 MyHULUNANLHYIO YCaYTY)

Komy:

KOHTaKTHble faHHble:
lMpeacrtaBuTens:

KOHTaKTHble AaHHble NpeACTaBUTENS:

PEWWEHWE
06 0TKa3e B NpvemMe 4OKYMEHTOB, HEOOXOANMBIX AN NpefOCTaBAeHNS

MYHWULMNANbHOW YCNyru no

No

oT

Ne n npunnaraemMmblie K HEMY

PaccmoTpeB Balle 3asaBneHue o1

BOKYMEHTbI YNONHOMOYEHHbIM opraHom
MPUHATO pelleHne 06 O0TKase B Npueme AOKYMEHTOB, HEOGXO4MMbIX

no cneaytoLwumMm OCHOBaHUSM:

Ans

1
?

Pa3bsiCHEHME NMPUUNH OTKa3a:
[lononHuTenbHas UHGopmaLus:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHbI OpraH C 3asB/IEHNEM O MPEeAOCTaB/IEHUM

YCNYrn nocsie ycTpaHeHUs yKasaHHbIX HapyLleHUA.
[aHHbIli 0TKa3 MOXeT 6biTb 06)XKanoBaH B A0CYAeO6HOM MOpsAAKe MyTEM HampaBAeHUS Xanoobl

B YNONHOMOYEHHbIV OpraH, a Take B Cye6HOM MopskKe.

CBefieHNs 06 3NEKTPOHHON nognucu

.U,OJ'I)KHOCTH 0€e Nnuo (PMNO)(nognuncl> ynoSTHOMOYEHHOrO [O/IKHOCTHOIO /IMLA OpraHa)
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MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY
pernameHTy npefoCTaBleHUA
MYHULMNANbLHOR ycnyru no
npefoCTaBNEHUIO NONb30BaTENAM
aBTOMOOWNBHbLIX LOPOr MECTHOTO
3HayeHusa nHpopmaynmn o
COCTOAHMU aBTOMOOWU/IbHbLIX J0POT

dopma

B

(HanmeHOBaHMe opraHa MeCTHOro camoynpaBiaeHuns)

3adBNEHNE.

Pe3ynbTaT NpefocTaBNeHUss MyHULUNANbHOW YCAYTU, Npowy NpefoCTaBUTh:

I IB NMYHbIN KabuHeT lMopTana rocygapCTBeHHbIX M MYHUUMNANbHbIX YCNyr
Pecnybnunkun TatapcTaH;

1 | B MHOTOPYHKLWOHANbLHOM LEHTpe MNpefoCTaBNEHUA TOCYLAPCTBEHHbLIX U
MYHULMUNAaNbHbIX YyCnyr Pecny6nmku TaTapcTaH;

| IB OpraHe.

(
(marta) (nognwuce) (¢.1.0.)



MpunoxeHne Ne 5

K ALMUHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHUs
MYHULMNANbHON yCyru no
npeaocTaBfeHUI0 NOMNb30BaTENAM
aBTOMOOWNBHbLIX LOPOTr MECTHOrO
3HaYeHus nHgopmayumn o
COCTOAHMWN aBTOMOOU/bHbLIX J0pOT

PyKkoBoauTento
MicnonHNTeNbHOro KomuTeTa

OT:

3aaBneHue
06 ncnpaBneHUMN TEXHNYECKON OLINOKM

Coobuato 06 owmnbke, AONYLIEHHOW NPU OKa3aHWW MYHULMUNANbHON YyCAyru no
3anuncaHo:
MpaBuAbHbIE CBEAEHUS:

Mpowy  wWCNpaBWTb  [AONYLIEHHYH  TEXHWYECKYH  OWWOKY U  BHECTU
COOTBeTCTBYHOLLME N3MEHEH WS B [OKYMEHT,  dABAstoLWmiics pe3ynbTaToM
MYHULMUNANbHOW ycnyru.

Mpunarato cnepytolne 4OKYMEHTbI:

1

2.

B cnyyae npuHATUA pewleHUss 06 OTKNOHEHUW 3asBneHUs 06 UMcnpaBneHUn
TEXHWYECKON OWMOKM NpoLly HanpaBMTb TaKOe peLleHue:

nocpeAcTBOM OTNpPaBAeHUs 3MEKTPOHHOTO OKYMeHTa Ha agpec E-mail: ;

B BU/e 3aBEPEHHOI KoMK Ha GYMaHOM HOCWUTeNle MOYTOBbIM OTMPABAEHUEM MO
agpecy:

HacToswmM noATBEpPXKAat0: CBefeHNs, BKNHOYEHHbIe B 3asBfeHMe, OTHOCSLIMECS K
MOe/i NIMYHOCTU W NPeACTaBNSEMOMY MHOK /ALY, a TakKXKe BHECEHHbIE MHOK HUXe,
AOCTOBEPHbl.  [JOKYMeHTbl  (KOMWM  [OKYMEHTOB), MNPUNOXEHHble K  3asB/IEHWIO,
COOTBETCTBYHOT  TpebGOBaHMAM, YCTaHOB/IEHHbIM  3aKOHOA4ATeNbCTBOM  Poccuiickoit
defepaymmn, Ha MOMEHT NPeACTaBNEHWS 3asBNEHUS 3TU AOKYMEHTbl AeACTBUTENbHbI W
cofep>kaT fOCTOBEPHbIE CBEAEHMS.

(nata) (noanuceb) (9.1.0))



