VICIIOJTHUTEJIBHBII KOMUATET TATAPCTAH PECITYBJIMKACHI
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06 YTBEPXOEHUN aflMUHUCTPATUBHOTO
pernameHTa npefocTaBneHuns
MYHULMMNANbHOW YCryr no BblAa4ve BbIMUCKA
ns [eHepanbHoro nnada wnu [pasun
3eMnenonb3oBaHns " 3aCTPOWKK
noceneHus
B uensx peanuaauun GegeparnbHoro sakoHa ot 27 uonsa 2010 roaa Ne 210 — @3
«O6 opraHusauun nNpPefoCTaBNeHNsi [OCYAApCTBEHHbIX W MyHULUNANbHBLIX  yCnyr,
PYKOBOACTBYSICb nocTaHoeneHnem KabuHeta MuHUCTPOB Pecnybnukun TartapcrtaH OT
02.11.2010 Ne880 «O6 yreepxaoeHun [lopsgka paspaboTkM U YTBEPKOEHUS
aAMUHUCTPATUBHbIX  PErnaMeHToB  MpejoCTaBNeHWs  roCyAapCTBEHHbIX  yCIyr
MCMOMHUTENBHLIMIA OpraHamMu rocyfapcTBeHHol Bractu Pecnybnuku TaTtapctad v o
BHECEHWUM N3MEHEHM B oTaenbHble nocTaHosneHns Kabuxeta Munuctpos PecrnyGniku
TatapctaH», B COOTBETCTBUM C  MNOPSAAKOM paspaboTkm W  YTBEPXAEHWA
aAMUHUCTPATUBHbIX  PEerfamMeHToB  MNPefOCTaBreHWust  rocyaapCTBEHHbIX  yCnyr
UCMONHUTENbHLIMA  OpraHamMy  rocydapcTeeHHoit BnacTu Pecnybnuku TaTapcTaH,
YcTtaBoMm BepxHeycrioHcKoro MyHALMNanbHOro paiioHa Pecny6nuku, VcnonHuTenbHbi
KOMUTET BepXHEeyCrioHCKOro MyHULMMansHoro — paiioHa Pecnybnukn TartapctaH
NMOCTAHOBIAET:
1. YTBEpAWTb afMWUHUCTPaTUBHLIA PErnaMeHT npeAocTaBreHns MyHVLMNAnbHO
ycnyru no Bblgaye BbINUCKN
w3 [eHepanbHoro nnaHa unu [lpaeun 3emnenonb3oBaHuAa U 3aCTpPOMKU
nocenexus (npunoxenue Net).
2. HavyanbHuky oTAena apXuTekTypbl W TrpafoCcTpOUTENbLCTBA McnonHuTensHoro

KomuteTa BepxHeycrnoHCcKoro MyHuUMnanbHoro paiioHa obecneunTb BbiNoSHEeHne



PykosoguTtens
WcnonuutensHoro komuteTa

MoaroTosun n oTneyaran:
Carpgeesa ALl

2 3Ka.

YTBEPXAEHHOrO HAaCTOALUMM MOCTAHOBNIEHWEM aAMUHUCTPATMBHOIO pernameHTa
NpeaocTaBneHns MyHULMNansHoi yeryru.

PasamecTuTb HacToslliee nocTaHOBREHWe Ha oouLMansLHOM nopTane npaBoBoOi
WHpopmaumu  PecnyBbnukn TatapctaH u  Ha  caiite BepxHeycnoHckoro
MYHWLMNANbHOTO  paiiloHa B MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOM  ceTy
«MHTEepHeT».

MpusHaTL yTpaTUBLLMM CUNY MOCTAHOBNEHME PYKOBOAMTENS MCNONHUTENBHONO
KOMUTETa BepXHEeyCrnoHCKoro MyHMUMnansHoro paioHa Pecnybnuku TatapcraH
oT 29.06.2020r. Ne 529 «O6 yTBEpKAEHUM aAMWHUCTPATMBHOIO pernamMeHTa
npeaocTaBneHns MyHULMNANbLHOMN ycnyru no Bblaaye BbIMNCKM
13 [eHepankLHoOro nnaHay.

.. Waknpos




MpunoxeHune Ne1

K noctaHoeneHuio McnonHutensHoro
KomuTeTa BepxHeycnoHcKoro
MYHULMManNbLHOro panoHa
Pecnybnukn TatapcTtaH

or« 7 7, 2021 . Ne STV

AOMMHUCTPATUBHBLIA pernamMmeHT
npefocTaBlieHUA MYHULMNANbLHON YCIYru rno Bblfaye BbINMUCKU
u3 MNeHepanbHoro nnaHa unu Mpaeun 3emMnenonb30BaHWUA U 3aCTPOMKH
nocerneHus

1. O6wmMe nonoxeHus
1.1. [pepgmeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

HacTosilumii  agMUHUCTPATUBHLIA pErnMaMeHT MpefocTaBfieHns MYHULMNansHOM
ycnyrn (ganee — agMMHUCTPATMBHLIA pernaMeHT) ycTaHaenueaeT CTaHAapT W nopsaok
NnpeaocTaBNEHUss MyHULMNANBLHOW yCnyr No Bbigadve BbIMUCKN U3 [eHepanbHoro nnaHa unm
Mpaeun 3emnenonb3oBaHWA W 3acTPOWKM noceneHus (ropofdckoro okpyra) (danee -
MyHULMNansHasa ycnyra).

1.2. Kateropuu 3assuTenei

1.2.1. Jluuamu, MMELWUMIN NPaBo Ha MOMy4YeHne MyHUUUManbHOW YCryru, ABMSTCA
dusnyeckune 1 lpugudeckue nuua (ganee — sasBuTeNb).

1.2.2. C 3asiBneHveM Brpase obpaTUTbCS NPeACTaBUTENb 3asiBUTENS, ASWCTBYOLMIA
Ha OCHOBaHUM [OKYMEHTa, Y[OCTOBEPAIOLIEro €ero MonHOMOYNs, NUB0  3aKOHHbIN
npencTasuTens MU3MYECKOro Nuua (ganee — npeacTaBUTeNb 3asBuUTens).

1.3. Mopsaok MHOPMUPOBAHUS O NPEAOCTABNEHU MYHULIMNATIBHON YCNyri

1.3.1. WHdopmaums o nopsigke NpeaocTaBneHus  MyHUUMnanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALUMOHHBIX CTeHAax, CcoAepXaluux BusyasnbHYl0 W TEKCTOBYHO
WHopMaLMIO O  MyHAUWMAnNbHOW  ycnyre,  PacroslioXeHHbIX B NOMELUEHUAX
MHOFOYHKLIMOHAMNBHbIX LIEHTPOB NPefOCTaBMNEHUSA FOCYAapCTBEHHbIX W MyHULMNanbHbIX
ycriyr.

2) Ha oduuManbHOM caliTe MyHMUMMNanbHOro paioHa B MHGOPMaLMOHHO-
TeneKoMMYyHUKaLMOHHOM ceTu «HTepHeT» (ttps:// www.verhniy-uslon.tatar.ru);

3) Ha lMopTane rocyaapCTBEHHBIX U MyHULMNanbHbIX ycnyr Pecny6nuku TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuia nopTarn);

4) wa EguHom nopTane rocyAapCTBEHHbIX W MYHULMNANbHbIX YCnyr (CYHKLWIA)
(https:// www.gosuslugi.ru) (aanee — EauHblit noptan);

5) B rocyaapcTBEHHON WHGOPMaLMOHHON cucTeme «PeecTp rocyaapCTBEHHBIX U
MyHULMNaneHeIXx ycryr Pecnybnuku Tatapctan» (hitp://frgu.tatar.ru) (manee — Peectp
rocyaapCTBEHHbIX U MYHULUMNASbHbIX YCYT).

1.3.2. KoHcynbTMpoBaHue MO BOMpoOcam NPefoCTaBIEHWUS MYHULMNANbHON YCNyrv
OCYLLECTBNAETCA:

1) B MHOrOyHKLMOHANbHbLIX LEHTpax MpefocTaBlneHnus rocyAapCTBEHHbIX U
MYHMLUMNANbHbLIX YCYr NPy YCTHOM OBpaLleHnu - MUMYHO UMK Mo TenegoHy;

2) B UHTEpPaKTUBHOI thopme PecnybnukaHckoro noprana,
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3) 8 ynonHomoyeHHoM Ha npedocmassieHue ycnyau opzare (anee — OpaaH):

npu YCTHOM oBpalLieHnu - TMYHO UK NO TeNEeOoHy;

MNPV NMCbMEHHOM (B TOM Y1Crie B (hopMe 3reKTPOHHOro [OKyMeHTa) obpalleHnm — Ha
ByMaXkHOM HOcUTENE MO MoYTe, B 3MIeKTPOHHON hopMe Mo 3MNEKTPOHHOMN nouTe.

1.3.3. VHdopmauus Ha EguHom nopTane, PecnybnvkaHckom nopTtane o nopsigke u
CpoKax npeaocTaeneHnsi MyHULMNAanbHOW yCcryrm Ha OCHOBaHUM CBEAEHUN, CoepxaLlmxcs
B PeecTpe rocyaapcTBeHHBIX M MyHWUMNANbHLIX YCAYr, MPeAoCTaBMsSETCs 3asBUTENIO
6ecnnatHo.

HocTyn K uHhopmaLmm o cpokax 1 nopsigke NPeAoCTaBneHNs MyHULMNAanbHOM ycnyru
ocyulecTenaeTcs 6e3 BbINONMHEHUs 3asBUTENEM Kakux-nubo TpeboBaHui, B TOM Yucre 6e3
MCMONb30BaHMA MpOrpaMMHOro obecreyeHusl, yCTAHOBKA KOTOPOrO Ha TeXHUYEecKue
cpenctea 3asBuUTens TpebyeT 3aknouveHUs JIUMUEH3MOHHOTO WMM WHOMO COTNalLUeHUst ¢
npasoobnanarenem nporpaMmHoro obecrneyeHns), NpesycMaTpuUBaloLLEro B3UMaHue nnaThbl,
PerucTpaumio Wnu aeTOpPU3ALMIO 3asABUTENs WM NPEeAOCTABNEHME WM MEePCOHamNbHbIX
AaHHbIX.

1.3.4. Tpu obpalleHun 3asBUTENs JNIUYHO UMM MO TenedoHy B COOTBETCTBUAM C
NoCTyNUBLUMM OBpalleHnem npefocTaBnaeTcs nHgopmMaLus:

1) 0 MecTe HaxoXOeHWs MHOroyHKUMOHANbHOTO LUEHTPa npefoCTaBreHus
rocyAapCTBeHHbIX ¥ MyHUUMNanbHbiX ycnyr, Opaana (agpec, rpaduk paboTsl, crnpaBoyHble
TenedgoH.l);

2) O nopsiaKke NPeOCTaB/IEHMA MyHULMNANbHOA ycnyr, o crocobax M cpokax
nogayun 3asiBfeHun;

3) o KaTeropusx rpaxgaH, KOTOpbIM NPefOCTaBNSAETCH MyHWLUNasbHas ycnyra; o
HOPMaTUBHBIX MPaBOBbLIX aKTax, PErynupyloLLmux BONPOChl NPeAOCTaBNEHNSA MYHULUMNANBHON
ycnyru;

4) o nepeyHe [OOKYMEHTOB, HEOOXOAWUMbIX ANs PacCMOTPEHMSI 3asiBNEHUS O
npeaocTaBneHun MyHULMNanbHOW YCNyru, 0 Cpokax npuema v pernctpauum 3asBneHus:;

5) o xope npefocTaBfeHns MyHULMNANBLHOM YCNyru;

B) o MmecTe pasmelleHMA Ha odMUMANbHOM caiTe MHopMauuM Mo BOMpocam
npefocTaBeHns MyHUUMNANbHOW YCnyru; '

7) o nopsagke obxanosaHws peicTBuii unu 6e3nefiCTBUS [OMKHOCTHBLIX WL,
OpezaHa.

Mo nucbmeHHoMy oOpalleHWlo COTPYAHUKM OTAena, OTBEeTCTBEHHOro 3a
npefocTaBfieHne MyHULMNanbHOM ycnyru, nogpobHo B NMCbMEHHOW hopMe pasbACHST
3aABUTENI0 MOPAAOK NPeAoCTaBNEeHUss MYHULMNANbHOW YCNYrM U BOMPOCHI, YKa3aHHbIE B
HaCTOALLEM NyHKTe aAMWHUCTPaTUBHOrO pernameHTa, U B TeYEeHue Tpex paboumnx OHeln co
OHSA perncTpauun obpalleHus HanpaenslT oTBET 3aaBuTeno. OTBeTbl AAlOTCH Ha A3blke
obpalyeHus. B criyyae HEeBO3MOXHOCTW AaTb OTBET Ha sA3blke OOpALLEHMS MCMOMb3YITCA
rocyfapcTeeHHble a3blkn Pecnybnuku TaTtapcTaH.

1.3.5. Wudcopmauua no Bonpocam MpefocTaBneHUss MyHULMNANbLHOM  YCryru
pasmellaeTcss Ha oduLManbHOM caiTe MYHULIMMANbHOrO paioHa M Ha MHOPMALIMOHHBIX
cTeHpax B nomMelleHuax OpeaHa nns paboTbl ¢ 3a8BUTENSAMN.

WHdopmaLma Ha rocyaapcTBeHHbIX sisbikax Pecnybnuku TatapctaH, pasmellaemas
Ha WMHMOPMALIMOHHLIX CTEHAaX W Ha oduuManbHOM CalTe MyHUUMNANbLHOrO paioHa B
UHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceThn  «WHTepHeT», BK/OMaeT CBEAEHMS O
MyHULMNanbHOW ycrnyre, cogepxalumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHWUCTPaTUBHOrO pernamMmeHTa, MHPOPMALMIO O MECTE HAXOXAEHWUS, CNPaBOYHbLIX
TenedgoHax, spemeHun pabotbl OpeaHa, 0 rpadvke NnpMema 3asBreHuit Ha NpefocTaBneHne
MYHMLMNANbLHOW ycnyri.



1.4. HopmatueHble NpaBoBble akThl, PErynupyoLLue npegocTasnexHme
MYHULMMANbHOW ycrnyru

1.4.1. TNepe4eHb HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynupylowwux npeaocTasnexHne
MyHUUMNANbHOW Yycnyru (C yKasaHMeM pPEKBM3UTOB HOPMAaTUBHBLIX MPaBOBLIX AKTOB U
WCTOMHUKOB WX odmumanbHoro onybnukoeaHus), pasmeweH Ha EguHom noprane, B
Peectpe rocyAapCTBEHHbIX W MyHULMMAnbHbIX YCAyr, Ha oduunanHom canTte
MYHULMNANLHOTO panoHa B MHGOPMaLIMOHHO-TENEKOMMYHUKaLMOHHOI ceTu « IHTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO perflameHTa B AelCTBYIOLEeN peaakuun noanexuT
pasmelleHunio Ha EguHom nopTane, B PeecTpe rocyapCTBEHHbLIX U MyHULMNAMNbHLIX YCIYT,
Ha oduumanbHoM canTe MYHULMManbHOro panoHa B MHGOPMaLMOHHO-
TenekoMMyHUKaLMoHHON ceTn «HTepHeT».

1.5. TepMUHbI, UCTIOMNb3YEMbIe B aAMUHUCTPATUBHOM perfaMeHTe, U Ux onpeaeneHus

1.5.1. B agMMHUCTPATMBHOM pernaMmeHTe WCNoNb3ylTcs cregylolme TEPMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOrOYHKLMOHANbHOMO LEHTpa npefocTaBneHns
roCyAapCTBEHHbIX 1 MyHULMNANbHbIX YCRyr — TeppuTopuanbHo obocobneHHoe CTpYKTypHoe
noapasgeneHne (odpuc) MHOroyHKLIMOHANBHOrO LeHTpa npegocTasneHns
rOCYAAPCTBEHHbIX M MyHULMNAMBHBIX YCYT, CO3/1aHHOE B FOPOACKOM (CEMbCKOM) NocenieHum
MYHULIMMNAnNbLHOro paioHa Unu B ropofAckoM okpyre Pecnybnvku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum [OesTenbHOCTU MHOTOMYHKUMOHAMNbHbLIX LEHTPOB
NPenoCTaBfneHns  roCcyAapCTBEHHbIX W MyHUMUMMAanbHbIX  YCNyr,  YTBEPXAEHHbIX
noctaHoeneHueM lNpaeutensctea Poccuiickoii Gefepaunn ot 22 pexkabps 2012 r.Ne 1376
«O6 yTBepxaeHun MNpasBun opraHMsaLMy OeATenbHOCTU MHOTO(YHKLMOHAMNbBHbLIX LEHTPOB
NpenocTaBnNeHMs rocyAapCTBEHHbIX M MyHULMMNANBHBIX YCIyr»;

TexHnyeckass owmbka - owwubka (onucka, onedaTtka, rpamMmmaTuyecKkas unu
apudmeTuyeckaa owwmbka nmbo nomobHas  owwbka),  AonylieHHas — opraHom,
MPEenOCTABNSIOLMM MyHULMNANbLHYIO YCryry, ¥ NpUBE/LIas K HECOOTBETCTBUIO CBEAEHUH,
BHECEHHBIX B AOKYMEHT (pesymnbTaT MyHUUMNAanbHOW YCnyru), CBEAEHUAM B AOKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCUIUCL CBEAEHUS;

EquHas cucTemMa WOeHTUDMKAUMM W ayTeHTUdUKauMu B UHGPAcTPyKType,
obecneyunBaioLleit MHHOPMALMOHHO-TEXHONOTUYECKOE B3aUMOAEHCTBUE UHOPMALIMOHHBIX
CUCTEM, UCMONb3yeMbIX AMs NpefoCcTaBneHus rocyAapCTBEHHbIX I MyHALMNASbHBIX YCryr B
aneKTpoHHoIli dopme (aanee — ECUA) — dpefepanbHas rocyaapcTeeHHas MHpopmaLmoHHas
cuctema, obecneymBaioLlas CaHKLUVOHUPOBAHHbIA JOCTYN Y4acTHUKOB WH()OPMALMOHHOTO B
cucTeMe MAeHTUdDMKALUMKM W ayTeHTudmkaumn K WHdopmaumy, Coaepxallencs B
rocyapCTBEHHLIX MHOPMALMOHHBIX CUCTEMAX U UHBIX MH(OPMALIMOHHBIX CUCTEMAX;

ML - FocynapcTeeHHoe GromkeTHoe yupexaeHne «MHOrodyHKUMOHamNbHbIA LEHTP
NpeocTaBNeHNs rocyAapCTBEHHbIX U MyHULMNanbHbeIx yenyr B Pecnybnvke TaTtapetany;

AUC MoL| - ABTOMaTM3MpOBaHHasA MHGOPpMaLIMOHHas cucTema
MHOrOMYHKLMOHAMNBHBLIX LEHTPOB MNPEAOCTaBMEHUA TOCyAapCTBEHHbIX U MyHMLMNANbHbIX
ycnyr Pecny6nvku TatapcTaH.

1.5.2. OcHOBHblE TMOHATUSA, WCMONb3yeMble B HacTosWwemM agMWHUCTPaTUBHOM
pernamMeHTe, NPUMEHSIIOTCA B TOM e 3HaueHuu, 4yto U B [papocTpouTensHOM Koaekce
Pocculickoin ®eagepaumu.

1.5.3. B agMWHWACTPaATMBHOM pernaMeHTe noA 3asBfeHueM O npeaocTaBneHun
MyHULMNANbHOW YCnyrn (fanee - 3asBreHve) MOHWMAaeTcs 3anpoc O NpeaccTaBlieHnn
MYHULIMNANbHON YCyri, NOAAHHbI B COOTBETCTBUM C NyHKTOM 3 cTatbn 2 deaepanbHoro
3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusauuum npeaocTaBneHns
FOCYIapCTBEHHbIX 1 MYHULMNANLHBIX yenyr» (fanee — deaepanbHbii 3akoH Ne 21 0-93).



2. CtaHpapT npegocTaBneHUs MyHULMNANLHOM YCyru
2.1. HaumeHoBaHWe MyHULMNANLHOM yenyri

Belgaua Bbinuckn w3 [eHepanbHoro nnava wnu paBun 3emrenonb3oBaHUs W
3aCTPONKN NOCENEHMS.

2.2. HaumeHoBaHWe CNOSHUTENbHO-PACMOPSAAUTENBHOMO OpraHa MECTHOMo
camoynpaBrieHns1, HenocpeCTBEHHO MPEAOCTaBALIEro MyHULMNANLHYIO YCyry

WcnonHutenbHblil koMuTeT BepXHeycnoHCKOro MyHMLMNansHoro paiioHa Pecnybnuku
TaTtapcTaH.

2.3. OnucaHve pesynbTaTta NPEAOCTaBNEHNA MYHULMNANLHON Yy

2.3.1. PesynbTatom npeaocTaBneHnst MyHULMNAnbHOI YCryri SBnsSeTcs:

1) Bbinucka us MeHepanbHoro nnava wunu MpaBun 3eMMenonbL30BaHNA U 3aCTPOIKM
noceneHnst (ropoAckoro okpyra) (mpunoxenve Ne 1 k HacTosemy aaMUHNUCTPaTUBHOMY
pernameHTy);

2) pelleHne 06 OTkase B NPeAOCTaBNEHNUM MYHULMNAMBHON YCnyrn (npunoxerne Ne
2 K HacTosILeMy afIMMHNUCTPATUBHOMY PErNaMeHTy);

3) pelueHve o6 oTkase B NpuemMe JOKYMEHTOB, HeoBXoaUMbIX ANs npenocTaeneHus
MyHULMNanbHOW  ycnyrn  (npunoxeHne Ne 3 Kk HacTosileMy aAMWUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PeaynbTaT NpefocTaBneHnss MyHUUMNANbHON| YCryrM HanpaensieTcs 3asBuTento
B (bOpMe 3SIEKTPOHHOrO [OKYMEHTa, MNOAMNUCAHHOTO YCUIEHHOIA KBanuuumpoBaHHoO’
3MEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOrO AOIMKHOCTHOTO Nuua Opzana (nubo Opzana), B
cooTBeTcTBUM C OepepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-03 «06
ANeKTpoHHOW noanucu» (Oanee — depepanbHblii 3akoH Ne 63-03) B nuuHbLIN KabuHeT
EavHoro noprtan. B cnyyae HanpaeneHus 3asiBneHusi nocpeactsom PecnybnuvkaHckoro
noptana pesynbTaT NPefoCTaBNeHUs MYHULMNAnbHOW YCNyrM HanpasnsaeTcs B NUYHBINA
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asBMTENs pesynbTaT NPeAOCTaBNEHUA MYHULMNANbLHOW YCryru
Boigaetcs B Oprane wnm B MOL B dopme 3ksemnnsipa anekTpOHHOrO AOKYMEHTA,
pacrnevyataHHoro Ha OyMaXKHOM HOCWUTENe, 3aBEPEHHOro revyaTbld W MOAMUCHIO
COOTBETCTBEHHO YNONMHOMOYEHHOro AoMKHOCTHOro nuua OpraHa unu paboTtHuka MOLL.

2.3.4. 3asiBuTens Bnpaee MOMyYUTb PesynbTaT NPeAOCTABMEHUA MYHWULMNALHOM
ycnyrmu B popme 3MEKTPOHHOrO [OKYMEHTa B TEeYeHue cpoka [JeicTBuA peaynbTraTta
npegocTaBneHns MyHULMNanbHOM YCIyru.

2.4. Cpok npegocTaBneHns MyHuLmMnansHOM yenyri, B TOM YUCIE C y4ETOM HEOBXOAMMOCTM
obpallieHns B opraHusaumnm, y4acTeyloLue B NpeaocTaBneHun MyHULMNansHOi YCnyru, Cpok
NPUOCTaHOBMNEHMWS NPefoCTaBNeHNA MyHULMNANbHOR YCryr B criyYae, ecnu BO3MOXHOCTb
MPUOCTaHOBIEHUA MPeaycMOTPeHa 3akoHogaTenbcTBoM Poccuiickoin Gepepaumm, cpok
BblJayu (HanpasneHus) AOKYMEHTOB, ABNAIOLUMXCA PE3YNbTaTOM NpeaoCcTaBneHus
MYHULIMNAnbHOM ycnyru

2.4.1. MyHuuvnansHas ycnyra npefocTaBnsieTcs B Te4eHne natu paboumx aHei.
2.4.2. TlpuocTaHoBMEHWE CpOKa MPEeAoCTaBMNeHMs MyHUUMMNanbHOW Ycnyrn He
npeaycMoTpeEHo.



2.4.3. HanpaeneHue [OKyMeHTa, SABNSAOLIErocs pesynbTatoM MNpeaocTaBneHus
MYHULMNANLHOR ycnyru B (hOpMe 3MEKTPOHHOTO AOKYMEHTa, 3asiBUTENIO OCYLLECTBNAETCA B
OeHb 0OPMIEHUS U PpErMCTpaUuy pesynbTaTa NpefocTaBleHns MyHULMNANbHON YCIyTIu.

2.5. NcuepnbiBalowmii nepedeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHogaTenbHbIMU UMW WHBIMW HOPMAaTUBHBIMKW NPaBOBLIMW akTaMmi A8 NpeaocTaBeHns
MYHULMMANbHOW YCnyry, a Takke ycnyr, KoTopble SBMATCS HeobxoanMbIMU 1
obs3aTenbHbIMU A8 NPEeAOCTaBEHUA MYHULMNANBHBLIX YCNYT, NoAnexaLlnx
NpeAcTaBNEHNIO 3aABUTENEM, CNOCOOLI UX NONyYeHUs 3asBMTENEM, B TOM YUCIE B
3NEeKTPOHHONW hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. Ins nonyyeHUs MyHULMNANbLHON ycnyru 3asBuTenb NpeacTasnaeT crnegyouyme
AOKYMEHTbI:

1) DOKYMEHT, y4OCTOBepsaAlwMiA nuyYHocTe (He TpebyeTca B cny4ae obpalleHus
nocpegcTsom PecnybnukaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSIOWMIA MNOMHOMOYMS npeacTaBuTens 3assBuTensa (He
TpebyeTca B criydae obpalleHns 3aKkoHHOro NpeAcTaBUTENS 3asBUTENS);

3) 3aaBneHue:

B ¢hopme OoKymeHTa Ha OymaxkHoMm HocuTene (npunoxeHwe Ne 4 K HacToslemy
aAMUHUCTPATUBHOMY PernamMmeHTy);

B 3NEKTPOHHOI chopme (3anonHAETCA MNOCPEeACTBOM BHECEHUA COOTBETCTBYHOLMX
CBeOeHUi B 3MEKTPOHHyl dopMy 3asiBfieHus), noanucaHHoe B COOTBETCTBUM C
TpeGoBaHusaMM nyHkTa 2.5.3 aOMUHUCTPATMBHOIO pernameHTta, npu obpalleHun
nocpeactsoM PecnybnukaHckoro noprana;

4) kapTorpacdudeckuii Matepuan ¢ ykasaHWeM MecTa pasMeLLleHVs 3anpalumBaemon
YyacTu na MeHepankHoro nnaHa unu NpaBun 3emMenonb3oBaHNA U 3aCTPOMKN.

2.5.2. 3asBneHne W npuiaraemble [OOKYMEHTbl MoOryT ObiTb MpeAcTaBneHsbl
(HanpaBneHbl) 3asBUTENEM OFQHVUM U3 CneayoLLImX crnocobos:

1) uyepes MO®L| Ha OymarkHbIX HOCUTENSX W B BWAE 3NEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLUMX TpebOBaHMAM NyHKTa 2.5.3 agMUHUCTPaATUBHOIO pPerfiameHTa;

2) nocpeactsom PecnybnvkaHckoro noptana B aMeKTpOHHOW hopme;

3) B OpraH NWUYHO WUNKU MOCPEACTBOM MOYTOBOW CBA3W Ha OymadkHOM HocuTene.
3asBreHe 1 npunaraeMble AOKYMEHThI, NpY HanpaBlieHUW NocpeacTBOM MOYTOBOW CBS3M,
3aBepSATCA B YCTAHOBMNEHHOM nopsaake.

2.5.3. 3asBrneHue npu HanpasneHuu nocpefacTBoMm PecnybnukaHckoro nopTana
NoAnMCbIBAETCH NPOCTON 3NEKTPOHHOW NOAMUCHIO 3aABUTENS.

[ns nony4YeHUss NpOCTOM 3JMEKTPOHHOW MOANWUCKA 3asiBUTENO HEOoOXOAWMO MpOWTU
npoueaypy peructpauuu (ayteHtudpukauum) B ECWA, a Takke nogTBepauTb Y4YeTHYIO
3anuce.

OnEeKTPOHHBbIN [OKYMEHT (3NEKTPOHHBIN 00pas JAOKYMEHTA), YKasaHHbIA B NOAMYHKTE 2
nyHKTa 2.5.1 agMUHUCTPaTUBHOIO pernameHTa, 3aBepseTcs YyCUITEHHOW
KBanMULMPOBAHHOW NOAMUCHIO NUL, YNOMHOMOYEHHbIX Ha COo3[aHue U nognucaHuve Takux
JOKYMEHTOB, B TOM Yu1Crie HoTapuycamu.

OnNeKTPOHHbIE [JOKYMEHTbI (3NEKTPOHHble obOpasbl AOKYMEHTOB), Mpunaraemble K
3asiBNIeHMIo, B TOM YuCIle JOBEPEHHOCTM, HanpaensiTca B BUAe chaiinos B opmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbaiT.

KayecTBo npenocTaBnsieMbiX 3MEKTPOHHbLIX [LOKYMEHTOB (3NEeKTPOHHbIX 0o6pasos
JOKYMEHTOB) [OOIMKHO TMO3BONATb B MONHOM OObEMe npouuTatb TEKCT AOKyMeHTa WU
pacnosHaTtb PeKBU3UTLI JOKYMEHTa.

2.5.4. 3anpelaeTcsa TpebosaTh OT 3aABUTENSA:

1) npencTaBneHUs OOKYMEHTOB W MHQOPMauUWM WM OCYLLECTBEHUs OEWCTBUIA,
NPeacTaBfieHne WMM OCYLLUECTBMNEHME KOTOpPbIX He MNPefyCMOTPeHO HOopMaTUBHbIMU



npaBoBbIMW  aKTamy, pPerynupyliMMM  OTHOLLUEHWS, BO3HUKAOLWMWE B CBA3W ©
npeaocTaBneHneM MyHULMNanbHoOW yenyru;

2) ocywecTBneHuss OeWCTBUA, B TOM YMCNe COrmacoBaHWi, HeobxooumbIX Ans
Mony4eHns MyHRULIMNANbHON YCyrn U CBA3aHHbIX C 06palLeHUeM B UHbLIE rOCY1apCTBEHHbIS
OpraHbl, OpraHbl MECTHOro CaMOYMNpaBrieHUsl, OpraHMsaLuW, 3a UCKITIOYEHNEM MOMYYEHNS
ycnyr W nony4eHWs [OKYMEHTOB M MH(OpMauUWu, NpefoCTaBsieMblX B pesynbTaTe
npeaocTaBneHns TakuxX YCnyr, BKMIOYEHHbIX B MepedqHu, yKasaHHble B Yactu 1 crtatby 9
®epeparnbHoro 3akoHa Ne 210-93 (Heo6xofUMBbIX M 0BA3aTENLHBIX YCIIYT);

3) npencTaeneHns  [OKYMEHTOB M WMH(OpMauun, OTCYTCTBUME U (nnn)
HELOCTOBEPHOCTL KOTOPbLIX He YKasbiBanuChb MpWM NepBOHAYanbHOM OTKase B NpUeMe
AOKYMEHTOB, HeOOXOAWMbIX ANA NPeAoCTaBMNeHWs MyHWLMNanbHOW ycnyru, nubo B
NpeAoCcTaBNeHn MyHULIMNANLHOW YCryru, 3a MCKITIOYEHNEM CrieayoLUUX Cry4Yaes:

a) usveHeHve TpebOBaHM HOPMATUBHBIX MPaBOBLIX AaKTOB, KACAOLLMXCS
NPEAOCTaBMNEHNA MyHULMNANBHOW YCRyrk, nocne nepBoHaYanbHOW MoJayu 3asiBAEHUs o
NpefocTaBneHn MyHULMNansHOW YCnyru;

6) Hanuuse owmboK B 3asBNEHUMM O MPEAOCTABNEHUM MYHULMNANBHOI yenyrm v
AOKYMEHTaX, MoAaHHbIX 3asBUTENeM TOocre MepBOHayarnbHoro oTkasza B npueme
AOKYMEHTOB, HEODXOAUMbIX [ANs NpeAoCTaBNEHUs MyHULMNAnbHOW ycnyru, nubo B
NPefoCTaBneHMN MYHULMUNANbHOW YCRYrM U He BKIIOYEHHbIX B MPEACTABMEHHbI paHee
KOMMIEKT JOKYMEHTOR;

B) WCTEYEHME CpoKa OEACTBMA [OKYMEHTOB UMW W3MEHEeHue MHdopMauuu nocne
nepBoHaYyanbHOro oTkasa B MpUEMEe [JOKYMEHTOB, HeoBXoAWMbIX Ans NpefocTaBfeHus
MyHULMNansHom ycnyru, nubo B npefocTaBneHnn MyHULMNANsHOR YCryri:

I) BbIBNIEHWNE AOKYMEHTaNbHO MOATBEPXKAEHHOrO hakTa (MpU3HAKOB) OLUMBOYHOrO
“nn nNpoTMBONPAaBHOro AeWcTBus (BespdeiicTBUsA) AOSHKHOCTHOro nuua OpraHa, paboTHukKa
M®Ll, npu nepBoHayanbHOM OTKAa3e B MPUEME [AOKYMEHTOB, HeobGXOOMMbIX Ars
npegocTaBneHns MyHULMUnansHom yenyr, nmbo B NpeaocTaBneHuM MyHULMNAILHON YCryru,
0 4YeM B MUCbMEHHOM BUAE 3a MoAnNUCbIO pykosoauTens OpraHa npu nepsoHaYvanbHOM
OTKase B Npueme JOKYMEHTOB, HeOBX0AUMBIX ANA NPpeaoCTaBNeHnst MyHULMNanbHOoA yonyru,
YBEAOMIAETCA 3asiBUTENb, a Takke NPUHOCATCA U3BMHEHWA 3a JOCTaB/IEHHbIE HeyaobCTBa;

4) npegocTasneHnss Ha OymaXHOM HOCUTENE [OKYMEHTOE W uHdopmaumm,
3NEKTPOHHbIE 00pasbl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTu
1 cratbu 16 depepansHoro 3akoHa Ne 210-P3, 3a UCKMIOYEHUEM CryYyaeB, €CNW HaHEeCEeHWe
OTMETOK Ha Takue [AOKYMeHTbl NMbo KX usbATUE sBRsSeTcs HeobXoAuMbIM YCroBUEM
NPefOCTaBNEHUs TOCYAAPCTBEHHON WM  MYHWUMNANbHOA YCNyrM, U WHbIX Cry4aes,
YCTaHOBMEHHBIX heaeparnbHbIMU 3aKOHAMU.

2.6. UcyepnbiBaolmi nepeyeHb JOKYMEHTOB, HEOBX0AMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMY NPaBOBLIMI aKTaMu A8 NPeoCTaBNEHUst MyHULIMNANBHON YCNyru, KoTopkle
HaxoaATCsA B pacnopsiKeHUM rocyapCTBEHHbIX OPraHoB, OpraHoB MECTHOro
camMmoynpasneHusi U NoABEAOMCTBEHHbIX rOCyAapCTBEHHbLIM OpraHam U opraHam MecTHOro
camoynpasreHus opraHusaLmii U KoTopble 3asBuUTENb BNpaBe NPeAcTaBUTb, a TaKkKe
Crnocobbl UX NONyYeHUs 3asBUTENAMU, B TOM YMCNE B SNIEKTPOHHON hopme, Nopaaok 1x
npencTaBneHus; rocyapcTBeHHbIA OpraH, opraH MeCTHOro caMmoynpaeneHus nubo
opraHu3auus, B PacrnopsiPKeHUN KOTOPbIX HAXOAATCA AaHHbIE LOKYMEHThI

2.6.1. [okymeHTbl, HeobxoauMble ONs NPedoCTaBreHUs MyHULMNANbHOW YCnyru,
KOTOpbl€ HaxoAATCA B PAaCMOPSPKEHWM rOCYAAPCTBEHHbLIX OpraHoB, OpPraHoB MECTHOro
camoynpaBneHnusa 1 NnoaBefoMCTBEHHbIX rocyAapCTBEHHbIM OpraHaMm Wiu opraHam MeCTHOro
camoynpaBsreHus opraHnusauuii, OTCYTCTBYIOT.

2.6.2. 3anpelaeTcs TpeboBaTbh OT 3asBUTENSA OOKYMEHTblI CBEAEHWUS, B TOM 4yucne
noATBepXJalollne BHECeHWe 3asBUTENneM nnaTbl 3a nNpefocTaBneHWe MyHULUNansHoW
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yCnyru, HaxoAsilumecs B pacnopsieHWn rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpaBeHusi U NoABEAOMCTBEHHbIX rocyapCTBEHHbIM OpraHam unu opraHam MecTHOro
camMmoynpasneHus opraHusauun.

HenpenctaBneHue 3asiBATENEM [JOKYMEHTOB, COAEpXaluux CBeAEeHWs, KOTopble
HaxogsATCA B pacropsiKeHWM  rocyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaeneHus U NOABEAOMCTBEHHbIX rOCYAAPCTBEHHLIM OpraHam unu opraHam MecTHOro
camMoynpaBneHUs OpraHuM3aLuii, He sBNSETCs OCHOBAHMEM [nA OTkasa 3asBuTenio B
npefocTaBeHUN MYHULMNANbLHOR yCryru.

2.7. NicuepnbiBalowumii nepevyeHs OCHOBaHWiA A1A O0TKasa B NpuemMe AOKYMEHTOB,
HeoBX0AMMBIX ANS NPEeAOCTaBNEHMA MyHULMNANBHON YCIyrn

2.7.1. OcHoBaHusIMM [OnNA OTKasa B Npueme [AOKYMEHTOB, Heobxogumbix Ans
npenocTaBneHus MyHULMnansHoOW ycrnyru, ABNS0TCA:

1) npeacTaBneHHbIE 3asBATENEM AOKYMEHTbI copepXaT MOAYUCTKA UM McnpaBreHus
TEKCTa, HE 3aBepeHHbie B MopsAKe, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
depepauun;

2) DOKYMEHTbI cofepxaT NoBpeXxAeHUs, Harnm4ne KOTOpPbIX He NMO3BONSET B MOSIHOM
obbeMe ucnonb30BaTe WHGOPMALMIO U CBEAEHUSA, cofepXalluecs B [OKYMeHTax Ans
npeaocTaBfeHnss MyHUUMnanbHoOW yenyru;

3) npeacTaBneHHble [OKYMEHTbI WM  CBEAEHUs YTpatwuiu Ccurny Ha MOMEHT
obpalleHusi 3a MyHUUMManbHOM ycnyro (AOKYMEHT, YAOCTOBEpSIOLIMA MONHOMOYMA
npeacTaBuTENs 3asBUTEns, B crydae obpalleHusi 3a NpefoCTaBMeHWeM MyHULMNarnbHOM
YCRyrn yKasaHHbIM nLoMm);

4) nopjaya 3asiBNEHUs O MPefoCTaBMIeHUM MYHWULMMAanbHOW yCnyru M [OKYMEHTOB,
HeoOXOAMMbIX ANs NPefoCTaBlieHnst MYyHULWUNAnbHOW YCnyru, B 3MEeKTPOHHOW dopme ¢
HapyLLEHUEM YCTaHOBMEHHbIX TpEOOBaHWA;

5) HeKOppeKTHOe 3anoNHeHue obs3aTenbHbIX noneit B oOpMe 3asBMeHUs, B TOM
yucne B MHTepakTUBHOI dpopMe 3asiBneHnsl Ha PecnybnukaHckom nopTasne (He4OCTOBEpPHOE,
HernonHoe, NMbo HenpaBWNLHOE 3amnofiHEHNE);

6) npeacTaBneHWEe HeromnHOrO KOMMSeKTa [OKYMEHTOB, HeoOXoAuMbIX — Ans
npeaocTaBneHnss MyHUUunansHoOW yCnyru;

7) 3asBneHne o npefoCTaBreHun ycryri NojaHo B OpraH rocynapCTBEHHOW BracTw,
OpraH MECTHOroO CamOynpaBfEHUA WM OpraHusauuio, B MOJIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHULUNansHon yenyru;

8) HecobrniofeHWe yCTaHOBMEHHbIX cTaTbeil 11 PepepanbHoOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpoHHOW noanucu» YCnoBUW NPU3HaHUSA OeNCTBUTENBHOCTU
YCUINEHHOW KBANUULIMPOBAHHON aNEKTPOHHOW NOAMUCH.

2.7.2. MepeyeHb OCHOBAHWI ANs OTKasa B NpueMe AOKYMEHTOB, HeobxoauMbiX Ans
NosTy4eHUsa MyHULMNAansHOM yenyru, ABNAETC UCYepnblBaoLLMM.

2.7.3. 3anpelyaeTca OTKasbiBaTb B MpuemMe 3afBNEHUA W UHbIX OOKYMEHTOB,
HeobXxoaMMbIX AN NpefocTaBneHus MyHMUMNanbHOW yCnyru, B cryvae ecnu 3asiBfieHue u
LOKYMEHTbLI, Heobxogumble Ans NpefocTaBlieHWs MyHWUMNanbHOW YCnyru, nofaHsl B
cooTBeTCTBUM C MHOpPMaLUMel O cpokax M MNopsake NpenocTaBMneHus MyHWULMUnanbHOR
ycnyru, onybnukoBaHHoi Ha EguHom noptane, PecnybnukaHckom noprarne.

2.8. VcyepnbiBaowuii nepedYeHb OCHOBaHUIA ANs NPUOCTaHOBNEHUS UNWU OTKa3a B
npeaocTaBneHn MyHULMNanbHOM yenyrm

2.8.1. OcHoBaHMA ONA MPUOCTAHOBMNEHUS NPEfOCTaBNEeHWA MYHULMMAanbHON YCnyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHWs Ans 0Tkasa B NpeAocTaBneHuy MyHULMNAanbHOW YCIyri:



1) 3emenbHbIi  y4acToK pacnofiokeH Ha 3eMnsAX, Ha KOTopble AeicTBue
FPAAOCTPOUTENBHBIX  PErNIAMEHTOB  HE  PacrpoCTpaHAeTCs UMM s KOTOPbIX
rpafocTpoUTeNbHbIE PernaMmeHTbl He YCTaHaBNUBAaOTCA U NPUHUMAIOTCS B COOTBETCTBUM C
dhenepanbHbiMK 3aKOHaMU.

2.8.3. lNepeyeHb OCHOBaHWMIt ANS OTKa3a B NPeLOCTABAEHUA MYHULMMATBHOI ycnyru
ABMNSIETCSA UCHEPNbIBAOLLMM.

2.8.4. 3anpeljaeTca OTKasbiBaTb B MPEJOCTABMEHUN MYHULMNANLHON ycnyru B
cnyyae, ecnu 3asBneHMe O MpefoCTaBfeHUn MYHULMNanbHOW YCRyrM noaaHo B
COOTBETCTBUM C WH(OPMALMEN O CPOKaX W NOPSAKE NMPEAOCTABAEHUS MYHULMNANbHOM
ycnyru, onybrnmkoeaHHom Ha EanHom nopTane, Pecny6nvkaHckom nopTarne.

2.9. lNopsagok, pasmep 1 OCHOBaHWUS B3UMaHUA rocyAapCTBEHHOMN MOLUIUHBLI UMW UHO nnaThl,
B3VMaeMOoW 3a NpefoCcTaBneHne MyHULMNANLHON YCyri

MyHuumnansbHas ycnyra npefocTaenseTcs Ha 6e3B03Me3aHO OCHOBE.

2.10. lMNepeyeHb ycnyr, KoTopble ABNATCA HEOBXOAUMBIMU 1 0BA3aTENLHBIMU A4S
NpeaocTaBneHns MyHMUMNansHOW YCIyri, B TOM YUCNe CBEAEHUS O AOKYMEHTE
(nokymeHTax), BoljaBaeMoOM (BblaBaeMbIX) OPraHU3aLMSMK, YHaCTBYIOLLMMM B

NPEeAOCTaBNEHNN MYHULMNANBHBIX YCNyT

Mpenocrasnexne HeobxoaMMbIX 1 0BA3aTENbHLIX YCNyr He TpebyeTcs.

2.11. TNopsiAoK, pasmep 1 OCHOBaHMA B3MMaHUS NNaThl 3@ NPefOCTaBNEHUe YCRYT, KOTOPbIE
ABNAOTCS HEOOXOAUMBIMYU U 06s3aTeNbHBIMU 4TS NPEAOCTABEHNA MyHULMNANBHOI yenyry,
BKIoYas MHGoOpMaLIMI0 0 METOAMKE pacyeTa pasMepa Takoi nnaTbl

lpepocTaBneHne HeobxoaumbIx 1 06s3aTENLHBIX YCnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXKMAAHUS B O4EPEAM NPy noaade 3anpoca o NpeAocTaBneHnm
MYHULMNAnNbLHORW YCRyru, yCnyru, npefocTaBnsiemMoii opraHusaumeil, yyacteyoLLeii B
MPeAoCcTaBNeHUU MyHULIMNANbHOW YCNyru, U NPy NONyYeHUU pesynesTarta npefocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogaye 3asBIEHUA HA MOMYYEHWE MYHULMNANbHOW
ycrnyru - He bonee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesynbTaTa NPeAOCTaBNEHUS MYHULMNANLHOM YChyru
MaKCUMarbHbI/ CPOK OXXUAAHWS B O4EPEMN He [OSKEH NpeBbIwaTth 15 MUHYT.

2.13. CpoK 1 nopsaok perucTpaumm sanpoca 3asBuTens o NpeJoCTaBNeHU MyHULMNANbHON
ycnyru v ycnyrv, npeaoctaBnsaeMoin opraHusaumeid, y4acTByOLLEN B NPeaoCTaBNeHUm
MYHULMNanNbHOW YCryri, B TOM YACNE B 3NEKTPOHHOI chopme

2.13.1. lpwn nuyHom obpaweHun B MOL] B oeHb nofjauv 3asiBneHWs 3asBUTENH
Bbigaetca pacnucka ns AUC M®L| ¢ perucTpauMoHHLEIM HOMEPOM, NOATBEPKAAIOLLUM, YTO
3asABrieHne OTNpaBneHo, U 4aTol Nogayn 3asBneHus.

2.13.2. Tpu HanpaeneHuu 3asiBNeHWs nocpeacTBom EavHoro  noprana,
PecnybrnukaHckoro noprana sassuTenb B AEHb Nodauyy 3asiBNEeHWs MonyyvaeT B JIUYHOM
kabuHete PecnybnukaHckoro mnopTana W MO  3MEKTPOHHOW MNoyYTe YBeAOMIEHWE,
nogTeepxaatollee, YTo 3asiBNeHne oTnpasieHo, B KOTOPOM YKa3blBATCHA perucTpauuoHHbIiA
HOMeEp 1 JAaTa Nofaun 3asBreHus.



213.3. lpu nuyHom obpaweHnn B OpraH B [deHb Moga4n 3asBneHus
YMNONHOMOMYEHHbIM JOMKHOCTHbIM nuuom OpraHa 3asiBUTENO BblgaeTcs pacnucka us
aBTOMAaTU3NPOBaHHON WHGOPMALUMOHHOW CUCTEMbI, MPEAHA3HAYEHHOW [AnA  OKasaHus
rOCY4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, C PErucTpauMoHHLEIM HOMEPOM, AaTor nogayu
3asiBNEeHUA U NepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMELLEHUSAM, B KOTOPbIX NpefocTasnsaeTcs MyHuLunansHas
ycnyra, K 3any oXuaaHusi, Mectam AN 3anonHeHus 3anpocos O NpeAocTaBneHun
MyHULMNANbHOM ycnyr, MHpopMaLMOHHBIM CTEHAAM ¢ obpasuamu ux 3anonHeHns 1
nepe4YyHeM QOKYMEHTOB, HE0OXOAMMbIX ONsi NPeAoCTaBNEHNS KaxA0M MyHULUNATBLHO
ycnyru, pasMeLLeHmnio U opopMneEHMIO BU3yanbHOW, TEKCTOBOW U MynbTUMEOUAHOM
nHdopmaLMm o nopsake NPefoCTaBMNeHUs Takol yenyru, B TOM Yuchne K obecneyeHunio
AOCTYMHOCTU AN MHBaNMOO0B YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM C heaeparbHbiM
3aKoHO4aTENbCTBOM U 3aKkoHopaTenbcTBoM Pecnybnukv TaTtapcTaH o coumarnbHomi 3alure
WHBanNMOoB

2.14.1. TlpepoctaBneHne MyHAUMNanNbHOW YCNyrM OCYLUECTBNAETCA B 3O4aHUAX W
nomeLLeHusx, obopynoBaHHbIX MPOTUBOMNOXKAPHON CUCTEMOI U CUCTEMO NOXKaPOTYLUEHUS.

MecTta npuema 3asiBuTeneii obopyaytoTcs Heobxoamumon mebenbio Ana opopmMmneHus
OOKYMEHTOB, UH(POPMAaLIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3aKkoHopartenbcTBoMm Poccuitickoin ®epepauumn o
coumanbHOW 3aluTe WHBaNMOoB B Uensdx OecnpenATcTBEHHOro pgoctyna K MecTy
npegocTaBneHnsa MyHuLmMnansHol yeryru obecneunsaeTcs:

1) obGecneunBaeTca BecnpenATCTBEHHbIA  AOCTYN  WHBaNMAOB K  MecTy
NPeaoCcTaBneHna MyHuuuMnanbHoW ycnyrn (yooOHbIA  BXOO-BbiXO4 B MOMELUEHWs ¢
nepeMeLLEHUE B UX npegenax);

2) BuayanbHas, TeKcToBas W MynbTUMeauiiHas WHopMauus o rnopsigke
npeaocTaBrieHnss MyHUUMNanbHOW ycnyrn pasmeljaetcd B yAobHbIX Ons  3asBuTENew
MeCTax, B TOM YUCNe C Y4ETOM OrpaHUYEHHbLIX BO3MOXHOCTEN NHBaNWAO0B;

3) conpoBOXAEHWE WHBANMOOB, WMEKLWMX CTOoliKue paccTpoiicTBa yHKUMK
3pPEHUS N CaMOCTOATENBHOMO NepeaBKEHNUs, N oKasaHue UM NOMOLLI;

4) BO3MOXHOCTb CAMOCTOSITENLHOIO NMEpPenBMKEHNSA N0 TEPPUTOPUX, Ha KOTOPOK
pacnonoXeHbl 06bEKTbI CoLManbHOW, UHXEHEPHOW U TPaHCMOPTHON WHAPacTPyKTyp, BXoda
B TakMe 0OBLeKThbl M BbIXO4a U3 HUX, NOCafKM B TPAHCNOPTHOE CPpefCcTBO U BbiCaAK/ U3 Hero, B
TOM YKCIIE C UCMNOSb30BaHNEM Kpecna-KomnACcKu;

5) Hagnexalwlee pasmelleHue oOOopyfoBaHMS W HocuTenerh uHdopmalmm,
Heobxogumbix ans obecneyeHns GecnpenaTCTBEHHOroO AOCTyna WHBanNuOooB K ycnyram C
YY4ETOM OrpaHuyeHuin UX XU3HEOEATENbHOCTH,

6) aybnupoBaHue HeOOXOOMMOW [Ansi WHBANWMAOB 3BYKOBOW W 3pPUTENbLHON
nHdopMaLmMK, a TakKe Hagnucell, 3HaKOB M MHON TEKCTOBOW U rpachuyeckoin MHopmaLmm
3HaKamu, BbIMOJSTHEHHBIMW perbedHO-ToYeYHbIM LWpugToM bpanns;

7) ponyck cypgonepesog4mka 1 Tudgpnocypaonepesoa4mka,

8) ponyck cobaku-npoBO4HUKA NPU HanNU4yuW AOKYMEHTa, NoATBEpXAalollero ee
crneyuwanbHoe obyveHue w BbigaBaemMoro no dopme U B NMopsaKe, KOTOpbIE YCTaHOBMEHbI
npukasom MuHucTepcTBa TpyAa M couuanbHon 3awmtel Poccuiickon Pepepaunm oOT
22.06.2015 Ne 386H «O6 yrTBepxaeHun opMbl [OKYMEHTa, MOATBEPXAaoLLero
cneunasnbHoe obyyeHne cobaku-npoBOAHMKA, U NOPsAKa ero Bblaayun».

2.14.3. TpeGoBaHusa B YacTu obecneyeHnss 4OCTYNHOCTU ANs UHBaNUAoB 0OLEKTOB, B
KOTOPbIX OCYLUECTBNSETCA NpeaocTaBneHne MyHuuunanbHOW ycnyru, W CPeAcTs,
UCMonb3yeMblX MNpU NPEAOCTABNEHUN MyHMUMNANbLHOW YCnyru, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pErnameHTa, MPUMEHAITCA K
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obbekTam M CpeacTsam, BBEJIEHHbIM B 3KCMMYaTaUMIO UMW MPOLLEALLMM MOAEepHU3aLmio,
pekoHcTpyKuuio nocne 1 uonsa 2016 roga.

2.15. [okasaTenu A0CTYNMHOCTM U Ka4ecTBa MyHULIMNAMNLHON YCNYri, B TOM Yucne
KOIIM4YECTBO B3aMMOLENCTBUI 3aSBUTENA C AOMKHOCTHLIMU NULAMM NPU NPeAoCTABNEHUM
MYHULIMNAnbHOW YCIyrn 1 UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTb MOMyYeHNs nHopMaLum o
Xo4e npefocTaBneHnst MyHULMNanbHONM YCryru, B TOM YUCHE C UCMONb30BaHUEM
MHGOPMAaLIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOIUM, BO3MOXHOCTb NGB0 HEBO3MOXKHOCTL
NOJSTYHEHWUS MYHNLIMNANBHOMN YCNyrn B MHOrOMPYHKLIMOHANBEHOM LIEHTPE NpefoCcTaBNeHNS
FOCYAAPCTBEHHbIX 1 MyHULIMNANBHBIX YCryr (B TOM YKUCE B NOMHOM 06beme), B No6om
TéppUTOpUanbHOM NogpasseneHnn opraHa UCMONHUTENBHO PacnopsAUTENBHOro opraHa
MECTHOro camoynpaBneHus, no BbIGOpy 3asBuTENs (3KCTePPUTOPUAbHLIA NPUHLMM),
NOcpefCcTBOM 3anpoca O NpeoCTaBNEHUM HECKOMNLKUX FOCYAAPCTBEHHBIX 1 (1K)
MYHWULUMANbHBIX YCNYr B MHOrOYHKLIMOHANBHbLIX LEHTPaxX NpefocTaBneHus
rocyAapCTBEHHbIX Y MyHULIMNAnNbHbLIX YCyr, NpeayCMOTPEHHOro ctaTtbeit 15.1
®efepanbHoro 3akoHa Ne210-P3 (komnneKcHbIii 3anpoc)

2.15.1. Tlokasatenamm AOCTYNHOCTM MPEOCTABNEHUS MYHULMNANBHOM ycnyru
ABIAOTCA:

pacnonoXeHHOCTb MOMEeLLEHMs, B KOTOPOM BeAeTcs NMpueM, Bbligava AOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCMNopTa;

Hanu4ue HeobXOAVNMOro KONMYECTBa CNeLnanicToB, a TaKKe MOMELLEHUIA, B KOTOPbIX
OCYLIECTBNAETCA NpuemM JOKYMEHTOB OT 3asBUTENE;

HanuuMe ucyepnbiBaolWel WHdopMauum o cnocobax, nopsake M cpokax
NpefoCTaBneHns MyHULMNanbHOW YCryru Ha MHGOopMaLUMOHHbIX cTeHaax, EauHom noprane,
PecnybnukaHckom noprane, ouumanbHOM caiTe MyHULMNANLHOTO paiioHa:

OKasaHWe NMOMOLUM WHBanuaam B npeofoneHun GapbepoB, MeLlalwmX MOnyyYeHUIo
UMW yCrnyr HapaBHe C OPYTMMU NiMLamu.

2.15.2. MNokazaTensamu Ka4yecTsa NPEeAOCTaBNEHUS MyHULIMNANBHOW YNy SBMSIOTCS:

1) cobnioaeHne CpoKoB npuema U pacCMOTPEHUS LOKYMEHTOE;

2) cobniofeHne cpoka NonyyeHus pesynbTata MyHULMNanbHON yenyry;

3) oTcyTcTBME  OOOCHOBaHHBIX  Xanob Ha  HapylueHws  afMWHUCTPATMBHOIO
pernameHTa, coBepLUueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3AUMOAENCTBUI 3asBUTENs C [AOMKHOCTHBIMU nuuammn (6e3 ydyerta
KOHCyrbTaLuui):

B3auMoOAeNCTBUE 3asaBUTENs ¢ paboTHukamu OpraHa unu MOLL npu npegocTtasneHnm
MyHULIMNanLHOW YCMyru OCYLUEeCTBNSETCS OAWH pa3 Npu NpPeAcTaBfeHUM 3asiBNEHUS CO
BCEMU HEOOXOAMMbBIMY OOKYMEHTAMMU,

OOVMH pas B cny4yae HeobXoAMMOCTM MONyvYeHus pesynbTaTa npeaocTaBreHus
MyHuLuUnansHoi ycnyrm B OpraHe unu MOL| B hopme aksemnnsipa aneKTPOHHOTO [IOKYMEHTa
Ha BymaXKHOM HocuTene.

[NpoaomKUTENbHOCTL OAHOTO B3aMMOAEWCTBUS 3asBUTENS C AOMKHOCTHLIMUA fMLIAMU
Mpu NpeaocTaBneHn MyHULIMMANbLHOR yenyr He npeBbiaeT 15 MUHYT.

3asiBuTeNb BrpaBe OLEHWTb Ka4ecTBO NPEeAOCTaBMNEHUS MYHULMNANBHOR YCryru ¢
MOMOLLbI0O  YCTPOWCTB MOABWXHOW  paguoTenedoHHOM CBA3W, C  UCMOMb30BaHWEM
PecnybnukaHckoro noptana, TEpMUHaNbHbLIX YCTPONCTB.

2.15.3. MHdpopmaums o xoae npefocTaBneHnss MyHUUMNansHOW yenyru MoxeT BbiTh
nonyyeHa sasBuTenem B nMYHOM KabuHete Ha EpguHom noptane, PecnybnukaHckom
noptane, B Oprane, M®LI.

2.15.4. lpepocTtaBneHnme MyHULMNanbHOW yenyry ocylwectenseTcs B notom ML no
BbIOOpY 3asBUTENA Hes3aBUCMMO OT MEeCTa €ro XXWUTENbCTBa UMM MecTa (haKTUYEeCKoro
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NPOXUBaHUS (npebbiBaHus) Ha  TeppuTopuUM PecnyGnuku TaTtapcTtaH no
3KCTEPPUTOPUATNIBHOMY MPUHLIAMY.
MyHu1uMnanbHasa ycnyra B COcTaBe KOMIMJIEKCHOro 3anpoca He npefocTasnsercs.

2.16. NHble TpeboBaHus, B TOM YuCne y4uTbiBaloLLne 0CoO6eHHOCTU NpeaoCTaBneHus
MYHULMNANLHOW YCINYTrv Mo 3KCTEPPUTOPUANBHOMY NPMHUMMY (B Criyyae, ecrnu
MyHMLMNAansLHas ycrnyra npefocTaBriseTcs Mo 3KCTeppUTopuansHoOMy NpuHLMNY) u
0CODOEHHOCTM NpeaocTaBneHns MyHULMNANbHOW YCyrn B 3NIEKTPOHHON popMme

2.16.1. lMpu npegocTaBneHUM MYHULMNANbLHOW YCNyrM B 3fIEKTPOHHOW dopme
3aABUTENb BNpase:

1) nonyyuTb MHOPMALMIO O MOPSAKE M CPOKax NpeaocTaBlieHUst MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom nopTane, PecnybnukaHckom noprarne;

2) nopaTb 3asBfieHMe O npedocTaBlEeHUM MYHULMUNAnbHOW YCnyru W WHbie
OOKYMEHTbI, HeoDXoaMMble ANs NPefoCTaBfEeHMA MyHUMUMMAanbHOW YCryri, B TOM 4ucne
AOKYMEHTbl M MH(OpMaLMIO, 3NEeKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4yactu 1 crtaten 16 ®epepanbHoro 3akoHa Ne 210-93, ¢
ucnonb3oBaHveM PecnybnukaHckoro noprana;

3) nonyyiTb CBeAEHUss O XOAe BbINOMHEHUS 3asBleHWd O npefocTaBneHun
MYHULUUNANEHOW YCNyry, NoAaHHbIX B 3NEKTPOHHOW hopme;

4) OCYLUEeCTBUTbL OLIEHKY Ka4ecTBa NpefoCTaBneHna MyHULMNanbHoMW yeryru;

5) nonyunTb pesynbTarT NpeaocTaBlieHUss MyHUALMnanbHOW Yycnyru B dopme
3NEKTPOHHOro [OKYMEHTa,;

6) nopatb xanoby Ha pelueHue u pelictBue (bespeiicteue) OpraHa, a Takke ero
[JOMKHOCTHBIX NKULL, MyHUUMNAnNbHLIX CryXXawmx nocpeactsom PecnybnukaHckoro noprana,
noprana denepanbHoi rocyaapCTBEHHON WHMOPMaLMOHHON cucTeMbl, obecnevymnsaioLlen
npouecc gocyaebHoro (BHecyaebHoOro) o6xanoBaHus pelueHnid U geicTeun (besneincrsems),
COBEPLUEHHbIX NMPY NPeAOoCTaBMNEHUN rOCYAaPCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamu,
NpefoCTaBnALMMK FOCYAAPCTBEHHbBIE W MYyHUUMNAmNbHbIE YCMYrM, WX LOMDKHOCTHBIMU
nMuaMu, rocyaapCTBEHHbIMIA U MyHULMNANbHLIMKW CryXaLluMu.

2.16.2. dopmnpoBaHuMe 3aABMNeHWsi OCYLUECTBNAETCSA MNOCPEenCTBOM 3arnofiHeHUA
arneKkTpoHHon opMbl 3asBneHuss Ha PecnybnukaHckom nopTane 6es HeobGXxoauMoCTy
JOMNONMHUTENBHON Nogayun 3asgBneHnsa B Kakon-nmbo nHoi gopme.

2.16.3. Npu hopmupoBaHnm 3asABIeHUs obecneynsaeTcs:

1) BO3MOXHOCTbL KOMWPOBAHMA W COXPaHEHUs 3asBfeHUA W WHbIX [OKYMEHTOB,
HeobxoauMbIX ANs NPefoCTaBNeHns Yenyru,

2) BO3MOXHOCTb 3aMOfIHEHWS HECKONbKUMMW 3asiBUTENSAMU OAHOW  3MEKTPOHHOM
dopmbl  3asBreHnss npu obpaljeHny 3a ycnyramu, npegnonarailvMmy  HanpaeneHue
COBMECTHOrO 3asiBNIEHUs1 HECKONbKUMU 3aABUTENAMM,;

3) BO3MOXHOCTb NeyaT Ha OymMaXkHOM HOCUTENe KOMUU 3MEeKTPOHHOW dhopMbl
3asBneHus,

4) coxpaHeHue paHee BBEAEHHLIX B 3NEKTPOHHYI0 (hOpMY 3asiBIEHWA 3HAYEHUW B
MoBGON MOMEHT MO XKEenaHWio MoSb30BaTENs, B TOM YWCIE NpU BO3HUKHOBEHWM OLUMOOK
BBOJA W BO3BpaTe 41 MOBTOPHOIO BBOAA 3HAYEHUI B 3NEKTPOHHYIO (hopMy 3asBNEHNS;

5) 3anonHeHue noneit aNeKTPoHHON hopMbl 3asiBNEHUs [0 Havana BBOAA CBEAeHMI
3asBMTENnEeM C WCronb3oBaHueM cBeAeHul, pasmelwlenHHbix B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacalollencs CBEeAeHWi,
OTCYTCTBYIOLUMX B €QNHOIA cucTeME MAEHTUMDUKaLUK 1 ayTeHTUgUKaLuu;

6) BO3MOXHOCTb BEPHYTHCS Ha NoboW U3 3TanoB 3anonHEHUs 3NEeKTPOHHON (POopMbl
3aABneHus 6e3 notepu paHee BBeAeHHOW UHdOpMaLMK,
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7) BO3MOXHOCTb AOCTYNA 3asIBUTENSA K paHee NofaHHbIM UM 3asiBNIEHUsIM B TeYeHUe
HE MeHee OHOro roga, a Takke 4acTu4HO CChOPMUPOBaHHBLIM 3asiIBNEHUSIM - B TEYEHUE He
MeHee 3 MecsLEB.

2.16.4. 3annce 3asiBuTeneii Ha npuem B MOL| (ganee - 3anuck) ocylecTenseTcs
nocpescTeom PecnybnvkaHckoro nopTana, TenedoHa KoHTakT-LeHTpa ML,

3asBUTEniO NPeaocTaBnsieTcd BO3MOXHOCTb 3anucu Ha niobble cBoBomHble ans
Npuema faty 1 Bpems B npeaenax yCTaHOBMEHHOrO B MHOrO(YHKLUMOHANLHOM LieHTpe
rpaduka npuema.

3anuchk Ha onpefeneHHyio faTy 3aKkaHUMBAETCS 3a CYTKM A0 HACTYNNEHNS 3TOM AaThi.

Ans ocywecTenenns npensapuTEnbHON 3anucK MOCPEACTBOM PecnybnukaHckoro
nopTana sasBUTENO HEOOXOAWMMO ykasaTb 3anpallvMBaeMble CUCTEMOIN AaHHbIe, B TOM
yucne:

thamunuio, ms, oTYECTBO (NPY HaANUYUK);

Homep TenegoHa,

afpec aneKTPOHHOM NoYThI (MO XXenaHuio);

Xenaemylo gaTy 1 Bpems npuema.

B cny4ae HecooTBeTCTBMS CBeJEHWil, KoTopble CoOOWMN 3asiBUTErb npu
npeaBapuUTenbHOW 3anucy, AOKYMEHTaM, NpefCTaBMeHHLIM 3asBUTENEeM MpU  JIMYHOM
npueme, npeasapuTesibHas 3anucb aHHYNUPYeTCs.

MNpu ocyujectBneHMn npenBapuTENbLHOM 3anucu  3asBUTENO  obecrneuvBaeTcs
BO3MOXHOCTb pacnevartaTtb TanoH-noAtsepxieHue. B cnyyae, ecnu sassutens coobymt
afpec 3MeKTPOHHOW Mo4Tkl, Ha yKasaHHbLIA aApec TakKe HanpaenseTcs WHGopMaUus o
MOATBEPXKASHUM NpeABapUTENbHOW 3anMcu C ykaszaHueMm JaThbl, BPpEMEHU U MecTa npuemMa.

Mpwu ocyllecTBneHUM NpeaBapUTENbHO 3anucK 3asBUTenNb B 0653aTeNbHOM NOPsiKe
NH(OPMUPYETCS O TOM, YTO NpefBapuUTeNbHAs 3anUCh aHHYNMPYETCS B CRyYae ero HesiBKM
Mo NCTEYEHUN 15 MUHYT C Ha3HAYEHHOro BPEMEHU npuema.

3asiBuTeNb B Nioboe BpEMS BNpaBe OTKA3aThCs OT NpeasapuUTenbHOI 3anmcu.

3anpeluyaetca TpeboBaTh OT 3asBUTENs COBEPLUEHUS WHBLIX OEACTBUNA, KpOME
NPOXOXAEHUs1 UAEHTU(DUKALMN U ayTeHTUUKaLUMM B COOTBETCTBUM C HOPMATUBHLIMM
npaBoBbIMK  akTamu Poccuiickoii  Pepepauuu, yKkasaHust Uenu npueMa, a  Tawke
NPenocTaBneHns CBeAEeHUN, HeobXoAuMMbIX [Ans pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopblil HeobxoAUMO 3abpoHMpOBaTE AN Npuema.

3. CocTaB, nocnenosaTeNnbLHOCTb U CPOKN BbINOMHEHUS aAMUHNCTPATUBHBIX
npoueayp, TpeboBaHUA K NOPAAKY MX BbINOSIHEHUS, B TOM YMCIe 0COBEHHOCTH
BbINOSIHEHUA aAMMHUCTPaTUBHBLIX NPoLeayp B afIeKTPOHHOW thopme, a TaKkke
0COGEHHOCTU BLINOSIHEHUS AAMUMHMCTPATUBHBIX NPoLeAyp B MHOrO(YHKLMOHANbHBLIX
LeHTpax

3.1. OnucaHve nocnenoBaTensLHOCTY OEUCTBUIA NPY NPEaoCTaBMNEHNN
MYHULMNANbHOM YCnyru

3.1.1. lNpenocrasneHve MyHWUMNanbHOMW ycnyrn BknovaeT B cebsa cnepyolime
agMUHUCTPaTUBHbIE NPOLESypbI:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATUE 1 pacCMOTPeHWe KOMNIIEKTa 4OKYMEHTOB, NPEACTaBMNEHHbIX 3asBUTENEM;

3) noAroToBKa pesynstata MyHUUMNAansHOW YCryru;

4) BblfAayva (HanpasneHne) 3asaBUTENIO pesynbTaTa MyHULMNANbHON YCNyru;

5) ncnpasneHne TEXHUYECKUX OLLUMOOK.

3.2. OkasaHue KOHCynbTaLuii 3aaBUTENIO
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3.2.1. OcHOBaHMEM Hayana BbINOMHEHUA aAMWHWCTPATUBHOW Npoueaypbl SBNSeTcs
obpalleHme 3asBUTENs MO BOMPOCaM, CBA3aHHbIM C MpefoCTaBNEHUMEM MYHWLMNAnbHOW
ycnyru.

HOmKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbINOJIHEHUE
agMUHUCTpPaTUBHOW Npoueaypbl, ABNAETCA:

npu obpalieHumn 3aasutens B MOL| — pabotHuk MOL;

npu obpauyeHmm sassutens B OpraH - ceedeHuss 0 OOMKHOCMHOM fuye (NpUnoXeHne
Ne 6) (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 33 KOHCYNbTUPOBAHNKE).

3.2.2. 3asButene BnpaBe o0OpaTUTLCA 3a KOHCyNbTauUuehn O Mopsiake WU Ccpokax
npenocTaBneHns MyHuuunansHoin yenyrn B M®L, nuyHo U no TenedoHy M 3neKTPOHHOMN
novre.

Pabothuk M®Ll koHcynbTUpyeT 3asBuTEns, B TOM 4uCNe Mo cocTaBy, dopme
npencrasnsemMoil AOKyMEHTauuu WM ApYruM BoOMpocaMm Ans MONyYeHUus MyHUUMnansHOR
ycnyru.

3asBuTenL MOXeT nomy4MTs UMHoOpMauuio O MNopsigKke  NpefoCcTaBreHUs
MyHMLUMNanbHOn ycnyru Ha odpuymnansHom cante ML hitp://mfc16.tatarstan.ru.

AOMUHUCTPATUBHBIE  NpOLEaypbl, YCTaHaBNMBAEMble  HACTOALUMM  MYHKTOM,
BbINOMHAITCA B AeHb OOpalleHns sasaBuTens.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoLenyp SBNSATCA: KOHCYNbTauus
Nno cocTasy, popMe npeacTaBnsaemMoi JOKyMeHTauum U gpyruM Bonpocam, HeobxoauMbiM
AN MONyYeHUss MyHULUNAanbHON yCrnyru.

3.2.3. 3asBuTtenb Bnpase obpaTtutbcs B OpraH no tenedoHy 1 aNeKTpoHHOW noyTe, a
TaKKe Nony4YnTb KOHCynbTaumio Ha PecnybnmkaHckom nopTtane, caite OpraHa o nopsake u
CpOKax MNpeAoCTaBMNEeHUs MyHUUMMNaneHOW ycnyru, B TOM 4WCrie no cocrasy, dopme
npeacTaBnAemMoil JOKyMEHTauuu M ApYrMM BoOmMpocaMm Ans MONyYeHUs MyHULMnansHOW
yCnyru.

JomKHOCTHOE NULIO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMU C TpeboBaHMAMM NyHKTa 1.3.4 aAMMHUCTPATUBHOIO pernaMeHTa.

AOMUHUCTPaTUBHbIE  NpoUenypbl, YCTaHaBMMBAeMble  HACTOALMM  MYHKTOM,
BbIMOSHAOTCS B TE4EeHWe Tpex pabounx gHei co AHSA NocTynneHuns obpalleHus.

PesynbTatamy BbINOMHEHWUA aAMUHUCTPATMBHbLIX NPOLEAYP ABMAIOTCA: KOHCYMNbTaLun
no cocrtaBy, hopMe NpeAcTaBnsiemMol AOKYMEHTauuM M ApyruM Bonpocam, Heobxoaumbiv
ANSA Nony4YeHWsa MyHULUNansHoM yCnyru.

3.3. MNpuHATME U pacCMOTPEHME KOMMIIEKTA [OKYMEHTOB,
NpeAcTaBneHHbIX 3asBUTENEM

3.3.1. MNMprem JOKYMEHTOB AN NpefoCcTaBNeHns MyHUUMnanbHoi yenyru Yyepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutenb (NpeacrtaBuTenb saseutensi) obpawaetcs B MOL| ¢ 3anpocom o
NpefocTaBneHnn MyHUUMNanbHOW ycnyru u npeactaBnseT AOKYMEHTHl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Begywuii npuem 3asBrieHni:

onpegensieT npegmeT obpalleHus;

YAOCTOBEPSET NIMYHOCTb 3aABUTENS;

NMPOBOAUT NPOBEPKY NOMHOMOYMIA NKLA, NOAAILLENO AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTE
2.5 aAMWUHUCTPAaTUBHOIO perfnamMeHTa;

3anonHseT aneKTPoHHyto dopmy 3asenexHus 8 AIC MOLL

npu NPenOCTaBMNEHUN [OKYMEHTOB, YKasaHHbIX B NyHkKTEe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OyMaXHOM HOCUTENe, OCYLUEeCTBISET CKaHWpOBaHWE npeAcTaBMneHHbIX
OOKYMEHTOB;
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pacnevartbiBaeT 3asasnexHue ns AUC MoLL;

nepenaeT 3asaBUTENIO Ha NPOBEPKY M NoanucaHue;

rnocne nognucaHma ckaHUpyeT nognucaHHoe 3aseneHve B AUC ML,

3arpyxaet B AUC MOL| nokymeHTbl, NpeAcTaBneHHbIe B 3MeKTPOHHOI thopMe unu
9NeKTPOHHbIe 06pasbl OTCKAHMPOBAHHBIX JOKYMEHTOB, (hOPMUPYET 3IEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBMeHNE U OPUrMHanbl ByMaHbIX JOKYMEHTOB:

BblA2ET 3aABUTENIO Pacru1cKy B NpuemMe JOKYMEHTOB.

AOMVHWUCTPaTMBHbIE  MPOUELYpbl,  YCTaHaBMMBAEMble  HACTOSLUMM  MYHKTOM,
BbIMOMHATCA B fleHb 0bpalleHun 3asaBUTENS.

Pesynstatamy BbINONMHEHUS aAMWHUCTPATUBHLIX NPOLEAYP SBNSIOTCA: rOTOBOE K
OTNpaBKe 3asBlIEHME 1 NaKeT AOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpaBnsieT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B 3neKTpoHHOW hopme (B COCTaBe NAKETOB 3NEKTPOHHBLIX AEN) B TEYEHUE OLHOrO
paboyero aHsi co AHsA obpalleHuns 3asBUTENs B CTPYKTYpHoe noapasaeneHe MoLL,

Pe3ynbTatamu BbINOMHEHUS aAMUHUCTPATMBHLIX NpOLEeAyp SBMSIOTCH: 3asiBNEHUE 1
nakeT AOKYMEHTOB (3NIEKTPOHHOE Aero), HanpasneHHble B OpraH, nocpencTBOM CUCTEMBI
3MEeKTPOHHOro B3auMOAENCTBUS.

3.3.2. Tllpuem [OKYMEHTOB [ANs NPEefoCTaBleHUs MYHULMNANbHOM ycnyru B
3NeKTpoHHoI dhopme yepes PecnybnukaHckuii nopran.

3.3.2.1. 3asBuTenb AN nojauu 3asBfIEHWS B SNEKTPOHHOW (hOPME BbIMOMHSET
criegyloLlme OencTBUS:

BbIMOMHAET aBTOPU3ALMIO;

OTKpbIBaeT (POPMY 3SIEKTPOHHOIO 3aABNEHUS;

3anosHAeT OpMY 3MIEKTPOHHOrO 3asiBNEHUS, BKITIOYAKOLLYIO CBEAEHUS, HE0BX0aMMbIE
1 obszaTernbHble ANA NPeAoCTaBNEHUs MyHULMNANLHONW YCNyTu;

npukpennseT [OKYMEHTbl B 3MEKTPOHHOW (popmMe WNWM  3MeKTpOHHble o6paskbl
AOKYMEHTOB K (hOpMe 3MeKTPOHHOTo 3asiBneHus (npu HeobxogumocTw);

MOATBEPXKAAET (haKT O3HAKOMIEHWA W COrMacus C YCMOBUSAIMM U NOPAOKOM
npenocTaBneHus MyHUUMNanbHOW YCnyri B 3NEKTPOHHOW chopme (ycTaHaenueaeT
COOTBETCTBYIOLLYIO OTMETKY O corflacuu B popme 3MeKTPOHHOTO 3asBNeHns);

NOATBEPXAAET  [OCTOBEPHOCTb  COOBLLUEHHbIX  cBefeHwii  (ycTaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3NEKTPOHHOIO 3asBIEHUS);

OTMNpaBIsieT 3arnofiHEHHOE 3MEKTPOHHOE 3asiBNeHue (HaKMMaeT COOTBETCTBYHLLYIO
KHOMKY B hOpMe 3MNEKTPOHHOIO 3asBlEHNS);

SMEKTPOHHOE 3asABMEHNE NOAMMUCLIBAETCH B COOTBETCTBUM C TpeboBaHWAMW MyHKTa
2.5.3 aAMVHUCTPATUBHOrO pernaMmeHTa;

nony4yaet ysegomneHme ob oTnpaBke aNeKTPOHHOro 3asBneHus.

dopmarHo-noruyeckasl npoeepka COPMUPOBAHHOIO 3asiBNIEHUS OCYLLECTBNSAETCH
nocrie 3anoriHeHUs 3asiBUTENIeM KaXKOoro M3 rnonemn 3neKTPOHHON dopmbl 3asBneHus. Mpu
BbIABMIEHUW HEKOPPEKTHO 3aroSfIHEHHOrO MOMs 3NIEKTPOHHOW (hopMbl 3asBNEHUS 3as8BUTENb
YBEOMIAETCA O XapakTepe BbIIBMEHHOM OWMOKM 1 NOpsifike ee YCTpaHEHUs NocpeacTBOM
MHJOpPMaLMOHHOIO COOBLLEHUSI HENOCPEACTBEHHO B 3NEKTPOHHON hopMe 3asBneHus.

AOMUHMCTpPATUBHbIE  MpoLeaypbl, YCTaHaBNMBaeMble  HACTOSILUMM  MYHKTOM,
BbIMOMHAOTCA B A€Hb 0DpaLleHns 3aaBuTens.

PesynbTatamy BbINOMHEHMA aAMWHUCTPATMBHbLIX NMPoUeayp ABMNAKTCA: 3NEeKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMbI 3NEKTPOHHOIO B3aMMOLeNCTBUS.

3.3.3. PaccmoTpeHuve KomnnekTa AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOMHEHNS aAMUHUCTPATUBHON npouenypbl ABnseTca
NOCTYNNeHVe 3asBeHNs W WHbIX [JOKYMEHTOB, HeobxoAuMbIX ANsi NpenocTaBneHus
MYHULMNAnbHOW YCIYTu.
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[omkHoCTHbIM  nuuom  (paboTHWMKOM),  OTBETCTBEHHBIM 33  BbINOMHEHUE
agMWHUCTPaTUBHON NpoLeaypbl ABNSETCA ceedeHuUsi 0 OO/MKHOCMHOM nule (npunoxeHne Ne
6) (panee - AOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nMUO, OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, B Ccryyae
obpaLleHus 3assutens c 3assneHmem B OpraH:

onpegenseT npegmet obpalleHus;

ycTaHaBnMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAUT NMPOBEPKY NMOMHOMOYMIA NuLa, NOSAKLLIEro AOKYMEHTDI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHWSM, YKasaHHbIM B MyHKTE
2.5 agMWHWUCTPaATMBHOIO perfamMeHTa, MpOBEepKy COOTBETCTBUA MpPEAcTaBNEeHHbIX
AOKYMEHTOB YCTaHOBIEHHbLIM TpeboBaHUsaM (Haanexallee ocopMneHne Konuin fOKYMEHTOB,
OTCYTCTBME B [JIOKYMEHTaxX NOAYMCTOK, MPUMMUCOK, 3a4EPKHYThIX CIOB U UHbIX HE OrOBOPEHHbIX
nucripaBneHunin);

3anonHAeT  9NeKTPOHHYKW  dopmy  3asBneHuN B aBTOMAaTU3UPOBAHHOM
WHMOPMALMOHHOR CcUCTEME, MpefHa3HaYeHHON pANA  OKasaHUs roCYAapCTBEHHbLIX W
MYHULIMMNANbHLIX YCNYT,

npu npeaocTaBneHnn LOKYMEHTOB, YKasaHHbiX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymaKHOM HOcuTene, OCYLUECTBISeT CKaHUpOBaHWE MpenAcTaBleHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asBrieHne;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANMCaHMKE,;

nocrie NoAnucaHus CKaHMpyeT NoAnucaHHOE 3asaBreHune;

3arpykaeT B aBTOMaTU3WPOBaHHYK WHMOPMALMOHHYIO cUCTEMY, NPEeAHa3HaYeHHYIo
ANA OKasaHWA rocyAapCTBEHHBIX U MYHULMNANbHLIX YCIYr AOKYMEHThI, NpeAcTaBneHHble B
3MNEeKTPOHHOW hopMe UNU 3NeKTPOHHbIE 00pa3kbl 0TCKAHMPOBAHHLIX AOKYMEHTOB, dhopMupyeT
9NeKTPOoHHOE AEeno;

BO3BpallaeT noAnuCcaHHOE 3asiBlieHWe W OpurMHanbl OyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblJAET 3asBUTENIO PacnuUCKy B NpUemMe AOKYMEHTOB.

B cnyyae Hanuuns ocHOBaHWIA ANSA OTKasa B NpUemMe AOKYMEHTOB AOIMKHOCTHOE NNLO,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMIISIET 3asBUTENS O HANUYUK NPEnATCTBAN ANs
npuema 3asiBfieHnss UM BO3BpallaeT eMmy [AOKYMEHTbl ¢ oObscHeHMeM cofepXKaHus
BbISIBIIEHHbIX OCHOBaHWI A8 OTKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [JOo/mKHOCTHOE nuUO, OTBETCTBEHHOE 3a TnpueM [OOKYMEeHTOB, nocrne
NOCTYNIEHUA LOKYMEHTOB Ha paCCMOTPEHME:

npucBamMBaeT 3asBMEHUMIO HOMEp B COOTBETCTBMM C HOMEHKNaTypoW Oen 1 craTyc
«lMpoBepka JOKYMEHTOBY;

n3y4aeT NocTynuBLUME 3NEKTPOHHbIE Aerna, B TOM YuUCre NPUNoXeHHbIe 3asBuTenemM
OOKYMEHTEI B 3/IEKTPOHHOM hopMe U 3NeKTPOHHbIE 06pasbl 4OKYMEHTOB;

NpoBepsieT KOMMJIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbIX 06pa30oB AOKYMEHTOB;

npoBepsieT cobniogeHne YCNoBUIA [EeNCTBUTENbHOCTU SMEKTPOHHOW MoAnucy,
nocpencTesom obpalieHusa kK EguHomy noptany (B criyqae, ecnu 3asBuMTeNneM npeacraBneHbl
3MNEKTPOHHbIE [JOKYMEHTbI, NOAMNUCAHHLIE YCUIEHHOW KBanuUUMPOBAHHOW 3MeKTPOHHOM
NoANnCLI).

MNpn Hanuyuu OCHOBaHWIA, MNPEAYCMOTPEeHHbIX NYHKTOM 2.7.1 afMWHUCTPaTUBHOIO
pernameHTa, NOArOTaBNMBAET TMPOEKT pelleHuss o6 oTkase B nNpueme [OKYMEHTOB,
HeobxoAuMbIX ANs NpefocTaBneHns MyHULMNAnbHOW YCIyTi.

B cnyyae, ecnu B pesynbTate MpPOBEPKA YCUSIEHHOW KBanuuULMpoBaHHOW
3MNEKTPOHHOW MOANUCU BbISIBNIEHO HecobniogeHue ycrnosui ee AeACTBUTENbHOCTU, NMPOEKT
pelueHust 06 oTKkase JOIMKEH COAEpXaTb NyHKTbI cTaThi 11 GepepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ MOCMYKUIIN OCHOBaHUEM LIS €0 NPUHATUSA.
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MNpoekt peweHnss o6 oTkase B NpUEME [OKYMEHTOB, HeobXoOuMbIX Ans
npefocTaBneHns MyHULMNanbHOW YCNyru, C ykasaHuem MpWYMH OTkasa (B cryyae, ecnu
OCHOBaHWA [Ans OTKasa B NpuMeMe [LOKYMEHTOB, HeobXoAMMbIX ANS NpeaocTaBreHus
MYHWUUMNANbHOM YCNyrk, CBA3aHbl C HAapyLUEHUMEeM YCTaHOBMEHHLIX TPeBOBAHWN K Takum
AOKyMEHTaMm, OCHOBaHWS [N OTKasa B MpUeMe [OKYMEHTOB [OMXHbl COAepXaTb
MH(OPMaLMIO O HaMMEHOBAHWM AOKYMEHTOB (MH(hOpMauuu, CBedeHWii), KoTopble He
npeacTasrieHbl, COAepXaT HeAOoCTOBEepHble U (MNM) NPOTUBOPEYMBLIE CBEOEHUS,
0hOpMIIEHbI C HApYLLIEHNEM YCTAHOBMNEHHLIX TpeGOBaHMIA), HANPABNAETCS Ha COrMacoBaHue
B YCTaHOBEHHOM MOpsiiKe MNOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO JOKyMeHToo6opoTa.

CornacosaHue npoekra pelueHusi 06 oTkase B Npueme AOKYMEHTOB, HEOBXOAUMBIX
ANA  NpefocTaBNEeHUs  MyHUUMNanbHOW  YCNyr, OCYLLECTBNSETCH B  MNOpsigke,
npeaycMoTPeHHOM MyHKTOM 3.4.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTcyTCTBUMSI OCHOBaHWiA [Ansi OTkasa B NpuUeMe [OKYMEHTOB,
NpeaycMOTPEHHbIX MyHKTOM 2.7.1 aAMWHWCTPaTUBHOIO pEerfameHTa, OOKHOCTHOE nuLo,
OTBETCTBEHHOE 3a TMPUEM [OKYMEHTOB, B TEYEeHMe OpfHoro pabGoyero [JHA €O OHA
MOCTYNNEHUA 3asABIIEHMA, HaMpaBrAeT 3asBUTENIO, yKasaHHbIM B 3asBNEHWM crnocobom,
yBelOMIeHne O TMOCTYN/IEHUN 3asABMEHUs, cofepXallee BXOAALMA PErucTpaLMoHHbIN
HOMEp 3asBfieHUs, [LaTy MOJlyYeHUs 3asBrieHWs, nepeyeHb HauMeHoBaHui alnos,
MpeacTaBneHHbIX K HeMy AOKYMEHTOB, AaTy Mnony4yeHus pesynbrarta MyHUUMNansHOR yenyru.

3.3.3.4. MWcnonHeHue npoueayp, YykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOIO  pernameHTa, npuv HanMyun  TEXHWYECKOW  BO3MOXKHOCTM
OCYLLECTBINAETCA B aBTOMaTMYECKOM DEXMME C WCNOMb3OBaHWEM aBTOMAaTWU3UPOBAHHON
MH(OPMALMOHHOW CUCTEMbI, MNPEAHa3HAYEHHOW ANA OKA3aHWA rOCYAApPCTBEHHBIX WU
MyHULMNANbHbLIX YCNyT.

3.3.3.5. AgmMuHUCTpaTUBHbIE npoLeaypbl, YCTaHaBNMBaeMble MyHKTOM 3.3.3
agMUHUCTPaTUBHOMO pernamMeHTa, BbINOMHAIOTCA B TedeHue ofHoro paboyvero AHs co OHS
NOCTYNMEHNSA 3aABMIEHUS HA PACCMOTPEHNUE.

PesynbTaTtamn BbINONHEHWS aAMWHUCTPATUBHLIX NpoLeayp SBASKTCA: NPUHATLIA Ha
paccMOTpEHUEe KOMMNEKT [OKYMEHTOB WKW MpoeKT peleHus ob oTkase B npueme
JOKYMEHTOB, HeobXxoAMMbIX ANA NPeAoCTaBNEeHWA MyHULMNANbLHOK YCryru.

3.4. [NogroToBKa pesynsTaTa MyHULMNAnbHOW YCnyru

3.4.1. OcHoBaHMeM Havana BbIMOSHEHUSA aAMWHWUCTPaTUBHOM NpoLUeaypbl SBNsSeTcs
NoCcTynneHne oT AOMKHOCTHOrO Nnuua, OTBETCTBEHHOMO 3a NpUeM AOKYMEHTOB, AOKYMEHTOB,
HeobxoauMbIX ANA NpefoCcTaBfeHna MyHULMNAnNbHOM yenyr.

[JOMKHOCTHEIM ~ NULIOM, OTBETCTBEHHbIM 32  BbINONHEHME AOMUHUCTPATUBHOM
npoueaypbl, aBnsetTca ceedeHuss o OomkHocmHoMm nuye (npunoxeHue Ne 6) (panee -
AOIMKHOCTHOE IULO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTata npeaocTaBrieHus
MYHULMNANbLHOW YCNyru).

3.4.2. [JomkHocTHOoe nuUO, OTBETCTBEHHOE 332 MOArOTOBKY pesynbTarta
npeaocTasneHus MyHULUNanbHOW YCnyru:

paccmatpuBaeT COPMUPOBaHHbLIN KOMMIEKT [OKYMEHTOB, HeobxoaumbiX AOns
npegocTasfeHnss MyHULMNanbHoWM ycnyri;

Nnpy BbIABMEHMM OCHOBaHWMMN ANS OTKasa B NPeAoCTaBleHUN MYHULMNANbHOW ycnyru,
yKkasaHHbIX B nyHKTe 2.8.2 aAMWHUCTPATMBHOINO perfiaMeHTa, MOAroTaBnuBaeT MNPOEKT
pelleHust 06 oTkase B NpPefocTaBNEeHNN MyHULIMNANbLHON YCIyTu;

B Criy4yae OTCYTCTBMA OCHOBaHWWA ONsi OTKasa B MpegocTaBfeHuM MYHULUNanbHOM
ycnyru, npeaycMOTPeHHbIX MyHKTOM 2.8.2 agMWHWCTPATMBHOIO perfameHTa, Mo uToram
paccMOTPEHMA AOKYMEHTOB, HEOOXOAMMBIX Afsi NMPefoCTaBneHns MyHUUMNanbHOW YCryru,
NOAroTaBMMBAET TMPOEKT pesynbTarta MpegocTaBfeHnss MYyHULUNanbHOW YCcnyru B
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COOTBETCTBUM C NOAMYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOrO PErNameHTa;

HanpasnsieT NOAroTOBMNEHHbIN NPOEKT pesynbTata npefocTaBleHns MyHUUMNanbHon
YCIyru Ha cornacoBaHne B YCTaHOBIEHHOM MOpPSAAKe NOCPEACTBOM CUCTEMbI INEKTPOHHOIO
AokymeHToo6opoTa.

AOMUHWCTpaTUBHbIE  Mpouenypbl, yCTaHaBnNMBaeMble  HACTOALUUM  MYHKTOM,
BbIMOITHAIOTCS B TeYEHUE ABYX pabounx gHen.

PesynbTaTtamMn BbINONHEHMA aOMUHWCTPATUBHBLIX Mpoueayp SABMAAKTCA: MNPOEKT
pelleHnss ob oTkase B NPeAOCTaBMEHUMM MYHMLMNANbHOW YCNyrk, MNPOEeKT BbIMACKA U3
'eHepanbHoro nnaHa noceneHus (ropoacKoro oKpyra).

3.43. CornacoaHue U1 nognucaHWe npoeKkTa pesynbTata npeaocTaBreHns
MYHMLMNanbHOW ycnyru (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBISETCA PYKOBOAWUTENEM
CTPYKTYPHOrO noApasfeneHunsi, OTBETCTBEHHONO 3a NOAroTOBKY pesyrnbTaTta MyHUUmMnanbHONn
ycnyru, samecTtutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

MMogroToBneHHble NPOEKTbl AOKYMEHTOB, UMEILLME 3aMeyvaHusi, BO3BpallaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MYHULUMNanbHOW YCIyru.
lMocne ycTpaHeHus 3ame4aHuidi npoekTbl [AOKYMEHTOB MOBTOPHO nepejalTcs And
cornacosaHusi U NOANNCAHUS.

PykosoguTtens OpraHa npuv paccMOTPeHWM T[POEKTOB [OKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPaATUBHOrO perfiaMmeHTa AOMKHOCTHbIMM nuuamu OpraHa B 4acTy
CPOKOB BbINONMHEHUS aAMUHUCTPATMBHLIX NMpoueayp, WX nocrnefoBaTenbHOCTU U MONHOTHI,
Hanuyusa cornacoBaHWi  YMNOSIHOMOYEHHbLIX [OMDKHOCTHbIX nuy OpraHa B cucTeme
3NEeKTPOHHOro [OKYMeHToobopoTa.

B cnyuyae BbiSIBNEHWS HapyLUEHWU A B YacTW CPOKOB BbIMOMHEHWS aAMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTenbHOCTM W nonHoTel Pykosoautens OpraHa uHULMWpYET
npUBNEYEeHne K OTBETCTBEHHOCTU ML, AONYCTUBLLUX HAPYLLEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMWHUCTPaTUBHOIO perfnaMmeHTa.

AOMUHUCTPaTUBHbIE  NpOUEAypbl, YCTaHaBnMBaeMble  HAcCTOALUMM  MYHKTOM,
BbIMOMHSAIOTCA B TeYeHne ABYX paboyux gHEN.

PesynbTatamMu BbINOMHEHWS afMUHUCTPATUBHLIX Npouenyp SBRSOTCA: pelueHue ob
OTKase B NpMeme OOKYMEHTOB HEOOXOAMMBIX Ans NPefoCcTaBIEHU MyHULMMANBHOW yeryri,
peLLeHne o6 oTKase B NpPeAoCTaBNEeHUN MyHUMLUMNANbHOW yCnyru, Beinnucka us 'eHepansHoro
nnaHa noceneHus (ropoAcKoro okpyra)

3.4.4. VicnonHeHne npoueayp, ykasaHHblX B NyHkTax 3.4.2, 3.4.3. agMUHUCTPaTUBHOTO
pernameHTa, npu HanM4yum TEXHMYECKOW BO3MOXHOCTU OCYLLECTBNAETCSA B aBTOMaTU4YECKOM
pexume C  WUCMONMb30OBaHMEM  aABTOMATU3MPOBaHHOW  MH(OPMALMOHHON  CUCTEMBI,
npeaHasHa4YeHHOW AN1A OKa3aHUS rocyfapCTBEHHbBIX U MyHULMNANbHbIX YCYT.

MakcvmarnbHbIi CPOK BbIMONHEHWS aOMWHUCTPAaTUBHBLIX Mpouedyp, YKasaHHbIX B
nyHkTe 3.4. aAMUHUCTPATUBHOIO pernamMmeHTa, COCTaBnAeT YeThipe pabounx gHs.

3.5. Boigada (HanpaeneHue) 3asBUTeNio pesynbTata MyHuUMnanbHoM yenyru

3.5.1. OcHoBaHMeMm Ha4ana BbINONMHEHUA aAMWHUCTPATUBHON Npouedypbl ABMSETCA
NoslydeHue AOMKHOCTHbIM FNMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE aAMWHUCTPATUBHOM
npouenypsl, LOKYMEHTa, NOATBEPKAaloLLero npeaocTaBneHne MyHULMnansHOW yenyru.

JOMKHOCTHEIM ~ NTMLIOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE aAMWHUCTPATUBHOW
npouenypsl, ABNseTcA cgedeHus o OomkHocmHoMm nuye (npunoxeHue Ne 6) (panee -
AOIMKHOCTHOE NULLO, OTBETCTBEHHOE 3a BbiAayy (HanpasneHue) JOKYMEHTOB).

3.5.2. [JormKHOCTHOE NWLIO, OTBETCTBEHHOE 32 BblAady (HanpasneHue) JOKYMEHTOB!

obecneymBaeT perucTpauuio 1 BHECEHUE CBELEHUI O pesynbTate NpefocTaBreHus
MYHMUMNANeHON yCcrnyru B MOACUCTEMY BeAEHWsi OOKYMEHTauuu aBTOMaTU3MPOBAHHOM
MH(POPMALMOHHON CUCTEMbI, NpPEeOHAa3Ha4YeHHOW [ONA OKa3aHus rocyAapCTBEHHbIX U
MYHULUMUNEnNbHbLIX YCNYT;
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U3BELLAET 3aABUTENs (ero npeacraBuTens) cnocoboMm, ykasaHHbIM B 3asBMEHWUM, O
pesynbTate npefoCTaBMNEHUA MYHULMNANbLHON YCAYrM M O BO3MOXHOCTM MOMyYeHUs
pesynbTaTta NpefocTaBneHns MyHmumnansHo yenyru B Oprade unu 8 MOLL.

WcnonHeHnne npoueayp npu Hanuuum TEXHUYECKOR BO3MOXHOCTU OCYLLECTBASETCS B
aBTOMaTU4ECKOM pexume C WUCNOMb3OBaHMEM aBTOMATU3UPOBAHHOW WHMOPMAaLMOHHOW
CUCTeMbl, NpeAHasHa4YeHHol ANsi OKasaHWA rocyiapCTBEHHbLIX U MyHULMNANbHBIX YCIyT.

AOMUHWCTPATUBHbIE  MpPOUEAypbl,  YCTaHABNMBAEMble  HACTOSLMM  MYHKTOM,
BbIMOMHAIOTCA B TeYeHWe ofHoro pabodvero [OHA €O [AHS NOANWCAHWS AOKYMEHTa,
SIBMAKOLLIErocss pesynbTaToM MNPeaoCTaBneHns MYyHULMMNANbHON YCNyrk, YrnorHOMOYEHHbIM
[AOMKHOCTHBIM nuuioM Opraxa (OpraHom).

PesynbTatamu BbINOMHEHUS afAMUHUCTPATUBHBLIX NPOLEdyp SBMSIOTCA: pasMelleHne
CBEAEHUA O pesynbTaTe NPeAoCTaBNEHUs MYHULMNANbHOW YCNyrM B MHGOPMAaLMOHHbIX
cucTemax, M3BelLeHVe 3asfBuTens (ero npeacTaBUTeNs)) O pesynbTaTe npegocTaBneHus
MyHULMNanNbHOM ycryrn u cnocobax ero nonyyeHus.

3.5.8. Mopsgok  Bbigaum (HanpaeneHus) pesynsTata npegocTaeneHns
MYHULMMANbHON yCryru:

3.5.3.1. lpu obpalyeHnn 3asBUTENs 32 Pe3yNbTaToOM MyHULMNanbHON yenyrn 8 ML,
paboTHnk M®Ll BbigaeT 3asBuTenio pesynbTaT MyHUUMNANsHOW ycnyru B chopme
3K3emMnnsApa aNeKTPOHHOro foKyMeHTa Ha BymaxHom HocuTene. Mo TpeboeaHuio 3asiBuTens
BMECTEe C 3K3EMMNAPOM OMEKTPOHHOro [OKYMeHTa Ha OymakHOM HocuTere emy
NpenocTaBnsaeTCa 3IKIEeMMMAP SMEeKTPOHHOro OOKYMEHTa MyTEM €ro 3arnvucu Ha ChEeMHBIN
HOCUTENb MWHGOpPMauMM WNKM HanpaBrieHWsi 3K3eMMNNspa SMIeKTPOHHOTO AOKYMEHTa Mo
3NIEKTPOHHOW noyTe B aapec 3asasutens. [Npu 3anucu Ha CbeMHbI HocUTENb MHMOPMaLMK
UMW HanpaBneHUM 3K3EMNNApPa MIEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH
3K3EeMMNNsAp 3MEKTPOHHOIO AOKYMEHTa Ha OymarkHOM HocuTene, MO 3MeKTPOHHOIN noyTe
WAEHTUYHOCTE TAKOro 3K3EMMNNApa SMNEKTPOHHOro [AOKYMEHTa 3JK3EeMMNspY 3NEeKTPOHHOro
AOKYMEHTa Ha OymMaXHOM HocuTene 3aBepsieTCA YMONMHOMOYEHHbIM COTPYAHMKOM C
1Crnonb3oBaHMeM YCUNEHHON KBanuuLnpoOBaHHON aNEKTPOHHOR NOANKUCH.

AOMWHUCTPaTUBHbIE  MpOLEAypbl,  YCTAHABMWBaEMblE  HACTOSILLUM  MYHKTOM,
BLIMOMHAITCA B TNOpAAKE OYepedHOCTW, B [AeHb nNpubbITUS 3as8BUTENSI B  CPOKW,
yCTaHOBIEHHbIe pernameHTom pabotel ML,

PesynbTaTtaMmn BbINOMHEHWS aAMWHWCTPATMBHBLIX MNpoueayp SABNATCA: duKcauus
thakta BbigauM pesynbTaTta npefocTaBneHus MyHuuMnanbHoW ycnyru B AUC MoL,
pesynbTaT NpefocTaBNeHUss MyHULMNANsLHOW YCnyr, Bbl4aHHbIA 3aABUTENIO.

3.5.3.2. lNpu obpalleHnn 3aasuTens 3a pesynbTaToM MYHULMNANbLHOWM ycnyrm Yepes
PecnybnukaHckuin nopTan 3asBUTENO B NWYHbLIA KabWHET aBTOMATUYECKM HanpaBnseTcs
3NEeKTPOHHbIN  06pa3s  [JOKYMEeHTa, SBMSAOLWIErocss  pe3ynbTaToM  MpefocTaBneHus
MYHULMNANbHOW YCryrk, MOAMUCaHHLIA YCUNEHHOW KBanupUUMPOBAHHOW 3MEKTPOHHOW
MOAMUCHIO YNONTHOMOYEeHHoro gomkHocTHoro nuua OpraHa (OpraHom).

AIMUHMCTpPaTMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HacTOALWMM  MyHKTOM,
BbIMOSTHAKOTCA B AE€Hb NoAnucaHns AOKYMEHTa, NOATBEPKAAIOLWEro npegocTaBneHme (oTkas
B MpefocTasfieHun) MYHULMNANbHOW YCryru, YNONHOMOYEHHLIM AOMMKHOCTHBIM  FIALIOM
OpraHa (OpraHom).

Pesynbtatamu BbINONHEHWUA aAMUHUCTPaATUBHLIX NMPOLEAYP SIBNAIOTCH: HanpaBneHue
(npegocTtaeneHue) ¢ ucnonssoBaHveMm PecnybnukaHckoro noprana 3asBUTENO LOKYMEHTA,
noATeepXaalwLlero npefocTaBneHne MyHUUMNanbHOW ycnyrn (B TOM 4YuUcne OTKas B
npefocTaBneHnn MyHULMNanbHOM YCryru).

3.56.3.3. lpu obpaweHnn 3assuTens 3a pesynbTaToM MyHWUMNanbHOW YyCnyru B
OpraH, Jo/mMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblaayy (HanpasrieHne) JOKYMEHTOB, BbiaaeT
3asBUTENIO pesynbTaT MyHuuunanbHoh ycnyru. o TpeboBaHuio 3asBUTENsS BMECTE C
9K3EMMNISPOM 3MEKTPOHHOIO AOKYMeHTa Ha OymMaXKHOM HocuTene emy npefocTaBnseTcs
SK3eMNAp SrIeKTPOHHOro [AOKYMEHTa nyTeM €ero 3anucyM Ha CbEeMHbIA HOCUTENb
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UHOPMaLUMN UMW HanpaBneHWs1 aK3eMnnspa 3NEKTPOHHOrO AOKYMEHTa MO 3MeKTPOHHOW
noyTe B afpec 3asBUTENS.

AOMUHUCTpaTUBHbIE  NpoUenypbl, YCTaHABMMBAEMblE  HACTOALMM  MYHKTOM,
OCYLLIECTBNAKTCA B NOpsifKe O4YepeaHoCTH, B AeHb NpubbiTs 3asBUTens B COOTBETCTBUK C
MNpaeunamu BHyTpeHHero TpyaoBsoro pacnopsgka Opraxa.

PesynbTaToM BbINOMHEHWA aAMWHUCTPATUBHBIX npoueayp SBNSTCA: dukcaums
dakTta Bblgayu pesynsTata NpeaocTaBneHus MYHULMNANbHOM ycnyru B
aBTOMaTU3NMPOBaHHON WH(OPMaLUNOHHOW CcUCTEME, MpefHasHa4YeHHOW AN OKasaHus
rocyapCTBEHHbIX U MyHULMNAMNbHBIX YCIYT.

3.6. cnpaeneHue TEXHUYECKMX OLLMOOK

3.6.1. B cny4yae OOHapyXeHUss TEXHUYECKON OLUMOKM B [OKYMEHTe, ABMNSALLIEMCSH
pesynbTaToM MyHULUMNAnsLHOW yCnyri, 3asasuTens HanpaenaeT B OpraH:

3asBrieHne o6 ncnpaBneHuM TEXHUYECKOM oWMOKM (npunoxeHne Ne 5 k HacTosLemy
afMWHUCTPaATUBHOMY PErMaMeHTy);

OOKYMEHT, Bblj@aHHbI 3aABUTENIO KaK pesynbTaT MyHULMNANsHOM ycnyru, B KOTOpOM
COAEPXKUTCA TEXHUYECKas oLLUMbKa;

OOKYMEHTbI, WMEIOLWME IOPUANYECKYID CUMY, CBUOETENLCTBYIOLWME O Hanuyuu
TEXHUYECKOW OLLIMOKMK.

3asBneHve 00 uWCNpaBreHMn TEXHWYECKOW OLWMOKW B CBEAEHUSX, YKasaHHbIX B
OOKYMEHTE, SBMAIOWEMCA pe3ynbTaToM MyHWLUMNanbHON ycnyru, nojaeTcs 3asBUTENEM
(YNONHOMOYEHHBIM  MpeAcTaBUTENEM) MOYTOBLIM  OTNpaBneHneMm (B TOM 4ucne ¢
UCNONb30BaHUEM 3NIEKTPOHHOI NoYTkl), 6o yepes PecnybnvkaHckuid noptan unum MOL.

3.6.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpPWEM [OKYMEHTOB, OCYLIEeCTBNAET
npuem 3asiBrieHvsi o6 WcnpaBneHMyM TEXHUYECKOW OLMOKW, perucTpupyeT 3asBfeHue C
NPUNOXEHHBIMA OOKYMEHTAMW M NepefaeT UX LOMMKHOCTHOMY NWLly, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHMCTPATUBHbIE  NpoLedypbl, YyCTaHaBMMBaeMmble  HacTOSALWMM  MYHKTOM,
BbIMOITHAKTCA B TEYEHUE OAHOro paboyero AHA ¢ AaTbl peructpauun 3asBneHus.

PesynbTatamy BLINOMHEHMS aAMWHUCTPATMBHbLIX Mpouedyp ABASOTCA: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBNeHWe, HanpasBrieHHOe Ha pacCMOTpPeHWe [OMXHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 0BpaboTKy JOKYMEHTOB.

3.6.3. [JomkHOCTHOe I5uLUo, OTBETCTBEHHOe 3a 00paboTky [JOKYMEHTOB,
paccMaTpuBaeT LOKYMEHTbI U B LENAX BHECEHUA MCMNpaBneHui B JOKYMEHT, ABNAOLUACA
pe3ynbTaToM NpPefoCTaBreHns MyHUUUNanbHOW YCAYr, OCYLIECTBAAET MNpoueaypsl,
NPEeAyCMOTPEHHbIE MYHKTOM 3.4 aAMUHUCTPATUBHOIO perflamMmeHTa, U BblAaeT UCnpaBlieHHbI
OOKYMEHT 3aABUTENI0 (YNONTHOMOYEHHOMY NPeACTaBUTESNIO) NMMYHO NOA POCMUCH C U3bATUEM
y 3asBuTens (YNONHOMOYEHHOro npeAcTaBuTeNs) opwurMHana [OoKyMeHTa, B KOTOpOM
COOEPXUTCA TexHuyeckass owwubka, WM HanpasnseT B agpec 3asBUTENa MOYTOBbIM
oTnpaBneHnem (NocpencTBOM 3JIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MNOSyYEHUs
OOKyMeHTa npu npepoctaeneHmn B OpraH opuruHana [OKYMEHTa, B KOTOPOM COOEepXKWTCH
TEXHNYecKas oLmbka.

AOMUHUCTPATUBHLIE  MpoOUEAdypbl, YCTaHaBnMBaeMbleé  HACTOALIMM  MYHKTOM,
BLINOMHAIOTCA B TeuyeHue AByX pabGoumx AHeil nocne obHapyXeHWs TEXHWYECKOW OLIMOKN
UMK NonyYeHns oT NiBoro 3anHTEPeCcOBaHHOMO NuLIa 3asBNEHUS O AOMNYLLUEHHOR oLMGKe.

PesynbTaTamMu BbINONHEHUS aAMWHUCTPATUBHLIX NpoUeAyp SBMAIOTCA: BblAaHHbIN
(HanpaBneHHbI) 3adBUTENI0 OOKYMEHT.

4. NMopagok U hopMbl KOHTPONSA 3a NpeAoCTaBNeHUEeM MyHULIMNANbHON yCnyru
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4.1. MNopafaoK ocyLecTBNEHNS TEKYLLEro KOHTPONS 3a COBMIOAEHUEM U UCTIONHEHUEM
OTBETCTBEHHLIMU [JOMKHOCTHLIMW NULIAMU NOMOXEHWI aflMUHUCTPATMBHOIO pernameHTa u
MHbBIX HOPMaTUBHBLIX MPaBOBbIX aKTOB, YCTaHaBNMUBaKOLLWMX TPeOOBaHUSA K NpeocTaBNEeH IO

MYHULMNAnNbHOI YCYri, a TakoKe NPUHATUEM UMW PeLLEHUI

KoHTponb 3a nonHOTO# W KayecTBOM NpPeAoCTaBneHUs MyHULMNAnbHOIA ycnyru
BKIMIOYaeT B Cebs BbIsIBNIEHWE U YCTPaHEHWe HapylUeHWil Npae 3asBuUTenel, NpoBeacHUe
NpoBepok COBMIOAEHNS NpoLeayp NPefoCTaBMEHNS MyHULMNAnLHON YCryry, noaroToBKy
peweHnn  Ha peiicTBus  (6esmeicTBME)  OOMKHOCTHLIX NUL  OpraHa  MECTHOro
caMoynpasrneHus.

dopmamn KOHTpoONsA 3a COOMIOAEHUEM WCMOMHEHNS aaMUHUCTPATUBHbIX npouenyp
ABMSAOTCA:

1) npoBepka M cornacoBaHWe MPOEKTOB [JOKYMEHTOB MO NPEAOCTABEHUIO
MYHULIMNANbHONR yCryru;

2) NPOBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKU BEAEHNA AeNonpOM3BOACTEA;

3) NpoBeAeHne B YCTaHOBNIEHHOM MOPSAKE KOHTPOMbHLIX MPOBEPOK cobropeHus
npoweayp npefocTaBneHns MyHUUMnansHom ycnyru.

B Uensx Tekyllero KOHTPONs UCMOMbL3YIOTCS CBEAEHUS, MMEIOLMNECS B SNEKTPOHHOM
Oase pgaHHbIX, cryxebHas KOPPECNOHAEHUMSA, YCTHAs W MUCbMEHHas WUHpbopmaLmsa
ACIDKHOCTHLIX  NWL,  OCYLECTBNSAOLMX BbINOSHEHWE  afMMHWUCTPATUBHLIX MpoLeayp,
XypHanbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB W ApPYriue CBEAEHUS.

[insi oCyWlecTBreHUs KOHTPOSsS 3a COBEPLUEHWEM AENCTBMIA NpU MPeAoCTaBrneHum
MYHULMNAnNbHOW ycnyru W MNpUHATAM  pELLUEHUA PYKOBOAWTENIO OpraHa MEeCTHOro
caMoynpasneHuss  NpefcTaBnsflTCA  CNpaBkM O  pesynbTatax  npeaocTaBreHust
MYHULIMNanbHOMN ycnyru.

O cnyyasix W npu4MHax HapylIeHWs CPOKOB, MOCNEAOBATENLHOCTU W COMEpPKaHUS
aAMWHUCTPATWBHbIX  NpoueaAyp  AOJKHOCTHbIE nULA  HEMEANEHHO  UH(OPMMPYIOT
pykoBoauTensa  opraHa, nNpeaocTaBMAWEro  MYHALMNAnNbHYIO  ycnyry, a Takke
npeanpuHUMalT CPOYHbIE Mepbl MO YCTPaHEHUIO HapYLLEHMIA.

Tekywui KOHTpONe 3a  cobnwgeHuem nocrnefosaTefibHOCTU  AESWCTBUMN,
onpefeneHHbIX agMWHUCTPaTUBHBIMU MpoLedypamMn Nno npefoCTaBneHU0 MYHULUMMNAanbHoM
ycrnyr, OCyLUEeCTBNSAETCA 3aMECTUTENEM PYKOBOAMTENS OpraHa MeCTHOro camoynpasneHus,
OTBETCTBEHHbIM 33 OpraHuWsauwio paboTbl MO MPEefoCTaBNEHUI MYHULMNANbLHOR yenyri,
Ha4yanbHUKOM OTAEna, OCYLUECTBMAOLEro opraHusauuio paboTbl MO NpeaocTaBrneHuto
MYHULMNAnbHOW ycnyru.

MNepeyeHb  JOMKHOCTHBIX  NUL,  OCYLUECTBASIOWMX  TEKYLLMIA KOHTpOIb,
yCTaHaBNWBaETCH MOMOXEHUAMU O CTPYKTYPHbIX MNOApasfeneHusix opraHa MEeCTHOro
camMoyrnpasrieHUs1 U AOMKHOCTHLIMU perfiaMmeHTamu.

4.2. MNMopafok 1 NepuoauYHOCTb OCYLUECTBNEHNS MIIaHOBbLIX U BHEMNAHOBLIX NPOBEPOK
MOMHOTBI U KayecTBa NpefoCTaBNeHUa MyHULMNanbHOM YCNyrv, B TOM YUCHe NMOpsSAoK 1
¢hopMbI KOHTPONS 32 NONHOTOM U KAYECTBOM NPELOCTABNEHNS MyHULMNANBHON YCIyri

4.2.1. KoHTporb 3a NOMHOTOW U KaYeCTBOM NpefocTaBeHUst MyHULMNANbHON yCnyru
ocyLlecTBnAeTcsa B popmax:

1) NpoBeaeHUsA NPOBEPOK;

2) paccmoTpeHus xanob 3aasuteneil Ha aencteus (6esgeiicTeue) OpraHa, a Takke
WX OOIMKHOCTHBIX JULL, MYHULMNANbHBIX CRyXaLlUuX.

4.2.2. B Uuensx ocyLUeCTBNEHNSA KOHTPOSIA 3a MOSTHOTOW 1 KA4eCTBOM NPeaoCTaBeHNs
MYHULMNAnLHOI YCnyrM NpoBOASATCS NaHOBLIE Y BHEMMAHOBLIE NpoBepku. MNopagok 1
NepuogMYHOCTL OCYLLECTBMNEHNS MIaHOBbIX MPOBEPOK yCTaHABNMUBAETCH NnaHoMm paboTel
OpraHa. [pu npoBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
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NpeaocTaBrieHneM MyHULMNANbHON YCnyr (KOMMNEKCHbIE MPOBEPKM), NN OTAENbHbINA
BOMPOC, CBSA3aHHbIM C NPeAoCTaBNEHUEM MYHULMMANBHOW YCIYyru (TEeMatuyeckmue npoBepKn).
MpoBepka TakKe MOXET NMPOBOAUTLCS MO KOHKPETHOW xanobe 3ansutens.

4.2.3. BHennaHoBLIE NPOBEPKU NPOBOASTCA B CBA3W C NPOBEPKON YCTpaHEHUs paHee
BbISIBIIEHHbIX HAPYLUEHUIA afMUHUCTPATUBHOIO PErfamMeHTa, a TaKke B CIlyyae nonyvyeHus
xanob sassuTenen Ha gencteus (besgencTeue) OpraHa, a Takke WX AOMKHOCTHBIX ML,
MYHULMNAnbHbIX CRy>XaLimX.

4.2.4. PesynbTaThl NPOBEPKN OPOPMINAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBaKTCS BbIABIIEHHbLIE HEOOCTATKW U NPEANOXEHUSA NO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeocTaBnsaoLwWero MyHuLumMnanbHyo
yCryry, 3a peLueHus u geicteus (6esneicteue), NpUHUMaeMble (OCYLLECTBNAEMbIE) UMW B
Xo4e npenocTaBeHnss MyHULMNanbHOW yenyru

Mo pesynbTaTtam NPOBEAEHHbIX MPOBEPOK B Cllyyae BbISBNEHWA HapYLUEHWA npas
3afBUTENEN BWHOBHbIE nUUA TMNPUBMNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKkoHopaTenbcTBOM Poccuiickoih ®egepauumm.

PykoBogutenb opraHa MEeCTHOro camMoyrnpaBlieHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PacCMOTPEHNE 3aABMNEHUIA.

PykoBoautenb (3aMecTutensb pyKOBOAWUTENs) CTPYKTYPHOro noApasfeneHusi opraHa
MECTHOro CaMOynpaBrieHMsi HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe W (unu)
HeHagnexallee BbINOMHEHWe aAMWHUCTPATMBHLIX LENCTBWIA, yKasaHHbIX B pasgene 3
aAMWHUCTPaATUBHOIO pernameHTa.

[OMKHOCTHBIE NULIA U UHbIE MyHUUMNANbHbIE ChyXXaluMe 3a pelueHuss U OelcTBus
(bespeicTBue), npYHUMaeMsle (ocywecTBnsaembie) B Xoge npesocTaBneHus
MYHULMNANbHOW YCNYrh, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOOATESbCTBOM
nopsigke.

4.4. MNonoxeHus, xapakTepusyoLime TpeboBaHMA K Nopsaaky U dopmMam KOHTPOIs 3a
npegocTaBfeHUeM MyHULMMNANbLHOW YCnyri, B TOM YMCIe CO CTOPOHbI rpaxkaaH, Ux
06bEegUHEHUIA 1 OpraHu3aumia

KoHTponb 3a npepgocTtaBneHMeM MyHULMNAnbHOW YCINYTM CO CTOPOHbI rpaxpaaH, ux
oObeaguHeHUn 1 opraHnsaunii, ocyLlecTBNsieTCs NOCPefCcTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMOyMpaBneHuss Mpu NPefoCTaBMeHUM MYHULMNAnbHOW  YCIyru,
Mony4yeHusi NMONHOW, aKTyanbHON U AOCTOBEPHOW MH(OopMaLUK O nopsake npefocTaBleHns
MYHULIMMANBHON YCIYrM 1 BO3MOXHOCTU focyaebHoro paccmotperns obpatleHuin (kanob) B
npouecce npefocTaBreHns MyHULIMNanbsHOW YCNyri.

5. locyne6Hblii (BHecyae6HbIN) NOpAAOK 06XKanoBaHWA pelleHniA U 4eWCTBUN
(6eapecTBUS) OpraHa, NpeAoCcTaBnAKOLEro MyHULMNaNbLHYI0 ycnyry,
MHOroyYHKUMOHaNbLHOro LieHTpa NpeAocTaBlieHUs rocyAapCTBEHHbIX U
MYHULMNAaNbHbLIX YCIYr, OpraHu3aLMii, yKkasaHHbIX B 4acTu 1.1 ctateu 16
®epepanbHoro 3akoHa Ne210-®3, a TakkKe UX AOIMKHOCTHBLIX UL, MYHULMUNANBbHbBIX
crnyxawmx, paboTHUKOB

5.1. 3asBUTENU UMEIOT MPaBO Ha OGXanoeaHue B JocyaeOHOM Nopsiake peLueHuin u
nevicteuin  (bespgelicTBuA) opraHa, MpefocTaBndalowero  MyHUUMNanbHYy  ycnyry,
JOMKHOCTHOrO NLa opraHa, NpeoCTaBNALLEro MyHULUNanbHY YCnyry, MyHALUNanbHOro
cnyallero, pyKoOBOAUTENs opraHa, npefocTaBnsAloWero MyHuUMnanbHYylO  yChnyry,
MHOrOYHKLIMOHANBHOrO LiEeHTpa, paboTHMKA MHOTOYHKLMOHANBHOMO LIEHTPa, opraHnsauuim,
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npedycMOTpeHHbIX YacTblo 1.1 ctathn 16 depepanbHoro sakoHa Ne 210-903, a Tawke ux
paboTHuKOB.

3asiBuTenb MOXeT 06paTUTLCS ¢ XKanoboil, B TOM Yncne B CreayioLLmx cny4asx:

1) HapyweHve cpoka perucTpauuy 3anpoca O NPeAoCcTaBNEHUM MYHULMMANLHOM
ycnyru, sanpoca, ykasaHHoro B ctatbe 15.1 ®enepanesHoro 3akoHa Ne 210-3;

2) HapyLUeH1e cpoka NPeAoCTaBleHNst MyHULMNanbHOW yenyri. B ykazaHHom cnyyae
nocynebHoe (BHecynebHoe) o6xanoBaHue 3asiBUTENEM peweHnin u  OencTBun
(bespeinicTBusl)  MHOrO(PYHKLMOHANBHOrO UeHTpa, paboTHMKa MHOroYHKLMOHaNbHOro
LEHTpa BO3MOXHO B cliyyae, eCnu Ha MHOTO(YHKLUMOHaNbLHBIA LIEHTP, peLleHns U OeicTBus
(bespeiicTeue) KoTOoporo oBXanylTcs, BO3MOXEHA YHKUMS MO NPesocTaBAEHMIO
COOTBETCTBYIOLUMX MYHULMUNANbHLIX YCIyr B MOMHOM ob6beMe B nopsiake, onpeneneHHoM
yacTtkio 1.3 ctaTtbu 16 PepepansHoro sakoHa Ne 210-03;

3) TpeboBaHue y 3asBuTENs [OKYMEHTOB UMM WHGOPMaLMKU NvBO OCYLLECTBNEHUS
AeACTBWIA, NMpeACTaBMeHWe WNW  OCYLUECTBIIEHWE  KOTOPbIX He npeaycMoTpeHO
HOPMaTUBHLIMKA NPaBOBbIMU akTamu Poccuiickoil ®eagepauum, HOPMaTUBHEIMI NPaBOBLIMM
aktamu  Pecnybnukn  TarapctadH, MyHUUMNanbHbIMM — NPaBOBLIMM  akTamu  ans
npefocTaBneHns MyHULMNanbHOW yCnyru;

4) oTkas B MpuMEME [JOKYMEHTOB, MPELOCTABMNEHUE KOTOPLIX MPEaYCMOTPEHO
HOpMaTUBHbIMKA NpaBoBbIMK akTamu Poccuiickon deaepauun, HOPMAaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukv  TarapctaH, MyHMUMNanbHbIMM — NPaBOBbIMM  akTamMu  Afis
npegocTaBneHns MyHULUNansHOM yCnyry, y 3asBuTens;

5) OTKas B MpefoCTaBNEHWM MYHULMNAMBHOM YCNYr, ecniM OCHOBAaHMS OTKAasa He
NPefyCcMOTPeHbl heepanbHbIMU 3aKOHaMU U NPUHATLIMA B COOTBETCTBUM C HUMU WUHBLIMU
HOPMaTMBHbIMKA NPaBOBbIMU akTamu Poccuiickoii QPegepauvm, 3akoHaMM W MHLIMU
HOPMaTWBHbLIMW NpaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNANEHBIMWA NPaBOBLIMU
aktamu. B ykasaHHoMm cnyyae pocyaebHoe (BHecynebHoe) ofkanoBaHue 3asiBUTENEM
pelleHnit n pencTBuii  (Ge3gencTBus) MHOTOYHKUMOHANBLHOMO LeHTpa, paboTHuka
MHOTO(YHKLIMOHANBHOMO LEHTPAa BO3MOXHO B CNyyae, €Clv Ha MHOrOMYHKLMOHAMbHbIN
LeHTp, peLueHns v feicTeus (beasaeiicTene) KOTOporo obxanyoTcs, BO3NoxeHa yHKLMS no
NPeAoCTaBNEHNI0 COOTBETCTBYIOLUMX MyHULIMNANLHLIX YCNyr B NofiHOM obbemMe B nopsake,
onpepeneHHoM YacTbio 1.3 ctatem 16 GepepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHve c 3asBUTENs NPU NPeAoCTABMNEHUA MYHULMMNAMNBHON YCyru nnathl,
He npefycMOTPEHHOW HOpPMaTUBHBLIMK MpaBoBbIMM akTamu Poccuiickoit depepauum,
HOpPMaTUBHbLIMU NpaBoBbLIMU aktaMn Pecnybnuku TaTtapcTaH, MyHULMNANBHBIMK NPaBOBLIMU
axkTtamu,

7) OTKa3 opraHa, NpPefoCTaBMSALEro MyHULUMNANbHYO YCRyry, AO/MKHOCTHOro nuua
opraHa, NpefoCTaBMALWEro MyHULMNANbHYIO YCyry, MHOroyHKUUOHANLHOIO LEHTPA,
paboTHMKa MHOroMYHKLMOHANBHOrO LIEHTPa, OpraHusauuii, NpeaycMOTpeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, unu ux paboTHWKOB B UCMpaBneHuu
AOMYLWEeHHbIX UMW one4yatok M owubok B BblAaHHbIX B pesynbTate npenocTaBreHust
MYHMUMNANbHONW YCryrM [OKyMeHTax nubo HapylleHWe YCTaHOBJIEHHOIO CpoKa TaKux
ucnpasneHuii. B ykasaHHom cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenem
pelleHuin u peicteuii  (6e3neiicTeus) MHOrOMYHKUMOHANBHOrO LeHTpa, paboTHuKa
MHOrOYHKLIMOHANBHOMO LIEHTPa BO3MOXHO B Cry4yae, eCcrnuM Ha MHOroyHKUMOHAMbHbIN
LEHTP, peLueHus u genctens (besgelictBue) KOTOporo obxanyTcs, BO3NoXeHa MYHKLUA Mo
NpeaoCTaBMEHUI0 COOTBETCTBYIOWMX MyHULMNANbHBIX YCIYr B NOMHOM 06beme B nopsake,
onpegeneHHom vacTtbio 1.3 ctateu 16 dPepgepansHoro 3akoHa Ne 210-93;

8) HapylleHWe cpoka WnK nopsaKa BblAaduM  OOKYMEHTOB MO pesynbTatam
NpeaoCTaBNeHNA MyHULMNANbHOW YCIyTHK;

9) npuocTaHoBNeHWe npefoCTaBNEeHUs MyHUUMNAnbHOW YCNYyrM, €Criv OCHOBaHUSA
NPUOCTAHOBIEHUSA HE MpegycMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHSTBIMKA - B
COOTBETCTBMM C HUMU MHBIMU HOPMAaTUBHBIMM NMPaBOBbIMU akTamu Poccuiickor Oegepaumu,
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3aKOHaMW W WHLIMW HOPMAaTUBHLIMKW MPaBOBbIMW akTamu Pecnybnuku TatapcTa,
MyHULMNanbHLIMU NPaBOBLIMKA akTamu. B ykazaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxxanoeaHve 3asBUTENEM pelleHuiA U OelcTBuin (6e3nelCcTBUSA) MHOro(YHKLMOHANLHOro
ueHTpa, paboTHMKa MHOrOMYHKLMOHANbLHOrO LEHTpa BO3MOXHO B Crnyyae, €cnM Ha
MHOTOMYHKLMOHANbLHbLIA LIEHTP, pelueHnst u geictens (besgencreme) kotToporo obxanyroTces,
BO3MNOXeHa PYHKUMA MO NPEfOCTaBNEHMIO COOTBETCTBYHOLUMX MYHULMNANbHBIX YCIyr B
nonHom o6beme B nopagke, onpeaeneHHoM Yactelo 1.3 ctaTbu 16 PepgepansHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBUATENs nNpW NpPeAoOCTaBlEHUM MYHULUNANLHOW YCNyru
AOKYMEHTOB WUNW WHopMauuKn, OTCcyTcTBUME U (MWNM) HELOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Mpu nepBoHavyarnbHOM OTKase B NpueMe [OKYMEHTOB, HeobXoAouMbIX AnS
npeaocTaBneHns MyHMUMnaneHol ycnyri, nubo B npegocTaBneHny MyHUUUnansHom ycnyru,
3a WCKIMIOYEHUEM crny4aes, NpedycMOTPeHHbIX NMyHKTOM 4 yactu 1 ctatbu 7 ®epepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cny4ae pocyaebHoe (BHecygebHoe) obxkanosaHue
3asBUTENEM pelweHud u pelcteuin (besgenctenst) MHOrodyHKUMOHANbBLHOTO  LIEHTPA,
paboTHMKA  MHOrodpyHKLUMOHANBLHOTO  LEHTpa BO3MOXHO B Crnyvae, ecnu Ha
MHOTOMYHKLMOHAaNbHbIWA LIEHTP, PELLUeHNs 1 aencTeus (besgencTeme) KOToporo obxanyTces,
BO3IOXeHa (YHKUMS MO NpegocTaBieHnid COOTBETCTBYIOWMX MYHULUMNANbHbIX YCryr B
nonHom obbeme B nopsagke, onpegeneHHom YacTeto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Janoba nopaetcA B nucbMeHHOW dopmMe Ha OymaxHOM HocuTene, B
ANEeKTPOHHON  ¢opMe B  OpraH, npedoCTaBfsAWMA  MyHUALMNANBHYIO  YCIIyry,
MHOroOYHKLUMOHAmNbHbIA LEeHTP NMBo B COOTBETCTBYIOLUMIA OpraH rocy4apCTBEHHOW BnacTu,
ABMAIOLWMACA ydpeouTenem MHOroyHKUMOHaNbHOro LUeHTpa (pjanee -  ydvpeguTenb
MHOrOYHKLMOHANBHOIO LEHTpa), a Takke B opraHusauuu, npesycMoTpeHHble YacTblo 1.1
cratb 16 ®PepepanbHoro 3akoHa Ne 210-®3. JKanobbl Ha pelweHus W Aenctsus
(Ge3peilicTBME) pPYKOBOAWUTENS OpraHa, MNPEeAOCTaBAANOWEro MyHUUUNanbHyW ycnyry,
noJaloTCA B BbILWECTOALWMIA opraH (npu ero Hanwuduu) nubo B crny4yae ero OTCYTCTBMA
paccMaTpuBalOTCA  HEMNOCPEACTBEHHO pyKOBOAUTENEM opraHa, MpeaocTaBnsioLero
MyHUUMNanbHytlo ycnyry. »Xanobbl Ha peweHuss u pelicteus (bespericteve) paboTHWKa
MHOTFOhYHKLMOHANBHOIO LEHTPa MOoAAaloTCs PYKOBOAWUTESNIO 3TOr0 MHOroyHKLMOHAaNbHOro
ueHTpa. XXanobbl Ha pelleHus u geicTeus (GesgeicTeme) MHOroYHKLMOHANBHOro LieHTpa
nodalwTcs yvpeguTeni MHOrodyHKUMOHANbLHOro LUeHTpa WnM  [OSMKHOCTHOMY  Nuuy,
YMOSIHOMOYEHHOMY HOPMAaTUBHbLIM NMpaBoBbIM akTom Pecnybnuku TaTtapcTtaH. »Kanobbl Ha
pelueHns n genctensa (besgencTene) paboOTHUKOB opraHusaunii, NPeaycMoTPEHHbIX YacTbio
1.1 cratem 16 OepepansHoro 3akoHa Ne 210-O3, nopawoTcs PYKOBOAUTENSAM  3TUX
opraHusaumii.

Xanoba Ha pelwenus u pgeicteua (besgeircTenue) opraHa, MNpeaocTaBnsioLIEro
MYHMLMNANbHYO YCNyry, AOIMKHOCTHOIO nuua opraHa, NpeaocTaBnsgoLwero MyHuLMnanksHyo
YCryry, MyHUUMNanbHOTO  ChyXallero, PpyKkoBOAUTENs opraHa, npefocTaBnstollero
MyHULMNAnbHYO YCNyry, MOXET ObiTb HanpasneHa no noyte, Yepes MHOroyHKUUOHanNbHbIN
LEHTP, C MCMONb30BaHUeM WHMOPMALMOHHO-TENIEKOMMYHUKALMOHHON ceTn «WHTepHeT»,
ocuumaneHoro caita opraHa, nNpefoCcTaBnsOWEro MyHALMNanbHyl Yycnyry, EawnHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAOPMAaUMOHHOW CUCTEMbl AocyaebHoro
obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NIMYHOM npueme 3aseuTens. XKanoba Ha
peweHns W pJeicteus (GesgeiicTBME) MHOrOYHKUMOHANLHOTO LeHTpa, paboTHuka
MHOrOMYHKLMOHANBHOIO LEHTpa MOXET ObiTb HanpasnieHa Mo no4re, ¢ KUCMnonb3oBaHWEM
WH(POPMaLIMOHHO-TENEKOMMYHUKALMOHHO  ceTu  «MHTepHeT», odmumansHoro canta
MHOrochyHKUMOHANBHOro LUEeHTpa, EauHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMALIMOHHONM CUCTEMBI [OCYAEOHOro 00XanoBaHus, a Takke MOXeT ObiTb NPUHATa Npw
NUYHOM NpueMe 3aaBuTens. »Kanoba Ha pelleHus 1 genucTeus (besgeiicTBre) opraHnsauumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 PepepancHoro 3akoHa Ne 210-03, a Tawke KX
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paboTHUKOB MOXeT OblTb HanpasreHa Mo MoYTe, C MCMONb30BaHUEM NHPOPMALMOHHO-
TeNeKOMMYHUKaLWOHHON ceTu «W/HTepHeT», oduuManbHbIX CalTOB aTUX opraHusaLui,
EovHoro noptana nu6o PecnyBnukaHckoro noprana, a Takke MOXeT BbiTb NpUHATa npu
NUYHOM Npueme 3asBUTens.

9.3. »Kanoba gomkHa cogepxars:

1) HaumeHoBaHWe opraHa, nNpenoOCTaBNSAIOLLErO MYHULMMNAnNbLHYIO  yCnyry,
AOIKHOCTHOTO  NWUa opraHa, nNpefoCTaBrsAWero MyHULUMNanbHylo ycnyry, nubo
MYyHWLMNANbHOTO CITyXaLlero, MHOTOCYHKLMOHaNLHOTO LieHTpa, ero pykoBoauTens u (nnn)
paboTHMKa, opraHv3aumii, NpegycMoTPEHHBIX YacTbio 1.1 cTaTbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykosoguteneit n (Unu) paboTHUKOB, pelleHus U AeiCTBUS (6espeiicTeue)
KOTOpbIX 0BanyoTcs;

2) dhamunuio, UMs, OTHECTBO (MocrefHee - npu Hanmuyun), CBedeHUss 0 MecTe
XuTenbcTea 3asBuTeENs - dumsndeckoro nuua nubo HaumMeHoBaHWe, CBEOEHWS O MecTe
HaxoOXOEHWUA 3anBUTENst - PUOMYECKOro Nnula, a Takke HOMep (Homepa) KOHTAKTHOro
TenecoHa, agpec (agpeca) 3neKTPOHHOW MouThl (Mpw Hanu4umM) n NoYToBLIA agpec, no
KOTOPbIM AOMKEH ObiTb HanNpasneH OTBET 3as8BUTENIO;

3) ceBefeHus o6 obxanyembix peleHusX U AeicTBUsIX (bespeiticTBun) oprana,
NPefoCTaBNALWEro  MyHALMUNANbHYHO ycnyry, OOIMKHOCTHOrO niua opraHa,
MPEACCTABMALWEro  MyHUUMManeHyl  ycnyry, nubo MyHMLMNANbHOrO — Cry»Kallero,
MHOTOQYHKLIMOHAMNLHOTO LieHTpa, paboTHMKA MHOrOGYHKLIMOHANLHOTO LIEHTPa, OpraHuaaLmii,
npeaycMOTpeHHbIX YacTbio 1.1 cTatbn 16 GeaepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOE:

4) [oBOAbI, Ha OCHOBAHWM KOTOPbIX 3asBUTENb HE COMMAceH C pEeLUeHUEM K
Aelicteuem  (GespeiicTBuMeM) opraHa, NPeOCTABMSIOLLEr0  MyHULMNANBHYIO ycnyry,
ACIKHOCTHOrO  nuua  opraHa, NpefoCTaBMsoWEero MyHMUMNanbHylo  ycnyry, nwvbo
MYHULMNanNsLHOro cnyxaLyero, MHOTrOMYHKLMOHANBLHOro LeHTpa, paboTHuka
MHOTFO(YHKLMOHANBHOMO LEHTPA, OpraHu3aumii, npeaycMOTPEHHbIX YacTbio 1.1 ctaTbu 16
®enepanbHoro sakoHa Ne 210-03, ux paboTHUKOB. 3asBuUTENeM MOryT GbiTh NPEACTABMEHb
AOKYMEHTbI (NMpW HanuM4um), NogTBEPXKaloLLIMe AOBOAbI 3asBUTENS, NUBO 1X KOMUN.

5.4. lNoctynueluas xanoba noanexuT perucTpauun B Cpok He nosaHee paboyero AHs,
cneayoLUero 3a fHeM NOCTYNNeHUs.

5.5. Xanoba, noctynuswas B opraH, NPefOCTaBNSIOWMA MyHULMNAMNBHYIO YCRYTY,
MHOTOYHKLMOHANbHBIA  LEHTP,  YYPEaUTenio  MHOTO(YHKUMOHANLHOrO  LEHTpa, B
opraHusauuuv, npeaycMoTpeHHble YacTbio 1.1 cTtatbn 16 PepepancHoro sakoHa Ne 210-93,
nubo BLILLECTOALLMIA OpraH (MpW €ro Hamnuyuu), MOASEXUT PacCMOTPEHMIO B TEYeHUe
nATHaguaT pabounx OHel Co OHA ee peructpauuu, a B criyyae obxanoBaHWs OTKasa
opraHa, npefocTaBnsoLEero MyHULMNAnbHY YCnyry, MHOrOMYHKUMOHANBHOIO LEHTPa,
opraHusauum, npeaycMoTpeHHbIX YacTbio 1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, B
nprveme [JOKYMEHTOB Y 3asBUTENs NUBO B MCMpaBneHUMU OOMYLUEHHbIX ONeYyaToK M owmnbok
unu B criydae 00XanosaHUs HapyLUEHUA YCTAaHOBIEHHOTO CPOKa TaKUX UCMpaBneHuii - B
TeyeHuwe naTu paboymx gHEN Co OHS ee perucTpauuu.

5.6. o pesynbTataMm paccMOTPEHWs *anobbl NMPUHUMAETCA OAHO U3 CreayloLmMX
peLleHuiA:

1) xanoba ynosneTesopseTcsi, B TOM Yucrne B (hopMe OTMEHbI NMPUHATOrO peLLeHus,
ucnpasneHua AonyLIeHHbIX ONeYyaTok 1 oLMOOK B BbiAAHHLIX B pe3ynbTaTe NpeaocTaBneHus
MYHULMNANbHOW YCNyrM AOKYMEHTaX, BO3BpaTa 3asBUTENIO AEHEXHLIX CPEACTB, B3UMaHue
KOTOpbIX HE NpPeaycMOTPEeHO HOpMaTUBHbIMK NMpaBoBbIMW akTamu Poccuiickoin depepauumm,
HOpPMaTUBHbLIMK NPaBOBbIMK aKkTamu Pecnybnuku TatapctaH, MyHMUMNANbHLIMU NPABOBLIMU
aKTamu,

2) B YOOBMNETBOPEHUM Xanobbl OTKa3blBaeTCs.

He nosgHee pgHs, cnepyollero 3a [HEM MPUHATUS PELUEHWs, YKasaHHOro B
HacTosLleM MyHKTe, 3asABUTENI0 B MUCbMEHHOW (HOPME U MO JKEenaHuK 3asBUTENSA B
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3MEKTPOHHON (bopMe HanpaBnsieTcss MOTUBMPOBAHHLIA OTBET O pesynbTaTax pacCMOTPEHUs
xanobbl.

5.7. B cnyyae npusHaHua xanobbl nognexailend yAOBNETBOPEHUIO B OTBETe
3aABUTENI0O O pesynbTaTax pacCMOTPEeHUs Xanobbl faeTca WHgopmMauus o OeWCTBUSX,
OCYLLECTBISAEMbIX OpraHom, npegocTasnsaoLLUm MYHULIMNAnbHY1O yenyry,
MHOrOQYHKUMOHANbHLIM LIEHTPOM nvbOo opraHu3auuei, npegycMOTpeHHOW 4actbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, B Lensx HesamenUTENbHOrO YCTpaHeHus
BbISIBIIEHHbIX HapyLUEeHWA NpWU OKasaHWW MYHMUMNAnNbHOW YCnyru, a Taioke MPUHOCATCSH
U3BMHEHMS 3a [OCTaBfeHHble HeynobcTBa M yKasblBaeTcs MHGMOpPMauus O AarbHenLumnx
OEeNCTBUAX, KOTOpble HEeOOXOAMMO COBEpLUMTb 3asBUTEN0 B Lensx nNofyyYyeHus
MyHULMNAnbLHOW YCIyru.

5.8. B cny4ae npusHaHus xanobbl He noAnexallei yOOBMETBOPEHUID B OTBETE
3asABMTENI0O O pesynbTaTax pacCMOTPeHWUs Kanobbl [JaloTcs  apryMEeHTUpPOBaHHbIe
pasbsiCHEHUS O MPUYMHAX TMPUHATOrO peLleHns, a Takke uHdopmMaumust O nopsake
063xanoBaHus NMPUHATOTO peLLeHus.

5.9. B cnyyae ycraHoBneHus B xoge WM No pesynbTataM pacCMOTPEHWS Kanobbl
Nnpu3HakoB  cocTaBa aOMUHUCTPATMBHOIO  MNpaBOHApYLUEHMA  WNW  MpPecTynieHus
[AOIDKHOCTHOe nuuo, paboTHWK, HafeneHHble MOSIHOMOYMSAMU M0 PacCMOTPEHUID >xarob,
He3aMeanuTenbHO HaNpPaBnAKT UMEKLLMECH MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K ADMUHUCTPATUBHOMY PErfameHTy
npefocTaBfeHust MyHULMNanLHoM
yCnyru no Bbljaye BbINUCKK U3
leHepanbHoro nnaxa wnu Mpasun
3EeMIENOosb30BaHUS U 3aCTPOKN
nocerneHus (ropogcKoro okpyra)

dopma

(BnaHk opraHa, NpeaoCTaBNAOLEro MyHULMNANLHYIO YCIYry)

BbINMCKA

u3 leHepanbHoro nnaxa (Mpasun 3emnenonbL30BaHUs U 3aCTPOIKM)

noceneHus (ropoAcKoro okpyra)

Caenenus 00 3JIEKTPOHHOM MOIIHCH

HormkHocTHoe nuuo (PUNO)

(nognuch YNoNMHOMOYEHHOro
LOMKHOCTHOrO NMUa opraHa)
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Mpunoxexue Ne 2
K AOMUHUCTPaTUBHOMY PErfamMeHTy
npefocTaBleHns MyHULMNanbLHOW
ycnyru no Bbiga4e BbINUCKA U3
leHepanbHoro nnada unu Mpaeun
3eMIIENoNb30BaHUA 1 3aCTPONKU
noceneHus (ropofCcKoro okpyra)
®opma

(BnaHk opraHa, NpeAoCTaBAAOLEro MyHALMNAnbHYIO yeryry)

Komy:

KoHTakTHbIE JaHHbIe:

MpencrasuTens:

KoHTaKTHbIE JaHHble NpefcTaBuTens:

PELLEHNE
06 oTkase B NPeAoCTaBNEHUN MyHULMNATNBHOW YCryru
Nno Bblgaye BbINUCKU U3 eHepanbHoro nnaxHa unuv MNpaeun 3eMenonb30BaHNUs U 3aCTPONKN

noceneHusi (ropoAcKoro okpyra)
oT Ne

PaccmoTtpee Bawe 3aseneHue oT Ne ]
npunaraemsle K Hemy OOKYMEHTbI YMOSTHOMOYEHHbLIM opraHom
NMPUHATO pelueHue ob oTkase B
Bblgaye BbINUCKUW K3 [eHepanbHoro nnaHa (MpaBun 3eMnenonb3oBaHUs W 3ACTPOVKW)
nocerneHus (ropoACKOro okpyra) no crnegyloLemMy OCHOBaHWUIO:

1.

JononHuTteneHas uHopmaums:

Bbl BrpaBe NOBTOPHO 00paTWTbLCA B YMNONHOMOYEHHbIA OpraH C 3asBMNEHWEM O
npegocTaBnEHUN YCIyrv NOCHEe YCTPaHEHNUS YKasaHHbIX HAPYLLEHWA.

[aHHbIi 0TKa3 MOXeT ObITb 0OanoBaH B focyAeOHOM nopsake nyTeM HanpaereHus
»kanobbl B YNOITHOMOYEHHbI OpraH, a TaKke B cyaebHoM nopsagke.

Ceenenus 06 37IeKTPOHHOM IOIIHCH

HormxkHocTHoe nuuo (PHUO)

(nognuck YnornHOMOYEHHOro
AOMKHOCTHOTO NMLa opraHa)
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[MpunoxeHue Ne 3

K AOMUHNCTPATUBHOMY perfiaMeHTy
npeaocTaBneHnsa MyHULMNansHoM
YCMyru no Bbigaye BLINUCKU U3
eHepanbHoro nnaxa wunu Mpasun
3EMNENONb30BaHUs U 3aCTPOIKU
noceneHuns (ropofcKoro okpyra)

®opma
(BnaHk opraHa, NpefocTaBnNSIOLLEro MyHULMNANLHYI0 YCryry)

Komy:

KoHTakTHble gaHHbIE:

lNpencraeutens:

KoHTakTHble AaHHble npeacTaBuTens:

PELLEHWE
00 oTKa3se B NpuemMe AOKyMEHTOB, HEOOXOAUMBIX NS NPeaocTaBNeHNs
MYHULMNAnbLHOM yCnyru no Bbigade BbIMUCKU U3 [eHepanbHoro nnaHa noceneHus
(ropoackoro okpyra)

oT Ne

PaccmoTpes Bale 3aseneHue oT Ne "
npunaraemMbie K Hemy AOKYMEHTbI YNONMHOMO4Y€EHHbIM opraHom
MPUHSATO
peweHne 00 oOTKase B MpuUeMe [OKYMEHTOB, HeODXOAUMbIX Ans NpeaocTaBreHNs
MyHULMNAnNbHOW yCcnyrM MO Bblga4ye BbIMUCKM W3 [eHepanbHOro nnaHa noceneHus
(ropogckoro okpyra) no cneaylLwmnM OCHOBaHUAM:

2,

PasbsicHeHMe npuYKH oTKasa:
JdononHutensHas nHdopmauus:

Bbl BripaBe noBTOpPHO 06paTUTLCA B YMNOSHOMOYEHHLIA OpraH Cc 3asBfeHueM o
npefocTaBneHuu YCnyri nocne yCTpaHeH!Us yKasaHHbIX HapyLUEHWHA.

[aHHbI 0TKa3 MOXeT ObITh obxanosaH B AocyaebHOM nopsake NyTeM HanpaeneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cygebHom nopsigke.

Caepenns 00 2JIeKTPOHHOH MOJIITHCH

HomkHocTHoe nuuo (PNO)
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(nognuck yNorTHOMOYEHHOTO
AOIMKHOCTHOrO NuLa opraHa)
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MpunoxeHue Ne 4

K ABMWHWUCTPaTMBHOMY pernameHTy
npenocTaBneHus MyHULMUNanbLHOM
yCnyru no Bblgaye BbINUCKU U3
'eHepanbHoro nnaxa unu Mpaewun
3eMIenonb30BaHUsA U 3aCTPOIKN
noceneHus (ropoAcKoro okpyra)

®opma
B
(HanmMeHoBaHWe opraHa MEecTHOro
camoynpasneHus)
oT

lopuONYECKUin (NOYTOBIN) agpec:

KoHTakTHbIN TenedoH (dakc):

3AABINEHUE
0 Bbljaye BbINUCKY U3 leHepanbHoro nnaHa unu Mpasun 3emMnenonb308aHns U 3acTPOKN
nocenexHus (ropoAcKoro okpyra)

Mpoly npeaocTaBuTb BhINKUCKY U3 MeHepanbHoro nnaxa unu MNpaeun 3eMnenonb308aHus
7 3aCTPOVKM Ha 3eMenbHbIii y4acTok c KagacTpoBbIM HOMepoMm

afpec MecTonofoXeHus

K 3asBneHuto npunaraioTcsa cnegyowmne 4oKyMeHTbI:
1.
2.
3.

PesynbTaT npefocTaBneHnst MyHULMNANLHOM YCyry, NpoLLy NpeaocTaBuTh:

I:, B JIMYHLIA KaOuHeT [lopTana rocyfapCTBEHHbIX W MYHULMNANbHBIX YCRyr
Pecnybnuku TatapcTaH;
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D B MHOrOYHKLUMOHaNbHOM LEHTpe MpefoCTaBneHUsi rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTan;

D B OpzaaHe.

(
(nara) (noanuch) (¢.1.0.)



MpunoxeHune Ne 5

K AOMUHUCTPaATUBHOMY PerfiaMmeHTy
npefocTaeneHna MyHULMNAaNbLHOM
YCIyru ro Bblgaye BbIMUCKU U3
l'eHepanbHoro nnaxa wunu Mpasun
3eMIIenonb30BaHUA N 3aCTPONKK
noceneHus (ropofckoro okpyra)

PykoBoguTento
WcnonHutensHoro kommTeTa

OT:

3aaBneHne
06 ucnpaBneHun TEXHUYECKOW OLLMBKN

Coobuwjaio 06 owmnbke, JOMYLLEHHON MNPV OKa3aHUM MYHULMMANbHOW YCryrM no
BblAade BbINUCKKM U3 eHepanbHoOro nnaHa wnu lpaBun 3eMnenonb30BaHUA U 3aCTPOMKK
nocenexHusi (ropofAcKoro okpyra).

3anucaHo:

lMpaBunbHele cBEAEHUS:

lNpoLwwy ucnpaBuTb JONYLUEHHYID TEXHUYECKYK OLKMBKY W BHECTU COOTBETCTBYIOLME
U3MEHEHUSA B JOKYMEHT, ABNAIOLUMACA PE3yNbTaTOM MYHULMNANbHOW YCNyru.

Mpunarato cnegyowmne JOKYMEHTbI:

s

2.

B cnyyae npuHATMA pelweHnss ob OTKNOHEeHWM 3asBneHus o6 ucnpasneHum
TEXHUYECKOW OLLMOKM NPOoLLY HanpaBuUTb TaKoe peLLEHUE:

nocpeACcTBOM OTNPaBNEHUA aNIEKTPOHHOIO 4OKYMEHTa Ha agpec E-mail: X

B BUAE 3aBEPEHHON KOMuu Ha OyMa’kHOM HOCUTENE MOYTOBLIM OTMPAaBMEHWEM MO

agpecy:

HacTroswmm noATBepXAalo: CBeAEeHWs, BKIIOYEHHbIE B 3asBIeHMe, OTHOCALLMECS K MOE
JIMHYHOCTU U npeacTtaBnaeMoMy MHOK Jnuuly, a Takke BHeCeHHble MHOK HWXKe, OOCTOBEPHLI.
ﬂOKYMEHTbI (KOI'IVII/I ,D,OKyMeHTOB), NPUINOXeHHbIE K 3adABIEHUHD, COOTBETCTBYIOT TpEGOBaHI/IFIM,
YCTaHOBJIEHHbIM 3aKOHOAATENBECTBOM Poccuiickoit CDe,D,epaLI,VIM, Ha MOMEHT npeacraBneHus
3aAaBneHnAa 3T OOKYMEHTHI OelACTBUTENbHbI 1 coaepXaT AOCTOoBepPHbIe CBEAEHUA.

(para) (noanuce) (¢.1.0.)
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[Npunoxexve Ne 6
(cnpaBo4Hoe)
PekBM3nTLI AOMKHOCTHBIX MWL, OTBETCTBEHHbLIX 32 NPEAOCTABIEHNE MYHULMNATILHOM YCIyri
1 OCYLLECTBAOLLMX KOHTPOSb €€ VUCMOIHEHWS,

WcnonHuTenbHbl KOMUTET BerHenyIOHCKOI’O MYHULUNaNbLHOro paHOHa

LJomkHoCTb o..0. TenedoH OneKTpOoHHBIA agpec
Pykosogutens LWaknpos MneHyp 84379-21267 Ispolkom.Verhniy-usi@tatar.ru
vcnonkoma WpekoBuy
Ynpaensawowumin genamm MwHrazoea Anbcus 84379-22613 Alfiya.Mingasova@tatar.ru
ucrnonkoma KypbaHranvesHa
HavanbHuk oTaena Carpgeesa AnuHa 84379-21659 Alina.Sagdeeva@tatar.ru
apXUTEKTYpbI 1 OuHapucosHa
rpagocTpouTenLCTBa

CneuwanucT oTgena
apXUTEKTYpbI U
rpagoCTPOUTENLCTBA

Ko63esa ExkaTepuHa
ButanbeeHa

84379-21659

Ekaterina.Kobzeva@tatar.ru

Cneuwanuct otaena
apXUTEKTYPbI Y
rpagocTpouTensCcTBa

Haraiiuesa Jlnnus
BnagumuposHa

84379-21659

Liliya.Nagayceva@tatar.ru

CneuwanucT otaena
apXUTEKTYPbLI 1

TpyHoea Onbra
AHaTonbLeBHa

84379-21659

Olga.Trunova@tatar.ru

rpagocTpouTensCcTBa

MecTo HaxoxaeHue ucnonkoma: (c.) Bepxnuia YcnoH, yn. Yexosa, 4.18.
MecTo HaxoxpaeHua Otaena: (c.) BepxHuii YcnoH, yn. Yexosa, 4.18
pacumk paboTbl:

noHenenbHUK — natHUUa: ¢ 8.00 go 16.15;

npreMHbIi AeHb - BTOpHUK: ¢ 9.00 o 16.00;

cybboTa, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpewms nepepbiBa ans otapixa u nutaHus: ¢ 12.00 no 13.00
CnpaBouyHblil TenedoH (884379) 2-16-59.

[MpoxoA no AoKyMeHTaMm, yAOCTOBEPSAIOLLMM JIMYHOCTD.

PecnybnukaHckuin ®unuan NocyaapcTBEHHOIO GHOMKETHONO yYpeXaeHns
«MHoroyHKUMOHaNbHBIA LEHTP NPefoCcTaBeHNsA rocy4apCTBEHHBIX U MyHULMMANBHBIX
ycnyr B Pecnybnuke TaTapcraH»

c. BepxHun YcnoH, yn. Megropogok, a.21a

pachmk npuema [OKYMEHTOB:

MoHegensHUK, cpena, yeTepr, nATHMUA: 8:00-17:00

BTtopHuk: 8:00-19:00

BockpeceHbe: BbIXOOHOW AeHb.
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