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CMNMAC MYHNUWNTTATTb NCMNONMHUTENIbHBIN KOMWTET
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No « £/» N 2021 .

O6 yTBEpPXAEHUN afAMUHUCTPATMBHOIO pernameHTa
NpefoCcTaBeHNs MYHULUNANLHOW YCNYTX MO 3aKN0UYEHNIO
[A0roBOpa Ha pasMelleHne HecTalMoHapPHbIX TOPTOBbIX
06bEKTOB Ha 3eMNAX, HAXOAAWMXCA B MyHULMUNANbHOA
CO6CTBEHHOCTU, 6e3 NpoBeAeHNs ayKLUMNOHA

B uenax peanusaunn depepanbHoro s3akoHa ot 27 uwona 2010 roga Ne 210-P3
«O6 opraHusauum npesocTaBfieHUs TOCYAAaPCTBEHHbLIX UM MYHUUUMANbHbIX  YCAYI»,
PYKOBOACTBYACb nocTaHoBneHnemM KabuHeTa MwuHucTpoB Pecny6nmkm TatapcTaH oT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun [lopagka pas3paboTKM WU yTBepPXAeHUS
aAMUHUCTPATUBHBIX  PErnameHToB  MpefoCcTaBleHNS rocyfapCTBEHHbIX  yCcnyr
MCNOJIHUTENIbHbIMW  OpraHamu BNacTu Pecny6nmkn TaTapcTaH M O BHECEHUWU
M3MEHEHWA B OTAeflbHble nNocTaHOBNeHUs KabuHeta MuHUCTPOB Pecny6amku

TatapcTaH», bonrapckuini ropoackoi WcnonHuTenbHblli  KoMuTeT Cnacckoro
MYHMULMNAanbHOro paroHa Pecny6nnku TatapcTaH
MOCTAHOBANAET:

1 YTBepAuTb aAMUHWUCTPATUBHbLIA perfnameHT MNpeLoCTaB/ieHUA MYHULUNANbHOM
yCcnyru no 3ak/loOYeHW0 [OoroBopa Ha pasmelleHMe HecTaluMoHapHbIX TOProBbIX
00bEeKTOB Ha 3eM/fX, Haxo4AWMXCA B MyHMUMNanbHOW COGCTBEHHOCTM, 6e3
NpoBeAeHMA ayKLMOoHa, COrnacHo NMPUIoXKeHUHo.

2. [pun3HaTb yTpaTUBLLUM CUNY:

2.1. TloctaHoBneHune bonrapckoro ropoackoro MCNnoONMHNTENbHOTO KOMUTETA
Cnacckoro MyHuuuMnanbHoro panoHa Pecny6nuku TatapctaH oT 25.12.2019 Ne50 «O6
YTBEPXAEHUN  aAMUHUCTPATUBHOIO persaMmeHTa nNpeaocTaBNeHUs MYHUUMUNANbHON
YyCnyru no 3ak/4yeHWUo [orosopa Ha pasmelleHne HecTauMoHapHbIX TOProBbIX
00bEeKTOB Ha 3eMNfAX, HaxOAAWMXCA B MYHUUMNAaNbHOW CO6CTBEHHOCTU, 6e3
NpoBefeHNs ayKLNOoHa»;

2.2. TlocTaHoBneHue bonrapckoro TropoAcKoro cnonHNTENbHOTO KOMUTeTa
Cnacckoro myHuumunanbHoro panoHa Pecny6nukm TatapctaH oT 18.05.2020 Ne29 «O
BHECEHUW  W3MEHEHWA 1 [OMOSIHEHWA B aAMWHUCTPATUBHBLIA  pernameHT,
YTBEPXAEHHbIA  NOCTaHOB/NeHMEM bBonrapckoro  ropofckoro  McnonHWTENbHOTO
Komuteta Cnacckoro MyHuumnanbHoro panoHa PT Ne50 ot 25.12.2019 «0O6
YTBEPXAEHUN  afMUHUCTPATUBHOIO pernameHTa nNpejsocTaB/ieHUs MYHULMNANbHOW



ycnyru no 3ak/YeHW0 [0roBopa Ha pasmeleHuMe HecTauMoHapHbIX TOProBbIX
00bEKTOB Ha 3eMAX, HaxXo4AWMXcs B MyHMUMNanbHOMW CO6GCTBEHHOCTM, 06e3
npoBeAeHNsa ayKLNOHa»,

2.3. [MocTaHOBNEeHMe bonrapckoro ropoAckoro MicnonHnTenbHOro KomuteTa
Cnacckoro MyHuymnanbHoro paioHa Pecny6nuku TaTtapctaH oT 29.01.2021 Nel0 «O
BHECEHUM W3MEHEHWIW W [LONOSHEHWA B aAMWUHWUCTPATUBHbLIA  pernameHT Mo
3aK/II0OYEHNI0 [0roBopa Ha pasMelleHne HecTauMoHapHbIX TOProBbIX O0OBLEKTOB Ha
3eMsAX, HaxoAAWMXCcA B MyHULMNANbHOW COBCTBEHHOCTU, 6€3 NPOBeAeHUS ayKLMNOHa,
YTBEPXAEHHbI  nocTaHOB/eHMeM  bonrapckoro  ropogckoro  McnonaHUTENbHOTO
Komuteta Cnacckoro MyHuuunanbHoro parioHa  PT Ne50 ot 25.12.2019 «O6
YTBEPXAEHUN  aAMUHUCTPATMBHOIO pernaMeHTa nNpesocTaBNeHUs MYHUUMNANbHOM
yCnyru no 3aKNYeHW0 [OorosBopa Ha pasmMelleHne HecTaLuWOHAPHbIX TOProBbIX
00bEKTOB Ha 3eMasX, HaxXoAAWMXcA B MYHMUMNaNbHOW COGCTBEHHOCTM, 6e3
npoBefeHns aykumoHa» (¢ n3m. ot 18.05.2020 Ne29).

3. Ony6nmkoBaTb HacTofllee MOCTAaHOB/MEHWe Ha ouuManbHOM canTe Cnacckoro
MyHuuunanbHoro panoHa (http://spasskiy.tatarstan.ru/) n Ha oduuManbHOM caiiTe
npaBoBoil MHpopmaumm PT (http:pravo.tatarstan.ru).

4. KOHTPO/b, 32 UCMOJIHEHWEM HACTOALLEr0 NOCTAHOB/EHUSA, OCTaBNA 3a COOOMN.

PykoBoguTenb bonrapckoro ropoAckoro
MCNONHUTENBHOIO KOMUTETA A.B.KocTnHa

BO/TTAPCKAN \o 0y 1
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YTBepXaeH

nocTaHoB/ieHMeM bonrapckoro ropofickoro
McnofHMTeNbHOro KOMMUTETa

oT «£ [» -/ 2021r. Ne Ky 3

AQMWUHUCTPATUBHbIN pernameHT
NpefoCTaB/IEHUS MYHULUNANbHOW YCNYrn Nno 3aK/l0UYeHN0 A0roBopa Ha
pasMelleHe HecTauMOHAPHbIX TOProBblX 00bEKTOB Ha 3eM/ISIX, HAXOASLLMXCS B
MYHMUUMWNANbHOW CO6GCTBEHHOCTU, 63 NPOBEAEHUS ayKLMOHA

1. O6uwme NONOXKeHUA
1.1. MpeagMeT perynnpoBaHuns agMUHUCTPATUBHOIO pernameHTa

HacToAwmnin agMUHUCTPATUBHbIA pernameHT NPefoCTaBNeHNUA MYHULMUNANbHOM
ycnyru (panee - agMUHUCTPATMBHbIN pernameHT) ycTaHaBnMBaeT CTaHAapT U NOpsAAoK
NpefoCTaBfeHNA MYHULMUNANbHON YCAYrM Mo 3aK/MKYEHUK [OroBopa Ha pasmelieHue
HecTaLyMOHapPHbIX TOProBbiX OObBEKTOB Ha 3eM/AX, Hax0oAAaAWMXcs B MyHULMUNaNbHOMN
cob6CTBEHHOCTU, 63 NPoBeAeHMA ayKUMOHa (fanee - MyHuuunanbHas ycnyra).

1.2. KaTeropun 3asButenei

1.2.1. lvyamun, uMeOWMMU NpaBoO Ha MOAyYeHWe MYHULUNANbHOW YCNyru,
ABNAIOTCA OPUANYECKME fuua W WUHAMBUAYaNbHble npeanpuHumarenu (ganee -
3a9BUTEND).

1.2.2. C 3adAB/feHWeM BnpaBe o6paTUTbCA  MNpeacTaBUTENb  3aaBUTeNS,
[0eACTBYOWMNIA HAa OCHOBAHWUW [OKYMeHTa, YAOCTOBEPAOLWEro ero nosHoMo4us, nn6éo
3aKOHHbIA nNpeacTaBuTeNb (DU3NYECKOro nuua (ganee - nNpeacTaBuTeNb 3ai9BUTENS).

1.3. MopsaAoK NHHOPMUPOBAHMS O NPefOCTaBNEHUN MYHULUNANbHOW YCNyrn

1.3.1. WHpopmaumns o nopagke npesocTaBieHUs MYHUUUMANbHON ycnyru
pasmeLiaeTcs:

1) Ha VHMOPMALMOHHBLIX CTeHAaX, CcofepXawux BU3YyalbHYO U TEKCTOBYHO
MHOPMALUUKD O  MYHWUUMNANbHOW  ycnyre, PacrnolioXeHHbIX B MOMeLLeHNAX
MHOTO(YHKLNOHANbHbIX LLeHTPOB npefocTaBneHns rocyfapCcTBeHHbIX 7
MYHULMUNANbHBIX YCNYT.

2) Ha o(uunanbHOM calTe MYHULWUNANbHOro paioHa B WH(POPMALUOHHO-
Te/IeKOMMYHUKaLNOHHOW ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [lloprtane rocyfapCTBEHHbIX W MYyHUUUNanbHbIX Yycnyr Pecny6nunku
TartapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHCKWin noptan);

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX U MYHUUUNANbHBIX YCAYr (PYHKLUIA)
(https:// www.gosuslugi.ru) (ganee - EgnHbIn nopTtan);
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5) B rOCYyapCTBEHHOW WMH(OPMALNOHHOW cucteme «PeecTp rocyfapCTBEHHbIX W
MYHUUMNanbHbIX ycnyr Pecnybnukun TatapcTaH» (http://frgu.tatar.ru) (aanee - PeecTp
rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYT).

1.3.2. KoHCcynbTMpOBaHMe MO BOMNpocaM npeaocTaBfeHUs MYHULMNANIbHOM
YCNYTrn OCYLLEeCTBNAETCA:

1) B MHOro)yHKUMOHaNbHbIX LEHTpax MpeaoCcTaB/fieHUss TOCYAapCTBEHHbLIX U
MYHULUNANbHBIX YCNYT NPY YCTHOM OOpaLleHUn - TINYHO UK NO TeNeoHy;

2) B MUHTEpPaKTUBHOW (hopme Pecnyb6amMKaHCKOro noprana;

3) B bonrapckom ropofckom McnonHutenbHOM KomuteTe (fanee - OpraH):

npuv yCTHOM 06paLLeHnUn - TINYHO UK MO TenedoHy;

npn NUCbMeHHOM (B TOM 4Ymnc/e B (hOpMe 3/1eEKTPOHHOIO AOKYMeEHTa) obpalieHnm
- Ha 6yMaXKHOM HOcCUTefe Mo no4yTe, B 3/IEKTPOHHON hopmMe MO 3/IEKTPOHHOW MoYTe.

1.3.3. "Hopmauma Ha EguHom noptane, Pecnyb6inkaHCKOM nopTase 0 nopsagke
W CpoOKax npeaocTaBNeHUs MYHULUNANbHON YCNYyrM Ha OCHOBAHWW CBeAeHWUiA,
cogepXawmxca B PeecTpe  rocyfapCTBEHHbIX U MYHMUMUNaNbHbIX  YCAYrT,
npefocTaB/isfeTcsd 3aaBUTeNt0 6ecniaTHo.

JocTyn K uHopmaumm o cpokax u nopsifke npefoctaBNeHUs MYHULMUNANbHOW
YCNyrn ocyuwiecTBnisetcs 6e3 BbINOMHEHUS 3adBUTeNeM KakKux-nn6o Tpe6oBaHWiA, B TOM
yncne 6e3 UCNONb30BAHWSA NPOrpaMMHOro obecrneyeHus, YCTaHOBKA KOTOPOro Ha
TeXHWYeCKMe CpefAcTBa 3adBUTENA TpebyeT 3akN4YeHUA NULEH3UOHHOT0 WAM MHOTO
cornatleHus C npaesoob6nagarenem nporpaMMHOro obecneyeHus,
npegycmaTpuBaloLlero B3MMaHue nnatbl, PerucTpaunio uavM aBTopu3aLmnio 3adaBUTENS
WM NpeLocTaBNeHne UM NepcoHaNbHbIX faHHbIX.

1.3.4. Mpn obpalieHNK 3a9BUTENA NIMYHO WAXM NO TeneoHY B COOTBETCTBUM C
NOCTyNUBLIMM ob6palleHeM NpefocTaBNfeTcs UHPOPMaLLUA:

1) 0 MecTe HaxOXAeHWs MHOrFoOPYHKUMOHANbHOrNO LeHTpa MpeaocTaBieHns
rocyfapCTBeHHbIX W MyHuUUMNanbHbiX Yycnyr, OpraHa (agpec, rpauk paboThl,
CrpaBOYHble TenedOHbl);

2) 0 nopsigke npefocTaBleHUs MYHUUMMaNbHON ycnyru, o cnocobax M cpokax
nojayun 3asiBNEHNA;

3) 0 KaTeropmax rpaxgaH, KOTOpbIM NpPeLOCTaBAAETCA MyHULUNANbHAA YCNyra;
O HOPMATUBHbLIX TMPABOBbIX AaKTax, Peryaupyrwwmux BOMNPOCbl MNpesocTaBIeHuUs
MYHUUUNaNbHOW ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbIX [ANA pacCMOTPeHUsA 3asBNEHUA O
npefoCTaBNeHUM MYHUUMNANbHOW YCNyru, 0O CpOKax npuemMa W perncrpayuun
3a9BNEeHNS;

5) 0 xofe npeAocTaBneHUSA MyHULUNANbHON YCNYru;

6) 0 MecTe pas3melleHMs Ha oduumanbHOM cailTe MHpoOpMaLUM Mo Bonpocam
npefocTaBNeHNs MYHULMUNANbHOR YCAYTK;

7) 0 nopsigke o6G)anoBaHWS AENCTBUIA wunu 6e34eCTBUS AOMKHOCTHBLIX NuL,
OpraHa.

Mo nucbMeHHOMY OOpaleHU0 COTPYAHWUKWM OTAeNna, OTBETCTBEHHOrO 3a
NpefoCTaB/ieHNe MYHUUMNANbLHOW  yCcnyru, noApobHO B MNWCbMeHHONW  (hopme
Pa3bACHAKT 3asfBUTEN0 NOPAAOK MpPeAoCTaBNeHUs MYHUUMUNANbHON yCcnyru w
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BOMPOCHI, YKas3aHHble B HacToALWEM MNYyHKTe agMWUHUCTPATUBHOIO pernameHTa, W B
TeyeHne Tpex paboumx fAHen cO [HA peructpauum obpalieHus HanpasAsalT OTBET
3aaBuTento. OTBeTbl JAlOTCA Ha A3blke ob6pauieHud. B cnyyae HEBO3MOXHOCTM [aTb
OTBET Ha A3blke OOpalleHUs WCNOMb3YKTCA TOCYAAPCTBEHHbIE A3bIKM Pecnybnnku
TaTapcTaH.

1.3.5. WH(popmayms no Bonpocam nNpefoCcTaBfeHUA MYHWULUNANbHOW YCnyru
pasMellaeTcs  Ha  o(MuManbHOM  caidTe  MYyHULMUNANbHOroO  pailoHa W Ha
NHPOPMALMNOHHBIX CTeHAAX B nomeleHuax OpraHa gns paboTbl € 3a9BUTENAMU.

MHpopmaums  Ha  rocyfapCTBeHHbIX  fA3blkax  Pecnybnumku  TatapcTaH,
pasmeuliaemas Ha MHMOOPMAUMOHHLIX CTEHAAX W Ha ogwuuMaibHOM  caiTe
MYHMUUMNANbHOITO  palioHa B MHGPOPMALUOHHO-TEIEKOMMYHUKALWOHHOW  CEeTK
«/IHTepHeT», BK/OYAET CBEAEHUA O MYHWUMNANbHOW Yycnyre, cojepxalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMWUHUCTPATUBHOIO pernameHTa,
MHOPMALUIO O MeCTe HaxOXAEeHWs, CnpaBOYHbIX TeneoHax, BpeMeHUM paboThl
OpraHa, 0 rpauke npuema 3asaBNeHUN Ha NpefocTaBAeHNe MYHULUNANbHOW YCNYyri.

1.4. HopmaTnBHbIe NpaBOBbIe aKTbl, perynmpyrolwmne npefoctaBneHume
MYHULMNANbHON ycnyru

1.4.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLmnx
npeaocTaBneHne MYHUUMNANbHOW ycnyrn (C yKasaHUMEM PEKBM3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB W MCTOYHMKOB WX O(ULMaNbLHOrO 0ony6/iMKOBaHMA), pasmelleH Ha
EagvHomMm nopTane, B PeecTpe TrocCyfapCTBEHHbIX W MYHULUMNANbHbLIX YCAYr, Ha
ohuumnanbHoOM canTe MYHULUMNANbHOTO paioHa B NH(OPMaLMOHHO-
TeNEeKOMMYHMWKaLMOHHON CeTU «VHTEepHET».

1.4.2. TeKCT aAMMHMUCTPATMBHOrO pernamMeHTa B [AeWCTBYHOLWeEN peaakunm
NOANEXUT pasmeweHuo Ha EAWHOM nopTtane, B PeecTpe roCyAapCTBEHHbLIX U
MYHUUMNaNbHbIX YCAYr, Ha oOMuUWaNbHOM calTe MYHUUMNAaNnbHOro parioHa B
NHDOPMALMOHHO-TENEKOMMYHMKALMOHHON CeTU «MHTEpHET»,

1.5. TepMUHbI, UCNONb3yeEMbIe B aAMUHUCTPATUBHOM pernamMeHTe, U UX onpepeneHns

1.5.1. B aAMUHUCTPATMBHOM pernameHTe WCMOMb3YHOTCA Chefgytouine TePMUHbI U
onpeaeneHuns:

yfaneHHoe paboyee MecTO MHOTO(YHKLMOHANbHOIO LEHTpa NpeaocTaBeHus
roCyfapCTBeHHbIX W MYHUUMNaNbHbIX YCAYr - TeppuTopuanbHO 060C06/EHHOE
CTPYKTYpHOE nozpasfeneHune (ochuc) MHOFOQYHKLMOHANbHOIO LeHTpa

npegocTaBfeHUa rocyfapCTBEHHbIX U MYHULUNANbHBIX YCNYyr, CO34aHHOE B TOPOACKOM
(cenbCKOM) nNOCeNeHUN MYHWULMNaNbHOrO pailoHa WM B TOPOACKOM  OKpyre
Pecnybnukn TaTapcTaH B COOTBETCTBMM C MNYyHKTOM 34 T[lpaBun opraHusaymn
[eATeNIbHOCTU MHOTO(YHKUMOHANbHbLIX LEHTPOB NpefoCTaBNeHUA rOCYyLapCTBEHHbIX W
MYHUUMUMANbHbIX YCNYT, YTBEPXKAEHHbIX NMOCTaHOBMeHUeM [MpaBuTenbcTBa Poccuiickoi

®epepaunn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHuun lMpaBun opraHusayummu



[eATeNbHOCTU MHOTO(YHKLUNOHANIbHBIX LEeHTPOB NpejocTaBNeHUs roCcyLapCTBEHHbIX U
MYHULMUNANbHbBIX YCNYT»;

TexXHM4Yyeckasd owmnbka - owmbka (onucka, onevyatka, rpammaTmyeckas Wan
apugpmeTmyeckad owmnbka nNmMbo nogobHas owwubka), [AOMYyLWEeHHAas OpraHom,
npefocTaBNAWMUM  MYHUUUNANbHYIO YCAyry, W TMpuMBeAllas K HECOOTBETCTBUIO
CBeLeHWNN, BHECEHHbIX B OKYMEHT (pe3y/ibTaT MyHULUNaNbHOW YCNyrn), cBeeHnsaM B
JOKYMeHTaxX, Ha OCHOBAHUMN KOTOPbIX BHOCU/INCb CBELEHUS;

EnvHas cucTeMa MWAeHTUPUKaLMM M ayTeHTUPUKaLMM B UHMPACTPYKTYpe,
obecneunBatroLLe NH(pOPMaLNOHHO-TEXHONOINYECKOE B3aMMopaencTeme
MHPOPMALMOHHbBIX CUCTEM, UCMOMb3YEMbIX AN MNPefoCTaBNeHUA FOCYAapCTBEHHbLIX U
MYHUUMUNANbHbIX YCAYr B 3/IeKTPOHHON (opme (panee - ECWA) - degepanbHas
rocyfiapcTBeHHas MHMoOpMaLnoHHaa cuctema, obecneymsarollas CaHKLUOHUPOBAHHbIA
AOCTYN YYaCTHWUKOB MH(OPMaLMOHHOIO B3aMOAENCTBUA B CUCTEME MAEHTUDUKALUN 1
ayTeHTU(MKaLun K NHpopMaLum, cofepaLlencs B rocyfapCcTBeHHbIX
NHPOPMALUOHHbBIX CUCTEMAX U UHBIX MH(OPMALNOHHBIX CUCTEMAX;

M®L, - FocygapcTBeHHOe GrHOAXETHOe yupexaeHne «MHOroMYHKUNOHANbHbIN
LEeHTp MpefocTaB/ieHUA TOCYAAPCTBEHHbIX W MYHUUMNANbHbIX Ycnyr B Pecny6nuke
TaTapcTaH»,;

ANC MoL - ABTOMaTN3NPOBaHHAA NHopMaLNOHHas cuctema
MHOTO(YHKLMOHANbHbIX LLeHTPOoB npegocTaBneHns rocyfapCTBeHHbIX 7
MYHULMNANbHbIX ycnyr Pecnyb6nukun TatapcTaH.

1.5.2. B agMWUHUCTpPaTUBHOM pernaMmeHTe noj 3adB/eHMEM O NpefocTaB/ieHUU
MYHULMNANbHOW ycnyrun (fanee - 3asaBfieHMe) MOHMMAETCHA 3anpoc O NpefoCTaBNeHUM
MYHULWUNANbHOW YCNYrn, TMOA4aHHbIA B COOTBETCTBMM C MYHKTOM 3 cTaTbun 2
depgepanbHoro 3akoHa ot 27 wutona 2010 roga Ne 210-®3 «O6 opraHusayum
npefoCTaB/IeHUSA TOCYAAPCTBEHHbLIX Y MYHULMUNANbHbLIX YCNyr» (fanee - ®epepanbHblid
3aKOH No 210-®3).

2. CTaHfapT npegocTaB/ieHUss MyHULUMNANbHOR yCayru
2.1. HaumeHoBaHNe MyHULMUNANbHOW YCNYTK

3akntyeHne AOroBopa Ha pasmelleHne HecTalMoHapHbIX TOProBbIX 06BEKTOB Ha
3eMNIAX, HaXoAAWMXCA B MyHULMMNAaNbHON COBCTBEHHOCTH, 6€3 NPOBEAEHUS ayKLMOHA.

2.2. HauMeHOBaHMe UCNONHUTENbHO-PACNOPSAANTENLHOTO OpraHa MeCTHOrO
camoyrnpaBfieHNs, HEMOCPEACTBEHHO MPEeA0CTaBNSAIOWEro MyHULUNANBHYO YCYTy

Bonrapckunin ropoackoin IcnonHUTENbHbIN KOMUTET.
2.3. OnucaHue pesynbTata NpegocTaBieHUs MyHULUNANbLHON YyCayru

2.3.1. Pe3ynbTatom npeaocTaBieHUs MyHULMUNANbHOW YCNYTrn SBASETCA:



1) poroBop Ha  pasMmelleHWe  HeCTauMOHApHbIX  TOProBbIX  OObLEKTOB
(npunoxeHue Ne 1K HacToAlWeEMY aAMUHUCTPATUBHOMY pernaMeHTy);

2) peweHnme 06 OTKase B NpPeAoCTaBAEHUM  MYHUUWUNANbHOW  YyCNyru
(npunoxkeHne Ne 2 K HacToAWEeMY afMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 OTKase B TMpueMe [OKYMEHTOB, HeobOXoAuUMbIX ANA
npegocTaB/ieHUa  MyHuuuUnanbHoW ycnyrum (npunoxeHume Ne 3 K HacTodwemy
aAMWUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npefocTaBieHUss MYHUUMNANbHOW YCNyru HanpasfisieTcs
3afBUTEN0 B (POpMe  3NEKTPOHHOr0  AOKYMeHTa, MNOAMNWCAHHOTO  YCUEHHOW
KBanU(pUUMpPOBaHHOW 3/IEKTPOHHOM MOAMNUCHI0 YNONTHOMOYEHHOIO LO/HKHOCTHOMO Nuua
OpraHa (nm6o OpraHa), B cooTBeTCTBUMU C PefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 31eKTPOHHON noagnucu» (panee - ®epepanbHblii 3aKOH Ne 63-$3) B
NNYHBbIA KabuHeT EauHoro noptan. B cnyyae HanpaBfeHUs 3asB/ieHUA NOCPeACTBOM
Pecnyb6/inKaHCKOro noprtana pe3ynbTaT MpefoCTaBfeHU MYHULUNANbHOW YCNyru
HanpaB/SeTCa B IMUYHbIA KabuHeT Pecnyb6inKaHCKOro noprana.

2.3.3. o BblI6OPY 3asBUTENd pe3ynbTaT MpefoCcTaBfeHUs MYHULMUNANbHOM
ycnyru Bblgaetca B OpraHe wiv B M®LL B (hopme 3k3emnispa 3/eKTPOHHOrO
JOKYMEHTa, pacneyataHHOro Ha OyMaXHOM HOCUTene, 3aBEPEHHOro neyaTbio U
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOr0 [O/DKHOCTHOro nuua OpraHa uam
paboTHMKa M®L].

2.3.4. 3aaBuTeNb BMpaBe MOMYYUTb pe3ynbTaT NpPefoCcTaBfeHUS MYHULUNANbHON
ycnyru B (DOopMe 3/IeKTPOHHOrO [AOKYMeHTa B TeYeHWe CpoKa [eNcTBMA pesysbTaTa
npeAocTaBneHUs MYHULMNANbHOW YCAyTn.

2.4. CpoK npefoCcTaBfeHNS MYHULUNANbLHOR YCNYrn, B TOM YUC/E C YYETOM
Heob6xo4MMOCTIN obpaLleHns B OpraHnsannn, yyacTeyrolme B npesoctaB/ieHUn
MYHUUUNANBbHOM YCNYrn, CPOK MNPUOCTAHOB/IEHUA NPeoCTaBNeHNs MYHULUNANbHOW
yCcnyru B cnyyvae, eC/in BO3MOXXHOCTb MPUOCTaHOBNEHUA NpefyCcMOTpeHa
3aKOHOofaTeNnbCTBOM Poccuiickon depepaunn, Cpok Bblgaun (HanpaBieHus)
JOKYMEHTOB, ABNSAKOLWMNXCA pe3ynbTaTtoOM MpPefoCTaBNeHNS MYHULUNANbHON YCAyTK

2.4.1. MyHuymnanbHasa ycnyra npegocrtaBnsercs B TedeHne 10 paboumx gHei.

2.4.2. TpuocTaHOBNEHMEe CpOKa MPefoCTaBNeHUA MYHULMUNANbHOW YCNyru He
npesycMOTPEHO.

2.4.3. HanpaBneHne p[OKYMeHTa, ABNAKOLWErocs pe3ynbTaToM npefocTaBNeHUd
MYHUUMNANbHON  ycnyrm B (DOpMe  3/IEKTPOHHOrO0  JOKYMEHTa,  3afABUTENIO
OCYLLEeCTBNAETCA B AeHb O(OpPMIEHMA W perucTpayumn pesynbtata npefocTaBieHUA
MYHULUNANbHON yCnyru.

2.5. VicuepnbiBaloWmnii nepevyeHb LOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
3aKOHOAATENIbHbIMU WA WHBIMW HOPMATMBHbLIMW MPABOBbLIMU aKTaMun ANs
npefocTaBAeHNA MYHULMNANbHOW YCAYTrK, a TakXe YCAyr, KOTOpble ABASOTCA
HeobXoAUMbIMU 1 0653aTeNbHBIMW 415 NPeAOCTaBNEHUA MYHULUUNANbHbBIX YCAYT,



noAnexatmx npeAcTaBNeHNto 3as8BUTENEM, CMOCO6bI NX NONYYEHUS 3as9BUTENEM, B TOM
yncne B 3NEKTPOHHON opme, NOPSAOK UX NpefCcTaBNEHUS

2.5.1. And  NONy4YeHMs MYHUUMNANbHON YyCAyrn 3asBUTeNb NpeAcTaBnser
cnepytouime NOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPAOLWMIA NTNYHOCTb (He TpebyeTcA B c/yyae obpalyeHus
nocpeacTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAIOLWMIA NONTHOMOUYMA NPeACcTaBUTeNs 3aiaBUTENS;

3) 3aABNeHue:

B (b)OpMe LOKYMEHTa Ha ByMaKHOM HocuTene (npunoxeHne Ne 4 K HacTofAleMy
aAMUHUCTPATUBHOMY PErnaMeHTy);

B 3/IEKTPOHHON (hopme (3amofIHAETCA NOCPeACTBOM BHECEHUA COOTBETCTBYHOLLUX
CBEeHU B 3NEKTPOHHYK (opMy 3asaBneHWs), MNOAMUCAaHHOE B COOTBETCTBUM C
TpeboBaHMAMW nNyHKTa 2.5.3 agMWHWUCTPATMBHOrO pernameHTa, npu obpaleHun
nocpeacTsoM Pecny6nvMKaHCKOro noprana;

4) paHee 3aK/IlOYEHHbIA [OrOBOP Ha pa3MelleHMe HecTauMoOHapHOro TOProsoro
obbekTa.

2.5.2. 3adBneHue un npunaraemble [LOKYMEHTbl MOTYT O6bITb MpeAcTaB/ieHbl
(HanpaBfeHbl) 3adBUTENEM OLHUM U3 CNefyHLWnX Cnoco6os:

1) yepes M®L, Ha 6GyMaXHbIX HOCUTENAX U B BUAE 3/MIEKTPOHHBLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaHUAM MYyHKTA 2.5.3 afMUHUCTPATUBHOIO PernamMeHTa;

2) nocpefcTBOM Pecny61MKaHCKOro nopTana B 3N1€KTPOHHOWN (opme;

3) B OpraH NMYHO WAM NOCPELCTBOM MOYTOBON CBA3M Ha GYMaKHOM HOcCUTene.
3asB/ieHMe W npunaraemble LOKYMEHTbI, NPW HanpasBleHWW MNOCPELCTBOM MNOYTOBOM
CBA3UW, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOpPALKe.

2.5.3. 3asaBneHue npu HanpaeBneHUWW MNOCpPeACcTBOM PecnybnmMKaHCKOro noprana
NnoANUCbIBaeTCA NPOCTOM 3NEKTPOHHOM MOANUCHIO 3asABUTENA.

Ana  nonyyeHMs nNpoCTON 3NEKTPOHHOW MOAMNUCK 3asBUTENII0O HeobXo4UMO
NponTn npoueaypy peructpauymn (ayteHTudukayumn) B ECUA, a Takxxe NOATBEPAUTH
YUYEeTHYI 3anuchb.

ONEKTPOHHbIA [OKYMEHT (3NeKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbli B
NoAMNYyHKTe 2 NyHKTa 2.5.1 agMWHUCTPATUBHOIO perfiameHTa, 3aBepseTcA YCUNEHHOW
KBaNM(UUMPOBAHHOW MNOAMNUCLIO NINL, YNOMHOMOYEHHbLIX Ha CO3jaHWe U nojnucaHue
TakKnx LOKYMEHTOB, B TOM YucC/ie HOTapuycamu.

ONEeKTPOHHbIe LOKYMEHTbI (3/1eKTPOHHbIE 00pasbl 4OKYMEHTOB), Npuiaraemble K
3asB/IEHNIO0, B TOM 4uC/ie [OBEPEHHOCTMW, HanpaBAalTCcs B BuAe (hainfioB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.

KauecTBo npepocTaBnseMblX 3M1EKTPOHHbIX LOKYMEHTOB (3/1EKTPOHHBLIX 06pa3os
LOKYMEHTOB) [LO/DKHO MNO3BOJMIATbL B MOSIHOM 00beMe MNpoyuTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaeTtcs TpeboBaThb OT 3aA9BUTENS:

1) npeAcTaBneHNa AOKYMEHTOB M MH(pOpPMaLMM WAN OCYLLeCTBIEHUA [eNCTBUNA,
npeacTaBfieHMe WAW OCYLLEeCTBIEHNWE KOTOPbIX HE NpPeAyCcMOTPEeHO HOPMAaTUBHbIMU



NPaBOBbIMW aKTaMW, PeryampyrouiMmMmm OTHOLWIEHWA, BO3HMKAOLWMEe B CBA3M C
npeAocTaBfieHeM MYHULMNANbHOW YCNYTW;

2) OCyLLeCTB/IEHMA AEWCTBWUIA, B TOM 4YMCMe cCOrnacoBaHuii, HeEO6XOoAUMBIX ANS
MONYYEHUS  MYHUUUNANbHOW YCAYrM WU CBA3aHHbIX C O06palleHWeM B  UHble
rocyflapCTBEHHble OpraHbl, OpraHbl MECTHOro CaMOynpaB/fieHWUs, opraHusauum, 3a
NCKNIOYEHMEM MONYYEHUA YCNyr W MNONYYEHUA [JOKYMEHTOB W UH{opMayuu,
npefocTaBnfeMblX B pe3yfnbTaTe nMpPeaoCTaBNeHMA TaKUX YCAYr, BK/KOYEHHbIX B
nepeyHn, YykKasaHHble B 4acTh 1 cTatbu 9 depepanbHoro 3akoHa Ne 210-d3
(HeobXxoAUMBIX M 0653aTeNbHbIX YCNYr);

3) npeacTtaBneHUs  AOKYMEHTOB W MHGoOpmauuum, oTcyTcTBuMe U (1nn)
HeLOCTOBEPHOCTb KOTOPbIX HE yKasblBa/iMCb NPU MepBOHaya/bHOM OTKa3e B MNpueme
AOKYMEHTOB, HE06X0AMMbIX ANsi NpeaoCTaBNeHUS MYHUUMNANbHOW ycnyru, nubo B
NpefoCTaBMEHUN MYHULUNANbLHOW YCNYTK, 32 UCKKOYEHMEM CNefyoLIMX CnyYaes:

a) W3MeHeHWe Tpeb6OBaHWI HOPMATUBHbIX TMPaBOBbIX aKTOB, KacallLlnxcs
NpefoCTaBNeHNA MYHUUUNANbHON yCNyru, nocsne rnepBoHayvyasbHON Nojayn 3asB/IeHUS
0 NpefoCcTaBNEHUN MYHULMNANLHON YCNyru;

6) Hannuune OWMNOGOK B 3adBNEHUU O NPeAOCTaBNeHUN MYHUUUNANbHOW YyCayrn u
NOKYMEHTax, MNOAAHHbIX 3asaBUTefleM [MOC/ie MNepBOHAa4YaNbHOro OTKasa B MNpUEMe
JOKYMEHTOB, HEOOXOAUMbIX ANA MpeAoCTaBAeHUsA MYHULMNANbHON ycnyru, nnéo B
npeAocTaBAeHUN MYHUUUNANBHON YCAYTU U He BKIKOYEHHbIX B NPeACcTaB/ieHHbI paHee
KOMMNNEKT LOKYMEHTOB;

B) UCTeYeHMe CpoKa AeNCTBUA LOKYMEHTOB WM U3MEHeHWe MHQopmauum nocne
nepBOHayasbHOro OTKasa B NMpPUeMe LOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaB/eHUd
MYHULMNANbHON ycnyru, Nn6o B NpefoCcTaBNeHUN MyHULUNANbHOWR YCNyru;

r) BbIiB/IEHWE  [LOKYMeHTalbHO MOATBEPXAEeHHOro  akta (NpM3HaKoB)
OWKN60YHOrOo UAM NPOTMBOMPABHOro AeicTema (6e34eicTBMA) [AOMKHOCTHOrO nuua
OpraHa, paboTHuka M®LL, npu nepBoHayaNbHOM OTKa3e B MpuUeme [OKYMEHTOB,
HeobXoAnMbIX ANst NpefocTaBNeHUs MyHULMNaNbHOW yCcnyru, Nn6o B NpeaocTaB/ieHUN
MYHULUUNANbHOW YCNYyrn, O YeM B MUCbMEHHOM BMAe 3a MOAMNUCHID PYKOBOAMTENA
OpraHa npuv nepBOHayYaIbHOM OTKase B MNpPUeMe [OKYMEHTOB, He0oOXOAMMbIX ANA
npefoCTaBfeHNA  MYHUUUNaNbHOMW YCNyru, YyBeAOMAAeTCA 3asaBWUTe/lb, a TaKXe
MPUHOCATCA U3BUHEHWNS 3a JOCTABNIEHHbIE HEYA06CTBa;

4) npepocTaBneHNs Ha OYMaXHOM HOCUTene [LOKYMEHTOB M MHGopmayuu,
9NEKTPOHHble 06pa3bl KOTOPbIX paHee OblN 3aBEpPeHbl B COOTBETCTBUMU C MYHKTOM 7.2
yactu 1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHUEM C/ly4vaeB, ecnu
HaHeCceHMe OTMETOK Ha Takue LOKYMeHTbl NMb0o MX U3bATME ABNAETCA HEOOXOLAUMbIM
yC/iOBMEM NpefoCTaBNeHUA rOCYyLapCTBEHHOW WAN MYHUUMUMNANbHOW YCNYTrn, U WUHbIX
Cny4yaeB, YCTAHOB/IEHHbIX (pefepasibHbIMU 3aKOHaMMU.

2.6. WcuepnbiBalowWwmnini nepeyeHb OKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMWU NPaBOBbIMU aKTamMW AN NpeAoCTaBAeHUs MYHULMUMNANbHOW ycnyru,
KOTOpPblE HaxoAATCA B pacnoOpPs>XEHUN rocyaapCTBeHHbIX OpraHoB, OpraHoOB MeCTHOro

camoynpaB/ieHNa U NOABEAOMCTBEHHbIX FOCYLapCTBEHHbLIM OpraHaM WA opraHam
MEeCTHOr0 camoynpaB/ieHUs OpraHu3aumnii U KoTopble 3asaBUTe b BNpaBe NpeacTaBUTb, a
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TakXXe cnocobbl UX MONYyYeHUs 3a9BUTENSAMU, B TOM YMCNE B 3/IEKTPOHHON hopMe,
NOpPAAOK UX NpeAcTaB/NeHUs; TOCYAapPCTBEHHbI OpraH, opraH MecTHOro
camoynpaBneHns NMbo opraHu3aLuns, B pacMnops>XeHUN KOTOPbIX HAXOASATCS AaHHbIE
AOKYMEHTHbI

2.6.1. MonyyaroTca B paMKax MeXBeAOMCTBEHHOI0 B3aMMOAENCTBUSA:

1) BbiMnucka w©3 EAQMHOTO rocyfapCTBEHHOro peecTpa HeABMXMMOCTU O
3aperncTpupoBaHHbIX MpaBaX Ha O006BLEKTbl HeABMXUMOCTU - PefepanbHas cnyxoba
rocyapCTBEHHOWN perncrpaymu, Kagactpa u Kaptorpaguu;

2) BbiNuCcka W3 EAWHOro rocysapCTBEHHOro peecTpa HeABMXXMMOCTM 06
OCHOBHbIX XapakKTepucTuKax v 3apermMcTpupoBaHHbIX MpaBax Ha 00BbEKT HEABMKMMOCTM
- ®epnepanbHas cny>ba rocygapCTBEHHOW pernctpaumn, Kagactpa u Kaptorpaguu;

3) BbiNnucka M3 EQMHOro rocyfapCTBEHHOro peecTpa HOPUAUYECKUX Nul, B
cnyvae, ecnvM nosiyyatesieM MYyHULMNANbHOW YCNYrn SBASETCA HOPUANYECKOe NUUO -
denepanbHas Hanorosas cnyxoba;

4) Bbinucka w©3 EAWMHOro rocyfapCTBeHHOro peecTtpa WHAMBUAYaANbHbIX
npeanpuHuMaTeneid, ecnm  nonyvateneM  MYyHUUMNANbHOW  yCcAyru  sBAseTCH
UHAMBUAYANbHbLIA NpegnpuHuMaTtens - degepanbHas Hanoroeas cnyxoa;

5) cBefleHMA O  HanAU4uKM  3af0/DKEHHOCTM MO  onnate  (PaKTUYecKoro
NCNONb30BaHUA 3EMEfIbHOr0 y4yacTKa Mo paHee 3aK/IlOYEHHOMY [OroBopy -
denepanbHad Hanorosas cnyxoa;

6) cBeAeHMs O AeNCTBYIOLLEM MacnopTe rpaxpgaHuHa Poccuitckonh degepauunm -
MB /[, Poccuu;

7) CcBeAeHUA O HOTapuanbHOW [OBepeHHOCTM - PepepanbHad HoTapuanbHas
nanara.

2.6.2. 3adABUTeNb BMNpaBe MpefocTaBUTb AOKYMEHTblI (CBeAeHMs), yKasaHHble B
nognyHktax 1 - 2 nyHKTa 2.6.1 agMUHUCTPaAaTUBHOIO pernameHTta, B Qopme
9NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCWIEHHOW KBanupuuMpoBaHHOW MNOAMUCHIO
NnL, YNOMHOMOYEHHbIX Ha co3jaHuWe W nofnucaHue TakKuUX LOKYMEHTOB, NpW nopjaye
3aaBNeHns.

2.6.3. HenpeactaBneHue (HecBOeBpeMeHHOe TnMpeAcTaB/NeHMe) YKa3aHHbIMW B
NyHKTe 2.6.1 afMWHUCTPATMBHOrO pernameHTa OpraHaMn rocyfapCTBEHHOW BNacTu,
opraHamMy MeCTHOro camoynpaBneHWus, opraHu3auuaMm [LOKYMEHTOB W CBEAEHUI He
MOXET ABNATLCA OCHOBaHWEM A1 0TKa3a B NpeAocTaBAeHUN MYHULUNANbLHON YCNyru.

2.6.4. [omKHOCTHOe nuuo u (Unn) paboTHUK, YKaszaHHbIX B MyHKTe 2.6.1
agMUHUCTPATUBHOIO pernaMeHTa OpPraHoB W oOpraHusaunin, He npejcTaBMBLUME
(HecBOeBpeMEHHO MNpefcTaBMBLUME) 3aMPOLUEHHbIE M HaXO4AWMECAa B PacnopsXeHuu
JOKYMEHT WAW CBefeHWs, Nnoanexar agMUHUCTPATUBHOW, AUCUUNAUHAPHOW WAN WHOMN
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAaTeNbCTBOM Poccuinckoin depepauniu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTeNA AOKYMEHTbl CBEAEHWUA, B TOM YuUcCne
NoATBEpPXAalolWwe BHECeHMe 3asaBUTENEM MAaTbl 3a MpefocTaBleHVe MyHULMNaNbHOW
yCNnyrun, Haxogasawmeca B pacnopsXXeHnm rocyfapCTBeHHbIX OpraHoB, OpraHoB MeCcTHOro
caMmoynpasfieHUa U MNoABEAOMCTBEHHbIX TrOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOr0 camoynpaB/ieHUA OpraHu3ayuii.
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HenpeactaBneHne 3asBUTENeM [OKYMEHTOB, COAepXallux CBeAeHWUs, KOTopble
HaxodsTc B PacMopsbKeHWM TOCYyAapCTBEHHbIX OpPraHoB, OPraHOB  MECTHOrO
camoynpaBfeHus U NOABEeAOMCTBEHHbIX TFOCYJapCTBEHHbIM OpraHam WIM OpraHam
MECTHOr0 CcamoynpaB/ieHWs OpraHu3aunii, He sBNAeTCA OCHOBaHMEM [Ns 0TKasa
3asBUTEN0 B MPEAOCTABNEHUN MYHULMUNANLHOW YCAYTu.

2.7. NicuepnbliBatoWwnii nepeyeHb OCHOBaHWUIA ANs 0TKasa B Npueme AOKYMEHTOB,
HEOOXOANMBIX ANS NMPeAoCTaBNeHNS MYHULUMNANbHOW yCnyru

2.7.1. OcHoBaHMAMW [N OTKasa B MNpuemMe [AOKYMEHTOB, He0ob6XoAMMbIX ANS
npefocTaB/leHNAa MYHULUNANBHOW YCYTU, ABNAKTCA:

1) npeacTaBNeHHble  3asBUTeNleM  [LOKYMEHTbl  cofepXaT MOAYUCTKA U
NCrpaBfieHNs TekKCcTa, He 3aBepeHHble B MOpPsAKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuitckont depepaumnu;

2) [OKYMEHTbl cofepXaT MOBPEeXAeHWUs, Hanuume KOTOPbIX He MO03BONAeT B
NMofIHOM 06beMe UCMOMb30BaTb WHMOPMaLUIO W CBefeHUA, CcofepXkawueca B
AOKYMeHTax Ans npefocTaBneHns MyHULUNaNbHOW YCNyru;

3) npefcTaBNeHHble [LOKYMEHTbl WAW CBeAEeHWs yTpaTUaM CUNYy Ha MOMEHT
obpalweHnsa 3a MyHULMNaNbHOMW YCnyro (AOKYMEHT, YAOCTOBEPSIOLWMA NONHOMOYUS
npeAcTaBuUTeNs 3afBUTENA, B cny4vae obpalieHns 3a npefocTaBleHUEM MYHUUUNaNbHON
YCNYTrn yKasaHHbIM NULOM);

4) nogava 3asB/ieHUS 0 NPefoCTaBNEHUN MYHULMNANbHOW YCNYTN U LOKYMEHTOB,
Heo6X0ANMBIX ANA MPefOoCTaBNeHNS MYHULUNANbHOW YCAYrn, B 31EKTPOHHOW (opme ¢
HapyLleHWeM YCTaHOBNEHHbIX TPe6OBaHWIA;

5) HeKOppeKTHOe 3anosiHeHne o06sA3aTeNlbHbIX MNOMeld B opme 3asBNEHUS, B TOM
yncne B WHTEePaKTUBHOW (opme 3asBfeHMA Ha Pecny6nmkaHckom nopTane
(HegocTOBEpPHOE, HENOMHOE, NMBO HenpaBWU/IbHOE 3aMo/IHEHNE);

6) npeAcTaBNeHWe HEMOMHOro KOMMEeKTa [AOKYMEHTOB, HEOOXOAUMbIX AN1A
NpefoCTaBNEHNA MYHULMUNANbHOW YCNYTH;

7) 3adBneHMe O MNpefoCTaB/NeHUM YCNYrn MOAaHO B OpraH rocyAapCTBEHHOW
BNacTu, opraH MecTHOro camoynpas/fieHUs UAW opraHu3aunio, B MOSTHOMOYUA KOTOPbIX
He BXOAMT NpefoCTaB/ieHNe MyHULMUNANbHOW YCNyru;

8) HecobntoaeHMe yCTaHOBMEHHbIX cTaTbeih 11 PepepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3NeKTPOHHOW MOAMNUCU» YCNOBUWA MNPU3HAHUA
[AeACTBUTENIbHOCTU YCU/IEHHON KBanU(ULMUPOBAHHOW 3/1EKTPOHHOW NoAnucu.

2.7.2. TepeyeHb OCHOBaHWA [N OTKasa B NpuemMe AOKYMEHTOB, HEOO6XOAUMbIX
AN5 NONYYEHUA MYHULUNANbLHOW YCNYTK, SBASETCA UCYEPNbIBAIOLLUM.

2.7.3. PeweHune 06 oTKase B MpuvemMe 3asBfieHUA W AOKYMEHTOB, HeO0O6XOAUMbIX
AN NpefoCTaBNeHUs MYHULUNANbHOW YCNyru, MOXeT ObiTb NPUHATO Kak BO BpeMs
npvema 3afBuUTeNsd, TaK M MNocfie NOJYyYeHUSA OTBETCTBEHHbLIM [AO/HKHOCTHbLIM /IMLLOM
OpraHa Heo6XoAUMbIX ANA NpeAocTaBAeHUS MYHULUNANbHOW YCAyrn [OKYMEHTOB
(cBefeHuin) c Ncnonb3oBaHmeM MEXBeLOMCTBEHHOI 0O MH(OPMALMOHHOTO
B3aMMOJENCTBMUSA, B CPOK, He NpeBbllaoWwmnini 9 pabounx fLHEW CO AHS perucrpayuu
3aABNEHUA.
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2.7.4. 3anpewaetca OTKasblBaTb B NPUEME 3aABNEHUSA U WHbIX [LOKYMEHTOB,
HE0O6XO0AUMbBIX AN MPefOoCTaB/eHUS MYHULUNANbHON YCNYrK, B cay4vae eciin 3asaB/ieHune
N LOKYMEHTbI, He0OX0aMMble ANA NPefoCTaBNeHNS MYHULMNANbHOW YCNyru, nojaHsl B
COOTBETCTBUM C MH(OpPMaLMeil 0 CpoKax M Nopsaake NpesocTaBieHUs MYyHULMMNANbHOW
ycnyru, ony6nMkoBaHHOW Ha EguHOM nopTane, Pecny6/nKaHCKOM nopTane.

2.8. I/Icqepnblsarow,mﬁ nepevyeHb OCHOBaHUM Ana NpnocTaHOB/NEHNA UMK OTKa3a B
npepocTtaB/ieHNN MyHVILI,Mﬂ&fIbHDVI ycnyrun

2.8.1. OcHOBaHMS [ANA NPUOCTAHOBAEHWS MpPeAoCTaBNeHUs MYHULMUNANbHOMN
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHWA A4 0TKasa B NpejocTaBfieHUN MyHULUNANbHON YCNyru:

1) npepoctaBneHne 3asaBUTENIeM 3asaBfieHUA, COAEPXKaLero HegoCTOBEPHbIE
cBefleHns;

2) Hannyve 06CTOATENbCTB, YKasaHHbIX B NyHKTax 2.2.4, 2.2.5 Tlopsagka,
YTBEPXAEHHOro noctaHoBfeHnem KabuHeta MuHucTpoB Pecny6nuku TatapctaH oOT
13.08.2016 No553 «O6 yTBepxAaeHun TlopAagka pasmeleHns HecTauMoHapHbIX
TOProBbiX OOBLEKTOB Ha 3eMAAX WAM  3eMe/ibHbIX Yy4yacTKax, HaxogAawuxcs B
MYHUUMUNANbHOW COOBCTBEHHOCTM, a TakKXe Ha 3eMIaX WU 3eMelbHbIX Yy4acTKax,
rocyfapcTBeHHas CO6CTBEHHOCTb Ha KOTOpPble He pasrpaHuUyeHa»;

3) Hanu4yme 3aJ0/MKEHHOCTM MO apeHAHOW nnaTe (B TOM 4YKUC/ie NMEHW) 3a nepuoj
[AecTBUS AOroBopa, a Takxke 3af0/HKEHHOCTb Mo onjaTte (PaKTUUYeCKOro UCnosib3o0BaHuA
3eMeNbHOro yyacTka no paHee 3akK/1H4YeHHOMY [LOroBOpy apeHfAbl 3eMeNlbHOro y4yacTka
noj pasmelleHne HecTauMOHApHOro TOProBoro 06bLeKTa.

2.8.3. lepeyeHb OCHOBaHWI AN OTKasa B MPeAoCTaBAEHUM MYHMUUNANbHOWR
yCnyru aBngeTca ncuyepnbiBaoLWmnM.

2.8.4. 3anpeuiaetcs OTKasblBaTb B NPeLOCTaBNEHUN MYHULUNANbHON YyCnyrn B
cny4dae, ecnu 3asBfieHWe O MNpPefoCTaBNeHUM MYHUUMNANbHOW YCAyrm nojaHo B
COOTBETCTBUUN C MH(OpPMaLUMeln 0 Cpokax W nopsake npefocTaBieHUs MYyHULUNANbHON
ycnyru, ony6nnmkKoBaHHON Ha EguHom nopTtane, Pecny6/nKaHCKOM nopTane.

2.9. Mopagok, pasmep U OCHOBaHWS B3MMaHWUS rocyaapCTBEHHOM MOLWAWHbLI UIN UHO
nnaTbl, B3MMAeMOIi 3a NpeaocTaBAeHNe MyHULUNANbHOW yCnyru

MyHuuunanbHaa ycnyra npegocrasnsercd Ha 6e3B03Me3HOM OCHOBe.

2.10.  TlepeyeHb ycnyr, KOTOpble ABNAKOTCA HEOOXOAUMBIMU U 0653aTENbHBIMWU A/1A
npeLoCcTaB/ieHNss MyHUUMNANbHbIX YCNYT U NPeAOCTaBAATCA OpraHmsaunamm u
YNOJIHOMOYEHHbIMMW B COOTBETCTBUW C 3aKOHOAATENbCTBOM Poccuiickonn ®epepaymu
JKcnepTaMu, yyacTBYHOLWMMU B NpefoCTaBNEHUM NPesyCMOTPEHHbIX YacTbio 1 cTaTtbn 1
®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 rocyfapCTBEHHbIX U MYHULUNANbHBIX

yCnyr.

MpepocTtaBneHne He06X04MMbIX U 06A3aTeNIbHbIX YCNYT He TpebyeTcs.
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2.11. MNopApokK, pa3Mmep U OCHOBaHUA B3MMaHWA NnaTbl 3a NpefocTaBNeHne ycnyr,
KOTOpble ABNAKOTCA HEOOX0ANUMbIMU M 0653aTelbHbIMWU AN5 NPeAoCTaBNeHNs
MYHULMNANbHON YCNYrn, BKAKOYas MHGOpMaLUo 0 MeTOAMKE pacyeTa pasmepa TakoWn
nnatbl

MpefocTaBneHne Heob6XoauMbIX 1 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuMasnbHbIN CPOK 0XKWUAAHUA B o4epean npu nogadve 3anpoca o
npegocTaBNeHUN MyHULMNANbHOW YCNyrn, yCnyru, npeaocTaBnsgeMoil opraHusaumen,
yyacTBYHOLLEen B NpeAoCTaBfeHNN MYHULUNANBHOW YCAYTX, U NPpU NONYYEHUN
pesynbTata npefocTaBNeHNA TakKuUxX ycnyr

2.12.1. Bpema oxugaHus npu nogadve 3afBfeHUSA Ha NOJyYeHMe MYyHMLUNANbHON
YCNnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHun pesynbTata NpPefoCTaBAeHMA MYHUUUNANbLHOW YCNyru
MaKCUMasibHbI CPOK 0XUAAHWUS B OYepesM He AO/DKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 nopAafoK pernctpaumm sanpoca 3asaBuTtens 0 npefocTaB/ieHUN
MYHULMNANbHON yCNyrn v ycnyru, npegocTaBnseMoin opraHu3aluein, yyacTeytoLen B
npefocTaB/ieHUN MYHULMNANbHOW YCNYrK, B TOM YMC/ie B 3N1EKTPOHHOW (hopme

2.13.1. Mpwn nnuHom ob6paweHnn B M®PL, B feHb nofayn 3asaB/ieHUS 3aABUTENIO
BblgaeTca pacnucka s ANC M®L c peructpayMoHHbLIM HOMEPOM, NMOATBEPXAAKLWNM,
4TO 3adB/E€HWe OTNPaB/IEHO, U AaTOW nojayvu 3adBeHUS.

2.13.2. Tlpn HanpaBneHwu 3adABNeHUA nocpeactsoMm EpgmHOro noprtana,
Pecny6nmMKaHCKOro noprana 3afBuUTe/Nb B leHb Mojayn 3adB/ieHUA NonyyaeT B JIMYHOM
KabuHeTe Pecny6inKaHCKOro noptana W NO 3/eKTPOHHON noyTe YBeLOMJIEHME,
noATBepXAaatollee, UYTO  3asdB/ieHWE  OTMNpaB/ieHO, B KOTOPOM  YyKa3blBakwTCA
perncTpaymoHHbIA HOMep 1 faTa nojayvu 3asaB/eHus.

2.13.3. Tlpn numyHom ob6paweHun B OpraH B [AeHb nNofjayu 3afBNeHMUA
YMNO/THOMOYEHHbIM AO0/HKHOCTHbIM NuuoMm OpraHa 3asBUTENIO BblJaeTca pacnucka u3s
aBTOMaTM3NPOBAHHOW WHMOPMaLMOHHONW CUCTEMbI, MpefHa3Ha4YeHHON AnA oKa3aHus
rocyflapCTBEHHbIX W MYHWUUMNANbHbLIX YCAYr, C PerncTpaymoHHbLIM HOMEPOM, [aToW
nogayn 3afaBNeHUA N NepeyHeM NpeLcTaBNeHHbIX 4OKYMEHTOB.

2.14. Tpe60oBaHUA K NMOMELLEHUAM, B KOTOPbIX MPeAoCTaBAseTCs MyHULMNaNbHas
ycnyra, K 3any oXugaHus, mecTam Ansa 3anofiHeHWs 3anpocoB O NpefoCTaB/eHNN
MYHULUMNANbHOW yCnyr, MHHOPMALMOHHBIM CTEHAAM C 06pa3LaMn UX 3anOSTHEHUS 1
nepeyHeM [OKYMEHTOB, HEOOXOAUMBIX AN NPEAOCTaBNEHUS KaXA0H MYHULMNANbHOM
YCNyru, pasmeleHnto 1 opopMaeHN0 BU3YaNibHOW, TEKCTOBOW U MYNbTUMeANIAHOA
nHopMaLmm o0 nopsaaKe NpeaocTaBAeHUs TaKOW yCnyru, B TOM Yucne K 06ecneyeHunto
AOCTYMHOCTY ANS MHBANWAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefepasibHbIM
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3aKoOHOAaTe/IbCTBOM M 3aKOHOAATE/IbLCTBOM PeCI'Iy6fII/IKVI TatapcTaH o COLI,VIafIbHOVI
3alluTe MHBannMgoB

2.14.1. TMpepocTaBneHne MyHUUMMNANbHOW YCNYTX OCYLLECTBAAETCA B 34aHUAX U
nomeLLeHunax, 060pyL0BaHHbIX MPOTUBONOXAPHOW CMCTEMOM 7 cucTemoim
MoXXapoTyLleHUS.

Mecta npuema 3adBuTesieil obopyayroTcs  Heobxoaumol  Mebenbk  Aans
0hopMNEHNA [OKYMEHTOB, MHPOPMALUOHHBIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTenbCTBOM Poccuiickon degepaynmn o
counanbHON 3awuTe WHBaNWAOB B Lensx 6ecnpendATCTBEHHOro focTyna K MecTy
npefocTaBfieHNs MYHULUUNANbLHOW ycnyrn obecrneynBaeTcs:

1) obGecneuymBaeTcsd 6ecnpenAaTCTBEHHbIA JOCTYN WHBAIMAOB K MeCTY
NpefoCTaBfeHNS MyHULUNaNbHOW ycnyru (yAoGHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemeLleHne B UX npegenax);

2) BuW3yanbHas, TeKCTOBas W MynbTUMeUiiHAA WHGopmauus o nopsake
NpefoCTaBNEHNS MYHWUUMNANbHOW YCNYyrn pasmeliaetcs B YAOOHbIX ANA 3asBUTENEN
MecTax, B TOM 4YMC/e C Yy4eTOM OrpaHMUYeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) CONpoOBOXAEHUEe WMHBANMAO0B, UMEKLWIMX CTOMKME pacCcTpPoOMcTBa (YyHKLUK
3peHna U CaMOCTOATENIbHOTO MEPEABMXKEHUSA, N OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/NIbHOT0 MNepeABMXXKEHUS N0 TeppuTopuUK, Ha
KOTOpPO  pacrnonoXeHbl O06BLEKTbI COUMANbHOW, WHXXEHEPHOW W  TPaHCMNOPTHOW
MHMPACTPYKTYpP, BXOa B TakMe OOBEKTbI U BbIXOA4a M3 HUX, MOCAAKW B TPAHCMOPTHOE
CpPeAcTBO U BbICAAKW U3 HEro, B TOM YuUC/e C UCMOJIb30BaHMEM KpPec/a-KOoNACKW;

5) Hagnexatuiee pasmeleHMe 060pyAOBaHMA U HOCUTeENel WHDopmauum,
HeobXxoAnMbIX AN obecneyeHus GecnpensaTCTBEHHOro J0oCTyna WHBANWAOB K yciyram
C YY4ETOM OrpaHUYEeHUNn X XU3HEeJeATeNbHOCTHU;

6) aybnuposaHue Heo6XOAMMOWN AN WHBANMAOB 3BYKOBOW W 3pUTE/NbHON
MHopMaL MK, a TakKXe HaAnuceiln, 3HAKOB WM WHOM TEKCTOBOM W rpaduyeckon
MH(OpMaLMy 3HakaMu, BbIMONHEHHBIMU pefibe(PHO-TOUYEYHbIM WPUGTOM bpaiins;

7) [onyck cypgonepeBojyunka u TM(oCypLonepeBoAYnNKa;

8) ponyck cobakm-npoBOAHUKA MPU HaNNUYMKU LOKYMeHTa, NOATBEPXAAKOLLErO
ee cneunanbHoe o6yyeHMe W BblgaBaemoro no ¢opme W B MNOPSAKe, KOTOpble
YyCTaHOB/IEHbl NpPUKa3oM MuHUCTepcTBa Tpyja WM couuanbHOW 3awuTbl POCCUIACKOWA
®epepaumn  oT  22.06.2015 Ne 386H «O6 yTBEpXAeHUW (OPMblI [OKYMEHTA,
NoATBepPXAaloLWwero cneunansHoe o6yvyeHMe co6akuM-NPoOBOAHMKA, W MopsAfKa ero
BblAaum».

2.14.3. TpeboBaHMAa B 4YacTu obecnevyeHMa [OCTYMHOCTU [N WHBANUAOB
00bEKTOB, B KOTOPbIX OCYLLECTBAETCHA MNpefocTaBNeHWe MYHUUUNANbHOW YCAyru, U
CPeACTB, WCNONb3yeMblX MNpW MPeAoCTaBAeHUN MYHUUUNANbHONW YCNyru, KOTOpble
yKasaHbl B nognyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa,
NMPUMeHAITCA K O0O0bekTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMJyaTauui Wau
npowejwmnmMm MoAepHU3aLuto, peKoHCTpyKuuo nocne 1 uona 2016 ropa.
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2.15. Mokasatenn LOCTYNMHOCTM W KayecTBa MYHUUMUNANIbHOW YCNYrK, B TOM YuCne
KONIMYeCTBO B3aMMOAENCTBUIA 3ad9BUTENA C LO/DKHOCTHBLIMU NnLamMun npu
NpefoCTaB/IEHUN MYHULUNANbHOW YCAYTN U UX NPOLONKMUTENbHOCTb, BO3MOXHOCTb
MonyyYeHMUs MHQopmaLmm 0 Xoae NpesocTaBNeHNs MyHULUNANbHOR YyCyru, B TOM
yucnie ¢ UICNoNb30BaHMEM UHPOPMaLMOHHO-KOMMYHUKALNUOHHbBIX TEXHOMNOTUA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOJIYYEHUS MYHULMUNANbHOW YCNYTrn B
MHOTOPYHKLWOHAaNbHOM LLeHTpe NpeAocTaB/ieHUs roCcyAapCTBEHHbIX U
MYHULUNANMbHbLIX YCNYr (B TOM 4YuC/e B MOJSIHOM 006beMe), B N1060M TeppuTOpUaTbHOM
noApasfeneHnn opraHa NCNONHUTENbLHO pPacnopaauTenbHOro opraHa MecTHoOro
caMoyrnpasfeHus, no Bbl6opy 3asBUTENSA (IKCTEPPUTOPUASIbHBIA NPUHLKUN),
nocpeacTBOM 3anpoca 0 NpefocTaB/ieHUN HECKO/IbKUX FOCYAapCTBEHHbIX U (Un)
MYHULUNANbHbLIX YCNYT B MHOTOYHKLMOHAbHbIX LEeHTPax npeLocTaBneHns
rocyfapCTBEHHbIX U MYHULUMMANbHbBIX YCIYT, NPesycMOTPeHHOro cratbent 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMM/IEKCHbIW 3anpoc)

2.15.1. Moka3aTenamm [LOCTYNHOCTWU MPefoCTaBMeHUA MYHULMUNANbHON yCnyru
ABNAKOTCA:

pacnofIOXKeHHOCTb MOMELLEHNA, B KOTOPOM BefeTcA npueM, Bblfgaya LOKYMEHTOB
B 30He JOCTYMNHOCTM OOLLECTBEHHOr0 TPAHCNOPTA;

Hanmyme Heo6XOAMMOro KO/MYecTBa CrneuuasncToB, a TakXe MNOMeLWeHU, B
KOTOPbIX OCYLLEeCTBNAETCSH NPUEM LOKYMEHTOB OT 3afBUTENEN;

Hanume wucyepnbiBalOWen MHPopmauum o cnocobax, MOpPAAKE M CPOKax
NpefoCTaBNeHNA MYHULUNANbHOW YCAYyrn Ha MHGPOPMaLMOHHbLIX CTeHAax, EaMHOM
noptane, Pecnyb6nnkaHckom noptane, opuumanbHOM canTe MyHMUUNAaNbHOT0 PanoHa;

OKaszaHuMe noOMOWMW WHBanujam B MNpeojonieHUn BGapbepoB, MeLlakLWmnx
MOMYYEHUIO UMM YCNYT HapaBHe C ApYTUMU NuLamu.

2.15.2. Tllokaszatenamum KayecTBa MPeAOCTaBNEHUA MYHULUNANbHON YCAyru
ABNAKOTCA:

1) cobnoeHne CPOKOB NprvemMa 1 pacCMOTPEHUSs JOKYMEHTOB;

2) cobnoaeHne cpoKa NOMyYeHUs pedynbTaTa MyHULMNANbLHON YCNyru;

3) oTcyTCcTBME O0OOCHOBAHHbLIX >Kanob Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHMKamun OpraHa;

4) KONNYeCcTBO B3aMMOAENCTBUI 3aBUTENSA C LO/MKHOCTHbIMM nuuamu (6e3 yyeTa
KOHCYNbTaLNi):

B3aMmogeincteme 3aaButens ¢ pabotHukamm OpraHa wam  MOL  npu
NpefoCTaBfeHUN  MYHUUMNANbHON  YCNYrM  OCYLLeCTBASETCA  OAWH  pa3  npu
npeAcTaB/ieHUN 3as8B/IEHUS CO BCEMU HEOOXOAMMbIMU LOKYMeHTaMu;

OAWH pa3 B C/ly4vyae Heo6XOAMMOCTM MOJyyeHUA pe3ynbTarta MnpefocTaB/ieHus
MyHuUUMNanbHoM ycnyrm B OpraHe wan M®L, B dopme 3k3emnagpa 31eKTPOHHOIO
AOKYMEHTa Ha 6yMaXXHOM HocuTene.

MpoLO/MKUTENbHOCTL O4HOr0 B3aWMOLENCTBUA 3asaBUTENS C LO/DKHOCTHbIMU
aMuamun npu npefocTaBieHUM MyHULMNANbHOW YCIYTrn He npeBblilwaeT 15 MUHYT.
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3aABuTeNb BMpaBe OLEHUTb KaYyeCTBO NpeaocTaBNeHUs MyHULUNANbHOR yCnyru ¢
MOMOLLbI YCTPOWCTB MOABUXHON pafnmoTeneOHHONW CBA3M, C WUCNONb30BaHUEM
Pecny6/nKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIHopmayms o0 xode npepoctaBNeHUs MYHULMNANbHONW YCNYrn MOXeT
ObITb  MONyyeHa 3asaBWTeNeM B JIMYHOM  KabuHeTe Ha EAuHOM  noprane,
PecnybnukaHckom nopTtane, B OpraHe, M®LI.

2.15.4. TlpepgocTaBneHVe MYHULMNANbHON YCAYyrn OCYLLeCTBAAETCA B HO6GOM
M®L, no BbI6Opy 3adaBUTENd He3aBUCMMO OT MeCTa ero >XWTenbCTBa WM MecTa
(haKTMUYecKoro npoxueaHus (npebbiBaHWA) Ha TeppuTopun Pecnybnuku TatapcTtaH no
AKCTEPPUTOPUANIBHOMY NPUHLANY.

MyHunumnanbHas ycnyra B COCTaBe KOMMJ/IEKCHOrO 3anpoca He npefocTaBnsfeTcs.

2.16. ViHble TpeboBaHMsA, B TOM YMCAE yUMTbIBalOLW e 0COOEHHOCTY NpefoCTaBAeHNA
MYHULMNANbHON YCNYyrn No aKCTeppuTopranbHOMy npuHumny (B caydae, ecnu
MYHMUUMNanbHaa ycnyra npefoctaBaseTca no aKCTeppuTopuanbHOMY NPUHLMAY) 1
0COOEHHOCTW MpefocTaBNeHUS MYHULMNANbHOW YCAYTX B 3N1EKTPOHHON hopme

2.16.1. Mpu npegocTaBNeHUU MYHULMUNANLHOW YCNYrM B 31E€KTPOHHON (opme
3afBUTENb BMNpaBe:

1) nonyuutb  UHMOpMaLMIO O  MOPSAKe UM CPOKax  MpefoCcTaB/ieHUS
MYHULUMNANbHOW YCNyru, pasmelleHHY Ha EaumHom noptane, Pecny6aMKaHCKOM
noprane;

2) nopaTb 3asaBfieHME O MpPeAoCTaBNeHUU MYHULUNANbHON YCNYrn WU WHblE
JOKYMEHTbI, HEO6X0AUMbBIE A/1A NPefoCTaBNeHUs MYHULUNANbHON YCYyru, B TOM Yucne
LOKYMEHTbl U MH(OpMaLumMio, 3M1eKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnv 3aBepeHbl B
COOTBETCTBUWN C MYHKTOM 7.2 yacth 1 cTatbn 16 PepepanbHoOro 3akoHa Ne 210-d3, c
ncnonb3oBaHMem Pecny6/MKaHCKOro nopTana;

3) nonyumTb CBeAeHMUA O XOAe BbIMNONHEHUS 3asAB/IEHUIA O NpefoCcTaBIeHUN
MYHUUUNANBbHON YCNYTW, NOLaHHbIX B 3/IEKTPOHHON (DOpME;

4) O0CyLWecTBUTb OLEHKY KayecTBa MpefoCTaB/ieHUA MyHULUNANbHOW YCNYTW;

5) nonyuntb pe3ynbTaT NpefoCTaBfeHUA MYHWULMNANbHOW Yycnyrn B (opme
3NeKTPOHHOI0 AOKYMEHTa;

6) nopgaTb XXanoby Ha pelleHue u aericteue (6esaeiicteme) OpraHa, a Takxe ero
OO/MKHOCTHBIX AL, MYHULUMNANbHbIX CAyXawmnx MnocpeAcTBOM Pecny6/inKaHCKOro
noptana, nopTana deaepanbHON rocyaapCTBEHHON WHGOPMALMOHHOW CUCTEMBbI,
obecneynBarowein npouecc pgocynebHoro (BHecyae6bHOro) o6)kanoBaHWUS pPeELLUEHUIA W
pencTeBuin  (6e3feiicTBUA), COBEPLUEHHbIX MPU NPesocTaBNeHUN TOCYAApPCTBEHHbLIX U
MYHULMUNANbHBIX  YCAYr opraHamu, nMpejocTaBAAWUMUA  FTOCYLAPCTBEHHbIE U
MyHUUMUNANbHbIE  YCAYTW, WX [LO/DKHOCTHBIMW  NALAMU, TOCYLapCTBEHHbIMU U
MYHULMUNANBbHBIMWU CAYXaLUMMK.

2.16.2. ®opmunpoBaHue 3asaB/IEHUA OCYLLECTBAAETCA MOCPEACTBOM 3anO/IHEHUS
3NEKTPOHHOW (hopMbl 3asBfieHUs Ha Pecny6nmkaHckom nopTane 6e3 Heo6Xo4uMMOCTH
AONONHUTENbHON Nojayn 3asBfeHNa B KaKoW-nnbo MHON hopme.

2.16.3. Mpwn hopmnpoBaHun 3asaBneHnsa obecnevynBaeTcs:



17

1) BO3MOXHOCTb KOMNWPOBAHWUSA W COXPaHEHUS 3aAB/IEHWA U MHbIX AOKYMEHTOB,
HEe0O6XO0ANMBIX AN NPeLOCTaBNeHUS YCAYTW;

2) BO3MOXHOCTb 3aMO/IHEHUSA HECKONbKUMW 3asiBUTENSAMW OAHOW 3MEeKTPOHHOWN
(hopMbl 3adBNeHMA Npu obpaleHUM 3a ycnyramu, npejnofaralolWwymy HanpasfieHue
COBMECTHOrO0 3asiB/IeHNSA HECKONIbKUMM 3aABUTENAMMU;

3) BO3MOXHOCTb MevyaTun Ha OyMaKHOM HOCUTesne KOMUU 3NEKTPOHHOW (POopMbl
3a8BNEHNS;

4) CcoxpaHeHue paHee BBELEHHbIX B 3NIEKTPOHHYO (hOpMYy 3asBNeHUs 3HAYEHWUI B
no60oi MOMEHT MO XenaHWK Nosib30BaTeNs, B TOM Yucae Npu BO3ZHUKHOBEHUU OLLINGOK
BBOJA W BO3BpaTe 41 MOBTOPHOro BBOAA 3HAYEHWUI B 3/IEKTPOHHYO (hOpPMY 3asaB/IEHUS;

5) 3anofiHeHWe nNonel 3NeKTPOHHOM (opMbl 3adBNeHWs [0 Havana BBOAa
CBEEeHNN 3afBUTeNleM C WUCNO/Ib30BaHWEM CBeAeHW, pa3MmelieHHbIXx B ECUA, u
cBeAeHWNn, onyb6nMKOBaHHbIX Ha Pecnyb6nuMkaHCKOM nopTane, B 4acTu, Kacarouwiencs
CBEfleHUI, OTCYTCTBYHOLWMX B eANHON cUCTeME UAEHTUPUKALUN N ayTeHTUPUKaLnm;

6) BO3MOXHOCTb BEPHYTbCS Ha NO60A M3 3TanoB 3anO/IHEHWUS 3NEKTPOHHOWN
(hopMbl 3asBeHMa 6e3 NoTepn paHee BBeAEHHOW MHGOpMauuu;

7) BO3MOXHOCTb [OCTyna 3afBUTeNs K paHee MofaHHbIM WM 3asB/IeHUAM B
TeYeHNe He MeHee OfHOro rojga, a TakXke 4aCTUYHO CPOPMUPOBAHHBLIM 3asiBIEHUAM - B
TeyeHne He MeHee 3 MecsLEB.

2.16.4. 3anuch 3asBuTenein Ha npuem B M®LL (ganee - 3anmcb) ocyLwecTBAsSeTCA
nocpeAcTBoM Pecnyb6nmMkaHCKOro noprtana, tene)OHa KOHTaKT-UeHTpa M®L].

3aABUTENO MPefOCTaBNsAETCA BO3MOXHOCTb 3anucu Ha nbble CBOOOAHbIE AN1A
npvema fgaTty u BpeMs B npefenax yCTaHOBNEHHOTO0 B MHOFO(PYHKLMOHA/IbHOM LieHTpe
rpagpuka npmema.

3anucb Ha onpejeneHHY faTy 3akaHuymMBaeTCA 3a CYTKM A0 HAcTYM/eHUs 3TOMN
[athbl.

[na ocylecTBneHna npeaBapuTenbHOM 3anucy NocpeacTBOM Pecny6aMKaHCKOrO
noprtana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpallMBaeMble CUCTEMOWN [aHHble, B TOM
yucne:

(hamunnio, Mg, 0T4ecTBOo (NpPU HanIU4Un);

HOMep TenedoHa,

afpec 3NeKTPOHHOW No4Tbl (MO XenaHuto);

Xenaemyr aaty u Bpems npuema.

B cnyyae HecoOTBETCTBMS CBEAEHWI, KOTOpble cOoOOWMA 3afBUTENb MpU
npeABapuTeNbHOW 3anucu, AOKYMeHTam, MpeAcTaB/eHHbIM 3asaBUTENIeEM MpU JINYHOM
npuemMe, npeaBapuTenbHas 3anucb aHHYnUpyeTcs.

Mpy OCYLEeCTBEHUN NpeABapuTENbHOM 3anucy 3asBUTeNt0 obecrneynmBaeTcs
BO3MOXHOCTb pacrnevyaTtatb Ta/lOH-NOATBEpPXAeHWe. B cnyyae, ecnum 3adBUTeNb
coo6WMNT afpec 3NeKTPOHHOM MOYTbl, Ha YKa3aHHbI ajpec TakKXe HanpasnseTcs
MHopMaLmMa 0 NOATBEPXKAEHUN NpeaBapuUTeIbHON 3annucKn € yKazaHWeM fAaTbl, BPEMEHM
M MecTa npuema.

Mpy OCYLWeCcTBNEHUN nNpeABapuTeNbHOM 3anucu 3asaBUTeNb B 06sd3aTelbHOM
nopsgke MHHOPMUPYETCA O TOM, YTO NpeABapuTebHasa 3anucb aHHYMPYeTCA B Cryyae
ero HesiBKM No uctevyeHUn 15 MUHYT C Ha3Ha4YeHHOr0 BpeMeHU npuema.
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3asBuTeNb B N11060€ BpemMa BNpaBe 0TKa3aTbCsA OT NpeABapuUTE/IbHONM 3anuciu.

3anpeuaetca Tpeb6oBaTb OT 3asBUTENS COBEPLUEHMA WHbIX [AENCTBUIA, Kpome
NPOXOXAEHNS NMAEHTUPMUKALUUM 1 ayTEHTU(MKaLUN B COOTBETCTBMU C HOPMAaTUBHbLIMM
NpaBoBbIMM akKTaMu Poccuiickoih degepaunmn, ykasaHuUs Ueln nNpueMa, a Takxke
NpeAoCTaBfeHNsA CBefeHW, HeoO6XO0AMMbIX ANs pacyeta [LAUTENbHOCTM BPEMEHHOIO
MHTepBana, KOTopblii HE06X0AMMO 3a6pPOHMpPOBaTL ANA NPUEMA.

3. CocTaB, nocsefoBaTe/iIbHOCTb U CPOKU BbINOSIHEHUA afMUHUCTPATUBHBIX
npouenyp, TpE6OBaHI/IF| K NopAgKy uUX BbIMOAHEHUNA, B TOM HYUC/IE 0COOEHHOCTN
BbIMONHEHNA aAMUHUCTPATUBHbLIX Mpoueayp B 31'IeKTp0HHOVI CbOpMe, a TaKXe
O0COOEHHOCTW BbINO/IHEHNSA adMNHNCTPaTUBHbLIX Npoueayp B
MHOFO(*)yHKLl,I/IOHafIbeIX UeHTpax

3.1. OnucaHue nocnefoBaTe/lbHOCTW AENCTBUIA NpW NPeAoCTaBAEHUN
MYHULUNANBLHOW yCayru

3.1.1. MNpepocTaBneHne MyHUUMNANbHOW YyCNyrn BKAKYaeT B cebs cnepyrouwme
aAMWUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCY/IbTUPOBaHWE 3asABUTENS;

2) NPUHATNE W pacCMOTpPeHMe KOMMNeKTa [OKYMEHTOB, MpeAcTaBMeHHbIX
3a9BUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCoB B OpraHbl, YyyacTBywliMe B
npeaoCTaBfeHUN MYHULUNANbHOW YCNYTK;

4) NoAroToBKa pesynbTaTa MyHULUNANbHOW YCNYTH;

5) Bblfaya (HanpaBneHue) 3asBUTENIO pe3ynibTaTa MyHULUNANbHON YCNYTU;

6) ncnpas/fieHNne TeEXHNYECKMX OLLMOOK.

3.2. OKa3zaHMe KOHCYyNbTauuil 3aaBUTENIO

3.2.1. OCHOBaHMEM Hayana BbINOMHEHUA aAMWUHWUCTPATUBHON  MNpoueaypbl
ABndeTca obpauweHne 3asaBUTeNs MO BOMPOCaM, CBA3aHHbIM C MNpPefOCTaBNEHMEM
MYHULMUNANbHOW yCNyriu.

LOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHME
aAMWUHUCTPATMBHOWN npoueaypsbl, ABAAETCA:

npu obpauweHnn 3aasntens B ML, - paboTHUK MPL;

npu obpaweHun 3aasuTens B OpraH - cneynanuct OpraHa (pganee -
LO/MHKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHME).

3.2.2. 3aaBuUTeNb BMpaBe 00paTUTbLCA 3a KOHCYNbTauuen O MNOPAAKE M CPOKax
npegocTaBfeHNs MyHuuunanbHoW ycnyrm B M®PL, AM4HO M NO TenegoHy MU
9NEKTPOHHOM MnouTe.

PaboTHUK M®Ll KOHCYnbTUpPYyeT 3adBWUTENA, B TOM 4WUCNe MO cocTaBy, popme
npeacTaBNsSeMoOin JOKYMeHTaUMM 1M Apyrum Bonpocam Ans NONYyYeHUs MYHMUUManbHOM
YCNyru.
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3agBuUTENb  MOXET MNOAYyYUTb MHGpOpMaun 0 Mopagke MpefocTaB/ieHUs
MYHUUUNANbHOM YCNyrn Ha omumnansHom carite M@ L, http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbLIE MpOLeAypbl, YyCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3aaBuUTens.

PesynbTataMn  BbIMOMIHEHUA  AAMWHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
KOHCy/NbTauua Mo coctaBy, (opme npeactaBnseMon [AOKYMeHTauuu u  Lpyrum
BOMpocam, He06X0ANMbIM ANA NONYYEHUS MYHULMNANbHOW YCAYTN.

3.2.3. 3asBuTenb BnpaBe 06patuTbcAd B OpraH no Tefe)OHY U 3NEKTPOHHOM
noyTe, a TakKxe MONY4YUTb KOHCynbTaumiwo Ha Pecnyb6nmkaHCKOM nopTane, caiiTe
OpraHa 0 nopsfKe u cpokax npefocTaBeHUs MyHULMMANbHOW YCNYrK, B TOM 4Yucie no
cocTaBy, (hopMe npeAcTaBAsSeMOM LOKYMeHTauuu v Apyrum Bonpocam A8 NoayyYeHus
MYHUUUNANBHON YCNyrun.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBAHWE WHQOPMUPYeET
3a9BUTeNs B COOTBETCTBUM C TpeboBaHMAMW nNyHKTa 1.3.4 agMWUHWUCTPATUBHOTIO
pernameHTa.

AQMUHUCTPATUBHbLIE MpouUefypbl, YCTaHaB/MBaeMble HACTOAWMM MNYHKTOM,
BbINO/IHAOTCA B TeYEeHMe TpeX paboumnx gHel co AHA NOCTYnneHns obpalleHuns.

PesynbTataMn  BbINOJIHEHUA  A4MWHUCTPATUBHbLIX  NpouUesyp  ABAAKOTCA:
KOHCynbTauuMmM no cocTaBy, (opMe MpeAcTaBNSeMOW AOKYMEHTauunm u Apyrum
BOMpocam, He06X0AMMbIM ANA MONYUYEHUSA MYHULUNANbHOW YCNYTK.

3.3. MpUHATUE 1 pacCMOTPeHNe KOMMIeKTa A4OKYMEHTOB,
npeAcTaBNeHHbIX 3asBUTENEM

3.3.1. MNpuem LOKYMEHTOB AN MPefOCTaBNeHUS MYHUULUNANbHOW YCNyru 4yepes
M®L, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aaBuTenb (NpeactaBuTenb 3adaBuTens) obpawaerca B M®PL, ¢ 3anpocom
0 MNpejocTaBNeHUN  MYHWUUMNANbHOW  yCcnyru W npeactaBnseT  AOKYMEHTbl B
COOTBETCTBUWN C MYHKTOM 2.5 afAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. Pab0oTHUK M®LL, BegyLwnin npuem 3asBneHu:

onpegenseT npegMeT obpalleHus;

yAOCTOBEPAET NMYHOCTL 3aaBUTENS,

MPOBOAUT NPOBEPKY MONHOMOYMI NuUa, NoJaloLWero JOKYMeHTh;

NPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB Tpeb60BaHWAM, YKa3aHHbIM B
NYHKTE 2.5 aAMWHUCTPATUBHOI O PErNamMeHTa,;

3aMo/IHAET 3/IeKTPOHHYIO popmy 3asaBneHns 8 AIC MPL;

npu npefoCcTaBNeHNN [LOKYMEHTOB, yKa3aHHbIX B NYHKTE 2.5
aAMWUHUCTPATMBHOTO  perfiameHTa Ha  OGyMaXHOoOM HoCcWUTene,  OCYyLLecTBNfAeT
CKaHupoBaHWe NpeacTaB/ieHHbIX JOKYMEHTOB;

pacne4yaTbiBaeT 3asaBneHue n3 AIC MoL;

nepefaet 3adBUTENIO HA NPOBEPKY U NOANUCAHWUE,;

nocne nognucaHna cKaHupyet noanucaHHoe 3asasneHne B8 AVNIC M®LL;
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3arpyxaet B AVNC M®L, fOKyMeHTbl, NpeAcTaBfeHHble B 3/IEKTPOHHON (opme
WX 3/1eKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE
feno;

BO3BpallaeT NoANMCaAHHOE 3aABNEHNE U OPUTUHANbI BYMaXKHbIX LJOKYMEHTOB;

BblfaeT 3aABUTE/NIO pacnuUCcKy B NpuemMe JOKYMEHTOB.

AQMUHUCTpPaTUBHbLIE MpoLeAypbl, YyCTaHaB/MBaeMble HaCTOAWMM MNYHKTOM,
BbINONMHAKTCA B jeHb 06paLleHns 3aaBuUTeNs.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABAAKOTCA: FOTOBOE K
OoTnpaBKe 3adB/ieHNE U NakeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBndetr nakeT J[OKYMEHTOB, MPUHATbIX
3aaBuTens B OpraH B 3M1eKTPOHHOW (hopMe (B COCTaBe MAaKeTOB 3/1EKTPOHHbLIX fefN) B
TeyeHMe oOfHOro paboyero [HA CO AHA obpalleHns 3asaBUTeNs B CTPYKTYpHOe
noapasgeneHne MoLl.

PesynbTaTtamu BbINOMHEHUSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: 3aaBNeHUE
W nakeT LOKYMEHTOB (3/1eKTPOHHOE [eno0), HanpaeneHHble B OpraH, nNOCpeLCcTBOM
CUCTEMbl 3/IEKTPOHHOI0 B3aMMOJENCTBUS.

oT

3.3.2. Mpvem [JOKYMEHTOB A1s NpPeAoCTaBfeHUA MYHULWUNAaNbHOW YyCnyrm B

3NeKTPOHHOI hopme yepe3 Pecnyb6anKaHCKUiA nopTan.

3.3.2.1. 3asBuTENb ANA MOAayn 3asB/EHUA B 3NEKTPOHHON (hOpMe BbIMOMHAET

cnepywuwme AencTema:

BbIMO/THAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMYy 3/IEKTPOHHOTO 3aABNEHUS;

3anonHseT (OpMYy  3NEKTPOHHOrO  3asfiBMEHUs, BKIOYAKOLULYH  CBefAeHus,
HeobXxo4nMble U 0653aTeNbHble AN MPEAOCTABNEHUS MYHULMUNANbHON YCNYTK;

NPUKpennseT AOKYMEHTbl B 3/1EKTPOHHOW (OopMe WAN 3N1eKTPOHHble 06pasbl
AOKYMEHTOB K ()OpME 3N1eKTPOHHOTO 3adBneHnsa (Npy He06XoANMOCTH);

noaTeepXaaeT (akT O03HAKOMAEHWS W cOrnacus € YCNoBUAMKM U MNOPSAKOM
npegocTaBfieHN MYHUUMNANbHOW YCAYrM B 3/EKTPOHHOW ¢opme (yCTaHaBnuMBaeT
COOTBETCTBYHOLLYH OTMETKY O cOrnacum B Opme 3N1eKTPOHHOTO 3aABNeHNA);

NoATBEPXKAAeT  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHW  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOpMe 3/IEKTPOHHOTO 3afBIEHUS);

oTnpasnset 3anosIHeHHOe 3NEKTPOHHOE 3asBneHune (HaXnmaet
COOTBETCTBYHLLYI KHOMKY B POPME 3NEKTPOHHOTO 3aABNeHMNS);

3NEKTPOHHOE 3asBNeHMe MOAMNUCLIBAETCS B COOTBETCTBMW C TpeboBaHUAMU
NyHKTa 2.5.3 aAMUHNCTPATUBHOIO PernameHTa;

nonyyaeTt yBefoMeHMe 06 OTNpaBKe 3/IEKTPOHHOIO 3asBIeHUS.

dopmaTHO-/I0rMyecKas npoBepka chopMMPOBAHHOTO 3a9BNEHUS
OCYLLECTB/IAETCA MOCNe 3ano/IHEHWUS 3afBUTENIEM KaXAoro wu3 nosfei 31eKTPOHHOW
(hopmbl 3asaBneHns. Mpu BbISBNEHUWN HEKOPPEKTHO 3aMO/IHEHHOrO MOMS 3NEKTPOHHOWA
(hopmbl 3aABNEHWUS 3asBUTENb YBEAOMAETCA O XapakTepe BbISIBNEHHOW OLWMWOKN K
nopsiake ge YyCTpPaHEeHUS nocpeacTBOM NHDOPMaLNOHHOTO Co006LLEeHMNS
HenocpeACTBEHHO B 31IEKTPOHHOI (hopMme 3asBNEHNS.

AQMUHUCTPATUBHbIE MNPOUEAYypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINOMHAKOTCA B A€Hb 06paLleHNs 3as9BUTENS.
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PesynbTaTtamyM  BbIMNOJIHEHUS  aAMWHUCTPATMBHbLIX  Npouefyp  ABMAAKTCA:
3/1eKTPOHHOEe [Jefno, HanpaeneHHoe B OpraH nNOCPeACTBOM CUCTEMbl 3/1EKTPOHHOTO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KomMnnekTa fOKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUA afMWUHUCTPATUBHON npouesypbl
ABNAETCA NOCTYN/JeHWe 3asiBNeHUA W WUHbIX [JOKYMEHTOB, HeoOXoAWMbIX [ANd
NpeLoCTaBNeHNA MYHULUNANbHOW YCAYTN.

[LO/MKHOCTHLIM ~ NnUyoM  (pabOTHUMKOM), OTBETCTBEHHbIM 32  BbINOJIHEHUE
aAMUHUCTPATUBHON npoueaypbl fBnsetcsa cneymanuct OpraHa (fanee - JO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a NPMUEM AOKYMEHTOB):

3.3.3.2. [10/MKHOCTHOE /nL0, OTBETCTBEHHOE 3a NMPUEM [OKYMEHTOB, B C/lydvae
obpalleHuns 3aaBuTenda c 3aasneHnem B OpraH:

onpefenseT npegMeT obpalleHus;

yCTaHaBNMBaeT IMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY MOMHOMOYMIA NMNLA, NOAAKLLETO AOKYMEHTbI;

NMPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB Tpeb60BaHWAM, YKa3aHHbIM B
MYHKTE 2.5 aAMUHNCTPATUBHOIO pernameHTa, NpoBePKY COOTBETCTBUSA
npeacTaBNeHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHUAM (Hapnexauee
opopmneHne KOnNuik [OKYMEHTOB, OTCYTCTBME B AOKYMEHTAxX MOAYMCTOK, MPUMNUCOK,
3a4EPKHYTbIX CMIOB M MHbIX HE OFOBOPEHHbIX UCMPaBNEHNN);

3aMofiHAeT  3NEeKTPOHHYK  (QopMy  3asB/ieHMA B aBTOMaTWU3MPOBAHHOWN
MHDOPMALMOHHON cucTeMe, nNpefHa3Ha4YeHHOW [ANA OKa3aHMA rOCYyAapCTBEHHbIX W
MYHULMUNANbHBIX YCAYT;

npu npeLocTaB/ieHUN [LOKYMEHTOB, yKa3aHHbIX B MYHKTe 2.5
aAMUHNUCTPATUBHOIO  perfnamMeHTa Ha  OyMaXHOM  HOCWUTeNle,  OCYLLeCTBAAeT
CKaHMpoBaHWe NpeAcTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3adBJIeHME;

nepefaeT 3aaBUTENO Ha MPOBEPKY U NOANUCAHUE;

nocne NoAnucaHMa cKaHUpyeT NoAMMUCaHHOe 3asBJieHuE;

3arpyaet B aBTOMaTM3NPOBAHHYIO NHPOPMALMOHHYIO cucTemy,
npefHa3HaYeHHY [ OKa3aHUA roCyAapCTBEHHbIX W MYHWULWUMANbHbIX YCNyr
JOKYMEHTbI, MNpeACcTaB/ieHHble B 3/IEKTPOHHON (opme WAM 3NeKTPOHHble 06pasbl
OTCKaHMPOBAHHbIX LOKYMEHTOB, POPMUPYET 3NEKTPOHHOE [eno;

BO3BpallaeT MOAMNUCAHHOE 3asBfieHWe U OpuUruHanbl OGyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTENO0 pacnucKy B npueme LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWA ANA OTKas3a B npuveme LOKYMEHTOB AO/HKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, YBEAOM/AET 3aABUTENA O Haanduu
NPensTCTBUIA ANs npuema 3asBfieHUs W BO3BpaljaeT eMy JOKYMEHTbl C 00bSACHEHMEM
COZepPXXaHna BbIAB/IEHHbIX OCHOBAHWIA AN 0TKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [JO/KHOCTHOEe MU0, OTBETCTBEHHOE 3a MNpuMeM [OKYMEHTOB, Mnoc/ne
NOCTYNNEHNA JOKYMEHTOB Ha pacCMOTPEeHMUe:

npuceanBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNIATYPOW Aen v ctatyc
«[TpOBEpPKM LOKYMEHTOB»;
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n3yyaeT MOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCNe MNPUIOXKEHHbIE
3a9BUTENEM [JOKYMEHTbl B 3N1€KTPOHHOM (hOpMe M 3N1eKTPOHHbIe 06pa3bl AOKYMEHTOB;

npoBepseT KOMMMEKTHOCTb, YNTAaEMOCTb 3/IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

npoBepseT cob6aAeHne YCNOBUIA [AEeNCTBUTENbHOCTM 3NEKTPOHHONW noanucuy,
nocpeacTsom obpaweHns K EgumHomy noptany (B cnydvae, ecnuM  3asBUTENeM

npeacTaB/ieHbl 3/IEKTPOHHbIE LOKYMEHTHI, noAnucaHHbIe YCU/IEHHOW
KBanMMULMPOBAHHON 3/1IEKTPOHHOW NOANUCHIO).
Mpwu Hanuyumn OCHOBaHMUMH, npeLyCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWHUCTPATMBHOIO pernamMeHTa, MOArOTaB/MBAET MPOEKT peleHUs 06 O0TKase B
npveme LOKYMEHTOB, HEOOXOAUMBIX ANS NPefoCcTaBNeHNS MYHULUNANBHOW YCAYTU.

B cnyyae, ecnm B pe3ynbTaTe MNPOBEPKU YCWUNEHHON KBanM(uULMPOBAHHON
3N1EKTPOHHON NOAMUCY BbIBNEHO HECOO/I04eHe YC/OBUIA ee [LeNCTBUTENbHOCTH,
MPOeKT pelleHMs 006 OTKase [O/DKEH coAepXaTb MNYHKTbl cTatbnm 11 depepanbHOro
3aKoHa Ne 63-d3, KoTopble MOC/MYXWU/N OCHOBAHWEM ANA €ro NPUHATUA.

lMpoekT peweHns 06 o0TKase B MpueMe [AOKYMEHTOB, HEOOXOAUMBIX [NS
npefoCTaBNeHUA MYHUUMNANbHOW YCNyru, € ykKasaHuMeM NpUUYMH OTKasa (B Clyuae,
ecnM  OCHOBaHMA fAna  0TKasa B MpueMe [LOKYMEHTOB, HeO0OXOoA4UMbIX — Anf
NpefoCTaB/MEHNA MYHULUNANbHON YCAYru, CBfi3aHbl C HapyleHWem YCTaHOBJIEHHbIX
Tpeb6boBaHMI K TakKMM [OKYMeHTaM, OCHOBaHMA ANa O0TKasa B Mpueme [LOKYMEHTOB
OO/MKHbI  coflepXaTb WHpoOpMauuid 0 HaMMEHOBAHWW [OKYMEHTOB (MH(opMaumnu,
CBefleHU), KOoTopble He MpeAcTaB/eHbl, CcofepXaT HefoCTOBepHble © (1)
NPOTUBOPEYNBbLIE CBEAEHUS, ODOPMJIEHbI C HapyLUEHNEM YCTAHOBNEHHbIX TpeboBaHWiA),
HanpaBnfeTCa Ha corfacoBaHWe B YCTaHOB/NEHHOM MOpPALKE MOCPEeLCTBOM CUCTEMbI
3NEKTPOHHOI0 AOKYMEHTOO6OpOTA.

CornacoBaHme npoekTa peweHus 06 oOTKase B MNpueme [OKYMEHTOB,
HEe0O6X0AUMBIX [AN1A NPefoCTaBNeHUs MYHULMUNANbHON YCNyru, OCYLLeCTBNAeTCA B
nopaake, npefycMOTpeHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO persamMmeHTa.

B cnyvae oOTCyTCTBMA OCHOBaHW [N OTKasa B MpuemMe [LOKYMEHTOB,
NpegyCcMOTPEeHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, A[O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B TeYeHUe OAHOro paboyero AHA CO AHA
MNOCTYMN/IeHNA 3aABIeHUsA, HanpaBnfeT 3aABUTENIO0, YKa3aHHbIM B 3afB/IeHUN Crnocobom,
yBeOMJIEHNE O MOCTYMNNEeHUU 3asfBeHUs, COofepKaliee BXOAAWMUIA pernctpaLmoHHbIR
HOMep 3asaBNeHusa, faTy MonyvyeHUs 3asaBNeHUs, MNepevyeHb HaMMeHOBaHWI (ainos,
npeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, AaTy MOMy4YeHWUs pe3ynbTata MYHULMUNANbHOMN
YCNyTW.

3.3.3.4. WVcnonHeHne npoueayp, YykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATMBHOIO  pernameHTa, npuv  HaAMuMM  TEXHUYECKOW  BO3MOXHOCTM
OCYLLEeCTBNAETCA B aBTOMATUYECKOM PEXWMME C UCMO/b30BaHMEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHON CcuCTeMbl, NpefHasHaYeHHOW [N OKaszaHUA rOoCyAapCTBEHHbIX W
MYHULMNANbHBIX YCAYT.

3.3.3.5. AQMUHUCTpaTUBHbIE nNpouefypbl, YycTaHaBAMBaeMble MNYHKTOM 3.3.3
aAMWUHUCTPATMBHOIO perfiameHTa, BbINOMHAKTCA B TeYyeHWe OLHOro paboyero AHA CO
LHS MOCTYNNEHNA 3aAB/IEHNS Ha PacCMOTpPeHue.
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Pe3ynbTaTaMy BbINOMIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNAOTCSA: NPUHATbINA
Ha pacCMOTpeHMe KOMMNEKT AOKYMEHTOB WM MPOEKT peleHus 06 0TKase B Npueme
AOKYMEHTOB, HEOOXOAUMbIX ANS NPefOoCTaBNEHUS MYHULMUNANbHON YyCyrin,

3.4. HanpaBneHne MeXXBefOMCTBEHHbIX 3aMpOCOB B OpraHbl, yyacTBylolwune B
npegocTaBneHNN MyHI/ILI,l/II'IafIbHOl‘/JI ycnyru

3.4.1. OcCHOBaHMEM Hayana BbIMNONHEHUA aLMUHUCTPATUBHON npoueaypsl
ABNAETCA MOJly4YeHUe [O/HKHOCTHbIM /nLoM (pabOTHUKOM), YMOSTHOMOYEHHbIM Ha
BbIMO/IHEHWE aAMWUHUCTPATUBHOW npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB, MPUHATBLIX OT 3aABUTENSA LOKYMEHTOB.

LOMKHOCTHBIM ~ nUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHUE
agMUHUCTPATUBHON npoueaypbl, aBnseTcs cneymanuct OpraHa (ganee - 4O/MKHOCTHOE
NNLO, OTBETCTBEHHOE 33 Hanpas/ieHWe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a HanpaB/eHNe MeXXBeAOMCTBEHHbIX
3anpocoB, (HOPMUPYET W HanpaBiseT B 3/IEKTPOHHOW (opme MNOCPesCcTBOM CUCTEMbI
MeXXBeJOMCTBEHHOI0 3/1EKTPOHHOI0 B3auMoAencTBua (MpuM OTCYTCTBUM TEXHUYECKON
BO3MOXXHOCTU - WHbIMKM crnoco6amu) 3anpocbl O MNpPefoCTaBNeHUM [LOKYMEHTOB M
CBeAieHWNI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHUCTPATUBHOIO pernaMeHTa.

AQMUHUCTPaTUBHbIE MNpoOLEeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOMTHAKOTCA B i6Hb NPUHATUA 3aAB/IEHNA Ha pacCMOTpPEeHMe.

PesynbTatamum  BbIMOSIHEHMA  aAMWHUCTPATUBHbLIX  MpoOUeAyp  SABNAKTCH:
Hanpas/ieHHble B opraHbl Bnactm wn (UaM) noABeAOMCTBEHHblE oOpraHam BacTu
opraHusaumy 3anpocsl.

3.4.3. CneumanncTtel  MOCTaBWMWMKOB  [JaHHbIX Ha  OCHOBaHWM  3anpocCoB,
NMOCTYNUBLUMX 4Yepe3 CUCTEMY MeXBeAOMCTBEHHOIO 3/1eKTPOHHOI0 B3aMMOLENCTBUS,
npefocTaBNAOT 3anpawivMBaeMble [LOKYMeHTbl (MH(pOpMauLMl) WAX  HanpasBnawoT
yBeLOM/IeHNss 06 OTCYTCTBMU [OKYMeHTa W (M1n) MHOOpMaLnM, Heob6XOAUMbIX [ANf
npeaocTaBneHUA MyHMUMNANbHOW ycnyru (ganee - yBegoMieHne o6 0Tkase).

AQMUHUCTPaTUBHbIE MpoOUeAypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe NATU [HEA CO [AHS MOCTYN/EeHUA MeXBeAOMCTBEHHOIO
3anpoca B opraH WAuM opraHu3auuioo, nNpefocTasBffalOlWMe LOKYMEHT M UHpopMayuio,
€C/IN UHble CPOKU MOArOTOBKM W HanpaBfeHWsi OTBeTa Ha MEeXBEAOMCTBEHHbIW 3anpoc
He YyCTaHOB/NeHbl (efepanbHbIMKU 3aKOHamu, MpPaBOBbIMW aKTamu [lpaBUTENbCTBA
Poccuiickon ®epepaunmm U NPUHATBIMWA B COOTBETCTBMU C (hefepanbHbIMU 3aKOHAMW
HOPMAaTUBHbIMM NPaBOBbIMW akTaMu Pecny6nunkmn TaTtapcTaH.

PesynbTatamum  BbIMOSIHEHMA  aAMUHUCTPATUBHbLIX  MpoUeAyp  SABNAKTCH:
AOKYMeHTbl (CBeAeHUs), HeobXxoaumble ANs NpeAaoCcTaB/ieHUS MYHULMNANbHOW YCAYIK,
nnbo ysegomneHne 06 oTKase, HampaB/ieHHblE JO/MHKHOCTHOMY ULy, OTBETCTBEHHOMY
3a Hanpas/fieHNe MeXXBe4OMCTBEHHbIX 3anpocos.

3.4.4. O/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a HamnpaB/ieHNe MeXBeAOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawvBaemble 4Yepe3 CUCTEMY MEXBEeAOMCTBEHHOrO 3/1€KTPOHHOIO
B3aMMOLEeNCTBMA  [OKYMeHTbl  (CBedeHus), HeobXxogumble AN  MpefoCTaBeHuUs
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MYHULMNANbHON ycnyrun, nn6o ysefomneHne 06 0TKase Npu OTCYTCTBUU JOKYMEHTa U
(nnn) nudopmauunm;

npwu HanM4nm OCHOBaHU, npeLyCcMOTPEHHbIX NMYHKTOM 2.7.1
afMWHUCTPATMBHOIO pernameHTa, MOAroTaBNMBAeT MPOEKT peleHns 06 OoTKase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX 415 NPeLOCTaBNEHUS MYHULUNANbHON YCAyrn.

lMpoekT pelweHna 06 oOTKase B MpueMe [OKYMEHTOB, HeOOXOAUMBbIX ANf
npefoCTaBfeHNA MYHWULMNaNbHOW YCAyru, C yKasaHMeM MNpUYMH OTKasa (B Ccnyudae,
eCNM  OCHOBaHWA AN O0TKasa B [MpWEMe  [OKYMEHTOB, HeoO6XoAuMMbIX — ANA
npefoCcTaBNeHNs MYHULMMNANbHOW YCNyru, cBA3aHbl C HapylleHWeM YCTaHOBJIEHHbIX
Tpeb6boBaHWIA K TakMM [OKYMeHTaM, OCHOBaHWA Aas OTKasa B MpuemMe [OKYMEHTOB
OO/MKHbI  coflepXaTtb WHMOpPMauuUK O HauMMeHOBAHWW [OKYMEHTOB (MH(opMauuu,
CBefleHMIN), KOTopble He nNpeAcTaBNeHbl, CoAepXaT HeAOoCTOBEpPHble U (M)
NPOTUBOPEYMBbIE CBEAEHMUSA, OOPMIEHbI C HapyLeHNEM YCTaHOBEHHbIX TpeboBaHMiA),
Hanpas/geTCca Ha cornacosaHue B YCTAHOBNEHHOM NOpAAKe MOCPEACTBOM CUCTEMBI
3NeKTPOHHOI0 AOKYMEHTOObOOpOTA.

CornacoesaHme npoekTa peweHus 06 oOTKase B Npueme [OKYMEHTOB,
HeoOXoAUMbIX [ANA NpeAoCTaBNeHUs MYHWUUMNANbHOW YCNyru, OCYLeCcTBASeTCA B
nopagke, NpefiycMOTPeHHOM NYHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMeHTa.

AQMUHUCTPaTUBHbLIE MpoLeAypbl, YCTaHaBNWBAaeMble HACTOALWMM MYHKTOM,
BbINO/IHAOTCA B [IeHb MOJIYYEHUA CBELEHMUI N0 MEXBELOMCTBEHHbIM 3anpocam.

Pe3ynbTatamy  BbINOMHEHNA  agMUHUCTPaTMBHbLIX  MNpoueayp  ABNAKTCA:
AOKYMEHTbI (CBeAeHMs), HeobXxoamMmble A5 NPefOCTaBAEHUS MYHULMUNANbHOW YCNYru,
MPOeKT peweHMa 06 OTKase B MNpuUemMe [JOKYMEHTOB, HeoO6X0AMMbIX  AN1A
npeAocTaBeHnss MyHUUUNANbHON YCAyrn.

3.4.5. VcnonHeHne npouefyp, YKasaHHbIX B nNyHKTax 3.4.2, 3.4.4
aAMUHUCTPATMBHOIO  pernaMmeHTa, MpU  HalAM4MM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTBNSAETCSH B aBTOMATUYECKOM PEXWMME C UCMONb30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHON CcuUCTeMbl, NpefHasHaYeHHOW [NA OKa3aHUA roCyAapCTBEHHbIX W
MYHULUWNANbHBLIX YyCNyr, B TOM 4WUCne C MOMEHTa perucrtpauun 3aaB/ieHna B
COOTBETCTBUU C NYHKTOM 2.13 aAMUHNCTPATUBHOIO pernameHTa.

3.4.6. MakcuManbHblii CPOK BbINONHEHUS aAMWHUCTPATUBHBLIX Npoueayp,
YKa3aHHbIX B MYHKTe 3.4 aAMWHUCTPATUBHOIO PerfsiameHTa, COCTaBffeT NATb paboumx
LHen.

3.5. MoarotoBka pesynbTaTta MyHULUNANbHON YCNYTK

3.5.1. OcCHOBaHVMeM Ha4yana BbINOMHEHUS aAMWHUCTPATUBHOW Npouegypbl
ABNAETCA MNOCTYNJAeHne OT AO/MKHOCTHOrO /Mua, OTBETCTBEHHOrO 3a HamnpaB/eHue
MeXBeJOMCTBEHHbIX  3anpocoB, [JOKYMEHTOB (CBefeHWin), HeoOXOAUMbIX  ANS
npefocTaBfeHNs MYHULUNANbHON YCIyru.

JOMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE a4MUHUCTPATUBHOW

npoueaypsl, sBnsetcad cneuwanuct OpraHa (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NPeAoCTaBNeHUS MyHULMUMNANbHON ycnyru).
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3.5.2.  [lo/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOAr0TOBKY pesynbTaTa
npeAaoCTaB/feHN MYHULUNANbHOW YCAYTU:

paccmaTpuBaeT COPMUPOBAHHbLIA KOMMNNEKT AOKYMEHTOB, HEO0OXOAWMbIX ANs
npeaocTaBNeHNss MYHULMNANbHON YCNYTu;

Npu BbISIBNEHUN OCHOBaHWI [ANA OTKa3a B NpPeAoCTaBAEHUM MYHULUNANbHOMN
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, NoArotaBanBaeT
NPOEKT peleHns 06 0TKase B NPefOCTaBNEHUN MYHULUNANbHOW YCNYTu;

B C/lyyae OTCYTCTBMS OCHOBAHWI Ansi 0TKasa B NpefoCcTaBAeHUMN MYHULMMANbHOM
yCcnyru, npeaycMoOTpeHHbIX MNYHKTOM 2.8.2 agMWHUCTPaATUBHOIO perjamMeHTa, no
ntoram paccMoTpeHuns LOKYMEHTOB, Heob6XoAuUMbIX  ANf npegocTaBieHuns
MYHUUWNANbHOW YyCAyru, MNOAroTaBNMBaeT MPOEeKT pe3ynbTata MNpeaocTaBNeHuUs
MYHMUUNANbHOMW ycnyrm B COOTBETCTBMM € nofgnyHktom 1 nyHkta 2.3.1
aAMWUHNCTPATUBHOIO pernamMeHTa,

HanpasnseT MOArOTOB/IEHHbI NpPoeKT pesynbTaTa npefocTaBieHNA
MYHUUMUNANbHOMW YCNYrM Ha corfacoBaHWe B YCTaHOBMIEHHOM MOpsAKe MOCPEACTBOM
CUCTeMbl 3/IEKTPOHHOIO 4OKYMeHTOoO60pOTA.

ALMWHNCTpPATUBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HAaCTOAWWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe ABYX pabounx AHeN.

Pe3ynbTatamu BbIMOSIHEHUA aAMWHUCTPATUBHBLIX MpoUefyp ABNAKOTCA: NPOEKT
peweHns 06 oTKase B NpPeaoCTaBNeHUM MYHMUMNANbHOW YCNyrn, NpPOekT AOroBopa Ha
pasMelleHne HecTalMOHapHbIX TOProBbIX 0ObEKTOB.

3.5.3. CornacoBaHve 1 nopnucaHue npoeKkTa pesynbTata MpeaocTaBeHUs
MYHUUMNANbHOW  ycnyrum  (panee -  NPOeKTbl  AOKYMEHTOB)  OCYLLECTBASETCH
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHus, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTata MyHMUMNanbHOW  ycnyru, 3amectuTenem PykoBoguTensa  OpraHa,
Pykosoautenem OpraHa.

[MoaroToBNEHHbIE MPOEKTbl AOKYMEHTOB, MMEKLMe 3aMevyaHusd, BO3BpaljaloTca
Ha [A0pabOoTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MYyHMUMNaNbHOWN
ycnyru. Flocne ycTpaHeHUs 3aMe4vyaHUWin NPOEKTbl AOKYMEHTOB MOBTOPHO MepeaatoTcs
ANA cornacoBaHMsa v NognucaHus.

PykoBoaguTens OpraHa npu pacCMOTPEHUU MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa [LO/MKHOCTHbIMM nuuamn OpraHa B
4aCTWU CPOKOB BbIMONIHEHUA aAMWUHUCTPATUBHBLIX MpoUefyp, UX NOCNeA0BaTENIbHOCTU U
MOMHOTbI, HaNW4Ms COrnacoBaHMii YMOMHOMOYEHHbIX [O/MKHOCTHbIX Nuy OpraHa B

CNCTEME I/TEKTPOHHOTO ,U,OKyMeHTOO60pOTa.
B C/iyyae BbIABMNEHUA HapyLLIEHI/IVI B HyacTtu CpOKOB BbIMOJIHEHNA

aAMUHUCTPATMBHbLIX NpoLeayp, WX MNOCNefoBaTeNlbHOCTM UM NOMHOTbI PyKOBOAMTENb
OpraHa MHALUMPYET NpUBAEYEHNE K OTBETCTBEHHOCTY NNL, AOMNYCTUBLUMX HapyLUEHUS,
B COOTBETCTBUM C MYHKTOM 4.3 aAMUHUCTPATMBHOIO pernameHTa.

AAMUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHAaB/MBAaEMble HACTOAWMM MYHKTOM,
BbIMOMHAOTCA B TeYeHMe ABYX pabounx fHeil.

Pe3ynbTatamMu BbIMONHEHUA agMUHUCTPATUBHbIX NpoLeAyp SBAAKOTCA: peleHue
06 OTKase B Npueme [OKYMEHTOB HEOOXOAMMbBIX AN NPeLOCTaBNEHNS MYHULMNANLHOM
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ycnyru, peweHue o6 0TkKase B NpPefoCTaBNeHUM MYHULUNANbHOW YCNyru, LOroBOp Ha
pasMelleHne HecTauMOHAPHbIX TOProBbIX 0OBLEKTOB.

3.5.4. VicnonHeHne  npouepyp, YKasaHHbIX B nNyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfnaMeHTa, nMpU  HaIMyMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNSAETCSH B aBTOMATUYECKOM PEXWMME C UCMO/Ib30BAHWEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHON CUCTeMbl, MNpefHa3Ha4YeHHOW [N OKa3aHUA rOoCYAapCTBEHHbIX U
MYHULNNANbHBLIX YCNYT.

MakcuManbHbI CPOK BbIMOMIHEHUA af4MUHUCTPATUBHbLIX NPOLEAYP, YKa3aHHbIX B
nyHKTe 3.5. afMUHUCTPATUBHOIO pPerfiameHTa, CocTaBnsfeT YeTbipe pabounx gHS.

3.6. Bbigaua (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MyHULUNAaNbHOW YCNYTK

3.6.1. OcHOBaHMEM Hayana BbIMNOMIHEHUA aAMUHUCTPATUBHOW Mpoueaypbl
ABNAETCA  NOJIyYeHue [O/DKHOCTHbIM  JINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMUHUCTPATMBHON nNpoueaypbl, AOKYMEHTa, MNOATBepXjawLwero npegocras/ieHne
MYHULMMNANbHON YCNYTW.

[JOMKHOCTHLIM JINLOM, OTBETCTBEHHbLIM 32 BbINOJHEHUE AAMUHUCTPATUBHOMN
npouenypbl, asnsetrca cneymanuct OpraHa (ganee - [O/MKHOCTHOE /MU0,
OTBETCTBEHHOE 3a Bblfayy (HanpasneHWEe) JOKYMEHTOB).

3.6.2.  JO/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgadyy (Hanpas/ieHuUe)
[OKYMEHTOB:

obecneuymBaeT  perucTpaymMi0 M BHECEHMe  CBeAEeHUN 0  pesynbTaTe
NpefoCcTaBfeHNA MYHUUMUNANbHON YyCcNyrn B MOACUCTEMY BeAeHUS [OKYMeHTauuu
aBTOMaTU3NPOBaHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW A1 OKaszaHus
rocyfapCTBEHHbIX U MYHULUNANbHBLIX YCNYT;

n3BeLLaeT 3adaBuTeNd (ero npeActaBuTens) cnocoboMm, yKasaHHbIM B 3afBEHNN, O
pe3ynbTate npefocTaB/ieHUs MYHULMUNANbHON YCAYrM M O BO3MOXXHOCTWU MNONYYeHUN
pesynbTaTa NpeAoCcTaBNeHUA MyHULUMNanbHOM ycnyrun B OpraHe mnm B MoL.

VicnonHeHwue npoueayp npu Hannuun TEXHNYECKOM BO3MOXHOCTH
OCYLLECTB/IAETCA B aBTOMATUYECKOM PeXMMe C UCMO/b30BaHWEM aBTOMATU3UPOBAHHOM
MHOPMALUOHHON CUCTEMbI, MpefHa3HAYeHHOW [ANA OKa3aHWUA TrOCYAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT.

AQMUHUCTPATUBHbIE nNpouefypbl, YCTaHaBNMBaeMble HAaCTOALWMM NYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe OLHOro paboyero [AHA CO [AHA MNOANUCAHUA [OKYMeHTa,
ABnaoLeroca pe3ynbTaToM npepocTaBneHun MYHUUUNANbHOW ycnyru,
YNO/JIHOMOYEHHbIM AO/KHOCTHbIM nuom OpraHa (OpraHom).

PesynbTatamu  BbINO/HEHNA  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
pasMmelleHne CBeLEeHWA O pe3ynbTaTe MNpeAoCTaBleHUS MYHUUUNANbHOW YClyrum B
MHPOPMALMOHHBIX CUCTEMaxX, W3BelleHMe 3aaBuTens (ero npeacTaBuTens) o
pesynbTate NpefoCTaBNeHUs MYHULUNANbHOW YCAYyrn n cnocobax ero nonyyveHums.

3.6.3. TllopAgok  BblgaunM  (HanpaBneHusd)  pesynbTata  nNpefocTaB/ieHUA
MYHULUMUNANbHOW YCNYTW:

3.6.3.1. Mpn obpaweHnn 3aaBuUTeNs 3a pPe3ybTaTOM MYHUUMMNANbHON yCnyru B
M®LL, paboTHUk ML, BblgaeT 3asBUTENIO pe3ynbTaT MYyHULWUNANbHOW YCNyru B
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(hopMe aK3emnaspa I3NEKTPOHHOro [JOKYMeHTa Ha O6ymaxHoM Hocutene. Tlo
TpebOBaHWUIO 3afBUTENA BMeCTe C 3K3eMNAAPOM 3/IeKTPOHHOro [AOKYMeHTa Ha
OyMaXHOM HOCUTeNle eMmy TMPefoCTaB/AETCA 3K3eMMAAp 3MEeKTPOHHOro [AOKYMEHTa
MyTem ero 3anucu Ha CbeMHbI HOCUTENb UH(OPMALUM WM HanpaBNeHUsA 3K3emmnaspa
9NEKTPOHHOIr0 AOKYMEHTa MO 31eKTPOHHOM nouyTe B agpec 3asasuTend. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WHGpOPMaUUM UM HanpaBleHUW 3IK3eMMaspa 3/1eKTPOHHOIO
LOKYMEHTa, Ha OCHOBE KOTOPOro COCTAaB/IEH 3K3eMMNAAp 3/1eKTPOHHOT0 LOKYMEHTa Ha
OyMaXHOM HoOcuTene, NO 3/1eKTPOHHOW Mo4YTe MAEHTUYHOCTb TaKOro 3kK3emnaspa
9NEKTPOHHOr0 [AOKYMeHTa 3K3eMNAApy 3/1eKTPOHHOro [AOKYMeHTa Ha OyMaXHOoM
HOCUTeNe 3aBepseTcs YNOMHOMOYEHHbIM COTPYAHWKOM C MCNONb30BaHMEM YCUIEHHOW
KBanMPULUNPOBAHHON 3N1€KTPOHHOW NOAMUCHK.

ALMWUHUCTPATUBHbIE Mpouefypbl, YyCTaHaB/lMBaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAOTCA B MOPALKE O0YepefHOCTW, B [AeHb MNpubbLITUA 3afABUTENA B CPOKWU,
YCTaHOBJ/IEHHbIE perfaMeHToM paboTel MOLI.

PesynbTtaTtamMu BbIMOMIHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYyp ABNAKTCA: (PUKcaLns
(hakTa Bblgayn pesynbTaTa NpeaocTaBNeHUs MyHuuunansHoi ycnyrm B AVNIC MOL,
pe3ynbTaT NpefoCcTaBfieHNA MYHULUNANbHON YCAYTWN, BblfaHHbIA 3a9BUTENIO.

3.6.3.2. lpu obpalweHUn 3asBUTeNA 3a Pe3ynbTaTOM MYHWULUNANbHON YCAyru
yepe3 Pecny6/MKaHCKUA nopTan 3asBUTEN0 B JINYHbIA KabWHET aBTOMATU4YeCKU
HanpaBfiseTCA  3/IeKTPOHHbIA  06pa3  [OKYMeHTa, ABMAKOLWErocs  pe3ynbTatom
npegocTaB/eHuns MYHULMNANbHOW yCcnyru, NOANMNCaHHbIN YCUEHHOW
KBaNM(OULUMPOBAHHOW 3/IEKTPOHHOW NMOAMNUCHLI0 YNOSHOMOYEHHOTO AO/HKHOCTHOIO Nunua
OpraHa (OpraHom).

AQMUHUCTPATUBHbLIE MpoUeAypbl, YCTaHaB/MBaeMble HACTOALWMM MNYHKTOM,
BbIMO/IHAKOTCA B [eHb MnognucaHua [LOKYMEHTa, MOATBEpXJalolero npefocTasfieHune
(0TKa3 B NpefoCTaBfeHUN) MYHUUUNANIBHON YCNYTX, YNOHOMOYEHHBIM LO/HKHOCTHbIM
nuuom OpraHa (OpraHom).

PesynbTatamu  BbIMO/IHEHMA  aAMWHWUCTPATUBHbLIX  MNpoueayp  ABNAKTCA:
Hanpas/fieHVWe (MNpefocTaBfieHWe) C MCNoNb3oBaHWMEM PecnybnnmkaHCKOro nopTtana
3af9BUTENI0 JOKYMeEHTa, MOATBEPXAAlOWEro npefocTaBieHne MyHUUUNANbHOW YCayru
(B TOM uncne O0TKa3 B NPefOCTaBAEHUN MYHULMUNANLHOW YCNyrn).

3.6.3.3. lMpu obpalweHnn 3aaBUTeNd 3a pe3ybTaTOM MYHULUNANbHON yCnyrn B
OpraH, [LO/MKHOCTHOE NNL0, OTBETCTBEHHOe 3a Bbigayy (HanpasfieHWe) LOKYMEHTOB,
Bbl4aeT 3afABUTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyru. o Tpeb6oBaHWUKO 3afBUTENA
BMECTe C 3K3eMNNAPOM 3/1EKTPOHHOr0 [OKYMeHTa Ha OYyMaXHOM HOCuUTene emy
NpeAoCTaBNAETCA IK3EMNAAP INEKTPOHHOI0 AOKYMEHTa NYyTEM €ro 3anucu Ha CbeMHbIA
HOCUTE/Ib MH(OPMAaLNKM WA HaNpaBleHUA 3K3eMMaspa 3/1eKTPOHHOro LOKYyMeHTa no
3N1eKTPOHHOI MoyTe B afpec 3asBUTeNA.

AQMUHUCTPAaTUBHbLIE MpPOLEAypbl, YCTaHAB/IMBAaEMble HACTOALLMUM MYHKTOM,
OCYLLeCTBNAKTCA B TMOpPALKe OYepefHOCTM, B [eHb nNpubbITUA 3aABUTENA B
COOTBETCTBUM C [NpaBunamy BHYTPeHHEro TpyLoBOro pacnopsagka OpraHa.

Pe3ynbTaToM BbIMOMIHEHUA aAMWUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: (ukcayums
(bakTa  Bbl4auynM  pesynbTata  NpPefoCTaBNeHMA  MYHUMUMNANbHOW  yCcnyrm B
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aBTOMaTM3MpOBaHHOﬁ l/IHCbOpMaLI,l/IOHHOI‘/JI CUcTteme, I'IpG,CI,HaSHaquHOVI Ana OKa3aHWUA

rocyfapCTBEHHbIX M MYHULUNANbHbIX YCNYT.
3.7. cnpaBneHne TeXHUYECKUX OWINBOK

3.7.1. B cny4yae 06Hapy>XeHMUA TEXHUYECKOWN OWNOKN B LOKYMEHTE, SBASIOLWEMCA
pe3ynbTaToM MYHWULMNANbHOW YCNyru, 3aaBuTenb HanpasnseT B OpraH:

3asBfieHMe 006 WCNpaBNeHUM TexXHU4YecKon owunbkm (npunoxeHne Ne 5 K
HacToAWeMY afMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblJaHHbIA 3aABUTEN0 KaK pe3ynbTalT MYHWUMNANbHOW YCNyru, B
KOTOPOM COLEPXUTCA TEXHUYECKas OLINGOKa,

OOKYMEHTbl, UMeloLlWmne puguyeckyo cuny, CBUAETENbCTBYHOLWME O HaNNyunu
TEXHUYECKOWN OLWMNOBKMU.

3asBneHne 06 mMcnpaBfieHUM TEXHUYECKON OWWOKM B CBEAEHUAX, YKa3aHHbIX B
[OKYMEHTe, ABMAKOLWEMCA pe3y/ibTaTOM MYHULUUNANbHON YCNyru, NoAaeTca 3afaBUTENEM
(ynonHOMOYEHHbIM NpeAcTaBUTENleM) MNOYTOBbLIM OTnpasBneHMem (B TOM 4yucie C
MCNONb30BaHUEM 3/IEKTPOHHOW nNoYThl), MO0 4epe3 Pecnyb6/MKAHCKUIA nopTan waun
M®LL.

3.7.2. loNXHOCTHOE NNL0, OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB, OCYLLEeCTBAAET
npvem 3asBfieHUA 06 MCnpaBfeHUU TEXHUYECKOW OWMNOKKN, PerncTpupyet 3asBlieHue C
NPUNOXKEHHbIMWU LOKYMEHTaMW U nepefaet uUX AO/MKHOCTHOMY 1LY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

ALMUWHUCTpPaTUBHbIE MpoOLeAypbl, YCTaHAB/IMBAEMble HACTOALWMUM MYHKTOM,
BbINOMHAKTCA B TEYEHUE O4HOro paboyero AHA € AaTbl pernctpauun 3aaBneHus.

PesynbTaTamun BbINONHEHUA afMUHUCTPATUBHbLIX NPOLEAYyp ABNAKOTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3afBleHWe, HamnpaB/leHHOE Ha PacCMOTPEHue [O/KHOCTHOMY
nnuy, OTBETCTBEHHOMY 32 06pab0TKy LOKYMEHTOB.

3.7.3. JO/MmKHOCTHOe /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LENsX BHECEHWA WUCNpaBfieHWA B [LOKYMEHT,
ABNAKOLWMIACA pe3ynbTaTtoOM MpPefoCTaBieHUA MYHWUUMWMAaNbHOW YCNYyru, OocyLliecTBAseT
npouegypbl, nNpegycMOTpeHHble MNYHKTOM 3.5 aAMWHUCTPaATUBHOIO pernameHTa, wu
BblaeT WCNpaB/fieHHbIA [JOKYMEHT 3asfBUTeNt0 (YNOSHOMOYEHHOMY MpPeACTaBUTENIO)
IMYHO MNOfL pocnucb C U3bATUEM Yy 3aaBuTend (YNOSIHOMOYEHHOro MpeacTaBUTENA)
opurvHana LOKYMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas owwnbka, uan HanpasnseT
B aZpec 3asaBuTeNs MOYTOBbIM OTMNpaB/iieHWEM (NOCPeACTBOM 3/IEKTPOHHOW MOYThI)
MUCbMO O BO3MOXHOCTM MNOMYYeHUs [OOKYMeHTa npu npegoctasneHun B OpraH
OopuruvHana LOKYMeHTa, B KOTOPOM COLEPXWUTCA TEXHUYECKas owmnbKa.

ALMWHUCTpPaTMBHbIE MpOUEeAYpbl, YCTaHaBAMBaeMble HACTOAWMUM MYHKTOM,
BbINMOMIHAKOTCA B TeyeHWe [BYX paboumx [HeW nocne 06HapyXeHUs TeXHUYeCKOW
OWNOKN WA NOMyvyeHMUA OT N60ro 3amHTepecoBaHHOro /fuua 3afBNEHUA O
JONYyLWEeHHOW oWwnbKe.

PesynbTataMy  BbINO/HEHUA  aAMWHUCTPATMBHbLIX  MpoUeayp  ABMAAKOTCA:
BblaHHbIN (HanpaB/ieHHbIN) 3aBUTENIO LOKYMEHT.
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4. MopsfoK 1 hopMbl KOHTPONSA 3a NPeAocTaB/IeHMEM MYHULMUNANIbHOM
yCnyru

4.1. TTopsAOK OCYLLECTBNEHUA TEKYLLEro KOHTPONSA 3a CO6M0AeHMEM N UCMONHEHNEM
OTBETCTBEHHbIMMW AO/HKHOCTHLIMU NLAMUN MONOXEHUA afMUHUCTPATUBHOIO
pernameHTa U MHbIX HOPMaTMBHbIX NMPaBOBbLIX aKTOB, YCTaHaB/NBaKOLWMNX TpeboBaHMA K
NpeaoCcTaBAEHUID MYHULMMANbHON YCNYTK, a TaKXXe NPUHATUEM VUMW pPeLLeHWA

KOHTpOnb 3a NONHOTOW M KayeCTBOM MNPeAOoCTaB/NEHMUS MYHULUMUNANbHOW YCNyru
BK/OYaeT B cebs BbIsIBeHNE M YCTPaHEHWE HapyLIeHWI npaB 3adaBUTENE, NpoBeaeHne
NPOBEPOK CcOo6GMOAeHMA  npoueayp NpeaocTaBNeHWs  MYHUUMNaNbHOM  YCAyrw,
MOArOTOBKY peLUeHNii Ha aeincTeusa (6e34eicTBME) AOMKHOCTHbBIX ML, OpraHa MecTHOro
camoynpaBfieHus.

dopmaMy  KOHTpoONs 3a COOGMOAEHWEM  WUCMOMHEHUS  aAMWUHWUCTPATUBHBIX
npoueayp SBAAKOTCA:

1) npoBepka ¥ cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO MpPefoCTaBAeHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTaHOBMIEHHOM nopsagke NpoBepPKU BeAeHUNSA
Aenonpon3BoOACTBa;

3) npoBeaeHMe B YCTAHOBNEHHOM MOPSAKE KOHTPO/bHbIX MPOBEPOK COGMHOAEHUA
npoueayp NpefocTaBNEHUS MYHULMUNANbHOW YCNYTN.

B uensix TeKyllero KOHTPONsS WCMOMb3yKTCA CBEAEHMs, uWMelowmeca B
3NEKTPOHHOW 6a3e [aHHbIX, CNYyXebHas KOPPECMOHAEHUWUS, YCTHas W MNUCbMeHHas
NHopPMaLMA AOMKHOCTHbIX MIAL, OCYLECTBAAKOUIMX BbIMOMHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl y4yeta COOTBETCTBYHOLWMX AOKYMEHTOB U APYrune CBEAEHUS.

[na ocywecTBNEHUS KOHTPONS 3a COBEPLUEHMEM AeCTBUIA Npu NpeaocTaBneHUn
MYHUUMNANbHOW YCNYTU W MPUHATUM pPELIEHWIA PYKOBOAUTEND OpraHa MeCTHOro
caMOoynpaB/ieHUs  NpeacTaBNAOTCA  CNpaBKM O  pe3ynbTaTax NpefocTaB/ieHUs
MYHULUMNMOANbHON YCAyTn.

O cnydasax u NpuUYnHax HapyLleHWs CPOKOB, MOCNEA0BATENbHOCTU N COAEPXKaHUA
agMUHUCTPATMBHbLIX MpoueAyp [AO/MKHOCTHble fuua HeMeANeHHO WHGPOPMUPYHOT
PYKOBOAMTENS OpraHa, MpefoCTaBAAKOLWEr0 MYyHUUMNANbHY YCAYry, a Takxe
npeanpUHUMAlOT CPOYHbIE MEPbI MO YCTPAHEHWNIO HAPYLUEHUA.

TekywWwmnin  KOHTPONb 3a cobngeHMemM  NOCNeLOBATENIbHOCTU  AEeNCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbIMM npouegypamm no npeaocTaBAeHUIO
MYHUUMUNANbHOW YCAYyrW, OCYLWeCcTBAsSeTCA 3aMecTUTeNnemM pPyKOBOAMTENA OpraHa
MECTHOr0  caMOynpaBfieHWsi, OTBETCTBEHHbIM 3a OpraHm3auuto  paboTbl Mo
NpeAoCTaBAEHUIO MYHULMMANbHOW YCNYrn, HavyallbHUKOM OTAeNa, OCYL,eCTBSAIOLLENO
opraHmsayunio paboTbl N0 NPeAOCTaBNEHUIO MYHULMMANbHON YCNyri,

MepeyeHb  AOMKHOCTHbIX AL, OCYLIECTBAAKWMNX TEKYW WA  KOHTPONb,
yCTaHaB/MNBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNOAPa3fefNeHnsaX opraHa MECTHOrO
camoynpaB/ieHMA WU AO/MHKHOCTHbIMU pernaMeHTamum.
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4.2. MopsAfoK 1 NepUoANYHOCTb OCYLLECTBIEHNA MNAHOBbIX M BHEMAHOBbLIX MPOBEPOK
MONHOTbI ¥ KayecTBa NPefoCTaBAeHNA MYHULUNANLHOW YCAYyrK, B TOM 4Yucie nopsagok
M hOpPMbl KOHTPOAS 3@ MOHOTON M Ka4ecTBOM NpeAoCTaBNeHUS MyHULUNANbHO
ycnyru

4.2.1. KOHTPO/b 32 NOSIHOTOM ¥ Ka4yeCTBOM NpefocTaB/eHUs MyHULMNaNbHOM
YCNyrn ocyuiecTsiseTca B popmax:

1) npoBefeHMa NPOBepOK;

2) paccMOTpeHuMs Xanob 3asBuTenein Ha genicteusa (6esgericteme) OpraHa, a
TakKXXe UX LOMKHOCTHbIX NUL, MYHULUNANbHbIX CNYXaLluX.

4.2.2. B uensax ocywecTBNeHNss KOHTPOAA 3a NOSHOTOW U Ka4yeCcTBOM
NpefoCcTaBNeHNA MYHULUNANbHOW YCAYTrn NPOBOAATCS MAaHOBbIE M BHEMNNAHOBbIE
nposepku. NopagoK U NepuoguYHOCTb OCYLLLECTB/IEHUA MIAHOBbLIX NMPOBEPOK
yCTaHaB/MBaeTcsa nnaHom pabotsl OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCA BCe
BOMPOCHI, CBA3aHHbIE C NPeLOCTaB/IeHNEM MYHULUNANbHON YCyrn (KOMMJIEKCHbIE
MPOBEPKK), NN OTAENbHbIA BONPOC, CBA3AHHbLIA C NpefoCTaB/ieHNEM MYHULMNAbHOM
ycnyru (Tematuyeckue nposepkn). MNpoBepka TakxXe MOXeT NPOBOAUTLCA MO
KOHKPETHOI anobe 3asaBuTens.

4.2.3. BHeniaHoBble MPOBEPKN MPOBOAATCS B CBA3W C NPOBEPKON YCTPaHEHMUSA
paHee BbIABNEHHbIX HapyLWeHNn agMUHNCTPATUBHOIO pernameHTa, a Takxe B ciyvae
nonyyeHuns xanob 3aaButeneii Ha geinctema (6esgeinctemne) OpraHa, a Takxe UX
LOO/MKHOCTHBIX INL, MYHULUUMANbHBIX CNYXaLnX.

4.2.4. PesynbTaTbl NPOBEPKN OOPMIAKOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIiIBMIEHHbIE HELOCTATKM U MPEANIOXKEHNUA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JO/DKHOCTHbIX NUL, OpraHa, nNpeaocTaBNAlOLWero
MYHULMNANbHY YCNYTy, 3a pelweHns un genctens (6e3geincteme), npuHNMaemMsblie
(ocyliecTBNsiEMbIE) MU B X0A€e NPeAoCTaBNeHNS MYHULMUNANbHOW YCAYTW

Mo pe3ynbTaTam MPOBEAEHHbIX NMPOBEPOK B Cllyyae BbIABNEHUS HapyLIeHW npas
3asBUTENE BUHOBHble NMLa MNPUB/EKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHofaTenbcTBOM Poccuitckoii depepaynu.

PykoBoAUTeNb OpraHa MeCTHOro caMOyrnpaB/fieHUs HEeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asaB/IEHUA.

PykoBoauTenb (3aMecTuTeNlb PYKOBOAUTENA) CTPYKTYPHOro nofpasfeneHus
opraHa MeCTHOro camoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U
(nnn) HeHagnexkauiee BbIMNOJIHEHWE aAMUHUCTPATUBHbLIX [AEWCTBUI, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

[JOMKHOCTHbIE NMUa W MHble MYHULUNANbHbIE CAyXawue 3a pelweHns wu
penicteus (6esgelicteme), npuHumaemble (OCYLLeCTBAAEMbIE) B XOfe NpeaocTaBneHUs
MYHULMNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPAAKE.
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4.4. TlonoXeHus, XxapakTepuaytolime TpeboBaHMUS K NOPAAKY U (hOpMaM KOHTPONs 3a
npeaocTaBleHNEM MYHULMMNANbHOW YCNyru, B TOM YMCe CO CTOPOHbI FpaXaaH, ux
006beMHEHUIA N OpraHmn3aLnii

KoHTponb 3a npefoctaBneHneM MYHULUNANbHON YCAYrn CO CTOPOHbI rpaxkjaH,
X O06beAWHEHWA W opraHu3auuii, OCYLLEeCTBNAETCA MOCPEeACTBOM OTKPbITOCTY
LeATeNbHOCTH opraHa  MeCTHOro  camoynpaB/fieHus npu npegocTaBneHnn
MYHULUNANbHON  yCNyru, NOJSIyYeHWS  MONMHOW, akTyalbHOW U  [OCTOBEPHOW
MH(OpMaLMM 0 nopsfgkKe NpesocTaBNeHUs MYHWUUMMANbHOW YCAYrM U BO3MOXHOCTU
AocynebHOro paccMoTpeHus obpaweHuii  (kano6) B npouecce npefocTaBneHUs
MYHULUNANbHON YCNYrW.

5. flocyaebHbli (BHecyaebHbI) NopsAA0K 06)KanoBaHUA peLueHnin n 4encTBuii
(be3geicTBUA) OopraHa, NpefoCTaB/IALWEro MyHULUNANbHYO YCYTY,
MHOTOPYHKLNOHA/IbHOIO LeHTpa NpefocTaB/IeHUs rocyapCTBEHHbIX U
MYHULMNAbHbIX YCAYT, OpraHn3aumni, ykasaHHbix B yactu 1.1 ctatbu 16
defepanbHOro sakoHa Ne210-d3, a TakXe UX LOSIXXHOCTHbIX UL,
MYHULMNANbHbIX CNyXalmnx, paboTHNUKOB

5.1. 3asBUTENN MMEIKOT NMpaBo Ha 06)kanoBaHWe B fOCYLeOHOM NopsfKe peLleHui
n pencTsuin (6esfenicTBUA) opraHa, NPefoCTaB/AOWEro MYHULMMANbHYIO YCAyry,
JO/MKHOCTHOrO  /Mua  opraHa, MpefocTaBAAOWEro  MYHUUUNANbHYK  YCNyry,
MYHULMUNANbHOIO cnyxatiero, PYKOBOAMNTENS opraHa, npeLocTaBNsAOLWEro
MYHULMNANbHYIO ycnyry, MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHUKa
MHOTO()YHKLNOHANbHOTO LEeHTpa, OpraHunsaumnii, npegycMoTpeHHbIX YacTbto 1.1 cTatbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXKe MX pabOTHUKOB.

3asBUTENb MOXET 06paTUTLCA C XKanoboi, B TOM Yuc/e B CNefYHOLWUX Cnyyanx:

1) HapyLleHMe cpoKa permcrpalum 3anpoca 0 NpefocTaBNeHUN MYyHULMNANbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-®3;

2) HapylleHue cpoka MpefoCTaBNeHUS MYHUUMNaNbHOW ycnyru. B yka3aHHOM
cnydae gocygebHoe (BHecyae6Hoe) o06)kanoBaHue 3asiBUTENIEM PELIEHWIA U AeWCTBUIA
(6e3nenicTBUA) MHOTOPYHKLMOHaNLHOIO LUeHTpa, paboTHUKA MHOTO(YHKLMOHANbHOIO
LLeHTpa BO3MOXHO B C/y4yae, €CAM Ha MHOrO(YHKUWOHaNIbHbIA LEHTP, pelleHns wu
penictema  (6esfeicTBMe)  KOTOpPOro  06)XanywTcsi, BO3/M0XeHa  (DYHKUMA  No
npefoCTaBNEHUIO COOTBETCTBYHOLWMX MYHULUNANbHLIX YCAYr B MNONHOM 06beme B
nopsaake, onpegeneHHoM yacTtbto 1.3 ctatbn 16 depepansHoro sakoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB UM MHpOpMaLUn NMbo OCyLLeCTBNeHMUA
[0eCTBUIA, NpefcTaB/ieHWe WM OCYLLEeCTBAEHWE KOTOPbIX He MNpefyCMOTPEHO
HOPMAaTMBHbIMW  MpaBOBbIMW  akTamy Poccuiickoi  defepauum, HOPMATUBHbLIMYU
npaBoBbIMW aKTaMu Pecnybnuvku TaTtapcTaH, MYHUUUMANbHbIMU NPaBOBbIMU aKTaMu
ANA NpefocTaBNeHUs MyHULMUNANbHOW YCNyru;

4) 0oTKas B npuMeme [AOKYMEHTOB, MNpefoCTaB/fieHWe KOTOpbIX MpefyCcMOTPEHO
HOpMaTMBHbIMM MNpPaBOBbIMM akTaMu Poccuiickoin  ®Pepgepauumn, HOPMaTUBHLIMU
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npaBoBbIMKU akTaMu Pecny6nuku TatapcTaH, MYHWUMMNaNbHbIMW MNPaBOBbIMU aKTaMu
NS NpefocTaBNeHUs MyHULMNANbHOW YCNYTW, Yy 3asaBUTENS;

5) oTka3 B NpefOCTaBNEHUN MYHULUNANBHON YCNYrK, eCiM OCHOBaHMA OTKasa He
npeaycMoOTpeHbl (efepanbHbIMUA 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUM C HUMMU
MHBIMW HOPMaTMBHbIMW MpaBOBbIMWU akTamu Poccuiicko defepauuu, 3akoHaMu W
NHbIMU HOPMAaTVBHbIMU NnpaBoBbIMU aKTamu Pecny6amku TaTtapcTaH,
MYHUUMNANbHBIMW  MpaBOBbIMM  aKTamu. B ykasaHHOM cnyyae pgocypebHoe
(BHecyne6Hoe) o6)anoBaHMe 3asiBUTENEM peweHnin wn pgenctsuin  (6e3gericTBus)
MHOTOPYHKLWOHAaNbHOTO  LeHTpa, paboTHMKA  MHOTO(YHKLUMOHANBHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(YHKLWOHANbHbIA LEeHTP, pelweHUs U LeACTBUS
(6e3pelicTBMe) KOTOPOro 06)KanyrTcs, BO3/I0OXKeEHA (QYHKUMA N0 MpeaoCcTaBNeHUIO
COOTBETCTBYHIOLWMX MYHUUMNANbHbLIX yCAyr B MOSIHOM 06bemMe B MNOPALKe,
onpepeneHHom 4vactbio 1.3 cTtatbu 16 depepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeb6oBaHMe C 3asBUTENA MNpyU MNPeaocTaBNeHUM MYHUUUMANbHON YCAyru
nnatbl, He nNpPefyCMOTPEHHOW HOPMaTMBHbIMKW NPaBOBbIMW aKTaMu POCCUIACKOMN
denepaymn,  HOPMATUBHbLIMKW  MpaBOBbIMM  akTamu  Pecnyb6nukum  TaTapcTaH,
MYHUUMUNANbHLIMU NPaBOBbIMU aKTamu;

7) 0TKa3 opraHa, NpeAoCcTaBAAOLWEro MyHUUUNANbHY YCAYrYy, AO/KHOCTHOIO
NMUa opraHa, NpefoCcTaBNAKOWEro MyHULMNANbHYO YCAYry, MHOTOPYHKLUNOHANbHOTO
LeHTpa, pabOTHMKA MHOTOMYHKLMOHANbHOTO LieHTpa, opraHm3aunii, npegycMoTpeHHbIX
yacteto 11 ctatbu 16 depepanbHoOro 3akoHa Ne 210-®3, uam ux paboTHUKOB B
MCNpaBfieHUM [ONYLIEHHbIX UMK OMe4yaTOK M OWWOBOK B BbIfaHHbIX B pe3y/bTarte
NpefoCTaB/fieHUA  MYHMUMNANbHOW  ycnyrm  [OKyMeHTax  /inb6o  HapylweHue
YCTaHOB/IEHHOr0 CpOKa TakKux wWcnpasfeHUin. B ykazaHHOM cnydyae pfocypebHoe
(BHecynebHoe) o6)kanoBaHMe 3asiBUTENeM peleHWn wn geicTeuii  (6e3gencTens)
MHOTO(YHKLUMNOHANbHOTO  LeHTpa, paboTHMKA MHOTOYHKLMOHA/NBHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecim Ha MHOTO()yHKLMOHANIbHbIA LUEHTP, peLleHns n [encTsus
(6e3pelicTBMe) KOTOpPOro 06GXanyrTcs, BO3M0XeHa QYHKUMA N0 NpeaocTaBNeHUIO
COOTBETCTBYIOLWMX MYHUUMNANBHBIX YCAYr B NOJMHOM 00beMe B  MOpPALKE,
onpefeneHHoM yacTtbi 1.3 cTtaTbk 16 dPepepanbHOro sakoHa Ne 210-93;

8) HapylleHue cpoka WM NopAgKa BblJayn [OKYMEHTOB MO pe3y/ibTaTam
NpefoCTaBNeHNS MYHULMUNANbHOW YCNYTW;

9) npuocTaHOBNEHME NPeOCTaBNEHNS MYHULUNANBHON YCNYrK, eCi OCHOBaHUS
MPUOCTAHOBNEHNA He NpefyCMOTPeHbl (efepanbHbIMU 3aKOHaMW W MPUHATBIMA B
COOTBETCTBUM C HUMM WHLIMW HOPMATUBHLIMW MPaBOBbIMW aKTaMu POCCUIACKON
depepaymy, 3akKoHamm M MHbLIMW HOPMATMBHLIMW NpPaBOBbIMK akTamu Pecnyb6iunku
TatapcTaH, MyHUUMNaNbHbIMKA MPaBOBbIMK akTaMu. B ykaszaHHOM cny4vae gocype6Hoe
(BHecynebHoe) o6)kanoBaHMe 3asBUTENEeM peleHWn u geicTeuii  (6e3genicTBns)
MHOTOPYHKLUMNOHANbHOIO  LEeHTpa, paboTHMKA MHOTO(MYHKLMOHaNbHOTO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOFO(MYHKUMOHANbHbIA LEHTP, pPeleHns u LeicTBUSA
(6e3nelicTBMe) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMS N0 nNpeaocTaBNeHUI0
COOTBETCTBYIOLWMUX MYHUUMUNANbHLIX yCAyr B MONHOM 06bemMe B MNOPAAKE,
onpefeneHHoMm Yactbio 1.3 ctaTtbm 16 ®PefepanbHOro 3akoHa Ne 210-d3.
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10) TpeboBaHMe Yy 3asaBUTENd NpPU NPeAOCTaBAEHUN MYHULMUMNANbHOW YCAYIW
OOKYMEHTOB WAM WHGMOpMauumn, OTCYyTCTBUE U (UNN) HEe[OCTOBEPHOCTb KOTOPbIX He
YyKasblBaNMUCb MpPW MepBOHayasbHOM OTKa3e B MpuemMe LOKYMEHTOB, HEOOXOAMUMbIX A4S
npeaocTaBneHUAs MYyHMUMNaNbHOW ycnyru, nub6o B NpefoCcTaBAEHUN MYHULMNANbHOM
yCNnyru, 3a WUCKNOYEHUEM cnydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbu 7
depepansHoro 3akoHa Ne 210-®3. B ykazaHHOM cnydyae pocyaebHoe (BHecyaebHoe)
06>xanoBaHue 3aABuUTENEM peLeHnin 7 fencTBui (6e3geicTeus)
MHOTOPYHKLWOHANbHOr0  LUeHTpa, paboTHMKA MHOTOPYHKLMOHANBHOIO  LeHTpa
BO3MOXXHO B C/lyyae, €C/iM Ha MHOTOMYHKLUMOHaNbHbIA LEHTP, PelleHns 1 AencTBuA
(6e3pelicTBME) KOTOPOro 06GXanyrTcs, BO3/I0XKeHAa (QYHKUMA N0 MNPeaoCTaB/EeHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHLIX YyCAyr B MNOMHOM 06beMe B  MOpPALKe,
onpepeneHHoM 4yacTtbio 1.3 cTaTbn 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nogaetcs B NUCbMEHHOW opmMe Ha OYMaxXHOM HoOcuUTene, B
3N1eKTPOHHON  (opme B oOpraH, MPefoCTaBASAWMA  MYHULMUNANbHYIO  YCAYyry,
MHOTOYHKLUMNOHANbHBIA LEHTP NMO60 B COOTBETCTBYHOLWMA OpraH rocyfapCTBEHHOWN
BNacTW, SABMAAKOWMIACA YyypeauTenem MHOFoyHKUMOHaNbHOro UuUeHTpa (panee -
yypeanTeNnb  MHOTOPYHKUMOHANbHOrO  LEHTpa), a Takxe B  OpraHusauuu,
npefycMOTpeHHble YacTbto 11 cTtaTbn 16 depepanbHoro 3akoHa Ne 210-P3. XKanobbl
Ha pelleHns u aeictema (6e3QeincTBMe) PYKOBOAUTENS OpraHa, NPeAoCTaBfAOLLETNO
MYHULMNANbHY YCNYyry, NOAAOTCA B BbILUECTOAWMIA opraH (Npu ero Hannyumm) nubo B
cny4yae ero OTCYTCTBMSA paccMaTpuBalTCA HeNnoCpPeACTBEHHO PYKOBOAWUTENleM OpraHa,
npeLoCTaBNAOWEro MyHUUMUNanbHy ycnyry. >Kanobbl Ha pelweHuMs W [LecTBUA
(6e3pelicTBMe) paboTHMKA MHOTOPYHKLMOHaNbHOIO LEHTpa NoAatTCcs PYKOBOAUTENIO
3TOr0  MHOFOYHKUMOHaNbHOro UeHTpa. >Kanobbl Ha PpeweHns W AeNcTBUS
(6espelicTBUE) MHOTOPYHKLNOHANbHOIO LleHTpa nogarTca yupeanTento
MHOFO(PYHKLMOHANbHOTO LeHTpa WM  [LO/DKHOCTHOMY /uLy, YMNOJHOMOYEHHOMY
HOPMATUBHbIM MpaBOBbIM aKToOM Pecnybnuku TaTtapctaH. XXanobbl Ha peweHns wu
pevictema (6esgeicTeBmne) paboTHUKOB OpraHusauunin, nNpegycMOTPeHHbIX 4acTbio 11
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogawTCca PYKOBOAUTENAM 3TUX
opraHusauni.

Xanoba Ha peweHus u pgeicteua (6e3geincTeme) opraHa, NpefoCTaBAAKOLWErO
MYHULMUNANbHY  yCAyry, [AO/DKHOCTHOrO  finuya  opraHa, npegocTaB/sAoLLEro
MYHULUMUNANBbHY  YCAYry, MYHUUUMNANbHOr0 CAyXalero, pPyKOBOAUTENd OpraHa,
NpefoCTaBNALWEr0 MYHUUMNANbHYK YCNYry, MOXeT OblTb Hanpas/ieHa No MnouTe,
yepe3  MHOFO(MYHKLMOHaNbHbIA  UEHTP, C WCMOJIb30BaHMEM  WUH(POPMALUOHHO-
TeNIEKOMMYHUKAaLUWOHHON  ceTu  «MHTepHeT»,  ojuunanbHOro  caiTa  opraHa,
npeaocTaBNSAOLLErO MYHULMNANbHYO ycnyry, EanHoro noptana  nubo
Pecny6nmMKaHCKOro noprana, WHPOPMAaLMOHHON CUCTEMbl AocyaebHOro o6)kanoBaHus,
a TaKXXe MOXeT ObITb MPUHATA NPU IMYHOM Mpueme 3aaBuTens. Xanoba Ha peleHns u
AencTeus (6espelicTBME) MHOTO(MYHKLMNOHAbHOTO LeHTpa, paboTHMKaA
MHOTFO)YHKUMOHANBHOIO  LeHTpa MOXeT OblITb  Hanpas/ieHa Mo  no4yte, C
MCNONb30BaHMEM  UH(POPMALMOHHO-TEIEKOMMYHUKALNOHHON  ceTu  «VIHTepHeT»,
omumnanbHOro camta MHOroyHKLMOHANbHOro UuUeHTpa, EAuHOro noprtana nm6o
Pecny6nnMKaHCKOro noprtana, MHGOOPMaLNOHHOW CUCTEMbI A0oCyAebHOro o6>xanoBaHus,
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a TAKXXe MOXET OblTb NPUHATA NPU NIMYHOM Npueme 3aaBuTens. Xanoba Ha pelleHus u
penicteua (6esfeiicTBne) opraHusauuin, nNpegycMOTPeHHbIX 4YacTbto 11 cTtatbm 16
PepepanbHoro 3akoHa Ne 210-d3, a Takxe UX pabOTHUKOB MOXET ObiTb HamnpasB/ieHa
no no4yte, C WCNOMb30BaHNUEM MWHGPOPMALUOHHO-TENEKOMMYHUKALWOHHON  CEeTK
«/IHTepHeT», oMuuManbHbIX CaWTOB 3TWX OpraHu3auunii, EguHoro noptana nubo
Pecny6/MKaHCKOro noprtana, a TakXe MOXEeT ObiTb MpuUHATA MNpUM NUYHOM MNpueme
3aaBuUTeENS.

5.3. XKanoba fo/mKHa cogepxatb:

1) HauMmeHOBaHMe opraHa, npPefOCTaBNAKLWEro MYHUUUNANbHYO YCAyry,
JOMKHOCTHOTO /LA opraHa, npefoCcTaBNAKLWEro MYHUUMNANbHYK Yycnyry, nm6o
MYHULMUNANBHOIO CAy>Xallero, MHOropyHKUNOHANbLHOTO LeHTpa, ero pyKoBoAguTens wu
(nnn)  paboTHWKa, oOpraHusauunii, nNpeaycMOTPeHHbIX 4YacTbto 11 cTaTtbm 16
depepanbHOro 3akoHa Ne 210-®3, ux pykosoautenein un (unvm) paboTHUKOB, peLLEHNs U
pencteua (6e3aericTBne) KOTopbiX 06XKanytTes;

2) (hamunuio, nmd, oT4yecTBo (nNocnefHee - NPU HaanyuMn), CBEAEHUA O MecCTe
XWUTEeNbCTBa 3aaBUTENA - (PU3MYECKOro nuua nMbo HaMMeHOBaHWe, CBELEeHUS O MecTe
HaxXO0XAEeHNs 3adBUTENs - IOPUAMNYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHON MOYTbI (NPU HaNU4YUKM) U NOYTOBLIA agpec, No
KOTOPbIM AO/KEH OblTb Hanpas/eH OTBET 3aABUTENIO;

3) cBegeHns 06 06XanyembiX pelleHUsX W aencTBuax (6e3feicTBumM) opraHa,
NnpefoCTaBNAKOLWEro  MyHUUMUNanbHY  yCcayry, [LO/DKHOCTHOrNO /uua  opraxa,
NpeoCTaBNAOLWEr0 MYHULUNANbHY YCAyry, nmbo MYyHULMNanbHOro CnyXalero,
MHOTOPYHKLUWOHANLHOI0  LEeHTpa, paboTHMKA MHOTOPYHKUMOHANLHOIO  LEeHTpa,
opraHusaumnii, NpegycMoTpeHHbIX YacTbto 11 cTtaTbh 16 ®epepanbHOro 3akoHa Ne 210-
@3, nx paboTHNKOB;

4) [OBOAbl, HAa OCHOBaHUM KOTOPbIX 3afBUTE/Nlb He COrNaceH C peLeHuem u
peinctemem (6esgeincTBMem) opraHa, MpeaoCTaBASANOLWEr0 MYHUUWMOANbHYK YCAyry,
LO/MKHOCTHOTO /inua opraHa, npefocTaBAAlOWEro MyHUUMUNanbHY Yycnyry, nuéo
MYHULWUNANbHOTO  CNyXawero,  MHOTOMYHKUWOHANLHOrO  LUeHTpa, paboTHuMKa
MHOTO()YHKLNOHA/IbHOTO LeHTpa, opraHusauuii, npegycMoTpeHHbIX YacTblo 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-$3, ux paboTHMKOB. 3afBuTENIeM MOTYT ObiTb
npeacTaB/fieHbl AOKYMeHTbl (MpyM Hanuuun), NOATBEpPXAaroliMe [OBOAbI 3aABUTENS,
nmbo nx Konuw.

5.4. MocTynusLwasn »anoba NOANEXNT perncTpaunm B CPOK He nosgHee paboyero
[HA, cnefyroLero 3a fHemMm MocTynaeHus.

5.5. )Xano6a, nocTtynuBlas B opraH, MPeAoCTaBAAWMNIA MYHULUNANbHYO
YyCnyry, MHOTFOMYHKUMOHANbHbIA  UEHTP, Y4YpeauTentdo  MHOTO(MYHKLMUOHANbHOIO
LeHTpa, B opraHusauun, npeaycMoTpeHHble 4YacTbio 11 ctatbn 16 depepanbHOro
3akoHa No 210-®3, nn60 BbIWECTOAWMA oOpraH (NpuM ero Haauuum), MNOLNEXUT
pacCMOTPeHUIO B TeyeHMe NATHaAuUath paboymx [Hed CO AHSA ee perucrpauuu, a B
cnydae 006)anoBaHUA OTKasa OpraHa, MpefoCTaB/AKOLWEro MYHULUNANbHYH YCNyry,
MHOTO()YHKLNOHA/IbHOTO LleHTpa, opraHu3auuii, npegycMoTpeHHbIX YacTbio 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-$3, B npueme [LOKYMEHTOB Yy 3adBuUTeNns nubo B
NUCMpaB/ieHUN [OMNYLEHHbIX OMeyatok W OowWnbokK uaM B Ccnyyae 006XanoBaHus
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HapyLlWweHNs YCTAHOBMIEHHOIO CpOKa TaKUX WCNpPaBfieHU - B TeyeHUe NATM paboymx
[HEW CO AHA ee peructpaymu.

5.6. Mo pe3ynbTatam paccMOTPeHUS >anobbl NMPUHUMAETCA OLHO U3 C/eAYHOLWMNX
PeLLEeHWIA:

1) »xanoba ypoBnetBopseTrcsa, B TOM uucne B (OpMe OTMEHbI MPUHATOrO
peleHnsa, ncnpasneHnsa LONYLLEHHbIX OMeYaToK U OWWO0K B BblAaHHbIX B pesynbraTe
NpefoCTaB/fieHNA  MYHWUUMNANbHOW  YyCNyrm  [OKYMeHTax, BO3Bpara 3asfBUTENIO
[JEeHEeXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He MPeAyCMOTPEHO HOPMATUBHbLIMU
NpaBoOBbIMW aKTamu Poccuiickoin degepauum, HOPMATUBHLIMU MPaBOBbIMU aKTaMu
Pecny6nuku TaTapcTaH, MyHUUMNANbHBIMW NPABOBbIMU aKTaMU;

2) B YL,0BNETBOPEHMNY >Xanobbl 0TKa3biBAETCH.

He no3gHee [AHA, crefyloLWero 3a AHEM TMNPUHATUA peLleHnsa, YKasaHHOro B
HacToAWEM MYHKTe, 3aABUTEN0 B NMUCbMEHHON (OpMe W MO >XeNaHWo 3asBUTENsd B
3NEeKTPOHHON  (hopMe HanpaBnseTcd MOTUBUPOBaHHbIA OTBET 0O pe3sy/bTarax
pPaccMOTPEeHUS >anoobbl.

5.7. B cnyvyae npusHaHWs Xanobbl nognexallerd yAOBNEeTBOPEHUKD B OTBETE
3af9BUTENII0 O pe3ynbTaTax pacCMOTPEHMs >Xanobbl faeTcd MHGpopMauus 0 AencTBuUAX,
OCYyLLecTBNsAeMbIX opraHom, npefocTaBNAOWNUM MYHULMNANbHYIO ycnyry,
MHOTO()YHKLNOHaIbHbIM LLeHTPOM N1M60 opraHu3aluein, npefycMOTPeHHON YacTbio 1.1
ctatbn 16 ®epepanbHOro 3akoHa Ne 210-P3, B uenax HesameanUTeNbHOro yCcTpaHeHus
BbISIB/IEHHbIX HapyLeHUn Npy OKasaHWW MYHUULUNANbHOW YCNYrK, a TakXe NPUHOCATCA
M3BUHEHWNS 3a A0CTaB/ieHHble HeyA006CTBa M yKa3biBaeTCqd MHGpOpMaLma 0 fafbHeRLwmnx
[JeNCTBUAX, KOTOpble HEO6XOAMMO COBEPLWMUTHL 3aABUTEN B LeNsx MNofyyvYeHus
MYHULUNANbHON yCyru.

5.8. B cnyyae npusHaHuAa >xanobbl He nopgjexawieid YA40BNeTBOPEHUIO B OTBETE
3a9BUTEN0 O pe3yfnbTarax pacCMOTPeHUs >Kanobbl [alTCA  apryMeHTUPOBAHHbIE
Pa3bACHEHNA O MpPUYMHAX MPUHATOrO peLleHUsd, a TakxXe WHdpopmauua o nopsapke
006>XXanoBaHWA NPUHATOrO peLLeHuns.

5.9. B cfiyyae ycTaHOB/IeHMA B X0f4e WX MO pesynbTaTaM PacCMOTPEHUSA Xanobbl
NpuU3HaKoB coCTaBa aAMUHUCTPATUBHOIO MNpPaBOHApPYLWEHUA WX NPECTYNNEHUA
[LOMKHOCTHOE NnL0, paboTHUK, HaAe/eHHbIE MO/THOMOYNAMM MO PACCMOTPEHMUIO XKasnoo,
HesameANUTENIbHO HanpasfAlT UMeloLWMecs MmaTepuansl B opraHbl NpoKypaTypbl.
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MpunoxeHue Ne 1

K AODMUHUCTPaTUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULMNANbHON YCAYrn no
3aK/I0YeHNI0 J0roBopa Ha
pasMeLleHne HecTauMoHapHbIX
TOProBbIX 006bLEKTOB Ha 3eMNAX,
HaxoAAWMXCA B MyHULUNANTbHOWA
cob6CTBEHHOCTM, 63 NpoBefeHNS
ayKumnoHa

dopma

J10roBOp Ha pa3MelleHNe HeCcTaLMOHAPHbIX TOPrOBbIX 06BHEKTOB
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MpunoxeHue No 2

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHuns
MYHULMUNANbHOW YyCNyru no
3aK/II0YEHUIO [O0roBOpa Ha
pasmelleHne HecTauMOoHapHbIX
TOProBbIX 06BEKTOB Ha 3eM/IAX,
Haxo4ALWMNXCA B MyHULMNANbHOW
CO6CTBEHHOCTK, 6€3 NpPoBeAEeHNS
ayKumnoHa

®opma

(BnaHk opraHa, nNpeAoCcTaBMSOLLEr0 MYHULMNANBHYIO YCyry)

Komy:

KOHTaKTHble faHHble:
MpeactaBuUTEND:

KOoHTaKTHble AaHHble NpeacTaBUTeNs:

PELLUEHWE
06 O0TKase B npenocTtaBeEHNN MyHVILI,VIﬂaﬂbHOﬁ ycnyru
Nno 3aKMNHYEHNIO AO0roBopa Ha pasMeweHne HeCTalMOHapPHbIX TOProBbIX 06BbEKTOB Ha
3eMNAX, HaxoAAaLWwnxcsa B MyHmu,mnaanoﬁ cobCcTBEHHOCTU, 6e3 npoeeaeHnNA ayKumnoHa

oT No

PaccmoTpeB Balwe 3adBneHne ot No n
npunaraembie K HEMY LOKYMEHTHI YMNONTHOMOYEHHbIM opraHom
NMPUHATO pelwleHue 06 OTKase
B 3aK/IlOYeHUU [0roBopa Ha pasMelleHne HecTaluWOoHapHbIX TOProBbiX 0OBLEKTOB Ha
3eM15X, HaXOAAWMXCA B MYHUUMNANbHOW COBCTBEHHOCTU, 6€3 NpoBefeHMA ayKuMoHa
no cnegyoWwmmM OCHOBAHUAM:

1

2.

JononHutenbHas MHhopmaLymus:
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Bbl BNpaBe NMOBTOPHO 06paTUTLCA B YMNOSHOMOYEHHbIN OpraH C 3asBNeHWEM O
npeAoCTaB/IeHNN YCNYTY NOCNe YCTPaHEHUS YKa3aHHbIX HapyLeHWNA.

[aHHbIA 0TKa3 MOXeT ObITb 00XanoBaH B [AOCyAe6HOM MoOpsAgKe MyTeM
HanpaBneHUs »Xanobbl B YNOSHOMOYEHHbIN OpraH, a TakXXe B Cyie6HOM MopsaKe.

CBefieHUs 06 3N1eKTPOHHON noanucu
JonmkHocTHoe nuuo (PNO)

(nognucb YNOAHOMOYEHHOTO AO/MKHOCTHOMO AnLa
opraHa)
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MpunoxeHne Ne 3

K AGMUHUCTPATUBHOMY
pernameHTy npejocTaB/ieHus
MYHULMNANbHOR yCnyru no
3aK/II0YEHUNIO J0roBOpa Ha
pasMelleHne HecTauMOHapHbIX
TOProBbIX 06BLEKTOB Ha 3eMASX,
Haxo4ALWMXCSH B MyHULMMNANbHOM
CO6CTBEHHOCTU, 6€3 NpoBeAeHNS
ayKUMoHa

dopma

(BnaHK opraHa, NpPeaoCTaBAAOLLEr0 MyHULMUNANBHYO YCNYry)

Komy:

KOHTaKTHble faHHbIE:

MpepcTaBuTENb:

KOHTaKTHble faHHble NpeACTaBUTENSA:

PEWWEHWE
06 0TKase B Npveme AOKYMEHTOB, HEOOXOAUMbIX 415 NPeAOCTaBNeHUS
MYHULMNANbHOW YCAYrn No 3aKNYEHUO AOrF0BOPA Ha pasmeLleHne HecTalunoHapHbIX
TOProBbiX 06BLEKTOB Ha 3eMAAX, HAXOAALMXCSA B MYHULMMNANbHON COBCTBEHHOCTH, 6e3
NpoBefeHNs ayKLMoHa

No

oT

PaccmoTpeB Balwe 3adBneHune ot No n
npunaraembie K HEMY LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom

MPUHATO
pelleHne 06 OTKase B Mpueme AOKYMEHTOB, He06XOAUMbIX AN 3aKMOYeHUs AoroBopa
Ha pasmelleHne HecTalMOHapHbIX TOProBblX OGBLEKTOB Ha 3eMNAX, HaXOAAUMXCH B
MyHUUMNanbHOW COGCTBEHHOCTW, 6e3 MpoBeAeHWs ayKUuMOHa MO  CheAylUIUMm
OCHOBaHUAM:

L
2.

Pa3bACHEHME NpUYNH OTKasa:
[onofHuTensHaa nHpopmayns:
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Bbl BMpaBe MOBTOPHO 06paTUTLCA B YMOSHOMOYEHHbIA OpraH C 3asBAEeHUEM O
npefoCcTaBfeHNN YCAYr Noc/e YCTpaHeHUa yKasaHHbIX HapyLUeHNiA.

[aHHbIR 0TKa3 MOXeT ObiTb 06)anoBaH B A0CyAeOHOM nopsgke MyTeMm
HanpaB/ieHUs Xano6bbl B YNOHOMOYEHHbIV OpraH, a Takxe B cyfie6HOM nopsigke.

CsefeHuUs 06 3M1EKTPOHHON nognucu

JonkHocTHoe nuyo (PUNO)

(nognucb yNnoNHOMOYEHHOTO AOMKHOCTHOIO Nnua
opraHa)
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MpunoxeHue Ne 4

K AQMUHUCTPaTUBHOMY
pernameHTy npefocTaBieHmns
MYHULUMNANbHOW YCAYrn no
3aK/IlDYeHN0 J0roBopa Ha
pasMeLleHNe HecTauMoHapHbIX
TOProBbIX 0OBLEKTOB Ha 3eMAAX,
HaxoAALWNXCA B MyHULMUNANbHOW
cobCTBEHHOCTU, 6€3 NpoBeAeHUS

ayKLUMNOHa

dopma

(HaMMeHOBaHWe OpraHa MeCTHOTrO CaMOynpaBneHuUs)
(NonHoe HaMMeHOBaHWe opraHu3aLuu u
OpraHn3aynoHHO-NPaBOBON (HOpPMbI)
B ULLE:

(PNO pykoBOAMTENA UAWN UHOTO
YMNONIHOMOYEHHOTO NNLLA)

[OKYMEHT, YAOCTOBEPSAIOLLNIA NNYHOCTb
3aaBUTENS:

(BUA fOKyMeHTa)
(cepus, Homep)
(kem, Korpga BblfiaH)

CBe/leHNs 0 roCyapCTBEHHON perucTpauun
IOPMANYECKOTO NnLa:

OrPH

NHH
MecTo HaxoXaeHus
KoHTakTHas nHpopmayms:

HOMep Ten.
3. mouTa
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3SAABNTEHNE
0 3aK/Il04YeHMK A0roBopa Ha pasMeLleHne HecTaunoHapHOro TOproBoro o6bLeKTa

Mpowy 3aknynUTb [OroBOP Ha pasMelleHne HecTauMoHapHOro TOProBoOro
00beKTa, afpecHblii OPUEHTUP UcNpallMBaeMoro TOproBoro MecTa: :
TN 06bekTa L
Lleflb ero Ucnosib3oBaHus ,
nnowagab KB. M,

HOMep MecTa HeCcTalWoHapHOro TOProsoro o6beKTa

Pe3ynbTaT NpeAoCTaBAEHNA MYHULMMNANbHON yCAyru, npowy NpeaocTaBuTh:

1 IB MMYHBLIA KabuHeT MopTana rocyfapCTBEHHbIX U MYHUUMUMANbHbIX YCAYr
Pecny6nukun TatapcTaH;

| | B MHOTO(YHKLMOHaNIbHOM LIeHTpe MnpefoCTaBNeHUA TOCYLAPCTBEHHbLIX V
MYHULUNANbHbLIX YCnyr Pecny6nmku TatapcTaH;

1 1B OpraHe.

(marta) (nognuce) (¢.11.0.)



MpunoxeHue Ne 5

K AODMUHUCTPATUBHOMY
pernameHTy npegocTas/ieHUs
MYHULMUNANbHOW YyCAyrn no
3aK/I0YeHNI0 JoroBopa Ha
pasMelleHne HecTauMOHapPHbIX
TOProBbiX 06BEKTOB Ha 3eMNsX,
HaxXoAAWMXCA B MYHULMUNANbHOM
cob6CTBEHHOCTU, 63 NpoBefeHNS
ayKumnoHa

PyKoBoAUTENIO

OT:

3SAABNEHUE
06 ncnpaBneHNN TEXHNYECKOW OLLINGKK

Coob6uiato 06 owwnbKe, AONYLEHHON NPU OKa3aHWWM MYHULUMUNANbHOW yCnyru no
3aK/IOYEHNI0 [0roBopa Ha pas3MelleHWe HecTaluMOHApHbIX TOProBbiX O0GBLEKTOB Ha
3eMNSX, HAXOAALMXCA B MyHMLMNANbHOW COBCTBEHHOCTH, 63 NPOBeleHNs ayKLMOHa.

3anmncaHo:
MpaBunbHble CBeAEHUS:

Mpowy  WcNpaBUTb  AOMYLIEHHYK  TEXHWYECKYH  OWMOKY M BHECTU
COOTBETCTBYHOUIME  W3MEHEHMS B [JOKYMEHT,  ABAsKOWMIACA  pe3ynbTaToM
MYHULMMNaNbHOW yCnyru.

Mpunarato cnegytouine 4OKYMEHTbI:

1.

2.

B cnyvyae npuHATUA peweHns 06 OTKNOHEHUW 3asBneHUs 06 ucnpaBAeHUK
TEXHUYECKON OWMOKM MpoLly HanpaBUTb TaKoe pPeLUeHME:

nocpeAcTBOM OTNpPaB/feHUs 3NEKTPOHHOTO JOKYMeHTa Ha agpec E-mail: ;

B BWU/E 3aBEPEHHOI KOMMM Ha GyMaKHOM HOCUTE/Nle MOYTOBbIM OTMPaBleHUEM MO
agpecy:

HacToswmM nNoaTBepXKaato: CBEAEHUS, BK/OUYEHHble B 3asBEHUe, OTHOCALIMECS K
MO€el/i NUYHOCTM W NpPefCTaBNSEMOMY MHOK /MUY, a TakKXXe BHECEHHble MHOK HUXE,
AOCTOBEPHbI.  [OKyMeHTbl  (KOMWM  [OKYMEHTOB), MPUIOXEHHble K  3asiB/IEHUIO,
COOTBETCTBYIOT  TpebGOBaHMAM, YCTAHOB/EHHbIM  3aKOHOAATeNbCTBOM  Poccuiickoit
defepaymmn, Ha MOMEHT MpPeACTaBNeHUS 3asBMEHUS| 3TW AOKYMEHTbl [LENCTBUTENbHbI U
COAep>KaT JOCTOBEPHbIE CBEAEHMUS.

(pata) (noanwuce) (9.1.0.)



