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OB yTeepXAeHWM aAMUHICTPATUBHOIO pernameHTa
N0 NPEAOCTABNEHNIO MyHULIMNANbHOM YCNYrv NO Bblgave paspeLueHuns
Ha BCTyNNeHue 8 Bpak HeCOBEPLUEHHONETHUM, AOCTUILMM BospacTa 16 net

PykoBoACTByACh OeaepanbHbiM 3akoHoM oT 27 wions 2010 roga Ne 210-@3 «O6
OpraHu3auuu NPeaoCTaBNeHNs roCYAAPCTBEHHBIX U MYHULUNANbHLIX YCNYr», BO MCNONHEHHE
nocraHoenexus Kabusera Munuctpoe Pecnybnuku Tartapcrad ot 13.04.2021 Ne 242 «O6
YTEEPKASHWUN NNIaHa MEPONPUATHIA NO Nepexoay Ha NPeaoCTaBNeHHe CoLManbHO 3HaYUMMbIX
rOCYAApCTBEHHbIX YCNYT, YCNyr, NPEeaocTasnNsemblX rOCYQAPCTBEHHBIMM YUPEXOEHWAMH
Pecnybnukw TaTapcTaH, B KOTOpbIX PA3MELLAETCA rocymapcTeeHHoe 3afaHue (3akas), B
aNeKTpoHHON chopmen, MenonsurentHblii komuTeT OkTaBpbckoro Cenbekoro nocenexvs
BepxHeycnoHcKoro MyHuuMnansHoro paitoa Pecnybnukn Tarapcra

MOCTAHOBIIAET:
1. YteepauTe:

1.1. AAMUHUCTPATUBHLIA PErNameHT NPefoCTaBNeHUA MyHUUMNANbHOM yCnyri no eoblaave
paspelueHun Ha BCTynnexue B Gpak HeCOBEPIUEHHONETHUM, AOCTUrUMM BO3pacTa 16
net (Mpunoxerue Ne 1)

2. Pasmectuts  HacTosWee  MOCTAHOBMEHME  HA  MH(OPMAUMOHHBIX  CTeHAax
OxTABPLEKOro CENbCKOTo MoceneHus, Ha otuUManbHOM cailTe BepxHeyCcnoHCKoro
MyHUUMNanbHoro pavoka PecnyGnuku TarapcTaH W Ha oduuuancHOM noprane
npasoeoit uudopmauuu Pecnybnuku TaTtapcTan,

3. KoHTponb 3a UCNONKEeHWeM HaCTORLEro NOCTAHOBNEHNA OCTaBNAIo 3a COBON.

BepxHeyCNOHCKOro MyHULMNANLHOrQ!
PecnyOnwkun TarapcraH



MpunoxeHne Ne1

K MOCTaHOBIIEHUIO

NcnonHuteneHoro komuTeTa
OkTsBpbCKOro cenbCckoro noceneHns
BepxHeyCcnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH
Ne77 ot 20.12.2021

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBNeHNa MyHULMNANbHOW YCAYr NO Bblgade paspeLleHns Ha BCTynneHne B bpak
HecoBepLUEHHOSTETHUM, JOCTUrLKUM Bo3pacTa 16 net

1. O6Lwue nonoxxeHms
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO perfiaMmeHTa

HacTosiwmin agMUHUCTPATMBHbIA pernaMmeHT NpeaoCcTaBneHns MyHUUMNanbHON yCnyri
(nanee — aAMWHUCTPATMBHLIA perfaMeHT) ycTaHaBnMBaeT CcTaHZapT W Nopsiaok
npeaocTaBneHnst MyHMUMNanbHON yCcrnyru no Bblgade paspelleHust Ha BCTynreHne B Gpak
HeCcoBepLUEHHOMNETHUM, LOCTUMLNM Bo3pacTa 16 neT (ganee — MyHuumnansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamn, nmerwmmMn npaBo Ha MNOSlyYeHUe MyHUUMNAnNbHOW YCNyrn, ABNAKOTCA
HecoBepLUEHHOMNETHUE rpaxkaaHe, JOCTUrLMe Bo3pacTa 16 net (ganee — 3asaBUTEND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtuTbCA NpeacTaBUTENb 3asBUTENSA, OAEUCTBYIOLWMIA Ha
OCHOBaHWWN JOKYMEHTA, YAOCTOBEPSIOLLEro ero NoiHoOMouusl, inbo 3akOHHbIV NpeacTaBuTenb
dumamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Mopsagok nHopMMpoBaHNA O NpefoCTaBEHNUN MyHULMNANbHOW YCyrn
1.3.1. 'Hpopmauma o nopsagke npefoctaBfieHns MyHULMNATbHON YCyrn pasmeLLaeTcs:

1) Ha WH(OPMAUMOHHBLIX CTeHOaxX, CoAepXalmx Bu3yanbHYlO W TEKCTOBYIO
WHpOpMaLMIO O  MyHMUMMAnNbHOW  ycnyre, pacrnofioXeHHbIX B MOMELLEHNAxX
MHOTOyHKLNOHAaNbHbIX LEeHTpOB npenocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha oduumanbHOM calTe MyHMUMNanbHOro pamoHa B  MH(OPMAaLMOHHO-
TenekoMMyHukaunoHHom cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(https://uslugi.tatarstan.ru/) (qanee — PecnybnukaHckuin noptan);

4) Ha EpguMHOM nopTtane rocygapCTBEHHbIX WM MyHMUMManbHbIX ycnyr (pyHKUmn)
(https://www.gosuslugi.ru/) (aanee — EaunHein noptan);
5) B rocyaapcTBEHHOW WHMOpMaUNOHHOM cucteme «PeecCcTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan»  (http:/frgu.tatar.ru) (ganee -
PecnybnukaHckuii peectp).
1.3.2. KoHcynbTMpOBaHMe Mo BonpocamMm npefoCTaBfeHNd MyHULMUNANbHOW  YCIyru
OCYLLECTBIIAETCS:

1) B  MHOrOYHKUMOHAmNbHbLIX LEHTpax npeaoCTaBNeHnss rocyQapCTBEHHbIX U
MYHULUMNANbHbIX YCIYr NPy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;
3) B yNnorIHOMOYEHHOM Ha npegocTaBneHne ycnyrm opraHe (ganee — OpraH):

NpW YCTHOM 0BpaLLeHnn - MTUYHO UK Mo TenedoHy;


http://www.verhniy-uslon.tatarstan.ru/

npy NUCbMEHHOM (B TOM 4ucrie B hOpMe 3NEKTPOHHOIO AOKyMeHTa) obpalleHun — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHOW hOpMeE MO INEKTPOHHOM MoYTE.

1.3.3. NHdopmauma Ha EgmHom nopTtane, PecnyGnvkaHCKOM nopTane O nopsigke n Ccpokax
npefocTaBrieHns MyHULMNANbHOW YCIyrM Ha OCHOBaHWW CBEAEHWUN, coAepXallmxcs B
PeecTtpe rocygapCTBEHHbIX W  MyHUUMNANbHLIX YCAyr, npeaoctaBnaeTcs 3asBUTENHO
B6ecnnaTtHo.

HdocTtyn Kk MHdopMaumm o cpokax M nopsake NpeaocTaBfeHMs MyHUUMNANbHOW YCryrn
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3a8BUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
MCNoNb30BaHNs MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpenctBa 3asBuTEna TpebyeT 3aknioyeHUs JULEH3MOHHOMO WIIM MHOMO COrnalleHus C
npaBoobnagartenem nporpammMmHoro obecneveHusi, npegycmaTpusatoLLEero B3MMaHne nnatbl,
perucTpaumio Unu asToOpU3auuilo 3asiBUTENs, MMM NpPeaoCTaBfieHME UM MNepPCOHanbHbIX
AaHHbIX.

1.3.4. INpwu obpalleHnn 3aaBuTensa NMMYHO UM No TenedoHy B COOTBETCTBUM C MOCTYNUBLLNM
obpalleHnemM npegocTaBnaeTcsa HOpMaLUms:

1) 0 MecCTe HaxoXOeHUsi MHOrOQYHKLUMOHAMbHOIO LEeHTpa NpefocTaBneHns
rocyfapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, OpezaHa (agpec, rpaduk paboThl,
cnpaBoYHble TENEOHbI);

2) O nopsake npedocTaBneHna MyHUUMnanbHOM YCIyrn, o crnocobax u cpokax nogadu
3adaBlEeHUN;

3) 0 kaTeropusix rpaxaaH, KOTOpbIM MpeaocTaBnsieTcs MyHuuUMnanbHas ycrnyra; o
HOPMaTMBHbLIX MPaBOBbIX aKkTax, PerynvMpylLlmMx BOMPOCbl  NpPeAoCTaBleHus
MYHULMMANbHON YCRyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAWMbIX AN PacCMOTPEHWUst 3asiBNIeHUst O
npenocTaBneHn MyHULMMNAnbHON YCNyrn, O CpoKax Npuema u peructpauum 3asiBreHuns;

5) 0 xope npefocTaBneHUs MyHULMNAanbHOW YCIyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHdopmauMm no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopsagke obxanoBaHua AenNCTBUN Unn 6e34encTBua AOMKHOCTHLIX nuy, OpeaaHa.

Mo nucbMeHHOMY ObpalleHnto COTPYAHMKN OTAEeNa, OTBETCTBEHHOMO 3a NpeaocTaBrneHne
MYHULMNANbHOW ycnyru, Nnogpo6bHO B MMCbMEHHON hOpMe pasbsCHSOT 3assBUTENO NOPSA0K
NPeaoCTaBMEHNA MYHMLUMNANBHOM YCNYrM M BOMPOCHI, YKa3aHHble B HACTOSLLEM MyHKTE
afMWHNCTPATUBHOIO pernamMeHTa, U B TedeHne Tpex paboumx OHEen COo AHS perucrtpauun
obpalleHnsa HanpaenaT oTBET 3aaBuTento. OTBETbI Jal0TCA Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke 0OpaLLeHNs NCNONb3YTCA roCcy4apCTBEHHbIE S3bIKU
Pecnybnukn TaTapcraH.

1.3.5. IHdbopmaumsa no Bonpocam npefocTaBreHns MyHUUMNanbHOW yCnyru pasmMeLlaeTcs
Ha oduumanbHOM canTe MyHUUMNAnNbLHOrO pavoHa (Usiu 20p00CKO20 OKpyea) U Ha
NMHOPMALMOHHbIX CTEHAAX B nomMeleHnax OpeaHa ansa paboTbl C 3asaBUTENAMMU.

NHdopmaumsa Ha rocyaapCTBeHHbIX sidblkax Pecnybnuvkm TatapcTaH, pasmewaemas Ha
WHOPMALMOHHBIX CTEeHOax W Ha oduuManbHOM canTe MyHUUUNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MYHULMNAnNbHOM ycnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
agMUHUCTPATMBHOIO perfameHTa, WHGOpMauMio O MECTEe HaxXOXOEHUsl, CnpaBO4YHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTtuBHble NpaBOBble aKTbl, perynupyoLme npeaocTasneHne MyHMUunansHom
ycnyru

1.4.1. TlepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PErynupylowWwnx npenocTaBneHme
MYHUUMMANbHON yCcnyrn (C YyKkasaHMeM pPEKBM3UTOB HOPMATUBHbLIX MPaBOBbLIX AKTOB U



MCTOYHMKOB UX 0dmLmManbHOro onybnvkosaHuns), pasmelleH Ha EanHom noptane, B Peectpe
roCygapCTBEHHbIX M MYHUUMNAMbHbLIX YCINYr, Ha oduuManbHOM canTe MyHULMNAanbHOro
panoHa B MH(POPMAaLNOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTEepHET».

1.4.2. TekcT aAMMHUCTPATMBHOIO pernameHtTa B [OeWCTBYWOLWEN pedakumm nognexmT
pa3mMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANBbHbLIX YCNYT,
Ha ohuymansHoMm cante MYHULMNANbHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaunoHHOM ceTu «IHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHms

1.51. B agMUHNUCTPaATUBHOM pernamMeHTe UCnosib3dyrTcAa cnenyowme  TepMuHbl W«
onpepgeneHna:

yaaneHHoe paboyee MeCTO MHOMOQyHKUMOHANbHOrO LUeHTpa npeaocTaBrieHus
rocyaapCTBEHHbIX N MYHUUMNANbHbLIX YCAYr — TeppuTopmnanbHO 060cobn1eHHOE CTPYKTYPHOE
nogpasgeneHuve (opunc) MHOrogyHKLUMOHANLHOMO LeHTpa NnpeocTaBneHns rocyapCcTBEHHbIX
N MyHUUMNANbHbIX YCAYr, CO34aHHOE B FOPOACKOM (CESfIbCKOM) MOCENEHMN MYHULMNANbHOMO
panoHa unuM B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUWM C NyHKTOM 34
MpaBun opraHusaunm [esaTenbHOCTU MHOMOMYHKLUMOHANbHBIX LIEHTPOB MNpeaocTaBreHns
rocygapCTBEHHbIX W MyHAUMNASbHBLIX  YCIyr,  YTBEPXAEHHbIX  MOCTaHOBMEHUEM
MpaButenbctBa Poccunckon Pepepaumm ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHusaunm [esTenbHOCTU MHOMOYHKLUMOHASMbHBIX LIEeHTPOB MpeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

TexHunyeckas ownbka - ombka (onucka, oneyartka, rpammaTmyeckas unu apumMmeTmyeckas
owunbka nmbo nogobHas owwmnbka), OOnyleHHas opraHoMm, MNpPeaoCTaBnSOWMM
MYHMLMNANbHYO YCNYry, 1 npuBeaLlas K HECOOTBETCTBUIO CBEAEHWUIA, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBeAEHWSM B AOKYMEHTax, Ha OCHOBaHMM KOTOPbIX
BHOCUNUCb CBEOEHUS;

EonHas cuctema  mngeHtTMdukaumm M ayteHTUdukaumm B MHGPACTPYKType,
obecneunBatoLLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBME MHAOPMALMOHHbIX
CUCTEM, UCNOSb3yeMblX ANA NpefoCTaBneHus rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNYr B
anekTpoHHoun popme (panee — ECUA) — degepansHaga rocygapCcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMAaLMOHHOMO
B3aMMOOENCTBUA B cCUCTEMe wuaeHTUdmkaumm un ayTeHTudumkaumm K unHdopmaumn,
cofepxallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALNOHHbBIX
cuctemax;

MoL - TocypapctBeHHOe OropxkeTHoe yupexaeHne «MHOrogyHKUNOHAMNbHbIA LEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr B Pecnybnuke TaTapctaHy;

Mcnonkom — NCNONHUTENbHBIN KOMUTET MYHULMNANBLHOIO panoHa (Mnmn ropoackoro okpyra);
EMP 3AIC — EaunHbIN rocygapCTBEHHBIA PEECTP 3anMcen akToB rpaX4aHCKOro COCTOAHUS;

ANC MoL - ABToMaTManpoBaHHas WMHPOPMaLMOHHAA cucTeMa MHOMOQYHKUMOHANbHbIX
LEeHTPOB nNpeaoCTaBfieHUs TOCYAApCTBEHHbIX WM MyHuMUMNanbHbIX ycnyr Pecnybnukn
TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM pernaMeHTe nog 3asBfeHVeM O npefoCcTaBreHum
MyHUUMNanbHOW ycryru (ganee - 3asiBNeHWe) MOHMMaeTCcs 3anpoc O npefocTaBreHun
MYHMUMNANbHOW YCryrn, NoAaHHbIN B COOTBETCTBUU C NYHKTOM 3 cTaTbn 2 dPeneparibHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yenyr» (danee — ®egepanbHbi 3akoH Ne 210-93).

2. CTaHgapT npeaocTaBneHnss MyHULUMnanbHoOM ycnyru

2.1. HanmeHoBaHMe MyHULMMNANbHOW yCryru

Bblgaua paspelweHuss Ha BCTynneHne B Opak HEeCOBEPLUEHHONETHUM, LOCTUMLLNM
Bo3pacTa 16 ner.



2.2. HaumeHoBaHMe  UCMOMHUTENBHO -  pacnopsguTenbHOro  opraHa  MeCTHOro
camoynpaBsfeHusi, HemnocpeacTBEHHO  MNpedoCTaBnAwWero  MyHUUMNAnbHYy  YCryry:
NcnonHutenbHbin  komuteT OKTAOPbCKOrO  CENbCKOro noceneHns BepxHeycnoHCKoro
MyHUUMNaneHoro panoHa Pecnybnunkn TatapcTaH

2.3. OnucaHue pesynbTaTta NpegocTaBrieHns MyHULMNAaNbHON yCryru
2.3.1. Pe3ynbTtatoM npefoctaBneHns MyHULMNAIbHOM YCNYyrn ABMSETCS:

1) peweHne o Bbigaye paspelleHuss Ha BCTynfneHve B 6Hpak HecoBepLUEHHOMNETHUM,
Aocturiwimm Boapacta 16 net (npunoxenne Ne 1 Kk HacToswemy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) peweHne o6 oTkase B NpeaoCTaBfeHUN MyHMUMNanbHon ycnyr (npunoxeHune Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne ob oTkase B NpUeMe LOKYMEHTOB, HEODXOaUMbIX ONA NpenoCTaBneHus
MyHuUMnaneHon ycnyrn (npunoxenve Ne 3 Kk HacToswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbtaT npegocTaBrieHUss MyHUUMNANbHOM YCNYrn HanpaensieTca 3asiBUTENO B
doopmMe  3MEKTPOHHOrO0  OOKYMEHTa, MNOAMUCAHHOIO  YCUNEHHOM  KBanuduumpoBaHHOW
3MEKTPOHHOM NOAMNUCHID YMOHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUKN C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O6 anekTPOHHON
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B NUYHbIN KabuHeT EgmHoro noptan. B
crniydae HanpasneHus 3adBneHus nocpenctsom PecnybnukaHckoro noptana pesynbTaT
npedocTaBneHns  MyHUUMNAnbHOM  YCRyrM  HanpaenseTca B JfIMYHbIA - KaOWHeT
PecnybnvkaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENS pe3ynbTaT NpeaocTaBneHna MyHUUUNanbHoOW yCnyru BblgaeTcs
B OpraHe unn B MOL| B hopme 3k3emnnsipa afeKTPOHHOro AOKYMEHTa, pacnevaTtaHHOro Ha
OymMaxXHOM HocuTene, 3aBepPEHHOro neYyaTbio 1 NOAMUCHI0 COOTBETCTBEHHO YNOHOMOYEHHOro
AormkHocTHoro nuua OpraHa unu paboTtHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe Nony4nTb pesynbTaT npeaocTaBneHust MyHUUMNanbHOW ycnyru B
chopMe 3neKTPOHHOrO JOKYMEHTa B TeYEHMEe Cpoka AEeWCTBUS pesynbTaTa npeaocTaBreHus
MYHULMNANbHOW YCIyru.

2.4. Cpok npegocTaBneHns MyHUUMNansHOW ycrnyri, B TOM Y1Cre C y4eTOM HeobxoammMocTu
obpalleHnsa B opraHm3aumnm, y4acTeyowme B NpegocTaBneHm MyHULUNanbHOM yCnyrn, Cpok
NPUOCTaAHOBMEHNS NPeAOCTaBNeHNs MyHULMNANbHOW yCryrn B criyvyae, ecniv BO3MOXHOCTb
NPUOCTAHOBMNEHUA NpedycMOTpeHa 3akoHogaTenbcTtBoM Poccuickon ®depepaummn, Cpok
Bbldayn (HanpaBneHus)) [OOKYMEHTOB, SIBNSAIOLWMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsietca B TedeHmne 10 paboumnx gHen.

2.4.2. T[lpuocTtaHoBreHMe cpoka nNpefoCcTaBfieHUst  MyHUMUMNANbHOW  YCNyrn  He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSAOLWErocs pesynbTaToM  NpeaocTaBreHus
MyHULMNanbHOM ycryrn B popme 3nekTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNSeTCS B
AeHb 0pOpPMMEHNs U perncTpauun pesynbTata npeaocTaBnieHns MyHUUMNansHOM yCnyru.

2.5. WcuepnbiBalowun nepedeHb OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUMM C
3aKoHoAaTeSIbHbIMU UM MHBIMUM HOPMAaTMBHBIMW MPaBOBbLIMW akTamMu Ans NpeoCTaBeHus
MYHUUMMNANbHOW YyCNyrK, a Takke YCryr, KOTopble SBAAKTCA HeobXxoaMmbiMK 1
obs13aTenbHbIMKU A58 NpeocTaBneHna MyHMUMNanNbHbIX YCyr, noanexallmx npeacraBneHunto
3aaBuUTENEM, Cnocobbl MX MOMYyYEHUs 3asdBUTENEM, B TOM 4YuCrie B JANEKTPOHHOW hopme,
nopsaoK Ux npeacraBneHns

2.5.1. ina nony4eHna MyHUUUNAaNbHOW YCryrn 3asBuTenb MpeacTaBnseT criegylowue
OOKYMEHTbI:



1) AOKYMEHTbI, YAOCTOBEpPSOLWME NINYHOCTDL BCTynawwmx B 6pak (He Tpebyetcsa B cnyyae
obpalueHnsa nocpeactsom PecnybnumkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSAIOLNIA NOSTHOMOYMA NpeacTaBuTens 3assutensa (He TpebyeTcsa B
cnyyae obpalleHns 3aKOHHOro NpeacTaBUTENs 3asBUTENs);

3) 3asiBreHue:

B ¢opme pokymeHTa Ha OymaxHom Hocutene (npunoxeHuve Ne 4 k HacTosiemy
agMUHUCTPATUBHOMY perfamMmeHTy);

B OIEKTPOHHOW opme (3anonHsAeTCs MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLUX
CBEEHUN B 3rEeKTPOHHY OpMy 3asiBNeHusl), NoAanucaHHoe B COOTBETCTBUU C
TpeboBaHuAMM nyHKTa 2.5.3 agMUMHUCTPATUBHOIO pernamMmeHTa, npu obpaweHun
nocpeacTsoM Pecny6nvkaHckoro noprana;

4) NUCbMEHHOE corfacue 3aKkOHHbIX NpeAcTaBuUTEnen nuuy, BCTynawwmx B Opak,
3aBepeHHoe B Nopsiake, yCTaHOBIIEHHOM 3aKOHOAATENBLCTBOM O HOTapuare;

5) [OKyMeHTbI, noaTBepXxaatoLme ocobble 06CTOATENLCTBA CHMKEHMS BpayYyHOro Bo3pacTta
(cnpaBka MeOMUMHCKOW OpraHu3auun rocyaapCTBEHHOW WAW MYHULMNANbHOW CUCTEMbI
30paBOOXPaHEHNsT O Hanuuum OepeMeHHOCTM nmMbo [OKyMEHTbl, NoATBepXaaloLime
HENoOCpPeaCTBEHHYIO Yrpo3y XXN3HWM OAHOIO M3 N, XXenawLwmx BCTYNUTb B Opak).

2.5.2. 3agBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpasreHbl)
3asBUTENEM OQHUM M3 Crneayowmnx cnocobos:

1) yepe3z MOL] Ha OymaxHbIX HOCUTENAX WU B BUOE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMSAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnmMkaHCcKoro noprasna B 9NeKTPOHHON OpME;

3) B OpraH nNn4HO Unn NnocpeacTBOM NOYTOBOW CBA3M Ha BymMakHOM HocuTene. 3asBrneHune
N Npunaraemble JOKYMEHTbI, NPy HanpasfieHnn NOCPEeACTBOM MOYTOBOW CBA3K, 3aBEPSAIOTCS B
YyCTaHOBJIEHHOM NOPSIAKE.

2.5.3. 3asBneHne npu HanpaeneHuu nocpeacteBom PecnybnukaHckoro noprtana
nognucbiBaeTCA NPOCTON 3NIEKTPOHHOM NOANUCHI0 3asiBUTENS.

[Ons nonyyeHMss NpOCTOM SNEKTPOHHOW MOANUCK 3asiBUTEND HEeobXoauMO MpOWTU
npouenypy pernctpaumm (ayteHtndpukaumm) B ECUA, a Takke noarsepanTb YYETHYHO 3amnuch.

ONEKTPOHHLIE OOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), yKa3aHHbIX B NOAMNYHKTax
2, 4 nyHkta 2.5.1 agMWHUCTPATMBHONO perfamMeHTa, 3aBepsitoTCA  YCUNEHHOW
KBanMuLMpOBaHHOW NOAMNUCHLIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.

ONEKTPOHHbLIE  OOKYMEHTbl (SNEKTPOHHble 06pasbl [OOKYMEHTOB), Npunaraemble K
3asiBIEH1IO, B TOM YMCIe AOBEPEHHOCTU, HanNpaBnsTCcA B BUae drannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayectBo npenocrtaBndeMblX  3JIEKTPOHHbIX  OOKYMEHTOB (SJ'IeKTpOHHbIX o6pa303
ﬂ,OKyMeHTOB) AOIDKHO MO3BOMATbL B MOMIHOM 00beme npoynTaTtb TEKCT OOKYMEeHTa W
pacno3HaTb PeKBU3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS:

1) npeacTaBneHUst [OOKYMEHTOB U MHopmauuM WNU  OCYLLECTBREeHUs OeNcTBui,
npeacTaBrieHne WNM  OCYLLECTBIIEHME KOTOPbIX He NPeAyCMOTPEHO HOPMaTUBHbIMM
NpaBOBbIMM  aKTamMW, PErynupyloliMMM  OTHOLUEHUS, BO3HMKalOlWMe B CBSA3UM C
npegocTaBneHMemM MyHUUMNAansHOM YCnyru;

2) ocyLlEecTBNeHNst AEUCTBUIA, B TOM YMCIE COrfacoBaHuii, He0BXoAUMBIX AN NONyYeHUs
MYHULMNANbHOM YCNyrM U CBs3aHHbIX C oOpalleHMemM B WHble FOCYAapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camoynpaBrieHus, opraHuM3auuun, 3a WCKMYEHUEM MOMyYeHus ycnyr u
nonyyYeHns JOKYMEHTOB U MHopMaLMK, NPeaocTaBnsieMblX B pe3yrbTate nNpeaocTaBneHns



TaKuX YCIyr, BKITIOYEHHbIX B NepeyHn, ykasaHHble B YacTun 1 ctatbn 9 defepanbHOro 3akoHa
Ne 210-®3 (HeobxoauMbIX U 0Bs1I3aTeNbHbBIX YCNYr);

3) npeacTaBneHns OOKYMEHTOB U MHdOpMauuun, oTcyTcTBue U (Mnn) HeLOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu NepBoOHa4YanbHOM OTKase B NpueMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHns MyHuMuMnanbHon ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKNKYEHNEM CreayoLwmx cnyyaes:

a) nsMeHeHve TpeboBaHN HOPMATUBHbLIX MPABOBbIX aKTOB, KAaCalOLLMXCS NPeaoCTaBNEHUS
MyHUUMNAnbHOW YCnyr, nocne rnepBOHaYanbHOW noJayn 3asiBfieHWs O NpeaocTaBneHun
MYHULMNANbHOW YCIyru;

6) HanuuMe oWWOOK B 3asiBIEHUN O MPeAoCTaBNEeHUM MyHUMUMNANbHOM YyCnyrn u
[AOKYMEHTaX, NoAaHHbIX 3asiBUTeNeM nocre nepBoHavanbHOro oTkasa B npueme 4OKYMEHTOB,
HeobOXoAMMbIX Ans npenocTaBrieHMst MyHUMUMNanbHOW ycnyri, nubo B npeaocTaBrieHun
MYHULMNANbHOW YCIYrM U HE BKMOYEHHbIX B NPEACTaBNEHHbI paHee KOMMNIEKT AOKYMEHTOB;

B) WCTEYEeHWe cpoka [OeWCTBUS [OOKYMEHTOB WM W3MeHeHue WHdopmauum nocrne
nepBOHaYanbHOrO OTKasa B MpUEME [OKYMEHTOB, HeobGXoauMbIX Ans npenocTaBreHust
MyHULMNansHOW ycnyru, nMbo B NnpegocTaBneHnm MyHUUMNansHoOm yCnyrm;

r) BbiiBNEHWE LOOKYMEHTasrlbHO MOATBEPXAEHHOro ¢akTa (NpM3HaKoB) OLLIMOOYHOrO UMK
NpoTUBONPaBHOro aencteunsa (beagenctensa) fomkHocTHoro nuua OpraHa, paboTHuka MOL,
npyv nepBoHa4yanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXoAUMbIX ANns NpeaocTaBneHns
MYHUUMNANbHOW ycryrM, nMbo B NpedoCTaBfEHMM MyHUUMNANbHOM YCNyrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbto pykoBoauTens OpraHa npu nepBoHadanbHOM OTKase B
npMeMe [OOKYMEHTOB, HeoOXoauMbIX [Ans MpefoCcTaBfeHuMs MyHUUMNAnNbHOM  yCnyru,
yBEe4OMISIETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBfeHHble HeyaobCTBa;

4) npepocTtaBneHnsa Ha BymMaHOM HocuUTene OOKYMEHTOB M MHAOPMaLUKN, 3NIEKTPOHHLIE
obpasbl KOTOPbIX paHee ObINM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-93, 3a UCKNIOYEHNEM CIlyYyaeB, €CNN HaHECEHNE OTMETOK Ha
Takme OOKYMEHTbl MO0 X u3bATUEe SBMSeTCA HeobBXOAUMbIM YCIIOBMEM NpeaocTaBlieHuUs
rocygapCTBEHHOM UMM MYHAUMNANbHOW  YCRyrM, W WHbIX CIy4YaeB, YCTAHOBIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. WVcuepnbiBalOWnin NepevYeHb [OOKYMEHTOB, HeoOGXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHBIMWU NPaBOBbLIMM aKTaMun 4S8 NPeAoCTaBneHns MyHUUUNAanbHOW yCnyru, KoTopble
HaxoAATCS B pacnopsiKeHnUM rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpaBreHus
opraHuM3aumin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBUTb, a Takke Cnocobbl MX nonydeHus
3agaBuTeENsIMM, B TOM 4UCNEe B ONEKTPOHHOM dopme, MopsaoK MX nNpeacTaBfieHus;
rocygapCTBEHHbI OpraH, OpraH MEeCTHOro camoynpaBneHuss nubo opraHmsauusi, B
pacrnopsXeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamMKkax MeXBeOMCTBEHHOIO B3aMMOAENCTBUA:
1) cBegeHus o poxageHun pedexka — EIMP 3AIC;
2) cBegeHusa ob yctaHosneHun otyoscTea — EMP 3AIC;

3) cBefeHust 0 geuncTByoweM nacnopte rpaxgaHvHa Poccunckon ®epepauun — MB[
Poccuu;

4) cBeneHus U3 MHOPMAaLMOHHON CUCTEMbl HOTapuata O HoTapuanbHO 3aBEepPEHHOM
AokymeHTe — ®efeparnbHas HoTapuanbHas nanara;

5) cBegeHust 06 yCTAHOBMNEHMM OMEKU Hag pPeGeHKOM M3 pelleHUst opraHa onekun wu
none4ynTenbCcTBa — Micnonkom;

6) cBedeHus1 O perncTpaumoHHOM yyYeTe MO MECTY XUTenbCTBa U MecTy npebbiBaHus —
MB[ Poccuw.

2.6.2. 3asBuTenb BNpase NpegocTaBUTb JOKYMEHTLI (CBEAEHNS), YKa3aHHble B NoAnyHKTax 1
- 6 nyHKTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B POPMe 3MEeKTPOHHbIX OOKYMEHTOB,



3aBepeHHbIX yCI/IJ'IeHHOIZ KBaJ'II/ICbVILl,I/IpOBaHHOVI noanncbro nuu, YNOJTHOMOYEHHbLIX Ha
co3gaHne n nognmncaHne Taknx AoOKyMeHTOB, NMpu nogadvye 3asdaBrieHU4d.

2.6.3. HenpencrasneHne (HecBOeBpeMEHHOE NpeacTaBreHne) ykasdaHHbIMU B NyHkTe 2.6.1
agMUHWCTPATMBHOIO perfiameHTa opraHamu rocyaapCTBEHHOMW BnacTu, opraHamu MecTHOro
camoynpaBneHus, opraHn3aumsamMm JOKYMEHTOB U CBEAEHUIN HE MOXET SBMSATbCA OCHOBaHMEM
Ansi 0TKa3a B NpefoCcTaBneHnn MyHULMNanbHON YCyru.

2.6.4. omKHOCTHOE NUUO U (MnK) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1 aAMUHUCTPATUBHOIO
pernameHTa OpraHoB W  opraHusaumi, He npeactaBmBMe  (HECBOEBPEMEHHO
npeacTaBmMBLLNE) 3anpPOLUEHHbIE U HaXOASALWMECH B PACNOPSXKEHUN JOKYMEHT UM CBEAEHUS,
noanexar agMUHUCTPaTUBHOWN, ANCLMNITMHAPHOW UM MHON OTBETCTBEHHOCTU B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuickon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENSA [AOKYMEHTbl CBEOEHMsl, B TOM 4ucne
nogTeBepXxaatrolne BHeCceHWe 3asBuTeNneM nnatbl 3a npegocTaBfieHne MyHuUMnanbHoOm
yCryrn, Haxogswmeca B pacrnopsiKeHMM rocyaapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro
camoynpasneHus 1 noaBeAoOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Unu opraHaMm MeCTHOro
camoynpaBneHust opraHm3aumi.

HenpeactaBneHnve 3asBuTenemM [OOKYMEHTOB, COAEpXalUMX CBEAEHMWsl, KOTopble
HaxoOsATCsi B pacrnopsikeHUM rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO cCamMoyrpaBiieHns
M NOABEOOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHam Uiy opraHaM MeCTHOro camoynpaBreHus
opraHusauui, He SBMSIETCA OCHOBAHMEM QAN OTkasa 3asBUTEN0 B NpeaoCTaBleHMU
MyHULMNAnbHONM YCNyru.

2.7. icyepnbiBaownm nepeyeHb OCHOBaHWW AN OTKkasa B MpueMe [OOKYMEHTOB,
HeobXxoanMbIX ans npegocTaBneHus MYHULMNansHOM ycnyru
2.7.1. OcHOBaHUAMM A5 OTKasa B Npueme JOKYyMEHTOB, HeO6XoauUMbIX ANS nNpefocTaBneHus
MYHUUMNANbHOW YCAYyru, SBMSOTCA:

1) npeanctaBlieHHble 3adBUTerieM JOKYMEeHTbI coaepXaTt NoA4YNCTKU N UCNpaBJieEHNA TEKCTa,
HEe 3aBepeHHblIE B Nopdake, yCtTaHOBJIEHHOM 3aKOHOOAaTESNIbCTBOM Poccuickon dDe,D,epau,vu/l;

2) DOKYMEHTbI cofepkaT NoBPeXAeHUs, Hannyme KOTopbiX He NO3BOMSIET B MOSTHOM 06beme
ncnonb3oBaTb  MHAOPMaUMIO W CBEAEHWUsl, CcoaepXalimecs B OOKyMEHTax Aans
npeaocTaBneHnst MyHULMNAnbHOW yCryru;

3) NpeacTaBneHHble JOKYMEHTbI UM CBEAEHUST yTpaTUNN CUNy Ha MOMEHT obpalleHus 3a
MYHMUMMNANbHOW YCNyroh (OOKYMEHT, YyOOCTOBEPSALWMIA MOMHOMOYNSA npeacTaButTens
3asBUTENS, B Criyvyae obpalleHns 3a npegocTaBneHneM MyHUUMNanbHON YCyrn yka3aHHbIM
nnuom);

4) nopgavya 3asiBNEHMS O NpeaoCcTaBNEHMM MyHUUMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXoaAMMbIX AN NpegoCTaBfeHuUs MyHUUMMANbHOW YCRyru, B 3NEKTPOHHOW dopme c
HapyLLUEHNEM YCTaHOBIEHHbIX TpeGoBaHUI;

5) HekoppeKTHOEe 3anonHeHne obAa3aTenbHbIX Nonen B oopme 3asBneHus, B TOM Yncre B
WHTEepaKTUBHON doopMe 3asBneHuss Ha PecnybnukaHckom nopTane (HegoCTOBEpHOE,
HenonHoe, NMbo HenpaBUIbHOE 3anofHEHMWE);

6) npeacTaBneHWe  HEMOMHOro  KOMMMeKTa  [OKYMEHTOB, HeobOxoaumblx — ONs
npeaocTaBneHns MyHMUUNanbHOM yCryru;

7) 3asiBNeHne 0 NpeaoCTaBeHUN YCNyrM NoAaHo B opraH rocyaapCTBEHHON BNacTu, opraH
MECTHOrO CaMOyMnpaBfeHUst WM opraHu3auuilo, B MOJNTHOMOYMUS KOTOPbIX He BXOAUT
npeaocTasneHne MyHULMNansHOW YCnyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-O3 «O6 9nekTpoHHOW noAMUCUY» YCNOBUW NPU3HAHUS LENCTBUTENbHOCTH,
YCUNEHHOWN KBaNnUULUMPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. TepeyeHb OCHOBaHMI AOnNs OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoauMMbix ONns
NONy4eHUs MyHMUMNANbHON YCyru, SIBNSIETCS MCHEPNbIBAOLWNM.



2.7.3. PeweHne o6 oTkasze B npueme 3asiBNEHUS M [LOKYMEHTOB, HeobxoauMmbix Ans
npefoCTaBNeHNs MyHUUMNANbHOW YCNyrn, MOXeT OblTb MPUHATO, Kak BO BpeMms npuema
3asBuUTENd, TaKk W nocne nonyyYeHna OTBETCTBEHHbIM [JOMMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCIyrn OOKYMEHTOB (CBeAEHUNn) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B NpMeMe 3asaABMEHUS U UHbIX JOKYMEHTOB, HEOOXOAMMbIX
ANA nNpefocTaBreHuss MyHUUMNanbHOW yCcryrn, B Criydyae ecrnu 3asiBfieHMe W OOKYMEHTHI,
HeobxoguMMble ONs NPeaoCTaBfeHUs MyHUUMNANbHOW YCryrM, nogaHbl B COOTBETCTBUM C
WHopMaunen O cpokax W nopsake npefoCTaBfeHuss  MyHuUMnanbHOW  yCnyru,
ony6nukoBaHHon Ha EanHom noptane, PecnybnvkaHckom nopTane.

2.8. VicyepnbiBaowim nepeyvyeHb OCHOBaHWW AN MNPUOCTAHOBMEHUS WM OTKa3a B
npegocTaBNeHn MyHULMNANbLHOW YCNyrn

2.8.1. OcHoBaHuA [AOnsi NPUOCTAHOBMEHUS NPenoCTaBNEeHUs MYHULUMNANbHOW  YCryrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus ans oTkasa B NpeaoCcTaBNeHNN MyHULMNANbHOWN YCIyrn:

1) 3asiBUTENb HE COOTBETCTBYET KaTeropum nvil, MMelLWmux npaBo Ha NpeaocTaBrieHne
ycnyru;

2) oTcyTCTBME Y 3asiBUTENs perucTpauum no MecTy XWUTeNbCTBa Ha Tepputopumn
MYHULMNANbHOrO 00pa3oBaHUS;

3) oTtcytcTBME O0COObLIX OOCTOATENbCTB, YKa3aHHbIX B MOAMyHKTe 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO pernameHTa nmbo obuero pebeHka y nuu, BCTynarowmx B 6pak;

4) B npeacTaBrieHHbIX 3asBNeHun n (Unu) OOKYMeHTax COAEepXWUTCHA HenonHas u (Mnu)
HeoCTOBepHast MHpopMaLmA.

2.8.3. NepeyeHb OCHOBaHUKM 4115 OTKasa B NpeoCcTaBNeHn MyHUUUNanbHOW yCnyrm aBnaeTcs
ncyepnbIBaroLnM.

2.8.4. 3anpeuiaeTca oTKasblBaTb B NpeAoCTaBeHUN MyHUUUNANbHOM yCnyru B criydae, ecnm
3asBneHne O npefoCTaBfneHMM MyHUUMNAnNbHOM YCNyrM nogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax W nopsgke npedocTaBfeHns  MyHUUMNanbHOW  ycnyru,
onybnukoBaHHoN Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. MNopsgok, pasamep 1 OCHOBaHUS B3VMaHUS rocy4apCTBEHHOWN MOLUMMHBI UMW MHOW Nnathbl,
B3MMaeMOW 3a NpeaoCcTaBneHne MyHMUMnanbHON ycnyru

MyHuumnanbHas ycnyra npegoctaBnsieTcs Ha 6e3B03Me3aHO OCHOBE.

2.10. NepeyeHb ycnyr, KOTOpble SBMASATCA HeobxoauMbiMM U 00si3aTenbHbIMU - AN
npenocTaBneHnst MyHULMMNanbHOW yCryrn, B TOM YMCHe CBeAEeHMs O JOKYMEHTE (AOKyMEHTaXx),
BblJaBaeMoOM (BbldaBaeMblx) OpraHusauusiMu, YyyacTBYOWMMKM B  NpeaocTaBneHun
MyHUUMNAnbHbIX YCryr

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsiaok, pa3smep U OCHOBaHUS B3MMaHWS NnaTbl 3a NPeAoCTaBneHne YCnyr, KoTopble
ABNAIOTCS HEOBXOAMMbIMU 1 065A3aTENbHBIMU AN NPeAOoCTaBNeHUs MyHULMNANbHON yCryri,
BKNtoYas MHpopmaLmio 0 MeETOAUKE pacyeTa pa3Mmepa Takon nnatbl

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B odepean Npu nogadve 3anpoca O npefocTaBrieHnn
MYHUUMNANbHOMW YCNyru, YCnyrn, npeaocTaBfis ieMoOn opraHusauuen, yvacTByloLlen B
npegoCcTaBfieHMM MyHUUMNANBLHOW YCNYrn, U NPy MONydYeHUn pesynbtata npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsi oxxmgaHusa npu nogayve 3asiBNeHUs Ha Nony4YeHne MyHULUnanbHON yCnyru - He
6onee 15 MuHyT.



2.12.2. Tpw nonyyeHun pesyrnbTaTa NpegocTaBreHns MyHULUNansHOM ycryru MakcumarnbHbIN
CPOK OXMAaHusA B o4epeamn He JOMMKeH npesblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaok perncrpaumm sanpoca 3asaButens o NpegocTaBieHnn MyHUUMNansHoOm
ycnyru wn ycnyru, npegoctaBnsgemMon opraHusauuen, yyacTBylollen B npeaocTaBfieHUn
MYHUUUNANbHOW YCRyru, B TOM YMCIie B 3NIEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpaileHnn B MPL| B oeHb nogayun 3asiBNeHust 3asBUTENIO BblgaeTcs
pacnvcka ns AC ML c pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAKLNM, YTO 3asiBrieHue
OTNpaBneHo, 1 AaTon NoAayn 3asBrneHus.

2.13.2. lNMpun HanpaBneHun 3asBneHuns nocpencTsoM EamHoro noptana, PecnybnukaHckoro
noptana 3asBuTeNnb B [deHb Mofdayn 3asBfeHus noriydaeTr B JIMMHOM  KabuHeTe
PecnybnukaHckoro nopTana v no aNeKTpOHHOW NnoyTe yBeAOMIEHME, NOATBEpXKAatoWwee, YTo
3asiBNeHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCA permcTpaLMoHHbI HOMep 1 AaTta nogayu
3asBrieHus.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb nogayn 3asiBieHUs YNOSTHOMOYEHHbIM
OOIMKHOCTHbIM Nvuom OpraHa 3asBuTesnto BblAaeTcsl pacrnvcka u3 aBTOMaTU3MpPOBaHHOM
WHOPMALMOHHON CUCTEMbI, NpeAHas3Ha4YeHHOW [NA OKasaHUs rocyapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, C perMcTpaumoHHbIM HOMEPOM, JaTOM Nogayn 3asiBlIeHNS U NepeyvyHeM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMeLLEHUSM, B KOTOPbIX NpeaocTaBnsaeTcs MyHuuMnansHas ycnyra, K
3any oxuaaHus, Mectam Ofis 3anosfiHeHUs1 3anpocoB O NpeaocTaBneHun MyHULMNAanbHON
ycrnyrm, MHOPMaLMOHHbBIM CTeHA4aM ¢ obpasuamMu nUx 3anofIHeHUsT N NepeyHeM LOKYMEHTOB,
HeobxoOMMbIX ANA MpeaoCTaBNEHUs KakaonW MYHULMNAnbHOW YCNyru, pasmeLleHuo u
0POPMIIEHNIO BU3YyanbHOW, TEKCTOBOW W MyNbTUMEAUWHOM WHGopMauun o nopsake
npeaocTaBneHna Takon ycnyru, B TOM Yucne Kk obecnevyeHnto 4OCTYNHOCTU AN MHBaNUaoB
yKkaszaHHblX OOBbEKTOB B COOTBETCTBMM C (pedepanbHbIM  3aKOHOL4ATENbCTBOM W
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. [llpepocTtaBneHve MyHUUMNANbLHOM YCNyrM OCYLIECTBNSAETCA B  30aHUAX WU
nomeLLeHnsX, 060pyaOBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHWS.

Mecta npuema 3asiButenen obopyaytoTcs Heobxogumon mebenbio ana odopmreHus
OOKYMEHTOB, MH(OPMALIMOHHBIMWU CTEHAAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCTBOM Poccuiickon Pepepaumm o coumanbHOn
3awmMTe MHBaNMOoOB B Uenax 6ecnpenaTtCTBEHHOro [OCTyna K MecCTy npenocTaBneHus
MyHUUMNanbHon ycnyrm obecneynsaeTcs:

1) obecneunBaeTcsi 6ecnpensaTCTBEHHbIA OOCTYN MHBANMAOB K MECTy NnpeaoCcTaBreHus
MyHMUMNanbHOW ycnyrn (ygoOHbIM BXO4-BbIXO4 B MOMELLUEHUST M NEepeMelleHne B KX
npegenax);

2) BW3yanbHasi, TEKCTOBas U MynbTMMeauinHasa nHopmaums o nopsiake npeaocTaBneHus
MYHULMNANbHOW YCryru pasmellaeTcs B yAoOHbIX Ans 3asBUTeNnen Mectax, B TOM YuChe C
YYETOM OrpaHUYEHHbIX BO3MOXXHOCTE UHBANUOB;

3) CconpoBOXAEHWE WHBANUOOB, UMEKLINX CTOMKME pacCTpoOUCTBa (PYHKUMU 3PEHUd u
CaMOCTOATESIbHOIO NepeaBMXeHNs, U oKa3aHUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENTbHOTO MNEepPeaBMKEHNUsT MO TeppuUTOpPMM, Ha KOTOPOW
pacnonoXeHbl 06bEKTbI CoOLMAnNbHOW, MHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXoAa B
Takve 0GbEKTbI U BbIXOAa U3 HUX, NMOCAAKN B TPAHCNOPTHOE CPEACTBO W BbICaAKM U3 HEro, B
TOM YKCrie C UCMOSIb30BaHNEM Kpecna-KOomnsiCKu;

5) Hagnexauiee pasmelleHne obopyaoBaHusa U HocuTenen nHdopmauum, HeobxoauMbIX
ans  obecneyeHns 6GecnpensiTCTBEHHOr0 OOCTyna WHBANMAOB K ycnyram Cc  y4eTom
OrpaHNYEeHNN NX XN3HEOEATENbHOCTY;



6) aybnupoBaHme HeOOGXOAMMOWN ANS MHBANWAOB 3BYKOBOMW M 3pUTENBHOM MHOpMaLmK,
a TaKKe Hagnucew, 3HaAKoB M MHOW TEKCTOBOM WU rpadpmyeckon MHgopmMauum 3Hakamu,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoayvka n TucpnocypaonepeBoaymKa;

8) ponyck cobaku-npoBogHMKA NPU  HanuuMu OOKyMeHTa, MOATBepXXaalwero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo popmMe U B MOpsiake, KOTOpble YCTAHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHom 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpP>XAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO CneunanbHoe
obyyeHne cobakn-npoBogHUKA, 1 NOPSIAKA ero Bblaayumny.

2.14.3. TpeboBaHusa B 4YacTu obecneyeHns A4OCTYNMHOCTU AN MHBanNnaoB OO bEKTOB, B KOTOPbIX
OCyLLecTBNgeTCa npeaocTaBrieHe MyHUUUnanbHOW YCryrn, U CpeacTB, UCMONb3yeMblX Npu
npegocTaBneHnn MyHUUUNANbHOM YCnyrn, KoTopble ykasaHbl B noanyHkTax 1 — 4 nyHkTa
2.14.2. agMVHUCTPATMBHOIO pernameHTa, MpUMEHAOTCA K obbektam W cpeacTtBam,
BBELEHHbIM B 3KCMMyaTauuio Unu npowenwmMm MoOepHU3aunto, pekoHCTpyKkuuio nocne 1
nions 2016 roga.

2.15. NokasaTenun 4OCTYNHOCTW U Ka4eCTBa MyHULMMNANbHOW YCyrn, B TOM YMCNE KONMMYECTBO
B3aMMOOENCTBUN  3a\BUTENsT C  AOSDKHOCTHbIMM — NUuamMuM  NpyM  NpeaocTaBrieHun
MYHULMNANBbHOW YCRYr U UX MPOLOIPKUTENBHOCTb, BO3MOXHOCTb NOSydeHms nHpopmaumm o
Xo4e npenocTaBfeHns MyHUUMNanbHOW yCcnyr, B TOM 4YMUCHE C  WUCMNONb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JNMOO HEBO3MOXHOCTb
NONyyYeHNss MyHULMNANbHOW YCyrn B MHOMOYHKLMOHANbHOM LEHTpe npeaocTaBneHns
rocygapCTBEHHbIX M MyHMUMNANbHBIX YCnyr (B TOM 4ucre B MNOSHOM o6beme), B nobom
TeppuTopuanbHOM nogpasfeneHum opraHa WCMNONHUTENbHO pPacrnopsianTEeNnbHOro OpraHa
MECTHOrO camoynpaBfieHusi, No BbIOOpY 3asBuTENs (SKCTEPpPUTOPUANbHBIA  MPUHLMM),
nocpeacTBOM 3anpoca O MpeaoCTaBNeHUM HECKONbKMX TFOCYQAPCTBEHHbIX U (1nn)
MYHUUMNANbHBIX  yCNyr B~ MHOTO(PYHKUMOHAmnbHbIX  LEHTpax  NpegocTaBfeHus
rocyAapCTBEHHbIX U MyHULMMANbHbIX YCAYr, NpeaycMoTpeHHoro ctatben 15.1 depepanbHoro
3akoHa Ne210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. MNokasatensamu OOCTYNMHOCTU npeaocTtaBlieHNA MyHI/ILl,I/lI'IaJ'IbHOﬁ YCIyrn ABnNATCA:

pacnonoXxXeHHOCTb NomMeLlleHnd, B KOTOPOM BeOeTCA npuem, Bblgad4a JOKYMEHTOB B 30HE
OOCTYMNMHOCTU obLecTBEHHOroO TPaHCNOopTa,

Hannyne HeoOXOAMMOro KOfMYecTBa CreuuanncToB, a Takke MNOMELEHWUA, B KOTOPbIX
OCYLLIECTBNSETCS NPUEM AOKYMEHTOB OT 3asiBUTENEN;

HanmMuue ncyepnbiBaoLLEN MHGOPMaLMK O cnocobax, Nopsake U cpokax NpeaocTaBneHus
MYHUUMNANbHOKW YCIyrn Ha MHpopMaLUMOHHbIX cTeHaax, EanHom noptane, PecnybnukaHckom
noptane, opuumanbHOM canTe MyHUUUNANbLHOIo panoHa;

oKasaHve NMOMOLLM MHBanuaam B NpeofornieHnr 6apbepoB, MeLlaloLwmx NomyYyeHnto nMmm
ycrnyr HapaBHe ¢ ApYrMmMmun nuuamm.

2.15.2. MNokasaTensmu kayecTBa NpeaocTaBneHnst MyHULMNanbHOW YCryrn SBNsOTCA:
1) cobntogeHne CpokoB Npuema u pacCMOTPEHNs1 JOKYMEHTOB;
2) cobntogeHne cpoka NonyyYeHus pesynbtata MyHULMNanbHOM YCnyru;

3) oTcyTCTBME ODOOCHOBAHHBLIX Xanob Ha HapylleHus agMUHUCTPATMBHOIO PerfiameHTa,
coBepLleHHble paboTHukammn OpraHa;

4) KONU4YeCcTBO B3aMMOLENCTBMIN 3adABUTENS C LOSMKHOCTHbIMM nuuamu (6e3 ydveTta
KOHCYyIbTauni):

B3aMmogenctene 3aasutens ¢ pabotHukamm OpraHa wnm MOL, npu npepoctaBneHumn
MYHULUMNANbHOM YCIyrn OCyLLeCTBNAETCS O4MH pa3 nNpu NpeacTaBrieHnn 3asBieHnsi Co BCeEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;



OOVMH pa3 B cnydyae HeobXoAMMOCTM MonydeHuss peaynbTaTa npeaocTaBneHns
MyHUuunansHoun ycnyri B OpraHe nnn ML B doopme ak3emnnsipa dNeKTPOHHOIro AOKyMeEHTa
Ha ByMaxHOM HocuTene.

npOﬂ,OJ'I)KVITeJ'IbHOCTb OAHOro B3aMMOLENCTBUS 3aABUTESNS C OOSHKHOCTHBIMU NMLAMMU npu
npegocraBiieHnn MyHI/ILI,VII'IaJ'IbHOIZ yCInyrmn He npesblillaeT 15 MUHYT.

3asBuTenb BrnpaBe OUEHUTb KayecTBO MpedoCTaBNeHUs MyHUUMNAnNbHOW YCrnyrn ¢
MOMOLLbID  YCTPOWCTB  MOABWXHOW  paguoTenedoOHHON CBA3W, C  UCMOMb30BaHUEM
PecnybnuvkaHckoro noprana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. Inhopmauus o xoae NnpeaoctaBneHns MyHULMNAanbHON YCryrn MOXeT BbITb NoslyyeHa
3asBuTENEM B NMYHOM KabuHeTe Ha EgnHom nopTtane, PecnybnukaHckom noptane, B OpraHe,
MoLl.

2.15.4. lNpepgocTaBneHne MyHUUunNanbHoW ycnyrm ocyuectensietcsa B ntooom ML no BeiGopy
3a8BUTENSA HE3aBMCUMO OT MeCTa ero XWTenbCTBa unvM Mecta (PakTU4eCcKoro npoXnBaHus
(npebbiBaHus) Ha TeppuTopun Pecnybnukn TaTtapcTtaH no aKkCTeppuTopuanbHOMy NpuHUMNY.

MyHmumnaanaﬂ ycrnyra B COCTaBe€ KOMMJIEKCHOIo 3anpoca He npeaocrtaBJideTCA.

2.16. NHble TpeboBaHMS, B TOM 4MUCNEe y4duTbiBalOLME OCOBEHHOCTU NpenocTaBneHuns
MYHUUMNANbHOM  YCIyrM MO  3KCTeppuTOopuanbHOMY MpuHUMNY (B crnyyae, ecnu
MyHMUMNanbHaa ycnyra npegocTaBnseTca Mno  3KCTeppuTopuanbHOMY  MpUHUMNY) U
0COBEeHHOCTN NpefoCcTaBNeHNs MyHULMNANbHOM YyCnyru B 3NeKTPoHHOW bopme

2.16.1. lpu npegocraBfeHN MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOM (hbopMe 3aaBuTerb
BrpaBse:

1) nony4nTb MHPOPMAaLNIO O NOPSAKE N CPOKaxX NPeAoCTaBNEHNS MyHULMNANbHOW YCIyTn,
pa3mMeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTarne;

2) nopaTb 3asBrieHMe O NnpefocTaBfeHUM MyHULUNANbHOW YCNYrn U UHble OOKYMEHTbI,
HeobxoguMble ONA NpefocTaBrieHUs MyHUUUNANbHOM yCryrn, B TOM 4Yucne OOKYMEHTbl U
nHdOpMaLNIo, SMNEKTPOHHbIE 0Bpasbl KOTOPbIX paHee ObinNyv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yactn 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHUs O XOA4e BbIMOSIHEHUSA 3adBNEeHUW O NpefocTaBneHun
MYHULMNANbHOW YCIyru, N04aHHbIX B 35IEKTPOHHOM (hopMe;

4) OCyLWeCTBUTb OLEHKY Ka4decCTBa npeaocrtaBneHnd MyHMLlMHaﬂbHOVI yCcnyru;

5) nony4uTb pesynbTaT NpegocTaBeHnst MyHMUMNanbHOM yCryri B (oOpMe 3NIEKTPOHHOMO
AOKYMEHTA;

6) nogatb xanoby Ha peweHne n penctene (6esgenctene) OpraHa, a Takke ero
AOJDKHOCTHBIX NUL, MyHUUMNAanbHbIX Cnyxawux nocpencrsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus peleHnn n genctsun (besgencrans),
COBEPLUEHHbIX MPX NPeoCTaBNeHMM rocyaapCTBEHHbBIX U MyHULMNAMbHBIX YCYr OpraHamu,
NPeaoCTaBNALWMMN FOCYAAPCTBEHHbIE M MyHMUMNANbHbIE YCAYrKn, WX OOJPKHOCTHLIMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMWU CAYXaLLnMu.

2.16.2. dopmmpoBaHue 3asBNEHNs OCYLLIECTBIISIETCA NOCPELCTBOM 3aMNOSfTHEHUS SNIEKTPOHHOMN
dopmbl 3aaBreHnss Ha PecnybnukaHckom noptane 6e3 HeobxoaMMOCTM OOMONHUTENbHON
nogayun 3asiBfieHusi B Kakon-nmbo nHom popme.

2.16.3. MNMpwn bopmmnposaHun 3aasBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb  KOMWPOBAHWS U COXPAHEHWUs] 3asiBNIEHUS U WUHbIX [OOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHUs YCNyru;

2) BO3MOXHOCTb 3aroSIHEHUS HECKOSIbKUMU 3adABUTENSMU OLHOM SJ'IeKTpOHHOIZ C*)OprI
3adaABeHna npu o6pau.|,eH|/||/| 3a ycinyramu, npeagnonararowimMmm HanpasieHne coBMeCTHOro
3adaBlieHnA HECKOINMbKNMU 3aABUTENTAMN,



3) BO3MOXHOCTb neyaTn Ha GyMakHOM HOCUTENe KONMUM 3NEKTPOHHOW (hOpMbl 3asiBNEHUS;

4) coxpaHeHne paHee BBEAEHHbIX B 9NEKTPOHHYH hOpMYy 3asiBEeHNA 3Ha4YeHU B ntobon
MOMEHT MO XeNaHu NoNnb3oBaTens, B TOM 4nicne npu BO3HMKHOBEHUM OWIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYI0 hOPMY 3asBIEHMS;

5) 3anonHeHne nonen 9NekTPOHHOM OpMbl 3asiBieHMs1 OO0 Hayana BBo4a CBedEeHUKn
3asiBUTENIEM C MWCMNONb30BaHWEM cCBeaeHun, pasmelleHHbix B ECUA, mn cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTW, Kacalwwencs CBeAEeHUN,
OTCYTCTBYIOLLMNX B €ANHON cUCTEME naeHTUMKaunm n ayTeHTumnkaumu;

6) BO3MOXXHOCTb BEpPHYTbCA Ha Nobon M3 3TanoB 3anofIHEHUSA JNEKTPOHHOW (hOopMbl
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOPpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asBUTENs K paHee NofaHHbIM UM 3asaBfEHUAM B T€YEHUE He
MeHee OAHOro roga, a Takke 4acTU4YHO COPMUPOBAHHBLIM 3asIBNEHUSIM - B T€YEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aaBuTtenen Ha npuem B MOL| (gpanee - 3anmncb) oOcCyLleCTBNSETCS
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPeaoCcTaBnseTcs BO3MOXHOCTb 3anncu Ha nobble cBoboaHbIE AN npuvema
Aaty n Bpemsi B npedenax yCTaHOBMIEHHOrO B MHOrO(YHKLUMOHANbHOM LEHTpe rpaduka
npvema.

3anucb Ha onpeneneHHyr aaty 3akaH4dnBaeTCd 3a CYyTKM O HaCTynneHus 3TOM AaThl.

[ns ocyliecTBneHnsa npeaBapuTenbHON 3anncu nocpeactsom PecnybnukaHckoro noptana
3asBUTEN0 HEOBXOAUMO yKa3aTb 3anpallnBaemMble CUCTEMOWN AaHHbIe, B TOM YuUChe:

daMmnnuio, Msi, 0TY4ECTBO (NP HaANMYUK);
HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);
Xenaemyto aaty u Bpems npuema.

B cnydae HecooTBeTCTBUSI CBeOEHWUWA, KOTOpble cooOwun  3asBuTenb  Mpu
npenBapuTenbHON 3an1cK, 4OKYMeHTaMm, NpeacTaBneHHbIM 3asiBUTENEeM Npu IMYHOM npreme,
npeaBapuTenbHasi 3anMcb aHHYNMPYeTCS.

Mpn  ocywecTBrneHnM npeaBapuTenbHOM  3anucu  3asBuTento  obecnednBaeTcst
BO3MOXHOCTb pacnevaTaTb TanoH-nogteepxaeHve. B cnyyae, ecnv 3asBuTens coodwmT
afpec 3NEeKTPOHHOM MOYTbl, HA YyKa3aHHbIA adpec Takke HanpasnsieTcs MHdopmauust o
NOATBEPXAEHWN NpeaBapUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BPEMEHU 1 MecTa npuema.

Mpun ocyliecTBNeHNN NpeaBapuUTENbHOWM 3anvMcy 3asiBuTenb B 06si3aTenbHOM nopsiake
NHGOPMMpPYETCH O TOM, YTO NPeABapuUTENbHAs 3anNnCb aHHYNMPYETCS B CryYae ero HesiBkL No
ncTedeHun 15 MUHYT ¢ Ha3HaYeHHOro BpeMeEHM npmema.

3asBuTenb B Ntoboe BpeMs BNpaBe 0TkasaTbCsl OT NpeaBapuUTenbHON 3anuncu.

3anpellaeTcs TpeboBaTb OT 3as8BUTENSA COBEPLUEHUS UHBIX AENCTBUIA, KPOME NPOXOXKAEeHUS
noeHTumkaumm n ayTeHTUUKauMmM B COOTBETCTBUM C HOPMATUBHLIMW NPAaBOBbLIMU akTaMu
Poccuiickon ®epepauun, ykasaHus Lenu npuvema, a Takke NpenocTaBrieHusi CBEeAEHWMN,
HeobXxoauMbIX ONs pacyeTa ANUTENbHOCTM BPEMEHHOIO MHTEpBana, KoTopbii Heob6xoanmo
3abpoHnpoBaTh Ans npyema.

3. CocTag, nocnenoBaTerlbHOCTb Y CPOKM BbINOMHEHUSI adMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpsSAKY UX BbINOMHEHMS!, B TOM YMCIe 0COBEHHOCTU BbIMONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHUS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLMOHANbHbIX LIEHTpax



3.1. OnucaHue nocnegoBaTenbHOCTU AencTBum npu npegoctasneHnn
MYHULMMNANbHON yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNAnNbHOM  YyCryrm BKoYaeT B cebsa  cnegyowme
agMWHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHKE 3asiBUTENS;
2) NPUHSATME N pacCMOTPEHNE KOMMMEeKTa JOKYMEHTOB, NpeacTaBneHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, yyacTBywwMe B
npeaocTaBneHnn MyHUUMNanbHOM YCnyru;

4) nogroToBka pesynbTarta MyHULMNAanbHON YChyru;
5) Bblgada (HanpaBneHue) 3asBUTENO pesynbTata MyHUUUNANbHOW YCIyru;
6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHne KOHCyNbTaunn 3assBUTENIO

3.2.1. OcHoBaHMeM Ha4yana BbIMOMIHEHUS aAMWHUCTPATMBHOM npoueaypbl  SBNsSeTcs
obpalleHve 3asiBUTENs MO BOMpocaM, CBA3aHHbIM C MpeaocTaBfeHMeM MyHMUUNanbHON
ycnyru.

[ OMKHOCTHBIM NLIOM (PaBOTHMKOM), OTBETCTBEHHbLIM 3a BbINONHEHNE aAMUHUCTPATUBHOM
npoueaypbl, SsBNsieTcs:

npw obpaweHun 3aasutena B MOLl — paboTHnk ML,

npun obpalueHnn 3aasutena B OpraH - cekpeTapb VcnonHMTenbHOro KomuteTa (ganee -
AO0JMPKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTMPOBaHME).

3.2.2. 3asButenb BrpaBe o06paTUTbCSA 3a KOHCyNbTauMem O Tnopsgke WU Cpokax
npegocraBneHns myHuuunanbHon ycnyrm B MOL nuyHO M no TtenedoHy u 3neKTPOHHOWN
nouTe.

PabotHnk MO®L] koHCcynbTMpyeT 3asiBuTens, B TOM 4ucre no cocTtasy, dopme
npeacraBnAeMon [LOKYMEHTauMmM W Opyrum BonpocamMm Ans MonyvYeHns MyHuUuMnanbHOm
ycrnyru.

3aaBuTenb MOXeT NomnyYnTb MHOPMaUMIO O Nopsiake NpegoCcTaBneHns MyHULMNAnbHOM
ycnyru Ha odpuumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATUBHbIE NMPOLEAypPbl, YCTaHaBNMBaeMble HAaCTOSILLMM NMYHKTOM, BbIMONHSAOTCS
B [IeHb obOpalleHns 3asBuTens.

PesynbTaTamu BbINOMHEHMST aAMUHUCTPATMBHbIX Npoueayp SBNSTCA: KOHCYNbTauus no
cocTaBy, popMe NpeAcTaBrsieMon AOKyMeHTauum 1 Apyrum Bonpocam, Heo6xoammbiM Ans
Nony4YeHns MyHULMNanbHON YCryri.

3.2.3. 3aaBuTtenb Bnpase obpatnutbes B OpraH no TenegoHy 1 3feKTPOHHOM NnoyTe, a Takke
NONy4YnTb KOHCYNbTaumo Ha PecnybnvkaHckom nopTtane, cante OpraHa o nopsiake u cpokax
npenocTaBneHns MyH1UUunanbHoM yCryrn, B TOM Yucre no coctasy, hopme npeacrasnseMomn
OOKYMeHTauuu 1 gpyrum Bonpocam Ang nonyyeHns MyHULMNansHOW yCryru.

[OMmKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHWE WUHAOPMUPYET 3asiBUTENS B
COOTBETCTBUM C TpeboBaHnsaMN NyHKTa 1.3.4 aAMUHNCTPATUBHOIO perfiaMmeHTa.

ALMVHUCTPaTUBHbIE NPOLIEAYpPbI, YCTaHABNMBaEeMble HACTOSALLMM MYHKTOM, BbIMOSHSAOTCSA
B TeYeHue Tpex pabounx AHen co AHS NOCTynneHus obpalleHus.

PesynbTaTamu BbINOMHEHMST aAMUHUCTPATUBHBIX NpoLUeayp SBNSTCA: KOHCYNbTauun rno
cocTtaBy, hopMe npeacTaBnsieMon AOKYMEHTaUuun U apyrum Bornpocam, HeobxoaumbimM Ans
NONy4YeHUs MyHULUMNANbHOW YCIyTn.

3.3. an/IHFITI/Ie N pacCMOTpeHNE KOMMNJIEeKTa AOKYMEHTOB, NpeacTaBl/ieHHbIX 3aABUTENEM



3.3.1. lprvem OOKYMEHTOB ANs NpefocTaBrieHns MyHuuunanbHon ycnyrn dyepe3 MOLL nnm
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. Baasutenbp (NpeactasButenb 3asButend) obpawaetca B MOPL, ¢ 3anpocom o
npeaocTaBNeHnn MyHUUMNANbHOW YCNyrn M npencraBnsieT OOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHU:
onpegenseT npeameT obpalleHns;
YAOCTOBEPSAET NIMYHOCTb 3asBUTENS;
NpPOBOANT MPOBEPKY MNOIHOMOYMI NnLa, NoAatoLLEro AOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHMSAM, ykasdaHHbIM B nyHKTe 2.5
aAMUHUCTPATMBHOIO pernaMmeHTa;

3anosHAeT 3NeKTPpoHHy dopmy 3asisrneHna B AIC MOL;

npun npeagocraBleHnn OOKYMEHTOB, YKa3aHHbIX B [YHKTE 2.5 AAMUHNCTPAaTUBHOIO
pernameHTa Ha 6yMa)KHOM HOCcuUTESe, OCYLUECTBIIAET CKaHupoBaHWe npeacrtaBii€HHbIX
OOKYMEHTOB,

pacneyatbiBaeT 3aasneHne ns AUC Mo,
nepefaeT 3aaBUTENO HA NPOBEPKY U NOANNCAHME;
nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

s3arpyxaet B AUUC MOLL gokymeHTbl, NpeacTaBrieHHble B 3fIEKTPOHHOM dhopMe unm
3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpYeET SNEKTPOHHOE Aero;

BO3BpaLlllaeT noarnMcaHHoe 3asiBrieHne 1 opuUrimHarnbl 6YMaXkHbIX JOKYMEHTOB;
BblJAeT 3asiBUTENIO pacnuncky B Npueme AOKYMEHTOB.

AIMUHUCTPATUBHbIE MPOLIEAYpPLI, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCA
B IeHb obpalleHns 3asBUTenNs.

Pe3yJ'IbTaTaMI/I BbIMOJIHEHUA aAMUHUCTPATUBHbIX NMpoueayp ABNAKTCA: rOTOBOE K OTrNpaBKe
3asdABrieHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnsaeT nakeT JOKYMEHTOB, MPUHATBLIX OT 3aasutens B OpraH B
3MEKTPOHHOM hopMe (B COCTaBE NaKETOB 3MEKTPOHHbIX AEr1) B Te4EeHne ogHoro paboyero gHs
CO OHS obpalleHns 3asBuTens B CTPYKTYpHoOe nogpasgeneHe MoL.

PesynbTatamu BbINONMHEHNS1 aAMUHUCTPATUBHBIX NpoLeayp ABMSOTCA: 3asBIEHNE U NakeT
[IOKYMEHTOB (3MEeKTPOHHOe feno), HanpasneHHble B OpraH, MOCPEACTBOM CUCTEMbI
3MNEKTPOHHOIo B3aMMOAENCTBUS.

3.3.2. lNpuem JOKYMEHTOB AN NpefoCTaBNeHUs MyHUUMNanbHOW YCRyrn B 3MEKTPOHHOWN
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTenb Ans nogayun 3asiBfieHUs1 B 3NIEKTPOHHOW (hopMe BbINOMHSAET cregyoLwme
AEencTBuS:

BbINOMHAET aBTOPU3aLIMIO;
OTKpbIBaeT pOpPMY INIEKTPOHHOIO 3asIBNEHUS;

3anonHsaeT OpMy 3MEKTPOHHOIO 3asiBNEHUs, BKIOYAIOLWYH CBeAeHusl, Heobxoaumble ©
ob6s13aTenbHble Ansi NpegocTaBeHnst MyHUUMNanbHOM yCnyri;

NpUKpennseT 4OKYMEHTbI B 3fIEKTPOHHON hopMe MUK 3NEKTPOHHbIE 06pasbl AOKYMEHTOB K
dhopme INEKTPOHHOro 3aaBneHus (Npy HeobxoauMocCTw);

nogTeBepxaaetT akT O3HAKOMMEHUS W COrflacust C  YCrOBUSIMM U MOPSIAKOM
npenocTaBneHns MyHULUMMAnNbHOW YCryrm B 3MEeKTPOHHOM dopMe (ycTaHaBnvBaeT
COOTBETCTBYIOLLYID OTMETKY O COrfiacum B popmMe 3NEKTPOHHOTO 3asiBNEHMS);



noatreepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBedeHun (yctaHaBnuBaet
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMeHUs);

OTNpaBnsieT 3anofIHEHHOE 3NIEKTPOHHOE 3asiBNeHne (HaXXMmMaeT COOTBETCTBYIOLLYHO KHOMKY
B hopMe 3MeKTPOHHOrO 3asiBNeHus);

ANEeKTPOHHOE 3asdBlrieHne noarnncbiBaeTcA B COOTBETCTBUN C Tpe6OBaHVI$IMI/I MyHKTa 253
AOMWHUCTPATUBHOIO pernamMmeHTa;

nony4yaetT ysegomMrieHune 00 OTrnpaBKe 3J1EKTPOHHOIo 3asaBJ1IEHUA.

dopmaTtHo-nornyeckas nposepka chopMMPOBAHHOIO 3asBIIEHUS OCYLLECTBNAETCA nocre
3arnofiHeHNa 3asBUTENEM KaXOoro u3 rMofien 3NeKTpoHHOM ¢opMbl 3asBneHus. [lpu
BbISIBNIEHNUN HEKOPPEKTHO 3arOfIHEHHOIO MOMs 3MNEeKTPOHHON (POPMbl 3asiBIIEHUS 3asBUTENb
YBEAOMIIIETCA O XapakTepe BbISIBIIEHHON OWNOKM N Nopsiake ee yCTpaHeHWa NocpeacTBOM
MHPOPMALMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM (hOpMeE 3asiBIEHMS.

ALMUHUCTPATUBHbBIE NPOLIEAYPbI, YCTaHABNMBaEMble HACTOSILLMM MYHKTOM, BbINOSHSOTCS
B AIeHb 0OpalleHns 3asBuTens.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHBIX MPOLEaYp SABMSOTCS: 3NEKTPOHHOE A€ero,
HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NTIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOM Npoueaypbl SBRseTcH
NOCTYNfEeHne 3asiBNeHMss U UHbIX [JOKYMEHTOB, HeobxogumbIX NS npegocTaBreHus
MYHULMNANbHON YCNyriu.

[ OMKHOCTHBIM NLIOM (PaBGoOTHMKOM), OTBETCTBEHHbLIM 3a BbINOMNHEHNE agMUHUCTPATUBHOM
npoueaypbl ABMsieTcst cekpeTapb VICNonNHUTENbHOrO KOMUTETA CENbCKOro noceneHus (oanee
- OMMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B criydae obpalueHuns
3asaBuTens ¢ 3asiBneHnem B OpraH:

onpeaensieT npeaMeT obpaLLleHus;
yCTaHaBNMBaeT NMMYHOCTb 3asBUTENS;
NPOBOAUT NPOBEPKY MOMHOMOYMIA LA, NOAALWEro AOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa, NpPOBEPKY COOTBETCTBUS MPEACTaBIEHHbIX LOKYMEHTOB
yCTaHOBIIEHHbIM TpeboBaHUAM (Haanexailiee opopMreHne Konnin JOKYMEHTOB, OTCYTCTBUE
B [OOKYMEHTax MOAYMUCTOK, MPUMNUCOK, 3a4YEPKHYTbIX CIMOB U MHbIX HE OFOBOPEHHbIX
ncnpasneHnin);

3anosiHAeT ANEKTPOHHYK (hopMy 3asiBfieHUS B aBTOMaTU3NPOBAHHOW MH(OPMaLMOHHOMN
cucteme, npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npegocrtaBrieHNN OOKYMEHTOB, YKa3aHHbIX B TMYHKTE 2.5 aaMWHUCTPATUBHOIO
pernameHtTa Ha 6yMa)KHOM HOocuTEerne, OocyulecTBndaeT CKaHupoBaHME npeacTtaBii€HHbIX
OOKYMEHTOB,

pacnevaTtbiBaeT 3asiBrieHue;
nepegaeT 3asBUTENIO Ha NPOBEPKY M NoAMNMUCaHUE;
nocrne noanucaHus ckaHnpyeT NoannucaHHoe 3asiBreHue;

3arpy)xaet B aBTOMaTM3NPOBAHHYIO MHOPMALMOHHYO CUCTEMY, NpefHa3HaYeHHy Ons
OKasaHusl rocyQapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr AOKYMEHTbI, MNPeACTaBreHHble B
3MEeKTPOHHON hopMe UK 3NEKTPOHHbIE 06pa3bl OTCKAHNPOBAHHbLIX LOKYMEHTOB, hopMUpyeT
3MNEeKTPOHHOE A€eno;

BO3BpaLlaeT nognncaHHoe 3asaBiieHne N oOpurmHarsbl 6yMa)KHbIX OOKYMEHTOB 3aABUTEIIO;

BblOaET 3aABUTESIIO PpacCrnuncKky B npneme JOKyMEHTOB.



B cnyydyae Hann4yua OCHOBaHWN ONs OTKasa B npuneme OOKYMEHTOB OOJIKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a Nnpmnem OOKYMEHTOB, yBEOOMIIAET 3adABUTENA O HAlTMYNKN I'IpGI'IFITCTBVIVI ansd
npnema 3asaBrieHnda 1 Bo3BpallaeT eMy JOKYMEHTbI C 00BbACHEHNEM coaepXxXaHusa BbIABITEHHbIX
OCHOBaHu ans oTKkasa B npneme JOKyMEHTOB.

3.3.3.3. JOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, Nnocne nocTynfeHus
AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMep B COOTBETCTBMM C HOMEHKNATypou Aesi U craTyc
«[lpoBepka JOKYMEHTOBY;

n3y4aeT MOCTYNMBLUME 3IEKTPOHHbIE Aerla, B TOM 4YWCMEe MPUNOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOpMeE 1 3NeKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepAeT KOMMJEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX O6p3308 OOKYMEHTOB;

nposepsieT  cobntogeHne  yCrioBUA  OENCTBUTENBHOCTM  3NEKTPOHHOM  NOAMUCH,
nocpencTtsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOMW KBannduUUMpPOBaAHHOW 3S1IEKTPOHHOMN
noanncLHo).

Mpn Hannunnm OCHOBaHWW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noarotaBnMBaeT [MPOEKT peweHnss o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANIbHOW YCyTri.

B cnyyae, ecnu B pesynbtaTte NpoBEPKU YCUIIEHHOW KBaANUOUUMPOBAHHOW 351IEKTPOHHOM
noanucn BbISIBNEHO HecoOntogeHME YCIOBUIA ee OeNCTBUTENbHOCTU, MPOEKT peleHust 06
oTKase OOSMKeH cofepxaTb MyHKTbl cTaTbn 11 degepanbHoro 3akoHa Ne 63-d3, koTopble
NOCMY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT pelueHns 06 oTkase B NpuemMe AOKYMEHTOB, HEOBXOAMMbIX Arsi NpeaocTaBneHus
MyHMLUMNAnbHOM YCNyru, C ykasaHueM Npu4nH oTkasa (B criyyae, ecnn OCHOBaHUsS Ans oTkasa
B npuemMe [OOKYMEHTOB, HeoGXoaAMMbIX ANs MNpeaoCTaBfeHust MyHUUMNanbHOW  YCryru,
CBsi3aHbl C HApyLUEHNEM YCTAHOBMEHHbIX TPeOOBaHWUIA K TakuM JOKYMEHTaM, OCHOBaHUS Ans
oTkaza B nNpuvemMe [OOKYMEHTOB [JOMKHbl coaepXaTb MWHopMauMio O HauMeHOBaHUW
AOKYMEHTOB  (MHpOpMauuW, CBedeHuR), KoTopble He NpeAcTaBrfeHbl, copepxaT
He4OCTOBepHble U (UNN) NPOTUBOPEYMBbLIE CBEAEHMS, OQOPMIIEHbl C HapyLUeHUeM
YyCTaHOBINEHHbIX TpeboBaHWiA), HanpaBnseTcs Ha cornacoBaHWe B YCTaHOBMEHHOM MOPSAKe
nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO A0KyMeHToo6opoTa.

CornacoBaHne npoekta pelweHus o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXo4MMbIX Ons
npeaocTaBneHns MyHULUMNANbHOM YCnyri, OCyLLECTBNSeTCA B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBUSI OCHOBaHWIA ANs OTKasa B NpUeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMWHUCTPaATMBHOIO PerriameHTa, AOMKHOCTHOE 5MLO, OTBETCTBEHHOE 3a
npuemM [OOKYMEHTOB, B Te4YeHMe oOHOoro paboyero AHS CO AHSA NOCTYNNEHWUs 3asiBeHus,
HanpaBnseT 3asBUTEN, yKasdaHHbIM B 3asiBNEHUN crocoboMm, yBeaoMIIeHne O NocTynneHum
3asBneHns, coaepikallee BXOOSALWMNA PEMMCTPALMOHHBIN HOMEpP 3asiBNEeHUs], AaTy nonydYeHust
3asBNeHus], nepeYyeHb HaMMeHoBaHWU PannoB, NPeacTaBreHHbIX K HEMY [OKYMEHTOB, AaTy
nonyyeHust peaynbtata MyHULUMNANbHOW YCNyTu.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbiX B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMATUYECKOM
pexvuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYT.

3.3.3.5. AOMWHUCTpPAaTUBHbIE npouenypsl, yCcTaHaBnvBaemble NMYHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCHA B TeYyeHMe OAHOro paboyero gHS CO OHS
NOCTYNMeHns 3asBNeHnUs Ha pacCMOTpeHME.

PesynbTaTamy BbINOMHEHMST aOMUHUCTPATMBHBLIX Npoueayp SBMASKTCA: MPUHATBLIA Ha
pPacCcMOTPEHME KOMMIEKT JOKYMEHTOB MM MPOEKT peLleHnsi 06 oTkase B NpuemMe JOKYMEHTOB,
HeobXxoAMMbIX ANs NpeaoCcTaBneHns MyHULMNanbHOW YCyri.



3.4. HanpaBneHve MeXBEOOMCTBEHHbIX 3aMpocoB B  OpraHbl, YyyacTBywliMe B
npeaocTaBneHUN MyHULMNANbHOM YCryrm

3.4.1. OcHoBaHMEM Ha4ana BbINOMHEHNS aOMUHUCTPATMBHOM npouenypbl sBAseTcs
nonyyYeHne [AOMMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONIHOMOYEHHBIM Ha  BbINOMHEHMEe
agMUHUCTPATMBHOM npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIMO 3a
NpUem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM NULIOM (PaBOTHMKOM), OTBETCTBEHHbLIM 33 BbINOSHEHNE aAMUHUCTPATUBHON
npoueaypbl, siBNsieTcs cekpeTapb IcnonHMTENbHOro KOMUTETa CENbCKOro noceneHus (qanee
- OMMKHOCTHOE N0, OTBETCTBEHHOE 3a HarnpaBrieHNe MEeXBEAOMCTBEHHbIX 3aNpoCcoB).

3.4.2. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpasSieHNne MeXBeLOMCTBEHHbIX 3anpoCcoB,
dopmupyeT KM HanpaenseT B ONEeKTPOHHOW  ¢opme  nocpeacTBOM  CUCTEMBbI
MEXBEAOMCTBEHHOIO 3NEKTPOHHOINo B3aMmogencTsnsa (Npu  OTCYTCTBMM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpocbl 0 NPeoCTaBNeHMM AOKYMEHTOB U CBEOEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMWHUCTPATMUBHOIO pernamMmeHTa.

A,D,MI/IHVICTpaTI/IBHbIe npouenypbl, yCtaHaBnmMBaemMble HACTOALWNMM MYHKTOM, BbIMOJTHAKOTCA
B OEHb NPUHATUA 3aABJ1IEHNA HAa paCCMOTPEHUE.

PesynbTaTtamu BbINOMHEHUST aOMUHUCTPATUBHBLIX NPOLEAYp SIBNSOTCA: HanpaBrieHHble B
opraHbl BNacTu u (Mnun) noaABeJOMCTBEHHbIE OpraHam BracTu opraHv3aumm 3anpochi.

3.4.3. CneumanucTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHMM 3amnpoCoOB, MOCTYNMBLUMX 4epe3
CUCTEMY  MEXBEOOMCTBEHHOTO  3MEeKTPOHHOIO  B3aUMOAEWCTBUS,  MPeaoCTaBnsioT
3anpawmBaemble JOKYMEHTbI (MHOPMaLMIO) UNN HaNpaBNAT yBegoMeHns 06 oTCyTCTBUM
AOKyMeHTa 1 (unn) uHdopmaumm, HeobxoaMMbIX ANS NPeAoCTaBNeHUs MyHULMNAanbHON
ycnyru (ganee — ysegomrieHne ob oTkase).

AOMUHUCTpPaTUBHbIE Npoueaypbl, YCTaHaBMMBaeMble HACTOALMM MYHKTOM, BbINOSTHAOTCSA
B TeyeHne NATU OHEeW CO OHSA MNOCTYNSeHUs MEeXBEeLOMCTBEHHOro 3anpoca B OpraH unm
opraHusauuio, npegocTaBnsowme JOKYMEHT U MHOPMaLMIO, eCrlN UHblE CPOKU NOATrOTOBKM
N HanpasfeHusi OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He yCTaHOBMEHblI heaepanbHbIMU
3akoHamun, npaBoBbIMW akTamu [MpaButenbctBa Poccuinckon degepaumm M MpUHATLIMA B
COOTBETCTBUU C dhefeparnbHbIMU 3aKOHaMN HOPMAaTUBHBIMU NMPaBoOBbIMU akTamMu Pecnybnuku
TaTtapcTaH.

PesynbTatamu BbLINOMHEHUST aOMUHUCTPATMBHBIX Npoueayp SBASATCA:  LOKYMEHThI
(cBepgeHus), Heobxoaumble AOnsi  NpefoCTaBnNeHUst  MyHUUMnanbHOW  ycnyru, 1nmbo
yBeqoMneHne o6 oOTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXXBeAOMCTBEHHbIX 3arnpocCoB.

3.4.4. ,D,OJ'I)KHOCTHOG Jinuo, OTBETCTBEHHOE 3a HanpaBJieHne MexXBeaoMCTBEHHbIX 3arpOCoOB:

nony4yaet 3anpawunBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO  3NEKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHus), Heobxogumble Ana  nNpegocTaBneHus
MyHUUMNanbHOW ycnyru, nnbo yBegomneHme o6 oTkase npu OTCYTCTBUM OOKYMEHTa u (Mnn)
MHdopMaLunu;

NPpU HanM4YMM OCHOBaHWA, NPEeAyCMOTPEHHbIX MNyHKTOM 2.7.1 aAMMHUCTPaTUBHOMO
pernameHTa, MOAroTaBNMBaeT MPOEKT peleHuss o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoAMMbIX A4S NpeaoCTaBNeHUs MyHULMNaNbHON YCnyTu.

MpoekT pelueHns 06 oTkase B NpuemMe OJOKYMEHTOB, HEOOXOAMMbIX Ans NpeaocTaBneHus
MYHULMNAnbHOWM YCyru, ¢ yka3aHMeM NpuUYnH oTkasa (B criydae, ecrniv OCHOBaHUS Ansi oTkasa
B NpuvemMe [OOKYMEHTOB, HeoOXoAWMbIX Ans NpeaoCTaBneHust MyHUUMNanbHOW YCryru,
CBSi3aHbl C HAPYyLUEHMEM YCTaHOBMNEHHbIX TPeOOBaHUI K TakMM LOKYMEHTaM, OCHOBaHMWS Anis
oTkaza B MNpuemMe [OOKYMEHTOB [OfKHbl coAepXaTb MHGopMauulo O HauMeHOoBaHUK
AOKYMEHTOB  (MHpopMauun, CBedeHUI), KOTopble He NpeAcTaBneHbl, copepxaT
HeQOCTOBepHble U (MNWU) NPOTUBOPEUMBLIE CBEAEHUS, O(OPMMEHbl C HapyLUEeHUEM
yCTaHOBIEHHbIX TpeboBaHWI1), HaNPaBnsSeTCs Ha corfacoBaHWe B YCTAHOBIIEHHOM Mopsiake
nocpeacTBOM CUCTEMbI 3N1EKTPOHHOIO AOKyMeHTOobopoTa.



CornacoBaHue npoekta pelleHusi 06 oTkase B npueme OOKYMEHTOB, HEOOXOAUMbIX ANs
npegocTaBfeHns MyHUUUNANbHOW YCNYrn, OCyLLeCTBNAeTCs B Nnopsiake, npegycMoTpeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

Aﬂ,MVIHI/ICTpaTVIBHbIe npoueaypsbl, ycraHaBiMBaemMble HAaCTOALLUM NMYHKTOM, BbINOJTIHAKOTCA
B [leHb NoJ1y4YeHuna cBeEHNIN MO MEeXBELOMCTBEHHbLIM 3arpocam.

PesynbTatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX Mpoueayp SBMASKTCA:  [AOKYMEHTbI
(cBeaeHust), HeobxoaMMble ANS NPeAOCTaBNEHUS MyHULMNANBHOW YCMYyru, NPOEKT peLleHus:
06 oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbLIX ANsi NMPEAOCTaBMEeHUs MyHULMNANbHOM
yCcrnyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbiX B nyHktax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMAaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcnmarsnbHbIVM CPOK BbINOSTHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, ykasaHHbIX B MyHKTe
3.4 agMUHUCTPATUBHOIO perfiameHTa, CoCcTaBnsaeT NATb pabounx gHeNn.

3.5. MNogrotoBka pesynbTata MyHUUMNANBHON YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbIMNOSIHEHNS agMUHUCTPATMBHOM npoueaypbl sBRAseTcs
NOCTynsieHne OT JOSPKHOCTHOrO fvua, OTBETCTBEHHOIO 3a HanpasrieHne MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBegeHuin), HeobxoauMbIX AN NpefocTaBieHns MyHUUmMnanibHON
yCnyru.

[lOMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aAMWHUCTPATUBHOW MpoLeaypbl,
SIBNSETCS CekpeTapb VICMONMHUTENbHOrO KOMUTETaA CenbCKOro nocenenuns (aanee -
AOMKHOCTHOE nNWLIO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTaTta npeaocTaBreHus
MYHULMNANsHOM yCryru).

3.5.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npefocTaBieHus
MYHULMNANbHOW YCAyrK:

paccmatpuBaeT  COPMUPOBAHHLIA  KOMMMEKT  [OOKYMEHTOB, HeobXxoaumblx — Ans
npeaocTaBneHns MyHUUMNansHoM ycnyru;

Npu BbISIBIEHUM OCHOBaHUN ANs1 OTKasa B MpenoCTaBfeHMM MyHMUMNanbHOW YCyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUMBHOIO perfiameHTa, NoAroTaBfMBaeT MpPOEKT
peleHust 06 oTkase B NPeAoCTaBNEHUN MyHULMMNANbLHON YCIyru;

B Crny4ae OTCYTCTBMSI OCHOBaHWI A5 OTKa3a B NpeaocTaBNeHNn MyHULMNANbHON yCnyru,
NpegyCMOTPEHHbIX MyHKTOM  2.8.2 aAMUHUCTPATUBHOIO  perfameHTa, no uToram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBneHuss MyHUUUNanbHOW yCnyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfieHUss  MyHMUMNANbHOW  ycryrm B
COOTBETCTBUM C NOAMNYHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfnamMeHTa;

HanpasnaeTt NOAroTOBNEHHbLIN NPOEeKT pe3ynbTaTa npeaocraBleHnd MyHMLLMﬂaﬂbHOIZ
YCIyrm Ha corjlacoBaHue B yCTaHOBJIEHHOM Mnopdgke nocpeacrtBsoOM CUCTEMbl SJTIEKTPOHHOIO
D,OKyMeHTOO60pOTa.

AOMUHUCTPATUBHBIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOSILLIMM MYHKTOM, BbIMOSHSAOTCS
B TeYeHue OByxX paboumx OHeN.

PesynbTaTamu BbINOMHEHMS aAMUHUCTPATMBHbIX NpoLeayp SBMSOTCS: NPOEKT peLleHns 0o
oTKase B NpeaocTaBneHMn MyHUUMNanbHOW YCnyru, NPOEKT peLleHnst O Bbiaaye paspeLleHust
Ha BCTynneHune B 6pak HecoBepLLUEHHONEeTHMM, OOCTUILMM Bo3pacTa 16 nerT.

3.5.3. CornacoBaHue 1 nognucaHve npoekTa pesynbTata NpeaocTaBneHns MyHULUMNansHoOm
ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOOAUTENEM CTPYKTYPHOro
nogpasgenieHnsi, OTBETCTBEHHOrO 3a MNOALrOTOBKY pe3ynbTara MyHUMUMNAnNbHOW  yCnyru,
3amectutenem Pykosogutena OpraHa, PykoBogutenem OpraHa.



MoaroToBrneHHble NPOEKTbl [OOKYMEHTOB, MMeElLMe 3aMevaHusi, BO3BpallalTcs Ha
AopaboTKy n1uy, OTBETCTBEHHOMY 3a NMOATOTOBKY pe3ynbTaTa MyHUuMnansHom ycnyru. Mocne
yCTpPaHeHUsi 3aMeyvaHunii NPOoeKTbl 4OKYMEHTOB NOBTOPHO NepenatoTcsl Afs COrnacoBaHus U
noanucaHus.

PykoBoamTens OpraHa npv paccMOTpPeHUn NPoeKTOB AOKYMEHTOB NpoBepsieT cobnoaeHme
agMUHUCTPATMBHOIO pernameHTa [AOMMKHOCTHbIMM nuuamum OpraHa B 4acTu CPOKOB
BbIMNOSTHEHUS aAMUHUCTPATUBHbLIX Npoleayp, Ux nocrnenoBaTenlbHOCTU U MOMHOTLI, HANUYKS
cornacoBaHui YNONTHOMOYEHHbIX [OIMPKHOCTHbIX nuy OpraHa B CUCTEME 3MEeKTPOHHOro
AOKyMeHToobopoTa.

B cny4yae BbidBI1E€HUA HapyLIJeHVIVI B 4aCTuU CpPOKOB BbINOJIHEHUA aAAMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTtersibHOCT U MOJIHOTDI PyKOBOﬂ,I/ITeJ'Ib OpraHa NHUuUnmnpyet
npuenevyeHmne K OTBETCTBEHHOCTU J11L, AONYCTUBLUNX HapyLlleHnd, B COOTBETCTBUN C NMYHKTOM
4.3 aAMUHNCTPATUBHOIO perfiaMeHTa.

AOMUHUCTPaATUBHbLIE NPOLEaypbl, YCTaHaBNMBaeMble HaCTOSILLMM NMYHKTOM, BbIMOMNHSAOTCS
B TeYeHue OBYyxX paboymnx OHEN.

PesynbTaTamu BbINOMHEHWS aQMUHUCTPATMBHBIX NpoLeayp ABNSOTCS: pelleHne ob oTkase
B MpUemMe [OOKYMEHTOB HeobOXoauMblX ONs MNpefdoCTaBfeHns MyHULMMAnbHOW YyCnyru,
peweHne o0 OTkase B MNpPefoCTaBMEeHWM MyHULUMMANbHOW YCNyrk, pelleHne O Bblaade
paspeLleHns Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM, AOCTMILUM Bo3pacTa 16 ner.

3.5.4. WcnonHeHne npouenyp, ykasaHHblXx B nyHktax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
perrnameHTa, Npu HanmMynum TEXHNYECKON BO3MOXHOCTM OCYLLEeCTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMONb30BaHMEM  aBTOMATU3UMPOBAHHOW  MHMOPMALMOHHOM  CUCTEMbI,
npegHas3Ha4vYeHHOM ANs oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

MakcumarnbHbI CPOK BbINONTHEHUSI aAMUHUCTPATUBHbIX MPOLIEAYP, YKa3aHHbIX B NyHKTe 3.5.
agMUHUCTPATMBHOIO pernameHTa, CocTaBnsieT YeTbipe pabounx OHs.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENI0 pedynbTata MyHULMNanbHOM yCryru

3.6.1. OcHoBaHMeM Ha4dana BbIMOIHEHNS aAMMHUCTPATMBHOM Mpoueaypbl SBRSiETCA
noslydeHme [LOSMKHOCTHBbIM JfIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHME ALMUHUCTPATUBHOWN
npoueaypbl, JOKYMeHTa, NoATBEPXOAKoLWero npeaocTaBneHne MyHULMNanbHOW YCryri.

[OMKHOCTHLIM NULOM, OTBETCTBEHHBIM 3@ BbIMOSTHEHME aMUHUCTPATUBHOW Npoueaypsbl,
ABNSEeTCA cekpeTapb VICNONHUTENbHOroO KOMUTETa CerbCckoro rnocereHnsa (Janee -
OOJMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB).

3.6.2. [1omKHOCTHOE N0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasneHne) AOKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHME CBEAEHU O pesyrbTaTe MpeaoCTaBeHUs
MyHULUMNAnNbHOM yCcnyrm B MOACUCTEMY BeAEHUS [OOKYMEeHTauuMum aBTOMaTU3UPOBAHHOW
MH(OPMALMOHHON  CUCTEMbI, MNpeAHa3HAYeHHON [Ansi OKa3aHUsi T[oCyOQapCTBEHHbIX U
MyHULMNAbHbLIX YCAYT;

n3BelwaeT 3assBuTena (ero npeacrtaBuTensi) CnocoboM, yKasaHHbIM B 3asBfEeHUMU, O
pesynbTarte npefocTaBNeHns MyHUUMMAanbHOW YCryrM M O BO3MOXHOCTU MOJTyYeHUs
pes3ynbTarta npegocraBneHs MyHuumnansHoun yenyrm B OpraHe unv 8 ML

McnonHeHne npoueayp npu Hannydnum TEXHMYECKOM BO3MOXHOCTHU ocyllecTBnAaeTCcd B
aBTOMaTU4eCKOM pexnme C UncCnonb3oBaHNEM aBTOMaTM3MpOBaHHOIZ I/IHCbOpMaLl,I/IOHHOIZ
CUCTEMBbI, I'IpeLI,HGSHa‘-IeHHOVI Ona oKa3aHuUd rocygapCrtBeHHbIX U MyHULUMNAlIbHbIX YCIYT.

AOMUHUCTPaATUBHbIE NMpoLEeaypbl, YCTaHaBNMBaeMble HacTOSILLMM NMYHKTOM, BbINOSNHSAOTCS
B T€YEHMe 0gHOro paboyero gHA Co AHS NOANMCaHUA JOKYMEHTA, ABMSIOLWErocsi pesyrbTaTtom
npefocTaBneHnss MyHULMNANbHOM ycnyru, YNONMHOMOYEHHbIM OOMMKHOCTHBIM nnuom OpraHa
(OpraHom).



PesynbTaTamy BbINOMHEHMST AOMUHUCTPATMBHBLIX NpoLeayp SBRASOTCS: pasmelleHue
CBeJeHUA O pesynbTaTe MNpPeAoCTaBNeHUss MyHUUMNanbHOW YCnyrn B UHGOPMALMOHHBIX
cuctemax, u3BelleHune 3asiButens (ero npeacTtaBuTensl) O pesynbTaTe npeaocTaBneHust
MYHUUMNANbHOM YCryrn U cnocobax ero nonyyYeHus.

3.6.3. lopsipok Bbigaun (HanpaBneHwsl) pesyrnbTata nNpefocTaBleHUs MyHULMNAarbHON
yCnyru:

3.6.3.1. lNpu obpalweHnn 3aaBuTend 3a pesynbTaTtoM MyHuuMnanbHon ycnyrm B MOL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNANbHOM yeryrn B opme ak3emMnnspa
9NEKTPOHHOro AOKyMeHTa Ha BGymaxHom HocuTene. o TpeboBaHuio 3asBUTENA BMecCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBrnseTcs
3K3eMMNsAp 3NEeKTPOHHOIo JOKYMEHTa NnyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHAOPMaLMK
UNU HanpaefeHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutend. [pu 3annucu Ha CbeMHbIN HOCUTENb MHAOPMaLMW UM HarnpasleHnn aKk3emMnspa
9NEKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene, MO 3MNEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa dNEKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOrO JOKYMeHTa Ha 6yMaxHOM
HocuTerne 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUNEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTPATMBHBbIE Npoueaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM, BbINOSTHAKTCA
B nopsgke oyepegHoCcTV, B AeHb NpubbiTUA 3asBUTENs B CPOKW, YCTaHOBIEHHble
pernameHToMm paboTtsl MOL.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp ABMSTCA: dukcauma dakra
Bbldayn pesynbTata npegocTtaBneHns myHuumnaneHon ycnyrm B AUC MOL, pesynbtar
npeaocTaBneHnss MyHULMNansHoON yCryru, BblAaHHbIA 3asBUTESTHO.

3.6.3.2. lNpun obpaweHnn 3aaBuTens 3a pes3ynbTatoM MyHUUUNANbHOM YCnyrn 4epes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabWHET aBTOMaTU4YecKu HanpasBnseTcs
3MIEeKTPOHHbLIM ~ 0B6pa3  [OKYMeHTa, SABNSAlWerocs  pesynbtatoMm  npeaocTaBfieHus
MYHUUMNANBHOW YCAyrn, NOAMUCAHHbBIA YCUNEHHOW KBanMMUUMPOBAHHON 3SNIEKTPOHHON
noanNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMVHUCTPAaTUBHbBIE NPOLEAypbl, yCTaHaBNMMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHATCS
B [OeHb MOANUCaHWA [JOKyMeHTa, MOoATBepXaawlwero npegocraBneHne (oTtka3 B
npegocTaBneHnn) MyHULMNAnbHOW YCNyrn, yNOMHOMOYEHHbIM JOMMKHOCTHBIM nuuoM OpraHa
(OpraHowm).

PesynbTatamn BbLINOMHEHUS aAMWHUCTPATUMBHLIX Npouenyp SBMASKTCS: HanpaBeHune
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENto AOKYMEHTa,
NOATBEPXAAOLWEro npeaocTaBneHne MyHuMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npeaocTaBneHNn MyHULMNAnbHON yCnyrn).

3.6.3.3. lNpun obpalleHnn 3asiBuTENa 3a pesynbTaToM MyHuumnanbHowm ycnyrn B OpraH,
AOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3aaBUTEN0 pes3ynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3asBuTENss BMeECTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrseTcs
3K3eMnnsp 3MEeKTPOHHOro AOKyMeHTa NyTeM ero 3arnmcu Ha CbeMHbI HOCUTEerNb MHGOpMauun
UM HanpaefeHus aK3eMnnspa dNEeKTPOHHOro LOKYMEHTa Mo 3fIeKTPOHHOM noyTe B agpec
3asBuTens.

AIMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacTOSLLUM MYHKTOM,
OCYLLIECTBNSATCSA B NOpsiAke O4epefHOCTU, B AeHb NpUObITUS 3asiBUTENSI B COOTBETCTBUM C
MpaBunammn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaToM BbINOMAHEHUS aAMUHUCTPATUBHLIX Npoueayp SABNSTCA: doukcauma dakta
BblAayn pesynbTata npeaocTaBfieHns MyHUUUNanbHOM YCRyrm B aBTOMaTM3MPOBaHHOW
WHGOPMALUMOHHON  cuUCTEMe, npedHasHa4YeHHOW [ONna  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLIMBOK



3.7.1. B cnyyae oGHapyXeHWsi TEXHUYECKON OLUIMGBKN B JOKYMEHTE, ABNSAIOLLEMCS pe3ynbTaToM
MyHMUMNanbHOW ycnyru, 3asasutens HanpasnseT B OpraHx:

3adBrieHne o6 ucnpaBneHun TexHuyeckon owmnbku (npunoxeHve Ne 5 k HacToswemy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblJaHHbIA 3aaBUTENIO Kak pesynbTaTt MyHMLlMHaﬂbHOIZ yCIyru, B KOTOPOM
COoOEepPXXUTCA TeEXHUYECKadA owmnbka;

OOKYMEHTbI, UMELLNE I0pUONYECKYIO CUIY, CBUOETENbCTBYIOWMNE O HANNYMMU TEXHUYECKON
OLLMOKM.

3asBneHune o6 ncnpaBneHNnN TEXHNYECKOM OLUNOKMN B CBEAEHMUSX, YKa3aHHbIX B JOKYMEHTE,
ABNAOWEMCA  pe3ynbTaTOM  MYHUUMMNANbHOW  YCRyr, nogaeTca  3asiBUTENEM
(yNOMHOMOYEHHbIM  NpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBrneHueMm (B TOM 4ucrne C
NCNOMb30BaHMEM 3NEKTPOHHON NoyThl), NMnMbo Yepea PecnybnnkaHckuin noptan nnu MOoL|.

3.7.2. [1O/mMKHOCTHOE NULO, OTBETCTBEHHOE 3a NMpMEM [OKYMEHTOB, OCYLLECTBMSET Mnpuem
3asdBneHna o6 ucnpaBneHUM TEXHUYECKOW OLMOKK, perncTpupyeT 3asiBieHne c
NPUNOXEHHBIMU OOKYMEHTaMu M nepegaeT UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ALMVHUCTPATUBHbBIE NPOLIEAYPbLI, YCTaHABNMBaEMbIE HACTOSILLIMM MYHKTOM, BbIMOSHSOTCS
B Te4YeHMe ogHoro paboyero AHs ¢ AaTbl perucTpaunmn 3asBreHus.

Pesynbtatamu BbINOMTHEHUS aOMUHUCTPATUMBHBLIX Mpoueayp SBNSAKTCA: MNPUHATOE WU
3aperncTpupoBaHHOE 3asBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHME OO0SPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [OmKHOCTHOE nuLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmaTpuBaet
OOKYMEHTbI U B LEeNndxX BHECEHWA WUCMpaBfeHUn B AOKYMEHT, SABASOLWMACA pes3ynbTaToM
npeaocTaBneHna MyHUUUNANbHOM YCyru, OCylwecTBNaeT npouenypbl, NpegyCMOTpeHHbIe
NyHKTOM 3.5 aaMMHUCTPATMBHOIO perfiameHTa, W BblgaeT WCMpaBfeHHbI  OOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY MNpPeacTaBUTENIO) JIMYHO MOL4 POCMNUCH C U3BbATMEM Y
3asBuTens (ynosIHOMOYEHHOro npeacTaBuTend) OpurMHana [OOKYMeHTa, B KOTOPOM
COOEpPXKUTCA TexHuyeckass owwnbka, unvM HanpaesnseT B agpec 3asdABuTens MNOYTOBbIM
oTnpasneHnemM (NOCPEeACTBOM 3SIEKTPOHHOM MOYTbI) MUCBMO O BO3MOXHOCTU MONyYeHUs
OOKyMeHTa npu npegoctasneHun B OpraH opurimHana JOKyMEHTa, B KOTOPOM COOEPXMUTCS
TexHu4eckas omnbka.

AOMUHUCTPaATUBHbIE NMPOLEAypPbl, YCTaHaBNMBaeMble HAaCTOSILLMM NMYHKTOM, BbIMOMNHSAOTCS
B TeYeHue OBYX paboymx gHel nocrne oGHapyXeHUs TEXHUYECKON OWNBKN UMK NOMyYeHus oT
noboro 3anHTEPECOBaHHOIO fMLa 3asiBNEeHUs1 O A0MNYLLEHHOM OLLInOKe.

PesynbTatamu BbINOMHEHMS aOMUMHUCTPATMBHBLIX Npoueayp SBNSIOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3asABUTENIO OKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBlEHNEM MyHULMNANbLHONM YCryru

4.1. MNopanok OCYLIECTBIEHUS TEKyLLero KOHTponsi 3a CcoOntoAeHUMEM W UCMOSTHEHMEM
OTBETCTBEHHbLIMW OOMMKHOCTHLIMU NLIAMM MONOXEHUA aaMUHUCTPATMBHOIO pernameHTta u
MHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNMBaloLWMX TpeboBaHWUs K NPeaoCTaBneHuto
MYHULIMNAnbHONM YCNyru, a Takke NPUHATUEM UMW peLLEHUI

KoHTporsb 3a NOMHOTOM M Ka4ecTBOM NpeaoCcTaBneHnst MyHULMNanbHOM yCryru BktoYaeT
B cebsi BbIIBMIEHWE W YCTpaHEHME HapyLUeHUI NpaB 3asiBUTenen, NnpoBedeHWe MNpoBepoK
cobniogeHus npoueayp NPeAoCcTaBneHnss MyHUUMNansHOW YCryri, NOAroTOBKY PeLUeHWuii Ha
Aencteua (6e3nencTene) A0MKHOCTHBIX ML OpraHa MeCTHOro CaMoynpaBneHust.

dopmamn KOHTpoOns 3a COOGNOAEHMEM WCMONMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
ABMAOTCS:

1) npoBepkKa 1 cornacoBaHne NPOEKTOB AOKYMEHTOB MO NpeAoCTaBNeHNI0 MyHULMNANbHOM
ycnyru;



2) NpOBOAMMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BeAeHNst eNONpPon3BoACTBa;

3) npoBeaeHWe B yCTaHOBNEHHOM MOPSiAKE KOHTPOSbHbLIX MPOBEPOK CObNoaeHMs npoueayp
npenocTaBneHnst MyHUUMNansHOM yCryru.

B uensix Tekyllero KOHTPONS UCMOMb3YTCA CBEAEHUS, UMEIOLLMECS B 3NIEKTPOHHOM Hase
[AaHHbIX, cryxebHasi KoppecrnoHAEHUMs!, YCTHas U NUCbMeHHasi MHopMaLUMA OOMKHOCTHBLIX
nnY, OCYLLECTBMAIOWMX BbINOMHEHWE aAMWHUCTPATMBHbLIX MPOLEAYp, >XypHamnbl y4yeTa
COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHWs.

[nsa ocywecTBrneHns KOHTPONs 3a CoBeplleHneM [LeUCTBUA nNpu  npenocTaBieHumn
MYHUUMNANBbHOW  YCRyrM U NPUHATUM  PELLUEHUA  PYKOBOAUTEN opraHa MeCTHOro
camoynpasfneHns  NpeacTaBnslTCA  CApaBkm O  pesynbTatax  npefocTaBreHus
MYHUUUNANbHOW YCRyru.

O cnyyasx M nNpUYMHaxX HapyLlleHWsi CPOKOB, MOCnefoBaTeNlbHOCTM M CoAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp AOMMKHOCTHble fvMua  HemMeasnleHHO  MHAOPMUPYT
PYKOBOAMTENSI OpraHa, nNpPeAoCTaBMAOWEro  MyHUMUMNAnbHYK — ycnyry, a TakKke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLEHWNA.

Tekywmin KOHTpPONb 3a cobntogeHMem nocnenoBaTenlbHOCTU OEWCTBUN, ONpeneneHHbIX
aAMUHUCTPATUBHBIMM  NpouedypaMu No  NpefoCTaBfiEHUIO  MYHUUMMNANbLHOW  YCIyru,
OCYLLECTBMAETCA 3aMeCTUTENEM pPYKOBOAUTENsSI OpraHa MECTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpefoCTaBfEHUIO MYHULMMAnNbHOW YCryru,
Ha4YanbHWUKOM OTAena, OCYLECTBNSALWEro opraHusauuio paboTbl MO NpeaoCTaBEHMIO
MYHUUMNANbHOW YCyru.

MepeyeHb AOMKHOCTHbIX UL, OCYLLECTBNSAOWMUX TEKYLLMIA KOHTPOSb, YyCTaHaBNMBaETCS
MOMOXEHUSIMW O CTPYKTYPHbIX MNoApasdeneHusix opraHa MEeCTHOro camoynpasrieHust u
AOIMKHOCTHBIMU perfaMmeHTamu.

4.2. nOpﬂﬂ,OK n nepnoanyHoCTb OCyLlEeCTBIIEHNA MITaHOBbIX W BHENJ1IaHOBbIX MPOBEPOK
NOJIHOTbI U KayecCTBa npeaocrtaBieHUA MyHVILI,VIFIﬁJ'IbHOVI ycnyru, B TOM 4ucne nopdagok um
(bOprI KOHTPOJA 3a NMOSTHOTON M Ka4YE€CTBOM npenocraBneHnd MyHVILl,VII'IaJ'IbHo% ycnyrum

4.2.1. KOHTpOMb 3a NOfIHOTOM N Ka4eCTBOM NMpeaoCTaBAeHNS MyHULMUNANbHOW yCryrm
ocyLlecTBngeTcs B popmax:

1) npoBeaeHNsI MPOBEPOK;

2) paccMoTpeHud xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOIMKHOCTHbIX NINL, MYHULMNASBbHbBIX CITYXaLluX.

4.2.2. B uensx ocywecTBrneHnsa KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBfeHuns
MYHULMNANbHOW YCryrM NpOBOAATCS NSIAaHOBbIE U BHEMNSIAHOBbLIE NPOBEpPKU. [1opagok n
NepuoanyHOCTb OCYLLECTBNEHUS NIIaHOBbLIX MPOBEPOK YyCTaHABNMBAETCS NyiaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOChI, CBA3AHHbIE C
npegocTaBfieHMeEM MyHUUUNANbHOW YCryrn (KOMMNEKCHbIE MPOBEPKM), UM OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpeaoCTaBEHMEM MYHULMNANbHOM yCnyrn (TeMaTn4eckne npoBepKN).
lMpoBepka Takke MOXET NPOBOANTLCH MO KOHKPETHOW anobe 3assurtens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUsI paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae nosnyyeHuns
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX N,
MYHMLUMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTatbl NnpoBepkn 0POPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBaKOTCH
BbIsIBMIEHHbIE HEQOCTATKM N NPESIOKEHUS NO UX YCTPAHEHWMIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, OpraHa, NpeaoCTaBSAOLWEro MyHUUUNANbHYH
ycrnyry, 3a peleHns u gencteus (6es3gencreme), npuHMMaemble (OCyLecTBAgeMble) UMU B
xofe npegocTaBneHna MyHUUUnanbHOW yCryru



Mo pesynbTataMm npoBedeHHbIX MNPOBEPOK B CryyYae BbISBMEHUS HapyleHur npas
3asBuUTENENn BUHOBHbIE §WLUA MPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

PyKOBO}J,VITeJ'Ib OpraHa MeCTHOro camoyripaBJieHnAaA HeceT OTBEeTCTBEHHOCTb 3a
HecBOoeBpeEMEHHOE paCCMOTpeHNne 3asBNeHnn.

PykoBoouTenb (3amecTuTenb PyKOBOAMTENS) CTPYKTYPHOrO noapasaeneHnss opraHa
MECTHOTO CaMOyMnpaBfeHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U  (MNn)
HeHagnexallee BbINONMHEHNE aAMWHUCTPATUBHbLIX OENCTBUIA, YKasaHHbIX B pasgene 3
aAMVUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NULA W WHblE MyHUUMNAmnbHbIE CryXalme 3a pelleHuss U OencTBus
(GespenicTeme), NpMHMMaeMble (OCYLLECTBNSIEMbIE) B X04€ NPEA0CTaBNEeHNs MyHULMNANbHOW
yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM MOPSIAKE.

4.4. TNonoxeHus, xapaktepusywwme TpeboBaHMsa K nopsagky M opmam KOHTpons 3a
npenoCcTaBNeHMEM MyHUUMMNANbHOW YCNyrn, B TOM YWUCME CO CTOPOHbI rpaxaaH, WX
00beanHeHU 1 opraHmsauunn

KoHTponb 3a npegocTaBfeHMEM MYHULMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, MuX
00begMHEHUN N OpraHM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENIbHOCTU
opraHa MeCTHOro CcaMoynpaBfeHUs Npu NPeAoCTaBAEHUN MYHULMNANbHOW  YCryru,
NONy4YeHnst NOMHOMW, aKkTyanbHON U AOCTOBEPHON MHGOPMAaLMKM O nopsake NpeaocTaBneHns
MYHULUMNANbHOW YCNYrn n BO3MOXHOCTWN AocyaebHoro paccmMoTpeHnst obpawieHmi (kanob) B
npolecce npefocTaBneHns MyHULMNAansHOM YCNyru.

5. [locyaebHbin (BHeCYaeOHbIN) NopsiAok o6xanoBaHUs peLleHnin u aencteunmn (6e3gencraems)
opraHa, NpPeaoCTaBMSAWEro MyHUUMNANbHYK YCNyry, MHOrOgYHKUMOHANbHOIO LeHTpa
npenoCcTaBnNeHnst rocyaapCTBEHHbLIX U MYHUUMNANbHbLIX YCIYr, OpraHu3auuin, yKkasaHHbIX B
yactn 1.1 ctatbm 16 depepanbHoro 3akoHa Ne210-O3, a Takke MX OOMKHOCTHbLIX NwL,
MYHUUMNANbHbIX CryXaLmx, paboTHMKOB

5.1. 3asgBuTenun nmeroT NpaBo Ha obxanoBaHue B AocyaebHOM nopsiake peLleHni n 4eNcTenm
(6e3pencTBms) opraHa, NnpeaoCTaBnAKOWEro MyHUUUNANbHY YCyry, OOMMKHOCTHOro nuua
opraHa, npefoCTaBNAOWEro MyHMUMNANbHYK YCNyry, MYyHUMUMNANbLHOIO CRyXallero,
pyKkoBOAMTENS opraHa, npenoCTaBNAILEro MYHULMNANbHYO ycnyry,
MHOTrOOYHKLIMOHANbHOIO LieHTpa, paboTHMKA MHOrOQYHKLMOHANBLHOMO LIEeHTPa, OpraHu3aLmm,
npeaycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTENb MOXET 06paTUTBLCA C Xanobown, B TOM YMCNE B CeayLWMX cnyyasx:

1) HapyLleHne cpoka pernctpauum 3anpoca O NpeaoCTaBNeHUN MyHULMNANbHOW YCNyriu,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®eanepanbHoro 3akoHa Ne 210-03;

2) HapylleHue cpoka npeaocTaBneHust MyHuuunanbHoW ycnyrn. B ykasaHHom cnydae
pocynebHoe (BHecynebHoe) obxanoBaHne 3aaBUTENEM PELLEHN U AencTBui (6e3pencTauns)
MHOIO(PYHKLMOHANbHOIo LeHTpa, paboTHMKa MHOrogYyHKLUMOHANbLHOIO LeHTpa BO3MOXHO B
crny4ae, ecnvM Ha MHOroQyHKUMOHasnbHbIA LIEHTP, pelweHna un aenctsuna (6esgencraume)
KOTOpOro oO0anylTcsi, BO3noxeHa QYyHKUMA MO NpegoCcTaBfieHUI0 COOTBETCTBYHOLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM 06beme B nopsiake, onpeaeneHHoM YacTtbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB Wnn WHpopMaumm nnbo ocyLLecTBReHUs
AENCTBUIA, NpeaCTaBeHne Unm ocyLecTBIIEHME KOTOPLIX HE NPpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccurckon ®depepaumn, HOPMAaTUBHLIMKA MPaBOBbLIMK  akTamu
Pecnybnukn TartapctaH, MyHAUMNAnbHbIMKM MNPaBOBbIMM akTaMu [Ansi NpeaocTaBneHus
MYHULMNANbHOW YCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MNpefoCTaBfeHMe KOTOpbIX MNpeaycMOTPEHO
HOpMaTMBHbIMUM MpaBoBbIMM akTamun Poccuinckon degepaunmn, HOpMaTUBHBIMU NPaBOBbLIMA
akTamu Pecny6nuku TatapcTaH, MyHUUunanbHbIMM NPaBOBbIMU akTaMu 4SS NpefoCTaBneHus
MYHMLMNANbHOW YCNyru, y 3asBUTens;



5) oTkaz B npegocTaBreHUn MyHUUMNAnbHOW YCIyrM, €Criv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpMaTMBHbIMW NpaBoBbiIMM akTamu Poccuinckon ®egepauuun, 3akoHaMn U UHBIMA
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteuin  (6e30encTBusi) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIN
LEHTP, peLlleHnsa n gencteus (6es3genctame) KoToporo o6xxanyTcs, BO3foxXeHa yHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPESOCTABNEHUN MYyHUUUNANBHOW YCyrin nNnatbl, He
npegyCMOTPEHHON  HOPMaTMBHLIMW  MpaBoBbiIMM  akTamu  Poccurickon  depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHUUMNanbHbIMM NPaBoOBbIMA
akTamu;

7) oTKas opraHa, NpefoCTaBASOWEro MyHUUMNANbHYH YCAyry, OOSDKHOCTHOro nuvua
opraHa, npedoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo LUeHTpa,
paboTHMKA MHOrO(YHKLMOHANBbHOIO LEeHTpa, OpraHv3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeoCcTaBneHus
MYHULUMMNANbHOW yCrnyrn [OOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOrO Ccpoka TaKuX
ncrnpaesneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn penctBun  (6e3genctBysi) MHOroOYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, pelueHnsa n aencteus (6es3gencrame) KoToporo obxxanyrTcd, BO3roxeHa PyHKUNSA no
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyLueHMe cpoka unu nopsaka Bblgayun JOKYMEHTOB MO pesynbTaTtaM NpeaocTaBrieHuns
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMNEHWE MNPeaOCTaBNEHNA MYHUUMMNANbHOW YCINyrn, €ecnv OCHOBaHWUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMaTMBHbIMKM NpaBoBbiMW akTamu Pecnybnukn TaTtapcTaH,
MYHUUMNAaNbHbLIMU NPaBoBbIMM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peELUEHUMA U OenCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOro(PyHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clnyyae, €Cnu Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBuTENa Npy NpeaocTaBneHnn MyHULMNANbHOW YCAyrn JOKYMEHTOB
UNn nHopmauuKn, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucb npu
nepBoHavyanbHOM OTKa3e B nNpuemMe [LOKYMEHTOB, HeobxoouMMbix And npeaocTaBneHus
MYHMUMMNANbHON ycrnyru, NM6o B NpefoCTaBneHnn MyHULMNANbHOW YCNyru, 3a UCKNIOYEHNEM
crny4aeB, NpeayCMOTPEHHbIX MYHKTOM 4 YacTtn 1 ctatbmn 7 PepepansHoro 3akoHa Ne 210-03.
B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe) obanoBaHue 3asdBUTENEM PeLUEeHUn U
AencTBui (6espencraus) MHOIO(YHKLIMOHArNbHOro LeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM ob6beme B nopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Xanoba nogaetca B nNUCbMeHHOW ¢hopme Ha OymakHOM HocuTene, B 3NEKTPOHHOWN
dopmMe B opraH, NpefoCTaBnALWMIA MyHULUNATbHYO YCYry, MHOrO(YHKUMOHAmNbHbLIA LIEHTP
nmbo B COOTBETCTBYHOLMIA OpraH rocyaAapCTBEHHOW BRNacTu, SABMAKOLWMACA yvypeauTenem
MHOrOOYHKLMOHANbHOro LiEeHTpa (aanee - yuypeaurtenb MHOrO(YHKLMOHANbHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHna u pencteua (6e3gencTBve) pPyKOBOAUTENSA OpraHa,



NpeaoCTaBNALWEro MyHUUMNANbHYO yCcnyry, NO4alTCA B BbIWECTOSAWMA OpraH (npu ero
Hanuuuum) nubo B Ccryyae ero OTCYTCTBMS paccMaTpuBaltoTCs  HEenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAloLero MyHuuunansHyo yenyry. >Kanobbl Ha pelueHns
n pencrteus (besgenctene) paboTHMKA MHOMOYHKLMOHANBLHOMO LEeHTpa nogarTcd
PYKOBOAUTENIO 3TOr0 MHOrOgYHKUMOHANbHOro ueHtpa. »Kanobbl Ha peweHna n gencresmns
(6e3pencraume) MHOrogyHKLMOHANIbHOIo LueHTpa nogarTcs yuypeauTento
MHOIO(YHKLMOHANBbHOIO LIEHTPa NN AOSHKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TaTapctaH. XKanobbl Ha peweHus n genctena (besgencrane)
paboOTHNKOB OpraHM3auuin, NpegyCMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSIM 3TUX OpraHn3aLumni.

XXanoba Ha peweHunsa un pgencteua (6es3pencTene) opraHa, nNpenocTaBnsOLEro
MyHULUMNANbHYO YCNyry, AOMKHOCTHOMO fnuua opraHa, NpeaocTaBnaloLwWero MyHMumMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Criykallero, pPyKOBOAMTENst oOpraHa, npeaocTaBnsaoLwero
MYHULUMNANbHYIO yCnyry, MoXeT OblTb HanpasneHa no no4vte, Yepes3 MHOroyHKUMOHaNbHbIN
LEHTp, C UCMonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT»,
ouumanbHOro camTa opraHa, nNpefoCTaBnalWero MyHuuMnanbHylo yenyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaUMOHHOW cuUcTeMbl AocyaebHoro
obxanoBaHus, a Takke MOXeET OblTb MpUHATA NpY NUYHOM NpuemMe 3asasuTens. XXanoba Ha
peweHna wn pgencteus (besgenctBue) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOIo LEeHTpa MOXeT OblTb HampasneHa no no4vte, ¢ UCMNOoSib30BaHMEM
NH(POPMALMOHHO-TENEKOMMYHUKALUMOHHOM  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHanbHoro ueHtpa, EamHoro noptana nmbo PecnybnukaHckoro nopTtana,
NHOPMaLMOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nu4yHoMm npueme 3aasutens. XKanoba Ha pelieHnss n aencteuns (6es3gencrTeme) opraHnsaummn,
npeaoycMoTpeHHbIX Yactelo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHNKOB MOXeT ObITb HamnpaeneHa Mo noyTe, C WUCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «UHTepHeT», odumumanbHbIX CaMTOB 3TUX OpraHu3auun,
EaovHoro noptana nnbo PecnybrnvkaHCKOro noprana, a Takke MOXET ObiTb NpuHATa npwu
NINYHOM NpuemMe 3asiBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMSALWEro MyHUUMNANbHYO YCNyry, OOSMKHOCTHOrO
nMua  opraHa, nNpefocTaBsAOWEro MyHUUMNanbHy ycnyry, 5nmbo MyHUUMNanbHOro
cnyxawero, MHOroyHKLMOHANbLHOrO LEeHTpa, ero pykosoautens u (unu) paboTHuka,
opraHmsauun, NpeagyCcMOTPeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx
pykosoautenen u (unu) pabOTHUKOB, pelleHus u genctensa (besgencreme) KoTopbIX
obxanytoTcs;

2) dbamunumio, M4, oT4eCTBO (NocnegHee - Npu Hanu4ynn), CBeAeHNss 0 MecTe XUTenbCcTBa
3aaBuTensa - usnyeckoro nuua nMbo HanMeHoBaHWe, CBEeAEHMS O MeCTe HaXOXAEeHMWS
3asBUTENS - LOPUONYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOW MOYTbI (MPX HaNM4YMK) 1 NOYTOBLIA adpecC, NO KOTOPbLIM AOIMKEH ObITb
HanpaBfeH OTBET 3asiBUTENIO;

3) cBegeHua 06 oOxanyemblX pelweHusx W genctemax (6e3gencTBuu) opraua,
npegocTaBnsaLLEro MYHUUMNANbHYO ycnyry, AOJTHKHOCTHOrO niuya opraHa,
NpeaoCcTaBnAlWEro  MyHAUMNanbHYy  ycnyry, nmbo  MyHUUMNanbHOro  Cryallero,
MHOIO(PYHKLMOHANbHOro LieHTpa, paboTHUKA MHOrOMYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npeaycMoOTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnemM N OeNCTBUEM
(bespenicTBMeEM) opraHa, NpPeaoCTaBNAOLWEr0 MyHUUUNANBbHYIO YCNYry, AOMKHOCTHOMO nnua
opraHa, nNpefoCTaBnsAOLWEro MyHMUMNANbHY ycnyry, nmbo MyHMUMNanbHOrO Cryallero,
MHOIO(PYHKLMOHANbHOIO LleHTpa, paboTHUKa MHOTO(PYHKLMOHANBbHOMO LeHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.

3asButenem  MoryT  ObiTb  npeactaBnieHbl  OOKYMEHTbl  (MpU Hanmuuum),
noATBepXaatoLime AoBoAbl 3aaBUTeNs, NnMbo nx Konuu.
5.4. TMNocTtynuBwas xanoba nognexut pernctpauunm B CPOK He no3gHee paboyero OHs,
cnegyrowero 3a gHeM NocTynneHus.



5.5. Xanoba, nocTtynuBwas B opraH, NPegoCTaBSOWNA MYHULUNANbHYO  YCIyry,
MHOFO(YHKLUMOHAMNbHbLIM  LEHTP,  Y4peamTenio  MHOroQyHKUMOHANbHOMO  LEHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHU B TeYeHue
naTHaauaTv pabounx gHen co AHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
NpefoCTaBNAKLWEro MyHUUMNANbHYH YCNyry, MHOrOYHKLMOHANbHOro LeHTpa, opraHn3awmm,
npegycMoOTpeHHbIX Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBUTENS NMBO B UCMpaBnieHUn OOMYLIEHHbIX ONeYaTok M owunboK nnun B
crny4ae obxanoBaHWA HapyLWeHWUst YCTAHOBNEHHOrO CpoKa TakMX UCNpPaBNEHUN - B TeYeHue
NATN pabounx AHEN CO OHA ee perncTpaumu.

5.6.1o pe3yrnbTaTaMm paCCMOTPEHUA XanooObl npuHMMaeTcd O4HO U3 creayrunx peLIJeHVIVIZ

1) xanoba ynoBneTBoOpsieTCs, B TOM 4ucrie B OpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asBUTESN0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOpPbIX He NnpeaycMOTPEeHO HOPMaTUBHBIMKU MpPaBoOBbIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCS.

He nosgHee OHSA, cnegylowero 3a AHEM MNPUHATUS peLleHusl, yKasaHHOro B HacTosweM
NyHKTE, 3a9BUTEN0 B MMCbMEHHOMN (POpMeE U MO XeNaHUKo 3asaBUTENA B NIEKTPOHHON hopme
HanpaBfsieTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexawien yooBrneTBOPEHNIO B OTBETE 3asiBUTEMO O
pesynbTaTtax pacCMOTPeHUs xanobbl fJaeTca MHopMaunsa o JENCTBUAX, OCYLLECTBNAEMbIX
OpraHoMm, npefoCTaBnASWUM MYHULUMNANbHYKO YCyry, MHOTMO(YHKUMOHANbHbIM LEHTPOM
nnbo opraHusaumen, npegycMmoTpeHHomn YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-
®3, B Uenax He3amennMTernbHOro YCTPaHEHUs BbISIBMIEHHbIX HapyLleHUn Mnpyu oKasaHuu
MYHUUMNANbHOM YCIyrn, a Takke MPUHOCATCS U3BUHEHUS 3a LOCTaBfieHHble HeynobcTea m
yKasblBaeTca MHopMauns O fanbHEenWmnx AeUCTBUSX, KOTopble HeOoBXoaAMMO COBEpLUUTb
3as1BUTENIO B LENsiX NONyYeHUs MyHUUMNANbHOW YCIyru.

5.8. B cny4ae npuaHaHus xxanobbl He noanexallen yaoBrneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTaTtax pacCMOTPEHUS Xanobbl 4al0TCA apryMeHTUPOBAHHbIE Pa3bsCHEHUS O MPUYMHAX
MPUHSATOrO peLleHns:, a Takke nHpopmauunsa o nopsiake o6xxanoBaHUSA NPUHATOrO peLUueHus.

5.9. B cny4ae ycTaHOBMEHUS B XO4€e U No pesynbTataM paccMOTPeHst anobbl Npu3Hakos
cocTaBa afMVHUCTPATMBHOIO MpaBOHAPYLUEHUS UMW NPECTYNNEHUsT AOMMKHOCTHOE nnuo,
paboTHUK, HageneHHble MONIHOMOYUSIMU MO PacCMOTPEHMIo anob, HesameanuTenbHO
HanpaensAT UMetOLWMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfameHTy
npefocTaBfeHnUss MyHULMNANbHOW YCnyru
no Bblaye paspeLleHns Ha BCTynreHne B
Opak HeCOBEPLLUEHHONETHUM, AOCTUMLNUM
BospacTta 16 nert

dopma

(BnaHk opraHa, NpeAoCTaBsALLIEro MyHULMNANbHYIO YCIyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHWE

oT

PaccmoTtpeB Balle 3asiBneHue ot
OOKYMEHTBbI, YNONTHOMOYEHHbLIM OPraHoM
peLueHne o

Ne

Ne N Nnpunaraemble K HeMy

MPUHATO

[lononHuTtenbHas nHpopmauma:

CseaeHunst 06 anekTpoHHOM noanncu

HormxkHocTHoe nuyo (PNO)

(nognnch yNnorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOW ycnyru
no Bblgaye paspeLleHns Ha BCTynfeHne B
OGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

dopma
(BnaHk opraHa, NpeaoCTaBNAOLEr0o MyHULMNANbHYIO YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE

06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCnyru
No BblAaye pa3peLleHns Ha BCTynfeHe B Opak HECOBEPLUEHHONETHUM, 4OCTUMLMM
Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Balle 3asBneHue oT1 Ne N npunaraemble K Hemy
AOKYMEHTbI YMNONIHOMOYEHHbLIM OpraHoMm NPUHATO pelueHne o6
oTKase B no criegyoLwmm OCHOBaHUSAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNEHUWEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHust ykadaHHbIX HapyLUEHWUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBepneHust 06 aNeKTpOHHOM noanmcu

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOIHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY pPerfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru no
BblJaye paspelleHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILLUM
Bo3pacTta 16 nert

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMNANBHYHO YCryry)

Komy:

KoHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHWE

06 oTkase B NpuemMe OOKYMEHTOB, HeoOXoAMMbIX AN NpeaoCTaBneHus
MyHULMNanbHOM YCnyrv no Bblgave paspeLueHns Ha BCTynneHne B 6pak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLINM Bo3pacTa 16 net

oT Ne
PaccmoTpeB Balwe 3asasrneHne ot Ne N npunaraemMmble K HemMy

OOKYMEHTbI  YNONTHOMOYEHHbBIM OpraHoOM NPUHSATO

pellueHne 06 oTKase B npueme OOKYMEHTOB, Heobxo4MMbIX ans

no cneagywwmmMm OCHOBaHUAM!

N =

PasbscHeHne NpuymH oTkasa:
[lononHuTtenbHas nHpopmauma:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCA B YMOSIHOMOYEHHLIN OpraH C 3asiBieHNEM O
npeaocTaBneHnmn yCryr nocre yCTpaHeHUs yKkasaHHbIX HapyLLEeHUA.

[laHHbIN 0TKa3 MoXeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHust
»anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

CeepneHust 06 aNeKTpoOHHOW noanmcu

HormkHocTHoe nnuo (PUNO)

(nognucb YNoNHOMOYEHHOTO
[OHKHOCTHOTO NnuLa opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLlleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

dopma

B NcnonHunTtenbHbIM KOMUTET

OKTABPbLCKOro CenbCcKoro NoceneHns
BepxHeycnoHcKoro MyH1UunansHOro pamoHa
Pecnybnukn TaTtapcTaH

oT :
(dbamunusa, nms, oT4ecTBO 3asiBUTENS)

Afgpec mecTa XxuTenbcTea un (Mnun) agpec
mMecTa npebbiBaHWs 3aABUTENS:

TenedoH 3aaBuTens:
ALpec 3neKTPOHHOM NOYTbI 3asBUTENS:

3adBlieHune.

Mpowy paspelwmnTb MHe 40 OOCTMKEHUSA BO3pacTa BOCEMHaALUATh NeT BCTYNUTb B
Opak c rp. ;
npoXxmBatoLwmm(en)

AaTta poXxaeHus

nacnopT BblgaH (Korga, kem)

no npunynHe

(nara) (nognuceb) (©.1.0.)

MpoLly paspelnTb MHe BCTYNUTb B Bpak ¢ rp.

A0 OOCTMXKEHMA UM (er0) Bo3pacTa BoceMHagLuaTtu ner.
[arta poxgeHus ,

npoXuBatoLLmM(en)

nacnopT BblaaH (koraa, kem)

PekBM3nTbl aKTOBOM 3anncu 0 poXaeHUN:

Ne akToBou 3anucu , daTa Bblga4n akToBOW 3anuncu ,

MecTo rocyaapCTBEHHOM perucTpaumnm akToBoM 3annucu 0 POXKAEHUN

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:



I:IB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMNAMNbHbIX YCRyr
Pecnybnukn TatapcTash;

l:lB MHOropyHKUMOHANbHOM LIeHTpe NPeAOCTaBNEeHUs ToCy4apCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

D B OpeaHe.

(narta) (moanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY perfameHTy
npefocTaBfeHUs MyHULMNANBHOW YCyru
no Bblaye paspeLleHns Ha BCTynreHne B
Opak HeCOBEPLLUEHHONETHUM, AOCTUMLNM
BospacTta 16 nert

dopma

B cnonHuTenbHbIn KOMUTET

OkTABpbCKOro cenbckoro noceneHns
BepxHeyCcnoHCKoro MyHMUMnanbHOro pamoHa
Pecnybnukn TatapctaH

oT ,
(dbamunus, nmsi, OTYECTBO 3asBUTENS)

3asaBneHue

06 ncnpasneHnn TEXHMUYECKON OLLIMBKN

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUW MyHULMNANbLHOW YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBedeHU4d:

MpoLuy McnpaBuTb AOMYLLEHHYIO TEXHUYECKYH OLLIMOKY M BHECTU COOTBETCTBYOLINE
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:
1.
2.

B cnyyae npuHATMS pelwleHust 06 OTKNOHEeHWM 3asiBneHust o6 uncnpaBneHun
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLLeHue:

NocpeacTBOM OTNpaBieHNs 3NeKTPOHHOro A0KyMeHTa Ha agpec E-mail: ;

B BnAe 3aBepeHHOI7I KOnnn Ha 6yMa)KHOM HOCUTESE NOYTOBbLIM OTMNpaBJieHNEM MO agpecy:

HacToswmm noateBepkaatd: CBEAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLIMECH K
MOEN JIMYHOCTU U NPEeACTaBfsiEMOMY MHOK ULy, a TakKe BHECEHHblE MHOK HUXE,
AO0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCcTBOM Poccurickon Pegepauumn, Ha MOMEHT
NpeacTaBrneHns 3asBreHnss 3T OOKYMEHTbl AEWUCTBUTESNbHbI M COoAep)aT [AOCTOBEpPHbIe
cBefeHuS.

(marta) (nognuchk) (©.1.0.)



