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YTBepxaeH

nocraHosneHnemM NcnonHnTenbHoro
komuteta KpacHocnoboackoro
cenbckoro noceneHns Cnacckoro
MYyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT 14.12. 2021 Ne 44

ALMUHUCTPATUBHbIN pernamMmeHT
npefocTaBrneHUs MyHULMNaNbHOW YCNyrM No NPpUHATUIO paHee NpUBaTU3UPOBaAHHbIX
XUNbIX NOMEeLEHUA B MyHULMNaNbHY COGCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npegocTaBneHns MyHUUMNANbHOW YCIyrn Nno NPpUHATUIO paHee MpUBaTU3NPOBAHHBLIX XUMbIX
noMeLLeHnn B MyHULMNAarbHY0 COBCTBEHHOCTL (Janee — MyHUUMnaneHas ycnyra).

1.1.2. TlonoxeHnsa agMWUHUCTPATUBHOIO perfnamMeHTa MNPUMEHSAITCA B OTHOLUEHUU
rpakgaH, nMpoXMBaKWMX B  COBCTBEHHbIX XWUMbIX MNOMELLEHUSX Ha  Tepputopumn
KpacHocnoboackoro  cenbckoro  nocerneHnss  Cnacckoro  MyHuUuMnanbHOro  pavioHa
Pecnybnukn TaTapcTtaH.

1.2. KaTteropum 3assutenen

1.2.1. Jlnuamun, MeLWMMN NPaBo Ha MNOMyYeHNEe MyHMUMNANbHOW YCIyrn, ABNAKTCA
duamyeckme nuua (ganee — 3asBUTEnNb).

1.2.2. C 3agBneHnemM Brnpase obpatntbCa npencTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBAHUS O NPeAoCTaBNEHNUN MYHULMNANBHOW YCIYTK

1.3.1. WHcopmauma o nopsgke npenocTaBreHns  MyHUUMNAnbHOW — yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUNAX
MHOTOOYHKLMOHAMNbHbIX LEHTPOB MNpPeAoCTaBfeHMs FOCYyAapCTBEHHbIX WU MYHUMUMNANbHbIX
YCIyr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEMOOPMALNOHHO-
TenekoMmyHukaumoHHomn cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUVOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAnsHOW yCnyru
ocyllecTBnseTcs:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npenoCTaBneHna roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;
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2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B wucnonHutensHom komuteTe KpacHocnoboackoro cernbCcKoro noceneHus
Cnacckoro MyHuumnanbHoro pavioHa Pecnybnukn TatapcTtaH (aanee — OpeaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asiBUTernto
B6ecnnaTtHo.

[ocTyn K HdopMaLmm 0 cpokax 1 Nnopsiake NpegocTaBfieHUs MyHULMNANbHON YCyru
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMONb30BaHNA NporpamMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CorfaweHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHns, npegycmaTpusatoLLero B3umMaHue nnarhbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusenm obpalleHmem npegoctaBndeTcs MHpopmaums:

1) O MecCcTe HaxoXOeHUs MHOrO(YHKUNOHANbLHOIO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr:

r. bonrap, yn.Xupypra LLlepoHoBa, g.2a

Mpadmk paboTbl MHOrO(PYHKLMOHANLHOIO LieHTpa:

MoHegenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpepa c 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHON.

CnpaBoyHble TenedoHb!:8(84347) 3-13-35;

EanHbin cnpaBoYHbi TenedoH 8(843) 222-06-20

2) O nopsagke npedocTaBfeHUs MyHMUMNanbHOM YCNyru, O crnocobax u cpokax

noaayn 3asdaBneHni;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBnseTCa MyHuuunanbHas ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynupylowmx BOMPOCbl NPeaoCTaBreHus

MYHULMMNANbLHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHON YCRyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoge npegocTaBneHUss MyHUUUNansHOW YCNyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBreHna MyHULMNansHOW ycryru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 6e3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY oObpalieHuo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bSCHAOT
3asBUTENIO NOPALOK NPefoCTaBneHns MyHUUUNanbHOW YCyrM U BOMPOCHl, YKa3aHHble B
HaCTOosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBeTbl JAOTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa U Ha MHAPOPMAaLMOHHBLIX
cTeHaax B nomeweHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4axX M Ha oduunanbHOM canTe MyHUUMMNarbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYyHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMUHUCTPATUBHOIO pernameHTa, MHAOPMAaLMI0 O MeCTe HaxOXAEeHWUs, CNpPaBOYHbIX
TenedoHax, BpeMeHn paboTtbl OpeaHa, 0 rpaduke Nnpuema 3asiBrieHUn Ha npeaocTaBrieHne
MYHULMMANbHON YCryru.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHue
MyHUUMMNaAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB W
WUCTOYHUKOB WUX oOdmumansHoro onybnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM caute
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B OeWCTBYIOLLEN pedaKkunn NoanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMAMNbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUMNanNbLHoro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOSb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 UX onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmuaribHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHuve (odpuc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHMLMNAnNbHOro panoHa nnn B ropoackom okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHvM3aumMmM AOeaTenbHOCTM  MHOFOMYHKLMOHAMNbHBbIX LEHTPOB
NpegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxaeHun [NpaBun opraHu3auun AeaTernbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINNUCb CBEAEHUS;

EouHaa cuctema wugeHTUdMKauMm U ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3YEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (aanee — ECUNA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoOHHas
cuctema, obecneuvBaroliasi CaHKLMOHMPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauMMm W ayTeHTUUKaumm K UHdopmMauuu,
coaepkallencs B rocygapCTBEHHbIX MHPOPMAaLMOHHbLIX CUCTEMAX U UHBIX MHPOPMALMOHHbBIX
cuctemax;

ML - NocygapcTBeHHoe OrompkeTHoe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHJOPMaLMOHHAasA cucrtema
MHOTrOOYHKLMOHANbHbIX LIEHTPOB NPeaoCTaBfieHNs rocyAapCTBEHHbIX U MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agmuHuCTpaTUBHOM perrameHTe Mo 3asiBfieHMeM O npeaocTaBfieHuun
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).



2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCrnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

MpuHATME paHee nNPUBATUINPOBAHHBLIX XWUMbIX MOMELLEHUA B MyHUUMMANbHYIO
CODOCTBEHHOCTb

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBrfieHusi, HenocpPeACTBEHHO NPeOCTaBNSALEr0 MyHULMNANBHYO YCryry

NcnonHutenbHbin komuteT KpacHocnobonckoro cenbckoro noceneHust Cnacckoro
MyHuUMnanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHne pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) nocTaHoBREHME O TMPUHATUM NPUBATU3MPOBAHHBIX >KUIbIX MOMELLEHMA B
MYHMLMNANbHY COOCTBEHHOCTb;

2) poroBop 6e3BO3Me3dHOM Nepefadn XUMoro MoMeLEeHUs B  MyHULMNanbHYH
COBCTBEHHOCTb;

3) peweHne 06 OTkase B NpeaocTaBneHnn MyHuumMnanbHon ycnyrm (npunoxexme Ne 1
K HacTosaWweMy agMUHUCTPATUBHOMY perfiameHTy);

4) pelweHne o6 oTkase B NpMeMEe OOKYMEHTOB, HEOOXOAUMbBIX ANs NpenocTaBneHus
MyHMUMnanbHoOM ycnyrn (nNpunoxeHnme Ne 2 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PeaynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCcnyrn HanpasnseTcsa 3asaBuUTenNto
B (popMe O3nNeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunpoOBaHHOW
3MEKTPOHHOW NOAMUCBI0 YMNONIHOMOYEHHOrO OOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabOuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
noptana pesynbTaT NPegoCTaBfeHUs MYHULMNANbHOW YCRyrn HanpaensieTcs B JMYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpefocTaBneHns MyHULMNanbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOrO nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MONy4YUTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycriyru B OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OeuCcTBus pesyrnbTaTa
npegocTaBfieHNUss MyHUUMNANbHOW YCIYIn.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yCnyr, B TOM Y1CHe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunmn, y4acTByoLine B NpegoCTaBneHm MyHULUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NpUoCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblga4yu (HanpaeBneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycrnyra npeaoctaBnaeTca B TedeHne 12 paboumnx gHemn.
2.4.2. TlpuocTtaHoBneHWe cpoka npenocTaBneHnUss MyHUUUNAanbHOW YCIyrm He
npenycMoTpeHo.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme anekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCrnyrn 3asBuTenb NpeactaBnsaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 3 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHun
nocpeactesom PecnybrnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) OOKYMeHT, noaTBepXaatoLwmn npaBo COOCTBEHHOCTU Ha XWUioe noMeLleHne (ecnm
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapCTBeHHOM — peecTpe
HeaBWXUMOCTW);

6) cnpaBka C MecTa XUTeNbCTBa;

7) KONUSA TEXHNUYECKOro nacnopTa >KUoro NOMeLLEHNS;

8) paspelleHve oTgena onekn K noneynuTenbCTBa MCMNOMHUTENBHOMO KOMUTETa
Cnacckoro MyHuuunanbHOro pavioHa o 6e3BO3Me3HON nepefade XWUMoro nomMeLleHuss B
MYHULMNANbHYO COBCTBEHHOCTb (ecnn B npuBaTusauuun y4yactBoBanu
HecoBepLUEHHONETHUE OETH).

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnumkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asiBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NOCPeaCcCTBOM MOYTOBOM CBA3M,
3aBepSIOTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

Ana nonyyYyeHns NpoOCTOW 3NEKTPOHHOM MNoAnMCU 3asiBUTEN0 HeobxoauMo NpPONTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
MyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepsieTcs YCUNEHHON
KBanMuUMpOBaHHOW NOAMUCHIO MKL, YNOJTHOMOYEHHbIX Ha CO3[aHue U NoanvcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 06pa3bl [OOKYMEHTOB), Npunaraemble K
3asiBMeHNo, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 0ObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeactaBfeHne WunuM OCYyLWEeCTBNEHNE KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM yCnyru;

2) OCywecTBneHus OEeWUCTBMK, B TOM 4YUCRE COrfacoBaHUi, HeobxoouMmbix AOns
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rocydapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEHUEM MNOoSyYyeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdopMauumn, npefoctaBnsdembix B pesynbrarte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbIX YCAYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanucb MNpu MepBoHa4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbiX ANns npeaocTaBneHns MyHuuunanbHoW ycnyru, nuvbo B
npegocTaBeHnn MyHULUMNanbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) W3MeHeHne TpeboBaHW HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacarLmxcs
npegocTaBnNeHns MyHULMNAaNbHOW YCryri, nocrie nepBoHayanbHOW nodayvv 3asiBNEeHna o
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEHUN O NPedoCTaBMEHUN MYHULMNANbHOW YCIyrn u
AOKYMEHTax, MNOAaHHbIX 3asdBMTENneM Mocne nepBOHayanbHOro oOTkasa B Npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpefocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM WU HE BKIOYEHHbIX B MNPeACTaBMEHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobxoauMblX Onsi NpeaocTaBneHus
MyHMUMNanNbHON ycnyru, nnbo B NnpefoCcTaBneHnm MyHULUNanNbHOM YCIyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NPOTMBONPAaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nvua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBieHnn MyHULUNAnNbHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX N5l NpeAoCTaBNeHnss MyHUUMNanbHOW yCnyru,
yBEeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxHOM HocuTene AOOKYMEHTOB W WMHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoOro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKYMEeHTbl nNnbo ux usbatve saBnsdetca HeobxoauMbIM  YCNOBUEM
nNpeaocTaBneHns rocygapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, M WHbIX CIly4Yaes,
yCTaHOBMEHHbIX hefeparnbHbIMM 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMU akTaMu Ansi NpeaocTaBreHNsl MyHULUMNAanbHOW YCryru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camMoynpaBneHus 1 NoABEAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam Unu opraHam MeCTHOrO
camoyrpaBreHus opraHM3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOIo caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. MNMony4atoTcsa B paMKkax MexXBeJOMCTBEHHOIO B3aMMOOENCTBUS:
1) cBeaeHus o permctpauum rpaxgaH — oprarbel 3AIC;
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2) BbiNMUCKka w3 EOMHOro rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbHOro Nn1ua Ha nmerLmnecs (MMeBLUIMECS) Y HEro 06bEeKTbl HEABUXKUMOro NMyLLecTBa -
PocpeecTp;

3) BbINUcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMKUMOCTU 06 OCHOBHbIX
XapakTepucTmKax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUXKUMOCTU — PocpeecTp;

4) cBefeHMst 0O AENCTBYOLWEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

5) cBegeHuss O HoOTapuanbHOW [oOBepeHHocTn — degepanbHas HoTapuanbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPaATMBHOrO pernamMeHTta, B POpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbLIo nuu,
YNONMHOMOYEHHbIX Ha cO3aHue U NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCTBEHHOW BRacTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHUn MyHULMMNANbHOW YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unu) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEHHble W HaxXo4ALWMecs B pPacropsiKeHun
AOKYMEHT WnW CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uche
noaTBepXgatwllne BHeceHue 3asBuTeneM nnatbl 3a nNpeaocTaBneHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiPKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOro
camoynpaBneHus opraHm3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalmx CBeAeHUs, KOTopble
Haxo4dATCs B PacrnopsbKeHUUM  FOCyAapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfieHus1 opraHmsauumn, He SBMSETCA OCHOBaHWMEM [fs OTKas3a 3asiBUTENto B
npegocTaBeHnn MyHULUMNanbHON YCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuemMe [LOKYMEHTOB, HeobxoaumbIxX Ans
npeaocTaBfieHNa MyHUUMNANbHOW YCIyrn, ABNAKTCSA:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NO4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuinckon
depepauum;

2) NOKYMEHTbI coaepaT MOBPEXOAEHUS, HannumMe KOTOpbIX He MO3BOMSET B NOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO N CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHON YCIyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeOEHUS yTpaTuiM CuIly Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCryron (4OKYMEHT, YOOCTOBEPAIOLMIA MOSTHOMOYUS
npeacTaBUTENs 3aaBUTENS, B cnyyae obpalleHuss 3a npenocTtaBieHneM MyHuUMnanbHOW
YCryru ykasaHHbIM JIULIOM);

4) nogava 3adBfnEeHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBfeHUss MYHUUMNAnbHOW YCNyrk, B 3NEKTPOHHOM ¢opme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
yucrne B MHTEPaKTUBHON hopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBUbHOE 3anosiHEHMWE);



6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBrieHMe o npegocTaBieHUn YCIyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBsSieHUs UMW OpraHn3aunio, B MOSTHOMOYUSA KOTOPbIX HE BXOAMT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANis
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMms npuema
3aaBUTENdA, TaK M MNoOcre nosflyYeHUst OTBETCTBEHHbIM [AOSPKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS NpefdocTaBneHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaeTcsa OTKasblBaTb B NpueMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBNeHns MyHULMNAnbHOW yCcryrn, B Crydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble Ans npefoCTaBfeHMs MyHMUMNANbHOW ycnyrn, nogdaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmil NepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpeaoCTaBeHUM MyHUUMNANbHON YCIYyTn:

1) 3asBuTenem npeacTaBneHbl [OKYMEHTbl He B MNofiHoOM obbeme, nmbo B
NpeacCTaBNEeHHbIX 3asaBfeHUNn U (MNK) LOOKYMEHTax COAEpXMTCA HenonHas wu  (unu)
HeJOCTOBepHasa MHopMauns;

2) nocTynneHnwe oOTBeTa oOpraHa roCygapCTBEHHOW BRnacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWErO0 00 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, Heobxoaumblx Ans
nNpeaocTaBNeHNs MyHUMUMMANbHOW YCNyru, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npegcTaBneH 3assBuTtenem no cobCTBEHHOW MHMUMaTUBE

2.8.3. lNepeyveHb ocHOBaHMM ONs OTKasa B NpedocTaBreHnn MyHUUMNansHOW yCryru
SABMSETCA NCYEPNbIBAIOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
crnyyae, ecnv 3asiBNeHne o npefoCTaBfieHUM MyHUUMNAnNbHOW ycryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsake npeaocTaBrieHUs MyHULMNAanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHWS roCy4apCTBEHHON NOLMMHbBI UM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegocTtaBnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCSA HEOOXOANMbIMU U 06A3aTENBHBIMK ANA
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCa opraHM3aunamm
YNONTHOMOYEHHbBIMU B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccumnckon depepaumm
aKcnepTamu, y4acTBYHOLIMMU B NpedocTaBneHnn npegyCMOTPEHHbIX YacTbio 1 ctaTbn 1


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH

10

®epepanbHoro 3akoHa ot 27.07.2010 roga N 210-$3 rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr.

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWUA NnaTthl 3@ NpeAocTaBieHne yCryr, KoTopble
ABNAOTCA Heob6Xo4MMbIMKN N 06A3aTENbHLIMU ANS1 NPEeAOCTaBNEHNS MyHULUNANbHOW YCIyrw,
BKNOYas MHpopMaLmio 0 METOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHmsaumen, y4acTByoLlen B
npegocTaBneHnn MyHULUMNansHOM ycnyru, N Npu nosiy4eHun pesyrnbTtaTta npeaocrasneHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBreHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHMUMNansHoOm
yCryru n ycrnyru, npefocTaBfiieMon opraHu3aumen, y4acTByoLen B npegocTaBeHmm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENO
BblagaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHun 3asBReHust nocpeactsoMm EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B OEHb NOL4ayM 3asiBfEHUSA MNOSMy4yaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana WM NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asdBneHne OTrnpaBreHo, B KOTOPOM YKa3bliBalOTCHA PErMCTPALMOHHbBIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. Tlpu nmyHom oObpaweHunn B OpraH B OeHb Mogadn 3asBneHus
YNONMHOMOYEHHbBIM  JOSMKHOCTHBIM NiMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHOWM CUCTEMbI, MpefHa3Ha4YeHHOM [Ans  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3ad9BneHns n nepevyHem npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcs MyHUuunanosHas
ycrniyra, K 3any oXxugaHus, mectam 4sis 3anosHeHs 3anpocoB O NpefocTaBfeHnmn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3suammn Ux 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
MHdopMaUuUKM o0 Nopsiake NpeaocTaBneHnsa Takom yCcnyr, B TOM Yncne kK obecneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTENLCTBOM M 3akOoHOA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNnOoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCIYrn OCYLLECTBMSETCA B 30aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmMmIeHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.
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BusyanbHaa, TekctoBad WM MynbTUMeOuMMHAa  MHopmauus O  nopsake
npegocTaBneHns MyHUUMNanbHOM Yycnyrn pasmellaetca B YAOOHbIX ANna 3aaBuTenen
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTBoM Poccunckon degepaumm o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenatCTBEHHOro [AJocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBaNMAOB K MecCTy
npegocTaBneHns  MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLLeHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaNMOOB, WMEIKLWMX CTOMKME pacCTpoMcTBa OYHKLMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6BbEeKTbI N BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAZKM U3 HETO, B
TOM YMCIle C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIX Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWOOB K ycnyram C
Y4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBLIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe u B Mopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA nMpeaocTaBfeHne MyHUUMnanbHOW  YCryru, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, NPUMEHSTCS K
obbekTtaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npolleswmnmM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHNss nHdopMaumm o
XoAe NpeaocTaBneHnsa MyHULMNanbHOWM yCryr, B TOM YMCIe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOW yCrnyrn B MHOroOyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr (B TOM Ynucne B NOSIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBoM 3anpoca o0 NpeaoCTaBlIEHUN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbIX LLIEHTPpax NnpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU MpeaocTaBfieHNa  MyHUUMNAnbHOW  ycryru
ABMNAITCA:
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pacronoXeHHOCTb MOMeLLEHUsl, B KOTOPOM BedeTCs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLEeCTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUmManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUMNAanNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHue nomoLlM MHBanNuzam B npeogorieHun 6apbepoB, MeLLarLWwmux MofyyYeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUST LOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHns pesyrnbTata MyHULUMNAaNbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >anob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nivuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmoaencTeune 3aasutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHnn
MYHULUMMNANbHOW YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L| B oopme ak3emnrisipa 351IeKTPOHHOIo AOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocCTaBfeHnd MyHUUUnanbHOW YCryrn ¢
NMOMOLLbLID  YCTPOMCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSb30BaHMEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBneHnss MyHULMNanbHOMW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppPUTOPUANBHOMY NPUHLAMY.

MyHuumMnansHasa ycnyra B COctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBfisieTcs No aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrn B 3IIEKTPOHHOW doopme
3asiBUTENb BNpaee:

1) nonyuuTb MHGOPMALMIO O MopsLKe U CpoKax NpedocTaBreHUs MyHUUMnanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUM MyHUUMNANbHOW YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble Ons NpeAoCTaBneHUss MyHUMUMNanbHOW YyCryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4Yntb CBeOeHUss O Xo4e BbINOSIHEHUSA 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOWN YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KayecTBa NpeaoCcTaBieHUss MyHUUMNansHOW YCryru;
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5) nonyunTtb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
9NEKTPOHHOIo LOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX ciyxawux nocpeactsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEpLUEHHbIX NpW NpefoCTaBNeHNM roCyAapCTBEHHbIX U MyHULMNASbHBIX YCIyr opraHamu,
NpefocTaBNALWMMN  FTOCYAAPCTBEHHbIE W MyHMUMNArNbHbIE YCAYrn, WX OOSHKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKONBbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfieHUs] 3HAYEeHU B
nobo MOMEHT MO XenaHu Mnonb3oBaTensd, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeNeM C UCNoOMb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOK M3 3TANOB 3anoSIHEHUST SNEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuemMa gaty um Bpemsa B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNMeHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTenbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoauMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npeaBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBrfieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3assutenb cooowmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbI agpec TakkKe HanpaBnaeTcs MHgopmaumsa o
noaTeepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHnem Aatbl, BPEMEHWN N MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYIIMPYETCS B Cllydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUdUKaLMmM n ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBNeHNN MyHULMNANbLHON yCnyru;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) 3akntoyeHne gorosopa 6e3Bo3mMe3gHON nepefayv MMyLecTBa B MyHULMNASbHYHO
COOCTBEHHOCTb;

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUUNANbHOW YCIyru;

7) ucnpaeneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
obpalleHne 3asBuUTeNs MO BOMpOCaM, CBSA3a@HHbIM C NpefoCTaBfeHMEM MYyHULMNanbHOM
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHun 3assutensa B OpraH — pykoBoautens KpacHocrnoboackoro cenbckoro
noceneHns Cnacckoro MyHUUMNanbLHOro pavoHa (ganee -  OOMMKHOCTHOe  nuuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBAHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O MopsiaKe U Ccpokax
npegocrasneHus MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy 1 9neKTpOHHON
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asaBuTens, B TOM 4ucre MO CcocTaBy, dopme
npeacraBnaemMon AOKYMEHTauun u OpyrM BOMpocaM [Afs MOMyYeHuUs MyHULuuMnanbHOW
ycnyru.

3asgButen MOXeT NonyyYuTb  MHGOpMaLMIO O nopsgke  npeaocTaBreHus
MyHUUMManbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb ObpalleHns 3aaBuTens.
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PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3feKTPOHHON noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsake u
cCpokax MpeadocTaBneHuss MyHUUMnanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauum 1 ApyrM BOMpocaM Ansi MOMyYeHUs MyHUUMnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmsiMKU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx JHEen co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MPOLEeAyp SABMASKTCS: KOHCYMbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA Nony4YeHnss MyHUUMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB N NpefocTaBneHnss MyHuuunansHon yenyrm yepes Mol
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NnpeacraesuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHn MyHULMNanbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAALEro AOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B MyHKTe
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asBIeHNe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSHEHUA aAMUHUCTPATUBHbBIX NMpoueayp SBMAKTCA: 3asiBNeHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfeHHble B OpraH, NocpeacTBOM CUCTEMBbI
3IEKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB AN nNpefocTaBNeHnd  MyHUMUUNanbHOW ycnyrm B
3aNeKTpoHHOM hopMe Yepes PecnybnukaHckui nopTan.
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3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B INIEKTPOHHOM (OOpME BbIMOMHAET
cnegywoLwne aencTsuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizatenbHble ANs NPeaoCTaBEeHNs MyHULMNANbHON YCIyTu;

NpuKpennseT LOOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NEeKTPOHHOro 3asiBreHust (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Corflacnua € YCroBUSMW U NOPSOKOM
npefoCTaBfeHNs  MyHULMMAnNbHOW yCcnyrm B 3feKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBrieHuns);

noaTeepxagaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBEAEHUN (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNS);

OTnpaBnsieT 3anoSfIHEHHOE JJIEKTPOHHOE 3asiBfieHME (HaXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHns);

3NEKTPOHHOE 3asBMNeHne NoAnucbiBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet yBegomMneHne o6 oTnpaBKe 3fIEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIeHUA OCyLLlecTBnseTcs
nocrne 3anofIHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOTO MOMSA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTESb
yBEAOMNSAETCS O XapakTepe BbISIBIIEHHOW OWIMOKK 1 Nopsigke ee yCTpaHeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBIEHUS.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, yCTaHaBIMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX NPOLEAYP ABMAKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHTtoB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NOCTYyNNeHne 3asiBMEHMsT U  UWHbIX [OOKYMEHTOB, HeobxoaumbiX ANA npeaocTaBreHus
MYHUUMNANbHOW YCRyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMUHUCTPATUBHOW npouenypbl aBndetca pykoBoautens KpacHocrnoboackoro cenbekoro
noceneHnss Cnacckoro MyHUUMNanbHOro panoHa (ganee - OOMKHOCTHOE  nnuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuUOo, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAaKLWero JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsM (Hagnexalwiee oopmeHne KON 4OKyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbLIX CIIOB YN UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUUOHHON cuCcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu npefocTaBnNeHMM AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIMO
pernameHta Ha OymMaxXHOM HOcuTene, OCYyLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnMcaHHoOe 3asBreHune;
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3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
AnNsl OKasaHWsA rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr AOKYMEHTbI, NpeLCTaBleHHbIe B
9NEKTPOHHOM (hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3I1eKTPOHHOE feno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHWW 4515 OTKa3a B npuemMe 4OKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3ad9BUTENSA O HANUYUN NPenAaTCTBUN AN
npuema 3asiBfieHMst W BO3BpalaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKkHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, Mocne
NOCTYNNeHns JOKYMEHTOB Ha pacCMOTpeHME:

npuceanBaeT 3adBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoOW Len u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT noCTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuoXeHHble 3asBuTenem
AOKYMEHTbI B 3fIEKTPOHHOM (pbopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

NpoBePSAET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCrnoBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EauHomy noptany (B crniydae, ecnv 3asiBUTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHOM
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT MPOEKT peweHuss o6 oTkase B MpuUeMe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHULMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTarte MNpoOBEPKUM YCUINEHHOM KBannduUMpOBaHHON
3MIEKTPOHHOW MNOAMNUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumbix AOnsa
npefocTaBfeHnss MyHULMMNANbHOW YCNyru, C ykasaHuMeMm MnpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMbiX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLeHWeM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYMEeHTaM, OCHOBaHMA [fd OTkasa B MNpuemMe [LOOKYMEHTOB [OOJDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfieHbl, codepXaT HeOoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEOEHWUS,
0d)OpMIIEHBI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HaNpPaBnseTCa Ha cornacoBaHue
B YCTAHOBMNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B npuveme OOKYMEHTOB, HEOBXOAUMbIX
ANs NpefocTaBfeHust  MYHUUMNanbHOM  yCryrk,  OCYLLUEeCTBNSeTca B NOpsiake,
npegycMOTPEHHOM MYHKTOM 3.6.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTCcyTCTBMSI OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeYeHMe opHoro paboyero OHs CO [OHS
NOCTYNNEHUs 3asiBNeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIIEHME O TMOCTYMfeHUN 3asaBfieHNd, coAepxallee BXOAAWMA pPerncTpaumoHHbIN
HOMep 3asiBrneHusi, narty nosiydeHus 3asiBfeHusi, nepevyeHb HauvMeHOBaHuM dannos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MNonyyYeHnsa pesynstarta MyHUUUNanbHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMeHTa, npwu Hannuyum TEXHUYECKOMn BO3MOXXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMATU4YECKOM peXuMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.
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3.3.3.5. AgmMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYMNMEeHUsa 3asaBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MNPOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM YCyri.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPaTUBHOM npouenypbl, sBnsetTca pykosoautens KpacHocnoboackoro cenbCKoro
noceneHnss Cnacckoro MyHUUMNanbHOro pavoHa (ganee -  OOIMKHOCTHOE  nnuo,
OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeJOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl 0 NPeaoCcTaBreHnn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnun) noABe4OMCTBEHHbIE OpraHam BnacTn opraHusaumm
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCcTaBnsAloT
3anpalwumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaoT yBegoMreHnst 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX AnS NpeaoCTaBleHUs MyHULMNAnbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUe NATU OHEW CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKM W HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBEHbI
doeaepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu [MpaButensctBa Poccurckon Pepepaumm v
NPUHATBIMA B COOTBETCTBMM C doegepanbHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatammn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MNPeAoCTaBfAEHUS  MyHuuunanbHoW  ycnyrk, nvbo
yBegoMneHne o0 oOTkase, HanpaBfeHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIMO 31eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumble  Ona  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nu)
nHdopmMauuu;

NpyY HanMyYnUM OCHOBAHWW, NPEefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCYTrn.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHULUMNanbHOW YCryrn, C ykasaHueM MpUYnH OTKasa (B criyvyae, ecnuv
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANna npenocTaBreHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOoBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [AONns1 OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbI coaepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfeHbl, coAepxaT HeOoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
ohopMIiEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOANMbIX
ANA  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYyLLeCTBAsSieTCs B NOpsSake,
npeaycMOTPEHHOM MYyHKTOM 3.6.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHNA A4MWHUCTPATUBHBLIX MpoUedyp SBMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHNA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobXxoaumbiX ANs NpeaocTaBfeHus MyHULMNanbHOM
yCnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbixX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNoNb30oBaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perMcTpaumm 3asiBfieHMsl B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboumx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMWUHUCTPATUBHOW MNpoueaypbl ABMsieTcs
nocTtynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npegocTaBfieHNs MyHULUMNANbHOW YCNYIn.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATMBHOM
npoueaypsl, SBnseTca pykosogutens KpacHocnoboackoro cenbckoro noceneHns Cnacckoro
MYHUUMMNANbHOMO panoHa (Janee - AOSMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBieHns MyHULMNanbHOM yCnyru).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCINYIn:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

npu BbIIBNIEHMN OCHOBaHMN AN OTKa3a B NpeAocTaBfiEHNUN MYHULUMNANbLHOW YCIyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noAroTaBfiMBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBNEHNN MYHULMNANBHON YCIyTu;

B Criydae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B NpeaocTaBfeHun MyHUUMnanbHOM
ycnyru, npegycMoOTPeHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, no umutoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NPeaoCTaBNeHUs MyHULMNAnbHOW YCnyru,
noaroTaBnMBaeT MNPOEKT MOCTAHOBMEHUS O MpUEME paHee NPMBATU3NPOBAHHOMO >KWUIOro
NoMeLLEeHNS B MyHMUMNANbHYIO COBCTBEHHOCTD;

HanpaBnseT NOAroTOBMEHHbBIN MPOEKT pesynbTaTa NpeaocTaBneHnss MyHMUMnanbHOM
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpecTBOM CUCTEMbI 3IEKTPOHHOIo
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EHNEe OAHOro paboyero gHs.
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Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASOTCA:  NPOEKT
pelweHnss o6 oTkase B NpefocTaBleHUn MyHULMNANLHOW YCyrn, NPOeKT NoCTaHOBMNEHUS O
npuemMe paHee MpuMBaTM3MPOBAHHONO  XUIMOrO  MOMELWEHUs B MyHUUMUNarbHYIO
COBCTBEHHOCTb.

3.5.3. CornacoBaHve u noanucaHWe rpoekTa pesynbtarta npeaocTaBreHuns
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOIo 3a NOAroTOBKY pesynbTaTta MyHUUMMNanbHON
ycnyrun, Pykosogutenem OpraHa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp SABMSIOTCA: pelleHne o6
oTKase B NpefoCTaBlieHNn MyHULIMNAanbHOW YCNyru, yTBepXXaeHHOe NoCTaHOBIEHME.

3.5.4. VcnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMynnm TEXHNYECKON BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOW Aa oKas3aHus rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcumarbHbIA  CPOK BbINOMHEHUA agMUHUCTPATUMBHLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfnamMeHTa, coctasnseT ABa paboymx gHS.

3.6. 3akntoyeHune gorosopa 6e3Bo3mMe3gHON Nepenayn MMyLLECTBa B MyHUUMNANbHYHO
COOCTBEHHOCTb

3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
yTBEPXAEHMNE NOCTAHOBIMEHUS O NMPMEME paHee NpUBATU3UPOBAHHOIO XWUIOro NOMELLEHMS B
MYHMLMNANbHY COOCTBEHHOCTb.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypsl, 9BngeTca pykosogutens KpacHocnoboackoro cenbckoro noceneHns Cnacckoro
MYHULUMNANbHOMO panoHa (Janee - AOSMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npefocTaBneHuss MyHUUUnansHoOm ycryru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npeaocTaBneHnss MyHMUMNANbHOW YCNyru, rOTOBUT MpPOEKT [goroBopa 6e3Bo3mesaHom
nepegayv MMyLecTBa B MyHMUMNanbHy0 COOCTBEHHOCTL (ganee — Joroeop).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSIHAKTCA B TeYeHWe ofHoro paboyero [HA C MOMEHTa BblAayn 3asBUTENO
NOCTaHOBMEHWS.

Pesynbtatamn BbINONHEHNA aAMUHUCTPATUBHBLIX MNpoueayp SBNSAKTCA: OOroBop,
HanpaBneHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHue u nognucaHve [OroBopa OCYLLECTBSETCS PYyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNanbHON
ycnyru, Pykosogutenem OpraHa.

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEKLIME 3amMeyaHus, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yfnbTarta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHMst 3aMeYaHun MpPOeKTbl [OKYMEHTOB MOBTOPHO nepegalTcs Ans
cornacoBaHus U NOANNUCaHUS.

PykoBoanteno OpraHa npu pacCMOTPEHUM TMPOEKTOB [OOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX nNpouenyp, UX nocregoBaTerlbHOCTU M MOSHOTHI,
HanNU4nss COrnacoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMA HapyLlleHM B 4aCTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBrneYeHne K OTBETCTBEHHOCTU NNL, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
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BbIMOJSTHAIOTCA B TEYEHNE O4HOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEOBXoANMbIX ANS NpeaoCTaBneHnss MyHUUUNansHOW ycnyru,
pelleHne 06 oTkase B NpefoCTaBneHnm MyHULMNAnNsHOM yCnyru, NoANMCaHHbIN 40roBop.

3.6.4. [omkHocTHOe  nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW Yycryrn, usBellaeTt 3assuTtensa (ero npeacraButens) o
Heob6Xxo4MMOCTN nognucaHusa AoroBopa cnocoboMm, ykasaHHbIM B 3asiBIEHWW, O pesyrnbTaTe
npegocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUs pesyrnbTata
npegocTtasneHnsa myHuumnansHon ycnyrn B OpraHe nnu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb NoanncaHus gorosopa pykosogurtenem OpraHa.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX Npoueayp SBMSITCA: yBeAOMIIeHUe
3asBuTenS.

3.6.5. NcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYE€CKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbIi CPOK BbINOSIHEHUA aOMUHUCTPATMBHbLIX Npouenyp, YyKasaHHbIX B
nyHKTe 3.6. agMUHUCTPATUBHOIO perfnamMmeHTa, coctaBnseT Asa paboyunx aHS.

3.7. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryru

3.7.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW MpoLeaypbl siBrseTcs
nonyyeHne OOSMKHOCTHBIM FMLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aaMUHUCTPATUBHOWN
npouenypsbl, JOKYMeHTa, noATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCenyri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypsl, aenseTca pykosoauTtens KpacHocnoboackoro cenbckoro nocerieHns Cnacckoro
MYHUUMNANbHOMO panoHa (Janee - AOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesyrnbTarta npefocTaBneHuss MyHUUUNansHOW yCryru.

3.7.2. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHnsa MyHUUMNanbHOW yCnyru:

obecneuynBaeT perncrpauuio Oorosopa, noanvcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHECEHWe CcBedeHuMW O pesynbTaTe MpeaocTaBneHus
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBTOMaTu3MpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MNpefHa3Ha4YeHHOM [ANnA OKa3aHUs roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MOA POCMKUCSH.

3aaBuTenb nognucbiBaeT SOroBOP B TPeEX aK3emnnapax v nepegaet AOMKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a MOArOTOBKY pesyrbTaTa NpeAoCcTaBneHns MyHULMNansHOM yenyru

[lomKHOCTHOE IMLo, OTBETCTBEHHOE 3a MOAroTOBKY peasyrnbTaTa npefocTaBrieHus
MYHUUMNANbHOW yCnyru, nofyynuB MOAMUCAHHbIE [OroBopa BblAaeT 3asBUTEN0 Tpu
3K3emnnsapa gorosopa Ans nognucu. locne noanucaHus OOrosopa, BblAaeT 3asBUTENO
OMH 3K3eMnnsp Aorosopa.

AOMUHUCTPATMBHbIE  npouenypbl,  YCTaHasrvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb NpMObLITUA 3asaBuTeNS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABMSATCA: BblAaHHbLIN
3a8BUTENIO JOrOBOP.

3.7.3. Mopsagok  Bblgaun (HanpaBneHnst)  pesynbTaTta npegocTraBneHus
MYHULMNANbHOW YCNYyru:

3.7.3.1. MNpwn obpalleHnn 3asaBnTens 3a pesynbTatoM MyHuuunansHon ycnyrm B MOL,
paboTHnk MOLL BblgaeT 3agBuTento pesynbTaT MyHuUMNanbHOW ycnyru B ¢opme
3K3eMnnApa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C O9K3eMMMspoOM OfeKTPOHHOro [AOKYMeHTa Ha OyMaxHOM HocuTene emy
nNpefocTaBnNAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEHTa MyTeM €ero 3anucu Ha CbeMHbIV
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HOoCUTENb MHAOPMAaUMM WUNU  HamnpaBneHUs 3K3eMnnsipa SMNEKTPOHHOro [AOKyMeHTa no
3MEeKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNW HanpasrieHUM 3K3eMNrigpa 3MEeKTPOHHOIo AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp 3MEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3eMMNnsipa 3NEKTPOHHOro [AOKYMEHTa 3K3eMNNsapy SMEeKTPOHHOro
OOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCNonb30BaHMEM YCUMEHHOWN KBannMrUMpOBaHHOWN 3NIEKTPOHHOW NoAnNmncHu.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHATCA B MOpsigKe o4vepegHoCTW, B AeHb nNpubbiTUA 3asBUTENS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTtamu BbINONMHEHUST aAMWHUCTPATUMBHBLIX Mpoueayp SBNSTCHA: dukcaums
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pe3ynbTaT NpefoCcTaBneHns MyHUUUNanbHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeENd 3a pe3ynbTaTOM MyHMUMNANbHOW YCNyru 4yepes
PecnybnukaHckuin noptan 3asiBUTENO B MWYHbIN KabuvHeT aBToMaTMyecKku HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBRsoWerocda  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW yCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
NnoANUCbO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHune (otkas
B MpegocTaBneHnn) MyHUUMNANbHOW YCNyrK, YNONHOMOYEHHbIM OOSMPKHOCTHBIM  NINLOM
OpraHa (OpraHom).

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NPOLEaYyp SBMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTENIO AOKYMEHTA,
noaTeepXxgaroLllero npegoctaBrieHne MyHuuunanbHOW ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULMNAanbHON YCnyru).

3.7.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToM MyHUUMNANbHOW YCnyrm B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiadvy (HanpasreHne) JOKYMEHTOB, BblaaeT
3a8BMTENI0 pe3ynbTaT MyHuumnanbHou ycnyru. o TpeGoBaHuio 3asBUTENS BMeECTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npenocTaBrnsieTcs
9K3eMNNAp 3MEeKTPOHHOro JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3NEeKTPOHHOM
noyTe B agpec 3aaBUTENS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOPsSAKEe o4epeqHOCTH, B AeHb NpubbiTUS 3asBUTENsS B COOTBETCTBUU C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTtomM BbINOMHEHUA aOMUMHUCTPATUMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTta Bblgauu pesynbTata npegocTaBneHus MYHULMNAnbHOW ycnyru B
aBTOMaTU3NPOBAHHOMW WH(OPMALMOHHON CcuUCTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULUMNAmNbHbIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLMOOK

3.8.1. B cnyyae obGHapyXeHUsi TEXHUYECKON OWWMOKM B OOKYMEHTEe, SIBMALEMCS
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpaensaeTt B OpraHx:

3asBneHne o6 ncnpaBneHMm TeXHMYECKON oWnbKKn (npunoxeHme Ne 4 Kk HacTosLemy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCNyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMEIoLME OpUaONYECKY0 CuUny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asaBneHne 00 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMAWEMCA pe3ynbTaToOM MyHULMNanbHOW ycnyri, nogaeTcs 3aaBuTenemM
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(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbI), NMnMbo Yyepesd PecnybnunkaHckum noptan nnm MOLL.

3.8.2. [lomkHOCTHOE nuLUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCyLLeCcTBMAseT
npvemMm 3asBrneHust o6 MCMpaBneHUM TEXHUYECKOW OLUMOKW, perncTpupyeT 3asBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSIHAIOTCA B Te4YeHMe 0gHOro paboyero OHS € AaTbl perMcTpauun 3asiBneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBEeTCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LiENSX BHECEHUSI UCMPAaBEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTaTtoM MpeAoCTaBNeHNss MyHMUMNANbHOM YCMyrn, OCYLeCTBRSeT npouenypbl,
npeaycMOTpPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblaaeT UCNPaBEeHHbIN
AOKYMEHT 3aaBUTENHO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JINYHO NOA POCMUCH C U3BATUEM
y 3asaBuTens (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3asBuTens MNoYTOBbIM
oTnpaBneHneMm (MNOCPeACTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana JOKYMEHTa, B KOTOPOM COOEPXKUTCS
TeXHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTAHABMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHuUst TEXHUYECKOM OLUMOKM
UK NoNyYeHnst oT NIOOro 3aMHTEPECOBAHHOIO NNLA 3asBNEHMSA O AOMYLLEHHOM owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUEeAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCTaBNeHUEM MyHULMNANbHOW yCyru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWNX TpeboBaHNs K NpeaocTaBneHNIo

MYHULMNAnbHOM YCNYrn, a Takke NPUHATUEM UMW PeLLEeHI

KoHTponb 3a nonHOTOM M KayecTBOM MpPefoCTaBMEHUs MyHUUMNANbHOW YCnyru
BKItoYaeT B cebsa BbiABMEHME M yCTpaHeHWe HapylleHUW npas 3asiBUTEneun, npoBedeHue
npoBepoK cobntogeHna npouenyp nNpefoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKy
peweHnn Ha pgencteus  (6esgenctBme)  OOMKHOCTHBIX — NWL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamu KOHTponsa 3a cobniogeHneM WCMNOMHEHUA agMUHUCTPaTUBHBLIX npoueayp
ABNSAOTCA:

1) npoBepka W© corracoBaHuWe TMPOEKTOB [AOKYMEHTOB MO MNpefoCTaBIieHUIo
MYHULUNANbHOW YCyru;

2) NpoBOAMMbIE B YCTaHOBINEHHOM NOPsiAKe NPOBEPKN BeAEeHUS 0enOonpoM3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMoAeHUs
npoueayp NpeaocTaBneHns MyHULMNanbHOW YCyri.

B uenax Tekywero KOHTPOMS UCNONb3YHTCA CBEAEHUS, UMEIOLNECH B SNEKTPOHHON
6a3e p[aHHbIX, cnyxebHas KoppecnoHAeHUWsl, YCTHas W MUCbMEHHas WHdOopMauus
AOIMKHOCTHBLIX MWL, OCYLLECTBSIWUX BbINOMIHEHNWE aOMUHUCTPATMBHLIX —npouenyp,
XypHarnbl y4eTa COOTBETCTBYHOLLUNX JOKYMEHTOB 1 ApYyrne CBeeHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHUeM OeCTBUW Mpu npefocTaBieHuu
MYHAUMMNANbHON  YCRyrk W NPUHATUM  PELLUEHUW  PYKOBOOUTEN oOpraHa MeCTHOro
camoyrnpaBneHus  MpeacTaBnalTCA  CnpaBkM O pe3ynbTatax  NpeaocTaBreHus
MYHULMMNANbHON YCNYyru.



24

O cny4asix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  Nvua  HEMEeANeHHO  MHAOPMUPYHOT
pykoBoOMUTENA  opraHa, MpedoCTaBndaloWero  MyHUUMNAnbHYH  YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoLeaypaMmn rno NpeaocTaBfeHnio MyHUUMNAIbHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKoBOAUTESNS opraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLUECTBNALWEro opraHumsauvio paboTtbl MO NpeaoCcTaBEHUIO
MYHULMNANbHOW YCAYTW.

MepeyeHb JOJTKHOCTHbIX nmu, OCYyLLEeCTBNAIOLMNX TEeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHBIMU pernameHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOMHOTON U KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepKU. [opsaok n
NepuoanYHOCTb OCYLLECTBNEHUS NIIAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBNeHMEM MYHULMNANbHOW yCnyrn (KOMMMEKCHbIE NMPOBEPKM), UMM OTAENbHbIN
BOMPOC, CBA3aHHbIM C NpeoCcTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka TakKe MOXET NPOBOANTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3M C NPOBEPKON YCTPaHEHUs paHee
BbISIBIEHHbIX HAPYLLUEHUA aOMUHUCTPATUBHOIO PErfiaMeHTa, a Takke B Criydae nosyvyeHust
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CIy>KaLlmX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCA BbISIBIEHHbIE HEQOCTATKM U NPEANOXKEHUS MO UX YCTPAHEHWNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnsoLWEro MyHMLMNANbHYHO
ycnyry, 3a peleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBneHna MyHUUUNansHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX NPOBEPOK B Criyyae BbISIBMIEHMS HapyLUEeHWA npas
3aaBUTENEN BUHOBHbLIE §NULA MPUBIEKAlOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoantenb opraHa MeCTHOrO caMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpEeMeHHOEe PacCMOTPEHME 3aABEHUN.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasgeneHust opraHa
MECTHOro CamoynpaBfieHUA HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX OENCTBWW, YKa3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLUA U MHblE MyHUUMNAnbHbIE CryXallMe 3a peleHns u AencTBus
(6espencTaune), npuHUMaemble  (OCylWlecTBRAsieMble) B XO4e  NpeaocTaBreHust
MYHULUMMNANbHON YCRyrn, HEeCcyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHO4ATENbCTBOM
nopsgke.



25

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUs K nopsaaky U dopmamM KOHTPOIs 3a
npegocTaBfeHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
06beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI FpaXKaaH, WX
o06beauHEHNN 1 OopraHmM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOIO CaMOYMNpaBfeHUs Mpu NPeaoCTaBEHUN MYHULUUMNANbHOW  YCnyruy,
nonyyYeHnst NOMHOW, akTyarbHON M AOCTOBEPHOM MHGOPMaUMM O NOopsiAke NpeaocTaBrieHus
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNALWEro MyHMLUNanbHYK ycnyry,
MHOroyHKLMOHANbLHOIo LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGXxanoBaHwe B AOCYAeOHOM MopsiAKe peLleHuin m
pencteuin  (be3nencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAwLLEero MyHULMNAanbHY YCryry, MyHUUUNansHOro
crnyXawiero, pyKOBOAMTENS oOpraHa, MpedoCTaBnsoWero MyHUUMNanbHy  YCnyry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCSA € XKanobou, B TOM YUCre B CneayroLwwmnx cnyyasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpegocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHNs MyHuMUMnanbHom ycnyriu. B ykazaHHOM cry4vae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  pPeleHun U OeUCTBUK
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOIMO LEHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LEeHTpa BO3MOXHO B Criydae, eCrnv Ha MHOTO(YHKLIMOHANbHbIA LEHTP, PeLleHnsa 1 AencTBus
(6e3penctBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0 NpeaocTaBrieHUIo
COOTBETCTBYIOLUMX MyHUUMMAMNbHbLIX YCAYr B MOMHOM obbeme B nopsake, onpeaeneHHOM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB MNuM WHopmaumm nnbo ocylecTBrneHus
AEVCTBUN, NpeAcTaBfieHne WM - OCYLLECTBMEHME  KOTOpbIX He  npeaycMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBLIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnss MyHULMNanNsHON ycnyru;

4) oTka3 B nMnpuvemMe [OOKYMEHTOB, npedocTaBreHune KOTOpbIX NpeaycMOTPEeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpmMaTUBHBLIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnss MyHULMNANsHON yCryru, y 3asBuTens;

5) oTkas B npegocTaBfeHMU MYHUUUNANbHOW YCIyrM, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®Pepepauuun, 3akoHamMn U UHBIMA
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocygebHoe (BHecyaoebGHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pencteuni  (6e3genctsnsi) MHOrOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKUMOHaIbHbIN
LEHTp, pelleHns n genctena (6es3aenctemne) KOToporo ooxanytTcs, Bo3noxeHa PyHKLMSA No
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegOCTaBNeHMM MyHUUMNANbHOW YCnyrn nnathl,
He npeaycMOTPEHHOM HOPMAaTMBHLIMM MpaBoOBbiIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wmnn mx pabOTHMKOB B UCApPaBNEHUU
AONyLEHHbIX VMW onevyatok U ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn [OKyMeHTax nvbo HapylleHne YCTaHOBMEHHOrO CpoOKa TaKux
ncrnipaesneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3genctBysi) MHOrOOYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOIrO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOroyHKLMOHAambHbIV
LEHTP, peLlleHnsa n aencteuns (6e3genctame) KOToporo 06>xkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMMAMNbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMX  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peELUEeHUA U OencTBuin (6e34encTBMsl) MHOrOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(yHKLUMOHANbHOIO LEeHTpa BO3MOXHO B Crfydae, €ecnv Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHULUMNANbHbIX YCryr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3aaBUTENS NpPUM NPEOOCTABEHUN MyHUUMNANBHOW YCIyrn
OOKYMEHTOB unuM uHdopmauun, OTCcyTCTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNANbHOM ycnyru,
3a MCKMOYEHNEM CriyYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTeENnemM peweHunn un gencteun  (6e3genctend) MHOrO(OYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOQyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHaNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencreme) KOToporo obxanyrcs,
BO3MOXeHa (YHKUMA N0 NpeaoCTaBfIEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bLemMe B nopsigke, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NeKTpoHHOM  ¢dopMe B OpraH, NpPeaoCTaBMAOWNA  MyHUUMNANbHYK  yCnyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrO(OYHKLMOHANbHOIO LEeHTpa), a Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(bespencTtBne) pykoBoguTeENsa oOpraHa, npefoCTaBNSAWEro MyHUUMNAanbHY  yCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuvyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBalOTCAd  HEMNOCPeaCTBEHHO  PyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuuunaneHyto ycnyry. >Kanobbl Ha pelwweHns u gencteusa (6esgencteue) paboTHMKa
MHOTMOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENO 3TOMO0 MHOrogyHKLUMOHAbHOMO
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ueHTpa. XKanobbl Ha pelweHna n genctemsa (besgencrTanme) MHOroOPYHKLUMOHANBHOIo LeHTpa
nogatlTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (6esgenctene) paboOTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTbHo
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoCTaBMSAOLErO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLwero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Criyallero, pPyKOBOAMTENst oOpraHa, npeaocTaBnsaoLwero
MYHULMNANbHYO ycnyry, MoXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKLMOHarbHbIN
LEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefocTaBnsAoWero MyHuuunanbHylo yenyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cucTeMbl AocyaebHoro
obXxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButensd. XKanoba Ha
peweHns wn geuncteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOIro LeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «VHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON CUCTEMBbI AocyaebHoro obxxanoBaHusa, a Takke MoXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6es3gencrame) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo MnoyTe, C UCNOSib3oBaHMEM WHEMOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEr0  MyHAUMNANbHYK  yCnyry,
AOIMKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWwero  MyHAUMNanbHyK — ycnyry, nubo
MYHMLUMMNANbHOMO CrnyXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n gencteus (besgencreune)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUd O MecTe
XUTenbCTBa 3asBuTEns - uandeckoro nuua nubo HauMMeHOBaHWe, CBEeAEHWA O MecTe
HaxXOXOEeHMA 3asBUTENsl - OPUOUNYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NoYTbl (MPU HanNn4uMM) U NOYTOBLIA agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBepeHua o6 obxanyembix peweHuax u gencteuax (6espgencteum) opraHa,
npenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJMDKHOCTHOrO niua opraHa,
NpegoCcTaBNALWEro  MyHMUMNAnNbHYy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espencTBMeMm) oOpraHa, MpeaoCTaBnAWEro MyHUUMNANbHY  yChyry,
OOIMKHOCTHOIMO  NMua opraHa, NpeaocTaBnsloWero MyHuuMnanbHyk  ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOrOYHKLMOHANBHOro LeHTpa, paboTHMKa
MHOTMOMYHKLMOHANbHOro LieHTpa, opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpY Hanu4un), noaTeepXaatoLmne oBoAbl 3asaBUTENs, MO0 MX Konuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, noctynuBwaga B opraH, NpegoCTaBNSAWUIA MyHUUMNANbHYKO YCAyry,
MHOTMO(OYHKLMOHANbHbLIN  LEHTP, yd4peauTento  MHOrogyHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
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nmbo BbIWECTOAWMN OpraH (Npu ero Hanuyuu), MNOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguatM paboymMx OHeW CO OHA ee peructpauuun, a B crnydae obxanoBaHus OTKasa
opraHa, npefocTaBnAlLWEro MyHUUMMAnbHYH YCryry, MHOroyHKUWNOHANbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nnbo B ncnpasrneHnn OONYLEHHbIX OrnedYaTtok n ownbok
unu B criyyae obXxanoBaHWs HapylleHUS YCTAHOBMEHHOro cpoka TakuxX WUCnpasBreHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpauun.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLeHni:

1) xanoba ygosneTBopsAeTcHd, B TOM 4ucne B hopMe OTMEHbl MPUHATOIO peLLeHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTESNI0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHLIMU MPaBoOBbIMKU akTaMun Poccuiickon denepauuu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cnegywowero 3a [AHEM TMPUHATUS peLleHus, YKasaHHOro B
HaCTosILLEM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW (opMe M MO XenaHuw 3asBuTens B
3NEeKTPOHHOM bopMe HanpasBnsieTcss MOTUBUPOBAHHbLIN OTBET O pe3yNnbTaTax pacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaeTca MHopmMauus O OeNCTBUSX,
OCyLLEeCTBASEMbIX opraHom, npegocTaBnNAoLWNUM MYHUUMNANbHYIO ycnyry,
MHOrOOyHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactoio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTeNbHOro YCTpaHeHus
BbISIBMIEHHbIX HapYyLUEeHWA MNpU OKasaHMM MYHUUMNAnNbHOM YCRyrn, a Takke NPUHOCATCA
N3BMHEHUS 3a [OCTaBfEeHHble HeynobcTBa M ykasblBaeTcsl MHGopMauus O AanbHenLwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENIO B UEenax nonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yaooBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUS Xanobbl [alwTcsa  aprymeHTUMpOBaHHbIE
pasbsCHEHUSI O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauma o nopsgke
obXanoBaHus NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHMSI B XO04€ WNW MO pe3ynbTaTaM pacCMOTPEHUSA Xanobbl
NPU3HakKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MNpPaBOHApyLUEHUst  UAW  NPECTYnieHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTeNnbHO HaNpaBnAT UMeLMEeCss MmaTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
nNpefocTaBneHnst MyHMLMNanbHon
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsiake MyTem HanpaBrieHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



30

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbLIN OpraH C 3asBfEeHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru rno NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NroLwansbo KB.M.
AJpec Xnrnoro NOMeLeHNs: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) okymeHT, nogTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XUNoe NnoMeLleHne (ecnu
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HeLBWXNMOCTN);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelleHne otaena onekn n noneynTenbCcTBa UCMOMHUTENBHOIO KOMUTETA
MyHUUMNANbHOrO pamoHa o 6e3BO3Me3qHOM Nepefaye  XWMoro  MnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTMsauum y4yactBoBanu
HecoBepLUEHHONETHUE OETH)

7) Bbinucka n3 JOMOBOM KHUMK (B CryYyae, ecrniv AOKYMEHT Bbl4aeTCs KOMMepYeCKOM
opraHusaumen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTta) (noanuce) (®PM0)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnuku TaTapcras;

|:| B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBogurernto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



