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TGCTAHOBNERME
Me 41 OT 14 nesadpa 2021 rona

QF yiBspiyI=HAY AAMWHVCTEA TABHOID poinEMed Tz NZEN0CTaBNe My
MYHUUKPArLHGH Yoy Ty un ochoprncHar ACKYMCHTOB NpW nepsaase
PANDIX FOMUCIGEHER  WyHALMPANbHGIO RAIUUIHOMS podga .
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YTBEpPXAOeEH

noctaHoBneHnem McnonHNTensLHOro KommrteTa
KpacHocnobopackoro cenbckoro noceneHmst Cnacckoro
MyHMUMNanbHoro panoHa Pecny6nuvku TatapcTaH

oT 14.12. 2021 Ne 41

AOMWHUCTPaTUBHLIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOM yCryrn no opopMneHnto JOKYMEHTOB Npu nepeaaye Xurblix
MOMELLLEHNA MYHULMNANbHOMO XUNULWHOro ooHAa B COBCTBEHHOCTb rpaxaaH

1. O6wme nonoxkeHusa
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnameHTa

1.1.1. HacTosawmin agMUHUCTPaATUBHbBIA perfnamMmeHT nNpeaocTaBneHns MyHUUMNanbHON YCrnyru
(Danee — agMVHUCTPATUBHbLIA perfnamMeHT) ycTaHaBnmMBaeT CTaHAApT U NOPSAOK NpeaoCTaBeHUs
MYHMUMMANbHON ycnyrn no OcOopMNEeHnto [OKYMEHTOB Mpu nepefade XunblX MOMELLEHWUA
MYHULMNANbHOIO XUIULLHOrO hoHAa B COGCTBEHHOCTb rpaXkaaH (aanee — MyHuumnansHas ycnyra).

1.1.2. MonoxeHnsa agMMHUCTPATMBHOIO perfiaMmeHTa NPUMEHSIOTCA B OTHOLUEHUW rpaKaaH,
NPOXMBAKOLMX B MYHULMMANbHBIX XWUMbIX MOMELLEHUAX MO [OrOBOPY COUManbHOrO HarvMa Ha
Tepputopun KpacHocrnoboackoro cenbckoro noceneHvs Cnacckoro MyHUUMMNanbHOrO paroHa
Pecnybnukn TatapcTaH.

1.2. KaTteropumu 3assutenen

1.2.1. Jlvuamu, umewWMMM NpaBO Ha MOSydEHNE MYHULMNANbHOW YCNyru, sBASAKOTCA
domamyeckme nuua (ganee — 3asBuUTENDb).

1.2.2. C 3asBneHnem BrnpaBe obpaTUTbCA NpeacTaBUTENb 3asBUTENS, OEWCTBYHOLWMKA Ha
OCHOBaHWW [OOKYMEHTa, YAOOCTOBEPSILWEro ero nofHomMouusi, nMbo 3akoHHbIM NpeacTaBuTeNb
dumamnyeckoro nuua (qanee — npeacTaBUTENb 3asBUTENS).

1.3. Nopagok nHpopmMmMpoBaHMs 0 NpeaoCTaBNeHUN MyHULMMNASTbHOW YCIyrn

1.3.1. lHdpopmauusa o nopsiake npeocTaBrneHns MyHUUmMnanbHOW ycnyrn pasmellaeTcs:

1) Ha MHOPMAUMOHHBIX CTeHAAX, coAepXKalux BU3yaribHYH U TEKCTOBYI MHGOpPMauuUo O
MYHULMNANbHOW yCryre, pPacnofiOXEeHHbIX B MNOMELWEHUAX MHOMoYHKUMOHAMNbHbIX LIEHTPOB
npegocTaBfieHnst FOCy4apCTBEHHbIX U MYHUUMNANbHbBIX YCIYT.

2) Ha oumumanbHOM  canWTe  MyHAUMNANbHOrO  pamoHa B MHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX M MyHuMuMnanbHbiX Yycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpguHOM nopTane rocyaapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHbein noptan);

5) B rocyaapCTBEHHOW WHGOPMALMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuUMnanbHblX ycnyr Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX 1 MyHULUMNANbHBIX YCNYT).

1.3.2. KOHcynbTMpOBaHMe MO BoNpocamM nNpPeaoCTaBfAeHNs MyHUUUNANbHOW  YCRyru
OCYyLLEeCTBNAETCA:

1) B MHOroOyHKUMOHAnNbHbIX LleHTpax NpeaocTaBreHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr npy yCTHOM oBpaLleHnn - NIMYHO NN NO TENEOHY;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B wucnonHutensHom komutete KpacHocnoboackoro cenbckoro noceneHus Cnacckoro
MyHMUMNanbHOro parnoHa Pecnybnukn TatapctaH (aanee — OpeaH):

npu yCTHOM OBpaLLeHUn - NMINYHO NN NO TENEOHY;

npu MNUCbMEHHOM (B TOM 4ucne B (popmMe 3MEKTPOHHOro OOKYMeHTa) obpalleHunm — Ha
Byma)kHOM HOcUTeNe No no4Te, B 3NEKTPOHHOM (POPME MO 3NEKTPOHHOM NoYTe.

1.3.3. VHpopmauusa Ha EguHom noptane, PecnybnukaHckom noptane o nopsgke um cpokax
npegocTaBfieHUs MyHUUMNANbHOW YCNyrM Ha OCHOBaHUM CBeAEeHWW, copepxauwumxcsa B Peectpe
rocyaapCTBEHHbIX 1 MyHULUMNANbHbBIX YCNyr, NpefocTaBnaeTcsa 3aasutento becnnaTtHo.


http://www.______.tatar.ru/

Hdoctyn K wmHopmauunm O cpokax M MOpsAKke MpeaocTaBNeHUs MyHUUUNAnbHOW YCyrn
ocywlecTtBnseTca ©6e3 BbINOMHEHUA 3asBuTenemM Kakux-nmbo TtpeboBaHuin, B TOM uucne 6e3
MCNONb30BaHUs MNPOrpaMmMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpencraa
3aaButena TpebyeT 3aknoYeHUs NULEH3VOHHOIO MMM MHOro cornawleHns ¢ npasoobnagartenem
nporpammHoro obecneveHusi, npegycmaTpuBaloWero B3MMaHWe nnaTtbl, pPerucTpaumio  unu
aBTOpU3aUMIO 3aABUTENSA NN NPeaoCTaBneHne UM NepcoHarbHbIX AaHHbIX.

1.3.4. lNpwn obpalleHnn 3asaBuTens NMUYHO UM nNo TenedoHy B COOTBETCTBUN C NOCTYNUBLUNM
obpalleHneM npegocTaBnseTcsa MHPOPMaUUS:

1) o0 MecCcTe  HaxoXAeHusi  MHOroyHKUMOHANbHOrO  LUeHTpa  npefocTaBrieHUs
rocyAapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr, McnonHutenbHoro komuteTta KpacHocno6oackoro
cenbckoro noceneHuns Cnacckoro MyHuuunanbHoro pavoHa Pecnybnukn TatapctaH

no agpecy: PT, Cnacckun p-H, c. KpacHasa Cnoboga, yn. LLkonbHas, A4.2,

rpaduk paboTbl: NoHeaenbHUK - NaTHMUa ¢ 8.00 go 16.00,

cyb6oTa, BOCKpeCEHbE — BbIXOQHOM,

o6en ¢ 12.00 go 13.00,

cnpaBoyHble TenedoHbl 8 (84347/ 3-58-31

2) O nopsake NpefdocTaBfeHus MyHUUMNanbHOW Yycnyru, o crnocobax M cpokax nogadu

3aAaBNEeHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM MNpPeaoCTaBnsieTCa MyHuUMnanbHas ycnyra, o

HOPMaTUBHbIX NPAaBOBbIX aKTax, Perynupyowmx BONpoChl NpeaocTaBneHnsa MyHUUUnansHoOm

yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobGXOAMMbIX ANA  pacCMOTPEHUA  3asBleHUss O
NpeaoCTaBfeHNM MyHULMNANbHON YCNYr, O CPOKax Nnpuema u perncrTpaunm 3asaBreHus;

5) o0 xo4e npedocTaBfieHns MyHULUNANbLHOW YCnyru;

6) O MecTe pasMeleHus Ha oduumanbHOM cauTe WHgopmauum Mo  Bonpocam
npeaocTaBreHns MyHUUUNAaIbHON YCNYru;

7) o nopsiake obxxanoBaHus AeNCTBUA nn 6e30encTBusa OMKHOCTHLIX nNuy, OpaaHa.

Mo nMcbMeHHOMY obpalleHuo COTPYOHWKW oTAena, OTBETCTBEHHOro 3a npefocTaBrieHune
MYHUUMNANbHOW YCryrn, NogpobHO B MUCbMEHHOW (popMe pas3bACHAKT 3asBUTEN0 MNOPALOK
NpeaoCTaBfieHns MYHUUUNANbHOW YCNyrM W BOMPOCHI, YyKa3aHHble B HACTOAWEM MyHKTe
aAMWHUCTPATUBHOIO pernamMeHTa, M B Te4yeHue Tpex paboumx AHEeW COo AOHA perucrTpauun
obpaweHua HanpasnawT oTeeT 3assutento. OTBeTbl AalTca Ha A3blke obpalieHus. B cnydvae
HEBO3MOXHOCTM AdaTb OTBET Ha 43blke oObpalleHus WCNOoNb3yKTCH rOCyAapCTBEHHbIE SA3bIKU
Pecnybnukn TatapcTaH.

1.3.5. lHpopmauusa no Bonpocam npefocTtaBneHus MyHUUUNanbHOMW yCcnyrn pasmellaeTcs
Ha oduumanbHom cante Cnacckoro MyHUUMNAnbHOro panoHa M Ha MHAOPMALMOHHbBIX CTEHOAX B
nomereHnax KMcnonHutenobHoro komuteta KpacHocrnoboackoro cenbckoro noceneHns Cnacckoro
MYyHULUMNanbHOro paroHa Pecnybnukn TatapctaH gnsa paboTbl C 3asBUTENAMM.

MHpopmauma Ha rocygapCTBEHHbIX f3blkax Pecnybnvku TaTapcTaH, pasmewiaemasd Ha
MHPOPMALUMOHHBIX CTeHaax W Ha oduuManbHOM cauTe  MyHuMUMnanbHOro pavioHa B
NH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ~ ceTu  «VIHTepHeT»,  BKMYaeT  CBedeHuss O
MYHUUMNANbHOW ycnyre, cogepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO perfameHTa, UHGOpMaLMilo O MecTe HaxOXOEHUS, CpaBOYHbIX TenedoHax,
BpemeHn pabotbl OpeaHa, O rpaduke npuema 3asiBieHUN Ha npefocTaBneHne MyHULMNanbHON
ycnyru.

1.4. HopmaTturBHble NpaBOBble aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCryru

1.4.1. TllepedyeHb HOPMaATUBHLIX MNPaBOBbLIX aKTOB, pPerynupylowmnx npegocraBneHne
MYHULMNANbHOM yCnyru (C ykadaHMeM PEKBU3NTOB HOPMATMBHbIX NPaBOBbIX aKTOB U UCTOYHUKOB UX
oduumanbHoro onybnukoBaHus), pasmelleH Ha EanHom noptane, B Peectpe rocygapCTBEHHbIX U
MYHUUMNANbHLIX YCRyr, Ha oduuManbHOM canTe MYHUUMNAnbHOro panvoHa B MHGOPMAaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu «HTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO pernamMeHTa B [OEWCTBYIOWEN pefakunmm MNOANEXuT
pa3mMeLleHnio Ha EguvHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCIyr, Ha
omumanbHOM canuTe MyHUUMNasnbHOro pamoHa B MHGOPMaUVOHHO-TENEKOMMYHUKALMOHHON CeTn
«UHTEepHeT».



1.5. TepMUHbI, UCMONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U ux onpeaeneHus

1.5.1. B agMWHUCTpPaATMBHOM perfnameHTe WUCMomnb3ylTcsa cnegywowme TepMUHbl U
onpegeneHus:

yaaneHHoe  pabodyee  MeCcTO  MHOrOQYHKLMOHANbHOrO  UeHTpa  npegocTaBneHus
rOCy4apCTBEHHbIX WM MyHMUMMANbHbIX YCNyr — TeppuTopuanbHo 060co6neHHoe CTPYKTypHOe
nogpasgeneHne (oduc) MHOrogYHKLMOHANbLHOIO LeHTpa npeaocTaBrneHus rocygapCTBEHHbIX U
MYHUUMNAIbHbLIX YCAyr, CO34aHHOE B roOpoACKOM (CenbCKOM) MocerieHn MyHUUMnasibHOro paroHa
unu B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun
opraHuMsauun gesaTeribHOCTU MHOTOQYHKLUMOHASbHbBIX LLEHTPOB NpeaoCcTaBneHnsa rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCIyr, YTBEPXKAEHHbIX nocTaHoBneHnem [paButensctBa Poccunckon denepaumm
oT 22 pekabps 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHMsaumm AOesATEenbHOCTU
MHOIO(YHKLMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyr»;

TexHunyeckasa owmnbka - owmnbka (onmcka, onevaTtka, rpammaTudeckas unu apudmeTnyeckas
owunbka nmbo nogobHasa owwnbka), gonywleHHasi opraHoM, NPeaoCTaBASAOWMM MYHULMNASbHYIO
ycryry, v npmBegwas K HecOOTBETCTBUIO CBEOEHWUW, BHECEHHbIX B [OOKYMEHT (pesynbTaT
MYHMLUMNANbHOW yCnyru), CBEAEHNAM B JOKYMEHTaX, Ha OCHOBaHUMN KOTOPbIX BHOCUIUCH CBEAEHNUS;

EovHas cuctema naeHtudpmkaummn n ayteHTumnkaummn B MHpacTpykType, obecneunsatoLlen
NH(POPMALMOHHO-TEXHOMNOIMYeckoe B3aMMoaencTene MHEPOPMALMOHHBIX CUCTEM, MCMOMb3YyeMbIX
ANs npefocTaBreHnsa rocygapCTBEHHbIX U MyHMUMNASNbHBIX YCAYr B 351IEKTPOHHOM (hopme (fanee —
ECUA) - epepanbHas rocygapCTBEHHasi WHAOPMaUMOHHAa cuctema, obecneynBatoLas
CaHKLUMOHUPOBAHHbLIN  OOCTYN YYaCTHUKOB WH(OPMALMOHHOMO B3auMOOEWCTBUS B CcCUCTeMe
noeHTMuKauum n ayteHTuukaumm K MHopmMaumn, cogepXxawencs B rocyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHAPOPMALMOHHBLIX CUCTEMAX;

MoLl - TlocynapctBeHHoe 6lopkeTHoe yupexaeHune «MHOroyHKUMOHANbHbLIN  LEeHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL, - AsTOmMaTM3MpoBaHHass WMHMOPMAUMOHHAs CUCTEMA MHOMOMYHKLMOHANbHbBIX
LEeHTPOB NpefoCTaBieHUst TOCYyAapCTBEHHbIX U MyHULMNanNbHbIX yenyr Pecnybnvku TatapcTaH.

1.5.2. B agMuHucTpaTMBHOM perfiameHTe oA 3asiBfieHMeM O npenocTaBrieHumn
MyHUUMNanbHOW ycnyrn (ganee - 3asiBfieHWE) MOHMMAaEeTCd 3anpoc O npefocTaBfieHuun
MYHULMNANBHOW YCNyrn, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efiepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBfieHUs TOCYO4apPCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — degepanbHbin 3akoH Ne 210-93).

2. CtangapT npeaocTaBneHns MyHUUUnansHOM ycnyrm
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

OdopMneHne OOKYMEHTOB Mpu nepegavde XurbiX NMOMELLEHUA MYHULMNANbHOMO XXUIULLHOMO
¢doHAa B COGCTBEHHOCTb rpaxaaH

2.2. HanmeHoBaHMe UCMOMHUTENbHO-PacnopsaNTENbLHOIrO opraHa MECTHOIO caMoynpaBrieHus,
HEenocpeACTBEHHO NPeAOoCTaBNSOLWEro MyHULMNANbHY0 yCnyry

NcnonHutenbHbIi komuTeT KpacHOCnoboackoro CeNbCKOro NoceneHuns
Cnacckoro myHuuunanbHoro panoHa Pecnybnuku TaTapctaH.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnst MyHULMNanbHOW yCryru

2.3.1. PesynbTatom npefocTaBneHnss MyHULMNanbHOM YCNyrn ABnseTCs:

1) poroBop O Nepenade Xunoro NnomeLeHnst B COOCTBEHHOCTb;

2) peweHne o6 OTkase B NpeaocTaBfeHUn MyHuuunanbHoOW ycnyrn (npunoxeHme Ne 1 k
HacTosLWeMy agMUHUCTPATUBHOMY perfnamMeHTy);

3) peweHne 06 oOTKase B nNpuemMe [JOKYMEHTOB, HeobXoAuMbIX Ansi NpeaocTaBrieHust
MyHuUMnansHon ycnyru (npunoxenune Ne 2 K HacTosweMy agMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHUUMNAnNbHOM YCRyrn HanpaBnseTca 3asBuTenio B
dopme 3NEeKTPOHHOro AOKYMEHTa, NOAMUCAHHOrO YCUMEHHOW KBanvUUMPOBAHHOW 351EKTPOHHON



NoANUCBID  YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nMnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW nognucuy» (ganee —
®epepanbHbii 3akoH Ne 63-®3) B nuyHbIn KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3asBneHnsa nocpeacteoMm PecnybnukaHckoro noptana pesynbtat npeaocTaBneHns MyHULMNnansHOM
yCrnyrn HanpasnsieTcsa B NMUYHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3adBUTENSA pesynbTaT NpeaoCcTaBneHns MyHUUUNAanNbLHOW YCryrn BblgaeTcs
B OpraHe unm B M®L, B dpopme ak3emnnspa I3MEKTPOHHOrO [OKYMEHTa, pacrneyaTaHHOro Ha
OymMaXXHOM HoOcuTene, 3aBepeHHOro nevyatbld U NOAMNUCLID COOTBETCTBEHHO YMNONTHOMOYEHHOro
AosmkHocTHoro nuua OpraHa nnn paboTtHnka ML,

2.3.4. 3asBuTenb Brnpase MNONyYUTb pe3ynbTaT NpedoCTaBneHnss MyHUUUNanbHOW yCrnyru B
opMe SNEKTPOHHOIO [AOKYMEeHTa B TedeHue Cpoka [OencTBusa pesynbTata npenocTaBrieHus
MYHULMNANbHOW yCnyriu.

2.4. Cpok npefocTaBneHnss MyHUUMnanbHOWM ycrnyru, B TOM YMCHe C y4eTOM HEODXOAMMOCTH
obpalleHust B opraHMsaumm, y4acTeyowmne B NpeaocTaBneHnm MyHUUmMnansHom yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTaBNEHNST MyHULMNANbHOW YCIyr B Crlyvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeQyCMOTPeHa 3akoHoaaTenbcTBOM Poccuiickon ®eaepaumm, Cpok Bblaaym
(HanpaBneHnst) AOKYMEHTOB, SABMAIOWMXCSA pe3ynbTaToM NPeaoCTaBneHnss MyHULMNanbHOM ycnyru

2.4.1. MyHnuunanbHas ycnyra npegocTtaBnseTcs B TedeHme 10 pabounx gHen.

2.4.2. puocTaHoBneHne cpoka NpegoCTaBNeHns MyHULMNansHOM yCnyru He npegyCMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa, ABNSAKOLWErocs  pe3ynbTaToOM  NpefoCTaBreHus
MYyHUUMNANbHOW ycrnyrn B oOpMe 3MEKTPOHHOrO AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBNSeTCS B AeHb
0dpopMIIEHUS U perncTpaummn pesyrnbTtaTta npegoctaBsrneHns MyHUUunanbHoOn yCryru.

2.5. NcyepnbiBatoLwwuin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C 3aKOHOAATENbHbIMU
UNN MHBIMM HOPMAaTUBHLIMY NPaBOBbLIMY aKTaMK ANs NPEeAOCTaBMNeHNss MyHULMNAnNbHOW ycnyru, a
TakXke YCnyr, KoTopble ABNSATCSA HEOOXoANUMbIMU 1 00sI3aTeNbHBIMU ANs NPeAoCTaBNeHUs
MYHULMNAnNbHbIX YCIYr, NoAnexXalumx NpeacTaBneHunto 3asaBmTenemM, cnocobbl UX Nony4YeHns
3asBUTENEM, B TOM YMCIE B N1IEKTPOHHON hopMe, NOpsAoK X NpeacTaBneHuns

2.5.1. na nonydyeHuss MyHUUMNANbHOW YCNyrn 3asBuTeNb nNpeacTaBnseT crnegylowue
OOKYMEHTbI:

1) LOKYMEHT, yAOCTOBEPSAOLWMIA NNYHOCTL (He TpebyeTca B criydyae obpalleHns nocpencTsom
PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSOLMNIA NONIHOMOYNS NPeACTaBUTENS 3asBUTENS;

3) 3asBneHue:

B ¢opMe [JoKymeHTa Ha OymaxHom Hocutene (npunoxeHme Ne 3 K HacTodwemy
aAMWHNCTPaTUBHOMY pernameHTy);

B 9NEKTPOHHON (hopme (3anonHseTcss NoCpeacTBOM BHECEHUS COOTBETCTBYIOLLNX CBEAEHUN B
3NEKTPOHHYI0 (opMy 3asiBNeHus), NOAMMCAHHOE B COOTBETCTBUM C TpeboBaHmAMM nyHkTa 2.5.3
aAMWHNCTPATUBHOIO perrnamMmeHTa, npu obpalleHnn nocpeacTsom PecnybnvkaHcKoro noprana;

4) OOKYMEHTbI, yAOCTOBEPSIOLLME JIMYHOCTb KaXKAoro YrieHa CeMbM;

5) BOKyMeHT, noaTBepXAalolWnin NpaBo rpaxnaH Ha MONb30BaHWE XWUMbIM MNOMELLEHNEM
(opAaep, 4OroBoOp coumanbHOro Hamma XUoro NOMeLLEHNUS);

6) KOMuUsi OMEKYHCKOro YAOCTOBEPEHWUSA, €CNM B XKUNOM MOMELLEHUM MPOXMBAIOT
NCKNIOYNTENBHO HECOBEpPLUEHHONETHME B Bo3pacTte oT 14 go 18 net nmbo rpaxxgaHe, orpaHNYeHHble
B [leecrnocobHoCTy;

7) pelleHne O Ha3Ha4YeHWW OMeKyHa, MorneynuTens, KOMUK OMNEKYHCKOro YAOCTOBEPEHUs,
paspelleHne OpraHoB OMeKkM M MNonedYnTenbCTBa Ha NpuBaTU3AUUIO XWUMOTO MOMELLEHUS — MNpu
npvBaTU3aLMmn XUMNOro NOMeLLEeHWs, B KOTOPOM NPOXMBAKOT UCKITHOYUTENBHO HECOBEPLUEHHONETHNE
B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapmanbHO 3aBepeHHoe 3asiBrneHne ob oTkase OT yyacTus B npuBaTu3auuun (ecnv YneHol
CEMbM He XenatT y4acTBOBaTb B NpuBaTmusaummn);

9) cnpaBka O Heucnonb3oBaHWW rMpaBa 6ecnnaTHOWM MpuBaTU3aUUN C MNPEXHUX MecT
XUTENbCTBA.

2.5.2. 3aaBneHve u npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpasfeHbl)
3asBUTENEM OQHUM M3 Crneayowmx cnocobos:



1) uvepes MOL, Ha OymMaxHbIX HOCUTENAX U B BUOE OSNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLMNX TPebOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpenctsom PecnybnukaHcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH fIM4HO 1nm NOCpenCTBOM NOYTOBOM CBA3WM Ha BymMakHOM HocuTene. 3asaBreHne u
npunaraemble AOOKYMEHTbl, MpW HanpaBneHun MNOCPEeACTBOM MOYTOBOM CBA3W, 3aBEPAIOTCA B
YyCTaHOBMEHHOM MOpskKe.

2.5.3. 3asBnenve npu HanpasneHunm nocpeactsoMm  PecnybnukaHckoro noptana
noAnMCbIBaETCH NPOCTON SNEKTPOHHON NOAMNUCHIO 3adBUTENS.

[na nony4yeHnst NPOCTON 9NEKTPOHHOM NOANUCK 3asBUTEN0 HEOBXOOUMO NMPONTU Npoueaypy
pernctpauumn (ayteHtudpukaumm) B8 ECUA, a Takke noaTBepanTb YHETHYIO 3anuUCh.

ONEKTPOHHBIN AOKYMEHT (3MNEeKTPOHHbIN 06pa3 AOKyMeHTa), yKasaHHbI B NOAMYHKTEe 2 MyHKTa
2.5.1 agMWHNCTPATUBHOIO perrameHTa, 3aBepseTcs YCUINIEHHOW KBanuguuMpoBaHHOW NOAMUCHIO
nnL, YNONMHOMOYEHHbIX Ha CO3aaHne 1 noanucaHne Takux AOKYMEHTOB, B TOM YMCIe HoTapuycamu.

OnEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpuraraemMblie K 3asiBfIEHUIO, B
TOM Yucre JOBEPEHHOCTU, HanpaBnawTcs B Buae gamnos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npeaoctaBnsiemMbiX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbLIX 06pa3oB A4OKYMEHTOB)
OOJDKHO MNO3BOMATb B MNOSIHOM OObemMe npouvnTaTb TEKCT AOKYMEHTa W pacno3HaTb PEKBUSUTHI
OOKYMeHTa.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHUss OOKYMEHTOB UM MHOpMauUMM UM OCYLLEeCTBIIEHUS  OeUCTBUN,
npeacTaBneHne unu ocyLllecTBreHWe KOTOPbIX He NpeayCMOTPEeHO HOPMAaTUBHLIMW MPaBOBbIMU
akTamu, perynupylowmMmm OTHOLLEHNS, BO3HMKaOLWME B CBA3N C NpeaoCTaBNeHNEM MYHULMMNANbHOM
yCnyru;

2) ocywecTBneHus OerCTBUA, B TOM 4YUCEe COrfacoBaHUW, HeobBXoauMbIX ANS NONnyyYyeHust
MYHMUMNANbHON YCNYrMu U CBA3aHHbIX C obpalleHneM B WHble roCy4apCTBEHHblE OpraHbl, OpraHbl
MECTHOro CaMOYMpaBrieHUs, OpraHu3auuu, 3a WUCKIKYEHWEM MOMyYeHUs YCAyr M NonyyYeHus
OOKYMEHTOB M WHopmauun, npenoctaBnsemMblXx B pesynbTaTe MNpeaoCTaBreHns Takux YCnyr,
BKMIOYEHHbBIX B MepeYyHu, ykasaHHble B 4Yactm 1 ctatem 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0b6a3aTENbHbIX YCAYT);

3) npencraBneHuUst OOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME W (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Npuv nepBoHaYanbHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN
nNpeaocTaBnNeHNa MyHMUMNanbHOW ycnyru, nnbo B NpegocTaBlieHUM MyHUUMNANbHOWM ycnyru, 3a
NCKINIOYEHNEM CreayoLWnX Cry4aes:

a) naMmeHeHne TpeboBaHMI HOPMATUBHbLIX NMPABOBbLIX AKTOB, KaCalLMXCA NpeoCTaBreHus
MyHMUMMANbHOW yCrnyru, mocrne nepBOHaYanbHOM ModayM 3asiBfieHus O NpeaocTaBneHun
MYHMLMMNANbLHOWN yCnyru;

6) Hannuyme owmnbOoK B 3asBNEHUN O NPeoCTaBeHMn MyHULMNANbHON YCNyrn N AOKYMeHTaXx,
nodaHHbIX 3asiBUTENeM nocrie nepBoHa4anbHOro oTkasa B NpuemMe OOKYMEHTOB, HeoOXoauMbIX Ans
NpeaoCTaBNeHNa MyHULMNANbHOW yCrnyri, Mo B NpeaocTaBfieHUn MyHULMNAnbHOM YCRyrn U He
BKITHOYEHHbIX B NMPeACTaBfEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WCTeYeHMe Cpoka [OencTBua [OKYMEHTOB WM  WU3MEHeHue uHdopmauum nocne
nepBoHa4YanbHOro oOTKasa B MNpueme [OOKYMEHTOB, HeobxoouMbix And  npeaocTaBreHus
MyHMLUMNanbHOW ycnyru, nMbo B npegocTaBeHnn MyHULMNAanbHON YCNYIu;

r) BbiIBIEHME [OOKYMEeHTanbHO NOATBEPXAEHHOro dakrta (MpU3HaKoB) OLWMBOYHOrO WK
NpoTMBONPaBHOro AencTteus (6e3nencTBus) AosmkHocTHOro nuua OpraHa, paboTtHuka MOL, npwu
nepBoHa4YanbHOM OTKase B MNpuMeMe [JOKYMEHTOB, HeobxoauMmbix AN NpeaocTaBneHus
MyHMUMManbHOW ycnyru, nMbo B nNpefoCTaBfeHMn MyHUUUNAnNbHOW YCryrn, 0 YeM B NMUCbMEHHOM
BMAe 3a noanucblo pykoBoautens OpraHa npy nepBOHavanbHOM OTKasle B NpuemMe [OKYMEHTOB,
HeobxoaMMbIX AN NPegoCTaBfeHns MyHUUMNAanbHON YCNyrv, yBeAOMNSAETCA 3asdBUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBleHHble HeyaobCTBa;

4) npepocTtaBneHust Ha OymMaXHOM HocuTene OOKYMEHTOB W MH(OpMaLMK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactm 1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-®3, 3a ucknoyYeHnem crnyyaes, eCriv HaHeCeHne OTMETOK Ha Takue
OOKYMEHTbl NuMbo uX un3bATME ABNAeTcd  HeobxoOuMbIM  yCrOBMEM  NpedocTaBneHus
rocy4apCTBEHHON WU MYHULMNANbHOW YCIYru, U MHbIX ClyvaeB, YCTAaHOBIEHHbIX deaeparnbHbIMn
3aKoHaMu.



2.6. VicuepnbliBaloLLmMil NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUU C HOPMATUBHBLIMU
NpaBOBbLIMW akTamMu AN NpeoCTaBNeHNs MyHULMNANbHOW YCIyrn, KOTOpble HaxoasTcs B
pacrnopsikeHNn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIro camoynpaBieHns 1
NoABEAOMCTBEHHbIX FOCY4AapCTBEHHbLIM OpraHaM Unu opraHaM MecTHOro camoynpaBrieHus
opraHu3auuii 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, a Takke criocobbl X NONyYeHUs
3as8BUTENSAMW, B TOM YUCIIE B 3NEKTPOHHOM hopMe, MOPSA0K X NPeACTaBNEHMS; TOCYAapCTBEHHbI
opraH, opraH MeCTHOro camoynpaBneHusi TG0 opraHM3aums, B pacrnopsikeHNM KOTOPbIX HAXOAATCS
[AaHHble JOKYMEHThI

2.6.1. lNony4atoTcsa B paMmkax MexseJOMCTBEHHOIO B3aUMOLENCTBUS:

1) cBeOeHus o perncTpauum rpaxaaH;

2) BbINUCKa M3 EAMHOrO rocygapCTBEHHOrO peectpa HEOBWXKMMOCTM O npaBax OTAENbHOro
nvua Ha nverLmecs (MMeBLInecs) y Hero 06 bekTbl HeABMXXMMOTO nmyLecTea - Pocpeectp;

3) Bbinucka wn3 EguMHOro rocyaapcTBeHHOrO peectpa  HeABMKUMOCTM 00 OCHOBHbIX
XapakTepucTUKax n 3aperMcTpupoBaHHbIX NpaBax Ha 06bEKT HeaBMKMMOCTM — PocpeecTp;

4) cBefeHuss O OEeWCTBYWOLWEM nacnopTe rpaxgaHmHa Poccuiickon ®depepaunmn — MB[
Poccuu;

5) cBegeHus 0 HoTapmanbHoOn oBepeHHOCTU — PeaepanbHas HoTapmuanbHasa nanaTta.

2.6.2. 3aaBuTernb Bnpase NpeaoCTaBUTb JOKYMEHThI (CBeAEeHUS), yKa3aHHble B nognyHkTax 1 -
2 nyHkTa 2.6.1 agMMHUCTPATUBHOIO perrnamMmeHTa, B OpMe 3MEKTPOHHbLIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOWN KBanuMuuMpoBaHHOMW MOANUCHIO NWL, YNOSTHOMOYEHHbIX Ha Cco3faHuve U nognucaHve
Taknx AOKYMEHTOB, Npu rnogadye 3asiBfieHUs.

2.6.3. HenpegcrtaBneHne (HeCcBOeBpeMeHHOE MpeAcTaBfeHne) ykasaHHbiIMU B MyHKTe 2.6.1
aAMWHUCTPATMBHOIO perfaMmeHTa opraHaMmy rocyd4apCTBEHHOM BnacTtu, oOpraHamMm MECTHOro
camoynpaBneHus, opraHn3aumsiMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHOBaHWEM Ans
OTKasa B npefocTaBfieHn MyHULMNANbHOW YCIyri.

2.6.4. [lofmKHOCTHOE Nnuo U (Mnun) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W oOpraHusauumn, He npeacraBMBlLUME (HECBOEBPEMEHHO NpeAcTaBMBLUKE)
3anpolleHHble W Haxogsdwueca B pacnopsbkeHUM OOKYMEHT WnAM  CBedeHus, noanexart
aAMWHUCTPATMUBHOW, AOUCUUNIMHAPHOW WM  WHOM  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon deaepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3asABUTENS [LOOKYMEHTbl CBeAEHWA, B TOM 4ucne
nogTBepXaawline BHECEHWe 3asiBUTenem nnatbl 3a npefocTaBfieHMe MyHUUMNanbHOW YCryru,
Haxo4sLmMecs B pacnopsXXeHMn rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOr0 camMoyrnpaBfieHnsa U
NnoaBeLOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro camMoynpaBfieHus
opraHusauumn.

HenpegcraBneHue 3asBuTenem AOKYMEHTOB, COAepXKaluX CBeLEHUS, KOTOpble HaxoaaTcs B
pacnopsKeHUu rocyfapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOrO  caMoynpaBfeHus WU
NnoaBeLOMCTBEHHbIX [OCYLapCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro camMoynpaBfieHus
opraHusauun, He SBMsIeTCS OCHOBAHWEM [N OTKasa 3asiBUTEN0 B NPeOoCTaBNEeHNM MyHULMNANbHON
ycrnyru.

2.7. VicyepnbiBaloLLmMIA NepeYeHb OCHOBaHUI Ans oTKasa B NpuemMe OOKYMEHTOB, HEOGX0oAUMbIX AN
npeaocTaBneHnst MyHULMNAanbHOW yCryru

2.7.1. OcHoBaHUAMM ONdA OTKa3a B NpMEME AOKYMEHTOB, HEOOXOAMMbIX ANsl NPeAOCTaBMEHNS
MYHULUMNANbHOW YCAYru, SBASOTCA:

1) NpeacTaBneHHble 3asiBUTENEM AOKYMEHTbI cogepaT NogYUCTKN 1 UCNpaBnNeHnsa TekcTa, He
3aBepeHHble B Nopsiake, yCTaHOBEHHOM 3akoHoAdaTeNnbcTBoM Poccunckon depepaunm;

2) DOKYMEHTbI coepaT NOBPEXAEHUs, Hannume KOTopbIX HE NO3BONAET B MNOSIHOM 0O6beme
ncnonb3oBaTb WMHGOPMaULMIO U CBELEHMUs, coaepXallmecss B AOKYMEHTax Ansi npeaoCcTaBreHust
MYHULUUNANbHOW YCryru;

3) npeacTaBrieHHble AOKYMEHTbI UM CBELEHUS yTpaTUiM CUy Ha MOMEHT obpalleHus 3a
MYHUUUNANbHOW YCNYron (OOKYMEHT, YOOCTOBEPSIOWNA NMONHOMOYNA NpeacTaBuTens 3adaBuTens, B
cnyyae obpalleHuns 3a npefocTaBeHMeM MyHULMNANbHOW YCyrn yKasaHHbIM ULOM);

4) nopjaya 3asBreHUs O MNpefocTaBNeHUn MyHUUMNanbHOW YCnyru U OOKYMEHTOB,
HeobxoauMbIX 4NA NpefoCTaBEHNUsT MyHULMNANbHON YCRyrn, B 3NIEKTPOHHOM (hopMe C HapyLLUEHNEM
yCTaHOBMEHHbIX TpeboBaHWN;



5) HeKkoppekTHoe 3anofiHeHne obs3aTenbHbIX Mofnen B opMe 3asiBfeHusi, B TOM 4ucre B
WHTEepaKTUBHON opme 3asiBrneHuss Ha PecnybnukaHckom nopTane (HegOCTOBEPHOE, HEMOSHoe,
nnbo HenpaBuIbHOE 3anosiHeHnE);

6) npencrtaBrieHMe HEnosiHOro KOMMJeKTa JOKYMEHTOB, HEOOXOAUMbIX ANA nNpefoCcTaBreHuns
MYHULUUNANbHOW YCryru;

7) 3asiBrieHne O npefocTaBfeHun ycriyrm rnogaHo B OpraH rocygapCTBEHHOW BRacTw, opraH
MECTHOro caMoynpaBfieHUs1 UM OpraHM3aumnto, B NOSTHOMOYNA KOTOPLIX HE BXOOUT npefocTaBneHne
MyHMLUMNANbHOW yCcnyru;

8) HecobntoaeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpensa 2011 roga
Ne 63-03 «OO6 a3nekTpOHHOM noANUCU» YCNOBUW MPU3HAHUSA OEWNCTBUTENbHOCTU  YCUIIEHHON
KBannMduumMpoBaHHOM 311IEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMM [Ansi OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Afis
NoNy4eHUss MyHUUMNANbHOW YCIYyrn, ABNAETCS MCHepnbiBaloLLNM.

2.7.3. PeweHne o6 oTKasze B Npueme 3asBNEeHUs N LOOKYMEHTOB, HeoOXoauMbIX Afis
NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrin, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema 3asBuTens,
Tak W rnocne nMnony4yeHUs OTBETCTBEHHbIM [OSDKHOCTHbIM nuuoMm OpraHa Heobxoaumbix Ans
npegocTaBneHns  MyHUUMNanbHOW  yCryrM  OOKYMEHTOB  (CBEAEHWW) C  UCMONb30BaHUEM
MEeXBeJOMCTBEHHOIO WMH(OPMALNOHHOIO B3aUMOAEWNCTBUS, B CPOK, He npeBbiwatowmn 9 pabodmx
OHEeWn Co OHSA perucTpauumn 3asiBrieHus.

2.7.4. 3anpelaeTca OTkasbiBaTb B NpuemMe 3asiBNEHUS U MHbIX AOKYMEHTOB, HEOBXOANMbIX
Ons  NpefocTaBfeHnss MyHUMUMNanbHOW YCryrn, B Criydae ecnu  3asBfieHne U  LOKYMEHThI,
HeobxoouMble [ONs  NpedocTaBfneHUss MyHUMUMNAanbHOW YCnyru, nodaHbl B COOTBETCTBUN C
MHopMaUnen o cpokax U nopsake nNpefocTaBNeHns MyHUUMNANbHOW YCnyrn, onybnnkoBaHHOM Ha
EovHom noptane, PecnybnvkaHckom noprarne.

2.8. VicuepnbiBatoLLMil NepeyeHb OCHOBaHWUIA 4Ns NPUOCTAaHOBMNEHWUS! UNN OTKa3a B NPeAoCTaBeHNM
MYHULMNANbHOM YCRyru

2.8.1. OcHoBaHus [gnsi NPUOCTaAHOBIIEHMS NPEeAOCTaBfiEHUS  MyHUUMNANbHOW  yCnyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHus ANga oTKasa B NpegoCTaBNeHn MyHUUMNANbHOW YCIyrn:

1) 3agBuTenemM npencraBneHbl AOKYMEHTbl HEe B NOfHOM obbeme, Nnbo B npeacTaBneHHbIX
3asBrIeHUN N (MNKN) OOKYMEHTaX COOAEPXKUTCSA HENoMnHaga n (Mnu) HegoCcToBepHasa NHpopMaUns;

2) npeacraBneHne 4OKYMEHTOB B HEHaANEXaLlm opraH

3) nocTynneHne oTBeTa opraHa rocyaapCTBEHHOMW BacTu, opraHa MeECTHOIMo caMoynpasfieHu s
nnbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BlaCcTy UM OpraHy MecTHOro caMoynpaBreHus
opraHuM3auun Ha MeXBEeOOMCTBEHHbIN 3anpoc, cBuaeTenbcTByrowero 06 oTCyTCTBMM OOKYMEHTaA U
(M)  uHopmauuK, HeobxoaMMbIX AN NPefoCTaBfieHUs  MYyHUMUMMANbHOW  yCcnyru, ecnu
COOTBETCTBYHOLLMIA JOKYMEHT He Obln NpeacTaBreH 3asaButeniem no cCo6CTBEHHON MHULMATUBE;

4) NpaBO Ha NPUBaTM3aLMIO UCNOMb30BAHO pPaHeE;

5) uckntoYeHne M3 ynucna yy4acTHUMKOB MpuBaTU3aumMM HECOBEPLUEHHONETHUX YIIEHOB CEMbU
(6e3 paspeLueHnst OpraHoB OMEKN U NoNeYnTeNbLCTBA).

2.8.3. NepeyeHb oCHOBaHW Af1s1 OTKa3a B NpeaoCcTaBfeH MyHULMNANbHON YCryrn aBnseTcs
ncYepnbiBaloLLNM.

2.8.4. 3anpeuwjaeTcs OTka3blBaTb B NpeAoCTaBfieHMM MyHUUMNANbLHOW YCNyrn B criydyae, ecnum
3asBrieHve o npefocTaBneHun MyHUUMNanbHOW yCryrm nogaHo B COOTBETCTBUMM C MHGOpMaumen o
CpoKax 1 nopsigke NpeaocTaBreHns MyHMUMnanbHoOW ycnyru, onybnvkoBaHHoM Ha EguHom nopTtane,
PecnybnukaHckom nopTane.

2.9. MNopsagok, pasmep U 0OCHOBAHUA B3MaHUS rocy4apCTBEHHOW NOLUSIMHBLI UMM MHOW NnaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbHON yCrnyrn

MyHuumMnanbHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me34HON OCHOBe.
2.10. NepeyeHb ycnyr, KOTopble ABMSAITCA HEOOX0AMMbIMU U 06sA3aTeNbHLIMU A1 NPeA0CTaBNeHUs

MYHULMNArbHbIX YCYr U NPEAOCTaBMAOTCS OpraHN3aunsiMm 1 YrofHOMOYEHHbIMW B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuiickon ®egepaumm akcneptaMu, y4acTBYOLWMMM B NpeaoCTaBeHnm



npegycMOTpeHHbIX YacTbio 1 ctaTbn 1 ®egepansHoro 3akoHa ot 27.07.2010 roga N 210-93
rocyAapCTBEHHbIX 1 MyHUUUNANbHBIX YCAYT.

MpepocTtaBneHne HeobxoanuMbIX U 06s3aTENbHbBIX YCIyr HE TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENbHLIMU ANSA NPeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepocTtaBneHne HeobxoanMMbIX U 06s3aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBrneHnm
MYHUUUNANbHOW YyCryru, ycryru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLLen B
npegocTaBneHn MyHUUMNansHOW yCnyru, n Nnpu nonyvyeHnn pesynbtata npegocTaBneHnsa Takmx
ycnyr

2.12.1. Bpemsa oxuaaHusa npu nogadve 3asBreHuUst Ha NoslyYeHne MyHuumnanbHOW YCrnyru - He
6onee 15 MUHyT.

2.12.2. MNMpwn nony4yeHumn pesynbtaTta NpegoCTaBneHns MyHUUMNanNbHOM YCyrn MakcMmarbHbIN
CPOK OXnaaHus B odepeamn He OOMMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiButens 0 NpegocTaBieHnn MyHULMNANbHOM yCnyru
N yCcnyru, NpegocTtaBngaemMon opraHnsaumen, y4acTeyrowen B npeaoctaBneHnn MyHuumnansHom
ycnyru, B TOM 4YUCne B 3NIEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpawieHnn B MOLL B geHb nogaun 3asBneHust 3asiBUTENO0 BblaaeTcs
pacrnmcka n3 AMC MOL ¢ peructpaumMoHHbIM HOMEPOM, MNOATBEPXAANWNUM, 4YTO 3asBneHue
OTNpaBneHo, 1 AaTon Nogaymn 3asBneHns.

2.13.2. MNpu HanpasneHun 3asBneHus nocpeacTsoM EamHoro noptana, PecnybnukaHckoro
noptana 3asButenb B AeHb nodayv 3asiBNeHusa nosiydyaeT B NMYHOM KabuHeTe PecnyGnvkaHCKoro
nopTarna u rno 9NeKTpoOHHOW NnoyTe yBegoMIMeHue, nogTBepxaatoLlee, YTo 3asdBfneHne oTnpaBreHo, B
KOTOPOM yKa3blBalOTCA permcTpaunoHHbI HOMEP 1 AaTa Nogaym 3asBneHus.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb Nnodadn 3asiBrieHUs YNOSHOMOYEHHbIM
OOIMDKHOCTHBIM - nuom  OpraHa 3asBUTENt0  BblIAeTCs  pacnucka U3  aBTOMaTU3MpPOBAHHOM
MHPOPMALMOHHOW CUCTEMbI, NpeHa3Ha4YeHHON ONA OKa3aHUsl roCy4apCTBEHHbIX U MyHULMNASbHbIX
yCnyr, C peructpaLMoHHbIM HOMEpPOM, OaTOW noJadn 3asBfeHUs U NepevHeM npeacTaBneHHbIX
OOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBnAseTCa MyHUUunanbHas ycnyra, K 3any
OXnaaHus, MectaMm s 3arnofiHEHUS 3anpocoB O NPeaoCTaBNeHNN MyHULMNANbHOW YCNyru,
MHPOPMAaLMOHHBLIM CTEHAAaM ¢ obpasuamMm nx 3anofHEHNA N NepeyHeEM AOKYMEHTOB, HEOOXOANMbIX
A8 NpeoCTaBIeHUs KaXaou MyHUUMNANbHOW YCNyru, pasmMeLLeHnio 1 oopMIeHno BU3yasnsHON,
TEKCTOBOM N MyNbTUMEANNHON MHGOPMaLMK O NOpsiAKe NpeaoCTaBNeHns Takon yCnyrm, B TOM
yucne K obecneyeHnto AOCTYNHOCTU ANS1 MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C
befeparnbHbIM 3aKOHOAATENbCTBOM M 3aKoHoAaTenb,cTBOM Pecnybnukmn TaTapctaH o coumanbHOn
3awmTe nHBanugos

2.14.1. TllpepocTtaBrieHMe MyHUMUMUNANbLHOW  YCIyrM OCYLLUECTBISETCA B  34aHUAX WU
nomeLLeHnsix, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOMN N CUCTEMOW MOXapPOTYLLEHUS.

Mecta npuema 3asBuTenen obopyayloTca Heobxogumon wmebenbio Ans  odopMneHns
OOKYMEHTOB, UHPOPMALIMOHHBLIMU CTEHAAMM.

2.14.2. B cooTtBeTCcTBUM C 3akoHopaTenbcTBoM Poccuinckon depepaumm o0 coumanbHOM
3awmuTe uWHBaNUOOB B Uensax OecnpenAaTCTBEHHOro [JocTyna K MeCTy npefocTaBrieHus
MyHUUMNanbHOW ycnyrm obecneynBaeTcs:

1) obecneumBaetca 6ecnpensaATCTBEHHbLIN OOCTYN WHBANMOOB K MeCTy npefocTaBlieHus
MyHUUMNanbHOW ycnyru (yaobHbln BXO4-BbIXO B NOMELLEHMS 1 NepeMeLleHne B UX npegenax);



2) BM3yaribHasl, TEKCTOBAsA U MyNnbTUMeOUNHAA MHOPMaLUMs O nopsake NpeaoCcTaBneHus
MyHMUMManbHOW ycnyrn pasmMellaeTcs B yAoOHbIX ANdA 3asBuTenen Mecrtax, B TOM Yucrie ¢ y4eToM
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBANWAOB,

3) conpoBOXAEHME MHBANMAOB, UMEKLMX CTOMKME PacCTPONCTBA (PYHKLUMU 3PEHUS U
CaMOCTOATESIbHOIO NepeaBMXeHUs, N oka3aHne UM NOMOLLLM;

4) BO3MOXHOCTb NOCaZKW B TPaAHCMOPTHOE CPEeACTBO W BbICAOKM U3 HEro, B TOM 4ucne C
MCMNonb30BaHMEM Kpecna-KONACKu;

5) Hagnexauiee pasmelleHne obopyaoBaHUa U HocuTenen nHdopmaumm, HeobxoonMbIX
ans obecneyeHns BecnpenaTCTBEHHOrO AOCTYNa WMHBaNMAOB K YCnyram C y4eTOM OrpaHudeHun nx
XN3HeOesaATenbHOCTH;

6) AybnmpoBaHue HeobxoauMOKM ANA MHBANUAOB 3BYKOBOW U 3pUTENbHOM MHOpMauuK, a
Takke Hagnucen, 3HakoB N MHOW TEKCTOBOM U rpadomyeckon nHopmMmauum 3Hakamm, BbIMOSIHEHHbLIMW
peribedHO-To4eYHbIM WpudTom bpanns;

7) ponyck cypaonepeBoaynka n tudrnocypaonepeBoyvmka;

8) ponyck cobaku-npoBOAHMKA NPU  HanuuuMu OOKyMEHTa, NOATBepXaawlwero ee
crneunanbHoe obyyeHne 1 BblgaBaemMoro no oopme 1 B nopsigke, KOTopble YCTaHOBMEHbI MPUKa3oM
MuHucTepcTBa Tpyaa u coumnanbHomn 3awmTtbl Poccuinckon ®egepaumm ot 22.06.2015 Ne 386H «O6
yTBEpXAeHUM popMbl AOKYMEHTA, NOATBEPXKAAlLWero cneunansHoe obyyeHne cobakm-npoBOAHMKA,
N NOpsiAKa ero Bblaaymy.

2.14.3. TpeboBaHnss B 4actm obecnedeHuss AOOCTYMHOCTU Ansi WHBanNMaoB OObLEKTOB, B
KOTOPbIX OCYLLECTBNSAETCA NpeaoCcTaBneHme MyHUuunanbHoOm ycnyrn, u CpeacTts, UCNONb3yeMbiX nNpu
npegocTaBneHNN MyHULMNANbLHOM YCIyry, KOTopble ykadaHbl B noanyHktax 1 — 4 nyHkTa 2.14.2.
aAMWHUCTPATUBHOIO pernamMeHTa, npUMEeHsTCa K obbektam W cpeacTtBam, BBEAEHHbIM B
aKcnnyatauuo nnv npowealmmM MmoaepHMsaumto, pekoHCTpykuuto nocne 1 nons 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KayecTBa MyHULMNANbHOW YCyry, B TOM YMCIe KONMYeCcTBO
B3anMOAENCTBUIM 3as9BUTENSA C AOSMKHOCTHBIMU NLaMn nNpu NnpegocTaBneHnm MyHMUmMnansHoOm
YCIyr U UX NPOAOIKUTENIBHOCTb, BO3MOXHOCTb NOSTyYeHUsa nHopmaunm o xoge npegoctaBneHuns
MYHUUMNANbHOW YCAyru, B TOM YuCrie C UCNOofb30BaHMEM MHGOPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOMM, BO3MOXHOCTb NGO HEBO3MOXHOCTb NOSTYYEHUA MYHULIMMNANbHON YCNyrn B
MHOrOOYHKLMOHANTbHOM LeHTpe NpeaoCTaBeHns roCcya4apCTBEHHbIX U MyHULUMNANbHbIX YCyr (B TOM
yucre B NofIHOM obbeme), B Nobom TepputopmansHOM nNoapasaeneHnn opraHa UCNOMHUTENBHO
pacnopsauTesibHOro opraHa MecTHOro caMmoynpassieHusi, Mo BbIOOPY 3asBUTENS
(aKCcTeppuTOpManbHbIN NPUHLKM), NOCPEACTBOM 3anpoca O NPeoCTaBeHNN HECKOSTbKNX
rocygapCTBEHHbIX U (M) MyHUUMNANbHbIX YCYr B MHOFO(YHKUMOHANbHbBIX LEeHTpax
npegocTaBneHNd rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr, NpegyCMOTPEeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnsiekCHbIM 3anpoc)

2.15.1. MNokasaTensiMn JOCTYNHOCTN NPeOCTaBNEeHNS MyHULMNANbHOW YCNyru SIBASIOTCS:

pacrnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BedeTCA NpueM, Bblgaya AOKYMEHTOB B 30HEe
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCNOPTA;

Hanuune HeobXo4MMOro KonuyecTBa CNeunanucToB, a TakkKe MOMELLEHUA, B KOTOPbIX
OCYyLLECTBNAETCSA NPUEM JOKYMEHTOB OT 3asBUTESNEN;

Hanuyne ucyepnbiBaoen nHopmMmaumm o crnocobax, NoOpsake U Cpokax nNpenocTaBreHus
MYHUUMNANbHOM YCNyrM Ha WHAOPMAUUOHHbLIX cTeHaax, EguHom noptane, PecnybnnkaHckom
nopTtarne, opuumnaribHOM canTe MyHULMNaNbLHOro panoHa;

oKasaHue NomoLM MHBanNuaam B npeogoneHnn 6apbepoB, MeLLaoWmMX Noy4YEHNIO MU yCryr
HapaBHe C ApYrMMu fvuamu.

2.15.2. lNokasaTenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn SBNsSOTCS:

1) cobniogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobrnitogeHne cpoka nosyvyeHnsa pesynbrtarta MyHULMNanbHOW yCnyru;

3) oTcyTCcTBME OBOCHOBAHHbLIX Xanob Ha HapyweHuss agMUHUCTPATMBHOIO perfnameHTa,
coBepLlueHHble paboTHukammn OpraHa;

4) KONNM4YeCTBO B3aMMOOENCTBUN 3asiBUTENA C LOSKHOCTHbIMM  nuuamu  (6e3  y4yeTta
KOHCYNbTauUun):

B3aMmogenctene 3assutens ¢ pabotHukamum OpraHa uwnm MOL npu npepoctaBneHum
MYyHMUMNANbHOW YCNyrn OCYLLeCTBNSAeTCAa OAWH pa3 npwu MpeacTaBreHun 3asiBNeHUs cO BCeMU
HeobXxo4MMbIMWN OOKYMEHTaMMU;



OOMH pa3 B cfy4ae HeobxoguMMOCTM  nonyyvyeHus pesynbtata npeaocTaBneHus
MyHuuunaneHon ycnyrn B OpraHe mnu MOL B dopme ak3emnnsipa 3MNeKTPOHHOrO OOKYMEHTa Ha
BymaxHOM HocuTEne.

MpoJoMmKNTENBHOCTE OOHOMO B3aMMOAEWNCTBUS 3adABUTENS C AOSDKHOCTHbIMM NvuamMu npwu
npeaocTaBNEHNN MyHULMNANBHOW YCAYrn HE NpeBbIWaeT 15 MUHYT.

3aaBuTENb BNpaBe OLEHUTb Ka4eCTBO NPeaoCTaBNeHUs MyHULMMNANbHOW YCNYrn C NOMOLLbIO
YCTPOWCTB MOABWXHOW pagnoTenedoHHON CBA3N, C MCNoMb3oBaHnemM PecnybGnvkaHckoro noprtana,
TepMUHanbHbIX YCTPOWUCTB.

2.15.3. WHpopmauua o xopge npeaocTaBrneHUss MyHUUMNAnbHOW YCnyru MoOXeT ObiTb
nonyyeHa 3asiBUTENEM B NIMMHOM KabuHeTe Ha EamHom noptane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. MNMpepocTtaBneHne MyHULMNanbHOM ycnyru ocyulectansietca B noéom MOLL no seibopy
3a8BUTENSA HE3aBUCMMO OT MeCTa €ro XWTenbCTBa WM MecTa aKTU4eCKOro npoXnBaHUS
(npebbiBaHus) Ha TeppuTopun Pecnybnukmn TaTtapcTaH no aKCTeppuTopruansHOMY NPUHLNMY.

MyHuuunaneHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHUmMNY (B criyyae, ecnv MyHuumnanbHas
ycriyra npefoCcTaBrisieTCca Mo aKCTeppUTopuaribHOMy NPUHLMMNY) U OCOBEHHOCTU NpeaoCTaBeHUs
MYHULMNANbHOW YCIyrn B 3N1eKTPOHHON hopme

2.16.1. lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrn B SNIEKTPOHHOM dhopme 3asiBUTENb
BrpaBse:

1) nony4uTb MHoOpMaUuUo O nopsake M Cpokax NpenocTaBfeHus MyHUUMManbHOW yCnyru,
pa3mMeLLeHHyto Ha EguHom nopTane;

2) nogaTb 3asiBNeHne O NpeaoCTaBNEeHUM MYHUUMNANbHOW YCNYrM U WHble LOOKYMEHTHI,
HeobOxoauMble ANA NpefoCcTaBNeHus MyHUUUNanbHOM YCIyrn, B TOM 4YuCNe [JOKYMEHTbl W
NHopmaunio, aNeKTPOoHHbIE 06pasbl KOTOPbLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactm 1 cratbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHvem PecnybnukaHckoro
noprtana;

3) nony4YnTb CBEAEHUS O XO4e BbINOMIHEHUS 3asBfIEHWMI O NpeoCTaBeHUn MyHULMNanbHOM
yCcnyru, Nof4aHHbIX B 31EKTPOHHOW hopME;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpedoCcTaBieHUs MyHUUMNAansHOW YCIyru;

5) nonyuntb pes3ynbTat NpeaoCTaBNEHUS MyHULMNANbHOW YCnyrn B oOpMe 3NEeKTPOHHOro
OOKYMEHTa;

6) nogmatb xanoby Ha peweHne un pgencrteume (6esgencrteme) OpraHa, a Takke ero
OOIMKHOCTHbIX L, MyHMUMNOANbHbIX CRyXawux nocpeactsoMm PecnybnukaHckoro noprana, noprana
denepanbHON  rocyaapCTBEHHOW  MHAOPMALMOHHOM  cucTeMbl, obecnedmBarowen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHusa pelleHun n gencteun (6e30enctBusi), COBEPLLUEHHbIX
npy NpegocTaBneHun rocygapCTBEHHbIX U MyHULUMMAnNbHbBIX YCNyr opraHamu, rnpegocTasnsowmmm
rocygapCTBEHHbIE U MyHUUMNASbHbIE YCIYrN, UX AOSPKHOCTHLIMU NULAMW, FOCYOAPCTBEHHBIMU W
MYHUUUNANbHBLIMU CITy>KaLLlUMU.

2.16.2. dopMmupoBaHMe 3asiBNEHUS OCYLLIECTBIISIETCA NOCPELACTBOM 3amnoSIHEHUS ANEKTPOHHOM
dopMmbl 3asaBneHnss Ha PecnybnukaHckom noptane 6e3 Heob6Xxo4MMOCTU OONOSTHUTENBbHOW Nogaym
3asiBrieHNs1 B KaKON-NmMbo nHom popme.

2.16.3. NMpun dpopmmpoBaHnn 3asaBneHns obecnednBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPAHEHUS 3asBIEHUSI N UHBbIX OKYMEHTOB, HEODXO4MMBbIX
ONs npefocTaBreHns yenyru;

2) BO3MOXHOCTb 3aroflHEHUSI HECKONbKUMU 3asiBUTENSIMWU OOHOW 3IEKTPOHHOM OopMbl
3asBneHns npu obpaweHun 3a ycnyramu, npeanonaralvwyMy  HanpaeBfieHue COBMECTHOro
3as8BNeHNs HECKOMNbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HOCUTENE KONUWN 3NEKTPOHHOM (DOPMbl 3asiBNIEHUS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYK (hOopMy 3asBrEHUA 3HayYeHun B nobon
MOMEHT MO XXeNaHuo Nonb3oBaTens, B TOM YMcCne npu BO3HUKHOBEHUM OWMOOK BBOAA WM BO3BpaTe
ONS NOBTOPHOrO BBOAA 3HAYEHWU B 3NEKTPOHHYIO (POpMY 3asiBNEHUS;

5) 3anonHeHuMe nonen 3NeKTPOHHOW opMbl 3adBnNeHMa OO Hadvana BBOL4A CBeAEeHUN
3asiBUTENEM C UCMONb30BaHMEM CBeAeHuN, pa3melleHHbix B ECUA, n ceegeHnin, onybnmnkoBaHHbIX



Ha PecnybnvkaHckomM nopTtane, B YacTu, KacalLlencs ceegeHnin, OTCYTCTBYIOLWNX B €ANHON cucteme
noeHTUuKaUnum n ayTeHTngukaunu,

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoOB 3anoOfHEHUS JNEKTPOHHOW (OPMbI
3asaBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINW;

7) BO3MOXHOCTb [OCTyrna 3asiBUTENd K paHee MOAaHHbIM UM 3asiBfIeHUsIM B TevyeHue He
MeHee OOHOro roga, a Takke 4aCcTUYHO CHOPMMPOBAHHBIM 3asdBMEHUAM - B TedeHne He MeHee 3
MecsaueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyLlecTBnsieTcs
nocpencteoM PecnybrnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento NpefocTaBnsaeTca BO3MOXHOCTb 3anncu Ha nobble cBoboaHble Ana npuema gaTy
n BpeMsi B npeaenax yCTaHOBMEHHOIO0 B MHOrOgOyHKLMOHAIbHOM LieHTpe rpaduka npuema.

3anucb Ha onpeferneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHnsa 3Ton AaThbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucun nocpeactsom PecnybnvkaHckoro noprtana
3aaBuTento HeobxoaMMO yKkasaTb 3anpallmBaemble CUCTEMOW AaHHbIe, B TOM YuCIe:

aMmnnuio, Ms1, 0TY4ECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKeraHuK);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWUIN, KOTOpble COOBLUN 3asBuTeNb NpyU npeaBapuTesibHON
3anucu, OOKyYMeHTaMm, MpeacTaBfeHHbIM 3asiBUTeNneM npu fMYHOM npueme, npensaputenbHas
3anucb aHHynMpyeTcs.

Mpn ocywecTBrneHUn npenBapuTeNnbHOM 3anucy 3asasuTento obecneymBaeTcs BO3MOXHOCTb
pacrneyaTtaTb TanoH-noATBepXxaeHne. B cnydae, ecnu 3asButenlb COOBWIMT agpec 3NeKTPOHHOW
MOYTbl, Ha YyKasaHHbIN agpec Takke HanpaenseTcs WHpopmauua o NOATBEPXKAEHUU
npenBapuTenbHOM 3anmcu ¢ ykasaHMeM aTbl, BpeMeHn 1 MecTa npuema.

Mpy ocywecTBNeHMn npeaBapuUTENbHON 3anucn 3asiBuTeNb B o0bA3aTenbHOM nopsake
NHOPMUPYETCH O TOM, YTO NpeadBapuUTeNnbHasd 3anucb aHHYNUPYeTCA B Crydae ero HesiBKM Mo
ncredeHnn 15 MMHYT ¢ Ha3Ha4YeHHOro BpeMeHU npmema.

3agasuTens B Noboe BpemMs BrpaBe 0TKasaTbCA OT nNpeaBapuUTeribHOM 3anncu.

3anpewaeTca TpeboBaTb OT 3aABUTENS COBEPLUEHUS UHbIX OENCTBUN, KPOME MPOXOXAEHWUS
noeHTumkaumm n ayteHtudukaumm B COOTBETCTBMM C HOPMAaTMBHLIMW MPABOBbIMW aKTamu
Poccuinckon depepauuun, ykasaHus Uenn rnpuemMa, a TakKkKe npeaocTaBreHns CBeLeHUH,
HeobOXoOuUMbIX [ONA pacyeTa ASMTENbHOCTU BPEMEHHOr0 WHTepBarna, KOTopbii Heobxoammo
3abpoHunpoBaTb A4ns npuema.

3. CocTtag, nocnenoBaTeNnbHOCTb Y CPOKM BbINOMHEHNUSt aAMUHUCTPATMBHbIX Npoueayp, TpeboBaHus
K NOPSAKY VX BbINOMHEHUS, B TOM YMChe 0COBEHHOCTM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp B
3MEeKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbIMONIHEHUS aAMUHUCTPATUBHbIX NpoLeayp B
MHOropyHKLMOHArbHbIX LeHTpax

3.1. OnucaHvne nocnenoBaTeNbHOCTM AENCTBUIA NPU NPeaoCTaBNeHNN
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHMUMNANbHOW  yCryrm  BkMYaeT B cebsa  cnepywowme
aAMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asaBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMNNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asaBUTENEM;

3) HarpaBrieHne MexBeOMCTBEHHbIX 3arMpoCcOB B OpraHbl, y4acTBYyOLLME B NpenoCTaBreHnm
MyHMLUMNANbHOW yCcnyru;

4) nogroToBKa pesyrbTata MyHUUMNanbHOW ycnyru,

5) 3akntoyeHne gorosopa

6) Bbligava (HanpasneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOW yCryru;

7) ucnpaBneHne TeXHUYECKNX OLLNOBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbINOMHEHUS aAMUWHUCTPATUBHOW Mpouenypbl  SBRsSieTcs
obpaLleHre 3asB1TeNs Mo BONpocaMm, CBS3aHHbIM C NpeaocTaBleHneM MyHULMNanbsHOW YCrnyru.



HOomMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABNSETCS:

npu obpaiueHmm 3aasutena B ML, — paboTHuk MOLL;

npu obpawieHun 3assurtens B OpraH - cekpeTapb KpacHocnob6o4CcKoro cenbcKoro nocenieHuns
Cnacckoro MmyHuuunanbHoro pavioHa Pecnybnukm TatapctaH (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMKE).

3.2.2. BasButenb BnpaBe o0b6paTUTbCSA 3a KOHCynbTauMen O nopsgke W cpokax
npegocTtaBneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TenedoHy 1 3f1eKTPOHHOM NoyTe.

PaboTHnk MO®LL KoHCynbTupyeT 3asButensd, B TOM 4ucne no coctaBy, opme
npeacTaBnaemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans nonyvyeHus MyHUUMnansHOM yCryru.

3asBuTtenb MoOXeT Nony4uTb WMHopMauuio O nopsake npeaocTaBrneHuss MyHULMNanbHOM
ycnyrm Ha oguumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLEAYpPbl, YCTaHABNMBAEMblE€ HACTOSALLUMM MYHKTOM, BbINOMHAOTCA B
AeHb obpalleHus 3aasuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpoOUeayp SBMSAKTCA: KOHCynbTaumsa no
cocTtaBy, popme npeacTaBnsieMon AOKYMEHTauuu W ApyrMM BOMpocaMm, HeobxoaumbiM Ans
NONy4YeHnss MyHUUMNAanbHOWM YCryri.

3.2.3. 3aasutenb Bnpaee obpatutbcs B OpraH no TenedoHy 1 3NEeKTPOHHOM NoYTe, a Takke
Nony4YnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, camte OpraHa O nopsiake M Cpokax
npeaocTaBneHna MyHUUMNanbLHOW ycryrn, B TOM 4Yucre no coctasy, dpopMe npencraBrsemMon
AOKYMEeHTauun n gpyrum Bonpocam A5 NoslydeHUs MyHULMNAnbHOW yCryri.

[omKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUpyeT 3aaBuTens B
COOTBETCTBUM C TpeboBaHnsMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATMBHbIE MpoLEenypbl, YCTaHABNMBAeMble HACTOSALMM MYHKTOM, BbINOSHAOTCA B
TeyeHne Tpex paboumx gHen co AHs NOCTynneHust obpalleHus.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNAKOTCA: KOHCyNbTauum no
cocTtaBy, ¢popme npeacTaBnNAemMon [OKyMeHTauuMM W ApyrMMm  Bompocam, HeobxoaumbiM  Ons
NONy4YeHUss MyHULUNANIbHOW YCAyri.

3.3. MNpuHATME N pacCMOTPEHNE KOMNMNIEKTA JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB AN NpefocTaBfieHns MyHuuunansHow ycnyrm ydepe3 MOL, unu
yaaneHHoe paboyee mecto MOLY.

3.3.1.1. Bassutenb (npeacrtaButenb 3assutens) obpawaetca B M®L| ¢ 3anpocom o
npeaoCcTaBNeHNN MyHUUMNANBHOW YCNYyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM
2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHU:

onpegensieT npegmeT obpalleHuns;

yOOCTOBEpPSET NIUYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NULA, NOAAKOLErO JOKYMEHThI;

NpoOBOANT MNPOBEPKY COOTBETCTBUA [OOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B MNyHKTe 2.5
aAMUHUCTPATUBHOIO perfnameHTa;

3anonHAeT ANeKTPOHHY hopmy 3aseneHns 8 AUC MoL;

npu NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa
Ha ByMaxHOM HocuTerne, OCyLLEeCTBMNSET CKaHMpPOBaHWe NpeacTaBneHHbIX AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AIC MoL;

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANNCAHME;

nocne nognucaHnsa ckaHumpyet nognucaHHoe 3assneHne 8 AUC MOL;

3arpyxaet B ANC MOL gokymeHTbl, npeacTaBrieHHble B 3NEKTPOHHOW dopMe  unn
SNEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET IMEKTPOHHOE AEeNO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENO Pacnuncky B npueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoLeaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOJTHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbINOMHEHNA afMWHUCTPATUBHBIX NMpouenyp ABMNSAITCHA: roTOBOE K OTMnpaBKe
3asBneHne N nakeT JOKYMEHTOB.



3.3.1.3. PaboTtHnk MOL| HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3aaButens B OpraH B
3NEeKTPOHHOM hopMe (B COCTaBe MaKkeTOB AMEKTPOHHbIX Aefl) B TedeHue ogHoro paboyero gHs co
OHA obpalleHnsa 3aaBuTens B CTPYKTypHoe nogpasgenexHe ML,

Pesynbtatamn BbINONHEHUS afMWHUCTPATUBHBLIX MpoLedyp SBASIOTCA: 3asBneHWe u nakeT
OOKYMEHTOB (31IEKTPOHHOE Aesio), HanpasrieHHble B OpraH, nocpeAcTBOM CUCTEMbl 3NEKTPOHHOIO
B3aMMOOEeNCTBUA.

3.3.2. llpveM [OKYMEHTOB ANA NpefoCTaBfeHUs MYHULMNArbHOW YCIyrn B SNEKTPOHHOM
dopme Yepes PecnybnnkaHckuin nopTarn.

3.3.2.1. 3agsutenb OANd nofgayv 3asiBfieHUsi B 9NEeKTPOHHOW (pbopme BbIMOSMHAET criegyrowme
JencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY SNEKTPOHHOIO 3asBMEHUS;

3anonHsaeT OpMy SfEKTPOHHOIO 3asiBMIEHWs, BKIIOYAlOLWYO CBeAdeHusi, Heobxogumble u
obsasaTenbHble ANg NpefocTaBneHnss MyHUUUNansHOM yCnyru;

NpUKpennseT AOKYMEHTbl B 3fIEKTPOHHOM (DOpMeE UMM 3NEeKTPOHHble 00pa3sbl AOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npu HeobxoauMoCTK);

nogTeepxaaeT pakT O3HAKOMJSIEHUSI U cOorfnacusi ¢ YCroBUSMU U NOPSLAKOM npefoCcTaBneHus
MYHMUMNANbHON YCNyrn B 3NEKTPOHHOW doopMe (yCTaHaBnMBaeT COOTBETCTBYIOLLYD OTMETKY O
cornacum B (popme af1IeKTPOHHOrO 3asiBreHns);

noaTeepxaaeT LOCTOBEPHOCTb COOOLLEHHbIX CBedeHU (yCTaHaBNMBaeT COOTBETCTBYIOLLYHO
OTMETKY B hopMe 3MEKTPOHHOIO 3asaBreHNs);

OTNpaBnsaeT 3anofIHEHHOE 3MEKTPOHHOE 3asBreHne (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
doopMe 3NEKTPOHHOTO 3aABNeHUs);

9NEeKTPOHHOE 3asiBrieHne MOANUCbIBAaeTCAa B COOTBETCTBMM C TpeboBaHMAMM nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asABMeHus.

dopmaTHO-fornyeckasl npoBepka CHOPMUPOBAHHOIO 3asiBfiEHUs1 OCyLLeCcTBNsieTcs nocrne
3anofIHeHNA 3asiBUTENEM KaX[oro M3 nosien 9NekKTpOoHHOW opMbl 3asBrieHns. [pu BbliaBneHun
HEKOPPEKTHO 3anoSIHEHHOrO MONSA 9NEeKTPOHHOW )OpMbl 3asBfieHUsl 3asiBUTENb yBeOOMMSieTCs O
XapakTepe BbISIBNEHHOW OWWMOKM W nopsgke ee yCTpaHeHUs nocpeacTBOM  MHAOPMAaLMOHHOMO
COo0bLEeHNa HeNnoCpeaCTBEHHO B 3NIEKTPOHHOM (hopme 3asiBeHNS.

AOMUHUCTPATMBHbIE MpoUeaypbl, YCTaHABNMBAEMble HACTOSALIMM MYHKTOM, BbINOMHAOTCA B
OeHb obpalleHns 3asiBuTens.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBNSAKTCA: 9NEKTPOHHOe Aero,
HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbIMNOMIHEHNA a4MUHUCTPATUBHOW npoueaypbl SABsieTcs
NOCTYNSIeHNe 3asBEHNSA U MHbIX JOKYMEHTOB, HEOOXOANMbIX ANA NpefoCTaBneHnus MyHULMNanbHOM
yCnyru.

HomKHOCTHBIM NnuoM (paboTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHWE aOMUHUCTPATMBHOWN
npouenypbl  aBnaetTca cekpeTtapb KpacHocnobogckoro cenbckoro noceneHus  Cnacckoro
MyHMUMNanNbHOro panoHa Pecnybnukn TaTtapctaH (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpPMEM [OKYMEHTOB, B cryvae obpalleHus
3asBuTens ¢ 3aasneHmem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBMMBaET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpoBOAMT MPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B MyHKTe 2.5
aflIMUHUCTPATUBHOIO  perriameHTa, [MpoBepKy COOTBETCTBUA MNpPeAcCTaBfeHHbIX [JOKYMEHTOB
YyCTaHOBMEHHbIM TpeboBaHuAM (Hagnexaiwiee odOopMNeHne KONUW [OKYMEHTOB, OTCYTCTBME B
OOKYMeHTax NoAYMCTOK, NPUMUCOK, 3a4E€PKHYTbIX CIOB U UHBIX HE OrOBOPEHHBIX UCMPaBreHni);

3anosiHAEeT 3NeKTPOHHY (OpMYy 3asaBfieHNA B aBTOMAaTU3MPOBAHHOM WHGOPMAaLMOHHON
cucteme, npefHasHa4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT;

npyv NpegocTaBfieHnn AOKYMEHTOB, yKa3aHHbIX B NMyHKTE 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa
Ha ByMaxHOM HocuTerne, OCyLLeCTBMASET CKaHMPOBaHNE NpeacTaBeHHbIX 4OKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHne;

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANNCAHUE;



nocrne nognucaHnsa ckaHupyeTt nognucaHHoe 3asBrneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MHMOPMALIMOHHYIO CUCTEMY, NpeAdHasHa4YeHHyl Ans
OKa3aHus rocygapCTBEHHbIX N MyHULMNANbHbBIX YCNYr AOKYMEHTbI, NpeAcTaBieHHble B 35IEKTPOHHOM
dopMe Mnn INEKTPOHHbIE 06pasbl OTCKAHNPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AEerO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurnHanbl OyMaxkHbIX JOKYMEHTOB 3asiBUTENIO;

BblJaeT 3asBUTESO Pacnucky B npyueme JOKYMEHTOB.

B cnyyae Hannuusi ocHoBaHMW ONA OTKasa B MpuvemMe [AOKYMEHTOB [AOSDKHOCTHOEe Ivuo,
OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, YBeAOMMHAEeT 3asBuTensd O Hanuuum npenaTcTeuMrM Ons
npyema 3asBfeHns W BO3BpallaeT eMy [OKYMEHTbl C OObACHEHMEeM coaepXaHusi BbISBEHHbIX
OCHOBaHWW NS OTKasa B Npveme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nnUOo, OTBETCTBEHHOE 3a NPUEM [AOKYMEHTOB, Mocre MoCTynfeHns
OOKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3asBfIeHUI0 HOMeEP B COOTBETCTBUM C HOMEHKNaTypoun aen un cratyc «lpoBepka
OOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME ISIEKTPOHHbIE [Aefia, B TOM 4YuCNe TMpUroXeHHble 3asiBuTenem
OOKYMEHTbI B 3NEKTPOHHOM hOpPMeE 1 ANEKTPOHHbIE 0Bpasbl AOKYMEHTOB;

npoBepsieT KOMMNIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycnoBuin AENCTBUTENbHOCTU 3MIEKTPOHHOM MNOAMUCKU, MOCPEenCTBOM
obpaweHna k EguHomy nopTany (B cnyyae, ecnu 3asiBUTenem npencTtaBfeHbl 9NeKTPOHHbIe
AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBANMMOULMPOBAHHOW 3NIEKTPOHHOM MNOAMNNUCHIO).

Mpn  Hanuuum OCHOBaHUW, NPEeaSYCMOTPEHHbIX MNYyHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernameHTa, nogrotTaBnNMBaeT MPOEKT pelleHuss 06 oTkase B npueme AOKYMEHTOB, HeobXoauMbIX
A5 NpefocTaBneHnsa MyHULMNanbHON yCryri.

B cnyyae, ecnn B pesynbTaTte NPOBEPKU YCUSTEHHOW KBaNMPUUMPOBAHHOW 3EKTPOHHON
noanucn BbISBNIEHO HecobngeHne YyCrioBun ee OeNCTBUTENbHOCTU, NPOEKT pelleHust o6 oTkase
OOIMKEeH copepxaTb NyHKTbl cTtatbM 11 dPepepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXUNK
OCHOBaHWEM AJ151 ero NPUHATUS.

MpoekT peleHns o6 oTkase B npueme [OKYMEHTOB, HEOOXOAMMBbIX ONfs nNpefocTaBrieHus
MYHUUMNANbHOW YCNYrU, C yKasaHMeM MpUYUH OTKasa (B criydae, ecnu OCHOBaHWA ANS OTkas3a B
npyeme [OOKYMEHTOB, HeobxoaumbIX AN NpefoCTaBfieHUss MYHUUMNAnbHOW YCNyru, CBS3aHbl C
HapyLeHMeM YCTaHOBSIEHHbIX TpebOoBaHUM K TakMM JOKYMEHTaM, OCHOBaHUs AS1 OTKa3a B npueme
OOKYMEHTOB [OSDKHblI cofepXaTb MHGOpPMauMilo O HaMMEHOBaHWM [OOKYMEHTOB (MHOpMaLmM,
cBedeHun), KOTopble He npeacTaBneHbl, cogepXaT HeAoCTOBepHble U (Mnn) NPOTMBOPEYUBbIE
cBefeHusi, O(OpMIMeHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTca Ha
cornacosaHue B  YCTaAHOBJIEHHOM nopsgke nocpeacTsomM CcUCTEMbI 3NEeKTPOHHOIo
OOKyMeHToobopoTa.

CornacoBaHne npoekta pelweHus o6 OTkase B npuemMe AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUunanbHOW YCIyru, OCyLeCcTBNAeTCs B Nopsake, npeayCMOTPEHHOM MYyHKTOM
3.5.3 agMMHUCTPaTMBHOIO pernameHTa.

B cnyyae oTcyTcTBMA OCHOBaHUM AN OTKasa B NpuUeMe [AOKYMEHTOB, NpeayCMOTPEeHHbIX
NyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOE NuUOo, OTBETCTBEHHOE 3a MpUeEM
OOKYMEHTOB, B TeYeHwe ogHoro pabovero AHS CO AOHA MOCTYNSMIEHUs 3asaBfeHus, Hanpasnset
3asBUTEMNO, YKa3aHHbIM B 3asiBfieHMM Cnocobom, yBeAOMSIEHME O MOCTYNSIEHUUN 3asiBfEHUS,
cogepxallee BXOOAWMA PErncTpaumMoHHbIN HOMep 3asBfeHus, AaTy MonyyYeHus 3asiBrieHus,
nepevyeHb HaMmeHoBaHuK pannoB, NPEeACTaBMEHHbIX K HEMy [OOKYMEHTOB, AaTy MonyyYyeHus
pesynbTata MyHULMUNArbHOW YCIyru.

3.3.3.4. VicnonHeHve npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMWHUCTPATUBHOIO
perrnameHTa, rnpy HanmM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM pexunme
C WUCNonb30BaHMEM aBTOMATU3NPOBAHHOW MHGOPMALMOHHON CUCTEMbI, NpeAHa3HadYeHHOW NS
OKa3aHus rocyapCTBEHHbIX U MYHULMNAIbHBIX YCIyr.

3.3.3.5. AOMWHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaeMble NYHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TeyeHMe OpfHOro paboyero OHA CO  AHS
NOCTYNMEeHNA 3asBNeHNs Ha pacCMOTpeHMe.

Pesynbtatamu BbINOMHEHUS aAMUMHUCTPATUBHLIX Npoueayp SBASKOTCA: MNPUHATBIN  Ha
paccMOTPEeHNEe KOMMMEKT OOKYMEHTOB WM MPOEeKT pelleHus 0O OTkase B npueme OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHON YCyri.



3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYOLWMNE B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMeM Hayana BbINOSIHEHUA agMWHUCTPATUBHOW Mpoueaypbl ABASETCH
nonyyYeHne  OOMMKHOCTHbIM — nvuoM  (pabOTHWMKOM),  YNOSIHOMOYEHHBIM  Ha  BbINOMIHEHNE
afMWHUCTPaTUBHOM Npoueaypbl, OT AOMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a Npuem
OOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npouenypbl, saBnseTcsa cekpeTapb KpacHocnoboackoro cenbckoro noceneHnss  Cnacckoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTtapctaH (ganee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
HanpaBfieHne MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEeLOMCTBEHHbIX 3anpocoB,
dopMupyeT M HanpaenseT B 3MEeKTPOHHOW hopMe MocpeAcTBOM CUCTEMbl MEXBEOOMCTBEHHOrO
SNEKTPOHHOIo B3anuMoAenCTBuSA (MpU OTCYTCTBUU TEXHUYECKON BO3MOXHOCTU — UHBIMWU criocobamu)
3anpocbl O npefocTaBneHMM [OOKYMEHTOB W CBedeHWUW, MNpedyCMOTPEHHbIX MNyHKToOM 2.6.1
afMVUHUCTPATUBHOIO perfameHTa.

AOMWHUCTPATMBHbIE Mpoueaypbl, YCTaHaBnMBaeMble HACTOALWMUM MYHKTOM, BbINOSTHAKTCA B
OeHb NPUHATUA 3asBNEHUS Ha PpacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SABNANTCA: HarnpaBfieHHble B
opraHbl BNacTu n (Mnv) nogBeaoOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCcoB, MOCTYMUBLUMX Yepes
CUCTEMY MEXBEOOMCTBEHHOIO 3MEeKTPOHHOro B3auMOOEWCTBUSA, NPedoCTaBnsaoT 3anpallivBaemMble
OOKYMEeHTbI (MHbopMaumio) unu HarnpasnawoT yBeAOMNEeHUs 06 OTCYTCTBUM [JOKyMeHTa U (Mnu)
NHpopmauun, HeobxoanMbIX 1S NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyrn (adanee — yBeoMseHune
00 oTkase).

AOMnHUCTpaTMBHbIE Mpouenypbl, YCTaHaBnMBaeMble HaCTOALWMM MYyHKTOM, BbIMOMHAIOTCA B
TeyeHue NATK OHEeN CO AHA MOCTYNMEHNa MeXBeAOMCTBEHHOMO 3anpoca B OpraH Unu opraHu3aumio,
npegocraBnsAloLWmne AOKYMEHT U MHPOpMaLMIO, eCN UHbIe CPOKM MOATrOTOBKM U HanpaBrieHUst OTBeTa
Ha MeXBEOOMCTBEHHbIN 3anpoCc He yCTaHoBMeHbl edeparibHbIMM 3aKOHaMU, MPaBOBbLIMU aKTamu
MpaBuTtenbctBa Poccuinckon ®egepaummn n NPUHATLIMU B COOTBETCTBUM C deaeparnbHbIMU 3aKoOHaMU
HOpPMaTMBHbLIMW NPaBoOBbIMK akTamu Pecnybnukn TaTapcTaH.

PesynbtatamuM  BbIMNOMHEHUA  aAMWHUCTPATUBHBLIX  nNpouedyp  SABNATCA:  JOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpefoCTaBfeHUs MyHULUMNanbHOW ycnyru, nnbo ysegomrneHne ob
oTKase, HanpaBfeHHble  OOMMKHOCTHOMY  nudy, OTBETCTBEHHOMY  3a HanpasneHue
MeXBEeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpOCoB:

nosiyyaet  3anpawmBaemMble  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOIO  3SIEKTPOHHOro
B3aMMOOENCTBNA OOKYMEHTbl (CBedeHus), Heobxoaumble AONs NpefoCTaBNeHUs MyHUUMnanbHOW
ycnyru, nnbo yeegomreHne ob oTkase npu OTCYTCTBUM JOKYMEHTa 1 (Unu) nHdgopmaumm;

Nnpwu HanM4yMmM OCHOBaHUW, NPEeAYCMOTPEHHbIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa,
nogrotTaBnMBaeT MPOEKT pelweHns o6 oTkase B nNpuemMe [LOKYMEHTOB, HeobxooumbiX Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

[MpoeKkT pelwweHna o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX AN NpefocTaBfeHus
MYHMLUMMNANbHOW YCNyru, C ykasaHMeM MpUYMH OTKasa (B Cnyyae, ecrnv OCHOBaHWS AN OTKasa B
npuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs NpPeaoCTaBfeHUs MyHULMNANbHOW YCIyrn, CBsi3aHbl C
HapyLeHMEM YCTaHOBIIEHHbIX TPeOOBaHMN K TakMM OOKYMEHTaM, OCHOBaHUA Ofs OTKasa B npueme
OOKYMEHTOB [OJDKHbI cogepxaTb WH(opMaumio O HaMMEHOBaHMM [OOKYMEHTOB (MHopmMauuu,
cBedleHuI), KOTopble He npeAcTaBrfeHbl, cogepXaT HeaoCToBepHble U (MNKU) NPOTUBOPEYUBLIE
cBedeHusi, OMOpMIEeHbl C HapyweHWeM YCTaHOBMEHHbIX TpeboBaHuK), HanpaBnaeTcs Ha
cornacoBaHuve B  YCTaAHOBJIEHHOM nopsgke nocpeacTtsomM cUCTEMbI 3NEeKTPOHHOro
OOKyMeHToobopoTa.

CornacoBaHvne npoekta peweHus o6 oTkase B MpuMeMe AOKYMEHTOB, HEOOXOAMMbIX AOns
npegocTaBneHns MyHUUunanbHOW YCnyru, OoCcyLecTBnAeTcs B nopsake, npeayCMOTPEHHOM MyHKTOM
3.5.3 agmMuMHUCTpaTUBHOIO perrnamMeHTa.

AOMWHUCTPATMBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMNOSMHATCA B
O€eHb NoNnyYyeHns CBeeHU rNo MexBeOMCTBEHHbLIM 3anpocam.



Pesynbtatamu  BbINOMHEHUA  aAMUHUCTPATUBHBLIX Mpouesyp  SABASAKTCA:  LOKYMEHTbI
(cBegeHus), Heobxoaumble AN NPEAOCTaBMEHUST MYHULMNAnNbHOW YCRyri, NPOEKT peleHuss o6
OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpefoCTaBNeHnss MyHUUUNAnNsHOW YCIyru.

3.4.5. WcnonHeHne npouenyp, ykasaHHblXx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, npu HanM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexunme
C WCNorb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMALMOHHOMW CUCTEMBbI, MpeaHasHa4YeHHoU AN
OKa3aHus roCydapCTBEHHbIX WM MyHUUMNANbHbIX YCAyr, B TOM 4uCNe C MOMEHTa peruncrpauum
3asBfeHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumarbHbIN CPOK BbINOSTHEHWUS aOMUHUCTPATUBHBIX NMpouenyp, YkasdaHHbIX B MyHKTe
3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoCcTaBnseT NsaTb paboumx gHEN.

3.5. MNoaroToBka pesynbTata MyHULMNANBHOW YCyrn

3.5.1. OcHoBaHMEM Hayana BbINOSIHEHUS ALMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
NOCTynfieHne OT [AOSPKHOCTHOrO 5nuua, OTBETCTBEHHOrO 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWI), HeOBXOoAMMBbIX A58 NPeoCTaBeHns MyHULMNAanbHON YCyru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE A4MWHUCTPATUBHOM MpoLueaypbl,
aBnaetca cekpetapb KpacHocnobogckoro cenbckoro noceneHna Cnacckoro MyHULMNanbHOro
panoHa Pecnybnukmn TartapctaH (ganee - [OMKHOCTHOE 5ULUO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTata npeaocTaBneHuss MyHUUUNansHOW yCryru).

3.5.2. [JOmMKHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MOAroTOBKY peasyrbTata npeaocTaBrieHus
MYHMLMNANbHOW YCNyru:

paccmatpmBaeT  COPMUPOBAHHBLIA ~ KOMMNEKT  JOKYMEHTOB, HeobxoouMbIX  Ons
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

npy BbISIBNIEHUM OCHOBaHWA ANA OTKasa B NPeAoCTaBNEHUW MyHULMNANbHOW  yChyru,
YyKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATMBHOIO pernamMeHTa, NOAroTaBnMBaeT NPOEKT pelleHns ob
oTKase B NpefoCTaBneHnm MyHULUNAnNbHOW YCIyru;

B Crny4ae OTCYTCTBMSI OCHOBaHWA ANA OTKasa B NpeaocTaBfeHuM MyHUUUNANbHOW YCnyru,
NPeayCMOTPEHHbIX MYyHKTOM 2.8.2 agMMHUCTPATMBHOIO perfiameHTa, No UToram pacCMOTPeHUus
OOKYMEHTOB, HEODXoaANMbIX AN1s NpeaoCTaBNeHNs MyHUUUNANbLHOM yCryri, nogrotTaBnmBaeT NPOeEKT
pacrnopsikeHnsa No 0POPMIEHUIO AOKYMEHTOB U OOOPMIISIET pacnopsiKeHne;

HanpaBnsieT NOArOTOBMEHHbIE NPOEKTbI pe3ynbTaTa NpegoCTaBneHUss MyHULMNanbLHOW YCnyru
Ha cornacoBaHue B YCT@HOBSIEHHOM MoOpsdKke MNOCPeACTBOM — CUCTEMbl  3NIEKTPOHHOro
OOKyMeHToobopoTa.

AOMUHUCTpPaTMBHbBIE MpPOLEeAypbl, YCTaHaBMMBaeMble HAaCTOSLMM MYHKTOM, BbIMOSTHAIOTCA B
TeyeHune OByx pabounx gHen C MOMEHTa NOCTYNNEeHNS OTBETOB HA MEXBEAOMCTBEHHbIE 3anpocChl.

PesynbTatamm  BbINOMHEHMS  AAMWHUCTPATMBHbLIX  Npoueayp  SABMASKOTCA:  NPOEKTbI,
HanpaBrieHHblE Ha CornacoBaHue.

3.5.3. CornacoBaHune 1 nognvcaHve npoekTa pesynbTaTa NpefoCTaBfeHus MyHUUUNanbHOM
ycnyrm  (ganee — MpPOEKTbl [JOKYMEHTOB) OCYLLECTBNAETCA pPYKOBOAUTENEM CTPYKTYPHOro
nogpasgeneHnsi, OTBETCTBEHHOrO 3a  MNOLrOTOBKY  pesynbTata  MyHUUMNANbHOW  yCrnyru,
PykoBoantenem OpraHa.

lMoaroToBneHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLIME 3aMevaHnd, BO3BpaLLatoTcs Ha opaboTky
nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHuumMnanbHOW ycnyrn. [locne ycTpaHeHus
3aMeYvaHnin NPOoeKTbl JOKYMEHTOB MOBTOPHO NepenatoTcs Ansi COrnacoBaHnsa 1 nognucaHus.

PykoBogntens OpraHa npu paccMOTPEHMM MPOEKTOB LOKYMEHTOB NpoBepseT cobniogeHue
aAMUHUCTPATUBHOIO perfnamMeHTa OOSMKHOCTHbIMKU nvuamu OpraHa B 4acTuM CPOKOB BbIMOSHEHUS
aAMWHUCTPATUBHBLIX Mpouedyp, WX NocrneaoBaTenlbHOCTM WM MOSHOTBI, HanuMuMsa COornacoBaHum
YNONMHOMOYEHHbIX JOMMKHOCTHbIX NuL OpraHa B CUCTEME 3NIEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbiABNEHWS HapyWeHWA B 4YacTM CPOKOB BbIMNOMHEHWUS aAMWUHUCTPATUBHbIX
npoueayp, nx nocnegosaTenibHOCTN U NONHOTLI PykoBoguTenb OpraHa MHMUMMpyeT npuenevyeHme K
OTBETCTBEHHOCTM  NWL,  OONYCTUBLUMX  HapyLeHWs, B COOTBETCTBUM C  NyHKTOM 4.3
aAMWUHNCTPaTUBHOIO perfiaMeHTa.

AOMUHUCTPATMBHbIE MpPOLEAYpPbl, YCTaHABNMBAEMble€ HACTOSALIMM MYHKTOM, BbINOSHAKOTCSA B
TeyeHne ogHoro pabouyero gHs.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMAITCS: peweHne o6 oTkase B
npeaocTaBneHN MyHULMNAIbHOW YCNyrn, yTBEPXKAEHHOE pacnopsXeHne.



3.5.4. VcnonHeHne npouenyp, ykasaHHbIx B nyHktax 3.5.2, 3.5.3. agMuHuUCTpaTMBHOIO
perrnameHTa, rnpu HanMyum TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM pexunme
C WUCnonb3oBaHMEM aBTOMAaTU3NPOBAHHOW WMHAOPMALMOHHON CUCTEMbI, MpeAHasHadYeHHOW Ond
OKa3aHus rocyfapCTBEHHbIX U MyHUUMMNANbHbLIX YCIYT.

MakcumarbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, ykasaHHbliX B nyHkTe 3.5.
afMWUHNCTPATUBHOIO perfiaMmeHTa, coctasnsaet 3 paboymx aHs.

3.6. 3akntoyeHne goroeopa nepenayu Xunoro NoMeLLEHNa B COGCTBEHHOCTb 3asBUTENO

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS AOMWHUCTPATUBHOW rMpouenypbl  ABNsieTcs
yTBEPXKOEHME MNOCTAHOBMIEHNA O MNpUEME paHee NpUBATUINPOBAHHOIO XXWUIIOr0 MOMELLEHNA B
MyHMUMNANbHY COGCTBEHHOCTb.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbLIM 3a BbIMOMHEHWE aAMUHUCTPATMBHOM Mpoueaypsbl,
aBnaetca cekpetapb KpacHocnobogckoro cenbckoro noceneHna Cnacckoro MyHULMNanbHOro
panoHa Pecnybnuku TartapctaH (ganee - [OMMKHOCTHOE NWLUO, OTBETCTBEHHOE 3a MNOAMOTOBKY
pesynbTata npegocTtaBneHnsa MyHULUnanbHOM YCryrn).

3.6.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npeaocTtaBfieHnd
MYHUUMNANbHOM YCRyrM, rOTOBUT [OroBOp nepefayn Xuoro mnoMeweHnss B COBCTBEHHOCTb
3asBUTENIO (Oanee — Aorosop).

AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBnMBaeMble HACTOSLWMUM MYHKTOM, BbIMOSHAKTCA B
TeyeHne ogHoro paboyero AHA C MOMEHTA Bbl4aun 3asiBUTENO PaCNOPSKEHNS.

PesynbtatamyM  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Npouedyp  SABNSKOTCA:  A0roBop,
HanpaBfiEHHbIN Ha COornacoBaHue.

3.6.3. CornacoBaHve ®n nognucaHue [OroBopa OCYLUECTBSETCA  pykoBoguTenem
CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOIO 3a NOArOTOBKY pe3ynbTarta MyHULMNAnNbHON yenyru,
Pykosoauntenem OpraHa.

AOMWHUCTPATMBHbIE MPOLEaypbl, YCTaHaBNMMBAEMbIE HACTOSALWMM MYHKTOM, BbINOSHAKTCA B
Te4yeHne ogHoro paboyero gHs.

PesynbTatamm BbINOMHEHUS aOMUHUCTPATUBHBIX Npouedyp SABNATCA:  NOAMMCAHHbLIN
[0oroBop.

3.6.4. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ynbTaTa npeaocTtaBfieHns
MYHUUMNANbHOW YCNYrn, n3BeLlaeT 3asasuTens (ero npeacraButensi) 0 Heo6xo4MMOCTU NoANUCcaHNs
AoroBopa Crnocobom, ykasaHHbIM B 3asBfEHUW, O pe3ynbTaTe npenoCTaBfeHUs MyHMUMNAnbHOWM
yCcriyrm M1 O BO3MOXHOCTWU MNOSydeHUs peasynbTata npeaocTaBfieHns MyHUUMNAnbHOW ycnyrm B
OpraHe unm B MOLL.

AOMWHUCTPATMBHBIE MNpoLeaypbl, YCTaHaBnMBaeMble HACTOALWMUM MYHKTOM, BbIMOSHSKTCA B
AeHb nognucaHunsa gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINONHEHUS agMWHUCTPATUBHBIX Mpouenyp SBMASATCA:  yBeAOMIeHue
3aaBUTENS.

3.6.5. VcnonHeHnne npoueadyp, ykasaHHblx B nyHktax 3.6.2, 3.6.3. agMWHUCTPATUBHOIO
pernamMmeHTa, Npyu HanMyum TEXHNYECKON BO3MOXHOCTWN OCYLLECTBNSAETCA B aBTOMATUYECKOM PeEXMME
C WCNONb30BaHMEM aBTOMATMU3NPOBAHHON MHMOPMALMOHHOMW CUCTEMbI, NpeaHasHa4YeHHon Ans
OKasaHWUs rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCIYT.

MakcumarnbHbIN CPOK BbINOSTHEHUSA aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTe 3.6.
aAMUVHUCTPATUBHOIO pernameHTa, CoOCTaBnsieT ABa pabounx aHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEeM Havana BbINOSIHEHUS AOMWHUCTPATUBHOW rpouenypbl  ABNseTcs
nonly4yeHme SOSMKHOCTHBIM NULOM, OTBETCTBEHHbBIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
OOKyMeHTa, noATBepxJaroLero npefoctasneHme MyHUUunanbHOW yCryri.

HOMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATMBHOM Mpoueaypsbl,
aBnsaetca cekpetapb KpacHocnobogckoro cenbckoro noceneHna Cnacckoro MyHUUMNanbHOro
panoHa Pecnybnukmn TartapctaH (ganee - [OMKHOCTHOE nWUO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTaTta npegocTaBneHnsa MyHUUUnanbHOW YCryru.

3.7.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTta npeaoctasBfieHnd
MYHULUUNANTbHOW YCIyru:



obecneumBaeT perncrpauuio gorosopa, nognucaHHoro pykosogutenem OpraHa, B XypHane
perncTpauun M BHECEeHWe CBefdeHWW O pesynbTate npefocTaBfeHns MyHUUUNanbHOM YCnyru B
nogcucteMy BedeHUs  JOKYMeHTauuMM  aBTOMaTU3MPOBAHHOW  MH(OPMaAUMOHHOW  CUCTEMBbI,
npeAHasHa4YeHHOW A8 OKa3aHWUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT;

BblaeT 3asBUTESTHO JOrOBOP Nog POCMNUChH.

3asBuTens nNognucbiBaeT JOrOBOP B ABYX 3K3eMmnnspax v nepegaet OOIMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a NOAroTOBKY pesyrnbTata npefoCTaBNeHns MyHULMNansHOM YCyru.

[JomkHoCTHOE  nuUo, OTBETCTBEHHOE 3a [MOArOTOBKY pesynbTaTa npefocTaBrieHus
MYHUUMNANbHOW YCnyru, MNonyyYuB MOAMMCaHHbIE O0roBopa BblOaeT 3adABUTENIO TPU SK3eMmnnspa
goroBopa Ana noanvcu. locne nognucaHus Aorosopa, BblgaeT 3asBUTEN0 OAWH 3IK3eMnnsp
Aorosopa.

AOMUHUCTPATMBHbIE MpoUeaypbl, YCTaHaBNMBaEMble HACTOSALMM MYHKTOM, BbINOMHAKTCA B
AeHb NpUbLITNA 3asBUTENS.

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHbBIX Npoueayp ABMASTCA: BblAaHHbIE 3a8BUTENIO
A0roBop.

3.7.3. Tlopsagok Bblgaun (HanpasfieHusl) pesynbTata nNpeaocTaBfieHns MyHULMNANbHON
ycrnyru:

3.7.3.1. lNpu obGpaweHnn 3asBuTens 3a peaynbTatoM MyHuuunanbHon ycnyrm B MOL,
paboTHMKk MOL| BblgaeT 3aaBUTENO pesynbTaT MyHUUMNAnbHOW ycrnyrm B doopMe aK3emnnspa
9NEKTPOHHOIro [AOKYMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio 3asBuTens BMecTe C
9K3eMNIISIPOM 3NEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM HOcuTene emy npefocTaBfisieTca 3K3eMnnsp
9NEKTPOHHOIo AOKYMEHTa NyTEM €ro 3anucu Ha CbEMHbIN HOCUTENb MHpOpMaLUKN UK HanpasieHns
9K3eMnnsipa 3MNeKTPOHHOro JOKYMEHTa MO 3MeKTPOHHOW noyvTe B agpec 3assutens. [Npu 3anucu Ha
CbeMHbIN HOCUTENb WMHMOPMaUUM UMM HanpaBfeHUW 3JK3eMMnsipa 3NEeKTPOHHOro AOKYMEeHTa, Ha
OCHOBE KOTOPOro COCTaBIIEH 3K3eMMMSAp 3rIEeKTPOHHOro OOKyMeHTa Ha OymaxHOM HocuTene, no
9NEKTPOHHOM MNOYTE WAEHTUYHOCTb TaKoro 3K3emnnspa INEKTPOHHOro AOKYMEHTa 3K3eMnnsapy
3NEKTPOHHOIro AOKYMeHTa Ha OymMaxkHOM HocuTere 3aBepsieTCA YNOMHOMOYEHHbIM COTPYAHWKOM C
NCNOSIb30BaHNEM YCUITEHHOW KBaNMULNPOBAHHOW 3N1IEKTPOHHOW NOAMNUCH.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBnMBaeMble HACTOSLWMUM MYHKTOM, BbINOSHAKOTCA B
nopsiake oYepenHocTW, B AeHb MpubbITUA 3asdBUTENst B CPOKW, YCTAHOBIIEHHblE perfiaMeHToOM
paboTbl MOLI.

Pesynbtatamn BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcaunsa dakra
Bbldayn pesynbTata npegoctasneHns  MyHuuunanoHonm ycnyrm B AUMIC MOLU, pesynbtart
npeaocTaBneHNa MyHULMNANbLHOW YCRYrn, BblAaHHbIN 3ag9BUTENHO.

3.7.3.2. lNpun obpaweHnn 3aaBuTens 3a pes3ynbTaTtoOM MyHUUMNANbHOW YCriyrn 4epes
PecnybnukaHckui noptan 3adBUTEN0 B JNINMYHLIN  KabOMHET aBTOMAaTUYeCKu HanpaBnseTcs
9NEKTPOHHbLIN 00pa3 AOKyMeHTa, SBNSAIOLWErocs pesynbTaToOM npefoCTaBfeHus MyHULMnanbHOW
ycnyru, noanncaHHbIn YCUNEHHOM KBanuuuMpoBaHHOM 3NEKTPOHHOW NOAMNUCHID YMNOSTHOMOYEHHOIO
pormkHocTHoro nuua OpraHa (OpraHom).

AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBMMBaeMble HACTOALWMUM MYHKTOM, BbINOMHAKTCA B
AeHb nognucaHua OOKyMeHTa, MOATBepXAalllero npegocraBneHne (oTkas B npegocTaBneHunn)
MYHMLMNANbHOW YCNyrn, YNOMHOMOYEHHbIM SOMKHOCTHBIM NuuomM OpraHa (OpraHom).

Pesynbtatamm BbINOSIHEHUST  aAMUHUCTPATMBHLIX Mpoueayp SABNSAKTCA:  HanpaBneHue
(npegoctaBneHne) € uMcnonb3oBaHWem PecnybGnvkaHCKOro nopTtana 3asdBuTEnt0  [OKYMEHTa,
noATBepXxarlero npeaocTtaBneHne  MyHuuunanbHoM ycnyrm (B TOM  4yucne OTkas B
nNpeaoCTaBNeHNN MYHULMNANbHOWN YCyrn).

3.7.3.3. lNpn obpaweHun 3aaBuTens 3a pesynbTaTtoM MyHuumMnansHou ycnyru B OpraH,
AOJPKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbiady (HanpasneHue) OOKYMEHTOB, BblOaeT 3asiBUTESNHO
pesynbTaT MyHuMumMnanbHon ycnyrn. [lo TpeboBaHUO 3asBUTENsT BMECTE C  3K3EMMASPOM
9NEKTPOHHOIo AOKYyMeHTa Ha ByMaXHOM HocuTene emy nNpeaocTaBnaeTCa IK3EMMASAP NEKTPOHHOMO
OOKYMEeHTa nyTemM ero 3anucu Ha CbeMHbI HOCUTENb MHAOPMaLUM NN HanpaBreHus 3K3emnnsapa
9NEeKTPOHHOro AOKyMEHTa MO 3NEeKTPOHHOW NoYTe B agpec 3adBuUTens.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HaCTOSALWMM MYyHKTOM, OCYLLECTBMASTCA
B nopsiake ovyepefHoCTH, B AeHb NpubbiTUA 3asBUTENs B COOTBETCTBUM C [1paBunamm BHYTPEHHErO
Tpygosoro pacnopsiaka OpraHa.

Pesynbtatom BbINONMHEHUS aOMWHUCTPATUMBHBLIX Mpouedyp SBRSTCA: ukcaums dakTa
Bbldaun pesynbTata nNpegocTaBfieHns  MyHUUMNAnbHOW  ycriyri B aBTOMaTM3MpPOBaHHOM



MH(OPMAaLMOHHOW cucTeMe, NpeaHa3HauYeHHoN NS OKa3aHWs roCYAapCTBEHHbIX U MyHULMMANbHbIX
ycnyr.

3.8. VcnpaBneHne TexHn4eckmnx owmnbok

3.8.1. B cnyyae oOHapyXeHUsi TEXHMYECKOM OWNBKM B OOKYMEHTE, SBMSKOLLEMCS
pe3ynbTaTtoM MyHULMNAnbHON YCNyru, 3asBuTtenb HanpasnaeT B OpraH:

3asiBrieHne 00 ucnpaBfieHMM TexXHUYecKon owmnbkn (npunoxeHne Ne 4 Kk HacTosawemy
aAMWHNCTPaATUBHOMY pernamMmeHTy);

OOKYMEHT, BblOaHHbIN 3asBUTENI0 Kak pesynbTaT MyHUUMNanbHOW YyCryrn, B KOTOPOM
COAEPXKUTCA TEXHUYECKas OWNOKa;

OOKYMEHTbI, MMeloLLMEe HPULONYECKYIO CUMY, CBUOETENbCTBYOLWME O HaNUYMU TEeXHUYECKOW
OLUNGKMN.

3asBrneHne o6 MCrnpaBrieHUN TEXHUYECKOW OLWMOKM B CBeOEHUSIX, YKa3aHHbIX B JOKYMEHTe,
ABNAOLLEMCA pe3ynbTaToOM MyHMUMNAnNbHOM YCnyru, nogaetcsa 3assutenem (YnosIHOMOYEHHbIM
npeacTaBuTenem) NoOYTOBbLIM OTNPaBfeHnem (B TOM YMCe C UCNOSMb30BaHWEM 3MEKTPOHHOW MOYThI),
nnbo yepes PecnybnukaHckum noptan nnav MOLL.

3.8.2. [lomKHOCTHOE nnuUOo, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, OCYLUECTBMAET MNpuem
3asBneHns o6 ucnpaBneHMM TEXHUYECKOW OLIMOKM, PerucTpupyeTt 3asdBreHuMe C MNPUNOXKEHHbIMU
OOKyMeHTaMu 1 nepefaeT ux AOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHaBNMBaEMble€ HACTOALMM MYHKTOM, BbINOMHATCSA B
TeyeHne ogHoro paboyero gHA € AaTbl perncTpauun 3asaBrneHus.

Pesynbtatamn BbINOMHEHMA AAMWHUCTPATUBHBLIX Mpoueayp SABMASKTCA:  MPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HanpaBfieHHOE Ha pacCMOTpPeHue LOOSMKHOCTHOMY  nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl W B LEnsiX BHECEHWA WCNpaBneHUn B [OOKYMEHT, SIBASKOLWNMACA pe3ynbTaTom
npeaocTaBneHNa MyHULMNANbHOM yCyri, OCyLWeCcTBNSEeT npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 agMMHUCTpPaTMBHOIO perflamMeHTa, W BbldaeT MWCMNPaBMEHHbIN  OOKYMEHT  3asiBUTESO
(yNnONMHOMOYEHHOMY  MpeACcTaBuTEN) JNIMYHO NO4 pPOCNUCb € U3bATMEM Yy  3asBUTENd
(YNONHOMOYEHHOro npeacTaBUTenNsl) opuUrMHana OOKYMeEHTa, B KOTOPOM COAEPXUTCS TeXHUYecKas
ownbka, wWNU HanpaeBnseT B aApec 3asBUTENs MNOYTOBbIM OTNpaBfeHnem (NocpeacTBOM
3NEKTPOHHOM NOYTbI) MMCbMO O BO3MOXHOCTM NOMy4YeHNa AOKyMeHTa npu npegocTtasneHnn B OpraH
opuruHasna LOKYMEHTa, B KOTOPOM COLAEPXKUTCH TEXHUYEecKas oLmbka.

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBNMBaEMble€ HACTOALMM MYHKTOM, BbINOMHAKTCSA B
TeyeHne OByX paboymx gHen nocrne obHapyXEHUS TEXHUYECKON OLWMBKN MnNn nony4vyeHust ot noboro
3aMHTEepPeCcOBaHHOro fvua 3asBfeHns 0 AonyLeHHOW owmnbke.

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATUBHBIX  Mpoueadyp  SBMSKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3asiBUTENIO LOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPeAOoCTaBNeHNEM MyHULMNANbLHOW YCryru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NMLAMM NOMNOXEHUI aAMUHUCTPATUBHOMO pernamMmeHTa u UHbIX
HOPMaTMBHbIX NPaBOBbIX aKTOB, YyCTaHABMMBAKLLMX TPeBOBaHUSA K NpeaoCTaBNEHMIO
MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PELLEHU

KoHTpomnb 3a NOMHOTOM M Ka4yeCcTBOM MPEOOCTaBMIEHNS MYHULMNANbHOW YCIyrn BKIOYaEeT B
cebs BbIsIBNeHNE N yCTpaHEeHWe HapyLleHWn NpaB 3asiBUTenen, npoBegeHne nNpoBepok cobnogeHus
npouenyp NpeaoCTaBNeHNs MyHUUMNANbHOW  YCNyru, MoArOoTOBKY pPeleHMA Ha AencTBus
(6e3pencTBme) AOMKHOCTHBIX L, OpraHa MecTHOro cCaMoynpaBrieHuS.

dopmamu KOHTpons 3a cobnogeHnemM UCNOMHEHNA agMUHUCTPATUBHbBIX Npoueayp SBMSITCS:

1) npoBepka U cornacoBaHWe MPOEKTOB OOKYMEHTOB MO MNPeaoCTaBfEHMIO MYyHULMMNANbHON
YyCnyru;

2) NpoBOAUMbIE B YCTAHOBNIEHHOM NOpsSiAKe NPOBEPKM BeAeHUs1 4enonpon3BoaCTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAAKE KOHTPOSbHbIX NPOBEPOK COBnoaeHnsa npoueayp
NpeaocTaBNeHNa MyHULMNANbHOW YCAYT.



B uenax Tekywiero KOHTPOMS MCMOMb3YKTCH CBEAEHMS, UMEKLMECs B 3NeKTpoHHon 6ase
OaHHbIX, cnyxebHas KoppecrnoHAEHUUs, YCTHaAdA M MUCbMEHHasi MHAOPMaUUS LOSMKHOCTHbLIX N,
OCYLLECTBNALWNX BbIMOMIHEHNE agMUHUCTPATMBHBLIX Npoueayp, XypHanbl y4eTa COOTBETCTBYHOLLNX
OOKYMEHTOB W pyrne cBeaeHus.

[nsa ocywecTBneHna KOHTPONS 3a COBepLleHMeM [OeuCTBUA Mpu  npeaocTaBneHum
MYHUUMNANbHOW YCYrM U NPUHATUN PELLEHU PYKOBOAMUTEND OpraHa MeCTHOro camoynpaslieHus
npeacTaBnAlTCA CNpaBky O pesyrnbTaTax NnpegoCcTaBNeHns MyHULMNAansHOM YCyru.

O cnyyasx W nNpuyMHaX HapyLleHUss CPOKOB, MOCMeaoBaTENIbHOCTU W COAEpXKaHUs
aZiMUHUCTPATUBHBIX MNpoueayp OOSMKHOCTHblE nuua HemMegneHHO WHMOPMUPYIOT pykoBoAUTENSA
opraHa, nNpefoCTaBNALWEro MyHUUMNANbHYKO YCNyry, a Takke npeanpuHMMaloT CpodHble Mepbl Mo
YCTPaHEHNIO HapyLLEHW.

Tekywmn KOHTPONb 3a cobnogeHneM nocrnenoBaTenbHOCTU LOEUCTBUN, OnpeaesieHHbIX
aZiMVHUCTPaTUBHBLIMUK NpoueaypamMu No NpeaocTaBneHnio MyHULMNanbHOW YCnyru, OCyLeCcTBsSeTCA
3aMecTuUTeNneM pPyKOBOAUTENSA OpraHa MeCTHOro camoyrnpaBfieHns, OTBETCTBEHHbIM 32 OpraHM3aumnto
paboTbl NO NMpPeaoCTaBAEHMIO MYHULMNANbHOW YCNyrk, HavanbHUKOM OTAeNa, OCyLeCTBASHLWEro
opraHusauuio paboTbl N0 NpeaoCcTaBneHNio MyHULUNANbLHOW YCAYTN.

lMepeyeHb [OOMKHOCTHBLIX ML, OCYLLEeCTBASALWNX TEKyLUn KOHTPOSib, YCTaHaBMBaeTCs
NMONMOXEHNAMM O CTPYKTYPHbIX NOAPA3deNieHMsiX oOpraHa MECTHOro CcaMOynpaBfieHuUst U
OOIMKHOCTHLIMW perfiameHTamu.

4.2. MNopsiaok U NepUoanYHOCTb OCYLLECTBIIEHMS MMAHOBbLIX M BHEMNAHOBLIX MPOBEPOK MOMHOTHLI 1
kayecTBa NPeAOCTaBNeHNst MyHULMMANbHOW YCNyrn, B TOM Yucre Nopsaok U hopmbl KOHTpONs 3a
MOSTHOTON N KAYEeCTBOM MpPeaoCTaBneHNss MyHULMNANbHOW YCryru

4.2.1. KoHTpornb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBreHns MyHUUUNanbHoOM yCrnyru
ocyLlecTensaeTca B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke nx
OOIMKHOCTHbIX NAUL, MyHULMNASbHBIX CRYXaLluX.

4.2.2. B uendax ocyLecTBNeHNUs KOHTPOMA 3a NOSIHOTOMN U Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCAYru NPOBOASATCA NfiaHOBbIE U BHEMNIaHOBbLIE NpoBepKU. MNopagok u
NepuoaNYHOCTb OCYLLECTBNEHUS NNIAaHOBLIX MPOBEPOK yCTaHaBNMBaETCs nNraHoMm paboTtel OpraHa.
Mpn NnpoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeoCTaBeHneM
MYHUUMNANbHOW ycnyr (KOMMMEKCHbIE NPOBEPKN), NNN OTAENbHbIA BOMPOC, CBA3AHHbLIN C
npegocTaBneHneM MyHUUUnNanbHOW ycryrn (Tematuyeckme nposepku). NpoBepka Takke MOXeT
NPOBOAUTLCS MO KOHKPETHOM XXanobe 3asBuTens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOASATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBIIEHHbIX HAPYLUEHWUA aMUHUCTPATMBHOIO perfnamMeHTa, a Takke B criydae nonyyeHus xanob
3asBuTenen Ha gencteus (besgenctame) OpraHa, a Takke UX JOSMKHOCTHbIX UL, MyHUUMNANbHbIX
cryxaLumx.

4.2.4. PeaynbTaTtbl NpoBEpPKM 0CPOPMIISAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM YKa3sbiBalOTCA
BblABNEHHbIE HEAOCTATKN N NPeasiIoKeHNS N0 UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnaoLWero MyHMLUMNanbHy yCnyry, 3a
peweHus n genctena (6esgencreme), NnpmHMMaeMble (OCyLeCcTBASEMbIE) UMU B XO4€e
npefocTaBfeHnUss MyHUUMNANbsHOM yCnyru

Mo pesynbTaTtaMm NpoBeAEHHbIX NPOBEPOK B Clyvae BbiBNEHNSA HApPYLLEHWUI NpaB 3asBUTenemn
BMHOBHbIE IMLA MpMBNEKalTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®epepaunu.

PykoBogutenb opraHa MeCTHOrO CamoyrpaBrfieHUss HeceT  OTBETCTBEHHOCTb  3a
HeCBOEBpPEMEHHOE PacCMOTPEHME 3aABIEHUN.

PykoBogutenb (3amecTutenb pykOBOAUTENS) CTPYKTYPHOrO NoapasfeneHns opraHa MeCTHOro
camoynpaBneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MNn) HeHagnexaiiee
BbIMOMIHEHNE AOMUMHUCTPATMBHBIX [OEWCTBMMW, YKa3aHHbIX B pasgene 3 agMMHUCTPaATUBHOMO
pernameHTa.



HOMKHOCTHBIE NUUA W MHble MyHMUMNANbHblE CRyXawue 3a peweHna U  OencTBus
(6e3pencteme), nNpuHUMaemble (OCYLLECTBISIEMbIE) B XOA4e NPeAoCTaBfEHUs MYHULUNANbHOM
YCNyru, HeCcyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLwime TpeboBaHNA K Nopaaky n dhopmam KOHTPONS 3a
npenocTaBneHneM MyHUUMNANbHOW YCryri, B TOM YMCIe CO CTOPOHbI rpaxaaH, X o0 beANHEHNIA U
opraHusauun

KoHTponb 3a npegoctaBneHneM MyHUUMNanbHOW YCyrM CO CTOPOHbI  rpaxgaH, WX
o0beaMHEHUN U OpraHuM3auui, OCYLLEeCTBISeTCS MOCPeaCTBOM OTKPbLITOCTU AEATENbHOCTU opraHa
MECTHOro camoyrnpasfeHnsa Mnpu MNpegocTaBieHnn MyHUUUNAanbHOW YCryry, nosiydeHnsa MOSHOWN,
aKTyarnbHOW MU OOCTOBEPHOW MHpopMaumm o nopsagke npefocTaBneHns MyHUUMnanbHOW YCnyrn wu
BO3MOXHOCTU gocyaebHoro paccmoTpeHusi obpalleHun (xanob) B npouecce npeaocTaBneHus
MYHULMNANbHOW yCnyriu.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLleHni n aenctemm (6es3gencraems)
opraHa, NpeaoCTaBnAOLLIEr0o MyHUUMNANBHYIO YCNYry, MHOTO(YHKLUMOHANbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr, OpraHn3aumi, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHBIX UL, MyHUUMNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTtenn umeroT npaBo Ha obxanoBaHue B ocynebHOM Nopsiake peLleHun n oencTBumn
(6e3pencTBus) opraHa, NpefoCTaBNAKLWEro MyHUUMNAanNbHYy YCNyry, OOMMKHOCTHOrO fnua opraHa,
NpeaoCcTaBnALLIEro MyHUUMNANBHYIO YCYry, MyHULMNANbHOMO CryXallero, pykoBoaUTensa opraHa,
npegocTaBnALWEero  MyHUUMNANbHYO  YCryry, MHOrO(YHKUMOHANbBHOrO LeHTpa, paboTHuKa
MHOIOOYHKLMOHANbLHOrO LUeHTpa, OpraHu3aumn, npegycMoTpeHHbIX Yactbto 1.1 cratem 16
®depepanbHoro 3akoHa Ne 210-93, a Takke Ux paboOTHUKOB.

3aaBuTeENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapyweHune cpoka permctpaumm sanpoca O NpefoCTaBfeHUU MyHUUUNArbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyweHue cpoka npefocTaBreHns MyHuumMnanbHoW ycnyru. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTENEM peLlleHun u gencteui  (6es3nencrTeus)
MHOTrOOYHKLMOHANbHOIo LeHTpa, paboTHUKaA MHOrO(YHKLUMOHANBHOrO LeHTpa BO3MOXHO B Cry4vae,
€CNMM Ha MHOroyHKUMOHANbHbLIN LEHTP, peweHns u gencteusa (6e30encTBne) KOTOpPOro
obxanyTcs, BO3roXeHa (PyHKLUA No NpeaoCTaBeHN0 COOTBETCTBYHOLLMX MyHULMMANMbHbBIX YCIYyr B
nonHoMm obbeme B nopsigke, onpegeneHHom vacteto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
D3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB MU MHopmMaumm nnbo ocyLLEeCTBNEHNA AENCTBUMN,
npencraBneHne Wnn OCyLEeCTBEHNE KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbIMM MPaBOBbIMU
aktamn Poccunckon depepaumm, HOpMaTMBHbIMW NpaBoBbiMM akTamu Pecnybnuku TatapcTah,
MYHMLUMNANbHBbIMX NPABOBbLIMK aKkTamu 4nsi Npe4oCTaBNeHnss MyHULMNAnbHOM YCNyru;

4) oTka3 B npuemMe OOKYMEHTOB, NpefoCTaBfieHne KOTOPbIX NPeayCMOTPEHO HOPMAaTUBHbLIMMU
npaBoBbIMK akTamun Poccuiickon dPegepaumm, HOPMATMBHbIMK MNPABOBbIMM akTamn Pecnybnumku
TaTtapcTaH, MyHUMUUNanbHbIMM NPaABOBLIMW aKTaMn AN NpefoCTaBneHns MyHUUMNanbHON yCnyrn, y
3asBUTENS;

5) oTkaz B npefoCTaBfneHMM MYyHULMNANbHOW YCIyrKn, €ecnm OCHOBaHWA OTkasa He
npeaycMoTpeHbl  defepanbHbIMU  3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C  HUMU  UHBIMU
HOpPMaTMBHbIMW MPaBOBbIMW akTamu Poccurckon denepaunn, 3akoHaMuU U UHLIMU HOPMATUBHBIMU
npaBoBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMKM NpaBOBbIMM akTamu. B ykazaHHOM
cnydae pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM  peeHMA W OEeNCTBUN
(6e3pencTBmsl) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrogyHKUMOHANbLHOMO LeHTpa
BO3MOXHO B Clny4ae, ecriv Ha MHOroYHKUNOHAanNbHbIA LEHTP, pelweHns u gencteusa (bespencrene)
KoToporo  obxanylTcsd, BO3NOXeHa  (PyHKUMS MO  NPedoCTaBfEHUI0  COOTBETCTBYHOLLMX
MyHMUMMANbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpegeneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asBUTENS Npu NpPeaoCTaBieHUM MYHULMNANbHOW YCRyrn nnatbl, He
npeoyCMOTPEHHON HOPMaTUBHBLIMW MNpPaBoOBbIMW akTamu Poccuickon depepauumn, HOpMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHMLmMNanbHbIMU NPaBOBbIMU akTaMu;



7) oTKa3 opraHa, NpeaoCTaBNAOLEro MyHUUMNANbHYKO YCAyry, AOMMKHOCTHOrO nNuua opraHa,
NpeaocTaBnAwLWero  MyHAUMNANbHY  YCyry, MHOFO(YHKUMOHANbHOro UeHTpa, paboTHuka
MHOrOOYHKLMOHANbHOIro LEeHTpa, oOpraHusauumn, npeaycMoTpeHHblX 4Yacteto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, unm nx paboTHMKOB B MCNPaBNEHUN SOMYLLEHHBIX UMW OMeYaTokK
N OWKNBOK B BblOAHHbIX B pe3ynbTarte nNpegocTaBlieHnss MyHUUMNANbHOW yCryrn OKyMeHTax nmbo
HapylleHMe YCTaHOBMEHHOro cpoka Takux ucnpaeneHun. B ykasaHHOM cnydae pocynebHoe
(BHecyoebHoe)  obGxanoBaHve — 3adABUTENEM peLueHnn n  [OencTeum (6espencTaus)
MHOIO(YHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrogyHKLUMOHANbLHOMO LeHTpa BO3MOXHO B clyyae,
€CNM  Ha MHOTOMYHKUMOHANbHbLIN  LEHTP, peweHns u gencteus  (6e3gencteme) KOTOpOro
obxanytTcs, BO3NnoxeHa OyHKUUA No NpeoCcTaBNeHnio COOTBETCTBYIOLLNX MyHULMNANBHBIX YCNYT B
nonHoMm ob6beme B nopsigke, onpegeneHHoMm vactbio 1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-
3,

8) HapylweHMe cpoka uMnuM Nopsidka BblAavvM AOKYMEHTOB MO pe3ynbTaTaM NpeaocTaBreHus
MyHULMNANbHOW yCcnyru;

9) npuoCTaHOBNEHWE NpPeaoCTaBfEHUs  MyHUUMNANbHOW  YCRNyrM, €crivm  OCHOBaHus
NPUOCTAHOBMEHUS He NpedycMOTpeHbl beaepanbHbiMM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUMN C
HAMW WHBbIMW HOPMAaTUBHbLIMW MNpPaBOBbIMM akTamm Poccuiickon degepauun, 3akOHaMM U MHbIMU
HOpMaTUBHbIMM NpaBoBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbIMU
aktamn. B ykazaHHOM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLUeHUn U
nencrteun  (6e3nencTeBnsd) MHOMOQYHKUMOHANBHOMO LEHTpa, paboTHMKa MHOrogyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B Crfyyae, €cnv Ha MHOroQyHKUMOHAmNbHbIA LEHTP, PEeLleHna u Oenctsund
(6e3pencTBme) KOTOPOro oBXanyTcs, BO3roXeHa (OyHKUUA NO NpeaoCcTaBeHNIO COOTBETCTBYHOLLNX
MyHMUMMANbHbIX YCNyr B NoNHOM obbemMe B nopsgke, onpeneneHHoM 4Yacteio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHMN MYHULMNANBbHON YCAYrn AOKYMEHTOB UMK
WHpopmauun, OTCyTCTBME U (MNKN) HEOOCTOBEPHOCTb  KOTOPbIX HEe  yKasblBanucb  Mpu
nepBoHavanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoauMmbix [Onsi  NpeaocTaBneHus
MyHMUMManbHOW ycnyru, nubo B nNpefocTaBfieHUn MyHUUMNAnbHOM YCIyru, 3a MWCKIYeHneM
cny4aeB, NpedycMOTpPeHHbIX NyHKTOM 4 yactn 1 ctatbm 7 PepepanbHoro 3akoHa Ne 210-d3. B
ykaszaHHOM criydyae pocynebHoe (BHecygebHoe) obxanoBaHuWe 3asiBUTENEM pPELUEHUA U OEWCTBUN
(6e3pgencTBmsl) MHOrOQYHKUMOHANbHOMO LEeHTpa, paboTHMKA MHOrogyHKUMOHANbLHOIMO LeHTpa
BO3MOXHO B CIiyyae, ecnm Ha MHOrogyHKUMOHANbHbIN LEHTP, pelleHns n gencrems (6esgencreue)
KoTOoporo obxanywTcsa, BO3NnoXeHa (QyHKUMA N0  NPedoCTaBfEHUIO  COOTBETCTBYHOLLMX
MYHUUMNAnNbHbLIX yCnyr B MOfHOM o6beme B nopsake, onpedeneHHom 4vacteio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW ¢opme Ha OymMaXHOM HOCUTENE, B 3NEKTPOHHOM
dopme B opraH, NpefoCTaBAsoWMIN MyHULMNANbHYI0 YCIyry, MHOrogYyHKLUNOHasNbHbINA LLEHTP Nnbo B
COOTBETCTBYHIOLLNMN opraH rocyfapCTBEHHOW BnacTu, ABNAOLWNICA ydypeautenem
MHOrO(PYHKLMOHANbHOIo LUeHTpa (ganee - ydpeautenb MHOroYyHKLMOHANbHOMO LIEHTPA), a Takke B
opraHusauum, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3. XKanobebl
Ha peweHns un pgencteua (bGesgenctBue)  pykoBoaAUTENst  opraHa, npefoCcTaBnsAoLEero
MYHMLMNANbHYKO YCRyry, NOAAKTCA B BbILUECTOSALWMA OopraH (nMpu ero Hannuum) nubo B criyyae ero
OTCYTCTBUSI pacCMaTpMBalOTCSl HEMOCPEACTBEHHO PYKOBOAUTENEM oOpraHa, NpeaoCTaBnsioLEero
MyHuMuMnanbHyto ycnyry. >Kanobbl Ha peweHns u  pgencteua  (6espenctene) paboTHUKa
MHOIO(PYHKLMOHANbHOIO LeHTpa MOAalTCs PYKOBOAUTENIO 3TOM0 MHOrOMYHKUMOHANBHOMO LIEHTpA.
XKanobbl Ha peweHns un pgencteuna (6esgencrene) MHOMOPYHKUMOHANBHOIO LEeHTpa noparTcs
yypeauTentd  MHOroyHKLUMOHANbHOIO LEeHTpa WNu  OOMMKHOCTHOMY nudy, YMNOMHOMOYEHHOMY
HOpMaTUBHbIM MNpaBoBbIM akTom Pecnybnukn TatapcTtaH. »Kanobbl Ha peleHus u OencTsud
(6e3pencteme) paboTHUKOB OpraHn3auumn, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-®3, nogatoTca pykoBogMTENAM 3TUX OpraHn3auuin.

XKanoba Ha peweHna wn pgencteua  (besgenctene) opraHa, npeaocTaBnsitoLLEro
MYHMLUMNANbHYO YCNyry, 4OMKHOCTHOrO nvua opraHa, npefoCTaBnsoWero MyHuuunanbHy ycnyry,
MYHMLUMMANbHOMO Cryallero, pykoBoauTeNa opraHa, NpeaocTaBnsaowWwero MyHuUunansHy yenyry,
MOXeT ObITb HanpaBneHa MO noyTe, Yepe3 MHOrOMYHKUMOHAmNbHbLIN LIEHTP, C WUCMNONb30BaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu  «HTepHeT», oduuManbHOro canta opraHa,
npeaocTaBnAwLLEro MyHuumMnanbHyo ycnyry, EanHoro noptana nu6o PecnybnuvkaHckoro noprana,
NHPOPMaLNOHHON cucTeMbl JocyaebHOro obxanoBaHus, a Takke MOXeET OblTb NPUHATA NPU NNYHOM
npueme 3asButensa. XKanoba Ha peweHusa n gencteua (besgenctenme) MHOrOYHKUMOHANbHOMO



LUeHTpa, paboTHUKA MHOrOYHKUMOHANbHOrO LEHTpa MOXeT ObiTb HanpaeneHa Mo noyTe, C
MCNonb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTun «VIHTepHeT», oduumnanbHoro
cata MHOrodyHkUMOHanbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana,
MHPOPMALMOHHOW CUCTEMBbI AocyaAebHOro obxxanoBaHus, a Takke MOXET OblTb NPUHATA MNPU NINYHOM
npueme 3aaButens. Xanoba Ha peweHusa un gencteus  (6esgencTBue)  opraHuMsaumm,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB
MOXeT ObITb HanpaBneHa no noyte, ¢ UCNONb30BaHMEM WMHOPMALNOHHO-TENEKOMMYHMKALMOHHOWN
cetn «WHTepHeT», oduumanbHbIX CanWTOB 3TUX oOpraHusdauuni, EauHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanob6a pgomkHa cogepxaTb:

1) HaMMeHOBaHWe opraHa, NPeAOCTaBMAIOLWEr0 MyHUUUNANbHYIO YCyry, JOMKHOCTHOrO nvua
opraHa, npeaoCTaBnsAOWEro MyHUUMNAnNbHy ycnyry, 5nmbo MyHMUMNANbHOrO  CryKallero,
MHOIO(OYHKUMOHANbHOro  UeHTpa, ero pykosogutensa w (unu) paboTHMKa, oOpraHuM3auun,
npenycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx pykoBogutenen u
(M) paboTHUKOB, peLleHns n aencTeus (6e3gencTamne) KOTopbix 0BXxanyTcs;

2) hammnuio, nmsl, oTHECTBO (NocrnegHee - NpU Hanuuumn), CBe4EHUsI O MECTe XUTemnbCTBa
3aaBuTens - omamyeckoro nuua nnMbo HaMMmeHoBaHWe, CBEOEHUS O MECTEe HaxOoXOeHUs 3asaBuTens -
IOPUAMYECKOrO IMua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NMOYThbI (NPU HaNMYMN) 1 NOYTOBbIM aapec, NO KOTOPbIM AOSMKEH ObiTb HanpaBneH OTBET
3asBUTENIO;

3) cBegeHna 06 obxanyemblx peweHusax wun - genuctBuax  (6esgencteum)  opraHa,
NpenoCTaBNALWEro MyHUUMNANbHYK YCNyry, OOSMKHOCTHOrO fnvua opraHa, npeaocTaBnsoLLEro
MYHMUMMANbHYK YyCcnyry, nnbo MyHMUMNAnbHOrO CryXallero, MHOrogyHKLMOHANbHOIO LIEHTpa,
paboTHMKA MHOTOYHKLMOHANBHOIO LeHTpa, opraHmM3aunin, npeaycMoTPEeHHbIX YacTblo 1.1 cTaTbn 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asfABUTENb HE COrfNaceH C peLUeHNEM U OENCTBUEM
(6e3pencTBMeM) opraHa, NpefoCTaBnALWEro MyHUUMNanbHy yCnyry, AOSMKHOCTHOrO nvua opraHa,
npenoCcTaBnAKLWEro MYHUUMNANbHYO ycnyry, nmbo MYHULMNANbHOro cnyxaktiero,
MHOIO(PYHKUMOHANbHOrO LEeHTpa, paboTHMKaA MHOroYHKLMOHANbLHOIO LEHTpa, OpraHuM3auunn,
npenycMOTpeHHbIX 4YacTeto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl AOKYMEHTbI (Mpyv Hanuyuu), NOATBEpXAawlwme LOBOAbI
3asBuTens, NMbo Mx Konuu.

5.4. ToctynuBwaga »xanoba nognexuT perucTpaumMm B CPOK He nosgHee pabodero OHs,
cnegywowlero 3a AHEM NOCTYMNSIEHMS.

5.5. Xanoba, nocTynuBwas B oOpraH, NPeAoCTaBNSAWMIA  MYHUUMNANbHYKO  YChyry,
MHOTrOYHKUMOHAMNbHbLIN LEHTP, y4YpeauTento MHOroyHKLUMOHANbHOrO LEHTpa, B OpraHusauuu,
npenycMOTpeHHble YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-®3, nnbo BbiecTOALWMI
opraH (Npu ero Hanu4uun), NOANEXUT PAaCCMOTPEHUIO B TeYEeHME naTHaguaTn paboumx gHen co aHa
ee perncrpaumm, a B cnyyae obxanoBaHusi OTKasa opraHa, npeaoCcTaBnsloWero MyHUUUnanbHyo
ycnyry, MHOroOyHKLMOHAINbHOrO LeHTpa, opraHuM3aunn, npedycMOTpeHHbIX YacTteio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-d3, B npuveme [OOKYMEHTOB Yy 3adABUTENS NUMOO B MUCnpaBreHun
AONyLLEHHbIX oneYyaTok 1 ownbok nnu B crnyyae obxanoBaHWsa HapyLlleHUs YCTaHOBIIEHHOIO CpoKa
Takux UCMNpaBrieHUI - B TeYEeHNe NsATKU pabounx QHEN CO AHS ee perncTpaumm.

5.6. [No pesynbTaTaMm pacCMOTPEHMS XKanobbl NPMHMMAaETCs OAHO U3 CNeayoLWNX PELLIEHNN:

1) xanoba ynoBneTBOpsieTCA, B TOM 4ucine B OpPME OTMEHbl MPUHATOrO pPeELLEHMS,
MCNpaBneHns OOMNyLWEHHbIX OrnevyaTok WU owunbOoK B BblAaHHbIX B pe3ynbTate npeaocTaBneHus
MYHMUMMNANbLHOW yCrnyrn JOKyMEHTax, Bo3BpaTa 3asiBUTENO AEHEXHbIX CPeACTB, B3MMaHWe KOTOpPbIX
He npegycMOTPEHO HOPMAaTMBHbIMK MpaBOBbIMKU akTaMu Poccumrckon depepaumm, HopMaTUBHBIMU
npaBoBbIMK akTamun Pecnybnuku TaTtapcTtaH, MyHMLMNanbHbIMU NPaBOBbIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTKasblBaeTCS.

He nosgHee OHs, cneaylowero 3a OHEM MNPUHATUSA pPELLEHUs, YKa3aHHOro B HACTOSLEM
NyHKTE, 3asBUTENI0O B MUCbMEHHOW ()OpMe W MO XenaHuw 3aaBUTENS B 3MEKTPOHHOW dopme
HanpaBnseTCcss MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PaCCMOTPEHUS Kanobbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien yaoBNeTBOPEHUIO B OTBETE 3asaABUTENO O
pesynbTatax pacCMOTpeHus >xanobbl aaeTcs WHGopMauus O OENCTBUSAX, OCYLLECTBMASEMbIX
OpraHoMm, NpeaoCTaBNSALWMM MyHUUMNANbHYIO YCRyry, MHOMO(YHKUMOHANbHbIM LEHTPOM Nnbo
opraHusauunen, npeaycMoTpeHHom YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, B uenax
He3amenIMTENbHOro YCTPaHEHUS BbISIBIIEHHbIX HAPYLUEHWI NMPU OKa3aHUN MyHULMNAnbHOM yCnyru, a



TaKke MPUHOCATCA M3BUHEHWA 3a [OCTaBreHHble HeynobcTBa M ykasbiBaeTcs MHGOpMauus O
AanbHenWwnx OENCTBUSAX, KOTopble HeobXOAMMO COBEpPLUUTb 3asiBUTEN0 B LEensX MofydYeHus
MYHULUUNANTbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTatax pPacCMOTPEHUsa Xanobbl [AlTCA apryMEHTUPOBAHHbIE pPa3bSCHEHMS O NPUYMHAX
NPUHATOrO peLleHuns, a Takke nHopmalms o nopsiake o6xxanoBaHUs NPUHATONO peLUEHNS.

5.9. B cny4ae ycTtaHOBMEHUs B Xxo4e Unm no pesyrbTaTaM pacCMOTPEHUS XKanobbl NPU3HaKoB
cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UNW NPECTYNMEHNA OOMKHOCTHOE NnNuUo, paboTHUK,
HagEeneHHble MOMTHOMOYMSIMM MO  PACCMOTPEHUIO anob, HesameanuTenbHO HanpaenslT
NMetoLLMecs MmaTepuarnbl B opraHbl NPoOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNAanNsHOM ycnyru no
0opMIEeHMI0 OKYMEHTOB Mpu nepefaye
XUIbIX MOMELEHU MyHULMNANbLHOTo
XnnuwHoro ¢oHAa B COBCTBEHHOCTb rpaxKaaH

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PEWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANbLHOW YCIyrn
no
oT Ne
PaccmoTtpeB Balwe 3asaBneHue ot Ne N npunaraemMble K
HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHne 00 oTKase B
no cnegyowmm
OCHOBaHUAM:
1.
2.

[lononHutensbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTLCA B YMNONTHOMOYEHHbI OpraH C 3asiBNEeHNeM o
npeaocTaBnNeHNN yCcryr Nocre YyCTpaHeH st yka3aHHbIX HapyLUEHUA.

[aHHbIN O0TKa3 MOXeT ObITb 0GXanoBaH B A4ocyAebHOM nopsiake NyTeM HanpasrieHUs xanobbl
B YNOJIHOMOY€EHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nnuo (PUNO)

(nognuck ynorTHOMOYEHHOTO AOMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMNAnNsHOM yCnyru no
0opMIEeHMI0 OKYMEHTOB Mpu nepefaye
XUIbIX MOMELEHU MyHULMNANbLHOTo
XnnuwHoro ¢oHAa B COBCTBEHHOCTb rpaxKaaH

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PELLEHWVE
06 oTkase B nprveme JOKYMEHTOB, He0BX0AMMbIX ANs NPeaoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne

PaccmoTtpeB Balwe 3asaBneHue ot Ne N npunaraemMble K
HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO peweHne o6 oTkaze B NpuvemMe [LOKYMEHTOB,

HeobxoauMbIX — Ans no cnegywowmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuynH oTkasa:
[ononHuTtenbHas HopMaLUms:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B  YMNONHOMOYEHHbIW OpraH C 3asiBNeHNWEM O
npeaocTaBneHnn yCryr nocre yCTpaHeHns yKasaHHbIX HapyLLUEeHUA.

[laHHbIN 0TKa3 MOXeT OblTb 06xanoBaH B AocyAebHOM nopsake nyTem HanpasreHus anoobl
B YNOJIHOMOY€EHHbIN opraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nnuo (PUNO)

(moanuck YyNoNMHOMOYEHHOMO AOMKHOCTHOrO
nuua opraHa)



MNpunoxeHue Ne 3
K ADMVHUCTPaTUBHOMY pernamMmeHTy
npenocTaBfeHnst MyHULMNansHon
ycnyru no ooopMIeHMI0 JOKYMEHTOB
npu nepegave Xusblx NOMeLLEHNI
MYHULMNANBbHOTO XUIULLHOTO (hOHAa B
COBCTBEHHOCTb rpaxaaH

dopma
B
(HaumeHoBaHMe opraHa MECTHOro camoyrnpaBfeHUs
MYyHMLMNAnNbHOro obpasoBaHms)
oT

(banee - 3asBuTEnND).
(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE AaHHbIE,
perMcTpaumio no MecTy XUTemnbCTBa, TenedoH)

3agaBneHne
06 ochopmMneHnn 4OKYMEHTOB Mpu Nepeaaye Xunbix NOMeLLeHnn B COOCTBEHHOCTb rpaxaaH

Mpowy Bac oopMnTb JOKYMEHTHI B COGCTBEHHOCTD.

AZpec Xunoro nomMeLLeHns: MyHuLmMnanbHbIN paroH (FOPOACKOM OKPYr), HAaceNeHHbIN
MYHKT yn. A. .

K 3agBneHuto npunaratoTcs crnegyoume 0TCKaHMPOBaHHbIE AOKYMEHTbI:

1) JOKyMeHTbI, yOOCTOBEPSAIOLLNE JIMYHOCTb KaXkgoro YneHa ceMbi;

2) [okyMeHT, noaTBepXAaloLWwmnn NONHOMOYMS MpeacTtaBuTens (ecnu oT MMEHU 3asBUTENs
AeNCcTByeT NpeacTaBuUTenb);

3) HokymeHT, noaTeepXpawowuMi npaBo rpaxdaH Ha Mofb30BaHUE XUSbIM MNOMELLEHUEM
(opaep, oorosop

coumanbHOro HarMa >XMroro NomeLLeHns);

4) Bbinucka u3 OOMOBOM KHUMM (B criydyae, ecnv [[OKYMEHT BblAAeTCs KOMMEPYECKUMU
opraHusaumsimun);

5) Konuio OneKkyHCKOro yOoCTOBEpPEHMS, €CnM B XKWIOM MOMELLEHUN MNPOXMBAKOT
NCKNIOYMTENBbHO HECOBEPLLUEHHONETHNE B Bo3pacTte oT 14 o 18 net nnbo rpaxgaHe, orpaHNYeHHble
B 1€eCNOoCOOHOCTH;

6) PelweHne o HasHayeHWM OMeEKyHa, MNoneuvuTens, KOMuK OMEKYHCKOro YAOCTOBEpEeHWus,
paspelleHne OpraHoB OMeKn WM MNomneynuTenbCTBa Ha NPUBaTM3auUMIO XXWUMOMO MOMELLEHUS — Mnpu
npuBaTMU3aLNN XXUMOrO NOMELLIEHNS, B KOTOPOM NPOXMBAKOT UCKMIOYUTENBHO HECOBEPLLUEHHOMNETHME B
Bo3pacTe 0 14 neT, HeaeecnocobHble rpaxaaHe;

7) HoTapmanbHo 3aBepeHHoe 3asBneHne 06 oTkase OT y4acTus B npuBaTmM3auun (€Cnu YneHbl
CEeMbW He XXenaroT y4acTBOBaTb B NpmBaTn3aumm);

8) CnpaBka o0 Hewucnonb3oBaHuMM npaBa 6ecnnaTtHoM npuBaTU3auUUM C MNPEXHUX MecT
XuntenbcTBa.

O6a3ytocb Npu 3anpoce NpegoCTaBUTb OPUrMHAIbI OTCKAHMPOBAHHBIX JOKYMEHTOB.

(parta) (noanuceb) (®N0)



Pe3yanaT npeagocrtaBlieHnA MyHI/ILI,IAFIGTIbHOVI ycnyru, npowy npeaoCctaBuUTb:

I:I B NU4HbIA KabuHeT [NopTana rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnvkm
TartapcTaH;

l:l B MHOIOYHKLUMOHANbHOM  LEHTpe NpedoCTaBfeHUss  FOCYLApPCTBEHHbIX U
MyHUUMNanbHbIx yenyr Pecny6nuku TaTapcra;

l:l B Opeane.

(paTa) (nognuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no ooopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogurernto
McnonHutensHOro komureTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



