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YTBEpPXAOeEH

noctaHoBreHnem NcnonHMTensHoro komuteTa
KpacHocnobopackoro cenbckoro noceneHust Cnacckoro
MyHuUMNansLHoOro panoHa Pecny6nuku TatapcTaH

oT 14.12. 2021 Ne 40

AOMWHUCTPaTUBHLIN pernameHT
npeaocTaBneHnsa MyHULMNAIbHOW YyCNyrn No NPUHATUIO paHee NpUBaTU3NPOBAHHBIX XUIbIX
NOMELLEHNA B MyHULMNANbHYO COBCTBEHHOCTb

1. O6wme nonoxkeHusa
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnameHTa

1.1.1. HacTosawmin agMUHUCTPaATUBHbBIA perfnamMmeHT nNpeaocTaBneHns MyHUUMNanbHON YCrnyru
(hanee — agMUHUCTPATUBHBIA pernameHT) yCTaHaBnMBaEeT CTaHA4ApT M NOpPSAoK NpeaocTaBleHus
MYHMUMMANbHON yCAYyrM MO MNPUHATUIO paHee MpUMBaATU3NPOBAHHLIX XXWUNbIX MNOMELLEHUA B
MYHUUMNanbHYy cOBCTBEHHOCTL (Qanee — MyHUUunanbHas ycnyra).

1.1.2. lMonoxeHnss agMUHUCTPATUBHOIO pernameHTa NPUMEHSIIOTCA B OTHOLUEHUW rpakaaH,
NPOXMBAKOLLMX B COOCTBEHHbIX XWMbIX NOMELLEHNSAX Ha TeppuTopun KpacHocnoboackoro cenbCKoro
noceneHuna Cnacckoro MyHuumnanbHoro panoHa Pecnybnuku TaTapctaH.

1.2. KaTteropumu 3assutenen

1.2.1. Jlvuamu, umewWUMM NpaBO Ha MOSyYEHUE MYHULMNANbHOW YCNyru, SIBRASOTCSA
domamyeckme nuua (ganee — 3asBUTENDb).

1.2.2. C 3asBneHnem BrnpaBe o0b6paTUTbCA NpPeacTaBUTENb 3asBUTENS, OEWCTBYHOLWMKA Ha
OCHOBaHWN [OOKYMEHTa, YAOCTOBEPSHLWEro ero nofHomMouuns, nMbo 3akoHHbIM NpeacTaBuTenb
dumamnyeckoro nuua (qanee — npeacTaBUTENb 3asBUTENS).

1.3. Nopagok nHpopmMmMpoBaHMs 0 NPpeoCTaBNeHUN MyHULMMNATbHOW YCIyrn

1.3.1. MHdpopmauusa o nopsiake npeocTaBreHns MyHUUmMnanbHOW ycnyrn pasmellaeTcs:

1) Ha MHOPMAUMOHHBIX CTeHAAX, coAepXKallux BU3yalibHYH U TEKCTOBYI MHGOPMauuUo O
MYHULMNANbHOW yCryre, pPacnofiOXEeHHbIX B MNOMELWEHUAX MHOMoOYHKUMOHAMbHbIX LIEHTPOB
npegocTaBfieHnst FOCY4apCTBEHHbIX U MYHUUMNANbHbBIX YCIYT.

2) Ha oumumanbHOM  canWTe  MyHAUMNANbHOrO  pamoHa B MHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpuHOM nopTane rocyaapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHbein noptan);

5) B rocyaapCTBEHHOW WHMOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX W
MyHuUMnanbHblX  ycnyr Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCyr).

1.3.2. KOHcynbTMpOBaHMe MO BoNpocamM nNpeaoCTaBfAeHNs MyHUUUNANbHOW  YCRyru
OCYyLLEeCTBNAETCA:

1) B MHOroOyHKUMOHAnNbHbIX LleHTpax NpeaocTaBreHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr npy yCTHOM oBpaLleHnn - NIMYHO NN NO TENEOHY;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenbHoM komuteTe KpacHocnoboackoro cenbckoro noceneHus Cnacckoro
MyHMUMNanbHOro parnoHa Pecnybnukn TatapctaH (aanee — OpeaH):

npu yCTHOM OBpaLLeHnn - NMINYHO NN NO TENEOHY;

npu MNUCbMEHHOM (B TOM 4ucne B (popmMe 3MEKTPOHHOro OOKYMeHTa) obpalleHun — Ha
Byma)kHOM HOCUTENE No NoYTe, B NEKTPOHHOM (bOpMe MO INEKTPOHHOM NoyTe.

1.3.3. VHpopmauusa Ha EguHom noptane, PecnybnukaHckom noptane o nopsgke um cpokax
npegocTaBfieHUss MyHUUMNANbHOW YCNyrM Ha OCHOBaHUWM CBeAEeHuWn, copepxauwmxcsa B Peectpe
rocyAapCTBEHHbIX 1 MyHULUMNANbHbBIX YCNyr, NpeaocTaBnaeTcsa 3aasutento becnnaTtHo.


http://www.______.tatar.ru/

HocTtyn K MH@oOpMauum O cpokax W nopsiake npenocTaBrneHns MyHUUMNarbHOW YCnyru
ocyuiecTBnsieTca 6e3 BbINOMHEHUS 3adABUTENEM Kakmx-nnbo TpeboBaHui, B TOM 4ucne 06es
MCNONb30BaHWs MNPOrpamMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHMYeckue cpencraa
3aaBuTENd TpebyeT 3akniyeHus NULUEH3MOHHOIO UMM MHOrO CcorfalleHnsa C¢ npasoobnagartenem
nporpammHoro obecneveHusi, npegycmaTpuBaloWero B3MMaHWe nnaTtbl, pPerucTpaumio  unu
aBTOPM3aUMIO 3asiBUTENSA UMK NpeaoCcTaBfieHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpwn obpalleHnn 3asBuTens NMYHO Unm No TenedoHy B COOTBETCTBUMN C NOCTYNMBLUNM
obpalleHnemM npenocTaBnseTca HPopmMaLms:

1) o0 MecCTe  HaxoXOeHusi  MHOroyHKUMOHAaNbHOrO  LUeHTpa  npefocTaBrieHUs
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, WcnonHutenbHoro komuteta KpacHocnobopgckoro
cenbckoro noceneHuns Cnacckoro MyHuumnanbHOro panoHa Pecnybnuku TatapcTaH

no agpecy: PT, Cnacckun p-H, c. KpacHasa Cnoboga, yn. LLkonbHas, 4.2,

rpaduk paboTbl: NoHeaenbHUK - NaTHMUa ¢ 8.00 go 16.00,

cyb6oTa, BOCKpeCEHbE — BbIXOQHOM,

oben ¢ 12.00 oo 13.00,

cnpaBoyHble TenedoHbl 8 (84347/ 3-58-31;

2) 0 nopsagke npefdocTaBfieHUs MyHUUMNAnNbHOW ycnyrk, o crnocobax M cpokax nogaudu
3aAaBNEeHUN;

3) O kaTeropmax rpaxgaH, KOTOpPbIM MpeaocTaBnsieTcsa MyHuUMnanbHas ycnyra;, o
HOPMaTMBHbBIX MPABOBbLIX aKTax, PErynmpyloLwmx BOMNpOChl NpenoCTaBfEHNa MyHUUMNANbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoauMbIX [ONS  PacCMOTPEHMs  3adBnNeHust O
npegocTaBfieHN MyHULMNANbLHOW YCIyrn, 0 Cpokax npuemMa n permctpauum 3asBneHus;

5) o0 xoae npefocTaBneHns MyHULMNANbHOW YCIyru;

6) O MecTe pasMeleHus Ha oduuManbHOM canTe WHgopMauun no  BoMnpocam
npenocTaBneHnsa MyHULMNANbHOWM YCIyru;

7) o nopsgke obxanoBaHua — genctBun  unu 6e30eMCcTBUS OOSMKHOCTHBIX — nny,
VcnonHuTenbHoro KomuteTa KpacHocnobopckoro CenbCcKoro nocenexHus Cnacckoro
MYHUUMNansHoOro panoHa Pecnybnukn TaTtapctaH.

Mo nnucbMeHHOMY OOpalleHuo COTPYOHMKM OTAena, OTBETCTBEHHOrO 3a NpeaoCTaBrieHue
MYHULMNANbHOW YCryrn, nNogpobHO B MUCbLMEHHOW (PopMe pasbACHSAKT 3adBUTENO MOPSO0K
npenoCcTaBneHNs MYHUUMNANbHOW YCRyrM M BOMPOCbI, YKa3aHHble B HACTOSALWEM MyHKTE
aAMUHUCTPATUBHOIO perfnamMeHTa, U B Te4dyeHue Tpex paboumx OHEW co [OHA perucTpauumu
obpalleHns HanpaBnawT oTBeT 3asBuTento. OTBeTbl AalTcsa Ha sA3blke obpalleHus. B cnydae
HEBO3MOXHOCTM [daTb OTBET Ha 4A3blke oObpalleHus WCNOoNb3yKTCH rOCYyAapCTBEHHbIE S3bIKU
Pecnybnukn TatapcTaH.

1.3.5. Hpopmauusa no Bonpocam npefocTtaBneHna MyHULMNanbHOW YCryrn pasmellaeTtcd
Ha odmumnanbHOM canuTe MyHULMMNANbHOIO panoHa U Ha MHAOPMALUMOHHbBIX CTEHAAX B NMOMELLEHNAX
OpeaHa onsa paboTbl C 3aABUTENAMMN.

MHdopmaumsa Ha rocygapCTBeHHbIX 4A3blkax Pecnybnukm TartapctaH, pasmellaemas Ha
MHPOPMALMOHHBIX  CTeHAax W Ha oduumanbHOM CcanWTe  MyHUUunanbHOro panoHa B
NHGOPMALUNOHHO-TENEKOMMYHMUKALUMOHHOW  CEeTU «NHTEepHeTY, BKMOYaeT  cBedeHuMa o
MYHUUMNAnNbHOW Yycnyre, cogepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO pernameHTa, MHPoOpMaUnMio O MeCcTe HaxXOXOEHUs, CpaBOYHbIX TenedoHax,
BpeMeHn pabotbl OpeaHa, O rpaduke npuema 3asiBNeHWn Ha NpeaocTaBfieHMe MYHUMUMNAanbHOM
ycnyru.

1.4. HopmaTtunBHbIe NpaBOBbIe aKTbl, perynupyroLwine npeaocrasrneHune
MYHULMNANbHOW yCnyru

1.4.1. [llepedyeHb HOPMaTMBHbLIX MNPaBOBbLIX aKTOB, pPerynupylwux npegocrasneHve
MYHULMNANbHOM yCnyru (C ykadaHMeM PEKBM3NTOB HOPMATMBHbIX NPaBOBbIX akTOB U UCTOYHUKOB UX
oduumanbHoro onybnukoBaHus), pasmelleH Ha EanHom noptane, B Peectpe rocygapCTBEHHbIX U
MYHULUMNANbHLIX YCMyr, Ha oduuuanbHOM CanTe MYHULUUNAaNbHOro pavoHa B MHAOPMAaLMNOHHO-
TenekoMMYHUKaunoHHOM ceTu «HTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO pernamMeHTa B [OENCTBYKOWEN pedakumm nognexuT
pa3mMeLleHnio Ha EguvHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbIX YCIyr, Ha



odmumanbHOM canTe MyHUUMMNANbHOro pavoHa B WHEOPMAaLMOHHO-TENTIEKOMMYHUKALMOHHON CeTu
«UHTEepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMuHuUCTpaTMBHOM pernameHTe WCMNOSb3YITCA Ccrneaylwme TepMUHbl W
onpegeneHus:

yaaneHHoe  pabodee  MeCcTO  MHOrOOYHKLMOHANbHOMO  LUeHTpa  npegocTaBeHus
rOCy4apCTBEHHbIX WM MyHUMUMMANbHbIX YCNyr — TeppuTopuanbHo 060co6neHHoe CTPYKTypHOe
nogpasgeneHne (opuc) MHOrogYHKUMOHANbLHOIO LUeHTpa npeaoCcTaBneHuss rocyLapCTBEHHbIX U
MYHUUMNAIbHbLIX YCAyr, CO34aHHOE B ropoACKOM (CenbCKOM) MocerieHnn MyHUUMnasibHOro paroHa
unu B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUMM C nNyHKTOM 34 [lpaBun
opraHusauun gesaTeribHOCTU MHOTOYHKLMOHAsbHbIX LLEHTPOB NpeaoCTaBlieHNUsl rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCIyr, YTBEPXAEHHbIX NocTaHoBneHnem lpaButenbctBa Poccunckon denepaumm
oT 22 pekabps 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHMsaumm AOesATenbHOCTU
MHOIO(YHKLMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHu4yeckas owmbka - owmnbka (onucka, onevatka, rpammMmaTndeckaa unu apudgmeTndeckas
owwunbka nmbo nogobHasa owwnbka), AonylwleHHast opraHoM, NPeaoCTaBASAOWMM MYHULMUNANbHYO
ycryry, v npmBegwas K HecOOTBETCTBUIO CBEAEHWW, BHECEHHbIX B [JOKYMEHT (pesynbTtar
MYHULUMNANbHOW yCnyru), CBEAEHNAM B JOKYMEHTaX, Ha OCHOBaHUU KOTOPbIX BHOCUINCH CBEAEHUS;

EovHas cuctema naeHtudpmkaummn n ayteHTumnkauum B MHpacTpykType, obecnednsatoLlen
NHPOPMaLNOHHO-TEXHOOIMYeckoe B3aMMoOeNncTBne WMHMOPMAUMOHHBIX CUCTEM, MCMONb3yeMbIX
ANs npefocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr B 3f1IEKTPOHHOM hopme (aanee —
ECUA) — (epepanbHas rocygapCTBEHHasi WHAOPMaUMOHHAa cuctema, obecneynBatoLas
CaHKLUMOHUPOBAHHLIN  JOCTYN YYaCTHUKOB WH(OPMAaLMOHHOMO B3auMOAENCTBUS B CUCTEME
noeHTMuKauum n ayteHTuukaumm K UHpopmMaumn, cogepXawencs B rocydapCTBEHHbIX
MHPOPMALMNOHHBIX CUCTEMAX N UHBIX MHPOPMALMOHHBLIX CUCTEMAX;

MoLl - TlocynapctBeHHoe 6logpkeTHoe yupexaeHune «MHOro(yHKUMOHAMNbHbIN  LEeHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr B Pecnybnuke TaTapctaHy;

ANC MoL, - AsTOomMaTM3MpoBaHHass WMHMOPMAUMOHHAs CUCTEMA MHOMOMYHKLMOHANbHbBIX
LEeHTPOB NpefoCTaBieHNs FOCYyAapCTBEHHbIX U MyHULMNanNbHbIX yenyr Pecnybnvku TatapcTaH.

1.5.3. B agMuHucTpaTMBHOM perfameHTe oA 3asiBfieHMeM O npenocTaBiieHumn
MyHUUMNanNbHOM ycnyrn (ganee - 3asiBfieHWE) MOHMMAaEeTCd 3anpoc O npefocTaBfieHuun
MYHULMNANbHOW YCNyrn, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efiepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs TOCYO4AapPCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — degepanbHbin 3akoH Ne 210-93).

2. CtangapT npeaocTaBneHns MyHUUUnanbsHOM yenyru
2.1. HaumeHoBaHne MyHUUMNANbHOW yCnyru
MpuHATHE paHee NPMBaTU3NPOBAHHbLIX XUMbIX MOMELLEHMI B MyHULMNANbHY0 COBCTBEHHOCTb

2.2. HavnmeHoBaHMe UCNONMHUTENbHO-PacnopsianTeNbHOro opraHa MeCTHOrO caMoynpaBrieHus,
HemnocpeACcTBEHHO NPeAOoCTaBMSAOLEro MyHULMNANbHY YCryry

NcnonHuTtenbHbin kKomuteT KpacHocnoboackoro cenbCckoro noceneHus
Cnacckoro myHuumnanbHoOro pamoHa Pecnybnuvku TatapcraH.

2.3. OnucaHuve pesynbTaTa NpeaocTaBneHns MyHULUNAanNsLHOW yCryru

2.3.1. PesynbTatom npefocTaBneHnss MyHULMNanbHOM YCNyrn ABnseTCs:

1) nocTtaHoOBMNEHUEe O MPUHATUM NPUBATU3MPOBAHHBIX XUMNbIX NMOMELLEHUA B MyHULMNANbHYHO
COBCTBEHHOCTb;

2) poroBop ©6e3Bo3mMe3gHOM nepefadM  XKUIMOro  MNOMELWEHWA B MyHULMNAnbHYH
COBCTBEHHOCTb;



3) peweHne o6 oTkase B MpedoCTaBneHWM MyHuuMnanbHon ycnyrn (npunoxeHue Ne 1 k
HacTosLeMy aAMUHUCTPATUBHOMY pernamMmeHTy);

4) peweHne o6 oTkase B MpuemMe [JOKYMEHTOB, HeobxoauMmbIX And npeaocTaBreHus
MyHuUMnanbHon ycnyrn (npunoxeHune Ne 2 kK HacTosweMy agMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegocTaBrneHusi MyHUUMMNAnNbHOW YCryrM HanpaBnsieTcs 3asBuTento B
dopmMe 3MEKTPOHHOro [OKYMEeHTa, MOAMUCAHHOIO YCUIEHHOW KBannUUMPOBAHHOW 3MEeKTPOHHOW
NoANUCbID  YNOSTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-O3 «O6 anekTpoHHOW nognucu» (ganee —
®epepanbHbini 3akoH Ne 63-®3) B nuyHbIn KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3asBneHnsa nocpeacteoMm PecnybnukaHckoro noptana pesynbtat npefocTtaBneHnss MyHULMNansHOM
yCNyru HanpaenseTcs B NMYHbIN KabuHeT PecnybnukaHckoro nopTana.

2.3.3. o BbIGOpy 3adBUTENSA pesynbTaT NpeaocTaBneHns MyHUUUNansHOM yCcryrn BblgaeTcs
B OpraHe unu B M®L, B dopme ak3emnnspa I3MEKTPOHHOrO [OKYMEHTa, pacrneyaTaHHOro Ha
OymMaXXHOM HoOcuTene, 3aBepeHHOro nevyatbld U NOAMNUCLID COOTBETCTBEHHO YMNONTHOMOYEHHOro
AosmkHocTHoro nuua OpraHa nnm paboTtHnka ML,

2.3.4. 3asBuTenb Brnpase MNONyYUTb pe3ynbTaT NpedoCTaBreHnss MyHUUUNanbHOW YyCrnyru B
dopMe SMNEeKTPOHHOrO [AOKYyMEeHTa B TeyeHue Cpoka [eUCTBUA pesynbtata npefocTaBrieHus
MYHMLMNANbHON yCnyriu.

2.4. Cpok npeaocTaBneHnss MyHUUMnanbHoOWM yCnyru, B TOM YKCIe C y4eTOM HEOOX0aMMOCTH
obpalleHunst B opraHMsaumm, y4acTeyolwme B NpeaocTaBneHnm MyHUUmMnanbHom yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTaBNEHNST MyHULMNANbHOW YCIyr B Cllyvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeAyCMOTPEHa 3akoHoaaTenbcTBOM Poccuiickon ®eaepaumm, Cpok Bblaayn
(HanpaBneHnst) AOKYMEHTOB, SABMAIOMXCSA pe3ynbTaToM NPeaoCTaBNeHnss MyHULMNanbHON ycnyru

2.4.1. MyHuuunanbHas ycnyra npeaocTaBnseTcs B TeyeHme 12 pabounx gHeNn.

2.4.2. NpuocTaHoBneHne cpoka NpegoCTaBNeHNs MyHULMNAanbHOM yCnyru He NnpegyCMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa, SABNSKOLWErocsd  pe3ynbTaToOM  NpefoCTaBreHus
MYHUUMNANbHOW ycrnyrn B )OpMe 3MEKTPOHHOrO AOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSeTCS B AeHb
odpopMIIEHUS U perncTpaumm pesynbtarta npegocTaBneHna MyHUUUNansHOM yCryri.

2.5. NcuepnbiBatoLwnin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C 3aKOHOAATENbHbIMM
UNN MHBIMM HOPMAaTUBHLIMM NPaBOBbLIMY aKTaMK ANs NPEeAOCTaBNeHNss MyHULMNAanbHOW ycnyru, a
TakXke yCnyr, KoTopble BNSATCA HEOOXoANUMbIMU N 06s13aTeNbHBIMY ANS NPeaoCcTaBNeHus!
MyHULMNAnbHbIX YCIYr, NoAnexalunx npeacTaBneHmio 3asasmTenemM, cnocobbl UX Nony4YeHns
3asBUTENEM, B TOM YMCIE B 3NIEKTPOHHON hopMe, NOpsAoK X NpeacTaBneHuns

2.5.1. Ina nony4vyeHus MyHAUMNANbHOW YCryrn 3asBuTenb MpeacTaBnseT cregylowme
OOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPSAIOLWNIA NTMYHOCTL (He TpebyeTca B cnydae obpalleHns nocpeacTsoM
PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNA NONTHOMOYNS NPeACTaBUTENS 3aSABUTENS;

3) 3asBneHue:

B ¢opMe [JoKymeHTa Ha OymaxHom HocuTene (npunoxeHme Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHON (hopme (3anonHseTcss NoCpeacTBOM BHECEHUS COOTBETCTBYIOLLNX CBEAEHUN B
3NEKTPOHHYID (opMy 3asiBNeHus), NOL4MMCAHHOE B COOTBETCTBUM C TpeboBaHmAMM nyHkTa 2.5.3
aAMWHNCTPATUBHOIO perrnameHTa, npu obpalleHnn nocpeancTsomMm PecnybnmkaHcKoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSAIOLLMNE NIMYHOCTb KaXKAOro YfeHa ceMbi;

5) [OKyMeHT, noAaTBepXAawLwmi npaBo COOBCTBEHHOCTU Ha XWnoe nomelleHne (ecnu
CcOBCTBEHHOCTb He 3apernctpuposaHa B EQMHOM rocygapCTBEHHOM peecTpe HEABMXKMUMOCTHN);

6) cnpaBka C MecTa XUTenbCTBa;

7) KONnA TEXHUYECKOro nacrnopTa XMmnoro NoMeLLeHus;

8) paspelwleHne oTaena Onekn U MnoneynTenbcTBa MCMNOMNHUTENbHOro kommuteta Cnacckoro
MyHMUMNANbHOrO panoHa O 6e3B03Me3QHOM nepefade XWUMoro MOMELLEHUSs B MYHMUMMANbHYHO
CoBCTBEHHOCTL (€CNK B NpuBaTU3aLMn y4acTBOBanM HECOBEPLUEHHONETHNE OETH).



2.5.2. 3asBneHne n npunaraemble AOKYMEHTbl MOryT ObiTb NpeAacTaBneHbl (HanpasreHbl)
3asBuUTENEeM OQHUM U3 crnegyowmnx cnocobos:

1) uvepes MOL, Ha OymMaxHbIX HOCUTENAX W B BWOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMNX TPeDOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpenctsom PecnybnukaHcKkoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH fiM4HO MM NOCPeLCTBOM NOYTOBOM CBA3N Ha BymMakHOM HocuTene. 3asaBreHne u
npunaraemble AOOKYMEHTbl, MpW HanpaBneHun MNOCPEACTBOM MOYTOBOM CBA3W, 3aBEPAIOTCA B
YyCTaHOBMEHHOM MOpsakKe.

2.5.3. 3asBneHve npu HanpasneHunm nocpeactsoMm  PecnybnukaHckoro  noprtana
NoAnMCbIBAETCH NPOCTON SNEKTPOHHON NOAMNUCHIO 3adBUTENS.

[na nony4eHns NPOCTOM SNEKTPOHHOM NOANUCK 3asBUTEN0 HEOBXOOUMO NPONTK nNpouenypy
pernctpauumn (ayteHtudpumkaumm) B8 ECUA, a Takke noaTBepanTb YHETHYIO 3amnuUCh.

ONEKTPOHHBIN AOKYMEHT (3MNEeKTPOHHbLIN 06pa3 AOKyMeHTa), yKasaHHbI B NOAMYHKTEe 2 MyHKTa
2.5.1 agMWHNCTPATUBHOIO perriameHTa, 3aBepseTcs YCUIIEHHOW KBanuguuMpoBaHHOW NOAMUCHIO
nnL, YNONMHOMOYEHHbIX Ha CO3aaHne 1 noanucaHne Takux AOKYMEHTOB, B TOM YMCIe HoTapuycamu.

OnEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpuraraemMblie K 3asiBfIEHUIO, B
TOM YuUcre OOBEPEHHOCTU, HanpaBnawTcs B Buge gamnos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He Gonee 50 M6awnT.

KauecTBO npeaocTaBnsiemMbiX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbLIX 06pPa30B 4OKYMEHTOB)
OOJDKHO MNO3BOMATb B MNOSIHOM OObemMe npounTaTb TEKCT AOKYMEHTa U pacno3HaTb PEKBUSUTDI
AOKYMeHTa.

2.5.4. 3anpewlaeTcs TpeboBaTb OT 3as89BUTENS:

1) npeacTaBneHUs OOKYMEHTOB UM MHOpMauUMM UM OCyLLEeCTBIiEHUST  OeUCTBUN,
npeacTaBneHne unu OocyLeCTBrEeHWe KOTOPbIX He NpefyCMOTPEHO HOpMaTUBHbIMK MPaBOBbIMU
akTamu, perynupyrowmMmm OTHOLLEHNS, BO3HMKaOLWME B CBA3N C NpeaoCTaBNeHNEM MYHULMMNANbHOM
yCnyru;

2) OCyLWecCTBNeHus OencTBuMi, B TOM YUCAE COrfacoBaHmin, HEOOXOAMMbIX ANSA MOMyyYeHus
MYHMLUMNANbHON YCNYrM U CBA3aHHbIX C obpalleHreM B WHble rOCygapCTBEHHble OpraHbl, OpraHbl
MECTHOro CaMOYynpaBrieHUsl, OpraHu3auuu, 3a WUCKITHYEHWEM MOMyvYeHUs YCriyr M nonyyYeHus
OOKYMEHTOB M WHopmauun, npefoctaBnseMblXx B pes3ynbTaTe NpeaoCTaBNeHUs Takux YCnyr,
BKMIOYEHHbBIX B MepeyHu, ykasaHHble B 4Yactm 1 ctatem 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0ba3aTENBHbIX YCAYT);

3) npencrtaBneHUst OOKYMEHTOB M MHAQOpMaLMM, OTCYTCTBME W (UNM) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBannCb Npu nepBoHaYanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN
NpeaoCcTaBNeHNa MyHMUMNanbHOW ycnyru, nnbo B NpeaoCTaBNeHUn MyHUUMNanbHOW YCrnyru, 3a
NCKINIOYEHNEM CreayoLWnX Cry4aes:

a) naMeHeHme TpeboBaHMI HOPMATUBHBLIX NPABOBbLIX AKTOB, KacaloLMXCA NpeaoCTaBreHus
MYHMUMNANbHOW YCrnyru, Mocrne nepBOHaYanbHOM NOodayM 3asiBfieHus O NpeaocTaBneHun
MYHMLMMNANbLHOW yCnyru;

6) Hannume owmnboK B 3asBNEHUN O NPeOCTaBNeHMN MYHULMNANbHON YCNyrn N AOKYMEHTaXx,
NogaHHbIX 3asiBUTENEM MOCMe NepBOHaYyasnbHOro oTkasa B npuemMe OOKYMEHTOB, HEOBXOAUMbIX OJ1s
NpeaoCTaBNeHNa MyHULMNANbHOW yCcrnyri, Mo B NpeaocTaBfieHUn MyHUUMNAnbHOM YCRyrn U He
BKITHOYEHHbIX B NPeACTaBMEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WCTeYeHMe Cpoka [OencTBua [OKYMEHTOB WM  WU3MEHeHue uHdopmaumMm nocne
nepBoHa4YanbHOro OTKaza B NpueMe [OOKYMEHTOB, HeobXoauMbix ANd  npefocTaBneHus
MyHMUMNaNbHOW ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHOW YCyru;

r) BbiIBEHME [OOKYMEeHTanbHO NOATBEPXAEHHOro dakrta (MpU3HaKoB) OLWMOOYHOrO WK
nNpoTMBONPaBHOro AencTteus (6e3gencTBus) AosmkHocTHoro nuua OpraHa, paboTtHuka MOLL, npwu
nepBoHa4yanbHOM OTKase B [MpuMeMe [JOKYMEHTOB, HeobxoauMmbIXx ANsS  npeaocTaBneHud
MyHMUMNanbHOW ycnyru, nMbo B nNpefoCTaBfeHMn MyHUUMNAnNbHOW YCryrn, 0 YeM B NMUCbMEHHOM
BMAe 3a noanucblo pykoBoauTens OpraHa npu nepBOHaYanbHOM OTKase B NpuemMe OOKYMEHTOB,
HeobxoOMMbIX ANS NpefocTaBfieHns MyHUUMManbHOW yCnyry, yBeLOMMAeTCa 3asaBUTeNb, a Takke
NPUHOCATCHA N3BMHEHUA 3a AOCTaBMEHHblE HeYA06CTBa;

4) npepocTtaBneHuss Ha OyMaXXHOM HocuTerne [OOKYMEHTOB W WHdOopMauuK, 3MeKTPOHHbIe
obpasbl KOTOPbIX paHee ObinNM 3aBepeHbl B COOTBETCTBMM C MNyHKTOM 7.2 yactu 1 crtatbum 16
depnepanbHoro 3akoHa Ne 210-d3, 3a MUCKNIOYEHNEM CrnyyaeB, €CfiM HaHeceHne OTMETOK Ha Takue
OOKYMEHTbl NMBo0 UMX u3bATHME ABNAeTCA  HeobxoauMMbiM  YCIOBMEM  NpeaoCTaBNeHnd



rocy,u,apCTBeHHoﬁ nnn MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru, n UHbIX crniydyaeB, YCTaHOBJIEHHbIX Cbe,ﬂ,epaﬂbelMl/l
3aKOHaMMN.

2.6. VicuepnbiBaloLLmin NepeyeHb JOKYMEHTOB, HE0BX0AMMbIX B COOTBETCTBUU C HOPMATUBHBLIMU
NpaBOBbIMW akTaMu Ansi NpeaocTaBnNeHnst MyHULMNAanbHOM YCryr, KOTopble HaxoasTcs B
pacnopsikeHNn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBeHnst n
NOABEAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHaM MInn opraHaM MecTHOro camoynpaBreHus
opraHusauui 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, @ Takke CrnocoObl X NONyYeHus
3as8BUTENSIMU, B TOM YUCIIE B ANEKTPOHHOW hopMe, MOPSAOK UX NPeACTaBNEHMS; FOCYAapCTBEHHbI
opraH, opraH MECTHOro camoynpasreHnst IM6o opraHn3aumsi, B pacrnopsikeHMM KOTOPbIX HaXo4ATCS
[aHHble JOKYMEHThI

2.6.1. Nony4arTcs B paMKax MexXBeJOMCTBEHHOIO B3auMOOEeNCTBUS:

1) cBegeHus o permctpaunm rpaxgaH — opradbl 3AIC;

2) BbINUCKa M3 EAMHOrO rocygapCTBEHHOro peectpa HeABWKMMOCTM O Npasax OTAesIbHOro
nvua Ha nverLmecs (MMeBLInecs) y Hero o6bekTbl HeABMXXMMOTo nmyLlecTsa - Pocpeectp;

3) Bbinucka wn3 EguMHOro rocygapcTBeHHOro peectpa  HeaBWMKMMOCTM 06 OCHOBHbIX
XapaKkTepuUCTMKax U 3aperncTpupoBaHHbIX NpaBax Ha 06bLEKT HeABUWKMMOCTU — PocpeecTp;

4) cBefeHVUss O [OeUCTBYyKWLWEM nacrnopte rpaxgaHuHa Poccuickon ®depepaunmmn — MB[
Poccuu;

5) cBegeHus 0 HoTapmanbHon goBepeHHOCTU — defepanbHas HoTapmuanbHasa nanarta.

2.6.2. 3aaBuTenb Bnpase NpeaoCTaBUTb JOKYMEHThI (CBEAEHMS), yKa3aHHbIe B NOAMNYHKTax 1 -
3 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B oopMe 3NEKTPOHHbIX JOKYMEHTOB, 3aBepPeHHbIX
yCUINEeHHOW KBanuduuMpoBaHHOM MOAMNUCLIO NUL, YNONTHOMOYEHHbIX Ha co3fdaHve W nognucaHue
TakMX JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBPEMEHHOE MNpPeACTaBMEHNE) yKazaHHbIMKM B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHamm rocydapCTBEHHOMW BracTu, opraHamm MeCTHOro
camoynpaBneHusi, opraHn3aumsiMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHOBaHWEM Ans
OTKasa B npefoCcTaBfieHUM MyHULMNANbLHON YCIyri.

2.6.4. [lomkHOCTHOE Nnuo U (Mnun) paboTHUK, yKasaHHbIX B NyHKTE 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W oOpraHusauun, He npeacTtaBMBLUME (HECBOEBPEMEHHO MpeacTaBuBLUNE)
3arnpoleHHble W Haxogsdwuecs B pPaCnops>KeHUW OOKYMEHT WM CBefdeHus, noanexar
aAMUHUCTPATUBHOW, AUCUMMINHAPHOW WM WHOM  OTBETCTBEHHOCTM B  COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3asBUTENs [LOOKYMEHTbl CBedeHWd, B TOM 4ucne
nogTeBepXxaarollne BHECEeHWe 3asBuTernem nnartbl 3a npefocTaBfeHne MyHUUMNarbHOW YyCryru,
Haxo4saLMeCs B pacnopsiKeHUN rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOr0 camMoyrnpaBrieHns U
NnoaBeLOMCTBEHHbIX [OCYyJapCTBEHHbIM OpraHaMm WM oOpraHam MeCTHOro camMoyrnpaBneHus
opraHmsauum.

HenpegctaBneHue 3asBuTtenem OOKYMEHTOB, CoAepXallux cBefeHUs, KOTOpble HaxXoasaTCs B
pacrnopshkeHUN  rocygapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOroO  camMoynpaBfeHust U
NnoagBeLOMCTBEHHbIX T[OCyJapCTBEHHbIM OpraHaMm WM opraHam MeCTHOro camMoynpaBeHus
opraHusauun, He sIBMSIETCA OCHOBAHMEM AN OTKasa 3asBUTESO B NpeaocTaBneHnn MyHUUmnansHom
ycnyru.

2.7. NcuyepnbiBalowmin nepevyeHb OCHOBaHWIA A4S OTKasa B NPUeMe AOKYMEHTOB, He0OXoauMbIX A1is
npenocTaBneHnst MyHULMNanbHOW yCryru

2.7.1. OcHOBaHUAMM ONdA OTKa3a B NpMemMe JOKYMEHTOB, HEOOXOANMbIX ANSA NpeaocTaBreHns
MYHULUUNANbHOW YCRyru, SBMSOTCA:

1) npeacTaBreHHble 3asiBUTENEeM AOKYMEHTbI cogepXaT NO4YUCTKM N UCrpaBreHnsa TekcTa, He
3aBepeHHbIe B NOpsiAKe, yCTaHOBMEHHOM 3akoHoAaTenbcTBoM Poccunckon depepaunu;

2) DOKYMEHTbI coepaT NOBPEXAEHUS, HannumMe KOTOpbIX HE NMO3BONSAET B MOSIHOM ob6beme
MCnonb3oBaTb WMHMOPMaUMIO MU CBEOEHMUs, codepXalumecs B AOKYMeHTax Ans npenocTaBlieHus
MYHULUUNANbHOW YCryru;



3) npeacTaBneHHble OOKYMEHTbl UKW CBEAEHMSA YyTpaTuiM cuny Ha MOMEHT obpalleHus 3a
MYHULMMNANbHOW YCIyron (4OKYMEHT, YAOCTOBEPSOWUIA NOTHOMOUYUSA NpeacTaBuTens 3asBuTens, B
cny4vae obpalleHuns 3a npegocTaBneHneM MyHUUUNANbHOW YCIyrn yKa3aHHbIM fIULIOM);

4) nogaya 3asABneHWs O MNpedoCTaBNeHUN MyHULMNANbHOW YCryrm U OOKYMEHTOB,
HeobxoaMMbIX A4S NPefoCTaBneHns MyHUUMNANbLHOM YCAyrn, B 3NEKTPOHHOW hopMe C HapyLleHneM
YyCTaHOBMEHHbIX TpeboBaHui;

5) HeKoppekTHoe 3anofiHeHWe obGs3aTenbHbIX Nonen B hopme 3asiBfEeHUs, B TOM 4ucne B
WHTEepaKTUBHON opme 3asiBneHuss Ha PecnybnukaHckom nopTane (HegoCTOBEPHOE, HEMOSHoe,
nnbo HenpaBuIbHOE 3anofHeHne);

6) npeacrtaBrieHMe HernosiHOro KOMMJeKTa JOKYMEHTOB, HEOOXOAUMbIX ANA npefoCcTaBreHuns
MYHMLUMNANbHOWN yCnyru;

7) 3asiBrieHne o npefocTaBfeHun ycryrm nogaHo B OpraH rocygapCTBEHHOW BRacTW, opraH
MECTHOro caMoynpaBJSieHUs1 UK opraHM3aunio, B NOSTHOMOYNSA KOTOPbIX HE BXOAUT NpeaocTaBreHne
MyHULUMNANbHOW yCcnyru;

8) HecobnoaeHne ycTaHoBNeHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpens 2011 roga
Ne 63-®3 «OO6 a3nekTpoOHHOMW noANUCU» YCNOBUM MPU3HAHUA OEWUCTBUTENbHOCTUM  YCUIIEHHON
KBannMuumMpoBaHHOM 3M1EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMMA [Ansi OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoaumbiX Anis
NoNyYeHUss MyHUUMNANBLHON YCIYrn, ABNAETCS ncHepnbiBaloLLmMm.

2.7.3. PeweHne o6 oTKasze B Npueme 3asBNEeHUs N OOKYMEHTOB, HeobXoauMblX Anis
npegocTaBNeHns MyHUUMNANbHOM YCNyrn, MOXeT OblTb NPUHATO Kak BO BpPeMsi npvema 3asiBUTens,
Tak W nocne nony4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nvuoMm OpraHa HeobxoaumbiX Ons
npegocTaBneHns  MyHUUMNanbHOW  yCryrM  OOKYMEHTOB  (CBEAEHWW) C  UCMONb30BaHUEM
MEeXBeJOMCTBEHHOIO MH(OPMAaLNOHHOIO B3aUMOAEWNCTBUS, B CPOK, He npeBbiwatowmm 9 pabodmx
OHEeWn Co OHSA perucTpauumn 3asiBrieHus.

2.7.4. 3anpeliaeTca OTKasbiBaTb B NpuemMe 3asiBNeHUsS U MHbIX LOKYMEHTOB, HEOOXOAMMbIX
ONs  NpefocTaBfeHnss MyHUMUMNAnbHOW YCryrn, B Criydae ecnu 3asBfieHne U LOKYMEHThI,
HeobxoouMMble AOns  NpedoCTaBfneHUss MyHUUMNAnbHOW  yCryrn, nogaHbl B COOTBETCTBUM C
MHOpMaUmnen o cpokax MU nopsiake NpenocTaBneHns MyHULMNansHOW ycnyru, onyormnkoBaHHOM Ha
EovHom noptane, PecnybnvkaHckom noprarne.

2.8. VicuepnbiBaoLLmMil NepeyeHb OCHOBaHWUIA 4Ns NPUOCTAHOBNEHUS UMW OTKa3a B NPeLoCTaBeHNM
MYHULMNANbHOW YCNyru

2.8.1. OcHoBaHus [gnsi NPUOCTAHOBIIEHUS NPEeAOoCTaBfiEHUS  MyHUUMMNANbHOW  yCnyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHusA ANga oTKasa B NpegoCTaBNeHn MyHUUMNANbHOW YCIyrn:

1) 3aaBuTenem npeacTaBneHbl JOKYMEHTbl HE B MOMHOM ob6beme, nMbo B npeacTaBneHHbIX
3asiBrEHUN N (MNKN) JOKYMEHTaX COOAEPXKUTCS HENOMHagA 1 (MnNn) HegOCTOBEPHaAsa MHApopMaLnS;

2) NocTynsieHne oTBeTa opraHa rocy4apCTBEHHOWN BfiacTu, OpraHa MeCTHOIO caMoyrnpaBreHus
nnbo nofBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTy UM OpraHy MECTHOro camoyrnpaBrieHns
OpraHu3auun Ha MeXBeOOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro 06 OTCYyTCTBUM JOKYMEHTa U
(vnn)  nHpopmMaumKn, HeobxoouMMbIX AONS  NPEeAOCTaBfEHUS  MYHULMMNANbLHOW  yCryrn, €ecnu
COOTBETCTBYHOLUNIN JOKYMEHT He Dbl NpeacTaBneH 3asaBuTenem no CoOGCTBEHHON nHMUnaTnBe

2.8.3. NepeyeHb oCcHOBaHW A51s1 OTKasa B NpeAoCTaBneHnn MyHUUUNanbHOW yCryrn SBnseTca
ncyepnbIBaoLLUM.

2.8.4. 3anpellaeTcs OTkasblBaTb B NpeAoCTaBfieHMM MyHUUMNANbHOW YCNyru B crnyyae, ecnu
3asBrieHve o npefocTaBneHun MyHUUMNanbHOW yCryrm nogaHo B COOTBETCTBUMM C MHGOpMaumen o
CpoKax 1 nopsgke npefoctaBneHns MyHUUMNansHoOM ycnyru, onybnmkosaHHon Ha EanHom nopTane,
PecnybnnkaHckom noprane.

2.9. Nopsiaok, pasamep U OCHOBaHUS B3UMaHWSi rOCY4apCTBEHHOW MOLUINHBLI UM MHOW MnaTbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.



2.10. NepeyeHb ycnyr, KOTOpble ABMASIOTCA HEOBX0AMMbIMU 1 06A3aTeNbHbIMU 4515 NPeAoCTaBNeHNs
MYHULMNAnNbHbLIX YCIyr U NPeAoCTaBnaioTCA OpraHn3aumsamMm n yrnornHOMOYeHHbIMU B COOTBETCTBUM C
3aKkoHogaTenscTtBoMm Poccuiickon ®egepauum akcneptamu, y4acTByOLWMMY B NpeoCTaBeHnm
npenycMOTpeHHbIX YacTblo 1 ctaTbn 1 PegepanbHoro 3akoHa ot 27.07.2010 roga N 210-93
rocygapCTBEHHbIX 1 MyHULUMNANbHbIX YCIyr.

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWUA Mi1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU AN npegocrtaBneHnd MyHVILl,VII'IEU'IbHOVI YyCInyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipe,u,oc:TaBneHme Heob6xoauMbIX U 0B6s1I3aTenbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean npu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCcnyrn, npeocTaBfisieMon opraHmsasmen, y4acTByoLen B
npegocTaBfeHUM MyHULMNANbLHOW YCNYrn, 1 NpU NosyvYeHnn pesyrnbTata NpeocTaBieHnsa Takmx
ycnyr

2.12.1. Bpemsa oxmngaHus npu nogade 3asBreHUs Ha NoslydeHne MyHUUUNanbHOW YCryrn - He
bornee 15 MUHYT.

2.12.2. lpwn nony4yeHun pesyrnbTata NpeaocTaBneHna MyHULMNaNnbsHON YCnyrm MakCMmarnbHbIn
CPOK OXuaaHus B ovepean He JOKeH npesbiwaTtbh 15 MUHYT.

2.13. CpokK 1 NopsiAoK pernctpaumm 3anpoca 3asiButens 0 npegocTaBieHnn MyHULMNansHOM ycnyru
N ycnyru, NnpegoctaBnaeMon opraHn3aumnen, y4acTByOLLEN B NPeJoCTaBEHNN MyHULMNANbHOW
ycriyru, B TOM YuCrie B 9N1eKTPOHHON dhopme

2.13.1. MNpu nnyHom obpawieHnn B MOLL B geHb nogayn 3asBrieHust 3asiBUTEN0 BblaaeTcs
pacnmcka u3 AMC MOLl c peructpaumMoHHbIM HOMEPOM, MNOATBEPXKAANLINM, 4YTO 3asiBNEeHue
OTnpaBsrfeHo, N JaTon nogayn 3asaBreHuns.

2.13.2. Mpwn HanpaBneHuu 3asBreHuMst nocpeactsom EgmHoro noptana, PecnybnukaHckoro
nopTana 3asiBuTernb B AeHb Nogayn 3asiBfieHUs nonyyaeT B JIMYHOM kabuHeTe PecnybnmkaHckoro
nopTana u rno 3neKTPOHHOW NoyTe yBeAOMIIeHne, NOATBEPXKAAOLEee, YTO 3asiBfieHne OTnpaBneHo, B
KOTOPOM YKa3sblBaKOTCA perMcTpaumoHHbIN HOMEP 1 JaTa nodayum 3asiBeHns.

2.13.3. MNpun nnyHom obpaweHun B OpraH B OeHb Nodadn 3asiBNIEHUs] YNOSHOMOYEHHbIM
OOIMKHOCTHBIM  nuuom  OpraHa 3asBuTENt0  BblgaeTcss pacnucka U3  aBTOMaTU3NpPOBaHHOW
MHPOPMALNOHHOM CUCTEMBI, NpeaHa3Ha4YeHHOW ANA OKa3aHUS rocy4apCTBEHHbIX U MyHULUNAITbHbIX
ycrnyr, C perucTpauuoHHbIM HOMEPOM, AAaTOW Nnofdayn 3adBfeHUs U nepeyvyHeMm npeacTaBfeHHbIX
OOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnseTcs MyHUUMnaneHas ycnyra, K aany
OXnaaHusi, Mectam st 3anofiHEHUS 3anpPoCcOB O NPeAoCTaBAeHNN MyHULUNANbHOW YCyri,
NHOPMAaLUMNOHHBIM CTeHAAM ¢ obpasuammn ux 3anosIHEHNSA N NepeYHEM LOKYMEHTOB, HEOOXOAMMBbIX
A8 NPeAoCTaBEHNS K40 MyHUUMNANbHOW YCNyr, pa3sMeLLeHnto 1 0opMIEHNIO BU3yanbHON,
TEKCTOBOM U MyNbTUMEAUNHON MHOPMaLMK O NopsaKe nNpeoCcTaBneHns Takon yernyrm, B TOM
ymncne K obecneyeHno A4OCTYNHOCTU AN UHBANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUN C
denepanbHbIM 3aKOHOAATENbCTBOM M 3aKkoHoAaTeNnbCcTBOM Pecnybnukm TaTtapctaH o coumanbHOn
3awmTe nHBanuaoB

2.14.1. TlpepocTtaBreHve MyHUMLMNANbLHOW  YCIYrM OCYLLUECTBISETCA B  34aHUAX U
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXKAPOTYLLEHMS.

Mecta npuema 3asBuTenen obopyayloTca Heobxogumon wmebenbio Ans  odopMneHns
OOKYMEHTOB, MH(POPMALUVOHHBbIMU CTEHLAMM.

BusyanbHasa, TekctoBas M MynbTuMeaunHas uHOpMauuss O nopsiake npefocTtaBfneHus
MYHULUMNANbHOW yCryrM pasmellaeTcsa B yaoOHbIX Ans 3adBuTENnen Mectax, B TOM YUCHEe C y4ETOM
OrpaHnYeHHbIX BO3MOXHOCTEN NUHBANNOOB.
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2.14.2. B cooTtBeTCcTBUM C 3akoHopaTenbCcTtBOM Poccuickon depepaumm 0 coumanbHOM
3awmuTe uWHBaNUOOB B Uensax OecnpenaTCTBEHHOro [JocTyna K MeCTy npefocTaBrieHus
MyHMUMNanbHOW ycnyrm obecneynBaeTcs:

1) obecneumBaetca 6ecnpensaATCTBEHHbIN OOCTYN WHBaNMOOB K MeCTy npefocTaBlieHus
MyHMUMNanbHOW ycnyrn (yaoOHbIn BXO4-BbIXO4 B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax);

2) BuM3yarbHas, TEKCTOBasA U MyNnbTUMeOUNHAA MHOPMaLMs O nopsake npeaocTaBneHus
MyHMUMMANbHON ycnyrm pasmelwiaeTcs B yaoOHbIX Ang 3asBuTenen Mecrtax, B TOM YuCrie C y4eToM
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBANWAOB;

3) conpoBoOXAeHuWe MWHBanMaoB, UMEKLLMX CTOMKME pacCTpouCTBa (OYHKUMU 3PEHUA U
CaMOCTOATENBHOrO NepeaBMKeHUs, N OkazaHne UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOSAITESIbHOMO MepeaBkeHUs no TeppuTopun, Ha KOTOPOU
pacnonoXxeHbl 06BbEKTbI COLManNbHOW, UHXEHEPHOW N TPAHCNOPTHOM UHAPACTPYKTYpP, BXOAA B Takue
00BbEeKTbl M BbIXO4aA U3 HWUX, NOCALKN B TPAHCNOPTHOE CPEACTBO M BbICAAKU U3 HErO, B TOM YuUChne C
MCNONb30BaHMEM Kpecna-KoSscKu;

5) Hagnexawee pasmelleHne obopygoBaHUs U HocuTenen MHgopmauumn, HeobxoanMblxX
ana obecneyeHus BecnpenaTCTBEHHOrO JOCTYNa WMHBanNMAOB K yCryram C y4eTOM OrpaHuUyeHuin nx
XN3HeaesaATenbHOCTH;

6) aybnupoBaHMe HeOOXo4MMON ANs MHBANNOOB 3BYKOBOW U 3pUTENbHON MHOpMaLmu, a
Takke Hagnucemn, 3HakoB M MHOW TEKCTOBOWM M rpacomnyeckon nHpopmaumm 3HakaMu, BblNOSTHEHHLIMA
penbeHO-To4YeYHbIM WpndToM bpanns;

7) ponyck cypgonepesoayurka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA NPU  Hanuuuu OOKyMEHTa, MOATBepXaawlero ee
cneunanbHoe obydeHne n BbligaBaeMoro no opme 1 B nopsigke, KOTopble YCTaHOBIIEHbI NPUKA30M
MuHucTepcTBa Tpyaa u coumnanbHoun 3awmTtbl Poccninckon denepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHMM POPMBbI AOKYMEHTA, NOATBEpXaatoLwero cneunanbHoe obyyeHmne cobakn-npoBoaHUKa,
N NOpsifAKa ero Bblaaymy.

2.14.3. TpeboBaHuss B 4actu obecnevyeHnsa AOCTYMHOCTU AN WHBanNMaoB 0ObekToB, B
KOTOPbIX OCYLLECTBNAETCA NpeocTaBneHme MyHUUnnansHoOm ycnyru, u CpeacTts, UCMONb3yeMbiX Npu
npeaocTaBneHnn MyHUUMNAnbHOM YCryrn, KOoTopble ykasaHbl B noanyHktax 1 — 4 nyHkra 2.14.2.
aAMWHUCTPATUBHOIO pernamMeHTa, npuMeHsalTCa K obbektam w  cpeactsamM, BBEAEHHbIM B
3KCnyaTauuio unm npowlegwnmMm MoaepHn3auuio, pekoHCTpykumo nocne 1 nons 2016 roga.

2.15. MNokasaTenu JOCTYMHOCTU M Ka4yeCcTBa MyHULMNANbHOW YCIyr1, B TOM YUCIE KOJIMYECTBO
B3aVMOENCTBUI 3aiBUTENS C AOMKHOCTHBIMU NMLaMy NpY NpeaoCcTaBNEHUN MyHULMNATNBHOW
yCnyrv n Ux NpoaorHKUTENBHOCTb, BO3MOXHOCTb NOfyYeHns MHopMaLmumn o Xoae npegocTaBneHuns
MyHMUMNANbHON yCnyru, B TOM YACHE C UCMOSb30BaHNEM UH(OPMALIMOHHO-KOMMYHUKALMOHHbIX
TEXHOMOI, BO3MOXHOCTb IGO0 HEBO3MOXXHOCTb NOMYYEHUST MyHULMNANbHOW YCnyru B
MHOropyHKLMOHaNbHOM LIEHTPE NpeaoCTaBeHNs FOCyAapCTBEHHbBIX U MyHULMNANbHbBIX YCIyT (B TOM
yucre B NonHoM obbeme), B Ntobom TeppuTopranbHOM NoapasaeneHny opraHa UCnoIHUTENbHO
pacrnopsiAMTeNnbHOro opraHa MeCTHOro camoynpaBreHnsi, No Belbopy 3asBUTens
(aKCTeppuTOpManbHbIA NPUHLMM), NOCPEACTBOM 3anpoca O NpeaoCTaBIEHUN HECKOTbKMX
rocyAapCTBEHHbIX M (M) MyHULMMAMNBHBIX YCITYT B MHOTOMYHKLMOHAIbHbIX LLEHTpax
npeaocTaBeHNs roCyAapCTBEHHbIX U MyHULMNANbHBLIX YCyr, NpeayCcMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKkcHbIN 3anpoc)

2.15.1. MNokasaTensMun JOCTYMHOCTU NpeoCTaBNeHUs MyHULMNANbLHOW YCIyrn ABNAIOTCS:

pacnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BedeTCHA NpueM, Bblgaya AOKYMEHTOB B 30HE
AOCTYMHOCTM 0OLWEeCTBEHHOIO TPaHCMNopPTa;

Hanuyne HeobxoOMMOro KonuyecTBa CrneumanucToB, a Takke MOMELLEHU, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

Hanu4ne ucyepnbiBaoLen nHopmMmaumm o crnocobax, NopsaKe U Cpokax npenocTaBreHus
MYHUUMNANbHOM YCNyrM Ha WHAOPMAUMOHHbLIX cTeHaax, EguHom noptane, PecnybnunkaHckom
nopTtarne, opuumnanbHOM canTe MyHULMNANbLHOro panoHa;

oKasaHve NomoLUM UHBanNugam B npeogonieHnn bapbepos, MeLIAOLWMX NOSTYYEHUIO UMW YCIyT
HapaBHe C APYrMMu niuamum.

2.15.2. lNokasatenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON yCryrn SBnsatoTCS:

1) cobniogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;



2) cobntogeHne cpoka nornyyvyeHns pesynbrtarta MyHULMNAanbHOW yCnyru;

3) oTcyTCcTBME OOOCHOBAHHbLIX Xanob Ha HapyweHus agMUHUCTPaTMBHOIO perfameHTa,
coBepLueHHble paboTHUKamu OpraHa;

4) KONMYeCTBO B3aMMOLEWCTBUA 3adABUTENA C  OOSHKHOCTHbIMM  nuuammn  (6e3  ydeTa
KOHCYIbTauumn):

B3ammogencreme 3asButens ¢ paboTHukamu OpraHa wnu MOL npm npepocTtaBneHumn
MYHMUMMNANbHON YCMAyrn OCYLLECTBNSETCA OAWH pa3 npwu MNpeacTaBreHun 3asiBNEeHUs CO BCEMU
Heo6XxoaMMbIMWN JOKYMEHTaMMU;

OOMH pa3 B cfy4ae HeobxoouMMOCTM  MonyyYyeHus  pesynbTaTa NpefocTaBreHus
MyHuuunaneHon ycnyrn B OpraHe unu MOLL B dopme ak3emnnsipa 3MeKTPOHHOro LOKYMEHTa Ha
BymaxHOM HocuTene.

MpoAoMKNTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMK NuuamMu npu
NpeaoCcTaBNEHNN MYHULMNANBHOW YCyrn He NpeBbIwaeT 15 MUHyT.

3asBuTenb BrnpaBe OUEHUTb Ka4yeCTBO NpefoCcTaBreHns MyHUUMNAansHOM YCyru ¢ NOMOLLbIO
YCTPOWCTB MOABWXHOW pagnoTenedOoHHON CBA3N, C Ucnonb3oBaHnem PecnybGnvkaHckoro noprtana,
TEPMUHAnNbHbIX YCTPOWNCTB.

2.15.3. WHpopmauma o xoge npefocTtaBneHns MyHUUMNanbHOW Yycryrm MoxeT 6bITb
nony4yeHa 3asBuMTENEM B NUYHOM kKabuHeTe Ha EguHom noptane, PecnybrnukaHckom noptane, B
OpraHe, MOLI.

2.15.4. lNMpepocTtaBneHne MyHULUMNanbHOM ycnyru ocyulectensietca B noéom MOLL no Beibopy
3aABUTENA HE3aBUCMMO OT MeCTa €ero XWTenbCTBa WM MecTa (aKTUY4eCcKoro npoXnBaHus
(npebbiBaHus) Ha TeppuTopun Pecnybnukm TaTtapcTaH no aKCTeppuTopransHOMY NPUHLNMY.

MyHuuunanbHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHUmMNYy (B criyyae, ecnv MyHuumnanbHas
ycriyra npe4oCTaBrsieTCa N0 9KCTEPPUTOPUANIbHOMY NPUHLMMIY) N OCOBEHHOCTU NpeaocTaBneHns
MYHULMNANBbHOW YCIyrn B 31EKTPOHHON dhopme

2.16.1. lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOM dhopme 3asiBUTENb
BrpaBse:

1) nony4nTb MHpopMaUuo O Nopsake U CpoKax NPenoCcTaBfeHUs MYHULMNANbHOW YyCnyru,
pa3mMeLleHHyto Ha EguHom nopTane;

2) nogaTb 3asiBNeHne O NpeAoCTaBNEHUN MYHUUMMANbHOW YCAYrM U WHble LOOKYMEHTHI,
HeobOxoauMble ANS NpefoCcTaBNeHus MyHUUMNanbHOWM YCIyrM, B TOM 4YuUCNe [JOKYMEHTbl W
NHpopMaunIo, dNEKTPOHHbIE 0Bpa3sbl KOTOPLIX paHee BbiNKU 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactm 1 cratbm 16 PepepanbHoro 3akoHa Ne 210-©3, ¢ ucnonb3oBaHvem PecnybnukaHckoro
noprana;

3) nony4YnTb CBEAEHUS O XO4€ BbINOMHEHUS 3a8BNEHUN O NPeaoCTaBNEHNN MyHULMNATTbHON
ycnyru, NoAaHHbIX B 3NEKTPOHHON hopMe;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHULunanbHON ycnyru;

5) nonyuYnTb pesynbTaT nNpefocTaBfieHUss MyHULMUNANbHOW yCrnyru B (popmMe 3MeKTPOHHOro
OOKYMEHTA;

6) nogaTtb xanoby Ha peweHne wn pencteue (6espenctene) OpraHa, a Takke ero
OOIMKHOCTHbIX ML, MyHMUMNANbHbIX CRyXawux nocpeactsoMm PecnybnukaHckoro noprana, noptana
denepanbHON  rocyaapCTBEHHOM  MHPOPMAUMOHHOM  cucTeMbl, obecnedmBaloen npouecc
pocynebHoro (BHecyaebHoro) obkanoBaHWA pelleHun n aencteuin (6e3aencteusi), COBEPLLEHHbIX
npy NpegocTaBneHun rocygapCTBEHHbIX U MyHULUMMAnbHbIX YCyr opraHamu, npeaocTaBnsowmmm
rocyfapCTBEHHbIE WU MyHMUMNArnbHbIE YCAYrn, WX OOSMKHOCTHBbIMW nuuamu, rocyaapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHMe 3asBIIEHUS OCYLLECTBSETCA NOCPEeACTBOM 3anosIHEHUS 3NEKTPOHHOM
dopmbl 3aaBneHuss Ha PecnybnukaHckom noptane 6e3 Heob6xooMMOCTU OONONHUTENBHOM MoAayu
3asBNeHNs B Kakon-nmbo nHom gpopme.

2.16.3. lNpun hopmmnpoBaHmn 3asBrneHust obecnevymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWS U COXPaHEHUN 3asBMEHUS U UHbIX JOKYMEHTOB, HEOO6X0AMMBbIX
ANa NpegocTaBneHns ycnyru;



2) BO3MOXHOCTb 3aroflHEHUSI HECKOSNTbKUMU 3asBUTENSAMWU OOHOW 3MEKTPOHHOW (OopMbl
3asBneHns npu obpaweHun 3a ycrnyramu, npeanonaralvwmMMy  HanpasrneHue COBMECTHOro
3asBIEHNS] HECKOJTbKUMU 3a89BUTENAMMU;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HocuTerne KONUnM 3NIEKTPOHHOM (POPMbl 3asiBIIEHUS;

4) coxpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHYIO POpPMY 3asiBNEHWSA 3HA4eHun B ntobon
MOMEHT MO XeNnaHuio nonb3oBaTerns, B TOM YMche nNpu BO3HUKHOBEHUWM OWMOOK BBOOA M BO3BpaTte
OS5 NOBTOPHOro BBOAA 3HAYEHUN B 3IIEKTPOHHYIO POPMY 3asiBIIEHUS;

5) 3anonHeHWe nonen 3neKkTPOHHOW dOopMbl 3asiBfieHMst OO0 Hayana BBOoAa CBeLeHUN
3asBUTENEM C UCMONb30BaHNEM cBeaeHun, pasmelleHHbix B ECUA, n ceeaeHnin, onybnmkoBaHHbIX
Ha PecnybnnkaHckom nopTtane, B 4acTu, KacalLencsa ceegeHnin, OTCYTCTBYHOLMX B €4MHON CUcTeme
noeHTurKaumn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha NbON M3 3TanoB 3anoOfIHEHUS 3NEKTPOHHON (OopMbI
3asBneHns 6e3 noTepu paHee BBeAEHHON UHpOpMaLuW;

7) BO3MOXHOCTb AOCTyna 3asdBuTEns K paHee MNoJaHHbIM UM 3asiBNEHUSM B TeYeHue He
MeHee OJHOro roga, a Takke 4YacTU4YHO CPOPMUPOBAHHBIM 3aSBIIEHUSM - B TeYeHne He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnseTcs
nocpeacteoM PecnybrnMkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpegocTaBnaeTcs BO3MOXHOCTb 3anucy Ha Nodble cBoOOAHbIE AN npuema aaTty
N BpeM4 B npegeriax ycTaHOBIEHHOrO B MHOrOOYHKLMOHANbHOM LeHTpe rpadurka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaeTCA 3a CYTKM 40 HACTynsfieHnUs 3Ton aatbl.

[ns ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnukaHckoro noprana
3asBUTEN HEOBXOAUMO yKa3aTb 3anpalmBaemMble CUCTEMOW AaHHbIe, B TOM YKUCHe:

daMmnnuio, s, 0T4ECTBO (NP HaANMYKUK);

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xernaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBEAEHUI, KOTOpble COOOLUN 3aaBUTENb NPU NpeaBapuTenbHON
3anucu, OOKYMeHTaM, MpeacTaBfieHHbIM 3asiBUTENeM npu JIMYHOM Npueme, npeaBaputesibHas
3anncb aHHyNUpyeTCs.

Mpn ocywecTBneHUn npeaBapuUTENbHON 3anucn 3asBuTento obecneymBaeTcs BO3MOXHOCTb
pacnevataTb TanoH-noaTBepxaeHuve. B cnydae, ecnn 3agBuTenb COOBWIMT agpec 3neKTPOHHOM
MoYTbl, Ha YKasaHHbIM agdpec Takke HanpasnseTca uWHpopMaumMs O NOATBEPXOEeHUU
npeaBapuUTEnbHON 3anncK C ykadaHWeM AaTthbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBneHn npegsapuTenbHOM 3anucu 3assuTesni B 0b6s3aTenbHOM nopsaake
NHpopMMpyeTCs O TOM, YTO MpeadBapuTernbHaa 3anucCb aHHYNMPYeTCA B Criydyae ero HesBKU Mo
ncrteyeHmm 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuema.

3asButens B Noboe Bpemsd BnpaBe 0Tka3aTbCA OT NpeaBapuUTesibHOM 3anmcu.

3anpelaeTcs TpeboBaTb OT 3adABUTENSA COBEPLUEHUSI UHBIX OEWCTBUN, KPOME MPOXOXAEHMS
noeHTumKkaumm n ayteHTudukaumm B COOTBETCTBMM C HOPMAaTMBHLIMW MPABOBbIMW aKTamu
Poccunckon depgepauun, ykasaHua Uennm npuema, a Takke npefoCcTaBfeHusi CBeOeHUM,
HeobxoOuMMbIX ANs  pacdeTa AUTENbHOCTM BPEMEHHOrO UMHTEpBana, KOTOpblin Heobxoammo
3abpoHnpoBaTb Ans npMema.

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKM BbIMNMOJIHEHUA aAMUHUCTPATUBHbIX NMpouenyp, Tpe6OBaHI/IFI
K MOPAOKY UX BbINOJIHEHUA, B TOM 4KUCIe 0COBEHHOCTN BbIMOSTHEHUS adMWHUCTPATUBHbIX Mpouenyp B
SﬂeKTpOHHOIZ q)opme, a Takke 0CODEHHOCTU BbINOSTHEHUS aaMUHUCTPATUBHbIX NMpouenyp B
MHOFObeHKLl,I/IOHaJ'IbeIX LeHTpax

3.1. OnucaHne nocriegoBaTesibHOCTU AeNCTBUI NPy NpeaocTaBieHnn
MyHULUMNANbHOW yCryru

3.1.1. MNpepoctaBneHne  MyHUUMMNAnbHOW  ycnyru  BkMYaeTr B ceba  cnepyowme
agMVHUCTPaTMBHbIE NPOoLeaypbI:

1) KOHCYNbTMPOBAHUE 3asBUTENS;

2) NPUHATME 1 PacCMOTPEHMNE KOMMNIEKTa AOKYMEHTOB, NPEeACTaBIEHHbIX 3asBUTENEM;



3) HanpaBneHne MeXBe4OMCTBEHHbIX 3arnpoCOB B OpraHbl, y4acTByKOLME B NPegoCTaBneHnm
MYHULMNANbHOW yCryru;

4) nogroToBKa pesynbTata MyHUUMNanbHOW ycnyru;

5) 3akntoyeHne pgoroBopa 6e3BO3ME3gHOM Nepedayn  umyllectBa B MyHMUMNANbHYO
COBCTBEHHOCTb;

6) Bblgaya (HanpaBneHne) 3asBUTENO peayrbTaTta MyHULMNanbHON YCnyru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOfIHEHMUS AAMWHUCTPATUBHOM  Mpoueaypbl  SBRsieTcs
obpalleHune 3aaBMTENS NO BOMPOCaM, CBA3aHHbIM C NpeaoCcTaBNeHnemM MyHULMNANsHOW YCIyru.

HOMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npouenypbl, ABNSETCS:

npu obpaiueHmmn 3aasutensd B ML, — paboTHuk MOLL;

npu obpaweHumn 3assutena B OpraH — KpacHocnoboackoro cenbckoro nocenexHmst Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH (ganee - AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYNbTUpPOBaHME).

3.2.2. 3asButenb BnpaBe o06paTUTbCS 3a KOHCyfbTauMen O nopsgke W cpokax
npegocTaBneHna MyHuumnansHomn ycnyri 8 MOL| nnyHo 1 no TenedoHy 1 351IeKTPOHHOM NoYTe.

PabotHuk M®L| kKoHCcynbTMpyeT 3aaBuTens, B TOM 4ucre no coctasy, dopme
npeacTaBnAemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans nonyvyeHns MyHUUmMnanbHON yCnyru.

3asBuTtenb MOXeT Nony4uTb MHopMauuio O nopsake NpeaocTaBrieHUa MyHUUMNanbHOW
ycnyrm Ha oguumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMbIE€ HACTOSALLUMM MYHKTOM, BbINOMHAOTCA B
AeHb obpalleHus 3aasuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHLIX MpoOLeayp SBMAKTCA: KOHCyNbTaumsa no
cocTtaBy, (popme npeacTtaBnsiemMon AOKYMEHTauuu W ApyruM BoOMpocaMm, HeobxogumbiM Ans
NoNy4YeHnss MyHUUMNanbHOW yCryri.

3.2.3. 3aasutenb Bnpaee obpatutbcs B OpraH no TenedoHy 1 aNeKTPOHHOM NoYTe, a Takke
nonyYnTb KOHCynbTauumio Ha PecnybnukaHckom nopTtane, caWte OpraHa O nopsigke M CpoKax
npeaocTaBnNeHNa MyHUUMNAnNbLHOW yCcryrn, B TOM 4YUcre Mo coctasy, popMe npenctaBnsemMon
AOKYMEeHTauun n gpyrum Bonpocam Anis noslydeHnss MyHUUmnanbHOWM YCyri.

[OomMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUPYET 3aaBuTens B
COOTBETCTBUM C TpeboBaHnsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHABNMBAEMble HACTOSALIMM MYHKTOM, BbINOSHAOTCA B
TeyeHune Tpex pabounx gHen co gHS NOCTynneHust obpalleHus.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBIX MNpoueayp SBASIOTCA: KOHCyNbTauum no
cocTtaBy, popme npeacTaBnNsgemMon [OKyMeHTauuMM WM ApyrMMm  Bonpocam, HeobxoauMmbiM - Onis
NONy4YeHUss MyHULUNANIbHOW YCAyri.

3.3. NpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBEeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYyMEHTOB ANs NpedoCTaBreHus MyHuuunanoHow ycnyru depe3 MOL, unu
yoaneHHoe paboyee mecto MOLY.

3.3.1.1. Bassutenb (npeacrtaButenb 3assutens)) obpawaetca B M®L| ¢ 3anpocom o
npenocTaBNeHUM MyHULMNANbHOW YCNyrn U NpeactaBnsaeT AOKYMEHTbl B COOTBETCTBUU C MYyHKTOM
2.5 agMMHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L|, BegyLimi npuem 3asaBneHuni:

onpeaensieT npeameT obpalleHuns;

yOOCTOBEPSAET NIMYHOCTL 3asBUTENS;

NpPOBOANT NPOBEPKY MNOIHOMOYMI NnLa, NoAaloLLEro AOKYMEHTHI;

NPoOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMsIM, YyKasaHHbiIM B MyHKTE 2.5
aAMWUHUCTPATUBHOIO pernameHTa;

3anonHAeT 3NeKTpoHHy0 dopmy 3asierneHna B AUIC MOL;



npu nNpegocTaBrneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa
Ha ByMaxXHOM HocuTere, OCyLLeCTBNSEeT CKaHMpOBaHWe npeacTaBneHHbIX JOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHne n3 AUIC MoL;

nepegaet 3asdBUTENO HA NPOBEPKY U NOANNCaHuE;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

3arpyxaet B AVC MOL] pokymMeHTbl, NpeAacTaBreHHble B 3NEKTPOHHOM dopmMe  unu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (POPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPATMBHBbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOJSTHAKTCA B
AeHb obpalleHuns 3aaBuTens.

Pesynbtatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp ABMNAKTCA: rOTOBOE K OTMpaBke
3asiBrieHVe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTensd B OpraH B
9NEKTPOHHOM (hopme (B COCTaBe NaKETOB JMEKTPOHHbIX Aen) B TedeHne ogHoro pabouvero gHA co
OHS obpalleHns 3asaBuTens B CTPYKTYpHoe nogpasaeneHne MOLL.

PesynbTtatamu BbINONMHEHUS agMUHUCTPATUBHBLIX Npouenyp SBASKTCA: 3adBfeHne u naket
OOKYMEHTOB (3NEeKTPOHHOEe [ero), HanpasrneHHble B OpraH, NocpeacTBOM CUCTEMbI 3NTEKTPOHHOIO
B3aUMOOENCTBUA.

3.3.2. lNpuem poOKYMEHTOB ONs NpefoCTaBfeHUus MyHUUMNanbHOW YCIyrn B 3NEKTPOHHOWN
dopme Yepes PecnybnnkaHckun noprarn.

3.3.2.1. 3agButenb And nogayn 3asiBfieHUsi B 9NEKTPOHHON (hopme BbIMOMHAET crieayrowme
OencTBms:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBEeHUS;

3anonHaeT OopMy 3EKTPOHHOrO 3asdBfEHUs, BKMIOYAIOLWLY0 CBeAeHus, Heobxoaumble U
obsi3aTtenbHble A48 NpeaoCcTaBneHns MyHULMNAanbHOW yCnyru;

NpUKpennseT AOKYMEHTbl B 3fIEKTPOHHOM (POpMeE UMM 3NEeKTPOHHbIE 0Opasbl JOKYMEHTOB K
dopme aNEeKTPOHHOro 3asBneHus (Npu HeobxoauMocCTK);

nogreepxaaeT ¢pakT O3HAKOMIJIEHUS U cOrfacusl C YCroBUSMU U NOPSALKOM npefoCcTaBneHus
MYHUUUNANbHOM YCRyrn B OfEKTPOHHOW dopMe (yCTaHaBnvMBaeT COOTBETCTBYIOLLYHO OTMETKY O
cornacuun B oopme 3reKTPOHHOro 3asBNeHns);

nogTeepxaaeT OOCTOBEPHOCTb COOBLLEHHbIX CBeOeHUN (yCTaHaBnuBaeT COOTBETCTBYIOLLYHO
OTMETKY B pOpMe 3NEKTPOHHOIO 3aABMeHUs);

OTNpaBnsieT 3anoSIHEHHOE 3NEKTPOHHOE 3adBrfieHne (HaXXMMaeT COOTBETCTBYIOLLYK KHOMKY B
dopMe INEKTPOHHOrO 3asdBMeHUs);

3MIEKTPOHHOE 3asiBfieHMe MnognucbiBaeTCa B COOTBETCTBMM C TpeboBaHusMM nyHKTa 2.5.3
afiMVHUCTPATUBHOIO perrameHTa;

nosnyyaet yBegomMmneHne o6 oTnpaBke 3MEKTPOHHOIO 3asaBrEHUS.

dopmaTHO-nornyeckasl npoBepka CHPOPMUPOBAHHOIO 3asBfIEHUS] OCYLLEeCTBNSeTCs nocre
3anofiHeHNa 3asBUTENEM KaXOoro u3 nonen anekTpoHHOW dopmbl 3aaBneHud. pu BbiBNeHUU
HEKOPPEKTHO 3anoSyIHEHHOrO MOMsA 3MNeKTPOHHOW (POPMbI 3asBrieHUsl 3asiBUTENb YBeOOMNSEeTCs O
XapakTepe BbISIBIEHHOM OLWMOKM W MNopsgke ee YCTpaHeHust NocpeacTBOM MHOpPMaLMOHHOMO
coobLeHns HenocpeaCTBEHHO B ANIEKTPOHHOM (hOpMe 3asBneHMS.

AOMWHUCTPATMBHBIE MpoLeaypbl, YCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOJTHAKOTCA B
OeHb obpalleHns 3asiBUTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCA: 3MEKTPOHHOE Aero,
HanpasneHHoe B OpraH NoCpeacTBOM CUCTEMbI ANIEKTPOHHOTO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta A4okymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbIMOMHEHNA a4MUHUCTPATUBHOW npoueaypbl ABMSeTcs
NOCTyNSfIEeHNE 3asBNEHNSA U NHbIX JOKYMEHTOB, HEOOXOANMbIX ANA NpefoCTaBneHUs MyHULMNanbHOM
ycrnyru.

HOmMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npouenypbl  aBnsetTca cekpeTapb KpacHocnobogckoro cenbckoro noceneHus  Cnacckoro
MyHMUMNaNbHOroO panoHa Pecnybnukn TatapctaH (ganee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuem OOKYMEHTOB):



3.3.3.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem LOKYMEHTOB, B criydyae obpalieHus
3asBuTens ¢ 3aasneHmem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBMMBaET NIMYHOCTbL 3asBUTENS;

NPoOBOAMT NMPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPoBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMsM, YyKasaHHbIM B MyHKTE 2.5
afiMUHUCTPATUBHOIO  perfiameHTa, [MpoBepKy COOTBETCTBUS MNpPeACTaBfieHHbIX  [JOKYMEHTOB
YCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexaiiee odopMieHne KOnNun OOKYMEHTOB, OTCYTCTBME B
OOKYMeHTaxX NoAYMCTOK, NPUMUCOK, 3a4EePKHYTbIX CITOB U MHbIX HE OrOBOPEHHbIX UCNPaBIieHUI);

3anosIHAEeT 3NEeKTPOHHYK (OpMYy 3asBIieHUA B aBTOMaTU3MPOBAHHOW WH(OPMaLMOHHON
cucteme, npeHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT;

npu NpeaocTaBneHNn AOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 agMUHUCTPATUBHOIO pernameHTa
Ha ByMaXHOM HocuTerne, OCyLLEeCTBMASET CKaHMPOBaHWE NPeaCTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBfiEeHME;

nepegaeT 3agBUTENIO HA NPOBEPKY U NOANNCAaHUE;

nocre nognucaHnsa ckaHMpyeT NoannUcaHHoOe 3asiBreHune;

3arpykaet B aBTOMaTU3UPOBAHHYH WHAOPMALMOHHYIO CUCTEMY, nNpefHasHa4yeHHy Ons
OKa3aHusi rocygapCTBEHHbBIX M MyHULMNANbHBIX YCIYr AOKYMEHTbI, NpeAcTaBneHHbIE B 351EKTPOHHOMN
dropme Unu anekTpoHHble 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlLl@eT NnognucaHHoe 3asiBNeHne 1 opurmHanbl ByMaXkHbIX JOKYMEHTOB 3asiBUTENIO;

BblaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae HanunuuMsi OoCHOBaHMM ONA OTKasa B MNpuMeMEe AOKYMEHTOB AOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, YBeAOMMAeT 3asBUTens O Hanuymm npenaTcTBuri Ons
npuemMa 3asiBfieHMst U BO3BpallaeT eMy OOKYMEHTbl C OObSCHEHMEM coAepXaHUs BbISIBIEHHbIX
OCHOBaHWW N5 OTKasa B npyeme 4OKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MNPUeM [OOKYMEHTOB, MOcre MOCTYnfIeHns
OOKYMEHTOB Ha pacCMOTpPEHME:

npuceBaMBaeT 3asBMIEHMIO HOMEP B COOTBETCTBUM C HOMEHKNATypoun aen un cratyc «lpoBepka
OOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME INIEKTPOHHbIE Aena, B TOM YMCNE TMPUMOXEHHbIE 3asiBUTENEM
OOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3MeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycnoBun AeNCTBUTENbHOCTU 3MEKTPOHHOW NOAMUCKU, NOCPEeacTBOM
obpaweHna k EguHomy nopTany (B cnyyae, ecnu 3asiBUTENEeM npencTaBleHbl 3NEKTPOHHbIE
OOKYMEHTbI, NOANUCAHHbIE YCUNEHHOMW KBaNUOULIMPOBAHHOW 3N1IEKTPOHHOM MOAMUCHIO).

Mpn HanuUuMn OCHOBaHUKW, NPEAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
perrnameHTa, NoAroTaBnNMBaeT MPOEKT pelleHna o6 oTkase B npuemMe LOKYMEHTOB, HeobXoanMbIX
Ans npegoctaBneHns MyHULUMNAIbHOW YCITyr.

B cnyvae, ecnn B pesynbTate MNpPOBEPKU YCUNEHHOW KBaANNMPUUMPOBAHHOW 3SNEKTPOHHOW
noanucn BbISIBNEHO HecoONoageHME YCIOBUIA ee OEeNCTBUTENbHOCTU, NPOEKT pelwieHust o6 oTkase
OOIMKeH copepxaTb NyHKTbl cTtatbM 11 degepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXWUNK
OCHOBaHMEM 1151 €70 NPUHATUS.

MpoeKkT pelwweHna ob oTkase B nNpuemMe OOKYMEHTOB, HEOOXoOAuMMbIX ANA npefoCcTaBleHus
MYHMUMMNANbHON YCNyru, C ykasaHMeM MNpuUYMH OTKasa (B Criyyae, eCnu OCHOBaHUSA Ons OTKasa B
npuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs NPeaoCTaBfeHUs MyHULMNANbHOW YCIyrn, CBsi3aHbl C
HapyLIEHMEM YCTaAHOBIIEHHbLIX TPEOOBAHUIM K TakMM OOKYMEHTaM, OCHOBaHMs AN OTKa3a B npueme
OOKYMEHTOB [OSMKHbI coepxaTb WH(opMaumMio O HaMMeHOBaHUM [OKYMEHTOB (MHdopmMauuu,
cBefleHuI), KOTopble He npeAcTaBrfeHbl, cogepXaT HeaoCToBepHble U (MNKU) NPOTUBOPEYMBLIE
cBedeHusi, OoMgOopMIeHbl C HapyweHWeM YCTaHOBIEHHbIX TpeboBaHUW), HanpaBnaeTcs Ha
corrnacosaHue B  YCTaAHOBJIEHHOM nopsiake nocpeacTsom CUCTEMBI 3S1IEKTPOHHOrO
AOKymeHToobopoTa.

CornacoBaHne npoekta pelweHus o6 OTkase B nNpuemMe AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUunanbHOW YCIyru, OCyLecTBNAeTCs B Nopsake, npeayCMOTPEHHOM MYyHKTOM
3.6.3 agMUHUCTPATMBHOIO perfiaMmeHTa.

B cnyyae oTcyTCTBMA OCHOBaHUM AN OTKasa B NpuemMe [OOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOE NuUO, OTBETCTBEHHOE 3a MNpUEM
OOKYMEHTOB, B TeYeHWe ogHoro pabovero AHS CO AOHA MOCTYNSMeHUs 3asaBfeHus, Hanpasnset



3a8BUTENO, YKa3aHHbIM B 3asdBfeHUW CnocoboM, yBeAOMMEHWE O MOCTYNNEeHNN 3asBreHus,
cofepxallee BXOAAWMNA PErucTpaumMoHHbIN HOMEep 3asfBneHus, AaTty MonyyYeHus 3asBrieHus,
nepeyeHb HauMMeHOBaHUW annos, MPeAcTaBneHHbIX K HeMy [OOKYMEHTOB, [AaTy nonyyYyeHus
pesynbTarta MyHULMNanbLHOW yCryru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMuHUCTpaTUBHOIO
pernamMeHTa, Npu Hanuynnm TeXHUYECKON BO3MOXXHOCTU OCYLLECTBIIAETCA B aBTOMaTUYECKOM peXxnme
C uCnonb3oBaHMEeM aBTOMaTU3NMPOBAHHOM MH(OPMALMOHHON CUCTEMBbI, MNpeAHas3HayYeHHoOW Ans
oKa3aHus rocygapCTBEHHbIX N MyHUUMMANbHbIX YCNYT.

3.3.3.5. AOMUHUCTPaTUBHbIE npowenypsl, yCTaHaBiMBaeMble NMYHKTOM 3.3.3
agMVHUCTPATMBHOIO pernamMeHTa, BbINOMHAITCA B TevyeHne opHoro paboyero AHSA €O  [AHSA
NOCTYNMNEeHUA 3asaBNeHNs Ha pacCMOTpeHMe.

Pesynbtatamn BbINOMHEHNA aOMUHUCTPATUBHbLIX MpoUedyp SABMAIOTCA: NPUHATBIA  Ha
paccMOTPEeHME KOMMMEKT AOKYMEHTOB UMW MPOEKT pelleHus o6 oTka3e B npueme LOKYMEHTOB,
HeobxoaMMbIX ANs NPeAoCTaBleHNs MyHULMNanbHOW YCyru.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMe B NpegoCcTaBneHnm
MyHULMNANbHOW yCryrn

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHUA a4MUHUCTPATMBHOM Mpoueaypbl SABMAsSeTCH
nonyyeHne  OOSMKHOCTHbIM — nvMuoM  (pabBOTHWKOM),  YNOSIHOMOYEHHbIM  Ha  BbINOSIHEHWE
aAMWHNCTPaTUBHOM Mpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a Npuem
OOKYMEHTOB, MPUHATLIX OT 3aABUTENS JOKYMEHTOB.

HOMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npouenypbl, aBnseTcsa cekpeTapb KpacHocrnoboackoro cenbckoro noceneHuss  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtaH (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
HanpasrieHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a HarnpaBlieHWE MEeXBEOOMCTBEHHbIX 3arnpocoB,
dopMMpyeT N HanpasnsieT B 3fIEKTPOHHOW hopmMe MOCPEeACTBOM CUCTEMbI MEXBELOMCTBEHHOIO
9NEKTPOHHOro B3anmmonemncTeus (MpyM OTCYTCTBUN TEXHMYECKON BO3MOXHOCTU — UHBIMWU cnocobamm)
3anpocbl O MNpeaoCTaBNEHUN [OOKYMEHTOB W CBeAEeHWW, NpedyCMOTPEHHbIX MyHKTOM 2.6.1
aAMWHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHABNMBAEMble HACTOSALIMM MYHKTOM, BbINOSHAOTCA B
AEHb NPUHATUA 3asIBIIEHNSA HA PAaCCMOTPEHME.

Pesynbtatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNATCA: HanpaBlieHHble B
opraHbl BNacTu n (Mnv) nogBegoMCTBEHHbIE OpraHaM BnacTu opraHM3aumm 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB [aHHbIX HA OCHOBAaHUW 3anpocoB, MOCTYNUBLLMX 4Yepes3
CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOrO B3aMMOLENCTBUS, MPeAoCTaBNAT 3anpaluvBaemMble
OOKYMEHTbI (MHbopMaunio) unu HanpasnawT yBeAoOMSEeHUs 06 OTCYTCTBMM OOKyMeHTa U (Mnwn)
nHpopmauun, HeobxoanMbIX NS NPeaoCTaBNEeHNA MyHULMNANbHOW yCnyrn (aanee — yBeaoMreHune
06 oTkase).

AOMUHUCTPATMBHbBIE MpOLEeaypbl, YCTaHaBNMBaeMble HaCTOSILMM MYyHKTOM, BbIMOSHAKTCS B
TeYeHne NATU OHEeN Co AHSA NOCTYNMEeHUss MEXBEAOMCTBEHHOrO 3anpoca B OpraH Unn opraHu3aumio,
npeaocTaBnsAloLLmMe AOKYMEHT N MHpOpMaLNO, ECIM MHbIE CPOKN NOArOTOBKN U HaNpaBneHus oTBeTa
Ha MEeXBeOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbl dheaeparnibHbiMW 3akOHaMu, NPaBOBbIMU aKTaMu
MpaButenbctBa Poccuiickon ®egepauumn n NpUHATLIMU B COOTBETCTBUM C dheaeparibHbIMU 3akoHaMu
HOpMaTUBHbLIMM NPaBoBbIMY akTaMu Pecnybnuku TatapcraH.

PesynbTatamn  BbINOMHEHMS  aQMUHUCTPATMBHbLIX Npoueayp SBMAKTCA:  AOKYMEHTbI
(cBepgeHus), HeobxoauMble NS NPegoCTaBfeHNs MyHMUMNanbHOW ycnyru, nubo ysegomneHue o6
oTKase, HanpaBrieHHble  [OOSMKHOCTHOMY  nvuy, OTBETCTBEHHOMY  3a HanpasreHne
MEXBE4OMCTBEHHbIX 3anNpOCOB.

3.4.4. [JOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a HanpaBlieHNe MEXBEeJOMCTBEHHbIX 3anNpOCOB:

nonyyaet  3anpawunBaemMble  Yepe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3fIEKTPOHHOro
B3aMMOLENCTBUS OOKYMEHTbl (CBedeHusi), HeobxoauMmble ANA npefocTaBneHUs MyHUUMNanbHOM
ycnyrun, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM JOKYMEHTa 1 (Unn) nHgopmaumm;

npy HaNU4YMM OCHOBaHUKN, NPELYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfnameHTa,
noaroTaBnvMBaeT MNPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB, HeoOXoauMmbIX [Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTH.



MpoekT pelweHns o6 oTkase B Npueme [OKYMEHTOB, HeobxoauMbix ANS npeaocTaBneHus
MyHMUMNANbHOW YCNyru, C ykasaHMeM MpuUYnH OoTKasa (B Crnyyae, eCnu OCHOBaHWA Ofs OTKa3a B
npueme [OOKYMEHTOB, HeOobXoauMbIX AN NpefoCTaBfeHUss MYHUUMNAnNbHOM YCRNyru, CBsi3aHbl C
HapyLlleHMEM YCTaHOBIMEHHbIX TpeboBaHWU K TakuM AOKYMEHTaM, OCHOBaHUA ONS OTKasa B npueme
AOKYMEHTOB [OJDKHblI coAaepXaTb MHGOPMauMilo O HaMMEHOBaHMM AOKYMEHTOB (MHGOpMaumu,
cBefleHuI), KOTopble He npeAcTaBfeHbl, cogepxaT HeAoCTOBepHble WU (MNn) NpoTUBOPEYUBLIE
cBefeHusi, O(OopMNeHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHui), HanpaBnaeTca Ha
cornacosaHue B YCTaHOBMIEHHOM nopsiake nocpeacTsom CUCTEMbI  3NEKTPOHHOrO
AOKymeHToobopoTa.

CornacoBaHne npoekta pelweHuss o6 OTkase B npuemMe AOKYMEHTOB, HeobXxoaAuMbIX Afis
npeaocTaBnNeHNa MyHULMNANbHOW YCyrk, OCyLLEeCTBSAeTCa B nopsaake, npeayCMOTPEHHOM MYyHKTOM
3.6.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMblE€ HACTOSLLMM MYHKTOM, BbINOSHAOTCA B
OEHb NOoJlyYeHnsa cBeJeHUN NO MeXBEeJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbINOMHEHMS  AAMWHUCTPATUBHBLIX Mpoueayp  SABNAOTCA:  OOKYMEHThI
(cBegeHus), Heobxoanmble AN NPEAOCTaBMEHMST MYHUUMNAnNbHOW YCRyri, NPOEKT peleHust o6
OoTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANsl NpefoCTaBNeHNss MyHULMNANbHOW YCIyru.

3.4.5. WcnonHeHne npoueayp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOIO
pernameHTa, Npu HanM4Ynn TEXHUYECKON BO3MOXHOCTM OCYLLECTBIISAETCA B aBTOMaTUYECKOM PeXnme
C WCNOSfb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMALMOHHOM CUCTEMBbI, MNpefHas3HadYeHHoW N4
oKas3aHWsl roCydapCTBEHHbIX W MyHMUMNAnbHbIX YCNyr, B TOM 4uCfle C MOMEHTa perncrpaumm
3asBfieHMs1 B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcMManbHbI CPOK BbINOSTHEHNSA aAMUHUCTPATUBHBLIX NPOLeayp, YKadaHHbIX B NMyHKTE
3.4 agMNHNCTPATUBHOIO perflaMeHTa, CoCTaBnsaeT NATb paboynx aHeN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMEM Hayana BbINOSIHEHMUS AaLMWHUCTPATUBHOW Mpouenypbl ABMSETCA
NOCTyNfieHne OT [AOSPKHOCTHOrO fuua, OTBETCTBEHHOIO 3a HanpaBfieHne MeXBeAOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAEeHWI), HeOBXOAMMBIX 515 NPeoCTaBNeHNs MyHULMNAnbHON YCyri.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE A4MUHUCTPATUBHOW MpoLeaypbl,
aBnaetca cekpetapb KpacHocnobogckoro cenbckoro noceneHna Cnacckoro MyHULMNanbHOro
panoHa Pecnybnukun TartapctaH (ganee - [OMKHOCTHOE NULUO, OTBETCTBEHHOE 3a MNOAroTOBKY
pesynbTata npeaocTaBneHnss MyHULMNansHOW yCryru).

3.5.2. [lo/mKHOCTHOE §nnLO, OTBETCTBEHHOE 3a MNOLrOTOBKY pe3ynbTaTa NpefoCcTaBfeHus
MYHULMNANbHOWN YCNyru:

paccmaTpmBaeT  COPMMPOBAHHBLIA ~ KOMMMEKT  OOKYMEHTOB, HeobxoouMbIX  Ons
npeaocTaBneHNa MyHULMNANbHOW YCAYTu;

npyv BbISBNIEHUM OCHOBaHMMA ANA OTKa3a B NPeAoCTaBNEHUM MyHUUMNANbHOW  yChyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfamMeHTa, NOAroTaBnmBaeT NPOEKT pelleHns ob
OoTKa3e B NpefoCTaBneHnm MyHULUNAnNbHOM YCIyru;

B Crny4ae OTCYTCTBMSI OCHOBaHWA ANA OTKasa B NpefoCTaBfeHuM MYHUUMMANbHOW YCRyru,
NPeayCMOTPEHHbIX MYyHKTOM 2.8.2 agMMHUCTPATMBHOIO perfamMeHTa, No uToram pacCMOTPEeHUus
OOKYMEHTOB, HEODXOANMbIX A5 NPeaoCTaBeHNs MyHUUMNANbLHOW yCryri, nogroTaBnmBaeT NPOEKT
NOCTaHOBMEHNUST O MpUemMe paHee NpMBaTU3MPOBAHHOIO XUOMO MOMELLEHMS B MYHMUMMANbHYHO
COBCTBEHHOCTb;

HanpaBnsieT NOArOTOBIEHHbIN NMPOEKT pe3dyrbTaTa NpeaocTaBNeHns MyHULMNANbHOM yCnyru
Ha cornacoBaHne B  YCTaAHOBMEHHOM MOpsAKe  MNOoCpeacTBOM — CUCTEMbl  ANIEKTPOHHOO
OOKyMeHToobopoTa.

AOMUHUCTpPaTMBHbIE MpoLeaAypbl, YCTaHaBnMBaeMble HACTOSLMM MYHKTOM, BbIMOSTHAIOTCA B
TeyeHune ogHoro paboyero gHs.

PesynbTatamu BbIMNOMHEHMS aAMWHUCTPATUBHBLIX Npouenyp SBMSITCA: NPOEKT pelleHnsa ob
OTKase B NPeaoCTaBNEHUN MyHUUMMNANbHOM YCRyrn, NPOEKT MNOCTAHOBMEHWS O npueme paHee
NPMBaTU3NPOBAHHOIO XXMMOro NOMELLEHNS B MyHULMNANbHYIO COBCTBEHHOCTb.

3.5.3. CornacoBaHue 1 nognucaHve npoekTa pesynbtata nNpegocTaBleHns MyHUUUnansHom
ycnyrn (ganee — npoekTbl [OOKYMEHTOB) OCYLLECTBMASETCH PYKOBOAMTENEM  CTPYKTYPHOro
noapasgeneHns, OTBETCTBEHHOrO 3a MNOAMOTOBKY  pes3ynbTata  MyHUUUNANbHOW  YCRyrw,



PykosBogutenem OpraHa.

AOMWHUCTPATMBHBbIE Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOSMHATCA B
TeyeHne ogHoro paboyero HsS.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMAITCH: peweHne o6 oTkase B
npegocTaBneHnn MyHULUMNANsHOM YCNyru, yTBepXxXgeHHoe NoCTaHOBMNEHNE.

3.5.4. WNcnonHeHue npouenyp, YkasaHHbix B nyHkTax 3.5.2, 3.5.3. agMuHUCTpaTUBHOIO
perrnameHTa, npu HanM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexunme
C WCNosfb30BaHMEM aBTOMATU3NPOBAHHOWN WHMOPMALMOHHOMW CUCTEMBbI, MpeaHasHa4YeHHoU AN
OKa3aHus rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCITYT.

MakcumarbHbIN CPOK BbINOMTHEHUA afMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX B MyHKTe 3.5.
aAMWHNCTPaTUBHOIO perfiaMmeHTa, CocTaBnsaeT Asa paboymx aHs.

3.6. 3aknoyeHve gorosopa 6e3803mMe3gHON Nepeaayn UMyLLecTBa B MyHULUMNAMNbHYHO
COBCTBEHHOCTb

3.6.1. OcHoBaHMEM Hayana BbINOSIHEHUS Aa4MWHUCTPATUBHOW Mpoueaypbl  sBNsieTcs
yTBEPXKOEHME MOCTAHOBMEHNA O MNpuemMe paHee nNpUBaTU3MPOBAHHOIO >XWUIIOr0 MNOMELLEHNa B
MYHULUMNANbHY COOCTBEHHOCTb.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aaMUHUCTPATMBHOM Mpoueaypsbl,
aBnseTca cekpeTtapb KpacHocnoboackoro cenbckoro noceneHns Cnacckoro MyHUUMMIanbHOro
panoHa Pecnybnukn TartapctaH (ganee - [OMKHOCTHOE 5ULUO, OTBETCTBEHHOE 3a MNOAroTOBKY
peaynbTata NpeaocTaBneHnsa MyHULUNanbHOM yCnyrn).

3.6.2. [JO/mMKHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTaTa npefoCcTaBnNeHus
MYHUUMNANbHOM YCNyrn, roToBUT MNPOEKT poroBopa ©e3Bo3Me3gHOM nepedayv WMMyLLecTBa B
MYHUUMNAanbHY COBCTBEHHOCTL (Janee — JOrosop).

AOMWHUCTPATMBHbIE MpOLEeaypbl, YCTaHaBNMBAEMbIE HACTOSALMM MYHKTOM, BbIMOSHAKTCA B
TeyeHne ogHoro paboyero gHs C MOMEHTa Bbl4ayn 3asiBUTENI0 NOCTAHOBNEHMUS.

PesynbtatammM  BbINOMHEHUS  agMWHUCTPATMBHBLIX  MNpouedyp  SABMSIKOTCA:  AOroBoOp,
HanpaBfeHHbIA Ha CorfiacoBaHme.

3.6.3. CornacoBaHne wn nognucaHne [OroBopa OCYLUECTBMSIETCA  PyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOArOTOBKY pesdynbTarta MyHULMNAnbHOW yenyriu,
Pykosoantenem OpraHa.

[MogroToBneHHbIE NPOEKTbI JOKYMEHTOB, MMEIOLME 3aMedaHns, BO3BpaLLatTca Ha 4opaboTky
nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHuuunanbHOW ycnyru. locne ycTtpaHeHus
3aMeYvaHnin NPOoeKTbl JOKYMEHTOB MOBTOPHO NepefatoTcs sl COrfacoBaHns v nognucaHuns.

PykoBoautenb OpraHa npyv pacCMOTPEHUM MPOEKTOB LOKYMEHTOB MpOBepseT cobniogeHune
aAMUHUCTPATMBHOIO pernameHTa OOSMKHOCTHbIMU nuuamu OpraHa B 4YaCcTU CPOKOB BbIMOSIHEHUSA
aAMUHUCTPATMBHBIX Mpouenyp, WX nocrneaoBaTeNbHOCTU W MOMHOTHI, HanuMyusl CorfiacoBaHUin
YNONHOMOYEHHbIX JOMMKHOCTHBIX NuL, OpraHa B cMcTeMe 351eKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISIBNEHNA HapyleHUA B 4YacTW CPOKOB BbINOSIHEHUS a4MUHUCTPATUBHbBIX
npoueayp, Ux nocrnegoBaTenbHOCTU N NONHOTLI PykoBoguTens OpraHa MHUUUUPYET npuBreYvYeHne K
OTBETCTBEHHOCTM  NuL, OOMNYCTUBLUMX  HapyweHusi, B  COOTBETCTBMM C  MyHKTOM 4.3
aAMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPaATUBHbIE MNpOLEeaypbl, yCTaHaBMBaeMble HACTOSLLUMM MYHKTOM, BbINOMHAIOTCA B
TeYyeHne ogHoro paboyero gHs.

PesynbTtaramu BbINONMHEHMUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pelleHne ob oTkase B
npuemMe OOKYMEHTOB HeobOXoauMbIX LA NpefoCTaBfieHUs MyHUMUMNANbHOW YCnyrn, peweHue ob
OTKase B NpegocTaBfeHnn MyHMUMNanbHOM ycryru, NognMcaHHbIN OroBop.

3.6.4. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTta npeaoctasBfieHnd
MYHMLMNANbHOW yCnyrn, n3BeLlaeT 3aaBuTens (ero npeacraBmutens) 0 HeobxoanMoCTM NnognucaHus
aoroBopa cnocobom, ykasaHHbIM B 3asBNEHWW, O pes3ynbTate npefocTaBneHus MyHULMNanbHON
yCryrm M O BO3MOXHOCTWU MNOSydMeHUs peaynbTata npefocTaBfieHns MyHUUMNanbHOW ycnyrm B
OpraHe unv B MOLL.

AOMWHUCTPATMBHbIE MpPOLEeaypbl, YCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbINOSTHAKOTCA B
AeHb nognucaHna gorosopa pykosoauternem OpraHa.

PesynbTatamu BbINONHEHUS a4MWHUCTPATUMBHBIX Mpouenyp SABMASAOTCA:  yBeAOMIEHue
3aaBUTENS.



3.6.5. WcnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.6.2, 3.6.3. agMWHUCTPATUBHOIO
pernameHTa, Npu HanMynn TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISETCA B aBTOMaTUYECKOM pexmme
C WUCnonb30BaHMEM aBTOMATU3NPOBAHHOW MHAOPMALMOHHOW CUCTEMbI, MpeAHasHadYeHHOW Ond
oKasaHWs rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNYT.

MakcumarbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, yKkasaHHbIX B MyHKTe 3.6.
aAMWHNCTPaTUBHOIO perfiaMmeHTa, CocTaBngaeT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hayana BbINOSIHEHUS ALMWHUCTPATUBHOW Mpouenypbl  sBRsieTcs
nosflyyeHne SOMKHOCTHBIM NULOM, OTBETCTBEHHbBIM 3a BbINOSIHEHWE aiMUHUCTPATUBHOW Nnpouenypbl,
OOKyMeHTa, noaTBepXaatoLLero npegocTaBneHme MyHuuunansHOm yenyri.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aaMUHUCTPATMBHOW npoueaypsbl,
aBnaetTca cekpetapb KpacHocnobopgckoro cenbckoro noceneHna Cnacckoro MyHUUMNanbHOro
parioHa Pecnybnukn TaTtapcTaH (ganee - [OMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata npeaocTaBneHus MyHUUMNansHOW YCIyru.

3.7.2. [JO/MKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3yrnbTaTa npefoCcTaBneHus
MYHULMNANbHOW yCnyru:

obecrneynBaeT permcrtpauuio Aorosopa, nognucaHHoro pykosoautenem OpraHa, B XypHane
perncTpauun u BHeECEeHWe CBedeHWW O pesynbTaTe NpefoCTaBfeHns MyHUUMNanbHOW YCnyru B
nogcucteMy BedeHUs  OJOKYMeHTauuMM  aBTOMaTU3MPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBbI,
npeAHasHa4YeHHOW A8 oKa3aHWs rocy4apCTBEHHbIX Y MyHULMNANbHbBIX YCAYT;

BblaeT 3asaBUTEN0 JOrOBOP MOA POCMUCH.

3asBuTens nognucbiBaeT JOrOBOP B TPeEX 3K3eMnndpax M nepegaeTt LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a NOAroTOBKY pe3ynbTaTta npefoCTaBfeHnss MyHUUMNansHOW ycnyru

[omkHOCTHOE  nWUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTata npefocTaBfeHns
MYHUUMNANbHOW YCnyru, NonyyuMB MOAMMCaHHbIE O0roBopa BblAaeT 3adABUTENIO TPU IK3eMnnspa
gorosopa Ana noanucu. llocne nognucaHus AOroBopa, BblOaeT 3asBUTEN0 OAWH IK3eMnnsp
Aorosopa.

AOMUHUCTPATMBHbIE MpoLenypbl, YCTaHaABNMBaeMble HACTOALLUMM MYHKTOM, BbIMOSHATCA B
OeHb NpubbLITUA 3aaBUTENS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp ABMASKTCH: BblAaHHbINA 3asBUTENIO
A0roBop.

3.7.3. Tlopsapok Bblgaun (HanpaeneHusl) pesynbtata nNpPeaocTaBfeHMsT MYHULMNANbHON
ycnyru:

3.7.3.1. lNpu obGpaweHnn 3asBuTens 3a pesynbTaToM MyHuuunanbHon ycnyrm B MOL],
paboTHMKk MOL| BblgaeT 3aaBuUTENO pesynbTaT MyHUUMNAnbHOW ycrnyru B doopMe 3K3emnnspa
SMNEeKTPOHHOro [JOKymMeHTa Ha OymaxHoM Hocutene. [lo TpeboBaHuio 3asBuTens BMecTe C
9K3EeMMMAPOM IIEKTPOHHOIO JOKYMEHTa Ha ByMaXHOM HocuTene emy nNpefocTaBnseTcs aK3emnnsap
9NEKTPOHHOro AOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLUUN NN HanpaBIieHNs
9K3eMnnsapa 3reKTPOHHOro AOKYMEeHTa no 3MeKTPOHHOW no4Tte B agpec 3assutens. [pu 3anucu Ha
CbEMHbIN HOCUTENb MHOPMAaUUN UMN HanpaBIieHUUM SK3eMNnsipa 31eKTPOHHOro OOKYMeEeHTa, Ha
OCHOBE KOTOPOrO COCTaBIIEH 3K3eMMMAp 3rEeKTPOHHOro OOKyMeHTa Ha OymaxHOM HocuTene, no
9NEKTPOHHOM MoYTe WAOEHTUYHOCTb TaKOro 3K3emrndpa OfeKTPOHHOro [OOKYMEHTa 9SK3eMnnspy
SNEKTPOHHOIo OOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTcsl YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNonb30BaHWEM YCUITEHHOW KBannguuupoBaHHOW 351IEKTPOHHOW MOAMNUCH.

AOMWHUCTPATMBHbIE MPOLEaypbl, YCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbIMOSHAKTCA B
nopsiake o4YepenHoCcTW, B AeHb MpubbITUA 3asdBUTENst B CPOKW, YCTAHOBIIEHHbIE perfiaMmeHToM
pabdoTtbl MOLI.

PesynbTtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpoueayp SBRASTCA: (ukcaums dakTa
Bbldayn pesynbTata npegoctasrieHns  MyHuuunansHon ycnyrm B AUMIC MOLU, pesynbtart
npeaocTaBneHnsa MyHULMNAanbLHOW YCryri, BblAaHHbIN 3a8BUTENIO.

3.7.3.2. lNpn obpaweHnn 3asBuTeNs 3a pesynbTaTtoM MyHUUUNANbHOW YCnyrn 4epes
PecnybnukaHckui noptan 3adBUTEN0 B  JNINWYHLIN  KabMHET aBTOMaTUYeCcKn HanpaBnseTcs
9NEKTPOHHbLIN 0b6pa3 AOKyMeHTa, SABMSKWErocs pesynbTaToM NpeaocTaBfeHns MyHUMUMMNanbHON
ycnyru, noanncaHHbIn YCUNEeHHOM KBanupuumMpoBaHHOM 3MNEeKTPOHHOW NOAMNUCHID YMONTHOMOYEHHOIO
pornkHocTHoro nuua OpraHa (OpraHom).



AOMUHUCTPATMBHbBIE MpoLeaypbl, YyCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMOSMHSATCHA B
AeHb noanucaHns OOKyMeHTa, NoATBepXAaroLwero npegocraBneHne (0Tkas B NpefocTaBneHun)
MYHULMNANbHOW YCNyru, yrnorTHOMOYEHHbIM JOMKHOCTHbIM nuuomM OpraHa (OpraHom).

PesynbTtatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX Npouedyp SBNSAIOTCA:  HarnpasneHue
(npepocTaBneHne) ¢ ucnonb3oBaHWeM PecnybnukaHckoro nopTtana 3asBUTEN0 OOKYMEHTa,
NnoATBepXawLwero npefocTaBneHne MyHuuMnanbHouW ycnyrm (B TOM  4ucre OTkas B
npeaocTaBneHN MyHULMNANbHOW YCryrn).

3.7.3.3. lMpn obpaweHnn 3asBuTENnd 3a pesynbTatoM MyHuumnanoHon ycnyrm B OpraH,
OOIMPKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbigady (HanpasrieHue) AOKYMEHTOB, BblAaeT 3asiBUTEso
pesynbTat MyHuuunansHon ycnyru. [lo TpeboBaHuio 3asBUTENss BMeCTe C  3K3eMMsipom
9MNEeKTPOHHOro AOKYMeHTa Ha BymaXHOM HocuTene eMy nNpeaoCcTaBnseTCs IK3eMNNSAp 3MeKTPOHHOro
AOKYMeHTa nyTeMm ero 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLUN NN HanpaBreHnsa aK3emnnapa
SMNEKTPOHHOro JOKYMEHTa Mo 3MEeKTPOHHOW NoYTe B agpec 3asBUTENS.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBIISOTCH
B Nopsiaike o4yepeaHoCTU, B AeHb NpubLITUS 3asBUTENs B COOTBETCTBMU C [paBunamm BHyTPEHHEro
TpyaoBoro pacrnopsgka OpraHa.

Pesynbtatom BbINONHEHUA aAMWHUCTPATUBHBLIX npouenyp ABnAwTCA: dukcaums dakra
BblJa4yM pesynbtata nNpedocTaBneHnss  MyHuUuMnanbHOW  ycrnyri B aBTOMaTU3MPOBAHHOW
MHPOPMaLUNOHHON cucTemMe, nNnpegHasHa4YeHHON A1 OKa3aHWUs rocyaapCTBEHHbIX U MyHULMMNANbHbIX

YCIyr.
3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyvyae oOHapyXeHuUst TEXHMYECKOW OWKNBKM B OOKYMEHTE, SBRsSOLLEMCS
pe3ynbTaTtoM MyHULMNANbHON YCnyru, 3asBuTtesnb HanpasnaeT B OpraH:

3aaBrneHme o6 ucnpaBneHuM TexHUYeckon owunbkn (npunoxeHme Ne 4 Kk HacTosemy
aAMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTENIO Kak pesynbTaT MyHUUMNAnbHOW YCrAyrn, B KOTOPOM
COOEPXNUTCA TexHN4Yeckasa owmnbka;

AOKYMEHTbI, MMEIOLLME HOPULOMNYECKYO CUMY, CBUAOETENbCTBYIOLWME O HANUYUU TEXHUYECKOWN
oLINBKHN.

3asiBrneHne o6 MCrnpaBrieHUN TEXHUYECKOW OLWMOKM B CBeOEHUSIX, YKa3aHHbIX B JOKyMEHTe,
ABMAKOWEMCS pe3ynbTaToOM MyHUUMNANbLHOW ycnyrk, nogaetca 3assuTtenem (YnorHOMOYEHHbIM
npeacTaBuTenem) NnOYTOBbLIM OTNPaBfeHNeEM (B TOM YMCE C UCNOSMb30BaHNEM 3MEKTPOHHOW NOYThI),
nnbo yepes PecnybnukaHcku noptan nnv MOLL.

3.8.2. [lomKHOCTHOE nnuUOo, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCYLLUECTBMSAET Npuem
3asBreHnss 06 McnpaBneHMM TEXHUYECKOM OLINBKWN, perucTpupyeTt 3asiBfieHue C MpUroXKeHHbIMU
AOKyMeHTaMu 1 nepegaeT ux AOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBNMBaEMble€ HACTOALMM MYHKTOM, BbINOMHAKOTCA B
TeyeHne ogHoro paboyero gHA € gaThbl perncTpauun 3asaBrneHus.

Pesynbtatamn BbINOMHEHMS AAMWHUCTPATUBHLIX Mpoueayp SBMASKTCA:  MNPUHATOE U
3aperucTpupoBaHHoOe 3asiBfieHMe, HarnpaBfieHHOe Ha pacCMOTPEHWe OOSMKHOCTHOMY  nuudy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE nuuUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbI M B LUENsX BHECEHUS UCMNpaBfeHMn B [OOKYMEHT, SABNAOWWMNCA pesynbTaToM
npeaocTaBneHna MyHULMNANbHOM yCryri, OCyLWecTBNAEeT npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 agMMHUCTpPaTMBHOINO perflamMeHTa, W BbldaeT MWCNPaBMEHHbIN  OOKYMEHT  3asiBUTESO
(yNnONMHOMOYEHHOMY  MpeACTaBUTEN) JNIMYHO NO4 pPOCNUCb € U3BATMEM Yy  3asBUTENS
(YNONMHOMOYEHHOro npeacTaBuTeEnNs) opurMHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TexHuyeckas
ownbka, wWnNU HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM OTNpaBfneHnem (NOCpeacTBOM
9NEKTPOHHOM NOYTbI) MMCbMO O BO3MOXHOCTU NOSy4YeHNa AOKyMeHTa npu npegocTtasneHnn B OpraH
opuruHana JOKYMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYecKas oLumbka.

AOMUHUCTPATMBHbIE MPOLEAYpPbl, YCTaHaBNMBaEMble HACTOALWMM MYHKTOM, BbINOSHAKOTCSA B
TeyeHne AByX paboymx gHen nocre obHapyXeHUss TEXHUYECKON OLWMBKN NNn nosnyyeHust ot noboro
3anMHTEPECOBAHHOIO fMLa 3asiBfieHns 0 ONYyLLEHHOW oLwmnbke.

Pesynbtatamn  BbINOMHEHUA  aAMUHUCTPATUBHBLIX  Mpoueadyp  SABMSKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.



4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHneEM MyHULMNANbHOW YCryru

4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPonNs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NMLI@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u UHbIX
HOPMAaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBMNMBaKLLMX TpeboBaHMSA K NPeoCTaBNEHWNIO
MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLEeHN

KoHTpoOmnb 3a NOSIHOTOM M KayecTBOM MpedocTaBreHna MyHUUMNanbHOW YCNyru BKIIOYaeT B
cebs BbIsIBfieHWe N yCTpaHeHWe HapyLleHun npaB 3asBuTenen, nposeaeHne npoBepok cobroaeHus
npouedyp npenocTaBnNeHns MyHUUUNanbHOW YCryru, MNOArOTOBKY pelleHuA Ha [OencTBus
(6e3nencTBme) AOMKHOCTHbBIX N, OpraHa MeCTHOro caMoynpasfieHus!.

dopmamm KOHTpons 3a cobnogeHnemM UCNOMHEHNS agMUHUCTPATMBHbBIX NpoLeayp SBNAIOTCS:

1) npoBepka U cornacoBaHWe MPOEKTOB OOKYMEHTOB MO MNPefoCTaBliEHUIO MYyHULMMNANbHON
ycnyru,

2) NpoBOAUMbIE B YCTAHOBNIEHHOM NOpsAKe NPOBEPKM BeAeHUS 0enonpon3BoacTBa;

3) npoBefeHMe B YCTaHOBIIEHHOM MOpSAAKEe KOHTPOSIbHbIX MPOBEPOK cobrogeHus npouenyp
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

B uensix Tekywero KOHTPOSiS UCMONb3YHTCH CBEAEHUs, UMeLMecss B 9reKTpoHHon 6ase
OaHHbIX, cnyxebHasi KoppeCcnoHAEeHUNs, YCTHAs U MUCbMEHHas WHQOpMaLMa LOMMKHOCTHbBIX L,
OCYLLECTBNALWNX BbIMNOSIHEHNE agMUHUCTPATMBHBLIX NPoLeayp, XypHasnbl ydeTa COOTBETCTBYHOLLMX
OOKYMEHTOB U Apyrne cBegeHus.

[nsa ocywecTBneHna KOHTPONS 3a COBepLleHMeM [OeUCTBUA Mpu  npeaocTaBnieHum
MYHULMMANbHON YCNYrM U NPUHATUN PELLUEHU PYKOBOAUTENIO OpraHa MECTHOro camoynpasfeHus
npeacTaBnAlTCS CNpaBkM O pesynbTaTax NpegoCcTaBNeHnss MyHUUMNAansHOW YCIyri.

O cnyyasx W npuuMHax HapylweHus CpOoKOB, MNOCNeaoBaTeNbHOCTM W COAepXaHus
aAMUHUCTPATUBHBIX nNpoueayp AOSMKHOCTHblE NUua HeMeLneHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpegoCTaBnSAOWEro MyHMLUMNANbHYO YCryry, a Takke npegnpuHUMaloT CpoYHble Mepbl Mo
YyCTPaHEHUIO HapyLUEHUNA.

Tekywmin KOHTPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU LOEUCTBUN, OMpeAerieHHbIX
aAMUHUCTPaTUBHBLIMMK NpoueaypamMn No NpeaocTaBieHno MyHULMNANIbHON YCyrn, OCyLEeCTBAsSeTCA
3amMecTuTenem pykoBOAMTENS opraHa MEeCTHOro caMoyrnpaBrieHUs, OTBETCTBEHHbBIM 3a OpraHu3auuio
paboTbl NO MPefoCTaBMEHNIo MYHUUUNANbHOM YCIyrn, HadanbHUKOM OTAena, OCYLLECTBISOLWEro
opraHusauuio paboTbl N0 NPeSOCTaBEHUIO MYHULIMMNANbHON YCYTN.

lMepeyeHb [OOMKHOCTHBLIX ML, OCYLLEeCTBASALWMX TEKyLMM KOHTPOSib, YCTaHaBMBaeTCs
MNOMOXEHNAMN O  CTPYKTYPHbIX nogpasgerieHnsx opraHa MeCTHOro CcaMoyrnpaBrieHus U
OOIHKHOCTHLIMW perfiaMeHTamu.

4.2 nOpﬂ,D,OK n nNepnoanyHOCTb OCyLUEeCTBI1EHNA NNAaHOBbIX N BHEMJTaHOBbIX MPOBEPOK MNOJIHOTbI U
Ka4yecCTBa npenocrtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopaaok 1 C*)Oprl KOHTPOJ14 3a
NOSIHOTOW N KAa4eCTBOM npenocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTporb 3a NOMAHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUUNanbHOW yCryru
ocyLiecTBndeTcsa B opmMax:

1) npoBeaeHWs1 NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencreme) OpraHa, a Takke ux
OOIMKHOCTHbIX NAUL, MyHULMNASbHBIX CRYXaLluX.

4.2.2. B uenax ocyLlecTBNeHNs KOHTPONA 3a NOSIHOTOM U Ka4eCTBOM MpeoCTaBeHuns
MyHMUMNANbHOW yCnyru NpoBoAATCA NaHOBbIE W BHEMMAHOBbLIE NpoBepku. Mopagok n
NepnoaNYHOCTb OCYLLIECTBEHMS NITAHOBbLIX MPOBEPOK YCTaHaBnmMBaeTcs nnaHom padotbl OpraHa.
Mpn NnpoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeJocTaBneHnemM
MyHUUMNAanNbHOW ycnyrn (KOMMNEeKCHbIe NPOBEPKM), UMW OTAENbHbIM BONPOC, CBA3AHHbIN C
npegocTaBneHnemM MyHULMNansHoOM ycnyru (Tematudeckne nposepku). [NpoBepka Takke MOXeT
NPOBOAUTBLCSA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfaMmeHTa, a Takke B cryyae nonyyeHus xanob



3aaBuTenen Ha gencrteus (6esgenctene) OpraHa, a Takke UX AOMKHOCTHbIX NAUL, MyHULUNAMNBbHbIX
cnyxatymx.

4.2.4. PesynbTtatbl NnpoBepkn 0QOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBaKOTCHA
BbISIBITIEHHbIE HEOCTATKN U NPEASIOKEHNS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLLEero MyHuuunansHyto yecnyry, 3a
pelleHns n gencteus (besgenctene), npyHMMaemble (OCyLecTBNsiEMbIE) MU B X04e
npeaocTaBneHnss MyHUUmMnNansHon ycnyru

Mo pesynbTaTtam NpPoBeAEHHbIX MPOBEPOK B Criydae BbISBIEHNS HapyLUEHWI NpaB 3asBuTenen
BMHOBHbIE JIMLA MpuMBMEKalTCa K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuiickon ®epepaunn.

PykoBoautenb opraHa MEeCTHOroO CaMOynpaBfeHusi HeceT OTBETCTBEHHOCTb  3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3aABEHUNA.

PykoBoantenb (3aMecTutenb pykoBOAUTENSA) CTPYKTYPHOrO nogpasgernieHns opraHa MecTHOro
CaMOyrnpaBfieHnsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MnM) HeHagnexallee
BbINOSIHEHNE aAMWMHUCTPATUBHbLIX OENCTBUN, YKa3aHHbIX B pasgene 3 agMUHUCTPATMBHOMO
pernameHTa.

HOMKHOCTHbIE NUUA W WHble MyHMUMNANbHbIE ChRyXawue 3a peweHna U  OencTBus
(6e3penctBme), NpuHUMaemble (OCYLLECTBNSIEMblE) B XOA4e MNPeAoCTaBfEHMsT MyHULMNANbHON
YCINyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K Nopaaky u oopmam KOHTPOns 3a
npenocTaBneHMEM MyHULMNANbHOW YCyri, B TOM YMCIE€ CO CTOPOHbI rpaxaaH, x o0 beanHEHNIA 1
opraHusauun

KoHTponb 3a npegocTtaBneHMeM MyHUMUMMANbHOM YCMyrM CO CTOPOHbI rpaxagaH, WX
00beanHEHU N opraHM3aunin, OCYLLECTBNSETCA NOCPEACTBOM OTKPbLITOCTM OEATENbHOCTU OpraHa
MECTHOro caMoyrnpaBfeHus Npu NpPeaocTaBieHUM MyHULMNANbHOW YCIyru, MNOslyYeHUsi MOSHOW,
aKTyanbHOW M OOCTOBEPHOW MHOpMauMn o nopsigke npenocTaBneHuss MyHUUMnaribHOW yCryrn m
BO3MOXHOCTU fJocynebHoro paccmoTpeHust obpalleHunin (kanob) B npouecce npenocTaBneHus
MYHULMNANbHOW YCRyri.

5. docynebHbin (BHeCyaeOHbIN) nopagok o6xanoBaHus peLlleHnii n genctemi (6e3gencrams)
opraHa, NpeAoCTaBNAOLLEro MyHULUUNANBbHYIO YCNYry, MHOrO(OYHKLMOHANbHOMO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCINYr, OpraHn3aumi, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHBIX NUL, MyHUUMNANbHbIX
cnyxawux, paboTHMKOB

5.1. 3agBuTtenun numeroT NnpaBo Ha obxanosaHue B ocyneOHOM Nopsiake peLleHun n oencTBumn
(6e3nencTBus) opraHa, NpeaoCcTaBnALEro MyHULMNANbHY YCIyry, AOMMKHOCTHOIO Nuua opraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYK YCyry, MyHULUUNANbHOrO CryXalero, pykoBoguTensi opraxa,
NpeaoCTaBnNALWEro  MyHAUMNANbHYK — YCnyry, MHOro(yHKLUMOHaNbHOrO LeHTpa, paboTHuMKa
MHOIOOYHKLMOHANbLHOrO LUeHTpa, OpraHu3aumn, npegycMoTpeHHbIX YacTtbto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MOXET 06paTUTLCA C Kanobou, B TOM Yncne B cnegylowmx cnyyasax:

1) HapylweHue cpoka permcrpauuu 3anpoca O NpedoCTaBNEeHUN MyHUUMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyweHue cpoka npefocTaBfeHns MyHuuMnanbHoW ycnyrn. B ykasaHHOM cnyyae
aocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTENEM pelleHuin un gencteun (b6esgencteuns)
MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLMOHANBHOIO LEHTpa BO3MOXHO B Cryyae,
€CNM Ha MHOroyHKUMOHANbHbLIN LEHTP, peweHns u gencteua (6e30encTBne) KOTOpOro
oGXxanylTcs, BO3NoXxeHa OyHKUMSA NO NPegoCTaBEHUI0O COOTBETCTBYHOLLNMX MyHULMNANbHbBIX YCNYT B
nonHomMm obbeme B nopsiake, onpeaeneHHom yactbto 1.3 ctaten 16 PenepansHoro 3akoHa Ne 210-
D3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHopmMaumm nnbo ocyLecTBNEHNA AENCTBUMN,
npeacTaBneHne WUnNu OCyLLEeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOpPMaTUBHBIMWU MPaBOBbIMU



aktamn Poccunckon depepaumm, HOpMaTMBHbIMM NpaBoBbiMM akTamu Pecnybnuku TatapcTah,
MyHMUMNANbHbIMU NPABOBbLIMU aKkTamun Ans NpefoCTaBneHus MyHULMNansHOW YCnyru;

4) oTKa3 B npuveme OOKYMEHTOB, NpeaocTaBrieHMe KOTOPbIX NpeayCcMOTPeHO HOPMaTUBHbLIMU
npaBoBbiMK akTamu Poccuinckon depepaumm, HOpMaTMBHLIMW MPaBOBbIMW akTamu Pecnybnukn
TaTtapcTaH, MyHUUUNanbHbIMM NPaABOBLIMM aKTaMn ANnsa NpefoCcTaBneHnss MyHUUMNanbHOW yCnyrn, y
3aaBuUTens;

5) oTkaz B nNpegocTaBneHUn MyHULMNANbLHOW YCryrM, €ecrnnm OCHOBaHWA oOTKasa He
npeaycMoTpeHbl  defeparnbHbIMXU  3aKOHaMU U MPUHATBIMM B COOTBETCTBUM C HUMU  UHBIMU
HOpMaTUBHbIMM NpaBoBbIMM akTamu Poccuiickon degepaumm, 3akOHaMM U MHbBIMU HOPMATUBHbBIMU
npaBoBbIMK akTamu Pecnybnuku TatapcrtaH, MyHUUMNANbHbLIMM NPaBOBbIMU akTaMu. B ykazaHHOM
cnydae pocynebHoe (BHecygebHoe) obOxanoBaHve 3asiBUTENEM  peLleHun W OeNcTBUn
(6e3penctBmsi) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrogyHKUMOHANbLHOMO LEeHTpa
BO3MOXHO B Clny4ae, ecriv Ha MHOroYHKUNOHanNbHbIA LEHTP, peleHns n gencteus (besgencrene)
KOTOporo  obxanywTcsd, BO3fNoXeHa YyHKUMA MO  NpedoCTaBNEeHUt0  COOTBETCTBYHOLLMX
MyHMUMMANbHbIX YCNyr B NOMHOM oObemMe B nopsake, onpeneneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHne C 3asgBUTENd Mpu NpefoCTaBNeHUM MyHUUMNAanbHOW YCRyrn nnatbl, He
npegycMOTPEHHON HOpPMaTMBHbIMK MpaBoOBbIMM akTamu Poccurckon depepaumm, HoOpMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHMLMNanbHbIMW NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpeaoCTaBnALLEro MyHUUMNANbHYKO YCryry, AOSMKHOCTHOrO nuua opraHa,
npegocTaBNAlLWEro  MyHUUMNAnNbHY  YCNyry, MHOrO(yHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOIOOYHKLMOHANbLHOIrO LUeHTpa, OpraHu3aumn, npegycMoTpeHHblX Yactbto 1.1 cratbm 16
®epepanbHoro 3akoHa Ne 210-93, unm nx paboTHMKOB B UCMpaBNEeHUN SOMYLLEHHbIX UMW OrneYaTok
N OoWKNBOK B BblJAHHbIX B pe3ynbTaTte NpefoCcTaBleHns MyHULMNANbHOW YCnyru OKyMeHTax nmbo
HapyLleHMe YCTaHOBIEHHOr0 CpoKa Takux ucnpasneHMn. B ykasaHHOM cnydae pocyaebHoe
(BHecynebHoe)  obxanoBaHue 3aaBUTENEM peLleHnin n  OencTeuin (6e3penctBus)
MHOrOOYHKLMOHANbHOIoO LeHTpa, paboTHUKaA MHOTOYHKLMOHANBLHOMO LIEeHTpa BO3MOXHO B Clydyae,
€CNMM Ha MHOroyHKUMOHANbHbLIN LEHTP, peweHns u gencteusa (6e30encTBne) KOTOpPOro
obxanyTcs, BO3roXeHa (yHKLUA No NpeaoCTaBeHN0 COOTBETCTBYIOLMX MyHULMNANBHbLIX YCNyr B
nonHoMm obbeme B nopsigke, onpegeneHHom vacteto 1.3 ctaten 16 PepepanbHoro 3akoHa Ne 210-
D3;

8) HapylweHue cpoka unuM Nopsidka BblAavvM AOKYMEHTOB MO pesynbTaTaM MpeaocTaBreHus
MYHULUUNANbHOW YCyru;

9) npuocTaHOBNEHWE NpPefoCTaBfeHUs  MyHUUMNANbHOW  YCRyrM, ecrim  OCHOBaHUS
NPUOCTAHOBMEHNA HEe NPeayCMOTPEHbl doeaeparnibHbIMM 3aKOHaMU U MPUHATBIMW B COOTBETCTBUMU C
HAMW WHBbIMW HOPMAaTUBHbLIMM MpPaBOBbIMU akTamu Poccuinckon degepaumm, 3akoHamMu U UHbIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMW  MNPaBOBbLIMU
aktamu. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM peLueHUn U
aencrtemn  (6e30encTBus) MHOMOYHKUMOHANBHOMO LEHTpa, paboTHMKa MHOrogyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B cCfnyyae, €CiniM Ha MHOTOQYHKUMOHASbHbLIM LEHTP, pelleHna n OencCTBUS
(6e3pencTBme) KOTOPOro oBXanyTcs, BO3noXeHa (OYHKUNA NO NpeaoCcTaBneHnio COOTBETCTBYIOLLNX
MyHMUMMANbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpegeneHHoM 4vactoio 1.3 ctatbum 16
depnepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHUN MYHULMNANbHON YCAYrn AOKYMEHTOB UMK
WHpopMauuKn, OTCyTCTBME U (MNK) HEOOCTOBEPHOCTb  KOTOPbIX HEe  yKasblBanucb  npu
nepBoOHa4YanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoauMmbix AN NpeaocTaBneHud
MyHUUMNANbHOW ycnyrM, nubo B nNpeaocTaBfeHUn MYHUUMNANbHOW YCNyrM, 3a WUCKIYEHUEM
cnyvaeB, NpeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbm 7 ®epepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM criydyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PeLleHUn U OeNCTBUiA
(6e3pencTBmst) MHOrOQYHKLUMOHANbLHOIO LUeHTpa, paboTHUMKA MHOroyHKUMOHANbHOro LiEHTpa
BO3MOXHO B Clyyae, ecrniv Ha MHOroqyHKUMOHarnbHbIA LEHTP, peleHns u gencteus (besgencreune)
KoToporo obxanylTcsd, BO3NoXeHa QYHKUMA MO  NpPedoCTaBMEHU0  COOTBETCTBYHOLLMX
MyHMUMMANbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpegeneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nopaetca B nuUCbMeHHOW dopme Ha OGymMaHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpegoCcTaBNAOLWNN MyHULMNANBHYKO YCNYry, MHOTOMYHKLMOHANbHbIA LEHTP NnMbo B
COOTBETCTBYHOLLUN opraH rocygapCTBeHHON BnacTu, ABNAOLWMIACA ydypeautenem



MHOroOYHKLMOHAaIbHOIo LeHTpa (danee - ydpeguTtenb MHOTOMYHKLMOHANbLHOIO LeHTpa), a Takke B
opraHusauuu, npeaycMoTpeHHble YacTbto 1.1 ctaTtbn 16 PenepanbHoro 3akoHa Ne 210-$3. XKanobebl
Ha peweHus un pgencteusa (besgencTBue) pPyKOBOAWUTENS  opraHa, nNpefocTaBnsioLero
MyHMUMNANbHYKO ycnyry, NOAATCA B BblLLECTOSAWNA opraH (nNpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBUSI paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM oOpraHa, NpeaoCTaBAsoWEro
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHus u  gencteua  (besgenctene) paboTHMKa
MHOIO(PYHKLMOHANbHOIo LeHTpa NOAalTCsA PYKOBOAUTENIO 3TOM0 MHOrOMYHKUMOHANBbHOMO LIEHTpA.
XKanobbl Ha pelweHns u pencteua (6es3gencrteme) MHOrogyHKUMOHANbHOMO LEeHTpa nogarTcs
yypeauTentd  MHOrO(PyHKUMOHANbHOIrO LEeHTpa WnuM  AOSMKHOCTHOMY fuly, YNOAHOMOYEHHOMY
HOpMaTMBHbIM MNpaBoBbIM akTom Pecnybnukn TatapctaH. Xanobbl Ha peleHns n OencTBus
(6e3penicTBme) paboOTHUKOB OpraHn3aunn, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-®3, nogaroTca pykoBogMTENAM 3TUX OpraHn3auuni.

Xanoba Ha peweHns un pgenctBua  (6esgencteme) opraHa, nNpegocTaBnAoLLIEro
MYHULUMNANbHYO YCNyry, JOMKHOCTHOrO nvua opraHa, npefoCTaBnsowWwero MyHuuunansHy ycnyry,
MYHMLMNANbHOIO Cry>XKallero, pykoBoAUTENSa opraHa, NpeAoCTaBnsoWwero MyHULUMNanbHy ycnyry,
MOXeT ObITb HanpasneHa Mo noyte, Yyepe3 MHOMOMYHKUMOHANbHbLIN LIEHTP, C WUCMOSfIb30BaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn  «UHTepHeT», oduumanbHOro camTta opraHa,
npeaocTaBnAlLLEero MyHuumnanbHyto ycnyry, EanHoro noptana nnuéo PecnybnukaHckoro noprtana,
NHOPMaLMOHHON cucTeMbl AocyaebHOro obxxanoBaHus, a Takke MOXeET ObiTb NPUHATA NPU NMNYHOM
npueme 3asisutens. XKanoba Ha peweHuss n gencrtema (6e3gencteme) MHOroyHKUMOHANbHOro
LeHTpa, paboTHMKA MHOroyHKLUMOHANBHOrO LEeHTpa MOXeT ObiTb HanpaeneHa no noyTe, C
MCNONb30BaHMEM UH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «MHTepHeT», oduumanbHOro
canmTa MHOropyHKUMOHanNbHOro ueHTtpa, EguHoro noptana nubo PecnybnvkaHckoro nopTtana,
NHPOPMaLMOHHON cucTeEMbl AoCcyAeBHOro obxanoBaHus, a Takke MOXET ObITb NPUHATA NPU NNYHOM
npueme 3aasutens. XKanoba Ha peweHns wn  gencteua  (6esgencteme) opraHusauui,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB
MOXeT ObITb HanpaeneHa no noyte, ¢ UCMNONb30BaHMEM MHAOPMALMOHHO-TENEKOMMYHMKALMOHHOWN
cetn «WHTepHeT», odumumanbHbIX CanWTOB 3TUX oOpraHusdauuni, EguHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanoba pomkHa cogepxaTb:

1) HaMMeHoOBaHWe opraHa, NPeaoCTaBMAILWEr0 MyHULUUNANbHYIO YCAYry, AOIMKHOCTHOrO nvua
opraHa, npefoCTaBnSOLWEro MyHUUUNanbHy ycnyry, nmbo MyHUUMNanbHOro  cryawlero,
MHOrO(OyHKLMOHANbHOIro LEeHTpa, ero pykoBoautens wu (unu) paboTHMKa, oOpraHusauun,
npenycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx pykoBoguTenem u
(vnn) paboTHUKOB, peLleHnsa n gencTena (6esgencrTeme) KOTopbIX 06XKanyTCs;

2) dammnuio, nms, oT4ECTBO (NocriegHee - Npu Hanuuun), CBeAEHUSI O MECTE XUTEmNbCTBa
3aaBuTens - omamyeckoro nuua nnMbo HaMmeHoBaHWe, CBEOEHUS O MECTE HaXOXAeHUs 3asiBUTENs -
lopuandeckoro nuua, a Takke HOMep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
SNEKTPOHHOM NMOoYThl (NPU HaANMYMN) 1 NOYTOBbLIA aapec, NO KOTOPbIM AOSMKEH ObiTb HanpaBneH OTBET
3aABUTENIO;

3) cBegeHna o006 obxanyembix pelweHuax u - gencteusx  (6esgenctsuu)  opraua,
NpeaoCTaBnNALWEro MyHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAloLLiero
MYHMUMNANbHYK ycnyry, nnmbo MyHMUMNAnbHOrO Cryallero, MHOroyHKLMOHANbHOIO LEHTPa,
paboTHMKa MHOrOGYHKLMOHANbHOIO LIEHTPa, OpraHm3aumnmn, npegyCMoTpeHHbIX YacTbto 1.1 ctatbun 16
depnepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBofbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfaceH C peleHneM U OencTBueEM
(6e3nencTBneM) opraHa, NpefoCTaBMALWEro MyHUUMNanbHy ycnyry, AOSPKHOCTHOrO nvua opraHa,
npeaocTaBnAlLLIEro MYHULMNANbHYHO ycnyry, nmbo MYHMLMNANbHOMO cnyxaktiero,
MHOIO(YHKUMOHANbHOro UeHTpa, paboTHMKa MHOroYHKLMOHANbHOIO LEHTpa, opraHusauum,
npeaycMoTpeHHbiX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, mnx paboOTHMKOB.
3assutenem Moryt ObiTb NpeAcTaBneHbl AOKYMEHTbl (Mpy Hanuyuu), NoaTBepXxpatowme 0O0BOAbI
3aaBsuTens, Nnbo nx Konuwu.

5.4. MoctynuBwasn >anoba nognexut perucTpaumm B CPOK He nosgHee paboyero OHs,
cnegylowiero 3a gHeM NocTynneHus.

5.5. Xanoba, nocTynuBwas B oOpraH, NPeaoCTaBnSAWMIA  MYHULUMNANbHYKO  yChyry,
MHOIO(YHKUMOHAMNbHBLIN LUEHTPp, Yy4ypeauTento MHOrO(YHKUMOHaNbHOro LEHTpa, B OpraHv3auumu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nnbo BbiecTOoALWNIA



opraH (Mpu ero HanuMyun), NOANEXUT PAacCMOTPEHNIO B TeYeHne NsaTHaguatv paboynx gHen co OHSA
ee perncrpaumm, a B cnyyae obxanoBaHusi OTKasa opraHa, npefoCTaBsALWEro MyHUUMNanNbHYo
ycryry, MHOroqyHKUMOHAIbHOIO LIeHTpa, opraHu3aunmn, npenycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, B npveme [OOKYMEHTOB Yy 3adABUTENS NUMOO B MUCnpaBreHun
AOMNyLLEHHbIX oneYyaTok u ownbok nnn B crnyvyae obxanoBaHus HapyLLlEeHUs1 YCTaHOBMEHHOIO CpoKa
TaKMX UCMpPaBfEHN - B TeYeHMe NATK pabounx HEN CO OHS ee perncrpaunm.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCS O4HO M3 CreayHLNX PEeLUEHNI:

1) xanoba ynoBneTBOpsieTCA, B TOM 4ucne B OPME OTMEHbl MPUHATOrO pPELLEHMS,
NCNpaBneHns OOMNyLWEHHbIX OnevyaTok U OwWnbOoK B BblAaHHbIX B pes3ynbrarte npeaocTaBneHns
MYHULUMNANbHOW YCRyrn LOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeACTB, B3MaHUEe KOTOPbIX
He npefdyCMOTPEHO HOpMaTUBHbIMU MpaBoBbiMM akTamu Poccuickon depepauumn, HOpMaTUBHBIMU
npaBoBbIMKU akTamu Pecnybnuku TaTapctaH, MyHUUUNanbHbIMM NPaBOBLIMWN aKTaMu;

2) B yAOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He nosgHee OHsA, cnegylowero 3a OHEM MNPUHATUSA pPELLEHUs), YKa3aHHOrO B HACTOSLLEM
NyHKTE, 3asBUTESI0O B MUCbMEHHOW ()OpMe W MO XenaHul 3adaBuUTeNns B 3IEeKTPOHHOM hopme
HanpaBnseTCcs MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npuaHaHusa kanobbl nognexailen yooBrneTBOPEHUIO B OTBETE 3asiBUTESHO O
pesynbTartax pacCMOTpeHus xanobbl agaeTcs WHopMauus O OEUCTBUSAX, OCYLLECTBMASEMbIX
opraHoMm, npegocTaBnALWNM MYHULMMANbHYIO YCNyry, MHOroyHKUMOHanNbHbIM LIEHTPOM nnbo
opraHusaumnen, npeaycMoTpeHHon YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B uensx
He3aMe IMTEeNbHOro YCTPaHEHNS BbISIBMIEHHbBIX HAPYLLUEHWUA NPU OKa3aHUM MyHULMNANbLHOW yCryrn, a
TaKkKe MNPUHOCATCA M3BUMHEHMS 3a OOCTaBfieHHble HeygobCcTBa M yKasbiBaeTcs WMHdopMauus o
JanbHenWwnx OencTBusiX, KoTopble HeobXoaAMMO COBepLUTb 3asiBUTEN0 B LEensxX MonydYeHus
MYHULMNANbHOW YCRyri.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTartax pPacCMOTPEHUs Xanobbl AatTCs apryMEHTUPOBAHHbIE Pa3bSCHEHUA O MNPUYUHAX
NMPUHATOrO peLleHns, a Takke nHdopmMauus o nopsgke o6xxanoBaHUSA NPUHATONO peLLeHns.

5.9. B cnyyae yctaHOBneHMs1 B Xo4e Unu no pesynbtataM pacCMOTPEHUS Xanobbl NPpU3HAKOB
cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UKW MPeCTynneHna SOSMKHOCTHOe Nuuo, paboTHUK,
HagEefNeHHbIE MOSTHOMOYMSIMM NO  PACCMOTPEHUIO Xanob, HesamegnuTenbHO HanpaensloT
nMeroLmecs maTepuarbl B opraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBnNeHNsa MyHULMNANbLHOW yCyrn no
NPUHATUIO paHee NPMBaATU3NPOBAHHDBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
CODOCTBEHHOCTb

dopma
(BnaHk opraHa, NnpegocTaBnAsoOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrasuTtens:

KOHTakTHble AaHHble npeacraBuTenA.

PEWEHWE
06 oTKkase B NpegocTaBNeHnn MyHULMNanbHOW YCnyru
no
oT Ne
PaccmoTpeB Bawe 3asaBneHue ot Ne N npunaraemble K
Hemy OOKYMEHTBbI YNONHOMOYEHHbIM OpraHom
NPUHATO peLueHne 06 oTKase B
no crneayroLwmnm
OCHOBaHUAM:
1.
2.

[ononHuTtenbHas HopMaLUms:

Bbl BrnpaBe NOBTOPHO 06paTUTbCS B  YMNOMHOMOYEHHbIW OpraH C 3asiBlieHMeM O
npeaocTaBneHN yCryrn nocre yCTpaHeHns yKkasaHHbIX HapyLLUEeHUA.

[laHHbIN OTKa3 MOXeT OblTb 06xanoBaH B AocyaebHOM nopsake nyTem HanpasreHus anoobl
B YNOSIHOMOY€EHHbIN opraH, a Takke B cyaebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HormxkHocTHoe nuyo (PNO)

(moanmck YyNOMHOMOYEHHOMO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBnNeHNsa MyHULMNANbLHOW yCyrn no
NPUHATUIO paHee NPMBaATU3NPOBAHHDBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
CODOCTBEHHOCTb

dopma
(BnaHk opraHa, NnpegocTaBnAsoOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrasuTtens:

KOHTakTHble AaHHble npeacraBuTenA.

PELLEHWVE
06 oTkase B Npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne

PaccmoTtpeB Bale 3asaBneHue ot Ne N npunaraemMble K
HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO peweHne 06 oOTkaze B MpuveMe [OOKYMEHTOB,

HeobxoauMbIX — Ans no cnegywowmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuynH oTkasa:
[ononHuTtenbHas HopMaLUms:

Bbl BrnpaBe NOBTOPHO 06paTUTbCS B  YMNOMHOMOYEHHbI OpraH C 3asiBlieHMeM O
npeaocTaBneHM yCryri nocre yCTpaHeHns ykasaHHbIX HapyLLUEeHUA.

[laHHbIN OTKa3 MOXeT GbiTb 06xanoBaH B AocyAebHOM nopsake nyTem HanpasreHUs Xanoobl
B YNOJIHOMOY€EHHbIN opraH, a Takke B cyaebHoM nopsake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nnuo (PUNO)

(moanuch yNonMHOMOYEHHOMO AOMKHOCTHOrO
nuua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru rno NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNansHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(dpamunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHue
O NPUHATUN paHee NPUBATU3MPOBAHHBIX XUIbIX NOMELLEHUI B MYHULMNATTbHYIO
COOCTBEHHOCTb

Mpowy Bac npuHATL paHee nNpPUBATU3UPOBAHHBIX JKUMbIX MOMELLEHUA B

MYHUUMNANbHY COBCTBEHHOCTb NoLaabto KB.M.
AJQpec Xunoro NoOMeLLEeHNs: MyHMUMNanbHbI panoH (ropoaCcKoM OKPYr), HacenNeHHbIN
NYHKT yn. A.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JokyMeHTbI, YAOCTOBEPSAIOLLNE NINYHOCTb KAXKAOro YfieHa CeMbM;

2) [oKyMeHT, noaTBepXgaroLwmi MNoSIHOMOYMA npeacTaBuTens (ecnu OT MMEHMU
3aaBUTENA AENCTBYET NpeacTaBUTENb);

3) [lokymeHT, noaTBepXaaroLwmi npaBo COGCTBEHHOCTU Ha XWUMNoe NoMeLLEHne (ecnu
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HEeOBWXUMOCTW);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konnst TexHMyeckoro nacnopTa Xumnoro noMeLLeHuns;

6) PaspelueHne otaena onekn 1 NoneyvnTenbCcTBa UCMONMHUTENBHOMO KoMUTEeTa
MYHUUMNANbHOrO pamoHa O ©6e3B0O3Me3qHOM nepefade  XWMoro  MNoMELLEHns B
MYHULUMNANbHYHO COOCTBEHHOCTb (ecnn B npueaTmnsauum y4yacTBoBanu
HEeCOBEpPLLEHHONETHNE OeTN)

7) Bbinncka 3 gOMOBOM KHUIMM (B Crlyvae, ecnv OOKYMEHT BblgaeTcsl KOMMEPYECKOM
opraHu3sauuen).

O6s3ytoch Npu 3anpoce NPeaocTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)



Pe3yanaT npegocraBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

|:| B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(maTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNBbHYO
COOCTBEHHOCTb

PykoBogurernto
McnonHutensHOro komureTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OMBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCTBOM Poccunckon degepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



