HUCTIOJIHUTEJILHBIA KOMUTET TATAPCTAH PECIIVBIIMKACBI

EJTABYXCKOI'O . AJIABYT'A MYHHMIIUIIAJIL
MYHUIINTIAJILHOI'O PAUOHA PAMOHBI BAIIIKAPMA
PECITYVEIIMKU TATAPCTAH KOMMTETHI
NOCTAHOBJIEHHUE KAPAP
10484021 Ne 7730

OG0 yTRep)IeHUH aIMHUHUCTPATHBHOTO periaMeHTa
MpeOCTARNICHHS MYHHIMIIANBHON yCayrd

IO MPUHATHIO H& YIET TPaKIaH,

HYKJQFOIIHXCA B IIPEIOCTABIIEHHH JKHIIBIX TOMEIeH i
O AOTOBOpaM HaiiMa XHMIBIX NOMECHUH

KUITHITHOTO GOHAA COLHANBHOT0 MCITONB30BAHMS

B coorBercreun ¢ PenepaneHeM 3akoHOM oT 27.07.2010 roma Ne 210-®3 «0O6
OpraHy3allMi I[PEJOCTABACHUA TOCYJIapCTBEHHBIX ¥ MYHHUIMNANBHBIX  YCIIYI»,
nocrasonierueM McnonHurensHoro komurera Enabyxckoro MyHHIIMIAIBHOTO paiiona
ot 27.02.2012 ropa Ne 149 «O6 yreepxaerun Ionoxenus B nopsake paspaOoTKu H
YTBEPKJCHHH aMHHUCTPATUBHBIX PErIaMEHTOR MPENOCTaBIeHU MyHHLIMITATLHBIMH
yUpEKICHASIMU M OpraHaMu MecTHoro camoynpabiaenus EMP», Ilocranosnenuem
Ka6unera MunuctpoB Pecrybmuaxu Tataperan ot 13.04.2021 Ne242 «O6 yreepxieHUH
TUIaHA MEPOIPMATHH II0 Nepexoly Ha NPEAOCTaBlIeHHe COLHANbHO 3HAYMMBIX
rOCylapCTBEHHBIX  YCIYT,  YCIYT, IPEJOCTABIAEMBIX  T[OCYAapCTBEHHEIMH
yupexnernsimMu PecnyGnuku Tarapcran, B KOTOPBIX pa3MeHIaeTcd TOCYIApCTBEHHOE
3anaHde (3aka3), B anekTpoHHoN Qopme HenonumrensHblii komuter Enabyxckoro
MyHHILHIaNEHOro pakiona Pecrrybnuku Tarapcran

[TOCTAHOBJISIET:

1. YTBepauTh afMUHHCTPATHBHEIA PErNaMEHT NPEIOCTABICHHS MyHHIMNAIbHOH
YCIYrd IO NPHHATHIO HAa Y4€T IpaxkiaH, HyKJIAIOIIuXcs B IPENOCTABACHUH JKHIBIX
MOMemeHy# [0 JOroBOpaM HaiiMa IKWIBIX IIOMEIeHHH JkunyiiHoro QoHaa
" COUMANIBHOIO HCIONB30BaHus (npunoxenue Ne 1).

2. TocranoBaenue Menonnurensroro komutera Enabykckoro MyHHUMITAAEHOTO
paiiona ot 01.12.2015 r. Ne 1426 « Qb6 yTBepXAeHHH NOpAAKA yUYeTa HakMoaaTeaem
3a9BIIEHAN TPaXA2H O IpPEeNOCTABICHUH KUIBIX NOMEIUECHWI 10 JOroBopaM HaiiMa
KHUIBIX [MOMEIIEHUH KIITAITHOTO (GOHA COLUANBHOIO HCTIONE30BaHMA» OTMEHMUTH.

2. Hacrosimee moCTaHORJEHME BCTYIAET B CHIY ¢ MOMEHTA €ro OQHIMAaNbHOro
ONyOIMKOBAHHS.
3. KoHTpois 3a ACTIONHEHHEM HACTOSMIETO NOCTAHOBISHUA OCTARIISIO 32 CODOM.

PykoBomuTens / /Z f// J1.®. Hyprasmos
| y



[Tpunoxenue Ne 1

K [IOCTaHOBJICHUIO

M cnoJIHUTENbHOTO KOMUTETA
Enaly»ckoro MyHUIIMIIaJILHOTO paiioHa,
PecniyOnuku Tarapcran

ot 14.12. 2021 r. Ne 1730

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeaoCTABJICHUS MYHUIMIIAJIBLHON YCJAYI'M 10 NPUHATHIO HA YYeT IPaxaaH,
HYKAAOUMXCH B PEJI0CTABJICHUH KUJIBIX MOMEIEHUH M0 J0r0OBOPaM HalMa
JKIWIBIX MOMEIUEHUH KUITHIIHOT0 (OHIA COLHATBHOI0 UCIIO0JIb30BAHUS

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOIO pErIaMEHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIyTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
NPEAOCTABICHUSI MYHUIIMNAIBHOW YCIYTM TI0 TMPUHIATHIO Ha y4eT Tpaxk/aH,
HY)KJIAIOIIUXCS B TPEJIOCTABICHUH JKWIBIX MMOMEIICHUH MO JOrOBOpaM HalMa KUJIBIX
MOMENIEHUH  KWIMIMHOTO  (OHIAa  CONHMAJIBHOTO  HCIOJIB30BaHHS  (7manmee  —
MYHHIIUTIAJIBHAS yCIIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIUTIATBHOM YCIyTH,
SIBIISIIOTCS (PM3UYECKHE JIUIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINI Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUs, JTUOO
3aKOHHBIN MPEICTABUTENH (PH3UIECKOTO JINIIA (Jajiee — MPEJACTABUTENb 3asIBUTEIIS).

1.3. Topsgox nHDoOpMUpOBaHUS O IPEIOCTABICHUHA MYHUIIUTIATIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COAEPIKAIIUX BU3YaJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMMAIBHOW yCIyre, pacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTABICHUS]  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) na odunuanpbHOM caite EnaOyXckoro MyHHUIIMTIATIBHOTO palioHa B
HH(OPMAITMOHHO-TEIEKOMMYHUKAITUOHHO CeTH «HaTepHeT»
(https://[www.roposaenadyra.pd);

3) na Iloprame TrOCYIapCTBEHHbIX W MYHUIMNAIBHBIX Yycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOiukaHckuid mopTan);
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4) na EnunoM nopTaiie rocyJapCTBEHHbIX U MYHUIUIAIBHBIX YCIyT ((pyHKIU)
(https:// www.gosuslugi.ru) (manee — Enunbrit mopran);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiuyr Pecnyonuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCaAM MPEAOCTABICHHUS MYHUIUNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOroQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B HcnonuutenbHoM KomuTeTe EnaOyKCKOro MYyHHUIMIAIBHOIO paioHa
(manee — Opean):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00palleH1u
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOMU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecriy0MkaHCKOM MOpTaie O MOPSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsAECTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHbOpMAIMU O CpOKaX U MOPSJKE MPEIOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asiBUTENS TpeOyeT 3aKIIOUEHUs JIMIEH3UOHHOTO WM WHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCcMaTPUBAIOLIETO0 B3MMAHUE IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM O0palieHueM PeI0CTaBIsIeTCs HHPOpMAITUs

1) o MecTe HaxOXICHUS MHOTO(YHKIMOHAIHHOTO IEHTPA MPEIOCTABICHHS
rOCyJAapCTBEHHBIX W MYHUIMINANBHBIX yciyr, Opeana (aapec, rpaduk padoTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) O TOpsAKE MPEIOCTABICHHUS MYHHUITUTIATHHONW YCIYTH, O CIIOco0axX W CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABIISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
MPEJOCTABICHUM MYHUIMNAIBHOW YCIYyTHM, O CpOKax mpuUeMa U PerucTpanuu
3asIBJICHUS;

5) 0 xoje nmpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MmecTe pa3MmelneHUs Ha OPUIIMAIBHOM caiTe MH(POpPMAIUU MO BOMPOCAM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake oOKajJoBaHUS IACHCTBHHA MM O€3IEHCTBUSA OJKHOCTHBIX JIMII
Opeana.



[To nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdu, MNOJAPOOHO B MNHUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTEII0 TOPSIOK NPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH H
BOIPOCHI, yKa3aHHbIC B HACTOSIIEM NyHKTE aJMUHHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHHUE TpeX pabdouux JTHEW CO JIHS PETUCTPAIlUU OOpAIlCHUS HAMPABISIOT OTBET
3asBUTEN0. OTBETHI NAIOTCA Ha sA3bIKe oOpalieHusa. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha s3bIKE OOpaIlleHHs] HCIOJIB3YIOTCS TOCYAapCTBEHHBIE SI3bIKM PecmyOimku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pasmeniaeTcs Ha  OPUIMAIBHOM  CalTe MYHMIMIAIBHOTO palloHa U  Ha
WH()OPMAITMOHHBIX CTEHAAX B MOMEIeHusIX Opeara s paboThl C 3asIBUTEIISIMHU.

Nudopmarnus Ha rocymapcTBeHHBIX  s3blkax Pecnybnuku — Tartapcras,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX U Ha oQUIMaTbHOM caiTe
MYHULIUTIAIBHOTO  pailoHa B HH(POPMAIMOHHO-TEIIECKOMMYHHUKAIIMOHHOW  CETH
«HTEepHET», BKIIOYAET CBEACHUS O MYHUIMNAIBHOM yCiyre, cojepikamjecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Opeana, o Tpaduke mprema 3asBJICHUN Ha MPETOCTABICHUE MYHUIIMNIATLHON YCIYTH.

1.4. HopmaTuBHBIE ITPAaBOBLIE aKThl, PETYIUPYIOLINE TPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPEeOCTaBIEHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYyOJIMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIYr, Ha
opunnarbHOM caiite Enady»XCKoro MYyHHIMIIAIBHOrO pailoHa B HHGOPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
NOJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapCTBEHHBIX H
MYHUITMTIATBHBIX yCIyT, Ha odunuambHoOM caifite Emaly».cKoro MyHHUIIUTATBHOTO
paiioHa B uH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeTY.

1.5. TepMuHBI, HCTIOJIB3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTpPaTUBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpeIeTICHHUS:

ylaieHHoe pabodee MeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE MoJIpa3ieicHue (oduc) MHOTO()YHKIIHOHAJIEHOTO LIeHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJACKOM
(cenbckoM) moceneHurn Enma0yXCkoro MyHHIUMNAAbHOro paiioHa PecnyOnuku
Tarapcran B cOOTBETCTBHM ¢ NyHKTOM 34 IlpaBun opraHu3anuu JIesTEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB peAOCTaBICHUS roCyJapCTBEHHBIX u
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MYHHUIMIAIBHBIX YCIIYT, YTBEPKIACHHBIX nmocTtaHoBieHueM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 aexadps 2012 r. Ne 1376 «O06 yrtBepxkaenuu llpaBun opranuzanuun
NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omubka - omuOka (OmucKa, omneYaTKa, rpamMMarThyeckas Wiu
apupmMeTrueckas omuOka aubo mnoxoOHas omwulKa), JOMyIIEHHAs OpraHoM,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHULMIIATBHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINCH CBEACHMUS;

Enunas cucrema wuaeHTHPUKAIUM W ayTeHTU(UKAIUU B HHPPACTPYKType,
oOecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCAYr B 3JeKTpoHHOM (opme (nanee — ECHUA) — ¢denepanbHas
rocy/1apCTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, 00eCIeYnBaloas CAaHKIIMOHUPOBAHHbIN
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCHCTBUSI B CUCTEME UIACHTU(DUKAILIMY U
ayreHtudukanmm K  uWHOpmamuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocynapcTBeHHOE OrOKETHOE yupexkaeHue «MHOrodyHKIMOHATbHBINI
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycnyr B PecnyOmmke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WHMOpPMAlMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX [IEHTPOB peI0CTaBICHUS rOCy/IapCTBEHHBIX u
MYHHUIMIAIBHBIX yCayT Pecriyonuku Tatapceran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJ 3asBIICHUEM O MPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH (Janee - 3asBIEHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTaBIICHHS TOCYIaPCTBEHHBIX M MYHHIUIAIBHBIX yCayr» (nanee — DeaepanbHbli
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHHsi MYHULIMNIAILHON YCJIYyTH
2.1. HaumeHOBaHNEe MYHUIIMITATIBHON yCIYTH
[IpuHaTHE Ha y4YeT TrpaxAaH, HYXKIAOIUXCSI B MPEAOCTABICHUU KUJIBIX
MMOMEIIEHWH 10 JIOTOBOpaM HaiMa JKWJIBIX TIOMEIICHUH O KWIHMIIHOTO (oHIa

COIIMaJIBHOI'O MCIIOJb30BaHMA.

2.2. HammeHOBaHWE UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIAYTY

Ncnonnurenbubiii kKomuTeT ENady» CcKOro MyHUIIMIIATBHOTO paiioHa

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) peieHre o MPUHATHH HA YYeT TPakJaH, HYKIAIOIIUXCS B MPEIOCTABICHUN
KWIBIX TOMENICHUH TI0 JOTOBOpAM HalMa JKHJIBIX MOMEIICHHHA JKWIMIIHOTO (oHma
COIMAJILHOTO MCITONBb30BaHus (mpuinokenrne Ne 1 k HacTosAIEMy aJIMAHUCTPATHBHOMY
pErJIaMeHTYy);

2) pemieHne 00 OTKa3e B  NPEJOCTABICHHUM MYHUIMIAIBHOH  yCIyrd
(mpuoxkenne Ne 2 K HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIaMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
NPEIOCTABICHUS MYHUIIMNIATBHOW yciuyru (mpuioxkeHne Ne 3 K HACTOSAMIEMY
aJIMUHHACTPATHBHOMY PETJIaMEHTY).

2.3.2. PesynapTaT TpemOCTaBICHUS MYHHUIIUNAIBHOW YCIYTHM HaIpaBIsSETCS
3asBUTENI0 B (GOpME DJICKTPOHHOTO JIOKYMEHTA, TOJIMUCAHHOTO  YCHJICHHOHN
KBaJTN(DUITMPOBAHHOKN AJICKTPOHHOMN MOAMKMCHIO YITOJIHOMOYCHHOTO JIOJDKHOCTHOTO JTUIIA
Opeana (6o Opeana), B coorBercTBUM ¢ DeaepaabHbiM 3aKoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nanee — OeaepanbHbiii 3akoH Ne 63-D3) B
nuuHBIA kaOuHer EgmHoro mopran. B ciiydae HampaBiieHUs 3asBICHUS MOCPEICTBOM
PecriyOiimkaHCKOTO mOpTana pe3ysbTaT MPEIOCTaBICHUS MYHHUIUIAIBHON YCIIYTU
HAIPABJIICTCS B JIMYHBIN KaOMHET Pecny0ankaHcKoro nmoprana.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHUIIMIATBLHON
ycanyru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuigpa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOT0 IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro smna OpraHa wuiu
pabotHuka MOII.

2.3.4. 3asgBuTENb BIPaABE MONYYUTH PE3yIbTaT MPEJOCTABICHUS MYHUIUIIATBHOM
yciyrd B (hopme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3ynbTara
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

2.4. Cpok mpeoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpaIIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHHUIMITAIIBHON yCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIATIATIbHON
YCIIYTH B CIIy4ae, €CJIA BO3MOKHOCTh ITPUOCTAHOBJIEHHUS ITPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLMXCS PE3yJIbTaTOM PEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH

2.4.1. MyaununanbHas yciayra npenocrapisercs B TedeHue 30 pabounx THEH.

2.4.2. TlpuocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIYyTH HE
PEeTyCMOTPEHO.

2.4.3. HampaBneHue IJOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHUIIUNAIBHOW  yciIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIGHb O(DOPMIICHUS W PETUCTPAllMA PE3YJIbTaTa MPEJOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.
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2.5. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 003aTENbHBIMU JJIS1 IPEIOCTABICHUS MYHULIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJYYEHHUS 3aBUTENIEM, B TOM
YuClie B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

2.5.1. Ing mnonaydyeHUs MYHUIUNAIBHOW YCIYTM 3adBUTENb IPEACTaBISET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yJOCTOBEPSIOIINNA JIMIHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM PecnyOirkaHCcKoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopMe mokyMeHTa Ha OyMakHOM Hocutelne (rpuioxkenre Ne 5 k HacToseMy
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOU (popMe (3amOJIHSIETCS TTOCPEJACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBCJICHHIM B DJIEKTPOHHYIO (opMy 3asiBIICHHS), TOIIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, MpH OOpalleHuu
nocpeacTBoM PecryOGimkaHCKOro moprana;

4) macmopta MOCTOSHHO IMPOXHBAIOIIUX COBMECTHO C 3asBHUTEIIEM YJICHOB €ro
CEMbH WJIA UHBIE JOKYMEHTBI, Y0CTOBEPSIOLINE TUIYHOCTH;

5) HIOKyMEHTBI, TOATBEPXKAAIOIINE COCTAaB CEMbU TIpaXkIaHUHA-3asBUTENS (B
4acTU JOKYMEHTOB, MPEAyCMOTpPEHHbIX NyHKkTamMu 3, 3.1 u 12 wactu 6 crtateu 7
OenepanpHoro 3akoHa ot 27 wurwong 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»):

ITyHkT 3:

- CBUIETEIBCTBA O TOCYAAPCTBEHHOW PpETUCTPAlUU AaKTOB TI'PaXJaHCKOTO
COCTOSIHUSI, BBIJAHHBIE KOMIIETEHTHBIMU OpPraHaMu WHOCTPAHHOTO T'OCYJapCTBa, U HUX
HOTapHaJIbHO YIOCTOBEPEHHBIN MEPEBOJ HA PYCCKUM A3BIK.

ITynkr 3.1:

- CBUJETEIbCTBA OO0 YCHIHOBJICHWHU, BBIJAHHBIE OpraHaMu 3alKlCcu aKTOB
FPaXIAHCKOTO  COCTOSIHMSA  WJIM  KOHCYJIBCKMMHM  yupexaeHusMu Poccuiickoi
denepanun.

ITynkT 12:

- TOKyMEHTHI, BbIIaHHBIE (0DOpPMIICHHBIC) OpraHaMH JTO3HAHMUS, CIACACTBHS JIHOO
CyIOM B XOA€ MPOM3BOJCTBA MO YrOJOBHBIM JI€JlaM, JOKYMEHTbI, BbIJAHHBIE
(obopmiieHHBIC) B XOJIe TPAXTAHCKOTO WM AJIMHHHCTPATUBHOTO CYJIOTPOU3BOJICTBA
00 CyIOTMPOU3BOJICTBA B apOMTPAXKHBIX CyAaX, B TOM UYHCJE PEHICHUS, MPUTOBOPHI,
OTIPEJICIICHHSI ¥ TIOCTAHOBJICHUS CYJIOB OOIEH IOPUCAUKIINN U apOUTPAKHBIX CY/IOB.

6) IOKYMEHTHI, YKa3aHHbIC B CTaThsiX 8 (3a HCKIOYeHHWEM dactu 6), 13 m 15
3akona PT ot 16.03.2015 Ne 13-3PT:

Cratbs 8:

- pelIeHue opraHa MECTHOIO0 CaMOYIPaBJIEHUS O MPU3HAHUE COBEPUICHHOJIETHUX
TPYAOCIOCOOHBIX FPaKIaH HE UMEIOIIMMU JOXOA0B B TEUEHUE PACUETHOIO MEepUoja B



CIIy4asiX, KOrjJja OHM HE MOTYT MOATBEPAUTH WJIM CaMOCTOSITENIBHO 3a/1€KIapupoBaTh B
3asiBJICHUM CBOM JOXOAbl, B TOM YHUCJIE€ OT TPYyAOBOM M (WIM) UHAUBUAYAJIbHOU
MPEeANPUHUMATEIBCKON NIEATEIbHOCTH, HU 32 OJMH MECSL pacyeTHOro MEepHoja WU
MPEIOCTABISAIOT JOKYMEHTBI, TOATBEPKIAIOIINE UX HYJIEBOM 10XO/;

- JOKYMEHTbI, MOATBepxkJawomue (akT o0O0ydeHHUE COBEPIICHHOJETHUX
TPYAOCIOCOOHBIX YJIEHOB CEMBM B O00pa30BaTENbHBIX OpPraHU3aLUAX CPEIHETO
Ipo(heCCUOHATIBHOTO UIIN BBICLIETO 00pa30BaHuUs;

- CaMOCTOSTeNbHAas JeKJapalus O J0X0JaX, KOTOpbIE HENb3sl MNOATBEPAUTH

JOKYMCHTAJIbHO,
- CBCIACHUsA, cCoACpXKaIUeCsa B KHHUIC YU€Ta JOXOJ0B H pPACXOodOB H
XO3SIMCTBEHHBIX onepaunﬁ HMHAWBUAYAJIBHOT'O MpCaAIpUHUMATECIIA (I[JISI

WHJUBUIYaJbHBIX  TMpEANpPUHUMATENICH, TMNPUMEHSIOMUX Kak oO0llyl, Tak U
YIOPOILIEHHYI CHUCTEMY HaJOrooOJIOKEHUs JJIsI CeIbX03 TOBAPOIPOU3BOIUTEIICH
(eauHBIN CENbCKOXO03SMCTBEHHBIM HAJIOT);

- KOIUM HAJIOTOBBIX JICKJIApalfii 32 UCTEKIINUNA HAJOTOBBINA MEPHOJI C OTMETKOM
HAJOTOBOTO OpraHa O MPUHATHU JeKJIapanuil (MHIUBUAYAIbHBIX MPEINpPUHUMATENCH,
UCIIONIB3YIOMINX CUCTEMY HAJOr000JIOKEHUS B BHUJIE €JIMHOTO HAjJora Ha BMEHEHHBIN
JIOXOJ JUISL OTJEIBHBIX BUAOB JACATEILHOCTH);

- pacueT J0X0/1a KaXKJ0To WieHa CEMbH;

- CBEJICHMSI O CyMMax OIUIaThl CE30HHBIX, BPEMEHHBIX U JIPYIHMX BHIIOB paldoT,
BBINIOJIHSIEMBIX IO CPOYHBIM TPYJIOBBIM JOTOBOpaM, JIOXOJOB OT HCIOJHEHUS
JOTOBOPOB  TIpaXkJAaHCKO-NPABOBOIO  XapakTepa, a  TaKke  JI0XOJ0B  OT
IpeANPUHUMATEIBCKON U HHOM eI TENbHOCTH;

- CBEACHUS O J0XO0JAaX, MOJYYECHHBIX TIPaXXIaHAMHU - YICHAMHU KPECTBSIHCKOTO
(bepmepckoro) xo3sicTBa;

- CBENIEHHA O J0XOoJax OT cJaadu B apeHay (Haem, cyOapeHIy, IOJHAEM)
HEJBUKUMOTO U THOTO UMYIIECTBA;

- CBeICHUs 00 yIiaTe BCeX HAJIOTOB M COOPOB.

Crarbs 13:

- CBEIEHHUS O CTOMMOCTH IPOJAHHOTO HMYIIECTBA, BXOJISIIETO B IEPEUYECHBb
UMYIIECTBA, MOMJICKAIIETO HAJIOTOOOJOKEHUI0O M YYUTHIBAEMOTO [IJIsl TMPU3HAHUS
IrpaXKJIaH HYXIAIONIMMUCSA B MPEJAOCTABICHUU JKWIBIX MOMEUIEHUW MO J0roBOpam
Haima.

Crarbs 15:

- oT4eTa CyOBeKTa OLIEHOYHON ESITeILHOCTH 00 OIIEHKE TPAHCTIOPTHBIX CPEACTB,
HaxoJISIINXCSI B COOCTBEHHOCTHU IPakIaH U MOUIeXKAIINX YUETY;

- CBEJICHUSI O CTOMMOCTH A€ HAKOIUIEHUM B JKWJIUIIHO-CTPOUTEIBHBIX, TAPAXKHBIX
U JIaYHBIX TOTPEOUTENbCKUX KOOIEpaTUBax (3aBepsIOTCS KUIUIIHO-CTPOUTEIIbHBIMH,
rapaKHbIMHU ¥ TaYHBIMHU TIOTPEOUTEHCKIMHU KOOTIEPATHBAMH).

2.5.2. 3asBneHue W TpWIaraeMble JOKYMEHTHl MOTYT OBITh TIPE/ICTABICHBI
(HampaBi€eHbI) 3aABUTEIEM OJHUM U3 CJIECAYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCHUTENISIX U B BHUJE AJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIONINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenactBoM Pecny0iiMKkaHCKOTOIUIL TOpTaia B AJIEKTPOHHOU dopme;
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3) B Opran JUYHO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OYyMa)XHOM HOCHTEJIE.
3asBiIeHUE U TMpUIaraeMble JOKYMEHTHI, MPU HAMpPaBICHUH MOCPEICTBOM MOYTOBOMU
CBSI3M, 3aBEPAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBieHue MpU HANPABICHUU MOCPENCTBOM PecmyOinKaHCKOro moprajia
MOAUCHIBACTCS MPOCTON AIEKTPOHHOM MOAMUCKHIO 3asIBUTES.

JUist mody4deHuss MPOCTOM BIIEKTPOHHOM TOMANMUCH 3asBUTENI0 HEO0OXOAMMO
npouTu npouenypy perucrtpauuu (ayrentudukanun) B ECUA, a Takke moaTBepIUTh
YUYETHYIO 3aMHCh.

DONEeKTPOHHBIE JOKYMEHTHI (RJICKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 5, 6 mnynkra 2.5.1 PernmamenTta 3aBepsrOTCS  YCUJIGHHOU
KBATM(UIIMPOBAHHOW MOJIMUCHIO JIUI, YIIOJHOMOYEHHBIX HAa CO3JaHUE W TOJAMHCAHUE
TaKUX JJOKYMEHTOB, B TOM YHCJIC€ HOTAPUYCaAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaraeMbie K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B Gpopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MoGaiiT.

KadecTBO mpemocTaBisieMbIX AIEKTPOHHBIX JIOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B TMOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacrio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asBUTEINS:

1) npencraBiaeHus: TOKYMEHTOB W MH(POPMAIMKU WA OCYIIECTBICHUS JIEUCTBUIA,
NpE/ICTaBIIEHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIHPYIOUIMMU OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
IpeI0CTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocylecTBIEHUs JECUCTBHI, B TOM YHCJIE COIIACOBAHMM, HEOOXOIUMBIX [IJIs
MOJIYYCHUS MYHHUIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOpaimieHueM B HHbBIE
rOCY/IapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIpaBJCHUS, OpraHU3allUud, 3a
UCKITIIOYECHUEM TIONYYCHHUS YCIYT U TONYy4YeHHUs JOKYMEHTOB U HWH(MOpMaIH,
NPEOCTaBISIEMBIX B pE3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, ykazaHHele B yactu | cratem 9 DenpepanbHoro 3akoHa Ne 210-O3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencraBileHUs JAOKYMEHTOB U HWHPOpMAalMHM, OTCYTCTBUEC U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMChH IMPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHHUIMNAIBHOW YCIYyTH, OO B
MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOMINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHUI HOPMATUBHBIX NPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEAOCTABICHUSI MYHUIIMNIAJIBHON YCIyTd, NOCJIE€ NEPBOHAYAIBHOW MOJA4YM 3asiBJICHUS
0 MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanuure OMmMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIUITAIIGHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBLHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJIMMBIX JJIsl MPEJOCTABICHUS MYHUIUMNAIBHOW YCIyru, JubO B
MPEAOCTaBICHUY MYHUIIUTIATBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;



B) UCTEUEHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH MOCTe
MEPBOHAYAIBLHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJis MPEJOCTABICHHUS
MYHUIUNAIBHON YCIYTH, TMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akra (MPU3HAKOB)
OMMUOOYHOTO WJIM TMPOTUBOIPABHOTO JEUCTBUA (0€31€UCTBUSA) AOMKHOCTHOTO JIHIA
Oprana, pab6otHuka MOIL], npu nepBoHayalbHOM OTKa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMIAIbHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHUIMOAIBHOW YCIYTHM, O 4Y€M B IMHUCbMEHHOM BHJI€ 32 MOJANHUCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHAYaJIbHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
NpPEIOCTaBICHUS] MYHUILIMIIAIBHOM YCIyTH, YBEIOMJISIETCS 3asBHUTENb, a TaKxke
NPUHOCATCSA U3BMHEHHUS 32 JIOCTAaBJICHHBIE HEY00CTBa;

4) mnpepocTaBiieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe AOKYMEHTHI JIMOO WX U3bITHE SBIAECTCA HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHUS] TOCYIAPCTBEHHOW MM MYHUIMTAIBHOM YCIyTHd, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/ilepaIbHBIMU 3aKOHAMM.

2.6. McuepnbiBarouii mepeueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMHU IS IIPEAOCTABIICHUS MyHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYITIPaBJICHUS U TIOJABEIOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM Wil OpraHam
MECTHOT'O CAMOYIIPABJICHUS OPraHU3aLMi U KOTOPBIE 3asIBUTENb BIIPaBe MPEICTABUTh, a
TaK)Ke CIOCOOBI UX MOJIYYCHHUSI 3aBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
MOPSAZIOK UX MPEICTABICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO
camoyIipaBjeHus MO0 opraHu3alys, B paCOPs>KEHUN KOTOPBIX HAXOASITCS TaHHbBIS
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMMOJICHCTBHUS :

1) cBeneHus1, MOATBEPKIAONINE KOJHUSCTBO IPaxiaH, 3apEerUCTPUPOBAHHBIX T10
MECTY JKHUTEIIbCTBA B JKWIOM [OMEIICHHWH — YIPaBISIONAs OpraHu3alus
MHOTOKBApTUPHOTO JIOMa TUOO PacCUETHBIN IICHTP;

2) CBEIEHUS O TOCYJapCTBCHHOW pETHCTpAaIlliKi CMEPTH W3  SIUHOTO
rOCYJapCTBEHHOT'O PEecTpa 3aluceil akTOB I'Pa)KJaHCKOro coctosHus — PDenepanbHas
HaJIOTOBasl CIIyK0a;

3) CBemeHHS O TOCYIApCTBCHHOH PETUCTPAMM POXICHUS U3  CIUHOTO
rOCYJapCTBEHHOI'O0 pPeecTpa 3aluceil akTOB IPa)KJaHCKOro coctosHus — denepanbHas
HaJIOTOBasl CIIyK0a;

4) cBelpeHHS O TOCYJApPCTBEHHOW pPETUCTpalMU 3aKIIOUYCHHS (PacTOPKCHHS)
Opaka u3 eJMHOTO TOCYJaPCTBEHHOTO PEeCTpa 3aMMCe aKTOB TPAKTAHCKOTO COCTOSTHUS
— @enepanbHasl HAIOToBas Cyx0a;

5) CBeleHHS O PETUCTPAMOHHOM Yy4YeTe [0 MECTY JKUTCIbCTBA M MECTY
npeObiBaHus — MUHHCTEPCTBO BHYTpeHHUX Aen Poccutickoit @enepannu;
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6) Beimucka m3 EI'PH Ha oObekr HemBmwkumoctn — DeaepanbHas ciryxOa
roCyJJapCTBEHHOW perucTpanuu, kagactpa u kaprorpadumu;

7) Boeimucka u3 EI'PH o mpaBax oTaenbHOrO JiMiia Ha UMEIOIIHecs (MMEBIIHECS)
00BEKThl HEABWXKUMOCTH — DenepanbHas ciyx0a TOCYIapCTBEHHOW perucTpaluu,
KaJactpa 1 KapTorpaduu,

8) pemieHre opraHa MECTHOTO CaMOYIPABICHHS O MPU3HAHUM TIPaXkJTaHUHA
MaJIOUMYIIIUM — OpraH MECTHOT'O CaMOYIIPABJICHHUS;

9) MOKYMEHTBI, TOATBEPIKAAIOIIME IPABO IMOJIb30BAHUS JKUIBIM ITOMEIICHUEM,
3aHUMAeMbIM TPAXKJAHWUHOM M YJEHAMH €ro CeMbU (JOTOBOpP, OpAEp, PEIICHHE O
PEJIOCTABICHUN KWJIOTO TOMEIICHUS W WHBIE JIOKYMEHTBbI) — OpraH MECTHOTO
caMOYTpaBJICHUS;

10) TOKyMEHT, MOATBEPKIAIONINN TOJTHOMOYHS 3aKOHHOTO MPEACTaBUTEIIS
3asBUTENA, B Clydae TMOJlaud 3asBJICHUS 3aKOHHBIM TMpeJCTaBUTeNieM (B YacTu
CBUJICTENILCTBA O POXKJICHUH, BBIJIAHHOTO OpPraHaMH 3alHiCH aKTOB TPaKIaHCKOTO
coctostHusi Poccuiickoit denepanuu, Wik JOKYMEHTA, BBIJJAHHOTO OpPraHaMu OIEKU U
MOTICYUTEIHCTBA B COOTBETCTBUU C 3aKOHOJAATENbCTBOM Poccuiickoit deneparum) —
Enunblii TOCynapcTBEHHBINM peecTp 3amuceil aKTOB TPaXXAaHCKOTO COCTOSHUSL JIHOO
Enunas rocynapcrBeHHas uH(GpOpMaIMOHHAs CUCTEMA COIMAILHOTO 00EeCIIeUeHNs,;

11) mpoBepKa COOTBETCTBHUS (haMUIbHO-UMEHHOMN TPYIIIbI, JaThl POKICHUS, M0JIa
u CHUJIC — Ilencuonnsiii poun Poccuiickoii denepanuu;

12) cBeieHuUs O AEHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii @eneparun —
MuHucTepcTBO BHYTpEHHUX Jien Poccuiickon denepanuu;

13) cBeieHust 0 HOTapUalbHOM JoBepeHHOCTH — DepepasibHas HOTapUaTbHAS
najara.

2.6.2. 3asBuTENb BIIpaBE NPEIOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHktax 1 - 9 mnyHkra 2.6.1 aaMUHHUCTPATHBHOTO perjaMeHta, B (opme
AJNIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBadU(UIIMPOBAHHOW MOMHUCHIO
JUL, YIOJHOMOYEHHBIX Ha CO3/IaHUE W MOJNHUCAHUE TAaKUX OKYMEHTOB, MpHU MOAAYe
3asIBJICHUS.

2.6.3. Hemnpencrapienue (HECBOSBPEMEHHOE IIPEICTABIICHHE) YKAa3aHHBIMH B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBIICHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS. OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIUIIAIbHOW YCIYTH.

2.6.4. JlomwxHocTHOe ymno W (win) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBLINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOILICHHBIE W HAXOISLIMECS B PacHOpsHKEHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON MM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin Denepanumu.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asBUTENS TOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOATBEPKAAIOIIME BHECEHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HAXOASIIUECA B PACOPSHKEHUU FOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpAaBJICHUsI M TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTraHU3aLIUM.
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HGHpGI{CTaBHCHI/IC 3asABUTCIICEM JOKYMCHTOB, COJACPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoJATCd B  pPaCHOpPs’KCHUM TOCYAAapPCTBCHHBIX OpPraHOB, OpPraHoB MECTHOTO
caMoympaBJICHUA W TOABCAOMCTBCHHLIX TOCYAApPCTBCHHBIM OpraHaM HWJIKW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUA OpF&HPI?:&I.IPIfI, HC ABJIACTCIA OCHOBAHHUEM MOJId OTKasa
3asABUTCIIIO B IMPCAO0CTABJICHUHU MyHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnpiBatouiuii mepeyeHb OCHOBAHUM AJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHOBaHUSIMH ISl OTKa3a B NpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJISIOTCS:

1) nmpencraBieHHbIC 3asBUTENIEM JIOKYMEHTBI  COJEpkKaT TOJYUCTKU U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEeIbCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJAEpP)KAT TOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM O00BEME HCIOJb30BaTh HWH(POpMAIMI0O U CBEACHUS, COJACpXKAIIHECS B
JTOKyMEHTaX JUIsl TPEAOCTABICHUS MYHUIIUTIAIBHOU YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTpPaTWUIM CUIY HAa MOMEHT
oOpalleHusi 3a MyHUIIMIAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
NpEeJICTaBUTENS 3asIBUTEIS, B ClIydae OOpallieHus 3a MpeloCTaBIeHueM MyHHUITUIAIbHON
YCIIYTH YKa3aHHBIM JULOM);

4) nonaya 3asBJICHUS O MPENOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOJIMMBIX JJIS TIPEIOCTaBICHUSI MYHUIIUTIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MOJieH B ¢opMe 3asBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asBieHus Ha PecrnmyOnukaHCKOM —mopTane
(HeTOCTOBEpHOE, HETOJHOE, JIMOO HEeMPaBUILHOE 3aII0THEHNUE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMTIIATBHON yCIIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OpPraH MECTHOTO CaMOYIPABJICHUS WM OPraHU3alyio, B TOJHOMOYHUS KOTOPBIX
HE BXOAUT NPEAO0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOII0JeHNEe YCTAaHOBIEHHBIX cTatheil 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>7ME€KTPOHHOW MOANMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATU(DUITUPOBAHHON SJIEKTPOHHON MOMHCH.

2.7.2. Tlepeuenb OCHOBaHMIA ISl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienue 00 OTKa3ze B MpHUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBbIX
JUISL TIPEJOCTABICHUSI MYHULIMIAIBHON YCIIYTH, MOET ObITh MPHUHITO, KaK BO BpeMs
npueMa 3asiBUTEINs, TAK W TOCJE IMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HeEOOXOAUMBIX MJiS MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHui) c WCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICUCTBYS, B CPOK, HE MPEBHIMAIONINN 9 paboumx gHEH CO THS PETHCTpaAIiN
3asiBJICHUSI.
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2.7.4. 3anpeniaeTcsi OTKa3blBaTh B NMpPHUEME 3asBJICHHUS U HMHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHOM YyCIYTH, B CIy4Yae €CJIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOUMBbIE JUIsl MPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, MOJaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUTIATbHOM
yciyru, onyoiaukoBaHHoM Ha EnnnoMm nopraie, PecyOinkanckom noprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHUsl Ji1 TPUOCTAHOBIICHHUS TMPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATbHON YCITYTHU:

1) nmokyMeHThl (CBeACHHMS), TMPEACTABICHHBIC 3asgBUTEJICM, MPOTHBOpEYAT
JTOKyMeHTaM  (CBEIEHUSIM), TIOJIy4EHHBIM B  paMKaX  MeEXBEJIOMCTBEHHOTO
B3aHMMO/ICHCTBUS;

2) 3asBUTENIb HE SBIAETCS rpakaaHuHOM Poccuiickoit deneparuu (ecid UHOE
HE TIPEAYCMOTPEHO MEXKTyHApOIHBIM JIoroBopoM Poccuiickoit deneparun);

3) rpaxaaHUH NPU3HAH MATOMMYIIMM HIIM UMEIOTCS OCHOBAHMS IS MPU3HAHUS
rpakJlaHHa MaJOUMYIIMM B MOpPSAKE, ycTaHOBIEHHOM 3akoHOM PT ot 13 urons 2007
roga Ne 31-3PT;

4) 1mOoXOJbl TPAYKIAAHWHA U MMOCTOSHHO MPOKHUBAIOIIUX COBMECTHO C HUM YJICHOB
€ro CeMbU M CTOMMOCTh UX MMYIIECTBA, MOJIEKAIIETO HAJIOr000I0KEHHUIO,
IPEBBIIAIOT MAKCUMAJIBHBIA pa3Mep, YCTaHABIMBAEMbIA B COOTBETCTBUHU CO CTaThel 5
3akona PT ot 16 maprta 2015 roma Ne 13-3PT.

2.8.3. IlepeueHb OCHOBaHUW JJIsi OTKa3a B IPEJOCTABICHUMW MYHUIMIAIBHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIBHONW YCIYyrH NOJAaHO B
COOTBETCTBHH ¢ MH(POPMAIUEH O CpOKaX U MOPSAIKE MPETOCTABICHHUS] MYHUIIUITATIEHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyH#uIMnanbpHas yciayra mpeIoCcTaBseTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA TS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBJICHUHU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI IJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHHUIMOAIBHON YCIYTH, BKIIOUYasi HH()OPMALMIO O METOJIUKE pacyeTa pa3Mepa TaKou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
MPEA0CTaBICHUY MYHUIIUTIATBLHON YCIYTH, YCIYTH, MPEIOCTaBISIEMON opraHu3aluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHONW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMms oxxugaHus MpU MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpn morydeHWM pe3ysibTaTa MPEJIOCTaBICHUS MYHHUIIMITAJBLHON YCIIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, yyacTByomiei B
PEIOCTaBICHUU MYHHUIIMIIAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpaiimuOHHBIM HOMEPOM, MTOJATBEPKIAIOLINAM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Tlpm HampaBieHWUW 3asgBICHUA TOCpPeACTBOM EmmHOoro moprana,
PecnyGnukaHckoro moprana 3asBUTENb B JACHb M0JIaUX 3asABJICHUS MMOJIyYaeT B JIMYHOM
kabunete PecnyOmMkaHCKOrO mopTaja M IO S3JEKTPOHHOW IIOYTE YBEIOMIICHHE,
MOATBEPIKIAIOIIEEe, YTO 3asdBJICHHE OTHPaBICHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPALIMOHHBIA HOMED U JaTa MoJiau 3asBJICHUS.

2.13.3. Ilpu nwuHom oOpamenun B Opran B JeHb IOAAYM 3asBIICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJIACTCA pPACIHCKa W3
aBTOMATU3WPOBAaHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWS
rOCY/IapCTBEHHBIX MU MYHHULMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
M0JIauy 3asBJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHHS 3aIIPOCOB O MPEAOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMEIUMHON
nH(pOpMaLINK O MOPSJIKE MPEAOCTABICHUS TAKOU YCIYTU, B TOM YUCIIE K 00ECIEeUCHHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocTtaBieHre MYHUIIMNAIBHON YCIYTH OCYILIECTBIAETCS B 3/IaHUAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTCTBUU ¢ 3akoHOAATedbcTBOM Poccuiickoiri depepanuu o
COLIMAJIBHOM 3alllUTe HWHBAIMIOB B LEIAX OECHPENmSITCTBEHHOTO J0CTylna K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
PEIOCTABICHUS! MYHUIUNAIBHON YCIyru (yAOOHBIH BXOA-BBIXOJ B TIOMEUICHUS U
nepeMeIIeHrue B UX npejenax);

2) BuU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMSI O MOPAIKE
NpEeIOCTaBICHUS] MYHUIMIIAJIBHON yCIyrd pa3meniaeTcsi B YIOOHBIX Jis 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEH MHBAJIUIOB;

3) CcOMpOBOXK/ICHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJILHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOpPO#l  pacroyioxeHbl OOBEKThl COLUATIBHOM, WHXKEHEPHOW U TPAHCHOPTHOM
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamnexkariee pasMmeliecHHe OOOpYIOBaHUS M HOCUTENeH WH(pOpMaIWH,
HEOOXOMMBIX JIJIsi oOecreueHrs OecIpersiTCTBEHHOIO JOCTyIa WHBAJIUIOB K yClIyram
C YYETOM OIPAaHUYECHUI UX JKU3HEEITEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKoi
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe o0yueHHWe M BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COUHAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaNbHOEe 00y4YeHHe COOaKU-TPOBOJHUKA, W TOPSIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTd OOECHEYECHUS JOCTYIHOCTU [JIi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCA MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIYTH, U
CPEACTB, HCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTd, KOTOpHIE
yKazaHel B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEACHHBIM B O3KCIUTyaTal[MI0 WIU
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 nrons 2016 ropa.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBAa MYHHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHCTBUI 3a4BUTEIA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABICHNH MYHULIUIIATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTh, BO3MOXKHOCTD
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MOJIy4eHHs] THPOPMALIMK O XOJ€E MPEIOCTaBICHUSI MyHUIIMNIATBHOM YCIYTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIMITAIbHON YCIYyTH B
MHOTO(YHKIHOHATBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHCJI€ B TOJTHOM 00beMe), B JIIOOOM TEPPUTOPHATHEHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BLIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MIOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBbKUX TOCYIapCTBEHHBIX U (HJIN)
MYHULUMAIBHBIX YCIYT B MHOTO() YHKITMOHATBHBIX LIEHTPAX MPEOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, MIPETyCMOTPEHHOTo cTaThei 15.1
®denepanbpHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampocC)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISTIOTCS:

PacCIIOI0)KEHHOCTh TTOMEIIICHHS, B KOTOPOM BEJETCS IIPUEM, BbIJIauya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CIEIHAIMCTOB, a TaKXKe IOMEIICHUN, B
KOTOPBIX OCYIIECTBIISICTCS IPUEM IOKYMEHTOB OT 3asIBUTEJICH;

HaJM4Me ucYepnbIBaome wuHhoOpMaUu O crnocobax, TMOpsAJIKE U CpPOKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaxX, EnuHom
noprane, PecmyOnukanckom — mopraie, odunuanbHoM — caidte  EmalOyxckoro
MYHHUIUIIAIBHOTO paiiOHa;

OKa3aHWE TOMOIIM WHBAJIMAAM B TMPEOJIOJICHMH OapbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIYT HapaBHE C IPYTUMH JIULAMHU.

2.15.2. Tloka3zarensMu KaudecTBa IPEJOCTABICHUS MYHUIUMIAIBHON YCIYyTU
SABJISIIOTCS:

1) cobmroicHEe CPOKOB IIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUCHHS pe3yibTaTa MyHUIIUIAILHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX »KAJI00 HA HApPYIICHUS aJIMHHHCTPATHBHOIO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMH JIHIIaMH (0e3 ydera
KOHCYJIbTallUM ):

B3aWMoJielicTBUe 3asBuTensi ¢ pabotHukamm Oprana wim  MOL[ npu
MPEAOCTaBICHUN MYHULMNAIBHOM  yCIYrM OCYHIECTBIAETCS OJIUH pa3 MpH
MIPE/ICTAaBIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OIMH pa3 B clydyae HEOOXOJAMMOCTH IMOJYYEHHs] pe3yibTara MpPel0CTABICHUS
MyHHUITUNATBHOU yciyru B Oprade winu MOI] B dopme sx3emmiispa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoA0aKUTEALHOCTh OJHOTO B3aUMOACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUITUTIATbHON YCIYTH C
MOMOIIBIO YCTPONCTB TMOJBHXKHOM panuoreneOHHON CBA3U, C HCMIOJIb30BaHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHOW YCIYI'HM MOKET
ObITh MOJNIydeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHom moprarne,
PecnyOnukanckom noptanie, B Oprane, MOII.

2.15.4. TlpenocrtaBieHUe MYHULMMNAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJIbCTBA WM MecTa
(akTUyecKoro npokuaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHununanabHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alpOca HE PEAOCTABIISIETCS.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTANIbHAS YCIIyTra IpelIoCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha EnunoMm mnoprane, PecmyGiamkanckom
noprare;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH WM HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIEeCTBUTH OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIMIIATBHON YCIIyTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIATBHON yCIyrdn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh Kkanody Ha pemieHue u aeiicTBue (Oe3aeiictrue) Oprana, a TaKkKe ero
JNOJKHOCTHBIX JIMI, MYHHUIIMIAJIBHBIX CIYXalllUX MOCPEACTBOM PecnyOamkaHCKOro
nopraia, mopTana QeaepadbHOM TOCyIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
oOecrieunBaromiell mpouecc aocyaeOoHoro (BHeCyaeOHOro) o0XaJoBaHHs pEHICHUN |
neicTBuil (0€3MeNCTBUSA), COBEPIICHHBIX MPHU MPEAOCTABICHUU TOCYIAapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHamu, MPEeJOCTAaBISIOIMIUMU TOCYJApCTBEHHbIE W
MYHULIUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULUNAIBHBIMU CITYKalllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOHN (Gopmbl 3asiBieHUs Ha PecmyOnukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asIBIICHUS B KaKoW-Im00 WHOH (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXKHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBICHUS M WHBIX TOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTB 3aIIOJHCHUS HECKOJbKHMH 3asBHUTCISIMU OJTHOW DJICKTPOHHOM
dbopMbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoluiiMyi HarpaBICHUE
COBMECTHOT'O 3asIBICHUSI HECKOJIbKUMMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJICKTPOHHOH (HOpMBbI
3as1BJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHHUS 3HAUCHU B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JjIsl TOBTOPHOTO BBO/Ia 3HAYCHUH B JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amojHEHHWE TOJCH SJCKTPOHHOM (OpPMBI 3asBICHUS 10 Hayajga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAaHUEM CBEJIeHUM, pa3MmenieHHbIx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiikaHCKOM TOopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JHOOOW W3 ITAIMOB 3alOJHEHHUS JJICKTPOHHOMN
dbopmbI 3asBiICHUS O€3 MOTEpU paHee BBEACHHON HH(OpMaIINH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Ja, a TaKXKEe YaCTUUYHO C(OPMHUPOBAHHBIM 3asIBIICHHUSIM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuck 3asButenel Ha pueM B M®I] (nanee - 3amuck) oCcymiecTBIsIETCS
nocpencTBoM PecryOnrkaHCKoro nopTana, Tenedgona KoHTakt-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejenax yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM ILIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEIBHON 3aIMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTana 3asBUTENI0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOH JTaHHBIE, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MPU HAJTUYNHN);

HOMED TennedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMyIo J1aTy U BpeMs npuema.

B ciyyae HecooTBeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABapUTEIbHON 3alKCH, JTOKYMEHTaM, MpPEACTABICHHBIM 3aABUTENIEM IPU JTUYHOM
rpueMe, MpeBapuTesibHasl 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHNH NPEIBAPUTEIHLHON 3amUCH 3asSBUTEIIO0 O0ECIeYMBaACTCS
BO3MOXHOCTh pacrneyaTarb TallOH-NIOATBEpKACHUE. B ciydae, eciu 3asBUTEID
COOOILIUT aJpec SJEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TakKe HampaBiIseTcs
uHbOpMAIS O TOATBEPKIACHNUN MTPEABAPUTEILHOMN 3alMUCH C YKA3aHUEM JaThl, BpeMEHU
1 MecTa npuema.

IIpu ocyuiecTBI€HUH TPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3alTUCh AHHYJIUPYETCS B Cily4yae
€ro HEABKH MO UCTCUYECHHUH |5 MUHYT C HA3HAYEHHOTI'0 BPEMEHHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOME
MIPOXOXKJEHUSI UJIECHTU(UKAIIMU U ayTEHTU(PUKALUA B COOTBETCTBUM C HOPMATHBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0OCJ€10BATEIBLHOCTh M CPOKH BHINOJIHEHUS A AMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUA aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOTO0(pyHKIMOHAJBHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CeOSl CIEAYIOIINE
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIyTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BblZaua (HampaBICHKE) 3asIBUTEIIO Pe3y/IbTaTa MyHHIIUIAIBHOW YCIYTH;

6) ucnpaBjieHHe TEXHHUYCCKUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JOmKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJHEHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obOparnienuu 3asputenss B M®OI — pabotank M®I];

npu oOpaieHnnun 3asButens B Opran — riaBHBINA CIEUATUCT OTAENA M0 YUYETy U
pacrpeneneHuo  Kuibg  (Jajnee -  JIOJDKHOCTHOE — JIMIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuUTENH BOpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIUMAIbHONH yciayrd B MOIL[ nuyHo u mo TenedoHy W
AJIEKTPOHHOM MOYTE.

Paborauk M®I] koHCYIbTUpPYET 3asABHUTENSA, B TOM YHCJE MO COCTaBy, (opme
MPEACTaBIsEMON JOKYMEHTALMU U APYTUM BOIPOCAM JIJIsl TIOJIYYEHUSI MyHUIIUTIATbHOU

YCIIYTH.
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3agBUTENh MOXKET TMONYYUTh HH(POPMAIMIO O TOPSAKE MPEeIOCTaBICHUS
MYHUIMOAIBHON yCIyrd Ha opunranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATHBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpAaIlleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOSHEHUS  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTallMsI TIO COCTaBy, (opMe MPEACTaBIIEMON JOKYMEHTAllMd U JPYyTUM
BOMPOCaM, HEOOXOUMBIM IS TTOJTYYCHUSI MYHHUIIUITATbHONW YCITYTH.

3.2.3. 3asButens BrapaBe oOpatuThcs B Opran mno TtenedoHy U 3IEKTPOHHOU
MouTe, a TakXKe MOJYyYUTh KOHCYJbTalMI0 Ha PecnyOnukaHckoMm moprane, caite
Oprana o MopsAIKe U CPOKaxX MPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH, B TOM YHCIIE TIO
coctaBy, (hopMe MpeacTaBiIsieMOil TOKyMEHTAalMu U JAPYTUM BOIpOcaM Ji MOJTy4EeHUS
MYHUIIUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHME HWH(OpMUpPYET
3asgBUTENSI B COOTBETCTBUM C TpeOoBaHWsIMH MyHKTa 1.3.4 aIMHUHUCTPATUBHOTO
perjameHra.

AJIMHUHHUCTpATHBHBIE TIPOICAYpPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B T€UCHHUE TPeX pabodnx JTHEH CO JTHS TOCTYIIICHHS OOpaIeHHsI.

PesynpraramMu  BBITIONHEHUS ~ aIMUHUCTPATHBHBIX  MPOLEAYpP  SBISIOTCSA:
KOHCYJIBTAIIUA IO COCTaBy, (GopMe TMPEICTaBISIEeMON JOKYMEHTAIlM | JPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.3. [IpuHsaATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. TlprieM HOKYMEHTOB JJi MPEAOCTABJICHUS MYHUIIMIIAIBHOW YCIyTH 4yepes
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asgButens (MpeacTaBUTENb 3asaBUTENs) oopariaetcs B M®I] ¢ 3ampocom
O TMPEJOCTaBIECHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuit mpueM 3asBICHHIN:

oTpeseNsieT mpeaMeT oOpaIeHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO TOKYMEHTBHIL;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Opy  TPEAOCTaBICHUWUM  JIOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjaMeHTa Ha OyMa)XHOM  HOCHUTENE,  OCYIIECTBISAET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

nepeaeT 3asiBUTEII0 Ha TIPOBEPKY U MOJAMKICAHUE;

MOCJIE MOJANKUCAHUS CKaHUPYeT noAanucanHoe 3asasieHne B AUC MOLJ;
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3arpyxaet B AVIC MO®IL] nokyMeHThl, IPEeICTaBICHHbIE B 3JEKTPOHHON (opme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
pi(Sh) (O

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIUCKY B IPUEME IOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBnsier MakeT JOKYMEHTOB, TMPUHATBHIX OT
3assBuTenst B Oprad B 3JeKTpOHHOU (hopMme (B cOCTaBe MAaKETOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro paldodero MHA CcO AHS OOpallleHHs 3asBUTENS] B CTPYKTYpHOE
noxpasaesnenue MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHUE
U TaKeT JOKyMEHTOB (JIEKTPOHHOE J€J10), HarpabBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPENOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH B
ANEKTPOHHOU dopme uepe3 PecnyOnukaHckuii moprai.

3.3.2.1. 3asgBuTenp AJiA MOJA4YU 3asBJICHUS B AJIEKTPOHHON (hOpME BBITIOJIHSET
CJIEIYIOLIUE IEUCTBUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (POpPMY AJIEKTPOHHOT'O 3asIBJICHUS;

3arnoyiHgeT (QopMy DJIEKTPOHHOTO  3asBICHMS, BKIIOYAIOIIYIO CBEACHMS,
HEOO0XOAMMBIE U 00s13aTENIbHBIE JIJIsl IPEOCTaBIEHHUSI MYHUIIUIAIBHON YCIIyTH;

IPUKpEIUIIET JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMJICHUS U COIVIACHS C YCIIOBUSIMH U MOPSIKOM
NpPEJOCTAaBICHUS] MYHMIMIAJIBHOW YCIYTM B JJIGKTPOHHOH (opme (ycTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HOATBEPKAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aI0JIHEHHOE AJIEKTPOHHOE 3asIBIICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asBJIEHUE IOJIHUCHIBAETCS B COOTBETCTBUU C TpPeOOBaHUSIMU
MYyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

[0JIy4aeT yBEJOMIIEHHE 00 OTIPABKE 3IEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYILIECTBIISIETCSI TIOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXKI0ro W3 MOJEH 3IIEKTPOHHOU
dopmbl 3asBnenus. [Ipu BBIIBICHMHM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHON
(GopMBl 3asBIEHUS 3asABUTENIb YBEIOMIIETCS O XapaKTepe BbBIABICHHOW OHIMOKU H
NOpAJIKE €€  YCTpPaHEHHMs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asIBIICHUS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM IYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.



21

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
ANIEKTPOHHOE J1e710, HampaBieHHoe B OpraH NOCPEICTBOM CHCTEMbI 3JIEKTPOHHOIO
B3aUMOJICHCTBUA.

3.3.3. PaccmoTpenune KkoMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLETYPbI
ABIIAETCS TMOCTYIUIGHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOJIMMBIX s
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHON MNPOLEAYpHl SBISETCS IJIABHBIA CHEIUAIMCT OTAEda MO YYEeTy U
pacnpeneneHuto Kb McnonHuTenbHOro koMmurera EnadyKCKoro MyHUIIMIATIBHOTO
paiioHa (fanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>)KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeeNsieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JIMYHOCTH 3aSBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIUIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
nyHKTe 2.5  aJIMHUHHCTPAaTUBHOTO  pErjlaMeHTa,  MNPOBEPKY  COOTBETCTBHS
NPEJICTABIICHHBIX  JIOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHUsAM  (Haajexaiiee
oopmiieHHEe KON JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX NOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBI€HUS B  aBTOMAaTU3UPOBAHHOMN
MH(POPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOM [UId OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpY  TOPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENe,  OCYLIECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacrieuaTbIBaeT 3asBJICHUE;

nepeacT 3asiBUTEN0 Ha IPOBEPKY U MOJIUCAHUE;

HocJje MOAMNUCAaHUS CKaHUPYET MOJIUCAHHOE 3asBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B JJIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TJOKYMEHTOB, OPMUPYET 3JIEKTPOHHOE JEI0;

BO3BpAILLlaeT MOJIUCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHbIX JIOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IPUEME IOKYMEHTOB.

B cnydae Hanu4uMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENATCTBUN 711 TIpUeMa 3asiBICHUS U BO3BpAIIAaeT €My JTOKYMEHTHI ¢ OOBbSICHEHHEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JUII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, IIOCIE
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE
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MIPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKIATYPOU J€JI U CTATYC
«IIpoBepka IOKYMEHTOM»;

A3y4YaeT TNOCTYNUBIIME JJIEKTPOHHBIE JE€la, B TOM YHUCJIE NPUI0KEHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (POpMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

POBEPSIET COOJIIOJICHUE YCIOBUN JEHCTBUTEIBHOCTH AJIEKTPOHHOM MOMAMMKCH,
MOCpeCTBOM oOpanieHuss kK EnuHomy mnopTtaiy (B ciy4ae, €clid 3asiBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTHI, IIOAIIACAHHBIE YCUJIEHHOMN
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJNHUCHIO).
IIpu HaJINYNU OCHOBAaHUH, IPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aMUHUCTPATUBHOTO pETJaMEHTa, IMOATrOTaBIMBAET MPOEKT pelIeHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUSI MYHUIIMIIATBHON YCIIYTH.

B cnywae, ecniu B pesynbTaTe MNPOBEPKU YCUICHHON KBamu(UIIMPOBAaHHOMN
AJNIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
IIPOCKT peIIeHUsT 00 OTKa3e MOJDKEH CoJiepKaTh MYyHKTHI cTtathl 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTYX UM OCHOBAaHUEM JJISl €70 MIPUHSITHS.

[Ipoext pemenus o0 OTka3ze B NpHEME JTOKYMEHTOB, HEOOXOAUMBIX s
PEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH, ¢ YKa3aHMEM NpUYMH OTKaza (B ciydae,
€CIIM OCHOBaHMS i1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJAUMBIX IS
NPEIOCTaBICHUS] MYHMIIMNAIBHONW YCIYTH, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIC CBEICHUSI, OPOPMIICHBI C HAPYIIEHUEM YCTAHOBIEHHBIX TpeOOBaHUM),
HAIPaBJIIETCS] Ha COTJIACOBAHHE B YCTAHOBIEHHOM TIOPAJIKE TOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa pelIeHus 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABICHUS MYHUIIUMIIATLHOM YCIyrd, OCYIIECTBISETCS B
NOpSAIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oTcyTcTBHA OCHOBaHMI HJii OTKaza B TIpUE€ME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjJaMeHTa, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YCHUE OJTHOTO padOdvero JHS CO JAHS
MOCTYIUUICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TIOCTYIUJICHUU 3asBIICHUS, COACpIKaIee BXOMSIIUNA PETUCTPAIIMOHHBIN
HOMEp 3asiBICHHS, ATy MOJIYYCHHS 3asBICHUS, TEpeueHb HAMMEHOBAaHUU (ailiios,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3ysbTaTa MYHUIIUTATHHOU
YCIIYTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHpix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIaMEeHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C MCITOJIH30BAaHMEM aBTOMATH3UPOBAHHON
WH(OOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW [T OKa3aHWS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.
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3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IYHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHE OJHOrO pabdoyero JHS CO
JTHSI TOCTYIUJIEHUS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSITHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS MyHULIUTIATBHOM YCITYTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL TIOJyYEHHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOUEAYpHl, OT JOJDKHOCTHOTO juila (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTEINA JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aIMUHUCTPATUBHON MPOLIEAYPHI, SIBIACTCS TJIABHBIA CHEHMATUCT OTJENa MO y4eTy U
pacripefiesieHuto Kuiabs McnomaurensHoro komutera Enady)CKOro MyHHMITUTIATBHOTO
paiiona (majee -  JOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a  HalpaBlieHUE
MEKBEJJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABJIEHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPaBISET B BJIEKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJAEHCTBUS (IIPH OTCYTCTBUHM TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa OCHOBaHUHM  3alpoCOB,
MOCTYIUBLINX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJECHCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
yYBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHUCTPATUBHBIE NPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEUYEHUE IISITU JHEW CO JHS MOCTYIUICHHS MEXKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM MHBIE CPOKHM NMOATOTOBKH W HAIPABJIEHUS OTBETA HA MEXBEJOMCTBEHHBIN 3aIIPOC
HE YCTaHOBJICHHI (enepanbHBIMH 3aKOHAMH, MPABOBBIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U NMPUHATHIMU B COOTBETCTBHH C (eJepabHBIMU 3aKOHAMH
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecnyOnuku TaTtapcTaHn.

Pezynpraramyu  BBINOJNIHEHWS ~ QAMHUHUCTPATUBHBIX  MPOLEAYP  SABIISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIs MPEJOCTABICHUS MYHUIUMIIAIBLHON YCIYTH,
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b0 yBeOMJIEHHE 00 OTKa3e, HaIllpaBJICHHbIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIMPABJICHUE MEXKBEIOMCTBEHHBIX
3aMpoCoB:

[OJIy4aeT 3alpallliBaeMble YEPEe3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICHCTBUSL  JIOKYMEHTHI (CBEJEHHUs), HEOOXOJMMBIC [JIi MPEAOCTABICHUS
MYHULIUTTAIBHOW YCIyTH, TUOO0 yBEIOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(unn) uHGOpMAaIUH;

npu HaJM4uu OCHOBAHHUM, IIPEYCMOTPEHHBIX IYHKTOM 2.7.1
aIMAHUCTPATUBHOTO pErJaMeHTa, IOJTrOTaBIMBAET MPOEKT pelieHus 00 OTKasze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

[Ipoext pemieHus o0 OTKa3e B MpHeMEe JOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUSI MYHUIIMIAIBHON YCIyrd, ¢ yKa3aHMEM MPUYMH OTKa3a (B ciydyae,
€CIM OCHOBaHMS i1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
PEIOCTARICHUSI MYHULIMIAIBHOW YCIYTH, CBS3aHbl C HapYIIEHWEM YCTaHOBJICHHBIX
TpeOOBaHUN K TAaKWM JOKYMEHTaM, OCHOBaHHUS JUIsi OTKa3a B IMPUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HMH(POPMAIMI0 O HAUMEHOBAaHWUU JIOKYMEHTOB (MH(OpMAIIUU,
CBCJICHMI), KOTOpbIC HE TIPEACTABJICHBI, COJEpXaT HEIOCTOBEpHbIE U  (WJIN)
IPOTUBOPEUUBBIC CBEJICHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJIECHHBIX TPEOOBaHU),
HAIPaBJISIETCSl Ha COTJIACOBAHHME B YCTAHOBJIEHHOM TOPAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpoeKTa pelieHus 00 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ aJAMHUHUCTPATUBHBIX  MPOIEAYpP  SBIISIIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
NpOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH.

3.4.5. Ucnonnenue mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIH30BAaHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pPETUCTPAIMHA 3asBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B IMyHKTE 3.4 aAMUHUCTPATHUBHOTO PETIaMEHTa, COCTABISACT ISITh pabOdmMX
THEH.

3.5. IlogroroBka pe3yiabTaTa MyHUITUTATBHOW YCIIYTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPEOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOIEAYPhl, TJABHBIA CHEHHAIUCT OTAeda MO YYEeTy U PACHPEACIICHUIO KUIbS
UcnonnutensHoro komutera Ena0yXCKOro MyHHUIIMIANBHOIO pailoHa (manee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTata MpeaoCTaBICHUS
MYHUIUITAIBHON YCIIyTH).

3.5.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEOCTaBICHUS MYHUIIMTIATBHON yCIIYTH:

paccMaTtpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PETjaMEHTa, MOJrOTaBIMBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MIPEAOCTABICHUN MYHUIIMTIATBLHON
YCIIYTH, TMPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO peErjiaMeHTa, II0
UTOTaM  pPAacCMOTPEHUS  JOKYMEHTOB, HEOOXOJMMBIX  JUIsI  MPEIOCTaBIICHUS
MYHUIIANIAJIBHOW ~ YCJIYTd, TOATOTaBIMBAET TPOEKT pe3ysibTaTa MPeJa0CTaBICHUS
MYHHUIIATIAJIBHOW  yCIYyIM B COOTBETCTBHMM ¢ TOANyHKTOM 1 mnyHkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

HAnpaBJIieT  TOJTOTOBJIEHHBIM  TPOEKT  pe3ylibTara  MPEeJOCTABICHHUS
MYHUIIMTAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJIECHHOM IMOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BEITIOTHSIOTCS B TeueHue 20 pabounx JHEH.

PesynpraTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYpP SBIAIOTCSA. MPOEKT
pemieHust 00 OTKa3e B MPENOCTaBICHUM MYHUIIMIAIBHON YCIYTH, MPOEKT pPEHIeHUs O
NPUHITHH Ha yUYEeT TpaXKIaH, HYKIAIOMUXCS B MPEJOCTABICHNUHN KUIBIX TOMEIICHHUH 110
JIOTOBOpaM  HailMa  KWJIBIX TOMEIICHUH  KWIMIIHOTO (OHIAa  COLUAIBLHOTO
UCTIOJIb30BAHMS.

3.5.3. CornacoBanue M TMOJAMUCAHME IIPOCKTAa pe3ysbTaTa MPEAOCTaBICHUS
MYHULIUNAIBHOM ~ yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYILIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/IeNIeHusl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTata MYHULMOAIbHOM  ycnyrw, 3amectureneM PykoBoautens Oprana,
PykoBoaurenem Oprana.

[ToaroToBneHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAILIAIOTCS
Ha J0pa0OTKy JUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHUIUMNAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPENar0TCs
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM MPOEKTOB TOKYMEHTOB IPOBEPSET
COOJIIOICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa AOJKHOCTHRIMU Jniiamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLENYpP, UX MOCIETOBATEILHOCTU U
MOJIHOTHI, HAJIMYHUS COTJIACOBAHWN YMOJTHOMOYEHHBIX MOJDKHOCTHBIX Juil OpraHa B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTO000pOTAa.
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B cmywae BbISIBIGHHS ~ HApymIeHMH B YaCTH  CPOKOB  BBIMOJHEHUS
aJIMMHHACTPATUBHBIX TPOLEAYp, MX IOCIEI0BATEILHOCTH M TOJHOTH PykoBoauTEnh
Oprana MHULIMUPYET NPUBICYCHNE K OTBETCTBEHHOCTH JIUI], TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATHBHOTO PETIIaMEHTA.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOTHSIIOTCS B TEUEHHUE JIBYX paOOUYUX JHEH.

Pesynbpratamu BHIIOTHEHHs] aIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX AJIs MPEAOCTaBICHUS MYHHUIIUTATEHOM
yCIIyTH, pelieHre o0 OTKa3e B MPeNOCTAaBICHUH MYHMLUIAIBHOW YCIYTH, pEeIIeHUE O
NPUHSATAU Ha y4YeT TPaKIaH, HYKIAIOIIUXCS B MIPEIOCTABICHUH JKUIBIX TTIOMEIICHUH 110
JOTOBOpPaM  HaiiMa OKWJIBIX TOMEIICHWHA OKWIHIIHOTO  (OHJAa  COLMAIBHOTO
UCTIOIh30BaHMUS.

3.5.4. Ucnonnenue mpoueayp, ykKazaHHbIXx B nyHkrax 3.5.2, 3.5.3.
aJIMUHHACTPAaTUBHOTO  pErJIAMEHTa, TMpPH HATUYAA TEXHUYECKOM BO3MOXKHOCTHU
OCYIIIECTBIISIETCS] B @BTOMAaTHYECKOM PEXUME C HCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TpEIHA3HAYCHHON ISl OKa3aHWsS TOCYIapCTBCHHBIX W
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJIHEHUS aIMAHUCTPATUBHBIX MPOLETYpP, YKa3aHHBIX B
nyHKTe 3.5. a/IMUHHACTPAaTUBHOTO PErJIaMEHTa, COCTaBIISIeT 22 pabodnX JHS.

3.6. Briaua (HampaBiieHHE) 3asBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCIIYTU

3.6.1. OcHoBaHumeM Hauaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLEIYpPbHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpPOLENYphl, JOKYMEHTA, IOATBEPKIAOIIETO IIPEIOCTaBICHUE
MYHHIHANAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHHCTPATUBHOU
IPOLIEAYPBI, SIBISETCS TJIABHBIN CIEUUATIMCT OTJENA [0 YUYETY U PaCIpPECICHUIO KUIbsS
HcnonnurensHoro komutera EmaGyXCKOro MYyHHIIMIIANBHOIO paiioHa (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJlauy (HAIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBHIAa4y (HAIpaBJICHUC)
JOKYMEHTOB:

o0OecrieunBaeT  PETUCTPAIIMI0O W  BHECEHHE CBEJEHUH O  pe3ylbrare
MPEAOCTABICHUS MYHULMNAIBHON YCIyrd B MOACUCTEMY BEAECHUS TOKYMEHTAIUU
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

U3BENIAET 3asiBUTENS (€r0 MPEeACTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabTaTte MPeAOoCTABICHUS MYHUIMNAIBHOW YCIYTHM U O BO3MOXXHOCTH TMOJYYEHHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMNanbHOU yeinyru B Oprade win B MOLI.

Hcnonnenue  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(QOPMAILIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.
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AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE OJHOrO0 padoyero JHSA CO JHSA MOJNUCAaHUS JOKYMEHTa,
SBJISIIOLLETOCS pE3yabTaTOM IIPEAOCTABICHUSA MYHULANAIBHON YCIIYTH,
YIIOJTHOMOYEHHBIM JI0KHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTamMmu  BBITONHEHUS  aAMHHUCTPATUBHBIX  MPOLEAYP  SBJSIOTCS:
pa3MENIeHuEe CBEIAEHUW O pe3yJIbTaTe NPENOCTABICHUS MYHULUIAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asiBUTENs (€ro MpeACTaBUTENs) O
pe3ysbTaTe NPeAoCTaBICHNU MyHULUIIAIBbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. Ilopsamox Bbiaud (HampaBiieHHs) pe3yJibTaTa  MPEAOCTaBICHUS
MYHUIIMIATIBHON YCITYTHU:

3.6.3.1. [Ipu oOparmieHnn 3asiBUTENS 332 pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
MOII, pa6ornuxk MO®IL] BblaeT 3asBUTENIO PE3yJbTaT MYHUIMNAIBHOW YCIYTH B
dopMe dK3eMIUIsipa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHMIO 3asBUTENII BMECT€ C SK3EMIUIIPOM BJEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP S3JIECKTPOHHOIO JOKYMEHTa
IMyTEeM €ro 3alucH Ha ChEMHBIM HOCUTENIb MH(OPMAIIMU WM HAIPaBIICHUS SK3EMILIsIpa
AIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENb HMHGPOPMAIIMM WM HANpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP AJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, M0 JJIEKTPOHHOM IMOYTe HUACHTHYHOCTh TaKOro HK3eMIUIIpa
ANEKTPOHHOTO JOKYMEHTa OHK3EMIUIIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOMN
KBaJIM(DUITMPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCST B TIOPSJKE OYEPETHOCTH, B JCHb NPUOBITUS 3asBUTENST B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBITTOHEHHS a]MUHUCTPATHUBHBIX MPOIEAYD SABISIOTCS: (PUKCcaIus
dakTa BBIJAYM pe3yibTaTa MPEIOCTaBlIeHHS MyHUIHUNAIbHOW yciyru B AUC M®I],
pe3yabpTaT NPEeAOCTaBICHNUS MyHUIIMIIAIbHON YCIYTH, BbIIAHHBIN 3asBUTEIIIO.

3.6.3.2. IIpu oOpamieHun 3asSBUTENS 3a PE3yJIbTATOM MYHHUIUNAIBHOW YCIYTH
yepe3 PecnyOnukaHCKMiT TOpTal 3asBUTEII0 B JIMYHBIA KaOWHET aBTOMATHYECKHU
HaIpaBseTCsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISAIOIIErOCS  pe3yJbTaToM
MIPEIOCTABIICHUS MYHHIUIIAIBHOU YCIYTH, MOJITACAHHBIN YCUJICHHOMN
KBaJIU(UIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMLA
Oprana (Opranom).

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IOANMCAaHUA JOKYMEHTA, MOATBEPKAAIOLIErO IPEAOCTABICHUE
(0TKa3 B MpeIOCTaBIECHNN) MYHULIUIIAJIBHON YCIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (OpraHom).

Pe3ynpraTamMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SIBJISIOTCS:
HampaBiieHHe (TIPeAOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaa
3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOLIET0 MPETOCTABICHUE MYHULIUIIAIBHON YCIyru
(B TOM 4MCIIE OTKa3 B IPEIOCTaBICHUN MYHULIIMIIAIIBHON yCIyTH).
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3.6.3.3. Ilpu oOpaiieHun 3asgBUTENA 33 PE3yIbTaTOM MYHHUIIMIAIbHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HalpaBie€HUE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJbTaT MyHHIMNANbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE C DOK3EMIUIIPOM AIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEIOCTABISAETCS IK3EMILISP ANEKTPOHHOTO TOKYMEHTa yTEM €r0 3alUCH Ha ChEMHBIM
HOCHUTENIb MHQOpPMALMU WM HANPABJICHUS 3K3EMIUIIpA 3JIEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOM MOYTE B aPEC 3asIBUTEIS.

AJIMUHUCTpATUBHBIE MPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
OCYLIECTBIISIIOTCS B TMOPSAKE OYEPENHOCTH, B JEHb MNPUOBITHS 3asBUTENS B
cooTBeTcTBUHU ¢ [IpaBunaMu BHYTpEHHET0 TpyAOBOro pacnopsjaka OpraHa.

Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYpP SBISAIOTCS: (hUKCAIUS
(dakTa  BbLAAYM  pe3yibTaTa  MPEAOCTABICHHUS  MYHUUUIAIBHOM  yCIyru B
aBTOMAaTU3UPOBAHHOM WH(OPMAIMOHHOW CHUCTEME, IMpeJAHa3HAYEeHHOW MJisi OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnpaBiieHHE TEXHUYECKUX OITHOOK

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOM OMMOKU B TOKYMEHTE, SBIISIFOIIEMCS
Pe3yIbTaTOM MYHUIIMTIATBHOMN yCIIYTH, 3asiBUTEIb HanpaniiseT B OpraH:

3asBlieHHEe 00 WCHPABICHUU TEXHUYECKOW OImuoOKku (mpmioxkenue Ne 5 k
HACTOSIIIEMY aJMHHACTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asBHUTENII0 KaK PE3ylbTaT MYHHIIUIIAIBHON YCIyTH, B
KOTOPOM COJEPIKUTCSI TEXHUYECKas OIMUOKa;

JIOKYMEHTBI, UMEIOIINE HOPHUINYECKYI0 CUITY, CBHACTCILCTBYIOIIME O HATUIUHU
TEXHUYECKOU ONTHOKH.

3asBieHre 00 MCIPaBIECHUM TEXHUYECKOW OIMMOKH B CBEICHHSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMIEMCS Pe3yJIbTaTOM MYHHUITUTIATBHON YCIYTH, IMOJASTCS 3assBUTEIEM
(YIIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTMpABICHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO 4epe3 PecnyOimMkaHCKUN TTOPTaN WM
MO®II.

3.7.2. JIo;KHOCTHOE JTUI0, OTBETCTBEHHOE 32 TIPUEM JOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asBIICHUS 00 MCTPABICHUN TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPEacT UX JAOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy JIOKYMECHTOB.

AIMHUHHCTPATHUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero AHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

Pe3ynbpTaTamMu BBITIOTHEHUS aAMUHUCTPATHBHBIX MPOICAYP SABISIOTCS: MPUHITOEC
M 3apErUCTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKy JTOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEISX BHECEHHS WCIPaBICHUNW B JOKYMEHT,
SIBJISIIOLUNCS. PE3YJbTaTOM MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISAET
MPOLEAYPHI, MPETYyCMOTPEHHbIE MYHKTOM 3.5 aIMHUHHCTPATHUBHOIO perjaMeHTa, M
BBIJJA€T MCIPABICHHBIA JOKYMEHT 3asiBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTENIO)
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JUYHO TIOJ] POCIHCHh C HU3BITHEM Yy 3asgBUTENS (YIMOJHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OMMOKa, WM HATPABIISICT
B aJpec 3asABUTENSI MOYTOBBIM OTMpaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TOYTHI)
MMUCBMO O BO3MOXKHOCTH TIOJIYYEHHUS JTOKYMEHTa TpH mpenoctaBieHnr B OpraH
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKas OIIHOKa.

AJIMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUYCHHE JBYX pabO4YMX JHEW IOCiIe OOHAPYKEHUS TEXHHUYCCKOU
OMMOKA WX TIOJIYYCHHUS OT JII000TO 3aMHTEPECOBAHHOTO JIUIA 3asBICHHUS O
JOMYIIIEHHOU OIITNOKE.

PesynpraTamMu  BBIMOJIHEHUS  AAMUHUCTPATUBHBIX  MPOICAYP  SBIISIFOTCS:
BBIIAaHHBIN (HAPABIICHHBIN) 3aSBUTEITIO JIOKYMCHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHHIUIIAIbHOM
yCIyru

4.1. Tlopsaiok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U HUCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMU TOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIUBAIOUIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUTIATBHOM YCIYTH, a TAaKKE IPUHITHEM UMH PELICHUN

KoHTponb 3a MONMHOTONW M Ka4eCTBOM MPEIOCTABICHUS] MYHULMIAIBHON yCIYyTU
BKJIIOUAET B ce0s BBIABICHUE M YCTPAHEHUE HApYIICHUI MpaB 3asBUTENICH, IPOBEICHUE
IPOBEPOK  COOJNIOJEHUST TMPOLEAYyp MPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIYTH,
MOJICOTOBKY pEIIeHHI Ha eicTBUs (0e3/1eicTBIE) TOMKHOCTHBIX JIMI] OPTaHa MECTHOTO
CaMOYTpPaBJIEHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJEHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IpoLEenyp SBISAIOTCA:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHHIIANAJIbHON YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM HOpsIAKE IIPOBEPKHU BEJICHUS
JEITONPOU3BOJICTBA;

3) IpoBeIcCHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MPOLEIYDP IPEAOCTABICHNS MyHULIMIIATBHONW YCIIYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
ANIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIINS, YCTHAas W THUCHhMEHHAs
uHbOpMAaIs JOHKHOCTHBIX JIHI, OCYIIECTBISIONINX BHITIOJTHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KyPHAIBI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JPYTHE CBEICHUS.

JIns ocyiiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM M NPUHATHM PEIIEHUA PYKOBOJIMTENI0 OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIFOTCA  CIOPABKM O  pPE3ysibTaTax IPEIOCTABICHHS
MYHHUIUITAIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAaX HApYLUICHUSI CPOKOB, MOCIIENOBATEILHOCTH U COJICPKAHUS
aJIMUHUCTPATUBHBIX MPOUEAYP [IOHKHOCTHBIE JIMIIA HEMEIJIEHHO UWH()OPMUPYIOT
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PYKOBOJMTENS OpraHa, IpPeJOCTaBISAIOIIETO MYHHUIMIAIBHYIO YCIYyTy, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUI.

Texymuii KOHTpOJIb 3a COOJIIOACHUEM TOCIEIOBAaTeIbHOCTA  JIEUCTBUMH,
ONpPEACICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  NPEAOCTABICHUIO
MYHUIUTIAIBHON  YCIYTH, OCYILIECTBISAECTCA 3aMECTUTENIEM PYKOBOJAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MIPEAOCTABIEHUIO MYHHUIIMIAIBHON YCIyTH, HAYAJIBHUKOM OTJEJA, OCYIIECTBIISIIOLIErO
OpraHu3aIuio padoThl MO MPEOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.

[lepedyeHbr MOKHOCTHBIX  JIMI, OCYIIECTBIISIIOIIMX TEKYUIMA  KOHTPOJIb,
YCTAHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3[CICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. Tlopsa10K 1 NEPUOJUYHOCTD OCYIECTBIICHUS IJIAHOBBIX U BHEIJIAHOBBIX TPOBEPOK
MOJIHOTHI M Ka4€CTBa MPEJIO0CTABICHUSI MYHULIUNIAIBLHON YyCIyTry, B TOM YKCIIE TOPSAI0K
1 GOpPMBI KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPEAOCTABICH sl MyHUIIMITAIbHON
yCIyTu

4.2.1. KoHTpoJIb 32 TTOJTHOTON Y KAa4€CTBOM IMPEOCTABICHUS MYHHUIIUTIATEHON
YCIIYTHU OCYILECTBIIsIETCA B popMax:

1) npoBeaeHust TpOBEPOK;

2) paccMOTpeHus kaob 3asiBuTesel Ha nericteus (6e3neticteue) Oprana, a
TaK)Ke UX JIOJDKHOCTHBIX JIMI], MyHUIIMIIAIBHBIX CITY>KalUX.

4.2.2. B niensx ocymiecTBICHHs] KOHTPOJIS 3@ MMOJIHOTOM U KaueCTBOM
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH MPOBOJSITCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsiiok U MepuoIUIHOCTh OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMUBaeTCs TuiaHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaTHCS BCE
BOTIPOCHI, CBSI3aHHBIE C MPEOCTABICHHUEM MYHUIIUIIATBHON yCIyru (KOMITJIEKCHBIE
IPOBEPKH ), MIIH OTACIBbHBIA BOIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIUIIAThHON
yciyru (TeMaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOIUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU IPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTPAHEHUS
paHee BbIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PEIJIAMEHTA, a TAKXKE B CIIy4yae
MOJIy4eHHMsI JKkanio0 3asBuTeseil Ha neiictBus (6e3aeiictBue) OpraHa, a TaKkKe UX
JTOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl mpoBepKu 0GOPMIISIIOTCS B BUJIE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI OpTraHa, IPeI0CTaBIISIOIErO
MYHULIUMAIBHYIO YCIIYTY, 3a pelleHus u aeicTBus (0e31eiCcTBIE), MPUHUMAEMbIE
(ocymiecTBIsieMbI€) UMH B XO/JI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

[To pe3ynbTataM MpOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHUHN ITpaB
3asBUTEJICH BHHOBHBIC JIMIIA MPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOAATEJILCTBOM Poccuiickon denepanuu.
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PykoBonutenb opraHa MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBIICHUI.

PykoBonutenb (3aMeCTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO TOApPA3CICHUs
OopraHa MECTHOTO CaMOYIIPaBJIEHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaajexaliee BBHINOJIHCHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETjiaMeHTa.

JIOJDKHOCTHBIE JIMIla W HWHbIE MYHUIUIAIbHBIE CIIYyXKalllMe 3a peIICHUs WU
nevictBus (06e3nelicTBUE), MPUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHULIATTAILHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IATEIHLCTBOM MOPSIJIKE.

4.4. TlonoxxeHusi, XapakTepU3YIOIINe TPeOOBaHUS K MOPSJKY U opMaM KOHTPOJIS 3a
IIPEIOCTABIICHUEM MYHULIMITAIIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX
00beIMHEHUN U OpraHu3aIui

KoHTpons 3a npegocTaBieHUeM MYyHULUNAIBHOW YCIYTM CO CTOPOHBI Ipa)KIaH,
uX OOBEAMHEHUN U OpraHu3aluid, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHHs  NOpU  MPEJOCTaBIECHUH
MYHUIIUTAIBHOW ~ YCIYTH, TIOJyYeHUS TIOJHOM, aKTyalbHOH U  JOCTOBEPHOM
UHPOpMAIMK O TOPSIKE IMPEIOCTABICHUS MYHUIMNAIBHOM YCIYTM M BO3MOXHOCTH
J0CyIe0HOrO0 paccMOTpeHus: oOpaiieHuil (kanob) B Ipolecce MpeaoCTaBICHUs
MYHHUIMIIAIBHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBHSI) OpranHa, NPea0CTABJIAOMIEr0 MyYHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJIBHOI0 HEHTPA MPeI0CTABJICHUS FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Takike UX 10J2KHOCTHBIX JIMII,
MYHUIHIAJBHBIX CIYKAMUX, pPAOOTHHKOB

5.1. 3asBUTEIN UMEIOT TPABO HA 00XKAIOBAHKE B IOCYCOHOM TOPSAJIKE PEIICHUI
u JnevictBuil (0e3meicTBHsI) OpraHa, MPEIOCTABISIONIETO MYHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIIMIAIBHYIO  YCIYTY,
MYHULHUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MpeJoCTaBiISIOIIETO
MYHULHAMAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAITEHOT O LIEHTpa, paboTHHUKaA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aIMi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENH MOYKET OOPATUTHCS C KATOOOH, B TOM YHCTIE B CICAYIONUX CIydasiX:

1) HapylieHue cpoka perucTpaimy 3amnpoca O NpeloCTABICHUN MyHUIUIIATbHON
yCIIYTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CpPOKa MPEIOCTABICHUS MYHULIMNAIbHOW yciyru. B ykazanHoMm
ciaydae aocyacOHoe (BHecyaeOHOe) 00KalloBaHWE 3asSBUTENIEM PEIICHUNW U JICHCTBHI
(6e3nelicTBrsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO()YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B CiIy4yae, €clii Ha MHOTO()YHKIIMOHAIbHBIN LEHTp, pPELICHUS U
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nevictBust  (Oe3aedcTBHE)  KOTOPOTO — OOXKAIYIOTCS, BO3JIOkKEHA (DYHKIUA 1O
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYyr B MOJTHOM OObEeMeE B
nopsiAKe, onpeaeneHHom 4yacTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3a4BUTEINS JOKYMEHTOB MM UH(GOPMALMH JIUOO OCYIIECTBICHHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®enepauuu, HOPMATUBHBIMHU
npaBoBbIMH akTamMu PecnyOnuku TatapcraH, MyHUIIUNTAIBHBIMU MPABOBBIMH aKTaMU
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

4) oTka3 B MpUEeME JOKYMEHTOB, MPEIOCTABJICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit denepainuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHUIIMTIATbHBIMU TPABOBBIMU aKTaMH
JUTSL TPEOCTABJICHUSI MYHULIUITAIBHOU YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMIIATIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
pPeayCMOTPEHbI (peiepaibHbIMU 3aKOHAMU M TIPUHATHIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickort denepanuu, 3aKkoHaMH U
WHBIMH  HOpPMATHBHBIMM  TIpaBOBBIMM  aktamu  PecnyOnuku  Tartapcraw,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ aKTaMU. B ykazaHHOM ciydae jgocyaeOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pEIICHUW W JAeHcTBUM (Oe31eCTBUA)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B ClIy4ae, €Clid Ha MHOTO()YHKIIMOHANBHBIN IIEHTp, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUUMUIAIBHBIX YCIyr B TMOJHOM OOBEME B TMOpPSJKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU MPEIOCTABICHUH MYHUIIMITAIIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMM aKTaMH Poccuiickoi
denepanuy, HOPMAaTUBHBIMH  TPABOBBIMH  akTamMu  PecnyOmuku — TatapcTaw,
MYHUIIUTIAIBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISAIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHHUIIUNIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPa, OpraHu3aluii, PeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanpHoro 3akona Ne 210-®3, wnm ux pabOTHUKOB B
WCIIPABJIICHUM JOMYIEHHBIX MU OINEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YNIbTaTe
MPENOCTaBICHUSI ~ MYHUIIMITAJIBHOM  YCIAYTM  JIOKyMEHTax Jub0  HapylIeHHe
YCTAaHOBIIGHHOTO CpOKa TaKUX HCIpaBieHuil. B ykasanHoMm ciydae pocyaeOHOe
(BHecynmeOHOE) oOOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHHUS U JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO IPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUINAJIBHBIX YCIyr B IOJHOM 00BbEME€ B TOPSIKE,
onpenesieHHoM yacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpoKa WM TMOpSJKAa BbIAAYM JOKYMEHTOB IO pe3yJbTaTam
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproCTaHOBIICHUE MPEAOCTABICHNUS MYHULIUITAIIBHOW yCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (pelepalibHbIMU 3aKOHAMU W MPUHSTHIMH B
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COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMU TMPaBOBBIMU aKTamu Poccuiickoit
®denepanuu, 3aKOHaMHM M MHBIMM HOPMATUBHBIMH TPaBOBBIMU akTamMu PecmyOnuku
TaTapcTaH, MyHUIIMTTAIBHBIMU TTPABOBBIMU aKTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u JaercTBuil (0e3aercTBus)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJBHOTO LEHTpa
BO3MOXKHO B CJIydae, €ClIi Ha MHOTO(YHKIIMOHAJIBbHBIA IIEHTpP, PCIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe€ B TOPSJKE,
onpeaeraeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBUTENs TMPU NPEIOCTABICHHUU MYHUITUTIATBHOW YCIYTU
JIOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATBLHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIS
PEIOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B MPEJOCTABICHUU MYHUIIMIATbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xajioBaHKE 3asBUTEJIEM peeHun 151 JIEUCTBUH (Oe3nericTBHSN)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Cclidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMUIAIBHBIX YCIYyr B TIOJHOM OO0BEME B TMOPAJIKE,
omnpezaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercs B mnHChbMEHHOM (opme Ha OyMa)kHOM HOCHUTENE, B
AJNIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATBHBIM IIEHTP MO0 B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIONMUACA YuypeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Jmanee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a TakkKe B  OpraHU3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-03. XKanoObt
Ha pelieHuss U JaeucTBus (0e3nelicTBUE) PYKOBOJIUTENSI OpraHa, IMpeaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TIOJIAl0TCA B BBIIIECTOSAIUN opraH (MpU ero HAIU4Yuu) 0o B
CIIyyae €ro OTCYTCTBHUSI PAaCCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMNAIBHYIO ychyry. JKamoObl Ha pemieHus W JIeUCTBUS
(6e3meiicTBre) pabOTHIMKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOJIUTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHuss W JICUCTBHS
(6e3meiicTBHe) MHOTO(} YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(QYHKIIMOHATLHOTO IIEHTPAa WM JODKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
nevctBus (0e3neiicTBue) paOOTHUKOB OpraHMu3alldid, NPeayCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-d3, moparoTcsi PYKOBOJIUTENIAM H3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYKO  YCIYry, JOJKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIIyKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABISIONIETO0 MYHHUIIMIAIBHYIO YCIYTy, MOXET ObITh HalpaBjeHa IO IOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIM IIEHTP, C HCIOJIb30BaHUEM HUH(OPMAIMOHHO-



34

TEIEKOMMYHHKAaUMOHHOW  cetu  «MHTepHeT», oduuuanbHOro caita oprasa,
MPENOCTABISAIOEr0  MyHUIUNAIbHYI0  ycayry, Eaumnoro  moprama  nubo
PecnyOnukanckoro noprana, UHGOPMAIMOHHON CUCTEMbI JOCYIeOHOr0 00KamoBaHUs,
a TaKke MOXET ObITh MPUHSTA MPU JIMYHOM TIpueMe 3asButens. XKanoba Ha pemieHus u
NENCTBUSA (Oe3neiicTBHE) MHOTO()YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJBHOTO  IEHTpa MOXET ObITh HampaBjl€Ha IO [ouTe, C
HCIIOJIb30BaHUEM  HMH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONW  cetn  «MHTEepHET»,
opuIMaNbHOrO cailTa MHOTO()YHKIMOHAJIBHOTO UeHTpa, Egunoro mnoprama mubo
PecnyOnukanckoro nopraina, UHPOPMAITMOHHOM CUCTEMBI JOCYAeOHOTO 00XKaloBaHUs,
a Takke MOXeT ObITh MPUHSTA MPU JIMYHOM TIpueMe 3asButes. JKanoba Ha pelieHus u
nevctBust (Oe3eCTBUE) OpraHu3aluii, MpPeAyCMOTPEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
IO TI0YTe, C MCMOJIb30BaHUEM HMH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«HTepHeT», odUIMANBHBIX CAaWUTOB A3TUX opraHu3auuid, EaumHoro mnopramna nu6o
PecnnyOnukanckoro mopTayia, a TakKe MOXET OBITh MPUHITA MPU JIMYHOM TIpHEME
3asIBUTEIIS.

5.3. XKanoba nomkHa colepKaTh:

1) HamMmeHOBaHWE OpraHa, MPEAOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBJISIONIEr0 MYHHIMHAIbHYIO YCIYry, JH00
MYHUIIMTAIBHOTO CIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(w) pabOTHWKA, OpraHU3alMi, NPEeTyCMOTpPeHHBIX dYacThio 1.1 crateum 16
denepanpHOro 3akoHa Ne 210-D3, ux pykoBoauTesei u (uin) pabOTHUKOB, PEIICHUS U
nerictBus (0e371eiCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbamwinio, UM, OTYECTBO (TTOCIEAHEE - MPU HAIMYWU), CBEJACHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA JTUOO HAMMEHOBAHHE, CBEJICHUS O MECTE
HAXOXJICHUS 3asBUTENS - OPUIAYECKOTO JIMIIA, & TAaKXKE HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MMPH HAJTWYMHM) M IMOYTOBBLIN ajapec, 1Mo
KOTOPBIM JIOJDKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBenmeHus 00 OOKaIyeMBIX PEIICHUAX U JEUCTBUAX (Oe3IeCTBUU) OpraHa,
NPEIOCTABISIONIETO0 MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIUIAIBHYIO YCIYTYy, JU00 MYHUIIMTATBHOTO CIIYXAaIlIero,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, paboTHUKa MHOTOQYHKIMOHAIHHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@®3, ux paOOTHUKOB,;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPeAOCTaBIISIIONIET0 MYHUUIMNAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPEJOCTaBISIONIET0 MYHUIUMAIBHYIO YCIyry, JIU00
MYHHUITUTIATBHOTO  CIY)KaIlero, MHOTO(DYHKIIMOHATBRHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpraHU3aIHi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepampHoro 3akoHa Ne 210-d3, mx paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MpEACTaBICHbl JOKYMEHTHI (MpU HAJIUYHMH), MOATBEPKIAIOIINE JOBOJBI 3asiBUTEIS,
00 UX KOIHH.

5.4. lloctynuBiuas xano0a MojyiekKuT PErucTpalliy B CPOK HE MO3JAHEE padouero
IHS, CJIEAYIOIIEro 3a JHEM MOCTYIUICHHMS.
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5.5. XKanoba, moctynuBmias B Oprad, MNPEJOCTABIAIOMINN MYHUIMIAIbHYIO
YCIYI'Y, MHOTO(DYHKIMOHAJIBHBIA LEHTP, YUYPEAUTENI0 MHOTO()YHKIIHOHAIBHOTO
LIEHTPa, B OpraHu3alMM, MPEeayCMOTpeHHble 4acThio 1.1 cratebm 16 denepanbHOro
3akoHa No 210-®3, nubo BblmiecTOSAUIMN oOpraH (MpU €ro HaJu4uu), HOJJIEKHUT
PacCMOTpPEHHIO B TEUEHHME NATHAALATH pabouyux AHEH cCO JHS ee perucrpanuu, a B
cilydyae 00KaJloBaHUs OTKa3a OpraHa, IMpeIoCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alfi, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®denepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPABJICHUM JIOMYIIEHHBIX OINEYaTOK W OMHUOOK WM B ciy4yae OO0XaJOBaHUS
HapyILIeHUS] YCTAaHOBJIEHHOI'O CPOKa TaKUX HMCHPABICHUHN - B T€UEHHUE MATH pabdOuux
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJTHO U3 CIEIYIOIINX
pELICHUI:

1) >xanoba ymoOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHbI NPUHSATOTO
pElIeHHs], UCTIPABIICHUSI JOMYIIEHHBIX ONIEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
NPEOCTaBICHUS] MYHHMIIMIAIBHOW  yCIyTM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JCHEKHBIX CPEJCTB, B3MMaHHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbiMH akTamu Poccuiickoit denepanyiv, HOPMATUBHBIMH IPABOBBIMU aKTaMU
Pecniy6niuku Tatapctan, MyHUIIMTTAIBHBIMU ITPABOBBIMHU aKTaMU;

2) B yIOBIIETBOPEHUH 5KaJT00bI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyroniero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asBUTEJI0 B MUCbMEHHOM (QopMe M MO KEIAHWUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBiIsieTcss MOTHUBHUPOBAHHBIM OTBET O pe3ylibTarax
PacCMOTPEHUS KaT0O0BI.

5.7. B cnydae mpu3HaAHUS KAIOOBI IOJIEKAIIECH YIOBICTBOPEHHIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHS >KajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYLIECTBIIIEMBIX ~ OpPraHOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM [IEHTPOM JIMOO OpraHu3alueii, mpeaycMOTpeHHOU JacThio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-D3, B 1eysix HE3aMEIJIUTEIILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKAa3aHUM MYHHUIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHHUS 3a JJOCTaBJICHHbIC HEY00CTBa U yKa3bIBaeTCsl MHPOpMAIUS O JaIbHEHIINX
JIeHCTBUAX, KOTOpblE HEOOXOIMMO COBEPIIMTH 3asBUTENI0O B IEJIAX MOJyYEHUs
MYHHULUITAJIBHON YCIIYTH.

5.8. B ciyyae mpusHaHus XanoObl HE MOJIEKAIICH yIOBICTBOPEHHUIO B OTBETE
3aSBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHHUS KaJIoObl [arOTCsl AapryMEHTHPOBAHHBIE
pa3bACHEHHs] O NPUYMHAX MPUHATOTO pELIEHUs, a Takke HH(popMauus O MNOpSIKe
00aJIOBaHMsI MPUHSATOTO PEIICHHUS.

5.9. B cnyuyae yCTaHOBIGHHUS B XOJI€ WJIM TI0 pe3yIbTaTaM PaCCMOTPEHUS KATOOBI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO MPABOHAPYIIECHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pA0OTHUK, HaJIeJIEHHbIE MMOJIHOMOYHSIMH IO PACCMOTPEHHUIO Kanoo,
HE3aMeJIMTENBHO HAIIPaBJISAIOT UMEIOIIHMECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYpPHI.



36

[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
INPUHATHIO HA YYET rpa)KaaH,
HY>KJIAIOUIUXCS B MPEIOCTABICHUN
YKUJIBIX TIOMEILEHH 10 JOTrOBOpaM
HaliMa >KWJIBIX ITIOMEILCHUN
XKWIMIIHOTO (DOHJA COLUATIBHOTO
UCIIOb30BaHUs

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUME
O IIPUHATHM HA YUET TPAXKIAH, HYKIAOIIUXCS B IPEIOCTABICHUH KUJIbIX TTOMEIICHU
10 JIOTOBOPaM HaliMa JKUJIBIX MOMEIICHUH KIJIMIITHOTO (POH/Ia COIMAIBHOTO

UCIIOJIb30BaHUS

oT Ne
PaccmorpeB Bamre 3asBieHue ot Ne u
MpUJIaracMble K HEMY JOKYMEHTBHI, YIOJTHOMOYE€HHBIM OpraHoM

MPUHATO PELICHUE O IPUHSATHU Ha
yYeT Tpax/JIaH, HYy)KJIAIMUXCS B MPEJOCTABICHUHN KWJIBIX MOMEIIEHUN MO JIOrOBOpam
HalMa JKHJIBIX TIOMEIICHUH KUIUITHOTO (DOH/A COIMATBLHOTO HCIIOIb30BaHNS .

JlononHuTenbHast HHGOpMaLIHS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuaocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
INPUHATHIO HA YYET rpa)KaaH,
HY>KJIAIOUIUXCS B IPEOCTaBICHUN
YKUJIBIX TIOMEILEHH 10 JOTrOBOpaM
HaliMa >KWJIBIX ITIOMEILCHUN
XKWIMIIHOTO (DOHJA COLUATIBHOTO
UCIIOb30BaHUs

dopma

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

PEIIEHUE

Komy:

KonTakTHbIC JaHHBIC:

HpCI[CTaBI/ITeJIBI

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

00 oTKa3e B MPEIOCTABICHUH MYHHUITUTIATbHON YCIIYTH
0 IPUHSTHIO HA YYET TpakaaH, HYKIAIOIIUXCS B IPEAOCTABICHUH KUJIBIX
MOMEIEHUH 10 JOTOBOpaM HaliMa JKHJIBIX TTOMEIICHUH KUIUIITHOTO (oHIa
COITMAJIBHOT'O MCIIOJIb30BaHUS

oT Ne
PaccmorpeB Bame 3asaBneHue o1 Ne
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpPraHoM

OPUHATO pelieHne 00

OTKa3€ B MNPHUHATHUA HA YYE€T Tpa)KJIaH, HYXIAWOIMMUXCA B MPEIOCTABICHUM >KUJIBIX
MMOMEIISHW 10 JIOTOBOpaM HaiMa KWIBIX TIOMEIICHUH O KHJIMITHOTO (oHaa
COLMAJILHOTO MCITOJb30BAaHUS O CJICAYIOIIUM OCHOBAHHUSIM

1.

2.

JlononuutenbHas uHpopMaIus:
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Bbl BOpaBe moBTOpHO OOpaTUTHCS B YIMOJIHOMOYEHHBIA OpPraH C 3asBJICHUEM O
MPEOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HApYIICHU.

JlaHHBI OTKa3 MOXET OBbITh O00XKaJoBaH B JOCYACOHOM TOpSIKE IyTEM
HaIpaBJICHUs )KAJIOOBI B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyIcOHOM TOPSIIKE.

Ceenenus 00 JIEKTPOHHOM TOANUCH

JomxuocTtHoe nuto (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO JIUIIA
oprasa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
INPUHATHIO HA YYET rpa)KaaH,
HY>KJIAIOUIUXCS B MPEIOCTABICHUN
YKUJIBIX TIOMEILEHH 10 JOTrOBOpaM
HaliMa >KWJIBIX ITIOMEILCHUN
XKWIMIIHOTO (DOHJA COLUATIBHOTO
UCIIOb30BaHUs

dopma

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

PEILIEHUE

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEOCTABICHUS
MYHUILIMIIAJTIBHOW YCIIYTH 1O MPUHSATUIO HA YUET IpakJiaH, HY>KIaroUUXCs B
MPEIOCTABIICHUH KUJIBIX TIOMENICHUH 110 IOTOBOpaM HalMa KUJIbIX IIOMEIECHUI
KUJTUITHOTO (hOHJIA COIMATBLHOTO UCTIONb30BAHUS

oT Ne
PaccmorpeB Bame 3asaBneHue o1 Ne
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpraHoM

IIPUHSTO

pelieHrue 00 OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPUHATHS Ha y4deT
rpaXkJiaH, HY>KJIAIOIIUXCS B MPEAOCTABICHUH KUJIBIX MOMEIICHUN M0 JOrOBOpaM HalMa
KUJIBIX TTOMEIICHUN KUIUITHOTO (POHAA COMAIBHOTO MCIOJIB30BaHUS 110 CIETYIONTUM

OCHOBAHUAIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:

JlononHutenbHas nHpopMaIus:
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Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHMOJHOMOYEHHBIM OpPraH C 3asBICHHUEM O
MPEAOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HApYIICHU.

JlaHHBI OTKa3 MOXET OBbITh O00XKaJoBaH B JIOCYACOHOM TIOpSAKE IyTeM
HaIpaBJICHUs )KAJIOO0BI B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJIeOHOM MOPSIJIKE.

Caenenus 00 371€KTPOHHON MOJIUCH

JomxuocTtHoe nuio (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH IO
INPUHATHIO HA YYET rpa)KaaH,
HY>KJIAIOUIUXCS B PEOCTaBICHUN
YKUJIBIX ITIOMEILEHU 110 JOrOBOpaM
HaliMa >KMWJIBIX ITOMEILCHUN
XKWIMIIHOTO (DOHJa COLUATBLHOTO
UCIIOIb30BaHUs

dopma

(PyKOBOAMTENIO YIOJIHOMOYEHHOIO OpraHa,

OCYIIECTBIISIFOLIETO YIET TPaXaH, HyXKIatoIUXCs

B MPEIOCTABJICHUH KWJIBIX TTOMEILICHUM

T0 JIOTOBOPaM HaiiMa HJIbIX TTOMEIICHUH KHITHIHOrO (oHaa
COIIMAIBHOT O HCIIOJIb30BAHUS)

oT )
((baMI/mI/I;I, UM, 0TYEeCTBO (TIpU HAJIMYHUH))

MIPOXKUBAOIETO(-€H)

(ampec mecra KUTENBCTBA)

rnmacmnopT ,
(cepmst, HOMep, KeM M KOTa BBIIaH)

HOMEp TenedoHa

3ASBJIEHUE
O MIPUHATHM HA YUYET TPAXKIAH, HYKIAIOIIUXCS B IPEOCTABICHUA
YKIIBIX TIOMEIICHUN TIO JJOTOBOPaM HaiiMa >KUJIbIX MTOMEICHUN
KUJTUITHOTO (DOHJIAa COIMATBLHOTO HCTIOBb30BaHUS

[Ipomry npuHATH MEHH,

(dammmus, ums, oTyecTBO (TIPU HATTMYUH),

JlaTa pOXKICHUS)
Y YWICHOB MO€# ceMbH (IIPU HAJTUYUH )

(CTCHGHB POACTBCHHBIX OTHOMCHHﬁ,

dbamunus, UM, 0T4ECTBO (TIPU HATHYHUH),
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JaTa poXxIACHUS, TaCIIOPTHBIC TaHHbIE)
Ha Yy4YeT TrpaxJIaH, HYXIAOMMUXCA B MPEAOCTAaBICHUU JKWIBIX MOMEIIEHUH TI0
JOrOBOpaM  HailMa  KWIbIX MOMEIIEHUH  KWIMIIHOTO  (OHAA  COLMAIBHOTO
WCIIOJIb30BaHUs (fanee -y4er).

Hacrosimum 3asBlieHHEM TMOATBEPKIAI0, YTO s M 4WieHbl Moed cembu (mpu
Hanu4yuu) sBIseMcs  TpaxkngaHamu — Poccuiickoit  ®depepanuu, — sBIAsSEMCS 10
ycTaHOBIeHHbIM JKmnnimebelM -~ KogekcoMm Poccuiickoit  ®denepannyi  OCHOBaHHUAM
HYKJIAIOIUMHUCS B JKWJIBIX TMOMEIIEHUAX MO JOrOBOpaM HalMa KWIbIX MOMENICHUN
KWIUIIHOTO (OH/IA COLMATBHOTO UCTIOIb30BAHUS, a TAKKE:

MOM J10XOA M J10XOJ TIOCTOSTHHO MPOKUBAOIIMX CO MHOM YJIEHOB MOE CeMbU U
CTOMMOCTh HAIIEro MMYIIECTBA, MOJJIEKAIIET0 HAJIOTO00J0KEHHUIO, HE MPEBBIIIAIOT
MaKCHUMAaJIbHOTO pa3Mepa, YCTAHABIMBAEMOI'O B COOTBETCTBMU CO CTaTheil 5 3akoHa
Pecnyonuku Tatapctan ot 16 mapra 2015 roma Ne 13-3PT «O peanuzanuu mnpas
rpaKJaH Ha MPEJOCTABICHUE UM >KWJIBIX MOMENICHUH M0 JOroBOpaM HailMa >KUJIbIX
MOMEILEHUN KUIUIIHOTO (DOHA COLIMATBHOIO UCIIOIb30BAHUS»;

g MU WIEHbl MO€Hl ceMbd He TMpU3HaHBI U HE HMEIOT OCHOBaHUM OBITH
NPU3HAHHBIMM OpraHaMU MECTHOTO CaMOYIPABJICHHUS MaJOMMYIIUMU B TIOpSJKE,
ycTaHoBlieHHOM 3akoHoM Pecny6nuku Tataperan ot 13 utons 2007 rona Ne 31-3PT «O
peanusanuu IpaBa TpaXJaH Ha IMPEAOCTAaBICHUE MM JKWIbIX I[OMEIIEHUN
roCyJapCTBEHHOTO KUIMIIHOrO (poHma PecnyOnmuku TaTapcTtaH M MyHUIIMIAIBHOTO
KWJIMIIHOTO (POH/Ia IO JOTOBOPaM COLMAIIBHOTO Haiima.

MHe H3BECTHO, YTO B CJIydae BBISBIICHHS HEIOCTOBEPHOCTH IIPEIOCTaBICHHBIX
MHOK0 CBEJICHHH MOCIE MPUHATUSA MEHS U WICHOB MOEH CEMbH Ha YYeT sl U YICHBI MOEH
ceMbH OyIyT CHATHI C yderTa.

Sl 1 COBEpLIEHHOJIETHUE YIEHBI MOEU CEMBU J1a€M CBOE COIJIACHUE HA IPOBEPKY
OpraHOM MECTHOTO CaMOYIIPaBJIECHUS IPEACTABICHHBIX CBEICHUH O J0XOJaX H
UMYILECTBE B HAJIOTOBBIX, TAMOKECHHBIX U UHBIX OpraHax.

3asBiieHUE O corjacuu Ha oOpabOTKy U MPENIOCTABICHUE MIEPCOHANBHBIX JAHHBIX
pUJIararo.

K 3asBneHuro npuiiararTcs J0KyMEHTHI:

1.

(HaI/IMeHOBaHI/IC nu HOMep I[OKYMGHTa, KEM U KoTrJa BBII[aH)

(HaI/IMeHOBaHI/IC nu HOMep I[OKYMGHTa, KEM U KOorga BLII[aH)

(HaI/IMeHOBaHI/IC nu HOMep I[OI(YMGHTa, KEM U KOorzaa BLI,Z[aH)
4,

(HaI/IMeHOBaHI/IC nu HOMep I[OI(YMGHTa, KEM U KOoTrJga BLII[aH)
5.

(HaI/IMeHOBaHI/IC nu HOMep I[OKYMGHTa, KEM U KOoraa BBII[aH)
3asiBUTEIb

(moamuch) (pamumust, ©Ms1, OTUECTBO (IIPH HATHYUNH))
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UsieHbl ceMbH (TIPU HATUYUN):

(moxmuce) (pammiins, ums1, 0TYECTBO (MIPU HATUYHH))

(moamuce) (pamumnust, UMst, 0OTUECTBO (IIPH HAJTMYUH))

(moamnuce) (pamuins, uMs, 0TYECTBO (MPU HATUYHH))
" 20 1.

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIyru, npoury npeaoCTaBUTh:

I:lB auuHbIi KaOuHeT [loprana rocylnapCcTBEHHBIX U MYHULMIAIBHBIX YCIYyT
Pecniy6niuku Tatapcran;

l:l B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYAApCTBEHHBIX WU
MYHHUIMTAIBbHBIX ycayT Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamucsk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
INPUHATHIO HA YYET rpa)aaH,
HY>KJIAIOUIUXCS B PEOCTaBICHUN
YKUJIBIX IOMEILEHUI 0 JOTrOBOpaM
HaliMa >KWJIBIX TTIOMEILCHUN
XKWIMIIHOTO (DOHJA COLUATBLHOTO
UCIIOIb30BaHUs

PykoBogurento

OT:

3ASBJIEHUE
00 MCTIPaBICHUU TEXHUYECKOU OITUOKH

Coo0Omato 06 omunbke, JOMYyHIEHHONW MPU OKAa3aHUM MYHHUILIUIIAIBHON yCIyTU 1O
NPUHATHIO HAa yYeT TpakJaH, HYKIAIOMIMXCS B MPEJIOCTABICHUN JKUJIBIX MMOMEIICHUN
O JIOrOBOpaM HailiMa JKMJBIX IOMEIIEHUH JKWIMIMHOTO (POHIA COLMAIBHOIO
UCTOJIb30BaHUS.

3anMcaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBUTh  JONMYIIEHHYIO TEXHWYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIIUE  HM3MCHECHHMSI B JIOKYMEHT,  SBISIIOIIAKACA  PE3yJIbTaTOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cineayroniiue T0KyMEHTHI:

1.

2.

B cnyuyae npuHATHS pemieHHS 00 OTKJIOHEHWH 3asBICHHS 00 HWCHpPaBICHUH
TEXHUYICCKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BH/IC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0

ajpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIKE,
JOCTOBEpHBL.  JIoKyMeHTBhI  (KONIMKM  JIOKYMEHTOB), TMPHJIOKEHHBIE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHHWSIM, YCTAaHOBJIEHHBIM  3aKOHOJATEIBCTBOM  Poccuiickoit
denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIbHBI W
COJZIEPKAT JOCTOBEPHBIE CBEICHU.

(mata) (moamuce) (®.11.0.)
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[Ipunoxenue Ne 6

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy npeaoCTaBICHUS
MYHULHUNAJIBHON YCIIYTH MO
MIPUHATHIO HA YYET TPAXKIaH,
HYXJAIOIIUXCS B IPEAOCTABICHUN
JKAJIBIX TTIOMEILIEHUH 110 JOTOBOPaM
HaliMa >KUJIBIX TTIOMEILCHUN
KUJTUITHOTO (DOHJIA COIUATIBHOTO
MCTIOJIb30BAHUS

JI.®. HyprasiHoBYy

(pyKOBOAUTEIO OpraHa MECTHOT'O CaMOYIPaBJICHHUS, TOAPa3ACIeHUs,
IJIaBe aIMUHHUCTPAIIH )

OT rpakJaHUHA(K1) ,
(pamunus, UMs 1 OTYECTBO)
acnopt ,
(cepus 1 HOMEp TacmopTa,

KeM U KOrJia BBIJJaH MacIiopT)
poKuBaromiero(ei) mo aapecy

(ampec perucrparnum)

COT'JIACHE
Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX

A, :
((pamunusi, UMsI U OTYECTBO)
Jar0 corjacue HCHOHHI/ITCHBHOMY KOMUTCTY Ena6y>1<01<oro MYHUIIUIIAJIBHOT'O paﬁOHa

(HauMeHOBaHKE U aJIpec OpraHa MECTHOTO CaMOYIPABJICHHS, TTOPA3ICTICHHS,
aJIMUHUCTPAIINN )

B COOTBETCTBMM CO cTaTheil 9 DepepanibHOTO 3akoHa «O TMEPCOHAIBHBIX JAHHBIX» Ha
aBTOMATU3UPOBAHHYIO, a TaKXke O0€3 HCIOJIb30BAHUS CPEJCTB aBTOMAaTH3alMM 00pabOTKy MOMX
MEPCOHANBHBIX JAHHBIX B LIEJIAX y4aCTUs B OCHOBHOM MEPOIPUATUH «BBINTOIHEHNE TOCY1apCTBEHHBIX
00s3aTeNECTB TO O00ECMEYCHHUIO JKUJIBEM KaTerOpui TpaxkJaH, YCTAaHOBIEHHBIX (enepalbHbIM
3aKOHOJATETLCTBOM» TOCyJapcTBeHHOW mporpammel  Poccuiickoit ®enepanuun  «ObecrnieueHue
JOCTYITHBIM U KOMGQOPTHBIM J>KUJIBEM M KOMMYHAJIBHBIMH YCIyraMu rpaxkiaaH Poccuiickoi
®egepaunn», a MMEHHO Ha COBEpIIECHUE ACHCTBUN, MPEAYCMOTPEHHBIX NIYHKTOM 3 cTaTbu 3
®enepanpHOro 3akoHa «O TEPCOHAIBHBIX JAHHBIX», CO CBEIEHUSMH, MPEACTABICHHBIMH MHOU B
WcnonnuTenbHblil komuteT Enaby:KcKoro MyHUITMIAIBHOTO paiioHa

(HaI/IMCHOBaHI/IG OpraHa MECTHOI'O CaMOyYIpPAaBJICHM, TOAPA3ACICHUS, a,HMI/IHI/ICTpaIII/II/I)
U y4aCTUA B YKa3aHHOM OCHOBHOM MCPOIIPUATUHA.

Hacrosmee cornacue naercss Ha mepuoa A0 MCTEYEHUS CPOKOB XPAHEHHS! COOTBETCTBYIOLIEH
uHQOpMallUd WM JOKYMEHTOB, COJIEpKAIllMX YKa3aHHYI0 WH(GOPMAILUIO, OTMpeAeNsieMblX B
COOTBETCTBHUH C 3aKOHOaTeNbCTBOM Poccuiickoit denepannu.
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(moxmuce) (paMunnst ¥ MTHUIAAITBT)

« » 20 I.
(mata)

[Tpumeuanue. Cormacue Ha 0OpabOTKY MEPCOHAIBHBIX JAHHBIX HECOBEPIICHHOJETHUX  JIUI]
ITOJIIMCBIBAIOT UX 3aKOHHBIE IIPEICTABUTEIIH.
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