WUcnonHutenuHbIi KOMUTET AHTOHOBCKOFO CeNbCKOro NOCeNeHus!
Cnacckoro MyHMUMNanLHOro paoHa Pecny6nuku TatapcraH

NOCTAHOBNEHUE
Ne 40 13.12.2021r.

O6  yTBepkaeHMM  afMUHUCTPaTMBHOTO  pernameHTa
NPEAOCTaBNEHUss MyHULMNANbHOW YCnyr no ochopMIEHMIO
AOKYMEHTOB  MNpW  nepefaye  XWnblX  MOMELLEHMNA
MYHULMNANbHOrO  XUNULWHOTO hOHAA B  COBCTBEHHOCTb

rpaxaaH

B uensx peanusauumn degepansHoro 3akoHa ot 27 uionst 2010 Ne 210-d3 «O6 opraHuzauum
NPEAOCCTABNEHUS rOCYAAPCTBEHHbIX U MyHULMNaNbHbLIX yCnyr» MCNONHUTENbHbIA KOMUTET
AHTOHOBCKOrO CenbCcKoro noceneHus Cnacckoro MyHULMNanbLHOro paioHa

NOCTAHOBNSAET:

1. YTBEpauTb ALMUHUCTPATUBHbIN pernaMeHT npeaocTaBneHUs MyHULMNANbHOM
ycnyru no odopMneHuIo AOKYMEHTOB Npu nNepefaye >KUmblx nomeLyeHuni
MYHULMNANbHOrO XUNULLHOrO hoHAa B COGCTBEHHOCTb rpaXaaH.

2. Hacrosiwee nocrtaHoBneHue ony6nukoBaTb Ha oduuManbLHOM caite Cnacckoro

MyHUUMnanbHoro pavoHa http:/ www. spasskiy.tatarstan.ru, Ha ocuumnansHom cante

npaBoBoW MHopMaLu (//nttp:pravo.tatarstan.ru).

3. KoHTponb 3a MCNONMHEHUeM HaCTOSLLEro NOCTAHOBNEHUS ocTaBnsto 3a coboi.
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noctaHoBrneHnem cnonHUTensHoro
KoMuTeTa AHTOHOBCKOIO CEMbCKOro
nocenexHuna Cnacckoro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

ot 13.12.2021 Ne 40

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHULMNanbLHOM ycnyru no opopMsieHMI0 AOKYMEHTOB NMpHu
nepepgaye XurblX NOMeLLEeHUA MyHULMNANbHOIO XUnuwHoro ooHaa B CO6CTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacToawum agMUHUCTPaTUBHBIA perfiaMmeHT npefocTaBfieHnUs MyHUUMNAnsHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfaMeHT) yCcTaHaBnMBaeT cTaHAapT U NopsaoK
npefocTaBfieHnUs MyHUUMNANbHOW YCyrm no OodOpMIIEHUIO [OKYMEHTOB Npu nepegade
XWUNbIX NOMELLEHMI MYHMLMNANBHOMO XUNULLHOIO poHaa B COBCTBEHHOCTb rpaxaaH (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perflameHTa MPUMEHSAITCA B OTHOLUEHUN
rpaxkgaH, NpoXmMBarLMX B MyHULMMANBHBIX XUIbIX NOMELLEHNAX MO 4OroBOPY COLMansHOro
HaMMa Ha TeppuTopuM AHTOHOBCKOrO CenbCKOro noceneHns Cnacckoro MyHMUMManbHOro
panoHa Pecnybnukun TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCryru, sSBAsTCA
duamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3agBneHnemM Brnpase obpatntbCa npeacTaBuUTeNb 3asBUTENS, AENCTBYIOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMouns, nnbo  3aKOHHbIV
npegcraBnTesnib PU3NYECKOro nuua (ganee — npeacraBUTeNb 3adBUTENS).

1.3. MNopsiaok MHOPMUPOBAHUS O NPeAoCTaBNEHUN MyHULIMNAMNBHOW YCnyru

1.3.1. WHdopmaums o nopsagke npegoctaBreHus  MyHUUMNanibHOW  yCnyru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYl0 W TeKCTOBYHO
WHopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBfieHUs rOCyAapCTBEHHbIX WU MYHUUMNANbHbIX
yCriyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOOPMALNOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAanNbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCnyr (YHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapCTBEHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAYr).


http://www.______.tatar.ru/
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1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOopyHKUMOHASbHbLIX LEHTpax npeaoCTaBfeHns rocydapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) B wvcnonHutenbHoM komuteTe AHTOHOBCKOrO CefbCKoro noceneHmss Cnacckoro
MyHuUMNaneHoro panoHa Pecnybnukn TatapctaH (ganee — Vicnonkom):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom noptane, PecnybnukaHckom nopTtane o Nopsiake w
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCRyr, NpefoCcTaBrsieTca 3adaBUTESTO
B6ecnnaTtHo.

[ocTyn K HdopMaumm 0 cpokax 1 Nnopsiake NpegocTaBneHnss MyHUUMNansHOW yCryru
ocyuwiecTBnsieTca 6e3 BbINOSHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B ToM yncrne 6e3
NCMONb30BaHNA NporpaMmMHoOro obecrneyeHusi, YCTaHOBKA KOTOPOrO Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsd JMUEH3MOHHOrO WU MHOrO COornaweHus ¢
npasoobnagarenemM nporpaMmHoro obecneyeHnsa, npegycmaTpusatoLLero B3umMaHue nnarhl,
perncTpauuio Unu aeBTOpM3aUMIO 3asiBUTENS WM npefaocTaBfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynuswnm obpalleHmem npegoctaBngeTcs MHpopmMauus:

1) 0 MecCcTe HaxoXOeHUs MHOrO(YHKUNOHANbLHOMO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr:

r. bonrap, yn.Xupypra LLlepoHoBa, g.2a

Mpadmk paboTbl MHOrOMPYHKLMOHANLHOIO LiEeHTpa:

MoHegenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa c 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MatHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHON.

CnpaBo4Hble TenedoHb!:8(84347) 3-13-35;

EanHbin cnpaBoyHbi TenedoH 8(843) 222-06-20

2) O nopsagke npegocTtaBneHUss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax

nogayun 3asaBneHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBnseTCa MyHuMuunanbHas ycnyra; o

HOPMaTUBHLIX MPAaBOBbLIX aKTax, pPerynupylwmnx BOMNPOCbl NpeaoCcTaBreHns

MYHULMNANbHOW YCryru;

4) O nepevyHe [OOKYMEHTOB, HeobXoauMmbIX ANA pPacCMOTPEHUS
3asiBfeHNsa O NpeaocTaBfieHun MyHULUNANbHOW YCINyrn, O Cpokax npuema wm
perucrtpauum 3asBrneHus;

5) 0 Xo4e npefocTaBreHns MyHUUMNansHOW ycnyru;

6) 0 MecTe pasMelleHus Ha odumumanbHOM canTe MHopMauumn no
BOMpOCcaM npeaocTaBneHns MyHUUMNanbHOW yCnyru;

7) O nopsigke obGxanoBaHust genctBuin  unm  6e3gencrTeus
AOIMKHOCTHBIX Nuu, Micnonkoma.

Mo nucbmeHHOMy obpalleHuno  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHULMNANbHOW yCnyru, nogpobHO B MUCbMEHHOW hOpMe pPasbsCHAT
3asBUTENIO NOPALOK NpefoCTaBrneHns MyHUUunanbHOW YCNyru u BOMPOCHl, YKa3aHHble B
HacTosILLeM NMYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex pabounx AHen co
OHSA perncTpauumn obpaweHus HanpaBnAlT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHnss MCNonb3ylTCs
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.
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1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pasmMellaeTcs Ha odmumnanbHOM canTe MyHULMNAarbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHbIX CTEHAAX B noMeLlleHnsax icnonkoma gnga paboTtbl ¢ 3aaBUTENSMUN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHNKALUNOHHON ceTu  «WHTepHeT», BKMNOYaeT CBedeHust O
MYyHULMMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perfamMeHTa, MHopMaUunio O MeCTe HaxoXOeHWUSA, CnpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANBHOW YCNyri.

1.4. HopmaTtmBHble nNpaBoBble akThbl, perynupytouime npegocrasreHne
MYHUUMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PerynuvpyroLwmx npegocrasrieHne
MYHULMNANbHON Yycnyrn (C ykasaHWemM pPeKBU3UTOB HOPMATUBHLIX MNPaBOBbIX aKTOB W
WCTOYHMKOB KX odmumanbHoro onybnukoBaHus), pasmewieH Ha EgnHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduumanbHOM cante
MYHULMMNANbHOIO panoHa B MHPOPMaUNOHHO-TENEKOMMYHUKAUWUOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYHOLLEN pefakunn nognexmT
pa3smMelleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYHULUMUMNANbHOro panoHa B MHGOPMaLMNOHHO-
TeNneKoOMMYHUKaLUNOHHOM ceTu «HTepHeT».

1.5. Tele/IHbI, ncnoJsibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, 1 nx onpeaeneHnd

1.5.1. B agMVHUCTpaTMBHOM pernamMeHTe MWCMNoMb3ylTCa creaylwme TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOrOMYHKLMOHANbLHOIO LEeHTpa npegocTaBeHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputopuanbHO 060CO6NEHHOE CTPYKTYPHOE
nogpasaeneHune (oounc) MHOrOOYHKLUNOHaNbHOro ueHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NoceneHnm
MYHUUMNANbHOro panoHa unm B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OeATeNnbHOCTM  MHOrOYHKUMOHASbHBLIX LIEHTPOB
NpegocTaBneHnss  rocygapCTBEHHbIX M MyHUMUMNAnbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem lNpasutensctea Poccuiickon ®enepauun ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHun lNNpaBun opraHu3aunm AeATeNbHOCTU MHOTOMYHKUMOHANbHbIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITY»;

TexHudeckasan owmnbka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owubka nub6o nopobHas  owwnbka), AonylleHHas  OpraHom,
NpefoCTaBAWMM MyHULMMANbHYKO YCNyry, U npueegwas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  un ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneumBatowen MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBME NHAOPMALIMOHHBIX
CUCTEM, UCNONb3yeMbIX AN NPefOCTaBNeHUs roCcyaAapCTBEHHbIX U MyHULMNAbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarowas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOLENCTBNUA B CUCTEME WOEHTUPUKAUMKM U ayTeHTUdMKauum K WHJopmaumn,
copepallemncs B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N MHBIX MHPOPMALMOHHBIX
cuctemax;
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MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULUMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHAmNbHbLIX LIEHTPOB MNpPeaoCTaBfeHNs roCyAapCTBEHHbIX UM MyHUUMNANbHbIX
ycnyr Pecny6nukn TaTtapcTaH.

1.5.2. B agmuHucTpatnMBHOM perfiameHTe no4 3asBfeHMeM O npenocTtaBfieHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCA 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCryrk, NogaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTtatbu 2 PepeparnbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHbli 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru

OdbopmneHne [OKYMEHTOB MNpv nepegayve >KWUblX MOMELLEHUA MyHULMNAnbHOro
XXUIMULLIHOTO (poHAa B COBCTBEHHOCTb rpaXkaaH

2.2. HaumeHoBaHne UCMNONHUTENbHO-PacnopsANTESIbHOro opraHa MecTHOro
camoynpasneHns, HenocpeacTBEHHO NPeOCTaBMALWEro MyHULUMNANbHYH YCIyry
NcnonHutenbHbln  KOMUTET  AHTOHOBCKOrO  cenbckoro nocernieHnss  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNansHOW yCcnyru

2.3.1. Pe3ynbTatom nNpefocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

1) A0roBop O nepegaye Xunoro noMeLleHns B COGCTBEHHOCTb;

2) peweHne 06 OoTKase B NpegocTaBfieHUN MYHULMNANbHOW YCNyru
(npunoxeHue Ne 1 kK HacTosIWweMy agMUHUCTPATUBHOMY PerfnameHTy);

3) peweHne o6 OTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHna MyHuumunansHon ycnyrn (npunoxeHve Ne 2 k HacTosiwemy
aAMWUHNCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOW yCcnyri HanpaBnaeTcs 3adBUTENO
B (popMe OnNeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduumpoBaHHOW
SNEKTPOHHOM MOANUCBLI0 YNOMHOMOYEHHOIO OOIMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbim 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHoM noanucu» (ganee — ®epepanbHbii 3akoH Ne 63-P3) B NMYHbIM KabOMHET
EovHoro noptan. B cnyvae HanpaBneHus 3asdBneHusi nocpeactsom PecnybnukaHckoro
nopTtana pesynbTaT NpefoCTaBfiEHUsT MyHUUMNANbHOW YCNyrM HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIboOpy 3aaBUTENS pesynbTaT NpeaocTaBreHns MyHULMNANbHOW YCIyrn
BblgaeTca B Mcnonkome mnu B MOLL B popme ak3emnnispa SNEeKTPOHHOrO OOKYMEHTa,
pacneyataHHOro Ha OyMaXHOM HOcCUTeNe, 3aBEPEHHOro nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOMO nNuua Mcnonkoma nnmn pabotHnka MOL.

2.3.4. 3asBuTenb Bnpase MNOMy4MTb pe3ynbTaT NpefoCTaBfEeHUs MyHUUMNAnNbHOM
ycrniyru B (pOpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesyrnbTaTta
npegocTaBfeHns MyHUUMNanbHON yCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNanbHOW yCnyru, B TOM Yucne ¢ y4eToMm HeobxoammocTun
obpalleHnsa B opraHusaunmn, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNanbHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NpeoCTaBNeHUs MyHULMNANbLHOW YCNyru B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTPEHa 3akoHogaTenbCcTBOM Poccuinckon degepaumm, cpok
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BblAa4n (HanpaBneHns) AOKYMEHTOB, ABMSIOWMXCS pe3ynbTaToM NpeaocTaBneHust
MYHULMNANbHOW YCIyru

2.4.1. MyHuumnanbeHas ycnyra npegoctasnsieTtcs B TedeHme 10 pabounx gHen.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeaoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpasneHne [JoOKyMeHTa, SBSKOWEroca pesynbTatoM npeaocTaBrneHns
MYHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSAETCS B
AeHb O(hopMIMeHNs 1 permcTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke ycnyr, KoTopble SBSTCA He0BX0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCyr, nognexatmx
npeacTaBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Yucre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTb (He TpebyeTcs B cnyyae obpaleHus
nocpeacteomMm PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 Kk Hactodwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B QIIEKTPOHHOW (popme (3anornHaeTcss NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLUX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeactsomMm PecnybrnvkaHckoro noprana;

4) DOKYMEHTbI, YAOCTOBEPSIOLINE JIMYHOCTb KaXA0ro YrieHa CeMbM;

5) [OOKyYMeHT, noaTeBepXgawwuih npaBo rpaxgaH Ha Mofb30BaHME  XWUIbIM
nomeLleHnem (opaep, AOroBoOp COLManNbHOro HanMa Xurnoro NoOMeLLEeHns);

6) KOMWUs OMEKYHCKOro YOOCTOBEPEHUS, €CrlN B KWIOM MOMELLEHUN MNPOXMBAIOT
NCKMIOYNTENBHO HecoBeplleHHoNeTHNne B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OorpaHuyeHHble B 4eeCnocObHOCTH;

7) pelweHMe O Has3HayYeHWM OneKyHa, MoneyYnTens, KOMuM  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMekn 1 noneynTenbCcTBa Ha NpMBaTU3aLUIO XUNOro
noMeLlleHnsa — npu npuBaTU3auMmM XXUIOro rMOMELEeHUs, B KOTOPOM MpPOXuBaKT
NCKMIOYUTENBHO HECOBEPLLEHHOMNETHNE B Bo3pacTe A0 14 neTt, HeaeecnocobHble rpaxkaaHe;

8) HOoTapuanbHO 3aBepeHHoe 3asBneHne 06 oTkase OT yyacTus B npMBaTU3auumn (ecnm
YfieHbl CEMbW HE XenatkT y4acTBOBaTb B NpuBaTU3aunn);

9) cnpaBka O Heucnonb3oBaHUWM NpaBa BecnnaTtHOW NpPUBaTM3aLMKM C NPEXHUX MECT
XUTenbcTBa.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX W B BWOE ISNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteom PecnybnumkaHCKoro noprana B 9f1IeKTPOHHON hopMmeE;

3) B \cnonkomMm nUYHO mMnvM nNocpencTBOM MOYTOBOM CBA3UM Ha ByMaKHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpaBfeHUun nocpeacTBOM MOYTOBOM CBA3M,
3aBepsTCA B yCTAHOBNEHHOM MOPSAKe.
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2.5.3. 3asBneHve npu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON SNEKTPOHHOM NOANUCHI0 3adBUTENS.

[Ana nony4yeHus nNpoCTOM 3NEKTPOHHOM NoAMNMCU 3asiBUTEN0 HeobXxoouMMo NPONTH
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHLIN JOKYMEHT (SNEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTe 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernameHTa, 3aBepseTcs YyCUITEHHON
KBanMuUMpOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBo npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJPKHO MO3BOMATL B MOSIHOM 0O0bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBMU3UTbl JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LOENCTBUN,
npeacTaBfieHne WunuM  OCYLIECTBIEHNE KOTOpPbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHMS,, BO3HMKAlLWME B CBA3N C
npegocTaBfieHneM MyHUUUNANbHOW YCIYru;

2) oOCyWecCTBMNeHna OenCTBUW, B TOM YUCMe corflacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHUUUNanNbLHOM YCIyrm U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEHNEM MNOoSyYeHus
yCrnyr n nornyyeHus AOKYMEHTOB W MHGOpMauuu, npeaocTaBngeMblx B pesynbrarte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYT);

3) npenctaBneHMs  OOKYMEHTOB UM WHopmauuwn, oTcytcTBue u  (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanucb MpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMbix ANns nNpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHULUMNAanbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cryyaes:

a) W3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacalLMXcs
nNpefocTaBfNeHns MyHULUMNANbHOW YCMyrk, nocre nepBoHayvanbHOW nodayv 3asiBNEHUd O
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owunBOK B 3asdABMEeHWM O NPEeAOCTaBMNEHUN MyHUUMNANbLHOW YCIyrn u
AOKYMEeHTax, MNOOaHHbIX 3asiBUTENIeM Mocre nepBOHa4yanbHOro OTkasa B Npueme
AOKYMEHTOB, HeobxoouMbiX ANns NpefocTaBfeHus MyHuiuunanbHon ycnyru, nmbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM WU He BKIOYEHHbIX B MNpPeAcCTaBneHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeuyeHMe cpoka AEUCTBUS OOKYMEHTOB WU U3MEHEHWe MHdopmauMu nocrne
nepBOHaYanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblxX Onsi NpeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHULUNanbHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpuM3HakoB) OLWMOOYHOro
unu npoTtmBonpaBHoOro aencteunsa (b6esgenctensa) gormkHoctHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBrieHnn MyHUUUNAnNsHOW ycnyru,
O 4YeM B NUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HeOBXoAMMbIX AN15 NpefoCTaBneHns MyHUUUNansHoOW ycnyru,
yBEeAOMINSETCS 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBreHHble HeyaobCTBa;

4) npepoctaBneHuss Ha 6yMaxHOM HocuTene [JOKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHUEM ClnyYaeB, eCrlin HaHeceHue
OTMETOK Ha Takue [JOKyMEeHTbl nNnbo ux usbatTve aBnAeTca HeobxoauMbIM  YCNoBUEM
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npenocTaBneHnst FOCYAapCTBEHHOM WM MYHUUMMANbHOM  YCNYrM, W WHbIX CIy4aes,
yCTaHOBNEHHbIX dheaeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLwwmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMn 4115 NpeAocTaBneHna MyHUUUnanbHOW yCryrn, KoTopble
HaxoA4ATCs B pacnopsiXKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOIO
camoynpasneHus n noaBeOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamMm UM opraHam MecTHOro
camoynpaBneHus opraHM3aumin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl MX NONy4YEHMS 3aABUTENSMIN, B TOM YMCIE B 3NEKTPOHHOM hopMe, NOPSA0K NX
npeacTraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasnieHmsi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1) CBeLEeHMS O perncTpauun rpaxaaH;

2) BbINMcKa M3 EAWHOro rocyaapCTBEHHOro peectpa HeABMXUMOCTU
O npaBax OTAENbHOro nuua Ha umelwmecs (MMeEBLUMECS) Y Hero OObeKTbl
HeBWXMMOro umyLlectsa - Pocpeectp;

3) BbiNUCka M3 EQMHOro rocygapcTBeHHOro peectpa HeaBMXUMOCTU
00 OCHOBHbIX XapaKTepuUCTUKax W 3apermcTpMpoBaHHbIX MpaBax Ha OObekT
HeABMXMMOCTN — PocpeecTp;

4) cBeeHus O OeWCTByHLWEM nacnopte rpaxgaHuHa Poccunckon
depepauum — MB[] Poccuu;

5) cBedeHus O HoTapuanbHoW [fosepeHHOCTn — ®PepepanbHad
HOTapuanbHas nanaTta.

2.6.2. 3agBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAeHUsl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B oOpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUMEHHOW KBanuduumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO34aHne U NOANMUCaHNE TakuxX JOKYMEHTOB, NpU nogadve 3asBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMEHHOE MNpeacTaBneHne) ykadaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmy rocyaapCTBEHHOM BIacTu, oOpraHamu
MECTHOro CaMoynpaBrieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN HEe MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauun, He npeacTasuBLUNE
(HecBoeBpeMeEHHO npeaCcTaBMBLUME) 3arnpoLUEeHHbIE W  HaxoAdswWwMnecs B pacropsikeHun
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3adBMTENS LOKYMEHTbl CBEAEHWS, B TOM 4ucrne
nogTeBepXxgalrlme BHECEHWE 3asiBUTeNieM nnaTbl 3a nNpefoCTaBNeHne MyHUUMNanbHOW
ycryru, Haxogsmeca B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MeECTHOro
camoynpasneHust 1 NoABeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camMmoyrnpaBneHns opraHmsauumn.

HenpenctaBsneHne 3aaBuTENneM [OOKYMEHTOB, COAEpXaluMx CBeAeHUd, KoTopble
HaxoOdATCA B pacrnopsKeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uin opraHam MecTHOro
camoyrnpaBfeHus opraHmsauuun, He S$BSETCA OCHOBaHMEM [ANnd OTKa3a 3asdBuTENo B
npegocTaBneHnn MyHUUMNanbHON yCyru.

2.7. VicuepnbiBaowum nepedeHb OCHOBaHUM NS 0TKasa B NnpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHMLMNANbHOW YCyrn
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2.7.1. OcHoBaHMsMW [nsi OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHMLMNanbHOW yCnyrn, ABASOTCS:

1) npeacTaBneHHble 3adaBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauum;

2) NOKYMeHTbl coaepXaT MOBPEeXAeHUs, HannumMe KOTOpbIX He MO3BOMseT B MNOSIHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHUs, CoAepXalwmecss B OOKyMeHTax Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (4OKYMEHT, YOOCTOBEPSAILWMA MOSTHOMOYUS
npeacraBuTensa 3asBuTens, B cnydae obpalweHus 3a npeaocTaBleHMeM MyHUuunanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBfneHUs O npedocTaBfeHUn MyHUUMNAanbHOWM YCyru U LOKYMEHTOB,
HeobxoouMMbIX ANA NpefocTaBneHUss MyHUUMNAnbHOW YCNyrn, B 9MEeKTPOHHOW ¢hopme C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKkTHoe 3anosfiHeHne oba3aTenbHbIX Nonen B opMe 3asiBfiEHUsl, B TOM
yucne B UHTepakTMBHOW hopMme 3asBrieHns Ha PecnybnnkaHckom noprane (He4oCToBEPHOe,
HenosiHoe, NMB0o HenpaBWbHOE 3anosIHEHME);

6) npenctaBneHWe HEMNoSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoaumbiX Ansd
npefocTaBfeHns MyHUUMNanbHON ycnyru;

7) 3asBneHMe o npeaocTaBfieHUn YCyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CcamMOynpaBsIieHUs UMW OpraHn3aunio, B MOSTHOMOYUSA KOTOPbIX HE BXOAMUT
npegocTaBfieHne MyHUUMNanNbLHON YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOWN 3NEKTPOHHOW NoanNucu.

2.7.2. lNepeyeHb OCHOBaHUM ANdA OTKasa B npuemMe AOKYMEHTOB, HeobxoauMMbIX AN
NoNy4YeHNss MyHULMNAanIbHOW YyCyrn, ABASIETCHA UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHUUMNAnbHOW YCyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OSMKHOCTHbIM nuuomM OpraHa
HeobXxooMMbIX ANS NpeaocTaBneHnss MyHUUMNanbHOW YCAyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaowmi 9 pabounx gHen co AHSA perucTpaunm 3asiBrieHus.

2.7.4. 3anpelwaeTtcs oOTKasbiBaTb B MNpUeEME 3adBMNEHUS U UHbIX [JOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNa MyHULMNAnbHOW YCryrn, B Criydae ecrnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpeaocTaBfAeHUs MyHUUMNANbHOW YCNyrn, MoAaHbl B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsake npenocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.8. VlcyepnbliBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBfieHNN MyHULMNANBHOW YCryrn

2.8.1. OcHoBaHus AN NPUOCTaAHOBMNEHNA NPeAOCTaBNEHNA MYHUUMMNANbHOW YCIyru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA Ara oTkasa B NpegocTaBrieHnn MyHULMNanbHOW yCnyru:

1) 3asBuTenem npeacTaBfeHbl [OOKYMEHTbl He B MNOfHOM o0beme, nmbo B
npeacTaBneHHbIX 3asBrneHuM U (Unu) [OOKYMEHTax COAEepXUTCA HenonHas u  (unu)
HeJocToBepHasa NHPOPMaLnS;

2) npeAcTaBneHne JOKYMEHTOB B HEHaAnexalumm opraH

3) nocTynneHve oOTBeTa oOpraHa rocyaapCTBEHHOMW BRNacTW, opraHa MeCTHOro
camoynpasneHns nNuMbo noaBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu UMW opraHy
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MeCTHOro camoyrnpaBneHuns opraHusaumm Ha MEeXBeOMCTBEHHbIV 3anpoc,
CBMAETENbLCTBYIOLWEro 06 OTCYTCTBUM AOKYMEHTA U (Unu) nHdopmaumm, HeobxoaumMblx Ans
nNpeaocTaBNeHns MyHUMUMMANbHOW YCNyrM, €Cnu COOTBETCTBYHOLUMM [OKYMEHT He Obin
npeacTtasneH 3asaBuTenieM no cobCTBEHHOW NHULMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONb30BaHO pPaHee;

5) ucknYeHrne 13 4Yucna yy4acTHUKOB NpuBaTU3aunn HeCOBEPLUEHHONETHUX YreHOB
cembu (6e3 paspeLLeHns opraHoB ONeEKN 1 NONEYNTENbCTBA).

2.8.3. lepeyeHb OCHOBaHWN AN OTKa3a B NpefoCTaBeHUM MyHUUMNANIbHON YyCnyrn
SBISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBMEHUN MYHULMNANbHOW YCNyrn B
cnyyae, ecnu 3asiBneHMe O nMpefdocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsagke npenocTaBfieHns MyHUUUNansHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MM MHOWM NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnansHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA HE0OXoaUMbIMU U 06A3aTENbHBIMKY AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTcs opraHM3aunamm m
YNOSTHOMOYEHHbLIMW B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepauunm
aKcnepTamu, y4acTBYOLWNMU B NpedocTaBneHnmn npegycMoTPeHHbIX YacTbio 1 ctaTtbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX M MyHULMNATbHbIX

ycnyr.
MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHWUs NNatbl 3a NpeaocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNEeHNS MyHULMNANbHOW YCyru,
BKINtoYasi MHopmaumio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpenocTaBneHne HeobxoammbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXNOaHUA B oMepeaun npy nogade 3anpoca o npefocTaBneHum
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaocTaBrsieMon opraHm3aumnen, y4acTByoLEN B
npegocTaBneHN MyHULMNANbHOM YCNyru, 1 Npu Nosly4eHnn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MOMyyYeHue MyHuLMnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbtata MNpegocTaBneHna MyHUUUNArbHOW YCIyrn
MaKCUMarbHbIA CPOK OXMAAHNSA B oMepean He SOSKeH npesbiwatb 15 MUHyT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o NnpegocTaBneHnn MyHULMNanbHON
ycriyru u ycriyru, npefocTtaBnsieMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCHEe B 9N1EKTPOHHOW hopme

2.13.1. MNpu nnyHom obpaweHnmn B MPLL B geHb nogadn 3asdBneHusa 3aaBUTENIO
Bblgaetcs pacnucka ns AUC MOL, ¢ pernctpaumMOHHbIM HOMEPOM, NMOATBEPXAAKLLNM, YTO
3asiBNeHne oTnpaBneHo, 1 AaTon nogayn 3asBneHus.
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2.13.2. Tllpu HanpaBneHuu 3aaBneHus nocpeacrteom EgumHoro  noptana,
PecnybnvkaHckoro noptana 3asiBATENb B [eHb Nodayv 3asiBfieHus nonyyaet B fNYHOM
kabnHeTte PecnybnukaHckoro noptana W MO  3fEKTPOHHOM MoyTe  yBEe4OMIEHME,
noaTreepxjatolLlee, YTO 3asBfieHne OTnpaBreHo, B KOTOPOM YKa3blBalOTCA perncTpaLMoHHbIN
HOMep 1 JaTa nogayv 3asiBfeHns.

2.13.3. lpu nuyHom ob6paweHnn B Wcnonkom B [AeHb MNogayv 3asiBfieHus
YNONMHOMOYEHHbBIM [OSMKHOCTHBIM NUoM Mcrnonkoma 3adaBuTENtO BblAaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMAUMOHHON CUCTEMbl, MpefHasHa4YeHHOW [AJ19 OKasaHus
rocy4apCTBEHHbIX U MyHUUMNASbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3a8BNeHNa 1 nepeyHemM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeoCcTaBNAeTCs MyHULmMnanosHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHumn
MyHMLUMNANbHOWN yCnyru, MHPOPMAaLMOHHBIM CTeHAaM ¢ obpasuamMm UxX 3anosfTHEHUS U
nepeyHeM OOKYMEHTOB, HEO6X0ANMbIX ANS NPeAoCTaBEHUS KaXa0N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMauuKM o Nopsiake NpeaocTaBneHnsa Takonm yCcnyr, B TOM Yncrne Kk obecrneyeHunto
AOCTYNHOCTU ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKOHOA4aTeNbCTBOM Pecnybnnkn TaTtapcTaH 0 counanbHOM 3alumTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHMUMNANbHOW YCIYrn OCYLECTBISETCA B 34aHUSX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyayTca Heobxogmmon mebenbio ona oopmneHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pepepauum o
coumanbHOM 3awWwuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBfeHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obecneuvBaeTca 6GecnpendaTCTBEHHbIA  [OCTYN  MHBanNWOoOB K MECTY
nNpefocTaBfeHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAWHas WHgopmauua o nopsake
npefocTaBfeHns MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOHbIX ONa  3asiBUTenewn
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEeHWE MWHBaANMOOB, WMMEIOLWNX CTOMKME pacCcTponcTBa yHKLMMK
3peHUst U CaMOCTOATESTbHOIO NepeaBMXeHUs, U oKa3aHMUe UM NMOMOLLM;

4) BO3MOXHOCTb NOCaKm B TPaHCNOPTHOE CPeACTBO M BbICAAKM U3 HEro, B TOM
4yucre C UCNosib3oBaHNEM Kpecria-KoSsCKu;

5) Hagnexawee pasmelieHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoomMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESTIbHOCTMU;

6) aybnupoBaHume HeobxoauMOM AONA  MHBANUOOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnucew, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKaMW, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

7) ponyck cypaonepeBoayuka n tudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA MPU HanMyun OOKYMEHTa, NOATBEPXKAAKOLWEro ee
crneuvanbHoe obyyeHue 1 BbigaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoun 3awmtbel Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl [OOKYMEHTa, NoATBEPXXAAtoLEero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHna 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpedocTaBneHne MyHUUunanbHOW YyCryrm, W  CpeacTs,
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ncrnonb3yemMblx MNpu MpegocTaBleHnn MyHUUMNAanbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOINO pernamMeHTa, MNPUMEHSITCA K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MM NpoLlealvM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C JOSPKHOCTHBIMU NuamMu Npu NnpegoctaBneHnm
MYHULUMNANbHOW YCNYrn 1 UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMy4YeHUss MHdopMaumm o
Xo4e NpeaocTaBneHNa MyHULMNanbHOW yCAyrn, B TOM YMCIe C UCMONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMNA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOW yCrnyrn B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX yCNyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBUTENs (3KCTEPPUTOPUANbHBLIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUNOHASNbHbBIX LLIEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NpeaycMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MpefoCTaBfeHns MyHUUUNAnbHOW  yCryru
ABMAKOTCA:

PacnosIOKEHHOCTb MOMELLEHNHA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPaHCMNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMeELLEHNNA, B KOTOPbIX
OCYLLECTBMASAETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawLlen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfieHns MyHUUUNANbHOM YCIyrm Ha MHAOPMaLMOHHBLIX CTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOrO panoHa;

OKasaHuMe MNoMOLUM MHBanuvaam B npeofosieHMmM GapbepoB, Mellalrowmux nosy4eHuto
UMM YCINYr HapaBHe C APYrMMN NMuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHnsa MyHULMNanbHON YCIyrn SBNATCA:

1) cobntogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nosydeHuss pesynbTtata  MyHUUMNanbHOM
ycnyru;

3) OTCyTCTBME 000CHOBaHHbIX xanob Ha HapyLleHus
aAMWHNCTPATUBHOIO perfiaMeHTa, CoBepLleHHble paboTHUKamu Mcnonkoma;

4) KONMYEeCTBO B3aMMOOEWCTBUA  3aaBUTENS C  LOSMKHOCTHBIMU
nnuamu (6e3 yyeTta KOHCynbTaLmmn):

B3anmogencteme 3asButend ¢ paboTHukamm  Wcnonkoma wunm MOL  npu
npegocTaBfeH MyHULMNANbHOW YCIyrn OCYLLECTBIISETCA OOUH pa3 npu npeactaBreHnn
3asiBfieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTAMMU;

OOVMH pa3 B Ccryvyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHuns
MyHuuunaneHoun ycnyrm B OpraHe unu MOLL B dhopme ak3emnnisipa 3NeKTPOHHOIo AOKyMEHTa
Ha GymaxxHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOMPKHOCTHLIMU ML aMU
npu NpegocTaBfieHU MyHULMNANbLHOW YCryrn He npesbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEeHUA MyHUUMNAarbHOW YCryrn C
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  pagnoTenedoOHHON CBA3W, C  WUCMNOMb30BaHUEM
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdpopmauma o xoge nNpeaocTaBneHnss MyHUUMNAanbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnnkaHckom
noptane, B icnonkome, MOLI.
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2.15.4. MNpegocTtaBneHme MyHUUMNAanNbLHON ycnyrn ocyllectensaetcs B noéom MOL, no
BbIOOpY 3asBUTENs He3aBMCMMO OT MecTa €ero XutenbCctBa WNM MecTta aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTapcTtaH no
3KCTEeppUTOPUANbHOMY NPUHLIAMY.

MyHuuunansHas ycriyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. MHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpefoCTaBneHms
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npefoCcTaBseTcd No 3KCTeppUTopuanbHOMy NPpUHLMNY) U
0COBEHHOCTN NpefoCTaBNEHNS MyHULMNANbHOW YCYrn B 35IEKTPOHHOM bopme

2.16.1. [lpn npepocrtaBneHUM MyHUUUNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3asiBUTENb Bnpase:

1) nonyyYnTe MHOPMaUMo O Mopsake U Cpokax npeaocTaBneHus
MYHUUMNANbHOW YCryru, pasMmeLleHHyo Ha EguHom noptane;

2) nogaTb 3asiBfieHWe O NpefoCTaBneHuM MyHULMNAnIbHOW YCnyrn u
WHble [OKYMEHTbl, Heobxogumble ONA NpefoCTaBNeHUs MyHUUMNansHOM
ycnyru, B TOM 4ucCrie [OOKYMEHTbl U WHOopMauuio, 3MeKTpoHHble o6pasbl
KOTOpbIX paHee ObIfv 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 YyacTn 1 ctaTbun
16 PepepanbHoro 3akoHa Ne 210-03, ¢ ncnonb3oBaHnem PecnybnukaHckoro
nopTana;

3) nonyyYnTb CBEOEHUA O Xo4e BbINOSIHEHUS  3asiBNEHUA O
npegocTaBneHnn MyHULUMNANbHOM YCNyru, NOAaHHbIX B 9NEeKTPOHHOU hopMme;

4) OCYLLIECTBUTb OLIEHKY KadyecTBa NpeaocTaBlieHns MyHUUUnNanbHOM
ycnyru;

5) nonyyYnTb pesynbTaT NpefocTaBneHuss MyHUUMNanbHOW ycrnyrn B
dopme INEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHne un pgencteue (6esgencreme)
Mcnonkoma, a Takke ero AOSMKHOCTHbIX MU, MyHUUMNANbHbIX CrAyXawmx
nocpeacteom  PecnybnukaHckoro  nopTtana, noptana  degepanbHom
rocygapcTBeHHOM MHMOPMaLMOHHON cucTemMbl, obecnedmBarollen npouecc
pocynebHoro  (BHecygebHOro) obGxanoBaHusi  pelweHun W OeNcTBum
(6e3nencTBms), COBEpPLUEHHbIX MpU NPeaoCTaBfeHNN TOCyAapCTBEHHbIX W
MYHUUMNAnNbHbLIX YCNYyr opraHamu, npeaocTaBnsioWMMU rocyaapCTBEHHbIE U
MYHUUMNANbHbIE YCAYrM, UX OOSMKHOCTHBIMW fMUaMW, rocygapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSETCS NOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NOAaun 3asBnNeHns B Kakon-nmbdo nHom popme.

2.16.3. MNpwn bopmmnpoBaHumn 3aseneHna obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA U COXPaHEHUSA 3asiBEHUA U WHbIX
AOKYMEHTOB, HEODXOANMbIX ANS NPefoCTaBneHUs YCnyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKONbKUMWU 3asBUTENSAMU  OOHOWN
9NEKTPOHHOM  OpMbl  3asBfieHns npu  obpawleHun 3a  ycnyramu,
npegnonaravwmMMn  HanpasneHne COBMECTHOrO 3asiBIIEHMSI HECKOSNbKUMU
3asBuTensamu,

3) BO3MOXHOCTb Nne4yatm Ha  OyMaXHOM  HOcuUTeEne  Konuu
3NEKTPOHHOM (POPMbI 3asBNEHUS;

4) COXpaHeHVe paHee BBEAEHHbIX B 3NEKTPOHHY (hopMy 3asBneHns
3Ha4eHu B NOOON MOMEHT MO XEeNaHu Monb3oBaTend, B TOM 4yucne npu
BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUN B
SNEKTPOHHYIO (bopMy 3asaBMeHuUs;
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5) 3anornHeHne nonen aNeKTPoHHOM POPMbI 3asBrEeHNa 00 Havana
BBOLa CBeJEHWU 3asBUTENEM C UCNOSIb30BaHMEM CBeOEHUN, pa3MeLLeHHbIX B
ECWUA, n ceegeHun, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu,
KacatoLemncs ceeieHni, OTCYTCTBYIOLWMX B eAMHON CUCTEME UAEHTUdMKaLUM
ayTeHTMduKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha nobon Kn3 3TanoB 3anofiHEeHUs
9NEKTPOHHOM OpMbI 3aaBneHMs 6e3 noTepn paHee BBEAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asBuUTENs K paHee MnoAaHHbIM UM
3as8BfeHNsIM B TeYyeHMe He MeHee OJHOro roga, a TakkKe YacTUYHO
COPMMPOBaHHLIM 3a8BMNEHUAM - B TEYEHME HEe MeHee 3 MeCSLIEB.

2.16.4. 3anuce 3aasutenen Ha npuem B MOL| (nanee - 3anncb) ocyLlecTBNAETCS
nocpeacteoM PecnybnvkaHckoro noptana, TenedoHa KoOHTakT-LueHTpa ML,

3aaBuTento NpegocrtaBnaAeTcs BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuema gaty v Bpemsa B npegenax YCTAaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpeferieHHylo AaTy 3akaH4YMBaEeTCs 3a CyTKM A0 HACTynfeHnsa aTon Aathbl.

[na ocyuwecTtsneHuss npeasapuTenbHOW 3anucu nocpeactsoM PecnybnmnkaHcKoro
noptana saaBuTento HeobxoAMMO YykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWun 3asBuTens npwu
npegBapuTenbHON 3anucu, OOKyMeHTaM, MpeAcTaBNeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHMn npeaBapuTenbHON 3anucu  3asesuTento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb coobwmT
afpec 3NeKTPOHHOM MOYThbl, HAa YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasdaHneM Aathbl, BPEMEHN U MecTa npuema.

Mpn ocywecTBNeHUn NpegsapuTenbHOM 3annucuK 3asBuTesib B ob6a3aTeribHOM nopsiake
WMHOpMUPYETCS O TOM, YTO NpeABapuUTENbHAsA 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no nctevyeHmm 15 MMHyT C Ha3HaA4YE€HHOro BPEMEHW NpremMa.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTesibHOM 3anmcu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUIEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXAEHNA WOEHTUMUKAUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
npegocTaBneHns cBedeHur, HeobxoauMmbix ANa pacyeTa ANUTENBHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4518 Npuema.

3. CocTaBs, nocnenoBaTeslbHOCTbL U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncrie 0COGEeHHOCTHU
BbINONHEHNUS aAMUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOM chopme, a Takxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKLUNOHaNbHbIX
LileHTpax

3.1. OnucaHue nocrnenoBaTenbHOCTM AEUCTBUIA NPU NPeaOCTaBNEHNN
MYHULMNANbHOM YCRyru

3.1.1. MNMpegoctaBneHMe MyHUUMMNANbLHOW YyCryry BKMOYaeT B cebs crnepylolme
agMUHMCTPaTMBHbIE NPOLIeAYpbI:
1) KOHCYNbTMPOBaHME 3asiBUTENS;
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2) NPUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, Yy4yacTBywline B
npeaocTaBNeHNN MyHULUMNANbLHON yCnyru;

4) nogroToBka pesynbTarta MyHULUMNAanNbHON yCnyru;

5) 3akntoyeHne gorosopa

6) Bblaa4va (HanpasreHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCnyru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMMUHUCTPATUBHOW npouenypbl SBMseTcA
obpalleHne 3asBuUTeENns Mo BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MYHULMNAnbHON
ycnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpalleHnn 3assutens B Mcnonkom — cekpetapb VICNOMHUTENLHOrO KomMuteTa
AHTOHOBCKOIO Cenbckoro nocerneHms Cnacckoro MyHMUMManbHOroO paroHa (nanee -
AOJDKHOCTHOE NNLO0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsake M Cpokax
npegocrasneHns MyHuyunanbHon ycnyrm B8 MOL nuyHO M no TenedoHy u 3neKTPpOHHOM
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3aaBuUTENs, B TOM 4uUcre Mo cocTtasy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BONpocam Ans MOMyYeHUs MYHULMNanbHOM
yCnyru.

3asButens MOXeT NONy4uTb UWHQOpMaLMIO O rnopsgke  nNpefocTaBreHus
MYyHUUMMNanNbHOW ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKOTCH: KOHCYNbTaUms
no coctasy, (bopme nNpeacTaBfsseMon LOKYMeHTaumm u gpyrum Bornpocam, HeobxoanmbiM
ANSA NONyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aasuTtenb Bnpase obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBneHns MyHUUMNanbHOW YCNyrm, B TOM 4ucre no coctaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrMM BOMNpocaMm Afs MOMyYeHUs MyHULMNanbHOW
yCnyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaAHWE MHPOPMUPYET 3asaBUTESS
B COOTBETCTBMU C TpeboBaHusMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHAOTCSA B TeYEeHUEe Tpex paboumnx AHEN CO OHSA NOCTYNNeHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLeayp SABMAKTCS: KOHCYNbTaumm
no coctasy, (bopme NpeacTaBnsseMon LOKYMEeHTaumm u gpyrum Bornpocam, HeobxoanmbiM
ANSA NoNyyYeHnss MyHULMNanbHOW YCyru.

3.3. NpuHATME N paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeLCcTaBNeHHbIX 3asBUTENEM

3.3.1. lNpuem AOKYMEHTOB ANnsa NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLL.
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3.3.1.1. Bagsutenb (NpeactasButens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNAnNbLHOW YCnyrn U npeactaBnseT OAOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npyv npeaocTaBneHMn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HoOcuTene, OCYLleCTBMsSieT CKaHMpOBaHWe npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfeHHble B 3NEKTPOHHOM hopMe mnnu
3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUpPYeET SNEKTPOHHOE Aero;

BO3BpalLLaeT NognucaHHoe 3asBreHne n opurmHansl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B NpremMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SBASKOTCHA: roToBOE K
OoTnpaBke 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHoM dopme (B COCTaBe MakeTOB SNEKTPOHHLIX A1) B TEYEeHMEe OAOHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOSIHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCS: 3asBrneHne U
nakeT OOKYMEHTOB (9MNeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NoCpeacTBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Anfs MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepesd PecnybnukaHckui nopran.

3.3.2.1. 3aaButenb OnNs nogayn 3asBfeHUS B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwne gencTens:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEHUS, BKNHOYaKLWY CBeAeHUs, Heobxoammble
n obaszaTtenbHble ANs NPegOoCTaBNeHNs MyHUUMNAanbHON yCnyru;

npuKpennseT [OOKYMEHTbl B 3NIEKTPOHHOM (opMe WunnM  3NeKTPOHHble 0bpasbl
AOKYMEHTOB K (DOpMe 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpeaocTaBNeHns MyHUUMNAnNbHOW YCNyrM B  3NEeKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1IeKTPOHHOIO 3asiBfeHNS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHuNn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOpPME 3MEKTPOHHOIO 3asBMeHuUs);

OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHWe (HaXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMMUHUCTPATUBHOIO PErfamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHO-Nnormyeckas npoeepka COPMUPOBAHHOIO 3asiBlIeHUA OCyLLeCTBNseTcs
nocre 3anosiHeHMA 3asiIBUTENEM Kaxgoro u3 rosien dnekTpoHHon doopMmbl 3asiBneHus. pu
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BbISBNIEHUN HEKOPPEKTHO 3aMOSIHEHHOIO NOMsA 3NIEKTPOHHOM (POPMbl 3asiBfIEHUST 3asiBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIEHHOM OLWNOKN 1 NOpsiAKe ee yCTpaHeHusi NocCpeacTBOM
MHOPMALMOHHOIO COOBLLEHUA HENOCPEACTBEHHO B 3NTIEKTPOHHON hopMe 3asiBNEHUS.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMNHAITCSA B A€Hb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NpoLeayp ABNSAKTCHA: 3NEKTPOHHOE
Aeno, HarnpaeneHHoe B MIcnosikom nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmMoTpeHue komnnekTa 4OKYMeHTOB CnonkoMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS afMUHUCTPATUBHOW MpoLenypbl ABMsSeTca
NOCTyNfNeHne 3asiBfeHMst U WUHbIX [OOKYMEHTOB, HeobxoauMmbiX ONd npeaocTaBrieHnus
MYHULMNANbHON YCNYru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
afMUHUCTPATUBHOW npoueaypbl SBRseTca cekpeTapb WMCNonHUTenbHOro KoMmuTeTa
AHTOHOBCKOro cenbckoro nocenexHmss Cnacckoro MyHuMUMnanbHOro pavoHa (nanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpaweHna 3aasuTtensa ¢ 3aasneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAAOLLETO LJOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfamMeHTa, [MpPOBEPKY COOTBETCTBMSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsM (Hagnexaiwiee oopmreHne Konnum AOKyMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CII0B N UHBIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT SNEKTPOHHYHO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cucTeMe, nNpefdHasHa4YeHHOW Ans  OKa3aHUs roCy4apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu nNpegocTaBneHnun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HoOcuUTene, OCYLECTBNAET CKaHWPOBaAHWE MpeacTaBfEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNIEHNE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHust CKaHMpyeT nognucaHHoe 3asBlieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHAOPMALNOHHYKD CUCTEMY, NpefHas3Ha4YEeHHYHo
ANS OKa3aHWs roCydapCTBEHHbIX U MYHULUMNAIbHBIX YCINYr AOKYMEHTbI, NPeaCTaBNEHHbIE B
3NEKTPOHHOM (hbopMe NnNn INEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEeKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe n  opuruHanbl OyMaXHbIX [AOKYMEHTOB
3a9BUTETNIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cny4ae Hanuuus ocHoBaHUW 4S5 OTKa3a B npuemMe 4OKYMEHTOB AOSMKHOCTHOE NnL0,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENSA O HAaNN4Mm NpenaTcTBUM aAns
npuemMa 3asiBNeHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHW A5l OTKa3a B NpMeMe LOKYMEHTOB.

3.3.3.3. [dormkHocTHOe nunuo, OTBETCTBEHHOe 3a npueM [OOKYMEHTOB, mMocre
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBUM C HOMEHKNATypowW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NIEKTPOHHOM DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YNTAEMOCTb NIEKTPOHHbIX 00pa30B JOKYMEHTOB;
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nposepsieT cobniogeHve  YyCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  NOoAnucH,
nocpeacteomM obpatlueHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUITEHHOW KBanUOUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm oOcHOBaHUK, NPEeOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernameHTa, nOAroTaBnMBaeT [MPOEKT peweHns o6 oTkaze B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHMLMNANBbHOW YCYTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnogeHne ycrnoBui ee OeNCTBUTENbHOCTU, NMPOEKT
peweHns 06 oTkase JOMMKeH coaepXaTb NyHKTbl cTaTtbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ONA ero NPUHATUSA.

Mpoekt peweHnss 06 oTKkasze B NpuemMe [OKYMEHTOB, Heobxoaumbix Ond
npefocTaBfieHUss MyHUUMNANbHOW YCNyru, C ykasaHuMeM MNpuYMH OTkasa (B cryvae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobXxoauMbIX ANns npegocTtaBrneHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMWSA AONA OTkasa B MNpueMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npencTaBneHbl, codepXaT HeOoCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBEAEHMS,
0dpopMIiEHbI C HApYyLUEHNEM YCTaHOBIEHHbIX TpeboBaHMin), HanNpaBnseTCa Ha corfacoBaHue
B YCTaHOBMNEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
AN nNpefocTaBfieHMst  MyHUUMNAnbHOW  YCRyrK,  OCYLUECTBASETCA B MOpPSAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM [Ond OTkasa B MNpuemMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfiameHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpMeM [LOOKYMEHTOB, B TedyeHue ogHoro paboyero OHA CO  OHSA
NOCTYNNEHUs 3asiBNEeHusi, HanpasnsieT 3asiBUTEMN0, yKasaHHbIM B 3asBfieHUM Crnocobom,
yBEeAOMIMEHNE O MOCTYNNEHUN 3asiBEHUdA, coAepXallee BXOOAWMUN PerncTpaunoHHbIN
HOMep 3asBfeHusl, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBNEHHbIX K HEMY AOKYMEHTOB, AaTy NOMyyYeHns pedynbtata MyHULUNAanbHOW yCryru.

3.3.3.4. MWcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npwm Hannu4yun TEXHUYEeCKon BO3MOXHOCTU
OCYyLLEeCTBMAAeTC B aBTOMAaTU4YECKOM pEeXUME C UCMOSIb30BaHMEM aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [N OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOmMuHUCTpaTUBHblE npouenypbl, YycTaHaBnuBaemble nyHkToMm 3.3.3
aAMUWHUCTPATUBHOIO perfnamMeHTa, BbIMOSHAKTCA B TeyeHne ogHoro pabodero AHA CO AOHS
NOCTYNMEHUs 3asaBNEeHNA Ha PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
PacCMOTPEHNE KOMMMNEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX 51 NpeaoCcTaBneHns MyHULUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTByoLNE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOMHEHUA aAMUHUCTPATMBHOW NpoLueaypbl SABMseTcs
nonyvyeHne [OOSMKHOCTHbIM NMUOM  (pabOTHMKOM), YMONIHOMOYEHHbIM Ha BbINOMHEHME
agMUHUCTPATUBHOM MpoLeaypbl, OT OOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npveM OKYMEHTOB, NPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOJSIHEHNE
aAMWHNCTPATMBHOM Mpoueaypbl, SABMASeTCs cekpeTapb WcnonHuTenbHoOro KomuTeTa
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AHTOHOBCKOro cefnbCKoro nocenexHnss Cnacckoro MyHWUMMNAnNbHOro parvoHa (nanee -
AOIMPKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpasfiseT B 9NEKTPOHHOM (popMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUSA (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cniocobamu) 3anpockl O NpegoCcTaBlieHun JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHNS aAMWHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) NoOABE4OMCTBEHHbIE OpraHamM BnacTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMUBLUMNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsAloT
3anpawmBaeMbie AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBegoMeHnst 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoauMbIX ONs NpefoCcTaBfeHns MyHUUUnanbHOW
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS MOCTYNNeHNs MeXBEeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npeaocTaBnsowme AOKYMEHT U MHOPMaLUMIO, eCIiM MHbIE CPOKM
NnoaroToBKWM WM HanpaBfneHWss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doefepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButensctBa Poccumnckon depepaumm un
NPUHATBIMA B COOTBETCTBMM C doefeparnbHbIMXU 3aKOHAaMW HOPMAaTMBHBIMW MPaBOBbLIMU
akTamn Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble OnNs  NPefoCTaBNeHUs  MyHUUMNanbHOWM  ycnyru, 1nmbo
yBegomMmrneHne o6 oTkase, HarnpasfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOB.

3.4.4. [JOMKHOCTHOE nULUO, OTBETCTBEHHOE 3a HanpaBsfieHNEe MEeXBEeOOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (cBefeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yBegomMneHne o6 otkase npu OTCYTCTBUM AOKYMeHTa n (Unu)
nHdopmMauunuy;

Npyv HanNUuYMM OCHOBaHWW, NPenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCIyTriA.

MpoekT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbLHOW YCrnyrn, C ykasaHuMeM MpuynH OTKasa (B criyvae, ecnu
OCHOBaHUA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npenocTaBrieHus
MYHMLUMNANbHON YCMnyrn, CBsi3aHbl C HapyLIEHWEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOopMauuu, CBeOeHuKn), KOTopble He
npeacTaBfeHbl, coAepXxaT HedoCToBepHble U (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHUS,
ohopMIieHbl C HapyLleHNneM yCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMBbI ANIEKTPOHHOrO AOKYMEHTO060opoTa.

CornacoBaHune npoekTta pelieHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefocTaBfeHuMs  MyHUUMNanbHOW  YCNyrM,  OCYLEeCTBASieTCS B NOpPSAKe,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B A€Hb MOMy4YeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpoCcaMm.
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Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNAKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMNANbHOW YCyr, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoaumbiX AN NpeaoCTaBNEHUA MyHMLMNANIbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMATUYECKOM
pexmume C  UCMNONMb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 agMUHMUCTPaTUMBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NaATb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMEM Hauvana BbIMOMIHEHUS aAMUHUCTPATUBHON Npoueaypbl sSBNAseTcA
nocTynneHue OT  [OOJMKHOCTHOro niua, OTBETCTBEHHOIO 3a HanpasfeHne
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 34 BbINOMIHEHNE  aAMUHUCTPATUBHON
npoueanypbl, sBnsieTca cekpetapb McnonHUTenbHOro kommteta AHTOHOBCKOrO CenbCKOro
noceneHna Cnacckoro MyHWUMNANbHOro panoHa (banee - [OMKHOCTHOE nUUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpegocTaBneHns MyHULMNanbHON yenyru).

3.5.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbraTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHns MyHULUMNanbHON ycnyru;

Npv BbISIBIEHUN OCHOBAHWA NS OTKa3a B NpefoCTaBfieHMM MyHUUUNANbHOW YCryri,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfamMeHTa, MOAroTaBNMBaET MNPOEKT
pelleHns 06 oTkase B NpefoCcTaBneHnm MyHULMNAnsHON YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MpPedoCTaBNEeHUM MyHMLMNANbHOW
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOrO perriameHTta, Mno uToram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBfeHnss MyHUUMNANbHOW YCnyru,
noaroTaBnMBaeT MNPOEKT pPacnopsiKeHMs MO OOPMIIEHUIO OOKYMEHTOB W odopmnsaeT
pacnopshkeHue;

HanpaenseT NOArOTOBMEHHbIE NpPOEKTbI pesynbTata npegocTaBneHns
MYHUUMNANbHOMW YCIYrM Ha CcorfacoBaHMe B YCTAHOBIIEHHOM MOpsAKe NocpencTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYyMeHToobopoTa.

AOMUMHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBNMBaeMble  HAaCTOSLWMM  MYHKTOM,
BbINOSTHAKTCA B TeyeHue pAByx pabouymx AHEeW C MOMeHTa MOCTYNfeHUs OTBETOB Ha
MEXBeLOMCTBEHHbIE 3arnpocChl.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNAOTCA: MPOEKThI,
HanpaBfieHHbIE Ha COorflacoBaHue.

3.5.3. CornacoBaHve 1 nognucaHve npoekTa pesynbTata npegoCcTaBreHus
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNSAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOro 3a NoAroTOBKY pesdynbTaTa MyHULMNanbHON
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMEKLIME 3amMedaHusi, BO3BpaLLalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHMUMManbHOW YCRyru.
Mocne ycTpaHeHMs 3aMeYaHun npoeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs Ansg
cornacoBaHusi U NOANNUCaHUS.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
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cobnogeHne agMUHUCTPATMBHOIO pernameHTa AOMMKHOCTHbIMKM nuuammn OpraHa B 4acTtu
CPOKOB BbINOSIHEHWUST agMUHUCTPATMBHBLIX Mpoueayp, Ux nocrefoBaTeribHOCTU U MOJSTHOTHI,
Hanu4nss COrracoBaHUN  YMNOMHOMOYEHHbIX [OOIMKHOCTHbIX nuuy  OpraHa B cucteme
3NEKTPOHHOIo JOKYMeHToobopoTa.

B cnyyae BbIsiBeHMs HapyLlleHU B 4acTW CPOKOB BbINONIHEHUSA agMUHUCTPATUBHbIX
npoueayp, WX nocrnegosaTenbHOCTM W nonHOTbl PykoBoautens OpraHa uHuuuupyet
npuBreYyeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTaTtamu BbINOMHEHUS aAMWHUCTPATUBHBLIX NpoUeayp SBNATCH: pelleHue o6
oTKase B NpeJoCTaBleHnn MyHULMNanbHOM YCNyru, yTBEPXAEHHOE pacrnopsixeHue.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblx B NyHkTax 3.5.2, 3.5.3. aadMUHUCTpPaATUBHOIO
pernameHTa, nNpu Hanuynum TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B aBTOMaTUYECKOM
pexuMe C  UCNorb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoW Ans oKasdaHUS rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcumarbHbIA CPOK BbINONMHEHUA aMUHUCTPATUBHLIX npouenyp, ykKasaHHbIX B
nyHkTe 3.5. agMMHUCTPaTUBHOIO pernameHTa, coctaBnseTt 3 pabounx gHs.

3.6. 3akntoyeHune Aorosopa nepenadum Xunoro rnomMmeweHund B COBCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Havana BbIMOMIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBnsieTca
YTBEPXXOEHME MOCTAHOBMNEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XUMOro NOMELLEHUSA B
MYHUUMNAaNbHY COBCTBEHHOCTb.

HOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMMHUCTPATMBHOM
npoueaypbl, ABngeTcs cekpetapb VCNOMHUTENLHOrO KOMUTETA AHTOHOBCKOINO CefbCKOro
noceneHnss Cnacckoro MyHMUMNANbHOroO parnoHa (panee - [OMKHOCTHOE nMUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata npegoCcTaBNeHns MyHULMNansHOM ycnyru).

3.6.2. [ormkHOCTHOE nunuo, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbTaTta
npefocTaBfeHns MyHUUMNANbLHOW YCIyrn, roOTOBUT AOrOBOP Nepenayn Xumnoro NoMeLLEHNS B
COBCTBEHHOCTbL 3asABUTENIO (ganee — JOoroeop).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHue ogHoro paboyero AHA C MOMEHTa Bblgaun 3asABUTENIO
pacnopsikeHus.

PesynbTatamu BbINONMHEHUST AAMWHUCTPATUBHBIX MNpoueayp SABNSKTCA: OO0roBop,
HanpaBneHHbIN Ha CorracoBaHue.

3.6.3. CornacoBaHue u nognucaHve [OroBopa OCYLLECTBSETCS PYyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOArOTOBKY pe3ynbTata MyHUUUnanbHOM
ycnyrun, PykoBogutenem OpraHna.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOHAOTCSH B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SIBMSKTCS: NOANUCAHHbIN
[0roeop.

3.6.4. [ormkHOCTHOe nuuOo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbraTa
npefocTaBneHnss MyHUUUNanbHOW yCnyru, ussellaeT 3asButenda (ero npeacrasBuTens) o
HeobXoaMMOCTM NoanucaHnsa OoroBopa cnocobom, ykasaHHbIM B 3asiBNEeHUKU, O peayrnbraTte
npegocTaBneHns MyHUUMNAnbHOM YCAyrM U O BO3MOXHOCTW MOMyyYeHus peasynbTaTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe nnm B MOLL.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NoanucaHus gorosopa pykosogurtenem OpraHa.
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PesynbTatamu BbINOMHEHMA aAMUHUCTPATUBHBLIX NpoLueayp ABMSITCA: yBeAOMMeHe
3aaBuTens.

3.6.5. VicnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanuynum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBIISAETCA B aBTOMaTUYECKOM
pexuMe C  UCNosfb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHavYeHHoW Ansi okadaHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcumarbHbIA CPOK BLINOMHEHUA aMUHUCTPATUBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx oHs.

3.7. Bbigaya (HanpaeneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne [LOOSMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuumnanbHOM yCryri.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3a  BbIMOSIHEHWME  aAMUHUCTPATUBHON
npoueypbl, sBnsieTca cekpetapb VcnonHUTenbHOro kommteta AHTOHOBCKOrO CerbCKOro
noceneHns Cnacckoro MyHUUMNANbLHOrO panoHa (banee - [OMKHOCTHOE nWUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpeocTaBneHns MyHUUUNansHOM yCryru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNanbHOW YyCnyru:

obecneunBaeT perncrpaumio Aorosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm U BHeCeHWe cBedeHuMnW O pesynbTaTe npegocTaBreHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAEeHWA [OOKyMeHTauuu asBToOMaTU3NPOBaHHOWM
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asaBUTEN0 JOrOBOP NOA POCMUCH.

3asaBuTenb NoAnuCbLIBAeT AOroBOp B ABYX 3aK3eMnndpax v nepepaet AOMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa npeaocTaBfieHns MyHULMNanbHOM
ycnyru.

[OmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npeaocTaBneHus
MYHUUMNANbHOMW yCnyry, MOfyyYuMB MOAMMCAHHbIE [OroBOpa BblAaeT 3asBUTEN Tpwu
aK3emnngpa goroesopa Ans nognucu. locne noanvcaHus OOroBopa, BblAaeT 3asBUTENHO
OAVH 3K3eMnnap 4orosopa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCSA B Ae€Hb NpUbbITUS 3asaBUTENS.

Pesynbtatamu BbIMNOMHEHNA aOMWHUCTPATUBHBIX MNpoueayp SBMASKTCA: BblAaHHbIE
3as1BUTENO JOroBop.

3.7.3. Mopsigok  Bblgayn (HanpaBneHuns) pesynbTarta npegocTtaBneHns
MYHULUMNANbHOW YCAYru:

3.7.3.1. MNpwn obpaLleHnn 3aaBuTENs 3a pe3ynbTaTtoM MyHUUunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dpopme
3K3emMnnapa aNeKTPOHHOro AOKYMeEHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3asBuTens
BMECTE C OK3EMMSIIPOM INEKTPOHHOrO JOKYMeHTa Ha OymaxHOM HocuTene emy
npefoCTaBNAETCA 3K3EeMMNApP SNEeKTPOHHOro AOKyMeHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM Hanpa.feHUs 3K3emnnsipa 3NEeKTPOHHOro [JOKyMeHTa Mo
3IEeKTPOHHOM NnoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaLMK
UNU HanpasfeHMM 3K3eMnrsgpa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
9K3EeMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OymMaXHOM HocuTene, no 9MeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsdpy 3MeKTPOHHOro
AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YMNOSIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBannduuMpoBaHHOW 311EKTPOHHOM NOAMNUCH.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAITCA B Nopsigke o4yepefHOCTU, B [AeHb npubbiTUS 3asBUTENs B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npegoctaBneHns MyHuuunanbHow ycnyrm B AUC MoL,
pesynbTaT NpeaocTaBneHns MyHUUUNanbHOM yCryrn, Bbl4aHHbIN 3agBUTENIO.

3.7.3.2. MNpn obpaweHnn 3anButTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckmuin noptan 3asBuTENO B JIMYHbIA KabMHET aBTOMaTUYeCKM HanpasBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBMsOWeEroca  pesynbTaToM  NpeaocTaBreHus
MYHUUMNANBHOW YCRyru, NOAMUCaHHbIA YCUINEHHOW KBannMUUMpPOBaAHHOW 3NEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOoANMCcaHus AOKYMeHTa, noaTBepXXaatowero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOM YCAyrk, YMOAHOMOYEHHbIM [OOSDKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMSKTCA: HanpasreHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBuUTENto AOKYMEHTa,
noaTeepXJatoLlero npegoctaBrieHMe MyHUMUMNanbHOW ycnyrm (B TOM 4ucrie OTKas B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn).

3.7.3.3. lMpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNLU0, OTBETCTBEHHOE 3a Bblaady (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHUuunanbHow ycnyru. Mo TpeboBaHuo 3aaBUTENss BMeCTe C
3K3eMMAsSPOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymMakHOM HocuTene emy npegocraBnseTcs
9K3eMNNAp 3MEeKTPOHHOrO0 [AOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
WHOPMaUUN MNU HanpasfeHNa 3K3eMnsisipa 3NEeKTPOHHOrO JOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepenHOCTU, B AeHb NpubbITUSA 3as8BUTENS B COOTBETCTBUMU C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABnAATCA: dukcaums
akTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CcUCTEMe, MNpefHa3HaA4YeHHON [N OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.8. VcnpaBneHne TexHn4eckmnx owmbok

3.8.1. B cny4yae obHapyXeHWA TeXHWU4eCKOW OLWMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTatoM MyHMUMNANbHOWM yCcnyru, 3aasutenb HanpaensaeT B OpraH:

3asBneHne o6 ncnpaeneHMm TeXHUYECKON owmnbkn (npunoxeHmne Ne 4 k HacTosilemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBMTENO KaK pe3ynbTaT MyHMLMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WUMEelWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKOM OLLIMOKM.

3asaBneHne 06 ucCNpaBnNeHUM TEXHUYECKOW OWMOKM B CBELEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNanbHOW yCnyrn, NogaeTca 3asiBUTeNnem
(ynosITHOMOYEHHbIM  MpeacTaBuTeENEM) MNOYTOBbIM — OTnpaBreHem (B TOM  4ucne C
NCNONb30BaHMEM J3EKTPOHHOM MoYThI), NIMBOo Yepes PecnybnukaHckuin nopTtan unm ML,

3.8.2. [IomKHOCTHOE 1L, OTBETCTBEHHOE 3a NpuveM [OOKYMEHTOB, OCyLleCTBrseT
npuem 3asBneHns 06 ucnpaBneHUM TEXHUYECKOM OLNOKW, perucTpupyeT 3asaBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.
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AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOSIHAOTCA B TeYEHMEe 04HOro paboyero AHs € AaTbl pernctTpauum 3asBreHmus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 06paboTKky  [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHnn B AOKYMEHT, SBNSOLWNACA
pe3ynbTaTtoM MpeaoCTaBNeHNss MyHULUMNANbHOM YCMyrn, OCYLeCTBRsSeT npoueaypbl,
npeaycMOTPeHHble NYHKTOM 3.5 aAMUHUCTPaTUBHOIO perfiameHTa, U BblidaeT UcrnpaBeHHbIN
AOKYMEHT 3aaBUTENI0 (YNONTHOMOYEHHOMY NPeACTaBUTESNI0) NIMYHO NOoA POCMUCH C U3BATUEM
y 3aaBuTens (YnonHOMOYEHHOro npeAacTaBuUTENd) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBuTens MnoyYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3FIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHu4eckas omnbka.

AOMWHUCTPaATUBHbIE  MpoOLEeaypbl, YCTaHABMMBAEMble  HACTOALWMM  MYHKTOM,
BbINOSHSATCA B TeyeHne ABYX paboumx AHen nocre oBHapy>KeHWst TEXHUYECKOW OLUMBKK
UK NonyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NNLA 3asBNEHNS O OOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoUeayp SABNAOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a9BUTENIO AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMOAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWMNX TpeboBaHNs K NpeaocTaBneHnIo

MYHULMNAnNbHONM YCNYrn, a Takke NPUHATUEM UMW peLLEHUI

KoHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNANbHOW yCryru
BKNto4YaeT B cebsa BbIIBNEHME U YyCTPaHEHWE HapyLWEHWN NpaB 3asiBUTENEW, NpoBedeHuE
NpoBepoK cobrnogeHus npouenyp nNpeaocTaBrieHUs MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteus  (6e3genctBMe)  OOMKHOCTHBLIX ML OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpoOns 3a COBGnAeHMeM WCMOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp
SIBMSAOTCA:

1) npoBepka M corracoBaHMe TMNPOEKTOB [OOKYMEHTOB MO NpeaocTaBfiEHNO
MYHULMNANbHON YCNyru;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NPeaoCTaBneHNss MyHUUMNANbHON YCIyTi.

B uensx Tekyllero KOHTPONSA MUCMNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUusi, ycTHass W NUCbMEHHasa uHdOopMaums
AOIMDKHOCTHbLIX 1ML,  OCYLLECTBMSKOWMNX BbINOMHEHNE agMUHUCTPATMBHBIX —Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[ns ocyLlecTBrNeHNa KOHTPONA 3a COBepLleHMeM [OeWCTBUMMA Npu npegoctaBneHumn
MYHALUMMNANbHON  YCNyrh W NPUHATAM  pPELLUEHUN PYKOBOAMTEMNKD OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTatax  npefocTaBlieHus
MYHULMNANbHON YCNYrW.

O cny4yasix M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMenoBaTeNbHOCTU U CoaepXaHus
agMUHUCTPATUBHBLIX  Npouedyp  AO/MKHOCTHblE  fvua  HeMegneHHO  MHopMupyloT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMManbHYK — ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLUEHWUNA.
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Tekywun KOHTpONb  3a cobntogeHnem nocriegoBaTenbHOCTH OENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoLeaypaMmn no npegocTaBfieHnto MyHUUMNansHOM
yCryru, OCyLLEeCTBIISETCA 3aMecTUTenemM pykoBOAUTESS OpraHa MeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMNANbHOM YCRyru,
HayanbHUKOM OTAena, OCYLEeCTBASLWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrW.

MepeyeHb JOJTKHOCTHbIX nvu, OCYLLEeCTBNAOLLNX TeKyLLNI KOHTPOIb,
yCTaHaBMMBAETCA [MOSMOXKEHUAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MnpeanoctaBl/ieHnA MyHVILI,VIFIﬁJ'IbHOVI yCInyru, B TOM 4ucne rnop4agokK um
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npenocrtaBlieHnA MyHMLLMHaﬂbHOVI ycnyrmu

4.2.1. KoHTpoOnb 3a NOMHOTON U Ka4eCTBOM NpeaoCcTaBnNeHns MyHUUMNanbHOM yCryru
ocyLlecTBngaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHNs KOHTPONA 3a NOSIHOTOM M Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCyru NpoOBOAATCS NSiaHOBbIE U BHEMNSIaHOBbIE NpoBepku. [opagok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NMPOBEPOK YCTaHaBNMBaeTCs NnaHoOM paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCIyrn (KOMNIIEKCHbIE NPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpeocTaBfieHMeM MyHULMNanbHOM ycnyru (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKOW YCTPaHEHUS paHee
BbISIBNIEHHbIX HApPYLLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbIX NN,
MYHULUMNANbHbIX CAY>KaLLuUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBMIEHHbIE HELOCTATKN U NPEASIOKEHNS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnsoWEro MyHMLMNANbHYHO
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) UMM B
xofe npegocTaBreHna MyHUUUNanbHOW yCnyru

Mo pesynbTatam npoBedeHHbIX MPOBEPOK B Crlydae BbISABMEHUA HapylleHW npas
3asiBUTENEN BMHOBHbIE JfiMUA MPUBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon denepaumn.

PykoBoauntens opraHa MeCTHOroO caMOynpaBfieHust HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEeHne 3asiBreHuN.

PykoBoantenb (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro nogpasferieHus opraHa
MECTHOro CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpeMeHHoe U (unu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
aZlIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNanbHbIE CriyXaliMe 3a peleHns u AencTBus
(6espencTaune), npuHMMaemble (ocywecTtBnsiemblie) B  Xxoge npegocTaBneHns
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATEeNbCTBOM
nopsigke.
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4.4. TlonoxeHus, xapaktepuaytoLwime TpeboBaHNs K NoOpsaKy 1 dopmMam KOHTPOns 3a
npegocTaBfieHMEM MYHULMNANBHOW YCAYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpaaaH, UX
obbeanHEHNA 1N OpraHu3aLunn, OCYLLEeCTBNAETCS MOCPEeACTBOM OTKPbLITOCTUM AESATEerbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu MNpPeaoCTaBleHUN MyHUUMNAanbHOW  YCnyru,
nonyyeHus: NOSTHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopsagke npenocTaBreHus
MYHULMNANbHOW YCNyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpatleHun (xkanob) B
npouecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBUSA) opraHa, NnpeAoCcTaBnAOLWEro MyHMLMNanbHYO yCcnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCyr, opraHM3auumn, ykasaHHblx B yactm 1.1 cratbun 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn umeroT nNpaBo Ha obxanoBaHwe B AocyaebHOM nopsiake pelleHun u
aencteui  (6e3gencteusi)  opraHa, NpPegoCcTaBnSAOWEro  MyHUUMNAnbHYH  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNANbHY YCryry, MyHULUNansHOro
crnyxawlero, pyKoBOAMTENs oOpraHa, MpedoCTaBnfAlWEero MyHUUMMAnbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANbHOMO LieHTpa, OpraHn3auun,
npenycMOTpPeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpPegocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHmst MyHMumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELWEeHUn U OeNCTBUKA
(6e3pencTBnst) MHOrOYHKUMOHANBLHOrO LEeHTpa, paboTHMKa MHOroMYHKLMOHANbLHOMo
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOrO(OYHKUMOHAMNbHbIN LIEHTP, peLleHns u encTBng
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0  nNpeaoCcTaBieHUIo
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCAYyr B NOfHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENS OOKYMEHTOB MM MHAGOpMaLMM NMbo OcyLecTBreHus
OENCTBUA, nNpeacTaBreHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbLIMX NpaBoBbIMK akTamu Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULUMNAnbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBneHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHBLIMW NpaBoBbIMW akTamyn Poccunckon depepaumm, HOpMaTUBHLIMU NPABOBLIMA
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNAnNbHbIMM  MNPaBOBbIMM  akTamuM  Ans
npeaocTaBeHNsa MyHULMNANbHOW YCAYrn, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNAnNbLHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMu U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pgencteun  (6e3gencteus) MHOrOYHKUMOHANbHOIO LUeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIV
LEHTP, peLlleHna n gencteus (6esgenctame) KoToporo o6xkanytTcs, BO3noxeHa yHKLMS No
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NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUNX MYHMLMNAMNbHbBIX YCIyr B NOSIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeLOCTaBNEHMM MyHULMNANbHOW YCyrn nnathl,
He npeaycMOTPEHHOM HOPMAaTMBHLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNAnNbHbIMU NMPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHvu3auui, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, vnn mx pabOTHMKOB B UMCApPaBNEHUU
AONyLEHHbIX MMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHOW YyCnyrM [OOKyMeHTax JiMbo HapylleHWe YCTaHOBMEHHOro cpoka TaKux
ncnpasneHnin. B ykaszaHHomMm cnyyae gocynebHoe (BHecyanebHoe) obxanoBaHue 3asiButenemM
peweHnn wn pgenctBun  (6e3genctemsi) MHOroyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, pelleHnsa n gencteuns (6e3genctame) KOToporo o6xanyrTcs, BO3roXeHa yHKUMA No
NpeaoCcTaBfEHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnM nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBfeHnsa MyHUUMNanbHOW ycnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMW U1 MHbIMM HOPMaTMBHbIMW MpaBoOBbIMM akTamu Pecnybnuku TatapcTaH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pELUEHUMA U OenCTBUN (6e34encTBusl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOro(yHKUMOHANbHOrO LEeHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTrO(OYHKLNOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCNyr B
nosiHom o6beme B nopsake, onpeaeneHHoM vyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3aaBUTENS NpPUM NPEOOCTABEHUN MyHUUMNANBHOW YCIyrn
OOKYMEHTOB unuM  WMHopmauun, OTcyTcTBME U (UNIM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHa4yanbHOM OTKase B nNpueme LOKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHUUMNanbHoM ycnyrm, nnbo B NpegocTaBneHm MyHUUUnanbHOM ycnyru,
3a MCKMOYEHNEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuUTENEM peleHnn u aencteui  (6e3gencTBust) MHOrO(PYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, pelleHna n gencteus (6esgencramne) KOToporo obxanytorcs,
BO3MOXeHa YHKUMA MO NpeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B OpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YCIIyry,
MHOTFOOYHKLMOHANbHbIN LIEHTP NMMO0 B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHON BRacTtw,
ABNAOLWNACA ydpeauTerneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrO(PYHKLMOHANBHOro LeHTpa), a Takke B opraHusauuu, npegycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTBus
(bespencTtene) pykoBoguTeENsa oOpraHa, MpefoCTaBNSAWEro MyHUUMNAnbHY  YChyry,
nogalTCa B BbIWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpuBalOTCAd  HEMNoOCPeaCTBEHHO  pyKoBOOAUTENEeM  opraHa, npegocTaBrisioLero
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MyHUuunanbHyto ycnyry. >Kanobbl Ha pelweHus u gencteusa (6esgencteue) paboTHMKA
MHOTrOYHKLMOHANbHOIro LeHTpa NofalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatTca  ydpeamuTento  MHOMOMYHKUMOHANbHOrO LUeHTpa WU OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoBbiM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteusa (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbio
1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarwTcsa pykoBOAUTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pgencteua (6esgencteue) opraHa, nNpenocTaBnsOLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAooLwLero MyHLMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRnyXawlero, pykoBOOAMTENs OpraHa, npefoCTaBnsiowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LEHTP, C MCMonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduumanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUMOHHOM CUCTEMbl AocyaebHoro
obXxanoBaHusl, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XXanoba Ha
peweHns wn pgencteus  (besgenctBue) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOIro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosfib30BaHMEM
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», odmumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON cUCTEMbI focyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHom npueme 3aasutens. Kanoba Ha pelwieHns n gencteus (6e3nencrTeme) opraHnsaumnim,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaeBneHa Mo MnoyTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MVIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EomHoro noptana nubo PecnybnukaHckoro mopTana, a Takke MOXeT ObiTb NMpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMAIOWEr0  MyHAUMNANbHYKD  yCnyry,
AOIDKHOCTHOIMO  Nuua opraHa, npeaocTaBnsloWero  MyHuUMnanbHy — ycnyry, nmbo
MYHULMNANbHOIO Cry)allero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX 06XanytoTcs;

2) hamunmio, nms, OT4eCTBO (nocnegHee - MpuM Hanuyuuu), CBedeHUs O MecTe
XUTenbCTBa 3asBuTeEns - uandeckoro nvua nmbo HavMMeHOBaHWe, CBeAEeHUs O MecTe
HaXOXOEHMA 3asBUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MoYThbl (NMPU HaNUYMM) KU NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3asABUTENNIO;

3) cBepeHua o6 obxanyembix peweHuax u genctemax (6esgenctsmm) oprawa,
npenocTaBnsoLLEro MYHULMNAMNbHYHO ycnyry, AOMKHOCTHOrO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUMNAnNbHy0  ycnyry, nmbo  MyHUUMnanbHOro  cryawlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunin,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfnaceH C peLlleHnemM wu
penicteBuem (GesgencteMeM) opraHa, nNpedoCTaBnsSOWEro  MyHUUMNAnbHY  yCryry,
OOIMKHOCTHOIMO  Nuua opraHa, MpeaocTaBnsalowWwero  MyHuUMnanbHy — ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOrOyHKLNMOHANbHOro LeHTpa, paboTHMKa
MHOTrOYHKLMOHANbHOro LiEeHTpa, opraHusaumi, npegycMoTpeHHblX Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), nogTeepXaaroLume JoBOAbl 3asBUTENSA, MO0 UX KONWUN.



29

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nos3gHee paboydero aHs,
cnegyowlero 3a AHEM MOCTYMNIIEHWS.

5.5. XXano6a, nocTtynuBlias B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOFO(YHKLUMOHAMNbHbLIM  LEHTP,  YY4peauTentd  MHOroYHKUMOHANbLHOIMO  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 depgepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUD B TeYyeHue
naTtHaguatn paboumx OHen cO OHA ee perncTpauuun, a B cnydae obxanoBaHUs OTkasa
opraHa, NpefoCcTaBnALWEro MyHUUMMANbHYH YCRyry, MHOroyHKLUWNOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeaepansbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asiBUTENsS NMOO B MCNpaBfieHMM OOMYLLEHHbIX OnevYaTok M ownbok
unu B crniyqyae obxanoBaHus HapyLIEHMS YCTAHOBMEHHOrO CpoKa TakuxX WMCNpaBreHun - B
TeyeHune naTn pabounx gHEN Co OHS ee perncrpaunu.

5.6. o pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaeTCAa O4HO W3 CrneayroLmnx
peLleHni;

1) »kxanoba ygoBneTBopseTCcs, B TOM 4Yucre B POPMe OTMEHbI NMPUHATOrO peLueHus,
ncnpaeneHnsa OonyLeHHbIX onevaTok U onBoK B BblAAaHHbIX B pe3ynbTaTe NpeaocTaBiieHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX cpeacTB, B3UMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOpPMaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW MPaBOBbLIMU akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee [Hs, crnegylowero 3a [OHEM TMPUHATUS PeLUeHUs, YKasaHHOro B
HacTosILLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3NEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtaxX pacCMOTPEHUS
»Kanoobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUIOD B OTBETE
3asBUTEN0 O pesyrbTaTax pacCMOTPEHUSA Xanobbl JaeTcsa UHGopMauus o OEeUCTBUSX,
OCYLLECTBMNAEMbIX opraHow, npegocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOFO(PYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-P3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHUN MNpu OKasaHWM MyHULMMAnbHOW YCyrn, a Takke MNPUHOCATCSA
N3BMHEHUA 3a [OCTaBlEHHble HeynobCTBa M ykasbiBaeTCcs WHAOpPMauus O LanbHEWULMX
AENCTBUSX, KOTOpble HeobXxoAMMO COBEPWNTb 3adaBUTENO B LENSX  MNofyvyeHus
MYHULMNANBHOW YCAyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexawen ynoBreTBOPEHUO B OTBETE
3aaBUTEND O pe3ynbTaTax pPacCMOTPEeHMs xanobbl [akTca  apryMeHTUPOBaHHbIE
pPasbsCHEHUA O TMpUYMHAX MNPUHATOrO peweHnsa, a Takke WHdopmauma o nopsgke
o6kanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4yae ycTaHOBMEHUs B X04€ WKW NO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NPU3HAKOB  CcOCTaBa  agMWUHUCTPATUBHOIMO  MpPaBOHApPYLWEHUss  UNM  NPEecTynieHus
AOIMKHOCTHOE nNUUO, PabOTHUK, HaAENEHHble MNOMHOMOYMSIMW MO PACCMOTPEHUIO Xarnob,
He3amMeasIMTENbHO HanpaBnsalT UMEKLLMECs MaTtepuarnbsl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrm no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMNANbHOIO XUMMLWHOro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHVE
00 OTKase B NpeaoCTaBleEHMM MyHULMMNANBHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBlIEHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CeefeHuns 06 3/1eKTPOHHOM noanucu

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrm no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMNANbHOIO XUNULWHOro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoanMbIX ans

no cneagywwmmMm OCHOBaHUAM!

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnn yCryr nocne ycTpaHeHUst ykasaHHbIX HapyLLIEHWIA.

[aHHbIN 0TKa3 MoxeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HarnpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CeeneHus 06 aneKTPOHHOM noAanucu

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepefade Xurblx
NOMeLLEHNA MyHULMNAITbHOrO
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxkaaH

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agBneHuve
06 0hopMMeHNM AOKYMEHTOB NMpu nepegayde Xunbix NOMeLLEHN B COOCTBEHHOCTb rpaxxaaH

Mpowy Bac odhopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJQpec Xunoro noMeLeHns: MyHUUmMnanbHbI panoH (ropogcKkom OKPYr), HaceneHHbIN
MYHKT yn. A.

K 3asiBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbMU;

2) [JoKyMeHT, NOATBEPXAalLwMi NOfHOMOYMS npeacTtaBuTenst (ecnm OT UMEHU
3aaBUTENS AEUCTBYET NpeacTaBUTeNb);

3) [oKymeHT, noaTBepXOawWUn npaBo rpaxgaH Ha MNOMNb30BaHME  KUIbIM
nomeLleHnem (opaep, AOroBop

coumarnbHOro Harma >unoro NoMeLLeHUs);

4) Bbinucka n3 AOMOBOM KHUMM (B cryvae, ecnv SOKYMEHT BblAaeTCa KOMMEpPYECKUMU
opraHusaunsamm);

5) Konuio OnekyHCKOro yaoOCTOBEPEHWS, €CNU B XUIIOM MOMELLEHUN MPOXMBAIOT
WCKNIYMTENBHO HECcOoBepLUeHHoNeTHMe B Bo3pacTe oT 14 go 18 net nubo rpaxaaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne 0 HasHayYeHWM OMeKkyHa, MnoneynmTensi, KOMuMl  OMEKYHCKOro
yAOCTOBEPEHWS, pa3peLleHe OpraHoB OMeKU U NoneyYnTenbCTBa Ha NpMBaTU3ALMIO XUITOrO
noMelleHna — npu npuBaTU3auMmM XKWUIIOro MOMELLEHUS,, B KOTOPOM MpPOXuBalT
NCKMIOYNTENBHO HECOBEPLLEHHOMNETHNE B Bo3pacTe Ao 14 net, HeaeecnocobHble rpaxkaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asiBrieHne o6 OTkase OT ydacTus B npuBaTM3aumm
(ecnu YneHbl cemMbM He XXenatT y4acTBOBaTb B NpuBaTmnsaumm);

8) CnpaBka 0 Heuncnornb3oBaHUM NpaBa GecnnaTHOM NpMBaTMU3aUUKN C MPEXHUX MECT
XUTenbCcTBa.

O643ytock Npu 3anpoce NPeaoCTaBUTb OPUTMHAIIbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.
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(narta) (noanuceb) (®N0)

Pe3yanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoctaBuUTh:

I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:IB MHOIO(YHKLUMOHANLHOM  LEeHTpe npefoCTaBfeHnUs T[OCyOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

I:I B OpeaHe.

(paTta) (noannceb) (¢.1.0.)
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MpunoxeHne Ne 4

K ADMUHUCTPaTUBHOMY
pernameHTy NpegoCcTaBneHmns
MYHULMNANbLHOW yCIyru no
0POPMIIEHNIO AOKYMEHTOB MpU
nepegave Xunblx NOMeLLEeHN
MYHULMNANbHOMO XUITULHOMO
doHaa B COGCTBEHHOCTb

rpaxkaaH

Pykosogutento
McnonHntenbHOro kommteTa

OrT:

3agaBneHue
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHULMNANbHOW YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBeEeHU4d.

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKY  ownbKky U BHECTM
COOTBETCTBYIOLLUME  U3MEHEHUS B [OOKYMEHT,  SBNSAOWMACA  pe3ynbTaToMm
MYHULMNAnbHOM YCNyru.

Mpunarato cnegyroLimMe AOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelueHnst o6 OTKIOHEHUWM 3asiBNeHusi o6 ucnpasreHum
TEXHUYECKOWN OLLUMOKN NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTMpPaBEeHNs ANEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOnMM Ha ByMaXHOM HocuUTene NOYTOBLIM OTNpPaBeHeM No
agpecy:

Hactoswum noareep)xaato: CBeAeHWs], BKITHOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NvuUy, a Takke BHECEHHble MHOK HUXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUSIOXKEHHbIE K 3asIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuickon denepaumm, Ha MOMEHT
NnpeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEpPHbIe
cBeJeHus.

(naTa) (mnognuceb) (©.1.0.)
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