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OO0 yTBepxneHuu aIMHHUCTPATHBHBIX
PErilaMeHTOB NpefOCTaBIEHH S
MyHULUNIAIBHBIX yCIIyT B HOBOU peIaKIuu

B nemnsix peanuzanuu De1epabHOTO 3aK0HA OT 27 HIOJLS 2010 roga Ne 210-®3 «0O6
OpTaHu3alliyl  NPEOCTaBIEHHs TOCYJapCTBEHHBIX U MYHULUIANBHBIX  YCIIyI»,
PYKOBOICTBYSCh IIOCTaHOBJIEHHMEM KaGuHeTa MunuctpoB Pecny6iuku Tatapcran or
02.11.2010 Ne 880 «O6 yrBepxnenuu llopsaaka paspaGotku n YTBEPXKAEeHHUA
dAMUHUCTPATHBHBIX  DEIVIAMEHTOB  MpPeNOCTABICHMUS TOCYIapCTBEHHBIX  yCIIyT
HCHOIHATENbHBIMU OPraHaMH T'OCYINapCTBEHHOH BIACTH Pecty6muku Tarapcran u o
BHECEHHHI U3MEHEHHH B OTAENbHBIE II0CTaHOBNeHUs KaGurera Munuctpos Pecny6iuxu
Tarapcran», B cooTBercTBHH C [IOCTAHOBJICHHEM DPYKOBOJMTENA MCIOMHUTEIBHOrO
komurera ot 20.06.2012r. Nel090 «O Iopsaake paspaGorku u YTBEPKIAEHUSA
aIMUHHCTPATHBHBIX  PErJIAMEHTOB TIPCNOCTABNCHUS.  MyHHUMNANBHBIX  YCIIyr»,
HcnonnurensHeii komMurer MaMamsimckoro MYHULIUNIANBHOTO padoHa Pecny6nukm
Tarapcran

HOCTAaHOBIAET:

1. YTBepauts B HOBOIH pénaknuu:

1.1.” AnMUHACTpaTHBHEII PErIIaMEHT NpPENOCTaBIEHHUS MYHHLUNAIbLHOL yciayru
110 TIPCITOCTABICHUIO MHQOPMALUU 06 0OBEKTaX yueTa u3 peecrpa MyHHLIUNAILHOIO
umymiecTsa (IIpunoxerue Nel)

1.2. AnmunnctpaTusHEI permament TIPEAOCTABIICHAS MYHULUMNANBHOMN yCITyTH
II0 3aKIIFOYCHHUIO TOrOBOPa 6€3BO3ME3THOTO II0IB30BAHMUS MYHHIHIIANEHBIM HMYILECTBOM
I10 pE3yJIbTaTaM TOProB Ha MPABO 3aKITIOYEHHS TAKOI'o Aorosopa (ITpunoxenne Ne2)

1.3. AnMuHMCTpaTHBHEIH PETIIaMEHT NPENOCTaBIEHUS MYHHULHUMANIbHOL yeinyru
1O 3aKIOYCHHUIO NOIOJIHUTENFHOTO COTVIAIICHHS O BHECEHM U3MEHCHHH B IOroBop
dPCHIIBI, B  NOrOBOp  OMEPAaTUBHOLO YNpaBICHHS, 0e3Bo3Me3HOrO TI0JI30BaHMs,
XO3AHCTBEHHOTO BEICHUS MYHHIIUIIAIEHOIO umymectsa (Ilpunoxenne Ne3)

1.4. AnMubucTpaTHBHEIM PETIIAMCHT MPENOCTaBIECHUS MYyHHLUNAILHON ycinyra
Hnomepenade B Oe3BO3ME3ZHOE  IIOJIB3OBAHHE MYHULIMIATBHOIO  MMYILNECTBA
MYHULHTIATBLHOTO 00pa3oBaHus Ge3 IpoBenenus ToproB (Ilpunoxerne Ne4)
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1.5. AXMMHUCTPATUBHBIA perJaMeHT HPEeJOCTABICHHS MyHHIHIATLHOMN YCIyTH
[0 IPENIOCTABNCHUIO  MHQOpManuk o0 00BEKTaX HEABHKHMOTO  HMYIIECTBA,
HaXOAIMeCs B MYyHHIMIATIbHOM COOCTBEHHOCTH W INPEIHA3HAYEHHBIX IS CHAYd B
apenny (ITpunoxenune Ne5)

1.6. AIMUHHCTPATUBHEIA pPErITaMeHT HPeNOCTABIEHHS MYHHLHNATHHON yCIyTu
[0 IIPUHATHIO paHee IPUBATH3MPOBAHHBIX JKAIbIX NOMEIIEHHH B MYHHIHMIATHHYIO
cobctBeHHOCTS (IIpunoxenue Ne6)

1.7. ARMVHUCTPAaTHUBHBIA periaMeHT HPeOCTABIEHHS MyHUIUNAILHOM yCIIyTH
IO MPUHATHIO PEIEHHUS O BBIKYIIe 3eMeNbHOro yyactka (IIpuioxenue Ne7)

1.8. AnMUHHMCTPAaTHBHEIA pervaMeHT NPENOCTABIEHHS MYHHLHIATLHOM yCIIyru
1O MPUHSTHIO PELICHHU O IPEKPAIleHUH TIpaBa II0CTOSHHOTO (0eCCPOYHOro) IIOIH30BaAHM
3€MEIBHEIM YYacTKOM HIIM IpaBa IO0XKU3HEHHOT'O HACIEAYEMOI'O BIAICHHUS 3eMeJbHBIM
y4actkoM (IIpunosxenne Neg)

2. llpusnate yrtpatuBmmuM cuiy ([Ipunoxenne Nelo, IIpunoxenune Ne20,
Ilpunoxenne Ne 26, Ilpunoxenwe Ne29, Ilpumoxenue Ne36) mocranoBieHUS
VICTIONHUTENBHOrO KOMHUTETa MaMaBIICKOr0 MYHHUHMNATBHOIO paioHa Pecny6imku
Tarapcran ot 24.12.2018 r. Ne607 «O6 yTBep)IeHUH aIMUHHUCTPATHBHBIX PEeriIaMEeHTOB
IPeIOCTaBICHUS MYy HULMITAIBHBIX YCIYT B HOBOM peNaKLIMN.

3.CexkTopy 1O CBS3sIM C oOOwecTBeHHOCTBIO W CMMU obmero ortaena
HcnonuurensHoOro KOMUTETA MamapIickoro MYHHIATIAILHOT'O palioHa
B TeUCHHE TpeX paboumx AHEH obecreyrTh pasMeleHHe HACTOSIIEro MOCTAHOBICHMUS B
MH(QOPMAllMOHHO-TeIeKOMMYHHKAIIHOHHOM ceTH «MHTepHET» Ha obuLIaTEHOM caliTe
MyHHULIUTIIaTBbHOrO paiioHa Pecrry6nuku Tatapcran www.mamadysh.tatarstan.ru.

4. KOHTpONb 3a MWCIIONHEHHEM HACTOAILIErO ITOCTAHOBJIEHHS BO3JIOXHUTD HA
3aMeCTHTE]d ~ pyKOBOAWTeNsl  HcmonmHMTensHOro  KomMureTa  MamambImICKOro
MyHHLMIIATbHOTO paiioHa Pecrny6muku Tatapcran Huxudoposa P.M.

PykoBogutens ; WM. lapzemanoB

P




ITpunoxxenne Nel

K [IOCTAHOBJIEHUIO VICIIOJTHUTENBHOTO
KOMHTETa MaMa/IbIIICKOTO MYHHIIUIIATBHOTO
paiioHa

Pecniy6onuku Tarapcran

or« 17 » 12 2021r.Ned02__

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYI'Y N0 NMpeIocTaBienno nHgopmanum oo
00bEKTAX y4YeTa U3 peecTpa MyHUIIUIIAJILHOI0 UMY IIIECTBA

1. O01ue moJ10KeHus
1.1. TIlpemMer perynupoBaHUs aIMUHUCTPATUBHOIO PerjaMeHTa

Hacrosmuii aIMUHUCTPATUBHBIN PETJIAMEHT IPEIOCTABICHUS MYHULMIAIBHOU
yciIyru (Jajnee — agMUHUCTPATUBHBIN PErjaMEeHT) YCTaHABIMBAET CTAaHAAPT U MOPSAOK
MPEA0CTABICHUS MYHULIUMIIAIBHOM YCIYTH IO MPEAOCTABICHUIO HHPOPMALIMHA 00 00BEKTaX
y4eTa U3 peecTpa MyHUIIMIAIbHOTO UMYLIECTBA(anee — MyHUIIUIAIbHAS YCIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlunamu, WMEIOIMKMMH TPaBO HA TMOJYyYEHHUE MYHHUIMMAIBHOW YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUANYECKHE JInIIa (Jaee — 3assBUTENb).

1.2.2. C 3asBieHueM BrpaBe 0OpaTUTHCS MPEICTABUTEID 3asBUTENS, IEHCTBYIOIINN
HA OCHOBaHMM JOKYMEHTa, YIOCTOBEPSIOIIETO €ro IMOJHOMOYMS, JHOO 3aKOHHBIN
HpeACTaBUTENb (U3NIECKOTO JIKIA (Jajiee — MPEACTaBUTEITb 3aABUTEIIA).

1.3. IMopsimox uHDOpMUPOBaHUS O IPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH

1.3.1. HWudopmanus o mnOpsaAKe MNPeIOCTaBICHUS MYHHUIUMNAIBHON YCIyru
pasmeniaercs:

1) Ha uHPOPMAIMOHHBIX CTEHAAX, COJEPXNKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHpopMaIui0 0 MYHUIUNAIBHOM  YyCIyre, paclojIOKEHHBIX B  TMOMEHIEHUSIX
MHOTO(YHKITMOHATBHBIX [IEHTPOB MPEOCTABICHHS TOCYIAPCTBEHHBIX U MyHUIIUTTATBHBIX
YCIIYT.

2) Ha odunuaibHOM caiWTe MaMaabIIICKOTO0 MYHUIMIAIBHOTO paiioHa B
WH(OPMAIIMOHHO-TEJICKOMMYHHKAITAOHHON CeTH «HTepHET (http://
www.mamadysh.tatarstan.ru);

3) na [lopTane rocygapCTBEHHBIX 1 MyHULIMIANBHBIX ycayT Pecniyonnku Tatapcran
(https://uslugi.tatarstan.ru) (naiee — PecryOnmkaHckuii mopran);
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4) na EguHoM mopTanie TOCyAapCTBEHHBIX M MYHHIMMNAIbHBIX YCIyr ((pyHKIIHiT)
(https:// www.gosuslugi.ru) (maixee — Exunbiii mopTain);

5) B rocymapcTBeHHOW WHGOPMAIMOHHOW cucTeMe «PeecTp rocymapCTBEHHBIX U
MyHUIMIANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHUE IO BOIPOCAM MPEAOCTABICHNSI MYHULIUIIAIBHOW YCIyTH
OCYILIECTBIIAETCS:

1) B MHOroQyHKIIMOHAJBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIH 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) 6 Ilaname (nanee — Ilarama):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeNePOHY;

IIPU MUCbMEHHOM (B TOM YHCII€ B (POPME AIEKTPOHHOTO JOKYMEHTA) OOpaIllEHUN —
Ha OyMa)>KHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOMU (hOpME 10 3JIEKTPOHHOU MOYTe.

1.3.3. Undopmanus na Equnom moptane, Pecmybnukanckom mopraie o MOpsiaKe U
CpOKax TMpEeAOCTaBICHUS MYHUIMNAIbHOW YCIYTM Ha OCHOBAaHHUU  CBEJICHHIA,
coJiepkaiuxcs B Peectpe rocy1apcTBEHHBIX M MyHUIIMITATBHBIX YCIYT, IPEAOCTABISETCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k mHGOpMalMd O CPOKaxX U MOPSJIKE MPEIOCTABICHUS MYHHUIUTIAIBHON
YCIIyTU OCYIIECTBIIIETCA O€3 BBIMIOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yuciie 0e3 HCIOJIb30BaHUs MPOrpaMMHOrO 0O€ecleyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENs TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOTO WJIM HHOTO
COTJIALLIEHUsI C MPaBOOOIagaTesIeM NMPOrpaMMHOro oOecredeHus!, IpeyCcMaTpruBaOIIEro
B3MMAaHME ITUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asIBUTENSI WIH MPEJOCTABICHUE UM
NEPCOHAIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JUYHO WM MO Tele(POHYy B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAIU:

1) o Mecte HaxXOXKACHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpapuk padoOThI,
CIIpaBOYHBIE TeJIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIMIAILHOW YCIYrd, O CHOoco0axXx M CpOKax
MOJa4M 3asIBJICHUM;

3) 0 KaTeropusix rpaxaH, KOTOPbIM MPEIOCTABISICTCS MYHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  NPABOBBIX  aKTaX, PEryJUPYIOLIMX  BONPOCH  MPEIOCTaBICHHUS
MYHHUIMIIATBHON YCIIyTH;

4) o0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MPEIOCTaBICHUH MYHUIIUTIAIBHOMN YCIYTH, O CPOKAX MPUEMa U PETUCTPALINU 3asIBICHMUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o mecTte pasmenicHus Ha odUIMATBHOM caiiTe MHPOPMAIMK IO BOMPOCAM
NPEIOCTABICHUS MyHUITUTIATBHON yCITyTH;

7) o mopsake OOKajJoBaHWS JACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[To mnuceMeHHOMY OOpalIeHHIO COTPYAHMKM OTHENa, OTBETCTBEHHOIO 32
[PEIOCTABJIEHNE MYHULIUINIAJIBbHONW YCIyTd, MOAPOOHO B MUCbMEHHOHN (pOpME pazbsACHSIOT
3asiBUTEIIO MOPAJIOK MPEJOCTABICHNUS MYHUIIMIIAIILHON YCIYyTH U BOIIPOCHI, YKa3aHHbIE B
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HACTOSIIEM yHKTE a/IMUHUCTPATUBHOTO PETJIaMEHTa, U B TE€UCHHE TpeX pabodux AHEH co
IHSL PETUCTpalliid OOpAILEHUs HANPABIIAIOT OTBET 3aABUTEN0. OTBETHI JAIOTCA Ha S3BIKE
oOpamieHus. B ciayyae HEBO3MOYKHOCTH J1aTh OTBET HA A3bIKE OOpAILEHUS HUCIOIb3YIOTCA
rocynapcTBeHHbIe s3b1ku PecniyOnuku Tarapcran.

1.3.5. Hnudopmarmus mo BompocaM NPEAOCTABICHHUS MYHUIUIIAIBHONH YCIyTH
pa3Meraercss Ha Oo(QHUIMAIBHOM caiiTe MamaablICKOro MYHHUIIMIAIBHOTO paiioHa W Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeleHus X Opeana nJig padoThl C 3asIBUTEISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku TaTtapcran, pazmeniaemas
Ha MH(OPMALIMOHHBIX CTEHJAX U Ha OPUIMAIBLHOM CaiTe MYHHUIIMIIAIBHOTO pailoHa B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», BKIIOYAET CBEJCHUS O
MYHUIMIIAUIBHOM yCIIyre, coAepkaliuecs B myHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO perjiamMeHTa, MHPOpPMaLUI0 O MECTe HaXOXKJEHUs, CIIPABOYHBIX
tenedoHax, BpemeHu pabotel Opeana, o Tpaduke prueMa 3asiBICHUN Ha MPEI0CTaBICHUE
MYHUIANIATBHON YCITYTH.

1.4. HopmaTuBHbIE ITPABOBBIE aKThI, PETYJIHPYIOLINE TPEAOCTABICHHUE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MNPETOCTABICHUE
MYHULIMNATBHON YCIyru (C yKa3aHHMEM PEKBH3WTOB HOPMATUBHBIX IPABOBBIX aKTOB H
HUCTOYHUKOB HMX O(HUIMAIBHOTO OINMyOJIMKOBaHHUs), pa3MmenieH Ha EguHoM moprane, B
Peectpe rocymapCTBEHHBIX W MYHHUIUNMAIBHBIX YyCIYT, Ha OQUIHAIBLHOM caiTe
MYHULIMIATBHOTO  paiioHa B HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«HTEpHETY.

1.4.2. TexcT aIMUHUCTPATUBHOTO PErIaMEHTa B ICUCTBYIOMICH PeAaKITUH ITOIJICHKHUT
pasmenienuro Ha EamnoM moprane, B PeecTpe rocymapCTBEHHBIX MU MYHUIIUMAIBHBIX
ycayr, Ha oO(uIUaIbHOM calTe MYHUIUNAIBHOTO paiioHa B HWHOOPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.5. TepMuHBI, UCNIOJIB3yEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeNeNeHuUs

1.5.1. B aAMUHUCTPAaTUBHOM PErJIAMEHTE HCIONb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

yIajlieHHOe pabodee MeCcTO MHOTO(QYHKIIMOHAIHHOTO IIEHTpA MPEIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATBLHO 000COOJIEeHHOE
CTPYKTypHOE mojpaszeneHue (ohuc) MHOrO(PYHKITMOHAIIBHOTO IEHTPA MPEIOCTaBICHUS
TrOCYJIapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHHUITUTIAIBHOTO PailoHa WM B TOPOCKOM okpyre Pecrybnuku Tatapctad B
COOTBETCTBUH ¢ TyHKTOM 34 [IpaBut opraHu3aiiuu AesTeIbHOCTU MHOTO(YHKIIMOHAIBHBIX
IIEHTPOB MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, YTBEPKIESHHBIX
noctanoBienueMm IIpaButensctBa Poccuiickoit denepanuu ot 22.12.2012 Nel376 «O6
yTBepkJeHuu lIpaBuii opraHu3anuy J€ATeNbHOCTH MHOTO(DYHKIIMOHAJBHBIX IIEHTPOB
IPEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUTTAJIBHBIX YCIIYT»;

TeXHUYeCcKas omubka - omuOka (ONMUCKa, oOledaTka, IpaMMaTH4ecKas WIn
apupmeTrdeckass omubka JauO0 Tomo0Has  omuOKa), JIONYyIIEHHAs OpraHoM,
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MIPEIOCTABIISIONIMM MYHUIIUTIAILHYIO YCIIYTY, U TPUBEAIIAs K HECOOTBETCTBUIO CBEICHMUI,
BHECEHHBIX B JJOKYMEHT (Pe3yJIbTaT MyHUITUNAIHHOU YCITyTH), CBEACHUSAM B IOKYMEHTAX,
Ha OCHOBAHHWH KOTOPBIX BHOCHJINICH CBEICHUS;

Enunas cucrema wuacHTHGUKANIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpE,
oOecrnieunBaromien UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH()OPMAITMOHHBIX CHUCTEM, HMCIOJB3YEeMBIX ISl MPEAOCTaBICHUS TOCYAapCTBEHHBIX W
MYHUIIMNANBHBIX YCIYyT B 3JeKTpoHHOUW Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHass MHGOpPMAaIMOHHAs CHUCTeMa, obOecreuuBaronias CaHKIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB HH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME WICHTU(DUKAIIUU U
ayTeHTU(PUKALUK K UHPOpMaIUK, coiepKalleiicss B TOCYJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMax M UHBIX HH(POPMALIMOHHBIX CUCTEMAX;

MO®I] - TocynmapctBeHHOE OIOKETHOE YupexkaeHue «MHOrodyHKIIMOHATBHBIMN
IIEHTP TMPEAOCTABIICHUS TOCYAApPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr B PecmyOmmke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBaHHAA nH(pOpManmoHHAas cucremMa
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX
ycayr Pecniybnuku TaTapcraH.

1.5.2. OcHOBHBIEC TOHATHS, HWCIOJb3yeMble B aJIMHHHCTPATHUBHOM pETIaMEHTE,
MPUMEHSIOTCS B TOM K€ 3HAYCHHWH, YTO M B TPHKa3e MHHHCTEPCTBA YKOHOMHYECKOTO
pazButusi Poccuiickont @eneparuu ot 30.08.2011 Ne 424 «O06 yrBepxkaeHuu Ilopsiaka
BEJICHUSI OpraHaMU MECTHOTO CaMOYIIPaBJIICHHUS PEECTPOB MYHUITUTIATLHOTO UMYIIECTBAY.

1.5.3. B agMUHHCTpaTUBHOM perjaMEHTE TIOJ 3asBJICHHEM O IMPeI0CTaBICHUH
MYHHUITUTIATBHOW YCIYyTH (fajnee - 3asBJICHUE) MOHUMAETCS 3ampoc O MPEJOCTABICHHUH
MYHHUITUTIATBHON yCIIYTH, TTOJAHHBIA B COOTBETCTBHH C TyHKTOM 3 ctathu 2 denepaibHOTO
3akoHa oT 27 wrons 2010 roma Ne210-@3 «OO6 opranuzanuu MNpeaOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr» (nanee — @enepanbHbiil 3akoH Ne210-D3).

2. CranaapTt npeaocTraBjeHUsi MyHMIUIIAJIbHON YCJIYIH
2.1. HamumeHoBaHME MYHUIIMITAJIBHON YCIIYTH

[IpenoctaBnenue uHbopMmaluu o0 00BEKTaX ydyeTa U3 peecTpa MYHUIMNATHLHOTO
MMYIIIECTBA.

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO NMPEAOCTABIISIIOIIETO MYHULIATIAIBHYIO YCIYTy

MKY «llanata uMyIlIeCTBEHHBIX U 3€MEJIBbHBIX OTHOLICHUI» MamaapIcKoro
MYyHUIMNANbHOTO pailoHa PecniyOnuku Tarapctan

2.3. Onucanue pe3ysibTara Npea0CTaBICHUs MyHULIUIIAIBHON YCIyTH
2.3.1. Pe3ynpTaToM npenocTaBiIeHUs] MyHUIIMTAIbHON YCIIYTH SIBJSIETCS:

1) BBIMHMCKAa M3 peecTpa MYHHIIMIAIBHOTO uMyllecTBa (mpuioxenue Ne 1 x
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
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2) pemreHre 00 OTCYTCTBUU MH(POPMAIIMU B PEECTPE MYHUIUIIATHLHOTO UMYIIECTBA
(npunoxxenne Ne 2 Kk HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemrenue 00 O0TKa3e B IPEJOCTABICHUN MyHUITUTIAILHON YCITyTH(TIpHiIoKeHne Ne
3K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

4) peurenue 00 OTKa3e B MpUeMe JJOKyMEHTOB, HEOOXOUMBIX JIJIS TIPEIOCTABIICHHS
MyHULMINAIBHON yciyru (mpuiiokeHne Ne4 K  HaAcTosIIEMy aJIMUHHCTPATUBHOMY
periaMeHTy).

2.3.2. Pe3ynbTaT mNpenOCTaBICHUS MYHUIMINAIBHON YCIYyTH HAIpaBIIAETCS
3asBUTEN0 B (GoOpMe  DBJIEKTPOHHOIO  JOKYMEHTa, MOAMMCAHHOTO  YCUJICHHOU
KBUTU(PUIIUPOBAHHON SJIEKTPOHHOM MOJAMUCHIO YIMOJIHOMOYEHHOIO JOJKHOCTHOTO JIMIIA
Ilanamuwi, B coorBeTcTBUM ¢ DenepanibHbIM 3akoHOM 0T 6 ampens 2011 roga Ne63-D3 «O6
ANEKTPOHHOM moanucu» (manee — denepanbHbii 3aK0H Ne63-D3)B JIUYHBIA KAOMHET
Eaunoro nopran. B ciywae HampaBieHust 3asBJIE€HUS NOCPEACTBOM PecmyOiamkaHCKOro
ropTana pe3ynbTaT MPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM HAIIPABIIETCS B JIMYHBIN
kaOunet PecnyOnrkaHcKoro nopraiia.

2.3.3. Ilo BBIOOpY 3asiBUTENSL pe3yibTaT NMPENOCTABIECHUS MYHULUIIAIBHON YCIIyTH
Bbijaercss B Oprane winu B MOIL[ B dopme sk3emIuisipa 3JIEKTPOHHOIO JOKYMEHTa,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TMeYaTbl0 M  IMOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Juia Oprana uinm padotarka MOILI.

2.3.4. 3asgBuTENb BIPABE IMONYYUTh PE3YyJbTaT MPEAOCTABICHHUS MYHULMUIIAJIbHOU
ycayrd B (OpME SJIEKTPOHHOIO JOKYMEHTa B TEUEHUE CpOKa JACWUCTBUSA pe3yJbTaTa
IPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH.

2.4. Cpok npeocTaBIeHUsI MyHULIUNIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3aliy, yYaCTBYIOIIKE B IPEIOCTABICHUN
MYHUIUINIATBHON YCIYTH, CPOK MPUOCTAHOBIICHUS MPEAOCTABICHNUS] MYHULUITAILHON
YCIIyTHU B CIIy4ae, €CIM BO3MOXKHOCTb IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMpaBJICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUSI MYHULIUTTAIbHON YCIyTH

2.4.1. MyHunnanbHas yciyra IpeoCTaBIseTCcsl B TeUCHUE TSTH pabodInX JHEH.

2.4.2. IIpuOCTaHOBJIEHHE CPOKa MPEIOCTABICHUS MYHMIIUIIAIBHON YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBineHue AOKYMEHTA, SBISIOLIEIOCS PE3yJbTaTOM IPEJOCTABICHHUS
MYHHIIMIIAIBHON YCIIYTU B (pOpME AJIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYLIECTBIIACTCS
B JIeHb 0()OpMJICHUS U pErUCTpaIlK Pe3yIbTaTa MpeJ0CTaBICHUS MyHUIIMIATIBHOM yCIyTH.

2.5. UcuepribIBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMU WJIM UHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaMHM JIJISI
MPEIOCTABICHNS] MyHULIMTNIAIBHOW YCITYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIIOTCS
HEOOXOUMBIMU U 00513aTEILHBIMU TSI IPEAOCTABICHUS MYHUIIMTIATBHBIX YCIYT,
MOJISKAIIMX MPEJCTABICHHUIO 3asBUTEJIEM, CIIOCOOBI MX MOJYUYECHUS 3asBUTEIIEM, B TOM
YuCye B AJIEKTPOHHOMN hopMe, TTOPSIIOK X MPEICTaBICHUS



25.1. ]In1 monmy4yeHUsT MYHULMMAIBHOW yCIOyTd  3asgBUTENb  IPEICTaBISIET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIAOCTOBEPSIOIIHN JIMIYHOCTh (HE TpeOyeTcs B cllydae OOpaimieHus
nocpeacTBoM PecrryOnmkanckoro noprana);

2) JOKYMEHT, YJIOCTOBEPSAIOIIMI IOJHOMOYMS MPEACTABUTENS 3asiBUTENS(HE
TpedyeTcs B ciiydyae oOpalieHusl 3aKOHHOTO MTPEACTABUTEIIS 3asIBUTEN);

3) 3asBIICHUE:

B ¢opMe JOKyMEHTa Ha OyMa)XHOM HocuTelse (mpujoxkeHue Ne5 K HacTosleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHsieTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBiIeHUS), MOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUAMHM IMyHKTa 2.5.3aMHUHHCTPATHUBHOIO peErjiaMeHTa, mpu oOpalleHuu
nocpencTsoM PecryOinkaHcKoro nopraia.

JIOKyMEHTBI, COCTaBJICHHBIE HAa WHOCTPAHHOM S3bIKE, MOMJEXKAT IEpPEeBOAY Ha
pycckuil  s3bIK. BepHOCTh TepeBOoJa W MOMIMHHOCTh TMOJINUCH — IEPEBOAYMKA
CBHUJICTEIILCTBYIOTCSI B TOPSIAKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanuu 0 HOTapHare.

2.5.2. 3agBneHue W TMpuUaraeémple JOKYMEHTbl MOTYT OBITh HPEJCTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepes MO®IL] Ha OyMa)KHBIX HOCUTENIIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3aIMUHUCTPATUBHOIO PETJIAMEHTA,;

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opran JU4YHO WM TIOCPEJCTBOM IMOYTOBOM CBSI3M Ha OYMa)KHOM HOCHUTEJE.
3asBJIEHUE U MpUJIaracMble JOKYMEHTBI, IPY HAIIPABJICHUH MOCPEACTBOM IIOYTOBOM CBSI3H,
3aBEPSIIOTCSA B YCTAHOBJIICHHOM IOPSIJIKE.

2.5.3. 3asBieHUE MpU HANPABJICHUH MNOCPEACTBOM PecnyOiMKaHCKOro moprasa
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

J{ns mosydeHus: mpoCTOM 3JIEKTPOHHOM MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTH
npoueaypy peructpanuu (ayreHtudurkanun) B ECUA, a Takke MOATBEPAUTh YUYETHYIO
3aMuCh.

DONEKTPOHHBIM JOKYMEHT (2JEKTPOHHBIA 00pa3 JOKyMEHTa), YKa3aHHBbIM B
NOANMYHKTE 2MyHKTa 2.5.1aIMUHUCTPATUBHOIO PETJIAMEHTA ,3aBEPACTCS YCUIICHHOU
KBaJIN()ULIMPOBAHHOMN MOIMUCKIO JIUL], YITOJIJHOMOUYEHHBIX Ha CO3/IaHUE U MOANMMCAHNE TAKUX
JOKYMEHTOB, B TOM YHCJIE€ HOTAPHYCaAMU.

DNEeKTPOHHBIC JOKYMEHTBI(JIEKTPOHHBIE O0pa3bl JIOKYMEHTOB), TMpHUJaraembple K
3asBJICHUIO, B TOM YHCIIC JOBEPEHHOCTH, HAMPABISAIOTCS B Buje (aiiinoB B ¢popmarax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gomee 50 MbaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (JJIEKTPOHHBIX OOpPa30B
JOKYMEHTOB) JOJIKHO IMO3BOJISITh B TMOJHOM O0BEME MPOYMUTATh TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBaTh OT 3aABUTEIIS:

1) mpexacraBieHus] HOKYMEHTOB M WH(OpMAIMU WM OCYIIECTBICHHS JIEUCTBUMA,
NPEACTABICHUE WIIM OCYUIECTBICEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
NPAaBOBBIMH  AKTaMM, pETYJHPYIOIIMMHU OTHOILIEHUS, BO3HUKAKOIIME B CBSA3U C
NPEAOCTABIECHUEM MYHHIIMNIAJIBHON YCIIyTH;



2) OCyIIEeCTBIEHUS JEUCTBUH, B TOM YHCIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJTYYEHHUS] MYHUIUMINAIBHOW yCIYTM U CBA3aHHBIX C OOpalleHUEM B HHbIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIPABJICHUS, OpraHu3aluM, 3a
WUCKIIFOUCHUEM TIONYYCHHsI YCIyT © TIOJYyYCeHHs JOKYMEHTOB ©W  HWH(GOpMAIHH,
MPEOCTABISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUSI TAKUX YCIIYT, BKJIIFOUEHHBIX B MEPEUHH,
yka3zaHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s13aTeNIbHBIX YCIIYT);

3) npeacTtaBieHUsS JOKYMEHTOB W  HWHGOpPMAlUM, OTCYTCTBHE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IMPHU IEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [IJISl MPEJOCTaBICHUS MYHHUIIMIAIBLHON YCIyrd, JTubo B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHWI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAIOMIUXCS
MPEOCTaBICHUS MYHULIIMNAIBHOW yCIIYTH, MOCe NEPBOHAYAIBHON MOJa4YM 3asiBICHUS O
MPEOCTaBICHUN MYHUITUTIAILHON YCIIyTH;

0) HayMuKMe OIMOOK B 3asIBJCHUMU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
JOKYMEHTaX, TMOJIaHHBIX 3asBUTEJEM IIOCJE IMEPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI TMPEIOCTABICHUS MYHHUIUIAIBHONW YCIyrd, Ju0o B
MPEJOCTaBICHUN MYHULIMIAIBHON YCIYyTH U HE BKJIIOYEHHBIX B MPEJCTABJICHHBIMN paHee
KOMIUIEKT JJOKYMEHTOB;

B) HMCTEUYEHHUE CpPOKa JCHCTBUA JTOKYMEHTOB WJIM HW3MEHEHHE MH(POpPMAIUU MOCTE
NEPBOHAYAIILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJMMBIX HJIsi MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUH MYHUILIUTTAIGHON YCITYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WIM TIPOTHUBOIIPABHOTO JIecTBU (0€37eiCTBUA) NOJBKHOCTHOTO juia Oprana, paOOTHHKA
MO®II, npu mnepBOoHAYaJbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX st
MPEOCTaBICHUS MYHUIUMIAIBHOW YCIyru, Ju00 B MPEJOCTaBICHUU MYHMIUTIATILHON
yCIyrd, O Ye€M B TMHCHbMEHHOM BHJE 3a NOAMNHUCHIO pykoBoauTenss OpraHa mnpu
MEepBOHAYAILHOM OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOIMMBIX IJi MPEIOCTABJICHUS
MYHULIMIATBHON YCIyTH, YBEIOMIISICTCS 3asBUTENb, a TAKXKE MPUHOCITCS W3BUHEHMS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBiieHUMss Ha OyMaXHOM HOCHUTENIE JOKYMEHTOB M HH(opMmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C MyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHHEM CIIy4YaeB, €CIU
HAaHECEHWE OTMETOK Ha TaKHe TOKYMEHTHI JTUOO WX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHHUS] TOCYJAPCTBEHHOW WIIM MYHMIIMIAIBLHON YCIYTHM, M HWHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VcuepribiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMU ITPABOBBIMU AKTAMU JJIs1 TPEJOCTABICHUS MyHULIIMTIIABHONW YCITYTH,
KOTOPBIE€ HAXOIATCS B pACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHHUS U TTOJIBEOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHUS OPTraHU3alMK U KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTD, a
TaKke CrocoObl UX MOJIYYSHHUS 3asIBUTEIISIMU, B TOM YHUCJIE B AJIEKTPOHHOU (popme,
MOPSIOK X MIPEIACTABIICHUS; TOCYJAPCTBEHHBINM OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS
1100 opraHu3alys, B paclopsKeHUH KOTOPBIX HAXOATCS TaHHBIE IOKYMEHTBI



2.6.1.JIoxkyMeHTBI, HEOOXOAUMBIE [JIsl MPEAOCTABICHHUS MYHUIMIAIBHON YCIyTH,
KOTOpBIE HAXOJATCS B PACHOPSIKEHHH TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYNpPAaBIICHUS U TIOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3AIINI, OTCYTCTBYIOT.

2.6.2. 3anpemaetcst TpeOOBaTh OT 3asBUTENA JOKYMEHTHI CBEACHHS, B TOM YHCIIE
HOATBEPIKIAIOIINE BHECEHHE 3asBUTENIEM IUIAThl 3a IMPENOCTABICHHE MYHHIIUMAIbHON
YCIYTH, HaXOISIIMECs B PACIOPSHKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHUS! M IOJIBEJJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3AIHA.

HenpexacraBienue 3asBUTENEM TOKYMEHTOB, COAEP)KALIMX CBEIEHHS, KOTOpPbIC
HaxXoAsTCs B  PACIOPSDKEHUU TOCYIJApCTBEHHBIX OPraHOB, OPraHoOB — MECTHOIO
CaMOYNIpPAaBICHUS W TIOJIBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPAaBICHUS OpraHU3aIiii, HE SBISETCS OCHOBAHUEM JIJISl OTKA3a 3asBUTEIIO
B IIPEIOCTABJICHUN MYHULIUTIATHHON yCIYTH.

2.7. VcuepripIBaromiyii nepedueHb OCHOBAHUH /71l OTKa3a B MpHUeMe TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIATIBHON YCIYTH

2.7.1. OcHOBaHMSIMH JJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, SIBIISTFOTCS:

1) nmpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJIEPKAT MOAUYUCTKUA U UCIPABIICHUS
TEKCTA, HE 3aBEPCHHBIE B IOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickon
denepannu;

2) JOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUYNE KOTOPBIX HE MO3BOJIIET B MOJIHOM
o0beMe HCIMOab30BaTh MHGOPMAIMIO U CBEICHUS, COJEpIKaluecs B JIOKYMEHTax IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

3) npeAcCTaBlieHHbIC JOKYMEHTBI WJIM CBEACHUS YTPATWIM CUJy HAa MOMEHT
oOpamieHusi 3a MYHHMIMNAIbHOW YCIyrod (IOKYMEHT, YJOCTOBEPSIIONIMN MOJIHOMOYHUS
MPEJICTABUTEINS 3asgBUTENS, B Clydae OOpallleHHsl 3a MPEeJOCTaBICHUEM MYHHUIUTAIbLHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) mojaya 3asBJICHUS O MPEJIOCTABICHUU MYHMITUIIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOJAMMBIX IS MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH, B JJIEKTPOHHOU dopme C
HapyIIeHWEeM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aITOTHEHUE 00s3aTEIbHBIX MOJICH B (PopMe 3asBIICHUS, B TOM YUCTIS
B HMHTEPAKTHUBHOW ¢dopme 3asBieHus Ha PecmyOnmkanckom mopraie (HEJO0CTOBEpPHOE,
HETIOJTHOE, JTM0O HEMPAaBMWIHHOE 3a0JTHEHUE);

6) TmpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

7) 3asgBJI€HUE O MPEAOCTABICHNUU YCIYTH TIOIAaHO B OpraH rocyAapCTBEHHON BJIACTH,
OpraH MECTHOT'O CaMOYMPABJICHUS WM OPTraHU3alluI0, B TOJTHOMOYHUS KOTOPBIX HE BXOJAUT
IPEAOCTABIECHNE MYHULIMNIAJIBHOM YCIIYTH;

8) HecoOM0IeHNe YCTaHOBJICHHBIX cTaTheil 11 denepanbHOTO 3aKOHA OT 6 ampes
2011 roga Ne 63-®3 «O0 371€KTPOHHON OAMMCH» YCIOBUM NMPU3HAHUS IEUCTBUTEIBHOCTU
YCUJICHHOHN KBaTU(UIIMPOBAHHOMN JIEKTPOHHOM MOJIITUCH.
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2.7.2. llepevyeHb OCHOBaHUH Ui OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTyYEHHUsI MyHUIIUTIAIbHON YCIYTH, SIBISETCS UCYEPIBIBAIOIIIM.

2.7.3. 3ampemaercs OTKa3blBaTh B IpUEME 3asBICHUS W HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIS IPEIOCTABICHUS MYHUITUIATBHON YCIYTH, B Cllydae €CiH 3asBlICHUE U
JOKYMEHTBI, HEOOXOIUMBIE AJiIsi MPEAOCTABICHUS MYHUIIUMNAIBHON yCIyrd, MOJaHBl B
COOTBETCTBUHM C MH(pOpMAIMEH O CPOKax M MOPSAIKE MPEIOCTABICHUS MYHHUIUIAIBLHOM
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.

2.8. VicuepnbiBarouii nepeyeHb OCHOBAHUM JI MPUOCTAHOBIICHUS WJIA OTKa3a B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH

2.8.1. OcHOBaHus 1S IPUOCTAHOBIICHUS NIPEIOCTABICHUS MYHULIUIIAJIBHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA I OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHON YCITYTH:

1) oTHeceHue 3ampammBacMoOil HWH(pOpPMAUMUM B TOPSAKE, YCTAHOBJICHHOM
3aKoHoJaTeabCTBOM Poccuiickoil @enepanuu, K MH(GOpMAIUU ¢ OTPAHUYEHHBIM JTIOCTYIIOM ;

2) OT3BIB 3asBIICHHS O TPEAOCTABICHUN MYHUIIUTIAIBLHOW YCIYTU 110 MHUIIUATHBE
3asIBUTENS.

2.8.3. IlepeyeHp OCHOBaHMM JJIS1 OTKA3a B MMPEAOCTABICHUH MYHHUIUIIAJBHON YCIIYTH
SABJISIETCS] HCUEPIIBIBAIOLLIUM.

2.8.4. 3ampemaercs OTKa3blBaTh B NPEJOCTABICHUM MYHULHUIIAJIBHON YCIYI'M B
clly4yae, €Ciau 3asBJICHUE O MPEJOCTaBICHUM MYHULMUIIAJBHOM YyCIyr'M IOAAaHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpoKax M MOPSAJKE MPENOCTABICHUS MYHHUIMNAIbHOU
ycIyru, onyonukoBanHoU Ha ExmHom moptaiie, PecnyOinkanckoMm moprare.

2.9. Tlopsimok, pasMep W OCHOBAaHWS B3MMaHUS TOCYJApCTBEHHOW TONLIMHBI WM WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIYTH

MyHununanbHas yciayra npeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. [TepedeHnr ycnmyr, KOTOpBIC SIBISIIOTCS HEOOXOAUMBIMH M OOS3aTCIBHBIMH IS
NpEeAOCTaBICHUS MYHUIMIIAJIBHOW YCIyrd, B TOM YHCJIE€ CBEICHHUS O JIOKYMEHTE
(mokymeHTax), BblAaBaeMOM (BbIJIaBAaE€MbIX) OpraHU3alMSIMH, Y4YaCTBYIOIIMMH B
MPEAOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep ¥ OCHOBAHUS B3UMAHUS IJIATHI 32 MPEJOCTABICHHUE YCIIYT, KOTOPHIE
SIBJISIFOTCS. HEOOXOJIUMBIMU M OOS3aTCIBHBIMU IS TIPEIOCTABICHUS MYHHUIIATIATLHOM
yCJIYTH, BKJIFOUYas UH(POPMAIHMIO O METOJIMKE pacuyeTa pa3Mepa TaKOH I1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK 0KHIAHMS B OUEpEU MPH Moaue 3anpoca O Ipe1oCTaBICHUU
MYHUIIUNAIBHOW YCIYTH, YCIYTd, MPEeAOCTaBIIsIeMOM OpraHu3alMel, ydacTByrolledl B
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MIPEAOCTaBICHNA MYHULIMIIAIbHOMN YCIIYTH, U IIPU MOJyYEHUH PE3ysbTaTa IPEA0CTABICHUS
TaKUX yCIIyT

2.12.1. Bpemsi 0kMIaHUS IPU MOJA4Ye 3asABICHUS HA IOJYYEHHE MYHULMNAIbHON
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yabpTaTa NPEAOCTABICHUS MYHULHIIAIBHOW YCIIyI'H
MaKCUMAaJIbHBIN CPOK OKUJAHUS B OYE€pEIH HE JTOJDKEH NPEBbIIATh 15 MUHYT.

2.13. Cpok U TOpSAJOK PETUCTpAllMK 3ampoca 3asBUTENS O MPEeJOCTaBIICHUU
MYHHUIIUTATBHOW YCIYTU W YCIYTH, MPEJOCTABISIEMON OpraHU3allMel, y4yacTBYIOIIEH B
IPEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpameHuu B M®IL| B neHb mojgauu 3asBJICHUS 3aSBUTEIIO
BbIIaeTca pacnucka u3 AMC M®I] ¢ peructpalluiOHHBIM HOMEPOM, MOITBEPKAAIOIIUM, YTO
3asBJICHHUE OTIIPABIICHO, U JATOM MOIa4U 3asBJICHHUS.

2.13.2. Ilpm HanpaBieHHWH 3asBICHUS IOCPEACTBOM ExamHoro moprana,
PecnyOnnkaHnckoro mnoprajia 3asBUTENb B JCHb MOJAYM 3aBJICHUS MOJIY4YaeT B JMYHOM
kaOuHere PecnyOnaumkaHckoro moprajga W MO JJIEKTPOHHOM TOYTE€ YBEIOMIICHHE,
MIOATBEPKIAIOIIEE, UYTO  3asABJIICHHE  OTHPABIEHO, B  KOTOPOM  YKa3bIBAIOTCSH
PETUCTPALMOHHBIA HOMED U JaTa I0a4yy 3asBJICHUS.

2.13.3. Ilpu nuuyHom oOpamenuun B Opran B J€Hb TMOJA4Yd 3asSBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAACTCS paclucKa W3
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHUCTEMbI, MpEeAHA3HAYEHHOW i1 OKa3aHUs
roCyAapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOM [10a4n
3as1BJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHsa K TOMEIICHUSM, B KOTOPBIX NPEIOCTABISETCS MYHUIIUIATbHAS
yciayra, K 3aly OXHUIAHUsA, MECTaM JUIA 3allOJIHEHUS 3alpoCOB O NPEAOCTABICHUU
MYHULIMNATBHON YCIyrd, MHPOPMAIIMOHHBIM CTEHAaM C oOpasllaMy WX 3alojHEHUs U
MepeyHeM JIOKYMEHTOB, HEOOXOIUMBIX MJii MPEIOCTABJICHUS KaXXIOW MYHUIIMTAILHON
YCIYTH, Pa3MEIICHUI0 ¥ O(DOPMIICHHIO BU3YaJbHOW, TEKCTOBOM W MYJIbTHUMEIUWHON
uH(pOpMaIIMK O MOPSJIKE MPEJOCTABICHUS TAKOW YCIYrd, B TOM YHCJE€ K O0ECHEYEHHIO
JOCTYITHOCTH JJIS MHBAJIWIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (DenepanibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOJATEeNbcTBOM PecnyOmku TaTtapcTad o COIuanbHOM 3aIIuTe
WHBaJIUIOB

2.14.1. IlpenocTtaBieHME MYHULMIIAJBHOW YCIYI'M OCYIIECTBIISECTCS B 3[aHUAX U
IIOMELLECHUSIX, 000pYIOBaHHBIX MTPOTUBOIIOKAPHOU CHUCTEMOU u CHUCTEMOM
MOXKapOTYIIECHUS.

Mecra npuema 3asiBuTene 000pyAyHOTCS HEO0X0AUMOUM Mebebio st 0hOpMIICHUS
JIOKYMEHTOB, MH(OPMAIIMOHHBIMU CTCH/IaMHU.

2.14.2. B cooTrBeTcTBUM C 3akoHoaaTenbCcTBOM Poccuiickoii ®denepauun o
COLIMAIIbHOM 3alllUTe WMHBAJIMAOB B ILEIAX OECHPEensiTCTBEHHOIO JOCTyla K MECTY
peI0CTaBIECHUSI MyHUIIUNIATBHON YCIIYTH 00€CeYMBaeTCs:

1) obecrneunBaeTcss OCCHPENMIATCTBEHHBIH JOCTYH  HMHBAJIUAOB K  MECTY
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MPEIOCTABICHUSI MYHHUIMMAIBbHON YCIyru (yAZOOHBIH BXOH-BBIXOJ| B IOMEILEHUS U
MEepEMENICHHE B UX IIPEIeiiax);

2) BU3yallbHAsi, TEKCTOBAas W MyJIbTUMeIUiHAs WHQPOpMAIHMS O TOPSIKE
MPEAOCTABICHUS MYHULMUIIAIBHON YCIYrM pa3MelaeTcs B YAOOHBIX [UIsl 3asBUTENIECH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) COMpOBOXKIEHHE WHBAIUIOB, MMEIOIIUX CTOHKHE paccTpoOrCTBa (DYyHKITUH
3pEHHUS U CAMOCTOSITENIBHOTO NIEPEABMKEHUS, M OKa3aHUE UM ITOMOILY;

4) BO3MOXXHOCTH CAMOCTOSITEITLHOTO MIEPEIBIKCHUS IO TEPPUTOPUH, HA KOTOPOH
pacmojoXkeHbl OOBEKTHl COLMAIBHOM, HMHXKEHEPHOM M TPaHCIOPTHOM HH(QPACTPYKTYP,
BXOJIa B TaKM€ OOBEKTHI U BBIXOJ]a U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIA-KOJIACKHY;

5) Hamiexamiee pa3MelieHHe OOOpYIOBaHUS W HOCHTENCH WH(OpMAIWH,
HEO0OXOAMMBIX JUIsl oOecrieueHrs OecpensITCTBEHHOrO J0CTyNa UHBAIUAOB K YCIyraM C
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOnmpoBaHWEe HEOOXOMUMON Ui WHBAIUAOB 3BYKOBOW W 3pPUTEIBHOU
uH(pOopManuy, a TAKkKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil HHPpOpMaluu
3HAKaMH, BBIIIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

7) IOIyCK CypAOIEepeBOIYNKA M TU(DIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aku-TIPOBOJHHUKA MTPHU HATUYUU IOKYMEHTA, TIOATBEPIKIAIOIIETO €€
crenuaibHOe 00y4eHHe U BbIJABaeMOro mo (opme U B MOPSAKE, KOTOPHIE YCTAaHOBIJICHBI
npukasoM MuHucTepcTBa Tpyda M couuainbHOW 3amutbl Poccuiickon denepanuu OT
22.06.2015 Ne 386H «OO0 yrtBepxkaeHun GOpMbI JOKYMEHTA, MOITBEPKIAIOIIETO
crenuanbHoe 00yueHne cO0aKU-IPOBOIHUKA, U MOPSJIKA €0 BbIIAYN.

2.14.3. TpeboBaHus B 4aCTH 00€CTICUCHUS JOCTYITHOCTH JIJIs1 MHBAJIUI0B 0ObEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS IPEAOCTABICHNE MYHULHIIAJBHON YCIYTH, H CpPEJICTB,
UCIIOJIB3YEMbIX TPU MPEJOCTABICHUH MYHHMIMNAIBHOW YCIYTHM, KOTOPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMUHHCTPATUBHOI'O PErJIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPeJCTBaM, BBEACHHBIM B IKCIUIyaTalMIO WM MPOIIEAIINM MOAEPHHU3ALUIO,
pekoHcTpyKIuto nociue 1 urona 2016 roxa.

2.15. IlokazaTenn AOCTYMHOCTH M KadyecTBa MYHHUIIUIIAIBLHOW YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJCHCTBUM 3asBUTEISI C TOTKHOCTHBIMH JIUIIAMU MPU TIPEAOCTABICHUN
MYHULIMOATBHON YCIYTM HM WX MPOJOIKUTEIBHOCTh, BO3MOXHOCTh IOJy4YECHUS
uHDoOpMaAIMU O XOJI¢ TMPEAOCTABICHUS MYHUIIMINAIBLHON YCIyrd, B TOM YHCIE C
MCIIOJIh30BaHNEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI, BO3MOXKHOCTH JINOO
HEBO3MOKHOCTh TOJYYEHUS MYHHUIUTIATHLHOW yCIYyTH B MHOTO()YHKITMOHAIIBHOM IICHTPE
MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUMIIAIBHBIX YCJIYT (B TOM YHCJE€ B MOJHOM
o0beMe), B JIOOOM TEPPUTOPUATBLHOM TMOJPA3JACICHUN OpTaHa HUCIOIHUTEIHHO
pacropsiIUTEILHOIO OpraHa MECTHOTO CaMOYIIPaBJICHHS, 110 BBIOOPY 3asBUTEIIS
(’KCTEpPUTOPHUATBHBIN MPUHITUIT), TTOCPEICTBOM 3aMpoca O MPEIOCTABICHUN HECKOJIBKUX
rOCYJIapCTBEHHBIX W (MJIM) MYHUIMOAIBHBIX YCIYT B MHOTO(PYHKIIMOHAJIBHBIX IIEHTPaX
PeI0CTaBIEHUS TOCYJaPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, MPETyCMOTPEHHOT O CTAThe|
15.1 ®enepanpHOTro 3aKoHa Ne210-D3 (KOMIUIEKCHBIN 3aI1pocC)
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2.15.1. llokazarenssMu AOCTYHHOCTH HPEAOCTABICHUS MYHUUMIAIBHOW YCIIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh MTOMENIEHHS], B KOTOPOM BEJAETCS MPUEM, Bbladya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4YME€ HEOOXOAUMOro KOJMYECTBA CHELHAINCTOB, a TakKKe IOMEIICHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUE HCYEpIbIBalOlled HHPOpMAMM O crnocobax, MOpsSAKe U CpoKax
IPEJOCTABICHUS] MYHHUIMIAIBHOM yCIyrdn Ha HWHPOPMAIMOHHBIX CTeHJaX, EanHom
noptaie, Pecybnukanckom noprase, 0opuIalIbHOM CaiiTe MyHHULIMIIAIBHOIO paiioHa;

OKa3aHUE MOMOILY MHBAIWJIAM B MPEOJIOJIEHUN 0AphepOB, MEIIAIOIIUX [TOJIYYEHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TIlokazarensiMM KayecTBa MNPEAOCTABICHUS MYHULHUIIAJIBHON  YCIIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHrEe CpOKa TOTYICHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApyIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aMMOJCUCTBUI 3asiBUTENS C JIOJDKHOCTHBIMU JIiamMu (0e3 ydera
KOHCYJIbTALN):

B3auMo/eiicTBre 3asBuTeNs ¢ paboTHukamu Oprana i M®L npu npenocraBieHun
MYHMUIUNAIBHOW YCIYI'M OCYLIECTBIISIETCS OJMH pa3 MpHU MPEACTABICHUM 3asBJICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTaMH;

OJMH pa3 B cllydae HEOOXOJUMOCTH MOJY4YEHHs pe3ysibTaTa MpeAoCTaBICHHUS
MyHHUIIUNANbHOU ycinyru B Oprane wiu MOI[ B dopme sk3emIuisipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo10KUTENTBHOCTH OIHOTO B3AUMOAEHCTBUS 3asIBUTEIS C JOJKHOCTHBIMHU JIMIIAMU
IIPY NIPEAOCTABIEHNHA MYHULIMIIATBHOM YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTH KAYECTBO IMPEAOCTABICHUS MYHUIMIAIBHOW YCIYTHU C
MOMOIIBI0  YCTPOUCTB TMOJBMXKHOW paauoTeneOHHOM CBSI3HM, C HCIOJb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarnus o xoz1e NpeA0CTaBICHNUS MyHULUIIAIBbHON YCIYTH MOXET OBITh
NoJIyueHa 3asiBUTENEM B JIMYHOM KabOuHeTe Ha EnmnHom mnoptane, PecnyOimkaHckom
noptaie, B Oprane, MOII.

2.15.4. IlpenocraBieHue MYHMIMIAIBHOW YCIYI'M OCYIIECTBISIETCS B JIIOOOM
M®Ilno BbIOOpPY 3asiBUTEN HE3aBHUCHMMO OT MeECTa €ro JKHTEJIbCTBA WJIM MecTa
dakTrueckoro mpokuBaHus (mpeObiBaHus) Ha TeppuTopuu PecnyOnumku Tartapcran 1o
AKCTEPPUTOPUATBHOMY TPUHLUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE TPENOCTaBIISETCS.

2.16. Nuble TpeboBaHUS, B TOM YHCIE YYUTHIBAIOUIUE OCOOCHHOCTH NPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYyTH MO 3KCTEPPUTOPHAIIBHOMY MpUHIMNY (B clydae, €clu
MYHULIMINIATbHASL yClyra MpeAoCTaBIseTCsT MO HKCTEPPUTOPUAIBHOMY MNPUHLUIY) H
OCOOEHHOCTH MPEAOCTABICHNUS MyHULIMIIAILHON YCIYTH B JIEKTPOHHOU (hopme
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2.16.1. Tlpu npenocTaBIeHUH MYHUIMNAIBLHON YCIyTHW B 3JEKTPOHHOU Qopme
3asiBUTENb BIIPABE:

1) mosyunTh HHPOPMAIIHIO O MOPSIJIKE M CPOKaX MPEAOCTABICHHS MYHHUITUTIATBHON
yCIIyTH, pa3MmelieHHyro Ha Equnom noprane, Pecy0inmkanckoM nopTaiie;

2) mojaTh 3asABICHHE O TPEJOCTABICHUH MYHHUIIUIAIBHON YCIYyIM W HHBIC
JTIOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEIOCTABICHUS MYHUIIMIIAILHOM YCIYTH, B TOM YHUCIIC
JOKYMEHTBHl M WH(OpMaIUIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM € NMyHKTOM 7.2 wactu 1 crateum 16 ®denepanpHoro 3akoHa Ne 210-D3,c
UCI0JIb30BaHuEM PecriyOiinkaHCKOro noprana;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTaBICHUH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) mosyuuTh pe3yabTAT TPEAOCTABICHUS MYHHIUNAIBHOW YCIyrH B QopMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh *kayoOy Ha perieHHe W AckcTBHe (Oe3melicTBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIIMOAIBHBIX CIYXallluX MOCPEJACTBOM PecmnyOnnmKkaHCcKoro
noprana, noptaia (denepaabHOM TOCYAapCTBEHHOW WH(MOPMAIIMOHHOW  CHUCTEMBI,
obecrnieunBaroNiell mpolecc aocynaeOHoro (BHecyneOHOro) oOKaloBaHUS pEIICHUH U
nerucTBuil (0e31eNCTBUS), COBEPIICHHBIX NPU MPENOCTABICHUU TOCYHApPCTBEHHBIX U
MYHULHNAIBHBIX ~ YCIAYyr  OpraHaMH, MPEJOCTaBISIIOIIMMH  TOCYIJApCTBEHHBIE U
MYHULUNAIbHBIE  YCIYTHM, HWX [JOJDKHOCTHBIMU JIMLAMH, TOCYIJApCTBEHHBIMU U
MYHULAMAIBHBIMU CITYKAIAMH.

2.16.2. ®opMupoBaHHE 3aASBICHUS OCYUIECTBIAECTCS IOCPEACTBOM 3alOJHEHUS
ANEKTPOHHON (opMbl 3asiBlieHuss Ha PecmyOnmkanckoMm moprane 0e3 HeoOXOAMMOCTU
JOTIOJTHUTEJIPHOM MO/Iauy 3asSBJICHUS B KaKOH-TM00 HHOU (popMme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUNBAETCS:

1) BO3MOXHOCTb KOIHPOBAHUS M COXPAHCHHS 3asABJCHHS W WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKUMHU 3asBUTCIISIMHU OJHOH 3JICKTPOHHOM
(GopMbl 3asBIEHUS MpU OOpaAlIEHUMH 3a YCIyramH, MpPEANoJiaralolldMUA HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH T€YaTH HAa OYMaKHOM HOCHTEJC KOIMUHU 3JICKTPOHHOU (HOpMEI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B JCKTPOHHYIO (DOpMY 3asBJCHUS 3HAYCHHN B
0001 MOMEHT T10 KEJIaHWIO TOJB30BaTelsd, B TOM YHCJIE MPU BO3SHHUKHOBEHUU OITHOOK
BBOJIa ¥ BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUCHUN B JICKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHHUE MoJiel AIEKTPOHHON (HOPMBI 3asIBJICHHUS [0 Havaja BBOJA CBEICHUIA
3asBUTEJIEM C UCIIOJb30BaHUEM CBeJIeHUM, pasmelleHHbix B ECHA, u cBeacHU,
onmyOnMKOBaHHbIX Ha PecmyOnmkaHCcKOM TmopTaje, B 4YacTH, Kacarolleicsi CBENEeHMHI,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIINH,

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOM U3 3TANIOB 3aMOJHCHUS dJICKTPOHHOH (POPMBI
3asiBJIeHUs 0€3 MOoTepu paHee BBEAECHHON MHPpOpMaIINH;

7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHEe MOJaHHBIM MM 3asIBJICHHUSIM B TCUCHUEC
HE MEHEE OJIHOTO rojia, a TAKKEe YACTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSIM - B T€UEHUE HE
MeHee 3 MECALIEB.
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2.16.4. 3anucsh 3aaButeneil Ha npueM B M®I] (nmanee - 3ammuch) OCYIIECTBISIETCS
nocpencTBoM PecryOnmkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIOObIE CBOOOJHBIE IS
npueMa JaTy W BpeMsl B IpejaesiaX YCTAaHOBJIEHHOTO B MHOTO(YHKIMOHAIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPEAEIICHHYIO 1aTy 3aKaHUYMBAETCS 3a CYTKH J10 HACTYIUICHHS 3TOM AaThl.

JIist ocyuiecTBIEHUST MpEeABAPUTENIbHON 3amucu mocpencTBoM PecrnyOimkaHckoro
nopraja 3asgBUTENI0 HEOOXOJMMO yKa3aThb 3alpallidBaeMble CUCTEMON JaHHbIE, B TOM
qucle:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMeED TenedoHa;

azipec 3JEKTPOHHOM MOUTHI (I10 JKEITAHUIO);

XKeIaeMylo 1aTy ¥ Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpbIE COOOLIMI 3asBUTENb NPH
MpEABAPUTEIILHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIEM NPHU JIUYHOM
npuemMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipn ocyliecTBICHUH TPEABAPUTENBHOM 3alKMCH  3asABUTENI0 00ECIEeUHBAETCS
BO3MOKHOCTh pacrnedaraTh TaJOH-TNIOATBEpKIeHUE. B ciiydae, ecnu 3asgBUTENb COOOUTUT
aZpec 3JIEKTPOHHOM IMOYTHI, HA YKa3aHHBIM aJpec TAKKe HamnpaBiiAeTcsl UHPOPMALHUS O
NOATBEPKIACHUU NPEIBAPUTEIBHON 3aIIMCU C YKa3aHUEM JIaThl, BPEMEHHU M MECTA IIpUEMa.

[Tpu ocyiecTBIEHUH MTPEIBAPUTENIBHOM 3aMKUCH 3asBUTEND B 0053aTEIBHOM MOPSIIKE
UHPOPMUPYETCSI O TOM, YTO MPEIBAPUTENIbHAS 3aMIUCh AHHYJIUPYETCS B ClIydae €ro HesiBKU
10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHHU IPUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aHCH.

3anpeniaercs TpeOoOBaTh OT 3asBUTENS COBEpPUICHMS] HMHBIX JAECWCTBUN, KpoMme
MPOXOXKJICHUS UACHTU(UKALMK U ayTEeHTU(PUKALUUU B COOTBETCTBHM C HOPMATHMBHBIMU
nmpaBoBbIMM akTaMH Poccuiickoii ®enepanuu, ykKazaHWs LEJIH IIPUEMA, a TAKKE
MPEIOCTABIICHUSI CBEICHUI, HEOOXOAMMBIX MJII pacyeTa AJUTEIbHOCTH BpPEMEHHOIO
MHTEpBaja, KOTOPbIA HEOOXOANUMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. Cocras, 110CJ1e10BATEJIBHOCTH U CPOKHU BBINNOJTHEHUS AIMUHUCTPATUBHBIX
npouexyp, Tped0BaHMs K MOPSAAKY MX BbINOJHEHUSI, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHUS A IMUHUCTPATHUBHBIX NPOLEAYP B JJIeKTPOHHOM dopme, a TakiKe

0CO0OCHHOCTH BBINOJHECHUSI AIMMHUCTPATUBHBIX NPOLEAYP B
MHOTO()yHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue IIOCJIEA0BATENBHOCTH JNEUCTBUI pu IIPEAOCTABICHUN
MYHHULUIIAIBHON YCIYTH

3.1.1. IlpenocrapieHue MYyHUIUMAIBHOM YCIYyTH BKJIIOYAET B ceOs CIEAYIOIIUE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE M  PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCIYTH;
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4) BeITava (HaIIpaBIICHNE) 3asSBUTEIIO PE3YIbTaTa MyHHUIIUIIATBHOMN YCITyTH;
5) ucnpapneHne TEXHUUECKUX OLITHOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIOJHEHUS aJIMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpareHue 3asgBUTEINS 1O BOIPOCAM, CBSI3AHHBIM C IMPEJOCTABICHUEM MYHUIUNAIbHON
YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpamenun 3asputeis B MOI] — pabotauk MDI];

npu obpauienuu 3asButens B [lanary — cneunanuct [lanatel (qanee - JOTKHOCTHOE
JIU10, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCS 3a KOHCYJIbTAIMEH O TOPSJIKE M CpOKax
MPEA0CTaBIECHU MyHUIIMNAIBHON yciayru B M®I] nuuHo 1 1o TenedoHy U 3JIEKTPOHHOU
ouTe.

Pabotnuk M®I] KOHCYyNbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MPEACTABISIEMON TOKYMEHTAlMM W JPYTUM BONpPOCaM ISl MOJIYYEHHS] MYHHUIIMHAIbHON
YCIIYTH.

3asBUTENIb MOXET NOJYyYUuTh HH(OpPMALMIO O TOPSAAKE MPEAOCTaBICHUS
MYHHUITUTIATBHON yCeiryTH Ha odunranbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHUS  AJIMHMHHCTPAaTUBHBIX  IPOLIEAYp  SBIISIOTCS:
KOHCYJIbTAIIMsSI [0 COCTaBY, (popMe MpeAcTaBIsieMO JOKYMEHTAIMHU U IPYTUM BOIIpOCaM,
HEO0OXOAMMBIM JJIs1 TOJTYYEHUSI MYHULIUITATbHON YCIYTH.

3.2.3. 3asButens Bapase ooOpatutbes B Opran no TenedoHy U 3JIEKTPOHHOM MmodTe, a
TaK)K€ MOJYYUTh KOHCYNbTALMIO Ha PecnyOnukanckoM nopraine, caiite OpraHa o nopsiake
U CpOKax MpeIoCTaBICHUS MYHULMIAJIBHON YCIYr'M, B TOM YHUCJE MO COCTaBy, (popme
MPEACTABISIEMON JTOKYMEHTAlMM W JPYTMM BOIPOCAM JIs MOJYYEHUS MYyHULUINAIbHOM
YCIIYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE HH(DOPMUPYET 3asIBUTEIS
B COOTBETCTBUU C TpeOOBaHUSMHU MTyHKTA 1.3.4 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMVHHCTPAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! 0OpallieHusl.

Pe3ynpraTaMyu = BBINOJHEHUS  AJAMHHHCTPAaTUBHBIX  NPOLENYp  SBISIOTCS:
KOHCYJIbTAIIMH MO COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAlMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHULIUIIATbHON YCIyTH.

3.3. [Ipunarue " paccMOTpeHNE KOMILIEKTa JOKYMEHTOB,
IIPEICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB [Jis NMPEIOCTABICHHUS MYHULUIAIBHOW YCIYTH 4epes
M®II win ynanennoe padbouee mecto MDII,
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3.3.1.1. 3agBurens (mpeacTaBuTeb 3asBuTens) odpamaercs B ML ¢ 3anpocom o
MPEAOCTABIEHUN MYHHUIIMNAIBHOW YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBUU C
IIYHKTOM 2.5aJMAHACTPATUBHOTO PEIVIAMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTpeseNsieT MpeaAMET 0OpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MIPOBOAUT HNPOBEPKY MOJHOMOYUN JIUIA, TOJAKOLIETO TOKYMEHTHI,

MPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aAMMHUCTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JICKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMHUHHCTPATUBHOIO
peraamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKAaHUPOBAHHME NPEICTaBICHHBIX
JOKYMEHTOB;

pacrieuatsiBaet 3asBieHue u3 AUC MOLI;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AUC MOL] 1okyMeHTbI, IPEICTaBIEHHBIE B 3JIEKTPOHHOU (hopMe WiH
ANIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, ((OPMHUPYET JIEKTPOHHOE JIETIO;

BO3BPAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOIHEHUS aJIMUHUCTPATUBHBIX NPOLEAYpP SIBIIAIOTCSA: T'OTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpaBisieT makeT JOKYMEHTOB, IPUHSITHIX OT 3asBUTEIIA B
Opran B 31eKTpoHHOM (popMe (B COCTaBe MAaKETOB AJCKTPOHHBIX JIEJI) B TEUEHUE OJHOTO
pabouero qHs co IHs 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOL.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX POLEAYP SIBISIOTCA: 3asBJICHUE U
MakKeT JOKYMEHTOB (JIEKTPOHHOE JIEJI0), HanpaBiieHHble B OpraH, NOCPeICTBOM CHCTEMBbI
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

3.3.2. IlpueM HOOKYMEHTOB I MPENOCTABICHHUS MYHULUIIAIBHOW YCIYTH B
aleKTpoHHOM hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgButens IS MOAAYM 3asBICHUS B DJIEKTPOHHON (pOpME BBHITIOJHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anoyHAeT  (OopMy  BJEKTPOHHOTO  3asBICHMS, BKIIOYAIOLIYI0  CBEJEHUS,
HE0OXOUMBbIE U 00s13aTeIbHbIE JJIs IPEIOCTABICHUSI MyHULIUIIATBHON YCIYTH;

NPUKPEIUISIET JOKYMEHThl B 3JIEKTPOHHOM (opMe WM S3JIEKTPOHHBIE OO0pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHHS M COTJIacHsi C YCJIOBHSIMHU M TOPSIKOM
PEIOCTAaBIECHUS MYHMUIIMIAIBHOM YCIYTM B OJJIEKTPOHHOM QopMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asIBICHMUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBeJEeHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBIICHHUS );
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OTIPABJISIET 3AMOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKMMAET COOTBETCTBYIOLIYIO
KHOMIKY B (popMe 3JIEKTPOHHOTO 3asBIICHUS);

AJIEKTPOHHOE 3asBJICHUE TOJMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU MyHKTA
2.5.3aAMMHUCTPATUBHOTO PETIAMEHTA,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopmatHO-IOTHYECKasE TPOBEpKa CHOPMHUPOBAHHOTO 3ASBICHUS OCYIIECTBISETCS
MOCJIE 3aIllOJTHEHUS 3asBUTENIEM Ka)XJO0ro M3 MOJIeH AJIEeKTpOHHOU GopMel 3asBieHus. [Ipu
BBISIBIICHUY HEKOPPEKTHO 3aMI0JTHEHHOTO MOJIsl 3JIEKTPOHHON (DOPMBI 3as1BJICHUS 3asIBUTEINb
YBEJAOMIIECTCS O XapaKTepe BBISIBJICHHOW OIIMOKHU U MOPSIIKE €€ YCTPAaHEHUS MOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHHUSI HETTOCPEICTBEHHO B AJIEKTPOHHOU (popMme 3asBIICHHUS.

AJMUHUCTPATUBHBIE MPOUEAYPHl, YCTaHAaBIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYP SBIISIOTCS: JIEKTPOHHOE
71eJ10, HanpaBiieHHOe B Oprad nmocpeicTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.3. PaccMmoTpenmne KoMIUIeKTa JOKYyMEeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauasa BBIIOJHEHNS aIMIHUCTPATUBHON POLETYPBI SIBIIECTCS
MOCTYIJICHUE 3aABJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHUS
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aJIMMHHUCTPATUBHON Mpoueaypsl siBiseTcs creuuanuct [lanaTtel (nanee - AOIKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B CIIy4yae
oOparlieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JINYHOCTh 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITYHKTE
2.5 aaIMUHHCTPATUBHOTO pErjJaMeHTa, MPOBEPKY COOTBETCTBUS IMPEICTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHUSAM  (Hajjexamee oQopmieHre KOMun
JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAX MOJYUCTOK, IPUIUCOK, 3a4EPKHYTHIX CIIOB U MHBIX
HE OTOBOPEHHBIX UCTPABIICHUN);

3aMoOJHSAET  JJEKTPOHHYI0  (opMy  3adBJI€HHMS B aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHONW CHCTeMe, IMpeIHa3HAYEeHHOW JUIsi OKa3aHWs TOCYIHapCTBEHHBIX U
MYHHIIMNAIBHBIX YCIYT;

IpU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJIMUHUCTPATHBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKaHUPOBAHHME MPECTaBICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMAaTU3WPOBAHHYIO HH(POPMALIMOHHYIO CUCTEMY, IIPEIHA3HAYCHHYIO
JUTSl OKa3aHUsl TOCYJJAPCTBEHHBIX U MYHULIMIIABHBIX YCIYT JOKYMEHTHI, PEJCTaBICHHbIC
B JJICKTPOHHOW (opmMe WM 53JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB,
bopMHpYET 3IEKTPOHHOE JIETI0;
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BO3BpAIAET TOJIMMCAHHOE 3asBJICHHE W OPUTHHAIBl OYMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cinyuae Hanuuusi OCHOBAHMM JJisi OTKa3a B MpHUEME JOKYMEHTOB JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJIISICT 3asiBUTENSI O HaJIU4YUU
MPENSTCTBUN JUISI TpUEMa 3asBJICHUS W BO3BpaIlacT €My JOKYMEHTBHI C OOBSICHCHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IIOCIE
NOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAUBAET 3asBJIICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOM JEN M CTaTyC
«IIpoBepka TOKYMEHTOBY;

M3Yy4aeT MOCTYNHUBIINE 3JIEKTPOHHBIE JI€]a, B TOM YHCIIE MPHUIOKEHHbBIE 3aBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU JJICKTPOHHOM TMOAIUCH,
nocpeAcTBOM obpaiieHus K EquHomy nopraniy (B ciaydae, €ciiy 3asiBUTENIEM MPEICTaBIICHbI
AJIEKTPOHHBIE JOKYMEHTHI, MOJANUCAHHBIE YCUJICHHOW KBATU(PUIIUPOBAHHON SJIEKTPOHHOU
MIOJIMKCHIO).

[Ipy HanmuuuM OCHOBAHWM, MPETYCMOTPEHHBIX MYHKTOM 2.7.1aJMHUHHCTPATUBHOIO
periiaMeHTa, MOJAroTaBIMBAECT MPOEKT yBEJAOMIICHHS 00 OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnyuwae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOIITUCH BBISIBIICHO HECOOJIIOICHUE YCIIOBUM €€ IeHCTBUTEIHLHOCTH, POEKT
yBeJOMJICHHUS 00 OTKa3e OJDKEH COoepKaTh MyHKTHI cTaThil 11 denepanbHOro 3akona Ne
63-D3, KoTOpbIE MOCTYKUIIM OCHOBAHUEM JJISI €TO MPUHSATHUS.

[Ipoekt yBemomiieHuss o0 OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPE0CTaBICHUS MYHUIIUITAIBHOW YCIYTH, C yKa3aHWEeM NPUYMH OTKasza (B ciydae, eciu
OCHOBaHHUSI JJISI OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTaBICHUS
MYHULIMIATBHON yCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHUSI JJisl OTKa3a B IMpUEME JIOKYMEHTOB JOJIKHBI COJEpkKaTh
uH(pOpMaLMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEIEHUI), KOTOPBIE HE
NpeACTaBIEHbI, COJEpXaT HEIOCTOBEpPHbIE U (WJIM) TPOTUBOPCUMBBLIE CBEACHUS,
0o(OpMIIEHBI C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBaHMIN ), HATIPABJISICTCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM TIOPSJIKE MOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO JJOKYyMEHTO000pOTAa.

CormacoBanue TPOEKTa YBEIOMJICHHS 00 OTKaze B TpHUEME JOKyMEHTOB,
HEOOXOAMMBIX JIJISl MPEOCTABICHUS MYHUIIUTTAIEHON YCIIYTH, OCYIIIECTBIISICTCS B TIOPSIKE,
MPETYCMOTPEHHOM IMTyHKTOM 3.4.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae OTCyTCTBUSI OCHOBaHMII [JJii OTKa3a B IMpUEME JIOKYMEHTOB,
PEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PErjaMeHTa, JOJPKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, B TEUEHHE OJIHOTO paboyero IHsS CO JHS
MOCTYTUICHUS 3asBJICHUS, HANpPaBJIsSeT 3asgBUTENI0, YKAa3aHHBIM B 3asBJIICHUH CIIOCOOOM,
YBEJIOMJIEHHE O IMOCTYIUIEHUU 3asBJICHUSA, COJAEPIKAIEe BXOASUIMN PETUCTPALUOHHBIN
HOMEp 3asBJICHUSA, JlaTy TMOJIyYCHHUS 3asBJICHUS, IEepPEYeHb HAMMEHOBaHUU (ailioB,
NPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYyYE€HHUS pe3yJbTaTa MyHULHUNAIbHOU
YCIIYTH.
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3.3.3.4. Hcnonnenue  mpoueAyp, VyKa3aHHbIX B  nOyHkrax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO pETJIAMEHTa, MNpPH HATUYUM TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISICTCS. B aBTOMAaTHYECKOM PEXUME C HCIOJb30BAHUEM aBTOMATU3WPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMbI, TpPEIHA3HAYCHHOW [JIsI OKa3aHWUS TOCYNapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5.  AIMHMHUCTpDATUBHBIE  TPOLEAYPBHI,  YCTAHABIMBAEMBIE  ITYHKTOM
3.3.3aAMUHUCTPATUBHOTO PErJIAMEHTA, BBIIOJIHAIOTCS B TEYEHHUE OJHOT0 paboyvero JHs cO
JHSI IOCTYIIJICHUS 3asIBJICHMSI HA PACCMOTpPEHUE.

Pe3ynbraraMu BINOIHEHUS aIMUHUCTPATUBHBIX IPOLEAYD ABJSAIOTCS: IPUHATHIN Ha
pPacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB MJIM IPOEKT YBEIOMIJIEHHS 00 OTKaze B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX I IIPEOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

3.4. IToaroToBka pe3ynbTata MyHHUIIUNIAILHON YCITYTH

3.4.1. OcHOBaHWEM Hayaya BHIMOJIHEHHS aJMUHUCTPATUBHONU MPOIEAYPHI SBISETCS
IIOCTYIUIEHUE OT JOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOIO 3a IIPUEM JOKYMEHTOB,
JOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHS] MyHUIIMIAIIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMHUHHCTPATUBHOU
MpoLenypsl, ABisieTcs crennanuct [lanatel (ganee - OJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJbTara MPeI0CTaBICHUS MYHUIIUTIAILHON YCITYTH).

3.4.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIOJATOTOBKY pe3yjbTara
IPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH:

paccMaTpuBaeT KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS
MYHUIUNIAIBHON YCIIyTH;

IIPYU BBISBJIICHMM OCHOBAHUH JUUIA OTKA3a B [IPENOCTABICHUN MYHULIUIIAIIBHOMN YCIIYTH,
YKAa3aHHBIX B ITyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETJIAaMEHTAa, MOATrOTABIMBAET IPOEKT
YBEOMJICHHSI 00 OTKa3€e B MPEAOCTABICHUH MyHULIUIIAJILHON YCIyTH;

B CJIydyae OTCYTCTBHS OCHOBAaHMH [JIl OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIBHON
YCIIyTH, IPETYCMOTPEHHBIX MMyHKTOM 2.8.2 aIMUHUCTPATUBHOTO pErjiaMeHTa, M0 UTOTaM
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHHUSI MyHUIIUTIIATBHOM YCIIYyTH,
MMOATOTABIMBAET TNPOEKT pe3yJbTara IMPENOCTaBICHAS MYHULHUNAIBHOW YCIYId B
COOTBETCTBHUHM C MOANYHKTaMu 1, 2 myHkTa 2.3.1 aiMUHUCTPATUBHOTO PETIAMEHTa,

HaIIpaBJISIET TOArOTOBJICHHBINA IPOEKT PE3yJIbTaTa MPEAOCTABICHNS] MYHULIMIIAIbHON
YCIIYTH Ha COTJIACOBAHME B YCTAHOBIEHHOM IOPSIIKE IIOCPEICTBOM CUCTEMBI AJIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

AIMUHUCTpaTUBHBIE TPOLEAYPBl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE IBYX paOOUYMX JHEH.

PesynbpraTaMy BBINOJIHEHUS aIMMHUCTPATUBHBIX IPOLEAYP SBISAIOTCS: NPOEKT
yBEAOMJICHHS 00 OTKa3€ B MPEOCTABICHUN MYHUITUNIATBHOU YCIYTH, MPOEKT YBEIOMIICHUS
00 oTcyTcTBUU UH(OPMALIMH B PEECTPE MYHUITUNATBHOTO UMYIIIECTBA, MPOEKT BBITUCKU U3
peecTpa MyHULIMIAIBHOTO UMYLIECTBA.

3.4.3. CornacoBaHue M MOANUCAHUE IMIPOEKTAa pe3ylbTara MPEAOCTaBICHUS
MYHHULIMNIATIBHON YCIIYTH (Jlajiee — IPOEKThl JOKYMEHTOB) OCYILECTBISETCS PYKOBOAUTEIEM
CTPYKTYPHOIO  IOAPA3ACICHUsA, OTBETCTBEHHOIO  3a  IOATOTOBKY  pe3yJbTara
MYHUIUIIAIBHON yCIIyTH, 3amecturenem Pykosoaurens Oprana, Pykosogurenem Oprana.
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[TonroroBneHHbIE MPOEKTHI JOKYMEHTOB, HUMEIOIINE 3aMEUYaHMsl, BO3BPALIAIOTCS Ha
10paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJibTaTa MYyHHUIUIAIbHON yCIyTH.
[locne ycTpaHeHuss 3aMeuaHUW TPOEKTHI JOKYMEHTOB TIOBTOPHO TEpENaroTCs s
COTJIACOBaHUS U MOAMKUCAHUS.

PykoBomutens Oprana mpu pacCMOTPEHHH TPOEKTOB JIOKYMEHTOB IPOBEPSET
COOJIOICHNE aIMUHUCTPATUBHOTO pEerjiaMeHTa JOKHOCTHBIMU JiniiaMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEYP, UX TOCIEA0OBATEILHOCTH U MOTHOTHI,
HAJIM4YUs COTJIACOBAHUW YMOJHOMOYEHHBIX [OJDKHOCTHBIX Jsinil OpraHa B cCHUCTEME
AJIIEKTPOHHOTO JJOKYyMEHTO0OO0pOTA.

B cnyuae BbIsIBIIEHUS HapyIICHUH B YACTU CPOKOB BBIITOJHEHHS aIMUHUCTPATUBHBIX
npoLeayp, UX MOCIEA0BATEIbHOCTH W MNOJHOTH PykoBogutens OpraHa WHULUUPYET
NPUBJICUCHUE K OTBETCTBEHHOCTH JHI], JOMYCTUBIINX HApPYIICHUS, B COOTBETCTBUU C
IIYHKTOM 4.3 aAMAHHUCTPATUBHOTO PEIVIAMEHTA.

AIMUHHUCTPATUBHBIE TPOIEAYPHI, YyCTAaHABIMBAEMbIE HACTOSAIIAM ITyHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

Pe3ynbpraraMu BBITIONHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: pEIIeHHE 00
OTKa3e B TIpHEeME JOKYMEHTOB HEOOXOAMMBIX [UISI TPEAOCTaBICHHUS MYHHUIUIAIBLHOM
YCIIyTH, pelieHne o0 OTKa3e B MPEAOCTABICHUM MYHHIIMIIAIBHOW YCIIYTH, pEelIeHHe 00
OTCYTCTBHH MH(OpPMAIIMK B PEECTPEe MYHHIIMIIAIFHOTO MMYIIECTBA, BBHIITUCKA U3 peecTpa
MYHHUITUTIATLHOTO UMYIIIECTBA.

3.4.4. Ucnonuenue poueayp, YKa3aHHBIX B nyHkTax3.4.2,
3.4.3.aIMUHUCTPATUBHOTO pErJIaMeHTa, NpU HAIMYUA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOMU
UHGOPMAITMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW JUIsi OKa3aHUsl TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBI CPOK BBITOJTHEHHUS aIMUHUCTPATHBHBIX IMPOIEAYP, YKa3aHHBIX B
NyHKTe 3.4.aIMIHUCTPATUBHOTO PETIIAMEHTA, COCTABIISICT YEThIpE padoUnX JTHSI.

3.5. Beiraua (HampaBiieHHE) 3aIBUTEITIO PE3YJIbTaTa MYHUITATIATILHON YCIyTH

3.5.1. OcHoBaHMEeM HavaJia BBITIOJIHCHUS aIMHUHUCTPATUBHOMN MPOIICAYPHI SBISICTCS
MOJIy4EHUE JTOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJMUHUCTPATUBHOMN
MPOLEAYPHI, JOKYMEHTA, TOATBEPKAAIOIIET0 MPEIOCTABICHUE MYHUIIUIIAIBHOW YCITYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHHUCTPATUBHOU
MPOLEAYPHI, ABjIsieTCsA ciennanuct [lanaTel (nanee - JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
BbIJ]avy (HaIMpaBJICHUE) TOKYMEHTOB).

3.5.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 BhIady (HAMpaBJICHUE) JOKYMEHTOB:

o0ecrieuynBaeT PErucTPalii0 U BHECCHHUE CBEIACHUIN O pe3yJbTaTe MPeaoCTaBICHUS
MYHULIUMTAIBHON YCIYTM B TOJCUCTEMY BEJICHHS JOKYMEHTAIlUd aBTOMAaTHU3UPOBAHHOU
WH()OPMAIIMOHHOW CHUCTEMBI, MpEJHA3HAYEHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT;

U3BEIIAET 3asiBUTENS (€ro MpeJICTaBUTENsI) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3yJbTare MNpPEeNOCTAaBICHUS MYHULMNAIbHOM YCIYIM M O BO3MOYKHOCTH MOJYy4YECHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIUNTAIBHON ycinyru B Oprane win B MOLI.
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Hcnonnenne npoueayp Npyu HaJIMYUU TEXHUYECKOM BO3MOYKHOCTH OCYILECTBIISIETCS
B aBTOMAaTHYECKOM PEKMME C MCIOJIb30BAaHUEM aBTOMATHU3MPOBAHHONW MHGOPMAIIMOHHON
CUCTEMBI, ITPEHA3HAYEHHOM U1 OKa3aHMs TOCYJAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

AJIMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJHSIOTCS B TEYEHHWE OJHOTO pabouero AHS CO JAHS TMOAMHCAHUA JOKYMEHTa,
SABJISIOLIETOCS PE3YyJIbTATOM IPENOCTABIECHUS MYHHUIUIIAJIBHON YCIYTH, YIIOJTHOMOYEHHBIM
JTOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP ABJISIOTCS: pa3MEUICHUE
CBEJICHUN O pe3yibTaTe MPENOCTaBICHUS MYHHUIIMIAIBHOMW YCIyTH B MH(QOPMAIMOHHBIX
CUCTEMax, W3BEUICHUE 3asBUTENA (€ro MpEeACTaBUTENS) O pe3yjbTaTe MpelOoCTaBICHUS
MYHUITUTIATBHOU YCIYTH U CTIOCO0aX €ro MoJy4eHHUs.

3.5.3. Ilopsmoxk  BbIgauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHHUIUTAIBHON YCIYTH:

3.5.3.1. Ilpu oOpamieHun 3asBUTENA 32 PE3yJIbTATOM MYHUIMMATBHON YCIYTH B
MOILI, pabotHuk M®IL] BbIAAET 3aBUTENO PE3yIbTAT MYHULIMIAIBHON yCIyTU B opMe
AK3EMIUISIpA 3JEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeOoBaHuio
3asIBUTENS] BMECTE € AK3EMILISIPOM 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa>KHOM HOCHUTENE EMY
MIPENOCTABISICTCS IK3EMIUISP AJEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3alvCH Ha ChEMHBIN
HOCHUTENb WH(OpMAlUMM WIA HaNpaBiICHUS 3K3EMIUIApA 3JIEKTPOHHOIO JTOKYMEHTa IO
AJIEKTPOHHOM IouTe B aapec 3asButend. [Ipu 3amnucu Ha CheMHBINH HOCUTENb HH(OpMaLIUU
WJIW HAIIPaBJICHUU DK3EMILIAPA JIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJICH
HK3EMILISIP 3JEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE, MO AJIEKTPOHHOM MOYTe
UJEHTUYHOCTh TAKOT'0 HK3EMILIAPA 3JIEKTPOHHOIO JOKYMEHTA 3K3EMILIAPY JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJNE 3aBEepseTCs YIMOJIHOMOYEHHBIM COTPYAHHKOM C
UCIOJIb30BAaHUEM YCUJICHHON KBATU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM  ITYHKTOM,
BBINIOJIHAIOTCS B TMOPSAKE OYEPEIHOCTH, B JEHb NPHUOBITUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: (PUKCALIMS
dakTa BbIIAUM pe3yJbTaTa MPeaoCTaBleHUs] MyHHUIMNaabHON yciayru B AUC MOI],
pe3yJabTaT NpeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.5.3.2. Tlpu oOpareHun 3assBUTENS 3a PE3YIbTATOM MYHHUITUIIAILHON YCIYTH Yepe3
PecnyOnukanckuii mopTan 3asBUTENO B JIMYHBIN KaOWHET aBTOMATUYECKU HAIMpPaBIISETCS
AJIIEKTPOHHBIA  00pa3  JOKYMEHTa, SIBJIAIOIIErocs  Pe3yJbTaTOM  IPEIOCTaBICHUS
MYHHIIMIIAIbHOW YCIyTH, MOANMCAHHBIN YCHJIEHHON KBaJU(PUIIMPOBAHHOW AJIEKTPOHHON
MOANUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B J€Hb NOANMCAHUA JOKYMEHTA, IOATBEPKIAIOLIETO IMPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHWN) MYHHULUINAIBHON YCIYTH, YINOTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynbraTaMu BBITOTHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SABIIAIOTCSA: HANIPABJIECHUE
(mpenocTaBieHHEe) C UCTIOIb30BaHNEM PecryOiinkaHCKOro mopraia 3asBUTENI0 TOKYMEHTA,
MOJATBEPKAAIOLIEr0 MPEIOCTaBICHUE MYHULUINAIBHON YCIyrd (B TOM 4YHCIE OTKa3 B
IPEI0CTaBICHUU MYHUIIUTIAIBHON YCIYTH).
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3.5.3.3. Ilpu oOpaieHun 3asBUTENA 32 PE3yJIbTATOM MYHULMMAIBHON YCIYI'H B
OpraH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIIayy (HalpaBl€HUE) JOKYMEHTOB,
BBIJIAET 3asIBUTENIO PE3yIbTaT MyHULUIIATIBHOU yciryTh. [1o TpeOoBaHMIO 3asIBUTENS BMECTE
C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHUTEINIE €My IPEI0CTaBISAETCS
DK3EMIULIP DJJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3aluCd Ha CbEMHBIA HOCUTEIb
nH(GOPMaILlMK WM HAMPABICHHS 3K3EMIUISIPa 3JIEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOU
IIOYTE B JpEC 3asABUTENS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
OCYIIECTBJISIOTCS B TIOPSJIKE OYEPETHOCTH, B ICHb MPUOBITHS 3aBUTEIISI B COOTBETCTBUH C
[IpaBuiamu BHYTpEHHETO TPYAOBOTO pacnopsaka OpraHa.

Pe3ynpTaToOM BBINOTHEHUS! AJIMUHUCTPATUBHBIX MPOLIEAYpP SBIAIOTCS: (UKCALIMS
(akta  BBIOAUYM ~ pe3ynbTara  MPEAOCTaBICHUS ~ MYHMLIMIAIBHOW  YCIYIrM B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeIHA3HAYECHHON I OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.6. UcnpaB/ieHHe TeXHUYECKUX OIINOOK

3.6.1. B ciryqae oOHapyXeHUSI TEXHUYECKOW OIMMUOKHA B JOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHHUIIUIIATLHON YCIIYTH, 3asBUTENh HampasisieT B Opras:

3asBJIEHUE 00 UCIIPaBICHUN TEXHUYECKON OIMOKY (MpuiioskeHrne Ne6 K HacTOsIIEMY
aJIMUHHUCTPaTUBHOMY PErJIaMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asgBUTENI0 KaK pe3ylbTaT MYHHUIMIAIBHOM YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, MMEIOIINE IOPUINYECKYIO CHIIY, CBHUIETENbCTBYIOLIUE O HAIMYUU
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 HCIPABICHUM TEXHUYECKON OIMMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PEe3yJbTaTOM MYHHUIIUTAIBHON YCIYTH, MOJACTCS 3asBUTEIEM
(YmOTHOMOYEHHBIM ~ TIPEJICTABUTENIEM) I[IOYTOBBIM OTMpaBiICHHEM (B TOM 4YHUCIE C
MCIIOJIb30BAHUEM AJIEKTPOHHOM MOUTHI), 1100 uepe3 Pecnybonukanckuii nopran niau MOII.

3.6.2. JIomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OCYIIECTBIISICT
npueM 3asBlIeHUS 00 MCIPaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPHUPYET 3asBICHHUE C
NPUIIOKEHHBIMHA JOKYMEHTAMH U TIEPEaeT UX TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbpraraMu BBINOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: MPUHATOE U
3aperucTpUpOBaHHOE 3asBIICHUE, HAPABICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.6.3. JIoJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKYy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECCHUS UCTIPABICHUA B JOKYMEHT, SIBIISFOITUNCS
pe3yNbTaTOM TIPEIOCTABICHUS MYHHIIMITATBLHOW YCIYTH, OCYIIECTBISET MPOILEAYPHI,
OPEIyCMOTPEHHbIE  NYHKTOM  3.4aJMMHHUCTPATHUBHOIO  pEIJIAMEHTa, W  BBIJAET
UCIPABJIECHHBIA JOKYMEHT 3asBUTENO (YIOJHOMOYEHHOMY IPEACTABUTENIO) JINYHO IOA
pOCIIUCh C H3BIATHEM Yy 3asBUTENs (YNOJIHOMOYEHHOIO NPEACTaBUTEINS) OpUTHMHAIA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHMYECKas OIMOKa, WM HAMpaBisieT B aapec
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3asiBUTEJSl MOYTOBBIM OTIPABIECHUEM (ITOCPEICTBOM 3JIEKTPOHHOM IOYTHI) MUCBMO O
BO3MOKHOCTH TMOJYYEHUsl JOKYMEHTa NpU MpeAocTtaBieHnd B OpraH opuruHanza
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUYECKast OIroKa.

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHHUE ABYX padounXx JHEH mocie oOHapyKEeHHsI TEXHUYECKOW OIIMOKH
WJIM TIOJTyYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIA 3asBJICHHS O JOIYIIEHHON OIIMOKE.

Pe3ynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX INPOLEAYD SIBISIIOTCA: BBIIAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIeHUEM MYHHIUNIAIBHON YCJIYTH

4.1. TIopsinok OCyIIECTBIICHUS TEKYILLEr0 KOHTPOJISA 3a COOIIOJEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIAMHU MOJIOKEHNUN aIMUHUCTPATUBHOTO PETIAMEHTA
Y MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
IIPEAOCTABIECHNUIO MyHULUITAJIIBHON YCIYTH, & TAKXKE NIPUHATAEM UMU PEILICHUI

KoHTpoJsib 32 MOJHOTOM M Ka4eCTBOM MPEAOCTABJICHUS MYHUIMNAIBHOW YCIIYTH
BKJIIOUAET B c€0s BBISBJICHUE M YCTPAHCHHE HAPYIICHUW MpaB 3asBUTEINICH, MPOBEJCHUE
MIPOBEPOK COOJIIOICHUS MPOLIEYP MPEAOCTABICHNUS MYHUIIUTIAIIBHOW yCIIYTH, MMOJTOTOBKY
pemieHuii Ha nedctBus  (Oe3neWCTBHE)  JOJKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJIEHUEM HUCTIOTHEHUS! aJMUHUCTPATHUBHBIX MPOIIEIYP
SIBJISTFOTCSL:

1) mpoBepka M COIJIaCOBaHWE IMPOCKTOB JOKYMEHTOB [0 IPEIOCTABICHUIO
MYHHULMIIAIIBHON YCIIYTH;

2) IPOBOIMMBIC B YCTAaHOBIICHHOM IOPSIKE MTPOBEPKU BEJICHUS JICJIOPOU3BOJICTBA;

3) npoBeJICHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIOACHHMS
MpoLeayp MPeaOCTaBICHUS MyHULIIMNIAIBHONW YCIIYTH.

B nensix Tekyuero KOHTPOJIs UCTIOJIBb3YIOTCSI CBEACHHS, UMEIOIIUECS B JICKTPOHHOU
0aze JaHHBIX, CIy)XKeOHasi KOPPECHOHACHIMS, YyCTHas W NHUCbMEHHas uWHQopMaius
JTOJKHOCTHBIX JIMI[, OCYLIECTBJISIFOIIMX BBIMIOJTHEHUE AJIMUHHUCTPATUBHBIX MPOLEIYD,
YKYpHaJIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTU€ CBEICHMUS.

s ocyliecTBiIeHNUsT KOHTPOJIA 32 COBEPUICHHEM JCUCTBUM NPHU MPEIOCTABICHUU
MYHULUIIAUIBHON YCIYTM W NPUHATHM PELICHUHA PYKOBOIAUTEIID OpraHa MECTHOTO
CaMOYIIPABJICHUS]  MPEIACTABISAIOTCS  CIHPAaBKUM O  PE3yJbTaTax  IPEIOCTABICHHUS
MYHHUUUIIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JIOJDKHOCTHBIE JIMIIA HEMEIJEHHO HWH(GOPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIIECHUM.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHHWEM  IMOCJIEeNOBATEIbHOCTH  JCHCTBUH,
ONPEIEIICHHBIX aIMUHUCTPATUBHBIMH ITPOLIEAYPAMHU IO MTPEAOCTABIEHUIO MYHULIMTIAIBHOM
YCIYTHM,  OCYILIECTBIISIETCA  3aMECTUTENIEM  pPYKOBOJIWTENs  OpraHa  MECTHOIO
CaMOYIIPaBJICHUsI, OTBETCTBEHHBIM 3a OpraHU3alMI0 padOThl MO MPEAOCTABICHUIO
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MYHULUINAIBHOM YCIIYTH, HAYaJIbHUKOM OTJE€Na, OCYIIECTBIIAIOIIET0 OPraHU3aLUI0 PAOOTHI
10 IPEAOCTABICHUIO MYHHIUIIAJIBHON YCIIYTH.

[lepeyeHb  NOJDKHOCTHBIX  JIMI,  OCYIIECTBISAIOIIMX  TEKYIIMM  KOHTPOJIb,
YCTAHABJIMBACTCS TOJOXKEHUAMU O CTPYKTYPHBIX IOJPA3ACIICHUSAX OpraHa MECTHOTO
CaMOYyIIPaBJIEHUS U TOJPKHOCTHBIMM PETJIAMEHTAMM.

4.2. Tlopsimok ¥ MEPUOJUYHOCTb OCYIIECTBIICHUS IJIAHOBBIX M BHEIUJIAHOBBIX IPOBEPOK
MOJIHOTHI U KauecTBa MPEJOCTABICHNUS] MYHULIUITAILHON YCIYTH, B TOM YHCIIE TIOPAIOK U
(bOpMBI KOHTPOJIS 32 MMOJTHOTOM U Ka4€CTBOM MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH

4.2.1. KoHTponp 3a MOJHOTOM M KA4eCTBOM HPEAOCTABJICHUS MYHHUIIMIAIBHOU
yCIIyTU OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHus NPOBEPOK;

2) paccMoTpeHus kaioO 3asBuTenel Ha aercTBus (O0e3nelictBue) Oprana, a Takxe
UX JOJKHOCTHBIX JIMII, MYHULIUTATBHBIX CITYKaIuX.

42.2. B 1nensx OCYWECTBICHUS KOHTPOJS 3a TOJHOTOM M Ka4eCTBOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTH THPOBOASATCS IUIAHOBBIE W BHEIUJIAHOBBIC
npoBepku. Ilopdok © NEPUOJUYHOCTH  OCYIIECTBICHHSI IUIAHOBBIX  ITPOBEPOK
yCTaHaBiIMBaeTcsd MiuaHoM pabotsl Oprana. IIpu mpoBepke MOTyT paccMaTpuUBaThCsl BCE
BOIIPOCHI, CBSI3AHHBIE C TPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyTH (KOMIUIEKCHBIC
IIPOBEPKH), WJIM OTAEIBHBIN BOINPOC, CBS3aHHBIN C MPENOCTAaBICHUEM MYHHIIMIAIBHON
yCIIyTH (TeMaTudeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOIUTHCS 0 KOHKPETHOU
xKano0e 3assBUTEISL.

4.2.3. BHer1aHOBBIE MPOBEPKHU MTPOBOSTCS B CBSI3U C IPOBEPKOI YCTPAHEHUS paHee
BBISIBJICHHBIX HAPYIIEHUN aJIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIy4ae MOJTYyUYEHHUS
*ano0 3asBuTesel Ha nelicTBus (Oe3aeiicTBue) OpraHa, a TakXKe UX JOJDKHOCTHBIX JIMII,
MYHULIMTATBHBIX CITYKaIuX.

4.2.4. Pe3ynbrarhl NpoBepKd OPOPMIISIOTCS B BHUJAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OpraHa, MpeaoCTaBIsAIONIEr0 MyHUIIUTAIbHYIO
yCIIyTY, 3a peleHus u nercTBus (06e3aeiicTBue), npuHUMaeMbie (OCYILECTBIIsIEMbIE) UMU B
X0JI€ IPENOCTABIECHUS MyHULIMIIATBHON YCIIYyTH

[To pe3ynpTaTam MpPOBENEHHBIX MPOBEPOK B CIydyae BBHISBICHUS HAPYIICHUUN TpaB
3asBUTEJIC BWHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOaTeNbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYMPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHUH.

PykoBoauTenb (3aMecTUTETh PYKOBOJUTENSA) CTPYKTYPHOTO MOAPA3CICHHS OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIM)
HEHaJIeXKallee BBINOTHEHUE aJMUHUCTPATUBHBIX JCUCTBUM, yKa3aHHBIX B pasnene 3
aIMUHUCTPATUBHOTO pErJIaMeHTa.

JIOJDKHOCTHBIE JIUIIA M MHBIE MYHULIMINATIBHBIE CIIy)Kalllue 32 PEIICHUs U JIeUCTBUS
(6e3nelicTBue), TpUHUMaeMmble  (OCYIIECTBIsAEMbIE) B  XOJI€  MPEIOCTABJICHUS
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MYHULIMOATBHON YCIIyT'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
MOPSIIKE.

4.4, TTonoxeHus, XapakTepu3ymolire TpeOOBaHUS K TMOPSAKY W (opMaM KOHTpOJS 3a
MPEAOCTABICHUEM MYHHUIMIAIBHOW YCIYI'M, B TOM YHCIE CO CTOPOHBI TPaXKJIaH, HX
00BbEIMHEHUH U OpraHu3alui

KonTtpoms 3a mpegocTaBieHueM MYHUIIUIATBHON YCIYTH CO CTOPOHBI Tpa)aH, ux
00BbETMHEHUI U OpPTraHU3aIMid, OCYIIECTBISETCS OCPEICTBOM OTKPBITOCTH ACSTEIBHOCTH
OopraHa MECTHOTO CaMOYIIpaBJICHHsI TPU NPEJOCTABICHUH MYHHUIMIIAIBHON YCIyTH,
HOJYYEHUS TTOJHOM, aKTYaIbHOM U JOCTOBEPHON MH(OPMAIINH O TIOPSIIKE MPEIOCTABICHHS
MYHULUNAIBHOW YCIYTM W BO3MOXKHOCTU JIOCYJEOHOIO pacCMOTpPEHUsl OOpalieHHit
(>xa00) B mpoliecce NpeJoCTABICHHS] MyHULIMITAIBHON YCITYTH.

5. locyneonblii (BHecyaeOHbI) MOPSAI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUI
(0e3nmeiicTBUSA) Oprana, MPe0CTABJISIONIET0 MYHHIIUNIAJIbHYIO YCIYTY,
MHOT0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHUS FOCYAAPCTBEHHbIX U
MYHHUIMIAJBHBIX YCJIYT, OPraHu3anuii, yka3auHbix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-®3, a takke MX J0JKHOCTHBIX JIML, MYHUIUIIAIBHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYICOHOM MOPSAKE pEIICHUN U
nevcTBui  (Oe3melcTBUsI) OpraHa, MPEJOCTABISIIONIETO MYHHUIMIAIBHYIO — YCIIYTY,
NOJDKHOCTHOTO — JIMI[a  OpraHa, MPEeJOoCTABIISIIONIET0  MYHUUMUNAIBHYIO  YCIYTY,
MYHULUAIAIBHOTO CITy’Kalllero, PYKOBOJUTENS oprasa, PEIOCTABIISIOLIErO
MYHULIUTATBHYIO YCIIyTYy, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIITMOHAJIBHOTO IIEHTPa, OpraHu3alluii, MpelyCMOTPEHHBIX YyacThio 1.1 cratbu 16
®enepanpHOro 3akona Ne 210-d3, a taxxe ux pabOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CACAYIOMIMX CIyYasx:

1) HapylieHre cpoka perucTpauuy 3ampoca O MPEJOCTABICHUH MYHUIIMHAIbHOU
YCIIyTH, 3apoca, YKa3aHHOro B cTathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTABICHHUS MYHULMIAIBHOM ycnyru. B ykazaHHOM
cimydae nocyneOHoe (BHecyaeOHOe) oOkKajJoBaHUE 3asBUTENIEM pEIICHWH W JEHCTBUN
(6e3neiicTBUSI) MHOTO(PYHKITMOHAIBHOTO IIEHTpa, PabOTHHUKA MHOTO(YHKIIMOHATHLHOTO
IIEHTPa BO3MOKHO B CITy4ae, €CJIM Ha MHOTO(YHKITMOHATBHBIN IICHTP, PEIICHUS U ACHUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKATYHOTCS, BO3JIOKEHA (YHKIUS TO TPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHIIUTAIBHBIX YCIYT B TIOJTHOM O00BEME B MOPSAKE, ONMPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3agBUTENS JOKYMEHTOB WJIM WH(POpMAIMU MO0 OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMATUBHBIMU
npaBoBbIMHM akTamMu PecnyOnuku TatapcTaH, MyHULIUNATbHBIMU MPABOBBIMUA aKTAMH IS
PEAOCTABIEHUS MYHULIUNIATBHON YCIIYyTH;

4) oTka3 B TMpUEME JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM  TpPaBOBbIMM akTaMu Poccuiickoit ®Denepauny, HOPMaTUBHBIMU
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MpaBOBbIMU akTamu PecniyOnuku TatapcraH, MyHULIIMOAIbHBIMU IPABOBBIMUA aKTaMU JIJIs
MIPEA0CTABIEHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPENOCTABICHUM MYHULMUIIAIBHOW YCIIyTH, €CIM OCHOBaHUS OTKa3a HE
MPEyCMOTPEHBI PeepaibHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMHU UHBIMU
HOPMATUBHBIMU TMPABOBBIMU akTaMu Poccuiickont @enepanuu, 3aKOHAMH W HHBIMHU
HOPMATUBHBIMM MPAaBOBbIMU akTamu PecnyOnuku Tarapcran, MyHUIIUTNATbHBIMU
paBOBBIMH aKkTaMu. B ykazaHHOM ciyuyae jgocyaeOHoe (BHecyaeOHoe) o00kalloBaHHE
3asBUTEJIEM peIIeHUd U JercTBuil (0e3neicTBUsl) MHOrOQyHKIHOHAIBHOTO IIEHTPA,
paboOTHUKAa MHOTO(DYHKIIMOHAJIIBHOTO IIEHTpa BO3MOXXHO B  cllydyae, €clid Ha
MHOTO(YHKIIMOHAJBHBIM  LEHTp, pelieHus u JedctBus (Oe37eiicTBue) KOTOpOro
0o0XayloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUI0  COOTBETCTBYIOIIMX
MYHHUITUTATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTENS IIPU PEAOCTABICHUA MYHULIUITIAIBHON YCIIYTH IIATHI,
HE MNPEIyCMOTPEHHOM HOPMATHBHBIMHU IPaBOBbIMM akTamu Poccuiickon @Penepanuu,
HOPMATHMBHBIMM MPaBOBbIMU akTamMu PecnyOnuku Tarapcrad, MyHHUIIMTATBLHBIMU
MPaBOBBIMU aKTaAMU;

7) OTKa3 oprana, NpeJoCTaBISIOMEr0 MyHUIIMITAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA
oprasa, Ipe0CTaBJISIOIEr0 MYHULIMITAIBHYIO YCIYTy, MHOTOQYHKIIMOHAIBHOTO LIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHATLHOTO IIEHTPa, OPraHU3alluid, IPeTyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanpHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B HCIPABICHUU
JOMYIIEHHBIX MMM OIIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH JOKyMEHTaxX JUOO HapylIeHUE YCTAHOBJIECHHOTO CpPOKa TaKUX
ucrnpanieHuil. B ykazanHoM citydae nocyneoHoe (BHecyneOHoe) 00kamoBaHue 3asBUTEIIEM
pemieHnit u gedcTBuil  (0€37eHCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B CJy4yae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIN
LEHTp, pelIieHns U neicTBUA (0e31eiCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JI0KEHA (PYHKIUS
M0 MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIAYr B IMOJHOM OOBEME B
MopsiAKe, onpeaeneHHom 4acTero 1.3 craten 16 denepanbuoro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WIM TOpsJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

9) mpuocTaHOBIIEHUE MPEAOCTABICHUS MYHUILIMIIAJILHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEIyCMOTPEHBl (enepatbHbIMU 3aKOHAMH W TPUHITHIMA B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamu Poccuiickoit
denepanyy, 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TPABOBBIMU akTaMu PecrmyOnmku
Tartapcran, MyHHITUTIAIBHBIMA TIPABOBBIMH akTamMu. B ykazaHHOM ciydae gocyieOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelIeHUNW U JelcTBuil  (Oe3mencTBUs)
MHOTO()YHKITMOHAJILHOTO IIEHTpa, pab0THHKA MHOTO(GYHKIIMOHATBHOTO IIEHTPa BO3MOKHO
B cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTp, pelieHusl U aeucTBus (Oe3neicTBue)
KOTOPOTO O00KalyrOTCs, BO3JIOKeHa (YHKIMS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEASICHHOM YacThio 1.3 cTraTtbu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENSl MPU MPEAOCTABIECHUM MYHULMUIIAIBLHON YyCIyru
JOKYMEHTOB WJIM HHGOPMALIMM, OTCYTCTBME M (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJICh MPU MEPBOHAYAIBHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOIUMBIX s
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MPEIOCTABICHUS MYHUIIMINIATBLHON YCIyrd, Ju00 B TPEIOCTABICHUU MYHHUITUTATBHOU
YCIIYTH, 32 UCKJIIOYEHHUEM CIy4aeB, MPEAYCMOTPEHHBIX NMYHKTOM 4 wyactu 1 crtatbu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaeOHoe (BHeCyaeOHOE)
o0)kajioBaHMUE 3asBUTEJIEM pPEIICHUN U ACHCTBUH (0e31elCTBYS) MHOTO()YHKIIMOHATEHOTO
[EeHTpa, pabOTHHKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpPa BO3MOXKHO B CiIy4ae, €ClIM Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, pelieHuss ©u jAeicTBus (Oe3aeiicTBHE) KOTOPOTo
0o0XayloTcsi, BO3JOKE€Ha  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Kamoba mnomaercs B mNUCbMEHHOW (opme Ha OyMa)XHOM HOCUTENE, B
ANEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISAIONMHA  MYHHUIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA IIEHTP JIMOO B COOTBETCTBYIOIIMA OpraH TroCydapCTBEHHOM
BJIACTH, SIBJISIOIIUICS YUpeAUTeIeM MHOTO(YHKIIMOHATIBHOTO LIEHTpPA (J1ajiee - yYpeUuTeNb
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA), a TAK)KE B OpraHU3aliy, IPEeyCMOTPEHHbIE YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-d3. XKamobwl Ha pemieHHss W JEHCTBUS
(Oe3neiicTBME) PYKOBOAUTENSI OpraHa, MPEAOCTaBISAIONIET0 MYHULMIAIBHYIO YCIYTY,
MOJAIOTCSl B BBIMIECTOSINIMI OopraH (Ipy €ro Hajdu4yuu) Ju0O0 B cllydae €ro OTCYTCTBUS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa, MpeIoCTaBIISIOLIErO
MyHULMNAIbHYIO yciyry. JKanoObl Ha pemieHus u aenctBus (Oe3geiicTBue) pabOTHUKA
MHOTO(YHKIIMOHATILHOTO LEHTpa NOJIAOTCS PYKOBOJIUTEIIIO 3TOTO
MHOTO(YHKIIMOHATBHOTO 1eHTpa. JKanoObl Ha pelieHus W JeictBus (Oe3neicTBue)
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA MOIAI0TCS YUPEIUTENI0 MHOTO(PYHKIIMOHATBHOIO LIEHTPa
WIK JIOJDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMATUBHBIM TIPABOBBIM aKTOM
Pecniyonuku Tatapcran. XKamoObl Ha pemienust u jaerctBust (6e3aeiicTBue) pabOTHUKOB
OpraHu3aluii, IpeyCMOTPEeHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-D3,
MOIAOTCS PYKOBOJUTENSIM 3THUX OpTraHU3aLMM.

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTABISAIONIETO
MYHULUNAIBHYIO ~ yCIyTy, JODKHOCTHOIO — JIMIA@  OpraHa, MpelOCTaBJSIOIIETO
MYHUIUNAIBHYIO  YCIYTy, MYHHUIMOAIbHOTO CIIY)KAIlleT0, PYKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHULUIIAIbHYIO YCIYTY, MOKET ObITh HalpaBjeHa 1o MoYTe, Yepes
MHOTO(])YHKITHOHATEHBIN HEHTP, C HCIIOJIb30BAaHUEM MH(OpPMAMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHer», oduimanbHOro  caiita  oprasa,
MPEIOCTABIIAIONIEI0 MyHULIMTIANBbHYIO yeayry, Enunoro noprana nu6o Pecny6nmkanckoro
nopraina, HHHOPMAIIMOHHON CUCTEMBI JOCYyA€OHOr0 00KalOBaHUsA, a TAKKE MOXKET OBITh
MIpUHSTA TIPH JIMYHOM TprueMe 3asiButedis. JKanoOa Ha pemieHus u neicTBust (0e31eicTBre)
MHOTO()YHKITMOHAJILHOTO IIEHTpa, Pa0OTHWKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOMKET
OBITH HarpaBjcHa o noure, C UCIIOJIb30BaHUEM UH(OPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEepHETY, ouIMaTHHOTO caiira
MHOTO()YHKIIMOHAJILHOTO 1IeHTpa, EnuHoro moprana nubo PecnyOnukaHckoro mopTaina,
UH(OPMAIITMOHHON CUCTEMbI JOCYIeOHOr0 00KajJoBaHUs, a TAKKE MOXKET ObITh MPUHSTA
npu JUYHOM Tnpueme 3asButrens. Kamoba Ha peuieHus W JedctBus (Oe3neicTBUE)
OpraHu3alui, IpeyCMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
a Takke HMX pPabOTHUKOB MOXET OBbITh HaNpaBjieHA IO MOYTE, C HCIOJIb30BAHUEM
UH(OPMAIMOHHO-TEICKOMMYHUKAMOHHOM ceTu « HTepHeT», opUIMabHBIX CAUTOB 3THX



28

opranuzanuii, Enunoro noprana nu6o Pecnybnukanckoro mopraina, a Takke MOXKET ObITh
MIPUHSATA IPH JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa coaepKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHHIIMIIAIBHOTO CITY>KaIlero, MHOTO(YHKIMOHAIBHOTO IIEHTPAa, €r0 PYKOBOAUTENS H
(wn) paboTHHKA, OpraHU3aluid, MPEeAyCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTro
3akoHa No 210-®d3, ux pykoBojautTenedl u (uwiav) pabOOTHUKOB, PEIICHUS U JCHCTBUSA
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OoT4eCTBO (TOCIEAHEE - MPU HAJIMYMM), CBEICHHS O MECTe
KUTEIbCTBA 3aABUTENA - (U3UUECKOro JiMIa JuU00 HAaUMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKICHUS 3asiBUTENS - FOPUINYECKOIO JMIA, a TaKXKEe HOMeEp (HOoMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXanyeMmbIX pelIeHUsX U JeUcTBUsAX (Oe37eiCcTBUM) Oprasa,
MPEAOCTABISIONIET0  MYHHULIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEAOCTABISIONIETO MYHHUIMNAIBHYIO YCIYTY, JIMO0 MYHUILMIAIBHOTIO CITYKaIlEero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa  MHOrO(QyHKIHMOHAJIBHOTO  LIEHTpA,
OpraHu3alu, MIpeyCMOTPEHHBIX YacThio 1.1 crateu 16 Oenepanbroro 3axkoHa Ne 210-D3,
UX pabOTHHUKOB,;

4) noBonbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM U
neiictBuem (0Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISAIONIEIO0 MYHUIUIAIBHYIO YCIyTY,
JOJHDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBISIONIEr0 MYHUIUNAIbHYIO YCIyTy, JH00
MYHHUIIUNIATBHOTO  CIOY’XKalero,  MHOTOQYHKIIMOHAJBLHOTO  IIEHTpa,  paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, MpeycCMOTpEeHHBIX YacThio 1.1 cTtaThu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTENIEM MOTYT ObITh IPEACTABICHBI
JOKYMEHTHI (IIPY HAJIMYUH ), TOATBEPKIAIOIIKE JOBOIbI 3aBUTENS, TMO0 UX KOIHH.

5.4. TloctynuBiias xajo0a MOJJICKUT PETUCTPALlUA B CPOK HE TMO3JHEE pabouero
JHS1, CJIETYIOIIETO 33 THEM MOCTYIJICHUS.

5.5. ’Kanoba, nmoctynusiias B opraH, MpeA0CTaBISIONINA MyHULIUIIAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIHBIA IIEHTP, YYPEAUTENI0 MHOroQyHKUIMOHAIBHOTO IIEHTpa, B
OpraHu3alvu, NpeycMOTpeHHbIE YacThio 1.1 ctathu 16 @enepanbroro 3axkoHa Ne 210-D3,
a100 BBIIECTOSANINM OpraH (MpU €ro HAJIWYUH), MOJJICKUT PACCMOTPEHHUIO B TEUEHHUE
NATHAALATA pabodyuX THEH CO NIHSA €€ perucTpalnuu, a B cilydae 00KajJoBaHMs OTKa3a
Oprasa, MmpeIoCTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEeHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3,
B TMpUEME JOKYMEHTOB Yy 3asBUTENS JUOO B HWCIPABICHUM JOMYIICHHBIX OIEYATOK U
OIMOOK MM B Ciyd4ae OOKaJOBaHMUA HapYUICHHs YCTAHOBJIIEHHOTO CpOKa TaKUX
UCIIPaBJICHUI - B T€UEHUE NATH PabOUYMX JHEN CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbratam paccCMOTPEHHMs KaloObl MPUHUMAETCS OJHO U3 CIIEIYIOIINX
pELICHUN:

1) »ayio0a yJIOBIETBOPSICTCS, B TOM YUCIIC B ()OPME OTMEHBI MIPUHSATOTO PEIICHHMS,
UCIIPAaBJICHUS JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B  pe3yJbTaTe
PEeIOCTaBIECHUS MYHUIIMIAIBHON YCIYTH JTIOKYMEHTAaxX, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMH aKTaMU
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Poccuiickoit denepainu, HOpMaTUBHBIMU TpaBoBbIMU akTamu PecryOnmuku TaTtapcraw,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIO0OBI OTKA3bIBAETCS.

He no3gHee naHs, cinefyroomiero 3a JHEM NPHUHATHS PEIIEHUS, YKAa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOW (opMe M TO >KENaHUIO 3asBUTENSA B
AIIEKTPOHHOM (popMe HaNpaBIsIeTCss MOTUBHPOBAHHBIN OTBET O Pe3yJIbTaTaX pacCCMOTPEHUS
KaI0O0BI.

5.7. B cnydae npusHaHMs KanoObl MOJUIEkKAIIEW YIOBIETBOPEHHIO B OTBETE
3asBUTENI0 O PE3yJIbTaTaX PacCMOTPEHHUs KajloObl Aaercsd MHpopManus O JCHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, IIPENOCTABIISAIOIINM MYHUIUIIATBHYIO yCIIyTY,
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM JIMOO OpraHu3anuei, npeaycMOTpeHHON dacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-@3, B menax HE3aMEIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUW NPHU OKAa3aHUM MYHUIMIIAJIBHON YCIYI'H, a TaKXe MPUHOCATCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00OCTBAa M YKa3bIBaeTCs MH(OpManus O JadbHEHIIMX
NEUCTBUAX, KOTOpblE HEOOXOJMMO COBEpPIUUTH 3aABUTENI0 B LENSAX IOIYYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciydae mpusHaHus *anoObl HE MOMJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O PE3yNbTaTaX pPACCMOTPEHUS KaloObl JAlOTCAd apryMEHTUPOBAHHbBIC
pPa3bACHEHHS] O MNPUYMHAX MPUHATOTO pEUIeHUs, a Takxke HUH(PopMalus O NOpsAIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIIEHUSI B XOJI€ WM IO pe3yibTaTaM PacCMOTPEHHS >KajloObI
OPU3HAKOB COCTaBa AJMUHUCTPATHBHOIO IPABOHAPYLIEHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMIO, paOOTHUK, HaJEJECHHbIE MOJHOMOUYUSMHU MO PACCMOTPEHUIO Koo,
HE3aMEeJIMTENBHO HAIIPABJISAIOT UMEIOIIMECS] MaTEPHUAIIbl B OPTaHbl IPOKYPATYpPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIIYTH T10 MPEI0CTABICHUIO
uHpopMaluu 00 00BEKTaxX yuera u3
peecTpa MyHUILIUTIATHHOTO UMYIIECTBA

dopma
(bnank oprana, MpegOCTaBIAIONIETO MYHUIIUNIAIBHYIO YCIYTY)
U3 peecTpa MyHULIUNAIBHOIO UMYILIECTBA
I1I0 COCTOAHHUIO Ha
KosnuecTBo cTpaHu:
Ne PeectpoBblil HaumenoBanue 3nanus | MecToHaxoxaeHue KanactpoBslii OO1mas miomans
n/n HOMEp (momenieHus) (ycnoBHBIiT) 00beKTa, KB. M
HOMEp
Bun npasa: CyOBeKT mpaBa:
JIOKyMEHT-OCHOBAaHHE IJIs1 BHECEHUSI B PEECTp UMYILECTBA!
Ne PeectpoBsrit HaumenoBanune MecToHax0X/IeHHEe KanactpoBsrii O6m1as miomanas
n/m HOMeEp COOPYKEHHS HOMEp 00BbeKTa, KB.
M/IPOTSHKEHHOCTD,
M/E€MKOCTB, Ky0. M
Bup npaga:
CyObekT mpasa:
JlOKyMEHT-OCHOBaHHe Il BHECEHHUS B peecTp UMYIIECTBa!
Ne PeectpoBbiit HanmenoBanue | Mecronaxox | KagactpoBsl Oo6mas Kareropuss | Pa3pemennoe
n/m HOMeEp 3eMEIIbHOTO JICHUE it HomMep TUTOIAb HCTIOJIb30BAHH
ydacTka 00BEKTa, KB. e
M
Bun npasa:
CyOpbexT mpasa:
JIOKyMEHT-OCHOBaHHE Il BHECEHUS B PEECTP UMYIIECTBA!
Ne PeectpoBblit HanmenoBanue | MecroHaxox VHBeHTapHbII Banancosas OcTtarouyHast
/I HOMEp o0BeKTa JICHUE HOMEp/HIEHTH(UKAIIMOHH | CTOUMOCTH, CTOMMOCTb,
JIBU2KMMOTO biif Homep (VIN) THIC. pYO. THIC. pYO.
HMYILECTBA/TPaHCI
OpPTHOT'O CpPECTBa
Bup npaga:
CyObekT mpasa:
JloKyMeHT-OCHOBaHHE Il BHECEHHUS B PEeCTp UMYIIECTBA!

CBeieHns1007IEKTPOHHOMITOIITHCH
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HomxnocTtHoe nuuo (PUO)

(mOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIIYTH T10 MPEI0CTABICHUIO
uHpopMaluu 00 00BEKTaxX yuera u3
peecTpa MyHUILIUTIATHHOTO UMYIIECTBA

dopma
(bnank oprana, MpeJOCTaBIAIONIEr0 MyHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHbIie JAaHHBIC IPCACTABUTCIIAL

PEIHIEHUE
00 OTCYTCTBUM UH(QOPMALIMU B PEECTPE MYHULIUIIAILHOTO UMYILIECTBA

oT Ne

KamactpoBsrif (YCIOBHBIH,
. Y4ETHBIH,
HanmenoBanue MecToHax0XIeHUE PeecTpoBblit HOMep .
NIeHTU(UKAMOHHBIH,
WHBEHTAPHBIN) HOMEP
Ilo cocrosHuoo Ha . . yYKa3aHHbII OOBEKT HE 3HAUYUTCI B pEecTpe

MYHUIHIIAJIBHOTO UMYIIICCTBA.

CBeneHHs10031eKTPOHHOUTIOATTHCH

JomxraocTtHoe nuto (PUO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIIYTH T10 MPEI0CTABICHUIO
uHpopMaluu 00 00BEKTaxX yuera u3
peecTpa MyHUILIUTIATHHOTO UMYIIECTBA

dopma
(bnank oprana, MpeJOCTaBIAIONIET0 MYHULMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
MONPEI0CTaBIEHUIO HH(pOopMauu 00 00bEKTaX yuyeTa U3 peecTpa MyHUIIMIAIBHOTO

HMMYIIIECTBA
oT Ne
PaccmorpeB Bame 3asBienue otT No u
IIpUjlaracMble K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpPraHoM

NPUHATO pelieHne 00 oTkase B
npeaocTaBieHun uHopMalu 00 00BEKTaXx yueTra U3 peecTpa MYHMIIMIAILHOTO
UMYILIECTBA MO CJIEAYIOIEMY OCHOBAHHIO:

CBeneHHs10031eKTPOHHOUTIOATTHCH
JomxraocTtHoe numo (PHUO)

(moINKCh YIOIHOMOYEHHOTO JOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenune Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIIYTH T10 MPEI0CTABICHUIO
uHpopMaluu 00 00BEKTaxX yuera u3
peecTpa MyHUILIUTIATHHOTO UMYIIECTBA

dopma
(bnank oprana, MpeJOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHHE
00 O0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX /ISl PEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH MO MPEA0CTaBICHUIO HHPOpMaIUK 00 00BEKTax y4yeTa u3
peecTpa MyHHUIIUIIATLHOTO UMYIIECTBA

oT No
PaccmotpeB Bame 3asBieHue oOT No "
npujiaracmsbie K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHoM

MIPUHSITO
pemieHrne 00 OTKa3e B TpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TMPEIOCTABICHHS
MYHHUITUTIATBHON YCITYTH TIO MPEA0CTaBICHUIO HHPopManuu 00 00bEKTax ydeTa U3 peectpa
MYHUITUTIATFHOTO UMYIIIECTBA 0 CJIEIYIONUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHMe IpUUYMH OTKa3a!
JononxuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe TOBTOPHO OOpPaTUTHCSA B YIOJIHOMOYCHHBIM OpPraH C 3asBICHHEM O
IIPEIOCTABJICHUH YCITYTH MTOCJIC YCTPAHCHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIN 0TKA3 MOKET OBITH 00KaJIOBaH B JOCYACOHOM MOPSAIKE MTyTEM HaIPaBICHUS
Ka00bI B YIIOJTHOMOYCHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

CBeieHrs10071eKTPOHHOMITOIITHCH
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HomxnocTtHoe nuuo (PUO)

(mOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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IIpunoxenue Ne 5

K AIMUHHCTPaTUBHOMY
pErJIaMeHTy NpPEeIOCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
MPEeI0CTaBICHUIO HHPOPMAIIUU 00
0o0BEKTaxX ydera u3 peectpa
MYHHIIMIIAJIBHOTO UMYIIECTBA

dopma
B
(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)
oT

(bammmst, UM, 0T4eCTBO (TIPU HATIMYUH),
PEKBU3UTHI IOKYMEHTA, yIOCTOBEPSIOMICTO
JMYHOCTH JUTs1 (PU3MYECKOTO JINIA UITH
HaMMEHOBAaHHUE, OPraHN3aI[MOHHO-TIPAaBOBAs
dopma u ceenenns EI'PHOJI/ETPUTT
IOPUAMYECKOTO JIUIA, HHANBUIYaIbHOTO
MpeaNpUHIMATES)

aagpec:
(yka3ath ajpec MecTa >KUTEeIbCTBA -

JU1sL QUBHYECKHX JIAL, MECTA HaXOXKIACHHS
- IS FOPUMICCKHX JIALT)

TenedoH:
aZpec 3JIEKTPOHHOMN MOYTHI:

3ASBJIEHUE
0 mpeAocTaBiieHnH nHpopMmaiuu 00 00bEeKTaxX ydeTa u3 peecTpa MyHUIIUITAIIBHOTO
UMYIIEeCTBa

[Ipomry mpemnocTaBUTh BHIMUCKY M3 PEECTpa MYHHUIIUIAIHHOTO HWMYIIECTBA, B
OTHOIIICHUH CJICAYIOIINX 00BEKTOB™:

Hanmenosanue MecTonaxoxaeHue PeectpoBbiit KanactpoBsbrit Y caoBHBIN Y4eTHBIH
HOMeEp HOMeEp HOMED HOMED

* yKa3bIBAIOTCSl XapaKTEePUCTHUKH OOBEKTa MYHHIMIIAIBHOTO MMYIIECTBA, MO3BOJIIOIINE €r0 OJHO3HAYHO OINPENeNUTh
(3amomHseTCS 0053aTENBHO).

PesynbraTr npenocraBieHuss MyHUIUIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB auuHbId KaOunet [lopTasia rocyAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
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PecnyOonuku Tarapcran;

[ s MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHHUIIUNANBHBIX yenyr PecyOnuku TaTapceran;

|:| B Opzane.

(nmata) (moamuch) (®.1.0.)



[Tpunoxenue Ne 6

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
o0BEeKTax ydera u3 peectpa
MYHHUIIATIAJTFHOTO UMYIIIECTBA

PykoBoaurento
HcnomHuTensHOro KOMATETa

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTH TIO

3anucaHo:

[IpaBuUIbHBIC CBEICHHS:

[lpomry wWCOpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B JOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

B ciydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBiCHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

HacrosiiyM noaTBepKaar0: CBEACHUS], BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMIYy, a TaKXE BHECEHHBIE MHOK HUXKE,
noCTOBEepHbL.  JIOKyMEHTBl  (KOMKA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSAM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJZIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (monnwuck) (®.11.0.)
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ITpunosxenne Ne2

K ITIOCTaHOBJICHHIO VCIOTHUTENBHOTO
KoMHTEeTa MaMabIIICKOTO
MYHHLIMIIAJIBHOTO palioHa
Pecniy6bnuku Tarapcran

oT« 17 » 12 2021 r. Ne 402

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIOCTABJCHUS MYHHIMIIAJIbHOM YCJIYTH 10 3aKJII0YEHHIO 10roBopa
0e3B03ME31HOI0 M0/1b30BAHUA MYHUIMIIAJIbHBIM HMYLLIECTBOM I10 pe3yJibTaTaM
TOPIroB HA NMPAaBO 3aAKJIIYECHUA TAKOI0 J0r0BOpPa

1. O0mue moJI0KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO perjaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
PEIOCTABICHUSI MYHUIIUIIAILHON YCIYTH MO 3aKJIIOUYEHUIO JOroBopa 0€3BO3ME3IHOTO
MOJIb30BAaHUSI MYHHUIIMIIAIBHBIM HMMYIIECTBOM [0 pe3yJbTaTaM TOPIOB Ha IMpPaBo
3aKJII0YEHUS TAKOTrO JOroBopa(anee — MyHUIIMIAIbHAs yCIyra).

1.2. Kareropuu 3asBuTenei

1.2.1.JlunamMu, WMEIOIIUMU TPaBO Ha TMOJYYCHHE MYHULMIAIBHONW YCIYTH,
ABJISIFOTCS (PU3UUECKUE U IOPUAMYECKHE JINLA (Janee — 3asiBUTENb).

1.2.2. C 3agBieHHeM BIOpaBe OOpaTUTHCA TMPEACTABUTENh  3asBUTEIS,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOLIErO €ro MOJHOMOYHS, JTUO0
3aKOHHBII TPEICTABUTEIb (PU3UUESCKOTO JIUIIA (J1aee — MPEICTABUTEIb 3asIBUTEII).

1.3. Tlopsimox nHpOpMUpOBAHUS O TPEIOCTABICHUH MYHUIIMITAIIBHONU YCITyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUINAIbHONW YCIyTH
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIIMOHATFHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYIapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha o¢uUHATBHOM caiTe MamaabllICKOro MYHHMIMNAJIbHOTO paiioHa B
WH(OPMAIIMOHHO-TEJICKOMMYHHKAITAOHHON CeTH «MHTEepHET» (http://
www.mamadysh.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHBIX WM MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecriyOnukaHCKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (manee — ExunbIii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MYHHIMMIANBHBIX yeayr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpaIlieHUH - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) 6 Ilaname (nanee — Ilarama):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpU TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MIOUTE, B JIEKTPOHHOU (hOpME 10 3JIEKTPOHHOMN MOUTE.

1.3.3. Undopmarnus Ha Ennnom noprane, PecriybnukanckoM moprane o mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUHU CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHMIMIIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHHUS 3aBUTENIEM KaKUX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKAa KOTOPOrO Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINs TPEOYyeT 3aKIIOUEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILIEHUS C npaBoobagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IIAThl, PETUCTPALIMIO WIIM aBTOPU3ALMIO 3asBUTEIS
WIN MIPEIOCTaBICHUE UM [TEPCOHAIIBHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK TO TeaedOHY B COOTBETCTBUU C
HNOCTYNUBIIMM OOpallleHuEM MPEOCTaBIICTCA HHDOpMAIIHS:

8) o mecte HaxOXACHHS MHOTOQYHKIIMOHAIBHOTO IICHTpA MPEIOCTaBICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

9) o mopsiIKe MPenOCTaBICHHSI MYHHUIIMITAIHLHONW YCIYTH, O CIIOCO0axX M CpoKax
MOJauM 3asBJICHUI;

10) o kateropusix rpaXKaaH, KOTOPBIM MPEIOCTABISAETCS MYHUITUNIAILHAS YCITyTa;
O HOPMATHUBHBIX MPABOBBIX aKTaX, PETyJIUPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHUITUTIATEHON yCIIyTH;

11) 0 mepeyHe ITOKYMEHTOB, HEOOXOJMMBIX JUIi PACCMOTPCHHUS 3asiBICHHUS O
MPEeI0CTaBICHUH MYHULIUTIAIBLHON YCIYTH, O CPOKax MpHeMa U PerucTpaliy 3asBlICHNUS;

12) 0 xo/1e mpeIoCTaBICHUSI MYHHIIMTIAILHON YCITyTH;

13) 0 MecTe pasMelieHus Ha O(QHUIMATBHOM caiiTe WHpOPMAIMK MO BOIPOCaM
MPEIOCTaBICHNS] MyHUIIUTIATbHON YCITyTH;

14) o mopsiake 0OXKalOBaHUS JCHCTBHA WM O0€3eHCTBHS JOJKHOCTHBIX JIMII
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHEeNa, OTBETCTBEHHOIO 3a
NPEeNIOCTABICHUE MYHUIUIAIBHON YCIyrd, NOAPOOHO B MHUCBMEHHOM (Qopme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM MYHKTE aJIMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUEHHUE TPEX
pabouux JIHEW CO JHS perucTpanuu oOpallieHusl HampaBJISIOT OTBET 3asBUTENI0. OTBETHI
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JaroTCsl Ha s3bIke oOpaiueHus. B cioyyae HEBO3MOXKHOCTH [1aTh OTBET Ha SI3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKH PecnyOnuku TaTapcraH.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHULMNAIbHON YCIyrU
pa3mMelaercs Ha o(pUIIMaNbHOM caiiTe MaMaplllICKOr0 MyHULUITAJIBHOTO pailOHa U Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara Jist pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOnmuku — Tartapceras,
pazMeniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(QUIMAIBHOM  caiite
MYHULIMNIAJIBHOTO  palloHa B MH(OPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIIOUAET CBEACHUS O MYHULIMIIAIIBHON YCITyTe, COEP KAIIHNECS B IyHKTaX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHUCTPATHBHOTO pETJAMEHTA,
MHPOPMALIMI0O O MECTE€ HAXOXACHMs, CIPAaBOYHBIX Tene(OHax, BpPEeMEHU pPAOOTHI
Opeana, o rpaduke npueMa 3asiBJICHUIM Ha MIPEeI0CTaBICHNE MyHUIIUIIAIBHON YCITyTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHMAIBHOTO OIMYOJMKOBaHMUS), pa3MElIeH Ha
Enunom moprane, B PeecTpe rocynapCTBEHHbIX W MYHMIMNAIBHBIX YCIyr, Ha
obuHATFHOM cairte MYHUIIUNATLHOTO paiioHa B uH(pOpMaITMOHHO-
TEJICKOMMYHUKaIMOHHOU ceTu « HTEepHETY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkIuu
MOJUICKUT pa3MelieHur0 Ha EaumHoM mnoprane, B PeecTpe rocymapCTBEHHBIX U
MYHUIMTATBHBIX YCIYT, Ha OPUIIMATIbHOM caiiTe MyHUIIMIAILHOTO B MH(OOPMAITMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeleNeHus

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEeeICHHUS:

yaajleHHOe paboyee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYypHOE nojpaszzenenue (o¢prc) MHOroQyHKIMOHAILHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO pailoHa WM B TOPojIckoM okpyre PecyOnuku Tatapcran
B COOTBETCTBUM € NOyHKTOM 34 IlpaBun  opraHuzaluM  JI€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IPEIOCTABICHUS roCyAapCTBEHHBIX U
MYHUIIMNANIBHBIX YCIIYT, YTBEPKIECHHBIX nocTtaHoBiaeHrueM [IpaBurenscTBa Poccuiickoit
Oenepauun ot 22 nekadbpsa 2012 r. Nel376 «O6 yrBepxaenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT»;

TeXHUYeckass ommubOka - omuOka (OmMcka, orneyaTka, rpaMmaThHdecKas WM
apudpmeTndeckass omubka Jgu60 ToA0OHas omMOKa), JOMYIICHHAas OpPraHoM,
NPEIOCTABISAIOMIMM MYHULIMIIAIIBHYIO YCIYry, M TpHUBEIIIass K HECOOTBETCTBUIO
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CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCHIIUCH CBEICHMS;

Enunas cucrema wuneHTHGUKALMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroIei UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBHE
MH(POPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapPCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYr B dJekTpoHHOM (opme (mamee — ECUA) — denepanpHas
rocyapcTBeHHasi MH(POpPMAIIMOHHAsI CUCTEMa, oOecrieunBaronasi CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH(POPMAIIMIOHHOTO B3aUMOJIECUCTBUS B CUCTEME UJICHTU(UKALIUU U
ayreHTUGUKauuM K  uHOpManuu,  cojaepKalledcs B TOCYJapCTBEHHBIX
MH(POPMAILIMOHHBIX CUCTEMAX U UHBIX HH(POPMALIMOHHBIX CHCTEMAX;

M®II - I'ocymapctBeHHOE OrOKETHOE YyupexjaceHue «MHOrodyHKIIMOHAIBHBIN
LEHTP NPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULHMIAIBHBIX yciIyr B PecrnyOmuke
TaTtapcTan»;

AUC  MOIL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB NPEIOCTAaBICHUS  TOCYJapCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. OcHOBHBIE TOHATHUS, UCHOJB3yeMbIe B HACTOSIIEM aJIMHHHUCTPATHBHOM
permamMeHTe, MPUMEHSIOTCS B TOM K€ 3HaUeHWH, 4To U B DegepanbHOM 3aKOoHE OT 26
utonst 2006 roma Ne 135-D3 «O 3ammre KOHKYPEHIIAN.

1.5.3. B agMUHUCTpaTUBHOM pETJIAMEHTE IOJ] 3asBICHUEM O MPEIOCTABICHUU
MYHULIUNIATBHON YCIIYTH (Jajnee - 3asBJICHUE) TMOHMMAETCS 3alpoc O MPEeAOCTaBICHUU
MYHULIMNIATBHONW YCIIyTH, MOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne210-d3 «O06 opraHmzanuu
IPEIOCTaBIECHUS TOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX ycIyr» (nanee — denepalibHbli

3ak0H Ne210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

3akiIroucHue A0roBopa 663B03M€3I{HOF0 ITOJIB30BaHUA MYHUIUIIAJIbHBIM
HMYIICCTBOM I10 PE3yJIbTaTaM TOPIOB Ha IIPAaBO 3aKIHOYCHHA TAKOT'O JOroBOpa.

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIIOIIET0 MYHULIUITAIIBHYIO YCIYTY

MKY «Ilanata UMyIIECTBEHHBIX W 3€MEJIBHBIX OTHOLIEHUI» MamaapIICcKOro
MYyHHIIMIIAJIBHOTO pailoHa PecniyOnuku Tarapctan

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

5) mpoekr moroBopa  O€3BO3ME3IHOTO  TOJb30BAHUS  MYHHIIMIIATBHBIM
umyiiectBoM (npuioxenue Ne 1 K HACTOAIIEMY aJIMUHHCTPATUBHOMY PErJaMEHTY,
HPUIOKHUTE (POPMY J0TOBOPA);
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6) pemeHue 06 0TKa3e B MPEIOCTABICHUN MYHHUIIMIIATBHOMN yCITyTrU(TIPUIIOKEHUE
Ne 2 k HacTosAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

7) pemerne 00 OTKaze B TMpHEME JOKYMEHTOB, HEOOXOJMMBIX JUIS
NPEJOCTABICHUSI  MYHHUIHMIAIbHON  yciyru (mpuwnokenne Ne3 K HacTosieMmy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTAaBICHUS MYHHUIMIAIBHOM YCIYIM HAaNPABISETCS
3agBUTEN0O B (OpME DJIEKTPOHHOIO JOKYMEHTa, IOANHMCAHHOTO YCHIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojia Ne63-®3 «O06 snextpoHHOM noanucu» (Hanee — OenepanbHbiil 3akoH Ne63-D3)B
JIU4YHbI kabuHer EnmHoro mopran. B ciiydae HampaBiieHUs 3asBJICHHS OCPEICTBOM
PecnyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMIMIIAIBHOW YCIYTH
HaIpaBJsieTCsl B IMYHbIN KaOuHeT PecryOiMkaHcKoro noprana.

2.3.3. 1o BIOOpY 3asiBUTENIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
BbigaeTcss B Oprane win B M®L[ B (opme 3K3eMIuIsipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOIO I€YaThl0 U MOMANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MyHUIUITAIIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTAa B TEUYEHHE CpOKa JECHCTBUS pe3yJbTara
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIlEHUs] B OPTaHU3alUY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHHULMIIATBHON YCIIYTH, CPOK IPUOCTAHOBIIEHUS TPEAOCTABICHNS] MyHULAITAJILHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MynununanbHas ycliyra MpenocTaBiseTcs B TedeHne 29 paboumx THEH.
Cpox 0’kHJIaHHs TOPTOB HE BXOJIUT B CPOK MPEIOCTABICHUS MyHUIIUIIATBHONW YCIIYTH.

2.4.2. IlprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IPEyCMOTPEHO.

2.4.3. HanpaBiieHHE OOKYMEHTA, SIBJIIOIIETOCS PE3YJIBTATOM IPEAOCTABICHUS
MYHHUIMIIAJBHOW  yciIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS U PEruCTpallMM pe3ysbTara IMpeloCTaBICHUs
MYHHIIMIIAIBHON yCITyTH.

2.5. McuepripIBaroNInii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJIATEIbHBIMH WJIM UHBIMH HOPMATHBHBIMU MPABOBBIMU aKTaMHU JIJIS
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOMMBIMH M 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHUILIMTIATBHBIX YCIIYT,
MOJISKAIIUX TTPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJyYeHUS 3asIBUTEJIEM, B TOM
quCyIe B AJIEKTPOHHOMN hopMe, TOPSIIOK UX MPEICTaBICHUS
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25.1. ]Ins momydeHHsT MYHHUIUMATbHOM yCIyrd 3asBUTENb MPEACTABISAET
CHEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B cirydae oOparieHus
nocpeacTBoM Pecrry0nmkaHckoro nmoprania);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBJICHHE:

B opMe ToKyMeHTa Ha OymMakHOM Hocutese (mpuiiokeHrue Ned K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHIAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asiBICHHUS), MOAMHCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU IMyHKTa 2.5.3aJMUHUCTPATUBHOTO peErJIaMEeHTa, Mpu OOpalleHuu
nocpeacTsoM Pecny6nmkaHCcKoro nopraina.

2.5.2. 3asBlieHHE M MpuUJATaeMble JTOKYMEHTbl MOTYT OBITh MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTAa,

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTaia B JIEKTPOHHOU (opme;

3) B Opras JUYHO WU TIOCPEICTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBiI€HUE W TpuUjaraeMble JOKYMEHTBI, IIPH HAMPABIECHUU MOCPEICTBOM IOYTOBOMI
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM IOPSJIKE.

2.5.3. 3asBiieHHME TPU HAIpaBJIICHUU MOCPEACTBOM PecmyOimkaHcKoro mnopraia
MOJITUCHIBAETCS ITPOCTOM 3JIEKTPOHHOM ITOAIUCHIO 3asIBUTEIS.

J71st ToTy4YeHus TPOCTOM SIIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOAMMO MTPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepaUTh YYETHYIO
3aIKCh.

DONEKTPOHHBIM JTOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKYMEHTa), YyKa3aHHBIA B
MOANYHKTE 2IMyHKTa 2.5.1agMUHHCTPATHBHOTO pEIrIAMEHTA ,3aBEPSACTCS YCHICHHOU
KBATM(UUMPOBAHHOW MOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U TMOIIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHMCJIE€ HOTAPUYCAMHU.

DNEeKTPOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJlaraeMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUE (haiiioB B popmatax pdf,
Jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM O0BEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEII:

1) mpencraBineHus] JOKYMEHTOB UM MH(GOpPMALMU WM OCYIIECTBICHUS JACHCTBHIA,
MIPEACTABJICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIUMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
pe0CTaBICHUEM MYHUIIUNIAIBHON YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAHUN, HEOOXOJMMBIX IS
NOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM UM CBSI3aHHBIX C oOOpalieHMeM B HHbIE
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTraHU3ALMH, 3a
UCKJIIOUEHHUEM TIOJIYYEHHMs] YCIYr W TIOJy4€HHsS JOKYMEHTOB U UH(pOpMaIuH,
NPEAOCTABISEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUYEHHBIX B IEPEYHH,
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ykazaHHbeie B yactu 1 ctateu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAIHUHM, OTCYTCTBHE W (WIIN)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIKMChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKYyMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH, JuOO B
MPEOCTaBICHUHA MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICIYIOIINX CITyYaeB:

a) U3MEHEHHEe TpeOOBAHMIM HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
PeI0CTaBIECHUSI MyHUIIUTIATBHON YCIIYTH, TTOCIIE TEPBOHAYAILHOM MOIaYM 3asBJICHUS O
NPEeIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKyMEHTaX, TMOJAHHBIX 3asgBUTEJIEM IIOCJI€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOM YCIyTH, JIUOO B
MPEOCTaBICHUN MYHUITUIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B MIPECTABIICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUCHUE CPOKA JICUCTBUSA JTOKYMEHTOB WJIM U3MEHEHUE MH(OPMAILIMK TOCIIe
MEpPBOHAYANILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MIPEAOCTaBICHUS
MYHULIMTATBHON YCIYTH, MO0 B MPEJOCTABICHUN MYHUITUIIAIbHON YCITYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPXKACHHOTO (akTta (MPU3HAKOB)
OIMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHaYalIbHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TPEOCTABIICHNS MYHUITUTIATBHOM yCIyTH, IMOO B TIPEIOCTABICHUU
MYHULUNAIBHON YCIYyTM, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [IJIst
NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, YBEIOMIIAETCS 3adBUTEIb, a TaKkKe
IPUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C MyHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM CIIYy4YaeB, €CIIN
HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI MO0 UX U3BATHUE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM TMPEAOCTABJICHUSI TOCYJIApPCTBEHHON WJIM MYHHIIUTIAIBLHON YCIYTHU, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepalibHBIMU 3aKOHAMMU.

2.6. VcuepnbiBaroiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAJIBHON YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSKEHUN FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U IT0JABEIOMCTBEHHBIX ITOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOI'0 CaMOYTPABJICHUS OPTaHU3ALMN U KOTOPBIE 3asBUTEIb BIIPABE IPEICTABUTh, &
TaKXKe CIOCOObI UX MOJTYYCHHS 3asBUTEISIMU, B TOM YHUCIIE B SJIEKTPOHHOHU (opMe,
NOPSIAOK UX MPEICTABIECHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alys, B paCIOPSHKEHUH KOTOPBIX HAXOASATCS JaHHBIE
JOKYMEHTBI

2.6.1.I1onyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOCHCTBUS:
1) cBeaeHus 0 ACHCTBYIOIIEM IacHopTe rpaxkaannHa Poccuiickoit denepanun —
MB/I Poccuu;
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2) cBeleHHWS O HOTapUalbHOW noBepeHHOCTH — DenepanbHas HOTapHalbHAsS
nanara.

2.6.2. HenpencraBieHne (HECBOECBPEMEHHOE TMPEACTABICHUE) YyKAa3aHHBIMH B
nyHkTe 2.6.1 agAMHUHHCTPAaTHBHOIO pPErIaMEHTa OpraHaMu TOCYJapCTBEHHOM BIIACTH,
OpraHaMH MECTHOTO CaMOYTPAaBJICHHsS, OPTaHU3ALMSIMH JOKYMEHTOB U CBEJCHUI HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYHUILIUTIAIHLHON YCIIYTH.

2.6.3. HomwxHocTHOe yHIl0 W (WiM) pabOTHHK, YKa3aHHBIX B TyHKTEe 2.6.1
aJIMUHACTPATHUBHOTO pETJIAMEHTa OPraHOB M OpraHu3aluii, HE TNPEICTABUBIIHEC
(HECBOEBpPEMEHHO MPEICTABUBINKE) 3aMPOIICHHBIE W HAXOJSAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEJICHUS, MOJJIeKAT aAMHHUCTPATUBHOM, JUCIUILUTMHAPHON WIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJIATEIbCTBOM Poccuiickoii deneparuy.

2.6.4. 3anpeniaercsa TpeOOBATH OT 3asiBUTENIS TOKYMEHTBI CBEJICHUS, B TOM UUCJIE
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIATHl 3@ MPEIOCTABICHNE MYHHUIUIAIBHOMI
YCIIyTH, HAXOSIINECS B PACHIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYMIpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AI[H.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HAaXOJSATCSI B PACHOPSHKEHMHM TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMIpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYTpAaBIICHUSI OpraHu3alluii, HE SBIAETCA OCHOBAaHMEM JJIsI OTKa3a
3asIBUTEJIO B MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. VicuepripIBaromiuii mepevyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSIMU [Ji1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npexncraBiieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXKAaT TMOAYUCTKH U
UCIIPABJICHUSl TEKCTA, HE 3aBEPEHHbIC B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHS, HAIUYUE KOTOPBIX HE MO3BOJIAET B
MOJIHOM 00bEME MCITOJI30BAaTh MHPOPMALIUIO U CBEICHMS, COJIepKAIINECs B JOKYMEHTaxX
JUIS1 TPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

3) npencTraBiI€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIIy HAa MOMEHT
oOpallieHusl 32 MYHULUNATbHON YCIYrod (IOKYMEHT, YAOCTOBEPSAIOMIUNA MOTHOMOYHMS
MIPEICTABUTEISI 3aBUTEIIA, B CIIydae OOpalieHust 3a MPeA0CTaBIeHUEeM MYHUIIUITATIbHON
YCIYTY YKa3aHHBIM JIULIOM);

4) nomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMNIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHNS MYHUIIMIAIBHONW YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3alOJIHEHNE 00s3aTeIbHBIX MOoJIeH B opMe 3asiBJICHUS, B TOM
yycie B HUHTEepakTUBHOM (Qopme 3asaBienuss Ha PecmyOnukanckoMm mopTalie
(HemocToBEpHOE, HEMOJIHOE, JIM00 HEMPABUIIBHOE 3aM0JTHEHUE);

6) mnpencTaBieHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEAOCTABIEHUS MYHULIUNIATBHON YCIIYyTH;
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7) 3asdBJIEHHE O MPEIOCTABICHUM YCIYI'M IOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOIO CaMOYMPABJICHUS UM OPraHr3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHULIMIIATbHOMN YCIIYTH;

8) HecoOI0IeHIe YCTAaHOBICHHBIX cTaThell 11 denepabHOTO 3aK0HA OT 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHOM MOAMUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUJIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepedeHb OCHOBaHMM /17151 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOUMBIX JJIs
[OJIyYEHUS] MyHUIIMIIAIBHON YCIIYTH, SIBJIIETCSI MCUEPIIBIBAOLLMM.

2.7.3. Pemienue 06 oTKa3e B IpueMe 3asiBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEIOCTaBICHUS MyHULIUIIAJIBbHON YCIIYTH, MOKET OBITh MIPUHATO KaK BO BpeEMs Ipuema
3asBUTENA, TAK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM Jmiom OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHHUIIUIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
MPEBBIIAIOMINKN 9 padounX JHEH CO THSA PErUCTPALUU 3asIBICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3aABJICHUS W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
U TOKYMEHTbI, HEOOXOAUMBbIE JIJISl IPEAOCTABICHUS MYHUIIUNIAIBHON YCIYTH, OJAaHbl B
COOTBETCTBUM C MH(OpMaALMEN O CpOoKax M MOPAJKE MPEAOCTABICHUS MyHULIUIIAIbHOM
yCIIyTH, onyosinkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. VcuepnpiBaromiuii nepeyeHb OCHOBAHUHN JJIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOU YCIIYTH

2.8.1. OcHoBaHus HJi1 TPHOCTAHOBJICHUS TPEIOCTABICHUS MYHHITUIIAIBLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JI1 OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH:

1) 3ampammBaeMoe 3asBUTEIEM MYHHIMIAIBHOEC MMYIIECTBO  TMOJICIKUT
KaluTaJIbHOMY PEMOHTY, PEKOHCTPYKIIMHM WJIM CHOCY B COOTBETCTBUHU C TPEOOBAHUSIMHU
rpagoCTPOUTEIBLHOTO 3aKOHOIaTeNbCTBa Poccuiickoit denepannu;

2) BHI JACATCIBLHOCTH, JUIS OCYIISCTBICHHS KOTOPOTO  3aIpallnBacTCs
MYHULIMTNATbHOE HEIABUKUMOE HUMYIIECTBO, HE COOTBETCTBYET BHUJAM pPa3pelICHHOIO
UCIIOJb30BaHUsl  JAHHOTO  HMYIIECTBAa, YCTAHOBJICHHBIM  T'PajOCTPOUTEIbHBIMU
periaMeHTamy,

3) MyHUUUNOAIBHOE  MMYIIECTBO  HCMOJB3YEeTCS  OpraHaMh  MECTHOTO
CaMOyNpaBJiEHUsT B LEJISIX PEHIEHUsT BOIMPOCOB MECTHOTO 3HA4YEHUs U (WIIH)
OCYILIECTBJICHUSI OTACJIbHBIX TOCYJAPCTBEHHBIX MOJIHOMOYHUMA, TMEpPEJaHHbIX OpraHaM
MECTHOTO CaMOYIIpaBJCHUS B COOTBETCTBUU C (elepaTbHBIMU 3aKOHAMHU M 3aKOHAMU
cyowsektoB Poccuiickoit deneparuu,

4) B OTHOIICHUHW 3alpalliBacMOTO MYHHUIUIIAJILHOTO HWMYIIECTBA MPUHSITO
pelieHre o mnepenave ero TPETbUM JIMIaM B paMKax JIEMCTBYIOIIETO 3aKOHOATEIbCTBA
Poccuiickon @enepannu;

5) nenu, Juist TOCTHXKEHHS] KOTOPBIX 3alpaliMBaeTCs MyHUIIMIAIBHOE UMYIIECTBO,
HE COOTBETCTBYIOT LENSIM MPEIOCTaBICHUS MYHULMIIAIBHOTO HMYIIECTBA B
0€3B03MEe3THOE MOJIb30BAHMUE;
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6) B mpeACTaBICHHBIX 3asBICHUU U (WIM) TOKYMEHTAaX COACPIKUTCS HETIOJHAS U
(unm) HeocToBepHast UH(pOpMaIHs;

7) 3asiBUTENb HE SIBISIETCS TOOEIUTENEM COCTOSIBILIMXCSI TOPIOB.

2.8.3. IlepeueHb OCHOBaHMW I OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIyTHU SIBIISIETCS] UCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercs OTKa3bpIBaTh B MPEAOCTABICHUA MYHULUIIAIBHOW YCIYTH B
cillydyae, €CJIM 3asBJICHHE O MPEJOCTABICHUM MYHULMINAIbHON YCIYrM MOJAaHO B
COOTBETCTBUM € MH(POpPMAILMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUSI B3UMAHUs FOCYapCTBEHHOM MONUIUHBI WM MHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABIECHUS MyHULIUIIAIBHOM YCIIYTH, B TOM YUCJE CBEACHHS O TOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alUsIMH, YIACTBYIOIIMMH B

MPEIOCTABICHUN MyHUIIUNIATBHBIX YCITYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. [Topsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOUMBIMH M 0053aTEIbHBIMU TSI PE0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAITUIO O METOJIMKE pacyeTa pa3Mepa Takou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIU TIPH MTOAade 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISICMON OpTaHU3aIueH,
yYacTBYIOIICH B MPEIOCTABICHHH MYHUIIUITAILHON YCIYTH, ¥ TIPH TTOTYICHUN
pe3ynbTaTa MpeIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxujaHus npu rnojayde 3asBJICHUS Ha NOJyYeHHE MYHHIUIIAIbHOM
yCIIyTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pe3yipTaTa MNPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 NOpsA0OK PETUCTPALIMM 3aIIPOca 3asiBUTENS O MIPEIOCTABICHUN
MYHULIMTATBHON YCIYTH U YCITYTH, MPEIOCTaBIISIEMON OpraHu3aliei, y4acTBYIOIIECH B
MPEIOCTABICHUN MYHUIIMNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme
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2.13.1. Ilpu nuunom obOpamennu B M®I] B neHb nojgauu 3asBIEHUS 3aIBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpaliuOHHBIM HOMEPOM, MTOATBEPAKAAIOIINUM,
YTO 3aBJICHUE OTIPABJICHO, U 1aTOW MOJA4YM 3asIBJICHUS.

2.13.2. Ilpm HampaBieHMM 3asBJICHHS IOCpeACTBOM EnmHOro moprana,
PecnyOnukaHckoro nmoprajna 3asiBUTEINb B J€Hb MOAA4YM 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecmyOnaMKaHCKOro mopTajia W IO DSJIEKTPOHHOW IOYTE YBEIOMIICHHE,
MOATBEPKAAIONIEE, YTO 3adBJICHHE OTIIPABICHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPAIMOHHBIA HOMEP U JaTa MMOJIauu 3asBICHUS.

2.13.3. Ilpu nuuyHom oOpamenun B OpraH B JeHb IOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTEINIO BBIIACTCA PACIUCKa W3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHCTEMBI, MpeIHa3HAYECHHON ISl OKa3aHUs
rOCy/IapCTBEHHBIX M MYHUILIMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEpPOM, JaTOU
MOJ[a4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIATbHAS
yCIIyTa, K 3a]y OKUJIAaHHsI, MECTaM JUIS 3aII0JHEHHS 3alIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM C 00pa3liaMu X 3al0JHEHUS U
NIEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS KaX A0 MyHUIUIIAIbHOM
YCIIYTH, pa3MeIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uHMOpMAIUH O MOPSIIKE PEIOCTABICHUS TAKON YCIyTH, B TOM YHCIe K 00€CTICUeHHUIO
JIOCTYITHOCTH JIJIS1 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaIbHbIM
3aKOHOJATEILCTBOM U 3aKOHOJAaTeILCTBOM PecryOnmku TatapcTad o conpaabHON
3alIUTE UHBAJIU]IOB

2.14.1. IlpenocraBieHne MyHULIUMAIBHOW YCIYTH OCYUIECTBIIAECTCS B 3JaHUAX U
MOMEICHUSIX,  0OOPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOKaPOTYLIEHHUS.

Mecta mnpuema 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMOM MeOenbro s
opopMIIeHUsI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEH/IAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit dexpepanuu o
COLIMAJIBHOM 3allMTe WHBAJUAOB B LEIAX OECHPEmsITCTBEHHOTO JOCTyNa K MECTy
PeI0CTaBICHUS MyHUIIUIATBHONU YCIYTH 00€CeYMBaCTCA:

1) obGecnieunBaercsi OCCHPENMATCTBEHHBIN JOCTYN HWHBAIWIOB K MECTY
MPEAOCTABICHUS MYHUITUTIATBHOW yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHHS U
MepEMEILICHHE B UX Mpeieiax);

2) Bu3yallbHasi, TEKCTOBAas W MYyJIbTHUMEAMKHHAS HHPOPMAIUS O TOPSIKE
MPEIOCTABIICHUS MYHUIIMITAIIBHONW YCIIYTH pa3MEmaeTcs B yAOOHBIX [JIsi 3asBUTETIEH
MECTax, B TOM YHUCJIE C YYETOM OIPaHUYEHHBIX BO3MOKHOCTEN NHBAINJIOB;

3) COMpOBOXKIICHNE WHBAIUIOB, UMEIONIMX CTOWKHE PACCTPOUCTBA (DYHKITUM
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBUKEHUSA, U OKA3aHUE UM TTOMOIILIH;

4) BO3MOXXHOCTb CaMOCTOSITCJIHOTO TEPEIBMKCHUS IO TEPPUTOPUH, HA
KOTOPOM PpacCMoiOKEHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM | TPaHCHOPTHOU
UH(GPACTPYKTYp, BXOJa B TaKhe OOBEKThI M BBIXOJA U3 HUX, MOCAJAKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCIIE C UCHOJb30BAHUEM KPECIA-KOJISACKU;
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5) Haexkamiee pasMelleHHe OOOpYyIOBaHUS W HOCHTEICH WH(OpMAIH,
HEOOXOUMBIX JIJIs1 oOecrieueHus: OeCIpensITCTBEHHOTO JOCTYTa HHBAJIUIOB K yCIyraM C
Y4E€TOM OTPaHUYEHUHN UX KU3HEACITEIbHOCTH;

6) nyOmmpoBaHWe HEOOXOMUMOW JUII MHBAJIHIIOB 3BYKOBOW W 3pUTEILHOU
uHbOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOW M TpaduyecKoit
uH($OpMaIMK 3HaKaMHU, BBITIOJHEHHBIMU pelbe(pHO-TOUeYHBIM IIpudTOM bpaiins;

7) IOIyCK CypAOIEpeBOIYNKA M TU(IOCYPIOICPEBOUNKA;

8) nomyck co0aKkHU-TIPOBOTHUKA MPU HAJTMYUHU TOKYMEHTA, TIOITBEPKIAOIICTO
ee crenuaibHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPUKa30M MUHHMCTEpCTBA TpPyZa U COLMAIBHOM 3amuThl Poccuiickoun
Oenepanun ot 22.06.2015 No 386 «OO0 yrBepxkaeHun GOpMbl JOKYMEHTA,
HNOJTBEPKIAIOUIET0 CHENHaIbHOE O0y4YeHHEe COOaKU-POBOJHUKA, U TMOPSJKA €ro
BBIJIAUM.

2.14.3. TpeOoBanuss B dYacTH OOECHEYCHUS JOCTYIHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIIECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMBIX MPU MPEIOCTaBICHUM MYHUUHUIAIBHON YCIyI'H, KOTOpbIE
yKa3zaHpl B nonamyHkrax | — 4 nynkra 2.14.2. aIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEACHHBIM B SKCILTyaTaI[UIO WM MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rociue 1 uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH U KaueCTBAa MYHULIUIIATbHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MYHULMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4eHUs] THPOPMAIH O XO/€ MPEIOCTABICHNS MyHUIIUIIAJIbHON yCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B JIIOOOM TEPPUTOPHUATBLHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPeI0CTaBICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, IPEYCMOTPEHHOr0 cTaTheil 15.1
®epnepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a11pocC)

2.15.1. Tloka3aTensiMu JOCTYITHOCTH INPEAOCTABICHHUS MyHULMNAIBHOU YCIyTH
SABJISIFOTCS:

PacnoJIOKEHHOCTh IOMEIIEHHS], B KOTOPOM BEAETCS MPUEM, BblJaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMUCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcuepnbiBarouieil uHpopmanuu o crnocolax, MNOpPAOKE U CpPOKax
IPEJOCTABICHUS] MYHULMNAIBHON YCIYTM Ha HMH(OpPMALMOHHBIX cTeHAaX, EanHom
noprasne, PecnyOnukaHckoM mnopTane, oguuuaabHOM caiite  MaMaablIICKOro
MYHHULIUIIAIBHOIO paiioHa;
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OKa3aHue MOMOIIM HHBAJIMAM B ITPEOJ0JICHIH OaphepOB, MEIIAIOIINX MOTyUYEHHUIO
MU yCIIyT HapaBHE C JPYTUMU JIHULAMHU.

2.15.2. llokazarenssMM KadecTBAa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
SABJISIFOTCSL:

5) coburoieHre CPOKOB MPUEMA U PACCMOTPEHUS IOKYMEHTOB;

6) coburoieHre CpoKa MOTY4YCHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

7) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 Ha HApYIICHHS aJMUHHCTPATHBHOTO
periaamMeHTa, coBepluieHHbIe paboTHHKamMu Oprasa;

8) KonmMuecTBO B3aMMO/ICHCTBUH 3asBUTENS C JOJDKHOCTHBIMU Jiniiamu (0e3 ydyera
KOHCYJIbTalIUM ):

B3auUMoJielicTBUe 3asiBUTeNss ¢ paboTtHukamu Oprana wimu  MOL npu
[OPENOCTABICHUM  MYHHULMIAIBHOM  YCIYTM  OCYLIECTBIISIETCS OJWUH  pa3  IIpU
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTU IOJYYEHHUs pe3yibTaTa NpPeroCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIuIsipa 371€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS C JOJKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIMITAIGHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
HOMOIIbIO YCTPOMCTB TMOJABWXHOW pannoTeneOHHONM CBS3HM, C MCIOIb30BAaHUEM
PecnyOnmkaHckoro noprajia, TEpMUHANIBHBIX YCTPOMCTB.

2.15.3. Uudopmarus o xoje mpeaocTaBiICHUS MYHHUITUTAIBHOU YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHHE MYHUIIMIIAIBLHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
M®Ino BeIOOPY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBAa WM MecCTa
(akTHueckoro npoxkuBaHus (mpeObiBaHusA) Ha Tepputopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY MTPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIIUTIATBHOM YCIIYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIUIY (B Clydae, eciu
MyHHULMIATbHAS yCIyra NpeAoCTaBIIETCS 10 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTaBICHNUS MYHHUIUITAILHOM YCIIYTH B JIEKTPOHHOM opMme

2.16.1. Ilpu mpenocTaBiIeHHMH MYHUIUIAIBHON YCIyTH B 3JEKTPOHHON (opme
3as1BUTENIb BIIPABE:

7) monyuuth WHGOPMANHKIO O TOPSIKE M CPOKaX  MPEAOCTABICHUS
MYHUIIMNANBHOW YCIYTH, pa3MmelleHHyo Ha EaumHom mnoprane, PecnyOinkaHckoM
noprarne;

8) momath 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAJIBHONH YCIYIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEIOCTaBICHUS MyHUIIUNIATBHOM YCIIYTH, B TOM YKCIIE
JOKYMEHTBI U UH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBHM C NMyHKTOM 7.2 yactu | crareu 16 @enepanbHoro 3axkoHa Ne 210-D3,¢c
UCIoJIb30BaHuEM Pecry0iinkaHCKOro noprana;
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9) MONMYYUTH CBEIEHUS O XOJIC BBIMOJIHCHHUS 3asBICHHNA O MPEIOCTaBICHUU
MYHUITUTIATBHOUW YCITYTH, TIOJAHHBIX B AJICKTPOHHOH (hopMme;

10) ocy1IecTBUTH OIICHKY Ka4eCcTBa MPEAOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

11) moyrydnuTh pe3yiabTaT MPEAOCTABICHHMS MYHHUIIMNAIBHON YCIyrH B Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

12) nonath xano0y Ha pemieHue u neiictpue (Oe3aerictue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMNIAIBHBIX CIYXKAIUX MOCPEACTBOM PecmyOnnkaHCKoro
noprana, nopTtana QeaepaabHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIeH Mmpolecc 10ocyaeOHoro (BHeCyAeOHOro0) o0XajaoBaHUS PEIICHUH U
nercTBui (0e3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX ~ YCIYyT OpraHaM, MPeIOCTaBJISIONIMMUA TOCYAapCTBEHHBIE U
MYHULHNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMM JIMIAMH, TOCYJAPCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opmupoBaHue 3asBJICHUA OCYLIECTBISECTCS MOCPEACTBOM 3aMOJHEHUA
AJEKTPOHHON (hOpMBI 3asiBieHUs Ha PecryOimkaHckoM moptane 06e€3 HeoOXOIUMOCTH
JOTIOJIHUTEJIbHOM MO/1auu 3asiBJICHUS B KaKON-TM00 UHOU popMme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

8) BO3MOXKHOCTH KOIMMPOBAHMS M COXPAHCHUS 3aSBJICHHS M WHBIX JIOKYMCHTOB,
HEO0OXOJAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

9) BO3MOXXHOCTH 3alOJHEHUS HECKOJIBKHUMH 3asSBUTCISIMA OJHOW SJICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpaIEHUH 3a YCIyraMu, MPEIoJiaralolliMU HaIlpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

10) BO3MOXKHOCTh TMeYaTH Ha OyMa)KHOM HOCHUTEJE KOIMHH DJCKTPOHHON (OpPMBI
3asIBJICHUSI;

11) coxpaHeHHe paHee BBEJACHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHHS 3HAYCHHUU B
00011 MOMEHT IO JKEJIAHHUIO MOJI30BATENSI, B TOM YUCJIE MPU BO3SHUKHOBEHUH OLLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3as1BJICHUS;

12) 3amojHeHHE TMOJICH SJCKTPOHHOW (OPMBI 3asABJCHHMS JO Hayajla BBOJA
CBEJICHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTane, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

13) BO3BMOXHOCTh BEPHYTHCS Ha JIIOOOW M3 JTAlOB 3allOJIHEHHUS DIICKTPOHHOMN
dbopmpbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON WH(OpMAINy;

14) BO3MOXKHOCTh JOCTYIa 3asBUTEIS K paHee IMOJaHHBIM MM 3asBJICHUSAM B
TEYCHUE HE MEHEEe OJIHOTO Tofla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBIICHUSIM - B
TE€YEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM PecryOnnkanckoro nmoprana, Tenedona KoHTtakT-rieHTpa ML,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCU Ha JHOObIE CBOOOJHBIE JIf
npueMa JaTy U BpeMs B Mpejiesiax yCTaHOBJICHHOTO B MHOTO(DYHKIIMOHAILHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha ONMpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHMS HTOU
JIaThl.
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Jl5is ocyluiecTBIeHUs MTPeIBAPUTENbHOM 3aMCH MOCPEACTBOM PecmyOinkanckoro
nopTana 3asBUTEII0 HEOOXOAUMO yKa3aTh 3alpalliBaeMble CHCTEMOW JaHHBIE, B TOM
YUCJIE:

dbaMuTuIo, UM, 0TY€CTBO (TIPH HATTUIHH);

HOMeEp TenedoHa,

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJTAEMYIO J1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb IpU
pPEABAPUTEIBLHON 3alKMCH, JTOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
pueMe, MPeABAPUTEIIbHAS 3alHCh AHHYJIHPYETCS.

[Ipy ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3amKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOKHOCTh pacreydaraTh TAJIOH-NIOATBEPKACHUE. B citydae, eciiy 3asiBUTENb COOOLIUT
aJpec ANEKTPOHHOM MOYTHI, HA YKa3aHHbBIN aJpec TakKe HampasisieTcss HHPOpMALHs O
ITOATBEPKIACHUN TPEIBAPUTEIIBHON 3allUCH C YKa3aHUEM [aTbl, BPEMEHM M MeCTa
npuema.

[Ipn ocyliecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HHOPMUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMCh AHHYJIUPYETCS B CIIydae
€ro HESBKH 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOT0 BPEMEHU MpHUEMA.

3asgBUTENb B JIF00O€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOK/ICHUS UECHTU(UKAIIMU U ayTeHTU(PUKAIUA B COOTBETCTBUHM C HOPMATUBHBIMU
paBoBbIMU akTamMu Poccuiickori @Penepanmu, ykazaHus LEId IPHEMA, a TaKXKe
NPEIOCTaBICHUSI CBEACHUN, HEOOXOOUMBIX IJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
WHTEpBaIa, KOTOPHIA HEOOX0AUMO 3a0pOHUPOBATH ISl pUEMA.

3. CocraB, 10¢J1e10BATEJIBbHOCTD U CPOKH BBINOJTHEHUS A/IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHUS] 3 IMUHUCTPATUBHBIX NPOLEYP B JJIeKTPOHHOH GopMe, a TaKiKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOT0(YHKIMOHAJIBbHBIX HIEHTPax

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUN IPU MPEAOCTABICHUN
MYHUIIUIIAJIBHON yCITYyTH

3.1.1. [IpenocraBneHre MyHUITMTIAIHLHOW YCIYTH BKIIIOYAET B ceOs CICAYIONINE
aIMUHUCTPATUBHBIC MIPOTICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHSITHE H PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJICM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHC B
NIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) 00OpaboTKa JTOKYMEHTOB W (WJIM) TMOCTYMHBIIUX CBEJICHHUH, (HOpPMHUPOBAHHE
KOMIUIEKTa JOKYMEHTOB, HEOOXOUMBIX JJIsl TPEIOCTABIICHUS MyHHUIIUIIATbHON yCITyTH

5) mpoBelieHre TOProB Ha TMPAaBO 3aKIIOYCHHS JIOTOBOpa OE3BO3ME3IHOTO
MOJIb30BaHUs U MOATOTOBKA Pe3y/ibTaTa MyHHUIIUIIATLHON YCIYTH;
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6) BeIIaua (HanmpaBICHKE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;
7) ucnpaBieHNe TEXHUUYECKUX OLITHOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3aBUTEIIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENsI 1O BOMPOCaM, CBSI3AHHBIM C MPEIOCTaBICHUEM
MYHULUNAIBHON YCITYTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCA:

npu obpamenun 3asputeis B MOI] — pabotauk MDI];

npu oOpateHuu 3asBuTens B Opran — cneuuanuct [lanarts! (ganee - 10JKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBUTENL BIIpPaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEA0CTaBIECHUS MyHUIIMIAIBHON yciyrd B MOL] nuyHO U 110 TeneoHy U AIEKTPOHHON
ouTe.

PabotHuk M®IL[ koHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (popme
MPEACTABISIEMON JOKYMEHTALIMKM U IPYTUM BOIPOCAM IS MOTYYEHUS] MYHULIUITAIbLHON
YCIIYTH.

3asiBUTENIb MOXET MOJIyYUTh HMHPOPMALUI0 O TMOPSAKE MPEIOCTaBICHUS
MYHHUITUTIATBHON yCeiryTH Ha odunranbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLEAYpP  SBISIOTCA:
KOHCYJIbTALIMSI TIO COCTaBY, (hOpMe MPEACTABIIIEMOI JOKYMEHTAIMH U IPYTUM BOIIpOCam,
HEO0OXOAMMBIM JJIs1 TOJTYYEHUSI MYHULIUITATbHON YCIYTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran no teiaedoHy 1 dJIeKTPOHHOM MOoYTe,
a Tak)Ke MOJIy4YUThb KOHCYJbTalMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
MOPSIZIKE U CPOKAxX MPEAOCTABIICHNUS MYHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dopMe mpeAcTaBASIEMON JOKYMEHTAlUM W JPYrUM BOOpOcaM [JIsl TOJyYEHHs
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHUE HHPOPMUPYET
3asBUTESI B COOTBETCTBUHM C TpeOoBaHUAMH TMyHKTa 1.3.4 aIMUHHCTPATHBHOTO
peryiaMeHra.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX AHEW CO THS MOCTYIUICHUSI OOpallieHusl.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISFOTCS:
KOHCYJIbTAllMM IO COCTaBy, (opMe TMPEACTaBIAEMON [TOKYMEHTAUU U JIPYTHM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MyHULIMIIATIBHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IPECTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM NOKYMEHTOB JiJIsl MIPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH 4Yepe3
M®II win ynanennoe padbouee mecto MDII,
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3.3.1.1. BasButens (mpeacraBuTenp 3asButTens) odpamaercs B MOL] ¢ 3anpocom
O TNPEeNOCTaBJICHUM MYHULMNAIBHOM YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PErJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTpeseNsieT MpeaAMET 0OpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJNUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHHUSM, YKa3aHHBIM B
IHKTE 2.5 aAMUHUCTPATUBHOTI'O PEIVIAMEHTA;

3aroJIHSET JICKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPY NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aIMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIIET CKAaHUPOBAHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacrieuatsiBaet 3asBieHue u3 AUC MOLI;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThl, IpEICTaBICHHbBIE B AJEKTPOHHOM (QopMme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
TEI0;

BO3BpAIlaeT NOMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJACT 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B OpraH B 3JIEKTPOHHOU (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX JI€JT) B TEUEHHE OJTHOTO
pabouero JHs co IHs 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOL.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE J1€JI0), HampaBiieHHble B OpraH, MocpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM OOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
AEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

MPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAUMOCTH);

NOJATBEPKIAeT (PaKT O3HAKOMIJIEHHS M COTJIacCUsl C YCJIOBMSMM M TOPSIIKOM
OPEJOCTABICHUS] MYHHUIMIAIBHOM YCIyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);
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MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX CBEACHUW  (YCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (HO)KUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (OpME JIEKTPOHHOTO 3asIBJICHHUS);

AIIEKTPOHHOE 3asBJIEHUE MOANNCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITyHKTA
2.5.3aAMMHHUCTPATUBHOTO PETIAMEHTA,;

MOJIy4aeT YBeJOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHOo-JIorHuecKasi mpoBepka chopMUPOBAHHOTO 3asIBJICHUSI OCYILIECTBIISETCS
MOCJI€ 3aM0JIHEHUS 3aIBUTENIEM KaXKI0T0 U3 T0JIeH SJIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (OpMBI  3asiBICHUS
3asIBUTEIb YBEJOMIIIETCS O XapaKTepe BBISIBICHHOW OIIMOKU M MOPSIJIKE €€ YCTpaHSHUS
HOCPEACTBOM MH(POPMALIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHON (hopme
3asIBJICHUSL.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynbraTaMyd  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHOoe B OpraH MHOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJECHCTBUA.

3.3.3. PaccmoTpenmne KoMIIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHOW MPOUEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOMMMBIX ISt
pPEeAOCTaBICHUS MYHUIIMNIATLHON YCIIyTH.

JlolKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOM MPOIEAYpHI sABIIeTCs crienuanuct [lanaTel (qanee - JOMKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NMPUEM TIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B ClIy4ae
oOpatieHus 3asaBUTENA ¢ 3asiBJIeHueM B Opras:

OINpeAesIeT MpeaMeT OOpaleHUs;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEOOBAHUSIM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JIOKyMEHTOB  yCTAHOBJIEHHBIM TpeOoBaHUsSM (Hamjexamiee odopmiIeHHEe KOMUi
JIOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYUCTOK, MPUIUCOK, 3aUEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSET  JJIEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHONW CHCTEME, TPEIHA3HAYCHHOW [JIi OKa3aHWs TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

MIPU MIPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IMMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;
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3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUISI OKa3aHHWsl TOCYJApPCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B D3JCKTPOHHON (opMe WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (JOPMUPYET FJIEKTPOHHOE JEJIO;

BO3BpAILAET MOJANHUCAHHOE 3asBICHUE M OPHUIMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM I OTKa3a B MPUEME JOKYMEHTOB JIOJHKHOCTHOE
JIULO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIUYHAU
NPEnsSTCTBUN NJIsl MpUeMa 3asiBJICHUS W BO3BPAIAET €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IOCJE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

MIPUCBANBAET 3aBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOM JIeJ U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE MPHIOKEHHBIC
3asIBUTEJIEM JTOKYMEHTHI B JJIEKTPOHHOM (POpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIUCH,
nocpeAcTBOM obOpaimeHuss k EnuHomy moprany (B ciydae, €ClIM 3asBUTENIEM
pEeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAaHHbIC YCUJIEHHOMN
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).

[Ipy HaMM4YMKU OCHOBAHMI, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periaamMeHTa, MOArOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

B cnydae, ecnu B pe3yiabTaTe NPOBEPKH YCHUIEHHON KBAIM(PUIMPOBAHHON
AJIEKTPOHHON TMOJMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JAeHCTBUTEIBHOCTH,
MPOEKT peleHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOPBIC MOCTYKUIH OCHOBAHUEM JUTSI €70 TIPUHSTHSL.

[IpoekT pemieHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS [IJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEIOCTaBICHUS
MYHUITUTIAJTLHOM YCIIYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHMIA K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisl OTKa3a B IpPUEME JOKYMEHTOB JIOJKHBI COJIEPKATh
nH(pOpMaIMI0O 0 HAUMEHOBAHHWH JIOKYMEHTOB (MH(OpMaIuu, CBENECHUI), KOTOPhIE HE
IIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) MPOTHUBOPEUYUBBIE CBEICHUS,
opopMIIEHBI C HApYyIICHHEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaIMpaBIsSeTCS Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000poTA.

CorlacoBanue NpoeKTa pemeHust 00 0TKase B MpueMe T0KYMEHTOB, HEOOXO0JUMBbIX
ULl TPENOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYIIECTBISIETCS B  MOPSIAKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPAaTUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMA OCHOBaHMW MJII OTKa3a B IMpPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHCTPAaTHUBHOIO pErJIaMEHTa, OJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero JHs CO AHS
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MOCTYIUICHUS 3asiBJICHUS], HAIPABJISICT 3asIBUTEIII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEIIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUSI, COAEPKAlllee BXOAUIMNA PETUCTPALIMOHHBIMI
HOMED 3asBJICHUS, NaTy TOMYYEHUsS 3asBJICHHS, TMEPEYCHh HANMEHOBAHWK (Daiiyios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHS pe3ysibTaTa MyHUIMIAIbHON
YCIIYyTH.

3.3.3.4. HcnonHenue mnpoueayp, YyKazaHHeIX B  nyHkrax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pErIaMeHTa, MpPU HAJTUYUU TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT.

3.3.3.5.  AIMHUHUCTpATUBHBIE  TPOLECAYPhl, YCTAaHABIMBACMBIC ITYHKTOM
3.3.3aIMMHHUCTPATUBHOIO PETIAMEHTA, BBIIOIHIIOTCA B TEUEHUE OJIHOTO paboyvero JHs
CO JIHS TIOCTYIUICHHUS 3asIBJICHUS Ha paCCMOTPEHHUE.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH

3.4.1. OcHOBaHMEM Hayajla BBIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYpPbI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYpHl, OT JOJKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOW NIPOLENYpPHI, sABIIsAeTCA criennanuct [lanaTel (najee - JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEXBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOUN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMHUHUCTPAaTUBHOI'O PETJIAMEHTA.

AJMUHUCTPATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJIEHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HaIlpaBJE€HHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OPraHAM BJIACTH
OpraHu3alHU 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIAHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYINHBIINX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
OPENOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMNpPaBISIOT
yBEAOMJIEHUS 00 OTCYTCTBUM AOKYMEHTa W (W) UHPOPMALMHU, HEOOXOAUMBIX st
peA0CTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AIMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUECHHUE IIATU JHEHN CO THS MOCTYIUICHHUs MEKBEIOMCTBEHHOTI'O 3a1poca
B OpPTaH WK OPTaHU3alLNI0, IPEJOCTABIIAIOIINE TOKYMEHT U UH(DOpPMALIMIO, ECIIH UHBIE
CPOKM IOArOTOBKM M HaIlpaBJIEHUS OTBETAa HAa MEKBEJAOMCTBEHHBIA 3alpoCc HE
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yCTaHOBJEHBl (enepadbHbIMU 3aKOHAaMH, NPaBOBBIMH akTamu llpaBurtenscTBa
Poccuiickoii denepanunl 1 NPUHATHIMA B COOTBETCTBUH C (peepaJbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TaTapcraH.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MTPEAOCTABICHNUS MyHULMIIAIBHON YCIYTH,
100 yBeIOMJIEHUE 00 OTKa3€, HAPABIICHHBIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEKBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE il MPEAOCTaBICHMS
MYHULIUNIATBHON YCIYTH, TU00 YBEJOMIIEHUE 00 OTKa3e IPU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMUHUCTPATUBHOIO
periiaMeHTa, MOJrOTAaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHNS MYHULIUIIAIBbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MIPUYHMH OTKa3a (B cllydae, eciiu
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULIUIIATBHON YCIYTH, CBA3aHbl C HAPYIIEHHUEM YCTaHOBJICHHBIX TPEOOBAaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
uH(pOPMAIMI0O 0 HAUMEHOBAHUM JTOKYMEHTOB (MH(MOpMAIUHU, CBEJCHUI), KOTOpPhIE HE
IPEICTABIICHbl, COJIEPkKAT HENOCTOBEpHbIE W (WJIM) NPOTUBOPEYMBBIE CBEICHUS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBisieTcs Ha
COIJIACOBAHME B YCTAHOBJIEHHOM IIOPSAKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
U1 TIPENOCTABICHUS MYHULHNAIBHOW  YCIYI'M, OCYIIECTBISETCA B  IOPSAIKE,
MPEyCMOTPEHHOM IMYHKTOM 3.5.3aIMHUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJTHSIOTCS B JIEHD ITOJYYEHUS CBEICHUM IO MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOANUMBIE JJISl TIPEJOCTABICHUSI MYHUIIUIIAIBHON YCIYTH,
MPOEKT peleHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

3.4.5. HcnonHenwe  mpoueayp,  yKa3aHHbIX B  MNOyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO pETJIAMEHTA, MPU HAJTUYUA TEXHUYECKOW BO3MOXKHOCTU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULHANAIBHBIX YCIyr, B TOM YHCJIE C MOMEHTAa pETUCTPAlUM 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcumanbHbli CpPOK BBIIOJIHEHUS AJMUHUCTPATUBHBIX IPOLIEAYD,
yKa3aHHBIX B NyHKTE 3.4 aAMUHHMCTPATUBHOI'O pPErjaMEHTa, COCTABIISIET MATh PabOUUX
JHEN.
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3.5. O6paboTKa JOKYMEHTOB U (WJIH ) OCTYMHUBIINX CBEICHUN,
(dbopMHIpOBaHHE KOMILICKTa TOKYMEHTOB, HEOOXOUMBIX JUISI IPEOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HAlpaBIICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJMUHUCTPATUBHOU
poLeaypsl, sBisgercs crennanuct [lanatel (ganee - OTKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPEeA0CTaBICHUS MYHULIUIAILHON YCIyTH).

3.5.2. JIo;KHOCTHOE U0, OTBETCTBEHHOE 32 00Pa0OTKY JOKYMEHTOB:

MPOBOAUT 00CIICIOBAHKE 3aIIPALIMBAEMOTO O0BEKTA;

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOJIMMBIX MJIs
MIPEI0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

IIpU BBISBIICHUA OCHOBAaHWUW MJIi OTKa3a B NPEIOCTAaBICHUU MYHULIHINAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2. PernameHTa, MOATrOTaBIMBAET MPOEKT pelIeHUs 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

B ClIy4ae OTCYTCTBHS OCHOBAaHHUW B NPEIOCTABICHUM MYHULMIAJIBHON YCIIyTH
NOATOTABIMBAET MPOEKT PELIEHWS O IPOBEACHUM TOPrOB M HAIPABISIET €ro Ha
COTJIaCOBAHHUE B YCTAHOBIIEHHOM IOPSJIKE.

CornacoBaHue poeKTa peieHust 00 0TKa3e B IpUeMe IOKyMEHTOB, HEOOXOIUMBIX
IUIA TPEJOCTaBIECHUS MYHHUIMIAIBHOM yCIyrd, TMpOeKTa peleHuss o0 oOTKasze B
[PEIOCTABICHUN MYHULUIIAJBHON YCIIYyI'M, IPOEKTa PEIIEHHUsS O IPOBENECHUH TOProOB
OCYIIECTBJISIETCS B TOPSIIKE, MPEyCMOTPEHHOM MyHKTOM 3.6.3 PermamenTa.

PesynbraTaMy BBINOJHEHUS AJIMHUHHUCTPATUBHBIX NPOLEAYpP SBISIIOTCA: akT
OCMOTpa, MPOEKT penieHus o0 OTKa3e B MPEIOCTaBICHUM MYHHUIIMNAIbHOW YCIIYTH,
MIPOEKT pEUIEHUs O MPOBEACHUH TOPIoB, CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIATLHON YCIYTH.

3.5.3. JI0JDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
HaIpaBJsieT PELICHUWE O MPOBEACHUU TOPIOB 3asBUTENIO0 CIOCOOOM, YKa3aHHBIM B
3asIBJICHUMU.

AJIMUHUCTpaTUBHAS MPOIEAYpa BBIMOJIHAETCS B JI€Hb MOANUCAHUS PEIICHUS O
IIPOBEICHUH TOPrOB.

3.5.4. HcnosnHeHne mnpouenyp, ykasaHHbIX B myHKTe 3.5.2 Pernmamenta, npu
HaJU4YMH TEXHUYECKOM BO3MOXKHOCTH OCYIIECTBIIIETCS B aBTOMATHYECKOM PEKUME C
MCIIOJIh30BaHUEM aBTOMATU3UPOBAHHON MHPOPMAIIMOHHOW CUCTEMBI, MPETHA3HAUYECHHON
JUIS1 OKa3aHUs FOCY1IapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT.

MakcumanbHblid CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP, YKa3aHHBIX B
nyHkTte 3.5. PernmamenTa, cocTaBisieT Tpy pabouux JHS.

3.6. IIpoBeneHre TOproB Ha MPaBO 3aKIIOYEHUS JOTOBOpPa OE3BO3ME3THOTO
M0JIb30BaHUS U MOJITOTOBKA pe3yJbTaTa MyHUIIMTIATBHON YCIIYTH
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3.6.1. OcHoBaHuMEM Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSl  NOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTIO 00pabOTKy
JOKYMEHTOB, PELIEHUS O MPOBEACHUH TOPIOB.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
MpoLEenypsbl, aBisieTcs crennanuct [lanatel (qanee - JOJKHOCTHOE JIULIO, OTBETCTBEHHOE
3a MIPOBEJICHUE TOPTOB).

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPOBEACHHUE TOPTOB, OCYLIECTBIISACT:

NEeNCTBUS, HEOOXOIUMBIE JUIsl IPOBEICHUSI TOPIOB: OMYOJIMKOBAHUE PEILICHUS Ha
cailte, B o(QuUUUAIbHOM M3JaHUM, COOp 3afBOK OT IKEJAIOLUX JMI, HpOBEpKa
NOCTYIMBIINX JTOKYMEHTOB;

oopmileHHE IPOTOKOJIA PACCMOTPEHMUSI 3asIBOK;

IIPOBEJICHHUE TOPIrOB;

MOATOTOBKY IMPOTOKOJIA PE3YJIbTATOB TOPrOB;

HaIlpaBJeHUE MPOTOKOJIA JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IOJATOTOBKY
pe3ynbTaTa MyHULIMIIAIBHON YCITYTH.

Pe3ynpTaTaMy BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIETCS MPOTOKOJI
pe3ybTaTOB TOPTOB.

AJIMUHUCTPATUBHBIE IPOLIETYPHI BBITOIHSIOTCS B TeUeHNe 14 KaneHIapHbIX JHEN.

3.6.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
IPEIOCTABICHUS MyHULMIIAIBHOW YCIIYTH:

IIPU BBIABICHWH OCHOBAaHMW /U1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2. PeriaMenTta, moiIroTaBinBaeT MPOEKT perieHus: 00
OTKa3€ B PEJOCTABICHUH MYHULIUIIAJILHON YCIIYTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAaHUH JUIsl OTKa3a B MPEJOCTaBICHUN MYHUIUITIAIBbHOM
YCIYTH, TPEIyCMOTPEHHBIX MyHKTOM 2.8.2. PerimameHrta, mo WTOraM pacCMOTPEHUS
JOKYMEHTOB, HEOOXOAUMBIX Il NPEIOCTaBICHUS MYHUUUIAIBHOM  YCIYrH,
MOATOTaBIMBAET MPOEKT pe3yjbTaTa MPEAOCTABICHUS MYHUIUNAIBHOW YCIyrd B
COOTBETCTBUHM C oAnmyHKTaMu 1 - 3 mynkra 2.3.1 Pernamenra;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBIEHUS
MYHUIUINIAIBHON YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHUCTPATUBHBIE MPOLEAYPHI BHITOIHIIOTCSA B TEYEHUE OJTHOTO padoyvero AHs.

3.6.3. CornacoBanue W TOJNHUCAHUE TPOEKTOB DPEIICHUN 00 OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEJOCTAaBICHUS MYHULMIAIbHON YCIYTH, OTKa3e B
MPEAOCTABICHUA MYHULUIIAIBHON YCIYTH, IPOEKTa PELIEHUs O MPOBEIECHUU TOPIOB,
IIPOEKTa pe3yJibTaTa IPEJOCTABICHUS MYHHUIIMNAIBHOW YCIyru (Hajee — MpPOEKTHI
JOKYMEHTOB)  OCYILECTBIIAETCSI PYKOBOAMTENIEM CTPYKTYpPHOTO  IOJApa3JEieHus,
OTBETCTBEHHOTO 32 MOATrOTOBKY pe€3yJbTaTa MYHHIMNAIBHONW YCIYTH, 3aMECTUTEIEM
pykoBoautens Oprana, pykoBoaureneM Oprasa.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUYaHus, BO3BPAIAIOTCS
Ha JOpabOTKy JMIy, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yjbTaTa MYHULHMIAIbLHOM
ycayru. Ilocne ycTpaHeHMs 3aMe4aHUil MPOEKThI JOKYMEHTOB IIOBTOPHO IIEPENAOTCS
JUISL COIVIACOBAHMSL U ITOJIIUCAHUS.

PykoBogutens OpraHa npu NOANKMCAHUM IIPOEKTOB JIOKYMEHTOB IIPOBEpSET
cobnroneHne PernamenTa J0HKHOCTHBIMU JinaMu OpraHa B 4aCcTH CPOKOB BBITIOJTHEHMS
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aAMUHUCTPATUBHBIX MPOLEAYP, HX IMOCJIEI0BATEIbHOCTH M TOJHOTBI, HaJIUYUs
COrJIaCOBAaHUM YITOJIHOMOYEHHBIX JTOJDKHOCTHBIX Jinl OpraHa B CUCTEME AJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

B cnyyae BbISBIEHMS ~ HapylI€HMH B YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEIYpP, WX MOCIECAOBATEIBHOCTH M IOJIHOTHI PyKOBOAMTEINH
Oprana HHULIMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBILINX HapyLIEHUS,
B COOTBETCTBUM C ITyHKTOM 4.3 PeryiiamenTa.

AJMUHUCTPATUBHBIE TPOLIEAYPHI BBIIOIHIIOTCS B TEUEHUE ABYX padOUYUX JHEH.

Pe3ynbraramMu BBIOJHEHUS aJIMUHUCTPATUBHBIX MPOLENYP SBISAIOTCA: PELICHHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul IIPEIOCTABICHNS MyHULIUITAILHON
yCIIyTH, pelieHne 00 OTKa3e B MPEJOCTAaBICHUU MYHMIMIIAJIbHON yCIyTH, pelIeHue O
IPOBEIECHUH TOPrOB, IPOEKT JOTOBOPA MOJIb30BAHNS MYHUIIMIIAJIEHBIM UMYILIECTBOM.

3.6.4. JlomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIUMIIATBHON YCIYTH:

B Cllyyae BbIOOpA 3asBUTENIEM CIOCO0A MOTYYEHUs pe3yibTaTa MYyHHUIIMIIAIBLHOM
yciayru B M®IL[ obecneunBaeT MOANHMCAHHME COIVIACOBAHHOIO MPOEKTa pElIeHUs Ha
OyMaxHOM HocuTelie il Hanpasyienus B MOII.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: PEIICHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUNAIBHOW YCIYTH, MPOEKT JOrOBOPA MOJIb30BAHUS
MYHULIUTIATBHBIM UMYIIECTBOM.

AJMUHUCTpPATUBHBIE IPOLEAYPHI BBIIOJIHSIOTCS B TEUEHUE TPEX pabOUuX JHEH.

3.6.5. cnosiHeHUE TIpOLEyp, YKa3aHHBIX B MyHKTax 3.6.2. - 3.6.4. Pernamenra,
IPY HAIMYUU TEXHUYECKON BO3MOXKHOCTH OCYILECTBIIIETCS B ABTOMAaTUYECKOM PEXHUME
C UCII0JIb30BaHUEM aBTOMAaTU3MPOBAHHOMN MH(pOPMaILMOHHON CUCTEMBI,
npeaHa3HauYeHHOM JIs1 OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUTIATbHBIX YCIIYT.

MakcumanbHbIi CPOK BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEYp, YKa3aHHbBIX B
nyHkte 3.6. PernamenTa, coctaBiseT 15 pabounx aHeil.

3.7. Beinaua (HanpaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHULUIIATBHON YCIyTU

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM IPOLEIYpHI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE
aJIMMHHUCTPATUBHON MPOILETYpPbl, JAOKYMEHTA, MOATBEPIKAAIOLIEro MPEJOCTaBICHUE
(0TKa3 B MPEAOCTABICHNN) MyHUIIMIAIBHON YCIIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3@ BBIIIOJIHEHHWE aJMUHUCTPATUBHON
npoLeaypHl, sABisgeTcs cnennanuct [lanater (1anee - TOMIKHOCTHOE JIULIO, OTBETCTBEHHOE
3a Bblauy (HAIMpaBJICHHUE) IOKYMEHTOB).

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 Bblauy (HaIpaBJIEHUE) JOKYMEHTOB:

00ecIeynBaeT pErucTpalfio U BHECEHHE CBEJIEHUI O pe3yJibTaTe Mpel0CTaBICHUS
MYHUIIMTATBHOW YCIIYTH B MOJCUCTEMY BEACHMS TOKYMEHTALlMM aBTOMATU3UPOBAHHOMN
UH(OPMAIIMOHHOW CHUCTEMBI, MpEAHA3HAYECHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULUMAIBHBIX ~ yCAyr ©W  (Wiu) UWHPOPMAIMOHHYIO CHCTEMY oOOecredeHus
IpalOCTPOUTENHHON JEATETbHOCTH;

U3BENIAeT 3asBUTENS (€ro mpeacraBuTens) uepe3 PecmyOnukaHckuil moptai o
pe3ynbTaTe MNPEeAOCTaBICHUS MYHHUIMNAIBHOW YCIYTM TOCPEACTBOM AJIEKTPOHHOTO
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B3aMMOJEUCTBUS M O BO3MOXHOCTH TMOJYYEHHUsS] pe3yapTara NPEAOCTABICHUS
MyHULMNAIbHOU ycimyru B MOLI.

[lepenaua 3assBUTENIO MPOEKTOB JIOTOBOPOB, YKa3aHHBIX B MOJMYHKTaX 1, 2 myHKTa
2.3.1. PernamenTa, OCyIIECTBISICTCS HE PAHEE YEM YEPE3 AECATh KAJCHIAPHBIX THEN CO
TTHST pa3MeInieHuss H(OPMAITUHU O Pe3ysIbTaTaxX TOProB Ha O(PHUIIMAIIEHOM CalTe.

Hcnonnenne  mpouenyp 0Opyd  HAIMYUMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIAMTAIBHBIX YCIIYT.

[Iponienypbl, yCTaHaBIMBAEMBIE HACTOSIINM ITYHKTOM, BBIIIOJHSIOTCS B JEHb
NOJANMUCAHMUS  JIOKYMEHTa,  MOATBEPXKIAIOLIEro  MpeiocTaBieHue  (0TKa3 B
MPEIOCTaBICHUN) MYHHUIIMIAIBHON YCIYTH, YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana.

Pe3ynpraramMu  BBINOJMHEHHS  AJAMHUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCS:
pa3sMEIICHUE CBEICHUW O PE3YyJbTATe MPEAOCTABICHUS MYHULMNAJIBHOW YCIYTd B
MH(POPMAITMOHHBIX CUCTEMAaX, U3BCILICHUE 3asiBUTENA (€r0 MPEICTAaBUTENS) O pe3yJIbTaTe
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH U CIIOCO0aX €ro MoJy4eHus.

3.7.2. llopsamox BblHaud (HampaBlICHUs) pe3yJibTara IPeIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.7.2.1. Ilpu oOpareHnn 3asiBUTENS 3a pPe3yJbTaTOM MYHUIUIAIBHOW yCIyTU B
MOII, pa6otnuk M®I] BbiaeT 3agaBUTENIO PE3yJbTaT MYHHIMNAIbHOU yciayru. [lo
TpeOOBAHUIO 3asIBUTEIISI BMECTE C DK3EMILIIPOM AJIEKTPOHHOTO JIOKYMEHTa Ha OyMaskKHOM
HOCHTEJIE €My MOXET OBITh TIPEIOCTABIIEH IK3EMILISP JIEKTPOHHOTO JTOKYMEHTA MTyTeM
€ro 3alucy Ha CbEMHBI HOCUTEIIb.

IToanucanue npoekTa J0roBopa ocyuectsisercs 3asasureaeMm B MOILL.

[Tpn nmoanucanuu gorosopa paboTHUK M®I] mpoBOIUT MPOBEPKY MOJTHOMOYMIA
JIM1Ia, TIOJIMUCHIBAIOIIETO JOKYMEHTHI. B cilydae oOpalieHust npeacTaBuTes 3asBUTES,
YIIOJJHOMOYEHHOTO  HAa  MOANUCAHWE  JOKYMEHTOB, CKaHUPYET  JIOKYMEHTHI,
YAOCTOBEPSIONINE TTOJTHOMOYUS MPEACTABUTENS 3aIBUTEIIS.

3asBUTENb (MPENCTABUTENb 3asBUTEINs, YIOJHOMOYECHHBIM Ha TMOIMUCAHKE
JIOKYMEHTOB) TOJIMUCHIBAET J[BA DK3EMIUISIpa JOTOBOPA, CKPEIUIIET CBOEH MOJIMUCHIO C
000pOTHOIM CTOPOHBI U TEYaThIO (B CIy4yae €ClIM 3asiBUTEJEM SIBJISETCS IOPUIMUECKOE
JIMIIO).

PaGotank M®I] mnpocTaBisieT mary MOAMKMCAHUS JOTOBOPAa W BBIJACT OJIUH
AK3EMILISIP HA PYKHU 3asBUTENIO (IPEACTABUTEIIO 3asIBUTEIA).

[Tocne moamucanusi 3asBUTENIEM JIOTOBOpa, He mo3aHee 1 pabouero mns, MOI]
HamnpasisieT B OpraH 3K3eMILISIpPbI JOTOBOPOB.

[IpoekT moroBopa, HANpaBICHHBIM 3asBUTENIO, OJDKEH OBITh MM TOJIIMUCAH U
npencrasieH B M®I] He no3guee yem B Teuenue 30 gHEH cO THS NOJTYUEHUS 3asiBUTEIEM
IIPOEKTA YKa3aHHOTO JI0rOBOPA.

[Ipouenyppl, yCTaHABIMBAEMBIE HACTOSIIIUM IYHKTOM, OCYIIECTBJISIIOTCA B
NOpSAJIKE OYEpPETHOCTH, B JI€Hb MPHUOBITUS 3agBUTENS] B CPOKH, YCTAaHOBJICHHbIE
pernamenToM padotsl M®II.

3.7.2.2. Ilpu oOpaiieHun 3asBUTENS 32 Pe3yJIbTATOM MYHMIIMNAIbHOW YCIyTd
yepe3 PecnyOnukaHCKui mopTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
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HalpaBJIACTCA 3J'I€KTpOHHBII>i O6p33 JAOKYMCHTA, ABJIAIOIICTOCA pE3yJIbTaTOM

[IPEIOCTABICHUS MYHULATAIBHON YCIYyTH, MTOATIMCAHHBIN YCUJIEHHOMN
KBAJIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana.

3asgBUTENh BMpaBe TMOJNUCATh TMPOEKT JoroBopa B JlnuHom KkaOuHeTe
Pecry0nmkanckoro nopraia yCHJICHHOW KBATH(PUIIMPOBAHHON IEKTPOHHON MOAMUCKHIO
B TeueHue 30 KajeHAapHbIX JHEH.

[To ucredennn 30 KaneHAAPHBIX THEN 3asIBUTEIIO MMOCTYMAET UHPOPMALIUS O TOM,
YTO UCTEK CPOK MOJAMMUCAHMS I0TOBOpA.

[Ipouienypsl, ycTaHaBIMBAaEMble HACTOSIIIMUM IYHKTOM, BBIMOJHSIOTCS B JI€Hb
NOJANMUCAHMUS  JIOKYMEHTa,  MOATBEPXKIAIOLIEro  MpeiocTaBieHue  (0TKa3 B
IPEIOCTaBICHUN) MYHHUIIMIIAIBHON YCIYTH, YIOJIHOMOUYEHHBIM JOJIKHOCTHBIM JIUIIOM
Oprana.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HampaByieHUe (MIPEOCTaBIEHHUE) C HCIOJb30BaHMEM PecmyOiaukaHCKoro mnopralia
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOIIETO MPEJOCTABICHHE MYHHUIIMIAIBHON YCIYTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAJIHON YCIYTH).

3.8. UcnpaiieHrEe TEXHUYECKUX OITUOOK

3.8.1. B cnyuyae oOHapyXKeHHsI TEXHUUYECKON OMIMOKU B IOKYMEHTE, SBJISIOILIEMCS
pe3yJIbTaTOM MYHHUIIMIIAILHON YCIIyTH, 3asBUTENb HanpasisieT B Oprau:

3asiBJICHHE 00 UCTIPABJICHUH TEXHUYECKOM omuOKku (riprioxenue Ne 5);

JIOKYMEHT, BbIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMINAIbHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYUH
TEXHUYECKON OINOKH.

3asiBieHre 00 WCTPaBICHUM TEXHUYECKOW OIMMOKM B CBEACHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3y/IbTaTOM MYHUIIUIIATHHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpAaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), 1100 uvepe3 PecnyOnukaHCKUE moOpTan WU
MOII.

3.8.2. JIOJDKHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asiBJICHUA 00 MCIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBICHUE C
MPUIOKEHHBIMH JOKYMEHTaMH U MIEpeIaeT UX J0JKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00pabOTKy TOKYMEHTOB.

[Tpoueaypsl, ycTaHaBIMBaEMble HACTOSIIIUM ITYHKTOM, BBITIOJHSIIOTCS B T€UCHHE
OJTHOTO paboYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

PesynbpraramMu BBITIOTHEHUST aIMUHUCTPATUBHBIX MPOIEAYP SABJISIOTCS: MPUHSATOE
M 3aperuCTPUPOBAHHOEC 3asBIICHHE, HAMPABICHHOE HAa PACCMOTPEHHE IOJDKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.8.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS MWCIPaBICHUM B JOKYMEHT,
ABJIAIOIUICS PE3yJbTaTOM IPEAOCTABICHUSI MYHUIMNAIBHON YCIYTH, OCYIIECTBISET
OpoLEaypbl, IPETyCMOTPEHHbIE MYHKTOM 3.6 PernameHTta, u BbIIAET HCIIPABJICHHBIN
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JOKYMEHT 3asiBUTENIO (YIMOJHOMOYEHHOMY MPEACTABUTENIO) JIMYHO IOJ POCIHCH C
U3BIATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOIO IPEICTABUTEI) OPUTHHANIA JTOKYMEHTA, B
KOTOPOM COJICPKHUTCA TEXHMUYECKas OINMOKa, WM HANpaBisieT B aJpec 3asBHUTENS
IIOYTOBBIM OTIPABIIEHUEM (ITOCPEICTBOM 3JIEKTPOHHOM MOYTHI) MUCHMO O BO3MOKHOCTH
MOJIyYEeHUS JOKYMEHTA ITPH ITpeaocTaBieHny B Oprad opuruHaia J0KyMeHTa, B KOTOPOM
COJICPKUTCS] TEXHUYECKas OIINOKa.

[Iponenypbl, yCTaHABIUBAEMBIE HACTOSAIINM ITYHKTOM, BBIMOJHSAKOTCS B TEUCHHUE
JIBYX pabouux JHEH Mocie OOHapY>KeHHUsS TEXHUYECKOW OLIMOKM WJIM TMOJTY4YEHHUs OT
JT000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIEHHOMN OLINOKE.

Pe3ynbraTaMu BBITOIHEHUS AMUHUCTPATUBHBIX MIPOLEAYP SABIISAIOTCA: BbITaHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MPeAOCTABJIEHHEM MYHUIMIIAJIbHOM
yCayru

4.1. ITopsiok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHACTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBAaHUA K
MPEAOCTABICHNUIO MYHULIUITAIbHON YCIYTH, a TAaKK€ IPUHATUEM UMU PEIICHUN

KoHTpoab 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON yCIYTH
BKJIFOYAET B c€0s BBISIBJICHUE W YCTPAHEHHE HAPYIICHUH MpaB 3asBUTEIICH, POBEICHUE
POBEPOK  COOJIIOJICHUSI TIPOIEAYp MPEAOCTABICHUS MYHUIIMITAJILHOW  YCIyTH,
MOJITOTOBKY pelieHui Ha AercTBus (06e31eiicTBIE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEIOCTaBICHUIO
MYHULIMNAIBHOMN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NETONPON3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHSI
poLeayp MPEAOCTABICHNS] MyHULIMIIATIbHOW YCIIYTH.

B mensx TeKylmero KOHTPOJS MCIOJb3YIOTCA CBEIACHUS, HMEKIUECS B
ANIEKTPOHHON 0a3e JMaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
uH(popMaIs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHNE aJIMUHUCTPATUBHBIX
MPOLENYD, KYyPHaJIbl y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JPYTHE CBEICHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JAECHCTBUN MPU MPEIOCTABICHUU
MYHUIUTIAIBHON YCIYTM M TPUHATHU PEIHICHUNA PYKOBOJUTENI OpraHa MECTHOTO
CaMOyNpaBJ€HUsS MPEACTABIAIOTCA CHPAaBKM O  pe3yjpTarax MpeaoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cny4asx ¥ NpyU4YMHAX HAPYUIEHUS CPOKOB, OCIEA0BATENBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX NPOLEAYp MJOJKHOCTHBIE JIMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISAIOMIET0 MYHHUIMIIAIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYLICHUH.
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Tekymuii KOHTPOJIb 3a COOJIIOJIEHMEM MOCIIEeIOBATEIbHOCTH  JCHCTBH,
ONPENCICHHBIX  AIMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULIUIIAIBHON YCIYTH, OCYIIECTBIIETCA 3aMECTUTEJIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTpaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo  paboThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJIBHON YCIyTH, HAYAJIBHUKOM OTJEJIA, OCYIIECTBIISIIOLIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCIIYTH.

[lepeyeHb JOJKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUWA KOHTPOJIb,
YCTaHABIIMBAETCA MOJOKEHUSAMHU O CTPYKTYPHBIX MOJIPA3ACIICHUSAX OpraHa MECTHOTO
CaMOYIPaBJICHUS U TIOJXKHOCTHBIMH PETJIAMEHTAMU.

4.2. Ilops1oK ¥ NEPUOINYHOCTH OCYILIECTBIICHHS IUNIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ KA4€CTBA IIPEJOCTABICHU MYHHUIUIIAJIBHON YCIIYT'H, B TOM YHUCIIE MOPSAIO0K
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHUIIMIAIBHON
yCIIyr't

4.2.1. KoHTpOJIb 32 MOTHOTON M Ka4e€CTBOM IPEIOCTABIICHUS MyHHUITUTIATEHOM
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHus NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha nercteus (Oe3nericteue) Oprana, a
TAK)K€ X JTOJDKHOCTHBIX JIML, MyHUIIUITAJIBHBIX CITYKaIlUX.

4.2.2. B nensix ocymecTBIEHUsT KOHTPOJIA 3a IIOJHOTOM U KaYECTBOM
[IPENIOCTABICHUS MyHULMIIATBHONW YCIIYTH IPOBOSATCS IJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [IopsSa0K U NEPUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX POBEPOK
yCcTaHaBIUBaEeTCs I1aHoM paboTtel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3AHHBIE C IIPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UITU OTJIEIABHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHUIIMITAIbHON
yCIIyTrH (TeMaThuueckue npoBepku). [TpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOM Kajio0€ 3asBUTEJIS.

4.2.3. BHen1aHOBBIE IPOBEPKHU MTPOBOAATCS B CBS3U C IPOBEPKOM YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYIIEHUI a]MUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUs XKayio0 3asiBUTENer Ha JeiicTBus (Oe3neiicTBrue) OpraHa, a TakKe Uux
JTOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(DOPMIISIFOTCSL B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBJICHHBIE HEAOCTATKH U MPEIIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIIYTY, 3a PEIIeHUs U JehCTBUsA (0e3eiicTBIE), MPUHUMAEMbIe
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMTIATBHON YCIYTH

[To pe3ynbpTatam NpoOBEACHHBIX MPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHUM.
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PykoBoautenb (3aMeCTUTENb PYKOBOJUTEINS) CTPYKTYPHOTO MOApPA3AeICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHNS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHAJIJIe)KAIee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B paszjeine 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIUIIANIbHBIC CITY>KAIlUE 32 PEIICHUS U 1CUCTBUS
(Obe3nelicTBue), mnpuUHUMaeMble (OCYILIECTBISIEMbIE) B  XOJ€  MNPEAOCTaBICHUSA
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TIOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3yIIIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHMIUIIAIBHOM YCIYTH, B TOM YUCJI€ CO CTOPOHBI TpaXKaaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTpoJib 32 peaocTaBlIeHneM MYHUIIMIAIIBHON YCIYTH CO CTOPOHBI TpaXaaH, uX
OObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  IMOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHUIMTNIATBHOMN yCIIYTH, TOJYyYEHHUS TOJHOM, aKTyalIbHOM U 1I0CTOBEPHOU MH(pOpMauu
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTH U BO3MOXKHOCTHU JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (xano0) B Mpolecce MPEIOCTABICHUS MYHUIIUMAIbHOU
YCIIyTH.

5. locyneoHblii (BHeCYyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u TeiicTBUi
(0e3neiicTBHSI) OPraHa, MPeAOCTABJISIONIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMTAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJTOBAHHUE B JOCYJEOHOM MOPSAKE PEIICHUI
u jaeucTBuil (0e3nedcTBUSl) OpraHa, MPEAOCTaBISIONIETO MYHHITUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[A OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIIMOAIBHOTO  CIY’XKalllero,  PYKOBOJAUTENS  OpraHa,  MpeAO0CTaBISIIOLIETO
MYHULIMNATbHYIO yCIIyTYy, MHOTO(]YHKITHOHAIEHOTO LIEHTpa, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIuil, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5KaJI000i, B TOM YHUCIIE B CIAEIYIOMINX CITyqasiX:

1) HapymieHue cpoka perucTpaluuy 3amnpoca O NpeJIoCTaBIEHUN MYHULUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydae jnocyaeOHoe (BHecyleOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKI[MOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
PEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM OObEME B
NOpsiJIKE, ONpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIMK JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannv, HOPMATUBHBIMHU
npaBoBbIMU akTamu PecniyOnuku Tatapctan, MyHUITUTIATbHBIMU PABOBBIMU aKTaMU JIJ151
MIPEAOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEAOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Depepaunn, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IPABOBBIMU aAKTaAMU IS
IPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, Y 3aABUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAaHHUA OTKa3a He
penycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HHUMH
WHBIMA HOPMAaTHUBHBIMU NPaBOBBIMHU akTamu Poccuiickoir dPenepaiuu, 3aKOHAMU U
MHBIMU HOPMaTUBHBIMU ITPaBOBbIMU akTamu PecniyOnuku Tatapcran, MyHUIIUTTATIbHBIMU
MPaBOBBIMM aKkTamMH. B yka3zaHHOM ciiydae jocyneOHoe (BHecyneOHoe) 00KalloBaHHE
3asBUTEJIEM peElIeHUN U AeicTBUM (0e31elicTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, pelIeHuss WU JAelcTBus (0e3nelcTBHE) KOTOpPOTO
00XanyroTCs, BO3JIOXKEHAa (YHKUHUS 1O MPEJOCTABICHUI0 COOTBETCTBYIOIIUX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00BEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHHUIIMNAIBHOU YCIYTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBBIMM akTaMu Poccuiickon
Odenepanvi, HOPMATHUBHBIMH  TPaBOBBIMH  akTamu PecmyOnuku — Tarapcran,
MYHHUITUTATBHBIMU MTPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIOUIEr0 MYHULIIMNAIBHYIO YCIYyTy, MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHU3aLHii, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK W OWIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHU  MYHMIMNAIbHOW  YCIOYyrM  JOKYMEHTax JIMOO  HapylIeHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u JehcTBUil (0e3meicTBUS)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IICHTpA
BO3MOXXHO B CJIy4ae, €CIMi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0KE€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B OPSAKE, ONIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHue CpoKa WJIM MOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATIBHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE NPEAyCMOTpPEHbl (eaepalbHbIMA 3aKOHAMU U TPUHSATHIMU B
COOTBETCTBMM C HHUMU HMHBIMA HOPMATHUBHBIMU TMPaBOBBIMM akTamMHu Poccuiickoil
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MpPaBOBBIMU akTamMH PecryOnauku
TaTtapctan, MyHUIIMTIATBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu W AchcTBUMl (Oe3meicTBUs)
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MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIATBHBIX YCIYT B MOJHOM 00beMe B OPSAKE, OTIPEACTICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME TIOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEeIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae nocyieOHoe (BHecyneOHOe)
o0>kajoBaHuE 3asIBUTEJIEM peneHui u JNEUCTBUI (Oe3meiicTBUS)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OO0XKAINYHOTCS, BO3J0KE€HAa (YHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUNIAJBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBIAIOMIMA MYHULHUIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIMN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMICS Yy4YpeIuTeleM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yuypenuteiab ~ MHOTOQYHKIMOHAIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe 9acThio 1.1 ctathu 16 denepanbpHoro 3akona Ne 210-d3. JXKano0Ob1 Ha
pemieHuss U JAeWcTBUs (0e3nelCTBHE) PYKOBOJIUTENS OpraHa, MPEeJoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIIIIECTOAIINNA OpraH (IIPH €ro HaJIU4uK) JTU00 B
Cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKUIMOHAIBHOrO weHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHATHLHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIITMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

JKamoba na pemenuss u aeiictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUIIAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBIISIOLIETO
MYHUIIMTIATBHYIO YCIYTy, MYHHUIMITAIIBHOTO CIYXKallero, pPyKOBOJIUTENS OpraHa,
PEIOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO()YHKIIMOHATIBHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuIuManbHOrO  caiita  oprasa,
NPENOCTABISIONIEr0  MyHUIUNAIbHYIO  ycayry, EaumHoro  moprama  yim0o
Pecny6nukanckoro noprania, UHGOPMAIMOHHON CUCTEMBI 10CY1€0HOTr0 00XKaloBaHus, a
TaK)K€ MOXET OBbITh MPUHATA MPHU JUYHOM NpueMe 3asiButens. JKanoba Ha perieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHATHLHOTO IIEHTpa, paboTHUKA
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOKET OBITh HAaNpaBjeHa Mo MOYTe, C UCIIOIb30BaHHUEM
MH(OPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIManpHOro caiTta
MHOTO(YHKIIMOHATIBHOTO 1IeHTpa, EquHoro noprana nmbo Pecnybnukanckoro noprania,
MH(GOPMALIMOHHON CUCTEMBI 10CYJCOHOT0 00XKaIOBaHus, a TAK)KE MOYKET OBITh MIPUHSTA
npu JIMYHOM mpueme 3asBurtens. JKamoba Ha pemeHus U jaeiictBus (Oe3aeiicTBHE)
OopraHu3alui, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET OBITh HAIlpaBJIEHA IO MOYTE, C UCIIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHEeT», O(QUIUaNIbHBIX CAaNUTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nrkaHCKOro noprana, a TAakKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMMeHOBaHUE OpraHa, MPEJOCTABIAIONIET0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAIYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXKadyeMbIX pEIICHHUSIX W AeHCTBUsAX (Oe37eiicTBHM) Oprasa,
OPEIOCTABISAIOIIEr0 MYHULMIIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMLA  Oprasa,
IPEIOCTaBISAIOIEI0 MYHULUINAIBHYIO YCIYTY, JUOO MYHMIMIIAJBHOTO CIYXaIlEero,
MHOTO(DYHKIITMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBISIIOLIEI0 MYHHIMNAIBbHYIO YCIYyry, Ju00
MYHUIIMOAIBHOTO  CIYXKaIlllero, MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MpeICTaBICHbI IOKYMEHTHI (IIPU HAJIUYMH ), TOATBEPKIAIOIIE JOBOABI 3asBUTEN, THO0
UX KOIUHU.

5.4. TlocTynuBiias xajnoda MoAJIeKUT PErUCTPalli B CPOK HE MO3JHEE paboUuero
JIHS, CJIEYIOLIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIIyTy, MHOTO()YHKIIMOHAJIBHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHu3aluu, NpeaycMOoTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, nub0 BhIIECTOALIMI opraH (IpU €ro HaJau4yuu), HOJJIEKUT PACCMOTPEHHMIO B
TEYEHUE MATHAILUATH pabouMX JHEH CO JIHS €€ PErucTpaluu, a B ciiyyae 00XaJlOBaHUS
0TKa3a OpraHa, IpeJoCTaBISIOLIEr0 MyHUIIMIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO
LIEHTpa, OPTaHu3alMl, IPEeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3aKoHa
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Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBUTENA JUOO B UCHPABICHUH ITOMYIICHHBIX
OTEeYaTOK M OIIMOOK WJIM B CiIydae 00XaJlOBAaHUS HapYIICHHs] YCTAaHOBJICHHOTO CPOKa
TaKUX HUCIIPABJICHUH - B TEUCHHE IIATH padOYUX THEW CO JIHS €€ PErHCTpaLllu.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObI MPUHUMAETCS OJTHO M3 CIEAYIOIINX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHATOTO PEIICHMUS,
UCIPABJICHUS JIOMYUICHHBIX ONEYaTOK M OWMOOK B BBIIAHHBIX B pe3yjbTare
IIPEIOCTABICHUS MyHUIIMIIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMHU AKTAMMU
Poccuiickoit denepainyi, HOpMaTHBHBIMH ITPaBOBBIMH akTamu Pecniyonuku Tarapcras,
MYHUIUIIAIbHBIMU [TIPAaBOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCA.

He mno3gHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME U MO KEITAHUIO 3asiBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOO0BI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABISIONIMM  MYHHUIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYILIECHUH NP OKa3aHWM MYHULIUIIAJILHON YCIIYTH, & TAKKE IPUHOCATCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTcsl MH(GOpMALKs O JaJIbHEHIINX
JIEUCTBUSX, KOTOphIE HEOOXOJMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHUIUIAIBHON YCIIyTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEI0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke WHpopManmus O MOpsSAKe
00>KajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AaJMHMHHCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIeJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATypBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOYEHHIO JIOTOBOPa
0€3B0O3ME3THOr0 MOJIb30BAHUS
MYHULHUNAIBHBIM UMYILIECTBOM I10
pe3yJbTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

dopma goroBopa
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYEHUIO JIOTOBOpa
0€3BO3ME3JHOTO MOIb30BAHUS
MYHULHUNAIBHBIM UMYILIECTBOM I10
pe3yJbTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

dopma

(bnank oprana, MpeOCTaBIAIONIEr0 MYHUIMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 0TKa3€e B MPEIOCTABIICHUN MYHUIIUITAIBHOW YCIYTH
10 3aKJIIOUYEHUIO JOTOBOpa 0€3BO3ME3AHOTO MOJIb30BAHUS MYHUIIUITAIBHBIM
MMYIIECTBOM IO PE3yJIbTaTaM TOPTrOB HA MPABO 3aKJIOYEHUS TAKOTO JIOrOBOpaA
OT No

PaccmotpeB Bame 3asgBieHune OT No "
MpuiIaraeMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MPUHSATO perieHue o0 oTKase
B 3aKJIFOYEHUIO 10TrOBOpa 0€3BO3ME3AHOIO MOJIb30BAHUS MyHUIIUTIATBHBIM UMYIIIECTBOM
o pe3yjbTaTaM TOPrOoB Ha MPaBO 3aKIIOYEHHsS] TAaKOTO JOTOBOpa MO CIEAYIOLIUM
OCHOBAaHUSIM:

1.
2.

JlonomHuTebHAS MHGOPMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPEIOCTaBICHUU YCIYTU MOCJE YCTPAHEHUS YKa3aHHbIX HApYIICHU.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJIeHUs KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a TakKe B CyZ€OHOM MOPSIIKE.
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CBeieHHs1001IEKTPOHHOMITOIITHCH

HomxnocTtHoe nuio (PUO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYEHUIO JIOTOBOpa
0€3BO3ME3JHOTO MOIb30BAHUS
MYHHUITUTIATBHBIM UMYIIIECTBOM 10
pe3yibTaTaMm TOProB Ha MPaBo
3aKJIIOYEHUS TAKOTO JJOTOBOPA

dopma
(bmank oprasa, Ipe0CTaBIAONIET0 MYHUITUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHME
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH M0 3aKITI0YEHHUI0 TJOTOBOPA 0€3BO3ME3IHOTO MOJIH30BAHUS
MYHHUITUTIATHBHBIM UMYIIIECTBOM TI0 PE3yJIbTaTaM TOPTOB Ha MPaBO 3aKJIFOUECHUS TAKOTO

JIOTOBOpa
OT No
PaccmotpeB Bame 3adBieHue oOT No u
MpUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
perieHre 006 0TKaze B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX JIJIsl 3aKJIFOUCHUIO JIOTOBOPA
0€3BO3ME3IHOTO TOJIb30BAHUSI MYHULIUITAIBHBIM UMYIIIECTBOM IO Pe3yjibTaTaM TOPTOB
Ha ITPABO 3aKJIFOYEHHMS TAKOrO I0rOBOPA MO CIAEAYIOIIUM OCHOBAHUSIM:

3.

4,

Pa3pscHeHMe IpUUYMH OTKa3a!
JlononHuTtenbHast UHGOpMAaIHs

Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABIECHNN YCIYTH IOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUMN.
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JlanHBI OTKa3 MOXET ObITh OOXajaoBaH B JOCYACOHOM TMOPSIAKE IyTEM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZACOHOM TOPSIIKE.

CBeieHHs1003IEKTPOHHOMITOIITHCH

HomxrocTtHOe nuno (PUO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
3aKJIFOUYECHUIO IOTOBOpa
0€3B0O3ME3JHOrO MOJIb30BAHUS
MYHULIMAIBHBIM UMYILIECTBOM I10
pe3yapTaraM TOProB Ha IIPaBo
3aKJIFOUYECHUS TAKOTO I0rOBOPA

dopma

B
(HaI/IMeHOBaHI/IC OpraHa MECTHOI'O CaMOYHpaBJIeHI/Iﬂ)

3as1BJICHHUC.

PGBYHBTaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIYyry, mpomy rnmpcaoCTaBUTh:

[ |5 nuunbit kaGuser [TopTana rocy1apCTBEHHBIX M MYHULMIIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

l:IB MHOTO(YHKIIMOHAILHOM IIEHTPE MPEAOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUITUTIATBHBIX yeayTr PecryOonuku TaTtapceran;

l:l B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
3aKJIFOUEHUIO JJOTOBOpa
0€3B0O3ME3/THOTO MOJIb30BAHMUS
MYHHULIAIIATBHBIM UMYLIECTBOM I10
pe3yJibTaTaM TOPIOB Ha IPaBo
3aKJIFOYEHUS TAaKOTO TI0T0BOpa

PykoBoaurento
HcnomHuTtenbHOro KOMATETA

Or:
3asiBiicHHE
00 UCTIpaBICHUH TEXHUYECKON OITHOKH

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTH TIO
3aKJIFOUCHUIO JIOTOBOpPa 0€3BO3ME3IHOTO IMOJIb30BAHUS MYHHUITUTIAIBHBIM UMYIIECTBOM
10 pe3yJibTaTaM TOProB Ha MPaBO 3aKIFOYCHUS TaKOTro JOTOBOpA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHS B IOKYMEHT, SIBJISIOIIUICS Pe3yIbTaTOM MYHHUIUIATBHOM
YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHUYECKOH OMMOKH MPOITy HAIIPABUTH TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHON KOMMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
ajpecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIFOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH W NPEICTaBISIEMOMY MHOKO JIMIy, 4 TaKX€ BHECEHHBIC MHOK) HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (monnwuck) (®.11.0.)
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ITpunoxxenne Ne3

K [TIOCTaHOBJICHHIO VICTIOMHUTENBHOTO
KomMuTeTa MamaabIlICKOTO
MYHHIIMIIAJILHOTO pailoHa
Pecniy6bnuku Tarapcran

oTr«17 » 12 2021 r. Ne 402

AIMHHHMCTPATHUBHBIN perjiaMeHT
NPeaoCTABJICHUA MYHHIMIIAJIBbHOM YCJIYTH 10 3aKJII0YEHHIO J0NIOJTHUTEIbHOI0
COrJIALLICHMSA O BHECEHMH M3MEHEHUI B 10r0OBOP apeH/bl, B 10r0BOP ONEPATUBHOI'0
ylpasJieHHus1, 0€3B03Me3THOT0 M0JIb30BAHHSA, X0351iICTBEHHOI'0 Be/ICHUA
MYHUIMIIAJIBHOI0 HMYILECTBA

1. O0mue moJI0KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO perjaMeHTa

1.1.1. Hacrosimmii aIMUHHUCTPATUBHBII periaMeHT MPENOCTaBICHUS
MYHHUIIUNATBHOW YCIyTH (fanee — aJMUHUCTPATUBHBIM pEriiaMeHT) yCTaHABJIMBACT
CTaHJIApPT W TMOPSAOK MPEAOCTABICHUS MYHHIUMIAIBHON YCIYTM MO 3aKII0YEHUIO
JOTIOJIHUTENIBHOTO COTJIAIIEHUsI O BHECEHHH U3MEHEHUN B JOTOBOP APEHIIbI, B IOTOBOP
ONEpPAaTUBHOIO yIpaBJieHUs, OE3BO3ME3AHOTO IMOJIb30BAHUS, XO3IUCTBEHHOTO BEACHUS
MYHUIMTNIAIBHOTO UMYIIECTBA(]ajee — MyHUIIMTIAIbHAS yCIIyTa).

1.1.2. TlonoxeHUs: aAMUHUCTPATHBHOTO pETJIaMEHTa MPUMEHSIOTCS TaKXKe B
Cllydae pacTOpKEHHUS JOroOBOpa apeHibl, B JOTOBOP OIEPATUBHOIO YIpaBJICHUS,
0€3B03ME3IHOTO MOJIb30BAHUSI, XO3IMCTBEHHOTO BEJICHHUSI MYHHUITUTIAILHOT'O UMYIIIECTBA.

1.2. Kareropumu 3asBurenei

1.2.1.JIuiaMu, MMEIOIMMU TPAaBO HA TOJYyYCHHE MYHHUIIMNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUANYECKHE JInIIa (Jaee — 3assBUTENb).

1.2.2. C 3agBieHHeM BIOpaBe OOpAaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOITUN HAa OCHOBAaHUU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTUOO
3aKOHHBIN MPEICTaBUTEb (PU3UUESCKOTO JIUIA ([aaee — MPEeICTaBUTE b 3asIBUTEISN).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUA MYHULIUITAIIBHON YCIIYTH

1.3.1. Nudopmauuss o mnopsake MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTU
pa3MenaeTcs:

1) Ha MHQOPMALIMOHHBIX CTEHJAAX, COJAEPX AIIMX BHU3YaIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHMIMIAIBHON yCIIyre, pacloyIOKEeHHBIX B  MOMELICHUSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

2) na odunuanbHOM caiTe MamaabIIICKOTO MYHUILMIAILHOTO pailoHa B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON CeTH «UHTepHeT (http://
www.mamadysh.tatarstan.ru);


http://www.mamadysh.tatarstan.ru/
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3) na Iloprame rocymapCTBEHHBIX WU MYHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKui mopTan);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCYAapCTBEHHBIX W MYHUIIMIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUIIAIBLHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX WU
MYHUIIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTUYHO WIX 0 TeNe(POHY;

2) B uHTEpaKkTUBHOU QopMme PecnyOnamkaHckoro nopraia;

3) 6 Ilaname (nanee — Ilarama):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeNeOoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 110 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOYTE.

1.3.3. Undopmarnus vHa Ennnom noprane, PecrrybnukanckoM moprane o mopsiike
M CpOKax IMpPEeJOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHMM CBEICHHIA,
comepkammxcsi B PeecTpe ToCyAapCTBEHHBIX W MYHUIUMNAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn k uHGOpMAaLUKM O CPOKAX U MOPSAJKE MPEIOCTaBICHHUSI MYHULIUIIATIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrpaMMHOrO OOECHeueHHUs, yYCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBA 3asBUTENS TPEOyeT 3aKIIOUEHHUs JIMLIEH3MOHHOTO WM HMHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
MpPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALUIO 3asBUTEIS
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHny 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYITUBIINM O0paIieHneM IpeoCTaBIsieTcs nHpopmarus:

15)0 mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

16) o mopsiike MPeIOCTABICHUSI MYHHUIIMIIAILHOW YCIIYTH, O croco0ax M CpoKax
M10J1a4UM 3asBJICHUM;

17) o kaTeropusix rpaxkJiaH, KOTOPBIM MPEIOCTABISICTCS MYHUIIMIIAIbHAS YCITyTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

18) 0 mepeyHe ITOKYMEHTOB, HEOOXOIUMBIX JUI PACCMOTPCHHS 3asIBICHHS O
NPEIOCTaBICHUN MYHHUITUTIATBHON YCIIYTH, O CPOKAX PUEMa M PETUCTPALIUH 3asIBIICHUS;

19) o0 xo/e MPeIOCTABICHUSI MYHUIIUITAILHON YCIYTH;

20) 0 MecTe pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 10 BOIPOCAM
IPEIOCTABJICHNS MyHUIIUIIAIIBHON YCIYTH;

21) 0 nopsiake 00KajoOBaHHUS IACHCTBUN WM O€3ACHCTBUSA JOKHOCTHBIX JIMIL
Opeana.
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[Io mnuceMeHHOMY OOpalIeHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPEeIOCTaBICHUE MYHUIUIMAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOU ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MYHUIIMIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEUEHUE TPEX
pabounx JAHEH Co AHS perucTpanuy oOpaIieHus HaPaBIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha SA3BIKE
oOpallleHus! UCIOJIb3YIOTCS TOCYJapCTBEHHBIE 13bIKU PecnyOnuku Tatapcran.

1.3.5. Uudopmamnus mo BompocaM MNpEeNOCTaBICHUS MYHULUIAIbHON YCIYTH
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOTO pailloOHa (u1u 20pooCcKo2o
okpyea) U Ha WH(OPMALMOHHBIX CTEHJaX B nomemeHusx Opeana s pabOTHL C
3asIBUTEIISIMU.

Wudpopmanus Ha rocygapcTBeHHbIX  si3bikax PecnyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHAAX © Ha O(UIMANIBHOM  calTe
MYHULUIAJIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KaIlIHeCs B TyHKTax
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHHCTPATHBHOTO pEIIaAMCHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXJICHHs, CIPABOYHBIX Tele(dOoHaxX, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIIUNIATbHON YCIYTH.

1.4. HopmaTuBHbBIE MTPABOBBIE aKThI, PETYJIHPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  aAKTOB,  PETYJIUPYIOIINX
NPEAOCTaBICHUE MYHUIUIAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB HUX O(PHUIIMATHHOTO OMYOJMKOBAHUWA), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHaILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaITMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUILIMTATBHBIX YCIYTr, Ha OQUUHAIBLHOM CalTeé MYHUIUNAIBHOTO pailloHa B
uH(pOpPMAITMOHHO-TEIEKOMMYHUKAITMOHHOMN ceTu « UHTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

yIalleHHOe pabouee MeCTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEA0CTaBICHUS
TOCYJapCTBCHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT, CO3JIaHHOEC B TOPOJCKOM (CEITBCKOM)
MOCEJICHUH MYHUIIMIIAJLHOTO pailoHa WM B ropoJckoM okpyre Pecny6nuku TaTapcTan
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzainuv  J€STEIbHOCTH
MHOTO()YHKIIMOHATIBHBIX LEHTPOB pPeI0CTaBICHUS roCcyAapCTBEHHBIX u
MYHUIIMNATBHBIX YCIIYT, YTBEPKIAECHHBIX nocTtaHoBiIeHueM [IpaBurensctBa Poccuiickoi
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Oeneparuu ot 22 aexadbps 2012 r. Nel376 «O06 yrBepxknenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omMcKa, oOmedaTka, IpaMMaTHYecKas WIu
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIAIONIMM MYHHUIMIIAIBHYIO YCIAYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT B 3JeKkTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHas HH(pOpMAIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIIOHHOTO B3aUMOICUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayreHTuGUKanuu K  uHOpManuu, — coAepiKamielcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
[EHTP MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B PecmybOmuke
TaTapcTan»;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB MPEeI0CTaBICHUS roCcyapCTBEHHBIX u
MYHHUITUNATBHBIX yenyr PecryOnuku TaTtapceras.

1.5.2. B agMUHHUCTpAaTUBHOM perJaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOW YCIyTH (J1ajiee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIyTd, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
@enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «O6 opranuzamnuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX yeIIyr» (Hanee — OeaepanbHbIT

3akoH No210-D3).
2. Cranaapr npeaocTaBjieHUsi MyHUIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHME MyHUIUIIAIBHOW YCIYTH
3aKIroYeHue AOMOIHUTEIBHOIO COTJIAIEHUSI O BHECEHUU M3MEHEHUH B JOTOBOP
apeHIpl, B JOTOBOP OINEPaTHUBHOIO YIPaBJICHUS, OE3BO3ME3JAHOIO IOJIb30BAHMS,

XO3SIMCTBEHHOI'O BCIACHHA MYHUIIUIIAJIBHOTO HMYIIICCTBA.

2.2. HanMeHoBaHMe UCTIOIHUTEIBHO-PACTIOPSIUTEIBHOIO OPraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY

MKY «Ilanata uMyIieCTBEHHBIX U 3€MEJbHBIX OTHOLICHUI» MamaIbIlIcCKOTO
MyHULIMTAIBHOTO paiioHa Pecriyonuku Tarapcran

2.3. Onucanue pe3yabTaTa Npea0CTaBICHUs MyHUIIUTIATBHON YCIyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTaBICHUS MYHUIIUITATILHOM YCIIYTH SBIISETCS:

8) momoNHUTENBFHOE COTJIANICHUE O BHECEHUU M3MEHEHUI B JIOTOBOP apeH/bI, B
JOTOBOP ONEPATHBHOIO YIPABIEHUS, O€3BO3ME3HOIO MOJb30BAHUS, XO3SMCTBEHHOIO
BEJICHUS MYHULMIAIBHOTO uMyIecTBa (mpuiokenne Ne 1 k  Hacrosmemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

9) pemenue 06 0TKa3e B MPEIOCTABICHUN MYHHUIIUIIATBHON YCITyTU(TIPUIIOKEHUE
Ne 2k HacTodIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

10) peurene 00 oOTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBICHUS MYHULMNAIBLHON yciyru (mpuiiokenne Ne 3 Kk HacTosleMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mpeAOCTaBICHUS MYHULUINAIBHON YCIyTd HalpaBlseTcs
3asgBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTA, IOANHMCAHHOTO YCHJIEHHOM
KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO0 YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana, B cootBeTcTBHH ¢ DenepanbabiM 3akoHOM 0T 6 anperns 2011 roga Ne63-D3 «O6
ANEKTPOHHON moanucku» (nanee — DenepanbHbi 3ak0H Ne63-D3)B nUUHBIN KaOWHET
Enunoro nopran. B ciyyae HanpaBiieHHs 3asBJIEHUS IOCPEACTBOM PecryOInKaHCKOTro
nopTana pe3yiabTaT MPeJOoCTaBICHUS MyHUIUITATLHOW YCIYTH HAMIPABIACTCSA B JTMYHBIHI
kaOuHet PecnyOnrkaHcKoro nopraiia.

2.3.3. 1o BIOOpY 3asiBUTEIIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
BbiiaeTcss B Oprane win B M®I[ B ¢dopme 3K3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThbi0 M TOAMNMCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJDKHOCTHOTO juia Oprana win pabotauka MOIL.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MyHUIIUIIATILHON
ycIayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CPOKa JACMCTBUS pe3yJbTaTa
MPEIOCTaBICHUS MyHUITUTATBHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJTBHON yCITYTH, CPOK IPUOCTAHOBIIEHUS MPEOCTABICHUS MYHUITUTIATBHON
YCIIyTH B CITy4ae, €CIM BO3MOXHOCTh IPUOCTAHOBJICHHSI PEAYCMOTPEHA
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannun
,CPOK BBIa4H (HAMpaBIEHUS) TOKYMEHTOB, SIBISIOIIUXCS PEe3yIbTaTOM
PEIOCTaBICHUS MYHUIIMTIATBHON YCIYTH

2.4.1. MynununaibHas yciyra npeaocTasisiercs B TeueHue 12 pabouux qHeil.

2.4.2. IlpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYIH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHUIIMOAIBHOW  ycoyrd B (QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMHU UM UHBIMA HOPMATHUBHBIMH MPABOBBIMU aKTaMU IS
MPEA0CTaBICHUS MYHHUITUTIATLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIC SBJISFOTCS
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HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B QJIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYyHHUIMMAIBbHOM yCIyTrd 3asBUTENb MPEACTABISAET
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOINN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM Pecriy6iinkaHCKoro rnoprana);

2) TOKYMEHT, Y0CTOBEPSAIOIINM MOTHOMOYMS IPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiEcHUE:

B opMe ToKymMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ned K HACTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJIEHUH B DJIEKTPOHHYIO (OpMy 3asBJICHHUSA), MOANMCAHHOE B COOTBETCTBHM C
TpeOOBAHUSIMU IMyHKTa 2.5.3aAMUHUCTPATHUBHOIO pEIrJIAMEHTa, MpU OOpalleHUun
nocpesicTBOM PecryOiMKaHCKOro noprana;

4) KoM YyYpeIUTETbHBIX JOKYMEHTOB FOPUINYECKOTO JIUIIA;

5) TeXHUYECKMH NacmopT € KaJacTpOBBIM HOMEPOM Ha KaXIblii OOBEKT
HEJBUYKUMOCTH (TIpY HAJTUYHH).

2.5.2. 3asBlIeHHME U TpuUJAraeMble JTOKYMEHThI MOTYT OBITh MpPEACTABICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJAC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3aIMUHUCTPATUBHOIO PETJIAMEHTA,;

2) mocpeAcTBOM PecnyOrkaHCKOro mopTajia B 3JIEKTPOHHOM (hopMme;

3) B Opran JTUYHO WX MOCPEICTBOM IMOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBieHUE W TpUjaraeMble JOKYMEHTBI, IIPH HAMpPABIECHUU MOCPEICTBOM MOUYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre TIPU HANPABJICHUH TOCPEACTBOM PecmyOnmkaHCKOro mopTana
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

JIst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOAUMO POUTH
npouenypy peructpaunu (ayrenrupukannn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aMuCh.

DNEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOANYHKTE 2MyHKTa 2.5.1aJMUHHUCTPATHUBHOTO PEIrJIAMEHTA, 3aBEPSAETCS YCHICHHOM
KBAJIM(ULIMPOBAHHOMN MOAMMCHIO JIUI], YIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJIHCAHHE
TaKMX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.

DNeKTpOHHBIC JOKYMEHTHI(JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraeMbpie K
3asBJICHUIO, B TOM YHUCJIC JOBEPEHHOCTH, HAMIPABIISIOTCS B BUE (aiinos B popmarax pdf,
Jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0BbEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3aABUTEII:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUMA,
NPEACTABICHUE WJIM OCYUIECTBICEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
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MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIBHON YCITYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYYEHHUS] MYHUIMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTraHU3alNH, 3a
WCKIIFOUCHHEM TIONIYYCHHUS YCIYyr H TIOJy4YeHHUS JIOKYMEHTOB | HH(OpMaIuu,
IIPEIOCTABIISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEUHH,
yKkazaHHble B yactu 1 crtatbu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAILHOM OTKAa3€ B IpHUEME
JIOKYyMEHTOB, HEOOXOIUMBIX [JIsi TPEIOCTaBICHUS MYHUIUIAIBHOW yCiayru, Jubo B
MPEOCTaBIECHUA MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUITUNIAIBLHON YCIYTH, MOCIIE IEpBOHAYAILHON TI01a4u 3asiBJICHUS O
MPE0CTaBICHUN MYHUITUTIAILHON YCIIYTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBLHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUSI MYHUIMIIAIBHOU YCIyru, Ju0O B
PEAOCTABICHUN MYHUIIUIIAJIBHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBHUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIlUU TOCIIe
NEPBOHAYAILHOTO OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, THOO B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MNPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MO®IL], npu nepBOoHayalbHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH, TU0O B MPEAOCTaBICHUU
MYHULIMIATBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHI0 PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX [IJIsi
MPEOCTaBICHUS MYHUIIMTIATBLHON YCIYTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2
yactu | crateu 16 @exnepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TAaKUE MOKYMEHTHI JTHOO MX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUSI TOCYIAPCTBEHHOM WM MYHHUIIUIAIBHOW YCIYTHd, U UHBIX
CJIy4JaeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMMU.

2.6. UcuepnibiBaronuii mepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMTIAIBHOMN YCITYTH,
KOTOPBIE HAXOJATCS B PACHIOPSIKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJIEHHUS U ITOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpTraHaM WX OpraHaMm
MECTHOT'O CaMOYIIPaBJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIIOCOOBI X MOJIYYSHUS 3asiBUTEISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
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MOPSAJOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus JTM00 OpraHu3alys, B paclopsLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1.IlonyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUSA:

3) cBenenns uz EI'PHOJI — denepanbras Hamorosast ciyx0a;

4) cBeAeHMs O IEHCTBYIOIIEM MacopTe rpakaanuHa Poccuiickoii @epeparun —
MB/I Poccuu;

5) cBeneHHMs O HOTapUalbHOW JoBepeHHOCTH — DenepanbHas HOTapHalbHAs
nasjara.

2.6.2. 3asBuTENb BMOpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHS), YKa3aHHBIC B
noAnyHKTax 1 - 2 mynkra 2.6.1 aAMHUHUCTPATUBHOTO PETiIaMeHTa, B pOpME IJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaIU(UIMPOBAHHON MOJMUCHIO  JIMII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU IMOJayde
3as1BJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
MyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYyMpaBJEHHUs, OpPTraHU3alUsIMU JOKYMEHTOB M CBEJICHUU HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MyHUIIUTTIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE NUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB W OpraHHu3aldil, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIH CBEJICHHS], TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampernaercs TpeOOBATh OT 3asIBUTENS JOKYMEHTHI CBEACHUS, B TOM YHCIIC
MOATBEPKIAIONINE BHECEHUE 3asiBUTENIEM TUIaThl 32 MPEJOCTaBICHUE MYHUIIUTAIBHOM
YCIIYTU, HAXOJSIIMECS B PACIIOPSKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyMpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpTraHaM WJIM OpraHam
MECTHOI'O CaMOYIPABIICHUS OpraHU3aLHi.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaxXOAATCA B PACHOPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyIpaBJje€HUsS U TIOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABJICHHUSI OpraHU3allvii, HE SBISETCS OCHOBAaHHEM ISl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicuepribIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUAMM [JI1 OTKaza B IPUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
peAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
UCTIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSJAKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuitckon denepanuuy;
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2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM 00BEME UCTIOIB30BaTh HH(OPMALIHIO U CBEJICHUS, COJIEPKAIIHECs B TOKyMEHTaxX
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

3) mpeacTaBiI€HHbIE JOKYMEHTHl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MPEICTaBUTEIS 3asBUTEIN, B ClTydae oOpalleHus 3a MPeA0CTaBICHHEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUY MyHUIIUTIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIICHUS MYHUIIMTIAIBHON YCIYTH, B 3JIEKTPOHHOU (opMe C
HapyUICHUEM YCTAHOBJICHHBIX TPEOOBaHMIA;

5) HEKOpPPEKTHOE 3arojHEHUuE 00s3aTeIbHBIX MoJe B popMme 3asBiIeHUS, B TOM
quclie B HHTEpakTUBHOM (¢opMe 3asBieHuss Ha PecnyOnukaHCKoM —mopTaie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3aMI0JTHEHNUE);

6) NpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEI0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roCyIapCTBEHHOMN
BJIACTH, OPT'aH MECTHOTO CAMOYMPABJICHUS WM OPTaHU3ALMI0, B MIOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOMt0ieHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa OT 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUN TMPU3HAHUS
JIEHUCTBUTENBHOCTH YCUJIEHHONW KBAIM(DULIIMPOBAHHOMN 3JIEKTPOHHOM MOJIIHCH.

2.7.2. IlepeueHb OCHOBaHUM /I OTKAa3a B IpHUEMeE JIOKYMEHTOB, HEOOXOIUMBIX JIJISI
MOJIYYEHUS] MyHUIIUTIAJIbHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemenue 06 oTKa3e B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
PEIOCTABICHUSI MYHUITUIIATBLHON YCIyTH, MOXKET OBITh MPUHSTO KaK BO BpEMs IIpremMa
3asiBUTENS, TaK M TOCJE IMOJIYYEHHUsT OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHONW YCIYTH JOKYMEHTOB (CBEACHHUI) €
MCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJIEUCTBHSI, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounX JHEH CO JHS PEerucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIMIIAIBHON YCIYTH, B CIIy4Yae €ClId 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIMMBIE ISl TPEAOCTABIICHUS MYHUITUNIATBHOW YCIYTH, MOJAaHbl B
COOTBETCTBUM ¢ MH(POpMaIMEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITATBLHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.8. VcueprbiBaromuii iepevdeHb OCHOBAHUH ISl PUOCTAHOBJICHUS WJTM OTKAa3a B
MIPEIOCTABIEHUA MYHULIMNIAJIBHOW YCITYTH

2.8.1. OcHOBaHus M1 NPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMUIIAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJI OTKa3a B IPENOCTABICHUN MYHULIMIIATBHON YCITYTH:

1) nmnpexncraBieHHbIE 3asABUTEIEM JOKYMEHTBl COJAEp)KAaT MOAYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPECHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuitckon denepanumy;
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2) IDOKYMEHTBI COJEpXkAaT TOBPEKIACHHS, HAIMYUE KOTOPHIX HE TO3BOJICT B
MOJIHOM 00BEME UCTIOIB30BaTh HH(OPMALIHIO U CBEJICHUS, COJIEPKAIIHECs B TOKyMEHTaxX
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

3) mpeacTaBiI€HHBbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MPEICTaBUTEIS 3asBUTEIN, B ClTydae oOpalleHus 3a MPeA0CTaBICHHEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUY MyHUIIUTIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIICHUS MYHUIIUTIAIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyUICHUEM YCTAHOBJICHHBIX TPEOOBaHMIA;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s3aTeNbHBIX MOJIeH B (opme 3asiBICHHS, B TOM
yucjie B HHTEepakTuUBHOM (Qopme 3asaBienuss Ha PecmyOnukanckoMm mopTaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUILHOE 3all0OJTHEHUE);

6) NpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEI0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUM YCIYTM IMOJAHO B OpPraH TOCYAapCTBEHHOMU
BJIACTH, OPTaH MECTHOT'O CaMOYTPABICHUS UM OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOMt0ieHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa OT 6 anpens
2011 roma No 63-@3 «OO0 5JIEKTPOHHON MOAMUCH» YCIOBUW TMpPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOATHKCH,

9) HCTEeK CPOK JICHCTBHUS JIOTOBOPA apCH/IBI.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHUHW MYHUIMIAIBHOW
YCIIYTH SIBJISIETCSI UCUEPIIBIBAIOIIINM.

2.8.4. 3anpemiaercs OTKa3bIBaTh B MPEIOCTABICHUU MYHHUIIUNAIBHOW YCIYTH B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHULUIAIBHOW YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHoW Ha EquHom nopraiie, PecniyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI UM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03MEe3THOM OCHOBE.

2.10. [Tepeuens ycayr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU M 00S3aTEIHBIMU IS
MPEIOCTABIICHUS MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBa€MOM (BbIJJABAEMbIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBLHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABIICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTeNIbHBIMU ISl TPEAOCTABIICHUS
MYHHUIIUTIATBHON YCIIYTH, BKIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl
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[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHBIA CPOK OKUJIAHUS B OYEPEIU TIPH IMOJa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEIOCTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxusianus npu nojayde 3asBJICHUS Ha MOJyYeHHE MYHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monydyeHuUU pe3yJbTaTa MPEJOCTABICHHUS MYHUIUINAIBLHOW YyCIyTu
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OUYepe HE JIOJDKEH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 NOpsSA0K PETUCTPALIMH 3aIPOCa 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMNAIBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOI opraHu3aliueii, yuacTByIoen B
MPEA0CTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU dhopme

2.13.1. Ilpu nuunom ob6pamennu B M®I] B neHb nojgauu 3asBiIEHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AVC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JATOW ITOJa4H 3asiBJICHUS.

2.13.2. Ilpu HampaBleHHHM 3asBJICHHUS MocpeacTBOM EnumHOro moprana,
PecnyOnukaHckoro noprajna 3asBUTENb B ACHb M0J1aYM 3asiBICHUS MOJYy4aeT B JIUUYHOM
kabuHere PecnyOnMkaHCKOro mnopTana M IO 3JIEKTPOHHOM MouTe YBEAOMIJICHHE,
NOATBEPXKAAIOIIEE, YTO 3asABICHHE OTIPABICHO, B  KOTOPOM  YKa3bIBAaIOTCS
PErMCTPAalOHHBIN HOMEP U J1aTa MOAAa4uH 3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb TMOJa4yu 3asBJICHUS
YIOJITHOMOYEHHBIM JTOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIIAECTCS pacnucKa W3
aBTOMATU3HPOBAHHON MH(GOPMAIIMOHHONM CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
ITOJA4M 3asBJIEHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUNIAIbHAS
yciyra, K 3aj1y 0KMAAaHMs, MECTaM ISl 3aII0JHEHUS 3alIPOCOB O NPEIOCTaBICHUN
MYHUIIUIIAJIBbHON yCIyTH, HHPOPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMu X 3alOoJHEHUsS U
NepeyHEeM TIOKYMEHTOB, HEOOXOAUMBIX [Tl MPEAOCTaBICHUS KaXK0W MyHHUIIUITATbHON
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YaTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
uHGOpMAaIIMHU O MOPSJIKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEUeHHIO
JOCTYIHOCTH /1711 MHBAJIUJOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEIBLCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTapctan o counanbHON
3aIllUTe UHBAIUIOB

2.14.1. TlpenocraBieHre MyHUIUIIAIIBHON YCIYTU OCYILIECTBISACTCA B 3[aHUAX U
NOMEIIEHUSIX,  00OPYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM U CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENeH 000pyaylOTCS HEoOXoauMoW MeOenblo s
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oopMIIEHUS TOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii ®enepauuu o
COIIMAJILHOM 3alUTe HMHBAJIUIOB B LEMAX OECHPENmsITCTBEHHOTO JOCTyla K MECTY
MPEOCTaBICHUS MYHHUIUIIATLHON YCIIyTH 00€CTIeYuBaETCS:

1) oOecmeunBaeTcsi OECHPENSATCTBCHHBINM JIOCTYIl HWHBAJIMIOB K MECTYy
MPEAOCTABICHUS MYHUITUTIATBHOW yCIyTH (yIOOHBIM BXOJ-BBIXOJ B TIOMEIICHHS U
NepeMeINIeHHEe B UX Tpeieniax);

2) BU3yaJlbHas, TEKCTOBAas W MYJIbTUMEWIHAS HWHPOPMALUSA O TOPSIKe
PEIOCTaBICHUS MYHULIUITAIILHON YCIYTHM pa3MellaeTcs B yAOOHBIX Uil 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COMpOBOXKJICHHE WHBAIUIOB, UMEIOIIUX CTOWKHUE PacCTPOMCTBA (YHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO NEPEABUKEHHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCJILHOTO IEPEIBIKECHUS [0 TEPPUTOPUH, Ha
KOTOpPOM pPACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XXEHEPHOM M TPaHCIOPTHOM
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJIA U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPECIa-KOJSACKU;

5) Haekamiee pasMelleHHe OO0OpYyIOBaHUS M HOCHTEICH WH(OpMAIH,
HEOOXOIUMBIX JJIs1 00ecIeueHHs] OECIPENSATCTBEHHOTO JOCTYIa UHBAIMIOB K YCIyTaMm C
Y4ETOM OTPAaHUYCHUMN UX KU3HEJEATECIbHOCTH;

6) ayOnmMpoBaHHE HEOOXOMUMOW IS WHBAJIMIOB 3BYKOBOW W 3PUTCIIBHON
uHdopMalui, a TakKe HaAMUCEeH, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoi
uH(pOpMAaINHN 3HaKaMH, BHIMOJIHEHHBIMH pelbedHO-TOUCYHBIM mipudTOM bpaitns;

7) IOIyCK CypAOIEpeBOAYNKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKkH-TIPOBOIHUKA TIPU HAJTUYNHU TOKYMEHTA, MOITBEPIKIAI0IIETO
ee crenuaibHoe OOydeHHe M BbIIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda W COLMAIBHOW 3alluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUH (GOPMBI JOKYMEHTA,
MOATBEPKIAIONIECTO CIElUaIbHOe O0yYeHHEe COOaKU-MPOBOJHUKA, W TMOpSAJIKA €ro
BBIJIAUM.

2.14.3. TpeOoBanus B dYacTH OOeCHEYeHUS JOCTYIMHOCTH IS WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTABICHUE MYHHUIUINAIBHOW YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU TPEAOCTABICHUHM MYHUIIUNMAIBHON YCIyTH, KOTOpPBIC
yKa3zaHbl B moimyHkTax | — 4 nynkra 2.14.2. agMHUHUCTPaTUBHOIO PErJIAMEHTA,
MIPUMEHSIOTCS K O0BEKTaM U CPEICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WK MPOIIE UM
MOJIEpHU3AINIO, pEKOHCTpYKIMIO nocie 1 utons 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MyHULIUIIATBHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLIAMU ITPU
MPEIOCTABICHUN MYHUIIUNATBHON YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
NOJIy4eHHs] THPOPMALIMK O XOJE MPEOCTABICHHUS MyHUIIMITAIIbHON YCITyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABIICHUS FOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATBHOM
NOAPA3AEIECHUN OPraHa UCIOJHUTENIBHO PACIIOPSAAUTEIBHOIO OPraHa MECTHOTO
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caMOyTpaBJieHUs, 110 BEIOOPY 3asIBUTEINS (IKCTEPPUTOPHUAIBHBIN PUHITU ),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUIIATIBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX [IEHTPaX MPea0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3arensiMu JIOCTYIMHOCTH TMPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTd
SBJISIFOTCSL:

PacCIoJIOKEHHOCTh TOMEIICHHS], B KOTOPOM BEJAETCS MPUEM, BblJIaya TJOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHbIBAIONIEH HHPOpMAMU O cHocodax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMINAIBHOM YCIyrM Ha WMH(OPMAUMOHHBIX CTEeHIax, EnuHoM
nopraine, PecnyOnukanckom nopraie, 0pulIraIbHOM CaliTe MyHULUIIAIbHOTO paiioHa;

OKa3aHHE MOMOUIY MHBAJIMAM B PEOAO0JIEHUHN 0aphePOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. Tloka3zaTtensiMu KauyecTBa NPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH
SABJISIFOTCSL:

9) cobmroieHe CPOKOB TIPUEMA M PACCMOTPEHHSI JOKYMEHTOB;

10)  coOxromeHue cpoka MOTY4EHUs Pe3ysibTaTa MyHUIIMIIAIEHON YCITYTH;

11) orcyrcTBHE OOOCHOBAHHBIX Kajlo0 Ha HAPYIICHUS aIMHHHCTPATHBHOTO
periamMeHTa, coBeplieHHbIe paboTHHKamMu OpraHa;

12) KOJMYECTBO B3aUMOJICHCTBUIN 3asABUTEISA C JOJDKHOCTHBIMH JHuilamMu (0e3
y4deTa KOHCYJIbTAIIH):

B3aMMOJIECTBUE 3asBUTENE ¢ paboTtHukamu Oprana wimum  MOL npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISIETCS OIWH pa3 IMpH
MPEICTABICHUH 3as1BJIEHUS CO BCEMU HEOOXOAUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 31EKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[TpoIOKUTENEHOCT  OJHOTO B3aWMOJECHCTBUS 3asBUTENSL C JIOJDKHOCTHBIMU
JUIIAMH TIPU MPEAOCTaBICHUHY MYHHUIUITAILHOW YCIIYTH HE MPEeBbIMIaeT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIbI0 YCTPOMCTB TIOJBIDKHON PaauoOTENe(POHHONW CBSI3U, C HCIOJb30BAaHUEM
PecmyGnmkanckoro nopTrana, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoAe NpeAOCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHoMm moprane,
PecnyOnnkanckoMm noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHHEe MYHMIIMIAIBLHON YCIYyTH OCYIIECTBISETCS B JIFOOOM
M®Ino BeIOOpPY 3asBUTENS HE3aBHUCUMO OT MECTa €ro >KHUTEJbCTBAa WM MecTa
dakTuyeckoro npoxxuBaHus (mpedbIBaHus) Ha TeppuTopun Pecriyonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEI0CTaBIISETCS.
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2.16. Vnble TpeboBaHMs, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIETCS M0 SKCTEPPUTOPUATILHOMY MPUHITUITY) U
0COOCHHOCTH TPEAOCTABICHNUS MYHHUIIUITATLHOM YCIYTH B AIEKTPOHHOU (hopme

2.16.1. Ilpu mpemocTaBiICHHMH MYHUIIMIAIBHON yCIyTd B SJEKTPOHHON (opme
3asIBUTEJb BIIPABE:

13) monyuynth uMHGOPMAIMIO O TOPSAIKE U  CPOKaxX MPeIOCTaBICHHUS
MYHUIIMNAIBHOW YCIYTH, pa3MmelleHHylo Ha Exaunom mnoprane, PecnyOinkaHckom
OpTaJIE;

14) nmogaTh 3asABJICHHE O MPEIOCTABICHHM MYHHIMIAIBHOW YCIYTH W HWHBIC
JOKYMEHTBI, HEOOXOJUMBIE JUIs NIPEIOCTaBICHNUS MyHUIIMIIAJILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(POPMALIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | crateu 16 @enepanpHoro 3axkoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOnnKaHCcKoro nopraa;

15) monmy4ynTh CBEACHUS O XOJE BBHIMOJHEHUS 3asBJICHUN O MPEIOCTABICHUH
MYHUIUINIATBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOM (hOpME;

16) ocyIIeCTBUTH OIICHKY Ka4eCTBa MPEAOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

17) momy4yuth pe3yabTaT MPEAOCTABICHUS MYHHIIMIIATBHON YCIyrd B Qopme
AIIEKTPOHHOI'O JJOKYMEHTA;

18) monaTh xan00y Ha peieHue u neiicTBue (0e3aericTue) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMTIAIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopTana QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mpoiecc aocyaeOHoro (BHECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX ~ YCIYyr OpraHaMu, MpeJOCTaBISIOIIMMU TOCYAapCTBEHHbIE U
MYHULUINAIbHBIE YCIYTd, HUX JOJDKHOCTHBIMHU JIMLAMH, TOCYJApPCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hOpMBI 3asiBJIeHUsS Ha PecryOinkaHckoM mopTayie 0e3 HeoOXO0IUMOCTU
JOTIOJTHUTENBHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

15) BO3MOKHOCTh KOITUPOBAHUSI U COXPAHEHHS 3asBJICHUS U MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIIYTH;

16) BO3MOXKHOCTh 3aIlOJHEHUS! HECKOJIBKMMU 3asiBUTEIISIMU OJIHOW 3JIEKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpAIEHWH 3a YCIyraMu, MPEIoJIaralolliMA HaIlpaBiICHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

17) BO3MOXKHOCTh TI€YaTH HAa OYMa)KHOM HOCHTENE KOMHH 3JCKTPOHHON (OPMBI
3asIBJICHUS;

18) coxpaHeHue paHee BBEACHHBIX B 3JICKTPOHHYIO ()OPMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT 0 KEJIAHUIO MOJIH30BATENS, B TOM YUCIE IPU BOZHUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATeE /JIs IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

19) 3amosHeHHe TOJICH SJCKTPOHHON (OpMBI 3asBICHHS JI0 Hadajla BBOJA
CBEJICHUI 3asdBUTEJIEM C MCIOJIb30BAHUEM CBEJCHUM, pa3menieHHbIX B ECHUA, u
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CBEICHMIA, OMyOJMKOBaHHBIX Ha PecrmyOnmmkaHckOM mopTasie, B 4YacTH, Kacarollencs
CBEJICHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UACHTHU(MUKAINYN U ayTCHTU(UKAITUY;

20) BO3MOKHOCTh BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3aIOJIHCHUS JJICKTPOHHOU
(dopMbI 3asBiIeHNs O€3 TOTEPH paHee BBEACHHON HH(POpMAIIHH;

21) BOBMOXKHOCTD JIOCTYyIIa 3asBUTENSl K paHee TOJAaHHBIM MM 3asBICHHUSM B
TE€YCHHE HE MEHEee OJHOIO Tofa, a TAaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBIICHUSM - B
TE€YeHUE He MEHee 3 MEeCSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anmuch) OCYyIIECTBIAETCS
nocpeactsoM PecrybnrkaHckoro noprana, renedoHa KoHTakr-nienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka mpuema.

3anuchk Ha ONPENENICHHYIO /1aTy 3aKaHYMBAETCSA 3a CYTKU /10 HACTYIUICHHS HTOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTaja 3asBUTEN0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOM JAaHHbBIE, B TOM
qucle:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KeTaeMylo 1aTy ¥ Bpems iprema.

B cnyuae HeECOOTBETCTBHSI CBEIECHUN, KOTOpbIE COOOIIMI 3asBUTEIb IpU
peIBapUTEILHON 3aliCH, JOKyMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPU JNYHOM
npueme, MpeBapuTeNIbHAs 3aMUCh aHHYJIUPYETCS.

[Ipy ocyiiecTBIeHUH NPEIBAPUTEIHLHON 3aMHMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXHOCTb paclieyaTaTh TAJIOH-TIOATBEpKAEHUE. B ciiydae, ecnu 3asiBUTENb COOOIIUT
aZpec ANEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HamnpaBisgeTcss HHPopMauus o
MOATBEP)KJACHUU TPEIBAPUTEILHON 3alHMCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyliecTBIEHUN NPEABAPUTENBHON 3alUCH 3agBUTENb B 00sA3aTEIbHOM
nopsiike HHGOPMUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsIBKU M0 UCTEYCHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHHU IIpHUeMa.

3asBUTENH B JIF000E BpeMsI BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUHN, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTH(UKAIIMA B COOTBETCTBUH C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickont @enepanuu, ykKazaHus LEJIH IIpUEMa, a TaKkKe
MPEIOCTABIICHUS CBEICHHM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, n0¢J1e10BATEJIbHOCTD M CPOKHU BBINOJHEHHUS A[IMMHUCTPATHUBHBIX
npoueayp, Tpe60BaHMs K MOPSAAKY X BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHUS AIMMHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOH dopMe, a TaKKe

0COO0CHHOCTH BbINOJTHEHUS AAMUHUCTPATHBHBIX NPOLEIYP B
MHOT0()yHKIMOHAJILHBIX HEHTPaxX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. IlpegocraBneHre MyHHUIUIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINe
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) oxazaHue KOHCYJIbTALUHN 3asBUTEITIO;

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HalpaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
PEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HampaBJICHKE) 3asBUTEIIO pe3yJIbTaTa MyHHUIIUIIATBHON YCIyTH.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEeM Hadaja BBITOJTHCHUS AIMHUHHACTPATUBHON MPOICAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsT MO BOMNPOCAaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpatenuu 3asButens B MOL] — paborauk MOI];

npu oOpamienun 3asButenss B llamary — cnenumanuct I[lanmater (nmanee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEW O TMOPSAKE U CPOKax
PEIOCTaBIECHUSI MYHUIIUITAILHOH yeiryru B MOL muuHO 1 110 TenedoHy 1 3JIeKTPOHHOU
oure.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (popme
MPEJCTaBIIEMON JOKYMEHTAIIMU U JPYTUM BOIIpOCaM JJisl TIOJIy4eHUs MYHUIIUITATIBHOM
YCIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpPMALMIO O TMOPSAAKE NPEeNIOCTaBICHUS
MYHULMTNIATBHON ycyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHSI 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
KOHCYJIBTAIIHS TI0 COCTaBY, (popMe MpeAcTaBIsieMOil JOKYMEHTAIH U JJPYTHUM BOIIPOCAM,
HEOOXOAMMBIM JIJIs1 IOTyYE€HUSI MYHUIIUTIATLHON YCIyTH.

3.2.3. 3asBuTens Bpase 00paTuThes B Oprat mo TeneoHy v JJIEKTPOHHOM MmodTe,
a TaKkKe TMOIYYUTh KOHCYJbTaIMi0 Ha PecnmyOnmukanckom mopTtaie, caiite Oprana o
NOPAJIKE U CPOKaX MPENIOCTABICHUS MyHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dbopMe mpeACTaBIASEMON JOKYMEHTAlUM W JPYTUM BOOpocaM [JIsl TOJyYeHHs
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asBUTEIS B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHCTPATHBHOIO
periamMeHTa.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPEX pabOoUMX JHEH CO JTHS MOCTYIICHHUST 00palleHusl.

PesynbraTaMy  BBINIOJHEHWs ~ aJIMUHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
KOHCYJBTAIlMM TIO0 COCTaBy, (OpMe TMpeACTaBIAEMON JOKYMEHTAlMH U JAPYTUM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.3. Ilpunstrie U pacCMOTPEHHUE KOMILUIEKTA TOKYMEHTOB,
IIPE/ICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [JIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTHU 4epe3
M®II win ynanennoe pabouee mecto M®DII.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TNpPEeNOCTaBIECHUM MYHULMIAJIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5aIMUHUACTPATUBHOTO pErJIaMEHTa.

3.3.1.2. PabotHuk M®LI, Benymumii nmpuemM 3asiBICHUN:

OINpeENsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJTHOMOYHI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEeOOBAaHMSM, YyKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoJHSET NIEKTPOoHHYI0 hopmy 3asBieHusi B AUC MOI];

MIpU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacnieqyaTeiBaeT 3asBieHue u3 AUC MOIL;

NepeIaeT 3asiBUTEIIO HA TPOBEPKY U MOANUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasienue B AIC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IpEICTaBICHHbBIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTMHAJIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHSI 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE K
OTHpPaBKE 3agBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiaseT makeT TOKYMEHTOB, MPUHSATHIX OT 3asBUTEIIS
B OpraHs B 2JICKTPOHHOM (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX JI€IT) B TCUYCHHUE OJTHOTO
pabouero JHs co JTHs 0OpaleHus 3asiBUTENS B CTPYKTYpHOE noapasaenenne MOLI.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: 3asBJICHHUE
U TMakeT JOKYMEHTOB (QJICKTPOHHOE [1e10), HarpaBlieHHble B Opras, MmocpeicTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEVCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPENOCTABICHUS MYHHIMIIAJBbHOMW YCIYyTA B
aeKTpoHHOM (hopme yepe3 PecnyOnrkaHckuii moprall.
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3.3.2.1. 3agBuTenp AN MOAAYU 3aSBICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSET
CIEYIOIINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amoyiHAeT (OopMy DIIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOUIYI0O CBEJCHHUS,
HE0OXO0UMBIE U 00s3aTeIbHbIC AJIs MTPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3as1BJIEHUS (IIPU HEOOXOAUMOCTH);

NOJATBEPXKIaeT (aKT O3HAKOMJIEHHS M COIJIaCUsl C YCJIOBHSMH M THOPSJIKOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIYyrd B 3JIEKTPOHHOH (popme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME IJIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKIAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B ()OpME AJIEKTPOHHOTO 3asIBIICHNU);

OTIIpaBJISIET 3aIlOJIHEHHOE HIIEKTPOHHOE 3asBIICHUE (HaXKuMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS B COOTBETCTBHH C TPEOOBAHHUSIMY ITYHKTA
2.5.3aAMUHUCTPATUBHOTO PETIAMEHTA,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AIEKTPOHHOTO 3asBIICHUSI.

dopmatHO-I0OTHYECKask TPOBEPKaA CHOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBIIACTCS
HIOCJIE 3aIIOJIHEHUS 3asIBUTEIIEM KaXKI0TO U3 MOJIEN 3JIEKTPOHHOM (popMbl 3asiBnieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO IMOJIsl 3JIEKTPOHHON (OpMBI  3asiBIECHUS
3asiBUTEJIb YBEAOMJISIETCS O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTpaHeHUsI
MIOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIEHUSI HETIOCPEACTBEHHO B AJIIEKTPOHHOM (hopme
3asIBJICHUSI.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIlleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJNIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AIIGKTPOHHOE J1e7I0, HampaBjieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJEHCTBHS.

3.3.3. PaccmoTpenne KoMIUIeKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHueM Hayaja BBIIIOJIHEHUSA AJIMHHUCTPATUBHOM IPOLELYPHI
ABIIICTCS TIOCTYIUIGHWE 3asBICHUS H WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHHUCTPATUBHON MPOIeAypHI sBisieTcs crienuanuct [lanatel (qanee - JOMKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OTIpe/eNsieT MpeaAMET 0OpallIeHus;

yCTaHABIIMBAET JINYHOCTh 3asIBUTEIIS;

MIPOBOIUT MPOBEPKY MOTHOMOYHNH JIUIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IYHKTE 2.5 aIMUHUCTPATUBHOI'O PETIaMEHTa, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUAM (Hamjexaimee o(opMIeHUE KOMUM
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JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJICKTPOHHYIO  (GopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHHUIUITAIBHBIX YCIIYT;

P MIPEIOCTABICHUH JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATHU3UPOBAHHYIO UH(}OpPMAITMOHHYIO CUCTEMY,
NPEIHA3HAYECHHYIO [ OKAa3aHWsl TOCYJApCTBCHHBIX W MYHUIMNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (opMe WU HJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JIE0;

BO3BpallaeT MOAMNUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMU ISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaJIWYUU
NPENSATCTBUN JJIsl MpUeMa 3asiBJICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COZEPKaHNS BBISABICHHBIX OCHOBAHUM JIJI1 OTKAa3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE IO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCIE
IIOCTYIUICHUS! JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBANBAET 3asBJICHUI0 HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU JIEIT;

M3y4aeT TNOCTYIHUBIIME OJICKTPOHHBIC J€la, B TOM YHCJIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00PA30B IOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MoCpeACTBOM oOpaimieHuss k EaumHomy mnoprtany (B ciaydae, €cCiM 3asiBUTENIEM
MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHBIC YCUJICHHOM
KBTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).

[Ipu HaMMYKMKU OCHOBAHU, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, TOJIOTAaBIUBACT IMPOCKT peIieHUus 00 OTKa3ze B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIEHHOW KBATM(PHUITMPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISIBJICHO HECOOJIO/ICHNE YCIOBUN €€ JCHCTBUTEIHHOCTH,
MPOEKT pemieHuss 00 OTKasze MOJDKEH colepkaTh MyHKTHI ctaThu 11 demepanbHOTO
3akoHa Ne 63-D3, KOTOpbBIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJisi
peA0CTaBICHUS MYHUIIMTIATBLHON YCIIYTH, C YKa3aHUEM MPUYUH 0TKa3a (B ciaydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABJICHUS
MYHUIIMTIATBHON YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHs ISl OTKa3a B IPUEME JOKYMEHTOB JOJKHBI COJEPKATh
uH(pOpPMAIIMI0O 0 HAMMEHOBAHUU JTIOKYMEHTOB (MH(pOpMAaIMU, CBEICHUM), KOTOpPhIE HE
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MPE/ICTaBICHbI, COJEPKaT HEAOCTOBEpHble M (WJIM) NPOTHUBOPEUYMBHIE CBEICHMUS,
oopMIIeHBI C HapyIIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaMpaBisIeTCsd Ha
COTJIACOBAaHME B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CortlacoBaHu€ NpoOEKTa peleHus 00 0TKa3€e B MpUEME JOKYMEHTOB, HEOOXOUMBIX
JUIA  TIPElOCTABJICHUS MYHHIIMIIAJBHOW YCIYTH, OCYIIECTBISETCS B TOPSAKE,
PEeIyCMOTPEHHOM MTyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

B ciywdae oTCyTCTBHSI OCHOBaHMM JJii OTKaza B TpUE€ME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero JHs CO AHS
MOCTYIUJICHUS 3asBJICHUS], HAMIPABIISIECT 3asIBUTEINIO, YKa3aHHBIM B 3asBJIICHUH CIIOCOOOM,
YBEIOMJIEHHE O MOCTYIUJICHUH 3asIBJICHUS, COJAEpIKalllee BXOASIIUN perucTpaliiOHHbIN
HOMEp 3asBJICHH, JATy MOJY4YCHUS 3asBIICHUS, MEpeUueHb HAMMEHOBaHWU (aiinos,
MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHs pe3ybTaTa MYHULIUMATBHON
YCIIYTH.

3.3.3.4. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  IyHkTtax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO periaMeHTa, NMPU HAIWYUH TEXHHYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKHUME C HCIOIh30BAaHUEM aBTOMATH3UPOBAHHON
WH(GOPMAIIMOHHONW CHCTEMBbI, TMpEeIHA3HAYCHHOW I OKa3aHUS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5.  AIMHHUCTpPaTUBHbIE MPOUEAYpPHl, YCTAHABIMBAEMBIE MYHKTOM
3.3.3aIMMHHUCTPATUBHOTO PETIAMEHTA, BBITIOIHIIOTCA B TEUCHHUE OJIHOTO pabodero JHs
CO JTHS MOCTYTIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHSITHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElleHus 00 OTKa3e B IpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBnienne MeXBETOMCTBEHHBIX 3alIPOCOB B OPTaHbl, yUaCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBITIOJHEHUS aJIMHUHUCTPATUBHON MPOIICAYPHI
SBJISICTCSL TIOJy4eHHEe JODKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYECHHBIM Ha
BBITIOJIHEHNUE AJMUHUCTPATUBHOM MPOIEIYpPHl, OT JOKHOCTHOTO Jiniia (pabOTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3aSBUTEIISI JJOKYMEHTOB.

JlomkHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOU TIPOLIEYPHI, sBIsAeTCs crienuanucT [lanater (1anee - 1OHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEIOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEJOMCTBEHHBIX
3ampocoB, (HOPMUPYET W HANPABISICT B 3JCKTPOHHOW (OpME TOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO AJICKTPOHHOTO B3aUMOICHCTBUS (IIPU OTCYTCTBHUU TEXHUYCCKOM
BO3MOXXHOCTH — HMHBIMH CIIOCOOAMH) 3alpoChl O TPEIOCTABICHHH JIOKYMECHTOB H
CBECHHIA, IPETyCMOTPEHHBIX MTyHKTOM 2.6.1aIMUHUCTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHSATHS 3asIBJICHUS HA PACCMOTpPEHUE.
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Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIFOTCH:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3alHU 3apPOCHI.

3.4.3. CnenuanucTel  MOCTAaBIIMKOB JIAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aWMOJIECHCTBUA,
MPEAOCTABISIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpPMAUUIO) WIA HAOpPaBISIIOT
yBEJIOMJICHHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) uHGOpMaIlUU, HEOOXOIUMBIX JIJIs
IPEJOCTaBIECHUS MYHULIMIIAIBHOMN YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUCHHUE IITU JHEHN CO THS TOCTYIUICHHsI MEKBEIOMCTBEHHOTI'O 3a1poca
B OpPTaH WK OPTaHU3ALNIO, IPEIOCTABIIAIONINE TOKYMEHT U UH(OPMALIMIO, €CIIU UHBIE
CPOKM IOJArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
YCTaHOBJICHBI  (penepanbHbIMM 3aKOHAMH, IPAaBOBBIMM akTamu [IpaBuTenbcTBa
Poccuiickoii @enepanyii 1 NPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOnuku TaTapcraH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIs MPEAOCTABICHNS MyHULMIIAIBHON YCIYTH,
1100 yBe1oMJIEHUE 00 OTKa3€e, HAMPAaBJICHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpalllBacMble Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOuMBbIE MJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 yBeIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, ITPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHusi 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIATLHON YCIYTH.

[IpoekT pemieHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHULIMIIAIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciiydae, eciiu
OCHOBaHMs ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIIMNATBHOU YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHU K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COAEPIKATh
nH(GOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUIl), KOTOphIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEYMBBIE CBEACHUS,
oopMIIeHbI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSAKE IOCPEACTBOM CHCTEMBI 3IIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CorlacoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
JUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYIIECTBISIETCS B MOPSIAKE,
IPe1yCMOTPEHHOM MTyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIMM IIyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJyYEHHUsI CBEACHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATHUBHBIX  IPOLEAYP  SIBIIFOTC:
JOKYMEHTBI (CBEIECHMS), HEOOXOAUMBIE JJIsl PEJOCTABICHUSI MyHULMIIAIbHON YCIYTH,
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MIPOEKT peIieHuss 00 0TKa3e B MpUEME IOKYMEHTOB, HEOOXOIUMBIX JJISl TIPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. HUcnonnenune poueayp, YKa3aHHBIX B ITyHKTax 3.4.2,
3.4.4aIMUHUCTPATUBHOTO pETJIAaMEHTa, NPHU HAJUYHH TEXHUYECKON BO3MOKHOCTHU
OCYILIECTBIISIETCA B @BTOMAaTHUYECKOM PEKUME C UCIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYIapCTBEHHBIX M
MYHUIIUTAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pETrUCTpallid 3asBICHUS B
COOTBETCTBHUH C IMYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

3.4.6. MakcuMaiabHBIi CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET MATh pabouynx
JTHEH.

3.5. [loaroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPBI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX JJIf
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJAMUHUCTPATUBHOM
IpoLENypBl, ABisieTcs criennanuct [lanatel (ganee - JOIKHOCTHOE JINLO, OTBETCTBEHHOE
3a MOJATOTOBKY pe3yibTaTa MPel0CTABICHUS MyHULIUIIAIbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
[IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBINBACT
MPOEKT pelIeHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JIJI OTKa3a B MPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETrJIAMEHTA, TI0 UTOraM
PacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHUIMNAIbHOU
YCIIyTH, TIOAITOTABJIMBAET MPOEKT Pe3ysibTaTa MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C MOANYHKTOM | myHkTa 2.3.1 aIMUHUCTPAaTUBHOIO PETIaMEHTA;

HalpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAIBHOW YCIyTH Ha COTJIACOBAaHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE JIBYX paOOUMX AHEH.

Pe3ynbTraTaMy BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
pemieHuss 00 OTKa3e B MPEAOCTABIECHWM MYHUIMNAIBHOW  YCIYI'H, MPOEKT
JOTIOJTHUTENBHOTO COTJIAIIEHUS! O BHECEHUHU U3MEHEHHUI B IOTOBOP apeHbl, B IOTOBOP
OMEepPaTUBHOIO yHpaBieHUs, 0€3BO3ME3HOIO IMOJIb30BAHUS, XO3UCTBEHHOIO BEICHMS
MYHULHANAIBHOTO UMYIIECTBA.

3.5.3. CormacoBaHue ¥ MOJNHUCAHUE TNPOEKTa pe3ysbTaTa MPEIOCTABICHUS
MYHUIIMNANBHOW  yCIyrd (majmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
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PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEIEHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrd, 3amecTtutenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BpALIAlOTCA
Ha JO0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIUMAIbHOM
yciyru. [locne ycTtpaHeHHsl 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOJIITUCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PErJlaMeHTa J0KHOCTHBIMU uliaMu OpraHa B 4acTu
CPOKOB BBITIOJHEHUS! aJAMUHUCTPATUBHBIX MPOLEAYpP, HX TMOCIEAOBATENLHOCTH M
MOJIHOThI, HAJIMYUSl COIJIACOBAHMM YIMOJIHOMOYEHHBIX JOKHOCTHBIX sl Oprana B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnayuae BBIIBIEHWS ~ HapymIeHWH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATHBHBIX TPOIEAYpP, MX IOCICIOBATEILHOCTH M TOJHOTH PyKoBOIUTENH
Oprana MHAIIMAPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIHII, TOTYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpHeMe JOKYMEHTOB HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHULIUITAIEHON
yCIIyI'H, pelieHne o0 OTKaze B TMPEAOCTABICHUA MYHUIIMIAIBHOW  YCIYTH,
JIOTIOJTHUTENIPHOE COTJIANIEHWE O BHECEHUM M3MEHEHWH B JIOTOBOP apeHbl, B JOTOBOP
OTEPAaTUBHOIO YIpaBJICHUS, 0€3BO3ME3THOIO TMOJIb30BAHMS, XO3IMCTBEHHOTO BEACHUS
MYHHUITUTIATFHOTO UMYIIIECTBA.

3.5.4. Ucnonuenue poLeayp, YKa3aHHBIX B nyHkTax3.5.2,
3.5.3.aIMUHACTPATUBHOTO pPETJIaMEHTa, TMPH HAJUYHH TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAUYCHHOW [JI1 OKa3aHUs TOCYJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TIPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5.aJMUHUCTPATUBHOTO pETIaMEeHTa, COCTABIIAET YEThIpE padOUMX JHS.

3.6. Boijaua (HanpaBieHue) 3assBUTEIIO Pe3yIbTaTa MyHUIIUIAIBHON YCIIyTH

3.6.1. OcHoBaHuMEM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYpPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHl, ITOKYMEHTAa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHULIMOATBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AIMUHUCTPATHUBHOM
npoueaypsl, saBisercs crieunanuct [lanatel (ganee - JOIKHOCTHOE JIULIO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBJIeHHE)
JIOKYMEHTOB:

o0ecIeynBaeT perucTpalfio U BHECEHUE CBEJIEHUI O pe3yJibTaTe Mpel0CTaBICHUS
MYHUIIUTIATBHOW YCIYTH B MOJCUCTEMY BEICHUS TOKYMEHTAIMM aBTOMATU3UPOBAHHOM
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WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW /sl OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEACTaBUTENS) CTIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIIAIBHON YCIYTH U O BO3MOYKHOCTH IOJIYYECHHS
pe3yJbTara npeioCTaBlIeHUs MyHUIIUNaIbHOU yciayru B Oprane win B MOL.

HcnonHenne  mpoueAyp HpUd  HAIMYMKA  TEXHUYECKOM  BO3MOXHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIAMTAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE OJHOr0 paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTa,
SABJISTFOLETOCS pe3ynbTaToM PEAOCTABICHUS MYHULUTAIBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JOJHKHOCTHBIM JIHIIoM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIleHUe CBEACHHI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIMAIBHON YCIyTH B
MH()OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTEIIA (€r0 MPEACTABUTEINS) O PE3yJIbTaTe
MPEA0CTABIICHUS MyHULIMIIAJIBHOM YCIYTH U ClIOCO0ax €ro moiayyeHusl.

3.6.3. llopsamox Bblgauud (HaAmOpaBlICHUs) pe3yJibTaTa  IPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
M®II, pabotauk M®II BbiaeT 3asBUTEITIO pe3yJbTaT MYHUIIUNIATBHOMN YCIyTH B (hopme
HK3EMILIApa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoMm Hocutene. [lo TpeGoBaHHIO
3asiBUTEJIS BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My NPEIOCTABISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3alliCH Ha
ChEMHBIM HOCUTENh WH(OpPMAIMK WM HAMpPaBJICHUS HK3EMIULIpA DJIEKTPOHHOTO
NOKYMEHTa N0 JJIEKTPOHHOM MoYTe B aapec 3asBurend. lIpu 3anmcu Ha ChEMHBIH
HOCHUTENb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJNE, MO 3JEKTPOHHOW MOYTE MIAECHTUYHOCTh TAKOTO SK3EMIUISpa AJIEKTPOHHOTO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCHUJIEHHON KBaJIM(DUIIMPOBAHHON
BJIEKTPOHHOM IMOIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TIOPSAJIKE OYEPEIHOCTH, B JICHb MPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC PeTiiaMeHTOM padoTsl MO,

PesynpTaTaMy BBITOTHEHUS! aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCcaIms
(akTa BbIIaYM pe3yibTaTa MpeAoCTaBiIeHHUs MyHUUUnanbHON ycayru B AUC MOI],
pe3yJabTatT NPeI0CTABICHHUS MyHUILIUITAIIBHOW YCIYTH, BbITAHHBIN 3aBUTENIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 32 PE3yJbTaTOM MYHULMNAIBHON YCIYrd
yepe3 PecnyOnukaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJsieTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIErOCs — pe3yJbTaToOM
IPEAOCTABICHUS MYHULIMTIATbHON YCIIYTH, O CaHHbIN YCUJIEHHOM
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIIA
Oprana (Opragom).
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSAIOTCSL B JICHb MOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEJOCTaBICHUE
(0TKa3 B MPEAOCTABICHUN) MyHUIIUIIAIbHON YCIYTH, YIIOJTHOMOYEHHBIM JOJIXKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynbraTaMyd  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HampaBiieHue (TpeoCTaBlICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHCKOro moprasia
3asIBUTENIO IOKYMEHTA, TOATBEPKAAIOIETO MPEOCTABICHHE MyHUIIUTAIBHON YCITYTH (B
TOM YHCIIEe OTKA3 B MPEJOCTABICHUA MYHULIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTEIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
Opran, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO Pe3yJibTaT MyHHUIUMNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUBIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEIE €My
MPEOCTABISAETCS HK3EMILISAP JAECKTPOHHOTO TOKYMEHTA IMyTEM €T0 3allMCHU Ha CheMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISpa JIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
c IIpaBuiiaMu BHYTpEHHETO TPYAOBOTO pacnopsiika OpraHa.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
dakta  BbIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIIMIAIBHONW  YCIyTHd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEMe, MpeAHA3HAYEHHOM JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUISCKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHHsS] TEXHUUYECKOW OMMUOKU B TOKYMEHTE, SBJISIOIIEMCS
pe3yJbTaTOM MYHUIIUTIATLHON YCIIYTH, 3asiBUTEIb HanpaBisieT B Oprax:

3asBJICHUE OO0 WCIPaABICHUM TEXHUUECKON OmuOKU (mpuioxkeHnue Ne5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUIAIBLHOU YCIYyTH, B
KOTOPOM COJICPXKUTCSI TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHITY, CBUJIECTEIbCTBYIOIINE O HAIUYUU
TEXHUYECKOUN ONTHOKH.

3asBneHue 00 MCHPABICHUHM TEXHUYECKOW OIMIMOKM B CBEACHHSIX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCS PE3yJIbTATOM MYHUIIUITAIIBHOW YCITYTH, OJIA€TCS 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM TPEACTABUTENIEM) MOYTOBBIM OTHpAaBICHUEM (B TOM 4YHUCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO0 depe3 PecmyOnmkaHCcKuii mopTan Wiu
MO®II.

3.7.2. IOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB, OCYILIECTBIISET
pueM 3asiBJICHUS 00 UCTPABICHUU TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBJICHUE C
MPUJIOKEHHBIMH JJOKYMEHTAMU U TIEpeAacT UX JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asIBJICHUS.
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Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS: MPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HAa PAacCMOTPEHUE TOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEISIX BHECEHUS UCIPABICHUN B JOKYMEHT,
ABJISIIOLIUICS PE3YyNbTATOM MNPEJOCTABICHUS MYHUUUIAIBHOW YCIYTH, OCYILIECTBIIAET
OpOLEIyphl, MPEITyCMOTPEHHbIE MYHKTOM 3.5aMUHUCTPATUBHOTO perjaMeHTa, |
BBIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY IMPEJICTABUTEINIO)
JUYHO TOJ| POCIHCH C U3BIATHEM Yy 3agBUTENs (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUYECKas OLIMOKa, WU HAMpaBiIsieT
B aJpec 3asBUTENSI MOYTOBBIM OTIpAaBIEHUEM (TIOCPEIACTBOM SJIEKTPOHHOW MOYTHI)
OUCBMO O BO3MOXXHOCTH IIOJYYEHHUs JTOKyMEHTa IIpu mpenocrtaBieHud B Oprad
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OLIMOKA.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIIOTCS. B TE€UEHUE ABYX pabOuyux JHEW Mociae OOHApYyKEHUS TEXHUYECKOU
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOIO JIMLIA 3asIBJICHUS O TOMYIIEHHON
omuoKe.

Pe3ynpTaTaMu BBIIOJHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SIBISIOTCS: BbIIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MpeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyru

4.1. Tlopsitok OCyIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO
perJiaMeHTa U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MIPEIOCTABICHNUIO MYHUIIUITAILHON YCIYTH, a TAaK)Ke IPUHITHEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS] MYHULIMIIAIBHON yCIYTH
BKJIIOYAET B c€0s BBISIBJICHUE U YCTPaHEHUE HAPYILIEHUI MpaB 3asgBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOIGHUSI  TMPOLEAYP TMPEJOCTABICHHUS MYHULHUIAIBHON  YCIYTH,
MOJITOTOBKY pelieHui Ha AeicTBus (0e3aeiicTBrE) NTOMKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOyIIPaBJICHU.

dopmamMu  KOHTpOJIA 3a COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTaBICHHUIO
MYHULIMIIAIBHOMN YCIIyTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEJCHUS
NEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLEeAyp NPEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

B umemsAx TeKymero KOHTPOJIA MCHOJb3YIOTCS CBEICHHUS, HWMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHIMsA, YCTHAas W MHCbMEHHAas
uH(pOopMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBISIONIMX BhIMOJHEHNE aIMUHUCTPATUBHBIX
IpoLEeayp, )KYPHAJIbI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U APYTUE€ CBEACHUS.
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JIns ocymiecTBIEeHNsT KOHTPOJISL 34 COBEPLIEHUEM JAEUCTBUN IIPU NIPEAOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATUU PEIIEHUN PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MNPEedOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

O ciydasix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MIOCJIEI0OBATEILHOCTH U COJICPKAHUS
QIMUHUCTPATHBHBIX TPOLEAYp MJOKHOCTHBIC JIMIIA HEMEIJIECHHO WH(POPMUPYIOT
PYKOBOAMUTENA OpraHa, IMPEIOCTABISAIONICTO0 MYHUIUNAIBHYIO YCIYTY, a TaKke
MPEIIPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHHUIA.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUIA,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUTIAIBHON  yCJIYTH, OCYIIECTBISAECTCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJICHUSA, OTBETCTBEHHBIM 3a OpTraHHM3alMi0 padOThl IO
MPEIOCTABJICHUI0 MYHHUIIUIIAIIBHON YCIIYTM, HAYaJbHUKOM OTJENA, OCYIIECTBISIONIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHUIIMTIATBHON YCIIYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYLIECTBISIONIMX TEKYIIUN KOHTPOJIb,
YCTAHABIIMBAETCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JCIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. lTopsnok 1 NEPUOANYHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
IIOJIHOTHI M KQ4E€CTBA NPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH, B TOM YHUCJIE MTOPSAI0K
1 (GOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS] MYHUIIUITAIbHON
YCIyTH

4.2.1. KoHTpob 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHUS] MyHUIIUIIAIbHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHMs MPOBEPOK;

2) paccMoTpeHus kallo0 3asiBuTene Ha nerictBus (0ezneiictBue) Oprana, a
TaK)K€ WX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIHBIX CITYKaIlUX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEAOCTABIECHUS MYHULIUTIAIBHOM YCIIYTH IPOBOSATCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Iopsa0ok 1 NEPUOANYHOCTD OCYLIECTBICHHUS IJIAHOBBIX TPOBEPOK
yCTaHaBIMBaETCs M1aHoM padoTel Oprana. [Ipu npoBepke MOTYT paccMaTpuUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IIPOBEPKH ), UJIN OTIEIBHBIN BOIIPOC, CBSI3aHHBIN C IPEJOCTABICHUEM MYHHULIMITAIIBHON
yCIIyTH (TeMaThudecKue npoBepkH). [IpoBepka Takxke MOKET IPOBOJIUTHCA 110
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHem1aHOBBIE NPOBEPKHU MTPOBOSITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYLICHUN aIMUHUCTPATUBHOTO PETIIAMEHTA, a TAKKE B CIIydae
NOJIy4EeHHUS Kajlo0 3asBuTeNel Ha aeiictBus (Oe3aeiictBue) Oprana, a TaKxke X
JTOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTathl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBIIBICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML] OPTraHa, IPea0CTaBIISIOIETO
MYHULUIAIBHYIO YCIYTY, 3@ pelleHus U AeicTBus (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABIECHNS MyHULIUIIAIBLHON YCIYTH

[To pe3ynbTataMm MpPOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HApYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIIAa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deaepanuu.

PykoBoauTeNb OpraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO IOJpa3IeieHHUsI
OopraHa MECTHOT'O CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (VJTH )
HEHaJJIeKaIee BBIMOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIUIA U MHBIE MYHUITUIIAJIbHBIC CITY>KAIllUE 3a PEIICHUS U JEHCTBUS
(O6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  MNPEAOCTaBICHUSA
MYHUILIUTATBEHON YCIIYTH, HECYT OTBETCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K OPSIAKY U (hopMaM KOHTPOJIS 3a
MPEAOCTaBICHUEM MYHUIUIIAIILHON YCIYTH, B TOM YUCJIE CO CTOPOHBI Ipa)aaH, ux
00bEeIMHEHUI U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBIeHneM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OOBEIMHEHUH M  OpraHM3alUii, OCYIIECTBISAETCS IOCPEICTBOM  OTKPBITOCTU
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJIEHUS  NPU  [PEAOCTaBICHUU
MYHUIUTNIATBHOM YCIIYTH, OJyYEHHUS TOJTHOM, aKTyalIbHOM U JOCTOBEPHOU MH(pOpMaIIUu
0 TOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH UM BO3MOXHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (xano0) B Mpolecce MPeIOCTaBICHUS MYHUIIUMAIBHOM
YCIYTH.

5. locyneOHblIii (BHeCYyA1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBbHOI0 LIEHTPA NMPEeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHULIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16
denepanbHOro 3akona Ne210-d3, a tTakike UX J0JKHOCTHBIX JIUII,
MYHULIHUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPAaBO Ha 00KajI0OBaHUE B IOCYJEOHOM MOPSIKE PEIICHUN
U JedctBuid (Oe3lelcTBUsI) opraHa, MNPeIOCTaBISIONIET0 MYHULMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]a OpraHa, MpeAOCTaBIAIONIEr0 MYHULMIAIBHYIO  YCIYTY,
MYHUIIMOAIBHOTO  CIYXKalllero,  PYKOBOJIUTENS  OpraHa,  IpeAO0CTaBIISAIONIETO
MYHUIIUTIATBHYIO yCIIyTY, MHOTO()YHKITMOHAJIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA C KAI000M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:
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1) HapylmieHue cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIUITAIbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 denepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOE) 00KamoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBUM
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, paOOTHHKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTPa BO3MOXHO B CIlyyae, €CIM Ha MHOTO()YHKIMOHAJIBHBIN IIEHTP, PEUICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXAIYHOTCS, BO3JIOKEHA  (PYHKUMS  TIO
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHUIIMIIAIBHBIX YCIYr B TOJHOM OObEME B
NopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WK MH(OpMAIUU TMO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickoii @Penepanuny, HOPMaTUBHBIMU
paBoOBbIMU akTamu PecriyOnuku Tatapcrad, MyHULIUMIIAIbHBIMU IPABOBBIMH aKTaMHU JJI5I
MPEA0CTABICHUS MyHULIUMTIAIBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®denepanny, HOPMAaTUBHBIMU
paBOBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIMIIAIbHBIMU IPABOBBIMU aKTaMH JIJIS
MPEA0CTABIICHUS MYHULIMIIAJILHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CIM OCHOBAHMS OTKa3a HE
OpEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
MHBIMM HOPMATHBHBIMHM IIPABOBBIMM akTaMHu Poccuiickoil Penepanuu, 3aKOHaMH U
MHBIMU HOPMATHBHBIMU NIPaBOBbIMU akTaMu Pecriybnuku Tatapctan, MyHUIIMITATbHBIMU
NpaBOBbIMHU akTamH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) o0XkajoBaHHE
3asBUTEJIEM pEIICHUA W JeicTBuil (0e371eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKUMOHAJIBHOTO LIEHTpa BO3MOXHO B cllyyae, €ClId Ha
MHOTO(DYHKIIMOHAJIbHBIN LIEHTp, pelieHuss u jaercTBus (0e3nelicTBHE) KOTOpPOTO
00XaayroTcs, BO3JIOKE€HAa (QYHKUUS 1O MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIUTNAIBHBIX YCIYT B MOJTHOM 00bEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
Qenepand, HOPMATUBHBIMM  TpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcran,
MYHULMIIAJIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MpeJOCTABIISIIOLIET0 MYHHLIMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIUIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LEHTPa, pabOTHHKA MHOTO(QYHKIIMOHAILHOTO LIEHTPA, OpraHU3aI1i, MPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
WCIPABIICHUU JOIMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yjbTare
NPEeNIOCTaBJICHUS ~ MYHULMIAIBHOM  YCIYTM  JIOKYMEHTax  Ju0O0  HapylIeHHe
YCTAaHOBJIGHHOTO CpOKa TaKUX uchpaBieHuil. B yka3anHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTEJIEM peIIeHUM u JedcTBuil (0e3aeicTBYS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS IO MPEIOCTABICHHUIO
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COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BEME B MOPSIKE, OMIPEACTICHHOM
yacTbio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-03;

8) HapylmieHHWe CpoKa WIM TOpPSAKa BBAAYA JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MprUOCTaHOBJICHHUE MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TMPABOBBIMH aKTaMHu Poccuiickoil
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU akTamMH PecryOnuku
TaTtapcTtan, MyHUIIMIIATLHBIMHU TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajdoBaHWE 3asBUTENIEM pelIeHU U JAchcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIBLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS] U JCUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJITHOM 00BEME B MOPSIKE, OMIPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpebGoBaHWe y 3asABHUTENS TPHU TPEIOCTABICHUA MYHHIMIAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX JIJIS
MPEIOCTABICHNS MYHUIIUIIAILHON YCITyTH, JU00 B MPEJOCTABICHUH MYHHUIIMITAIIEHON
YCIIYTH, 32 UCKJIIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 vactu 1 crarbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peneHui U JNEUCTBUI (Oe3meiicTBHS)
MHOTO(YHKIIMOHAJTFHOTO  I[EHTpPa, pab0OTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS U JEUCTBUS
(6e3nmericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUITAJIHBIX YCIYT B TIOJIHOM 00BhEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTaBISIONIAA MYHUIUTIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHON
BJIACTH, SBIISIONMIMIACS ydpeauTeieM MHOTOQYHKIIMOHAILHOTO IIeHTpa (mamee -
yUpeauTeNh ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHHW3alluHy,
npeaycMoTpeHHbIe yacThio 1.1 ctathu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObr Ha
pemeHuss U JAcWcTBUS (0Oe3melCTBHE) PYKOBOIUTENS OpraHa, MPEeoCTaBIISIFOIIETO
MYHUITUTIATBHYIO YCIIYTY, TTOJAI0TCS B BBIIECTOSIINKN OpraH (Mpy ero HATMYUH) 0o B
Cllydae ero OTCYTCTBHsI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABISAIONIETO MYHUIIMIIATBHYIO yCayry. JKajmoObl Ha pemieHus W JIeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEITIO
3TOr0 MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJIAF0TCS YUPEAUTETIO
MHOTO(YHKIIMOHAJLHOTO IICHTPA WM JIOJDKHOCTHOMY JIMITYy, YIOJHOMOYECHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha peuieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHM3allMi, MPETYyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Neo 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3aIUu.



109

Kanoba na pemenus u aeicTBus (Oe3aeiiCTBUE) OpraHa, MPEIOCTABISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBISIOIErO
MYHULUINAIBHYIO YCIYTy, MYHULHIIAJBHOIO CIIYXaIlero, pPyKOBOAMTENA OpraHa,
MPEAO0CTABIIOIEr0 MyHUIIUNAIBHYIO YCIYTY, MOXKET OBITh HAIIPAaBJICHA IO TIOYTE, YEPE3
MHOTO(YHKITHOHATBbHBIN LEHTD, C UCITIOJIb30BAaHUEM uH(}popMaloHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn  «MHTepHeT», o¢uuuanpbHOro caiitTa Oprasa,
NPEeIOCTaBISIONIEr0  MyHUIMNAIBHYIO  yciyry, Eaunoro  moprama 0o
Pecny6nmkanckoro noprana, "HGOPMAIMOHHON CUCTEMBI 1I0CY1€0HOTr0 00XKaloBaHusl, a
TaK)K€ MOXET OBbITh MPUHATA MPHU JUYHOM IpueMe 3asiButens. JKanoba Ha penieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHATHBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJLHOTO LIEHTPA MOXKET OBITh HAIIPaBJIeHA MO MOYTE, C UCII0JIb30BAaHUEM
MH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «/HTepHeT», oduumambHOro caiira
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EanHoro noprana mmbo PecrybnukaHckoro noprana,
MH()OPMATMOHHOW CUCTEMBI 10CYA€0HOr0 00KaJ0BaHus, @ TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3asButend. JKamoba Ha peuieHuss U aelcTBus (Oe3neicTBHE)
Opra”u3alui, NpeayCcMOTPEHHBIX YacThio 1.1 ctaten 16 denepanbHoro 3axkona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpABIIEHA MO MOYTE, C MCIOJIb30BAaHUEM
MH(})OPMATMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(ULHUaNbHBIX CalTOB
ATUX opraHu3auuii, Ennnoro nopraia mmbo PecryOinkaHCKOro noprania, a Takske MOKET
OBITh IPUHSATA IPU JTUYHOM IIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWE oOpraHa, IPEAOCTaBIIOIMIET0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPelIoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, JH0o
MYHHULIUINATBHOTO CIYXaIIero, MHOIrO(YHKIMOHAILHOTO LIEHTPA, €r0 pyKOBOJIUTENS U
() paOOTHWKA, OpraHu3aluii, NPEIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAYIOTCS;

2) ¢amMunuio, UMs, OTYECTBO (IMOCIIEHEE - MPU HAJIIMYUU), CBEIEHUS O MECTE
AKUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJECHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HoOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTH (IPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBexeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MPEAOCTABISIOIIET0  MYHULHIIAJBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIHMIAIBHOTO CIyKallero,
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neiicTBHEM) opraHa, MPEAOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMNAIBHOTO  CIYXKaIlllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh



110

MPeICTaBICHBI TOKYMEHTHI (TP HAJIMYHUH ), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEISA, JINOO
UX KOIHH.

5.4. IloctynuBiias xanobda MOJJICKUT PETUCTPAIIMH B CPOK HE TTO3HEE paboyero
JIHS, CJIETYIOLIETO 33 THEM MOCTYIJICHUS.

5.5. XKanoba, mocrynuBmiasg B OpraH, MNPEJOCTABISIOMMNA MyHUIUIAIbHYIO
YCIIYyTY, MHOTO(QYHKITUOHATBHBIA EHTP, YIPEAUTEIIO MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBILIECTOSMIMK OpraH (MpU €ro HaJIU4YWHu), MOJJICKUT PACCMOTPEHUIO B
TE€YEHHUE MIATHAAUATA PabOUYMX JAHEH CO JIHSA ee pEerucTpalliu, a B ciydyae o0KajJoBaHUs
0TKa3a OpraHa, Ipe10CTaBISIONIEr0o MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATILHOTO
LEHTpa, OpraHU3alnii, MPETyCMOTPEHHBIX YacThiO 1.1 cTaThu 16 @enepanbHOrO 3aKOHA
Ne 210-@3, B npueme JOKYMEHTOB Yy 3asBUTEN JUOO B UCHPABICHUM TOMYUICHHBIX
OMeYaToK M OMMOOK WM B ClIy4yae 00KaJIOBaHUs HApyUIEHUs YCTAaHOBJIEHHOTO CpPOKa
TaKHX UCIIPABJICHUH - B TEUEHHUE MATH pabOYMX JHEH CO THS €€ PerucTpaluu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KAJIOOBI IPUHUMAETCSI OJTHO U3 CIICTYIOIIUX
pELICHNN:

1) ’xanoba yoBIEeTBOPSAETCA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PELICHUS,
UCIIpABJICHUS JOIMYLIEHHBIX ONEYaTOK K OMMOOK B BBIJIAHHBIX B PpeE3yJbTaTe
MPEA0CTABICHUS MyHUIIUIIAIBHON YCITYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIO IEHEXKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMM IIPABOBBIMH AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULATTAIBHBIMU PABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3BIBACTCS.

He mno3gHee nHsA, CIEQyIOIIETO 3a JHEM IMPUHATHS DPELICHHS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCbMEHHON (opMe M MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHUs >KaJloOObl TMOJUIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYUIEHUN MPU OKa3aHWW MYHHIUIIAJIBLHON YCIYTH, a TAK)KE IPUHOCITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLHs O JadbHEHIInX
JICHCTBUSX, KOTOpbIE HEOOXOAMMO COBEpPLIMTH 3afBUTEII0 B LEJIAX MOIYYSHUS
MYHULIMOATBHON YCITyTH.

5.8. B ciyyae mpusHaHus *anoObl HE MOJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3asgBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIC
pPa3bACHEHHs] O MPUYMHAX TMPUHATOTO pEUIeHUs, a Takke HHpopMamus O MOpsSAKe
00>KajI0BaHUs IPUHSITOTO PEIICHUS.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KaT00bI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMEeUIMTEIBHO HAIPABISIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy npeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUECHUIO TOTIOJIHUTEIBHOTO
COTJIALLICHHS O BHECEHUH
WU3MEHEHUI B IOTOBOP ApEH/IbI, B
JIOTOBOP ONEPATUBHOIO
yhpaBiieHus], 0€3BO3ME3THOTO
MOJIb30BaHUS, XO35MCTBEHHOTO
BEJICHUS] MyHULIUIIAJIBHOTO
UMYILIECTBA

dopma

HOHOJ’IHI/ITGHLHOG COTJIAllICHUE O BHECECHUN U3MCHCHUU B AOTOBOp apCHAbI, B 1OTI'OBOP
OIICPATUBHOI'O YIIPABJICHUS, 663B03M63I[HOF0 IIOJIBb30BAHUAA, XO3SIMCTBEHHOT'O BCACHU
MYHUIHUIIAJIBbHOTO UMYIIICCTBA
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy npeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUECHUIO TOTIOJIHUTEIBHOTO
COTJIALLICHHS O BHECEHUH
WU3MEHEHUI B IOTOBOP ApEH/IbI, B
JIOTOBOP ONEPATUBHOIO
yhpaBiieHus], 0€3BO3ME3THOTO
MOJIb30BAHUS, X035 CTBEHHOIO
BEJICHUSI MyHULIUIIAIIBHOTO
UMYILIECTBA

dopma
(bmank opraHa, Ipe0CTaBIAIONIETO MYHUIUITATBHYIO YCIIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIBHONW YCIyTH
10 3aKJIFOYEHHIO IOTIOJTHUTEIBLHOTO COTJIAIICHUS] O BHECEHUU U3MEHEHHM B JIOTOBOP
apeH/IbI, B JIOTOBOP ONEPATUBHOTO YIPABJICHUS, 0€3BO3ME3THOTO MOJIb30BaHUA,
XO35IUCTBEHHOT'O BEJCHUSI MYHUIUITAILHOTO UMYIIECTBA
OT No

PaccmotpeB Bame 3agBieHune oOT No u
MpujaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHbBIM OpraHomM
MPUHSTO perieHue 00 0TKaze
B 3aKJIOUYCHHM JIOMOJHHUTEIBHOTO COTJAIIeHUss O BHECEHUM HU3MEHEHUW B JIOTOBOP
apeH/bl, B JIOTOBOpP OIEPATUBHOTO YIIPaBIEHUS, OE3BO3ME3IHOTO TOJIH30BaHMUS,
XO03MCTBEHHOI'0 BEACHUS MYHUIIMIIATLHOTO UMYIIECTBA MO CJIEAYIOIINM OCHOBAHUSM:

3.

4,

JononxuTenbHas nHGOpMAaIIHS:
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Bb1 BopaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHUEM O
IIPENOCTABICHUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS KaT00bl B YIIOJTHOMOYEHHBIN OPTaH, a TAK)Ke B Cy/1IeOHOM MOPSIKE.

CBeieHHs1001IEKTPOHHOMITOIITHCH
JomxrocTtHOe rto (PUO)

(moAnUCH YIOTHOMOYEHHOT'O JOKHOCTHOTO JIUIA
OpraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periaMeHTy npeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYECHUIO TOTIOJIHUTEIBHOTO
COTJIALLICHHS O BHECEHUH
WU3MEHEHUI B IOTOBOP ApEH/IbI, B
JIOTOBOP ONEPATUBHOIO
yhpaBiieHus], 0€3BO3ME3THOTO
MOJIb30BAHUS, X035 CTBEHHOIO
BEJICHUS] MyHULIUIIAJIBHOTO
UMYIIECTBA

dopma
(bmank opraHa, IpeJOCTaBIAIONIETO MYHUIUITATBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHble JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIMITAIBHON YCIYTH MO 3aKJIOUYECHUIO JOMOJHUTEIBHOTO COTJIAIEHUS O BHECEHUU
M3MEHEHUU B IOTOBOP apeH]Ibl, B JOTOBOP OMEPATUBHOIO YIIpaBlIeHUs, 0€3BO3ME3THOTO
MOJIb30BAHUS, XO3SIMCTBEHHOTO BEJICHUSI MYHUIIMIATLHOTO UMYIIIECTBA

OT Ne

PaccmotpeB Bame 3agBieHune oOT No u
MpUIaracMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumieHue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
0 CIEIYIOIINM OCHOBAHUSIM:

S.

6.

PazpsicHeHME IpU4MH OTKa3a!
JlononHuTtenbHast MHQOpPMALIHS
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Bbl BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUN.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS KaT00bl B YIIOJTHOMOYEHHBIN OPTaH, a TAK)Ke B Cy/1IeOHOM MOPSIKE.

CBeieHHs1003IEKTPOHHOMITOIITHCH

JomxHocTtHOe nuno (PUO)

(moIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
3aKIIFOUYECHUIO JOTIOJIHUTENBHOTO
COTJIALLIEHUS O BHECEHUU
M3MEHEHHI B JOTOBOP apeH/Ibl, B
JIOTOBOP ONEPATUBHOTO
yIpaBiieHus1, 0€3B03ME3IHOTO
MOJIb30BaHUS, X035 CTBEHHOTO
BEJICHUSI MyHULIUTIAIBHOTO

UMYILIECTBA
dopma
B
(HaI/IMCHOBaHI/Ie OopraHa MECTHOI O CaMopraBHeHI/Iﬂ)
oT

(1S FOPUANYECKUX JIUL — IOJTHOC HAUMEHOBaHHE,
OpraHU3alMOHHO-TIPABOBas (opMa, CBEICHUS O
roCyJapCTBEHHOM periucTpauy; Uil GU3MYECKUX JHI] —
(baMunys, UMs, OTYECTBO, MACTIOPTHBIE JaHHBIC, PETHCTPALHS
IO MECTY JKUTEIBCTBA, TEIE(POH)

3ASBJIEHUE
0 3aKJIFOYEHUH JOTIOJHUTEIBHOTO COTJIAIIEHUS O BHECEHUU U3MEHEHUI B JOTOBOP
apeH/Ibl, B JIOTOBOP OMEPATUBHOTO yNpPaBJICHUS, 0€3BO3ME3THOTO MOIb30BaHU,
XO03MCTBEHHOI'0 BEJACHUS MYHUITUIIAILHOIO UMYIIIECTBA

[Ipomy  BHECTHM W3MEHEHMsS B JOTOBOpP apeHIbl, B JIOTOBOpP ONEPATUBHOIO

yIIpaBJICHHUS, 0€3B03ME3THOTO IIOJIb30BAHUA, XO3MCTBEHHOI'O BEJICHUS
MYHULIMOAIBHOTO  HMYIIECTBA: MYHHIIUMNAIBHBIA  palioH  (TOPOACKOW  OKpYyr),
HACEJICHHBIN ITYHKT yII. .

K 3asBienuto npunaratorcs Caeayromme J0KyMEHTHI:

1.

2.

3.

Pesynbrar npenocraBieHuss MyHUIMIIAIBHON YCIYTH NPOLIY MPEIOCTaBUTH:

[ |5 nuunbit ka6user [Toprana rocy1apCcTBEHHBIX M MYHULIMIIAJIBHBIX YCIIYT
PecnyOnuku Tarapcran;
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[ s MHOTO(YHKIIMOHAILHOM IIEHTPE MPEAOCTaBICHUS TOCYAapCTBEHHBIX H
MYHHUIIUNANBHBIX yeayT PecnyOonuku TaTtapceran;

I:I B Opzane.

(mata) (moamuce) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS] MYHULIMTIAIBHON yCIIyTH
T10 3aKJIIOYCHMIO JOMOJTHUTEIHLHOTO
COTJIallICHUs O BHECEHUU M3MECHECHUM B
JIOTOBOP ap€H/bI, B JOTOBOP
OIIEPATUBHOIO YIIPABJICHUS,
0€3B0O3ME3THOTO ITOJIL30BaHMS,
XO3SMCTBEHHOTO BEJICHUS
MYHUIUNAIBHOTO UMYIIIECTBA

PykoBoaurento

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
3aKJIFOUCHHUIO JIOTIOJIHUTEIPHOTO COTJIAIICHHSI O BHECEHWH W3MEHCHHA B JIOTOBOD
apeHIbl, B JOTOBOP OICPATHBHOTO YIIpaBJICHHS, OE3BO3ME3IHOIO ITOJIh30BAHMS,
XO3SIHCTBEHHOTO BEJCHHSI MYHHUITUIIAIIBHOTO UMYIIICCTRA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciydyae mnpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 HCIPaBICHUU
TEXHUYECKOH OMMOKH MPOITy HAIIPABUTH TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

azpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M NPEIACTABIIEMOMY MHOKO JIMILY, & TAaK)K€ BHECEHHBIC MHOIO HIKE,
JIOCTOBEpHBL.  JIOKyMEHTbl  (KOMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABICHUS 3asBJICHUSA OTH JOKYMEHTBI JIEHCTBUTEIBHBI U
COZEPIKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (moamuce) (®.11.0.)
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[Tpunoxenue No4

K [IOCTaHOBJIEHUIO VICTIOTHUTENBHOTO
KoMuTeTa MaMaapbIIIcKOro
MYHHULHUIIAJIBHOTIO paiioHa
PecnyOimuku TaTtapcran

or «17 » 12 2021 r. Ne 402__

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCcTaBJIeHU MYHHMIMIIAJIBHON YCJIYI'H N0 Nepeaaye B 0e3B03Me3IHOE
M0JIb30BAHNE MYHUIIUNIAJIBHOI0 HMYIIECTBA MYHHIIUIIAJIBHOTO 00pa3oBanus 0e3
NPOBeJeHUs TOProB

1. O0mue moJI0KeHUA
1.1. Tlpeamer perynupoBaHUS aIMUHACTPATUBHOTO peTjaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUSI MYHUIIUTIIAIBHON YCIYTH TI0 nepeadye B 6€3B03ME3THOE MOJIb30BAHUE
MYHHUIIUTIATBHOTO HMMYIIECTBA MYHHUIMIIAIILHOTO 00pa3oBaHusi 03 MPOBEACHUS
TOProB(/1ajiee — MyHULIUIIANIbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1.JIuiaMu, WMEIOMMMHA TPAaBO HA TIOJYyYCHHE MYHHUIIMNAIBHOW YCIYTH,
SBJISIFOTCS (PU3WYECKUE W FOPHIAWYECKHE JIUIA, WHIWBUIyaIbHBIC TMPEANPUHAMATEIN
(masee — 3asBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEI,
JICUCTBYIOITUN HAa OCHOBAaHUU JTIOKYMEHTA, YJOCTOBEPSAIOIIETO €ro MOJHOMOYHS, JTUOO
3aKOHHBIN MPEJICTaBUTEb (PU3UUECKOTO JIUIA (Aaee — MPEeICTAaBUTE b 3asIBUTEIS).

1.3. Topsimok nHopMUpoBaHUs O IPEIOCTABICHUA MYHHUIIUITAIILHON YCIIYTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUNAIbHONW YCIyTU
pasmenaercs:

1) Ha MHQOPMALIMOHHBIX CTEHJAX, COJAEPX AIIMX BHU3YaIbHYIO U TEKCTOBYIO
uHQOpMaALMI0O O MYHUUUNAIBHOM YCIyre, paclojiO)KEHHBIX B  IMOMEIIECHUSX
MHOTO(]YHKITMOHATBHBIX LIEHTPOB MIPENOCTABIICHHS roCyJ1apCTBEHHBIX U
MYHULHANAIbHBIX YCIYT.

2) Ha oduUHATBHOM caiTe MamaabllICKOro MYHHMIMNAIBHOTO paiioHa B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTu «uTepueT» (http://
www.mamadysh.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCAyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHckuii mopTain);


http://www.mamadysh.tatarstan.ru/
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHON MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MYHHIMMIANbHBIX yeayr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - JMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) 6 Ilaname (nanee — Ilanara):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeNePOHY;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOIO JOKYMEHTA) OOpaIieHuu
— Ha OyMa)XKHOM HOCHTEJIE 10 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOUTE.

1.3.3. Undopmarnus Ha Ennnom noprane, PecrrybnukanckoM moprane o mopsiike
M CpOKax TMpPEeAOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHWHM CBEJICHHIA,
comepkamuxcsi B PeecTpe TroCyAapCTBEHHBIX M MYHUIMMAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIIATHO.

Joctyn xk uHGOpMAaLIUK O CPOKAX M MOPSAKE MPEIOCTABICHUS MYyHUIIUTAIBHON
YCIIyTU OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPaMMHOr0 OOECHEeUeHHUs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBa 3asABUTEINs TPEOyeT 3aKIIOUEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IIAThl, PETUCTPALIMIO WIIM aBTOPU3ALMIO 3asBUTEIS
WIN MIPEIOCTaBICHUE UM MTEPCOHAIbHBIX TaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYITUBIINM O0paIieHneM IpeoCcTaBisieTcs nHpopMarus:

22) 0 MecTe HaxOXACHHS MHOTOQYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHHUS
rOCyJapCTBEHHbIX W MYHUUUNAIbHBIX ycayr, Opeana (agpec, rpaduk paboOThl,
CIIpaBOYHBIE TeJIe(OHBI);

23) 0 TopsIKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJa4M 3asIBJICHUM;

24) 0 KaTeropusx rpaxaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIIMIIATBHOMN YCITYyTH;

25) 0 mepeuHe JTOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHsS 3asBICHUS O
MPEI0CTaBICHUHN MYHULIUTIAIBHON YCIYTH, O CPOKaxX MpHeMa U PerucTpaliy 3asBlICHNUS;

26) 0 X071e IPEOCTABICHHS MYHUIIMIIATBHON YCIYTH;

27) 0 MecTe pa3MelleHUs Ha OQHUIMATBLHOM caiiTe MH(OpMAIUU 1O BOIIPOCaM
NPEIOCTABIICHUS MyHUITUTIAIIEHON YCIYTH;

28) 0 mopsiake 00KaloOBaHUS ICHCTBUN WM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[To mnuceMeHHOMY OOpalleHUI0 COTPYJHUKH OTHE€Ja, OTBETCTBEHHOIO 3a
OPEIOCTABICEHNE MYHULUIAIBHOW YCIYrM, NOApOOHO B NHCbMEHHOH Qopme
Pa3bACHSAIOT 3asBUTEIIO OPSAIOK IIPENOCTABICHHS MyHULIMIIAIIBHOM YCIIYTH ¥ BOIIPOCHI,
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YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEUEHUE TPEX
pabounx JAHEH Co AHS perucTpanuy oOpaIieHnus HaPaBIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCd Ha s3bIKe oOpaileHus. B ciaydyae HEBO3MOXXHOCTH J1aThb OTBET HA SI3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE S3bIKH PecnyOnuku TaTapcTaH.

1.3.5. Nudopmanua no BoIpocam MPEJOCTaBICHUS MYHHIIMOAIBHOW YCIyTH
pa3MerniaeTcs Ha o(pUIHaIbHOM caiiTe MaMaablliCKOro MyHUIIMIIANBHOTO pailoHa U Ha
MH(POPMALIMOHHBIX CTEH1aX B oMeWEeHUsAX Opeana 1iist padOThI C 3asIBUTEISIMH.

Wupopmanus Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMATIBHOM  caiiTe
MYHULIMNIAJIBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIIOUAET CBEACHUS O MYHUIIMIIAIBHON YCIIyTe, COEPKAIIMECS B IIyHKTAX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHUCTPATHBHOTO pETJaMEHTA,
MH(pOpMaLUI0 O MECTE€ HaxOXXJICHHs, CIPABOYHBIX Tele(OoHax, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIUNTAIbHON YCIIyTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PErYJUPYIOIIUX
IPEIOCTABICHNE MYHHULMNAJIBHOU yCIyrH (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHBHBIX
IPaBOBBIX AKTOB M MCTOYHUKOB UX O(HUIMAIBHOIO ONMYyOJMKOBaHHWA), pa3MEIEH Ha
Enunom mnoprane, B PeecTpe rocyl1apCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaIbEHOM cairte MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMEeHTa B JCUCTBYIOUIEH peAaKIIMU
MOJIEKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIMAIbHOM CaiiTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBbI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeleeHus

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINe TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojpaszzenenue (o¢prc) MHOroQyHKIMOHATLHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO paiioHa WK B TOPOJICKOM okpyre PecnyOnuku Tarapcran
B COOTBETCTBMM ¢ myHKTOM 34  IlpaBun  opraHuzanuv  JA€SITEIbHOCTH
MHOTO()YHKIIMOHATIBHBIX LIEHTPOB PeI0CTaBICHUS roCyAapCTBEHHBIX u
MYHUIIMNANIBHBIX YCIIYT, YTBEPKIECHHBIX nmocTtaHoBiaeHrueM [IpaBurenscTBa Poccuiickoit
®deneparuu ot 22 aekadps 2012 r. Nel376 «O06 yrBepxnenuu IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEAOCTABIECHUS FOCYIapCTBEHHBIX U
MYHULHAMTAIBHBIX YCIIYT»;
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TEXHUYECKas omunOKka - omuOKka (OmMcKa, OmedaTka, TIpaMMaTHuecKas WM
apudpMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIOYTy, W TpHUBEAMIas K HECOOTBETCTBUIO
CBEICHHI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIATLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHHH KOTOPHIX BHOCHIIUCH CBEICHHS,;

Enunas cucrema wuaeHTHGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyT B 3JekTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeYrBaroIas CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJICHCTBUSI B CUCTEME UJICHTU(DHUKAIIUN U
ayreHTUGUKaIMM K  uHOpMauuu,  cojAepKalledcss B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYNAapCTBEHHBIX M MYHHIMIIATBHBIX YCIyr B PecmyOnunke
TaTapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MHGOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS TOCY/IapCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOnuku TaTtapcras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O IPEIOCTABICHUU
MYHULIUNIATBHON YCIIYTH (Jajnee - 3asBJICHUE) TMOHMMAETCS 3alpoc O MPEeAOCTaBICHUU
MYHULIMNIATBHONW YCIIyTH, MOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne210-d3 «O06 opraHmzanuu
NPEIOCTaBIECHUS TOCYIapCTBEHHBIX U MYHULIMITAJIBHBIX ycIyr» (nanee — denepalibHbli

3ak0H Ne210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

Ilepenaya B 0€3BO3ME3AHOE MOJB30BAHME MYHULUIAIBHOIO HMMYLIECTBA
MYHUIIMIIAIBHOTO 00pa3oBaHus 6€3 MPOBEICHUS TOPTOB.

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIIOIIET0 MYHULIUITAIIBHYIO YCIYTY

MKY «Ilanata nMy1ieCTBEHHBIX ¥ 36MEJIbHBIX OTHOLICHU» MamaIbICcKOTo
MYHUIIUIIAJIBHOTO paiiona Pecny6muku Tarapcran

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

11) noroBop 0GE€3BO3ME3THOIO IOJIB30BAHUS MYHHIIMIIAJIBHOTO HWMYIIECTBA
MYHHUIIMNIATBHOTO OOpa3oBaHus 0Oe3 mpoBeneHuss Topro(mpuioxeHue Ne 1k
HACTOSIIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);
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12) pemenne 06 O0TKa3e B MPEAOCTABICHIUH MyHUITUTIALHON yCIYTH(ITPHIIOKEHHE
Ne 2 x HacToAIIEMY A IMUHUCTPATUBHOMY PETJIAMEHTY);

13) pemenne 00 oOTkaze B TOpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUIMIANbHOW yciuyru (mpuiokenne Ne 3 K Hacrosemy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ymprar mnpenoCTAaBICHUS MYHHUIMIAIBHOM YCIYIM HAaNPABISETCS
3agBUTEN0 B (opMe DBJIEKTPOHHOIO JOKYMEHTAa, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(UIMPOBAHHOMN 3JIEKTPOHHON MOAMKUCHIO YIIOJIHOMOUYEHHOTO JOHKHOCTHOIO JIUIA
Opeana, B cootBercTBUM ¢ DenepanbabiM 3akoHoM 0T 6 anpens 2011 roga Ne63-Dd3 «O6
AJNeKTpOHHOM moanucu» (Aanee — DenepanbHbiii 3akoH Ne63-D3)B NHUHBIA KaOUHET
Enunoro nopran. B cnyuyae HanpaBieHus 3asiBI€HUs OCpeACTBOM PecryOianMKkaHCKOro
nopraja pe3ynbTaT IPEeAOCTaBICHNS MyHUIIMIIAIBHON YCIyT HAIPABIISIETCS B JIMYHBIN
kaOunet PecnyOnrkaHcKoro nopraiia.

2.3.3. 1o BbIOOpY 3as1BUTEIIA PE3YJILTAT IPEAOCTABICHUS MyHUIIUIIATBHOW YCIIYTH
BbigaeTcss B Oprane win B M®IL[ B dopme 3k3eMIuigpa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOIO I€YaThl0 U MOMANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT MPEIOCTABICHUS MYHUIMITAIBHON
yCiIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIleHUs] B OPraHU3all1, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIEHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, Cpok BblIauM (HarpaBiIeHUs)
JOKYMEHTOB, SIBJISIFOUIUXCS PE3YJIbTATOM MPEJOCTABICHHS MYHUIIMITAIBHON YCIyTH

2.4.1. MyHununaibHas yciyra nIpeIoCcTaBiseTcsl B TeueHue 24 pabounx THEN.

2.4.2. IlproCTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBineHue AOKYMEHTA, SBISIOLIETOCA PE3yJbTaTOM IPEAOCTABICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS U PEruCTpallMM pe3ysbTara IMpeloCTaBICHUs
MYHULMIIATBHON YCIIYTH.

2.5. MicuepripIBaroNInii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMHA HOPMATHUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOMMBIMH M 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MOJISKAIIUX MPEJACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJyYCHUS 3asIBUTEJIEM, B TOM
quCyIe B AJIEKTPOHHOUN hopMe, TOPSIIOK UX MPEICTaBICHUS

25.1. lng monyyeHus MYHUIUIAIBHOM YCIYrd 3asgBUTENb MPEICTABISET
CJIeIyIOLUE JOKYMEHTBI:
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1) TOKyMEHT, yIOCTOBEPSIOLIUI TUUYHOCTh (HE TpeOyeTcs B ciaydyae oOpalieHus
nocpeacTBoM PecrryOnukanckoro nmoprana);

2) TOKyMEHT, YAOCTOBEPSIOIIHIA MOTHOMOYMS IPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiCHHE:

B (popme noxkymeHTa Ha OymMakHOM Hocutese (mpuinoxkenne Ned Kk HacTosIIEMY
aJIMAHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJCHUM B DJEKTPOHHYIO (OpMYy 3asBICHUS), IMOANUCAHHOE B COOTBETCTBHM C
TpeOOBaHUAMHU MyHKTa 2.5.3aJMUHUCTPATUBHOIO perjlaMeHTa, Ipu oOpalleHun
nocpeacTsoM Pecny6nukaHCcKoro noprana;

4)3aBepeHHbBIC KOIUHM YYPEIUTEIbHBIX JOKYMEHTOB CO BCEMH W3MCHCHUSIMU U
JOTIOJIHEHUSIMU Ha J1aTy MOauu 3asBJICHUS (IS FOPUIUYECKUX JIMIL);

5) penieHue O Ha3HauYeHUM pykKoBoautens ¢ ykazanuem ero ®.M.O. (mpukas,
MIOCTAHOBJICHHE, PACTIOPSKEHUE U TIP. ).

2.5.2. 3asBlieHHE M MpUJIATaeMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJJTHUM U3 CIEAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTA,

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTalia B JIEKTPOHHOU (opme;

3) B Opra Ju4HO WJIH MOCPEICTBOM MOYTOBOM CBS3M Ha OyMa)KHOM HOCHUTEIE.
3asBICHUE W IpUjaraeMble JOKYMEHTBHI, IPH HAIPABICHUU IOCPEACTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM OPSJIKE.

2.5.3. 3asBrneHue MpHU HaIpaBICHUU TOCpeAcTBOM PecmyOnukaHckoro moprana
HOJIHCHIBAETCA MPOCTON 3IEKTPOHHOM NOANUCHIO 3asIBUTEIIS.

J71st ToTy4YeHus TPOCTOM SIIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOAMMO MTPOUTH
npouenypy peructpauuu (ayrenrupukaunn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aMuCh.

DONEeKTPOHHBIM JOKYMEHT (2JIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2IMyHKTa 2.5.1agMUHHCTPAaTHBHOTO pPEIrIAMEHTA ,3aBEPSAETCS YCHICHHOU
KBATM(PUUMPOBAHHOW MOAMMCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U TMOIIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHMCJIE€ HOTAPUYCAMHU.

DNEKTPOHHBIE JOKYMEHTBI(AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJlaraeMbie K
3asBJICHUIO, B TOM YHUCJIC JOBEPEHHOCTH, HAMPABIISIOTCS B BUE (aiinos B popmarax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gomee 50 MoaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM O0BEME MPOYUTATh TEKCT JTOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEII:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
NPEICTAaBIICHUE WU OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIMMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
[IPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) OCyUIECTBJIEHUS NEHUCTBUI, B TOM YHUCIIE COIJIACOBAHMN, HEOOXOIUMBIX IJIs
[OJYyYEHUS MYHULMIAIBHOM YCIYyTM U CBS3aHHBIX C OOpalleHMEM B HHBIE
rOoCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3aluH, 3a
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UCKIIIOYCHHEM TIONyYeHHUS YCIyr M TOJNyuYeHUs JIOKyMEHTOB H UHGOpMaIuH,
MPEAOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yka3aHHble B yacTu | ctateu 9 @enepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmpexacTaBieHUS JOKYMEHTOB U HMH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIMNAIBHOW yCiayru, Jubo B
NPEAOCTABICHUN MYHULIMIIATBHOMN YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CITy4acB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
NPEAOCTABICHUS MYHULIMNIATBHON YCIYTH, IOCIIE IEPBOHAYAIBbHOM NIO1a4H 3asIBJIICHHS O
PEAOCTABICHUN MYHULIMIIATbHON YCIIyTH;

0) Hayim4Ke OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIIEM IIOCIE€ NEPBOHAYAIBLHOTO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYyHULMNAIBHOW YCIyru, JuOO B
MPEAOCTABICHUN MYHULIUIIAJIBHON YCIYTH U HE BKIIFOUEHHBIX B MIPEACTABICHHBINA paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUSA JOKYMEHTOB WJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULUINIATIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MpPU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTUBOIPABHOTO AeWcTBUS (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOII, npu nepBoHaYalIbHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHULMITAIILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHUIMOAIBHOW YCIYIHM, O Y€M B NUCBMEHHOM BHJE 3a MHOIIUCHIO PYKOBOIUTEIS
Oprana npu nepBOHAYaJIbHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX MJisi
MPEAOCTABJICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIAETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM CIIYy4YaeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUe€ JOKYMEHTHI JHUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUS! TOCYAapCTBEHHOW WJIM MYHULMIAIBLHON YCIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaibHBIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIMIIAJIBHON YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSKEHUN FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U IT0JABEIOMCTBEHHBIX ITOCYAaPCTBEHHBIM OpPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABIICHUSI OPTaHU3aLNi U KOTOPBIE 3asIBUTEIIb BIIPABE MPEACTABUTh, a
TaK)Ke CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
NOPSIAOK UX MPEICTABICHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIpaBJIEHUs JINOO OpraHU3alus, B pAaCIOPSKEHUN KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1.I1onyyaroTcsi B paMKax MEXBEJIOMCTBEHHOT'O B3aUMOICUCTBUS:
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6) BeiMcka W3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEBKUMOCTH
— denepanpHas ciryx0a TOCyJapCTBEHHON pEeTrUCTpalliy, KaJacTpa U KapTorpaduu;

7) cBenenns u3 EI'PYOJI mu6o ceenenust uz EI'PUIL — denepanbHas HaimoroBas
ciyx0a;

8) cBemeHHMs U3 HMH(POPMAIMOHHOTO TMChbMa TEPPUTOPHUAIBHOTO OpraHa
denepanbHOM  CIIY»KObI TOCYAApCTBEHHOW CTATUCTHUKH IO CyObeKTy Poccuiickoi
®enepanuu 06 yuere opranuzanuu B EI'PIIO —DenepanbHas ciryx06a rocy1apcTBEHHON
CTaTUCTHKU;

9) cBeacHMS O TIOCTAHOBKE Ha ydYeT B HAJIOTOBOM OpraHe (hpM3MYECKOTO JIMIa —
®denepanbHas HAJIOroBas CIyxo0a,

10) cBeieHnst U3 OyxraaTepckoro OayaHca (B TOM YHCJIEC OTYET O MPHOBLIAX U
yobITKax) —DenepanbHas HaIOroBas Ciyxo0a;

11) cBesieHus O ACHCTBYIOIIEM HacopTe TpaxkaannHa Poccuiickoit denepannn —
MBJ/I Poccuu;

12) cBesleHUst 0 HOTapUaIbHOW JOBepeHHOCTH — DenepalibHas HOTapHaIbHas
Iajara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noanyHkTax 1 - 2 mynkra 2.6.1 aIMUHUCTPAaTUBHOTO perjamMeHTa, B hopMe dJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaJu(UIMPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE€ W MOJNHCAHUE TaKUX JIOKYMEHTOB, NIpPH IM0Jaue
3asIBJICHUS.

2.6.3. HempenacraBnenune (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 agMHHHCTPAaTUBHOIO pErIaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYHNpPAaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB M CBEACHUN HE
MOXET SIBJISIThCS. OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHULIUTTIAIIBHOW YCITYTH.

2.6.4. JlomkHOCTHOE NUUO W (WIM) pabOOTHHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB U OpraHu3aluid, HE TMPEJICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PacCloOpsHKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIOJIeKAT aJIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepannu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3aABUTENS JOKYMEHTHI CBEICHUS, B TOM YHUCJIE
MOATBEPAKIAIOIINE BHECEHUE 3asiBUTENIEM IUIaThl 32 MPEAOCTaBICHUE MYHUIIUMAIBHOU
YCIIYTH, HAXOJSIUECS B PACIIOPSAKEHUN IOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOyNpaBJI€HUS W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOpbIE
HaxXoAsATCA B PAacCHOpPsDKEHUM TOCYAApCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
caMOyIpaBJieHUsT U TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYMpPAaBJICHUS OpraHu3aluid, HE SBJSETCS OCHOBAaHUEM [UJIsl OTKasa
3asBUTEJIIO B MPEJOCTaBICHUA MYHUIUTIATLHON YCIIYTH.

2.7. VicuepnipIBaromiuii nepeueHb OCHOBAHUM ISl OTKa3a B MIPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHUIIUTIAILHON YCIyTH
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2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npexncraBieHHbIE 3asBUTENEM JIOKYMEHTBI COJEpXKaTr IMOAYUCTKH U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM 00'bEME UCIT0JIb30BaTh MHPOPMALIUIO U CBEICHHUS, COJIEpKAIMECs B JOKYMEHTaX
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

3) mpeacTaBiIeHHbIE TOKYMEHTHI WJIM CBEJCHHS YTPATUIM CHJIy Ha MOMEHT
oOparnieHus: 3a MyHUIIUNAIbHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOMIMNA MOJIHOMOYHUS
IPEICTaBUTEIIS 3asBUTENS, B ClTydae oOpallleHus 3a MPeA0CTaBIeHUEM MYHUILIUIIATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUNIATBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUILIMNIATBHOW YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MOJEH B opMe 3asBICHUS, B TOM
yuclie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm mopTaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWILHOE 3aMI0JTHEHUE);

6) NpeAcTaBiICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
PEAOCTABICHUS MYHULIMNIATBbHON YCIIYyTH;

7) 3asBJIEHHE O TPEJOCTABICHUHM YCIYr'H IOJAHO B OpPraH TOCYAapCTBEHHOM
BJIACTU, OPTraH MECTHOT'O CaMOYIIPAaBJICHHUS UM OPraHU3alMI0, B TOJTHOMOYHNS KOTOPBIX
HE BXOAUT NPEAOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIECHHBIX cTaThell 11 denepanbHOro 3akoHa oT 6 anperns
2011 rtoma No 63-@3 «OO0 5JIEKTPOHHON TMOAMUCH» YCIOBUN MPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SABJISIETCS MCUEPITBIBAIOIIHM.

2.7.3. Pemenue 006 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEAOCTABICHUS MYHULIUITAJIbHON YCIIYTH, MOKET ObITh IPHUHSITO KaK BO BPEMs MIpUeMa
3asiBUTENS, TAK M TOCJE IMOJIYYEHHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioMm OpraHa
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUIAIBHON YCIYTH JOKYMEHTOB (CBEICHMI) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOT'O MH(POPMAILIMOHHOTO B3aUMOJICHCTBHUSI, B CPOK, HE
MIPEBBIMIAOIIHN 9 pabourX JHEH CO JHS PETUCTPAITUU 3asBJICHMUSI.

2.7.4. 3ampemaercsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHNS MYHUITUTIATLHON YCIYTH, B CIIy4ae €CJIA 3asiBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEAOCTABICHUS MYHHUITUTIATBHON YCIYTH, MOJAaHbI B
COOTBETCTBUH ¢ MH(]OpMAIEl 0 CpoKax W MOPAJIKE MPEAOCTABICHUS MYHHUITUTIATHLHOM
ycliyru, onyonukoBaHHoW Ha ExnHoM noptasie, PecnyOinkanckoM moprare.

2.8. VcuepnbiBaroiinii nepeyeHb OCHOBAHUH AJIsl IPUOCTAHOBIICHUS MJIM OTKAa3a B
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIYyTH

2.8.1. OcHOBaHUs [Ji1 TPUOCTAHOBJIEHUS TMPEIAOCTABICHUS MYHUIMNAIBHOU
YCIIYTH OTCYTCTBYIOT.
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2.8.2. OcHOBaHHUS 1711 OTKAa3a B IPEJOCTaBICHUN MYHULIMITAIIBHON YCITyTH:

1) 3asBuTeneM mpEACTaBICHBI JOKYMEHTHI HE B IIOJIHOM OOBeme, OO B
MPEJCTABIICHHBIX 3asiBJICHUUA W (WIM) JTOKYMEHTaX COJCPKUTCS HENodHas U (WIK)
HeZ0CTOBepHas nHpopMaIus;

2) [IpencraBieHHbIC 3asBUTENIEM IOKYMEHTBI HE TTOJITBEPKIAIOT TPABO 3asIBUTEIIS
Ha 3aKJII0YEHHUE I0r0BOpa apeH bl 0€3 NPOBEIECHUS TOPrOB,;

3) B oTHOmeEHMM 3ampamMBaEéMOro MYHMIMIIAJBHOTO HMYILECTBA IPHUHSITO
pellIeHre O mepeaayde ero TPETbUM JIMIAM B paMKax JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA
Poccuiickon denepanuu;

4) Hannune y MyHUIUOAIBHOTO OOJUKETHOTO WM aBTOHOMHOTO YUYPEKICHMUS
[paBa ONEPaTHUBHOIO YIPABJICHUS WINM Y MyHUIUNAIBHOTO YHUTAPHOTO HPEIIPUATUS
opaBa XO3AWCTBEHHOTO BEICHMS Ha AapeHAYeMbIi OOBEKT MYHMIIMIAIbHOU
COOCTBEHHOCTH,

5) OrtcyTcTBUE 3ampalivBaeMoro OOBEKTa B PpEECTpe MYHHUIUMNAIbHOU
COOCTBEHHOCTH,

6) 3ampammBaeMO€ MYHHIMNAIBHOE HUMYIIECTBO MOMJIEKHUT KanUuTaIbHOMY
PEMOHTY, PEKOHCTPYKLIIMM WJIM CHOCY B COOTBETCTBHM C TpeOOBaHUSIMU
rpagoCTPOUTEIBLHOTO 3aKOHOIaTeNbCTBAa Poccuiickoit denepannu;

7) Lenu, nast 1OCTUKEHUS KOTOPBIX 3aIPAIINBAETCS MyHULIUMIIAIBHOE UMYIIIECTBO,
HE  COOTBETCTBYIOT  LEJsAIM  IPEAOCTABICHHUS  MYHULHUIIAJBHOIO  MMYILECTBA
MYHHULIUINIATBHOTO 00pa3oBaHus B 0€3BO3ME3THOE MI0JIb30BAHUE;

8) Bunx geaTensHOCTH, Uil  OCYIIECTBIEHHS KOTOPOrO  3ampallnBacTCs
MYHUIMIAIBHOE HEABUKUMOE HMYIIECTBO, HE COOTBETCTBYET BHAAM Pa3pELICHHOTO
UCIIOJIb30BAHUS  JTaHHOTO  MMYILECTBA, YCTAHOBJIEHHBIM  I'PaJOCTPOUTEIBHBIMU
perilaMeHTaMH;

9) OOBEKT MYHHMIMIAIBHOTO HEXWIOTO (GOHIA TMOMICKHUT OTUYKIACHUIO W3
MYHUIUTNIATBHON COOCTBEHHOCTH;

10) O0BEKT MYHUITUTIAILHOTO HEXKHWIJIOTO (POHAA MOJJICKUT UCIIOIB30BAHUIO IS
MYHULUIAIBHBIX HYX]I.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B NPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIYI'H B
clly4yae, €CJId 3asBJIE€HUE O NPEIOCTAaBICHUM MYHULMUINAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIMITATBLHON
ycIyTH, onyosukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHOMN MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIYTH

MyHununanbsHas yciryra nmpeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPbIE SBISIIOTCS HEOOXOAUMBIMU U 00513aTEIHbHBIMH JJISI
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JJOKYMEHTE
(ToxymMeHTax), BeIIaBaeMOM (BBIJIaBa€MbIX ) OPTaHU3AIMSIMH, YIACTBYIOIIUMHU B

MPEIOCTABICHUU MYHHUITUTIATBHBIX YCITyT
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[IpenocTaBneHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SABIISIIOTCA HEOOXOTUMBIMU U 0053aT€IBHBIMU IS IPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
IU1aThI

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojade 3ampoca o
IIPEIOCTABICHUN MyHULMIIAIBHON YCIIYTH, YCIYTH, IPEIOCTABIAEMON OpraHu3alnei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3ynbTaTa NpeoCTaBICHUS TaKUX YCIyT

2.12.1. BpeMms o:kuaaHus NpY MOa4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAJBbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpy mosy4eHUM pe3yJsibTara MPEAOCTABICHUS MYHHULMIAIBHOM YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALIMU 3aIPOca 3asBUTENS O MPEIOCTABICHUN
MYHHULUIIAIBHON YCIYTH U YCIIYTH, IPEIOCTABISEMON OpraHu3alen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgauun 3asBiIeHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AIC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJIa4U 3asBICHHUS.

2.13.2. Ilpm HampaBieHHHM 3asBICHHS MOCpPeACTBOM EnmHOro moprana,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JE€Hb MOAA4YM 3asBJICHUS MOJYYaeT B JIMUHOM
kabuHeTe PecnmyOiIMKaHCKOro TMopTaja W IO DJEKTPOHHOW TIOYTE YBEIOMIICHHE,
MOJATBEPKAAIONIEE, YTO 3adBJICHHE  OTIPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAIMOHHBIA HOMED U JaTa MOJIauu 3asBICHHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JATOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISETCS MyHUIIUIIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM U1 3aII0JHEHHUSI 3alPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHOW YCIIYTH, UHPOPMALIMOHHBIM CTEHAAM ¢ 00pa3liaMu UX 3alO0JHEHUS U
NEePEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS KaX A0 MyHUIIUTIATIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpPMAIUK O MOPSIAKE PEIOCTABICHUS TAKON YCITyTy, B TOM YHCIIe K 00€CIeUeHHUIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (PpeiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku TatapcTan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3IaHMSX U
MOMENICHUSX,  00OPYIOBAHHBIX IPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecra mnpuema 3agBuTEnedl 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOW 3allluTE€ WHBAJIUIOB B LENAX OECHPEMSITCTBEHHOIO JOCTyNa K MECTy
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaeTcsi OCCHPENATCTBEHHBIN JOCTYH HWHBAIWMIAOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEIICHHS U
NepEeMENICHUE B UX MPEJIeNax);

2) BU3yallbHAs, TEKCTOBAas W MYyJIbTUMEAMIHAS HWHPOpPMAIUS O TIOPSIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) COmpOBOXKIIEHHE WHBAIUIOB, UMEIONIMX CTOWKHE PACCTPOUCTBA (DYHKITUM
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIILIY;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBIKEHHS [0 TEPPUTOPUH, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpaHCHOPTHOU
UHPPACTPYKTYpP, BXOJla B TaKhe OOBEKTHI U BBIXOA U3 HUX, IIOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hammexaiee pasMelieHHe OO0OpYJAOBaHUS W HOCHTEICH HH(OpMaIUy,
HEOOXOAUMBIX JIsl oOecrieueHus: OeCpensTCTBEHHOTO I0CTYIa MHBAIUIOB K YCIyTraMm ¢
Y4E€TOM OTPAaHUYEHUHN UX KU3HEACITEIbHOCTH;

6) nyOaupoBaHue HEOOXOIUMOM I MHBAJIUIOB 3BYKOBOW W 3pUTEIBHOMN
uHpopmManuu, a TakKe HaJNuced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
MH(}OpMaMU 3HAKAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa U TU(DIOCYPAOTICPEBO UMK,

8) nomyck coO0aku-TIPOBOTHUKA MPU HAJTHMYUH TOKYMEHTA, TIOTBEPKIAIOIIETO
ee creuuagbHoe OOydeHHe M BblIaBaeMoro mo ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 No 386 «OO0 yrBepxkaeHun (HOpMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIETO CHElHallbHOe O0yueHue COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanust B dacTh OOECHMEUYEHMs] JIOCTYNHOCTHU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yeMbIX MpPU MNPEJOCTABICHUH MYHUIMIAIBLHON YCIYI'H, KOTOpbIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHHCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUMN 3asiBUTEINSI C TOJKHOCTHBIMM JIMLIAMU TIPU
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MPEAOCTaBICHUHA MYHUIIMNIATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
MoTydeHUsT UHGOPMAITIH O X0/ TIPEIOCTABICHUS MyHUITUTIATBHON YCIyTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATLHON YCIIYTH B
MHOTO()YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEeMe), B TF000M TepPUTOPHATHEHOM
1oJipa3/ieJICHUU OpraHa UCTIOJHUTENBHO PaCOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEI0CTABICHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaThei 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIICHHMSI, B KOTOPOM BEAETCS MPUEM, BblJaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUe HcuepnbiBaonel uHpopmanmuu o crnocolax, MOpPSAOKE U CpOKax
IPEJOCTaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX cTeHAaX, EanHom
noprane, Pecny0imkanckom nopTane, opuIMaIbHOM CaliTe MyHHUIIUIIATLHOTO PaioHa;

OKa3aHue NOMOIIM UHBAJIUAM B [TPEOJ0JIEHIUH OaphepOB, MEIIAIOIINX OTYUYEHHUIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMLIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SABJISIFOTCSL:

13)  coOumroieHUEe CPOKOB MPUEMa M PAaCCMOTPCHHSI IOKYMEHTOB,;

14)  coOmoaeHue CpoKa MOTYUCHHS pe3ysIbTaTa MyHHUIIUIIAIbHOW YCIyTH;

15) orcyrcTBHE OOOCHOBAHHBIX Kajlo0 HA HAPYIICHUS aIMHUHHCTPATUBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

16) koJMYecTBO B3aMMOJICHCTBUIN 3asBUTEINS C JTOJDKHOCTHBIMH Juiiamu (0e3
yudeTa KOHCYJIbTALHi):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUM MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCA OIMH pa3 Ipu
MPEe/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJYYECHHs pe3ysibTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW yciayrd B Oprane wim MO®IL] B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[Tpo1OIKUTENTLHOCT  OJHOTO B3aMMOCHCTBUSL 3asiBUTENS. C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MYHUIIMIIAIBHON YCIIYTH C
MOMOIIbIO YCTPOMCTB MOJBMXKHON paauOTENePOHHON CBSI3U, C MCHOJb30BAaHUEM
PecnyOnnkaHcKoro nopraina, TepMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe NMPEAOCTaBICHUS MYHHUIUMAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Emunom mopraine,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. TlpemocTtaBieHNE MYHUIIUIIAIBHON YCIYTH OCYIIECTBISACTCS B JIFOOOM
MOI] no BbIOOpY 3asBHUTENII HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(akTudyeckoro mpoxxuBaHus (mpedbiBaHus) Ha TeppuTopun PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIBHOMY ITPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIIpOca HE IIPEIOCTaBIISETCA.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBLHOMY IPUHIUITY (B clTydae, eCiu
MYHULIMNAIBHAS yCIIyra IPEA0CTaBISCTCS MO SKCTEPPUTOPHUATILHOMY TIPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHHS] MyHULIMITAIbHOM YCITYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIPABE:

19) nonyuynte wuHGOPMAIMIO O TOPSAIKE W  CPOKaX MPEIOCTaBICHHUS
MYHULMINIATBHOM yCIYrH, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOinkaHckoM
nopTare;

20) moymath 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUSI MyHUITUTIATBLHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3,c
UCIOJIb30BaHuEM PecriybinkaHcKoro moprana;

21) MoJlyduTh CBEIACHHMSI O XOJC BBINOJHECHUS 3asABJICHUN O MPEAOCTABICHUH
MYHULIMTATBHOM YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

22) OCyIIECTBUTH OLICHKY KauyeCcTBa MPEA0CTABICHUS MYHUIIUTIATBHON YCIYTH;

23) OJIyYUTh PE3yJbTaT MPEIOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

24) monatk xano0y Ha penieHue u aercTeue (Oe3neiicreue) Oprana, a TakXke ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXKallUX MOCpeACTBOM PecmyOaukaHCKOTro
noprajia, mnopraiga (QeaepasbHOM TOCYyAapCTBEHHOW HMH(POPMAIMOHHON CHUCTEMBI,
oOecreunBaroIIeil mporecc aocyaeoHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIbHBIX  YCIAYyTr OpraHamMu, NPEAOCTABJISIONIMMU TOCYJIApCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHULIMTATbHBIMU CIYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3aIlOJIHEHUS
AJIEKTPOHHOM (HOpMBI 3asiBJIeHUsS Ha PecryOimkaHckoM mopTayie 0e3 HeoOXO0IUMOCTH
JOTIOJIHUTEJILHOM MO/1auu 3asBJICHUS B KaKON-TMO00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS] 00ECIICUNBACTCS:

22) BOBMOXKHOCTb KOITUPOBAHMS M COXPAHEHUS 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEO0OXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;
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23) BOBMOXKHOCTD 3allOJTHEHUSI HECKOJIBKUMHE 3asBUTEISIMA OJHOW JJIEKTPOHHON
(GopMBbI 3asgBlIEHUSI MPU OOpAIICHUH 3a YCIyraMH, MPEANoJaraioliliMy HalpaBiICHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

24) BOBMOXKHOCTD Ie4aTh Ha OyMa)KHOM HOCHTEJIC KOIUH DIIEKTPOHHOU (HOPMBI
3asIBJICHUS;

25) coxpaHeHue paHee BBEJCHHBIX B AJIEKTPOHHYIO ()OpMY 3asIBICHUS 3HAYCHUI B
0001 MOMEHT IO JKEJIaHHIO T0JIb30BaTENs, B TOM YUCIIE PU BOZHUKHOBEHUH OIINOOK
BBOJIa K BO3BpATE JUIsl IOBTOPHOTO BBOJIa 3HAYEHUM B 3JIEKTPOHHYIO (POpPMY 3asBIICHUS;

26) 3aroJTHEHUE TOJICH AJIEKTPOHHON (OpMBI 3asBICHUS /O Havajda BBOjA
CBEJICHUN 3asBUTEIIEM C HCIOJIB30BAHUEM CBEACHMI, pa3MemeHHbix B ECHUA, u
CBEJICHM, ONMyOJMKOBaHHBIX Ha PecrnyOimkaHCcKOM mopTasie, B 4YacTH, Kacarollencs
CBEJCHMI, OTCYTCTBYIOIIMX B €AUHON CUCTEME UJIEHTU(PUKALMU U ayTeHTU(PUKALIH;

27) BOBMOXKHOCTh BEPHYTBCSI Ha JFOOOM W3 ITAloOB 3allOJIHEHUS JJICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaIuy;

28) BOBMOXKHOCTh JIOCTYyIa 3asBUTENSI K paHee TOJAaHHBIM MM 3asBICHHUSM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TE€YEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButeneit Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, teinedoHa KoHTakT-ieHTpa MOII.

3asiBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTh 3allMCH Ha JII0Oble CBOOOJHBIE JIf
npueMa JaTy U BpeMs B IpeJeax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTpPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThl.

JI71st ocymiecTBICHUS TIPEIBApUTEIBLHON 3aMCH TTOCpeICTBOM PecmyOnnkancKkoro
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
qucie:

dbaMunuio, UM, 0TYECTBO (IIPU HAJIMYUH);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
MIPEABAPUTEIIBHOM 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
IpueMe, NpeIBapuTeNbHAas 3alUCh AaHHYJIHPYETCS.

[Tpu ocymiecTBICHUN MpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCIeunBaeTCs
BO3MOKHOCTh pacredaraTh TAJIOH-TIOATBEPkKACHNUE. B citydae, eciiu 3asiBUTENb COOOIIUT
ajipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpasisieTcss nHpopManus o
MOATBEP)KACHUN MPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaThbl, BPEMEHU M MecTa
npuema.

[Ipu ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEesBKH I10 UCTEUEHUH |5 MUHYT C HA3HaYEHHOTO BPEMEHU NPHUEMA.

3asiBUTENb B JIF000€ BPEMsI BIIPABE OTKA3aThCS OT MIPEIBAPUTENILHOM 3alKCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPIUIECHUS HMHBIX JCHCTBHM, Kpome
NPOXOXKIECHUS UACHTU(PUKAIIMY U ayTEeHTU(UKALMK B COOTBETCTBUU C HOPMATUBHBIMU
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nmpaBoBbIMM akTamu Poccuiickonn ®enepannu, ykazaHus LEIM IpUEMa, a TaKKe
MPEAOCTABIICHUS CBEICHHI, HEOOXOAUMBIX ISl pacyera UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IIPUEMa.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUSA K MOPSAKY UX BHINOJHEHNUS, B TOM YUCJI€e 0COOEHHOCTH
BbINIOJIHEHHUSI A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOH GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKUMOHAJIbHBIX HEHTPax

3.1. Onucanue nocnea0BaTeIbHOCTH JACHCTBUM MPU MPET0CTABICHUN
MYHULIUTIATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATAE W PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIHE B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBCHKE) 3asIBUTEIIIO pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hadvaja BBIMOJTHCHUS AJIMUHHUCTPATUBHON MPOICTYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOLICAYPHI, ABISCTCS:

npu obpaienuu 3asBurens B MOL] — paborark MOL];

npu oOpameHun 3asButens B llamary — cnenumanuct I[lamater (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
MPeIOCTaBICHUSI MyHUIIMNAIBbHOM yeimyru B MO inyHo 1 1o TenedoHy U 3JeKTPOHHOM
IoYTe.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
peACTaBIIeMON JOKYMEHTAIMKU U APYTUM BOMIPOCAM JIJIsl TIOJTYUYCHUST MYHUITUTIATBHON
YCIIyTH.

3asBUTETh MOXKET TOJY4YUTh HHPOPMALMIO O TOPAIKE MPEAOCTABICHUS
MYHUILIUITAIBHOM ycayru Ha oduimanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asBUTEJIS.



135

PesynbraraMu  BBIMIOJIHEHUS ~ aJMUHHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIBTAIIH IO COCTaBy, (hopme MpeCcTaBIgeMOi JOKYMEHTAINH 1 IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS TTOJTyYEHUSI MyHUIIUTIATBHON yCIyTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran no teiaeoHy 1 3JIeKTPOHHOM MoYTe,
a TaKKe TMOJYYUTh KOHCYJbTAIMi0 Ha PecmybnmukanckoMm moptane, caite OpraHa o
MOPSAJKE U CPOKAX MPEJOCTABICHUS MyHHUIIUIIAILHONW YCIYTH, B TOM YHCJIE TIO COCTaBYy,
¢opme mpencTaBasieMON JTOKYMEHTAllMd M JPYTUM BONpOcaM Ui TOJXYy4eHUs
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HHPOPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
perjaMeHTa.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHUST 00paIieHusl.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJbTAllMM TIO0 COCTaBy, (opMe TMPEACTAaBIAEMON TOKYMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTIAIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB ISl NMPEAOCTABICHUS] MYHUIMIIAIBHONW YCIYTH 4Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3armpocom
O IPENOCTaBICHUM MYHULMIAIBHON YCIYIM W TPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PETJIAaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMLIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHbIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET JIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MODI];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTENIE, OCYUIECTBIIACT CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaeT 3asBieHue uz AUC MOL;

NIEpENAET 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1OCJIE MOANMCAHUS CKaHUPYeT noanucanyoe 3assiaeHue B AUC MOL];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
NEN0;

BO3BpaIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANBI OyMa)KHbIX JOKYMEHTOB;

BBIJACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIUM IIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.
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Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Oprad B 3JIeKTpOHHOH (popme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIE]T) B TEUEHUE OJTHOTO
pabouero JHS Co THS 0OpaIeHus 3asiBUTENS B CTPYKTYpHOE Toapasaenenne MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJI0), HampaBlieHHble B OpraH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HIOKYMEHTOB ISl TPENOCTABICHUS MYHHULUIMAIBLHON YCIyTH B
aeKTpoHHOM (hopme yepe3 PecniybnrkaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOopMe BBIMOIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

INPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUS (IPU HEOOXOAUMOCTH );

NOATBEPKAAET (aKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TOPSIKOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIyrd B JJIEKTPOHHOM (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEICHMM  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3aAMMHUCTPATUBHOTO PETIAMEHTA,;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi NpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISAETCS
MIOCJIE 3aMIOJIHEHMSI 3asIBUTENIEM KaXKI0T0 U3 TIOJIEH 3JIEKTPOHHOM (hopmbl 3asiBiieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKU M MOPSIJIKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPECTBEHHO B AJICKTPOHHOU (hopme
3asIBJICHUS.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITTOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEUCTBHUSL.

3.3.3. PaccMoTpeHre KoMIUIEKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHWMEM Hauaja BBIIIOJIHEHUA AaJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEI0CTaBICHUSI MyHUIIUNAIBHON YCIIYTH.
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JIOIKHOCTHBIM ~— JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MpoOLEAypsI sABiseTcs cnenuanuct [lanaTel (qanee - JOHKHOCTHOE
JIML0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpanieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OTpenensieT MpeaAMET 0OpallleHus;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIIS;

MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aAIMUHUCTPATUBHOTO PErJIAMEHTA, TPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKYMEHTOB YCTAHOBJIEHHbIM TpeOoBaHUsIM (Haajexamiee oQopmieHHe KONMUui
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJAYMUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asBI€HHS B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEIHA3HAYEHHOM [JIsl OKa3aHWs TIOCYJapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

IIPU TIPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.5 aAMUHUCTPATHBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

nepesaeT 3asBUTEINI0 Ha IPOBEPKY U MOANUCAHUE;

nocJie NOJNUCAHNS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(}OPMaLIMOHHYIO CUCTEMY,
NpeIHAa3HAYEHHYIO [UIsl OKa3aHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOU (opMe WM 3IEKTpPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPHUTMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaIUYUU
OPEnsSTCTBUU JJIsl MpUeMa 3asiBJICHUS M BO3BPALIAET €My JOKYMEHTHI ¢ OObSICHEHHEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha pAaCCMOTPEHHUE:

IpUCBaMBAET 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH JIe U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT IIOCTYNUBIIWE OJEKTPOHHBIE Jejla, B TOM UHCJIE MPUIIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U dIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEPsIeT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIHUCH,
nocpeacTBoM oOpamienuss Kk EauHomy mopramy (B ciydae, €Ciu  3asBUTENEM
IPEICTaBIICHbI AIEKTPOHHBIE JIOKYMEHTBHI, MOJNKUCAHHbBIE YCUJICHHOH
KBTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
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[Tpu HanmuYMKM OCHOBaHUM, PEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPAaTUBHOIO
periiaMeHTa, MOJrOTABIMBAET IMPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULUITAIbHON YCIYTH.

B cnywae, ecim B pe3yibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHOU
ANIEKTPOHHOM MOJIUCH BBISBICHO HECOOIOJEHUE YCIOBUM €€ JEeHCTBUTEIBHOCTH,
MPOEKT pemeHuss o0 OTKa3e IOJDKEH colepkaTh MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAaHUEM JIJIS1 €r0 MPUHSTHSL.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEIOCTaBICHUS] MyHULIMIIATBHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciIydae, eciu
OCHOBaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEJECHUI), KOTOPbIE HE
MIPE/CTABICHBI, COAEPKAT HEJOCTOBEpHbIE U (WJM) MNPOTHUBOPEUYMBBIE CBEJCHUA,
opopMJIEHBl C HAapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHWIi), HaIpaBiseTCsd Ha
COrJacOBaHUE B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
ULl TPEOCTaBICHUS MYHUUMINAIBHOM YCIYrdM, OCYHIECTBISIETCA B MOPSIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3aIMHHACTPATUBHOTO PETIIAMEHTA.

B ciydae OTCyTCTBHsS OCHOBAaHMH I OTKa3a B IPHUEME JOKYMEHTOB,
OPELYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO pErjaMeHTa, JODKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO pabodero JHS CO JHS
HOCTYIUJICHUS 3asBJICHUS, HAIIPABIISIET 3aBUTENIO, YKa3aHHBIM B 3asBJICHUHU CIIOCOOOM,
YBEJAOMIJICHHE O NOCTYIUIEHUM 3asBJICHUS, COJEPKAIEe BXOIAIIMN PEruCTPALMOHHBIN
HOMED 3asBJICHUS, JaTy IMOJY4YEHUs 3asBICHUS, MEepeyeHb HANUMEHOBaHUUN (ailios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIyYEHHs pe3yJjbTaTa MYHHUIIMIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  myHkTax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO periaMeHTa, NMPU HAIWYUH TEXHHUUYECKOH BO3MOXKHOCTU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULUIIATbHBIX YCIIYT.

3.3.3.5. AIMHHHCTPAaTUBHBIE  MPOUEAYPHl, YCTAHABIMBAEMBIE  IYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETIAMEHTA, BBITTOJHSIOTCS B TEUCHHUE OJTHOTO paboyero JHS
CO JIHA MTOCTYIUICHUS 3asiBJIEHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy BBITOJIHEHHS AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: IPUHITHINA
HA PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIeHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHHUS] MyHULIMITAJIbHON YCITYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IIPENOCTABICHUN MyHUIIMNIAIBHON YCIYTH

3.4.1. OcHoBaHMeM Hayaja BBIMNOJHEHUS AJIMUHUCTPATUBHON MPOLIEIYpPbI
ABJISIETCSl TOJYy4YEHUE AOJDKHOCTHBIM JIMIIOM (pabOOTHUKOM), YIOJIHOMOYEHHBIM Ha
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BBITIOJTHEHUE AJAMHHHUCTPATHUBHON MPOIENYpbl, OT JOKHOCTHOTO Jnna (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHUE
aAMUHUCTPATUBHON NpOLENYpHl, ABIsgeTcs criennanuct [lanatel (naee - JOHKHOCTHOE
JMI0, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHpYET U HaNpaBisieT B 3JIEKTPOHHOU (opMe MOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — MHBIMH CIOCOOaMHM) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6. ] aAMUHUCTPATUBHOT'O PErVIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBACMBIE HACTOSALIUM IIyHKTOM,
BBIIIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJEHHbIE B OpraHbl BIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aliU 3alpPOCHI.

3.4.3. CnenuanucTsl  MOCTaBIIMKOB JAaHHBIX Ha OCHOBAaHMH  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBUA,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHTbl (MH(OpMAnuUI0) WIA HAIpaBISIIOT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wjn) MH(OpPMalUKM, HEOOXOIUMBIX JIs
IpEeIOCTaBICHUS] MYHULIMIIATbHON YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUEHHUE IISITH JHEHN CO THS MOCTYIUIEHHUSI MEKBEIOMCTBEHHOTI'O 3a1poca
B OpTaH WJIKM OPTaHU3alNI0, IPEJOCTABISAIONINE JOKYMEHT U UH(POPMAIIHIO, €CIIH UHBIE
CPOKM MOJArOTOBKM W HallpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
yCTaHOBJEHbl (efepalbHbIMU 3aKOHAaMH, TIPaBOBbIMM akTamu llpaBurennbcrBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NMPABOBbIMU akTamu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JJIsl MIPEAOCTABICHNUS MyHULUMIIAIBHON YCIYTH,
100 yBeIoMJIEHUE 00 OTKa3€e, HAMpPaBJIEHHbIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJCHCTBUSI JOKYMEHTHl (CBEIEHHUS), HEOOXOOUMBIE MJisi MPEAOCTaBICHUS
MYHHIIMIIAJBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(wm) uadopmanuy;

IIPU HAJIMYMHM OCHOBAHM, IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aAIMUHUCTPAaTUBHOIO
perjiaMeHTa, TOJrOTaBIUBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEeME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTAaBIECHUS MyHUIIMIIAILHON YCIYTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEIOCTaBIECHUS] MyHULIMIIATBHON YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUISl IMPENOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUI K TAKUM
JOKYMEHTaM, OCHOBAaHMS 1 OTKa3a B IIPHEME JOKYMEHTOB JOJDKHBI COJAEPKATh
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nH(GOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAaINH, CBEIEHUIl), KOTOphIE HE
MpE/CTaBICHBI, COJEP)KaT HEAOCTOBEpHbIE M (WJIM) MPOTHUBOPEYMBHIE CBEJCHUS,
oopMIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaMpaBisIeTCd Ha
COTJIACOBAaHHWE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CortlacoBaHre NpoeKTa peleHus 00 0TKa3€e B MPUEME JOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEOCTaBICHUS MYHUIUIAIBHOM  YCIYrdM, OCYLIECTBISIETCA B  TOPSIKE,
PEeIyCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYUYEHHUSI CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTaMy  BBINOJSHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAMMBIE JJISl TIPEJOCTABIECHUSI MyHULIMIIAIBHON YCIIYyTH,
MPOEKT pemIeHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABICHHUS
MYHHUIUMIAIBHON YCIYTH.

3.45. HUcnonnenune poueayp, YKa3aHHBIX B MMYHKTaX 3.4.2,
3.4.4aqMUHUCTPATUBHOTO pETJIAMEHTA, TMPU HATUYUA TEXHUYECKOW BO3MOXKHOCTU
OCYIIECTBISIETCS] B aBTOMATUYECKOM PEKHUME C HCIOIh30BaHNEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW /Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUIIMIIATBHBIX YCIAYr, B TOM UYHCJIE C MOMEHTAa pETUCTPAlliU 3asBICHUS B
COOTBETCTBUH C IMMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTAa.

3.4.6. MaxkcumanbHbIi CpPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHUCTPATUBHOIO PErjaMeHTa, COCTABJIAET MATh pabounx
THEH.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHumeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIIEHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX IS
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOU
IpoLEeIypBl, ABJIsieTCs criennanuct [lanatel (qanee - JOMKHOCTHOE JIULIO, OTBETCTBEHHOE
3a MOATrOTOBKY PE3yJIbTaTa MPEAOCTABICHUS MYHULUIIAJILHON YCIyTH).

3.5.2. JIOJIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
IIPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IpU BBISBIICHUA OCHOBAHMW /Ji1 OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIbHOU
YCIIyTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOIO PErJIaMEHTa, MOATOTAaBIUBAET
IPOEKT PELIEHUs 00 OTKa3€ B IPEAOCTaBICHUNA MyHULIUIIAJIbHON yCITyTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHMM /11 OTKa3a B MIPEIOCTABICHUN MYHUIIMITAIbHON
yCIIyTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHHACTPATUBHOIO PErjIaMeHTa, [0 UTOraMm
paccMOTpPEHHsI JOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEJOCTABICHUS MYHULMIAIbHOM
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YCIIYT'H, TOATOTaBIUBAET MPOEKT pe3yibTaTa MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYT!
B COOTBETCTBUU C MOANYHKTOM | myHKTa 2.3.1 aIMUHUCTPATUBHOIO PETIaMEHTA;

HaIpaBJsieT  MOATOTOBJIICHHBIA  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS] B TEUCHHE JIBYX paOOUMX JHEH.

Pe3ynbraTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus 06 0TKaze B MPEJ0CTABICHUN MYHUIIMTTIAIBHON YCIIYTH, TPOEKT PaCHOPSKEHUS,
IPOEKT J0roBopa OE3BO3ME3HOT0 IOJIb30BaHMS, NPOEKT aKTa MpuemMa—Ieperayu
UMYLIECTBA.

3.5.3. CoryacoBaHne W MOJIUCAHUE MPOEKTA pPE3yJIbTaTa NPEIOCTaBICHUS
MyHULUNAIBHOM  ycnayru (majiee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHUUMUIIAIBHOM  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHus, BO3BpAIIAlOTCA
Ha JI0pa0OTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUIAIBHON
ycayru. [locne ycTtpaHeHus: 3aMe4aHU MPOEKTHI IOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUIS1 COTJIACOBAHMS Y TTOATMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB NPOBEPSET
coOr0/IeHre aIMUHUCTPATUBHOTO PerjlaMeHTa I0KHOCTHRIMY JuiiaMu OpraHa B 4aCTH
CPOKOB BBINIOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, HUX MOCIEAOBATEIbHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUW YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOI'O JJOKYMEHTO0O0pOTa.

B cnyyae BbISBIEHMS ~ HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTHl PyKoBOIUTEND
Oprana MHULIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMI], TOMYCTUBIIUX HAPYIIEHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJaMEeHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE JIBYX pabOUnX AHEH.

Pe3ynpTaTaMy BBINONHEHHUS aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: PELICHHE
00 OTKaze B IpHeMe JOKyMEHTOB HEOOXOIUMBIX ISl PEJOCTaBICHUS MyHUIIUIIAIbHON
YCIIyTH, pelieHne 00 0TKa3e B MPEAOCTaBICHUN MYHUIIMIIAIBHON yCIyrd, akT MprueMa—
nepeaadyy UMyIIEeCTBa.

3.5.4. Hcnonuenue poLenyp, yKa3aHHBIX B nmyHkTax3.5.2,
3.5.3.aAMMHHUCTPATUBHOTO pErjaMeHTa, MPH HATUYUA TEXHUYECKON BO3MOXKHOCTU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP, YKa3aHHBIX B
NyHKTE 3.5.aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET YEThIpe pabOUunX JHS.

3.6. Beimaua (HampaBiieHUE) 3asBUTENIO PE3yibTaTa MyHULIMIATBHON YCITyTH
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3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE AJMUHUCTPATHUBHOM
MpoLENypHl, ABisieTcs criennanuct [lanatel (qanee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE
3a BbIIauy (HaIpaBJICHHE) IOKYMEHTOR).

3.6.2. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJady (HAmpaBJCHUE)
JOKYMEHTOB:

o0ecrieunBaeT perucTpaliio U BHECEHUE CBEJCHUM O Pe3yJIbTaTe IPE10CTaBICHUS
MYHUIUIAIBHONW YCIYTH B IOJCUCTEMY BEICHMS JTOKYMEHTAIIMM aBTOMAaTH3UPOBAHHON
MHPOPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT;

U3BEIIAET 3as8BUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBHON YCIYTH U O BO3MOYKHOCTHU IOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHOM ycinyru B Oprane wiu B MOL.

HcnonHenne  mpoueAyp HOpU  HAIMYMKA  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBITMOJIHAIOTCS B TEYEHHE OJHOTO paboyero JHS CO JAHS MOJANUCAHUS JIOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToM IIPENOCTABIICHUS MYHUIMIATBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
pa3MellleHne CBEACHHN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyIH B
MH(}OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTENA (€r0 MPEACTABUTEINS) O pe3yIbTaTe
MPEA0CTABICHUS MyHULIMIIAIBHON YCIYTH U CIOCO0ax ero moiayyeHusl.

3.6.3. llopsamox Bblmauud (HampaBl€HUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHON yCIyTd B
ML, pabotark M®L] BbIaeT 3asBUTEIIO PE3YIbTAT MYHULIUIIATILHOMN YCIIYTH B popMme
HK3EMILISApa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoMm Hocutene. [lo TpeOoBaHHIO
3asiBUTEJISI BMECTE C AK3EMILIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)kKHOM HOCHTEIE
€My NPEIOCTaBISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHiCH Ha
CbEMHBI HOCUTENb HMH(POpPMAIMM WM HaNpaBlICHUS D3K3EMIUIIPA 3JIEKTPOHHOTO
JOKYMEHTA IO SJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTEJb MH(OPMALIMK WM HANPABICHUU IK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISp SJEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, M0 3JEKTPOHHOM MOYTEe UACHTUYHOCTh TAKOTO HK3EMIUISPA 3JIEKTPOHHOTO
JOKYMEHTa HK3EMIUISIPY 3JEKTPOHHOIO JOKYMEHTa Ha OYMa)kKHOM HOCUTEJIE 3aBEPSIETCs
YIIOJTHOMOYEHHBIM COTPYAHHUKOM C UCHOJIb30BAaHUEM YCUJIEHHON KBaJU(PUIMPOBAHHON
AJIEKTPOHHOM NOJIHUCH.
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCS. B TMOPSAJIKE OYEPETHOCTH, B JI€Hb NPHUOBITUS 3aABUTEISI B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padoTel MOII.

PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCaIns
dakTa BeIIAYM pe3ysbTaTa MPEIOCTaBICHUS MyHHUIMNAIbHOW yciayru B AUC MOI],
pe3yabTatT NPe0CTABICHHS MyHUIIUIIAIbHOW YCIYTH, BbIJTAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTAaTOM MYHHUIUIIATBHOW YCIYTH
yepe3 PecnyOnuMkaHCKUW MOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATUYECKU
HaANpaBJIsIETCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIETOCS  pe3yJbTaTOM
IPEAOCTABICHUS MYHULIMIATbHON YCIIYyTH, NOANMCAHHBIN YCUJIEHHOHN
KBTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCSL B JICHb MOANUCAHUS JIOKYMEHTa, MOATBEPKAAIOLIECTO IMPEJOCTaBICHUE
(0TKa3 B MPEAOCTaBICHNUN ) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradgom).

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaByieHUe (IIPeJOCTaBIEHUE) C UCIOJIb30BaHUEM PecmyOiauMkaHCKoro mnoprala
3asIBUTEIIIO JOKYMEHTA, MOITBEPKIAI0IIETr0 MPEI0CTABICHUE MyHULIUTTAIBHOM yCIIyTH (B
TOM YHCJIE OTKAa3 B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH).

3.6.3.3. IIpu oOparnieHnn 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJbTaT MyHHUIMNANbHOU yciuyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUBIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEIE €My
PEAOCTABISAETCA IK3EMILISP FIEKTPOHHOTO IOKYMEHTA IyTEM €r0 3allMCy Ha ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OUYEPEAHOCTH, B IEHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
c [IpaBusiaMu BHyTpEeHHET0 TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABJICHUS  MYHUIUNAIBHOM  YCIyTHM B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCITYT.

3.7. UcnpaBiieHUE TEXHUICCKHUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHHUECKOW OIMTMOKU B JIOKYMEHTE, SBIISIOIIIEMCS
pe3yNbTaTOM MYHHUITUIAILHON YCIIyTH, 3assBUTENh HampaBisieT B OpraH:

3asiBJIeHME 00 WCMpaBICHUU TEXHUYECKOW OIMOKM (mpuioxkeHue NeS k
HACTOSIIEMY aIMHHUCTPATUBHOMY pETrJIaMEHTY);

JIOKYMEHT, BbIIAHHBIA 3aSBUTENI0 KaK PE3yJNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OIITNOKa;

JIOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIy, CBHJETEIbCTBYIOIIME O HAJUYUU
TEXHUYECKOUN OLINOKH.
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3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHHIIMIAIBHON YCIIYTH, IOJAETCS 3asiBUTEIEM
(YnOJTHOMOYEHHBIM TIPE/ICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), MO0 4Yepe3 PecnyOnukaHCKMI mOpTan WU
MOII.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asBJICHUSI 00 MCIPABIICHUU TEXHUYECKOW OIIMOKHU, PErUCTPUPYET 3asiBICHUE C
PUIIOKEHHBIMU IOKYMEHTAMU U IEPEJACT UX IOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUSI.

Pe3ynbraramMu BBINONHEHUS aJIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCSA: IPUHATOE
M 3apEeruCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUIly, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIsIX BHECEHHUS HCIPABICHU B JOKYMEHT,
ABJISIIOLIUICS PE3yNbTAaTOM MNPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH, OCYIIECTBISET
OpOLEAYPHl, NPETyCMOTPEHHbIE IYHKTOM 3.5aJIMMHHACTPATUBHOTO pETJIaMeHTa, |
BBIJIAET HWCIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY IPEICTABUTENIO)
JUYHO TOJ POCIHUCH C U3BATHEM Yy 3adBUTENS (YIOJIHOMOUYEHHOTO MPEICTABUTES)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUECKasi OIIMOKA, MJIM HaIlpaBJIseT
B aJipec 3asBUTEJsI MOYTOBBIM OTHpPAaBJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
OUChMO O BO3MOKHOCTHM IIOJIy4€HHs JOKYMEHTa MpH mpeaoctaBieHun B Oprad
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCSA TEXHUUYECKask OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JBYX pabouymx IHEW mocie OOHapyXeHUs TEXHUYECKOU
OIIMOKH WJIH MOJTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIULIA 3as1BJIEHUS O IONYIIEHHON
omuoKe.

PesynbpraramMu BBIOTHEHUS aAIMUHACTPATUBHBIX MTPOLIEAYP SABISIOTCS: BHIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyru

4.1. Tlopsimok OCyIIECTBIEHUS TEKYIIEro KOHTPOJIS 32 COOMIOACHIUEM U UCTIOTTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHULIAIIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMU PEIICHUN

KoHTpoJib 32 MOJHOTON M KauecTBOM MPEJOCTABICHUS MYHULUIAIBHOU YCIyru
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HApPYLICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST TpOLeyp MPEAOCTABICHUS MYHUIMIAIBHOM  YCIyTH,
NOJITOTOBKY pelIeHui Ha aecTBus (0e31eiicTBUE) NOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIIpaBJICHUS.
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dopMaMu  KOHTPOJISL 3a COOJIOJEHUEM MCIOJHEHUS aJMUHUCTPATHBHBIX
MPOLEAYP SBJISFOTCS:

1) mpoBepka H COTJIaCOBaHHWE IIPOSKTOB JIOKYMEHTOB I10 IPEAOCTABICHHUIO
MYHULIMIIAIBHOMN YCIyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPAJIKE MIPOBEPKHU BEJICHU S
JEITOIPOU3BOCTBA;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
MpOLEIYp NPEAOCTABICHU MyHUIIUTIATLHON YCITYTH.

B nmensx TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEACHUS, HWMEIOIIUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIIy)KeOHas KOPPECIOHJICHIIMS, YCTHas WU IMHUChbMEHHas
uH(opMaIKs TOKHOCTHBIX JIHUII, OCYIIECTBIISIIONINX BHIOJHEHUE aJIMUHUCTPATUBHBIX
MPOLIEAYP, )KYPHAJIbl YYETA COOTBETCTBYIOIIMX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns1 OCyIIeCTBIIEHUSI KOHTPOJIS 32 COBEPUICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATUU PENICHHN PYKOBOAUTEIIO OpPraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISAIOTCA COPAaBKM O  pe3yibTarax MpeaOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP [OHKHOCTHBIE JIMIIA HEMEJICHHO HWH(OPMUPYIOT
PYKOBOAMUTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUIA,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMH nponeaypaMmu o MPEI0CTABJIEHUIO
MYHULMNAJIBHOW YCIYTH, OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYMpaBJICHUSA, OTBETCTBEHHBIM 3a OpTraHU3aluil0  pabOThl IO
MPEIOCTABJICHUI0O MYHULIMITAIIBHOW YCIIYTH, HAYaJIbHUKOM OTJENA, OCYIIECTBIISIOIETO
OpraHu3alrio paboThl MO MPEIOCTABICHUI0 MYHULIMTIAIHLHON YCITYTH.

[lepeyeHb JOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBAETCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. lTopsimok 1 NEPUOANYHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MOJTHOTHI M Ka4€CTBa MPEAOCTABICHUS MYHUIIUNIATLHON YCIYTH, B TOM YHCJIE TOPSIAOK
1 (hOpMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTATHHON
YCIyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBecHHUS IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaKXe X JTOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKaIlUX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 3 MOJHOTON U KAYE€CTBOM
peA0CTaBICHUS MYHUIIMTIAILHON YCIIYTH IPOBOJISTCS TIJIAHOBBIC U BHEIIJIAHOBBIE
npoBepku. [TopsI0K U MepUOIUIHOCTH OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs miaHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpruBaThCs BCE
BOITPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIMIATBHON YCIyTH (KOMILJIEKCHBIC
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ITPOBEPKH ), UJIU OTJIEIBHBIN BONPOC, CBA3AHHBIN C IPEIOCTABIEHUEM MYHUIMIATBHON
yCIIyTH (TeMaTndeckue npoBepku). ITpoBepka Takxke MOKET TPOBOIUTHCS 10
KOHKPETHOM KaJI00€ 3asBUTEIIS.

4.2.3. BHenaHOBbIE€ TPOBEPKH MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUSI
paHee BBISBICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOTy4YCHHUS Kano0 3asiBUTeNer Ha fericTBus (0e3neiictBue) OpraHa, a TakkKe Uux
JOJKHOCTHBIX JIML, MYHULIUIIAJIBHBIX CITyKalllUX.

4.2.4. Pe3ynbTatrhl IpOBEPKH 0(OPMIISIOTCS B BUIE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MIPENJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISIOIIErO
MYHUIUNAIBHYIO YCIYTY, 3@ pelleHus U AeicTBus (0e31eiCTBIE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH

[To pe3ynbTaTaMm MpPOBECHHBIX MPOBEPOK B CIIydac BBISABICHUS HAPYIICHUN MTpaB
3asBUTEJIC BUHOBHBIE JIMIIa MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIAaTeNbCTBOM Poccuiickoit @enepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUS
OpraHa MECTHOI'O CAMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJIN)
HEHa/JIeXKaIee BBIMOJHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pasjeie 3
aIMUHUCTPATUBHOTO PErIaMEHTa.

JIoKHOCTHBIE JIMIIa M MHBIE MYHUITUTIAJIBHBIE CITY>KAIIME 32 PEIICHUS U ICUCTBUS
(6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHUILIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIKE.

4 4. TTonoxxeHus1, XapakTepU3yroIue TpeOOBaHUS K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MpeA0CTaBICHUEM MYHUITUTIATBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TpaxaaH, uxX
00bEeIMHEHUI U OpraHu3aIui

KoHTpoJ1b 32 IpeaocTaBIeHneM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OOBEIMHEHUH W  OpraHu3alii, OCYIIECTBIIIETCA IOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpABJICHHS  OPU  IPEIOCTaBICHUU
MYHHIIMNAIBHON YCIYTH, TIOTYyYEHUS MOJHOM, aKTyaJIbHOM U TOCTOBEPHON HH(POPMAIIH
O TOPSAJKE NPEJOCTaBICHUS MYHUIUMNAIBHON YCIYyTH M BO3MOXHOCTH JIOCYJIEOHOTO
paccMoTpeHust oOparnieHui (kano0) B mpoliecce MPeIOCTaBICHUS MYHUIIMNATHHOM
YCIIYTH.

5. locyneoHblii (BHeCY1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U TeiicTBUi
(0e3neiicTBHs) Oprana, Npea0CTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHHMIIUNAJIbHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B Yyactu 1.1 cratbu 16
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®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asBUTEIN UMEIOT IPABO HA 00KaJOBAHUE B IOCYJCOHOM MOPSIKE PEIICHUN
u naeiictBuil (0e3aelCTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
NOJDKHOCTHOIO  JIMI]A OpraHa, MPEeAOCTaBIAIOMIEr0 MYHHULHIIAIBHYIO  YCIYTY,
MYHULHANAIBHOTO  CHY’XKaIlllETO,  PYKOBOAWTENS  OpraHa,  MPEeJOCTaBIIAIOLIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO()YHKITMOHAJILHOTO LIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEIH MOXKET 00PATUTHCA € KaAT000M, B TOM YHCIIE B CIEAYIOMMX CIyYasx:

1) HapylIeHue cpoka perucTpaiuu 3anpoca o MpeIoCTaBICHUN MYHULIUIAIbHON
YCIIyTH, 3a1poca, YKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KalloBaHHWE 3asiBUTEJIEM DPEIICHUN U JeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pa0OTHHKA MHOrO(QYHKIMOHAIBHOTO
LEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOrOQYHKUHOHAIBHBIA IIEHTp, PEUICHUS WU
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
nopsiike, onpeaeneHHoM Jactbio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3aABUTENSA JOKYMEHTOB WM MH(POPMAIUH JINOO OCYUIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMAaTHBHBIMM TMPaBOBbIMM akTamu Poccuiickon @enepaunu, HOPMATUBHBIMHU
npaBoBbIMH akTamu PecniyOnmku Tatapctan, MyHUITUTIATBHBIMU IIPABOBBIMU aKTaMU IS
[PEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickoii ®enepannyv, HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIATbHBIMU TPABOBBIMU aKTaMH JIJIS
MPEA0CTABIICHUS MYHULIMIIAJLHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeOCTaBICHUN MYHUIIMNAIBHONW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMH M MNPUHSTHIMA B COOTBETCTBHM C HUMH
UHBIMM HOPMAaTUBHBIMU NpaBoBbIMU akTaMu Poccuiickon dDenepauuu, 3aKOHAMU U
WHBIMU HOPMAaTHUBHBIMH MTPaBOBBIMH akTamu Pecrryonuku TaTapcTan, MyHUIIUTTATbHBIMU
NpaBOBBIMU akTamMH. B ykazanHOM ciydae nocyaeOHoe (BHecyneOHoe) o0XkaloBaHHE
3asBUTEJIEM PEIICHUA W JercTBuil (0e371eiCTBHA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTpa BO3MOXHO B clyyae, €CJIM Ha
MHOTO(DYHKITMOHAJIGHBIN IIEHTp, peHIeHUus U JeUcTBUs (Oe3melicTBHE) KOTOPOTO
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS 1O TPEJOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHUIIUTATBHBIX YCIYT B TOJIHOM O0OBEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHOM YCIyTH
JiaTel, HE MPEIYyCMOTPEHHOM HOPMATHBHBIMU TNPAaBOBBIMU akTamu Poccuiickoi
Qdenepand, HOPMATUBHBIMM  TpaBOBbIMM  akTtamu PecnyOnuku  Tarapcrah,
MYHULHANIAIBHBIMYU PABOBBIMU aKTaMU;
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7) OTKa3 opraHa, MPEIOCTABIIAIOIIETO MYHUIUIAIBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPEeAOCTABISIIONIET0 MYHULIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
IIEHTpa, pabOTHUKA MHOTO(GYHKIIMOHAIBHOTO TICHTPA, OpTraHU3aIHA, TTPETYCMOTPEHHBIX
gacteto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, wim ux paOOTHUKOB B
WCIIPABJICHUU JIOMYIICHHBIX MMM OTEYAaTOK W OIMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS  MYHHIIUIAIBHOW  YCIOYyrd  JOKYMEHTax JMOO  HapylIeHUE
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asABUTEIEM peEIIeHUHM U JedcTBuil (0e3aeicTBHS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTAJILHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yactblo 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYM JOKYMEHTOB IO peE3ylbTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TTPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIYTH, €CIIM OCHOBAHHUSA
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMHA W TPUHATHIMH B
COOTBETCTBHM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKO
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU IIPaBOBBIMH aKTaMH PecryOnuku
TaTtapctan, MyHUIIMTIATLHBIME TIPABOBBIMU akTaMu. B ykazaHHOM ciiydae J1ocynieOHoe
(BHecyneOHOE) oO’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpPa, pab0OTHHKA MHOTO(YHKIIMOHAIBFHOTO I[EHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA LIEHTP, PEIICHUS] U JCUCTBUS
(6e3nmericTBUE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTABHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-@3.

10) TtpebGoBaHuWe y 3asfBHUTENS TPHU TPEIOCTABICHUA MYHHUIMIAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHUIIUIIALHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 3a UCKJIIOUECHUEM CIIy4YaeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peuieHui U JNEeUCTBUI (Oe3meiicTBHSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUTTAILHBIX YCIYT B IOJIHOM 00BbEME B MOPSIKE, OMPEACICHHOM
yacThto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOH ¢opMe B OpraH, MPEAOCTABISIONINNA MYHULMINAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJBHBIN IICHTP JMOO B COOTBETCTBYIOIIWHA OPTaH TOCYIapCTBEHHOM
BJIACTH, SBISIOIIMICS ydpeAauTeleM MHOroQyHKIMOHAJIBHOTO IIeHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIe 4acThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3. JKanoOb1 Ha
pemieHuss U jAecTBusi (Oe3nelcTBHE) PYKOBOJIUTENS OpraHa, MpPefoCTaBIISIIOIIETO
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MYHUITUTIATBHYIO YCIIYTY, TIOJA0TCS B BBIMIECTOSIIMN OpraH (MPY €ro HAJIMYUH) JIN00 B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JercTBUA
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
TOT0 MHOTO(QYHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHus W JICUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOIAOTCS YUPEIUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nercTBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPErIOCTaBISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIIYXallero, pPyKOBOAMTEN OpraHa,
MPEAO0CTABIIAIOIET0 MyHUIIUNATBHYIO YCIYTY, MOXKET ObITh HAlIpaBJIEHA 110 TIOYTE, YEPE3
MHOTO(YHKITUOHATBHBIN LIEHTP, c UCIIO0JIb30BaHUEM MH(pOpMalnOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro caiita  oOprasa,
MPEAOCTABIAIONIET0  MYHUUUMIAIbHYIO  ycayry, EgunHoro  moprama  nubo
PecnyOnukanckoro nopraia, MHQOPMAIIMOHHOW CUCTEMBI JOCYIe0HOT0 00KalOBaHMs, a
TaK)K€ MOXET OBbITh NMPUHATA MPHU JUYHOM IpueMe 3asiButens. JKagoba Ha perieHus: u
NENCTBUS (Oe3netlicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJLHOTO IIEHTPA MOXKET OBITh HAIIPABJICHA O TTOYTE, C UCTIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHON cetu «VHTepHeT», O(UIIMATBHOTO cailTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, Enunoro noprana nu6o PecnyOimkanckoro moprana,
UH(OPMAITMOHHON CUCTEMBI JI0CY1IE0HOTO 00XKaTOBaHMUS, a TAK)KE MOXKET ObITh TPUHSTA
Ipy JUYHOM mnpueme 3aaButend. JKamobOa Ha pemieHuss U nelcTBus (Oe3nercTBUe)
OpraHu3alui, NpeaycMOTPEHHBIX YacThio 1.1 ctaten 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HAMpaBJIEHA MO MOYTE, C MCIOJIb30BAaHUEM
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON cetu «MHTepHeT», odUIMAIBHBIX CAWTOB
ATUX opraHu3auuii, Enunoro noprana 6o PecnyOinkaHCKOro noprania, a TaksKe MOKET
OBITH MPUHSTA TIPU JTUYHOM MPUEME 3aSIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABIAIONIETO MYHUIIUITAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEIOCTABIISIIONIEIO MYHHIIUNAIBHYIO YCIYTY, JH00
MYHUITUTIAJIBHOTO CITYXAaIlero, MHOTO()YHKIITMOHAILHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(w) paOoOTHWKA, OpraHW3aluii, NPETyCMOTPEHHbIX dYacThio 1.1 cratem 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
neucTBus (0e37eiCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUU), CBEICHUS O MECTe
KUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKIEHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHOM MOUTHI (MPU HAJIMYWK) U TIOYTOBBINA ajpec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHMsIX W JIEUCTBUAX (Oe31eiCTBUM) opraHa,
PEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLIa  Oprasa,
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MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIyKallero,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHAIBFHOTO IICHTPA,
OopraHu3alui, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
aeiictBueM (Oe3meiCTBHEM) OpraHa, MPEeIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEI0 MYHHUIIMIAIBHYIO YCIyTy, JH0O
MYHHUIIUNAIBHOTO  CIYXKaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEe/ICTaBIICHbI IOKYMEHTHI (IIPU HAJTUYKH ), TTOTBEPKAAIOIINE JOBOIBI 3asBUTEIIS, JINOO
UX KOIIHH.

5.4. IloctynuBiias xanoda NOJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIBHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAIEHOTO IIEHTPA,
B OpraHM3alNU, IPeAyCMOTpPEHHbIE YacThlO 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 100 BBILECTOSIMIMI OpraH (MpU €ro HaJIU4Yuu), MOJICKUT PACCMOTPEHUIO B
TE€YEHUE IMATHAALATA paboUYuX AHEH CO JIHA €€ pEerucTpallMi, a B ciydyae 00KajaoBaHUs
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MyHUIIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, OpraHu3aluil, IpPeyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOro 3akoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU JOMYIICHHBIX
OIEeYaTOK M OIIMOOK WM B Cllydae 00>KaJlOBaHMs HapylICHHs YCTaHOBJIEHHOTO CpOKa
TaKUX MCIIPABJICHUN - B TEUECHHUE MATH pabOUYMX AHEH CO THS €€ perucTpalii.

5.6. Ilo pe3ynbrataM pacCMOTPEHHSI KaJI0Obl IPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHNN:

1) ’xanoba yoBIeTBOPSAETCA, B TOM YUCIIE B (POPME OTMEHBI IPUHATOTO PEILICHNUS,
WCIIpaBJEHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEA0CTABICHUS MyHUIIMIIAIBHON YCITYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEAKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tarapcran,
MYHUIIUTAIbHBIMU [TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHs, CIEQyromIero 3a JHEM MPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe HaIpaBiseTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KaJTOOBI.

5.7. B cny4ae mpu3HaHUS >KaIOOBI TMOJUICKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIM00 OpraHu3anuei, npeaycMoTpeHHo yacToio 1.1
cratbu 16 @denepanbHoro 3akona Ne 210-D3, B 1eyisix He3aMeIJIUTEILHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUN NIPU OKa3aHWH MYHUIMIIAJIBHOW YCIYTH, a TAKKE IPUHOCATCS
U3BUHEHUS 32 JOCTaBIICHHbIE HEY00CTBA U yKa3bIBaeTCsl MHGOPMALIMS O JAIbHEUIIINX
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NEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTEIIO B LEIAX MOJIYYECHHS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yJAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pAacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAaHHBIE
pa3bsCHEHHUS O MPUYMHAX MPHUHATOrO PEHICHHs, a Takke HHPOpMAIHs O MOpsaKe
00’KajI0BaHUs IPUHAITOTO PELIEHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IPAaBOHAPYIICHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHUK, HAJIEJIEHHBIE ITOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Kajoo,
HE3aMeUINTENbHO HAPABIISAIOT UMEIOLINECS MAaTEPHAIIbl B OPTraHbl IPOKYpPaTyphl.
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[Tpunoxenue Ne 1

K AJIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
nepenave B 6€3B03ME3THOE
MOJIb30BaHUE MYHUIIUTIATBHOTO
UMYIIIECTBAa MYHUIIUITAIBHOTO
obOpa3zoBaHus 0€3 IPOBEACHUS
TOPTOB

dopma

JloroBop 6€3B03ME3/IHOTO MOJIb30BAaHUS MyHUIIUIIATLHOTO HMYILECTBA
MYHHUIMIIATBHOTO 00pa3oBaHus 0€3 MPOBENCHUS TOPTOB
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[Tpunoxenue Ne 2

K AJIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
nepenave B 6€3B03ME3THOE
MOJIb30BaHUE MYHUIIUTIATHHOTO
UMYIIIECTBAa MYHUIIUITAIBHOTO
obOpa3zoBaHus 0€3 IPOBEACHUS
TOPTOB

dopma
(bmank opraHa, Ipe0CTaBIAIONIETO MYHUIIUITATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIHEHUE
00 OTKa3e B MPEOCTABICHUH MYHUITAIAIEHON YCIyTH
1o nepeaaye B 6€3B03ME3THOE MOJIb30BAHNE MYHUIIUTIAIFHOTO UMYIIIECTBA
MYHHUITUTIATBHOTO 00pa3oBaHusi 0€3 MPOBENCHUS TOPTOB

oT No

PaccmotpeB Bame 3asgBieHune OT No "
npujiaraeMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MPUHSATO perieHue o0 0TKase
B 1Iepegaue B OE3BO3ME3HOE TMOJB30BAaHWE MYHUIMNAIBHOIO  HMYIIECTBa

MYHHIIMIIAJIBHOTO 00pa30BaHus 6€3 MPOBEICHUS TOPTOB 0 CIEAYIOIUM OCHOBAHUSIM:
S.
6.

JlonomHuTebHAS MHGOPMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
NPEIOCTaBICHUU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIICHHM.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJIeHUS >KaJI0Obl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIJIKE.
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CBeieHHs1001IEKTPOHHOMITOIITHCH

HomxnocTtHoe nuio (PUO)

(ToaMCh YHOJITHOMOYEHHOT'O OIDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
nepenave B 6€3B03ME3THOE
M0JIb30BAaHUE MYHHITUTIAITBHOTO
UMYIIIECTBAa MYHUIIUITAIBHOTO
obOpa3zoBaHus 0€3 IPOBEACHUS
TOPTOB

dopma
(bnank opraHa, IpeOCTaBIIAIOLUIETO MYHUITUITATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH MO Nepeaade B 0€3B03ME3/IHOE TOJIb30BaHUE MYHUITUIIAIIBHOTO
UMYIIIECTBA MYHHUIIUITAILHOTO 00pa3oBanusi 0€3 MpOBEIEHUS TOPTOB

oT No

PaccmorpeB Bame 3adBieHue oOT No u
IIpUjlaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
pemieHne 00 OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOMMMBIX [UIsl Tepejayd B
0€e3BO3ME3THOEC  TOJB30BAHME  MYHHUIIMMAIBHOTO HUMYIIECTBA  MYHUIIUIIAILHOTO

oOpa3zoBaHus 0€3 MPOBEACHHUS TOPTOB MO CIETYIOIIUM OCHOBAHUSIM:
7.
8.

Pa3pscHeHME IpUUYMH OTKa3a!
JononnuTenbHas nHGOpMAaIIUS:

Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIH OpraH C 3asBICHUEM O
IIPENOCTABICHNN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZACOHOM TOPSIIKE.

CBeieHHs1003IEKTPOHHOMITOIITHCH

HomxrocTtHOe nuno (PUO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
nepeaade B 0€3B03ME3IHOE
MOJIb30BAaHUE MYHHUITUTIATHFHOTO
MMYIIIECTBA MYHUIIUTIAIIBHOTO
oOpaszoBaHus 0e3 MpoBeACHUS
TOPrOB

dopma

B
(HaI/IMeHOBaHI/IC OpraHa MECTHOI'O CaMopraBHeHHﬂ)

3ASBJIEHUE
0 nepenaye B 0€3B03ME3AHOE TOJIb30BAHUE MYHULIMIIAIBHOTO UMYLIECTBA
MYHHUIMIIATBHOTO 00pa3oBaHus 0€3 MPOBEICHHS TOPIOB

[Ipomy mpenocTtaBuTh B 0OE3BO3ME3THOE TIOJH30BAaHUE MYHHIIMITAIBLHOE
UMYIIECTBO :
PAacIIOIOKEHHOM TI0 a/Ipecy:
oO11e# TUIoIIaabI0 KB.M. Ha CPOK
JUTSL KCTIOJTb30BAHUS 10T

(yxa3bIBaeTcs 11€J1b UCTI0JIb30BAHUSI UMYIIIECTBA)
B COOTBETCTBUU C

(IOKYyMEHT, pa3pelaroifi OCyeCTBICHHUE NI TETLHOCTH)
[IpuHanmexXHOCTh K CyOBEKTaM Majoro M CpPEIHEro MpearnpuHUMATEIbCTBA

(ma,Her).

Oco0sie ycrnoBus

K 3a4BJICHU IO HpI/IHaFaIOTCH CJ'IGI[YIOH_II/IG OTCKaHI/IpOBaHHBIe I[OKYMGHTBIZ
1) ;
2) :
3)

Pe3ynbraT npenocraBieHus MyHULMNAIbHOM yCIIYTH, IPOLLY IPEAOCTABUTD:

[ |5 nuunbit ka6user [Toprana rocy1apCcTBEHHBIX M MYHULIMIIAJIBHBIX YCIIYT
PecnyOnuku Tarapcran;
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[ s MHOTO(YHKIIMOHAILHOM [IEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHbIX U
MYHHUIIUNIANBHBIX ycayT Pecnyonuku TaTtapceran;

I:I B Opzane.

(nmata) (moamucs) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
nepegade B 6€3B03MeE3/1HOE
[0JIb30BaHUE MYHULIUIIATBHOTO
UMYIIECTBA MYHUIIUIIAIIBHOTO
oOpazoBanus 0e3 NpoBeACHUS
TOPTOB

PykoBoaurento
HcnomHuTtenbHOro KOMATETA

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
nepegaue B 0€3BO3ME3AHOE  MOJIB30BAHME  MYHULUIAIBHOIO  MMYLIECTBa
MYHUIMINIATBHOTO 00pa3oBaHus 0€3 MPOBEACHUS TOPIOB.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIINE UBMEHECHUS B IOKYMEHT, SIBJISIFOLIMICA PE3YJIbTATOM MYHUIIUTTAIBHON
YCIYTH.

[Ipuiararo cinenyromme J0KyMEHTBI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHIpaBlIEHUU
TEXHUYECKOW OIMTMOKHU TIPOIITY HAPABUTh TAKOE PEIICHHUE:

MIOCPEICTBOM OTITPABJICHHS 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHU/IC 3aBEPECHHOM KOMUU Ha OyMaKHOM HOCUTEJIC ITOYTOBBIM OTIIPABJICHUEM I10

azpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKXKE BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJIATENILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABIICHUS 3aBJICHUAS 3T JOKYMEHTBHI JECUCTBUTEIIBLHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuce) (®.11.0.)
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[Tpunoxenue Ne 5

K [IOCTaHOBJIEHUIO VICTIOTHUTENBHOTO
KoMuTeTa MaMaapbIIIcKOro
MYHHULHUIIAJIBHOTIO paiioHa
PecnyOimuku TaTtapcran

or«17» 12 2021 r. Ne 402

AIMHHHMCTPATHBHBIN perjiaMeHT
IPeIoCTABJICHU MYHUIMIIAJIbHOM YCJIYIH 0 NPEI0CTABJICHUI0O HH(pOopMaLun 00
00beKTaX HEABMKMMOI'0 MMYLIECTBA, HAXOAAIIHECH B MyHHIMIIAJIbHOM
COOCTBEHHOCTH M NPEAHAZHAYEHHBIX U1 C1a4YU B apeHay

1. O0mue moJI0KeHUA
1.1. Tlpeamer perynupoBaHUS aIMUHACTPATUBHOTO peTjaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
PEIOCTaBICHUS MYHMIIMIAIBHOW YCIYyTd TO MPEeAOoCTaBlIeHUI0 HWH(opmaiuu o0
00BbEKTaxX HEJABMKMMOTO UMYIIIECTBA, HAXOIAIINECS B MYHUIIUITAIIbHONW COOCTBEHHOCTH
Y MPeIHA3HAYCHHBIX [T CJIaud B apeH Iy (ajiee — MyHUIUITAIbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1.JIuiaMu, WMEIOMMMHA TPAaBO HA TIOJYyYCHHE MYHHUIIMNAIBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE U IOPUIUYECKUE JINIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCA MPEACTABUTEIL  3aABUTE,
JICHCTBYIONTUH Ha OCHOBAaHWUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIN MPEJICTaBUTEb (PU3UUESCKOTO JIUIA ([aiee — MPEeICTAaBUTE b 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O TPEIOCTABICHUA MYHUIIMTIATHHON YCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUNAIBHONW YCIyTU
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIITMOHATBFHBIX ~ IIEHTPOB  TMPEAOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha oduUHATBHOM caiTe MamaabllICKOro MYHHMIMNAJIbHOTO paiioHa B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTu «uTepueT» (http://
www.mamadysh.tatarstan.ru);

3) na Ilopranme rocygapCTBEHHBIX M MYHULMIAIBHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocyapcTBeHHOU MH(GOPMAITMOHHOM cucTteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalleHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) 6 Ilaname (nanee — Ilanara):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpU TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE 110 IIOUTE, B JIEKTPOHHOMN (hOpMeE IO 3JIEKTPOHHOM IOYTE.

1.3.3. Uudopmarnus Ha Enunom noptaine, PeciybnukanckoM moprase o mopsiaKe
M CpOKax TMPEAOCTaBICHUS MYHHUIIMIAIBLHOW YCIYyrd Ha OCHOBAHWM CBEICHHIA,
comepkammxcsi B PeecTpe TOCyHapCTBEHHBIX M MYHUIUMIAIBHBIX  YCIYT,
MPEIOCTABISIETCS 3asBUTEIIO OECIIIIATHO.

Joctyn xk uHbOpMAaLUU O CPOKAX M MOPSAKE MPETOCTABICHUS MYHUIIUTAIBHON
YCIIYTH OCYIIECTBIISICTCS 0€3 BBHIIOJIHEHUS 3asBUTEIIEM KaKUX-TuO0 TpeOOBaHUM, B TOM
yrcie 0e3 HWCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINs TPEOYyeT 3aKIIOUEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILIEHUS C npaBoobagaTesieM IPOrPaMMHOIO obecrieueHus,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IIAThl, PETUCTPALIMIO WIIM aBTOPU3ALMIO 3asBUTEIS
WJIN MIPEIOCTaBICHUE UM NIEPCOHAIbHBIX IaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK TO TeaedOHY B COOTBETCTBUU C
HNOCTYNUBIIMM OOpallleHuEM MPEOCTaBIICTCA HHDOpMAIIHS:

29) 0 MecTe HaxOXKACHHS MHOTOQYHKIIMOHAIBHOTO IICHTpA MPEIOCTaBICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

30) o mopsiike MpenoCTaBICHHSI MyHHUIMITAILHONW YCIYTH, O CIIOCO0ax M CpoKax
MOJauM 3asBJICHUI;

31) o KaTeropusx rpaxkJiaH, KOTOPBIM MPEAOCTABISICTCS MyHHUIIUTIAIBHAS YCITyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMUX BOMPOCH TMPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

32) 0 mepeyHe JAOKYMEHTOB, HEOOXOIUMBIX JJIsl PACCMOTPEHHsS 3asBICHUS O
MPEIOCTaBICHUH MYHULIUTIAIBHON YCIYTH, O CPOKax IMpHeMa U perucTpaluu 3asiBICHMUS;

33) 0 x071€ IPEOCTABICHHUS MYHUIIMIIATBHON YCIYTH;

34) 0 MecTe pa3MenieHUs Ha OPHUIMAILHOM caiiTe MH(OPMAIMHK 10 BOMPOCAM
MPEIOCTaBICHNS] MyHUIIUTIATbHON YCITyTH;

35) 0 mopsiake 00KanoOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io mnHMcEMEHHOMY OOpalIeHUI0 COTPYIHUKH OT/AeNa, OTBETCTBEHHOTO 32
NPEeNIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, MOApoOHO B MHUCbMEHHON (opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAIEM MYHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTa, U B TEUEHUE TPeX
pabouux JIHEW cO JHS perucTpanuu oOpallieHusl HampaBJISIOT OTBET 3asBUTEN0. OTBETHI
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JaroTCsl Ha s3bIke oOpaiueHus. B cioyyae HEBO3MOXKHOCTH [1aTh OTBET Ha SI3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKH PecnyOnuku TaTapcraH.

1.3.5. Undopmanus mo BompocaM MpPEIOCTABICHUS MYHULMNAIBHON YCIyrH
pa3mMelaercs Ha o(pUIIMaNbHOM caiiTe MaMaplllICKOr0 MyHULUITAJIBHOTO pailOHa U Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara Jist pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOnmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAlMOHHBIX CTEHJAX U Ha OQUIMAJIBHOM  caiiTe
MYHULIMNIAJIBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIIOUAET CBEACHUS O MYHULIMIIAIIBHON YCITyTe, COEP KAIIHNECS B IyHKTaX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHUCTPATHBHOTO pETJAMEHTA,
MHPOPMALIMI0O O MECTE€ HAXOXACHMs, CIPABOUYHBIX Tele(OHax, BpeMEHU pabOThI
Opeana, o rpaduke npueMa 3asiBJICHUIM Ha MIPEeI0CTaBICHNE MyHUIIUIIAIBHON YCITyTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIHUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHMAIBHOTO OIMYOJMKOBaHMUS), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHNAIbHBIX YCIyT, Ha
opuIuaILHOM caiire MYHHULIMTIAJIBHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkIuu
NOJICKUT pa3MelieHnto Ha EnuHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHHUIIUTIATBHBIX yCIyTr, Ha OQUIMAIBHOM CalWTe MYHUILUIAIBHOTO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeleNeHus

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEeeICHHUS:

yaajleHHOe paboyee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYypHOE nojpaszzenenue (o¢prc) MHOroQyHKIMOHAILHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHULMMNAIBHBIX YCIYI, CO3JIaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHNH MYHUIIMITAILHOTO paiioHa WA B TOPOJICKOM okpyre Pecnybnuku Tartapcran
B COOTBETCTBUM € NOyHKTOM 34 IlpaBun  opraHuzaluM  JI€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IPEIOCTABICHUS roCyAapCTBEHHBIX U
MYHUIIMNATBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHoBlIeHueM [IpaBurenscTBa Poccuiickoi
Oenepauun ot 22 nekadbpsa 2012 r. Nel376 «O6 yrBepxaenun [lpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT»;

TeXHUYeckas ommuOka - omuOka (OnMcka, oreyaTka, rpaMMaThyecKas WM
apudpmeTndeckass omubka Jgu60 ToA0OHas omMOKa), JOMYIICHHAas OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIBHYIO YCIAYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
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CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIGHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuneHTHGUKALMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBHE
MH(POPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapPCTBEHHBIX U
MYHHIIMIIAIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (manmee — ECUA) — denepanpHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAsS CUCTeMa, 00eCIeUrBaloIas CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUQUKaIMM K  HMHQOpManuu,  COJEep)Kalledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OOJKETHOE yupexjaeHue «MHOTO(QYHKIIMOHATBHBIN
LEHTP NPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULHMIAIBHBIX yciIyr B PecrnyOmuke
TaTtapcTan»;

AUC  MOIL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LEHTPOB IPEIOCTaBICHUS rocyAapCTBEHHBIX U
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE MO 3asBIICHUEM O TPEIOCTaBICHUHU
MYHULMINIATBHOW YCIIyTU (J1ajee - 3asBJICHHUE) MOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHULIMIIAIBHOM YCIYTHM, NOJAHHBIA B COOTBETCTBUHM C IIyHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa oT 27 wuronsg 2010 roma Ne210-d3 «OO6 opraHuzanuu

IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT» (nanee — denepanbHbIi
3ak0H Ne210-D3).

2. CtaHaapT npeaocTaBjaeHuss MYHHIMIIAJIBHON YCIyTrd
2.1. HanmeHnoBaHvre MyHUITUTIATIEHON YCIIyTH

[IpenoctaBnenue wuHPopManuu 00 OOBEKTaX HEIBXKUMOTO HUMYIIECTBA,
HaxOJsAIIMECs B MYHULUNAIBHOM COOCTBEHHOCTH M TPEIHA3HAYEHHBIX IS Clauyd B

apeHy.

2.2. HaumeHoBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOyMpaBJIE€HUs, HETIOCPEICTBEHHO MPEI0CTABIISIIONIETO MYHUITUTIATBHYIO YCIYTY

MKY «Ilanara nMy1ieCTBEHHBIX U 36MEJIbHBIX OTHOLICHU» MamaIbICcKOTO
MYHULIUIIAJIBHOTO paiiona Pecny6muku Tarapcran

2.3. Onucanue pe3ynbTara IpeI0CTaBICHUS! MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM NpenocTaBiICHUS] MyHUIIUIAIbHONW YCIIYTH SIBISIETCS:

14) uapopmanuss 00 OOBEKTaX HEABIKUMOIO HWMYIIECTBA, HAXOMSALIMXCS B
MYHULIUNIATBHONH COOCTBEHHOCTH U MPEAHA3HAUYEHHBIX JUIS CAjauu B apeH 1y (IPUIIOKEHHUE
Ne 1k HacTosILIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

15) penrenre 00 0TKa3e B MPEAOCTABACHUH MYHHUIIMITAIBLHOM YCITyTH(IIPHIOKEHUE
Ne 2k HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
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16) pemenne 00 oOTkaze B TOpuUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS MYHULUMNAIBHOW ycnyru (mpunoxenne Ne 3k HacTosmiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynmprar mnOpenoCTaBICHUS MYHHUIMIAIBHOM YCIYIM HaIlpaBISIETCS
3asgBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHJICHHOM
KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJAMHUCHIO YIIOJTHOMOYEHHOTO JOIKHOCTHOTO JIMIA
Opeana, B cootBercTBUM ¢ DenepanbabiM 3akoHoM 0T 6 anpens 2011 roga Ne63-Dd3 «O6
ANEKTpOHHOM moanucu» (Aanee — DenepanbHbiii 3akoH Ne63-D3)B NUUHBIA KaOWHET
Enunoro nopran. B cnyuae HanpaBieHus 3asiBI€HUS NOCpeACTBOM PecryOianMKkaHCKOro
nopraja pe3ynbTaT IPEeAOCTaBICHN MyHUIIMIIAIBHON YCIYyTH HAIPABIISIETCS B JIMYHBIN
kabuHeT PecnybinmkaHcKoro noprana.

2.3.3. Ilo BIOOpY 3asiBUTENS pE3YAbTAT IPEIOCTABICHUS MyHUIIUIIAIBHOMN yCIIyTH
BbigaeTcss B Oprane win B M®IL[ B dopme 3k3eMIuigipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOIO I€YaThl0 U MOMANHCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOI'0 JOJKHOCTHOTO Juia Oprana win padotHuka MOLI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MyHUIUITAIIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

2.4. CpoK npeoCTaBICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHu3alliy, y4acTBYIOIINUE B MPEOCTABICHUH
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMIIAJIbHOU
YCIYTH B CIIy4ae, €CJId BO3MOKHOCTD IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepannu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHUS MyHULIMIIAJIBHOU YCIIYTH

2.4.1. MyHuunanbHas yciyra nIpeocTaBisercs B TeueHue 4 pabounx JHEH.

2.4.2. IlprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULIUIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLMIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUNAIBHOM  ycliyTh B (OpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeIOCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

2.5. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPEAOCTAaBIEHNS MYHULMIIAJBHOMN YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JIJIS1 IPEOCTABICHUS! MYHUIIUTIANBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI MX MOIYYEHUS 3aIBUTENIEM, B TOM
YHCIIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBLHOW yCIyTd 3asBUTENb MPEACTABIISACT
CJIETYIOIINE JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOMNMA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpencTBoM PecnyOnukaHCKOTO mopTana);
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2) IOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS MPEICTABUTEINS 3asIBUTEIIS;

3) 3asBJICHHE:

B (popme nokymeHTa Ha OymMakHOM Hocutese (mpuinoxkenne Ned Kk HacTosIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU IMyHKTa 2.5.3aJMUHUCTPATUBHOTO pErJIaMEeHTa, Mpu OOpalleHuu
nocpeactsoM PecryOinukaHCKOro moprarna.

2.5.2. 3asBlieHHE W TMpUIaTaeéMble JIOKYMEHTbI MOTYT OBbITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTa 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTa,

2) nocpenctBoM Pecry0irkaHCKOTo nmopTaia B 3JISKTPOHHOU (opme;

3) B Opran JU4YHO WM MOCPEACTBOM IMOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBlICHHE W TMpUJIaraéMble JOKYMEHTBHI, MIPU HAIPaBICHUM IMOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBiieHHME TIPU HaIpaBJIEHUU MocpencTBoM PecmyOnukaHckoro moprana
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MTOATMCHIO 3asIBUTEIIS.

JIst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOUMO POUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takyke noaTBepAUTh YUETHYIO
3aIuCh.

DNEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JIOKYMEHTa), YKa3aHHbIA B
NOANYHKTE 2MyHKTa 2.5.1aAMUHUCTPAaTHUBHOTO PEIIAMEHTA, 3aBEPSETCS YCHIICHHOU
KBUTU(PUITUPOBAHHON TOJIMUCHIO JIUII, YIIOJHOMOYEHHBIX HA CO3JaHHE U TOAMHCAHHE
TaKuX JTIOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMH.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjiaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUjE (haiiioB B popmatax pdf,
Jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaiT.

KadecTBO mpeaocTaBisieMbIX JIEKTPOHHBIX JTOKYMEHTOB (RJICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISITH B MOJHOM OOBEME MPOUUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEJIS:

1) mpencraBieHus: TOKYMEHTOB U HH(GOPMAIIMKA WM OCYIICCTBICHUS JIEHCTBUIA,
MPEJCTABICHHE WM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MPEJOCTABICHUEM MYHUIIMIIAIbHOW YCIIYTH;

2) OCyIIECTBJICHHS JCUCTBUIN, B TOM YHUCJI€ COTJIACOBAHHM, HEOOXOIUMBIX ISt
MOJIYYCHUS MYHUIIMTIATBHOW YCIOYyTM U CBSI3aHHBIX C OOpaieHueM B UHBIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBIICHUS, OpraHu3aluu, 3a
UCKJIFOYEHHUEM TIOJYyYeHHMsS YCIyr W TIOJIY4YeHHUs JIOKYMEHTOB U HHGOpMaIIUU,
PEAOCTABISIEMBIX B PE3yJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIFOYEHHBIX B IEPEUHH,
yKa3aHHble B yacTh 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEoOXOAUMBIX H
00s13aTEJIbHBIX YCIIYT);

3) mpencraBlieHHs JOKYMEHTOB U HWH(OOpMalMHM, OTCYTCTBHE U (WUJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU IMEPBOHAYAJIBLHOM OTKa3e B IPUEME
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JOKYyMEHTOB, HEOOXOIUMBIX JJIsi TPEIOCTABICHUS MYHUIUTIATBHOW YCIYTH, JIUOO B
MPEAOCTABICHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIMNIATBLHON YCIYTH, MOCIIE IEPBOHAYATILHOM M01a4U 3asIBIICHUS O
MPEOCTaBIECHUN MYHUITUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBHONW YCIYTH U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
NPEAOCTABICHUN MYHHIIUIIAJIBHON YCIYTH M HE BKJIIOUECHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMaIUU MOCIe
NEPBOHAYAIILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIMTATBHON YCIYTH, TUOO B MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JUIIA
Oprana, pabotHuka MOIL], npu nepBOHayalbHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJIsl IPEAOCTABICHUS MyHUIIUIIAIBHOW YCIIYTH, TU0O0 B MIPEAOCTaBICHUU
MYHULIMIATBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX JJIsi
NPEAOCTABICHUS MYHULMNAIBHON YCIYTH, YBEIOMIIIETCS 3asBUTENIb, a TaKXKe
PUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEY100CTBA;

4) mnpenoctraBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(pOpMAIH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCJIIOBUEM MPEAOCTABJICHUSI TOCYJAapCTBEHHON WM MYHMIIUTIAIBLHON YCIYTHU, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepalibHBIMU 3aKOHAMMU.

2.6. UcuepnibiBaronuil mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABIECHNS] MyHULIMTIAIBHOM YCITYTH,
KOTOPbIE€ HAXOISITCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS ¥ TTOJBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (hopme,
MOPAJIOK UX NPEACTABICHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyTIpaBJieHUs JTMO0 OpraHU3aIUs, B PACIOPSHKCHUH KOTOPBIX HAXOATCS JaHHBIC
JIOKYMEHTBI

2.6.1.ITosryyeHre JOKYMEHTOB B paMKax MEXBEIOMCTBEHHOI'O B3aWMOJICUCTBUS
He TpeOyeTcs.

2.6.2. 3asBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHUSA), YKAa3aHHBIC B
noAnyHKTax 1 - 2 myHkra 2.6.1 aIMUHUCTPAaTUBHOT'O PErIaMeHTa, B pOpMeE dJIEKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCWJICHHOM KBaJM(UUUPOBAHHON MOANUCBHIO  JIMII,
YIIOJIHOMOYEHHBIX Ha CO3[aHUE€ U NOJNUCAaHUE TaKUX JIOKyMEHTOB, IMpU I0Jayde
3asBJICHUSI.
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2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHHMCTPATUBHOTO pPErjaMEeHTa OpraHaMu TOCYJapCTBEHHOHN BIIACTH,
OpraHaMH MECTHOTO CaMOYTIPAaBJICHHs, OPTaHU3ALMSIMH JOKYMEHTOB U CBEJCHUI HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTaBICHUN MyHUIIUTIAILHON YCIYTH.

2.6.4. JlomxHOocTHOE nUIO W (Wind) pabOTHHUK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMUHHUCTPATUBHOTO pErJIAMEHTAa OpPraHOB M OpraHu3alui, HE NPEICTaBUBIIHE
(HECBOEBpPEMEHHO MPEICTABUBINKE) 3aMPOIICHHBIE W HAXOJSAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEIEHUS, TIOJUIeKAT aIMUHUCTPATUBHOMN, TUCIUTUITMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJIaTEIbCTBOM Poccuiickoit denepammu.

2.6.5. 3anpeniaeTcst TpeOOBATh OT 3asIBUTEINS JJOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
TIOJITBEPIKIAIONIIEC BHECEHUE 3asBUTENIEM IUIAThl 32 MPEIOCTABICHUE MYHHIIMITATHLHON
yCIIyTY, HaXOASIIKECS B PACHIOPSKEHUH FOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOYNIpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aIHil.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPHIC
HAXOASATCSI B PACHOPSHKEHMHM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYNpPAaBIICHUSI W TOJBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYTIPABJICHHsS OpTaHU3AlMi, HE SBISETCS OCHOBAHHWEM [UIS OTKas3a
3asiBUTEIIO B MPEIOCTABICHUN MYHHUIIUTIAIHLHON yCIyTH.

2.7. VicuepripiBaroiuii mepeyeHb OCHOBAHUHM JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMH [JI1 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
PEIOCTABICHUS MyHULUIIATBHON YCIIYTH, SIBIISIFOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKaT TMOAYUCTKH U
WCIIPABJICHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpX AT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
MIOJIHOM 00BbEME HCIONIB30BATh HH(POPMALIMIO U CBEACHMUS, COJIEPKAIINECS B JOKYMEHTaX
JUTSl IPEOCTABJICHHUS] MYHULIMITAJIBHON YCITyTH;

3) mpeacTaBieHHbIE TOKYMEHTHl WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOpailieHusl 32 MYHULUNATbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
MPEICTaBUTEIS 3asBUTENS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATIbHOMN
YCIIYTH YKa3aHHBIM JIMLIOM);

4) nojgayva 3asBJICHHS O IPEAOCTABICHUN MyHULMIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUS MyHUIIMITAILHOM YCIYTH, B 3JIEKTPOHHOU (opMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aIMOJIHEHHE 00s3aTeIbHBIX MOJIeH B opMe 3asiBJICHUS, B TOM
yycie B HHTEpakTHUBHOM (Qopme 3agBnenuss Ha PecmyOnukaHckoMm —mopTale
(HemocToBEpHOE, HEIMOJIHOE, JIM00 HEMPABUIIBHOE 3aM0JTHEHUE);

6) mpejcTaBiICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;
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7) 3asdBIIEHHE O MPEJOCTABICHUM YCIYI'M IOJAHO B OPraH TOCYAapCTBEHHOMU
BJIACTH, OPTaH MECTHOIO CaMOYMPABJICHUS UM OPraHr3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoOI0IeHIe YCTAaHOBICHHBIX cTaThell 11 denepabHOTO 3aK0HA OT 6 anpens
2011 roma Ne 63-@3 «OO 53JIEKTPOHHOM MOANUCU» YCIOBUW NpPH3HAHUSA
JNEHUCTBUTEILHOCTH YCUJIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepedyeHb OCHOBaHUH JIJIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOUMBIX JJIs1
[OJIyYEHUS] MyHUIIMIIAIBHON YCIIYTH, SIBJIIETCSI MCUEPIIBIBAOLLMM.

2.7.3. Pemienue 06 oTKa3e B NpueMe 3asiBJICHUS U TIOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHUS] MyHUIIUIIAJIbHON YCIIYTH, MOXKET OBITh MPUHATO KaK BO BpEMs IIpHeMa
3asBUTENA, TAK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM Jmiom OpraHa
HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUILIUIIAJIbHON YCIYTH IOKYMEHTOB (CBEICHUN ) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
MPEBBIIAOMINKN 9 pabounX JHEHN CO JHS PEruCTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3aABJICHUS W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHN MYHULIMIIAIBLHON YCIYTH, B CIIy4ae €CJIU 3asBJICHUE
U TOKYMEHTbI, HEOOXOAUMBbIE JIJISl IPEAOCTABICHUS MYHUIIUNIAIBHON YCIYTH, OJAaHbl B
COOTBETCTBUM C MH(OpMaLMEN 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yCIIyTH, onyosinkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. VcuepnibiBaromiuii nepeyeHb OCHOBAHUHN ISl PUOCTAHOBJICHUS UJIM OTKAa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOU YCIIYTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHHE Uil OTKa3a B IPENOCTABICHHM MYHULMIAIbHOM YCIYTHU:
OTCYTCTBHUE 3alpalllMBAEMbIX CBEACHUN 00 00BEKTAX yuera.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHON YCIIYI'HM B
cilly4yae, €clid 3asBJICHHE O NPEIOCTaBJICHWM MYHHULMUIIAJBHON YCIyrd MOJaHO B
COOTBETCTBUM C MH(OpMaIel 0 cpokax U MOPAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecnybnukanckoM mopranie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM UHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 06€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1JI51
PeI0CTaBIECHUS MyHUIIUIIATBHONM YCIIYTH, B TOM YUCJIE CBEACHHS O JJOKYMEHTE
(oxymMeHTax), BbIAaBa€MOM (BbIJIaBa€MbIX) OPTaHU3ALUAMHU, YYACTBYIOIMMH B

npeaoCTaBICHUN MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIaTHI 32 MPEOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU TSI IIPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€pEU TIPU MoJade 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TPU MOJTYyYCHUU
pe3yJbTara MpeioCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus NPU NOJAYE 3aABICHUS HA MTOJYYEHUE MYHULIAIIAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosydyeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€PEIN HE JOJKEH NPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpAAOK PErUCTPALIMM 3aIPOCca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMNAIBHON YCIYTH U YCIIYTH, PEIOCTABISIEMON OpraHn3alield, y9acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nmogauun 3asBiIeHUS 3asIBUTEIIO
BbIJIaeTcs pacnucka u3 ANIC M®I] ¢ perucTpalliOHHBIM HOMEPOM, O TBEPIKIAIOIIUM,
YTO 3aBJICHUE OTIPABJIEHO, U 1aATOW MMOJAYM 3asIBJICHUS.

2.13.2. Ilpm HampaBieHHHM 3asBICHHS MOCpPeACTBOM EnmHOro moprana,
PecnyOnukanckoro nmoprajia 3asiBUTENb B J€Hb MOAA4YM 3asBJICHUS MOJYYaeT B JIMUHOM
kabuHeTe PecnmyOiIMKaHCKOrOo TMopTaja W MO DJEKTPOHHOW TMOYTe YBEIOMIICHHE,
MOJATBEPKAAIONIEE, YTO  3adBJICHHE  OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAIIMOHHBIA HOMEP U JaTa MOaud 3asBICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO BBIIACTCA PACIHCKA U3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JATOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIACTCS MyHUIIATIATbHAS
yCIIyra, K 3aJ1y 0KUJIaHUs, MECTaM 1A 3all0JIHEHUS 3alPOCOB O IIPEIOCTABICHUU
MYHULIMTIATBHOMN yCITyTH, UHGOPMAIIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KaXXI0M MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUK O MOPSAKE MIPEIOCTABICHUS TAKON YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAATeNbcTBOM PecmyOnuku TaTapcTan o conranibHON
3a1(UTe UHBAJIUJIOB
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2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHMSX U
MOMENICHUSX,  O00OPYIOBAaHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENEH O00OpPyAyIOTCS HEOOXOmUMOW MeOenplo s
odopmileHHs JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH 00€eCIIeunBaeTCs:

1) oOecnieunBaeTcsd OECHPENATCTBEHHBIM JOCTYH HMHBAIUIOB K MECTY
IPEJOCTABICHUS] MYHULMNAIBbHON yciyru (yZOOHBIM BXOA-BBIXOJ B IOMEILEHUS U
IEepEeMELICHHE B UX Mpeeax);

2)  BH3yaJbHas, TEKCTOBas W MYJIbTHMEIUIHAS WHPOpPMAIUS O TMOPSIKE
MPEAOCTABIECHNS MYHHIMIAIBHON YCIYTM pa3Mellaercs B YAOOHBIX JJiA 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEH NHBAJIN]IOB;

3) CONPOBOXK/ICHHE MHBAIUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (DYHKIIMH
3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIILIY;

4)  BO3MOXXHOCTh CaMOCTOSITEIIFHOTO TIEPEIBMKCHUS 10 TEPPUTOPHUU, HA
KOTOpPOM pPACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UHPPACTPYKTYP, BXO/la B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) HaJUIekKalee pa3MelieHrue 00OpyIOBaHMs M HOCHUTeNe uHdopmaiuwy,
HEOOXOAUMBIX JIIsl oOecrieueHus: OeCIpensTCTBEHHOT O I0CTyIa MHBAIMJIOB K YCIyTraMm ¢
Y4E€TOM OTPaHUYECHUIN UX KU3ZHEIEATEIbHOCTH;

6) nyOaupoBaHre HEOOXOMMMOW Jii WHBAIHMIOB 3BYKOBOW M 3pUTEIHHOM
uH(popManMu, a TakKe HaJamuced, 3HAKOB W MHOM TEKCTOBOM W Tpaduyueckon
MH(}OpMaMU 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) JIOIYCK CYpAOIEPEBOAUMKA U TU(PIIOCYPAOTEPEBOTUNKA;

8)  momyck coOAaKH-ITPOBOJIHUKA NPU HAJTMYUU JIOKYMEHTA, ITOITBEPIKAAFOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mno ¢GopMe W B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLUHAIBHOM 3amuThl Poccuiickoun
Oenepauun ot 22.06.2015 Ne 386 «O0 yrBepxkJIeHUd (POPMBI JOKYMEHTA,
MOJTBEPXKJIAIOIIETO CHElHallbHOe O0y4yeHHe COOaKu-NMPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanust B dacTh oOOeClEYeHHs] JOCTYMHOCTH Ui WHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUINAIBHOW YCIyTH, KOTOpBIE
yKa3zaHbl B moimyHkTax | — 4 nynkra 2.14.2. aqMHUHUCTPAaTUBHOIO PErJIAMEHTA,
OPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B SKCILTyaTaIMIO WM MPOIIEIITUM
MOJEPHU3ALNIO, PEKOHCTPYKLMIO ntociue | nronsg 2016 rona.

2.15. [loka3zaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUMN 3asiBUTEINSI C TOJKHOCTHBIMU JIMLIAMU TTPU
MPEIOCTABIEHUN MYHUIIMNATBHON YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJiy4eHus] THPOPMALIMK O XOJI€ MPEOCTABICHUS MyHUIIUTIATBHONW YCIIYTH, B TOM
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YHClIe C UCTIOIb30BAaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHA,
BO3MOKHOCTb JINOO HEBO3MOKHOCTD MOJTYYEHUSI MyHUIIUNAIBHON YCIIYTH B
MHOTO(YHKIIHOHATHHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT (B TOM YHUCJE B TOJHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN IPUHIIHII),
MOCPEJICTBOM 3aIpoca O MPEI0CTABICHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaThei 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazarensaMu JOCTYMHOCTH MPEAOCTABICHUS MYHULIMNAIBHON YCIYTU
SABJISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS TPUEM, Bbljaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4ue HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWM, B
KOTOPBIX OCYILECTBIISIETCS] IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me HcUYepnbIBaoNlel HHpoOpMalMu O crnocodax, MOpSAKE U CpoKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTeHIax ,EnuHom
nopraiue, Pecny0iamkanckom noptaie, 0opuIiMaIbHOM CaliTe MyHUIIMIIAILHOTO PaioHa;

OKa3aHuE NOMOIIM UHBAJIUAM B [IPEOJ0JIEHUH OaphepOB, MEIIAIOIINX OTYUYEHUIO
UMH YCJIYT HapaBHE C APYTUMU JULAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SBJISTFOTCSL:

17)  coOmoeHHEe CPOKOB MPUEMA U PACCMOTPEHUS TOKYMEHTOB;

18)  coOmomeHue cpoka MOIYUCHHS pe3ysibTaTa MyHHUIIUIIAIbHOW YCIYTH;

19) orcyrcTBHE OOOCHOBAHHBIX Kalo0 HA HAPYIICHHUS aIMHUHHCTPATUBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

20) KOJIMYECTBO B3aMMOJICHCTBHIA 3asBUTENS C JOJDKHOCTHBIMHU Jiniamu (0e3
y4eTa KOHCYJIbTallUM):

B3aMMOJICCTBUE 3asBUTENE ¢ paboTHukamu Oprana wium  MOL npu
NPEeIOCTAaBJICHUN MYHULMNAIBHON  YCIYTM  OCYIIECTBJSIETCS OJWUH pa3 IMpHU
MPEe/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW yciayrd B Oprane wim M®IL] B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCT OJHOTO B3aMMOJECHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMU TPU MPEIOCTABICHUN MyHUIIMITAIIbHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBMKHOM panuoTeneOHHONW CBSI3M, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust o xoae NpeaocTaBiIeHUS] MyHUIIMIAIBHOU YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IeM B JUYHOM Kabuhere Ha EnuHom moprase,
Pecnybnukanckom noprane, B Oprane, M®II.
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2.15.4. IlpenocraBieHne MYHUIMIAIBHOM YCIYTH OCYILIECTBISIETCA B JIOOOM
MOI] no BbIOOpPY 3asBHUTENII HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(akTUyeckoro mpoxxuBaHus (mMpedbiBaHus) Ha TeppuTopun PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MynununansHas yciyra B COCTaBe KOMILIEKCHOTO 3aIIpOCa HE IIPENOCTaBIACTCA.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPUATBLHOMY IIPUHIUITY (B clTydae, eCiu
MYHHITUTIIATBHAS YCIyra MPEA0CTaBIISICTCS 110 SKCTEPPUTOPHUAITBHOMY TIPUHITUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAJILHON YCIIyTH B 3JICKTPOHHOU (hopme

2.16.1. Tlpu nmpenocTaBieHUH MYHHUIIMTAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

25) mosryuyuTh  MHQOPMALIMIO O TOPSIIKE W CPOKax  MPEAOCTABICHHUS
MYHUIMNIATBHOM yCIYrH, pa3MmelleHHyro Ha EnuHom mnoprtane, PecnyOinkaHckoM
nopTare;

26) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIMIAIBHOW YCIYTH W HWHBIC
JTIOKYMEHTBI, HEOOXOAMMBIC VISl TIPEIOCTaBICHUS MyHUITUTIATBHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(OpPMAIIUIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 yactu | cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3,c
UCIOJIb30BaHuEM PecriyOiikaHCKoro noprana;

27) MOJIy4UuTh CBEICHHMSI O XOJC BBINOJHECHUS 3asABJICHUN O MPEAOCTABICHUH
MYHHUITUTIATHHON YCIIYTH, MMOJaHHBIX B AJIEKTPOHHOM (hopMme;

28) OCyIIIeCTBUTH OIICHKY KaueCTBa MPEOCTABICHUS MYHHUIIMITAIbHON YCITyTH;

29) MoJTyduTh pe3yJabTaT MPEJOCTABICHUS MYHHUIIMIIAIBHON YCIyrd B (opme
ANEKTPOHHOIO JJOKYMEHTA;

30) monaTh xanoly Ha pemreHue u aeiicteue (Oesmericteue) OpraHa, a TakKe €ro
JTOJDKHOCTHBIX JIMI, MYHHUIIUTIAJIBHBIX CIY)KAIIUX ITOCPEACTBOM PecmyOiImKaHCKoTo
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc a0ocyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS pEUICHUN U
nercTBuil (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHHUITUTANBHBIX ~ YCIAYT OpraHaMH, MPEIOCTaBISIONIMMUA TOCYAApCTBCHHBIC U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHON (opMbI 3asBiIeHUsT Ha Pecrmybmukanckom moprane 6e3 HeoOXOAMMOCTH
JOTIOJTHUTEIIPHOM MOJIauy 3asSBJICHHS B KaKOK-IM00 HHOU (popMme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:

29) BO3MOXKHOCTh KOIMMPOBAHMS M COXPAHEHHUS 3asBJICHHUS M HHBIX JIOKYMCHTOB,
HEOOXOUMBIX JJIs PEIOCTABIICHUS YCIYTH;

30) BO3MOKHOCTh 3aIlOJIHEHUS HECKOJIbKMMHM 3asBUTCIISIMA OJIHOM 3JICKTPOHHOM
(dbopMbl 3asBIICHUS TPU OOpaAlIEHUH 3a YCIyraMu, MPEeIoJiaralolldMU HalpaBJIeHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

31) BO3MOXKHOCTh II€UaTH HAa OyMaKHOM HOCHTEJIC KOIHUH IJIEKTPOHHOH (HOPMBI
3asIBJICHUS;
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32) coxpaHeHue paHee BBEJICHHBIX B JJIEKTPOHHYIO (pOopMy 3asiBIICHUS 3HAYCHUH B
10001 MOMEHT TIO JKETaHHIO TI0JIb30BATENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B SJIEKTPOHHYIO (POPMY 3asIBICHHUS;

33) 3amoyTHEHUE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hadajga BBOJA
CBEJICHUI 3asdBUTENIEM C MCIOJb30BaHUEM CBeAeHMM, pa3MemieHHbix B ECHUA, u
CBEICHMI, OMyOJMKOBaHHBIX Ha PecmyOnmmkaHckoM mopTasie, B 4YacTH, Kacarollencs
CBEJCHMI, OTCYTCTBYIOIIMX B €AUHON CUCTEME UJIECHTU(PUKALMU U ayTEHTU(PUKALIH;

34) BO3MOXKHOCTh BEPHYTBHCSI Ha JIIOOOH M3 ITAloOB 3allOJIHEHHS AIICKTPOHHOM
(opMbI 3as1BiIeHHs O€3 TOTEPHU paHEe BBEACHHON UH(POpMALHH;

35) BO3MOKHOCTh JIOCTyIa 3asBUTENS K paHee IMOJAHHBIM MM 3asBICHUSM B
TEYEHWE HE MEHEE OJHOI0 I'0/ia, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asButeneit Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
IpUeMa JaTy U BpeMs B IpeliesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThI.

JIJ1s ocyliecTBIEHUS MTPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOiimkaHncKkoro
HopTajia 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
MpEeABAPUTENIbHON 3alUCH, JTOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM IPHU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alucCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTb pacrieyaTaTh TAJIOH-TIOATBEpKAEHUE. B ciiydae, ecnu 3asiBUTENb COOOIIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HampaBigeTcss HHGOpMALIHS O
MOJTBEPKJICHUU TMPEABAPUTEIbHON 3alUCH C YKa3aHHUEM JlaThl, BPEMEHH U MecTa
npuema.

[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asBUTENb B 005S3aTE€IHLHOM
nopsiike HHGOPMUPYETCS O TOM, UTO MpPeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HesIBKU M0 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'0 BPEMEHHU ITPUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3alHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX ACHCTBUH, KpoMe
IPOXOXKICHUS WACHTU(DHUKAIINN U ayTeHTU(DUKAIIMH B COOTBETCTBUU C HOPMATHUBHBIMU
paBOBbIMU akTaMu Poccuiickoi @Penepanuu, ykazaHus Lead [OpUEeMa, a TaKxke
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.
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3. COCTaB, nocJIeA0BaTCJIbHOCTD U CPOKH BBINNOJTHCHUA AIMHUHUCTPATUBHBIX
npoueayp, TpGﬁOBaHI/lﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJTHEHUA AaAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3JIeKTpOHHOﬁ (l)OpMe, a TaKXKe

0CO0EHHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoeayp B
MHOI‘O(l)YHKHl/IOHaJIbHLIX HEHTPpax

3.1. Onucanue mociaea0BaTeILHOCTH JSHCTBUI IIPH MPEI0CTABICHUN
MYHULIUTTATBHON YCIyTH

3.1.1. IlpegocraBineHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyrolIne
aJIMMHHUCTPATUBHBIE TIPOLIEAYPBHI:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE H PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlieHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBICHUE TEXHUYECKUX OITHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajlia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYpPHI
ABJIIETCS OOpalleHue 3asBUTEIs] MO BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHHUITUTIATBHOU YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHECHHUE
aJIMUHHACTPATUBHOMN MPOIEAYPHI, SIBISICTCS:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamienun 3asButenss B llamary — cneumanuct Ilanatel (nmanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIIpPaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE W CpPOKax
PeI0CTaBIEHUSI MyHULIMTTAIbHOM yeiryru B ML nu4HO 1 1o TenedoHy 1 3IeKTPOHHON
IoYTe.

PaGotank M®I] xoHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MIPEACTABISIEMON JOKYMEHTAIIMK U IPYTUM BOIPOCAM JIJIsl TTOTYyYSHHUS] MYHUIIUTTATEHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounnaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAHABIMBAEMBbIC HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHUs] 3asBUTEIIS.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTaIIMSI TIO COCTaBY, (hOpMe MPEACTABISIEMOM TOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUISI TOJTYYEHUSI MyHUIIMTIATBHOM YCITYTH.

3.2.3. 3asBuTensb BIpaBe oOpatuthes B Opras 1o tesnedoHy U dJIeKTPOHHOU MoUTe,
a TaKkKe MOJYYUTh KOHCYJbTalMi0 Ha PecnmyOnmukaHckom mopTaie, caiite OpraHa o
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MOPSJKE U CPOKAX MPENOCTABICHUSI MyHUIIUIIATILHON YCIYTH, B TOM YHUCJIE MO COCTaBY,
dbopme mpeACTaBALIEMON MOKYMEHTAlMM W JPYTUM BOIpPOCaM ISl TIOJyYCHHSI
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIHTUPOBAHHE HHPOPMHUPYET
3asBUTEISI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHUHHCTPATHBHOTO
perjiaMeHra.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH co AHS MOCTYIUICHHS OOpalleHHUs.

PesynpTaTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBIsieMON AOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOJTYyYEHUS MYHUIIUIIATLHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM MOKYMEHTOB IiJIsl TIPEAOCTABICHNUS MYHHIIMTIAIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) ooOpamaerca B M®I] ¢ 3anpocom
O TNPEeNOCTaBIEHUM MYHULMIAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO pPErJIaMEHTa.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

orpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKAaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOL];

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

1OCJIE MOANMCAHUS CKaHUPYeT nognucanHoe 3assiaeHue B AUC MOLI;

3arpyxkaetr B AVIC M®I noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOJMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHUsl 3asBUTEIIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: TOTOBOE K
OTIpPABKE 3asBJICHHUE U MAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 3JIEKTpOHHO (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX JI€JT) B TEYEHHUE OJTHOTO
pabouero JHs co THs 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBiieHHble B OpraH, MocCpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJEHCTBU.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
AIEKTPOHHOU (hopme uepe3 PecryOnmnkanckuii mopTai.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSET
clenyrouue AeCcTBuUs:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHHS,
HE0OXO0IUMBbIE U 00s3aTeNbHbBIC ISl PEJOCTABICHHS] MYHULIUTTAIbHON YCITYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (oOpME WM 3JEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAUMOCTH );

NOATBEPKAAET ()aKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH B D3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEIECHHUHM  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMO0JIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asiBJICHUE MTOANNCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITyHKTA
2.5.3aAMUHNCTPATUBHOTO PETJIaMEHTA,

NOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEpPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAECTCS
MIOCJIC 3aMIOJIHCHUS 3aIBUTENIEM KaXKI0T0 U3 TI0JIeH dJIEKTPOHHOU (opMbI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKU M MOPSJIKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMALITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSI.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCH:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI AJIEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpenue koMIieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOoBaHWEM Hauaja BBINIOJIHEHUA aJIMUHUCTPATUBHOW MPOLEAYPHI
SABJISICTCSl TIOCTYIUICHHE 3asBJICHUS W WHBIX JIOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABICHUS] MyHUIIUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM Mpoleaypsl sBisgercs cnenuanuct [lanatel (qanee - JOHKHOCTHOE
JIU10, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIo/>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clly4yae
oOpatieHus 3asaBUTEN ¢ 3asBJIeHueM B Opras:

OTpEEIISIET MPEeAMET OOpaICHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTES;
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MPOBOAUT NPOBEPKY MOJHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHIL;

MIPOBOJUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, POBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB  yCTaHOBJIEHHBIM TpeOoBaHUSIM (Hamiexkamiee o(opMIeHHE KOMUI
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIHUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOM
UH(OPMAIITMOHHON CHUCTEME, TMPEJHA3HAUYEHHOM [JIsl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULATIAIBHBIX YCIIYT;

IIPU IIPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEJICTABICHHBIX
JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKCAHHUE;

MIOCJIE MTOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeHA3HAYCHHYIO IS OKa3aHUS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JOKYMEHTBI, MPEJCTABICHHBIE B JJIEKTPOHHOM (OpME WIM 3IEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAIllA€T TOJNUCAHHOE 3asBICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM [JI OTKa3a B MPUEME JOKYMEHTOB JOHKHOCTHOE
JUMLO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAJIMYUU
NPENSATCTBUN JJIsl TIpUeMa 3asiBJICHUS W BO3BPAIAET €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJICp>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IMOCJE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeT U CTaTycC
«ITpoBepka TOKYMEHTOBY;

U3y4yaeT TMOCTYNHUBIIME BJIEKTPOHHBIE JieJla, B TOM YHCIE NPUIOKECHHbIE
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nmocpencTsoM obpamienuss k Egunomy mopTany (B ciiydae, €ClU  3asiBUTEIEM
MPEJCTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBI, MO CaHHbIC YCUJIEHHOM
KBATH(UITUPOBAHHON AIEKTPOHHOMN TIOJMUCHIO).

[Ipu HAMMYKMKU OCHOBAHUI, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, TOJrOTaBIUBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEeME JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHUS MyHUIIUITAIbBHOW YCIYTH.

B cnydae, ecnu B pe3yabTaTe NPOBEPKH YCHIEHHOM KBaJIM(PUUIUPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JeMCTBUTEIbHOCTH,
IPOEKT penieHus o0 OTKa3ze JOJKEH COoJepKaTh MyHKThl cTathbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUIHM OCHOBAHUEM JIJIs1 €70 TIPUHSTHUS.
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[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJif
MIPEAOCTABIECHUS MYHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eciu
OCHOBaHMS Il OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIHUMBIX JUIsl MPENOCTABICHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBIICHHBIX TPEOOBAaHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IPHEME JOKYMEHTOB JOJKHBI COJEPKATh
uH(POpPMaIIMI0O 0 HAMMEHOBAHHWU JOKYMEHTOB (MH(OpMAaIH, CBEIEHUI1), KOTOphIE HE
IPEICTABICHbI, COJEpP’KAaT HEJAOCTOBEPHbIE M (MJIM) NPOTHUBOPEUMBHIE CBEICHMUS,
oopMIIEHBI C HapylLIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisgeTcsd Ha
COIJJaCOBAaHME B YCTAHOBJICHHOM IIOPSIIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue poeKTa peeHus 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOAUMBIX
UL TPEIOCTAaBICHUS MYHUIUIAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSIAKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3aIMHUHUCTPATUBHOIO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMHHHCTPATUBHOIO PpErJIaMEHTa, JIOJLKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabovero JHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJIEpIKAILEe BXOAAIIUNA PEruCTPallMOHHBIN
HOMED 3asBJICHUS, N1aTy IOJIY4YEHUs 3asBJICHUS, MEPEYeHb HAMMEHOBaHWIl (ailioB,
IPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHs Pe3yibTaTa MyHULHIAJIBHOU
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, YyKazaHHbIX B  nyHktax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJIaMeHTa, MPU HATWYUU TEXHUUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH(POPMAIITMOHHON CHUCTEMBI, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJAapCTBEHHBIX U
MYHUIUTNATBHBIX YCIYT.

3.3.3.5.  AIMHMHUCTpPaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE IYHKTOM
3.3.3aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOIHSIOTCA B TEYCHHE OJHOTO pabodero JHA
CO JIHA MOCTYIUJICHUS 3asIBJIEHUSI HA PACCMOTPEHUE.

Pe3ynbpTaTaMu BBIIOJIHEHHS AIMUHUCTPATUBHBIX NPOUEAYP SABISIOTCS: IPUHITHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT peleHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHUIIUIIAJIBHON yCIIYTH

3.4.1. OcHoOBaHMEM Hayalia BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI
SBJISICTCSl TIOJyYeHUE JOJKHOCTHBIM JIHIIOM (paOOTHUKOM), YIOJHOMOYECHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOrO JMia (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOU NIpOLIEYpHI, siBigeTcs crienuanuct [lanatel (1anee - JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIO>KHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIpPaBJIEHUE MEXKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMNPABISET B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
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MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIOCOOAaMH) 3alpoChl O NPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IIYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SABIISIOTCH:
HalpaBJCHHbIE B OpraHbl BJIAaCTH W (MJIM) TOJBEJIOMCTBEHHbIE OpraHaM BJAcTH
OpraHu3alliy 3aIpOCHI.

3.4.3. CnenyayiucThl  MOCTABUIMKOB  JIaHHBIX HA  OCHOBaHUU  3aIpOCOB,
MOCTYIHUBIIKUX Y€pPe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOJICUCTBHUS,
NPEIOCTaBISIOT  3ampaliuBaeMble JIOKYMEHTHl (MHGOpMAIMIO) WM HAMNpaBISIOT
yBEJAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (WJIK) WH(POPMALUU, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeIoMIIeHHE 00 0TKase).

AJMUHUCTpaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEUEHHE MIATH JHEH CO JHS MOCTYIUIEHHUS MEXXBEJOMCTBEHHOTO 3apoca
B OpraH WJIA OpraHU3allMIo, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMALUIO, €CIIH UHBIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHBI ~ (penepanbHBIMM 3aKOHAMH, MpaBOBbIMU akTamu [lpaBurenbcTBa
Poccuiickoii @enepanyii ¥ NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPABOBbIMU akTamMu PecryOnnku TaTapcras.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHMs), HEOOXOAUMBIE IJIsl IPEJOCTABICHUS! MYHUIIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallpaBJIEHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IoJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBHUSL JIOKYMEHTBhI (CBEIEHHUsA), HEOOXOAMMBbIE IJIsi MPEIOCTaBICHUS
MYHUIUINIATBHON YCIyTH, TUOO0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

IpU HATMYUH OCHOBAHUH, TPETyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHIUCTPATUBHOTO
perjiaMeHTa, TOJrOTaBIUBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl PEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

[Tpoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MIPEAOCTABIICHUS MyHULIMITAJIBHON YCIYTH, C YKa3aHHEM NPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIWUMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKYMEHTaM, OCHOBAaHMS JJI1 OTKa3a B NIPHEME JOKYMEHTOB JOJKHBI COJEPKATh
uH(pOPMAIIMI0O 0 HAMMEHOBAHUU JTIOKYMEHTOB (MH(pOpMAaIMU, CBEICHUI), KOTOpPhIE HE
NPEICTaBIICHbI, COJEpPkKAaT HEAOCTOBEpHble U (WJIM) NPOTUBOPEUMBHIE CBEICHMS,
obopMIIeHBI C HapyIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJaCcOBaHUE B YCTAHOBJIEHHOM TMOPSAKE MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO
JOKyMEHTO000poTA.
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CornacoBaHue poekTa pemeHus 00 0TKase B IprUeMe JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISETCS B MOPSIAKE,
MPEIYCMOTPEHHOM ITYHKTOM 3.5.3aJMHUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHB TIOJYYE€HHSI CBEACHHI 10 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCH:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAUMBIE JJISl TIPEJOCTABICHUS! MyHULIMIIAIBHON YCIIYTH,
IPOEKT pELIEHUsS 00 OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH.

3.4.5. Ucnonnenue npoueayp, yKa3aHHBIX B MyHKTax 3.4.2,
3.4.4aqMUHUCTPATUBHOTO PETJIAMEHTA, MPU HAJIUYUU TEXHUYECKOW BO3MOKHOCTU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCII0Ib30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM Il OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULUNAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pPErucTpaluyd 3asiBJICHUS B
COOTBETCTBUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS AAMUHHUCTPATHBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO PErJaMEHTa, COCTABJISIET MATh PabOUYnX
JTHEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHME OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIpAaBIICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEICHHI), HEOOXOOUMBIX  AJis
IPEIOCTABICHUS MyHULIMIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATHUBHOM
MpoLENypbl, aBisieTcs criennanuct [lanatel (qanee - JOJIKHOCTHOE JIULIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPEA0CTaBICHUS MYHULIUIIAILHON YCIyTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
MPEAOCTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IPU BBIABJIEHWH OCHOBAHMW /U1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHHUCTPATUBHOIO PETIaMEHTA, MOArOTaBINBACT
MPOEKT peleHust 00 0TKa3e B MPEAOCTAaBICHUH MyHUIIUIAIBHON YCIIYTH;

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOI'O PErJIAMEHTA, 10 UTOraM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS MYHHUIMNAIbHOMI
YCIIyTH, TIOJAITOTABJIMBAET MPOEKT pe3yibTaTa MPEeA0CTaBICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C MOANYHKTOM | myHkTa 2.3.1 aIMMHUCTPATUBHOIO PETJIaMEHTA;

HalpaBJIIET  MOATOTOBJICHHBIA  IMPOEKT  pe3yibTaTa  MIPENOCTABICHUS
MYHMIUIIAIBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIICHHOM IIOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTOO00POTA.

AIMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM IIYHKTOM,
BBINOJIHSIOTCS B TEUEHUE JIBYX pab0OUMX AHEH.
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Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
perieHus 00 0TKa3e B MPEAOCTABICHUA MYHHUITUTIAIBHOU YCIYTH, TPOCKT HH(POPMAITUN
00 O00BEKTaX HEABMKUMOTO HWMYIIECTBA, HAXOANUXCS B  MYHHUIHAIAILHON
COOCTBEHHOCTH W TIPEIHA3HAYCHHBIX JIJIS CAAYH B apeHTY.

3.5.3. CornacoBaHue | TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEI0CTABICHUS
MYHULIMOATBHON  yCIyru (majgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISECTCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3/ICJICHUsl, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yJbpTara MYHULMOAIBHOM  ycinyrw, 3amectureneM PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMeUyaHus, BO3BpAIIAlOTCs
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHUIIUIIATIbHON
yciyru. Ilocne ycTpaHeHHsl 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAOTCS
JUISl COTJIACOBAHMS U TIOATTMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
cOOJII0ICHUE aIMUHUCTPATUBHOTO PETJaMeHTa JOJDKHOCTHBIMU JTulaMu OpraHa B 4acTu
CPOKOB BBINIOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, HUX TMOCIEAOBATEILHOCTH U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull Oprana B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIABIEHUS ~HApyIIEHUH B  YacTH  CPOKOB  BBINIOJTHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX MOCIEAOBATEIBHOCTH U IMOJHOTHI PyKOBOIWTEIH
Oprana MHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paO0unX JHEH.

Pe3ynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: PEUICHUE
00 oTKa3e B MpUeMe JJOKYMEHTOB HEOOXOUMBIX JIJIsl PEAOCTABICHUS MYHHUITUTIATbHON
YCIIyTH, pelieHre 00 0TKa3e B MPEIOCTABICHUN MYHUIIUTIATBLHON YCIyTH, HHpOpMaIus
00 o00BEeKTax HEIBM)XKMMOIO HMMYIIECTBA, HAXOJAIIUXCA B  MYHHUIUMIAIBHOU
COOCTBEHHOCTH U MPETHA3HAYCHHBIX JJIs C/la4d B apeHY.

3.54. HNcnonnenue pouenyp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aIMUHACTPATUBHOTO pPETJIaMEHTa, TMPU HAJUYAH TEXHUYECKOHW BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATU3WPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5.aIMUHUCTPATUBHOTO PETIaMEeHTa, COCTABIIACT YEThIPE PAOOUHX JHSI.

3.6. Boiaua (HanpaBiieHue) 3assBUTEIIO Pe3yIbTaTa MyHUIIUIAIBHON YCIIyTH

3.6.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aJIMMHHUCTPATUBHOM MpOLETYpbl, JAOKYMEHTa, IOATBEPKIAOLIEr0 MpPEAOCTaBICHUE
MYHULIUNIATBHON YCIYTH.
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JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MpoLENypsbl, ABisieTcs ciennanuct [lanatel (qanee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJayy (HApaBIICHUE)
JOKYMEHTOB:

o0ecrneunBaeT PEerucTpaIfio U BHECEHUE CBEJICHHUM O Pe3yabTaTe MPeI0CTaBICHUS
MYHULIANIAIBHOW YCIYTH B MOJCUCTEMY BEACHUS JOKYMEHTAIIMM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULATIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabTare NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOYKHOCTH IOJYYEHUS
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMNAIBHON yciryru B Oprane wiu B MOII,

Hcnonnenne  mpouenyp NpU  HAIMYAM — TEXHUYECKOW  BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIB30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsl TOCYJAapCTBEHHBIX WU
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE OJHOrO0 padoyero JHS CO JHSA MNOANHUCAHMS JTIOKYMEHTA,
SABJISIOIIETOCS pe3yIbTaToOM IIPENOCTABIEHUS MYHULANAIBHON YCIIYTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
pasMelIeHUe CBEICHUW O pe3yJIbTaTe IPEJOCTaBICHUS MYHULUINIAIBHOW YCIyI'M B
MH(POPMAIIMOHHBIX CUCTEMAaX, U3BELICHHUE 3asiBUTENIA (€r0 MPEACTaBUTENS) O pe3yibTaTe
NpeIOCTaBICHUS] MyHULIMTIIATBHON YCIYTH U CIIOCO0axX €ro MojyuyeHusl.

3.6.3. TIlopsamok Bblmaud (HampaBlICHWs]) pe3ysibTaTa  MPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULUIAIBHOW yCIyTrd B
ML, pabotark M®L] BbIaeT 3aBUTEIIO PE3YIHTAT MYHULIUMIIATIBLHOM yCIIyTH B (hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocurene. [lo TpebGoBanuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JTIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My MpPEIOCTABIAECTCS DK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA ITyTEM €ro 3alKch Ha
CbEMHBI HOCHUTENb HWH(DOpPMAlMKM WM HANPaBIEHUS SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA IO SJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTEh MH(OPMALIMK WM HAMPABICHUU IK3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH 3K3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, 110 DJIEKTPOHHOW IOYTE HIACHTUYHOCTH TAKOIO JK3EMILIApA JJIEKTPOHHOIO
JOKYMEHTA SK3eMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBepsieTcs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJB30BaHUEM YCHUJICHHOW KBaJIU(UIIUPOBAHHOM
BJIEKTPOHHOM IMOJIHUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBIMIOJIHAIOTCS B TOPAJIKE OYEPEIHOCTH, B JI€Hb MPUOBITHSA 3asBUTEIS B CPOKH,
yCTaHOBJIEHHBIE peryiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKcanus
dakTa BbIJAYM pe3yJbTara MpeaocTaBicHUus MyHHIunaabHou yciayru B AC MOI],
pe3yJabTaTr NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.
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3.6.3.2. Ilpu oOpaieHun 3asiBUTENs 32 PE3yJbTaTOM MYHHUIMIAIBbHOW yCIyTU
yepe3 PecnyOnuKaHCKUN TOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIlpaBJsieTC  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOLIETOCS  PE3yJbTaTOM
[IPEIOCTABICHUS MYHHULIUIIATBbHON YCIYTH, ITOJNIMCAHHbBIN YCUJIEHHOMN
KBAJIM(ULIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JCHb ITOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIyTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
munoMm Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTC:
HanpaBieHue (MpeAoCTaBICHHE) C UCIOJb30BaHHEM PecryOnukaHCKOro moprana
3asIBUTENIO JOKYMEHTA, OATBEPKAAIOLIETO MPEAOCTABICHHE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULHUIIAJIBHON yCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTENIO0 PE3YJbTAaT MyHUUMMNAIbHOW yciyru. Ilo TpeOGoBaHMiO 3asBUTENS
BMECTE€ C OHK3EMIULIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABISECTCS DK3EMILIAP JIEKTPOHHOIO JOKYMEHTA IIYTEM €TI0 3alUCH HA ChEMHBIN
HOCUTENb MH(OpPMAIMKM WM HAMpaBICHHS 3K3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa I10
AJIIEKTPOHHOM IIOYTE B aJIPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYILECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asBUTEINSI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHETO TPy 10BOTO pacnopsiaka Oprasa.

Pe3ynbraromM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLELYp SBIAIOTCS: (UKcalus
(dakTa  BbBIOAYM  pe3ydbTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW HWH(POPMAIIMOHHOW CHUCTEME, MPEIHAa3HAYEHHOW /IS OKa3aHUs
roCyJAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHrEe TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KEHUSI TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBIISIONIEMCS
PEe3yNbTaTOM MYHUIIMIIATLHOMN YCIYTH, 3asIBUTENb HanpaBiisgeT B OpraH:

3asMBJICHHE 00 WCIPaBICHUM TEXHHUYCCKOW ommOku (mpmioxkenne Nob k
HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIaMEHTY);

JIOKyMEHT, BBIIAHHBIA 3aSBHUTENI0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;

JIOKYMEHTBI, UMEIONINE IOPUANYECKYIO CHITy, CBHUJICTEIHCTBYIONMIUE O HATUYHUH
TEXHHYECKOM OIMOKH.

3asgBiaeHUE 00 WCTIPABIICHUH TEXHUYCCKOW OIIMOKU B CBEACHUSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS PE3yJIbTATOM MYHUIIUITAIIBHOW YCITYTH, TIOJIA€TCS 3asIBUTEIIEM
(YIOJTHOMOYEHHBIM TPEJCTABUTEIEM) IOYTOBBIM OTIpaBiIeHHEM (B TOM 4YHCIE C

UCIIOJIb30BAHUEM JJIEKTPOHHOM MOYThI), OO uepe3 PecrnyOnukaHCKuil mopTan wiH
MOILI.
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3.7.2. IOMXHOCTHOE JIUI0, OTBETCTBEHHOE 32 TIPUEM JTOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asBICHHS 00 MCIPABICHUHN TEXHUYECKOW OIMMOKH, PETHCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH JJOKYMEHTAMH U IEPEaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00paboOTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero JHS C JAThl PETHUCTPALIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: MIPUHSATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B I1EISIX BHECEHUS UCHPABICHUM B JOKYMEHT,
SBJISIFOIIUICS. PE3YJIHTATOM MPEJOCTABICHUS MYHHUIIUIAIBHOU YCIYTH, OCYIIECTBISET
MPOIETYyPhl, TPEIYCMOTPECHHBIE ITYHKTOM 3.5aIMUHHUCTPATUBHOTO pEraMeHTa, W
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY IPEICTaBUTEIIIO)
JUYHO TIOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOTHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHaIa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYCCKAs ONTHOKA, NN HAIPaBJIsET
B aJpec 3asABUTEISA TMOYTOBBIM OTIPABJICHHEM (TIOCPEICTBOM D3JICKTPOHHOMW ITOYTHI)
MMACBMO O BO3MOXXHOCTH TIOJyYeHHsS JOKyMEHTa MpH TpenoctaBieHuu B OpraH
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHHUECKas ONTHOKA.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHUE JABYX pabouyux JHEW Mocie OOHapy>KEHUsS TEXHUYECKOU
OIIUOKH WJIH TIOTYYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asIBICHUS O IOMYIIIEHHON
omunoke.

PesynpTaTaMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIFOTCS : BHITAHHBIH
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
ycayru

4.1. ITops 1ok OCYIIECTBIECHUS TEKYLIEr0 KOHTPOJIS 3a COOIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIMITAILHON YCIYTH, a TAK)Ke MPUHIATHEM UMU PELICHUM

KOHTpOoIb 32 ITOTHOTON M Ka4e€CTBOM IMPEIOCTABICHUS MYHHULMIAIBHON YCIYTU
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHUE HAPYILIECHUI MpaB 3asBUTENCH, MPOBEACHNE
MPOBEPOK  COOJIOJEHUS MPOLEAYp TMPEAOCTaBICHHUS MYHMIMIIAJbHOW  YCIYTH,
MOATOTOBKY peIlIeHni Ha JAeicTBuUs (0e3/1eiCTBIE) JOMKHOCTHBIX JIUIl OpTraHa MECTHOTO
CaMOyIIpPaBJICHUS.

dopMaMHU  KOHTPOJISL 3a COOJIOJEHUEM HCHOJIHEHUS aJMUHUCTPATHUBHBIX
POLIEAYD SABIIAOTCA:

1) mpoBepka M COIJIACOBAaHWE MPOCKTOB JOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULHUNAIBHON YCITyTH;

2) IPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSIKE  TIPOBEPKU  BEICHHUSI
NEIONPOU3BOACTBA;
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3) mpoBelieHNE B yCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
POLEAYP NPEAOCTABICHNS MYHUIIUIIAILHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJBb3YIOTCS CBEICHHs, HMEIOIMECS B
AIIEKTPOHHON 0a3e TaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U TUChbMEHHAs
nH(pOpMalKs JOHKHOCTHBIX JIHII, OCYIIECTBISIONIUX BBITOJHEHHE aAMUHUCTPATHBHBIX
MIPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE€ CBEACHUS.

Jns ocymiecTBIEHUS] KOHTPOJIS 32 COBEPUIEHUEM JICHCTBUN NIPU MPEAOCTABICHUN
MYHULANIAIBHON YCIYTM W TPUHATHU PEUICHUHA PYKOBOAMUTENK OpPraHa MECTHOTO
CaMOyNIpaBJIE€HUA MPEACTABIAIOTCS CIPAaBKM O pe3yjbTarax MpeaoCTaBICHUS
MYHULHANAIBHON YCITyTH.

O cnydasx 1 IpyU4YMHAX HAPYLUIEHUS CPOKOB, MIOCJIEIOBATEIBHOCTH U COACPIKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JHIIAa HEMENJECHHO HH(POPMUPYIOT
PYKOBOIUWTENS OpraHa, HPEeAOCTaBISAIONIET0 MYHUIMIIAJBHYIO YCIYyTry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJb 32 COOJIOJEHHMEM IOCJIEIOBATEIbHOCTH  JEUCTBHIA,
ONpENENCHHBIX  AAMUHUCTPATUBHBIMU  NOPOLEAYpaMH MO  TMPEJOCTABICHHIO
MYHULIMIAIBHOM YCIIYyTH, OCYLIECTBIIETCS 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluilo  padoThl IO
MIPENOCTABICHUIO MyHULIAIIAIIBHOW YCIIyTH, HAYaJIbHUKOM OT/ENIA,

OCYILECTBIISIOLIET0 OPraHU3alnio0 padoThI M0 MPEIOCTABICHUIO MyHUIIUIIAIbHON
YCIIYTH.

[lepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBISIFOUIMX TEKYIIUHA KOHTPOJIb,
YCTAaHABJIMBAETCS IOJIOKEHUSAMU O CTPYKTYPHBIX INOJIPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.2. IlopsanoK U IEpUOANYHOCTD OCYILECTBIEHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MPEAOCTABIECHNS MYHHUIUITAJIBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KaYECTBOM MPEIOCTABICHUS MyHUITMIAIbHON
yCIIyT'y

4.2.1. KOoHTpOb 32 MOTHOTOW M KAYECTBOM INPEIOCTABIICHHUSI MyHULUIIAIbHON
YCIIyTH OCYILECTBIISIETCS B OpMaX:

1) mpoBeieHust IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nerctBus (Oe3nericteue) Oprana, a
TaKXe UX JTIOJXKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKalllKX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIS 3a OJIHOTON U KaueCTBOM
MPEJOCTaBICHUS MYHUIIUNIAJTbHON YCIIYTH TPOBOASTCS MJIAHOBBIE U BHETIAHOBHIE
npoBepku. [Iopsaok U NEPHOAUYHOCTD OCYIIECTBIIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaETCs MIaHoM padoTel Oprana. [Ipu npoBepke MOTYT paccMaTpuUBaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH ), UJIU OTIEIbHBIA BOMIPOC, CBSI3aHHBIN C MPEJOCTaBICHUEM MYHUIIMIAIIBHON
ycliyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOM >kajio0e 3asBUTEJIS.

4.2.3. BHenaHOBbI€ TPOBEPKHU MPOBOISATCS B CBS3U C MPOBEPKON YCTPAHEHHUSI
paHee BBISBJICHHBIX HAPYIIEHUH aJ]MUHUCTPATUBHOTO PETIaMEeHTa, a TAKXKe B Cllydae
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MOJTy4YeHUS KaJI00 3asBuTeNel Ha AeiicTBus (O6e3aeiicTBrue) OpraHa, a TaKxKe UX
JIOJKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITYXKal[UX.

4.2.4. Pe3ynbTaThl IpOBEpKH 0(DOPMIISIFOTCS B BUJIC aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIEC HEJJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpraHa, Mpe10CTaBISIOIEro
MYHUIIUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAaeMble
(ocymiecTBiIsIEMbIE) UMU B X0JI€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIYTH

I[To pe3ynbraTam IPOBEICHHBIX IIPOBEPOK B CIIy4Yae BBISBJICHHS HapYIICHUH MpaB
3aBHUTEIIC BHHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIAaTeENbCTBOM Poccuiickoint denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPAaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoguTenp (3aMecTUTEIh PYKOBOJIWUTENS) CTPYKTYPHOTO IOApA3ICICHUS
opraHa MECTHOTO CaMOYIIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE 1 (HJTH )
HEHAJJIC)KAIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JIEHCTBHN, YKAa3aHHBIX B pas3fene 3
aIMUHUCTPATHBHOTO PETIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHHUITUMIIAJIbHBIC CTY>KAIlIME 3a PEIICHUS U JICHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHUIIAITATBHOM YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIHLCTBOM IOPSIKE.

4.4. TlonoxeHusi, XapaKTepU3yIoIue TpeOOBaHM K IOPSIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAK/IaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpos 3a mpenocTaBieHneM MyHULIUNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, NX
OObEMHEHUH W  OpraHu3auuid, OCYUIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJICHUs  [PU  NIPEAOCTaBICHUU
MYHUIIMTATBHOW YCITyTH, MOJYyYEHHUS TTOJIHOM, aKTyallbHOM U 10CTOBEPHOU HH(pOpMaIuu
O TOPSAJKE NPENOCTaBICHUS MYHUIUMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJIEOHOTO
paccMoTpeHust oOpaieHnid (>kasio0) B MpoIecce NPEIOCTaBICHUS MYHHUITUIAIBHON
YCIIyTH.

5. locyneOHblii (BHeCYyA1eOHBbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eficTBUiA
(0e3nmeiicTBUSI) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazaHHbIxX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSIKE pelICHUN
U JedctBuil (Oe3nelcTBUs) opraHa, NpPeIOCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
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JOJDKHOCTHOIO — JIMI[a OpraHa, IMpeJoCTaBISAIOIIET0 MYHULUIAIBHYI  YCIYTY,
MYHULUIAIBHOTO  CIY>KAIller0,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO(YHKITHOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3aliii, MPEAYCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylIeHHe CpoKa perucTpaluy 3amnpoca 0 NpeoCTaBICHU MYHULIUITATbHON
YCIIYTH, 3alpoca, yKazaHHOro B ctaTbe 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHe CpOKa MPEeJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydyae JnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asBUTENIEM PEIICHUN U JEUCTBUMN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO()YHKIIMOHABHOTO
LIEHTpa BO3MOXXHO B CJIy4yae, €clii Ha MHOTOQYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nevictBust  (0e3meHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MOpSAKE, onpeacneHHoM 4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM MH(OpMAIUK JTHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn denepanny, HOPMATUBHBIMU
paBoBbIMU akTamu PecriyOnuku TaTapcTan, MyHUIMIIAIbHBIMU IPABOBBIMH aKTaMU IS
PEAOCTABICHUS MYHULIMNIATBbHON YCIIYyTH;

4) orka3z B mpueMe TOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
npaBoBbIMH akTamu PecniyOnuku Tarapcran, MyHUITUTIATBHBIME IPABOBBIMH aKTAMU JIJIS
pEeAOCTaBICHUS MYHUIIMNIAIBHON YCIIYTH, Y 3asBUTEIS;

5) 0TKa3 B NPEIOCTABICHUN MYHUIIMNIAIBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
MpeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMH M MNPUHSTHIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMaTHUBHBIMH IIPaBOBBIMM akTamu Poccuiickoint Penepanuu, 3aKOHaAMU H
MHBIMU HOPMaTUBHBIMU ITPaBOBbIMU akTamu PecniyOnuku Tarapctan, MyHUIIUTTATbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae AocyaeOHoe (BHecyaeOHOoe) 00XaJoBaHUE
3asBUTEJIEM peEIIeHUud u AeicTBUi (0e31elicTBUSI) MHOTO(YHKIIMOHATILHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B CJlydae, €CJIM Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelieHus W JeicTBus (0e3aeicTBUE) KOTOPOro
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS 1O TPEJOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHHIIMIIAJIBHBIX YCIIYT B IOJTHOM 00bEME B MOPSIZIKE, OTNPEAeIEHHOM YacThio 1.3 craTthu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU NPEIOCTABICHUU MYHULIMIAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITPABOBBIMU aKTaMu Poccuiickon
Odenepanuy, HOPMATUBHBIMH  TPaBOBBIMM  akTamu  PecnyOnmuku  Tarapcras,
MYHUIIUTTATBHBIMHU TPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
LEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO 1IEHTPa, OpraHu3aluid, MpeayCMOTPEHHbIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3akoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABJICHUHN JOMYIIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPEeNIOCTaBJICHUS ~ MYHULIMIIAJIBHOM  YCIYTM  JIOKyMEHTax  Ju00  HapylleHHe
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YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHuid. B yka3aHHoOM cnydae npocyneOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuid  (Oe3maeiicTBu)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOXKEHAa (YHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEAECITICHHOM
yactbio 1.3 crateu 16 deaepanpHoro 3akoHa Ne 210-D3;

8) HapyluieHuE CpoKa WIM TMOpsAKa BbAAUYM JOKYMEHTOB MO pe3ysbTaTam
IPeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJTU OCHOBaHUS
PUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HHUMU HMHBIMU HOPMATHUBHBIMHU TMPaBOBBIMH akTamHu Poccuiickoit
denepanun, 3aKOHAMHA W WHBIMA HOPMATHUBHBIMU IPABOBBIMU aKTaMu PecrmyOnmku
TaTtapcran, MyHULIMIIAIbHBIMY MPABOBBIMU aKTamMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHU u jAedcTBuil (Oe3meiicTBYS)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOrO()YHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEAECITCHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIBHON YCIYTH
JOKYMEHTOB WMJM HMH(OpMalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBLHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX JIsI
PENOCTABICHUS MYHUIIUTIAILHON YCIyTH, JTMOO B MPEJOCTABICHUH MYHUIIMITATILHON
YCIIYTH, 32 UCKJIIFOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 vactu 1 crarbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCcyAeOHOe)
00’xaioBaHUE 3asIBUTEIIEM pelLIeHUI 151 JNEUCTBUN (Oe3neiicTBUSN)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAJIBHOIO ILIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKamyrOTCS, BO3J0KE€HAa (QYHKLUHS MO TPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00bEME B MMOPSAKE, ONPEACITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHON (GOopMe B OpraH, NPEAOCTABISIONIUNA MYHUIUMNIATBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCYAapCTBEHHOU
BJIACTH, SIBISIOMIMICS ydpeauTesieM MHOTrOQyHKIIMOHAIBHOTO IIeHTpa (nmanee -
yupeauTeab ~ MHOTOQYHKIMOHAJIBLHOTO IIEHTpa), a Takke B  OpraHU3aINH,
npeaycMoTpeHHbIe yacThio 1.1 ctathu 16 denepanbroro 3akoHa Ne 210-D3. XKanoObr Ha
pemieHuss U jAeuicTBus (0e3neWCTBUE) PYKOBOJIUTENS OpraHa, MpeloCTaBISIOLIETO
MYHHUIIATIATBHYIO YCIIYTY, TIOJAI0TCS B BBIIIECTOSIINIA OpraH (MpH ero HAJIWYUH) Tu00 B
Clly4ae €ro OTCYTCTBHSI pPacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIEr0 MYyHUIMNANBHYIO yciyry. JKanoObl Ha pelieHus U JIeWCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO IeHTpa. KaymoObl Ha pelmeHus U JAeUCTBUS
(6e3nericTBue) MHOTO(YHKIIHOHAJIBHOTO IEHTpa MOAAIOTCS YUpEIUTEIIO
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MHOTO(YHKIIMOHAJIBHOTO IEHTPAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM NpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus U
neucTBus (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMK, MPEIyCMOTPEHHBIX dYacThio 1.1
ctatbn 16 ®enepanibHoro 3akoHa Ne 210-®d3, noparoTcs pPyKOBOIUTEISM 3THUX
OpraHu3alui.

XKanoba nHa pemenus u aeiictBusi (6e3AeiicTBUE) OpraHa, MPEAOCTABIISIIOIIETO
MYHULHANAIBHYI)  YCIYry, JOJUKHOCTHOTO JMIA OpraHa, IpeIOoCTaBIISIOLIErO
MYHULHANAIBHYIO YCIYTy, MYHHIIUMIIAJBHOIO CIIY>KaIlero, PYKOBOAUTENS OpraHa,
PEIOCTABIISIONIET0 MyHUIIMTAIIBHYIO YCITYTY, MOXKET ObITh HalpaBlieHa 110 MOYTe, 4Yepe3
MHOTO()YHKIIMOHATIBHBIH LEHTP, c UCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cet  «MHTepHeT», oduIuManpsHOrO caiita oprasa,
OPEJOCTaBISAIOIEIO0  MyHUIMNAIbHYI0  ycinyry, EnumHoro  moprama  nmbo
Pecnybnukanckoro nopraia, MHQOPMAITMOHHON CUCTEMBI JJOCY/1IEOHOT0 00KaIOBaHUs, a
TaK)K€ MOYKET ObITh NMPUHATA MPHU JUYHOM NpueMe 3asButens. JKanoba Ha pemieHus u
NENUCTBUS (Oe3nelicTBHE) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIITMOHAJIBHOTO LIEHTPA MOXKET OBITh HAIIpaBjIeHa Mo MOYTE, C UCII0JIb30BaHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTh «HTepHeT», oduIManibHOro caiTa
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mmbo PecnyOnukanckoro noprana,
MH()OPMATMOHHON CUCTEMBI 10CY1€OHOTr0 00KaJ0BaHus, @ TAKKE MOKET OBITh IPUHSTA
opu JUYHOM mpueme 3asBurens. JKamoba Ha pemeHus U jaenctBus (OesaeiicTBue)
OpraHu3alyii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXET ObITh HaIlpaBJIeHA IO MOYTE, C UCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIMOHHON cetn «HTepHeT», OopuIMaIbHbIX CaWTOB
ATUX opraHuzanuii, Enunoro noprana mu6o PecryOnmnkanckoro mopraia, a Takske MOXKET
OBITh PUHSATA IPU JTUYHOM IIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUIAIBHOTO CIYXalIero, MHOrO(YHKIIMOHAIIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPhIX 00KaIyIOTCS;

2) damunuio, uMsi, oT4ecTBO (TIOCIIEHEE - MPU HAIWYUH), CBEJACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JIUIA, a TAK)KEe HOMEpP (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (aapeca) AIMEKTPOHHON MOUTH (ITPU HAMYWHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
IPEIOCTABISIONIEr0  MYHULMUIAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIMLa  Oprasa,
NPEIOCTABISIONIEr0 MYHULMUMAIBHYIO YCIYry, JUOO MYHHULMIIAIBHOTO CIYXallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKA MHOrO(QYHKIIMOHAJIBLHOTO LIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM H
nenctBueM (Oe3neiicTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
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JOJHDKHOCTHOTO JIMLIAa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMNAIbHYIO YCIYyTry, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3aIlli, TPEAYCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEICTaBICHBI TIOKYMEHTHI (TP HAJIMYHH ), TIOATBEPKAAIOIINE TOBOBI 3asIBUTEISA, JINOO
UX KOIUHU.

5.4. lloctynuBiias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3/HEE pabouero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEIUTETIO MHOTO(YHKIIMOHATILHOTO 1IEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3axoHa Ne 210-
@3, nub0 BBIIECTOAUIMN opraH (IpU €ro HaJIu4yuu), MOJJICKUT PACCMOTPEHHIO B
TE€YEHUE IMATHAALATA pabo4YuX AHEH CO JTHA €€ pErucTpallii, a B ciydyae 00KajloBaHUs
OTKa3a OpraHa, IpeJ0CTaBJISIOIIEr0O MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIHOHATIBHOTO
LIEHTPa, OPTaHU3aLNM, IPEAYCMOTPEHHBIX 4acThiO 1.1 cratbn 16 PenepanbHOTO 3aKOHA
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JHOO B HCIPABICHUU AOIMYIICHHBIX
OMeYaToK M OMMOOK WM B CilIy4yae 00KaJIOBaHUs HApyUIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKHX UCIIPaBJICHUH - B TEUEHHUE AT pabOYMX JHEH CO THS €€ PErucTpaluu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHUN:

1) s)xano0a y10BJIE€TBOPSETCSA, B TOM YUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCTPABJICHUS JIOMYUICHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3yjbTare
[PENIOCTABICHUS MYHUIIMIIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMH AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAIO0BI OTKA3bIBAECTCS.

He no3aHee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywae mpu3HaHUs >KaJoObl MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGoOpMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTABISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM JINOO OpraHu3alMen, npeaycMoTpeHHo! yacTbio 1.1
ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1ess1X HE3aMEUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYILIEHUI NPH OKa3aHUHA MYHULIUIIAJIIBHOM YCIIYTH, a TAKKE MPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(pOpMaILMs O JadbHEUIInX
JNEUCTBUAX, KOTOpPbIE HEOOXOAUMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYSHUS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciyyae npusHaHus KajgoObl HE MOJyISKAIICH yIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajoObl [alOTCsl apryMEHTHPOBAHHBIE
Pa3bACHEHHMsS] O MPUYMHAX TMPUHATOIO PEUICHUs, a Takke HMHPOpMalus O TOPSIKE
00>KajI0BaHUs IPUHSITOTO PELICHUSI.
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5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaI00bl
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJLDKHOCTHOE JIMIIO, pA0OOTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSAMU I10 PACCMOTPEHUIO 7KaJI00,
HE3aMeJINTEIbHO HAMPABIIOT UMEIOUIUECS MaTEPHAIIbI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
npenocTaBiieHuto nHpopmaruu 06
00bEKTaxX HEJBUKUMOTO
UMYIIECTBA, HAXOSIIUXCS B
MYHHUIIUIATBHOU COOCTBEHHOCTH U
peIHa3HAYeHHBIX IS CJJa4M B

apeHay
dopma

(bnank oprana, MpeJOCTaBIAIONIEr0 MYHUIMIIATBHYIO YCIYTY)

NHOOPMAILINA
00 00bEKTaxX HEABUKUMOIO UMYILIECTBA, HAXOASAIIMXCA B MyHULUITAJIbHON
COOCTBEHHOCTHU U NIPEIHA3HAYECHHBIX JJIS CAA4YH B ApEHTY

CBeieHns10037IeKTPOHHOMITOIITHCH
HomwxHocTHOE nuno (PUO)

(moxmKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
npenocTaBiieHuto nHpopmaruu 06
00bEKTaxX HEJBUKUMOTO
UMYIIECTBA, HAXOSIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX IS CJJa4M B

apeHay
dopma

(bnank oprana, MpeJOCTaBIAIONIEr0 MYHUIMIIATBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEINEHUE
00 O0TKa3e B MPEOCTABICHNH MYHUITAIAILHON YCIyTH
0 MPEOCTABICHHUIO MHPOPMAIK 00 00BEKTaX HEJBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHUITUTAIBHONW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JJI CIaYH B

apeHay
oT Ne

PaccmorpeB Baie 3asBieHue ot No 51
MpUIaracMbie K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSTO perieHue 00 0TKaze
B TIPEI0CTaBIICHIUH HH(OpMAIUK 00 00bEKTaX HEABMKIMOTO HMYIIIECTBA, HAXOISIIAXCSI
B MYHHIIMITAJILHOW COOCTBEHHOCTH M TIPEIHA3HAYCHHBIX IS CHa4d B apeHIy I10

CJIETYIOIIUM OCHOBAHUSIM:
7.
8.

JononnuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJIHOMOYEHHBI OpPraH ¢ 3asBICHUEM O
NPEIOCTaBIECHUH YCIYTU MOCJE YCTPAHEHUS! YKa3aHHbIX HAPYIICHU.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZACOHOM TOPSIIKE.

CBeieHHs10037IEKTPOHHOMITOIITHCH
JomxrocTtHOe rto (PUO)

(ToIMCh YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHHCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
npenocTaBiieHuto nHpopmaruu 06
00bEKTaxX HEJBUKUMOTO
UMYIIECTBA, HAXOSIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX IS CJJa4M B

apcHay
dopma
(bmank oprasa, IpeOCTaBIAIONIET0 MYHUITUIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHHE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH MO MPEA0CTaBICHUIO HHPOpMaIUKA 00 00BEKTax
HEJIBIYKUMOTO UMYIIIECTBA, HAXOISIIUXCS B MyHHUITUTIATLHOW COOCTBEHHOCTH H
MpeTHA3HAYCHHBIX JUIS CIAYM B apCHTY

OT No
PaccmotpeB Bame 3agBieHune oOT No u
MpUJIaraemMple K HEMY JOKYMEHTBI
YIIOJTHOMOYEHHBIM OpraHom

MPUHATO PElIeHUE 00 OTKa3e B MpHEMe JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TpeaocTaBiieHuss HHpopMaruu 00 O0O0BEKTax HEIABUKUMOIO
UMYIIIECTBA, HAXOAIIUXCS B MyHUIIUTTAIIBHOW COOCTBEHHOCTH Y MpeIHAa3HAYCHHBIX IS
CIa4M B apeH/Iy MO CIASTYIOIIUM OCHOBAHUSIM:

9.

10.

PazpsicHeHME IpU4MH OTKa3a!
JlononHuTtenbHast MHQOpPMALIHS
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Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABICHUHN YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh OOXajaoBaH B JOCYACOHOM TIOpPSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpTraH, a TAK)Ke B CYZACOHOM TMOPSIIKE.

CBeieHHs1003IEKTPOHHOMITOIITHCH

JomxHocTtHOe nuno (PUO)

(moIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
npenocTaBiieHuto nHpopmaruu 06
00bEKTaxX HEJBUKUMOTO
UMYIIECTBA, HAXOSIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX IS CJJa4M B

apeHmy

dopma

B
(HaI/IMeHOBaHI/IC OpraHa MECTHOI'O CaMOYHpaBJIeHI/Iﬂ)

OT

(mamnee - 3asIBUTEID)

(1St FOPUTMYECKHX JIUIL - TIOJTHOC HAUMEHOBAHHUE,
OpraHU3alMOHHO-TIPaBoBast ()opMa, CBEACHHUS O
rOCyIapCTBEHHON PErUCTpALUM; IS (PH3UUECKUX JIHI] -
(baMuKs, UMs, OTYECTBO, MACHIOPTHBIE JAHHBIE, PETUCTPALIUIO
10 MECTY XKUTEJILCTBA, TeIe(OH)

3ASBJIIEHUE
0 mpeaocTaBieHny nHpopMaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHUITUTAIBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IS C/IaYu B

apeHay

[Ipomry Bac nmpegoctaButh nHpOpMaIuio 00 00beKTax HEIBUKUMOTO UMYIIIECTBA,
HaXOASAIIMXCS B MYHMIIUIIAJBHON COOCTBEHHOCTHM M MpEIHA3HAYEHHBIX JJIS Clauyd B
apeHmuy.

MecTopacronokeHle HEJIBIKUMOTO HMYIIECTBA: MYHUIUIIAIBHBIA  pailoH
(ropoackoit OKpYT), HaCEeJICHHbIN
MTyHKT Y. .

PesynbraTr npenocraBieHuss MyHULMIAIBHOU YCIIYTH, IPOLTY IPEIOCTABUTH:

[ 1B suunsii xaGumer [Toprana rocymapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT
PecryOmmku Tatapcras;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHbIX U
MYHUIIMNANBHBIX ycayT PecnyOonuku TaTtapceran;
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l:l B Opzane.

(nmata) (moamuch) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
peIHa3HAYCHHBIX JIJIS CIA4H B
apeHIy

PykoBoaurento

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
MPEIOCTABIICHUIO HHPOpMAIMK 00 00BEKTaX HEIBHKMMOIO UMYIIICCTBA, HAXOISIIUXCS
B MYHHIIAIIAIbHOW COOCTBEHHOCTH W MPeIHA3HAYCHHBIX /IS Caud B apCHIY.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciydyae mnpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 HCIPaBICHUU
TEXHUYECKOH OMMOKH MPOITy HAIIPABUTH TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMMH Ha OyMa>KHOM HOCHTEJIC TTOYTOBBIM OTIPABICHUEM 10
azpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M NPEICTABIIEMOMY MHOIO JIMIy, @ TAaKK€ BHECEHHBIE MHOK HUKE,
JIOCTOBEpHBL.  JIOKyMEHTbl  (KOMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPIKAT JOCTOBEPHBIEC CBEICHMU.

(mara) (moamuce) (®.11.0.)
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ITpunoxxenne Neb

K [TIOCTaHOBJICHHIO VICTIOMHUTENBHOTO
KomMuTeTa MamaabIlICKOTO
MYHHIIMIIAJILHOTO pailoHa

Pecniy6bnuku Tarapcran

or« 17 » 12 2021r.Ne 402

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeAoCTABJICHUA MYHHMIMIIAJIbHOM YCJIYTH 10 IPUHATHIO paHee
NPUBATH3MPOBAHHBIX KUJIbIX IOMEIEHU B MYHULUIIAJIBHYIO COOCTBEHHOCTH

1. O0mue moJI0KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATHBHOTO perjaMeHTa

1.1.1. Hacrosimmii  agMUHUCTPAaTUBHBIM  pErJlaMEHT  IPEJOCTABIICHUS
MYHULIMNIAIBHONW YCIYru (Janee — aaIMUHUCTPATUBHBIM pErjJaMeHT) yCTaHaBIUBAET
CTAHJApPT U MOPALOK IPEIOCTABICHUS MYHULMIAIBHOW YCIYI'H II0 IPUHATHIO paHEE
NPUBATU3UPOBAHHBIX JKUJIBIX IMOMEIICHUN B MYHULUIAIbHYIO COOCTBEHHOCTh(Hanee —
MYHULIMIIATbHAS YCIIyTa).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETJIAMEHTA ITIPUMEHSIIOTCSI B OTHOLLIEHUHT

1.2. Kareropuu 3asBuTenei

1.2.1.JIniaMu, WMEIOMMMHA TPAaBO HA TIOJYyYCHHE MYHHUIIMNAIBHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIONTUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPeJICTaBUTEh (PU3UUIECKOTO JIUIA ([aee — MPEICTAaBUTE b 3asIBUTEIS).

1.3. lopsanox uHpOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Wndbopmanuss o mopsjake MPeaOCTaBICHUS MYHUIUNAIBHON YCIyTU
pa3Menaercs:

1) Ha WHQOPMAIMOHHBIX CTEHJIAX, COJACPKAIIMX BHU3YaAIbHYI0 W TEKCTOBYIO
uHQOpPMAIIMI0O O MYHUIMITAJIBHONW  YCIyre, pAaclojiO)KCHHBIX B  ITOMEIICHUSIX
MHOTO(]YHKITHOHATBHBIX IIEHTPOB MIPEI0CTABIICHHUS roCyJIapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha oduIHATLHOM caiWTe MamaapIlICKOr0o MYHMIIMNAIBHOTO paiioHa B
WH(OPMAIIMOHHO-TEJICKOMMYHHKAITAOHHOK CeTH «MHTEepHET» (http://
Www.mamadvsh.tatarstan.ru) :

3) na Iloprame rocyaapCTBEHHBIX M MYHULUMAIBHBIX yciIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuit mopTain);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MH(GOPMAIMOHHON cucTteMe «PeecTp rocymapcTBEeHHBIX U
MyHHIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIH 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) 6 Ucnornumenvhom xomumeme MamaobluicKoeo MYHUYUNATLHO2O PAllOHA
Pecnybnuku Tamapcman (nanee — Ucnoaxom):

IpH YCTHOM OOpAIIeHUH - JTUYHO WU MO TeTIeOoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOIO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B JIEKTPOHHON (hOpME IO DIEKTPOHHOH TOUTE.

1.3.3. Uudopmanus Ha Enunom noptaine, PeciybnukanckoM moprase o mopsiaKe
M CpOKax TMPEJOCTaBICHUS MYHHIIMIAIGHON YCIYyrd Ha OCHOBAHMHM CBEICHHIA,
comepkamuxcsi B PeecTpe ToCyAapCTBEHHBIX W MYHUIUMNANBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECTIIIATHO.

Joctyn kK uHbOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOr0 OOECIeUeHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asBUTENs TpeOyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WM MHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IJIAThl, PETUCTPALIMIO WIIM aBTOPU3ALMIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnH 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBHUM C
MOCTYIUBIINM O0paIieHneM IpeoCcTaBisieTcs nHpopmarus:

36) 0 MecTe HaxOXKACHHS MHOTOQYHKIIMOHAIBHOTO IICHTpA MPEIOCTaBICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOTHI,
CIIpaBOYHBIE TeJIe(OHBI);

37) 0 mopsKe MPEAOCTaBICHHUS MYHUIIMITAILHON YCIYTH, O CIOCco0ax M CpoKax
M10J1a4UM 3asBJICHUM;

38) 0 Kareropusix rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

39) 0 mepeuyHe AOKYMEHTOB, HEOOXOMUMBIX I PACCMOTPCHHS 3asBICHHS O
MPEI0CTaBICHUH MYHULIUTIAIBLHON YCIYTH, O CPOKax MpHeMa U PerucTpaliy 3asBlICHNUS;

40) 0 Xx0/1€ IPEIOCTABIICHHS MyHHUIIUTIATBHON YCITyTH;

41) 0 mMecTe pa3MmelleHus Ha OQUIMATLHOM caiTe MH(pOpMAaluu 1O BOMpPOCaM
NPEI0CTABICHUS MyHUITUTIAIIEHON YCIYTH;

42) 0 mopsiike 00KaJOBaHHWS IEHCTBUN WM O€3EHCTBUS JOKHOCTHBIX JIHII
Opeana.

[To nuceMeHHOMY OOpalleHUI0 COTPYJHUKH OTHE€Ja, OTBETCTBEHHOIO 3a
OPEIOCTABICEHNE MYHULUIAIBHOW YCIYrdM, NOJApOOHO B NHCbMEHHOH (opme
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Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MYHUIIMIIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEUEHUE TPEX
pabounx JAHEH Co AHS perucTpanuy oOpaIieHnus HaPaBIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha S3bIKe oOOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE A3bIKM PecniyOnuku TaTapcTas.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pa3mMeraercst Ha ouIManbHOM caiiTe MamabIlICKOTO MyHUIIUITAIBHOTO pailoHa U Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeIleHus X Opeana nJig paboThl C 3asiBUTEISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnmuku — Tartapcraw,
pasMemiaemMass Ha HMH(QOPMAlMOHHBIX CTEHJAAX U Ha oOQuIMaibHOM  caiTe
MYHUIIMNIAIBHOTO  pailoHa B HMHPOPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTEpHET», BKIIIOUAET CBEACHUS O MYHULIMIIAIIBHON YCIIyTe, COJEp KaINeECs B IyHKTAaX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXJICHHs, CIPABOYHBIX TeledOoHax, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MYHUIIUIIATIbHON YCIYTH.

1.4. HopmaTuBHBIE TPaBOBbBIC AKTHI, PETYIUPYIOIINUE MPEIOCTABICHUE
MYHULIMTATBHON YCIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTABIEHNE MYHMUIMNAIBHOU yCIyru (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AaKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMYyOJIMKOBaHUS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocyl1apCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaIEHOM cairte MYHULUIIAJIBHOTIO paiioHa B UH(POPMaLIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUIEKUT pasMelleHu0 Ha EnmHoMm mnoprane, B PeecTtpe TrocynapCTBEHHBIX H
MYHULUIAIBHBIX YCIYT, Ha OQUIHUaIbHOM caiiTe MamaabllCKOro MYHHUIUIAIbHOTO
paiioHa B HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeleeHuUs

1.5.1. B aiMHUHUCTPAaTUBHOM PETJIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYr — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE nojpaszzenenre (0¢uc) MHOroQyHKIMOHAIBHOTO [IEHTPa MPeA0CTaBICHHUS
roCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre Pecny6nuku TaTapcTtan
B COOTBETCTBUM ¢ myHKTOM 34 IlpaBun  opraHuzanuM  J€STEIbHOCTH
MHOTO()YHKIIMOHATIBHBIX LEHTPOB peIoCTaBICHUS rocyJapCTBEHHBIX u
MYHULHANAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHoBiIeHUEM [IpaBurensctBa Poccuiickoi
®deneparuu ot 22 aexadps 2012 r. Nel376 «O06 yrBepx)nenuu IIpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABIECHUS TOCYIapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT»;
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TEXHUYECKas omunOKka - omuOKka (OmMcKa, OmedaTka, TIpaMMaTHuecKas WM
apudpMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIIAIONIMM MYHHUIIMIIATBHYIO YCIAYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JIOKYMEHT (pe3yJabTaT MyHHUIIMIIAJLHOW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHHH KOTOPHIX BHOCHIIUCH CBEICHHS,;

Enunas cucrema wuaeHTHGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YeMbIX MJIsi MPEIOCTaBICHUSI TOCY/IapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeYrBaroIas CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayreHTUGUKaIMM K  uHOpMauuu,  cojAepKalledcss B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
[EHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIMIIAIBHBIX ycayr B PecmyOmmke
TaTapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MHGOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS TOCY/IapCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOnuku TaTtapcras.

1.5.3. B agMUHUCTpaTUBHOM pETJIAMEHTE IO 3asBICHUEM O IMpPEIOCTaBICHUU
MYHULIUNIATBHON YCIIYTH (Jajnee - 3asBJICHUE) TMOHMMAETCS 3alpoc O MPEeAOCTaBICHUU
MYHULIMNIATBHONW YCIIyTH, MOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne210-d3 «O06 opraHmzanuu

IIPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUIAIBHBIX YCIyT» (nanee — denepanbHbIi
3ak0H Ne210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

[IpunsaTHE paHee MPUBATU3UPOBAHHBIX JKUJIBIX MOMEIICHUH B MYHHUIIUITAJIBLHYIO
COOCTBEHHOCTH

2.2. HanmeHoBaHUE UCTIOJIHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIIOIIET0 MYHULIUITAIIBHYIO YCIYTY

HcnonauTenbHpii KOMUTET MaMaIbIICKOTO MYHUIIUATBHOTO
paiiona PecmyOmuku Tatapcras.

2.3. Onucanue pe3yapTaTa IpeIoCTaBICHUSI MyHUIIUNIATBHOW YCIYTH
2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) IMOCTAHOBJICHUE O IIPHUHATHN IIPUBATU3HUPOBAHHLIX KHIIBIX MIOMEILIEHUH B
MYHUIUIIAJIBHYIO CO6CTBCHHOCTB;
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2) pgoroBop 0e3BO3ME3AHON MEpenadyd KHJIOTO MOMEUICHHS B MyHUIIUIAIbHYIO
COOCTBEHHOCTD,

3) peweHue 00 OTKa3e B MPEAOCTABICHUA MYHUIIMIAIBHON YCITyTrU(IIPUIIOKEHUE
Ne 1k HacTosAmEMy aAMUHUCTPATUBHOMY PETJIAMEHTY);

4) perierne 06 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl PEAOCTABICHHUS
MYHULMIAIBHON yciyrn (mpuwiokeHue Ne 2K HAcCTOSIIEMY aJIMHHUCTPATUBHOMY
periamMeHTy).

2.3.2. Pe3ymprar mpeAOCTaBICHHWsS MYHULHUIIAIBHON YCIYTM HAalpaBAeTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTa, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMKUCHIO YIIOJIHOMOUYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojia Ne63-®3 «O06 snextpoHHOM noanucu» (ganee — OenepanbHbiil 3akoH Ne63-D3)B
nuuHbld kKaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUSI MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNpelIoCTaBICHUS MYHHULMNAIBHOM YCIYrd
HaIlpaBJsieTCcsl B IMYHbIN KaOuHeT PecnyOiMkaHCKoOro noprana.

2.3.3. 1o BIOOpY 3asiBUTENIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
BbigaeTcss B Oprane win B M®IL[ B dopme 3k3eMIuigipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO IM€YaTbl0 W MOAMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3asBuTEnD BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yJbTaTa
IPEIOCTABICHUS MyHULIMIATBHONW YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIleHUs] B OPTaHU3alUY, YYAaCTBYIOIIKE B IPEIOCTABICHUU
MYHUIMTIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIEHUS MyHULIUITIAILHOM
YCIIyTH B CIIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS IIPEAYCMOTpPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BblIauu (HAPaBICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MyHununanbHas yciyra nIpeIocTaBisercs B TeueHue 12 pabounx mHEi.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPEAOCTABICHUS MYHUUMIIAIBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yciIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHHS M PErHCTpallM pe3yibTaTra MNpPeJoCTaBICHUS
MYHULMIIATBHON YCIIYTH.

2.5. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJISA
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCSA
HEO0OXOAUMBIMU U 00s13aTE€ILHBIMU JIJIs1 TPEIOCTABICHUS MYHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTENEM, B TOM
YHCIIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS
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25.1. lns monydeHWUs MYHUIIMNAIBLHOW YCIYTHM 3asgBUTENb MPEICTABISET
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B cirydae oOparieHus
nocpeacTBoM PecrryOnmkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBJICHHE:

B opMe oOKyMeHTa Ha OymMakHOM Hocutese (mpuiiokeHre Ne3 K HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asiBICHHUS), MOAMHCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU IMyHKTa 2.5.3aJMUHUCTPATUBHOTO peErJIaMEeHTa, Mpu OOpalleHuu
nocpeacTBoM Pecny6nnkaHCKOTo nopTrana;

4)TOKYMEHTBI, yIOCTOBEPSIONIUE THNIHOCTh KaXKIOTO WICHA CEMbH;

5) MOKYyMEHT, MOJITBEPIKAAONINI MPaBO COOCTBEHHOCTH Ha JKHUJIOE TIOMEIICHUE
(eciin cOOCTBEHHOCTh HE 3aperucTpupoBaHa B EIMHOM rocyJapCTBEHHOM peecTpe
HEJIBUKUMOCTH);

6) cripaBKa ¢ MecTa JKUTEIbCTBA,

7) KOIKS TEXHUYECKOT0 AaCIOpTa KHUJIOTO MOMEIICHUS;

8) paspenieHue OTneNIa ONEKU M IOMEYUTEIbCTBA HCHOJHUTEIBHOTO KOMHUTETA
MamazpIIcKoro MYyHUIMIAIBHOTO pailoHa O Oe3BO3ME3AHOM Mepenadye KUJIoro
MOMEIICHHUs] B MyHHUITUTIATBHYIO COOCTBEHHOCTh (€CJIM B MPUBATHU3AIMU y4aCTBOBAJIU
HECOBEPIIICHHOJIETHHUE JIETH).

2.5.2. 3asBlieHHE U TpuUTATaEMbIe JTOKYMEHTHI MOTYT OBITh MpPEACTABICHBI
(HampaBieHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTA,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (opMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUE UM TpUjaraeMble JOKYMEHTBI, IIPH HAMPABIECHUU MOCPEICTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBieHUE NPU HaIpaBICHUU NOCPEACTBOM PecmyOnnkaHCKoro moprana
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIS.

J71st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMHICH 3asSBUTEII0 HEOOXOAMMO MTPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke moATBEpIUTh YIETHYIO
3aMKCh.

DNEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOANYHKTE 2MyHKTa 2.5.1aJMUHHUCTPATHUBHOTO PEIrJIAMEHTa, 3aBEPSAETCS YCHICHHOU
KBJIN(ULIIMPOBAHHON MOANMCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3[aHUE M IMOANHUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMHU.

DNEKTPOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJlaraeMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUe (haiiioB B popmatax pdf,
Jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.
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2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBneHus] JOKYMEHTOB U MH(OPMALMK UM OCYIIECTBICHUS ICHCTBHIA,
MIPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBbIMU AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCITYTH;

2) OCYILIECTBJICHUSI JICUCTBUN, B TOM YHUCJE COrIaCOBAHUU, HEOOXOAUMBIX JIf
MOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHueM B HWHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIOUCHHUEM TIOJIYYEHHMs] YCIYI W TIOJNy4eHHsS JOKYMEHTOB U UWH(pOpMaIuH,
PEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIFOYEHHBIX B IEPEUHH,
yKkazaHHble B yactu 1 crtaten 9 ®enepanpHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB U MWH(MOpManuu, OTCYyTCTBHE U (WUJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUChH IMPHU MEPBOHAYAIHLHOM OTKAa3€ B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEIOCTABICHUS MYHUIUMAIBHOU YCIyru, Ju0OO B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, TIOCJIE TEPBOHAYAILHON MOJa4M 3asBJICHUS O
MPEO0CTaBICHUN MYHUITUTIAILHON YCIIyTH;

0) Haju4ue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEIOCTaBICHUS MYHUIIUNAIBHOW YCIYyTH, JUOO B
pPEeAOCTaBICHUN MYHHIIMIIAJIBHOM YCIYTHU U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIUU TOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHULIMTATBHON YCIIYyTH, MO0 B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIyTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MNPOTHUBOMPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JUIIA
Oprana, pabotHuka MO®I], npu nepBOHAYAIILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEAOCTABICHUSI MYHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULUMTAIBHON YCIYTM, O Y€M B MUCBMEHHOM BHJI€ 3a IMOJIINUCHIO PYKOBOJIUTENS
Oprana mpu mepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEJOCTABICHUS MYHMIIMNAIBHOM YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHECHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @exnepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JUOO WX U3BATHE SABISIECTCA HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYIapCTBEHHON WM MYHMIIUTNIAIBLHOM YCIYTHU, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJIsl TPEAOCTABICHUS MYHUIIMIIATLHON YCIIYTH,
KOTOPBIE HAXOATCS B PACTIOPSKEHUHU TOCYAaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
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CaMOYIPAaBJIEHUs U I0JIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM MJIM OpraHaM
MECTHOT'0 CaMOYTPABJIEHUS OPTAHU3ALMN U KOTOPHIE 3asIBUTEIIb BIIPABE IIPEACTABUTD, 4
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UHKCJIE B 3JIEKTPOHHOU (hopme,
MOPSAAOK MX NPENCTABICHUS; TOCYIAPCTBEHHBINM OPTraH, OPraH MECTHOIO
caMOYIIpaBJIeHUs JTM00 OpraHu3alKs, B paCOPSKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1.IlonyyaroTcsl B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

13) cBeeHus 0 peructpanuu rpaxaan — opransl 3AIC;

14) Beinucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKHMMOCTH O MpaBax
OTJIETILHOTO JIMIIA Ha UMeEIuecs (MMEBIIMECS) Y HEro OOBEKThl HEABUKUMOTO
umyItiecTsa - Pocpeectp;

15) Beimucka w3 EIWHOro rocymapCcTBEHHOTO peecTpa HEIBHKUMOCTH 00
OCHOBHBIX XapaKTEePUCTUKAX U 3aPETUCTPUPOBAHHBIX MTPaBaX Ha 0OBEKT HEIBUKUMOCTHU
— PocpeecTp;

16) cBesieHus 0 ACHCTBYIOIEM HacnopTe TpaxkaannHa Poccuiickoit denepanun —
MBJI Poccuu;

17) cBeleHust 0 HOTapUAIbHOW JOBepeHHOCTH — DenepalibHas HOTapHaIbHas
najara.

2.6.2. 3asgBuTeNb BMOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHS), YKa3aHHBIC B
noanyHkrax 1 -3 myHkra 2.6.1 aiMHUHUCTPATUBHOTO PETJaMeHTa, B (popMe 3JIeKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHIICHHOW KBaTU(UIIMPOBAHHON  MOAMKHCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHhE€ W MOJNHCAHUE TaKUX JIOKYMEHTOB, NpPH TMO0Jaue
3asIBJICHUSI.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) yKa3aHHBIMHU B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYTMpaBJIEHHUs, OpPTraHU3alUSIMU JTOKYMEHTOB M CBEICHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUU MYHULIUTTIAIIBHOW YCITyTH.

2.6.4. JlomkHOCTHOE nUUO U (WiM) paOOTHHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB U OpraHu3aluid, HE TMPE/ICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PacCloOpsHKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIOJIeKAT aJIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemniaeTcst TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
MOATBEPKIAAIOIINE BHECEHUE 3asiBUTENIEM IUIaThl 32 MPEAOCTaBICHUE MYHUIIUMAIBHOM
YCIIYTH, HAXOJSIIMECS B PACIIOPSIKEHUN IOCYAapCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPTaHU3aLIHA.

Henpencrapnenue 3asBuTeNIeM JOKYMEHTOB, COJIEPXKAIMX CBEACHUS, KOTOpbHIC
HaxoOJsTCS B PACHOPSDKEHUM TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUsT W TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJEHUsS OpPraHu3aldii, HE SBISETCSI OCHOBAaHHEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUA MYHHUIIMTIIAIBHON YCIIYTH.
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2.7. VcuepnipIBaroIyii nepeyeHb OCHOBAHUH JIsl 0TKa3a B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHUS] MyHHUITUIAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JJi1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npexncraBiieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH H
UCIPABJICHUS TEKCTa, HE 3aBEPEHHBIEC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYUME KOTOPHIX HE IO3BOJSIET B
IIOJTHOM 00bEME UCNOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAEpKAIINECS B JOKYMEHTaX
U1 TIPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCITyTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWJIM CUJIy Ha MOMEHT
oOpamieHus: 3a MyHUIIMOAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIUN MOJIHOMOYHS
MIPEACTABUTEINS 3aABUTENIA, B Cllydae OOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIbHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPENOCTABIEHUN MyHUIIUIIATBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOW YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MOJIeH B (hopMe 3asBIEHUS, B TOM
quclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCKOM —mopTaje
(HeIoCTOBEpHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mnpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[PEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

7) 3adBIICHHE O NPEIOCTABICHUM YCIYI'M IOJAHO B OPraH TOCYAApCTBEHHOMN
BJIACTH, OPTraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOMoieHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-@3 «OO0 5SIEKTPOHHON TONAMUCHY» YCIOBHHA TMPU3HAHUSA
JNEHUCTBUTEILHOCTH YCUIIEHHOW KBaTU(UUIMPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKa3a B IpUEMe TIOKYMEHTOB, HEOOXOIUMBIX JIJISI
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISETCS] UCUEPIBIBAIOLLIUM.

2.7.3. Pemmienue 00 oTKase B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
MPEIOCTABIICHUSI MYHUIMITAIGHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3as1BUTENS, TaK M IOCJE IOJIYYEHUST OTBETCTBEHHBIM JIOJDKHOCTHBIM JMioMm Oprana
HEOOXOUMBIX JIJISl MPEAOCTaBICHHUSI MyHUIIMTIAIBHOM YCIyTH JOKYMEHTOB (CBECHHIT) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOT'O HH(POPMAILIMOHHOTO B3aUMOJICHCTBHUSI, B CPOK, HE
MpeBBIIIAIONINN 9 pabounX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIIMTIAJIBHON YCIYTH, B CIIy4ae €ClId 3asiBJICHUE
U JOKyMEHTBI, HEOOXOIMMBIE JUIsl TPEAOCTABICHUSI MYHULIMITAIbHON YCIIYTH, TIO/IaHbI B
COOTBETCTBUM C MH(OpMaIEl 0 CpoKkax M MOPAJKE MPEAOCTABICHNUS] MyHUIIUIIATBLHOM
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecnyOinkanckoM moprane.



209

2.8. UcuepnipIBaromiyii nepeyeHb OCHOBAHUH /711 MPUOCTAHOBJICHHSI UM OTKAa3a B
MIPEAOCTABICHUA MYHUIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) 3asBUTENEM IMpENCTABICHBl JOKYMEHTHl HE B IIOJIHOM 00beMe, OO B
IPEICTABICHHBIX 3asBJICHUU U (MJIM) JOKYMEHTaX COJEP)KUTCA HENojHass U (WJIH)
HEJI0CTOBEpHAsk HHPOpMAIUS;

2) TOCTyIUIEHWE OTBETa OpraHa IOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpAaBJICHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3aImpoc,
CBUJIETEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (W) uHGOpMaIuu, HEOOXO0AUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMITAIBHOM YCIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHUILIMATHUBE

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaercss OTKa3bpIBaTh B NPENOCTABICHUM MYHULMNAIBHOW YCIYTH B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTAaBICHUUM MYHUUUINAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM ¢ MH(POpMaIMEl O CpOKaX U MOPSAKE MPEAOCTaBICHUS MyHULIMITAIBbHON
yciyru, onyoaukoBaHHOW Ha Enunom noprane, PecriyOnukanckom nopTaiie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUSI B3UMAHUS FOCYapCTBEHHOM MOIUIMHBI WJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHOW YCIIYT !

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABIECHUS MYHULIMIIAILHOM YCIYTH, B TOM YHCJIE CBEJEHUS O IOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YHACTBYIOIIMMH B

MPEIOCTABICHUN MyHUIIUNATBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep ¥ OCHOBAaHUS B3UMaHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOpBIE SABIISIIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
IJ1aThI

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEpEeIU IIPU Moade 3ampoca o
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEJOCTABICHUH MYHULIUIIAILHOMN YCIYTH, ¥ TIPU MOJTYyYEeHUU
pe3ynbTaTa NpeOCTaBICHUs TAaKUX YCIyT
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2.12.1. BpeMs o:kuaaHus PU MO1Aa4Y€ 3as8BJICHUSA HA NOJYYEHNE MYHULIUITAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosydeHUM pe3yJsbTara MPEAOCTABICHUS MYHULMIAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMUJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIATH 15 MUHYT.

2.13. Cpok 1 MOPSAOK PErUCTPALIMH 3aIIPOCca 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3alyei, yuacTByIoen B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B 1eHb nojgauu 3asBiIeHUS 3asBUTEIIO
BbijaeTca pacnucka 3 AUC MO®IL] ¢ peructpaiiliOHHBIM HOMEPOM, TTOATBEPKIAIOLIUM,
YTO 3asBJICHUE OTIPABJICHO, M IaTOU MOJAa4YM 3asIBJICHUS.

2.13.2. Ilpm HampaBieHHHM 3asBICHHS MOCpPeACTBOM EnmHOro moprana,
PecnyOnukaHnckoro nmoprajia 3asiBUTENb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnmyOiIMKaHCKOro TMopTaja M IO DSJICKTPOHHOW TMOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIEEe, UTO 3asBJICHUE OTHPaBICHO, B KOTOPOM  YKa3bIBalOTCS
pErUCTpallMOHHBINA HOMED U JiaTa MO0/1auu 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb MOJa4Yu 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJAETCS PACHUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIbHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JAaTOU
NO/Ia4y 3asBJICHUS U IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIyTa, K 3aly O>KMJIaHUs, MeCTaM IS 3all0JTHEHUS 3alpPOCOB O MPEIOCTaBICHUN
MYHHUITUTIATBHOW YCITYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3alOJHEHUS 1
MEePEYHEM IOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KOKI0H MYHHUIIUITATbHON
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
nH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOH YCIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peepaibHbIM
3aKOHO/ATEIHCTBOM U 3aKOHOaTeNbcTBOM Pecnybmmku TatapcTan o conpanbHON
3aIUTe UHBAIUIOB

2.14.1. IIpenocraBieHne MyHUIUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHMSX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM W CHUCTEMOM
MOKAPOTYILEHUS.

Mecta mnpuema 3asBuTened 00OpyAyIOTCS HEOOXOIUMON MeOenpio IS
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIUOHHBIMHU CTEHIAMH.

BusyanbHasi, TekcToBass W MyJdbTUMeIuWHas uWHOOpMaIUs O TOPSIKe
NPEIOCTaBICHUS MYHULIMITAJIbHON YCIYTM pa3MellaeTcs B yAOOHBIX JUJISl 3asBUTEJIEH
MECTaX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIUJIOB.

2.14.2. B cootBeTrcTBUM ¢ 3akoHOAATenbcTBOM Poccuiickoit dexpepanuu o
COLIMAJIIbHOM 3alllMTe WHBAJIUAOB B LENSAX OECHpPENSITCTBEHHOrO J0CTyla K MECTY
PeI0CTaBIECHUSI MyHUIIUTIATBHONU YCIYTH 00€CeYMBaeTCA:
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1) oOecmeunBaeTcss OECHPENATCTBEHHBI OCTYNl WHBAIAIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHUS U
MEepEMENICHHE B UX IPEIeiax);

2) BU3yallbHAsi, TEKCTOBAas W MYyJIbTUMEAMIHAS HWHPOpPMAIUS O TIOPSIIKE
MPEIOCTABICHUSI MYHHUIIUIAIBHON YCIYTH pa3Mellaercs B YJOOHBIX ISl 3asBUTENECH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAIH/IOB;

3) CcompoBOXIECHHE MHBAIUIOB, UMCIOLIUX CTOMKHE paccTpoiicTBa (PyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO NIEPEABUKEHUS, U OKa3aHUE UM ITOMOILY;

4) BO3MOXXHOCTH CaMOCTOSITEJIBHOTO TIEPEIBIIKEHHS [0 TEPPUTOPHHU, Ha
KOTOPOW  pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpaHCHOPTHOU
UHPPACTPYKTYpP, BXO/la B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamiexkamiee pasMelleHHe OOOpYyIOBaHWS M HOCHUTENeH HH(opMaimH,
HEOOXOIUMBIX JJIsl 00eCIeUeHHs] OECIPENSATCTBEHHOTO JOCTYIa HHBAMIOB K YCIyTaMm C
Y4E€TOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

6) nyOmmpoBaHWEe HEOOXOMUMOMW JUISI MHBAJIHMIIOB 3BYKOBOW W 3pUTEILHOU
nH(popManuu, a TakKKe HaJanuced, 3HAKOB M HMHOM TEKCTOBOM W TpaduyuecKkou
MH(}OpMaMK 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM pudTOM bpaiins;

7) IOIyCK CypAOIEepeBOIYNKA M TU(DIOCYPIOTIEPEBOUNKA;

8) momyck coOaku-TPOBOJIHUKA MPH HATUYUH JJOKYMEHTA, IOATBEPIKIAI0IICTO
ee crHeuuaJbHOoe O0y4YeHHE M BblgaBaeMoro mo ¢opMe U B MOPSAKE, KOTOpPbIE
YCTaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyJda U COLUHUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JTOKYMEHTAa,
HNOJATBEPKIAIOUIET0 CHelHalbHOe O0y4YeHHe COOaKu-IPOBOJHMKA, U TMOPSJKA €ro
BBLIAYN.

2.14.3. TpeOoBanus B dYacTH oOOeCHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEACHHBIM B SKCILTyaTaI[MIO WM MPOIIEIITUM
MOJEPHU3ALMNIO, PEKOHCTpYKIMIO rocie | uronsa 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTENS C TOJKHOCTHBIMM JIMIAMH [TPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJTyueHus: ”HOPMaIUH O XO€ MPEAOCTaBICHNUS MyHUIUITAILHON YCIIyTH, B TOM
YHClIe C UCTIOIb30BAaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOKHOCTH JINOO HEBO3MOKHOCTb MOJIYY€HHS MyHHUIIMITAILHONW YCITyTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
NOJpa3Ae/IEHUU OpraHa UCIIOJIHUTEIBHO PACIOPSIAUTEIBLHOIO OpraHa MECTHOTO
caMOyIpaBJIEHUs, 110 BEIOOPY 3asBUTENS (IKCTEPPUTOPUATIBHBIN PUHIUI),
IIOCPEACTBOM 3aIIpoca O MPEIOCTABIEHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (MJIN)
MYHULIMIAJIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPE10CTaBICHUS
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rOCyJJapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEyCMOTPEHHOTO cTarber 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH IMPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHUSI, B KOTOPOM BEIETCA IPHEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnbIBaoniel uHpopmanuu o crocobax, MNOpsSAKE M CpoKax
IPEJOCTABICHUS] MYHULUNAIBHON YCIYTM Ha HMH(OpPMALMOHHBIX cTeHAaX, EanHom
noptaie, Pecnnybnukanckom noprasie, 0pUIHalIbHOM CaiiTe MyHUILIMIIAIBHOIO paiioHa;

OKa3aHHE MOMOUIY MHBAJIMAM B PEOAO0JIEHUHN 0aphePOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

21)  coOmropeHUEe CPOKOB MIPUEMa M PACCMOTPEHHSI TIOKYMEHTOB;

22)  coOroeHue CpOKa MOJydeHUs pe3yIbTaTa MyHHUIUITAIbHOW YCITYTH;

23) oTcyTcTBHE OOOCHOBaHHBIX KOO HA HAPYMICHWS aJIMUHUCTPATHBHOTO
periamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

24)  KOIWYECTBO B3aMMOJICHCTBUU 3asiBUTENS C JIOJDKHOCTHBIMH JHnamu (0e3
ydeTa KOHCYJIbTAIIH):

B3aUMoOJIeHicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
OPENIOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWH pa3  IpH
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTH MOJYYEHHUs pe3yJjbTaTa MPEeAOoCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIuIsipa 31€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Tpo1OKUTENEHOCT OJHOTO B3aMMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIUITAJIbHON YCIIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecmyOnmkanckoro noprana, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Nndopmanust 0 xoie NpeAoCTaBICHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHOW YCIYTHM OCYUIECTBIISECTCS B JIHOOOM
M®Ilno BbeIOOpy 3asBUTENS HE3aBUCHUMO OT MeECTa €ro JKUTEIbCTBA WJIM MecTa
(dakTHueckoro npoxkuBaHus (mpeObiBaHusA) HA TeppuTopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YHCJIE YUYUTHIBAIOITHNE OCOOCHHOCTH IIPEA0CTABICHUS
MYHHIIUTIAJIBHON YCITYTH TI0 SKCTEPPUTOPHUATBHOMY MIPUHIIUITY (B cllydae, ecliu
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MYHUIIUIIAJIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 3KCTEPPUTOPUATILHOMY MPUHIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B DJIEKTPOHHOM hopMme

2.16.1. Ilpu mpemocTaBiICHUMH MYHULMIIAIBHON YCIYTH B 3JIEKTPOHHON (opme
3asiBUTENb BIIPABE:

31) mosyunth MHPOPMALMIO O TOPSIKE W CPOKaX  MPEAOCTABICHHUS
MYHUIIMNIAIBHOW YCIYTH, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOinkaHckom
noprare;

32) moyiaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAJIBHONH YCIYIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTABICHUSI MyHUIIUTIATBLHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOMKaHCKOro noprana;

33) moJly4uTh CBEICHHSI O XOJE BBITIOJHECHHUS 3asBJICHUNA O TNPEIOCTABICHUU
MYHULIMIATBHOMN YCIIYTH, MIOJIaHHBIX B 3JIEKTPOHHOHU (hopme;

34) ocymiecTBUTh OIIEHKY KauyecTBa MPEOCTABICHUSI MyHUIIUITAIBHOHN YCITyTH;

35) moJTyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

36) monaTh xanoly Ha pemreHue u aeiicTeue (0e3mericteue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHHUIIMNIAIBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOinKaHCKoro
nopraja, mopTtana QeaepaabHON TOCYIapCTBEHHON WHGOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroIIei mpoiecc M0Cyae0HOro (BHECYIeOHOr0) 00KaJoBaHUS PEIICHUNA U
nercTBui (Oe3elCTBHs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULHNAIBHBIX YCIYr OpraHamy, MpPEeIOCTABISIIONIMMU TOCYAapCTBEHHbIE U
MYHULUNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMM JIMIAMH, TOCYJApCTBEHHBIMH U
MYHULIMTATBHBIMU CITY>KaIllUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hOpMBI 3asiBiIeHUs Ha PecryOinkaHckoM mopTayie 0e3 HeoOXO0IUMOCTH
JOTIOJTHUTENBHOM MO/Iauu 3asiBJICHUS B KaKOU-IMO0 UHOHU (opme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 00ECIIEUNBACTCA:

36) BO3MOYKHOCTh KOIMMPOBAHMS M COXPAHCHUS 3asBJICHHS M WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

37) BOBMOXKHOCTD 3alOJHEHUS HECKOJIBKUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpAIEHUU 3a YCIyraMu, MPEIOoJIaralolliMi HaIlpaBJICHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

38) BOBMOXKHOCTD MMe4YaTh Ha OyMa)KHOM HOCHTEJIEe KOIMHHU DJICKTPOHHON (HOPMBI
3asIBJICHUSI;

39) coxpaHeHue paHee BBEJCHHBIX B DJIEKTPOHHYIO ()OPMY 3asiBIICHHS 3HAUCHHI B
00011 MOMEHT MO JKEJIaHUIO MOJI30BATENSI, B TOM YHMCJIE€ MPU BOSHUKHOBEHUH OIIMOOK
BBOJIa M BO3BpATeE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

40) 3amoJiHeHUEe TIOJIeH DJIGKTPOHHOW (OPMBI 3asiBIICHHsS [0 Hadajga BBOjA
CBEJCHUI 3asgBUTEJIEM C UCIOJb30BAHUEM CBeJeHUHM, pa3menieHHbiX B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecryOiMKaHCKOM MoOpTaje, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;
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41) BO3SMOKHOCTh BEPHYTBhCSI Ha JFO0OOH W3 JTanoB 3alOJIHEHUS SJICKTPOHHOM
(dbopMbI 3asBiIeHHs 6€3 TOTEPH paHee BBEACHHON HH(POpMAIIHH;

42) BO3BMOKHOCTh JIOCTyIa 3asBUTENII K paHee MOJAHHBIM UM 3asBICHUSIM B
TE€YCHHE HE MEHEee OJHOIO Toja, a TaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBIICHUSM - B
TEYCHHE HE MEHEE 3 MECALICB.

2.16.4. 3anuce 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctsoM PecrybnmkaHckoro noprana, renedoHa KoutakT-ienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka nmpuema.

3anuchk Ha OMpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS HTOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnmKancKoro
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOMW JaHHbBIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy U Bpems Iprema.

B cnyuae HeECOOTBETCTBHSI CBEAECHUN, KOTOpBIE COOOIIMI 3asBUTEIb IIpU
peABApUTEIbHOM 3aMKCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
npueMe, MpeaBaAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Tpu ocyliecTBICHUN MpPEIBAPUTENILHON 3alucy 3asBUTENI0 00ECTIEYUBACTCS
BO3MOKHOCTh pacreydaraTh TAJIOH-NIOATBEPkKACHNUE. B citydae, eciiu 3asiBUTENb COOOIIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aipec TaKKe HampaBisgeTcss HHPOpMaIUs O
MOATBEPKJAECHUU TPENBApUTENIbHON 3alliCU C yKa3aHUEM JAaThbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyiiecTBI€HUN NPEABAPUTENBHON 3alHUCH 3asgBUTENb B 00sA3aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMa.

3asBUTENb B JII000€ BpeMs BIPAaBE OTKA3AThCSA OT MPEABAPUTEIBHOM 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTH(UKAIIMA B COOTBETCTBHH C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickonn ®Penepainuu, ykazaHus LeId NOpPUEMa, a TaKKe
MPEIOCTABIICHUSI CBEACHHUM, HEOOXOMUMBIX I pacuera JJIUTEIIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, nocJj1e10BaTEJbHOCTh U CPOKH BbINIOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOIO0(pyHKIHMOHAJIBHBIX HEHTPAaX

3.1. Onucanue nociea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTATBHON YCIyTH
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3.1.1. [IpenocraBneHrne MyHUITUTIATHLHOW YCIYTH BKIIIOYAET B Ce0s CICAYIONINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS,

2) IpUHATAE W PACCMOTPECHHWE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIHE B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akiIroueHue  JOroBopa  OE3BO3ME3IHOM  Mepefadyd  HMMYIIeCTBa B
MYHUIIUTIATBHYIO COOCTBEHHOCTD;

6) BeIIaua (HanpaBCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLIUOOK.

3.2. OkazaHue KOHCYIbTAIIUN 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayajla BBINIOJHEHUS AJMHHHACTPATUBHON MPOLEHAYPHI
ABIIIETCSA OOpalleHne 3asBUTEIs] MO BOMPOCAM, CBS3aHHBIM C TPEIOCTABICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHUE
aJIMMHUCTPATUBHOMN IPOLEAYPBHI, SIBISECTCA:

npu obpamenun 3asButens B MOL] — paborark MOI];

npu oOpaieHuu 3asButens B Mcnonkom — cneumanuct Mcnonkoma (nanee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSAIKE U CpoKax
MPEA0CTaBIECHUS MyHUIIMTIAIBHON yci1yrd B MOL] nuyHO 1 110 TenedoHy 1 AIEKTPOHHON
nouTe.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (Gopme
MpeCTaBIsIeMON TOKyMEHTALMK U IPYTUM BOIIPOCaM sl TOMyYEHUST MyHHUITUITATbHOM
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TOPSAKE MPEeIOCTaBICHUS
MYHUIIMNANBHON yciyr Ha odunranbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUST ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTAIIHS IO COCTaBy, (hopMe NpeCcTaBIgeMOi JOKYMEHTAIH U IPYTUM BOIIpOCam,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHULIUIIATIbHON YCITyTH.

3.2.3. 3asBuTenb BpaBe 00paTtuThes B Oprat mo TenedoHy v JJIEKTPOHHOM MMoUTe,
a Tak)Ke TMOJYYUTh KOHCYJbTaluio Ha PecmyOnukanckoM mopTtane, caiite OpraHa o
MOPSZIKE U CPOKAX MPEAOCTABICHIS MyHHUIIUIIATLHON YCIYTH, B TOM YHCJIE TIO COCTaBYy,
dopMe TpeACTaBIIEeMON MOKYMEHTAlMd W JAPYTUM BOMpPOCAM JUIsSl TIOJYYCHUS
MYHUIIUTIATBHOU YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HMHPOPMHUPYET
3asBUTEIS B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHCTPATHBHOIO
perjiaMeHra.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPEX pabOoUMX JHEH CO JTHS MOCTYIICHHUST 00palleHusl.

PesynbraTaMy  BBINIOJHEHWs ~ aJIMUHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
KOHCYJbTAllMM TIO0 COCTaBy, (OpMe TMPEACTABIIEMON JOKYMEHTAUU U JIPYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.3. Ilpunstrie U pacCMOTPEHHUE KOMILUIEKTA TOKYMEHTOB,
IIPE/ICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM NHOKYMEHTOB JiJIsl IPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH 4epe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TNpPEeNOCTaBIECHUM MYHULMIAJIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO pErJaMEHTa.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeENsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJTHOMOYHI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEeOOBAaHMSM, YyKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA,

3aIoJHSET IEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MDI];

MIpU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBISIET CKAaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieqyaTeiBaeT 3asBieHue u3 AUC MOIL;

NepeIaeT 3asiBUTENI0 HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasienue B AIC MOL];

3arpyxaetr B AVIC M®L] noKyMeHTbI, IpeICTaBICHHbIE B AJEKTPOHHOU (hopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHSI 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE K
OTHpPaBKE 3agBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiaseT makeT TOKYMEHTOB, MPUHSATHIX OT 3asBUTEIIS
B OpraHs B 2JICKTPOHHOM (hopMe (B COCTaBE MAKETOB AICKTPOHHBIX J€JT) B TCUYCHHE OJTHOTO
pabouero JHs co THs 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHE
U TMakeT JOKYMEHTOB (RJICKTPOHHOE [e10), HampaBiieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEVCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPENOCTABICHUS MYHHIMIIAJBbHOMW YCIYyTA B
aeKTpoHHOM (hopme yepe3 PecniyOnrkaHckuii moprall.
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3.3.2.1. 3agBuTenp AN MOAAYU 3aSBICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSET
CIEIYIOIINE NEUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amoyiHAeT (OopMy DIIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOUIYI0O CBEJCHHUS,
HE0OXO0UMBIE U 00s3aTeIbHbIC AJIs MTPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH;

HOPUKPEIUISIET JOKYMEHTHI B AJIEKTPOHHOM (OopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3as1BJIEHUS (IIPU HEOOXOAUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMIICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIYyrd B 3JIEKTPOHHOH (popme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

NOJITBEPXKIAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asIBIICHUS);

OTIIpaBJISIET 3aIlOJIHEHHOE HIIEKTPOHHOE 3asBIICHUE (HaXKuMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asIBJICHHE MOAMNHICHIBAETCS B COOTBETCTBUH C TPEOOBAaHUSIMH ITyHKTA
2.5.3aAMUHUCTPATUBHOTO PETIAMEHTA,;

MOJTy4aeT YBeJOMIIEHHE 00 OTIPaBKe AJIEKTPOHHOTO 3asBICHUSI.

dopmatHO-I0OTHYECKask TPOBEPKaA CHOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBIIACTCS
HIOCJIE 3aIIOJIHEHUS 3asIBUTENIEM KaKJI0T0 U3 MOJIeH 3J1eKTpOHHOH (hopMblI 3asBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO IMOJIsl 3JIEKTPOHHON (OpMBI  3asiBIECHUS
3asiBUTEJIb YBEAOMJISIETCS O XapaKTepe BBISIBICHHOMN OLIMOKHU U MOPSIJIKE €€ yCTpaHeHUsI
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIIEHUS HETIOCPEACTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUSI.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIlleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIEKTPOHHOE €70, HampaBieHHoe B Oprad MOCPEACTBOM CHCTEMBI AIIEKTPOHHOTO
B3aUMOJEHCTBHS.

3.3.3. PaccmoTpenne KoMIUIeKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABIIICTCS TIOCTYIUIGHWE 3asBICHUS H WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHHUCTPATUBHOM TpOLEAypbl sBIseTcss crneuuanuct HMcemonkoma (manee -
JOJHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aABUTENS C 3asBiIeHreM B Oprax:

OTIpe/eNsieT MpeaAMET 0OpallIeHus;

yCTaHABIIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOIMUT MIPOBEPKY MOTHOMOYMNH JIAIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IYHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTa, IPOBEPKY COOTBETCTBUS ITPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUAM (Hamjexaimee o(opMIeHUE KOMUM
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JIOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYMCTOK, MPHUIIUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJCKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHULIMTATbHBIX YCIYT;

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3HPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpeHA3HAYCHHYIO IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (opMe WU HIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JIE0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMM JJIsl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMILIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIMYUU
NPENSATCTBUN JJIsl MpUeMa 3asiBJICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM ISl 0TKA3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE IO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4aeT TOCTYIHUBUIME OJICKTPOHHBIC J€fla, B TOM YHUCIE MPUIOKECHHBIE
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
ocpeACTBOM oOpaimieHuss k Egunomy mnoprany (B ciiydae, €ClIM  3asiBUTENIEM
MPEICTABICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MO CAHHbBIC YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOJMUCHIO).

[Ipu HANTMYKMKU OCHOBAHUI, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, TOJrOTAaBIUBACT TMPOEKT pelieHuss 00 OTKa3ze B MpUeMe JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIIEHHOW KBATM(PHUITMPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJIEHHE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelIieHuss 00 OTKasze JOJDKEH CojepkKaTh MyHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX s
PeI0CTaBIECHUSI MyHUIIMIIATBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eciu
OCHOBaHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPENOCTaBICHUS
MYHUIIMTATBHOU YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHUs JJIsI OTKa3a B IPUEME JOKYMEHTOB JIOJKHBI COJIEPKATh
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nH(GOPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpPMAIUH, CBEACHUI), KOTOpbIE HE
MIPE/ICTAaBJICHBI, COJEP)KaT HEAOCTOBEpHbIE M (MJIM) NPOTHBOPEUYMBHIC CBEICHHUS,
oopMIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaMpaBisIeTCd Ha
COTJIACOBAaHHWE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CortlacoBaHr€ NpoOEKTa peleHus 00 0TKa3€e B MpUEME JOKYMEHTOB, HEOOXO0UMBIX
JUIS  TIPEIOCTABJICHUS MYHHIIMITATBLHOW YCIYyTH, OCYIIECTBISIETCS B  TOPSJKE,
IPEeTyCMOTPEHHOM MyHKTOM 3.6.3aAMIUHHCTPATHBHOTO PETIIaMEHTA.

B cnoyuae OTCyTCTBHSI OCHOBaHMU /il OTKa3a B TMpPUEME JOKYMEHTOB,
NPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTPAaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
NOCTYIJICHUS 3asBJICHUS, HAIIPABIISIET 3asBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O TOCTYIUICHUU 3asBJICHUS, COJEpIKAIIEee BXOISAIINNA PEeruCTPAIIMOHHBIHI
HOMEp 3asBJICHH, JATy MOJY4YCHUS 3asBIICHUS, MEpeUueHb HAMMEHOBaHWU (aiinos,
MPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, JATy MOJYYCHHUS pe3yibTaTa MYHHIIHITATbHON
YCIYTH.

3.3.34. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  IyHktax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO periaMeHTa, NMPU HAIWYUH TEXHHYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C HCIOIh30BaHUEM aBTOMATH3UPOBAHHON
MH(POPMAITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5.  AIMHMHUCTpPaTUBHbIE MPOUEAYpPHl, YCTAHABIMBAEMBbIE MYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETIAMEHTA, BBITIOIHIIOTCA B TEUCHHUE OJIHOTO pabodero JHS
CO JTHS MOCTYTIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHITHIN
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHULIUTIATHHON YCIYTH.

3.4. HampaBiienre MeXBeTOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTABIEHNHA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
ABIIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM Ipouenypsl, sBisercs cnequanuct HWenmonkoma (nmanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpMeE MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HHBIMHM CIOCO0OaMHM) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB U
CBEICHUM, IPETyCMOTPEHHBIX TyHKTOM 2.6.1aIMUHUCTPATUBHOTO PEIJIAMEHTA.

AJMUHUCTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb IPUHATHS 3asIBICHUS HA PACCMOTPEHUE.
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Pe3ynpTraTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCH:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3alHU 3apPOCHI.

3.4.3. CnenuanucTel  MOCTAaBIIMKOB JIAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUA,
MPEIOCTABNIAIOT 3allpalliiBaeMble JOKYMEHTHl (MH(OpPMALMIO) WM HAMPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) uHGOpMaIlUU, HEOOXOIUMBIX JIJIs
IPEJOCTaBIECHUS MYHULIMIIAIBHOMN YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AZMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUCHHUE IITU JHEHN CO THS TOCTYIUICHHsI MEKBEIOMCTBEHHOTI'O 3a1poca
B OpPTaH WK OPTaHU3ALNIO, IPEIOCTABIIAIONINE TOKYMEHT U UH(OPMALIMIO, €CIIU UHBIE
CPOKM IOJArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
YCTaHOBJIEHBI  (penepanbHbIMM 3aKOHAMH, [PAaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii @enepanyii 1 NPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOnuku TaTapcraH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBIE JJI MPEAOCTABICHUSI MyHULIUIIAIbHON YCIYyTH,
1100 yBe1oMJIEHUE 00 OTKa3€e, HAMPAaBJICHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpalllBacMble Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOuMBbIE MJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 yBeIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHusi 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIATLHON YCIYTH.

[IpoekT pemieHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHULIMIIAJILHOM YCIYTH, C YKa3aHUEM NMPUYHMH OTKa3a (B ciiydae, eciiu
OCHOBaHMs ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIIMNATBHOU YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHU K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COAEPIKATh
nH(GOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUIl), KOTOphIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEYMBBIE CBEACHUS,
oopMIIeHbI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSAKE IIOCPEACTBOM CHCTEMBI 3IIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CorlacoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
JUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYIIECTBISIETCS B MOPSIAKE,
IPe1yCMOTPEHHOM MTyHKTOM 3.6.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIMM IIyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJyYEHHUsI CBEACHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATHUBHBIX  IPOLEAYP  SIBIIFOTC:
JOKYMEHTBI (CBEIECHMS), HEOOXOAUMBIE JJIsl PEJOCTABICHUSI MyHULIMIIAIILHON YCIYTH,
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MIPOEKT peIieHuss 00 0TKa3e B MpUEME IOKYMEHTOB, HEOOXOIUMBIX JJISl TIPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. HUcnonnenune poueayp, YKa3aHHBIX B ITyHKTax 3.4.2,
3.4.4aIMUHUCTPATUBHOTO pETJIAaMEHTa, NPHU HAJUYHH TEXHUYECKON BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKUME C UCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYIapCTBEHHBIX M
MYHUIIUTAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pETrUCTpallid 3asBICHUS B
COOTBETCTBHUH C IMYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

3.4.6. MakcuManbHBIi CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET MATh pabouynx
JTHEH.

3.5. [loaroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX JJIf
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOU
OpoUeaypbl, sBiseTcsl crneuranuct Mcernonkoma (gajnee - JIOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa NpeIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
[IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
[PEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBINBACT
MPOEKT pelIeHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JIJI OTKa3a B MPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETrJIAMEHTA, TI0 UTOraM
PacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHUIMNAIbHOU
YCIIyTH, MOATOTABIMBAET IPOEKT MOCTAHOBJICHUS O IPUEME paHee MPUBATU3UPOBAHHOTO
’KUJIOTO TTOMEUICHHS B MyHUIIUTIAIbHYIO COOCTBEHHOCTb;

HalpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAJIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM NOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJMUHHCTpAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynbTraTaMy BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
penieHus 00 0TKase B MPeA0CTABIEHUN MYHULIUITAIEHOM YCIIYTH, MPOEKT TOCTAHOBJICHUS
O TpHEeME paHee MPUBATHU3UPOBAHHOTO KHUJIOTO TOMEIICHHS B MYHHUIUNAIbHYIO
COOCTBEHHOCTb.

3.5.3. CornacoBaHve ¥ TMOANUCAaHUE TMPOEKTAa pe3yJbTaTa MPelOCTaBICHUS
MYHUIIMNAIBHOW  yCIYrd (majnee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
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pe3yibTata MyHUIIUNIAIbHOM yeinyru, PykoBonurenem Oprana.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO paboyvero JHsl.

Pe3ynbraTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUITAIBHOW YCIYTH, YTBEPKICHHOE TOCTAHOBIICHHE.

3.5.4. HUcnonnenue poueayp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aIMUHUCTPATUBHOTO pPErjlaMeHTa, MPU HAJUYUK TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5.aAMUHUCTPATUBHOTO PErJIAMEHTa, COCTABIISIECT ABa paOOUMX JHSI.

3.6. 3akiiroueHre JOroBopa 0€3B03ME3IHOM NEpeiadyi UMYILECTBA B MYHULIMITAJIBHYIO
COOCTBEHHOCTh

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCS] YTBEPKJIEHUE MIOCTAHOBJIEHUS O PUEME paHee MPUBATU3UPOBAHHOTO YKHIIOTO
MOMEIICHHUS B MyHULIMIAIbHYIO COOCTBEHHOCTD.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
Opoueaypbl, sBiseTcsl crneudanuct Mcernonkoma (majnee - JIOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a NIOJATOTOBKY pe3yibTaTa NpeIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJbTaTa
NpPEIOCTaBICHUS] MYHUIMIAIBHON YCIyTH, TOTOBUT MPOEKT JOroBOpa 0€3BO3ME3IHOM
nepenayy UMyIIecTBa B MyHHUIIUTIAIBHYI0 COOCTBEHHOCTH (J1ajiee — JI0TOBOD).

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHUE OJHOr0 paboyero AHS C MOMEHTa BbIJAYM 3asIBUTEIIO
MTOCTaHOBJICHHUS.

Pe3ynbraTaMy BBIMOTHEHUS! aJMUHUCTPATUBHBIX MPOLEAYDP SBJISIOTCS: JOTOBOP,
HaIlpaBJICHHBIN HA COTJIACOBAHUE.

3.6.3. CornacoBaHve U MOANMCAHUE TOTOBOPA OCYLIECTBIIAETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  MOJpAa3JEJeHusi, OTBETCTBEHHOIO 32 TMOATOTOBKY  pe3yibTaTa
MYyHULMIIATBHON ycinyrH, PykoBonurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BPALIAOTCS
Ha JO0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOM
yciyru. [locne ycTtpaHeHus: 3aMe4aHUl MPOEKTHI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M IOITUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM IMPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PErjlaMeHTa I0JKHOCTHRIMU JTuiiaMu OpraHa B 4aCcTH
CPOKOB BBINOJHEHUS! AAMUHUCTPATUBHBIX MPOLEAYpP, HX TMOCIEAOBATENbHOCTH M
MOJIHOThI, HAJIMYUSl COIJIACOBAHMM YMOJIHOMOYEHHBIX JOJKHOCTHBIX Jull Oprana B
CUCTEME IEKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyyae BbIABIEHMS ~ HapylleHMH B 4YacTH  CPOKOB  BBIINOJHEHUS
aAMUHUCTPATUBHBIX IPOLIENYP, MX IOCIEIOBATEIBHOCTH M MOJHOTHI PykoBOIMTENH
Oprana HHULIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JOIYCTUBIINX HapyLICHUS,
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B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B T€YECHUE OJTHOTO pab0Overo JTHs.

Pe3ynbraTaMy BBIMIOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
yCIyTH, penieHrue 00 0TKa3e B MPEJOCTABICHUN MYHUITUTNIATLHON YCIIYTH, TOANUCAHHbBIN
JIOTOBOP.

3.6.4. JI0JOKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY  pe3yJbTaTra
MPEIOCTaBICHUSI MYHULIMIIAILHOM yCIIYTH, U3BEIAET 3asBUTENS (€r0 MPECTABUTENS) O
HEOOXOIMMOCTH TOJANMMCAHMS JIOTOBOpa CHOCOOOM, YKa3aHHBIM B 3aiBJICHHUH, O
pe3ynbTaTe MPeaoCTaBICHUS MYHULMIAIBLHON YCIYTH U O BO3MOXKHOCTH TMOJYYCHUS
pe3yJbTara Mpe1oCTaBlIeHUs] MyHUIUNAIbHOW yciayru B Oprane win B MOLI.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOJIMUCAHUS JOTOBOpa pykoBoauTenem Oprana.

Pe3ynbraTaMyd  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
YBEJOMJICHHE 3asBUTEJIS.

3.6.5. HcnosHeHue mipouenyp, YKa3aHHbIX B IyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErJaMEHTa, NPU HAIWYUKU TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOJIb30BaHUEM aBTOMATU3WPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
nyHKTe 3.6. aAIMUHUCTPATUBHOTO PETJIaMEHTAa, COCTABIISIET IBA paOOUUX JIHS.

3.7. Beiaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUITUTIATILHON YCIYTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpOLIENYpbl, IOKYMEHTa, MOJITBEPKAAIOUIET0 NpPEIOCTaBICHUE
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATHUBHOM
npouenyphl, sBisieTcs crnenuanuct Fcenonkoma (nmanee -  JAODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MpeAoCTaBICHHUSI MyHUIIUTIAIBHOMN YCIyTH.

3.7.2. JIOJI)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTra
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

o0ecrneunBaeT perucTpaluio 10roBopa, MOAMMCaHHOTO pykoBoauTeneM Oprana, B
KypHaje pErucTpalud M BHECEHHWE CBEACHUN O pe3ynbTaTe MPEeIoCTaBICHUS
MYHHIIMIIAJIBHONW YCIYTH B MOACUCTEMY BEIEHUS JOKYMEHTAIMM aBTOMAaTU3UPOBAHHOU
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT;

BBIJIAET 3asBUTEIIO IOTOBOP MO POCIHUCH.

3asBUTENb MOAMNMCHIBAET JOTOBOP B TpeX OJK3EMIUIApaXx M HepenaeT
JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a IOJTIOTOBKY pE3yJIbTaTa MpPEeOCTaBICHUS
MYHULIUNIAJIBHON yCITyTH
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JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJIbTaTa IPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH, IOJYyYWB HOANMCAHHBIE JOTOBOPA BBIAACT 3asABUTENIO TPH
AK3EMILIIpA A0TOBOpPaA U1 nmoAanucu. Ilocne nmoanucannst 10roBopa, BeIIAET 3asIBUTEIIO
OJIMH K3EMILISP AOTOBOPA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUOBITUS 3asIBUTEIIS.

Pe3ynbraTaMu BBITOTHEHUS aAMUHUCTPATUBHBIX POLEAYP SABIISIOTCA: BbIIAHHBIN
3asIBUTEINIO JOTOBOP.

3.7.3. Tlopsamox Bbgaud (HampaBlieHUs) pe3yJibTara MPeJaOCTaBICHUS
MYHULANTAIBHON YCITYTH:

3.7.3.1. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTd B
M®II, pabotaruk M®II BbIaeT 3asBUTEITIO pe3yJbTaT MYHUIIUNIATBHON YCIyTH B (hopme
AK3EMIUISIpA AJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpeOGoBaHMIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE
€My MPEIOCTABIAECTCS JK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alkCH Ha
ChEMHBIM HOCHUTENb HWH(OpPMAUUU WM HANpaBICHUS DHK3EMIULSIPA SJIEKTPOHHOTO
JOKYMEHTa IO JJEKTPOHHOM IoYTe B aapec 3asBurens. [lpm 3ammcn Ha CheMHBIN
HOCHUTENb MH()OpPMAIMU WK HAIpPABJICHUM SK3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 10 DJIEKTPOHHOM MOYTE€ WACHTUYHOCTH TAKOTO 3K3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIIPY JEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEJIE 3aBEpSETCS
YIOJTHOMOYEHHBIM COTPYAHUKOM C UCHOJIb30BAaHUEM YCUJIEHHON KBaJU(PUIMPOBAHHON
3JIEKTPOHHOM ITOIITUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JIEHb MPUOBITHSA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
dakTa BbIJAYM pe3yJibTara MpeaocTaBieHUuss MyHuIunaibHou ycinyru B AUC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Tlpu oOpamieHnn 3asgBUTENS 3a PE3yJbTaTOM MYHHUIUITAIBHON YCIyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HampaBJsieTCsl  AJIEKTPOHHBI  o0pa3  JOKyMEHTa, SBJSIOLIETOCs  pe3yJbTaTOM
[IPEIOCTABICHUS MYHULIMIIATBHON YCIYyTH, ITOJIIMCAaHHbBIN YCUJICHHOM
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIITOJITHAIOTCS. B JI€Hb IOANMCAHUs JOKYMEHTA, NOATBEPKAAIOLIErO IPEAOCTaBICHUE
(0TKa3 B MPEAOCTABICHNUN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradom).

PesynbraTaMy  BBINIOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NPOLEAYP  SIBISFOTCS:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO IOKYMEHTA, TOJITBEPKAAIOLIET0 MPEA0CTaBICHUE MYHULIMTAIIBHON YCITYTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.7.3.3. IIpu oOparnieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIAIBHOW yCIyTd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
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BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNAIbHOW yciayru. [lo TpeGoBanuio 3asBHUTENS
BMECTE€ C OJK3EMIULIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABISAETCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha ChEMHBIN
HOCHUTEJIb MH(POPMALIMM WJIM HAIPAaBICHUS AK3EMIUISIPA 3JEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSJIKE OUEPETHOCTH, B JICHb MPUOBITUS 3asIBUTENS B COOTBETCTBUU
¢ [IpaBriiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (PUKcanus
dakTa  BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIIMIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CHUCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
rOCyJIapCTBEHHBIX U MYHHUIIUTIAJIbHBIX YCIIYT.

3.8. UcnpaiieHre TEXHUYECKUX OITUOOK

3.8.1. B ciiyyae oOHapy>KeHHs] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuOku (mpuinoxkenue Ne 4 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULIMINAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, UMEIOIIME OPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIOIIEMCS PE3YyJIbTaTOM MYHHIIMIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOYTOBBIM OTMpABIEHWEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 udepe3 PecnyOnukaHCKUE mopTan Wiu
MOII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asIBICHHSI 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMHU JJOKYMEHTAMU U MEPEIAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy T0KyMEHTOB.

3.8.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIFOIIUICS PE3YJNbTATOM MPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH, OCYIIECTBISET
OpOLEayphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pErJIaMEeHTa, U
BBIIAE€T WCIIPABJICHHBIM JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY IPEICTaBUTEIIO)
JUYHO NOJ POCIUCH C U3BATUEM Yy 3asBUTENS (YIIOJIHOMOYEHHOIO IPEACTABUTEN)
OpUT'MHAJIa JOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIIMOKA, WJIM HaIlPaBJIsAeT
B aJIpeC 3asBUTEJNS MOYTOBBIM OTIPABIECHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
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MACbMO O BO3MOXHOCTH TOJYyYCHUS JOKyYMEHTa Mpu TmpenoctaBieHnn B Opran
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE ABYX pabOuYuX IHEW TMocjiae OOHAPYKEHUS TEXHUYECKON
OIUOKH WJIH TIOJTYYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O TOTYIIEHHOMN
OIIINOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Tlopsaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
MPEAOCTABICHNUIO MYHULIUITAIbHON YCITYTH, a TAaKK€ IPUHATUEM UMU PEIICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIIOUYAET B c€OsI BBISBIICHUE U YCTPAHCHUE HAPYIICHUN MpaB 3asBUTEICH, IPOBEICHUE
IPOBEPOK  COOJIIOJICHUST TPOLIEYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHui Ha JaeicTBus (0e31eiicTBrE) NTOIKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIHOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAaHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IPOBOJIUMBIC B YCTAaHOBJIIEHHOM  MOPSOKE MPOBEPKHU BEJICHUA
JEIOMPOU3BOCTBA,;

3) npoBe/IcCHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MpoLeayp MPEAOCTABICHUS] MyHULIMTIATIBHON YCITYTH.

B mensx Tekymero KOHTPOJSL MCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHasi KOPPECTOHJCHIIUS, yCTHasi W THUChbMEHHas
uH(popMaIs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHNE aJIMUHUCTPATUBHBIX
MpOLEnyYp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JIns1 oCy1IeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAIBHON YCIYTM W NPUHATHU PELIEHUW PYKOBOAUTEIIO OpPraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA CHOPABKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHHUUUIIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYILICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO WH(OOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHECHHUIO HAPYLICHUH.

Tekymuii KOHTPOJb 3a COOJIFOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUI,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULUNIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
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MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHM3alUi0  padOTHl IO
MPEAOCTABIECHUIO MYHULMIIATBHOM YCIIYTH, HAYAJIBHUKOM OT/EJa, OCYLIECTBISIOLIErO
OpraHu3alHI0 padOTHI IO NPEJOCTABICHUIO MYHUIIUIAIBHONW YCITYTH.

[lepeyeHb AOHKHOCTHBIX JIMI, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABJIMBAETCA MOJIOKEHUSMUA O CTPYKTYPHBIX IMOJAPA3JIEIICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. Ilopstok ¥ EPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNUS] MYHULIUTTAIbHON YCIYTH, B TOM YUCIIE TIOPSI0K
U GOpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM IPEIOCTABICHUS MyHUITUTIATBHON
YCIIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHUIIUITAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBuTenel Ha nerictBus (0esnerictue) Oprana, a
TaK)K€ UX JTOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETJIAHOBBIE
npoBepku. [IopsSa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBIUBaeTCs I1aHoM paboTtel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCEe
BOIIPOCHI, CBSI3AHHBIE C IIPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH), UM OTAEIbHBIA BOIPOC, CBSI3aHHBIN € MPEJOCTaBICHUEM MYHHULUIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOIUTHCS IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJIy4eHUs Kaslo0 3asBUTENed Ha AeiicTBus (0e3aeiicTBue) OpraHa, a Takxke ux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISBICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3 PeIIeHus U AeicTBus (0e3eicTBIE), MPUHUMAEMbIC
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMNIAIBHON YCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4Ya€ BBISIBIICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aASIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CiICHUs
OopraHa MECTHOT'O CaMOYIIPaBJICHUS! HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (WJIH )
HEHAJIeXKalIee BBIMOJHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTa.
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JIOJ>KHOCTHBIE JIMIA U MHBIE MYHUIUMIIANIbHBIE CITY>KAIlIUE 32 PEIICHUS U 1UCTBUS
(Obe3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJILCTBOM HOPSJIKE.

4.4, TTonoxeHus1, XapaKTepU3yIoImue TPeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI Tpa)JaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIB 32 IpeA0CTaBIeHNEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OOBEIMHEHUH W  OpraHu3aluil, OCYIIECTBIIETCS IMOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNPABJICHHS  OPU  IPEIOCTaBICHUU
MYHULUINIATBHOMN YCIIYTH, IOJyYE€HHS TOJTHOM, AKTyaJIbHOM B JOCTOBEPHOU HH(OpMauu
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTM U BO3MOXKHOCTH JOCYIAEOHOIrO
paccMoTpeHust oOpanieHuid (x&ano0) B MpoIecce MPETOCTaBICHUS MYHUIIUMAIBHOU
YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KAI0BAHNS pPellieHUil U 1eilicTBUIA
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEeA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIHII,
MYHHUIHMIAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KajI0OBaHUE B IOCYJEOHOM MOPSIKE PEIICHUN
u jaeucTBuil (0e3nedcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHITUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[A OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUIAIBHOTO  CIY)KAIller0,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaT000i, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapymieHue cpoka perucTpauuy 3amnpoca O NpeJIoCTaBIEHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanproro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEIOCTABIICHHS MYHUIMNAIbHON yciyru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsI) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
[IEHTPa BO3MOXHO B CIllyyae, €CJii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBusi  (0e3melCTBUE) KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
NPEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHHUILMIAIBHBIX YCIYr B TOJHOM OObEME B
nopsiaAke, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OPMAIUKU MO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBbIMU akTamu Poccuiickoit @Depepaunu, HOPMATHUBHBIMU
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paBOBbIMU akTamu PecriyOnuku TatapcTran, MyHULIMITAIbHBIMU IPABOBBIMY aKTaMH JUIS
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapcran, MyHUIMIIAIbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MYHULIMIIAJBHON YCIYTH, Y 3asBUTEIS;

5) oTKa3 B MpeIOCTaBICHUN MYHHUIIMIIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
penycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TIPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
WHBIMU HOPMATUBHBIMH ITPABOBBIMU akTamMu Pecriybnuku TaTapcTan, MyHUIIMITAIbHBIMU
paBOBBIMM akTaMH. B ykazaHHOM ciydae jaocyneOHoe (BHecyaeOHOoe) 00ajJoBaHUE
3asBUTENIEM peElIeHUuN U jaeicTBuil (06e3aeiicTBUsl) MHOrO(YHKUIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIbHBI LIEHTp, pelIeHuss U JAelcTBus (0e3nelicTBHE) KOTOpPOTO
00XanyroTCs, BO3JIOXKEHAa (QYHKUHUS 1O MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanpuoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABIECHUM MYHUUUNAIBHOW YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapctas,
MYHHUIUTIATbHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, NpeJOCTABIISIIONIET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTaHU3aluid, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
WCIIPABJICHUU JIONYIICHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUMl (Oe3meicTBU)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PELICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUILIUIIATIBHBIX YCIYT B IOJTHOM 00bEME B OPSIKE, ONPEICICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuEe CpoKa WIA IMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULUIIAIBHOW YCIYTH, €CJIU OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepaqbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBMM C HHUMU HMHBIMU HOPMATUBHBIMU TMPaBOBBIMH akTamHu Poccuiickoit
@®enepanvy, 3aKOHAMU W MHBIMA HOPMATHUBHBIMU TMPaBOBBIMU akTamMu PecryOnuku
TaTtapctan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTamMu. B yka3zaHHOM ciydae aocyaeOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u AehcTBUil (0e3aeicTBUs)
MHOTO(YHKIIMOHAJBHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTro OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
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COOTBETCTBYIOIINX MYHUIIUTAJILHBIX YCIYT B TIOJITHOM 00BhEME B MOPSIKE, OMIPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU NPEAOCTABICHUU MYHUIUIAIBHOW YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMHN, OTCYTCTBHE WM (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEIOCTABICHUS MYHUIIUMIAILHON YCIyTH, JU00 B MPEJOCTABICHUH MYHHUIIMITAIIEHON
YCIIYTH, 32 UCKJIIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00’xaJloBaHUE 3asBUTEJIEM pereHui U NerlcTBUI (6e3neiicTBHSN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIM IIEHTp, PEIICHUs] U JCUCTBUS
(6e3nericTBHE) KOTOPOIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MyHUIIUITAJIBHBIX YCIYT B MOJTHOM 00bEME B MTOPSIKE, ONPEICTICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba mnomaercss B NMUCbMEHHOW (opme Ha OyMaXHOM HOCHUTENE, B
AJEKTpOHHOM (opMe B oOpraH, NPEAOCTABISIONIMN MYHUIMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHOMN
BJIACTH, SIBJIAIOUIMNCS yUpeIUTEsIeM MHOTO(PYHKIIMOHAIIBHOTO ILIeHTpa (nmaiee -
YUpEeIUTEIb ~ MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa), a TakXke B  OpraHu3allui,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbpHoro 3akona Ne 210-d3. JKanoOb1 Ha
pemieHuss U JAeMcTBUs (Oe3lelCTBHE) PYKOBOJIUTENS OpraHa, MPeJoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, TOIaI0TCS B BBIIIECTOSIINUNA OpraH (Mpy €ro HaIM4Yuu) 0o B
Cly4ae €ro OTCYTCTBUS PacCMATpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMTNIATBHYIO yciyry. JKanoObl Ha pelieHuss W JIeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOTO0 MHOTO(QYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha peuieHus ¢ JICUCTBUA
(6e3nericTBue) MHOTO(YHKIIMOHAJILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(QYHKIIMOHAJIBHOTO I[EHTPa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHHW3allvii, MPEAYyCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAUTENISM ITHX
OpraHu3aIUu.

JKamoba na pemrenuss u aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULIMOAIBHYKO  YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJaoCTaBIISIONIETO
MYHULIMOAIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIYXallero, pPyKOBOJIUTENS OpraHa,
MIPEIOCTABIISIONIETO MyHUITUTIATBHYIO YCIIYTY, MOXKET OBITh HAIIPABJICHA 10 TIOUTE, Yepe3
MHOTO()YHKITHOHAJIbHBIN LEHTP, c UCIIOJIb30BaHUEM nH(pOpMaImoHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduumansHOTO caiiTa  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nu0o
PecnybOnukanckoro nopraia, MHQOPMAITMOHHOW CUCTEMBI JOCY1Ie0HOT0 00KalOBaHMs, a
TaK)X€ MOXKET OBITh NMPHUHATA MPU JIMYHOM Npueme 3asButels. JKanobda Ha pelieHus u
el CTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAILHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOXET ObITh HAIIPaBJIeHA MO MOYTE, C UCII0JIb30BAaHUEM
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIMOHHON cetu «VHTepHeT», opUIMaTBbHOTO cailTa
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Enunoro nopraia nubo PecnybnukaHckoro nopraina,
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MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOT0 00XKaIOBaHUs, a TAK)KE MOKET ObITh MPUHSTA
npu JUYHOM mpueme 3assurens. JKamoba Ha perenus U jaeiictBus (Oe3aeiicTBHE)
OopraHu3alui, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAIpaBJIEHA IO IMOYTE, C HUCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIUANbHBIX CAaHTOB
3TUX opranuzauuit, Enunoro noprana mubo Pecny0nukaHCKOTo mopTana, a TAakKe MOXKET
OBITH MPUHSTA IPU JTUYHOM MPUEME 3aSIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIONIEI0 MYHHUIIMIAIbHYIO YCIyTy, JH0O
MYHUIIUTAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €ro0 PYKOBOAUTEINS U
(wnu) paOOTHWKA, OpraHU3alui, MPEIyCMOTPEHHbIX uYacTeio 1.1 crtateum 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaITyIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJECHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HAIMYWK) U TIOUYTOBBINA ajpec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHuss 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3lelcTBUM) Oprasa,
PEIOCTABISIOMIEr0  MYHULMIIAIBHYKO  YCIYry, JOJDKHOCTHOIO JIMLA@  Oprasa,
PEIOCTABISAIOIEI0 MYHULUINAIBHYIO YCIYTY, JUOO MYHMIMIIAJBLHOTO CIYXAaIEero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHWKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, NpPeIOoCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIMINAIBHOTO  CIIY)Kalllero,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEeICTaBIICHbI TOKYMEHTHI (IIPHU HAJTUYKH ), TOATBEPKAAOIINE JOBOIBI 3asBUTEIIS, JIUOO
UX KOIUHU.

5.4. TlocTynuBiias xajnoda MoAJIeKUT PErUCTpallii B CPOK HE MO3JHEE paboUuero
JIHS, CJIEYIOLIETO 33 THEM MTOCTYILJICHUS.

5.5. XKanoGa, moctynuBmIas B OpraH, MNPEJOCTaBISIONUMNA MYHULUNATbHYIO
YCIIyTY, MHOTO(YHKITMOHATIBHBIA HEHTP, YUPEAUTEIIO0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBILECTOSMIMA OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHHUE MIATHAALATA pabOUYMX AHEH CO JIHSA €€ pEerucTpalliu, a B ciydae 00KajloBaHUs
0TKa3a OpraHa, Ipe0CTaBJISIOIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LEHTpa, OpraHu3alui, NpeyCMOTPEeHHbIX YyacThio 1.1 ctathu 16 @eaepanbHOTO 3aKOHA
Ne 210-®3, B mpueme JOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHUU JIOMYIICHHBIX
OMeYaToK M OIMHUOOK WM B Cily4yae 00>KaJIOBaHUS HApyUIECHUS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIIPaBJICHUH - B TEUEHHUE MATH paboYnX JHEH CO THS €€ PerucTpaluu.
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5.6. 1o pe3ynbpraTam pacCMOTpPEHHUS KAJIO0BI MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUSI JIOMYIEHHBIX OMNEYaTOK U OHIMOOK B BBIIAHHBIX B peE3yJbTare
MIPEA0CTABIECHUS MyHUIIMNIAIBHON YCITyTH JOKYMEHTAX, BO3BpAaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMHU aKTaMH
Poccuiickoit denepanniv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHMIUIIAIbHBIMU [TIPABOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KAJI0ObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIEr0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMUCBMEHHON (OpME M MO KEIAHWUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaJoObl JaeTcs MHpopManus O IEUCTBHSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIOIIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HeE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUU MYHULIMIIAIIBHOM YCIIYTH, a TaKK€ MPUHOCSTCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U YKa3bIBaeTcs MH(GOpMALKA O JaJIbHEHIINX
JNEUCTBUSX, KOTOpPbIE HEOOXOJMMO COBEpPUIMTH 3asBUTEII0 B LEIAX IOTYYCHUS
MYHUIUIAIBHON YCIIYTH.

5.8. B ciywyae npusHaHus *KajaoObl HE MOJICKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pEIHIeHHs, a Takke HHQOpMalus O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ WJIM IO Pe3yJibTaTaM pacCMOTPEHHUS KaI0OblI
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYUIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJI€JIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPHAIIbl B OpPraHbl IPOKYPATYPHI.
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(bmank oprasa, Ipe0CTaBIAONIET0 MYHUITUIIATBHYIO YCIYTY)

Komy:

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IpPeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
NPUHATHUIO paHee
MPUBATU3UPOBAHHBIX KUJIBIX
MOMELIEHUN B MyHUIIUITAJIBHYIO
CcOOCTBEHHOCTb

dopma

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH

1o
OT No
PaccmotpeB Bame 3asgBieHune OT No
MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
MPUHSATO perieHue o0 oTKase
B
CJIEIYIOLUM OCHOBAHUSIM:
Q.
10.

JlonomHuTebHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPaTUTHCA B YINOJHOMOYEHHBIM OpraH C 3asBJICHUEM O

PEeIOCTaBICHUH YCIYTH MOCJE YCTPAHEHUS! YKa3aHHbIX HAPYIICHUI.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTeM

HaIrpaBJICHUA ’KaJI00BI B YHOHHOMoquHBIfI OpraH, a TaK>KC B Cy,Z[C6HOM IMOpAAKE.
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CBeneHns1003IeKTPOHHOHTIOIITHCH
JomxaocTHOE nutio (PHO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)



235

[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
NPUHATHUIO paHee
MPUBATU3UPOBAHHBIX KUJIBIX
MOMEIICHUI B MYHUIIUTTAJIbHYIO
COOCTBEHHOCTD

dopma

(bmank oprasa, IpeJOCTaBIIAIOLUIETO MYHUITUIATIbHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHULUITAIIBHON YCIIYTH I10

OT No

PaccmotpeB Bame 3adBieHue oOT No u
IIpUjlaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemenue 00  OTkKaze B TpUEME  JOKYMEHTOB,  HEOOXOJUMBIX IS
10 CIEAYIOIIUM OCHOBAHUSIM:

11.

12.

Pa3pscHeHMe IpUUYMH OTKa3a!
JononxuTenbHas nHGOpMAaIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBJICHHEM O
IIPEIOCTABJICHUH YCITYTH MTOCJIC YCTPAHCHUS YKa3aHHBIX HAPYIICHUH.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYEHHBIN OpTraH, a TAKXe B CYJCOHOM MOPSIAKE.

CBeieHrs10071eKTPOHHOMITOIITHCH
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HomxnocTtHoe nuuo (PUO)

(ToIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
IIPUHATHIO pPaHee
IIPUBATU3HPOBAHHBIX KUJIBIX
MMOMEIIEHU B MyHUIIUITAJIBHYIO

COOCTBEHHOCTD

dopma
B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -

3asIBUTEND ).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asBlieHne
O TIPUHSATUH PaHee MPUBATH3UPOBAHHBIX KIIIBIX IOMEIICHAN B MYHHIIUTIAIEHYI0 COOCTBEHHOCTD

IMpomry Bac mpuHATE paHee NpPUBAaTU3MPOBAHHBIX JKHIBIX ITOMEIIEHHH B MYHHIHMIAIbHYIO COOCTBEHHOCTBH
IUIOLIAbI0 _ KB.M.

Anpec KWIOro MOMEIIEHU: MyHHIMIAIBHBINA paifoH (TOPOJCKON OKPYT), HACEIEHHBIN
ITyHKT yiI. 1.

K 3asBneHunio npunararorcs CleAyIoe OTCKAaHUPOBAHHBIE JOKYMEHTHI:

1) JloKkyMeHTBI, YIOCTOBEPSIOIINE JUIHOCTD KaXI0TO WIEHAa CEMbH;

2) JIoKyMeHT, NOATBEP)KIAIOIIMII TOJMHOMOYMSA IIPEACTaBUTEN (€CIM OT HMEHHM 3asBHTENS JefCTByeT
TIPE/ICTaBUTEND);

3) JHoKyMeHT, MOATBEPKAAIOIMI INpaBO COOCTBEHHOCTH Ha >XHMJIOE IIOMelIeHHe (eciaM COOCTBEHHOCTh HE
3apernucTpupoBaHa B EquHOM rocyjapcTBEeHHOM peecTpe HeBHKHMOCTH);

4) CripaBKa ¢ MecTa JKUTEIbCTBA;

5) Komnus TexHHYEeCKOro NacnopTa *KUJI0ro NOMEILEHUS;

6) Paspemenne oT/iena ONeKy ¥ MONEYNTEIHCTBA HCIIOTHUTEIFHOTO KOMHUTETA MYHHUITUTIAJIBHOTO palioHa O
0e3BO3ME3THON Iepeade KIJIOTO TMOMEMIEHUS B MYHHIIUIAIBHYIO COOCTBEHHOCTH (€CIH B IPHUBATU3AIMH yIaCTBOBAIH
HECOBEPIICHHOJIETHHE JETH)

7) Beimucka u3 1OMOBOH KHUTH (B CIIydae, €CIM JOKYMEHT BBIIAETCSI KOMMEPUYECKOH OpraHu3aIuen).

O06s13y10Ch TIPH 3ampOCce MPEIOCTaBUTh OPUTHHAIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mata) (moxnuce) (®HO)

PesynbraTr npenocraBieHuss MyHUIUIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:



238

l:IB auuHbIA kKaOunet [lopTana rocyaapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecnybnuku Tatapcran;

DB MHOTO(YHKIIHOHATBHOM IIEHTPE MPEAOCTABICHUS TOCYIAapPCTBEHHBIX U
MyHULMINAIBHBIX yeiIyT Pecnyonuku Tatapcras;

I:I B Opcane.

(mata) (moAmuCh) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
IPUHATHIO paHee
IPUBATU3UPOBAHHBIX JKUJIIBIX
NOMEIIEHUI B MyHULIUTIAJIBHYIO
COOCTBEHHOCTh

PykoBoaurento
HcnomHuTtenbHOro KOMATETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIINE UBMEHECHUS B IOKYMEHT, SIBIISIFOLIMICA PE3YJIbTATOM MYHUIIUTIATBHON
YCIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cnydae npunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBlIeHUU
TEXHUYECKOM OIMIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMMH HAa OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABJICHUEM IO

azpecy:

HacrosiyuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKKE€ BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSAM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuce) (®.11.0.)
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[Tpunoxenue No7

K [IOCTaHOBJIEHUIO VICTIOTHUTENBHOTO
KoMuTeTa MaMaapbIIIcKOro
MYHHULHUIIAJIBHOTIO paiioHa

PecnyOimuku TaTtapcran

or« 17 _» 12 2021r. Ne 402__

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHU MYHUIMIIAJIBbHOM YCJIYIH 10 NPUHATHIO PELICHUs 0 BBIKYIIE
3eMeJIbHOI0 YYacTKa

1. O0mue moJI0KeHUA
1.1. Tlpeamer perynupoBaHUS aIMUHACTPATUBHOTO peTjaMeHTa

1.1.1.  Hacrosumii  agMUHUCTPATUBHBIM  pErJlaMEHT  MPEJOCTABJICHHUS
MYHHUIIUNIATBHOW YCIYyTH (fajgee — aJMUHUCTPATUBHBIN pErIaMeHT) yCTaHaBIMBAET
CTaHAApT U MOPSAIOK MPEAOCTABICHUS MYHUIIUTAIBHON YCIYTH MO MIPUHSATUIO PELICHUS
0 BBIKYTIE€ 3eMEJIHHOTO yJyacTKa(anee — MyHHUIIUIaIbHAs yCIyTa).

1.1.2. ITonoxeHust aAMUHUCTPATUBHOTO PETJIAMEHTA IPUMEHSIIOTCSI B OTHOIIIEHUU

1.2. Kareropuu 3asBuTene

1.2.1.JIniaMu, WMEIOMMMHA TPAaBO HA TIOJYyYCHHE MYHHUIIMNAIBHOW YCIYyTH,
SBJISIFOTCS (PU3WYECKUE W FOPUIAWYECKHE JIUIA, WHIWBUIyaIbHBIC TMPEANPUHAMATEITN
(maynee — 3asBUTEIID ).

1.2.2. C 3agBieHHeM BIOpaBe OOpAaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN Ha OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JTUOO
3aKOHHBIN MPEJICTaBUTEh (PU3UUECKOTO JIUIA (Aaee — MPEICTAaBUTE b 3asIBUTEIS).

1.3. lopsanox uHpOpMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Hudopmarmss 0 TMOpSAKE NPEIOCTaBICHUS MYHHUIMIAILHONW YCIyTH
pasmeraercs:

1) Ha WHOOPMAIMOHHBIX CTEHJAX, COACPIKAIIMX BU3YAIbHYIO U TEKCTOBYIO
HHPOPMAIIMIO O MYHHMIMIAIBHON yCIOyre, pacHoJOKEHHBIX B  IMOMEMICHHIX
MHOTO(DYHKIIHOHATBHBIX ~ I[EHTPOB  MPEAOCTABICHUS  TOCYNapCTBEHHBIX U
MYHUIUIAIbHBIX YCIIYT.

2) Ha oduUHATBHOM caiTe MamaabllICKOro MYHHMIMNAIbHOTO paiioHa B
WH(OPMAIIMOHHO-TEJICKOMMYHHKAITAOHHON CeTH «MHTEpHET» (http://
www.mamadysh.tatarstan.ru);

3) na Iloprame rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecrmyOmukn
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuii mopTain);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHON MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHHIMIANbHBIX yenyr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LEHTPaxX NPEIOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIH 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) 6 Ilaname (nanee — Ilanara):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeNePOHY;

IIpY TUCbMEHHOM (B TOM 4HcCIIe€ B (hOpME 3IEKTPOHHOIO JOKYMEHTa) 00pallleHun
— Ha OyMa)XKHOM HOCHTEJIE 10 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOUTE.

1.3.3. Undopmarnus Ha Ennnom noprane, PecrrybnukanckoM moprane o mopsiike
M CpOKax TMpPEeAOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHWHM CBEJICHHIA,
comepkamuxcsi B PeecTpe TroCyZapCTBEHHBIX M MYHUIUIANBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIIATHO.

Joctyn xk uHGOpMAaLIUK O CPOKAX M MOPSAKE MPEIOCTABICHUS MYyHUIIUTAIBHON
YCIIyTU OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yyciie 0e3 HCHOJb30BAHMSI NMPOTPaMMHOTO OOECHEdYeHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHUE CPEACTBa 3asABUTEINs TPEOyeT 3aKIIOUEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IIAThl, PETUCTPALIMIO WIIM aBTOPU3ALMIO 3asBUTEIS
WIN MIPEIOCTaBICHUE UM MIEPCOHATIbHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYITUBIINM O0paIieHneM IpeoCcTaBisieTcs nHpopMarus:

43)0 MecTe HaXOXKICHHS MHOTO(QYHKIIMOHAIBHOTO IIEHTpA MPEIOCTABICHUS
rOCYJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeJIe(OHBI);

44) 0 TopsiIKe MPEIOCTABICHHUSI MYHHUIIMITAILHONW YCIYTH, O CIIOCO0ax U CpoKax
MOJa4M 3asIBJICHUM;

45) 0 KaTeropusx TpakaaH, KOTOPHIM MPEIOCTABIIACTCS MyHHIIMTIAIbHAS YCITyTa,;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJUPYIOMIUX BOMNPOCH MPEIOCTaBICHUS
MYHHUIMIIATBHON YCIIyTH;

46) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEI0CTaBICHUHN MYHULIUTIAIBHON YCIYTH, O CPOKaxX MpHeMa U PerucTpaliy 3asBlICHNUS;

47) 0 X0JIe IPEIOCTABIICHUSI MyHUIUITATILHOMN YCITyTH;

48) 0 mMecTe pa3MmelleHus Ha OQUIMAILHOM caiiTe MHPOpPMAIMK MO BOMPOCaM
NPEIOCTABIICHUS MyHUITUTIAIIEHON YCIYTH;

49) 0 mopsike 00KajJoBaHMS ICHCTBUN WM OC3ACHCTBUSA JOKHOCTHBIX JIMIL
Opeana.

[To mnuceMeHHOMY OOpalleHUI0 COTPYJHUKH OTHE€Ja, OTBETCTBEHHOIO 3a
OPEIOCTABIEHNE MYHULUIAIBHOW YCIYrd, HOApOOHO B NHCbMEHHON (dopme
Pa3bACHSAIOT 3asBUTEIIO OPSAAO0K IIPEIOCTaBICHHSI MyHULIMIIAIIBHOMN yCIIYyTH U BOIIPOCHI,
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YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEUEHUE TPEX
pabounx JAHEH Co AHS perucTpanuy oOpaIieHnus HaPaBIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCd Ha s3bIKe oOpaimieHus. B ciaydyae HEBO3MOXXHOCTU [JaTh OTBET Ha SI3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE S3bIKH PecnyOnuku TaTapcTaH.

1.3.5. Nudopmanua no BoIpocam MPEJOCTaBICHUS MYHHIIMOAIBHOW YCIyTH
pa3mMeraercs Ha o(pUIIMANIbHOM caiiTe MaMapIllICKOr0 MyHULUITAJIBHOTO pailOHa U Ha
MH(POPMALIMOHHBIX CTEHJIaX B MoMelleHus X Opearna 1iist padOThI C 3asIBUTEISIMH.

Wupopmanus Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMATIBHOM  caiiTe
MYHULIMNIAJIBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«MHTEpHET», BKIIOYAET CBEACHHS O MyHULIUIIAJIbHOM YCIIyTe, CoIep Kalluecs B IyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHUCTPATHBHOTO pETJaMEHTA,
MH(pOpMaLUI0 O MECTE€ HaxOXXJICHHs, CIPABOYHBIX Tele(OoHax, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIIUNIATIbHON YCIYTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PErYJUPYIOIIUX
MPEIOCTABICHUE MYHUIUMAIBHON YCIyTH (C yKa3aHHUEM PEKBU3UTOB HOPMATUBHBIX
IPABOBBIX AaKTOB M HMCTOYHHUKOB HUX O(PHUIIMATHHOTO OMyOJMKOBAaHMS), pa3MEIICH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHULMNAIbHBIX YCIyr, Ha
oduIMaabHOM caiite MaMabIlICKOro MyHHUITMNIAIBLHOTO pailoHa B MH(POPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjiaMeHTa B JICUCTBYIOIICH peIaKiuu
MOJIEKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIMAIbHOM CaiiTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeneNeHus

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINe TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYypHOE nojpaszzenenue (oduc) MHOro(pyHKIMOHAIBHOTO LIEHTPa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO paiioHa WK B TOPOJICKOM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzauuM  J€ATEIbHOCTU
MHOTO()YHKIIMOHATIBHBIX LIEHTPOB PeI0CTaBICHUS roCyAapCTBEHHBIX u
MYHUIIMTAIBHBIX YCIIYT, YTBEPKIAECHHBIX ocTaHoBiIeHreM [IpaBurenscTBa Poccuiickoi
®deneparuu ot 22 aexadps 2012 r. Nel376 «O06 yrBepx)nenuu IlpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULHAMTAIBHBIX YCIIYT»;
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TEXHUYECKas omunOKka - omuOKka (OmMcKa, OmedaTka, TIpaMMaTHuecKas WM
apudpMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIIAIONIMM MYHHUIIMIIATBHYIO YCIAYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEICHHI, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MyHHUIIMIIAILHOW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHHH KOTOPHIX BHOCHIIUCH CBEICHHS,;

Enunas cucrema wuaeHTHGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHCTEM, UCIOJIb3YEMbIX ISl MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeYrBaroIas CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DHUKAIIUU U
ayreHTUGUKaIMM K  uHOpMauuu,  cojAepKalledcss B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
[EHTP TMPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIMIIAIBHBIX ycayr B PecmyOmmke
TaTapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MHGOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS TOCY/IapCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOnuku TaTtapcras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHULIUNIATBHON YCIIYTH (Jajnee - 3asBJICHUE) TMOHMMAETCS 3alpoc O MPEeAOCTaBICHUU
MYHULIMNIATBHONW YCIIyTH, MOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne210-d3 «O06 opraHmzanuu

IIPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUIAIBHBIX YCIyT» (nanee — denepanbHbIi
3ak0H Ne210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH
[IpuHsiTHE pelIeHrs O BBIKYIE 3€MEIbHOTO YYacTKa.

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

MKY «Ilanara nMy1ieCTBEHHBIX U 36MEJIbHBIX OTHOLICHU» MamaIbICcKOTO
MYHUIIUIIATIbHOTO paiiona Pecny6muku Tarapcran

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaToM NpenocTaBiICHUS] MyHUIIUNAIbHON YCIIYTH SIBISIETCS:

17) pemieHre 0 BBIKYIIE 3€MEJIBHOTO y4acTka (mpuiioxenue Ne 1 k HacTosiiemy
aMUHUCTPATUBHOMY PETJIAMEHTY);

18) penrenre 06 0TKa3e B MPEAOCTABACHHH MYHHUIIMITAILHOM YCIyTH(IIPHIOKEHUE
Ne 2 k HacTosiIEMy aIMUHUCTPATUBHOMY PETIAMEHTY);
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19) pemenne 00 oOTkaze B TOpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUUHMIAIBbHON ychayru(npuwioxkenue Ne 3 Kk HacTosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ymprar mnpenoCTAaBICHUS MYHHUIMIAIBHOM YCIYIM HAaNpPaBIISETCS
3asgBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOMN
KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJAMHUCHIO YIIOJTHOMOYEHHOTO JOIKHOCTHOTO JIMIA
Opeana, B cootBercTBUM ¢ DenepanbabiM 3akoHoM 0T 6 anpens 2011 roga Ne63-Dd3 «O6
ANEKTpOHHOM moanucu» (Aanee — DenepanbHbiii 3akoH Ne63-D3)B NUUHBIA KaOWHET
Enunoro nopran. B cnyuae HanpaBieHus 3asiBI€HUS NOCpeACTBOM PecryOianMKkaHCKOro
nopraja pe3ynbTaT IPEeAOCTaBICHN MyHUIIMIIAIBHON YCIYyTH HAIPABIISIETCS B JIMYHBIN
kabuHet PecnybinmkaHcKkoro noprana.

2.3.3. Tlo BIOOpY 3asiBUTENS pE3YbTAT MIPEIOCTABICHUS MYHULIUIIATBHON YCIIyTH
BbigaeTcss B Oprane win B M®IL[ B dopme 3k3eMIuigipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOIO I€YaThl0 U MOMANHCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3agBuTenp BIPABE MOJYYUTh PE3YJIbTAT MPEIOCTABICHUS MyHULIUITAIIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE0OX0IUMOCTH 0OpaIeHUs] B OpraHU3allK, YYaCTBYIOIINE B IPEIOCTABICHUN
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMIIAJIbHOU
YCIYTH B CIIy4ae, €CJId BO3MOKHOCTD IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKoHoAaTenbCcTBOM Poccuiickoii denepannu, CpoK BblIauX (HAIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YJIbTATOM IIPEAOCTABIECHNS MYHULIMTIIAJBHOU YCIIYTH

2.4.1. MyHununaibHas yciyra nIpeocTaBisercs B Teuenue 13 pabounx qHEi.

2.4.2. IlprocCTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJIbTATOM NPENOCTABICHUS
MYHUIUNAIBHOM  ycliyTh B (OpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeIOCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

2.5. UcuepripIBaroNInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMA HOPMATUBHBIMHA MIPABOBBIMHU aKTAMU JJIS
MPEIOCTABJIEHUS] MyHULIUIIAJIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOMMMBIMU U 00S13aTEIHHBIMHE JIJISI IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MOJISKAIIUX MTPEJCTABICHHUIO 3asBUTEJIEM, CTIOCOOBI UX MOJYUYCHUS 3asIBUTEJIEM, B TOM
quCJye B AJIEKTPOHHOMN hopMe, OPSIIOK UX MPEICTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBLHOW yCIyTd 3asBUTENb MPEACTABIISACT
CJIETYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcss B ciiydae OOpalieHus
nocpencTBoM PecnyOnukaHCKOTO mopTana);
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2) TOKYMEHT, YIOCTOBEPSIOIINI ITOJIHOMOYHUS PEIACTABUTEINS 3asIBUTEIIS,

3) 3asBJICHHE:

B (popme nokymeHTa Ha OymMakHOM Hocutese (mpuinoxkenne Ned Kk HacToOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHMI B DJIEKTPOHHYIO (GOpMy 3asBICHUS), IMOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU IMyHKTa 2.5.3aJMUHUCTPATUBHOTO pErJIaMEeHTa, Mpu OOpalleHuu
nocpeacTBoM PecryOiiMkaHCKOro noprana;

4) mpaBOYCTAaHABIMBAIOIINE TOKYMEHTBI, €CJIM MPABO HE 3apETUCTPUPOBAHO B
EnuHOM rocy1apcTBEHHOM peECTpe HEABUKUMOCTH.

2.5.2. 3asBlieHHE U TMpUIaraeéMble JIOKYMEHTbI MOTYT OBITh MpEICTaBICHBI
(HampaBJeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAaHUAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIAMEHTA,

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTaia B JIEKTPOHHOU (opme;

3) B Oprad JU4YHO WJIKA MOCPEACTBOM IMOYTOBOM CBSI3M HA OyMa)XHOM HOCHTEIIE
.3asBJICHWE W TpWJIaraéMble JOKYMEHTBI, MPU HANPABICHUH MOCPEICTBOM IMOYTOBOU
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBiieHUE TIPU HaIpaBiI€HUU NOcpeAcTBOM PecmyOnukaHckoro moprana
HOJIHCHIBAETCA MMPOCTON AIEKTPOHHOM MOIUCHIO 3asBUTEIIS.

JIj1g oTydeHust IpOCTOM 3JIEKTPOHHOM MOANKCH 3aBUTEII0 HEOOXO0AUMO MPONTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke mOATBEPIUTh YUYETHYIO
3aIKCh.

DNEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JIOKYMEHTa), YKa3aHHbIA B
NOAMYHKTE 2myHKTa 2.5.1 aIMUHUCTPATUBHOIO pErjiaMEHTa ,3aBEpsETCS YCHUIJICHHOU
KBATM(UUMPOBAHHOW MOAMMCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U TMOIIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHMCJIE€ HOTAPUYCAMHU.

DNEKTPOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUE (haiinioB B popmatax pdf,
Jpg,.jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0BbEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBineHus: TOKYMEHTOB W MH(POPMAIIUHA WM OCYIIECTBICHUS JIEHCTBUIA,
MIPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MPEJOCTABICHUEM MYHUIIUMIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIVIACOBAaHUM, HEOOXOAUMBIX IS
NOJIYYCHHUS] MYHHUIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHHueM B HWHBIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBIICHUS, OpraHu3aluu, 3a
UCKJIFOUEHHUEM TIOJIYYEHMsS] YCIYr W TIOJy4€HHsS JOKYMEHTOB U UH(pOpMaIuH,
PEAOCTABISEMBIX B PE3YJIbTATE MIPEAOCTABICHHS TAKUX YCIIYT, BKIFOUYEHHBIX B IEPEYHH,
yKa3aHHble B yacTh 1 cratbu 9 ®denepanbHoro 3akoHa Ne 210-D3 (HEoOXOAUMBIX H
00s13aTEJIbHBIX YCIIYT);
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3) nmpeacTaBieHUS JOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU IEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJI TMPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, MO0 B
MPEA0CTABICHUN MyHULMIIATBHOW YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAarOUIUXCS
MPEA0CTABIEHUS MyHUIUIIAIBHON YCIIYTH, ITOCJIE EPBOHAYAIBHON MTOAYH 3asIBICHHS O
PEAOCTABIEHUN MYHULIMIAIBHON YCITYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIUNAIBHOW YCIyru, Jubo B
PEAOCTABICHUN MYHUIIUIIAJIBHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUSA JOKYMEHTOB WMJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTaBICHUS
MYHULUINIATIBHON YCIYTH, TM0O B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, padorHuka MOIL], npu nepBOHAYaIbHOM OTKa3e B IPHEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOW YCIyTH, JINOO B IIPEIOCTABICHUU
MYHULAMAIBHON YCIYyIM, O Y€M B MUCHBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, YBEIOMIIAETCS 3adBUTEIb, a TaKkKe
PUHOCATCS] U3BUHEHUS 32 JIOCTaBIIEHHBIE HEYI00CTBA;

4) mnpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(pOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKWE€ JOKYMEHTHI JIUOO UX U3BATHUE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCYJIapCTBEHHON WJIM MYHMIIUTIAIBLHON YCIYTHU, U WHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (pe/iepanibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuil mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MTPABOBBIMHU AKTAMU ISl IPEIOCTABICHUS] MyHULIMTIAIBHOMN YCIIYTH,
KOTOPBIE€ HAXOJIATCS B PACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CIIOCOOBI X MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE€ B 3JIEKTPOHHOU (hopme,
MOPAJIOK UX NPEACTABIECHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyTIpaBJieHus 100 OpraHU3allvs, B PACIOPSHKEHUH KOTOPHIX HAXOASTCS TaHHBIC
JTIOKYMEHTBI

2.6.1.IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:

18) Beinucka u3 EauHOro rocynapcTBEHHOrO peecTpa HEIBHKMMOCTH O TpaBax
OTJIEJILHOTO JIMIIA Ha UMeIuecs (MMEBIIHMECS) Y HEro OOBEKTbl HEABUKUMOTO
umyiectsa — DenepanbHas ciayk0a TrocyJapCTBEHHOM perucTpaluu, KajgacTpa u
kaprorpaduu (Pocpeectp);
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19) Beimucka w3 EIWHOr0 TrocymapCTBEHHOTO peecTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MpaBaxX Ha OOBEKT HEABUKUMOCTH
— @epnepanbHas Ciyx)0a TOCYIapCTBEHHOW PErHCTpAllMH, KajacTpa W Kaprorpaduu
(Pocpeectp);

20)B ciywyae oOpamieHHs IOPUIMYSCKOTO JIMIIA 3ampallfBalOTCs CBEICHHUS W3
EnuHoro rocynapcTBEHHOroO peecTpa ropuanudeckux i — dejepanbHas HaJIOTroBast
CITyx0a;

21) B ciyuae oOpallieHHsI MHAMBHYaIbHOTO TPEANPUHUMATEIIS 3aIIPalTuBarOTCs
CBEJICHUS u3 Enunoro roCy/1apCTBEHHOTO peecTpa WHIUBUTYAJIbHBIX
npennpuHuMaresneit — denepalibHast HAIOTOBasl CITyK0a;

22) cBe/IeHUs O JCHCTBYIOIIEM IMacmopre rpaxkaanuaa Poccuiickoit depeparun —
MBJI Poccuu;

23) CBeJICHHUS O HOTapHAJILHOW JOBEpeHHOCTH — DejepanbHas HOTapHaJIbHAS
najara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noAnyHkTax 1 - 4 mynkra 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTa, B pOpME JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOMW KBaIM(UIMPOBAHHOW  MOINUCHIO  JIUII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU IMOjaye
3asBJICHUSI.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMMHHCTPAaTUBHOIO pErIaMEHTa OpraHamMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYNpPAaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB W CBEACHUN HE
MOXKET SIBJIATHCS. OCHOBAHHEM IS OTKAa3a B MPEIOCTABICHUU MyHULIUTIAIIBHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) pabOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHoB W OpraHu3aluid, HE MpPe/ICTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaCMoOpsHKEHUU
JOKYMEHT WJIM CBEJICHMS, TTOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIIMHAPHON WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccuiickoit deaepanmu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3aABUTENS JOKYMEHTHI CBECHUS, B TOM YHUCJIIE
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM TUIaThl 32 MPEJOCTaBICHUE MYHUIIUAIBHOM
YCIIYTU, HAXOJSIIUECS B PACIIOPSAKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyNIpaBJieHHUs W TIOJIBEJIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOpbIC
HaxXoAsATCA B PAacHOpPsDKEHUM TOCY/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJi€HUs U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHHUS] OpraHU3allvii, HE SBISETCS OCHOBAaHHMEM ISl OTKa3a
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABICHUS MYHUIIMIIATLHON YCIYTU

2.7.1. OcHOBaHUSMHU i1 OTKa3a B IpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS
pEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISTFOTCS:
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1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon @enepanuu;

2) JIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE MO3BOJSET B
MTOJTHOM 00BEME HCIIOTH30BaTh HHPOPMAIIHIO U CBEACHUS, COJIEPKAIINECS B JOKYMEHTAX
JUISL TPEAOCTABICHUS MYHULIMNIATBLHON YCIIYyTH;

3) mpeacTaBieHHbIE TOKYMEHTHI WJIM CBEJACHHS YTPAaTWIM CHIIy HAa MOMEHT
oOparnieHus: 3a MyHUIIUNAIbHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOMIMNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asBUTENIS, B Clydae oOpallleHus 3a MPeA0CTaBIeHEeM MYHUILIUITATbHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUU MYHUIIUIIAILHON YCIYTH U JJOKYyMEHTOB,
HEOOXOUMBIX JUISl IPEAOCTABIICHUS MYHUIIUTIIAIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MOJE B (popMme 3asBiIeHUS, B TOM
yyclie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecnyOnukaHckoMm —mopTalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWILHOE 3alI0OJTHEHUE);

6) NpeAcTaBiICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O MPEAOCTABJICHWU YCIYrd IMOJIAHO B OpraH rocCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABJICHUS WM OPraHU3alMI0, B TOJTHOMOYHNS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anperns
2011 rtoma No 63-@3 «OO0 52/IEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMHCH.

2.7.2. IlepeueHb OCHOBaHUH /I OTKa3a B IpHUEMe JIOKYMEHTOB, HEOOXOIUMBIX JIJISI
MOTYYEHUS] MyHUIIUTTAIbHOW YCIIYTH, SIBJISIETCS UCUEPITLIBAIOIIUM.

2.7.3. Pemenue 00 oTKa3e B mprUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPE0CTaBICHUS MYHUIIUIIAIIBHONW YCITYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IprueMa
3asBUTEJISl, TAK M TIOCJIC TMOJYyYEHHUS OTBETCTBEHHBIM JIOKHOCTHBIM JiniioM OpraHa
HEOOXOIMMBIX JIJISI MPEIOCTABICHUS] MyHUITUTIAILHON YCIIYTH JOKYMEHTOB (CBEICHMUIN) C
HCTIOJb30BaHUEM MEKBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOICUCTBUS, B CPOK, HE
npeBbIIAmMui 9 pabounx AHEH cOo THS PErUCTPALMK 3asBICHUS.

2.7.4. 3ampemaercsi OTKa3blBaTh B MPHUEME 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH, B CIIydae €Clid 3asBJICHNE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEAOCTABICHUS MYHHUITUTIATBHON YCIYTH, MTOJAaHbI B
COOTBETCTBUH ¢ MH(]OpMAIEl 0 CpoKax W MOPAJIKE MPEAOCTABICHUS MYHHUITUTIATHLHOM
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM moprane.

2.8. VcuepnbiBaroiinii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS JIA OTKa3a B
IIPEIOCTABICHUA MYHULIMTIIAJIBHOW YCIIYT'H

2.8.1. OcHOBaHUs [IJi1 TPUOCTAHOBJIEHUS TMPEHAOCTABICHUS MYHHUIMNAIBHOU
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHMA 71 OTKa3a B MPEIOCTABICHUU MYHUIIUITAIBHON YCIYTH:
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1) 3asBUTENEM TMpeAcCTaBiICHbl JOKYMEHThl HE B IOJHOM 00beme, 0o B
MPEJCTABICHHBIX 3asiBJICHUUA W (WIM) JOKYMEHTaX COJCPKUTCS HENoiHas U (WIK)
HEJ0CTOBEepHask MH(GOpMAIIUS;

2) mocCTymjieHHE OTBETa OpraHa TOCYJapCTBEHHOM BIIACTH, OpraHa MECTHOTO
CaMOYIpaBIICHUSI JTUOO TMOABEIOMCTBEHHONW OpraHy TOCYJapCTBEHHOW BIIACTH WIIU
OpraHy MECTHOTO CaMOYTpAaBICHHUS OpraHM3ali Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa W (Wjin) UHGOpMAIMU, HEOOXO0IMMBIX
JUTSL TIPEIOCTABIICHUSI MYHUIIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLT MPE/ICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOW MHUIIUATHBE.

2.8.3. IlepeueHb OCHOBaHUU Il OTKa3a B MPEIOCTABICHUM MYHHUIIUNAIBHON
YCIIYTH SIBJISIETCSI UCUEPITBIBAIOIIHM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B MPEAOCTABICHUNA MYHUIUIIAIBLHOW YCIyTH B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHHUH MYHHUIMNAIBHON YCIYrH TOJaHO B
COOTBETCTBUH ¢ WHPOpPMAIEH O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyoymkoBaHHoW Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. TIlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MTOIUTMHBI MUTH HHOMN
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbpHas yciayra IpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPBIE SABISIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
PEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE CBEJCHUS O JTOKYMEHTE
(mTOoKyMeHTax), BbIIaBa€MOM (BBIJIaBaEMbIX ) OPTaHU3AIMAMU, YIaCTBYIOIIUMH B

MPEA0CTaBICHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOMMBIMU U 003aTENbHBIMU ISl IPEIOCTABICHUS
MYHUIMINIATBHON YCIYTH, BKIIIOUYasi MH(POPMALIMIO O METOIMKE pacueTa pa3Mepa Takou
1aThl

[IpenocraBnenre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIN CPOK OKUJIAHUS B OYEPEIU TIPH MOade 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISIEMON OpraHu3aIueH,
YYaCTBYIOIICH B MPETIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPY MMOJTyYEHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. BpeMs o)kuaaHus pY MOa4ve 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. 1lpu nosydyeHUM pe3yibTara MNPEIOCTABICHUS MYHULMIAIBHOU YCIyTH
MAaKCUMAJIbHBIA CPOK OKUIAHUS B OUEPEAN HE JOJDKEH MPEBBILIATh 15 MUHYT.
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2.13. Cpok u nopsiIOK pErucTpanuuy 3anpoca 3asBUTENS O NPEI0CTABICHUN
MYHHUITUTIATFHOUW YCIIYTH B YCIYTH, IPEIOCTaBIsIEMOI OpraHu3aIiieii, ydacTBYIOIIEH B
MPEIOCTABICHUN MYHHUITUTIATHPHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU (hopme

2.13.1. IIpu nmuuHoMm oOpamiennn B M®IL] B 1eHb MoJauM 3asBJICHUS 3asSBUTEIIO
BbIIaeTcs pacnucka u3 AUC M®I] ¢ peructpalimuoOHHBIM HOMEPOM, TOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYM 3asIBJICHUA.

2.13.2. Ilpu HampaBiaeHMM 3asiBICHUS TocpeacTBoM EnauHoro moprana,
PecnyOnukaHnckoro noprasa 3asBUTENb B JICHb MMOJa4M 3asiBJICHUS MOIY4YaeT B JIMYHOM
kaOuHere PecnyONMKaHCKOTO MOpTajia M IO DJEKTPOHHOM TOYTE YBEJOMIICHHUE,
NOATBEPKAAIOIIEE, YTO 3asABICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTpallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb I[OJa4Yu 3asBJICHUS
YIIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAECTCS PaclucKa W3
ABTOMATU3HPOBAHHON MH(MOPMAIIMOHHONM CUCTEMBI, MPEAHA3HAYEHHON I OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErMCTPAlMOHHBIM HOMEpPOM, JATOU
ITOJA4M 3asBJICHUS U IIEPEYHEM NIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MYHUIIUTIATbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JHEHUS 3allPOCOB O IPEIOCTaBICHUN
MYHUIIMIIAJIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
NEepEeYHEM IOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTaBICHUS KaXKJ0W MyHULIUITATIbHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIHMIHOM
uH(GOpMaIMKU O MOPSJKE IPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEUEHHIO
JOCTYIHOCTH /171l MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATeNIbcTBOM PecnyOnuku TaTapcTan o colMaibHON
3allUTe UHBAIUIOB

2.14.1. IlpenocraBneHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JAHUAX U
MOMEICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mnpuemMa 3asBuTesied O0O0OPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
odopmIIeHHsT JOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTelbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3allliTe WHBAIMIOB B LENAX OECHpemsTCTBEHHOTO JOCTyNa K MECTY
MPEIOCTABIICHUSI MyHULIUTIAJIBbHON YCIYyTH 00€CIeUnBaETCA:

1) obGecnieunBaercsi OCCHPENMATCTBEHHBIH JOCTYN WHBAIMAOB K MECTY
MPEIOCTABICHUSI MYHUIUNAIBHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHUS U
nepeMeIIeHHe B UX IMpeiesiax);

2) BU3yaJlbHAs, TEKCTOBAas W MYJIbTUMEAMIHAS HHQOpPMAIUS O TOPSIKE
NPEeIOCTaBICHUS MYHULIMIIAILHON YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asBUTEJICH
MECTax, B TOM YHUCJIE C yY€TOM OTPAaHUYECHHBIX BO3MOKXHOCTEW HHBAJINJIOB;

3) compoBOXKIEHHE MHBAIMAOB, UMEIOLIUX CTOMKHE paccTpoiicTBa (PyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILY;
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4) BO3MOXXHOCTH CaMOCTOSITCIILHOTO TIEPEIBIDKEHUSI [0 TEPPUTOPUH, Ha
KOTOpPOM PACHOJIOKEHbBl OOBEKTHl COLMAIBHOM, HWHXXEHEPHOM M TPaHCIOPTHOM
HH(DPACTPYKTYp, BXOJIa B TaKHME OOBEKTHI M BHIXOJA M3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKU;

5) HamIexkamiee pasMelieHHe OOOpYIOBaHUS M HOCHTENCH HH(OpMaIWH,
HEOOXOUMBIX JIJIs1 oOecrieueHus: OeCIpensITCTBEHHOTO JOCTYTa HHBAJIUIOB K yCIyraM C
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOsmpoBaHHE HEOOXOMUMOW IS WHBAJIMIOB 3BYKOBOW M 3PUTEIIBHOM
uHpopManMu, a TakXke HaJANMCeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduueckoi
uH(pOpMAaIUU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaitns;

7) IOIyCK CypOIEpeBOIYNKA M TU(DIOCYPIOIEPEBOUNKA;

8) nomyck co0aKkHU-TIPOBOTHUKA MPU HAJTMYUHU JTOKYMEHTA, TTOTBEPIKIAOIICTO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEPCTBA TpyJa W COLMAIBHOW 3alluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (HOPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CHEHaIbHOE 00y4YeHHue COOaKU-NPOBOJHMUKA, M TOpSAJIKA €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIyTH, U
CPEACTB, MCIOJIB3YEMBIX IPU MPEAOCTABICHUA MYHULMIAIBHOW YCIYTH, KOTOpbBIE
yKa3aHbl B moAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTUBHOIO PErJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBaM, BBEJICHHBIM B AKCILTyaTAIMIO WM MTPOIIIEIITIM
MOJEPHU3ALNIO, pEKOHCTpYKIHIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUITUTIATHHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C TOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIECHUN MYHUIIUNATBHOU YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJty4eHus: UHHOPMALMK O XOJI€ IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIOIb30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOKHOCTh MOJIYYEHHS] MyHUIIMTIAIBHOW YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
MO/IPa3/IeJIEHUN OpraHa UCIIOJHUTEIBHO PACIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIEHUs], 110 BIOOPY 3asBUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIUI),
MIOCPEICTBOM 3aIpoca O MPENOCTABIEHNN HECKOJIBKHUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYT, IPEIyCMOTPEHHOrO cTaThe 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a11pocC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH
SBJISIFOTCSL:

Pacro0KEHHOCTh IOMEUIEHUs], B KOTOPOM BEJIETCS IIPUEM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOAMMOI0 KOJMYECTBA CHELMAIUCTOB, a TaKKe IOMEIIECHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asIBUTEIIEH;
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HAJIMYUE HCcUeplnbIBaoniel uHpopmanmuu o crocodax, MOPSAKE M CpOKax
MPEIOCTABICHUS MYHMIIMIIAJIBHOW yCIyrd Ha HHQPOPMAIMOHHBIX CcTeHaax,EanHom
nopraine, PecnyOnukanckom nopraie, o(pUIHaIbHOM CaiiTe MyHHLIMIIAIIBHOTO PailoHa;

OKa3aHHE MOMOUIY MHBAJIMAM B IPEOAOJIEHUHN 0aphEPOB, MEIIAIOIINX MTOITYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIMLIAMH.

2.15.2. IlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHULIMNAIBHON YCIYTH
SABJISTFOTCSL:

25)  coOmoseHue CPOKOB MpHUeMa U pACCMOTPECHUS IOKYMEHTOB,

26) coOmopeHue cpoka MoMydeHUs pe3yabTaTa MyHUIUITAIbHOW YCITyTH;

27) orcyTcTBHE OOOCHOBAaHHBIX KajJ00 Ha HApYIICHUS aJIMHUHHUCTPATHBHOTO
periJamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

28) KOMWYECTBO B3aMMOJICHCTBUI 3asiBUTEINS C JOJDKHOCTHBIMH Jniamu (0Oe3
y4eTa KOHCYJIbTallUM):

B3aUMOJICCTBUE 3asiBUTENE ¢ paboTHukamu Oprana wimum MOL npu
MPEAOCTABICHUM MYHHUIMNAIBHOM  YCIYyTM  OCYUIECTBISIETCS OOWUH pa3 IpHU
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTH IMOJYYEHUs pe3yibTaTa MHpel0CTaBICHUS
MyHULMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOIO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMU
JIMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENB BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIbIO  YCTPOMCTB TMOJBIKHON pPaaUOTEICPOHHONW CBSI3U, C MCHOJb30BAaHUEM
PecnyGnukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaocTaBiICHUS MYyHHUITUTAIBHOU YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprare,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHUMO OT MECTa €ro JKUTEJIbCTBA WM MeECTa
(akTHueckoro npoxkuBaHus (mpeObiBaHusA) Ha Tepputopun PecnyOnuku TaTtapctan mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTABIISIETCS.

2.16. npie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH MO SKCTEPPUTOPUATHFHOMY MIPUHITUTTY (B ClTydae, eCiu
MYyHHUITUTIATBHAS YCIyTa MPEA0CTABIIACTCS 110 IKCTEPPUTOPHATIBHOMY TPUHIIHITY) U
0COOEHHOCTH MPE0CTABICHUS] MYHUIIUITAILHON YCITYTH B DJIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

37) noayunuth WHGOPMAIMIO O TMOPSAKE M CPOKAaxX  IMPEIOCTaBJICHUS
MYHUIIMNAIBHOW YCIYT'H, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOinkaHckoM
opTaIe;

38) momath 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYI'H M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIsl IPEIOCTaBICHUS MyHUIIMTIAILHOM YCIYTH, B TOM YHCIIe
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JOKYMEHTHI U MH(OpMAIIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU 3aBEPEHBI B
COOTBETCTBUM € IyHKTOM 7.2 yactu 1 crateum 16 ®@enepanbHoro 3akona Ne 210-D3,c
UCIONIb30BaHueM PecnyOnnkaHcKoro noprania;

39) moyyuuTh CBENCHHS O XOJ€ BBINIOJIHEHUS 3asBICHUNA O NPEIOCTaBICHUU
MYHHIIMIIAIFHON YCITYTH, MOJAaHHBIX B 3JICKTPOHHOU (hopme;

40) ocylIecTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

41) MONMYyYUTh PE3yJIbTAT MPEIOCTABICHUS MYHHUIUIAIBLHOW YCIyrH B (opme
AIIEKTPOHHOTO JJOKYMEHTA;

42) nonatk xayo0y Ha perieHue u aeiictue (Oe3neiictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHUIIMNAIBHBIX CIYXKAIUX IOCPEACTBOM PecmyOnnkaHCcKoro
noprana, nopTtana QeaeparbHON TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHCTEMBI,
oOecreunBaromieil mpoiecc aocyaeOHoro (BHeCyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBuil (0e3elCTBYS), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULUINAIBHBIX YCIYyr OpraHaMu, MPEJOCTaBISIOIIMMUA TOCYAapCTBEHHbIE U
MYHULUINAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMUAMH, TOCYJApPCTBEHHBIMH U
MYHULUIIAIBHBIMU CITY>KAIlIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISACTCSA IMOCPEICTBOM 3aNOJHEHHUS
AIEKTPOHHOM (hOpMBI 3asiBiIeHUS Ha PecryOimkaHckoM mopTayie 0e3 HeoOXO0IUMOCTU
JOTIOJTHUTENBHOM MTO/1aUN 3asIBJICHUS B KaKOW-INO0 UHOHU (hopme.

2.16.3. IIpu popMupoBaHUU 3agBICHUS 0OCCIICYHUBACTCSI:

43) BO3MOXXHOCTb KOIIMPOBAHUSI M COXPAHCHHUS 3asBJICHUS M MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS YCIIYTH;

44) BO3MOXHOCTD 3aIOJIHEHHST HECKOJIbKUMH 3asBUTEISIMH OJJHOM AJICKTPOHHOM
(opMBbl 3asABlIEHUSI MPU OOpAIICHUH 3a YCIyraMH, MPEAoJarairolliMy HarpaBiIeHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEIISIMU;

45) BO3MOXKHOCTh Te4aTH Ha OyMa)KHOM HOCHTEJIC KOIUU DJICKTPOHHOU (HOpMBI
3asIBJICHUS;

46) coxpaHCHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUYCHUH B
00011 MOMEHT IO JKEJIAHHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BO3SHUKHOBEHUH OLLIMOOK
BBOJIa M BO3BpATE JJIs IOBTOPHOIO BBOJIA 3HAYEHHI B 3JIEKTPOHHYIO (POPMY 3asBICHMUS;

A7) 3amoJIHEHUE TIOJIeH DJIGKTPOHHOW (OPMBI 3asiBIICHHS JO0 Hadajga BBOJA
CBEJCHUN 3asIBUTEJIEM C UCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbiXx B ECHA, u
CBEIICHMI, ONMyOJMKOBaHHBIX Ha PecrnyOmmkaHCckOM mopTasie, B 4YacTH, Kacarollencs
CBEICHMI, OTCYTCTBYIOIIMX B €AUHON CUCTEME UIEHTU(PHUKALMU U ayTeHTU(PUKAIIH;

48) BO3MOXXHOCTh BEPHYTHCS Ha JIFOOOW M3 JTAloOB 3alOJHEHHS DIICKTPOHHOU
dbopmpbl 3asBieHHs 0€3 MOTEepPH paHee BBEACHHON WH(OpMAIny;

49) BO3MOXHOCTh JIOCTYIa 3asBUTENS] K paHEe IMOJAaHHBIM MM 3asiBICHHSM B
TEUEHHE HE MEHEee OJHOIO T'0/ia, a TAaKXKe YaCTUUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I (nanee - 3amuch) OCYILIECTBIAETCS
nocpeacTBoM PecnyOiaukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTh 3allMCH Ha JIOObIE CBOOOJHbBIC IS
npuema J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIIBHOM IIEHTpPE
rpaduka npuema.
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3anuch Ha ONMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JaThI.

JI7st ocyIIecTBICHUS TIPEeIBApUTEIBLHOM 3aMMCH TOCpeaCcTBOM PecmyOmkanckoro
mopTaja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaninBaeMble CHCTEMOW JTaHHBIC, B TOM
YuUCJIIe:

dbamMunio, uMsl, OTYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aipec AMEKTPOHHOMN MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO0 J1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEICHUN, KOTOpbIE COOOIIMI 3asgBUTENb IIPH
pPEABAPUTEIBLHOM 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asABUTEIEM IPHU JIMYHOM
npueMe, MpeaBAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipy ocCylIeCTBICHUN MPEABAPUTEIHHON 3amuCHU 3asBUTENI0 00ECIeunBaeTCs
BO3MOXKHOCTh pacriedyaTaTh TaJOH-TIOATBEPKICHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aZipec JIEKTPOHHOM TMOYThI, HA YKa3aHHBIN aJpec TakyKe HarpaBiisieTcsi HH(popMalus o
MOATBEPKIACHUN TPEIBAPUTEIIBHON 3alUCH C YKa3aHUEM [laThl, BPEMEHM M MecTa
npuema.

[Ipy oOCylIEeCTBICHUN TMPEIBAPUTEIBHON 3alucy 3asiBUTENb B 00s3aTEIIbHOM
nopsiike HHGOPMUPYETCST O TOM, YTO MPEIBAPUTEIIbHAS 3aITUCh AaHHYJUPYETCS B CiIydae
€ro HEesIBKU M0 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBUTENH B JII000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS HWHBIX JCHCTBUM, KpPOMeE
IPOXOKICHUS UCHTU(DUKAIIMN U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMHU
paBoBbIMU akTamMu Poccuiickoii @Penepanmu, ykazaHus LEId IPHEMA, a TaKXKe
NPENOCTABICHUSI CBEJICHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
HMHTEpBayia, KOTOPbIN HE0OXO0IUMO 3a0pOHUPOBATH JIJIsl TpUEMA.

3. CocraB, 10¢JIe10BATEJIBbHOCTD U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npouenyp, Tpe60BaHMs K NOPSAKY UX BBINOJHEHHUS, B TOM YUCJe 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOI GopMe, a TaKiKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHHUIUIIAUIBHON YCIYTH

3.1.1. IlpegocraBneHre MyHHUIMIAIbHOM YCIYTH BKIIIOYAET B ceOs CleIyroIIne
aAMUHUCTPATUBHBIE MPOLIEAYPBI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
NPEAOCTABIEHUN MYHULIMIAIBHON YCITYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIAIBHOMN YCIIyTH;

5) BeIZlaua (HanpaBICHKE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIAIBHOW YCIYTH;
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6) ucCIpaBJICHUE TEXHUUECKUX ONMHOOK.
3.2. Oka3aHue KOHCYJIbTAlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSL OOpalleHue 3asBHUTENsI MO BOMNPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHUIUIIATBHON YCIIYTH.

JIOIKHOCTHBIM ~— JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJHEHHUE
aAMUHUCTPATUBHOW IPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asaputens B MOI — pabotauk MDI];

npu oOpauienun 3asButens B Ilamary — cneumanucr Ilanmatel (manee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asgBUTENL BIIpPaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O TMOPSAKE W CPOKax
MPEA0CTaBIECHUS MyHUIIMIAIBHON yciyrd B MOL] nuyHO 1 110 TeneoHy U AIEKTPOHHON
ITOYTE.

PabotHuk M®IL[ koHCYnbTHUpYET 3asBHUTENSA, B TOM YHCIE MO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALIMH U IPYTUM BOIPOCAM IS MOTYYEHUS] MYHULIUTAILHON
YCIYTH.

3asgBUTENh MOXKET TOJYyYUTh HWH(POpPMALMIO O TMOPSAAKE MPEIOCTaBICHUS
MYHHUIIUTIATBHON yeiryT Ha odunranbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
KOHCYJIbTALIMSI IO COCTaBY, (hOpMe MPEACTABIIEMOI JOKYMEHTAIMH U IPYTUM BOIIpOCam,
HEOOXOAMMBIM JJIs OJyYEHUSI MyHULIUIATbHON YCIyTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran no teiaedoHy 1 3JIeKTPOHHOM MoYTe,
a Tak)Ke TMOJIy4YUTh KOHCYJbTalMio Ha PecnyOnukanckoM moprane, caiite OpraHa o
MOPSAAKE U CPOKAX MPENOCTABIECHUS MYHUIIUITAJILHON YCIYTH, B TOM YHUCJE M0 COCTABY,
dopMe mpeACTaBASIEMON JOKYMEHTAlUM W JPYrMM BOOpoOcaM ISl TOJyYEHHs
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMHUPYET
3asBUTES B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHCTPATUBHOIO
peryiaMeHra.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! 0OpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCA:
KOHCYJIbTAllMM IO COCTaBy, (opMe TMPEACTaBIAEMON [TOKYMEHTAUU U JIPYTHM
BOMpOCcam, HeOOXOIUMBIM ISl TOTYYEHHSI MyHUITUIATBbHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH YEPE3
M®II win ynanennoe padbouee mecto MDII,
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3.3.1.1. BasButens (mpeacraBuTenp 3asButTens) odpamaercs B MOL] ¢ 3anpocom
O TNPEeNOCTaBJICHUM MYHULMNAIBHOM YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTpeseNsieT MpeaAMET 0OpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IHKTE 2.5 aAMUHUCTPATUBHOTI'O PEIVIAMEHTA;

3aroJIHSET JICKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPY NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aIMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE IPEACTABICHHBIX
JOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThl, IpEICTaBICHHbBIE B AJEKTPOHHOM (QopMme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
TEI0;

BO3BpAIlaeT NOMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJACT 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aJIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B OpraH B 3JIEKTPOHHOM (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs O JTHA 0OpalleHus 3asiBUTENS B CTPYKTYpHOE noapasaenenne MOLI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE J1€JI0), HampaBiieHHble B OpraH, MocpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB MJI MPENOCTABICHUS MYHHIMIIAIBHOM YCIYyTd B
AEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (OopMy DIIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

MPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MPU HEOOXOIUMOCTH);

NOJATBEPXKIAeT (aKT O3HAKOMIICHHS M COTJIacUsl C YCJIOBHMSMHM M TOPSIIKOM
OPEJOCTABICHUS] MYHHUIMIAIBHOM YCIyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);
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MOJTBEPXKIAET JOCTOBEPHOCTh  COOOIICHHBIX  CBENEHUN (yCTaHABIMBAECT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (HO)KUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (OpME JIEKTPOHHOTO 3asIBJICHHUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS B COOTBETCTBHH C TPEOOBAHHUSIMH ITYHKTA
2.5.3aAMMHUCTPATUBHOTO PETIAMEHTA,;

IOJIy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEPKA CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCS
IIOCJIE 3aII0JIHEHUS 3asIBUTENIEM KaXKI0T0 U3 MOJIEN 3JIEKTPOHHOM (popMbl 3asiBiieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJsl 3JIEKTPOHHOM (OpMBI  3asiBICHUS
3asiBUTEJIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTPaHEHMSI
HOCPEACTBOM MH(POPMALIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHON (hopme
3asIBJICHUSL.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHOoe B OpraH MHOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJECHCTBUA.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHUS AJMUHHCTPATUBHOW MPOLEAYpPbI
ABJIIETCS TOCTYIUICHUWE 3asBJICHUS M UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHHUCTPAaTUBHON MpOIEAypHI siBisieTcs crenuanuct [lanatel (qanee - JOMKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NMPUEM TIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B ClIy4ae
oOpatieHus 3asaBUTENA ¢ 3asiBJIeHueM B Opras:

OINpeAeNsIeT MpeaMeT OOpaIleHUs;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JOKYMEHTOB YCTAQHOBJICHHBIM TpeOOBaHUSAM (Haajexaiiee OQOopMIICHHE KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, IPUIHUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABJICHHI );

3allOJIHAET  AJIGKTPOHHYIO  (OopMy  3asABIIEHUS B  aBTOMATU3UPOBAHHOU
WH(GOPMALIMOHHON CHUCTEMe, MPEAHA3HAUYEHHOM JJIsi OKa3aHUs TOCYNapCTBEHHBIX H
MYHHIIMINAIBHBIX YCIYT;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaTbIBacT 3asBICHUE;

HepeacT 3asBUTENIO HA IPOBEPKY U MOANNCAHUE;

1ocJie MOJINUCAHNS CKAaHUPYET MOANNCAHHOE 3asIBIICHUE;
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3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUISI OKa3aHHWsl TOCYJApPCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B JJCKTPOHHOW (opMe WM 3IEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANHUCAHHOE 3asBICHUE M OPHUIMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

B ciiyyae Hanmumusi OCHOBAHMI I OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, YBEIOMIISICT 3asABUTEIS O HAIUYHUU
NPEnsSTCTBUN NJIsl MpUeMa 3asiBJICHUS W BO3BPAIAET €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

MIPUCBANBAET 3aBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOM JIeJ U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE MPHIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIUCH,
nocpeAcTBOM obOpaimeHuss k EnuHomy moprany (B ciydae, €ClIM 3asBUTENIEM
PEACTaBICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOAMCAHHbIE YCUJIEHHOMN
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).

[Ipy HaMM4YMKU OCHOBAHMI, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periaamMeHTa, MOArOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

B cnydae, ecnu B pe3yiabTaTe NPOBEPKH YCHJIEHHON KBAIM(PUIMPOBAHHON
AJIEKTPOHHON TMOJMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JAeHCTBUTEIBHOCTH,
MPOEKT peleHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUJIM OCHOBAHUEM JIJI €70 MPUHSTHS.

[IpoekT pemieHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMs JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUITUTIATLHOM YCIIYTH, CBSI3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisl OTKa3a B IpPUEME JOKYMEHTOB JIOJKHBI COJIEPKATh
nH(pOpMaIMI0O 0 HAUMEHOBAHHWH JIOKYMEHTOB (MH(OpMaIuu, CBENECHUI), KOTOPhIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEYMBBIE CBEIACHUS,
opopMIIEHBI C HApYyIICHHEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaIMpaBIsSeTCS Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000poTA.

CoriacoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
JUISL  TIPEeOCTaBICHUS MYHUIUNAIBHOM YCIyrd, OCYLIECTBISIETCA B TOpPSIKE,
IPEAYCMOTPEHHOM MYHKTOM 3.5.3aIMUHUCTPATUBHOIO PErIaMEHTA.

B caydae OTCyTCTBHMA OCHOBaHMW MJII OTKa3a B IMpPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHCTPATHUBHOIO pErJIaMEHTa, IO0JHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOrO paboyero AHsS CO JHS
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MOCTYIUICHUS 3asiBJICHUS], HAIPABJISICT 3asIBUTEIII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEIIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUSI, COAEPKAlllee BXOAUIMNA PETUCTPALIMOHHBIMI
HOMED 3asBJICHUS, NaTy IOTYYCHUS 3asBJICHHs, MEPEUYCHh HAMMEHOBAHUWU (ailyioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHS pe3ysibTaTa MyHUIMIAIbHON
YCIIYyTH.

3.3.3.4. HcnonHenue mnpoueayp, YyKazaHHeIX B  nyHkrax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETrjaMeHTa, NpHU HAIWYUU TEXHUUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOJIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT.

3.3.3.5.  AIMHUHUCTpATUBHBIE  TPOLECAYPhl, YCTAaHABIMBACMBIC ITYHKTOM
3.3.3aIMMHHUCTPATUBHOTO PETIAMEHTA, BBITIOJHSIIOTCSA B TEUEHHUE OJTHOTO paboyero JaHs
CO JIHS TIOCTYIUICHHUS 3asIBJICHUS Ha paCCMOTPEHHUE.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHHs 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHUS] MYHUITUTIATLHON YCIIYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1.  OcHOoBaHMEM Hayajla BBIIOJHEHUS aJMMHUCTPATUBHOM MPOLEAYpPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBIMOJIHEHUE aJIMUHUCTPATUBHON MPOLEAYPHl, OT JOJKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM NPOLENYpPHI, sABIAeTCs crienuanuct [lanaTel (nanee - JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 34 HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWUMOJECHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX MYHKTOM 2.6.1aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJIEHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OPIraHAM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIAHHBIX Ha OCHOBAaHMU  3alpOCOB,
MNOCTYIHUBILIKUX Y€pPEe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJIEUCTBHUS,
OPENOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMNpPaBISIOT
yBEAOMJICHUS 00 OTCYTCTBUM AOKYMEHTa W (WJIM) HWH(POPMALUU, HEOOXOIUMBIX IS
[PEJOCTaBIECHUS MyHULIMIIATBHON YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AIMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUECHHUE IIATU JHEHN CO THS MOCTYIUICHHUs MEKBEIOMCTBEHHOTI'O 3a1poca
B OpPTaH WIM OPraHU3aLNI0, IPEJOCTABISAIOIIME TOKYMEHT U UH(OPMALINUIO, €CIIU UHBIE
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CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoCc HE
YCTaHOBJECHBI (henepaabHBIMU 3aKOHAaMH, TPaBOBBIMH akTamu llpaBurtenscTBa
Poccuiickoiit @enepanun 1 NPUHATHIMA B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TaTapcraH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MPEAOCTABICHNS MyHULMIIAIbHON YCIYTH,
1100 yBeAOMIIEHHE 00 O0TKa3€, HAallPaBJIEHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIIPaBJICHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3aIlpallMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJECHCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULUIIAIBHON YCIyTH, TU0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOIO
periiaMeHTa, MOJrOTAaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYUIEHHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COJEPKATh
uH(pOPMAITMI0O 0 HAUMEHOBAHUM JTOKYMEHTOB (MH(MOpMAIUHU, CBEJCHUI), KOTOpPhIC HE
IPEICTABIICHbl, COJIEPXkKAT HEAOCTOBEpHbIE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
opopMJIEeHBI C HapYyIICHHWEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBlseTCs Ha
COrJJacOBaHMUE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
ULl TPEeJOCTaBICHUS MYHUIMNAIbHOW YCIYrHM, OCYLIECTBISIETCA B TMOPSIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTpPATUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B I€Hb MOJYUYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  INPOLEAYP  SBIISFOTCH:
JOKYMEHTHI (CBEICHHSI), HEOOXOAMUMBIE JJISl TIPEJOCTABICHUS! MYHUIIUIIAIBHON YCITIYTH,
MPOEKT peleHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

3.4.5. HcnonHenwe  mpouenyp,  yKa3aHHbIX B IOyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO pETJIAMEHTA, MPU HAJTUYUA TEXHUYECKOW BO3MOXKHOCTU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa PErucTpaluud 3asBJICHUS B
COOTBETCTBHHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PEIrJIaMEHTA.

3.4.6. MakcumanbHbli CpPOK BBIIOJIHEHUS AJMUHUCTPATUBHBIX IPOLIEAYD,
yKa3aHHBIX B NyHKTE 3.4 aAMUHHMCTPATUBHOI'O pPErjaMEHTa, COCTABIISIET MATh PabOUUX
JHEN.
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3.5. [logroroBka pe3ynbpTaTa MyHALIMIIAIBHON yCIIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 32 HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
PEIOCTABICHUS] MYHULIUIIATbHON YCIYTH.

JIOJKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3@ BBIIIOJIHEHUE aJIMUHUCTPATUBHON
IpOLEAYpBI, ABIIsieTCs crienuanuct llanatel (1anee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yibTaTa MPEeIOCTABICHUS MyHUIIUIIAIbHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yibTara
[IPEIOCTABICHUS MyHULMIIATBHOW YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEI0CTABICHUS MyHULIMTIAIBHON YCIIYTH;

IPU BBIABICHUM OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PEriiaMeHTa, MOATOTABINBACT
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOT'O PErJIAMEHTA, TI0 UTOraM
paccMOTpPEHHsI JOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEJOCTaBICHUS MYHULUMIAIbHOM
YCIIYTH, TIOATOTABIMBAET ITPOEKT PE3YNbTaTa IPENOCTABICHUS MYHULIIMIIAIIBHON YCIIYTH
B COOTBETCTBUU C MOANYHKTOM | myHkTa 2.3.1 aIMUHUCTPAaTUBHOIO PETJIaMEHTA;

HaIlpaBJsieT  IOATOTOBJIICHHBIA  IPOEKT  pe3yjbpTaTa  MPEAOCTaBIICHHUS
MYHUIMIAIBHOW YCIYyTM HAa COTJIAaCOBAHUE B YCTAHOBIIEHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE JIBYX pabOUnX AHEH.

Pe3ynbraTaMy BBITIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
peuieHuss 00 OTKa3e B MPEIOCTaBICHUH MYHULIMMAIBHON YCIYTd, MPOEKT pEUIeHUs O
BBIKYIIE 3€MEJIbHOTO y4acTKa.

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJibTaTa IPEIOCTABICHUS
MYHUIIMOAIBHOW  yCIyrd (majmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUSI, OTBETCTBEHHOTO 33 IOATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrd, 3amecTtutenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIME 3aMEUYaHusl, BO3BPALIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMMAIbHOM
yciyru. [locne ycTtpaHeHus: 3aMe4aHUM MPOEKTHI JTOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PEerjaMeHTa I0KHOCTHRIMY JuiiaMu OpraHa B 4aCTH
CPOKOB BBINOJHEHNUSA AJMUHHCTPATUBHBIX MpPOLENYpP, HMX IOCIEIOBATENbHOCTH U
IOJIHOTBI, HAJIWYMsI COTJIACOBAHUM YIOJIHOMOYEHHBIX NOJDKHOCTHBIX jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B ciydae BbISIBI€HHS ~ HapylleHHMH B 4acTM  CPOKOB  BBINOJIHEHHUS
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aIMUHHUCTPATUBHBIX NPOLIEAYP, UX MOCIEA0BATEILHOCTH U IMOJHOTHI PyKOBOIWTEINH
Oprana MHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 a]IMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: PEIICHUE
00 oTKa3e B MpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUSI MyHHUIIUIIATBLHOM
yCIIyTH, pellieHne 00 OTKa3e B MPEJOCTABICHUH MYHUIIUNAIBHOW YCIYTH, PEIICHUE O
BBIKYIIE 3€MEJIbHOTO y4acTKa.

3.54. Hcnonnenue pouEeayp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aIMUHUCTPATUBHOTO pErjlaMeHTa, MPU HAJUYUH TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAYCHHOW [JIsi OKa3aHUs TOCY/IapCTBEHHBIX WU
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5.aJMUHUCTPATUBHOTO PErIAMEHTA, COCTABIIAET YEThIpe padOUYuX JIHS.

3.6. Briymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITUTIATLHOW YCITYTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOW IPOLIENYpPHI, TOKYMEHTa, MOJITBEPKAAIOLIErO IPEIOCTABICHUE
MYHUIUIAIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOU
IpoLEnypBl, ABiseTcs criennanuct [lanatel (ganee - JOIKHOCTHOE JINLIO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIady (HampaBJICHHE)
JOKYMEHTOB:

00ecIeynBaeT pErucTpalfio U BHECEHUE CBEJIEHUI O pe3yJIbTaTe Mpel0CTaBICHUS
MYHUIUINIATIBHON YCIYTH B MOJCUCTEMY BEACHUS JTOKYMEHTAllUM aBTOMATU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULHIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYEHHS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIBbHON yciryru B Oprane win B MOII,

HcnonHenne  mpoueAyp OpUd  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS B TEUEHHUE OJHOr0 paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTa,
ABJISTFOLLETOCS pe3ynbTaToM IIPENOCTABIICHUS MYyHUIUIIATBHON yCIIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
pa3MeIlEHUE CBEACHUM O pe3yJbpTaTe IPENOCTABICHUS MYHULMIAIBHON YCIyI'M B
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MH(GOPMALIMOHHBIX CUCTEMaX, U3BEIIEHUE 3asBUTEIS (€r0 MPECTaBUTENsA) O Pe3yIbTaTe
MPEAOCTABICHNS MYHULIMIIAJBHON YCIYTH U CIOCO0aX €ro Mojay4eHHUs.

3.6.3. llopsamox BbliauuM (HaAmOpaBIICHHs) pe3yJibTara  IPEeIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIIAIBHOW yCIyTH B
M®OII, pabotark M®L] BeIIaeT 3asIBUTEIIO PE3YAbTAT MYHHUIIUIIATLHONU YCIYTH B hopme
AK3EMILISIpa BJIEKTPOHHOTO JOKYMEHTa Ha OyMaxHoMm Hocutene. [lo TpeOoBaHHIO
3asiBUTEJISI BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOIO JTIOKYMEHTAa Ha OyMa)KHOM HOCHUTEIE
€My NPEIOCTABIACTCA JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alliCH Ha
CbEMHBI HOCUTENb HH(OpPMALMM WM HANpaBICHUS SK3EMIULSIpAa 3JIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM moure B azapec 3asBurensd. [Ipym 3anucu Ha ChEMHBIN
HOCUTENb MH(OPMALMU WM HAIPaBJICHUU 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO JJIEKTPOHHOW NOYTE€ MIAECHTUYHOCTH TaKOr0 JK3EMILIAPA SJIEKTPOHHOTO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCHUJIEHHON KBAJIM(DPHUIIMPOBAHHON
3JIEKTPOHHOM MOIHCH.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3asBHUTENSI B CPOKH,
YCTaHOBJICHHbIE perjaMmeHTOM padoTel MDII,

Pe3ynbraramMu BbINOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SIBISIOTCS: (PUKCALIUsS
dakTa BBIIaYM pe3ysibTaTa MPEJOCTaBICHUS MyHHUIMNaIbHOU yciayrd B AUC MOI],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimiennn 3asBUTENS 32 PE3yJIbTATOM MYHUIIUIMAIBHON YCIYTU
yepe3 PecnyOnukaHCKui TOpTan 3asBUTEI0 B JIMYHBIM KaOWHET aBTOMATHYCCKH
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBIIAIOIIETOCS  Pe3yJbTaToOM
[IPEIOCTABIIECHUS MYHULIMTIATBHON YCIYyTH, ITOJANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJHAIOTCS B JIEHb NMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIETO IPEAOCTABIECHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opradnom).

Pe3ynpraTaMy = BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HampaBlieHue (TMpPeoCTaBICHUE) C HCIOJIb30BaHMEM PecmyOiMKaHCKOro moprasia
3asIBUTEIIO JOKYMEHTA, OATBEPKAAIOIIETO MPEAOCTABICHHE MYHUIIMITAIIBHOM YCIIYTH (B
TOM YHCJIE€ OTKA3 B NPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
Opras, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhbIJlauy (HANpaBJICHHUE) TOKYMEHTOB,
BBIJIAET 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
[IPEIOCTABIAETCS dK3EMILIAP IEKTPOHHOTO JOKYMEHTA IIyTEM €T0 3allMCU Ha ChbEMHBIN
HOCUTENb MH(OpPMALMKM WM HAMPaBICHMs dK3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJpeEC 3asSBUTEIIA.
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
c IIpaBuiiamu BHyTpEeHHETO TPYAOBOr0 pacnopsiiaka Oprana.

Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEIYp SABISIOTCS: (DUKCAITUS
dakTa BBIgAYM  pe3yibTaTa  MPEJOCTABICHWS  MYHHUIIMIAIBHOW  yCIyTHd B
ABTOMATU3MPOBAHHON WH(DOPMAITMOHHOW CHUCTEME, MPEAHA3HAYCHHOW IJIs OKa3aHWs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. cipaBiieHne TEXHUYECKUX OLUTUOOK

3.7.1. B ciiyyae oOHapyKeHHs] TEXHUUECKOU OIIMOKHU B IOKYMEHTE, SBIISIOIIEMCS
PE3yIbTaTOM MYHUIIMIIAILHOMN YCIYTH, 3aBUTENb HanpaBiisgeT B OpraH:

3asBJICHUE OO0 WCIPaBICHUM TEXHUYECKOM ommoOku (mpwioxkenne No5 k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBHUTENI0O KaK PE3yNbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKA;

JTIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HMCIPaBICHUHA TEXHUYECKOW OMIMOKM B CBEICHUSAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS Pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCs 3asIBUTEIIEM
(YTIOJTHOMOYEHHBIM TMPEJCTABUTENIEM) TOYTOBBIM OTIMpaBlIeHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM JJICKTPOHHON MOuTHI), OO0 udepe3 PecmyOnukaHCcKuil mopTan Wiu
MOII.

3.7.2. JIoimKHOCTHOE JIMLO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIIECTBIISET
IpHeM 3asBJICHUS 00 MCIPABJICHUHM TEXHUYECKOM OIIMOKU, PETUCTPUPYET 3asIBICHHE C
MPIIOKEHHBIMH JJOKYMEHTAMH U TIEpeIaeT UX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINN 3asBIICHUSI.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISFOTCS: IPUHATOC
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMNPABICHHOEC HA PACCMOTPEHHUE IOHKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoMmKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHHUS UCIPABICHUN B JIOKYMEHT,
SIBJISTFOIITUICS. PE3YNIHTATOM TMPEIOCTABICHUS MYHHUITUTIATBHOW YCIYTH, OCYIIECTBISET
MPOIEYPhl, TPEAYCMOTPEHHBIE MYHKTOM 3.5aIMUHUCTPATUBHOTO pErjiaMeHTa, u
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asSBUTENIO (yIMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYEHHOTO MPEACTABUTEINS)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OITNOKA, MJIM HAMIPABJISACT
B aJpec 3asBUTENs TOYTOBBIM OTIpaBlIeHUEM (MTOCPEACTBOM DSJICKTPOHHOHN IMOYTHI)
NUCHMO O BO3MOXKHOCTH TIOJYYCHHUS [OKYMEHTa MpH mpeaoctaBieHnn B Oprax
OpUTrMHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE ABYX pabouyux JHEW Mocie OOHapyKEHUsS TEXHUYECKOU
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OLIMOKY WJIH TMOTYYESHHsI OT JTF0O0T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O TOMYIICHHON
omuoKe.

Pe3ynpTaTaMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABIISIOTCS: BbIAAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsipnok U GopMBbI KOHTPOJIA 32 MPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JIMITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIITUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIYI'H, a TaKKC IIPUHATUCM MU peHleHI/Iﬁ

KOHTpOJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHHUS MYHUIMIAIBHON yCIyTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIEHUH MpaB 3asBUTEINICH, IPOBEACHUE
MPOBEPOK  COOJIIOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeiicTBuUs (0e31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopMaMH  KOHTPOJSL 3a COOJIOJEHUWEM MCIHOJHEHUS aAMUHUCTPATHUBHBIX
IPOLEyp SABIIAKOTCS:

1) npoBepka © COTJIACOBAaHUE IMPOCKTOB JOKYMEHTOB TIO IPEIOCTaBICHHIO
MYHUIUNIAIBHON YCIIyTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOPSJKE  TMPOBEPKH  BEICHUS
JIEJIONPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJICHHOM TIOPSIKE KOHTPOJIbHBIX MPOBEPOK COOJIIOICHUS
MpoLeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJNb3YIOTCA CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(popMaus JOHKHOCTHBIX JIUL, OCYIIECTBIISIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHUIIUNAIBHOW YCIYyTM M NPUHSATHU PEIICHUH pPYKOBOJUTENI OpraHa MECTHOTO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CIPaBKM O pe3yabTarax MpeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COIEPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP [IOJDKHOCTHBIE JHMIAa HEMEIJECHHO HH(POPMUPYIOT
PYKOBOJIMTENSL OpraHa, IpeAOCTaBIIONIEr0 MYyHULIUNAIBHYIO YCIyry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 3a COOJIIONEHHMEM  IOCJIENO0BAaTEIBHOCTH  JEHCTBHIA,
OMpENENCHHbIX  AAMUHUCTPATUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIIUNAIBHOW YCIYTH, OCYIIECTBISCTCA 3aMECTUTENEM PYKOBOAMTENS oOpraHa
MECTHOI'O  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3alMi  paboTel 1O
IPEIOCTABICHUI0 MYHULMIIAIBHON yCIIyTrd, HAYaQJIbHUKOM OT/EJA, OCYIIECTBIISIOLIETO
OpraHM3alMI0 padOThI 10 NPEJOCTABICHUIO MYHULIUIIATBHON YCIYTH.
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[lepeyeHb HOJDKHOCTHBIX JIML, OCYIIECTBISIONIMX TEKYIUUHA KOHTPOJIb,
YCTAHABJIMBACTCS MOJOKEHUAMHU O CTPYKTYPHBIX INOAPA3AECICHUSAX OpPraHa MECTHOIO
CaMOYyIPaBJIECHUS U TOJPKHOCTHBIMM PETJIAMEHTAMM.

4.2. ITopsnok U NepUOJUYHOCTh OCYILIECTBICHUS IJIAHOBBIX Y BHEIIAHOBBIX MTPOBEPOK
MOJTHOTHI U Ka4€CTBA MPEJOCTABICHUS MYHUIIUIIAIbHON YCIYTH, B TOM YUCIIE TOPSIA0K
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEJOCTABICHUS] MYHULIUITAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIECTCS B GOpMaXx:

1) npoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneil Ha nerctBus (Oe3nerictBue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B uensx oCcylmecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJILHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [Iopsaok 1 NEPHUOJUIHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTcA miaHoM padotsl Oprana. [Ipu npoBepke MOTYyT paccMaTpPUBATHCS BCE
BOITPOCHI, CBSA3aHHBIE C MPEIOCTABICHUEM MYHUIMIIATBHON YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), UM OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUIIATbHON
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBICHHBIX HAPYIIEHUI aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B ClIydae
MOJIy4EHHUS JKasio0 3asBuTeneit Ha neiictBus (O0e3neiictBue) OpraHa, a TakKe X
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTbH JOKHOCTHBIX JIUI OpTaHa, IPEI0CTABIISIONIETO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIE
(ocymiecTBiIsIEeMbI€) UMHU B X0J1€ MTPEAOCTABICHUS MYHUIIUIIATBLHON YCIYTH

[To pe3ynbraTam IPOBENCHHBIX TPOBEPOK B CIIy4Yae BBHIABJICHUS HAPYIIECHUN TPaB
3asIBUTEJICI BUHOBHBIE JIUIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIaTenbCcTBOM Poccuiickon denepannu.

PykoBoauTenb oprana MECTHOIO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoguTenpb (3aMeCTUTETh PYKOBOAWTENSA) CTPYKTYPHOTO IOApPA3ACIICHUS
OpraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE H (1JTH )
HEHaJIe)KAIee BITIOJHEHNE aJMUHUCTPATHBHBIX JCHCTBUH, YKa3aHHBIX B paszjaene 3
aIMUHUCTPATUBHOTO pErJIaMEHTa.

JIOJKHOCTHBIE JIMIIA U MHBIE MYHULIUIIAJIbHBIE CITY>KalllUe 3a PEIICHUS U IeHCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
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MYHHHHHaHbHOﬁ ycCi1yry, HECYT OTBCTCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4. TlomosxeHsl, XapaKTepU3YIOIINEe TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
IPEOCTaBICHUEM MYHHUIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH, UX
00BbeIMHEHUH U OpraHu3aui

KoHTposib 3a mpe1ocTaBieHneM MyHHUIUTIAIEHOW YCIYTH CO CTOPOHBI TPaXKIaH, UX
OOBEIMHEHWH W  OpraHW3aIlfii, OCYIIECTBIIACTCS TOCPEACTBOM  OTKPBITOCTH
ACATEIPHOCTH ~ OpraHa  MECTHOTO  CaMOYIIPaBJIICHUsS  TNPH  TPEJOCTaBICHUH
MYHULIUATIATHHON YCITYTH, TIOTYYCHHS MTOJHOM, aKTyallbHOW M JOCTOBEPHOUM MH(OpMAIIUN
0 TOPSAKE MPETOCTaBICHUS MYHMIIMITAIBHON YCIYyTH U BO3MOXKHOCTHU JOCYIEOHOIO
paccMoTpeHust oOpanieHuid (xkano0) B Mpoliecce MPeAOCTABICHUS MYHUIIMIATLHON
YCIIYTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eilicTBUi
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOI0 LEHTPA MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazauHeix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIHUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelICHUN
u JeicTtBuil (Oe3lelCTBUs) opraHa, NPEIOCTaBISIONICT0 MYHUIIMMNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NPeJOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHULIUTATBHYIO yCIIyTYy, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpPa, OpraHu3alui, NpeTyCMOTPEHHBIX YacThio 1.1 cTraTtbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHU MYHULIUITATIbHON
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepanpHoro 3axkoHa Ne 210-D3;

2) HapylleHHE CPOKa MPEJOCTABICHHUS MYHULIHUNAIbHOW yciiyru. B ykazaHHoM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsI) MHOTO(DYHKIIMOHATHHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
IIEHTpa BO3MOXXHO B Clydae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHUS M
nevctBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (DYHKIUS 110
MPEIOCTABICHNUIO COOTBETCTBYIOIIUX MYHHIIMIAIBHBIX YCIYyT B TOJTHOM O0BEME B
nopsiAKe, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOpPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®enepauny, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tarapcran, MyHUIIUMTIATbHBIMU IIPABOBBIMU aKTAMU IS
PEAOCTABIEHUS MYHULIUNIATBHON YCIIYyTH;
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4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecriyOnuku Tarapcran, MyHUIMITATbHBIMU TPABOBBIMU aKTaMH IS
MIPEA0CTABIEHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEAYCMOTpPEHbI (peepanbHbIMM 3aKOHAMH M MNPUHATBIMA B COOTBETCTBHM C HUMH
MHBIMA HOPMATUBHBIMHM NpaBOBbIMH akTamMu Poccuiickoit ®denepaunu, 3aKOHaMH U
MHBIMUA HOPMATHBHBIMU IIPaBOBbIMU akTaMu Pecriybnuku TatapcTan, MyHUIIMITAIbHBIMU
paBOBBIMM aKkTaMH. B ykazaHHOM ciydae jaocyneOHoe (BHecyaeOHOoe) 00ajJoBaHUE
3asBUTEJIEM pELICHUN U aecTBuid (0e3aeicTBUs) MHOTO(YHKIMOHAIBHOIO IIEHTpA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXKHO B Ciydae, €ClId Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTP, pelieHus u jaectBus (Oe3neicTBUE) KOTOPOro
00XanyroTCs, BO3JIOXKEHAa (QYHKUHUS 10 MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHULUIAIBHBIX YCIYT B IOJHOM 00bEME B MOPSAIKE, ONMPEAECICHHOM YacThio 1.3 craTtbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIAThl, HE TNPEAYCMOTPEHHOW HOPMATHBHBIMH NIPaBOBBIMU akTamu Poccuiickon
@denepauny, HOPMATUBHBIMM  NIpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHULUIIAIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEI0 MYHUIUMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIATIBHYIO YCIYTY, MHOTO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTaHu3aluid, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJIEHUMN JOMYIICHHbIX MMM ONEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEJOCTaBICHUS] ~ MYHMLMIIAJbHOW  YCIYI'M  JIOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAehcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HA (YHKLUMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEAECITICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylmieHuWE CpoKa WIA TMOpsAKa BbLAAYM JOKYMEHTOB IO pe3yibTaTam
MIPEA0CTABIICHNSI MYHULIMIIAJBHON YCIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepajbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HUMH HMHBIMA HOPMATHUBHBIMM IIPaBOBBIMH aKTaMH Poccuiickoit
®denepanyy, 3aKOHAMH U HWHBIMM HOPMAaTHBHBIMH MpPaBOBBIMH akTamMu PecmyOnuku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyne0Hoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u JehcTBUil (0e3meicTBUS)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOKHO B ClIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PELICHUS U JACUCTBUSA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B [IOJHOM 00bEME B IOPSAKE, ONIPEAECIEHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.
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10) TpeGoBaHHMe y 3asBUTENS MPH MPEIOCTABICHUU MYHUIMIAIBHON YCIyTU
JOKYMEHTOB WMJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B MPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHHUIIMIIAJLHOW YCIyTH, OO B MPEAOCTABICHUN MYHHUIIUTAIbHON
YCIIYTH, 32 HCKJIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00>xaloBaHUE 3asBUTEJIEM pereHui U NerlCcTBUI (6e3neiicTBHSN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabOTHHUKAa MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUIIUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONIPEIeTICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISIONIUA MYHULUUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMK OpraH rocCylapCTBEHHON
BJIACTH, SIBJIAIONIUMNCS yUpeIUTesIeM MHOTO(QYHKIMOHAIBHOTO ILIEHTpa (naiee -
yuypeauTeab ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakKke B  OpraHU3alllH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-d3. XKanoObl Ha
peuieHuss U AeicTBus (Oe3ACCTBUE) PYKOBOAMUTENS OpraHa, MpPeaoCTaBIISIONIECTO
MYHULIUNIAIBHYIO YCIIYTY, IOJAIOTCS B BBIIECTOSIINNA OpraH (Mpy ero HaIuYuM) 1100 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
NPEIOCTaBISAIOIEI0 MyHUIMNAIbHYIO yciyry. JKanoObl Ha pemieHuss U JeHCTBUs
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHANBHOTO IeHTpa. JKajmoObl Ha peleHuss U JAeWCTBUA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAIOTCS yUpEAUTENIO
MHOTO(YHKIITMOHAJIbBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
neictBua (Oe3nericTBre) paOOTHUKOB OpPraHU3AlMM, MPEIyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-@3, mogarTCs PYKOBOAUTENSAM ITHX
OpraHu3aluri.

Kanoba Ha pemieHus u AeilcTBus (Oe3aeiicTBUE) OpraHa, MPeaOCTaBISIOIIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MHpeAoCTaBIISIONIETO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXallero, pPyKOBOAWUTENS OpraHa,
MPEIOCTABIIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, MOXKET OBITh HaIlpaBJIeHa 110 [TOYTe, Yepe3
MHOTO(YHKIIMOHATIbHBIN LEHTP, C UCIIOJIb30BaHUEM MH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetnn  «MHTepHeT», oOQuIManp,HOrO caiita  oOprasa,
NPEIOCTABIAIONIET0  MYHUIUNAIbHYIO  yciuyry, EnmHoro  moprama  nmbo
PecnyOGnkanckoro noprana, ”HGOPMAITMOHHON CUCTEMBI I0CYI€0HOTO 00KaTOBaHMS, a
TaK)K€ MOXET OBbITh NMPUHATA MPHU JUYHOM NpueMe 3asiButens. JKanoba Ha perieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAIHLHOTO LEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MOXET OBITh HAIIPaBJIeHAa MO MOYTE, C UCII0JIb30BAaHUEM
UH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «MHTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nu6o PecnyOnukanckoro noprana,
UH(OPMAITMOHHON CUCTEMBI J1I0CY1Ie0HOTO 00XKaTOBaHMs, a TAK)XKE MOXKET ObITh TPUHSTA
npu JUYHOM mnpueme 3asBuTens. JKamoba Ha pemieHuss u aedcTBus (Oe3aeiicTBHe)



270

OopraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET OBITh HAIPaBJIEHA IO MOYTE, C HCIOJb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHEeT», O(QUIIUMANbHBIX CaHTOB
3TUX opranuzauuii, Ennnoro noprana mi6o PecyGnmnkaHcKoTo moprania, a TAaKkKe MOXKET
OBITH IPUHSATA TIPH JIUIHOM MPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTABIAIONIET0 MYHUIIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIONIEI0 MYHHUIIMIAIBHYIO YCIyTy, JH0O
MYHUIIUIAIBHOTO CITyXallero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro pyKOBOAUTEINS U
(umu) paboTHWKa, OpraHu3alui, NPeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (Ujin) pabOTHUKOB, PEIICHUS U
nencTBud (0e3/1eiCTBIE) KOTOPHIX 00KaIYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (IOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
AKUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJECHUS 3asBUTEINS - IOPUAMYECKOr0 JUIA, a TAKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) FIEKTPOHHON MOUTHI (IIPU HAJIMYKUK) U TTIOYTOBBIM azipec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISIONIET0 MYHULIUIAIBHYIO YCIYTYy, JUO0O0 MYHHUIIMIIAIBHOTO CIYXKaIIero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWM KOTOPBIX 3asBUTEJIb HE COTJIACE€H C PEIICHUEM U
nenictBueM (Oe3lelcTBHEM) oOpraHa, MpPEIOCTaBISIONIET0 MYHHIIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIMINAIBHOTO  CIIYy)Kalllero,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, OpraHu3alui, NpeayCMOTPEHHBIX YacTbio 1.1 cTtaTtbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEACTABJICHBI TOKYMEHTHI (ITPH HAJTMYMH ), TOATBEPKIAIOLIUE T0BOABI 3asIBUTEISL, TUO0
UX KOIUH.

5.4. I[ToctynuBiias xano0a MOIJIEKUT PETUCTPAIIMU B CPOK HE MO3HEE pabovero
JHS, CJIEYIOLIETO 33 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATHHYIO
yCIIyTy, MHOTO()YHKIIMOHAIILHBIHN [IEHTP, YUPEIUTETI0O MHOTO()YHKIIMOHAILHOTO IIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, mb0 BBIMECTOSMMK OpraH (MPU €ro HAIWYUH), MOMICKHUT PACCMOTPEHHUIO B
TEUCHHUE MSATHAAATA PAOOYMX JHEH CO JIHSA €€ PEerUCTpallid, a B ciiydae 00KajJoBaHUS
0TKa3a OpraHa, Ipe0CTaBJISIONIEr0o MyHUIUIIAIbHYIO YCIYTy, MHOTO(YHKIIMOHATIBHOTO
LEHTPa, OpraHU3alNi, IPETYCMOTPEHHBIX YacThiO 1.1 cratbu 16 PenepanbHOTO 3aKOHA
Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENs JIMOO B MCIPABICHUU JIOMYIICHHBIX
OMeYaToK M OIMHUOOK WM B Ciy4yae 00>KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIIPaBJICHUH - B TEUECHHUE MATH pabOUYMX THEN CO JIHA €€ perucTpaluu.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELIEHNM:
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1) sxanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUSI JIOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B peE3yJbTare
MPEA0CTABIECHUS MyHUIIUNIATBHON YCIYTH JOKYMEHTAaX, BO3BpATa 3asIBUTEIIO IEHEXKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMU aKTaMH
Poccuiickoit denepariny, HOpMaTUBHBIMU MPABOBBIMH akTamu PecnyOnuku Tatapcras,
MYHULUIIATbHBIMU IPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKa3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (hOpME M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (hopMe HalpaBisieTCd MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B caywyae mpu3HaHUS >kKanoObl TOJUIEkKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUI IPU OKa3aHUM MYHULIMIIAIBHOM YCIIYTH, a TaKK€ MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/IOOCTBA M yKa3bIBaeTCs MH(POPMALMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYYEHUs
MYHUIUIAIBHON YCIIYTH.

5.8. B cnyuae mpusHaHUs *KajnoObl HE MOAJIEXKAIlel yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOopManus O MHOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJIKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 110 PACCMOTPEHUIO KaJl00,
HE3aMeJIMTEIbHO HAMPABIIAIOT UMEIOUIMECS MaTEPUAIIbI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY

perIaMeHTy IIPEeI0CTaBICHUS
MYHULANIAIBHOW YCIIYTH T10
IPUHATHIO PEIIEHUS O BBIKYIIE

3CMCJIBHOTO Y4aCTKa

(bmank oprana, MpegOCTaBIAIONIEr0 MYHUIUIIAIBHYIO YCIIYTY)

Komy:

dopma

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PELIEHUE
O BBIKYIIE€ 36MEJIBHOI'O Yy4acTKa
oT Ne
PaccmotpeB Bame 3asBieHue ot Ne 17}
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO  PEIICHUE

3CMCJIbHOI'O Yy4aCTKa.

JononHuTenbHas HHGOPMAIIHS:

CBenieHHs10031eKTPOHHOUTIOATTHCH

JomxraocTtHoe nuto (PUO)

O  BBIKYIIE

(HO)IHI/ICI) YIIOJTHOMOYEHHOT'O JOJIZKHOCTHOI'O JIMIa

oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy npeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHSTUIO PELIEHUS O BBIKYIIE
3€MEIBHOIO y4acTKa

dopma
(bnank oprana, MpeJOCTaBIAIONIEr0 MyHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 MPUHATUIO PEMICHHS O BBIKYTIE 36MEJIBHOTO y4acTKa
oT No

PaccmotpeB Bame 3adBieHue oOT No u
MpuIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
MPUHATO peuieHue o0 oTKase
B BBIKYIIE€ 36MEJIBHOTO Y4aCcTKa MO CJIETYIOIIMM OCHOBAHUSIM:

11.

12,

JononnuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAKXKe B CyJIeOHOM MOPSIIKE.

CBeieHns1003IeKTPOHHOMITOIITHCH

JomxrocTtHOe to (PUO)
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(moAnUCH YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
periaMeHTy npeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHSATHUIO PEIIICHUS O BBIKYIIE
3€MEIBHOIO y4acTKa

dopma

(bnank oprana, MpeJOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEILIEHUE

00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH MO MPUHATHIO PEIICHUS O BBIKYIIEC 3€MEJIbHOTO YYacTKa

oT No

PaccmotpeB Bame 3agBieHune OT No "
npuaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peuieHre o0 OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJISI BBIKYINA 3€MEJIbHOTO
y4acTKa MO0 CIAEAYIOIIMM OCHOBAHUSM:

13.

14,

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HaPYIICHUM.

JlaHHBIH OTKa3 MOKET OBbITh O00XaJlOBaH B JOCYJECOHOM TOPSAKE IMyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJHOMOYEHHBIN OpraH, a TakXe B CyIeOHOM MOpSIJIKE.
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CBeieHHs1003JIEKTPOHHOMITOIITHCH

HomxnocTtHoe nuuo (PUO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)



HJ'IH IOPpUANYCCKUX JINL]

JJis pU3UYeCKUX NI M WHAUBHIYATBHBIX

npeArpruHIMAaTeIen
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
MPUHATHUIO PEIICHUS O BBIKYIIE
3€MEIBHOTO Y4aCTKa

dopma

B
(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUS)

(moyIHOE HAaMMEHOBaHKE OPTaHU3AINU 1
OpTraHU3aIIMOHHO-TIPABOBON (OPMBI)
B JIMLIE:

(®UO pykoBOAUTESI UIIU UHOTO
YIOJTHOMOYEHHOTO JIHIIA)
JIOKYMEHT, yAOCTOBEPSAIOUI TMYHOCTh
3asBUTENS:

(BU TOKYyMEHTA)

(cepusi, HOMED)

(xeM, KoT/1a BBIAAH)
CBeneHus 0 roCyAapCTBEHHOM perucrpanuu
IOPUANYECKOTO JINLA!

OI'PH

NHH

MecTo HaX0XAeHUS

KonrakTHast nHpopManus:

HOMeEp Tell. |

HOMeEp Tell. 2

OJI. Io4Ta

(14(0)

JIOKyMEHT, y10CTOBEPSIOIINNA TUIHOCTD:
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(BUI TOKYMEHTA)

(cepus, HOMED)

(xeM, Kor/1a BBIIaH)

OPTHUIT (st KITT)

Anipec peructpanuu

[IpencraBurens 1o JIOBEPEHHOCTH U 3aKOHHBIN
MPEACTABUTEID:

[4le]

JIOKYMEHT, y10CTOBEPSIOIIUN JTUYHOCTD:

(BUI TOKYMEHTA)

(cepust, HOMED)

(xeM, Kor/a BBIAaH)

PCKBHBHTBIﬂOKyMeHTa,HOHTBGpmﬂaKHHeN)HOHHOMOqHE

Anpec perucrpanuu

KonraktHas uH(GOpMAIHS:

HOMep Teil. 1

HOMeEp Tell. 2

9JI. Io4YTa

3asBJICHUE.
[Ipoury Bac nmpuHSTh pelieHre 0 BbIKYNE 3¢MEIbHOT0 Y4acTKa, HaXOIAILErocs 1Mo

ajpecy:

KaJaCTPOBBIM HOMED: )
TIOIIA/b:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIYTH, IPOLTY NPEI0CTaBUTH:

[ 1B suunsii xaGumer [Toprana rocymapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHbIX U
MYHUIIMNANBHBIX ycayT PecnyOonuku TaTtapceran;
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l:l B Opzane.

(nmata) (moamuch) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
IPUHATHIO PELIECHHUS O BBIKYIIE
3€MEJIbHOIO y4acTKa

PykoBoaurento

Or:

3asBIIeHUE
00 HCTIpaBJICHUN TEXHUYECKOU ONTHOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
NPUHATHIO PEIICHUS O BBIKYIIE 3€MEIBHOTO y4acTKa.

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[lpomry WCOpaBUTh  JOMYIICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B JOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOHM OIIMOKHU MPOIITy HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
ampecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIFOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)
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ITpunosxenne Ne§

K ITIOCTaHOBJICHHIO VCIOTHUTENBHOTO
KoMHTEeTa MaMabIIICKOTO
MYHHLIMIIAJIBHOTO palioHa
Pecniy6bnuku Tarapcran

or «17» 12 2021 r. Ne 402

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJICHUA MYHHUIMIIAJIBbHOM YCJIYId 10 NPUHATHIO PEeLICHUA O
NpeKpaleHUN NPaBa MOCTOSTHHOTO (0ecCPOYHOro) NM0JIb30BAHUS 3eMeJIbHbBIM
YY4aCTKOM WJIH NPAaBa MOKM3HEHHOI'0 HAC/IEAyeMOr0 BJIaJeHUs 3eMeJIbHbIM
Y4aCTKOM

1. O0mue moJ10:KeHUs
1.1. Tlpeamer peryMpoBaHUsS aAMUHUCTPATUBHOTO perjaMeHTa

HacTosmuii aqgMUHUCTPAaTUBHBIM PETIAMEHT MPEJOCTABICHUS MYHHUIMIIAIBLHON
yCIIyTu (anee — aIMUHUCTPATUBHBIN PErJIaMeHT) yCTaHABIUBACT CTaHIAPT U MOPSIOK
MPEIOCTABICHUSI MYHHUIMIIAIFHOW YCIYTH MO NPHUHATHIO PEUICHUS O MpeKpalieHuu
npaBa MOCTOSIHHOTO (0€CCPOYHOr0) MOJIb30BAaHUSL 3€MENbHBIM YYacTKOM WJIM TpaBa
MOKM3HEHHOTO  HACJIEIyeMOro  BIAQJAEHUS  3€MEIbHBIM  ydacTKoM(maiee  —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1.JIuiaMu, MMEIOIMMU TPAaBO HA TOJYyYCHHE MYHHUIIMNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUANYECKUE JIUIa (Jaee — 3assBUTENb).

1.2.2. C 3agBieHHeM BIOpaBe OOpAaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOITUN HAa OCHOBAaHUU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTUOO
3aKOHHBIN MPEICTaBUTEb (PU3UUECKOTO JIUIA ([aee — MPEeICTAaBUTE b 3asIBUTEISN).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUA MYHULIUITAIIBHON YCIIYTH

1.3.1. Nudopmauuss o mnopsake MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTU
pa3MenaeTcs:

1) Ha MHQOPMALIMOHHBIX CTEHJAAX, COJAEPX AIIMX BHU3YaIbHYIO U TEKCTOBYIO
uHGOpPMALIMIO O MYHHUIMIAIBHOM yCiyre, pacloJIO)KEHHBIX B  IOMELIECHUAX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

2) na odunuanbHOM caiTe MamaabIIICKOTO MYHUILMIAILHOTO pailoHa B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON CeTH «UHTepHeT (http://
www.mamadysh.tatarstan.ru).
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3) na Iloprame rocymapCTBEHHBIX WU MYHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKui mopTan);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (nanee — Exunbiii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTHpOBaHME 110 BONpPOCAM MPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOroyHKIHMOHAJIBHBIX IEHTPaxX MPEJIOCTaBICHUS] TOCYJApPCTBEHHBIX M
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalleHUu - TUYHO UJIU 110 TenedoHy;

2) B MHTEpaKTUBHOH GopMme PecnyOnamkaHckoro noprania;

3) 6 Illaname (nanee — Ilanara):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeNeOoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 110 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOYTE.

1.3.3. Uudopmarus va Ennnom noprane, Pecriybnukanckom mopTaiie o mopsiaKe
M CpOKax IMpPEeJOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHMM CBEICHHIA,
comepkammxcsi B PeecTpe ToCyAapCTBEHHBIX W MYHUIUMNAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn k uHbOpMaLUU O CPOKax U MOPSAAKE MPEIOCTaBICHUS MYHULUIIATbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrpaMMHOrO OOECHeueHHUs, yYCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTEINs TPEOyeT 3aKIIOUEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
MpPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALUIO 3asBUTEIS
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Telae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpalieHneM IpeIoCTaBiIsieTcss HHPOopMaIus:

50)0 mecTe HaxOXACHHS MHOTOQYHKIIMOHAIBHOTO IICHTpA MPEIOCTaBICHHUS
rOCYJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

51) o mopsiiKe MPEAOCTaBICHHUS MYHHUIUITAIBHON YCIYrH, 0 croco0ax U Cpokax
M10J1a4UM 3asBJICHUM;

52) 0 kaTeropusix rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

53)0 mepeuyHe AOKYMEHTOB, HEOOXOMUMBIX JIi PACCMOTPEHHUsS 3asABICHUS O
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, O CPOKAX MpHeMa U PEeTUCTPAINH 3asBIICHUS;

54) o xoz1e peI0CTaBICHUS MYHUITUTIAIILHOW YCITyTH;

55) 0 mMecte pa3memnieHUs Ha OPHUIMATBLHOM caiiTe MH(OPMAIUK 10 BOIPOCaM
PEeI0CTaBICHUS] MYHUIIUTIATBHOU YCIYTH;

56) 0 mopsiake 00KanoOBaHUS IACHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.
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[Io mnuceMeHHOMY OOpalIeHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPEeIOCTaBICHUE MYHUIUIMAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOU ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MYHUIIMIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIEM ITYHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B TEUEHUE TPEX
pabounx JAHEH Co AHS perucTpanuy oOpaIieHus HaPaBIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha SA3BIKE
oOpallleHus1 UCIOJIb3YIOTCS TOCYJapCTBEHHBIE I3bIKN PecryOnuku TaTapceran.

1.3.5. UHdopmamnus 1no BompocaM MNPEJOCTABIECHUS MYHULUIAIBHOW YCIyTH
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOTO pailloOHa (u1u 20pooCcKo2o
okpyea) U Ha WH(OPMALMOHHBIX CTEHJaX B nomemeHusx Opeana s pabOTHL C
3asIBUTEIISIMU.

Wudpopmanus Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapcras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHAAX © Ha O(UIMANIBHOM  calTe
MYHULUIAJIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KaIlIHeCs B TyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMUHHCTPATHBHOTO pEIIaMCHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXJICHHs, CIPABOYHBIX Tele(dOoHaxX, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIIUNIATbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBHIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  aAKTOB,  PETYJIUPYIOIINX
PENOCTABICHUE MYHULHUIIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMATBHOTO OMYyOJIMKOBaHUS), pa3MEIIeH Ha
Eaunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAIBHBIX YCIyT, Ha
opuuuasbHOM caiite MaMaJplllICKOro MyHUIIMIAIBHOIO pailoHa B MH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUIEKUT pasMelleHn0o Ha EnmHoMm mnoprane, B PeecTtpe TrocynapCTBEHHBIX H
MYHULUIAJIBHBIX YCIYr, Ha O(QUIMaIbHOM CaiiTeé MYHULIMNAIBHOTO palioHa B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

yIalleHHOe pabouee MeCTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEA0CTaBICHUS
TOCYJapCTBCHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT, CO3JIaHHOEC B TOPOJCKOM (CEITBCKOM)
MOCEJICHUH MYHUIIMIIAJLHOTO pailoHa WM B ropoJckoM okpyre Pecny6nuku TaTapcTan
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzainuv  J€STEIbHOCTH
MHOTO()YHKIIMOHATIBHBIX LEHTPOB pPeI0CTaBICHUS roCcyAapCTBEHHBIX u
MYHUIIMNATBHBIX YCIIYT, YTBEPKIAECHHBIX ocTaHoBlIeHueM [IpaBurenbctBa Poccuiickoi
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Oenepanu ot 22 aexadbps 2012 r. Nel376 «O06 yrBepxnenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omMcKa, oOmedaTka, IpaMMaTHYecKas WIu
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIAIONIMM MYHHUIMIIAIBHYIO YCIAYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT B 3JeKkTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIMOHHASI CUCTEMa, 00eCIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIIOHHOTO B3aUMOICUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayreHTuGUKanuu K  uHOpManuu, — coAepiKamielcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
[EHTP MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B PecmybOmuke
TaTapcTan»;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB MPEeI0CTaBICHUS roCcyapCTBEHHBIX u
MYHHUITUNATBHBIX yenyr PecryOnuku TaTtapceras.

1.5.2. B agMUHHUCTpAaTUBHOM perjaMeHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOW YCIyTH (J1ajiee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIyTd, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
@enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «O6 opranuzamnuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX yeIIyr» (Hanee — OeaepanbHbIT

3akoH No210-D3).
2. Cranaapr npeaocTaBjieHUsi MyHUIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHuE MyHUIIMTIATBHON YCIIYTH
[IpunsiTne pemeHus O TPEKpaAICHUH TMpaBa MOCTOSHHOTO (OECCpOYHOro)
ITOJIb30BAHUS 36MEJIbHBIM YYaCTKOM WJIM ITpaBa MOKU3HEHHOTO HACIEAYEMOIO BIaACHUS

3CMCJIbHBIM Y49aCTKOM.

2.2. HanMeHoOBaHMEe UCIIOJIHUTEIBHO-PACTIOPAIUTEIILHOTO OPTaHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY

MKY «Ilanata uMyIieCTBEHHBIX U 3€MEJbHBIX OTHOLICHUI» MamaIbIlIcCKOTO
MyHULIMTAIBHOTO paiioHa Pecriyonuku Tarapcran

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTH
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2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCITYTH SBISICTCS:

20) pactiopsbkenre  «O  TpEKpamieHHH TIpaBa IOCTOSHHOTO (OeccpodyHOro)
MOJIb30BAHUS 3€MEJIbHBIM YYaCTKOM WJIH ITpaBa MOKU3HEHHOTO HACIEAYEMOIO BIaACHUS
3eMEJIbHBIM  yyacTKom»(mpuiioxkeHue Ne 1k HacrosieMy aJIMUHUCTPATUBHOMY
perJIaMeHTy);

21) pemrenue 06 0TKa3e B MPEIOCTABICHUN MYHHUIIMIIATBHOHN yCITyTU(TIPUIIOKEHUE
Ne 2k HacTosIIEMy aAMUHUCTPATUBHOMY PETIAMEHTY);

22) pericarie 00 OTKase B IpUEeME JOKYMEHTOB, HEOOXOJMMBIX  JIJIst
NPEeNOCTaBICHUS MYHUIMINAIBHOW yciayru (mpuioxkeHue No 3K HACTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mpeAOCTaBICHUS MYHULUINAIBHON YCIyTd HalpaBlseTcs
3asBUTENI0 B (OpMEe DIEKTPOHHOTO JIOKYMEHTa, TMOJMUCAHHOTO YCHJICHHOMN
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOJIUCHIO YITOJTHOMOYEHHOTO JOJKHOCTHOIO JIULA
Opeana, B cootBeTcTBUU ¢ DenepanbHpiM 3akoHOM 0T6 amperns 2011 roma Ne63-d3 «0O6
ANEKTPOHHON moanucku» (nanee — DenepanbHbi 3ak0H Ne63-D3)B nUUHBIN KaOWHET
Enunoro nopran. B ciyyae HanpaBiieHHs 3asBJIEHUS IOCPEACTBOM PecryOInKaHCKOTro
nopTaja pe3yiabTaT MPEAOCTABICHNUS MyHUIIMNIATBHOW YCIIyTH HANPaBJISAETCS B JTUYHBIN
kaOuHet PecnyOnrkaHcKoro nopraiia.

2.3.3. 1o BIOOpY 3asiBUTEIIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
Bbiiaercst B Oprane win B MOIL[ B dopme sk3eMIuisipa dJIEKTPOHHOTO JOKYMEHTA,
pacne4aTaHHOr0 Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOTO I€YaThl0 W MOAMHUCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJDKHOCTHOTO juia Oprana win pabotauka MOIL.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MyHUIIUIIATILHON
yCIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYCHHE CpOKa JCUCTBHUS pe3yJbTaTa
MPEIOCTaBICHUS MyHUITUTIATHHOU YCIIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIy4ae, €CJIi BO3MOXXHOCTb IPHOCTAHOBJICHUS IIPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAMPABICHUS)
JOKYMEHTOB, SIBJISTFOIINXCS PE3YJIbTaTOM MPEAOCTABICHHUS MyHUIIUTATIEHON YCIIyTH

2.4.1. MynununaibHas yciyra npenocrasisiercs B Teuenue 10 pabouux qHeil.

2.4.2. 1lpuocTaHOBIEHUE CPOKA MPEAOCTABICHHUS MYHHMIMNAIBHOW YCIYrd HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM Pe3ysbTaTa MpPeIOoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU UM UHBIMH HOPMATHUBHBIMH MPABOBLIMU aKTaMU IS
MPEA0CTaBICHNS MYHUITUTIATBLHON YCIIYTH, a TAaKXKE YCIYT, KOTOPBIE SIBIISFOTCS
HEO0OXOIMMBIMH M 00s13aTEILHBIMU ISl TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
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MOIeXKAIIMX MPEICTABICHUIO 3asBUTENIEM, CLIOCOOBI UX MOJyYeHUS 3asIBUTEJIEM, B TOM
YHUCJIC B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYyHHUIMMAIbHOM yCIyTd 3asBUTENb MPEACTABISACT
CHEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUYHOCTh (HE TpeOyeTcs B ciydae oOpaiieHus
nocpeacTBoM PecriyOiinkaHCKoro rnoprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiEcHUE:

B QopMe ToKymMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ned K HaCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJICHUN B DIJIEKTPOHHYIO (OpMy 3asBIICHHs), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBAHUSIMU IMyHKTa 2.5.3aAMUHUCTPATHUBHOIO pEIrVIAMEHTa, MpU OOpalleHUun
nocpesicTBoM PecryOiMKaHCKOro noprania;

4)IOKYMEHTBI, YIOCTOBEPSIOIIME TPaBO HA 3eMIIIO (€CITM OHU HE HAXOJATCS B
pacnopsKeHUH OPraHOB IOCYIAPCTBEHHOM BIACTH, OPraHOB MECTHOT'O CaMOYIIPaBIICHUS
au00 TOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOympaBJI€HUs OpraHU3alNil);

5)  J1OKyMEHT, MOATBEPXKJAOIIMKA  corjlacue  OpraHa,  CO3/aBILIETO
COOTBETCTBYIOILIEE FOPUINYECKOE JIMIO, WIM HMHOIO JEHCTBYIOIIErO OT WMEHU
yupeuTeNsi opraHa Ha OTKa3 OT NpaBa IMOCTOSIHHOTO (OeCCpOYHOro) MOJb30BAHUS
3eMEJIbHBIM YYaCTKOM (17151 FOPUINYECKUX JIMII).

2.5.2. 3asgBiieHHE€ W TpUIaTaeMbIe JIOKYMEHTHI MOTYT OBITb TNPEICTABICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCUTENSIX M B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTAa,

2) nocpencTBoM Pecry0iinkaHCKOTO nmopTaia B AJIEKTPOHHOU dhopme;

3) B Opran JU4YHO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUE W TpUjaraeMble JOKYMEHTBI, IIPH HAMpPABIECHUU MOCPEICTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBieHUE NpPU HaIpaBieHUU NocpeAcTBOM PecmyOnukaHckoro moprana
MOJIKUCHIBAECTCS IPOCTOM JIEKTPOHHOM MOAITHUCHIO 3asIBUTEIS.

J71st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOATICH 3asBUTEII0 HEOOXOAMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukannn) B ECUA, a Takke mOATBEpIUTh YUETHYIO
3aMKCh.

DNEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JAOKYMEHTa), YyKa3aHHBIA B
MOANYHKTE 2MyHKTa 2.5.1aJMUHHUCTPATHUBHOTO pPEIJIAMEHTa, 3aBEPSAETCS YCHICHHOM
KBUTU(PUIIMPOBAHHON MOJIMUCHIO JIMII, YIIOJHOMOYEHHBIX Ha CO3JaHHE U MOAMNHCAHHE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMHU.

DNEeKTPOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJlaraeMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBIISIOTCS B Buje (aiinos B popmatax pdf,
Jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaiT.



287

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT JAOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaATh OT 3aABUTEIS:

1) mpencraBineHus] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
PEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OCyIIECTBJICHHS ACUCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
NOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHMeM B HHbIE
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIOYEHHEM TMOJY4YEHHs YCIyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaIUH,
MPEAOCTABIIIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yka3aHHble B yacTu | ctathu 9 @enepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBiieHHs JOKYMEHTOB U HWH(MOpManu, OTCYyTCTBHE U (WUJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JuOO0 B
MPEA0CTABICHUN MyHUIIMTNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCalOUIMXCS
IPENOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, ITOCIJIE IEPBOHAYAJIBHOM 01a4H 3as1BJICHUS O
pEeAOCTaBICHUN MYHULIMIIATBHON YCIIyTH;

0) HayMyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJI MPEIOCTABICHUS MYHMUIMIAIBHOW YyCIyTH, JMOO B
MPEA0CTABICHUN MYHULIMIIAIBLHON YCIyTU U HE BKJIIOYEHHBIX B MPEACTaBICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (Qakra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®I], npu nepBoHaYaIBLHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX JUIS PEIOCTABICHUS MyHUIIMITAIIbHON yCIyTH, 100 B MPeI0CTaBICHUH
MYHULMIIAIBHOM YCIYTd, O Y€M B NUCBMEHHOM BHJIE€ 32 MOJANKCHIO PYKOBOJUTEIS
Oprana npu mnepBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MJisi
MIPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIIETCA 3asBUTENb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYI00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C IMMYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS FOCYIAPCTBEHHON WM MYHMIIMIIAJIBHOM YCIYTH, U UHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.
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2.6. VcuepnbiBaromiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
HOPMaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSIKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'0 CaMOYNPABJICHUS OPTAHU3ALUN U KOTOPBIE 3aBUTENb BIIPABE IPEICTABUTD, A
TaK)Ke CIIOCOOBI X MOMYyUYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B 3JIEKTPOHHOU (hopme,
NOPSAIOK UX MPEICTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOI'O
camMOyIHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1.IlonyyaroTcsl B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

24) komusi JIOKyMEHTa, TOATBEPXKIAIOIIET0 TOCYIapCTBEHHYIO PETUCTPALMIO
IOPUIMYECKOTO Jula ()1 FopuaudecKoro uia) — eaepaibHas HaJIOroBas Cyk0a;

25) Bellicka W3 EJMHOTO rocynapCcTBEHHOTO peecTpa HEABMIKUMOCTH 00
OCHOBHBIX XapaKTEePUCTUKAX U 3aPETUCTPUPOBAHHBIX MTPaBaX Ha 0OBEKT HEIBUKUMOCTHU
(Ipy HaMWYUK CBEJCHUM O TaKoM 3eMelbHOM YyuacTke) — DenmepanbHas ciyxoa
roCcyJIapCTBEHHOM perucTpainu, Kajgactpa u kaprorpaduu;

26) TOKyMEHTBI, yJIOCTOBEPSIONIUE TIPaBa Ha 3€MIIIO, @ B CITydae UX OTCYTCTBHS —
KOIHSI PEIICHUS] HCIOJHUTEIBHOTO OpraHa TOCYJIapCTBEHHOM BJIACTHM WJIM OpraHa
MECTHOT'0 CaMOYIIpaBJIE€HUs, TPEAYCMOTPEHHbIX cTaThell 39.2 3K PO, o mpenocTaBneHnn
3eMeNIbHOTO y4acTka - DenepanibHas ciryx0a rocy1apCTBEHHON perucTpaluu, KajaacTpa
u KapTorpaduu;

27) cBeleHns O ACHCTBYIOIIEM IMacmopre rpaxaanuna Poccuiickoit deneparyn —
MBJI Poccuu;

28) cBelicHHsS O HOTapHalbHOW ToBepeHHOCTH — MdenepanbHas HOTapHalbHAas
najara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noanyHkTax 1 - 2 mynkra 2.6.1 aiIMUHUCTPAaTUBHOTO perjaMeHTa, B hopMe dJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOMW KBAIM(UIMPOBAHHOM  MOIMUCHIO  JIHUII,
YIOJTHOMOUYCHHBIX Ha CO3JIaHME W TOJAMHCAaHWE TaKUX JOKYMEHTOB, MpH TMojayde
3asIBJICHUSI.

2.6.3. HemnpexacraBnenue (HECBOEBPEMEHHOE IMPEACTaBICHUE) YKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUs, OpPraHU3alUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsSI OTKAa3a B IPEAOCTABICHUN MYHUIIUIAIIBHON YCITyTH.

2.6.4. JlomkHOCTHOE NUI0 W (WiM) paOOTHHMK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OPraHOB M OpraHu3alyid, HE TMPE/ICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPsKEHUU
JOKYMEHT WJIH CBEJICHMSI, TIOJIeKAT aJIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM UHOU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercs TpeOOBATh OT 3aBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCJIE
NOATBEPKAAIOIINE BHECECHUE 3aBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHUIMIIAIBHON
YCIIYTH, HAXOASAUIMECA B PACIIOPSIKEHNN T'OCYIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOyNpaBJ€HUS W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3aLIHA.



289

HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJICPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxoOdATCsd B PACHOPSDKCHHN TOCYAAPCTBCHHBIX  OpPraHoB, OpraHOB MCCTHOI'O
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1I OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUN MYHHHHHMBHOfI YCIIyTH.

2.7. VicuepnipiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IMIPUEME TOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATBHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
PEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, SIBIISIIOTCS:

1) mnpencraBieHHbIE 3asBUTENIEM JIOKYMEHTBI COJEpKAT TMOAYUCTKH U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon @enepaiuuy;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MIOJTHOM 00bEME UCTO0JIb30BATh MH(DOPMAIIMIO U CBEICHUS, COAEPKAIIINECS B TOKYMEHTaX
JUISL IPEOCTABJICHUS MYHULIMTIATLHON YCIIYyTH;

3) npencTaBiI€HHBIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIINI MOJIHOMOYUS
IPEICTaBUTEIIS 3asBUTENIS, B Clydae oOpallieHus 3a Mpea0CTaBIeHueM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMUMBIX JUISl TIPEAOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aIlOJTHEHUE 00s3aTeIbHBIX MOJIeH B (popMe 3asiBJICHHUS, B TOM
yycie B HUHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm —mopTale
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O TMPEAOCTABJIECHWU YCIYTd MOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTU, OpPraH MECTHOT'O CaMOYIPaBJIECHUS UM OPraHU3aIMI0, B TTIOJTHOMOYHUS KOTOPBIX
HE BXOJUT NPEJAOCTABICHUE MYHUIIUITAIBHOU YCIYTH;

8) HecoOI0/IeHNe YCTaHOBIEHHBIX cTaThell 11 denepanbHOTrO 3aK0Ha OT 6 anperns
2011 rtoma Ne 63-®3 «OO6 »onEKTPOHHOW TOMAMUCH» YCJIOBHM TMPU3HAHUS
JEUCTBUTEIHLHOCTH YCUJICHHOM KBAaTM(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsi OTKA3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYYEHHS] MyHUIUMIIAIbHOW YCIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 oTka3e B IpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAMUMBIX JIJIsI
MPEAOCTABICHUS MYHUITUTIAIbHON YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIprueMa
3asBUTEIISl, TAK M TIOCJI€ TOJYyYECHHUS OTBETCTBEHHBIM JIOHKHOCTHBIM JiniioM OpraHa
HEOOXOUMBIX JIJIs TPEOCTaBICHUS MYHUITUTIATLHON YCIIYTH JOKYMEHTOB (CBEICHMI) C
UCII0JIb30BAaHUEM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOCHCTBUS, B CPOK, HE
NPEBBIILIAIOIMINNA 9 pabounx AHEH cO JHS PerucTpaluu 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B MpHUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIIMTIAJILHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
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U TOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, MTOJAAHbI B
COOTBETCTBUH ¢ MHPOpPMAIUE 0 CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIMITATBLHON
ycIlyTH, onmyonukoBanHo¥ Ha Exnnom noprane, Pecny6nukanckom moprase.

2.8. UcuepnibIBaromiyii nepeueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTABICHUA MYHUIUIIAJIBHON yCIIYTH

2.8.1. OcHoBaHus M1 NPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMS AJI OTKa3a B IPENOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) 3asBuTeNeM MNpeACTaBICHbI JOKYMEHTHI HE B IOJHOM OOBbeMe, OO B
NPE/ICTABIICHHBIX 3asBJICHUU W (WJIM) JOKYMEHTaX COJIEPKUTCS HemnojiHas U (UJu)
HEJ0CTOBEpHAas MH(popManus;

2) IloctynieHnue oTBETa OpraHa rocyJapCTBEHHOH BIACTH, OpraHa MECTHOTO
caMOYIpaBjieHUs1 JHOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpPAaBJIEHWS OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (W) uHGOpMaIuu, HEOOX0AUMBIX
JUISl TIPEIOCTABIICHUS] MYHUIIMTIATBLHON YCITYyTH, €CIIM COOTBETCTBYIOUIUN JOKYMEHT HE
OBLI IPEICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIMATUBE.

2.8.3. IlepeueHb OCHOBaHWW JJi1 OTKa3a B MPEAOCTABICHUUA MYHUIUIAIBHOW
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEAOCTABICHUU MYHULMNAIBHON YCIYTH B
cly4yae, €Clid 3asBJICHUE O IMPEJOCTABICHHUH MYHULUNAIBHOW YCIyTM MOAAHO B
COOTBETCTBUH ¢ MH(]OpMaIMEl 0 CpoKkax U MOPAJIKE MPEAOCTABICHUS MYHUITUTIATHLHOM
yclyrH, onyonukoBaHHOU Ha ExuHoM noprane, Pecriybnukanckom mopTadie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapPCTBEHHOM IMOIUTMHBI WM HHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1JI51
MIPEAOCTABIIEHUS MYHULIMITAJIBHON YCIYTH, B TOM YHCJIE CBEJEHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPENOCTABIEHUN MyHULMIAIBHBIX YCIYT

[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3mMep U OCHOBAHMS B3UMaHUS TUIATHI 3a MIPEIOCTABICHUE YCIIYT,
KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 0053aTeIBHBIMU JJISI IPEIOCTABIICHUS
MYHULIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHBINA CPOK OKUJIAHUS B OUE€PEIU TIPH MMOa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTy4YEeHUN
pe3ynbTaTa NpeJoCTaBICHUS TAKUX YCIyT

2.12.1. BpeMs o:kuaaHus PU MO1Aa4Y€ 3as8BJICHUSA HA NOJYYEHNE MYHULIUITAJIBHON
ycIyru - He 6onee 15 MUHYT.

2.12.2. Tlpn momydeHHH pe3yJpTaTa NPEJOCTABICHHUS MYHULUIIAIBHOW YCIyTH
MaKCUMAaJIBHBIN CPOK OKUJAHUS B OUE€pPEIH HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIIpoca 3asABUTENS O IIPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABIEHUN MyHUIIMNATBHON YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamennu B M®I B geHb nojgauu 3asBIEHUS 3aIBUTEIIO
BbIIaeTcs pacnucka 3 AC M®I] ¢ peructpaitnOHHBIM HOMEPOM, ITOATBEPKAAOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYH 3aAsIBJICHUS.

2.13.2. Ilpm HampaBiIeHHHM 3asBICHHS MOCpPeACTBOM EnmHOro moprana,
PecnyOnnkaHckoro noprasna 3asBUTENb B JICHb MMOJA4YH 3asIBJICHUS MMOJY4YaeT B JIMYHOM
kabuHere PecnyOnMkaHCKOro mnopTana M IO 3JIEKTPOHHOM MouTe YBEAOMIJICHHE,
NOATBEPXKAAIOIEE, YTO 3asABICHHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAaIOTCS
PEruCTpallMOHHBIN HOMED U J1aTa M0a4u 3asBJICHMUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4yd 3asBICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTEINIO BBIJAETCS pPacIUCKa W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
MTOJAYM 3asBJIEHUS U IIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMENMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyra, K 3ajy OKUJaHHsI, MECTaM IS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMTATBHON yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEOCTABICHUS KaX0M MyHUITUTIAIbHON
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YalITbHON, TEKCTOBOW M MYIbTUMEIUINHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJIsSi MHBAJIUJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (PeepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o conuanbHOM
3alllUTe UHBAJIU]IOB

2.14.1. IlpenocraBineHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIIETCS B 34AHUAX U
IIOMEIIECHUAX, 000OpYZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM U CHCTEMOM
NOKAPOTYIIEHUS.

Mecra npuema 3agBuTeneil o0OpyayrTCs HeoOxoaumMol MeOenbro i
odopmileHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.
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2.14.2. B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIBHOM 3alllMTe HWHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JOCTyla K MECTY
MPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH 00ECIIeUnBaeTCs:

1) oOecmeunBaeTcss OECHPEMATCTBEHHBI JOCTYNl WHBAIAIAOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
MEepEMENICHHE B UX ITPeIeiax);

2) BU3yaJlbHAs, TEKCTOBAas W MYyJIbTUMEAMIHAS HHPOpPMAIUS O TOPSIKE
NPEIOCTaBICHUS MYHULIMITAJIbHON YCIYTHM pa3MellaeTcs B yAOOHBIX [UJISl 3asiBUTEJEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COMpOBOXKJICHHE WHBAIUIOB, UMEIOIIUX CTOWKHUE PacCTPOMCTBA (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHNS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBIKEHHS [0 TEPPUTOPUH, Ha
KOTOpPOM pPACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XXEHEPHOM M TPaHCIOPTHOM
MH(DpacTPyKTyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKHA B TPAHCIIOPTHOE
CPEZICTBO U BBICAJKHU U3 HETO, B TOM YHCIIE C UCIOJIb30BAHUEM KpPECIa-KOJISICKH;

5) Haiekamiee pasMelleHHe OO0OpYyIOBaHUS M HOCHTEICH WH(OpMAIH,
HEOOXOIUMBIX JJIs1 00eCIeueHHs] OECIPENSATCTBEHHOTO JOCTYa MHBAUIOB K YCIyTraMm C
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW Ui WHBAJIHIOB 3BYKOBOW W 3PUTEIIBHOM
uHbopMaIuy, a TakKe HaAMUCeH, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
uH(pOpMAaIUU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM pudTOM bpaitns;

7) HOMyCK CypAONepeBOAYNKA H TH(IOCYPIOTEPEBOTIHKA;

8) momyck coOaku-IPOBOIHUKA MPHU HATUYUH JJOKYMEHTA, IOATBEPIKIAIOLICTO
ee cheuuajbHoe OO0ydYeHHME U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTaHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TpyJda U COLHUAIBHOM 3amuThl Poccuiickon
@enepaunn ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUd (GOPMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHEHalIbHOE O0y4YeHHe CO0aKU-NPOBOJHUKA, W TMOPSIKA €ro
BbLIAUN.

2.14.3. TpeOoBanuss B dYacTH oOOeCmeYeHUS JOCTYIMHOCTH IS WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHHCTPAaTUBHOIO PETJIAMEHTA,
MIPUMEHSIOTCS K O0BEKTaM U CPEICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WK MPOIIE UM
MOJIEpHU3AINIO, pEKOHCTpYKIMIO nocie 1 utons 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
MPENOCTABIEHUN MyHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJIy4eHHs] THPOPMALIMK O XOJ€ MPEOCTaBICHUS MyHUIIUTIATBHONW YCIYTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABIICHUS FOCYJaPCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT (B TOM YKCIIE B IOJIHOM 00bEME), B THOOOM TEPPUTOPUATHEHOM
NOAPA3AEIECHUN OPraHa UCTIOJHUTENIBHO PACIIOPSAIUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
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MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIIUIIAIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH IPEAOCTABICHUS MYHHULMNAIBHOU YCIYTH
SBJISIFOTCSL:

PaCIoJIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPUEM, BblJjaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYILIECTBIIACTCS MPUEM JOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYUe HcuepnbiBaromel uHopmamuu o crnocobax, HOpPSAIKE U CpOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEeHIax, EnuHom
noptane, PecmyOnukanckoM moprtanie, oduiuaibHOM —caiite  MaMabIcKoro
MYHULIMIIAIBHOTO PalioHa;

OKa3aHHE MNOMOUIY UHBAJIMAM B PEOA0JIECHUU OapbepOB, MEIIAOIIUX OJIYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

29)  coOmoseHue CPOKOB MpUEMa U pACCMOTPEHUS IOKYMEHTOB;

30) coOmogeHue cpoka MOMyYCHUs pe3yabTaTa MyHUIUITATIBHOW YCITyTH;

31) oTcyrcTBHEe OOOCHOBaHHBIX JKAJIO0 Ha HApPYIICHUS aJIMHHHUCTPATHBHOTO
periamMeHTa, coBeplieHHbIe paboTHHKamMu OpraHa;

32) KOJMYECTBO B3aMMOJICHCTBHIA 3asBUTENS C JO/DKHOCTHBIMHU Jniiamu (03
y4deTa KOHCYJIbTAIIH):

B3aMMOJIECTBUE 3asBUTENE ¢ paboTtHukamu Oprana wimum  MOL npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYTM  OCYILIECTBISIETCA OJIMH pa3 Ipu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 31EKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Tpo1OIKUTENEHOCT  OJHOTO B3aMMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIBHON YCIIYyTH HE NMPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIbI0  YCTPOMCTB TIOJIBIDKHOW paauoTeaeOHHON CBSI3H, C WCIOJIH30BAHUEM
PecmyOnukanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoAe NpeAOCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHoMm moprane,
PecnyOnnkanckoMm noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHHe MYHUILMMIAIBHOM YCIYyTd OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHUMO OT MECTa €ro JUTEIbCTBA WM MeCTa
dakTuyeckoro npoxxuBaHus (mpedbIBaHus) Ha TeppuTopun Pecriyonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEI0CTaBIISETCS.
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2.16. Vnble TpeboBaHMs, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B cllydae, eciiu
MYHUIIUIIAJIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATEHOMY MTPUHIINITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOM YCIIYTH B JJIEKTPOHHOMU opMme

2.16.1. Ilpu mpemocTaBiICHHMH MYHUIIMIAIBHON yCIyTd B SJEKTPOHHON (opme
3asiBUTENb BIIpaBe:

43) monyunTh UHPOPMALKMIO O TOPSJIKE ©  CPOKax  MPEAOCTABICHHS
MYHUIIMNAIBHOW YCIyIH, pa3MmelleHHylo Ha Egunom mnoprtane, Pecny6OinkaHckom
noprarne;

44)monath 3asBICHHE O MPEJOCTABICHUU MYHHUIUIAIBLHOW YCIYTH W HWHBIC
JOKYMEHTBI, HEOOXOJUMBIE JUIs NIPEIOCTaBICHNUS MyHUIIMIIAJILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(POPMALIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | cratbu 16 @enepansHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOnnKaHCcKoro nopraa;

45) MOy4nTh CBENEHHSI O XOJI€ BBINIOJHCHUS 3asBICHUN O TPEOCTABICHUH
MYHUIUINIATBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOM (hOpME;

46) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

47) MONYyYNTh PE3yNIbTAT MPEIOCTABICHHUS MYHUIIUIAIBLHOW YCIyrH B (opme
AIIEKTPOHHOI'O JJOKYMEHTA;

48) monatk xkayio0y Ha perieHue u aeiictue (Oe3neiictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMIl, MYHUIMIAJIBHBIX CIYXKalUuX MocpeactBoM PecmyOamkaHckoro
noprana, mopTana QeaeparbHON TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroIIei mpoiecc aocyaeOHoro (BHECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIUINAIBHBIX ~ YCIYyT OpraHaMy, NpeJOoCTaBISIOIIMMH TOCYJAapCTBEHHbIE U
MyHULUNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMLIAMH, TOCYJApPCTBEHHBIMH U
MYHUIUIIAIBHBIMU CITY>KAIlIUMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecryOimkaHckoM mopTayie 0e3 He0OXOIUMOCTH
JOTIOJTHUTENBHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

50) BO3MOXHOCTh KOTUPOBAHUS U COXPAHCHUsI 3asIBIICHHUS U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIIYTH;

51) BO3MOXXHOCTh 3aIlOJIHCHUS HECKOJIBKUMH 3asBUTCIISIMH OJTHOM 3JICKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpAIEHUU 3a YCIyraMu, MPEIoJIaralolliMi HaIlpaBJICHHE
COBMECTHOTO 3asIBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

52) BO3BMOXKHOCTD Me4YaTh Ha OyMa)KHOM HOCHTEJIe KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

53) coxpaHeHue paHee BBEICHHBIX B JJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAYCHUH B
00011 MOMEHT IO JKEJIAaHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BO3SHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATeE /JIs IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

54) 3anonHenue mosield AJIEKTPOHHOW (OPMBI 3asiBJICHUS JIO Hadaia BBOJA
CBEJCHUM 3asBUTEJIEM C UCIOJb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECHA, u
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CBEICHMIA, OMyOJMKOBaHHBIX Ha PecrmyOnmmkaHckOM mopTasie, B 4YacTH, Kacarollencs
CBEJICHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UACHTHU(MUKAINYN U ayTCHTU(UKAITUY;

55) BO3MOKHOCTh BEPHYTBCS Ha JIIOOOW W3 3TAIlOB 3aIllOJIHCHHS DJICKTPOHHOU
(dopMbI 3asBiIeHNs 6€3 TOTEPH paHee BBEACHHON HH(POpMAIIIH;

56) BO3MOXKHOCTh JIOCTyIa 3asBUTENSl K paHee TOJAaHHBIM MM 3asBICHHUSM B
TE€YCHHE HE MEHEee OJHOIO Tofa, a TAaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBIICHUSM - B
TE€YeHUE He MEHee 3 MEeCSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (manee - 3anmmuck) OCyIIecTBIAETCS
nocpeactsoM PecrybnrkaHckoro noprana, renedoHa KoHTakr-nienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B Mpejeiax yCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTaja 3asBUTEN0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOM JAaHHbBIE, B TOM
qucle:

dbamunio, uMsi, 0TYECTBO (IIPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO 1aTy U BpeMs IpueMa.

B cnyuae HeECOOTBETCTBHSI CBEIECHUN, KOTOpbIE COOOIIMI 3asBUTEIb IpU
peIBapUTEIBLHON 3alUCH, JTOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPU JIUYHOM
npueme, MpeBapuTeNIbHAas 3alMCh aHHYJIUPYETCS.

[Ipy ocyiiecTBIeHUH NPEIBAPUTEIHLHON 3aMHMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXHOCTb paclieyaTaTh TAJIOH-TIOATBEpKAEHUE. B ciiydae, ecnu 3asiBUTENb COOOIIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aipec TakXe HampaBigeTcss UHPOpMALIHS O
MOATBEPKJACHUN TPENBApPUTEIbHON 3alliUCU C yKa3aHWEM JaThbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyliecTBIEHUN NPEABAPUTENBHON 3alUCH 3agBUTENb B 00sA3aTEIbHOM
nopsiike HHGOPMUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKH M0 UCTEUEHUHU 15 MUHYT C HA3HaYE€HHOTO BPEMEHU MpHUeMa.

3asBUTENH B JIF000E BpeMsI BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUHN, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTH(UKAIIMA B COOTBETCTBUH C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickont ®Penepainuu, ykKazaHus LeId NPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, 10¢J1e10BATEJIBbHOCTD U CPOKHU BBINOJTHEHUSI AAMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH
BBINIOJIHEHHUS AIMMHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOH dopMe, a TaKKe

0COO0CHHOCTH BbINOJTHEHUS AAMUHUCTPATHBHBIX NPOLEIYP B
MHOT0()yHKIMOHAJILHBIX HEHTPaxX
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3.1. Onucanue nociae10BaTeNbHOCTH JEHCTBUI MPU MPEJOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIAILHOW YCIYTH BKIIIOYAET B CeOs CICAYIOIINE
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTECIIS,

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOUIHC B
PEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBJICHKE) 3asIBUTEIIIO pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

6) UCTIpaBICHUE TEXHUYECKUX OIITHOOK.

3.2. OkazaHue KOHCYIbTAIIUN 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayajla BBINIOJHEHUS AJMHHHACTPATUBHON MPOLEHAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMNPOCAaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM IPOLIEAYPBI, SBIIAECTC:

npu obpamenun 3asButens B MOL] — paborark MOI];

npu oOpamienun 3asButens B llamary — cnenumanuct I[lanater (nmanee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSAIKE U CpoKax
MPEA0CTaBIECHUS MyHUIIMTIAIBHON yci1yrd B MOL] nuyHO 1 110 TenedoHy 1 AIEKTPOHHON
oure.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (Gopme
MPEACTABISIEMON JOKYMEHTALIMKA U JIPYTUM BOMPOCAM IS MOTYYEHUS] MYHULIUNTAIbHON
YCIYTH.

3asgBUTENh MOXKET TOJYYUTh HWH(POpPMALMIO O TMOPSAAKE NPEeIOCTaBICHUS
MYHUIIMNANBHON yciyr Ha odunranbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
KOHCYJIbTAIIHS IO COCTaBy, (hopMe NpeCcTaBIgeMOi JOKYMEHTAIH U IPYTUM BOIIpOCam,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHULIUIIATIbHON YCITyTH.

3.2.3. 3asBuTenb BpaBe 00paTtuThes B Oprat mo TenedoHy v JJIEKTPOHHOM MMoUTe,
a Tak)Ke TMOJYYUTh KOHCYJbTalMio Ha PecmyOiukanckoM mopTtane, caiite OpraHa o
NOPAJIKE U CPOKAX MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, B TOM YHCIIE 110 COCTaBY,
dbopMe mpeACTaBASIEMON JOKYMEHTAlMM W JPYTUM BOOpocaM [JIsl TOJyYeHHs
MYHULUNAIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HMHPOPMHUPYET
3asBUTEIS B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHCTPATHBHOIO
periamMeHTa.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPEX pabOoUMX JHEH CO JTHS MOCTYIICHHUST 00palleHusl.

PesynbraTaMy  BBINIOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NIPOLEAYP  SIBISIOTCS:
KOHCYJbTAllMM TIO0 COCTaBy, (OpMe TMPEACTABIIEMON JOKYMEHTAUU U JIPYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.3. Ilpunstrie U pacCMOTPEHHUE KOMILUIEKTA TOKYMEHTOB,
IIPE/ICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM NOKYMEHTOB JiJIsl IPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH 4Yepe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TNpPEeNOCTaBIECHUM MYHULMIAJIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeENsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJTHOMOYHI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA,

3aIoJHSET IEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MDI];

MIpU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieqyaTeiBaeT 3asBieHue u3 AUC MOIL;

NepeIaeT 3asiBUTENI0 HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasienue B AIC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IpEICTaBICHHbBIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIIICHUS 3asBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE K
OTHpPaBKE 3agBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiaseT makeT TOKYMEHTOB, MPUHSATHIX OT 3asBUTEIIS
B OpraHs B 2JIEKTPOHHOM (hopMe (B COCTaBE MAKETOB AIEKTPOHHBIX JI€JT) B TCYCHHUE OJTHOTO
pabouero JHs co THs 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHE
U TMakeT JOKYMEHTOB (QJICKTPOHHOE [1e10), HarpaBlieHHble B Opras, MmocpeicTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aMMOJICCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPENOCTABICHUS MYHHIMIIAJBbHOMW YCIYyTA B
aeKTpoHHOM (hopme yepe3 PecniyOnrkaHckuii moprall.
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3.3.2.1. 3agBuTenp AN MOAAYU 3aSBICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSET
CIEYIOIINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3amoyiHAeT (OopMy DIIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOUIYI0O CBEJCHHUS,
HE0OXO0UMBIE U 00s3aTeIbHbIC AJIs MTPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMIICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIYyrd B 3JIEKTPOHHOH (popme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME IJIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPKIAET JIOCTOBEPHOCTh  COOOUIEHHBIX  CBEIEHUN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asIBIICHUS);

OTIIpaBJISIET 3aIlOJIHEHHOE HIIEKTPOHHOE 3asBIICHUE (HaXKuMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asIBJICHUE MMOATHICHIBAETCS B COOTBETCTBUH C TPEOOBAHUSAMU ITyHKTA
2.5.3aAMUHUCTPATUBHOTO PETIAMEHTA,;

MOJTy4aeT YBeJOMIIEHHE 00 OTIPaBKe AJIEKTPOHHOTO 3asBICHUSI.

dopmatHO-I0OTHYECKask TPOBEPKaA CHOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBIIACTCS
HIOCJIE 3aIIOJIHEHUS 3asIBUTENIEM KaXKJI0TO U3 MOJIeH 3J1eKTpOHHOM (hopMbl 3asBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO IMOJIsl 3JIEKTPOHHON (OpMBI  3asiBIECHUS
3asiBUTEJIb YBEAOMJISIETCS O XapaKTepe BBISIBICHHOMN OLIMOKHU U MOPSIJIKE €€ yCTpaHeHUsI
MIOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIEHUSI HETIOCPEACTBEHHO B AJIIEKTPOHHOM (hopme
3asIBJICHUSI.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIlleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AIIGKTPOHHOE J1e7I0, HampaBjieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJEHCTBHS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABIIICTCS TIOCTYIUIGHWE 3asBICHUS H WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHHUCTPATUBHON MPOIeAypHI sBisieTcs crienuanuct [lanatel (qanee - JOMKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM TIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OTIpe/eNsieT MpeaAMET 0OpallIeHNUs;

yCTaHABIIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOIMUT MIPOBEPKY MOTHOMOYMNH JIAIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IYHKTE 2.5 aIMUHUCTPATUBHOI'O PETIaMEHTa, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUAM (Hamjexaimee o(opMIeHUE KOMUM
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JIOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYMCTOK, MPHUIIUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJCKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHULIMTATbHBIX YCIYT;

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3HPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpeHA3HAYCHHYIO IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (opMe WU HIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JIE0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMM Il OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMILIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIMYUU
NPENSATCTBUN JJIsl MpUeMa 3asiBJICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM JIJIsl 0TKA3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE IO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4aeT TOCTYIHUBUIME OJICKTPOHHBIC J€fla, B TOM YHUCIE MPUIOKECHHBIE
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
nmocpeACTBOM oOpamieHuss k Egunomy mnoprany (B ciydae, €CiM 3asiBUTENIEM
MPEICTABICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MO CAHHbBIC YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOJMUCHIO).

[Ipu HANTMYKMKU OCHOBAHUI, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, TOJrOTAaBIUBACT IMPOEKT pelieHuss 00 OTKa3e B MpUeME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIIEHHOW KBATM(PHUITMPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJIEHHE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelIeHuss 00 OTKa3ze MOJDKEH CoJiepKaTh MYHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX s
PeI0CTaBIECHUSI MyHUIIMIIATBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eciu
OCHOBaHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJISi MPENOCTaBICHUS
MYHUIIMTATBHOU YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHUs JJIsI OTKa3a B IPUEME JOKYMEHTOB JIOJKHBI COJIEPKATh
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nH(GOPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIUH, CBEACHUII), KOTOpPbIE HE
MIPE/ICTAaBJICHBI, COJEP)KaT HEAOCTOBEpHbIE M (MJIM) NPOTHBOPEUYMBHIC CBEICHHUS,
oopMIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaMpaBisIeTCd Ha
COTJIACOBAaHHWE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pemeHus 00 0TKase B IprueMe JOKYMEHTOB, HEOOX0IUMBIX
JUIS  TIPEIOCTABJICHUS MYHHIIMITATBLHOW YCIYyTH, OCYIIECTBISIETCS B  TOPSJKE,
IPEeTyCMOTPEHHOM MYHKTOM 3.5.3aAMHUHHCTPATHBHOTO PETIIaMEHTA.

B cnoyuae OTCyTCTBHSI OCHOBaHMU /il OTKa3a B TMpPUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTPAaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
MOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIUICHUU 3asBJICHUS, COJEprKaIlee BXOIIIINA PETUCTPAIlMOHHBIN
HOMEp 3asBJICHH, JATy MOJY4YCHUS 3asBIICHUS, MEpeUueHb HAMMEHOBaHWU (aiinos,
MPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, JATy MOJYYCHHUS pe3yibTaTa MYHHIIHITATbHON
YCIIYTH.

3.3.34. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  IyHktax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO periaMeHTa, NMPU HAIWYUH TEXHHYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C HCIOIh30BaHUEM aBTOMATH3UPOBAHHON
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5.  AIMHMHUCTpPaTUBHbIE MPOUEAYpPHl, YCTAHABIMBAEMbIE IYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETIAMEHTA, BBITIOIHIIOTCA B TEUCHHUE OJIHOTO pabodero JHS
CO JTHS MOCTYTIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynpTaTaMu BBITIOJIHEHHS] AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHSITHINA
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pPEelIeHHs 00 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHULIUTIATHHON YCIYTH.

3.4. HampaBiienre MeXBeTOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS aJMUHUCTPATUBHOM MPOUELYPHI
ABIIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHONW NPOLENYpPHI, sBIIAeTCA criennanuct [lanaTel (najee - 1OHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpMeE MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXKHOCTH — MHBIMH CIOCOOAaMHM) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB U
CBEICHUM, IPETyCMOTPEHHBIX TYHKTOM 2.6.1aIMUHUCTPATUBHOTO PEIJIAMEHTA.

AJMUHUCTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb IPUHATHS 3asIBICHUS HA PACCMOTPEHUE.
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Pe3ynpTraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH M (WJM) MOJBEJOMCTBEHHBIE OpraHaM BIIACTU
OpraHU3alHU 3apPOCHI.

3.4.3. CnenuanucTel  MOCTAaBIIMKOB JIAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUA,
MPEAOCTABISIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpPMAUUIO) WIA HAOpPaBISIIOT
yBEJIOMJICHUS 00 OTCYTCTBMM JOKYMEHTa M (Wiau) uHGOpMAIlUU, HEOOXOIUMBIX JIJIs
IPEJOCTaBIECHUS MYHULIMIIAIBHOMN YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AIMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUECHHUE IITU JHEHN CO THS TOCTYIUICHHUs MEKBEJIOMCTBEHHOIO 3a1poca
B OpPTaH WK OPTaHU3ALNIO, IPEIOCTABIIAIONINE TOKYMEHT U UH(OPMALIMIO, €CIIU UHBIE
CPOKM IOJArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
YCTaHOBJIEHBI  (perepanbHBIMM  3aKOHAMH, I[PAaBOBBIMUM akTamu I[IpaBuTenscTBa
Poccuiickoii @enepanyii ¥ NPUHITBIMA B COOTBETCTBUU C (helepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOnuku TaTapcraH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUS), HEOOXOAUMBIE ISl MIPEAOCTABICHNS MyHULMIIAIBHON YCIyTH,
1100 yBe1oMJIEHUE 00 OTKa3€e, HaPaBJIEHHbBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpalllBacMble Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOuMBbIE MJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 yBeIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHuss 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIATLHON YCIYTH.

[IpoekT pemieHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHULIMTIAJIBHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS I OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS
MYHUIIMNATBHOU YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHU K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEPKATh
MH(GOPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIMH, CBEICHUMN), KOTOpbIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEYMBBIE CBEACHUS,
oopMIIeHbI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

CorlacoBaHue NMpoeKTa peieHus 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXO0UMBIX
JUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYIIECTBISIETCS B MOPSIAKE,
IPe1yCMOTPEHHOM MTyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIMM IIyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJyYEHHUsI CBEACHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATHUBHBIX  IPOLEAYP  SIBIIFOTC:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MyHULIMIIAIBHON YCIIYyTH,
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MIPOEKT peIIeHuss 00 0TKa3e B IpHEeMe TIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. HUcnonnenune poueayp, YKa3aHHBIX B ITyHKTax 3.4.2,
3.4.4aIMUHUCTPATUBHOTO pETJIAaMEHTa, NPHU HAJUYHH TEXHUYECKON BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON MJI OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pETrUCTpallid 3asBICHUS B
COOTBETCTBHUH C IMYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

3.4.6. MakcuMaiabHBIi CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET MATh pabouynx
JTHEH.

3.5. [loaroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX JJIf
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
POLIEAYPHI, ABJISIETCS crienuanuct [lanaTel (nanee - JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a NOJITOTOBKY PE3YJIbTaTa MPEIOCTABICHHS MyHULIUIIAIIBHOW YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
PEeAOCTaBICHUS MYHHUIIMTNIAIbHON YCIIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBINBACT
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMIIAIbHON YCITYTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTABICHUN MYHULIUMIIAIbHOM
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETrJIAMEHTA, TI0 UTOraM
PacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIyTH, TIOAITOTABJIMBAET MPOEKT Pe3ysibTaTa MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C MOANYHKTOM | myHkTa 2.3.1 aIMUHUCTPATUBHOIO PETIaMEHTA;

HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJHAIOTCS B TEUCHHE JIBYX paO0unX JHEH.

PesynbpTaTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHus 00 0TKa3e B NPeJOCTaBICHUN MyHULIUIAILHON YCIYTH, IPOEKT PaciopsyKEeHUs
«O mpekpalleHud TMpaBa MOCTOSIHHOTO (0ecCpOYHOTo) MOJB30BAHUS 3E€MENbHBIM
Y4aCTKOM WJIM TIpaBa MOKU3HEHHOTO HACIIEyEeMOTr0 BIaIeHUsI 3eMEIbHBIM YYaCTKOM.

3.5.3. CornacoBaHve ¥ TMOANUCAaHUE TMPOEKTAa pe3yJbTaTa MPelOCTaBICHUS
MYHUIIMNAIBHOW  yCIYrd (majnee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a TMOATOTOBKY
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pe3ynbTaTa MYHUIIMIIATBLHOW  yCIIyTH, 3amecTtuTesneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroTOBIICHHBIE MPOEKTHI TOKYMEHTOB, MMEIOIIUE 3aMEUYaHUs, BO3BPAIAIOTCS
Ha JOpabOTKy JHILy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yjibTaTa MYHUIIUIATbHON
yenyru. Tlocie yctpaneHusl 3aMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO MeEpeaaroTcst
JUIS COTJIACOBAHUS U TIOITUCAHMS.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHre aIMUHUCTPATUBHOIO PerjlaMeHTa I0KHOCTHRIMY JTuiiaMu OpraHa B 4aCTH
CPOKOB BBITIOJHEHUSI aJAMUHUCTPATUBHBIX MPOLEAYpP, HX TMOCIEAOBATEILHOCTH M
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX nul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbIsSBIEHUS ~ HapylmieHMA B 4YacTH  CPOKOB  BBITIOJHEHMUS
aIMUHUCTPATHBHBIX TPOIEAYpP, MX IOCICIOBATEILHOCTH M TOJHOTH PykoBOIUTENH
Oprana HHAIIUAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATATEHON
YCIIYTH, pellieHrne 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIIYTH, PACIIOPSKEHUE
«O mpekpaileHud TpaBa MOCTOSHHOrO (OECCpPOYHOT0) TMOJIB30BAHUS 3E€MENbHBIM
y4aCcTKOM WJIY TIpaBa MOKU3HEHHOTO HACJIEyeMOT0 BIaICHUS 3€MEIbHBIM YYaCTKOM).

3.5.4. Ucnonuenue poLeayp, YKa3aHHBIX B nyHkTax3.5.2,
3.5.3.aIMUHUCTPATUBHOTO PErJIaMEHTa, MPU HAJUYUH TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW IJIi OKa3aHWS TOCYJapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIIEIYP, YKa3aHHBIX B
MyHKTE 3.5.aIMIHUCTPATUBHOTO PETIIAMEHTA, COCTABIISICT YEThIpE padoUunX JTHS.

3.6. Brimaua (HampaBiieHue) 3assBUTEIIO PEe3yIbTaTa MyHUITUIATIEHON YCIIyTH

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
ABJISIETCSI TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHl, IOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOU
MpoLEeypBbl, ABisieTcs criennanuct [lanatel (qanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlIEHUE)
JIOKYMEHTOB:

o0ecrieunBaeT perucTpaluio U BHECEHUE CBEJCHUM O Pe3yJIbTaTe IPe10CTaBICHUS
MYHULIMNIATBHON YCIYTH B MTOJACUCTEMY BEJIEHUS TOKYMEHTAIMM aBTOMAaTU3UPOBAaHHON
MH(POPMALIMOHHON CHUCTEMBbl, NpPEJHA3HAYEHHOM [JIs OKa3aHMsl IOCYJApCTBEHHBIX HU
MYHULIUNIAIBHBIX YCIIYT;
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U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3yabpTare NpEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOKHOCTH IOJTYYCHHS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciiyru B Oprane win B MOII,

Hcnonnenne  mpouenyp NpU  HAIMYAM — TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMALIMOHHONW CHCTEMBbI, TMpeIHa3HAaYeHHOW MJii OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

AJIMAHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBIMOJIHAIOTCS B TEUEHHME OJHOT0 pabodyero JHsS CO JAHS IOJANUCAHUS JIOKYMEHTA,
SABJISTFOLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIIATBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JUioM Oprana (Opranom).

PesynbraTaMy  BBINIOJHEHUs ~ aJIMUHUCTPATUBHBIX  IPOLENYP  SBISIOTCS:
pa3sMElIEHNE CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CUCTEMAX, U3BEIICHUE 3asBUTEIIA (€r0 MPEACTABUTEINS) O PE3YJIbTaTe
MPEA0CTABIICHUS MYHULIMIIAIBHOM YCIYTH U CIOCO0aXxX €ro MmoiayyeHusl.

3.6.3. llopsamox BblgauuM (HaAmOpaBICHWs) pe3yJibTara IPEeIOCTaBICHUS
MYHHUIUNAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULUIAIBHON yCIyTd B
ML, pabotark M®I] BbIIaET 3aBUTEIIO PE3YIHTAT MYHULIUIIAJILHOMN YCIYTH B popMme
HK3EMILISApa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoMm Hocutene. [lo TpeOoBaHHIO
3asBUTEJIS BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JTOKYMEHTAa Ha OyMa)kKHOM HOCHUTEIE
€My IPEIOCTABIIACTCS DK3EMIULP JIEKTPOHHOIO JTOKYMEHTa ITyT€M €ro 3alliMCH Ha
CbEMHBI HOCHUTENb HMH(DOpPMAIMM WM HaNpaBlICHUS DJK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA II0 JJICKTPOHHOM mo4YTe B ajpec 3asButensd. lIpm 3amncu Ha ChbEMHBIN
HOCUTENb MH(OPMALMU WM HAIPaBJICHUU 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIP S3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, M0 3JIEKTPOHHOW MOYTE€ HIAECHTUYHOCTh TAKOTO JK3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCHUJIEHHON KBaJIM(DPUIIMPOBAHHON
3JIEKTPOHHOM MOIUCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBIMIOJIHAIOTCS B TOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITHSA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC PeTiiaMeHTOM padoTsl MO,

PesynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX TPOLEAYP SIBISIOTCS: (PUKCALIUsS
(akTa BbIIaYM pe3yibTaTa MpeAOoCTaBiICHUS MyHUUMNanbHON ycayru B AUC MOI],
pe3yabTaT NpeIOCTaBICHUS MyHULIUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHuH 3asiBUTENs 32 PE3yJbTaTOM MYHHUIMIAIbHOW YCIyTH
yepe3 PecryOnukaHCKWMNA TOpTaln 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATUYECKU
HampaBJsieTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIETOCs  pe3yJbTaToOM
IIPEIOCTABIICHUS MYHULUIAIBHON YCIIyIH, IIOAITUCAHHBIN YCUJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opragom).

AJIMUHHCTpPAaTUBHBIE TNPOLEAYphI, YCTAHABIMBACMBIE HACTOSLIUM IIyHKTOM,
BBIIIOJIHAKOTCS B JCHb IOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
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(0oTKa3 B MPEAOCTaBIECHNN ) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynbraTaMyd  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBiieHue (TpeoCTaBlICHUE) C HCIOJNb30BaHMEM PecmyOinMkaHCKOro mopraia
3asIBUTEIIIO JOKYMEHTA, MOITBEPKIA0IIET0 MPEI0CTABICHUE MYHULIMTAILHOM yCIIyTH (B
TOM YHUCJIE OTKAa3 B MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHHITUIIAJBLHON YCIyTH B
Opran, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEIE €My
NPEAOCTABISAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IyTEM €r0 3allMCU Ha ChEMHBIN
HOCHUTENIb UH(POpPMAIIMK WM HAIPABJICHHS K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIMM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSAJIKE OYEPEAHOCTH, B JIEHb IPUOBITHUS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBusiamu BHyTpEHHETO TPYAOBOTO pacnopsiika OpraHa.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (PuKcarus
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHHUS  MYHUIUNAIBHOM  YCIyTHM B
ABTOMATU3UPOBAHHOW HH(POPMAIIMOHHOW CHCTEMeE, MpeIHA3HAYECHHOW [Jisi OKa3aHus
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcnipaBiieHUE TEXHUICCKUX OITHOOK

3.7.1. B ciiyyae oOHapyKEHHSI TEXHUYECKOM OIMMOKHU B JOKYMEHTE, SBIISIOIMIEMCS
pe3yJabTaTOM MYHHIIUIIAJIBLHOM YCIIYTH, 3asiBUTEIb HanpasisieT B Oprau:

3asBJICHUE OO0 UCIPaBICHUM TEXHUUECKON OmuoOKu (mpuioxkenue Ned k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUIAILHOW YCIYyTH, B
KOTOPOM COJICPXKUTCSI TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHITY, CBUJIECTEJIbCTBYIOUINE O HAIMYUU
TEXHUYECKOU OIIMOKH.

3asBiieHHEe 00 MCIPaBJIEHUM TEXHUYECKOW OIMMOKM B CBEJICHUSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCS PE3yJIbTATOM MYHUIIUITAIIBHOW YCITYTH, OJIA€TCS 3asiBUTEIIEM
(YIOTHOMOYEHHBIM TPEACTABUTEIEM) IMOYTOBBIM OTIpaBICHUEM (B TOM 4YHUCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), MO0 depe3 PecmyOnmkaHckuii mopTan Wiu
MO®II.

3.7.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asiBICHHS 00 MUCIPABICHUH TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUJIOKEHHBIMH JJOKYMEHTAMU U TIEpeAacT UX JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TE€YEHHUE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUU 3asIBJICHUS.

Pe3ynbraTaMy BBITOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA: MPUHSITOE
U 3apErMCTPUPOBAHHOE 3asBJIICHUE, HAIPABICHHOE HA PACCMOTPEHHUE TOKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.
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3.7.3. JIOMKXHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B UEISIX BHECEHHUS WCIPaBICHUA B JOKYMEHT,
SBIIIOIIMNACS Pe3yIbTaTOM MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISET
IpOLEAYPhl, NPEIyCMOTPEHHbIE IYHKTOM 3.5aJIMMHHACTPATUBHOTO pErjaMeHTa, |
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEACTABUTEIIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOTO TMPEACTABUTEN)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OUTMOKA, WU HAINpaBiIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABIEHUEM (TIOCPEIACTBOM BJIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXHOCTHM TMOJY4YEHHUS JIOKYMEHTa IMpu TmpenoctaBieHun B OpraH
OpUTrHHAaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJIHAIOTCS B TEUEHUE JBYX pabouyux IHEW mocie OOHapyXeHUs TEXHUYECKOU
OIIUOKH WJIH MOJTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOIO JIULIA 3asIBJIEHUA O IONYILIEHHON
omuoKe.

PesynbraramMu BRINMOTHEHNS aIMUHACTPATUBHBIX MTPOLIEAYP SBISIOTCS: BHIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIeHUEM MYHUIUNIAJIbHOM
yCayru

4.1. Tlopstok OCYIECTBIECHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMLIAMU TOJ0KEHUW aIMUHUCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IIPEIOCTABIEHUIO MYHUIUMITIAIIBHON YCIYTH, & TAK)KE IPUHATUEM UMHU PELICHUN

KoHTpob 32 MOTHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHUIIMTAIBLHON yCIyry
BKJIFOYAET B c€0s BHISIBIICHUE U YCTPAHEHHUE HAPYIICHUMN MpaB 3asBUTENICH, TPOBEACHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOM  YCIYTH,
MOJrOTOBKY pellIeHUI Ha AeicTBUs (0e31elicTBUE) JOIKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
POLICAYP SBIISIOTCS:

1) mpoBepka M COIJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULIMNAIBHOUN YCITyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKH  BEICHHS
JEJI0NPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHMS
MpOoUEAYyp NPEAOCTaBICHNUS MYHUIIUNIATLHON YCIIyTH.

B 1mensx TeKymero KOHTPOJIS UCIOJb3YIOTCS CBEICHUS, HUMEIOIIUEeCs B
AJICKTPOHHON 0a3e MaHHBIX, CIYy)KeOHasi KOPPECHOHJCHIIMS, YyCTHasi W THUChbMEHHas
uH(opMaIus TOMKHOCTHBIX JIUII, OCYIIECTBIISIFONINX BHIMOJHEHUE aJIMUHUCTPATUBHBIX
IpoLEayp, KYpPHAJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUH
MYHUIIUNAIBHOW YCIYTM M NPUHATHU PEIICHUH PYKOBOJIUTEII OpraHa MECTHOTO



307

CaMOYIIPABJICHHUS] NPEACTABISIOTCA COPABKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciydasix ¥ IpyU4YMHAX HAPYIIEHUS CPOKOB, TTOCJIEIOBATEILHOCTH U COJCPIKAHUS
AIMUHUCTPATUBHBIX TPOIEAYP JOJDKHOCTHBIC JIMIIA HEMEIJIECHHO WH(POPMUPYIOT
PYKOBOAMTENA OpraHa, IMPEAOCTABISIONIECTO MYHULHNAIBHYIO VYCIYTY, a TaKKe
MNPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUIA,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu o MPEIOCTABICHUIO
MYHUIUTIAIBHON  yCJIYTHU, OCYIIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJCHHUSA, OTBETCTBEHHBIM 3a OpTraHU3aluilo  paboThl MO
MPEIOCTABICHUI0 MYHULIMNIATBHOW YCIyTH, HAYaIbHUKOM OTJENA, OCYIIECTBIISIIOIIETO
OpraHu3aIyio PaboThI MO MPEIOCTABICHUIO MYHUIIUTIATLHON YCIIyTH.

[lepeyeHp JOJDKHOCTHBIX  JIMI, OCYLIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopssnoK U MEPUOANYHOCTD OCYILIECTBIEHNS IUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MYHHUIIMIIAJIBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIMTIAIbHON
yCIIyT!

4.2.1. KoHTpoJb 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHUS] MyHUIIUIIATIbHOM
YCIIYTH OCYIIECTBIIIETCS B hOpMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nerctBus (Oe3nerictBue) Oprana, a
TaKXe X JTIOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKaIllUX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH MPOBOASTCS IJIAHOBBIC U BHEIIJIAHOBBIE
npoBepkH. [lopsI0K 1 MEPUOJUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTcA miaHoM padoTsl Oprana. [Ipu npoBepke MOTYT paccMaTpPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIUTTAIIBHOW YCIyTH (KOMILJIEKCHBIC
MIPOBEPKHU ), UJTU OTACIbHBINA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHUIUIIATILHON
yciyru (TeMatudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS 11O
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOSITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B Cllydae
MOJTy4deHUS Kayio0 3asBuTeNel Ha AeiicTBus (6e3aeiicTBue) Oprana, a TaKxKe UX
JOJKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIYXKal[UX.

4.2.4. Pe3ynbTarhl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIC HEAOCTATKY U MPEJJIOKEHUS TI0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpraHa, Mpe10CTaBISIOIEro
MYHUIIUNIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAaeMble
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MIPEAOCTABIICHUS] MYHULIUIIATLHON yCITyTU
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[To pe3ynbpTraTam IPOBENCHHBIX TIPOBEPOK B CIy4Yae BBHISBJICHHS HAPYIIEHUN MpaB
3asBUTENICH BUHOBHBIC JIMIA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBomuTens opraHa MECTHOTO CaMOYIPABIICHHSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUN.

PykoBomuTens (3amMecTUTENh PYKOBOAUTENS) CTPYKTYPHOTO TOAPA3ICICHUS
OpraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE H (JTH )
HEHaIJIe)KaIlee BBHIOJIHEHNWE aJIMUHUCTPATUBHBIX JCHCTBHUM, yKa3aHHBIX B pasfene 3
aJIMHHHACTPATHBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHUITUTIATBHBIC CITyXKAIAe 33 PeIICHUS U JCHCTBHS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHHUIIUTIAIBHOW  YCIIYTH, HECyT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOAATEIHCTBOM IOPSIIIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K OPSIAKY U (hopMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHUITUTIATBLHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TpaXaaH, uX
00bEeIMHEHUI U OpraHu3aIui

KoHTpoJib 3a npe10CcTaBIeHnEM MYHULIIMIIATBHON YCIYTH CO CTOPOHBI TPAXIaH, UX
oObeIMHEHUH W  OpraHu3alui, OCYHIECTBISETCS  IMOCPEICTBOM  OTKPBITOCTH
JNEATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIIPaBJIEHUs  [PU  OPEAOCTABICHUU
MYHHUITUTIATBHON YCITyTH, MOTYyYEHUS TTOJIHOM, aKTyallbHOM U JIOCTOBEPHOU MH(MOpMAITIU
0 TIOPSIIKE TPEIOCTaBICHUS MYHHIIMIAIBHOW YCIYTH W BO3MOKHOCTH JIO0CYIE€OHOTO
paccMoTpeHusi oOparieHuid (ano0) B Mpolecce MPEIOCTaBICHUS MYHHUIIUITATIBHOM
YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOTO LEHTPa MPeA0CTABJIECHUS FOCY1aAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIY:KalluX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPAaBO Ha 00KajI0BaHUE B TOCYJACOHOM MOPSIKE PELICHU
U JeiictBuil (Oe3nedcTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIUIAIbHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NOPeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIllETO,  PYKOBOAMWTENS  OpraHa,  MpPeaOoCTaBIISIOLIETO
MYHULIMOATbHYIO yCIIyTYy, MHOTO(]YHKITHOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMi, IPelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHHe CpoKa PErucTpalyy 3amnpoca O MpPea0CTaBICHUN MYyHUITUIAIbHON
YCIIYTH, 3anpoca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHoMm
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KalloBaHHE 3asBUTENIEM PEIICHUN U JeUCTBUMN
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(Oe3neticTBUsl) MHOTO(QYHKIMOHATIBHOTO LIEHTPa, PaOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
[IEHTPa BO3MOXHO B Cllyyae, €CIdi Ha MHOTO(QYHKIIMOHANBHBIA ILIEHTP, PEHICHUS H
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIUS 110
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM OOBEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3aBUTENS JOKYMEHTOB WM HHPOPMAIH JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEeaycCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoin ®enepai, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IIPABOBBIMU aKTaAMU IS
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpMaTHUBHBIMU IPaBOBbIMU akTamMu Poccuiickoit ®enepanuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnuku TaTapcTan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMU IS
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTPEHBI (efepalbHBIMA 3aKOHAMHU W TPHUHITHIMH B COOTBETCTBUU C HHUMH
MHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
WHBIMH HOPMATHBHBIMU MIPaBOBBIMU akTamu PecryOnnku TarapcTan, MyHUITUTATBHBIME
MPaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHoe (BHecyaeOHOe) 00xaJoBaHUE
3asBUTENIEM pelIeHUuN U aeicTBuil (06e3aeiicTBUsl) MHOrO(YHKUIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €cClId Ha
MHOTO(YHKIIMOHATBHBIN 1IEHTP, pelIeHus W JelcTBus (Oe31eiCTBUE) KOTOPOTO
O0XaJIyIOTCSl, BO3JIO’)K€HAa (PYHKIMS 1O MPEJOCTABIECHUIO  COOTBETCTBYIOIIHUX
MYHULIMIAIBHBIX YCIYT B [IOJIHOM 00bEME B MOPSAJIKE, OMPEIeICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
Qenepalvd, HOPMATUBHBIMM  TpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHHIIMITAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBLHOTO
LEHTpa, pab0THHKA MHOTO(QYHKIIMOHATBHOTO IIEHTPa, OpraHU3alMii, MPeAyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU JOIMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yjbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIYrM  JIOKyMEHTax Ju00  HapylleHHe
YCTaHOBJICHHOIO CpOKa TaKUX HCIpaBieHuid. B yka3aHHOM ciydae nocyneOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKITMOHAJILHOTO ~ IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS] U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUNIATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACTICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylieHue CcpokKa WIM TMOpsAKa BbIJAYM JIOKYMEHTOB IO pe3yJbTaTaM
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;



310

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHBI (eaepaqbHbIMA 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBUM C HHMH HHBIMH HOpPMaTHBHBIMU MpPaBOBBIMH akTamu Poccuiickoii
®denepanyu, 3aKOHAMH U WHBIMH HOPMATHBHBIMU MPaBOBBIMU akTamu PecrnyOmuku
Tarapctan, MyHUIIUTIATBHBIMUA TIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEImICHUH U JedcTBuid  (Oe3aecTBu)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAJIILHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUIIATBHBIX YCIYT B TOJIHOM 00bEME B MOPSAKE, ONIPEIeTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) tpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WJIM MH(pOpMAIMH, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBLHOM OTKa3€ B NPHEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNS MYHULUIAIBHON YCIyrd, MO0 B MPEJOCTABICHUH MYHULIMITAIIbEHON
YCIYTH, 3a HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAcOHoe (BHeCyAeOHOE)
00’xajioBaHUE 3asIBUTEIIEM pelIeHu 151 JIEVCTBUI (6e3nelicTBUN)
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEUCTBUSA
(6e3nericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B OJHOM 00beME B IOPSAKE, ONIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeAOCTABISIIOMIMNA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHON
BJIACTH, SBIIOIIMICS ydpeAuTeleM MHOroQyHKIHOHAIBHOTO UEHTpa (nmanee -
yuypeauTeab ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakKke B  OpraHU3alllH,
npexycMoTpeHHble 9acThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3. JKanoOsr Ha
pemieHuss U AecTBUs (0e3nelCTBHE) PYKOBOAUTENS OpraHa, MpPEeJOCTABIISIIOLIETO
MYHULUINAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (MpU €ro HallM4um) oo B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIIAIONIET0 MYHUIMNANbHYIO yciayry. KamoObl Ha pemieHds U AecTBHS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IEHTPa MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(PYHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHuss U JAeWCTBUA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOJAKTCA  YYPEAUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO UEHTPa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. JKamoOwsl Ha pemieHus u
nenctBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, moparTCs PYKOBOAMTENSM 3THX
OpraHu3aIUu.

Kanoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEaOCTaBIISIONIETO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUNAIbHYIO YCIYry, MYHHUIUIIAJIBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
IPEIOCTABIISIONIEr0 MyHUIIMTANBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
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MHOTO(YHKIIMOHATbHBIN LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  cetn  «WHTepHeT», o¢uuuanpHOro caiitTa Oprasa,
MPEIOCTABIAIONIET0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
PecnyOGnmkanckoro mopraia, HHOOPMAITMOHHONW CUCTEMBI JOCYA€OHOTO 00XKaI0BaHMs, a
TaK)Ke€ MOKET OBITh MPUHATA MPH JIMYHOM IpHeMe 3asiButens. JKamoba Ha peuieHus u
NEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MOXKET OBITh HAIIPABJIEHA IO TIOUTE, C KCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHHUKAIMOHHON cetu «VHTepHeT», odUIMATBHOTO caiiTa
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Enunoro noprana nu6o PecnyOaukanckoro noprana,
UH(OPMAITMOHHON CUCTEMBI JI0CY1I€0HOTO 00XKaTOBaHUs, a TAK)KE MOXKET ObITh TPUHSTA
npy JIMYHOM mpueMe 3asButensd. JKamoba Ha pemieHuss W JedctBus (6e3zaeiicTBue)
OpraHu3alyii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOKET OBITh HANpABIIEHA MO MOYTE, C MCIOJIb30BaHUEM
MH(})OPMATMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(UIMAIbHBIX CAUTOB
ATUX opraHu3auuii, Ennnoro nopraia imbo PecryOinkaHCKOro noprania, a Takske MOKET
OBITh MPUHSATA IPU JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIONIEr0 MYHUUUNAIbHYIO YCIYry, JHOO
MYHHULIUNAIBHOTO CITYXKaIIero, MHOIO(YHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJAUTENS U
(i) paOoOTHWKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTene u (Uiu) pabOTHUKOB, PEIICHUS U
neuncTBus (0e3eiCTBIE) KOTOPBIX 00KaYIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIIEIHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOTrO JIMIA, a TaKKe HoMep (HoMepa) KOHTaAaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTH (IPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JODKHOCTHOIO —JIMIla  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJLHOTO LIEHTpa, pabOTHUKAa MHOrO(QYHKIIMOHAJIBLHOTO LIEHTpA,
OpraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEIOCTaBISIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIYyTry, JH0o
MYHHUIIMIIAJBHOTO  CIIY)KAlllero, MHOTO(YHKLIMOHAJIBHOTO  II€HTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMi, IPelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEICTaBIICHbI TIOKYMEHTHI (IIPH HAJTUYKH ), TOJTBEPKAAOIINE JOBOIBI 3asBUTEIIS, JINOO
UX KOIIHH.

5.4. IloctynuBias xanobda MmoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.



312

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIONINN MYHUIIUIAIbHYIO
YCIIYyTY, MHOTO(QYHKITUOHATBHBIA LEHTP, YIPEAUTEITI0 MHOTO(PYHKIIMOHATBHOTO IIEHTPA,
B OpraHU3allid, IpeycMOTpeHHbIe YacThlo 1.1 ctaTten 16 @eaepanbHoro 3akoHa Ne 210-
@3, nub0 BBIIIECTOALINN OpraH (IpU €ro HaJIM4YuH), TOJICKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH pabOYNX JHEU CO JIHS €€ PeruCTpallvu, a B clilydyae 00>KaJoBaHMs
0TKa3a OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTy, MHOTO(QYHKITHOHATIBHOTO
LEHTpA, OPraHu3alui, IPEeIyCMOTPEHHbIX 4acThio 1.1 ctateu 16 PenepanbHOro 3aK0HA
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU AOMYIICHHBIX
OIIEYaTOK M OIIMOOK WIM B Cilydae 00KaJoBaHWs HapyIIEHHUs YCTAHOBJIEHHOIO CpoKa
TaKWX MCIIPABJICHUI - B TEUCHUE MATH pab0UYMX AHEH CO THS €€ perucTparui.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) ’xanoba yoBIETBOPSAETCA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PELICHUS,
WCIIpABJIEHUS JOIMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
MPEA0CTABICHUS MyHUIIMNIATBHON YCITyTH JOKYMEHTAaX, BO3BpaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMHU aKTaMH
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnmku TarapcraH,
MYHULUINIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mnosgHee nHs, CIEQyrOIIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCbMEHHON (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisieTcss MOTHUBUPOBAaHHBI OTBET O pe3yjibTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B ciywyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJIbTaTaX PacCMOTPEHUs KanoObl naercs UHGopMalus O JEeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JTMOO OpraHu3alyen, NpeyCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUI MPHU OKa3aHUWA MYHULIMIIAJIbHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 33 JOCTABJICHHbIE HEYOOCTBA M YKa3bIBaeTCsA MH(MOpMAUs O JalbHEHIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciyyae mpusHaHus *anoObl HE MOAJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3asBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs KaloObl IAlOTCA apryMEHTHUPOBAHHbIE
pa3bsCHEHUS] O MPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHPOpMAaIus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIeJIEHHBIE MOJHOMOYHUSMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeJTUTENbHO HAMIPABJISAIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaTYypPHI.
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[Tpunoxenue Ne 1

K AJIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHUIO PEIICHUS O
IPEKpaIIeHUH MpaBa MOCTOSHHOTO
(6eccpoyHOTrO) MOIB30BAHUS
3eMEeJIbHBIM YYaCTKOM HJIU MpaBa
MO’KU3HEHHOTO HACJIEelyeEMOTO
BJIAJICHUS 3€MEIbHBIM Y4aCTKOM

dopma

Pacnopsbxenne «O npekpalieHuu rpaBa noCcTOSHHOTO (0€CCpOYHOTO) MOJIH30BAHUS
3eMEJIbHBIM YYaCTKOM WJIU MIpaBa MOXKW3HEHHOI'O HACJIEIYyEMOr0 BIaJCHUS 3eMEIbHBIM
Y4aCTKOM)



314

[Tpunoxenue Ne 2

K AJIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHUIO PEIICHUS O
IPEKpaIICHUH ITpaBa MOCTOSIHHOTO
(6eccpoyHOTrO) MOIB30BAHUS
3eMEeJIbHBIM YYaCTKOM HJIU MpaBa
MO’KU3HEHHOTO HACJIEelyeEMOTO
BJIAJICHUS 3€MEIbHBIM Y4aCTKOM

dopma
(bmank opraHa, IpeOCTaBIAIONIETO MYHUIUITATBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEINEHUE
00 O0TKa3e B MPEOCTABICHNH MYHUITAIAILHON YCIyTH
MO MPUHATHIO PEIICHUS O MPEKPAIEHUH TTpaBa MOCTOSHHOTO (OECCPOYHOTO)
MOJIb30BAHUS 3€MEJIbHBIM YYaCTKOM WMJIM TIPaBa MOKU3HEHHOTO HACIIETyeMOTO
BJIAJICHUS 3€MEJIbHBIM YYaCTKOM
OT Ne

PaccmorpeB Baie 3asBieHue ot No 51
MpUIaracMbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHom
MPUHSTO perieHue 00 0TKaze
B MIPUHSTUY PEIICHUS O MPEKPAIEHNHN TIPaBa MOCTOSHHOTO (0€CCPOYHOT0) MOJIE30BAHUS
3eMEJIbHBIM YYaCTKOM WJIM IMpPaBa MOKU3HEHHOTO HACJIEyEMOIO BIIaJICHHS 3€MEJIbHbIM
YYaCTKOM I10 CJICAYIOIIUM OCHOBaHHSIM:

13.

14,

JononnuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIM OpraH C 3asiBICHUEM O
NPEIOCTaBIECHUH YCIYTU MOCJE YCTPAHEHUS! YKa3aHHbIX HAPYIICHU.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZACOHOM TOPSIIKE.

CBeieHHs1007IEKTPOHHOMITOIITHCH
JomxrocTtHOe numo (PHO)

(ToIMCh YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHUIO PEIICHUS O
IIPEKPAIICHHUH MPaBa MOCTOSHHOTO
(6eccpoyHOTrO) MOIB30BAHUS
3eMEeJIbHBIM YYaCTKOM HJIU MpaBa
MOKU3HEHHOTO HACJIElyeEMOTO
BJIAJICHUS 3€MEIbHBIM Y4aCTKOM

dopma
(bmank oprasa, IpeOCTaBIAIONIET0 MYHUITUIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MpueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS
MYHULIMIIAJIBHON YCIYTH TIO MPUHITHIO PELICHMSI O MPEKPaIeHUH [TpaBa MOCTOSTHHOTO
(OeccpodHOro) MOJIb30BaHUS 3€MEJIbHBIM YYAaCTKOM WJTU TPaBa MOKU3HEHHOTO
HACJIelyeMOr0 BIIaJICHUS 3eMEIbHBIM Y4aCTKOM

oT No

PaccmotpeB Bame 3agBieHune oOT No u
MpujaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO
peuieHre o0 OTKasze B MpHeMe JTOKYMEHTOB, HEOOXOIUMBIX JJIsl MPUHSATUS PEIICHUS O
MPEKpaIIeHUH MPaBa MOCTOSIHHOTO (OECCPOUYHOI0) MOJIb30BaHUS 36MEJIbHBIM Y4aCTKOM
WM TpaBa TOXU3HCHHOTO HACJIeAyeMOro BIIQJICHUS 3€MEJIbHBIM YYacTKOM TIO
CJIEIYIOLUM OCHOBAHUSIM:

15.

16.

PaspsicHeHME IpUYMH OTKa3a!
JlononHuTtenbHast MHQOpPMALIHS
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Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaaHBI OTKa3 MOXET OBbITh OOajaoBaH B JOCYACOHOM TOPSIAKE ITyTEM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpTraH, a TAK)Ke B CYZACOHOM TMOPSIIKE.

CaezieHHs 00 3JEKTPOHHOH MOJIITHCH

JomxHocTtHOe nuno (PUO)

(moIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
MIPUHSTHIO PEIICHUS O
MPEeKpaIEHUH MPaBa MOCTOSTHHOTO
(6eccpouyHOro) MOJIB30BaAHUS
3eMeJIbHBIM Y4aCTKOM WJIM TIpaBa
MOXKMU3HEHHOTO HACJIE1yeEMOTO
BJIAJICHUS 3€MEJIbHBIM YYaCTKOM

dopma
(HaMMEHOBaHUE OPraHa MECTHOT'O CaMOYIIPABJICHUS MyHHUIUNIAIbHOTO
o0Opa3oBaHMs)
oT

(s pr3HIecKuX JuIl - GaMUITHA, UMs, OTIECTBO (TP HAIMYUH), MECTO
JKUTENBCTBA, PEKBU3UTHI JOKYMEHTA, YOCTOBEPSIOIIEro JIMYHOCTh, FIHH)

(s YOpUAMYECKHX JIMI - HAUMCHOBAHHME, MECTO HAXOXICHUS,
OpraHM3alMOHHO-TIpaBOBas  (OpMa, CBEACHHS O TOCYAapCTBEHHOM
peructpammu B ET'PIOJI, OI' PH)

(mouToBBIil ampec, aapec 3JIEKTPOHHOW MOYTHI, HOMEp TeiehoHa s
CBSI3N)

3ASBJIEHUE
0 MPEKpaIeHUH MpaBa MOCTOSHHOTO (0€CCPOYHOTO) MOJIb30BAHUS 3€METbHBIM
Y4aCTKOM WJIM MpaBa MOKU3HEHHOTO HACIEAYEMOro BIaJeHUS 3€MEJIbHBIM Y4aCTKOM

[Ipomry Bac npekpatuth npaBo MOJIb30BaHUS (BJIAJIEHUS) 3€MENbHBIM YYAaCTKOM
(IpaBO OTMETUTH TaJIOUKOMN):

I:I MPaBO MOCTOSHHOTO (0€CCPOUHOTO) TOJIE30BAHMS 3€MEITbHBIM YYaCTKOM;

|:| PaBoO MOXXU3HEHHOT'O HACIEIYyEeMOrO BIIaJICHUS 36MEJIbHBIM YUaCTKOM.
KanactpoBsiii HOMED 3€MEJIbHOTO ydacTka:
WIM B Cily4ae, €CJIM HCIpalluBaeMblil
3eMEJIbHBII  Yy4aCTOK HE CTOMT Ha KaJacTpOBOM YyYeTe, KaJacTpOBBIM HOMEp
KaJacTpOBOrO  KBapTajia, B  KOTOPOM  HAaxXOAUTCS  3€MENbHBIA  Y4YacToK,

AJzlpec 3€MENbHOr0 Y4acTKa: MYHHIUMNAJIbHBIA paloH (TOPOACKOW OKpYT),
HACEJICHHBIN ITYHKT yII. .

Pe3ynpTaT npenoctaBieHus MyHUIIUNAIBHONW YCIYTH MPOILY MPEI0CTABUTD:
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l:IB auuHbId KaOunet [lopTasia rocyaapCTBEHHBIX M MYHMIIMMAIBbHBIX YCIYT
Pecnybnuku Tatapcran;

DB MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX U
MyHULMINAIBHBIX yeiIyT Pecnyonuku Tatapcran;

I:I B Opcane.

(maTa) (moAmuCH) (®©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 1O TIPUHSATHIO PEIICHUS O
IIPEKPAIICHUH MPaBa MOCTOSHHOTO
(6eccpoyHOTro) MOIB30BAHUS
3eMEJIbHBIM YYaCTKOM WU TIpaBa
MOKU3HEHHOTO HACIIEyeMOTO
BJIAJICHUS 36MEITbHBIM Y4aCTKOM

PyxoBoauresnto

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 ommoOKe, JOMYIIEHHOW MPU OKAa3aHWM MYHMIMIAIBHOW YCIYTH I10
MPUHIATHIO PEIICHUS O MPEKPAIEHUH TpaBa MOCTOSHHOTO (OECCPOYHOro) MOIB30BAHUS
3eMENbHBIM YYaCTKOM WJIM TpaBa MOXU3HEHHOTO HACIEAyeMOTO BIAJCHUS 3eMEIbHBIM
Y4aCTKOM.

3anucaHo:

[IpaBuinbHbBIE CBEICHUSA:

[lpomry  wWcmpaBUTh  JOMYIMICHHYIO  TEXHHYECKYI0  OIMMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B TOKYMEHT, SBIISIOLIUICS PE3yIbTaTOM MYHUIUITATILHON
YCIIYTH.

[punararo creayronme J0KyMEHTHI:

1.

2.

B cnyuae mpuHATHS penieHUs 00 OTKJIOHEHWM 3asBICHHS OO0 WCIPABICHHH
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHUSI AJICKTPOHHOTO JJOKYMeHTa Ha aiapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMUHM Ha OyMa)KHOM HOCHUTEJIE MMOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosimuM noaTBep:kaar0: CBEIICHUSI, BKIFOUYECHHBIE B 3aSBJICHUE, OTHOCSIIUECT K
MOEH JIMYHOCTH W MPEACTABIIEMOMY MHOK) JIMIy, @ TaKXE BHECEHHBIE MHOK) HWXKE,
JOCTOBEPHBI. JIOKYMEHTBI (KOMHMH IOKYMEHTOB), IPUIO’KEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, YCTAaHOBJICHHBIM 3aKOHOJATeNbcTBOM Poccuiickoit denepanu, Ha MOMEHT
MIPEACTABIICHUS 3aSBJICHUS 3TH JIOKYMEHTBI JIEUCTBUTEIBHBI M COIEP)KAT JIOCTOBEPHBIC
CBEICHUSL.

(mara) (monnuck) (®.11.0.)



