UcnonuutenbHbin KOMUTET AMEYXTUHCKOFO CENLCKOrO NOCENEeHUs
Cnacckoro MmyHMumunansHoro paioHa Pecny6nuku TatapcraH

NOCTAHOBNEHUE

Ne 40 «14»nexabps 2021 r.

06 YTBEPXKAEHWM aAMUHUCTPATUBHOTO pernameHTa
NpeLocTaBneHnsi MyHULUNAanLHOM YCryru No NpuHATUIO paHee
NPUBaTU3NMPOBAHHBIX XUMbIX MOMELUEHUA B MYHULMNANbHYIO
coOCTBEHHOCTL

B uensx peanusauun ®epepansHoro sakoHa ot 27 wions 2010 Ne 210-d3 «O6 opraHumsaumm
NPeLocTaBNeHNs1 rOCYAAPCTBEHHbIX M MYHUUUNanbHbIX yenyry WenonHuTenbHbIi koMuTeT
AmByxTrHCKOro cenbckoro nocenexust Cracckoro MyHULMNanbHOro panoHa

NMOCTAHOBNAET:

1. YTBEPAUTL AOMUHUCTPATUBHBIV PETNAMEHT NPEOCTaBNEHNA MYHULMNANLHOM
yCnyru no npuHATAI0 paHee npuBaTM3NPOBAHHBIX XAMbIX NOMELIEHUA B MYHULMNAMBHYIO
COBCTBEHHOCTb.

2. Hacrosiiee nocraHoBneHue onyGnnkoBaTe Ha otuLmansHom caiite Cracckoro
MyHVLMnansHoro paiioHa http:// www.spasskiy.tatarstan.ru, Ha oduumansHom caiite
npaBosoi uHpopmaumu (//http:pravo.tatarstan.ru).

3. KOHTpOnb 3a MCNOMHEHMEM HACTOSALLEro NOCTAHOBMEHNS OCTaBMSIO 3@ COBOIA.

Pykosogutens UcnonxurensHoro
KomuteTa AMOYXTUHCKOTO

CenbCcKoro NoceneHuns WN.A.TanaytaonHos.




YTBEpXaeH

noctaHoBneHnem MIcnonHUTenNbLHoOro
komuteta AMOYXTUHCKOrocenbCKoro
noceneHnsa Cnacckoro
MyHMUMNanNbHOro panoHa PecnyGnuku
TartapcTtaH

oT «14» 12. 2021 Ne 40

AAMMHUCTPATUBHLIN pernameHT
npeaocTaBrieHUs MyHULUNANbHOW YCIyrn No NPUHATUIO paHee NPUBaTU3NPOBaHHbIX
XWUNbIX NOMELEHUA B MyHULIMNaNbHYO COOCTBEHHOCTb

1. O6wme nonoxeHusa
1.1. [lpegmet perynupoBaHna agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacToawum agMMHUCTPATUBHBIN perfiaMeHT npefocTaBfieHUss MyHMUMNAnbHON
ycnyrm (ganee — agMUHUCTPATUBHBIA perflaMeHT) ycTaHaBnuBaeT CTaHA4apT W MOPSAOK
npefocTaBfieHnUss MyHULMNANbHOW YCIyrn Mo NPUHATUIO paHee NPUBaTU3NPOBAHHBLIX XUIbIX
nomeLLeHnn B MyHUUUNanbHyt0 COBCTBEHHOCTb(Aanee — MyHUUMnaneHas ycnyra).

1.1.2. TlonoxeHnss agMUHUCTPATMBHOIO pernameHTa MPUMEHSIOTCAS B OTHOLUEHUMU
rpaxgaH, npoXuBaKwLWMX B COBCTBEHHbIX J>KUMbIX MOMELLEHUSIX Ha  TeppuTopun
AMBYXTUHCKOro cenbckoro noceneHna Cnacckoro MyHuMuMnanbHOro pawmoHa Pecnybnvku
TartapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlugamn, nmerowmmmn nNpaBo Ha MonyvyeHne MyHULMNanbHOW YyCnyru, sBASOTCA
duamyeckme nuua (ganee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa NpeacTaBuTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YOOCTOBEPSIOLWEro ero nosiHoMouns, nnbo 3aKOHHbIV
npegcraBnTesnib PU3NYECKOro nuua (ganee — NpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS 0 NpeoCTaBEHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmaums o nopsagke npefocTaBrieHMs  MyHUUMNAnbHOW  yCryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TEeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B MNOMELLEHUSX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpefoCTaBneHUss rocyaapCTBEHHbIX U MYHULMNANbHbIX
yCriyr.

2) Ha oMvuManbHOM calTe MyHUUMNanbHOro panoHaB  WH(OPMaLNOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapCTBEHHOW WHGOPMaLMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbiX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX 1 MyHULMNAnNbHbLIX YCryr).

1.3.2. KoHcynbTMpoBaHue no Bonpocam MpeaocTaBneHns MyHUUUNanbHOW YCNyru
OCYLLEeCTBNAETCH:

1) B MHOroyHKUMOHANbHbIX LEHTpax npeaocTaBreHnus T[oCyOapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr Npy yCTHOM oBpalleHum - NIMYHO UIn No TenedoHxy;
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2) B HTEpakTMBHOWN hopme PecnybnmkaHckoro noprana;

3) B ncnonHutensHoMm komutete AMOYXTUHCKOrO cenbckoro nocerneHnsa Cnacckoro
MyHULMNanbHoro panoHa Pecnybnuku TatapctaH(ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (oopMe 3NEKTPOHHOIO AOKyMeHTa) obpaleHmum — Ha
OymMaXkHOM HocuTEene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. VHpopmauusa Ha EgmHom noptane, PecnybnukaHckom noptane o nopsiake u
CpoKax npefoCcTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCRyr, NPeAoCTaBnseTcs 3asABUTENO
B6ecnnaTtHo.

[ocTyn K HpopMaL MM O CpoKax 1 nopsake NpeaocTaBneHnss MyHUUMNanbHON yCnyru
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM vncne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO Ha TexHuYeckue
cpeAacTBa 3asBuTens TpebyeT 3akniyYeHWsa JIMUEH3MOHHOMO WM WHOFO CcorfnawieHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpusatoLLero B3aumMaHue nnarhl,
perncTpauuio Unu aeBToOpM3aUMI0 3asiBUTENS WNM NpeaocTaBfeHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENs NUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs MHopMaums:

2) 1) o mecTe HaxoxaeHnsa AMOYXTUHCKOro CENbCKOro noceneHuns:

3) c.AmbyxtuHo, yn. LleHtpanbHas, 17
4) paduk paboTbl:
5) MNMoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaga ¢ 08:00 -16:00;
6) YetBepr ¢ 08:00 -16:00; MNMartHuua ¢ 08:00 -16:00; Cy66oTta BockpeceHbe

BbIXOZHOMN.
7) CnpaBouyHble TenedoHbl:8(84347) 38-3-39; o nopsgke npenocTtaBneHus
MYHULMNANbHOM yCcryrn, o cnocobax u cpokax nogayun 3asiBfieHni;

8) 0 kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMATUBHbLIX MNPAaBOBbIX akTax, Perynupylwmx BOMPOCbl NPeaoCTaBMeHMs

MYHULMNANbHOW yCnyru;

9) 0 nepeyHe [OOKYMEHTOB, HeOOXOAWMbIX Afii PacCMOTPEHUs 3asiBfieHuUst O
npegocTaBreHnn MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucTpaunmn 3asaBrneHuns;

10) o xoge npegocTaBreHnss MyHULMNanbHOW yCryru;

11) 0 mecTe pasmelleHMs Ha oduumnanbHOM canTe WHdOopMaLMM MO BOMpocam
npegoCcTaBneHNa MyHULMNANbLHOW YCyru;

12) 0 nopsgke o6GxanoBaHust OeNCTBUA unNn  ©e30encTBUSA  OOIMKHOCTHBLIX v
OpeaHa.

Mo nucbmeHHOMy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNAanbHOW yCryri, NogpobHO B MUCbMEHHOW (bOpMe pPasbACHSOT
3aABUTENI0 MOPSLAOK NPEeAoCTaBEHUS MYHMUMNANbHOM YCNYyrM M BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3asaBuTento. OTBeTbl A4AalOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TatapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaoCTaBfeHns MYHULMNANbHOW YCnyru
pasmMellaeTcs Ha ouuynanbHOM canTe MyHUUMMNANbLHOro parvoHa U Ha UHAOPMALMOHHBLIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3mewiaemas
Ha WHMOPMALMOHHbIX CTeHA4axX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNOYaeT cBedeHus o
MyHULMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTpPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MECTe HaxOoXAEeHWs, CNpPaBOYHbIX
TenedoHax, BpeMmeHun paboTtbl OpeaHa, 0 rpadmke npuemMma 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMNANbHOW YCNyri.



1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasrneHne
MYHULUMMNANbHOM YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlwmx npegocrasrieHve
MyHUUMNAnNbHON ycnyrn (C ykasaHWeEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WUX oOdmumanbHOro onybnukoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMMNANbHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYOWEN pefakumm nognexmT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX M MyHUUUNANbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYyHMLMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, N nx onpenerieHmnd

1.5.1. B agMVHUCTpPaATUBHOM perfnamMeHTe MUCMNoMb3ylTCca creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuanbsHo 060CcobneHHoe CTPYKTypHoe
nogpasgerneHuve (ocbunc) MHOro©yHKLMOHaIbHOIro LueHTpa npegocraBneHuns
rocyaapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCeNeHnn
MYHUUMNANbHOro panoHa unm B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum LeaTesflbHOCTM  MHOrOQYHKUMOHANbHbIX  LIEHTPOB
npefocTaBfieHnUs  FOCYOApCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem lNpasutensctea Poccuiickon degepaunmn ot 22 aekabps 2012 r. Ne1376
«O6 ytBepxaeHuu lNpaBun opraHu3aumm OeaTeNbHOCTM MHOMO(YHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckasa owubka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYIO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema wugeHTUdMKaumm  un ayTeHTUdMKaumm B MHPpacTpykType,
obecneunBarollen MHPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
cuCcTeM, NUCNOMb3yeMbiX AN NpefoCTaBNeHus rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dpopme (aanee — ECUA) — begepansHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MOEHTUMKaUMM W ayTeHTUpUMKaumm K UHGopMauuu,
cogepxallencs B rocyaapCTBEeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX U UHBIX MHPOPMALIMOHHBIX
cuctemax;

MoLl - NocymapctBeHHoe GogxkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefocTaBieHnst FoCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MH(OPMaLMOHHaA cucrtema
MHOTOYHKLMOHANbHbLIX LIEHTPOB MNPeaoCTaBfieHnsl rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.3. B agmuHucTpatMBHOM pernameHTe nog 3asBfeHneM O npeaocTaBneHnmn
MyHUUMMNAaNbHON Yycrnyru (Janee - 3asBreHue) MOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULUMNANbHOW YCNyrn,No4aHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparnbHOro
3akoHa o1 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaumm npegocTaBneHus
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne210-$3).

2. CtaHpapT npefocTaBfeHUs MyHULMNAnbHON ycnyru
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2.1. HanmeHoBaHe MyHULMNANbLHOW yCryrn

MpuHATME paHee nNPUBATU3MPOBAHHBIX XXWUMbIX MOMELLEHUA B  MyHUUMNANbHYO
CcOOCTBEHHOCTb

2.2. HaumeHoBaHWe UCnosnHNTEeNbHO-pacnopaguTeNibHOro opraHa MeCTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBSoLWEero MyHULUNAIbHYO YCyry

NcnonHutenbHbin  kOoMUTET  AMOYXTUHCKOTO  Cenbckoro noceneHns Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHue pesynbTaTta NpeaocTaBneHnsa MyHULUNanbHOW yCnyru

2.3.1. PesynbTtaToM npegoctaBfieHNa MyHUUMNANbHOW YCIyrn SBASETCA:

1) nNoOCTaHOBNEHWE O MNPUHATMM NPUBATUSNPOBAHHBLIX XXWUMbIX MNOMELLEHUA B
MYyHULMNanNbHY COBCTBEHHOCTb;

2) poroBop 06e3BO3ME3OHOM nepedayn XWMoro noMeLeHns B  MYyHUUUNanbHYyo
COOCTBEHHOCTb;

3) peweHne 06 oTkase B NpeaoCTaBfneHMmM MyHuumMnanbHon ycnyrn(npunoxeHme Ne 1
K HacTodaweMy agMUHUCTPATUBHOMY PerfiameHTy);

4) peweHne o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOaUMbIX ANs NpefocTaBneHus
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 2 Kk  HacTosilemy aaMWHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCnyrn HanpasnseTcs 3asaBUTerto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCTBUKN C DeaeparnbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — denepanbHbi 3akoH Ne63-P3)B nuYHbIN kKabuHeT EgnHoro noptan. B
cnyyae HanpasfieHust 3asBfeHust nocpeactBoM PecnybnukaHckoro noptana pesynbTar
npegocTaBneHns  MyHUUMNAnbHOM  YCRAyrM  HanpaBndeTca B JNWYHbIA - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. o BbLIOOpY 3aaABMTENS peaynbTaT NpPeaoCTaBfeHUs MYHULUNANbHOW YCryru
BblgaeTcsas OpraHe unm B MOL B dopme ak3emnnsipa 9SNEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3asButennb Bnpase MNOMyYUTb pe3ynbTaT NpeaoCTaBNEHUs MyHUUUNanbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEHTa B TeYeHMe Cpoka [OeuCcTBusi pesynbTaTta
npeaocTaBneHnsa MyHULUMNANbHON yCryru.

2.4. Cpok npeaocTaBneHnst MyHMUMnanbHOM ycnyru, B TOM YUCne C y4eTOM HEOBX0aMMOCTH
obpalleHuns B opraHusaunm, y4acTByoLlmne B NpeaocTaBneHn MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEeHNsI MyHULMNANbHOW YCryru B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoAdaTenbcTBOM Poccuiickon degepaumm, cpok
Bblaun (HanpaBneHns) 4OKYMEHTOB, ABMSIOWMXCS pe3ynbTaToM NpeaoCcTaBreHuns
MyHMLMNAanbHON yCcryru

2.4.1. MyHuumnanbHaga ycnyra npegoctaBndeTcs B TedeHne 12 paboumx gHewn.

2.4.2. TlpuocTaHoOBeHMe cpoka npeaocTaBfieHUss MYyHUUMNAnNbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, HABNAOLWErocs pes3ynbTaToOM MnpeocTaBneHus
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0POPMIEHUS U perncTpaummn pesynbTata NpegocTaBneHns MyHULMNANsLHOM YCIyri.



2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu ANs npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agBmTeNeM, Cnocobbl NX NONyYeHUs 3asiBUTENeM, B TOM Yncre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ing nony4eHnss MyHMLUUNansHOW yCryru 3asiBUTENb NpeLCTaBnseT cregyoowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSWNA NNYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpenctesomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ne3 Kk HacTosilemy
agMWHNCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anonHseTcss NocpeAcTBOM BHECEHWA COOTBETCTBYHOLLMNX
CBEEHUN B ONEKTPOHHY dopMy 3adBfeHus), MnoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnAMM  nyHKTa  2.5.3a4MUHUCTPATMBHOIO  pernameHTta, npu  obpaweHumn
nocpeactesom PecnybnvkaHckoro noprtana;

4) [OKYMEHTbI, YAOCTOBEpPSOLME JIMYHOCTb KaXXA0ro YrieHa CeMbM;

5) OOKYMeHT, noaTBepXaatoLwmn npaBo COBCTBEHHOCTU Ha XWnoe noMeLleHne (ecnm
cOBCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapCcTBeHHOM — peecTpe
HeaBWXUMOCTN);

6) cnpaBka C MecTa XUTeNbCTBa;

7) KON TEXHUYECKOro nacnopTa Xunoro nomMeLleHus;

8) paspelleHMe oThena onekn W noneyvynmTenbCcTBa MWCMNOMHUTENBHOMO KOMUTETa
Cnacckoro myHuumMnanbHOro pavoHa o 6e3BO3Me3gHOM nepefade Xumoro nomeLeHust B
MYHULMNANbHYHO CcOBCTBEHHOCTb (ecnn B npvBaTU3auun yyacTBoBanu
HecoBepLUEHHONETHUE OeTN).

2.5.2. 3asBneHune wn npunaraemble AOOKYMEHTbl MOryT ObiTb nNpeacTaBreHb
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOoBaHMAM NyHKTa 2.5.3agMUHNCTPATMBHOIO pernamMeHTa;

2) nocpencteom PecnybnmkaHCKoro noptana B 3NeKTPOHHOM hopME;

3) B OpraH NMYHO WM NMOCPELCTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTene.
3asiBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NoCpeacTBOM MOYTOBOM CBA3M,
3aBepsTCA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeacTeom PecnybnukaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo nponTm
npouenypy peructpaumm (ayteHtndukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHbLIA OOKYMEHT (3MEKTPOHHbIN 0bpa3 OOKYMEHTA), yKa3aHHbIN B MOAMYHKTE
2nyHKTa 2.5.1agMMHNCTPaTUBHOIO pernamMeHTa, 3aBepsdeTcs YCUNEHHON
KBanMuUMpOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHne W NOoAnMCaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbI(3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), npunaraemble K
3asiBreHno, B TOM YuUCre OOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
ipg.jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 MbGawT.

KauectBO npegoctaBnsiemMblX 3EKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aaBUTENS:
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1) npencraBneHns OOKYMEHTOB W MH(OpMauMn WM OCYLLEeCTBIEHUS LeNCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HEe MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  akTaMW, perynvpyrowMMn  OTHOLUEHUS, BO3HMKawWwume B CBA3M C
npegocTaBfieHMEM MYHULMNANbHOW YCNYTK;

2) oCylecTBneHuss AEWCTBMWA, B TOM 4MCMeEe COrfacoBaHuK, HeobXxoaumbiX AnS
NoSly4YEHMsT MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHM3aumn, 3a WUCKIYEeHNEM MonyYeHus
ycrnyr M nonyyYeHnss AOOKYMEHTOB W WHdopMauuu, npenocTaBnseMbiXx B pesynbTaTte
npefoCcTaBfeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B 4Yactm 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbIX YCYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nn)
HEeLOCTOBEPHOCTb KOTOPbLIX HEe YyKasblBanuCb MNpW MepBOHa4yanbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobXoauMblX ANA npefocTaBfieHUss MyHuuunanbHoOW ycnyru, nmbo B
npegocTaBfeHMM MyHMUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMA HOPMATMBHbLIX MPABOBbLIX aKTOB, KacakLuMXcs
npefoCTaBNEHNs MyHMUMNANbHOW YCINyrn, nocrne nepBoOHaYanbHOW nogayn 3asiBfieHust O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuune ownboK B 3asiBIEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOoHayarbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaoCTaBfeHUss MyHUUMNanbHOWM ycnyru, nubo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM WU HE BKIMOYEHHbIX B MNpPeACTaBMNEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHEHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MNpuUEME [OOKYMEHTOB, HeobXxoAuMbIX ANs NpenocTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeH MyHULMNanbHON yCnyru;

r) BbiIBIIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoouMmbiX AOnsi
npefocTaBfeHns MyHULMNansHOW yenyrn, nnbo B npeaocTaBieHnn MyHULMNAansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykoBoamtensa OpraHa npy nepBoHaYanbHOM
OoTKase B npMeme AOKYMEHTOB, He0BX0AUMbIX A9 NpefoCTaBeHns MyHUUMNANbHOW YCryru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a LOCTABMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHust Ha OyMaxHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObinM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCiln HaHECEHne
OTMETOK Ha TakMe [OOKYMEHTbl NNBO MX U3bATUE HABNAETCA HEeobXoOuMMbIM YCITIOBMEM
npefoCcTaBfieHnsl FOCYAApCTBEHHOM WM MYHUUMNANbHOWM  YCRNYyrM, W WHbIX CRyYaes,
YCTaHOBIEHHbIX beaeparibHbIMU 3aKOHaMMW.

2.6. VicyepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu 41151 NPeA0CTaBNeHNa MyHULMNAIbHOW YCIyrn, KOTopble
HaxoA4ATCsA B pacrnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamM UM opraHam MeCTHOro
camoynpasfeHus opraHM3aunin n KoTopble 3adgBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NONy4YeHNs 3asABUTENSMN, B TOM YMCIE B 3NEKTPOHHOM (hopMe, NOPAOoK UX
npeacTaBneHns; rocy4apCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnops>KeHUM KOTOpbIX HaxoaAaTCa AaHHbIe AOKYMEHTbI

2.6.1.MonyvatoTca B pamkax MexXBeOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHus o perncTpaumm rpaxaaH — opransl 3AIC;

2) BbiNnuUcka u3 EAWHOro rocygapCTBEHHOrO peectpa HeOABMXKMMOCTU O MpaBax
OTAENbLHOrO NMua Ha nmetomecs (MMeBLUMECSH) Y HEro 06BbEKTbI HEABUMXMMOIO NMYyLLIECTBA -
PocpeecTp;
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3) BbinuMcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABMXMMOCTU — PocpeecTp;

4) cBefeHNs O OeWCTByWeEeM nacrnopte rpaxaaHuHa Poccunckon depepaumm —
MBL Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — defgepanbHass HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKkasaHHble B
noanyHktax 1 -3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO3[laHne U NoAnucaHue Taknx JOKYMEHTOB, Npu noJadve 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe npeacTaBfieHne) YykadaHHbIMU B NMYyHKTe
2.6.1 agMMHUCTPATMBHOrO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTuW, opraHamm
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAocTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo un (unu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W  Haxoddwmecss B pacropsiKeHun
OOKYMEHT WunuM cBedeHud, noanexaTr aaMWHUCTPaATUBHOMW, AUCUMUMIIMHAPHOW WAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeepxgarlime BHECEHWe 3asiBUTesieM nnaTtbl 3a npefocTaBneHne MyHuUuMnanbHOW
yCrnyru, Haxogslmecs B pacrnopsKeHUM rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasfeHns opraHn3auun.

HenpenctaBsneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHud, KoTopble
HaxoOATCA B pacnopskeHWW  roCyQapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpaBfeHns opraHvsauui, He SBMSETCA OCHOBaHMEM AN OTKasa 3asBUTENIO B
npegocTaBfieHMM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbliBatoLLmii nepeyeHb OCHOBAHUI Ansi OTKasa B NpUemMe LOKYMEHTOB,
HeobOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNAnbLHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuMEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBeHNs MyHULMNANBHOW YCNYrn, SABASIOTCS:

1) npeacTaBneHHbIe 3a\BUTENEM OOKYMEHTblI cogepXaT NMOAYMCTKA U MCNpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WHGOPMAUMID U CBEOEHUS, COoAep)awumecda B AOKyMEHTax ans
npefocTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUSA yTpaTWM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a nNpenoCcTaBNeHMEM MyHMLMMNANbHON
YCNyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBNeHUs O NpeaocTaBfeHnun MyHUUUNAanbHOWM YCyru U OOKYMEHTOB,
HeobXoauMbIX Ons NpPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopme C
HapyLleHEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anofiHeHne obdAsaTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucrne B MHTEPaKTUBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (HeE4OCTOBEPHOE,
HenonHoe, NM6o HenpaBubHOE 3anOSfIHEHNME);

6) npeacrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBieHnUss MyHULUMNANbLHOW YCNyru;



7) 3aaBrieHMe o nNpeaocTaBieHUN YCNyrn nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHUUMNAaNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUIN ANA OTka3a B nNpueme OOKYMEHTOB, HEOOXoauMbIX Ans
NoNyyYeHNss MyHULMNAaNIbHOW YyCyrn, ABASETCH UCHEPMbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B nNpveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jniuom OpraHa
HeobXxooMMbIX ANS MNpeaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEeXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesblaLWLmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwiaeTtcs oOTKasblBaTb B MpuemMe 3adBMNeHUs U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBfeHns MyHULMNAanbHOW yCryrn, B Cydyae ecnu 3asiBieHune u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHM A9 NPUOCTaHOBNEHUS UK OTKa3a B
npegoCcTaBfEHMM MyHULUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA ANs NPUOCTAHOBIIEHUS MPEOOCTABNEHUS MYyHMUMMNANbHON YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBlEHMM MyHULMNANbHON YCIyTn:

1) 3asBuTenem npeacTaBfeHbl [OOKYMEHTbl He B MNofiHOM obbeme, nmbo B
NPeaCTaBNEHHbIX 3asaBEHUN U (MNKN) OOKYMEHTaxX COAEPXUTCA HenonHass u  (Mnn)
HeOoCTOoBepHasa UHopMaUus;

2) nocTynneHuwe OTBeTa oOpraHa roCyfapCTBEHHOW BriacTW, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BflaCTU UMW OpraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBMAEeTEeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
NpefocTaBfeHns MyHUUMNANbHOW YCNyru, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTenem no cobCTBEHHOM MHMUMaTuBe

2.8.3. lNepeyveHb ocHOBaHUM Ons OTKasa B NpedoCcTaBrieHUn MyHULMNanbHOW YCIyru
SBMSETCA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPedoCTaBNEHUN MyHUUMNANbHOM YCnyrn B
crnyyae, ecnv 3asBfeHne O npefoCTaBfieHUM MyHUUMNAnNbLHOW ycrnyrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsake npenocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHMSA B3UMaHMWSA roCcy4apCTBEHHON NOLMMHbBI UM UHOWM NnaThbl,
B3MMaeMOW 3a NpefocTaBneHne MyHMUUnanbHon ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNASITCSA HEOOXoaNMbIMUK 1 0Bs3aTENbHBIMU A5
npenocTaBneHns MyHULMNanbHbIX YCNYr U NpeaocTaBnalnTCa opraHM3aunamm m
YNONMHOMOY€EHHbBIMW B COOTBETCTBUN C 3aKoHoAdaTenbLcTBoM Poccunckon denepaumn
aKcnepTamu, y4acTBYHOLIMMU B NpeaocTaBneHnn npegyCMOTPEHHbIX YacTblo 1 ctaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX M MyHULMNASbHbIX
yCriyr.
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I'Ipep,OCTaBneHme HeobxoauMbIX U 06s13aTenbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHOBaHNA BAMMaHWUA MiiaTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI YyCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumanbsHbI CPOK OXUAAHUA B odepeaun npu nogaye 3anpoca o npeaocTaBfieHnmn
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBfiieMon opraHmsaumen, y4acTByoLLen B
npegocTaBneHn MyHUUMNANsLHOM yCnyru, 1 Npu nosy4eHnn pesynbtata npegocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asdBfieHUs Ha MonyvyeHne MyHULMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpPegoCTaBleHNs MyHUUUNANbHON yCcnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He AOSMKeH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifiok permcTpaummn 3anpoca 3asiBuTenst 0 NpeaocTaBneHnm MyHUUmMnansHom
yCcnyrv u ycrnyru, npeocTtaBnsieMoi opraHv3aumen, y4acTBytoLLEel B NpeaoCcTaBneHun
MyHULMNAnbHOM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B aeHb nogjayn 3adBneHusi 3asiBUTENO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpn HanpaBneHun 3asiBNeHUs nocpeactsoMm EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTenb B AeHb Nofayv 3asBfeHUs nosiydaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  3fEKTPOHHOW MoyTe  yBeLOMIIEHue,
nogTeepxagatoLlee, YTo 3adBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMeEp 1 JaTa nogayn 3asiBfeHus.

2.13.3. lNpu numyHom oObpaweHun B OpraH B AeHb nNogayn 3asdBfeHus
YNOMHOMOYEHHbIM  OOMMKHOCTHbIM NuuoM OpraHa 3asBuTento BblOAETCs pacnucka U3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbl, NpeAHas3Ha4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNAMbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogadu
3asiBMeHNs N NnepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K MOMELLEHUAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anofiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOPMaLMOHHBIM CTeHAAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNEHUS KaXa0Nn MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHpopmauumn o Nopsake NpegoCTaBneHns Takon yCryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUUN C (heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3amTe
WHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBRSETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLUEHNS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.

BusyanbHaa, TekctoBad W MynbTUMeOuMMHAa  MHopmauus O  nopsake
npegocTaBneHns MyHUUMNanbHOM YCnyrn pasmellaetca B YAOOHbIX ANA 3asButenemn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.
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2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBOM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHMUMnanbHON ycnyrn obecneynBaeTcs:

1) obecneunBaetcsa  BecnpenAaTCTBEHHbLIM  AOCTYN  WHBaNUMAOB K MECTy
NpeaocTaBneHnsa  MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepeMeLleHne B nx npeaenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMegunMHasi uWHQopmMauus o nopsagke
npefocTaBfieHnUs MyHUUMNAnNbHOMW YCnyrn pasmMewiaetca B YAOOHbIX Ona  3asiBUTENEWn
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHME MHBaANMOOB, WMMEIOLWNX CTOMKME pacCTponcTBa YHKLMMK
3PEHUSI 1 CaMOCTOATENBHOIO NepeaBMXeHUs!, U OKasaHMe UM NOMOLLK;

4) BO3MOXHOCTb CAMOCTOATENBHOIO NEPEOBUXKEHMS NO TEPPUTOPUM, HA KOTOPOW
pacnonoxeHbl 06bEKTbl counanbHOW, UHXEHEPHOW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoAa
B Takne o6BbEKTbI 1 BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YMCIIE€ C UCMNOSIb30BaAHNEM KPECIa-KONACKU;

5) Hagnexawee pasmelwieHne obopyooBaHMst U HocuTenen uMHdopmaumu,
HeobxoauMbIX Ana obecneyvyeHns GecrnpensaTCTBEHHOrO0 JOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATESNTbHOCTMU;

6) aoybnupoBaHue HeobxoguMmon [N WHBANMOOB 3BYKOBOM W 3pUTESTbHOW
nHdopMauumn, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKaMu, BbIMOSIHEHHbLIMU peNnbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA MPU HanMMuuu AOKYMEHTa, NoATBepXaalroLero ee
cneunansHoe obyyeHue n BblgaBaemMoro nNo opMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MNOATBEPXAAIOLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, 1 NopsiaKa ero Bbligauny.

2.14.3. TpeboBaHunsa B YacTn obecnevyeHns 4OCTYNMHOCTU ANsl UHBaAnNMaoB OObEKTOB, B
KOTOPbIX OCYLEeCTBNAETCS nNpedocTaBfeHne MyHUUunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, NPUMEHATCS K
obbekTtaM n cpencrTBam, BBEAEHHbIM B 3KCMfyaTauumio UNu NpollegnMm MoaepHM3aumio,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. MNokasaTtenu AOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCNyru, B TOM Y1cne
KONM4eCTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBneHnm
MYHMLMNANbHOW YCNYrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHopMaumm o
XoAe NpeaocTaBneHNa MyHULMNANbLHOW YyCyr, B TOM YMCE C UCMOSb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb TG0 HEBO3MOXXHOCTb
NoNy4YeHnss MyHUUUNanbHOM yCryrn B MHOFO(OYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX yCnyr (B TOM Y1cne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasneneHmm opraHa UCNOSTHUTENbHO pacnopsanTENbHOro opraHa
MECTHOro camoynpasrieHusi, No Bblbopy 3aaBuTeENs (3KCTEPPUTOPUANbHBIN NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatendamu [[OCTYMNHOCTWU MPeaoCTaBfeHNs MyHUUMNANbHOW YCIyrn
ABMAOTCA:

pacronoXeHHOCTb MOMeLLEHUsl, B KOTOPOM BedeTCcs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLIECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBMNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;
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HanuuMe wucyepnbiBawLWen uMHPoOpMauMm o cnocobax, nopsake W cpokax
npegocTaBneHns MyHUUMNAanNsHOM ycrnyrm Ha MHAPOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. lNokasaTensmu ka4yecTsa NpeaocTaBleHns MyHULMNanNbLHOW YCnyrn ABsoTCS:

1) cobntogeHne CpokoB NpMemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHns pesynbtata MyHULMNANbHON YCIyru;

3) otcyTtcTBME  OOOCHOBaHHbIX anob® Ha  HapylweHuss  aaMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUA 3asBUTENSA C AOIMKHOCTHbIMM nuuamu (6e3 ydeta
KOHCYNbTaLNR):

B3anmMogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOL npu npegoctasneHumn
MYHULUMMNANbHON YCMyrn OCYLIEeCTBNAETCA OAWH pa3 Mnpu npeacTaBfeHun 3asiBeHus co
BCEMW HEOOXOOMMbIMU AOKYMEHTaMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L| B oopme ak3emnrisipa 3fIeKTPOHHOIO JOKYMEHTa
Ha BymMaxHOM HocuTene.

MpoOomknTEeNbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMum
npv NpegoCcTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOUCTB  MOABWMXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom ML, no
BblOOpY 3asABMTENs HEe3aBMCMMO OT MecTa €ero XutenbCTBa WNn MecTta aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcrtaH no
3KCTEPpPUTOPMANbHOMY NPUHLAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YUCHEe yYnTbIBaKOLWME 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnum
MYyHUUMNanbHas ycrnyra npeaocTaBseTca N0 aKCTEPPUTOPUaNbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpu npepocTaBreHUN MYHUUMNANBHOM YCYrM B 3rEKTPOHHOU opme
3asiBuUTENb BNpaee:

1) nonyynTb MHOpPMaLUMIO O MOPSAKE M CPpOKax NpefoCTaBreHuss MyHUUUNanbHOM
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nopaTtb 3asiBNeHWe O npeaoCTaBneHuM MYHUUMNAnNbHOM YCNYrM U UHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4yactu 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-93,c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O XO4e BbIMOMHEHUS 3asfBMNeHWA O npefocTaBreHnm
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hopMeE;

4) oOCyLWeCcTBUTb OLIEHKY Ka4yecTBa npeoCcTaBrneHms MyHULMNanbHON yCryru;

5) nonyunTtb pesynbTaT NPefoCTaBNeHUs MyHuuunanbHoW ycrnyrm B dopme
31EKTPOHHOrO AOKYMEHTa;

6) nopgaTb xanoby Ha pelweHve n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NAL, MyHUUMNAanbHbIX ciyxawux nocpenctsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMALMOHHON CUCTeMbl, obecnednBatoLLen
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npouecc agocyaebHoro (BHecynebHoro) obxanoBaHnsa peleHnin n genctenn (6esgencrems),
COBEPLUEHHbIX NMPU NPeaocTaBfieHNN rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCyr opraHamu,
NpeaocTaBNAWNMN FOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYIMK, WX OOSPKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNATbHBIMU CAY>XaLnMu.

2.16.2. dopmupoBaHue 3adABMEHUs OCYLLEeCTBNAETCH MNOoCcpeACcTBOM 3arofiHEHUN
3NEKTPOHHOM popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxogumocTu
AOMNOJTHUTENBbHOW Noaayn 3asBneHust B Kakon-nmbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaAHEHUSA 3asiBIIEHMS U WUHbIX [OKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aroOSfiHEHUA HECKOSIbKMMU 3asBUTENSIMU OOHOW  ONEKTPOHHON
dopmbl  3asaBrieHMs npu  obpalleHun 3a  ycryramu, npegnonaralwmMMmn  HanpasieHne
COBMECTHOIO 3asBMNeHUs HECKONbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW {OOpMbl
3aaBNeHns;

4) coxpaHeHue paHee BBEOEHHbLIX B ANEKTPOHHYK (POpMY 3asiBIEHUA 3HAYEHUN B
nobor MOMEHT MO XenaHu nonb3oBaTtend, B TOM 4ucre npu BO3HUKHOBEHUM OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMWI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBEHNA 40 Hayana BBoAa CBeAeHUN
3asaBUTENEM C MCMNONb30oBaHMEM cCBedeHUN, pa3melleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbLCHA Ha NOOM N3 3TAnNOB 3anoSIHEHUS ANIEKTPOHHOW (POPMBbI
3aaBneHns 6e3 notepmn paHee BBeAEHHOW MHoOpMaumu;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3ASIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anucb) ocyLleCcTBNSAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaHYMBaEeTCH 3a CYTKM 0 HACTynsfieHust 3ToM AaTbl.

[na ocywecTBneHns npeasapuTensHOM 3anucyu nocpeactsoM PecnybrmkaHCKoro
nopTtana 3asBuUTENO HeOBXOAMMO yKas3aTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBeAEHW, KOTOpble coobwwun 3aaBuTeNnb npu
npegBapuTenbHON 3anucu, [OKyMEHTaM, MpeAcTaBfieHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3assutentio  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb coobWnT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcs uHpopmaums o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneM Aatbl, BPEMEHN N MecTa npuema.

Mpwn ocylwiecTBNeHMM NpeaBapuUTENbHON 3anncuK 3asBuTenb B 06s3aTenbHOM nopsake
MHOpMUpPYEeTCs O TOM, YTO NpeABapuUTeribHas 3anucb aHHYNMPYETCHA B ClydYae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4YEeHHOro BpEMEHN npuema.

3assutenb B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapuTeSibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA MAOEHTMUKALUMN U ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
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npegocTaBneHns cBefdeHun, HeobxoauMmbiXx ANnd pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTas, nocnepnoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUA, B TOM YncClie 0COOGEHHOCTHU
BbINONHEHNUSA aAMUHUCTPaATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a Takxke
0COBEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKLUNOHANbHbIX
LleHTpax

3.1. OnucaHne nocrneaoBaTenibHOCTM AENCTBUI NpY NpeaocTaBeHnn
MYHULUMNANbHOW YCryru

3.1.1. MNpepoctaBneHne MyHUUUNaNbHOM YCryrn BKNOYaeT B ceba creaywowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTUPOBaAHME 3aABUTENS;

2) NpYHATUE U PAacCMOTPEHNE KOMMSEKTa AOKYMEHTOB, NpeaCTaBlEHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

4) nogroTtoBka pesynbTata MyHUUMNANbHOW YCNyru;

5) 3aknoyeHne pgorosopa 6e3Bo3mMe3qHOM Nepefadn MMyLlecTBa B MyHULMNANbHYHO
COBCTBEHHOCTb;

6) Bblgava (HanpaBneHne) 3asBUTENIO pe3yrbTaTa MyHULMNAnbHOW YCNyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENtO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asiBUTenst No BOMpoOCaM, CBA3aHHbLIM C MNPEAOCTaBMEHWEM MYHULMNANbHON
ycnyru.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
afMUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutens B OpraH—pykoBoguTenb AMOYXTUHCKOrO CenbCKoro
noceneHns Cnacckoro MyHuUMNanbHOroO pavoHa (ganee -  OOMKHOCTHOE — Nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asButenb BnpaBe o06paTUTbLCA 3a KOHCYNbTaUMEW O MOPsiAKE U CpoKax
npegocrasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOL] koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgeMon OOKYMeHTauMm v Opyrum BonpocaMm And NoryvyeHUs MyHUUMnansHOm
ycnyru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHOW ycnyru Ha oguumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTauns
no cocrasy, bopme NpeacTaBnsseMon LOKYMEeHTaumm u gpyrum Bornpocam, HeobxoanmbiM
A8 NonyvYeHna MyHUUmunansHoW yCryru.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaocTaBneHns MyHUUuMnanbHOW YCNyrn, B TOM 4ucrne no cocrtaBy, dopme
npeacraBnsaeMon OOKYMeHTauMm v OpyrMm BonpocaMm And NonyvYeHus MyHuLuMnansHom
ycnyru.



14

[OfMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMsMK nyHKTa 1.3.4 agMUHNCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx AHen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCSA: KOHCYSbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHna MyHUUunansHoW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMmnmnekrta JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB N NpefocTaBneHnss MyHuuunansHon yenyrm yepes Mol
nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeacrasuTenb 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNanbHOW YCIyrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5aMUHNCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk MOL|, BeayLmnm npmem 3asiBfieHUN:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAatoLLero AO0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATUBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCyLWeCTBNSeT CKaHUpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
OTnpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9NeKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aefn) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MLl

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCS: 3asiBeHne n
nakeT AOKYMEHTOB (3MEeKTpOHHOe [eno), HanpaeneHHble B OpraH, NOCpeacTBOM CUCTEMbI
3IEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. [llpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOSHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMYy INEKTPOHHOIO 3aABMNEHNS;

3anonHAeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNS, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyru;

npuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe unum  3MeKkTpoHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);
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nogTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacua € YCroBuUsSMW U NOPAOKOM
npefoCTaBfeHNs  MyHUUMNANbHOW yCnyrm B 3MEeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B popme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asiBreHNS);

OTNpaBnsieT 3anoSfIHEHHOE JJIEKTPOHHOE 3asiBfieHWe (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

3NEKTPOHHOE 3asBNeHne MNoAnuchbIBaeTcsl B COOTBETCTBUM C TpebOoBaHMSIMU MyHKTa
2.5.3aAMVHNCTPATUBHOIO PerfamMmeHTa;

nonyyaet yBegomMmneHune o6 oTnpaBke 3fIEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCTBSeTcH
nocrne 3anofIHeHNsA 3asBUTENEM KaXoro n3 nosien anekTpoHHOM opMmbl 3aasrieHns. MNpu
BbISIBNTIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Mons 3MEeKTPOHHOM (hopMbl 3asiBNIEHNSA 3asBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIEHHOWN OLIMOKN 1 Nopsigke ee yCTpaHEeHUsa NocpeacTBOM
MHGOPMaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBfieHUS.

AOMUHUCTpaATMBHbLIE  Mpoueaypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb ObpalleHns 3asBuUTens.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NPOLEAYP SABMAKTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOAENCTBUSI.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl SBnseTcd
NOCTYNNeHne 3asiBfEeHMss U UWHbIX [AOKYMEHTOB, HeobxoauMmbiX ANA npefocTaBreHus
MYHULMNANbHON YCNyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMUHUCTPATUBHOW npouenypbl ABnseTcs pykoBoguTenb AMOYXTUHCKOrO  CefbCKoro
noceneHnss Cnacckoro MyHUUMNanbHOro panoHa (ganee - OOMKHOCTHOE  nnuo,
OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpaweHnsa 3ansuTtens ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMBaEeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAILLENO LJOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMMHUCTPATUBHOINO  pernamMeHTa, MNpPoOBEpPKY COOTBETCTBUS  MpenCTaBIIEHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsaM (Hagnexalwiee oopmnieHne Konnum AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NO4YMCTOK, MPUMNUCOK, 3a4EPKHYTbIX CITOB U UHbIX HE OTOBOPEHHbIX
ncnpaeneHun);

3anonHsaeT 9STIEKTPOHHYIO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALNOHHOM  cUCTeMe, npeAdHasHa4YeHHOW Ans  OKa3aHUs roCy4apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu npefocTaBneHMM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHTa Ha Oyma)HOM HOcuTene, OCYLECTBNSAET CKaHWPOBAHWE MpeAcTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBfneHune;

nepefaeT 3asBMTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHupyeT nognucaHHoe 3asBneHue;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, NpeaHa3HaYEeHHYHo
ANA OKa3aHWSA rocyAapCTBEHHbBIX U MyHULMNAMNbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
3NEKTPOHHOM (hbopMe MmN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
ANEeKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTIO PacnuUCKy B NpuemMe JOKYMEHTOB.
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B cnyyae Hanuuna ocHoBaHWM A51s OTKasa B npyemMe AO0KYMEHTOB JOJTHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asABUTENSA O Hann4Mm nNpenaTcTBuin Ans
npyema 3asiBNEHNs W BO3BpawaeT emMy [OOKYMEHTbl C OObACHEHWEM coepKaHus
BbISIBNIEHHbIX OCHOBAHW AN OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [domkHocTHOe nuuo, OTBETCTBEHHOEe 3a npueM [OOKYMEHTOB, mocne
NOCTYNSIEHNSA JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuChe MPUNoXeHHble 3adaBuTenem
OOKYMEHTbI B 9N1EKTPOHHOM (DOPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoBepsieT cobniogeHne yCroBU  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeAcTtsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacrasreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBannMUUMPOBAHHOW 3reKTPOHHOM
noanucLIo).

Mpn Hanuuum oOCHOBaHUN, NPEeayCMOTPEHHbIX MYHKTOM 2.7.1agMUHUCTPATUBHOIO
pernameHTa, noArotaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecoOnaeHne ycroBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpbl€ NOCIYXNNN OCHOBaAHWEM L5 €r0 NPUHATUS.

Mpoekt peweHns o6 oOTkaze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npefocTaBnNeHns MyHULMNanbHOW YCryrn, C ykasaHMeMm MpUYuH OTKasa (B cnydvae, ecnuv
OCHOBaHMA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX Ans npegocTaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpebOBaHUN K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
MHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBepHble U (MNK) NpOTUBOPEYUBbIE  CBEAEHUS,
ohopMIIeHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWn), HaNpaBnseTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM NopsaKe NoCpeAcTBOM CUCTEMbI SNIEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTka3e B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHUst MyHUUMManbHOW  YCRyry,  OCyWecTBAdeTcs B MOpsiake,
npegycMOTPEeHHOM MyHKTOM 3.6.3agMUHUCTPATMBHOIO pernamMeHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero [Hs CO [OHS
NOCTYNEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBfeHuMM crnocobowm,
yBeJOMSIEHME O MOCTYNMAEHUN 3asaBfeHus, copepXxallee BXOOAWMNA pPerMcTpaunoHHbIN
HOMep 3asBrieHusi, JaTy MnoryyYeHna 3asiBrieHUs, nepeyeHb HauMeHOBaHuW annos,
npeaCTaBNEHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCyri.

3.3.3.4. VMcnonHeHue npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu  Hanuumm TEeXHUYECKON BO3MOXXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMMe C WCMofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMBI, MpefHasHaA4YeHHOMW [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMUWHUCTPATUBHbIE npouenypsl, yCTaHaBfiMBaemble NYHKTOM
3.3.3agMVHNCTPATUBHOIO perfiaMmeHTa, BbINOMHAKTCA B TedeHue ogHoro pabouvero AHs
COAHS NOCTYNNEHNs 3asBNEHNA Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTri.
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3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npegocTaBneHnn MyHULMNAaNbHOM YCnyrm

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABnseTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMHOMOYEHHLIM Ha  BbINOSIHEHNE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPATUBHOM Npoueaypbl, SBNAeTca pykoBoauTenb FAMOYXTUHCKOrO CenbCKOro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (ganee - OOMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a HarnpaBneHne MexBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3feKTPOHHOW dopMe MNoCpeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHnn AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aaMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMONHATCSA B AE€Hb NPUHATUS 3asiBNIEHNSA HA pacCCMOTPEHME.

PesynbTatamm BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpaBfieHHbIE B OpraHbl BNact u (Unv) noaBeAOMCTBEHHbIE OpraHamM BfiaCTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, NpenoCTaBnsaoT
3anpalwmBaemMble JOKYMEHTbI (MHpopMaLno) UM HanpaBnNAT YBEAOMIEHNA 06 OTCYTCTBUN
AOKYMeHTa un (unu) uHdopmMauun, HeobxoauMblx AN NpefoCTaBfeHUs MyHUUMNanbHOWM
ycnyru (ganee — yBegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCA B TE€YEHNEe NATUM OHEW CO OHS NOCTYMIEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAoWmne AOKYMEHT U MHGOPMaLMIO, eCrlnN UHbIE CPOKM
NoaroTOBKM W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HE YCTaHOBIEHbI
degepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu pasBuTtenbctBa Poccuickon ®egepaunn m
NPUHATBIMM B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMMN
akTamn Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHUS agMUMHUCTPATMBHLIX MNpoueayp SIBMASATCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuUuMnanbHoOW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MeXBeAOMCTBEHHbIX 3anpoCOB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNE MEXBEOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawmBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIo 3f1IeKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHUUMNanbHON ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Mnu)
nHdopmMauuuy;

Npu HanU4Ynn OCHOBaHWUW, MNPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCyTri.

MpoekT peweHns o6 oOTKasze B NpuemMe [JOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHnss MyHULMNAnNbHOW ycnyru, C ykasaHuem npuymMH oTkasa (B cryvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbiX ANns npefocTtaBneHus
MYHUUMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauMW, CBeLEeHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBepHble U (MnNW) NPOTUBOPEYMBbIE  CBEOEHWS,
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ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHMn), HanpaBnsieTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO OKYyMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOBXoaUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNanbHOW  YCNyruM,  OCYLLeCTBMASeTCS B NOpSAKe,
npegycMOTPEHHOM MYyHKTOM 3.6.3aMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B AE€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SBMSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoguMble NS NPeOCTaBEHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoOuMbIX ANA npefocTaBrieHns MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npouenyp, YkasaHHblX B nyHkTax 3.4.2, 3.4.4agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perMcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, coctaBngaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWN yCryru

3.5.1. OcHoBaHMeM Hauvana BbINOSIHEHWUS aAMWUHUCTPATUBHOW MpoLeaypbl siBnseTcs
nocTynneHue oT JOIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXXBEJOMCTBEHHbIX  3arpocoB, OOKYMEHTOB (cBeaeHun), HeoOxoauMbIX AN
npenocTaBfeHNss MyHUUMNANbHOW YCNYIn.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPATUBHON
npoueaypbl, SIBASETCA pykoBoauTenb FAMOYXTUHCKOro cenbCKoro noceneHust Cnacckoro
MYHMUMMNANbHOMO paloHa (Janee - AOMKHOCTHOE fMLUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpeaocTaBneHns MyHULMNANbLHOM yCnyru).

3.5.2. [omkHOCTHOe nuuOo, OTBETCTBEHHOE 3a [MOAroTOBKY  peasynbraTta
npegocTaBfeHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT CEOPMUMPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeobXoauMmbIx Ans
npenoCcTaBeHNst MyHUUMNANbHOW YCNYru;

NPy BbIIBNEHUN OCHOBaHWA ONsi OTKa3a B NpenoCTaBeHUM MyHULMNANbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, noAroTaBfMBaEeT MPOEKT
pelueHns 06 oTkase B NpeaoCcTaBneHnm MyHULUNanbHOM yCryru;

B Cry4yae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B MpeaoCTaBfeHUn MyHULMNanbHOM
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, Nno uToram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANSA NpenoCTaBNeHUs MyHULMMNANbHOW YCNyru,
noarotaBnMBaeT MNPOEKT MOCTAHOBIIEHMUSI O MPUEME paHee MpPUBaATM3NPOBAHHOIO XWUIOTO
NOMELLEHNS B MyHMUMNANbHYIO COBCTBEHHOCTD;

HanpaBnsieT NOArOTOBMNEHHbIA MPOEKT pe3ynbTata NpeaoCTaBNeHnss MyHUUMNanbHON
yCrnyru Ha corflacoBaHue B YCTAHOBNEHHOM MOpsiAKke NOCPEeACTBOM CUCTEMbI 3NTIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBAEMble  HACTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TEYEHME 04HOro pabdoyero aHs.

Pesynbtatamn BbINONHEHNA aAAMWHUCTPATUBHBLIX MpoUenyp SABMASKOTCA: NPOEKT
peweHns o6 oTkaze B NpeaocTaBfeHNN MyHUUMNANbHOW YCIyri, NPOEKT NOCTAHOBIEHNSA O
npueme paHee MpPUMBATU3NMPOBAHHOIO  KUIIOMO  MOMELEHUS B MYHALMNASbHYIO
COOCTBEHHOCTb.

3.5.3. CornacoBaHve wun nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MyHMUMNANbHON ycnyrn (ganee — NpOoeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAMTENEM
CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOMO 3a NOArOTOBKY pesyrbTata MyHMUMNanbHON
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ycnyru, Pykosoautenem OpraHa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne ogHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHve ob
OTKase B NpeJoCTaBlieHNn MyHULMMNAnsHOW YCNyru, yTBEPXAeHHOE NOCTaHOBIIEHME.

3.5.4. icnonHeHue npouenyp, ykasaHHbIX B MyHKTax3.5.2, 3.5.3.agMMHUCTPATUBHOIO
pernamMeHTa, npu HanMynum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbI  CPOK BbINOSIHEHUA agMUHUCTPATUMBHbLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5.aAMWHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT ABa paboymx aHs.

3.6. 3akntoyeHne gorosopa 6e3Bo3mMe3qHON nepefaydn MMyLLecTBa B MyHULMNANbHYO
COBCTBEHHOCTb

3.6.1. OcHoBaHMeEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
yTBEPXAEHME NOCTAHOBIIEHNSI O MPMEME paHee NPMBATU3NPOBAHHOIO XUIOro MOMELLEHMS B
MYHUUMNANbHY0 COBCTBEHHOCTb.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPATUBHON
npoueaypbl, SIBNSETCA pykoBoauTenb FAMOYXTUHCKOrO cenbCKoro noceneHms Cnacckoro
MYHMUMMNANbHOMO panoHa (Janee - AOMKHOCTHOE fMUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpeaocTaBreHns MyHULUUNANbHOM YCyrn).

3.6.2. [omkHoCTHOe nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npefoCTaBNeHNs MyHUUMNANbLHOM ycryrM, rOTOBUT MPOEKT pJoroBopa 6e3Bo3me3gHom
nepegayv MMmyLecTsa B MyHMUMNANbHYO COBCTBEHHOCTL (Janee — JOroBop).

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMblE  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeYeHMe ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENHO
NOCTaHOBMEHMS.

Pesynbtatamn BbINONMHEHNA aAMUHUCTPATUBHBLIX Npoueayp SBNSAKTCA: OOroBop,
HanpaBlieHHbIN Ha COornacoBaHue.

3.6.3. CornacoBaHue n nognucaHve [OroBopa OCYLECTBAAETCA pykoBoguTenem
CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHMUMNanbHOM
ycnyru, Pykosoautenem OpraHa.

MoaroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3aMevaHusi, BO3BPALLAKTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHMUMMANbHOW YCRyru.
[Mocne ycTpaHeHus 3ameyvaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO NepejarTca ans
cornacoBaHus U NoAnNMcaHus.

PykoBoantens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoOBepsieT
cobniogeHne agMMHUCTPATUMBHOIO pernamMeHTa OOMMKHOCTHbIMU nvuamum OpraHa B 4acTu
CPOKOB BbIMOSHEHNA agMUHUCTPATUBHBLIX NpoLeayp, UX NOocneaoBaTeNbHOCTM U MOJSTHOTHI,
HanNUuMst COrnacoBaHUM  YMNOMMHOMOYEHHbIX [OOMKHOCTHbIX nuy OpraHa B cucteme
3MEKTPOHHOro AOKYyMEHTO060opoTa.

B cnyyae BbISIBNeHMS HapyLUEHUI B 4aCTU CPOKOB BbIMOMIHEHNS agMUHUCTPATUBHbIX
npoueayp, WX NOCrneaoBaTenbHOCTM W MNOnHOTbI PykoBoauTtens OpraHa wWHUUMMPYET
npuBieYeHne K OTBETCTBEHHOCTU ML, OONYCTUBLLUNX HAPYLLUEHNSA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAOTCA B TEYEHUE OAHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABNSKTCA: peweHue 06
OoTKase B NpuemMe JOKYMEHTOB HEODXOANMbIX ANS NpeaoCTaBneHnss MyHUUMNanbHON yCnyru,
pelieHne 06 oTkase B NpeoCTaBneHMM MyHULUNANsHOM YCyru, NOANMCAaHHbIA 4OroBOp.

3.6.4. [ormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHUUMNAnNbHOM YyCnyrn, u3BelwlaeTt 3asButensa (ero npeacraButens) o
HeobXxoaMMOCTM NognucaHnsa gorosopa crnocobom, ykasaHHbIM B 3asiBfieHMU, O pesynbraTe
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npefocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUs pesyrbTata
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B IEHb NoAnnucanns gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Npouenyp SABMAITCA: yBeAOMIIeHne
3aaBuTens.

3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, nNpu Hanuynum TEXHUYECKON BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMaTU4ECKOM
pexumMe C  UCNosrb30oBaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcumarbHbIA  CPOK BbINMOMHEHUA agMUHUCTPATUMBHBLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx oHS.

3.7. Bbligayda (HanpaBreHune) 3aaBuUTENO pesynbTata MyHULMNansHOM yCrnyru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA agMUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nosiyyeHne LOOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuumnanbsHOM YCryri.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPaTUBHON
npouenypbl, ABNAeTca pykoBoauTenb HAMOYXTUHCKOrO cernbckoro noceneHust Cnacckoro
MYHUUMNANbHOro panoHa (ganee - [OMKHOCTHOE JSiMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNansHOW yCryru.

3.7.2. [JomkHoCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHnsa MyHULUMNanbHON yCnyru:

obecneunBaeT perncrpaumio Aorosopa, noanucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHECEHWe CBedeHuMn O pesynbTaTe NpeaocTaBneHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToOMaTU3MpOBaHHOWM
WHOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

BblAaeT 3asBUTEN0 JOrOBOP MO POCMUCH.

3agBuTenb NoAnuchLIBaeT OOroBOP B Tpex ak3emnndpax U nepefaeTr AOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTaTa NpeaoCTaBNeHNa MyHULMNANbHON yCryru

[OfmKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTarta npenocTaBrieHust
MYHUUMNANbHOMW yCnyru, MOnyyYuB MOAMUCAaHHbIE [OOroBopa BbldaeT 3asBuUTENo Tpwu
aKk3emnnspa goroeopa ana nognucu. lNocne nognucaHua [oroeBopa, BblAaeT 3asBUTENHO
OQVH 3K3eMnnap 4orosopa.

AOMUHUCTpPaATMBHBLIE  Mpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamu BbINOMAHEHNA a4MWUHUCTPATUBHBLIX MNpoueayp SBASKTCA: BblOaHHbIN
3asBUTENO JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHus
MYHUUMNANbHOW YCNyru:

3.7.3.1. MNpwn obpalleHnn 3asaBuTens 3a pesynbtTatoM MyHuumnansHon ycnyrm 8 MOLL,
paboTHnk MOLL BblgaeT 3agBuTento pesynbTaT MyHuUMNanbHOW ycnyru B dopme
3K3eMnnApa dNeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C 9K3EeMMNNSAPOM 3JMEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM HocuTene emy
NpefocTaBnAeTCs 9K3eMMNsap 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIV
HOCUTENb WH(OpMaLUMM WU  HanpaBneHUs 3K3eMnnspa 9NeKTPOHHOro [AOKyMeHTa Mo
ANEeKTPOHHOW no4yte B agpec 3aasuTtens. [1pn 3annucn Ha CbeMHbIN HOCUTENb MHdOPMaLMn
UM HanpasneHnn 3K3emMnngapa 3MeKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEeKTPOHHOr0 AOKYMEHTa Ha OymMaxXHOM HocuTene, no 9SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNnsdpy 3SMeKTPOHHOro
OOKyMEeHTa Ha OymMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYLAHUKOM C
NCMNoOJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.
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AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B Mopsgke o4yepefHOCTW, B [AeHb nNpubbITMA 3aaBUTENd B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOSIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: ukcauus
dakTa Bblgaun pesynbTata npefoctaBneHns MyHuuunanbHon ycnyrm B AUC MoL,
pesynbTaT NpeaocTaBneHnss MyHUUUNansLHOM yCryrn, Bbl4aHHbIN 3agBUTENIO.

3.7.3.2. MNpwn obpaleHnn 3anBuTeNs 3a pesynbTaTtoM MyHULMNAanbHOW YCnyru vyepes
PecnybnvkaHckuin noptan 3asBuTENO B JIMYHbIA KabWMHET aBTOMaTU4YeCKU HanpasBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnslWeroca  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, MNOAMUCaHHbLIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
NnoAnNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBepXaatoLwero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNAnNbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM - NIULOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasreHne
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3agBuTENto AOKYMEHTa,
noaTBepXgatollero npegoctaBrieHne MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npefocTaBfieHUM MyHULMNANBLHOW YCIyrn).

3.7.3.3. lMpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YyCnyru B
OpraH, JOMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblavy (HanpasBneHue) JOKYMEHTOB, BbladaeT
3aaBuTEN0 pesynbTaT MyHuuunanoHou ycnyru. Mo TpeboBaHuo 3asBUTENS BMecCTe C
3K3eMMAsSpOM 3MEKTPOHHOIO [OKYMeHTa Ha OymMaxkHOM HocuTene emy npegocrtaBnseTcs
9K3eMNNAp OMEeKTPOHHOr0 [JOKyMeHTa nMyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
MHOPMaUUM UNU HanpaBfeHUsa 3K3eMnsisipa 3MEeKTPOHHOrO [OKYMEHTa MO 3fEeKTPOHHOWM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsake ovyepeHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtomM BbINOMIHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKkcauus
dakTa BblOauu pesynbTaTta npegocTaBneHuns MyHUUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEMeE, MNpefHa3Ha4YeHHOM [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYT.

3.8. VcnpaBneHne TexHn4Yeckmnx owmbok

3.8.1. B cny4yae obGHapyXeHWA TEeXHU4EeCKOW OWMBKM B [OKYMEHTEe, ABNSALEMCH
pes3ynbTaTtoM MyHUUMNANbHOM yCcnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYECKon owmnobku (npunoxeHmne Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY PErfameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHULMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMEKLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuuum
TEXHUYECKON OLLIMOKM.

3asaBneHne 00 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaToOM MyHUUMNanbHOW yCnyrn, nogaeTca 3adBuTenem
(ynosIHOMOYEHHbIM  MpeacTaBuTENEM) MNOYTOBbIM — OTnpaBreHem (B TOM  4ucne C
NCNONb30BaHMEM J3NEKTPOHHOM MoYThI), MO0 Yepes PecnybnukaHckui noptan unm ML,

3.8.2. [JomKHOCTHOE NMUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 06 ucnpaBneHUM TEXHUYECKOM OLWNOKW, perucTpypyeT 3asBrieHue C
NPUNOXEHHBIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHME 04HOro paboyvero AHA ¢ AaThl perncTpaumm 3asBrneHus.
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PesynbTatamun BbIMNOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOEe 3a 06paboTKy  [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHnn B AOKYMEHT, ABNSLWNACS
pe3ynbTaTtoM MpeAoCTaBNeHNss MyHUMUMNANbHOM YCMyrn, OCYLeCTBRsSeT npoueaypbl,
npeaycMOTPeHHbIe NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, 1 BbiaaeT UcnpaBeHHbIN
AOKYMEHT 3aaBUTENH0 (YNOSTHOMOYEHHOMY NPeACTaBUTESNIO) NINYHO NOA POCMUCH C U3BATUEM
y 3aaBuTens (YnonHOMOYEHHOro npeAacTaBuUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owunbka, wnu HanpaenseT B agpec 3asaBuTens Mno4YTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, YCTaHaBMMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSHSATCA B TeyeHne OBYX paboumx AHen nocrne obHapyXeHUs TeXHUYECKOW OLINBKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NLA 3asBNEHNS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoOLEeAyp SBNAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3a89BUTENIO JOKYMEHT.

4. NMopsaaok n hopMbl KOHTPOJIA 3a NpefoCcTaBIeHMEM MYHULIMNANbLHOM YCNyru

4.1. MNMopsaaokK OCYyLLECTBIEHNS TEKYLLLETO KOHTPOIS 3a COBNOAEHMEM N UCNONHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMUN MONOXEHUN agMUHUCTPATUBHOMO pernaMmeHTa u
MHbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpebOOBaHMSA K NpeaoCTaBEHMNIO

MYHUUUNANbHOW YCAYrK, a Takke NPUHATUEM UMK pELLEHUN

KOoHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEeHUs MyHUUMNAnNbHOW yCryru
BKNtoYaeT B cebsa BbIIBNEHME U yCTPaHEHWE HapyLEeHWn npaB 3asiBUTENEN, NpOBEAEHUE
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAnbHOW YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBuMe)  OOMKHOCTHBLIX UL OpraHa  MECTHOro
camoynpaBneHums.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAKOTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO NpeaoCTaBEHUIO
MYHULMNANbHON YCNYru;

2) npoBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBegeHne B YCTAHOBNEHHOM MOPSiAKE KOHTPOSIbHBIX MPOBEPOK COOGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHUUMNANbHOW YCIyru.

B uensax Tekywero KOHTPOMsS MCNONb3YTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMsi, yCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHbLIX 1ML, OCYLLECTBASIOWMUX  BbINOMIHEHNWE agMUMHUCTPATMBHBLIX MNpoueayp,
XXypHarbl y4eTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeAeHUs.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAWUTENKD OpraHa MECTHOro
camoynpaBfneHusi  NpPeacTaBnslTCA  ChApaBkM O pesynbTatax  npefocTaBlieHus
MYHULMNANbHON YCNYTIW.

O cny4yasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U CoaepXXaHus
agMUHUCTPATUMBHBLIX  MNpouedyp  AOSDKHOCTHble  nvua  HEMEANEHHO  MHAOPMUPYHOT
PYKOBOAUTENS  OpraHa, NpedoCTaBfdAloWEro  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpuHNUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HapyLLUEHUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHLIMW NpoLeaypaMmn no npeaocTtaBneHnto MyHUUMNansHOM
YCIyru, OCyLLeCTBMNSETCH 3aMeCTUTENEM PYKOBOAMTENS opraHa MECTHOro caMoynpasreHus,
OTBETCTBEHHbIM 3a OpraHuM3auumio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCyru,
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HayarnbHWKOM OTAena, OCYLIECTBMSIOLWEro opraHusauuto paboTbl MO NPeaoCTaBreHUto
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLLUECTBMSIOWMX  TEKYLWMA  KOHTPOIb,
yCTaHaBNMBaETCSA MOJSIOKEHUSIMU O CTPYKTYPHbIX MOAPA3LeneHnsix opraHa MeCTHOro
camoyrnpaBneHust U OMMKHOCTHbIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n NepnoanvdHOCTb OCyLWeCTBI1IEHUA NINaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHnsA MyHVILlMﬂaJ'IbHOVI yCIyru, B TOM 4ucrie nopsaaok m
d)OprI KOHTpPOJ14 3a NOSIHOTOM N Ka4eCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyrmu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMnansHoOM ycrnyru
ocyLlecTBngeTcq B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NINL, MyHUUMNANbHBIX CIyXXaLUmX.

4.2.2. B uenax ocyLecTBneHUs KOHTPONSA 3a NOSIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCS NiaHOBbIE M BHEMNMAHOBbIE NPoBepKU. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHNS NaHOBbLIX NPOBEPOK YCTaHaBNMBaeTCcs niaHoM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM yCnyrn (KOMMNIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHULUMNaneHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NMPOBOAMTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criyqyae nosydyeHns
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke UX JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbtaTtbl NpoBEpPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnsoLWero MyHMLMNanbHy
ycnyry, 3a peweHnsa n gencrens (6esgencrame), npuHMMaemble (OCyLecTBAsiEMbIE) UMM B
xofe npefocTaBfeHns MyHULMNANIbHOW YCyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Criyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenscTtBoM Poccunckon degepaumn.

PykoBoantenb opraHa MeECTHOrO CaMoOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noApasienieHus opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHULMNAanbHbIE CryXalluMe 3a pelleHns U OencTBus
(6espencTue), npUHMMaeMmble (ocywecTtBnsiembie) B  Xxoge npegocTaBneHns
MYHUUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TNonoxeHus, xapaktepuayowme TpeboBaHus K NOpsaKy U dopMam KOHTPOns 3a
npegocTaBneHnemM MyHUUMNAnsHOM YCnyru, B TOM YUCHE CO CTOPOHbI rpaXaaH, nx
00beaAnNHEHUN 1 opraHM3aunin

KoHTponb 3a npepgocTaBreHMeM MyHUUMMNANbHOW YCIyrM CO CTOPOHbI FpaxaaH, UX
06beauHEHUA N OpraHM3auuii, OCyLLLeCTBNSIeTCS NOCPeACTBOM OTKPbITOCTU AesATENbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUss Mpu NPeAoCTaBeHUN MyHULUMNANbHOW  YCnyru,
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nonyyYeHnst NOMHOW, akTyarlbHON U AOCTOBEPHON MHGOPMALMM O nopsiake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn 1 BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHULMNAansHOM YCIyru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbHY ycnyry,
MHOroyHKLUOHaNbHOro LeHTpa npefocTaBneHus rocyaapCTBEeHHbIX U
MyHUUUNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn MMeoT nNpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pencteuin  (be3gencTBusa)  opraHa,  NpedoCTaBfiAOWEro  MyHUUMNANbHYH  yCnyry,
AOJIMKHOCTHOrO Nvua opraHa, NnpeaocTaBnAoLero MyHMLMNanbHy yCryry, MyHUUUNansHoro
CrnyXawlero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAWEro MyHAUMNANbHYK  YCryry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LieHTpa, opraHnsauun,
npenycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asButenb MoXxeT 06paTUTLCS C Kanobon, B TOM YMCre B CreayoLWmx crnyyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykaszaHHoro B ctaTbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCcTaBneHnss MyHUUMNansHoW ycnyrin. B ykazaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obxanoBaHue 3adBUTENEM  peleHun U OeUCTBui
(6e3penctBna) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKa MHOrodyHKUMOHANbHOro
LeHTpa BO3MOXHO B Cllyyae, eCcriv Ha MHOrO(OYHKUMOHAMbHbIA LIEHTP, peLleHnst U OeNcTBns
(6e3penctBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEeHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MOfHOM obObeme B nopsigke, onpeaenieHHOM
yacTtblo 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, NpeacTaBrieHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoOBbIMM akTamu Poccunckon ®egepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbiIMM  MNPaBOBbIMW  akTamu AN
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccuinckon ®epepauumn, HOpMaTUBHLIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTapctaH, MyHUUMNanbHbiMA  MNPaBOBbIMM  akTamu  Ans
NnpeaocTaBneHns MyHMLMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMW MNpaBoBbIMM akTamu Poccuinckon ®epepauuun, 3akoHaMn U UHBIMA
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e30encTBusi)  MHOFOMYHKUMOHANbHOrO LEHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, pelleHnsa n aencteus (6es3gencrame) KoToporo 06xxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBfEeHNI0O COOTBETCTBYHOLUNX MYHMLUMNAMNbHbBIX YCIyr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeSOCTaBNeHMM MyHUUUNANbLHOW YCryrn nnathbl,
He npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OoTka3 opraHa, NpPefoCTaBfALWEro MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOIO LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO UeHTpa, opraHvsauuin, npefyCcMOTpeHHbIX YacTbio 1.1
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ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUM
AONyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbtate npefocTaBneHus
MYHMUMMNANbHON yCryrn [OOKyMeHTax IMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKuX
ncnpaeneHnin. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus) MHOMOYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHaIbHbIN
LEeHTp, pelleHns n genctena (6es3aenctene) KoToporo obxanytTcs, BO3noxeHa OyHKLMSA No
npegocTaBfeHnIo COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblgadn JOKYMEHTOB MO pesynbTaTam
npegocTaBfieHnUss MyHULMNANbLHOW YCNyru;

9) npuocTaHoBreHWe MnpenoCTaBneHUss MyHUUUNanNbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMXU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMW NpPaBoBbIMU akTamu Poccuickon ®enepauun,
3aKOHaMM W WHbIMM  HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukun TaTtapcTaH,
MYHUUMNANbHEIMU NPaBoOBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pelleHun U OercTBUn (6e3aencTBusl) MHOrogYyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €Ccnu Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa (QYHKUMA N0 NpegoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCRyr B
nonHoMm ob6beme B nopsagke, onpeaeneHHom vyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBUTENs nNpU NPeaoCTaBNEeHUn MYHULMNANbHOW  YCNyru
OOKYMEHTOB WnuM WMHopmauun, OTCcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavanbHOM OTKase B MpuvemMe LOOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycrnyru, Nnnbo B npegocTaBneHnm MyHUUUnansHOW ycnyru,
3a UCKITOYEHMEM Clly4YaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHoM crnydae pgocynebHoe (BHecyaoebHoe) obxanoBaHue
3asiBuTENeM pelweHnn un gencteumn  (6e3genctBusi) MHOroYHKLMOHANbHOrO  LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCNyr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMeHHOW dopme Ha OymaxHoOM HocuTene, B
AMeKTpoOHHOM  dopMe B  OpraH, NpefoCTaBNAWUNA  MyHAUMUNAIbHYKO  YCIlyry,
MHOTFO(OYHKLNOHAMNbHbLIM LEeHTP NMMOO B COOTBETCTBYHLLMIA OpraH rocygapCTBEHHOW BracTy,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro LUeHTpa (Janee -  ydpeauTtenb
MHOrO(PYHKLMOHANBbHOrO LIEHTpA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u OencTBuSA
(6espencTBne) pykoBoauUTENS OpraHa, nNPeaoCTaBAlOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWNA opraH (MpyM ero Hanmumyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaloTCs  HEMOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHua u pencrteus (6esgencteue) paboTHuka
MHOTrOYHKLMOHANbHOro LeHTpa NofalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYHKLMOHAIbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctemsa (besgencrane) MHOroOyHKLMOHANbHOMO LeHTpa
nogatlTca  ydpeamuTento  MHOMOMYHKLUMOHANbHOrO UeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB OpraHM3aunn, NPegyCcMOTPEHHbIX YacTbio
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pykoBOAUTENSM 3TUX
opraHusaunn.

XKanoba Ha peweHna n pencteua (6es3gencrtBume) opraHa, npenoCcTaBnAKLEro
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO nvua opraHa, npeocTaBnsalowero MyHUmnnanbHyo
ycnyry, MyHUUMNAnNbHOro  CriyXxallero, pykoBoAMTENs opraHa, npefoCcTaBnsowero
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MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no novte, Yepes MHOroyHKUMOHAbHbIN
LEHTP, C MCMNONb3oBaHWEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UIHTepHeTy,
oduymanbHOro camta opraHa, nNPefoCTaBMAWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NUMYHOM npueme 3asButens. YKanoba Ha
peweHns wn pgencteus  (6e3genctBue) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOro LeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNOoSfib30BaHMEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumnanbHOro canTta
MHOropyHKUMOHanNbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATA Npn
nMYHOM npueme 3aaButens. XKanoba Ha pelieHnsa n genctena (6esgenctene) opraHnsaumm,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBreHa No MNoyTe, C WUCNOSMb30BaHMEM MHAOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauuin,
EovHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpUEME 3asiBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHMEe oOpraHa, nNpPeaoCTaBMAWEro  MYHUUMNAnbHYH  yCnyry,
OOIDKHOCTHOIMO  NMua opraHa, NpeaoCcTaBnsloWEero  MyHuuMnanbHyk  ycnyry, nubo
MYHULMNANbHOIO ChyXallero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykosoautens u (Mnm)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esgencrene)
KOTOpbIX 06XanyrTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCTBa 3asBuUTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaxoXOeHns 3asiBUTENsl - PUOWNYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuMu) U NOYMTOBLIM agpec, no
KOTOPbIM A0IMKEH ObITb HAanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (b6esgencteumn) opraa,
npenoCcTaBNAKLEro MYHULMNAMNbHYO ycnyry, OOJTKHOCTHOIO niua opraHa,
NpeaocTaBnAOWEro  MyHAUMNAnNbHyO  ycnyry, nmbo  MyHUUMNanbHOro  Cryallero,
MHOrOOyHKLMOHANBbHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHAIbHOIO LIEHTPA, OpraHM3aummn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrflaceH C peLlleHneM wu
aencrtemem (besgenctBneM) opraHa, NpedocTaBnfAloWEro  MyHUUMNANbHY — YCryry,
AOIDKHOCTHOIMO  NvMua opraHa, NpeaoCcTaBnsloWwero  MyHuUMnanbHyl  ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbHOIO LIEHTPa, OpraHu3aumn, nNpeaycMOTPEHHbIX YacTbto 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-903, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpU Hanu4uMm), nogTeepXaaroLumne oBOAbl 3asaBUTENS, MO0 UX KONUN.

5.4. MocTynuBwasg xanoba NoanexuT pernctpaunm B CPoK He nosgHee paboyero aHs,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHUUUNANbHY YChyry,
MHOFOOYHKLMOHANbHbLIN  LEHTP, yd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
nATHaguaTM paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOIrO LUeHTpa,
opraHusauunn, npeaycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 deagepanbHoro 3akoHa Ne 210-93,
BMpMEMe OOKYMEHTOB Yy 3asiBUTENs NMO0 B MCnpaBneHnn AonyLeHHbIX OrneYaTok u ownbok
unu B criyyae obxanoBaHus HapylIEHUs YCTAHOBMEHHOrO CpoOKa TakuxX WCNpaBreHun - B
TeyeHue naTn paboynx gHen co OHS ee pernctpaunu.

5.6. Mo pesynbTatam pacCcMOTPEHUs kanobbl NPUHUMAETCS OAHO U3 CreaylLmx
peLUueHuni;
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1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOpPEHMM xanobbl oTKasbiBaeTCs.

He nosgHee pJHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW (OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHbLIN OTBET O pes3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNETBOPEHU B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPeHUda Xanobbl gaeTcsa WHopMauus o LeACTBUSAX,
OCYLLIECTBNSAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLUMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHoW 4actbto 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTernbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHUN Npu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWMLMX
OENCTBUSIX, KOTOpble HeobXoAMMO COBEPLUNTL 3afABUTENIO B UENsxX  MnofyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHusa xanobbl He noanexauwen yOoBreTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax paccMOTPeHMs Xanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MNPUHATOrO peLleHnsd, a TaKkke WHgopMauma o nopsgke
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4ae ycTaHOBfieHMs B Xo4€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs xanobbl
NPpU3HaKoB coCTaBa  aAMUHUCTPATMBHOIMO  MPaBOHApYyLWEHUS WU NpecTynneHuns
AOJDKHOCTHOE NuUo, paboTHUK, HadeneHHble MOMTHOMOYMSIMU MO PacCMOTPEHUIO XKarob,
He3amennUTeNbHO HaNpaBnsT MMELWMECs MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHwne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyrv Mo NPUHATUIO paHee
NPMBaTU3NPOBAHHbBIX XXUIbIX
NOMeLLEHN B MyHULIMNANbHYO
CcOBCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsOLWEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
00 oTkase B NpeaocTaBfieHM MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
no

creaytroLLMM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIA OpraH C 3asiBliEHMEM O
npeaocTaBfeHnn ycnyru nocrne yCcTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CBeneHns0031eKTPOHHONUITONTUCH

HormxHocTHoe nuuyo (PUNO)

(nognuchb ynormmHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBnNeHNa MyHULMNANbHOM
YCIyrv Mo NPUHATUIO paHee
NPMBaTU3NPOBAHHbBIX XXUIbIX
NOMeLLEHN B MyHULIMNANbHYIO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, npeaoCcTaBnsoLWLero MyHLMnasnbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX A4S NpeAoCTaBNeHs
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cnegywwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHne npuymH oTKa3sa:
[lononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIN OpraH C 3asiBieHneM O
npegocTaBfeHnn ycnyrn nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
Xanobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBeneHUs0031eKTPOHHONUITONTUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHnst MyHULMNansHom
yCnyru no NPUHSTUIO paHee
NPMBaTU3MPOBAHHbIX XXMIbIX
NOMELLEHUA B MyHMLMNANBbHYHO
cOBCTBEHHOCTb

dopma

B

(HaMMeHoBaHWe opraHa MeCTHOrO CaMoynpaBneHus

MyHMUMNansHoro o6pasoBaHus)
ot

(nanee -

3aaBuTeEnNb).
(damunus, nmsa, 0T4ECTBO, NACNOPTHLIE AaHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3agBneHue
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUITbIX MOMELLEHUI B MYHULMMANbHYHO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNAnNbHYIO COBGCTBEHHOCTb Nrowanbo KB.M.
AJpec Xurnoro NoMeLeHUs: MyHuumnarnbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noatBepXgarowmi nosIHOMOYMS npeacTaButens (ecnu OT UMEHMU
3aaBUTENs AENCTBYET NpeacTaBUTEND);

3) [JokymeHT, nogTBepXaaroLwmi npaBo COBGCTBEHHOCTU Ha XUoe NoMeLleHne (ecnu
cOBCTBEHHOCTb He  3apeructpuypoBaHa B EgvMHOM  rocygapCTBEHHOM  peecTpe
HeLBWXUMOCTN);

4) CnpaBka C MecTa XUTEeNbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xumoro noMeLleHus;

6) PaspelleHne otgena onekn n NonevymTensCcTBa UCNOSTHUTENBHOIO KOMUTETa
MYHUUMNANbHOrO paoHa o 6e3B0O3Me3qHOM Nepefade  XWMoro  noMelleHns B
MYHULMNANbHYO CcOBCTBEHHOCTb (ecnn B npueaTM3ayum y4yactBoBanu
HeCOBEpLLEHHONETHNE OeTH)

7) Bbinncka 3 gOMOBOM KHUIMM (B Criyvae, ecrniv OOKYMEHT BblOAaeTCs KOMMEPYECKOM
opraHusauuen).

O6sa3ytoch Npu 3anpoce NPeoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTta) (noanuce) (®PM0)
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Pe3yanaT npegocrtaBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

D B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUMUMNAMbHbIX YCyr
Pecnybnukn TaTapcras;

D B MHOrOYHKUMOHANbHOM LEHTPe NPeAoCTaBNEHUss T[OCYAAPCTBEHHbIX W
MyHUUMnaneHbix yenyr Pecnybnvkm TatapcTaH;

D B OpeaHe.

(paTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
NpefocTaBneHNst MyHULMNANbHON
YCIyru Mo NpUHATUIO paHee
NPUBaTU3NPOBAHHbBIX XUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBoguTersnto
McnonHutensHOro komureTa

orT:

3adaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUS B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToOM MyHULUNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMA pelwweHnMs 00 OTKNOHEHWW 3aaBneHuMss o6 ucnpaBneHuu
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHnst ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOcUTerne MOYTOBbLIM OTMpPaBfieHneM Mo

agpecy:

HacTtosawwum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTM N NpEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KONuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



