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YTBEpXaeH

noctaHoBneHvem ICnonHUTENbHOro KomuTeTa
BypakoBCcKOro cenbckoro noceneHns
Cnacckoro MyHuumMnanbHOro pamoHa
Pecnybnukn TaTtapcTaH

oT 14.12.2021 Ne 35-4

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNAansHOM yCcnyru no opopMreHnto JOKYMEHTOB Npu nepegade Xusblx
NOMELLEHNA MYHULMNAIbHOMO XUNULWHOro ooHaa B CO6CTBEHHOCTb rpakaaH

1. O6wme nonoxxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATUBHLIWM perfnamMeHT npegocTaBlieHns MyHUUUNanbHOW YCryru
(Danee — agMUHUCTPATUBHBLIA perfnameHT) ycTaHaBnvMBaeT CTaHAapT M NOpsaoK NpedocTaBreHns
MyHMUMMANbHON ycnyrm no OMOpMNEeHU0 [OKYMEHTOB Mpu nepefade XunbiX MNOMeELLEeHUA
MYHULUMNANbHOIO XUNuwHoro oHaa B COOCTBEHHOCTL rpaxaiaH (ganee — MyHuuunaneHas ycrnyra).

1.1.2. MNMonoxeHna agMUHUCTPATUBHOIO perfiaMmeHTa NPUMEHSAIOTCA B OTHOLUEHUW rpaKaaH,
NPOXMBAKLWMX B MYHUUUNANbHBLIX >XWMbIX MOMELLEHUsIX MO [OroBopy CcouuanbHOro Hanmma Ha
TeppuTopun BypakoBCKOro cenbckoro noceneHns Cnacckoro MyHUUmMnansHoro panoHa Pecny6nvku
TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, uMewWUMM NpaBO Ha MOfydYeHUe MyHUUMNAnNbHOW YCIyrn, SABnNSATCS
dumanyeckme nuua (oanee — 3asaBUTENDb).

1.2.2. C 3asBneHvem BrpaBe o0bpaTUTbLCA NpeacTaBUTESNb 3asdBUTENS, OEWCTBYHOLWMKA Ha
OCHOBaHUN [OKYMEHTa, YOOCTOBEPSIOWEro ero nofiHoMounsi, nNnbo 3aKOHHbIN npeacTtaBUTESNb
domamyeckoro nuua (ganee — npeacTaBUTESb 3asBUTENS).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeaoCTaBAeHNN MyHUUMNAIbHOW YCyrm

1.3.1. Hdbopmauumsa o nopsigke npefocTaBneHns MyHULMNansHOW ycnyrn pasmeLaeTcs:

1) Ha MHPOPMALUMOHHBIX CTEeHAAX, CoAepXalumx BU3yaribHYI0 U TEKCTOBYIO MHpOpMaLMIo O
MYHULMNANbHOMW ycnyre, pacrnoflioXeHHbIX B MNOMELLEHUSX MHOTOMYHKLUMOHANbHbLIX LIEHTPOB
npegocTaBfieHnUs rocygapCTBEHHbIX U MYHULUMNANbHbLIX YCITYr.

2) Ha oduuManbHOM  canWTe  MyHWUMNAnNbLHOrO  paoHa B MHMOPMALNOHHO-
TenekoMmyHukaunoHHou cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun nopTtan);

4) Ha EpguHoM nopTane rocydapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (pyHkumn) (https://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapCTBeHHOW WH(pOPMaUNOHHOM cucTteMe «PeecTp rocygapCTBEHHbIX WU
MyHuUMnanbeHblx  ycnyr Pecnybnukm Tatapctan»  (http://frgu.tatar.ru) (mnanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCAYT).

1.3.2. KoHcynbTuMpOoBaHMe O BoOMNpocamM npeaocTaBrneHna MyHUUUNanbHOW  YyCryru
OCyLLeCTBseTCs:

1) B MHOroOyHKUMOHAambHbIX LeHTpax NpeaocTaBrneHns rocyaapCTBeHHbIX U MyHULUMNANbHbIX
ycrnyr npu ycTHoM obpalleHnn - IMYHO Unn No TenegoHy;

2) B MHTEpakTuBHOM hopme PecnybnnkaHckoro noprana;

3) B wucnonHutenbHoM KomuTteTe bBypakoBCKOro cenbckoro noceneHns Cnacckoro
MYyHUUMNanbHOro panoHa Pecnybnukn TatapctaH (ganee — OpaaH):


http://www.______.tatar.ru/

npu yCTHOM oBpaLLeHnn - MMYHO UK NO TENEMOHY;

npu MNUCbMEHHOM (B TOM 4ucne B (popmMe 3MEKTPOHHOro AOKyMeHTa) obpalleHum — Ha
BGyma)kHOM HOCUTENE No NoYTe, B 3NEKTPOHHOM (POPME MO 3MEKTPOHHON NoYTE.

1.3.3. VIHpopmauusa Ha EguHom nopTtane, PecnybnukaHckom noptane o nopsgke u cpokax
NpeaoCTaBfeHns MyHULMNANbHOM YCMyrm Ha OCHOBaHMM CBEeAEHUN, cofepxawmxca B Peectpe
rocygapCTBEHHbIX U MyHULUMNANbHbIX YCRyr, NnpegocTtaBnseTcs 3aasutento 6ecnnaTHo.

Hdoctyn K wmHoOpMauunm O CcCpokax M Mopsiake npeaocTaBNeHUs MyHUUUNAnbHOW YCnyru
ocyulecTBnsieTca 6e3 BbINOMHEHUS 3adABUTENEM Kakmx-nnbo TpeboBaHui, B TOM 4ucne 6es
MCNONb30BaHUs MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TexHMYeckue cpencrea
3asBuTena TpebyeT 3akniyYeHust NIMLEH3NOHHOIO MM MHOro cornaweHus ¢ npaBoobnagaTtenem
nporpammHoro obecneveHusi, npegycmaTpuBaloWero B3MMaHWe nnaTtbl, perucTpaumio  unu
aBTOPM3aUMIO 3asiBUTENSA UK NpeoCTaBNeHNne UM NePCOHarnbHbIX AaHHbIX.

1.3.4. lNpwn obpalleHnn 3asaBuTens NUYHO UM No TenedoHy B COOTBETCTBMM C NOCTYMNMBLUNM
obpalleHnemM npefocTaBnseTca HPopmMaLms:

1) 0 MecTe HaxoXAeHNsA MHOrOYHKLUMOHANBbHOMO LeHTpa NpeocTaBneHnst rocy4apCTBEHHbIX
N MyHUUMNAnNbHbIX ycnyr, WCnonHMTEeNnbHOro kKomuteta bBypakoBCKOro CenbCKOro noceneHus
Cnacckoro MyHuumnansHoro panoHa Pecnybnuku TaTtapctaH

no agpecy: PT, Cnacckun p-H, a. Koxaeska, yn. MonogexHas g. 40.

rpaduk paboTbl: NoHegenbHUK - NaTHMUa ¢ 8.00 go 16.00,

cyb6oT1a, BOCKpeCEHbE — BbIXOOQHOM,

oben ¢ 12.00 po 13.00,

cnpaBoyHble TenedoHbl 8 (84347) 3-53-97

2) O nopsgke NpeaoCTaBfeHUs MyHMUMNanbHOM ycnyr, O cnocobax M cpokax nogayu

3adaBNEeHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM MNPeaoCTaBnsieTCa MyHuUMnanbHas ycnyra, o

HOPMAaTMBHbIX MPABOBbIX aKTax, PEryrimpyroLwmx BONPOChbl NPeaoCTaBNeHns MyHULUNanbHOM

yCnyru;

4) 0 nepeyvHe AOKYMEHTOB, HEOOXOAMMbIX AS1S1 PACCMOTPEHUS 3asBIEHNSA O NPeaoCTaBNeHnmn
MYHMLMNANbHOM YCNyrn, O Cpokax NpMemMa n permctpaumm 3asBneHus;

5) o0 xoae npefocTaBneHNss MyHULMNANbHOW YCIyru;

6) O MecTe pasMeleHus Ha oduuManbHOM cauTe WHgopMauunm no BoMNpocam
npenocTaBneHNa MYHULMNANbHOW YCIyru;

7) o nopsiake obxxanoBaHus AENCTBMIA nnn 6e30encTBusa OMKHOCTHLIX nuy, OpaaHa.

Mo nucbMeHHOMY OOpalleHu0 COTPYAHUKM OTAena, OTBETCTBEHHOINO 3a NpeaoCTaBrEHMe
MYHMLMNANbHOM yCcnyrn, nogpobHO B MMCbMEHHOW (opMe PpasbACHAT 3aaBUTEN0 MNOPSAOK
npenoCcTaBneHNss MYHUUMNANbHOW YCRYyrM M BOMPOCbI, YKa3aHHble B HACTOSALWEM MyHKTE
aAMWHUCTPATUBHOIO pernamMeHTa, 1 B TeyeHme Tpex paboumx gHen co gHA pernctpaumm obpaleHus
HanpaeBnaT oTBeT 3asaBuTento. OTBETLI AAlOTCS Ha A3blke obpalieHus. B crnyyae HEBO3MOXXHOCTU
AaTb OTBET Ha s13blke 0bpalLeHMsa NCnonb3yrTCs rocyaapCTBEHHbIE A3blkn Pecnybnvku TatapcraH.

1.3.5. Hbopmauma no Bonpocam npeaocTaBneHns MyHUUMNanbHOW yCnyrn pasmeLlaeTca Ha
oduymansHoM cante Cnacckoro MyHUUMNANbHOrO panoHa U Ha WMHMOPMALMOHHBLIX CTeHOax B
nomewleHnax WcnonHutenbHoro komuteTa bBypakoBckoro cenbckoro nocenexnms Cnacckoro
MyHMUMNanbHOro parnoHa Pecny6nukn TaTapctaH ans paboTbl C 3asBUTENSMM.

MHdopmauma Ha rocyaapCTBeHHbIX 4A3blkax Pecnybnukum TartapcrtaH, pasmellaemas Ha
NHPOPMAaLMOHHbIX CTEHAAX N Ha opuLManbHOM cakTe MyHULMNanbHOro panoHa B MHOpMaLNOHHO-
TENEeKOMMYHUKALUNOHHOW ceTu «WUHTEepHET», BKNIOYaET CBEAEHUS O MyHMUMNanbHOW Yycnyre,
cogepxawmeca B nyHktax 2.1,2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMUHNCTPATMBHOIO perfnamMmeHTa,
MHOPMaLUIO O MECTE HaXOXOeHUs!, CrpaBoYHbIX TenedoHax, BpeMeHn padotbl OpeaHa, o rpaduke
nprvema 3asiBNeHnin Ha NpegocTaBneHne MyHULMNanbHON yCnyru.

1.4. HopmaTtuvBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCryru

1.4.1. TllepedyeHb HOPMaATUBHLIX MNPaBOBbLIX aKTOB, pPerynupylowmnx npegocraBneHne
MYHULMNANbHOM YCNYru (C ykasaHMeM pekBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U MCTOYHUKOB UX
oduumanbHoro onybnukoBaHus), pasmelleH Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U
MYHUUMNANbHLIX YCRyr, Ha oduuManbHOM canTe MYHUUMNAnbHOro panvoHa B MHGOPMAaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu «IHTepHeT».



1.4.2. TekcT aAMMHUCTPATMBHOIO pernaMeHTa B [AEWCTBYIOWEN pefdakunmm nognexuT
pasmelleHnio Ha EgvHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHMUMNAMbHbBIX YCNyr, Ha
odmumanbHOM canTe MyHUUMMNAnNbHOro pavoHa B WHGOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON CeTH
«HTEpHET».

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHus

1.5.1. B agMuHuUCTpaTMBHOM pernameHTe WUCNOSMb3YTCA creaylwmne TepMuHbl WU
onpegeneHus:

yaaneHHoe  paboyee  MeCcTO  MHOrOQYHKLMOHANbHOrO  UeHTpa  npegocTaBneHus
rOCy4apCTBEHHbIX W MyHMUMMANbHbIX YCNyr — TeppuTopuanbHo 060co6neHHoe CTPYKTypHOe
nogpasgeneHne (ouc) MHOroOMYHKUMOHAIBLHOIO LUeHTpa npefoCTaBreHus rocyfapCTBEHHbIX U
MYHUUMNAIbHbIX YCNYr, CO3A4aHHOE B rOpOACKOM (CEeNbCKOM) NOCEeNeHNnn MyHULMNAnNsLHOMo pamnoHa unm
B ropoackomMm okpyre Pecnybnukmn TaTapctaH B cOOTBETCTBUM C nNyHKTOM 34 [lpaBun opraHusauuun
OeATeNbHOCTU  MHOTOOYHKUMOHASbHbLIX  LEHTPOB  NpefoCTaBNeHus  rocyfapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHoBNeHneM NpaButenscTBa Poccuinckon ®egepaunm ot
22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpaBun opraHMsaumm LesTenbHOCTH
MHOIO(YHKLMOHAmbHbIX LLEHTPOB NpeaoCTaBeHNa rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYyr»;

TexHu4eckas owmnbka - owmnbka (onmucka, onevartka, rpaMmmMaTMyeckas Unu apugmeTndeckas
owwunbka nmbo nogobHasa owwnbka), gonywleHHast opraHoM, NPeaoCTaBNSAOWMUM MYHULMUNATbHYO
ycryry, v npmBegwas K HecOOTBETCTBUIO CBEOEHWUW, BHECEHHbIX B [JOKYMEHT (pesynbTaT
MYHULUMNANbHOW yCnyrn), CBEAEHNAM B JOKYMEHTaX, Ha OCHOBaHUUN KOTOPbIX BHOCUIUCH CBEAEHWS;

EovHas cuctema naeHtudpmkaummn n ayteHTumnkaummn B MHpacTpykType, obecneunsatoLlen
NHPOPMaLNMOHHO-TEXHOMNOIMYeckoe B3auMoaencTemne MHPOPMaLMOHHbIX CUCTEM, UCMONb3YeMbIX AN
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B 3nekTpoHHon popme (ganee — ECUA)
- denepanbHas rocygapcrBeHHas MHopMaunoHHas cuctema, obecneunBatoLLas
CaHKUMOHUPOBAHHbLIN  JOCTYN YYaCTHUKOB WH(OPMAaLMOHHOMO B3auMOOENCTBUS B CUCTEME
noeHTMuKauum n ayteHTuukaummm K MHopmaumn, cogepXxawencs B rocyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHAPOPMALNOHHBIX CUCTEMAX;

Mo®Ll - TlocypnapctBeHHoe 6GrwompkeTHoe ydpexaeHne «MHOroyHKUMOHaNbHbIN  LUEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr B Pecnybnuke TatapcraHy;

ANC MoL, - AsTOomMaTM3MpoBaHHass WMHGPOPMAUMOHHAs CUCTEMA MHOMOMYHKLMOHANbHbBIX
LEeHTPOB NpefoCTaBieHnst FOCYyAapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMuHucTpaTMBHOM perfiameHTe oA 3asiBfieHMeM O npenocTaBiieHuun
MyHUUMNanbHOW ycnyrn (ganee - 3asiBfieHWE) TMOHMMAaeTCa 3anpoc O  npefocTaBneHuu
MYHULMNANbHOM YCNyrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efiepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHuMsaumm npegocTaBrieHUss rOCY4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — degepanbHbin 3akoH Ne 210-93).

2. CtangapT npeaocTaBneHnss MyHUuunanbHoOm ycnyrm
2.1. HaumeHoBaHne MyHUUMNANbHOW yCnyru

OdopMneHne OOKYMEHTOB Mpu nepedade XumbiX NOMELLEHU MYHULMMNANbHOTO XXUMULLHOMO
¢doHAa B COGCTBEHHOCTb rpaxkaaH

2.2. HamumeHoBaHMe NCMONMHUTENbHO-PaCcNopAaNTENbLHOIO opraHa MECTHOIO CaMoynpaBrieHus,
HenocpeACTBEHHO NPEAOCTaBNSOLWEro MyHULMNANbHYO yCnyry

McnonHutenbHbI KOMUTET BypakoBCKOro cernbckoro noceneHns
Cnacckoro myHuuunanbHoro panoHa Pecnybnukm TatapcTaH.

2.3. OnncaHune pesynbTaTta NPeaoCTaBneHNst MyHULMNansHOW yCnyru

2.3.1. PesynbTatom npefocTtaBneHnss MyHULMNaibHOM YCNyrn ABnsieTCs:

1) poroBop O Nepenade XKunoro NnomeLeHnst B COOGCTBEHHOCTb;

2) peweHne o6 OTkase B NpeaocTaBfeHUN MyHuuunanbHOW ycnyrn (npunoxeHne Ne 1 k
HacTosLweMy agMUHUCTPATUBHOMY perfnameHTy);



3) peweHne 06 oOTKase B nNpuemMe [OKYMEHTOB, HeobXxoouMMbiXx ANd npenocTaBreHus
MyHUUMNanbHon ycnyru (npunoxeHune Ne 2 K HacToswemy agMUHUCTPaTUBHOMY perfnameHTy).

2.3.2. Pesynbtat npegocTtaBneHUss MyHULMNANbHOW YCNyrM HanpasrisieTca 3asBUTENO B
dopmMe 3MEKTPOHHOro OOKYMEHTa, MOAMUCAHHOIO YCUMEHHOW KBanndUUMPOBAHHOW 3EKTPOHHON
NoANUCbID  YNOSTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-O3 «O6 anekTpoHHOW nognucuy» (ganee —
®epepanbHbin 3akoH Ne 63-®3) B nuyHbIn KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3asBreHnst nocpencTBom PecnybnukaHckoro noprana pesynbTaT NpeaoCcTaBneHns MyHMUMnansHOn
yCrnyrn HanpasnsieTcsa B NMUYHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpY 3asBUTENS pe3ynbTaT NpegoCTaBNeHNs MyHULMNANbHOM YCNyru BblaeTcH B
OpraHe unu B M®L| B hopme ak3emMnnsipa 3NeKTPOHHOro AOKYMEHTa, pacnevyaTtaHHoro Ha 6ymMmaKHOM
HOCUTEnNe, 3aBEPEHHOro nevaTtbio U MNOAMNUCHLID COOTBETCTBEHHO YMOSIHOMOYEHHOMO LOSMKHOCTHOIO
nvua OpraHa nnu paboTtHnka MOL.

2.3.4. 3aaBuTenb BnpaBe MONyYnTb pes3ynbTaT NpefoCTaBfieHUs MyHUUMNANbHON yCryrn B
dopmMe OneKTPOHHOro [JOKYMEeHTa B TevyeHWe cpoka [OeWCTBUA pesynbTata npeaocTaBrieHns
MYHULMNANbHOW YCyri.

2.4. Cpok npefocTaBneHnss MyHUUMNanbHOM ycnyrn, B TOM YUCe € y4eTOM HEOOX0AMMOCTH
obpalleHuns B opraH1saumm, y4acTeyolwmne B NpeaocTaBneHnm MyHUUmMnansHom yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPEAOCTABNEHNsT MyHULMNANbHOW YCNyrn B Cny4vae, ecrii BO3MOXHOCTb
NMPUOCTaHOBMEHUS NPeayCMOTPEHa 3akoHoaaTenbcTBOM Poccuiickon ®eaepaumm, Cpok Bblaaum
(HanpaBneHnst) AOKYMEHTOB, SABMSIOLMXCSA pe3yNbTaToM NPeaoCTaBNeHnss MyHULMNanbHON ycnyru

2.4.1. MyHuuunanbHas ycnyra npegocTtaBnseTcs B TedeHme 10 pabounx gHeNn.

2.4.2. puocTaHoBnNeHne cpoka NnpegoCTaBNeHns MyHULMNansHOM yCnyru He npegyCMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa, ABNSAKOLWErocs  pe3ynbTaToOM  NpefoCTaBreHus
MYHUUMNANbHOM yCryrn B oOpMe 3MEKTPOHHOrO OOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSeTCS B AeHb
0dpopMIIEHUS U perncTpaumm pesyrnbtata npegocTaBneHna MyHUUUNansHOM yCryru.

2.5. NcyepnbiBaoLwwuin nepeyvyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN C 3aKOHOAATENbHbIMU
UNN MHBIMM HOPMAaTUBHLIMY NPaBOBbLIMY aKTaMK ANs NPeAOoCTaBMNeHNss MyHULMNAanNbHOW ycnyru, a
TakXke yCnyr, KoTopble SABMNSATCSA HEOOXoANUMbBIMU N 06s13aTeNbHBIMU ANS NPeaoCcTaBneHus!
MyHULMNAnbHbIX YCAYr, NoAnexalumx npeacTaBneHunio 3asaBmTenemM, cnocobbl UX Nony4YeHns
3asBUTENEM, B TOM YMCIE B 3M1IEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus

2.5.1. na nonydyeHus MyHUUUNANbHOW YCNyrn 3asBUTeNb MpeacTaBnseT cnepywouime
OOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPSAOLWMI NNYHOCTL (He TpebyeTca B criydyae obpalleHns nocpencTsom
PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSOLMNA NONTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B ¢opMe [JoKymeHTa Ha OymaxHom HocuTene (npunoxeHme Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHON (hopme (3anonHseTcss NoCpeacTBOM BHECEHUSI COOTBETCTBYIOLLNX CBEAEHUN B
3NEKTPOHHYID (hopMy 3asiBNeHus), NoAMMCaHHOe B COOTBETCTBUM C TpeboBaHmAMM nyHkTa 2.5.3
aAMWHNCTPATUBHOIO perrnamMmeHTa, npu obpalleHnn nocpeacTsom PecnybnvkaHcKoro noprana;

4) OOKYMEHTbI, yAOCTOBEPSIOLLMNE JIMYHOCTb KaXKA0oro YrieHa CeMbM;

5) BOKyMeHT, noaTBepXAalolWnin NpaBo rpaxnaH Ha MOMNb30BaHWE XWUMbIM MNOMELLEHNEM
(opAaep, 4oroBop coumanbHOro Hamma XXUoro NOMeLLEHNUS);

6) Konnsi ONEKYHCKOro y4OCTOBEPEHUS, €CINN B XXNIOM NMOMELLEHUN NPOXNBAIOT UCKITHOYNTENBHO
HecoBeplleHHoneTHne B Bo3pacte oT 14 pgo 18 net nubo rpaxgaHe, OrpaHWYEHHble B
aeecnocobHocTy;

7) pelweHve O Ha3Ha4yeHUM OMeKyHa, MOoMeyYnTens, KOMnui OMEKYHCKOro YAOCTOBEpPEHMS,
paspelleHne OopraHoB OMeKn M MNoneynTeribCcTBa Ha npuBaTU3aUMIO XWUMOro MNOMELLEeHUs — Mpu
npyBaTU3aLmnm XMUIOro NOMeLEHUs, B KOTOPOM NPOXUBAKOT UCKIMIOYUTENBHO HECOBEPLLEHHONETHUE B
Bo3pacTe Ao 14 net, HegeecnocobHbIe rpaxaaHe;

8) HoTapmanbHO 3aBepeHHoe 3asBneHne o6 oTkase OT yyacTus B NnpmBaTm3aLmm (ecnm YneHbl
CeMbW He XenawT y4acTBOBaTb B NpuBaTusauumm);



9) cnpaBka O Heucnonb3oBaHWW npaBa OecnnaTHOW npuBaTU3aUUN C MPEXHUX MeCT
XUTenbCTBA.

2.5.2. 3asBneHne n npunaraemMmble AOKYMEHTbl MOryT OblTb NpeAacTaBneHbl (HanpasreHbl)
3asBuUTENEeM OQHUM U3 crnegyowmx cnocobos:

1) uvepes MOL, Ha OymMaxHbIX HOCUTENAX W B BWOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMNX TpebOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpenctsom PecnybnukaHcKoro noprana B 9f1EKTPOHHON hopMme;

3) B OpraH fIM4HO MM NOCPeLCTBOM NOYTOBOWM CBSA3N Ha BymakHOM HocuTene. 3asaBreHne un
npunaraemble AOOKYMEHTbl, MpW HanpaBneHun MNOCPEeACTBOM MOYTOBOM CBA3W, 3aBEPAIOTCA B
YyCTaHOBEHHOM MOpsakKe.

2.5.3. 3asBneHve npu HanpasneHunm nocpeactsoMm  PecnybnukaHckoro noprtana
NoAnMCbIBAETCH NPOCTON SNEKTPOHHON NOAMNUCHIO 3adBUTENS.

[na nony4eHns NPOCTOM 9NEKTPOHHOM NOANUCK 3asBUTEN0 HEOBXOOUMO NPONTU Npoueaypy
pernctpauumn (ayteHtudpukaumm) B8 ECHUA, a Takke noaTBepanTb YHETHYIO 3anuUch.

ONEKTPOHHBIN AOKYMEHT (3MNEeKTPOHHbIN 06pa3 AOKyMeHTa), yKasaHHbIM B NOAMYHKTEe 2 MyHKTa
2.5.1 agMMHNCTPaTUBHOIO pernameHTa, 3aBepseTcsl yCUneHHon KBannuunpoBaHHOM NOANUCHIO N,
YNOMHOMOYEHHbIX Ha CO34aHMe 1 nognucaHme Takmx JOKYMEHTOB, B TOM YMCIEe HOTapuycamu.

OnEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpunaraemMble K 3asiBfiEHUIO, B
TOM YuUcre OOBEPEHHOCTU, HanpaBnawTcs B Buae gamnos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npegocTaBnsiemMbiX 3M1EKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB A4OKYMEHTOB)
OOJDKHO MNO3BOMATb B MNOSIHOM OObemMe npounTaTbh TEKCT AOKYMEHTa W pacno3HaTb PEKBU3UTHI
AOKYMeHTa.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHUs OOKYMEHTOB UM MHOpMauUMM UM OCYLLEeCTBIEHUS  OeUCTBUN,
npeacTaBneHne unu OocyLleCTBreHWe KOTOPbIX He NpeayCMOTPEeHO HOPMAaTUBHBLIMW MPaBOBbIMU
akTamu, perynupyrowmmMmm OTHOLLEHWS, BO3HMKAOLWME B CBA3N C NpeaoCTaBNeHNEM MYHULMNANbHOM
yCnyru;

2) ocywecTBneHus OerCTBUN, B TOM YUCMEe COrfacoBaHUn, HeOBXoAUMbIX ANS NONyYeHUst
MYHMLMMNANbHON YCNYrM U CBA3aHHbIX C obpalleHneM B WHble roCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOIo CaMOynpaBfieHUsl, OpraHuM3auun, 3a WCKINKYEHUEM MOofydYeHnsa ycrnyr u nofnyyYyeHus
OOKYMEHTOB M WHpopmauun, npenoctaBnsemMblX B pesynbTaTe MNpeaoCcTaBreHns Takux YCnyr,
BKMIOYEHHbBIX B MEpeYyHu, ykasaHHble B 4Yactm 1 ctatbm 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0baA3aTENbHbIX YCAYT);

3) npeacTaBneHns 4OKYMEHTOB 1 MHpopmMaLumn, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX
He ykKasblBanuMCb nNpu nepBOHayanbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeoOXOAWMbIX AN
npegocTaBneHns MyHuumMnansHoOW ycrnyri, nnmbo B NpefocTaBleHUun MyHuMUMnanbHOW ycryru, 3a
NCKINIOYEHNEM CreayoLWnX Cry4yaes:

a) naMmeHeHne TpeboBaHMI HOPMATUBHBLIX NMPABOBbLIX AKTOB, KacaloLMXCA NpefoCTaBreHus
MyHMUMMANbHOW YyCrnyru, Mnocrne nepBOHa4anbHOM ModayM 3asiBfieHus O NpeaocTaBneHun
MYHMLMMNANbHON yCnyru;

6) Hannume owmnboK B 3asBNEHUN O NPeOCTaBNeHMN MYHULMNANbHON YCNyrn N AOKYMEHTaXx,
NoJaHHbIX 3asiBUTENEM MOCrie NepBoHayanbHOro oTkasa B npuemMe AOKYMEHTOB, HEOBXOAUMbBIX OIS
NpeaoCTaBNeHNA MyHULMNANbLHOW yCrnyrn, Mo B NpefoCcTaBfieHUn MyHULMNAnbHOM YCNYyrn U He
BKITHOYEHHbIX B NPeACTaBMEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WCTeYeHMe Cpoka [OencTBua [OKYMEHTOB WM  WU3MEHeHWe uHdopmauum nocne
nepBOHa4YanbHOroO OTKaza B NpuemMe [OOKYMEHTOB, HeobOXoauMbix ONd  npefocTaBneHus
MyHMLUMNanbHOW ycnyru, nMbo B npegocTaBeHnn MyHULMNanbHON YCNyru;

r) BbISIBIEHWE [OKYMEHTanbHO NOATBEPXKAEHHOrO dakta (Mpu3HakoB) OLWMOOYHOro mnu
NpOTMBONPaBHOrO AencTeus (6e3nencTBus) AosmkHocTHOro nuua OpraHa, paboTtHuka MOL, npwu
nepBoHa4YanbHOM OTKase B [MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX AOns  npefocTaBfieHus
MyHMLUMMNANbHOW ycrnyrn, nMbo B NpegocTaBNeHnn MyHULUNANbLHOM yCnyru, 0 Yem B MMCbMEHHOM BUae
3a nognuceblo pykoBoauTensa OpraHa npyv nepBOHayarbHOM OTKase B MpuemMe [LOKYMEHTOB,
HeobxooMMbIX ANs NpefoCTaBfeHNs MyHUUMNANbHOW YyCnyrn, yBeLOMNSAETCA 3asBUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBleHHble HeyaobCcTBa;

4) npepocTtaBneHust Ha OymMaXHOM HocuTene OOKYMEHTOB W MH(OpMaLMK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee ObiIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4vactu 1 cratbm 16
®epnepanbHoro 3akoHa Ne 210-®3, 3a UCKNYeHNeM crnyyaeB, eCriv HaHeCeHne OTMETOK Ha Takue



OOKYMEHTbI nmbo nx nabAaTne ABnAeTcs HeobxoauMbIM ycnosumem npenocrtaBiieHNA rocyuapCTBeHHon
niun MyHVILlVIFIaJ'IbHOVI yCcnyru, n nHbixX ciiydaeB, YCTaHOBJIEHHbIX q)eﬂ,epaﬂbelMVI 3aKOHaMMU.

2.6. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBOBbIMW akTaMu AN NpeaoCcTaBnNeHMst MyHULMNANbHOW YCIyrn, KOTOpble HaxXoasTcs B
pacnopsikeHnn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBeHnst n
NoABEAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHaM M opraHaM MeCTHOro camMoyrpaBreHust
opraHusaLuuni 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, @ Takke CrocoObl X NONyYeHus
3as8BUTENSIMU, B TOM YUCIE B ANEKTPOHHOW hopMe, MOPSAOK UX NPeACcTaBNEHMs; FoCyAapCTBEHHbI
opraH, opraH MECTHOro camoynpaBneHunsi TG0 opraHM3aums, B pacnopsiKeHUN KOTOPbIX HaxoasTcs
[aHHble JOKYMEHThI

2.6.1. Nony4atoTcs B paMKax MexBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBeaeHus o permcTpauun rpaxaaH;

2) BbINUCKa M3 EAMHOrO rocygapCTBEHHOro peectpa HeABWKMMOCTM O MpaBax OTAeSIbHOro
nuua Ha nmermecs (MMeBLUMECS) Y Hero 06 beKTbl HEABMKMMOTO MMyLLIECTBa - PocpeecTp;

3) Bbinucka wn3 EguMHOro rocyaapcTBeHHOro peectpa  HeABMKUMOCTM 006 OCHOBHbIX
XapakTepuCTUKax u 3aperMcTpupoBaHHbIX NpaBax Ha 06bEKT HeaBMKMMOCTM — PocpeecTp;

4) cBefeHVs 0 AeNCTBYOLLEM nacnopTe rpaxgaHmHa Poccuiickon ®egepaumn — MBL Poccuu;

5) cBegeHus 0 HoTapmanbHoOn oBepeHHOCTU — PeaepanbHas HoTapmanbHasa nanaTta.

2.6.2. 3aaBuTernb Bnpase NpeaoCcTaBUTb JOKYMEHThI (CBeAEHUS), yKa3aHHble B noanyHkTax 1 -
2 nyHkTa 2.6.1 agMMHUCTPATUBHOIO perfameHTa, B QOpMe 3MEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YyCUNEHHOW KBanuuUMpOBaHHOW NOAMUCHIO NNL, YNTONHOMOYEHHbIX HAa CO3[4aHue U NoAnncaHne Takmx
OOKYMEHTOB, NpW nogaye 3asiBrieHus.

2.6.3. HenpegcrtaBneHne (HeCBOeBpeMeEHHOE npefcTaBleHne) ykasaHHbIMU B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHamm [oCyAapCTBEHHOW BRacTW, oOpraHamm MEeCTHOro
camoynpaBneHus, opraHn3aumsiMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHOBaHWEM Ans
OTKasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTin.

2.6.4. [lofmKHOCTHOE NnUo U (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W OpraHusauun, He npeacraBMBLUME (HECBOEBPEMEHHO MpeacTaBUBLUNE)
3anpolleHHble W Haxogsdwueca B pacnopsbkeHUn OOKYMEHT UunAM  CBedeHus, noanexart
aAMUHUCTPATUBHON, AUCUMMINHAPHOMW WM WHOM  OTBETCTBEHHOCTM B  COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuiickon ®eagepaumn.

2.6.5. 3anpewiaetca TpeboBaTb OT 3aaABUTENS [OOKYMEHTbl CBeAEHWd, B TOM 4ucne
nogTBepXaawline BHECEHWe 3asiBUTenem nnatbl 3a npefocTaBfeHne MyHUUMNanbHOW yCryru,
HaxXoAsALMECS B PACNOPSPKEHNN rOCy4apCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoyrnpaBfeHus u
NnoaBeLOMCTBEHHbIX [OCYLapCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro camMoynpaBfieHus
opraHusauumn.

HenpenctaBneHue 3assuTtenem AOKYMEHTOB, COAepXallunx cBefeHUs, KOTOpble HaxXoasaTCs B
pacrnopshkeHUN  roCygapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOrO  camMoynpaBneHust U
NnoaBeLOMCTBEHHbIX T[OCY4apCTBEHHbIM OpraHam WM opraHam MeCTHOro CcamMoynpaBfieHus
opraHu3auunn, He SBMsIeTCS OCHOBAHWEM 1A OTKasa 3asiBUTEN0 B NPeOoCTaBNEeHNM MyHULMNANbHON
ycrnyru.

2.7. VicyepnbiBaloLLMIN NepeYeHb OCHOBaHUI Ans oTKasa B NpuemMe AOKYMEHTOB, HEOGX0AUMbIX AN
npeaocTaBneHnst MyHULMNAanbHOW yCryru

2.7.1. OcHoBaHUAMM ONSA OTKa3a B NpMeEMe AOKYMEHTOB, HEOOXOAMMbIX ANsl NPeAOoCTaBEHNS
MYHULUMNANbHOW YCAYru, SBSOTCA:

1) NpeacTaBneHHble 3asBUTENEM AOKYMEHTbI CoaepKaT NOgYUCTKA N UCNPaBEHNs TEKCTa, He
3aBepeHHble B Nopsiake, yCTaHOBMEHHOM 3akoHoAdaTenscTBoM Poccuinckon denepaumm;

2) DOKYMEHTbI codepaT NOBPEXAEHUS, Hannume KOTopbIX HEe NO3BONSAET B MOSIHOM 0Obeme
MCnonb3oBaTb WMHMOPMaULMIO M CBEOEHMUs, coaepXalumecs B AOKYMeHTax Ans npenocTaBlieHus
MYHULUUNANbHOW YCryru;

3) npeacTaBrieHHble OOKYMEHTbI UMM CBEAEHUS yTpaTUM CUIly Ha MOMEHT obpalleHus 3a
MYHUUMNANbHOW YCNYron (OOKYMEHT, YyOOCTOBEPSOWNA NMONHOMOYNA NpeacTaBuTens 3adaBuTens, B
cnyyae obpalleHuns 3a npefocTaBfieHMEM MYHULMNANBbHOW YCAYrn YKa3aHHbIM JIULIOM);



4) nopjaya 3asBreHUs O MpPedoCTaBfeHUUM MyHULMNanbHOW YCnyrm W  OOKYMEHTOB,
HeobxoauMbIX 4NA NPefoCTaBfEHNUs MyHULMNANbHON YCRyrn, B 3NIEKTPOHHOM (hopMe C HapyLLUEeHNEM
yCTaHOBMEHHbIX TpeboBaHWi;

5) HekoppekTHOe 3anofiHeHuMe obsa3aTenbHbIX Nnofer B popMe 3asiBfieHUs, B TOM 4ucne B
NHTEpaKTUBHOM bopMe 3asBneHus Ha PecnybnvkaHckom nopTane (HeAOCTOBEPHOE, HEMOMHOE, NNMBOo
HenpaBwuIibHOE 3amnosfTHEHNE);

6) npeacraBneHne HenonHOro KOMMMeKTa OKYMEHTOB, HEOOXoANMbIX ANS NpeaoCTaBreHus
MYHULMNANbHOW YCRyru;

7) 3asBneHne o npeaocTaBfieHUN yCcnyrM NogaHo B OpraH rocy4apCTBEHHOW BnacTW, opraH
MECTHOIo caMoynpaBfiEHUsSI UM OpraHM3aumto, B NOSTHOMOYNA KOTOPbIX HE BXOOUT NpefocTaBneHne
MYHULUUNANbHOW YCryru;

8) HecobrntoaeHne yctaHOBMEHHbIX cTaTben 11 denepanbHoro 3akoHa oT 6 anpensa 2011 roga
Ne 63-®3 «O6 9neKkTpoOHHOW MOAMUCUM» YCNOBUA NPU3HAHUA AOEUCTBUTENBbHOCTU, YCUINEHHOW
KBanMuumupoBaHHOW 3MEKTPOHHOW NOAMUCH.

2.7.2. NepedeHb OCHOBaHWI ANd OTKa3a B npueme JOKYMEHTOB, HEOOX0AUMbIX AN NONyYeHus
MYHULUMNANbHOW YCAYrn, SBASIETCA UCYEPrbIBaOLLUM.

2.7.3. PeweHne o6 oTKase B npueme 3asBNeHUS W [OOKYMEHTOB, HeobxoaumbiX Ond
npenocTaBneHns MyHUUMNAanbHOM YCnyrin, MOXeT BbiTb NPUMHATO, Kak BO BpeMs NpuemMa 3asiBuTens,
Tak M nocne nosiyYeHUss OTBETCTBEHHbIM [OOMKHOCTHbIM nuuom OpraHa HeobxoaumbixX ANs
npenocTaBneHnss  MyHUUMNanbHOW  YCRyrM  OOKYMEHTOB  (CBEAEHWM) C  UCMNONb30BaHUEM
MEXBEeAOMCTBEHHOIO MHGOPMAaLMOHHOIO B3aMMOAENCTBUA, B CPOK, HEe MpeBblarowmn 9 pabounx
OHEeN Co OHA perucTpauumn 3asiBrieHus.

2.7.4. 3anpeluaeTcs oTkasblBaTb B NpUeMe 3asiBrieHNs U UHbIX JOKYMEHTOB, HE0BX0aUMbIX A4S
npenocTaBneHns MyHMUMNanNbLHOW yCryrn, B Criydae ecnun 3asiBfieHne U AOKYMEHTbI, Heobxoaumble
ANs NpegocTaBneHns MyHMUMnanbHOW yCnyri, NogaHbl B COOTBETCTBUM C MH(pOpMaLIMEN O CpoKaX U
nopsgke npenocTaBfieHMs MyHuUMNanbHOW ycnyrn, onybnukoBaHHOW Ha EauHOM noprane,
PecnybnvkaHckom noprane.

2.8. VicuepnbiBatoLLMil NepeyeHb OCHOBaHWUIA AN TPUOCTAaHOBMNEHNUSI UMW OTKasa B NpeocTaBreHnm
MYHULMNANbHOM YCRyru

2.8.1. OcHoBaHusi [Ona NpPUOCTAHOBMEHUS NPeAoCTaBNEeHNA  MyHUUUNANbHOW  YCRyru
OTCYTCTBYOT.

2.8.2. OcHOBaHMsa Ansa oTkasa B NpegoCcTaBNeHNUN MyHULMNANBHOW YCIYTIW:

1) 3aaBuTenem npencraBneHbl AOKYMEHTbl HE B MOSIHOM o0beme, NMbo B npeacTaBreHHbIX
3asBMEHNN N (MNN) OOKYMEHTAX COOAEPXKUTCSA HEMOMHAA 1 (MNn) HeQOCTOBEPHAsA MHpOpMaUNS;

2) npefcTaBneHne AOKYMEHTOB B HEHaanexawmm opraH

3) nocTynneHne oTBeTa opraHa rocyfapCTBEHHON BfiacTu, OpraHa MecTHOro camoynpaBneHns
nnbo nofBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTy UM opraHy MeCTHOro camoyrnpaBreHns
OpraHu3auun Ha MeXBeJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro 06 OTCYyTCTBUM OJOKYMEHTa U
(vnn)  nHpopmMauun, HeobxoouMMbIX AONS  NPEeAOCTaBfEHUs  MYHUUMNANbLHOWM  yCnyru, ecnu
COOTBETCTBYHOLUUN JOKYMEHT He Obin NpeacTaBneH 3asaButenem no CoOGCTBEHHON UHNLNATUBE;

4) NpaBo Ha NpPUBaTMU3aLMIO UCMOMNb30BAHO PaHeE;

5) ncknoyeHune 13 yncna y4acTHUKOB NpyMBaTU3aLUN HECOBEPLUEHHOMNETHMX YNIEeHOB ceMbM (6e3
paspeLleHns opraHoB ONeKN U NoNeYnTeNbLCTBA).

2.8.3. NepeyeHb oCcHOBaHW A51s OTKa3a B NpeoCcTaBlieHU MyHULMNANbHON YCIyrn aBnaeTcs
ncYepnbIBaoLLUM.

2.8.4. 3anpelaeTca oTka3biBaTb B NPeJOCTaBEHUN MYHUUMNANbHOW YCyrn B cnyyae, ecrnu
3asiBrieHe 0 npefoCcTaBNeHnn MyHUUMNAnNbHOW yCryrn nogaHo B COOTBETCTBUM C MHpopMaumen o
CpoKax u nopsake NnpeaocTaBneHns MyHULMNaneHoOM ycnyrn, onybnmkoBaHHOW Ha EanHom nopTane,
PecnybnvkaHckom noprarne.

2.9. Nopsiaok, pasamep U OCHOBaHUS B3UMaHWSi rOCY4apCTBEHHOW MOLUINHBI UM MHOW MnaTbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHMUUnanbHON ycnyru

MyHuLumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3aHON OCHOBE.



2.10. NepeyeHb ycnyr, KOTOpble ABNSATCA HEO6X0ANMbIMY U 06a3aTeNbHBIMU ANs NPeAoCcTaBneHns
MYHULMNAnNbHbLIX YCIyr U NPeaoCTaBnaioTCA OpraHn3aumsamMm n yrnornHOMOYEHHbIMU B COOTBETCTBUU C
3akoHogaTenscTtBoMm Poccuinckon ®enepauun akcrneptamu, y4acTByOLWUMU B NPeoCTaBeHnm
npenycMOTpPeHHbIX YacTbio 1 ctaTbn 1 PegepansHoro 3akoHa ot 27.07.2010 roga N 210-93
rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr.

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWUA Mi1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipe,u,oc:TaBneHme Heob6xoauMbIX U 06s3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean npu nogaye 3anpoca o npeocrtaBneHum
MYHULMNANbHOW YCIyru, yCcnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBfieHMM MyHUUMNANbLHOW YCNYrn, 1 NPpU NofyvYeHnn pesynbTata npegoCcTaBNeHns Takux
ycnyr

2.12.1. Bpemsa oxmngaHus npu nogade 3asBreHUs Ha NoslydeHne MyHUUUnNanbHOW YCryrn - He
bornee 15 MUHYT.

2.12.2. lpwn nony4yeHun pesynbTata NpeaocTaBneHna MyHULMNansHOW yCnyrm MakCMmanbHbIN
CPOK OXnaaHus B ovepean He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpokK 1 nopsiAoK perncTpaumm 3anpoca 3asiButens 0 npegoctaBieHnn MyHULMNansHOM yCnyru
n ycnyru, npegocTaBnaeMon opraHnsaumen, ydacTeyoLlen B npegocTaBneHnn MyHULmMnansHoOm
ycriyru, B TOM YMCrie B 9N1eKTPOHHON hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLL B geHb nogayumn 3asBreHusi 3asiBUTENO0 BblaaeTcs
pacnmcka u3 AMC MOLl ¢ peructpaumMoHHbIM HOMEPOM, MNOATBEPXKAANLINM, 4YTO 3asiBNEeHue
OTnpaBsfeHo, N JaTon nogayvn 3asaBreHuns.

2.13.2. MNpun HanpaeneHun 3asiBNeHus nocpeactsom EamHoro noptana, PecnybnukaHckoro
nopTana 3asiButenb B AeHb NMojdadvn 3asiBeHUs nofnyyaeT B JIMYHOM kabuHeTe PecnybnvkaHcKoro
nopTana u no anekTPOHHOW NoyTe yBeAoMIieHne, NoOATBepXaatoLwee, YTo 3asBNeHne oTnpasneHo, B
KOTOPOM YKa3sblBaKOTCA perMcTpaLmoHHbIN HOMEP 1 JaTa nodayum 3asiBfeHns.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb MNogadn 3asiBNEHUA YNOSHOMOYEHHbLIM
OOIMKHOCTHBIM  nuuom  OpraHa 3asBuTEN0  BblgaeTcss  pacnucka U3  aBTOMaTU3NpPOBaHHOW
NHPOPMALMOHHOW CUCTEMBI, NPeAHa3Ha4YeHHOW NS OKa3aHMs rocy4apCTBEHHbIX U MyHUUMNANbHbIX
yCriyr, C perucTpauuoHHbIM HOMEpPOM, AaTOW nofayv 3adBfieHuMs U NepevyHeM npeacTaBreHHbIX
OOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPegOCTaBnseTcss MyHUUMNaneHas ycnyra, K aany
OXnaaHusi, Mectam st 3anofiHEHUS 3anpPOCOB O NPeAoCTaBneHNN MyHULUNAIbHOW YCRyru,
NHPOPMaLUMNOHHBIM CTeHAAM ¢ obpasuammn ux 3anofIHEHUS N NepeyYyHeM LOKYMEHTOB, HEOOXOAMMBbIX
ANS NPeAoCTaBEHUS KaX40W MyHUUMNANbHOW YCNyr, pa3smMeLLeHno 1 0opMIEHNIO BU3yanbHON,
TEKCTOBOW N MyNbTUMEANNHON MHGOPMaLMK O NopsaKke NpeoCcTaBneHnsa Takon yenyrm, B TOM
yucne K obecneyeHno AOCTYNHOCTU AN UHBANMAO0B yKa3aHHbIX OObEKTOB B COOTBETCTBUM C
denepanbHbIM 3aKOHOAATENbCTBOM M 3aKoHoAaTeNnbCTBOM Pecnybnukm TaTtapctaH o coumanbHOn
3awmTe nHBanngos

2.14.1. MNpepocTaBneHne MyHULMNanbHON YCIyrn OCyLLECTBIISETCA B 34aHNAX U NOMELLIEHNSX,
060pyaoBaHHbIX MPOTUBOMOXKAPHOW CUCTEMON U CUCTEMOWN NOXaAPOTYLLEHUS.

Mecta npuema 3aasutenenm obopyaytoTca Heobxogumon mebenbko Ons oopMieHus
OOKYMEHTOB, UH(POPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHOAaTeNbCTBOM Poccunckon Gegepaumm o counanbHON 3awmTte
WHBaNMAoB B Lenax 6ecnpenaTCTBEHHOro A0CTyNa K MeCTy NpeaoCTaBeHNs MyHMLMNANbHOW yCryrm
obecneunBaetcs:

1) obecneumBaetca 6ecnpensaTCTBEHHbIN OOCTYN WHBANMOOB K MECTy NpeaocTaBrieHus



MyHUUMNanbHOW ycnyrn (yaobHbI BXOA-BbIXOA B NOMELLEHUS U NepeMeLleHre B Ux npegenax);

2) BM3yarnbHas, TEKCTOBas U MynbTUMeOUNHaA MHOPMaUMs O nopsake npeaocTaBneHus
MYHMLMMANbHOW ycnyru pasmelwiaeTcs B ygoOHbIX AndA 3asBuTenen mMecrtax, B TOM YucCrie C y4eToM
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBANWAOB;

3) conpoBoOXAeHue MWHBanNMaoB, UMEKLMX CTOWKME pacCTPOUCTBaA (PYHKLUMU 3PEHUS U
CaMOCTOATENBHOrO NepeaBMKeHUs, N OKazaHne UM NoOMOLLY;

4) BO3MOXHOCTb MOCa[KW B TPAHCMOPTHOE CPeAcCTBO W BbICaAKM U3 HEro, B TOM 4ucre ¢
MCNONb30BaHMEM Kpecna-KoSsCKuy;

5) Hagnexawee pasmelleHne obopyaoBaHUs U HocUTenen MHgopmauumn, HeobxoanmMbIxX
ana obecneyeHns GecnpenaTCTBEHHOrO 4OCTYNa UHBaNMOOB K YCryram C y4eTOM OrpaHuUYeHuin mx
XN3HeOeATeNnbHOCTY;

6) aybnupoBaHue HeOOXO4MMOWN ANS MHBANNOOB 3BYKOBOW U 3pUTENbHON MHOpMaLmu, a
Takke Hagnucemn, 3HakoB M MHOW TEKCTOBOW W rpacomnyeckon MHpopmaumm 3HakaMu, BblNOSTHEHHLIMA
penbeHO-To4YeYHbIM WpndToM Bpanns;

7) ponyck cypgonepesoayunka u TudrnocypaonepeBoaymka;

8) ponyck cobaku-npoBoAHUKA NPU  Hanuuuu OOKyMEHTa, MOATBepXaalwlero ee
cneunanbHoe obyveHne n BbligaBaeMoro no opme 1 B nopsigke, KOTopble YCTaHOBSIEHbI NPUKA30oM
MwuHucTepcTBa Tpyaa u coumnanbHoun 3awwmtbl Poccuinckon degepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHMMN POPMbI IOKYMEHTA, NOATBEpXaatoLwero cneunanbHoe obyyeHmne cobakn-npoBoaHUKa,
N NOpsiAKa ero Bblaaymy.

2.14.3. TpeboBaHus B 4YacTu obecrneyeHns JOCTYNMHOCTU AN NHBaNUAoB OO6bEKTOB, B KOTOPbIX
OCYLLeCTBNAETCA nNpefocTaBfieHne MYyHULMNAanbHOW YCnyr, W CpeacTtB, MCMNOMb3yeMblX MNpu
npeaocTaBneHnn MyHULMNAnNbHOM YCryrn, KOTopble ykasaHbl B noanyHktax 1 — 4 nyHkra 2.14.2.
aAMWHUCTPATUBHOIO pernamMeHTa, npUMEeHsaTCa K obbektam W cpeactsaM, BBEAEHHbIM B
3KCnsyaTauuio unum npoweiwnmMm MogepHu3aumio, pekoHCTpykumo nocne 1 uons 2016 roga.

2.15. MNokasaTenu OCTYNHOCTU U KaYyecTBa MyHULMNANbHOW YCryrn, B TOM YMCNe KONMYeCTBO
B3aMMOOENCTBUN 3as8BUTENS C AOIMKHOCTHLIMUM NMUAMN Npy NpeaoCTaBneHn MyHUuunanbHom
YCINyIrn 1 UX NPOAOIKUTENBbHOCTb, BO3MOXXHOCTb NOMy4YeHns Hpopmauumn o xoae npegocTaBneHus
MYHMUMMNANbHOW YyCNyru, B TOM YnCIe C UCMNOSfb30BaHNEM MHAOPMAaLMOHHO-KOMMYHMKALMOHHbIX
TEXHOMOrn, BO3MOXHOCTb NMMBG0O HEBO3MOXXHOCTb NOSTyYEHUS MYHMULMMNANbHON YCNyru B
MHOIO(PYHKLMOHANbHOM LiEHTPe NpeaoCcTaBneHns rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCyr (B TOM
yucne B NONIHOM 06beme), B Nlo6OM TeppuTopmnanbHOM noapasneneHnn opraHa UCNoSTHUTENBHO
pacnopsguTenbHOro opraHa MeCcTHOro camoynpaeneHns, No Bblibopy 3asBuTens
(aKCTeppuUTOpManbHbIN NPUHLMM), NOCPEeACTBOM 3anpoca O NpefoCTaBleHUM HECKOMbKNX
rocyaapCTBEHHbIX U (UNK) MyHMLMNAMbHbBIX YCNYTr B MHOTOYHKLUMOHANbHbIX LIeHTpax
npeaocTaBneHns rocygapCTBEHHbIX U MyHULUMNAMbHbIX YCNYr, NpegyCMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. MNokazaTtensammn 4OCTYNHOCTU NPeaoCTaBEeHN MyHULMNANbHOW YCyru ABNAKTCSA:

pacnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BefeTCA NpueM, Bblgaya AOKYMEHTOB B 30HE
AOCTYMHOCTM 0OLEeCTBEHHOIO TPaHCMNOopPTa;

HanMyme HeobXOOUMOro KonmM4yecTBa CHEUManucToB, a TakkKe MOMEeLWEeHUn, B KOTOPbIX
OCYyLLEeCTBNAETCA NPUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuMyme ucyepnbiBalOLWen UHopmauum o cnocobax, nopsigke U cpokax npeaocTaBlieHus
MYHMUMNANbHON YCNyrM Ha MHGPOPMAaUMOHHbLIX cTeHaax, EamHom nopTtane, PecnybnukaHckom
noptane, opuumanbHOM cante MyHULUNansHOro panoHa;

oKasaHve NomoLLM UHBaNugam B npeogosieHnn 6apbepoB, MeLatoLmX NOyYEHNO UMK yCryr
HapaBHe C APYrMMK fiMuamu.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBreHns MyHULMNanbHON YCryrn ABNAITCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNS JOKYMEHTOB;

2) cobntogeHne cpoka nornyyvyeHns pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTCcTBME OBOOCHOBAHHbLIX Xanob Ha HapyweHus agMUHUCTPaTMBHOIO perfameHTa,
coBepLueHHble paboTHuKamu OpraHa;

4) KONM4YEeCTBO B3aMMOLEWCTBUA 3adABUTENA C  OOSHKHOCTHbIMM  nuuammn  (6e3  ydeTa
KOHCYIbTauumn):



B3aMmogenctene 3assutens ¢ pabotHukamyn OpraHa unu MOL npu npepoctaeneHum
MYHMUMNANbHON YCNyrn OCYLLeCTBNSAeTCA OAWH pa3 npwu MpeacTaBreHuu 3asiBNeHNs cO BCeMu
HeobxoaMMbIMU OKYyMEHTaMu;

OMH pa3 B Cnyyae HeobxoaUMOCTM NoNy4YeHns pesyrnbTaTta NnpeaocTaBneHns MyHULMNansHoOM
ycnyru B OpraHe nnv M®LL B dpopme ak3emnnsgpa 3nekTpoHHOro AOKyMeHTa Ha BymaXHOM HocuTene.

MpoAoMKUTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMU NuuamMu npu
npeaocTaBneHNN MyHULMNANIbHOW YCyrn He npeBbilaeT 15 MUHyYT.

3asiBuTenb BrpaBe OUEHUTb Ka4yeCTBO NpefoCTaBreHuss MyHUUMNanbHOM yCryrn ¢ NOMOLLbIO
YCTPOWCTB MOABWXHON pagnoTenedoHHON CBA3W, C Ucnonb3oBaHuem PecnybnvkaHckoro noprana,
TEPMUHAnNbHbIX YCTPOWUCTB.

2.15.3. Hdbopmaumsa o xoae npeaocTaBneHnsa MyHULMNAanbHOW yCryrn MOXeT OblTb NonyveHa
3asiBUTENEM B NIM4HOM KabuHeTe Ha EanHom nopTtane, PecnybnukaHckom noptane, B OpraHe, MOL|.

2.15.4. NpepocTaBneHne MyHUUMNanbHOW ycryru ocylwectensaetcs B niobom ML no seibopy
3a8BUTENd HEe3aBUCMMO OT MecCcTa ero XuTenbCTBa WM MecTa (aKTUYecKoro npoXnBaHUs
(npebbiBaHMs) Ha TeppuTopun Pecnybnukn TaTtapcTaH No SKCTeppuTopuanbsHOMY NPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeJocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4nTbiBaloLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUMNANbHOW YCAYrn Mo 3KCTeppuUTOpransHOMY NpUHUUNY (B criydae, ecnu MyHuumMnansHas
ycrnyra npeaoCcTaBseTCa NO 3KCTEPPUTOPUANIbHOMY NPUHLMMY) 1 OCOBEHHOCTU NPeaoCTaBEHUSs
MYHULUMMNANbHOW YCNyru B 9NeKTPOHHOW popme

2.16.1. lNpn npegocTaBrieHUN MyHULMNANbHOM YCIYyrM B 3EKTPOHHOW dopme 3asiBUTENb
Brpase:

1) nony4nMTb MHGOPMAaUMIO O NOPSAKE U CPpOKax NpenoCcTaBNeHUs MyHUUMNanbHOW yCryru,
pasmeLlleHHyto Ha EguHom nopTtane;

2) nopatb 3asaBfeHWe O NpedoCTaBfeHUn MYHUUMNANbHOW YCNYrM U UHble OOKYMEHTHI,
HeobxoouMMble NS NpedoCTaBNeHUd MyHUUMNANbHOM YCnyrM, B TOM 4uCle [AOKYMEHTbl WU
MHOPMaLNIO, ANEKTPOHHbLIE 06pa3sbl KOTOPbLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHmem PecnybnmnkaHckoro noprana;

3) nony4YnTb CBEAEHUS O X04€e BbINONIHEHUS 3a8BNEHUN O NPeaoCTaBNEHNN MyHULMNATbHON
yCcnyru, Nof4aHHbIX B 31EKTPOHHOW hopMeE;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpeaoCcTaBieHns MyHUUMNansHOW YCIyru;

5) nonyuntb pes3ynbTat NpeaoCTaBNEHUS MyHULMNANbHOW YCnyrn B oOpMe 3NEeKTPOHHOro
OOKYMEHTa;

6) nogmatb xanoby Ha peweHne un pgencrteume (6esgencrteme) OpraHa, a Takke ero
OOIMKHOCTHbIX ML, MyHMUMOANbHbBIX CriyXawux nocpeactsom PecnybnukaHckoro noprana, noprana
denepanbHON  rocyaapCTBEHHOW  MHAOPMAUMOHHOM  cucTeMbl, obecnedmBarolen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHusa pelleHnin n gencrTemmi (besnenctans), CoBepLUEHHbIX NPy
NpeaoCTaBNeHNN rOCyOaPCTBEHHbIX WM MYHUUMNANbHbLIX YCNYr opraHamu, npeaocTaBnsowmmMm
rocygapCTBEHHbIE U MyHUUMNASbHbIE YCIYrN, UX AOSDKHOCTHLIMU NULAMWU, FOCYOAPCTBEHHBIMU W
MYHUUUNANbHBLIMU CITy>XaLlUMU.

2.16.2. dopmupoBaHMeE 3asiBfIEHMSI OCYLLLECTBASIETCA NOCPEACTBOM 3amnOSTHEHUS ANEKTPOHHOM
dopMmbl 3aaBneHnss Ha PecnybnukaHckom noptane 6e3 Heo6Xxo4MMOCTU OONOSHUTENBHOW NoAaym
3asiBrieH1s1 B KaKON-NnMbo nHom hopme.

2.16.3. NMpun opmmpoBaHnn 3asaBrneHns obecnedYnBaeTcs:

1) BO3MOXHOCTb KONMUPOBAHUS U COXPAHEHUS 3asBIEHUSI N UHBbIX JOKYMEHTOB, HEODXO4MMBbIX
ONs npefocTaBreHns yenyru;

2) BO3MOXHOCTb 3aroflHEHUSI HECKONbKUMU 3asiBUTENSMW OAHOW 3NIEKTPOHHOM (OopMbl
3asBneHns npu obpalleHnm 3a ycrnyramu, npegnosararoLlmnmMm HanpasneHme COBMECTHOIO 3asBreHus
HECKONMbKUMN 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HOCUTENE KONUWN 3NEKTPOHHOM (POPMbl 3asiBIIEHUS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYKD (hOpMYy 3asBrEHUA 3HayYeHun B nobon
MOMEHT M0 XenaHu1Io Nonb3oBaTenNs, B TOM YUCE Npy BOSHUKHOBEHUM OLUMGOK BBOAA M BO3BpaTe ANng
NMOBTOPHOrO BBOAA 3HAYEHU B 3NEKTPOHHYIO (POpMY 3asBreHUs;

5) 3anonHeHuMe nonen 3nNeKTPOHHOW opMbl 3adBNeHMa OO Havana BBO4a CBeLEeHUN
3asiBUTENEM C UCMOMb30BaHMEM CBEAEHUN, pa3MeLLeHHbIX B ECUA, n ceegeHnin, onybnmkoBaHHbIX Ha



PecnybnukaHckom nopTane, B YacTu, KacaloLllencss CBeAeHUN, OTCYTCTBYIOLWUX B eQUHON cucteme
noeHTUuKaUnum n ayTeHTngukaunu,

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoOB 3anoOfHEHUS JNEKTPOHHOW (OPMbI
3asaBneHns 6e3 notepu paHee BBEAEHHOW NHOpPMaLNK;

7) BO3MOXHOCTb JOCTYNa 3adBUTENSA K paHee NoAaHHbIM UM 3asiBNIEHUSIM B TEYEHNE He MeHee
O[IHOro rofa, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3aABMNEHUSM - B TEeYEHNE He MeHee 3 MecsLEB.

2.16.4. 3anunck 3aasuTenen Ha npuem B MOLL (nanee - 3anucek) ocyLlecTsnseTca NnocpeacTBOM
PecnybnukaHckoro noptana, tenedoHa KoHTakT-LueHTpa ML,

3asBuTENO NPeaoCcTaBnseTCcs BO3MOXHOCTb 3anncu Ha nobble ceoboaHble ansa npuema gaty
N BpeM4 B npeernax ycTaHOBMEHHOro B MHOrOOYHKLMOHAIbHOM LieHTpe rpaduka npuema.

3anncb Ha onpefeneHHyo aaTy 3akaH4YMBaEeTCA 3a CYTKM 0 HACTYnfeHuUst 3TON Aathbl.

[ns ocyuwecTBneHna npegsapuTenbHOM 3anucu nocpeactsom PecnybrnukaHckoro noprtana
3aaBuTEN0 HEOHXOAMMO yKasaTb 3anpallmBaemble CUCTEMOW AaHHbIE, B TOM YMCIE:

aMmnnuio, Ms1, 0TY4ECTBO (NP HaANUYUK);

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTHLI (MO XenaHuto);

Xernaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBEAEHUN, KOTOpble COOOLWMN 3adBUTENb NpU NpeaBapuTenbHON
3anucu, JOKyMeHTaM, NpeAcTaBlieHHbIM 3asiBUTENeM nNpu NIMYHOM nNpuemMe, npeapaputesibHas 3anunch
aHHynupyeTcs.

Mpn ocywecTBneHnUn npeaBapuUTENbHON 3anucn 3asiBuTento obecnevymBaeTcsa BO3MOXHOCTb
pacnevataTb TanoH-noaTBepxaeHune. B cnyyae, ecnn 3aaBuTenb COOBWMT agpec 3NeKTPOHHOM
NoYTbl, HA YKa3aHHbIM agpec Takke HanpaBnaeTcs MHopmaLums 0 NoATBEPXAEHUN NpeaBapuTesibHON
3anuncu ¢ ykasaHveM gatbl, BpeMeHU U MecTa npuema.

Mpn ocywecTBneHn npegsapuTenibHOM 3anucu 3asBuTternb B 0bA3aTenbHOM nopsiake
MHopMMpyeTCa O TOM, YTO MpedBapuTeribHas 3anucb aHHYNMPYeTCA B Cllydae ero HesiBKM Mo
ncrteyeHmm 15 MUHYT C Ha3Ha4YeHHOro BpeEMEHN npuema.

3asButens B noboe Bpemsd BnpaBe 0Tka3aTbCA OT NpeaBapuUTesibHOM 3anucu.

3anpelaeTcs TpeboBaTb OT 3aABUTENS COBEPLUEHUS UHbIX OEUCTBUM, KPOME MPOXOXKAEHUSA
noeHTUrKaumMm un ayTeHTuukaumm B COOTBETCTBMM C HOPMATMBHbIMW MPABOBbLIMU aKTaMu
Poccurckon degepauunm, ykasaHus Lenu npuema, a Takke npeaoctaBneHns ceegeHnin, Heobxoammbix
ANA pacyeTa ANUTENbHOCTU BPEMEHHOro MHTepBarna, KOTopbln Heobxoaumo 3abpoHupoBaTb Ang
npuema.

3. CocTtaB, nocrnenoBaTenbHOCTb Y CPOKM BbINOMHEHNUS aAMUHUCTPATMBHbIX Npoueayp, TpeboBaHus
K NOpsiAKY WX BbINOSHEHUS!, B TOM YMcre 0COBEHHOCTM BbINOMHEHWSI aAMUHUCTPATUBHbIX NpoLeayp B
3MeKTPOHHOM hopMe, a Takke 0COBEHHOCTU BbIMNONTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B
MHOropyHKUMOHarbHbIX LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULIMNANbHOM YCNyru

3.1.1. lNpepoctaBneHne  MyHuMUMNANbLHOW  ycryrM  BKAYaeT B ceba  cneaywowme
afMUHNCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTUPOBAHNE 3asABUTENS;

2) NPUHATNE N PACCMOTPEHME KOMINIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asaBUTENEM;

3) HanpaBreHne MeXxBeLOMCTBEHHbIX 3arpoCcoOB B OpraHbl, y4acTBYOLLME B NpeocTaBreHnm
MYHUUUNANbHOW yCryru;

4) nogroToBKa pesyrnbTata MyHUUMNanbHON yCnyru;

5) 3aknouyeHne gorosopa

6) Bblgava (HanpaBneHve) 3asaBUTENIO pesynbTata MyHUUUNanNsHOM YCryru;

7) ucnpaeneHue TEXHUYECKNX OLLNBOK.

3.2. Oka3aHune KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMeM Hauyana BbINOMHEHUS aAMUMHUCTPATUBHOM Mpoueaypbl  SIBNsieTcs
obpalleHne 3aaBuTENsI NO BOMpocaMm, CBA3aHHbIM C NpeocTaBeHneM MyHULMNANbHOW YCIyTu.



HOomMKHOCTHBIM NMUoM (pabOTHMKOM), OTBETCTBEHHLIM 32 BbINOSIHEHWE AAMWHUCTPATUBHOM
npoueaypbl, ABNSETCS:

npu obpaileHmmn 3aasutena B ML, — paboTHuk MOLL;

npu obpaweHnn 3aasutensa B OpraH - cekpeTapb BypakoBCKOro CenbCKOro noceneHus
Cnacckoro myHuuunanbHoro pavioHa Pecnybnukn TatapctaH (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asButenb Bnpaee 0b6paTUTbCs 3a KOHCYNbTauuen o nopsgke n cpokax NnpeaocTaBneHuns
MyHUuunansHon ycnyrm B MOLL nMyHO 1 no TenedoHy 1 aneKkTPoHHOM noyTe.

PaboTHnk M®L| KoHCYnbTUPYeT 3asBUTENS, B TOM Y1Ce NO cOCTaBy, hopme npeactaBngaemomn
OOKYMEeHTauuu n apyrum Bornpocam 4518 noslydeHnss MyHUUMnanbsHOW YCryri.

3asBuTtenb MoXeT Nony4uTb MHOpMauuio O nopsake nNpeaocTaBNeHns MyHUUUNanbHOM
ycnyrm Ha oguumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMblE€ HACTOSALIMM MYHKTOM, BbINOMHAOTCA B
AeHb obpalleHus 3aasuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpOLEeAyp SBMAKTCA: KOHCyNbTaumsa no
cocTtaBy, popme npeacTaBnsieMon AOKYMEHTauuu W ApyruM BOMpocaM, HeobxoaumbiM AN
NONy4YeHUss MyHUUMNAanbHOW yCRyri.

3.2.3. 3aaButenb Bnpaee obpatutbcs B OpraH no TenedoHy 1 aNeKTPOHHOM MoYTe, a Takke
NoNy4nTb KOHCymnbTauuo Ha PecnybnukaHckom nopTtane, cante OpraHa O nopsgke M cpokax
npeaocTaBneHna MyHUUMNanbHOW ycryrn, B TOM 4YuUcre no coctasy, dpopMe npencraBnsemMon
AOKYMEHTauun 1 gpyrum Bonpocam Anis noslydeHnss MyHUUmnanbHOW YCyri.

[omKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME WHMOPMUPYET 3aaBuTend B
COOTBETCTBUM C TpeboBaHnsiMn NyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, BbINOMHATCA B
TeyeHune Tpex paboumx gHen co AHsS NOCTynneHust obpalleHus.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATUMBHBIX MNpoueayp SBASKOTCA: KOHCyNbTauum no
cocTtaBy, ¢popme npeacTaBnNAemMon [OKyMeHTauuMuM W ApyrMMm  Bonpocam, HeobxoaumbiM - Ons
NoNy4YeHnss MyHUUUNanbHOW yCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ans NpefocTaBfieHuMs MyHUuunanbHon ycnyrn yepe3d ML, unu
yaaneHHoe paboyee mecto MOLY.

3.3.1.1. Bassutenb (npeacrtaButenb 3assutens) obpawaetca B M®L| ¢ 3anpocom o
npeaocTaBneHNN MyHULMNANbHOW YCIyrM u NpeacTaBnseT AOKYMEHTbl B COOTBETCTBMM C NYHKTOM 2.5
aAMUHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUN:

onpegensieT npegmeT obpalleHus;

yAOCTOBEPSET NMNYHOCTb 3as8BUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAILErO JOKYMEHThI;

NpOBOAUT MNPOBEPKY COOTBETCTBUA [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B NyHKTEe 2.5
aAMUHUCTPATUBHOIO perfnameHTa;

3anonHAeT ANeKTPOHHy hopmy 3aseneHns 8 AUC MoL;

npu NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa
Ha ByMaxHOM HocuTerne, OCyLLeCTBMASET CKaHMPOBaHNE NpeacTaBeHHbIX AOKYMEHTOB;

pacnevdaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHnsa ckaHumpyet nognucaHHoe 3assneHne B AUC MOL;

sarpyxaet B AVMC MOL|, pokymMeHTbl, npefcTaBreHHble B 3NEKTPOHHOW opme wunu
3NEKTPOHHbIE 00pa3bl OTCKAHNUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMCaHHOe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BbldaeT 3asaBUTENO Pacnuncky B Nnpueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoLeaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOJSTHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbINOMHEHNA afMWHUCTPATUBHBIX NMpouenyp ABNSAITCHA: roTOBOE K OThnpaBKe
3asBneHne N nakeT JOKYMEHTOB.



3.3.1.3. PaboTHnk MOL| HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3aaBuTenst B OpraH B
3NeKTPOHHOM hopMe (B COCTaBe NakeToB AMEKTPOHHBIX Aer) B TeYeHne ogHoro pabo4vero gHA Co AHA
obpalleHuns 3asaBuTens B CTPyKTypHoe noapasaenenne MoLl.

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBLIX NMpoLenyp SBMAKTCA: 3asdBfeHne n naket
OOKYMEHTOB (31IEKTPOHHOE Aesio), HanpassieHHble B OpraH, nocpeAcTBOM CUCTEMbl 3N1EKTPOHHOIO
B3aMMOOEeNCTBUA.

3.3.2. lNpuem OOKYMEHTOB AN NpeoCTaBreHUs MyHUUMManbHOW YCryrn B 3NEKTPOHHOMU
dopme Yepes PecnybnnkaHckuin nopTarn.

3.3.2.1. 3agsutenb ANd nofdayv 3asiBfeHUsi B SNEeKTPOHHOW (popme BbIMOMHAET criegylowme
JencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAeT POPMY 3NEKTPOHHOIO 3asiBIEHWS;

3anonHsaeT OpMy SfIEKTPOHHOIO 3asiBfIEHWs, BKIIOYAlOLWYy0 CBeAeHusi, Heobxogumble u
obsi3aTenbHble A4ns NPeaoCTaBneHNss MyHULMNANbHON YCnyru;

NpuUKpennseT AOKYMEHTbl B 3MIEKTPOHHOM (DOpMe UMM 3NeKTPOHHble 00pa3bl JOKYMEHTOB K
dopme 3NEKTPOHHOro 3asBneHus (Npn HeobxogMmMocTn);

nogTeepxaaeT pakT O3HAKOMJSIEHUSI U cOorfnacusi ¢ YCroBUSMU U NOPSLAKOM npefoCcTaBneHus
MYHUUMNANbHOM YCNyrn B 3fEKTPOHHOW dopMe (yCTaHaBnMBaeT COOTBETCTBYIOLLYHO OTMETKY O
cornacum B (popme 3f1IeKTPOHHOrO 3asiBreHus);

noaTeBepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX CBeAeHW (yCTaHaBnNMBaeT COOTBETCTBYHOLLYHO
OTMETKY B (popMe 3MEKTPOHHOIO 3asaBreHNS);

OTNpaBnsieT 3anoSIHEHHOE 3NEKTPOHHOE 3asBfiEHNE (HaXXMMaEeT COOTBETCTBYIOLLYK KHOMKY B
dropMe 3NEKTPOHHOTO 3aABNEeHUs);

3MIEKTPOHHOE 3asiBNEeHMEe MNoanuCbiIBaeTCAa B COOTBETCTBMM C TpeboBaHMsiMM nyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfameHTa;

nony4yaet yBegomMmneHme o6 oTnpaBke 3MEKTPOHHOIO 3asaBrIEHUS.

dopmaTHO-fornyeckasl npoBepka CHOPMUPOBAHHOIO 3asiBfiEHUsT OCyLLeCTBNsSeTCcs nocne
3anofIHeHNA 3asiBUTENEM KaXOoro u3 nonen anekTpoHHoW dopmbl 3aaBneHud. pu BbiBNeHUU
HEKOPPEKTHO 3anoSIHEHHOrO MONSA 3fEKTPOHHOW OpPMbl 3asiBfieHUs1 3asiBUTENb yBeAOMMSeTCs O
XapakTepe BbISIBIEHHOM OWMOKM W MNopsgKke €e YCTpaHeHUst NOCcpeacTBOM MHEOpMaLMOHHOIO
COo06LEeHNa HeNOCPeaCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBMEHNS.

AOMWHUCTPATMBHbIE MPOLEaypbl, YCTaHaBIMBAEMbIE HACTOSLLMM MYHKTOM, BbINOJTHAKTCA B
OeHb obpalleHns 3asiBuTens.

PesynbTtatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpoueayp SABNSAKTCA: 3MEKTPOHHOE AEero,
HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbIMNOIHEHNA a4MUHUCTPATUBHOW npoueaypbl SBnsieTcs
NOCTYyNNEeHne 3asaBNEHNSA N UHbIX JOKYMEHTOB, HEOOXOANMbIX ANsi NPeLOCTaBEHMUST MyHULMNANbHOM
ycrnyru.

[OMKHOCTHBIM NuoM (PabOTHMKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE AAMUHUCTPATUBHOWN
npoueaypbl ABNsSeTcs cekpeTapb bypakoBCKOro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro
panoHa Pecnybnukn TatapcTaH (ganee - 4OMMKHOCTHOE NNLLO0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE NMLO, OTBETCTBEHHOE 3a NMPUEM [OKYMEHTOB, B criydyae obpaleHus
3aaBuTensa ¢ 3aasneHvem B OpraH:

onpegensieT npegmeT obpalleHuns;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAILErO JOKYMEHThI;

NpOBOAUT MNPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MNyHKTe 2.5
aAMUHUCTPATUBHOIO  perfameHTa, nMpoOBEepKYy COOTBETCTBUS MNPeACTaBfieHHbIX  OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHuaM (Hagnexawee ogopMIieHNe KOMUMA [AOKYMEHTOB, OTCYTCTBME B
OOKYMEHTaX NOAYMCTOK, NMPUMUCOK, 3a4EePKHYThIX CITIOB U UHbIX HE OrOBOPEHHLIX UCNPaBiEHUI);

3arnosfiHAeT 9NEeKTPOHHYK OopMy 3adBfeHnd B aBTOMATU3MPOBAHHOWM WHGOPMAaLMOHHOMN
cucteme, npefHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npegoctaBneHnn JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa
Ha BymMaxHOM HOocUTene, OCYLEeCTBNAET CKaHMpPOBaHME NpeacTaBNeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBfieHuE;

nepenaet 3aaBUTENIO HA NPOBEPKY M NOANNCAHME;

nocrne nognucaHnsa ckaHupyeTt nognucaHHoe 3asaBrneHue;



3arpyxaet B aBTOMaTU3MpPOBAHHYIO WHMOPMALUMOHHYIO CUCTEMY, MNpeAHa3HayYeHHyl A5
OKa3aHus rocygapCTBEHHbIX N MyHULMNANbHbBIX YCIyr AOKYMEHTbI, NpeAcTaBreHHble B 3MEeKTPOHHON
dhopme nnm ANeKTPoHHbIe 06pasbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET IANEKTPOHHOE AErO0;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne u opurnHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblaeT 3asaBUTENO0 PaCNNCKy B Npueme JOKYMEHTOB.

B cnyyae Hannuusa ocHoBaHMW ONA OTKasa B MpuvemMe [OOKYMEHTOB [AOJDKHOCTHOEe Iuvuo,
OTBETCTBEHHOE 3a Npuem JOKYMEHTOB, YBEAOMIISET 3asBUTENSA O HanMyYumn nNpensaTcTBUN Ans npuema
3asBNeHNs 1 BO3BpaLLaeT eMy JOKYMEHTbI C 06bACHEHNEM COoaep)KaHUS BbISIBIIEHHbIX OCHOBaHWUI A1
OTKasa B rnpmuemMe OKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MNPUeM [OKYMEHTOB, Mocre MOCTYneHns
OOKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3asBfieHMI0 HOMepP B COOTBETCTBUM C HOMeHKNaTypoun gen un cratyc «lpoeepka
OOKYMEHTOBY;

n3yyaeTt [MOCTYNuBLUME 3NIEKTPOHHbIE [Jeria, B TOM 4YMCNe TMpUNoXXeHHble 3asBuUTenem
AOKYMEHTbI B 3NIEKTPOHHON hOpMe U SNEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHBIX 0O6pa3oB LJOKYMEHTOB;

nposepsieT cobniogeHne ycrioBUn OeWCTBUTENbHOCTU 3IIEKTPOHHOM MNoanucu, nocpeacTtsoM
obpaweHua k EguvHomMy noptany (B crniyyae, ecnv 3asBuUTenem npeacTaBfieHbl 3EeKTPOHHbIE
AOKYMEHTbI, NOANMCaHHbIE YCUITEHHON KBannUUMPOBaHHOW 3MEKTPOHHOW NOAMUCHIO).

[Mpy Hanu4Ynn ocHoBaHWM, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPAaTMBHOIO perrnameHTa,
noaroTaBnvMBaeT MNPOEKT peweHns o6 oTkase B MpuveMe [JOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

B cnyyae, ecnu B peaynbTate MNpPOBEPKUM YCUIEHHOW KBaNUPUUMPOBAHHOW 3NEKTPOHHOWN
noanucKu BbISABMEHO HecobriogeHvue ycrioBui ee OeWCTBUTENbHOCTU, MPOEKT pelleHns o6 oTkase
OOIMKeH copepxaTb NyHKTbl cTtatbM 11 dPepepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXUNK
OCHOBaHWeM A1 ero NpUHATUS.

[MpoekT pelwweHnsa ob oTkase B npueme OOKYMEHTOB, HEOOXOAMMBLIX AN npefocTaBrieHus
MYHMUMNANbHOW YCNyru, C ykasaHMeM MpUYMH OTKasa (B Crnyyae, ecrnv OCHOBaHUSA Ons OTKasa B
npuemMe [OOKYMEHTOB, HeobxoauMmbIX AN npefocTaBneHuss MyHUUMNanbHOM YCNyru, CBi3aHbl C
HapyLlleHMEM YCTaHOBIMEHHbIX TpeboBaHW K TakKuM AOKYMEHTaM, OCHOBaHUA ANs OTKasa B npueme
AOKYMEHTOB [OSDKHblI cofepXaTb MHGOpPMauuMilo O HaMMeHOBaHUM [OOKYMEHTOB (MHdopMauuwn,
cBefleHuI), KOTopble He npeacTaBneHbl, coaepXxaT HeAOCTOBepHble U (Mnn) NpOTUBOPEYMBLIE
cBefieHusi, OMOpPMIEeHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnseTca Ha
cornacosaHve B yCTaHOBIIEHHOM Nopsiake NOCPeACTBOM CUCTEMbI NIEKTPOHHOIO JOKYyMeHToobopoTa.

CornacoBaHve npoekta pelweHus o6 oOTkase B npuemMe LOKYMEHTOB, HeobxoguMbix Ansd
npegocTaBnNeHns MyHUUunanbHOW YCIyru, OCyLLeCcTBNAeTCs B Nopsake, npeayCMOTPEHHOM MyHKTOM
3.5.3 agMMHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTcyTcTBMA OCHOBaHUM AN OTKasa B NpuUemMe [OOKYMEHTOB, npeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPATUBHOIO perriameHTa, OOSDKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM
OOKYMEHTOB, B TeYeHwe ogHoro pabovero AHS CO AOHA MOCTYNSIeHUs 3asaBfeHus, Hanpasnset
3a8BUTEN, YyKasaHHbIM B 3asBfieHUM CNocoboM, yBeAOMIIEHME O MOCTYNNeHUN 3asBheHus,
cofepxallee BXOAAWMNA PErucTpauMoHHbIN HOMEp 3asiBMNeHws, AaTty MonyyYeHus 3asiBreHus,
nepeyYyeHb HauMMeHOBaHUW annos, MNPeAcTaBfEeHHbIX K HeMy [OOKYMEHTOB, [AaTy nonyyeHus
pesynbTata MyHULUNArbHOW YCIyru.

3.3.3.4. VcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMWHUCTPATUBHOIO
pernamMeHTa, Npu HanMynnm TEXHUYECKON BO3MOXXHOCTU OCYLLECTBIIAETCA B aBTOMaTUYECKOM peXnve
C WCNonb3oBaHMEM aBTOMAaTU3UMPOBAHHOW MH(OPMAaLMOHHOM CUCTEMbI, MNpedHa3Ha4YeHHOW Ans
OKa3aHu1s rocygapCTBEHHbIX U MyHULUMMNANbHbLIX YCITYT.

3.3.3.5. AOMWHUCTPaTUBHbIE npoweanypsl, yCcTaHaBnMBaemble NMYHKTOM 3.3.3
agMVHUCTPATUBHOIO pernamMeHTa, BbINOMHAITCA B TevyeHne opgHoro paboyero AHSA CO  AHA
NOCTYNNEeHUN 3asiBlIEHNS Ha PacCMOTPEHME.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: NPUHATBIA - Ha
paccMOTPEeHNEe KOMMMEKT OOKYMEHTOB WSIM NPOEKT pelueHus 0O OTkase B npueme OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyri.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3arpoCOB B OpraHbl, y4acTByoLWME B NpeaocTaBneHnm
MyHULMNAnbHOM yCcnyru



3.4.1. OcHoBaHMEM Hayana BbINOSIHEHUA A4MWHUCTPATUBHOM Mpoueaypbl SABNAETCH
noslyyeHMe  OOSMKHOCTHbIM — nMuoM  (paboOTHMKOM),  YMOMAHOMOYEHHbIM  Ha  BbINOSIHEHME
aAMWHUCTPaTUBHOM Mpoueaypbl, OT AOMKHOCTHOroO nuua (paboTHuKa), OTBETCTBEHHOrO 3a MpUeEM
OOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

HOmMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypsbl, ABAsSETCA cekpeTapb bypakoBckoro cenbckoro noceneHna Cnacckoro MyHUUMNanbHOro
panoHa Pecnybnukn TaTtapcTaH (ganee - QOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpasfieHue
MEXBEAOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBlieHWE MEXBEOOMCTBEHHbIX 3amnpocCoB,
dopMUPYET N HanpaensieT B 3MEKTPOHHOW opMe MNOCPEeACTBOM CUCTEMblI MEXBEAOMCTBEHHOIO
9NEKTPOHHOIo B3anmogemncTsus (Mpyu OTCYTCTBUN TEXHUYECKON BO3MOXHOCTM — UHBIMWU crocobamm)
3anpocbl O nNpefoCTaBNeHMM [OOKYMEHTOB W CBeAEHUW, MpPedyCMOTPEHHbIX MNyHKToM 2.6.1
aAMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATMBHbIE MpPOLEaypbl, YCTaHaBIMBAEMbIE HACTOSLLMM MYHKTOM, BbINOJSTHAKOTCA B
OEHb NPUHATUA 3asBNEHUS HA PacCMOTPEHME.

Pesynbtatamu BbINOMIHEHUS AAMUHUCTPATUBHBIX Npouenyp SABNSAOTCA: HarnpaBfieHHble B
opraHbl BNacTu n (Mnv) nogBeaOMCTBEHHbIE OpraHamM BracTu opraHm3almMm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpoCcOoB, MOCTYNUBLUMX 4Yepes
CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOr0 B3aMMOLENCTBUSA, MPeAoCTaBnsalT 3anpallvBaemMble
OOKYMEHTbI (MHOPMAaUUI0) MNKU HanpaBnAT yBegOMSIEHUST 00 OTCYTCTBUM OOKYMEHTa un (unu)
nHpopmauun, HeobxoanMbIX ANs NPeaoCTaBNEHNA MyHUUMNANbHOW YCNyrn (aanee — yBe4oMsieHune
06 oTkase).

AOMUHUCTPaTMBHbBIE MpOLEeAypbl, YCTaHaBNMBaeMble HacCTOSLWMM MYyHKTOM, BbIMOMHAKTCS B
TeYeHMe NATU OHEN CO AHSA NOCTYNIEHNA MEXBEAOMCTBEHHOMO 3anpoca B OpraH Unu opraHu3aumio,
npeaocTaBnAloLLmME AOKYMEHT N MHOPMaLNIO, ECIM MHbIE CPOKN NMOATOTOBKN U HaNpaBneHus oTBeTa
Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbl deaeparnbHbIMM 3aKOHaMK, NMPaBOBbIMU aKTaMu
MpaBuTtenbctBa Poccuickon ®egepaunmn 1 NPUHATLEIMU B COOTBETCTBUM C ddeaepanbHbIMU 3aKoHaMU
HOPMaTMBHbLIMW NPaBoOBbIMK akTamu Pecnybnukn TaTapcraH.

PesynbTatamn  BbINOMHEHMS  AQMUHUCTPATMBHBLIX Npoueayp SBMAKTCS:  AOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpenoCTaBfeHUs MyHULMNanbHOW ycnyri, nnbo yBegomneHne ob
OTKa3se, HanpaBneHHble JOIMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a HanpaBfeHNe MeXBEAOMCTBEHHbIX
3anpocos.

3.4.4. JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBneHne MeXxBegoMCTBEHHbIX 3aMpOCOB:

nony4yaet  3anpawmBaemMble  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOIO  3IEKTPOHHOrO
B3aMMOOENCTBUA OOKYMEHTbl (CBegeHus), Heobxoaumble ONs NpeaoCTaBNEeHUs MyHUUMNanbHOW
ycnyrin, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (Unn) nHdopmaumm;

npv HaNU4MM OCHOBaHUKM, NPELYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfnaMmeHTa,
noaroTaBnMBaeT MPOEKT peleHns o6 oTkase B nNpueMe [OOKYMEHTOB, HeobxoouMmbiX Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTN.

MpoekT pelwweHna o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOUMbIX ONs NpenoCTaBleHus
MYHMUMMNANbHOW YCNyru, C ykasaHMeM MpPUYUH OTKasa (B crnydae, ecrnv OCHOBaHWsi Ans OoTkasa B
npuemMe AOOKYMEHTOB, HEOOXOAMMbLIX ANs NPEeAOCTaBMEHUA MYHMUMMNANbHOM YCMyrn, CBsi3aHbl C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeboBaHUA K TakuM OOKYMEeHTaM, OCHOBaHUA Ofsi OTKas3a B Npueme
AOKYMEHTOB [OJDKHblI cofaepXaTb MHGOPMauMilo O HaMMEHOBaHWM [OOKYMEHTOB (MHGOpMauumu,
CcBedEeHuI), KOTopble He npeAcTaBfeHbl, coaepXaT HeAOCTOBepHble M (Mnn) NPOTMBOPEYMBbLIE
cBefeHusi, OMOpMIMEeHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHwi), HanpaBndeTcsa Ha
cornacoBaHve B yCTaHOBIIEHHOM NMopsiake NOCPEACTBOM CUCTEMbI NEKTPOHHOIO OKYMEHToobopoTa.

CornacoBaHne npoekta pelweHuss o6 OTkase B NpuemMe AOKYMEHTOB, HeobXxoauMbIX AOnis
npeaocTaBneHna MyHUUUNANbHOM YCnyrn, OCyLecTBnseTcs B nopsake, npeayCMOTPEHHOM MYyHKTOM
3.5.3 agMMHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaABNMBAEMbIE€ HACTOSLLUMM MYHKTOM, BbINOMHAOTCA B
OEHb NONyYeHUs1 CBEAEHUIN MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA aOMUHUCTPATUBHBIX NPOLEAYP SABAAOTCSA: JOKYMEHTbI (CBeAEHMS),
HeobxoguMmble Ana NpefoCTaBneHUss MyHULMNAnbHOW YCNyr, NPOEKT peleHna ob oTkase B npueme
OOKYMEHTOB, HEOOXOAUMbIX A5 NPeaoCTaBNeHUS MyHULMNANbHOW YCNyrn.

3.4.5. WcnonHeHne npouenyp, YykasaHHbix B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
perrnameHTa, Npu HanMyYnum TEXHMYECKOM BO3MOXHOCTM OCYLLECTBNSETCS B aBTOMATUYECKOM pexunme
C WUCnonb30BaHMEM aBTOMATU3NPOBAHHOW WHGOPMALMOHHOW CUCTEMbI, MpeAHasHaYeHHOW Ond



OKasaHMs FOCYAapCTBEHHbIX WM MyHWUMNArnbHbIX YCNyr, B TOM 4MClie C MOMEHTa perncrpauuu
3asiBNIeHMs1 B COOTBETCTBUM C NYHKTOM 2.13 aAMWHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcmmanbHbIA CPOK BbINOMHEHNST aAMUHUCTPATUBHbLIX NPOLEAYpP, YKa3aHHbIX B MyHKTE
3.4 agMUHMUCTPATMBHOIO pernameHTa, CocTaBnsieT NaTb paboumx gHEN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMEM Hayana BbINOSIHEHMS ALMWHUCTPATUBHOW Mpouenypbl  siBNsieTcs
NOCTynfieHne OT [AOSPKHOCTHOrO 5nnua, OTBETCTBEHHOrO 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWI), HeOBXOAMMBIX 515 NPeoCTaBeHns MyHULMMNAanbHON YCyri.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHbIM 3a BbIMOSHEHNE aaMUWHUCTPaATMBHOW npoueaypsbl,
aBnaeTca cekpetapb bypakoBckoro cenbckoro noceneHvss Cnacckoro MyHUUMNanbHOro paroHa
Pecnybnukn TaTapctaH (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npeaocTaBneHnsa MyHULMNAIbHOW yCryri).

3.5.2. [JomKHOCTHOE nuuOo, OTBETCTBEHHOE 3a MNOAroTOBKY peasyrnbTata npeaocTaBrieHUs
MYHULUUNANbHOW YCIyru:

paccmatpmBaeTr  COPMUPOBAHHLIA ~ KOMMMEKT  JOKYMEHTOB, HeobXxoauMbIX  Ons
npegocTaBneHns MyHULMNansHOM ycnyru;

npu BbISBNEHUM OCHOBaHUM 41151 OTKasa B NpeoCTaBNeHnM MyHULMNAIbHOW YCyr, yKasaHHbIX
B NyHKTe 2.8.2 agMMHUCTPATMBHOIO perfiaMmeHTa, NOAroTaBnMBaeT NPOEKT pelleHus ob oTkase B
npegocTaBneHnm MyHUUMNansHOW yCnyru;

B Cllyd4ae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefoCTaBreHnM MyHUUMMNanbHOW YCnyru,
NpeaoyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfameHTa, no UToraMm pacCMOTpPeHUst
OOKYMEHTOB, HEOBXoaNMbIX AN1s NpefoCTaBNeHns MyHUUUNansLHOM ycryr, nogrotTaBnmBaeT NPoeKT
pacrnopsikeHnsa no oPopMIEHUIO AOKYMEHTOB U OPOPMIISIET PacnopsKEHUE;

HanpasnseT NoAroToBNEHHbIE NPOEKTbI pedyrbTata NnpefoCTaBNeHns MyHUUMNAansHON ycrnyru
Ha cornacoBaHue B YCTAHOBSIEHHOM Mopsgke MNOCPeACTBOM — CUCTEMbl  3NIEKTPOHHOro
OOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE Mpoueaypbl, YCTaHaBMMBaEMble HACTOALLUMM MYHKTOM, BbIMOMHSATCA B
TeyeHune OByx pabounx gHen C MOMEHTa NOCTYNNEeHNS OTBETOB HA MEXBEAOMCTBEHHbIE 3anpochl.

PesynbtatamyM  BbIMNOMHEHUS  aAMUHUCTPATUBHBIX  Mpouenyp  SABNSAKTCHA:  NPOEKThI,
HanpaBeHHbIe Ha cornacoBaHue.

3.5.3. CornacoBaHue n nognucaHve npoekTa pesynbTata nNpeaocTaBfieHUs MyHUUMNANbHON
ycnyru (ganee — npoekTbl [AOKYMEHTOB) OCYLLECTBMASETCH PYKOBOAMTENEM  CTPYKTYPHOrO
nogpasgeneHnsi, OTBETCTBEHHOrO0 3a MNOArOTOBKY  pesynbTata  MyHUUMNANbHOW  yCrnyru,
Pykosoantenem OpraHa.

[MogroToBneHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLME 3aMevaHns, BO3BpaLLaloTCa Ha AopaboTKy
nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pes3yrbTaTa MyHuuunanbHoW ycnyru. [locne yctpaHeHus
3aMeYvaHnin NPoeKTbl JOKYMEHTOB MOBTOPHO NepefatoTcs sl CorfiacoBaHnsa n nognucaHuns.

PykoBogntens OpraHa npu paccMOTPEHMM MPOEKTOB OOKYMEHTOB NpoBepsAeT cobnioaeHue
aAMUHUCTPATUBHOIO pernameHTa OOSMKHOCTHbIMU nvuamu OpraHa B 4acTuM CPOKOB BbIMOSHEHUS
afMUHUCTPATUBHBLIX Mpoueayp, WX MOCrneaoBaTesibHOCTU U MOMHOTbI, Hanuyusa CorfiacoBaHWUin
YNONMHOMOYEHHbIX JOMMKHOCTHBIX Nuy OpraHa B CUCTEME 3NIEKTPOHHOIO JOKYMeHToobopoTa.

B cny4yae BbISiBNeHMS HapyLLeHW B YaCTU CPOKOB BbINOJSTHEHUS aAMUHUCTPATUBHBIX Npoueayp,
MX nocnegoBaTenbHOCTM W nonHOTbl PykoBoamtens OpraHa wWHUUMMPYET NpuBMeYeHne K
OTBETCTBEHHOCTU NUL,, JONYCTUBLLNX HAPYLLEHUS, B COOTBETCTBUM C MYHKTOM 4.3 aAMUHUCTPATUBHOIO
pernameHTa.

AOMWHUCTPATMBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMOMHATCA B
TeyeHne ogHoro paboyero gHs.

Pesynbtatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SBMAITCS: peweHne o6 oTkase B
npenocTaBneHnn MyHULUMNANbHOM YCNYrn, yTBEPXXAEHHOE pacnopshkeHune.

3.5.4. WcnonHeHne npouenyp, ykasaHHbiXx B nyHKTax 3.5.2, 3.5.3. agMWHUCTPaATUBHOrO
perrnameHTa, rnpu HanMyum TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM pexnme
C WUCnonb30BaHMEM aBTOMATU3NPOBAHHOW WMHGOPMALMOHHOW CUCTEMbI, MpeAHasHadYeHHOW Ond
OKa3aHus rocyfapCTBEHHbIX U MyHULUMMNANbHbLIX YCIIYT.

MakcumarbHbIN CPOK BbINOSTHEHUSA aiMUHUCTPATUBHBLIX Npoueayp, yKasaHHbIX B MyHKTe 3.5.
afMWUHNCTPATUBHOIO perfiaMmeHTa, coctasnsaet 3 paboymx aHs.



3.6. 3aknoyeHne goroBopa nepeaadn XKunoro noMeLeHns B CObCTBEHHOCTb 3asiBUTENIO

3.6.1. OcHoBaHMeM Ha4vana BbINOMHEHUS aAMUHUCTPaATUBHOW npoueaypbl SBnseTcs
yTBEPXAEHME TOCTAHOBMEHUST O MNpUEME paHee MNPUBATU3MPOBAHHOIO >KUIIOr0 MOMELLEHNS B
MyHMLUMNANbHY CO6CTBEHHOCTb.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE AOMUHUCTPATUBHOW MpoLueaypbl,
aBnaeTca cekpetapb bypakoBckoro cenbckoro noceneHuss Cnacckoro MyHUUMNanbHOro paroHa
Pecnybnuku TatapctaH (ganee - OOMMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTata
npeaocTaBneHnsa MyHULMNAIbHOW yCryri).

3.6.2. [omkHOCTHOe nuuo, OTBETCTBEHHOEe 3a MOAroTOBKY pesynbTarta npefocTaBleHus
MyHMUMNANbHOW yCnyru, roToBUT [AOrOBOP Mnepedayvyd XWMoro rnomMeLwleHmss B COBCTBEHHOCTb
3asBUTENIO (Oanee — oOrosop).

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOSMHATCA B
TeyeHne ogHoro paboyero AHs C MOMeHTa Bblga4uu 3asBUTENIO PaCnopsKEHUS.

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHLIX  Npoueayp  ABNATCA:  OOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHve 1 nognvcaHne Aorosopa OCyLLEeCTBASETCS pyKoBoAUTENEM CTPYKTYPHOro
noapasgeneHns, OTBETCTBEHHOrO 3a MNOAMOTOBKY pesynbTata  MyHUUMNANbHOWM  YCRyrw,
Pykosoantenem OpraHa.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHaBAMBaEMble HACTOALMM MYHKTOM, BbIMOSHATCA B
TeyeHne ogHoro paboyero aHs.

PesynbTatamu BbINONHEHNST aMUHUCTPATUBHbIX MPOLIEAYP SBMAKTCSA: NOAMNMCaHHbIA LOroBOp.

3.6.4. [JOmMKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npeaoctaBfieHns
MYHMLUMMNANbHOW YyCnyrn, n3BeLlaeT 3asaBuTens (ero npeacraBmTens) 0 HE0O6XO0ANMOCTM NOANNUCAHUSA
aoroBopa cnocobom, ykasaHHbIM B 3asiBNEeHWW, O pesynbTate npefocTaBreHus MyHULMNanbHON
YCINyru 1 0 BO3MOXXHOCTM NOSTy4eHUs pesynbTata npeaocTaBneHms MyHuumnansHon ycnyrmu B OpraHe
nnn 8 MOL.

AOMUHUCTPATMBHbIE MpoOLEeaypbl, YCTaHaBNMBaEMble€ HACTOALMM MYHKTOM, BbINOSHAOTCA B
AeHb nognucaHusa gorosopa pykosoautenem OpraHa.

Pesynbtatamn BbLINONHEHNS aA4MWHUCTPATUBHBLIX MNpouUeayp SBMASKTCA:  yBeLOMIeHue
3aaBuUTENS.

3.6.5. VcnonHeHnne npouedyp, ykasaHHblx B nyHkTax 3.6.2, 3.6.3. agMWHUCTPATUBHOIO
pernameHTa, Npu HanMyYnmnm TEXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCA B aBTOMATUYECKOM pexmme
C MCMonb30BaHWEM aBTOMATU3MPOBAHHOW MHMOPMALMOHHON CUCTEMbI, NpeaHasHadYeHHon Ans
oKa3aHWs rocyaapCTBEHHbIX M MYHUUMNANbHbIX YCAYT.

MakcnmarnbHbI CPOK BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp, ykasaHHbIX B NyHKTe 3.6.
aAMWHUCTPaTUBHOIO perfiaMeHTa, CocTaBngaeT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHveM Ha4ara BbINofHEeHUs1 aQMUHUCTPATMBHOM NpoLeaypbl ABASeTCs Nony4YeHne
AOMKHOCTHBLIM NIULIOM, OTBETCTBEHHbLIM 3a BbINONIHEHNE aAMUHUCTPATUBHOW NpoLeaypbl, AOKYMEHTA,
noaTBepXaatoLWero npegocTaBneHne MyHUUMnanbsHom yCnyru.

[OMKHOCTHLIM NMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHME aOMUHUCTPATMBHOM npoLeaypsbl,
ABNsieTcsl cekpeTapb BbypakoBckoro cenbckoro nocernieHusi Cnacckoro MyHMUMMAnbHOro pavioHa
Pecny6nukn TaTtapctaH (Oanee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbTaTta
npeaocTaBneHmst MyHULMNAanbHON yCryru.

3.7.2. [OmKHOCTHOE nWLO, OTBETCTBEHHOE 3a MOArOTOBKY peaynbTaTa npeaocTaBreHust
MYHULMNANbHOW YCIyru:

obecneynBaeT permcTpauunio Aorosopa, noanucaHHoro pykosoautenem OpraHa, B XXypHane
permcTpauMm n BHECEeHWe CBefeHW O pesynbTaTe NpeaoCTaBfeHUsl MyHUUMNanbHOW YCryrn B
noacuctemMy BedeHuUst  OOKyMeHTauuu  aBTOMaTU3MpPOBaHHOM  UMHMOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHOW Ansi okasaHWs FoCyAapCTBEHHbIX U MyHULMNATbHbLIX YCAYT;

BblJaeT 3asiBUTE0 AOroBOP MOA POCMUCh.

3asBuTENb MOANUCHIBAET AOrOBOP B ABYX 3K3EeMnnsipax U nepedaeT OOMMKHOCTHOMY Nnuuy,
OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa NpeaocTaBneHns MyHULMNanbHOM YCyri.



[omkHOCTHOE nuuUo, OTBETCTBEHHOE 3a [MOArOTOBKY pesynbTata npefocTaBrieHus
MyHMUMMANbHOW YCNyru, nony4vMB nNognucaHHble LOroBopa BblAaeT 3asBUTENIO TpU 3K3emnnsapa
poroBopa Ana noanvcu. [locne nognucaHus [orosopa, BblgaeT 3asaBUTENO OAWH IK3eMmnnsp
aorosopa.

AOMUHUCTPATMBHbBIE Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbINOMHAKTCA B
AeHb NpUbLITUA 3asBUTENS.

PesynbTatamu BbINONHEHUS aAMUHUCTPATMBHbLIX Npoueayp ABMASTCA: BblAaHHbIE 3a8BUTENIO
O0roBop.

3.7.3. lNopspaok BblAayu (HanpaeneHus) pesyrnbTaTta npeaocTaBneHnss MyHULMNansHOM yCIyru:

3.7.3.1. MNMpwu obpaLleHnn 3aaBuTens 3a peaynbTaTtomMm MyHuumMnansHon ycnyrn B MOLL, paboTHuk
Mo®L BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbHOW yCriyrn B OOpMe dK3eMnrispa 3reKTPOHHOro
OOKymMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHMO 3asdBUTENS BMECTE C 3K3EMMNIISAPOM
9MNEeKTPOHHOro AOKYMeHTa Ha BymaHOM HocuTene eMy NpeaoCcTaBrsieTCa 9K3eMMNNSAP 3MEeKTPOHHOMo
OOKYMeHTa nyTemM ero 3anucu Ha CbeMHbIA HOCUTENb MHOPMaLMU NN HanpaBreHus 3K3emMnnsapa
SMNEKTPOHHOro AOKYMEeHTa Mo 3MEeKTPOHHOW rno4yte B agpec 3asasutens. [lpu 3anucy Ha CbeMHbIn
HOCUTENb MHAOPMAaLMM WU HarnpaBfieHUU 3K3eMmnnspa SNEeKTPOHHOro AOKYMeHTa, Ha OCHOBe
KOTOPOro COCTaBreH 3K3eMMNNAp 3NeKTPOHHOro JOKyMeHTa Ha ByMaKHOM HocuTene, no 3r1eKTPOHHOM
noyYTe MAEHTMYHOCTb TaKOro 3K3eMmnnsdpa IMeKTPOHHOro [OKYMEHTa 3K3eMNNspy 3NEeKTPOHHOro
AOKyMeHTa Ha ByMaXXHOM HocuTene 3aBepsaeTcs YNONHOMOYEHHBIM COTPYAHUKOM C UCNOSTb30BaHMEM
YCUNEHHOM KBanuuumpoBaHHOM 31EKTPOHHOW NOAMNUCH.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMOMHATCA B
nopsiake o4epeaHoOCTH, B AeHb NpUBLITUS 3asBUTENS B CPOKN, YCTAHOBIEHHbIE perfnameHToM paboTbl
MoLl.

Pesynbtatamn BbINONHEHUS aOMWHUCTPATUBHBLIX Mpoueayp SABRSTCHA: dukcaunsa dakra
BblJayn pesynbTaTa npegoctasnieHns  MyHuuunansHonm ycnyrm B AUMIC MOLU, pesynbtar
npeaocTaBneHnsa MyHULMNANbHOW YCyri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. lpn obpaweHnn 3aaBuTens 3a pes3ynbTaTtoM MyHUUMNANbHOW YyCriyrn 4yepes
PecnybnukaHckui nopTan 3adBUTEN0 B JIMYHLIN  KabMHET aBTOMaTUYeCKM HanpaBnseTcs
SNEKTPOHHbLIN 0bpa3 AOKyMeHTa, ABMALWErocs pesyrnbTaToM nNpefocTaBrieHns MyHUUMMNanbHOW
ycnyru, noanncaHHbIn YCUNEHHOM KBanMpuumpoBaHHOM 3N1EKTPOHHOW MOAMNUCHID YMNOSTHOMOYEHHOIO
pormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBAMBaEMble HACTOALLMM MYHKTOM, BbIMOSHSATCA B
AeHb noanucaHua OOKyMeHTa, MOATBepXAarlllero npefoctaBneHne (oTkas B npegocTaBneHun)
MYHULMNANbHOW YCyrn, YNOTHOMOYEHHbBIM OOMKHOCTHbIM nnuom Oprana (OpraHom).

Pesynbtatamn BbINOSIHEHUA aAMUHUCTPATMBHBLIX Mpouedyp SABMSKOTCHA:  HarnpaseHue
(NnpepocTtaBneHne) cC uncnonb3oBaHMeM PecnybnukaHckoro nopTtana 3asBUTEN0 OOKYMEHTa,
noATBepXaaroLLero npegocTaBrieHne MyHUUMnanbHOn ycnyru (B TOM Yucre oTkas B NpeaocTaBneHnm
MYHULMNANbHON yCnyrn).

3.7.3.3. lNpn obpaweHun 3aaBuTens 3a pesynbTaTtoMm MyHuumMnansHou ycnyru B OpraH,
OOJPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bbiady (HanpasneHue) OOKYMEHTOB, BblOaeT 3asiBUTENHO
pe3ynbTat MyHuuunansHou ycnyrn. [lo TpeboBaHuiO 3adABUTENS BMECTE C 9K3eMMMspoMm
SMNEeKTPOHHOro AOKyMeHTa Ha ByMaXHOM HocuTene eMy NpeaocTaBnAeTCs 3K3eMnnsp 3NeKTPOHHOro
OOKYMEeHTa nyTemM ero 3anucu Ha CbeMHbI HOCUTENb MHAOPMaLUM NN HanpaBreHus 3K3eMnnsapa
SMNEKTPOHHOro JOKYMEHTa Mo 3MEKTPOHHOM NoYTe B agpec 3asBUTENS.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HAaCTOSALWMM NMYHKTOM, OCYLLECTBIAIOTCS B
nopsigke odepefHOCTU, B AeHb NpubbITUSA 3adBUTENA B COOTBETCTBMM C [lpaBunamu BHYTPEHHEro
Tpygosoro pacnopsiaka OpraHa.

Pesynbtatom BbINONHEHUA aAMWHUCTPATUBHBLIX npouenyp ABNATCA: dukcaums dakra
Bbldaun pesynbTata nNpegocTaBfeHns  MyHUUMNAnbHOW  ycryri B aBTOMaTU3MpPOBaHHOM
MHPOPMaLMOHHON cucTemMe, npeHa3Ha4YeHHoON A1 OKa3aHuUs rocyaapCTBEHHBIX U MyHULMMNANbHbIX

yCIyr.
3.8. VcnpaBneHne TexHn4Yeckmnx owmnbok

3.8.1. B cny4yae oBHapyXeHus1 TEXHNYECKOWN OLUNOKN B JOKYMEHTE, ABNAIOLWEMCS pe3ynbTaToM
MyHMUMNANbHOW ycnyru, 3assutenb HanpasnsaeT B OpraH:

3asiBrieHne 00 ucnpaBfieHMM TeXHUYEeCcKon owmnbkn (npunoxeHne Ne 4 Kk HacToswemy
aAMWHNCTPATUBHOMY pernamMmeHTy);



AOKYMEHT, BbIOaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHULMNANbHOW YCryrM, B KOTOPOM
COLEPXKMTCSA TEXHMYECKasa ownodka;

AOKYMEHTbI, MMEIOLLME HOPULONYECKYIO CUMY, CBUAOETENbLCTBYIOLWME O HANUYUU TEXHUYECKOWN
OLLNOKN.

3asiBrneHne o6 McnpaBfeHUn TEXHUYECKOW OLWMOKM B CBEOEHUSIX, YKa3aHHbIX B JOKyMEHTe,
ABNAKOLWEMCS pe3ynbTaToOM MyHUUMNANbHOW ycnyrk, nogaetca 3assuTtenem (YnorHOMOYEHHbLIM
npeacTaBuTeNnem) NOYTOBbLIM OTNPaBNeHNEM (B TOM YMCNE C UCNOSMb30BaHNEM 3MEKTPOHHOW NOYThI),
nnbo yepes PecnybnukaHckui noptan nnm MOLL.

3.8.2. [JOfMKHOCTHOE nuLO, OTBETCTBEHHOE 3a NPUeM [OOKYMEHTOB, OCYLLIECTBSET npuem
3asBrneHnss 06 McnpaBneHMM TEXHUYECKOM OLUMOKWN, PEerucTpupyeTt 3asiBNeHUe C MpUIoKeHHbIMU
AOKyMeHTaMu 1 nepefaeT ux 4OMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMWHUCTPATMBHbIE MPOLEeaypbl, YCTaHaBNMBaEMbIE HACTOALMM MYHKTOM, BbIMOSHSAOTCA B
TeyeHne ogHoro paboyero AHA ¢ AaTtbl perncrpaumm 3asaBreHus.

PesynbTatamm BbINOMHEHNA a4MWHUCTPATUBHBIX NpPoLeayp SABMASATCA:  MNPUHATOE U
3aperMcTpupoBaHHOe 3asiBfieHMe, HarpaBfieHHOe Ha pacCMOTPEHWEe OOSMKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.8.3. [JormkHOCTHOE nuuo, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB, paccmaTpusaeT
OOKYMEHTbI M B LENsAX BHECEHUS WCMNpaBNEeHMA B [LOOKYMEHT, SABNAOWWMNCA pesynbTaToM
npeaocTaBnNeHNa MyHULMNANbHOM YCRyri, OCyLWEeCTBNAET npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 agMWHUCTPATMBHOrO perfameHTa, W BblAaeT WCNPaBNEHHbIN OOKYMEHT  3asiBUTENO
(yNnONMHOMOYEHHOMY MpEeACTaBUTEN) JNMYHO NO4 pPOCNUCb € U3BATMEM Yy  3asBUTENS
(YNONHOMOYEHHOro npeacTaBUTENsl) OpuUrMHana OOKyMEHTa, B KOTOPOM COAEPXKUTCS TeXHMYecKas
owmnbKa, nnn HanpasnsieT B agpec 3asiBUTENA NOYTOBLIM OTNpaBneHnemM (NocpeacTBOM 3NEKTPOHHOM
NoYTbl) MMCbMO O BO3MOXHOCTU MOMNYyYEeHUs1 OOKYMEHTa npu npepoctasneHmm B OpraH opurmHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCSH TeXHUYecKasa oLmnbka.

AOMWHUCTPATMBHbIE MPOLEaYpbl, YCTaHaBNMBAEMbIE HACTOALMM MYHKTOM, BbIMOSHSATCA B
TeyeHue AByX paboymx AHen nocrie ObHapy>XeHUs TEXHUYECKON OWNBKN nnun nostlyd4eHust ot ntoboro
3aMHTEPECOBAHHOIO NMLUa 3asBNeHns 0 AOMNYyLEeHHOW owmnbke.

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATUBHBLIX  Mpoueadyp  SIBASKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3assBUTENIO LOKYMEHT.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHNEM MyHULMNANbHOW yCryru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONsS 3a cobnoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMW JOMKHOCTHLIMU NULI@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernamMmeHTa u UHbIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, YCTaHaBMNMBaKLLMX TpeboBaHMSA K NPeaoCTaBNeHUIO
MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEHUIA

KoHTpoOmnb 3a NOSIHOTOM M KayYecTBOM MpeAocTaBfeHns MyHUUMNAnbHOW YCNyru BKIOYaeT B
cebs BbIABNEHME M YCTPaAHEHME HapYLLUEHW NpaB 3asBUTENEN, NPOBeAEHNE NPOBEPOK cobnoaeHus
npoueayp nNpenoCTaBneHus MyHUUMNanbHOW YCryrk, MNOLrOTOBKY peLlleHMAn Ha OencTBus
(6es3pencTBmEe) OOMKHOCTHBIX NUL, OpraHa MeCTHOro caMoyrnpaBreHus.

dopmamMm KOHTpOISA 3a cobnogeHnemM NCNOSTHEHUST aaMUHUCTPATUBHbLIX NpoLeayp siBASOTCS:

1) npoBepka M cornacoBaHWe MNPOEKTOB AOKYMEHTOB MO MNpenoCTaBeHul0 MyHUUMNAarbHOM
ycnyru;

2) NpoBOAUMbBIE B YCTAHOBMIEHHOM NMOpSAAKe NPOBEPKN BEAEHUS AeNONPOnN3BOACTBA;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOpPSAAKE KOHTPOSIbHbIX MPOBEPOK cobrnogeHus npouenyp
npegocTaBneHNa MyHULUMNAbHOW YCIyri.

B uensix Tekywero KOHTPOSiS UCMONb3YHTCH CBEOEHUS, UMELMNECS B ANeKTpPOHHON 6ase
OaHHbIX, cnyxebHas KoppecrnoHAEHUUs, YCTHAA M MUCbMEHHas MHOopMauus LOOSMKHOCTHbLIX N,
OCYLLECTBMAOLWNX BbIMNOSIHEHNE agMUHUCTPATMBHBLIX NPOLEayp, XKypHarnbl y4eTa COOTBETCTBYHOLLNX
OOKYMEHTOB U ApYyrne cBeaeHus.

[nsa ocywecTBneHna KOHTPOSiA 3a COBEpLUEeHMEM [OEWCTBUA Npu  npefocTaBreHumn
MYHUUUNANbHOW YCNYrM U MNPUHATUN peLleHnn PYKOBOAWUTESI0 OpraHa MeCTHOro camoynpasfieHus
npencTaBnATCS CNpaBkM O pesynbTaTax NpeoCTaBNeHns MyHULMNANsHOM YCyri.

O cnydasx ©“ npuynHax HapyweHWa CPOKOB, MNOcCnefoBaTeNlbHOCTU U CcoAepXaHus
aAMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHblE NUua HEMeLNEHHO WHMOPMUPYIOT PYKOBOAUTENS



opraHa, NpegoCcTaBnAwLEero MyHUUMNanbHyo yCryry, a Takke npegnpuHMMaloT CpodHble Mepbl Mo
YCTPAHEHUIO HapyLUEHUM.

TeKkywnn KOHTpOnb 3a cobnogeHnem nocneaoBaTenbHOCTUM LEWCTBUMK, OnpeneneHHbIX
aAMWHUCTPaTUBHLIMK NpoLeaypamMu No NpPeaocTaBeHNI0 MyHULMNANbLHOW YCyry, OCyLLecTBseTcs
3amMecTuTenemM pykoBoAMUTENS OpraHa MeCcTHOro camoyrnpasreHns, OTBETCTBEHHbIM 32 OpraHM3aunto
paboTbl NO MpedoCTaBAeHU0 MYHULUMNANbHOM YCYrn, HavanbHUKOM OTAerNia, OCyLeCTBSHLWero
opraHusauuio paboTbl N0 NPeSOCTaBEHNIO MyHULIMNANBHON YCIYTN.

lMepeyeHb [OOMKHOCTHBLIX §WL, OCYLLECTBASALWMX TEeKyLWNA KOHTPOSb, YCTaHaBnuBaeTcs
NONOXEHNAMM O CTPYKTYPHBIX NoApasaeneHnax opraHa MeCTHOIro caMoynpasfieHus U AOSHKHOCTHLIMU
pernameHTamu.

4.2. MNopsigok M NePUOANYHOCTb OCYLLECTBIIEHMS NNAHOBbIX M BHEMAHOBbLIX NMPOBEPOK MOSTHOTHLI 1
KayecTBa NPeAOCTaBNeHNss MyHULMMNANbHOW YCnyru, B TOM Yucrie Nopsaok U hopmbl KOHTpONs 3a
MOSTHOTON 1 KA4YeCTBOM NpefoCTaBNeHNss MyHULMNANbHOW YCMyru

4.2.1. KOHTpONb 3a NOfHOTOM N Ka4eCTBOM MpeaoCTaBAeHNs MyHULUNAaNnsHOW yCnyrm
ocyLliecTBngeTcsa B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMoTpeHud xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
OOJDKHOCTHbIX MWL, MYHULUMNANbHbIX CRy>XaLyunX.

4.2.2. B uensx ocywecTBrneHnsa KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBfeHuns
MYHULMNANbHOW YCNyru NPpoBOAATCSA NfaHOBbIE U BHEMMAHOBbLIE NpoBepku. Mopagok u
NepuoanYHOCTb OCYLLECTBNEHUS NIaHOBbIX MPOBEPOK yCTaHaBNMBaeTcs nriaHom padoTtel OpraHa.
Mpv npoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeaoCTaBNeHnem
MyHMUMNANbHON ycnyrn (KOMMNEKCHbIE NPOBEPKM), NN OTAENbHbBIA BONPOC, CBA3AHHbIN C
npeaocTaBneHnemM MyHULMNANbsHOM ycnyru (Tematudeckne nposepkun). Nposepka Takke MoOXeT
NPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBIIEHHbIX HAPYLUEHU aMUHUCTPATMBHOIO perfnamMeHTa, a Takke B criydae nonyyeHus xanob
3asBuTenen Ha genctensa (6esgencreme) OpraHa, a Takke UX OMMKHOCTHbIX NUL, MyHULMNANbHbIX
cnyXxatumx.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBalOTCA
BbIsIBIIEHHbIE HEAQOCTATKM U NPEeaSIOKEHNSA MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBnALWEro MyHMLUMNanbHy yCnyry, 3a
peweHusn n gencteus (besnencrTemne), NpUHMMaEMble (OCYyLLECTBNSEMbIE) MU B XO4€
npeaocTaBneHns MyHMLMNANbHOW yCiyrn

Mo pesynbTaTtam NpoBeAeHHbIX NPOBEPOK B ClyYae BbISIBIIEHUSI HApYLUEHUIW NpaB 3asBuUTenen
BMHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunn.

PykoBogutenb opraHa MECTHOrO caMoyrnpaBfieHuUss HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3aMecTutenb pyKoBOAUTENSA) CTPYKTYPHOrO nogpasneneHns opraHa MecTHOro
camoyrnpaBfeHnsl HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W (Unn) HeHagnexatilee
BbIMOSIHEHNE aAMUMHUCTPATUBHbLIX OEWUCTBUMW, YKasaHHbIX B pasgene 3 agMWHUCTPATMBHOIO
pernamMmeHTa.

[OMKHOCTHbIE nNuUa W MHble MyHMUMNANbHble CrAyXaliue 3a peweHns Wn  OEeNCTBUS
(6e3pencraume), NnpMHMMaeMble (OCyLeCTBAsSEMbIE) B X04e NPeAoCTaBEHNST MyHULMNANbHOW YCNyru,
HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENTbCTBOM MOPSALKE.

4.4. lonoxeHusi, Xxapaktepusyrowme TpeboBaHusa K nopsaaky u dopmam KOHTPOns 3a
npenocTaBneHneM MyHUUUNANbLHOW YCryri, B TOM YMCIie CO CTOPOHbI rpaxaaH, x o0 beaNHEHNIA 1
opraHusauun

KoHTpornb 3a npedocTaBreHMEM MyHUUMNAnbHOM YCIyrM CO CTOPOHbI FpaxaaH, WX
00beaANHEHUI N opraHM3auuii, OCYLLECTBMSIETCA NOCPEACTBOM OTKPbLITOCTM AEeSATEeNbHOCTM opraHa
MECTHOIO CaMoyrpaBreHus npyv npeaocTaBneHMn MyHUUMNANbHOW YCMyru, MOMyYeHUst NOSHOWN,



aKTyanbHOW W OOCTOBEPHOM MHopMauMm O nopsake npefocTtaBieHns MyHUUMNanbHOW yCnyru u
BO3MOXHOCTU focyaebHoro paccmoTpeHus obpalleHunn (kanob) B npouecce npenocTaBneHus
MYHMLMNANbHOW YCNyri.

5. NlocynebHbin (BHecyaebHbIn) nopsaaok obxanoBaHust peleHnin n aenctenin (6espenctems)
opraHa, NpeAoCTaBMAOLLEr0 MyHUUUNANBHYH YCAYry, MHOFOQYHKLMOHANMbLHOIO LeHTpa
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, OpraHn3auunn, ykasaHHbix B 4actu 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHbIX NNL, MyHULMNANbHbIX
cnyxawux, paboTHMKOB

5.1. 3asBuTenu nmetoT NpaBo Ha obxanoBaHue B gocyaebHOM nNopsiake pelleHun u AencTBum
(6besmencTBus) opraHa, NpegocTaBnAwLIEro MyHULMNANbHYO YCryry, AOMMKHOCTHOIMO Nuua opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYIO YCIyry, MyHULMNAnbHOro CryXalero, pykoBoguTens opraHa,
npeaocTaBnAwLWero  MyHUUMNANbHY  YCnyry, MHOrO(YHKLMOHaNbHOrO LeHTpa, paboTHuka
MHOrOOYHKLMOHAIMbHOIro LEeHTpa, OpraHu3auun, npeaycMoTpeHHblX 4Yactbto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHMKOB.

3asBuTenb MoOXeT 06paTUTBLCA C anobow, B TOM YMCne B CreayrLmnx cny4dasx:

1) HapyleHue cpoka peructpauuu 3anpoca O NpefoCTaBNEeHUM MyHUUMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapywleHue cpoka NpeaocTaBfeHns MyHuumMnanbHow ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHWe 3asBUTenem pelweHun u gencteun (6esgencrTeug)
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHANBHOIO LEeHTpa BO3MOXHO B Criyyae,
€CINN Ha MHOTOPYHKUNOHAMNbHbIN LEHTP, peLlleHns u genctena (6esgenctame) Kotoporo obxanyrortes,
BO3MOXeHa (YHKUMA NO MpedoCTaBfeH0 COOTBETCTBYIOLUMX MYHMUMMANbHbIX YCryr B MOSHOM
obbeme B nopsiake, onpegeneHHom vYactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB MU nHopmaumm nnbo ocyLeCTBNEHNA AENCTBUMN,
npeacTaBneHne WUnNu OcCyLLEeCTBEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMKM NPaBOBbIMU
aktamn Poccuiickon depgepaumm, HOpMaTMBHbIMKM MNpaBoOBbIMM akTamm Pecnybnukn TartapcTaH,
MYHMUMMNANbHBbIMX NPABOBbLIMK aKkTamun 4nsi NpefoCTaBNeHnss MyHULMNAnNbHOM YCNyru;

4) oTKa3 B npuemMe OOKYMEHTOB, NpeaoCTaBfeHne KOTOPbIX NpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMK akTamu Poccuinckon degepaumm, HOpMaTMBHLIMW MPaBOBbIMW akTamu Pecnybnuku
TaTtapcTaH, MyHMUUNanbHbIMM NPaABOBLIMW aKTaMun AN NpefoCTaBneHns MyHUUMNanbHON yCnyrn, y
3asBUTENS;

5) oTkaz B npefoCTaBfneHUM MYHMUMNANbHOW YCMyrM, €Cnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl  defepanbHbIMU  3aKOHAMW U MPUHATBIMW B COOTBETCTBMM C  HUMU  UHBIMU
HOpMaTMBHbIMU NpPaBOBbIMM akTamu Poccurckon degepauyunm, 3akoHaMn M UHBIMW HOPMaTUBHbBIMU
npaBoBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMM NPaBOBbIMK akTamu. B ykazaHHOM
cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM peLLeHn 1 gencteumn (6esgencrauns)
MHOrOOYHKLIMOHANbHOIo LeHTpa, paboTHUKaA MHOrO(YHKLUMOHANBHOrO LeHTpa BO3MOXHO B cry4vae,
€CN1 Ha MHOrOPYHKLNOHANbHLIN LEHTP, peLLeHns u gencteuns (6e3gencrTeme) KOToporo obxanyroTes,
BO3NoXeHa (YHKUMA MO NpefoCTaBNEHUD COOTBETCTBYHOLMX MyHUUMMNANbHBIX YCNYr B MOSIHOM
obbeme B nopsgke, onpeaeneHHoM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHne C 3asaBUTENd NpU NPenoCTaBNEeHUM MYHULMMAnNbHOW YCryrn nnatbl, He
npeaycMOTPEHHON HOPMaTMBHbIMK MpaBoOBbIMM akTamu Poccuirckon depepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamn Pecnybnuku TaTtapcTtaH, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

7) oTKa3 opraHa, NpeaoCTaBAoLWEro MyHUUMNanbHY YCnyry, OOMMKHOCTHOrO Nuua opraHa,
NpefoCTaBNAWEro  MyHUUMNANbHYO  YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOIOOYHKLMOHANbLHOrO LUeHTpa, OpraHu3aumn, npegycMoTpeHHbIX YacTtbto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, nnu nx paboTHMKOB B UCNpaBfieHUM AONYLWEHHbIX UMW OneYaTok n
ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUa MyHUUUNANbHOW YCNyru OOKYMeHTax nnbo
HapyLleHMe YCTaHOBIEHHOrO0 CpoKa Takux ucnpasneHumi. B ykasaHHOM cnydae pocygebHoe
(BHecygebHoe)  obGxanoBaHve — 3adBuTenem  peweHunn un - gencteun  (6esgencTeus)
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHAMbHOMO LeHTpa BO3MOXHO B Cry4ae,
€Cnn Ha MHOrOOYHKLMOHAsbHbIN LEHTP, peLieHns n gencteus (6esgencramne) KoToporo obxanyTrcs,
BO3MOXeHa (YHKUMA NO MpedoCcTaBfeH0 COOTBETCTBYIOLUMX MYHMUMMANbHbIX YCryr B MOSHOM
obbeme B nopsgke, onpeaeneHHomM vacTbio 1.3 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-03;

8) HapyleHue cpoka unuM nopsiika BblAavv AOKYMEHTOB MO pesynbTaTaM MpeaocTaBreHus
MYHMLMNANbHOWN yCnyru;



9) npuoCTaHOBNEHWE NPEeaOCTaBMEHUS  MyHUUMNANbHOW  YCNyrK, €crniM  OCHOBaHUS
NPUOCTAHOBMEHUS He NpedycMOTpeHbl heaepanbHbiMUM 3aKOHaMN U NPUHATBIMW B COOTBETCTBUN C
HAMW WHBbIMW HOPMAaTUBHbLIMK MpPaBOBbIMU akTamu Poccuinckon degepaumm, 3akoHamMu U UHbIMU
HOpMaTUBHbLIMY MPaBoBbIMY akTaMu Pecnybnvku TatapcrtaH, MyHUUunansHbIMU NPpaBoBbIMW akTaMu.
B ykasaHHOM cny4vae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLLeHUA U eNCTBUN
(6e3pencTBmsi) MHOrOoYHKUMOHANbLHOMO LEHTpa, paboTHMKA MHOrogyHKUMOHANBLHOMO LeHTpa
BO3MOXHO B Clyyae, ecriv Ha MHOroOYHKUMOHaNbHbIA LEHTP, pelleHns n gencteusa (6esgencrene)
KOoTOporo  obxanylTcsd, BO3fNoXeHa YyHKUMA MO NPefoCTaBiEHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NOMHOM oObeme B nopsake, onpegeneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHUN MYHULMNANBbHON YCAYrn AOKYMEHTOB UMK
NHopmauun, oTcyTCcTBUE N (UNIN) HEAOCTOBEPHOCTL KOTOPbIX HE YKa3blBanucb Npu nepBoHa4anbHOM
oTKase B Npueme AOKYMEHTOB, HEOOXOOUMbIX ANS NpefoCTaBNeHUs MyHULUmMNanbHOW ycnyru, nnbo B
npeaocTaBneHN MyHUUUNANbHOW YCYrK, 3a UCKMOYEHNEM criydaeB, NpeayCMOTPEHHbIX NMYHKTOM 4
yacTtu 1 ctatbun 7 PeagepanbHoro 3akoHa Ne 210-93. B ykazaHHOM cny4dae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHun n gencTeuin (6e3nencTemst) MHOrOYHKLMOHANbHOIO LIEHTPA,
paboTHMKA MHOrO(PYHKLMOHAMNBbHOMO LIeHTPa BO3MOXHO B Criydae, eCnn Ha MHOroQYHKLMOHAmNbHbIN
LEHTp, peweHna n pencteus (6es3gencteme) KOTOpPOro obkanykTcsi, BO3NoXeHa QYHKUMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLUMX MYHUUMNANbHLIX YCAyr B MOMHOM o6bemMe B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetca B NUCbMeHHON hopmMe Ha BymMakHOM HocuTerne, B 9NeKTPOHHON hopme
B OpraH, NpefocTaBnSAWMA MYyHULMNANbHYIO YCNYry, MHOrO(YHKUMOHaNbHbIN LEeHTp nunbo B
COOTBETCTBYHOLLMI opraH rocyaapCTBEHHOM BnacTu, ABNAOLLMIACA yypeauTtenem
MHOIO(YHKLMOHANbLHOIo LeHTpa (aanee - yypeautenib MHOrO(YHKLUMOHANbHOMO LEHTpa), a Takke B
opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha pelweHns n genctena (besgenctene) pykoBoanTeNsa opraHa, NpeaoCcTaBnsaowero MyHMumnanbHyo
ycnyry, nogatTcs B BbILUECTOSALWMA opraH (MpyM ero Hanuumm) nnbo B crnyvyae ero oTCyTCTBMS
paccMaTpuBaloTCs HEMOCPeACTBEHHO PYKOBOAMTENEM OpraHa, NpeoCTaBAoWero MyHUUMNanbHyo
ycnyry. XKanobbl Ha pelleHus n gencteus (6esgencreme) paboTHMKa MHOrOYHKLMOHAIbLHOTO LieHTpa
noAatTCa PYKOBOAUTESHO 3TOr0 MHOrOYHKLMOHANbLHOrO ueHTpa. XKanobbl Ha pelleHns u oencTeus
(6e3pencrtBme) MHOrOYHKLMOHANBHOIO LUeHTpa NogarTcs ydpeauTento MHOrogYHKLMOHANIbHOMo
LUeHTpa U1 OOSMKHOCTHOMY NnLy, YNONHOMOYEHHOMY HOPMaTMBHBIM MPaBOBbIM akToM Pecnybnuku
TaTtapctaH. anobbl Ha peweHus u pgencteus (6esgenctene) paboOTHUKOB oOpraHM3auun,
npeanycMOTpPeHHbIX 4YacTtbto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-d3, nopatoTcs
PYKOBOAUTENSAM 3TUX OpraHM3aLumn.

YKano6a Ha peweHus n genctems (6e3gencTeme) opraHa, NnpegoCTaBNAKLWEro MyHULUNANbHY
ycrnyry, OOIMKHOCTHOrO Nnua opraHa, NnpeaocTaBnsowero MyHUUMNanbHy ycnyry, MyHULMNansHOro
cnyxalliero, pykoBoOUTENs oOpraHa, NpeaoCTaBrAWEro MyHULMNANbHYK Ycnyry, MoXeT ObiTb
HanpaeneHa no no4yte, Yepe3 MHOroYHKLMOHANbHbBIA LIEHTP, C UCNOSIb30BaHMEM MHAOPMALMOHHO-
TeNeKOMMYHUKaUNoHHON ceTn «WHTepHeT», oduumanbHOro camta opraHa, npeaocTaBnsHOLLEro
MyHUUMNanbHyo ycnyry, EanHoro noptana nubo PecnybnukaHckoro noprtana, MHOPMaLMOHHON
cucTembl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA NPU NMNYHOM NpUemMe 3asBuUTens.
XKanoba Ha peweHns n pencteua (6e30encTBne) MHOMOYHKLMOHANbHOMO LEeHTpa, paboTHuKa
MHOIMO(OYHKUMOHANbHOro LeHTpa MoXeT OblTb HanpaeBrneHa Mo no4yTe, C UCMONb30BaHMEM
NHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM ceTu «HTEepHeTY, odomumanbHoOro canTa
MHOrO(PyHKUMOHanNbHOro  ueHtpa, EawHoro noptana nubo PecnybnukaHckoro nopTtana,
MHPOPMALMNOHHOM CUCTEMBbI AocyaebHoro obxxanoBaHns, a Takke MOXET OblTb NPUHATA NPU FINYHOM
npueme 3aaButens. Xanoba Ha peweHus un pgencteus  (6esgencteme)  opraHuMsauunm,
npenycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB
MOXeT ObITb HanpasfneHa no noyTe, ¢ UCMOSib30BaHMEM MHOPMALMOHHO-TENEKOMMYHMUKALMOHHOWN
cetn «WHTepHeT», oduumanbHbIX CanWToB 3TUX oOpraHmsaumn, EagmHoro noptana nmnbo
PecnybnukaHckoro noptana, a Takke MoxeT ObITb NPUHATA NPU JIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHOBaHWe opraHa, NPeaOCTaBMAIOWEr0 MyHULMNANbHYO YCyry, AOSPKHOCTHOIO Nuua
opraHa, npefoCTaBnglWEero MyHUUUNanbHy ycnyry, nmbo MyHUUMnanbHOro cryawlero,
MHOIO(OYHKUMOHANbHOro  UeHTpa, ero pykosogutensa w (unu) paboTHMKa, oOpraHuMsauumm,
npeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx pykoBogutenen um
(Mnn) paboOTHUKOB, peLleHns n aencTeus (6e3gencTamne) KOTopbix 0bXxanyTcs;



2) dpamunuio, UMA, OTYECTBO (NocrnegHee - NpU Hanuyun), cBeeHUss O MecCTe XUTenbCTBa
3aaBuTens - omamyeckoro nuua nnbo HaMMmeHoBaHue, CBeAEeHUS O MeCTe HaxoXaeHUs 3asBuTens -
tOPUANYECKOro nNuua, a Takke Homep (HoMepa) KOHTaKTHOro TeredoHa, agpec (agpeca) afeKTPOHHOM
NoYTbI (NPU HANMYMN) U NOYTOBbLIN agpec, NO KOTOPbLIM AOMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBegeHna 06 obxkanyembix pewweHusax u - genctBuax  (6esgencteum)  opraua,
NpeaoCcTaBnAwLWEero MyHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsaoLlero
MYHMUMMANbHYKO ycnyry, nnbo MyHMUMNanbHOrO CryXallero, MHOroyHKLMOHANbHOIO LIEHTPa,
paboTHMKA MHOTOYHKLMOHANBHOIO LEeHTpa, opraHmsauunm, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) [oBofbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COrfaceH C pelleHneM U OencTBueM
(6esgencTBMeM) opraHa, NpefoCTaBnALWEro MyHUUMNanbHy ycnyry, JOSPKHOCTHOrO nvua opraHa,
npegocTaBnAwLLEero MyHULMNANbHYO ycnyry, nnbo MYHMLMMNANbHOIo cnyxatyero,
MHOIO(PYHKUMOHANbHOro LUeHTpa, paboTHMKaA MHOrogyHKLMOHANbLHOIO LEHTpa, OpraHuM3auum,
npenycMoOTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB.
3assutenem Moryt ObiTb NpeacTaBfeHbl AOKYMEHTbl (MpyY Hanuyuun), NOATBEPXAarlme LOBOAbI
3aaBsuTens, Nnbo nx Konuwu.

5.4. TloctynuBwaga xanoba nognexuT perucTpaumMm B CPOK He nosgHee pabodero OHs,
cnegylowero 3a gHeM NocTynneHus.

5.5. Xanoba, nocTtynuBwaa B opraH, MNPegoCTaBAAWNA  MYHULMNANBHYO  YCRyry,
MHOIO(YHKUMOHAMNbHBLIN LUEHTP, y4YpeauTento MHOrO(PYHKUMOHaNbHOMO LEHTpa, B OpraHv3auumu,
npeaoycMOTpeHHble YacTblo 1.1 ctaTbn 16 dPegepanbHoro 3akoHa Ne 210-3, nnbo BbiecToALWMI
opraH (npu ero Hanu4ymmn), NOANEXUT PAaCCMOTPEHUIO B TeYeHMe NaTHaauaTv paboymnx gHen co aHS ee
pernctpauuu, a B criydae obxxanoBaHusi oTKasa opraHa, npeocTasnsowero MyHUUMnansHy yenyry,
MHOIOOYHKLUMOHANbLHOrO LUeHTpa, OpraHusaumn, npegycMoTpeHHblX Yactbto 1.1 cratem 16
®epnepanbHoro 3akoHa Ne 210-d3, B npuveme [OOKYMEHTOB Yy 3asdBuTens nubo B ucnpasneHuu
AONyLLEeHHbIX oneyaTok 1 ownbok nnn B crnydyae obxanoBaHus HapyLLIEeHUs YCTAHOBMEHHOIo CpoKa
TaKuUX UCrpaBfeHnin - B TeyeHne Natn paboumx gHen co AHS ee perncrpauuu.

5.6. o pesynbTaTtam pacCMOTPEHMUS Xanoodbl NPMHMMaETCsl OAHO U3 CNeayoLWNX PELLUEHNNA:

1) xanoba ypoBneTBopseTCcs, B TOM u4ucne B OpMe OTMEHbl MPUHATOrO peLLEHWS,
NCnpaBneHnsa OONyLEeHHbIX onevyaTtok M owuboK B BblAaHHbIX B pesynbrarte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn JOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeaCTB, B3MMaHUe KOTOPbIX
He npeagyCMOTPEeHO HOpMaTMBHbIMK MpaBoOBbLIMU akTamu Poccuickon Pepepaumm, HOPMaATUBHBIMU
npaBoBbIMKU akTamu Pecnybnukun TaTapctaH, MyHMLMNanbHbIMU NPaBoOBbLIMU akTaMu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCS.

He nosgHee gHsA, cnefyowero 3a AHeM MPUHATUS peLleHuns], YKa3aHHOro B HacTOSLLEM NYHKTe,
3asBUTENO B MMCbMEHHOM (DOPME U MO XKeNaHU 3a8BUTENSA B 3NIEKTPOHHOM (hopMe HanpasndeTca
MOTMBUPOBaHHbINA OTBET O pe3yfibTaTax pacCMOTPEHMUS Xanoobl.

5.7. B cnyyae npuaHaHusa xanobbl noanexallen yooBneTBOPEHNIO B OTBETE 3asiBUTENO O
pesynbTaTtax pacCMOTPEHUS Xanobbl JaeTcsa MHpopMauus 0 4eNCTBUSAX, OCYLLECTBNAEMbIX OPraHOM,
NpeaoCTaBNALWLMM MYHULMNANbHYO YCIyry, MHOrOYHKUNOHANbHbIM LLEHTPOM NGO opraHn3aumnen,
npegycMoTpeHHon udactbto 1.1 ctatb 16 PepepanbHoro 3akoHa Ne 210-93, B uensax
He3aMea IMTEeNbHOro YCTpaHEeHUS BbISABMEHHbIX HapyLLIEHUA NPY OKadaHUM MyHUUUNAanbHOW yCryru, a
TakKe MNPUHOCATCA M3BUHEHMS 3a [LOCTaBfieHHble HeygobCcTBa M yKasblBaeTcs WHgopmaumsa o
AanbHenWwnx OencTBusaX, KOTOpble HeoOXOAMMO COBEpLINTb 3asBUTENO B UENsX MNofyvYeHus
MYHULUUNANbHOW YCIyri.

5.8. B cnyyae npusHaHua xanobbl He noanexawen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTatax pPacCMOTPEHUs Xanobbl AatTCs apryMEHTUPOBAHHbIE PAa3bSCHEHUS O MNPUYUHAX
NPUHSATOrO peLlleHns, a Takke nHopmMaums o nopsgke obxxanoBaHUs NPUHATONO pPeLLEeHUS.

5.9. B cnyyae yctaHoBneHust B Xoge Unu no pesynbtataMm pacCMOTPEHUS Xanodbl Npu3HaKos
cocTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UMM NPECTYNNEeHNa OOMMKHOCTHOE Nnuo, paboTHUK,
HageneHHbIe NOTHOMOYUAMM NO PACCMOTPEHMIO Xanob, HezameaMTENbHO HanNpPaBAaT UMeEtoLLNECS
MaTepuansl B opraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHOM ycnyru no
0opMIEeHMI0 OKYMEHTOB Mpu nepefaye
XWUIbIX MOMELEHU MyHULMNANbLHOTo
XnnuwHoro doHaa B COBCTBEHHOCTb rpaXaaH

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PEWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no

oT Ne

PaccmoTtpeB Balue 3asiBneHue ot Ne W npunaraemMble K HeMmy
OOKYMEHTbI YNOSIHOMOYEHHBIM OpraHoOM
NPUHATO peLleHne 00 oTKase B

no cnegyowmm

OCHOBaHUAM:

1.

2.

[lononHutensbHas nHpopmaums:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOJTHOMOYEHHbIV OpPraH € 3asiBNIieHNEM O NpeaoCTaBneHUn
YCINyru nocrne ycTpaHeHus ykasaHHbIX HapyLLUEHUN.

[aHHbIN 0TKa3 MOXeT ObITb 0GXanoBaH B A4oCyaeOHOM Nopsiake NyTeEM HanpasneHns xanobbl
B YNOSIHOMOY€EHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nnuo (PUNO)

(noanucb ynonmHOMOYEHHOTO AOJMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHOM ycnyru no
0opMIEeHMI0 OKYMEHTOB Mpu nepefaye
XWUIbIX MOMELEHU MyHULMNANbLHOTo
XnnuwHoro doHaa B COBCTBEHHOCTb rpaXaaH

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeaoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmoTtpeB Balue 3asiBneHue ot Ne N NpunaraemMble K HeMy
OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHne 0b oTkase B NpMemMe JOKYMEHTOB, HEODXOANMbIX
ans no crnegyrLwmm OCHOBAHNAM:
1.
2.

PasbsacHeHve npnymH oTKasa:
[lononHutensbHas nHpopmaums:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOJTHOMOYEHHbIV OpPraH € 3asiBNIeHNEM O NpeaoCTaBNeHUN
YCINyru nocrne ycTpaHeHus ykasaHHbIX HapyLLUEeHWN.

[aHHbIN 0TKa3 MOXeT ObITb 0GXanoBaH B A4oCyaeOHOM Nopsiake NyTeEM HanpasneHns xanobbl
B YNOSIHOMOY€EHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuyo (PNO)

(noanMcb ynorHOMOYEHHOTO AOIMKHOCTHOMO
nvua opraHa)

MpunoxeHue Ne 3



K ADMUHUCTPATMBHOMY pernameHTy
npeaoCcTaBneHns MyHULMNansHoOn
yCnyrun no ooopMrIeHnIo JOKYMEHTOB
npu nepegade Xunbix NoMeLLEHUM
MYHULMNANbHOIO XUNULLHOIo hoHaa B
COBCTBEHHOCTb rpaxaaH

dopma
B
(HaMmeHoOBaHMe opraHa MeCTHOro camoynpaBfeHns
MyHMLMNanbHOro obpasoBaHns)
oT

(oanee - 3agsuTenb).
(dbamunus, nms, oT4ECTBO, NACMOPTHbIE AaHHbIE,
perMcTpaumio no MecTy XUTemnbCTBa, TenedoH)

3agaBneHve
06 ohopmMneHnn 4OKYMEHTOB NpU Nepeaaye Xunbix NOMeLLeHnn B CO6CTBEHHOCTb rpaxaaH

Mpowy Bac odopMnTb 0OKYMEHTHI B COOCTBEHHOCTD.

AZpec Xunoro noMeLLeHns: MyHMLUmMnanbHbIN paroH (FOPOACKOM OKPYr), HAaceNeHHbIN
MYHKT yn. A. .

K 3agBneHuto npunaratoTca crnegyoume 0OTCKaHMPOBaHHbIE AOKYMEHTbI:

1) JOKyMeHTbI, yAOCTOBEPSOLWME NIMYHOCTb KaXXA0ro YrieHa CembM;

2) [OokymeHT, noaTBepXgaroWwunin nofHoOMouna npencraBmtens (ecnm oT MMEHW 3asiBuUTens
AenCcTByeT NpeacTaBuTenb);

3) OokymeHT, MOATBEpXAalwLWMi MNpaBO rpaxgaH Ha MNONb30BaHWE >XUIbIM MOMELLEHUEM
(opaep, oorosop

coumanbHOro HarMa >Mnoro NomeLLeHns);

4) Bbinucka M3 OOMOBOW KHWUMM (B Cryvae, ecnv [OKYMEHT BblOaeTcs KOMMEepYeCKMMU
opraHusaumsmmn);

5) Konuto OneKkyHCKOro yOoCTOBEPEHMS,, €CnM B XKUIOM MOMELLEHUN MNPOXMBAKOT
NCKITIOYMTENBHO HECOBEPLLEHHOMETHNE B Bo3pacTe oT 14 o 18 net nnbo rpaxgaHe, orpaHNYeHHbIE B
JeecnocobHocTu;

6) PelweHne o HasHayeHWM OMeKyHa, MnoneuvnTens, KOMuK OMEKYHCKOro YAOCTOBEpPEeHWus,
paspelleHne OpraHoB OMeKn WM MNOoMneyYnuTenbCTBa Ha NPUBaATM3auUMI0 XXWUMOMO MOMELLEHUS — Mpu
npmvBaTU3aLMm XUOro NOMELLEHNS, B KOTOPOM MPOXMBAKOT UCKMIOYMTENBHO HECOBEPLLEHHONETHME B
Bo3pacTe 0 14 neT, HeaeecnocobHble rpaxaaHe;

7) HoTtapmanbHoO 3aBepeHHoe 3asBrieHme 06 oTkase OT y4yacTus B NpmBaTtm3aumm (eCnm YneHbl
CeMbW He XXenaroT y4acTBOBaTb B NpmBaTnsaumm);

8) CnpaBka 0O Hewucnonb3oBaHuMM npaBa 6GecnnaTHOM npuBaTM3aLMM C MNPEXHUX MecT
XUTENbCTBA.

O6a3ytocb Npu 3anpoce NpefoCTaBUTb OPUrMHAIbI OTCKAHMPOBAHHBIX JOKYMEHTOB.

(nata) (noanuceb) (®N0)



PesynbTaTt NnpegocTtaBneHns MyHUUMNansHOW ycryru, NpoLuy npegocTaBuTb:

D B NWYHbIA KabuHeT lMopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nuvkm
TartapcTaH;

I:l B MHOrO(pYHKUMOHaNbHOM  LEHTpe NpenoCTaBMneHus  rocydapCTBEHHbIX U
MyHMLMNanbHbIx yenyr Pecnybnuku TatapcTan;

l:l B Opeane.

(nara) (nognuce) (.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
nNpefocTaBneHnst MyHULMNAanNbHON
ycrnyrn no 0oopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHN
MYHMLMMNANbHOIO XUNuLWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogutersnto
McnonHutensHOro komureTa

OT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKIN NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECH K MOEW
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



	ПОСТАНОВЛЯЕТ•
	от 14.12.2021  № 35-4
	Административный регламент
	предоставления муниципальной услуги по оформлению документов при передаче жилых помещений муниципального жилищного фонда в собственность граждан
	1.1. Предмет регулирования административного регламента
	1.1.1. Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по оформлению документов при передаче жилых помещений муниципальн...
	1.1.2. Положения административного регламента применяются в отношении граждан, проживающих в муниципальных жилых помещениях по договору социального найма на территории Бураковского сельского поселения Спасского муниципального района Республики Татарстан.
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 1 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 2 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


