HcnonHuTenbHbI KOMUTET bypakoBcKoro cenbckoro nocesnenus Crnacckoro
MYHUITUIIATLHOTO paiiona Pecyonuku Tatapcran

ITOCTAHOBJIEHUE

Ne 35-3 ot 14 nexabps 2021 roma

06  yTBepkJE€HHMM  AAMUHHCTPATUBHOIO  pErjaMeHTa  IPelOoCTaBICHUS
MYHUIUIIAJIBHOM YCIYTHM IO IPHUHATUIO paHee INPUBATU3UPOBAHHBIX JKUJIBIX
HOMEIIEHUH B MyHULIMIIAJIBHYIO COOCTBEHHOCTh

B nensax peanmuzanuun denepanbroro 3akona ot 27 utong 2010 Ne 210-d3 «O6
OpraHu3alii MPEIOCTABICHUS! TOCYJAPCTBECHHBIX M MYHHIUIAIBHBIX YCIYT»
HcnonuutenbHblil komuteT CaccKOro MyHUIIUIIANBHOTO paiioHa

I[TOCTAHOBJIAET:

1. VYrBepmurth AJMHUHUCTPATHBHBIA PErIAMEHT TPEIOCTABIECHHS MYHHUIMIAILHON YCIYIH 1O MPUHATHIO
paHee MPUBATU3UPOBAHHBIX JKMUJIBIX TOMEIIEHUI B MyHUIIMTIAIbHYIO COOCTBEHHOCTb.

2. Hacrosimmee mnocTtaHoBlieHHWE OMyONUWKOBaTh Ha oduiIHMaTbHOM caiite CrnaccKkoro MYHMIIMIAIBHOTO
paiiona http:/ www. spasskiy.tatarstan.ru, Ha o¢uIHMaNTEHOM CcaiTe NpPaBOBOH  HMHGOPMAILUH
(//http:pravo.tatarsta.ru),

3. KOHTpOJIB 3a UCTIOJTHCHHUEM HACTOAIICTO ITOCTAHOBJICHUSA OCTABJIAIO 34 co0oii.

//
[

I'maBa BypakoBCKOTO CETbCKOTO MOCEICHUS P.P. MuHranues



YTBEPXAOEH

nocTtaHoBneHnem MIcnonHUTENbLHOro KomuTeTa
BypakoBckoro cenbckoro nocenenunsi Cnacckoro
MyHMUMNanbHoro panoHa Pecny6nuvku TatapcTaH
oT 14.12.2021 Ne 35-3

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHULMNansHOM yCnyr no NpUHATUIO paHee NpUBaTU3MPOBaHHbIX XUITbIX
NoMeLLEeHNA B MyHULMNANbHYO COBCTBEHHOCTb
1. O6wue nonoxeHus

1.1. I'Ipep,meT perynumpoBaHnda agMUHUCTPATUBHOIO perriaMmeHTa

1.1.1. HacTosawmin agMUHUCTPATUBHBIA perfnamMmeHT nNpeaocTaBleHns MyHUUMNanbHON YCryrn
(hanee — agMUHUCTPATUBHBIA pernameHT) yCTaHaBnMBaeT CTaHA4ApT M NOpPSAoK NpeaocTaBleHus
MYHMUMMNANbHON yCAYrM MO MNPUHATUIO paHee MpUMBaAaTUSUPOBAHHbLIX XWUMNbIX MOMELLEHUA B
MYHUUMNanNbHY cCOOCTBEHHOCTL (Qanee — MyHUUunanbHas ycnyra).

1.1.2. lNMonoxeHnss agMUHUCTPATUBHOIO pernameHTa NPUMEHSIIOTCA B OTHOLUEHUW rpakaaH,
NPOXMBAKOLWMX B COOCTBEHHbIX XUMbIX MOMELLEHUAX Ha TeppuTopum bBypakoBCKOro CenbCKoro
noceneHna Cnacckoro MyHuumnanbHoro panoHa Pecnybnuku TaTapctaH.

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamu, umewWMUMM NpaBO Ha MOSlydEHUE MYHULMNANbHOW YCNyru, SIBASOTCA
dmamyeckme nuua (ganee — 3asBuUTEnNb).

1.2.2. C 3asiBneHnem BrnpaBe ob6paTUTbLCA NpeacTaBUTENb 3asBUTENs, AEWCTBYHOLLIMA Ha
OCHOBaHWN [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nofHoMouunsi, nmbo 3akoHHbIM NpeacTaBuTenb
dumamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Nopagok MHpopMMpoBaHUS 0 NPeAoCTaBNEHUN MYHULMNANBHOW YCIYTn

1.3.1. lHdpopmauusa o nopsiake npefocTaBneHns MyHULUNanbHOW yCnyrn pasmeLlaeTcs:

1) Ha MHOPMAaLUMOHHBIX CTeHAaX, coAepXalumx BU3yaribHYI0 U TEKCTOBYIO MHpopmMaLuuio o
MYHULMNANbHOW yCryre, pPacnofiOXEeHHbIX B MNOMELWEHUAX MHOMoYHKUMOHAMbHbIX LIEHTPOB
NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCIYT.

2) Ha oduuManbHOM  canWTe  MyHMUMNanNbHOrO  pavoHa B MH(OPMALNOHHO-
TenekoMmyHukaunoHHomn cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHuMUMNanbHbliX Yycnyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EpuHOM nopTane rocyaapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHbein noptan);

5) B rocyaapCTBEHHOW WHMOpPMALMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuUMnanbHblX  ycnyr Pecnybnukn Tatapctan»  (http://frgu.tatar.ru) (manee — Peectp
rocyaapCTBEHHbIX N MyHULUMNANbHBIX YCNYT).

1.3.2. KoHcynbTMpoBaHMe N0 BoMpocaM MNpefoCTaBfeHnUs  MYyHUUMMNAanbHOM  yCnyru
OCYLLECTBIIAETCS:

1) B MHOrOOYHKUMOHAmNbHbIX LEeHTpax NpeaoCcTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr npu ycTHoM obpalleHnn - IMYHO Unn No TenegoHy;

2) B HTepakTuBHoM popme PecnybnvkaHckoro nopTana;

3) B WcnonHutensHom komuteTe bBypakoBckoro cenbckoro noceneHns Cnacckoro
MYyHUUMNanbHOro panoHa Pecnybnuku TaTtapctaH (ganee — OpaaH):

npu yCTHOM oBpaLleHUn - MNYHO NN NO TENEedOHY;


http://www.______.tatar.ru/

npy MUCbMEHHOM (B TOM 4ucrie B POpMe 3MEKTPOHHOro AOKymMeHTa) obpalieHum — Ha
BymMakHOM HOcuTene No noyTe, B ANIEKTPOHHOM (hopMe MO SNEKTPOHHOM MouTE.

1.3.3. Hdpopmauma Ha EagnHom noptane, PecnybnvkaHCKOM nopTane O NOpsiAke U Cpokax
npeaoCcTaBfieHNs MyHULMMNanbHOW YCryrm Ha OCHOBaHMM CBefeHun, coepxawuxca B Peectpe
rocyaapCTBEHHbIX 1 MyHULUMNANbHbBIX YCNYr, NpeaocTaBnsaeTcsa 3aasutento 6ecnnaTtHo.

Jdoctyn K uHoOpMauunm O cpokax M nopsake npefocTaBNeHns MyHUUUNanbHOW YyCnyru
ocywiecTtBnsietca ©6e3 BbINOMHEHUA 3asBuUTenemM Kakux-nmbo TpeboBaHuin, B TOM uucne 6e3
MCNOSIb30BaHUS NPOrpaMMHOro obecneyeHus, ycTaHOBKa KOTOPOro Ha TexXHUYeckue cpencrasa
3aaButensa TpebyeT 3akmnoYeHUs NMLEH3MOHHOIMO WM MHOMO CcornaweHns ¢ npaBoobnagaTtenem
nporpammHoro obecneveHus, npegycmaTpuBarlolWero B3MMaHWe nnatbl, perucTpauuio  unu
aBTOpM3auUMIo 3asBUTENSA UK NpegocTaBieHne UM NepcoHarnbHbIX JaHHbIX.

1.3.4. MNpun oBpalleHnn 3aaBUTENSA NIMYHO UK NO TenedoHy B COOTBETCTBUMN C MOCTYMNUBLLM
obpalieHnemM npegocTaBnaeTcsa MHPOPMaUmns:

1) o MecCcTe  HaxoXAeHuss  MHOFOYHKUMOHanNbHOro  UeHTpa  npefocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr, cnonHutensHoro kommteta bypakoBCKOro cesibCKoro
noceneHus Cnacckoro MyHuuunanbHoro panoHa Pecnybnukm TatapcTaH

no agpecy: PT, Cnacckun p-H, 4. Koxaeska, yn. MonogexHasa .40

rpaduk paboTbl: NoHegenbHUK - NaTHMUa ¢ 8.00 go 16.00,

cybboTa, BOCKpeCeHbe — BbIXOQHOM,

oben c 12.00 pno 13.00,

cnpaBoyHble TenedoHbl 8 (84347) 3-53-97;

2) O nopsgke nNpedocTaBfieHMs MyHUUMNANbHOWM ycnyrn, O cnocobax M cpokax nogadu
3asBNEHUN;

3) O kKaTeropusix rpaxpgaH, KOTOpbIM MNpPefoCTaBnseTCa MyHuuuMnanbHas ycnyra;, o
HOPMaTMBHbIX MPABOBbIX aKkTax, Perynupylowmx BONpockl nNpefoCcTaBfeHNs MyHUUMNanbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoauMbIX [ONA  pacCMOTPEeHUst  3adBfneHus o

npeaoCcTaBfieHNM MyHULMNANbHON YCNYrn, O Cpokax NpuemMa v permcTpauun 3asBneHuns;

5) 0 xope nNpefocTaBfieHNs MyHUUMNANbHOW YCIyru;

6) O MecTe pasMeleHus Ha oduuManbHOM canTe WHgopMauunm Mo BOMpocam
npegocTaBfeHnsa MyHULMNANsHON YCryru;

7) o nopsgke obxanoBaHua — genctBun  unu 6e30eMCTBUS OOSMKHOCTHBLIX — Nnu
WcnonHutenbHoro komuteta bypakoBcKoro cenbckoro nocefnieHnss Cnacckoro MyHuUmMnasibHOro
panoHa Pecnybnukn TaTtapcTtaH.

Mo nucbMeHHOMY oOOpalleHuo COTPYOHUKM oThena, OTBETCTBEHHOro 3a npefocTaBrieHue
MYHULMNANbHOW yCryrn, nogpobHO B MMUCbMEHHOW (opMe pasbACHAT 3adABUTENIO MNOPSAOO0K
npefocTaBfieHNs  MYHUUMNANbHOW YCryrM U BOMPOCHI, YKa3aHHble B HACTOSAWEM MyHKTe
aAMWHUCTPATUBHOIO pernamMeHTa, M B TeyeHue Tpex pabounmx AHeW CO AHA perucrTpauunu
obpalleHus HanpaBnawT oTBeT 3assuTento. OTBeTbl AalTcs Ha A3blke obpalleHus. B cnydvae
HEBO3MOXHOCTU [JaTb OTBET Ha 43blke obpalleHusi UCMOonb3yKTCS [OCYAAaPCTBEHHbIE S3bIKU
Pecnybnukn TatapcTaH.

1.3.5. lHpopmauusa no Bonpocam npefocTtaBneHuss MyHUUUNanbHOW yCnyrn pasmeLlaeTcs
Ha obmuynanbHOM canTe MyHMUMNANbHOrO panoHa U Ha MHPOPMALMOHHBLIX CTEHAAX B NOMELLEHNAX
OpezaHa pnsa paboTbl ¢ 3asBUTENAMM.

MHpopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybnvku TaTapcTaH, pasmelwiaemasd Ha
MHPOPMALUMOHHBIX CTeHaax W Ha oduuManbHOM cauTe MyHuMUMnanbHOro pavioHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHOM  ceTu  «VIHTepHeT»,  BKN4YaeT  cBedeHus O
MYHUUMNANbHOW ycnyre, coaepxaiwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO perfameHTa, UHGOpMaLMil0 O MecTe HaxOXOEHUH, CpaBOYHbIX TenedoHax,
BpemeHn pabotbl OpeaHa, O rpaduke npuema 3asiBlIeHUN Ha npefocTtaBneHMe MyHuUMnanbHON
yCnyru.

1.4. HopmaTtumBHbIe NpaBOBbIe aKThbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TllepeyeHb HOPMATUBHbLIX MPaABOBbIX aKTOB, pPerynupylLlmx npegoctaBneHne
MYHULMNANbHOW YCryrn (C yKasaHWMeM PeKBM3UTOB HOPMATMBHBIX NPABOBbLIX akTOB U MCTOYHMKOB MX



oduumanbHoro onybnukoBaHus), pasmelleH Ha EanHom noptane, B Peectpe rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCRyr, Ha oduuuanbHOM CanTe MYHULUMUNANbHOro pavoHa B MHAOPMAaLMUOHHO-
TenekoMMYHUKaunoHHOM ceTu «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B [OeUCTBYKOWEN pefakuun noanexuT
pasmMelleHntio Ha EguvHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbIX YCIyr, Ha
onumanbHOM canuTe MyHUUMNasnbHOro pamoHa B MHGOPMAaUMOHHO-TENEKOMMYHUKALMOHHON CeTn
«UHTEepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerneHnd

1.5.1. B agmMuMHUCTpaTMBHOM perfiameHTe WUCMNosb3ylTCca cneaywowue TepMuHbl U
onpeneneHus:

yaaneHHoe  pabodyee  MecTO  MHOrOQQYHKLMOHANbHOrO  LeHTpa  npeaocTaBneHus
rocydapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr — TeppuTopuanbHo 060cobreHHoe CTPYKTYpHOe
nogpasgeneHve (ouc) MHOrogYHKUMOHANbLHOIO LEeHTpa npefoCTaBNeHns rocyaapCTBEHHbIX U
MyHMUMMANbHbIX YCNyr, CO34aHHOe B FOPOACKOM (CeNnbCKOM) NoceneHuM MyHUUMNanbHOro panoHa
unu B ropoackomMm okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun
opraHusauun AesTenbHOCTM MHOrOYHKUMOHANbHbLIX LEHTPOB NPeaoCTaBeHNs rocyaapCTBEHHbIX U
MYHUUMNAnNbHLIX YCIyr, YTBEPXAEHHbIX nocTaHoBreHnem [paButensctBa Poccunckon degepaumm
oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHuM3aumm [esTenbHOCTH
MHOTrOOYHKLMOHASTbHbIX LLEHTPOB NpeoCTaBNeHUs rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCIYr»;

TexHuyeckasa owwmnbka - owmbka (onucka, onedvaTtka, rpaMmmaTudeckas unu apudmeTndeckas
owunbka nmbo nogobHaa owwubka), AonywleHHasi opraHoM, NpPeaoCTaBNAWUM MYHULMUNASbHYO
ycnyry, un npuBefllasd K HeCOOTBETCTBUIO CBEOEHWN, BHECEHHbIX B [AOKYMEHT (pesynbTaT
MYHUUUNANbHOW YCRyrn), CBeAeHNAM B JOKYMEHTax, HAa OCHOBAHUN KOTOPbIX BHOCUNUCE CBEAEHUS;

EovHas cuctema naeHtudpmkaummn n ayteHTumnkaumm B MHpacTpykType, obecneunsatoLlen
MHPOPMALMOHHO-TEXHONOMMYECKOe B3anMOAENCTBME MHMOPMALMOHHBIX CUCTEM, WCMOSb3yeMbIX
ANS NpefocTaBfieHns rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr B 3NEeKTPOHHOW cdopme (aanee —
ECUA) — (epepanbHass rocygapCTBeHHasi WHGOPMaUUOHHas cuctema, obecrneynBaroLas
CaHKLMOHMPOBAHHbLIN  OOCTYN YYaCTHUMKOB MHGOPMAUMOHHOIO B3aMMOOENCTBUA B  CUCTEME
noeHTumkaumm un - ayteHTupmkauum K uHdopmauuu, cogepXawencs B roCcyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALIMOHHBIX CUCTEMAX;

MoL - TlocygapctBeHHoe OwgkeTHoe yypexaeHue «MHOropyHKUMOHanNbHbIM  LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAnbHbIX Yenyr B Pecnybnvke TatapcraHy;

AUC MoL - AsTOmMaTM3MpoBaHHas WMHGOPMaUMOHHAs cUcTeMa MHOMOYHKLMOHANbHbBIX
LEHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.3. B agmuHucTpaTMBHOM pernaMeHTe nog 3asiBfieHMeM O npefocTaBneHuu
MyHMUMMaNbHOW ycnyrn (ganee - 3asiBfeHMe) MOHMMaeTca 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCNyrn, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHuM3aumm npeaocTaBfEHUs TOCYOAPCTBEHHbLIX U
MyHuUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtangapT npegocTaBneHnss MyHUuunansHom ycnyrm
2.1. HammeHoBaHne MyHULMNAaNbHOW yCnyru
MpuHATUE paHee NPMBaATU3NPOBAHHbLIX XUIbIX MOMELLEHUI B MyHULMNANbHY COBCTBEHHOCTb

2.2. HammeHoBaHWe NCNONMHUTENbHO-PaCcNopPAANTENbLHOIO opraHa MECTHOIO caMoyrnpaBeHuns,
HenocpeACTBEHHO NPEAOCTaBNSOLWEro MyHULMNANbHYO yCnyry

McnonHUTenbHbIM KOMUTET BypakoBCKOro CernbCKoro noceneHus
Cnacckoro myHuumnanbHoro pavoHa Pecnybnuvku TatapcrtaH.

2.3. OnucaHue pesynbTaTa NpegocTaBneHns MyHULMNanbHOW yCnyru

2.3.1. PesynbTaToM NpegocTaBneHust MyHMUunanbHON ycnyru sensieTcs:



1) nocTaHOBMEHME O MPUHATUN MPUBATUINPOBAHHDLIX XWUMbIX MOMELLEHUA B MyHULMUNANBHYIO
COBCTBEHHOCTb;

2) poroBop ©6e3Bo3mMe3gHOM nepefadM  KUIOro  MNOMELWEHWA B MyHUUMNAanbHYHO
COBCTBEHHOCTb;

3) pelweHne o6 oTKase B NpeaoCcTaBfeHMU MyHUuMNanbHOW ycnyrn (npunoxeHme Ne 1 K
HacTosLLeMy aAMUHUCTPATUBHOMY pernameHTy);

4) peweHne o6 oOTkase B nNpuemMe [LOKYMEHTOB, HeobxoouMMbix ANA npefoCcTaBreHus
MyHuUMnanbHon ycnyrn (npunoxeHune Ne 2 kK HacTosweMy agMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNAnNbHOM YCRyrn HanpaBnsaeTca 3asaBuTENio B
dopmMe 3MEKTPOHHOro [OKYMEHTa, MOAMUCaAHHOIO YCUMEHHOW KBannUUMPOBaAHHOW 3NEKTPOHHON
NoANUCbID  YNOSTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa (nMnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-O3 «O6 anekTpoHHOW nognucuy» (ganee —
®epnepanbHbii 3akoH Ne 63-®3) B nuyHbIn KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3asBneHns nocpeacteom PecnybnukaHckoro noptana pesynbtat npefocTtaBneHns MyHULMNansHoM
yCrnyrn HanpasnsieTca B NMUYHbIN KabuHeT PecnybnmkaHckoro noprana.

2.3.3. o BbIGOpy 3aaBUTENSA pesynbTaT NpeaocTaBneHns MyHUUUNansHOM yCryrn BblgaeTcs
B OpraHe unn B M®L, B dpopme ak3emnnspa I3MEKTPOHHOrO [OKYMEHTa, pacrneyaTaHHOro Ha
ByMaXHOM HOCcuTene, 3aBEepPeHHOro nevyaTtbld M NOAMUCHID COOTBETCTBEHHO YMNOSIHOMOYEHHOro
AormkHocTHoro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb Brnpase MNOMyYUTb pe3ynbTaT NpedoCTaBreHUss MyHUUUNanbHOW yCrnyru B
dopmMe ONEeKTPOHHOro [JOKYMEHTa B TevyeHMe cpoka [OeWCTBUA pesynbTata npeaocTaBreHns
MYHULMMNANbHOW YCNyru.

2.4. Cpok npefocTaBneHnss MyHuumnanbHom ycrnyru, B TOM YMCHe C y4eTOM HEO6X0aNMMOCTH
obpalleHunst B opraHMsaumm, y4acTeyolwmne B NpeaocTaBneHnm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMNEHUS NPEAOCTaBNEHNsT MyHULMNANbHOW YCNyrn B Cny4vae, eciii BO3MOXHOCTb
NMPUOCTaHOBMEHUS NPeayCMOTPeHa 3akoHoAaTenbcTBOM Poccuiickon ®eaepaumm, Cpok Bblaayum
(HanpaBneHnst) AOKYMEHTOB, SBMSIOWMXCSA pe3yNbTaToM NPeaoCTaBneHnss MyHULMMNanbHON ycnyru

2.4.1. MyHnuunanbHas ycnyra npeaocTaBnseTcs B TeyeHme 12 pabounx aHeNn.

2.4.2. NpuocTaHoBneHne cpoka npegoCTaBNeHns MyHULMNansHOM yCnyru He npegyCMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa,  SABNSAKOLWLErocsd  pe3ynbTaToM  NpefoCTaBreHus
MYHUUMNANbHOW yCryrn B OOpMe 3MEKTPOHHOrO OOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSeTCS B AeHb
odpopMIIEHUS U perncTpaumm pesyrnbtata NnpegocTaBneHna MyHUUUNansHOW yCryru.

2.5. NcyepnbiBaoLWwuin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN C 3aKOHOAATENbHbIMU
UNN MHBIMM HOPMAaTUBHLIMM NPaBOBbLIMY aKTaMK ANs NPeAOCTaBMNeHNss MyHULMNAanbHOW ycnyru, a
TakXke yCnyr, KoTopble ABNSATCS HeobXoANMbIMKU 1 06si3aTENbHBIMW ANS NpeaocTaBreHus
MyHULMNAnbHbIX YCAYr, NoAnexalumx npeacTaBneHunio 3asBmTenemM, cnocobbl UX Nony4YeHns
3aABMTENEM, B TOM YNCIEe B ANEKTPOHHONM hopMe, NOPSAOK UX NPeacTaBneHns

2.5.1. Ina nonyyvyeHus MyHAUMNANbLHOW YCryrn 3asBuTenb nNpeacTaBnseT creaylowue
OOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPSAIOLWNIA NNYHOCTL (He TpebyeTca B cnydae obpalleHns nocpeacTsoM
PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNA NONTHOMOYNS NPeACTaBUTENS 3aSBUTENS;

3) 3asBneHue:

B ¢opMe [JoKymeHTa Ha OymaxHom HocuTene (npunoxenHme Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiaMmeHTy);

B 9NEKTPOHHON (bopme (3anonHseTcss NoCpeacTBOM BHECEHUSI COOTBETCTBYIOLLNX CBEAEHUN B
9NEKTPOHHYO bopMy 3asBneHus), NoAnncaHHOe B COOTBETCTBUM C TpeboBaHusMu nyHkTa 2.5.3
aAMWHNCTPaTUBHOIO perriaMmeHTa, nNpu obpalleHnn nocpeacTsomM PecnybnmkaHckoro noprana;

4) OOKYMEHTbI, yAOCTOBEPSIOLLNE NIMYHOCTb KaXXA0ro YrieHa ceMb;

5) [OKYMeHT, noaTBepxgawwmih npaBo COOBCTBEHHOCTU HAa >XWMoe noMelleHne (ecnu
CcOBCTBEHHOCTb He 3apernctpuposaHa B EAMHOM rocygapCTtBEHHOM peecTpe HEABMXKMUMOCTHN);

6) cnpaBka C MecTa XUTernbCTBa;

7) KONnA TEXHUYECKOro rnacnopTa XUrnoro NoMeLLeHus;



8) paspelwleHne oTaena Onekn U MoneyYnTenbCTBa MCMNOMHUTENBbHOrO Kommuteta Cnacckoro
MyHMUMManNbHOro pamoHa O 6e3Bo3Me3qHOM nepefade XWUNoro MOMELLEHUs B MyHMUMManbHYHO
cob6CTBEHHOCTb (ECNM B NpMBaTM3aLMM y4acTBOBaNIN HECOBEPLLUEHHONETHUE OETN).

2.5.2. 3aaBneHve u npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpasfeHbl)
3asBUTENEM OQHUM M3 Crneayowmnx cnocobos:

1) 4yepez MOLl Ha OymaxHbIX HOCUTENAX W B BUAE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLMNX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHCKoro noprana B 9N1€KTPOHHON hOpME;

3) B OpraH nN1M4HO MM NocpeacTBOM MOYTOBOM CBA3M Ha BymaxxHOM HocuTene. 3asBneHuve u
npunaraemble [OOKYMEHTbl, MpW HanpaBneHun MnocpeacTBOM MNOYTOBOM CBA3W, 3aBEPAOTCA B
YCTaHOBMEHHOM MOpsaKe.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactsoM  PecnybnukaHckoro  noptana
NoANMCbIBAETCS NPOCTON SNEKTPOHHON NOAMNUCHIO 3adBUTENS.

[ns nony4yeHnsa NpoCcTon 3MEKTPOHHOM NOANUCK 3asaBUTENI0 HEODXO4MMO NPONTK npoueaypy
pernctpauuun (ayteHtudpukaummn) B ECUA, a Takke noareepanTb YHETHYIO 3aMnuch.

OnEKTPOHHbIN OOKYMEHT (3NEKTPOHHbIV 00pa3 AOKYMEHTA), YKa3aHHbI B MOAMNYHKTE 2 MyHKTa
2.5.1 agMWHNCTPATUBHOIO perfamMeHTa, 3aBepseTcs YCUIIEHHOW KBanuuuMpoBaHHOM MNOLMUCHIO
nnu, YNONHOMOYEHHbIX Ha co3gaHue u nognucaHne Takux JOKYMEHTOB, B TOM YMCie HoTapuycamu.

ONEeKTPOHHbIE LOKYMEHThI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), Mpuraraemble K 3asiBNEeHNI0, B
TOM 4ncre AOBEPEHHOCTU, HaNpaBnAwTCs B Buae gannos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauecTBO npefocTaBnseMbIX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbBIX 06pa30B JOKYMEHTOB)
AOJDKHO MO3BOMATb B MNOSIHOM OObemMe npouvnMTatb TEKCT AOKYMEHTa WM pacno3HaTb PEKBU3UTDI
OOKYMeHTa.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aaBUTENS:

1) npeacTaBneHUss [OOKYMEHTOB UM WMHoOpMaumm unmM  OCYLLECTBIEHUS  OEUCTBUN,
npeacTaBneHne WUnNu OCyLLECTBMEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHLIMW NPaBOBbIMU
akTamu, perynupyrowmmMmm OTHOLLEHNS, BO3HMKaOWME B CBA3U C NpeaoCTaBNeHNneEM MyHULMMNANbHON
YCnyru;

2) ocyLwlecTBNeHus OEeWCTBUN, B TOM YMCNE COrnacoBaHUn, HEOOXOOUMbIX ANst NOSNyYeHUs
MYHMLMMNANbHON YCNYrn U CBA3aHHbIX C obpalleHneM B WHbIe rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOYMpaBrieHUsl, OpraHM3auuun, 3a WUCKIHYEHWEM MOMyvYeHUs YCriyr U nonyyeHus
OOKYMEHTOB M WHopMauun, npenoctaBnsieMblX B pes3ynbTaTe NpeaoCcTaBrneHus Takux YCnyr,
BKIMIOYEHHbBIX B MEPEYHM, yKalaHHble B 4Yactm 1 crtatem 9 PepepanbHoro 3akoHa Ne 210-03
(Heob6xoanMbIX 1 06a3aTENbHbIX YCAYT);

3) npencrtaBneHuUss OOKYMEHTOB W MHGOPMaLMK, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Npuv nepBoHavanbHOM OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHna MyHuMUMnanbHOW ycnyru, nnbo B npeaocTaBneHun MyHULMNanbHOW YCrnyru, 3a
NCKINOYEHNEM CReayoLWnNX Cry4aes:

a) uaMmeHeHne TpeboBaHMI HOPMATUBHBLIX NMPABOBbLIX AKTOB, KacCaloLMXCA NpenoCTaBreHus
MYHMUMMNANbLHOW yCrnyrn, Mocrne nepBOHaYanbHOM NodayM 3asiBfieHus O NpeAaocTaBneHun
MYHMLMNANbHOW yCnyru;

6) Hannuyme owmnboK B 3asBNEHUN O NPeoCTaBNeHMM MyHULMNANbHON YCyrn N AOKYMeHTaXx,
noAaHHbIX 3asiBUTENEM Nnocre nepBoHaYanbHOro OTkasa B NpMeMe OOKYMEHTOB, HeobxoauMbix Ans
NpeaoCTaBNeHNa MyHULMNANbLHOW ycrnyri, nMbo B NpeaocTaBfeHnn MyHUUMNanbHOM YCNyrn U He
BKITHOYEHHbIX B NPeACTaBMEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WCTeYeHMe Cpoka [OencTBusa [OKYMEHTOB WM  WU3MEHeHue WHdopmauMm nocne
nepBOHa4YanbHOro oOTKasa B MNpueme [JOKYMEHTOB, HeobxoauMmbix AOns  npefocTaBfieHus
MyHMUMNANbLHON ycnyru, NnMbo B npegocTaBneHnn MyHULMNAnNbHOM YCNyru;

r) BblBMEHME [OOKYMEHTanbHO MNOATBEPXKAEHHOro dakrta (MPU3HAKOB) OLWMBOYHOrO WK
NpOoTMBONPaBHOIrO AencTteus (6e3gencTBus) AosmkHocTHOro nuua OpraHa, pabotHuka MOLL, npwu
nepBoHavyanbHOM OTKase B [MpuMeMe [JOKYMEHTOB, HeobxoauMmblx ANS  npeaocTaBneHus
MyHMUMNanbHOW ycnyru, nMbo B nNpefoCcTaBfeHMn MyHUUMNAnbHOM YCryrn, O YeM B NMUCbMEHHOM
BMAe 3a noanucblo pykoBoautens OpraHa npu nepBOHavyanbHOM OTKase B NpuemMe OOKYMEHTOB,
HeobxooMMbIX AN NpegoCcTaBfeHns MyHUUMNAnbHON YCnyru, yBeAOMNSAETCA 3asdABUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBleHHble HeyaobCTBa;



4) npepocTtaBneHust Ha OymMaXHOM HocuTene OOKYMEHTOB W MH(OpMaLMK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee ObiIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactm 1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-®3, 3a UCKNOYEHNEM CrnyyaeB, eCriv HaHeCeHne OTMETOK Ha Takue
OOKYMEHTbl nMbo  UMX u3bATHME ABRSETCA  HeobxoauMMbIM  yCNoBMEM  NpenoCTaBlieHUs
rocygapCTBEHHOMN UMM MYHULMNANbHOW YCNYru, U UHbIX CrlydaeB, YCTaHOBMNEHHbIX dedeparibHbIMU
3aKOHaMMW.

2.6. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHBLIMU
NpaBOBbIMW akTaMu AN NpeaoCcTaBnNeHMst MyHULMNANbHOW YCIyrn, KOTOpble HaxoasTcs B
pacnopsikeHNn rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO camoynpaBIieHns 1
NOoABEAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHaM MInn opraHaM MecTHOro camoynpaBreHus
opraHusaLui 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke CrocoObl X NONyYeHus
3as8BUTENSIMU, B TOM YUCIIE B ANEKTPOHHOW hopMe, MOPSA0K UX NPeACcTaBNEHMs; FoCy4apCTBEHHbI
opraH, opraH MeCcTHOro camoynpaBneHunsi TG0 opraHM3aums, B pacnopsbkeHUM KOTOPbIX HAXOAATCS
[aHHble JOKYMEHThI

2.6.1. Nony4atoTcs B paMKax MexXBeJOMCTBEHHOIo B3auMOLENCTBUS:

1) cBeaeHus o permctpauumn rpaxgaH — opranbl 3AIC;

2) BbINUCKa M3 EAMHOrO rocygapCTBEHHOro peectpa HeOBWKMMOCTWM O MpaBax OTAEeNbHOro
nvua Ha nverLmecs (MMeBLInecs) y Hero 06bekTbl HeABMXMMOro nmyLlecTsa - Pocpeectp;

3) Bbinucka wn3 EguMHOro rocyaapcTBeHHOro peectpa  HeABMKUMOCTM 00 OCHOBHbIX
XapakTepuCTMKax U 3apermcTpupoBaHHbIX NpaBax Ha 06BLEKT HeABMXKMMOCTU — PocpeecTp;

4) cBefeHVss O [OeUCTBylWLWEM nacrnopte rpaxgaHuHa Poccuickon ®depepaunmn — MB[
Poccuu;

5) cBegeHus 0 HoTapmanbHon JoBepeHHOCTU — defepanbHas HoTapmanbHasa nanaTta.

2.6.2. 3aaBuTenb Bnpase NpeaoCcTaBUTb JOKYMEHThI (CBEAEHMS), yKa3aHHble B NOAMNYHKTax 1 -
3 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernamMeHTa, B (oopMe 3NEKTPOHHbIX JOKYMEHTOB, 3aBEepPEeHHbIX
YyCUINEHHOWN KBanuduuMpoBaHHOW MOANUCLIO NWL, YNOSTHOMOYEHHbIX Ha co3JaHue U nognucaHve
TakUX OOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBPEMEHHOE MNPeACTaBMNEHNE) yKa3aHHbIMKM B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHamm rocydapCTBEHHOMW BracTu, opraHamm MeCTHOro
camoynpasneHusi, opraHn3aumsiMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHOBaHWEM Ans
OTKasa B NpefoCTaBfieHMM MyHULMNANbLHOW YCIyri.

2.6.4. [lomkHOCTHOE Nnuo n (Mnu) paboTHUK, yKasaHHbIX B NyHKTE 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W oOpraHuWsauun, He npeacTtaBMBLUME (HECBOEBPEMEHHO MpeacTaBuBLUNE)
3arnpolleHHble W Haxogsdwuecs B PaCnops>kKeHUW OOKYMEHT WM CBefdeHus, noanexar
aAMUHUCTPATUBHOW, AOUCUMMAVHAPHOW WAW  WUHOM  OTBETCTBEHHOCTM B  COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuickon denepaumn.

2.6.5. 3anpewiaetca TpeboBaTb OT 3asBUTENsS [LOOKYMEHTbl CBedeHWd, B TOM 4ucne
nogTeBepXxaarolne BHECEHWe 3asBuTenem nrartbl 3a npefocTaBneHne MyHUUMNarbHOW YyCryru,
HaxoasaLMecs B pacnopsiKEHUN rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOr0 camMoyrnpaBrieHns U
NnoaBeLOMCTBEHHbIX T[OCYyJapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro camMoynpaBfeHus
opraHmsauum.

HenpegctaBneHue 3asBuTernem OOKYMEHTOB, CoAepXallnx cBefeHUs, KOTOpble HaxXoasaTCs B
pacrnopshkeHUNM  rocygapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOro  camMoynpaBfeHusi U
NnoaBeLOMCTBEHHbIX T[OCYyJapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro camMoynpaBfeHus
opraHu3auun, He sIBMSsIeTCA OCHOBAHMEM AN OTKasa 3asiBUTESO B NpeaoCcTaBieHnn MyHUUmnansHom
ycnyru.

2.7. NcuyepnbiBaoLWwmin nepevyeHb OCHOBaHWI NS OTKasa B NpUeMe A0KYMEHTOB, HeoOXoauMbIX Anist
npeaocTaBneHnss MyHULMNanbsHOM ycryrm

2.7.1. OcHoBaHMsIMW ONs OTKasa B Npueme JOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBneHus
MYHUUMNANbHOW YCAYyru, SBASOTCA:

1) npeacTaBneHHble 3asiBUTENEM AOKYMEHTbI coaepXaT NOAYMCTKM N UCNPaBeHUs TeKcTa, He
3aBepeHHbIe B NOpsiAKe, yCTaHOBMEHHOM 3akoHoAaTeNnbCcTBoM Poccumnckon degepaunm;



2) DOKYMEHTbI coepaT NOBPEXAEHUS, Hannume KOTopbIX HEe NO3BONSAET B MOSIHOM 06beme
ncnonb3oBaTb MHAOPMaUMIO M CBeOEeHUs, codepXalmecs B OOKyMeHTax [Ans npefocTaBfieHus
MYHULUUNANbHOW yCryru;

3) nNpeacTaBfeHHble OOKYMEHTbl UKW CBeAeHUs yTpaTuinM cury Ha MOMeHT obpalleHus 3a
MYHUUUNANbHOW YCNYron (OOKYMEHT, YOOCTOBEPSIOLWNA MONHOMOYNA NpeacTaBuTens 3aaBuTens, B
cny4vae obpalleHuns 3a npegocTaBneHnemM MyHUUMNANsHOM YCNyru yKkasaHHbIM fINLOM);

4) nopjaya 3asBreHUs O MpefocTaBNeHnun MyHUUMNanbHOW yCnyru U OOKYMEHTOB,
HeobxoaMMbIX A4n8 NpefoCTaBneHuss MyHUUUNanbHOW yCrnyrn, B 3NeKTPOHHOW hopMme C HapyLleHneM
yCTaHOBMNEHHbIX TpeboBaHuN;

5) HekoppekTHOe 3anofiHeHne obsa3aTenbHbIX nofern B hopMe 3asiBfieHUsi, B TOM 4ucre B
NHTEpaKTUBHOMN dhopmMe 3asaBneHuss Ha PecnybnvkaHckom nopTtane (HeaoCTOBEPHOE, HEMOSHOe,
nnbo HenpaBuibHOE 3aMnofIHEHME);

6) npeacraBneHMe HenonHOro KOMMMeKTa OKYMEHTOB, HEOOXoANMbIX ANs NpefoCTaBreHus
MyHULMNANbHOW yCnyru;

7) 3asBneHne o npeaocTaBfieHUN yCnyru NogaHo B OpraH rocyaapCTBEHHOW BRacTu, opraH
MECTHOro camMoyrnpaBrieHUs U1 OpraHn3aunto, B MOTHOMOYMS KOTOPbIX HE BXOOAUT NpeaocTaBneHne
MYHULUUNANbHOW YCryru;

8) HecobntoaeHne yctaHOBMEHHbIX cTaTben 11 denepanbHoro 3akoHa oT 6 anpensa 2011 roga
Ne 63-®3 «O6 onekTpoHHOW noANUCU» YCINOBUA MPU3HAHUA [OEeNCTBUTENbHOCTU YCUINEHHOMU
KBanMuumpoBaHHOM 3MEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHuMM [N OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX AJis
Nony4YeHUss MyHUUUNAanNbLHOM YCryrn, SBRSeTCs ncHepnbiBatoLUM.

2.7.3. PeweHne o006 oTKase B Npueme 3asBNEeHUS W [OOKYMEHTOB, HeobXoguMbIX AJis
npeaocTaBneHna MyHULMNANbHOW yCrnyrin, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema 3asiBuTens,
Tak M nocne nosiy4eHUss OTBETCTBEHHbIM [JOMKHOCTHbIM nuuom OpraHa HeobxoaumbixX Ans
npeaocTaBneHna  MyHUUMNANbHOW  YCNYrM  OOKYMEHTOB  (CBeAeHWW) C  UCMONb30BaHUEM
MEXBEeJOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOOEWCTBUSA, B CPOK, He npeBblwarwmn 9 paboymx
OHEN Co OHA perncTpaunn 3asBneHus.

2.7.4. 3anpelwjaeTcs OTKasblBaTb B MpYeMe 3asiBfIEHUS U UHbIX OOKYMEHTOB, HEOBXOo4MMbIX
ANa  NpefocTaBneHns MyHUUMNAnbHOW YCryru, B Cryvyae ecnv 3asiBfieHne W [OOKYMEHTH,
HeobxoauMble ANA MpeaocTaBfeHns MyHUUMNanbHOW ycryru, nogaHbl B COOTBETCTBUM C
MHpoOpMaUMen 0 Cpokax M NOpsiaKe NpenoCcTaBNeHUs MyHULMNANbHOW yCcnyru, onybrnkoBaHHOM Ha
EovHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBaoLLmMil NepeyYeHb OCHOBaHWUIA ANs NPUOCTAHOBMNEHUS UMW OTKasa B NPeAoCTaBeHNm
MYHULMNANbHOM YCRyru

2.8.1. OcHoBaHusi [Ona NpPUOCTAHOBMEHUS NPeAoCTaBNEHNA  MyHUUUNANbHOW  YCRyru
OTCYTCTBYOT.

2.8.2. OcHOBaHuA ansa oTkasa B NpeaoCTaBeHNN MyHULMNANbHON YCNyru:

1) 3agBuTENnemM npeacTaBrieHbl JOKYMEHTblI HE B NOSIHOM obbeme, NMbo B npeacTaBfieHHbIX
3a8BNeHNN N (MnNn) JOKYMEHTaxX COOAEPXKUTCS HENonHasa n (Mnu) HegocToBepHasa NHPOPMaLUKS;

2) nocTynsieHne oTBeTa opraHa rocyfapCTBEHHOW BfiacTu, opraHa MeCcTHOro caMmoyrnpaBfeHns
nnbo nNoaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BlaCcTy UM OpraHy MecTHOro caMoynpaBeHus
opraHuM3auun Ha MeXBEOOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOLWEro 06 OTCYTCTBMM AOKYMEHTa U
(M)  uHopmauuK, HeobxoauMMbIX AONs  NPEefoCTaBfeHUs  MYHUMUMMANbHOW  yCcnyru, ecnu
COOTBETCTBYHOLLMIA JOKYMEHT He Obln NpeacTaBreH 3asaBuTenieM no cCo6CTBEHHON MHMUMATUBE

2.8.3. NepeyeHb oCHOBaHW A51s OTKa3a B NpefoCcTaBlieHU MyHULMNANbHON YCIyrn aBnaeTcs
ncYepnbIBaoLLUM.

2.8.4. 3anpelaeTca oTkasbiBaTb B NPeJOCTABEHUN MYHMLUMNANBHON YCNyrn B crydae, ecnu
3asBrieHve o npefocTaBneHun MyHUUMNanbHOW YCryrm nogaHo B COOTBETCTBUMM C MHGOpMauuen o
CpoKax 1 nopsgke npegoctaBneHns MyHUUMNansHoW ycnyrn, onybrnmkoBaHHOW Ha EanHom nopTane,
PecnybnnkaHckom noprane.

2.9. MNopsagok, pasmep U 0OCHOBAHUA B3MaHUSA rocy4apCTBEHHOW MOLWSIMHBI UM UHOW NNaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbLHON yenyrm



MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABASIOTCA HEOOX0ANMbIMUK M 06a3aTENbHBIMY ANA NpeaoCTaBNeHNs
MYHUUMNAMNbHbLIX YCAYr U NPeaoCTaBnATCA OpraHn3aumsaMm u ynosiHOMOYEHHbIMU B COOTBETCTBMM C
3akoHogaTenbcTBOM Poccuinckon ®enepauun akcneptamu, y4acTBYOWMMY B NPeSOCTaBeHNN
npenycMOTpeHHbIX YacTblo 1 ctaTbn 1 PeagepanbHoro 3akoHa ot 27.07.2010 roga N 210-93
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n oCHoBaHUA B3aMMaHUA NMriaTtbl 3a npenocrtasrieHne ycnyr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTC$|.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCnyrn, npeaocTtaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBfeHUM MyHULUMNANBLHOW YCNYIn, 1 NpKU NosTly4eHUn pesyrnbTaTta NpeaocTaBreHnsa Taknx
ycnyr

2.12.1. Bpemsa oxmngaHus npu nogade 3asBreHUs Ha NosiydeHne MyHUUUnanbHOW YCryrn - He
bornee 15 MUHYT.

2.12.2. Mpwn nony4yeHun pesyrnbTata NpeaocTaBneHna MyHULMNAaNbsHOW YCnyrm MakCMmanbHbIN
CPOK OXnaaHus B ovepean He JOKeH npesbiwaTtbh 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegocTaBneHnn MyHUUMNansHOW yCnyrm
n ycnyru, NnpegoctaBnaeMon opraHn3aumen, ydacTeyoLwen B NpeaocTaBneHnn MyHULmMnansHOm
ycryru, B TOM YMCIie B 9N1EKTPOHHON hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLL B aeHb nogaun 3asBneHus 3asBuTento BblaaeTcs
pacnmcka u3 AMC MOLl ¢ peructpaumMoHHbIM HOMEPOM, MNOATBEPXAANLWINM, YTO 3asiBNEeHue
OTnpaBsfeHo, N JaTon nogayvv 3asaBreHus.

2.13.2. Mpwn HanpaBneHuu 3asBrneHust nocpeactsom EgmHoro noptana, PecnybnukaHckoro
nopTana 3asiBuTenb B AEeHb Nofdayn 3asiBieHUs nonyyaeTt B JIMYHOM kabuHeTe PecnybnvkaHckoro
nopTana u no anekTPOHHOW NoyTe yBeAoMIIeHne, NOATBepXAatoLwee, YTo 3asBNeHne oTnpasneHo, B
KOTOPOM YKa3sblBalOTCA perMcTpaumoHHbIN HOMEp 1 JaTa nodayum 3asiBfeHns.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb Nodaudnm 3asiBNIEHUS YNONTHOMOYEHHbLIM
OOIMKHOCTHBIM  nuuom  OpraHa 3asBuTENt0  BblgaeTcss  pacnucka U3  aBTOMaTU3NMpPOBaHHOW
MHPOPMALNOHHON CUCTEMbI, NpeAHa3Ha4YeHHOM ANA OKa3aHWUs rocyfapCTBEHHbIX U MyHULMNAITbHbIX
ycrnyr, C perucTpauuoHHbIM HOMEPOM, AAaTOW NnoAayn 3adBfeHUs U nepeyvyHeM npeacTaBfeHHbIX
OOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPegOCTaBnseTcs MyHUUMnaneHas ycnyra, K aany
OXnaaHusi, Mectam st 3anofiHEHUS 3anpPOCOB O NPeAoCTaBAeHNN MyHULUNAIbHOW YCRyru,
NHPOPMAaLUMNOHHBIM CTeHAAM € obpasuammn ux 3anosIHEHNA 1 NepeYHeEM LOKYMEHTOB, HEOH6XOANMbIX
ANS NPeAoCTaBEHNS KO0 MyHUUMNANbHOW YCNyr, pa3smMeLLeHno 1 0opMIEHNIO BU3yanbHON,
TEKCTOBOW N MyNbTUMEANUNHON MHGOPMaLMK O NopsaKke NpeoCcTaBneHnsa Takon yenyrm, B TOM
yncne K obecneyeHnto AOCTYNHOCTU AN UHBANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUN C
denepanbHbIM 3aKOHOAATENbCTBOM M 3aKoHoAaTeNnbCTBOM Pecnybnukm TaTtapctaH o coumanbHOn
3alwmTe nHBannaos

2.14.1. TllpepocTtaBreHve MyHULMNANbLHOW  YCIMyrM OCYLLUECTBISETCA B  34aHUAX U
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMON MOXAPOTYLLEHWS.

Mecta npuema 3asBuTenen obopyayloTca Heobxogumon wmebenbio Ans  oopMneHns
OOKYMEHTOB, MH(POPMaLUNOHHbIMU CTEHOAMM.
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BusyanbHas, TekctoBad v MynbTUMeaunHas WHGopmauus O nopsgke npenocTaBneHns
MYHULUMNANbHOW yCryrn pasmellaeTcs B yOoOHbIX Ans 3asBUTENnen Mectax, B TOM YUChe C y4eTOM
OrpaHM4Y€eHHbIX BO3MOXHOCTEN MHBANMAOB.

2.14.2. B cooTtBeTCTBUM C 3akoHogaTenbcTBOM Poccunckon depepaumm O coumarbHON
3awmuTe uWHBaANUOOB B Uensax OGecnpenAaTCTBEHHOro [ocTyna K MeCTy npenocTaBreHus
MyHUUMNanbHon ycnyrm obecneynsaeTcs:

1) obecneumBaetca 6ecnpenaTCTBEHHbIN OOCTYN WMHBANUOOB K MECTY npeaocTaBrieHus
MyHUUMNanbHon ycnyrn (YAobHbIn BXOA-BbIXO B MOMELLEHUS N NEPEMELLEHME B UX Npegenax);

2) BM3yasibHas, TEKCTOBAsA U MyNnbTUMeAUNHAA MHOPMaLUMs O nopsake NpeaoCcTaBneHuns
MYHUUMNANbHOW YyCryrn pasmellaeTcs B yOoOHbIX ANS 3adBUTENEN MecTax, B TOM YUCMEe C y4ETOM
OrpaHMY€eHHbIX BO3MOXHOCTEN MHBANMAOB;

3) conpoBOXAEHME WHBANMAOB, UMEKLLMX CTOMKME PpacCTPOMCTBA (PYHKLUMU 3PEHUS U
CaMOCTOATESIbHOIro NepeaBMKeHNs!, U OKasaHne MM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENbHOMO MEPeABMKEHUS MO TEppUTOpPUM, Ha KOTOPOW
pacnonoXxeHbl 00bEKTbI coLUManbHON, NHXEHEPHOW U TPaHCNOPTHOM MHPPACTPYKTyp, BXOAA B Takme
00beKTbl M BbIXOA4A M3 HUX, NOCaLKNU B TPAHCNOPTHOE CPEACTBO M BbICaAKM U3 HEro, B TOM Yucne ¢
NCNOSIb30BaHNEM Kpecna-KOSsICKu;

5) Hagnexauiee pasmelleHne obopyooBaHUA U HocuTenen nHgpopmaumm, HeobxoanmbIX
ans obecneyeHnst 6ecnpensaTCTBEHHOIO AOCTyNa MHBaNMAOB K ycnyram C y4eToOM OrpaHUYeHnn nx
Xn3HeaesTenbHOCTH;

6) AaybnupoBaHue HeoOXo4MMOWN ANs NHBaNUOOB 3BYKOBOW U 3pUTENBHON MHOpMaLmu, a
Takke Haanucen, 3HakoB N MHOW TEKCTOBOM U rpadomnyeckon nHopmMmaumm 3Hakamm, BbIMONIHEHHbLIMW
peribedHO-To4eYHbIM WpudToMm bpanns;

7) ponyck cypaonepesoaynka n TudrnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHWMKA MpU  HanuuMM  OOKYMEHTa, MOATBepXOalllero ee
cneunanbHoe oby4veHne n BbigaBaemMoro no opme 1 B nopsigke, KOTopble YCTAaHOBMEHbI MPUKa3oM
MuHucTepcTBa Tpyaa u coumnanbHoun 3awmTtbl Poccuinckon ®egepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKOEHMM POPMbI AOKYMEHTA, NOATBEPXKAAOLWEro cneunansHoe obyyeHmne cobakmn-npoBoaHUKa,
N nopsigka ero Bblaaum».

2.14.3. TpeboBaHnss B 4actm obecnedyeHuss AOOCTYMHOCTM [Ansi WHBanNMaoB OOBLEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCS NpeocTaBneHne MyHUUMNansHOM yCryrn, U CpeacTs, UCNONb3yeMbIX Npu
npegocTaBneHNN MyHULMMNANbLHOW YCIyry, KOTOpble yKasdaHbl B noanyHktax 1 — 4 nyHkta 2.14.2.
aAMUHUCTPATMBHOIO pernaMmeHTa, MNpPUMEHSIITCA K obbekTaM W cpeacTtBaMm, BBEOAEHHbIM B
aKcnnyatauuo unv npowealmmMm MoaepHMsaumto, pekoHCTpykuuto nocne 1 nons 2016 roga.

2.15. MNokasaTtenu AOCTYMHOCTU N Ka4eCTBa MyHULMNANBLHOW YCIyry, B TOM YUCIIE KONMYECTBO
B3aMMOOENCTBUN 3aABUTENSA C AOMKHOCTHLIMU NMLUaMn Npyn NpeaocTaBieHnn MyHULmMnanbLHOm
YCNyrn n X NpoaoIPKUTENBHOCTb, BO3MOXHOCTb NOMy4YEHUs MHAOPMaLMN O XOA4e NpPeaoCcTaBneHns
MYHMLMNANbLHOW YCNyru, B TOM YnCre C UCMNOSfb30BaHNEM MHAOPMALMOHHO-KOMMYHMKALNOHHbBIX
TEXHOMOrn, BO3MOXXHOCTb NGO HEBO3MOXHOCTb NOSTYYEHUA MYHMULIMNANbHON YCNyrn B
MHOIO(PYHKLMOHANbHOM LIEHTPE NpeaoCTaBneHnsi rocy4apCTBEHHbIX M MyHULMNAMNbHbLIX YCNyr (B TOM
yucrne B NofIHOM ob6beme), B Ntobom TepputopmansHOM NoapasaeneHnn opraHa MCNOMHUTENBHO
pacnopsguTenbHOro opraHa MeCTHOro camoynpasreHusi, No BblGopy 3asiBUTENs
(aKCTeppuTOpManbHbIN NPUHLMIM), NOCPEACTBOM 3anpoca O NPeaoCTaBlEHNN HECKOSTbKUX
rocyAapCTBEHHbIX U (MNN) MyHULMNAMNbHbBIX YCNYr B MHOTOYHKUMOHANMbHbIX LleHTpax
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULUMNAMbHbIX YCNYr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMneKCHbIM 3anpoc)

2.15.1. MNokasaTensiMn JOCTYNHOCTN NPeOoCTaBNEeHNS MyHULMNANbHOW YCNyru SIBASIOTCS:

pPacnonoXXeHHOCTb MOMELLEHUS], B KOTOPOM BedeTcs NpueM, Bblgaya [LOKYMEHTOB B 30He
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hannune HeobXoAMMOro KONMMYeCcTBa CMNEeUuanucToB, a Takke MNOMELLUEeHUA, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

Hanuune ucyepnbiBawLWeENn MHPOpMaUMM O cnocobax, nopsiake M cpokax npeaocTtaBneHus
MYHMUMMANbHOW YCNyrM Ha MHAPOPMAaUMOHHbLIX cTeHaax, EamHom noptane, PecnybnukaHckom
noptane, opuumanbHOM cante MyHULUNansHOro panoHa;



oKasaHve NoMoLLM UHBaNugam B NnpeogonieHnn 6apbepoB, MeLlaoLWwmx NoyYEeHNI0 UMN yCnyr
HapaBHe C ApYyrMmMu nmuamu.

2.15.2. NokasaTenamu ka4ecTBa NpefoCTaBreHns MyHULMNAnsHOW YCNyru ABNATCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobntogeHne cpoka nornyyYyeHns pesynbrtarta MyHULMNanbHOW yCnyru;

3) oTcyTCcTBME OBOCHOBAHHbLIX Xanob Ha HapyweHus agMUHUCTPATMBHOIO perfameHTa,
coBepLueHHble paboTHuKamun OpraHa;

4) KONNYEeCTBO B3aMMOLEWCTBUN 3aABUTENS C  OOSMKHOCTHbIMM  nuuammn  (6e3  y4veTa
KOHCYIbTauumn):

B3ammogencteme 3asButens ¢ paboTHukamu OpraHa wnu MOL npu npepocTtaBneHun
MYHMUMMNANbHON YCRyrn OCYLLECTBNSETCA OAWH pa3 npwu MNpeacTaBfeHun 3asiBNeHUs CO BCeEMU
Heo6XxoaMMbIMWN JOKYMEHTaMMU;

OOMH pa3 B cfy4ae HeobxoguMMOCTM  nonyyvyeHus pesynbTata NpeaocTaBneHuns
MyHuuunansHon ycnyrn B OpraHe unu MOL B dopme ak3emnnsipa 3MeKTPOHHOrO AOKYMEHTa Ha
BymaxHOM HocuTene.

MpoAoMKUTENBHOCTE OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMK NuuamMu npu
NpeaoCcTaBNEHNN MyHULMNANBHOWN YCyrn He NpeBbilwaeT 15 MUHyT.

3asiBuTenb BrnpaBe OUEHUTb Ka4yeCTBO NpefoCcTaBreHns MyHUUMNAansHOM YCyru ¢ NOMOLLbHO
YCTPOMCTB NOABWXHOW paguoTenedoHHON CBA3W, C Ucnonb3oBaHMeM PecnybnukaHckoro noprana,
TEPMUHAnNbHbIX YCTPOWNCTB.

2.15.3. WHpopmauma o xofe npefocTtaBneHus MyHUUMNanbHOW YCryrm MOXeT ObliTb
nony4yeHa 3asBuMTENEM B NUYHOM KabuHeTe Ha EguHom noptane, PecnybrnukaHckom nopTtane, B
OpraHe, MOLI.

2.15.4. MNMpepocTtaBneHne MyHULMNanbHOM ycnyru ocyulectensetcda B nodéom MOLL no Beibopy
3aABUTENSA HE3aBUCMMO OT MeCTa €ero XWTenbCTBa WM MecTa aKTUY4eCKoro npoXnBaHUs
(npebbiBaHus) Ha TeppuTopun Pecnybnukm TaTtapcTtaH no aKCTeppuTopransHOMY NPUHLNMY.

MyHuuunanbHas ycrnyra B COCTaBe KOMMIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHULMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHUmny (B cnyyae, ecnv MyHuuunanbHas
ycryra npe4oCcTaBrisieTCca N0 aKCTEPPUTOpPUaribHOMy NPUHLMMY) 1 OCOBEHHOCTU NpeaoCTaBeHUs
MYHULMNANbHOW YCIyrn B 31EKTPOHHON dhopme

2.16.1. lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrm B 3NEKTPOHHOM dhopme 3asiBUTENb
Brpase:

1) nony4nTb MHpoOpMaUUo O nopsake M Cpokax NPenoCcTaBfeHns MyHUUMManbHOW yCnyru,
pa3mMeLLeHHyto Ha EguHom nopTane;

2) nogaTb 3asiBNeHne O NpeAoCTaBNEHUN MYHUUMMANbHOW YCAYrM U WHble LOOKYMEHTHI,
HeobxoguMMble [Onsi NPeaoCTaBNEeHUs MyHUUMNAnNbHOM YyCnyrM, B TOM 4uCNEe [OOKYMEHTbl WU
NHpopMaunio, INEKTPOHHbIE 06pa3sbl KOTOPLIX paHee BbiNKn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactm 1 cratbm 16 PepepanbHoro 3akoHa Ne 210-03, ¢ ucnonb3oBaHvem PecnybnukaHckoro
nopTrana;

3) nony4YnTb CBEAEHUS O XO4€e BbINOMIHEHUS 3asiBNEHU O NpeaoCTaBNeHnn MyHULMNansHOM
ycnyru, NoAaHHbIX B 3NEKTPOHHON hopMe;

4) oCyLLeCcTBUTb OLEHKY KayecTBa NpeaoCTaBieHns MyHUUMNAnNbHOW YCIyru;

5) nonyuntb pes3ynbTat NpeaoCTaBNEHNS MyHULMMANbHOW yCnyrm B oOpMe 3NEKTPOHHOro
OOKYMEHTa;

6) nogaTtb xanoby Ha peweHne wn pencteue (6espenctene) OpraHa, a Takke ero
OOIMKHOCTHbIX ML, MyHMUMNANbHbIX CRyXawux nocpeactsoMm PecnybnukaHckoro noprana, noprana
denepanbHON  rocyaapCTBEHHOM  MHPOPMAUMOHHOM  cucTeMbl, obecnedmBaloen npouecc
aocynebHoro (BHecyaebHoro) obkanoBaHusA pelleHun n gerncTBun (6e3nencTBusl), COBEpLUEHHbIX
npy NpegocTaBneHun rocyaapCTBEHHbIX Y MyHUUUNANbHbBIX YCryr opraHamu, npefoctaBnsowmMm
rocy4apCTBEHHbIE WU MyHMUMNANbHbIE YCAYrn, UX OOSMKHOCTHBIMW NuuamMu, rocyaapCTBEHHbIMU U
MYHULMMNANbHBIMU CY>XaLUMMU.

2.16.2. dopmupoBaHMe 3asBIIEHUs OCYLLECTBNSETCA NOCPEeACTBOM 3arOfIHEHUSA 3NIEKTPOHHOM
dopMbl 3aaBneHnss Ha PecnybnukaHckom noptane 6e3 Heob6xoAMMOCTU OONOMHUTESNBLHOW Modayu
3as1BNeHNs B Kakon-nmbo nHom opme.



2.16.3. NMpun popmmpoBaHnn 3asaBneHns obecnednBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHUS 3aABMNeHUs U UHbIX JOKYMEHTOB, HEOBXOAMMBbIX
Ans npefocTaBneHns yenyru;

2) BO3MOXHOCTb 3arnofilHEHUS HECKONbKUMU 3asBUTENAMU OOHOW SNEKTPOHHOW (OopMbI
3a8BneHns npu obpaweHnn 3a ycnyramu, npeanonaralvwuMy  HamnpaBfieHue COBMECTHOrO
3asBNeHNs HECKOMNbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb NeyaTn Ha ByMaXHOM HOCUTENe KONUN ANEKTPOHHOWN (POpPMbl 3asiBIIEHUS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYK (hOpMYy 3asiBrEHUSA 3HayeHun B nobon
MOMEHT MO XeNaHuo Nonb3oBaTens, B TOM YMcne npu BO3HUKHOBEHUM OLWMOOK BBOAA M BO3BpaTe
A5 NOBTOPHOrO BBOAA 3HAYEHWUIN B 3NEKTPOHHYIO (POpMY 3asiBNEHUS;

5) 3anonHeHuMe nonew 3nNekKTPOHHOW opMbl 3adBnNeHMs OO0 Hadana BBoAa CBeOEeHUN
3asiBUTENEM C UCMONb30BaHMEM CBeAeHUN, pa3melleHHbix B ECUA, n ceegeHnin, onybnmnkoBaHHbIX
Ha PecnybnvkaHckom nopTane, B YacTu, KacalroLlencs ceBegeHnin, OTCYTCTBYOLWNX B €ANHON CUCTEME
NOeHTUUKaUnM 1 ayTeHTuduKauuu,;

6) BO3MOXHOCTb BEPHYyTbCA Ha NOOM M3 3TanoOB 3anOfHEHUS JNEKTPOHHOW (OPMbI
3asBrneHns 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb AOCTyna 3asiBUTENd K paHee MOAaHHbIM MM 3asiBfieHUsIM B TevyeHue He
MeHee OOHOro roga, a Takke 4acTM4HO CPOPMUPOBAHHBLIM 3asABfEHUAM - B TedeHne He MeHee 3
MecsaueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTca
nocpeactsoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTenNto NpeaocTaBnseTCcs BO3MOXHOCTb 3anncu Ha ntobble cBoboaHbIE ANa npuemMa aaTy
N BpeMsi B npeaenax yCTaHOBMEHHOIO0 B MHOrogOyHKLMOHAIbHOM LieHTpe rpaduka npuema.

3anucb Ha onpeferneHHylo AaTy 3akaHYnMBaeTCH 3a CyTKM 0 HACTYNMeHns aTon Aathbl.

[ns ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnukaHckoro noprtana
3aaBuTENt0 HeobXxoaMMO yKasaTb 3anpallmBaemble CUCTEMOW AaHHbIE, B TOM YuCIe:

daMmunnuio, Ms1, 0TY4ECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3ANEeKTPOHHOM MOYTHLI (MO XenaHuio);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMSA CBeAEHUA, KOTOpble cOObLuUN 3asBuTenb Npu npeasapuTeribHON
3anucu, LOKYMeHTaMm, MpeacTaBfeHHbIM 3asiBUTENeM npu fMYHOM npueme, npegsaputenbHas
3anucb aHHynMpyeTcs.

Mpu ocywecTBneHUn npensapuTenbHOM 3anucy 3assuTento obecneynBaeTcs BO3MOXHOCTb
pacrneyaTaTb TanoH-noATBepXxaeHne. B cnydae, ecnv 3asBuTesnb COOOLWMT agpec 3NeKTPOHHOW
MOYTbl, Ha YyKasaHHbIN agpec TakkKe HanpaenseTcs WHpopmauua O NOATBEPXKAEHUU
npenBapuTenbHOM 3anmcu ¢ ykasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpy ocywecTBNeHUN npeaBapuUTENbHON 3anucu 3asiBuUTenb B obA3aTenbHOM nopsake
MHOPMMPYETCA O TOM, YTO NpeaBapuTeflbHas 3anucb aHHYNUPYeTCs B Crlydae ero HesiBKU no
ncrteyeHum 15 MUHYT C Ha3Ha4YeHHOro BpeEMeEHN npuemMa.

3agasuTens B Noboe Bpems BrpaBe 0TKasaTbCA OT NpeaBapuUTenibHOM 3anncu.

3anpewaeTca TpeboBaTb OT 3aABUTENS COBEPLUEHUS UHbIX OENCTBUN, KPOME MPOXOXOEHUS
noeHtTumkaumm n ayteHtudukaumm B COOTBETCTBMM C HOPMAaTMBHLIMW MPaBOBbIMW aKTamu
Poccunckon ®depepauun, ykasaHua Uenn npuema, a Takke npefocTaBneHuss CBedeHuM,
HeobOXoOuUMbIX N9 pacyeTa ANUTENbHOCTU BPEMEHHONO WHTEpBana, KoTopbiM Heobxoammo
3abpoHunpoBaTb Ans npvema.

3. CocTtaB, nocnegoBaTenbHOCTb M CPOKM BbIMNOMHEHUS afMUHUCTPATUBHBIX Npouenyp, TpeboBaHus
K MOPSAAKY MX BbINOSIHEHNS, B TOM YMcre 0COBEHHOCTI BbINONTHEHUSA aaMUHUCTPATMBHbBIX NpoLeayp B
9NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbIMOMHEHMS aAMUHUCTPATUBHBIX NpoLeayp B
MHOTOYHKLMOHANbHbIX LIEeHTpax

3.1. OnucaHne nocregoBaTesibHOCTU AeNCTBUI NPy NpeaocTaBneHnn
MYHULMMNANbHOWN yCnyru

3.1.1. lNpepoctaBneHne  MyHMUMNAnNbLHOW  ycryrM  BKA4YaeT B ceba  cneaywowme
agMWHUCTPaTUBHbIE NpoLeaypbl:



1) KOHCYNbTUPOBAHWE 3asBUTENS;

2) NPUHATUE N PAaCCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, y4acTByKOLME B NPegoCTaBieHnm
MYHULUMNANbHOW yCnyru;

4) nogroToBKa pesynbTata MyHUUMNanbHOW yCnyru;

5) 3akntoyeHne pgoroBopa 6e3Bo3Me3gHOM Nepedayn  umyllectBa B MyHMUMNANbHYHO
COBCTBEHHOCTb;

6) Bblgaya (HanpaBneHue) 3asBUTENO peayrnbTaTta MyHULMNanbHON YCyru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHVEeM Hayana BbINOSIHEHUS aJMUHUCTPaATMBHOM  Mpoueaypbl  sBRsieTcA
obpalueHune 3aaBuTENS NO BONpPOCaMm, CBA3aHHbLIM C NpeAocTaBneHneM MyHULMNansHON yCnyru.

HOMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABNSETCS:

npu obpawieHnn 3aasutens B8 MeL| — paboTHuK ML,

npu obpawieHmn 3assutens B OpraH — cekpeTapb BypakOBCKOro CenbCKOro noceneHus
Cnacckoro MyHuuunanbHoro pavioHa Pecnybnukn TartapctaH (ganee - [OMKHOCTHOE J1vuUoO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMKE).

3.2.2. 3aaButeno BnpaBe o06paTUTbCA 3a KOHCyNbTauMem O nopsagke U cpokax
npegoctaBneHnsa MyHuumnansHomn ycnyri B MOLL nndHo 1 no Tenedony n aneKkTpoOHHOM noyTe.

PabotHnk M®L| kKoHCcynbTMpyeT 3aaBuTensd, B TOM 4ucre no coctasy, dopme
npeacTaBnAemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans NofyYeHns MyHUUMnanbHOW yCnyru.

3aaBuTenb MOXeT MonyyYnTb MHpopMaumio o nopsgke npefocTaBneHus MyHUUMnanbHOW
ycnyrm Ha oguumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbINOJSTHAKTCA B
AeHb obpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPoOLedyp SBMSKTCA: KOHCynbTauumsa no
cocTtaBy, popme npeacTtaBnsieMon AOKYMEHTauun W ApyruM BOMpocaM, HeobxogumbiM Ans
NONyY4eHUs MyHULMNANbHON YCIyTNn.

3.2.3. 3aaButenb Bnpaee obpatutbcs B OpraH no tenedoHy 1 aNeKTPOHHOM NoYTe, a Takke
NoNyYnTb KOHCyrnbTauuio Ha PecnybnukaHckom nopTtane, camte OpraHa O nopsgke M cpokax
npeaocTaBnNeHNa MyHUUMNAnNbLHOW yCcryrn, B TOM 4YuUcre no coctasy, popme npencraBnsemMon
OOKYMEHTauum 1 apyrum Bonpocam Ans NonyyYeHns MyHULMnansHOM yCnyru.

[OomMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUPYeT 3asBuTens B
COOTBETCTBUU C TpeboBaHUAMM NyHKTA 1.3.4 aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHbIE MpoLenypbl, YCTaHABNMBAEMble HACTOSALIMM MYHKTOM, BbINOMHAOTCA B
TeyeHue Tpex paboymx gHeun Co gHS NOCTynreHns obpalleHus.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSAKTCHA: KOHCyrMbTauuuM no
cocTtaBy, (popme npeactaBnsiemMon AOKYMEHTauuu W ApyruM BOMpocaM, HeobxoaumbiM Ans
NONy4YeHUss MyHUUMNAIbHOW YCRyri.

3.3. lNpuHATME N paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANSA NpefocTaBfieHns MyHuuunanbHow ycnyrn ydeped MOL, unu
yoaneHHoe paboyee mecto MOLY.

3.3.1.1. Bassutenb (npeacrtaButenb 3assutens) obpawaetca B M®L| ¢ 3anpocom o
npenoCcTaBnNeHUM MyHULMNANbHOM YCNyrn U NpeactaBnsaeT AOKYMEHTbl B COOTBETCTBUMU C MYyHKTOM
2.5 agMUHUCTpPaTUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUn:

onpeaensieT npeameT obpalleHuns;

yOOCTOBEPSAET NIMYHOCTL 3asBUTENS;

NPOBOAUT MPOBEPKY MNOMIHOMOYMI NnLa, NoAatoLLEro AOKYMEHTHI;

NpoBOAMT MPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B MNyHKTe 2.5
aAMWUHUCTPATUBHOIO pernameHTa;



3arnonHAaeT aneKTpoHHyo oopmy 3aserneHna 8 AIC MoL;

npy NpegocTaBfieHNN AOKYMEHTOB, yKa3aHHbIX B NYHKTe 2.5 aagMUHUCTPaTMBHOIO pernaMeHTa
Ha ByMaxHOM HocuTerne, OCyLLeCTBMASET CKaHMpPOBaHNe NpeacTaBeHHbIX AOKYMEHTOB;

pacneyatbiBaeT 3asasneHne ns AUIC MoLl,

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3assneHne 8 AUC MOL;

3arpyxaet B ANC MOL| pokymeHTbl, npeacTaBrieHHble B 3NEKTPOHHOM dopme  unu
9NEeKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE OerO0;

BO3BpaLlaeT NoanMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENO Pacnuncky B npueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbINOJSTHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbINOMHEHNA afMUHUCTPATUBHBIX Mpouenyp ABNSAKTCHA: roToOBOe K OTMnpaBKe
3asiBneHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH B
3NEKTPOHHOM hopMe (B COCTaBE MaKETOB JNEKTPOHHbLIX A1) B TeYeHue ogHoro paboyero gHA co
OHSA obpalleHns 3asaBuTens B CTPYKTYpHoe nogpasgeneHne MOLL.

Pesynbtatamu BbINONHEHUS afMWHUCTPATUBHBLIX MpoLedyp SABASIOTCA: 3asBfeHWe u nakeT
OOKYMEHTOB (31IEKTPOHHOE Aesio), HanpassieHHble B OpraH, NnocpeAcTBOM CUCTEMbl 3NIEKTPOHHOIO
B3aMMOOeNCcTBUA.

3.3.2. lpueM OOKYMEHTOB AN NpedoCTaBfeHUs MyHUUMManbHOW YCRyrn B 3NEeKTPOHHOM
dopme 4epes PecnybnnkaHckum noprarn.

3.3.2.1. 3agsuTenb And nogayv 3asiBfieHUsi B SNEKTPOHHOW (popme BbIMOMHAET criegylowme
JencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY INEKTPOHHOIO 3aABMNEHUS;

3anonHaeT ¢OpMy 3fEKTPOHHOIO 3asiBfieHWs, BKNHOYaKLWYy CcBedeHus, Heobxoanmble W
obasaTenbHble ANg NpeaocTaBneHnss MyHUUUNAanNsHOW YCIyru;

npukpennseT OOKYMEHTbl B 3fIEKTPOHHOW dOpMe UMM 3NEeKTPOHHble 0bpasbl JOKYMEHTOB K
dopme 3NEKTPOHHOrO 3asBneHus (Npn HeobxogMmMocTn);

noaTeepxaaeT oakT O3HAKOMJSIEHUSI U cOrnacusi ¢ YCroBUSIMU U NOPSAKOM npefoCTaBneHus
MYHULUMNANbHON YCNyrn B 3NEKTPOHHOM dopMe (yCTaHaBnuBaeT COOTBETCTBYIOLLYD OTMETKY O
cornacum B (popme 3f1eKTPOHHOro 3asiBreHns);

noaTeepXxgaeT LOCTOBEPHOCTb COOOLLEHHbIX CBeAeHW (yCTaHaBNMBaeT COOTBETCTBYHOLLYIO
OTMETKY B (hOpMe 3MEKTPOHHOIO 3asaBreHNS);

OTNpaBnsaeT 3anofIHEHHOE 3EKTPOHHOE 3asdBreHue (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
dopme NEKTPOHHOTO 3asBNEeHUs);

9NEeKTPOHHOE 3asiBfieHne MOANUCbIBAaeTCAa B COOTBETCTBMM C TpeboBaHuaMM nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfnameHTa;

nony4aet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHO-nornyeckasl npoBepka CHOPMUPOBAHHOIO 3asiBfIEHMs1 OCYLLEeCTBsSiIeTCa nocne
3arnorHeHnsa 3asBUTENEM KaXOoro W3 nonien 3reKTPOHHOM (popMbl 3asBrieHus. [lpu BbisSBreHUn
HEKOPPEKTHO 3anoSsIHEHHOrO MOMSA 3fIEKTPOHHOW OOpPMbl 3asiBNEeHUs1 3asiBUTENb YBeAOMMSEeTCs O
XapakTepe BbISIBNEHHOW OWWMOKM W nopsgke ee yCTpaHeHus MnocpeacTBOM  MHAOPMAaLMOHHOMO
COo06LEeHNa HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBMEHNS.

AOMWHUCTPATMBHBbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbINOJTHAKTCA B
OeHb obpalleHns 3asiBuTens.

PesynbTtatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpoueayp ABNAKTCA: 3MEKTPOHHOe Aero,
HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI NEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHvemM Hayana BbIMOIHEHNS a4MUHUCTPATUBHOW NpoUeaypbl SBNsSieTcs
NOCTYNSIeHne 3asBNeHNsA U MHbIX JOKYMEHTOB, HEODXOANMbLIX ANA NpefoCTaBneHns MyHULmnansHOM
ycryru.

HOomKHOCTHBIM NUOM (pabOTHUKOM), OTBETCTBEHHbIM 32 BbINOMIHEHWE aAMUHUCTPATUBHOM
npoueaypbl ABNAeTcs cekpeTapb bypakoBCKoro cenbckoro noceneHns Cnacckoro MyHULMMNansHOro
panoHa Pecnybnukun TaTapctaH (ganee - [OO/MKHOCTHOE IMLO, OTBETCTBEHHOE 3a MpUEM
OOKYMEHTOB):



3.3.3.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a NMpuem LOKYMEHTOB, B criydae obpalieHus
3asBuTens ¢ 3aasneHmem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBMMBaET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpPoBOAMT MNPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B MyHKTe 2.5
afiMUHUCTPATUBHOIO  perfiameHTa, [MpoBepKy COOTBETCTBUS MNpeAcCTaBfieHHbIX [JOKYMEHTOB
YCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexaiiee odopMieHne Konun OOKYMEHTOB, OTCYTCTBME B
OOKYMeHTaxX NoA4YMCTOK, NPUMUCOK, 3a4EePKHYThIX CITOB U MHbIX HE OrOBOPEHHbIX UCNPaBIieHUI);

3anosIHAEeT 3NEeKTPOHHYK OopMy 3asBfiEHNA B aBTOMaTU3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npefHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 agMUHUCTPATUBHOIO pernameHTa
Ha ByMaxHOM HocuTerne, OCyLLeCTBMASIET CKaHMpPOBaHNE NpeacTaBeHHbIX AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHME;

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeTt NoannucaHHoOe 3asiBrneHune;

3arpykaet B aBTOMaTU3MPOBAHHYH MHGOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHy Ans
OKa3aHuWs rocygapCTBEHHbBIX M MyHULMNANbHBIX YCNYr AOKYMEHTbI, NPeACTaBMEHHbLIE B 3NIEKTPOHHOM
dropme unu anekTpoHHble 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE Aer0;

BO3BpaLLL@eT NnognucaHHoe 3asiBNeHne 1 OpuUrnHanbl ByMaXkHbIX JOKYMEHTOB 3asiBUTENIO;

BblaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae HanunuuMsi OoCHOBaHMM ONA OTKasa B MpuMeEME AOKYMEHTOB AOSPKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, YBeAOMMSAeT 3asBuUTens O Hanuumm npenaTcTeuri Ons
npuemMa 3asiBfieHMst U BO3BpaLaeT eMy AOKYMEHTbl C OObsICHEHMEM CcOoOepXaHUSA BbISABIIEHHbIX
OCHOBaHWW N5 OTKasa B NpMeme LJOKYMEHTOB.

3.3.3.3. [JOomKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MNPUeM [OOKYMEHTOB, MOcre MOCTYnfIeHns
OOKYMEHTOB Ha pacCMOTpPEHME:

npuceBaMBaeT 3asBMIEHMIO HOMEP B COOTBETCTBUN C HOMEHKMATypour gen un cratyc «lpoBepka
OOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME INIEKTPOHHbLIE Aenia, B TOM YMCNE MPUIOXEHHbIE 3asiBUTENEM
OOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3MeKTPOHHbIe 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb SNIEKTPOHHbIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycnosun AeNCTBUTENbHOCTU 3MEKTPOHHOM MOLMUCKU, MOCPenCcTBOM
obpaweHna k EguHomy nopTany (B cnyyae, ecnu 3asiBUTENEM npencTaBfeHbl 3NEKTPOHHbIE
OOKYMEHTbI, NOANUCAHHbIE YCUNEHHOMW KBaNUOULIMPOBAHHOW 3NIEKTPOHHOMW MOAMNUCHIO).

Mpn HanuUuMnm OCHOBaHUW, NPEaYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, NoAroTaBnNuBaeT MPOEKT pelleHns o6 OTkase B npuemMe OKYMEHTOB, HeobXxoauMbIX
AnNs NpeaoCTaBneHnsa MyHULMNAanbHON yCryri.

B cnyyae, ecnn B pesynbTate MNpPOBEpPKN YCUNEHHOW KBanuuUUMPOBAHHOW 3IEKTPOHHOM
noanucn BbISIBNEHO HecoOnoaeHMe YCroBUA ee OeNCTBUTENbHOCTU, NPOEKT pelwieHust 06 oTkase
OOIMKeH copepxaTb NyHKTbl cTtatbM 11 dPepepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXUNK
OCHOBaHMEM 1151 €10 NPUHATUS.

MpoekT pelwweHna ob oTkase B nNpuemMe [OKYMEHTOB, HEOOXoOAuMMbIX ANA npefoCTaBeHus
MYHMLUMNANbHOW YCNyrn, C ykasaHMeM MpUYMH OoTKasa (B Crnyyae, ecrnv OCHOBaHWA ONs OTKasa B
npuemMe OOKYMEHTOB, HeOBXOAMMbIX ANs NPeAoCTaBfeHUs MyHUUMNANbHOW YCIyrn, CBsi3aHbl C
HapyLLEHMEM YCTaAHOBIEHHbLIX TPEOOBAHUIM K TakMM QOKYMEHTaM, OCHOBaHMs AN OTKas3a B Npueme
OOKYMEHTOB [OSPKHbI cogepXaTb WHgopMaumio O HaMMEHOBaHUM [OOKYMEHTOB (MHdopMauuu,
cBedeHuI), KOTopble He npeacTaBneHbl, coaepXaT HeAOCTOBepHble U (Mnn) NpPOTUMBOPEYMBbLIE
cBedeHusi, OMOopMIEeHbl C HapyweHWeM YCTaHOBIEHHbIX TpeboBaHUW), HanpaBnseTcs Ha
corrnacosaHue B YCTaHOBJIEHHOM nopsigake nocpeacTsom CUCTEMbI 9S1IEKTPOHHOrO
OOKyMeHToobopoTa.

CornacoBaHne npoekta pelweHus o6 OTkase B nNpuemMe AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUunanbHOW YCIyru, OCyLeCcTBNAeTCs B Nopsake, npeayCcMOTPEHHOM MYyHKTOM
3.6.3 agMUHUCTPATMBHOIO perriaMmeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHUM AN OTKasa B NpuemMe [OOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOE NuUO, OTBETCTBEHHOE 3a MNpUEM
OOKYMEHTOB, B TeYeHWe ogHoro pabovero AHS CO AOHA MOCTYNSMeHUs 3asaBfeHus, Hanpasnset



3a9BUTENO, YKa3aHHbIM B 3asdBfeHUW CrnocoboM, yBeAOMIIeHWe O MOCTYNNeHUN 3asBreHus,
cofepxallee BXOAAWMNA PErucTpaumMoHHbIN HOMEep 3asfBneHus, AaTty MonyyYeHus 3asBrieHus,
nepeyeHb HauMMeHOBaHUW annos, MpPeAcTaBneHHbIX K HeMy [JOKYMEHTOB, [AaTy nonyyeHus
pesynbTarta MyHULMNanbLHOW ycryru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMuHUCTpaATUBHOIO
pernamMeHTa, Npu Hanuynnm TeXHUYECKON BO3MOXXHOCTU OCYLLECTBIIAETCA B aBTOMaTUYECKOM pexnme
C uCnonb3oBaHMEeM aBTOMaTU3UMPOBAHHOMW MH(OPMAaLMOHHON CUCTEMBI, MNpedHas3HayYeHHOW Ans
OoKa3aHWs rocygapCTBEHHbIX U MYHULMNAnNbHbIX YCIYT.

3.3.3.5. AOMUHUCTPaTUBHBbIE npowenypsl, yCTaHaBiMBaeMble NMYHKTOM 3.3.3
agMVHUCTPATMBHOIO pernamMeHTa, BbINOMHAITCA B TevyeHne opHoro paboyero AHA CO  AHA
NOCTYNMNEeHNs 3asaBNeHNs Ha pacCMOTpeHMe.

Pesynbtatamn BbINOMHEHNA aOMUHUCTPATMBHbLIX MpoUedyp SABMAITCA: NPUHATBIA  Ha
paccMOTPEeHME KOMMMEKT AOKYMEHTOB UMW MPOEKT pelleHus o6 oTka3e B npueme [OOKYMEHTOB,
HeobxoaMMbIX ANs NPeAoCTaBleHNsa MyHULMNanbHON YCIyTu.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByOLME B NpeaoCcTaBneHnm
MyHULMNANbHOW yCryru

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHUA a4MUHUCTPATMBHOM Mpoueaypbl SABMAsieTCH
nonyyeHne  OOSMKHOCTHbIM — nvMuoM  (pabBOTHWKOM),  YNOSIHOMOYEHHbIM  Ha  BbINOSIHEHWE
aAMWHUCTPaTUBHOM MNpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOIO 3a MNPUEM
OOKYMEHTOB, MPUHATLIX OT 3aABUTENS JOKYMEHTOB.

HOMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypsbl, aBnsieTca cekpetapb bypakoBCKOro cenbckoro nocernieHns Cnacckoro MyHUUMNaneHOro
panoHa Pecnybnukn TatapcTtaH (ganee - QOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [Jo/mMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBlieHWe MEeXBEOOMCTBEHHbIX 3arpocoB,
dopMMpyeT N HanpasnsieT B 3NEKTPOHHOW dhopme NOCPEeACTBOM CUCTEMbI MEXBEOOMCTBEHHOMO
9NEKTPOHHOIo B3anMMOLENCTBMA (MPU OTCYTCTBUN TEXHUYECKON BO3MOXHOCTM — UHBIMWU cnocobamm)
3anpocbl O MNpeaoCTaBNEHUN [OOKYMEHTOB W CBeAEeHWW, NpedyCMOTPEHHbIX MyHKTOM 2.6.1
aAMWHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHABNMBAEMble HACTOSALLMM MYHKTOM, BbINOMHAOTCA B
AEHb NPUHATUA 3asiBNIEHNS HA PAaCCMOTPEHME.

PesynbtatamMn BbINOMHEHNA aAMWHUCTPATUBHBLIX Npouenyp SBNATCA: HanpaBlieHHble B
opraHbl BNacTu n (Mnv) nogBeaoOMCTBEHHbIE OpraHamM BRnacTu opraHm3almm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHUM 3anpocoB, MOCTYMMBLUUX 4Yepes
CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aMMOOENCTBUSA, NMPedoCTaBnsaT 3anpallvBaemble
OOKYMEHTbI (MHGOPMaUUI0) MNU HanpaBnAT yBegOMSIEHUSI 00 OTCYTCTBUM OOKYMEHTa un (unu)
nHpopmauun, HeobxoanMbIX NS NPeaoCTaBNEHNA MyHUUMNANbHOW YCNyrn (aanee — yBegoMmsieHune
06 oTkase).

AOMUHUCTpPaTMBHbIE MpOLEeaypbl, YCTaHaBNMBaeMble HacCTOSILMM MYyHKTOM, BbIMOSHAKTCS B
TeYeHne NATU OHEeN CO AHS NOCTYNNeHUs MeXBEeLOMCTBEHHOrO 3anpoca B OpraH Uinn opraHu3auuio,
npeaocTaBnsAloLLmMe AOKYMEHT N MHpOpMaLNo, eCrn MHblE CPOKU NOArOTOBKU U HanpaBneHnst oTeeTa
Ha MEeXBeOOMCTBEHHbIN 3anpoC He YCTaHOBIEHbl dheaeparibHbIMU 3akOHaMW, NMPaBOBbIMW akTaMu
MpasutenbctBa Poccuiickon ®enepauumn n NpUHATLIMK B COOTBETCTBUN C doefeparibHbIMU 3aKoHaMu
HOpMaTUBHbLIMM NPaBoBbIMY akTaMu Pecnybnuku TatapcraH.

PesynbTatamn  BbINOMHEHMS  AQMUHUCTPATMBHbLIX Npouenyp SBMAKTCA:  AOKYMEHTbI
(cBegeHus), HeobxoauMble NS NPegoCTaBfeHns MyHuuMnanbHOW ycnyrn, nnbo yBegomneHne ob
oTKase, HanpaBfieHHble  OOSMKHOCTHOMY  nuuy, OTBETCTBEHHOMY  3a HanpasneHue
MEXBeLOMCTBEHHbIX 3aNpOCOB.

3.4.4. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBneHne MexXBeLOMCTBEHHbIX 3anpOCoB:

nonyyaet  3anpawmMBaemMble  Yepe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3MEKTPOHHOro
B3aMMOLENCTBUS OOKYMEHTbl (CBedeHusi), HeobxoauMmble ANA npefocTaBneHUs MyHUUMManbHOM
ycnyrun, nbo yeegomneHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa 1 (Unu) nHdopmaumm;

npy HaNU4YMM OCHOBaHUKN, NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfiaMmeHTa,
noaroTaBnvMBaeT MNPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB, HeoOXoauMmbIX [Ans
npeaocTaBNeHNa MyHULMNANbHOW YCAYT.



MpoekT pelweHns o6 oTkase B nNpueme LOKYMEHTOB, HEOOXOAMMBbIX AN NpefocTaBfeHus
MyHMUMMANbHOW YCNyru, C ykaszaHWeM MpUYMH OTKasa (B Crnydae, ecrniv OCHOBaHWUS AONA OoTkasa B
npyeme OOKYMEHTOB, HeobXoauMbIX AN NpefoCTaBfeHUss MYHUUMNAnbHOM YCNyru, CBsi3aHbl C
HapyLleHMEeM YCTaHOBIMEHHbIX TpeboBaHUn K TakuM JOKYMeHTaM, OCHOBaHUS Afis OTKasa B npueme
AOKYMEHTOB [OJDKHblI cofepXaTb MHGOPMauMio O HaMMEHOBaHWM [OOKYMEHTOB (MHGOpMauumu,
cBefleHuI), KOTopble He npeacTaBneHbl, coaepxaT HeOOCTOBepHble U (Mnn) NpOTUBOPEYMBLIE
cBefeHusi, O(OopMNeHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnseTca Ha
cornacosaHue B YCTaHOBMIEHHOM nopsiake nocpeacTsom CUCTEMbI  3NEKTPOHHOrO
AOKymeHToobopoTa.

CornacoBaHne npoekta pelweHuss o6 OTkase B npuemMe AOKYMEHTOB, HeobXxoauMbIX Afis
npeaocTaBnNeHNa MyHUUMUNANbHOW YCNyrn, OCyLEeCcTBRSeTCs B nopsake, NnpeayCMOTPEHHOM MyHKTOM
3.6.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMbIE€ HACTOSALIMM MYHKTOM, BbINOSHAKOTCA B
OEHb NOoJlyYeHnsa cBeJeHUN NO MeXBEeJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbINOMHEHMS  AAMWHUCTPATUBHBLIX  Mpoueayp  SABNATCA:  OOKYMEHThI
(cBegeHus), Heobxoanmble AN NPEAOCTaBMEHMST MYHUUMNANbHOW YCRyri, NPOEKT pelleHus o6
OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpefoCTaBNeHNss MyHULMNANbHOW YCIyru.

3.4.5. WcnonHeHne npoueayp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOIO
pernameHTa, Npu HanM4Ynn TEXHUYECKON BO3MOXHOCTM OCYLLECTBIISAETCA B aBTOMAaTUYECKOM PeXnme
C WCNOSfb30BaHMEM aBTOMATU3NPOBAHHON WHMOPMALMOHHOMW CUCTEMBbI, MpegHasHa4YeHHoU AN
oKas3aHWsl roCydapCTBEHHbIX W MyHMUMNAnbHbIX YCNyr, B TOM 4uCfle C MOMEHTa perncrpaumm
3asBfneHnst B COOTBETCTBUMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcMManbHbI CPOK BbINOSTHEHNSA aAMUHUCTPATUBHBLIX NPOLeayp, YKadaHHbIX B MyHKTE
3.4 agMWHNCTPaTUBHOIO perflaMeHTa, CoCTaBnseT NAaTb paboynx AHEN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUA aAMVWHUCTPATUBHOW Mpoueaypbl SBNAETCA
NOCTYNneHne OT [JOSPKHOCTHOro nuvua, OTBETCTBEHHOrNO 3a HarnpaBreHue MeXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHUI), Heo6XxoauMbIX ANs NpegoCTaBneHns MyHULMNAnbHON YCIyru.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHME AOMUHUCTPATUBHOW Mpoueaypbl,
ABnsieTcs cekpetapb bypakoBckoro cenbckoro noceneHnss Cnacckoro MyHULUMMANbHOrO panioHa
Pecnybnukn TatapctaH (ganee - OOMMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTata
npegocTaBneHns MyHULMNAanbHOM yCryrm).

3.5.2. [JomkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY pes3ynbTaTa nNpeaoCTaBreHns
MyHULMNAnbHON YCNyru:

paccMatpuBaeT  COPMUPOBAHHBLIN  KOMMMEKT  LOKYMEHTOB,  HeobXxoaumbiX  Ans
npegocTaBneHns MyHULMNAnbHON yCryru;

nNpu BbISIBNEHMM OCHOBaHUM ANd OTKasa B NpefocTaBfeHuM MyHUUUNANbHOW  yCryriu,
yKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, NogrotaBnuBaeT NPOeKT pelueHus ob
OTKase B NpegocTaBneHMn MyHULUNanbHOWM yCryru;

B Criyyae OTCYTCTBMSA OCHOBaHUW ANs OTKa3a B NpeaoCTaBfeHUM MyHUUMNANbHOW YCryru,
NPeayCMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, Mo uUToram paccMOTpPeHus
AOKYMEHTOB, HeobxoauMbIX AN NpeaoCTaBleHns MyHUUMNansHON ycryru, NnoarotaBnMeBaeT NpPoeKkT
MOCT@HOBMEHUS O MpUeMe paHee MNpMBaTU3MPOBAHHOMO >KUMOFO MOMELLEHUS B MYHULUNAMbHYHO
COBCTBEHHOCTb;

HanpaBnseT MNOArOTOBMEHHbIA NPOEKT pe3ynbTaTa NPeaoCTaBneHUs MyHULMNANbHON yCnyru
Ha corrnacoBaHue B YCTaHOBMEHHOM MoOpsgke MNOCPeACTBOM — CUCTEMbl  ANEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble HACTOSALUMM MYyHKTOM, BbIMOSMHAOTCA B
TeyeHue ogHoro paboyero AHsS.

PesynbtaTtammn BbINONHEHUS agMUHWUCTPATMBHBLIX Mpouedyp SABMASKTCA: NPOEKT pelueHus ob
OTKase B MNpedoCTaBNeHWM MYHUUMNAanbHOW YCnyru, NPOEeKT MOCTAHOBIEHUS O MpuemMe paHee
NPUBaTU3MPOBAHHOIO XMWIOro NOMELLEHNS B MyHULUMNAanbHY0 CO6CTBEHHOCTb.

3.5.3. CornacoBaHue 1 nognucaHve npoekTa pesynbTata nNpeaocTaBneHns MyHULMNansHOW
ycnyrm (ganee — nMpoeKkTbl [OOKYMEHTOB) OCYLLIEeCTBMNSETCH PyKOBOAMTENEM  CTPYKTYpPHOro
nogpasgerneHns, OTBEeTCTBEHHOro 3a MOArOTOBKY — pes3ynbTata  MyHUUMNANbHOW  ycnyri,



PykosBogutenem OpraHa.

AOMWHUCTPATMBHBbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMNOSMHATCA B
TeyeHne ogHoro paboyero HsS.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMAITCS: peweHne o6 oTkase B
npegocTaBneHn MyHUUMNANsHOW yCnyru, yTBepXxXgeHHoe NoCTaHOBMNEHNE.

3.5.4. WcnonHeHue npouenyp, YkasaHHbix B nyHkTax 3.5.2, 3.5.3. agMuHMUCTpaTUBHOIO
perrnameHTa, npu HarM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexume
C WCNosb30BaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOMN CUCTEMBI, MpegHasHa4YeHHoU AN
OKa3aHu1s rocyapCTBEHHbIX U MYHULMNASTbHBIX YCAYT.

MakcumarbHbIN CPOK BbINOSTHEHUA afMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX B MyHKTe 3.5.
aAMWHNCTPaTUBHOIO perraMmeHTa, CocTaBnsaeT Asa paboymx aHs.

3.6. 3aknoyeHve gorosopa 6e3B803mMe3gHON Nepefayn UMyLLeCcTBa B MyHULUMNAMbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHMEM Havyana BbINOSIHEHMS aOMWHUCTPATUBHOW Mpouenypbl  sBNsieTcs
YyTBEPXXOAEHME MOCTAHOBMEHMA O MNPUEME paHee NPUBATU3MPOBAHHOIO >XUIIOM0 MOMELLEHUs B
MYHULUMNANbHY COOCTBEHHOCTb.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE AOMUHUCTPATUBHOW MpoLueaypbl,
ABNsieTca cekpeTapb bypakoBckoro cenbckoro noceneHna Cnacckoro MyHUUMNAnNbHOro panoHa
Pecnybnukn TatapcTtaH (ganee - OO/MKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MOLrOTOBKY pesyrnbTaTta
npenocTaBneHNs MyHULMNANbHOM yCcnyru).

3.6.2. [lo/mKHOCTHOE §nuLO, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefoCTaBreHus
MYHUUMNANbHOM YCNyrn, roTOBUT MPOEKT goroBopa ©0e3Bo3Me3gHOM nepefaynm WMMyLLecTBa B
MYHUUMNanbHY0 COBCTBEHHOCTL (Janee — JOrosop).

AOMWHUCTPATMBHbIE MPOLEaYpbl, YCTaHaBNMBAEMbIE HACTOSALMM MYHKTOM, BbINOSHAKTCA B
TeyeHne ogHoro paboyero AHA ¢ MOMEHTA BblAayu 3asiBUTEN0 NOCTAHOBIIEHUS.

PesynbtatamyM  BbINOMHEHMS  aOMWHUCTPATMBHBLIX  MpoUedyp  SABMNSKOTCA:  AOroBoOp,
HanpaBneHHbIA Ha cornacoBaHue.

3.6.3. CornacoBaHne wn nognucaHne [OroBopa OCYLUECTBISETCA  PYyKOBOAMTENEM
CTPYKTYPHOro nogpasfgeneHusi, OTBEeTCTBEHHOrO 3a NoAroTOBKY pe3ynbTarta MyHUUMNanbHOW ycryru,
Pykosoantenem OpraHa.

[MogroToBneHHbIE MPOEKTbI AOKYMEHTOB, UMEIOLLIME 3aMevaHnd, BO3BpaLLaoTcs Ha opaboTky
nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHuuunanbHoOW ycnyru. locne ycTtpaHeHus
3aMeyYaHui NPoeKTbl JOKYMEHTOB NMOBTOPHO NepeaatoTcs As cornacoBaHus U NogNMcaHus.

PykoBogutenb OpraHa npyv pacCMOTPEHUM MPOEKTOB OOKYMEHTOB NMpoBepsieT cobnioaeHune
aAMUHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMM nuuamu OpraHa B 4acTU CPOKOB BbIMOMHEHUS
aAMUHUCTPATUBHBIX Npouenyp, WX MOCNeAoBaTeNIbHOCTM U MOMHOTLI, HanuUuus CorfacoBaHuin
YNONMHOMOYEHHbIX JOMMKHOCTHBIX NuL OpraHa B cUCTEME 3NIEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISIBMEHWA HapyWEHWA B 4YacTU CPOKOB BbIMOMHEHUA aAMWUHUCTPATUBHBLIX
npoueayp, Ux nocnegoBaTenbHOCTU 1 NONHOTbLI PykoBoamTens OpraHa MHULUMMpyeT NpuBriedYeHne K
OTBETCTBEHHOCTU WL, AOMNYCTUBLUMX  HapyLeHWs, B  COOTBETCTBMM C NyHKTOM 4.3
aAMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATMBHBLIE MPOLEAYpbl, YCTaHaBMMBAEMbIE HACTOSALMM MYHKTOM, BbINOSHAKTCA B
TeYyeHne ogHoro paboyero gHs.

PesynbTtatamu BbINOMHEHMS aAMUHUCTPATUBHBIX NPoLeayp SABNSAKTCA: pelleHne o6 oTkase B
npueme OOKYMEHTOB HeobxoauMMbIX ONsi NpegoCTaBfeHus MyHMUMNanbHOW ycnyru, pelleHne o6
OTKase B NpeaoCTaBlEHMM MYHULMNANBHON YCIyrn, NOAMMCAHHbIN LOrOBOP.

3.6.4. [JO/mMKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY peasynbTata npeaoCTaBreHUs
MYHMLUMNANbHOW yCnyrn, n3BeLlaeT 3asaBuTens (ero npeacraButensd) 0 HeobxoAMMOCTM NoANUCaHNSA
JoroBopa Crnocobom, ykasaHHbIM B 3asBMEHUW, O pe3ynbraTe npenoCcTaBfeHUs MyHMUMNAnbHOWM
yCryrm M O BO3MOXHOCTWU MNOSyvYeHUsa pesynbtata npeaocTaBfieHns MyHUUMNanbHOW YCNyrn B
OpraHe unv B MOLL.

AOMWHUCTPATMBHbIE MPOLEaYpbl, YCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbINOSTHAKTCA B
AeHb nognucaHmsa gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINONHEHUS a4MWHUCTPATUMBHBIX Npouenyp SABMASAOTCA:  yYBeAOMIEHue
3aABUTENS.



3.6.5. WcnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.6.2, 3.6.3. agMWHUCTPATUBHOIO
pernameHTa, Npu HarmMyYnm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM pexume
C WUCnonb3oBaHMEM aBTOMAaTU3NPOBAHHOW WMHGOPMALMOHHOW CUCTEMbI, MpeAHasHadYeHHOW Ond
oKasaHWs rocygapCTBEHHbIX U MYHULMNANbHbIX YCIYT.

MakcumarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, yKasaHHbIX B nyHkTe 3.6.
aAMWHNCTPATUBHOIO perfiaMmeHTa, CocTaBngaeT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hayana BbINOSIHEHUS ALMWHUCTPATUBHOW Mpouenypbl  sBRsieTcs
nonyvyeHne SOMKHOCTHBIM NIMLOM, OTBETCTBEHHBIM 32 BbINONIHEHME afMWUHUCTPATUBHOW NpoLeaypbl,
OOKyMeHTa, noaTBepXaatoLLero npegocraBneHme MyHuuunansHOm yeryri.

[OMKHOCTHBIM FINLOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE agMWUHUCTPATUBHOW npoLeaypsl,
aBnaeTca cekpetapb bypakoBckoro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro paroHa
Pecnybnukn TaTapctaH (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTr.

3.7.2. [JO/mMKHOCTHOE nuUUO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTaTa npenocTaBlieHus
MYHULMNANbHOW YCNyru:

obecnevnBaeT pernctpaumio gorosopa, nognucaHHoro pykosogutenem OpraHa, B XypHane
perncTpauun u BHECEeHWe CBedeHWW O pesynbTaTe npedoCTaBfeHna MyHUUMNanbHOM YCnyrn B
nogcucteMy  BedeHuUst  JOKYMeHTauuMm  aBTOMaTU3UMPOBaHHOW  UHAOPMAUUOHHOM  CUCTEMBI,
npeAHasHa4YeHHOWN NS oKasaHWs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

BblaeT 3asBUTESO0 AOroBOP Nog POCMNUCH.

3asBuTens nNognucbiBaeT JOrOBOP B TPeX 3K3eMnndpax v nepegaeTt LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a NOAroTOBKY pe3ynbraTta npefoCcTaBfieHUss MyHUUMNansHOW yCcnyrm

[omkHOCTHOE  nuUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npeaocTaBneHns
MYHUUMNANbHOW YCNyru, NONyyYuB MOAMMCAaHHbIE O0roBopa Bbl4aeT 3adABUTENIO TPU IK3eMnnspa
gorosopa Ana noanvcu. llocne nognucaHus OOroBopa, Bbl4aeT 3asiBUTENIO OAWH 3K3eMMnsp
aorosopa.

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOSHSATCA B
OeHb NpubbLITUA 3aaBUTENS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMASKOTCH: BblAaHHbINA 3asBUTENIO
A0roBop.

3.7.3. Tlopsapok Bbligaun (HanpaereHusl) pesynbTtata NpPeaoCcTaBfEHMs MYHULMNANbHON
ycnyru:

3.7.3.1. lpu obGpaweHnn 3asBuTens 3a peaynbTatoM MyHuuunanbHon ycnyrm B MOL,
paboTHMKk MOL| BblgaeT 3aaBUTENHO pesynbTaT MyHUUMNAnbHOW ycrnyrn B doopMe 3K3emnnspa
9NEKTPOHHOIrO AOKYMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMecCTe C
9K3eMNMISIPOM 3NIEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM HOcuTene eMy npefocTaBfseTcs IK3eMnnsip
9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLUUN UNN HanpasrieHUs
9K3eMnnsipa 3MeKTPOHHOro LOKYMEHTa MO AfEeKTPOHHOW noydte B agpec 3assutens. [Npu 3anucu Ha
CbEMHbIN HOCUTENb WMH(OPMAaUUN UMW HanpaBSieHUM SK3EMNNspa 3NEeKTPOHHOro [OKYMEeHTa, Ha
OCHOBE KOTOPOrO COCTaBIIEH 3K3eMMNAp 3fEKTPOHHOrO0 OOKyMeHTa Ha OymaxHOM HocuTene, no
SNEKTPOHHOM MoYTe WAEHTUYHOCTb TaKOro 3K3eMnndpa OfeKTPOHHOro [OOKYMEeHTa 3K3eMnnspy
9NEKTPOHHOIrO AOKYMEHTa Ha OyMaXXHOM HOcUTENe 3aBepsieTCA YNOSTHOMOYEHHbIM COTPYAHUKOM C
NCMNonb30BaHMEM YCUITEHHOW KBannguuupoBaHHOW 351IEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHbIE MpPOoLEeaypbl, YCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbIMOSTHAKOTCA B
nopsiake o4yepenHoCTU, B AeHb NpubbiTUA 3aaBUTENss B CPOKW, YCTAHOBIIEHHblE perfiaMmeHToM
paboTbl MOLI.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouedyp SBRSTCA: (ukcaums dakTa
Bbldayn pesynbTaTa npegoctaBneHns MyHuumnaneHon ycnyrm B AUMC  MOLU, pesynbTat
npeaocTaBneHnsa MyHULMNAaIbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. lNpn obpalieHnn 3asBUTENA 3a pe3ynbTatoOM MyHUUMNANbHOM YCryrn 4epes
PecnybnukaHckui noptan 3adBUTEN0 B  JNUYHLIN  KabMHET aBTOMaTUYeCcKn HanpaBnseTcs
9NEKTPOHHbLIN 06pa3 AOKyMeHTa, SABNAILWErocs pesynbTaToM MpefoCTaBreHnss MyHULMNanbHOM
ycnyru, noanncaHHbIn YCUNEHHON KBanuuuMpoBaHHOM 3NEKTPOHHOW NOAMUCHI0 YMONTHOMOYEHHOIO
pornkHocTHoro nuua OpraHa (OpraHom).



AOMUHUCTPATMBHbBIE Mpouenypbl, YyCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMOMHSATCA B
AeHb rnoanucaHns OOKyMeHTa, NoATBepXXAarolwero npegocraBneHve (0Tka3 B NpefocTaBneHun)
MYHULMNANbHOW YCNyru, yrnorTHOMOYEHHbIM JOMKHOCTHbIM nuuoM OpraHa (OpraHom).

PesynbTtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npouedyp SBNSAIOTCS:  HarnpasneHue
(npepocTaBneHne) ¢ ucnonb3oBaHveM PecnyGnvkaHckoro noptana 3asBUTEN0  [OKYMEHTa,
noAaTBepXarwLwero npefocTaBneHne  MyHuuMnanbHoM ycnyrm (B TOM  4ucre OTkas B
npeaocTaBneHN MyHULMNANbHOW YCIyrn).

3.7.3.3. lMpn obpaweHnn 3asBuTeENnd 3a pesynbTatoM MyHuuMnanoHon ycnyrm B OpraH,
OOJMPKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaady (HanpasreHue) OOKYMEHTOB, BblAaeT 3asBUTEso
pesynbTat MyHuuunansHon ycnyru. [lo TpeboBaHuio 3asBUTENss BMECTE C 3K3EMMSpoMm
9MNEeKTPOHHOro AOKYyMeHTa Ha BymMaXHOM HocuTene eMy NpeaoCTaBnNAeTCs 3K3eMMsp 3NEeKTPOHHOro
AOKYMeHTa nyTeMm ero 3anncu Ha CbeMHbIN HOCUTENb MHOPMaLMN UNN HanpasBneHnsa aK3emnnspa
SMNEKTPOHHOro JOKYMEHTa Mo 3MEKTPOHHOW NnoYTe B agpec 3asaBUTENS.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSLWMM NMYHKTOM, OCYLLECTBIAITCA
B Nopsiake o4yepedHoCTU, B AeHb NpubbITUS 3asBUTeNns B COOTBETCTBUM C [1paBunamMu BHYTPEHHeEro
TpyaoBoro pacrnopsgka Opraxa.

Pesynbtatom BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauusa dakTa
BblJa4yM pesynbtata nNpedocTaBneHnss  MyHuuMnanbHOW  ycrnyr B aBTOMaTU3MPOBAHHOM
MHPOPMaLNOHHOWN cucTemMe, npegHasHa4YeHHoOW ON1S OKa3aHWSA rocygapCTBEHHbIX U MyHULMNAIbHbIX

YCIyr.
3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oOHapyXeHuUst TEXHMYECKOW OWNOKM B OOKYMEHTE, SBMSKOLLEMCS
pe3ynbTaTtoM MyHULMNANbHON yYCnyru, 3asBuTtenb HanpasnaeT B OpraH:

3aaBneHme o6 ucnpaBneHuM TexHUYeckonm owmnbkn (npunoxeHne Ne 4 Kk HacTosemy
aAMWUHNCTPaATUBHOMY pernamMmeHTy);

AOKYMEHT, BbIJaHHbIA 3asBUTENIO Kak pes3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COOEPXNUTCA TexHN4Yeckasa owmnbka;

AOKYMEHTbI, MMEIoLLME HOPULONYECKYIO CUMY, CBUAETENbCTBYIOLWME O HANUYUU TEXHUYECKOWN
oLINBKHN.

3asiBrneHne o6 MCrnpaBreHUn TEXHUYECKOW OLWMOKM B CBEOEHUSIX, YKa3aHHbIX B JOKyMEHTe,
ABMAKOWEMCS pe3ynbTaToOM MyHUUMNANbLHOW ycnyrk, nogaetca 3assuTtenem (YnorHOMOYEHHbIM
npeacTaBuTenem) NOYTOBbIM OTNPaBfeHNeM (B TOM YMChe C UCNOSb30BaHNEM 3MEKTPOHHOW NOYThI),
nnbo yepes PecnybnukaHckui noptan unnim MOLL.

3.8.2. [lomKHOCTHOE nnUO, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCYLLUECTBMAET MNpuem
3asBreHnss 06 McnpaBneHUM TEXHUYECKOM OLIMBKWN, perucTpupyeTt 3asiBieHue C MpUroXKeHHbIMU
OOKyMeHTaMu 1 nepegaeT ux AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBNIMBaEMble HACTOALMM MYHKTOM, BbINOSHATCA B
TeyeHune ogHoro paboyero gHA € gaThbl perncTpauun 3asaBneHus.

Pesynbtatamn BbINOMHEHMS  AAMWHUCTPATMBHBLIX Mpoueayp SBMASKTCA:  MNPUHATOE U
3aperucTpupoBaHHOe 3asiBrieHWe, HarpaBfieHHoe Ha pacCMOTPeHue [LOSMKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE nuuUO, OTBETCTBEHHOE 3a 00paboTKy AOOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbI M B LUENsX BHECEHUS UCMNpaBfeHMM B [OOKYMEHT, SABNAWWACA pesynbTaToM
npeaocTaBneHNa MyHULMNANbHOM yCryri, OCyLWecTBNAeT npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 agMuMHUCTpaTMBHOIO perflamMeHTa, W BbldaeT UWCMNPaBMEHHbIN  OOKYMEHT  3asiBUTESIO
(yNnONMHOMOYEHHOMY  MpeACTaBuTEN) NMYHO NO4 pPOCNUCb C  U3BATMEM Yy  3asBUTENS
(YNONHOMOYEHHOro npeacTaBuTenst) opuUrmHana OOKYMEHTa, B KOTOPOM COLEPXKUTCS TeXHUYeckas
ownbka, wnNu HanpaenseT B agpec 3asBUTENs MNOYTOBbIM OTMNpaBfieHMeM (MOCpeacTBOM
9NEKTPOHHOM NOYTbI) MMCbMO O BO3MOXHOCTU NOSTyYEHUA AOKYMEHTa npu npegoctasneHnn B OpraH
opuruHasna JOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLunbka.

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHABAMBaEMble HACTOALLMM MYHKTOM, BbINOSHSOTCA B
TeyeHue AByX paboymx gHen nocre obHapyXeHUss TEXHUYECKON OLWNBKN Mnun nosnyvyeHust ot noboro
3anMHTEPECOBAHHOIO fMLa 3asiBfeHns 0 JONYLLEHHOW oLwmnbke.

Pesynbtatamn  BbINOMHEHUA  aAMUHUCTPATUBHBIX  Mpoueadyp  SABMSKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.



4. Mopanok n opmMbl KOHTPONSA 3a NpefoCTaBleHneEM MyHULMNANbHOW yCryru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPonNs 3a cobntoaeHNEM U UCTONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NULI@MU NOMNOXEHUI aAMUHUCTPATUBHOTO pernameHTa u UHbIX
HOPMAaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBMNMBaKLLMX TpeboBaHMSA K NPeaoCTaBNEHUIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHU

KoHTpomnb 3a NOSIHOTOM M KayecTBOM MpefoCTaBfieHNs MyHULMNANbHOW YCIyrn BKMOYaeT B
cebs BbIsIBfieHWe N yCTpaHeHWe HapyLleHWin NpaB 3asBuTenen, nposegeHne nposepok cobnogeHus
npoueayp npenocTaBnNeHns MyHUUMNanbHOW yCryru, MnOArOTOBKY pelleHud Ha [OencTBus
(6e3nencTBme) AOMKHOCTHbBIX N, OpraHa MeCTHOro caMoynpasfieHus!.

dopmamu KOHTpons 3a cobnogeHnemM UCNOMNHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSKTCS:

1) npoBepka U cornacoBaHWe MPOEKTOB OOKYMEHTOB MO MNPefoCTaBfieHMI0 MyHULMMNANbHON
ycnyru,

2) NpoBOAUMbIE B YCTAHOBIEHHOM NopsaKe NPOBEpPK/ BeAeHUs 4enonpon3BoacTBa;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOpsAAKe KOHTPOSbHbIX MPOBEPOK cobnaeHust npouenyp
npeaocTaBneHnsa MyHULMNAIbHOW YCAYTri.

B uensix Tekywero KOHTPOSiS UCMONb3YHTCH CBEAEHUs, UMeLMecss B 9reKTpoHHon 6ase
OaHHbIX, cnyxebHasi KoppeCcnoHAEeHUNs, YCTHAs U MUCbMEHHas WHQOpMaLMa LOMMKHOCTHbBIX L,
OCYLLECTBNALWNX BbIMNOSIHEHNE agMUHUCTPATMBHBLIX Npoueayp, XypHanbl y4eTa COOTBETCTBYHOLLNX
OOKYMEHTOB U Apyrne cBegeHus.

[nsa ocywecTBneHna KOHTPONS 3a COBepLleHMeM [OeuCTBUA MNpu  npeaocTaBneHum
MYHULMMANbHON YCNYrn U NPUHATUN PELLUEHU PYKOBOAWUTENIO OpraHa MeCTHOro camoynpasBfieHus
npeacTaBnATCA CNpaBky O pesyrnbTaTax NpegoCcTaBNeHns MyHULMNANsHOM YCyru.

O cnydasx W nNpuYMHax HapyLlweHus CpOoKOB, MNOCNeaoBaTeNnbHOCTM W COAepXaHus
aAMUHUCTPATUBHBIX nNpoueayp AOSMKHOCTHblE NUua HeMeLneHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpPegoCTaBAOWEro MyHUUMNANbHY YCNyry, a Takke npeanpuHMMaroT CPoYHble Mepbl Mo
YyCTPaHEHUIO HapyLUEHUNA.

Tekywmin KOHTPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU LOEWCTBUN, OMpeaenieHHbIX
aAMUHUCTPaTUBHBLIMK NpoueaypamMu No NpeaocTaBieHnio MyHULMNANbHON YCyrn, OCyLLLECTBISETCA
3amMecTuTenem pykoBOAMTENS OpraHa MECTHOro cCaMoynpaBrieHus, OTBETCTBEHHbIM 3a OpraHM3aLmio
paboTbl NO MPefoCTaBMEHUI0 MyHUUUNANbHOM YCIyrn, HadanbHUKOM OTAena, OCYLLECTBSOLWEro
opraHusauuio paboTbl N0 NPeSOCTaBEHNIO MYHULIMNANbHON YCYTL.

lMepeyeHb [OOMKHOCTHBLIX ML, OCYLEeCTBASAWNX TEKYLUN KOHTPOSb, YCTaHaBnMBaeTCs
MOMNOXEHNAMN O  CTPYKTYPHbIX MogpasgeneHnsax opraHa MeCTHOro CcaMoynpaBsreHus U
OOIMKHOCTHLIMW perfiaMeHTamum.

4.2. nOpﬂ,D,OK M nepnoanyHOCTb OCyLUeCTBI1EHNA MNNAaHOBbIX N BHEMJTaHOBbLIX MPOBEPOK MNOJIHOTbLI U
Ka4yecCTBa npenocrtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I YyCIyru, B TOM 4ucre nop4agok un CbOprI KOHTPOJ14 3a
NOSIHOTOW N KAa4eCTBOM npenocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTporb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULUnanbHOW yCryru
ocyLiecTBndeTcsa B opmMax:

1) npoBeaeHWs1 NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgernictemne) OpraHa, a Takke nx
OOIMKHOCTHbIX NUL, MyHULMNASbHBIX CRYyXXaLluX.

4.2.2. B uenax ocyLlecTBNeHUss KOHTPONA 3a NOSIHOTOM U Ka4eCTBOM NpeLOoCTaBeHuns
MYHULUMNANbHOW YCAYr NPOBOASATCA NSIaHOBbIE U BHEMNSIaHOBLIE NPOBEPKU. MNopagok u
NepnoaNYHOCTb OCYLLIECTBIEHWS NITaHOBbIX MPOBEPOK YCTaHaBNMBaeTCs nnaHom paboTsl OpraHa.
Mpn NnpoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeoCcTaBneHnemM
MyHUUMNanbHOW ycnyrn (KOMMNEeKCHbIE NPOBEPKM), UMW OTAENbHbBIA BONPOC, CBA3AHHBIN C
npegocTaBneHnemM MyHULMNansHoON ycnyru (Tematudeckne nposepku). [NpoBepka Takke MoxeT
NPOBOAMUTBLCA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTpaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B cryyae nonyyeHus xanob



3aaBuTenen Ha gencrteus (besgenctene) OpraHa, a Takke UX JOIMKHOCTHbIX NUL, MyHULMNAaNbHbIX
crnyxatymx.

4.2.4. PesynbTatbl NpoBepkn 0QOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBaKOTCHA
BbISIBITIEHHbIE HEOCTATKN U NPEAIOKEHNS MO UX YCTPaAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, OpraHa, NpeAoCTaBnAoLWLero MyHuuunanbHyo ycnyry, 3a
pelleHns n gencteus (besgenctene), npyHMMaemble (OCyLlecTBNsiEMblE) MU B X04e
npeaocTaBneHns MyHUUmMnNansHon ycnyru

Mo pesynbTaTtam NpPoBEAEHHbIX MPOBEPOK B Criydae BbIABIEHNSA HapyLLEHWI NpaB 3asaBuTenen
BMHOBHbIE IMLA MpUBMEKAlOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon ®epepaunn.

PykoBogutenb opraHa MEeCTHOro CcaMOynpaBfeHuss HeceT OTBETCTBEHHOCTb  3a
HeCBOEBPEMEHHOE PaCCMOTPEHME 3aABIEHUNA.

PykoBoantenb (3aMecTutenb pykoBOAUTENSA) CTPYKTYPHOrO nogpasneneHms opraHa MecTHOro
CaMOyrnpaBneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MnM) HeHagnexailee
BbINOSIHEHNE aAMWHUCTPATUBHBIX OENCTBUN, YKa3aHHbIX B pasgene 3 agMUHUCTPATMBHOMO
pernameHTa.

HOMKHOCTHbIE NUUA W MHble MYyHMUMNAanbHble CryXalwue 3a peweHns U OencTBus
(6e3penctBme), NpuHUMaemble (OCYLLECTBISIEMbIE) B XOA4e MNPeAoCTaBfEHUsT MYHULMNANbHON
YCINyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npenocTaBneHMEM MyHULMNANbHOW YCRyri, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx o0 beanHEHNA 1
opraHusauun

KoHTponb 3a npegocTaBfieHMEM MYHMUMMANbHOW YCIyrM CO CTOPOHbI rpaxgaH, WX
00begMHEHUN U OpraHM3auui, OCYLLEeCTBISEeTCS MOCPEeACTBOM OTKPbLITOCTU AEATENbHOCTU OpraHa
MECTHOro camoynpasfeHusi Npu NpeaocTaBleHUM MyHULMNANbHOW YCIyrn, MOfyYeHust MOSHOWN,
aKTyanbHOW M OOCTOBEPHOW MHpopMauMm O nopagke npefoCTaBreHUs MyHUUMMNanbHOM YCnyrn u
BO3MOXHOCTU JocynebHoro paccmoTpeHuss obpalleHunin (kanob) B npouecce npenocTaBneHus
MYHULMMNANbHON YCNYTW.

5. locynebHbin (BHeCyaeObHbIN) nopagok o6xanoBaHus peLleHni n genctemi (6e3gencrams)
opraHa, NpeaoCTaBNALLIEro MyHULUNANBHYIO YCNyry, MHOFO(YHKLMOHANBLHOMO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYT, OpraHn3aumi, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHbLIX ML, MyHUUMNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3asgButenu nmetoT NpaBo Ha obxanosaHue B gocynebHOM Nopsiake peLleHnn n 4eiCTBUNI
(6e3nencTBus) opraHa, NpeaoCcTaBNALEro MyHALMNANbHYK YCIyry, AOMMKHOCTHOIO Nuua opraxa,
NpeaoCTaBNALEro MyHUUMNANbHYIO YCYry, MyHULUMNANbHOIO CryXKallero, pykoBoAUTENSA opraHa,
NPeaoCTaBNALWEro  MyHAUMNANbHYK — YCNyry, MHOroyHKLMOHANbHOrO LEeHTpa, paboTHuMKa
MHOrOOYHKLMOHAIbHOro LEeHTpa, oOopraHusauun, npeaycMoTpeHHbiX 4Yacteto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoOXeT 06paTUTBLCA C Kanobou, B TOM YUCIe B CReAyLnX Cryvasx:

1) HapylweHue cpoka permcrpauuu 3anpoca O NpedoCTaBNEeHUN MyHUUMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHue cpoka npefoCTaBneHus MyHuuunanbHoW ycnyru. B ykasaHHOM crniyyae
aocynebHoe (BHecyaebHoe) obxanoBaHwe 3adBUTENeM pelleHuin un gencteun (6esgencreuns)
MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLUNOHANBHOIO LEHTpa BO3MOXHO B Cryyae,
€CNMM Ha MHOrO(PyHKUMOHAnNbHbLIM  LEHTP, peweHns u gencteua  (6e3gencTBme) KOTOpPOro
obXxanylTcs, BO3noxeHa OyHKUUA No NPegoCTaBEHNIO COOTBETCTBYHOLLNX MYHULMNANbHbBIX YCNYT B
nonHoMm obbeme B nopsiake, onpeaeneHHom yacTtbto 1.3 ctaten 16 PepepansHoro 3akoHa Ne 210-
3,

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB M MHopMaumm nnbo ocyLwecTBNEHNA AENCTBUN,
npeacTaBneHne WUnu OCyLLEeCTBfIEHWE KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHBIMWU MPaBOBbIMU



aktamn Poccunckon depepaumm, HOpMaTMBHbIMW NpaBoOBbiIMM akTamu Pecnybnuku TatapcTah,
MyHMUMNAanNbHbIMU NPaBOBbLIMU aKkTamMu ANs NpefoCTaBneHuss MyHUUUNansHOW YCryru;

4) oTka3 B npuemMe OOKYMEHTOB, NpefoCTaBieHNne KOTOPbIX NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMK akTamu Poccuinckon depepaumm, HOpMaTMBHLIMW MpPaBOBbIMW akTamu Pecnybnukn
TatapcTaH, MyHUUMNanbHbIMM NPaBOBbLIMW akTaMun AN NpeaoCcTaBneHnss MyHUUMNanbHON yCnyrn, y
3aaBuUTeENs;

5) oTkaz B npefoCTaBfneHMM MYHULMNANbHOW YCIyrk, €ecnm OCHOBaHWA OTKasa He
npeaycMoTpeHbl  defeparnbHbIMX  3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMU  UHBIMU
HOpMaTUBHbIMM NpaBoBbIMM akTamu Poccuiickon Pepgepaumm, 3akOHaMn U MHbIMU HOPMAaTUBHbBIMMN
npaBoBbIMK akTamu Pecnybnuku TatapcrtaH, MyHUUMNanbHbLIMM NPaBOBbIMK akTaMu. B ykazaHHOM
cnydae pocynebHoe (BHecygebHoe) obOxanoBaHue 3asiBUTENEM  peLlleHun W OeNcTBUn
(6e3pencTBmsi) MHOrOYHKUMOHANbHOMO UEeHTpa, paboTHMKA MHOroyHKUMOHANbHOro LeHTpa
BO3MOXHO B Cly4ae, ecriv Ha MHOroOYHKLMOHAanNbHbIA LEHTP, pelleHns u gencteusa (besgencrene)
KOoTOporo  obxanylTcsd, BO3NoXeHa YyHKUMA MO  NpedoCTaBNEeHUt0  COOTBETCTBYHOLLMUX
MyHMUMMANbHbIX YCNyr B NOMHOM obObeme B nopsake, onpegeneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asiBUTENsS Npu NpeaocTaBfeHMM MYHUUMNAnbHOW yCnyrn nnatbl, He
npegycMOTPEHHON HOpPMaTMBHbIMK MpPaBoOBbIMM akTamu Poccuirckon depepaumm, HoOpMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHULmMNanbHbIMU NPaBOBbIMU akTaMu;

7) oTKa3 opraHa, NpeaoCTaBnAOLWEro MyHUUMNANbHYO YCnyry, JOSMKHOCTHOrO nuua oprasa,
NpeaoCTaBnALWEro  MyHAUMNANbHY  YCNyry, MHOrO(YHKLMOHANbHOrO LEeHTpa, paboTHuMKa
MHOIOOYHKLUMOHANbLHOrO LUeHTpa, OpraHusaumn, npegycMoTpeHHbIX Yvactbto 1.1 cratem 16
®epepanbHoro 3akoHa Ne 210-d3, unu nx paboTHUKOB B UCMPaBAEHUN JONYLLEHHbBIX MU oneYyaTok
N oWKNBOK B BblJAHHbIX B pe3ynbTarte nNpegocTaBfeHns MyHUUUNanbHOW YCnyrm AOKyMeHTax fimbo
HapyLleHMe YCTaHOBIEHHOrO0 CpoKa Takux ucnpasneHMn. B ykasaHHOM cnydae pocyaebHoe
(BHecynebHoe)  obxanoBaHue 3aaBuUTENEM peLueHnin n AencTeum (6e3pencTBus)
MHOIO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Cry4ae,
€CNMM Ha MHOroyHKUMOHANbHbLIN LEHTP, peweHns u gencteusa (6e30encTBne) KOTOPOro
obxanyTcs, BO3roXxeHa (PyHKUNA No NpeaoCTaBeHN0 COOTBETCTBYHOLMX MyHULMMANbHbBIX YCIYr B
nonHoMm obbeme B nopsigke, onpeaeneHHom vacteto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
D3;

8) HapylweHue cpoka unuM Nopsidka BblAavvM AOKYMEHTOB MO pes3ynbTaTaM NpeaocTaBreHus
MYHMLUMMNANbHOW yCnyru;

9) npuocTaHOBMNEHWE NPefoCTaBfiEHUs  MyHUUMNANbHOW  YCNyrM, €crnv  OCHOBaHUS
NPMOCTAHOBIEHNST HE NpedyCcMOTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUUN C
HAMW WHBbIMW HOPMAaTUBHbLIMK MpPaBOBbIMU akTamu Poccuinckon degepaumm, 3akoHamMu U UHbIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamn Pecnybnukn TartapcTtaH, MyHMUMNanbHbIMW NPaBOBbIMU
aktamn. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELLUEHUA U
aencrteun  (6e30encTBUSA) MHOMOYHKUMOHASBHOMO LEeHTpa, paboTHMKa MHOrogyHKUMOHAaNIbHOro
LeHTpa BO3MOXHO B Crlydae, ecrniMi Ha MHOro(yHKUMOHAmNbHbIM LUEHTP, peLlleHus U OencCTBUS
(6e3pencTBme) KOTOPOro oBXanyTCs, BO3NoXeHa (OYHKUMSA NO NpeaoCcTaBleHnio COOTBETCTBYHOLLMX
MyHMUMMANbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpegeneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENSA NPU NPeaoCTaBAEeHUM MyHULMNANbHOW YCNyrn AOKYMEHTOB Mnn
nHcpopmauun, oTcyTCcTBME M (MNKN)  HEOOCTOBEPHOCTb  KOTOPbIX HEe  yKasblBanucb Npu
nepBoOHa4YanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoauMmbix ANS  npeaocTaBneHund
MyHUUMNANbHOW ycnyrM, nubo B nNpeaocTaBfieHUn MYHUUMNANbHOW YCNyru, 3a MUCKMOYEHUeEM
cnyvaeB, NpeaycMOTPEHHbIX NYHKTOM 4 yactn 1 ctatem 7 ®epepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM criydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PeLleHUn U OeNCTBUK
(6e3pencTBmsl) MHOrOQYHKLMOHANBLHOIO LeHTpa, paboTHMKaA MHOroyHKUMOHANBHOrO LEeHTpa
BO3MOXHO B Clnyyae, ecriv Ha MHOrOYHKUMOHanNbHbIA LEHTP, peleHns n gencteus (besgencrene)
KoToporo obxanylTcsd, BO3fNoXeHa QYHKUMA MO  NpPedoCTaBEHU0  COOTBETCTBYHOLLUX
MyHMUMMAnNbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpefeneHHoMm 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nopaetca B NMCbMEHHOW dopme Ha OymaHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpegoCcTaBNAOLWNN MyHULMNANBHY YCNYry, MHOFOYHKLMOHANbHbIA LEeHTP NnMbo B
COOTBETCTBYHOLLMUN opraH rocygapCTBeHHON BnacTu, ABMAOLWMICA ydypeautenem



MHOroOyHKLMOHarbHOro LeHTpa (danee - ydpeguTtenb MHOTOMYHKLMOHANbLHOIO LeHTpa), a Takke B
opraHusauun, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha peweHus un pgencteus (6esgencTBue) pPyKOBOAWUTENS  opraHa, nNpefocTaBnsioLero
MyHMUMNaNbHYKO yCcnyry, NOAATCA B BbILLECTOSALWNA opraH (Mpu ero Hanuyuu) nubo B criydyae ero
OTCYTCTBUSI paccMaTpuBalOTCS HEMOCPEACTBEHHO PYKOBOAUTENEM oOpraHa, NpeaoCTaBnsoWEero
MyHUUMNanbHyto ycnyry. Xanobbl Ha peweHus u  gencteua  (besgenctene) paboTHMKa
MHOIO(OYHKLMOHANbHOIo LEeHTpa NOAalTCA PYKOBOAUTESNO 3TOr0 MHOMOMYHKUMOHANbHOIO LeHTpa.
XKanobbl Ha pelweHns u pencteua (6e3gencteme) MHOrogYHKUMOHANbLHOMO LEeHTpa nogaroTcd
yuypeauTentd  MHOrO(PYyHKUMOHANbHOIMO LUEeHTpa WnuM  AOSMKHOCTHOMY fvdy, YNOAHOMOYEHHOMY
HOpMaTMBHbIM MpaBoBbIM akToM Pecnybnukn TartapctaH. XXanobbl Ha pelleHns n OencTeus
(6e3penicTBme) paboOTHUKOB OpraHmM3aunn, NpeayCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro
3akoHa Ne 210-$3, nogatotca pykoBogMTENAM 3TUX OpraHn3auuin.

Xanoba Ha peweHns un pgenctBua  (6es3gencteme) opraHa, NpeaoCTaBNAOLLEro
MYHULUMNANbHYO YCNyry, JOMKHOCTHOrO nvua opraHa, npefoCTaBnsiowWwero MyHuuunansHyo ycnyry,
MYHMLUMNANbHOMO Cry>Kallero, pykoBoAUTENSA opraHa, NpeAoCTaBnsoWwero MyHULUMNanbHy ycnyry,
MOXeT ObITb HanpasneHa Mo noyte, Yyepe3 MHOMOMYHKUMOHAmNbHbLIN LIEHTP, C WUCNOSIb30BaHMEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «VIHTepHeT», oduumanbHOro camTa opraxa,
npeaocTaBnAlLEero MyHuumnanbHyto ycnyry, EanHoro noptana nnéo PecnybnukaHckoro noprtana,
NHOPMaLMOHHON cucTeMbl JocyaebHOro obxxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NINYHOM
npueme 3asiButens. XKanoba Ha peweHus n genctemna (6e3gencteme) MHOroyHKLMOHAaNbHOro
LUeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LEeHTpa MOXeT ObiTb HanpaBreHa Mo noyTe, C
MCNONb30BaHMEM UH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  «MHTepHeT», oduumanbHOro
camTa MHOroyHKUMOHaNbHOro ueHtpa, EguvHoro noptana nubo PecnybnukaHckoro noptana,
NHPOPMaLNOHHOW cucTeMbl JocyaebHOro obxxanoBaHus, a Takke MOXeT BbITb NPUHATA NPU NINYHOM
npueme 3aasutensa. Xanoba Ha peweHns wn  pgencteua  (6esgencteme)  opraHmsauun,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB
MOXeT ObITb HanpaBneHa no noyte, ¢ UCNOsfib30BaHMEM WMHOPMALNOHHO-TENEKOMMYHMKALMOHHOWN
cen «WHTepHeT», odumumanbHbIX CanWTOB 3TUX oOpraHusdauuni, EguHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. X)Kanoba pgomkHa cogepxaTb:

1) HaMMeHOBaHWe opraHa, NPeAOCTaBMAIOLWEr0 MyHULMNANBHYO YCNyry, AOMMKHOCTHOIO nuua
opraHa, npefoCTaBnsKOLWEro MyHUUMNanbHyt ycnyry, nmbo MyHUUMNanbHOro  cryawlero,
MHOrOOYHKLMOHANbHOro  LEeHTpa, ero pykosogutens u  (unuv) paboTHWMKa, opraHusauuu,
npenycMOTpPeEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx pykoBogutenen um
(vnn) paboTHUKOB, peLleHnsa n gencTena (6esgencrTeme) KOTopbIX 06XKanyTCs;

2) ammnuio, nms, OT4ECTBO (NocrnegHee - NpU Hanuuumn), CBe4EHUsI O MECTE XUTenbCTBa
3aaBuTens - omamyeckoro nuua nnMbo HaMmeHoBaHue, CBEOEHUS O MECTEe HaxOoXOeHUs 3asaBUTens -
IOPUANYECKOrO InMua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
SNEKTPOHHOM NMOoYThbl (NPX HANU4YMKN) 1 NOYTOBLIN aapec, NO KOTOPbIM AOIMKEH ObiTb HanpaBneH OTBET
3aABUTENIO;

3) cBegeHna o006 obxanyembix peweHusax wu - genucteBmax  (6esgencteum)  opraua,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAloLiero
MYHMUMNANbHYK ycnyry, nnbo MyHMUMNanbHOrO criyXallero, MHOroyHKLMOHANbHOro LeHTpa,
paboTHMKa MHOrOYHKLMOHANbHOIO LIeHTPpa, OpraHn3auun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
depnepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBofbl, HA OCHOBaHUM KOTOPbIX 3asBUTENlb HE COrfaceH C peleHneM U OencTBuEM
(6e3nencTBMeM) opraHa, NpefoCTaBnSLWEro MyHMUMnanbHy ycnyry, JOSMKHOCTHOrO nvua opraxa,
npeaocTaBnAlLLIEro MYHULMNANbHYHO ycnyry, nnbo MYHMLMNANbHOMO cnyxatyero,
MHOIO(PYHKUMOHANbHOrO LeHTpa, paboTHMKA MHOroYHKLMOHANbLHOIO LEHTpa, OpraHuM3auum,
npeaycMoTpeHHblX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3assutenem Moryt ObiTb NpeAcTaBneHbl AOKYMEHTbl (Mpy Hanuyuu), NoaTBepXxpatowme [0BOAbI
3aasuTens, Nnbo nx Konuu.

5.4. MocTtynueBwasn >anoba nognexut perucTpaumm B CPOK He no3gHee paboyero OHs,
cnegyrowero 3a gHeM NocTynneHns.

5.5. Xanoba, nocTynuBwas B oOpraH, NPeaoCTaBNSAWMIA  MYHULUMNANbHYKO  yChyry,
MHOIO(YHKUMOHAMNbHBLIN LUEHTP, y4ypeauTento MHOrO(YHKUMOHaNbHOro LEHTpa, B OpraHvsauumu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nnbo BbiecTOALWMNIA



opraH (Mpv ero Hanuyuun), NOANEXUT PAacCMOTPEHNIO B TeYEHUEe NaTHaauaTn paboymx aHen co OHA
ee perncrpaumm, a B cnyyae obxanoBaHusi OTKasa opraHa, NpefoCTaBfAWEro MyHULMNAnNbHYH
ycryry, MHOroqyHKUMOHAIbHOIO LIeHTpa, opraHu3aunmn, npenycMoTpeHHbIX Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, B npveme [OOKYMEHTOB Yy 3adABuTENs NUMOO B MCNpaBrieHuu
AOMNyLLEHHbIX oneYyaTok 1 ownbok nnn B crnyvyae obxanoBaHust HapyLLIEHUs YCTAHOBMEHHOIO CpoKa
TaKuUX UCMpaBfeHN - B TeYeHne NaT pabounx gHEN CO OHA ee perncrpaunu.

5.6. Mo pesynbTatam paccMoTpeHust xanobbl NPUHUMAETCS OAHO M3 CeayLNX PELUEHNIA:

1) xanoba ynoBneTBOpsieTCA, B TOM 4ucne B OPME OTMEHbl MPUHATOrO pPELLEHMS,
MCNpaBneHns OONyLWEHHbIX onevyaTtok M OowubOoK B BblAaHHbIX B pes3ynbrarte npeaocTaBneHns
MYHULUMNANbHOW YCNyrn JOKYMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeACTB, B3IMaHME KOTOPbIX
He npefdyCMOTPEHO HOpMaTUBHbLIMU MpaBoBbiMM akTamu Poccuiickon depepauumn, HOpMaTUBHBIMU
npaBoBbIMKU akTamu Pecnybnukun TaTapctaH, MyHMLMnanbHbIMU NPaBoOBbIMY akTaMy;

2) B yAOBNeTBOpPEHUM anobbl 0TKasbiBaeTCs.

He nosgHee OHsA, cneaylowero 3a OHEM MPUHATUSA pPELLEHUS, YKas3aHHOro B HACTOSLLEM
NyHKTEe, 3asBUTESI0O B MUCbMEHHOW OopMe W MO XenaHu 3aaBuUTeNnd B 3NIEeKTPOHHOM opme
HanpaBnseTCcs MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PaCCMOTPEHUS anobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexailen yooBrneTBOPEHUIO B OTBETE 3asiBUTENO O
pesynbTatax pacCMOTpeHus xanobbl agaeTcs WHopMauus O OEUCTBUSAX, OCYLLECTBMASEMbIX
opraHoMm, npegocTaBAALWNM MYHULMMANbHYIO YCNyry, MHOroQYHKUMOHAsbHbIM LEeHTPOM Jimbo
opraHusaumnen, npeaycMoTpeHHon YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B uensx
He3aMe IMTEeNbHOro YCTPaHEHNS BbISIBIEHHbBIX HAPYLUEHWU NPU OKa3aHUM MyHULMNANbLHOW yCryrn, a
TaKkKe MNPUHOCATCA M3BUMHEHMSI 3a [LOCTaBfieHHble HeygobcTBa M yKkasblBaeTcss WHgopmaumsa o
AanbHenWwnx OencTBusiX, KoTopble HeobXOAMMO COBepLUMTb 3adBUTEN0 B Lendx MonyyeHus
MYHULMNANbHOW YCRyri.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHUIO B OTBETE 3asiBUTENMIO O
pesynbTartax pPacCMOTPEHUs Xanobbl AalTCs apryMEHTUPOBAHHbIE PAa3bACHEHUS O MNPUYUHAX
NMPUHATOrO peLleHnd, a Takke nHopMauus o nopsiake o6xxanoBaHUA NPUHATONO PELLEHUS.

5.9. B cnyyae yctaHOBneHust B Xo4e Unu no pesynbtataM pacCMOTPEHUS Xanobbl NPpU3HAKOB
cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WU NPECTYNNeHns OOMKHOCTHOE NULO, PaboTHNK,
HagEefNeHHbIE MOSTHOMOYMSIMM NO  PACCMOTPEHUIO Xanob, HesamegnuTenbHO HanpaensloT
nMetoLmecs MmaTepuarbl B opraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHMLMNanbHOWM yCriyri no
MPUHSTUIO paHee NpUBaTU3MPOBAHHbIX XXUMbIX
NOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npeAoCTaBALWEro MyHUUMNANbHYO YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmoTtpeB Bale 3asaBneHue ot Ne N npunaraemMmble K
HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLueHne 06 oTKase B
no cnegyowmm
OCHOBaHUAM:
1.
2.

[lononHutensbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTbLCA B YMNOSTHOMOYEHHbI OpraH C 3asiBNEeHNeM o
npeaocTaBnNeHNN yCryrn Nocrne yCTpaHeHUst yKkasdaHHbIX HapyLUEeHWIA.

[aHHbIN O0TKa3 MOXeT ObITb 0GXXanoBaH B 4oCcyaeOHOM nopsiake NyTeEM HarnpasneHns xanobbl
B YNOSIHOMOY€EHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nnuo (PUNO)

(noanucb ynonmHOMOYEHHOTO AOJMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 2

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHMLMNanbHOWM yCriyri no
MPUHSTUIO paHee NpUBaTU3MPOBAHHbIX XXUMbIX
NOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCTaBALWEro MyHUUMNANbHYO YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWEHNE
06 oTkase B Npueme A0KYMEHTOB, HE0OXoAUMbIX AS1S NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne

PaccmoTpeB Bawe 3asaBneHue ot Ne N npunaraemble K
Hemy OOKYMEHTBbI YNONHOMOYEHHbIM OpraHom

NpUHATO peweHne o6 oTkase B NpuMemMe [LOKYMEHTOB,

HeobxoouMMbIX AN no cnegywwmm
OCHOBaHUAM:

1.

2.

PasbsacHeHve npnymH oTKasa:
[lononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbLCS B YMOMMHOMOYEHHbLIM OpraH C 3asiBIEHNEM O
npeaocTaBnNeHNN ycryr nocrne yCTpaHeHust ykasaHHbIX HapyLUEHUA.

[aHHbIN O0TKa3 MOXeT ObITb 0GXXanoBaH B 4oCyaeOHOM nopsiake NyTeEM HarnpasneHns »xanobbl
B YNOSIHOMOY€EHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxkHocTHoe nuyo (PNO)

(nognuckb yNnorTHOMOYEHHOTO AOMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHnst MyHMUMNANbHOM
YCINyru rno NpUHATUIO paHee
NPUBaTU3NPOBAHHbIX XUIbIX
NMOMELLEHNA B MyHULMNANbHYO
CODOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUITbIX NOMELLEHUI B MYHULIMMANbHYHO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULUMNAnNbHYIO COBCTBEHHOCTb NroLwanbo KB.M.
AJpec Xnnoro NOMeLEeHUs: MyHMumMnarnbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuio npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLMNE NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepxgaroLwui MnoSIHOMOYMS npencTaButTens (ecnu OT UMEHMU
3aaBUTENsS AENCTBYET NpeacTaBUTEND);

3) okymeHT, noaTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XUNoe noMeLleHne (ecnum
cobCTBEHHOCTb HEe  3apeructpypoBaHa B EguMHOM  rocygapCTBEHHOM — peecTpe
HeaBWXNMOCTN);

4) CnpaBka C MecTa XUTenbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelleHne otaena onekn n noneynTenbCcTBa UCNOMHUTENBHOMO KOMUTETA
MyHUUMNANbHOrO pamoHa o 6e3BO3Me3gHOM Nepefaye  XWMoro  NnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTMsauum y4yacTBoBanu
HeCOBepLLEHHONETHNE eTH)

7) Bbinucka n3 JOMOBOM KHUMK (B CryYyae, ecrniv AOKYMEHT BblAaeTCsd KOMMepYeCKoM
opraHusauuen).

O64a3ytoch Npu 3anpoce NPeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTta) (noanuce) (®PM0)



PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

I:lB NMYHBbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMMANbHbIX YCNyr
Pecnybnukn TaTtapcTah;

DB MHOropyHKLMOHANbHOM LIEHTPE NPEeAOCTaBNEeHUs TroCyQapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTtan;

l:l B OpeaHe.

(pata) (mnoanuceb) (®.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
nNpefocTaBneHnst MyHULMNAanNbHON
YCIyru No NpUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBogutersnto
McnonHutensHOro komureTa

OT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKIN NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KoMuM Ha OymaKHOM HOCWUTerie MOYTOBbIM OTNPaBIIEHVMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOMuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)
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