WcnonHutensHbIn KOMUTET M3MEpPCKOro CenbCKoro noceneHus
Cnacckoro MyHuUMnanbHoro panoHa Pecnybnuku TaTtapcrtaH

NMOCTAHOBJIEHUE

Ne 39 «14»pekabps 2021 r.

06 YTBEPXAEHUU aAMWHUCTPaTUBHOIO
pernamMeHTanpefocTaBneHnss MyHULMNAnbHOW  ycryru no
0hOpMMEHND [OKYMEHTOB MpU Nepefaye XunbiXnoMeLleHni
MyHUUMNANbHOIO  XunuujHorodpoHga B COBCTBEHHOCTb
rpakgaH

B uensx peanusauun ®egepansHoro 3akoHa ot 27 utona 2010 Ne 210-d3 «O6 opraHusauumm
NpeaocTaBNeHnss  rocyAapCTBEHHbIX WM MyHWUUnanbHbiX — ycnyr»  MCNONHUTENbHbIN
komuTeTamepckoro cenbckoro noceneHns Cnacckoro MyHULMNanbHoOro panoHa

NMOCTAHOBIJIAET:

i YTBEpAUTE AOMUHUCTPATUBHBLIA pernameHT nNpefocTaBneHnus MyHULMNanbHOW
ycnyrn no ohopMNeHnto AOKYMEHTOB Mpu Nepefaye Xunbix NOMeLeHNn MyHULMNanbHoro
XUnuiHoro poHaa B COBCTBEHHOCTb rpaXaaH.

2. HacTosilee noctaHoBneHne onybnukosaTtb Ha oduluansHom cante Cnacckoro
MyHuUMNanbHoro pavioHa http:/ www.spasskiy.tatarstan.ru, Ha oduunansHom canTe
npaBoBoi nHcopmauwm (//http:pravo.tatarstan.ru).

3. KoHTponb 3a MCMOMIHEHMEM HACTOSILLEro NOCTAHOBMNEHUA OCTaBnsio 3a coboin.

PykosoguTtens MicnonHutensHoro
komuteTa Msmepckoro

CenbCcKoro NoceneHus Of@wwd{ P.M.Banutos



YTBepxaeH

nocraHosneHnemM NcnonHnTenbHoro
komuTeTa Miamepckorocenbckoro
nocenexHuna Cnacckoro
MyHUUMNanbHoro panoHaPecny6nvkm
TartapcTtaH

oT «14» 12. 2021 Ne 39

AOMWHNUCTPATUBHBLIN pernameHT
npeaocTaBneHUs MyHULMNaNbHOM ycnyru no opopMrieHUI0 AOKYMEHTOB MpHu
nepeaaye Xunbix NOMeLLeHUA MyHULUNANbLHOrO XUNMULHOIO (hoHAa B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATUBHBIA pernaMmeHT NpegocTaBneHns MyHUUmMnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfnamMeHT) ycTaHaBnuBaeT CTaHA4apT W MOPSAOK
npegoCcTaBfeHns MyHUUMNANbHOW YCyrm no OOpMAEHU0 OOKYMEHTOB Mpu nepefade
XWUNbIX NOMELLEHNI MYHULMNANBbHOMO XUMNULWHOIo poHaa B COBCTBEHHOCTb rpaxaaH (aanee
— MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfamMeHTa MNPUMEHSIOTCA B OTHOLUEHUU
rpaxgaH, NpoXuBaLWnNX B MYHULMOASbHBIX XUITbIX NOMELLEHUSX MO A0roBOpYy COLManbHOro
Hanma Ha TeppuTopun W3amepckoro cenbckoro nocerneHms Cnacckoro MyHULMNanbHOro
panoHa Pecnybnukun TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamun, MerLWwmMMm NpaBo Ha MNofyYyeHne MyHUUMNanbHOW YCnyru, SBNSTCA
dumsmyeckme nuua (ganee — 3agBuTenb).

1.2.2. C 3aaBneHnemM Bnpase obpatntbCa npencTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OKYMEHTa, YAOCTOBEpSWero ero MnofHOMOYUS, 5MbO  3aKOHHbIN
npegcrasnTens M3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNopsaok MHOPMUPOBAHUS O NPeAOCTaBNEHUN MyHULIMNANBHOW YCnyru

1.3.1. WHdpopmauma o nopsgke npenoctaBneHnd  MyHUUMNAnbHOW  yCnyru
pa3mMeLlaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalbHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B MNOMELLEHUAX
MHOFO(PYHKLUMOHANbHLIX LUEeHTPOB MNpefoCTaBleHNd roCcyaapCTBEHHbIX U MyHUUMNAIbHbIX
yCnyr.



2) Ha oumuymanbHOM canWTe MyHMUMNanbHOro panoHaB  MH(OPMAaLMOHHO-
TernekoMmyHuKaumoHHon cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbLIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapCTBeHHOW WHOpMaunoHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbBIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocaMm MNpeaocTaBfeHns MyHuUunanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npenoCTaBneHnsa roCyAapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B wucnonHutensHom komutete WM3mepckoro cenbckoro noceneHnaCnacckoro
MyHULMNanbHoro panoHa Pecnybnukn TatapctaH(ganee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO U No TeNnedoHy;

npwv NUCbMEHHOM (B TOM 4ncne B (OpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
OymMakHOM HocuTENe Nno noyTe, B 3NIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHckoMm nopTtane o nopsgke u
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUM CBEAEHUN, coaepKallumnxca
B PeecTpe rocygapCTBEHHbIX M MyHMLUMNANbHBIX YCRyr, NPeAoCTaBnseTcs 3afABUTENO
B6ecnnaTtHo.

[ocTyn K tHpopMaLmMm O CpoKax u nopsake NpeaocTaBneHns MyHUUMNanbHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3aABUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsd JMUEH3MOHHOMO WU MHOrO COornaleHus ¢
npasoobnagartenemM nporpaMmmHoro obecnevyeHnsd, npegycmaTpuBatoLLero B3uMaHne nnarhbl,
perncTpaumio Unu aeBTOpPM3aLMIO 3asBUTENS UMM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenedgoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegocrasngeTcs nHpopmMmauus:

1) o mecTe HaxoxaeHust I3mepcKoro cenbCckoro NOCeneHns:

C.UN3mepwn, yn. WkonbHas, 4.8

Mpacuk paboTbl:

MoHegenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

Yeteepr ¢ 08:00 -16:00; MatHuua ¢ 08:00 -16:00; Cy66oTaBockpeceHbe BbIXOAHON.

CnpaBoyHble TenedoHbI:8(84347) 3-42-40;

2) O nopsgke nNpefocTaBneHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax

nogayn 3asiBNeHni;

3) O kaTeropusax rpaxgaH, KOTOpbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMATUBHbLIX MNPAaBOBbIX akTax, pPerynupylowmx BOMNPOCbI NpeaoCcTaBneHus

MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXoOUMbIX [Afs pPacCMOTPEHUs 3asiBieHUs o
npegocTaBreHMM MyHULMNANbHON YCIYrn, O CPOKax npuemMa v perucrpaunmn 3asaBrneHuns;

5) o0 xoge npefocTaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mo Bonpocam
npegoCcTaBneHNa MyHULMNANbHOW YCIyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3OencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMy obpalleHuo  COTPYAHUMKM  oTherna, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHMUMNanbHOW YyCnyru, nogpobHO B MUCbMEHHON POpME pPasbSACHAT
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3aaBUTENIO NOPSAOK NPefocTaBreHuss MyHULMNAnNbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpalieHns HanpaBnawT oTBeT 3aaBuTtento. OTBeTbl A4alTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpallieHMs MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHNa MYHUUMMAnsHOW YyCnyru
pa3smMellaeTcs Ha odmumnarbHOM canTe MyHUUUNanbHOro pamoHa (usiu 20podcKo20 OKpyaa)
N Ha MH(POPMALMOHHbIX CTeHAaxX B nomeleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus O
MyHULMMNanNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npnema 3asiBfieHNn Ha NpeaocTaBneHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupyoLime npeaocraBrneHne
MYHUUMNANbHOM YCIyru

1.4.1. TNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrowmx npegocrasrieHve
MyHUUMNAnNbHOW Yycnyrn (C ykas3aHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
MCTOYHMKOB UX odmumanbHoro onybnukoBaHus), pasmewieH Ha EagmHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCnyr, Ha oduunanbHOM caunTte
MYHULMNANbHOrO pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOM cante MYHMLMNANbHOro panoHa B NHGOPMaLMOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuHuCTpaTMBHOM pernamMeHTe WCNonb3yklTCcs Ccregylolwme TEPMUHbE U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroYHKLMOHANbLHOIO LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopnansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANbHOIro LeHTpa npegocTaBeHuns
rocy4apCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHULUMNANbHOro panoHa unm B ropoackom okpyre Pecnybnuku TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHANbHbBIX LIEHTPOB
NpedocTaBneHnss  roCygapCTBEHHbIX M MyHMUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
noctaHosneHnem [NpasutensctBa Poccuinckon ®epepaumm ot 22 aekabps 2012 r. Ne1376
«O6 yTtBepxaeHun lMpaBun opraHM3aumMm OeATENbHOCTU MHOrOQYHKUMOHAIbHbLIX LLEHTPOB
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAbHbIX YCITyr»;

TexHudeckasan owunbka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owmubka nubo nopobHas  owwnbka), AONylleHHas  OpraHom,
NpeaocTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCryrn), CBe4eHUSM B JOKYMEHTaxX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITMCb CBEAEHMS;

EovHas cuctema wugeHTUdvKaumm  un ayTeHTUdMKaumm B UHpacTpykType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHou dpopme (aanee — ECUA) — dpegepansbHasa rocygapctBeHHas MHGOpMaLMOHHas
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cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUMKaUMM un ayTeHTUdMKaumm K WUHopmaumn,
cofepXxallencsa B rocyfapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U UHBIX MHPOPMAaLMOHHBIX
cucTemax;

MoLl - NocygapcTBeHHoe BrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke Tatapctany;

ANC ML - ABTOMaTM3MpOBaHHasA NHPOPMaLIMOHHasA cuctema
MHOTOOYHKLMOHANbHbIX LIEHTPOB NPEeaoCTaBfeHNA roCcyAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM pernamMeHTe Mo4 3asiBNeHMeM O npeaocTaBreHun
MyHUUMMNANbHOW Yycrnyrn (danee - 3adBreHuWe) MOHUMMaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW YCryru,NogaHHbIn B COOTBETCTBMU C NMYHKTOM 3 cTtatbn 2 depgeparnbHOro
3akoHa oT 27 wona 2010 roga Ne210-d3 «O6 opraHusaumm npegocTaBreHnst
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®eneparnbHbli 3akoH Ne210-$3).

2. CTaHAapT npefocTaBneHUs MyHULMNanbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOM yCryru

OdbopmMneHne [OKYMEHTOB MNpu nepegaye >KUMblX MOMELLEHUA MyHUUMNANbHOro
XUnuwHoro oHaa B COOGCTBEHHOCTb rpakaaH

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

NcnonHutenbHbin  komuTeT  Mamepckoro  cenbckoro  nocenieHnss  Cnacckoro
MyHUUMNanbHoro pavoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOWM yCnyru

2.3.1. Pe3ynbTatom NpenocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

1) poroBop O Nepefaye Xuroro nomMeLleHst B COBCTBEHHOCTD;

2) peweHne o6 OTkase B NpeaocTaBfeHnn MyHuumMnanbHon ycnyru(npunoxeHune Ne
1 K HacToAWEeMY aiMUHUCTPATUBHOMY perfiameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX ANS NPeaoCTaBMEHUS
MyHMUMnanbHOM ycnyrn (nNpunoxeHnme Ne 2 Kk HacTosilwemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt npegocraBfieHna MyHULMNANbHOW YCyru HanpaBnsaeTcsa 3asBUTeSo
B (popMe O3NEeKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIo YCUIEeHHOW KBanuduunupoBaHHOW
9NEKTPOHHOM NOAMUCHIO YNOSTHOMOYEHHOrOA4OMKHOCTHOrO nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUN C PeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — ®enepanbHbi 3akoH Ne63-P3)B nNUYHbIN kKabuHeT EauHoro nopTtan. B
crniyyae HanpaBrieHus 3asBneHusi nocpeactBoMPecnybnukaHckoro noprtana pesynbtart
npefocTaBfieHnss  MYHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpefoCcTaBNEeHUs MyHUUUNANbHOW YCryru
BolgaetcaB OpraHe unu B MOLL B dopme ak3emnnspa 3MEeKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOrO nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaBuTtenb BnpaBe MOMy4YnMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyru B opme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Ccpoka [OencTBusa pesynbTaTa
npefocTaBfeHnss MyHUUMNAnNsHOW YCNyru.



2.4. CpoK NnpegocTaBfeHns MyHMUMNAnbHOW yCyri, B TOM YMChe C y4eTOM HeoBX0aNMOCTH
obpalleHnsa B opraHusaunm, ydacTeyoLine B NpefoCTaBneHm MyHUUUnansHoOM yCnyru, Cpok
NPUOCTAHOBMNEHUS NpeOoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criy4yae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNA NPpeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon degeparmm,cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, SBMSIOWNXCH pe3yribTaToM npeocTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyranpegocrtaBnsieTca B TedyeHmne 10 pabounx aHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHnss MYyHUUMNAanbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBMSOWErocsa pesynbtatoM npeaoctaBneHns
MYHUUMNAaNbHOM ycryru B popmMe 3NeKTPOHHOro LOKYMeHTa, 3asiBUTEN0 OCYLLIECTBIISETCH B
AeHb OPOpPMMEHNS U permcTpauumn pesynbTaTa NpeaocTaBeHnss MyHULMNansHON YCyri.

2.5. NcyepnbiBalowmm nepeyeHb JOKYMEHTOB, HEODXO4MMbIX B COOTBETCTBUU C
3akoHodaTenNbHbIMU UMY MHBIMW HOPMAaTUBHBLIMU NPAaBOBbLIMU akTamun A5 NpefoCcTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SBASTCA He0OX0aUMbIMU U
oba3aTenbHbIMK NS NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasexalnx
npeacTaBneHunto 3asiButenem, cnocodbl X NONyYeHUs 3asiBUTenem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCryrn 3asBuTenb NpeactaBnaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesoMPecnybnivkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NpeAcTaBUTeNa 3asaBUTENS;

3) 3asaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne3 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBEEHMN B Q3MNEKTPOHHyID opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnAMM  nyHKTa  2.5.3a0MUHUCTPATMBHOIO  pernameHTta, npu  obpaweHumn
nocpenctesoM PecnyGnnkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) [OOKYMEHT, NOATBEPXAawlWMih npaBO rpaxgaH Ha MNOMb30BaHNE  KUIbIM
nomeLleHnem (opaep, AOroBoOp COLManbHOro HaMMa XXurnoro NoMeLLeHus);

6) KONMMSA OMNEKYHCKOro YOOCTOBEPEHWUS, €CrM B XKWUIOM MOMELLEHUM MNPOXUBAOT
NCKMIOYNTENBHO HecoBepLlleHHoNeTHNne B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OrpaHUYeHHble B 4€ECNOCOBHOCTY;

7) pelweHMe O HasHayYeHWW OneKyHa, MoneynTens, KOMuMK  OMEKYHCKOro
YAOCTOBEPEHUS, pa3peLleHne OpraHoB OMeKU M NoMnevyMTenbCTBa Ha NPMBaTU3aLMIO XKUOro
noMelleHns — npu nNpyMBaTU3aUUN  KUMOMO MOMELLEHNS, B KOTOPOM NPOXUBAKOT
NCKITIOYNTENBHO HECOBEPLLUEHHOETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHoe 3asaBrneHne 06 oTkase OT yyacTus B NpuBaTusaumm (ecnum
YneHbl CeEMbW He XXenatT y4acTBOBaTb B NpuBaTmnsaunm);

9) cnpaBka O Heucnonb3oBaHWWM npaBa BecnnaTtHOW NpMBaTM3aLMKM C NPEXHUX MECT
XUTEnNbCTBA.

2.5.2. BagBneHve wn npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OOHUM M3 CrieayHLmMX crnocoboB:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;
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2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1€KTPOHHON hOpMeE;

3) B OpraHnM4yHo wnuM  NOCPeaCTBOM  MOYTOBOW  CBA3M Ha  OymakHOM
HocuTene.3asBreHMe W npunaraemble [OOKYMEHTbl, MpW HarnpasfieHUn MocpeacTBOM
NOYTOBOW CBA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpPSsAKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpencTsomPecnybnmkaHckoro mnoprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[na nonyyYyeHuMsi NPOCTON 3MEKTPOHHOW MOANUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtucdpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN OOKYMEHT (3NEKTPOHHLIN 06pa3 AOKYMEeHTa), YKa3aHHbI B NOAMNYHKTE
2nyHKTa 2.5.1agMVHUCTPATMUBHOIO pernamMmeHTa,3aBepsieTcq YCUNEHHOMN
KBannuuMpoBaHHOMW NOAMUCHLIO MWL, YNONTHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCre HoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbI(3NIEKTPOHHbIE 00pa3bl [OOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6ornee 50 MbanT.

KauyecTBO npefoctaBnsiemMblX 3EKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MOSIHOM O6bemMe npoynTaTb TEKCT [AOKyMeHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBneHne WnuM OCyLleCTBieHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HMKawWmMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyWecCTBMNEeHNa OEUCTBUW, B TOM 4UCME COrnacoBaHuWi, HeobGXxoauMbix AN
NosTly4eHMUs MyHULUMNANbLHOW YCIYIN N CBA3AHHbIX C ObpalleHNeM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MUCKIYEeHUEM MNosyYyeHus
ycryr n nonyydeHns [OOKYMEHTOB UM WHdopMauuu, npefoctaBnsemMblXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepeyvHu, ykasaHHble B 4actm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauwun, oTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpW MNepBOHaYyasibHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHoOW ycnyrn, nubo B
npegocTaBfeHUM MyHULMNANbLHOW YCINYIn, 3a UCKITIOYEHNEM CneayoLwmnX cryvyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLmxcs
npefoCTaBfeHns MyHUUMMNANbHOW YCNyru, nocrne nepBoOHaYanbHOW nogayun 3asiBfieHust O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MPeAoCTaBfAEHUN MYHULMMNANbHOW YCNyrn u
AOKyMeHTax, [MOAdaHHbIX 3asiBUTeneM rocrie rnepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMblXx ANA npeaocTaBfieHUst MyHuMUMnanbHoOW ycnyr, nmbo B
npegocTaBNeHuM MyHULMNAanbHOW YCRyrM N He BKITOYEHHbIX B NpeaCTaBEeHHbIN paHee
KOMMAEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTkasa B MpuMeMe [OOKYMEHTOB, HeobxoammbixX ANs npeaocTaBreHus
MyHMUMNAanbHON ycnyru, nnbo B npefocTaBeHnn MyHULMNAnsHON YCNYTu;

r) BbiIBfIEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UnNn npoTMeonpaBHOro Aencteusa (6esgenctens) gormkHocTHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNpUEME [OOKYMEHTOB, HeobxooumbiX Onsi
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnsHOM yCnyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B NpuemMe JOKYMEHTOB, HeobXo4MMbIX ANs NpeaoCTaBneHns MyHUUUNansHoOW ycnyru,
yBE4OMISETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBNeHHble Heyao0bCTBa;
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4) npepocTaBneHnss Ha OymMaxHOM HocuTene [AOKYMEHTOB UM MHdopMauuu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUMEM
NpeaocTaBneHNss rocy4apCTBEHHOMW WU MYHUUMNANbHOW  YCIyrM, W WHbIX Cry4aes,
yCTaHOBMEHHbIX beaeparnbHbIMK 3aKOHaAMM.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaABOBLIMU akTamMu ANsi NpeaoCTaBNeHNs MyHULMNAnbHOM YCryrn, KoTopble
HaxoaaTCcs B pacnopskKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSIMW, B TOM YMCIE B NIEKTPOHHOM hopMe, NOPSA0K X
npeacTaBneHns; FrocyAapCTBEHHbIN OopraH, opraH MECTHOro camoynpasrieHnst Nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxBseJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) cBeaeHus o permcTpauun rpaxaian;

2) BbiNuMcka M3 EAMHOrO rocygapCTBEHHOrO peecTpa HeABMXMMOCTM O npaBax
OTAENbLHOro nvua Ha nmetowmecs (MMeBLIneCs) y Hero 06bEeKTbl HeBUXMMOro NMyLLeCcTBa -
PocpeecTp;

3) Bbinucka u3 EguMHOro rocygapCrBeHHOro peecTtpa HeaBUMXMMOCTU 00 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUKUMOCTU — PocpeecTp;

4) cBefeHust 0O OencTByloleM nacrnopTte rpaxgaHuHa Poccunckon Pepepauumn —
MBI Poccuu;

5) cBedeHuss O HoTapuanbHOW [oBepeHHOCTM — defgepanbHas HoTapuasrnbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBanuuumpoBaHHOM nognuceld  nu,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE NMpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMUHUCTPATUBHOIO pernameHTaopraHamum rocygapCTBEHHOM BRacTu, opraHamm
MECTHOro caMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [JomxHocTHoe nuuo wn (unNu) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnaMeHTaopraHoB M oOpraHu3auuMi, He  npeacraBuBLUME
(HecBoeBpeMEHHO npeaCTaBMBLUME) 3amnpoOLUEHHbIE W Haxo4sWMecs B pacrnopsiKeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIMHAPHOW WU UHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asiBUTENSA OOKYMEHTbl CBEAEHWS, B TOM 4ucre
nogTeBepXxaalrlme BHECEHWEe 3asiBUTENeM nnaTbl 3a npefoCTaBNeHne MyHuUMnanbHOW
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHust 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camMoynpaBneHns opraHmsauumn.

HenpenctaBsneHne 3asaBuTENeM [OOKYMEHTOB, COAepXalumx CBeAeHUd, KOoTopble
HaxoOdATCA B PacCrnopsbKeHUW  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHust 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBsfieHus opraHusauun, He S$BMSETCA OCHOBaHWeM [Ans OTKasa 3asBUTeno B
npegocTaBfeHU MyHULMNANbLHOW YCIyri.
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2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM NS 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn

2.7.1. OcHoBaHMsMW [ONs OTKasa B MNpueme [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHULMNanbHOW yCnyrn, ABRASOTCS:

1) npeacTaBneHHble 3asBUTENEM LOOKYMEHTbl cofepXaT NOAYMCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepaumm;

2) NOKYMeHTbl codepXaT MOBpPexXAeHUs, Hannyme KOTOpbIX He MO3BOSISeT B MOSIHOM
obbeme ucnonb3oBaTb WMHOPMaUUIO M CBeAEHUS, coaepXalimeca B [OKYMeHTax [Ans
npegocTaBneHns MyHMLMNanbHOW yCryru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLWMIA  NOSTHOMOYUSA
npeacTaBuTens 3aaBuUTENs, B crnyyae obpauleHus 3a npefocTaBneHMeM MyHUULMNanbHON
YCIyru ykasaHHbIM FMLOM);

4) nogadva 3adBnNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCyrM U LOKYMEHTOB,
HeobxooMMbIX ANA NpefoCTaBAeHUss MyHUUMNAnNbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHoe 3anofiHeHne obsA3aTenbHbIX Nnonen B opme 3asiBfieHUs, B TOM
yncre B MHTepakTUBHOW hopMme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMBOo HenpaBuUbHOE 3aMnofIHEHME);

6) npenctaBneHWe HEMoSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asBrieHMe o npeaocTaBfieHUn YCyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-9®3 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanMuLumMpoBaHHOM 3N1EKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUW ONsl OTKa3a B NpuemMe AOKYMEHTOB, HeOOXOoauUMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBNeHUs U AOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAnbHON YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jniuom OpraHa
HeobXxooMMbIX ANS MNpeaocTaBneHns MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHONO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaetca OTKasblBaTb B MpuMeMe 3asiBieHNd U UHbIX [OOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNa MyHULMNANbHOW yCryri, B Cnydae ecnv 3asiBrieHune u
AOKYMEHTbI, Heobxoaumble ONA MpeaocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcyepnblBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBeHNN MyHULMNANBHOWN YCIyru

2.8.1. OcHoBaHMA ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ana 0TKasa B NpeaoCTaBeHUN MyHULUMNAnbHON YCNyru:

1) 3asButenem npencrtaBneHbl OOKYMEHTbl He B MonHOM obbeme, nubo B
NpeaCTaBNeHHbIX 3asBfeHUn U (MNKN) [OKYMEHTaxX COAEPXKMUTCHA HenosnHas wu  (Mnn)
HeJoCTOBeEpHast MHpopMaums;
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2) npefcTaBneHne AOKYMEHTOB B HEHaAIeXallnin opraH

3) nocTynneHve oOTBeTa opraHa rocydapCTBEHHOM BRNacTtW, opraHa MeCTHOro
camoynpasneHns nuMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu WM opraHy
MeCTHOro camoyrnpaBreHns opraHusauum Ha MeXBeOMCTBEHHbI 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBUMM AOKYMEHTa 1 (Mnn) nHdpopmaummn, Heobxoammblx Ans
nNpeaocTaBNeHns MyHUMUMNANbHOW YCNyru, €Cnu COOTBETCTBYIOLUMA [OKYMEHT He Obin
npeacrasneH 3aasuTenieM no cCO6CTBEHHOM MHULMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONb30BaHO PaHee;

5) ucknoYeHrne 13 Ymucna yd4acTHUKOB NpuBaTMsaumm HecoBepLUEHHONETHUX YreHOB
cembu (6e3 paspeLLeHns opraHoB ONEKN 1 NONEYNTENbCTBA).

2.8.3. lepeyeHb OCHOBaHWW AN OTKas3a B NpefoCTaBreHnn MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeaoOCTaBfEHMM MYHULMNANbHOW YCnyrm B
crnyyae, ecnv 3asiBNeHMe O npefdocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W rnopsgke npenocTtaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. MNopsaok, pasmep M OCHOBaHWS B3UMaHMWS FOCYAapCTBEHHON NOLWNMHbI UMW UHOW NnaThl,
B3MMaeMOMW 3a NpeaoCcTaBneHne MyHMUUnanbHON ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMSATCA HE0BXoaUMbIMU 1 06A3aTENbHBIMKY AN
npegocTaBneHns MyHULMNanbHbIX YCNYr U NpegocTaBnAlTCs opraHM3aunamm u
YNOSTHOMOYEHHbLIMW B COOTBETCTBUN C 3aKoHoAaTenbCcTBoM Poccunckon denepaumnm
aKcnepTamu, y4acTBYOLWNMK B NpeaocTaBneHnn npegyCcMOTPEHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX Y MYHULMNANbHbIX
yCriyr.

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHUs Nnatbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNeHNS MyHULMNANbHOW YCyru,
BKINtoYasi MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpenocTaBneHne HeobxoammbIx U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBneHum
MYHUUUNANbHOW yCryru, ycryru, npegocTaBfseMon opraHu3aumen, y4acTByoLen B
npegocTaBneHN MyHULMMNANBHOM YCNyri, 1 Npu Nosly4eHMn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHve MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata MpegocTaBrneHns MyHUUMUNarbHOW YCIyrn
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NOpsiAOK pernctpaumm sanpoca 3asiButens o0 NnpegocTaBneHnn MyHULMNansHom
yCriyru n ycriyru, npefocTtaBnseMon opraHn3awumen, y4acTBytoLLen B NpegocTaBneHnm
MYHUUUNANbHOW YCryru, B TOM YNCre B 3NIEKTPOHHOM hopme
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2.13.1. lMpun nuyHom obpaweHun B MOPL| B geHb nogayn 3asiBNeHUsl 3asiBUTESHO
Bblgaetcsa pacnucka s AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Mpun HanpaBneHnn 3asBneHns nocpeacTBoMm EanHoro
noptana,PecnybnukaHckoro noprtana 3asiBuTenb B AE€Hb Nodadn 3asiBNeHusi nonyvaeTt B
nnyHoM kabuHeTe PecnybnvkaHckoro nopTana M MNo 3fEKTPOHHOW NoudTe yBeOOMIIEHME,
noaTeepxaaoLlee, YTo 3asgBrieHne OTrnpaBreHo, B KOTOPOM YKa3blBalOTCA perMcTpaunoHHbIN
HOMep 1 aaTa nogayun 3asdBneHus.

2.13.3. Tlpu nmyHom oObpaweHnn B OpraH B [eHb Mogadn 3asBreHus
YNONMHOMOYEHHbIM  [JOMMKHOCTHBIM JniMuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaAHHOW WHGOPMAUNMOHHOW CUCTEMbl, MpeAHasHa4YeHHOW S5 OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3asiBNeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s kK NOMELLEHNAM, B KOTOPbIX NPeA0CTaBnseTcs MyHUuunanobHas
ycriyra, K 3any oXxuaaHud, mectam A 3anofHeHUs 3anpocoB O NpeaocTaBneHnm
MYHULUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEHAAM C 0b6pa3sLamMmn nx 3anofIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOX0ANMbIX ANS NPeAoCTaBEHUS KaXa0N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHnio BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHON
MHdOpMaUUKn o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Yncre K obecneyeHunto
AOCTYMNHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoun 3awmrte
MHBaNnMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCIyrn OCYLWECTBSAETCA B 34aHUsX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans oopmIeHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogatenocTtBoM Poccunckon depepauum o
coumanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyN  MHBanNMAOB K MeECTy
nNpegocTaBNeHns MyHuUMnanbHOW ycnyrn  (yOoOHbIM  BXOAO-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAWHas WHgopmauua o nopsiake
npefocTaBfeHns MyHUUMNAnNbHOM YCryrn pasmewaetca B YAOOHbIX Ana 3asiBUTenemn
MecTax, B TOM YuUCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHME MWHBaANMOOB, WMMEIOLWNX CTOMKME paccTponcTBa YyHKLMMK
3pEeHNS N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb NOCaKM B TPaHCMOPTHOE CPeACTBO U BbICAAKM U3 HEro, B TOM
4yucne C UCNosib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexauwee pasmMelieHne obopydoBaHUs U HocuTenem umHopmaumn,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMU;

6) aybnupoBaHue HeobxoaumMoOM ANA  WHBANMOOB 3BYKOBOM W 3pUTENBHOM
MHdOpMaLuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOU U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU penbedHO-ToYEeYHbIM WpudTOM Bpanns;

7) ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NMPU HanMyYUKU OOKYMEHTa, MOATBEPXAAloWero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no dopme 1M B nopsigke, KOTopble YCTaHOBIEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
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22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MOoATBEPXAAOLEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU AN UHBANMAoB OObEKTOB, B
KOTOpPbIX OCYLWeCTBNAeTCsa nNpefdocTaBreHne  MyHUUunanbHOW  yCryru, U CPenacTs,
ncnonb3yemMbiX NpU MNpeaocTaBieHNUN MyHULMNAnNbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHATCS K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwnmM MogepHM3aumto,
pekoHCcTpykumto nocne 1 uonga 2016 roga.

2.15. NokasaTenu JOCTYNHOCTN N Ka4yecTBa MyHUUMNanbHOW yCcrnyru, B TOM 4Ynucre
KONM4eCcTBO B3aMMOLENCTBUIN 3aABUTENS C AOSDKHOCTHLIMU NuuamMm Npu NnpegoctasneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAormknTeNbHOCTb, BO3MOXHOCTbL MOMy4YeHus HdopmaLumm o
xofe npefocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMCe C UCMOSb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb IO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnNanbHOM yCryrm B MHOFOOYHKLMOHANbHOM LIeHTpe NpeaocTaBeHuns
rocyAapCTBEHHbIX 1 MyHUUMUNANbHBLIX YCryr (B TOM Y1cre B NONIHOM obbeme), B nobom
TeppuTopuanbHoMnogpasaenieHnun opraHa UCNONHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasrneHusi, No BblIbopy 3aaBuTens (3KCTeppuTopuanbHbIN NPUHLNM),
nocpencTBoOM 3anpoca o0 NPeaoCTaBfIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LEHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeayCcMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmm [OOCTYNHOCTU MpPedoCTaBfeHNs MyHUMUMNAnNbHOW  ycnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUs], B KOTOPOM BedeTCcs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXoaMMOro KonNM4yecTsa CneumanncToB, a Takke NOMeLeHU, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o crnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNANbHOM yCcnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUo
UMW yCNyr HapaBHe C ApYrMMu nuuamun.

2.15.2. NokasaTtensmu KayecTBa NpegocTaBleHns MyHULUNansHOW yCryru aBnaTCa:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHULUMNANbHOW yCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aaMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUM 3asaABUTENA C OOMMKHOCTHbIMW nvuamu (6e3 yyeTa
KOHCYnbTauni):

B3anmogencTeune 3aasutens ¢ padotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHUUUNANbHOW YCIyrn OCYLLECTBIISETCA OAWH pas rnpu npeacTaBfieHuMM 3asiBlieHUs CO
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Cryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L| B doopme ak3emnnisipa afeKkTPOHHOro AOKyMeHTa
Ha GymaxHOM HocuTene.

MpoOomKNTENBbHOCTE OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NMuamMum
npu NnpegocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayecTBO MNPeAOCTaBEHUA MYHMLMNANbHOW YCryrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  WUCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.
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2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHUUMNAnbHOW yCriyrn MoXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kKabuHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLIL.

2.15.4. lNpepocTtaBneHne MyHUUMnNanbHOM ycnyru ocyuiectensercsa B noéom ML no
BbIOOpY 3afABUTENs He3aBUCMMO OT MecTa €ero XuUTenbCTBa WK MecTa (akTU4ecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTEeppUTOPUAnbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMMEeKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yYnTbiBatrowme ocobeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnuv
MyHUUUMNanbHas ycryra npefoCcTaBiseTCca No aKCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM hopme

2.16.1. Tllpn npegocTaBneHUM MyHULMMNANIbHOM YCIyrM B 3NEKTPOHHOMOopMe
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O Nopsake M Cpokax NpeaoCTaBNEeHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nogaTtb 3asBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMo, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4Yactm 1 ctatbum 16 PepepanbHoro 3akoHa Ne 210-93,c
ncnonb3oBaHMeMPecnybnMkaHCKoro noprana;

3) nonyunTtb CBeOeHUst O Xo4e BbINOSIHEHUSA 3asaBfEHUn O npeaocTaBfieHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 35IEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyuntb pesynbTaT NpPefoCTaBfieHUs MyHUUMnanbHOW ycnyrm B dopme
3IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOSDKHOCTHbLIX ML, MyHUUMNAanbHbIX CRyxawmx nocpeactsoMPecnybnukaHckoro nopTrana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, 0becnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus pelueHni n aencteumn (6esgencraus),
COBEPLUEHHbIX NMPU NPeaoCTaBEeHNUN roCcyAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCRyr opraHamu,
NpefoCTaBNAWMMN FOCYOapCTBEHHbIE UM MYyHUUMNANbHbIE YCAYrK, WX AOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CIyKaLLMMM.

2.16.2. dopmupoBaHue 3asiBfIEHUA OCYLLECTBNAETCS MNOCPeACTBOM 3anosiHEHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoaumocTu
AONOSTHUTENBHOM NoAaun 3asBNeHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHnsi obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3adABMNEHUS U UHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW 3NEKTPOHHOW
dopmbl  3agBneHMs npu obpalieHun 3a ycnyramu, npegnonararowMMn  HanpasrieHue
COBMECTHOIO 3asBNEHUSI HECKONBbKUMW 3asBUTENSMN;

3) BO3MOXHOCTb Mne4yaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBreHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUs 3HAYeHUn B
nobor MOMEHT MO XenaHuK Nonb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHUM OLUMOOK
BBOJa W Bo3BpaTe ANA NOBTOPHOro BBOAA 3HAYEHUN B ANEKTPOHHYIO POPMY 3asaBrEHUS;

5) 3anonHeHue nonewn 3NeKTPOHHOW (POopMbl 3a8BfEHNA 40 Havana BBoA4a CBeAEHUN
3agBuTENEM C WCNOMb3OBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegeHun,
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onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLINX B €ANHON cUCTEME naeHTUMKaUnn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TAnoB 3arnoSfIHEHUS ANEKTPOHHON POPMbI
3aaBneHna 6e3 notTepu paHee BBeAEHHON MHpOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUAM B TeYeHune
He MeHee OfHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIM3ASIBIIEHUSAM - B TeYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasuTenen Ha npuem B MOLl (pnanee - 3anucb) ocyulecTensieTca
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTento nNpeaocTaBnsieTcs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble OnS
npyema gaty v Bpemsa B rnpegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpeereHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[na ocyuwecTtsneHuss npeaBapuUTENbHON 3anmcu nocpeactsoM PecnybnunkaHckoro
noptana 3agBuTento HeobxoAMMO YkasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOEHUNW, KOTOpble cooOWun 3assuTens nNpu
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, npeaCTaBNeHHbIM 3asBuTenieM npu  fNYHOM
npueme, npeaBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocyuwecTBneHnn npeaBapuTesibHOW 3anucyn  3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
aflpec 3eKTPOHHOM MOYThbl, HAa YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anUcK C yka3aHneM Aathbl, BPEMEHN N MecTa npuema.

Mpu ocywecTBneHnn NpeasapuTenbHOM 3anucy 3assuTernb B 06s3aTenbHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpeABapuUTeNbHAs 3anuUcb aHHYNMPYETCH B Clydae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BPEMEHU nNpuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OEeWUCTBUN, KpoMe
NPOXOXAEHUA MAOEHTUMUKALUMN U ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus LUenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoouMbix ONs pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTh 4S8 npuema.

3. CocTaB, nocnenoBaTelbHOCTbL U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncrie 0CO6EeHHOCTHU
BbINONTHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOM hopMe, a TaKxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeAoCTaBNeHNN
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegylowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM,

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBNeHU MyHULMNANbLHOW YCNyru;
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4) nogroToBka pesynbTarta MyHUUMNANbLHON YCNyru;

5) 3akntoyeHne gorosopa

6) Bblgayva (HanpasreHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;
7) ncnpaeneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayarna BbIMOSTHEHMA aAMWHUCTPaATUBHOW npouenypbl ABNSETCH
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
yCryru.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutens B OpraH - pykoBoauTens W3mepckoro cenbckoro
noceneHns Cnacckoro MyHUUMNanbHOro pavoHa (ganee -  [OMMKHOCTHOe  nuuo,
OTBETCTBEHHOE 3a KOHCYITbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpsiAKE U CpoKax
npegocTtaBneHna MyHuumunansHon ycnyrm B MOLL nMyHO 1 no TenedoHy M 3neKTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacraBnsemMon AOKYMEHTauum u ApyrM BOMNpocaM [Afis MOMAyYeHUs MyHuuunanbHOW
yCryru.

3asButens MOXeT NOoMyy4nuTb  MHGOPMaLMIO O nopsagke  npedocTaBneHus
MyHUUMMNAanNbHOW ycnyrm Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxogumbiM
AN NoNy4YeHnss MyHULMNanbHOW yCryri.

3.2.3. 3asaBuTtenb Bnpase obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMnanbHOW ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMW n ApyrM BONpOcCaM Afis MOMAyYeHUs MyHUuunanbHOW
yCrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nNyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMTHEHUA aAMUHUCTPATUBHBLIX NpoLeayp SABMSKTCH: KOHCYbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauuu u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyYeHnss MyHULMNanbHOW YCAyru.

3.3. lNpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANs NPeaoCTaBNeHNs MyHUUMNanNbHOW ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npenocTaBNeHMM MYHULMNANbHOW YCIyrn U NpPeacTaBnsieT LOKYMEHTbl B COOTBETCTBUMN C
NYHKTOM 2.5a4MUHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpeaenseT npeameT obpalleHns;
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YAOCTOBEPSET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPaTUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npu npefocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLLeCTBNSEeT CKaHUMpoBaHWE MpeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AIC MLl nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopMe unm
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE Aero;

BO3BpalLaeT NognucaHHoe 3asBrneHne n opurmHanbsl 6yMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnncky B Npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb O0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: roToBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B COCTaBe NaKkeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoueayp SBMSKTCSA: 3asiBNeHne u
nakeT OOKYMEHTOB (9NeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Tllpnem [OOKYMEHTOB [Anfs MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme YepesPecnybnukaHckui nopran.

3.3.2.1. 3aaBuTtenb Ans nogayn 3asiBiEHNS B 3NIEKTPOHHOMW popmMe BbINOSHAET
cnegywoLwne AencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEeHUs, BKNHOYaKLWYy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPeJoCTaBneHns MyHUUMNanbHOW yCnyru;

npukpennseTr [OOKYMEHTbl B 3MIEKTPOHHOW opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmocTi);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacnua € YCroBuUSMW U NOPSOKOM
nNpegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3NeKTPoHHOW dopmMe (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxkmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3a4MUHNCTPATUBHOIO perfiamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUMPOBAHHOIO 3adABfEHUS OCYLLECTBMSETCA
nocrne 3anofiHeHUs 3adBUTENEM KaXJoro u3 rnofien anekTpoHHoW hopmbl 3aaBneHus. [Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSHEHHOMO MOMSA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEAOMISETCA O XapakTepe BbIIBIEHHON OWNOKM 1 NOpsiAke ee YyCTpaHeHUs NocpeacTBOM
MHOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON (hopMme 3asBrneHus.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.
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Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: 3NEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAiMUHUCTPATUBHOWN Mpouenypbl SBfseTcd
NOCTYNfieHNe 3asiBlIEHUS U WHbIX [OOKYMEHTOB, HeobxoauMblX [Ans npefocTaBfeHus
MYHUUUNANbHOW YCRyru.

HOMMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZlMUHUCTPATUBHOWN npoLeaypbl ABNSeTCApYyKOBOAUTENbMN3MEPCKOro CesibCKoro noceneHus
Cnacckoro MyHULMNansHOro panoHa (ganee - AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B Crlyyae
obpalleHna 3assutens c 3aasnexHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMTHOMOYUM LA, NOAALWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMuvHUCTpaTMBHOIO  perfnamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsAM (Hagnexalee oopmMmeHne Konnum AoKyMEHTOB,
OTCYTCTBME B JOKYMEHTax NoAYMUCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHser SNEKTPOHHYO dopmy  3asBneHuA B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUcTeMe, npefdHasHa4YeHHOW [AnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBNeHUM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTerne, OCYyLWeCTBNAET CKaHMpoBaHWE NpeacTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrie nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WUHAOPMALUOHHYKD CUCTEMY, NpefHas3Ha4YeHHYHo
OIS OKas3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (pbopMe U INEKTPOHHbIE 00pa3sbl OTCKAHNMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3I1eKTPOHHOE Aero;

BO3BpallaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OOKYMEHTOB
3asBUTENNIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJKHOCTHOE nunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMISET 3adBUTENSA O HAaNN4YMM NpenaTCcTBUIA ANs
npuema 3asiBNEeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBMW C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 3fIEKTPOHHOM (hopMe 1 3NEeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCroBU  OEUCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW
noanucblo).
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Mpn Hanuuuum ocHoBaHWW, MPeayCMOTPEHHBLIXMYHKTOM 2.7.1agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTte nNPOBEPKN YCUIEHHOW KBannguuupoBaHHOMU
9NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
pelweHns 06 oTkase JOMKEH cogepxaTtb NyHKTbl cTatbn 11 ®eaepanbHoro 3akoHa Ne 63-P3,
KOTOpble NOCHY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHUUMNanbHOW YCryru, C ykasaHueMm MpUYuH OTKasa (B crydvae, ecnuv
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylWeEeHWEM YCTaHOBIEHHbIX TpeboBaHUN K TakuMm
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNK) NpoTUBOpPEYUBblE  CBeAeHUs,
ohopMIIEeHbI C HapyLUEeHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnseTcs Ha cornacoBaHne
B YCTaHOBMEHHOM NopsaKe NocpeAcTBOM CUCTEMbI SNEKTPOHHOIo JOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOM  YCRyrK,  OCYyLecTBRAsieTca B NOpsake,
npegycMoTpeHHOM MyHKTOM 3.5.3aAMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae oTCcyTCcTBMA < OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a nMnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero [gHA CO [OHS
NOCTYNMEHUS 3asiBNiEeHUs, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIMeHNne O MOCTYNneHnn 3adaBfneHus, coaepxawee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asiBreHusl, naTty MnosiydeHus 3asiBfieHusi, nepeyvyeHb HaMMeHOBaHUM dannos,
npeaCcTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MofnyyYeHnsa pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npoueayp, yKa3aHHbIX B NMyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu  Hanuumm TEeXHUYECKOM  BO3MOXHOCTU
OCYyLLEeCTBNAeTC B aBTOMAaTU4YECKOM peXuMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW AnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnMBaeMble MYHKTOM
3.3.3ag4MVHUCTPATMBHOIO perfamMeHTa, BbINOMHAKTCA B TedeHne ofHoro pabouvero AHS
COAHS NOCTYNNEHUs 3asBfiEHNUsSI HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SBMASTCA: NPUHATBHIA Ha
pacCMOTPEHWE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTr.

3.4. HanpaeneHne MexXBeqoOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLNE B
npenocTaBneHnn MyHUUMNansHoOm ycnyrm

3.4.1. OcHoOBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW npoueaypbl SBnseTca
nonyyeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHMKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMUHUCTPATUMBHOM  npoueaypbl, SABNSeTca  pykoBoauTenb WM3mepckoro  cenbckoro
noceneHnss Cnacckoro MyHMUMNANbLHOMO  panoHa(ganee -  OO/MKHOCTHOE — nnuo,
OTBETCTBEHHOE 3a HanpaBfeHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaslieHWe MeXBELOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMbI
MEeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMoAencTBus (Npu  OTCYTCTBUU  TEXHUYECKOW
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BO3MOXHOCTU — UHbIMK cnocobamun) 3anpocbl 0 NpeaoCcTaBNeHNN AOKYMEHTOB N CBEAEHUN,
npesyCMOTPEHHbIX NYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, yCTaHaBMBAEMble  HAaCTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUSA 3adBNeHMsIHA PaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAKOTCA:
HanpasfieHHble B OpraHbl BNactu u (unv) noaBeAoOMCTBEHHbIE OpraHaM BfiaCcTu opraHuM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB [aHHbIX Ha OCHOBaHWW 3anpoCoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOMO B3aMMOOENCTBUSA, MNPenoCTaBnstoT
3anpawumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBeaoMIeHNss 06 OTCYTCTBUM
AOKyMeHTa un (unv) uHdopMauun, HeobXxoauMbIX ANs NpefoCTaBfeHus MyHUUMNanbHOWM
ycnyrm (qanee — ysegomneHume o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEW CO OHS NOCTYNMEeHNs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpeagocTaBnAoLWMe AOKYMEHT U MHGAOPMALMIO, ECIN UHbIE CPOKM
NnoaroToBKW W HanpaBneHust oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBMEHbI
doefepanbHbIMKM 3aKkoHamu, NpaBoBbIMKU akTamu [MpaButensctBa Poccumnckon depepaumm u
NPUHATBIMM B COOTBETCTBMM C eaepanbHbIMU 3aKOHaMM HOPMaTUBHBLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onst  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nubo
yBegomMneHne o6 oTkase, HarnpasfeHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MEeXBEeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OMmKHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfiEHNE MEXBEOOMCTBEHHbIX
3anpocos:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOIo
B3aMMOAENCTBMA  OOKYMEHTbl  (CBeaeHus), Heobxogumble  Ans  NpegocTaBrieHus
MyHUUMNaneHon ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMeEHTa 1 (1nu)
MHdopMaLuu;

npy HanU4YnMM OCHOBAHWUW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHnss o6 oTkase B NpUeEME [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBneHns MyHULMNAnbHOW YCyru.

Mpoekt peweHnss 06 oOTKasze B MNpUeEME [OOKYMEHTOB, HeobxoouMmbiX Ans
npegocTaBfeHnss MyHULMMNANbHOW YCnyrM, C ykasaHuMeM MNpuYmMH OTKasa (B cryvae, ecnu
OCHOBaHMA ONA OTKasa B MpPUEME [OOKYMEHTOB, HeobXxoauMbIX Ans npegocTtaBneHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEHTaM, OCHOBaHMs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0d)OpMIIEHbI C HApPYLIEHNEM YCTaHOBIEHHbIX TpeboBaHWIn), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBNEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMEHTOObopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOAUMbIX
Ans NpefocTaBfeHust  MYHUUMNanbHOM  YCIyrk,  OCYLLUEeCTBNSeTcsas B Nopsiake,
npegycMOTPEHHOM MYHKTOM 3.5.3aMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOSyYEeHNS CBEAEHNN NO MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOMIHEHNA aOMWUHUCTPATUBHBIX MNpouenyp SABASKTCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble AnNs NpefoCcTaBfeHUss MyHULMMNANbHOW YCyr, NPOEKT peLleHns
00 oTkase B nNpuemMe OOKYMEHTOB, HEOOXOoOuUMbIX ONA MNpenoCTaBfEHUs MYHULMNANbHON
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHbixX B nyHkTax 3.4.2, 3.4.4agMWHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCHS B aBTOMaTUYECKOM
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pexume C  UCMoSib30BaHMEM  aBTOMAaTU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM NS OKa3aHWA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMMHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLIEAYP, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUs agMUHUCTPATMBHOW Mpoueaypbl SBNsieTcs
nocTynfieHMe  OT  OOMMKHOCTHOrO  nvua,  OTBETCTBEHHONO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHWi),  Heobxogumbix  Ans
npegocTaBneHns MyHULMNansHOM YCryru.

[IOMKHOCTHLIM ~ FIMLUOM, OTBETCTBEHHbIM 33 BbINOSHEHWE  aAMUHUCTPaTUBHOW
npoueaypbl, siIBNsieTcs pykoBoauTenb W3amepckoro cenbckoro mnocenexHuss Cnacckoro
MyHUUMNAnNbHOro parnoHa (Oanee - AOMMKHOCTHOE fMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTa NPeaoCTaBNeHNss MyHULMNANbHOWM ycnyrn).

3.5.2. [lomkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a NOAFOTOBKY  pesyrnbTaTa
npegocTaBneHns MyHULMNanbHOM YCryru:

paccmatpuBaeT COPMMPOBAHHbIA KOMMMEKT [OOKYMEHTOB, HeobXxoaumblx Anis
npeaocTaBneHns MyHULMNanbHOW YCryru;

NpW BbISIBIIEHUM OCHOBaHWIA AN OTKasa B NpeaocTaBfeHnM MyHULMNANbHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MoaroTaBfnvMBaeT MPOEKT
pelleHust 06 oTkase B NPeAOoCTaBNEHUN MyHULMMANbHOW YCIyri;

B Criy4ae OTCYTCTBUSI OCHOBaHWIA AN OTkasa B NPeaoCTaBfEHUM MyHMUMNANbHOWN
ycryru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUMHUCTPaATUBHOrO perfiameHTa, no utoram
pPacCMOTPEHUs1 JOKYMEHTOB, HEOBXOAMMbIX AN NPeAoCTaBNeHUss MyHUUMNAanbHOW YCyru,
MOAroTaBNMBAET MPOEKT PaACMOPSHKEHUss N0 OOPMMEHMIO OOKYMEHTOB M odopMnsieT
pacrnopsikeHue;

HanpaensieT NOArOTOBIEHHbIE NPOEKTHI pesynbTaTa npenocTaBneHus
MyHUUMNAnNbHOW YCryrM Ha corflacoBaHMe B YCTAHOBIIEHHOM TMopsiake MNOCPeaCcTBOM
CUCTEMbI 3MEKTPOHHOIO AOKyMeHToo6opoTa.

AOMVHUCTPaATUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbIMOMHSATCA B TeYeHWe [AByX paboyumx OHEW C MOMEHTa MOCTYMfeHUst OTBETOB Ha
MeXBeJOMCTBEHHbIE 3amnpocChl.

Pe3ynbTaTamMMBLINONHEHUS aAMUHUCTPATUBHLIX MPOLEAYpP SBNSIOTCA: MPOEKThI,
HanpaeneHHbIe Ha cornacoBaHue.

3.5.3. CornacoBaHue U1 nognucaHMe npoekTa pesynbTata npegocTaBreHus
MyHUUMNanbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBSeTCS PyKOBOAMTENEM
CTPYKTYPHOro noapasaeneHnsi, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTaTa MyHUUMNansHowm
ycnyru, PykoBogutenem OpraHa.

MoaroToBrneHHble MPOEKTbl OOKYMEHTOB, MMENLLUME 3aMevaHusl, BO3BpallalTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3ynbTaTa MyHULMMNAnbHOW YChyru.
Mocne ycTpaHeHMs1 3ameyaHuli NpPOeKTbl [OOKYMEHTOB MOBTOPHO MepedalTcs  Ans
cornacoBaHus ¥ NoanMcaHus.

PykoBogutens OpraHa npu paccMOTPEHWM TMNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOMMKHOCTHbIMKU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp, UX nocrnenoBaTenbHOCTM U MOMHOTHI,
HanMuMs CcornacoBaHWM  YMOSIHOMOYEHHbIX [OOJPKHOCTHbIX vy OpraHa B cucTeme
3MEKTPOHHOIo AoKyMeHToobopoTa.

B cnyyae BbIsSiIBNEHUS HapyLUEHWUA B YacTW CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHBIX
npoueadyp, WX nocnegoBaTenbHOCTU U MonHoTbl PykoBogutenb OpraHa uWHUUMMPYET
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npuBneyYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLLUEHNS, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro pabo4yero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne ob
oTKase B npefoCTaBfieHUM MyHULMNANbLHOW YCIYrn, yTBEPXXAEeHHOEe pacrnopsiKeHue.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NMyHkTax3.5.2, 3.5.3.agMMHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5.aAMUHUCTPATUBHOIO pernameHTa, coctasnset 3 paboymx aHs.

3.6. 3aknoyeHe goroBopa nepeaayn XXumnoro nomeLLeHns B Co6CTBEHHOCTb 3asiBUTENIO

3.6.1. OcHoBaHMEM Havana BbIMOMIHEHUA aAMWUHUCTPATUBHOW Npouenypbl siBAsieTCA
yTBEpXAEHME MOCTAHOBMNEHUS O NpYemMe paHee NpUBaTU3NPOBAHHOMO XUOro NOMELLEHUSA B
MyHULMNanNbHY COBCTBEHHOCTb.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMUHUCTPATMBHOWN
npouenypbl, SABMASETCA pykoBoauTenb WM3amepckoro cenbckoro noceneHms Cnacckoro
MYHUUMNANbHOroO panoHa (ganee - [OMKHOCTHOE JSMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata npeaocTaBneHnss MyHUUUNansHOW yCryru).

3.6.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBnNeHns MyHUUMNanbHOW yCnyru, roToBUT JOrOBOP Nepeaayun Xumnoro noMeLLeHus B
CcOBCTBEHHOCTb 3asBUTENIO (Oanee — JOoroBop).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYeHue ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
pacnopsXeHus.

Pesynbtatamn BbINONHEHNA aAMWMHUCTPATUBHBLIX Npouenyp SBNAKOTCA: OOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne ” nognucaHve [OroBopa OCYLECTBAAETCA pykoBoguTenem
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNANIbHON
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamun BbINOMHEHUA afMUHUCTPATUBHbLIX Npoueayp SBMSKTCS: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfeHns MyHUUMNANbHOW YCnyru, u3sewlaeT 3adButensa (ero npeacrasutend) o
Heob6Xxo4MMOCTU nognucaHusa 4oroBopa crnocoboMm, ykasaHHbIM B 3asiBieHWU, O pesynbraTte
npefoCcTaBfeHns MYHUUMNANbHOW YCAyrM U O BO3MOXHOCTM MOSlyYeHUs pesynbraTta
npegocTaBneHnsa myHuumnansHon ycnyrn B8 OpraHe unv 8 MOLL.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMCaHWs goroBopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp SABMSKTCS: yBeAOMIIeHne
3aaBuTens.

3.6.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aaMUHUCTpPaATUBHOIO
perrameHTa, Npu Hanuyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNoNb3oBaHWEM  aBTOMATU3NUPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHaYeHHOW A8 oKasaHWs rocyaapCTBEHHbIX U MyHMLUMNANbHbIX YCNYT.
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MakcumanbHbIn CPOK BbINMOJIHEHNA aAMUHUCTPATUBHbLIX Mpoueayp, YKa3aHHbIX B
NyHKTE 3.6. adMNUHNCTPATUBHOIO perflaMeHTa, COCTaBIIAET ABa pa6qux OHA.

3.7. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryrm

3.7.1. OcHoBaHVMeM Hauvarna BbIMOMIHEHNA aAMUHUCTPATUBHOW Npoueaypbl SBsSeTcH
nonyyeHne [OOIMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKyMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE  aMUHUCTPATMBHOW
npouenypbl, ABNSEeTCA pykoBoauTenb W3mepckoro cenbckoro nocenexduss Cnacckoro
MYHULUMMNANbHOMO panoHa (Janee - AOSMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTata NpegocTaBneHna MyHUUUNanbHOM YCryri.

3.7.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn:

obecneuynBaeT pernctpauuio Oorosopa, noanuvcaHHoro pykosogutenem OpraHa, B
XypHane perucrpaumm U BHECeHWe CcBedeHuMM O pesynbTaTe npefocTaBneHus
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpeaHa3HayYeHHOM [AnA OKa3aHus roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MOA POCMUCSH.

3asBuTtenb nognucbiBaeT OOroBOp B ABYX 3K3eMnnspax U nepegaeTr OOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrnbTata npefocTaBneHns MyHULMNansHOM
yCnyru.

[lomKHOCTHOE 1ML, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTaTa npeaocTaBneHuns
MYHUUMNANbHOW yCnyru, MOfy4yuB MOAMUCAHHbIE [OroBopa BblOaeT 3asBUTEN0 TpuU
aK3emnnsapa gorosopa Ans nognucu. locne noanucaHus Oorosopa, BblAaeT 3asBUTENHO
OLMH 3K3eMnnsap Aorosopa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamu BbINOMAHEHNA agMWUHUCTPATUBHBLIX MNpoueayp SBASKTCA: BblAaHHblE
3a8BUTENIO JOrOBOP.

3.7.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocrasieHna
MYHULIMNANbHON YCNYru:

3.7.3.1. Tpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBuTEN0 pes3ynbTaT MyHuMUMnanbHOWM ycnyru B dopme
3K3eMnnsApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C 9K3EeMMNNSApPOM 3JMEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npegocTaBnAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMeHTa nyTeM €ero 3anucu Ha CbeMHbIV
HOoCuTernb MHAOPMaUMM WM HanpasrieHUs 3K3eMmnnsipa 3MeKTPOHHOro [OKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. Npu 3anMcn Ha CbeMHbIN HOCUTENb MHAOPMaLMK
UNW HarnpasIieHUM IK3eMnriapa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cCocTaBrieH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaxXHOM HocuTene, no SMeKTPOHHOW noyTe
NOEHTUYHOCTb TaKOro 3K3emnnspa 3IEeKTPOHHOro [AOKYMEHTa 3K3eMMNIIApY SMEKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUIEHHOW KBannduumMpoBaHHOW 311EKTPOHHOW NOAMNUCH.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAIOTCA B NOpsigKe oO4yepeHOCTM, B [AeHb nNpubbiTMa 3asBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
dakTa Bblgaun pesynbTata NpefocTaBfeHna MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NpefocTaBneHnss MyHUUUNansHOW yCryrn, BblAaHHbIN 3a8BUTENHO.
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3.7.3.2. MNpwn obpalleHnn 3asBuTeNnd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin noptan 3asiBUTENO B NUYHbIN KabuvHeT aBToMaTU4ecKu HanpasnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, sBnsAwwWerocsa  pesynbTaToMm  nNpefocTaBneHus
MYHULUMMANbHON yCnyry, noAMNMCaHHbIA YCUIEHHOW KBannUUMPOBAHHOW 3rEKTPOHHOM
noanNUCbo YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb NognucaHns AOKyMeHTa, NogTBEpXAatoLero npefocrasrneHne (oTkas
B MpefoCTaBneHuu) MyHULMNANbHOW YCNyrk, YNONHOMOYEHHbIM [OOSMKHOCTHBIM  fULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEeayp SABNSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noaTBepxXgarollero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucrie OTka3 B
npeaocTaBneHny MyHUUMNansLHoON ycnyru).

3.7.3.3. lNpn obpalweHnn 3asBuTena 3a pesynbTaToM MyHUUMNANbHOW YCnyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAavy (HanpasneHvue) JOKYMEHTOB, BbiaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3aaBUTENst BMecTe C
SK3eMNNAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emMy npefocTaBnsaeTcs
9K3eMNNsAp 3MEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbIn HOCUTENb
NHOPMaLMN UNN HarnpaBneHus JK3emnnsapa 3NEKTPOHHOro AOKyMEeHTa Mo SMeKTPOHHOW
noyTe B agpec 3asaBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSLMM  MYHKTOM,
OCYLLIECTBMSATCA B Nopsgke o4yepeHOCTU, B AeHb NpubbITUA 3asBUTeNs B COOTBETCTBUMU C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bblgauu pesynbTaTa npegocTaBneHus MYHULMNANbHOWM ycnyrm B
aBTOMaTU3NPOBAHHONW WH(POPMALNOHHON cucTeMe, MpedHasHayYeHHOW [ANnA  OkasaHus
rocygapCTBEHHbIX U MyHULUMMAmNbHbIX YCIyT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW yCnyru, 3assutenb HanpasnaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TeEXHMYECKOM owmndkn (Nnpunoxenune Ne 4 K HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, WUMEIoLLMEe puandecKkyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNOKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OWNOKM B CBeOEHUNX, YKa3aHHbIX B
AOKYMEHTe, SABMSWeMca pes3ynbTaToM MyHUUMNanbHOW yCnyrn, nogaeTcs 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM 4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.8.2. [JomKHOCTHOE N1uUO, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 00 ncnpaBrneHMM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEeayp SIBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3adBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.
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3.8.3. [domkHOCTHOe nuuo, OTBeTCTBEHHOe 3a 06paboTky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHUN B OOKYMEHT, ABMASOWMINCA
pe3ynbTatomM nNpenocTaBfeHnMst MyHUUMNAnNbHOW  yCryri, OCYLLUEeCTBMSeT Mpoueaypsbl,
npeaycMoOTpPEeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U BblaaeT UCMPaBeHHbIN
AOKYMEHT 3asBuUTento (YNnonHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButensa (ynoriIHOMOYEHHOro npeacTtaBUTENs) OpurMHana LOOKYMEHTa, B KOTOPOM
COAEPXNTCA TexHu4yeckass owunbka, unM HanpaeBnsieT B agpec 3asBUTENs MOYTOBbLIM
oTnpasrneHnem (NocpeaCTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKyMeHTa npu npegoctaeneHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXUTCS
TexHun4yeckas owmbka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne OoBHapYyXEeHUS TEXHUYECKON OLUINOKM
NN NonyyYeHnsa ot Nboro 3anHTepecoBaHHOMO NuuUa 3asiBNeHNs 0 A0NyLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoOUeAyp SBNAOTCA: BblOAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOMW yCIyru

4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOIMPKHOCTHLIMU NMLI@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs K NpeaoCcTaBNeHUIo

MyHULMNAnbHONM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

KOHTponb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfEeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHWn npaB 3asiBUTENEN, npoBedeHue
npoBepoK cobniogeHus npoueayp NPeaocTaBneHns MyHUUMNAnbHOW YCryri, NOAroTOBKY
peweHnn Ha pgencteus  (6e3genctBMe)  OOMKHOCTHBbIX — NML  OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpoOmNs 3a COOMAEHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBieHUo
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIe B YCTAHOBIIEHHOM Nopsiake NpOBepKn BeAeHUst 4enonpon3BoaCcTBa;

3) NnpoBegeHne B YCTAHOBMEHHOM MOPSiAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp npeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEIOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHAeHUus, YCTHass U NUCbMEHHas WHdopmauus
AOIMKHOCTHbLIX WL, OCYLLECTBASIOWMNX BbINOMHEHNE agMUMHUCTPATMBHBIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocyulecTBNeHns KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA NpU MNpeaocTaBneHuu
MYHUUMNANbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAWUTENKD oOpraHa MECTHOro
camoynpaBneHuss  NpeAcTaBnsTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU MpouedypamMmu rno npenoCcTaBleHno MyHULMNansHON
YCIyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeaoCTaBMEHUIO MYHUUMMNANbLHON YCRyru,
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Ha4yanbHMKOM OTAena,oCyLecCTBNSAWEro opraHnsaumio paboTbl MO  NpeaoCTaBrEHUO
MYHULMNANbHOW YCIyru.

MepeyeHb  AOMMKHOCTHbLIX  Nuu, OCYLLECTBNAWMX  TEKYLLMNA KOHTPOnb,
yCTaHaBNMBAETCS TMOSIOKEHUSIMU O CTPYKTYPHbIX NoApasfeneHusix opraHa MeCcTHOro
camMoynpaBneHus U AOMKHOCTHLIMU perfiameHTamu.

4.2. MNopanok U NepuognMYHOCTb OCYLLIECTBIIEHMS MMAHOBbLIX M BHEMNAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBnNeHnst MyHUUMNanbHOM YCryri, B TOM YMce nopsiaok v
hopMbl KOHTPOISA 3@ MONTHOTOM U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCIyu

4.2.1. KOHTpOnNb 3a NOMHOTOM 1 Ka4eCTBOM MNpeaoCTaBNeHUs MyHUUUNanbHOM yenyrm
ocyulecTBngeTcs B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHusa xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANBHbLIX CIYXaLLmX.

4.2.2. B uenax ocywecTBreHnsa KOHTPOSIS 3a NOSTHOTOM U Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NflaHOBbIE U BHEMMAHOBbIE NpoBepKn. Nopagok u
NnepuoanYHOCTb OCYLLIECTBIEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCsa NnaHom paboTbl
OpraHa. lNpu npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCryrn (KOMMEKCHbIE NPOBEPKN), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKn).
[MpoBepka Takke MOXeET NPOBOAUTLCSA MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgernctene) OpraHa, a Takke X JOMKHOCTHbIX NN,
MYHMLUMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OQOPMIIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe NpeaocTaBneHns MyHULUMNanbHON yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPUMBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauten opraHa MECTHOro caMOynpaBfieHUsi HEeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAacCMOTPEHNE 3asaABNEHNN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noAapasienieHust opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHagnexallee BbINOSIHEHME aAMUWHUCTPATUBHLIX OEWCTBUA, YyKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OENCTBUA
(6espenctaune), NPUHMMaeMble (ocywecTtBnsiemblie) B  Xxoae npegocTaBneHns
MYHUUMNANBHOW YCIyrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOOATESIbCTBOM
nopsiake.

4.4. MNMonoxeHus, xapakTepuayoLume TpeboBaHUS K Nopsaky U hopMamM KOHTpons 3a
npegocTaBneHnemM MyHULUNANbHOW YCNyri, B TOM YUCHE CO CTOPOHbI rpaxaaH, nx
00beanNHEHUN 1 opraHM3auni
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KoHTponb 3a npegocTaBneHMEM MyHUUMMANbHOM YCAyrM CO CTOPOHbI rpaxaaH, ux
o6beauHEHUN 1 opraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOIO CaMOYMNpPaBfeHUA Mpu NPEeAOCTaBMEHUN MYHULMMNANbHOW  YCNyru,
nony4YeHnst NOMHOW, akTyanbHON U AOCTOBEPHON MHGOPMALMM O Nopsake npeaocTaBneHns
MYHULUMNANbHOM YCNYrn U BO3MOXHOCTU A0CyaeBbHOro paccMoTpeHnsa obpatlueHnin (>kanob) B
npouecce npegocTaBneHnss MyHULMNAnNsHOM YCyru.

5. locyae6HbIN (BHeCcyaeOHbIN) NOPAAOK 00XanoBaHUA peleHnu u AeMcTBUMN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbLHY ycnyry,
MHOroyHKLUOHarIbHOro LeHTpa npeaoctaBfieHMA rocyAapCTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGxanoBaHwe B AOCYAeOHOM MoOpsiAKe peLueHuin m
pencteuin  (be3gencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYyW  yCryry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAnLLEero MyHULMNAanbHY YCryry, MyHUUUNansHOro
CrnyXallero, pPyKOBOAMTENsI OpraHa, MpPeaoCTaBnsAlWEro MyHMUMNANbHYK  YCIyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCre B CreayoLWmx crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O MnpefoCTaBneHuM MyHUumunanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHoW ycnyrin. B ykazaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEeM  peleHun U1 OencTBui
(6e3penctBna) MHOroyHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrodyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Clly4ae, eCfi Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3penctBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, NpeacTaBfieHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ NPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMLMNANbHOW YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®enepaumm, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHMLMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, eCcrivi OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUMM C HUMU UHBIMA
HOpMaTMBHbIMW NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAarbHbIV
LEHTP, peleHna n aencteus (6es3gencrame) KoToporo obxxanyTcs, BO3foxXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYOLWMX MYHUUMNAMbHbIX YCryr B NOSIHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegoCTaBneHu MyHUUUNanNsLHOM ycryru nnathbl,
He npedycMOTPEHHOM HOpMaTMBHbLIMM MNpaBoBbiIMW akTamu Poccunckon depepauuu,
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HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OoTka3 opraHa, NpeaoCTaBfAWEro MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO Nnuua
opraHa, npegocTaBnAlLWEro MyHUUMMAnbHYH YCnyry, MHOrogyHKLUNOHANbHOIro LEHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEHTPA, OpraHuM3aumn, npenycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHMUMMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoOKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBusa)  MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTMOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnn Ha MHOrogyHKLUMOHarbHbIV
LEeHTp, pelleHns n genctena (6esaenctemne) KOToporo obxanyoTcs, BO3noxeHa yHKUNA no
npegocTaBfeHnio COOTBETCTBYHOLNX MYyHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblayn OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHMLMNANbHOWN YCNyru;

9) npuocTaHoBreHWe MpefoCTaBneHUss MyHUUUNAnNbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMaTUBHBIMW NpaBoBbIMKW akTamu Poccuirckon ®enepauun,
3aKOHAaMMW UM  MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNaNbHbLIMA NPaBoOBbIMM akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun U OercTBUin (6e3aencTBusl) MHOrodyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOIrOYHKLMOHArNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCIyr B
nonHomM ob6beme B nopsaake, onpeaeneHHomM vactoto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3aaBUTENs nNpU NPeaoCTaBNeHUn MYHULMMNANbHOW  YCnyru
AOKYMEHTOB WUnuM WMHopmauun, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavasibHOM OTKase B MpuvemMe LOOKYMEHTOB, HeobXxoauMbIX AJis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNANsHOM yCryru,
3a UCKITIOYEHMEM Cly4YaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTENEM pelweHnn n gencteun (6e3gencTBusi) MHOTOQYHKUMOHANIbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYHUUMNANbHbIX YCAyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymaxHoOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpegoCTaBNAWUNA  MyHULMUNAIbHYKO  YCIyry,
MHOTFO(OYHKLNOHAMNbHbIM LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoouMTENA OpraHa, nNpPeaoCTaBfAOWEro MyHUUUNANbHY  YCyry,
nogatTCa B BbILWECTOAWMA opraH (MpuM ero Hanmuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaloTCs  HEMOCPEeACTBEHHO  PYKOBOAMUTENEM  OpraHa, npeaocTaBnsitolero
MyHuuMnanbHyto ycnyry. Xanobbl Ha pewenna wn gencteus (6espenctene) paboTHUKa
MHOrOOYHKLMOHANBbHOro LeHTpa NoAaltTCs PYKOBOAUTENIO 3TOr0 MHOrO(YHKUMOHANbLHOro
ueHTpa. XKanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogarwTca  ydpeautento  MHOrOYHKLMOHANbHOrO UEeHTpa WM OOMHKHOCTHOMY  nuuy,
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YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteusa (6esgenctene) paboTHMKOB OopraHu3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTca pPyKOBOAUTENSAM ITUX
opraHusaunn.

YKanoba Ha peweHna un pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOro  CrRyxallero, pykoBoguTens opraHa, npefocTaBnsowero
MYHULUMNANbHYO YCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LUEeHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyt ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WHOPMALMOHHOM CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroOQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBfeHa no no4vte, ¢ UCMNofb30BaHWEM
WHOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camnTta
MHOroOyHKUMOHaNbHoOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgenctame) opraHnsaumn,
npeanycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSfib30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3asaBUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHAUMNANbHYK  yCnyry,
OOIMKHOCTHOIMO  NMua opraHa, npeaocTaBnswWero MyHAUMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO CRyXallero, MHOroyHKLUMOHaNbHOro LeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asBuTENs - u3ndeckoro nuvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHVA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteum) opraa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOJPKHOCTHOIO niua opraHa,
NpedocTaBnAOWEro  MyHAUMNAnNbHYKD  ycnyry, nvbo MyHMUMNANbHOrO  CryXallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
aencrtenem (besgenctBneM) opraHa, NpeaocTaBnfAloWEro  MyHUUMNANbHY  YChyry,
AOIPKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWero  MyHAUMNanbHyl — ycnyry, nubo
MYHMLMNANbHOIO cnyxatiero, MHOrOyHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbHOIO LEHTpa, opraHmnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume JoBOAbl 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynusLuas xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, nocTtynuBlwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYHKUMOHANbLHOro  LeHTpa, B
opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
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nMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHU B TeYeHue
naTHaguatM paboumx OHEeMm CO OHA ee perncTpauuun, a B crnyyae obxanoBaHMs OTKasa
opraHa, NpefocTaBnALWEro MyHUUMMANbHYK YCnyry, MHOrO(yHKUMOHANbHOrO LEeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-93,
BNpMemMe OOKYMEHTOB Yy 3aaBuUTens nmbo B ncnpasneHnm OOnyLeHHbIX onevaTok 1 owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpPOKa TakMX UCNpaBneHWn - B
TeyeHune naTu paboumx gHen Co OHS ee perncrpaumn.

5.6. Mo pesynbTatam pacCcMOTPeHUs >kanobbl NPUHUMAETCSs OAHO W3 CreaylLwmx
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa gonyLLEHHbIX oneYaTok U OWKnOOoK B Bbl4aHHbIX B pe3ynbTaTe npeaocTaBreHns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHLIMKU MpPaBoOBbLIMM akTaMu Poccuiickon denepaumn,
HOpMaTUBHBIMWU MPaBOBbLIMK akTaMu Pecnybnunkn TaTapctaH, MyHMUMNanbHbIMU NPpaBoOBbIMA
aKkTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCS.

He nosgHee [fOHs, crnegylowero 3a [OHEM TMPUHATUS PeLUeHUs, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pesyrbTaTax pacCMOTpPEeHUdA
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUs Xanobbl daeTcsa UHGopMauus o LeUCTBUSX,
OCYLLECTBMSAEMbIX opraHowm, npenocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLNOHANbHbIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEeHUN Npu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCHATCA
N3BUHEHUSA 3a [OCTaBlEHHble HeynobCcTBa M ykasbiBaeTca MHGOpMauusi O AanbHEMLINX
OENCTBUSX, KOTOpble HeobXxoOMMO COBEPWNTb 3adABUTENIO B LENSX  MNonyyYyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexawen ynooBreTBOPEHUO B OTBETEe
3asBUTEN0O O pesynbTaTtax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O TMPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaums O nopsiake
obXanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU MO pe3ynbTaTaM pacCMOTPEHUs anobbl
NPU3HaAKoB COCTaBa aAMMHUCTPATUMBHOINO  MNPaBOHAPYLUEHMS UM MPECTYnneHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMW MO PacCCMOTPEHUID Xanob,
He3aMeanMTEeNbHO HaNpPaBNAT UMEKLLNECS MaTepurarnbl B OpraHbl NPOKypaTypbl.
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MNpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
ycrnyrm no 0oopMIeHN0 AOKYMEHTOB
npw nepegaye Xunbix NoMeLLeHNN
MYHULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NnpegoCTaBnAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnegyroLwmnM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOSIHOMOYEHHbLIN OpraH C 3asdBfEHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBeneHus1002JIeKTPOHHONTIO AU CH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
ycrnyrm no 0oopMIeHN0 AOKYMEHTOB
npy nepegaye Xunbix NoMeLLeHNN
MYHULMNANbHOMO XUIMLWHOro poHaa
B COOCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NnpegoCTaBnAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06XoAMMbIX AN NPeaoCTaBNeHUs
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe nNpuymH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT OblTb 06anoBaH B AocyAebHOM nopsiake NyTem HanpaBrneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CBeneHMs10031eKTPOHHONUITONTUCH

HomkHocTHoe nuuo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHom
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepegade Xunblx
NOMeLLEHNA MyHULMNAIbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxaaH

dopma

B

(HaMMeHoBaHMe opraHa MeCTHOro caMoyrpaBfieHuUs!

MyHUUMNansHoro obpasoBaHus)
oT

(nanee -

3aaBuTeEnNb).
(damunus, nmsa, oT4ECTBO, NACNOPTHbIE AaHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedgoH)

3agaBneHune
06 0opMMeHN AOKYMEHTOB Mpu nepegayde Xunblix NOMeLLEHNA B COOCTBEHHOCTb rpaxaaH

Mpowy Bac odopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJpec Xunnoro NoMeLeHUs: MyHuumnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3asiBneHuo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepxgarowmi MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [oKymeHT, noaTBepXOawLWUn nNpaBo rpaxgaH Ha MNONb30BaHUE KUIbIM
nomeLleHnem (opaep, 4OroBop

coumarnbHOro Harma 1noro NoMeLLeHUs);

4) Bbinucka n3 AOMOBOW KHUMM (B Crnyvae, ecrnv AOKYMEHT BblAAaeTCs KOMMEPYECKUMMN
opraHusaunsamm);

5) Konunto OMeKkyHCKOro yaoCTOBEPEHUS, €CMU B >KUMOM MOMELLEHUN MNPOXMBAOT
WCKNIYNTENBHO HECcOoBepLUEeHHoNeTHMe B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne 0 HasHayeHUM oOMNekyHa, MONeYnTensi, KOMUI  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne OpraHoB OMEKN K NMoneyYnTenbCcTBa Ha NpMBaTU3ALMIO XKNIOTo
noMeLlleHns — npu npueaTuU3auMm XWUIOro TMOMELLEHUsi, B KOTOPOM MpPOXuBalT
NCKMIOYNTENBHO HECOBEPLLEHHOMNETHNE B Bo3pacTe Ao 14 neT, HeaeecnocobHble rpaxaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asBrieHve o6 OTkase OT yyacTus B npuBaTusauum
(ecnu yneHbl ceMbM He XenarT y4acTBOBaTb B NpMBaTM3aLUunn);

8) CnpaBka 0 Heucnornb3oBaHUM NpaBa GecnnaTHOM NpMBaTU3aAUUKN C MPEXHUX MECT
XUTEnbCTBA.
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O06s3ytochb NpK 3anpoce NPeaoCTaBUTb OPUrMHaIbl OTCKAHNUPOBAHHBLIX JOKYMEHTOB.

(naTta) (noanuce) (®PM0)

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBUTh:

D B INMYHbIA KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHBIX YCRyr
Pecnybnukn TaTapcras;

I:I B MHOroyHKUMOHANbLHOM LEHTpe npefoCcTaBneHnss rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun Tatapcran;

D B OpeaHe.

(paTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHom
yCrnyrm no 0oopMIeHN0 AOKYMEHTOB
npw nepegaye Xunbix NoOMeLLeHNN
MYHMULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxkgaH

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owunbke, [OONYLWEHHOM MPUM OKa3aHUM MyHUUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHblE CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3ynbTaToOM MyHULMNANBHOM YCYru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM Konuu Ha OymMakHOM HOCUTEene MNO4YTOBbLIM OTMpPaBfEHMEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)
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