UcnonHutenbHbIn KOMUTET KNMOBCKOrO CenbCKOro noceneHus
Cnacckoro MyHuUunansHoro pamoHa Pecny6nuku TaTtapcTaH

NOCTAHOBJEHUE

Ne 35 . «13»pekabps 2021 r.

06 yTBEPXOEHUN aAMUHUCTPaTUBHOIO pernameHTta
npeaocTaBieHnss MyHULMNanbHOW yCnyru no NPUHATUIO paHee
NPUBaTU3UPOBAHHbLIX XUMbIX NMOMELUEHUA B MyHULUMNANbHY
COBCTBEHHOCTb

B uensx peanusauuu ®epepanbHoro 3akoHa ot 27 uonsa 2010 Ne 210-d3 «O6 opraHusauum
NPeAoCTaBNeHNs rocyAapCTBEHHbIX Y MYHULMNANbHbLIX YCIyr» MCHONHMTeanbIM KomuteT
KumoBckoro cenbckoro noceneHnst Cnacckoro MyHMUMnansHoro pamoHa '

MOCTAHOBNAET: '}

1: YTBEpAUTL AOMUHUCTPATUBHbBIV PEernamMeHT nNpeaocTaBrieHus MyHULunanbHon
yCryrn no nNpuHATUK paHee npmsamsmposaHHblx XWUMbIX NOMELLUEHMI B MyHULUMMANbHYIO
COOCTBEHHOCTb.

2, HacToswee noctaHoBneHue onybnunkosaTthk Ha oguLmanbHoOM caiTe Cnacckoro
MyHuuunanbHoro panoHa http:// www. spasskiy.tatarstan.ru, Ha oduumansHom cainte
npasoBoW nHdopmauuu (//http:pravo.tatarstan.ru).

3. KOHTponb 3a UCMOMHEHWEM HaCTOSALLEro NoCTaHOBIIEHUSI OCTaBMIAD 3a COBOWA.

PykoBoawnTens McnonHuTtensHoro . £

komuTeTa Kumosckoro y‘ﬂi -
CenbCKoro noceneHust o/ B.B. Cunuyros .
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YTBEpXaeH

noctaHoBneHmem MIcnonHUTenbHoro
komuteta KUMOBCKOIro cenbckoro
noceneHna Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

oT «13» 12. 2021 Ne 35

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBfeHnss MyHULUNAanbHOMW YCIyrn No NPUHATUIO paHee NPUBaTU3NPOBaHHbIX
XWUMNbIX NOMELEHUA B MyHULIMNANbHYIO COOCTBEHHOCTb

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtoawmn agMUHUCTPATUBHBIA perfnaMmeHT nNpegocTaBneHns MyHUUmnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npegocTaBfieHnss MyHULMNANbHON YCIyrn No NPUHATUIO paHee NPUBaTU3NPOBAHHBIX XUMbIX
nomeLLeHnn B MyHUUUNanbHyt0 COBCTBEHHOCTb (anee — MyHUUMnansHas ycnyra).

1.1.2. TlonoxeHuss agMWHUCTPATUBHOIO perfiameHTa MNPUMEHSIIOTCA B OTHOLLEHUN
rpaxgaH, NpoXuBarLWMX B COBCTBEHHbIX XUIbIX NMOMELLEHNAX Ha Tepputopum KuMoBCKOro
cenbckoro noceneHns Cnacckoro MyHuuunanbHoro panoHa Pecnybnuvku TaTapctaH.

1.2. Kateropumu 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyYeHNne MyHUUMNANbHOW YCIyrn, ABNAKTCA
duamyeckme nuua (ganee — 3asBUTEnb).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OOKYMEHTaA, YAOOCTOBEpPSIOWeEro ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npeacraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBIEHNN MyHULMNANBHOW YCIyTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacriofloKeHHbIX B MOMELLEHUsAX
MHOFO(YHKLUMOHASbHbLIX LUEeHTPOB MNpeaoCTaBreHns rocygapCTBEHHbIX UM MYHUUUNANbHbIX
yCryr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEMOPMALUNOHHO-
TenekoMmmyHukaumnmoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNanbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;
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3) B wucnonHutenbHom komuteTe KMMOBCKOro cernbckoro noceneHna Cnacckoro
MyHUUMNanbHoro pavoHa Pecnybnukn TatapctaH (aanee — OpaaH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnun — Ha
Byma)kHOM HOcuTese No NoYTe, B NEKTPOHHOM (hOpMe MO 3MEKTPOHHON MoyTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUUnNanbHOW YCyru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedocTaBfseTcs 3adaBuUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLumm 0 Cpokax 1 nopsake NpefocTaBreHnss MyHULMNanbHON yCnyru
ocyulecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpeboBaHui, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeacTBa 3asBuTeNns TpebyeT 3akNiYeHWa NUUEH3UOHHOrO WIIM MHOMO CcorfalieHust ¢
npasoobnagaTtenem nporpammMHoro obecneveHus, npegycMmaTpmeatoLero B3uMaHme nnarbl,
permcTpauuio unuM aeBTopusauuio 3adBUTENS UNW NpedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO WK No TenegoHy B COOTBETCTBUU C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs MHopMaLUms:

1) 0 MecTe HaxoXOeHUA MHOroYHKLUWOHANbHOrO LeHTpa npeaocTaBreHuns
rocy4apCTBEHHbIX U MyHUUUNANbHbBIX YCNYT:

r. bonrap, yn.Xvpypra LWWepoHoBa, g.2a

Mpadhmk paboTbl MHOrOMPYHKLMOHANBLHOIO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBoyHble TenedoHbl:8(84347) 3-13-35;

EovHbin cnpaBoyHbii TenedoH 8(843) 222-06-20

2) O nopsgke nNpefocTaBneHUst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax

nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBNAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMaTMBHLIX MPAaBOBbIX aKTax, pPerynupyrwmnx BOMNPOCbl  NpeaoCTaBreHus

MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPaccMOTPeHUs 3asiBieHns o
npegocTaBreHnn MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucTpaunn 3asaBrneHuns:;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WHdopMauuuM No Bonpocam
npegocTaBneHnsa MyHULMNANbHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBMA unu 06e3OencTBUMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAanNbHOW YCryri, NogpobHO B MUCbMEHHOW (bOpMe pasbACHSOT
3aaBUTEN0 NOPAJO0K NpefoCcTaBfieHUs MyHUMUMNArbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTEe agMUHUCTPATUBHOINO perfnamMeHTa, U B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnaT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTU [aTb OTBET Ha sA3blke obpalleHusi UCNOoSb3yTCs
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHNs MYHUUMMANbHOW YCyru
pa3mMellaeTcs Ha ouunanbHOM calTe MYHULMManbHOro panoHa U Ha UHAOPMALMOHHBIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHOPMALUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUUNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMNanNsLHOW ycnyre, cogepxawueca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MECTe HaxOXAEeHWs, CNpPaBOYHbIX
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TenedoHax, BpeMeHu pabotbl OpeaHa, o0 rpadmke npnema 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHOW YCIyri.

1.4. HopmaTuBHblEe NPaBOBbIE aKkTbl, PErYyNMpYytoLLMe NpegocTaBreHne
MYHULMNANbHOM yCryru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MyHULMNAnNbHON ycnyrn (C ykasaHWeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oOdmumanbHOro onybnukoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCyr, Ha oduuManbHOM cante
MYHULMMNANLHOIO panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWMOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYOWEN pefakumm noanexnT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYyHULMMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbLHOIO LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAmbHbIX YCNyr — TepputopuanbsHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHuve (odbuc) MHOIO(YHKLNOHANbLHOro LUeHTpa npegocTaBneHuns
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCeneHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  rOCy4apCTBEHHbIX M MyHAUMNAMNbHBLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem lpasutensctBa Poccuiickon denepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHuu lNNpaBun opraHusaumm AeATeNbHOCTM MHOMO(YHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AoNyWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLLern NHPOPMALMOHHO-TEXHOITOIMYECKOE B3aMOOENCTBUE MHAPOPMALIMOHHbLIX
CUCTEM, UCNOMb3yeMbIX ANS NpefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHast
cuctema, obecneumBarowlas CaHKUVMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocygapCTBEeHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefocTaBieHnsi FoCy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs FOCYA4AapPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agmMuHMCTpaTUBHOM perrameHTe no4 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMMANbHON Yycrnyru (danee - 3asBreHve) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMNANbHOW ycnyru, NofAaHHbIN B COOTBETCTBUMN C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBfeHns
rocyAapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).



S)
2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOM yCryru

MpuHATHME paHee nNPUBATU3MPOBAHHBIX XXWMbIX MOMELLEHUA B MyHULUNANbHYIO
COOCTBEHHOCTb

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrpaBreHusi, HenocpPeacTBEHHO NPeaoCTaBNSALEro MyHULMNANBbHYO YCNyry

NcnonHutenbHbln  kKomuTeT  KMMoOBCKOro  cenbcCkoro  noceneHust  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbsHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrsieTcs:

1) nocTtaHoOBnEHME O MNPUHATUM NPUBATU3MPOBAHHBIX >KUMbIX MOMELLEHUA B
MYyHULMNanNbHY COBCTBEHHOCTb;

2) poroBop 6e3B0O3Me3HON Mepefayn >KUMAOro MOMELWEeHUs B  MyHUUMNanbHYo
COOCTBEHHOCTb;

3) pelweHne 06 oTkase B NpefoCcTaBneHnM MyHMUmMnanbHon ycnyrm (npunoxexme Ne 1
K HacTodaLweMy agMUHUCTPATUBHOMY perfiameHTy);

4) peweHne ob6 oTkase B nNpueme OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHns
MyHUUMNanbHOW ycnyrn (npunoxenne Ne 2 K HacTosiwemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcsa 3adaBuTento
B dopme 3MeKTPOHHOro [AOKyMEHTa, MOAMMCAHHOrO YCUMEHHOW KBanuduLuMpOBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCcTaBfieHNs MYHULUMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBNEeHUs MyHUUUNANbHOW YCIyru
Bolagaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3feKTPOHHOro [OOKyMeHTa B TeyeHMe Cpoka [OeNcTBusi pesyrbTaTa
npeaocTaBfeHNsa MyHULUMNANbHON yCnyru.

2.4. Cpok npefocTaBneHnst MyHULMMNANbHOM YCNyrn, B TOM YACIE C y4ETOM HEOBXOAMMOCTM
obpalleHns B opraHusaumm, y4yacTBylowwmne B NpeaocTaBneHn MyHULMNanbHOM YCryru, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUS MYHULMNANbHOW YCIyrv B CllyYae, eCN BO3MOXXHOCTb
NpPUOCTaHOBNEHUS NPeayCcCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
BblAauu (HanpaBneHUsl) OKYMEHTOB, SBNSALLMXCSA pe3yribTaToM NpegocTaBneHns
MYyHULMNANbHON yCcryru

2.4.1. MyHuuunanesHas ycrnyra npefocTtaBnsaeTcs B TedeHne 12 paboumnx aHen.

2.4.2. TlpuoctaHOBNeHWe cpoka MpefocTaBneHnss MyHUUMMAanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaoctaBneHns
MYHULMMNaNbHON ycnyrn B oOpMe SMEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLIECTBMSETCS B
AeHb 0OPOPMIIEHUS U perncTpaumm pesynbtaTa NpeaocTaBneHns MyHULMNanbHOW yCryrn.



2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMY HOPMATUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KoTopble SBNsTCA He06XoauMbIMU 1
ob6s13aTenbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatimx
npeacTaBreHnto 3asiBUTENeM, Cnocobbl UX NoNyyYeHUs 3asiBUTENeM, B TOM Yucre B
3MEKTPOHHON hopMe, MOPSAOK UX NPEeACTaBNEHUS

2.5.1. [Ina nony4yeHus MyHMUMNANbHOW yCnyrn 3asBUTenNb NpeacTaBnseT cnegyowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPANOLWMIA NUYHOCTL (He Tpebyetca B cnyvae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHoOM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
agMWHNCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBeEeHUN B 3NEeKTPOHHyIO OopMy 3asiBfeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalueHun
nocpencTsoM PecnybnvkaHcKkoro noprana;

4) [OKYMEHTbI, Y4OCTOBEPAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) OOKyMeHT, noaTBepXKaaloLWmM NpaBo COOCTBEHHOCTU Ha XWUMoe NoMeLleHne (ecnm
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HEeLBWXUMOCTN);

6) cnpaBka C MecTa XUTenbCTBa;

7) KONUSA TEXHNYECKOro nacnopTa >KUIoro NoOMeLLEHNS;

8) paspelueHMe oTaena onekn U noneyvynuTenbCTBa MWCMNOMHUTENBHOMO KOMUTETa
Cnacckoro MyHuuMnanbHOro parioHa o 6e3BO3Me3gHOWN nepefade XUoro nomelleHuss B
MYHULMNANbHYHO CcOBCTBEHHOCTb (ecnu B npuBaTU3auumn yyacTBoBanm
HEeCOBEpPLUEHHONETHNE OETN).

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMX cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH NMYHO WUNM NOCPEeACTBOM MNOYTOBOM CBA3N Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepSATCA B YCTAHOBNEHHOM NOPSIAKE.

2.5.3. 3asBneHve npwu HanpaeneHunm nocpeacTBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
NnyHKTa 2.5.1 agAMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsdeTcs YCUNEHHOM
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHNE TakuXx
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Npwunaraemble K
3aABNEeHN0, B TOM YUCIe AOBEPEHHOCTU, HanpaensawTca B Buae dannos B opmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3asBUTENS:
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1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeacTaBneHne WM OCYLLUECTBIIEHME KOTOPbIX HEe MpeaycMOTPEHO HOPMaTUBHbLIMMN
NpaBoOBbIMW  akTaMW, perynvpyrowmMMn  OTHOLUEHUS,, BO3HMKawWwme B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
Nosly4YeHMs MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHbI€ rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumnn, 3a WUCKIYEeHNEM MOonyYeHns
ycrnyr M nonyydeHnss OOKYMEHTOB W  WHdopMauuu, npefoctaBndeMblX B pesynbTaTte
npefoCcTaBfeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 crtaTtenm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 06a3aTENbHBIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMblX ANna nNpedocTaBNeHns MyHuuunanbHom ycnyru, nmbo B
npegoCcTaBfeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMOYEHNEM CNEeayoLWmnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npefoCTaBfeHNUs MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nofayn 3asiBfieHUs O
npeaocTaBNeHNN MyHULMMNANbHOWN YCNyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTeneM nocre nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobOXoguMbIXx ANs NpeaoCTaBfeHuUss MyHUUMnanbHOWM ycnyru, nubo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U He BKIOYEHHbIX B MNPEACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMeEME [OOKYMEHTOB, HeobXxoammbix ANs npeaocTaBrieHus
MyHMUMNanNbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHOM YCIyru;

r) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npefocTaBfeHnss MyHULMNanbLHOW ycnyri, nnbo B NpegocTaBneHnn MyHUUMNANbLHOW YCryru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npy nepBoHaYanbHOM
OoTKase B rnpveme AOKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BUHEHUS 3a LOCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee Gbinn 3aBepPeHbl B COOTBETCTBUMN C MYHKTOM 7.2 4acTu
1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CllyYaeB, ecrin HaHeceHue
OTMETOK Ha TakMe OOKYMEHTbl NNBO KX U3bATUE HABNAETCA HEeobXoOMMbIM YCITIOBMEM
npefoCcTaBfieHns FOCYAApCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBIEHHbIX befeparbHbIMU 3aKOHaMMW.

2.6. VicuepnbiBaloLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
HaxoaaTCcs B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam UMM opraHaMm MeCTHOro
camoyrnpaBrneHusl opraHn3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. lNonyyaloTCca B pamKax MexxBeJOMCTBEHHOIO B3auMOLAENCTBUA:

1) cBepeHus o peructpauuu rpaxagaH — oprarbel 3AIC;

2) BbiNnUCKka w3 EOMHOro rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbLHOrO NMua Ha nmetomecs (MMeBLUIMECS) Y HEro 06BbEKTbI HEABUXMMOIO NMYyLLECTBA -
PocpeecTp;
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3) BbINuUcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXUMMOCTM 06 OCHOBHbIX
XapaKTepuUCTMKax n 3apermcTpmpoBaHHbIX NpaBax Ha 06BLEKT HeaBMXKXMMOCTU — PocpeecTp;

4) cBefeHVs O AeNcTBylOWeM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBL Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — defgepanbHass HoTapuarbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpedoCcTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 -3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUINEHHOW KBannupuumpoBaHHOM noanucbio  nuu,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoAnncaHne Takux JOKYMEHTOB, NpU nofaye 3asiBreHus.

2.6.3. HenpeacrtaeneHvne (HecBoeBpeMEHHOEe NpeacTaBrieHne) yKkasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perrnamMeHTa opraHamMmn rocyJapCTBEHHOMW BfiacTu, opraHamu
MECTHOro caMoynpaBJSieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWEM ANs OTKasa B NpeoCTaBNeHMM MyHULMNANbHOW YCIyTri.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMmeHTa OpraHoB W OpraHu3auui, He npeacraBmBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W HaxoAddwmecss B pacropsiKeHun
AOKYMEHT WNWN CBEAEHUs, noanexart agMWHUCTPATUBHOW, AUCUMMIMHAPHON WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uchne
noaTeBepxgalrLime BHECEHWe 3asiBUTesieM nnaTbl 3a npefocTaBneHne MyHuMuMnanbHOW
yCcrnyry, HaxogsimMecs B pPacrnopsiKeHUM rocyaapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpasfneHus N NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBneHns opraHn3aumn.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallmx CBedeHUd, KoTopble
Haxo4dATCs B PacrnopsbkeHMM  FOCYAapCTBEHHbIX  OPraHoB, OpPraHOB  MECTHOro
camoynpasfneHus n NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHaMm MeCTHOro
camoynpaBfeHusi opraHu3auun, He SBMSETCA OCHOBaHMEM [Ansi OTKasa 3asiBUTEN0 B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii nepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuaAMM ONA OTKasa B MpuMeEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNs MyHULMNANbHOW YCyrn, SBASOTCS:

1) npeacTaBneHHbIe 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBrneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBEHHOM 3akoHogaTenbCTBOM Poccumnckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [AOKYMEHTbl WNU CBeAEeHUs YyTpaTuiuM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanNbHOW ycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpauleHus 3a npenocTaBfeHMeM MyHMUMNanbHON
YCnyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTesfibHbIX Nnonen B opMe 3asiBfieHusl, B TOM
yucrne B MHTEPaKTUBHON hopMme 3asBneHnsa Ha PecnybnnkaHckom noptane (HE4OCTOBEPHOE,
HenonHoe, NM60o HenpaBuIbHOE 3anOsfIHEHNME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbiX AN
npefocTaBfieHnUss MyHULUMMNANbLHOW YCNyru;
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7) 3asBreHMe o npeaocTaBieHUn YCInyrm nogaHo B opraH rocyaapCcTBEHHOW BNacTw,
opraH MeCTHOro camMOynpaBrieHUs UMW OpraHn3aunio, B MOSIHOMOYUSA KOTOPbIX HEe BXOOUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANSA OTKasa B NpuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs
NonyyYeHNss MyHULMNAanbHOW yCyrn, ABASETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNiEHNS U OOKYMEHTOB, HEOOXOAUMbIX ONs
npefocTaBneHns MyHUUMNAanbHOW YCIyrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jsiuom OpraHa
HeobxooMMbIX ANS npefaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEeXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesbiWwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHUUMNAanbHOW yCcryrn, B cCrydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepedYeHb OCHOBaHWUIA ANs NPUOCTAHOBMNEHUS NN OTKas3a B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEeHNS MyHULUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) 3asBuTenem npeacTaBneHbl [OOKYMEHTbl He B MofiHOM obbeme, nmbo B
NPeaCTaBNEHHbIX 3asaBfEHUN U (MNKN) OOKYMEHTaxX COAEPXKMUTCA HenonHas wu  (Mnn)
HeOCTOoBepHasa MHopMauns;

2) nocTynneHnwe OTBeTa oOpraHa roCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTu UKW OpraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAETEeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdpopmaumm, HeobxogumMblx Ans
npefocTaBfeHns MyHUUMManbHOW YCNyru, €Cnu COOTBETCTBYHOLUMM [OKYMEHT He Obin
npeacTaBneH 3asBuTenieMm no cobCTBEHHOM MHULMaTUBE

2.8.3. lepeyeHb OCHOBaHWW ANs1 OTKas3a B NpefoCTaBfeHnM MyHUUMNAnbHOW YCnyru
SBMSETCA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O nMpeaoCcTaBfieHMM  MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsgke npefocTaBfieHUs MyHUUMMNansHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM UHOWM NnaTsbl,
B3MMaeMOM 3a NpefoCcTaBneHne MyHMUMnanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA He0OXoauMbIMK 1 06a3aTeNbHBIMKY AN
npeaocTaBnNeHNsa MyHMLMNAanbHbIX YCNyr U NPeaoCcTaBnsioTCa OpraHn3aunsMmn n
YNONMHOMOY€EHHbIMW B COOTBETCTBUN C 3aKoHoAaTeNbcTBoM Poccunckon denepaumm
3KcnepTamu, y4acTBYOLMMUN B NpeaoCTaBNeHNN NPeayCMOTPEHHbIX YacTbio 1 cTaTbu 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNASbHBIX
YCIyr.
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MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOxoanMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npeaocTaBrieHnmn
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBNeHn MyHULMNANbLHOM YCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHUUUNANbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsiok permctpaummn 3anpoca 3asiBuTenst 0 npegocTaBneHn MyHULmMnansHom
yCnyrv v ycrnyru, npejoctaBnseMoi opraHMsaumen, y4acTBytoLlel B NpeaocTaBneHnm
MyHULMNAnbHOM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAKLWMM, YTO
3asiBreHne oTnpasBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. Tlpu HanpaBneHnn 3asBrneHns nocpencrtsoM EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTenb B AeHb Nofayu 3asBreHUsd nosiydaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  3MEKTPOHHOW MoyTe  yBe4OMIEHue,
nogTeepxgatoLlee, YTo 3adBreHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMEp U JaTa nogayn 3asiBfieHus.

2.13.3. lNpu nmyHom obpaweHun B OpraH B feHb Mogadn 3asdBfeHus
YNOMHOMOYEHHbIM OOMMKHOCTHbIM NuuoM OpraHa 3asBuTento BblgaeTca pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbl, NpeAHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr, C perncTpauMoHHbIM HOMEPOM, AaTOW nogadu
3asiBMeHNd N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPpegocTaBnaeTcs MyHuLmnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMEANNHON
MHopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnuku TatapcrtaH 0 counanbHoOm 3awmuTe
WHBaNMAaoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAYrM OCYLLECTBSIETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3assutenen obopyayotca Heobxoanmon mebenblo AN oPopMIeHUs
AOKYMEHTOB, MUH(POPMALMOHHBLIMU CTEHAAMM.

BusyanbHaga, TekctoBagd WM MynbTUMeOuMMHAa  MHopmauus O  nopsake
npegocTaBneHns MyHUUMNanbHOM Yycnyrn pasmellaetca B YAOOHbIX ANna 3aasuTenen
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.
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2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinckon ®egepaunmn o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [oCTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaAnNMOOB K  MECTY
npegocTaBneHns MyHuMuMnanbHOW ycnyrn (yooOHbIM  BXOA4-BbIXOA4 B MOMELLEHMS U
nepeMeLleHne B Ux npeaenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefoCcTaBfieHUs MYHUUMNANbHOMW YCNyrn pasmMeliaetca B YAOOHbIX Ona  3asiBUTENEWn
MecTax, B TOM YMChe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEeHNA N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OKasaHue UM NoMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUsI N0 TEPPUTOPUN, HA KOTOPOM
pacnonioXXeHbl 06BbEKTbI COLManbHON, MHXEHEPHON N TPAHCNOPTHOM MHAPACTPYKTYpP, BXoAa
B Takne o6BbEKTbI M BbIXO4aA M3 HUX, NOCaAKM B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YKUCrEe C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ana obecneveHna GecnpensTCTBEHHOro [OCTyna MHBanMgoB K ycryram C
YYETOM OrpaHUYEHNn UX XKU3HEAEATESNIbHOCTMU;

6) gybnupoBaHne HeobxoouMMoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo popMe U B MOpsiAKe, KOTOpblE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, MNOATBEPXAAIOLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAEeTCs nNpedocTaBfeHne  MyHUuunanbHOM  yCryru, W CPeacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPblE YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCA K
obbekTtaM M cpencrtBaMm, BBEAEHHbIM B 3KCMnyaTauumio UNu npollegwnmM MogepHM3aumio,
pekoHcTpyKkuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHUUMNANbHON yCnyru, B TOM Yncne
KONMMYECTBO B3aMMOAENCTBUN 3asBUTENS C OIDKHOCTHBIMU LI @My NpU NpeLoCTaBNEHNM
MYHMLMNANbHOW YCNYrn U UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTL NONyYeHnss nHdopmMmaumm o
Xo4e NpeaocTaBneHNa MyHULMNANbHOW YyCyrn, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOOMIA, BO3MOXHOCTb B0 HEBO3MOXXHOCTb
NoNy4YeHUss MyHUUUNanbHOM yCryrn B MHOrOOYHKLMOHANbHOM LIEHTPE NpefoCTaBneHmns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (B TOM Y1cne B NONIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTENS (3KCTEPPUTOPUANbHBIN NPUHLMN),
nocpencTBOM 3anpoca O NPefoCTaBEHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (M)
MYHMLUMNANbHbIX YCNYr B MHOrOMYHKLMOHAINbHbLIX LLEHTpax NpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnieKCHbIM 3anpoc)

2.15.1. TokasatensiMM [OCTYNHOCTU NPEeAoCTaBNEHUS MYHULUMNANbHOW  YCnyru
ABMSAOTCS:

pacnonoXeHHOCTb NMOMELLEHNs, B KOTOPOM BeAETCH NpMEM, Bblgava [OKYMEHTOB B
30HEe JOCTYMNHOCTM 0BLLECTBEHHOIO TPAHCMNOPTa;

Hannune HeobxoauMOro KoOnmM4yecTBa CreLuanucToB, a Takke NOMELLEHUIA, B KOTOPbIX
OCyLLEeCTBNSAETCHA NpMeM AOKYMEHTOB OT 3asiBUTENEN;
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Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM canTe MyHUUUNanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMuy nuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbrata MyHULMNAIbHOW YCnyri;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogenctene 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULMMNANbHON YCMyrn OCYLEeCTBNSETCA OAWH pa3 Mnpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L| B oopme ak3emnsisipa 3f1eKTPOHHOIro AOKyMeHTa
Ha GymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npv NpegoCcTaBneHn MyHUUMNanbLHOW yCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCTBO MpedoCcTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENEeM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLL.

2.15.4. MNpegocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABMTENs HEe3aBMCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEPpPUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLmMe 0COBEeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNYru No aKCTEppUTOpUanbHOMY NpuHLMNY (B criydyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa N0 aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBUTENb Bnpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nogatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOW YCNYyrh W UHble
AOKYMEHTbI, Heobxoaumble AONs NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uchne
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nony4YnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 9NEKTPOHHOW (hOpMeE;

4) oCyLWeCcTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyunTb pesynbTaT NPefoCTaBNeHUs MyHuuunanbHoW ycrnyrm B dopme
31EKTPOHHOIO AOKYMEHTa;

6) nogaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpenctsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnednBaloLLen
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npouecc pgocyaebHoro (BHecygebHoro) obxanoBaHus peleHnin n aencteni (6e3nencrams),
COBEPLUEHHbIX NMPU NpPeaoCcTaBleHnn rocyaapCTBEHHbIX U MyHUUUNAMbHbBIX YCyr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW Cry>Xallnmu.

2.16.2. dopmupoBaHue 3asdBMEHUS OCYLLEeCTBNSAETCA MNOCPeACcTBOM 3arofiHEHUS
3MEKTPOHHOM popMbl 3asiBeHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMMocTu
AOMNOJTHUTENBbHOW NoAaun 3asBnNeHUst B Kakon-nnbo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asBNEHUS M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKMMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asdBrieHMs npu  obpalleHun 3a  ycryramu, npegnonaralwmMMmmn  HanpasfeHue
COBMECTHOrO 3asiBfIEHNS HECKONbKUMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MneyaTu Ha OymaxXHOM HocuUTene KOMUW JNEKTPOHHOW (opMbl
3aaBNeHuns;

4) coxpaHeHVe paHee BBELEHHbIX B 3NEKTPOHHYK (POopMy 3asaBfeHUs 3HAYEeHUN B
nobor MOMEHT MO XenaHuk nonb3oBaTensd, B TOM 4ucre npu BO3HUKHOBEHUW OLUMOOK
BBOZaA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBoAa CBeAeHWU
3asBUTENEM C UCMNONb30BaHWMEM CBedeHUN, pa3melleHHbix B ECUA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalwlencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMMKaLMM U ayTeHTMduKauuu;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBe4EHHOM MHOpMaUnK;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3ASIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTENO NpenocTaBnsAeTcss BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuema gaty um Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn AaThbl.

[na ocyuwecTBneHmss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnunkaHckoro
nopTtana 3aaBuUTEN0 HeobXoAMMO yKas3aTb 3anpalluBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecoOTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuTenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKke HanpaBndeTcsa uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbhl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 0653aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no ucteyeHun 15 MMUHYT C Ha3Ha4YeHHOro BpeEMeHN npuema.

3asButennb B Ntoboe BpeMs BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX [OENCTBUN, Kpome
NPOXOXAEHNA MAOEHTUUKALUMN U ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
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npegocTaBneHnsa cBefeHun, HeobxoauMmbix Ans pacydeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnepoBaTeNlbHOCTbL U CPOKU BbIMOJTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM YncClle 0COBEHHOCTHU
BbINONHEHNUSA aAMUHUCTPaATUBHbIX NpoLeayp B 3NeKTPOHHOM hopMe, a TaKkke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
agMUHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMNEKTa AOKYMEHTOB, NPEeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
nNpeaoCcTaBneHNN MyHULMNANbHOW YCNyTu;

4) noAroToBKa pesynbTarta MyHUMLMNANbHOW YyCnyru;

5) 3akntoyeHne gorosopa 6e3B0O3ME3gHON nepefayvnm UMyLLeCTBa B MYHULMMNANbHYHO
COBCTBEHHOCTb;

6) Bblaa4va (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHUUUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkaszaHue KOHCYynbTauuin 3asBUTENIO

3.2.1. OcHoBaHMeM Hayarna BbIMOSTHEHUS aAMUHUCTPATUBHOW npouenypbl sBnseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBSA3AHHbIM C NpefoCTaBfieHMEM MYHULMNAnbHON
ycnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMUHUCTPaTMBHOW Npoueaypbl, ABNSETCS:

npw obpawieHnmn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — pykoBoauTernb KMMOBCKOro cCenbCKoro
noceneHns Cnacckoro MyHUUMNanbHOro pavoHa (ganee -  LOMKHOCTHOE  Nnuuo,
OTBETCTBEHHOE 3a KOHCYITbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Nopsgke M CpoKax
npegocTtasneHna MyHuuunansHon ycnyrm B ML, nuyHO u no TenegoHy u 3neKkTpoHHOW
noyTe.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsaemMon AOKYMEHTauuu u Opyrum BOMpocam Ans NOfyYeHUs MyHUUMNanbHON
yCnyru.

3aaBuTEnb  MOXET MNOMNyYuMTb  WHopMauuio O nopsgke  npefocTaBrneHus
MYHUUMMNANbHOW yCcnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBfMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb obpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTaUms
no coctasy, hopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.2.3. 3asaBuTtenb Bnpase obpaTtutbes B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
CpoKax MpefocTaBneHUss MyHULMNanbLHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacraBnaemMon AOKYMEHTauuu u OpyruM BOMpocaMm [Afs MOfyvYeHuUs MyHULmMnanbHOW
ycnyru.
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[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE NH(OPMUPYET 3adaBUTENS
B COOTBETCTBUM C TpeboBaHsiMKU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx AHen co AHS NocTynneHna obpalleHums.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNATCSA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHna MyHUUunansHOW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekTta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENIEM

3.3.1. lNpuem OOKyMEHTOB AN NpeaocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (NpeacraBuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHMM MyHUUMNANbHOM YCryrm U npeacTtaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aAMWHUCTPATUBHOIO perfamMeHTa;

3anorHAeT aneKTPOHHY0 hopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNAeT CKaHWMpoBaHWe mnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW dopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnucky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OoTnpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B 9NeKTpOHHON dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNSAIOTCS: 3asiBeHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpaeneHHble B OpraH, NoCpeacTBOM CUCTEMbI
3IEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. [llpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3NEeKTPOHHOM hopme Yepes PecnybnukaHckum nopTarn.

3.3.2.1. 3agButenb Ond nogayn 3asiBNEHUSA B 3NEKTPOHHOW OOpMe BbIMOSHAET
cnegywlwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHULMNAanbHON yCnyru;

npyKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (0OpMeE 3NEKTPOHHOIO 3asaBneHus (Npyu HeobxoanmocTw);
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nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacnua € YCroBUSMW U NOPSOKOM
npefocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3neKTpoHHoW copmMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3IEKTPOHHOIO 3asiBreHNs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfameHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3adABMEHUA OCYLLECTBISETCA
nocrne 3anofIHeHNsA 3asBUTENEM KaXZoro n3 nosien anekTpoHHoW opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MONsA 3f1EeKTPOHHOM POPMbl 3asiBfIeHUSA 3asiBUTElb
yBEOMINAETCA O XapakTepe BbISIBIIEHHON OWNGKM N NOpsiAke ee YCTpaHeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBrEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3aaButens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW Mpouenypbl ABnseTcs
NOCTYNfeHNe 3asBfieHUs U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npefocTaBneHuns
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aZiMUHUCTPaTUBHOW npouenypbl ABNSeTcs pykoBoanTenb KNMOBCKOro cenbCKoro nocesnieHus
Cnacckoro MyHMUMnanbHOro panoHa (ganee - 4OMKHOCTHOE NnLLO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATMBHOIO  pernameHTa, [MpOBEPKY COOTBETCTBMS  MNpeacTaBNeHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsaM (Hagnexawiee oopmneHne Konnun AOKyMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CMIOB U UHbIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHaeT  9NEeKTPOHHYH dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHOPMALNOHHOM  cUCTeMe, npeAdHasHa4YeHHOW Ans  OKa3aHWsa roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu nNpefocTaBneHMnM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWECTBNAET CKaHMpPOBaHWE NpeAcTaBNeHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asiBUTENO Ha NPOBEPKY M NOANUCAHUE;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WHOPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
ANA OKas3aHWsA rocydapCTBEHHbIX U MYHULUMNAIbHBIX YCINYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (hopMe NN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX JOKYMEHTOB, hopMunpyeT
3r1IeKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.
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B cnyyae Hanu4na ocHoBaHWM Anst OTKasa B NpyemMe JOKYMEHTOB JOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NnpuemM JOKYMEHTOB, YBeAOMMSAET 3adABUTENSA O HanNn4Mm NnpenaTcTBuUn Ans
npuema 3asiBNEHNs W BO3BpawaeT emMy [OOKYMEHTbl C OObACHEHWEM coaepKaHus
BbISIBMIEHHbIX OCHOBaHWU A115 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, nochne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceBanBaeT 3asiBfIEHUIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MPUnoXeHHble 3adaBuTenem
OOKYMEHTbI B 9NEKTPOHHOM DOpPME U ANEKTPOHHbIE 0Bpasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANTEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieT cobniogeHne yCcrnoBUn  OEWCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBfieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 31EKTPOHHOM
noanucLIo).

Mpn Hannuum ocHoBaHWK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noArotTaBnMBaeT [MPOEKT peweHns o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxo4MMbIX A58 NPeoCTaBeHNs MyHULUMNAanbHON YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBIEHO HecoOnaeHne ycroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCMAY>XUIN OCHOBaHWEM ANHA ero NpUHATUSA.

Mpoekt peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBnNeHns MyHULMNanbHOW YCryrn, C ykasaHMem MNpUYMH OTKasa (B crydvae, ecnwu
OCHOBaHWA ONa OTkasa B MpuemMe [LOKYMEHTOB, HeobXxoauMbix AN npefocTaBfeHust
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapylEeHWEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALMIO O HAMMEHOBaAHMM [OOKYMEHTOB (MHOpMauMWM, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HedoCToBepHble U (Mnu) NpPOTUMBOPEYUBbIE  CBEAEHUS,
ohOopMIIEeHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMin), HaNpaBnseTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM NopsaKe NocpeacTBOM CUCTEMbI SNIEKTPOHHOIo AOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelweHnst 06 oTkase B Npueme LOKYMEHTOB, HEO6XOOAUMbIX
AN npefocTaBfieHUMst  MyHUUMNanbHOW  YCRyrK,  OCYLWecTBAsSeTCs B MOpsiake,
npegycMoTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHS CO [OHS
NOCTYNMEHNS 3asiBMEHUS, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMSIEHME O MOCTYNMEeHUN 3asBfeHUd, codepXallee BXOOAWUN pPerncTpaunoHHbIN
HOMep 3asBrieHusi, JaTy norydYeHna 3asiBrieHUs, nepeyeHb HauMeHOBaHuW annos,
npeaCTaBNEHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHenwe npouenyp, VYykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXXHOCTM
OCYyLLEeCTBMNAeTCA B aBTOMATU4YECKOM peXuMMe C WUCMOoNb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ANA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AgmMuHucTpaTuBHble nMpoueaypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMWHNCTPATUBHOIO perflaMmeHTa, BbINOMHSAKTCHA B Te4YeHMe OfHOro pabodero AHs CO AHS
NOCTYNfEeHUs 3asiBfIEHNs1 HAa pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMIIEKT [AOKYMEHTOB WU MpOeKT peweHna o6 oTkase B npueme
AOKYMEHTOB, HeO6XoaUMbIX ANA NpeAoCTaBNeHNA MyHULMNANbLHOW YCyr.
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3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLMNE B
npeaocTaBneHn MyHULMNAaNbHOM YCnyrm

3.4.1. OcHoBaHMeEM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl sSiBAsieTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMONHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
afMUHUCTPATUBHOW  npouenypbl, 4Bndetca  pykoBoguTenb KUMOBCKOro  cenibCckoro
noceneHnss Cnacckoro MyHUUMNanbHOro panoHa (ganee - AOOMKHOCTHOE  nnuo,
OTBETCTBEHHOE 3a HarpaBfeHne MeXxXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBELOMCTBEHHbIX
3anpocoB, opMuypyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNocCpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl O NpeaocTaBieHnn AOKYMEHTOB N CBEAEHUN,
npenyCMOTPEHHbIX NYHKTOM 2.6.1 aaAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AE€Hb NPUHATUS 3asiBNIEHNSA HA paCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAOTCA:
HanpaBfieHHbIE B OpraHbl BNact u (Unv) noaBeaoOMCTBEHHbIE OpraHaM BfiaCcTu opraHM3aumm
3anpochbl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpeaoCcTaBnsaoT
3anpalwmBaemMble JOKYMEHTbI (MHpopMaLnio) UM HanpaBnAT YBEAOMIEHNA 06 OTCYTCTBUN
AOKYMeHTa un (unv) uHdopmMauun, HeobxoauMblx Of NpefoCcTaBfeHus MyHUUMnanbHOW
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCA B TEYEHNE NATUM OHEW CO OHS MNOCTYMMEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAvowmne AOKYMEHT U MHOPMaLMIO, eCrln UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
degepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu NpaButenbctBa Poccuickon ®egepaunn m
NPUHATBIMM B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMMA
akTamn Pecnybnuku TaTapcraH.

PeaynbTtatamu BbINOMHEHUS agMUMHUCTPATMBHLIX MNpoueayp SBASATCA: LOKYMEHTbI
(cBegeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUuunanbHoOW  ycnyru, nmbo
yBegomMneHne o6 oTkase, HanpaBfieHHble OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4oOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpalumBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3f1EKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHULUMNAnbHON ycnyrn, nubo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKyMeHTa u (Mnu)
UHdopmMaLuu;

Npu HanNU4YMn OCHOBaHWUW, NPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
perrnameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbLHOW YCyr.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npefocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B cryvyae, ecnuv
OCHOBaHMA OnNA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTtaBreHus
MYHULUMMNANbHON YCMyrn, CBA3aHbl C HapylWeEHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauuW, CBeLEeHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBepHble U (MnNn) NPOTUBOPEYMBbIE  CBEOEHWS,
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ohOpMIEHbI C HapyLIEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HaNnpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO IOKYyMeHToobopoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXoaUMbIX
ANa  nNpefoCTaBfeHMs  MyHUUMNanbHOW  YCNyruM,  OCYLLeCTBNASeTCS B NOpPSAKe,
npesycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SBMASKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeaoCTaBEHNS MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMbIX ANS npefocTaBrieHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKasaHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbeHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, coctaBngaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Havana BbIMOMHEHUA afMWUHUCTPATUBHOW Mnpoueaypbl SBnseTcs
nocTynneHue oT AOJTKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBEJOMCTBEHHbIX  3arnpocoB,  [AOKYMEHTOB  (cBedeHun), HeobxoauMbIX  Ans
npegoCcTaBfeHNss MyHUUMNANbHOW YCIyIn.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWHUCTPATMBHOWN
npoueaypbl, SBNsSeTca pykoBoauTenbs KMMOBCKOro cenbCKkoro nocenenus Cnacckoro
MYHUUMNANbHOrO pamoHa (ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBieHns MyHULMNANbHOW yCnyru).

3.5.2.  [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  peasynbTaTta
npefocTaBfeHNss MyHUUMNANbHOW YCINYIn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefoCcTaBfeHNss MyHUUMNANbHOW YCNyru;

npw BbISBNIEHUM OCHOBaHUW A4S OTKasa B NpefoCTaBfieHUM MyHUUUNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, noAroTaBfMBaEeT MPOEKT
pelweHus o6 oTkase B NpeaoCTaBfeHUN MyHULMNANbHOW YCIyru;

B Cfnyyae OTCYTCTBUSI OCHOBaHW AN OTKasa B NpeAocTaBfieHUM MyHMUUNanbHOW
ycnyru, npeaycMoTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANSA NpeaoCTaBNeHUs MyHULMNANbHOW YCNyru,
noaroTaBnMBaeT MNPOEKT MOCTAHOBMEHUS O MpUemMe paHee NPMBaTU3NPOBAHHOMO >KMUIOro
NOMELLEHNS B MyHMUMNANbHYHO COBCTBEHHOCTD;

HanpasnsieT NOAroTOBMNEHHbLIN MPOEKT pesynbTaTta NpeaoCcTaBfeHnss MyHULUNAIbHON
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOpsigke NocpeacTBOM CUCTEMbI ANIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHME 04HOro paboyero aHs.

PesynbTatamn BbINOSIHEHNA aOMUMHUCTPATUBHLIX Mpoueayp SABNSKOTCA:  MPOEKT
peweHns o6 oTkaze B NpeaocTaBfeHNUN MyHUUMNANbHOW YCIyri, NPOEKT NOCTAHOBIEHUSA O
npuemMe paHee nMpMBaATU3MPOBAHHOIO  XXWUIOrO0  MOMELWEHUs B MyHULMUNASbHYHO
COBCTBEHHOCTb.

3.5.3. CornacosaHve wn nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBSAETCH PYyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUMUMNanbHON
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ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpaTMBHbLIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne ob
OTKase B NpeJoCTaBlieHUNn MyHULMMNAnsHOW YCNyru, yTBEPXAEeHHOE NOCTaHOBIIEHME.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMnHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHBIX YCIYT.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT ABa paboymx gHs.

3.6. 3aknoyeHve gorosopa 6e3803mMe3gHON Nepefayn UMyLLecTBa B MyHULUNAMbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHMeEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
yTBEpXAEHME MOCTAHOBMNEHUS O NpYemMe paHee NpUBaTU3MPOBAHHOMO XUMOro NOMELLEHUSA B
MYHULMNanNbHY COBCTBEHHOCTb.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, ABndetca pykoBoautenb KuMMOBCKOro cenbckoro nocerneHms Cnacckoro
MYHUUMNANbHOrO pamoHa (ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNansHOM ycryru).

3.6.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefocTaBnNeHns MyHUUMMNanbHOW YCryru, rOTOBUT MpOeKkT gorosopa 6Ge3Bo3mesaHom
nepegayv MMmyLlecTsa B MyHMUMNaNbHYy COBCTBEHHOCTL (Janee — JOroBop).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYyeHue ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
NOCTaHOBEHNS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNSKTCHA: OOrosop,
HanpaBneHHbIN Ha corrnacoBaHue.

3.6.3. CornacoBaHne n nognucaHve [OroBopa OCYLECTBMAAETCA pykoBoguTenem
CTPYKTYPHOro nogpasfgernieHnsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAanIbHON
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMeEKLMe 3amedaHusi, BO3BpaLLalTCa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHULMNANbHOW YChyru.
Mocne ycTpaHeHUst 3aMeYaHuin MpPOeKTbl [OKYMEHTOB MNOBTOPHO nepefarnTcs Ang
cornacoBaHus 1 NoANUCaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUMBHOIO perflaMmeHTa OOMMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOSTHOTHI,
HanMyusa CcornacoBaHUM  YMOSMIHOMOYEHHbLIX AOSMKHOCTHbIX JNny OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBfieYeHne K OTBETCTBEHHOCTU ML, JONYCTUBLLUNX HApPYLLUEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHNEe ogHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp SBMSKTCA: peweHne o6
OoTKase B Npueme JOKYMEHTOB HEOOXoANMbIX A4S NpeaoCTaBneHnss MyHUUMNanbHON yCnyru,
pelweHne 06 oTkase B NpeoCTaBneHMM MyHULMNANbHOM YCryru, NOANUCAaHHbIA 4OroBOp.

3.6.4. [ormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npefocTaBneHnss MyHUUUNanbHOW YCnyru, ussellaeT 3asButenda (ero npeacrasBuTtens) o
Heobxo4MMOCTU nognucaHusa gorosopa cnocobom, ykasaHHbIM B 3asiBNEHUN, O pesyrnbTaTe
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npefocTaBneHns MyHUUMMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUs pesyrbTata
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe nnm B MOLL.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAIOTCA B IEHb NoAnnucaHns gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHMA aAMUHUCTPATUBHLIX Npoueayp SABMSITCA: yBeAOMIIeHne
3aaBuTens.

3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, nNpu Hanuyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBMSEeTCA B aBTOMaTU4ECKOM
pexumMe C  UCNosrb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcmarbHbIA  CPOK BbINMOMHEHUA agMUHUCTPATMBHLIX nNpouenyp, ykasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx oHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne [LOOSMKHOCTHBbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOW
npouenypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuumnanbHOM yCryri.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, ABndetTca pykoBoautens KuMOBCKOro cenbckoro noceneHms Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - [OMMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNansHOW yCryru.

3.7.2. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBfeHns MyHUUMNanbHON yCnyru:

obecneunBaeT perncrpaumio Oorosopa, noanucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHECEHWe CcBedeHMn O pe3ynbTaTe NpeaocTaBneHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAEeHWs [OOKyMeHTauuu asBToOMaTU3NPOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asaBUTEN0 JOrOBOP MOA POCMMUCH.

3agBuTenb NoanucbiBaeT OOroBOpP B Tpex ak3emnndpax U nepefaetr AOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa NpeaoCTaBNeHNa MyHULMNANbHOW yCyru

[OfmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTarta npefoCcTaBrieHust
MYHUUMMNANbHON YyCNyrK, nOofy4yuB MOAMMCAHHbIE [OroBopa BblAAeT 3asBUTEN0 TpuU
ak3emnnspa goroeopa ana nognucu. lNocne nognucaHua [oroeBopa, BblAdaeT 3asBUTENHO
OMH 3K3eMnnsap Aorosopa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NpMObLITUA 3aaBuTENS.

Pesynbtatamu BbINOMAHEHNA a4MWUHUCTPATUBHBIX MNpoueayp SBASKOTCA: BblOaHHbIN
3asBUTENO JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCNYTu:

3.7.3.1. MNpwn obpalleHnn 3asaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrm 8 MOLL,
paboTHnk MOLL BblgaeT 3agBuTento pesynbTaT MyHuUMNanbHOW ycnyrm B ¢opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BDymaxkHoM HocuTene. o TpeboBaHuo 3asBuTens
BMECTE C 9K3EeMMNNSPOM 3JMEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM Hocutene emy
nNpefoCTaBSETCA 9K3EMMNAP 3NEKTPOHHONO AOKYMEHTa MyTEM €ero 3anucu Ha CbEMHBbIN
HOCUTENb WH(OpMaLUMM UMW  HanpaBneHUs 3K3eMnnspa 9NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM MNoYTe B agpec 3assutens. [pu 3anncu Ha CbeMHbI HOCUTENb MHopMaLmn
UM HanpasneHnn 3K3emMnnapa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OymMaXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy SMeKTPOHHOro
AOKyMEeHTa Ha OymMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNUOULNMPOBAHHOW 3NIEKTPOHHOM NOANUCH.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAITCA B Nopsgke o4yepefHOCTW, B [eHb nNpubbiTMa 3aaBUTend B  CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOSIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: duKkcauus
dakTa Bblgaun pesynbTata npegoctaBneHns MyHuuunanbHow ycnyrm B AUC MoL,
pesynbTaT NpeaocTaBneHns MyHUUUNanbHOM yCryrn, Bbl4aHHbIN 3agBUTENIO.

3.7.3.2. Tpn obpalleHnn 3asBuTens 3a pesynbTaTtoM MyHULMNANbHOW YCNyrn yepes
PecnybnvkaHckmuin noptan 3asBuTENO B JIMYHbIA KabMHET aBTOMaTUYeCKM HanpasBnseTcs
SNEKTPOHHbIN  06pa3  [OOKyMeHTa, 4Bnsowerocss  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHLIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHWUS OOKYMEHTa, NOATBepXAaloLwwero npegocraBneHne (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCryrn, YMNOAHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMSKTCA: HanpasreHne
(npepoctaBneHue) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTBepXgatoLllero npegoctaBrieHne MyHuuunanbHOW ycrnyrm (B TOM 4ucre OTkas B
npefocTaBfieHUM MyHULMNANbLHON YCIyTrn).

3.7.3.3. lMpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB, BbiaaeT
3aaBUTEN0 pesynbTaT MyHuuunanoHou ycnyru. Mo TpeboBaHuo 3aaBUTENS BMeCTe C
3K3eMMNMNAPOM 3NEKTPOHHOro [AOKYMEeHTa Ha OymaHOM HocuTene emy npefocTaBrseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbIn HOCUTENb
MHOPMaUUM UNU HarnpaefeHUsa 3K3eMnsisipa 3MEKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOWM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl,  yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepenHOCTU, B AeHb NpubbITUSA 3as8BUTENS B COOTBETCTBUMU C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKkcauus
dakTa BblAauu pesynstarta npegocTaBneHns MYHUUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEME, NpefHa3HaA4YeHHOW [ONs  OKas3aHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.8. VcnpaeneHne TeXHU4Yecknx owmbok

3.8.1. B cny4yae ob6HapyXeHWA TeXHU4eCKOW OwWnbKM B [OKYMEHTe, ABNSALeMCcs
pes3ynbTatoM MyHMUMNANbHOWM yCcnyru, 3aasutenb HanpaensaeT B OpraH:

3asBneHne o6 ncnpaesneHnm TeXHMYECcKon owmnodku (npunoxeHmne Ne 4 k HacTosiemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHMLMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMEKLMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHNYECKON OLLNOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOeHUsX, YyKasaHHbIX B
AOKYMEHTE, SABNAIOLWEMCS pe3ynbTaTtoOM MyHUMUMNAnNbHOW YCNyru, nogaeTcs 3asBUTENEM
(ynonHOMO4YeHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHneM (B TOM  4ucne C
NCNONb30BaHMEM JNEKTPOHHOW MoYThI), IMBO Yepes PecnybnukaHckuin noptan unm ML,

3.8.2. [JOomKHOCTHOE ML, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYLIEeCTBASET
npuem 3asBneHnss 06 uncnpaBneHUM TEXHUYECKOM OWNOKWM, perucTpypyeT 3asBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHME 04HOro paboyvero AHA ¢ AaTbl perncTpaumm 3asBrneHus.
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEAyp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHnn B AOKYMEHT, SBNSLWNACS
pe3ynbTaTtoM MpeAoCTaBNeHNss MyHUUMNANbHOM YCMyrn, OCYLeCTBRseT npoueaypbl,
npeaycMOTPeHHbIe NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, 1 BbiaaeT UCnpaBneHHbIN
AOKYMEHT 3aaBUTENIO (YNOSTHOMOYEHHOMY NPeACTaBUTESNIO) NIMYHO NOoA POCMUCH C U3BATUEM
y 3asBuTens (YnonHOMOYEHHOro npeAacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, wnu HanpaensieT B agpec 3asaBuTens MNo4YTOBbIM
oTnpaBneHneMm (MOCpPeaCTBOM 3MEKTPOHHOW MOYTbl) MMCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegocTtaeneHmn B OpraH opurnHana JOKYMEHTa, B KOTOPOM COOEPXKUTCS
TeXHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoOLeaypbl, yCTaHaBMMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSMHSATCA B TeyeHwe OBYX paboumx AHen nocrne obHapyXeHUs TeXHUYECKOW OLINBKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NNLA 3asBNEHNS O OOMYLLEHHOW oLnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoUeAyp SBNAOTCA: BblAaHHbLIN
(HanpaBnEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONA 3a NpefoCTaBleHUEM MyHULMNANBbHOW yCIyru

4.1. Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMUN JOIMPKHOCTHLIMU NMLI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLEeHU

KOoHTponb 3a MNOMHOTOM WM Ka4yecTBOM MpefoCTaBfEHUs MyHUUMNanbHOW yCryru
BKNtoYaeT B cebsa BbIIBNEHME U YyCTPaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHuE
npoBepoKk cobniogeHus npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBuMe)  OOIMKHOCTHBLIX AL, OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNAKOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO NpPenoCTaBMEHUIO
MYHULMNANbHON YCNYrK;

2) NpoBOAVMbIE B YCTAHOBIEHHOM MOPSIAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npoueayp NPeaoCTaBneHNss MyHUUMNANbHON YCIyTn.

B uensax Tekywero KOHTPOMsS UCMNONb3YTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUusi, ycTHass W MNUCbMEHHaa uHdopMaums
AOIMDKHOCTHbLIX 1ML, OCYLLECTBASIOWMUX BbINOMIHEHNWE agMUHUCTPATMBHLIX npoueayp,
XXypHarbl y4eTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBMIA MNpu NpeaocTaBreHun
MYHUUMNANbHOMW  YCNYyrM U NPUHATUM  PELUEHUA  PYKOBOOAUTEMKD oOpraHa MECTHOro
camoynpaBneHuss  MpeAcTaBnslOTCA  CnpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCNyrn.

O cnyyassx 1 npuyMHax HapylleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  Nvua  HEMEANeHHO  UHAPOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpuHUMaloT CPOYHbIE MePbl NO YCTPAHEHUIO HAPYLUEHWIA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMn rno NpegocTaBfeHnio MyHMUMNArIbHON
YCIyru, OCyLLECTBMSETCHA 3aMeCTUTENEM PYKOBOAMTENS OpraHa MECTHOro caMoynpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMNANbHOW YCRyru,
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HayanbHWKOM OTAena, OCYLIECTBNSIOLWEro opraHusauuto paboTbl MO NPeaoCTaBreHUto
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLUECTBMSIIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNMBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasfeneHvsix opraHa MeCcTHOro
camoyrnpaBneHust U JOMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILlMﬂaJ'IbHOVI yCIyru, B TOM 4ucrie nopsaaok n
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMHMHaﬂbHOVI ycnyru

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycnyru
ocyLlecTBngaeTcda B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX AL, MyHULUMNAMNbHbBIX CRYXaLLnX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPONA 3a NOSIHOTOM M Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCA NiaHOBbIE U BHEMMAHOBbIE NpoBepKU. [opsaok n
NnepuoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NPOBEPOK YCTaHaBMBaeTCs NnaHoM paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM YCryrn (KOMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNanbeHOM ycnyru (TemaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBNIEHHbIX HApPYLUEHWUA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbLIX NN,
MYHULUMNANbHbIX CAY>XKaLUuUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctena (besgencraeme), npuHMMaemble (oCyLecTBNsemMble) UMY B
Xo[e npeaocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX NPOBEPOK B Criyyae BbISIBIIEHMS HapyLUeHWA npas
3aaBUTENEN BUHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumm.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasieneHusi opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEeMEeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXaliMe 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xo4e  NpeaocTaBreHus
MYHULUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUs K Nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMNANbHOM YCNyri, B TOM YNCIe CO CTOPOHbI FpaXaaH, Ux
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegocTaBneHMeM MyHUUMNanbHOW YCMYrM CO CTOPOHbI rpaxkaaH, MX
06beaUHEHUA N OpraHM3auuii, OCyLLLEeCTBNSIeTCS MOCPEACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MeCTHOIrO CcaMOynpaBfeHUst Mpu NPeaoCTaBeHUN MyHULUMNAnbHOW  YCnyru,
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Nnosly4eHusi MOMHOWN, aKkTyanbHOW U AOCTOBEPHOM MHAOPMaUUK O nopsiake NpefocTtaBrneHns
MYHULMNANbHOW YCIYrn 1 BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyae6HbIN (BHeCcyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHY yCcnyry,
MHOroyHKLNOHarIbHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUUNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actm 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiaKe peLueHuin m
pevictBun  (6es3gencTBusl)  opraHa, NpedoCcTaBnsioOWero  MyHUUMNanbHYl  yCnyry,
AOIMKHOCTHOrO nMua opraHa, NnpeaocTaBnsAoLEero MyHMLMNanbHy yCryry, MyHUUUNansHoro
CrnyXawlero, pPyKOBOAMTENst oOpraHa, npegoCTaBNAWEro MyHUUMNANbHYK  YCryry,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LieHTpa, opraHn3auumn,
npenycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobor, B TOM YnCre B CrieayrLmnx cnydasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHMUMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U1 OencTBumn
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrodyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst  encTens
(6e3penctBne) KoToporo oObxanywTcsi, BO3NOXeHa QYHKUMS N0  NpeaocTaBfeHNIo
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaerieHHOM
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, NpeacTaBrieHMe WM OCYLIECTBIEHWE  KOTOPbIX HEe  MNpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbiX MNpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®egepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULMNANbHOW YCyri, y 3asBUTENS;

5) oTka3 B npeagocTaBfieHUM MyHUUMNANbHOW YCyrn, ecriv OCHOBaHMA OTKasa He
npegycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpPMaTUBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMA
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamu. B ykasaHHOM cnyyae pocygoebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOroOyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHnsa n aenctemns (6esgencrame) KoToporo obxanyrTcs, Bo3noxeHa OyHKUNS no
NpeaoCTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENSA NpU NPEeSOCTaBNEeHUM MyHUUUNANbLHOW YCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon ®degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OoTka3 opraHa, NpegoCTaBMAWEro MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUMNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKa MHOrO(PYHKUMOHANbHOMO UeHTpa, opraHusauui, npeayCcMOTPEHHbIX YacTbio 1.1
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ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AONyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax 5Mbo HapyleHue YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxkanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3gencteus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelleHns n aenctena (6esaenctemne) KOTOporo obxanyoTcs, BO3noXxeHa yHKUNA no
npegocTaBfeHnIo COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBreHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He nNpeaycMOTpeHbl deneparnbHbiMiU  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUN C HUMWU NHBIMU HOPMAaTUBHLIMU NPaBoBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMMW M MHbIMA HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNaNbHBIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHUn U gencTBuin (6e3aencTBusi) MHOrogYHKLUMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA NO NpegoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YChyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavasibHOM OTKase B MpuvemMe LOOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNansHOW ycnyru,
3a UCKITOYEHMEM Clly4YaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnydae pocynebHoe (BHecygebHoe) obxanoBaHue
3asiBuTENEM pelweHnn u genctsun  (6e3genctBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, peleHns n gencteuns (besgencremne) KoToporo obxanyTtcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MyHUUMMANbHbIX YCNyr B
nonHomM obbeme B nopsaake, onpeaeneHHoMm vyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3NEeKTpoHHOM  bopMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YChyry,
MHOrO(PYHKLNOHANbHbIM LEeHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapcTBEHHOM BNacTtu,
ABNAOWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTenb
MHOrO(PYHKLMOHANBbHOIO LIEHTPA), a Takke B OpraHusauuun, npegycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u AOencTBuSA
(6espencTBne) pykoBoauTENA OpraHa, nNPeaoCTaBfsAlOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmmyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLLero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHna wn pencteus (6espenctene) paboTHuKa
MHOIFO(OYHKLNOHANBbHOrO LEeHTpa NOAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelweHna n genctemsa (besgencrTanme) MHOro(PYyHKLMOHANBHOIO LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKLUMOHANbHOrO LEeHTpa WnM  OOSHKHOCTHOMY  nnuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrtene) paboOTHUKOB OpraHmM3aunin, NpeaycMoTPEHHbIX YacTbHo
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-d3, nogawTcsa pykoBOAUTENSM 3ITUX
opraHusaumn.

YKanoba Ha pewenna u pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO Nvua opraHa, NnpeocTaBnsalowero MyHUmMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  CriyXallero, pykoBOAMTENs opraHa, npeaocTaBnsaloLwwero
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MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LUEeHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpPeaoCTaBMSOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOW CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NUMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pencteus  (6e3genctBnme) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNOSib30BaHMEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroOyHKUMOHanNbHOro ueHTpa, EguvHoro noptana nubo PecnybnukaHckoro noprtana,
WMHOPMaLNOHHON cUCTeMbI gocyaebHoro obxanoBaHusd, a Takke MoxeT OblTb NPUHATa Npu
nMYHOM npueme 3aaButens. XKanoba Ha pelleHnsa n genctena (6es3gencTemne) opraHmsaumn,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHNKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOoSfib3oBaHMEM WHE(OPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauuin,
EovHoro noptana nnéo PecnybnukaHckoro noptana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe opraHa, nNpPefoCTaBMAWEr0  MyHUUMNANbHYKO  YChyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaoCcTaBnslOWEero MyHuuMnanbHyk  ycnyry, nubo
MYHULIMMNANbHOMO CryXalliero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUA O MecCTe
XUTenbCTBa 3asBuUTENs - U3n4eckoro nuua nmbo HauMMeHOBaHWe, CBEAEHWA O MecTe
HaxXOXOEHVA 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHua o6 obxanyembiX pelleHuax u gencteusx (6esgencteum) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
nNpefoCTaBnAWEro  MyHUUMNanbHy  ycnyry, J5umbo  MyHMUMNANbHOrO  CryXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUMNANbHY  YCIyry,
AOIPKHOCTHOIMO  Nvua opraHa, npeaocTaBnsloWero  MyHuuMnanbHy  ycnyry, nvbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOIMOYHKLMOHANbHOIrO LEHTpa, opraHnsaumn, npegycMOTpPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NpU Hanu4un), noaTBeEpXKAaoLWMe OBOAbI 3asBUTENS, MO0 MX Konuu.

5.4. MocTynuBwas xxanoba noanexuT pernctTpauumn B CPoK He nosgHee paboyero AHS,
cnegywoulero 3a IHEM NOCTYMNIIEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOTFOOYHKLMOHANbHbLIN  LEHTP, yd4peauTento  MHOrogyHKUMOHANbHOrO  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMNN OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B TeyeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpaumm, a B criydae obxkanoBaHuWs OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nubo B ncnpasrneHnn OONYLEHHbIX OneYaTok u ownbok
unu B criyqyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBfeHuni - B
TeyeHne NaTn paboynx gHen co AHS ee perncrpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLlueHuni:
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1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbl MPUHATOrO peLLeHUs,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OWMBOOK B BblAaHHbIX B pe3yrbTaTte npeaoctaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTs, B3uMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOpMaTMBHbLIMU NMpaBoBbiIMU akTamun Poccuinckon depepauum,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3asBuTens B
3MEKTPOHHOM (popMe HanpaBnsaeTcAa MOTUBUPOBAHHbBIN OTBET O pes3yribTaTtax PacCMOTPEHUS
Xanobobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3aaBUTENI0O O pesynbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauuss O OEeNCTBUSIX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaocTaBnAwLLNM MYHULMNANbHYHO ycnyry,
MHOrO(PYHKLNOHANbHbIM LEeHTPOM nnbo opraHusauuen, npegycMoOTpeHHon yactbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyWeHWA Npu OKasaHWm MYyHUUMNanbHOW YCNYyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWLnX
AENCTBUSIX, KOTopble HeobXxoOMMO COBEPLWUNTb 3adABUTENO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga Xanobbl He noanexaiwen ynooBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax paccMOTpeHMs Xanobbl JalTcs  apryMeHTUpOBaHHbIE
pPasbsACHEHUST O [MpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBfieHUs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUs xanobbl
NpM3HaKoB cocTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApYyLWEHUss WU NPecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMW MO PacCCMOTPEHUID Xanob,
He3amennUTeNbHO HaNpaBnsT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
nNpefocTaBneHnst MyHULMNANbHON
YCIyru No NPUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNEeHWeM O
npeaocTaBreHnN yCryrn Nocrne yCTpaHeH s ykazaHHbIX HapyLLEHWIA.

NaHHbI 0TKa3 MOXeT BbITb 06XanoBaH B 4ocyaeOHOM nopsiake NyTeM HanpaBneHus
*anobbl B yNONHOMOYEHHbIN OpraH, a Takke B Cyae6GHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moannch YyNonMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NPUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, Heob6XxoanuMbIX ans

no cneagywwmmMm OCHOBaHUAM!

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbLIN OpraH C 3asBfEeHMEM O
npeaocTaBfeHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru no nNpuUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
CcOOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NroLwansbo KB.M.
AJpec Xnrnoro NOMeLeHNs: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3aaBUTENsS AENCTBYET NpeacTaBUTEND);

3) [JokymeHT, noaTBepxgaroLwmim npaBo COOCTBEHHOCTM Ha Xusoe nomelleHue (ecnm
cobCTBEHHOCTb He  3apeructpypoBaHa B EOuMHOM  rocygapCTBEHHOM — peecTpe
HeaBWXUMOCTN);

4) CnpaBka C MecTa XUTENbCTBA;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelueHne otaena onekn 1 NoneynTenbCcTBa UCMOMHUTENBHOMO KOMUTETa
MyHUUMNANbHOro panoHa o 6e3BO3Me3qHOM Nepefade  XWMoro  MNoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTtmMsauum y4yactBoBanu
HeCOBepLLEHHONETHNE OeTn)

7) Bbinucka n3 gOMOBOM KHWUMM (B criyyae, ecriv AOKYMEHT BblAaeTcsl KOMMep4eCKon
opraHusauuen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(mata) (nognwuce) (PN0)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

|:| B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHMUMnaneHbix yenyr Pecnybnvkn TatapcTaH;

I:I B OpeaHe.

(maTta) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBsneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B LOKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha OymMa)KHOM HOcUTerie MOYTOBbLIM OTMpPaBliEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTensCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



