PECIIYBJIMKA TATAPCTAH
NCIOJHUTEJbHBIIA KOMUTET
KY3KEEBCKOI'O CEJbCKOI'O ITIOCEJIEHUSA
TYKAEBCKOI'O MYHUIIUITIAJIBHOI'O PAMMOHA

INOCTAHOBJIEHUE

«09» nexabps 2021 r c. KyskeeBo Ne20

«06 YTBEPXIACHUN aIMUHUCTPATUBHOI'O
periiaMCHTa IPEAOCTABIICHHU A MYHHHHHaHLHOﬁ
YCJIYTH II0 BbIJIAY€ BBITUCKU U3 MMOXO03SMCTBEHHON KHUTHY

B nemix peammzanuu @enepanproro 3akosa ot 27 mons 2010 roga Ne 210-D3
«O06 opraHusanuu MpeIOCTaBIEHHA TOCYIapCTBEHHBIX M MYyHHIUIAIRHBIX YCIyI»,
PYKOBOJICTBYSCH IocTtaHoBieHreM KaOunera Munuctpos PecmyGmuku Tarapcran ot 2
HOs10pst 2010 r. Ne 880 «O6 yrBepxneHun Ilopsiika pa3spaboTKM M YTBEPIKICHHS
aIMMHHCTPATUBHBIX  PErJIAMEHTOB  IPENOCTAaBIEHHS  TOCYHApCTBEHHBIX  YCIIYT
HCIIOJIHUTEIBHBIMA OpraHaMH TOCYyJapCTBEHHOH BiacTd PecmyOiwku TarapctaH u o
BHECEHWH M3MEHEHHH B OTHENbHBIE IMOcTaHOBIeHNs KabuHeta Munuctpos Pecmy6nuku
Tarapctany,

IHOCTAHOBJISAET:

1. VTBepmuth AIMMHHCTPATHBHBIM DPEeINIaMeHT IPENOCTAaBIEHHS MYHUIIAIIAIBHOM
YCIIYTH I10 BBIJIa4e BBIMUCKY M3 oxo3saicTeeHHoN KHUrH (IIpmmoxenue Ne 1).

2. IlpusHaTe yTpaTHBIINM CHIY IIOCTAHOBIEHME VICIONHUTEILHOTO KOMHUTETA
KysxkeeBckoro cenbckoro mocenenus TyKkaeBCKOro MyHULHIIAILHOTO palioHa Pecrry6muku
Tarapcran ot 10.07.2019 Ne 12 «O6 yTBepkIeHHH AIMUHHCTPATHBHOTO peraMeHTa
MIPEIOCTABIIEHUS MYHMIIUIIAIBHON YCIYyTH IO BBIJade BBIIMCKA M3 IIOXO3SMCTBEHHOM
KHUTH.

3. YCTaHOBUTB, YTO IIOJOXKEHMS aAMHHHCTPATUBHOIO PETNIAMEHTA IIPEeJOCTABICHHUS
MYHHUIHIIATBHOM YCIYTH 10 BbIJa4€ BBITUCKY U3 IOX03IHCTBEHHOM KHUTH B 3JIEKTPOHHOM
(opMe TIPHMEHAIOTCS B CPOKH, OIPCIENCHHbIE IUIAHOM-TpauKOM Ilepexona Ha
NPEOCTaBICHIEe TOCYTapCTBEHHBIX (MYHHIUIANBHBEIX) YCIYyr B 3JIEKTPOHHOM (opMe,
YTBEP>KJECHHBIM B COOTBETCTBUU C 4aCThIO 4 cTaThu 29 OenepalbHOroO 3aK0Ha OT 27 WO
2010 roma Ne 210-O3 «O6 opraHu3alUé IPEIOCTABIEHHS TOCYIAapCTBEHHBIX W
MYHUIUITAIBHBIX YCIIYTY.

4. Omy6mrkoBath (00HApOI0BaTh) HacTosmIee perneHue Ha OQHUIEATEHOM ITOpTalie
IIPaBOBOM uHpOopMaIu Pecny6muku Tarapcran B HUH()OPMaIHOHHO-
TEJIEKOMMYHHUKalMOHHON cetu «MuTepHeT» http//pravo.tatarstan.ru u Ha oduumansHOM
carite TykaeBCKOro MyHHMIMIIAIBHOTO paifona Pecrybmuku TaTapcTad B MHGOPMALIHOHHO



—TeTeKOMMYHHKAIMOHHOH ceTr «HTepHeT http//tukay.tatarstan.ru B pasneine «Cenbckue
IIOCEICHUS.
5. KOHTpOJIb 33 HCTIOJHEHAEM HACTOSIIIEr0 IIOCTAHOBJIEHHS OCTABIISIO 38 COOOH.
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IIpunoxenue

K MIOCTAHOBJICHUIO VICTIOJIHUTEIBHOTO KOMUTETA
Ky3keeBCKOro cenbCcKoro noceneHus
TykaeBCKOro MyHUIIMIIAJILHOTO paiioHa
Pecny6nuku Tatapctan

oT «09» nexabps 2021 r. Ne 20

AJIMUHUCTPATUBHBIA PErIaMEHT
MPEA0CTABIECHUS MyHULMIIAIBHOM YCIIYTH 1O BbIJa4€ CIIPABKU (BBIITUCKHN)

1. O0ume nosoKeHust

1.1. Hacrosmuii aqMUHACTPATUBHBIN PETJIaMEHT IPEAOCTABIECHNS MYHULMIAIbHON
ycinyru (manmee — PerynamMeHT) ycTaHaBIMBAET CTAHIAPT M NOPAJOK MPEAOCTABIICHUS
MYHULIMNAIbHON YCIYTH IO BbIJAYE BBIMUCKU M3 MOXO3SMCTBEHHOM KHUTU (Jajnee -
MYHUIUTIATIbHAS YCIIyTa).

1.2. Tlomydarenu MyHUITUTIATBHON YCIIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTENb).

1.3. MyHununaneHas yciayra HOpeaocTaBisieTcss VCINOTHUTENbHBIM KOMUTETOM
Ky3keeBCKOro  celbCcKOro moceneHuss TyKaeBCKOro  MYHUUHMNAIBHOTO  palioHa
Pecniy6nuku Tatapceran (nanee — Mcnosikom).

1.3.1. Mecro Haxoxnaenue Mcrnonkoma: PT, TykaeBckuii paiion, c. KyskeeBo, yil.
AxmetmmHa, 1. 20.

I'padux paboThI:

nmoueaenpHuK — matauna:; ¢ 8.00 mo 17.00;

cy000Ta, BOCKpPECEHbE: BBIXOAHBIC JTHHU.

Bpewms nepepriBa 11 OT/bIXa U MUTAHUSI YCTAHABIMBAETCS MTPaBUJIaMU BHYTPEHHETO
TPYJIOBOTO PaCHOPSIKA.

CnpaBounslii Tenedon: 37-67-46, 37-67-31.

[Ipoxon 1o JOKyMEHTaM, YAOCTOBEPSIOIINM JIMYHOCTbD.

1.3.2. Anpec odunmanbHOrO caiita MyHHUIIMIAIBHOTO paiioHa B WH(OpMaAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM ceTn «MHTepHe™ (manee — cetb «MuTtepruer»): (http:// www.
tukay.tatarstan.ru).

1.3.3. Uudopmarus 0 MyHUIMIAILHON yCIyre, a Takke O MECTe HaXOXJICHHS H
rpaduke paboTsl McomkoMa MOXKET ObITh MOJTy4YeHa:

1) mocpenctBoM  MH(POPMAIMOHHBIX  CTCHJIOB, COACpXAIIUX BHU3YAIbHYIO U
TEKCTOBYI0O MH(OPMAIIUI0O O MYHHIIUIIAIBLHON YCIyTe, PacIOlOKEHHBIX B TMOMEIICHUIX
Ncnonkoma, 171t paboThI € 3asIBUTEIISIMU;

2) nocpenctBoM cetu «HTEepHET» HAa OPUIIMATIFHOM CaiiTeé MyHULIUITAJILHOTO paiioHa
(http:// www. tukay.tatarstan.ru)

3) na Iloprane rocyaapCcTBEeHHBIX U MYHHUIIMIAIBHBIX yciayr PecnyOnuku Tarapcran
(http://uslugi. tatar.ru/)(nanee — PecryOaukaHCKHiA mopTan);

4) na EnuHoM mopTane TOCYAapCTBEHHBIX M MYHHUIMIIAIbHBIX YCIyT ((DyHKIHI)
(http:// www.gosuslugi.ru/) (nanee — Enunblii moprtan);

5) B Ucnonkome:

MPU YCTHOM OOpAIIeHUH — JJUYHO WM 10 TeNePOHY;


http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

IIPY MUCbMEHHOM (B TOM 4Hclie B (hOpME AJIEKTPOHHOTO TOKYMEHTa) 00palleHny — Ha
OyMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (popMe — 1O ANEKTPOHHOM MOoYTe.

1.3.4. Hudopmanus mno Bompocam MNPEJOCTABICHUS MYHUIMIIAIBHON YCIyTd
pasMernaerca cnenuaiuctToM Hcmonkoma Ha oQUIMAIBLHOM CalTe MYHHMIIMIAIBHOIO
palioHa W Ha HMHQOPMAIMOHHBIX CTEHJaX B moMemeHusx Hcmonkoma st paboThl €
3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBeHHbIX si3bikax Pecriyonuku Tarapcrtan, pasmeriaeMas
Ha MH(OPMALMOHHBIX CTEHAAX W Ha O(UIMATBLHOM cCaiiTeé MyHUIIMIAIBHOTO paiioHa B
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», BKIIOYAET CBEICHUS O
MYHULMIIATBHOM yCayre, cojiepxkamyecs B myHkTax (mognynkrax) 1.1, 1.3.1,2.3,2.5, 2.8,
2.10, 2.11, 5.1 macTosmmero PermamenrTa.

1.4. IlepeueHb HOPMATHMBHBIX NPABOBBIX AKTOB, PErYJUPYIOIIHUX MPEAOCTABIICHUE
MYHUIUNAIBHOM YCIYrH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX IMPABOBBIX AaKTOB U
HMCTOYHUKOB HX O(QUIUAIBHOIO ONyOJIMKOBaHMs), pa3MelleH Ha O(QUIUAIbHOM calTe
MYHUILIMIIAJIBHOTO ~ palioHa B HMH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«MHTEepHET», B rocyAapcTBEHHOW MHGOpMaMOHHON cucteMe «PeecTp rocynapcTBeHHBIX
Y MyHULUINANbHBIX yeiyT PecriyOnuku TartapcTaH.

1.5. B Hacrosmem perjiaMeHTe HCIOJB3YIOTCS  CIEAYIOIIME TEPMHUHBI U
OINPEJEIICHMUS:

II0JT BBIIIMCKOM, BBIJABAa€MOM OpPraHAMM MECTHOI'O CaMOYIIPaBJICHUS, IIOHUMAETCS —
BBINKMCKA U3 OXO031CTBEHHON KHUTH.

yAalleHHOe pabodyee MECTO MHOTO(YHKIIMOHAJIBHOTO UEHTpa MPEJOCTABICHUS
rOCyJapCTBEHHbIX W MYHUIUNAIBHBIX YCIYIT — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTYpHOE mojipaziaeiieHre (opuc) MHOroQpyHKIIMOHAIBHOTO I[EHTPa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEJIIbCKOM)
MOCEJICHUH MYHUIIMIIAIBHOTO pailoHa WK B TOpoACcKoM okpyre Pecriy6nuku Tarapcrtan B
COOTBETCTBUU C IIYHKTOM 34 [IpaBun OpraHu3alNH JEeSATENBHOCTU
MHOTO(YHKIIMOHAJIBHBIX EHTPOB MPEAOCTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIMIIAIbHBIX
yCIIyT, YTBEPKJACHHBIX mocTaHoBiieHHUEM IIpaButennbcTtBa Poccuiickoii ®denepanuu ot 22
nexabpss 2012 r. Ne 1376 «O6 yrBepxknenun I[IpaBun opranuzanuu JesTEIHHOCTU
MHOTO(YHKIIMOHAJIBHBIX EHTPOB MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIIMIIAIbHBIX
YCIIyI»;

TEXHUYECKass omubOka — omubka (OmucKa, oreyaTka, TrpamMmaTHyecKas WM
apupmeTndeckass omubka JauO0 Tomo0Has  omuOKa), JIOMyIIEHHAs OpraHoM,
MPEAOCTABIAIONIMM  MYHUIMOAIBHYIO YCIYry, M TMpHUBEANIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHHUIMMNAIbHOW YCIIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUSI.

B nactosmem PernamenTte mon 3asBi€HMEM O NPEIOCTABICHUU MYHUIUIAIBLHOM
yCIyru (nanee — 3asBIEHUE) MOHMMAETCA 3alpoc O MPEJOCTaBICHUH MYHULUMAIBLHON
yenyru (myHKT 2 cratbu 2 @enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-D3).



2. Ctanaapt npeaocTaBiIeHUs MyHUIIMIIATBHON YCIyTH

HanmenoBanue Tp€60BaHI/I}I K

HopmatuBHbIM aKT,

CTaHJIApTy npenoctasiienust | Coneprkanue TpeOoOBaHUM K CTaHAAPTY YCTAHABIMBAIOIIUNA  YCIyTy
MYHUIIATTAIBHOU YCIyTH uiu TpeboBaHue
2.1. HanmenoBanue | Beijaua BBITMCKU YcTaB cenbCKOro ImoCeaeHus;

MYHULIMIAIBHON YCIIyTH

['paxnaHckuii KOOEKC;
3eMeNbHBIM KOACKC;
KuIuniHeIi KOJIEKC;

OCHOBBI 3aKOHOJIATEIHCTBA O
HOTapuare,

QdenepadbHbli  3aKOH  OT
21.07.1997 Ne 122-®3;
QdenepadbHbli  3aKOH  OT
11.06.2003 Ne 74-D3;
denepanbHbIi  3aKOH  OT
27.07.2010 Ne 210-®3;
IIpuka3 Pocperucrpanun

2.2. HaumenoBauue
HCIIOJIHUTEIBHO-
pactopsIuTeILHOTO opraHa
MECTHOTO caMOYITIpaBJICHUS,
HEIIOCPEJCTBEHHO
MIPE0CTABIISIOIICTO
MYHUITUTIATBHYIO YCIYTY

HcnomHUTEIbHBIN KOMUTET

YcraB cenbCKOro MOCEICHUS

2.3. Onucanue pe3ynbrara
NPEIOCTABICHUS ~ MYHHUIUIAIbHOM
yCIYTH

Brimucka

[IuceMeHHBIM OTKAa3 B MPEIOCTABICHUM MYHULHUNAIbHOU

yCIIyTH.

VcTaB cenbCKOTO MOCEIICHUS;
['paxnaHckunii KOOEKC;
3eMeNbHbBIN KOOCKC;
KunumHeIi KOJCKC;




OCHOBBI 3aKOHOAATCIILCTBA O

HOTapuare,

denepanbHbIN 3aKOH oT
21.07.1997 Ne 122-@3;
denepanbHbI 3aKOH oT
11.06.2003 Ne 74-d3;
denepanbHbli  3aKOH  OT

27.07.2010 Ne 210-®3;
IIpuka3 Pocperncrpannn

2.4. Cpok pe0CTaBICHUS
MYHUITUTIATBHOW YCIYTH, B TOM
gucjae C Yy4eTOM HEOOXOJAUMOCTH

oOpareHus B OpraHu3alllH,
YYacTBYIOIIME B MPEIOCTABICHUU
MYHULIMOAIBHOM  YCIYTH, CpPOK

IIPUOCTAHOBJICHUS IIPEAOCTABIICHUSA
MYHHULUIIAUIBHON YCIyTH B Cllydae,

He OGonee Tpex pabouux AHEH ¢ MOMEHTa pErucTpanuu
3asBIICHUS.

[IpuocranoBieHue CpoKa pEIOCTaBICHUS
MYHHULIUINIATIBHON YCIYTH HE MPEAYCMOTPEHO.

Beigaua  JOKyMeHTa, — SBJISIOUIETOCS  Pe3yiIbTaToOM
MYHULIMNIAQIBHOW  YCIYTHM, OCYILIECTBISIETCI B  JCHb
oOpallieHus 3assBUTEIIS.

HanpaBneHHe JOKYMCHTA, ABJIIOIICIOCA PC3yJIbTAaTOM

eCIu BO3MOKHOCTb | MyHUIIUIIAJILHOM yCIYyTH, C HCIIOJIBb30BaHUEM croco0a
MPUOCTAHOBIICHUS MPEIyCMOTPEHA | CBSI3M, YKA3aHHOTO B 3asBJICHUM (MO TMOYTE WM Ha
3aKOHOJIATEIBCTBOM  POCCHICKOM | DNIEKTPOHHBIA  aApec),  OCYUIECTBJISIETCS B J€Hb
denepanuu, CPOK BbI1aud | 0QOPMIICHUS U PETUCTPALMH PE3yJIbTaTa MYyHHUIIMIAIbHON
(HanpaBieHHs) JNOKYMEHTOB, | YCIYyTH

ABJISTFOITUXCS pe3ynbTaToOM

MPEAOCTABICHUS  MYHUIIMIAIbHON

YCIIYTH

2.5. UcuepnipiBaromiuii nepedens | [Ing  nosrydeHus MyHHLIMDAIBHOM  YCIYIM  3asBUTEIb
JOKYMEHTOB, = HEOOXOIHMMBIX B | IPEICTABIISET CACAYIOUINE TOKYMEHTHI:

COOTBETCTBUM C 3aKOHOJATEJBbHBIMU | 1) TOKYMEHT, YAOCTOBEPAIOIINNA JTUYHOCTB;

WIH UHBIMHU HOPMATHBHBIMH | 2) JOKYMEHT, YIOCTOBEPSIOIIUI IIOJITHOMOYHS
MIPaBOBBIMU aKTaMH JUI | IPEJICTABUTENsl  3asiBUTENs,, B ciayyae oOpalleHus 3a




NpPEOCTaBICHUS  MYHHUIIUIAIBHOM
YCIYTH, a TakXe YCIyr, KOTOpbIe
SIBIISIIOTCSI HEOO0XO0IUMBIMU u
00s13aTEIbHBIMU ISt
NpPEAOCTaBICHUS] MYHUIIUIAIBHBIX
yCIIyT, HOIEKAIIIX
IPEJCTABICHUIO 3asBUTEIIEM,
CIOCOOBI 1754 NOJIy4EeHUS
3asBUTENIEM, B TOM 4HCIE B

ANIEKTPOHHOM (opme, TOpAIOK HX
MIPE/ICTABIICHUS

IPEeIOCTaBICHUEM MYHUIIMIIAIBLHON YCIyTH TIPEICTaBUTEIS
3asBUTENS (32 HUCKIIOYEHUEM 3aKOHHBIX MPEICTaBUTENEH
(bU3UYECKUX JIUIT);

3) 3asBIICHHUE:

- B (opme [OKyMeHTa
(mpunosxxenue Ne 1);

- B DIJIGKTPOHHOW (opme (3amoJaHSAETCS TOCPEACTBOM
BHECCHHSI COOTBETCTBYIOIINX CBEACHUN B MHTCPAKTHUBHYIO
dbopmy), MOANKMCAHHOE B COOTBETCTBUM C TPEeOOBAHUSIMU
®enepansHoro 3akoHa oT 06.04.2011 Ne 63-®d3 «O6
ANIEKTPOHHOW TMOAMHCH», MPU OOpaIlIeHUU IOCPEICTBOM
PecnyOnukanckoro noprana;

4) B ciyyae, €CiM I MPEJOCTABICHUS MYHHUIIUTAIbHOU
yCIIyI'H HEeo0XoauMa 00paboTKa MEPCOHATBHBIX JTaHHBIX
JUIla, HE SBJSIONIETOCS  3asBUTENEM, U €CIH B
COOTBETCTBUM C (peiepalbHbIM 3aKOHOM 00paboTKa TaKHX
NEPCOHANBHBIX  JaHHBIX MOXET OCYIIECTBISTHCA C
corjmacusi yKa3aHHOro JiMIa, TNpuU OOpalieHuu  3a
MOJIYyYCHHEM  MYHUIMNAIBHOW  YCIYTM  3asBUTEIb
JOTIOJTHUTEIHHO TIPEICTABIISICT JIOKYMEHTHI,
MOITBEPIKIAIONTHE TTOTYUCHUE COTJIACHS YKa3aHHOTO JINIIA
WIM €ro 3aKOHHOIO TMpeAcTaBUTENsl Ha 00paboTKy
NEPCOHANBHBIX JaHHBIX YKa3aHHOTO JuIa. JIOKyMEHTHI,
MOJATBEPIKAAIONTNE TIOJYYCHHE COTJIachs, MOTYT OBITh
IPEICTAaBIICHBI B TOM 4YHUCIC B (opMe DIEKTPOHHOTO
JIOKyMEHTA,

5) B cinyuae, ecnu 00sI3aHHOCTb XPAaHEHHS JIOMOBOW KHUTH
no 31.12.2017 Bosmaranach Ha COOCTBEHHHKOB >KHIIBIX
MTOMEIICHH, 3asIBUTEIIEM TIPEICTABIIACTCS IOMOBAsI KHUTA;
6) ITPAaBOYCTAHABJIMBAIOIINE JIOKYMEHTBHI Ha

Ha 6YM8.}KHOM HOCHUTCIIC




UHIUBUTyJIbHBIN KUJIOU JIOM (€CJIH MPaBO COOCTBEHHOCTH
HE 3aperucTpupoBaHo B EaWHOM rocynapcTBeHHOM
peecTpe  HEABUKUMOCTH) —  JJs  BBIIUCKH U3
IIOXO3SIMCTBEHHOW KHUTH.

bnank 3asBneHus AJi NOJIy4eHUS] MYHUIIMITAIbHON YCIyTH
3asBUTEIb MOXKET IMOJYYUTh MPU JUYHOM OOpalieHUuU B
Ucnonkome. DnexktpoHHas (opma OlaHKa pa3MelieHa Ha
odurmansHOM caiite Mcrnoakoma.

3asBiIeHUE M TMpuUiaraeMmble JOKYMEHTBI MOTYT OBITh
MPEJCTaBIICHbl (HAMPAaBJICHBI) 3asBUTEIEM Ha OyMa)KHBIX
HOCHUTEJISIX OJIHMM M3 CIIEIYIOUIUX CIIOCOOOB:

- JTUYHO (JUIOM, JEHUCTBYIOIIMM OT UMEHHU 3asiBUTENS Ha
OCHOBaHUU JIOBEPEHHOCTH);

- IOYTOBBIM OTIPABJICHUEM.

3asBiIeHUE W JOKYMEHTHl  Takke MOTYT  OBITh
IIPEICTABJICHbI (HampaBJICHBI) 3asBUTEIIEM yepes
PeciyOnukanckuii  moptan B BHUAE  DJIEKTPOHHBIX
JIOKYMEHTOB.

2.6. HcuepnbiBaromui mnepedeHs | [lomydarorcs B pamMKax MEKBEIOMCTBEHHOT'O

HEOOXOOUMBIX B
HOPMATHBHBIMH
aKTaMHU TUTSE
MPEIOCTABIICHUS  MYHUIIMITATBHON
YCIIYyTH, KOTOpBbIC HAXOIATCS B
paclopsDKEHUH  TOCYIapCTBEHHBIX
OpraHoB, OpraHoOB MECTHOT'O
caMOyTIpaBJICHUS 51
[10IBEJOMCTBEHHBIX
roCyJapCTBEHHBIM
opraHam

JOKYMEHTOB,
COOTBETCTBUH C
IIPAaBOBBIMH

OopraHaM Wi
MECTHOT'O

UH(OPMAIMOHHOTO B3aUMOJCHCTBUS:

1) Bemwmcka u3 EauHOro rocyaapcTBEHHOTO peecTpa
HEJIBDKUMOCTH (COAEPKUT OOIIENOCTYITHBIE CBEJCHUS O
3apErHCTPUPOBAHHBIX MIPaBaX Ha 00OBEKT HEABUKMMOCTH) —
Pocpeectp;

2) CseneHuss O Haduyuk (OTCYTCTBUH) Y 3asBHTEIS
HEHUCTIOJIHEHHON 00S3aHHOCTH MO yIjIaTe HaJIoros, cOOpOB,
CTPaxOBbIX B3HOCOB, TIeHEW, mITpadoB, MPOIIECHTOB,
IO ITIEKATITIX ymiaTe B COOTBETCTBHU C
3akoHomarenbCcTBoM Poccuiickor denepannu 0 HAJIOrax u
coopax, — DHC Poccun.




CaMOYIIPaBJICHUs OpraHu3aluid MU
KOTOpBIE 3a5IBUTEIID BIIPaBe
IPEJICTaBUTh, a TAKXKE CIHOCOOBI UX
NOJIYYECHUS] 3asIBUTEISIMH, B TOM
yuciae B IAJIEKTPOHHOH  (opwme,
MOPSAOK 150, IIPEJCTABIICHHUS;
rOCYJIapCTBEHHBbI  OpraH, OpraH
MECTHOTO CaMOyIpaBieHus 100
OpraHu3anvs, B  PaCIOPSHKCHUH
KOTOPBIX HaXOAATCS JTAaHHBIE
JOKYMEHTBI

2.7. VicuepnpiBarouit nepeyYeHb
OCHOBAaHHWM /Ji1 OTKa3za B MpHEME

JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEAOCTABICHUS  MYHUIIMTAIBHON
yCIIyTu

OcHoBaHus U1 OTKa3a B IPUEME JTOKYMEHTOB:

1) noaua TOKYMEHTOB HEHAJIKAIIIAM JIUIIOM;

2) HECOOTBETCTBUE IIPEACTaBICHHBIX JOKYMEHTOB
HNEPEYHIO0 JOKYMEHTOB U TpeOOBaHUSM, YyKa3aHHbIM B
nyHkre 2.5 HacTosmero Pernmamenra;

3) B 3asBJICHUU U MPHIATaeMbIX K 3asIBICHHIO JOKYMEHTAX
UMEIOTCS ~ HEOTOBOPEHHBIE  HCHPABJIECHUS, CEPHE3HBIC
NOBPEXKIAECHNUS, HE MO3BOJISIIOIINAE OJTHO3HAYHO UCTOJIKOBATH
UX COJICPKAHUE;

4) npeacTaBieHUe TOKYMEHTOB B HEHAJJISKAIMN OpraH.

2.8. UcuepmbiBaromimii nepeveHb
OCHOBaHUUN MJii MPHUOCTAaHOBJICHUS
WIM OTKa3a B MPEAOCTaBICHUU
MYHUIIMIIAJIBHON yCITyTH

OcHoBaHus [ TNPUOCTAHOBIICHUS  MPEIOCTABICHUS
YCIIYTH HE NPENYCMOTPEHBI.

OcHoBaHus 1151 OTKa3a:

1) 3asBUTEIEM MPEACTABICHBI JOKYMEHTHI HE B IOJHOM
o0beMe, OO B TPEACTABICHHBIX 3asBICHUU U (WJIN)
JIOKYMEHTAX COAEPKUTCA HETIOJIHAS 51 (nn)
HEeJI0CTOBepHas nHpopmaIus;

2) OTCYTCTBUE CBEJICHHIA, MOATBEPKIAIOIINX PETHUCTPALIUIO
TpOKJAHWHA 10 MECTY JKHUTENbCTBA (MpeObiBaHUsA), B




PaCIOPAKCHHUHN HCHOJ’IKOM&;
3) HaJIMYUC Y 3a4BUTCIIA HEHCITOJIJHCHHON 00S3aHHOCTH 10
YILIaTC HAJIOI'OB, C60pOB, CTPAaxOBbBIX B3HOCOB, HGHCFI,

mTpadoBs, MIPOILICHTOB, NoJyIekKAIMX  yILJIaTe B
COOTBETCTBHUU c 3aKOHOJIaT€JIbCTBOM Poccuiickoit
deneparuy 0 Hajorax u coopax.

2.9. Tlopsimok, pa3smep W OCHOBaHWS | MyHHUIIMTIATbHAS yciayra MPEIOCTABISACTCS Ha

B3MMAaHUS rOCyJJapCTBEHHOM
MONUIMHBI ~ WJIM  WHOW  IUIATHI,
B3UMAaceMOW 3a  MPEIOCTABJICHUE

MYHULIMIAIbHON YCIYTH

0€3B0O3ME3THOI OCHOBE

2.10. [lepeuenr  yciyr, KOTOpbIE
SBJISIFOTCS HEO0OXOIUMBIMU u
00s3aTeILHBIMU LTSI
MPEAOCTABICHUS  MYHUIIMTAIBHON
YCIYTd, B TOM 4YHUCJIE CBEICHUS O
JOKYMEHTE (IoKyMeHTax),
BbIIaBAEMOM (BBITaBaEMBbIX )

opraHuzanusiMH, y4aCTBYIOIIIMUMU B
NpeaOoCTaBJICHUN  MYHHUIUIIAJIBbHBIX

yCIIyT

[IpenocTaBieHne HEOOXOMUMBIX M 00S3aTEIBLHBIX YCIIYT HE
TpebyeTcs.

2.11. Tlopsipok, pa3Mep U OCHOBaHUS

B3UMaHMUSA ILIATHI 3a
MPEIOCTaBICHNE YCIYT, KOTOpPbHIC
SIBIISIFOTCS HEOOXOINMBIMU U
00s3aTEIbHBIMU IUTS
MPEAOCTABICHUS  MYHHUIIUTAIBHON

YCIyTH, BKJIIOYas HHPOPMAIHIO O
METOJIMKE pacuera pa3mepa TaKou
TJIaThI

[IpenocraBiienre HEOOXOUMBIX U 00s3aTENbHBIX YCIYyT HE
TpeOyeTcs.




2.12. MakcuMasbHbIN CPOK
OXHUJAHWSI B OUEpend TpH Tojade

3ampoca 0 MPEI0CTABICHUN
MYHULIUTIAIBHON  YCIYTH, YCIYTH,
MPEIOCTABJISIEMON  OpraHu3alueu,
y4aCTBYIOUIEH B TMPEIOCTABICHUU
MYHUIUIIAUIBHON yCIYTH, W TMpHU
MOJTyYEHUH pe3yibTara

MPEJIOCTABJICHUS TAKUX YCIIYT

[Tonaua 3asBiieHUs HA MOJYyYE€HUE MYHUIIMTIAIBHON YCIYTH
IpY HAJIMYUU ouepenu — He Oosee 15 MUHYT.

[Tpu MOJIyYeHHUH pe3ynbTaTa PeI0CTaBICHUS
MYHUIIUTATBHONW YCIYTd MaKCUMAJIbHBIN CPOK OKUJIAHUS B
ouepean He JIOJDKEH MPEBBIAaTh 15 MUHYT

2.13. Cpok u MOpSAOK PETUCTPALIMHI
3ampoca 3asIBUTEIIA 0
MPENOCTAaBIECHUA  MYHULMNAIbHOMN
YCIYTU U YCIIYTH, IIPEIOCTABIISIEMON
OpraHu3aluen, ydacTBYHOUIEH B
MPEJOCTABICHUA  MYHULIMNAIbHOMN
YCIIYTH, B TOM YHCJIE B JIIEKTPOHHOMN

dhopme

B tedenue ogHoro pabouero HS ¢ MOMEHTA MOCTYILJICHUS
3asIBJICHMUS.

3amnpoc, MOCTYIMHUBIIHKN B AJIEKTPOHHOHN (hopMe, B BBIXOTHOM
(Mpa3qHUYHBIN) JE€Hb PETUCTPUPYETCS Ha CIASAYIONIUN 3a
BBIXOJIHBIM (TIPa3IHUYHBIM) paboOuHii 1eHb

2.14. TpeGoBaHUS K TIOMEIICHUSM, B
KOTOPBIX MpeAOCTaBISETCS
MyHULIMIANbHAS ycliyra, K 3aiy
OKHJAaHHUs, MECTaM JIJIs 3aIIOJIHCHUS

3ampocoB 0 IPEI0CTaBIICHUN
MYHULIMTIATbHON YCIIYTH,
WHPOPMAIIMOHHBIM ~ CTCHIAM  C
obpa3naMi WX  3alOJHCHHS M
nepeyHeM JOKYMEHTOB,

HEOOXOUMBIX Ui MPEAOCTaBICHUS
KaXIOW MYHHIMIAIBHON YCIIYIH,
pasMenieHni0 " oopMIICHUIO
BU3YaJIbHOM, TEKCTOBOW u

IIpenocraBienue MYHHUIUTATBHON YCIIyTH
OCYILECTBIISIETCS B 31aHUSIX u MTOMENICHUSIX,
000pyI0BaHHBIX MPOTHUBOIOXKAPHON CUCTEMON U CUCTEMOM

MOKapOTYIICHUSI.
Mecra npuema 3asBUTENEH O0OpPYAYIOTCS HEOOXOAUMOM
MeOeNbIo TUTSI oopmiieHus JIOKYMEHTOB,

UH()OPMAITMOHHBIMH CTCHIAMHU.

ObecnieunBaeTcsi OECIPENSTCTBEHHBIN JOCTYN WHBAIUIOB
K MECTy TMPEJOCTABJICHHUS MYHHUIIUNAIBHOW  YCIYTH
(ynoOHBI BXOJI-BBIXO/I B TIOMEIIEHUS U TIEPEMEIICHUE B UX
npezaenax).

Busyanbnas, TekcToBas U MyJbTUMEIUNHAS MUHPOpPMAIIUS
0 TIOpSAJIKE TIPEIOCTABICHUS MYHHIMIAIBHONH YCIYTH




MYJIbTUMEIUUHON HHGOPMALIMK O
NOPSIAKE  TPEAOCTABICHUS  TaKOU
yCIYyrd, B  TOM  4YHUCIE K
00€eCreyeHnt0  JIOCTYIMHOCTU ISt
WHBAJIUJOB YKa3aHHBIX OOBEKTOB B

COOTBETCTBUM C  (heaepajabHbIM
3aKOHOAATEILCTBOM u
3aKOHOJAaTENbCTBOM  PecnyOnuku

Tarapctan O COLMAIBHOW 3alIUTE
WHBaJIUJIOB

pa3Melaercs B YJOOHBIX JJis 3asiBUTENIEH MecTax, B TOM
YuCcJI€ C  YYETOM  OrPAaHUYEHHBIX  BO3MOXKHOCTEM
VWHBAJIHJIOB.

B coorBercTBMHM ¢ 3akoHOIATenbCTBOM  Poccuiickoun
denepauuy O COIMAIBHOM 3alIUTE WHBAIUIOB B LENSIX
OecrnpensITCTBEHHOTO JIOCTYNa K MECTYy MpelOoCTaBICHUS
MYHULIMTATBHON YCIIyTH 00€CTIeUnBaCTCA:

1) compoBOXIeHHWE WHBAIMIAOB, HMMEIOIIUX CTOMKHUE
paccTtpoiicTBa (YHKIIMHM 3pEHUS UM CaMOCTOSATEIBHOTO
MEePEIBUKCHUS, U OKa3aHUE UM ITOMOIIH;

2) BO3MOKHOCTb IOCaJIKH B TPAHCIOPTHOE CPEICTBO H
BBICAJIKM U3 HETO, B TOM YHCJI€ C UCIOJIb30BAHUEM Kpeca-
KOJISICKU;

3) Haanexaliee pazMelnieHue o0OpyIOBaHUS U HOCUTETEH
uHpopMmaruu, HEOOXOINUMBIX VIS oOecrieueHus
OecrnpensITCTBEHHOTO JOCTyIla HMHBAIMIOB K yCIyram ¢
Y4E€TOM OTPAaHUUYEHUN UX KU3HEAEATEIbHOCTH;

4) nyonupoBaHHue HEOOXOIMMOMN Il MHBAIMJIOB 3BYKOBOM
U 3pUTEIbHOM MH(pOpPMAIIUU, & TAKXKE HAJMUCEH, 3HAKOB U
MHON TEKCTOBOW M Tpaduueckoil MH(OpMaALUU 3HAKAMH,
BBITIOJTHEHHBIMU pebe(HO-TOUeUHBIM MmpudTOoM bpaiins;
5) nomyck cypaornepeBoiurKa U TU(DIOCYpI0NIEPEBOTUNKA;
6) nonyck coOaKu-POBOAHUKA MPHU HATUYUHM JTOKYMEHTA,

NOATBEPXKAAIOLIETO €€  ClIelHalbHOe  O0y4YeHue U
BbIJJaBaeMoro mo ¢opMe W B MOPSJKE, KOTOPBIC
YCTAHOBJIEHBI  IpUKa3oM  MuHUCTEpCTBA Tpyda U
counasibHOM  3amuThl  Poccuiickon ~ @enepamuu  OT

22.06.2015 Ne 386H «O06 yTBepx)aeHIN (HOPMBI JOKYMEHTA,
HNOJTBEPKIAIOUIET0  CHelHalbHOE O00ydeHHe cobaku-
POBOJHHKA, U TIOPSIJIKA €r0 BBIIAYNY.




TpeboBanuss B 4Yactu oOecredeHHs AOCTYIMHOCTH IS
MHBAJIUAOB OOBEKTOB, B KOTOPBIX OCYIIECTBISETCS
NpeAOoCTaBICHNEe MYHUIMIAIBHON YCIyrH, W CpPEICTB,
UCTIOJIb3YEMBIX TIPU TPEAOCTaBICHUH MYHHIIMIIATBHOM
yCIYrH, KOTOpbIE YKa3aHbl B TMOANyHKTax 1 — 4
HACTOSIIErO IyHKTa, TMPUMEHAIOTCS K OOBEKTaM W
CpeICTBaM, BBEJICHHBIM B AKCILTYaTaI[HIO WM MPOIIEIIINM
MOJEpPHH3AIUI0, PEKOHCTpYKLHIO nociie 1 uronst 2016 roga.

2.15. TlokazaTenu JAOCTYNHOCTH U
KauyecTBa MYHUIIMIIAIBLHON YCIYyTH,
B TOM quCe KOJIMYECTBO
B3aMMOJICMCTBAM  3asBUTEISI  C
TOJDKHOCTHBIMH JUIAMH npu
MPEOCTaBICHUH  MYHHUIMIAIBHOMN
YCIYTHd U UX TPOJOKUTEIBLHOCTD,
BO3MOYXHOCTh MOJTYyYEHUS
uHbopmaIuu 0 X0J1e
MPEOCTaBICHUS ~ MYHHUIMIATBHOMN
yCIyrd, B TOM  YHCIE C
WCITOJIh30BaHNEM HH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH,
BO3MOXKHOCTH JIHOO HEBO3MOXXKHOCTh
MOJTYYCHUSI MYHUIIUITAIGHON YCITYTH
B MHOTO(YHKIIMOHAJILHOM IICHTPE
MPEIOCTABIICHUSI TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyTr (B TOM
Yucje B MOJHOM 00beMe), B JIFOOOM
TEPPUTOPHAITBHOM  TIOJIpa3ACIICHIN
opraHa HCIIOJTHUTEIILHO
PaCIOPSIUTEILHOTO opraHa

Ilokaszarensimu JNOCTYITHOCTH IIPENOCTaBIICHNUS
MYHULIMTIATBHON YCIIYTH SIBIISTFOTCS:
pacIoOJIOKEHHOCTh  IoMeleHuss lcmonkomMa B 30HE

JOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa,

HaJIMYUE HEOOXOJAMMOI0 KOJIMYECTBA CIIELUAINCTOB, a
TaKXXe IOMEIIECHUH, B KOTOPBIX OCYIIECTBIACTCS MPUEM
JOKYMEHTOB OT 3asiBUTEJIEH;

HaJIWYUE HcYeplbIBaoule uHpopManuu o Ccrocodax,
NOpPSIAKE M CPOKaxX NPEAOCTaBICHUS MYHULIHMNAIbHOM
yCIIyTd Ha WHGOPMAIIMOHHBIX CTEHJIaX, MH(POPMAIIMOHHBIX
pecypcax HcnosmnurensHoro xomurera KyskeeBckoro
CEJIBCKOI0 TMOCENIeHUs] TyKaeBCKOTO MYHHULHUIIAIBHOTO
paiiona PecnyOnuku Tarapctan B cetu «MHTepHeT», Ha
EamHoM moprane rocyl1apCTBEHHBIX W MYHHIIMIAJIBHBIX
yCIyr,

OKa3aHWe MOMOIIM WHBAJIMJAM B IMPEOJIOJICHUH OaphepoB,
MEIIAMINX MOJIYYEHUI0O UMHU YCIYyT HapaBHE C JAPYTUMH
JULAMH.

KadectBo mpenocrtaBieHus
XapaKTEepU3yeTCsi OTCYTCTBUEM:
odepelier IpU NIPUEME U BblIade JOKYMEHTOB 3asiBUTEISAM;
HApYUICHWN CPOKOB MPEJOCTABICHUS MYHHIUIIAIBHOU

MYHULIANIAIBHOW  yCIIYyT'H




MECTHOTO  CaMOYIpaBJE€HUSA, IO
BBIOODY 3asIBUTEIS
(3KCTEpPUTOPHATBHBIN  MPUHITHUII),
OCPEJICTBOM 3arpoca 0
pe10CTaBICHUU HECKOJIBKUX
roCyJIapCTBEHHBIX u (vm)
MYHHUITUTIATBHBIX yCIIyT B
MHOTO(YHKITMOHATIBHBIX  I[EHTpaX
MPEIOCTABIICHUSI TOCYJapPCTBEHHBIX
u MYHHUITUTIATBHBIX YCIIyT,
MIPENyCMOTPEHHOro cratbe 15.1
denepanbHOro 3aKOHa
(KOMILIEKCHBIH 3ampoc)

YCIYTH;
*kano0 Ha geucTBus (Oe3AeHCTBHE) MYHMITUTIATBHBIX
CITy>KaluX, MPEIOCTABISAIONIUX MYHULIUTIAJIBHYIO YCIYTY;
’Kajgo0 Ha HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOIICHUE
MYHUIUTTAJIBHBIX CITy>Kalux, OKa3bIBAIOIIHNX
MYHHUIUTIAIBHYIO YCIYTY, K 3aBUTEIISAM.

[Ipu nomade 3ampoca 0 MPEAOCTaBICHUH MYHUIIMTATBHOMN
YCIYTM U TpU TOJYYEHUU pe3yJibTaTa MYHUIUMAIbHOU
yCIIYTH, Mpeanoyiaraercsi OJHOKPAaTHOE B3aUMOJCHCTBUE
JIOJBKHOCTHOTO Juna, MPEIOCTABISIOIIETO
MYHULIUTATBHYIO yCHyTYy, u 3asIBUTEJISL.
[IpomOmKUTENPHOCTh  B3aUMOJACHCTBUA  OMNPEIEIISIETCA
perJIaMEeHTOM.

Nudopmarus o Xxoae MNpeaocTaBICHUS MYHUIMIAIBHOM
YCIYTH MOJKET OBITh IIOJy4YeHa 3asBUTEJIEM Ha CaiTe
http:// www. tukay.tatarstan.ru, wa EmuHoM mopraie
roCyapCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT.
[IpenocraBnenue MYHUIIUTIAJIBHOW YCIIyTU yepes
MHOT'O(YHKITHOHATHHBIH LEHTP MPEI0CTABIICHUS
rOCyJapCTBEHHbIX W MYyHUUMINAIbHBIX yciuyr (MO®LI),
ynajieHHsie paboune mectra M®I] He ocymiecTBisieTcs.
MynununanpHas  yclyra 10  AKCTEPPUTOPUATILHOMY
OPUHIUITY W B COCTaB€ KOMIUIEKCHOTO 3ampoca He
PEAOCTaBISCTCS

2.16. Uubie TpeOoBaHHS, B TOM
YHUCJIE YYUTHIBAIOIINE OCOOCHHOCTHU

MIPENOCTABIEHNS  MYHHUIMIAIBHON
YCIYITM MO 3KCTEPPUTOPUATIBHOMY
npuHouny (B ciydae,  ecliu
MyHULMIIATbHAS yciyra

Koncynpranmio o mnopsake NOJy4eHHs MYHULUNAIbHOU
YCIYTH B JJICKTPOHHON (OpME MOKHO TMOJIYYUTh Uepes
HNuTepHeT-nprueMHyro 158105 yepes [Topran
rOoCyJapCTBEHHBIX W MYHUIMUIIATBHBIX yciayr PecmyOmuku
Tarapcran.

Ilpy nmpenocraBieHUM  MYHUUUNAIBHOU

yCIYyIrd B



http://www.______.tatar.ru/

MpcaoCTaBIICTCA

AKCTEPPUTOPUATBHOMY  TPHUHIIUITY)
U OCOOEHHOCTH MPEIOCTaBICHUS

MYHULIUTIAIIBHON

AJIIEKTPOHHOM (hopme

AJIEKTPOHHOM BHJIE 3aBUTENb BIIPABE:
a) TMONy4YuTh HUH(OpPMAIMIO O TOPAJIKE U CpPOKax
NPEAOCTABICHUS MYHULUNAIBHOW YCIYTH, Pa3MEUICHHYIO
Ha EquHoM noprane win Ha PernoHaibHOM noprare;

0) mojaTh 3asgBJICHHE O MPEIOCTABIECHUN MYHUIIMITATIbHON
yciiyru B (GoOpMe  DJIEKTPOHHOTO  JIOKYMEHTa ¢
UCIIONb30BaHueM «JInuHoro kaOuHeTay PermoHampHOTO
mopTajia TOCPEJACTBOM 3aIOJIHCHUS SJECKTPOHHOU (HOPMBI
3asIBJICHUS.

[Ipy HanpaBiaeHUW JOKYMEHTOB, HEOOXOAUMBIX JJIf
MPEIOCTABIICHHUS MYHHUIUTATBHON YCIyTH c
ucnoiab3oBanueM «JIluyHoro kabuneTtay PernoHanbHOTO
noprajna, MCIOJb3YeTCs YCHJICHHAs KBaTu(UIIUPOBAHHAS
ANEKTPOHHAs MOANMUCH. 3asABUTEIb BIPaBE HCIOJIb30BAThH
IIPOCTYIO 3JIEKTPOHHYIO MOJITHUCH B ciyvasx,
IIPEIYCMOTPEHHBIX  MOCTaHOBJIeHUWEM  lIpaBurenbcTBa
Poccuiickoit @enepanuu ot 25.06.2012 Ne 634;

B) TOJy4YUTh CBEICHUSI O XOJIC BBIMOJHEHUS 3asBJICHUI O
MIPEIOCTABIEHUA MYHULUIIAIBHOM YCIIYTd, NOJAHHBIX B
AIEKTPOHHOU (hopme;

I) OCYHIECTBUTH OIIEHKY KadecTBa MpPEeJOCTaBIICHUS
MYHULANIAIBHOW YCIyTM TIOCPEACTBOM PermoHanbHOrO
nopTana;

1) TOJYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHUIIUITAIBHOM
yCIIYTH B (OpME JIEKTPOHHOTO TOKYMEHTA;

€) MojJaTh Kajno0y Ha perieHue u jencTue (0e3nencTBue)
HUcnonkoma, a Takke €ro JOJDKHOCTHBIX  JIWII,
MYHHUITUTIATBHBIX CITYKAIIUX TOCPEACTBOM O(DUIIMATIBHOTO
caiiTa MyHHULMIIAIBHOTO pailoHa, PermonanpHOrO noprana,
ropraja benepanbHO roCy1apCTBEHHOU




MHPOPMAIIMOHHOW CHCTEMBI, 00ECIIEUNBAIOIIEH TPOIECC
nocysieOHoro (BHECY/IeOHOIro) 00KaJIOBaHUS PEIICHUN U
nerlcTBUi (6e3nericTBUN), COBEPIICHHBIX npu
NPEIOCTABICHUN TOCYJApCTBEHHBIX W MYHHIIUAIAIBHBIX
yCIyT OpraHaMu, MPe0CTaBISIONUMHI TOCYIapCTBCHHBIE U
MYHHUIIATIATBHBIE YCIYTH, WX JODKHOCTHBIMH JIUIIAMH,
rOCyJapCTBEHHBIMHU W MYHHUITATIAILHBIMU CITY>KAIIAMH.




3. CocraB, MOCIEA0BATEIILHOCTh U CPOKH BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MIPOIICAYD,
TpeOOBaHUSI K TIOPSAJKY UX BBIOJTHEHUS, B TOM YUCJIE OCOOCHHOCTH BBITIOJIHEHUS
aIMUHUCTPATUBHBIX IIPOLIEYP B ANEKTPOHHOHU dhopme

3.1. Omnwucanue  mMOCIEAOBATEILHOCTH  JIEWCTBUM  TpPU  MPEAOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH

3.1.1. IlpegocraBieHre MYHULMNAIBLHON YCIyTrd BKJIIOYAeT B cebs cieayroliue
MPOIEAYPHI:

1) KOHCYJIFTUPOBAHHE 3aSIBUTECIIS;

2) IPUHATHE U PETHCTPAIHS 3asBICHHS,

3) moAroToBKa pe3yabTaTa MyHHUITUIAIEHON YCITyTH,

4) BbIIa4a 3aSBUTEIIO PE3yJIbTaTa MYHUIIUITATILHON YCIIYTH.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIO

3.2.1. 3asgButenpy JuyHO W (WiK) 1O TenegoHy oOpamaercs B Mcmonkom mmis
MOJTYYEHHS] KOHCYJIbTAUNA O IOPSIAKE MOTYUYECHHUS] MyHULIUITAIBHOW YCITYTH.

Cnenumanuct Mcnonkoma oCyniecTBIIET KOHCYJIbTUPOBAHKE 3asIBUTEIISI, B TOM YHUCIIE
Mo coctaBy, (GopMe U COJEpPKAHHUIO JIOKYMEHTAllMHd, HEOOXOJUMOM [JIsl TMOJTYy4YEHUs
MYHUIIUTIATBHOM YCIYyTd W TpPU HEOOXOJAMMOCTH OKa3bIBaeT MOMOIIL B 3arlOJHEHUU
OJiaHKa 3asBJICHHUS.

IIpouenypa, ycTaHaBiMBaeMash HACTOSAIIMM ITYHKTOM, OCYIIECTBIIIETCSI B JIEHb
oOpallleHUsI 3asiBUTETIS.

PesynbTaT mpouenypbl: KOHCYJIbTAllMU, 3aMEUYaHUs 1O CcocTaBy, GopMe u
COJICP>KaHUIO MPEJCTABICHHON IOKYMEHTAIUU.

3.3. [IpunsiTHE U perucTpanus 3asBICHUS

3.3.1. 3agBuUTENH NMYHO, YEpe3 IOBEPEHHOE JUIO TMOJAeT MHCHbMEHHOE JHO0 B
AJIEKTPOHHON (opMe 3asBieHHUE O BblJaye CHPaBKUA (BBIMUCKH), U TMPEACTABISET
JOKYMEHTBl B COOTBETCTBMU C IYyHKTOM 2.5 Hacrosimiero PeriiameHTa B CEIbCKUU
WCTIOJTHUTEIbHBIA KOMUTET.

[Ipu mnoctymieHun 3asBIEHUS B JJICKTPOHHOW (OpME JTODKHOCTHOE JIUIIO
Hcnonkoma, OTBETCTBEHHOE 32 PUEM 3aSIBJIICHUN

a) o0ecreyumBaeT PErHCTPAlMIO  3asABJICHUS B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa, TIPH OTOM 3asBJICHUI0O TpPHCBauMBalOTCS cTartychl «lIpunsaTo
BeloMCTBOM» unu  «B  o00pabotke», dYto oTpaxkaercsi B «JIMuHOM KaOuHETE»
PernonansHoro noprana;

0) mpoBepsieT COONIOACHUE YCIOBUU JIEUCTBUTEIBHOCTU DSJIEKTPOHHOU TOJIUCH,
MOCPENICTBOM  OoOpaimieHus kK EnuHomy moprany (B ciydyae, €clu 3asiBUTENEM
MPEJCTaBICHbl  AJIEKTPOHHbIE  00pa3bl  JIOKYMEHTOB, TMOJAMUCAHHBIC  YCUJICHHOMN
KBATM(PUIUPOBAHHON AJIEKTPOHHON MOANKCHIO).

B cinydae ecnum B pesynbTare MNPOBEPKU YCUICHHOW KBadU(UIHUPOBAHHOM
AJIEKTPOHHOMN TOJIUCU HE BBISBICHO HECOOJIOJICHUE YCIOBUH €€ JCHCTBUTEIHHOCTH,
JNOJDKHOCTHOE JuIo VicronkoMa HampaBiisieT 3asBUTENI0 YKa3aHHBIM B 3asIBJICHUU
crocoboM He Mmo3AHee padouero AHs, CIEAYIOIIEro 3a AHEM MOCTYIUICHHUS 3asBIICHUS B
HcnonkoMm, yBegOMIIEHME O TIOCTYIUIEHMM 3asBJICHUS, COJEpKallee BXOIAIIUN
PETUCTPAllMOHHBI  HOMEp  3asiBJIEHHUA, JaTy TOJyYEHUsS 3asBICHUS, NEpeUYeHb



HAaWMEHOBAaHWH (HalJIoB, TPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy TMOIy4eHUs
pe3yabTaTa MyHUIUIIAJbHON YCIIYTH.

B cmydae ecnu B pesynbTare MpPOBEPKU YCUICHHOW KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIMMCH BBISBIIGHO HECOONIOICHHE YCIOBUM €€ JCHCTBUTEIBHOCTH,
TOJKHOCTHOE nuio Mcronkoma:

OpUHUMAET pelieHrne o0 oOTKa3e B MpUeMe JOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMmeE;

HaIpaBJIseT 3aBUTEIIO YBEIOMJICHUE O MPUHSATOM PEIIEHUH B AJIEKTPOHHOH (hopMe ¢
yKa3aHueM NyHKTOB ctaTbu 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
ANEKTPOHHON MOJIMUCH», KOTOPbIE MOCITY>KUJIM OCHOBAaHUEM JUIsl €ro mpuHsaTHs. Takoe
YBEJOMJICHHE TTOAMKUCHIBACTCS YCUICHHOW KBATH(UITUPOBAHHON AJICKTPOHHOHN MOITUCHIO
JNOJDKHOCTHOTO  Juna  Mcmonkoma, perucTpupyercss B CHUCTEME  DJIEKTPOHHOTO
JIOKYMEHTOO0OOpOTa M HampaBisieTcs crnocodamu, ykazaHHbIMM B mnyHkTe 9 IlpaBun
MCIIOJIb30BaHUs YCWJICHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOMUCH MTPU OOpaIICHUH
32 TOJYYEHHEM TOCYAAapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, YTBEPKICHHBIX
nocranoBisieHneM IIpaBurensctBa Poccuiickoit @enepanuu ot 25.08.2012 Ne 852.

3.3.2. Cneunanuct McnonkomMa oCyleCcTBISET:

IPUEM U PETUCTPALIUIO 3asBJIICHUS B CIICLIUATIBHOM KYpPHAJIE;

BPYUYCHHUE 3asBUTEJII0 KOMHWU 3asBIICHHUS C OTMETKOM O JaTe Mpuema JOKYMEHTOB,
MIPUCBOCHHOM BXOJIAILIEM HOMEPE, 1aT€ U BPEMEHU UCIIOTHEHUS MYHUIIMNIAIBHON YCIIyTH.

[Tponienypsl, ycTaHaBIMBaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS:

MIpUEM 3asBJICHUS U JOKYMEHTOB B T€UeHHUE 15 MUHYT;

perucTpanus 3asiBJCHUS B TEUCHHE OJHOTO paboudero JHS C MOMEHTa MOCTYIUICHUS
3asIBJICHUSI.

PesynbTaT npolieayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asIBJIICHUE.

3.4. ®opMupOBaHME W HAIPABJICHUE MEXKBEIOMCTBEHHOIO 3aIllpoca B OpraHsbl,
YYacTBYIOIIHME B TPEAOCTABICHUN MYHULIMIIATBHON yCIIyTH.

3.4.1. CornacHoO MNPUHATOMY 3asBJIICHHIO clenHaiucT Fcnoikoma Hampasiser
MOCPEACTBOM CHUCTEMBI MEXBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJECHCTBHS 3alpoC O
MPEJCTABIICHUH:

- BBINIKMCKU W3 EQuMHOro rocyaapcTBEHHOro peecTpa HEABHKUMOCTH (COAEpPKUT
0OIIEOCTYTHBIE CBEICHUS O 3apPETUCTPUPOBAHHBIX MPaBaX Ha OOBEKT HEJBUKUMOCTH ).

- CBEJICHUS O HAIMYUU (OTCYTCTBUU) y 3asBUTEINISI HEHCIIOTHEHHON O0S3aHHOCTH T10
yIjaTe HajgoroB, cOOpPOB, CTPaxOBBIX B3HOCOB, TieHEW, 1mTpadoB, MPOIEHTOB,
MOJUICKAIKUX YIUIATE B COOTBETCTBUHU C 3aKOHOIATENBLCTBOM Poccuiickont denepanuu o
Hajorax u coOopax.

[Iponieypbl, yCTaHABIMBAEMbIC€ HACTOAIIUM TMOJIIMYHKTOM, OCYIIECTBIISIIOTCS B
TEUEHHE OJTHOTO JTHA C MOMEHTA MOCTYIUICHUS 3asiBJICHUS crieluaiucTy Mcnonkoma.

Pesynprar npouenyp: HalpasiIeHHBIA B OpraHbl BIACTH 3aIIpOC.

3.4.2. CnenuanucThl MOCTABIIMKOB JIaHHBIX HAa OCHOBAaHUHU 3aIlpoca, MOCTYHUBIIETO
Yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJECUCTBUS, MPEIACTABISIOT
3ampairMBaeMble JIOKYMEHTHl (MH(MOpMAIMIO) WM HANpaBIAIOT YBEJOMJICHUS 00
OTCYTCTBUM  JIOKYMEHTOB (MH(popMaiuu), HEOOXOAMMBIX JUIsi  TPEIOCTaBICHUS
MYHUITUTIAJTLHOW YCIIYTH (Z1ajiee - yBeIOMJICHHE 00 OTKa3e).



[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSIIUM MOJIMYHKTOM, OCYILIECTBISIOTCS B
CJIEYIOIIME CPOKHU: MO JOKyMEHTaM (CBEJCHHSIM), HaIpaBIseMbIM CIEIHATIMCTAMU
PocpeecTtpa, He O6osee Tpex pabouux AHEH.

Pesynbrar mnponeayp: HOKyYMEHTHI (CBeleHHUs) JMOO yBeAOMJIeHHE 00 OTKasze,
HamnpasieHHble B Mcronkom.

3.5. [loaroToBka M yTBEp>KJIEHHUE 3alpOILICHHBIX JTOKYMEHTOB (MHCbMa 00 OTKa3e B
BBIJIaUE)

3.5.1. Cnenunanuct Mcnoiakoma OCylIeCTBISET:

MIPOBEPKY HAJTMYMS JOKYMEHTOB, TPUJIAra€MbIX K 3asBJICHUIO;

MTOATOTOBKY MPOEKTA CIPABKH (BBIMUCKH )P HAJTUYHH TOKYMEHTOB (CBEACHHI);

MOATOTOBKY MPOEKTa MUCbMa 00 OTKa3e B BblAau€ MPU OTCYTCTBUU JOKYMEHTOB
(cBeneHuin);

HampaBJIEeHUE CIPaBKH (BBITMCKU) WM MHUCbMa 00 OTKa3e B BblAau€ PYKOBOJIUTEIIO
Hcrnonkoma Ha yTBEpKACHHUE.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYLIECTBISIOTCS B TCUECHHE
ABYX pabouux THEH ¢ MOMEHTa OOpaleHUsI 3asBUTEIISL.

Pe3ynbrar nmpoueayp: NpoeKT CpaBKH (BBIMTUCKM) UM HCbMa 00 OTKa3e B BblAUe.

3.5.2. PykoBoautens Mcnonkoma yTBEp:KIaeT CIpaBKy (BBIIUCKY) WJIM TUCBMO 00
OTKa3€ B BbIJIa4Y€ U HAINPABIISIET crienuanucty Mcenonakoma.

[Ipu BBIOOpE 3asBUTENS croco0a MOMY4YEHUs pe3yibTaTa B 3JIEKTPOHHOM BHUE
HaIpaBJsieT 3asBUTENI0 pE3yibTaT MYHUUMIAIBHOW ycinyrd B (opme 3JIEKTPOHHOIO
JOKYyMEHTA.

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOALIUM ITYHKTOM, OCYILIECTBISIOTCS B TEUECHHE
OJIHOTO paboyYero AHs C MOMEHTA OKOHYAaHUS MPeIbIAyIe TpoUeayphl.

PesynbpTar npouenypsl: yTBepKACHHAs ClpaBKa (BBIKMCKA) WM MUCbMO 00 OTKa3e B
BbIJIAYE.

3.6. Briraua 3asBuTeNIO pe3yibTaTa MyHUITUTIATBHON YCIYTH

3.6.1. Cneunanuct Mcnonkoma BbIJAET 3asBUTEIIO CIIPABKY (BBIMKUCKY) UM MUCHMO
00 OTKa3e B BblJaye.

IIpouenypa, ycraHaBiuBaeMas HAaCTOSIIMM ITyHKTOM, OCYIIECTBISETCS B JICHb
oOpallleHust 3asiBUTETIS.

PesynbraTt npouenyp: BblJaHHas CIIpaBKa (BBIITUCKA).

B cnyuwae oTkaza B MpEAOCTaBICHUH MYHMIMOAIBHOW YCIYTHM 3asgBUTEINb
YBEJOMIISIETCSI TTMCBbMOM C yKa3aHMEM MPUYMH OTKa3a, a Takxke mo tenedoHy U (MiM)
AJIIEKTPOHHOM MOYTE, B TEYEHUE OJHOTO paboyero JAHs ¢ MOMEHTA MOANUCaHus MUchbMa 00
OTKas3e.

3.7. UcnipaBieHne TEXHUICCKUX OITHOOK.

3.7.1. B cnyuae oOHapy»XeHUsS TEXHUYECKOW OIIMOKU B JOKYMEHTE, SBIISIOIIEMCS
PE3yNbTaTOM MYHUITUIIATBLHOMN YCIYTH, 3aIBUTEINb NMpeACcTaBiseT B Mcrnonkom:

3asiBJICHUE 00 UCTIPABICHUH TEXHUYECKON OomnOKu (TprioxeHue Ne);



NOKYMEHT, BBIJAHHBIM 3asABUTEII0 KaK pe3yJbTal MYHULMNAIbHOM YCIyTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsI OLINOKA;

NOKYMEHTBI, MMEKOIINE HOPUANYECKYIO CHITy, CBUAECTEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOH OIINOKH.

3asBiaeHue 00 HUCHpPaBICHUM TEXHUYECKOW OIIMOKM B CBEACHUSX, YKAa3aHHBIX B
NOKYMEHTE, SIBISIOMIEMCS PE3yJbTaTOM MYHMIUIIAJBHOW YCIYTH, MOJAETCS 3asgBUTEIEM
(YIIOJTHOMOYEHHBIM TMPEACTABUTENEM) JIMYHO, JUOO MOYTOBBIM OTIpPABICHHEM (B TOM
YHUClIE C MCHOJIb30BAaHUEM JJCKTPOHHOW TOYTHI), JUOO uYepe3 eauHBIA MmopTal
rOCy/IlapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr WId MHOTO(YHKIIMOHAIBHBIA LIEHTP
IIPENOCTABIIECHNS TOCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT.

3.7.2. Cneumamuct Mcnonkoma, OTBETCTBEHHBIM 3a TMPUEM JIOKYMEHTOB,
OCYIIECTBIISICT MPHUEM 3asBJICHHSI 00 MCIPABICHUU TEXHUYECKOM OLIMOKH, PErHCTPUPYET
3asBJICHHE.

IIponenypa, ycraHaBivBaeMass HaCTOSAILIMM ITYHKTOM, OCYIIECTBJIIETCA B TEUYCHUE
OJTHOTO paboYero JIHs C MOMEHTA PEruCcTpaluy 3asBICHUS.

PesynbraT pouienypel: IPUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHHUE.

3.7.3. Cnenuanuct Mcnonkoma paccMaTpuBaeT JOKYMEHTBHI M B LIEISX BHECEHUS
UCIIPABJIICHUN B  JIOKYMEHT, SBJAIOIIMMCA PpE3yJbTaTOM YCIYTH, OCYIIECTBIISAET
IIPOLEypbl, NPEIyCMOTPEHHbIE MYHKTOM 3.5 Hacrosmero PermameHTta, W BbIIAET
VCIIPABJICHHBIM JTOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY MPEIACTABUTEINIO) JUYHO MOJ
pOCHHCh C HU3BSITHEM Yy 3asBUTENS (YHOJHOMOUYEHHOIO TMPEJACTABUTENS) OpUrMHaja
JOKYMEHTAa, B KOTOPOM COAEPKUTCA TEXHUUECKask OMIMOKa.

IIpouenypa, ycraHaBinvBaeMass HAaCTOSAIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUECHHUE
Tpex pabouyux AHEH mocie OOHapyKeHUsi TEXHUYECKOW OMIMOKH WM TMOJIYYEHHUs OT
J000T0 3aUHTEPECOBAHHOTO JIULIA 3asBJICHUS O TOMYIIEHHOHN OLINOKE.

Pe3ynbpTat nmpoueaypbl: BbIIaHHBIN (HAIIPABJICHHBIN) 3aIBUTENIO TOKYMEHT.

4. TTopsiaok v GOopMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUITUTIATBHOU YCIIYTH

4.1. KoHTpomab 3a MOJHOTOM M Ka4eCTBOM IMPEJOCTABICHUS] MYHUILIUITAILHON YCIyTH
BKJIFOYAET B ce0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHHUM IpaB 3asgBUTENICH, TIPOBEICHUE
MIPOBEPOK COOIIOJICHUS MPOIEAYP NMPEJOCTABICHHUS] MyHUITUTIATLHOM YCIIYTH, TTOJITOTOBKY
pemieHnit  Ha gedcTBus  (Oe3medcTBHE)  JAOKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu KOHTPOJISL 3a COOJIIOJCHUEM HCHIOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYP
SIBJISTFOTCSL:

1) mpoBepka W COTJIACOBAaHHE TMPOCKTOB JIOKYMEHTOB TIO TPEIOCTABICHHIO
MYHHUIUNIAIGHON YCIyTH. Pe3ynbTaToM MPOBEPKHU SIBJISACTCS BUSUPOBAHHUE TTPOEKTOB,;

2) IPOBOJIMMBIC B YCTAHOBJICHHOM ITOPSIKE TPOBEPKU BEJCHHUS JICJIOMPOU3BO/ICTBA,;

3) npoBeJicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHUS
MpOoLEyp MPEAOCTABICHUS MyHULIMIIAIBHOW YCIIYTH.

KoHTposbHBIE IPOBEPKH MOTYT OBITH TUTAHOBBIMU (OCYIIECTBIIATHCS Ha OCHOBAHHH
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB Pa0OThI OpraHa MECTHOTO CaMOYIPABIEHUS) U
BHEIUIAHOBBIMU. [Ipu mpoBeneHHH NPOBEPOK MOTYT PACCMATPUBATBHCS BCE BOIPOCHI,
CBSI3aHHbBIC C MPEIOCTABICHUEM MYHULIUMAIBHON YCIYyTH (KOMIUIEKCHBIE TPOBEPKHU), UIU
110 KOHKPETHOMY OOpAITIEHUIO 3asIBUTEIIS.



B nensax Tekyuiero KOHTpOJsl UCIOJIb3YIOTCSI CBEACHUS, UMEIOIIUECS B SJIEKTPOHHOM
0a3e MaHHBIX, CIy)KeOHash KOPPECHMOHJCHIMS, yCTHass M NUCbMEHHAas WH)opmaius
CIIEHHUAIIMCTOB, OCYIIECTBIISIFOIINX BBIMOJHEHUE aIMUHUCTPATUBHBIX IPOLIEAYD, KYpPHAIbI
ydeTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEJCHUS.

JIns OCyHIECTBIICHUSI KOHTPOJISI 332 COBEPIICHUEM AEHCTBUN MNpPH IPEIOCTABICHUU
MYHULHANAIBHOM  yCIYTM W TOPUHATHM  pEIIEHUWH pykoBoaurteno  HMcmoskoma
NPEACTABISIOTCS CIIPABKU O pPE3yJbTaTax NPEAOCTABICHUS MYHULIMIIATBHON YCITYTH.

O cinydasix W NMPUYMHAX HAPYUIEHUS CPOKOB, MOCJIEAOBATEIBHOCTU U COJICPIKAHUS
aIMUHUCTPATUBHBIX MPOLEIYP CICIHUATUCTH HEMEIJIEHHO MHHOPMHUPYIOT PYKOBOIUTEIIS
OpraHa, MPEIOCTABIAIONIEI0O MYHUIMNAIBHYIO YCIYry, a TakXKe MNpeAlpUHUMAIOT
CPOUYHBIEC MEPHI IO YCTPAHEHUIO HAPYIIICHUN

4.2. Tekymuii KOHTPOJb 3a COOJIIOJICHHEM TIOCICIOBATEIIBHOCTA  JICHCTBHM,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU poreaypamu o MPE0CTaBICHUIO
MYHULIMNAIBHON yCIYTH, OCYIIECTBISICTCS pykoBoautTeneM Vcnoikoma, a Takke
crnennanicramu Mcnonkoma.

4.3. IlepedyeHb JOKHOCTHBIX JIMI, OCYIICCTBIISIFOIIMX TEKYIIUH  KOHTPOJIb,
yCTaHABJIMBAETCS MOJIokKeHHuEM 00 Mcronkome 1 T0KHOCTHBIMU periaMeHTaMu.

ITo pe3ynbraTaM OpPOBEACHHBIX MPOBEPOK B CIy4ae BbISBICHUS HAPYIICHWI IpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

4.4, PykoBoauTEh OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpallleHU 3asiBUTEIEH.

PykoBoauTens opraHa MECTHOTO CaMOYIIpaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE U (WJIM) HEHAJJIeXkKAIlee BBIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUH,
YKa3aHHBIX B paszeine 3 Hacrosuero Permamenra.

JIOJDKHOCTHBIC JIMIA M UHBIE MYHUIIMIAIBHBIE CIIyKaIllue 3a PEIICHUs U JCUCTBUS
(6e3nericTBue), TpUHUMAaeMble  (OCYIISCTBIIEMBbIE) B XOJIe  MPEIOCTaBIICHHS
MYHULIMNATBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIKE.

4.5. KoHTpomab 3a MpeAoCTaBICHUEM MYHUIIMIIATBHON YCIYTH CO CTOPOHBI TpayKiaaH,
UX OOBEIWHEHWH U OpraHu3aluid, OCYIIECTBIAECTCS TOCPEICTBOM  OTKPBITOCTU
NEATEIIbHOCTH OpraHa MECTHOTO CaMOYIIPaBJIEHUS MPU MPEIOCTABICHUN MYHUIUIIAIbHON
YCIIYTH, TOJY4YEHUs TOJHOM, aKTyaJlbHOM W JOCTOBEpHONW WHOOpPMAIMK O TOPSIKE
MPEIOCTABIICHUS MYHUIIUIIAIBLHON YCIYTd W BO3MOXHOCTH JIOCYJIE€OHOTO PacCMOTpPEHUs
oOpaitieHuit (3kajno0) B mpoliecce NpeI0CTaBICHUSI MyHULIUTTAIBHOW YCITYTH.

5. Jlocyne6nblit (BHECY1€OHBIN) TOPSAAOK 00KaIOBaHUS PEIICHUN U ACHCTBUIA
(6e3nelicTBUs) opraHa, IpeAOCTABISIONIETO MyHUIIUTTAIBHYIO YCIIYTY, €T0
JOJKHOCTHBIX JIMII, 1 MyHHUITUTATBHBIX CITY)KaIuX

5.1. Ilomyyarenu MyHUUUIAIBHOM YCIyrM HMMEIOT MpaBO Ha oOKajJoBaHUE B
aocyneOHOM NopsiaKe AelcTBUN (0e3aeiiCTBHS) COTpYIHUKOB Vcroiakoma, y4yacTBYIOIIUX
B IIPEJIOCTABJIEHUN MYHULIUTIATBHON yCIyTH, pykoBoauTento Mcnonkoma.

3asiBUTENb MOKET OOPATUTHCS C 7Kajl000ii, B TOM YHUCIIE B CIEIYIOMINX CIy4asX:

1) HapyllleHHE CpOKa PETUCTpAllMd  3ampoca 3asBUTENS O MPEJOCTABICHHH
MYHUIIMIIAJIBHON yCIyTH;

2) HapyIlIeHHEe CPOKA MPETOCTABICHUSI MyHUIUITAIBHON YCITyTH;



3) TpeboBaHue y 3asgBHUTENS JOKYMEHTOB MM WH(POpPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMaTUBHBIMH TIpaBOBBIMU akTamMu Poccuiickoit denepanuu, Pecnyoauku Tatapcras,
MYHULHANTAIBHBIMU IPABOBBIMU aKTaMHU JIJIs1 IPEOCTABIICHNSI MyHUIUIIAJbHON YCIIYTH;

4) oTKa3 B TMpHUEME JOKYMEHTOB, TPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMaTUBHBIMH TIPaBOBBIMU akTamHu Poccuiickoit ®denepanun, Pecriyomumku Tatapcrtan,
MYHULUNIAIBHBIMU MTPABOBBIMHU aKTAMH JUIsl IPEAOCTABICHNUS MYHUIUMIIAIIBHONW YCIYTH, Y
3asIBUTES;

5) oTka3 B mpEIOCTaBICHUH MYHUIIUIAIBLHOW YCIyTH, €CIIM OCHOBaHHS OTKa3a HE
MIPETYyCMOTPEHBI (DeepanbHBIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHA WHBIMU
HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickon ®enepanuu, 3aKOHAMU W HHBIMU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnmku Tartapcran, MyHHIMTAIBHBIMA
MIPaBOBBIMU aKTAMU;

6) 3aTpeOOBaHKEe OT 3asBUTENSl MPH MPEIOCTABICHUHM MYHHUIMIAIBHOW YCIyTH
IJ1aThl, HE TMPEIYyCMOTPEHHOM HOPMATUBHBIMU TPABOBBIMU aKTaMH Poccuiickoi
®enepanuu, Pecriybnuku Tarapcran, MyHUITUTIATBHBIMU TPABOBBIMU aKTaMU;

7) otka3 McrnosiakomMa, TOIKHOCTHOTO Jiniia McrnokomMa B HCIIPaBICHUH JTOMYIIICHHBIX
OTIEYaTOK U OLIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS MyHUITUTIATHHONU YCIYTH
JOKYMEHTaxX JTU00 HapyIleHWEe YCTAHOBJICHHOTO CPOKA TAKUX UCIPABIICHHM;

8) HapylieHHe CpOKa WM TMOpSJAKa BBbIJAYM JOKYMEHTOB [0 pe3yJbTaTaM
MIPEI0CTABICHUS MyYHULIMTIATbHON YCITYTH;

9) mpUOCTaHOBJICHNE TPENOCTABICHUS MYHUIIMITAIHHONH YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUSI HE TMPEIyCMOTPEHBI (PeaepaibHbIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBUM C HUMU WHBIMH HOPMATHBHBIMU TMPAaBOBBIMM akTamu Poccuiickoit
denepanuy, 3aKOHAMU W HWHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamMu PecmyOiauku
TaTapcTaH, MyHUIIUTAIHHBIMU TPABOBBIMU aKTAMU;

10) TpeboBanre y 3asgBUTEIS MPH MNPEIOCTABICHUU MYHHIIMIAIBHON YCIyrd
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TIPHU TIEPBOHAYAILHOM OTKa3e B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B TPEIOCTaBICHUU MYHHUITUNAIBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBbIX MyHKTOM 4 uactu 1 cratbu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B mnHChbMEHHOW ¢opme Ha OymMa)XHOM HOCHUTENE, B
ANIEKTPOHHOM (hopMe B OpraH, NpeJOCTaBISIIOIMNA MyHUIUNANbHYIO ycayry. JKanoOsl Ha
pemieHuss U jAelcTBUs  (Oe3lelcTBHE) PYKOBOJIUTENS OpraHa, MpefoCTaBIISIIOIIETO
MYHUIUTNIATBHYIO YCIIYTY, MOAAIOTCSA B BBIMIECTOSAIIMN OpraH (IIpU €ro HajJu4uu) Jubo B
CIy4ae €ro OTCYTCTBUS PACCMAaTpPUBAKOTCA HEMOCPEACTBEHHO PYKOBOAMUTEIEM OpraHa,
MPENOCTABISIOIIETO0 MyHULIUIAIBHYIO YCIIYTY.

Kanoba na pemeHuss u aeiictBust (Oe3aeiicTBUE) opraHa, MpPeIOCTaBIISIONIETO
MYHULIMOAIBHYIO  YCAYry, JOJKHOCTHOTO JIMIA OpraHa, MpeIOoCTaBIISIIOLIETO
MYHULIMOAIBHYI YCIYTy, MYHUIUIAIBHOTO CIIYXallero, pPyKOBOJIUTENS OpraHa,
MPEIOCTABIISIONIETO MYHUIIMITAIIGHYIO YCIIYTY, MOXKET OBITh HAlpaBJIeHA MO TOYTe, C
UCIIOJIb30BaHWEM  MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «HTepHeTY,
opUIMATBEHOTO canra TykaeBckoro MYHHULUIIAIIBHOTO parioHa
(http://www.tukay.tatarstan.ru), Enunoro nopTasa rOCy1apCTBEHHBIX u



MyHULIMNATbHBIX ycayr PecmyOmuku Tatapcran (http://uslugi.tatar.ru/), Emunoro
noprana roCyapCTBEHHBIX u MYHUITUTATbHBIX yCIIyT (pyHK1IM)
(http://www.gosuslugi.ru/), a Takke MOXET OBITh INPHUHATA MPU JHUYHOM IIpUEME
3asIBUTEJIS.

5.3. Kanoba, noctynuBiias B OpraH, NpPeIOCTaBISIONMNA MYHUIUIAIbHYIO
yCIIyTy, MO0 BBIMIECTOSIIIUA OopraH (IIPU €ro HAJIMYWH), MOMJIEKUT PACCMOTPEHUIO B
TEeYEHUE MATHAALATH pabodyuX AHEH CO JIHA €€ PEerucTpalliu, a B ciiyyae 00KajJoBaHUs
0TKa3a opraHa, Mpe0CTaBISIONIET0 MyHUIIUIIATIBHYIO YCIYTY, B IPUEME TIOKYMEHTOB Y
3asgBUTENS OO B MCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OIMMOOK HWIIM B CiIydae
00aJIOBaHUSI HapYUICHHUs] YCTAaHOBJICHHOTO CpPOKa TaKUX HCIPABICHUN — B TEUCHHE
ATH pabo4uX THEH CO JHS €€ PEerucTpaluu.

5.4. Kanob6a nomkHa coaepKaTh CISAYIONIYI0 HH(POPMAITHIO:

1) HauMeHOBaHUE OpraHa, MPEAOCTABIIIONIETO MYHUITUIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIA OpraHa, MPEJOCTABISIIONIEIO0 MYHUIMIAIBHYIO YCIYTy, WIM MYHHUIUIAIBLHOTO
CIIy>Kalllero, pelieHus U JeicTBus (0e31eiiCTBIE) KOTOPBIX 00KATYOTCS;

2) bamunuio, uMs, OTYECTBO (IMOCIEOHEE — MPH HAIUYWHU), CBEICHHS O MECTE
KUTEJbCTBA 3asBUTENS — (DU3MUECKOIOo JIMIa JUOO HAaUMEHOBAaHUE, CBEICHHUS O MECTe
HAXOXJICHUS 3asBUTENS — IOPUIWYECKOrO JIHIla, a Takke HOMep (HOMepa) KOHTAKTHOI'O
TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (IPU HAJIMYMU) U MOYTOBBIA aapec, 1O
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeacHUS 00 OOXKAITyeMBIX PpEHICHUSIX W JCHCTBHSAX (Oe37CHCTBUHM) OpraHa,
MPEIOCTABIAIONIETO  MYHHUIIMNAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  OpTaHa,
MPEIOCTABIIAIONIET0 MyHUIIUIIATIBHYIO YCIIYTY, MU MYHUIIUIIATHHOTO CITYKAIllero;

4) noBONBI, HAa OCHOBAaHMHM KOTOPBIX 3asBHUTEIb HE COTJACeH C pCIICHHEM U
aeiictBueMm (Oe3melicTBHEM) opraHa, NPEIOCTABISAIONIETO0 MYHHUIIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMI[a OpraHa, MPEAOCTaBISIIONIETO MYHHIMIAIBHYIO YCIyTy, WU
MYHHIIMIIAJIBHOTO CITYXKAaIlEero.

5.5. 3asgBuTenieM MOTYT OBITh TPENCTABICHbI JOKYMEHTHl (IIPU  HAJIUYHH),
MOJITBEPKJIAIOIIUE JOBOJBI 3asBUTENS, JUOO MX Komuu. B Takom ciydae B »xanoOe
MPUBOJUTCS MEPEUEHD MTPUIIaraeéMbIX K HEW JOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpPEHUS KaJIOObl MPUHUMAETCA OJHO W3 CIIETYIOIINX
pELICHUN:

1) »xai00a ya0BICTBOPSIETCSA, B TOM 4HUCIIe B (hOpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABIICHUS] JIOMYIICHHBIX OMNEYaTOK W OIMMMOOK B BBIJAHHBIX B pe3ylbTare
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIIyTH TOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JTCHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU TMPABOBHIMH AKTaAMH
Poccuiickoii denepaiiiy, HOpMAaTUBHBIMU NMPABOBBIMU akTamu PecryOnuku Tatapcras,
MYHUITUTIATLHBIMY IIPABOBBIMU aKTaMHU;

2) B y/IOBJICTBOPCHUH JKAIOOBI OTKA3bIBACTCS.

He mnozmnee paHs, cienyomero 3a JTHEM MPHUHSATHS pPELIEHUS, YKa3aHHOTO B
HACTOAIIEM IYyHKTE, 3asBUTENI0 B MUCbMEHHOW (opMe U MO JKEJIaHWIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBlsieTCs MOTHBHPOBAHHBIH OTBET O  pe3yibTaTax
PacCMOTPEHHUSI JKATOOBI.

5.7.B cnywyae mnpusHaHMS >KamoObl, MOJJIEkKAIIEH YIOBIETBOPEHUIO, B OTBETE
3asBUTENIO, YKa3aHHOMY B IyHKTe 5.7 Hactosulero PernamenTa, naetcst uHdopManus o



JACUCTBUSX, OCYIIECTBIsIEMbIX VCIONKOMOM, B IENAX HE3aMEIIMTEIbHOTO yCTpaHEHUS
BBISIBJICHHBIX HApYIICHWN MPU OKa3aHUM MYHUIIUMAIBLHOW YCIIyTH, a TAKXKe MPUHOCITCS
M3BUHEHMS 32 JIOCTABJICHHBIE HEyNOOCTBa M yKas3bIBaeTcs MH(pOpMAIMs O AalbHEHIITNX
JICUCTBUAX, KOTOpbIE HEOOXOIMMO COBEPIIUTH 3agBUTEII0 B IENAX MOJyYCHHS
MYHUIUITAIBHON YCIIyTH.

5.8. B ciydae mpusHaHUsS 3KanoObl, HE TOJUIeXKAIIEH YIOBICTBOPEHUIO, B OTBETE
3asBUTENIO, YKa3aHHOMY B TyHKTe 5.7 Hactosmero Permamenra, marotcs
apTyMEHTHUPOBAHHBIC PA3bSCHEHUS O TNPUYMHAX MPHUHATOTO pEHICHHs, a TaKxke
uH(pOpMaILUs O MOPSIJIKE 00’KaTOBAHUS MIPUHITOTO PEIICHUSI.

5.9. B ciydae ycraHOBIEHMsI B XOJ€ WJIM IO pe3yJbTaTaM PAacCMOTPEHHUs KajloObl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WM  MPECTYIIICHUS
JOJDKHOCTHOE — JIMIIO, HAJEJIEHHOE IOJIHOMOYMSMU [0  PAacCCMOTPEHHUIO  XkaloO,
HEe3aMeUTUTETIHFHO HAIPAaBIIsIeT UMEIOIINECS MaTepHallbl B OPTaHbl IPOKYPATYPHI.



[Tpunoxenne Nel

B
(HaI/IMGHOBaHI/IC oprana MCCTHOT'O
CaMOYIIPaBJICHUA

MYHHUIIUTATBHOTO 00pa30BaHus )
oT

(manee — 3asBUTEID).
(bamummst, uMs1, OTYECTBO (TIOCTEAHEE — TIPU HAIMYWH ), TACTIOPTHBIC JTAHHBIE,
PETHCTpaIUs 110 MECTY KUTEIHCTBA, TEIC(POH)

3asBIICHHE
0 BbIJIa4€ CIPABKHU (BBIMUCKHU)

[Ipomury Bac BbigaTh cripaBKy (BBIITHUCKY)
(Yka3aTb BUJI CITPaBKH)

ITo agpecy:

K 3asgBienutro [npuiaararo CJICIyromue JOKYMCHTEI:
1.
2.
3.

[Ipomry yBegoMHTh O pe3yiabTaTe MPEAOCTABICHUS MYHHUIIMMAIBHONW  YCIyTH
CIEAYIOIIUM CITIOCOOOM

/ /
(mara) (moamucek) (®.1.0.)




[Tpunoxenune Ne2

PyxoBoauresnto

NcnomnurensHoro komurera Ky3zkeeBckoro

CEIBCKOro noceneHus: TykaeBCKOro

MyHULIMIATBHOTO paiioHa PecriyOonuku Tarapcran
Or:

3asBIICHHE
00 UCITpaBJICHUN TEXHUYECKON OMMNOKH

CoolOmato 00 omuOKe, AOMYIIEHHOW TMPU OKa3aHUU MYHHULUMAIBHONW yCIyTU

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

HpaBI/IJ'IBHBIe CBCACHMU:I:

[porry ucpaBUTh JOMYIICHHYIO TEXHHUYSCKYIO ONMIMOKY M BHECTH COOTBETCTBYIOIIUC
U3MCHCHHMS B JIOKYMCHT, SIBJISFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOMN YCIYTH.
[Tpunararo cienyromme J0KyMEHTHI:

1.

2.

3.

B cnyyae mnpuHATHS pelieHHs 00 OTKJIOHCHWH 3asBJICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH IPOIIy HAIPAaBUTh TAKOE PEIICHHUE:

MOCPEICTBOM OTITPABIICHHS 3JIEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHOM KOMWHW Ha OYMaKHOM HOCHTENIE MOYTOBBIM OTIPABICHHUEM I10

ajpecy:

HacrosmuMm noarBepkaar: CBEACHUs, BKIIOYEHHBIE B 3asBJICHHUE, OTHOCAILUECS K
MOEW JTMYHOCTU U TPEACTABISIEMOMY MHOIO JIMILYy, @ TaK€ BHECEHHBIE MHOIO HHXKE,
n0CTOBEepHBI. JIOKYyMEHTBl (KOMHHM JOKYMEHTOB), TPHJIOKEHHBICE K 3asiBICHHUIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoi
®denepani, HA MOMEHT MPEACTABICHUS 3asIBIICHUSI 3TU IOKYMEHTBI JICCTBUTEIbHBI 1
COJZIEpKAT TOCTOBEPHBIE CBEJICHHUS.

Jlaro cBO€ corjacue Ha y4acTHE B OIPOCE MO OLEHKE Ka4yeCcTBa NMPEAOCTABIEHHON MHE
MYHULIMNATBHON YCIyTH 1O Tele]ony:

(mara) (moamnuch) (®.1.0.)
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IIpunoxenue
(cipaBOYHOE)

PexBu3uTHI HOJDKHOCTHBIX JIMI[, OTBCTCTBCHHLIX 3a ITPCAOCTABJICHUC MYHHHHHaHBHOﬁ

YCIIYI'u 1 OCYHICCTBIAIOIINX KOHTPOJIb €€ HCITIOJITHCHUA,

HcnonnurensHpli  KOMHATET Ky3KEEBCKOTO CEIbCKOro IOceneHuss 1yKaeBCKOTo
MYHULIMNAIBHOTO paioHa

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBoguTens (8552)37-67-46 | Kuzk. Tuk@tatar.ru
HNcnonaurensHOro KOMUTETA

Ky3keeBckoro CEIIbCKOT0

IIOCEJICHUS

3amecTuTeNb pykoBoautens | (8552)37-67-46 | Kuzk. Tuk2@tatar.ru
VI CTOTHUTEIBHOTO KOMHTETa
Ky3keeBckoro CEIbCKOTO
TIOCEJICHUS

CoBet Ky3KkeeBCKOro cenbCKoro noceyneHus TykaeBCKOro MyHHMIIMIIAJIBHOTIO palioHa

JOIKHOCTD Tenedon DJIEKTPOHHBINA ajipec

I'maBa KyskeeBckoro cenbckoro | (8552)37-67- | Kuzk.Tuk@tatar.ru
MTOCETICHUS 46




