PECMYBJINKA TATAPCTAH N TATAPCTAH PECIYBJINMKACHI

VCMNONMHUTENBHBIA KOMUTET BYA
BYMHCKOrO ¢ MYHULIMMATB PAMOHbI
MYHULMNANBHOTO PAVIOHA ¥ = BALLKAPMA KOMUTETb!
N
NOCTAHOBEHVE KAPAP
11.10.2021 r. BynHck Ne 297/UIK-n

06 yTBepxaeHn AOMUHUCTPATMBHOMO pernameHTa
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYrn No NOCTaHOBKE
Ha yyeT rpaxgaH, HygarLwmxcs B NpeaoCTaBIEHUN XUIbIX
nomMeLleHnin No 4OroBopam Hamma XUnblX NOMeLLEHNI
XuUnuwHoro oHaa counanbHOro UCnofb30BaHUs

B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum
npegocTaBnNeHns rocygapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr» u opsgkom paspaboTku u
YTBEPXKOEHUS aOMUHUCTPATUBHBIX PErnamMeHToOB MNpenoCTaBNEeHUs roCyaapCTBEHHbIX YCIyr
UCMONHUTENbHBIMU ~ OpraHaMn  rocyfgapctBeHHon  Bractm  Pecnybnukm  TaTapcTaH,
yTBEpPXAEHHbIM NnocTaHoBneHnem KabnHeta MuHmuctpos Pecnybnukmn TatapctaH o1 02.11.2010
Ne 880 «O6 yrtBepxaeHun [lopsgka pa3paboTkM U yTBEPXKOEHUS aAMUHUCTPATUBHBIX
pernameHToB NpPenoCTaBNEHUS rOCYAAPCTBEHHbIX YCMYr WCMOMAHUTENbHLIMA  OpraHamu
rocygapcteseHHon Briactu Pecnybnuku TaTapctaH M O BHECEHUN U3MEHEHWW B OTAESbHble
noctaHoBneHunsa KabnHeta MunuctpoB Pecnybnuku TatapctaHy,

NOCTAHOBNAET:

1. YTBEepaMTh AOMUHUCTPATUBHBIA PErflaMeHT NpeaocTaBleHns MyHUUMNAnbHON yCnyru
No MOCTAHOBKE Ha y4eT rpaxgaH, HyXJarlLWmxcs B NpeaoCTaBfeHUN XUMbIX NOMELLEHUA Mo
AOroBOpaM Hamma XWMbIX MNOMELLEHUN XUAUWHOro ¢oHAa CouManbHOrO WUCMONb30BaHMS,
COrnacHO MPUNOXEHWIO.

2. [MpunoxeHne Ne18 noctaHoBneHnsa WMcnonHutenbHoro komuteta bByuHCKOro
MyHuUuunaneHoro panoHa Pecny6nukmn TatapctaH ot 09.04.2021 r. Ne93/Uk-n «O6 yTBEpXAEHUN
aOMWHUCTPATUBHbLIX pPernaMeHToB MpefoCTaBfeHuUs MyHUMUMNanbHbIX  YCryr» Mpu3HaTb
yTpaTUBLLM CUNY.

3. Hactosulee noctaHoBrieHMe BCTyNaeT B 3aKOHHYK Cury CO AHA oduumanbHOro
onybnukoBaHusa Ha OduumansHOM nopTane npaBoson MHdopmaumm Pecnybnukmn TaTtapcTtaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMeLLeHnto Ha lNMopTane MyHUUMNanbHbIX
obpasoBaHnn Pecnybnvkn TaTtapcTtaH B WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOMW CEeTU
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

4. KOHTpOnb 3a UCMNOSIHEHMEM HACTOSALEro NOCTaHOBIIEHNS BO3MOXUTbL HA 3aMecTuTens
pykoBoautens NcnonHuTteneHoro komuteTta bynHckoro myHuuunaneHoro panoHa W.I. T'n3saTosa

W.o. pykoBoguTens J.P. Waknp3ssaHos



YTBEpXaeH

noctaHoBneHnem IcnonHUTensHoro
KomuTteTa bynHckoro
MYyHULUMNANeHOro pamoHa PT

Ne 297/MK-n o1 11.10.2021

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBneHns MyHULMNansHOM yCnyri no NOCTaHOBKE Ha YYeT rpaxgaH, HyXaarlLwmxcs B
npeaocTaBeHNN XUIbIX NOMELLEHUI NO JOrOBOPaM HamMa >XUIbIX NOMELLEHUI XXUMULLLHOMO
doHAa coumanbHOro NCMNonb30BaHuUS

1. O6wue nonoxxeHmsa

1.1. Hacroswmin agMMHUCTPaTMBHLIM perfnamMeHT npeaocTaBneHns MyHULMnanbHON
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHOaApT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOM YCryrn No MOCTAHOBKE Ha Y4YeT rpaxgaH, HyxJawwmxcs B npeaoctaBneHnm
XUMbIX MOMELLEHUN MO OroBopaM HarMmMa XUnblX MNOMELLEHNIN XUITULLHOIo ooHA4a coumnanbHOro
Ncnonb3oBaHus (danee — MyHMuMnansHasa ycnyra).

1.2. NonyyaTtenu ycnyru: dpusmyeckue nuua.

NHTepecbl 3asiBuTenen MOryT npeactaBnsaTb Nuua, YNOSTHOMOYEHHble 3asiBUTENneM B
YCTAHOBMEHHOM nopsaKke, W 3aKkOHHble MpeacTaBuTenu dQusanyeckux nuy, (ganee —
npeacTaBuTeNb 3asBUTENS).

Kunble nomewieHns MoryT ObiTb NpeaocTaBneHbl NO OOrOBOPaM Havma rpakjaHam,
NPU3HaHHbLIM MO YCTaHoBMEHHbIM XXnnuwHeliM Kogekcom Poccuiickon defepaumm 0CHOBaHUAM
HY)XOAWMMUCA B KUMbIX MOMELLEHUSIX, W rpaxgaHaMm, MpU3HaHHbIM MO OCHOBaHUAM,
yCTaHOBIEHHbIM Apyrum doegeparbHbIM 3akOHOM, yka3oM NMpe3ngeHTta Poccunckon ®egepauuu,
3akoHoM Pecnybnukn TatapctaH wnu akToM MpeacTaBUTENbHOIO OpraHa MeCTHOro
camoynpasfeHus, HyXOalwWwmMMnucs B MpeaocTaBieHnn XUMblX MOMELLEHUA No [oroBopam
HaMa >XMoro NOMEeLLEeHUS XUULHOro boHAa coumnanbHOro UCNoMb30BaHWS, B Crydae, ecnu:

1) fooxop rpaxkgaHnHa 1 NOCTOSIHHO NPOXMBAKOLLMX COBMECTHO C HAM YFIEHOB €ro CEMbM U
CTOMMOCTb MOANexXallero HanoroobrnoXeHnto WuX UMyLLECTBA, KOTOpble OMNpeaensawTcs B
nopsigke, ycraHosneHHoM 3akoHoM Pecnybnuku TatapctaH «O peanusaummn npas rpaxgaH Ha
npegocTaBfeHne NM XUMbIX NOMELLEHUW NO AOroBOpaM HammMa XuUIbiX MOMELLEHUI XUITULLLHOTO
doHaa coumnanbHoro ucnonb3oBaHus» (ganee - 3akoH PT ot 16 mapta 2015 roga Ne 13-3PT),
He MpeBbIWAT MaKkCMMarsbHbIN pa3mep, yCTaHaBNMBaeMbli B COOTBETCTBMM ¢ 3akoHoM PT ot
16 mapta 2015 roga Ne 13-3PT,;

2) rpaxgaHvH He Mpu3HaH U He MMeeT OCHOBaHUN ObiTb MPU3HAHHBIM ManoUMyLLUM B
nopsigke, ycraHosneHHom 3akoHoMm Pecnybnukn TaTtapctaH ot 13 utonga 2007 roga Ne 31-3PT
«O peanusaumn npae rpaxgaH Ha NpeaocTaBfeHNne UM XUIblX NOMELLEHNI FOCYy4apCTBEHHOMO
XunuwHoro doHga Pecnybnuknm TatapcTaH M MyHMUMNANbHOMO KUMMWHOro doHga no
A0roBopam couunanbHoro Hanmay (ganee - 3akoH PT ot 13 nonga 2007 roga Ne 31-3PT).

1.3. H(hopmmpoBaHmne o npeaocTaBneHnn MyHUUMNanbHOW YCyru:

1.3.1. ndpopmaums o nopsigke npegocraBneHnuss MyHULUnanbHOM ycnyru pasmellaeTcs:

1) Ha NHPOPMALMNOHHBLIX CTEHAAX, CoOAepXalLMX BU3yaribHYO U TEKCTOBYIO MHpopmauuio
O MYHUUUNANbHOW yCryre, pacrnonioXeHHbIX B MOMeLeHUSAX MHOMOMYHKLNOHAMbHbIX LLEHTPOB
npegocTaBrieHns rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYr.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B  MHAOPMAaLUMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [llopTane rocygapcCTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTtaH
(https://uslugi.tatarstan.ru) (aganee — PecnybnvkaHckuii noptan);

4) Ha EgmHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkunin) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);



3

5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuuMnanbHbelx  ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (panee —
PecnybnukaHckunin peectp).

1.3.2. KoHcynbTMpoBaHMe MO BoOMpocam npeaocTaBneHUa MyHUUMNarbHOW YCnyru
OCYyLLEeCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npedoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) e UcrnonHumenbHbIli KOMumem bBbyuHCKO20 MyHuuunasibHo20 patioHa Pecrnybnuku
TamapcmaH (nanee — OpaaH):

npv YCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npyv NUCbMEHHOM (B TOM 4ucre B (hopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene No noyTe, B 35IEKTPOHHOW (hopMe MO INEKTPOHHOM MoYTe.

1.3.3. IHdopmauua Ha EgmHom noptane, PecnybGnnkaHCKOM nopTane O nopsake u
CpoKax npegocTaBfneHns MyHUUmMnanbHOW YCnyrM Ha OCHOBaAHUW CBEAEHUN, COAepXKaLlLUMXCa B
PecnybnukaHckom peecTtpe, npegocTaBnsaeTcs sassutento 6ecnnartHo.

[ocTyn K nHpopmMmauum o cpokax u nopsagke npefocTaBfieHNs MyHUUMNArbHOW YCIyrn
ocylwiecTBnsieTca 6e3 BbINONMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHur, B TOM 4yucne 6es
NCMonb30BaHNA NPOrpaMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeCcKne cpeacraea
3aaButens TpebyeT 3aknyeHns NMUEH3NOHHOMO UM MHOTO CornalleHns ¢ npasoobnagartenem
nporpaMmMHoOro obecneveHuns, npegycMmaTpyBaloWero B3WMaHWe nnaTtbl, perucTpauuio unm
aBTOpU3aLMIO 3aABUTENSA UNN NPeoCTaBneHne UM NepCcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTeENs NUYHO UM MO TenegoHy B COOTBETCTBUN C
nocTynMBLIMM obpalleHneM npegocTaBnseTcs MHpopMmauns:

1) o MecCTe HaxOXAEeHUs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBfeHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBoOYHble
TenedoHbl);

2) O nopsiake npefocTtaBneHuss MyHUUunanbHOW ycnyri, o cnocobax n cpokax nogayu
3asiBNEeHnN;

3) O KkaTeropusx rpaxgaH, KOTOpbIM MpPeaoCTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupyrowmx BONpockl NpeaocTaBreHna MyHUUMNanibHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXOAMMbIX A4S pPacCMOTPEHUS 3asiBeHUs O
npegocTaBlieHNN MyHULMMNANbLHOW YCryru, O Cpokax npuemMa n perucrpauum 3asaBrneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasMmelleHna Ha oduuManbHOM cauTe uHpOopMauunm no BoNpocam
npegoCcTaBfeHNsa MyHULMNANbHOW YCIyru;

7) o nopsiake obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo nMCbMeHHOMY OBpalLeHUIo COTPYAHNKN OTAENa, OTBETCTBEHHOMO 3a NpeaocTaBneHne
MYHULMNANbHOW yCcnyrn, NnoapobHO B NMUCbMEHHOW (POpPME Pa3bACHAKT 3adABUMTEN0 MOPSAOK
npefoCcTaBfeHNa MYHUUMNANbHOM YCNYyrM W BOMPOCHl, YKasaHHble B HACTOSLWEM MNYyHKTE
PernameHTa, 1 B TeyeHme Tpex paboumx gHen co gHs pernctpaumm obpalleHnss HanpasnsoT
oTBeT 3aasutento. OTBETbI 4alOTCs Ha s3blke obpaLlleHus. B cnyvyae HEBO3MOXHOCTU AaTb OTBET
Ha a3blke obpalleHnst NCMOMb3YTCH roCyfapCTBEHHbIE A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauusa no Bonpocam MpeaocTtaBneHns MyHUMUMNAnbHOW  yCnyru
pasMellaeTcs Ha ouumManbHOM canTe MYHULMNAnbHOrO panoHa (Usiu 20p00CKO20 OKpyaa)
Ha MHPOPMaLMOHHbIX CTeHAAxX B nomeweHuax OpaaHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(OPMALMOHHbIX CTeHgax W Ha odwuumanbHOM canTe MyHMUunanbHoOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT», BKMOYaeT CcBedeHuss O
MyHULMNansHOW ycrnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHoOpMaUno O MECTE HaxXOXAEHUs, CNPaBOYHbIX TenedoHax, BpeMeHn padoTbl
OpeaHa, o rpaduke npuema 3asBrieHUn Ha NpegocTaBneHme MyHUUMNanbHOW YCIyri.
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1.4. TlepeyeHb HOpPMAaTMBHbIX MPaBOBbLIX akTOB, PEerynvpyrwwmx npegocraBneHne
MYHULMNANbHOW YCNYru (C ykadaHneM peKBM3UTOB HOPMaTUBHbIX MPaBOBbIX aKTOB M UICTOYHUKOB
nx oduumaneHoro onybnukoBaHus), pasmelleH Ha EgvHom noptane, B PecnybnukaHckom
peectpe, Ha oduuuanbHOM canTe B WHGPOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTu
«UHTepHeT».

TekcT agMUHUCTPATMBHOIO pernaMeHTa B [OEUCTBYHOLWEN pefakunn  noanexuT
pasmelleHutio Ha EanHom nopTtane, B PecnybnvkaHCKOM peecTpe, Ha oduumanbHOM canTe B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTepHET».

1.5. B PernameHTe 1cnonb3yoTca cnegyowmne TepMnHbl 1 onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (ouc) MHOroyHKLMOHANbHOro LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUUM MyHUUMMNAnNbHOro
panoHa unmn B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumm AeaTenlbHOCTU MHOTrOYHKLIMOHASTbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX Y MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paBuTtenbcTea
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm
AEATEeNbHOCTM  MHOTOYHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBfeHns [OCyAapCTBEHHbIX W
MYHULUMNANbHbIX YCNYr»;

TexHu4eckass owmubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOLWMM
MYHULMNANbHYO yCnyry, U npueeflasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pe3ynbTaT MyHWUMNANbHOM YCNYrn), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCWUIIUCb CBEOEHUS;

ECUA — EguHas cuctema wmgeHTUdUKaumMm v ayTeHTUudukaumm B WMHQPaCTPYKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX YCryr B
3NEeKTPOHHOM hopMme.

depepanbHaa rocygapcTBeHHas UMHQOpMauuoHHast cuctema, obecneudmBarollas
CaHKUMOHUPOBAHHbLIN OOCTYM YYaCTHUMKOB WMHGOPMAaUMOHHOIO B3aMMOOENCTBUA (rpaxkaaH-
3asBuUTENENn N OOMMKHOCTHBLIX WL, OPraHOB WCMOSHUTENbHOM BrAaCTM M OpPraHoOB MECTHOro
camoynpasneHnst) K WHpopmauun, copepxallencs B rocygapCTBEHHbIX WH(OPMaLUMOHHBbIX
cucTeMax 1 MHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

MoLl - lNocypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegoCcTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX yYCnyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA cMcTeMa MHOTOYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr Pecnybnunkn TaTtapcTaH.

B PernameHTe nop 3asBneHveM O npefoCTaBfeHMM MyHUUMNanbHOW ycnyru (ganee -
3asiBfieHne) MOHMMAETCH 3anpoc O NpPefoCTaBfEHUN MyHUMUMNANbHOW YCryrk, NOOAaHHbIN B
COOTBETCTBUM C NyHKTOM 3 cTaTbn 2 PegepanbHoro 3akoHa oT 27 mnonsa 2010 roga Ne 210-03
«O6 opraHusaumMm nNpenocTaBfeHns rocygapCTBEHHbIX U MyHUUMMAnbHbIX yCnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-D3).

2. CtaHgapT npegocTaBneHus MyHUUMNanbHOW yCnyru
2.1. HanmeHoBaHMe MyHULMNANbLHOM yCryru

MocTaHoBKa Ha y4YeT rpaxaaH, Hy>KaatoWwmnxcs B NPeaoCTaBleHUN XUmbiX MOMELLEHUI Mo
[0roBopaM HarmMa XUInbiX NOMELLEHUI XUINULLHOTO boHaa coLmarnbHOro UCMOoNb30BaHUS.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry
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Otpen cTpontenbCTBa, TpaHCNopTa, XUMULWHO-KOMMYHAaNbHOro U JOPOXHOIo XO351MCTBa
WcnonHutenbHoOro kommteta bBynHckoro myHmumnansHoro parnoHa Pecnybnuku TaTapctaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) pelweHne O MPUHATUN Ha yYeT rpaxaaH, HyXOalLwWwmxcs B NpeaoCcTaBeHnn XUnbix
noMeLwleHnn No [JorosopamM HamMa XUnblX MNOMELEHUA XUnuwHoro d¢oHga couuanbHOro
ncrnionob3oBaHus (NpunoxeHue Ne 1 k HacToswemy PernameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuLmMnansHom yecnyrm (npunoxexHme Ne 2 k
HacTosilemy PernameHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNAanbLHOM YCNyrM HanpaBnsaeTcsa 3asBUTENto B
opMe  9NEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUMEHHOW  KBanuMduuUMpOBaHHOWN
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cootBeTCTBUN C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9©3 «O6 anekTpoHHOM
nognucny (nanee — ®epepanbHbli 3akoH Ne 63-03) B nuuHbIN KabuHeT PecnybrnmkaHcKoro
nopTana.

2.3.3. Mo BbIOOpYy 3asBuTensa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBepPeHHOro neYaTblo 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Brpase NoNyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbLHOM yenyru
B pOpMe 3IeKTPOHHOIro JOKYMEHTa B TeYeHuMe CpoKa OeWCTBUA pesynbTaTta npeaocTaBrieHus
MYHULIMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHust MyHUUMnanbHON yCcnyru, B TOM Yncrie ¢ y4eToM HeobxoaumMocTum
obpalleHus B opraHu3auunn, y4acTeyolme B NpegoCcTaBneHm MyHUUUnanbHOM yCnyrmn, CPok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNS MyHULMNANbHOW YCNyrn B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SABMNSAOLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbLHOWN yCnyru

2.4.1. Cpok npegocTtaneHus myHuumnanbHon yenyrn — 30 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BMSIOWEroca pesynbTaToM MpegocTaBreHns
MYHUUUMNANbLHOM yCcnyrm B (oOpMe 3reKTPOHHOro OOKYMEHTa, 3asfABUTENIO OCYLLECTBIISAETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesyrnbTaTa NpeocTaBneHns MyHULMNaibHOW YCryrn.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMM UM MHBIMU HOPMaTUBHBLIMY NPaBOBbLIMY aKTaMun AN NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KoTopble SBNsTCA HeobXxoanMbiMu U 06s3aTenNbHbIMM
ANs npegocTaBneHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl Nx Nony4yeHns 3asiBUTENeM, B TOM YKCIE B NEKTPOHHON hopMe, NopsiAoK MX
npeacTaBneHuns

2.5.1. Ing nony4YeHuss MyHULMNaNbHOW YCNyrn 3asBuTeNb NpeacraBnseT crnegyroLune
AOKYMEHTbI:

1) [OKyMeHT, yOoCTOBEpAWMA NMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacTsoM PecnybnvkaHckoro noprana);

2) [OKYMEHT, YOOCTOBEPSHOLWUA MOMHOMOYMS NpeacTaBUTENsa 3asBUTENd, B Criyyae
obpalleHna 3a npegocTaBneHneM MyHUUMNanNbHOW ycrnyrn npeacTaBuTens 3assutens (He
TpebyeTca B cnyyae obpalleHnst 3aKOHHbIX NpeacTaBuTenen pmsmyecknx nuu);

3) 3asBrneHue:
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— B dopme AOKyMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
PernameHnTy);

— B 3IIeKTPOHHOMW opMe (3anofnHaeTcss NocpeacTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBELEHNIN B 3NIEKTPOHHYIO hOopMy 3asBreHuns), NogNMcaHHoe B COOTBETCTBUM C TpeboBaHNAMMN
nyHkTa 2.5.3 PernameHTa, npu obpalleHnn nocpeactsom PecnybnmkaHckoro noprana;

4) nacnopTa NOCTOAHHO MPOXMBAIOLLMX COBMECTHO C 3asiBUTENEM YIIeHOB ero CeMbU UNn
WHble JOKYMEHTbI, yOOCTOBEPSAOLLNE NUYHOCTD;

5) [OOKyMeHTbl, NoATBepXJawlMe COCTaB CeMbM rpaxaaHuHa-zasBuTens (B 4actu
AOKYMEHTOB, NpeayCMOTPeHHbIX NyHKTamu 3, 3.1 n 12 yactn 6 ctaton 7 ®efeparnbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-®3 «O6 opraHu3auun npenocTaBrieHnst rocyaapCTBEHHbIX U
MYHULMMNANbHbIX YCNYr»):

MyHKT 3:

- cBuAeTenbCcTBa O rOCYyAapCTBEHHOW perncTpauumn akToB rPak4aHCKOro COCTOSIHUSA,
BblJAaHHbIE KOMMETEHTHbIMW OpraHamMm WHOCTPaAHHOrO rocygapctea, W WX HOTapuasbHO
yOOCTOBEPEHHbIV NepeBO Ha PYCCKNN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 00 YCbIHOBMEHMM, BblAAHHbIE OpraHamu 3anncu akToB rPaXgaHCKOro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammn Poccuinckon egepauum.

MyHkT 12:

- AOKYMEHTbI, BblAaHHble (OOpPMIIEHHbIE) OpraHamun SO3HaHWUA, creacTsnsa NMbo cyaoM B
Xo4e Npou3BOACTBA MO YrofloBHbIM AeriaM, OOKYMEHTbI, BblAaHHble (OhOpMIIEHHbIE) B Xoae
rpaXkg4aHCcKoro unn agMWMHUCTPATUBHOIO Cyaonpou3sBoacTBa NMOO Ccyaonpou3BoACcTBa B
apOuTpaXKHbIX Cyaax, B TOM YUCIe peLleHusi, TPUroBopbIl, onpeaeneHns n NnoCTaHOBNEHNSA Cy0B
obLen pUCanKLUUN n apduTpaxHbIX CyaoB.

6) [OOKYMEHTbI, Yka3aHHble B cTaTbsX 8 (3a ucknioyeHmem yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- pelleHMe opraHa MeCTHOro camoyrnpaBfeHnd O npu3HaHue COBEepPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXaaH He UMELUMM A0X00B B TEYEHME pacHEeTHOro nepuoaa B cry4asix,
Korga OHW He MOTyT MOATBEpPAUTb UM CaMOCTOATENbHO 3aJeKkrapMpoBaTth B 3asiBIEHUN CBOU
poxogbl, B TOM 4ucre OT TpygoBow u (unun) uvHAMBMAYaNbHOW npeanpuHUMaTesbCKOn
AEeATeNbHOCTU, HM 3a OAMH MeCsL, pacyeTHOro nepuoga WM NpefocTaBnAT AOKYMEHTHI,
noaTBepXaatoLLme nx HyneBon JOXOA,;

- JOKYMEHTbI, noaTBepXxaarLme gakt obydeHne CoOBEPLUEHHONETHUX TPYAOCMNOCOBHbIX
4YrneHoB ceMbu B 0Opa3oBaTenbHbIX OpraHn3aunsax cpegHero NnpodeccMoHanbHOro UM BbICLLIETO
obpasoBaHus;

- camocTodATenbHad [deknapauus O [oxodax, KoTopble Henb3s noaTBepanTb
AOKYMEHTAasnbHO;

- CBedeHunda, codepxalmeca B KHUre ydvyeta [OXOOOB M PacxXOdOB U XO3ANCTBEHHbIX
onepaumn MHAMBMAYanbHOro npegnpuHumaTens (ana wHAMBMAYyanbHbIX NpeanpuHUMaTenen,
NPUMEHSOWMX Kak o0y, Tak W YNPOWEHHY CUCTeMy Hanoroobnoxenma Ons
cenbxo3ToBaponpoussoanTenen (e4uHbIN CENbCKOXO3ANCTBEHHbIN HAmMor);

- KONUM HaroroBbIX AeKnapauunm 3a UCTEKLININ HANOroBbIN Nepmnog ¢ OTMETKOM HarnoroBoro
opraHa O MpPUHATAW Aeknapauun (MHOuBuAyanbHbIX MNpegnpuHMMaTenen, MCnosib3yrLwmx
CUCTEMY HanoroobnoxeHus B BMAE €OMHOrO0 Harora Ha BMEHEHHbIN [OXOo4 ONs OTAENbHbIX
BMOOB AeSATENbHOCTH);

- pacyeT goxo4a Kaxgoro YneHa cemMby;

- CBedeHUs O CyMMax OnnaTbl CEe30HHbIX, BPeMEHHbIX W Apyrux BuaoB pabor,
BbIMOMHAEMbIX MO CPOYHbIM TPyAOBbLIM [A0roBopam, AOXOAOB OT WCMNOSIHEHUA [O0roBOpPOB
rpaXxgaHCKo-NpaBoOBOro XapakTepa, a TaKke [OXOAOB OT MpeanpUHUMAaTenbCKOW W UHOW
AeATeribHOCTY;

- cBedeHWss O [Joxodax, MOMyYeHHbIX rpaxgaHamMu - 4YfeHamu KpeCTbSHCKOro
(cdbepmepckoro) xo3amcTea,;
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- CBeJeHus o goxogax OT caaym B apeHay (Haem, cybapeHay, nogHaem) HeaBMXXMMOTO U
WNHOrO MMYLLLECTBA;

- cBeaeHns 06 ynnate BCeX Hanoros n c6opos.

CraTbs 13:

- cBeJeH1s1 O CTOMMOCTU NPOAAHHOIO MMYLLIECTBA, BXOASLLEro B NepeyvyeHb UMyLLLECTBa,
noanexawero HanoroobIOXKEHUIO U YY4UTLIBAEMOTO A58 NPU3HAHUA rpaxaaH Hy>XaalowmmMncs B
npefocTaBeHUM XNUIbIX MOMELLEeHU No 4oroBopam Harma.

CtaTbs 15:

- oT4yeTa cybbekTa OLEHOYHON AeATeNnbHOCTM 00 OUEHKe TPaHCMOPTHLIX CPeacTB,
HaxoOALWMXCs B COBCTBEHHOCTY rpaxaaH 1 noanexalumx yyeTy;

- CBE1IEHNSA O CTOMMOCTM NaeHaKOMNEeHUN B XKUIMULLHO-CTPOUTESNbHbIX, FapaXKHbIX U AaYHbIX
noTpebutenbCkMx KoonepaTMBax (3aBepsloTCA KUIULHO-CTPOUTENBHLIMU, TapPaXKHbIMU U
AavHbIMU NOTPEOUTENBCKUMU KOonepaTneammn).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBeHbl)
3asiBUTENEM OAHUM U3 CrieayroLwmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUOE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHckoro noprana B 3M1EKTPOHHOM POPME 3a WUCKIHOYEHUEM
cnyyas obpaleHus 3aaBuTens, ycblHOBMBLUEro pebeHka, B CBUOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe POAUTENS;

3) B OpraH n1M4HO Unmn nocpeacTBOM NMOYTOBOW CBA3U Ha BymaxkHOM HocuTerne. 3asaBreHne
N npunaraemMble JOKYMEHTbI, MPW HanpasneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEpPSAOTCS B
YCTaHOBIIEHHOM MOpPSAKe.

2.5.3. BasiBneHue, npu HanpaeBneHunm nocpeactsoM PecnybnukaHckoro nopTtana,
noanucbiBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHbIE B NOAMYHKTaX
2,5, 6 nyHkTa 2.5.1 PernameHTa 3aBepsaloTCs YCUNEHHON KBanMULMPOBaAHHOW NOAMNCHIO N,
YNOMHOMOYEHHbIX HAa CO34aHne 1 NOANMUCaHe Taknx JOKYMEHTOB, B TOM YMCHe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble 0bpa3sbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMEHNI0, B TOM 4MCre JOBEPEHHOCTU, HaNpaBnsawTCcs B Buae dannos B gopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 MbGanT.

KauyecTBO npenocTaBnAemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMMKHO NO3BOMSATL B NMOSIHOM 0ObeME NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHVMst AOKYMEHTOB W MHAOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npegcTaBneHne nnm ocyLLEeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBLIMU NPaBOBbLIMA
aKkTamy, perynvpyrowmMMn  OTHOLUEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueEM
MYHUUMNANbHOW YCNyru;

2) oCyLLeCTBNEHUSA AENCTBUIA, B TOM YMCIIEe COrNacoBaHnm, He06Xo4MMbIX AN NONy4YeHus
MYHULUMNANbHOM YCIYrn 1 CBA3aHHbIX C 0BpaLleHMeM B UHbIE FOCY4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMmoynpaBfieHUsi, OpraHu3auun, 3a WUCKITIOYEHUEM MONyYeHnsa ycryr U nosnyvyeHus
AOKYMEHTOB U MHOpMaLmMK, NpefocTaBnaeMblX B pesynbTaTe npefoCTaBrneHus Takux ycnyr,
BKITIOYEHHbIX B MEepeyHu, ykasaHHble B yactu 1 crtatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 0b6aA3aTENBHbLIX YCNYT);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANA nNpefocTaBneHnMs MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBneHnn MyHULMNAnbHON
yCryru, 3a UCKNIYEeHneM criegyowmx cnyyaes:

a) un3MeHeHwe TpeboBaHMMW  HOPMATMBHbLIX MPaBOBbIX  aKTOB,  KacaroLMXCH
npegocTaBfeHnss MyHULMNansHOW YyCnyru, rnocrie nepBoHayanbHOWM nNodayv 3asiBfieHns o
npegocTaBneHnn MyHUUMNanbHON ycnyru;
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6) Hanuuve owMBOK B 3aABMEHMM O MNpPefoCTaBAEHUM MyHULMNANbHOW YCAyrn W
AOKYMeHTax, NoAaHHbIX 3adBUTENeM nocne nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ONS NpedoCTaBNEeHUA MyHuuunanbHOW ycnyrn, nnbo B npefocTaBreHum
MYHULMMNANbHOW YCNYru U He BKIMOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocrne
nepBOHavyanbHOro oOTkasa B nNpuemMe [OOKYMEHTOB, HeobxoOuMblX ANfS npefocTaBreHus
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnn MyHULMNAanbHON YCNyru;

) BbisIBIEHNE OOKYMEHTasNbHO MOATBEPXKAEHHOrO dhakTa (NPM3HaKoB) OLUMOOYHOro WUNK
npoTMBONpPaBHOro AencTeus (besgenctansa) AomKHoCcTHoro nuua OpraHa, paboTtHuka ML, npu
nepBoHavyanbHOM OTKase B MpuUeMe [OOKYMEHTOB, HeobxoauMMblX ANA npefocTaBreHus
MyHUUMNanbHON ycnyrn, nnbo B NpefoCTaBneHnm MyHUUMNanbHOM yCryrm, 0 YeM B MMCbMEHHOM
BMAe 3a noanucblo pykoBogutena OpraHa npu nepBoHavasnibHOM OTka3e B NpMemMe AOKYMEHTOB,
HeobXoauMbIX ANS nNpeaocTaBreHns MyHUUMNanbHOW YCNyrn, yBeAoMMdeTcs 3asiBuTenb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a JOCTaBlEHHble HeyaobCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(POpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbLIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactm 1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, 3a UCKMOYEHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne AOKYMEeHTbl NMbBo uX u3bsATME SABNSETCH HeoOXOAMMbIM YCroBMEM MNpeaocTaBrieHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrK, W WHbIX ClyyYaeB, YCTAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmil nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoOBbIMM akTamu Ans NpeaocTaBneHnst MyHULUMNanbHOW YCryr, KOTopble HaxoasTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBneHns n
NMOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM MUnu opraHaM MeCTHOro camoyrpaBreHus:
opraHu3auui 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a Takke Crocobbl MX NONyYeHus
3asBUTENSAMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPEACTaBNEHUS;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHns Nnbo opraHnsauus, B
PacrnopsHKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. MNMony4yatoTcsa B paMkax MexXBeOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBeaeHus, NnoaTBEPXKAAKOLME KONMNUYECTBO rpaXaaH, 3aperMcTpUpoBaHHbIX N0 MECTY
XUTENbCTBA B XXMNOM NOMELLEHNN — yNpaBnsAoLLasi opraHn3aumst MHOrokBapTMpPHOro Aoma nmbo
pacYEeTHbIN LIEHTP;

2) cBegeHus 0 rocygapCTBEHHOW perucTpaumm cMepTn U3 eanHOro rocygapCTBEHHOMO
peecTpa 3anucen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

3) cBegeHus 0 rocyaapCTBEHHOM perncTpauumn poxaeHnsa 3 eanHoro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

4) cBefeHus O rocydapCTBEHHOW perMcTpaumm 3aknyeHus (pactopxeHusi) bpaka m3
€MHOro rocyaapCTBEHHOIO peecTpa 3anncen akToB rpaxgaHckoro coctosiins — ®HC Poccup;

5) cBegeHus 0 permcTpaLMoHHOM yyYeTe Mo MeCTY XUTEeNbCTBa U MecTy npebbiBaHus —
MBI Poccuu;

6) Bbinucka w3 EMPH Ha o0bekt HegBmxkumocTn — degepanbHaa cnyxba
rocyaapCTBEHHOM permctpaumu, kagactpa v kaptorpacpum (Pocpeectp);

7) Bbinucka n3 EMPH o npaBax otaenbHOro nuua Ha nverwmecs (MMeBLLmMecs) o0 bekTbI
HeaBmwxkumoctn — PepepanbHaa cnyxba rocygapCTBEHHOM perucTpaumm, Kagactpa U
kapTorpacdum (Pocpeectp);

8) pelweHve opraHa MEeCTHOrO CaMOynpaBfeHuss O MNPU3HAHUM  rpakgaHuHa
ManouMyLMM — opraH MECTHOIO cCamoyrnpaBrieHns;

9) [OKyMeHTbl, MoATBEpPXAallmMe npaBO MNOMb30BAHUS  KUMbIM  NMOMELLEHNEM,
3aHMMaeMbiM rpaXgaHWHOM W YneHamMmuM €ero cembW (OOroBop, OpAep, PeweHne o
npegoCTaBIEHUM XUOIO NOMELLEHNSA N UHbIE JOKYMEHTbI) — OpraH MECTHOIo camoyrnpaBrieHns;

10) [OKyMEHT, NnoATBEPXXAAOLLMIA NOSTHOMOYMS 3aKOHHOMO NMpeaCcTaBUTENS 3aaBUTENS, B
cnyyae nogadun 3asiBNeHust 3aKOHHbIM NpeacTaBuTenieM (B YacTu CBUAETENLCTBA O POXKAEHUN,
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BblJAHHOIO OpraHamu 3arnucu akToB FPaXKOaHCKOro coctodHus Poccuinckon depepaunmn, mnu
AOKYMEeHTa, BblJAHHOrO oOpraHamu Ofekn W noneyuTenbcTBa B  COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccurckon ®epepaunn) — EANHBIN rocygapCTBEHHbBI peecTp 3anvcen
aKTOB rpaxdaHCKoro coctosHua nubo EanHas rocygapcTBeHHas MHGOpMauUOoHHaa cuctema
coumanbHoro obecneyeHus;

11) npoBepka coOTBETCTBUS (PaMUNbHO-UMEHHOW TPYNMbl, AaTbl POXAEHWd, nona wu
CHWIC - MNeHcunoHHbI hoHa Poccuinckon depepaunu;

12) ceBegeHuns o gencteutenbHocTn nacnopta — MB[] Poccuy;

13) cBegeHnas O akTe BbldauM W coAepXaHuUM OOBEepPeHHOCTM —  eduHasd
WHOpMaLNOHHaA cucteMa HoTapuaTa.

2.6.2. 3asBuTenb BrpaBe npeaocTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKa3aHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTa, B ) OpMe 3MEKTPOHHbIX JOKYMEHTOB, 3aBEePEHHbIX
YCUNEHHOW KBannuumpoBaHHOM NOANUCHIO NUL, YNOSIHOMOYEHHbIX Ha co3faHue U noanucaHue
Takux JOKYMEHTOB, NpU nogadve 3asiBfeHus.

2.6.3. HenpenctaBneHne (HecBoeBpeMeHHOe MNpeAcTaBlfieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 PernameHTa opraHamu rocygapCTBeHHOW BNacTn, opraHaMmy MeCTHOro caMmoynpaBneHus,
opraHuMsaumamMm [OKYMEHTOB U CBEAEHUW He MOXeT SBMSATbCSA OCHOBaHMEM AS19 OTkasa B
npegocTaBeHnn MyHULUMNanbHON yCyru.

2.6.4. [JomkHOCTHOe nuuo n (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 PernameHta
OpraHoB U OpraHu3auun, He npeacTaBmBLLNE (HECBOEBPEMEHHO NpeaCcTaBUBLLME) 3anNpPOLLUEHHbIE
N Haxo4sLMecs B pPacrnopsikeHUn OOKYMEHT UMW cBefeHus, noanexaTt aAMWHUCTPaTUBHOW,
ANCUMNIIMHAPHONW MMM MHOW OTBETCTBEHHOCTUM B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

2.6.5. 3anpewaeTcs TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeepxaarLme BHeCeHMEe 3asBUTENEM NnaThl 3a NpeoCcTaBeHne MyHUUUNanbHOW yCnyru,
HaxogsAwmMecss B PacrnopsikKeHUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus 1 nogBefOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaBsneHne 3asBuUTEneM [OOKYMEHTOB, COAEpXalMx CBeAEeHUs, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBeHns 1
NnoaBeLOMCTBEHHbIX FOCYJAPCTBEHHbIM OpraHam WAn opraHam MeCTHOro camoynpasneHus
opraHusauuin, He 4HBMSETCS OCHOBaHMEM ANa OTKasa 3asBUTeNnto B NpeaocTaBneHun
MYHUUMNANbHOW YCAyrn.

2.7. WcyepnbiBatoLwuii nepedeHb OCHOBaHWUIA NS oTkasa B NpuemMe JOKyMEeHTOB, He06X0anMbIX
AN NpeAoCcTaBnNeHns MyHULMNanbHOW YCryru
(Bo3BpaTa AOKYMEHTOB 63 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHMsMW [ONA OTKa3a B nMNpuemMe [OOKYMEHTOB, HeobxoaumbiX Aris
npeaocTaBfeHNa MyHUUMNANbHOW YCIyrn, SBNAKTCA:

1) 3aaBneHMe O nMpeaocTaBfeHUM MyHUMUMNANbHOW yCrnyrM nodaHo B OpraH
rocygapCcTBEHHOW BNacTW, opraH MECTHOrO camoynpasfeHnst UM opraHmMsaumio, B NOSTHOMOYUS
KOTOPbIX HE BXOAUT NpeaocTaBrieHne MyHUUUNanbHOW yCnyru;

2) HenonHoe 3anonHeHne oba3aTenbHbIX NONen B hopme 3asBNeHNs 0 NpegoCTaBneHnm
MYHULUMNANbHOW ycnyru (He4OCTOBEPHOE, HENPaBUIbHOE);

3) npeacTaBrieHMe HEMOMHOro KOMMMeKTa JOKYMEHTOB;

4) npeacTaBfieHHble OOKYMEHTbl yTpaTunM CWy Ha MOMeHT obpalleHus 3a
MYHUUMNANbHOW YCIyron (4OKYMEHT, yOOCTOBEPSAIOLNIA JIMYHOCTL; OKYMEHT, YAOCTOBEPSIOLLUIA
NnosIHOMOYMA NpeacTtaBuTeNnsa 3asiBUTENs, B cnyyae oOpalleHna 3a npefocTaBneHueEM
MYHUUMNANbHOW YCNyru yKasaHHbIM NLOM);

5) npeacTtaBneHHble OOKYMEHTbl cofepXaT MOAYUCTKM W UCMpPaBMeHus TekcTa, He
3aBepeHHbIe B NopsiAke, yCTaHOBMEHHOM 3akoHoAdaTenbcTBoM Poccunckon degepaunn;
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6) nogadva 3asBneHuUss O MNpedoCTaBfeHUM MYHULMNANbHOW YCNyru U OOKYMEHTOB,
HeobxooMMbIX ONs MPefoCTaBNeHUs MYyHUUMMNAanbHOW YCIyrn, B 3MEKTPOHHOW dopme C
HapyLlEeHMEM YCTaHOBIEHHbIX TpeboBaHWI;

7) npeOcTaBrieHHble B 9MEKTPOHHOW dopMe [OOKYMEHTbl coaepXaT MoBpexaeHus,
Hanu4yne KOTopbIX HE MO3BONSAET B MNOHOM O6beMe MCNOoNb3oBaTb MHOPMALMIO N CBEAEHNS,
cofepXalumecs B OKYMEHTax s npejocTaBfieHns MyHULMNansHOW yCryru;

8) 3asiBrneHve nopdaHo IMUOM, He UMEKLMM MOMHOMOYMA NpenCcTaBNATb WUHTepechl
3aaBuTens.

2.7.2. MNepeyeHb OCHOBaHMM ANSA OTKasa B nNpueme AOKYMEHTOB, HeOOXoauMbIX AnS
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkasze B npueme 3asiBNEHUS U OOKYMEHTOB, Heobxogumbix AN
npegocTaBneHns MyHUUUNanNbHOMW YCnyru, MoXeT OblTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, Tak W nNocrne MoflydeHUs OTBETCTBEHHbIM AOSDKHOCTHbIM nunuyoMm  OpraHa
HeobXxooMMbIX ANA NPefoCTaBfieHUs MyHUUMNanbHOW YCNyrn [OOKYMEHTOB (CBegeHun)
NCMonNb30BaHMEM MEXBEOOMCTBEHHOMO WMHOPMAUMOHHOIO B3auUMOOEWCTBULA, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfeHus.

2.7.4. PeweHnne 06 oTKaze B npueme OOKYMEHTOB, HeOOXOAWMbIX A5 MONyYeHuUs
MYHULMNANBHOW YCINYrK, C YKasaHMeM NpUYnH oTkasa, 0oopMnseTca B COOTBETCTBUN C (DOPMOWN,
yCTaHOBIeHHON B npunoxeHun Ne 4 kK Hactoswemy PernameHTy, noanucbiBaeTcsl YCUNEHHOM
KBanMuLUMpPOBaHHOW 3MNEKTPOHHON NOAMUCLI0O B YCTAHOBIIEHHOM MOPSAKE YNOMHOMOYEHHbIM
AOSDKHOCTHLIM nuuom Oprana (OpraHom), 1 HanpaBnsieTcsl 3asBUTENO B JIMYHbIN KabuHeT
PecnybnukaHckoro noptana u (unn) B MOL, B geHb NpuHATUSA pelueHnss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 51 MONYYEeHUS MyHULMMNANbHOW YCNYri.

2.7.5. 3anpewaetca oOTKasbiBaTb B NPUEME 3asBMNEHUS U WHbIX [OOKYMEHTOB,
HeobXoauMbIX A1 NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, B cliydae, ecnu 3asiBfieHne u
AOKYMEHTbl, Heobxoaumble AN NpefoCTaBNeHna MyHUUMNAnbHOWM yCryrn, nofaHbl B
COOTBETCTBUM C UHpOPMaLMEN O CpoKax M nopsigke npefoCTaBNeHns MyHUUUNanbHOW YCryru,
onybnukosBaHHon Ha EgnHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIEHUS UKW OTKas3a B
npegocTaBneHnn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHUsA AONs MNPUOCTAHOBMEHUA NpeaoCTaBfEHUs MYHULMNAnbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Ansa oTkasa B NpegoCcTaBNeHUN MyHULMNANbHON YCNYTIu:

1) [OKyMeHTbl (CBeAeHust), NpeacTaBlieHHble 3asaBuTenem, NpoTnBopeyaT JOKyMeHTaMm
(cBegeHusM), NONyYEeHHbIM B pamMKax MeXXBe4OMCTBEHHOIO B3aMMOLENCTBUS;

2) 3agBuTEnb He sABNAeTcA rpaxgaHnHom Poccunckon Pepepaumm (ecnu MHOeE He
npegycMOTPEHO MexayHapoaHbIM AoroBopoM Poccuickon denepaumm);

3) rpaxgaHuH npu3HaH ManouMyluMm W WMMEKTCA OCHOBaHUS AN MpU3HaHUA
rpakgaHnHa mManonmyLmMm B nopsigke, ycraHoneHHoMm 3akoHoMm PT ot 13 uionga 2007 roga Ne
31-3PT;

4) poxoabl rpaxgaHuvHa M MOCTOSHHO MPOXMBAKLWMX COBMECTHO C HUM YFfIEHOB €ro
CeEMbM M CTOMMOCTb WX WMYyLLECTBa, NOANEeXawero HanoroobnoXeHuo, npeBbiaT
MaKkCUMarbHbI pasmep, yCTaHaBNMBaeMbli B COOTBETCTBUM CO cTtaTtben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb ocHOBaHWW AN OTKasa B NpeaocTaBfieHUM MyHULUUNANbHOW YyCnyru
ABIISIETCA NCYEPnbIBAOLLNM.

2.8.4. PeweHne 06 oTkase B NpefoCTaBfEHUM MyHULMMAnNbHOW YCRyrM C yKasaHuem
NPUYNH OTKa3a oPopMnseTcs B COOTBETCTBUM C (POPMOWN, YCTAHOBNEHHOW B npunoxeHun Ne 2 K
HacToswemy PernameHTy, noanucbiBaeTCA YCUIEHHOW KBanvUUUMPOBAHHOW 3NEKTPOHHOW
noanncbild B YCTAHOBMIEHHOM MOPSAKE YNOSIHOMOYEHHbIM AOSMKHOCTHbIM nimuoMm  OpraHa
(OpraHom), 1 HanpaBnsieTcsa 3asBUTENIO B NMUYHBIN kabuHeT PecnybnvkaHckoro noprtana un (unm)
B M®L| B AeHb NpuHATUA pelleHns 06 oTkase B NpefoCTaBneHnmM MyHUUUNansHOM yCryru.
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2.8.5. 3anpeujaeTtca oTkasbiBaTb B NpeAoCTaBlieHUM MyHUUUNANbHOW YCryru B criyyae,
ecnu 3asiBfieHne O npefdocTaBneHnn MyHUUMNAnbHOM YCNyrn MogaHO B COOTBETCTBUWN C
NMHpopmaumen o cpokax 1 Nopsiake NPeoCTaBNEeHNS MyHUUMNANbHON yCnyrn, onyGrmMKoBaHHOM
Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW NnaThbl,
B3MMaeMOl 3a NpPeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npeaocTaBneHNs MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAEeHMS O LOKYMeHTe (QOKyMeHTax),
BblJaBaeMOM (BblaBaeMbiX) OpraHM3aLmsamMu, y4acTBYOLIMMY B NpeaoCcTaBneHnum
MyHULMNAnbHbIX YCryr

MpenocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HeOOXO0aAUMbIMU M 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNanbHOM YCyriu,
BKNoYast MHpopMaLMio O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycnyri, NnpeaocTaBrsieMon opraHm3aumei, y4acTByoLLEN B
npegocTaBneHn MyHUUMNANbLHOW YCNyrn, 1 Npu nosiy4eHnn pesyrnbTtaTta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogadve 3asiBNeHns Ha nosiydeHme MyHuuunanbHOW ycnyrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun pesynbTata nNpeaocTaBfieHUss MyHUMUMNANbHOW  YCyrn
MaKCuMMarbHbI CPOK OXXMAaHUS B o4epean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3asiBuTtens o npegocTaBneHnmn MyHMUMNanbHON
ycryru u ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByOLEN B NpegoCcTaBneHnm
MYHUUMNANbHOW YCryru, B TOM YUCre B 3NIEKTPOHHOM hopme

2.13.1. Npu nu4Hom obpaweHnn B MOLL B oeHb nogayun 3asBneHns 3asaBUTENO BbligaeTcs
pacnucka n3 AIC MOU ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXAAKLWNM, YTO 3asiBieHne
OTNpaBfieHO, U AaTou nNogayun 3aaBneHns.

2.13.2. Tlpu HanpaBneHun 3adaBfeHns nocpeactsoM PecnybnukaHckoro nopTana
3asBUTENb B AEHb MoAdayvn 3asBMNeHust norydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana W NO 3MEKTPOHHOM MNo4YTe YyBeOOMSMeHMe, noaTBepxJawlwee, 4YTO 3asiBrieHue
OTNpaBfieHO, B KOTOPOM YKa3bIBalOTCSA perMcTpaunoHHbIN HOMEP 1 AaTa nogayvn 3asiBlieHus!.

2.13.3. Mpwn nn4Hom obpawieHmnn B OpraH B AeHb nogayn 3asiBfieHUst YNOSTHOMOYEHHbIM
AOMMKHOCTHBIM nunuom OpraHa 3adBuTento BbldaeTcd pacnucka M3 aBTOMaTU3MPOBaHHOW
WHOPMALUNOHHOW  CUCTEMBbI, MNpefHa3HaA4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM NoJdayun 3asiBIieHUs U NepeyHemM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUSIM, B KOTOPbIX NpeaoCTaBnNseTcs MyHUUmMnanbHas ycnyra, K
3any oXxuaaHusi, Mectam Ans 3anofiHeHMs! 3anpocoB O NPeAO0CTaBNeHNUN MyHULMNANbHOM
ycnyru, UHPOPMALIMOHHbLIM CcTeHAaM ¢ obpasuamMy UX 3anofIHEHUS! U NepPeYHEM OOKYMEHTOB,
HeoOXoAMMbIX ANs NPeAOoCTaBMNEeHUs KaXKaoNn MyHULMNANbHOW YCNyrn, pa3MeLLeHnto 1
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0dPOpMIIEHMIO BU3YyallbHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O nopsiake
npegocTaBneHns Takon ycnyru, B TOM Yncrie kK obecneyeHnto 4oCTYyNHOCTM AN UHBaNMaoB
YyKa3aHHbIX 0OGBEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBrneHne MyHUUMNANIBHON YCMYyrn OCYLLEeCTBAAeTCA B 3[4aHusX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon Mebenbio anst oopMeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

Ob6ecneunBaeTcst GeCcnpendaTCTBEHHbIN AOCTYN MHBanNMOOB K MECTY NpeaoCcTaBrieHus
MyHMUMNanbHON ycnyru (yaoOHbIN BXOA-BbIXO B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax).

BuayanbHag, TekctoBasi 1 MynbTUMeaunHas MHpopmMaumsa o Nopsiake npeaocTaBrieHust
MYHMUMMNANbHON YyCrnyrn pasmellaetca B yAOOHbIX Ans 3asBUTENnen mecrtax, B TOM 4ucne c
Y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBANWAOB.

2.14.2. B cooTBeTCTBMM C 3akoHoOaTenbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmTte WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOrO AOCTyna K MeCTy npenocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoOXAeHME MHBaANMOOB, UMEIKOLLNX CTOWKNE PacCTPOUCTBa OYHKLMM 3PEHUSA U
CaMOCTOATENBHOIO NepeaBMKEHNS, N OKa3aHNUe UM NMOMOLLM;

2) BO3MOXHOCTb NOCAAKM B TPAHCMNOPTHOE CPEACTBO U BbICAAKN U3 HEro, B TOM YnCne C
NCNonb30BaHMEM Kpecna-KOMNsACKH;

3) Haanexailiee pasmMelleHne obopyaoBaHms U HoCUTenem HopMauumn, HeobXxoauMbIX
ans obecneyeHus 6ecnpensaTCTBEHHOrO AOCTyNa UHBANUAOB K yCriyram C y4eTOM OrpaHuyYeHun
NX XXN3HEOEeATEeNbHOCTH;

4) pybnupoBaHue HeobxoaMMOWN ANA UHBANUAOB 3BYKOBOMW U 3pUTENBHON MHopMaLmu,
a TakkKe Hagnucen, 3HaKoB M MHOW TEKCTOBOM W rpaduyeckon uHopmMauum 3Hakamu,
BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypaonepeBog4vmka n TMnocypaonepeBoaUmka;

6) ponyck cobaku-NpoBOAHMKA NPU  HanMyYuu OOKYMeHTa, NoATBep)KAalolwero ee
cneunanbHoe obyyeHMe U BblgaBaemoro no ¢opme M B MOpsiaKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyada u couunanbHoun 3awmtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneuuansHoe obyyeHue
cobakn-npoBoOAHMNKA, 1 NopsaKa ero Bblaayuny.

2.14.3. TpeboBaHua B 4yactn obecnevyeHnss AOCTYNHOCTM AN MHBanNnaoB OObLEKTOB, B
KOTOPbIX OCYLLECTBISETCA NpeaocTaBneHne MyHMUmMnanbHOM ycnyru, 1 cpeacTs, UCMOMb3yeMblX
npu NpeaocTaBfEHNN MyHMUMNANBbHOW YCNyrn, KOTOpble YKa3aHbl B NoAanyHKTax 1 — 4 nyHkTa
2.14.2 PernameHTa, NpMMEHSIOTCA K 06bekTam 1 cpeacTBaM, BBEAEHHbIM B 3KCMNyaTaLmo Unm
npoLwlegwnmM MoaepHu3aunio, pekoHeTpykumto nocrie 1 nona 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHMUMMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMMY NMUaMun Npy npeaocTaBneHnm
MYHULMMAnNbHOW YCNyru U UX NPOAOIKUTENTbHOCTb, BO3MOXHOCTbL NOSTyYeHUs nHpopmauum o
XoAe npefocTaBneHns MyHUUMNanbLHOW yCrnyri, B TOM YMChe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NMM60 HEBO3MOXHOCTb
NonyyYeHnss MyHULMNAanIbHOW YCryrn B MHOFOYHKLUMOHANbHOM LIEHTPe NpefoCcTaBneHuns
rocygapCTBEHHbIX U MyHULUMMAmNbHbIX YCNyr (B TOM YMcne B NOfIHOM o6beme), B Niobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pacnopaanTernbHOro opraHa
MECTHOro camoynpasneHns, no BblIbopy 3aaBuTens (aKCTeppUTOpmUanbHbIN NPUHLNM),
nocpencTBOM 3arnpoca o0 NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUUNANbHbIX YCAYr B MHOFO(PYHKUNOHAMbHbLIX LEeHTpax NnpeocTaBneHns rocyaapCTBeHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro crateen 15.1 depeparnbHoro 3akoHa Ne210-d3
(komMnnieKcHbIM 3anpoc)

2.15.1. lNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNsa MyHUUUNanbsHOW YCIyrn ABSOTCS:
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pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BefeTCcs npueM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOro TpaHCMNopTa;

Hanuune HeobXxoQMMOro KonMyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLMK O cnocobax, NopsaKke U Cpokax NpeaocTaBeHns
MYHULMNANBHOW YCAYrn Ha MHPOPMALMOHHbLIX CTeHAaX, omUnanbHOM canTe MyHUUUNanbHOro
panoHa, Ha EanHom noptane, PecnybnnkaHckom noprtane;

oKasaHuve MoMOoLUM MHBanNuzam B npeoforieHMn 6apbepoB, MeLLaLWUX NOSyYEeHUIo UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnarTCA:

1) cobntogeHne CpokoB NpMemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHust pesynbtata MyHULMNANbHON YCyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX Xanob Ha HapyweHua PernameHTa, coBeplUEHHble
paboTHmMkammn OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUN 3asiBUTENHA C OOSMKHOCTHbIMW nuuamu (6e3 ydyeta
KOHCYNbTaLNR):

B3anmoaencTeue 3aasutens ¢ pabotHukamm MOL, npu npegocraBneHnn MyHUUUNanbHOM
yCIyru OCyLlecTBsieTCs OAMH pa3s Npu NpeacTtaBreHnn 3asiBfieHUs CO BCEMU HEOBXOAMMbIMU
AOKYMEHTaMMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW rMonyyvyeHus pesynbTata npeaocTaBneHus
MyHuumMnansHon ycnyrn B M®L| B popme ak3emnnsapa SneKTpoHHOro AOKYMeHTa Ha BymakHoM
HocuTerne.

MpoOomknTeNnbHOCTb OAHOMO B3aMOLENCTBUA 3adBUTENSA C AOSMKHOCTHBIMU Nl amMu npu
npeaocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHWUTb KadyeCTBO MNpefoCTaBNeHUs MYHULMManbHOW YCryrn c
NMOMOLLLIO YCTPOMUCTB MNOABWKHOW pagunoTeniepoHHOM CBA3KW, C ucnonb3oBaHuMem EpmHoro
noptana, PecnybnukaHckoro noprana, TepMmnHasibHbIX YCTPOWCTB.

2.15.3. VH(opmaums o xoge npenoCTaBNeHUs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nosiyyeHa sasBUTENEM B NIMYHOM KabuHeTe Ha EguHOM nopTtane wnm Ha PecnybnukaHckom
noptane, 8 MOL|.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwecrtensetcs B nobom MOLL no
BblOOpY 3asBUTENA HEe3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa (pakTu4ecKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTBHOMY NPUHLMY.

3asBuTenb BNpase Nofy4YMTb MyHULMNAbHYO YCryry B COCTaBe KOMMIIEKCHOMO 3anpoca.

2.16. NHble TpeboBaHus, B TOM YnChe yYnUTbiBaoLWmMe 0COOEHHOCTM NPeaoCTaBEHNS
MYHUUMNANbHOW YCYru No 3KCTEPPUTOPUAnbHOMY NPUHLMNY (B ciyyae, ecriv MyHuumMnansHas
ycrnyra npefoCcTaBnisieTCs Mo 3KCTEPPUTOPMAbHOMY NPUHLMMNY) 1 OCOBEHHOCTU
npegocTaBneHNs MyHUUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBNeHNN MyHULUNANBLHOW YCNYrn B 351IEKTPOHHOW (bopMe 3asBUTENb
Brpase:

1) nonyunTb MHGOPMaLMIO O MNOpSAKe W CpoKax MNpefocTaBneHus MyHUUMNanbHOW
ycnyru, pasmeLleHHyto Ha EgnHom noptane n Ha PecnybnvkaHckom nopTane;

2) nopgaTb 3asiBneHue o npedocTaBneHn MyHUUUNanbLHOM YCryrm U UHble AOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCAyr, B TOM 4YuUCre OOKYMEHTbl U
NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbIX paHee Oblfiv 3aBepeHbl B COOTBETCTBUN C MYHKTOM
7.2 yactn 1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, ¢ ncnonb3oBaHmem PecnybnmkaHCKOro
nopTana;

3) nony4YnTtb CBeAeHUss O XOAde BbIMOMHEeHUs 3asiBNeHMrM O npegocTaBreHun
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEeKTPOHHOU hopMe;

4) OCyWecCcTBUTb OLEHKYy KadecTBa NpedoCTaBNEeHUs  MyHUMUMMAanbHOW  YCRnyru
nocpencTesoM PecnyGnvkaHckoro noprana;
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5) nonyunTtb pes3ynbTaT nNpefoCcTaBrieHUMs  MyHUUMManbHOW ycnyrm B opme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb >xanoby Ha peweHne wn gencteue (6espencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybrnvkaHckoro nopTtana,
noptana denepanbHOM roCygapCTBEHHON MHAOPMAaUMOHHOM CUCTEMbI, obecneynBatoLLen
npouecc pocyaebHoro (BHecyaebHoro) obxkanoBaHWsa pelueHuin n aencteui (6espencteus),
COBEpLUEHHbIX MpU MNpeaocTaBneHnn rocygapCTBEHHbIX M MyHUUMNANbHBLIX YCRyr opraHamu,
nNpegoCcTaBNALWLNMUN rOCYAaPCTBEHHbIE U MyHUUUNANbHbIE YCNYrU, UX OOIDKHOCTHBIMU NULaMMU,
rocyAapCTBEHHbIMU U MyHULMMNANBbHLIMU CIYXXaLMMW.

2.16.2. ®dopmupoBaHne 3asiBNEeHUs OCYLLECTBNSAETCS MOCPenCTBOM  3anOfiHEHUS
9NEKTpOHHOM dopMbl  3asdBneHuss Ha PecnybnukaHckom nopTane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBNeHus B Kakon-nnbo nHom popme.

2.16.3. lNpu dopmupoBaHun 3aasneHnst Ha PecnybnmnkaHckom nopTtane obecnevvmBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHWUS 3asiBNEHUA W WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMU 3asBUTENSIMU OOHOW 3MNEKTPOHHON hOpMbI
3asBreHnsa npu obpalleHun 3a ycryramu, npegnosiaralolwMmm HanpasfieHMe COBMECTHOrO
3a8BNEeHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HoOcuTene KOMuM SNEeKTPOHHOW O opMbl
3aaBneHns;

4) coxpaHeHWne paHee BBeAEHHbIX B ANIEKTPOHHY (OpMYy 3asiBIieHUst 3Ha4YeHUI B Nobon
MOMEHT MO >XenaHuK Nofb3oBaTeNs, B TOM 4ucrie MpuM BO3HMKHOBEHMM OLWIMOOK BBOAA W
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (hOpPMY 3asiBEHNS;

5) 3anonHeHue nonewn 3NeKTpoOHHON POpMbl 3asiBNEHMS A0 Havana BBOAA CBEAEHWN
3agBuTENEM C MCMNoSfib30BaHMEM cBedeHun, pasmelweHHbix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha EguvHom nopTtane, PecnybGnukaHckom nopTane, B 4acTu, Kacarollencs
CBeEHUN, OTCYTCTBYIOLNX B €ANHOWN CUCTEME NOeHTUdMUKaALMN N ayTeHTUdMKaLUWN;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOM U3 3TANOB 3aMNONIHEHUSI 3NEKTPOHHON POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb JOCTyna 3assutend Ha PecnybnvkaHcKoM nopTane K paHee nofgaHHbIM
UM 3asBfIEHUAM B TEeYEeHMEe He MeHee O[HOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIM
3a8BNeHNAM - B TedeHne He MeHee 3 MecCsLEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucbh) ocyulecTensieTcs
nocpenctsomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENO NPeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble ons npuema
AaTy v Bpems B npefenax yCTaHOBEHHOro B MHOrOOYHKLMOHaIbHOM LieHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaETCH 3a CYTKM OO HACTynfeHUs 3Ton Aatbl.

Ana ocywecTBneHns npegsaputensHOM 3anucu nocpeactsoMm PecnybnnkaHckoro
nopTana 3asiBuTento HeobxoauMo yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIe, B TOM YUCHE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANEeKTPOHHOW NOYTbI (MO XKEenaHuw);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npegBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBfieHHbIM 3asBUTENEM NPU JIMYHOM MpuemMe,
npenBapuTenbHas 3anucb aHHYNMPYeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOW 3anucn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-nogTBepxaeHune. B cnyyae, ecnu 3agsuTens coobWwmnT agpec
9NEeKTPOHHOM MOYTbI, HA YKa3aHHbIN aApec Takke HanpaBnaeTca MHpopmaunsa o nogTBepXaeHnn
npenBapuTenbHOM 3anncu € ykasaHMeM aThbl, BpeMEHN U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucun 3asBuTernb B 00si3aTenbHOM nopsiake
MHOpMUPYETCH O TOM, YTO NpeadBapuTernbHasa 3anuUcb aHHYNMPYETCH B Cliydae ero HesBKU Mo
ncrevyeHmn 15 MUHYT C Ha3HaYeHHOro BpeEMeHN npuemMa.

3assutens B Noboe BpeMs BnpaBe 0Tka3aTbCHA OT nNpeaBapuTenibHOM 3anucu.



15

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOME
NPOXOXAEHNA unOeHTUUKaUMM n ayteHTuduKkauum B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMU akTamu Poccunckon egepaumm, ykasaHus Lenv npuemMa, a Takke npegocraBneHus
cBefleHnr, HeobxoauMMbIX AONs pacyeTa ANUTENBHOCTU BPEMEHHOINO WHTepBana, KOTopbIv
HeobxoaMmo 3abpoHmpoBaThb AN npuema.

3. CocTag, nocnenoBaTerlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIlE OCOOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHbIX NPoLEAYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMNbHbIX LIEeHTpax

3.1. OnucaHune nocnegoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBeHUN
MyHULMNANbHOW yCryru

3.1.1. [lpepmocTtaBneHne MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneayrowme
npouenypbl:

1) okasaHne KOHCYNbTaLUWn 3aaBUTENIO;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTA AOKYMEHTOB, NPEACTaBEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoCcoOB B OpraHbl, y4acTBywlMe B
NpeaoCTaBneHNN MyHULMNANbHOW YCNYTu;

4) noAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrbTaTta MyHULMNanbHON YCIyri.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHoBaHMEM Hayana BbINOMIHEHNA agMUHUCTPATMBHOW npouenypbl SBRsSeTcs
obpalleHne 3aaB1Tend No Bonpocam, CBs3aHHbIM C NpefoCTaBieHNeM MyHULMNANTbHON YCIyrn.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMUHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

- npn obpaweHnn 3aasutena B MOLl — paboTtHnk MOL;

- npu obpaweHun 3zaasutens B Mcnonkom — HavanbHuK OTgena CTpouTenbCTBa,
TpaHCcnopTa, XUMULHO-KOMMYHaNbHOrO U OOPOXHOIO X035McTBa VICNONHUTENBHOrO KomMuTeTa
ByuHckoro myHuuunanbHoro pavioHa Pecnybnuku TaTapctaH (ganee - OOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCA 3a KOHCyNbTauuenm O nopsgke U cpokax
npegocrasneHns MyHuumnansHom ycnyru B MOL ninyHo 1 no TenedoHy 1 3r1eKTPOHHOW MNoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacraBnsaemMon JOKYMeHTauum n apyrum Bonpocam Ans nofyvyeHus MyHULMNansHOM yCryru.

3agaBuTenNb MOXET NOy4YnUTb MHGOPMALMIO O NOPSAKE NpeaocTaBneHna MyHULMNanbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOSLLUM NMYHKTOM, BbINOSHSAOTCA
B A€Hb 0OpaLleHns 3asaBUTENS.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABMASIOTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon SOKYMEHTauumm v OpyruMm BOnpocaMm, HeobxoaumbiM LS
NonyyYeHnss MyHUUUnNanbLHOM yCryri.

3.2.3. 3agaButenb Bnpase obpatutbea B OpraH no tenedoHy 1M 3NeKTPOHHOW noyTte, a
TaKke NonyyYnTb KOHCyNnbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKkax npefocTaBneHus MyHWUunanbHOW Ycryru, B TOM 4ucre no cocTtasy, dopme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHus MyHUUnnansHOM yCryru.

[ofmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAPOPMUPYET 3asBUTENS B
cooTBeTCTBUM ¢ TpeboBaHuaMM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPAaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSAOTCA
B TeYeHne Tpex paboumx gHEN Co AHS NOCTYNneHus obpalleHus.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLeayp SBMASHOTCS: KOHCYNbTaLMKU Mo
cocTaBy, bopme NpeacTaBnsemMon OOKYMeHTauMuM M OpyrMM Bomnpocam, HeobxoaumbiM Anst
NoNy4YeHUst MyHULMNANbHON YCIyTu.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMmnrekTa JOKyMeHTOB,
npeacTtaBiieHHbIX 3adBUTENIEM

3.3.1. lNpuem oOKyMEHTOB ANd NpeaocTaBneHnsa MyHuumnanbHon ycnyrm yepe3 MoL nnum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. Basasutenb (npeactaBuTenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfeHnM MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHuns;

yAOCTOBEPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAatoLLero A0KYMEHTI;

NPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NMyHKTe 2.5.
PernameHTa;

3anorHAeT 3neKTPOoHHY0 dhopmy 3assreHns B AIC MoL;

npv NpegocTaBreHMn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha GymaxHoOM
HocuTene, OCyLWecTBNAEeT CKaHMPOBaHWe NpeacTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT nognucaHHoe 3asBreHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnmncKy B NpyemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpOoLUeaypbl, yCTaHaBNMBaEMblE€ HACTOSLLMM MYHKTOM, BbIMOMHATCS
B AeHb oOpaLleHns 3asButens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npouedyp SBNSKOTCA: roToBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT 4OKYMEHTOB, MPUHATLIX OT 3asButensi B OpraH
B 3NIEKTPOHHOM (bopMe (B COCTaBe NakeTOB AMEKTPOHHbIX Aerl) B TeYeHne ogHoro paboyvero aHs
CO OHS obpalleHns 3asBuTens B CTPYKTYpHOe nogpasgeneHme MoL.

Pesynbtatamu BbINOMHEHUS aAMUMHUCTPATUBHBLIX Npoueayp SBMSKOTCA: 3asBrieHve U
nakeT OOKYMEHTOB (3NEeKTPOHHOEe [eno), HanpasreHHble B OpraH, nocpeacTBOM CUCTEMBbI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. NMprnem JOKYMEHTOB ANSA NpeaocTaBreHnss MyHUUUNAnbHOW YCNyrn B 3N1IEKTPOHHOM
dopme yepes PecnybnvkaHckuin nopTtan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUsi B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowmne aencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNIEHNs, BKINOYAIOLLYO CBeAeHUs, Heobxoammble U
oba3aTenbHble AN NpegoCTaBneHnss MyHULUNANbHOW YCIyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn 3NeKTPOHHbIe 06pasbl JOKYMEHTOB
K (bopMe 3neKTPOHHOro 3asBneHns (Npu Heob6xoamMMocTH);

noaTeepxaaetr akT O3HaKOMMEHWs U corfacus € yCrioBUAMUM UM NOPSOKOM
NnpefocTaBnNeHns  MyHuUMNanbHOW  yCryrm B 3MeKTPOHHOM  dopMe  (ycTaHaBnueaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBrieHuns);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 31IEKTPOHHOrO 3asiBMeHNs);
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OTNpaBnsAeT 3arnofIHEHHOE JNeKTPOHHOE 3asiBfieHne (HaXuMaeT COOTBETCTBYIOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIiEeHUS);

9MNeKTPOHHOE 3asiBreHne NoanucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 2.5.3
PernameHTa;

nonyyaeT yBefoMreHne 06 oTnpaBKe 3MEKTPOHHOMO 3asiBEHMS.

dopmaTHo-nornyeckasi NpoBepka chopMmMpOBaHHOMO 3asBIEHMS OCYLLIECTBNAETCA Nocne
3arorfHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3asBreHus. Npu BbiIgBNEHUN
HEeKOPPEKTHO 3arnoSfIHEHHOrO MO 3NIEKTPOHHOM (POPMbI 3asBNeHUs 3asaBUTerNb YyBeAOMMAAETCS O
XapakTtepe BbISIBEHHON OWNBKM 1 NopsaKke ee ycTpaHeHUs NocpeacTBOM UMH(OPMaLUOHHOIO
COoOb6LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hOpME 3asiBIIEHUS.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCA
B AeHb obpalleHnsa 3asButens.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKkyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Ha4dana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NocTynfneHne 3asBneHnss W  WHbIX [OOKYMEHTOB, HeobxoauMmbiX Ans npefocTtaBreHus
MYHUUUNANbHOW YCIyru.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM nNpoueaypbl SBNSETCA rnaBHbli cneunanuct OTtgena cTpouTenbCcTBa,
TpaHCnopTa, XUMANULLHO-KOMMYHASbHOMO MU OOPOXHOIO Xo3anctea MCcnonHUTENbLHOro KomuTteTa
BynHckoro myHuumnanbHoro pavioHa Pecnybnukm TaTapctaH (ganee - OOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a Npuem LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B Criyvae obpalleHns
3aaButens c 3aasneHvem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asiBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHUAM, YKasdaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBMS MNpPeaCTaBMEHHbIX [OJOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawee OOPMIEHWEe KOMUW [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
NOAYUCTOK, MPUNNCOK, 3a4EPKHYTBIX CIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBIEHUN);

3anosHAeT 3NEKTPOHHYH dOpMYy 3asiBieHUS B aBTOMATU3MPOBaHHOM MH(OPMaLMOHHON
cucTemMe, npefHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT;

npwv NpegocTaBfieHMM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHta Ha GymaxxHOM
HocuTere, OCyLLIeCTBNAET CKaHUPOBaHWE NpeAcTaBreHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHne;

nepegaeT 3asgBUTENIO HA NMPOBEPKY U noanucaHue;

nocne nognucaHus ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBAHHYIO MHAOPMALMOHHYIO CUCTEMY, NPeaHAa3HaYeHHY0 a1
OKa3aHus rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
9NEKTPOHHOM POPME UMK 3NEKTPOHHbIE 0Opa3bl OTCKAHMPOBAHHbIX OOKYMEHTOB, hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT nognnucaHHoe 3asBrieHne 1 opurnHarbl 6yMaxkHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asaBUTESTIO PacnuUcky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHoBaHwW ANs OTKas3a B MNpuMeMe LOKYMEHTOB [AOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, YBeLOMIISeT 3afABUTENS O Hanu4un npensaTcTBui Ans
npuema 3asiBfieHns 1 BO3BpaLlaeT emMmy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHW Ons OTKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [JormkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, MOCre NnocTyrnieHuns
AOKYMEHTOB Ha pacCMOTpeHUe:

npuceamBaeT 3asBMNEHWI0 HOMEep B COOTBETCTBMM C HOMEHKNaTypon Aen u craTtyc
«MpoBepKa AOKYMEHTOBY», YTO OTpaxkaeTcsa B MMYHOM kabuHeTe PecnybnukaHckoro nopTana;
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n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuUcre MPUIOXEHHble 3aaBuTenem
AOKYMEHTbI B 9NEKTPOHHON (DOPME U SNEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpenctesoMm obpaweHus Kk EguHomy noptany (B crnyvae, ecnu 3asBuTenem npeacTaBneHbl
3NEKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBanuuumMpoBaHHOM 3NEeKTPOHHOM
noanucoHo).

Mpn  HanNnuunM  OCHOBaHUW, MNPEenYCMOTPEHHbLIX MyHKTOM 2.7.1  PernameHrta,
noaroTaBnMBaeT MNPOEKT pelleHns o6 oTkase B NpuMeMe [OKYMEHTOB, HeobxoouMbix Anis
npegocTaBneHns MyHUUMNanbHOW yCcnyri.

B cny4yae, ecnn B pesynbtaTte NpOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
noanncu BolsiBNEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT peLleHns ob oTkase
OOJDKEH copepxaTtb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopble MOCYXum
OCHOBaHWeM AN ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODX0AMMBbIX ANA NpeaoCcTaBeHuns
MYHULMMNANbHOW YCNyru, C ykasaHMeM npuynH oTkasa (B criyyae, ecrnv OCHOBaHWUS AN oTkasa B
npuemMe AOKYMEHTOB, HeOBXoaMMbIX AN NpeaocTaBneHna MyHULMNanbHON yCnyru, CBsidaHbl C
HapylleHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHbopmMaumn, ceegeHuin), KOTOpble HE MpeAcTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYmnBblEe CBeAeHUsl, OOpPMIIEHbl C HapyLleHMEeM YCTaHOBJSIEHHbIX TpeboBaHun),
HanpaBnseTcs Ha corfnacoBaHMe B YCTAHOBSIEHHOM nopsake MOCPeACTBOM  CUCTEMbI
3M1EKTPOHHOro AOKYyMeHTOobopoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOANMbIX OIS
npegocTaBfieHnUss MYyHUUMNANbHOM YCIyrn, OCYLLECTBISETCA B nopsiake, npeaycMoTPeHHOM
nyHktom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHU ANS OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHktom 2.7.1 PernameHTa, OO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a MpUEM [JOKYMEHTOB, B
TeyeHMe ogHoro pabodvero OHSA CO AHA MNOCTYNSeHUsI 3asBfeHUs, HanpaBnsdeT 3asiBUTESHO,
YKa3aHHbIM B 3asBNeHUn cnocoboMm, yBeLoMIMeHWEe O NOCTYNMeHUU 3asiBNEeHUs, codepxallee
BXOOSALWMA PETMMCTPALMOHHBIN HOMEpP 3adaBfeHud, OaTy MOofyyYeHus 3asiBfieHusl, nepeyeHb
HanMeHoBaHW PansioB, NPeaCTaBneHHbIX K HEMY AOKYMEHTOB, AaTy NOosydyeHusa pesynbtaTta
MYHUUMNANbHOW YCAyrn.

3.3.3.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanmMyMm TEXHUYECKON BO3MOXHOCTM OCYLIECTBMASETCA B aBTOMATUYECKOM pexume C
NCronb3oBaHMEM aBTOMaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHoU AN
OoKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT.

3.3.3.5. AoMrnHMUCTpaTMBHbIE NpoLeaypbl, ycTaHaBnMBaeMble nyHKToM 3.3.3 PernameHTa,
BbIMOMHATCSA B TeYeHMe OAHOro paboyero AHSA CO OHS MOCTYNNEeHUsa 3adBfeHus Ha
paccMOTpeHue.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB MMM NMPOEKT pelleHnss o6 oTkase B NpueMe OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

3.4. HanpaBneHne mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByOLWMe B NpeaocTaBneHnn
MyHULMNAnbHOW yCcryru

3.4.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOM MpoLeaypbl ABNseTcs
nony4yeHne OOSMKHOCTHbIM  NMUOM  (pabOTHMKOM), YMOSTHOMOYEHHBIM Ha  BbIMOSIHEHNE
agMWHUCTPaTUBHOM NpoLeaypbl, OT 4OIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NPUEM
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENSA JOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM MNpoueaypbl, aBnsetca HavanbHuk OTgena cTpouTenbCTBa, TpaHcnopTa,
XUMULLHO-KOMMYHAmNbHOrO M AOPOXHOro xo3snctBa McnonHuTtensHoro komuteTa BywHckoro



19

MyHMUMNanbHOro panoHa Pecnybnukn TatapcTtaH (ganee - 4OSMKHOCTHOE NULIO, OTBETCTBEHHOE
3a HanpaBsfieHne MeXBeJOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBEeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseTr B SMEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMKM criocobamn) 3anpocbl 0 NpefoCTaBfieHMM AOKYMEHTOB U CBeLEHUN,
npeaycMoTpeHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMUHUCTpaTMBHLIE NpOoLEeaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHATCS
B A€Hb NPUHATUSA 3aSBNEHUS HA PacCMOTPEHME.

PesynbTatamu BbINOMIHEHUS agMUHUCTPATMBHLIX NPoLeayp ABMAATCSA: HanpasBfieHHbIE B
opraHbl BNactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auum 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHUKM 3anpocoB, NOCTYMNMUBLLMX Yepes
cucTemy MEXBEeJOMCTBEHHOIO 3NEeKTPOHHOIo B3aUMOJENCTBUS, npenocTaBnsA0T
3anpalumMBaemMble JOKYMEHTbI (MHpopMaunio) Mnu HanpaensT yBegoOMIieHMs 06 OTCYTCTBUM
AOKYMeHTa 1 (Unu) nHopmaLmm, HeobxoauMbIX 4Ns NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHme o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHABNMBAEMbIE HACTOSALLNM MYHKTOM, BbIMOSTHAKOTCS
B CriegytoLme CpoKMu:

no OOKYMeHTaMm (CBedeHusIM), HanpaBnsembiM cneumanuctamum PocpeecTtpa, He Gonee
Tpex pabouunx gHen;

No OCTanbHbIM MOCTaBLUMKAM - B TeYeHne nNATM AHEeW CO [HA  NOCTYNfeHUs
MEXBEOOMCTBEHHOIO 3arnpoca B OpraH WUnM opraHvMsauuio, NpeaocTaBnslolmne AOKYMEHT WU
MHdOPMaLNIO, ECNN UHbIE CPOKW NMOArOTOBKM M HanpaBfeHUs OTBETA HA MEXBEeAOMCTBEHHbIN
3anpoc He ycTaHOBNEHbl deaeparnbHbIMM 3akOHaMK, NpaBoBbIMKM akTamu [lpaButenbcrTBa
Poccuinckon ®egepaummn 1M MNPpUHATBIMA B COOTBETCTBUM C  peadepanbHbiMU  3aKOHaMWU
HOpPMaTUBHbLIMWU NPaBoBbIMK akTamu Pecnybnukn TaTapctaH.

Pesynbtatamn BbIMNOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNSKTCA: LOKYMEHTbI
(cBepeHus), HeobxoanmMble AN NpeaocTaBeHNa MyHMUMNanbLHoOn ycnyru, nnbo yBegomneHme
o6 oOTkase, HanpaeneHHble [OOSPKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a HanpasneHue
MEXXBEOOMCTBEHHbIX 3aMpOCOB.

3.4.4. [omKHOCTHOE IMUO, OTBETCTBEHHOE 3a HamnpaBneHne MeXBe4OMCTBEHHbIX
3anpocos:

nony4yaet 3anpalmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrO
B3aMMOOENCTBUSA AOKYMEHTbI (CBeAeHUS), HeobxoamMble Ans NpeaoCTaBNeHUs MyHULMNanbHOM
ycnyrm, nnbo yBegomneHne 06 oTkase npu OTCyTCTBUM JOKYMEHTa 1 (unu) nHdopmaumm;

npu  HanMuMM  OCHOBaHUW, NPedyCMOTPEHHbIX nNyHKTOM 2.7.1. PernameHTa,
noaroTaBnMBaeT MNPOEKT peleHns o6 oTkasze B NpuveMe [OOKYMEHTOB, Heobxoaummblx Ons
npenoCcTaBneHNss MyHUUMNANbHOW YCNYIn.

MpoekT peweHnst 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHns
MYHUUMNANbHON YCNyru, C yka3aHeM npudnH oTkasa (B criydyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeAOoCTaBeHNs MyHULMNANbHOW YCIyrn, CBA3aHbl C
HapyLWEeHMEM YCTaAHOBIIEHHbLIX TPeOOBaAHUN K TakKMM AOOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueme AOOKYMEHTOB [OSDKHblI codepXaTb WHGOopMaumio O HauMMEHOBaHUMM [OOKYMEHTOB
(MHOpMaumn, cBedeHui), KOTOpble He NpeAcTaBfeHbl, coaepXaT HeaOCTOBEpPHble U (Mnn)
NpoTUBOpPEYnBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBnsieTCs Ha cornacoBaHMe B YCTAHOBIEHHOM MOpsAKe MOCPeACTBOM  CUCTEMbI
3MIEKTPOHHOro AOKYMEHTOO60pOoTa.

CornacoBaHne npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMBbIX Afis
npegoCcTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLECTBASIETCA B MNOPsiAKe, NpeayCcMOTPEHHOM
nyHkTom 3.5.3. PernameHra.

AOMUHUCTPATMBHbIE NPOLEaYPbI, yCTaHAaBNUBAEMblE HACTOALLUM MYHKTOM, BbIMNOSHAOTCA
B Te4YeHme ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS AAMWMHUCTPATUBHBLIX Mpoueayp SABMNSAOTCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHna MyHMUMnanbsHoOn ycnyrm, nnbo ysegomneHme
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o6 oOTkase, HanpasBneHHble [JOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasreHue
MEXBELOMCTBEHHbIX 3arpocoB, MPOEKT peweHns o6 oOTkase B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNeHNS MyHULUMNANbHON YCnyri.

3.4.5. NcnonHeHue npouenyp, ykasaHHbIxX B NyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanmMynMm TEeXHUYECKONW BO3MOXHOCTM OCYLIECTBMSeTCA B aBTOMATUYECKOM pexume C
Ncnosib30BaHNEM aBTOMAaTU3MPOBAHHOMW MH(OPMALMOHHOMW CUCTEMbI, NpefHasHa4YeHHoU AS1S
OKa3aHUs rocygapCTBEHHbIX U MyHULMNAMbHLIX YCIyr, B TOM 4YuCle C MOMEHTa permcrpauuu
3adBneHns B COOTBETCTBUU C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINONIHEHUS aAMUHUCTPATUBHbLIX NMpouenyp, ykasaHHbIX B
nyHkTe 3.4 PernameHTta, coctaBnsieT wecTb paboumx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Ha4ana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sABNsieTcs
NnocTynfneHne oT OSMKHOCTHOrO nunua, OTBETCTBEHHOIO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwuin), HeobxoauMMblX And npefocTaBfeHus MyHUUMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE afMUHUCTPATUBHOM NpoLeaypbl,
aBnseTca HadanbHuk OTgena CTPOUTENbCTBA, TPaHCMOPTa, >KUMULLHO-KOMMYHASTbHOMO U
OOPOXHOro Xxo3snMcTea McnonHUTeneHOro kKomuteta ByWMHCKOro MyHMUMNanbHOro paroHa
Pecnybnuku TatapcrtaH ganee - 4OSMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbtarta
npegocTaBfeHns MyHULUMNanbHOW yCnyru).

3.5.2. [lomKkHOCTHOE N1, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTata npefocTaBrieHuns
MYHULIMNANbHON YCNYrIu:

paccMatpmBaeT  C(POPMUPOBAHHbLIA  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBfeHnsa MyHUUMNanbHON yCcnyru;

Npwv BbISIBEHUN OCHOBaHUM AN OTKa3a B NpefoCcTaBleHUn MyHUUMNanbHOW YCRyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noarotaBnuBaeT MPOEKT pelleHna ol oTkase B
npegocTaBfieHMM MyHULMNANbLHOW YCIyru;

B CNny4yae OTCYTCTBUS OCHOBaHWM A5 OTKasa B NpeoCTaBeHUN MyHULMNANbHOW yCnyru,
npegyCMOTPEHHbIX MNYHKTOM 2.8.2 PernameHta, no wuToram pacCMOTPEHUA [OOKYMEHTOB,
HeobXxoouMMbIX [ONs NPeAoCTaBNEHUA MyHMUMNANbHOW YCnyru, NOAroTaBnvMBaeT MNPOEKT
pesynbTata npeaocTaBneHnsa MyHUUMNanbHON YCnyrm B COOTBETCTBUM C NOAMYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpasnsieT MOArOTOBMEHHbIN MPOEKT pesynbTata MNpeaocTaBneHns MyHULMNanbHON
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpPsiAKe MOCPeACTBOM CUCTEMbl 3NIEKTPOHHOIO
AOKymeHToobopoTa.

AOMWHUCTPATMBHBbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbINOJTHAKTCA
B TeyeHune 20 pabounx gHen.

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHbLIX Npoueayp SABASETCS: NPOEKT peLleHnsi O
NPUHATUN Ha Yy4eT rpaaaH, HyXJalWuxcsa B NPeAoCTaBfEHUM XKUMbIX MNOMELLEHUA Mo
A0roBopamM Hanma >urbiX NOMELLLEHUI XXUNULHOIo poHaa coumanbHOro UCrnonb30BaHUs, NPOEKT
pelleHns o6 oTkase B NpeocTaBrieHnn MyHULMMNAansHOW YCyri.

3.5.3. CornacoBaHue v nognucaHve npoekra pelweHns o6 oTkase B npueme AOKYMEHTOB,
HeobxoouMMbIX Ons  NpPedoCcTaBfneHUss  MyHUUMnanbHOW  ycnyrk, npoekTa pesynbTaTa
npegocTaBneHnss MyHUUMNanbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLEeCTBNAEeTCS
pyKoBOAUTENEM CTPYKTYPHOro noapasfaeneHns, OTBETCTBEHHOro 3a MNoAroToBKY pesynbraTta
MyHUUMNaneHon ycnyru, 3amectutenem Pykosogutensa OpraHa, PykosoguTtenem Oprana.

[MoaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLME 3aMeyaHus, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTata MyHuuunanbHou ycnyru. Nocne
YyCTpaHeHUs 3aMeYaHun MNPoeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs ANA COornacoBaHuUs U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MpoBepsaeT
cobnogeHne PernameHTa [JOMKHOCTHbIMM nuuamu OpraHa B 4acTW CPOKOB BbINOSTHEHUSA
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aZlMUHUCTPATUBHBIX Npoueayp, UX NnocrnegoBaTenbHOCTU U NOMHOTLI, HanNn4nsa cornacoBaHUN
YNONMHOMOYEHHbIX JOMKHOCTHbIX Niuy OpraHa B CUCTEME 3NEKTPOHHOIO A4OKYyMeHToobopoTa.

B cnyyae BbISiBNEHMS HapyLeHUWW B 4YacTW CPOKOB BbINOSIHEHUS aaMUHUCTPATUBHbLIX
npoueayp, WX nocnegoBaTenbHOCTM WM MNONHOTLI  PykoBogutens OpraHa wHUULMUMpPYET
npuBfieyYeHne K OTBETCTBEHHOCTU NL, 4ONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUU C MYHKTOM 4.3
PernameHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B TeYEHME BYX paboumnx gHEN.

PesynbTatamu BbINOMHEHUS aAMUMHUCTPATUBHBIX MNpouedyp SBNAKTCA: peweHne o6
OoTKase B NpuMeme AOKYMEHTOB HeobXoaMMbIX Ansi NpefocTaBfeHUs MyHULMNanbHOWM YCIyru,
pelweHne 06 oTkase B NpeaoCTaBneHMM MyHUUMNANbHOM YyCAyrn, pelleHne o NPUHATUN Ha y4eT
rpaxgaH, HyXgalLwWnxcs B NpefoCTaBAeHUM XUITbIX NOMELEHNA NO AOroBopam HanMa XumblxX
NoMeLLEHNN XUNULLHOIO hoHAa couManbHOro UCMoNb30BaHKUS.

3.5.4. WcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHta, npwu
HanmMyMm TEeXHUYECKON BO3MOXHOCTM OCYLIECTBMASETCA B aBTOMATUYECKOM pexume C
Ncnosib30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbI, NpeaHas3Ha4YeHHoOW Ans
OoKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM npoueaypbl SBMSeTCH
nonyyeHne [OMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, noATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCeryri.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypsbl,
aBnseTca  rmaeBHbI - cneuynanuct  OTaena  CTpPOUTENbCTBA,  TPaHCMNopTa,  XUMULLHO-
KOMMYHanbHOro U1  [OOPOXHOro Xxo3auctea McnonHutenbHOro komuteTa  ByuHcKoro
MyHUUUMNaneHoro panoHa Pecnybnukn TatapcTtaH (ganee - JOMKHOCTHOE NULLO, OTBETCTBEHHOE
3a Bblgayy (HanpaeneHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWe CBedeHW O pesynbTaTe npefoCTaBreHus
MYHUUMNANbHOMW YyCryrm B NOACUCTEMY BeOeHUMs [LOOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3HayYeHHOW AN OKa3aHWs roCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

n3BeLwaeT 3aaBuTens (ero npencraBuTens) CnocoboM, yKasaHHbIM B 3asiBIEHUKU, O
pesynbTaTte nNpefoCcTaBneHns MyHUUMNanbHOW YCNyrn n 0 BO3MOXHOCTW MNOMy4YeHus pesyrnbTaTa
npegocTaBneHnsa myHmumnansHon ycnyrn B8 OpraHe unnu 8 MOLL.

NcnonHeHve npoueadyp nNpu HanuUyMm TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4YeCKOM peXxumMe C UCMNOoNb30oBaHWEM aBTOMATU3MPOBAHHOM WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B TeyeHue ogHoro paboyero AHA CO AHA noanucaHua LOKYMeHTa, noaTBepXgatoliero
npegocrtasneHne (oTkas B MNpPeaoCTaBfAeHUM) MYHULMNANbHOW yCryrn, YNONHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SBMASTCA: pasMelleHune
cBefeHMn O pesynbTaTe MpedoCTaBrneHns MyHUMUMnanbHOW ycryrm B MHAOPMaUMOHHbIX
cucTemax, Wu3BelleHue 3aaButensd (ero npeacTaBuTens) O pesynbrTarte npegocTtaBneHns
MYHULMMNANbHOW yCnyru n cnocobax ero nonyyYeHums.

3.6.3. MNopsgok Bblgaun (HanpasneHusl) pesynbTata NpegocTaBneHns MyHUUMNnansHOM
yCnyru:

3.6.3.1. lNpun obpaleHnn 3asButens 3a pesynbTaToM MyHuumunanbHoW ycnyrin B MOL,
paboTHuk MO®L| BblgaeT 3aaBuTENtO pesynbTaT MyHuuunanbHoW ycnyru. [lo TpeboBaHuio
3aaBUTENA BMECTE C SK3EMMMSPOM 3NEKTPOHHOro OJOKyMeHTa Ha OymaxXHOM HocuTene emy
MOXeT BbITb NPeAOoCTaBeH 3K3eMMNNAP ANEKTPOHHOIro AOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbI
HOCUTESb.
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AOMUHUCTPAaTUBHbIE NpoLeaypbl, yCTaHaBNMBAEMble HACTOALLUM MYHKTOM, BbIMOMHSAOTCH
B Nnopsake odepeaHoCTU, B AeHb NpUObLITUSA 3asBUTENS B CPOKU, YCTAHOBIEHHbIE pernameHTom
paboTbl MOL.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbLIX Npoueayp ABNATCA: dukcaumsa dakra
Bblayu pesyrnbTaTta npegocTtaBneHns MmyHuuunansHoun yeryrm 8 AUC MOLL.

3.6.3.2. lpn obpalieHnn 3asiBUTENdA 3a pesyrbTaTOM MyHUUMMANbHOW YCNyrn 4yepes
PecnybnukaHckuin noptan 3asdBUTENO B MUYHbIA KabuHeT aBTOMaTU4ecKu HanpaBnseTcs
3NEKTPOHHbIN 06pa3 AOKYMEHTA, ABNSAIOLWEroca pesynbTaToM NpegoCcTaBneHns MyH1LMNanbHON
ycrnyru,  NoANUCaHHbIA  YCUINEHHOW  KBanuUMUUMPOBAHHOW  3MEKTPOHHOW  MOAMUCHIO
YNONMHOMOYEHHOro AomkHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPAaTUBHbIE Npoueaypbl, yCTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOMHSOTCSA
B [eHb noanucaHuss [OOKyMeHTa, MOATBepXaawllero npegocraBneHne (otkas B
npegocTaBneHnn) MyHULMNanbHOW YCryrn, YNOMHOMOYEHHbIM OOIDKHOCTHbIM nvuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouedyp SABMSTCA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
noagTeepxgarollero npegocTaBneHne MyHUUMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.6.3.3. Npwn obpalleHnn 3agBuTensa 3a pesynbTaTtoMm MyHuuunansHou ycnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTar MyHuumunansHou ycnyru. Mo TpeboBaHWO 3aaBUTENs BMECTE C 3K3EMMNNAPOM
9NEKTPOHHOro AOKYMeHTa Ha ByMaxXHOM HocuTene emy MOXeT ObiTb NpeaoCTaBneH K3eMnsap
3NEeKTPOHHOro AOKYMEHTa MyTeM ero 3anvcn Ha CbeMHbIA HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBMAOTCA B MNOpsSAKe O4YepedHOCTW, B [OeHb npubbiTUs 3asBuUTens B  CPOKMW,
yCcTaHoBMeHHble [MpaBunamu BHyTpEHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtom BbLINONMHEHNS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: ukcaunsa dakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMAaTU3NPOBaHHOM
WH(POPMAUNOHHON cuUCcTeMe, MpefdHasHadYeHHOW [N OKa3aHUA  rocyJapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. cnpaBneHune TeXHNYECKNX oLNBOokK

3.7.1. B cny4yae oGHapyXeHUs TEeXHWYEeCKOW OWUnBKN B AOKYMEHTe, SABNALEeMcs
pe3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3asBuTenb HanpasnseT B OpraHx:

3asBneHne o6 McnpaBneHun TexHudeckon owmnbkn (npunoxeHve Ne 5 kK HacToswemy
PernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEMO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEILWME IOPUONYECKYIO CuUIy, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLLUNOKM.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLMOKN B CBEAEHMUSAX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLLEMCS pe3ynbTaToOM MyHULMNanbHOW ycnyri, nogaeTcs 3assmutenem (YNnonHOMOYEHHbIM
npeacraButTeneM) NoYToBbIM OTNPaBMAEHMEM (B TOM YMCMEe C UCMONb30BaAHNEM 3NIEKTPOHHOM
noytbl), 6o 4Yepes PecnybnukaHckun noptan nnu MOL.

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3@ NPMEM LOKYMEHTOB, OCYLLECTBNAET NpUeM
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OINBKN, perncTtpupyeT 3asBrneHue ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMu 1 nepeaaeT ux JOIMKHOCTHOMY NinLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALUM NMYHKTOM, BbIMOMHSAOTCA
B TeYeHne ogHoro paboyero gHA € AaTbl pernctpaumm 3asBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHBIX MNpPOLEnyp SBNAOTCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HanpaBfieHHOEe Ha pacCMOTPEHWe [OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
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3.7.3. JomkHOCTHOE NuUo, OTBETCTBEHHOE 3a 006paboTKy OOKYMEHTOB, paccMmaTpuBaeT
OOKYMEHTbl U B UENAX BHECEeHUS WCMNpaBrneHuh B [OKYMEHT, SABMSIOWUNCH pe3ynbTaToMm
npefocTaBfeHnss MyHUUUNAnbHOM YCNyru, OCyWecTBNAeT npouenypbl, nNpesyCMOTPEHHbIe
nyHkToM 3.5 PernameHTa, n Bbl4aeT UCNPaBrEeHHbIN JOKYMEHT 3asaBUTENIO (YNOSTHOMOYEHHOMY
npeacTaBUTEsNIl0) JIMMHO NOA4 POCNUCH C  U3bATMEM Yy 3aaBuTens  (YNoSIHOMOYEHHOro
npeacraBuTens) opurmHana AOKYMEHTa, B KOTOPOM COLEPXUTCHA TexHudeckas owwubka, vnu
HanpasnseT B agpec 3adBUTENsA NOYTOBLIM OTNpaBrieHneM (NOCPeaCTBOM SMEKTPOHHOW MOYThI)
NMMCbMO O BO3MOXHOCTU MOSMyYeHUss OOKyMeHTa npu npegoctasneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSOTCA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLIMOKM Mnu NonyvyeHust oT
noboro 3aMHTEPECOBaAHHOIO N1UA 3asBreHnUs 0 AoMNyLLEeHHON ownbke.

Pesynbtatamy BbINOSHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBASKTCA:  BblAaHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. MNopagok n opmbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULUNANbHOW yCnyrm

4.1. NopsnoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a COBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML @MU NONOXEHUIN PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TpeboBaHNs K NPEAOCTaBEHNI0 MyHULMMNANBHOWM YCnyri,
a Takke NPUHATUEM UMW PeLLEHUI

KoHTponb 3a NOMHOTOM N Ka4eCTBOM NpefoCTaBeHUss MyHULMNANbHOW YCyru BKItoYaeT
B cebsa BbISBNEHWE W YyCTpaHEHME HapylleHUWn npaB 3asiBUTENEen, npoBedeHne MnpoBEpPOK
cobnogeHna npoueayp npenocTaBfeHUst MyHUUMNanbHOW YCnyry, MOArOTOBKY PeLUeHUn Ha
aencteus (6esgencteme) OOMKHOCTHBIX NUL, OpraHa MECTHOIO CamoyrnpaBfeHns.

dopmamMn KOHTpoONs 3a CoOMaeHMEM WUCMNOSTHEHUS agMWHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHve nNPOEKTOB [OOKYMEHTOB MO NpedoCTaBneHunto
MYHULMNANbHON YCNYTu;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKN BeAEHNA Oenonpon3BOACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MPOBEpPOK cobniogeHus
npoueayp NpeaocTaBfieHUss MyHULMNANbHOW YCIyri.

B uenax TekyLero KOHTPONs UCNONb3YKTCH CBEAEHWS, UMEIOLLMECH B ANIEKTPOHHON Ha3se
AaHHbIX, cny>xebHasa KoppeCcnoHAeHUMS, YCTHas N NMCbMEHHas MHopMaUns AOSMKHOCTHBIX NUL,
OCYLLECTBMAWNX  BbINOMHEHWE  aAMUHUCTPATUBHBLIX  Npoueayp,  XXypHanbl  y4yeTa
COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHVMEeM [OeWCTBUW Mpu npefocTtaBneHuu
MYHUUMNANBbHOMW  YCNYrM WU MPUHATMM  pPeLleHUMn  PyKOBOAUTEN  opraHa  MEeCTHOro
camoynpasfeHus NpeacTaBnATCA CnpaBkn O pesynbTartax NpeaocTaBreHns MyHULMNanbHON
yCcrnyru.

O cnyyasx M nNpuYMHax HapyLleHWst CPOKOB, MOCMeAoBaTeNlbHOCTM WU CoOepXKaHus
afMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULAa HEMEOTEHHO MHAOPMUPYIOT PYKOBOANUTENS
opraHa, NnpefocTaBngalLWero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPAHEHUIO HapYyLUEHUN.

TeKkywmin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTM OEWCTBUN, ONpeaeseHHbIX
agMWHUCTPATUBHLIMKM  MpouedypamMu MO MPedoCTaBNEeHUd  MyHUUMMANbHOW  YCIyru,
OCYyLLEeCTBMNAEeTCA 3aMecTuTeneM pyKkoBOAUTENs opraHa MeCTHOro camoyrnpasneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NpPeaoCTaBNEHUIO MYHULMNANbHOW YCryru,
HayanbHUKOM OTAena, OCYyLWECTBNAOWEro opraHusauuio paboTbl MO NpeaocTaBreHuto
MYHULMNANbHON YCNYrW.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBIAILWNX TEKYLUUIN KOHTPOSb, yCTaHaBNMBaeTCA
NOSIOXEHNAMM O CTPYKTYPHbIX noApasferieHnsx opraHa MeCTHOro camoyrpasreHna wu
AOIMKHOCTHBLIMMW perfiaMmeHTamu.
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4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIIEHMS MTAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NMOSHOTHI
1 KayecTBa NpeaocTaBneHmst MyHULUMNanbHOM YCryri, B TOM Yucrie Nopsiaok U oopMbl
KOHTPOIS 3@ NOSTHOTON M KA4YeCTBOM NpeaoCTaBeHNst MyHULMNAanbHOW YCryru

KOHTponbHble NpoBepkn MOryT ObiTb MMAaHOBbIMM (OCYLIECTBNATLCA Ha OCHOBAHWUU
nonyrogoBbIX WM TFOAOBbLIX MNNAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHnsd) wu
BHennaHoBbIMU. [pn NpoBeaeHMM NPOBEPOK MOrYT paccMaTpMBaTbCs BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHNeM MyHMUMNANbHOW ycnyrn (KOMMMEKCHbIE NPOBEPKKU), UM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a pelueHusa n genctend (besnencreme), npuHMMaemsle (OCyLLeCTBNSEMbIE) UMY B
Xoe npefocTaBrneHns MyHUUMNanbHOM YCnyru

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoauTtenb opraHa MECTHOMO CaMOYyMpaBfieHMs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHNe 3asBreHUN.

PykoBoantenb (3amecTtuTenb pPyKOBOAMTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CcamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbIMOSIHEHNE aOMUHUCTPATUBHbLIX [LEWCTBUM, YKal3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULUA W WHblE MyHUUMNANbHbIE CryXalue 3a peLleHus n OencTBus
(6e3pencTBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XOAE NPeaoCTaBNeHUs MyHULMNAanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lonoxeHusi, xapaktepuayoLime TpeboBaHus K Nopsaaky u oopmam KOHTPOSs 3a
npenocTaBneHMEM MyHULMNANbLHOW YCRyri, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMMNANbHOM YCAYrM CO CTOPOHbI rpaxnaH, WX
00beaVHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro caMoynpaBfeHus Npu NPeaoCTaBNEHNN MyHULMNANbLHOW YCNyrn, NOMyYeHns
NOJSTHOM, aKTyarnbHOM U JOCTOBEPHOW MHPOPMaLMK O Nopsake NpeaocTaBreHns MyHULMNansHom
ycryrm u BO3MOXHOCTW gocyfnebHoro paccMoTpeHus obpaweHuin (kanob) B npouecce
npeaocTaBneHnsa MyHULMNANbHON yCyru.

5. OocynebHbiv (BHecyaebHbIN) nopsaok obxanoBaHUA peleHnn n aenctemmn (6esnenctens)
opraHa, NpeAoCTaBnsAoLLEro MyHUUUNANbHYH YCAYry, MHOFOGYHKLMOHAMNBHOIO LieHTpa
npefocTaBneHnsi rocy4apCcTBEHHbIX U MyHULMNANbHbBIX YCNyr, OpraHM3aunin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-93, a Takke Ux OOMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cnyxawmx, paboTHMKOB

5.1. 3aaBuTENM MMEIT NpaBO Ha obxanoBaHume B OCYyAeOHOM nopsaake peLleHuin U
aencteuin (6e3gencTeuns) opraHa, NpeaocTaBnsaloWero MyHULMNAanbHY yCnyry, A0SMKHOCTHOIO
nvua opraHa, NpeaocTaBAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMNANbHOIO CryXallero,
PYKOBOAUTENS OpraHa, NpeAoCTaBnsoWero MyHUUMNanbHy ycnyry, MHOrOYyHKLMOHANbLHOMo
LeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LEHTPpa, opraHn3aumi, npeaycMOoTPEHHbIX YacTbHo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B Crieayowmx criyvyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBeHUN MyHULMNANbBHOM YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;
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2) HapylleHvne cpoka npefocTaBrieHus MyHUUMnansHoW ycryrn. B ykasaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pelLueHun u gencteum (6e3nencraeums)
MHOTrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCcnu Ha MHOro(yHKUMOHanbHbIN LEHTP, peLleHnsa n noencrems (6es3gencrtame) KOToporo
oGxanytTcs, BO3noxeHa (PYHKLUMA MO NpeaoCTaBNEHM0 COOTBETCTBYIOLUMX MyHMULMNANbHbBIX
ycnyr B nosiHom obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 depepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBreHne Uin ocyLLeCTBrEHNE KOTOPbIX HE NpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvkm
TaTtapcTaH, MyHUUMNANbHbIMA NPABOBbIMW aKkTaMu AN1s NPeAoCTaBfeHUss MyHUMUMMAnbHON
ycnyru;

4) oTKka3 B MNpuveMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccuinckon Pepepaummn, HOPMATUBHBLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbIMW akTamun Ansi NpeaoCTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B npeaocTaBneHUM MyHULMNAnNbHOW YCAYrn, €Cnv OCHOBaHUSA OTkal3a He
npegycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon depepaumm, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTesrieM peLleHnn
n OencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, ecnv Ha MHOrO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteusa (6e30encTBne) KOTOporo obxanykTcsl, BO3NOXEeHa QYHKUMSA Mo
NpeaocTaBNEeHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTMBHbIMA  NpaBoOBbiMM  akTamm  Poccunckon  Pepepaunn,
HOpMaTUBHLIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKM NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, npefoCTaBnSAlLWEro MyHUUMNAanbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnslWEro MyHUUUNANbHY YCryry, MHOMOYHKUMOHANbHOrO UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4actbio 1.1
crtatbn 16 PepgepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPABIEHUN OOMYLLEHHbIX
UMK onevaTok M OWKnBOoK B BblAAHHbLIX B pe3ynbTaTte npeaocTaBieHns MyHUUUNanbHOM ycrnyrm
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOTO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLlleHun u gencteumn (6esnencrems)
MHOTFOOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LUEHTpa BO3MOXHO B
crny4vae, ecnun Ha MHOropyHKUMOHAamNbHbIN LIEHTP, peLleHnsa n aencteus (6esgencramne) KOToporo
obxanytTcs, BO3noxeHa (PyHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUNANbHbIX
ycnyr B nofHom obbeme B nopsiake, onpegeneHHoM yactbio 1.3 ctaten 16 PepepanbHoro
3akoHa Ne 210-93;

8) HapyLLeHMe cpoka unu nopsigka Bblaaym AOKYMEHTOB N0 pe3ynbTatam NnpeaocTaBneHuns
MYHULMNANbHON YCNYru;

9) npuocTaHoBNeHWe NpeaoCTaBNEeHNs MyHUUMNANbHON YCNyru, ecrim OCHOBaHuS
NPUOCTaHOBMEHNS HE NPeayCMOTPEHbI heaeparibHbIMN 3aKOHAMUN 1 MPUHSATLIMU B COOTBETCTBUN
C HUMW MHBIMU HOPMaTUBHbLIMU NPaBOBbIMU akTamu Poccuickon degepauun, 3aKkoHamu U MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukn TatapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTENEM peELLEHNI
" aencTenm (6esgencTaus) MHOrO(PYHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCcnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBme) KOTOporo obxanyrTcs, BO3foXeHa QyHKuua no
NpeaoCTaBNEHNIO COOTBETCTBYIOLIMX MYHULMMNANbHBLIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03.
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10) TpeboBaHue y 3aaBUTENA NPU NPegoCTaBAeHNN MyHULMNANbHOW YCyrM AOKYMEHTOB
unu uHopMaumm, OTCyTCTBME M (UNIM) HeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B MpuUeMe [AOKYMEHTOB, HeoOXOAMMbIX ANna npefocTaBreHus
MyHUUMMNaNbHOW ycnyry, nMbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKYEeHUeEM
cny4yaes, NpeaycMOTPeHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 ®egepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crny4yae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLleHUn U
Aencteun (6e3nencTenst) MHOrOMYHKUMOHANBLHOIO LeHTpa, paboTHMKa MHOrOYHKLUMOHANbHOMO
LeHTpa BO3MOXHO B Cfydae, eCcriv Ha MHOrogyHKUWNOHAsbHbIA LIEeHTP, pelleHns U OenCTBUS
(6e3pencTBne) KOTOPOro OOGXanylTcs, BO3NMOXeHa @yHKUMS MO  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULMNAMbHLIX YCNyr B NOfIHOM o6beme B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcsa B NMCbMEHHOW hopme Ha BymakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpegoCcTaBnALWNA MYHULUMNANbHYKO YCNYry, MHOTOMYHKUMOHANbHbIA LEHTP
nMbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrOyHKLMOHaNbHOro LeHTpa (ganee - y4ypeauTternb MHOrOYHKLMOHANbHOMO LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTbto 1.1 ctaTbn 16 ®efepanbHoro sakoHa Ne 210-
®3. JKanobbl Ha peweHna wn gencteua  (besgencTBMe)  pykoBOAUTENS  opraHa,
NpegoCcTaBnAOWEro MyHUUUNANbHY YCnyry, NogaltTCd B BbIWECTOAWUN opraH (npyu ero
Hanu4um) NMbo B criydae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCcTaBfsAoWeEro MyHuuunanbHyto ycnyry. XXanobbl Ha pelueHus U OencTsus
(6e3pencTtemne) paboTHUKA MHOTOYHKLUMOHANBHOIO LEeHTpa MoAaltTCs PyKoOBOOAMTENO 3TOro
MHOroyHKUMoHanbHoro ueHtpa. >Kanobbl Ha peweHns u pgencteusa  (6esgencreune)
MHOrOYHKLMOHANbHOro LieHTpa NoAalTCs yYpeamTentd MHOrOyHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrterme) pabOTHUMKOB OpraHM3auuin,
npenycMOTpeHHbIX 4vacTbto 1.1 cTtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

YKanoba Ha peweHns wu penctBusa (6es3gencTene) opraHa, npenocTaBNAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUMUMNanbHYyH
yCnyry,  MyHUMUMNANbHOIO  Criy)allero, pykoBogUTENs  opraHa, npeaoCcTaBnsowero
MYHMUMNANbHYKO YCrnyry, MOXeT OblTb HanpaBneHa no noyte, 4yepe3 MHOrodyHKLMOHANbHbIN
LUEHTP, C WCMNOnb3oBaHWEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
odomuManbHOro canTa opraHa, npefocTaBnsalLWero MyHuuunaneHy yenyry, EgmHoro noptana
nnbo PecnybnunkaHckoro noprana, MHPOPMaUMOHHON cUCTeEMbI gocyaebHoro obxanosaHus, a
TaKke MOXeT ObiTb NpMHATA NPU NIMYHOM nNpueme 3asButens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBrne) MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKA MHOrOYHKLMOHANbLHOrO LeHTpa
MOXeT OblITb  HanpaBneHa NO  NoOYTe, C  WCMNONb30BaHMEM  WUH(OPMaLNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MoOXeT OblTb MPUHATA NPU NMYHOM NpuemMe 3asBuTens.
YKanoba Ha pelueHna n genctena (besgenctane) opraHmsaunin, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «HTepHeT»,
odomumManbHbIX CanToB 3TUX opraHndaumn, EgmHoro noprana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, OOSMKHOCTHOro
nvua opraHa, NpeaocTaBNALLEro MyHULUNANbHYO yCnyry, IMB0o MyHULMNANbHOro CryXallero,
MHOrO(YHKLMOHANbLHOro LeHTpa, ero pykosoautens u (Mnu) paboTHUKa, opraHusauuu,
npegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx pykoBogutenen
n (Mnn) paboTHUKOB, peLleHns 1 AencTBus (6e3gencTeme) KOTopbiX obxanyrTCs;

2) hammnuio, UMsi, 0OTYECTBO (NoCneaHee - Npu Hann4mMm), CBEAEHNSA O MECTE XUTENbCTBA
3aasutena - duanyeckoro nuua nmbo HauMeHOBaHWE, CBEAEHUSs O MEeCTe HaxoXOeHus
3aaBuUTENd - IOPUONYECKOro Nuua, a Takke HoOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
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(appeca) aneKTpOHHOW MOYTbI (NPW HaNM4YuMK) U NOYTOBbLI adpec, NO KOTOPbIM AOMMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyemblXx peleHuax u gencteuax (6esgencteumn) opraua,
npegocTaBnALLIEro MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NiMLa opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO YCnyry, nnbo MyHMUMNanbHOro Cnyxawero, MHOro(yHKLUMOHaNbHOMo LEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, OpraHu3auun, npegycMoTPeHHbIX 4vacTbio 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrfaceH C pelweHneM 1 OencTBuem
(6e3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YChyry, AOSMKHOCTHOrO nuvua
opraHa, nNpegocTaBSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxaliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LEHTpa, OpraHu3auum,
npeagycMOTPEHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MmoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NP Hann4yumn), NOATBEPXAatoLLmMe 4OBOAbI
3aasutend, Nnbo nx Konuw.

5.4. MNMoctynuBwas xanoba noanexuTt pernctpauun B CPOK He nosgHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBliass B opraH, NpefoCTaBASAOWMUNA MYyHULMNANBHYIO YCIyry,
MHOTMOYHKUMOHANbHbLIN LUEHTP, YY4peamTento MHOrogyHKLUMOHANbLHOMO LIeHTpa, B opraHnsaumu,
npegycMoTpeHHble 4actbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [HeW CcO [OHS ee perncrpaumm, a B crydae obxanoBaHWA oOTka3a opraHa,
NpegocTaBnAOLWEro MyHULUUNANbHY YCryry, MHOrOYHKUMOHANBHOrO LieHTpa, opraHu3auun,
npegycMOTPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3aaBuTens nmbo B ncnpasBneHum AonyLeHHbIX OrneYaToKk 1 ownbok nnun B criyvyae
obXanoBaHus HapylleHUa YCTaHOBMIEHHONO CpoKa TaKMX MWCMNpPaBfeHUM - B TeYeHue nNATU
pabo4ynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO W3 crnegyloLwmnx
peLleHni;

1) xxanoba ypoBneTBopsieTcs, B TOM 4ucre B pOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMM NpPaBOBbIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamyn Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee OH4A, cnefylowlero 3a AHEM NPUHATUS peLUeHus], yKa3saHHOro B HaCTOALEM
NyHKTE, 3a8BUTENIO B NMUCbMEHHON (hOpME U MO XENaHUK 3asBUTENS B ANEKTPOHHOM dhopMme
HanpaBnseTcs MOTUBMPOBAHHBINM OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHdopMaunsa o ENCTBUAX, OCYLLECTBISEMbIX
OopraHoMm, NpeaocTaBnsoWLMM MYHULMNASBbHYO YCIYry, MHOrOQYHKUMOHASbHBIM LEeHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensix HesaMegnuUTenbHOro  YCTPaAHEHUSs!  BbISBMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA U3BMHEHMS 3a OOCTaBleHHble HeyaobcTBa u
yKasblBaeTCqd WH@opMauua o JAanbHeuwunx AencTBUSAX, KOoTopble HeobxXxoOuMO COBEpLUMTb
3aABUTENIO B LIENAX NONYyYEHUST MyHULMNANbHOW YCAYTu.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTax PacCMOTPEHUs Xanobbl 4alTCs apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNU NO pe3yfnbTaTaM pPacCMOTPEHUST XKanobbl
NpU3HaKoB cOoCTaBa agMUHUCTPATUBHOIO MpPaBOHAapPYLUEHUA UKW NPECTYNeHns OOMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MNOSTHOMOYMAMM NO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnslT MMEILLMECH MaTepuarnbl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNANsHOM ycnyru
Mo NOCTaHOBKE Ha Y4YeT rpaxaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin No 4OroBopam Hamma Xunblx
NOMeLLEHNN XUNULLHOro doHaa
coumanbHOro NCnonb30BaHUS

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)
PEWEHWE
O MPUHATUM Ha YYET rpaxaaH, HyKOaloLWwmnXcsl B NPeA0CTaBNEHNM XUIbIX MOMELLEHUIA NO

A0oroBopam Hamma XusblX NOMELLEHMUN XUNULWHOIo poHAa coumanbHOro NCMNofb30BaHUs
oT Ne

Ha ocHoBaHuu 3adBneHus oT Ne N npencTaBneHHbIX
[OKYMEHTOB, B COOTBETCTBUM C 3akoHOM Pecnybnuku TatapctaH «O peanusaumm npas rpaxaaH
Ha npegocTaBrneHMe WM XWUMbIX MOMELLUEHMIA MO [A0roBopaM Halma XWUMblX MNOMELLEHWIN
XUMULLIHOTO bOHAA cCoLManbHOMO UCMONb30BaHNS» NMPUHATb HAa YYET B KAYeCcTBe HyXOaloLnXcs
B NPeaoCTaBMNeHUN XUNbIX MOMELLEHUI NO JOroBOpaM HaliMa >XUIbIX NMOMELLEHUA XUMULLHOTO
doHaa coumanbHOro UCnonb3oBaHUs:

N COBMECTHO MPOXMBAIOLLNX YIEHOB CEMbMU:
1.
2.
3.
[laTa NpuHATUA Ha yYeT:
Homep B ovepeau:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Mo NOCTaHOBKE Ha Y4YeT rpaxaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin No 4OroBopam Hamma Xunblx
NOMeLLEHNN XUNULLHOro doHaa
coumanbHOro NCnonb30BaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMINEHUE
006 oTKase B NpefoCTaBeHnn MyHULMNANbHOW YCyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aABNEHUN OT Ne (6ama

U HoMep 3asierieHusi) NPUHATO pelleHne o6 oTkase B NpedoCTaBNeHNN MyHULMNANBHOW YCyru
no criegyLmmM OCHOBAHUAM (8bI6pamb HEObX00UMbIE):

1.

2.

Pa3bsiCHEeHMsI NPUYKNH OTKa3a:

[lononHUTEeNnsHO NHOPMUpPYEM:

(vka3bieaemcs uHgopmayus, Heobxodumas O ycmpaHeHus npuYuH omkasa, a makxe
UHas dornonHuUmersnbHas UHGhopMayus npu Haau4yuu).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moanmck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLWLMXCS B NpeAoCTaBNeHNN XUrbIX
MOMELLIEHMI NO A0roBopam HarmMa XunblX
MOMELLIEHUM XUITULLHOIO dooHAa
coumanbHOro UCnosib30BaHUSA

ol7(e]

[IOKyMEHT, yaoCTOBEPSAIOLLUNIA INYHOCTD:

(BMA OOKYMEHTA)

(cepwus, Homep)

(kem, Korga BblgaH)
AOpec perncrtpaumm

npeﬂCTaBMTeﬂbIK)ﬂOBepeHHOCTMMﬂM3aKOHHHﬁ
npeacraBuTEsb.

(o)

[lOKyMEHT, yOOCTOBEPSIHOLLMIN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
PekBnanTbl  OOKyMEHTa, noATBepXaatoLiero
NONMHOMOYUS:

ALpec perncrpaumm

KoHTakTHas nHgopmauus:
HOomMep Ten.
1

HoMep Ten.
2

an.
no4yTa

3asaBneHne
O NMPUHATUM Ha yYeT rpaXkaaH, HyXKaalLWmnxcs B npegocTaBneHnm
XUnbIX NOMELLEHNI NO AOroBopamM HanMa XUnbiX MOMELLEHNIN
XunuwHoro oHaa counanbHOro MCNorb30BaHKs
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[Mpowy nNpuHATL MEHS C CeMbeN Ha yYeT rpaxaaH, HyXOalwmxcsa B npegocTaBreHnn
XUnbIX MOMELLEHUN MO JOroBopaM Harma XUrblX NOMeELLEHNN XUITULLHOIMo ooHA4a coumnanbHOro
ncnosbL3oBaHMA (ganee - yver).

Hactoswmm 3asiBrieHnemM noaTBepXaaln, YTO S U YfieHbl MOen ceMbMu (MpyU Hanmyun)
asnsemcsa rpaxgaHamm Poccunckon defepaumn, aBngemMca no yCcTaHOBMEHHbIM XXUNULHbIM
kogekcom Poccuiickon defepaumm OCHOBAHUAM HYXOAIOWMMUCH B XWMbIX NOMELLEHUAX Mo
A0roBopaM HarmMa XUIblX MOMELLEeHUN XUMULHOMO (PoHOa coumaribHOro UCMonb30BaHusA, a
Takxe:

MOW 0OX04 U JOXO04 NOCTOAHHO NMPOXMBAKOLLMX CO MHOM YNIEHOB MOEN CEMbW U CTOUMOCTb
Halero wumyllecTBa, noanexawero HanoroobrnoXeHuio, He npeBbIWalT MaKCUMaribHOro
pasmepa, yCTaHaBNMBaeMOro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TaTapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxgaH Ha npegocTaBneHne UM Xusbix
noMeLLeHnn Mo [OroBopaM HavMa >XUMbIX MOMELEeHUN XUMULHOMO (poHOa coumanbHOro
NCNOSIb30BaHUAY;

S1 M YNeHbl MOen CeMbM He NPU3HaHbI U He UMEIT OCHOBaHUM BbITb MPU3HAHHBIMW OpraHamMm
MECTHOro camoynpasfeHns ManouMyLLMMn B Nopsake, ycTaHoBreHHOM 3akoHoM Pecnybnvku
TatapctaH ot 13 wuwona 2007 roga Ne 31-3PT «O peanusaumm npaBa rpaxgaH Ha
npegocTaBfeHne MM XUIbIX NOMELLEHUN roCyAapCTBEHHOIO XUNUWHoro goHaa Pecnybnvku
TaTapcTtaH n MyHULMNAnbHOro XunuwHoro ooHaa no 4OroBopam coumaribHOro Hammay.

MHe M3BEeCTHO, 4YTO B Clyyae BbISIBEHNA HEAOCTOBEPHOCTU MNPeAoCTaBfIEHHbBIX MHOM
CBeEeHUN nocrie NPUHATUA MEHSA U YNIEeHOB MOEN CEMbU Ha YYEeT 9 U YreHbl MOen cembn ByayT
CHSATbI C yyeTa.

A n coBepLUEHHONETHNE YNeHbl MOe CEMbU JaeM CBOE corflacve Ha npoBepKy OpraHoMm
MECTHOro camoynpasneHnsa npeacTaBneHHbIX CBeAEHN 0 A0X04aX N UMYLLECTBE B HarnoroBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTaB mMoen cembmn YernoBexk:

1. Cynpyr(a)

(pekBun3unTbl cBnaeTenbcTBa o 6pake, ®.1.0., yicno, mecsu, rog poxgeHus,
nacnopT, cepusi, HoMep, Kem 1 korga BolgaH, CHAJIC, agpec pernctpaumm no mecrty
XUTenbCcTBa)

2.

(poacTtBeHHble oTHoweHus, ®.U.0., yncno, mecau, rog poXxageHus, nacnopt
(cBMOETEnbCTBO O POXAEHUN), Cepusi, HOMepP, KeM 1 koraga BblgaH, CHWUJIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

3.

(poacTteeHHble oTHOWweHUs, D.U.0., yncno, mecsu, rog poXxaeHusi, nacnopT
(cBMAOETENbCTBO O POXAEHMM), cepusi, HOMep, Kem n Koraa BeligaH, CHUJIC, agpec
permctpauum no MecTy XuTenbcTea)

A 1 yneHbl Moen cemMbl 4OCTOBEPHOCTb M NMOMHOTY HACTOALLUNX CBEAEHUN NOLATBEPXKAAEM.
B cny4ae, NOCTaHOBKM MEHSI M YNIEHOB MOEWN CeEMbM Ha y4yeT 00s3yoCb NpenoCcTaBnATb
OOKYMEHTbI, NOATBEPXAalLMe npousowenlime U3MeHeHUd B CBeAeHUsX, YKasaHHbIX B
HacToALWEM 3aaBIEHUN, B CPOK He nosgHee 30 aHen co AHA BO3HUKHOBEHUS TakUX U3MEHEHUN.
PesynbTat npegoctaBneHns MyHUUunNanbHOM ycrnyry, npowy npegocTaBuThb:

D B NMYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnukn
TaTtapcTaH,;

D B MHOrOYHKLUMOHAINbHOM LUEHTpe npefoCTaBreHuss roCYyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTa;
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D B OpeaHe.

Mognuck 3asBuTens:

(¢.1.0.)
(noanuce)
« »

20 roga

Moanucu COoBEpLUEHHONEeTHUX 4y1eHOB CeMbM:

(9.1.0.)
(mnoanuceb)
« »

20 roga

(.1.0.)
(mnoanuceb)
« »

20 roga

K 3asBneHuto npunaratoTcs:
1.

(HaMMeHOBaHMe N HOMEpP OOKYMEeHTa, KEM U Koraa BbI,D,aH)
2.

(HaumeHoBaHWe N HOMep OOKYMEHTa, KEM W Koraa BblaaH)

Ll,aTa NPUHATUA 3adBITIEHNA N OOKYMEHTOB « »

20

roga.
Bcero npuHATO [IOKYMEHTOB Ha
nucTax.

(KONMYecTBO AOKYMEHTOB)
(nponuckio)

(AOMKHOCTD)
(dbamununa n numumansl)
PerucrpaunoHHbIn HOoMep

(nognuceb)

3adaBneHnda

(I/IHC*)OpMaLI,I/IFI 3anoJiHAeTCA YNOJIHOMOYEHHbIM OOJTKHOCTHbLIM JTIMLIOM OpraHa MeCTHOro

camMmoynpaBlieHnd, NpMHABLLUNM 3aABl1IEHNE U ,EI,OKyMeHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLWLMXCS B NpeAoCTaBNeHNN XUrbIX
MOMELLIEHMI NO A0roBopam HarmMa XunblX
MOMELLIEHUM XUITULLHOIO dooHAa
coumanbHOro UCnosib30BaHNSA

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

YBEOOMITEHUE
00 OTKase B npMeme JOKYMEHTOB, HEOOXOAMMbIX ANA NpeaoCTaBeHUss MyHULMNANbLHOW YCIyrn
oT Ne
Mo pesynbTaTaM pacCMOTPEHUS 3aaBNEHUs OT Ne (6ama

U HOMep 3asi8/1eHusl) MPUHATO pelleHne ob oTkase B NMpUeme JOKYMEHTOB, HEOOXOAMMbBIX AN
npegocTaBneHns  MyHUUMNAnbHOW  yCryrn, no  CrnegyrwuM  OCHOBaHUSIM  (8bi6pamb
Heobxooumeble).

1.

2.

Pa3bsiCHEeHMsI NPUYKNH OTKa3a:

[lononHUTEeNnsHO NHOPMUpPYEM:

(vka3bieaemcs uHgopmayus, Heobxodumas O ycmpaHeHus npuYuH omkasa, a makxe
UHas dornonHuUmersnbHas UHGhopMayus npu Haau4yuu).

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonHOMOYEHHOrO
OOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOW yCryru
MO NOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLLMXCS B NpefocTaBneHnm
XWUNbIX NOMELLIEHWI MO AoroBopam Hamma
XNUNbIX NOMELLEHUI XUULLHOIO dhoHaa
coumarnbHOro Ncnosib3oBaHns

PykoBoguTersnto
McnonHutensHoOro komureTa

orT:

3adaBneHue
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHON MpW  OKasaHUM  MyHULMNANbHOM  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHnda:

Mpowy wucnpasBuTb OOMYLUEHHYH TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCS Pe3yNbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUS peweHna 06 OTKNOHEHUN 3asBrneHna 06 ncnpaBneHnn TeEXHUYECKOn
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe pPeLLEHME:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KONMMM Ha ByMaKHOM HOCUTENE NOYTOBbLIM OTNPaBIEHNEM MO agpecy:

HacTosiwwym noaTteepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MMYHOCTN M NPEACTaBIISEMOMY MHOK TNULY, a Takke BHECEHHbIE MHOK HUXKEe, [AO0CTOBEPHDI.
[lokyMeHTbI (KOnuK [OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNieHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickon ®depepauuy, Ha MOMEHT nNpeAcTaBrneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuceb) (®.1.0.)



