HCHOJIHATEJIBbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBHI

PBIBHO-CJIOBOJACKOT' O BAJIBIK BUCTOCE
MYHHULUIIAJIBHOI'O PAMOHA MYHUIIATIAJIb PAVMMOHBIHBIH,
PECIIYBJIMKHU TATAPCTAH BAIIIKAPMA KOMMTETBI
INOCTAHOBJIEHUE KAPAP
25.11.2021 nrt. Peidbnas Cno6ona Ne 253mm

O6  yTBepkJeHUH AJMHHUCTPATUBHOIO

periiaMeHTa MIPEIOCTaBIICHUS
MYHULIMIAIBHON yCIYTH IO TpUEeMy B
MYHULIMTATbHBIC oOpa3zoBaTeIbHbIC
OpraHW3aIlNH, peanu3yoIIme
JIOTIOJIHUTEIILHBIE 00111€e00pa3oBaTebHBIC
MIPOTPaMMBl, a TaKXKE IIPOTPAMMBI

CIIOPTUBHOM MOJATOTOBKH

B cootBerctBUM ¢ mnoctaHoBieHueM KabOunera MunuctpoB PecnyOnuku
Tatapcran ot 13.04.2021 No242 «OO0 yTBEepKIEHUU IIJJaHA MEPONPUATHA IO
Mepexoqy Ha MPEeAOCTaBICEHUE COIMAIBHO 3HAYUMBIX TOCYJAPCTBEHHBIX YCIYT,
YCIIYT, TPEIOCTaBISIEMbIX TOCYJApPCTBEHHBIMH  YUPESXKJICHUSIMH PecmyOmuku
Tatapctan, B KOTOpBIX pa3MeIIaeTCs TOCYJIapCTBEHHOE 3ajaHue (3aka3), B
AIEKTPpOHHON (opMe», mocTtaHoBIeHHEM M cnomHUTENBPHOTO KOoMHTETa PhIOHO-
Cnoboackoro MyHuIuMnanibHoro paiiona Pecrnybmuku Tarapctan ot 21.06.2016
Ne96rmu  «O6  yrBepknenun  Ilopsimka  pa3paGoTku W yTBEPIKICHUS
aIMUHHUCTPATUBHBIX  PErJaMEHTOB MPEAOCTABICHUS  MYHHUIMOAIBHBIX  YCIIYT
OpraHamMM MECTHOTO camoyrpaBiieHus PbriOHO-Co00CKOT0 MYHUIIUIIATIBHOTO
paiiona Pecnnyonuku Tatapctan» I[IOCTAHOBJIALO:

1. VYrtBepauthb IIpUIaracMbli AJIMAUHUCTPATUBHBIN periaMeHT
MIPENOCTABICHN MYHULHUNAIBHOM yCIYrM IO NPUEMY B MYHHULMNAIbHBIC
oOpa3oBaTeIbHbIE OpraHU3allly, peanusyroniue JOTIOJIHUTEIIbHBIE

0011e00pa3oBaTeNibHbIE MTPOTrPaMMBbl, a TaKKe€ MPOrpaMMbl CIOPTUBHOW MOATOTOBKH
(manee — aIMUHUCTPATUBHBIN PETJIAMEHT).

2. Hacrosmiee mocTaHOBJICHHE pa3MeCTUTh Ha o(uIMaIbHOM caiite PwiOHO-
Cnobopackoro MYHULIUIATBHOTO paiioHa B uH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetn  MHTepHer mo  BeG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru, a rtaxxke «OdunmaabHOM MOpTajie MNPaBOBOH HHGOPMAIMH
PeciyOmuku  Tarapctan» B HHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHOW  CETH
WuTepHer no BeG-aapecy: http://pravo.tatarstan.ru.

3. KoHTponb 3a HCTHOIHEHHEM HACTOAIIETO IMOCTAHOBIICHUS BO3JIOXKHTH Ha
HayaJlbHUKAa MYHHIMITAIIBHOTO Ka3eHHoro yupexacHus «Otaen oOpa3oBaHUs
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HcnonuurensHoro komureta PpiGHO-Ciio60ACKOr0 MyHHMUMNAIbHOINO — paioHa
Pecny6nuku Tatapcran» U.M. Canukosa.

PykoBoauTens P.JI. UcnanoB



YTBepKAEH NOCTAaHOBICHUEM
HcnonHuTenbHOro KOMUTETA
Pr16HO0-Cno601cK0T0O
MYHULHUIIAJIBHOTO paiioHa

PecniyOnuku Tarapcran
otT 25.11.2021 Ne 2531u

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeIoCTABJCHUA MYHUIMIIAJIBHOMU YCJIYIH 10 IPUEeMY B MYHUIMIIAJIbHbIE
o0pa3oBaTesIbHbIC OPraHU3ALMH, PEATU3YIOIIHE JONOJHUTEIbHbIE
o01meo0pa3oBaTe/bHbIE IPOrPAMMBI, 2 TAKKE IPOrPAMMBbI CHOPTHBHOM
MOATOTOBKH

1. O0mue moJI0KEeHUA

1.1. Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTaBIICHUS
MYHHIIMIIATBHOW ycayru (manee — PermameHT) ycTaHaBIMBaeT CTaHAAPT M MOPSAIOK
IPEIOCTABICHUSI MYHUILIMNAJIBHOW  yCIyrd 1O TpUEMy B  MYHULUIAIbHbBIE
oOpa3oBaTellbHbIE OpraHu3aluH, pean3yronue JIOTIOJIHUTENIbHbBIE
o0uieoOpa3oBaTeabHbIE MPOrPaMMBbl, a TAaK)K€ MPOrpaMMbl CIIOPTHUBHOM MOJATOTOBKU
(manmee — MyHULIUIIANIbHAS YCIIYTA).

1.2. Tlonmydatenu ycnyru (fanee - 3asiBUTENb):

1) nwma, pocturmme Bo3pacta 14 mer  (KaHIWAATHL HAa  MOJNYYCHUE
MYHULIMIATBHON YCITYyTH);

2) ponutenu (3aKOHHBIC TIPEJACTABUTEIN) HECOBEPIICHHOJCTHUX JIUI[ —
KaHIUAATOB Ha MOJTYYCHHE MyHHUIUTIAIEHON YCIIYTH.

WuTepeck! 3asBUTENEH MOTYT MPEACTABISATH JINIIA, YIIOTHOMOUYCHHBIC 3asIBUTEIIEM
B YCTaHOBIIEHHOM TIOPSAKE, U 3aKOHHBIE TpPEACTaBUTENN (PU3UUECKUX JHUI (manmee —
MPEACTABUTEND 3aSBUTEIS).

1.3. UudpopmupoBaHue o Npe0CTaBICHUN MYHUIIUTIATLHON YCIYTH:

1.3.1. Nudopmanust o0 mOpsSAKE MPEAOCTABICHUS MYHUIIMNAIBHOU YCIYTU
pa3MeniaeTcsi:

1) Ha MHPOPMALMOHHBIX CTEHIAX, COJAEPXKAILIMX BU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yClyre, pAaclolOXKEHHBIX B  IOMEIIECHUAX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB NOPEIOCTABICHUS  TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT;

2) Ha oduumanbHoM caite PpiOHO-Cn000ACKOr0 MYHUIMIIAJBHOIO pailloHa B
nH(OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHONH  cetn «WuTteprer»  (https://ribnaya-
sloboda.tatarstan.ru/);

3) na Iloprame TrOCymapCTBEHHBIX M MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EaguHom mopTtanie rocyJapCTBEHHbIX U MYHUIMIIATBHBIX YCIYT (PyHKIUN)
(https://www.gosuslugi.ru) (nanee — Equnslii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMMIANbHBIX ycayr PecmyOmuku Tatapcran» (http://frgu.tatar.ru) (mamee —
PecnyOnukanckuii peectp);

6) Ha oduIMaTpEHOM caiiTe 00pa30BaTEIHLHON OpraHU3AINH, TPEIOCTABIISIONICH
MYHUIUTIATIBHYIO YCIIYTY;

7) Ha WHGOPMAIMOHHBIX CTEHJAX, COACPIKALINX BU3YAIbHYIO M TEKCTOBYIO
uHQOpMaAIIMI0O O MYHULUNAIBHOW yCIyre, paclojiOKEHHBIX B  TOMEIICHHIX
o0pa3oBaresbHON OpraHu3aIuu, TPEeI0CTABIIAIONICH MyHUITUTIATBHYIO YCIIYTY.

1.3.2. KoHcynpTUpOBaHUE IO BOIpOCaM MPEIOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIieHuy - TUYHO WU 10 TelieoHy;

2) B uHTepakTUBHOU (hopme ExnHoro noprana, Pecnybinkanckoro noprana;

3) MyHHIMIATHPHOM  Ka3eHHOM  yupexaeHun  «Otaen  oOpa3oBaHHS
UcnonuurenbHoro komutera PpiOHO-CHO00ACKOTO  MYHMIIMIIAIIBHOTO — paiioHa
PecniyOmuku TaTapcran» (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPU TMCbMEHHOM (B TOM 4HCJIE€ B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA) 0OpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B JJIEKTPOHHOU (hOpME 10 IIEKTPOHHOM MouTe.

1.3.3. Uudopmanusa va Enunom noprane, PecriyOinkanckoM mopTaie o MopsiKe
U CpOKax TMPEJOCTABJICHUS MYHUIIUIAIBHON YCIYrM Ha OCHOBAaHUHU CBEJICHH,
comepxamuxcsi B PecnyOnmukaHCKOM — peecTpe, MPEAOCTABISIETCS  3asSBUTEIIO
OecriaTHO.

Jloctym k mHGOpPMAIMK O CPOKAX M MOPSIKE MPETOCTABICHUS MYHHUITAIIATLHON
YCIIYTH OCYIIECTBISIETCS O€3 BBHIMTOJIHEHUS 3asBUTEIEM KaKHX-TuO0 TpeOOBaHUM, B TOM
yycie 0e3 HUCMOJIb30BaHUSI MPOrPAMMHOTO OOECHEeYeHMs, YCTAHOBKAa KOTOPOrO Ha
TEXHUUYECKHE CPECTBA 3asgBUTENA TPeOyeT 3aKIIOUYCHHs JIMIEH3MOHHOTO WM MHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. Ilpu oOpaieHnu 3asBUTENS JIMYHO WA TO Tele(dOHY B COOTBETCTBUU C
MOCTYMUBIINM OOpaIeHueM MPEeA0CTaBISIETCS HHDOPMAITUS:

1) o Mecre HaxXOXIECHUS MHOTO(PYHKIIMOHAIHHOIO IIEHTPA MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX yeiyT, Opeana (PT, PeioHO-CnoGoackuii paioH,
nrt. Peidnas Cnobona, yin. mepeynok bomepHuunsbiii, 1.6, 8.00-17.00 moHenenbHUK-
nsatHuna (mepepbiB 12.00-13.00) cy6060Ta, BockpeceHbe — BbIXOaHbIE aHH, 8(84361)2-
21-92; 8(84361)2-21-26);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMIIATBHON YCIYTH, O CIIOCO0aX M CpOKax
MOJa4H 3asBJICHUM;

3) 0 KaTeropusx rpakiaaH, KOTOPBIM MPEAOCTABIISACTCS MyHHUIIUIATbHAS YCIIyTa,
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYIHPYIOMHUX BOIMPOCH TPEIOCTABICHHUS
MYHUITUTIATLHON YCITyTH;
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4) o mepeuyHe NOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPEHHS 3asBICHHS O
MPEAOCTABIICHUY MYHHIMNAIBHOW YCIYTM, O CpOKAaX IMpUEMa U PErUCTPaALMH
3asIBJICHUS;

5) o xoxe npeaocTaBICHUs MYHUITUTIAIIEHOW YCITyTH;

6) o Mmecre pa3MmelieHUsS Ha OQUIMAIBLHOM caiiTe MH(OOPMAIMU 10 BOMPOCAM
IPEAOCTaBICHUS] MyHULIMNIATBHON yCIYTH;

7) o mopsake o0XalloBaHWS JCUCTBUH WU O€3MeHCTBHS JOHKHOCTHBIX JIHIL
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHHKM OTJAeNa, OTBETCTBEHHOIO 3a
NpeI0CTaBICHUEe MYHUIMIAIBLHON yCIyrd, MOApoOHO B MHUCbMEHHON (opme
Pa3bACHSIOT 3asBUTENIO MOPSJAOK MPEJIOCTAaBICHUS MYHULHUIAIBHON YCIYITd U
BONIPOCHI, YKa3aHHBIE B HACTOAIIEM MyHKTe PermameHTa, U B T€UeHHE Tpex pabOUMX
JHEN CO JHS pEerucTpalu oOpalieHusl HaMpaBIIAOT OTBET 3asiBUTEN0. OTBETHI AAtOTCA
Ha s3bIKe oOpaieHus. B ciaydae HEBO3MOXXHOCTU JlaTh OTBET Ha SI3bIKE OOpaIleHHs
HCIIOJIb3YIOTCS TOCYAapCTBEHHbIE A3bIKM PecriyOnuku TarapcraHn.

1.3.5. Uudopmanua no Bompocam MPeJOCTaBICHUS MYHHIIMIAIBHOM yCIyrH
pa3mMeraercs Ha opunHaIbHOM caiTe PriOHO-Cn000ACKOTO0 MyHUIIMIIATBHOTO paiioHa
1 Ha UHOOPMAIMOHHBIX CTEHJaX B MoMelleHus X Opeara st pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOmuku — Tartapcraw,
pa3MermiaemMass Ha HMHQOPMAIMOHHBIX CTeHJAaX M Ha OQUIMAIBLHOM  cailTe
MYHUIIMIIAIBHOTO  palloHa B WHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOM YCIyre, COJAEpKalluecs B
nyHktax 2.1, 2.3,2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernamenTa, uHpopMaIium 0 MeCTe
HAaXOXKJICHHUsI, CIIPABOYHBIX TesieoHax, BpeMeHu padboTel Opeana, o rpaduke mpuema
3asiBJICHUM Ha MPEAOCTABICHUE MYHULIMIAIIBHON YCIIYTH.

1.4. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AKTOB,  PETYJHPYIOIIMUX
MPEAOCTABICHHE MYHULIMNAIBHONW YCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom moprane, B PecnyOiaukaHckoMm peecTpe, Ha OQUIMATIbHOM CalTe B
MH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh « AHTepHEeT.

TekcT aIMUHUCTPATUBHOTO PEIrJIaMEHTAa B JACUCTBYIOMIEH PEAAKIMU MOIJICKUT
pasmemennto Ha Enunom moprane, B PecmybnukanckoM peectpe, Ha OQUIMATIBHOM
caiite B MH(POPMaAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTu « HTepHET».

1.5. B PernamenTe uCnoab3yrOTCs CAEAYOINE TEPMUHBI U ONTPEACIICHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIIUMINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIEHUS TOCYJAPCTBEHHBIX M MYHUIIUMIIATIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENIEHWM MYHHUIMIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIeHueM [IpaBurenbctBa Poccuiickoit
Oenepanuu ot 22.12.2012 Ne 1376 «O6 yrBepxknenuu IIpaBun opraHuzauu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, OmNedaTka, rpaMMaTHYecKas WU
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
OPEAOCTABISAIONIMM MYHULMIAIBHYIO YCIYyTy, W TIPUBEANIAs K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCHUJIUCH CBEICHNUS;

ECUA - EnuHas cucreMa WUACHTHQUKALMM W ayTeHTUPUKAUUUA B
UH(GPACTPYKTYPE, oOecreunBaroIIei MH(OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aMMOJIEUCTBHE HH(POPMAIIMOHHBIX CHCTEM, HCIOJb3YEMBIX JUIsI MPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMITAIBHBIX YCIYT B 3JIEKTPOHHOM popme.

®enepanpHas TocygapcTBeHHas WH(OpPMalMOHHAs cHucTeMa, O0ecreunBaromias
CaHKIIMOHUPOBAHHBIM  JIOCTYl YYaCTHUKOB HMH(POPMALHUOHHOTO B3aUMOJEUCTBUS
(rpakmaH-3asBUTENEH W JOJDKHOCTHBIX JIML OPraHOB WCIIOJHHUTENIbHOM BIACTU U
OpraHoB  MECTHOTO  CaMOyIpaBieHHs) K  HHPOPMALMH, COJAEpXKallelhcs B
rocyJAapCTBEHHBIX HH(OPMAIIMOHHBIX CHCTEMAaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
IEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX yCiIyr B PecmyOnnke
Tarapcrany;

AUC  MO®I] -  Apromaru3upoBaHHasi  MHGOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCcyJapCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

EI'P 3AI'C — Enusblid TOCYJapCTBEHHBIM PEECTP 3aMMCEN aKTOB I'PakKIaHCKOTO
COCTOSIHUS,

CepTudukar JONOJTHUTENBHOTO 00pa30BaHMs — 3JIEKTPOHHAsI peecTpoBas 3aluch
0 BKIIOUEHMM  oOywatomierocsa  (oOnmamarenss — ceprudukara) B CUCTEMY
nepcoHuPUIMpPOBaHHOTO (UMHAHCUPOBAHUS JIOMOJIHUTEILHOIO OOpa3oBaHUsl JETEH,
YA0CTOBEPSIOIIAs BO3MOKHOCTh 00JIafaTens cepTuduKara noiayyaTb B ONPEAEICHHOM
o0beMe M Ha ONPEIEICHHBIX YCIOBHSIX OO0pa3oBaTelIbHbIE YCIYTM B TMOPSIIKE,
YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickorn denepanin U 3aKOHOJATEIBCTBOM
cyowsekta Poccuiickoit deneparyiv, a TakKe MPaBOBHIMU aKTaMW OPraHOB MECTHOTO
caMOyIpaBJICHUS,

ANUC «Haurarop» (manee — HaBuratop) —  aBTOMaTH3UpPOBaHHAS
uHdopmarmonHas cucrema «HaBurarop AOMOMHUTENBHOTO 00pa3oBaHMs —JETeH
Peciyomuku ~ Tatapcran»,  perHOHAJIBHBIH ~ WHTEPHET-MIOPTAN,  MO3BOJISIONIIUN
OCYILIECTBJISITh 3allUCh B KPYXKH U CEKUMU, NMPUHUMATh PEUICHUS MO YIMPABJICHUIO
cepoil TOMOIHUTENLHOTO 00pa30BaHUsl, OCHOBAHHbIE HA JIaHHBIX, 00padaThIBa€MbIX
MH(OPMAITMOHHOW CUCTEMOM.

B Pernamente moja 3asiBI€HUEM O MNPEAOCTABICHUM MYHUIMNAIBHOW YCIyTd
(manee — 3asBIEHUE) MOHUMAETCS 3alPOC O MPEAOCTABICHUA MYHUIIUNIATBHOU YCIIYTH,
MOJIaHHBIN B COOTBETCTBUU C MYHKTOM 3 cTaTthu 2 DenepanbHOro 3aKoHa OT 27 HIOJA
2010 roma No 210-®3 «OO0 opraHuzanuu MPEAOCTaBICHUS TOCYIAapCTBEHHBIX H
MYyHULMIIAIBHBIX yciryr» (nanee — ®Oenepanbhbiii 3aK0H Ne 210-D3).
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2. CraHaapT npeaocTaBjieHdss MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHME MyHULIUNIAIBHOW YCIYTH

HpI/ICM B MYHHIUIIAJIBbHBIC 06p8,30BaT€JII>HI>I€ OopraHu3anun, pCaaln3yromuc
JOITOJIHUTCIIBHBIC O6HICO6p&3OBaTeJH)HBIe IIpOrpaMMmEl, a TaKXKC IIPpOIrpaMMBbI
CHOpTHBHOﬁ IIOATOTOBKH.

2.2. HammeHoBaHue HCIIOJIHUTCIBbHO-PACIIOPAINTCIBHOI'O OpraHa MECTHOI'O
CaMOYIIpaBJCHUS, HCIIOCPCACTBCHHO ITPCAOCTABIIAIOIICTO MYHHUIIUITIAJIbHYIO YCIIYI'Y

MyHUIMNIaNbHOE Ka3€HHOE YUpEKICHUE «Otpen o0Opa3oBaHUs
UcnonuurenbHoro  komutera  PriOHO-C000JCKOTO  MYHUIIMIIAJIBHOTO — pailoHa
PecnyOonuku TaTtapcran»

2.3. Omnucanue pe3ynbTara IpeIoCTaBlICHUSI MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynbTaTOM MpEIOCTaBICHUS MyHULIMIIAILHOM YCIIyTU SIBJISIETCS:

1) peuieHre O MPENOCTABICHUM MYHUIMIAIBHOW ycruyru (mputoxkenne Ne 1 k
HacrosmieMy PernmameHnry);

2) peuieHue 00 OTKaze B TPEAOCTABICHUM MYHHIUIAIBHON  YCIIyTH
(mpunoxxenne Ne2 k Hactosiemy Pernamenry);

3) pemieHue 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX  JIJIS
NPEJOCTABICHUS] MYHHUIMIAIbHON ycimyrd (mpuiokeHue Ne3 K HacTosmieMmy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmpTar npenoCTaBICHUS MYHHIMIAIBHOM YCIYTM HE3aBUCUMO OT
MPUHATOTO peleHus opopMIIsieTCS B BUJIE U3MEHEHUS CTaTyca 3JIEKTPOHHOM 3alucu B
Jlnynom kabuHeTe 3asBUTENs Ha Enudom mnoprane, PecnyOimkanckoMm mopTaie,
HaBurarope B J1eHb ((opmupoBaHus T1pu OOpalieHMH 3a MPEIOCTaBICHUEM
MYHULIMTNIATBHON yciyru nocpeactBoM Eaumnoro noprana, Pecnybivkanckoro nopraina,
nu6o HaBuraropa.

Pe3ynpTaT npenocTaBieHuss MyHULIUIIAIBHOW YCIYTH HE3aBUCUMO OT IPHHSTOrO
pemieHuss opopmisieTcss B BHJIE yBEIOMIJIEHHS 00 WM3MEHEHHs CTaTyca 3JIEKTPOHHOM
3alKiCH, KOTOPOE HAIpaBJISETCsl 3asBUTEII0 B YKa3aHHOM cCIoco0Oe B 3asiBJICHHUM IPU
oOpallleHuu 3a TNPEJOCTaBICHUEM TOCYJapCTBEHHOW YCIyrM B 00pa30BaTElbHYIO
opranuzauuo uiau MOII.

2.3.3. PemieHne O mNpenOCTABICHUM MYHHIIMINAIBHOM YCIYTH HanpaBiseTCs
3asIBUTEII0  TOCJE€  OCYLIECTBIEHUS CBEpPKM OpPHUIMHAJIOB JOKyMEHTOB (0e3
HEOOXOAMMOCTH JUIsl  3asBUTEN IMOJAa4Yd B 0Opa30BaTENIbHYI0  OpraHU3aluio
JOTIOJIHUTENIBHBIX (DOPM B OYMa)KHOM WIIM SJIEKTPOHHOM BHJE), HEOOXOAUMBIX JIJIsi
MPEAOCTABIICHUS MYHUIIMNANBHOW YCIYyTH, C JAHHBIMH, YKa3aHHbIMU B 3asBJICHHH,
KOTOpast OCYIIECTBIISIETCS:
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1) mpu HEOOXOIUMOCTH MPOBEJACHUS BCTYMUTEIBHBIX (MPUEMHBIX) UCTBITAHUN —
B TEYEHUE YeThlpeX padouux JHEH C MOMEHTa NPOXOXKIEHUS BCTYNUTEIbHBIX
(IpUEMHBIX ) UCTIBITAHUM;

2) mpu OTCYTCTBHHM HEOOXOAMMOCTH TPOBEICHHS BCTYMUTEIbHBIX (MPUEMHBIX)
UCIIBITAHUM — B TEUEHHE YEThIpeX pabouyux AHEH ¢ MOMEHTa M3JaHHUs TpUKa3a O
3aUMCIICHUU Ha O0yYEHHUE IO JIOMOJHUTEIBHBIM 00I11€00pa30oBaTEIbHBIM IPOrpaMMamM
YCTaHOBJIEHHON 00pa30BaTeIbHOM OpraHu3aiue.

2.4. Cpok npeaoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HE0OX0IUMOCTH 0OpaIeHUs] B OpraHU3alliK, YYaCTBYIOIINE B MPEIOCTaBICHUU
MYHULHUNAIBHON YCIyTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABICHUS MYHULIUIIATBHON
YCIYTH B CIIy4ae, €CIIM BO3MOKHOCTh IIPUOCTAHOBIICHUS IIPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JNOKYMEHTOB, SIBJISIOIINXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCIyTH

2.4.1. Cpok mpenocTaBIeHNs MyHHUIIUIIATbHON YCITYyTH COCTABIISET:

1) mpu HEOOXOUMOCTH MPOBECHHUS BCTYMUTEIBHBIX (IPUEMHBIX) UCIIBITAHUN —
He Oonee 45 pabounx AHEHN CO JHS PErucTpaluu 3asiBICHMUS,

2) TpU OTCYTCTBUM HEOOXOIUMOCTH IPOBEICHHS BCTYMUTEIBHBIX (TPUEMHBIX)
UCIIBITaHUH — HEe OoJiee ceMu pabouuXx JHEH cO IHSA PETUCTPALUU 3asIBICHUS.

2.4.2. llpuocTaHOBJIEHUE CPOKa IPEAOCTABICHUS MYHHIMIAIBHOW YCIYIM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHE OOKYMEHTA, SIBISIOLIECIOCS PE3yJbTaTOM IIPEIOCTaBICHUS
MYHHULIMIIAJBHOM  ycayru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM PE3yJibTaTa MPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnibiBaronuil mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMH HOPMATUBHBIMU MIPABOBBIMU aKTaMM JJIs
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOMMBIMH U 00s13aTEIBHBIMU IS IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MOJIJICXKAIINX MPEJACTABICHHIO 3asIBUTENIEM, CITOCOOBI X MOJYYCHUS 3aIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (DopMe, MOPSATOK X MPEACTABICHUS

2.5.1. Jlna mnonyyeHHs] MYHHUIMINAIBHOM YCIYrd 3asBUTENIb IPEACTABISACT
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSIONINI JIMYHOCTh 3asiBUTENsS (HE TpeOyeTcs B ciiydae
oOpaienus nocpenctsoMm ExauHoro noprana, Pecnybiukanckoro nmopraia);

2) TOKYMEHT, YJIOCTOBEPSIOIINI JUYHOCTh KaHIU1aTa Ha O0y4eHHUE;

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYHS MPECTABUTEIS 3asIBUTEIIS;

3) 3asBlICHUE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (npuiokeHue Ne 4 Kk HacTosIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOU (opMe (3aIOIHSIETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOITUX
CBEJICHUH B DIIEKTPOHHYIO (HOpMy 3asiBICHHUS), MOANMHCAHHOE B COOTBETCTBHH C
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TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHUHUCTPATUBHOTO pETJIAMEHTa, MpU OOpaleHUH
nocpeactBoM Exnnoro noprana, Pecnybnmkanckoro noprana;

4) NOKyMEHTHI 00 OTCYTCTBHHM MEIUIIMHCKHX TPOTHUBOTOKA3aHUN ISl 3aHSATHIMA
OTJCNBbHBIMU BUJAMHU HCKYCCTBA, (PU3MUYECKON KyJIbTYpPOH U CIIOPTOM — MEIUIIMHCKAs
cnpaBka 1o ¢opme Ne 086-y, yTBepxkaeHHas npukazoM MunzapaBa Poccun ot
15.12.2014 Ne 834n «OO yTBEepKJIE€HUU YHUPUIIMPOBAHHBIX (OPM MEAUITMHCKON
NOKYMEHTAIIMU, UCIOIb3YEMBIX B MEIUIMHCKUX OpraHM3alusaX, OKa3bIBAIOIINX
MEIUIMHCKYIO TOMOIIlb B aMOYJIaTOPHBIX YCIOBUSIX, U TIOPSAJIKOB IO UX 3aIIOJIHEHUIOM.

2.5.2. 3asdBlieHHE U TpUIaTaeéMble JIOKYMEHTbI MOTYT OBITh MpEICTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOLIUX CIIOCOOOB:

1) yepes M®I] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIHUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoMm EnnnHoro nmoprana, PecnyOirMkaHCKOro moprajia B 3JIEKTPOHHOU
(opwme;

3) B 00pa3oBaTENbHYIO OPraHU3aLUI0 JIUYHO WIH IMOCPEACTBOM IOYTOBOW CBSI3U
Ha OyMa)XHOM HOCHUTelNEe. 3asiBJIEHUE W IpPHJIaraeMble JTOKYMEHTBI, P HaIlpaBJICHUU
MIOCPEJICTBOM MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asgBieH”e IpU HANpPABIECHWUM TIOCPEACTBOM EnmHOro moprana,
PecnyOnmkaHckoro moprana IOANUCHIBAETCS HPOCTOW 3JIEKTPOHHOM MOAIMHUCHIO
3asIBUTEJIA.

JUis moslydeHusT TPOCTOW AJIEKTPOHHOM TMOJIHUCH 3asBUTEN0 HEO0OXOIUMO
OpoUTH mpouenypy perucrpauuu (ayrentudukanuu) B ECUA, a Takxke moaTBepAUThH
YUYETHYIO 3aIIHUCh.

DNEKTPOHHBIM JTOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 aAMUHHUCTPAaTHBHOTO PETVIAMEHTA, 3aBEPSAETCS YCHJICHHOU
KBATM(UUMPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPHYCAMHU.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjIaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANPaBJISIIOTCA B BUAE (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaiit.

KauecTBO mpenocTaBisieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B IOJHOM OOBEME MPOYUTATh TEKCT JTOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIS:

1) mpencraBineHus] JOKYMEHTOB M MH(GOPMAILlMU WM OCYIIECTBICHUS JACHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIAIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOJMMBIX JJIs
MOJIy4YeHUs] MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalleHWeM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIpPAaBIICHUS, OpraHu3aluu, 3a
UCKIIIOUEHHEM TIOJYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpMainuu,
IIPEJOCTABIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
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NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanbHoro 3axkoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTEIBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W WHGOpMAIWHM, OTCYTCTBHE W (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JI IMPENOCTABICHUS MYHMIMIIAJBHOW yCIyTrH, JUO0 B
PEIOCTAaBIEHUN MyHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUINX CIy4acB:

a) W3MEHEHHE TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
IPEIOCTaBICHUS] MyHUIIUIIAJIbHON YCIIyTH, NOCE NEPBOHAYAIBHON MOJaun 3asiBICHUS
O MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

0) HaJim4yKe OMMOOK B 3asiBJICHUU O MPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIs TMPEIOCTABICHUS MYHUIMIAIBHONW YCIyTH, JUOO B
MPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH U HE BKJIIOYEHHBIX B MPEJCTABICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUSA JOKYMEHTOB WJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULUTNIATBHON YCIYTH, TMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOIIPABHOTO AeWcTBUsA (0e31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOIL], npu nepBoHadaJlbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS MyHULIMIIAILHOMN yCIIyrH, 1100 B IPEJ0CTaBICHUH
MYHULUIIAIBHOW YCIYTM, O Y€M B IMCBMEHHOM BHJI€ 3a IOJAINKCHIO PYKOBOJIUTEIS
Oprana npu nepBOHAYaJIbHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIMMBIX MJis
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 3a JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aEB, €CIIH
HAaHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUSI FOCYJAPCTBEHHON WJIM MYHHMIMNAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepabHbIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIAJIBHOMN YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSKEHUU FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U IT0JABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3aBUTENb BIIPABE MPEICTABUTD, a
TaK)Ke CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
NOPSIAOK UX MPEICTABIECHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alks, B PACOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSL:
1) cBenenus o poxaennu pedenka — EI'P 3AIC;
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2 ) cBeneHHs O JISHCTBYIOIEM macnopTe rpaxkaannHa Poccutickoit deneparmm —
MBJI Poccuu;

3) cBeneHHWs O HOTapUANBHOW JoBepeHHocTH — DenepanbHas HOTapUabHAsS
I1aJIaTa;

4) ceenenusi o Homepe CHUJIC — Iencuonnsiii poua Poccuu;

5) nanuble cepTU(dUKaTa JOMOIHUTEIBHOIO O0pa30BaHUs, BBIAAHHOTO paHee
KaHIMJaTy Ha OoOydYeHHE MO JOIMOJHHUTENbHBIM O0O0Iepa3BUBAIOIIUM MpPOrpaMMaM —

Opras.
2.6.2. 3asgBUTENb BIOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noAnyHkTtax 1 - 3 myHkra 2.6.1 aAMUHUCTPAaTUBHOTO perjaMeHTa, B (opme

AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaIU(PUIIMPOBAHHOW MOMAIMHUCKHIO
JUL, YIOJHOMOYEHHBIX HA CO3[aHUE M MOJNUCAHUE TaKMX JOKYMEHTOB, IIPHU IOAaye
3asIBJICHUSL.

2.6.3. HenpexacraBneHnue (HECBOEBPEMEHHOE INPEACTABICHUE) YKa3aHHBIMU B
IyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErjIaMEeHTa OpPraHaMH TOCYAApCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIPAaBJIEHUs, OpPraHU3alUsIMH JOKYMEHTOB U CBEIACHUI HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIs1 OTKAa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

2.6.4. JlomkHocTHOE NUIO W (WiK) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aMUHUCTPATHUBHOIO pEIVIAMEHTA OPraHOB W OpPraHU3allMi, HE IIPEICTABUBLIUE
(HECBOEBPEMEHHO MPEACTABUBILNE) 3aMPOLICHHBIE U HAXOMASIIUECS B PaCHOPSIKECHUU
JOKYMEHT WJIH CBEJICHHUS], TOMJIEKAT AIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTEINS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHNE MYHULIMIIATIbHON
YCIIYTH, HAaXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aLHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEpPXKAIUX CBEACHHS, KOTOPHIC
HaxoJATCd B pAaCIOPSHKEHUMM TOCYIApCTBEHHBIX OPraHoOB, OpPraHoB MECTHOTO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHHUsS] OpraHU3alMii, HE SBISETCS OCHOBAaHWEM Ul OTKa3a
3asIBUTENIO B TPEAOCTABICHUN MyHULIMIIATBHON YCIYTH.

2.7. VicuepripiBaromuii mepevyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH
(Bo3BpaTa JOKYMEHTOB 0€3 pacCCMOTPEHUS IO CYIIECTBY)

2.7.1. OcHOBaHUSMHU IJi1 OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJIUMBIX JJIs
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) HEKOppEeKTHOEe 3aroJHEeHUE O0SA3aTeNBbHBIX IMOJIeH B (OpMe 3asiBICHUS Ha
PecnyOnukanckoM nopTtaie (OTCYTCTBUE 3alOJIHEHUS, HEIOCTOBEPHOE, HEMOJIHOE MO0
HEMpPaBWIHHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, YCTAHOBJIEHHBIM PeriiaMmeHTom);
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2) TpeACTaBICHHE DJICKTPOHHBIX JIOKYMEHTOB  (DJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE TO3BOJISIONIMX B TMOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa H
(1K) pacrno3HaTh PEKBU3UTHI JOKYMEHTA,

3) HE COOTBETCTBYIOT JaHHBIC BIaJIENblIa KBATU(PHUIIMPOBAHHOTO CcepTU(UKATA
KJIFO4a MTPOBEPKH 3JIEKTPOHHOM MOJIKUCH JAHHBIM 3asBUTENS, YKA3aHHBIM B 3asBJICHUH,
MOJIaHHBIM B AJIEKTPOHHOU (popme nmocpenctsoM Ennnoro noprana, Pecrybnukanckoro
NOpTaa;

4) TpemoCTaBJCH HEMOJIHBIA KOMIUICKT JIOKYMEHTOB, TPEIyCMOTPEHHBIX
PernamenToM, SBISIOMIMXCS 00S3aT€NbHBIMU JUISl MPEAOCTABICHUS MYHUIIMITAIBHON
YCIIYTH;

5) JOKYMEHTHI COJepXaT MOBPEKICHHS, HAJTMYME KOTOPBIX HE IO3BOJISET B
MOJIHOM 00bEeMEe HCIOJB30BaTh MH(POPMAIUIO U CBEACHUSA, MPOYUTATH TEKCT U (MJIH)
pacno3HaTh PEKBU3UTHI IOKYMEHTOB;

6) momada 3asBICHWS W WHBIX JIOKYMEHTOB B 3JCKTPOHHOW (QOpMe IHIIOM,
HEYTNOJHOMOYEHHBIM Ha M0J1ayy JOKYMEHTOB;

7) JOKYMEHTHl HMMEIOT WCIPABJICHUS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM
3aKOHOJIaTEJIBLCTBOM MOPSJIKE;

8) IOKYMEHTBHI yTpaTWIM CWIIy Ha MOMEHT OOpalleHUs 3a MpeloCTaBICHHEM
MYHULMIIATBHOW YCIIYTH;

9)  nocTyuieHWe 3asBICHHS, AHAJOTMYHOTO paHee 3aperUCTPUPOBAHHOMY
3asBJICHUS, CPOK MPEIOCTABICHUS MyHULUIIAIBHOW YCIYTM IO KOTOPOMY HE MCTEK Ha
MOMEHT NOCTYIUIEHUS TAKOI'O 3asiBJICHUS.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJTyYEHUS MYHULUMIIAJIBHON YCIYTH, SIBJSETCS MCUYEPIIBIBAIOIINM.

2.7.3. Pemienue o0 oTKaze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTISL TIPEIOCTABJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbIThb MPUHATO KaKk BO BPEMs
npueMa 3asBHUTENA, TaK W MOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana HeEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULMIAIBHON YCIYyrd JOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHHUEM  MEXBEAOMCTBEHHOr0  HH(POPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpEBbIIAIONIMI 9 pabounx JHEH cO AHS perucTpanuu
3asIBJICHUS.

2.7.4. Pemiennie 00 oTKa3e B MpreMe JOKYMEHTOB, HEOOXOIMMBIX JIJIsl TIOTYyYEHUS
MYHUIIMIIAJIBHON YCIIYTH, C YKa3aHWEM MPUYMH 0TKa3a, 0pOPMIIIETCS B COOTBETCTBUH C
dbopmoii, ycrtaHoBieHHOW B mpuioxkenun Ne3 k Hacrosmiemy Permamenry,
MOJAMKCHIBACTCS  YCUJICHHOW  KBaJIU(UIIMPOBAHHOW OSJIEKTPOHHOW TOMANMHUCHIO B
YCTAHOBJICHHOM TOPSJIKE YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIoM Oprana (Opranom),
Y HaIpaBIIIETCS 3asIBUTEIIO B JIMUHBIA kKaOuHeT ExauHoro noprana, PecnyOnukaHckoro
noptana u (unu) B MOILI B neHb npuHATHS penieHus 00 0TKasze B pUeMe TOKYMEHTOB,
HEO0OXOAUMBIX JJIs MOJTYYEHUSI MyHUIIUNATBHON YCIYyTH.

2.7.5. 3ampemaercs OTKa3blBaThb B INPHUEME 3a8BJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX I TPENOCTaBICHUS MYHUIMIAIBHOM YCIyrd, B Cclydae, €Cclu
3asiBJICHUE U JIOKYMEHTbI, HEOOXOIUMBIE JIJIsl TPEA0CTABIICHNS MyHULIUIIAIBHON YCIYyTH,
MOJIaHbl B COOTBETCTBUM C HMH(pOpMalMEHd O CpoKax M TMOpsAKEe MPeJoCTaBICHUS
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MYHHIIMIIAJBHOW YCIyrH, OomyOnukoBaHHOM Ha EnumHom moprane, PecrmyOmmkanckom
nopTaie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHMsI 1751 TPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIMIIAIbHOU
yCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHMS 17151 OTKAa3a B PEJOCTABICHUN MYHULIUITAIBHON YCITyTH:

1) 3asBHUTENP HE COOTBETCTBYET KAaTErOpUM JHI, HMEKIIUX [paBO Ha
MPEI0CTABIEHUE YCIYTH;

2) 3asBUTEIEM NPEICTABICHBI JTOKYMEHTHl HE B IIOJHOM O0OBeMe, JIMOO B
MPEJCTABIICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COJCPXKHUTCS HeNoiHas U (WIK)
HEJ0CTOBEpHas HH(pOpMaLs;

3) OT3bIB 3asIBJIICHUS 110 HHALIUATHBE 3asIBUTEIIS;

4) Hanuuhe MEIUIMHCKUAX IPOTHBOIOKA3aHWKA JII OCBOCHHS IMPOTPaMM IO
OTIENBbHBIM BHUAAM HCKYCCTBA, (U3MYECKON KyJIbTYyphl U CHOpTa, MpOTrpamMm
CHOPTUBHOM ITOATOTOBKH;

5) oTcyrcTBHE CBOOOAHBIX MECT B  00pa30oBaTENbHOW  OpraHHU3aIUH,
IPEIOCTABIIAIONIEN 00pa30BaTENbHYIO YCIYTY;

6) HesiBKa B 00pa30BaTEIbHYIO OPraHU3AIMIO B TEUCHUE YETHIPEX PabOUYMX JTHEH
MOCJI€ TMOJYYEHUs YBEIOMJEHUS O HEOOXOJAMMOCTH JIMYHOIO TMOCEIIEHUs IS
3aKJII0YEHUs J0roBopa 00 00pa3oBaHNH;

7) JOCTYNHBIA OCTaTOK oOecreueHHsl CepTU(PHUKATa JOTOITHUTEIBHOTO
00pa3oBaHUs B TEKYIIEM T'OAY MEHbIIE CTOUMOCTH OJHOTO 3aHATHSI B COOTBETCTBHUHM C
YCTAaHOBJICHHBIM paclucaHueM JHU00 cepTU(PUKAT JOMOJHHUTEIBHOIO 00pa3oBaHUs
HEBO3MO’KHO MCIOJb30BaTh J1J1s 00y4YEeHHs 0 BHIOPAHHOW MTPOTrpamMMe;

8) HesBKa Ha TMPOXOXKJICHUE BCTYMUTEIBHBIX (TPUEMHBIX) WCIBITAHUNA B
o0pa3oBaTeNbHYI0 OpraHU3AIIHIO;

9) HempeICTaBICHUE OPUTHHAIIOB JIOKYMECHTOB, CBEICHHS O KOTOPBIX YKa3aHBI
3asiBUTEJIEM B DJIEKTpOHHOU opMe 3asBienust Ha EquHom noprane win PernonanibHoM
noprane, B J€Hb [POBEIEHUS BCTYNUTENbHbIX (MPUEMHBIX) UCHBITAHUN B
oOpa3oBaTeNbHOM OpraHu3anuu JuOO B Cllyyae OTCYTCTBHS HEOOXOJIUMOCTU
IIPOBE/ICHMSI BCTYNIUTENIbHBIX (IPUEMHBIX) UCIIBITAHUIA B IEHb IOJIUCAHUS JOTOBOPA;

10) HECOOTBETCTBHE OPHWTHHAJIOB JOKYMCHTOB CBCICHHSIM, YKa3aHHBIM B
ANeKTpOHHOM (hopme 3asBiieHust Ha EquHom noprasie uinu PernonansHOM mnopTaie;

11) oTpuniaTeNbHbIC PE3yJIbTAThl BCTYMUTEIBHBIX (IPUEMHBIX ) UCTIBITAHUN;

12) HemocTOBepHOCTh HH(MOPMAIMH, KOTOpas COJACPKUTCA B JIOKYMCHTaX,
MPEICTABICHHBIX 3asIBUTENIEM, JAHHBIM, MOJIyYeHHBIM B pe3ynbTaTe
MEXBEJIOMCTBEHHOT'O MH()OPMAITMOHHOT'O B3aUMOACHCTBUSI.

2.8.3. 3agBUTENb BIPABE OTKA3aThCS OT MOJYYEHHS] MyHULMIIAIBHOW YCIyTH Ha
OCHOBAaHUM 3asIBJIICHUS, HAIMCAaHHOTO B CBOOOIHOH (hopMe, HaIlpaBUB IO apecy
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AIIEKTPOHHOM MOYTHl WM OOpPaTUBIIUCH B OOpa30BaTEIbHYIO OpPraHHU3aIMI0 WU B
M®II, a takxe mocpenctBoM EmmHoro moprana wnm PecryOnmkaHckoro mopTtaia,
HaBuraropa B JInunom kabunete. Ha ocHOBaHMM NOCTYNHBIIETO 3asBIICHUS 00 OTKa3e
OT MPEJOCTaBICHUS MYHULUIIAJIBHON ycIyrn pabOTHUKOM  00pa3oBaTENbHOU
opraHmszanuu, corpygHukom MO®IL[ npunumaercsa pemeHue o0 OTKase B
[IPEIOCTABICHUN MYHULIUIIAIBHON yciryru. DakT oTKas3a 3asiBUTENS OT IPEIOCTaBICHUS
rocyapcTBeHHOM yciayru ¢ukcupyerca B Hasurarope. OTka3z OT mIpeaocTaBiIeHUsS
MYHULIMNIAQTBHON YCIYTU HE MPENSITCTBYET MOBTOPHOMY OOpAICHUIO 3asBUTENS B
oOpaszoBarenbHyto opranuzauuio win M®IL[ 3a npegocraBieHMEM MyHUIMNAIBHOM
YCIIyTH.

2.8.4. TlepeueHb OCHOBaHUUM i1 OTKa3a B NPEJOCTABICHUU MYHUIIMIAIHLHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAFOIIIIM.

2.8.5. 3ampemiaeTcsi OTKa3bIBaTh B MPEIOCTABICHUN MYHHIIUNATBHONW YCIYTH B
ClIy4yae, €CIIM 3asABJICHUE O MPEIOCTABICHHUM MYHULHUINAIBHOW YCIyTM IOAAHO B
COOTBETCTBUM C MH(OpMaLMen 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yCIIyTH, onyosMkoBaHHOW Ha EquHom noptaine, PecryOnnkanckoM mopraie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIYTH

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIC SABISIOTCS HECOOXOAUMBIMU U 0053aTEIIBHBIMU J1JISI
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIOCTaBICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOpBIE SIBIISIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU AJIs1 IPEOCTABICHUS
MYHUIIMIIAJIBHON yCITyTH, BKIKOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
J1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OKHMIAHUS B OUEPEaH MPHU Mojjaue 3anpoca o
MPEeA0CTaBICHUNA MYHUIIUTIATILHON YCIIYTH, YCIYTH, MPEI0CTaBISIEMON OpraHu3aluei,
YYacCTBYIOILEH B MPEAOCTABICHUN MYHULIUITAIBHOW YCIYTH, U MPU MOTyYCHUN
pe3ynbTaTa NpeoCTaBICHUS TaKUX YCIyT

2.12.1. BpeMms okxuaaHus NpU MO1a4ve 3as8BJICHUS HA NOJIyYEHUE MYHUIUIIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.
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2.12.2. Tlpu nony4yeHuu pe3yipTaTa MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUs B OUYE€pEIN HE TOJKEH IPEBBIATh 15 MUHYT.

2.13. Cpok u nopsiI0OK pErucTpanuy 3anpoca 3asBUTENS O MPEI0CTABICHUN
MYHUIIUNIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, yuacTByIoEeH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. Ilpu nmuunom ob6pameHuu B M®I] B neHb nojauu 3asBieHUS 3asIBUTEIIO
BbiaeTca pacnucka u3 AUC MOL] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKAAFOLIUM,
YTO 3asBJICHUE OTHPABJIEHO, U IaTOW MTOJAAYH 3asIBICHUS.

2.13.2. Ilpm wHampaBieHMHM 3asBJICHHS TocpeacTBOM EnmHoro moprana,
PecnyOnnkaHckoro noprasna 3asBUTEINb B JICHb IMOJA4YH 3asIBJICHUS MOJIY4YaeT B JINYHOM
kabunere EnmHoro moprana, PecrnyOiMkaHCKOro mopTaia W IO 3JEKTPOHHOW MOoYTe
YBEJOMIICHHE, TOJATBEPXKAAIOLIEE, YTO 3asBICHHE OTIPABICHO, B KOTOPOM
YKa3bIBalOTCS PETUCTPALMOHHBIA HOMED U J1aTa MOJa4uu 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON NJisi OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, AATOU
MOJAa4M 3asBJICHUS U NIEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIIyTa, K 3aJ1y O)KHUJIAHUs, MECTAM ISl 3aI0JIHEHUSI 3aIIPOCOB O MPEAOCTABICHUU
MYHULIUTATBHON yCITyTH, UHGOPMAIIMOHHBIM CTEHIaM C 00pa3iiaMu UX 3arOoJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXX10M MYHUIIUTIATLHON
YCIIYTH, pa3MelIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(popMaIu 0 MOPsJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCJI€ K 00ECTICYEHUIO
JOCTYITHOCTH JIJIsl HHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIaTEIBCTBOM UM 3aKOHOAATENbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3al[UTE UHBAJIUJIOB

2.14.1. IlpenocraBieHne MyHULIUNAIBHOW YCIYTH OCYUIECTBIIAETCS B 3JaHUAX U
[IOMELLEHUSX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
M0>KAPOTYILEHUS.

Mecta mnpuema 3agBuTeneil oO0OpyaylOTCSs HeoOXxoaumonl MeOenblo s
odopmileHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

ObecnieunBaeTcsi  OECHpPENSATCTBEHHBIM  JIOCTYNl ~ WMHBAJIMIOB K  MECTY
MPEAOCTABICHNU MYHUIUMNAIBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TOMEIIECHUS U
NepeMeNIeHre B UX Mpeiesiax).

BusyanbHasi, TekcToBass W MyJdbTUMeIuWHas uWHOOpMaIUs O TOPSIKe
MPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTHM pa3MellaeTcs B YAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE€ C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEH MHBAIHIOB.
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2.14.2. B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIBHOM 3alllUT€ WHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) compoBOXIeHHE WHBAIUIOB, MMCIOIIUX CTOWKHE pPAaCcCTpOicTBa (HYyHKIHH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUS, U OKA3aHUE UM TTOMOIIIH;

2) BO3MOXKHOCTB MOCAJIKH B TPAHCIIOPTHOE CPEIICTBO M BBICAJKU U3 HETO, B TOM
YUCJIE C UCITOJIb30BAHUEM KPECIIA-KOJISICKH;

3) Hajiekalee pasMelleHue OO0OpyAOBaHMs M HOCHUTENeH HWH(OpManuy,
HEOOXOMUMBIX JJIsi oOecreueHnus OecIpensiTCTBEHHOIO JOCTyIa HHBAIUIOB K yClIyram
C YYETOM OIPAHUYEHUMN UX KUZHENESITEIbHOCTH;

4) nyOnupoBaHWE HEOOXOAWMOW ISl WHBAIUAOB 3BYKOBOW W 3PHUTEIBHOM
uHbOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
MH(}OpMaMU 3HAKAMU, BBITIOJTHEHHBIMU pelibe(pHO-TOUYeUHbIM 1IpudTOM bpaiins;

5) nmormyck cypaonepeBoaunKa U TH(HIOCYPAONICPEBOTIHKA,

6) momyck coOaKU-TPOBOJAHHMKA NMPH HATUYHUU JOKYMEHTA, MOJTBEPIKIAIOIIETO
ee creuuaibHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHKA30M MUHHCTEpPCTBA TpyJa W COLMAIBHOW 3alHuThl PocCcHiCKOM
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPKJAIOIIET0 CHEeHaIbHOE O0yuYeHUEe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B YacTU OOECHEYEHHUS JOCTYNHOCTH [Jii WHBAJINUJIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBIISIETCS MPEAOCTAaBICHUE MYHULMIAIBHOM YCIyTH, U
CPEICTB, HMCHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIYyTH, KOTOpBIE
yKa3aHbl B moAnyHkTax | —4 nynkra 2.14.2. PernaMenTta, NpUMEHSIOTCS K 00bEKTaM U
CpelcTBaM, BBEIAEHHBIM B OKCIUIyaTallMI0 WM MPOIIECIUIMM  MOJEpPHHU3ALIMIO,
pekoHcTpykiuto nociue 1 uroinsa 2016 rona.

2.15. Tloka3aTenu JOCTYIMTHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIe
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIYTH M UX IPOJOJKUTEIBHOCTh, BO3MOKHOCTD
HOJTy4yeHUs] THPOPMAIUH O XOJ€ MPEIOCTaBICHNUS MyHULIMITAILHONW YCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb MOJIyYE€HUSI MyHUIIUIIAJIbHOW YCIyTH B
MHOTO(YHKIIMOHATBHOM LIEHTPE MPEI0CTaBIECHUS TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MO/IPa3/IeJIEHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN PUHIIHIT),
MOCPEACTBOM 3aMpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX U (MJIH)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOro cTaTheil 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTU IMPEIOCTABICHUS MYHUIMNAIBHON yCIyru
SABJISIFOTCS:
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PacnoJIOKEHHOCTh TOMEILIEHHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIELUUAINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me HCYEepHbIBaIONIe HHPOpMaMU O cHocodax, MOpsAKE M CpOKax
NpEeIOCTaBICHUS ~ MYHUIIMNAIBHOM  YCIAYyrd Ha  HMH(DOPMAIMOHHBIX  CTEHJAX,
opuIMaIbHOM  caiiTe  MYHUIMIAIBHOrO  palloHa, Ha  Emgunom  mopraine,
PecnyOnukanckoM mopraie;

OKa3aHWe TOMOIIM WHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEMIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C APYTUMU JULAMH.

2.15.2. llokazarenssMM KadecTBAa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
SABJISTFOTCSL:

1)  coOmromeHue CPOKOB IIpUEMa U PACCMOTPEHUS JJOKYMEHTOB,

2)  coOmrofIcHHE CpOKa MOTyYeHUS pe3yIbTaTa MyHUITUIAILHOU YCITYTH;

3) orcyrctBHEe OOOCHOBAaHHBIX KOO0 HAa HapymeHus PerinameHra,
COBEpILIEHHbIE paboTHHKaMU Oprana;

4)  KOJHMYECTBO B3aWMOJICHCTBHU 3asSBUTCIIA C JOJDKHOCTHBIMH JUIlaMH (0Oe3
yueTa KOHCYIbTAlUH):

a) B3auUMOJICHCTBUE 3asBUTENS C paboTHukamu MOIL[ npu mnpenocTaBieHUU
MYHHULMIIAIBHOW YCIIYTH OCYIIECTBIIICTCS OJMH Pa3 MPU IPEICTABICHUN 3asBICHUS CO
BCEMHU HEOOXOJUMBIMU JOKYMEHTaMU;

0) oAMH pa3 B cilyyae HEOOXOJUMOCTHU IMOJIyYE€HHUs pe3yJibTaTa Mpel0CTaBICHUS
MyHHULIMNAIbHOU yciayrd B M®Ll B dopme 3K3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAJIbHON YCITYyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBUKHOM paanoTesieOHHOM CBSA3U, C HCIOJIb30BaHUEM
Eaunoro noprana, PecnyOiukaHCKoOro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust o xoae NMpeAoCTaBICHUS MYHUIIUNIATBHONW YCIYyTd MOKET
ObITh MOJy4YeHa 3asBUTENIEM B JIMYHOM KaOuHeTe Ha EnuHOM mnoprane wid Ha
Pecniy6nukanckom noprane, B MOII,

JlocTynm K CBEIEHHSAM O MNPEJOCTABICHUM MYHULMIIAIBHOM YCIYTH, HOPSJKE
NPEIOCTABICHUS! MYHULMNAIBHOM YCIYTM M HHBIM JOKYMEHTaM BBINOJIHSAETCS O€3
MpEeABAPUTEIILHON aBTOpU3aAIMU 3asBUTENsS B «JImuHom kabuHete» B Hamuratope.
[Tocne aBTopu3auuu B «JIuuHOM KaOMHETE» 3asBUTEIh MMEET BO3MOXKHOCTh: MOJATh
3asiBJI€HUE, HEOOXOAMMOE [JIsl MPEJOCTABICHHUS MYHULUIAIBHOM YCIyTrH, uepes
HaBurarop; npu HEOOXOJMMOCTH MNPUKPENHUTHh 3JIEKTPOHHbIE OOpa3bl JIOKYMEHTOB
(rpaduueckue (aiinbl), HEOOXOAUMBIE ISl IPEAOCTABICHUS] MYHUIIUMIIAIBHON YCIIyTH;
MOJIYYUTh CBEJIEHHUS O XOAE MPENOCTaBICHUS MYHHUIMNAIbHOW YCIYTH; MOJYYUTh
uH(pOopMaIuIo 0 pe3ysbTaTe NPeI0CTaBICHUS MyHUIIMIIAILHON YCITYyTH.

s obecrieueHrsi BO3MOXKHOCTH TMOAA4YM B 3JEKTPOHHOUW (opme 3asBIEHUS U
JOKYMEHTOB, HEOOXOIMMBIX AJIs MPEIOCTABICHUS MYHUIIMITAIbHOW YCIIyTH, 3aBUTEIb
JOJKEH UMETh KIIFOY MPOCTOW AJIIEKTPOHHOM MOANUCH. {715 morydeHus Kiiroda mpoCcTor
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ANIEKTPOHHOM MOANMCH (Jajiee — MpocTas >SJIEKTPOHHAS MOANUCH) 3asIBUTENIO
HeoOxoaumMo  mpoitu  mpouenypy peructparun B ECHUA.  Ownnaitn-dopma
npenasapurenbHoi peructpanu B ECHUA pasmeniena Ha caiite B cetu «MHTepHET»
(momeHHOE UM caiita B cetn «MHTEepHET» — €Sia.gosuslugi.ru).

[Tocne mpoxoxkaenust npoueaypsl perucrpauuu B ECUA (kak Qusnyeckoro
Tua) 3asBUTENh — (PU3MYEcCKOoe JIMIO JOJDKeH aBTopu3oBaThes B Hasurartope,
UCIIONB3Ysl TPOCTYHO DBJIEKTPOHHYIO mnoanuck. Ilocne aBropuszanmu B «JInuHOM
kaOuHere» B HaBuratope 3asBUTEINb MOJyYaeT AOCTYH K paHee MOJAAHHBIM 3asBJICHUSIM
U pe3yibTaTaM MPEIOCTABICHHS YCIYT B JJIEKTPOHHOM BHUJIE.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHON YCIYTHM OCYIIECTBISETCS B JHOOOM
MOII no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(bakTUYECKOro NMPOoKMBaHUA (IPEeOBIBAHMS) TIO SKCTEPPUTOPUATHHOMY MPUHITUITY.

Beijaua pesynbTaTa B COOTBETCTBMM € a03aleM IepBbIM NyHKTa 2.3.3
PernamenTa ocyiiecTBiIsieTCs B BBIOpaHHOM 3asBUTENIEM OTIeleHUH (yIaJCeHHOM
pabouem mecte) ML MmyHunmnaipsHOrO paiioHa win B otaenenun M®I] ropoackoro
OKpyTa, B KOTOPOM PACTIOJIOKEH UCIPAIINBAEMbIN 36MEIIbHBIN YUaCTOK.

3asBUTEND BIIPABE MOJYYUTh MyHUIUIIAIBHYIO YCIYTY B COCTaBE KOMIUIEKCHOTO
3ampoca.

2.16. nbie TpeboBaHMs, B TOM YHCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIMIATBHON YCIIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eCIu
MYHULIMNAIBHAS yCIIyTra MPEA0CTaBISACTCS MO SKCTEPPUTOPHUATLHOMY IIPUHIIUITY) U
0COOCHHOCTH MPEIOCTABIICHUS MYHHUIIUITAIBHOW YCIYTH B JICKTPOHHOM hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMINIATBHOW YCIyrH, pa3MelnieHHyo Ha EquHom noprane u Ha PecnyOnukaHcKkoM
nopTarne;

2) mojaTh 3asBJICHUE O NPEIOCTABICHUH MYHHIIMITAJLHOW YCIYIH M WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUS MyHUITUTIATHHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnosb3zoBanueM EquHoro noprana, PecmyOnukanckoro nmopTrana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCylIeCTBUTh OIEHKY KauecTBa MPEAOCTABICHHS MYHUIMIAIBHON YCIyTH
nocpeacTtsoM EnuHoro noprana, PecmyGimkanckoro noprania;

5) MOAy4YuTh pe3yNbTAaT MPEIOCTABICHUS MYHHIHMIAIBHONW YCIyrd B ¢dopMme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh sxanmoly Ha perreHue u aeiicTBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHHUITMTIAJIBHBIX CIyXKalllMX TOCpeACTBOM EaumHOro moprana,
PecryOnmkanckoro rnopraia, rnopraia dbenepanbHO rocy1apCTBEHHOMU
MH()OPMAITMOHHOM CUCTEMBI, 00€CTIEUNBAIOIICH MpoIiecc JoCcyaeOHOro (BHECYAEeOHOTO)
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oOxajoBaHWsl  pemieHud W jJelcTBuil  (O€374eHCTBUA), COBEPIICHHBIX  IPHU
MPEJOCTaBICHUU  TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX  YCIYyT  OpraHamu,
MPEJOCTABISIONIMMYI FOCY/IApCTBEHHBIE U MYHUILIMTATBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIAMH, TOCYIapPCTBEHHBIMUA U MYHUITUTIATBHBIMU CITYKAIIUMHU.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbl 3asiBieHUs Ha PecryOinvkaHckoM moprasie 6e3 HeoOXO0JIUMOCTH
JIOTIOJTHUTEJILHOM TO/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu dopmupoBanuu 3asBieHUS Ha PecmyOiaukaHckoM TopTase
oOecreunBaeTcs:

1) BO3MOYKHOCTh KOMMPOBAHHUS W COXPAaHEHHs 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJI IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOU SJICKTPOHHOM
(GbopMbl 3adBICHHS MPU OOpALIEHUU 3a YCIyraMH, IpearnojiararollliMHU HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHUTEINIC KOMUH IEKTPOHHOU (HOpMEI
3asIBJICHUS;

4) coxpaHEHHUE paHEee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUS 3HAUCHUH B
00011 MOMEHT T10 JKEJIAHUIO TTOJIH30BATEINSI, B TOM YHUCJIE€ MPU BO3ZHUKHOBEHHUH OIINOOK
BBO/Ia ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAUCHHM B DJIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) 3amonHeHWe TMOJeH AJIEKTPOHHOW (OpMBI 3asBJICHUS J0 Hadajga BBOJA
CBEJICHUI1 3adBUTEJIEM C HCIOJIb30BAHUEM CBelleHHM, pasmenieHHbix B ECHUA, u
CBeJleHUH, omyOnumkoBaHHbIX Ha EjgmHom moprane, PecrnybnukaHckoM mopTaie, B
YacTH, Kacarouleicsi CBEJICHUM, OTCYTCTBYIOIIMX B €MHON CUCTEME HACHTU(GUKAIINYI U
ayTeHTU(DUKaINY;

6) BO3MOXXHOCTH BEPHYThCSI Ha JFOOOM M3 ITAloOB 3arOJIHEHHS JJICKTPOHHOM
(dbopmpbl 3asiBiIeHUS O€3 TOTEPU paHee BBEACHHOW HHPOpMaALIUK;

7) BO3MOXKHOCTH JIOCTyNa 3asBHTENs Ha PecryOnMKaHCKOM MopTajie K paHee
MOJAHHBIM WM 3asBJICHUSM B TEUEHHE HE MEHEE OJIHOTO T0Jla, a TaKkKe YacCTUYHO
c(hOopMHUPOBAHHBIM 3a5IBJICHUSIM - B TCUCHHE HE MEHEee 3 MecCSIIeB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3amMch) OCYIIECTBIIAETCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa ML,

3asBUTENIO TIPEIOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JIIOOBIE CBOOOIHBIC IS
npueMa JaTy ¥ Bpems B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUSI 3TOU
JaThI.

J{nst ocyiecTBICHUS MPEIBApUTEIILHOM 3alUCH TIOCpeIcTBOM PecyOmukaHCKOro
nopTana 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamunio, uMsl, 0TY4ECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpueMa.
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B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpPHIE COOOUIMII 3asiBUTENb MPH
IIPEABAPUTEIIBHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IIPH JINYHOM
IIpUEME, MPEIBAPUTEIIBHAS 3aIMCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0ECIeuYnBaeTCs
BO3MOXHOCTh pacledaraTtb TaJIOH-TIOATBEpXkKACHUE. B  ciydae, ecinu 3asBUTEIb
COOOILUT aJpec AJIEKTPOHHOM IOYTHl, HAa YKa3aHHBIM aJpec TakKe HaIlpaBseTcs
UH(pOpMaIus O MOATBEPKICHUH NPEABAPUTEIBHON 3alIMCU C YKa3aHUEM JaThl, BpEMEHU
U MECTa IpHUemMa.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHOM 3alUCH 3asABUTENb B 005A3aTE€IBHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO MpPEABApUTEIbHAS 3aIIUCh aHHYJIUPYETCS B Cllydae
€ro HEeSIBKU 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IpHUEMa.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPUICHUS WHBIX ACHCTBUH, KpPOME
MIPOXO0XKJICHUS UJICHTU(DHUKAIMU U ayTeHTH(PUKALMH B COOTBETCTBHHM C HOPMATUBHBIMU
mpaBoBbIMM akTamMu Poccuiickont Penepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEJIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH JIJIsl TpUEMA.

3. CocraB, nocj1e10BaTEJIbHOCTD U CPOKHU BBINOJHEHHUS A[IMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPHU MPE0CTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
MPOLIETYPHI:

1) oka3aH#e KOHCYJbTAIIUH 3asBUTEIIIO;

2) IpUHSATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaua (HampaBJCHKE) 3asSBUTEITIO Pe3yJIbTaTa MyHHIIUIIATBHON YCIyTH.

3.2. Oka3zaHue KOHCYJIbTallUi 3asIBUTEIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAJIIHOU YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:
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- ipu obpauiennu 3asButens B MOL] — padbotauk MODL];

- MpU OOpalIeHUH 3asBUTENS B 0Opa30BaTEIbHYIO OpPraHU3aIUI0 — PabOTHUK
00pa3oBaTeNbHON OpraHu3alny;

- ipu oOpateHuu 3asButens B Opran — METOIUCT MO0 BOCIIUTATEIbHON paboTe u
JIOTIOJTHUTEIbHOMY 00pa3oBaHMIO (fajnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOpPATUTHCS 3a KOHCYJbTAlMEW O MOPSIKE U CpOKax
NpeAOCTaBICHUS MYyHUIUNAIbHOW yciayrdk B MO®I[ numuHo u mo TenedoHy H
AIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE MO COCTaBy, dopme
IIPEACTABIIEMON JOKYMEHTAMU U APYTUM BOIIPOCAM IS MOJIy4EHUSI MyHULIAIIAIBHON
YCIIYTH.

3asgBUTENb MOXKET TOJYYUTh HHPOPMALKIO O TOPSAIKE MPEAOCTaBICHUS
MyHUIMOAIBHOM  yclayru nmyTeM  cBoOogHoro jgoctyma ¢ caidta MOIL]
http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTallUsl IO COCTaBy, (QopMme MpeIcTaBIsieMOl JTOKYMEHTAallud W JIpYruM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIYTH.

3.2.3. 3asBUTENL BIIpaBe OOpaTUThCS B 0OpPA30BATENbHYIO OpPraHU3AIMIO TI0
TeleQOHy U JJIEKTPOHHOM Io4YTe, a TaKkKe IMOIY4YUTh KOHCYJIbTALUIO Ha
PecnyOnmkanckom nopTaiie, caiite 00pa3oBaTeIbHON OpraHU3aIlK O MOPSAJIKE U CPOKax
MPEAOCTABICHNS MYHUUMIAIBHON YCIyrd, B TOM YHCIE€ IO CcoOCTaBy, (opme
MIPEACTABIIIEMON JOKYMEHTALMU U APYTUM BOIIPOCAaM IS MOJIy4EHUSI MyHULATTAIBHON
YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMHUPYET
3asiBUTENS B COOTBETCTBHHM € TpeOoBaHMsIMU NTyHKTa 1.3.4 PernamenTa.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynbraTaMyu  BBINOJHEHUS ~ AJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBISIOTCSA:
KOHCYJIbTallUM IO CcOCTaBy, (opMe TMpeACTaBIsIEeMON [OKyMEHTAlUU U JIPYIHM
BOIPOCaM, HEOOXOIUMBIM JJIsl TOTYYEHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPEAOCTABICHUS MYHMIIMIIAJBHON YCIYyTH 4epe3
MO®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asgBurens (mpeacTaBUTENb 3asBUTENs) obpaiaercs B M®I] ¢ 3anpocom
O TPEeNOoCTaBICHUM MYHULMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITyYHKTOM 2.5. Pernamenra.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

oIpenensieT npeaAMeT oOpalleHus;
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YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
nyHKTe 2.5. Pernamenra;

3aroJIHSET JICKTPOHHYIO hopMmy 3asBieHus B AUC MOIL];

IIpU TIPENOCTABICHUU JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5. PernmameHrta Ha
OyMa>KHOM HOCHTEJIE, OCYIIECTBIISICT CKAaHUPOBAHUE TIPE/ICTABIICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANUCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHOU (hopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE
1EN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser nNakeT TOKYMEHTOB, MPUHSATHIX OT
3asiBuTeNst B Opran B 2JeKTpOHHOU (hopme (B coCcTaBe MaKETOB JICKTPOHHBIX JEI) B
TEYEHUE OJHOro pabouero AHS €O JHA OOpalieHus 3asBUTENSI B CTPYKTYpPHOE
noxpasaenenue MOLI.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJi0), HampaBjieHHbie B OpraH, MocpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBUSI.

3.3.2. IlpueM HNOKYMEHTOB I MPENOCTABICHUS MYHULMUIIAJIBHOW YCIyTH B
aNeKTpoHHON ¢opme uepe3 Enuneiii mnoptan, PecnmyOnukaHckuii mopTan wWiH
Hagurarop.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CICIYIOIINE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (GopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OX0AMMBbIC U 00s13aTEIBHBIC JJIS TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH,

MPUKPEIUSIET TOKYMEHTHI B DJIEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

noATBepkAaeT (aKT O3HAKOMIIGHHMS W COTJIacUsl C YCJIOBUSIMU M TOPSAKOM
MPEOCTaBICHNUS MYHUIIMIAIBHON YCIyTM B JJEKTpOHHON ¢dopme (yCTaHABIMBACT
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asBJICHHUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxKuMaet
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME SJIEKTPOHHOTO 3asIBJICHU );
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AIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TpPEOOBAHUAMU
nyHkra 2.5.5 Pernmamenra;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast poOBEpKa c(hOpMUPOBAHHOTO 3asIBICHUS
OCYILECTBIISICTCSl TOCJIE 3alOJHEHUS 3asgBUTENEM KaXKI0T0 M3 TOJEH 3IEKTpOHHOU
¢dopMmbl 3asBiaeHUs. [Ipy BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO MOJS 3JIEKTPOHHOMN
(GopMbI 3asBIICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
HOpsiKE €€ YCTpaHEHHs  IOCPEACTBOM  HMH(QOPMALMOHHOTO  COOOIIEHUs
HETIOCPEICTBEHHO B JIEKTPOHHOU (pOopMe 3asiBIECHUS.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbBI 3JIEKTPOHHOTO
B3aNMO/JICHCTBUS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Haudaja BBIIIOJHEHUS AaJIMHHUCTPATUBHOW MPOLELYPHI
ABJISIETCSl TOCTYIUICHWE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHHACTPATUBHOM MPOLEAYPHl SIBISETCS METOAUCT MO BOCHUTATENBbHOM pabore U
JOTIOJIHUTEIBHOMY O0pa30BaHUIO (Janee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IpUEM JJOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Cllydae
oOpatieHus 3aaBUTENA ¢ 3asiBJeHueM B Opras:

OIpeesieT MpeaMeT oOpalleHus;

yCTaHaBJIMBAET JIUYHOCTh 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
nyHkre 2.5 Periamenta, MpOBEpPKY COOTBETCTBUS IPEACTABICHHBIX JTOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHUAM (Hajyexamee o(OopMIIeHHE KONUWA JOKYMEHTOB,
OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, NMPUIMUCOK, 3aYEPKHYTHIX CJIOB W HWHBIX HE
OTOBOPEHHBIX HCTIPABIICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, TNpEeAHA3HAUYEHHOM IJIs1 OKa3aHUs TOCYyJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIIYT;

IIpU NPEJOCTaBICHUM JOKYMEHTOB, yKa3aHHbBIX B IyHKTe 2.5 PermameHnra Ha
OyMa>KHOM HOCHTEJIE, OCYIIECTBISIET CKAaHUPOBAHUE TIPEICTABIICHHBIX IOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

1OCJIE MOAMKUCAHUS CKAHUPYET MOANUCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JIEJI0;
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BO3BpAIIAET TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHWM JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3asBUTENS O HAJIUYHU
NPENsSTCTBUN NJIsl MpUeMa 3asiBJICHUS M BO3BPAILAET €My JOKYMEHTBI C OOBSICHEHHUEM
COJIEpKAaHMS BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCIE
NOCTYIUICHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBAUBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUY C HOMEHKJIATYpOM JI€Nl U CTaTyC
«IIpoBepka MOKYMEHTOB», YTO OTpakaeTCsi B JUYHOM KaOwHeTe EmmHOoro moprana,
PecnyOnnkaHckoro noprana;

M3y4yaeT IMIOCTYNUBILIHUE DOJIEKTPOHHBIC Jejla, B TOM YHUCJIE NPUIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIHUCH,
nocpencTsoM obOpanieHuss k EnuHomy mnoptany (B ciyyae, €clM 3asBUTEIEM
MPECTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, MOAMCAaHHbIC YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIHUCHIO).

[Ipy HanMuMK OCHOBAaHW, MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 Pernamenra,
MOATOTaBIMBAET MIPOEKT pEeIIeHUsI 00 0TKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

B cmnydae, ecnmu B pe3yiabTaTe MPOBEPKH YCHICHHOW KBATH(UIIMPOBAHHON
AJIEKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIBHOCTH,
MPOEKT peleHusi o0 OTKaze IOJDKEH colepkaTh MyHKThl cTaThu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO TPUHATHS.

[IpoekT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEOCTaBICHUS MYHUIIMIIAIbHOW YCIyrd, ¢ yKa3aHMEM TpUYMH OTKaza (B ciydae,
€CJIM OCHOBaHHUs JJIsi OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBICHUS MYHMIUTIATBLHON YCIYTH, CBS3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAHUS [JIi OTKa3a B IMpHUEME JIOKYMEHTOB
JOJDKHBI  CofiepKaTh WHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpmaIuwy,
CBEJICHWH), KOTOpbIE HE TPEJCTABICHbI, COJEpPX,AT HEIOCTOBEpHbIE U (WJIN)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMUIA),
HaIpaBJISIETCSI HA COIJIaCOBAaHHE B YCTAHOBJIEHHOM TMOPSJIKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CoryacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B NpUeMe JOKYMEHTOB,
HEOOXOJIMMBIX JUISl TIPEAOCTABICHUS MYHHUIUMIIAJILHOW YCIYTU, OCYIIECTBISECTCS B
MOpsAJIKE, MIPETYyCMOTPEHHOM ITyHKTOM 3.5.4. Pernamenra.

B cnaydae OTCyTCTBHMS OCHOBaHMM JJisi OTKa3a B TMpUEME JOKYMEHTOB,
MPeyCMOTPEHHBIX TyHKTOM 2.7.1 PeriiamenTa, 10IKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a
MpueM JOKYMEHTOB, B TEYEHUE OJIHOTO pabouero JHS CO JIHS MOCTYIUICHUS 3asiBJICHUS,
HaIpaBJsieT 3asBUTENIO, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM, YBEJOMIICHHE O
MOCTYIUIEHUW  3asBIICHUS, COJEpKallee BXOISAIIUNA PETUCTPALMOHHBIA  HOMEp
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3asBJICHUS, JlaTy TIOJY4YEHUs 3asBICHUS, IMEepeYeHb HAWMEHOBaHWN  (ailyioBs,
MIPEICTABIICHHBIX K HEMY JIOKYMEHTOB, JaTy TMOJYYCHHS pe3ybTaTa MYHHUIIMITAIIEHON
YCIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
Permamenrta, mnpu HAIWYMM TEXHUYECKOH BO3MOXKHOCTH  OCYIIECTBISICTCS B
aBTOMATUYECKOM PEKHUME C MCIMOJIB30BaHNEM aBTOMATH3UPOBAHHON MH(DOPMAIIMOHHON
CUCTEMBI, TMPEIHA3HAUYECHHOW /JIA OKa3aHWs TOCYJApPCTBEHHBIX W MYHHUIIUIAIBHBIX
YCIIyT.

3.3.3.5. AnMUHUCTpaTHUBHBIC TPOLEAYPHI, YCTaHABIMBaeMble NyHKTOM 3.3.3
PermaMeHnTa, BBITIOJNHSAIOTCS B TEYCHHWE OJHOTO pabOYero IHS CO JHS TOCTYIUICHHS
3asBJICHUS HA PaCCMOTPEHHUE.

PesynpTaTaMy BBITIOJIHEHHS A IMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TIPUHSITHINA
Ha PAacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKaze B MpHEME
JTOKYMEHTOB, HEOOXOAMUMBIX TSI PE0CTABICHHUS] MYHUIIUITAIBHON YCITYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHuEM Hayaja BBIIIOJHCHUS AJMUHUCTPATUBHON MPOIIEAYpPHI
ABJISIETCSl TOJy4YeHUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIIENYphl, OT JOHKHOCTHOTO Jinia (paboTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JomKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHCHHE
aAMUHUCTPATUBHOM MPOLEAYPHI, SABIAECTCA METOJIUCT MO BOCHHUTATENIIbHOM paboTe u
JOTIOJTHUTEIBHOMY 00pa3OBaHMIO (Jajnee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMHM) 3ampochl O NPEIOCTaBICHUH ITOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb MIPUHSITUS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIH) MOJBEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CpneumanucTbl TOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHWM 3aIpOCOB,
MOCTYNUBIIMX Y€pe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpPMAIUIO) WIA HAIOpaBISIIOT
yBEIIOMJICHUsI 00 OTCYTCTBHM JIOKyMEeHTa W (Wjii) WHMOpPMAIUM, HEOOXOIUMBIX IS
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHWE ISATH JHEW €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHU3aliio, MPeJOCTaBIAIONME JOKYMEHT U HH(OpMaluio,
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€CJIM MHBbIE CPOKM IOATOTOBKM M HANPABJICHUSA OTBETA HA MEXBEIOMCTBEHHBIN 3ampocC
HE YCTaHOBJEHHI (eJepaabHbIMU 3aKOHAMH, IPABOBBIMU aKTamu [lpaBuUTenbCTBa
Poccuiickoiit @enepanun 1 NPUHATHIMU B COOTBETCTBUH C (peepabHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu PecnyOnuku Tatapcras.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
JOKYMEHTBI (CBEIECHMSI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
a0 yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4YaeT 3aIllpaliuBacMble 4YE€pe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTBHI (CBEIEHHA), HEOOXOOUMMBIE Il MPEIOCTaBICHUS
MYHULUIIAIBHON YCIyTH, TU00 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa U
(wm) uapopmanuy;

pu HaJINYUU OCHOBAaHHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJIaMEHTa, IOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHNUS MyHULIUIIAJBbHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IPEIOCTABJICHUS MYHULMIAIBHONW YCIYTH, C yYKa3aHWEM NpPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMs JJs OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JJIf
[IPEJOCTAaBICHNUs MYHMIUIIAJBHONW YCIIYI'M, CBA3aHbl C HApYLICHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpMau,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMUIA),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSJIKE MOCPENCTBOM CHUCTEMBI
AIIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHUS MYHUIIMNAIbHOW YCIYTH, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITIOJIHAIOTCSA B IEHb IOJyYEHUS CBEICHUMN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynbratamMy  BBINIOJHEHUS ~ aIMMHUCTPATUBHBIX  MPOLENYP  SBJISAIOTCH:
JOKYMEHTHI (CBEIEHMSI), HEOOXOANMBIE JJISl PEJOCTABICHUS! MyHUILIMIIAIBHON YCIYTH,
OpOeKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  MJis
[IPENOCTABICHNS] MyHULUMITAIBHON YCIIYTH.

3.4.5. HcnonneHuwe mipoueayp, yKazaHHbIX B nOyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjJaMEHTa, NpPU HAIWYMA TEXHUYECKOW BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYyr, B TOM YHUCJIE C MOMEHTa pETUCTPAalHUM 3asBICHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMUHHUCTPAaTUBHOTO PErVIAMEHTA.
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3.4.6. MakcuMalbHbId CPOK BBIMOJHEHHUS AJMHHUCTPATUBHBIX MPOLETYP,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHBHOTO PETIAMEHTA, COCTABIISACT ISITh pabodmx
JTHEMU.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUNIAIBLHON YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHS AJMUHUCTPATHUBHOM IIPOLIETYpPHI
ABJISIETCSL TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HAIIpaBIICHUE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB  (CBEICHMI), HEOOXOOUMBIX  AJIs
[IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
NPOLEAYPHI, SIBISIETCS METOJUCT IO BOCHHUTATEIbHOW paboTe M JOMOJHUTEIHLHOMY
oOpa3oBaHMIO (fJajiee - NJOKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa
MPEI0CTABICHUS MyHULIUTIAIBHOU YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IIPU BBIABICHWH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHMUIMNAIbHON
YCIIyTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, OATOTABINBAECT
MPOEKT peleHust 00 0TKa3e B NPEAOCTAaBICHUN MyHUIIUTIIATIHON YCIIYTH;

Opu HEOOXOAMMOCTH NPOBEACHUS BCTYNUTENBHBIX (IIPUEMHBIX) HCIBITAHUN
YBEAOMJIIET 3asBUTENII B IIOPSJIKE, YKa3aHHOM B 3asBJICHUM, O IPOBEACHUU
BCTYNUTENbHBIX (IPUEMHBIX ) UCIIBITAHUMN;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JIJI OTKa3a B MPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIIYTH, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHUCTPATUBHOTO pErjiaMeHTa, I10
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOOUMBIX  JJIsi  MPEIOCTaBICHUS
MYHUIUNAIBHOM yCIIyI'M, TOATOTaBIMBAET TMPOEKT pe3yJbTaTa MpelOCTaBICHUS
MYHHIIMIIAJIBHOW yCIyTH B COOTBETCTBMM ¢ TOANyHKTOM | mynkra 2.3.1
aIMUHUCTPATUBHOT'O PETJIaMEHTA;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULUIIAJIBHOM YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM MOPSIAKE NOCPEICTBOM
CHCTEMBI AIEKTPOHHOI'O JOKYMEHTO0O0POTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITyHKTOM,
BBIIIOJIHSIFOTCS B IEHb OCTYIJIEHUS! JOKYMEHTOB.

Pe3ynpraTaMy BBIIIOJIHEHHSI aJIMHUHHCTPAaTUBHBIX MNPOUEAYP SBISIOTCS: MPOEKT
penieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHULIMIAIBHOM YCIYTd, MPOEKT PELICHUS O
MPEA0CTABICHUN MYHUIIUTIATBHOM YCITYTH.

3.5.3. CormacoBaHue M TMOJANKHCAHUE NPOEKTa peE3yibTaTa MPEAOCTABICHUS
MYHUIUNATBHOM  ycnyru (majee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHUUUIAIBHOM  yciiyru, 3amectutenieM PykoBoautens Oprana,
PykoBogurenem Oprana.
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[ToaroTroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha J0pab0OTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pPE3yibTaTa MYHUIMIIAIBHOU
ycayru. I[locne yctpaHeHusl 3aMed4aHuil MPOEKThl JTOKYMEHTOB MOBTOPHO MEPEAAIOTCs
JUIS1 COTJIACOBAHMS U TIOAMMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUH NPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0/IeHNe aJIMUHHUCTPATUBHOIO perjiaMeHTa JOJKHOCTHBIMU JuiiaMmu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYpP, UX MOCIEIOBATEIBHOCTH U
NOJIHOTHI, HAJIMYWSA COTJIACOBAHUM YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP, UX IOCJIEIOBATEIBHOCTH W MOJHOTHI PykoBOIUTEH
Oprana UHULUHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUI], IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP ABISIOTCS: pElICHUE
00 oTKa3e B MpuUeMe IOKYMEHTOB HEOOXOIMMBIX JIJIs PEIOCTABICHUS MYHUITUTIATbHON
yCIIyTH, pellieHne 00 OTKa3e B MPEAOCTABICHUU MYHHUIIMNAIBHOU YCIYTH, pelIeHUue O
MPENOCTaBICHUNA MYHULIUIATbHON YCIYTH.

3.5.4. MHcnomHenune mpouenyp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjlaMeHTa, NpU HAIWYMA TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMBIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

3.6. Brigaua (HampaBiieHue) 3assBUTEIIO Pe3yIbTaTa MyHUITUTATIEHON YCIIyTH

3.6.1. OcHOoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHI, ITOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
NPOLEAYPHI, SIBISIETCS METOJUCT IO BOCHHUTATEIbHOW paboTe M JOMOJHUTEIHLHOMY
oOpa3oBaHHIO (Z1ajee - JOHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a Bblavy (HampaBiiCHUE)
JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HampaBJIeHUE)
JOKYMEHTOB:

oOecreynBaeT  pPErucTpaluio W  BHECEHUE CBEACHUHM O  pe3yibTare
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYrM B MOACUCTEMY BEIEHHUS JIOKYMEHTalUu
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHONW CHUCTEMBI, MpEIHAa3HAYEHHOW IS OKa3aHUs
TOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIyr U (Win) WHPOPMAIMOHHYIO CHUCTEMY
o0ecrnedyeHus rpaJoCTPOUTENbHON AESITETbHOCTH;
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M3BEIAET 3asBUTENS (€r0 MPEeACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHHUHU, O
pe3yapTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJabTara npeocTaBlIeHUs] MyHUIIUNAIbHOU ycinyru B Oprade win B MOLI.

Hcnonnenne  mpouenyp INpd  HAIMYAM — TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C MCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIAITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO JHS TOJAMUCAHUS JTOKYMEHTA,
MOJATBEPKAAIOUIETO MpeaocTaBiIeHrue (0TKa3 B NPEIOCTaBICHUU) MYHHUIIMIAILHOM
YCIIYTH, YIIOJITHOMOYEHHBIM JIOJXKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpraramMu  BBIIOJMHEHHS  aJIMHUHUCTPATUBHBIX  MPOLUEAYP  SABJISIOTCA:
pa3sMElIEHue CBEACHUW O pe3yJIbTaTe IPENOCTABICHUS MYHULUIIAIBHOW YCIYTHM B
MH)OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adABUTEN (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4YeHHUs.

3.6.3. Ilopsmox Bblgauu (HampaBleHHWs) pe3yiabTaTa  IPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. [Ipu oOparnieHnn 3asBUTENS 32 PE3yJIbTaTOM MYHUIIUIAIBLHON yCIyTH B
MOII, pa6otnuk M®I] BeiaeT 3agBUTENIO PE3yJbTaT MYyHUIIMNAIbHOU yciayru. [1o
TpeOOBAaHUIO 3asBUTEISI BMECTE C DSK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCUTEJE €My MOXKET OBITb MPEIOCTABIECH JK3EMIUISP 3JIEKTPOHHOIO
JOKYMEHTA IIyTEM €r0 3allMCU Ha CbEMHbBIM HOCUTEIIb.

[lognucanue 1mpoekra JOroBopa WM JIONOJHUTEIBHOIO  COIJIAIIEHHUS
ocyuiecTisieTcs 3asBuresneM B MOILI.

[Ipu noanucanuu 1OroBOpa WK JTONOJHUTEIBHOTO corjameHus paboTHuk MOI]
IIPOBOAMUT IPOBEPKY IOJHOMOYMK JIMIA, IMOJIIMHACHIBAIOIIETO ITOKYMEHTHL. B ciydae
oOpalieHusi MOPEICTABUTENsT  3asBUTENS, YIOJHOMOYEHHOIO Ha  MOAMNHCAHHUE
JOKYMEHTOB, CKaHUPYET NOKYMEHTBI, YIOCTOBEPSIONIUE ITOTHOMOYHS NPEACTABUTEIA
3asBUTENS U BHOCUT cBesieHUs 0 HUX B AVIC M®L.

3asBuTenb (MPEACTAaBUTENb 3aABUTENSI, YIOJHOMOYEHHBIM Ha TMOJNUCAHUE
JIOKYyMEHTOB) TIOJMMCHIBAET JIBa OHK3EMIUISIpa JOTOBOpa WM JIOMOJHHUTEIBHOTO
COTJIALLIEHUS], CKPEIUIET CBOEH MOANUCHIO C 000POTHOW CTOPOHBI U MeUaThio (B Cilydae
€CJIM 3asIBUTEJIEM SIBJISIETCS FOPUIUUECKOE JIUILIO).

PaGoranuk ~ M®I[ mpocraBmsier  naTy — MNOJNMCAHUS  JIOTOBOpa  HIIH
JOTIOJIHUTEJIBHOTO COTJIAIECHUS ¥ BBIAAET OJIMH 3K3EMIUISIP 3asIBUTEIIO (MPEICTABUTENIO
3asIBUTEIA).

[locne moanmucaHusi 3asiBUTENIEM JOTOBOpA, HE IMO3JHEE OJHOI0 paboyero IHA,
M®I[ Hanpasnsier B Opran B5K3eMIUBIpbl JOTOBOPOB HWJIM  JONOJIHUTEIIbHBIC
COTJIAILICHHUS.

[IpoeKThl TOTrOBOPOB, HAMPABIECHHBIE 3aIBUTEINIO, TOJKHBI OBbITh UM MOAMUCAHBI
u npencraBieHsl B M®I] He no3aHee yeM B TeueHue 30 mHEH cO OHS TOITY4YECHUS
3asBUTEJIEM MPOEKTOB YKa3aHHBIX I0TOBOPOB.



30

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIAKE OYEPETHOCTH, B JE€Hb NPHUOBITUSI 3asBUTENISI B CPOKH,
YCTaHOBJICHHBIE periaMeHToOM padboTel MOII.

PesynpTaTaMy BBIMOTHEHUST aIMUHUCTPATUBHBIX TIPOIEAYP SBISIOTCS: (DUKCAITHS
(dakTa BbIIauM pe3yibTaTa MpelocTaBiIeHUss MyHUIunaibHo yciayru B AUC M®I],
NOANMCAHHBIN 3asiBUTEJIEM W HalpaBlieHHbId B OpraH AOTOBOP WM JONOJHUTEIBHOE
COTJIAILICHHUE.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJsieTCsl  AJEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOLIETOCS — pe3yJbTaTOM

[IPEIOCTABIICHUS MYHULHANIAIBHOU YCIIyTH, ITOATIMCAHHBIN YCUJICHHOU
KBaJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JO0KHOCTHOTO JIMIIA
Oprana (Opradgom).

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJHSIOTCS. B JICHb MOJIMHCAHUS JOKYMEHTa, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B MPeAOCTaBICHUH ) MYHUIIUTIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nutioM Oprana (Opradsom).

PesynpTaTaMu  BBINOJHEHUS  aJAMHUHUCTPATUBHBIX  MPOILEAYP  SBISIOTCS:
HampaBjeHue  (IpelocTaBlIeHUE) C  HUCHOoNb30BaHMeM  EnuHOoro  moptana,
PecnyOnukanckoro — mopTrajia  3asBUTENI0  JOKYMEHTa,  MOATBEPKAAIOIIETO
MPEIOCTABICHNEe MYHHUIIMNAIBHOW ycIyru (B TOM YHCIIE OTKa3 B IPEIOCTaBICHUU
MYHUIUTIATIEHON YCIYTH).

3.6.3.3. [Ipu oOparnieHnn 3asBUTENS 32 Pe3yJbTaTOM MYHHUIIMIAIBLHON yCIyTH B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmNpaBlIEHHUE) TOKYMEHTOB,
BBIIACT 3asABUTEIIO PE3yNbTaT MYHUIMNATbHOW yciyru. [lo TpeGoBaHHMIO 3asBUTENS
BMECTE C IK3EMILISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE €My MOXKET
OBITH TIPENOCTABIICH SK3EMIUIAP JJICKTPOHHOTO JOKyMEHTa IyTEM ero 3alucd Ha
ChEMHBIN HOCUTEb.

[lonmucanme TmpoekTa JOrOBOpa WM JOMOJHUTENBHOTO  COTJIAIICHHS
ocymiecTBisieTcs 3asButenem B Oprasxe.

[Ipu moamucanuu JOTOBOpA WM JOTMOJHUTEIHHOTO COTJIAIICHUS JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a BbIJAdy (HaIpaBieHUE) JIOKYMEHTOB, MPOBOIAUT IPOBEPKY
MOJIHOMOYMI  JMIIa, TMOANMCHIBAIOLIETO JOKYMEHTh. B cioyuae oOparieHus
MIPEACTABUTEINS 3aABUTEIISA, YITOJITHOMOYEHHOTO Ha TIOJIMUCAHNUE IOKYMEHTOB, CKAHUPYET
JOKYMEHTBI, YIOCTOBEPSIOIINE IMOJHOMOUYUS TNPEJCTaBUTENS 3asBUTENS, U BHOCUT
CBEJICHMS O HHUX B  aBTOMATU3UPOBAHHYI0  HUH(POPMAIMOHHYIO  CHCTEMY,
peIHa3HaYCHHYIO TSl OKa3aHUsI TOCYAapCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT.

3asBUTENb (MpEACTaBUTENb 3asABUTENSI, YIMOTHOMOUYCHHBIM Ha TOJNHCAHHE
JOKYMEHTOB) TOAMMCHIBAET JBa DK3EMIUISIpa JJOTOBOPA, CKPEIISET CBOCH MOAMUCHIO C
00OpOTHOHM CTOPOHBI M TIEYATHIO (B CIydae €CM 3asiBUTENIEM SIBJISCTCS FOPHINYECKOE
JIUIIO).

JIOMKHOCTHOE IO, OTBETCTBEHHOE 3a BBIJAUy (HAMpaBJICHHWE) JOKYMEHTOB,
MPOCTABJISIET J1aTy TOJIMUCAHUS JIOTOBOpa WM JIOMOJIHUTEIHLHOTO COTJIAIICHUS |
BBIZIACT OJIUH IK3EMILISAP 3asIBUTENIO (TIPEICTABUTEITIO 3asIBUTETIS).
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[IpoekT 1oroBopa WM JIONOJHHUTEIBHOIO COIVIAIICHHS, HaIlpaBJICHHBIN
3asIBUTENIO0, JOJHKEH OBITh MM IMOANMCAH W NpeacTaBiieH B OpraH He MO3AHEE YeM B
TeueHne 30 THEN CO THS MOJIy4YEHUS 3asBUTEIIEM IPOEKTA YKA3aHHOTO JTOKYMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLUIUM ITYHKTOM,
OCYILECTBISIFOTCA B TOPSAKE OUYEPETHOCTHU, B JIEHb HMPHUOBITHS 3asBUTEIS B CPOKH,
ycTraHoBieHHbIE [[paBunamMu BHYTpeHHETO TpyA0BOro pacnopsika Oprasa.

Pe3ynbrarom BBINOJHEHMS] aAMMHHUCTPATUBHBIX HPOLEAYP SIBISIFOTCS: (pUKCAIUs
(dakTta BBIJAUM  pe3yJbTaTa  IPENOCTABICHHWS  MYHULMINAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOM CHCTEME, NMpEAHA3HAUYECHHOM MJIi OKa3aHMs
rOCyapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

3.7. VcnpaBiieHHE TEXHUIECKUX OMTHOOK

3.7.1. B ciiyyae oOHapy>KeHUsS] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOMIEMCS
pe3yNbTaTOM MYHULMIIAJIBHOMN YCIYTH, 3adBUTENb HanpaBiigeT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW OmMOKK (mpuiioxkeHue Ne 5 k
HacroseMy Permamenry);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIYy, CBHJETEIBCTBYIOIINE O HAJIUYHUH
TEXHUUYECKON OLINOKH.

3asiBieHrue 00 MCIPaBICHUHU TEXHUYECKOW OIIMOKU B CBEICHHUAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yJIbTaTOM MYHULIMIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), 1100 uyepe3 PecnyOnukaHCKUE moOpTan WU
MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM TIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asIBJICHHUS 00 UCIPABICHUHN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBJICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH U MEPENaeT UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAacCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUH B JOKYMEHT,
ABJISIIOLIUICS PE3YNbTATOM MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLIEypbl, MPEAYCMOTPEHHBIE MMYHKTOM 3.5 PeriameHTta, u BbIIA€T HCHPABIICHHBIN
JOKYMEHT 3asiBUTENIO (YMOJHOMOYEHHOMY MPEICTABUTEINI0) JIMYHO IMOJ POCIHUCH C
U3BIATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENIsI) OPUTHHANIA TOKYMEHTA, B
KOTOPOM COJICPKUTCS TEXHUYEcKas OIIMOKa, WM HampaBisieT B aApec 3asBUTENS
IIOYTOBBIM OTIPABJIEHUEM (ITOCPEICTBOM 3JIEKTPOHHOM MTOYTHI) MUCHMO O BO3MOKHOCTH
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MOJIy4eHHUs] JIOKYMEHTa 0OpH mpeaoctaBieHun B OpraH OpuUIrMHaja JOKYMEHTa, B
KOTOPOM COJIEPKUTCS TEXHHUYECKAs OLIMOKA.

AJMUHHCTPAaTUBHBIE NPOUEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TE€UYEHUE ABYX pabO4YuX [HEW MOociae OOHApYKEHUsS TEXHUYECKON
OIIMOKM WJIM TIOJyYEHUs OT JI00Oro 3auMHTEPECOBAHHOIO JIMLA 3asBJICHUS O
JOIYILEHHOM OomMOKe.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SIBIJIFOTCS:
BbIJIaHHBIN (HaIpaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCIYI'H

4.1. ITops1ok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJLDKHOCTHBIMU JIMIIAMM MOJIOKEHUN PernamenTa u HHbIX
HOPMAaTHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHUIUINIATBHON YCIYTH, a TAK)Ke MPUHATUEM UMM pELICHUI

KoHTpoib 32 MOTHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHUIIMIAIBLHON YCIyTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIICHUH MPaB 3asiBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUST  MPOIEAYP TMPEJOCTABICHUS] MYHUIUIIAIBHON  YCIYTH,
MOJATOTOBKY pellieHUH Ha JAeicTBus (0e3/eiiCTBrE) JOIKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBaHME TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEICHUSA
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUNIAJIBHON yCIIYTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMS, YCTHAas W MNHUChbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITIOJHEHUE aIMUHUCTPATUBHBIX
MPOLEYD, KYPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTUE CBEICHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHM PENIEHUM PYKOBOAUTEIIO OpPraHa MECTHOTO
CaMOyNpaBJEHUsA MPEACTABIAIOTCA CIPaBKM O pe3yjbTarax NpeaoCTaABICHUS
MYHULIMITAIIHOW YCIIYTH.

O ciy4asx ¥ npU4YMHaX HApYLWIEHUs] CPOKOB, TOCIEN0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JOHKHOCTHBIC JIMIIA HEMEIJICHHO HWH(OPMUPYIOT
PYKOBOIUTENSL OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYyTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHU.

Texymmuii KOHTpOJL 3a COOJIOJIEHWEM IMOCJIEIOBATEILHOCTH  JIEHCTBHA,
ONPENECICHHBIX  aAMHHUCTPATUBHBIMU  NPOLEAypaMH IO  MPEIOCTABICHUIO
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MYHULUINIAIBHOM YCIYI'M, OCYILECTBIIIETCS 3aMECTUTENEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluio  padoThl IO
MIPEAOCTABIECHUI0O MYHULMIIATBHOW YCIIYTH, HAYAJIbBHUKOM OT/EJIa, OCYILIECTBIISIIOLIETO
OpraHMU3aIHI0 padOTHI 1O MPEAOCTABICHUIO MYHUIIUTIATBHON YCITyTH.

[lepeueHp AOKHOCTHBIX JIML, OCYIIECTBISIOUMX TEKYIIMH KOHTpPOJb,
YCTaHABIIMBACTCS TMOJIOKEHUSIMH O CTPYKTYPHBIX HOJpa3AeiiCHUsIX OpraHa MECTHOIO
CaMOYIPAaBJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopa10K ¥ NEPUOINYHOCTH OCYILECTBIICHHS IUNIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
IIOJIHOTHI M KA4€CTBA IIPEAOCTABICHNs MYHUIUIIAJIBHON YCIIYTH, B TOM YUCJIE TIOPSIO0K
1 GOpMBI KOHTPOJIS 3@ TIOTHOTOM U KaYe€CTBOM IMPEAOCTABICHUS MyHHUIIUITATEHOM
yCIIyr

KOHTpoJIbHBIE MpPOBEPKH MOIYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS HA
OCHOBAaHWM TMOJYrOJAOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1) W  BHEIUIaHOBBIMH. Ilpu  mpoBeAeHHMM  MNPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIHANAIBHOU
ycIIyru (KOMIUIEKCHBIE IPOBEPKH ), MIIM IO KOHKPETHOMY OOPAILEHUIO 3asBUTEIIS.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaeMbIe
(ocymiecTBIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS MYHHUIIUTIATLHON YCIYTH

[To pe3ynbpraTam IPOBEICHHBIX IPOBEPOK B CITydac BBISIBIICHHUS HapYIICHUH MpaB
3asBUTEJICH BHHOBHBIC JIUIA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOATeNLCTBOM Poccuiickoit denepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoguTenb (3aMeCcTUTENh PYKOBOIUTENS) CTPYKTYPHOTO TOAPA3ACICHHUS
opraHa MECTHOTO CaMOYIIPaBJIECHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
(W) HeHaasIekKallee BBITIOJHEHUE aAIMUHUCTPATUBHBIX JCUCTBUM, YKa3aHHBIX B
pazaene 3 PernamenTa.

JIOIDKHOCTHBIC JIMIIA M WHBIE MYHUIUIAIBHBIE CIOy)Kallue 3a penieHus Hu
nencTBusa (Oe3nercTBre), TPUHUMAEMBbIe (OCYIIIECTBIIIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHUITUTIATEHOM YCIIyTH, HECyT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIATEILCTBOM TIOPSJIKE.

4.4, TTonoxxeHus1, XapakTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
MpeA0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a npenocTaBieHUEM MYHULMNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CaMOYIIPaBJIEHMs  NPU  IPEIOCTABICHUU
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MYHULIMNAIBHOM  yCIYI'M, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(GOpMALlMK O TOPSAKE MPEAOCTaBICHUS MYHUIIUIAIBHOW YCIYTH U BO3MOKHOCTH
JI0CyAeOHOr0 paccMOTpeHus oOpameHnii (kajio0) B TIporecce MPeaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0OK 00KaJI0BAHNSI pellieHuil U eiicTBUii
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOIO LIEHTPA NMPeI0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuiil, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYJCOHOM MOPSAJKE pPEIICHUI
u JeictBuil (Oe3leicTBUS) oOpraHa, MPEIOCTaBISIONIET0 MYHHMIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMI[a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMIIAIBHYIO  YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBICHUN MYHULIUNIAIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyllIeHHE CpOKa IMPEIOCTaBICHHS MYHUIIMIIAIBHOW yciyrd. B ykazaHHOM
ciayyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTEJIEM PEIICHUN U JeUCTBUMN
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEHICHUS W
nevictBust  (0e3meHCTBUE) KOTOPOro  OOXaTyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYTr B IOJHOM O0BEME B
MopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHKE Yy 3asIBUTENS JOKYMEHTOB WM HH(POpMaALUU JUO0 OCYIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoin @enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnmuku TaTapcraH, MyHUIIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTSI IPENOCTABJICHNUS] MyHULIMITAJIBHOM YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickorn @enepanuu, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
WHBIMU  HOPMAaTHMBHBIMU  TpaBOBbIMM  akTtamMu  Pecnybnmuku — Tarapcraw,
MYHHUILIMIIAJbHBIMA ~ MPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM peIIeHWd | JedcTBuil  (0e3aeiicTBus)
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MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXXHO B CJydae, €CIM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B TMOPSJIKeE,
onpenesieHHOM Jactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIUMNAIBHOW YCIYTH
IIaThl, HE TMPEIYCMOTPEHHOM HOPMATHBHBIMU TIPABOBBIMU aKkTaMu Poccuiickoit
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, MpPeJOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JHIa OpraHa, MPEeAOCTaBISIIONIETO MYHULIUNIAIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
[IEHTPa, pabOTHHKA MHOTO(YHKIIHOHATIBFHOTO LIEHTPA, OpPraHU3aIHH, TPEeTyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
NPEIOCTaBICHUS ~ MYHHIIMIIATBHOM  YCIYTHM  JOKyMEHTax  Ju00  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHud. B ykasaHHOM ciydae nocyaebHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelleHUu u jaedcTBuil  (0e3aeicTBHS)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClId Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBEeME B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHE CpoKa WIM TMOpsAKa BbIAAYU JOKYMEHTOB IO pe3yibTaTam
MPEIOCTAaBIICHUSI MyHUIIUTIATBHON YCIYTH;

9) mprocTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUITUTIAIBHON YCIYTH, €CITH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PecryOnuku
Tarapctan, MyHUIIUTIATLHBIMEA TIPABOBBIMU aKTaMU. B yKazaHHOM cilydae JocyneOHoe
(BHecyneOHOE) 00’kajmoBaHUE 3asBUTENIEM pelIeHud | JedcTBuil (Oe3meiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4dae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHsS U JEHCTBUSA
(6e3nmericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCOYyr B TOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBHUTENS MPH MPEIOCTABICHUH MYHHULUNAIbHON YCIIyTU
JOKYMEHTOB WMJM HWH(OpMAaIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCH MPH MEPBOHAYATHHOM OTKa3€e B MPUEME TOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MYHHIIUTIAJIBHONW yCIyTH, MO0 B MPEAOCTABICHUN MYHHIIMITATHLHON
YCIIyTH, 33 MCKJIIOYEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 wactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOE)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} JNENCTBUI (Oe3neiicTBUS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4ae, €ClM Ha MHOTOGYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U JECUCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B TOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISAIONIUA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp MO0 B COOTBETCTBYIOIIUNA OpPraH TroOCyJapCTBEHHOM
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIMOHAJIBLHOTO ILIeHTpa (janee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha pelieHuss U JaeucTBus (Oe3leiicTBUE) PYKOBOJUTENS OpraHa, MpeAaoCTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTY, TOAAIOTCS B BBILIECTOAIIUM opraH (IIpy €ro HAJIMYKUK) JIU0O0 B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3neiicTBuEe) pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOJAI0TCS PYKOBOJIUTENIO
TOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JIeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEITIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBBIM akToM PecnyOnuku Tartapcran. JKamnoOwl Ha pemieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nogarTCs PYKOBOAUTENISIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPeIOCTaBISIONIETO
MYHULIMOAIbHYK)  YCIYTy, JOJDKHOCTHOTO JIMIa OpraHa, IpPeI0CTaBIISIIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULMIAJIBHOTO CIIYXallero, pyKOBOAMUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMNAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IIOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTP, C MCIHOJb30BaHUEM HH(DOPMALIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oprasa,
MPEAOCTABISAIONIET0  MyHUUMIAIbHYHO  ycayry, EgunHoro  moprama  nubo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJloBaHUsI,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoba Ha perieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKIITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — ceTn  «HTepHeTY,
opUIMATBLHOTO cailiTa MHOTO(PYHKIIMOHAJIBHOTO IeHTpa, EmuHoro mnoprana maubo
PecnyOnmkanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CYIe0HOTO 00)KajIoBaHUS,
a TaK)Ke€ MOKET OBbITh MPUHSATA MPHU JTUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
nevictBust (Oe3eiicTBUE) oOpraHuzalui, MpeaycMOTpeHHBIX uacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBbITh HaIpaBJeHa
M0 ToYTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«nTepHeT», OQUIMATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana aubo
PecnyOnukaHcKOro mopTana, a TakKe MOXET ObIThb MpPUHSATAa MPU JUYHOM IpUEME
3asiBUTEIS.

5.3. Kanoba nomkHa coepKaTh:
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1) HamMeHOBaHHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITy’Kallero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOAUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamuiuio, UMs, OTYECTBO (MOCHEaHEe - MPU HAJIWYWH), CBEJCHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (DU3UUECKOTO JIMIa JIMOO HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBenmeHust 00 OOXKaIyeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJIbHOTO  [IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IPeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3IeHCTBHEM) OpraHa, MpPEIOCTaBIISIONIET0O MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHUIIUTIATBHOTO  CIIY)KaIllero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIiii, MpeaycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEI,
100 X KOTHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, NPEIOCTABISIONIMNA MYHULHUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOANUMNA oOpraH (MPU €ro HaJU4HuH), TOJICKUT
pPacCMOTPEHHIO B TE€UEHHE NSATHAALATH pabouMx JHEH co JHA ee perucTpanuu, a B
cilydae 0OXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBIISIONIETO0 MYHUIUINAIbHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPaBJICHUU JIOMYIICHHBIX ONEYAaTOK W OIMMOOK WM B ciaydae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraram paccCMOTpPEHUS KaI00bl MPUHUMAETCSI OJIHO U3 CIEAYIOIIHNX
pELICHUN:

1) xanoba ynoBlneTBOpsieTCs, B TOM uucie B (opmMe OTMEHBbI MPUHSATOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHbIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEIOCTABICHNS MYHUIIMIIAIBLHOM  YCIYTM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JCHEeXKHBIX CpPEACTB, B3MMaHUWE KOTOPHIX HE HPEIYCMOTPEHO HOPMATHUBHBIMU
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mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mosnHee nHA, ciaeayromero 3a JHEM NPHUHATUS PELICHUSA, YKa3aHHOTO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B MHCBMEHHOHN (hOpMe U MO KEIAHUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensix HE3aMEUIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TAaK)K€ MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3aABUTEIIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalnoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI POKYPATYyPBHI.
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Ipunoxenne Ne 1

K AIMUHHCTPaTHBHOMY PETTIaMEHTY
MPEIOCTABIICHHS] MyHHIATIAIEHON YCITYTH 10
NpUeMy B MyHHILMIIAIbHBIC
00pa30BaTeIIbHBIC OpPraHU3alIlHY,
peaTM3yIOIIHe TOTOIHHUTEIbHBIC
00111e00pa3oBaTeNbHbIE POrPaMMEL, a TAKKe
HPOrpamMMBbI CIOPTUBHOMN TOJITOTOBKU

dopma
(bnank oprana, mpeI0CTaBISAIOIIETO MYHUIIUTIIAIBHYIO YCIYTY)
PEIIEHUE
OT «__ » 202 T
pPacCMOTPEHO
3asABJICHHUC
(Haumenoganue op2ana, ynoiHOMOYEHHO20 HA NPUHSIMUE PeUleHsl)
oT
(Homep u dama 3as671eHUsL) (DUO 3asnsumens)
IIPUHATO PEUICHUE O NPENOCTABICHUM MYHULMIIAIBHOW YCIYIH MO IPHUEMY B
MYHHUITUTIATHHBIC oOpasoBartebHbIE OpraHU3aIlNH, peanu3yronme

JIOTIOJIHUTENIbHBIE 00I111e00pa30BaTelibHbIE MPOrpaMMBbl, a TakKXe MpPOrpaMMbl
CIIOPTUBHOM MOATOTOBKH:

(DUO, oama posrcoenus pedbenra)

Jlns 3akiroueHust ¢ o0pa3oBaTEIbHOM OpraHu3anuen JoroBopa o0 oOpa3oBaHUU
HE00XO0AMMO B TEUCHHE YETBIPEX pabouunx THEN B Yacel
npuema OCETUTh O0pa30BaTENbHYI0 OPraHU3alUI0 U
IIPENOCTABUTh OPUTHHAIIBI IOKYMEHTOB:

1. JIOKyMEHT, yA0CTOBEPAIOIINNA TUYHOCTD 3asIBUTEIIS;

2. CBHUIEETENBCTBO O POXKIECHUM HECOBEPILIEHHOJETHETO JIMOO JOKYMEHT,
YAOCTOBEPSIOIINN JINYHOCTh HECOBEPIIEHHOJIETHETO;

3. MenuuuHckasi crpaBka 00 OTCYTCTBHMM MPOTHUBOIIOKA3aHUW JUISl 3aHSITHM
OTJIEJIbHBIMU BUAMH UCKYCCTBA;

4. JIOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTh MPEACTABUTEINS 3asBUTENSA, B CIydae
oOpamieHusi 3a MPEJOCTABICHHMEM MYHULMUIAIBHON YCIYrM MpEeACTaBUTENSA
3asIBUTEIIS,

5. JIOKyMEHT, yIOCTOBEPSIOLINAMN ITOJTHOMOYMS IIPEACTABUTEIS 3aBUTEINS, B CIIydae
oOpamieHusi 3a TMPEJOCTABICHUEM MYHULHUIAIBHON YCIYTHM MpeACcTaBUTENS
3asIBUTEIIA.

Caenenus 00 3JEKTPOHHOM MOMUCH

HomxuoctHoe nutio (OHO)

(TOATMCH YIOITHOMOYEHHOTO JODKHOCTHOTO
JIMa oprasa)
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[punoxenue Ne 2

K AIMUHHCTPaTHBHOMY PETJIaMEHTy
TIPEIOCTABIICHHS MyHHILATIATEHON
YCIIYTH T10 IPUEMY B MyHHIMIIAIbHBIC
00pazoBaTebHbIe OPraHU3aluH,
peaT3yIOIHe TOTOTHUTEIBHBIC
0011e00pa3oBaTeNbHbIC IPOrPaMMEL, a
TaKKe MPOrpaMMbl CIIOPTUBHON
TIOJITOTOBKH

dopma

(bnank oprana, npeaOCTaBISIIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KOHTaKTHBIE JaHHBIE:
[IpencraBurens:

KoHTakTHBIE TaHHBIE

MPEJICTABUTEIS:
PEIIEHUE
00 OoTKa3e B MPeA0CTABJICHUHA MYHUIMNIAJIBLHOM YCIyIrH
oT No
I[To pe3ynpraTaM paccMOTPEHUS 3asBJICHUA  OT No

(Oama u Homep 3asa6ieHusi) TPUHATO peElIeHue 00 OTKaze B
MIPEIOCTABIIEHUN MYHHUIIUTIATBHON YCIYTH O CIETYIOIMUM OCHOBAHUSAM (8b10pamy

Heobxooumole):
1.
2.
Pazbpscuenus MIPUYUH OTKa3za.
JIOTIOJIHUTENBHO uHOpMUpYyEM:

(ykasvleaemcss ungopmayus, HeodXooumas ONsl YCMPAHeHUus: NPUUUH
omKaza, a maxdice UHAsL OONOJHUMENbHASL UHGOPMAYUSL NPU HATUYUL,).

HomxxoctHoe uuo (PHO) Csenenus 00 3JIEKTPOHHOMN MOAIUCH

(TOANUCH YIOIHOMOYEHHOTO JODKHOCTHOTO
JMa oprasa)
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[punoxenue Ne 3

K AIMUHHCTPaTHBHOMY PETTIaMeHTY
HPEIOCTABIICHHS] MyHHIATIAIGHON YCITYTH
10 TIPUEMY B MyHHIIUTIATIBHbIC
o0pazoBaresbHbIe OpraHH3allnH,
peaTM3yIOIIHe TOTIOTHHUTEIbHBIC
0011e00pa3oBaTenbHbIE MPOrpaMMBI, a
TAKOKE TPOrPAMMBbI CIIOPTHBHOM
HOJITOTOBKH

dopma
(bnank oprana, npeaOCTaBISIIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:
Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIE TaHHBIE
MIPEJICTABUTEIS:

PEIIEHHUE
00 oTKa3e B IpueMe J0OKYMEHTOB, HEO0X0AUMBIX JIJIS1 PEA0CTABJIEHHS
MYHHIIUTIAJIbHON YCJIYTd M0 MPpUeMY B MyYHUIIUIIAJbHbIE 00pa3oBaTe/bHbIE
OpPraHU3aluu, peaju3yolue J0NOJHUTEIbHbIE 00111e00pa3oBaTe/IbHbIE
MPOrpamMMbl, a TaKKe MPOrpamMMbl CIOPTUBHOM MOATOTOBKHU
OT Ne

I[Io pe3ynprataM paccMOTpEHUs 3asBICHUA  OT Ne
(Oama u Homep 3aseienusi) TPUHATO pEIICHHE 00 OTKaze B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABICHUS MYHHUIIUITAIBHON
YCIIYTH, TIO CIEAYIOIIUM OCHOBAHUSIM (8b10pams HeoOXooumbvle).

1.
2.
Pazbscuenus MIPUYXH OTKa3a:
JIonIOTHUTENBHO uHOpMUpYyEM:

(ykazvieaemcs ungopmayus, HeobXooumas Ol YCMPAHEHUs: NPUYUH
omKaza, a maxice UHAask OONOJHUMENbHASL UHGOPMAYUSL NPU HATUYULL).

HomxuoctHoe nuto (OHO) O —m—

(ITOAIINCH yllOJlHOMU‘i HHOI'O JOJIZKHOCTHOTI'O
JMa oprasa)
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[punoxenne Ne 4

K AIMUHHICTPaTHBHOMY PETTIaMeHTy
TIPEIOCTABIICHHS] MyHHIMIIAIBHOH YCITYTH
IO TIPUEMY B MyHHIIUTIATIBHbIC
00pazoBaTebHbIE OpraHu3alliy,
peaT3yIOIHe TOTOTHUTEIbHBIC
0011e00pa3oBaTeNbHbIC IPOrPaMMEL, a
TaKKe MPOrpaMMbl CIIOPTUBHON
TIOJITOTOBKH

B

(HaMEHOBaHNE OPTaHU3ALINH)

oT

(pamunust, uMs1, oT4eCTBO(TIPH HAJIMYHH)
3asBUTEIIS TIOJTHOCTHIO)

AJpec MecTa JKUTENbCTBA U (WIIN) aJipec
MecTa peObIBaHUS
3asBUTEIIS:

TenedoH 3as1BUTEINS TOM.

Tenedon 3asBUTENS COT.

AJpec AIIeKTPOHHON MOYTHI 3asiBUTENS

3agBjieHue
[Tpormry 3a4UCIIUTH MOETO pebenka

(pamusus. uMs1, 0TYECTBO (IIPU HAIMYKH) peOEHKA MOJTHOCTHIO)
Ha oOyueHue o o0uieo0pa3oBaTeabHON JIOTIOJTHUTEIIbHOU porpaMme

(HanMeHOBaHUE POTPAMMBI)

Jara poxxnenus pedeHka

(4rCII0, MECSIL, TOJ POKICHHS)
Mecto poxaenus pebeHka

PexBU3UTHI aKTOBOH 3aITUCH O POXKICHUN peOeHKA!
Ne akToBo¥i 3anucu ,
JlaTa BbIJa4u aKTOBOM 3alHCH R
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Mecto roCy1apCTBEHHOU perucTpauuu aKTOBOM 3aIucu 0 POXIECHUH

CHIJIC

AJlpec MecTa JKUTEIbCTBA U (WJTK) aJipec MecTa IpeObIBaHus peOeHKa

Pesynbrar  mpenocTaBieHHs = MYHULIHMNAIBHOM  yCIYI'H,  IPOILY
IIPENOCTABUT:

B JIMYHBIM KaOuHer [lopTana rocymapCTBEHHBIX W MYHHUIIMITAIBHBIX
yciyr Pecniy6nuku TatapcTan;

B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHUS I'OCYIapCTBEHHBIX
Y MyHUIIMOANbHBIX ycayr Pecniyonuku Tarapceran;

B Opzane.

(nata) (moammucs)
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[Ipunoxenune Ne 5

K AIMUHHCTPaTHBHOMY PETJIaMEHTy
TIPEIOCTABIICHHS MyHHILATIATEHON
YCIIYTH T10 IPUEMY B MyHHIMIIAIbHBIC
00pa3oBaTeibHbIC OPraHNU3ALNH,
peaT3yIOIHe TOTOTHUTEIBHBIC
0011e00pa3oBaTeNbHbIC IPOrPaMMEL, a
TAKOKE MPOTrPAMMBbI CIIOPTHBHOM
TIOJITOTOBKH

PykoBoaurento

Or:

3asiBiieHHe
00 ucnpaBJIeHUH TEXHUYECKOH OIIMOKHU

Coobmato 06 omuoKe, JOMYIIEHHON MPU OKa3aHUU MYHUIIUMIIAILHON YCIyTH

(HAMMEHOBAHUE YCITYTH)
3anmucaHo:

[IpaBuibHBIE
CBEJCHUS:

[Ipomry wucHpaBUTh JOMYIIEHHYIO TEXHUYECKYI0 OIIMOKY U BHECTH
COOTBETCTBYIOIIIME HW3MEHEHUS B JOKYMEHT, SBISIIOLIMNCIA  PE3yJbTaTOM
MYHHULUITAIBHON YCIYTH.

[Ipuararo cienyromme 10KyMEHTHI:

1.

2.

3.

B ciyuae npunsTHS pelieHus 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUYECKOU OIIMOKH MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEJICTBOM  OTIIPABJICHUSA DSJICKTPOHHOIO JOKyMeHTa Ha aapec E-
mail: X

B BHUJE 3aBEpPCHHOM Komuu Ha OyMaXHOM HOCHUTEJE IOYTOBBIM
OTIPABIICHUEM o azpecy:

Hacrosimim  moarBepkaro:  CBEACHHs, BKJIKOYCHHBIE B 3asBIICHUE,
OTHOCSIIMECS K MOEW JIMYHOCTH U MPEACTABIIEMOMY MHOIO JIUILY, 4 TAKKE BHECEHHBIE
MHOIO HWXE, JOCTOBEpPHBL. JIOKyMEHTHI (KOMMHM JOKYMEHTOB), MPWJIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM, YCTAHOBJICHHBIM 3aKOHOATEIIHCTBOM
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Poccuiickon CDC,Z[CpaHI/II/I, Ha MOMCHT IPCACTABICHHA 3asABJIICHUA OTHU JOKYMCHTEHI
JICICTBUTEIIBHBI coacprkaTt JOCTOBEPHLIC CBCACHUSA.

(nmata) (moAmuch) (®.1.0.)



