VCITIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACDI

MVYCJIIFOMOBCKOI'O MOCJIMM
MYHUWUIUITAJIBHOI'O PAMIOHA MYHUWIUIIAJIb PAMOHBI
PECITYBJIMKHU TATAPCTAH BAIIIKAPMA KOMMTETHI
INOCTAHOBJIEHHUE KAPAP
11.11.2021 c. MycntoMoBO Ne 515

00 yrBep:KIeHMH AIMHUHUCTPATUBHbBINA pPerjiaMeHT
MPeIOCTABJCHUS MYHHUIMIIAJIbHOM YCJIYIH 10 YCTAHOBKE HHGOPMALMOHHOM
BbIBECKH, COIJIACOBAHUIO JU3ANH-TIPOEKTA pa3MelleHUs] BBIBECKH

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 6 OkTsiOpsi 2003 roga Ne 131-D3
«O0 o0mux NpUHLHMIIAX OpraHM3allMd MECTHOTO caMoylpaBieHus B Poccuiickoil
Odeneparun», denepanbHpiM 3akoHOM oT 27 wmroias 2010 roga Ne 210-d3 «O6
OpraHU3alMK IPEJIOCTABICHUS IOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIyT», 3aKOHOM
Pecnybmuku Tarapcran ot 28 wutons 2004 rtoma Ne 45-3PT «O MecTHOM
camoymnpaBienun B Pecnybnmuke  Tarapcran», McnonHuTenbHBII ~ KOMUTET
MycntomoBckoro mynununainsHoro paiiona IOCTAHOBJISET:

1. YTBepauths npunaraeMbelii AJMUHHCTPATUBHBIA PETJIAMEHT IPENOCTaBICHUS
MYHULUINAIBHON YCIYTrd MO YCTAaHOBKE HMH(POPMALMOHHON BBIBECKH, COIIACOBAHMIO
JU3alH-TIPOEKTAa pa3MEUIEHUS BEIBECKH (TIPUIIOKEHUE).

2. OnyOnuKoBaTh HACTOSLIEE IOCTAHOBJIEHHWE Ha OQPUUMAIBHOM CcaiTe
MyClIIOMOBCKOIO MYHHULHMIIAJILHOTO pailoHa W Ha O(QUUHUAIBLHOM MOpTaje MPaBOBOM
uHdpopmanuu Pecyonuku Tatapcran http://pravo.tatarstan.ru.

3. Hacrosiee mnocTaHOBIIEHUWE BCTYMAeT B 3aKOHHYIO CHJy IIOCIIE€ €ro
opUIMATBEHOTO ONyOIMKOBAHMUS.

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAIIETO TOCTAHOBJIEHHUSI OCTABIISAIO 32 COOOM.

PyxoBoaurein
HMcnoiHuTe IbHOr0 KOMHUTETA A.P. Xy3un


http://pravo.tatarstan.ru/

Yr1BepxkaeH

[OCTaHOBJIEHHEM VICIIOTHUTETBHOTO
KoMHTETa MyCIIFOMOBCKOTO
MYHUIUIAJIBHOTO paiioHa
Pecniy6bnuku Tarapcran

ot «11» 11.2021 r. Ne 515

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIoCTABJCHU MYHUIMIIAJIBHOH YCJIYIH 10 YCTAHOBKE HHGOPMAUMOHHOM
BbIBECKH, COIJIACOBAHUIO JU3ANH-TIPOEKTA pa3MelleHUs] BbIBECKH

1. O0mmue moJI0KEeHUA

1.1. Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTaBIICHUS
MyHULIMOATBHON ycnyru (manee — PeriiaMeHT) ycTaHAaBIMBAET CTAHIAPT U TOPSIOK
MPEIOCTABICHUS MYHHUITUTIAIHLHOW YCIYTH MO yCTaHOBKE WH(POPMAIIMOHHON BBIBECKH,
COTJIACOBAHUIO JM3alH-MPOEKTa pa3MEIICHUs BBIBECKU (Jlajiee — MYHHIUIAIbHAs
yciyra).

1.2. TMomyyaTenu yciyru: WUHIWMBHyaJbHBIC MPEINPUHUMATEIH, IOPUIUIECCKUE
nuna (nanee - 3assBUTENb).

WuTepecsl 3asBUTENEH MOTYT IIPEACTABIIATH JIUIIA, YIIOTHOMOUYEHHBIEC 3asIBUTEIIEM
B YCTAHOBJICHHOM TIOPSJIKE ([1ajiee — MPEeACTaBUTENb 3asBUTEIIS).

1.3. UadbopmupoBaHue o NpeoCcTaBICHUN MyHUITUTIATBHOU YCIYTH:

1.3.1. Undopmaruss o TOpsAKE NPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTd
pa3Menaercs:

1) Ha WHPOPMAIMOHHBIX CTEHAAX, COACPIKAIIUX BHU3YAJbHYIO U TEKCTOBYIO
nHQOpMaNUi0 O MYHHIMNAIBHOW YCIyTe, pPACHOJIOKEHHBIX B  IMOMEIICHUIX
MHOTO(YHKITHOHATBHBIX IIEHTPOB IIPEIOCTABIICHHUS rOCyIapCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha o(uIMATLHOM cailiTe MYHMIUNAIBHOrO pailoHa B HHGOPMAIMOHHO-
TeJIeKOMMYHUKaMoHHOM cetn «utepuer» (https://www. muslumovo. tatarstan.ru);

3) ma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) va EquHom mopTane rocy1apCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT ((DyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);

5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yciayr PecnyOmuku Tatapcran» (http://frgu.tatar.ru) (manee —
PecnybnukaHckuii peectp).

1.3.2. KoncynbTUpoBaHME IO BONPOCAM NPEAOCTABICHUS MYHHUIUMIIAIBHON
YCIIYTH OCYUIECTBIISETCS:

1) B MHOroyHKUIHMOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS] TOCYIApPCTBEHHBIX M
MYHUIIUNIATBHBIX YCIYT IPH YCTHOM OOpalIeHUH - TUYHO UJIU 0 TenedoHy;

2) B uHTEepakTuBHOU hopme PecnybiimkaHcKoro nmoprana;

3) B UcnoysHUTEBHBIA KOMHUTET MYCITIOMOBCKOTO MYHHIIMIIAJIBLHOTO paioHa
(manee — Micrionkom):
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IpU YCTHOM OOpAIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY MHUCHbMEHHOM (B TOM YHCIIe B (pOpMe IEKTPOHHOTO JOKYMEHTa) oOpallieHun
— Ha OyMa)KHOM HOCHTEJIE 1O TOUTe, B JJIEKTPOHHO! (hopMe MO 3NIEKTPOHHOU MOUTe.

1.3.3. Undopmarus na Equnom noprane, PecmyOnrkanckom mopraie o mopsiike
U CPOKax IMpEeAOCTaBICHUS MYHHUIMIAIBHOM YCIYrM Ha OCHOBAaHMM CBEACHMI,
colepkamuxcss B PecnyOiaMKaHCKOM — peecTpe, MPENOCTaBIAETCA — 3asBUTEIIO
OecruiaTHo.

Hoctyn k uHbOpMaLUK O CpOKax M MOPSAKE IPETOCTABICHNUS MYHULUIIAIBHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHU, B TOM
quciie 0e3 HCHOJIb30BAHMSI MPOTPAMMHOr0 OOECHEeYeHMs], yCTaHOBKAa KOTOpPOro Ha
TEXHUYECKUE CPEJCTBA 3aABUTENS TPEOYeT 3aKIIOYEHUS JTULUEH3MOHHOTO WJIM WHOTO
COrJalieHus C npaBooOJagaTesnem POrpaMMHOTI0 oOecrieueHusl,
MPEeAYCMATPUBAIOLIETO B3UMAaHUE IUIATHI, PETMCTPALIMIO WM ABTOPU3ALUIO 3asiBUTEIS
WJIM TIPEIOCTABIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHnH 3asiBUTENS JIMYHO WK MO Tele(OHY B COOTBETCTBHH C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIISIETCS HH(pOpMaLUs

1) o Mecre HaxXOXIEHUS MHOTO(PYHKIIMOHAIBHOTO IIEHTPA IPEIOCTABICHUS
rOCy/IapCTBEHHBIX M MYHMIMNANIBHBIX yciyr, Mcnonkoma (aapec, rpaduk paboThl,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOpsAKE MPEJOCTABICHHUS MYHHUIUITAIBHON YCIyTH, O crocodax U cpokax
MMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHMBHBIX TIPABOBBIX AaKTaX, PETYJIUPYIOIIUX BOMPOCH IPEAOCTABICHUS
MYHULMIIAIBHON YCIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUIsI PACCMOTPEHHS 3asBICHUS O
MPEAOCTABICHUY MYHHMIMNAIBHOW YCIYTrM, O CpOKAaX IMpUeMa U PErucTpaluu
3asIBJICHUS;

5) o xoze npeaocTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3memieHUs Ha OQUIMAIBLHOM caiiTe MH(DOpMAIMU 10 BOMPOCAM
PEI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBHI MM O€3AEHCTBHS MTOJDKHOCTHBIX JIHIY
Hcnonkoma.

[Io nucbMeHHOMY OOpallleHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOI'O 3a
MPENOCTaBICHUE MYHUILMIAIBHOM YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPEIOCTABICHUS MYHHIUIAIBHON YCIyTH U
BOMPOCHI, YKa3aHHbIE B HACTOSIIEM MyHKTe PerimameHTa, M B T€UeHHE TpeX pabouux
JTHEW CO JHSI pEerucTpaliy 0O0pallleHusl HapaBiIsioT OTBET 3asgBUTEN0. OTBETHI AAtOTCS
Ha sA3bIKE OOpaieHus. B ciayyae HEBO3MOXKHOCTH JIaTh OTBET HA SI3bIKE OOpaIeHUs
UCIIOJIb3YIOTCS TOCYJapCTBEHHBIE s13bIKM PecryOnnku TaTapceras.

1.3.5. Uudopmarnus mno BompocaM MNPENOCTABICHUS MYHULUIAIbHON YCIYIH
pazMeniaercss Ha  O(QUIMAIBHOM  CaWTe MYHUUUMOAIBHOIO paiioHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMeleHusX Mcnonkoma J71st paboThl C 3aBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHbIX  si3blkax PecmyOnmuku — Tartapceras,
pa3Meniaemasi Ha HMHQOPMAIMOHHBIX CTEHAaX W Ha OQUIMAIBHOM  caiTe
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MYHUITMTIATLHOTO  pailoHa B WHOOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHONW  CETH
«HTEepHET», BKIIOYAET CBEACHUS O MYHULMOAIBLHOW YyCIyre, CoAepKallhecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 Pernamenrta, naHpOpMaIiio 0 MeCTe
HaxXOXXJICHUSI, CIPAaBOYHBIX TeledoHax, BpeMeHH paboTel Mcmonkoma, o Tpaduke
IpueMa 3asBJICHUIN HA MPEIOCTABICHUE MYHHIIUIIAIbHONU YCIYTH.

1.4. IlepedeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
PEIOCTaBICHUE MYHHUILUNAIBHON YCIyTH (C yKa3aHUEM DPEKBU3UTOB HOPMATHUBHBIX
PABOBBIX AaKTOB M HMCTOYHHUKOB HMX O(PHUIIMATBHOTO OIMYOJMKOBAHUA), pa3MEIIeH Ha
Enunom moprane, B PecnyOnukanckom peecTpe, Ha OQUUIHUAIBLHOM CcaidTe B
UH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

TekcT aAMUHUCTPATUBHOIO PErJIaMEHTA B JICWCTBYIOWICH PEIAKIMU TOJJICKHUT
pasmenienuo Ha ExaumHom moptane, B PecnyOnmkaHckoM peecTpe, Ha o(uiiuaibHOM
caiiTe B MH(POPMaLMOHHO-TEIIEKOMMYHUKALIMOHHOU ceTu « HTepHET».

1.5. B PernmamenTte UCnonb3yrOTCs CAEAYIOMINE TEPMUHBI U ONPEACICHUS:

yAaJIeHHOE pabodee MeCTO MHOTO(PYHKIMOHAJIBHOTO IIEHTpa MPEeAoCTaBICHUS
FOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOICHHOE
CTPYKTYpHOE nojApas3eacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO LIEHTpa
PEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKOM) TOCENIEHWHW MYHHUIIMIIAJBHOTO pailoHa WIM B TOPOJCKOM  OKpYyTe
PeciyOmuku Tatapctan B cooTBeTCTBHM C myHKTOM 34 IlpaBun opranuszanuu
JeSTETbHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHULMITAJIBHBIX YCIYT, YTBEPKIACHHBIX ITOCTaHOBJIeHUEM [IpaBurenscrBa Poccuiickon
Oenepanuu ot 22.12.2012 Ne 1376 «OO6 yrBepxnaenun IlpaBui opranuzanuu
NEeATeIbHOCTH MHOTO()YHKIITMOHATBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKass omuOka - omuOka (OmMcKa, orneyaTka, TpaMMaTHyecKas WU
apudpmeTnyeckass omwubka Jub0 ToA0OHas omMOKa), JOMYIEHHAas OpPraHoM,
MPEJOCTABISIONIMM MYHUIIMTIAIBHYIO YCIYTy, W TPUBEAINIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUTIATLHON YCITyTH), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBAaHUM KOTOPHIX BHOCUJIUCH CBEICHNS,

ECUA - Enunas cucreMa wuACHTHGUKAIMK W  ayTeHTHUPUKAIUA B
UHDPACTPYKTYPE, o0ecreunBaroIIe UH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE HWH(POPMAIMOHHBIX CHCTEM, HCIOJIB3YEMBIX ISl TPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMme.

denepanbHas rocyAapcTBeHHas WHGOPMAIIMOHHAS CHCTeMa, O0eCreYrBaroias
CaHKIIMOHUPOBAHHBIM  JIOCTYNl YYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICUCTBUS
(TpaxnaH-3asBUTENIEM M JOJDKHOCTHBIX JIMI[ OPraHOB HCHOJHUTEIIBHOW BJIACTH H
OpraHoB  MECTHOTO  caMoyIlpaBlieHHs1)) K  wuHbOpPMAllUM, COJACpIKAICHCS B
rocyJapCTBEHHbIX HH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH()POPMAIMOHHBIX CUCTEMAX;

M®II - I'ocymapcTBeHHOE OrOJKETHOE yupexjaeHue «MHOTo(QyHKIIMOHATBHBIN
LEHTP MPEJOCTABJICHUSI TOCYJIAPCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecmyOnuke
Tarapcrany;



5

AUC  MO®IL[ -  AprtoMmaruzupoBaHHass  WH(GOPMAalMOHHAs  CHUCTEMa
MHOTO()YHKITHOHATEHBIX LEHTPOB peaoCTaBICHUS roCyJ1IapCTBEHHBIX u
MyHULMNAIBHBIX ycayr PecryOnuku TaTapcras.

B Pernmamente moj 3asBiI€HUEM O MPEAOCTaBICHUM MYHULMNAIBHON YCIyrd
(manee - 3asBJICHHE) MOHUMAETCA 3aIPOC O MPEIOCTABICHUU MYHHUIIUNIATBHOW YCIYTH,
MOJAHHBIM B COOTBETCTBUU C TyHKTOM 3 ctaThu 2 deaepanbHoro 3akona ot 27.07.2010
Ne 210-03 «O06 opraHuzanuu NpeloCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX
yeayr» (nanee — @enepanbubiii 3ak0H Ne 210-D3).

2. CTanaapr npegocTaBJIeHUsI MYHUIUNIAJIBHON YCJIYTH
2.1. HanmeHnoBaHWE MYHHUITUTIATBHOU YCIIYTH

VYcraHoBka HMHGOPMAIMOHHON  BBIBECKH, COIJVIACOBAaHUE  JM3aNH-TIPOEKTA
pa3MeIICHUS BBIBECKH.

2.2. HanmeHoBaHWE UCTIOTHUTEIHLHO-PACIIOPSIIUTEIIEHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUs!, HEMOCPECTBEHHO MPEI0CTABIISIONIET0 MYHHUIIUIIATBHYIO YCIYTY

Ucnonkom (ykazvlieaemcsi HaAUMEHOB8AHUE OpP2AHA MECMHO20 CAMOYNPAGIEHUS
MYHUYUNATIbHO20 00pA308aHUs, NPedoCmAasiaioue20 MyHUyunaibiyo yciyey). B ciyuae
oenecuposanusi  NOJAHOMOYUL ~ NO  NPedOCMABIeHUI0  MYHUYUNANbHOU  YCIyeU
VKA3bl8AIOMCsl OpP2AH MECMHO20 CAMOYNPAGIEHUs U OpP2AHU3AYUS, UCNOTHAIOWAS
NOJIHOMOYUSL OP2aHA.

2.3. Onmcanue pe3ynbTrara IpeoCTaBlIeHUs] MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynbTaTOM MPEIOCTABICHUS MYHHUIIMITAIEHOW YCITYTH SIBISIETCS:

1)  cormacoBaHMe TU3aHH-TIPOEKTa pa3MEIleHUs WHPOPMAIMOHHON BBIBECKH
(mpuitoxkenue Ne 1 x Hacrosiemy Pernamenry);

2) peuieHne 00 OTKa3e B MPEJAOCTABICHUU MYHHIUIAIBHON  yCIyrH
(mpuitoskenue Ne 2 k HacTosieMy Pernmamenry).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMNIAIBHOW YCIyTd HaIpaBiseTCs
3asgBUTEN0 B (GopMe DBJIEKTPOHHOTO JOKYMEHTa, TMOAMMCAHHOTO YCHJIEHHOM
KBaJIN()ULIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCKHIO YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA
Hcnonkoma (b0 HMcmonkoma), B cooTBeTcTBUHM ¢ DenepalbHbIM 3aKOHOM OT
06.04.2011 Ne 63-®3 «O06 snexkTpoHHOMN Mmoanucu» (nanee — DenepaabHbIi 3aKOH No
63-D3) B nuuHbIN KabuHeT PecrybiMkaHCKOro noprarna.

2.3.3. Ilo BbeIOOpY 3asBUTENs pE3yJbTaT MPEIOCTABICHUS MYHHUIUIIATIBHON
yciyru Bbiaerca B Mcnonkome mnu B MOIL B dopme sx3eMIuisipa 3I€KTPOHHOTO
JIOKyMEHTa, pacle4yaTaHHOro Ha OyMa)XHOM HOCHUTENe, 3aBEpEHHOI0 TMeyYaThio U
HNOAMMUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOHKHOCTHOro auua KMcnonkomaru
nuim padbotHruka MOLI.



2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3yJIbTAT MPEAOCTABICHUS MYHHUIIUIIAIBLHON
yciyrd B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUCHHE CpOKa ACHCTBHS pe3yibTara
IIPEAOCTABICHNS] MyHULUMITAJIBHON YCIIYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH, B TOM YHCIIE C y4ETOM
HE00X0IUMOCTH OOpaIleHus] B OpraHu3allii, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIICHUS MTPEIOCTABICHUS MYHUIIUTIATLHOM
YCIIYTH B ClIy4ae, €CJId BO3MOXHOCTh MPUOCTAHOBJICHUSI MPETyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepaiiuu, CpoK BbIIauu (HAPABICHUS )
JIOKYMEHTOB, SIBJISIFOIIUXCS pE3YIbTaTOM MPEJOCTABICHHS] MYHUIIMITAIBHON YCITyTH

2.4.1. Cpok mpeAocTaBiICHHs] MYHULMIAIBHON yCIyTH cocTaBisgeT 12 pabouumx
JTHEMH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYyrHd HE
MIPETYCMOTPEHO.

2.4.3. HanpapneHue ITOKyMEHTa, SIBISIOLIETOCS PE3yIbTATOM MPEIOCTABICHUS
MYHULUNAIBHOM  yclIiyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTA, 3asBHUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(QOPMIICHHS M PEruCTpallu pe3yjbTaTa MHPeJOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

2.5. VcuepnbiBaroiiuii iepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMH WJIM WHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU JIJISI
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOMMBIMH U 00s13aTE€ILHBIMH JIJISI TIPEIOCTABIICHUS MYHUITUTIATBHBIX YCITYT,
MTOITSXKAIINX MTPEACTABICHHUIO 3asIBUTEIIEM, CITOCOOBI MX MOTYUCHUS 3asIBUTEIIEM, B TOM
YHUCJIC B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIGHOM yCIyTH 3asBUTENb TMPEACTABIISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B cilydae OOpaliecHUs
nocpeAcTBoM Pecry0irkaHCKOTO opTasa);

2) JOKYMEHT, YIOCTOBEPSIOIIMI IOJHOMOYMS IPEACTABUTENA 3asBUTENS, B
cilydae oOpalleHusl 3a MPEeAOCTaBICHUEM MYHHUIMNAIBHON YCIyrd MpeacTaBUTENs
3asBUTENS (HE TpeOyeTcs B ciiydae oOpaiieHus 3aKOHHBIX MPEACTaBUTENCH PU3NIECKUX
JUI. B 3asBJICHUM YKA3bIBAIOTCS PEKBU3UTHI PEIICHUS 00 YCTAHOBJICHUHW OTEKU WU
CBHUJIETEJIbCTBA O POXKJICHHUHU, BBIJAHHOTO Ha TeppuTopuu Poccuiickoi deaepariun);

3) 3asBiICHUE:

— B (opme noxkymeHTa Ha OyMaxkHOM Hocutene (mpuwioxkenue Ne 3 k
HacTosiemy Pernamenry);

— B DJIGKTpOHHOM  (opme  (3amoiHsieTCs  TMOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIMX CBEIECHUN B D3JIEKTPOHHYIO (OpMY 3asBICHHUS), MOAMHCAHHOE B
COOTBETCTBUM C TpeboBaHusaMH myHKTa 2.5.4 Pernamenra, mpu oOpaiieHUH
nocpeacTBoM Pecry0iarKkaHCKOTO opTaa.

4) nU3aliH-TIPOEKT BBIBECKHU (MHPOPMAIIMOHHON KOHCTPYKIIHH);



5) JOKYMEHT, OATBEPKIAIOIIHIA IMPaBoO 3asBUTENS HA 00BEKT (31aHUE, CTPOCHHE,
COOPY’KE€HHE) WM 3€MENbHBIA YYAaCTOK Pa3MEIIECHUs BBIBECKH, B CIIy4ae €CJIM IIPaBo Ha
OOBEKT HEJBMKMMOCTH HE 3apErHCTPUPOBaHO B EIHMHOM rocyIapCTBEHHOM pEecTpe
[IpaB Ha HEABMKUMOE MMYILIECTBO WM B CIIy4ae, €CJId UMYIIECTBO MPEJOCTABIEHO BO
BJajieHUe U (WIM) MOJIb30BaHUE HE MUHUCTEPCTBOM 3€MENbHBIX U MUMYIIECTBEHHBIX
oTHomeHuit Pecnyonuku Tatapctan wiam Ilamatoit (YmpaBieHuem) 3eMENIbHBIX U
UMYIIECTBEHHBIX OTHOIIEHUI MYHUIIMITAILHOTO pailoHa (TrOpOJICKOTO OKpPyTa));

6) JOKYMEHT, IOATBEPKAAIOLIUI corlacke COOCTBEHHUKA WM MHOTO 3aKOHHOTO
BJIa/IeIIblIa 0ObEKTA (3AaHUs, CTPOCHUS, COOPYKEHHUS ) HA Pa3MEIICHUE BIBECKH.

2.5.2. 3asBlieHHE U TMpuUJIAraeMble JTOKYMEHThI MOTYT OBbITh MpEeACTaBICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TpeOOBaHUAM MyHKTa 2.5.4 Pernamenra;

2) nocpenctBoM Pecry0iikaHCKOro nmopTaia B 3JICKTPOHHOU dopme;

3) B McnoskoM JIMYHO WJIM TOCPEICTBOM IOYTOBOW CBS3M HAa OyMakKHOM
HOcHUTeNEe. 3asBICHUE M IMPUIAraeMble JTOKYMEHTHI, NPU HANpPaBJICHUH IOCPEICTBOM
MIOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBieHue, MIPU HAIpaBJICHUHU MOCpencTBOM PecmyOnnkaHckoro noprana,
MOAMMUCHIBAETCS IPOCTOM AIEKTPOHHON MOAMUCHIO 3asIBUTEIIS.

Jlnst monydeHus TMPOCTONW DJICKTPOHHOW TOMAMMCH 3asBUTENI0 HEOOXOIUMO
npouTH mponeaypy peructpainuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aIHUCh.

DNeKTpOHHBIC JOKYMEHTHI (IJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHBIC B
moamyHkTax 2, 5, 6 myHkta 2.5.1 Permamenta 3aBepsArOTCS  yCHJICHHOU
KBATM(UUMPOBAHHOW MOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOINUCAHUE
TaKHX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaMHU.

DNEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), NpUJIaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ TOBEPEHHOCTH, HANpaBisAlOTCA B BuAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom He Gostee SO MOaT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO TIO3BOJIATH B TIOJHOM O0BEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBieHus: TOKYMEHTOB U HH(GOPMAIIMKA WM OCYIICCTBICHUS JIEHCTBHM,
MPEJCTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMH
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
pe0CTaBICHUEM MYHHUIIUNIAIBHOU YCIIYTH,

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUW, HEOOXOJMMBIX JJIs
NOJIYYCHHUS] MYHUIMNAIBHOM YCIYrM U CBSI3aHHBIX C OOpalieHHWeM B HHbIE
rOCYJIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTaHU3ALMH, 3a
UCKJIFOUEHHUEM TIOJIYYCHHMs] YCIYr W TIOJy4€HHsS JOKYMEHTOB U UH(pOpMaIuH,
NPEAOCTABISIEMBIX B pE3YyJIbTATE MPEIOCTABICHUS TAaKUX YCIYT, BKJIIOUYECHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanpHoro 3akona Ne 210-03
(HE0OXOAUMBIX U 0053aTETBHBIX YCIYT);
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3) nmpeacTaBieHUS JTOKYMEHTOB U HHPOpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOJMMBIX AJIs TMPEIOCTABICHUS MYHHIIUINAIBHOW yCIyTH, OO B
MPEA0CTABIEHUN MyHULMIIATBHOW YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAIOIIUXCS
PEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH, MOCJE NepPBOHAYAIBHOM MOJAYU 3asBICHUS
O MPEJOCTABICHUH MYHUIIUIIATBLHON YCIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKyMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEOCTaBICHUS MYHUIIMIAIBHOW YCIyTH, JUO0 B
MPEA0CTABICHUN MYHULIUIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B MIPEACTABICHHBINA paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WMJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MPUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOINPABHOIO JAeUCTBUS (O€31eUCTBUs) OJKHOCTHOIO JIMIIA
Hcnonkoma, pabotHuka M®LI, npu nepBoHavyaJbHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTAaBICHUS MyHULIMIIAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHUIMNAIBHOW YCIYTHM, O Y€M B NIHUCBMEHHOM BHJE 3a MHOIIMUCHIO PYKOBOIUTEIS
HcnonkoMa npu nepBOHAYAIbLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX HJIst
IOPENOCTABICHUS MYHHMIMNAIBHONW YCIYTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
PUHOCSTCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa;

4) npenocraBieHHss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUe€ JOKYMEHTHI JHUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUSI FOCYJAaPCTBEHHON WM MYHHMIMOAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VicueprnipiBaroiuii mepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS1 TIPEIOCTABICHUSI MyHUITUTIATHHOU YCIIYTH,
KOTOpbIE HAXOJSATCS B PACMIOPSKEHUH TOCYAApPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO
CaMOYTIPaBJICHUS U TIOIBEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYTIPaBJICHUS OPTaHU3AINI U KOTOPBIC 3asIBUTEIH BIIPaBe MPEICTaBUTh, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (hopme,
TOPSIJTOK UX TPEICTABICHUS; TOCYIapPCTBEHHBIN OpPraH, OpraH MECTHOTO
caMOYIIpaBJICHUs JTMO0 OpraHU3aINs, B PACTIOPSDKCHUH KOTOPBIX HAXOSATCS JaHHBIC
JTIOKYMEHTBI

2.6.1. [lonyyaroTcs B paMKaxX MEKBEIOMCTBEHHOI'O B3aUMOI€UCTBHUS:
1) Beimucka w3 EAMHOrO rocymapCTBEHHOTO peecTpa HOPUAMYSCKUX JIMI, B
CITydae TMoJIa4yy 3asBJICHUS IOpuAndecKuM oM — denepanpHas HAIOroBas Ciryxo0a;



2) BeIIMCKAa W3 EJAWMHOrO TOCYIAapCTBEHHOTO peecTpa WHIMBHIYaIbHBIX
MpeANMPUHUMATEIIEH, B cirydae o1auun 3asIBIICHUS WHINBUTY ATbHBIM
npennpuHuMarenaem — OenepaibHas HAJIOTOBas CIyk0a;

3) Bemmucka u3 EI'PH;

4) nmOrOBOp  apeHIbl  HEJABM)KMMOTO  HMMYINECTBA,  HAXOMASMIIETOCS B
rocyJapCTBEHHOM WJIM MYHUIIMITAIIbHON COOCTBEHHOCTH, €CJIM 0OpallaeTcs apeHaaTop
yKa3aHHOTO uMylecTBa — Mcnonkoma;

5) cBeneHus O (akTe BBIAYM M COJCPYKAHWHM JOBEPCHHOCTH — CIUHAs
uH(pOpMaIIMOHHAs cUCTeMa HOoTapuaTa.

2.6.2. 3asBuTENb BHOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), yKa3aHHbIC B
noanyHkTax 1 - 4 mynkra 2.6.1 Permamenrta, B ()opMe 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPCHHBIX YCWJICHHOW KBaJTU(UIIMPOBAHHON IMOAMKCHIO JIMII, YIOJHOMOYCHHBIX Ha
CO37aHUE U MOITUCAHNE TaKUX JOKYMEHTOB, IIPH MOa4e 3asBIICHHUS.

2.6.3. HenpencraBieHne (HECBOCBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMUA B
nyHkre 2.6.1 PernmameHtra opraHamMu rocyJapCTBEHHOW BIJIACTH, OpraHaMy MECTHOTO
CaMOYTIpaBJICHUS, OpPTaHU3AMMSIMHU JOKYMEHTOB W CBEACHUN HE MOXET SBIISTHCS
OCHOBAHHEM JIJISI OTKa3a B MPEIOCTABICHIUN MYHUIIMITAIGHON YCITyTH.

2.6.4. JlomxHocTHOE JMI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
Pernamenta opraHoB © oOpraHuzanui, HE TNPEJICTaBUBIINE (HECBOCBPEMEHHO
MPEICTaBUBIINE) 3aMPOIICHHBIE U HAXOJAIIMECS B PACHOPSIKEHUU JTOKYMEHT WIIH
CBEJICHUS, noaJiexaTt aIMUHUCTPATUBHOM, JTACIUATUTMHAPHON W WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENICTBOM Poccuiickon denepanum.

2.6.5. 3ampemniaeTcs TpebOBAaTh OT 3asIBUTENS TOKYMEHTHI CBEJICHHUS, B TOM YHCIIC
MOATBEPIKIAIONINE BHECEHUE 3asBUTENIEM TUIATHI 32 MPEIOCTaBICHNE MYHHIMIAIBHON
YCIIYTH, HAXOAIINECS B PACTIOPSDKCHUH TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJAAPCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPaBJICHUS OpTaHU3aIIHH.

Hemnpencrasnenue 3asBUTENIEM JOKYMEHTOB, COJEP)KAIUX CBEACHUS, KOTOPHIC
HaxoIATCS B PACIOPSHKCHUM TOCYNApCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHUST W TIOJIBEIOMCTBEHHBIX TOCYJAApCTBCHHBIM OpPraHaM WM OpraHam
MECTHOTO CaMOYIPABJIICHHUS] OpraHU3allMi, HE SBISETCA OCHOBAaHHMEM /IS OTKas3a
3asIBUTENIO B MPEAOCTABICHUN MyHUITUTIATHBHON YCIYTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH
(Bo3BpaTa JOKYMEHTOB 0€3 pacCCMOTPEHUS IO CYIIECTBY)

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
PEeAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) HEKOppEKTHOE 3aIloJIHEHHE O0S3aTENBbHBIX MOJCH B (GopMe 3asBICHHS Ha
PecnyOnukanckoM noptaie (OTCYTCTBUE 3alOJIHEHHS, HEJIOCTOBEPHOE, HEMOJIHOE JTM00
HETPaBWJIbHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUIM, YCTAaHOBJIECHHBIM PernaMmeHnTom);
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2) TpeNCTaBICHHE DICKTPOHHBIX JIOKYMEHTOB  (DJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE TO3BOJISIONIMX B TOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa H
(1K) pacrno3HaTh PEKBU3HUTHI JOKYMEHTA,

3) HE COOTBETCTBYIOT JIaHHBIC BJaJeNiblla KBATH(PHUIIMPOBAHHOTO CepTHU(HKATA
KJIFO4a MPOBEPKH 3JIEKTPOHHOM MOJINKUCHU JAHHBIM 3asIBUTENS, YKA3aHHBIM B 3asIBJICHHH,
MOJIaHHBIM B AJIEKTPOHHOM opme ¢ rocpencTBoM PecryOnnkaHckoro nopraia;

4) TpemoCTaBJCH HEMOJIHBIA KOMIUICKT JIOKYMEHTOB, TPEIyCMOTPEHHBIX
PernamenToM, SIBASIOMIMXCS 00S3aT€NbHBIMU JUIsl MPEAOCTABICHUS MYHUIIMITAIBHON
YCIIYTH;

5) JOKYMEHTBHI COJiepXaT MOBPESKICHHS, HAJHMYHUE KOTOPBIX HE IO3BOJIACT B
MIOJIHOM 00BEME HCIOJIb30BATh MHPOPMALUIO U CBEACHUS, MPOYUTATh TEKCT U (WIIN)
pacno3HaTh PEKBU3UTHI IOKYMEHTOB;

6) Tnomada 3asBICHHWS W WHBIX JIOKYMEHTOB B J3JICKTPOHHOW (opMe JIHIIOM,
HEYTIOJJHOMOYEHHBIM Ha M0J1ayy JTOKYMEHTOB;

7) JOKYMEHTHl HMMEIOT WCIPABJICHUS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM
3aKOHOJIaTEIBCTBOM TOPSJIKE;

8) JOKYMEHTHI YTpaTWM CHJIy Ha MOMEHT OOpalleHHs 3a MpeJOCTaBICHUEM
MYHULUNAIBHON YCITYTH.

2.7.2. TlepedyeHb OCHOBaHUM NJIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYEHUSI MyHUITUTIATbHON YCIIYTH, SIBIISIETCS MCUEPIIBIBAIOIINM.

2.7.3. Pemenne 00 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHUIIMIIAIBHON YCIyTH, MOXET OBITh MPUHATO KaK BO BPEMs
npueMa 3asiBUTEINS, TaK M MOCJE MOJYYEHHUS] OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOAUMBIX ISl MPEAOCTABICHHUS] MyYHULMIIAIBLHON YCIYTH TOKYMEHTOB
(cBeneHmin) c VCTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH(POPMAITUOHHOTO
B3aMMOJICHCTBHSI, B CPOK, HE TpeBHIIAOMUNA 9 pabounx AHEW CO JHA PErucTpalfu
3asiBJICHUSL.

2.7.4. Pemenne 06 oTka3e B mpueMe JOKYMEHTOB, HEOOXOAMMBIX JIJISl TTOJTyUeHUs
MYHULUINIATIBHON YCIYTH, C YKa3aHUEM MPUYHUH 0TKa3a, 0(hOpMIIIETCS B COOTBETCTBUU C
dbopmoii, ycraHoBIeHHOM B npujiokeHun Ne 4 k Hacrosmemy Permamenty,
MOJAMKUCHIBACTCS  YCUJICHHOW  KBATU(UIIMPOBAHHOM  DJICKTPOHHOW TMOMANMKCHIO B
YCTAHOBJICHHOM TIOPSIIKE YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuioM HMcnonakoma, u
HaIpaBJISIeTCsl 3asABUTENIO B JIMUHBIN KaOuHeT PecmyOnmkanckoro mopTaia u (Win) B
MOI] B neHb IpUHATHS pEeIeHUs 00 OTKa3e B MPHUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIs
MOJTYYEHHS] MyHUILIMITAIbBHOW YCITYTH.

2.7.5. 3ampemniaeTcsi OTKa3blBaTh B TMPUEME 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUJISl MPENOCTaBICHUS MYHULMIIAIBHOM YCIOyrd, B Cclydae, €clu
3as1BJICHUE U TOKYMEHTbI, HEOOXOUMBIE JJIsl TPEAOCTABIICHNS MYHULIMIIATBHON YCIYyTH,
NOJIaHbl B COOTBETCTBUM C HH(pOpMalMed O CpoKax M TMOpSAIKE NpeloCTaBICHUS
MYHUIIMNAIBHOW YyCIIyTH, omyOnukoBaHHOM Ha EamHom moprane, Pecny0OivkaHckom
nopraiie.

2.8. UcuepnipIBaroiyii nepeyeHb OCHOBAHUH /711 MPUOCTAHOBJICHHSI UM OTKAa3a B
MIPEAOCTABICHUA MYHUIMIIAJIBHON YCIYTH
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2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBIEHHS TMPEJOCTABICHUS MYHUIIMIAIBLHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHU IS OTKa3a B MPEAOCTABICHUN MyHUITUTIATBHOW YCITYTH:

1) noxkymeHTHl (CBElEHHUSA), TMIPEACTABICHHBIC 3asBUTEIEM, MPOTUBOpPEUAT
JOKyMeHTaM  (CBeACHHUSIM), TOJYyYEHHBIM B  paMKaX  MEKBEJIOMCTBEHHOIO
B3aUMO/ICHCTBUS;

2) OTCYTCTBHE Y 3asiBUTEJISI MPAaB HA OOBEKT pa3MEIICHUS BHIBECKH;

3) oTcyTcTBHE coriacusi COOCTBEHHHKA (3aKOHHOTO BIIaJieiblla) Ha pa3MelieHue
UH(OPMAIITMOHHON BBIBECKH;

4) HECOOTBETCTBUE MPEACTABICHHOTO 3asBUTENIEM TU3ANH-TIPOEKTA pa3MEIICHHS
BBIBECKM TpEOOBaHUSAM TIPaBWJI pPa3MELIEHUS U COAEpKaHHS HH(POPMALMOHHBIX
BBIBECOK.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. Pemienne 00 OTKa3e B MPEJOCTABICHUM MYHUIUMNAIBHOU YCIYTH C
yKa3aHueM MPUYUH OTKa3a 0(opMIIIETCS B COOTBETCTBUH C (DOPMOIA, YCTAHOBJIEHHOU B
npwiokeHun Ne 2k HacrosmeMy PeryiameHTy, MOANMCBIBAETCS YCHIJICHHOMN
KBAJIM(UUIUPOBAHHON  3JEKTPOHHOW  MOANUCHIO B  YCTAaHOBJIEHHOM  IOPSJKE
YIIOTHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Mcnonkoma (McmonkomMoM), v HarpaBisieTcst
3asBUTENIO B JIMYHBIN KaOuHeT PecnmybOnukanckoro nopraia u (wim) B M®I[ B neHs
NPUHATHS PEIIeHUs! 00 OTKa3e B MPEAOCTaBICHUY MyHUIUIIATILHON YCIIYTH.

2.8.5. 3anpemiaeTcss OTKa3bIBaTh B MPEAOCTABICHUM MYHUILIMNAIBHON YCIyT'H B
cilly4yae, €clid 3asBJICHHE O NPEIOCTaBIECHWM MYHULHUIAIBHON YCIyrd TMOJAaHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yCIIyTrH, onyosrnkoBaHHoi Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIyTH

MyHununan€bHas yeiryra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTEITLHBIMU JIJIS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(mokyMeHTax), BblJaBacMOM (BbIIaBa€MbIX ) OPraHU3ALUAMH, YUACTBYIOIIHMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMU M 0053aTeJIbHBIMU TSI PEOCTABICHHUS
MYHHUIIUTATBHON YCIIYTH, BKIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
TJIaThI
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[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIbHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMabHBIA CPOK OKUJIAHUS B OYEPEIU TIPH IMOJa4e 3ampoca O
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISIEMON OpTaHU3aIueH,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, U TIPH MOJTYICHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxuaaHus MpU NoJ1a4e 3asBJICHUS Ha NOJyYEeHUE MyHUIIUIIAIbHON
ycIyru - He 6osee 15 MUHYT.

2.12.2. Ilpu nomydyeHUH pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHOM YCIIyTU
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pPEIN HE JOJKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsSAOK PETUCTPALIMM 3aIIPOCca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMIAIBHON YCITYTH U YCIYTH, MPEIOCTaBISIEMON OpraHu3alyen, y4acTBYIOIIECH B
MPEA0CTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU hopme

2.13.1. [Ipu nuuaom oOpamenuu B M®II B neHp mogaun 3asBlIeHUS 3aIBUTEIIO
BbIjaeTca pacnucka uz AUC MO®IL] ¢ peructpaiiiOHHBIM HOMEPOM, OATBEPKIAIOLINAM,
YTO 3aBJICHUE OTHPABJIEHO, U IATOW MMOJAa4YU 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHUU 3asBIEHUS MOCpeCTBOM PecmyOnnkanckoro nmopraia
3asIBUTENb B JICHB MOIa4d 3asBJICHUS MOTy4YaeT B JUYHOM KaOuHeTe PecmyOnnkaHcKoTro
noprajga ¥ IO 3JIEKTPOHHOW MOYTE YBEJAOMJIEHWE, NMOATBEPKIAOIIEE, YTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEp M JaTa MoJayu
3asIBJICHUSI.

2.13.3. Ilpu nuunoMm oOpamiennu B VcnonkoM B JA€Hb MOJAauu 3asBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JHUIIOM Mcronkoma 3asBUTENIO BBLAAETCS PacIUCKa
13 aBTOMATU3UPOBAHHOW MH(OPMALIMOHHOW CUCTEMBI, TTPEHA3HAYEHHOM /ISl OKa3aHUs
roCyJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, J1aTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX TIPEIOCTABISETCS MyHUITUTIATbHAS
ycayra, K 3a1y OKUAaHUsI, MECTaM JJIsl 3alIOJIHEHUSI 3alPOCOB O MPEAOCTABICHUU
MYHUITUTIATFHOM YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3al0JHEHUS U
MIEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS K0 MyHHUITUTIATLHOM
YCIIYTH, pa3MENICHUIO U OPOPMIICHUIO BU3YaJIbHON, TEKCTOBOM M MYJIbTUMEIUNHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI UHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIaTEIBLCTBOM M 3aKOHOAATeNIbcTBOM PecnyOmnuku TaTapcTad o colMaibHON
3aIIUTE UHBAJIU]IOB

2.14.1. TlpenocraBiieHEe MYHUIIUITAIIBHOW YCIYTH OCYIIECTBIIACTCS B 3JaHUAX U
NOMEIIEHUSIX,  O0OpYIOBAaHHBIX MPOTHBOMOKAPHOM  CUCTEMOW W CHCTEMOM
MOXKAPOTYIIIECHUS.

Mecta mnpuema 3asBHUTENEH O000pyAyIOTCS HEOoOXOonMMOW MeOenplo s
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oopMIIEHUS TOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCHIAMH.

OOecnieunBaeTcss  OECHPENSATCTBEHHBIA  JIOCTYl ~ MHBAJIMJIOB K  MECTY
MPEAOCTABICHUS MYHHUITUTIATBHOW yCIyTH (yIOOHBIM BXOJ-BBIXOJ B TIOMEIICHUS W
MepeMEIIICHHUE B UX Mpejieliax).

BusyanbHas, TekcToBass W MyJIbTUMeIuiHas uHOOpPMAIUs O TOPSIKE
PEIOCTaBICHUS MYHUIIMITAJIbHON YCIYTHM pa3MellaeTcs B YAOOHBIX Uil 3asiBUTEJIEH
MECTax, B TOM YHCJIE€ C yU€TOM OTPaHUYCHHBIX BO3MOKHOCTEN MHBAJIU/IOB.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAIIbHOM 3alllUTe WHBAJIWAOB B LENAX OCECHPEMSITCTBEHHOTO JOCTYNa K MECTY
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBaETCS:

1) CcOmNpOBOXJCHHUEC HWHBAIMIOB, MMCIONIUX CTOMKHE pPacCTPOMCTBA (YHKIIUU
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBUKEHHUS, U OKa3aHUE UM TTOMOIIIH;

2) BO3MOXKHOCTH IIOCAJKH B TPAHCIIOPTHOE CPEICTBO M BHICAJIKH U3 HETO, B TOM
YHUCJIe C UCITOIB30BAaHUEM KPECIIa-KOJISICKH;

3) HamIekamee pasMelleHue OOOpYyJOBaHUS W HOCHTEICH HH(pOpMaIuH,
HEOOXOJIUMBIX ISl 00ecTieueHUs] OECIPENATCTBEHHOIO JIOCTYyIIa MHBAIMIOB K yCIyram
C YU4E€TOM OIpaHUYCHUHN UX KU3HECSITEIbHOCTH;

4) nyOnupoBaHHWE HEOOXOAMMOW JISi WHBAJIMIOB 3BYKOBOH U 3pHUTEIbHOMN
uHdopMaIuy, a TakKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
uH(pOpMAaINN 3HaKaMH, BHIMOJIHEHHBIMH pelbedHO-TOUCYHBIM mpudTOoM bpaitns;

5) momyck cypaonepeBoaurKa U TH(HIOCYPAOICPEBO UMK,

6) momyck coOaKU-MPOBOAHHWKA MPH HATUYMK JOKYMEHTA, MOJTBEPIKIAIOIIETO
ee crenuaibHoe OOydeHHe M BbIIaBaeMoro mo ¢opMe M B TOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda W COLMAIBHOW 3amuThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUH (GOPMBI JOKYMEHTA,
MOATBEPKIAIONICTO CIElHaIbHOE O0yUYeHHE COOaKU-MPOBOJHUKA, U TMOpSJIKA €ro
BBIJIAUM.

2.14.3. TpeOoBanus B dYacTH oOOeCHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMIAIBHOW YCIyTH, U
CPEACTB, HCIOJIb3YEMbIX MpU TPEAOCTABICHUN MYHUIIUNAIBHONW YCIYTH, KOTOpPBIC
yKa3aHbl B MOANyHKTax 1 — 4 mynkra 2.14.2. Pernamenra, mpuMeHsIOTCS K 0ObEKTaM U
CpeACTBaM, BBEJICHHBIM B OJKCIUTyaTallUl0 WA MPOMIEANINM  MOIEPHU3AIIMIO,
pekoHcTpyKIuto nocine 1 uronsa 2016 roxa.

2.15. TlokazaTenu JOCTYMHOCTH M KaueCTBAa MyHULIUIIAIBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
MPEAOCTABIEHNN MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
NOJIy4eHHs] THPOPMALIMU O XOE MPEOCTABICHHUS MyHUIIMITAIIBHON YCITyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb [TOJIyYE€HUSI MyHUIIMIIAJIbHON yCIyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUIIAIBHBIX YCIIYT (B TOM YHCIIE B IOJJHOM 00bEME), B IIOOOM TEPPUTOPUATBHOM
MIOAPA3AEICHUN OPTaHa UCIIOJIHUTENIBHO PACIOPAIATEIEHOTO OpraHia MECTHOTO
caMOyTpaBJieHUs, 110 BEIOOPY 3asIBUTEINS (IKCTEPPUTOPHUAIIBHBIIN PUHITHU),
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MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUIIATIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX [IEHTPaX MPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIYT, IPEIyCMOTPEHHOTO cTaTtben 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. TlokazaTensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH
SABJISTFOTCSL:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHbIBAIONIEH HHPOpMAMU O CcHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS  MYHHUIMOAIBHOW  yCIyrH Ha  MH(POPMALMOHHBIX  CTEHAAX,
opuManbHOM  caiiTe  MYHULMIAIBHOIO  palioHa, Ha EguHom  mopraine,
PecnyOnnkanckoM nopraie;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIIHNX
ITOJIYYEHHIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. TlokazaTensiMM KadecTBa MNPEJOCTABICHUS MYHULMIIAJIBHOW YCIyTH
SABJISTFOTCSL:

1)  colOmromeHue CPOKOB IprUeMa U PACCMOTPEHHUS TOKYMEHTOB;

2)  cOOIIOZICHUE CPOKA MONTyYCHHUS pe3yIbTaTa MyHHIIUIAIBHOMN YCIYTH;

3) oTcyrcTBHE OOOCHOBAaHHBIX JKajoO0 Ha HapymieHus PerjameHra,
coBeplIeHHbIe paboTHUKaMu McronkoMma;

4)  KOJMYECTBO B3aMMOJCHUCTBHU 3asBUTCIIA C JOJDKHOCTHBIMH JUIlaMH (0Oe3
y4eTa KOHCYJIbTallUM):

B3aMMoOJIeicTBUE 3asBUTENss ¢ pabotHukamu MOIL[ npu npenocraBieHUU
MYHULIMIAIBHON YCIYyTH OCYIIECTBISAETCS OAUH pa3 MPH MPEACTABICHUU 3asBJICHUS CO
BCEMH HEOOXOAMMBIMH JIOKYMEHTaAMHU;

OJIMH pa3 B ciyyae HEOOXOAMMOCTU MOJYYEHHUs pe3yibTaTa NpPeroCTaBICHUS
MyHUIIMNANbHOU yciyrd B MO®L] B ¢popme sK3eMIuIsipa 3IEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

[TpoIOIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JUUAMU TP MPEJOCTABICHUY MYHULIMIAIIBHON YCIyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MyHUIIMIIAIBHON YCIYTH C
MMOMOIIbIO  YCTPOMCTB TIOJIBIDKHOW pPaauoOTeNe(POHHONW CBSI3U, C HCIHOJb30BAaHUEM
Enunoro nmoprana, Pecrybnukanckoro noprasna, TepMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus o xoAe MPEJOCTABICHUS MYHHUIMIAIBHONW YCIYTH MOKET
ObITh TMOJIydeHa 3asBHUTENIEM B JUYHOM KabuHere Ha EguHOM mnopTane wiau Ha
Pecnybnukanckom nopraine, B M®II,

2.15.4. TlpenocraBieHue MYHUIMIAIBLHOM YCIYI'M OCYIIECTBISETCA B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >XUTEJIbCTBA WU MeCTa
(dakTHUecKOro NpokuBaHus (IpeObIBaHKA) MO SKCTEPPUTOPUATIBHOMY MPUHIIUITY.

3asBUTENb BIPABE NOJYYUTh MYHULIUIIAIBHYIO YCIYTY B COCTaBE KOMILJIEKCHOIO
3ampoca.
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2.16. Vnable TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATILHOMY MPUHIUITY) U
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIMIAIBHON YCIYrd B 3JIEKTPOHHOUW (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax MPeIOCTaBICHHUS
MYHUIIMNIAIBHONU YCIYTH, pa3MelieHnyo Ha EquHom noprane u Ha PecnyOivkaHckom
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIMIAIBHOW YCIYyTH W HWHBIC
JTIOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTBI ¥ HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
MCIONIb30BaHueM PecnyOnmnkaHCKOTO mopTana;

3) MOJY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asSBICHHNA O MPEIOCTaBICHUU
MYHUITUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OIICHKY KauecTBa MPEAOCTABICHUS MYHHUIUITAIbLHON YCIyTH
nocpeacTBoM PecryOirMkaHCKOTO TopTana;

5) moyiyduTh pe3yabTaT MPEIOCTABICHUS MYHHUIMIAIBHONW YCIyrd B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath kano0y Ha pelieHue U aeiicTBue (0e3neiicTeue) Mcmonkoma, a Takke
€r0 JOHKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITY)KAIIUX MOCPEACTBOM PecmyOnukanckoro
noprana, mnoprana QeaepasibHOM TOCyAapCTBEHHOW HHGOPMAIMOHHOW CHUCTEMBI,
obecrnieunBaroIIe mpolecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS pPEUICHUN U
nercTBuil (0e3elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUITMTIATBHBIX ~ YCIYT  OpraHaMd, TPEIOCTaBJISIONIMMUA TOCYAApCTBCHHBIC U
MYHUITUTIAJIBHBIC  YCIYTH, WX JOJDKHOCTHBIMH JIMIIAMHM, TOCYJapCTBEHHBIMH U
MYHHITUTIATBHBIMH CITY>KaIlTAMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHON (opMbI 3asBieHUsT Ha PecryOnukanckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJTHUTEIIPHOM MOJIauy 3asSBJICHUS B KaKOK-IM00 HHOU (popMme.

2.16.3. Ilpu ¢dopmupoBannu 3asBieHuss Ha PecrmyOnMKaHCKOM —TMopTale
o0ecreunBaeTcs:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHHS 3asABJICHHS M WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCITYTH,

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKHUMH 3asBUTCIIIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3asBIICHUS MPU OOpallEHUWH 3a YCIyraMu, MPEeIoyaralolliMU HalpaBieHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTB Ie€4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHMUS,
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4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO ()OPMY 3asIBIICHUS 3HAYCHUH B
10001 MOMEHT TI0 JKETaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIIHOOK
BBO/JIa M BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO ()OPMY 3asIBICHUS;

5) 3amonHeHuWe Tmoyiel AIIEKTPOHHOW (HOPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUI 3adBUTEIEM C HCIOJIb30BAHUEM CBeIeHMM, pa3menieHHbix B ECHA, u
CBeJIeHUH, omnmyOnauMKoBaHHbIX Ha Enunom moprane, PecmyOnmkanckoMm mopTane, B
YacTH, Kacarouleicsi CBeJeHUH, OTCYTCTBYIOIIMUX B €IMHON CUCTEME HACHTUPUKALUU U
ayTeHTU(UKALINH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3allOJHEHHS SJICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEpU paHee BBEACHHON HH(opMaIuy;

7) BO3MOXKHOCTH JOCTyIa 3asBUTENs Ha PecryOMMKaHCKOM IopTalie K paHee
MOJAHHBIM WM 3asBJICHUSM B TEUCHHE HE MEHEE OJIHOTO T0Jia, a TaKKEe YaCTUYHO
c(hOpMHUPOBAHHBIM 3aSBJICHUSIM - B TCUCHHUE HE MEHEe 3 MEeCHIICB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-nieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOYKHOCTh 3alMCU Ha JIHOObIE CBOOOJHBIE IS
rpueMa J1aTy u BpeMs B Mpeiesiax yCTaHOBJIECHHOTO B MHOTO()YHKIIMOHAILHOM 1IEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUS 3TOU
JaThI.

JI71st ocymiecTBICHUS TIPEIBApUTEIBLHON 3aMCH TTOCpeICTBOM PecmyOnnkancKkoro
noprajna 3asBUTENI0 HEOOXOAUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbBIC, B TOM
YuCJe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asABUTENb MPH
MpeBAPUTEIILHON 3aMKUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTENEM MpPHU JIMYHOM
npueMe, MpeBapuTebHas 3aUCh aHHYJIUPYETCS.

[Ipy ocymiecTBIEHUH NPENBAPUTEIHLHON 3aMHMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXKHOCTh pacrieyatartb TaJOH-NIOJTBEpKJIeHHEe. B ciyuae, eciu 3asiBUTEINb
COOOMIUT ajapec SJICKTPOHHOW TMOYTHI, HA YKa3aHHBIM aapec TakKe HampaBIIsSIeTCs
uH(pOpMaIs 0 MOATBEPKICHUN MTPEABAPUTEIILHON 3aMKMCH ¢ YKa3aHUEM JaThl, BpEMEHU
Y MecTa Mnpuema.

[Ipy ocymiecTBIeHNN NPEIBAPUTEIHHON 3allUCU 3agBUTEIh B 00sS3aTCIBHOM
nopsiike UHPOPMUPYETCSI O TOM, YTO MPEIBAPUTEIIbHAS 3alTUCh aHHYJUPYETCS B CiIydyae
€ro HEesIBKU 10 UCTEYCHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUH, KpoMe
POXOXKJIEHUS UICHTU(DUKAIIMU U ayTeHTU(PUKALMA B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbiMU akTamu Poccuiickon @Penepauuu, ykKa3aHUs LEIA IIPUEMA, a TaKKeE
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HE0OX0AMMO 3a0pOHUPOBATH JIJISl IPHEMA.
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3. CocTaBs, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0(YHKUMOHAJIbHBIX HEHTPax

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUATBHON YCITyTH

3.1.1. TlpenocraBiieHre MYHHUIIMIAIBLHON YCIYTM BKJIIOYAeT B CE0s CICIYIOIINE
HPOLIETYPHI:

1) oxazaHue KOHCYJIbTAIUN 3aBUTEITIO;

2) IPUHATHE H PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, MpPEACTaBICHHBIX
3asBUTEIICM;

3) HampaBJIeHHEe MEKBEJIOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOIIHE B
NpPE0CTABICHUN MYHHUIUITAIBHON YCIyTH;

4) MoATOTOBKA pe3ylibTaTa MyHHIIUTIATBHOH YCIYTH;

5) BbI1ava (HanpaBJIeHUE) 3asBUTEIIO PE3YJIbTaTa MYHUIIMIIAIEHON YCITYTH.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

- ipu oOpanienuu 3assuresss B MOI] — padotnuk MOII;

- 1npu oOpauieHuu 3asBuUTenss B McmoiakoM —  HaYalbHHK — OTAeENa
UHQPACTPYKTYPHOIO pa3BUTHS (Janee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHE).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
MPEIOCTABICHUSl MyHHUIHUNaIbHOM yciayru B MOL[ nuuno u mo TenedoHy u
BJIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MPEJICTABISIEMOM TOKYMEHTAlMU U APYTUM BOIIPOCAM ISl MOJIYYEHHS] MyHULIMTIATbHOU
YCIIYTH.

3asBUTENIL MOXET TMOJYy4YUTh HWHOOpPMAIMIO O TOPSJKE MPEAOCTaBICHUS
MYHUIUMMAIBHOM  yCIyIM  TyTeM  cBoOOJHOTO  JocTynma ¢ cailta MOI]
http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJIHAIOTCS B ZIEHb OOpallleHHs] 3asiBUTEJIS.
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PesynpTaTaMy  BBITIONHEHUS  QJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIMSl 10 COCTaBy, (GOpMe TMPEACTABISIEMON JOKYMCHTAIMH U JIPYTUM
BOITPOCaM, HEOOXOAMMBIM JIJISl TIOJTYYCHHS] MYHUIIMITAIbHON YCITyTH.

3.2.3. 3asBuTenb BIpaBe 00paTtuThes B Mcmonkom mo TenedoHy U 3JIEKTPOHHOU
1ouyTe, a TakKe IMOJYYUTh KOHCYNbTalMI0 Ha PecrmyOnmkaHCKOM TMopTaie, caite
HcnonkoMa o TOpsAIKEe W CPOKaxX MPEIOCTABICHUS MYHHUIIMTIATBHON YCIYTH, B TOM
qHCIlie 0 COCTaBy, (OpMe TMPEACTABIIEMON TOKYMEHTAIIMA M JPYTHMM BOIpOCaM st
TIOJTyYEHUSI MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAaHWE HHPOPMUPYET
3assBUTEIISI B COOTBETCTBUH C TpeOoBaHUAMU myHKTa 1.3.4 Permamenra.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE TPEX paboumX JHEH CO JHS MOCTYIICHUS 0OparieHus.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
KOHCYJIBTAlMM TI0 COCTaBy, (opMe mpeAcTaBiIsIeMO MAOKYMEHTAIMM U JIPYTHUM
BOITPOCaM, HEOOXOAMMBIM JIJISl TIOJTYYCHHSI MYHUIIMITAIGHON YCITyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIYTHd 4epe3
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3armpocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYTM W TPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5. Pernamenra.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeaeNsieT npeaMeT oOpalieHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
nyHkTe 2.5. Pernamenra;

3aIMoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MODI;

MpU TNPENOCTABICHUU JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5. Pernamenra Ha
OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHUPOBAHUE TIPEICTABIICHHBIX IOKYMEHTOB;

pacniedaTeiBaeT 3asgBiieHue u3 AUC MOIL;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

MocJie NOANKUCAaHUs CKaHUPYyeT noanrcanHoe 3asieHue B AC MOLJ;

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIII0 PACIIUCKY B PHUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOpAIICHHS 3asIBUTEIIA.
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Pe3ynbraramMu BBITTOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiser mNakeT AOKYMEHTOB, NPHUHATHIX OT
3asgBUTENs B MICTIOKOM B AJIeKTpOHHOM (hopMe (B cOCTaBe MAKETOB 3JECKTPOHHBIX €M) B
TEYEHHE OJHOro paboyero JHA CO JHSA OOpalleHHs] 3asBUTENS B CTPYKTYpHOE
nogpasaeseaue MOILI.

Pe3ynbraraMu BBIIOJHEHMS] aIMUHUCTPATUBHBIX IPOLEAYD SBIISAIOTCS: 3asBJICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JEJ0), HalpaBiieHHbIe B Vcnoakom, mocpencTsom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJIEUCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIUIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTens s MOAAYU 3asBJICHUSA B 3JEKTPOHHOW (POpME BBINOJIHSET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HEOOXOAUMBbIE U 00s13aTeIbHbIE AJIS IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAMUMOCTH);

NOJTBEPXKIaeT (aKkT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
PEJOCTAaBICHUS] MYHHUIMNAIBHON YCIyrH B AIIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

MOATBEPAKAACT  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeJCHUM  (yCTaHaBJIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaAHUSIMU
nyHkra 2.5.4 PernaMeHra;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast poBEpKa c(OpPMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3allOJHEHUsS 3asBUTEIEM KaXJOro M3 TOJIEH 3IIEKTPOHHON
¢dopmbl 3asBieHus. [Ipu BBIIBICHHUM HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS 3JIEKTPOHHOU
(GopMBbI 3asBIICHUS 3asBUTENb YBEIOMIISIETCA O XapaKTepe BBISBICHHON OIIMOKU U
NOpSKE €€  yCTpaHEHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOUICHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.

AJIMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHUsl 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJIEKTPOHHOE JIeJI0, HampaBiieHHOe B MCIOIKOM MOCPEACTBOM CHCTEMBI 3JIE€KTPOHHOIO
B3aUMO/IEUCTBHUSL.

3.3.3. PaccMoTpenure KoMIuieKkTa JOKyMeHTOB Mcrioiakoma.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOCTYIUICHWE 3asBJICHHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMMHHUCTPATUBHOM MpOLEIYphl SBISETCS HayalbHUK OTHAEIa HHEQPACTPyKTYpPHOTO
pa3BUTHUSA [yKa3bl6aiomest c8edenus 0 00AHCHOCMHOM Juye/(1anee - JOKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a PUEM JIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllydae
oOpallieHus 3asBUTENS C 3asiBIeHUEM B McroskoM:

OIpenensieT npeaAMeT 0OpalleHus;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TTOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
nyHkre 2.5 PermameHTta, NpOBEPKY COOTBETCTBHUS IPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHUAM (Hajyexanee o(OpMIIEHHE KONUKA JIOKYMEHTOB,
OTCYTCTBHUE B JOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U HWHBIX HE
OTOBOPEHHBIX HCIPABIICHUN);

3allOJIHAET  JJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMAITMOHHON CHCTEME, IpeIHa3HAYEHHOW [UIsl OKa3aHUs TOCYNapCTBEHHBIX U
MYHULIUNIATBHBIX YCIIYT;

IIpU NPEJOCTaBICHUM JOKYMEHTOB, yYKa3aHHBIX B IyHKTe 2.5 PermameHra Ha
OyMa)XHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE MTPE/ICTABICHHBIX TOKYMEHTOB;

pacneqaTblBacT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOAMUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMAaTU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (hOpME WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIENIO;

BO3BpAILAET TOJANUCAHHOE 3asBJICHUE M OPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHMW JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MNPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIUYUU
NPEMSITCTBUNA JIsl IpUEMa 3asiBICHUS M BO3BpAIAeT €My JOKYMEHTBI C OOBSICHEHHEM
CoJlep KaHMs BBISIBJIEHHBIX OCHOBAHMI JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE

[IpUCBaMBAET 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOM J1€1 U CTaTyC
«IIpoBepka JOKYMEHTOB», UYTO OTpa)kaeTcsl B JMYHOM KaOuHeTe PecrnyOiamkaHCKOro
HopTaa;

U3y4daeT [OCTYNHUBIIME DJJIEKTPOHHBIE Ji€Ja, B TOM YHUCIE NPUIIOKEHHBIE
3asiBUTENIEM JTOKYMEHTHI B JJIEKTPOHHON (hOpMe U SIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBoM oOpamenuss k Eaunomy mopraimy (B choydae, €clid 3asBHUTENEM
MIPE/ICTABIICHBI AJIEKTPOHHBIE JOKYMEHTBHI, MO/ CAHHBIE YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

[Ipy HamuuuM OCHOBaHWM, NpeayCMOTpeHHbIX MyHKTOM 2.7.1 Perinamenra,
HOJTrOTaBIMBAET MPOEKT pEeUICHHs 00 OTKa3€ B IprUeMe JOKYMEHTOB, HEOOXOIUMBIX AJIs
PEIOCTaBICHUS MYHUIIMIIATBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIIOACHUE YCIOBUHA €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHuss 00 OTKaze JOJDKEH COJep)KaTh MyHKTH ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIEC MOCITYKWIHM OCHOBAHUEM JIJISI €70 MTPUHSTHUS.

[Ipoekt pemenuss o0 OTKaze B TpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [UJIl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS [UIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HHGOpPMALMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpManuu,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TPeOOBaHUIN),
HaIPaBJISIETCS HA COIJACOBAHUE B YCTAaHOBJIICHHOM IIOPSIAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKkTa pemeHuss o0 OTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIUNAIbHON YCIYT'H, OCYLIECTBISETCS B
MopsIKe, MPEeyCMOTPEHHOM IMyHKTOM 3.5.3. Pernamenra.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B TNpUEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX TyHKTOM 2.7.1 PernamenTa, JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPUEM JIOKYMEHTOB, B TE€YEHUE OJHOTO PabOYero JHs CO JHS MOCTYIUICHMS 3asBICHUS,
HaIpaBJsieT 3asBUTENI0, YKa3aHHbIM B 3asBJIICHUHM CIIOCOOOM, YBEJOMIIEHHE O
MOCTYIJICHUN  3asBJICHUS, COJAEpXkallee BXOIAIIMNA PEruCTPAlMOHHBIA  HOMEp
3asBJ€HUS, JlaTy T[IOJY4YEHUs 3asBJICHMs, TME€peYeHb HaUMEHOBaHWM  (Daiinos,
IIPEAICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
PernamenTa, mnpM HaJIWYUM TEXHUYECKOM BO3MOXXHOCTH OCYILECTBIISIETCS B
aBTOMATUYECKOM PEKHMME C MCIOJB30BaHUEM aBTOMAaTU3UPOBAHHON MH()OPMALIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM [JIi OKa3aHMsI TOCYJAPCTBEHHBIX W MYHMIIMIAIBHBIX
YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
PernaMeHnTa, BBIOJIHAIOTCS B TE€YEHHE OJHOTO paboyero AHA €O JHS MOCTYIUICHUS
3asIBJICHUSI HA paCCMOTPEHHUE.

Pe3ynbpraraMu BHIOIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SBIIAIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIIeHUs1 00 OTKa3e B NpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYy4YEHUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JloIKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aMUHUCTPATUBHON TMPOUEAYPHI, SBISICTCS HAYaIbHUK OT/AeNa WHOPACTPYKTYpHOTO
pa3BuUTHs (manmee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJICHHE
MEKBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISAET B 3JIEKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIOCOOaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 Pernamenra.

AJMUHHCTpPAaTUBHBIE TNPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
HalpaBJICHHBIE B OpPraHbl BJIAaCTU W (WJM) IOABEAOMCTBEHHBIE OPIraHAaM BIACTH
OpraHU3alHH 3aIpPOCHI.

3.4.3. CienaMcThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBAaHWU  3ampOCOB,
NOCTYIMBIINX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpMAnUIO0) WIA HAOpaBIsSIIOT
YBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMEHTa W (WJin) MH(OpMaLMK, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAJILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B CJIEIYIOLIUE CPOKHU:

0 JOKyMEHTaM (CBEICHMSIM), HallpaBIsieMbIM crienuanucraMu Pocpeectpa, — He
Oosiee Tpex pabouux JHEH;

[0 OCTAJIBHBIM IIOCTaBIIMKAM - B TEUEHHE IISTH JHEN CO JHS NOCTYIUJIEHUS
MEXBEJIOMCTBEHHOI'O 3allpoca B OpraH WM OPraHu3aluio, MPeJOCTaBISIOLINE
JOKYMEHT U MH(OPMAIINIO, €CIM MHbIE CPOKH MOJATOTOBKM M HANpaBJICHHUs OTBETa Ha
MEXBEJOMCTBEHHBIN 3allpoCc HE YCTAHOBJIECHBI (peepalbHBIMU 3aKOHAMHU, MPABOBBIMU
aktamu [IpaBurensctBa Poccuiickorn @enepaniii M NPUHATBIMU B COOTBETCTBUU C
(enepanbHBIMH  3aKOHAaMHW HOPMATUBHBIMHM  TPaBOBbIMH  akTamMu PecnyOnuku
Tarapcras.

PesynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIMMBbIE JJIsl MIPEAOCTABICHUS MyHUIIUMIIAIBLHON YCIyTH,
b0 yBeqOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE JTOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo>KHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPaBJICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:
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MOJIy4aeT 3alpalllBacMble YEpEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBIE U1 MPEIOCTaBICHUS
MYHULMIIATBHON YCIIyTH, TM0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unm) uadopmanum;

Ipy HAJIMYUMA OCHOBAaHUM, MPEAYCMOTpPEHHBbIX NyHKTOM 2.7.1. Pernamenta,
MOJITOTABJIMBAET MPOEKT pelieHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX IS
PeIOCTaBICHUS MyHUIIUNATBHON YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
PEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HHGOpPMALMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpManuu,
CBEJICHMII), KOTOpbIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHHUIA),
HaIlpaBJIsIeTCs. Ha COTJIACOBAHHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue mpoekTa pemeHuss o0 oOTKaze B IMpUeMe JOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBIISIETCS B
NopsJIKe, MPeAyCMOTpEeHHOM IyHKTOM 3.5.3. Pernamenra.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

PesynpTaTaMu  BBIMOJMHEHUS ~ aJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOIMMBbIE JJIsl MPEAOCTABICHNS MyHULUMIIAIBHON YCIyTH,
00 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB, MPOEKT pelieHuss 00 0TKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS] MyHULIMITAIIBHON YCITYTH.

3.4.5. Hcnonnenue mponenyp, ykazaHHeix B myHkTax 3.4.2, 3.4.4, 3.4.5
PernamenTa, mnpM HaJIWUYUKM TEXHUYECKOM BO3MOXXHOCTH OCYIIECTBISIETCS B
ABTOMATUYECKOM PEXUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHON
CUCTEMBI, TPEAHA3HAYCHHOW [JI1 OKa3aHWsl TOCYJAPCTBEHHBIX W MYHHITUTATBHBIX
yCIIYT, B TOM YHCJI€ C MOMEHTa PETUCTPAIMK 3asBJICHUS B COOTBETCTBUU C IYHKTOM
2.13 Pernamenra.

3.4.6. MakcuManbHBI CPOK BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTEe 3.4 PermamenTa, cocTaBiseT mecTh pabodnx JHEH.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpOLIETYpbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOAUMBIX IS
PeI0CTaBICHUSI MyHUIIMNAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOM
MpOIENYpPhl,  SIBISIETCS  HAYaJbHUK  OTAela  WHQPACTPYKTYPHOTO  Pa3BUTHS
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lykasviearomes ceedenuss o OongcHocmuom auyel (manee - MOIHKHOCTHOE JHUIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MPeA0CTaBICHIS MYHUITUIATBHON YCIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTra
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCITYTH

paccMarpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIUNIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUU MYHULUIAIBHOU
yCIIyTH, YKa3aHHBIX B MyHKTe 2.8.2 PernmaMenTta, moAroTaBiuBacT MPOEKT PEIICHUS 00
OTKa3€ B MPEAOCTABICHUHA MYHHUIIMIIATLHON YCIIYTH;

B ClIy4a€ OTCYTCTBUSI OCHOBAHUMW JJI1 OTKa3a B MPEAOCTABICHUN MyHUIIUIIAIBHON
YCIIYyTHd, MPEAyCMOTPEHHBIX MYyHKTOM 2.8.2 PeriiamMeHTa, 1o HTOramM pacCMOTPEHUS
JOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEAOCTABICHUS MYHUIMNAIBHOW  YCIYTH,
MOJIOTABIIMBAET MPOEKT pe3yibTara MPEAOCTABICHUS MYHHUIUIIAUIBHON YCIYId B
COOTBETCTBHHM C MOAMYHKTOM | myHkTa 2.3.1 Pernamenra;

HamnpaBsi€T  MNOATOTOBJICHHBIM  MPOEKT  pe3yJibTaTa  IMPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIIYTM Ha COTJIACOBAHHME B YCTAHOBIICHHOM MOPSIAKE IMOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEUCHHE JIBYX paOOUMX JHEH.

Pe3ynpraramMu BBINIONHEHHS aIMHUHUCTPATUBHBIX IMPOLEAYD SBISIFOTCA. IPOEKT
perieHust 00 0TKa3e B MPEOCTaBICHUN MYHHUITUTIAIBHONU YCIYTH, TPOEKT COTJIaCOBaHUS
JTU3aiH-TIPOCKTA pa3MelIeHUs] H(HOPMAITMOHHON BBHIBECKH.

3.5.3. CornacoBanue W MOAMHCAHHE TPOEKTa pEIIeHUS 00 OTKaze B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABJICHUS MYHMIIUTIATBLHON YCIyTH, TPOEKTa
pe3yJibTara MpeoCTaBICHUs] MyHUIIUITAIBHOW YCIyTH (fajnee — MPOEeKThl JOKYMEHTOB)
OCYIIECTBIISIETCSI PYKOBOJUTEIIEM CTPYKTYPHOTO MOAPA3/IEIICHUsI, OTBETCTBEHHOIO 3a
MOJrOTOBKY pe3yJbTaTa MYHUIHUNAILHOW YCIYTHM, 3aMecTUTeNeM PykoBoauTens
Ucnonkoma, PykoBogurenem Mcnonkoma.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHUsI, BO3BPALIAOTCA
Ha JOpabOOTKYy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUNAIHHOU
ycayru. llocne yctpaHeHus: 3aMe4aHU NPOEKTHI JOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUISL COTJIaCOBAHUS U MOAIUCAHMUS.

PykoBoaurens McnosikoMa npu pacCMOTPEHUN MMPOEKTOB IOKYMEHTOB ITPOBEPSIET
cobOmofienne PernmaMeHTa MODKHOCTHBIMH JuiamMu  Mcmonkoma B 9acTH CPOKOB
BBITIOJIHEHUSL AJMUHHUCTPATUBHBIX IPOLEAYP, UX IOCIEIOBATEIBHOCTH W IOJHOTHI,
HAJINYKS COTJIACOBAHUM YITOJJHOMOYEHHBIX JOJLKHOCTHBIX Jidl Vcmosikoma B cucteme
AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B cnaydae BbISBIIEHMST ~HApylIEHMA B YacTU  CPOKOB  BBINOJIHEHUSA
aIMUHHUCTPATUBHBIX NPOLIEAYP, MX IOCIEAOBATEIBHOCTH U MOJHOTH PykoBonuTesnb
Hcnonkoma WHUIUMUPYET TMPUBJICYEHUE K OTBETCTBEHHOCTH JIWIL, JOIMYCTHUBIIMX
HapyILIEHUs, B COOTBETCTBUU C MyHKTOM 4.3 Permamenra.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TE€YCHUE IBYX pabOYmX JTHEH.
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PesynpTaTaMy BBITTOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpHeMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIUITAIEHON
YCIIyTH, pelIeHre 00 0TKa3e B MPEAOCTAaBICHIUH MyHHUIIUIIATLHOW YCIIYTH, COTJIACOBAHHE
TU3alH-TIPOCKTA pa3MelIeHUsT HH()OPMAITMOHHON BHIBECKH.

3.5.4. VcnonHeHue mporieayp, ykazaHHbIX B nyHKTax 3.5.2 - 3.5.3. Pernamenra,
NpU HAJTMYUW TEXHUYECKON BO3MOYKHOCTH OCYIIECTBIIICTCS B aBTOMAaTHIECKOM PEKIME
C UCTIOJIb30BaHUEM aBTOMATHU3UPOBAHHOU UHPOPMAITTOHHOM CUCTEMBHI,
npeIHa3HAYCHHOM /ISl OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBHITIOTHEHHSI aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
nyHkTe 3.5. PermamenTa, cocTaBiisieT 4eThipe pabounx JIHS.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATLHOW YCITYTH

3.6.1. OcHoBanmeM Hadaja BBITOJHCHHUS AIMUHUCTPATUBHON MPOIEIYPHI
SBJISIETCA  TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHACTPATUBHOM NPOLEAYPHI, TOKYMEHTA, MOATBEPKIAOUIETO MPEAOCTABICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
OpOLEIyphl,  SABJSIETCS  HAYalbHUK  OTJAeNa  WHEAPACTPYKTYpHOTO  Pa3BUTHS
lykaszvisaromess  ceedenuss o OomicHocmHom auye/(nanee - TOJIDKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 32 BbIIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HampaBJICHUE)
JIOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEOCTaBICHNUS MYHMIIUNIAIBLHON YCIYyTd B TOACUCTEMY BEICHUS JIOKYMEHTAIUU
aBTOMATU3UPOBAHHOW HH(GOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOW [JIs OKa3aHUs
rOCYJIapCTBEHHBIX M  MYHMIIMNAIBHBIX  yCIyr ©  (WiIu) TOCYyAapCTBEHHYIO
MH()OPMALIMOHHYIO CUCTEMY 00€CeueHUsI TPaOCTPOUTENLHOM 1€ATEIbHOCTH;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3yJbTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOKHOCTH IOJTYYEHHS
pe3yabpTara IpeIoCTaBICHUs] MyHULUITAIBHON yeinyru B Mcnionkome nim B ML

Hcnonnenne  mpoueayp TNpd  HAIMYMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCA B ABTOMATHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW Il OKa3aHUS TOCYIapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCSL B TEUEHUE OJHOTO pabouero AHS CO JIHS TOMANMHUCAHUSA JTOKYMEHTA,
NOJATBEPKAAIOLIETO MpelocTaBiIeHUuEe (0TKa3 B MPEJAOCTABICHWU) MYHULMUNAIBHON
YCIIYTH, YIIOJTHOMOYCHHBIM JIOJDKHOCTHBIM JioM Mcrnonkoma (McmonkoMom).

PesynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISFOTCSA:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIAIBHOW YCIyI'HM B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeOCTABICHIS MYHHUIIUITAIIBHON YCITYTH U CITOCO0AX €ro MOJTyYeHHUS.
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3.6.3. Ilopsamox Bblgauu (HampaBlieHWs) pe3yiabTaTa IPEIOCTaBICHUSA
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOII, pabotauk MO®L] BbimaeT 3asBUTENIO PE3yNbTaT MYHUILMIAIBHOW YCIYTH B
dopMe dK3eMIuIsipa IJEKTPOHHOIO JIOKyMEHTa Ha OyMmaxHoM Hocurene. Ilo
TpeOOBAaHUIO 3asBUTENSI BMECTE C D3K3EMIUIIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MOXKET OBITb MPENOCTABIECH HK3EMIUISP 3JIEKTPOHHOIO
JOKYMEHTA IIyTEM €T0 3alIUCH Ha ChbEMHBI HOCUTEb.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMOJIHAIOTCS B TOPSIAKE OYEPEOHOCTH, B JE€Hb MNPUOBITUS 3asiBUTENS] B CPOKH,
YCTaHOBJICHHBIE periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: (PUKCALUs
dakTa BbIJAYM pe3yJbTaTa MpeaocTaBieHUss MyHuIMnaabHoU ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHUS MYHUIIUIIAIBHOW YCIIYTH, BbIJAHHBIN 3asSBUTEIIO.

3.6.3.2. Ilpu oOpaieHNN 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCITyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATUYECKU
HaIlpaBJsieTCs.  AJEKTPOHHBIA  00pa3  JOKyMEHTa, SBISIOLIETOCS  pe3yJbTaTOM
IPEIOCTABICHUS MYHUIUIATBHON YCIIyTH, MOANMCAHHBIN YCWICHHOU
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Hcnonxoma (Mcmonkomom).

AJIMUHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBINIOJIHAIOTCS B JE€Hb IOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUTIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muriom Mcnonkoma (Mcmonkomom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
HarpaBjeHue (IpeloCTaBIEHUE) C HCIOIb30BaHUEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO TOKYMEHTA, MOATBEPXKIAIOIIETO MPEA0CTABICHNE MYHULIMIAIBHON YCIyrU
(B TOM 4ucCie OTKa3 B MPEAOCTABICHUN MyHUIIUNIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a PE3yJIbTATOM MYHULIMIAIBHON YCIYTH B
HcnonkoMm, [MOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIJayy (HampaBJiiEHUE)
JOKYMEHTOB, BBIJAET 3asIBUTEIIO Pe3yJbTaT MyHUIMNANbHOH yciyru. [1o TpeboBanuio
3asiBUTEJISI BMECTE C HK3EMILIIPOM 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)kKHOM HOCHUTEIE
€My MOKET OBbITh MPEAOCTABICH HK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTa IyTeM €ro
3aKMCH Ha Ch€MHBI HOCHUTEIIb.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAKE OUYEPEIHOCTH, B JI€Hb MPHUOBITHS 3asBUTEIS B CPOKH,
ycTaHoBJIeHHbIE [IpaBunamMu BHyTpEeHHETO TpyI0BOro pacnopsaaka Mcnonkoma.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISIOTCS: (DUKCALUs
(akta BBIJAYM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULUUNAIBHOM  yCIyTH B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOW CHCTEME, NMPEIHA3HAYEHHOW ISl OKa3aHWus
rOCy/1apCTBEHHBIX U MYHULIMIAJIBHBIX YCIYT.

3.7. UcnpaBieHne TEXHUYECKUX OMIMOOK
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3.7.1. B cinygae oOHapyKeHHSI TEXHHUECKOW OIMTMOKU B IOKYMEHTE, SBJISFOIIIEMCS
pe3yJAbTaTOM MYHUIIMIIATBLHON YCIIYTH, 3asiBUTEINb HanpasisieT B Mcnonikom:

3asBJICHUE 00 WCHOPABJICHUU TEXHUYECKOM omuOku (mpuioxenue Ne 5 k
HacTosieMy Pernmamenry);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOUN OUTUOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJSIOMEMCS pPe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM TPEJACTABUTEIEM) MOYTOBBIM OTIpaBiICHUEM (B TOM 4YHUCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), 100 uvepe3 PecnyOnukaHckuii mopran HWId
MOII.

3.7.2. JIo;KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asBJICHUSI 00 HCIPaBICHUU TEXHUUYECKOUN OIMMUOKHU, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMH U MEePEaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHUE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUN 3asIBJICHUSI.

Pe3ynbraTaMy BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asIBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE TOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI U B IEJSX BHECCHHUS HCIPABICHUN B JOKYMEHT,
SIBJISTIOILMICS. PE3yJbTaTOM MPEAOCTABICHUS MYHUIUMIIAIBHONW YCIYTH, OCYIIECTBISET
MpOLEaypHl, MPEIYCMOTPEHHbIE MYHKTOM 3.5 PernamMeHnTta, W BbIJAET UCHPABICHHBIN
JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTABUTEINI0) JIMYHO MOJA POCIHUCH C
U3BATUEM Yy 3asBUTENS (YIOJHOMOUYEHHOTO MPEICTaBUTENsS) OpUTHHANIa JOKYMEHTA, B
KOTOPOM COJICPXKUTCS TEXHUYECKas OIIMOKa, WM HampaBisieT B aApec 3asBUTENS
MOYTOBBIM OTIIPABJICHUEM (TTOCPEACTBOM AJIEKTPOHHOM MOYTHI) MUCHMO O BO3MOXKHOCTHU
MOJYYEHHs] JOKYMEHTa MpH IpeAocTaBieHuU B VICHOJKOM OpHUrHHaia JOKYMEHTA, B
KOTOPOM COJICPKUTCSI TEXHUUYECKas OIMOKa.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE ABYX pabouyux JHEW TMocie OOHapYyKEHUS TEXHUYECKON
OMMUOKA WM TIOJyYeHHUS OT JII0OOTO 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.

PesynbraTaMyu  BBINOJHEHUS]  QJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIATbHOMI
yCJIYTH

4.1. Tlopsimok OCYIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHHEM M HCTIOJTHEHUEM
OTBETCTBEHHBIMHU JIOJKHOCTHBIMU JIMLIAMU MOJIOKEHUN PerimaMenTa u nHbIX
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HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH, 4 TAK)KE IPUHATUEM UMH PELICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM INPEIOCTABICHUS MYHHULIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPaHEHHE HAPYIIEHUH MpaB 3asBUTEINICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST TPOLeyp MPEAOCTABICHUS MYHUIUIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIHOJHEHUS aJMUHUCTPATUBHBIX
IPOLIEAYD SABIIAIOTCA:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO MPEJOCTaBICHUIO
MYHULIMIAIBHOMN YCIIyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEICHUSA
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIFOICHUS
MPOLEAYP NMPEAOCTABIECHNS MYHUIIUIIAJIbHON yCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJIEHIIMSA, YCTHAs W MHUCbMEHHAas
uH(pOopMaIUs TOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHIMOJHEHUE aIMUHUCTPATUBHBIX
IPOLEYD, )KYPHAIBI y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTM€ CBEICHUS.

JIns1 oCcyleCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHHULMIIAJIBHON YCIYIM W NPUHATHU PEUICHUHA PYKOBOJIWUTENK OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISAIOTCA CIOPABKM O  pe3yipTarax MOpeaOCTaBIICHUS
MYHHUIUMIAIBHON YCIYTH.

O cnydasx 1 npU4YrHAX HApYLWEHHs] CPOKOB, TTOCIEN0BATEIBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HHPOPMUPYIOT
PYKOBOJUWTENS OpraHa, IPEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYyTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUI.

Texkymuii KOHTpOJAb 32 COOJIOJEHUWEM IMOCJIEIOBATEIbHOCTH  JEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULUIIAUIBHON YCIYTH, OCYIIECTBIIAETCA 3aMECTUTEJIEM PYKOBOAMTENS OpraHa
MECTHOTO CaMOYTIpPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3anuio  paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIMITAIIBHON YCIIYT'M, HAaYaJIbHUKOM OTJIEJIA, OCYLIECTBISIOLIErO
OpraHU3aINI0 padOTHI MO MPETOCTABICHUIO MYHHUITUTIAIBHON YCIIYTH.

IlepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX IOAPA3ICIICHUAX OpPraHa MECTHOTO
CaMOyIPaBJIEHUS U TOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. Ilops 1ok ¥ EPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYeCTBOM MPEJOCTABICHUS MyHUIIMTAIbHON
yCIIyTH
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KOHTpOJIbHBIE MpPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS HA
OCHOBAaHWM MOJYTrOJOBBIX WA TOJOBBIX IUIAHOB pPabOThl OpraHa MECTHOIO
CaMOYIIpaBJICHUs1) MW  BHEIUIaHOBbIMHM. [lpm  mpoBeneHMM  MPOBEPOK  MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBSA3aHHBIE C NPEIOCTABICHUEM MYHULHANAIBHOU
ycIIyru (KOMIUIEKCHBIE IPOBEPKH ), WIIM IO KOHKPETHOMY OOPAILEHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpraHa, Mpe10CTaBISIOIEro
MYHUIIUTIATBHYIO YCIIYTY, 3a pellieHus U JeicTBUs (0e31eiicTBrE), TPUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0JI€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[lo pe3ynbraram IpOBEIEHHBIX IPOBEPOK B CIIy4ae BBISBICHUS HApyLIEHUH MpaB
3asiBUTEJICI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUIA.

PykoBoauTenb (3aMeCTUTENh PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3/ACIICHUS
opraHa MECTHOTO CaMOYIIPAaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaasIekKallee BBIIOJHEHUE AJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
paznene 3 Pernamenra.

JIOJDKHOCTHBIE JIMIJa W WHBbIE MYHULHWINAIbHBIE CIYKAIIME 3a PELICHUS WU
neucTBusa (0e3nencTBrEe), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULATTATBHOM YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEJIBCTBOM HOPSJIKE.

4.4. TTonoxxeHus1, XapakTepU3yoIIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
MpEeA0CTaBICHUEM MYHUITUTIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHHULMIAIBHOM YCIYTM CO CTOPOHBI I'PAXK/IaH,
uX OOBEIUHEHUH M OpraHU3alMKi, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NPU  NPEAOCTABICHUU
MYHULIMIIAIBHOM  yCIYI'M, IIOJYyYE€HMS IIOJHOM, aKTyaJlbHOW M  JOCTOBEPHOU
uH(pOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH U BO3MOKHOCTH
7I0cyneOHOrO paccMOTpeHus oOpamieHuid (3kajno0) B mpolecce MpeAoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

5. locyneoHblii (BHeCY1eOHbIH) MOPSII0OK 00KAJTOBAHUS pPellieHUil U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHHMIIUNAJIbHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B Yyactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIIUNAJIbHBIX CJIY:KalluX, PA0OTHUKOB



30

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PELICHUN
u nevictBuil (Oe3MEMCTBUS) oOpraHa, MPEIOCTaBISIONIETO MYHHITUNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISAIOIIET0 MYHULHUIAJIBHYIO  YCIYTY,
MYHULMIAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPeJOCTaBIISIOLIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO()YHKITMOHAJILHOTO LIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHu3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEH MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CICAYIONINX CIydasx:

1) HapylieHue CpoKa perucTpaluy 3amnpoca O NpeoCTaBICHUH MYHULIUITATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHUE 3asBUTENIEM DPEIICHUN U JeUCTBUMI
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTrO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS M
nevictBust  (0€31ECTBUE) KOTOPOro  OOXKAIYHOTCSA, BO3JIOKEHA  (PYHKUIHUS  TIO
MPEAOCTABIEHNUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MOpSAKE, onpeaeneHHoM 4acTero 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB WM UHPOPMAIMK MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHBHBIMM TMPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
npaBoBbIMH akTamu PecnyOnuku TaTtapcraH, MyHUIIMIIATBHBIMU TPABOBBIMHU aKTaMH
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TpaBOBbIMM akTamu Poccuiickoii ®enepanny, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIbHBIMU TPABOBBIMU AKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONW YCIYTH, €CJIM OCHOBAaHUSA OTKa3a He
MpeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMH M MNPUHSTHIMA B COOTBETCTBHM C HUMU
VHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMH U
UHBIMM  HOPMATUBHBIMHM  TIpaBOBbIMM  akTamu  PecnyOnuku  Tartapcras,
MYHHUIIMIIAJbHBIMU ~ [PaBOBBIMU  aKTaMd. B yka3aHHOM ciy4yae JocylaeOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAMYIOTCS, BO3J0K€HAa (YHKIHS 0 TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYyr B TIOJHOM 0ObeMe B MOPSJIKE,
onpeaeneHHoM vacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
JaTel, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMUA NIPaBOBBIMU akTamu Poccuiickoin
@denepand, HOPMATUBHBIMM  TpaBOBbIMM  akTtamu PecnyOnuku  Tarapcrah,
MYHULANTAIBHBIMY PABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHUIIMIIAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEeAOCTAaBISIIONIET0 MYHHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIMOHATIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, OpPraHU3aI1Hi, TPeTyCMOTPEHHBIX
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gacteto 1.1 cratem 16 denepanmpHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B
WCIIPaBJICHUU JIOMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHNS  MYHHIIUIAIBHOW  YCIYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOTO CpOKa TaKUX HCHpaBieHuil. B ykasaHHOM ciydae npocyaedHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelIeHU W JAchcTBUil (0e31eicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCIyr B TMOJHOM oOOBeME B MOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYM JOKYMEHTOB IO pe3ylbTaTaMm
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBaHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (elepatbHBIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU IIPaBOBBIMH aKTaMH PecryOnuku
Tarapctan, MyHUIIUTIIATEHBIMHA TIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) o0O’kaloBaHWE 3asBUTENIEM pEIICHU u JercTBuil (Oe37eicTBYsA)
MHOTO(YHKIIMOHAJTFHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JECUCTBUS
(6e3mericTBUE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) tpebGoBaHMe y 3asBHUTENS TPHU TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B NMPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHNS MYHUIIUIIALHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 3a MCKJIIOUYEHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCcyaeOHOe)
o0>kajoBaHuE 3asIBUTEJIEM pelmeHnin 17} JNEUCTBUI (6e3neiicTBuS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CIMi Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0KE€HAa (YHKIHS IO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TMOJHOM oOOBeME B  TOPSJKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanphoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOH ¢dopMe B OpraH, MPEAOCTABISIONIANA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJBLHBIN IIEHTP JMOO B COOTBETCTBYIOIIMA OPTraH TOCYIapCTBEHHOM
BJIACTH, SBISIOIIMICS ydpeAauTeleM MHOroQyHKIHOHAIBHOTO IeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3allu,
npeaycMoTpeHHble yacThio 1.1 crateu 16 denepansHoro 3akona Ne 210-D3. XKanoOw
Ha peleHuss U JaeucTBus (0e3neiicTBUE) PYKOBOJMUTENS OpraHa, MpeAOoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, TTOJA0TCS B BBIIECTOSIIIAA OpTaH (MPU €ro HATMIu#) 00 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
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MPEOCTABISAIONIErT0 MYHUIUNAIBHYIO ycnyry. JKamoObl Ha pemieHuss U JeUcTBUA
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATILHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
9TOT0 MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHus W JICUCTBUS
(6e3nelicTBue) MHOTO()YHKIIHOHATBHOTO LEHTpA MOJAKOTCSA YUPEAUTETIO
MHOTO(YHKIIMOHAJLHOTO IIEHTpA WM JIODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHULUINAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMLAa OpraHa, MpeJoCTaBISIOLIErO
MYHULIMOAIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIYXallero, PyKOBOJIUTENS OpraHa,
MPEOCTABISIONIETO0 MYHHUIIMIIAIIBHYIO YCIYTy, MOXET OBbITh HampaBlieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHANBHBIA  IIEHTP, C HCHOJb30BAaHUEM HWHQPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuuuManbHOro caiita oOprasa,
MPEAOCTABIAIONIET0  MYHULMIAIBHYIO  ycayry, EaguHoro  moprama — aubo
PecnyOnukanckoro nmopraiia, MHPOpMAIMOHHON CUCTEMBbI JOCY/IeOHOr0 00XaJoBaHUs,
a Tak)Ke€ MOXKET OBbITh MPUHSATA MPHU JIMYHOM TIpremMe 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3netlicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJTLHOTO  IIEHTpa MOXET OBbITh HampaBjJieHa IO TouYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW — cetn  «VHTEepHETY,
opUIIMATBHOTO caiiTa MHOTO(YHKIIMOHAIILHOTO IIeHTpa, EnuHOro moprana Jmbo
Pecniybnmukanckoro mopraia, HHGOPMAIMOHHON CUCTEMBI J0CYIeOHOro 00KalOBaHMS,
a TaKXe MOXKET ObITh MIPUHATA IIPU JUYHOM Npueme 3asBuTess. JKanoba Ha pemieHus u
nenctBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-@3, a Takxe ux paOOTHUKOB MOXKET OBbITh HaIpaBJeHa
[0 TMOoYTe, C UCIOJb30BaHUEM HWH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«HTepHeT», OQUUUANBHBIX CaWTOB JTHX opraHuzainui, EguHoro mnoprana aubo
PecnyOnukaHckoro moprana, a TakXke MOXET ObITh NMPUHSATA MPU JUYHOM TpUEME
3asIBUTEIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaumeHOBaHHME OpraHa, NPEAOCTABISIONIETO0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEIOCTABIISIIONIEIO MYHHIIUNAIBHYIO YCIYTY, JH00
MYHUITUTIAJIBHOTO CIYXAIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wm) paOoOTHWKA, OpraHu3aluii, NPEITyCMOTPEHHbIX dYacThio 1.1 cratem 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPhIX 00KayIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEIBCTBA 3aABUTENS - (DU3UUYECKOTO JiMla MO0 HaUMEHOBAHHUE, CBEJICHUS O MECTE
HAXOXKIEHUS 3asABUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHOM MOUTHI (MPU HAJIMYWK) M TIOYTOBBINA aapec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOKadyeMBIX PENICHHSIX W ACHCTBUSAX (Oe3MelCTBHM) OpraHa,
MPEJOCTABISAIONIEr0  MYHULMOAIBHYIO  YCIYTy, JOJPKHOCTHOIO JIMIIa  Oprasa,
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MPEAOCTABISIOIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXKalIEro,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAIBFHOTO IICHTpA,
OpraHu3aluii, MpeTycCMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3eiicTBHEM) oOpraHa, NpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTaBISIIONIEr0 MYHHUIMIAIBHYIO YCIYyry, JH00
MYHHUIIUNAIBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JAOKYMEHTHl (MpH HaJIW4YUM), MOATBEPKIAIOIINE JTOBOJBI 3asABUTEI,
100 X KOMUHU.

5.4. IloctynuBiias xanoda NOJJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, NPEJOCTABISIOIIMNA MYHULUIAIbHYIO
YCIYry, MHOTO(QYHKUHUOHANbHBIA LEHTP, YYPEAUTEN0 MHOTO(PYHKIMOHAIBHOIO
LIEHTpa, B OpraHU3alMM, NpeaycMOTpeHHble 4acThio 1.1 cratbm 16 DemepanbHOrO
3akoHa Ne 210-®3, nubo BbIIIECTOANUMNA oOpraH (MpU €ro HaJU4HuH), MOIJICHKHUT
PAaCCMOTPEHUIO B TEUECHHE MATHAIIATH paboOuyuxX JHEH CO JHS €€ perucTpanuu, a B
ciiydae 00aJloOBaHMSI OTKa3a OpraHa, MPEIOCTaBISIONICT0O MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO 1IEHTPa, OpTraHU3aIHMi, MPEeTyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanvhoro 3akoHa Ne 210-®d3, B mpueMe JOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OIMMUOOK WM B Ciy4ae OOKaJOBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIpPAaBICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHS €€ PETUCTPALUHU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIICITYIOIIUX
pELICHNN:

1) xanoba ynoBIETBOpPSIETCS, B TOM uHciIe B (opMe OTMEHbl MNPUHATOrO
pelieHusi, UCIPaBICHUS JONMYIICHHBIX OMEYaTOK U OUIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH aktamu Poccuiickorn ®enepauvu, HOPMAaTUBHBIMU IPABOBBIMU aKTaMU
Pecriy6uku TaTtapctran, MyHUITUTIATBHBIMEA PABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHsA, CIEQyIOIIEr0 3a JHEM MPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asSBUTENI0 B MUCHbMEHHOW (OpME U MO >KETAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydae mnpu3zHaHUS KajgoObl MOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUs KaloObl naercs uHbopmalus o JeUCTBUSIX,
OCYILLIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIOMIMM  MYHULHUNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuei, npeaycMoTpeHHoi yactoio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-D3, B 1essix He3aMeUIMTEIBHOIO YCTPaHEHUS
BBISIBJIEHHBIX HapYIICHUN PU OKa3aHUU MYHUIUMIIATILHOW YCIIYTH, @ TaKXKe MPUHOCATCS
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W3BUHEHHUSA 3a JOCTaBJICHHbIC HEYAOOCTBA U yKa3bIBaeTCs MH(OpMAIHs O JadbHEHIINX
NEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTEII0 B LEIAX MOJIYYECHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3agBUTENII0O O pE3yJibTaTaX pPACCMOTPEHHUs KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX IPHUHATOrO PEIICHHs, a Takke HHQOpMalMs O MNOpsaKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IPABOHAPYIIECHUS WJIM IPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Koo,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPUAIIbI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEAOCTABIECHNS MYHHUIIUIIAIbHON
YCIIYTH 10 YCTaHOBKE
MH(POPMAILIMOHHOHN BBIBECKH,
COTJIaCOBAHUIO JU3aWH-TIPOCKTA
pa3MeIlEHNs BBIBECKH

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

COI''TACOBAHUE
oT Ne
JIA3ANH-TIPOCKTA PA3MEIICHUS BBIBECKU

IIOquaTQHBCOFHaCOBaHHHZ

Tun BeIBECKU:

AJnipec pa3MenieHus:

JlaTa Hayana aeMcTBUS COTIaCOBAHUS:

Jlata OKOHYaHMS IEUCTBUS COTJIACOBAHUS:

JlomonHuTENbHAS UHPOPMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANHKCH YIIOTHOMOYSHHOTO JO/DKHOCTHOTO JIHIIA
oprasa)

Ucnonnurens (PHUO)

(KOHTaKTLI I/ICHOHHI/ITCJ’IH)
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[Tpunmoxxenue Ne 2
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEAOCTAaBIEHUS MYHUIIMIIAIbHON
YCIIYTH 10 YCTaHOBKE
MH(POPMAILIMOHHOHN BBIBECKH,
COTJIaCOBAHUIO JU3aWH-TIPOCKTA
pa3MEILEHUs] BBIBECKU

dopma

(bnank opraHa, npeaoCTaBISIOIET0 MYHUIIUIAIBHYIO YCIYTY)

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIMIIAIIBHON yCITyTH
110 YCTaHOBKE MH(OPMALIMOHHON BBIBECKU, COTJIACOBAHUIO TU3ANH-TIPOEKTA
pa3MenIeHns BBIBECKU

B cBsi3u ¢ oOpaieHuem

(HanMeHOBaHHE IOPUINIECKOTO JIMIA — 3aIBUTEIIS)

3asBiaeHne Ne oT . . Tr.,0

[0 pe3yibTaTaM pPacCMOTPEHUSl MPEACTaBICHHBIX JOKYMEHTOB IPHUHATO pelIeHHe 00 oOoTKa3e B
MIPEAOCTABICHUA MYHULIUIIAIBHON YCIIYTH B CBS3H C:

1.

2.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOJHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)

Ucnonnurens (PHUO)

(KOHTaKTLI I/ICHOHHI/ITCHH)
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ITpumoxenue Ne 3
K AIMUHHCTPAaTUBHOMY PErJIAMEHTY
MPEI0CTABIEHUS MyHULUITIAIBbHOM

YCIIYTH IO YCTaHOBKE
MH(OPMAIMOHHON BBIBECKH,
COTJIaCOBAHUIO JU3aWH-TIPOCKTA
pa3MelleHUs BBIBECKU

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

(ToHOE HAMMEHOBaHKUE OPraHU3aLUU 1
OpraHU3alMOHHO-TIPABOBOM (OpMBI)

B JIUIIC:

(®UO pykoBOAUTENSI UIIX HHOTO
YIIOJIHOMOUYEHHOTO JIHIIA)

JIOKyMEHT, yJI0CTOBEPSAIOIINN JINYHOCTD
3asBUTEIIA:

(BHI TOKyMEHTA)

(cepwusi, HOMED)

(xem, Kor/ia BbIJIaH)
CBeneHus 0 rocy1apCTBEHHOM PETUCTPALIUN
IOPHUANYCCKOIo JIMIA:

OI'PH

NHH

MecTo HaxX0XIeHHUS

KonrtaktHas uadopmarus:
HoMep Tell. 1

HOMED Tedl. 2

9JI. IMo4YTa

015(0)

JIOKyMEHT, yTOCTOBEPSAIOUINNA TNYHOCTD:
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(BHI TOKyMEHTa)

(cepusi, HOMEp)

(xeMm, KOT/1a BbIJaH)

OPTHUIT (s WIT)

Anpec peructpauuu

IIpeHCTaBHTeHL Mo JOBCPCHHOCTH HJIIU 3aKOHHBIN
MMPEaACTAaBUTCIIb:

5(0)

JIOKyMEHT, yTOCTOBEPSAOIINIA IMYHOCTD:

(BHI TOKyMEHTA)

(cepusi, HOMED)

(xeM, Kor/1a BBIIaH)

PexBusutnl JIOKYMEHTA, MOJATBEPKIAIOIIETO
MMOJIHOMOYHSL:

Anpec peructpanun

KonrakTtHas nndopmarus:
HOMep Tedl. |

HOMeEp Tedl. 2

9JI. TIo4YTa

3asBJICHUE

[Ipomry cornacoBaTth JAM3aWH-IPOEKT pa3MEIIEHUS BBIBECKH IO  aJpecy

JlononuuTtenbHast UHGOpMAaLIKS:

K 3asBiaenuro nmpujiararoTcs CJICAYOmMnUuC JOKYMCHTBI:
1)
2)
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3)

Pe3synbpTaT npenocTaBieHUs MyHUITMTAIBHON YCIIYTH, MPOIIY NPEIOCTABUTD:

| |B nuuHbd xabuner Iloprana rocyl1apCTBEHHBIX M MYHMIMNAIBHBIX YCIIYT
PecnyOnuku Tarapcran;

| |B MHOrOQYHKIIMOHAJIEHOM IIEHTPE IPEAOCTABICHHS TIOCYJapCTBEHHBIX H
MYHHUITUNATBHBIX yeIyr PecyOonuku TaTtapceran;

DB Ucmnonkome.

(mara) (moammcH) (®.1.0.)



[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIATbHON
YCIIyTH IO YCTAHOBKE
MH(POPMaILMOHHOHN BBIBECKH,
COTJIACOBAHUIO AU3alH-NIPOEKTa
pa3MelIeHNs] BIBECKU

(bnank oprana, nmpeaoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

PELIEHHE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl TPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIyTH

B cBs13u ¢ oOpamieHneM

(®.1.0. pusmueckoro iuiia, HANMCHOBAHHE IOPUIMICCKOTO JINIA — 3aIBUTEIIS)

3asBicHHuE Ne oT . . IT., O

Ha OCHOBaHUU:

o pe3yjibTaTaM paCcCMOTPCHHA MPECACTABICHHBIX TOKYMCHTOB HNPHUHATO PCHICHUC 00 oTKa3e B mpueme
AOKYMCHTOB, HeO6XOI[I/IMBIX AJI IIPEAOCTAaBJICHU A MYHHHHHaHBHOﬁ YyCJIyru, B CBA3U C:

1.

2.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)

Ucnonnurens (PHUO)

(KOHTAKTBI HCITOTHUTEIIS)
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[Ipunoxenune Ne 5
K AIMUHUCTPATUBHOMY pErjIaMEHTY
MPEIOCTABIICHUS! MYHULIUTIATHHON
YCIIYTH 110 YCTaHOBKE
UH(POPMALIMOHHOH BBIBECKH,
COTJIACOBAHUIO AU3aWH-TIPOCKTA
pa3MelleHHsI BHIBECKH

PyxoBoaurento
HcnomHuTenbHOTO KOMHATETA

Or:

3asiBiIeHHE
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmato 06 ommubKe, MOMYIIEHHONW MpU OKa3aHWM MYHUIIMITAIIBHOW YCIyTd

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBusnbHbBIE CBEICHUSA:

[Ipomry  ucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0  OMMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JIOKYMEHT, SIBJISIFOIIUNUCS PE3yIbTaTOM MYHUIIUTIATLHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

3.

B cnywae mnpunsaTtus pemieHus 00 OTKJIOHEHHWU 3asBJIICHUS 00 WCIPaBICHHUH
TEXHUYECKOW ONMTMOKHU TIPOIITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KOMWUU Ha OyMa>KHOM HOCHTEJNIC TIOYTOBBIM OTIPABJIICHUEM IIO
azpecy:

Hactosiiv moaTBep Kaar0: CBEACHUS, BKJIIOUECHHBIC B 3asiBIIEHUE, OTHOCAIIUECS K
MOEW JIMYHOCTH W TPEACTaBISIEMOMY MHOKO JIMITy, a TaKKe€ BHECEHHBIE MHOKO HHUXKE,
JOCTOBEPHBI. JIOKyMEHTBI (KO JTOKYMEHTOB), MIPUIIOKEHHBIE K 3asIBIICHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, YCTAaHOBJIEHHBIM 3aKoHoAaTenbcTBOM Poccuiickoin denepaunu, Ha MOMEHT
NpEACTaBICHUs 3asBJICHUS 3TU JOKYMEHTbl JECHUCTBUTENIbHBI M COAEPXKAT JIOCTOBEPHBIE
CBEJICHHUSI.

(mara) (Tomuch) (®.1.0.)



