PECITYBJIMKA TATAPCTAH
HNCTIOJTHUTEJBbHBINA KOMUTET
TYKAEBCKOI'O MYHUIIMIIAJIBHOT'O PAHOHA

IIOCTAHOBJIEHUE

o L0  2021r. HaGepexusie Yenns Ne I

O6 yreepxnernu IMopsnka
HUCTIOJIb30BaHKs apXHBHBIX JOKYMEHTOB

B apXUBHOM oTzene HcnonHuTensHoro
komureTa TykaeBCKOTO MyHHIMIAIBHOTO
paiioHa

B cooterctBum ¢ «IIOpSAKOM HCHOTB30BAHMS apXWBHBIX JOKYMEHTOB B
TOCYMapCTBCHHBIX M  MYHHIMIAIBHBIX apXUBaX PoccHifckoii Deneparum»
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IIOCTAHOBJISIIO:

1. VrBepauth «ITopsmOK HCIONB30BAHHS ApPXUBHBIX JOKYMEHTOB B apXHBHOM OTIEJIE
HcnonuurensHoro komutera TykaeBckoro MYHWIUNAIBHOTO paioHa Pecmny6muxu
Tatapcrany.

2. PasMecTUTh HacTosIee MOCTAHOBICHHE Ha O¢unmansaoM noprane mpaBoBoit

- uH(OpMaLHH Pecny6nuku Tarapcran (http://pravo.tatarstan.ru) u ma OUIHATEHOM caiiTe
TyxaeBckoro MmyauunansHoro paiioHa (http://tukay.tatarstan.ru).

3. KoHTpomk 3a WCHONHEHHEM HACTOSINEro IIOCTaHOBJIEHUSI BO3JIOXKMTH Ha
HaYalbHUKA apXUBHOTO OT/eN1a MICIIONHUTEIEHOTO KOMHTeTa paifoHa H.M.Xa3pstosy.

PyxoBomurens

HcnonHuTensHoro koMmureTa A.P. Xabubymmun




[Tpunoxenne Ne 1

K TIOCTaHOBJICHHIO PYKOBOJIUTEIS
HcromHUTETPHOTO KOMUTETA
TykaeBCKOro MyHULIMIIAIBHOTO pailoHa
Pecny6muku Tatapctan

Ne 332801 20.10.2021 .

IopsAa0oK UCIOJIB30BAHUS APXUBHBIX JOKYMEHTOB B APXUBHOM
otaesie UcnoiHUTEIbHOTO KOMUTETA TyKaeBCKOIro
MYHHMIUNIAJIBbHOIO paiiona Pecny0oimmku Tarapcran

1. O01mue nmoj1oKeHUA

1.1. Ilopssmok HCHONB30BAHUS APXMBHBIX JOKYMEHTOB B apXMBHOM OTJEIIE
HcnonHUTEeNbHOTO KOMHTETa TyKaeBCKOrO MYHHUUMIAIBHOrO paiioHa PecrmyOnuku
Tarapctan (manee — Ilopsmok) paspaboran B coorBercTBUM C  «llopsiakom
UCIIOJIb30BAaHUSI APXUBHBIX JIOKYMEHTOB B T'OCYJAapCTBEHHBIX W MYHULUIAIbHBIX
apxuBax Poccuiickoii @enepanuny (mpuiioxkeHue k npukasdy Pocapxupa ot 1 ceHTAOps
2017 r Ne 143

1.2. Tlopsmox pergamMeHTUpPYeT OpraHu3alMio padOThl  MOJIB30BATENEH ¢
nokyMeHTaMu ApxuBHoro ¢onna Poccuiickoit ®denepanuum U ApyruMU apXUBHBIMU
JNOKYMEHTaMH, HE COJEp KallMMH CBEJICHUS, COCTABIIIONINE FOCYJAapPCTBEHHYIO TaliHY
(ranee — pena, JOKYMEHTBHI), CIPAaBOYHO-TIOMCKOBBIMH CpPEACTBAMH K HHM H
HaXOJAIIMMHUCS Ha XpAaHEHUH B HAYYHO-CIPABOYHOW OMOJIMOTEKE apXMBa MEeYaTHBIMU
U3IaHUAMH (Jajee — TedYaTHbIe W3/IaHus) B YUTAIBHOM 3aye (IIPOCMOTPOBOM 3alie,
KOMHATe IPOCTYIIBAHUS (OHOAOKYMEHTOB, NIOMEILICHUH KaTajaoroB)
MYHHUIMIIATBHOTO apXuBa (Aajiee — apXuB) MOl KOHTPOJIEM pabOTHUKA apXHBa.

1.3. Ilonp30Barenu 00JaJal0T paBHBIMU IPaBaMU Ha U3yYEHHE €], TOKYMEHTOB,
HaxXOJAIIMXCS HAa XpaHEHWH B apXuBe, CIPABOYHO-TIOMCKOBBIX CpPEICTB K HUM,
MEYATHBIX U3[JaHUI B COOTBETCTBUU C 3aKOHOAATENLCTBOM Pocculickoit Denepanumu.

1.4. Ha ocHoBanuu Ilopsanka VcnoJHUTENbHBIA KOMUTET JJIsl ApXUBHOIO OTIEIa
MOXKET pa3padaTbiBaTh JOKAJIbHBIE aKThl, perjJaMEeHTUpPYIOIIKUE paboTy MOJab30BaTENeH
C JejlaMH, JOKYMEHTAaMH, CIIPaBOYHO-IIOMCKOBBIMH CPEACTBAMU K HHUM, I1€YaTHBIMHU
U3JJaHUSIMU B YMTAJbHOM 3aJIeé apXMBa C YYE€TOM CHEIM(HUKU JOKYMEHTOB apXuBa,
0COOEHHOCTEH ero padoTHI.

I1. Iopsiaok opopMiIeHUS MPOIYCKA MOJIb30BATE/SI B YUTAJIBHbBIN 321

2.1. Tlosnp3oBartenb AOMycKaeTcs i pabOThl B YWTAJIbHBIM 3aJ1 HA OCHOBAHUU
3asiBJICHUS B TIPOCTOM MUCbMEHHOU (hopMe WIIM TTMChMa HAMPaBUBIIIETO €T0 OpraHa WUIN
OpraHu3allii, B KOTOPBIX YKa3bIBAlOTCA (hammuins, WMs, OT4eCTBO (TIpU HATUYHH)
MOJIB30BATEISI, MECTO pabOTHI (Y4eObl) M TOJDKHOCTH (MPY HAIMYUM), YIEHOE 3BaHUC U
y4€Hasl CTeneHb (MPU HATUYUU), TEMA, XPOHOJIOTUYECKUE PAMKU UCCIEAOBaHUS.


http://archives.ru/documents/prik143_2017.shtml
http://archives.ru/documents/prik143_2017.shtml

2.2. Tlpu odopmienun mporycka s paOOThl B YUTAJIBHOM 3ajie MOJb30BaTEINb
3aMoJHseT aHKeTy (mpuioxenue K [lopsaky), B KOTOpOil yKka3bIBaeT:
e (amumuio
ums
OTYECTBO (MPU HAJIUYUH)
JaTy POXKJICHUS
IPaXKIaHCTBO
MecTO paboThl (yueObl) ¥ TOKHOCTD (TIPU HATMYHH ),
oOpa3oBaHHe, yUCHOE 3BaHNE U YICHYIO CTCTICHD (MPY HATUYHH);
OCHOBaHME Il TPOBENCHUS]  HCCIeOBaHUS  (JIMYHOE  3asiBICHHE
MOJIb30BATEJSI UJIM MTMChbMO HAlpaBUBIIEH €r0 OpraHu3allim);
TEMY, XPOHOJIOTUYECKHE PAMKH UCCIEA0BAHUS
e paboThI;
aJpec perucTpaluu o MeCTy KUTEIbCTBA (MPEeObIBAHMS)
aznpec (paKTUYECKOro MPOKUBAHUS
HOMEP KOHTAKTHOTO TenieoHa (Ipu HATMYKN);
aZpec JIEKTPOHHOU MOYTHI (MIPU HATTUYHUN);
BUJl, CEpPHUI0, HOMEp M JaTy BBIJIAYM JOKYMEHTA, YJOCTOBEPSIOIIETO
JUYHOCTb, & TAK)KE OPTaH, BbIIABIINN JOKYMEHT
e (ammius, UM, 0TYECTBO (IIPU HATTMYMH) COMTPOBOMKIAIOIIETO JIHUIIA

[Tonb3oBaTens 3HakoMHTCS C llopaaKoM, MPEABSIBISET COTPYIAHHUKY UYHUTAIBLHOTO
3aja JOKYMEHT, YJIOCTOBEPSAIOMIMM JIMYHOCTh, M JAa€T MHCbMEHHOE COIJIacHe Ha
00paboTKy NepCOHATBHBIX JIAHHBIX.

[Tonb3oBaTenb, HE MOCTUTIIHWNA COBEPIICHHOJETHUS, AOMYCKaeTcs ajii paboThl B
YUTAIbHBIA 3a]1 C OJHUM M3 POAMUTENICH WIM JAPYTUM 3aKOHHBIM IPEICTaBUTENIEM,
HECYIIUM OTBETCTBEHHOCTh 3a coOmojneHue Ilopsaka HeCOBEpIIEHHOJETHUM
II0JI30BATEIIEM.

ConpoBoskatouiye Juua (B TOM YHMCiie 3aKOHHbIE IPECTaBUTENH, IEPEBOAUUKH U
JApyrue TIOMOIIHHMKHY, JIMIA, COINPOBOXKIAIOIIME IOJb30BaTENsl C OrPAHWUYEHHBIMU
BO3MOYKHOCTSIMU 3JIOPOBBS) JIOMYCKAIOTCS B YMTAIbHBIA 321 apXvMBa HAa OCHOBAaHUU
3alOJTHEHHOW aHKEThl, B KOTOPOW YKa3bIBAlOTCH: GaMuiusi, WMs, OTYECTBO (IIpU
HAJIMYMH), J1aTa POXKIACHHS, TPAKIAHCTBO, MECTO paboThI (yueObl) U OJDKHOCTH (TIPU
HAJIMYMM), aJpec PETUCTpalli TI0 MECTy JKUTENIhCTBa (NpeObIBaHUS), aapec
(haKTUYECKOro MPOXKUBaHMS, HOMEpP KOHTAaKTHOro TejieoHa (TIpU HaIW4uHU), ajapec
AJIIEKTPOHHOM MOYTHI (MPU HAJIUYMM), BUJ, CEpHUsi, HOMEpP M JaTa BbIJayd JTOKYMEHTa,
YIOCTOBEPSIOIIETO JTUYHOCTh, & TAKXK€ OpraH, BbIAABIIMKN JTOKYMEHT, (GaMUius, UM,
OTYECTBO (MPU HATTMYKMH ) COITPOBOKIAAEMOTO JIUILIA.

2.3. Ilomp30Baren0 Ha OCHOBAHMMW 3asBJICHUS WM NUCbMa HAIlPaBUBLIEH €T0
OpraHu3alliy U 3aM0JIHEHHOW aHKEeThl 0(pOpMIIsieTCs: MPOMYCK it padOThl B YUTAILHOM
3aJie, IEMCTBYIOIIMI B TEUEHHNE KAJIEHJAPHOTO ro/ia CO JAHS BbIIAaYu.

JIuy, conmpoBOXKAAKOLWIEMY [OJb30BATENSA, HA OCHOBAHUM 3aIlOJIHEHHOW UM
aHKeThl OQOpPMIISIETCA TMPOMYCK B UWTAIbHBIN 3al, JACUCTBYIONIMM B TEYCHHE
KaJIEHJAPHOI0 r0/1a CO JIHSI BBIIaYu.



2.4. Cpok pabOTBl B UMTAIBHOM 3ajieé MPOJJIEBACTCS APXUBOM IO 3asIBICHUIO
I10JIb30BATENs WIK MUCbMY HallpaBUBIIEH ero opranuszanuu. [Iponnenue cpoka padoTsl
I0JIb30BaTENsl B YMUTAJbHOM 3aJI€ OCYUIECTBIIIETCS B MOPSIKE, MPEAYCMOTPEHHOM
nyHKTOM 2.3 Ilopsinka.

I11. I[OCTyH MOJb30BaTEIsA K 1€J1aM, JOKYMECHTaM, CIIPABOYHO-NIONCKOBbIM
cpeacreaM K HUM, IIEIATHBIM H3/IaHUAM

3.1. [lonp30BaTento MpeAoCTaBIsAETCA OCTYH K AeiaM, JOKYMEHTaM, CIIPaBOYHO-
MIOMCKOBBIM CPEACTBAM K HHUM, [E€YAaTHbIM H3JaHUSIM C YYETOM OTPaHUYCHHI,
YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuickon Penepanuu

3.2. Ilonp30BaTento MPEeAOCTABISAETCA OCTYH K AeiaM, JOKYMEHTaM, CIIPaBOYHO-
IIOMCKOBBIM CPEJICTBAM K HUM, II€YAaTHBIM U3JaHUSIM OTPAaHUYEHHOIO JIOCTYTIIA:

3.2.1. comep:KamMM CBEJICHHMS, COCTABJISIOIINE OXPAHAEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoii  ®enepanuu  TailHy, 0OpH YCIOBUU COONIOAEHUS  IOJIb30BATEIEM
TpeOOBaHMI W OrpaHUYEHUN, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
denepannu;

3.2.2. UMEIOIMM TIOMETY «UIsl CIYKE€OHOro IOJIb30BaHUS» MPU HAIUYUAU
MHUCHbMEHHOT0 pa3pelieHus ot PoHmao000pazoBares (MpaBoNpeeMHUKA);

3.2.3. coxepkaluM CBEACHUS O JMYHOM M CEMEWHOM TallHE TpakKJaHWHA, €ro
YACTHOM KM3HHU, a TaKXKe CBEACHMsSI, CO3JAIOLIUE Yrpo3y AJisi ero 0e30MacHOCTH, 10
UCTEYEHUS 75 JIET CO IHS CO3/1aHMsI TOKYMEHTA, €CJIH IT0JIb30BATENb:

o ABIIIETCS.  CYOBEKTOM  YKa3aHHBIX CBEJEHHMM — Ha  OCHOBAaHMHU
COOTBETCTBYIOILIETO 3asBJICHUSI NPU MNPEABSIBICHUU JOKYMEHTOB, YIOCTOBEPSIOIINX
JUYHOCTb;

o ABJSIETCA HACIEAHUKOM IO 3aKOHY — HAa OCHOBAaHUM COOTBETCTBYIOLIETO
3asiBJICHUS] TpPU MPEAbSIBICHUU JIOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTh U
MOATBEPKIAAIOLIUX POJACTBO;

o ABJISIETCS] HACJIETHUKOM I10 3aBELIaHUIO0 — HA OCHOBAaHUU COOTBETCTBYIOILETO
3asIBJICHUS TIPU TNPEABSIBICHUU JOKYMEHTOB, YIOCTOBEPSIOIIUX JIUYHOCTh, a TaKKeE
JOKYMEHTOB,  IMOATBEP)KJAKOIIMX IPaBO  HACIEJOBaHUSA, C  yKa3aHUMEM Ha
COOTBETCTBYIOIINN JOCTYII K YKa3aHHBIM JIeJIaM, JOKYMEHTAaM;

o UMEET Corjacue Tpa)xJIaHruHa U1K €ro HaCJIeIHUKOB Ha JOCTYI K YKa3aHHBIM
CBEJICHUSIM — HAa OCHOBAaHUU COOTBETCTBYIOLIEIO 3asBJICHUSI TPU MPEAbSIBICHUU
JIOKYMEHTOB, yJIOCTOBEPSIIOLUIUX JIMYHOCTh, @ TAK)KE JOBEPEHHOCTH OT IpaKJaHUHA WU
€ro HacCJEOHUKOB, YIOCTOBEPEHHOW B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickonn @enepaunu, MNOATBEPKIAAOIIEH IIPABO  MPEIACTABIATH  HUHTEPECHI
JIOBEPUTEIIS.

3.3. Jloctyn moinb3oBatens K JeiaM, JIOKYMEHTaM, CHpPaBOYHO-IIOMCKOBBIM
CpeACTBaM K HHUM, I[E€YAaTHbIM W3JIaHUSIM, NEpeJaHHbIM II0 JOTOBOPY B apXHB
COOCTBEHHMKAMU WJIM BJIAJICTbIIAMH, YCTAHOBUBIIMMH OTPAaHUYEHUS HA JOCTYM K HUM,
OCYILIECTBIISICTCS NP NMPEAbIBICHUU MUCHbMEHHOTO pa3pelIeHus OT COOCTBEHHUKA WIIH
BJIJIETIBLIA.

3.4. Joctyn monbp30BaTens K JieIaM, JOKyMEHTaM, CIPaBOYHO-TIOMCKOBBIM

CpPEACTBaM K HUM, NE€YaTHBIM M3JAHUSM, Ha KOTOPBIE PACIpPOCTPAHSIETCS JCHCTBUE



3akoHojatenbcTBa Poccuiickoit @eneparn 00 MHTEIIEKTYadbHOW COOCTBEHHOCTH,
OCYIIECTBISIETCS ¢ Y4eTOM TpeOoBaHUM 3akoHojaTesbcTBa Poccuiickort denepanun
00 MHTEJJIEKTYaJIbHOU COOCTBEHHOCTH.

3.5. [Tonwp3oBaTeto, SBIAIOMIEMYCs TIpeacTaBuTeNeM (HOoHI000pa3oBaTess UK €T
MIPABONPEEMHUKA, OPTraHOB TOCYJApPCTBEHHOM BIIACTH W MHBIX TOCYJAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYINpAaBJICHUS, AOCTYH K JeiaM, JOKYMEHTaM,
CIIPAaBOYHO-TIOMCKOBBIM CPEJCTBAM K HHUM, I€YaTHBIM H3JaHUSIM OIPAaHUYECHHOTO
JOCTyTIa TPEIOCTABISICTCS B TpEACiax HMCIOJHEHUS CIY)KEOHBIX OOS3aHHOCTEH IO
MOTHUBHPOBAaHHOMY TIMCBMEHHOMY OOpAIICHUIO OpraHa, OpraHU3aluHd, YbUM
MPEJCTABUTEIIEM OH SIBJISICTCS.

3.6. [lonmuHHUKHA apXUBHBIX e, TOKYMEHTOB, TICYaTHBIC U3/IaHUS HE BHIAIOTCS B
Cy4asix:

. BBITIOJTHEHUS  CIOYKEOHBIX  3aJaHUi  COTPYJHUKAMU  apXwBa  C
WCIIOJIb30BaHUEM 3aTpeOOBAaHHBIX MOJIb30BaTEIEM JeJ, JOKYMEHTOB, II€YaTHBIX
W3JaHUM, TIPU 3TOM CPOK, B T€UEHHUE KOTOPOrO TaKWE Jiejia, TOKYMEHTHI, IIeYaTHBIC
W3JaHUsT HE BBIAAIOTCS, HE MOXET MpeBbimarh 120 pabounx JTHEH ¢ MOMEHTa 3aKasa
HX MOJb30BaTEIIEM;

. BBIJIAUM JI€J1, IOKYMEHTOB, NIEYATHBIX U3JaHUM BO BPEMEHHOE MOJIb30BAaHUE
IOpUJIMYECKUM U (DU3UUYeCKuM JuIaM-(QpoHI000pa30BaTelIsIM, UX IPaBOIPEEMHUKAM
WM MO 3ampocaM OPraHOB TOCYJApCTBEHHOM BJIACTM M HHBIX TOCYJAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYMpAaBJICHUsS, PU 3TOM CPOK, B TEUCHUE KOTOPOTO
Takue Jeyia, JTOKYMEHTBI, TIeYaTHbIC W3JaHUs HE BBIJAIOTCS, HE MOXET MPEBBINIATH
CpOKa, YKa3aHHOTO B aKT€ O BbIJau€ BO BPEMEHHOE IOJb30BaHUE TaKUX e,
JIOKYMEHTOB, II€UYaTHBIX U3IaHUM;

. AKCTIOHUPOBAHUS JI€JI, TOKYMEHTOB, MEYATHBIX M3/IaHUM Ha BBICTABKE, MPU
TOM CpOK, B TEUEHHE KOTOPOro TakKHe Jejia, JTOKYMEHTBI, MeYaTHbIC WU3JaHUS HE
BBIJIAIOTCS, HE MOXET IIPEeBBIIATh CPOKAa HX BbIJAYM W3 apXUBOXPaHWJIUIIA,
ONPEAEICHHOTO PaCIOPSAIUTEIBHBIM JIOKYMEHTOM Ha MPOBEICHUE BHICTABKY,

. BbIJIaUM J€J1, JOKYMEHTOB, IEUATHBIX HM3JaHUN APYroMy IOJIb30BAaTEII0 B
YUTAJIbHBIN 3aJl, TIPU 3TOM CPOK, B TE€UEHHME KOTOPOIO TaKWUE JiejIa, JIOKYMEHTBHI,
TeYaTHbIC U3JaHUs HE BBIJAIOTCS, HE MOXKET IpeBbIaTh 40 pabounx JTHEH ¢ MOMEHTa
3aKa3a uXx I0JIb30BATEIIEM.

3.7. B cnydae HapyuieHus MOJb30BaTeleM NOAMYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Tlopsinka NOMJIMHHUKK APXUBHBIX JI€J, IOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX
CPEACTB K HHMM, MEYATHBIX HW3JaHUN TOJIb30BATENII0 HE BBIAAIOTCS C JaThl MOJA4YH
apXUBOM 3asBJICHUS 00 aJIMUHUCTPATUBHOM IIPAaBOHAPYIICHUU JIUOO 3asBJICHUS O
NPECTYIUICHUU MO (PaKTy COBEPIICHHUS IOJb30BaTEIEM YKa3aHHBIX B HACTOAIIEM
MyHKTE HApYIIEHUH U 10 JaThl BCTYIJICHUS B 3aKOHHYIO CUJTy TTIOCTAHOBJICHUS 110 JIETy
00 aAMUHUCTPATUBHOM IPABOHAPYIIEHUU JUOO BBIHECEHUS pEIIeHHUs 00 OTKa3e B
BO30Y)KJICHUH Jiea 00 aJMHHUCTPATUBHOM IMPABOHAPYIIECHUU IO (PaKTy COBEPIIICHUS
MOJIb30BATENIEM YKA3aHHBIX B HACTOSIIEM ITYHKTE HAPYIICHUHN WU JaThl BCTYIUICHUS B
3aKOHHYIO CHJTy TIPUTOBOpPA CyJa MO YroJIOBHOMY Jely JIMOO BBRIHECCHHS pEIIeHUsT 00
OTKa3e B BO30YXICHUH YTOJOBHOTO jeia mo (aKkTy COBEPIICHHUS IOJIh30BaTEIEM
YKa3aHHbBIX B HACTOAIIEM MYHKTE HApYIICHUH.



IV. IIpaBa n 0013aHHOCTH MOJIL30BaTEIS

4.1. ITons30Batesb BIIPABE:

4.1.1. IlocemaTy YUTAIBHBIN 3a]1 apXuBa, U3y4aTh Jieja, TOKYMEHTHI, CIIPAaBOYHO-
MOMCKOBBIE CPEJICTBA K HUM, [T€YaTHBIC U31aHMs Ha 0€3BO3ME3IHON OCHOBE.

4.1.2. TlomyyaTh ycCIyrd Ha BO3ME3JHOW OCHOBE ¢ OGOpPMIIEHHEM AaKTOB CHauu-
MPUEMKH OKa3aHHBIX YCIYT.

4.1.3. TlomyyaTb HEMOCPEACTBEHHO B apXWBE WJIM C HCIOJIb30BAaHUEM
UHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ ceTeid  MHPOpMAIMI0O O  TMOpSAKe
oopmiieHus IPOITyCKa B YUTAIBHBIN 3aj1, Tpaduke paboThl YUTATBLHOTO 3ajia, TOPSIKE
U YCIIOBUSX MPEIOCTABICHUS YCIyT apXHUBOM.

4.1.4. Tlomy4ath sl W3y4eHUS B BHJC TOJJIMHHUKOB M (Wwim) Komui (oHma
NOJIb30BAaHUSL JieNla, JOKYMEHTHI, NPOLIEANINEe HAyYHOE OIMCaHUWEe, TEXHUYECKOe
oopMIIEHHE U HE MPU3HAHHBIE HAXOASIIUMHUCS B HEYIOBJIETBOPUTEIBHOM (PHU3UUECKOM
COCTOSIHUA B COOTBETCTBHUM C TMOPSIKOM IMPU3HAHUS JTOKYMEHTOB ApPXHUBHOTO (hoHIa
Poccuiickoii @enepany HaxOJALIMMUCS B HEYAOBIETBOPUTEIBHOM (PU3NYECKOM
COCTOSIHUH, CITPABOYHO-TIOMCKOBBIE CPEJICTBA K HUM, NT€YaTHBIC U3IaHMUS

[lopMHHUKK  J1e7, JOKYMEHTOB, UMEIue Konmuu ¢GOoHAAa TOJIb30BaHUS,
SBJISIONINECS YHUKAIbHBIMHU, UMEIOIIME B OMOPMIICHUM WU B MPHIOKEHUH K HUM
JIparoleHHbIe METAJUIBI K KAMHU U COCTOSIIIME HAa 0COOOM peXUME ydeTa U XpaHEHUs, a
TaK)Ke€ HaXOJSIIMECS B HEYJOBJIETBOPUTEIHLHOM (DU3UUECKOM COCTOSIHUU, BBIJAIOTCS B
NOPSIJIKE, YCTAHOBJICHHOM MPAaBHJIAMU OpraHu3alii XpaHEHHUs, KOMILUIEKTOBAHHUSI, yUeTa
U HCIIOJb30BaHUS JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu U apyrux
aApPXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHHUIIUTIAIBHBIX apXUBaX, My3esX H
OMOIMOTEeKaX, HAYYHBIX OPraHU3ALMSIX .

4.1.5. llonyyath B J€Hb OOpalleHUs] CHPABOYHO-TIOUCKOBBIE CPEJCTBA K JIeNiaM,
JIOKyMEHTaM, a TakK€ UMETh JOCTYN K aBTOMATU3UPOBAHHBIM CIPABOYHO-TIOMCKOBBIM
CpeIICTBaM, HaXOISIIMMCS B UATATLHOM 3aJle.

4.1.6. 3aka3piBaTh B YMTAJILHOM 3aJie¢ WJIM C UCIOJIb30BaHWEM WH(OPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETeH Jiea, TOKYMEHTHI, CIIPAaBOYHO-TIOMCKOBBIE CPEICTBA K
HUM, TICYaTHBIC U3JIaHUS 110 TEME MCCIICIOBAHUS.

4.1.7. 3aka3bpiBaTh €IMHOBPEMEHHO B TE€UEHUE padOdYero MHsS W TMOoJydaTh Ha
0€3BO3ME3THOM OCHOBE HE MO3JHEE 4eM dYepe3 2 pabouux AHS (1ema, JOKYMEHTHI
OTPaHUYECHHOTO JOCTYIA, YACTHYHO PACCEKPEUCHHbIE, HA MHOCTPAHHBIX S3bIKAX — HE
no3zHee yeM uepes 10 pabouunx aHel) co qHa oopMiieHus 3aKas3a;

o 10 20 gen obmmm odvemom He Oojee 1500 mucToB (OO OAHO €710 0OBEMOM
oosee 1500 MMCTOB) ympaBieHUYECKOWM M HayYHO-TEXHUYECKOW JOKYMEHTAIMU WA He
6osee 500 nuctoB (Jinbo oaHO €510 00bemMoM Oosiee S00 TUCTOB) JOKYMEHTOB JIMYHOTO
POUCXOKICHUS;

o 10 10 enuHUIl XpaHEHUS ayJTMOBU3YAIbHBIX U JIEKTPOHHBIX JJOKYMEHTOB.

4.1.8. M3y4arh nojgydeHHBIE Aela, JOKYMEHTHI, ITIe4aTHbIE U3AaHus B TeueHue 20
pabounx gHEH, NOJIMHHUKH 0CO00 LIEHHBIX JieJ, JOKyMEHTOB B TeueHue 10 pabounx
JTHEH.



4.1.9. ImeTph B MOJIB30BaHUU OJHOBPEMEHHO 10 20 A€, TOKYMEHTOB, MEYaTHBIX
u3aaHui, oomuM obbemoMm He Oosiee 1500 mucroB (b0 oxHO Aeno oObeMoM Ooiee
1500 nucToB) ynpaBieHYECKOW W HAyYHO-TEXHUUYECKOHN JTIOKYMEHTAIlMW WM He Oosee
500 muctoB (6o omgHO aeno odbemom Oosee 500 JIUCTOB) JTOKYMEHTOB JIMYHOTO
MIPOUCXOXKICHUS.

4.1.10. 3aka3piBaTh W TOJYy4YaTh Jejia, JTOKYMEHTHI, NE€YATHBIE W3JIAHUSI paHee
CPOKOB BbIIa4M U (MJIM) CBEpX OOBEMOB BBIJIAUM, YCTAHOBJEHHBIX MOANYHKTOM 4.1.7
[lopsinka, Ha BO3ME3HON OCHOBE.

4.1.11. IIpoBepsaTh HpU TOIYYEHHH J€JI, JOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX
CPEACTB K HUM, IIEYaTHBIX U3JaHUN UX L[ETOCTHOCTh U COXPAHHOCTb.

4.1.12. Tlonmp30BaThcsi 000OPYIOBAHUEM YHTAIBLHOTO 3aja, MPEIHAa3HAYCHHBIM IS
U3Y4YEHUs JIe]l, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEJACTB K HHUM, I€YaTHBIX
W3JaHUH.

4.1.13. Ucnonp30BaTh NpH HU3YyUYCHHH [, JTOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEJACTB K HUM, IEUATHBIX W3JaHUN JIS OCYIIECTBJICHHUS BBIIMCOK M Habopa TeKcTa
COOCTBEHHBIE TEXHUYECKHE Cpe/icTBa 0€3 3BYKOBBIX CHUTHAJIOB M 0€3 MOJKIIOUCHHS K
HH(POPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIM ~ CETSIM ~ apXyMBa  WJIM  apeHJI0BaTh
TEXHUYECKHUE CPEJICTBA apXHUBa.

4.1.14. 3aka3piBaTh JU0O M3rOTaBIMBATh CAMOCTOSATEIBHO apeHIyeMbIMU
TEXHUYECKUMHU CPEJICTBAMHU apXHUBa UM COOCTBEHHBIM TEXHUYECKUM CPEJICTBOM KOITHH
apXUBHBIX J€JI, TOKYMEHTOB, NEYaTHbIX M3JaHuil B oObeme He Oonee 100 nmcroB
(kazpoB, PJIEKTPOHHBIX 00pa30B) B T€UEHUE pabOYEero JHS Ha BO3ME3AHOM OCHOBE MpH
cobioieHuu TpeboBanuit moAnyHkToB 4.2.21 — 4.2.25 Tlopsiaka.

4.1.15. 3aka3piBaTh KOMUHU Je€J, JAOKYMEHTOB, II€UaTHBIX U3JAaHUN JUOO0
M3TOTaBJIMBATh CaMOCTOSITEJIbHO KOTMHUHU JIeJI, JOKYMEHTOB, TEYaTHBIX HW3JaHUN BO
BHEOUEPETHOM MOpsAKEe U (WK) CBepX 00beMa, YCTaHOBJIEHHOTO B moanyHkrte 4.1.14
ITopsnka, Ha BO3ME3IHOM OCHOBE.

4.1.16. BHOCUTH B UMTaJbHBIA 3a]1 U BBIHOCUTHh MUCHMEHHBIC MPUHAJJICKHOCTH,
BBIMMMCKU M3 JI€JI, JOKYMEHTOB, CIPaBOYHO-TIOUCKOBBIX CPEJICTB K HHUM, I€YATHBIX
W3JaHUM, KOTTMM apXUBHBIX JIOKYMEHTOB, IIEUYATHBIX U3JJaHUH, JIUCTHI C MAITMHOIIUCHBIM
TEKCTOM, PYKOTIMCHBIN MaTepuall, FpaHKA Hay4YHOU pabOoThl, COOCTBEHHBIC TEXHUYCCKUE
CpEeICTBa, MCIIOJb3yeMbIe IPU H3YYEHUH [I€JI, JOKYMEHTOB, CIPABOYHO-ITOUCKOBBIX
CPEACTB K HUM, MEYATHBIX W3JAaHUN, KOMHUPOBAHUM [, JOKYMEHTOB, MEYaTHBIX
M3aHUM Ha OCHOBAHUHU 3asBJICHHS.

4.1.17. IlpuBnekaTb B ciydae HEOOXOIUMOCTH K pabOTe B UYUTAIBHOM 3alie
COTIPOBOKIAFOIIMX JIUII B TIOPSJIKE, YCTAaHOBICHHOM ITyHKTOM 2.2 [lopsiaka.

4.1.18. IlpemoctaBiaATh apxXwBy OK3EMIUIAp HW3JAHHUS, MOATOTOBJIEHHOIO C
HCIIOJIB30BaHUEM JIEJI, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, MEYATHBIX
W3JaHUHN, HAXOIAIINXCS Ha XPAaHCHUH B apXUBE.

4.1.19. OOpamatbcs K PYKOBOJCTBY apXwBa C MPEAJIOKCHUSIMHU, 3aMEUaHUSIMU,
»)Kajo0aMu 0 BOMPOCaM OpraHU3alUuK PadOTHl YUTAILHOTO 3ajia.

4.1.20. O6xanoBaTh OTKa3 B BbIJaue JeJ, JOKYMEHTOB, CIPABOYHO-TTOMCKOBBIX
CPEACTB K HUM, II€YAaTHBIX U3/IAHUN B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickon
denepanum.

4.2. Ilonp3oBaTeanb 00s13aH:



4.2.1. Coomomars [lopsimok m pa3paboTaHHBIE Ha €r0 OCHOBE JIOKAJTbHBIC aKTHI,
periiaMeHTUpyIoe paboTy TMoJib30BaTeliei ¢ JellaMH, JOKYMEHTaMH, CIPaBOYHO-
MOMCKOBBIMU CPEJICTBAMH K HUM, MIEYaTHBIMU U3/IaHUSMH B UATAJIBHBIX 3aJ1aX apXUBOB.

4.2.2. CnaBaTh Ha XpaHEHHUE MPU BXOJIE B YUTAIBHBIN 3aJ1 BEPXHIOIO OJICKY, CYMKH
pazmepom Oosee 200x300 MM, 30HTBI, TAKEThI U UHBIE MPEIMEThI, KPOME YKa3aHHBIX B
noanyHkre 4.1.16 Iopsnka.

4.2.3. BHOCUTh B YWTAIBHBIA 3a MOPEAMETHI, yKa3zaHHble B moanyHkre 4.1.16
[Topsinka, B mpo3paunom makeTe u (Win) cyMke pazmepom He 6osee 200x300 mm.

4.2.4. PeructpupoBarbcsl NpU KAKIOM MOCELUIEHUU B )KypHAJ€ ydeTa MOCEUICHUI
YUTAIBHOTO 3aJa.

4.2.5. Cobmomath rpaduk padOTHl YHTAIBHOTO 3ajla W apXuBa, OOIIECTBEHHBIN
NOPSJIOK, THUILIMHY U YACTOTY B YATAJIBHOM 3aJle, a TAKXKE MPaBa U 3aKOHHbIE UHTEPECHI
JIpYruX MOJb30BaTeield U pabOTHUKOB apxuBa. He MpOHOCHUTH MPOAYKTHI MUTAaHUSA U
HAIUTKYU B YATAJBHBIN 3a71.

4.2.6. OGecnieunBaTh LEIOCTHOCTh U COXPAHHOCTD MOJIYYEHHBIX JJIS1 U3YYEHUS Aell,
JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, [TIE€YaTHBIX U3/IaHUN.

4.2.77. CtaBuTh NOANKCH B 3aKa3e (TpeOOBaHUM) 3a MOJIYYEHHE JEJ, TOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM, IEYaTHBIX U3JaHUMN.

4.2.8. HeszamemnurensHo cooOWaTh pPaOOTHUKY YHWTAIBHOIO 3ajla apXuBa 00
OOHapy>KCHUU MOBPEKICHUN WU 1e(PEKTOB J1e], JOKYMEHTOB, CIIPABOYHO-ITOMCKOBBIX
CPEIICTB K HUM, MEYATHBIX M3JaHUH, OTCYTCTBUH JIMCTOB, HEMPABUIBLHON HyMEpalHH,
HaJIMYHUH BJIOKEHUH, HE YKa3aHHBIX B JIUCTaX-3aBEPUTEINSIX MOIYYEHHBIX ACII.

4.2.9. He mnoBpexnaTe NOJyYEHHBIE [€71a, JOKYMEHTBI, CIPaBOYHO-TIOMCKOBBIE
CpEeIICTBA K HUM, I€YaTHbIE U3aHusl, B TOM YHUCJIE:

. HE MUCaTh Ha JIMCTaxX Jejd, JOKYMEHTOB, HE NayKaTb, HE pBaTh, HE pe3aTh
JUCTHI 1€, JOKYMEHTOB, HE 3aru0aTh MX YTJbl, HE BBIPbIBATH JUCTHI W3 JI€J], HE
MePEKIIaAbIBATh JIUCTHI B JIeTIaX;

. HE BHOCUTb U3MEHEHHUS B TEKCThI JOKYMEHTOB, HE JI€JIaTh Ha JOKYMEHTax U
00JIO)KKaxX JieN, yMaKOBKaxX ayJAHOBH3YaJIbHBIX JIOKYMEHTOB IOMETHI, HCIIPaBICHUS,
MOAYEPKUBAHUS;

. HE MHcaTh Ha JIUCTaX Oymaru, MOJIOKEHHBIX MOBEPX JeJ, JOKYMEHTOB, HE
KaJIBKUPOBATH IOKYMEHTHI;

. HE BKJIAJbIBaTh B Ji€JNa, JOKYMEHTHI, YIAKOBKH ayJAHOBU3YaJbHbBIX
JIOKYMEHTOB MIOCTOPOHHHUE MPEMETHI, HE OCTABJISITh B JI€JIaX 3aKIaIKH;

. HE OCTaBJATHb Jeia, JOKYMEHThl OTKPBITBIMH Ha BpeMsl OTCYTCTBHS
M0JI30BATEINS B UUTATLHOM 3aJI€;

. HE TOJIb30BATHCSI KJIEEM, CKOTUEM, MApKEPOM, MEPhEBON PYyUKOH, CTUKEPOM,

KOPPEKTUPYIOLIEH KUAKOCTHIO (IITPUXOM), KOMUPOBAIBHOW OyMaroil, HOXHHUIAMHU,
JPYTUMU PEXKYIIUMU TIPEIMETAMU;

. HE MepeaBaTh Jieia, TOKYMEHThI IPYTUM MOJIb30BaTENSAM (32 UCKIIOUYEHUEM
COMPOBOK/IAIOIINX JIMII, YKa3aHHbBIX B TyHKTE 2.2 [lopsiaka);
. He OpaTh jena, JOKYMEHTHl y JPYTHX IOJIb30BaTele (3a HMCKIIOYCHUEM

CONPOBOXK/IAIOIIMX JIMIL], YKa3aHHBIX B MyHKTe 2.2 [Topsaka);
. HE JIeJIaTh IOMETHI Ha KapTOYKaX MPU UCIIOJIb30BAHUU KATAJIOTOB;



. HE MEpPEeCTaBIIATh U HE BBIHUMATh KAPTOUYKH U3 KAPTOTEUHBIX SLIMKOB IPH
UCIIOJIb30BaHUU KaTaJIOrOB;

. HE TNPUMEHATh (U3MYECKUE YCHIHSA, KOTOpble MOTYT TPUBECTH K
HapYILICHUIO LIEJIOCTHOCTH TEeperieTa A, TOKYMEHTOB.

4.2.10. 3anoJHATH JHCTHI HKCHOJIB30BAHHS TOJYYEHHBIX JI€]I, JOKYMEHTOB,
CIIPABOYHO-TIOUCKOBBIX CPEJICTB K HUM (IIPU HAJMYUHU Y HUX JMCTOB HMCHIOJIH30BAHMS),
yKa3blBas JaTy MCIOJIb30BaHUs, (amMminio, WHULKAIE (pa300puMBO), XapakTep
MIPOU3BEIECHHON PabOTHI.

4.2.11. CnaBaTh COTPYIHHUKY YUTAJIBHOTO 3aja IOCJIE OKOHYAHUS pabOThI mpu
KOKJIOM IIOCEMICHHMH YHTAJIBHOTO 3ala JeNla, JOKYMEHTBI, CIPaBOYHO-IIOMCKOBBIE
CpelCTBa K HUM, I€YaTHbBIE U3JaHU.

4.2.12. He BBIHOCHTH W3 YMTAIBHOTO 3ajla JeNa, JOKYMEHTBHI, CIPaBOYHO-
MTOMCKOBBIE CPEJICTBA K HUM, IT€YaTHbIE U3aHusl, KOnuu (HOHAA MOJIb30BAHHUS.

4.2.13. Cobmrogath TpeOoBaHuUsi pabOThI ¢ 00OPY/TOBAaHHWEM, YCTAHOBIICHHBIM B
YUTAIBHOM 3aJIE.

4.2.14. He npon3BOAUTh HA KOMITBIOTEPAX YATAIBHOTO 3aJa apXvBa KOMMPOBAHUE
U  MOAU(PUKALMIO DSJIEKTPOHHBIX PECYpCcOB, HE 3arpykaTb M HE YCTaHABJIMBATH
POrpaMMbl, HE BHOCUTh U3MEHEHMs B (PAaMJIOBYIO CTPYKTYPY U HE MEHSTh CTPYKTYpY
PAacIoJIOKEHUST MaloK, HE HCIIOIb30BaTh KOMIIBIOTEPHI YMTAJIBHOIO 3aJla apXWBa IS
neperaur MHQOpMAUK 4Yepe3 HH(OPMAalMOHHO-TEIEKOMMYHUKALMOHHBIE CETH, HE
BBITPYKaTh C HUX MH()OPMALMIO Ha ChEMHBIE HOCUTEIH.

4.2.15. He 3axomuTh B cCiyXeOHble MOMEIICHUS apXWBa, HE TMOJIb30BAThCS
CIIyKEOHBIMH KAPTOTEKaMH, CIIY)KEOHbIMU TelNeQOHAMHM, a TaKKE TEXHUYECKUMHU
CpelCTBaMH apXuBa, HAXOALUIMMUCS BHE NMPEEIOB YUTAIBHOTO 3aJa.

4.2.16. He mnepenaBatb MNPONYyCK B UWUTANBHBIA 3al Jpyromy Judny (3a
MCKIIFOUEHHEM COIMPOBOKIAIOIINX JIUL, YKa3aHHBIX B MyHKTE 2.2 [lopsaka).

4.2.17. 1lpu HEBO3MOXKHOCTHU MOCEIICHUS YATAIBHOTO 3ajla B TEUCHUE CPOKa, Ha
KOTOpBIM BBIJAHBl [€J1a, JOKYMEHTHI, Me4YaTHbIE HW3/aHus, COOO0IIaTh B apXWB MAJIs
MPOJIJICHUSI CPOKA MX HAXOXKJICHHSI B YUTAIbHOM 3aie (He Oosiee yeM Ha 10 paboumx
aneit). Ecnnm Takas mpocbba OT moJjb30BaTeNsl HE MMOCTyHana, MojoOpaHHbIE ena,
JOKYMEHTBI, TI€YaTHbIE U3/IaHUsl BO3BPAIIAIOTCS B ApXMBOXPAHUIIMILE O€3 yBEIOMIICHUS
MIOJIB30BATEIIS.

4.2.18. Coobmiath B apxuB 00 U3MEHEHUU CBEJICHUH, 0053aTENbHBIX K YKa3aHUIO B
aHKeTe IMO0JIb30BaTENsl, padOTAONIEro B YUTAJIBHOM 3ajie, IIPU MEPBOM MOCJIE TaKOro
M3MEHEHUS TOCEIIEHUH YUTAIBHOTO 3aJ1a apXHBa.

4.2.19. BpINONHATH 3aKOHHBIE TpeOOBaHUS PAOOTHUKOB apXvBa, OXPAHHOM U
MOXKapHOM CITy»KO apXuBa.

4.2.20. IlpenpaBidaTh COTPYAHUKY OXPAaHHOM CIIy>KObI apXuBa MO €ro TpeOOBaHUIO
MMEIOLIMECS Y T0JIb30BATEIA MaTEpUaibl U MPEAMETHI, yKa3aHHbIE B OANYHKTE 4.1.16
[Topsiaka.

4.2.21. Ilpu KONMUPOBAHUM [I€JI, IOKYMEHTOB, MMEYATHBIX M3JJaHUN TEXHUYECKUMU
CpEICTBAaMHU apXHMBa yKa3bIBaTh MpU O(GOPMIIEHHMH 3aKa3a Ha KOMUPOBAHUE IEPEUYCHb
KOMUPYEMBIX JIeJl, JOKYMEHTOB, NIEYATHBIX U3/IaHUH C YKa3aHUEM MX apXUBHBIX HIH(POB,
o0beMa KONMUPOBAHUS, KOJIMYECTBA DSK3EMIUIAPOB, BHUAA KOMHM, TEXHUYECKHX
apamMeTpoB KOMMMPOBAHHUS.



4.2.22. Tlpu caMOCTOSITEIPHOM KONUPOBAaHUU J€1, JOKYMEHTOB, NE€YaTHBIX
U3JaHUIl 3aKiIo4aTh JOTOBOP C AapXMBOM HAa OPraHM3allMI0 KONHMPOBAaHMS JIEl,
JOKYMEHTOB, II€YaTHBIX HW3/JaHUNH COOCTBEHHBIM TEXHUYECKUM CPEACTBOM WM
apeHyeMbIM TEXHUYECKUM CPEICTBOM apXHBa.

4.2.23. IIpon3BoAUTH CAMOCTOSTEIBHOE KOTUPOBAHUE COOCTBEHHBIM TEXHUYECKUM
CPEICTBOM WJIM apEHIYyEeMbIM TEXHUYECKUM CpPEJICTBOM apxuBa Jell, JOKYMEHTOB,
NEYATHBIX U3AAHUN B CIIELIMAIbHO OTBEJECHHOM(-BIX) apXUBOM JUIsl ITUX ILiesiel MecTe(-
ax), B NPUCYTCTBHHM DPAOOTHHMKA apXvBa, KOTOPHIH OOECIeYMBAET MOATOTOBKY €,
JOKYMEHTOB, IMEYaTHBIX W3JAaHUM JI1 KONUPOBAHUS M UX COXPAHHOCTh B MPOLECCE
KOITMPOBAaHUS, KOHTPOJIb 33 COOJIIOJIEHUEM YCIOBHI KOMMPOBAHHUS.

4.2.24. Hcnonp3oBaTh NpU CaMOCTOSTEIbBHOM KONMPOBAHHH COOCTBEHHOE
OCCKOHTAKTHOE MOOMJIBHOE KOIMUPYIOIIEE TEXHUUYECKOE CPEIACTBO 0O€3 IITaTHUBOB,
CbEMHBIX OOBEKTHBOB M OCBETHTEJIBHOIO 000pyIOBaHUA (Hampumep, TenedoH,
¢doToanmnapar, MIAHIIETHBIA KOMIBIOTEP) C BBIKIIOUEHHBIMH (YHKIUSMHU BCHBIIIKU U
[0JIaYl 3BYKOBBIX CHTHAJIOB. 3ampeuiaercs NPUMEHEHHE COOCTBEHHBIX KOHTAKTHBIX
TEXHUYECKUX CPEACTB (B TOM YHCIE, py4YHbIE, IUIAHIIETHBIC, MPOTSLKHBIE CKaHEPHI,
KONUPBI), (QUKCUPYIOIIUX U NPWKUMHBIX YCTPOMCTB, MOAPYYHBIX CpPEACTB U
($u3NyeCKUX YCWINH, KOTOpPbIE OKAa3bIBAIOT HEraTHUBHOE BIMSHHUE Ha (PU3UUYECKOE
COCTOSIHHE J€]1, JOKYMEHTOB, II€YaTHBIX U3IaHUMN.

4.2.25. He oCymEeCTBIATH CaMOCTOATEIBHOE KONUPOBAHME IIOUIMHHHUKOB €I,
JIOKYMEHTOB, MEYaTHBIX W3IaHHM:

J HUMCIOIIINX KOITNH (I)OHI[a ITIOJIB30BAHUA,
J OTHCCCHHBIX K KaTCTOPHUHU 0co00 OCHHBIX,
J IPHU3HAHHBIX HAaXOJAINIMMHCA B HCYJOBJICTBOPHUTCILHOM (131/13I/III€CKOM

COCTOSIHUA B COOTBETCTBHM C MOPSAKOM MPU3HAHUS TOKYMEHTOB ApPXHMBHOTO (hoHAa
Poccuiickoii ®eaepanyyi HaXOASIMIMMHUCS B HEYAOBIECTBOPUTEIBHOM (PU3NYECKOM
COCTOSIHUA

. C yracarollUM TEKCTOM, NpU HAIWYUM IMUTMEHTHBIX IMSTEH, KOPPO3HUU
JKEJNEe30-TaJUIOBBIX YEPHWI, HapyLIEHUs CBSA3M KpPAaCOYHOIO CJOsI C OCHOBOM
(pacTpeckuBaHuE, OCBINHM, IOPOIICHKE), HAa JIOMKOW Oymare, Ha KaJlbKe, MMECIOIIHNX
CYpPTry4HbIE€ M BOCKOBBIE I€UYaTH, MOBPEKICHUE Meperuiera (packos 0oka, HapylleHue
IIMThHSI, BBINAJCHUE JIMCTOB), KOPEIIOK, KOTOPbIM HE IMO3BOJSIET PACKpbITh AENO0 Ha
POBHOM TMOBEPXHOCTHU, HE MPUUYUHSS MPU STOM MOBPEKACHUN MEpEeIuIeTy U CaMoOMy
Nely.

4.2.26. Yka3pIBaTh NpH MyOJIUKAIUU JI€JI, JOKYMEHTOB X apXHUBHbIEC IU(PHI.

4.2.27. IlpenoctaBisTh apxuBy Oubauorpaduyeckue faHHbIe MyOIUKaIuid, aapeca
UHTEPHET-PECYpCOB, TMOATOTOBJIEHHBIX C  HUCIOJIb30BAaHUEM J€l, JIOKYMEHTOB,
CIPaBOYHO-TIONCKOBBIX CpPEACTB K HHUM, TICUAaTHBIX W3JaHWN, HAXOIAIMIUXCS Ha
XpaHEHUH B apXUBE.



IIpunoxenne Ne 2

Ha3zBanue rocyiapCcrBeHHOT0O (MyHI/IIII/IHaJIBHOFO) apxuBa
Jeso moab3oBaTesas Ne

AHKeTa noJb30BaTeJid, pa60TaIO1uer0 B YUTAJIBHOM 3aJ1¢
1. ®ammnus

2. Uma

3. OTtuecTBO (MpU HATTUIHH)

4. Jlata poxxaeHus

5. I'paxxgancTBO

6. Mecto paboTsI (y4eObl) ¥ JOHKHOCTD (TIPH HATTMYHH)

(nonnoe nazeanue yupeosicoenus, e2o nOUMoslil U adpec NeKMPOHHOU NOUMbL, MeaepoH)
7. ObpazoBaHue, yueHOe 3BaHUe, yUeHas CTENEeHb (IIPU HATHYUN)

8. OcHoBanmne U IPOBCACHUA UCCIICAOBAHHNA

(Hanpaenenue opeanuzayuu uiu NO TUYHOMY 3AS6IEHUIO)
9. Tema, XpOHOJIOTHYECKHE PAMKH

10. Lenp paboTsI

11. Anpec perucTpaiuu mo MecTy KUTeNbCTBa (IpeObIBaHMS)

12. Anpec (hakTH4eCcKOro NpoKUBaAHUS

13. Homep koHTakTHOTO TenedoHa (pu HATMYUH)

14. Anpec 37eKTpOHHOM MOYTHI (ITPU HATTMYUHN)

15. BI/I,I[, CCpus, HOMEp U naTa JOKYMCHTA, YAOCTOBCPAOLICTO JIMYHOCTD, 4 TAKKE OpraH,
BI)II[aBHII/Iﬁ JOKYMCHT

16. ®amumnms, uMs, 0TYECTBO (IIPU HAJTMYKHU) COITPOBOXK/IAIOLIETO JINLA




O0s13aTes1LCTBO-COTJIALICHUE

A, ,
(hamunus, ums, omuecmaso (npu Haruyuu))

o3HakoMJIeH ¢ [lopsakoM HCIONB30BaHMS apXHMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MyHULMIAIBHBIX apxuBax Poccuiickoit denepanuu, yrBepKACHHBIM IpukazoM PocapxmuBa or
01.09.2017 Ne 143, 1 00513y10Ch €r0 BBIIOIHSTS.

S cornacen Ha 00pabOTKYy MOMX MEPCOHAJBHBIX JAHHBIX, YKa3aHHBIX B QHKETE, IOCPEICTBOM
BHECEHUs1 B MH(OpMANMOHHYIO 0a3y IaHHBIX, B COOTBETCTBUM ¢ (DenepalibHbIM 3aKOHOM OT
27.07.2006 Nel152-®3 «O nepcoHanbHbIX JTaHHBIX.

O06s13y10ch cOOIIOIaTh PEXUM KOH(PUICHIMATBHOCTH B OTHOIIEHHM CTaBILIEHl MHE M3BECTHOM
UH(POPMALIUH, HCIIOIB30BAaHUE W PACIPOCTPAHEHHE KOTOPOW OTPAHMYEHO 3aKOHOAATEIHCTBOM
Poccuiickoit deneparumu.

«__» 20 T
noonuce

00IHCHOCNb, COMPYOHUKA APXUBA, NOONUCH, pACUUPPOEKA NOONUCU

« » 20 T




