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KAPAP
NOCTAHOBIJIEHUE

oT « 18 » oOKTabpsa 2021 . Ne 28

O6 yTBepXXAeHUU agMUHUCTPATUBHOIO perfamMeHTa
npenocTaBrneHMA MyHULUNAanNbHOW ycnyru no
NOCTAHOBKE Ha y4eT rpaxkaaH, Hy>kAarLWwnxcs B
npeaoCcTaBlIEHUMN XUIbIX NOMELLEeHUN No JoroBopam
HanumMa XUnbiX NOMeLUeHUN XunuwHoro oHaa
couManbHOro UCNOJSIb30BaHUA MO UCMONHUTENbHOMY
koMuTeTy TalWKNYNHCKOro CeNbCKOro noceneHus
ApCKOro MyHMUMnanbLHOro pamoHa

B uensax peanusaumn ®epepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-03 «O6
opraHuMsauun NpegocTtaBfeHnsa rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCIYry», PyKOBOACTBYACH
nocraHoBneHnem KabuHeta MuHuctpos Pecnybnukm Tatapctad ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsgka paspaboTkm W yTBEPXAEHUS aAMUHUCTPATUBHBIX pernamMeHToB
npefocTaBfieHnUss roCydapCTBEHHbIX YCHYr WCMOMHUTENbHbLIMU OpraHaMmyn rocyaapCTBEHHOM
Bnactu Pecnybnukn TaTtapctaH M O BHECEHUM WU3MEHEeHUN B OTAeSibHble MOCTaHOBMEHUA
KabuHeta MwuHuctpoB Pecnybnukn TaTtapctaH», B COOTBETCTBMM C MNOCTAHOBEHWEM
NcnonHuutenbHoro kommteta TalKUYMHCKOIO cernbekoro noceneHnsa ot 26.05.2020 Ne13 «O
Mopsagke paspaboTkn n yTBEPXKOEHUS aLMUHUCTPATUBHBIX PErfiaMeHToB NpeaocTaBreHns
MYHUUMNANbHbLIX YCIyr OpraHamu MECTHOro camMoynpasfieHMsi TalluKMYMHCKOrO CenbCKoro
nocenieHna ApCKOro MyHUUMNANbHOrO pawnoHa», McnosHUTeNbHbIM KOMUTET TalLKUYMHCKOro
CEenbCKOro noceneHna ApCKOro MyHuuunanbHoro pawoHa Pecnybnuknm  TaTtapctaH
NMOCTAHOBIJIAET:

1. YTtBepauTb AOMUHUCTPATUBHBLIA pernaMmeHT NnpegocTaBneHns MyHULUmMnansHom
yCryru no NOCTaHOBKE Ha y4eT rpaxkaaH, Hy>XaaloLWmnxca B NpegoCTaBeHUM XNUNbIX NOMeLLEeHUI
no AoroBopam HanMa >XUrblX MOMELLEeHUN XUMULWLHOro ooHAa coumnaribHOro UCnorb30BaHUs Mo
NCMONHUTESNTbHOMY KOMUTETY TaLIKMYMHCKOrO CernbCKOoro noceneHns Apckoro MyHMUMNansbHoOro
panoHa, COrmnacHoO MPUIOXEHMUIO.

2. Mpu3HaTb yTpaTMBWWMM CUIly MNOCTAHOBMIEHNE WCMONHUTENBHOrO KOMUTEeTa
TaLKNYMHCKOrO CeNbCKOro noceneHnss Apckoro myHuuunansHoro panoHa ot 30 mapTa 2021 roga
Ne9 «O6 yTBEpXAEHUN aAMUHUCTPATUBHOIO perfameHTa NpefocTaBfeHns MyHUUMNanbHOM
yCryrn no NPpUHATUIO Ha yYeT rpaXkaaH, Hy>KOatoLWmnxca B NPeAoCTaBNEHUN XUITbIX MOMELLEHUN
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no [OroBopam HanmMa XWUMbIX MOMELLEHUN XUNULWHOrO (boHAa coumanbHOro UCMONb30BaHUS
NCNOJSTHUTENbHOrO KoMmuTeTa TalLKUYMHCKOro CenbCKoro nocerieHns ApCcKoro MyHuLMnNanbHOro
panoHa.»

3. OnybnukoBaTb HacTosilee nocTaHoBneHne Ha OduumanbHOM nopTane npaBoOBOM
nHpopmauun Pecnybnmkn Tartapctadn (http:pravo.tatarstan.ru) n o6GHapogoBaTb nyTem
pasMeLleHna Ha canTe ApcKoro MyHuMUMNanbHOro panoHa (arsk.tatarstan.ru).

4. KoHTpOrb 3a UCMONTHEHWEM AaHHOIO NOCTAHOBMEHUS OCTaBINAO 3a COOOM.
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MmaBa TallKNYMHCKOro

CeJIbCKOro noceneHuns . X.ansynnvH



YTBepXXaeH NoCTaHOBNEHUEM
McnonHuTenbHOro komureTa
TalWKNYMHCKOro cenbCKOro noceneHus
ApcKOro MyHMUMnNanbLHOro pamoHa
Pecny6nukm TaTtapcTtaH

oT «18» okTAbpA 2021 r. Ne28

AAMMHUCTPATUBHbIN perfameHT
npeaocTaBneHnss MyHULUNanbLHOMW YCIyrn no NOCTaHOBKE Ha y4YeT rpaxkaaH,
HYXXAAroLWUXCA B NpeaocTaBlIeHUM XUNbIX NOMELLEeHUN Mo A0roBopaM HaMMa XUsbiX
nomMeLeHN XUNuHoro ¢poHaa coumanbHOro UCNosib3oBaHUs

1. O6wume nonoxeHun

1.1. Hacrtoawumn agMMHUCTPATMBHBIA pernaMmeHT npeaocTaBlieHns MyHUUMNanbHOW
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W Nopsagok npefocTaBrieHus
MYHULMMNANbHOW yCnyrn NO NOCTAHOBKE Ha y4yeT rpaxgaH, HyXXOalLWwuxcsa B npeaocTaBneHum
XUIbIX NOMELLEHMI MO JOroBOpaM HanMa XUIbliX MOMELLEHUI XUNMULLHOIO poHaa coumnanbHOro
NCnonb3oBaHus (danee — MyHMumMnanbHasa ycnyra).

1.2. NonyyaTenu ycnyru: douandeckne nuua.

NHTepecbl 3asButenen MOryT NpeacTaBnATb fvua, YNOSIHOMOYEHHble 3asBuTeneM B
YCTAHOBMEHHOM MopsgKke, W 3aKOHHble npeactaBuTenn usndecknx nuy (ganee —
npeacraBuTenb 3asaBuTens).

Kunble nomelieHna moryT 6bITb NpedocTaBneHbl MO JOroBopaM HanWMa rpakgaHawm,
NPU3HAHHBLIM MO YCTAHOBIEHHbIM YKUnuiwHbIM kKogekcom Poccunckon denepaumnm oCHOBaHUAM
HYXXOAIWUMNCS B KUMbIX MOMELEHUaX, W rpaxgaHam, Mpu3HaHHbIM MO OCHOBaHUAM,
YCTaHOBIIEHHbIM ApYyrMMm hefeparnbHbiM 3akOHOM, Yka3oM lNpesngeHTta Poccunckon depepaumn,
3akoHOM Pecnybnukn TaTapctaH wnvM  akToM NpeacTaBUTENbHOMO opraHa MeCTHOro
camoynpasneHns, HYXOalWnUMIUCa B NPeaoCTaBNEeHUN XUMbIX NMOMELLEHUN No O0roBopam
HanMa >XX1noro NoOMeLLEeHUs XUNULWHOro oHAa coumanbHOro UCMONb30BaHuWs, B ClyyYae, ecriu:

1) foxopn rpaxkgaHuHa 1 NOCTOSHHO NPOXUBAIOLLMX COBMECTHO C HUM YfIEHOB €ro CeEMbMW U
CTOMMOCTb MoAJSieXallero HanoroobfioXeHUIo UX WMMYLLEeCcTBa, KOTOpble OnpenensitoTcs B
nopsigke, ycraHoBneHHoMm 3akoHoM Pecnybnuku TatapctaH «O peanus3auum npas rpaxgaH Ha
npegoCcTaBieHNE UM XUMbIX MOMELLEHUIN MO AOroBopaM HanMa >KUMbIX NOMELLLEHNIA XXUIULLHOMO
doHaa couymnanbHOro ucnonb3oBaHus» (aanee - 3akoH PT ot 16 mapta 2015 roga Ne 13-3PT),
He NpeBbIAT MakCcMMarsnbHbI pa3mep, YyCTaHaBMBaEMbIN B COOTBETCTBUM ¢ 3akoHOoM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaXgaHvH He NPU3HaH U He MMeeT OCHOBaHWN ObiTb NPU3HAHHLIM ManouUMyLLUM B
nopsiake, ycraHosneHHoMm 3akoHoM Pecnybnuvku Tatapctad oT 13 uions 2007 roga Ne 31-3PT
«O peanusauuun Npas rpaxgaH Ha NpeaocTaBfieHne UM XUIbIX NOMELLEHNA rOCYyAapCTBEHHOIO
XunuwHoro doHaa Pecnybnukn TaTapcTaH M MyHMUMNANbHOMO KUIULIHOMO doHAa Mo
Aorosopam couumansHoro Hanma» (ganee - 3akoH PT ot 13 nona 2007 roga Ne 31-3PT).

1.3. HpopmumpoBaHmne o npeaocTtaBneHnn MyHUUUNanbHOW YCyru:

1.3.1. IHdopmauusa o nopagke npenoctaBneHna MyHULUNansHoOM ycnyru pasmellaeTcs:

1) Ha MHOPMALIMOHHBIX CTeHAAaX, coaepXallumnx BU3yaribHY U TEKCTOBYIO MHGPOPMaLMIO
O MyHULMNAanbHOW ycryre, pacrnonoXeHHbIX B NOMELLEHUAX MHOTOMYHKLMOHAMNbHbIX LLEHTPOB
npefocTaBieHNsa rocy4apCTBEHHbIX N MYHULMMANbHbIX YCIyr.

2) Ha oduumanbHOM CcalTe MYHUUMNAnNbHOrO pamoHa B  MH(OPMAaLMOHHO-
TenekoMmmyHukaunoHHoun cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [llopTane rocygapcCTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);
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4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNansbHblx ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucTteMe «PeecTp rocygapCTBEHHbIX W
MyHuuMnanbHblx  ycnyr  Pecnybnukm  Tatapctan»  (http://frgu.tatar.ru) (nanee —
PecnybnukaHckunin peectp).

1.3.2. KoHcynbTMpoBaHWe Mo BoOMpocamM MpefocTaBfeHus MyHUUMnanbHOM YCnyrm
ocyLecTBnsAeTCcs:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npedoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHOM KomuTeTe TallKMYMHCKOrO CenbCKOro noceneHust ApCKoro
MYyHULMNAnNbHOro parnoHa: (ganee — OpraHn):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npu NMCbMEHHOM (B TOM 4ncre B hopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaXkHOM HocuTene No noyTe, B ANIEKTPOHHOW hopMe MO INEKTPOHHOM MoyTe.

1.3.3. IHdopmauua Ha EgmHom noptane, PecnybGnnkaHCkoOM nopTane O nopsake u
CpoKax NpeaocTaBfieHUs1 MyHULMNANbHOW yCnyrM Ha OCHOBaHWM CBEAEHWUN, COAEpXKaLLNXCH B
PecnybnukaHckom peecTtpe, npegocTaBnsaeTcs sasasutento 6ecnnatHo.

[ocTyn K nHpopmaumm O cpokax 1 Nopsiake NpeaoCTaBfEHMS MyHUMLUMNANbHOW YyCryru
ocyuwiecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCrNonNb30BaHNA NPOrpamMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeCcKne cpeacraea
3aaBuTend TpebyeT 3aKoyYeHUs NMMUEH3NOHHOMO UM MHOTO cornalleHus ¢ npasoobnagarenemM
nporpaMMHOro obecnevyeHus, npegycmaTpuBaloWero B3MMaHWe nnaTtbl, perucrpauuilo unm
aBTOpPU3aLMIO 3aABUTENS UNN NPeOCTaBNeHNe UM NepPCOHarbHbIX JaHHbIX.

1.3.4. lNpu obpalweHnn 3aaBuTens NUYHO UM No TenedoHy B COOTBETCTBUM C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs nHopmMmauus:

1) o MecCTe HaxOXOEeHUs  MHOro(yHKUMOHANbLHOMO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHuumMnanbHbiX ycnyr, OpraHa (agpec: PT, Apckuin MyHMUMNAnNbHbLIN
paunoH, c. AwnTbaw, yn. . Tykas, .19, rpaduk paboTbl: noHeaenbHUK-NATHUUA, ¢ 8.00 no 17.00,
TenedoHsbl: 8(84366)90-2-58;

2) O nopsigke npefocTtaBneHns MyHUUMNanNbHOW yCcryri, o cnocobax n cpokax nogayu
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHast ycnyra; o
HOPMATUBHbIX MPaBOBbIX akTax, PEerynMpyroLmnx BOMPOChbl NPeaoCTaBneHnss MyHUUMNAnbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAUMbIX [nsi pPacCMOTPEHUA 3asBfeHUs O
npegocTaBfeHNN MyHULMNANbLHON YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoge npegocTaBneHUss MyHUUUNansHOW YCnyru;

6) O MecTe pasMelleHVUs Ha oduunanbHOM canTe uHdopMauum Mo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsiake obxanoBaHus AencTBuin nnu 6e3nencTeusa 4OSMKHOCTHLIX Nyl Opraxa.

Mo nucbmeHHOMY ObpalleHno COTPYAHMKN OTAENA, OTBETCTBEHHOIO 3a NpeoCTaBreHne
MYHULMOANbHON ycrnyrn, nogpobHO B MMCbMEHHON hOpMe pasbACHSAT 3assBUTENHO NOPSAOK
npegocTaBneHns MyHUUMNANbHOW YCAYyrM W BOMPOCHI, YKa3aHHble B HACTOALWEM MNyHKTe
PernameHTa, 1 B TeyeHue Tpex paboumx gHen co AHA pernctpaunn obpalleHnss HanpasnsawoT
oTBeT 3aasutento. OTBeThl 4AOTCH Ha A3blke obpalleHns. B crniyyae HEBO3MOXHOCTU AaTb OTBET
Ha A3blke obpallleHns1 NCMOoNb3YTCH rocygapcTBeHHbIe A3blkn Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam MpefocTaBrieHns  MYHUUMNANbHOW  YCryru
pasmellaeTca Ha oduumanbHOM camTe MyHULMMNAnNbHOro panoHa M Ha WMHAOPMAaLUUOHHbLIX
cTeHaax B nomelleHunax OpraHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(OPMALMOHHBIX CTeHgax W Ha odwuumanbHOM canTe MyHuMuunanbHoOro pavoHa B



WHPOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTu  «MHTepHeT», BKMOYaeT CBeAeHus O
MyHULUMNanNbLHOW ycnyre, cogepxawuuecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, MHpOpMaLMIO O MECTE HAaXOXAEHWNHA, CNpaBOYHbIX TenedoHax, BpeMeHn paboThl
OpraHa, o rpaduke npnema 3asBreHUn Ha NpegocTaBneHne MyHUUMNANbLHON YCryru.

1.4. TlepeyeHb HOpPMAaTMBHbIX MPAaBOBbLIX akTOB, Perynupylwux npeaocraBrneHne
MYHULMNANbHOM YCNYru (C ykadaHWeM peKBU3UTOB HOPMATUBHbIX MPABOBbIX aKTOB U UICTOYHUKOB
nx oduumaneHoro onybnukoBaHusa), pasmelweH Ha EgvHom noptane, B PecnybnukaHckom
peectpe, Ha oduuuanbHOM canTe B WHPOPMALMNOHHO-TENEKOMMYHUKALUMOHHON CeTu
«HTEpHeT».

TekcT agMUHUCTPATMBHOIO pernaMeHTa B [OEUCTBYHOLWEN pefakunn noasnexur
pasmelleHuio Ha EanHom nopTtane, B PecnybnvkaHCKOM peecTpe, Ha oduumanbHOM canTe B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CceTU «HTEpHET».

1.5. B PernameHTe ncnonb3yoTca cnegyowme TepMUHbI U onpeaerneHuns:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LUeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHUUMNASbHBIX YCIyr — TepputopuanbHO 0B00COBMEeHHOEe CTPYKTYpHOE
nogpasgerneHue (ouc) MHOroyHKLUMOHANbHOIO LieHTpa NpeaoCcTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKOoM) MOCENeHUUM MyHUUMMNAnNbHOro
panoHa unun B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusaumm AeaTenlbHoOCTH MHOTFO(PYHKLNOHANbHbIX LEeHTpOoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNArbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHoBreHneM [paBuTtenscrea
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHusaumu
AEATEeNbHOCTM  MHOTOYHKUMOHANbHbBIX  LIEHTPOB MpedoCTaBfeHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHu4eckass owwubka - owwubka (onucka, oneyaTka, rpamMmaTtvyeckass Wnu
apudpmeTudeckas owmnbka nnbo nogobHasi owmnbka), AonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHULUMNANbHYO yCRyry, U npueBelas K HECOOTBETCTBUIO CBEOEHWUN, BHECEHHbIX B AOKYMEHT
(pe3ynbTaT MyHWUMNANbHOM YCIyrn), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCUNNUCb CBEOEHUS;

ECUA — EguHas cuctema wmgeHTUdUKaumMm v ayTeHTUdukaumm B WMHQPaCTPYKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOSMb3yeMbIX OS1 NPefoCTaBeHnst rocya4apCTBEHHbIX U MYHUUMNANbHBLIX YCNyr B
3NEKTPOHHOM hopMme.

depepanbHaa rocygapcTBeHHas UMHQOpMauuoHHast cuctema, obecneudmBarollas
CaHKLUMOHUPOBAHHbLIN OOCTYN YYaCTHMKOB MHGOPMAUMOHHOIO B3aMMOOENCTBUA (rpakaaH-
3asBUTENEN N OOSMKHOCTHBLIX UL, OPraHoB WCMOSIHUTENbHOM BRAcTU M OpPraHoOB MECTHOro
camoynpasneHnst) K WHgopmauun, cogepxallencs B rocyaapCTBEHHbIX WMH(OPMaLMOHHBbIX
cucTeMax u MHbIX MHPOPMALIMOHHBIX CUCTEMAX;

MoL - lNocypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBfieHnsi TOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABToMaTMsmMpoBaHHaa MHPOPMaLUMOHHAs cMcTeMa MHOTOMYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHUst FOCYAapPCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr Pecnybnukn TaTtapcTaH.

B PernameHTe nop 3asBneHMeM O NpedoCTaBfeHUM MyHUUMNanbHOW ycnyru (ganee -
3asiBfieHne) MOHMMAETCHA 3anpoc O MNPefoCTaBfEHUUM MyHUMUMNANbHOW YCryrk, nogaHHbIn B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 dPegepanbHoro 3akoHa oT 27 mnona 2010 roga Ne 210-03
«O6 opraHusaunm npegocTaBneHNs rocygapCTBEHHbIX U MyHUUMNAnbHbLIX ycrnyr» (ganee —
depepanbHbIn 3aKoH Ne 210-93).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOM ycnyru

2.1. HanmeHoBaHMe MyHULMNANbLHOM yCryru



6

MocTaHoBKa Ha y4eT rpaxaaH, Hy>KaaloLWwmnxcs B NPeAoCTaBNeHUN XKUMbIX MOMELLEHUIA Mo
[A0roBopaM HalMa XUIbIX NOMELLEHUIA XUNULWHOro doHAa CoLManbHOMO UCMOSb30BaHWS.

2.2. HavnmeHoBaHWe UCNoNMHNTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO CaMoynpaBreHus,
HEenocpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHYO YCIyry

NcnonHuutenbHbln  kOMUTET  TaLlLUKUYMHCKONO  CENbCKOro  noceneHusi  Apckoro
MyHUUMNaneHoro panoHa Pecnybnukn TaTtapcTaH

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) pelueHre O NPUHATMM Ha YYeT rpaxaaH, HyXXOatLMXca B NpeaoCTaBNEeHUN XUMbIX
noMeLwleHnn No [orosBopaM HamMa XWUnblX MNOMELLEHUA XUNUWHOro doHga couuanbHOro
ncnosnb3oBaHua (npunoxeHne Ne 1 kK HacToswemMy PernameHTy);

2) peleHne 06 oTkase B NpeaocTaBneHnn MyHULmMnansHom ycnyrm (npunoxexHme Ne 2 k
HacTosilemy PernameHTy).

2.3.2. Pe3ynbTat npeocTaBfieHns MyHUUUNAnbLHOM YCIyrn HanpaBnaeTca 3asBUTENto B
dopmMe  9NEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanuMguLMpOBaHHOM
3MIEKTPOHHOM MNOAMUCBID YNOMHOMOYEHHOro AOoSKHOCTHOro nuua OpraHa (nubo OpraHa), B
cootBeTCTBUN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «O6 anekTpoHHON
nognucny (ganee — ®epepanbHbin 3akoH Ne 63-03) B nu4uHbIN KabuHeT PecnybrnmkaHcKoro
nopTana.

2.3.3. Mo BbIOOpY 3asBuTENns pesynbTaT MNpPeaoCTaBAeHUss MyHUUMMANbHOW YyCnyru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6ymaxHoM HocuTene, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbtaTt NpeaocTaBneHnss MyHULMNansHOM yenyru
B popme 3NeKTPOHHOro AOKYMEeHTa B Te4YeHune cpoka AeWCTBUS pesynbrata npefoctaBneHns
MYHULIMNANbHON YCNYru.

2.4. Cpok npedocTaBrieHns MyHMUMNanbHOM ycnyrn, B TOM YUCIe C y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHmnsaunn, y4acTByoLlmne B NnpeaocTaBrieHn MyHUUmMnansHom yCnyrm, Cpok
NPUOCTaHOBMNEHUSI NpeoCTaBeHNst MyHULUMNANbHOW YCryri B criyvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCMOTPeHa 3akoHoaaTenbcTBOM Poccuiickon deagepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSIIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHus
MyHULMNAnbHOW yCnyru

2.4.1. Cpok npegocTtaBneHns myHuumnanbHon yenyrn — 30 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SBMSIOWErocd pesynbTaToM MpegocTaBreHns
MYHUUMNANbHOM ycnyrm B oOpMe 3reKTPOHHOro OOKYMEeHTa, 3afABUTENIO OCYLLECTBIISAETCH B
AeHb 0POPMIIEHUS 1 perncTpaumm pesyrnbTaTa NnpegocTaBneHns MyHULMNansHOM yCryri.

2.5. NcuepnbiBatolmin nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY akKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbLHON YCNyrn, a Takke YCryr, KOTopble SABNSATCA HE06X0AMMbIMU U 06s3aTENbHBIMU
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noafexalumx NnpeacTaBneHmnio 3asaBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B NIEKTPOHHOW hopMe, NOPSAOK UX
npeacTaBneHus
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2.5.1. Ina nony4eHnss MyHUUMNAnNbHOM YCNyrn 3asBuUTENb NpeacTaBndeT cnegylowme
OOKYMEHTbI:

1) [OKyMeHT, yaocToBepslWwuin nuyHocTb (He Tpebyetca B cnyyae obpalieHus
nocpeacteom PecnybnukaHckoro nopTtana);

2) [OOKYMEHT, yOOCTOBEPSAILWNA MONMHOMOYMS NpeacTaBuTens 3asBuTens, B criyvae
obpalleHna 3a npefocTaBneHneM MyHUUMMAnNbHOW YCnyru npeacraButensd 3assutensa (He
TpebyeTca B cnyyae obpalleHnst 3aKOHHbIX NpeacTaBuTenen pmsamyecknx nuu);

3) 3asiBreHue:

— B dopmMe OOKYMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
PernameHnTy);

— B 3IIeKTPOHHOMW opMe (3anofnHAeTcss NocpefacTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBeIeHUIN B NEKTPOHHY hOpMy 3asiBNeHust), NognnucaHHoe B COOTBETCTBUM ¢ TpeboBaHNAMU
nyHkTa 2.5.3 PernameHTa, npu obpalieHnn nocpeactsom PecnybnmkaHckoro noprana;

4) nacnopTa NOCTOAHHO NPOXMBAIOLLNX COBMECTHO C 3asiBUTESIEM YSIEHOB €ro CEMbW UNn
WHble JOKYMEHTbI, yOOCTOBEPSAOLLNE NINYHOCTD;

5) [OOKyMeHTbl, NoATBepXJawlme COCTaB CeMbM rpaxaaHwHa-zaasuTena (B 4actu
OOKYMEHTOB, NpeayCMOTPeHHbIX NyHkTamu 3, 3.1 1 12 yactn 6 ctaten 7 ®eaepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHuM3aumm npegocTaBfieHUss rTOCy4apCTBEHHbBIX U
MYHULMNANbHbIX YCNYr»):

MyHKT 3:

- cBuAeTenbCTBa O rOCYAapCTBEHHOW perncTpauum akToB rPak4aHCKOro COCTOSIHUSA,
BblJA@HHbIE KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOIrO rocygapcTBa, M WX HOTapuanbHO
yOOCTOBEPEHHbIV NEPEBOL Ha PYCCKUIN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 00 YCbIHOBMEHMM, BblAAHHbIE OpraHamu 3anncu akToB rPaK4aHCKOro
COCTOSIHUS UM KOHCYNbCKMMU ydpexaeHnammn Poccuickon Gegepauum.

MyHkT 12:

- AOKYMEHTbI, BblAaHHble (0OPMIEHHbIE) OpraHamMmun SO3HaHWS, cneacTansa nubo cyqom B
Xo4e Npou3BOACTBA MO YrofloBHbIM AernaMm, OOKYMEHTbI, BblAaHHble (OhOPMIIEHHbIE) B XoAe
rPaXKg4aHCKoro unn agMUHUCTPATUBHOIO cydonpousBogcTBa SiMbo cygonpou3BoacTBa B
apOuTpaXKHbIX Cyaax, B TOM YMCHe peLleHns], MPUroBopbI, onpeaeneHns 1 NnoCTaHOBNEHNS Cy0B
obLen rpucanKunumn n apduTpaxHbIX CyaoB.

6) [OOKYMEHTbI, Yyka3aHHble B CTaTbaX 8 (3a mncknioyeHmem yactu 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CraTtbsa 8:

- pelleHve opraHa MeCTHOro camoyrnpaBfeHns O npu3HaHWe COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXaaH He UMEoLMM JOXOA0B B TEYEHME pacHeTHOro nepuoga B crny4vasix,
Korga OHW He MOryT MOATBEPAUTb UMM CaMOCTOSTENbHO 3a4eKnapMpoBaTth B 3asiBIEHUN CBOU
aoxodbl, B TOM 4ucre OT TpygoBow u (unu) uvHAMBMAYaNbHOW npeanpuHUMaTerbCKon
AEeATEeNbHOCTU, HM 3a OAWH MECSL, pacyeTHOro nepuoga WM NpenocTaBnAT AOKYMEHTHI,
nogTeepxgaroLme Ux Hyrneson Joxos;

- JOKYMEHTbI, NoATBepXaaLwme gakt obydeHne CoOBEPLUEHHONETHUX TPYAOCMNOCOBHbIX
4YreHoB ceMbu B 0Opa3oBaTenbHbIX OpraHn3aunsax cpegHero npodeccMoHanbHOro UM BbICLLErO
obpasoBaHug;

- camocTodTeNnbHaa [deknapauuss O [oxodax, KoTopble Henb3s noaTBepanTb
AOKYMEHTarbHO;

- CBedeHunda, coepxalwmeca B KHUre y4vyeta [OXOOOB M PacXOdoOB U XO3ANCTBEHHbIX
onepauun nHAMBMAYyanbHOro npegnpuHumaTens (4na vHAMBUAYyanbHbIX NpeanpuHMMaTenen,
NPUMEHSAIOWMX KaK OOLUYI0, Tak U YMNPOLLEHHYD CUCTEMY HANoroobnoXeHust Onsi Cenbxo3
ToBaponponssoanTenen (eaAnHbl CenbCKOXO3ANCTBEHHbIN Hanor);

- KONUM HarNOroBbIX AeKnapauumn 3a UCTEKLININ HANOroBbIN Nepmnog ¢ OTMETKOM Harnorosoro
opraHa O MPUHATUX Aeknapauui (MHAMBUAYanbHbIX MpeanpuHUMaTenen, MCnonb3ywmx
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CUCTEMY HanoroobnoxeHus B BMAE €4MHOrO Hamora Ha BMEHEHHbIN A0X0n4 ANA OTAeNbHbIX
BMOOB AEATENbHOCTH);

- pacyeT goxoaa Kaxaoro YrieHa cemMbi;

- CBedleHUss O CyMMax OnnaTbl CEe30HHbIX, BPeMEHHbIX W Opyrux BuaoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYyAOBbIM OOroBOpaM, AOXOOO0B OT WCMOSIHEHWS [OOroBOPOB
rpaXgaHCKo-NpaBoOBOro Xapakrepa, a Takke [OXOAOB OT npeanpuHUMMAaTenbCKOM U UHOW
AEATENbHOCTY;

- cBedeHWss O [Joxofdax, MOMyYeHHbIX rpaxgaHamMu - 4YrieHamu KpeCTbSHCKOro
(dbepmepckoro) xo3amncTea;

- CBEIeHNs 0 Aoxodax OT caaudum B apeHay (Haem, cybapeHay, nogHaeM) He4BUXMMOTO U
WMHOTrO MMYLLECTBA;

- cBefeHus 06 ynnarte Bcex Hanoros 1 c6opos..

Cratbs 13:

- CBeEeHNs O CTOMMOCTU NPOAAHHOro MMyLLLECTBA, BXOAALLEro B NepeyeHb MMyLLLECTBa,
noanexawero Hanoroo6IOKEHMIO U YYUTLIBAEMOTO 41151 NPU3HAHNSA rpaXkaaH Hy>KaalowmMmncs B
npegocTaBeHUN XUrbIX NOMELLEHU No JOroBopamM Harma.

Cratbsa 15:

- oT4yeTa cybbekTa OLEHOYHOW [eATeNnbHOCTM 00 OuEeHKe TPaHCMOPTHbBIX CPeacTs,
Haxo4ALWMXCsl B COOCTBEHHOCTM rpaxkaaH 1 noanexalumx yyeTy;

- CBeJeHUSA O CTOMMOCTU NaeHaKoMNMEHNN B XXUITULLHO-CTPOUTENbHbIX, FapaXXHbIX N 4aYHbIX
noTpebutenbCckMx KoonepaTtMBax (3aBEPSOTCS KUMULLHO-CTPOUTENbHBIMW, TapaXKHbIMU 1
AavHbIMK NOTPEOUTENBCKMMM KOOMEepaTnBammn).

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBeHbl (HanpaBneHbl)
3asBMTENEM OOHUM U3 Crneayowmx cnocobos:

1) uyepes MO®L, Ha OymaxHbIX HOCUTENSAX W B BWOE INEKTPOHHBLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHckoro noprana B 3M1EeKTPOHHOM POpMe 3a WUCKIYEHUEM
cnyyas obpalleHuns 3aaBuTens, YCblHOBMBLUErO pebeHka, B CBMAETENbCTBE O pPOXAEHWUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCTBe POAUTENS;

3) B OpraH nnM4HO U NoCpeacTBOM NOYTOBOWN CBA3M HA BymaxkHOM HocuTene. 3asaBreHne
N npunaraemble OKYMEHTbI, MPXU HanpaBneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEpPSOTCS B
YyCTaHOBMEHHOM MOpPSAKeE.

2.5.3. 3asiBneHve, npu HanpaeneHuuM nocpencTBoM PecnybnvkaHcKkoro mnopTana,
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyeHnss nNPOCTOM 3MEKTPOHHOW nNoAMNMCK 3asiBUTEN0 HeobXxoaumMo NpOvTH
npouenypy permctpaunm (ayteHtudpukauum) B ECUA, a Takke nogrBepanTb YHETHYHO 3anNuUCh.

OnNeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl 4OKYMEHTOB), yKadaHHble B NOANYHKTaX
2, 5, 6 nyHkTa 2.5.1 PernameHTa 3aBepsa0TCA YCUNEHHOW KBanuUUMPOBaAHHOW NOAMMUCHIO JnL,
YMNOMHOMOYEHHbIX Ha CO34aHne 1 NOANMCaHNe Takux LOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTpOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3aABNEeHNo, B TOM YnUCre JOBEPEHHOCTU, HaNpaBnsaTcs B Buae gannos B oopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf pasamepom He 6onee 50 M6awnT.

KauectBO npenocTaBnsAeMblX 3fEKTPOHHbIX [AOKYMEHTOB (3NIeKTPOHHbIX 00pa3os
AOKYMEHTOB) AOJIPKHO NMO3BOSIATH B NOMIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa M pacno3HaTb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOPMauMM WNU  OCYLLECTBNEHUS OEWUCTBUN,
npeacTaBfeHne unm ocyLLeCcTBNEeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMU NPaBOBLIMMN
akTamu, perynupylowmMm  OTHOLWIEHWUS, BO3HUKaKLWMe B CBA3M C NpefocTaBrieHMeEM
MYHULMNANbHON YCNYru;

2) oCyLleCTBNEHUSA AENCTBUIA, B TOM YMCIEe COrnacoBaHnm, He06Xo4MMbIX ANSA NOAy4YeHUs
MYHULMMNANbHOW YCNyrn N CBA3aHHbIX C 0bpalleHneM B MHble roCyJapCTBEHHbIE OpraHbl, OpraHbl



MECTHOro CaMOYMpaBlieHUsl, OpraHn3auun, 3a MCKoYEHMEM MOMNyYEeHUsT YCryr U MNonyvYeHus
AOKYMEHTOB M MHpOpMaLnn, NpeaocTaBnsieMblX B peaynbTaTte nNpefoCcTaBfieHnst Taknx YChyr,
BKIMIOYEHHbIX B NepeyHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06a3aTENBHBLIX YCNYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayarbHOM OTKase B nNpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANa nNpefocTaBneHnMs MyHuuunanbHOW ycnyriu, nnbo B NpeaoCTaBneHUM MyHULMNANbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  AaKTOB,  KacaroLMXCS
npefoCcTaBfeHNUs MyHULMNANbHOW YCNyru, Mocre nepBoHayanbHOM MNodayn 3asiBeHnsd o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannume owmnboKk B 3asBEHMM O NPEeAoCTaBfEHMM MYHUUMNANbHOW YCNyru u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEeM MNocre nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobOXoauMbIX ONA NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHumn
MYHULMMNANbHON YCNYr U He BKINOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBOHaYanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans npefocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBneHMM MyHULMNANbHON YCIyru;

r) BbiSIBNEHNE LOKYMEHTaNbHO MOATBEPXAEHHOro hakta (Npu3HaKoB) OLUIMOOYHOrO Mnn
NPOTUBONPaBHOro AencTend (6e3nencTems) 4OMKHOCTHOro nuua Oprana, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmblx ANs npefocTaBreHus
MYHULMNANbHOM yCcrnyrn, Nnnbo B NpeaoCTaBNeHNN MyHUUMNANbHON YCyrn, 0 YeM B MMCbMEHHOM
BMAe 3a noanucebio pykosoantens OpraHa npu nepBoHavanbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHNs MyHULMNAnbHOW YCNyrn, yBeOOMMSAEeTCcs 3asiBUTENb, a
TakKe NPUHOCATCH N3BMHEHNA 3a JOCTaBMNEeHHbIe Heya0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocUTENe AOKYMEHTOB U MHpOpMaUnn, 3NEKTPOHHLIE
obpasbl KOTOPbIX paHee ObInM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCceHne OTMETOK Ha
Takne AOOKYMEHTbl MO0 uX U3bATME SABMNSETCA HEeoOXOAMMbIM YCNOBMEM NpenocTaBreHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrK, W WHbIX ClyyaeB, YCTAHOBIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
npaBoOBbIMM akTamu Ans NpeaocTaBneHns MyHULMNanbHOM YCryr, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHns u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crnocobbl X NONyYeHns
3asBUTENSIMW, B TOM YMCIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHnsauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

2.6.1. MNony4aloTcsa B pamMKax MeXXBeOMCTBEHHOIO B3aMMOAENCTBUA:

1) cBeaeHus, noaTBeEpPXKAAOLWNE KONNMYECTBO rpaXaaH, 3aperMcTpupoBaHHbIX N0 MeCTy
XUTENbCTBA B XXUITOM MOMELLEHUM — YNpPaBnsoLLas opraHM3aumnsa MHOroKkBapTUPHOro goma nnbo
pacyeTHbIN LEHTP;

2) cBedeHus O rocyfapCTBEHHOW perncrpaumm CMepTv U3 eQuHOro rocyaapCTBEHHOro
peecTpa 3annucen akTtoB rpaxxgaHckoro coctosiHna — PHC Poccuy;

3) cBegeHus o rocyaapCTBEHHOW pernctpaunmn poxaeH1st U3 egUHOro rocyaapCcTBeHHOro
peecTpa 3anucen akTtoB rpaxkgaHckoro coctosiHna — PHC Poccuy;

4) cBefeHus O rocyaapCTBEHHOW perMcTpaumm 3akmnodeHnsa (pactopkeHus) 6paka m3
eIMHOro rocyaapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccup;
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5) cBegeHus 0 perncTpaLMoHHOM yyYeTe Mo MECTY XUTEeNbCTBa U MecTy npebbiBaHus —
MBL Poccuu;

6) Bbinucka u3 EMPH Ha oO0bekt HegBwxkumocTn — PepepanbHaa cnyxba
rocygapCTBEHHOW pernctpauun, kagactpa u kaptorpadum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTaenbHOro nuua Ha nmerwmnecs (MMeBLInecs) 06 beKThbI
HeaBmwxkumoctn — PepepanbHaa cnyxba rocygapCTBEHHOW perucTpaumn, Kagactpa U
kapTorpacgum (PocpeecTtp);

8) pelleHve opraHa MeCTHOro CaMOynpaBfieHuMss O MNPU3HAHUW  rpakgaHuHa
ManouMyLuM — opraH MECTHOIo camoyrpaBreHns;

9) [OKyMeHTbl, MoATBepXAawlimMe npaBO MNOSMb30BaHUSA  XKUMbIM  MOMELLEHNEM,
3aHMMaeMblM paXkgaHMHOM U YfneHamMuM ero cembn (QOroBop, opaep, pelleHne o
npegocTaBeHNN XUITOro NOMeLLEHNS U UHble JOKYMEHTbI) — OpraH MECTHOrO CamoynpaBneHus;

10) gOKyMeHT, NoATBepPXAatoLWwmMi NOIHOMOYUSA 3aKOHHOMO NpeacTtaBuTens 3aaBuTens, B
crniyvae nofayv 3asiBfieHUs 3aKOHHbIM NpeAcTaBuTeneM (B YacTu CBUAETENbCTBA O POXAEHWUM,
BblJAHHOIMO OpraHamu 3anucu akToB rpaxgaHckoro coctosHua Poccunckon ®epepauun, mnm
AOKYMEHTa, BblJAHHOIO oOpraHamu Ofekn W nofneyuTenbcTBa B  COOTBETCTBUM C
3akoHoaaTenbcTBoM Poccunckon Pepepaunmn) — EANHBIA rocygapCTBEHHbBI peecTp 3anvcen
aKTOB rpaxdaHCKOro CoCcTosiHuA nubo EamHas rocygapcTtBeHHas MHAOpMaLMOHHAs cuctema
couunanbHoro obecneyeHus:;

11) npoBepka cOOTBETCTBUS (PaMUIbHO-UMEHHOW TPYNMbl, AaTbl POXAEHWdA, nona wu
CHWIC — NMeHcnoHHbIM cboHa Poccuiickon depepaumm;

12) ceBepeHus o gencteutensHocTn nacnopta — MB[] Poccuy;

13) cBegeHnss O akTe BbldayM W COAepXaHuUM [OOBEpPeHHOCTM — eduHas
WH(pOpMaLNOHHaA cucteMma HoTapuaTa.

2.6.2. 3asBuTenb BrApaBe nNpeaocTaBUTb [OOKYMEHTbl (CBeAEHUs), YyKa3aHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 PernameHTa, B )OpMe 3MEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBannuumpoBaHHOM NOANUCHIO NUL, YNOSIHOMOYEHHbIX Ha Co3f4aHne 1 nognucaHue
Takux LOKYMEHTOB, NpU nogadve 3asiBfeHus.

2.6.3. HenpeactaBneHne (HecBoeBpeMEHHOe NpeAcTaBfieHMe) YKas3aHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBeHHOW BNacTn, opraHaMy MeCTHOro caMoyrnpaBneHus,
opraHMsaumamMm OOKYMEHTOB W CBEAEHUW He MOXeT SBMASATbCA OCHOBaHMEM [AS19 OTKasa B
npegocTaBneHnn MyHULUMNAanbHON YCnyru.

2.6.4. [JomkHOCTHOe nuuo n (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 PernameHta
OpraHoB W OpraHu3auun, He nNpeacTasmBLLNE (HECBOEBPEMEHHO NPeACTaBUBLUNE) 3aNPOLLEHHbIE
N Haxo4saLMecs B pPacrnopsikeHUM OOKYMEHT UMW CBeAeHus, noanexaTt aaMWUHUCTPaTUBHOWN,
ONCUNNNNHAPHOM WM UMHOW OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKOHOLATENbCTBOM
Poccuinckon ®egepaunn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3aaBUTENA AOKYMEHTbl CBEAEHWS, B TOM 4ucrne
noaTeepXxgarLme BHeCEHME 3asBUTENEM MaThl 3a NpeoCTaBeHne MyHUUUNAanbHOW YCryru,
Haxoddwmecs B PaCMNoOPSPKEHUW  FOCYAApPCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpasneHus 1 nogBefOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camMmoyrnpaBneHns opraHmsauumn.

HenpeactaBsneHne 3asBUTENEM [OOKYMEHTOB, COAEPXallMX CBeOEHUs, KOoTopble
HaxoA4ATCs B pacrnopsKeHUM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIrO caMoynpasfieHus 1
NnoABeAOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasreHust
opraHusauMn, He 4BMSEeTCA OCHOBaHWMEM [Afs OTKasa 3asBUTeNlo B NpegocTaBneHuun
MYHULIMMNANbHON YCNyru.

2.7. NcyepnbiBalowmii nepeyeHb OCHOBaHUIM NS O0TKasa B NpMeMe LOKYMEHTOB, HE06XoanMbIX
ANA NpeaocTaBNeHNsa MyHULMNANbHOW YyCyru
(Bo3BpaTa AOKYyMeHTOB 6e3 pacCMOTPEHMUS NO CyLLEeCcTBY)
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2.7.1. OcHoBaHMAMM ANA OTKkasa B MNpueMe [JOKYMEHTOB, HeobxoguMbix Ans
npegocTaBneHns MyHMLMNanbHOW yCyrn, ABMASOTCS:

1) 3aaBneHve O npegocTaBreHUn MyHUUMMansHOM YyCryrm nodaHo B oOpraH
rocyapCTBEHHOM BracTu, opraH MeCcTHOro camoynpasneHns Unn opraHn3aumnio, B NOSIHOMOYUS
KOTOPbIX HE BXOAUT NpefocTaBfieHne MyHULMNaribHOW YCIyru;

2) HenosnHoe 3anofnHeHne obazaTenbHbIX Nonen B popme 3asBneHns o npeocTaBneHnm
MYHUUMNAaNbHOW ycnyru (He4oCTOBepHOe, HeNnpaBubHoe);

3) npecTtaBrieHne HeMnosIHOro KOMMeKTa JOKYMEHTOB;

4) npenctaBneHHble OOKYMEHTbl yTpaTtuiM Cuiy Ha MOMEHT obpaweHua 3a
MYHULMNANbHOW YCNYron (4OKYMEHT, y4OCTOBEPSAIOLLNIN JIMYHOCTL; LOKYMEHT, YAOCTOBEPSIOLLMIA
NMofIHOMOYNSA MpeacTaBuTENsa 3asdBuTEnsl, B Ccrnydyae obpalleHnss 3a npegocTaBfieHneM
MYHULIMNANbHON YCNYru YKasdaHHbIM fULIOM);

5) npeacTtaBneHHble OOKYMEHTbl coepXaT MNOAYUCTKM W UCMNpaBfieHUs TeKCTa, He
3aBepeHHbIe B Nopsagke, yCTaHOBIIEHHOM 3akoHoAdaTenbcTBoM Poccunckon denepauunu;

6) nogadva 3asBfeHMst O MNpedoCTaBfeHUM MYHULMNANbHOW YCNyru uU OOKYMEHTOB,
HeobxooMMbIX ONs NPefoCTaBNeHUs MYyHUUMMNAnNbHOW YCIyru, B 3NEKTPOHHOW dopme C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHUM;

7) npeOcTaBrieHHble B 3MEKTPOHHOM opMe [OKYMEHTbl coaepXaT MOBpexaeHus,
HanmMyme KOTopbIX He MO3BOMSAET B NOSIHOM 06beMe MCnosib3oBaTb MHPOpMaLNO U CBEAEHUS,
cofepXxalumecs B AOKYMEHTax Ans npegocTaBeHns MyHULMNansHOW YCryru;

8) 3asiBrneHve nogaHo IMUOM, He MMEKLWUM MOSIHOMOYMA NpPeacTaBnATb UHTEpech
3aaBuTENS.

2.7.2. TlepeyeHb OCHOBaHWA ONA OTKa3a B NpuemMe LOKYMEHTOB, HeobXxoauMbIX Afis
NoNy4YeHNss MyHULMNAnIbHOW YyCyrn, ABASETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asBfeHUA U OOKYMEHTOB, HeobxoouMmbiX Ans
NpegocTaBfeHns MyHUUMNANbHOW YCnyru, MoOXeT OblTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, TakK W Nocfne MoflydeHUs OTBETCTBEHHbIM AOSDKHOCTHbIM nnuyoMm  OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHns MyHUUUNAnNbHOW YCNyrn OOKYMEHTOB (CBedeHwun) c
NCMONb30BaHNEM MEXBEOOMCTBEHHOIO MHGOPMALMOHHOIO B3auMMOLEWNCTBUSA, B CPOK, He
npesbiwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. PeweHne 06 oTKaze B npueme OOKYMEHTOB, HeOOXOAWMbIX Ofs1 MONyYeHus
MYHULMNANBHOW YCINYrK, C YKasaHMeM NpUYnH oTkasa, ooopMnaeTca B COOTBETCTBUM C (DOPMOWN,
yCTaHOBMEHHOW B npunoxeHun Ne 4 kK Hactoswemy PernameHTy, NoanuCLIBAaeTCsl YCUNEHHOM
KBannpuuMpoBaHHOMN 3MNEKTPOHHOW MOAMUCHLI0O B YCTAHOBMEHHOM MOpsdKe YNONHOMOYEHHbIM
AOJDKHOCTHLIM nuuom Oprana (OpraHom), 1 HanpaBnsieTcsl 3asiBUTEN0 B JIMYHbIN KabuHeT
PecnybnukaHckoro noptana u (unv) B MOL|, B AeHb npuHATUA pelieHns ob oTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX 51 MONYYEHUS MyHULMNANBHOW YCYIn.

2.7.5. 3anpewaetca oOTka3biBaTb B nNpuemMe 3asiBNEHUS W UHbIX [JOKYMEHTOB,
HeobXoauMbIX O NpefoCTaBNeHus MyHUUMNanbHOW YCnyrn, B Criydae, ecnu 3asBfeHue u
AOKYMEHTbI, Heobxoaumble AN NpedoCTaBNeHns MyHUUMNAnbHOW  yCryri, nofaHbl B
COOTBETCTBUU C MHpOPMALMEN O CpOKaX M Nopsigke nNpefoCTaBNeHns MyHUUUNanbHOW YCnyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.8. VNcuepnbiBaowmi nepeyeHb OCHOBaHUM A1 NPUOCTAHOBIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHMULMNAaIbHOW yCryrn

2.8.1. OcHoBaHMA AONs MNPUOCTAHOBMEHUA NPeaoCTaBfEHUS MYHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s aAnsa oTkasa B NpeoCTaBNeHNUN MyHULMNANbHOW YCYTIW:

1) [okymeHTbl (CBeadeHud), npeAcTaBreHHble 3asBuTeneM, NpoTMBopeYyaT AOoKyMeHTam
(cBegeHusiM), NONyYeHHbIM B pamMKax MexXBeOMCTBEHHOIO B3aMMOLEeNCTBUS;
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2) 3asBUTENb He sABnseTcs rpaxgaHuHoMm Poccuinckon depepaumm (ecnn MHOe He
npegycMOTpeHO MexayHapoaHbIM AoroBopoM Poccunckon ®enepaunn);

3) rpaxgaHuH npu3HaH ManouMyluM W WMMEKTCA OCHOBaHUS AN MpU3HaHUA
rpakgaHuHa manonmyLumMm B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 monsa 2007 roga Ne
31-3PT;

4) poxodpl rpaxgaHuvHa U MOCTOAHHO MNPOXUBAKLMX COBMECTHO C HUM YfIEHOB €ro
CeEMbM UM CTOMMOCTb WX MWMYyLLECTBA, MoANEeXalWero HanoroobnoxeHno, npesbiwaoT
MakCuMarbHbI pasmep, yCTaHaBNMBaeMbl B COOTBETCTBUM CO cTtaTtben 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OcHOBaHWW AN OTKasa B NpeAocTaBfieHUN MyHUUUNAnNbHOW YyCnyru
SBIISETCA NCYEPnbIBAOLLNM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBNEHUM MyHULMMANbHOW YCAyrM C yKasaHuem
NPUYNH OTKa3a ohopMIseTcs B COOTBETCTBUM C (DOPMOWN, YCTAHOBNEHHOW B NpUioxeHun Ne 2 k
HacTosawemy PernameHTty, noanucbiBaeTca YCUNEHHOW KBanuUUMPOBAHHOM 3EKTPOHHOM
noanuCbld B YCTAHOBSIEHHOM MopsgKke YMNOMHOMOYEHHbIM AOSMKHOCTHBIM  nvuom  OpraHa
(OpraHom), 1 HanpaensieTcsa 3ad9BUTENIO B NMNYHbIN KabnHeT PecnybnMkaHckoro noptana un (Mnm)
B M®L| B feHb NpuHATUSA pelleHnst 06 oTkase B nNpedocTaBneHnm MyHUUUNanbHoM yCryri.

2.8.5. 3anpewaeTcsa oTkasblBaTb B NpeoCTaBfeHUN MyHULMNAnNbHOW YCIyru B cny4yae,
eCcnun 3asiBNneHne o MnpefocTaBleHnn MyHUUUNanbHOW YCNyrn nogaHo B COOTBETCTBUN C
MHdOpMaLMen 0 Cpokax u nopsigke NpeaocTaBneHUss MyHUUMNANbHOW ycnyru, onybrnmkoBaHHOM
Ha EgnHom noptane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHMWS rocy4apCTBEHHOMN NOLUMMHbBI NN MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbHON yCnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HE0OX0AMMbIMU U 06A3aTENbHLIMUY OIS
npenocTaBneHnst MyHULMNAanbHOW YCryri, B TOM YMCTe CBeAeHUs O AOKYMEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblX) opraHM3aunsiMy, y4acTBYOLWMMM B NpeaoCTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocTaBneHne HeobxoamMMbIX U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.11. Mopsiaok, pa3amep M OCHOBaHUS B3MaHUs NNaTtbl 3a NpegocTaBieHne yCryr, KoTopble
SIBMAOTCS HEOOX0AUMbIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNst MyHULMNAbHOW YCryru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoanMbIX U 0Bs3aTeNbHbIX yCNyr He TpebyeTcs.

2.12. MakcumanbHbIWN CPOK OXMOaHUs B odepeamn npy nogade 3anpoca o npegoctaBrieHnmn
MYHUUMNANbLHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnei, y4acTByoLLEN B
npefoCcTaBfieHMM MyHULUMNANBHOW YCNYIn, 1 NPpU NOSy4YeHUn peayrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxungaHus npv nogadve 3asiBlieHNsa Ha Nosriy4eHne MyHUuunansHOW ycryru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpefocTaBlieHNs MyHUUMNAaNbHOW  yCryru
MaKCUManbHbIA CPOK OXNAAHWS B oMepean He OOIDKeH npesbiwatb 15 MUHYT.
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2.13. Cpok 1 nopsiaok perMctpaumm 3anpoca 3asiBUTens 0 NpeAocTaBneHn MyHMUMnansHom
yCrnyrv u ycnyru, npeocTaBnseMoi opraHMsaumen, y4acTBytoLleln B NpeocTaBneHnm
MYHUUMNAnbHOWM YCryru, B TOM YMCHe B 3NIEKTPOHHON hopme

2.13.1. Npwn nu4yHom obpaweHun B MOLL B oeHb nogayn 3asBneHns 3asBuUTENO BblgaeTcs
pacnucka 3 AMC MOL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAKOLWMUM, YTO 3asiBfieHue
OTNpaBrieHO, N JaToW Nofdayum 3asiBreHns.

2.13.2. Tlpu HanpaBneHun 3adaBfeHns nocpeactsoM PecnybnukaHckoro nopTana
3aaBUTENb B [€Hb NoAayM 3asiBNEeHWa nonyvyaeT B NMYHOM KabuHeTe PecnybnukaHckoro
noprana v NO 3fEeKTPOHHOMW Mno4yTe YyBeJoMNeHue, noATeBepxjallee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBaAlOTCH PErMCTPaLUMOHHbBIN HOMEP U AaTa Nnofayun 3asBIieHus.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb nNogayn 3asiBfieHUs YNONTHOMOYEHHbIM
AOJDKHOCTHLIM Nnimuom OpraHa 3asiBUTENt0 BblJAeTCd pacnvcka u3 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKas3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM NoAdayun 3asBfieHUs U NepeyHemM
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNSAETCA MyHULMNanbHas ycnyra, K
3any oXuaaHus, mectam Ans 3anosfiHEHWsI 3anpPOCOB O NPeAOCTaBNEHNN MYHULMNANbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAAM € 0bpa3Lammn Ux 3anosIHEHUS U NEPEYHEM JOKYMEHTOB,

HeobxoaMMbIX A4S NPeaoCTaBeHNs KaXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnio n

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHpOpMaLMKN O nNopagke
npenocTaBfeHns Takom yCnyru, B TOM 4Yncrne kK obecneyeHmnto 4oCTynHOCTM AN NHBaNMAaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMU C deaeparibHbIM 3aKkoHOA4ATENLCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTaBneHne MyHULMMNANBHOM YCMYrM OCYLWEeCTBASeTCa B 34aHuAX U
nomeLLeHnax, 06opyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrTca Heobxoanmon mebenbio ons oopMIieHuUs
AOKYMEHTOB, MH(POPMALIMOHHBIMW CTEHAAMM.

Ob6ecneunBaeTcss 6ecnpendaTCTBEHHbIM OOCTYN MHBanNMOoOB K MeECTy npeaocTaBreHusd
MYyHUUMNanbHOW ycnyru (YAobHbIN BXOA-BbIXO B NOMELLEHNSA N NEPEMELLEHME B UX Npeaenax).

BuasyanbHag, TekctoBasi 1 MynbTuMegunHas MHpopMaumusa o nopsake npegocTaBrieHns
MYHMLUMNANbHON YyCrnyrn pasmeltaetca B yOoOHbIX ANns 3asBUTENnen mMectax, B TOM 4ucne c
Y4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANMAOB.

2.14.2. B cooTBeTCTBMM C 3akoHoLaTenbCcTBOM Poccunckon depepaumm 0 coumanbHOM
3awmTe WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOrO AOCTyna K MeCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoOXAeHWe MHBaANMOOB, UMEIOLNX CTOMKME PacCTPOMUCTBA (PYHKUUN 3PEHUS U
CaMOCTOATENbHOIO NepeaBmXeHns, 1 okasaHne UM NOMOLLM;

2) BO3MOXHOCTb MOCAaAKM B TPAHCMOPTHOE CPEACTBO M BbiCAOKU U3 HEFO, B TOM YnChe C
NCronb30BaHWEM Kpecna-KONAcKu;

3) Hagnexatiee pasmMelleHne obopyaoBaHus U HocuTenem nHopmMmauumn, Heob6XoaANMbIX
Ansa obecneyeHnsa GecnpenaTCTBEHHOrO AOCTyNa MHBANMAOB K ycryram ¢ y4eTOM OrpaHuyYeHni
NX XN3HeLeATEeNbHOCTH;

4) pybnuposBaHne HeO6XoaUMOWM AN MHBANMAOB 3BYKOBOW U 3pUTENBHOM MHGOPMaLMMK,
a Takke Hagnucen, 3HAKOB WU WHOW TEKCTOBOM W rpaduyeckon uHpopmauum 3Hakamuy,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypaonepeBoa4vmka n TMocypaonepeBounka;

6) ponyck cobaku-npoBOOHMKA NPU  HanmMyYuMM AOOKYMEHTa, noaTBepXAalolero ee
cneumanbHoe oby4yeHMe n BblgaBaemoro no dopme M B nopsiake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccuinckon degepaumm ot 22.06.2015
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Ne 386H «O6 yTBepxaeHMM POpMbl LOKYMEHTa, NOATBEPXKAANLWEro cneunanbHoe obyvyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHusa B 4actn obecnedeHnss AOCTYNHOCTU ANA WHBaNMOoB OOBLEKTOB, B
KOTOPbIX OCYLLECTBISETCA NpeaocTaBneHne MyHMUmMnanbHOM ycnyru, u CpeacTB, UCMOMb3yeMbIX
npyv NpPeaocTaBfieHNN MyHUUMNANbHOW YCNyrn, KOTOpble YKa3daHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2 PernameHTa, NpMMEHSAIOTCS K 06bekTam 1 cpeacTtBam, BBEAEHHbIM B 3KCMyaTaumio unm
npowlegwnmMm MoaepHU3auunio, pekoHCTpykumio nocrie 1 nona 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCIyrn, B TOM Yucne
KONM4YeCTBO B3aUMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM UL @MW Npy NpeaocTaBneHnm
MYHUUMNANbHOW YCNyru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL MNOMyYeHUs nHdgopmaumm o
xofe npefocTaBneHns MyHMLMNanbHOW YCryry, B TOM YXCIE C UCMNOfb30BaHNEM
MHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOIMMN, BO3MOXHOCTb JIO0 HEBO3MOXHOCTb
NonyyYeHNss MyHULMNAIbHOW YCAyrn B MHOTO(PYHKLUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMme), B nobom
TeppuTopuanbHOM nogpasgesieHnn opraHa UCNONHUTENBHO pacnopaauMTeNbHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLNN),
nocpencTBOM 3anpoca O NpPefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUMNANbHbIX YCAyr B MHOFO(YHKUMOHAMbHbIX LeHTpax NpeoCcTaBneHns rocygapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 degepansHoro 3akoHa Ne210-93
(koMMneKkcHbIN 3anpoc)

2.15.1. MNokasaTenamMmm 4OCTYMHOCTU NPeaoCTaBleHNS MyHULMNANbLHOW yCnyrn ABNAIOTCS:

PacnosIOXXeHHOCTb NOMELLEHUS, B KOTOPOM BEAETCSA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KOnMyecTBa CrneunanucToB, a Takke MOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBMASETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanu4ne ncyepnbiBaoLLEeNn MHOPMaLMKM O criocobax, Nnopsaake U Cpokax NpefoCTaBneHus
MYHUUMNANbHOM YCNyrn Ha MHAPOPMALMOHHLIX CTEHAAX, opULMansHOM canTe MyHULMNANbHOro
panoHa, Ha EguHom nopTtane, PecnybnukaHckom nopTane;

OKasaHue MoMOoLLN MHBanuMaam B npeogonieHnn 6apbepoB, MellatowmnX NonyYeHno MMmm
yCrnyr HapaBHe C ApYrMMK nnuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobntogeHne CpoKkoB NprMemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYeHus pesynbtata MyHULMNANbHOW YCNyru;

3) oTcyTCcTBME OBOCHOBaHHbIX Xanob Ha HapyweHus PernameHTta, COBEpLUEHHblE
paboTHukamun OpraHa;

4) KONMYeCTBO B3aUMOAEWCTBUI 3asiBUTENSA C OOSDKHOCTHbIMM nuuamu (6e3 yyeta
KOHCymnbTaunmn):

B3aMmogencTaune 3aasutens ¢ paboTHnkamm MOL| npyu npegoctaBneHnmn MyHMuunanbHOm
yCrnyru OCyLeCcTBNAeTCs OAUH pa3 npu nNpeacTaBneHun 3asaBrieHns co BceMn HeobxoammbiMu
OOKYMEHTaMuU;

OOAMH pa3 B Crfy4ae HeobXoOUMOCTM MOMydYeHna pesynbTata npegocTaBreHuns
MyHuuMnaneHon ycnyrm B MOL| B hopme ak3emnngapa aneKTpoOHHOro AOKYMEHTa Ha BymaykHOM
HocuTerne.

MpoOomknTenbHOCTb OAHOrO B3aMMOAENCTBUSA 3aABUTENS C AOMKHOCTHBIMUY NLaMn npm
npegocTaBneHnn MyHUUMNanbHOW yCcnyrn He npesbiwaeT 15 MUHyT.

3asgBuTenb BrpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MyHUUMManbHOW YCnyru c
NOMOLLLIO YCTPOWUCTB MNOABWKHOW paguoTeniepoHHOM CBA3KW, C ucnonb3oBaHuem EamHoro
noptana, PecnybnukaHckoro noptana, TepMUHasrbHbIX YCTPONCTB.
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2.15.3. VIHpopmaumna o xoge npenoctaBrieHnsl MyHUUMNAnbHOW YCnyrn MoxeT ObiTb
nonyyeHa sasBuTerneMm B NIMYHOM KabuHeTe Ha EouvHOM noptane wnu Ha PecnybrvkaHCKoM
noptane, 8 MOLI.

2.15.4. lMpepocTtaBneHne MyHULMNanbHOW ycnyrm ocyuwectenseTtcs B nobom ML, no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTu4ecKoro
NpoXxumBaHus (NpebbiBaHUSA) MO AKCTEPPUTOPUATTBHOMY NPUHLMNY.

3agaBuTenb Bripase nonyyYnTb MyHULMNAabHY YCyry B COCTaBe KOMMSIEKCHOroO 3anpoca.

2.16. VHble TpeboBaHus, B TOM YnCre yYuTbiBatoLwme oCO6eHHOCTM NpeaoCcTaBneHuns
MYHULMMNANbHON YCNyru No aKCTeppuTopuanbHOMY NpuHUmMny (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefocTaBnisieTcsl N0 9KCTEPPUTOPUANbHOMY NPUHLMMNY) M OCOBEHHOCTU
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 95IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYrn B 35IEKTPOHHOW bopMe 3asiBUTENb
Brnpase:

1) nony4nTb WHOpMauuIo O MNOPSAKE U Cpokax MNpedoCTaBNeHUs MyHUUunanbHOM
ycnyru, pasmelleHHyo Ha EguHom nopTtane n Ha PecnybnvnkaHckom noprane;

2) nojaTb 3asiBfeHne o npedocTaBneHnn MyHUUUNAnbHOW YCAyrn N UHble AOKYMEHTHI,
HeoOxoauMble ON1s NpefoCTaBfieHUss MyHUUMNANbHOW YCNyru, B TOM YuChe LOKYMEHTbl U
NMHopMaUUIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee Oblfiv 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 49actun 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
noprana;

3) nonyuYnTb CBeAeHUst O XOA4e BbIMOMIHEHUS 3asiBNeHMrW O npegocTaBreHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocywecTBUTb OLEHKY KadecTBa MpedoCTaBfeHUs  MyHUUMMAnbHOW  YCryrn
nocpencTsoM PecnybnvkaHcKoro noprana;

5) nonyuntb pesynbTaT NpefoCTaBNeHus MyHuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIO LOKYMEHTa;

6) nogatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsom PecnybnvkaHckoro nopTana,
noptana denepansHON rocygapCTBEHHONW WH(OPMaLMOHHON cUCTeMbI, obecnedmnBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHuin n gencteui (6es3pencteus),
COBEpLUEHHbIX MPU NPeaocTaBleHnn rocygapCTBEHHbIX M MyHUUMNANbHBLIX YCAyr opraHamu,
npegoCcTaBNALWMMN roCyaapCTBEHHbIE N MyHUUMNANbHbIE YCYry, UX JOSMKHOCTHBIMU NnuamMu,
rocygapCTBEHHbIMU U MyHULMMANBHBIMWU CRYXaLLUMMU.

2.16.2. ®dopmMmupoBaHue 3asiBfeHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUs
3NEKTPOHHOM (popmbl  3aaBneHnss Ha PecnybnukaHckom nopTane 6e3 HeobxogumocTu
AOMNOJSTHUTENBHOW Nogauyn 3asBneHust B Kakon-nmbo nHom opme.

2.16.3. lNpu dopmmnpoBaHun 3ansneHnst Ha PecnybnmkaHckom nopTtane obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3afBNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHus ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKOSbKUMU 3asBUTENSAMU OLHOWN 3NEeKTPOHHOU (POpPMBbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnosiaralowiMmm HanpasfieHMe COBMECTHOrO
3a8BIieHMUS] HECKOSTbKMMU 3asiBUTENSMU;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu 3SNEeKTPOHHOM OpMbI
3asBreHns;

4) coxpaHeHune paHee BBEAEHHbIX B ANIEKTPOHHY0 (hOpMy 3asiBNEHNS 3Ha4YeHUI B Nobon
MOMEHT MO >XenaHuK Nofb3oBaTeNs, B TOM 4uCne npu BO3HUMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asBNeHus;

5) 3anonHeHue rnonen 9NeKTpoHHOW POPMbl 3asiBNEHUs A0 Havarna BBoAda CBedeHWUn
3agaBuTenieM C UCMosfb30BaHMEM CcBedeHun, pasmelweHHolx B ECUA, wn cBepeHun,



16

onybnukoBaHHbIX Ha EgmMHoM noptane, PecnybnvkaHckoMm nopTane, B 4acTu, Kacatollencs
cBefEeHNIN, OTCYTCTBYIOLMX B €ANHOW CUCTEME MAEHTUdMKaUUM 1 ayTeHTuduKkauuu,;

6) BO3MOXHOCTb BEPHYTbCA Ha NoOGON M3 3TANoOB 3anoOfIHEHUS 3NEKTPOHHON (POPMbl
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOPpMaLNK;

7) BO3MOXHOCTb 4OCTyna 3asButens Ha PecnybnvkaHcKoM nopTane K paHee NofgaHHbIM
UM 3asiBNEHNsSM B TeyeHWe He MeHee OAHOro roga, a Takke 4YacTUYHO COPMMPOBaAHHBLIM
3asiBlIeHNAM - B Te4YeHe He MeHee 3 MeCALEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteomMm PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPeaoCcTaBnsaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
AaTy v BpeMs B npefenax yCTaHOBIEHHOrO B MHOrO(yHKLMOHANbHOM LeHTpe rpadouka npuema.

3anuck Ha onpeferneHHylo AaTy 3akaHuMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenibHONW 3anucu nocpeacTBsoM  PecnybnmnkaHckoro
noprtana 3asiButesnito HeobxoaMMo ykasaTb 3anpallvBaeMble CUCTEMOWN aHHble, B TOM YuChe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHMW, KOTopble coobwun  3aaButenib  npu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM Npu IMYHOM Npueme,
npenBapuTenbHas 3anMcb aHHYNMpyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoATBepXaeHue. B cnyvae, ecnu 3aaButens coobLWLNT agpec
3NEKTPOHHOM NOYThI, HA YKa3aHHbIN aapec Takke HanpaBnaeTca MHpopmauus o NoATBEPXKAEHUN
npenBapuTenbHOM 3anncu C yKasaHMeM aThbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTenibHOW 3anucu 3asBuTernb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHaga 3anucb aHHYNMPYETCs B Criydae ero HedABKU Mo
nctedeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMEHU npmema.

3agasuTens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpoMe
NPOXOXOeHUs uaeHTUduKaumm un ayteHTudukaumm B COOTBETCTBUM C  HOPMaTUBHbLIMU
npasoBbIMK akTaMmn Poccurckon denepaunm, ykasaHus Lenm nppuemMa, a Takke npegocTaBneHus
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEepBana, KoTopbIn
HeobxoaMmo 3abpoHmpoBaThb AN npyema.

3. CocTaB, nocnenoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMMHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPAAKY MX BbIMOSTHEHUS, B TOM YuCIie 0COOEHHOCTU BbINOMHEHUs!
aAMMHUCTPATUBHbIX NpoLeAyp B 3NeKTPOHHON hopMe, a TakKe 0OCOGEeHHOCTH
BbINONIHEHNUS aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX LleHTpax

3.1. OnuncaHune nocnenoBaTenbHOCTM OENCTBUIA NPpY NPeAoCTaBNeHnn
MyHULMNAnbHOW ycryru

3.1.1. MNMpepocTaBnenne MyHMUMNaNbHOW YyCrnyrn BKAOYaeT B cebs cnegylowue
npouenypsb!:

1) oka3aHne KOHCynbTaunn 3asBUTENIO;

2) NPUHATUE N PaCCMOTPEHME KOMIMIEKTa AOKYMEHTOB, NPeACTaBeHHbIX 3asaBUTENEM,;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoOB B  OpraHbl, YyyacTBywline B
npefocTaBneHnn MyHUUMNanbHOW ycnyru;

4) noAroToBKa pesyrbTarta MyHUUMNanbHOW yCcnyru;

5) Bblgaya (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNansHOM YCIyru.
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3.2. Oka3aHue KOHCynbTaLuii 3asiBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3asBUTENS MO BONpocam, CBA3aHHbLIM C NpeLoCTaBneHneM MyHUUUNAansLHOW YCIyru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHWE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOL;

- npu obGpaweHun 3assutensa B OpraH — cekpeTapb WCNOSHUTENBHOrO KomMuTeTa
TalWKMYNMHCKOrO CenbCKOro noceneHns ApCKOro MyHuuunanbHOro panoHa Pecnybnukn
TaTtapcrtaH./ (ganee - 4OMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYIIbTUPOBAHME).

3.2.2. BagaButenb BnpaBe o0OpaTUTbLCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTasfieHna MyHuumnaneHon ycnyrn B MOL| nnyHO 1 No TenedoHy 1 3NEeKTPOHHOM NoYTe.

PaboTtHnk M®L| koHcynbTUpyeT 3asiBUTensi, B TOM 4ucre no cocTaBy, opme
npegcraBnsaemMon JOKYMeHTauun n apyrmm Bonpocam Ang nonyvyeHus MyHUUMnansHOM yCryru.

3asBuTENb MOXET NMOMY4YnTb MHpOPMaLNIO O NopsaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHaBNMBAEMblE HACTOSLUM MYHKTOM, BbIMNOSHSAOTCA
B AeHb obpalleHns 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASOTCA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon OOKYMEHTauum v ApyrMMm Bonpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOWM yCryri.

3.2.3. 3aaButenb Bnpase obpatntbca B OpraH nNo TenedoHy K 3NEeKTPOHHOM no4Tte, a
Takke MNonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa O nopsigke u
CpoKax npefocTaBfeHns MyHUUUNanbHOW YCnyru, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnsemMon JOKYMeHTaumm n apyrmm Bonpocam Ans NoslyYeHmus MyHUUUnanbsHOM yCryru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOpMUPYET 3aaBUTENS B
cooTBeTCTBUKN C TpeboBaHnamM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM NMYHKTOM, BbIMNOMHSOTCA
B TeYEeHne Tpex paboumx gHEen co AHS NOCTYNneHnust obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp SBMASKTCS: KOHCYNbTaunnm no
coctaBy, opMe npeacrtaBnsemMon LOKYMEHTauMm M OpyrMMm Bonpocam, HeobxoaumbiM Ons
NonyyYeHnss MyHULUMNAanbLHOW YCryri.

3.3. NpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNpuem oOKyMEHTOB ANnd npeaocTaBneHnsa MyHuumnansHon ycnyrm yepes MoL unum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. Basasutenb (npeactasBuTenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfNeHuM MyHUUMNArbHOW YCryrnu U npeacrtaBndeTr OOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NOAALLEro JOKYMEHTHI;

NPOBOAWT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5.
PernameHTa;

3anorHAeT 3neKTPOoHHY0 popmy 3assereHns B AIC MoL;

npv NpegocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha BymaxxHOM
HocuTene, OCyLWecTBNAEeT CKaHMpOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3assneHue ns AVIC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;
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nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AVUC MOL| fokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uimn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpPMUPYET NIEKTPOHHOE AENO;

BO3BpallaeT NoAnMCcaHHOEe 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NnpuemMe JOKYMEHTOB.

AOoMnHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCA
B AeHb obpalleHns 3asButens.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npouedyp SABNAKTCA: rOTOBOE K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asButens B OpraH
B 3NIEKTPOHHOM (bopMe (B COCTaBe NakeTOB 3f1IEKTPOHHbIX Aef) B TeYeHMe 0AHOro paboyero gHA
CO OHA obpalleHns 3asBuTeNa B CTPYKTYpHOe nogpasagenexHme MoLL.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3M1eKTPOHHOEe [erno), HanpasfieHHble B OpraH, nocpeacTBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUSA.

3.3.2. pnem OOKYMEHTOB AN NpeaocTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme Yepes PecnybnmnkaHckun nopTan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbINOMHAET
cnegywouine OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHNS, BKINOYAIOLLYO CBeAeHWs, Heobxoammble U
obsi3aTenbHble A48 NpeaoCTaBeHUss MyHUUMNANbHOW YCNYru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn SNeKTPOHHbIe 0b6pasbl JOKYMEHTOB
K pbopme 3neKTPOHHOro 3asaBreHns (npyu Heob6xoanMmMocTn);

nogreepxgaeT QakT O3HaKOMMEHWA W cornacuss € YCnoBusMM WU NOPAOKOM
npefoCcTaBfieHnUss  MyHUMUMNANbHOW  YCRyrM B ONEKTPOHHOWM  dopMme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY O Corfiacum B popme 3MeKTPOHHOTO 3asiBIieHUS);

noaTesepxgaeTt AOCTOBEPHOCTb COODLLIEHHbIX cBeaeHumn (yctaHaBnuBaeTt
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3arofiIHEHHOE JNEKTPOHHOE 3asiBfeHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOIO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoanncbIBaeTcsl B COOTBETCTBUM C TpeboBaHMsaMU MyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomMmneHne 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISIETCA nocrne
3anosIHeHNs 3asdBUTENEM KaXXaoro U3 noren afeKTpoHHOM popMbl 3asBneHus. [pu BeiaBneHnn
HEeKOPPEKTHO 3anoSIHEHHOrO Mo 3NEeKTPOHHOM (POPMbI 3asBeHUs 3asBUTENb YBEAOMMAETCS O
XapakTtepe BbISIBIEHHOM OWNBKN M nopsgke ee yCTpaHeHUs NocpenCTBOM MH(OPMAaLMOHHOMO
coobLLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM hOpMe 3asiBrieHUs.

AOMUHUCTpATMBHBIE NPOLEAYpbI, yCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOMHAOTCS
B A€Hb 0OpaLleHna 3asaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBASKTCA: 3MEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnsiekta AokymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMWHUCTPATUBHOW Npouenypbl SABNSeTcs
NOCTynrieHne 3asiBfeHns U WHbIX [OKYMEHTOB, HeobxoauMmbIX ANns  npefocTaBreHus
MYHUUMNANbHOW YCNyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMUHUCTPATUBHOW  npoueaypbl  SABMSETCA  CekpeTapb  UCMOMHUTENbHOrO  KOMUTEeTa
TalUKMYMHCKOro Cenbckoro noceneHus ApCKOro MyHUUMNanbHOro pavioHa Pecny6nuvku
TaTtapcTtaH /(ganee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):
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3.3.3.2. [JomKHOCTHOE N1, OTBETCTBEHHOE 3a NpMEM AOKYMEHTOB, B cryyae obpalleHus
3aaButens c 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMUYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NMPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSAM, yKa3aHHbIM B MyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS NPeLCTaBMEHHbIX [LOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawee OgOPMIEHNEe KOMUW [AOKYMEHTOB, OTCYTCTBME B [OKYMEHTax
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTLIX CNOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEeHUN);

3anosiHaeT ANeKTPOHHYK (hopMy 3adBnNeHns B aBTOMaTU3MPOBaAHHOM MHAOPMAaLIMOHHOMN
cuctemMe, npefHasHavYeHHOM ANs oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npv NpegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 PernameHta Ha BymaxkHOM
HocuTene, OCyLWecTBASEeT CKaHMPOBaHWeE NpeacTaBeHHbIX JOKYMEHTOB;

pacreyaTbiBaeT 3asBfeHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYo ang
OKa3aHUs rocygapCTBEHHbIX W MyHUAUMNAMNbHLIX YCIyr [OOKYMEHTbl, MpeAcTaBrieHHble B
3IEKTPOHHOM (bopMe UK 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3r1IeKTPOHHOE Aero;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblOaeT 3asBUTESTIO Pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanunuusi ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NnpueM LOKYMEHTOB, yBeOMISISeT 3afABUTENS O Hanu4um npensaTcTBuni aAnd
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bACHEHMEM coLepXXaHUS BbISIBIIEHHbIX
OCHOBaHW Ans OTKa3a B NpMeme SOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, NOCre NOCTYMneHus
AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asaBfEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATypon Aen v craTtyc
«lMpoBepKka AOKYMEHTOBY», YTO OTpakaeTcs B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseTr cobnogeHne  yCnoBuUM  OENCTBUTENBHOCTM  SMNEKTPOHHOM  MOAMNUCH,
nocpeactesoM obpawieHus K EanHomMy nopTany (B cnyyae, ecnv 3adBuTenemM npeacrasreHbl
3MIEeKTPOHHbIE [OOKYMEHTbl, MOAMUWCAaHHbIE YCUNEHHOM KBanuvUUUPOBAHHOW 3NEKTPOHHOW
noanucLHo).

Mpn  Hanuumn  OCHOBaHWW, MPedyCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT MNPOEKT pelweHuss o6 oTkase B NpuMemMe AOKYMEHTOB, Heobxoaumbix Ons
npefocTaBfieHnUss MyHULUMNAnNsHOW YCNyru.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOM KBannuUUMpoBaHHOW 3NEKTPOHHOW
noanuncu BelsiBNEHO HecobntoaeHne ycrioBun ee AeNCTBUTENBbHOCTU, MPOEKT peLleHns 06 oTkase
AOJDKEH copepaTb NyHKTbl ctatbn 11 ®epepanbHoro 3akoHa Ne 63-D3, koTopble MNOCAYXUnum
OCHOBaHWeM ANs ero NPUHATUS.

MpoekT pelweHns o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHns
MYHUUMNANbHOM YCNyru, ¢ ykasaHueM npuynH oTkasa (B criydae, ecnm OCHOBaHWA AN OTKasa B
npueme OOKYMEHTOB, HEOOXOANMBIX OIS NpeaoCTaBNeHna MyHUUUNANbLHOW YCNyru, cBA3aHbl C
HapyLeHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANnd OTka3a B
npueMe [OOKYMEHTOB [OSKHbl cogepxatb WHAOPMauuio O HauMMEeHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHble U (MNn)
npoTMBOpEYMBbLIE CBEOEHUS, O(OPMNEHbl C HapyLWeHMEM YCTaHOBMEHHbIX TpebosaHun),
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HanpaBnaeTcd Ha corfnacosaHMe B YCTaHOBMEHHOM MOpsAKe MOCPeAcTBOM CUCTEMbI
SNEKTPOHHOIo JOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOaAMMbIX AN
npefocTaBneHns MyHUUMNanbHOW YCnyru, OCYLLECTBMSeTCsa B nopsaake, npegycMOTPEeHHOM
nyHkTom 3.5.3. PernameHra.

B cnyyae otcyTcTBUA OCHOBaHWW AN OTKasa B Npueme OOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTa, OO/MKHOCTHOE IULO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B
TeyeHne ofHoro paboyvero OHA CO OHA MOCTYNNEeHUs 3asBfeHus, HanpasnsieT 3asBUTEnIo,
yKa3aHHbIM B 3asBrieHun crnocobom, yBedoMneHne o MOCTYNMeHUn 3asiBNeHus, cogepxaliee
BXOOALNA PErucTpaumoHHbIn HOMEep 3asiBreHus, faTy MNoNyyYeHUs 3asiBrieHus, nepeyeHb
HanmMeHoBaHW PansioB, NMpeacTaBreHHbIX K HEMY JOKYMEHTOB, AaTy NosiydyeHus pesynbtaTta
MYHULIMMAanbHOW YCNyru.

3.3.3.4. NcnonHeHue npouenyp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanU4MM TEeXHUYECKOM BO3MOXHOCTW OCYLLUECTBNAETCA B aBTOMATUYECKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOW CUCTEMBI, NpeaHas3Ha4YeHHoW A1
oKasaHus rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCIYT.

3.3.3.5. AoMuHUCTpaTuMBHbIE Npoueaypsl, ycTaHaBnueaemsle nyHkToM 3.3.3 PernameHTa,
BbINOMHSATCA B Te4yeHWe O[HOro paboyvero AHA CO [OHA MNOCTYNNEHWUs 3asiBNeHus Ha
paccMoTpeHue.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MpoUenyp SABMASAITCA: NPUHATBIA Ha
paccMOTpeHNe KOMMNITEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpuemMe [OKYMEHTOB,
HeobxoaMMbIX AN NpeoCcTaBNeHns MyHULMNAanbHOW YCNyri.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUHUCTPATMBHOM Mpouenypbl sBRseTcA
nonyyeHne [OOSDKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
aAMUHUCTPaTUBHOW nNpoueaypbl, OT AOSMKHOCTHOrO nnua (paboTHMKAa), OTBETCTBEHHOIO 3a NpYem
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

HOSMKHOCTHBIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMWHUCTPATUBHOM Mpoueaypbl, SBNAETCA PYKOBOAMTENb  WUCMOMHUTENBHOrO KOMUTETa
TaLWKNYMHCKOTO  CenbCKOro noceneHnst ApCKOro MyHuUMnanbHOro pavioHa Pecnybnuku
TaTtapctaH./ (manee - [OOMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a HanpaBneHve
MeXBEJOMCTBEHHbIX 3arnpocoB).

3.4.2. [OMmKHOCTHOE InuUO, OTBETCTBEHHOE 3a HarnpaBfneHne MeXBeOOMCTBEHHbIX
3anpocos, (opmupyeT W HanpaBndeT B 3NEKTPOHHOW dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fEKTPOHHOrO  B3aMMOLEWCTBUS  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMM criocobamm) 3anpocbl O NpPeaoCcTaBfieHUN OOKYMEHTOB U CBEAEHUN,
npenyCcMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTpaTMBHBIE NPOLEeaYypbl, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOMHATCS
B J€Hb NPUHATUSA 3asBNEHUS Ha pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX NpoLeayp ABAATCS: HanpasBfieHHbIE B
opraHbl BNactu n (unv) noaBeAOMCTBEHHbIE OpraHam BracTu opraHm3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLLMKOB AaHHbBIX HA OCHOBaHWW 3anpoCoB, NOCTYNUBLLMX Yepes
cucremy MeXBeJOMCTBEHHOro 3NEKTPOHHOro B3aUMOAENCTBUS, npegocTaBnsaoT
3anpawumBaemMble OOKYMEHTbl (MHpopmauuio) unn HanpasnawT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (unu) nHdopmaumm, HeobxoauMbIX ANa NPegoCcTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTPATMBHBIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, BbINOJTHAKTCA
B CriegytoLimne CpoKMu:
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no OOKYMeHTaMm (CBedeHusAM), HanpaBnsembiM cneumanuctamm PocpeecTtpa, He Gonee
Tpex pabouunx gHen;

No OCTanbHbIM MOCTaBLIMKAM - B TeYeHWe nNSATM AHEeW CO [HA  NOCTYMeHUs
MEXBEOMCTBEHHOIro 3anpoca B OpraH WM opraHusaumio, npefocTasnsiolmne OOKYMEHT U
WHpopMaUUIo, €CNN MHbIE CPOKU NOLTOTOBKM M HaMpaBfieHMs OTBETa Ha MEXBELOMCTBEHHbIN
3anpoc He yCTaHoBMeHbl edepanbHbIMM 3akoHaMu, MpaBoBbiIMW akTamu [lpaBuTenbcTBa
Poccunckon ®depepaumm n NpUHATBIMM B COOTBETCTBUM C  pedeparnbHbiMU  3aKOHaAMU
HOpMaTUBHbLIMW NPaBoBbIMK akTaMu Pecnybrnvku TatapctaH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX Npoueayp SBSIOTCA: AOKYMEHThI
(cBepeHust), HeobxoanMble ANSA NpeaocTaBeHna MyHMUMnanbsHon ycnyrm, nnbo ysegomrneHme
o6 oOTkase, HanpasneHHble [OOISDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HarnpaBfieHue
MEeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOENCTBUSA AOKYMEHTbI (CBeAeHUns), HeobxoamMble ANs NpeoCTaBNeHNs MyHULMNanbHOM
ycnyru, nnbo yBegomrneHve ob oTkase npu OTCYTCTBUM JOKYMeEHTa 1 (unu) nHcopmaunu;

npu HanMuMm  OCHOBaHWKW, NPedyCMOTPEHHbIX MNyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelieHnss o6 oTkase B MNpuMeMe [OOKYMEHTOB, HeobxoauMmbix AOns
npegocTaBfeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHNs
MYHULMMNANbHOW YCNyru, C ykasaHneMm npudmnH otkasa (B criyqyae, ecrnv OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOBXOANMbIX AN NPeaoCTaBNeHNs MyHUUMNANbHOW YCIyr, CBsi3aHbl C
HapyleHeM YCTaHOBJMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANnd OTkas3a B
npueme AOKYMEHTOB [OSDKHbI codepXaTb WH(opMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHbopmaumn, ceegeHuin), KOTOpblE HE MpPeAcTaBrneHbl, cooepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpEeYMBLIE CBeAeHUs, O(OpMNEeHbl C HapyLEeHMEM YCTAHOBMEHHbIX TpeboBaHun),
HanpaBnseTCs Ha corfnacoBaHMe B YCTAHOBIEHHOM MNopsake MOCPeACTBOM  CUCTEMbI
3MIEKTPOHHOro AOKYyMEeHTO0bopoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NpueMe OOKYMEHTOB, HEOOXO4MMbIX AN
npeaocTaBneHns MyHUUMNAnNbHOW YCNyru, OCYLLEeCTBMASeTCA B nopsake, nNpeaycMOTPEHHOM
nyHktom 3.5.3. PernameHTa.

AOMUHUCTPATMBHbIE NPOLEeaypbl, yCTaHaBNMBAEMbIE HACTOSALLUM NMYHKTOM, BbINOSHATCA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBLIX Mpoueayp SBMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHNs MyHULMNaneHon ycnyrn, nnbo yseaomneHve
o6 oOTkase, HanpaBneHHble [OOIMKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEXBELOMCTBEHHbIX 3anpoCOB, MPOEKT peweHns o6 oTkase B nNpuemMe [AOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHns MyHUUMNAanbHON yCnyri.

3.4.5. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanNUYMM TEeXHUYECKON BO3MOXHOCTU OCYLIECTBNSAETCA B aBTOMATUYECKOM pexuMme C
NCrnonb3oBaHMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpefHa3HavyeHHOoW Ans
oKasaHusl rocyAapCTBEHHbIX U MYHMUMMANbHbIX YCNyr, B TOM 4MiCne C MOMEHTa perncrpauun
3asBrieHMsi B COOTBETCTBUU C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNSA aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHkTe 3.4 PernameHTa, cocTaBnsieT WwWecTb paboymx aHeN.

3.5. lNogroToBka pesyrnbTaTa MyHULMNANbLHOW YCyru

3.5.1. OcHoBaHveM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl SABNseTcs
NoCcTynneHne oT OOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBSieHWe MeXBeOOMCTBEHHbIX
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3anpocoB, AOKYMEHTOB (CBedeHun), HeobXxoauMMblX ANnd NpenocTaBfeHus MyHULMNanbHON
ycnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbBIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNAETCA CeKpeTapb MWCMOMHUTENBbHOMO KOMUTETa TallKMYMHCKOrO CeribCKoro nocerneHus
Apckoro MyHuumnanbHoro pavioHa Pecnybnuku TartapctaH./ (ganee - OOSMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpeocTaBneHns MyHULMNansHON yCcnyri).

3.5.2. [IofmKHOCTHOE N1LO, OTBETCTBEHHOE 3a MOArOoTOBKY pesyrbTaTta npeaoctaBreHnd
MYHULIMMNAnNbHON YCNYru:

paccmatpmBaeT COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGXxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

npwv BbISIBIEHUN OCHOBaHUM AN OTKasa B NpefocTaBleHUun MyHUUMNanbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 PernameHTa, noarotaBnuBaeT MPOEKT pelleHna ob oTkase B
npefocTaBfieHUM MyHULMNANbLHON YCIyru;

B Clnyyae OTCYyTCTBUSA OCHOBaHWUM A5 OTKasa B NpeJoCTaBeHnn MyHULMNanbHOW yCryru,
npesyCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTta, no wuToram pacCMOTPEHUA [OOKYMEHTOB,
HeobxoouMMbIX [ONs NpeAoCTaBNEeHUa MyHUMUMMAnNbHOW YCnyru, NOAroTaBnvMBaeT MNPOEKT
pesynbTata npeaocTtaBneHna MyHUUMnanbHOW YCIyrm B COOTBETCTBUM C NOAMYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpasnsieT MNOArOTOBMEHHbIN MPOEKT pesynbTaTa npeaocTaBneHns MyHULMNarbHON
yCIyrm Ha cornacoBaHuve B YCTaHOBSIEHHOM MNOpsSAKe NOCPeACTBOM CUCTEMbl 3fIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbINOSTHAOTCSA
B TeyeHune 20 paboumnx gHen.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHbLIX MPOLIeAYp SABMSAETCS: NPOEKT peLLeHns o
NPUHATUM Ha YydeT rpaxdaH, HyXJawWuxcsa B NPedoCTaBfEHUUM XKUMbIX MNOMELLEHUA Mo
AO0roBOpPaM Hamma XWrblX NOMELLEHNIA XXUITULHOMO hOHAA COLManbHOro UCNOMNb30BaHUA, MPOEKT
pelweHns o6 oTkase B NpeaoCTaBfieHUN MyHULMNANbHOW YCIyTi.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa peLeHnst 06 oTkase B NpnemMe AOKYMEHTOB,
HeoOXoOuMbIX  ANs  NpefocTaBfneHus  MyHuUMnanbHOW  yCryrk, MpoekTa pesynbTaTa
npegocTaBfeHns MyHUUMNANbLHOW YCnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCH
pyKkoBoAUTENEM CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHOro 3a MOAroTOBKY pesynbTaTta
MyHUUMNanbHOW ycnyru, 3amectutenem Pykosogutensa OpraHa, PykoBogutenem OpraHa.

[MogroToBneHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. lNMocne
YCTpPaHEHUs1 3aMeYaHUn NPOEKTbl JOKYMEHTOB MOBTOPHO nepedarTcs L9 COrfacoBaHus u
nognucaHuns.

Pykosogntens OpraHa npu pacCMOTPEHMUM TMPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne PernameHTa [OMKHOCTHbIMM nuuamu OpraHa B 4aCTW CPOKOB BbINOSIHEHUSA
aAMUHUCTPATUBHBIX Npoueayp, UX NocneaoBaTenbHOCTM M NOSHOThLI, Hann4mnsa CorfiacoBaHui
YNOMHOMOYEHHbIX AOMKHOCTHbIX N, OpraHa B cMCTEME 3fIEKTPOHHOIO AOKyMeHToobopoTa.

B cnyyae BbISIBiEHMST HapyLEHUN B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbLIX
npouenyp, WX nocnegoBaTenibHOCTM W nNonHoTel PykoBoautene OpraHa uvHuumupyet
npuBieYyeHne K OTBETCTBEHHOCTM L, 4ONYCTUBLLMX HAPYLUEHUS!, B COOTBETCTBUM C MYHKTOM 4.3
PernameHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBaeMble HACTOALUM NMYHKTOM, BbIMNOSNHATCA
B TeYeHune AByx paboumx aHewn.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNAOTCA: pelweHne o6
OoTKase B npuvemMe OOKYMEHTOB HeobxoauMbix AN NpeaocTaBfeHns MyHUUUNAnNbHOW yCnyru,
pelweHne 06 oTkase B NpeoCTaBleHnn MyHUUUNansLHOM yCnyrn, peleHne o NPUHATUN Ha ydeT
rpaxkgaH, HyxXxgalLwmuxcs B NpeoCTaBeHUM XUMbIX NOMELLEHUA NO OroBopaM Hanmma XuUIbixX
NOMELLEHNI XUMULLHOro poHaa coumnarnbHOro UCNosib30BaHNUS.
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3.5.4. NcnonHeHve npouenyp, ykasaHHblx B nyHktax 3.5.2, 3.5.3 PernameHTta, npwu
HanU4YMM TEeXHUYECKONW BO3MOXHOCTW OCYLLUECTBNAETCA B aBTOMATUYECKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOW CUCTEMBI, NMpefHa3HayYeHHoW AJis
oKa3aHus rocy4apCTBEHHbIX U MyHULMNAmbHbIX YCNYT.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMEM Hauyarna BbINOMHEHNA aAMUHUCTPATMBHOW npoueaypbl SBnseTcs
nosiyyeHue [OOSMKHOCTHBIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOfIHEHNE a4MWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBepXaatoLero npeaoctaBneHne MyHuLmMnanbHOW YyCyri.

[OSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA CeKpeTapb MWCMOMHUTENBbHOMO KOMUTETa TalKMYMHCKOrO CeribCKOro nocerneHus
Apckoro MyHuuunaneHoro pavoHa Pecnybnukm TaTapcrtaH./(ganee - AOSMKHOCTHOE JSimuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEHWe CBedeHW O pesynbTaTe npefocTaBreHus
MYHUUMNANbHOMW ycrnyru B NoACUCTEMY BeOeHUMs OOKYMEeHTauuu aBToOMaTU3NPOBaHHOW
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWA  roCyfapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3aaBuUTeNsa (ero npeacraBuTeENs) cnocobom, yKasaHHbIM B 3asiBEHUMMU, O
pesynbTate npegocTaBneHna MyHUUMNanbHOW YCyrn U 0 BO3MOXHOCTM NOSTyYeHus pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B Oprane nnm 8 MOL.

WcnonHeHne npouenyp nNpu Hanuunmm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCs B
aBTOMaTUYECKOM peXxume C MUCNoSfb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALLUM NMYHKTOM, BbIMNOSHAOTCA
B TeyeHuMe opHoro paboyero [HsA CO [OHS NOAMMCAHUA [OOKYMEHTa, MNOoATBEPXXAAtoLLero
npegocrtasneHne (0Tkas B MpeaoCTaBfeHUU) MYHULMNANbHOW YCryrn, YNONHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npouenyp SBMASOTCA: pasMelleHue
CBeAeHUN O pesynbTaTte nNpeaocTaBfieHUss MyHUUMNANbHOMW YCryrM B MHGOPMALMOHHbIX
cucTemax, Wu3BelleHue 3asButend (ero npeAacTaBuTens) O pesynbTate npefocTaBreHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nosnyyeHus.

3.6.3. lNMopsgok Bblgaun (HanpaBreHus) pesynbTaTa NPefoCcTaBfeHUs MyHULMNANbHON
ycnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTenda 3a pesynbTatoM MyHuumnanbHon ycnyrm B MOLL,
paboTHuk MO®Ll BblgaeT 3asBuTento pesynbTaT MyHuuunanbHou ycnyru. Mo TpebosaHuio
3a8BUTENS BMECTE C 9K3EeMMMSPOM 3MEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy
MOXeT ObITb NPeAOoCTaBIIEH 3K3EMMNAP INEKTPOHHOIO AOKYMEHTA NyTEM €ro 3anmcu Ha CbeMHbIN
HOCUTENb.

AOMUHUCTpATMBHBIE NPOLEeaYypbl, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOSHAKOTCS
B Nopsiake o4epeaHoCTH, B AeHb NpMObLITUSA 3asBUTENSA B CPOKW, YCTAHOBMNEHHbIE peErnamMeHToM
paboTtbl MOLI.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBnsTCA: omkcauunsa gakra
Bbl4aun peaynbTata npegocrtaBneHns myHuumnansHon yenyrn 8 AIC MOLL.

3.6.3.2. lNpu obpallieHun 3asBuUTeEns 3a pesynbTaToM MyHUUMNAaNbHOW YCMyrn 4yepes
PecnybnvkaHckui noptan 3asBUTEN0 B INWYHbIA KabMHET aBTOMaTU4YecKu HanpasnseTcs
3NEKTPOHHLIN 06pa3 AOKYMEHTA, ABMAIOLWErocsa pe3ynbTaToM NpegoCTaBneHns MyHMLMNanbHON
ycnyrn, NnoanNCaHHbIN ~ YCUNEHHOM KBanMuumMpoBaHHOW  3NEKTPOHHOW noanucbto
YNONMHOMOYEHHOro AomkHocTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCA
B [OeHb noanucaHus OOKyMeHTa, MOoATBepxaawlwero npegoctaBneHne (oTkas B
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npegocTaBneHnn) MyHULMNANbHON YCRyrn, YNOAHOMOYEHHbIM OOJPKHOCTHbIM nvuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABASKOTCA: HarnpaBfieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTBepXaatoLllero npeaocTaBneHne MyHMUMNanbHOW ycnyrm (B TOM 4ucne oOTkas B
nNpeaocTaBneHnn MyHULMNANbLHON YCyru).

3.6.3.3. lNMpwn obpalueHnmn 3asBuTeENa 3a pesynbTatom MyHuuunansHon ycnyrm B OpraH,
AOIMKHOCTHOE NULL0, OTBETCTBEHHOE 3a BblAauyy (HanpaBneHve) OKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTat MyHuumunanoHou ycnyru. Mo TpeboBaHWO 3asBUTENsT BMECTE C 3K3EMMNISAPOM
9NEKTPOHHOIo AOKYyMeHTa Ha ByMaXXHOM HocuTene eMy MOXeT ObITb NpeaoCTaBneH 3K3eMnnsp
9NEKTPOHHOro AOKYMEHTA MyTEM €ro 3anMcu Ha CbEMHbIA HOCUTENb.

AOMWHUCTPaATUBHbIE npoueaypbl, yCTaHaBnMBaemble HaCTOALLMM MYHKTOM,
OCYLLECTBMATCA B NOpsAAKE O4YepedHOCTW, B [OeHb nNpubbiTUs 3asBUTENS B CPOKMW,
yCTaHoBneHHble MpaBnnammn BHyTPEHHEro TpyAoBoro pacnopsaka Oprana.

PesynbTaTtomM BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp SABNATCA: dukcaumsa dakra
BblJauM pesynbTata MpefoCTaBNEHUS MyHUUMMNANbHOW YCNyrM B aBTOMaTU3MPOBAHHOM
WH(POPMALMNOHHON  cuCcTemMe, MNpedHasHadeHHOW [ONs  OKa3aHus roCyOapCTBEHHbIX U
MYHUUMNANbHbIX YCITyT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUs TEXHMYECKOW OLWNOKN B [OKYMEHTE, SABNSAOLEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW yCnyru, 3asasuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 mcnpaBneHun TexHuyeckom owmnbku (npunoxeHue Ne 5 k HacTosiwemy
PernameHnTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KakK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COOEepPXUTCS TeXHMYeckas owmnbka;

OOKYMEHTbI, UMeILMe IOPUONYECKY0  Cuny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asBneHune 06 ncnpasneHnm TEXHNYECKOM OLLINGBKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABMAOLWEMCS pe3ynbTaToOM MyHULMNAnbHOM ycnyru, nogaetca 3aasutenemM (YnosHOMOYEHHbIM
npegcraButTeneM) NoYToBbIM OTNPaBAEHMEM (B TOM YMCNe C UCMONb30BaHNEM 3NIEKTPOHHOM
no4tbl), 6o Yepes PecnybnukaHckun noptan nnu MOLL.

3.7.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, OCYLLECTBISET npuem
3asBreHnsa 06 ncnpasBneHnn TEXHNYECKON OLLINMOKKN, PeErncTpupyeT 3asBneHne ¢ NpUIoXeHHbIMN
AOKYMEeHTaMu 1 nepegaeT ux JOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTpATMBHBIE NPOoLEeaypbl, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOMHAOTCS
B TeYeHne ogHoro paboyero gHA € AaTbl perncTpaumm 3asBieHus.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHBLIX Mpoueayp SABMAATCA: MPUHATOE W
3aperucTpupoBaHHoOe 3asiBfieHue, HanpaBfeHHOe Ha pacCMOTPeHWE [AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NuUo, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWn B [OKYMEHT, ABMNAOWWMACA pe3ynbTaToMm
npegocTaBfeHnss MyHUUUNAanbHOM YCNyru, OCyLWecTBNdeT npoueaypbl, nNpesyCMOTPEHHble
nyHkToM 3.5 PernameHTa, n BblgaeT UCNpaBreHHbIN JOKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTesNlo) JIMYHO NOA4 POCNUCH C  U3bATUEM Yy 3aaBuTens  (YNoSIHOMOYEHHOro
npeacraBuTens) opurnHana AOKYMEHTa, B KOTOPOM COLEPXKUTCHA TexHudeckas owmbka, unu
HanpasnseT B agpec 3adBUTENSA NOYTOBLIM OTNpasrieHneM (NOCpeacTBOM SNEKTPOHHOW MOYThI)
NMMCbMO O BO3MOXHOCTWU MOMyYeHUss OOKyMeHTa npu npepoctasreHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.
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AOMUHUCTPAaTUBHbIE Npoueaypbl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbIMOMHSOTCSA
B TeyeHue AByX pabounx AHen nocrie 0bHapy>XeHUs1 TEXHUYECKOW OLUMOKN UNn nonyyeHus ot
noboro 3aMHTEPECOBaHHOIO N1La 3asBrieHNs 0 ONYyLEHHON owunbke.

PesynbTtatamn BbINOMHEHUS aMUHUCTPATMBHBIX MNpoueayp SABMSITCA:  BblOaHHbIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopsapok u popMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANBHOW yCnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW NML@MWN NOSOXEHUI PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TPeboBaHNS K NPeAOCTaBNEHNI0 MyHULMNANbHON YCnyri,
a Takke NPUHATMEM UMW PeLLEeHUI

KoHTponb 3a NOMHOTOM N KAYECTBOM NPeaoCTaBEHNS MyHULMNANbHOWM YCNyr BKIOYaeT
B cebsa BbIsBNieHWE W YyCTpaHeHMe HapylleHun npaB 3adBuTenen, nposedeHne npoBepoK
cobnogeHns npoueayp npenocTaBfeHMst MyHUUMNAnbHOW YCNyr, NOArOTOBKY PELUEHUA Ha
aencteus (besgencrane) JOMKHOCTHBIX NUL OpraHa MeCTHOro camoyrpaBreHus.

dopmamMn KOHTpoONsi 3a COOMAEHMEM WCMNOSHEHUS aOMWHUCTPATUBHBIX Mpoueayp
ABMAIOTCA:

1) npoBepka U1 cornacoBaHMe NPOEKTOB AOKYMEHTOB MO  MNpenoCTaBliEHMUIO
MYHUUMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHuns
npoueayp NpeaoCTaBneHnss MyHUUMNANbHOM YCIyTi.

B uenax TekyLwero KOHTPONA NCNOMb3YTCA CBEAEHUS, UMEIOLLMECS B 9NIEKTPOHHOW Base
AaHHbIX, crny>xebHasa kKoppeCcnoHA4eHUMS, YCTHasA N NMCbMEHHas MHpopMauna AOMMKHOCTHbBIX NUL,
OCYLLECTBASAWNX  BbINOMIHEHNE  aAMUHUCTPATUBHBIX  MNpoueayp,  XypHanbl  ydeTa
COOTBETCTBYHLLMX LJOKYMEHTOB U ApYyrne CBeAeHUs.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu NpefocTtaBneHun
MYHUUMNANBbHOMW  YCNYrM WU MPUHATAW  pPELUeHUn  PyKOBOOUTEM oOpraHa MECTHOro
camoynpasneHus NpeacTaBsATCA CnpaBkn O pesdynbTaTtax NpeaoCTaBeHns MyHULMNanbHON
ycnyru.

O cnyyasax M npuyYMHax HapyweHWs CpOoKOoB, MOCHeAoBaTesNIbHOCTU U coaepXaHus
agMUHUCTPATUBHbIX Npoueayp AOSMKHOCTHbIE Nuua HeMeaneHHO MHAOPMUPYIOT pyKoBoOAUTENS
opraHa, NpefocTaBnfaloLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIE MepbI
No YCTPaHEeHUIO HapyLUEHUN.

Tekywmnn KOHTPOsb 3a cobnogeHneM nocnenoBaTesibHOCTU OEeNCTBUIA, OnpeaerieHHbIX
agMUHUCTPATMBHbIMM  npouedypaMu  NO  NPeAOCTaBfIEHUKD  MYHUUMNANbHOWM  YCRyru,
OCYyLIEeCTBMAETCA 3aMecTUTenieM pyKoBOAUTENst oOpraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeaoCTaBNEHMIO MYHULMNANbHOW YCIyru,
HavanbHUKOM OTAena, OCYLUECTBAAKOWEro opraHMsauuio paboTbl MO  nNpeaocTaBreHuto
MYHULMNANBHOW YCAyru.

MepeveHb AOMKHOCTHbLIX NAL, OCYLLECTBNSAOWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NONMOXEHNAMU O CTPYKTYPHbIX MoOApasfdenieHnsxX opraHa MeCTHOro camMoyrnpaBfieHna Wu
OOIMKHOCTHLIMWN pernaMmeHTamu.

4.2. nOpﬂﬂ,OK n NnepnoanvdHOCTb OCYLLECTBIIEHNA NMIAHOBbLIX N BHEMJ1IAHOBbLIX MPOBEPOK MNOJTHOTbI
M KavyecTBa npenocTtaBrieHnsA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, B TOM 4ucrie nopsaaok um CbOprI
KOHTpPOJA 3a NOSMHOTOW U Ka4eCTBOM npenocrtaBlieHnA MyHVILI,VII'IEU'IbHOVI ycnyrum

KOHTpOJ'IbeIe npoBepkKn MoryT OblTb MNaHOBLIMU (OCyLLl,eCTBJ'IFITbCFI Ha OCHOBaHUU
nonyrogoBbiX Wi  roaoBbiX MJ1aHOB p860TbI OopraHa MeCTHOIo CaMoyI'IpaBJ'IeHVIFI) n
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BHennaHoBbIMK. Mpu NpoBeAeHNM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BONPOCH!, CBA3aHHbIE
C NpefocTaBneHNEM MyHUUMMNANbHOW ycnyri (KOMMMeKCHbIe MPOBEPKKU), UM MO KOHKPETHOMY
obpalleHnio 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHLIX MWL, OpraHa, NnpegoCTaBnsowWwero MyHMUMnanbHyto
ycnyry, 3a peLueHns n aenctems (6esgenctane), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
Xo4e nNpeaocTaBneHNsa MyHULMNANbHOW YCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapyLlleHWA npas
3asBUTENENn BUHOBHbIE INULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOMO CaMoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBNIEHUMN.

PykoBoantenb (3amMecTtuTenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasfeneHvus opraHa
MECTHOro camMoOyrnpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe WU  (4nu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX [OEeWUCTBUKW, YKasdaHHblXx B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblE ChAyXallne 3a peleHus U AenCcTBUS
(6espencTBue), nNpuHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBfeHns MyHUumnansHOm
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS k nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM YACHE CO CTOPOHbI rpaXkaaH, nx
o6beanHeHu 1 opraHmnsauunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCMYyrM CO CTOPOHbI TpaXkaaH, Wx
00beaVHEHUN W OpraHu3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBfieHVst NPY NPeaoCTaBNEHMN MYHULUNAMNBHOW YCIyrn, Nony4YeHus
MOSIHOW, aKTyarbHOW 1 OCTOBEPHOM MHPOPMaLUKM O NopsaKe NPeaoCTaBNEeHNA MyHULMNANBHOM
ycrnyrm v BO3MOXHOCTW gocynebHoro paccMoTpeHus obpaweHuin (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNAaNbHON yCcnyru.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUsA peLleHnn U AeCTBUU
(6e3pnencTBus) opraHa, npefoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOropyYHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U
MyHMLMNanNbHbIX YCNYr, OpraHM3aummn, ykasaHHbix B 4yacti 1.1 ctatbu 16 ®egepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX JIUL, MYHULUMNANbHbIX CRYXalluX,
paboTHUKOB

5.1. 3aaBuTEenM UMEKT NpaBoO Ha obxanoBaHue B JOCyAebOHOM MOpsiAKe pelleHui u
aenctenin (6e3nencTeus) opraHa, NpeaoCTaBnAsOWEro MyHMUMNanbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpegocCTaBrSOWEro MyHULMNANbHYK YCNyry, MyHUUMMNANbHOIO CRyXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYK YCnyry, MHOroyHKLUMOHANbLHOro
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB.

3asButenb MoXeT 06paTUTLCSA € Xanobon, B TOM YMCIe B CreayoLWmxX cryyvasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca o0 NpeaocTaBieHNn MyHULMNANLHOM YyCnyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHuumMnanbHon ycnyru. B ykaszaHHOM criyvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHun u gencteuin (6espencrteums)
MHOTrOOYHKLMOHANbHOrO LieHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCnu Ha MHOrO(PYHKUMOHAanNbHbINA LEHTP, peLleHnsa n encrtems (6es3gencrame) KoToporo



27

oGxanytTcs, BO3noxeHa (PyHKLUMA MO NpefoCTaBfeHU0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX
ycnyr B nosiHom obbeme B nopsgke, onpegenieHHoMm 4vactbto 1.3 ctatbn 16 PepepanbHoOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENA LOOKYMEHTOB WNU uHGOpmaumm nmbo ocyLleCcTBREHNS
AENCTBUIA, NpeacTaBrieHne Unn ocyLeCTBrEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMN
npaBoBbIMK akTamun Poccuickon ®egepaumm, HopmaTUBHbIMUM NPaBOBbLIMU akTamu Pecnybnvkm
TaTtapcTtaH, MyHWUMNANbHbIMM MPABOBbLIMW akTaMu ASs1 NpeaoCcTaBneHnss MyHUUMNanbHON
ycnyru;

4) oTKka3 B MNpuMeMe [JOKYMEHTOB, MpeaoCTaBNeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MNpaBoBbIMW akTamu Poccuirckon Pegepaumn, HOPMATUBHLIMU MNPAaBOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBneHus
MYHULMMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaoCTaBneHUM MyHULUMNANbHOWM YCMyrkn, €Cnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl edepanbHbIMKU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUnanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHue 3asaBUTESNEM peLLEHNI
n AencTeumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cry4vae, eCcnm Ha MHOTO(YHKUMOHAMbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMEe) KOTOPOro obxanykTcs, BO3NoXeHa yHKUuus no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLUMX MYHUUMNANbHbLIX YCNyr B NOSHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaunn,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKas opraHa, NpeaoCTaBnsOWEero MyHUUMNANbHYK YCryry, AOSMKHOCTHOrO fivua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHaNbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHNKOB B NCNPaBMEHUN OOMYLLUEHHbIX
UMM onevaTok M OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBrieHnss MyHULMNAanbHOM YCyru
AOKyMeHTax NMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMx ucrnpasneHuin. B ykazaHHOM criyyae
aocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelleHuin n gencteun (besgencreng)
MHOTrOQYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4vae, ecnu Ha MHOroyHKUMOHAamNbHbIN LLEHTP, pelleHnsa n aenctems (6esgencramne) KOToporo
oGXxanylTcs, BO3noxeHa (PYHKLUMS MO NpeaoCTaBreHn0 COOTBETCTBYIOLWMX MYHMLMNANbHbIX
ycnyr B nosiHom obbeme B nopsgke, onpegenieHHoMm 4vactbto 1.3 ctaten 16 PepepanbHOro
3akoHa Ne 210-93;

8) HapyLLeHMe cpoka unu nopsiaka Bblaaym AOKYMEHTOB N0 pe3ynbTatam NpeaocTaBneHus
MYHULMNANbHON YCNYru;

9) npuocCTaHOBMNEHME MpPeaoCTaBEeHNs MyHUUMNANbHOW YCRyrM, €ecnm OCHOBaHWUSA
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbI eaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMaTUBHLIMK NPaBOBbIMU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOPMaTUBHBIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTENEM peLLEHNI
i OEencTBmin (6es3pencTBumA) MHOrOQYHKLMOHANbLHOIO LeHTpa, paboTHMKa
MHOIrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cry4ae, ecrnn Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pagencteus (6e3gencTBMe) KOTOporo obxanylTces, BO3NoOXeHa (yHKUMS Mo
npegocTaBfeHnIo COOTBETCTBYIOLWNX MYHULMNANbHbLIX YCNyr B NofHOM obbemMe B nopsake,
onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBuUTENS NPV NpegocTaBAeHun MyHULMNANbLHON YCNyrn JOKYMEHTOB
unun uHopmMaumm, OTCyTCTBME M (UNM) HeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
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rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbiXx ANA npefocTaBneHus
MYHULUMMNANbHOW ycnyru, nmbo B NpedocTaBneHnn MyHUUMNanbHOW YCIyru, 3a UCKYEeHUeM
cny4yaes, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaTbn 7 ®egepansbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeLUeHUn U
Aencteun (6e3nencTanst) MHOrOMYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOIO
LeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOrogyHKUNOHAMbHbIA LEHTP, pelleHns U OeCTBUS
(6e3pencTBne) KOTOPOro OGXanykTcs, BO3NOXeHa QYHKUMS MO  NpeaoCTaBfeHuto
COOTBETCTBYHOLUNX MYHULMNAMbHLIX YCNyr B NOSIHOM 06beMe B nopsake, ornpeaeneHHOM YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NMCbMeHHOW hopme Ha BymakHOM HOcUTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBnAOWNA MYHULUMNANBHYO YCNYry, MHOMO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOroyHKLMOHANbHOro LEeHTpa (danee - yvpeauTternls MHOrOoyHKUMOHANbHOMO LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egeparnsHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna wun pgencteua  (besgencteme)  pykoBOAUTENS  OpraHa,
nNpefoCcTaBnAOLWEro MyHUUUNANbHY YCnyry, MoAalwTCA B BbIWECTOAWMUN opraH (npu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, nNpefoCTaBfAOWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus U OencTsus
(6e3pencTtemne) paboTHUKA MHOrO(YHKUMOHANBHOIO UEeHTpa MoAatTCA PYKOBOAUTENIO 3TOrO
MHOrooyHKUMoHanbHoro ueHtpa. >Kanobbl Ha peweHns u pgencteua  (6esgencreune)
MHOrOYHKLMOHANbHOro LIeHTpa NoAalTCs yYpeauTento MHOroyHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u geuncteus (6es3gencrTemne) paboOTHMKOB OpraHM3auun,
npenycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

YKanoba Ha peweHns wu penctBusa (6esgencTene) opraHa, npenocTaBNAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsioWero MyHUUMnanbHYy
yCrnyry,  MyHUMUMNANbHOrO  Criyaliero, pykoBoguTens  opraHa, npefocTaBnstoLwero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpaBfieHa no noyte, 4Yepe3 MHOrodyHKLUNOHANbHbIN
LUEeHTp, C WCMNOnb3oBaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
odomuManbHOro canTa opraHa, NpefoCcTaBnALWEero MyHuumnaneHyo yenyry, EgmHoro noptana
nnbo PecnybnunkaHckoro noptana, MUHOPMaUMOHHON cucTeMbl gocyaedbHoro obxanosaHus, a
TaKke MOXeT ObITb NPUHATA NPU NTIMYHOM Npueme 3assutens. XKanoba Ha pelueHnst 1 4enNCTBuUS
(6e3pencTBrne) MHOrOOYHKLUMOHANbHOMO LeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO LiEHTpa
MOXeT OblITb  HanpaBrneHa NO  NOYTe, C  WCMNONb30BaHMEM  WUH(OPMaLNOHHO-
TeNeKOMMYyHUKaLUMOHHON ceTun «W/HTepHeT», oduumanbHOro canmta MHOrogYHKUMOHANbHOMO
ueHTpa, EguHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
XKanoba Ha pelieHns un gencreus (besgencTene) opraHmsaunn, NpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeT ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «HTEepHeT»,
odomumManbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noprana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPY NIMYHOM NpUEeMe 3asiBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYIO YCNYry, OOSMKHOCTHOro
nvua opraHa, NpeaocTaBNALLEro MyHULUUNANBHYO yCnyry, MB0 MyHULMNANbHOro CryXalyero,
MHOrO(YHKLUMOHANbHOro LeHTpa, ero pykoBoautens u (Mnv) paboTHuKa, opraHusauuu,
npeanycMOTpeHHbIX YacTbio 1.1 ctaTtbn 16 ®enepansHoro 3akoHa Ne 210-d3, nx pykoBogutenen
n (Mnun) paboTHMKOB, peLleHns n gencteus (besgencTane) KOTopbIX 0BXanyTCs;

2) hamunuio, UMsi, 0TYECTBO (NocregHee - Npu Hann4un), CBeAEHNA 0 MecTe XUTEeNbCTBa
3aasutenda - dwuanyeckoro nuua nmMbo HauMeHOBaHWE, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
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(appeca) aneKTpOHHOM MOYTbI (NPW HaNM4YUKU) KU NOYTOBbLIA agpec, NO KOTOPbIM AOIMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHuss 06 obxanyemblx peleHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnAoLWLEro MyHUUUNANbHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLLero
MYHULUMNANbHYO YCnyry, nnbo MyHUUMNanbHOro cnyxawero, MHOro(OyHKLMOHAaNbHOIo LeHTpa,
paboTHMKA MHOrogYHKUMOHANbHOIO LEHTpa, OpraHuM3auun, npeaycMoTPEeHHbIX 4vacTbio 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrfaceH C pelweHneM 1 OencTBuem
(6e3pencTBnem) opraHa, nNpefoCTaBASOWEro MyHUUMNANbHY YCNyry, AOSPKHOCTHOrMO nvua
opraHa, NpegocTaBSAOWEro MyHUUMNAnNbHYK ycnyry, nnmbo MyHMUMNanbHOro criyxatlero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKLUMOHANbHOMO LIEHTPa, OpraHu3auum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3agasutenem MoryT ObITb NpeacTaBneHbl AOKYMEHThI (Mpy Hanudumn), NOATBEpXKAaoLWmMe A0BOAbI
3aaBuTens, Nnbo nx Konuw.

5.4. MNMoctynuBwas xanoba noanexuTt pernctpauun B CPOK He nosgHee paboyero gHs,
crnegyrowero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBliass B opraH, NpefoCTaBASAOWMNA MYyHULUMNANBHYIO YCIyry,
MHOTrOYHKLMOHANbHbLIN LUEHTP, YY4peamTento MHOrogyHKUNMOHANBHOIO LeHTpa, B opraHmsaumu,
npenycMoTpeHHble 4Yactbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALNIA OpraH (Npu ero Hanuyuu), NoasieXuT pacCMOTPEHUIO B TeYeHwe naTtHaguaTtu
paboynx [HeM CcO [OHS ee peructpauuMm, a B crydae obXanoBaHusi OTKasa opraHa,
NpegoCcTaBnAOLWEro MyHALUUNANbHYO YCryry, MHOrOYHKUNOHANBHOIO LieHTpa, opraHu3auuim,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B cnpasneHmMm AonyLEeHHbIX OneYaTok n ownbok nnm B cnyyae
obXanoBaHMs HapyleHNa YCTaHOBMIEHHONO CpoKa TaKMX MWCMNpPaBfEeHUM - B TeYeHue nATU
paboynx OHen Co OHSA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTPeHUs >xanobbl MNPUHMMAETCA OOHO M3 CrieayroLmx
peLueHni;

1) xanoba ynoBneTBopsieTCA, B TOM 4ucfne B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHna OONyLEeHHbIX ornevyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMM NpPaBoOBbIMM akTamun Poccurckon Pepepaunn,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamyn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee gHS, crnefylowlero 3a OHEM NPUHATUS PeLLeHUs, yKa3aHHOro B HaCTOALEM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON (hOpME M MO XKEeNMaHUO 3asBUTENS B ANEKTPOHHOW dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanobbl.

5.7. B cnyyae npusHaHna xanobbl noanexawen yaoBneTBOPEHUIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMmaunsa o 4ENCTBUAX, OCYLLECTBISEMbIX
OpraHoMm, NpeaocTaBnsoWLMM MYHULMNASBbHYO YCIYry, MHOrOQYHKUMOHANbHBIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon YacTteio 1.1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensix HesamegnuUTEeNbHOro  YCTPaAHEHUSs!  BbISBMIEHHbIX  HApyWeEHWW npu  OKasaHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBMeHHble HeyaobcTBa u
yKasblBaeTcqd WH@opMauua o AanbHeuwunx AencTBusaX, KoTopble HeobxoOuMO COBEpLUMTb
3aABUTENIO B LIENAX NONYYEHNST MyHULMNANTbHOW YCIYT.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTtax pacCMOTPEHUs Xanobbl 4aTCA apryMeHTUPOBaHHbIE pa3bsACHEHUSA
O MpUYNHAX NMPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUS MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNW NO pe3yfnbTaTaM PacCMOTPEHUST XKanobbl
NPU3HaKoB cOCTaBa agMUHUCTPATUBHOIO MpaBOHAapPYLUEHUS WUNW NPECTYNNeHna OOSMKHOCTHOe
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nnuo, paboTHMK, HAAEMNeHHble MOMTHOMOYMSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaBnsAT UMetOLNecss MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Mo NOCTaHOBKE Ha Y4YeT rpaxaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin No 4OroBopam Hamma Xunblx
NOMeLLEHNN XUNULLHOro doHaa
coumanbHOro NCnonb3oBaHUs

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHMUMNANbHYH YCryry)

PELUEHUE
O NPUHATUM HA YYeT rpaxaaH, Hy)XKAarLWmMxXca B NpefoCcTaBlIeHMU XUNbIX NOMELLEeHUN no
AOroBopam HauMa XUsbiX NOMeLLeHUN XunmwHoro ¢poHaa counanbHOro
MCNoNb30BaHUSA
oT Ne

Ha ocHoBaHunM 3asiBrieHus ot Ne N NpeacTaBneHHbIX
AOKYMEHTOB, B COOTBETCTBUM C 3akoHOM Pecnybnuku TatapctaH «O peanusaumm npas rpaxaaH
Ha npegoCTaBfieHNe WM XUMbIX MOMELLEHWA MO [OroBopaM HarMa XWUMblX MOMELLEeHWIA
XUIMULLIHOTO (POHAA COLIMAanbHOMO UCMOMNb30BaHNUAY MPUHATL Ha YYEeT B KaYeCcTBe HyXOalLnXcs
B NPeAOCTaBMNEeHUN XUNbIX NOMELLEHMIA MO AOrOBOpPaM HaliMa >KWUIblX NMOMELLEHUIN XUMMULLHOIO
¢doHaa coumanbHOro UCnonb30BaHUS:

N COBMECTHO NPOXMBAIOLLMX YI1EHOB CEMbMU:
1.
2.
3.
[laTta npuMHATUSA Ha y4eT:
Homep B ouepeau:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Mo NOCTaHOBKE Ha Y4YeT rpaxaaH,
HY>XOaloLWMXCA B NPeLOCTaBEHNN XUIbIX
nomMeLleHnin N0 4OroBopam HaMa Xunblx
NoMeLLEeHUN XUNULLHOro doHaa
coLunanbHOro Ncnonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNAnbHY YCryry)

Komy:

KOHTaKTHble JaHHbIE:
MpeacrtasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMIJIEHUE
06 oTKa3e B NpefocTaBfieHUN MYHULUNANbLHOWN YCNyru
oT Ne
Mo pesynbTatam pacCMOTpeHNA 3asBlEHNS OT Ne (natam

HOMep 3asBreHNs) NPUHATO pelleHne 06 oTkase B NpeaoCTaBneHnM MyHULUNanbHOM ycnyrm no
cnenyoLwmnmM OCHOBaHUAM (BblIbpaTb HeobxoaMMble):

1.

2.

PasbsacHeHns npuymH oTkKasa:
[ononHUTenbLHO MHopMUpyeMm:

(yKa3bIBaeTC$I I/IHCbOpMaU,I/IFI, Heobxoaumas ans YCTpaHeHUd NpuynH OTKasa, a Takke nHad

AonornHuTeNbHas MHOPMaLMs NPU Hanuyun).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLWLMXCS B NpeAoCTaBNeHNN XUrbIX
MOMELLIEHMI NO A0roBopam HarmMa XunblX
MOMELLIEHUM XUITULLHOIO dooHAa
coumanbHOro UCnosib30BaHNSA

ol7je]

[lOKyMEHT, yOOCTOBEPSIIOLLMI NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)
ALpec pernctpaumm

npeﬂCTaBMTeﬂbIK)ﬂOBepeHHOCTMMHM3aKOHHHﬁ
npeacraBuTEsb.

lZ[e)

[IOKyMEHT, yaoCTOBEPSAKOLLUNA NTNYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, korga BblaaH)

PekBn3nTbl  AOKYMEHTa, MOATBEPXKAAaloLLEro
NMOSTHOMOYUS:

Apgpec perncrtpayum

KoHTakTHas nHgopmauus:

HOMep Tern.
1

HOMep Tern.
2

an.
noyTta
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3asBneHne
O NPUHATUM Ha yYeT rpaxkaaH, Hy>xaalLmuxcs B npegocTaBneHmm
XUnNbIX NOMeLLEHNI No AoroBopamM HanMa XUnbiX NOMeLLEHNIN
XunuwHoro oHaa counanbHOro MCnosib30BaHUS

[Mpowy MpUHATL MEHS C CeMbeN Ha yYeT rpaxaaH, HyXOawwmxcsa B npegocraBreHnn
XUMNbIX MOMELLEHUN MO JOroBOpaM HarMma XUrblX NOMeELLEHUN XUITULLHOIro ooHaa counansbHOro
ncnorbL3oBaHus (ganee - yver).

HacTtoawum 3asBneHnemMm noaTBepXxgatro, YTO A U YNeHbl MOEN CeMbU (MPU HanNUyun)
asnsemcs rpaxgaHamm Poccunckon defepaunn, aBnsgemMca no ycTaHOBMNEHHbIM XXUNULHbIM
kogekcom Poccuinckon depepaumm OCHOBAHUAM HY>XOAKOLWMMUCA B XKUMbIX NOMELLEHNAX MO
AoroBopamMm Hamma XumblX NMOMELWEHUA XUNULWHOIo (hoHAa coumanbHOro UCMOoSb30oBaHMA, a
Takxe:

MOW O0X04 M OOXO0A4 NOCTOSIHHO NPOXUBAKOLWMX CO MHOW YSIEHOB MOEW CEMbWU M CTOMMOCTb
Hawero WMyLLlecTBa, nognexawero HanoroobnoXxeHuo, He NpPeBbIWAT MakKCUManbHOro
pasmepa, yCTaHaBnMBaemMoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnuku TaTtapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanunsauumn npaB rpaxkgaH Ha NpeaocTaBreHNe UM XUNbIX
noMeweHnn Mno JorosBopamM HamMa XWUIbIX MOMELLEHUA XUMULHOMO doHAa couunanbHOro
NCNONb30BaHUSAY;

S1 U YfeHbl MOEN CEMbU HE MPU3HaHbl U HE UMEKT OCHOBaHWUM ObITb MPU3HAHHBIMKW OpraHamu
MECTHOro camoynpaBfeHns ManoumMyLmumMm B nopsigke, yctaHoBneHHoM 3akoHom Pecnybnukm
TatapctaH ot 13 wuwona 2007 roga Ne 31-3PT «O peanusaumm npaBa rpaxgaH Ha
npenoCTaBfEHME MM XKUMbIX NMOMELLEHUA FOCYAAPCTBEHHOrO XwunuwHoro doHaa Pecnybnukm
TaTapcTtaH n MyHULMNAnbHOro XunuwHoro ooHaa no 4oroBopam coumnaribHoOro Hamma.

MHe Wn3BECTHO, YTO B Cly4Yyae BbISIBIIEHWS HEOOCTOBEPHOCTU MNPEAOCTaBIEHHbLIX MHOM
CBeEeHUN nocrie NPUHATUA MEHSA U YIIEHOB MOEN CEMbU Ha YYeT 9 U YneHbl MOen cembn ByayT
CHATbI C yyeTa.

A n coBepLUEHHONETHNE YNEeHbl MOEe CeEMbU JaeM CBOE corflacme Ha NpoBEpPKY OpraHoM
MECTHOro camoynpaBfneHus NpeacTaBfeHHbIX CBEAEHMI O OX04aX N UMYLLLECTBE B HANOrOBbIX,
TaMOXEHHbIX U MHbIX OpraHax.

CocTtaB Moen cemMmbu YeroBeK:

1. Cynpyr(a)

(pekBun3unTbl cBMaeTenscTBa o 6pake, P.N.0., uicno, mecsu, rog poxaeHus,
nacnopT, cepusi, HoMep, kem 1 korga BelgaH, CHAJIC, agpec pernctpaumm no mecty
XNTenbCcTBa)

2.

(poacTBeHHble oTHowweHus, .1.0., yicno, Mecsu, rog poXxaeHus, nacnopT
(cBMAOETENBCTBO O POXAEHMM), cepusl, HOMep, Kem n Koraa BolgaH, CHUJIC, agpec
perucTpaumm no MecTy XnUTenbCTBA)

3.

(poacTteeHHble oTHoweHus, .L.0., yncno, mecau, rog poXxaeHus, nacnopT
(cBMOETEnbCTBO O POXAEHWUN), Cepusi, HOMepP, KeMm 1 koraa BblgaH, CHUJIC, agpec
permcrtpauum no MecTy XuTenbCcTea)

A 1 uneHbl Moel CeEMbW JOCTOBEPHOCTb M NOJMHOTY HACTOSILLMX CBEAEHUIN NOATBEPXKAAEM.

B cny4dae, NOoCTaHOBKU MEHA U 4lieHOB MOEN CeMbM Ha yyeT O6FI3yI-OCb npeaocTaBndATb
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OOKYMEHTbI, noAareepXaawuwue npounsoweguimne unsMeHeHnd B CBEOEHUAX, YKa3aHHbIX B
HacToAweM 3adaBJ/ieHNN, B CPOK HE MNMo3aHee 30 gHen co AHSA BO3HUKHOBEHUST TAKNX U3MEHEHUM.

PesynbTaT npegocTaBneHms MyHULMNAanbHOW YCryrn, NpoLly NpegocTaBuTb:

D B NN4YHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr Pecnybnmku
TartapcTaH;

l:l B MHOTO(YHKUMOHANbHOM LEHTpe NpPeaoCTaBfEHUs  FOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtan;

D B OpraHe.

Moanuck 3asBuTens:

(®.1.0.)
(noanuceb)
« » 20 roga
Moanucu coBepLUEHHONETHUX YITEHOB CEMbM:
(®.1.0.)
(noanuchk)
« » 20 roga
(¢.1.0.)
(nognwuce)
« » 20 roga

K 3aaBneHuto npunararTca:

1.

(HaumeHoBaHWe 1 HoMep OOKYMEHTa, KEM W Koraa BblaaH)

2.

(HaMmeHoBaHMe 1 HOMep JOKYMEeHTa, KEM M Koraa BblaaH)
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[lata npnHATUSA 3asBNeHns U JOKYMEHTOB « » 20
roga.

Bcero npuHaTo AOKYMEHTOB Ha
nncTax.

(konNM4ecTBO OOKYMEHTOB)

(nponuceto)
(BOMKHOCTBL) (nognuceb) (dbamunns v nHMumansol)
PerncrpaunoHHbIn HOMep 3adaBneHns

(I/IHCbOpMaLI,I/IFI 3anoJiHAeTCA yNnosfIHOMOY€eHHbIM OOJTKHOCTHbLIM JTMLOM OpraHa MeCTHOro
camMoynpaslieHnd, NpUHABLLUNM 3aAaBliEeHNE 1 }J,OKyMeHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>KOAoLLMXCS B NPeA0CTaBNEHUN XKNMbIX
MOMELLIEHMI NO AOroBOpaM HarmMa Xunblx
MOMELLIEHUM XUITULLHOIO ooHAa
coumanbHOro UCnosib3o0BaHNSA

dopma

(BnaHk opraHa, NpeaoCTaBmsAoLLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMIJIEHUE
006 oTKa3se B npuemMe JOKYMEHTOB, HEOOXO0AUMBIX ANA NpeAoCcTaBfIeHUA MyHMLUNaNbHOW
ycnyru
oT Ne
Mo pesynbTatam paccMOTpeHUs 3asBieHNsa OT Ne (naTtam

HOMep 3asiBMeHusl) NpUHATO pelwleHne o6 oTkasde B npuvemMe LOKYMEHTOB, HeOOXoauMMbIX Ans
npegocTaBneHnss  MyHUUMManbHOW  ycrnyru, Mo  Ccriegylowum  OCHOBaHuaM  (BblOpaTb
Heobxoaumble):

1.

2.

PasbsacHeHns npuymH oTkasa:

[ononHUTEeNbHO NHOPMUPYEM:

(ykasbiBaeTcsa MHGopmauus, Heobxoanmas ans ycTpaHeHUsa NpuYmnH otkasa, a Takke nHas
AONONHUTENbHAA UHpOpMaLMSA NPU HanNn4umm).

Crenenust 00 HIEKTPOHHON TTOAMHUCH

HomkHocTHoe nuuo (PUNO)

(moanmcb yNonMHOMOYEHHOTO
OOJTHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOW yCryru
MO NOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLLMXCS B NpefocTaBneHnm
XWUNbIX NOMELLIEHWI MO AoroBopam Hamma
XNUNbIX NOMELLEHUI XUULLHOIO dhoHaa
coumarnbHOro Ncnosib3oBaHns

PykoBogurernto
McnonHntenbHOro kommreTta

OT:

3asBneHue
006 ncnpaBneHnn TeXHUNYECKOWN OLLINOKU

Coobuwato 06 owunbke, [ONYWEHHON MpW  OKasaHUM  MyHULMNANbHOM  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHLLUME
N3MEHEHMS B OKYMEHT, SIBNSOLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHsTusi peleHnss o6 oTKNoHeHUn 3asBneHnst 06 ncnpaBneHnn TEXHUYECKOM
OLLMGKM NpOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BV 3aBEpPEeHHON KonmMn Ha BymaxkHOM HocuTere NOYTOBbLIM OTMNpaBIieEHMEM MO afpecy:

Hactoawmm nogreepxaato: cBeeHUs, BKIIOYEHHbIE B 3asBreHuUe, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEPHbI.
[oKyMeHTbl (KONUWM [OKYMEHTOB), MPUIOXKEHHbIE K 3asBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon dPepepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(
(pata) (noanuceb) (©.1.0.)



