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NMNOCTAHOBNEHUE KAPAP

OT « 18 » okTsBbpbr 2021 r. Ne 18

06 yTBepxaeHuu aAMUHUCTPATUBHOIO pernameHTa
npeAoCTaBeHUs MyHMUMNAaNLHOMU yCnyru no
NMOCTAHOBKE Ha YYeT rpaxaaH, HyXAaloLWuxcs B
MPeAoCTaB/IeHUM XKUTIbIX NOMELEHUA NO AOroBopam
HaWMa XUIbIX NOMEWEeHUIN XUITUILHOTO doHga
CouManbHOro UCNOJIL3OBaHUA MO UCMONHUTENBLHOMY
KomuteTy CpeaHeaTbIHCKOro cenbCKOro noceneHus
ApCKOro MyHULMNAnbLHOro paoHa

B uenax peanunsauuu degepanbHoro sakcHa ot 27 wions 2010 roga Ne 210-93 «0O6
Oprahnsauun NpeocTaBneHna rocyAapCTBEHHbLIX U MyHULMNANBHBLIX YCAYr», PYKOBOACTBYSRCH
noctaHosneHvnem Kabuveta MuHucTpos Pecny6nuku TarapcTtan ot 02.11.2010 Ne 880 «0O6
yTeepxaesun [lopsaka paspaGoTku U yTBEpKAEHMS aAMWHUCTPATUBHBIX PErNaMeHToB
NPEAOCTABNEHNA TOCYAAPCTBEHHbIX YCNYr WCMONHUTENBHLIMU Oprasamu rocyAapCTBEHHON
BnacTu Pecnybnuku TaTtapctaH M O BHECEHUM W3MEHEHWI B OTASNbHBLIE NOCTAHOBREHUS
Kabuveta MuHuctpos Pecny6nuvku TatapctaH», B COOTBETCTBMM C NOCTAHOBAEHUEM
McnonHutensHoro komuteTa CpeaHeaTbiHCKOrO CenbCKOro NOCeneHns oT 26.05.2020 Ne§ «O
MNopsinke paspaboTkM M yTBEpkAeHUS aaMUHUCTPATUBHLIX PEernamMeHToB NpeaoCTaBRNeHus
MYHWLMNANBHBIX YCNYr OpraHaMn MEecTHoro camoynpasneHnss CpeaHeaTbIHCKOrO Cenbekoro
noceneHus ApcKoro MyHULIMNAnbHOrO painoHay, MCnonHuTensHbli KoMuTeT CpepHeaTsiHcKoro
CEnbCKOro  noceneHua  ApCKOro  MyHUUMNanbHOro  paiioHa Pecnybnukv TatapcraH
NMOCTAHOBNAET:

1. YTBEpauTh AOMUHUCTPATUBHLINA pErNaMeHT NpeaoCTaBneHns MyHuLMnansHom
yCnyrvt no NOCTAHOBKE Ha y4eT rpaxKaaH, HY)KAaoLWMXCA B MPeAOCTaBNEHUM KUMbIX NOMeLLEHUIA
MO AOroBOpaM HaliMa XuibiX NOMELLEHUI XKUMNLLHOMO (hOHAA  COLMANBHOro UCNONbL30BaHUA No
WUCMONHUTENBHOMY  KOMWUTETY Cpe,quaTbchmro) CeNnbCKOro  noceneHus  Apckoro
MYHMUMNATbHOTO paioHa, CornacHo NPUMOMXKEHUIO.

2 MpusHaTe yTPaTUBLUMM CWUMy MOCTAHOBMEHUE WCNONHUTENBHOIO KoMuTeTa
CpefHeaTbIHCKOro cenbeKoro noceneHus ApcKoro MyHUUMNanLHoro paiioHa ot 30 mapTta 2021
rona  Ne9 - «OB6 yTeepxOEHWN  aAMWHWUCTPATUBHOTO pernameHTa npenocTaBneHus
MYHULIMNANbHOW yCryrn no NPUHSTUIO HA YYeT rpakaaH, HY>XOanLUINXCA B NPefoCTaBneHumn
HUMBIX MOMELLEHWI MO JOroBopam HaitmMa »UbIX NOMELLEHUA KUAULLHOMO doHaa counansHoro
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MCMONb30BAHNSA UCMONHUTENBHOro kKoMutetTa CpegHeaTblHCKOro CenbCKoro noceneHns Apckoro
MYHVLUNANbHOro panoHa.»

- 3. Ony6nukoBaTb HacTosilee nocTtaHoBneHne Ha OduunancHOM nopTane npasosow
wHdpopmauum Pecnybnukn Tatapctadn (http:pravo.tatarstan.ru) u oOHapomosats nyTeM
pasMeLLeHMa Ha canWTe ApCKoro MyHuuunansHoro paioHa (arsk.tatarstan.ru).

4. KOoHTpOnb 33 UCMONHEHWEM AAHHOIO NOCTAHOBIEHWUS OCTABMNAK 32 CoDoM.
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YTBepXxaeH NnoCTaHOBNEHUEM
UcnonHutenbHoOro kommrteta
CpeAHeaTbIHCKOro CenbCKOro nocerieHus
ApcKoro MyHuLMnanbHOro pamoHa
Pecny6nuku TaTtapcTaH

oT «18 » okTaA6pAa 2021 r. Ne18

AQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOMW YyCIyrn No NOCTaHOBKE Ha y4yeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUNA Mo JOroBoOpaM HauMa XuUrbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMUHUCTPATMBHLIN pernamMeHT npeaocTaBfeHns MyHUUMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM NOpSAoK npefocTaBneHus
MYHULMNAnNbHOW YyCryru no MOCTAHOBKE Ha YYeT rpaxaaH, HyXJalowuxca B NpeaocTaBfieHmm
XUIbIX MOMELLEeHUI MO A0roBopamM HamMa XUIblX MOMELLEHUI XUMLWHOro ooHaa coumnanbHOro
Ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: pusndeckne nuua.

WHTepecbl 3asButenen MoryT npeactaBnATb nvua, YNOSIHOMOYEHHble 3asiBUTerneM B
YCTAHOBNEHHOM nopsiake, W 3aKoHHble MpeacTaButenn uandeckux nuy (ganee —
npegcraBuTenb 3asBuTens).

XKunble nomeweHna MoryT OblTb MPedoCcTaBrieHbl MO OOroBOpaM HavMa rpaxgaHam,
NPU3HaHHbLIM MO YCTaHOBMEHHbIM XKnnuuwHeliM Kogekcom Poccunckon degepaunm oCHOBaHMAM
HY)XOQLWMMNCA B JKUMbIX MOMELLEHUAX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTaHOBMEHHbIM  OpYyrMM  doedeparnbHbiM - 3aKoHOM, yka3om [lpeauvgeHta Poccuinckon
depepaunn, 3akoHom Pecnybnukn TatapctaH unm akToM npeacTtaBUTENbHOrO oOpraHa
MECTHOro camoyrnpaBfneHus, Hy>XOalWwuMUCs B MPefoCTaBfeHun XWMblX MOMELLEHUA Mo
AOroBOpaM Hamma XWUMNoro NMOMELLEHUS XUIMULWHOMo ¢ooHAa couunasnbHOro UCNosib3oBaHus, B
cnydvae, ecnu:

1) poxop rpaxgaHnHa u NOCTOSAHHO MPOXMBAKLNX COBMECTHO C HUM YNEHOB ero Cembu
N CTOMMOCTb MnoAsiexallero HanoroobrnoXeHulo MX MMyLLEeCTBa, KOTOpble OnpefenstTcs B
nopsigke, ycraHoBneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumm npae rpaxaaH Ha
npegocTaBfieHne UM XUNbIX NOMELLEHUA NO JOFOBOPaM HavMa >XXUIblX MOMELLEHUI XUMULLHOIO
doHaa coumanbHOro ucnonb3oBaHna» (ganee - 3akoH PT ot 16 mapta 2015 roga Ne 13-3PT),
He NPEeBbILAT MaKkCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIN B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He MpU3HaH U He MMeeT OCHOBaHW ObiTb NPU3HAHHBIM ManouMyLLUM B
nopsigke, yctaHorneHHom 3akoHom Pecnybnuku TaTtapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusaunn npae rpaxxgaH Ha npeocTaBfeHne UM XUrblX NOMELLEHUN rocy4apCTBEHHOMO
XunuwHoro doHga Pecnybnuku TatapcTtaH M MyHMUMNANbHOMO KUMMWHOro doHaa no
Aorosopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 mona 2007 roga Ne 31-3PT).

1.3. lHbopmupoBaHme 0 npegocTaBneHnn MyHULUnanbHOW YCyru:

1.3.1. WHdopmauma o nopsgke  nNpedocTaBfieHUs  MyHUMUMNAnbHOM  YCNyrn
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, CoAepXalwux Bu3yanbHYyl0 W  TEeKCTOBYHO
MHOpMaUuIo o] MYHULUMMNanbHON ycnyre, pacrnonoXeHHbIX B nomeLLeHnAx
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MHOTrO(OYHKUMOHAmNbHbIX LEHTPOB NpeaoCTaBfeHna rocygapCTBEHHbIX W MYHULMMNANbHbIX
yCnyr.

2) Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B WH(OPMAaLMOHHO-
TenekoMmmyHukaunmoHHoun cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [llopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuvku TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgmMHoM nopTane rocyfapCTBEHHbIX U MyHuUMnanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EaMHbin nopTan);

5) B rocygapcCTtBeHHOM MWHMOPMaUMOHHOM cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx  ycnyr  Pecnybnukun  TatapcrtanH»  (http://frgu.tatar.ru) (oanee —
PecnybnunkaHckumn peectp).

1.3.2. KoHcynbTupoBaHMe Mo BonpocaM nNpeaocTaBfeHnd MyHUMUMNanbHOW yCnyrn
ocyLlecTBnseTcs:

1) B  MHOrOQyHKUMOHAmNbHbIX LUEHTpax MpegocTaBneHns rocyadapCTBEHHbIX U
MYHULMMANbHbIX YCAYr NPU YCTHOM OOpaLleHum - IMYHO 1nn No TenedoHy;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) B NcnonHutenbHom komuteTe CpefHeaTblHCKOrO CenbCKOro noceneHust Apckoro
MYHULMNanbHOro panoHa: (aanee — OpaaH):

npwu YCTHOM oBpaLLeHnn - IMYHO UK NO TeNeOHY;

npu NUCbMEHHOM (B TOM 4uUcre B (popMe 3NEeKTPOHHOro AOKYMeHTa) obpalweHnn — Ha
OyMakHOM HOcuTene No NoYTe, B ANIEKTPOHHOW dOpPME MO ANIEKTPOHHOM MoYTE.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybrnvkaHckom nopTtane O nopsigke u
CpoKkax npegocTaBneHns MyHULMNAnNbLHOW yCnyrm Ha OCHOBaHUW CBeAEHU, coaoepXallmxcs B
PecnybnukaHckom peecTtpe, npegocTaBnaetcs saasutento 6ecnnaTtHo.

JdocTyn K uHdopmaLmm o0 cpokax u nopsiake nNpefocTaBrieHUs MyHUUMNAnbHOW YCyru
ocyulecTBnseTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNosib30BaHWs NpPorpaMmMHoro obecrneyeHns, ycTaHoOBKa KOTOPOro Ha TeXHUYeckme cpeacTtea
3aasutena  TpebyeT  3aKkMOYeHUs  JIMUEH3UMOHHOrO0 WM WMHOro  CornaweHus C
npasoobnagarenem nporpaMmmHoro obecneveHusi, npegycMaTpuBalroLlero B3MMaHue nnathl,
perncTpaumio unv asTopusaumio 3asBuTens unm npegoctaBneHne UM nepcoHanbHbIX AaHHbIX.

1.3.4. lNpn obpalleHun 3asBuTENs NMYHO WUNM NO TenedoHy B COOTBETCTBUM C
nocTynuBeLLMM obpalleHneM npegocTaBnseTcs Hopmauns:

1) 0 MecCcTe HaxoXOeHus  MHOrO(PYHKUMOHANbLHOrO LUeHTpa npeaocTaBieHus
rocygapCTBEHHbIX M MyHUuunanbHbix ycnyr, OpeaHa (agpec: PT, Apckuin MyHULMNANbHbINA
panoH, a.HwkHue ATbl, yn. LeHTpanbHas, g.2a, rpaduk paboTtbl: NoOHeAEeNbHUK-NATHULA, C
8.00 no 17.00, TenedoHbl: 8(84366)507-35

2) O nopsiake nNpefocTaBrieHUs MyHULMNAnNbHOW ycrnyrn, 0 cnocobax U cpokax nogayu
3a8BNEeHUN;

3) O KaTeropusx rpaxpgaH, KOTOpbIM MpeadoCcTaBnAeTcsa MyHUuunanbHas ycnyra; o
HOPMAaTUBHbIX NPAaBOBbIX aKTax, Perynvpyrowmx BONPOCbl NpeaoCcTaBfieHNs MyHULMNanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXOAMMbIX [Afi  pPacCMOTPEHUs 3asaBfeHuUs O
npegocTaBfieHUN MyHULMNANbHON YCYru, O CpoKax NnpuemMa n peructpaunm sasaBrneHus;

5) o0 xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmeweHuMsa Ha oduumanbHOM canTe WHdOpMauMM Mo BOMpocam
npegocTaBfeHns MyHULUNANIbHON YCNYTu;

7) o nopsigke obxxanoBaHus AENCTBUIN UNn 6e34enCTBUA OOMKHOCTHbLIX Ny, OpeaHa.

Mo  nucbmeHHOMy  obpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHON YCnyrn, nogpobHO B MUCbMEHHOW (POpMe pPasbACHSAIT
3a8BUTEN0 MNOPSALAOK MpPefoCTaBNEeHUA MYHULMMAnbHOW YCIyrm MU BOMPOCHl, yKa3aHHble B
HacTosiwem nyHkTe PernameHTa, u B TeyeHuMe Tpex paboumx OHEeW cO [HA perncrpauuu
obpaleHusa HanpaensoT oTeeT 3asaBuTento. OTBEThl JAOTCH Ha sA3blke obpaweHus. B cnyyae
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HEBO3MOXHOCTM [aTb OTBET Ha A3blke ObpalleHUss MCMONb3YKTCA roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmaunma no Bonpocam nNpeaocTaBfeHnUss MyHULUNArbHOW  yCnyru
pasmMellaeTcss Ha oduuuanbHOM canTe MyHUMUMNAarbHOro panoHa M Ha MHEOPMALMOHHbLIX
cTeHgax B nomMelleHnax OpeaHa onsa paboTbl C 3asaBUTENSIMUA.

MHpopmauna Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmMeliaemMasi Ha
WHOPMAUUNOHHBIX CTeHA4axX W Ha oduuuanbHOM canTe MyHUMUMnanbHOro pavoHa B
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «VIHTepHeT», BKMYaeT CBedeHuMs O
MYHULUMNanbHOW ycryre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaLmio 0 MecTe HaxoXaeHUs!, CNpaBoOYHbIX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpaduke npuema 3asiBfieHU Ha NpegocTaBneHne MyHULMnaabHOM YCyru.

1.4. TlepeyeHb HOpPMATMBHbLIX MNPAaBOBLIX aKTOB, Perynupylwmnx npegocTasneHme
MYHULMMANbHOW yCnyrm (C yKa3aHMEM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB U
UCTOYHMKOB UX oOdmumanbHOro onyobnukoBaHus), pasmelwleH Ha EguHom noptane, B
PecnybnnkaHckom peecTpe, Ha odmumnanbHOM canTte B MHOPMALNOHHO-
TENEeKOMMYHMKaLNOHHON ceTn « HTepHeT».

TekcT agMUHUCTPATUMBHOINO pernamMeHTa B [OEWCTBYHOLWEN pedakuuum  Noanexur
pasmelleHunto Ha EguHom nopTtane, B PecnybnukaHckom peectpe, Ha ouumansHOM cante B
MHGOPMALNOHHO-TENEKOMMYHUKALNMOHHOW ceTu «HTEepHET.

1.5. B PernameHTe MCNonb3yoTcsa cnegyowme TepMyHbl U onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCyr — TepputopuanbHO 000COBMNEHHOE CTPYKTYpHOE
nogpasgerneHue (oduc) MHOroyHKLUNOHANBHOIO LieHTpa NpeaocTaBneHnsi rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO30aHHOE B TFOPOACKOM (CENbCKOM) MOCENEeHUn MyHULMNanbHOro
panoHa unn B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C MyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCT MHOFOMYHKUMOHANbHbLIX LUEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYr, YTBEPXAEHHbIX NOoCTaHoBNeHneM [pasuTenbcTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [paBun opraHusauum
OEATENbHOCTU  MHOTOYHKUMOHANbHbIX LIEHTPOB MpefoCTaBneHuss TroCYyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHu4yeckass owubka - owwubka (onucka, oneyaTtka, rpammatTuyeckas wunu
apupmeTndeckas  owmbka  nmbo  nogobHas  owmubka), OONyWeEeHHas  opraHom,
NpegocTaBnAoWNUM  MyHUUUNANbHYO YCNyry, U npueedwlasd K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHULMNanbHOW YCIyru), cBeAeHUsIM B OOKYMEeHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

ECUA - EguHas cuctema uvaeHTUdMUKaumMm M ayTeHTudukaumm B WMHQPaCTPYKType,
obecneunBarollen MNHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMoLeNCTBUE MH(OPMALMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocy4apCTBEHHbIX U MyHUUMNAnbHbIX YCNyr B
3NEKTPOHHOWN dhopMme.

depepanbHaa rocygapcTBeHHas WHQOpPMaUMOHHaa cuctema, obecneumBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WHAOPMALMOHHOIMO B3aMMOAEWNCTBUS (rpakaaH-
3aaBuTENEen U LOMMKHOCTHBIX MWL, OpraHOB WCMNOMHUTENbHOW BRacTM U OpPraHoB MECTHOrO
camoynpasneHnsd) K WHdopmauuun, coaepXallencs B rocygapCTBEHHbIX WMH(OPMaLNOHHbIX
CcUCTEMaXxX U UHbIX NUHPOPMALNOHHbBIX CUCTEMAX;

MoL, - MNocymapctBeHHOe OrogxkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC Mol - ABToMaTnanpoBaHHas MHPOPMaLUMOHHAA cMcTeMa MHOrOYHKLNOHANbHbIX
LEHTPOB NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaH.

B PernameHTe nog 3adBneHveM O npefocTaBfieHMM MyHUUMMNAnNbHOM ycnyru (ganee -
3asBNEeHNE) NOHMMaeTCHa 3anpoCc O MpPefoCTaBfeHMM MyHMUMNANbHOW YCNyru, MOAaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PegepanbHoro 3akoHa ot 27 mnonsa 2010 roga Ne 210-93
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«O6 opraHusauun npeaocTaBneHNa roCy4apCTBEHHbIX WM MyHMUMNAnbHbIX yCnyr» (ganee —
depepanbHbIn 3akoH Ne 210-93).

2. CtaHaapT npefocTaBneHUsi MyHMUUnanbHOM ycnyrm
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

MocTaHoBKa Ha yyeT rpaxXgaH, Hy>Kaarwnxca B npeaoctaBJiIEHUN XUIbIX NoMeLLEeHN Nno
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOMO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HaMmeHoBaHMe UCNONMHUTENbHO-PaCcNoPSANTENBHOIO OpraHa MECTHOIO CaMoynpaBeHus,
HenocpeaCcTBEHHO NPeaoCTaBNSOLEro MyHULMNATbHYO YCnyry

UcnonHumeneHbili KomMumem CpedHeambIHCKO20 Ce/lbCKO20 rocesieHuss ApPCKo20
MyHuyunanbHo20 patioHa Pecrniybnuku TamapcmaH

2.3. OnucaHne pesylnbTaTta npeaocrtaBlieHnA MyHMLLMﬂaﬂbHOIZ ycnyrm

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) pelwweHne O NPUHATMM Ha YYeT rpaxaaH, HY>KOalLWmMXca B NpegoCTaBeHUN XUnbliX
NMOMELLEHNA NO A0roBOpaM Hamma XWMbIX MNOMELLEHUN XUAULHOrO hoHaa coumanbHOro
ncnonb3oBaHus (NnpunoxeHune Ne 1 kK HacTosiwemy PernameHTy);

2) peweHne 06 oTkase B NpeaoCTaBneHnn MyHULMNansHom ycnyrm (npunoxenme Ne 2 K
HacToswemy PernameHTy).

2.3.2. Pe3ynbTat npegoctaBrieHns MyHULMNAaNbHOM YCryru HanpasnseTca 3asasButento B
dopmMe  SMEKTPOHHOro  [OOKYMEHTa, MNOAMUCAHHOIO  YCUITIEHHOW  KBanuduumMpoBaHHOW
3IEKTPOHHOMN MOAMNUCHLID YNOSTHOMOYEHHOIO OOSMKHOCTHOro nuua OpeaHa (nnbo OpzaHa), B
cooTBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-d3 «O06 anekTpoHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-®3) B NMYHbLIN KabmnHeT PecnybnunkaHcKoro
noprtana.

2.3.3. o BbIOOpY 3asBuUTENsa pesynbTaT NPefoCcTaBfeHUs MYHUUMMANbHOW YCyru
Bblgaetca B OpraHe wnu B MOL, B ¢opme ak3emnnsipa IfEKTPOHHOIO [OOKYMEHTa,
pacne4aTtaHHoOro Ha 6ymaxHom HocuTene, 3aBepeHHOro nevyaTbio 1 NOAMNUCLI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOIro AOMKHOCTHOro nuua OpraHa unm pabotHuka MOLL.

2.3.4. 3asBuTenb BrpaBe NonyyYnTb pesynbTaTt npeaocTaBneHnss MyHUUunansHoOm ycnyrm
B (popMe 3NEKTPOHHOro JOKYMEHTa B TeYeHue cpoka OeWCTBMSA pesynbTata npefocTaBieHns
MYHULMNANbHOW YCIyru.

2.4. Cpok npegocTaBreHns MyHULMNAanbHOW yCnyru, B TOM Yucre ¢ y4eToM HeobxoanumocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBMNEHNS NpefoCTaBNeHns MyHULUNAnsHOM YCryru B criyvae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
BblAayu (HanpaBreHns) AOKYMEHTOB, SBMSIOWNXCA pe3ynbTaToM NpeocTaBneHuns
MYHULMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHmumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. [TlpuocTaHOBNeHMe Ccpoka npeaocCTaBfieHUss MYHUUMNANbHOM  YCIyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOWEroca pesynbTaToM nNpeaocTaBrieHus
MYHULMMAnNsHOMW ycryrm B (popMe 3MeKTPOHHOro LOKYMEHTa, 3asiBUTES0 OCYLLEeCTBMSeTCA B
AeHb 0POpMIEHUS U perucTpaumm pesyrbTaTa npeaocTaBleHUss MyHULUNAansHON YCIyrn.
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2.5. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3akoHodaTesibHbIMU UM UHBIMW HOPMaTUBHbIMK NMPaBOBbIMU akKTaMW A4 npenocraBiieHnA
MyHMLLMHaHbHOVI YCIyru, a TakKe ycnyr, KOTopble ABITAKTCA HeobxoanMbIMU N 06s3aTENbHLIMU
and npenocraBrieHna MyHUUUNanbHbIX YCyr, nognexawunx rpencraBiieHNo 3adBUTESNEM,
cnocobbl nx noJsiydeHund 3adasuterniemM, B TOM 4YMUCrie B 3]'IeKTp0HHOI7I cbopme, nopAanokK nx
npegcrasneHnsa

2.5.1. Ina nony4eHns MyHUUMNANbHOM YCNyrn 3asBuTENb MNpPeAcTaBnsieT creyrowme
AOKYMEHTbI:

1) [OKYMEeHT, yOOCTOBEpPSWUA NMYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeactesom PecnybnunkaHckoro noprana);

2) [OKYMEHT, YOOCTOBEPSHLWMA MOSHOMOYMA MpeAcTaBuTeEnNsl 3asiBUTEnNsi, B Cnydae
obpaleHns 3a npegocTaBfeHMEM MyHUUMNANbHOM YCNyru npeacraButensa 3assutens (He
TpebyeTcsa B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen omsmyecknx nuu);

3) 3asiBneHue:

— B (bopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHwe Ne 3 K HacTtosiwemy
PernameHTy);

— B 9NEKTPOHHOM dopme (3anosfiHAeTCsl NOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHWI B SNEKTPOHHY hOpMYy 3asiBNeHMs1), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHMsIMU
nyHkTa 2.5.3 PernameHnTa, npu obpalleHnn nocpeactsom PecnybnmkaHckoro noprana;

4) nacnopTa NOCTOSIHHO NPOXMWBAKLLMX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbM
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NINYHOCTb;

5) [OKyMeHTbl, MOATBEPXAAlLMe COCTaB CeMbW rpaxaaHuHa-3assBuTens (B 4acTtu
AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKkTamu 3, 3.1 n 12 yactn 6 ctatbn 7 PefepanbHOro 3akoHa
ot 27 wionsa 2010 roga Ne 210-d3 «O6 opraHu3aumm npeaocTaBfieHUst rOCYAapPCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHKT 3:

- cBMAeTenbCTBa O rOCYyJapCTBEHHOW pernmctpauum akToB rpakdaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOINO rocydapcTBa, W UX HOTapuarbHO
YOOCTOBEPEHHbIN NEpeBO Ha PYCCKNIN A3bIK.

MyHkT 3.1:

- cBugeTenbctBa 06 YCbIHOBMEHWUW, BblOAaHHbIE OpraHamMu 3anncu akToB rPaXK4aHCKOro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHaMn O3HaHWS, CneacTems NMbo cyaom
B X04e Npou3BoACTBa MO YrofioBHbIM AefiaM, AOKYMEHTbI, BblAaHHble (0hOpMIeHHbIE) B Xxoae
rpaXgaHcKkoro wunuM  agMMHUCTPATUBHOIO CyAONpovM3BOACTBaA b0 cygonpousBoacTBa B
apOuTpaxHbIX cygax, B TOM 4YuCrie peLleHusi, NPUroBopbl, onpeaerieHns U nocTaHOBMEHMUS
cynoB O6LLEN OPUCOVKLUMM N apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsX 8 (3a ucknodeHmem yactm 6), 13 u 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- peleHne opraHa MeCTHOro CcamMoynpasfeHUss O MpU3HaHWE COBEPLUEHHOMNETHUX
TPYAOCNOCOOHBIX rpaXaaH He UMEeLUMM JOXOL40B B TEYEHWE pacyHeTHOro nepuoga B cnyyasx,
Koraa OHW He MOryT MOATBEPAMTb UM CaMOCTOATENBHO 3adeKnapupoBaTb B 3asiBIIEHUN CBOU
aoxodbl, B TOM 4ucrie OT TpygoBoWm w (unuv) wHAMBMAYaNbHOW MpeanpuHUMaTenbCKOn
AEATEeNbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoda WnNu nNpefocTaBnAoT LOKYMEHTHI,
noaTeepXaatoLLme nx HyneBon JOXOA,;

- OOKYMEHTbI, noaTeepxgatowme akt obyyeHne coBepLUEHHONETHUX TPYAOCNOCOBHbIX
4YnNeHoB ceMbW B o0OOpasoBaTesnbHbIX OpraHM3auuax cpegHero npodeCcCUOHaNbHOro  UMu
BbIiCLLEro 06pa3oBaHus;



- caMmocTodATenbHas Adeknapaumsi O [oxodax, KOTopble Henb3s noaTBepAnUTb
AOKYMEHTarbHO;

- CBefeHus1, coaepXalmecs B KHUre yyeTa OOXOL4OB M pPacxofoB M XO3ANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHUMaTens (4na uHaMBMAyanbHbIX NpeanpuHUMaTenen,
NPUMEHSAOLWNX KaK OOLLYI0, Tak U YMNPOLLEHHYD CUCTEMY HanoroobnoXeHusa Ansa Cenbxos
ToBaponpoussoauTenen (eAnHbIN CenbCKOXO3ANCTBEHHbIN Hanor);

- KOMMM HamnoroBbIX [eknapauuri 3a WUCTEKLWMA HaroroBbli nepuog C OTMETKOW
HanoroBoro opraHa O MNPUHATAM Aeknapauun (MHAMBMAOyanbHbIX NpeanpuHUMaTenen,
NCNOb3YHLNX CUCTEMY HaNoroobmoXeHnss B BUAE €QNHOMO Hanora Ha BMEHEHHbIV JOX04 AN
OTAENbHbIX BUOOB AEATENBHOCTH);

- pacyeT goxoda Kakgoro yneHa ceMbM;

- CBedeHMs O CymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Apyrux BuagoB paboT,
BbIMOSIHAEMbIX MO CPOYHbIM TPYAOBbIM OOroBOpaM, AOXOOO0B OT MCMOSHEHWs O0roBOpOB
rpaxgaHCKO-NpaBOBOro0 XapakTepa, a Takke AOX0O40B OT npeanpUHUMAaTenbCKON W MHOM
AEATENbHOCTY;

- CBeJeHnsa O p[oxodax, MOMyYeHHbIX rpaxgaHamu - uYneHaMyn KPecTbAHCKOro
(cbepmepckoro) xo3amncTea;

- cBeeHus 0 Joxodax oT caaym B apeHay (Haem, cybapeHay, nogHaem) HeABMXXUMMOrO m
WHOTO NMYLLECTBA;

- cBegeHnda o6 ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CBEEHUs 0 CTOMMOCTM NPOAAHHOrO MMYLLECTBa, BXOASLLEro B NepeyeHb MMYLLECTBa,
noanexatiero HasioroobyIOKEHUIO U YYUTLIBAEMOrO A58 NPU3HAHWUSA rpaxaaH Hy>KOarLwWwuMnucs B
npegocTaBfEHUN XUIbIX NOMELLEHUI NO JOroBOpaM Hamma.

Cratbsa 15:

- OoTYyeTa cybObekTa OUEeHOYHOM [OeATEeNbHOCTU 00 OueHKe TPaHCMNOPTHLIX CpeacTs,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 noanexaiumx yqety;

- CBedeHUs O CTOMMOCTU MNaeHaKoMneHUh B XXUULWHO-CTPOUTENBHbIX, FapaXHbIX W
AayHbIX NOTPebUTENbLCKMX KoonepaTmBax (3aBepATCS XUMULLHO-CTPOUTENBbHBIMU, rapaxHbIMU
N aYyHbIMM NOTPEBUTENBCKMMU KOoNepaTMBamMm).

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbI MOryT BbITb NpeacTaBneHbl (HanpaBneHbl)
3aaBuTenemM ogHMM U3 criefyoLmx cnocobos:

1) vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX AOKYMEHTOB,
cooTBeTCTBYIOLWMNX TpeboBaHmsaM nyHkTa 2.5.3 PernameHTa,;

2) nocpeactBoM PecnybnukaHcKoOro noprasna B 3MEKTPOHHOM )OpMe 3a WUCKITHOYEHUEM
cnyyas obpalleHnsa 3asBuTensi, YCbIHOBMBLUErO pebeHka, B CBUAETENbCTBE O POXAEHUM
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe poauTens;

3) B OpraH nMYHO WU NOCPEOCTBOM MOYTOBOM CBSA3M Ha OyMaXHOM HocuTene.
3asBrneHve 1 npunaraemble OOKYMEHTbI, NMpW HanpaBfieHMM MNOCPEeLCTBOM MOYTOBOM CBA3M,
3aBePATCA B YCTAHOBMEHHOM MOpPSAKeE.

2.5.3. 3asBneHue, npu HanpaeneHunm nocpeacTteBoMm PecnybnukaHckoro nopTana,
noanncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nonyyeHns npoCTON 3NEKTPOHHOM MNOoAMNUCK 3asiBUTEN0 HeobxoouMmMo NpOonTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YHETHYIO 3anuUch.

OnEeKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble 06pasbl OOKYMEHTOB), YKasaHHble B
noanyHktax 2, 5, 6 nyHkra 2.5.1 PernameHta 3aBepsitOTCA YCUNEHHOW KBanMuUUMpoOBaHHOM
noanncbIO0 N1, YNOSTHOMOYEHHbIX Ha CO34aHue N nognnucaHue Taknx AOKYMEHTOB, B TOM yuchne
HOoTapuycamu.

ONEeKTPOHHbIE [AOKYMEHTbl (3NeKTpPOHHble 06pa3sbl AOKYMEHTOB), npwunaraemble K
3as8BrieHNIO, B TOM 4YuCrie JOBEPEHHOCTHN, HanpaBnawTcs B Buae gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 M6anT.



KauyectBO npenocTaBnsieMblX OfEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) OSKHO MO3BOSIATH B MOSIHOM 06beMe NpounTaTh TEKCT JOKYMEHTA M pacno3HaTb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMaUMM WM  OCYLLECTBIIEHUS [OEeWCTBUN,
npeacTaBfieHMe UM OCyLLIECTBIIEHME KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHBIMW NPaABOBbLIMU
aKkTamn, perynupyrowmMmMmm  OTHOLLEHUS,, BO3HMKawWwue B CBA3W C  nNpefocTaBfeHneM
MYHULMNANbHOW YCIyru;

2) ocyuwlecTBrneHus OencTBuMrM, B TOM 4UCMe COrfliacoBaHun, HeobxoguMmblX Afis
nonyyYyeHnsa MyHUUMNanbHOM YCRyrn U CBA3aHHbIX C obpalieHMeM B WHble rOCyLapCTBEHHble
opraHbl, OpraHbl MECTHOrO camoyrnpaBfeHns, opraHMsaunn, 3a UCKNIYEHNnEM NoNyYeHus yenyr
N NonyvYeHnsa OOKYMEHTOB M MHopmaumu, npegoctaBndemMblX B pesynbTate npeaoctaBneHns
TaKuX YCIyr, BKITIOYEHHbIX B NEPEYHU, yKa3aHHble B Yactn 1 ctatbm 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0Bs3aTENbHbLIX YCNYT);

3) npeacrtaBneHna AOKYMEHTOB U MHopMaunn, OTCYTCTBUE U (MNKM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX
ANa NpefocTtaBneHns MyHuuunanbHOW ycnyru, nvbo B nNpegocTaBieHun MyHUUUNanbHOW
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) uW3MeHeHue TpeboBaHWN  HOPMATMBHbLIX  MPAaBOBbIX  aKTOB,  KacarlLLMXCS
npefoCTaBfieHNUs MyHUUMNANbHOW YCyrn, Mocne nepBoHavyanbHOW nogaudn 3asBfeHusd o
npegoCcTaBfieHMM MyHULMNANBbHOW YCIyru;

0) Hanuune owmnbOK B 3asiBIEHMM O MpPenoCTaBfiEHMM MYHULUUNANbHOW YCiyrn wu
AOKYMeHTaX, NoAaHHbIX 3asBUTENeM rnocrne nepBoHavyanbHOro oTkasa B NpuvemMe OOKYMEHTOB,
HeobXxoaMMbIX ANA NpedoCTaBNeHus MyHuuunanbHOW ycnyrn, nmbo B NpedocTaBneHumn
MYHULMNANbHOM YCIYrn U HE BKIMIOYEHHbIX B NMPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) WCTeYyeHMe cCpoKa AeWCTBUS [OOKYMEHTOB WAW W3MEHeHue WHdopmauumn nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX ANs npefocTaBreHus
MyHULMNanNsHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM yCryru;

) BblSIBNEHNE OOKYMEHTanbHO NOATBEPXKAEHHOIO dpakTa (MPU3HaKoB) OLUMOBOYHOIo UK
NPOTUBONPaBHOro AencTBus (6e3nencTems) 4OMKHOCTHOro nvua OpraHa, paboTHmnka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix ONA npefocTaBrieHus
MyHUUMNaneHoM ycnyrn, nubo B NpedocTaBneHnun MyHUUUNAnNbHOM YCyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbito pykoBoantena OpraHa npu nepBOHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMbIX [Ons NpefocTaBfieHUs  MYHUUMMANbHOW  YCryru,
yBeAoMIisieTcs 3asaBUTENb, a Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npegocrasneHns Ha ByMaXHOM HocuTene JOKYMEHTOB U UH(pOpMaLUK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactnm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHMEM CIy4YyaeB, €CNU HaHECEHUEe OTMETOK Ha
Takne [OOKYMEeHTbl NnMbBo MX usbsaTME ABNSeTCsS HeobxooMMbIM YCNoOBMEM NpeaoCTaBeHUs
rocyAapCTBEHHOW UM MYHWUUNANbHOW  YCRAyrM, W  WHbIX Cly4YaeB, YCTAHOBMEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.6. VicuepnbiBatoLLmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C HOPMaTUBHBLIMU
NpaBOBbIMM aKTamu Ansi NpefoCcTaBNeHNs MyHULMNAansHOW YCryru, KOTopble HaXxoasaTcs B
pacrnopsikeHNn rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMoynpaBeHns 1
NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM U opraHaM MEeCTHOro camoynpaBreHns
opraHu3aLuii 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke cnocobbl MX NonyyYeHus
3asiBUTENSIMA, B TOM YMCE B 3NIEKTPOHHOW chopMe, MOPSAOK UX NPeACTaBNeHUS;
rocyapCTBEHHbIV OpraH, opraH MecTHOro camoynpaBneHusi IMbo opraHu3aums, B
pacnopsPkeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:
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1) cBegeHus, noaTBeEpXKOAOLWME KONNUYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MeCTy
XUTenNbCTBa B XWUIIOM MNOMELLEHUN — ynpaBndawlas opraHM3auma MHOrOKBapTUPHOro goma
nmMbo pacyeTHbIN LEHTP;

2) cBefdeHus O rocyfapCTBEHHOW perucTpaumm cMepTu U3 eauHOro rocyapcTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

3) cBegeHMss O  roCydapCTBEHHOW  peructpauun  poXxgeHuss M3 eauHOro
rocygapCTBEHHOro peectpa 3anucen akToB rpaxgaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHNsa O rocyaapCTBEHHOM perncrpaumm 3aknioyeHus (pactopxeHusa) 6paka us
eIMHOro rocyJapCTBEHHOro peectpa 3annucen akToB rpaxgaHckoro coctosHus — ®HC Poccuy;

5) cBegeHust 0 perMcTpaunMoHHOM y4eTe Mo MeCTy XUTenbCTBa U MecTy npebbiBaHnsa —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekt Hegswkumoctn — defepanbHaa cnyxba
rocygapCTBEHHOWN perucrtpauum, kKagacTtpa u kaptorpadum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax otgenbHOro nvua Ha uvMmewwmecs (MMeBLUMECS)
00bekTbl HegBmxMMoCcTN — PefepanbHada cryxba rocygapCTBEHHOW permcrpauuun, Kkagactpa u
kapTorpadgum (PocpeecTp);

8) pelweHne opraHa MeCTHOrO camMoynpaBfneHuss O MPU3HAHUK  FpakgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfieHns;

9) [OOKyMeHTbl, MNOATBepXOalLwmMe MpaBoO MNOMb30BaHUS XWMbIM  NMOMELLEHNEM,
3aHMMaeMbIM [paXxgaHMHOM UM 4fleHamuM €ero cembu (OOroBop, oOpaep, peleHve o
npefoCTaBfiEHUM  XKUIIOrO0  MNOMELLEHUA W UHble  OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

10) LOKYMEHT, NOATBEPXAAKLMIA NOSTHOMOYNSA 3aKOHHOIO NpeacTaBuTens 3asBuUTens, B
cnyyae nogayu 3asiBfieHMsi 3aKOHHbIM NpeacTaBuTenem (B 4acTu CBUMAETENLCTBA O POXKAEHUN,
BblJAHHOIMO OpraHamu 3anucu akToB FPaKa4aHCKOro coctosHust Poccurckon depepaumm, mnm
AOKYMEHTa, BblAAHHOMO OpraHamuM OMekn W noneyuTenbCcTBa B COOTBETCTBUM C
3akoHoaTenbcTBoM Poccurckon depepaummn) — EONHBIR rOCyaapCTBEHHbIN peecTp 3anvcemn
aKTOB rpaXgaHCKoOro coctosiHna nubo EpmHas rocyaapctBeHHass MHPOPMaUMOHHaa cuctema
couuanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW FPyNnbl, AaTbl POXOEHMWs, nona u
CHWIC — lMNMeHcunoHHbIM boHa Poccurickon ®epepauuu;

12) ceegeHus o gencTeutenbHocTM nacnopTta — MB[ Poccuu;

13) cBegeHnss O akTe Bblgayu W COOEPXaHWW OOBEPEHHOCTM — eduHas
WHOPMaLMOHHas cucTeMa HoTapuarTa.

2.6.2. 3asBuTenb BMApaBe nNpeaoCcTaBUTb [OOKYMEHTbl (CBEAEHUs1), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B (popMe 3NeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUMEHHON KBannMUUMpPOBaHHOW MOAMUCHLIO NWUL, YMNONIHOMOYEHHbIX Ha CO3gaHuMe U
nognucaHne Takux AOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeEMEHHOE MNpPenCTaBEHME) YKa3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOMW BNacTu, opraHaMm MeCTHOro caMoyrnpaBfieHuns,
opraHm3aumsamMm LOKYMEHTOB W CBEAEHUN HE MOXET SIBMSATbCA OCHOBaHMEM ANl OTKasa B
npegoCTaBfEHMM MyHULUNANBHOW YCIyTN.

2.6.4. [JormKHOCTHOE nnUO 1 (Mnn) paboTHUK, yKal3aHHbIX B NyHKTe 2.6.1 PernameHTta
OpraHoB W oOpraHusauui, He npeacraBMBlLIME (HECBOEBPEMEHHO  NpeacTaBMBLUME)
3anNpoLUEHHbIE U HaxOAsLWMECs B pPaCMoOpsKEHMM [LOOKYMEHT WNuM CBeOeHusl, nognexar
aAMWUHUCTPATUBHON, AUCUMMNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

2.6.5. 3anpeliaetcsa TpeboBaTb OT 3aaBUTENS OOKYMEHTbl CBEAEHMsl, B TOM 4ucne
nogTeepxgarLme BHeCeHe 3asaBUTerieM nnatbl 3a npegocTaBeHne MyHUUUnanbHOW YCnyru,
Haxogddwmecs B pPaCMoOpPsSPKEHUN  FOCYOApCTBEHHbIX  OpPraHoB, OpraHoOB  MECTHOro
camoynpasneHus U noaBedoOMCTBEHHbIX rOCYyJapCTBEHHbIM OpraHam WNu opraHamMm MeCTHOro
camMmoynpaBneHnsa opraHmsaumm.



HenpeactaBneHve 3asiBATENEM [OOKYMEHTOB, COAEPXALUMX CBEAEHMs, KOTopble
HaxoAsiTCs B pacnopsikeHUW rocyAapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO CaMoynpaBreHns v
NoABEeOOMCTBEHHbBIX TOCYAAPCTBEHHbIM OpraHam WM opraHam MeCTHOrO CamOynpaBiieHUs
opraHv3auui, He $BMSETCA OCHOBaHMEM QA1 OTKasa 3asBUTENO B NpPefoCTaBfieHuu
MYHMLMNANbLHOM YCRyru.

2.7. WcyepnbiBalolwmii nepedeHb OCHOBaHWIM AN 0TKasa B NpuemMe [0KYMEHTOB, He06X0aNMbIX
AN NpeAocTaBneHns MyHULMNanbHOW ycryru
(Bo3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHMS MO CyLLECTBY)

2.7.1. OcHoBaHuaAMM ONns OTKasa B nMpuvemMe [OOKYMEHTOB, HeobXxoauMmbiX Afis
npegoCTaBfieHNs MyHULMNANBHOW YCNYIn, SBASOTCS:

1) 3asBneHve O nNpegocTaBfieHUM MyHUUMMANbHOM YCnyrm nogaHoO B OpraH
rocygapCTBEHHOW BflaCTU, opraH MEeCTHOro camoynpasfeHnsa unm opraHn3aumio, B NOSTHOMOYUS
KOTOPbIX HE BXOOUT NpeaocTaBfieHne MyHUUUNanbHOW yenyru;

2) HenomnHoe 3anofnHeHwe obsaAsaTenbHbIX nNofen B opme  3adBfneHus o
npegoCcTaBfieHMM MyHULMNANIbHOW YCnyrn (HEAOCTOBEPHOE, HEMPABUSBHOE);

3) npeacTaBneHne HENOSTHOMO KOMMMEKTa JOKYMEHTOB;

4) npeOcTaBfieHHble [OOKYMEHTbl yTpaTunM Cury Ha MOMeHT obpalleHus 3a
MYHULMNanbHOM yCrnyromn (OOKYMEHT, yOOCTOBEPSIOLLNIA NINYHOCTb; AOKYMEHT,
yOOCTOBEPSOWNA  MOMIHOMOYMS NpeacTtaBuTeNs 3asiBuTend, B crydae oOpalleHnsa 3a
npegocTaBfieHMEM MYHULMMNANBHOM YCNYrM yKasaHHbIM INLOM);

5) npeacTtaBrieHHble OOKYMEHTbl codepXaT MO4YUCTKM M UCNpaBfeHns TeKkcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTenbCcTBoM Poccunckon depepaumm;

6) nogada 3aABneHMs O NPefoCTaBNEeHUU MyHUUMNanbHOW YCNyru W OOKYMEHTOB,
HeobXxoaMMbIX OnS NpefdoCcTaBneHns MyHUUMNanbHOWM YCRyrn, B SNEKTPOHHOW dopme C
HapyLUeHWeM yCTaHOBIEHHbIX TpeboBaHu;

7) npeAacTaBfeHHble B 9MNEKTPOHHOW opMe [OOKYMEHTbl coaepXaT MoBpexaeHus,
Hanuyne KOTOpbIX He NO3BOMSET B NOSIHOM 06beMe UCNoSb30BaTbh MHOPMALNIO N CBEAEHNS,
cofepXxalumecs B OKYMeHTax Ans npegocTaBieHms MyHUUUnansHom ycnyru;

8) 3agdBneHWe nogaHo NUUOM, He UMEKLUM MOSTHOMOYMK MPEeacTaBnsATb MHTEPECHI
3aaBuUTens.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKa3a B NpuUemMe LOKYMEHTOB, HeobXoauMbIX AOJis
NONyYeHNa MyHULMNANbHOW YCnyrn, ABNSETCH MCYEPNbIBAKOLLUM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUA N LOKYMEHTOB, HEOOXOOUMbIX AOJ1S
npegocTaBfieHNa MyHULMNANbHOW YCryrn, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3aaBuUTENd, TaKk M nocrne MnoflydeHNns OTBETCTBEHHbIM [OMMKHOCTHbIM nuuom  OpraHa
HeobXxoaMMbIX ONs NPedoCTaBfieHUs MyHUUUNANbHOW YCNyru [OOKYMEHTOB (CBedeHun) c
NCNOSib30BaHMEM MEXBEAOMCTBEHHOIO MHMOPMALMOHHOMO B3aMMOOENCTBUA, B CPOK, He
npesbiWaLWwmn 9 paboumnx gHen co OHA perucTpaunmn 3asaBreHus.

2.7.4. PeweHne o6 oTkaze B nNpuMemMe [LOOKYMEHTOB, HeObOXOoAMMbIX AN MOnyyYeHus
MYHULMNANbHOM YCNyrn, C yKasaHMeM npuYMH oOTKasa, odopMmnseTcsas B COOTBETCTBUMM C
dopmon, ycTaHoBreHHOM B npunoxeHun Ne 4 k HacTodwemy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBanMOUUUPOBAHHOW 3MEKTPOHHOW MOAMNUCBbID B  YCTAHOBIIEHHOM MOpsiaKe
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBnAeTcs 3asBUTENO B
nn4YHbIK KabuHeT PecnybnunkaHckoro noptana u (unv) B MOL| B AeHb NpuHATUA pelueHnst oo
OTKase B NnpuemMe AOKYMEHTOB, HEOOXOAMMBbIX A5 NONTYYEeHUS MyHULUNANbHOW YCIyru.

2.7.5. 3anpewaetca oTKka3biBaTb B MNpuemMe 3adBfeHUs U WUHbIX [JOKYMEHTOB,
HeobXxoaMMbIX NS NPeaoCTaBfeHNs MYHUUMNANbHOM YCNnyrn, B Criyyae, ecnu 3asiBNeHne u
AOKYMEHTbI, Heobxoaumble [Ons NpeaoCTaBNEeHUs MyHUUMNAnNbHOW  yCnyrn, MogaHbl B
COOTBETCTBUM C MHGOPMaUMEN O CpoKax M nopsake npefocTaBneHUs MyHUUMNanbHOW yCryru,
onybnunkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.
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2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHVILl,MI'IaJ'IbHDVI ycnyrmu

2.8.1. OcHoBaHUA AONS MNPUOCTAHOBMEHUS NpPefoCTaBfIEHUS MYHUUMMAnbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ansa oTkasa B NpefoCTaBNeHNnn MyHUUMNANbLHON YCIyrn:

1) [okymeHThl (cBeaeHusd), NpeacTaBrieHHble 3asiBUTENeM, NpoTMBopeYyaT AOKYMeHTam
(cBegeHMsaM), NONyYeHHbIM B paMKax MeXXBeLOMCTBEHHOIO B3aMOLEeNCTBUS;

2) 3aaBuTenb He sABnNdeTca rpaxgaHuHoMm Poccuirckon ®depepauum (ecrnm MHoe He
npegycMOTpeHO MexayHapoaHbIM goroBopoM Poccuinckon degepaumn);

3) rpaxgaHuH npu3HaH ManouMyLluM WM UMEKTCA OCHOBaHUS [Ons NpU3HaHUg
rpakgaHnHa mManoumyLMm B nopsiake, yctaHosneHHoMm 3akoHoM PT ot 13 monga 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOSHHO MPOXUBAKLWMX COBMECTHO C HMM YFfIEHOB €ro
CEMbM UM CTOMMOCTb MX WMyLleCTBa, MOASiexXallero HanoroobroXeHuno, npesbIWaT
MakCcuMarnbHbIA pasMmep, yCTaHaBfMBaEeMbI B COOTBETCTBUM CO cTaTben S5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb ocHOBaHWW ONA OTKasa B NpefoCTaBfeHUM MyHULMNAnbHOW YCryru
SIBNSETCA ncYepnbiBatoLLMM.

2.8.4. PeweHne 06 oTkase B npenoCTaBNEHUN MYHULMMANbHOW YCRyrn C yKasaHuem
NPUYMH OTKasa opopMIiSeTcs B COOTBETCTBUN C POPMOK, YCTAHOBIIEHHOW B NpurioxeHun Ne 2
K Hactoswemy PernameHTy, nNoanucbiBaeTCA YCUITEHHOW KBanvuUMpPOBaAHHOMN 3I1EKTPOHHOM
noanucbld B YCTAHOBIIEHHOM MNOPSAAKE YMNONTHOMOYEHHbIM LOSMKHOCTHbIM nivuom OpraHa
(OpraHom), n HanpaBnsieTcs 3asiBUTEN0 B NU4YHbIA KabuHeT PecnybnukaHckoro noprtana wu
(vnn) B MOL B geHb nNpuHATMS pelueHns o6 oTkase B NpeaocTaBfeHUM MyHULMNanbHOW
ycnyru.

2.8.5. 3anpewaeTtca oTkasbiBaTb B NpeAoCTaBfieHMM MyHULMNANbHOW YyCryru B criyyae,
ecnu 3adaBneHve O npefoCTaBfeHun MyHUUUNanbHOW YCryrM nogaHo B COOTBETCTBUM C
MHopMaumen o Ccpokax W nopsake  NpedocTtaBfieHUA  MyHUUMMNANbHOM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOW 3a NpeAoCTaBNeHne MyHULMNanbHON yCryrm

MyHuuunaneHas ycrnyra npegocrasnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCA HeobxoaAMMbIMK N 06A3aTenbHbIMK ANg
npegocTaBfieHNs MyHUUMNanbHON yCnyrn, B TOM YMCne CBeAeHMs O JOKYMeEHTE (OOKyMeHTax),
BbldaBaeMOM (BblJaBaeMbIX) OpraHM3aumsiMy, y4acTBYOLWMMN B NpeaoCTaBneHnm
MYHUUUNANbHbIX yCryr

MpepoctaBneHne HeobxoaMmbIx U 00s1I3aTENbHBIX YCINYr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBiieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMU N 06a3aTeNnbHbIMU ANS NPefOoCTaBAeHNss MyHULUNANbHOW YCIyru,
BKIt0O4aa MHGpOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepocTtaBneHne HeobxoauMbIX U 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAaHUA B oMepean nNpu nogaye 3anpoca o npegocTaBneHum
MYHUUUNANbHOW yCcnyru, ycrnyru, npegoctaBnseMon opraHu3awumen, y4acTByoLen B
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npeaocTaBneHMN MyHULMNANBLHOM YCyrk, 1 Npu NONyYeHUn pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. BpemMsa oxugaHus npu nogade 3asBreHUs Ha nonyYyeHne MyHUUunanbHOW ycnyru
- He 6onee 15 MUHYT.

2.12.2. [pu nonyvyeHun pesynbTata npegocTaBNeHnMs MyHUUMNanbHOW  yChyru
MaKCUManbHbI CPOK OXUOAHUS B o4epean He JOIKeH npesbiwaTth 15 MUHYT.

2.13. Cpok 1 NOpsSiAoK perncTpaumm 3anpoca 3asiBUTeNst 0 NPeAoCcTaBieHn MyHULMNansHON
yCcnyru u ycnyru, npeaocTaBsieMol opraHu3aunen, y4acTBytoLelt B NpeaocTaBneHmm
MYHUUMMANbHONM YCRyr, B TOM YCHEe B 3NEKTPOHHOMN hopme

2.13.1. lNpu nunyHoM obpaweHun B MOLL B geHb nogaym 3asBneHus 3asiBUTESHO
Bblgaetcs pacnucka ns AUC MOL, ¢ pernctpauymMOHHbIM HOMEPOM, MOATBEPXKAAKOLLMM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asBfeHUa nocpeactsoM PecnybnukaHckoro nopTana
3asBUTENb B [EHb Nodaudu 3asiBNeHust noryvyaet B fMYHOM KabuHeTe PecnybnukaHckoro
noptana M NO 3MEKTPOHHOW MoYTe YyBeOOMIeHue, noaTBepxaatollee, 4YTO 3asaBfeHue
OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PEMMCTPaLMOHHbBIN HOMEpP 1 AaTa Nofayun 3asiBfeHus.

2.13.3. Mpun nnyHom obpaweHmnn B OpraH B AeHb nofayun 3asiBfeHust YNONHOMOYEHHbIM
AOJDKHOCTHbIM Nnimuom OpraHa 3asiBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBaHHOW
WHOPMALMOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa  roCcy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr, C PErmcTpaLMoHHLIM HOMEPOM, 4aTon nodayvv 3asBNeHns U nepeyHem
npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMeELLEHNAM, B KOTOPbIX NPefoCTaBAseTCca MyHuuunansHas ycnyra, K
3any oXxugaHus, Mectam 4518 3anofiIHeHNs 3anpocoB O NPeaoCTaBNEHNN MyHULMMNANbHON

ycrnyrm, MHPOPMaUMOHHbIM CTeHAaM ¢ obpasuammn nx 3anofHEHNS U NepedYHeM JOKYMEHTOB,

HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs KaXxaon MyHUUMNAanbHOW YCNyru, pasMeLleHunio n

0POpPMIIEHMIO BU3YalibHOW, TEKCTOBOW U MYSIbTUMEOUNHON MHApOPMaLMK O nopsiake
npegocTaBrieHNs Takom yCryrm, B TOM Yncre K obecneyeHno JOCTYNHOCTU AN NHBanvaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C (peeparnbHbiM 3aKoHO4ATENLCTBOM U
3akoHogaTtenbcTtBoM Pecnybnukm TaTapctaH 0 coumanbHOn 3almnTe NMHBannaos

2.14.1. TlpepocTtaBneHne MyHUUMNANBHOW YCMYyrn OCYLUECTBNAAETCA B 34aHUSX U
nomeLLeHnsax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito anst opopMeHus
AOKYMEHTOB, NHPOPMAaLMOHHLIMU CTEHOAMM.

ObecneunBaetca 6ecnpensaTCTBEHHbI [OCTYN WHBANWAOB K MeECTy npefocTaBrieHus
MyHULMNaneHoM ycnyru (YyAobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeELLEHNe B UX Npeaenax).

BuayanbHag, TekctoBas n MyrnbTumMeaunHas MHgopmMauna o nopsgke npeaocraBrieHus
MYHULMNANbHOM YCnyrn pasmellaetcs B yAOOHbIX Ons 3asBuTenen mecrtax, B TOM 4ucne C
y4eTOM OrpaHM4YeHHbIX BO3MOXHOCTEN MHBAINVAOB.

2.14.2. B cootBeTCcTBMM C 3akoHodaTtenbcTtBOM Poccuinckon depepaumm 0 coumarnbHOM
3awmTe WHBaNMOOB B Uenax O6ecnpensaTCTBEHHOro [JocTyna K MecTy npeaocTaBrieHus
MYHULMNANbHOM ycrnyrn obecneynBaeTcs:

1) conpoBOXOeHME MHBaANMOOB, UMEKLLMX CTOMKME PacCTpOMCTBA (PYHKLMM 3PEHUS U
CaMOCTOATENbHOIO NepeaBuXeHns, 1 okasaHne UM noMoLLy;

2) BO3MOXHOCTb MOcCafKu B TPAHCMNOPTHOE CPeACTBO M BbiCAOKU U3 HEFrO, B TOM YKUCHe C
NCronb30BaHNEM Kpecna-KONAcKu;



12

3) Hagnexawee pasmelieHve obopygoBaHuss M HocuTenenm  MHdopmauum,
HeobxoamMMbix Ansa obecneyeHus OecnpensaTCTBEHHOrO AOCTyna MHBaNWMAOB K ycrnyram C
y4eTOM OrpaHUYeHun NX XU3HEeOEeATENTbHOCTY;

4) pybnupoBaHuMe HeobxoaumMon OnS MHBanNMAOB  3BYKOBOM M 3pUTENbHON
WHOpMaUuK, a TaKkKe Hagnucen, 3HaKOB M MHOW TEKCTOBOM U rpadumyeckon mHopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PenbedHO-TOYEeYHbIM WpudToM Bpanns;

5) ponyck cypaonepeBogyunka n TMgrocypaonepeBounka;

6) ponyck cobaku-npoBOAHMKA MNPU  HanNUuMM AOOKYMeHTa, MOATBepXaallwero ee
cneunanbHoe obyyeHve W BblgaBaemoro no d¢opme M B MOpsSAKe, KOTOpble YCTaHOBMEHbI
npukasom MuHUcTepcTBa Tpyaa U couunanbHon 3awmTbl Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «OO6 yTBepxaeHUn hopmbl JOKYMEHTa, NOATBEpXKAAlLWero cneuuansHoe obyyeHue
cobakun-npoBoAHMKA, U NopsagKa ero Bbigayuny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU AN MHBanNuaoB OObLEKTOB, B
KOTOPbIX  OCyLLeCTBNSieTCA  NpefoCTaBfieHne  MyHuMumMnanbHOW  ycryru, U CPeAacTs,
Ncnonb3yemMblx Npu NpegocTaBneHn MyHULMNAanbHOM YCIyrn, KOTOpble yKa3aHbl B MNOAMYHKTax
1 — 4 nyHkTa 2.14.2 PernameHTa, NPUMEHSIOTCA K OoObekTaM U cpeacTsBam, BBeAEHHbIM B
aKcnnyaTaumio Unu npowwealMm MoaepHN3aLumio, pekoHCcTpykumo nocne 1 uons 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHMUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOAENCTBUI 3asBUTENS C OMMKHOCTHLIMU NLLaMKU Npy NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTbL MONyYeHnst MHdopmMaLmm o
X04e NpeaocTaBNeHUs MyHMUMNANbHON yCnyri, B TOM YMCe C UCMNOSb30BaHNEM
NHOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMNIA, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
Nony4YeHUs MyHULUNANbHOM YCNyrn B MHOrOyHKLIMOHANBHOM LIeHTpe NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOSIHOM ob6beme), B nobom
TeppuTopranbHOM nogpasaeneHnn opraHa UCNOMHUTENBHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asaBUTENS (IKCTEPPUTOPUATBbHBIN NPUHLMN),
NoCpeACcTBOM 3anpoca O NPeAoCTaBEHNN HECKONbKUX rOCYAAPCTBEHHbIX U (1K)
MYHULUMNANbHbIX YCyr B MHOTOMYHKLUNOHAMbHbIX LIeHTpax NpegoCcTaBNeHns rocy4apCTBEHHbIX
N MyHULMNanbHbIX YCNYr, NpeaycMOTpeHHoro ctatben 15.1 ®egepansHoro 3akoHa Ne210-93
(komMnIEKCHbBIN 3anpoc)

2.15.1. TllokasaTtenamMun [OOCTYMHOCTM MNpPeaocTaBfieHNs  MYHUUMMNANbHOW  YyCryru
ABNAOTCA:

pacnosioXXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCcs NpueM, Bblgaya AOKYMEHTOB B 30He
AOCTYMHOCTM OOLLLEeCTBEHHOIO TPAHCMNOoPTa;

Hanuyne HeobxoOUMOro KonmyecTBa CrneuuanucToB, a Takke MOMeLLeHU, B KOTOPbIX
OCYLLLeCTBNAETCHA NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanuune ucyepnbiBawWwen unHPopmMaumm O cnocobax, nopsgke W Ccpokax
npegocTaBfieHNa MyHULMNAaNbHOW YCNyrn Ha MHPOPMaLIMOHHbBIX CTeHAaX, oduunanbHOM cante
MYHULMNanbsHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHuve MoOMOLLM MHBanNuAam B npeoforieHun 6apbepoB, MeLlaoLWmx NOnyYeHno NMn
yCrnyr HapasHe C ApYrmMun fiuamu.

2.15.2. NokasaTenamu Ka4yecTsa npegocTaBneHns MyHULMNAaIbHOW YCNyrn ABsOTCS:

1) cobnogeHne CpoKoB NpMema 1 pacCMOTPEHUSA OKYMEHTOB;

2) cobntogeHne cpoka nonyyYeHns pesynbtata MyHUUUNANbLHOW YCIyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukammn OpraHa;

4) KONM4eCTBO B3aMMOAEWNCTBUN 3asdABUTENS C OOMMKHOCTHbIMKM nuuamn (6e3 yyeTta
KOHCynbTauun):
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B3aMmogencteme 3aasutens ¢ pabotHukamm  MOLL  npu  npepocTtaBneHun
MYHULMMNAnNbHOW yCnyru ocyLecTBNAeTCs OAMH pa3 npu npeacTaBnNeHun 3asiBrieHUs Co BceMu
Heo6XxoAMMbIMUN OOKYMEHTaAMMU;

OOMH pa3 B Cnyyae HeobXoOMMOCTM MoOnyvYeHus pesynbTata npegoCcTaBneHus
MyHUUMnansHon ycnyrn B MOL| B dopme ak3eMnnsipa 3MeKTPOHHOro JOKYMeHTa Ha ByMaXXHOM
HocuTene.

MpoJomkNTeNbHOCTE OOHOMO B3aMMOLEWCTBUA 3asBUTENS C AOSDKHOCTHbIMU fiMUamu
npu NpegocTaBrieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BrpaBe OUEHUTb KayecTBO MNpefoCTaBfEeHUst MyHUUMManbHOW YCnyrm c
NMOMOLLbIO YCTPOWCTB MNOABWXHOW pagnoTenedoHHOM CBA3W, C UCNosib3oBaHneM EanHoro
noptana, PecnybnvkaHckoro noprana, TepMUHasibHbIX YCTPOMCTB.

2.15.3. UH(popmaums o xoge npenoctaBneHus MyHULMMAnNbHOW YCIyrm MoXeT ObiTb
nosiyyeHa 3asiBUTENEM B NIMYHOM kabuHeTe Ha EanHOM nopTane unu Ha PecnybnukaHckom
noptane, B8 MOLI.

2.15.4. lNpepocTtaBneHne MyHUUuMNanbHOM ycnyrn ocyuwiectendgetrca B fitobom MOL, no
BblbOpYy 3asiBUTENd He3aBMCUMMO OT MecTa €ero XWUTeNbCTBa WM Mecta (pakTuyeckoro
NpoXxumBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUANIBHOMY NPUHLMMY.

3aaBuTenb BNpaBse NonyyYnTb MyHUUMNANbHYO YCYyry B COCTaBe KOMMIEKCHOMo 3anpoca.

2.16. NHble TpeboBaHusi, B TOM YucCrie y4nTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHuns
MYHULMNANbHOM YCNyru No aKCTeppUTOpmnanbHOMY NPpUHLMNY (B cryyvae, ecnu MyHuumMnansHas
ycnyra npeaoCTaBnsieTCsa Nno 3KCTeppUTOpUaribHOMy NPUHLNMY) N OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lpwn npegocTaBneHNn MyHULMUNANbLHOW YCNyrn B 3N1EKTPOHHOW oopMe 3asBuUTENb
Brnpase:

1) nony4nTb WMHOpMaUUIO O MOPSAKE W CPoKax MpedoCTaBNEHUA MyHULUNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane n Ha PecnybnukaHckom noprane;

2) nojaTtb 3asBfeHWe O npeaocTaBneHnn MyHULMNAnsHOM YCNyru U UHble JOKYMEHTHI,
HeobxoauMMble ONS NPefoCTaBfieHUs MYyHUUMMANbHOW YCNyru, B TOM 4ucrne OOKYMEHTbl Y
WMHOpMaUUIO, 3NEKTPOHHble obpasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnornb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHMs O Xode BbINOSIHEHUS 3asiBNEeHWn O npegocTaBfieHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EeKTPOHHON hopMeE;

4) ocCywecTBUTb OLEHKY KayecTBa NpedoCTaBNEeHNA  MYHUUMNANbHOW  YCryru
nocpencTtsomMm PecnybnvkaHckoro noprana;

5) nonyuntb pesynbTart nNpefoCTaBfieHMs  MyHUUMNAnbHOM ycnyru B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencreue (6esgenictene) OpraHa, a Takke ero
AOIPKHOCTHBLIX NUL, MyHMUMNANbHbIX CRyXawmx nocpeactsom PecnybnukaHckoro noprana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBbI, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelueHun n gencrteui (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEeHUN FOCYLapCTBEHHbIX U MyHUUMNAsbHbIX YCyr opraHamu,
NpegocTaBnAOLWNMN rOCYAapCTBEHHbIE U MyHUUUNANbHbIE YCIYTU, UX OOSDKHOCTHBIMU Nuuamu,
rocyAapCTBEHHbIMU Y MyHULMNAbHBIMW CIyXXaLLUMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLECTBMAETCA MNOCPEeLCTBOM  3arofiIHEHUS
3MEKTPOHHOM hopmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxogumocTu
AOMNOJSTHUTENBHOW NoAaun 3asBNEHUS B KAKOW-NMGO nHom dopme.

2.16.3. Tlpn  dopmupoBaHnm  3asiBrneHnss Ha  PecnybnukaHckom  nopTtane
obecneuymBaeTcs:
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1) BO3MOXHOCTb KOMUPOBAHWA W COXpPaHEHWUs 3asfBNEeHUS W WUHbIX [JOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3arOfIHEHUA HECKONbKUMU 3asBUTESNAMU OOHOW 3NEKTPOHHON (hOpMbI
3aaBneHna npu obpalweHun 3a ycnyramu, npegnonaralvowyMy HanpasfeHne COBMECTHOMO
3asiBMIEHNSA HECKONBbKUMUN 3a8BUTENSMM;

3) BO3MOXHOCTb Me4yaTu Ha OymMaxHOM HocuTene KOonum SNEeKTPOHHOW dOpPMbI
3asBreHns;

4) coxpaHeHue paHee BBeLEHHbIX B 3JIEKTPOHHY OpMy 3asBfieHUA 3Ha4yeHUh B
noboM MOMEHT NO XeNnaHW NonNb3oBaTens, B TOM YUcre Npu BO3HMKHOBEHUKN OLLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYHO DOPMY 3asiBIIEHNS;

5) 3anonHeHWe nonen 3NeKTpPoHHOW ¢hopMbl 3asBNeHUs 40 Havana BBoAa CBeLeHUN
3agBuTEeNeM C MWCNOMb30BaHMEM cCBedeHun, pasMmelleHHbix B ECUA, wn ceBegeHnun,
onybnvkoBaHHbIX Ha EgvHoOM nopTtane, PecnybnukaHckom nopTane, B 4acTu, Kacarollencs
cBeeHUIn, OTCYTCTBYIOLUX B €ANHON CUCTEME naeHTUMKaumMm n ayTeHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha foboN M3 3TanoB 3anofHEHUS 3ANIEKTPOHHOM (POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW UHopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asButens Ha PecnybnukaHckom nopTtane K paHee
nogaHHbIM MM 3adBfieHUsIM B TeYeHMe He MeHee OAHOro roga, a TaKkke YacCTUYHO
chopMMPOBaHHbLIM 3a8BIEHUSIM - B TEHEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBngeTcs
nocpeacteom PecnybnnkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npeocTaBnAeTcss BO3MOXHOCTb 3anucu Ha ntobble cBobogHble Ans npuema
aaty u Bpemsi B npegenax YCTAaHOBMEHHOr0 B MHOMoyHKUMOHANbLHOM LeHTpe rpaduka
npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3ToM AaThbl.

[Ons ocywecTtBneHns npegBapuTenbHOM 3anucu  nocpenctsom  PecnybnukaHckoro
nopTtana 3asBuTesnito Heo6Xo0ANMO yKasaTb 3anpalluvBaeMble CUCTEMOWN JaHHbIe, B TOM YUCTE:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaANM4YUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAdeHWW, KOTopble coobwmn 3assuTens npu
npegBapuTenbHON 3anucu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHun npenBapuTeNnbHOM  3anucy  3assBuTento  obecneymBaeTtcd
BO3MOXHOCTb pacnevaTtaTb TanoH-noAaTBepxaeHue. B cnyyae, ecnu 3aasuTenb cooOLWMT aapec
3MNEKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec Takke HanpaeBnserca WH@opmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHneM aTbl, BDEMEHU U MecTa npuema.

Mpu ocylwiecTBneHMn npeaBapuUTENbHON 3anucn 3asBuTenb B 0b6s3aTeribHOM nopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNMpPyeTcs B Criydae ero HesiBKM no
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeEHN npmema.

3asBuTenb B noboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, KpoMe
NPOXOXOEHUA unaeHTUdUKaUMm n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMaTUBHbLIMM
npasoBbiMM akTammn Poccunckon ®depepaumn, ykasaHua LenM  npuema, a Takke
npegocTaBfieHns CcBedeHU, HeobxoauMMbiX ANa  pacyeTa  ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbINOSTHEHUSA, B TOM YUCIle 0COBEHHOCTU BbINOJIHEHUS
aAMMHUCTPATUBHLIX NpoLeayp B 3NIEKTPOHHOWN hopMe, a TaKke 0COBEHHOCTHU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLueayp B MHOroyYHKUMOHaNbHbIX LleHTpax
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3.1. OnucaHue nocnenoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBNeHNm
MYHULUMMNANBHONM yCnyru

3.1.1. NpepocTaBneHne MyHUUMNAnNbHOM ycryr BktoyaeT B cebs  cnepyowme
npoueaypsbl:

1) okasaHue KOHCYNbTauuin 3asaBUTENHO;

2) NPUHATME N PACCMOTPEHNE KOMMEKTa AOKYMEHTOB, NpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3anMpoOCOB B  OpraHbl, y4yacTByllMe B
npeaocTaBneHMN MyHULMNANbHON YCNyru;

4) nogroTtoBka pesyrbTaTa MyHULMNANbHOW YCIyTu;

5) Bblgaya (HanpaBneHue) 3asiBUTENO pesynbTaTta MyHULUNansHON YCyru.

3.2. OkasaHue KOHCynbTauui 3asBUTeNto

3.2.1. OcHOoBaHMeM Hayana BbINOMIHEHUS Aa4MWHUCTPATUBHOW nNpoueaypbl SBSeTCH
oOpalleHne 3asBuTens Mo BOMNpocaMm, CBsA3aHHbIM C MNpPeaoCTaBfeHNEM MyHULMNAanIbHON
ycnyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

- npu obpaweHnn 3aasutens B8 MOLL — paboTHnk ML,

- npu obpaweHun 3aasutensa B OpraH — cekpeTapb WCMNOSHUTENBHOIO KOMUTETa
CpefHeaTbIHCKOro CenbCckoro noceneHna ApPCKOro MyHuUMNanbHOro panoHa Pecnybnuku
TaTtapcTtaH./ (qanee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o00OpPaTUTbCA 3a KOHCynbTauuen O Mnopsake W cpokax
npefocTaBneHns MyHuumnansHon ycnyrm B MOLL nMyHo 1 no TenedoHy 1 aneKTPOHHOM NoyTe.

PaboTtHnk M®L| KOHCynbTUpyeT 3asBuTens, B TOM 4ucne Mo cocTtaBy, dopme
npegcraBnsgsemMon JOKYMeHTauum n agpyrum Bonpocam Ans Noslyv4eHns MyHULUNansHON yCnyru.

3asiBUTENb MOXET MOMY4YUTb MHPOPMALMIO O NopsaaKe NpeaocTaBNeHus MyHUUUNansLHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINONMHEHNS aAMUHUCTPATMBHBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, (hopme npeacrtaBnseMon AOKYMEHTauun U ApyrMm BOMpocam, HeobxoauMmbIM NS
NoNyyYeHNa MyHULMNAaNbHOW YCyrn.

3.2.3. 3aasutenb Bnpase obpatntbca B OpraH no tenedoHy M 3fEeKTPOHHOM noyTe, a
TaKke NOSMy4ynTb KOHCynbTauumto Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npefoCTaBfieHUs MyHMUMNAanbHOW Ycrnyru, B TOM 4ucre no cocTtasy, opme
npeacraBnssieMon JOKYMEHTauUUM n apyrum Bonpocam Ans Nosly4eHns MyHULMNAnsHON YCnyru.

[OMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE UH(OPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCSA B TeYEeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBASITCS: KOHCYNbTauumn no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum v OpyrMm BOMpocam, HeobxoanmbiM ONS
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. NpuHATME 1 paccMOTpeHMe KoOMMeKkTa JOKYMEHTOB,
npeacraBfeHHbIX 3asBUTenem

3.3.1. lNpuem OOKYMEHTOB ANSA npedocTtaBreHns MyHuuunanbHoOW ycnyrn yepe3d MoL
unu yaaneHHoe paboyee mecto MOL.
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3.3.1.1. 3aasutenb (Npeacrtasutens 3asButensl) obpawaetrca B MLl ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbHOM YCNyru U NpeacTaBnaeT AOKYMEHTbl B COOTBETCTBUM C
nyHKToMm 2.5. PernameHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHnn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NpOBOANT NPOBEPKY NOSIHOMOYUI NLA, NOAatoLLIEro AOKYMEHTbI;

NpoOBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npv NpefocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHOM
HocuUTene, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY U NOANUCaHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AVUIC M®L| fokymMeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOM opme unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO0;

BO3BpaLlLlaeT nognucaHHoe 3asiBfieHne N opurimHanbl GyMaXKHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOSALNM MYyHKTOM,
BbIMOSTHAKTCS B AeHb 00palLeHus 3aaBuTens.

Pesynbtatamm BbINOMHEHUS aOMUHUCTPATMBHLIX MpoLeayp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs B
OpraH B 2NneKTPOHHOM (hopmMe (B COCTaBe MAKETOB 3NEKTPOHHbLIX Aefl) B TeYyeHue OOHOro
paboyero aHsa co aHA obpalleHns 3asaBUTENs B CTPYKTypHOe noapasaeneHmne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABNATCA: 3asBreHue Wt
nakeT [OKYMEHTOB (3MEeKTpPOHHOe [eno), HanpasneHHole B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. Npuem OOKyMeHTOB ANA NpefoCTaBleHns MyHULMNANIbHOM YCyru B 3NEeKTPOHHON
dopme vepes PecnybnukaHckum nopran.

3.3.2.1. 3assuTenb Ans nodadn 3asiBieHUS1 B 3IEKTPOHHOM opMe BbIMOSHAET
cnegylowmne OencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NIEKTPOHHOIO 3asBMEeHNUS;

3anonHsaeT opMy 3MEKTPOHHOIO 3asBreHWs, BKIOYaOLWY cBeAeHUs, Heobxoammble U
oba3aTenbHble 4Ns NpefoCTaBneHus MyHUUUNAansHOM YCryru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHON hOpMe UK 3NEKTPOHHbIEe 0b6pasbl JOKYMEHTOB
K hbopme 3neKTpOHHOro 3asaBneHns (npyu HeobxoaMmocTK);

noarBepxgaeTr (akT O3HAKOMMEHWs U cornacud € YCroBUSMU U NOPSOKOM
nNpefocTaBfieHNs  MyHMUMNanbHOW  yCryrM B 3NEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noarsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asBNEHNS);

OTNpaBnAeT 3anofIHEHHOE JNEeKTPOHHOE 3adBneHune (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHuUs);

3MEeKTPOHHOE 3asiBfieHNe NoANUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomreHne o6 oTnpaBke 3NEKTPOHHOIO 3asBNEHUS.

dopmaTHO-nornyeckas npoBepka chopMMpoOBaHHOIO 3asABrEeHNSA OCYLLLECTBIISETCA nocre
3anorHeHns 3asBUTENEM KaXKaoro U3 rnonen anekTpoHHoN opMbl 3asBneHus. [Npu BbiBneHnn
HEKOPPEKTHO 3anOfIHEHHOrO MOoMsi ANEKTPOHHOM POPMbI 3asiBrIEHUS 3asBUTENb YBEAOMNSAETCA
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O XapakTepe BbISIBIEHHOM OLWNOKN 1 Nnopsake ee ycTpaHeHMs NocpeaAcTBOM UHPOPMaLMOHHOMO
coobLeHns HenocpeaCTBEHHO B 3NIEKTPOHHON hopMe 3asiBIIEHUS.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALLNM NYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHuns 3asBuTens.

Pesynbtatamu BbIMNOMHEHUS aaMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKkymeHToB OpraHom.

3.3.3.1. OcHOBaHMEeM Ha4dana BbIMOSIHEHUS agMWHUCTPATUBHOW MpoLenypbl siBRsieTcA
NoCTynfneHne 3asiBfieHUss W  WHbIX [JOKYMEHTOB, HeobxoauMmbIX [Onsi npegocTaBrieHus
MYHULMMNANsHOM YCNyru.

[OMmKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSNIHEHNE
aAMUHUCTPATUBHON  npoueaypbl  SBMSIETCA  CekpeTapb  UCMOMHUTENbHOrO  KOMUTeTa
CpefHeaTbIHCKOro Cenbckoro noceneHns ApcKoro MyHuuunanbHoro pawioHa Pecny6nvku
TaTapcTaH /(ganee - 4OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpuUeM [OKYMEHTOB, B criyvyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBNmMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO LJOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS NpPeACTaBNEHHbIX [OOKYMEHTOB YCTaAHOBJIEHHbLIM
TpeboBaHuaM (Hagnexawee odOpPMIEHME KONUMA [OKYMEHTOB, OTCYTCTBME B [LOKYMEHTax
NOAYUCTOK, MPUNUCOK, 3a4EPKHYTLIX CIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHNN);

3anosnHaeT 3NeKTPOHHYI0 hopMy 3asdBnNeHnUss B aBTOMaTU3MPOBaHHON MHAPOPMALIMOHHOMN
cucTeme, NpeHasHa4YeHHOW AN1s oKas3aHWs rocy4apCTBEHHbIX U MyHULMNATbHbIX YCAYT;

npyv NpeaocTaBneHnn AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHta Ha BymaxxHOM
HocuTerne, OCyLEeCTBNAET CKaHMPOBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHue;

nepegaeT 3adBUTESIIO HA NPOBEPKY M NoANUcaHue;

nocrie nognucaHus CKaHUpyeT NoAnucaHHoe 3asiBreHuE;

3arpyxaeT B aBTOMaTU3NPOBaHHYO UHAOPMALNOHHYKO CUCTEMY, NPeAHa3HaYeHHyo ans
OoKasaHWsa rocyAapCTBEHHbIX W MyHMUMNAnNbHbIX YCNyr OOKYMEHTbl, NpeAcTaBfieHHble B
3NEKTPOHHOW PbOpMe UMK ANEKTPOHHbIE 0Opasbl OTCKAHMPOBAHHbLIX OOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE A€eno;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB 3asiBUTENIO;

BbldaeT 3asBUTENIO Pacnucky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWi Onsi OTKa3a B NpuemMe JOKYMEHTOB AOSMPKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSAET 3adABUTENsS O Hanuyuu npenaTcTBUA Ons
npuema 3asiBfieHMs 1 Bo3BpaLllaeT eMy JOKYMEHTbl C OO bACHEHMEM COAEPKAHWUSA BbISIBIIEHHbIX
OCHOBaHWUN ANl OTKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, NOCe NOCTYNeHns
AOKYMEHTOB Ha pacCMOTpEHME:

npucsamBaeT 3asBMIEHUI0O HOMEpP B COOTBETCTBUM C HOMEHKNATypon nen u craTyc
«lMpoBepka AOKYMEHTOBY», YTO OTpakaeTcs B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MNOCTYNUBLUME INEKTPOHHbIE Aena, B TOM 4uChe MPUMOXeHHble 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM DOPME M ANEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobnogeHMe  YyCroBuUM  OEWCTBUTENbHOCTU  SNEKTPOHHOM  MOAMNUCH,
nocpencTtsoMm obpaileHna Kk EguHomy noptany (B cnyvae, ecnu 3asBuTeneM npeacTtaBneHbl
3IIeKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUINEHHOW KBanMUUUPOBAHHON 3NeKTPOHHOW
noanucolo).
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Mpn  Hanuumm  OCHOBaHW, MPedyCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT MPOEKT pelleHust 06 oTkase B MNpuemMe [OKYMEHTOB, HeobxoauMmbix Ons
npefocTaBieHUss MyHULMNANbHOW YCITyTn.

B cny4yae, ecnu B pesynbTaTe NpPOBEPKU YCUNEHHON KBannMduUuMpoOBaHHOW 3NEKTPOHHON
noanucn BbISBNEHO HecOBNiaeHne YCroBUW ee OeNCTBUTENbHOCTWU, MNPOEKT pelleHus 06
oTKase [JOImKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopble
NOCAY>XWUINN OCHOBAHMEM ANSA ero NPUHATUS.

[MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBX0AMMbIX ANA npefoCcTaBeHuns
MYHULMMAnNbHOM YCIyrn, ¢ ykasaHneM npu4nH oTkasa (B criydae, ecnu OCHOBaHWA A4 oTKasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbLIX N9 NpeAoCTaBneHna MyHULMNanbLHOW yCnyru, CBA3aHbl C
HapyLeHNeM YCTaHOBIIEHHbIX TpeboBaHUM K TakMM JOKYMEHTaM, OCHOBaHWS Ofs OTKasa B
npueMe OOKYMEHTOB [OSDKHbI codepxaTb WH(oOpMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(MHpopMauuKn, ceedeHUn), KOTopble He MpeAcTaBreHbl, cogepXaT HeLOCTOBEPHblE WU (Mnn)
NpoTUBOpeYnBbIE CBeAeHUsl, O(OpMIIeHbl C HapyLeHUMeM YCTaHOBIIEHHbIX TpeboBaHWi),
HanpaBnsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsAKe MOCpenCTBOM  CUCTEMDI
3IEKTPOHHOro AOKYMEHTOOBopOoTa.

CornacoBaHue npoekTa pelleHnsa o6 oTkase B NpyemMe AOKYMEHTOB, HEOOXOANMbIX ANns
npefoCcTaBfieHNs MYHULMMANbHOMW YCRyrk, OCYLIECTBASETCA B nopsake, npegycMOTPeHHOM
nyHktom 3.5.3. PernameHra.

B cnyyae oTcyTCTBMSI OCHOBaHU ANs OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.7.1 PernameHTa, OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, B
TeyeHMe ogHoro pabodvero OHS CO AHA MOCTYMNNEHUs 3asiBfeHWUd, HanpaBndeT 3asaBUTENIO,
yKasaHHbIM B 3asiBfieHUM CnocoboMm, yBedoMMeHne O MOCTYNfeHUn 3asiBrieHus, coaepallee
BXOAALWMNA PErMCTPaLMOHHBIN HOMEpP 3asaBrieHus, OaTy MOofyyYeHus 3asBNeHusi, nepedeHb
HauMeHoBaHWN pannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, [aTy MonyyYeHus pesyrbraTta
MYHULMMANbHOW YCNyru.

3.3.3.4. NcnonHeHune npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTta, npu
HanMyMmM TEeXHU4YECKONW BO3MOXHOCTM OCYLLUECTBMSAETCA B aBTOMATUYECKOM pexume C
MCMNoJSIb30BaHNEM aBTOMaTU3MPOBAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
OKa3aHuWs rocyaapCTBEHHbIX U MyHUUMMNANbHBIX YCNYT.

3.3.3.5.  AamMuHUCTpaTUBHble  npouenypbl, YycTaHaBnMBaemble MyHKToM  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe OOHOro paboyero OHA CO OHA MOCTYNNEHNSA 3asBNeHNs
Ha paccMoTpeHue.

Pesynbtatamu BbINONHEHUA agMWHUCTPATMBHBLIX Npouenyp SBMAKTCA: MPUHATLIA Ha
paccMOTPEHNE KOMMIEKT JOKYMEHTOB UMW NPOEKT pelleHns ob oTkase B npueme JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBytoLLMe B NpegocTaBneHm
MyHULMNANbHOM yCnyru

3.4.1. OcHoBaHMeM Ha4ana BbIMNOMHEHUS aaMUHUCTPATMBHOW Mpoueaypbl sBnseTcs
nonyyeHne [OOMKHOCTHBIM  NMLOM  (paBOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOroO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHbIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMVHUCTPATUBHOM Mpoueaypbl, SBRASETCS pykogoOumesib UCMOIHUMEIbHO20 KomMumema
CpedHeambIHCKO20 CeslbCKO20 rocerieHusi ApCKo2o MyHuuunanbHo20 patoHa Pecnybnuku
TamapcmaH.! (ganee - [OMMKHOCTHOE NMUO, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [OmKHOCTHOE nuULO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, GOpMMpPYeT U1 HanpaBnseT B 3NEeKTPOHHOW dopmMe NoCpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3auMMOLENCTBMA  (MPU  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTM — MHbIMM crnocobammn) 3anpocbl O NpeaoCTaBNEHUN AOKYMEHTOB WU CBEOEHWN,
npeaycMoTpeHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnNMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA paCCMOTPEHKE.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHbIX NPOLeAyp ABMASKOTCA: HanpaBfeHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneumnanncTtbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAEWCTBUS, NpPeAoCTaBnsoT
3anpawmBaemMble AOKYMEHTbl (MHpOpMaUno) UM HanpaenawT yBegoMneHns ob oTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanmbIX ANg NPeaocTaBneHns MyHULMNANbHOM yCnyrn
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCS B CNeAyLmne CPOKN:

no AOKYMeHTaMm (CBedeHusIM), HanpaBnsembiM crieymanuctamum PocpeecTtpa, He Gonee
Tpex paboymx gHeN;

No OCTanbHbIM MOCTaBLMKAM - B TeYEeHWe nNATM [OHEeWn CO AHS  NOCTYNnneHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM OpraHvM3auuio, NpeaocTaBnslowme LOKYMEHT U
WHOpMaLMIO, ECNIN MHbIE CPOKU NOLTOTOBKM M HanpaBfeHUsi OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBIMEeHbl deaepanbHbiMM 3akoHaMu, MNpPaBoBbiMKM akTamu [lpaBuTenbcTBa
Poccuiickon depgepaumm M NPUHATBIMA B COOTBETCTBMM C  dhegeparnbHbiMU - 3aKOHaMM
HOpPMaTUBHbLIMW NpaBoOBbIMKU akTamn Pecnybnukn TaTtapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUMHUCTPATMBHBLIX MNpouenyp SBMSIOTCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble ANA NPeAOCTaBAEHNA MyHULMNANbLHOW ycnyrn, nnbo ysegomneHme
o6 oOTkase, HanpaBfieHHble [JOJDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. [1OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNne MeXBEOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO  3fIEKTPOHHOrMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus), Heobxooumble  Ons  nNpefocTaBrieHus
MyHULMNanbHOM ycnyrn, nubo yesegomrnieHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa U (Mnn)
UHoOpMaLunK;

npyv  HanWUyYUMM  OCHOBAHWK, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1. PernameHra,
noarotaBnMBaeT MPOeKT pelleHns o6 oTkase B npuemMe [OOKYMEHTOB, HeobxoauMMblX NS
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHOM YCRyrn, C ykadaHneM npuymnH otkasa (B criyvyae, eCnm OCHOBaHWA AN1s O0TKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBNeHns MyHULMNANbLHOM yCryru, cBa3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMM [OKyMeHTaM, OCHOBaHMS AN OTKasa B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb MHGOPMauUMlo O HaMMEHOBAHUW [OOKYMEHTOB
(MHpopMauuKn, ceedeHnn), KOTOpble HE MpPeAcTaBneHbl, cogepXaT HegoCTOoBepHble M (Mnn)
npoTMBOpEeYMBblE CBeOeHUs, O(OpPMNEeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCa Ha cornacoBaHMe B YCTAHOBSIEHHOM MoOpsAKe MNOCPeACTBOM  CUCTEMbI
3MEeKTPOHHOro AOKYyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfieHNs MyHULMNANbHOW YCIyrM, OCYLWeCTBNAeTCA B Mnopsake, nNpeayCMOTPEHHOM
nyHktom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B TEYEHUEe ogHOro paboyero gHs.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATMBHBLIX Npoueayp SBASKOTCHA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Ana NpefoCTaBreHnuss MyHUUMnaneHon ycnyr, nnbo yseaomneHue
o6 oTkase, HanpaBfieHHble [JOJDKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a HanpasneHue
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MEXBELOMCTBEHHbIX 3anpocoB, NpPOeKT peweHnss 06 oTKase B MNpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBeHns MyHULMNAnbHON YCIyru.

3.4.5. VcnonHeHwe npoueayp, ykasaHHbIx B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanmMuMm TEXHUYECKONW BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMATU4YECKOM pexume C
NCNofib30BaHNEM aBTOMAaTU3MPOBAHHOM MH(OPMALMOHHOM CUCTEMbI, NpeaHasHa4YeHHoW AN
OKa3aHusl roCcyJapCTBEHHbIX M MYHULMNAMbHBIX YCIyr, B TOM YuUCfle C MOMEHTa permcrpayuu
3asiBfieHNsa B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnseT wecTb paboymx gHeMN.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SABMseTcH
NnocTynfieHMe OT AOSMPKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBlieHMEe MEXBELOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHun), HeobxoaumbiX ANA npefocTaBfeHus MyHUUUNanbHOM
ycnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbBIM 32 BbINOMHEHNE aAMUHUCTPATUBHON npoueaypsbl,
SIBNSETCA CekpeTapb MCnonHuTenbHoro kommuteta CpeaHeaTblHCKOrO CEenbCKOro mnoceneHuns
Apckoro MyHuuuMnanbHOro panoHa Pecnybnukn TaTtapctaH./ (ganee - AOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTa NpeAoCTaBneHnsa MyHULUNanbHON YCryrn).

3.5.2. [lomkHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbraTta nNpegocTaBneHus
MYHULMMNANbHOW YCNyru:

paccmatpmBaeT  CPOPMMPOBAHHbLIA  KOMMMEKT [LOKYMEHTOB, HeobxogumbiXx  AOns
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYIu;

Npu BbISIBNIEHUM OCHOBaHWW AN OTKa3a B NpPeaoCTaBNEeHUN MYHULMNANbHOW YCNyru,
ykasaHHbIX B NyHKTe 2.8.2 PernameHTa, noarotaBnvMBaeT MPOEKT pelueHusi o6 oTkase B
npefoCcTaBfiEHMN MyHULMNANBHOW YCIyTu;

B Criyyae OTCYTCTBMS OCHOBaHWW ANs OTKasa B MNpPefoCcTaBfeHUM MyHUUMNANbHOM
ycnyrun, NnpeayCcMoTPEHHbIX NMYHKTOM 2.8.2 PernameHTa, No ntoram paccMoTPeHUs1 OKYMEHTOB,
HeoOXoOuMMbIX ANA NpeaocTaBfeHns MyHUMUMNanbHOW ycryri, NoAroTaBfMBaEeT MNPOEKT
pesynbTaTta NpeaocTaBleHns MyHULUNANbHOW YCyrM B COOTBETCTBUM C NOANYHKTOM 1 NyHKTa
2.3.1 PernameHra;

HanpaBnsieT MOArOTOBMIEHHbIN MNPOEKT peayrbTata NpeaocTaBleHns MyHULMNanbHOM
yCryrm Ha cornacoBaHve B YCTAHOBJIEHHOM Mopsigke NOCPeACcTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBiMBaeMble HacTosLWMM NYHKTOM,
BbIMOSHATCA B TedeHne 20 paboyunx gHen.

PesynbTtatamu BbINOSTHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp SBMASETCA: NPOEKT peLleHuns
O MNPUHATUM Ha YyYeT rpaxaaH, HYXOAKLWMXCAa B NPeaoCTaBfEHUN XUIbIX MOMELLEHUA MO
AOroBopaM Hanma XWMbIX MOMELLEHUN XUMULHOMO doHAA CcouuanbHOro WCMoNb30BaHus,
NPOEKT peLleHns 06 oTkase B NpeaoCTaBeHMM MyHUUMNANbLHON YCIyTi.

3.5.3. CornacoBaHue n nognucaHmne nNpoekTa peLieHnsa o6 oTkase B NpuemMe JOKyMEHTOB,
HeoOXoOuMMbIX ANs  NPeaoCTaBfieHUs  MyHUUMNAnNbHOW  yCnyri, MpoOekTa pesyrnbTaTta
npenoCTaBfeHNs MyHULMNAnNbHOW yCrnyrn (ganee — NpOeKTbl JOKYMEHTOB) OCYLLECTBNSETCS
PYKOBOAUTENEM CTPYKTYPHOro noApasgeneHusi, OTBETCTBEHHOrO 3a MOAroTOBKY peaynbraTta
MyHULUMNaneHon ycnyru, 3amectutenem Pykosoautensa OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEKLME 3aMeyaHusi, BO3BpaLLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. lNocne
YCTPpaHEHNA 3aMedaHun MNpPoeKkTbl AOKYMEHTOB MOBTOPHO MepefarTca Ans cornacoBaHus u
noanncaHms.

PykoBogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [AOKYMEHTOB MNpOBepsieT
cobnogeHne PernameHTa AOMKHOCTHbIMM nuuamm OpraHa B 4aCcTU CPOKOB BbIMOSIHEHUSA
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aZlMUHUCTPATUBHBLIX Npoueayp, UX nocnefoBaTeNbHOCTU U NOMHOTLI, HanNn4nsa corflacoBaHuin
YNONHOMOY€EHHbIX AOMKHOCTHbIX Nl OpraHa B CMCTEME 3M1EKTPOHHOrO AOKyMeHToobopoTa.

B cnyyae BbiSiBNieHWS HapyLleHUW B 4YacTW CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM WM NONHOTLI  PykoBoauTene OpraHa uwHAUUUpyeT
npuenevyeHne K OTBETCTBEHHOCTWU NuL, AONYCTUBLUMX HApPYLUEHWS, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpaTUBHbIE npowenypsl, yCcTaHaBfiMBaemble HacToALLNM NYHKTOM,
BbIMOMHATCA B Te4eHne ABYyX pabounx gHen.

PesynbTatamu BbIMNOMHEHUA agMWHUCTPATUBHBIX Npouenyp SABNATCA: pelleHve 06
OoTKase B Mpuveme AOKYMEHTOB HeobXOoAMMbIX ASi NpeaocTaBfeHns MyHUUMNanbHOW yCrnyru,
peweHne 06 oTkase B NpeaoCTaBeHNN MyHULMNANbHOM YCAyrn, pelleHme o0 NPUHSATUM Ha yyeT
rpakgaH, HyXgarLWmxca B NpeJoCcTaBNeHn XUnbiX NOMELLEHU NO JOroBopaM HanmMa Xuibix
NOMELLEHNI XUMULLHOMO (hoHAa coumanbHOro UCNob30BaHUS.

3.5.4. NcnonHeHue npoueayp, YkasaHHbiXx B nyHkTax 3.5.2, 3.5.3 PernameHTta, npwu
HanMuMM TEXHUYECKOW BO3MOXHOCTM OCYLIECTBASETCA B aBTOMATU4YECKOM pexume C
NCrnonb30BaHNMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHa3HayYeHHON Anis
OKasaHUs rocygapCTBEHHbIX N MyHULMUMNANbHbLIX YCAYT.

3.6. Bolgaya (HanpasneHve) 3asaBUTenNto pesynbTaTa MyHULMNANbHOW YCryru

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMseTcH
nosiyyeHne [OOSDKHOCTHLIM JIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npouenypsbl, OKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME aAMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA CeKpeTapb MCMOMHUTENbHOro Kommuteta CpegHeaTblHCKOro CeribCKoro nocereHus
Apckoro MyHuuuMnanbHoro pawnoHa Pecnybnukm TaTapcrtaH./(ganee - AOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT permctpaumMio U BHECEHWe CBedeHWn O pesynbTaTe npeaocTaBreHus
MYHALMNANbHOM YyCNyrm B MNOACUCTEMY BeOeHUS [AOKYMEeHTauunm aBToOMaTU3MPOBaHHOM
WH(OPMALMOHHOW  CUCTEMBbI, NpefHa3HAa4YeHHOW AN OKasaHus roCydapCTBEHHbLIX U
MYHULMNANbHbLIX YCNYT;

n3sewaeT 3asButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbTate npeaoCTaBNeHUs MyHUUMNANbHOW YCAYrM M O BO3MOXHOCTU  MNONyYeHUs
pesynbTaTta npefgocTaBneHns MyHuumnansHon ycnyrm B OpraHe nnm 8 ML,

VcnonHeHne npoueayp Npu Hanmuynm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMaTUYECKOM pPeXumMe C MUCNofb30BaHMEM aBTOMATU3NMPOBAHHOW WHMOPMALMOHHOMN
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOMHAKTCA B TeyeHMe ofHoro pabodero [OHA €O  OHA  nognucaHus  OOKYMEHTa,
noaTeepXgatoLllero npefocraeneHe (OTka3 B NpPefoCTaBfieHUN) MyHUUMNANbHOW YCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM Nuom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATMBHBIX Npouenyp SABMASTCA: pa3MeLleHue
cBedleHM O pesynbTate npeaoCTaBfeHUss MyHUMUMNanbHOW ycnyrm B MHEOPMAaLMOHHBIX
cucTemax, M3BelleHue 3aaButend (ero npeactaButend) O pesynbTate npeaocTaBfeHns
MYHULMNANbHOM yCryrm n cnocobax ero nonyyeHus.

3.6.3. MNopsagok Bbigaum (HanpaeneHus) pesynbTaTa NPeaocTaBleHUs MyHUUMNAanbHON
ycnyru:

3.6.3.1. lNpwn obpaweHnn 3asButend 3a pesynbTaTtoMm MyHuuunanbHon ycnyrm B MOLL,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHuuunaneHon ycnyrn. Mo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMNISAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy
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MoXeT ObITb NpefocTaBreH 3K3eMNsp SMEeKTPOHHOro [OKyMeHTa nyTeM ero 3anucu Ha
CbeMHbIN HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbINOSHAOTCS B NOpsiAke odepegHOCTH, B AeHb NPpUbbITUSA 3asBUTENS B CPOKN, YCTAHOBMEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamun BbINONHEHNA agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcauma dakra
Bbldauun pesynbTaTa npegocraBneHns myHuuunansHon yenyrm 8 AUC MOLL.

3.6.3.2. lNpn obpaleHnn 3aaBuTeNns 3a pesynbTaToM MYHUUUNANbHOW YCryrn yepes
PecnybnukaHckuii noptan 3asBuUTENi0 B JUYHbLIA KabuMHET aBTOMaTW4yecku Hanpa.nsieTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMdOWerocs  pesynbTaToM  nNpegocTaBlieHus
MYHULMNANbHOM  yCryrn, MNOAMUCaHHbLIN  YCUNEHHOW KBanuUUMPOBaHHON 3NEKTPOHHOM
noANUCbI YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBrnBaemble HacToALNM MYHKTOM,
BbIMOSTHAIOTCA B AeHb MOANUCaHUS OOKyMEeHTa, noATeepXaatroLwero npegocraBreHne (oTkas B
npegocTaBfeHnn) MyHUUMNAnNsHOW YCnyrn, YNONMHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SBNATCA: HarnpaBrieHue
(NnpepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana 3asBuTEN0 LOKYMEHTa,
noagTeepXgaroLlero npegocTaBneHne MyHAUMnanbHOW Yycryrm (B TOM 4ucne oTka3 B
npegocTaBeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. Npwn obpalleHnn 3anBuTensa 3a pesynbTatoM MyHuuunanbHon ycnyrn B OpraH,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbigaeT
3aaBUTENto pesynbTaT MyHuUMnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
9K3eMNNApOM 3MEKTPOHHOrOo [AOKYMeHTa Ha OymMaxHOM HocuTene emy MOXeT ObiTb
npegocTaBfieH 3K3eMNIIAP SNEKTPOHHOIO JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HaCTOALNM MYHKTOM,
OCYLLECTBNATCA B Mopsagke ovYepedHoCTW, B [AeHb nNpubbiTMa 3asaBuTENs B CPOKMU,
ycTaHoBneHHble [paBunammn BHyTPEHHeEro TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTatom BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABNATCA: dukcaumnsa dakra
Bbldaun pesynbTata nNpeaocTaBNeHns MyHUUMnanbHOW Yycryrm B aBTOMaTU3NMPOBaHHOM
WH(OPMALUMOHHON cucTteme, nMpefHasHaAa4YeHHOM AN OKasaHus  roCyJapCTBEHHbIX W
MYHULMNANbHbIX YCIyT.

3.7. icnpaBneHne TeXHNYEeCKNX oLnMboK

3.7.1. B cnyyae oOGHapyXeHUsi TeXHUYEeCKOM OWNOKN B [LOOKYMEHTE, SABNALEMCSH
pes3ynbTaToM MyHULUUNANbHOM yCryru, 3assutenb HanpasnaeT B OpraH:

3aaBrneHne o6 mMcnpaBneHUn TeXHUYecKom owmnbku (npunoxeHne Ne 5 k HacTosawemy
PernameHTy);

OOKYMEHT, BbIJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNAnbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloLmMe pUOMYECKYD CUMny, CBUOETENbCTBYOLWME O  Hanuymm
TEXHUYECKON OLLUNBKMN.

3aaBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWMOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAILWEMCS pe3ynbTaTtoOM MyHUMUMNanbHOM YCNyrv, nogaeTcs 3asBuUTEneMm
(ynonHOMO4YeHHbIM  nNpeacTaBuMTENeM) MNOYTOBbIM — OTMpaBrieHneM (B TOM  4ucrne C
NCMNonb30BaHNEM 3NIEKTPOHHOM NMoYThbI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, OCYLLECTBNSAET Npuem
3aaBneHnsa 06 ncnpaeBneHnn TEXHUYECKON OLNBKN, perucTpmpyeT 3asiBfieHMe C NPUOXeHHbIMU
AOKYMEeHTaMM W nepejaeT WX [JOIDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.
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AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLNM NYHKTOM,
BbIMOSTHAKOTCA B TeYEHMEe O04HOro paboyvero aHs ¢ Aatbl perucrTpaumm 3asBneHus.

Pesynbtatamu BbINOSTHEHUS agMUHUCTPATUBHLIX Npoueayp SBASKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HarpasfieHHOe Ha pacCMOTPeHue [OOSMKHOCTHOMY Jfivuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaet
AOKYMEHTblI U B LENAX BHECEHUs UCMpPaBfeHUn B [OKYMEHT, ABNALWWNCA pe3ynbTaTom
npefocTaBfieHnUss MYHUUMNANbHOM YCIyrn, OCYLWeCTBNAeT npouenypbl, NpeaycMOTPeHHble
nyHkToMm 3.5 PernameHTa, n BbldaeT UCNPaBEHHbIN JOKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTeNio) JIMMHO NOA4 POCNUCH C  U3bATMEM Yy  3asBuTtens (YNONMHOMOYEHHOro
npeacTaBuTens) opurnMHana LOKYMeHTa, B KOTOPOM COAEPXUTCS TexHuyeckasd owmnbka, unu
HanpaBnsieT B agpec 3adaBUTESNS NOYTOBLIM OTNpaBreHnem (NocpeacTBOM 3f1EKTPOHHON NOYThI)
NMMCbMO O BO3MOXHOCTW MOSTyMeHUs OOKYMeHTa npu npepoctasnieHun B OpraH opurnmHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCS TexHnYeckasa ombka.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALLNM NYyHKTOM,
BbIMNOMHAKTCA B TedeHne AByX paboyumx gHen nocne obHapyXeHUst TEXHUYECKOM OWNBKN unu
nonyyeHunsa ot nboro 3aanHTepecoBaHHOIo NnuUa 3asBrneHns 0 AoMNyLEeHHON oLWmnbkKe.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: BblAaHHbIV
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Mopsaok 1 (hopMbl KOHTPOSSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. Mopanok OCyLLECTBIEHNSI TEKYLLIErO KOHTPONS 3a COOMAeHMEM U UCTIONHEHUEM
OTBETCTBEHHbIMM AOMKHOCTHBLIMU NMLIAMW NOMoXeHU PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBMMBAOLWMX TPeOOBaHNS K NpeaoCTaBNeHN0 MyHULMMNANbHOW YCyru,
a Takke NPUHATUEM UMW PELLIEHWI

KoHTponb 3a MONMHOTOM UM Ka4yeCTBOM MpPefoCTaBMNeHUs MyHUMUMNanbHOW ycnyru
BKMOYaeT B cebs BbISIBNEHWE W yCTpaHEeHWe HapylleHu npaB 3asBuTenien, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHnus MyHUUMNanbHOW YCnyru, noaroToBKy
pelueHu Ha gencTeus (besgencTane) AOMKHOCTHBIX NUL, OpraHa MeCcTHOro caMoyrnpaBneHns.

dopmamn KOHTpoONA 3a cobniogeHMeM UCNOMHEeHUs aaAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ® cornacoBaHue TMPOEKTOB  [OKYMEHTOB MO  MNpeAoCTaBfieHUIo
MYHULMNANbHON YCRyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeTONPOn3BOACTBA;

3) npoBefeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnogeHus
npouenyp npeaocTaBneHns MyHULUNAansHON yCnyru.

B uensx TekyLlero KOHTPOSS WUCMOSb3YKTCHA CBEAEHUSA, MMEKLWMNECA B INEKTPOHHOM
6ase [aHHblX, cnyxebHas KOppecrnoHAeHUMsi, YCTHad W NUCbMEHHasa WHdopmauns
AOIMPKHOCTHbIX ML, OCYLLECTBNSAOWNX BbINOSIHEHNE agMUHUCTPATMBHbBIX NpOLeayp, KypHasbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBEAEHNS.

[na ocylwecTBneHns KOHTPONA 3a COBepLUeHWEM OEWCTBUM Mpu npeaocTtaBieHnn
MYHULMNANbHOMW  YCRyr W MPUHATUM  PELUeHMA  PYKOBOAMTENKO  OpraHa  MECTHOro
camoynpaBneHnsa NpeacTaBnalnTCa CNpaBku O pesyrnbTatax NpeaoCTaBNeHNa MyHULMNANbHON
yCnyru.

O cny4asix U NpuUYMHaxX HapyLeHWss CPOKOB, MOCNeaoBaTeflbHOCTM U CoOepXKaHud
aZlMUHUCTPATUBHBIX Nnpoueayp AOSDKHOCTHbIE NUUa HeMeasIeHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegocTaBnAwLEero MyHULMNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIE Mepbl
No yCTPaHEHUIO HapyLUEeHUN.

Tekywmn KOHTpPOnb 3a cobnogeHMem nocrenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
afMWUHUCTPATUBHbIMM  nNpouedypaMn MO NPefoCTaBNEHUIO  MyHULUMManbHOW  YCryru,
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OCYLLECTBISIETCA  3aMecTUTENeM PYKOBOAWUTENsSI OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMNEHWUID MYHULMMANbHOW  YCRyru,
HayanbHUKOM OTAEena, OCYLLECTBISOLWEro opraHuM3aumio paboTbl MO  NpefoCTaBlEHUIO
MYHULMNANbHOW YCRyru.

MepeyeHb OOMKHOCTHBLIX NNL, OCYLLECTBSIOWMX TEKYLLMA KOHTPOMb, YCTaHaBNMBaeTCs
MONOXEHUAMU O CTPYKTYPHbIX MOApasfderneHnsix opraHa MeCcTHOTrO CcaMoynpaBreHus WU
AOIMKHOCTHBIMW pernameHTamu.

4.2. nOpFI}J,OK n nepnoanvdHOCTb OCYyLLEeCTBIIEHNA MNNMAaHOBbLIX U BHEMNJIAHOBbLIX NMPOBEPOK MOJIHOThI
N Ka4vecTBa npeaocrtaBJieHUA MyHI/ILI,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucre nop4anokK un CbOprI
KOHTpPOJ1A 3a NOSIHOTOW U Ka4YE€CTBOM npegocrtaBlieHNA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

KoHTponbHble NpoBepkn MOryT ObiTb MNNaHOBbIMM (OCYLLECTBNATLCA HaA OCHOBaHUU
nonyrogoBbIX WM  TOAOBbLIX MNnaHOB paboTbl oOpraHa MECTHOroO camMoynpaBfeHus) W
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHMeM MyHMUMMNANbHOW yCAyrn (KOMMMEKCHbIE MPOBEPKN), UK MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX NN, OpraHa, NpefoCTaBnALWero MyHULMnansHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
Xo4e npeaocTaBfeHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHud npas
3asBuTENen BUHOBHbIE NUUA MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTenscTtBoM Poccuinckon egepaunn.

PykoBoautenb opraHa MeCTHOrO camoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBeHUN.

PykoBoantenb (3amMecTuTenb pyKOBOAMTENS) CTPYKTYPHOro nogpasgernieHns opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnwn)
HeHagnexawiee BbINOMHEHNME aOMUHUCTPATUBHLIX [OENCTBUW, yKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNanbHble CcryXalime 3a peleHus U OeWCTBUS
(6esgenctBme), NpuHNMaeEMble (OCYLLECTBNSIEMbIE) B XO4Ee NPeaoCTaBNeHus MyHULMNansHOM
yCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLimne TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBfieHMEM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beauHEeHUN W OpraHu3auun, OCyLLecTBNAeTCS MOCPeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MecTHOro camoynpasfeHust Npu NPeaocTaBNeHNN MyHULMNANbHOW YCIyru, nonyvyeHus
MOMHOW, akTyanbHOM W  OOCTOBEPHOW WHGoOpmMauMm O nopsagke  npenocTaBreHus
MYHULMNAnNbHOW yCNyrn n BO3MOXHOCTU gocyaebHOro paccmoTpeHus obpauieHmnn (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOW YCryru.

5. JocyaebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA pelueHn U 4encTBUn
(6e3pnencTBun) opraHa, npeaoCcTaBnAOLWEro MyHMLMNaNnbHYIO YChyry,
MHOroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBfeHns rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNYr, OpraHn3auumn, ykasaHHbix B 4yactu 1.1 ctatbu 16 ®eanepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYXaluX,
paboTHUKOB
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5.1. 3aaButenn MmeloT npaBo Ha obxanoBaHve B AOCYyAeOHOM nopsiake peLleHuin u
aencteuin (6e34encTBms) opraHa, NPeaoCTaBnALWEro MyHMUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBfsOWEro MyHUUMNANbHYK YCAyry, MyHUUMNAnbHOrO Cryallero,
pPYyKOBOAUTENSA OpraHa, NpPeaoCTaBMAOWEro MyHUUMNANbHY YCNyry, MHOrogyHKLNOHANbHOro
LeHTpa, paboTHMKaA MHOrOYHKLMOHANBHOIO LIeHTpa, opraHn3auni, NnpeaycMoTPEHHbIX YacTbHo
1.1 ctaTbm 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoXxeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapyLLeHne cpoka perMcrTpaumm 3anpoca o NPeaoCTaBeHUN MyHULMNANbHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBfieHUs MyHUUMNanbHoOW ycnyrn. B ykaszaHHOM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM pelleHun U gencteun (6es3genctems)
MHOrOYHKLMOHANbHOrO LiEeHTpa, paboTHUKA MHOroyHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crnyyae, €CnvM Ha MHOrO(yHKUMOHAmNbHbLIM LUEHTP, peweHus u gencteua (besgencreue)
KoToporo obxanykTcsa, BO3MOXeHa QYHKUMS N0 MNpedoCTaBNEHN0  COOTBETCTBYHOLLMNX
MYHULMNAnNbHbLIX YCNyr B NOSTHOM o6beme B nopsgke, onpeaeneHHom yacteto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asABMTENs AOKYMEHTOB WM WHGopmauun nmbo ocyLLecTBreHus
AENCTBUA, NpeacTaBfeHne UNn ocyLLECTBIEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamu Poccuiickon degepauumn, HOpMaTMBHBIMU NPaBOBbIMK akTaMu Pecnybnmku
TaTapcTaH, MyHUUMNAnNbHbIMA MNPaBOBbIMW akTaMu AOfs NPeAoCTaBfieHNs MyHMUMNanbHON
yCnyru;

4) oTka3 B MpuMeMe [JOKYMEHTOB, MpedoCTaBfieHWe KOTOpbIX NpeayCcMOTPEeHOo
HOpMaTUBHbIMW MpaBoBbIMW akTamun Poccunckon Pepepaumm, HOpMaTUBHBIMK MPaBOBbLIMU
aktamun Pecnybnuku TatapcrtaH, MyHMUMNanbHbIMX NPaBOBLIMK akTaMu ANnd npeaoctaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B npegoCTaBfieHUM MyHUUMNANbLHOW YCyru, €Cnu OCHOBaHUs OTKasa He
npegycMoTpeHbl hegepanbHbIMM 3aKOHAMU U NPUHATBIMWA B COOTBETCTBUN C HUMU WHBIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuinckon dPepepaumn, 3akoHaMn U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUMNanbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cniydyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuUTenem
peweHnn u gencteum  (6e3gencTBusl)  MHOTOMPYHKUMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKUNOHANBHOrO LeHTpa BO3MOXHO B Crydae, eCcrnn Ha MHOMO(YHKLMOHANbHBLIN LIEHTP,
peweHus n penctensa (6esgencTBne) KOTOporo obxanykTcsi, BO3NOXeHa QyHKUMS no
NpegoCcTaBiEHNIO COOTBETCTBYIOLUMX MYHUUUNANbHBIX YCIyr B NOSIHOM o6beMe B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NPU NpeaoCcTaBleHNnN MyHULMNANbLHOW YCyru nnatbl, He
npeayCMOTPEHHON  HOPMaTMBHbIMM  MNpaBoOBbiMM  akTamm  Poccunckon — Pepepaunn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpedoCTaBnSOLWEero MyHUUMNAanbHYK YCnyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnslWEro MyHUUMNANbHYIO YCyry, MHOMO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOroyHKLNOHANBbHOrO LEHTpa, OpraHu3auun, npegyCcMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHMM OOMNYLLEHHbIX
UMK ONeYvyaToK N OWMOOK B BblAAHHbIX B pe3yrnbTaTte NpeaocTaBneHns MyHULUNansHOM yCnyru
AOKyMeHTax nuMbo HapylleHne YCTaHOBIEHHOrO0 CpokKa Takux wucnpasneHun. B ykaszaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obOanoBaHue 3asBUTENEM pPELUEHUA W OEWACTBUN
(6e3pencTBnst) MHOrOYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LieHTpa
BO3MOXHO B Crly4ae, €eCriM Ha MHOroyHKUNOHAlbHbLIN UEHTP, peleHus W OencTBus
(6esgenctBne) KoToporo obGxanyrTcs, BO3MOXEeHa (yHKUMS N0  NPeaoCTaBEHMUIO
COOTBETCTBYIOLMX MyHMUMMANbHbLIX YCNyr B MOMHOM ob6beme B nopsiake, onpeneneHHoM
yacTtbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;
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8) HapyweHuMe cpoka WM nopsgka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHOBNEHWE NpPeAoCTaBNEHNA MyHUUMNANbHOM YCAyrn, €CnM OCHOBaHUs
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMU W MPUHATBIMKU - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTMBHbLIMW NMpaBoBbIMWU akTamun Poccuickon denepaumn,
3aKOHaMM M WHbIMWM  HOPMATUBHbIMW  NpaBoBbiMM akTamu Pecnybnukm TartapcraH,
MyHUUMNanbHbIMXU NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe)
obxanosaHue 3asBuTenem peweHnn n aencteun (6esgencTBnsa) MHOrOMYHKLMOHANBHOIO
LUeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LeHTpa BO3MOXHO B Cryvyae, €ecnM Ha
MHOrOyHKUNOHAnNbHbIA LIEHTP, peleHns u genctsusa (6esgencremne) KOToporo obxanyroTcs,
BO3M0OXeHa PyHKLMSA NO NPegoCTaBEHNIO COOTBETCTBYHOLLMX MYHULUMNASBbHBLIX YCAYr B NOSIHOM
obbeme B nopsiake, onpegeneHHoM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3aaBUTENS NPU NPELOCTaBNEHUM MyHULMNANBHOW YCNyrn JOKYMEHTOB
unun umHdopmMaumm, OTCyTCTBME M (MNM) HEeOQOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb MNpu
nepBoHayanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobOXOoaMMbIX ANns npeaocTaBfeHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnM MyHULMNAnNbHOW YCRyrn, 3a MUCKYEHNEM
crny4vaeB, NpeayCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbmn 7 ®efepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniydae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLlleHun U
aenctenin (6e3nencTemst) MHOrOYHKLMOHANbHOIO LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO
LEeHTpa BO3MOXHO B Crny4ae, ecrivm Ha MHOrogyHKLMOHalbHbIA LIEHTP, peLleHnst U OEeNCTBUSA
(6espenctBne) koToporo oOXanylTcsi, BO3NoxeHa @YyHKUMSA MO  NpefoCTaBleHUIo
COOTBETCTBYHLMX MyHMUMNAmNbHbLIX YCIyr B MNOMHOM o6beme B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NUCbMEHHOW hopme Ha ByMakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpegoCcTaBnfAlnWmnn MyHULMNASIbHYIO YCNyry, MHOTOMYHKLMOHANbHbIN LEHTP
nMbo B COOTBETCTBYHOLIMW OpraH rocygapCTBEHHOW BRacTu, SABMSKOWWNCA ydpeauTenem
MHOroyHKUNOHANbLHOrO LUeHTpa (danee - yvpeautenb MHOrOMYHKUMOHANbHOro LeHTpa), a
Takke B OopraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn agencteus  (6e3nencTBMe) PYKOBOAUTENS  OpraHa,
NpegoCcTaBfAOLWEro MyHUMUMNANbHYIO YCNyry, NogalwTcs B BblWECTOAWMA opraH (Npu ero
Hanu4nn) Nbo B crnyyae ero OTCYTCTBUSA pacCMaTpMBalOTCH HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npefocTaBrnalOWeEero MyHuUMnanbHyto ycnyry. >Kanobbl Ha pelweHus u OenCTBUS
(6esgenctBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEHTpa MNoAdatoTcsl PyKOBOAUTEM 3TOro
MHOroyHKUMOHaneHoro ueHtpa. Xanobbl Ha peweHus u pgencteua (6esgencreue)
MHOrOYHKLUNOHANbLHOIrO LieHTpa NoAalnTCs yypeamTento MHOMOMYHKUMOHANBHOIO LieHTpa unm
AOIPKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6es3gencrTene) paboTHMKOB OpraHuM3auni,
npenycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-P3, noparoTcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmni.

XKanoba Ha peweHns wn pencteus (6e3gencTBue) opraHa, NpenocTaBnSAoLLEro
MYHULMNANbHY YCRyry, OOSPKHOCTHOrMO Nuua opraHa, NpefocTaBrsiowwero MyHuumnanbHYH
yCcrnyry,  MyHUMUMNanbHOrO  CriyXallero, pykoBOoAMTENs  opraHa, npegocTaBnsioLero
MYHULMNANbHY yCnyry, MOXeT ObiTb HanpaBrieHa no noyTe, Yepe3 MHOrogyHKUNOHANbHbIN
LUEeHTp, C MCNonb3oBaHMEM WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «HTepHeT»,
oduumanbHOro canta opraHa, nNpefoCTaBnAsLWEero MyHuLmMnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, MHGPOpPMaLMOHHOMW CcUCTeMbI focyaebHoro obxanosaHus, a
TaKke MOXeT OblTb MPUHATA NPKU NIMYHOM Npueme 3aasuTtens. XXanoba Ha pelueHnsa n oencreng
(6e3penctene) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHUMKa MHOrO(YHKUMOHANbHOro LieHTpa
MOXeT OblITb  HanpaBfneHa NO  MNo4yTe, C  WUCNONb30BaHMEM  MHGPOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WHTepHeT», odumumanbHOro cavta MHOrOQYHKLMOHANbLHOMO
ueHTpa, EamHoro noptana nu6o PecnybnukaHckoro noprtana, WHPOPMALMOHHOW CUCTEMBI
pocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NUYHOM Npueme 3asBuUTENS.
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Xanoba Ha peweHusa n genctena (6esgenctene) opraHmsanmi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeET ObITb HanpaBneHa
no noyte, C UCMONb30OBaHMEM WHEOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «HTepHeT»,
odhuymanbHbIX CanToB 3TUX OpraHm3auumn, EanHoro noptana nubéo PecnybnnkaHckoro noprana,
a Takke MOXeT ObITb MPUHATA NPY NMNYHOM NMpUemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBNALWEro MyHUUUNAIbHYK YCnyry, AOMKHOCTHOMO
nuuya  opraHa, npefoCcTaBnAlWEro  MyHuumMnanbHyk — ycnyry, 5nmbo  MyHWuuMnanbHOro
cnyxatliero, MHOroyHKUMOHANbLHOIO LeEeHTpa, ero pykosogutensa u (umnu) paboTHuKa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mnx
pykoBogutenen wu (unu) paboTHWKOB, peweHns W pencTeus (6e3nencrTeme) KOoTopbIX
obxanytoTcs;

2) amunuio, uMd, OT4eCcTBO (nocnegHee - NpUM Hanuuuu), CBEAEHUS O MecTe
Xutenbctea 3aaButens - duamyeckoro nuua nubo HauMeHoBaHWe, CBedEeHUd O MecTe
HaxoXOeHus 3adBUTENS - OPUAOMYECKOro nuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW nNouYTbl (MpPU HanNU4yMM) U MOYMTOBLIM agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obOxanyembiX peweHusx U aencteusx (6esgencteun) opraHa,
npegocTaBnsoLero MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO nuua opraHa,
NpefoCTaBAOWEro  MyHUUMNANbHY  ycnyry, nubo  MyHMUMNanbHOro  CryXawulero,
MHOrOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OopraHu3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWM KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM N OencTBUEM
(6espenctBnem) opraHa, nNpefoCTaBnsalOWEro MyHULMNAnNbHYK ycnyry, AOMKHOCTHOrO nuua
opraHa, npefocTaBnAlLWEro MyHUUUNAnNbHy ycnyry, nnbo MyHUUuMnanbHOro cryxatlero,
MHOrOyHKUNOHANLHOrO UeHTpa, paboTHMKa MHOrOo(YHKUMOHANbHOro LEeHTpa, opraHusauum,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aaButenem Moryt OblTb MpeacTaBneHbl OOKYMEHTbl (MpW Hanuyuu), noaTBepkparolume
[0BOAbI 3asBUTENS, NMB0O UX KON,

5.4. MNMocTtynueluas >anoba NoANeXxuT perncrTpauun B CPOK He no3gHee pabodero gHs,
cnegylowero 3a JHeM NocTynneHus.

5.5. Xanoba, noctynuBwasi B opraH, NpeoCTaBsOWMA MyHULMNANbHYKO YCAyry,
MHOTrOYHKUNOHANbHbIA LEHTP, YY4peauTento MHOro(YHKLNOHANbLHOro LeHTpa, B opraHu3auum,
npegycMoTpeHHble 4Yacteto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOSALMNA OpraH (Mpu ero Hanuyuu), NoAanexuT pacCMOTPEHU0 B TevyeHue NaTHaguatu
pabounx pOHeW CcO [OHS ee perncrpauum, a B cnyyvyae obGxanoBaHUS OTKasa opraHa,
NpegoCcTaBnAoLWEro MyHUUMNANBHYIO YCyry, MHOrOMYHKLUMOHANbLHOMO LieHTpa, opraHu3auum,
npenycMoOTpeHHbIX 4YacTbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3aaBuTens NnMbo B UCnpaBrieHMn SONYLLEHHbIX ONnevyaTok 1 olwmnboK unm B cnyvae
obXxanoBaHMs HapyLleHWs YCTAHOBMEHHOrO CpOKa TaKMX WUCNpaBfieHUMW - B TeYeHue nATu
pabo4ynx OHeNn Co OHS ee perncrpauuu.

5.6. Mo pesynbTatam paccMoTpeHust kanobbl NPUHUMAaETCA OOHO W3 CchnegyrLmnx
peLeHni:

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrie B (PpopMe OTMEHbI MPUHSATOrO peLLeHus,
ncnpasneHnsa OoMyLEeHHbIX OneYyaTok U oWwWnboK B BblAaHHbLIX B pe3yrnbTaTte npegocTaBrieHns
MYHULMNANbHOM YCRyrn OOKYMEHTax, BO3BpaTa 3adABUTENO OEHEeXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE NpPefycMOTPEHO HOPMAaTMBHbIMKM NpPaBOBbIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHbIMW NPaBOBbIMM akTamun Pecnybnukn TaTapcTaH, MyHUUunanbHbIMWU NPaBOBbIMU
akTamu;

2) B yooBNeTBOpPEHMM Xanobbl OTKasbiBaeTCs.
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He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PELLEHNS, YKa3aHHOro B HaCTOALEM
NyHKTE, 3asBUTENIO B MUCbMEHHON (POPME U MO XKEMNaHUIo 3asBUTESNS B NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npu3aHaHus xanobbl nognexaiien yaoBneTBOPEHMIO B OTBETE 3asBUTENIO
0 pesynbTaTtax pacCMOTPeHUs Xanobbl JaeTcs MHopMaUnsa O OEeNCTBUAX, OCYLLECTBNSEMbIX
opraHoMm, NpeaocTaBnsalLWmNMM MyHULUNAMbHYO YCIyry, MHOrOOYHKUMOHAlTbHbIM LEHTPOM nNnbo
opraHusaumen, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 degepansHoro 3akoHa Ne 210-93, B
uensax HesamegnuUTENbHOro  YCTPaHEeHUs  BbISBMIEHHbIX  HapyWeHUWW npu  OKasaHuu
MYHULMMANbHOM yCnyru, a Takke MPUHOCATCA U3BUHEHMSI 3a [OCTaBfieHHble HeyaobcTBa u
yKasblBaeTcs uHopmauMs O AanbHenwmx OeNCTBUSIX, KOTopble HeobXoauMMO COBEpLUUTb
3as1BUTENIO B LENsiX NONyYeHUss MyHUUMNanbLHON YCIyri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOOBNEeTBOPEHUIO B OTBETE
3asBUTENO0 O pe3ynbTaTax pacCMOTPeHMUs xanobbl 4aTCs apryMeHTUPOBaHHbIE pa3bsACHEHUS
O NPUYMHaX NPUHATOrO pPELLEHUs], a Takke UHdopMaunsa O nopsake obxanoBaHUA MPUHATOrO
peLeHus.

5.9. B cny4ae ycrtaHoBneHus B Xo4e WM MO pesynbTatam pacCMOTPEHUst Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNMEeHns OOMKHOCTHOEe
nnuo, paboTHMK, HageneHHble NMOSIHOMOYMAMM MO PacCMOTPEHUto Xanob, HesameanuTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Mo NOCTaHOBKE Ha y4eT rpaxiaH,
HYXXOarLWMXCcsa B NpefoCTaBIEHUN XUITbIX
NoMeLLeHM No AOroBopam HamMa >unblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNSIOLLEro MyHULMMNanbHY0 YCryry)

PELWLEHUE
O NMPUHATUM Ha yYeT rpaxaaH, Hy)XXaarLWmMxcsl B NpefocTaBNeHUU XUMbiX NOMELWeHUN no
LAOroBopamM HaMa XuJsbiX NOMELIeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B COOTBETCTBMM C 3akoHoMm Pecnybnuku TartapctaH «O peanusauuv npas
rpakaaH Ha NpeaocTaBrieHne UM XUMbIX MOMELLEHUIA Mo JOroBopam HaiMa XUrbiX NoMeLLLEeHU
XXUNULLHOTO (POHAA COLMAnbHOrO MCMOSb30BaHMSA» MPUHSATL Ha YYET B KAYECTBE HY)XAALLIMXCA
B NPeAoCTaBNeHNN XUNbIX NMOMELLEHUA MO A0roBopaM HaMa XUMbIX NOMELLEHUA KUIULLHOMO
doHaa coumanbHOro UCMonb30BaHUS:

N COBMECTHO MPOXMBALLNX YEHOB CEMbMU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(noannuch YNormHOMOYEHHOTO AOMKHOCTHOMO Nyua
opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
Mo NOCTaHOBKE Ha y4YeT rpaxiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHMN No AOroBopam Hamma >XunblxX
NOMELLEHUN XUNULLHOMO dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNNSIOLLEro MyHULMNanbHyo YCryry)

Komy:

KOHTaKkTHble AaHHbIE:
MpeactaButens:

KOHTaKTHblEe AaHHble npencraBuTena:

YBEOOMINEHUE
006 oTKase B npeaocTaBfieHUM MyHULUNANbLHOW YCIyru
oT Ne
Mo pe3ynbTaTam pacCMOTPEHUs 3asBEHUs OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCcTaBneHMn MyHULMNAnbHOW YCryru
no crnenyowmnmMm OCHOBaHUAM (8b16pameb He0bxo0uMble):

1.

2.

PasbsacHeHus npuynH oTkasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, HeobxoOumasi Orisi ycmpaHeHuUs1 NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas UHghopmauus rnpu Hanu4yuu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHNIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXNNLLHOTO (boHaa
CcoLMarnbHOro NCMorb30BaHNSA

[lOKyMEHT, YA0CTOBEPSOLLINIA IMYHOCTb:

(BUO QOKYMeHTa)

(cepwus, Homep)

(xem, koraa BbiaaH)

Anopec perncrtpauyum

MpenctaButens NO  [OBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

ol[e)

[JOKyMEHT, y0OoCTOBEPSOLWNN NINYHOCTb:

(BMA AOKYMeEHTA)

(cepwus, Homep)

(kem, korga BbigaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAAOLLErO
NMOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:
HOomep Ten.

1

HOMep Tern.

2
an.

no4yTa
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3asaBneHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XUIbIX MOMELLEHWI N0 AOroBopamM HammMa XXWUnbiX NOMELLEHNIA
XunuuwHoro oHaa coumnanbHOro UCnosib3oBaHNSA

[Mpowy MNPUHATL MEHS C CeMbEN Ha YYeT rpaxaaH, Hy>XOaloLwWnxcs B npeaoctaBreHnm
XUMbIX MOMELLEHUIN MO JOroBOpaM Harma XuUIbiX NOMeLEHNN XUNULWHOMo dooHaa counanbHOro
ncnosnbL30BaHWA (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, YTO 9 W YNeHbl MOEeW ceMbU (Mpy Hanuyum)
asnsiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCTaHOBMEHHbIM XUMULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUSM HY>XOAOLWMMUCA B XUMbIX MOMELLEHUAX NOo
AOroBopaM Havma >XUrblX MOMELLEeHUN XUNULHOMO )oHOa CcoumanbHOro UCMONb30BaHWs, a
Takxe:

MOW 0OX04 M A0XO4 NOCTOAHHO NPOXMBAKLLMX CO MHOM YNIEHOB MOEN CEMbWU U CTOUMOCTb
Hawero wuMmyllecTBa, nogrnexawiero HanoroobfoXeHuo, He MpPeBbIWakT MaKCUManbHOro
pasmMmepa, yCTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TatapcTtaH ot
16 mapta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxgaH Ha NpeaoCTaBreHne UM XUnblX
NnoMeLLeHNn Mo [OroBOpaM HaMa >XUMbIX MOMELLEHUN XUMULWHOro doHaa couunanbHOro
NCMonb30BaHNAY;

1 WU 4neHbl MOEeNW CEeMbM HE MNPU3HaHbl U HE MMEKT OCHOBaHWN ObiTb MPU3HAHHbLIMU
opraHamm MEeCTHOro camoyrnpaBfeHUss ManouMyLuMn B MOpsiake, YyCTaHOBMEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uons 2007 roga Ne 31-3PT «O peanusauum npaea rpaxgaH Ha
npefoCTaBfiEHNE MM XUMbIX NOMELLEHUA TOCYAapCTBEHHOrO XunuwHoro goHaga Pecnybnukm
TartapctaH 1 MyHULMNanbHOro XUIMLWHOro ooHga no oroBopam couunanbHOro Hanmay.

MHe Wn3BECTHO, YTO B Criydae BbISIBIIEHUS HEOOCTOBEPHOCTU NPeAoCTaBfIEHHbIX MHOKO
CBEeEHUIN Nocre NPUHATUA MEHS U YNEHOB MOEN CEMbU Ha YYET A U YNeHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLUEHHOMNETHNE YNEHbl MOEN CEMbU JAeM CBOE COrflacmMe Ha rnpoBepKy OpraHoMm
MECTHOro camoynpaBneHus npeacTaBNeHHbIX CBEAEHM O [OX04aX U MMYLLLECTBE B HANOroOBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTtaB Moen cembu YyeroBek:

1. Cynpyr(a)

(pekBn3nTbI cBUAEeTeNbCTBa 0 Opake, .N.0., uncno, mecsu, rog poXAeHUs, NacnopT, cepus,
Homep, KeM u korga BelgaH, CHWUIC, agpec permctpaumm no MecTty XuUTenbCcTea)

2.

(pogcTtBeHHble oTHOWweHud, .M.0., uncno, MecsL, rog poxaeHusi, NacnopT (CBUAETENLCTBO O
poXaeHun), cepus, Homep, kem u korga BbigaH, CHWUIC, agpec pervctpaumm no MecTy XUTenbCTBa)

3.

(pogcTtBeHHble oTHOWweEHUSA, .U.0., uncno, MecsL, rog poxageHusi, NacnopT (CBUAETENLCTBO O
poXaeHun), cepus, Homep, kem u korga BbigaH, CHWIC, agpec pervctpaumm no MecTy XUTENbCTBa)

A 1 YUneHbl Moel ceMbW OCTOBEPHOCTb M MOMHOTY HACTOSILLIMX CBEAEHMI NOATBEPXKOAEM.

B cnyyae, NnOCTaHOBKM MEHSI M YNIEHOB MOEWN CEMbM Ha y4eT 00s3yloCb NPeaoCTaBnATb
AOKYMEHTbI, NOATBepXAawlme npousowenlime M3MEHEeHUS B CBEAEHUsIX, YKa3aHHbIX B
HacTosLWEM 3asiBNeHUN, B CPOK He no3gHee 30 aHen CcO OHS BO3HUKHOBEHMUSI TaKNX U3SMEHEHUNI.

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly npegocTaBuTb:
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I:I B NMYHbIN KabuHeT NMopTana rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr Pecnybnukm
TartapcTaH;

D B MHOrOMYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TatapcTaH;

I:I B OpeaHe.

Mognuce 3asBuTeEns:

(©.1.0))
(noanuchb)
« » 20 roga
Mognucn coBepLUEHHONETHMX YSIEHOB CEMbBMU:
(©.1.0.))
(nognucob)
« » 20 roga
(©.1.0.))
(mnognucob)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaumMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM W Koraa BblaaH)

[aTta npuHATUA 3a8BNeHna N JOKYMEHTOB « » 20
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roga.
Bcero npuHATO AOKYMEHTOB Ha
nuicrax.
(korIMyecTBO JOKYMEHTOB)
(mponuchkio)
(BOMKHOCTD) (nognuceb) (dbamnua n nHnumansl)
PerncrpauynoHHbiv HOoMep 3aaBneHuns

(I/IHCbOpMaU,VIFI 3anosH4daeTca ynoriHOMO4YeHHbIM AO0JI)KHOCTHbLIM JTMLOM OpraHa MeCTHOrro
camMoynpaslieHunsa, NpuHABLLUMM 3adaBlieHNe 1 ,D,OKyMeHTbI)
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MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXMNLLHOTO boHaa
couparnbHOro UCNosib30BaHNSA

dopma

(BnaHk opraHa, NpeoCTaBnsAOLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencraBuTena:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B npuemMe LOKYMEHTOB, HEOOXOAMMBIX AN
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCyrn, MO  CNeayrolwmMm  OCHOBaHUAM  (8bi6bpamb
Heobxooumnble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTENbHO MHOPMUpYEM:

(yKkasbieaemcsi UHghopmauusi, Heobxooumasi 071 yCmpaHeHUs NPUYUH omkKasa, a makxe
UHasi dornonHuUmersnbHas uHghopmayus rnpu Haau4duu).

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAKLLMXCS B NPeAoCTaBneHum
XWUNbIX MOMELLIEHMI NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLNOKH

Coobuwao 06 owunbke, [ONYWEHHON MpPU  OKa3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHWYECKYID OLKNOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKNOHEeHWM 3asBneHns 06 ncnpaeneHnn TeXHUYECKON
OLLUMGKM NpoLly HanpaBWUTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOrO AoKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW KOonMuM Ha OymaKHOM HoOcCUTene MOYTOBbIM OTMNpPaBfIEHMEM MO

agpecy:

Hactosawmm noareepkaato: CBEAEHWS, BKIOYEHHbIE B 3asiBfiEHNE, OTHOCSLUMECS K MOEK
FINYHOCTM M MNPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMEHTbI (KOMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHogaTenscTBoM Poccuickon depepauun, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(poaTa) (mnoanuceb) (©.1.0.)
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