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06 yTBepxaeHUM aAMUHUCTPATUBHOrO pernameHTa
npefocTaBfeHUs  MYHMUMNanLHOW ycrnyru Mo
NpefoCTABNEHUIO XKUIOro NMOMeLWEHUs No AOroBopY
couManbHOro HaiMa No UCNONHUTENILHOMY KOMUTETY
HanacuHckoro cenbcKoro noceneHus ApcKoro
MyHULMNanLHoro pamMoHa

B uensx peanuzaunn depepansHoro 3akoHa ot 27 wuwons 2010 roga Ne 210-93
«O6 opraHuzauuu npenocTaBneHWs rocyfapCTBEHHbIX W MYHULMNAMNbHBLIX  YCRyr»,
pykoBoAcTBysicb noctaHosneHuem KabuHeta MwuHuctpos Pecnybnukum TartapctaH ot
02.11.2010 Ne 880 «O6 yreepxaeHun [lopsgka pas3paboTkM U YTBEPXAEHUA
afMWUHUCTPATUBHbIX  pEernamMeHToB  NpefocTaBrieHus rocyfapCTBEHHbIX  ycnyr
WCMONMHWTENbHBIMW OpraHamMu rocynapcTBeHHoi snactu Pecnybnuku TartapctaH v o
BHECEHUU W3MEHEHWI B oTAenbHble noctaHoeneHuss Kabunera Muuuctpoe Pecnydnuku
TarapcTtaH», B COOTBETCTBUM C MNOCTAHOBMEHUEM VICMONHUTENBHOrO KOMUTETA OT
26.05.2020 Ne11 «O [lopsgke pas3paboTkm W YTBEPXKOEHMA aoMUHUCTPATUBHbBIX
PEernaMeHTOB  MpedoCTaBfIeHUst  MyHULMNanbHbIX  YCryr — OopraHamu  MECTHOro
camoynpaBneHuss HanacuHCKOro cenbcKoro noceneHns ApCKoro MyHuuunanbHoro
parioHa», WcrnonHuTenbHbIA KOMUTET HamacWMHCKOro cenbcKoro noceneHus ApCKoro
MyHULMUnaneHoro paioHa Pecnybnuku Tatapctad NOCTAHOBIAET:

1. YTBEpAMTb aAMWHACTPATUBHLIA pEernaMeHT NpeaocTaBneHnst MyHULIMNAnbHOI
ycnyr no nNpepocTasfieHUIo XUMOro NoMeLleHuss Nc LOrosopy couuanbHoOro Hawma no
UCMONMHUTENBHOMY  KOMUTETY  HanacuHckoro  cenbCKOro  noceneHust  Apckoro
MYHULMNaNnbLHOTO paoHa, CormacHo NMPUMNOXEHUIO.

2. OnybnukoeaTb HacToswee noctaHoeneHne Ha OdwvumansHoM nopTane
npaeoBoii nHpopmaummu Pecnybnuku TatapcTtaH (http:pravo.tatarstan.ru) u obHapogoeats
nyTeM pasMelieHna Ha oduuManbHoM cailTe ApPCKOro MyHUUMNAanbHOro paioHa
(http:arsk.tatarstan.ru). =5

3. KoHTporb 3a UCNONHEHUEM HACTOSLLIEro NOCTaHOBMNEHUS OCTABNSIO 33 COBOM.

I'nasa Hanacunckoro CH 7]~ ~.P.Ilaxuposa



YTBepxaeH
nocTaHOBIEHUEM
MCMNOJSTHUTENBHOro KOMUTETA
HanacuHckoro cenbckoro
noceneHusa Apckoro
MyHULMNANbLHOro pamoHa
Pecny6nuku TaTtapcTtaH

oT «15» okTAGpsa 2021 r. Ne34

AQMUHUCTPATUBHLIN pernameHT
npeaocTaBneHus MyHMLUNaNnbLHOW YCIyr no npeaocTaBfieHUIO XXUIOro
nomMeLleHns No JOroBopy coumnaribHoOoro Hamma

1. O6wume nonoxeHusa

1.1. Hacroswun aAMUHUCTPaTUBHbIN pernameHT npenocTaBneHus
MyHUUMNaneHOM ycnyrnm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT U NOpAOokK
npefocTaBfeHnss MyHULMNANbHOW YCryrn no npegoCTaBfEHMIO KUMAOro NoMeLLeHNsa Mo
A0roBopy coumanbHOro Hamma (ganee — MyHuumMnansHas ycnyra).

1.2. Tony4atenu ycnyrn: uandeckne nuua, Hyxgawowueca B yhyydleHun
XUNULHBIX YCOBUI (Oanee — 3asaBUTESb).

NHTepechl 3asButenen MoryT npeactaBnaTb nvua, yNnonHOMOYEHHbIE 3asBUTENEM
B YCTAHOBMNEHHOM MOPSAKE, U 3aKOHHble npeactaBuTenu usndeckux nuy (ganee —
npegcraBuTenb 3asBuTens).

1.3. HbopmupoBaHme 0 npegocTaBfeHn MyHULUNanbHOW YCyru:

1.3.1. WHdopmauus o nopsagke npeaocTtaBneHns MyHULMNAnbHOW  YCIyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTEeHAAx, COoAepXaluMx BU3yalibHYO W TEKCTOBYH
WHpopMaUMIO O  MyHULMNANbHOW  ycnyre,  PacnosyiOXeHHbIX B MOMELLEeHUAX
MHOrOYHKUNOHAIbHbIX LEHTPOB NPefoCTaBleHns rocyfapCTBEHHbLIX U MyHULMMNANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanTe MyHUMUMNANbLHOrO panoHa B WH(OPMAaLMNOHHO-
TenekoMMyHUKaunoHHon cetn «MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX N MyHULMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnunkaHckum noptan);

4) Ha EamHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX yCnyr (GYHKLNURA)
(https:// www.gosuslugi.ru) (aanee — EanHbii noptan);

5) B rocygapCTBeHHOM WH(OpPMaUNOHHON cucTeme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHbix ycnyr Pecnybnukm Tarapctadw»  (http://frgu.tatar.ru) (manee -
PecnybnukaHckun peectp).

1.3.2. KoHCynbTMpoBaHMe no BonpocamMm npeaocTtaBfieHUs MyHULMNANbHOW YCIyrn
OCYLLIEeCTBNAETCA:

1) B MHOroyHKUMOHArbHbIX LEHTpax MnpeaoCTaBfieHUs rOCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHnn - NMMYHO Unn NO TenedoHy;

2) B HTEpakTuBHOM popme PecnybnunkaHckoro nopTana;

3) B VcnonHuternbHOM komuTeTe HanacuvHCKOro cenbckoro nocerieHuss Apckoro
MYHMLMNANbHOro panoHa: (ganee — OpaaH):

npy yCTHOM OBpaLleHn - IMYHO UNK No TenedoHy;



npyv NMCbMEHHOM (B TOM 4ncrne B opMe 3NEKTPOHHOIro AOKyMeHTa) obpalleHnmn —
Ha 6yMaXHOM HOCMTENEe Mo NoYTe, B 3NEKTPOHHOM (bOpMe MO ANEKTPOHHOW NoyTe.

1.3.3. NHdopmaumsa Ha EgnHom nopTane, PecnybnvkaHckoM nopTtane o nopsgke u
CpoKax npefocTaBfeHnd  MyHUUUNanbHOW  YCryrM Ha  OCHOBaHMM  CBeAEeHUn,
cogepxawmxca B PecnybnukaHckom peecTtpe, npefocrasnseTcs 3aasutento 6ecnnatHo.

[octyn Kk uvHopMaumm o cpokax M nopsiake npefocTtaBfieHUs MyHUUUNanbHOM
ycnyrn ocyuwiectBndeTcs 0e3 BbIMOMHEHUS 3asBuTenem Kakux-nmbo tpeboBaHui, B TOM
yucne 6e3 uMCNonb3oBaHUS MNporpaMMHOro obecrneyeHusi, yCTaHOBKa KOTOPOro Ha
TEXHUYeCKne cpeacTtBa 3aaBuTens TpebyeT 3akmoyeHUs JNIMUEH3UOHHOMo WU UHOTo
cornaweHus ¢ npasoobnagarenem nporpaMmMHoro obecrneyeHus, npegycmMaTpmBatoLLEero
B3WMaHue nnatbl, perucTpauuio unm aBTopusaumio 3asiButensd unv npegocraBfieHne um
nepcoHasnbHbIX JaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuUTENs NIMYHO UM No TenedoHy B COOTBETCTBUMU C
NOCTYNMBLLMM oDpalleHneM npegocraBnsaeTcss MHpopmMauns:

1) o MecTe HaxoXmeHUss MHOTOMYHKLUMOHAMNLHOTO LeHTpa MpeaocTaBeHus
rocygapCTBEHHbIX U MyHUUUNanbHbIX yenyr, OpeaaHa (agpec: PT, Apckuii MyHULMNANbHbIN
panoH, c.Hanaca, yn.M.BaxutoBa, 4.64, rpacuk pabotbl: noHegeneHuK-NsaTHMUa ¢ 8.00-
16.00; TenedoH: 8(84366)50-2-25);

2) O nopsiake npeaocTaBfieHUs MyHWUMNanbHOWM Yycryru, o crnocobax M cpokax
nogayn 3asdBneHun;

3) O kaTeropusix rpaxgaH, KoTopbIM NpefocTaBnseTcss MyHMUMnanbHasa ycnyra; o
HOPMaTUBHbIX  NPaBOBbIX  akTax, perynupyrowmux  BOMPOCbl  NpedocTaBfeHus
MYHULMNANbHOW YCIyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobBXOAMMbIX ANA pPacCMOTPEHUs 3asiBNEeHUa O
npegocTaBfieHnn MyHULUNAnNbHOM YCryrn, O CpoKax npMema n permcrpauumn sasaBrneHus;

5) o0 xofge npefocTtaBneHUss MyHUUMNANbLHOW yCnyru;

6) O MecTe pasmelleHuMst Ha odumumanbHOM canTe uHdopmauMM No BoMpocam
npegocTaBfieHns MyHULMNAnsHOM YCIyru;

7) o nopsgke obxanoBaHust OENCTBUMA unn 6e30enCTBUA OOSMKHOCTHLIX NuL
OpeaHa.

Mo nucbmeHHOMYy oOOpalleHuio COTPYOHWKM OTAena, OTBETCTBEHHOro 3a
npegocTasfieHne MyHULMNAnsHOM ycnyru, nogpobHO B NMMCbMEHHOW (POpMe pPasbACHAT
3aaBUTENIO NOPAOOK NPeaoCTaBeHUs MyHULMNANIbHOW YCyrn U BOMPOCHI, yKa3aHHble B
HacTosilem nyHkTe PernameHTa, n B TedyeHue Tpex paboumx OHEW Co OHS perucrpauum
obpalleHns HanpaensaT oTeBeT 3assuTento. OTBeTbl AalTcs Ha A3blke obpauwieHus. B
crlydae HEeBO3MOXHOCTM [OaTb OTBEeT Ha A3blke obpalleHns  UCNoSb3yHTCS
rocygapCTBeHHble A3blkn Pecnybnukn TatapcTaH.

1.3.5. WHpopmauma no Bonpocam MpefoCTaBfeHnuss MyHUUMNanbHOW YCryru
pasmellaeTcs Ha odomunanbHOM canTe MyHULUNAanbHOro pamoHa N Ha MHPOPMaLMOHHbIX
cTeHaax B noMelleHmsax OpzaHa aons paboTbl C 3asBUTENSAMM.

MHdopmauma Ha  rocygapcTtBeHHbIX — s3blkax  Pecnybnukm  TaTtapcTtaH,
pasmewaemMas Ha WHAQPOPMALUMOHHBIX CTeHgaxXx W Ha oduumanbHOM  cauTe
MYHULMNANbHOIo panoHa B UHAPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT,
BKIlOYA@EeT CBeEeHMs O MyHuUUnanbHOW ycrnyre, cogepxaiwimeca B nyHktax 2.1, 2.3, 2.4,
25, 2.7, 29, 210, 2.11, 51 PernameHTa, uHpOpMauu O MeCTe HaxoXgeHus,
cnpaBoYHbIX TenedoHax, BpeMeHn paboTtbl OpeaHa, O rpaduke npuema 3asBrneHun Ha
npegocTasrieHe MyHULMNAanbHOW YCyru.

1.4. lNepeyeHb HOPMATUBHBLIX NPAaBOBbLIX AKTOB, PErynupyowmnx npegocrasneHne
MYHULMNANbHOM YyCnyrn (C ykasaHMeM PEKBM3UTOB HOPMATUBHBLIX MPAaBOBbLIX AKTOB W
WUCTOYHUKOB MX OdomumanbHoro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B



PecnybnukaHckom  peectpe, Ha odwuumanbHOM cante B WH(OPMALNOHHO-
TeneKkoOMMYHUKaLMOHHON ceTn «IHTepHeT».

TekcT aAMUHUCTPATUBHOIO perfiameHTa B OEWUCTBYIOLWEN pedakuuu noanexut
pasmewleHnto Ha EguHom noptane, B PecnybrnvkaHckoM peecTpe, Ha oduumnanbHOM
cante B UHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTU «HTepHeT».

1.5. B PernameHTe Mcnonb3yoTcsa cnegylowme TepMUHbI U onpeaesieHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKLMOHANbHOMO LUeHTpa npeaocTaBreHns
roCyJapCTBEHHbIX W MyHMUMNANbHBLIX yCcriyr — TepputopuanbHO o06ocobneHHoe
CTPYKTYpHOe nogpasgeneHve (0uc) MHOro(yHKLMOHANLHOIO UeHTpa npeaocTaBreHns
rocygapCTBEHHbIX W  MyHUUMMAnbHbIX YCAyr, CO34aHHOe B TOPOACKOM (CernbCKOM)
noceneHnn MyHMUMNanbHOro panoHa Unn B ropogckom okpyre Pecnybnuku TaTapctaH B
COOTBETCTBUM C NYHKTOM 34 [1paBun opraHn3aumm gesatenbHOCTU MHOMOMPYHKUMOHANbHbIX
LEHTPOB MpefocTaBneHnss rocyfapCTBEHHbIX U MyHULMNASbHBIX YCIYr, YTBEPXAEHHbIX
noctaHoBneHuem [llpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun opraHmsauum AeaTeNlbHOCTU MHOrogYHKLUNOHAmNbHbIX LIEHTPOB
npefoCcTaBfieHNst FOCYAAPCTBEHHbBIX U MyHULUMMAMbHbIX YCyr»;

TexHuyeckass owubka - owubka (onucka, onevatka, rpaMmmaTuyeckas unm
apudmeTudeckas owubka nmbo nogobHas  owwmbka), JonyweHHas  opraHom,
NpefoCTaBALWMM MyHULMNANBHYIO YCyry, U NpuBeALlasi K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnNbHOW YCryrn), CBe4eHNSAM B AOKYMEHTAaX,
Ha OCHOBAHWUW KOTOPbIX BHOCUITUCb CBEAEHUS;

ECUA — EgvHaga cuctema ngeHtudukaumm n ayteHtTudmkaumm B MHOpacTpykType,
obecneumBatoLen NH(OPMALMOHHO-TEXHONOINYECKOE B3aMmogencTesue
MH(POPMALMNOHHBIX CUCTEM, UCMOMb3yeMblX ONs MNPefoCTaBfieHUs roCy4apCTBEHHbLIX U
MYHULMUNANbHbLIX YCNYr B 3NeKTPOHHOW hopme.

depepanbHaa rocygapcrBeHHass MHgopmauuoHHas cuctema, obecrnedmBaroLLas
CaHKLMOHMPOBaHHbIN JOCTYN Y4aCTHUKOB MHAPOPMALMOHHOIO B3aUMOAENCTBUS (rpaXKaaH-
3aaBuTenen N JOMKHOCTHbIX ML, OPraHoOB UCMOSTHUTESbHOW BNacTn U OpraHoB MEeCTHOro
camoynpasfeHns) K NHopmauuu, cofepxallemncs B rocyaapCTBEHHbIX
MH(OPMALMNOHHbBIX CUCTEMAX U UHBIX MHPOPMALMOHHBIX CUCTEMAX;

Mo®Ll - TocypapctBeHHoe 6GromkeTHoe yupexaeHune «MHorogyHKUNOHANbHbIN
LEeHTp npenocTaBfeHuss rocydapCTBEHHbIX W MyHuUMnanbHbIX ycnyr B Pecnybnuke
TartapctaH»;

ANC MoLl - ABTOMaTM3MpPOBaAHHAsA MHdOpMaLUMOHHas cuctema
MHOrOYHKUNOHAIbHbIX LEHTPOB NPefoCTaBfeHns rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr Pecny6nunkn TatapcTaH.

B PernameHTe noa 3asiBNeHMEM O MpenoCTaBfeHUN MyHULUUNanbHOW YyCnyru
(banee - 3adBneHWe) NOHMMAaETCH 3anpoc O NPedoCTaBfEHUN MYHUUUNANbHOW YCnyru,
NofaHHbI B COOTBETCTBMU C NMYHKTOM 3 cTaTtbn 2 PenepansHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusauum npegocTaBneHna rocyaapCTBEHHbIX U MyHULMNAbHbIX
ycnyr» (panee — ®egepanbHbin 3akoH Ne 210-03).

2. CtaHpapT npenocTaBrieHMA MyHULIMNANbHOW YCNyru
2.1. HaumeHoBaHWe MyHULMNANbLHOW YCIyru

MpenoocTtaBneHne >XUIOro MOMELEHNs MYyHUUMNANbHOro >KUnuuiHoro doHaa
rpakaaHuHy No JOroBOpY CoLManbHOro Hamma.

2.2. HavumeHoBaHme UCnonHUTENbHO-pacnopsanTenbHOro opraHa MecTHOro
camoyrnpaBreHusi, HeNnocpeACTBEHHO NPeaoCTaBNSALWEro MyHULUNANbHY YCyry



UcnonHumernbHbIl Komumem HanacuHCcKo20 cesfibCKo20 rocesieHuUss ApcKo2o
MyHuyurnanbHo20 patoHa pecrybnuku TamapcmaH

2.3. OnucaHune pesylnbTaTta npeaocraBlieHnsA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtoM npegoctaBneHnst MyHUUunanbHOW yCrnyrn ABnsieTCs:

1) peweHne O NpegoCcTaBNeHUU FPaXOaHWHY XUMOro noMeLleHnsa no Oorosopy
coumnanbHOro HarMma (C npunoXeHWeMm MpoeKTa [4OroBopa COUManbHOro HamMa >XUIoro
nomelleHns) (npunoxenune Ne 1 k HacToswemy PernameHTy);

2) peweHne o6 oTkase B NpefoCTaBfeHMM MyHULMNANbHOW ycnyrn (MpunoxexHue
Ne 2 k HacToslwemy PernameHnTy).

2.3.2. PesynbtaT npegoctaBneHUs MyHWUMNanbHOW YCRyrM HanpasnsieTcs
3asBuTento B (OpPMe  3MEeKTPOHHOro  OOKYMEeHTa, MOoAMNUCaHHOIO  YCUIEHHOW
KBaNnMUUMPOBAHHOW 3NEKTPOHHOW MOAMUCHI0 YNOSTHOMOYEHHOro OOSMKHOCTHOrO nuvua
OpeaHa (nnbo OpeaHa), B cooTBeTCcTBUMU ¢ PeaepanbHbiM 3akoHOM oT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHOM nognucu» (ganee — depeparnbHbIin 3akOH N2 63-D3) B NUYHLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIOOpPY 3aaBUTENS pe3ynbTaT NPeaoCTaBneHna MyHULUNANbHOW YCyrm
Bblagaetca B OpraHe unm B MOL B dopme ak3emnnsipa 3MEKTPOHHOrO AOKYMEHTa,
pacrneyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBEPEHHOro nevyaTbid W NognuUcChto
COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOSMKHOCTHOrO nvua OpraHa unu pabotHuka ML,

2.3.4. 3aaBuTenb BNpaBe MOMNyyYnTb pesynbTaT NpegoCcTaBnNeHnUs MyHULMNanbHOM
ycnyrm B QOpMe 3MEeKTPOHHOro [AOKYMEHTa B TedeHWe Cpoka AeWCTBUS pesyrnbTaTa
npegocTaBfieHns MyHULMNAnsHOM YCIyru.

2.4. Cpok npegocTaBneH1s MyHMLMNansHon ycrnyru, B TOM YMucne ¢ y4eToM
HeobxoanmocTn obpalleHnst B opraHn3aunm, y4acTByloLiMe B NpeaoCTaBneHnm
MYHULMNANbHON yCnyrn, CPOK NMPUOCTAHOBMNEHNS NPEAOCTaBNEHUSA MyHULMNANbHOW
yCnyru B crny4ae, ecnvm BO3MOXHOCTb NPUOCTaHOBMNEHNSI NPeayCMOTpeHa
3akoHogaTenbcTBOM Poccuiickon degepaumm, Cpok Bblgaym (HanpasneHns) AOKYMEHTOB,
ABNALMNXCA pe3yNbTaToOM NPeAoCTaBNeHNS MyHULMNANbHOW YCNyru

2.4.1. lNocTaHOBKa Ha y4YeT Ha NoJslydeHue Xuba No JOroBOpYy CounanbHOro Hamma
— 30 paboumnx gHen.

2.4.2. lMpuocTtaHoOBNeHMEe cpoka NpenocTaBNeHNa MyHUUMUNanNbHOW YCIyrn He
npegnycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABMSKOWErocs pesynbtaToM MNpesocTaBreHuns
MYHULMManNsHOM yCryrn B oopmMe 3NeKTPOHHOro A0KyMeHTa, 3asBUTEN0 OCYLLEeCTBNAETCS
B [AeHb O0QOpMIIeHUS W pernctpauun pesyrnbTata npefocTaBfeHus MyHUUunanbHOU
ycnyru.

2.5. NcuepnbiBaoLlwmnin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMU UNN UHBIMY HOPMAaTMBHbLIMW NPaBOBbLIMM akTaMn Ansi
npenoCcTaBfEHNss MyHULMNAINbHOW YCAYrK, a Takke yCcnyr, KOTopble sSIBMASTCSA
HeobxoaMMbIMK 1 06a3aTeNbHbIMM ANA NPeLOCTaBNEHNS MyHULMNATbHBIX YCIYT,
nognexawux npeacTaBneHnio 3asBuTenem, cnocodbl X NONyYeHNs 3a89BUTENEM, B TOM
4yucrne B 3NeKTPOHHOW bopMe, NOPSAOK UX NpeacTaBneHust

2.5.1. ina nonyyeHuMs MyHUUMNANbHOW YCNyru 3asBuUTENb NpeacTaBnseT
cnegyrowme JOKYMEHTbI HE3aBUCMMO OT KaTeropumn 3asBuTens U OCHoBaHus obpalleHus:



1) AOKYMEeHT, yAOCTOBEPSAOLWMIA NNUYHOCTL (He TpebyeTca B cnydyae obpalieHus
nocpenctesomMm PecnybnvkaHckoro noptana);

2) [OOKYMEHT, YOOCTOBEPANOLWMUA MNOSTHOMOYNA rpeactaBuTena 3adBuTENs, B
cnyyae obpalleHnss 3a npedocTaBfieHMEM MyHUUMNANbHOW YCnyrn npencrtaBuTens
3assutend (He TpebyeTca B crnyyae obpalleHnss 3aKOHHbIX NpeacTaBuTenen ousanyecknx
m);

3) 3asiBneHue:

— B (popmMe JOKymMeHTa Ha BymaxkHoM HocuTtene (npunoxeHue Ne 3 K HacTosLwemy
PernameHnTy);

- B 3EKTPOHHOWN dopwme (3anonHsietcsa nocpeacTsom BHeceHus
COOTBETCTBYIOLUNX CBEAEHUN B IMEKTPOHHYK popMmy 3asiBrneHud), noanvcaHHoe B
COOTBETCTBUM C TpeboBaHMsMK NyHKTa 2.5.3 PernameHTa, npu obpalieHnm nocpeacTsom
PecnybnukaHckoro noprtana.

2.5.1.1. Ona npyHATUA rpaxgaH Ha y4eT B KayecTBe HYXOAKLWMXCS B KUMbIX
nomMeLLeHnax HeobxoaMmbl crieayoLme JOKYMEHTbI:

1) [OKyMeHTbl, MOATBEPXKAAOLNE COCTAB CEMbW rpaXKaaHWHa-3asaBuTenNs (B 4actu
AOKYMEHTOB, NpeaycMOTpeHHbIX nyHkTamu 3, 3.1 n 12 yactn 6 cratbn 7 degepanbHOro
3akoHa o1 27 wmwonsa 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rocygapCTBEHHbIX U MyHUUMNASbHBIX YCITYr»):

MyHKT 3:

- cBumaeTenbCtBa O [OCYOAapCTBEHHOW perncrpaumm akrtoB  rpagaHCKoro
COCTOSIHMS, BblAaHHbIE KOMMETEHTHbIMM OpraHamuM WMHOCTPaHHOroO rocygapcrea, M UX
HOTapuanbHO YOOCTOBEPEHHbIN NepeBO Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBupetenbctBa 00 YCbIHOBMEHWW, BbldaHHbIE OpraHamMmyM 3anucu akToB
rpaXkaaHCKOro COCTOSIHMS UM KOHCYNbCKUMUK yupexaeHnamm Poccuinckon denepaumn.

MyHKT 12:

- JOKYMEHTbI, BblaaHHble (0OpMISIEHHbIE) OpraHamn O3HaHuA, creacTsus nmMdo
CyoOM B Xo4e npouM3BOACTBA MO YrofioBHbIM —AerniaMm, [OOKYMEHTbl, BblAaHHblE
(othopmneHHbIe) B x0A4€e rpaxaaHCKOro Unv agMMHUCTPaTMBHOIO Cyaonpoun3soacTea nimbo
cygonpomsBoacTBa B apbuTpaxHbix cydax, B TOM 4YUCNE pPELUEHUS, NPUroBOpbI,
onpeaeneHunsi U NOCTaHOBEHNSA Cy40B 00LLEN opUCaANKLMM 1 apbuUTpakHbIX Cya0B.

2) [OOKYMEHTbl, Aallue OCHOBaHME OTHOCUTb rpaxgaHuHa-3aasutens numbo
4yfieHa ero CemMbW K KaTeropuum rpaxgaH, UMEeLmMX nNpaBo Ha NpeaocTaBfieHne XUoro
NoMeLLEHNS BHE O4YepeaN B COOTBETCTBMM C XUIULLHBIM 3aKOHOAATESTIbCTBOM:

- MeguumMHCcKas crnpaBka U3 MeOMUMHCKOW OpraHusaumu - Nnpu Hanu4mm B cOCTaBe
CEMbW rpaxgaHuHa OOnbHOro, CTpagalrowero Tskenon (OpPMONM  XPOHUYECKOTO
3aboneBaHusi, NpuM KOTOPOM COBMECTHOE TMpPOXWMBAHME C HMM B OAHOW KBapTupe
HEBO3MOXHO, MO MNEPEYHo, YTBEPXAEHHOMY YMOMAHOMOYEHHbIM [lpaBUTENLCTBOM
Poccuinckon ®enepaunm peneparnbHbiM OpraHoM UCMONTHUTESTbHOW BIacTu;

- CnpaBka M3 OpraHoB OMEKM N NOMeYnMTEeNbCTBA O HA3HAYEeHMM ONeKyHa - B Crlyyae
noanucaHus 3asiBieHMst O MPUHATUM Ha YYeT OMNeKyHOM, OEWCTBYHLLMM OT WMEHU
HeeecnocobHOro rpaXxaaHuHa;

- OOKYMEHTbI, noATBepXdawLwme ctaTyc AeTen-cmpoT U geten, octasBlumxcs 6e3
nonevyeHnsa poanTenen, nuy U3 Yncna AeTen-cupoT U aeTen, ocTaBLunxca 6e3 noneveHus
poauTenen, N0 OKOH4YaHUM nx NpebbiBaHnA B oOpa3oBaTeNibHbIX U MHbIX OpraHM3auusx, B
TOM 4uCrie B OpraHM3aumsix coumanbHOro 00CNyXMBaHUS, B NPUEMHbIX CEMbSX, OETCKUX
AOMax CEMEWHOro Tuna, npu MpekpaweHun oneku (nonevnmtenbcTBa), a Takke no
OKOH4YaHuM cnyxbbl B BoopyxeHHbix Cunax Poccunckon degepauum unm  no
BO3BpaLLEHUN U3 yYpEXOEHNIN, UCMOMHSAOWMX HaKka3aHne B BUae nuwieHusi ceoboabl;



3) npaBoyCTaHaBNMBaoLMe JOKYMEHTbl HA OObEKTbl HEABMKUMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXMMOCTH.

25.1.2. [Ona npusHaHua rpaxgaH ManoumMywmmm KpoMe  [OOKYMEHTOB,
npeaycMoTpeHHbIX nNyHKTom 2.5.1.1 PernameHTta, AOMNOMAHUTENBHO HeobXoaUMbI
cnegyrowme OOKYMEHTbI, Yka3aHHble B cTatbsax 12 (3a ucknioyeHnem yactum 4), 19 3akoHa
Pecnybnukn TatapctaH oT 13 nons 2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH
Ha npedoCTaBfieHME UM >KUMbIX MOMELEHUN roCyAapCTBEHHOMO XWUMULWHOrO doHaa
Pecnybnukn TaTapcTaH M MyHULMNANbHOIO >KUIMLWHOMO dpoHAa MO AoroBopam
coumnanbHoro Hanma» (ganee - 3akoH PT ot 13 niona 2007 roga Ne 31-3PT).

25.1.3. B uenax noatBepXaeHWs OTHECEHUs rpaxgaH K onpeaeneHHon
degepanbHbIM 3akoHOM, yka3oM [lpesngeHTa Poccurckon depepauumn unm 3akoHOM
Pecnybnukn TatapctaH kaTteropum ogHOBPEMEHHO C JOKYMEHTaMu, NpeayCcMOTPEHHbIMU
nyHktom 2.5.1.1 PernameHTa, Heob6XxoaAnMblI AOKYMEHTbI, NoATBEpXaatowmne OTHOLEHME
rpaxgaH K WHOW, onpefeneHHoW denepanbHbiM 3akoHOM, Yka3oM [lpesngeHTa
Poccunckon ®depepaumm mnnu 3akoHoMm Pecnybnukn TaTapcTtaH kateropum, vMmerowlen
npaBo ObITb MPUHATOM Ha YYET B KQ4YECTBE HYXOAIOLMXCA B XKUMbIX NOMELLEHUSAX.

2.5.2. 3asBneHne u npunaraemble LOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OLHMM U3 CnegyoLwmx cnocobos:

1) yepe3d M®PL| Ha BGymaKHbIX HOCUTENAX M B BUOE SNEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHckoro noptana B 3feKTpOHHOM ¢opme 3a
NCKITIOYEeHneM cny4yas obpalleHnst 3asBuTenNs, ycbiHOBUBLLETO pebeHka, B CBUAETENbCTBE
O POXAEHMM KOTOPOrO YCbIHOBUTESNb HE 3anvcaH B Ka4eCcTBe poanTens;

3) B OpraH NMYHO MNM NOCPEACTBOM MOYTOBOW CBA3M Ha OyMakHOM HocuTene.
3asBrneHMe n npunaraemble OOKYMEHTbI, NpW HanpasfeHUn nocpeacTBOM MNOYTOBOM
CBSA3U, 3aBEPSIOTCA B YCTAHOBNEHHOM NopsaKe.

2.5.3. 3agBneHune, Npu HanpasfeHun nocpencrsom PecnybnukaHckoro nopTtana,
noanncbLIBaeTCAa NPOCTON ANEKTPOHHON NOAMNUCHLIO 3asBUTENS.

[ns nony4yeHnsa npoCTon 3NEKTPOHHOM MOAMUCU 3asiBUTEN0 HEOBXO4MMO MPONTH
npoueaypy peructpauumn (ayteHtudukaumm) B ECUA, a Takke noatBepAuTb YYETHYLHO
3anuce.

OnEKTPOHHbIE [OKYMEHTbl (3NEeKTPOHHble 06pasbl [OOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 5 nyHkra 2.5.1 PernameHTa 3aBepsa0TCA YCUNEHHOW KBanunumpoBaHHOM
noanncbio NuL, YNONMHOMOYEHHbIX Ha CO34aHne U noanucaHue Takux JOKYMEHTOB, B TOM
4yucrie HoTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pa3bl LOKYMEHTOB), npunaraemble K
3asiBfieHM0, B TOM 4YuCre LOBEPEHHOCTWU, HanpaBnawTCca B BuAe dannos B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 MbawT.

KayecTBO npepocTaBnseMbiX 3MNEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOSMKHO MO3BOMNATb B MOSIHOM OObeMe npountaTtb TEeKCT AOKYMEHTa U
pacno3HaTb PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS:

1) npencraBneHnMs JOKYMEHTOB U MHAOPMaUUM UMM OCYLLECTBMEHUS OENCTBUN,
npeacTaBfieHMe WnM OCYLUECTBIIEHME KOTOpbIX He nNpeagyCMOTPEHO HOPMAaTUBHBIMU
NpaBOBbIMM  aKTamW, PErynmpylowmMMmm OTHOLLEHUS, BO3HMKaWLWMe B CBA3M C
npegocTaBfieHneM MyHULMNANbLHOW YCryru;

2) ocyLlleCcTBNEeHNa OEWUCTBMKA, B TOM YuUCMe cOrnacoBaHui, HeobXxoauMMmbix LS
NMONyyYeHna MyHWUUNANbHOM  YCNYrM W CBA3aHHbIX C obpalleHnem B MHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamoynpaBfieHUs, opraHusauum, 3a
UCKITIOYEHNEM  MOMyYEeHUss yCnyr W MNONyYeHUa OOKYMEHTOB UM MHopmauum,
npegocTaBnsiemMbiX B pe3dynbTaTe NpeaoCTaBNeHNa Taknux yCnyr, BKIKOYEHHbIX B MEPEYHN,



ykasaHHble B 4actu 1 ctatbm 9 ®depepanbHoro 3akoHa Ne 210-O®3 (HeobxoauMMbIX K
ob6sa3aTenbHbIX YCNyr);

3) npencrtaBneHMss OOKYMEHTOB W MHopmauun, oTcyTcTBue wu  (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb Mpu NepBOHavarbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoaumbIX ANs NpeaocTaBfieHus MyHuuunanbHon ycnyru, nvbo B
npeaocTaBfeHnn MyHULUNANbHOW YCIyru, 3a UCKMIOYEeHNEM crieQyoLwmnx criyyaes:

a) wu3MeHeHne TpeboBaHWM HOPMAaTUBHbLIX MPABOBbLIX aKTOB, KaCaloLLMXCS
nNpeaocTaBreHns MyHUUMNanbHOW YCryrn, nocrne nepBoHayanbHOM nogayn 3asBreHus o
npeaocTaBfeHn MyHULUNANbHOW yCryri;

6) Hannune owMnBOK B 3asBNEHMM O NPEeAOCTaBMEHUN MYHULMNANbHOW YCryrn u
AOKYMeHTaX, MOAaHHbIX 3asiBUTenem Mocrne nepBOHaYanbHOrO OTKasa B npueme
AOKYMEHTOB, Heobxoaumbix Ans NpefocTaBfieHuMs MyHuuunaneHon ycnyru, nvbo B
NpeaoCTaBfeHn MyHULMNAnNbHOW YCNYrM U He BKIHOYEHHbIX B NPeACTaBrieHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYEeHne Cpoka OeNCTBUSA OOKYMEHTOB MMM U3MEHeHue nHdopmauun nocne
nepBoHa4yanbLHOro OTkasa B NMpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs npefocTaBleHus
MyHULUMNanNeHon ycnyru, nnbo B NpefocTaBneHny MyHULMNANbLHOW YCNyru;

r) BbiiBNEHWE OOKYMEHTanbHO NOATBEPXAEHHOro dhakTa (MpU3HaKkoB) OWIMBOYHOrO
N1 NPOTUBONPABHOIO AencTBus (6esgenctans) 4omkHocTHoro nuua OpraHa, paboTHMKa
M®Ll, npu nepBoHayanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobXxooumbiX Ans
NpeaocTaBneHns MyHUUMnanbHOW ycnyru, nubo B npefocTaBAeHMUM MyHUUMNANbHOM
ycnyrm, O 4Yem B MMCbMEHHOM Buae 3a noanucbio pykosoauTensa OpraHa npu
nepBoHavyanbHOM OTKase B NpuemMe AOKYMEHTOB, HeobxoauMmbIX ANs npefocTaBneHus
MYHULMNANbHOM YCNyru, yBeOOMMSEeTCa 3asBUTENb, a Takke MPUHOCATCHA U3BUHEHUSA 3a
AOoCTaBNeHHble Heyno0bCTBa;

4) npepocTaBneHns Ha OyMaxHOM HocuTene [JOKYMEHTOB W WHopmauuu,
3NEeKTPOHHble 0bpasbl KOTOPLIX paHee ObiNu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 cratbn 16 PepepanbHoro 3akoHa Ne 210-®3, 3a ucknovYeHMeM cryvaeB, ecnuv
HaHeceHMe OTMETOK Ha Takue OOKYMEeHTbl NMMbo ux nsbatue ABnseTcd HeobXoaAnMbIM
yCcrioBueMm npenocTaBrieHUs roCydapCTBEHHOW WU MYyHMUMMANbHOW YCAYrn, U WHbIX
crny4aeB, YCTaHOBMNEHHbIX (beaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLwmin nepedeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPABOBbLIMW aKTaMWn ANA NPeoCTaBNeHUs MyHMUMNANbLHON YCryru,
KOTOpble HAaXoOATCS B pacrnopsi)KeHMM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpaBneHus U NoABEAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unn opraHam
MECTHOro camoynpaBneHust opraHnsauunm 1 KOTopble 3adBUTENb BNpaBe NpeacTaBnuTb, a
Takke cnocobbl NX NOMy4YeHUs 3asaBUTENSIMU, B TOM YMCIE B SNIEKTPOHHON hopme,
nopsaoK UX NpeacTaBreHns; rocy4apCTBEHHbIN OpraH, opraH MECTHOro camMoynpaBneHus
nnbo opraHmnsauus, B pacrnopsi)KeHMM KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKax MexXBeJOMCTBEHHOIO B3anMOENCTBUS:

1) peweHne o NPU3HAHUN XUIOro AomMa (KMMOro NOMeLLEHMsT) HENPUroAHbIM ANis
npoXmBaHUsa — peaepanbHbli OpraH MUCNOMHUTENbHOM BacTu, opraH UCMOSTHUTENBHOWN
Bnactmn Pecnybnukn TatapcTtaH, opraH MECTHOIrO camoynpaBreHus;

2) cBedeHuss O MNOMyvYeHUn couuanbHbiX BbinAat — [1eHCUMOHHBIM  doHA
Poccuinckon ®egepauuu;

3) cBefgeHusa o goxopax dmsmdeckoro nvua no gopme no copme Ne2-HADPJT —
®HC Poccuu;

4) cBefeHus o] aoxogax nmua, aBnsoLerocs NHONBMAYanNbHbIM
npegnpvHumatenem, no popme 3-HOPJT — PHC Poccuu;



5) cBegeHMss O rocygapCTBEHHOM  peructpauumM  CMepTu U3 eguHoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctosiHus — @HC Poccuu;

6) cBedeHUss O rocydapCTBEHHOW perucTpauuv  poXaeHus U3 eguHoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

7) cBedeHus 0 rocyaapCTBEHHOW perucTpaumm 3aknioyeHus (pactopxeHusi) bpaka
N3 eNHOro rocygapCTBEHHOro peectpa 3anucen akToB rpaxgaHckoro coctosHna — OHC
Poccuu;

8) cBegeHMss O perncTtpaumoHHOM Yy4vyeTe MO MeCTy XuTenbcTBa UM  MecCTy
npebbiBaHus — MB[1 Poccuu;

9) cBefeHus, noaTBepXaarLmMe KONMUMYECTBO rpaxdaH, 3aperMcTpupoBaHHbIX Mo
MECTYy XWUTENbCTBA B >KUMOM  MNOMELleHUn —  ynpaBnswowas  opraHmsayus
MHOIFOKBapTUPHOro goma finbo pacyeTHbIN LIEHTP;

10) ooKyMeHTbl, noaTBepXxaatowmne npaBo MOMb30BAHUA XWUMbIM NOMELLEHUNEM,
3aHMMaeMbIM TpaXgaHMHOM W 4YfieHaMn ero ceMmbu (OOroBOp, OpAep, pelleHue o

npefoCTaBfiEHUN  XKUIIOFO  MOMELWEHUss U WHble [OOKYMEHTbl) — oOpraH MeCTHOro
camMmoyrnpaBneHus;
11) Boinnucka u3 EMPH Ha o6bekT Hegswxumoctn — ®PepepanbHaa cnyxba

rocygapCTBEHHOW perucTpaumm, kagactpa n kaptorpadgum (Pocpeectp);

12) Bbinncka n3 EMPH o npaBax otaenbHOro nvua Ha umerowmecs (MmesLunecst)
00bekTbl Heawxumoctn — degepanbHas cnyxba rocygapCTBEHHOM perncrpaumm,
KagacTtpa u kaptorpacum (PocpeecTtp);

13) cBegeHnss 0 HannuMm unm o6 OTCYTCTBMM TPAHCMOPTHOrO cCpeactsa M npu
Hanu4mm - ero ctommoctn — MB[ Poccun, MYC Poccuu;

14) [OKYMEHT, noaTBepXOarLWun  NOSIHOMOYMSA  3aKOHHOro  npeacraBuTens
3aaBUTENsd, B Clnyyae nodayu 3asiBNEeHWA 3aKOHHbIM npeactasutTenemMm (B 4acTu
cBMAeTenbCTBa O POXAEHUW, BbIAAHHOIO OpraHaMmuM 3anucu akToB  rPaXOaHCKOro
coctosHus Poccurckon ®depepauuun, unv OOKYMEHTa, BblAAaHHOMO OpraHaMyM Orneku wu
nonevynmTenscTBa B COOTBETCTBUM C 3akoHoAdaTenbcTBOM Poccuiickon depepaummn) —
EOovHbIM  rocydapCTBEHHbIA peecTp 3anncer akToB FpaK4aHCKOro COCTOSAHMA nnbo
EauHasa rocygapcteeHHas MHpopMauMoHHas cuctemMa coumanbHoro obecneveHms;

15) npoBepka coOTBETCTBUA (PaMUIbHO-UMEHHOM IPynnbl, AaTbl POXAEHUSA, nona u
CHWJIIC — MeHcmoHHbIN hoHa, Poccuickon denepaumm;

16) ceegeHuns o gencteuTenbHocTn nacnopta — MBL Poccuu;

17) ceegeHna o (pakte BblgauYM U COOEpXaHUM [OBEPEHHOCTM — eauHas
WHOpMaLMOHHasa cMcTema HoTapuara.

2.6.2. 3agBuTenb BnpaBe MNpenocTaBUTb LOKYMEHTblI (CBEAEHUSN), YKasaHHble B
noanyHktax 1 - 14 nyHkta 2.6.1 PernameHTa, B (popMe ONEKTPOHHbLIX OOKYMEHTOB,
3aBEPEHHbIX YCUMEHHOW KBanNUUUUPOBAHHOW MOAMUCBID Nuu, YMNOMHOMOYEHHbIX Ha
cosfaHue 1 NoAnMcaHne Takux AOKYMEHTOB, Npy nofaye 3asBreHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE MpeAcCTaBfiEHNE) YKasaHHbIMK B
nyHkte 2.6.1 PernameHta opraHamu rocygapCTBEHHOW BflaCcTW, OpraHaMm MEeCTHOro
camoynpaBfeHus, opraHu3auuMsaMuM [OOKYMEHTOB W CBEAEHWA He MOXeT SABNATbCS
OCHOBaHMEM And oTkasa B NpeoCcTaBreHn MyHUUMNanbHOW YCyri.

2.6.4. [omkHocTHOe nuuo U (Mnn) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
PernameHTa oOpraHoB © opraHusauun, He npeactaBuBwMe (HECBOEBPEMEHHO
npeacTaBMBLUME) 3anpoOLUEHHbIE M HaxoddwMeca B pPacrnopsiKeHUUM LOKYMEHT WNnn
cBedeHus, noanexar agMUHUCTPaTUBHOW, OUCUUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU
B COOTBETCTBUU C 3aKOHOZaTenbcTBOM Poccuinckon degepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3a9BUTENSA AOKYMEHTbI CBEAEHWS, B TOM YnUCre
nogTeepxgarLwme BHeCeHWe 3adBuUTENneM nraTtbl 3a npefocTtaBrieHne MyHUuunanbHOU
ycnyry, Haxogswmecs B pacnopsikeHUn rocyapcTBEHHbIX OpraHoB, OpraHoOB MeCTHOro



camMmoynpasliieHna “ noaBeaOMCTBEHHbIX TroCcydapCTBEHHbIM OpraHamMm WM opraHam
MeCTHOro camoynpaslieHus OpFaHVISaLI,I/IIZ.

Henpe,D,CTaBneHwe 3adasuteneMm AOOKYMEeHTOB, codepXallux cBeeHUdA, KOTOpble
HaXxo4ATCA B pacnopsaxeHnn rocyaapCTtBeHHbIX OpraHos, opraHoB MeCTHOIo
camMoynpaslieHna “n noaBedOMCTBEHHbIX TroCcydapCTBEHHbIM OpraHam unM opraHam
MeCTHOIro camoynpaslieHus OpF8HI/I33LI,I/II7I, HE 4dBnAeTca OCHOBaHWEM AO51d OTKa3a
3aAaBUTESIIO B npeaocrtaBiieHnn MyHI/ILI,I/II'IaJ'IbHOI7I YCIyru.

2.7. WcuepnbiBatowuii nepeyeHb OCHOBaHWIN ANs oTkasa B NpueMe JOKYMEHTOB,
HeobX0oAMMbIX NS NpeaoCTaBNeHns MyHULUNanbHOW yCryru
(Bo3BpaTa OKYMEHTOB 6€3 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHuAMM ANs1 OTKasa B MNpuemMe [LOOKYMEHTOB, HeobxoaumbiX Ond
npefocTaBfieHNUss MyHULMNANbHOW YCRyrn, SBSKOTCA:

1) 3asBneHve O NpefocTaBNeHMM MYyHUUMManbHOW YCryrn MoAaHoO B oOpraH
rocygapCTBEHHOW BflaCTW, OpraH MEeCTHOro camMoOynpaBfieHUst WM OpraHu3auuilo, B
NOSTHOMOYNA KOTOPbIX HE BXOAUT NpefoCcTaBfieHMe MyHULUNanbHOW yCnyru;

2) HenomnHoe 3anosiHeHWe obsa3aTenbHbIX nonen B dopMe 3asiBeHnd o
npegocTaBfeHn MyHUUMNAanbHOW ycnyrm (He4OCTOBEPHOE, HENPaBUITbHOE);

3) npeacTaBneHne HENOSTHOrO KOMMNIIEKTa AOKYMEHTOB;

4) npeacTaBfieHHble AOKYMEHTbl yTpaTUM CWUiy Ha MOMEHT obpauieHuns 3a
MYHULMMNANbHOW  yCryron  (QOKYMEHT,  YAOCTOBEPSIOWWMA  NIMYHOCTb,  AOKYMEHT,
yOOCTOBEPSAIOLWNI NOSTHOMOYNA MpeacTaBuTeNsa 3asaBUTENS, B cnyyae obpauieHus 3a
npegocTaBfieHMEM MYHULMNANBHOW YCIYTN yKa3aHHbIM NIULOM);

5) npeacTaBneHHble AOKYMEHTbI cogepXaT NOAYUCTKM N UCNPaBEHNSA TEKCTa, He
3aBepeHHble B Nopsake, YCTaHOBMEHHOM 3akoHodaTenbcTBoM Poccuiickon epepaumu;

6) nopaya 3asBreHUs 0 NpefoCTaBfEHUN MyHULMNANbHOW YCIYrn U JOKYMEHTOB,
HeobOXoauMbIX N9 NpefoCTaBNeHUs MyHULMNANbHOW YCRyri, B 9NEKTPOHHOM ¢opme C
HapyLLUEeHNEM YCTaHOBIEHHbIX TpeboBaHUN;

7) npeacTaBrieHHbIE B 9NEKTPOHHOM hopMe LOKYMEHThI coaepKaT NOBPeXaeHus,
HanMyMe KOTOpbIX HEe MO3BONAEeT B MNOSIHOM O6beMe WCnonb3oBaTb WHGOPMAUUIO U
CBeeHUs1, cogepxalumecs B LOKYMEHTax Ansi NpeaocTaBieHns MyHULMNansHOW yCnyru;

8) 3asBneHWe nogaHo NULOM, HE MWMEeKLWMM MNOSIHOMOYNA NpeacTaBnNATb
WHTEpeChl 3aaBUTENS.

2.7.2. lNepeveHb oOCHOBaHWMN ANS OTKa3a B NnpuemMe JOKYMEHTOB, HEOOXOANMbIX Ans
NoSTy4YEeHN MyHULMNANbHOW YCIyrun, SBRSIETCA UCYepnbiBaoLMM.

2.7.3. PeweHne o6 oTkase B NpMeme 3asiBNeHNSA U AOKYMEHTOB, HEOOXOAUMbIX 415
npefoCTaBfEHNss MyHMLMNANbLHOW YCRyrin, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENS, Tak W MOCne MofyyYeHUsi OTBETCTBEHHbIM AOMMKHOCTHbIM nuuom OpraHa
HeobXxoaMMbIX ONsi NPeaoCTaBfeHNa MyHULUNANbHOM YCNyrn OOKYMEHTOB (CBeOEHUN) C
NCnonb30BaHNEM MEXBEAOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, HE
npesblwarowmn 9 paboumx gHEN Co OHA perncTpaunmn 3asiBfeHns.

2.7.4. PeweHne o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOOMMbIX AN NOSyvYeHus
MYHULMNAnNbHOW YCRyru, ¢ yKkasaHuem NpuynH oTkasa, odopMnseTcsi B COOTBETCTBUM C
dopmon, ycTtaHoBneHHoW B npunoxeHnn Ne 4 K Hactosiwemy Pernamexty,
NnoanUCbIBAETC  YCUNEHHOM  KBaNUUUMPOBAHHOM  ONIEKTPOHHOM  MNOAMNUCBID B
YCTAHOBNEHHOM MopsaKke YNOMHOMOYEHHbIM AOMKHOCTHLIM nnuom OpraHa (OpraHom), u
HanpaBnseTCca 3asBUTENIO B NIMYHbIM kKabuHeT PecnybnukaHckoro noptana u (unv) 8 MoL
B [OEHb MPUHATUA peweHnss o6 oTka3e B MNpUMEME [OOKYMEHTOB, HeobGXoauMbIX AJis
NoNy4YeHNs MyHULUNANbHOW YCIyri.



2.7.5. 3anpewaeTtcd OTKasblBaTb B NpuemMe 3asiBIEHUS U UHbIX [OOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBeHMs MyHUUMNANbHOW YCyrn, B cryvae, ecnv 3asiBfieHune
N OOKYMEHTbl, Heobxoaumble NS NpefoCTaBfEHUss MyHULMNANbHOW YCnyru, nogaHbl B
COOTBETCTBMM C MH(popMaUmMen o cpokax U nopsgke npeaoctaBreHns MyHULMNansHOW
ycnyru, onybnvkoBaHHoM Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. MqupﬂblBaIOLLl,Mﬁ nepeyeHb OCHOBaHUWM Ans NPUOCTaHOBIIEHUA UMK OTKa3a B
npegocrtaBsneHnn MyHMU,VIHaJ'IbHDVI ycnyrmum

2.8.1. OcHoBaHMA [ONd NPUOCTAHOBMEHUS MNpefoCTaBfieHNss MyHULMUNANTbHON
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHuA ons OoTKasa B NpegoCcTaBNeHu MyHULUNanbHOW YCyru:

1) [oKymeHTbl (CBedeHusl), nNpeacTaBfieHHble 3asaBuTENneM, npoTuBopeyaT
AOKyMeHTaMm (cBegeHuam), NOSTy4YEHHbIM B pamMkKax MEXBEeJOMCTBEHHOIO
B3aMMOENCTBUS;

2) npeacTaBrieHHbIMU OOKYMEHTaMU U CBEAEHUAMU He MOATBEpPXKOaeTcs npaBo
rpakgaHwHa Ha nNpeaocTaBfieHUe XUNoro NoMeLLeHNa No JOroBopy coumarnbHOro Hamva,

3) He WCTeK CpOK COBepLIeHUs AEeNCTBUK, NPeayCMOTPEHHbIX cTaTben 53
KvnuwHoro kogekca, KoTopble NPUBENN K YXYOLWEHUIO XUNULHBIX YCIOBUN;

4) 3agBuTENEM npeacTaBreHbl OOKYMEHTbl He B MOfIHOM obbeme, nubo B
npeaCTaBfEHHbIX 3asiBneHun un (UnuM) OOKYMEHTaX COAEPXUTCHA HenonHaa u (Mnn)
HefoCToBepHasi MHopmaLms.

2.8.3. lNepeyeHb oOcCHOBaHWW ONA OTKasa B NpedocTaBfieHMM MyHUUMNanbHOU
yCcnyru ABnseTcs ncyepnbiBaoLLnM.

2.8.4. PeweHne o6 oTKaze B NpeaocTaBieHUM MYHULMMNANBHOW YCNyrn c
yKasaHnem MnpuymH oTkasa odpopmMndeTcs B COOTBETCTBUN C (POPMOWN, YCTAaHOBIIEHHON B
npunoxeHnn Ne 2 Kk Hactoswemy PernameHTty, nognucbiBaeTcs  YCUINEHHOW
KBanndunumpoBaHHON 3NEKTPOHHON noannucbld B YCTAHOBIIEHHOM nopsake
YNOSTHOMOYEHHbIM AOSMKHOCTHLIM Nuom OpraHa (OpraHom), n HanpaenisgeTcs 3asiBUTESNIO
B JIMYHbIN kabuHeT PecnybnukaHckoro noptana v (unn) B MOLl B geHb npuHATUSA
pelleHns 06 oTkase B NpeAocTaBNeHnn MyHULMNANbLHOW YCyru.

2.8.5. 3anpellaetca oTkasbiBaTb B NpeaoCTaBE€HUMM MYHULUMNANbHOW YCNyrn B
cnyyae, ecnu 3asiBfeHMe O npefocTaBfieHUn MyHUUMNanbHOW ycnyrm nogaHo B
COOTBETCTBMM C MH(POpMaUMeEn O CpoKax MU nopsiake npenocTaBreHus MyHULMnanbHOM
ycnyrin, onybnvkoBaHHoM Ha EgnHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNopsagok, pasmep 1 0OCHOBaHMA B3UMaHUS rocygapCTBEHHOW MOLUSIMHBLI MU MHOW
nnaTbl, B3MMaeMown 3a npeaocTaBneHne MyHULMNansHOM ycrnyrm

MyHuumnaneHasa ycnyra npegocraBnsieTca Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCSA HEOOXOAUMbBIMKU N 0BsI3aTENbHBIMW ONSA
NpeaoCTaBMeHNA MyHULMMNANbHOW YCIyrn, B TOM YACIE CBEAEHUSI O JOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblgaBaeMbiX) OpraHu3aumsiMm, y4acTBYHOLWMMA B

nNpegocTaBnNeHNM MyHULMNATbHBIX YCIyr

MpepocTtaBneHne HeobxoaMMbIx U 06A3aTenbHbIX YCNYr He TpebyeTcA.

2.11. MNopsgok, pasMep 1 OCHOBaHWUA B3VMaHUS NnaTtbl 3a NpegocTaBneHne yenyr,
KOTOpble ABNATCA HeobxoanMbIMn 1 ob6A3aTenbHbIMK AN NpeaoCTaBeHns



MyHULMNANbHOW YCnyru, BKMYas MHOpMaLMio 0 MeToauke pacyeTa pa3mepa Takow
nnaTbl

npe,D,OCTaBJ'IeHVIe HeobxoauMbIX 1 06s13aTEeNbHbIX ycnyr He Tpe6yeTCFI.

2.12. MakcumanbHbIA CPOK OXXnaaHUsl B oMepeam npu nogaye 3anpoca o npeaocTaBnieHnm
MYHMLMNANbHOM YCRyru, ycnyru, NpegocTaBnsieMo opraHmsaumei, y4acTeyoLlen B
npeaocTaBneHUn MyHULMUMANbHOM YCIyrn, U NpW NOyYeHun pesyrbTaTa
NpefocTaBneHNs TakuX ycnyr

2.12.1. Bpemsi oxungaHus npu nogade 3asiBieHUA Ha MNofyyYyeHue MyHUuMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyvyeHun pesynbTata nNpegoCcTaBfeHUss MyHUUMNANbHOW YCIyrn
MakCUMarbHbIA CPOK OXMAAHUA B odepeamn He JOMKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 nopsagok permcrpaumm 3anpoca 3asiButend o npegocraBfieHnm
MYHULMNANbHOM YCNyru 1 ycnyru, npegoctaBngaemMon opraHnsaumen, y4acTByoLen B
npegocTaBfeHN MyHULUNANbHOW YCyrn, B TOM YUCIE B 3N1EKTPOHHON dhopme

2.13.1. MNpun nnyHom obpaiieHnn B MPL| B geHb nogayn 3asdBneHUs 3asiBUTENO
BblaaeTcsa pacnucka ns AMIC MLl ¢ pernctpauoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM, YTO
3asiBfeHne oTnpaBrieHo, U JaTon NoJaydn 3asBneHus.

2.13.2. lNpwn HanpasneHun 3asBneHus nocpeactsomMm PecnybrnvkaHCcKoro noprana
3aaBuUTENb B AeHb Nofayn 3asBneHus noryvyaeT B NIMYHOM KabuHeTe PecnybnvkaHckoro
noptana u no 3NeKTPOHHOW MoyTe yBedOMIMeHue, noaTrBepXxgawllee, 4YTOo 3asiBNeHue
OTNpaBfneHo, B KOTOPOM YKa3blBATCA PernctpauMoHHbIN HOMep M Adata nogayu
3aaBneHuns.

2.13.3. lMpun nuyHom obpaweHnn B OpraH B [OeHb nogavn 3asiBfeHus
YNONMHOMOYEHHbIM [AOSMKHOCTHLIM nuuom OpraHa 3asBuTento Bbl4aeTcsl pacnucka u3
aBTOMaTU3NPOBAHHOMN WMHAOPMALIMOHHOW CUCTEMbI, MNpefHasHa4YeHHOW [ONA OoKa3aHuA
rocyAapCTBEHHbIX W MyHUUMNAmNbHbIX YCNYr, C perucTpaumoHHbIM HOMEpOM, OaToWn
nogayv 3asiBrieHUs U nepeyvyHeM npeacraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUsA K NOMELLEHMSIM, B KOTOPbIX NPeAOoCTaBnseTCa MyHUUMnanbHas
ycnyra, K 3any oXxvuaaHus, Mectam 4518 3anoriHeHUs 3anpocoB O nNpefocTaBlieHun
MYHULMNANbHOM ycrnyru, MHPOPMaUNOHHbIM CTeHOaM ¢ obpasuamm UX 3anosIHEHNS U
nepevyHeM AOKYMEHTOB, HeO6XoAMMbIX ANA NPeAoCTaBNEHNSA KaXa0oM MyHULMNANbHON
yCcnyru, pasmeLLeHnio 1 ooopMIIeHU0 BU3yarsibHOW, TEKCTOBOM N MyIbTUMEANNHON
NMHopMaLUKn o Nnopsake NpeaoCcTaBeHNsa Takon yCnyru, B TOM Yncre K obecneyeHnto
AOCTYNMHOCTU AN MHBanNMaoB yKas3aHHbIX O6bEeKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKOHOAATENLCTBOM U 3aKOoHoAATeENbLCTBOM Pecnybnukm TatapcTaH O coumanbHom
3alwmTe nHBanuaos

2.14 1. lNpepoctaBneHne MyHUUMNANbHOW YCNYrnM OCYLUECTBMSETCA B 34aHUSX U
nomMeLleHnaXx, 000pyaoBaHHbIX NPOTMBOMNOXAaPHON cucTemom n cuctemom
NoXapoTyLUEHUS.

Mecta npuema 3asBuTenem obopyaylTcs Heobxogumon mebenbro  ans
odpopMIeHnss AOKYMEHTOB, MH(OPMALNOHHLIMWU CTEHAAMM.

ObecneumBaeTca  GecnpenAaTCTBEHHbIW  AOCTYN  WHBaANUMOAOB K MeCTy
npegocTaBfieHns MyHUUUNanbHOW ycnyrn (yOoOHbIM BXOA4-BbIXO4 B MOMELLEHUS U
nepemeLLeHve B Ux npeaenax).



BuayanbHada, TekctoBad M MynbTUMeAMWHAs  WHQopMauuss O  nopsigke
NpeaocTaBfieHNsT MyHMLMNANbHON ycnyrn pasmMeliaeTcs B yAOOHbIX ANns 3asButenemn
MecTax, B TOM YuCrie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBaNMaoB.

2.14.2. B cooTBeTCcTBMM C 3akoHogatenbcTtBOM Poccuickon ®depepaummn o
coumnanbHOM 3alimMTe WHBANMMAOB B UeNnsx OecnpensaTcTBEHHOro Joctyna K MecTy
npefocTaBfieHnss MyHULMNanbHoOW ycnyrin obecnedmnBaeTcs:

1) conpoBOXgeHuWe MWHBaNMOoOB, WMEKLWMX CTOMKME pacCTporCcTBa (PYHKUUK
3PEHUS N CAMOCTOATENBHOIO NEePeaBMKEHNS, U OKa3aHMe UM MOMOLLN;

2) BO3MOXHOCTb MOCafKM B TPaHCMNOPTHOE CPeacTBO M BbICaAKN U3 HEro, B TOM
4yucrne c UCNosfib30BaHMEM Kpecna-KOSsICKu;

3) Hagnexawlee pasMelleHne o6opyaoBaHUS U HoOcuTenem WHdopmMauuu,
Heobxogumblx ans obecneyeHnst 6ecnpensTCTBEHHOro AOCTyna MHBANMWMAOB K ycriyram ¢
Yy4eTOM OrpaHuyYeHun NX XXU3HeOeATeNbHOCTY;

4) pybnupoBaHue HeobxooMMOW ANS WMHBanNMOoOB 3BYKOBOW W 3pUTENBHOWN
MHOpMaUuK, a Takke HaanMcen, 3HakoB U MHOW TEKCTOBOM U rpaduyeckon nHdgopmaumm
3HaKaMu, BbINOSHEHHbIMU pefibedHO-TOYEYHbIM WpUdTOM Bpanns;

5) ponyck cypaonepesogyuka u TudnocypaonepeBoaymKa;

6) ponyck cobaku-npoBOAHMKA MPWU HanMyMM OOKYMEHTa, noaTeBepxaalrlero ee
cneunanbHoe obyyeHue 1 BblgaBaemoro no popmMe 1 B Nopsiake, KOTOpble YCTaHOBIEHbI
npukaszom MwuHUCTEpCTBa Tpyda WM coumanbHon 3awuTtbl Poccuiickon depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHUN OPMbl OOKYMEHTa, MOATBEPXKAAIOLLErO
cneunanbHoe obyyeHne cobakm-NpoBOAHMKA, 1 NOPsSiAKa €ro Bblgayumy.

2.14.3. TpeboBaHua B 4actTu obecnevyeHna [OOCTYNHOCTM ANA  MHBaNUOoB
00bEeKTOB, B KOTOPbIX OCYLLUECTBMSETCA NPeAoCTaBfieHne MYHUUUNANbHOW YCNyru, U
CpeacTB, WUCMNONb3yeMblX MNpU NPeaocTaBNeHUM MYHUUMNANbHOW  YCNyru, KOTopble
yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2 PernameHTa, NpMMeEHSIOTCA K O6bekTam U
cpeactBaMm, BBEAEHHbIM B 9KCOyatauuio  unv  Npowegwmm  MOAEPHU3aumio,
pekoHcTpykumio nocne 1 uons 2016 roga.

2.15. lNokasaTenu JOCTYMHOCTU U KayecTBa MyHULMMNASIbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOAENCTBUI 3asiBUTENS C AOMKHOCTHLIMM fMUaMun Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNYrn U UX NPOLAOIHKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHUs
NMHopMauunmn o xoae NpeaoCcTaBNeHNa MyHULMNANbHON YCnyru, B TOM Yncre ¢
ncnosib3oBaHMeM MHPOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOIrMM, BO3MOXHOCTb b0
HEBO3MOXHOCTb MOMNYyYEHUS MyHULMNANbHOW YCNYyrn B MHOTO(YHKLNOHANBHOM LeHTpe
npefocTaBieHns rocyAapCTBEHHbIX M MyHULMNAMNbHbIX YCAYr (B TOM YXCMe B NOSTHOM
obbeme), B ntobom TeppuTOopmnanbHOM nogpasaeneHnm opraHa UCNONHUTENbHO
pacnopsaguTesnibHOro opraHa MecTHOro caMmoynpasreHusi, No BblIbopy 3asBuTens
(aKcTEeppuTOpUanbHbIA NPUHLMI), NOCPEACTBOM 3anpoca O NpeAoCTaBNEeHNN HECKOSbKUX
rocyAapCTBEHHbIX 1 (M) MyHULMUNANbHBIX YCIYr B MHOrOQYHKLMOHANbHbIX LEeHTpax
npegocTaBfieHNs roCyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOrO
ctatben 15.1 PepepanbHoro 3akoHa Ne210-®3 (KoMnneKCHbIN 3anpoc)

2.15.1. TllokasaTenamMm [OCTYNHOCTU MpPenoCTaBfeHnUss MyHUUMNAnbHOW YCnyru
ABNAIOTCA:

pacnosioXXeHHOCTb MOMELLEHMS, B KOTOPOM BeAETCA NpueM, Bbldaya JOKYMEHTOB B
30He AOCTYMNHOCTM 0BLEeCTBEHHOIO TPaHCnopTa;

Hanuyne HeobXxoouUMOro KonuyecTBa CrneunanucTtoB, a Takke MOMELLEeHUN, B
KOTOPbIX OCYLLECTBNAETCH NpUeM JOKYMEHTOB OT 3asiBUTEnNen;



Hanuune wuncuyepnbiBalowwen WHopmMaumMm o cnocobax, nopsgke W cpokax
npefocTaBfieHUss MyHULMNAbHOW YCyrn Ha MHPOPMAaLMOHHBIX cTeHaaX, oduunanbHOM
canTe MyHuumMnanbHoro paoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHve NoMoLUN MHBanNMaam B NpeofoneHnn 6apbepoB, MeLLaroLWwmnX Nony4YeHuto
UMK yCnyr HapaBHe C ApYrMMn nuuamu.

2.15.2. TlokasaTensaMu KayecTBa NpPegoOCTaBlIEHUS MYyHULMNANbHOW  YCnyru
ABNAOTCSA:

1) cobnogeHne CpokoB npuema n pacCMOTPEHNSA JOKYMEHTOB;

2) cobrnogeHne cpoka nosnyvdeHnsa pesynbtarta MyHUUMNanbHOW yCnyru;

3) OTCyTCTBME  OOOCHOBaHHbIX Xanob Ha HapyweHus PernameHTa,
coBepLUeHHble paboTHkamu OpraHa;

4) KONMYeCcTBO B3auUMOOEWCTBUA 3asiBUTENA C LOSMKHOCTHbIMM nunuamn (6e3
yyeTa KOHCynbTauum):

B3aumogencteme 3asisutend ¢ pabotHukamm MOLL npu npepoctaBneHuu
MYHULMMANbHOW YCNyrn OCYLLEeCTBNSEeTCA OAMH pa3 Npu nNpeacrtaBneHuu 3asiBlieHUsa co
BCEMWN HEODOXOOMMbBIMU LOKYMEHTaMU;

OOVMH pa3 B criydae HeobXoOUMOCTU MOsfyyYeHus pesynbTaTa npeaocTaBrieHUs
MyHuumnaneHon ycnyrm B MOLL B dopme aksemnnsgpa 3MEeKTPOHHOro AOKyMeEHTa Ha
OymMaxHOM HocuTene.

MpoJomKNTENBHOCTE OAHOMO B3aUMOAEWNCTBUS 3asBUTENS C  LOSMKHOCTHbIMU
nmyamn nNpyu NpegocTaBeHnn MyHULMNANbHOM yCnyrn He npeBbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KAa4yecTBO NpeaoCcTaBreHns MyHUUMNanbHOM yCrnyru ¢
NMOMOLLLIO YCTPONCTB MNOABUMXHOW paanoTenedOHHOM CBA3KU, C UCnonb3oBaHnem EgmHoro
noptana, PecnybnukaHckoro noprana, TepMUHasnbHbIX YCTPOWUCTB.

2.15.3. NHdopmaumss o xoae npeaocTtaBfeHUs MyHUUMNAnbHOW YCRyrn MOXeT
OblTb nonyvyeHa 3asBuTeneM B JIMYHOM KabuHeTe Ha EguHOM nopTane wunu Ha
PecnybnukaHckom noptane, 8 MOL].

2.15.4. MNpepocTtaBneHne MyHUUMNanbHOM ycnyri ocyliecTtenserca B nooom MOL|
no BblOOpY 3adABMTENS HE3aBUCMMO OT MeCTa €ro XXUTernbCTBa UM Mecta akTU4eckoro
nNpoxuBaHus (NpedbiBaHMs) NO IKCTEPPUTOPUATTBHOMY NPUHLIAMY.

3asBuTenb Bnpase MNOMAyYUTb MYHULMNANbHYK YCryry B COCTaBe KOMIMMEKCHOro
3anpoca.

2.16. NHble TpeboBaHus, B TOM YMCrie yuYnTbiBatoLme ocobeHHOCTN NpeaoCcTaBneHns
MYHULMMNANbHON YCNYrn No 9KCTEeppUTOpManbHOMY NpUHLMNY (B Cnyyae, ecrnu
MyH/LMNanbHas ycnyra npegocTaBrseTcs N0 9KCTeppUTOpranbHOMy NPUHLKMY) U
0COB6EHHOCTU NpeaoCTaBNEHNA MyHULMNANbHOW YCNYru B 3N1IEKTPOHHON dhopme

2.16.1. lpu npepoctaBneHN MyHUUMUMNANbLHOM YCIyrn B 3fIEKTPOHHOM opme
3aaBuTENb BNpase:

1) nony4nTb MHGOPMALMIO O NOPSAKE U CPOKax NpeaoCTaBNeHNA MyHULMNANbHON
ycrnyru, pasmeLleHHyto Ha EguHom nopTane n Ha PecnybnukaHckom nopTane;

2) nopatb 3asiBNEeHWe O MNpeaoCTaBNEHUN MYHUUMMNANbHOW YCAYyrM W UHbIE
AOKYMEHTbI, Heobxoaumble ANs npeaocTaBneHns MyHUUUNanbHOW YCryru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLUno, 3NEKTPOHHbIe 0bpasbl KOTOPbLIX paHee ObinNn 3aBepeHbl B
COOTBETCTBMM C NYHKTOM 7.2 yactm 1 crtatbn 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnunkaHckoro noprana;

3) nonyuYnTb CcBedeHWd O XoAde BbIMOMHEHUS 3asiBfieHUn O npefocTaBieHun
MYHULMMAnNbsHOW YCNyru, NogaHHbIX B 3NIEKTPOHHOW hopMe;

4) ocCywecTBUTb OLEHKY KadecTBa npefoCTaBfieHUs MyHULUNArbHOW YCryru
nocpencTtesomMm PecnybnvkaHCKoro noprana;



5) nonyunTtb pe3ynbTaT MNpeaoCTaBfieHUs MyHUUMNanbHOM ycnyrm B dopme
3IIEKTPOHHOTO JOKYMEHT3;

6) nopaTtb xanoby Ha peweHne u gencteue (6esgencrteme) OpraHa, a Takke ero
AOIDKHOCTHBIX UL,  MyHMUMMAnbHbIX CRyXawmux nocpeactsom PecnybnvkaHckoro
nopTtana, noprtana egepansHON rocyaapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatowen npouecc pocygebHoro (BHecyaebHOro) obxanoBaHUs peLlueHun wu
aencteun (6e3gencTeuns), COBEPLUEHHbLIX MpU NPedoCTaBfeHUM roCyAapCTBEHHbIX W
MYHAUMNANbHbIX  YCAyr — OpraHamu, NpegoCTaBMAOWMMM  FTOCYLAPCTBEHHbIE U
MyHAUMNAnbHble  yCNyrn, WX  OOS/DKHOCTHbIMM  NMUaMW,  FOCYAapCTBEHHbIMU U
MYHULMNANbHLIMU CIRYXaLMMMU.

2.16.2. ®dopmmpoBaHMe 3asdBMEHUs OCYLLECTBASETCA MOCPeACTBOM 3anosiHEHUS
3MEKTPOHHON hopMbl 3asiBNeHust Ha PecnybnukaHckom nopTane 6e3 HeobxogMmocTu
AOMONHUTENBHOM NoAaYM 3a8BMEHNS B KAKOM-NMOO nHom dopme.

2.16.3. [llpn dopmmpoBaHun 3asBrneHna Ha PecnybnvkaHckoMm nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSI M COXPAHEHUSA 3asiBIEHMS U UHbIX OOKYMEHTOB,
HeoOXxoaMMbIX ONs NpeaocTaBeHus yenyru;

2) BO3MOXHOCTb 3arofIHEHUS HECKOSbKUMWU 3asBUTENSMU OAHOW 3NEKTPOHHOM
opMbl 3asBMEeHUs Npu obpalleHun 3a ycrnyramu, npeanonararowmmn HanpasnieHue
COBMECTHOIO 3asiBNIEHUSI HECKOSTbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4vyat Ha OyMaXHOM HOCUTENE KOMUUM INEKTPOHHON OopMbl
3asiBreHuns;

4) coxpaHeHWe paHee BBeAEHHbIX B 3NIEKTPOHHY (hOpMYy 3asBMNeHNs 3Ha4YeHUn B
nobon MOMEHT MO XenaHWK Norib3oBaTens, B TOM 4Yuche rnpu BO3HUKHOBEHUWU OLIMOOK
BBOAA M BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHWU B NEKTPOHHYO (DOPMY 3a8BMEHWS;

5) 3anonHeHue nonen 3neKTPOHHOW dOopMbl 3asdBNeHus O Hayana BBoAa
cBegeHUn 3asBUTENEeM C WCNONb30BaHWMEM CBeaeHun, pasmelleHHbix B ECUA, n
cBefieHun, onybrnmkoBaHHbIXx Ha EamMHom noptane, PecnybnukaHckom nopTtarne, B 4YacTu,
KacaloLwlencs cBefeHun, OTCYTCTBYKOWMX B €OUHOW CUCTeMe WuaeHTudukaumm wn
ayTeHTUUKaumu,

6) BO3MOXHOCTb BEpHYTbCA Ha NboM n3 3TanoB 3anoOfIHEHUSA SNEKTPOHHOM
dopMbl 3a8BneHns 6e3 NnoTepun paHee BBeAEHHON MHOpMaLmK;

7) BO3MOXHOCTb AocTyna 3asaBuTens Ha PecnybnukaHckom nopTtane K paHee
NoJaHHbIM UM 3asiBEeHUsM B TevYeHWe He MeHee OOHOro roga, a Takke YacTUYHO
ChOPMMPOBAHHbLIM 3aSBNIEHUSAM - B TeYEHME He MeHee 3 MecCsLEB.

2.16.4. 3anncb 3aaButenen Ha npuem B MOL| (nanee - 3annchb) ocyLLeCcTBNAsIETCA
nocpeacteom PecnybnukaHckoro noptana, tenedoHa KOHTakT-ueHTpa MOLL.

3aaBuTenNto NpeaocTaBnseTCd BO3MOXHOCTb 3anucu Ha ntobble cBoboaHble Ans
npuema gaty n Bpemsa B npefenax yCTaHOBIIEHHOMO B MHOMOMYHKUMOHANBHOM LEeHTpe
rpacovka npuema.

3anucb Ha onpefeneHHy aaTy 3akaH4yMBaeTCs 3a CYTKM OO HaCTYNfeHUa 3TOW
aaTbl.

[ns ocywecTBneHns npenBapuTeENbHON 3anucu nocpencrsom PecnybnmnkaHckoro
noptana 3asBuTento HeobxooMMO yKkasaTb 3anpalluBaemble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Nmsi, 0TYECTBO (NPU HaNU4nUn);

HoMmep TenedoHa;

afpec 3NEeKTPOHHON NOYThbI (MO XenaHuto);

Xenaemyto gaTy n Bpems npuema.



B cnyyae HecooTBeTCTBMA CBeAEHWU, KOTOpble coOOWMN 3asBuUTENb NpU
npenBapuUTenbHON 3anucKu, AOKyMeHTaM, MpeAcTaBfieHHbIM 3asiBuTeneM npu JIMYHOM
npuemMe, npegsapuTensHas 3anncb aHHYNupyeTcs.

Mpn ocywecTBNeHMn npeaBapuTeEnbHON 3anucu 3asBuTento obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTtb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutens coobwmT
aZlpec 9NeKTPOHHOM MOYTbI, Ha yKa3aHHbIM apec Takke HanpasnseTcs uHdopmaums o
noaTBePXAeHUN npenBapuTenbHOM 3anucu C ykasaHMem fAaTbl, BPEMEHW U MecTa
npuema.

Mpn ocywecTBneHMn npeaBapuTesNibHOM 3anucu 3asBuTernb B 00s3aTenbHOM
nopsigke MHOOPMUPYETCS O TOM, YTO NpeABapuUTeNbHaa 3annucb aHHYNUPYeTCs B Criydae
€ro HesiBKW No UCTEeYEHUN 15 MUHYT C HA3HAYEeHHOro BpeMeHU npmema.

3asBuTenb B Ntoboe BpeMs BnpaBe 0TKa3aTbCHA OT NpeaBapuTenibHON 3anucu.

3anpellaeTca TpeboBaTb OT 3aABUTENSA COBEPLUEHUS WHbIX AENCTBUW, KpOMe
NPOXOXAEHUS MAEeHTUUKaALMN U ayTeHTUdUKaumMm B COOTBETCTBMM C HOPMATUBHbLIMU
npasBoBbiMM akTtamm Poccunckon defepaunn, ykasaHus LeNu npuema, a Takke
npeaocTaBfeHns CBeAEHUn, HeobxoauMmblX AnA pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTEepBana, KoTopbli Heo6xoanumo 3abpoHmpoBaTh ANs Nnpuema.

3. CocTaB, nocrneaoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMHEHUs, B TOM YucCIie 0COGEHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHLIX Npoueayp B 3NEeKTPOHHOMU (hopMme, a TaKxKe
0COOEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHLIX NpoLuenyp B
MHOro()yYHKLNOHANbHbIX LIeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTU AENCTBUI NPU NpeaoCcTaBleHun
MYHULMNANbHOW YCryru

3.1.1. lNMpepoctaBneHne MyHULMNANbHOW YyCnyrM BKNYaeT B cebsa cneaywoume
npouenypsbl:

1) okasaHue KOHCynbTaLuuMn 3asaBUTENIO;

2) NIpUHATME UM pacCMOTPEeHMEe KOMMSMEeKTa [OOKYMEHTOB, npeacTaBrieHHbIX
3aaBuTenem;

3) HanpaBneHve MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, y4acTBywllne B
npegocTaBfieHUn MyHUUUNANbLHOW YCNyru;

4) nogroToBKa pesynbTata MyHUUUNANbLHOW yCnyru;

5) Bblgaya (HanpaBneHne) 3asiBUTENO pe3ynbTaTa MyHULUNANbHOW YCyri.

3.2. OkasaHune KOHCynbTaunn 3asaBuTento

3.2.1. OcHoBaHMeM Ha4yana BbINOMIHEHMS  aAMUHUCTPATMBHOW  npouenypbl
aBnseTca obpalweHne 3asBuTend Mo BOMNpPocaM, CBA3aHHbIM C NpeaocTaBfeHneM
MYHULMNANbHOW YCIyru.

[OMKHOCTHBIM ~ nuuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMVHUCTPaTUBHOWM NpoLeaypbl, ABASETCS:

- npu obpatueHun 3aassutens B8 MOL| — pabotHnk MOL;

- Npu obpaweHumn 3aasutena B OpraH — cekpeTtapb UCMOMHUTENBHOMO KOMUTETa
HanacuHckoro cenbCKoro noceneHns ApPCKOro MyHuUMManbHOro pawnoHa Pecny6bnuku
TaTapcTaH./ (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHKE).

3.2.2. 3agBuTtenb BnpaBe o6paTUTbCA 3a KOHCYNbTaUMEW O MOPSAKE M CpOKax
npegocrasneHnss MmyHuuunanbHon ycnyrm B MOLL nuyHo 1 no TenedoHy n SnNeKTpoHHOMU
nouyre.



PaboTHuk M®L] koHCynbTUpyeT 3asBuTensl, B TOM 4YUCne Mo cocTaBy, dhopme
npeacTaBnsaeMon AOKyMeHTauuu u Apyrum Bonpocam Afis NonyyvyeHuss MyHUuuMnansHOM
ycnyru.

3aaButenb MOXET NoSfyuyuTb MHAQOPMauui O nopsgke npegocTaBreHus
MyHULMNANbHOMW  yCrnyru nytem  cBobogHoro  pgoctyna ¢ camta Mol
http://mfcl6.tatarstan.ru.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, YCTaHaBnMBaeMble HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb 0bpaLLeHnsa 3adaBuTens.

Pesynbtatamn  BbLINONHEHUA  agMUHUCTPATMBHBLIX  Mpoueayp  SABNSATCA:
KOHCyrnbTaumusa no cocrasy, oopMe npeacraBnsaeMon JOKYMeHTauum u Apyrum Bonpocam,
HeobxoaMMbIM AN NONYyYEHUSs MyHULUNANTbHOW YCyri.

3.2.3. 3asButenb BnpaBe obpatntbca B OpraH no TenedoHy W 3NEeKTPOHHOM
noyTte, a Takke MoONyyYnTb KOHCYNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o
nopsiake M cpokax npefocTaBfeHnss MyHUuunanbHOW ycrnyrn, B TOM 4ucne no cocTasy,
dopme npepcraBnseMon OOKYMEHTauuum W OpyrMm  Bonpocam  Ans  MosnyyYyeHust
MYHULMMNANbHOW YCNyru.

[JomKkHOCTHOE nWUO, OTBETCTBEHHOE 3a KOHCYnbTUpoBaHWe uHdopMUpyeT
3aaBUTENSA B COOTBETCTBUU C TpeboBaHnsaMmn nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBiMBAeMble HACTOSLWMM  MYHKTOM,
BbIMOSTHAIOTCSA B TedeHne Tpex paboymx AHen co OHA NOCTYnneHms obpalleHus.

Pesynbtatamn  BbINOMHEHMST  AAMMHUCTPATUBHLIX  Mpouedyp  SIBASKOTCA:
KOHCymnbTauum no coctasy, (pbopme npeacTtaBnsgeMon JOKYMeHTauum u apyrum Bonpocam,
HeobxoAMMbIM A58 NONYYEeHUA MyHULMNAaNbHON YCNyru.

3.3. lNpuHaTne n paccMmoTpeHne KoMnsiekTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBuTeNnemM

3.3.1. lNMprvem AOKYMEHTOB AN NpefoCTaBfieHUs MyHUMUMMNANbLHOW YCIyrn yepes
Mo®L unn yganeHHoe pabovee mecto ML,

3.3.1.1. 3assutenb (NpeactaBuTenb 3asaButens) obpawaerca B MOL, ¢ 3anpocom
O NpefocTaBfieHMn MyHULMNANbHOW YCNyrn 1 NnpeacTtaBnseT JOKYMEHTbl B COOTBETCTBUM
C NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL, Begywmin npuem 3asaBneHuin:

onpegenseT npegmMeT obpalleHus;

yOoOCTOBEpPSET NMIMYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY NOSTHOMOYUI NnLa, NofaoLLEero JOKYMEHThI;

NpOBOAUT MNPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B
nyHkTe 2.5. PernameHTa;

3anosHAET 3NeKTPOHHY0 popmy 3assreHns B AIC MOL;

npu npegocTtaBfieHMN [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. PernameHTa Ha
OymMa)KHOM HOcuUTene, OCyLLEeCTBNSET CKaHMPOBaHWE NPeacTaBeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3asiBrnieHne n3 AUUC MoL;

nepegaeT 3aaBUTENO Ha NPOBEPKY M NOANUCaHME;

nocre nognucaHnsa ckaHMpyeT nognucaHHoe 3asierieHne 8 AUIC MoL;

sarpyxaet B AIC MOL| gokymMeHTbl, NnpeaCTaBMNEHHbIE B 3NIEKTPOHHOM dOpPME Mnn
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NnognnucaHHoe 3asBneHne n opurnHansl 6yMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTEN0 pacnuncky B NpMeme LJOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Npouedypbl, YCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbIMOSTHAOTCSA B AeHb 0bpalleHnsa 3assuTens.



PesynbTaTtamy BbINONHEHUS aAMUHUCTPATUBHbIX NPOLEAyp SBMSOTCS: roTOBOE K
OTNpaBKe 3asiBfieHNE U NakeT LOKYMEHTOB.

3.3.1.3. PaboTtHuk MOL] HanpaBnsieT nakeT AOKYMEHTOB, MPUHSATLIX OT 3asiBUTENS B
OpraH B 3MneKTpOHHOW hopMe (B COCTaBe NaKeTOB AMEKTPOHHLIX Aef) B TeYEHUE OOHOro
paboyero AHsi co AHS oOpalleHns 3asaBUTENs B CTPYKTYpHoe noapasaeneHve MOLl.

PesynbTaTtamy BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLedyp SIBNSTCA: 3asiBreHne
M nakeT AOKYMEHTOB (3NEeKTpOHHOEe [Aeno), HanpaeneHHble B OpraH, nocpeacTBoM
CUCTEMbI 3MEKTPOHHOIrO B3aUMOENCTBUS.

3.3.2. [llpueM [OOKYMEHTOB [Af18 NpefocTaBrieHUs MyHUUUNAnsHOW Yycryrn B
3NeKTPOHHOM hopme Yepes PecnybrnvkaHckuin nopTan.

3.3.2.1. 3aasuTenb Ans nogayvn 3asiBiEHUs1 B 3NIEKTPOHHOW (pOpMe BbINOMHAET
cnegywouine 4encTeus:

BbIMNOSHAET aBTOPM3aLNIO;

OTKpbIBaeT YOPMY 3IEKTPOHHOIO 3asaBfeHus;

3anonHaeT  (opMy  ONEKTPOHHOro  3asiBfIEHWUS,  BKOYAKOLWY  CBeOeHus,
HeobxoauMmble N oba3aTenbHble ANs NpeaoCTaBneHNs MyHULUNANbHOW YCyru;

NpUKpenniseT OOKYMEHTbl B 3NEKTPOHHOM (popMe WnnM 3MeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3MEeKTPOHHOro 3asBneHuns (Npyu Heob6xoanMmMocTn);

noaTeepxgaeT akT O3HAKOMMEHWA W corflacnua C YCrnoBUAMM U NOPSOKOM
npefoCcTaBfeHNss MYHULMNANbHOW YCryrM B 3NeKTpoHHOW dopme (ycTaHaBnmBaeT
COOTBETCTBYIOLLYO OTMETKY O corfacum B oopme 3NEKTPOHHOIO 3asaBneHus);

noarBepXgaeTr  OOCTOBEPHOCTb  COOOLUEHHbIX  cBefeHun  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3MNEKTPOHHOro 3aABNeHNs);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asBrieHne (HaXXUMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3asiBrieHuns);

3NEKTPOHHOE 3asBneHne NoanncLIBaeTCa B COOTBETCTBUN C TpeboBaHUSMU MyHKTa
2.5.3 PernameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NeKTPOHHOIo 3asBMeHUS.

dopmaTHo-nornyeckas npoBepka cHOpMUPOBAHHOIO 3asBEHNSA OCYLLECTBMASAETCSH
nocrne 3anosfiHeHUs 3asBUTENEM KaXXoro U3 nosien aNeKTpoHHoM hopMbl 3aasrnenus. Npn
BbISIBIIEHUN HEKOPPEKTHO 3aMnoSIHEHHOrO MOMs  JNIEKTPOHHOW POPMbl  3asBNEeHUs
3aaBUTENb YBEJOMISETCH O XapaKkTepe BbIABMEHHOW OLMOKN W nopsake ee ycTpaHeHus
nocpeacTBoM MHMOPMALMOHHOIO COOOLLEHNA HEMOCPELACTBEHHO B 3NEKTPOHHON dhopme
3aABNeHns.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOSHAKOTCSA B AeHb 0bpalleHnsa 3assuTens.

Pesynbtatamn  BbINOMHEHWA  aOMUHUCTPATMBHBLIX  Mpoueayp  SBNAKTCA:
3NEeKTPOHHOe [ero, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3fIEKTPOHHOMO
B3aMMOOenNCcTBUA.

3.3.3. PaccmoTpeHue komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUA aaMUMHUCTPATMBHOW MNpoueaypbl
ABNSAETCA NOCTYNneHue 3asiBfieHUs U WHbIX OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBfieHns MyHULMNANbHOM YCIyru.

[OMmKHOCTHBIM  nuuomM  (pabBOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
afMVHUCTPATUBHOM npouenypbl SBMASETCH CeKkpeTapb WCNOSIHUTENbHOIO KomuTeTa
HanacuHckoro cenbCKoro noceneHms ApPCKOro MyHuUMNanbHOro pawmoHa Pecny6bnuku
TaTapcTaH./(ganee - JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE NnWLO0, OTBETCTBEHHOE 3a NpPUEM [OKYMEHTOB, B cCliyvae
obpaLlleHus 3aaBsuTens ¢ 3assrneHnem B OpraH:

onpeaensieT npeameT obpalleHus;



yCTaHaBnNuBaeT JIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY NOSTHOMOYNIA NMua, NogatoLlero JOKYMeEHTbI;

NpOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
nyHkte 2.5 PernameHTa, npoBepKy COOTBETCTBUS MNpeacTaBfeHHbIX [OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMAM (Hagnexawiee odopmneHne KOnMuin  OOKYMEHTOB,
OTCYTCTBME B [AOKYMEHTax MOAYMCTOK, MNPUMUCOK, 3a4YEPKHYTbIX CMOB W MWHbIX He
OrOBOPEHHbIX UCMPaBEHNN);

3anonHAeT  ONEeKTPOHHYK  opMy  3asiBfieHMs B aBTOMATU3NPOBAHHOM
WHGOPMAUNOHHON cuUcTeMe, npefHasHa4YeHHOW N9 OKasaHUs rocyfapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npegocTaBfieHUM OOKYMEHTOB, YKasaHHbIX B MNyHkTe 2.5 PernameHTa Ha
OyMakHOM HOcuTene, OCYLLLECTBISIET CKaHMPOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHNe;

nepegaet 3adABUTESIIO HA NPOBEPKY M NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asiBrieHue;

3arpyxaet B aBTOMaTU3NPOBAHHYO MHPOPMALNOHHYIO cucTemy,
npefHasHa4YeHHY0 N5l OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYr JOKYMEHTHI,
npeacTaBfieHHble B 3MIEKTPOHHON (hOpME UNK 3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbIX
AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpallaeT MnoAMMCaHHOE 3asiBfieHMe W opurnHanbl ByMaXKHbIX [LOKYMEHTOB
3aaBUTENIO;

BblaeT 3asiBUTEN0 pacnmcky B NpMeme LJOKYMEHTOB.

B cnyyae Hanunuusa ocHoBaHWW Ons OTKasa B npueme LOKYMEHTOB AOSMKHOCTHOE
nMUO, OTBETCTBEHHOE 3a MpuMeM [JOKYMEHTOB, YBeAOMISeT 3asBUTeNns O Hanmyuu
NpensaTcTBMM ONS npuemMa 3asBreHus U BO3BpawaeT eMy AOKYMEeHTbl C O6bsCHeHueM
cofepXaHns BbISBNEHHbIX OCHOBAHWU AN 0TKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNpueM [LOKYMEHTOB, Mocre
NOCTYNNEHNA JOKYMEHTOB Ha pacCMOTPEHUe:

npucsamBaeT 3asBfEHUI0 HOMEP B COOTBETCTBMM C HOMEHKIaTypon Aen u cratyc
«lMpoBepka [OOKYMEHTOB», YTO OTpaxaeTcs B NUYHOM KabuHeTe PecnybnukaHckoro
noprana;

n3yyaet nOCTYNMBLUME OfEKTPOHHbIE [Jena, B TOM 4ucChne MNPUIOXEHHble
3aaBuTeNeM LOKYMEHTbI B 3NEKTPOHHOM (POpMe 1 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNIIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06pa30B JOKYMEHTOB;

nposepsieT cobngeHne ycnoBuUn AENCTBUTENBbHOCTU 3NEKTPOHHOW MOAMNUCH,
nocpeacTsoM obpaweHna Kk EguvHomy nopTtany (B cniydyae, ecnu  3asBUTENeM
npeacTaBrieHbl 3NEKTPOHHbIE [OKYMEHTBI, noAnMcaHHble YCUITEHHON
KBanMuUMpoOBaHHOW 3NIEKTPOHHOW NOAMNUCHID).

Mpn HanMuMm oOCHOBaHWKW, MPEeaYCMOTPEHHbLIX MyHKTOM 2.7.1 PernameHrta,
noarotaBnMBaeT MPOEKT peleHna ob oTkase B npuemMe AOKYMEHTOB, HeobXxoauMMbIx Ans
npegocTaBfieHns MyHULMNANbHOM YCIyru.

B cnyyae, ecnn B pesynbTaTe MNPOBEPKM YCUNEHHOM KBanNnMOUUUPOBAHHOM
3NEKTPOHHOW NOAMNNCU BbIABNEHO HECOOMIOAEHNE YCNOBUA €€ AENCTBUTENBHOCTN, MPOEKT
peweHuns 06 oTkase OOIMKEH coaepaTb NyHKTbl cTaTbn 11 PegepanbHoro 3akoHa Ne 63-
®3, KOTOpbIE NOCYXUNN OCHOBaHWEM ANA €ro NPUHATUS.

MpoekT peweHns o6 oTKase B nNpueMe [JOKYMEHTOB, HeobxoauMbiX Ans
npegocTaBfieHns MyHUUUNANbHOW YCNyrn, ¢ yKasaHUMeM MpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHMA Ons OoTKasa B npueme [OKYMEHTOB, HeobXoauMMbiX ANS npenocTaBreHus
MYHULMNANbHOM YCNyrn, CBA3aHbl C HapyLUeHWEeM YCTaHOBEHHbIX TPeOOBaHUN K Taknm
AOKYMeHTaM, OCHOBaHUS ONd OTKa3a B NpuemMe [OOKYMEHTOB [OSDKHbl cogepxaTtb
WHOPMaLMIO O HAaMMEHOBAHUM [OKYMEHTOB (MH(popmauuwn, cBefeHuKn), KOTOopble He



npeacTaBrieHbl, coAepxaT HeOoCTOBepHble U (Unu) MnpoTUBOPEYMBLIE CBEOEHUS,
ohopMreHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTca Ha
cornacoBaHve B YCTaHOBIIEHHOM nopsigke MOCPeACTBOM CUCTEMbl  3MEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHue npoekTta pelueHnsi 06 oTkase B nNpMeme JOKYMEHTOB, HEOOX0aUMbIX
ANA  NpefocTaBrieHMs  MyHUUMNanbHOW  YCnyruM, OCYLWEecTBRsSieTca B MNOpsdKe,
npegycMmoTpeHHoM nyHkToMm 3.5.3. PernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMM [Anisg OTKasa B MpuveMe [OOKYMEHTOB,
npeaycMOTPEeHHbIX NyHKTOM 2.7.1 PernameHTta, OOMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
npuem OOKYMEHTOB, B TedeHue ofHOoro paboyvero OHA CO OHA MOCTYNNEHUsA 3asiBNeHus,
HanpaBnseT 3asBUTErN0, YyKasaHHbIM B 3asiBNeHun cnocobom, yBedOMMeHne o
NOCTYNIEHMN 3aaBNeHUs, cogepxallee BXOOAWMA PerncTpaumoHHbIM HOMepP 3asBNeHus,
AaTty nosiy4eHus 3asBneHuns, nepevyeHb HauMeHoBaHUN hannos, NPeacTaBeHHbIX K HeMy
AOKYMEHTOB, AaTy Nosly4yeHus pesyrnbTata MyHULUNANsHOW YCIyru.

3.3.3.4. VicnonHeHune npouenyp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa,
npyv HanNM4ymMm TeXHNYECKON BO3MOXHOCTU OCYLLECTBMSETCH B aBTOMATUYECKOM pexnme C
NCNosib3oBaHMEM aBTOMATU3MPOBAHHOM WMH(OPMALMOHHOM CUCTEMBI, NpeaHa3HayYeHHoW
ANSA OKasaHMs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr.

3.3.3.5. AgmMuHuUCTpaTMBHblE npoueaypbl, YycTaHaBnMBaemble nyHKTOM 3.3.3
PernameHTa, BbINOMHAKTCA B Te4YyeHWe ofHOro paboyero OHA CO AHA NOCTYNNeHWus
3a8BNeHNsa Ha pacCMOTPEHME.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABNATCA: NPUHATHIN
Ha paccMOTpeHue KOMMMEKT AOKYMEHTOB WKW MpOoekT pelleHns o6 oTkase B npueme
AOKYMEHTOB, HEODXOAMMBIX 4119 NPeAoCTaBNeHNs MyHULMNanbHOW YCnyru.

3.4. HanpaBneHue MexXBeAOMCTBEHHbIX 3aMpoCoB B OpraHbl, y4acTByoLLME B
npefocTaBneHnn MyHULMNAnbLHOW YCnyru

3.4.1. OcHoBaHMEM Ha4yana BbINOMIHEHMUS  aAMUHUCTPATMBHOW  npouenypbl
ABNAETCA MonyvYeHue [OOSDKHOCTHbIM JMUOM  (PaBOTHUKOM), YMNOSTHOMOYEHHbIM Ha
BbIMOMTHEHME aAMWHUCTPATMBHOW npouenypbl, OT AOIMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPMEM JOKYMEHTOB, NMPUHSATBLIX OT 3aABUTENS JOKYMEHTOB.

[JOMKHOCTHBIM ~ nuuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHWE
agMVHUCTPATUBHOM  Mpouedypbl, ABMASETCAS  pykogodumesib  UCMOIHUMEIbHO20
Komumema HanacuHcko20 cernibCko20 rnocernieHuss ApPCKo20 MyHuyunasnbHo20 patoHa
Pecnybnuku TamapcmaH./(aanee - LOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HamnpasrieHne
MEeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpasfieHNne MeXBeLOMCTBEHHbIX
3anpocoB, (opMUpPYET U HanpaenseT B 3MEKTPOHHOW (opMe NoCcpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIO0 B3auUMOLEWCTBUS (NPU OTCYTCTBUUM TEXHUYECKOM
BO3MOXHOCTM — WHbIMM crnocobamu) 3anpocbl O NpefocTaBfeHuM [OOKYMEHTOB MU
cBefEeHUN, NpegyCMOTPEHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUS 3asBNEHNA HA PaCCMOTPEHME.

PesynbTatamn  BbLINOMHEHUA  aAMWHUCTPATUBHbBIX  Mpouedyp  SBMSKOTCA:
HanpaBfeHHble B OpraHbl BrRactm u (MnNu) noaBeOOMCTBEHHbIE OpraHam BracTu
opraHvsauuu 3anpocsl.

3.4.3. CneunanucTbl NOCTaBLUNKOB JAHHbIX HA OCHOBaHMM 3anpoCcoB, NOCTYMNUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOro 3JIeKTPOHHOrO0 B3auMOAEWNCTBUSA, MPeaocTaBnAloT
3anpaluvMBaemMble OOKYMEHTbl (MHopmauuio) unM HanpaeBnaAwT  yBegoMieHns o6



OTCYTCTBUM [JOKyMeHTa u (Mnu) uHdopmMaumm, HeobxoaumbiX ONs NpenocTaBneHus
MyHMUMNanbHOM ycnyru (qanee — ysegomneHme o6 otkase).

AOMUHUCTpPaATMBHbIE npouenypbl, YCTaHaBfMBaeMble HACTOSLWMUM  MYHKTOM,
BbIMONHAKTCA B CrieyoLne CPpOKMK:

no [OKyMeHTaMm (CBedeHWsaAM), HanpasfisieMbiM cneumanuctamu PocpeecTtpa, He
bonee Tpex pabo4ynx gHew;

Nno ocCTanbHbIM MOCTaBLUMKaM - B TeYeHMe NSATM OHEeN CO AHS NOCTynseHus
MeXBeJOMCTBEHHOrO 3anpoca B opraH Unu opraHvsauuio, npegoctaBnsaowmne JOKyMeHT
N  WHGOpMaUMIO, €eCcnn  WHble CPOKM MNOLrOTOBKM W HanpaBreHnd oOTBeTa Ha
MeXBEJOMCTBEHHbIN 3anpoCc He YCTaHOBMeHbl hedepanbHbIMU 3aKkOHaMKU, NPaBOBbIMU
aktamn [MpaButenbctBa Poccunckon depepaumm M NPUHATBIMA B COOTBETCTBUMU C
dreepanbHbIMM 3aKOHaMU HOpPMaTUBHBLIMU NMPaBoOBbIMK akTamu Pecnybnukn TaTapcTaH.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHBIX NpoLeayp SABNATCA: JOKYMEHTbI
(cBepgeHuns), Heobxogumble [Ons  NpefocTaBfeHus  MyHUUMNanbHOW  ycrnyru, nmbo
yBegoMneHne o6 oTKa3e, HanpaBfieHHble AOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [IoO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBfeHMe MeXBEeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3NEKTPOHHOro
B3aUMOAENCTBUS  OOKYMEHTbl  (CcBedeHus), Heobxoaumble And  npeaocTaBrieHus
MyHUUMNaneHoOW ycnyrn, nubo ysegomneHve ob oTkase npu OTCYTCTBUM LOOKYMEHTa U
(vnn) nHdopmaumu;

NpPU HanMyMM OCHOBaHWMW, MNPeAyCMOTPEHHbIX MyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MPOEKT peleHna ob oTkase B npuemMe AOKYMEHTOB, HeobXxoauMMbIX ANns
npegocTaBfieHns MyHULMNAnsHOM YCIyru.

MpoekT peweHns o6 oTKase B nNpuemMe [JOKYMEHTOB, HeobxoauMbiX AN
npegocTaBfieHns MyHUUUNAanbLHOW YyCnyru, ¢ ykasaHuem MpuynH oTkasa (B criyyae, ecnu
OCHOBaHuA Ons oTkasa B npueme [OOKYMEHTOB, HeobXxoauMMblX AN npefocTaBrieHus
MYHULMNANbHOM YCNyru, CBA3aHbl C HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHUN K Takum
OOKYMEHTaM, OCHOBaHuS [Ans OTkasa B MpuMeMe [JOKYMEHTOB [OSDKHblI CoAepXaTb
WHOPMAaUMIO O HaAaUMEHOBAHWW LOKYMEHTOB (MHGOpMauuu, CBEOEHWI), KOTopble He
npeacTaBfieHbl, codepXxaT HeOoCTOBEepHble U (Unu) npoTUBOpPEYMBLIE  CBEOEHUS,
OopOpMIiEHbl C HapylWeHWEM YCTaHOBIEHHbIX TpeboBaHWW), HarnpasnseTcsa Ha
cornacoBaHne B YCTAHOBMEHHOM MoOpsAke MOCPeaCcTBOM CUCTEMbl  3fIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHue NpoekTa peleHunst 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
ANA  NpefocTaBfieHMs  MyHUUMNAnbHOW — YCNyrM, OCYyLWecTBnsieTca B Nopsadke,
npegycMoTpeHHOM nyHKToM 3.5.3. PernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TedeHne ogHoro paboyvero aHs.

PesynbTatamu BbINOMHEHMA agMUHUCTPATMBHBIX Npouenyp SBMSIOTCA: JOKYMEHThI
(cBegeHns), Heobxogumble AOnsi NpeaocTaBfieHUs MyHuUMNanbHOW ycnyrn, nubo
yBegomrieHne o6 oOTkase, HanpaBrieHHble LOSMKHOCTHOMY Nnuuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MeXBEeOOMCTBEHHbIX 3anpocoB, MPOEKT peleHna o6 oTkase B npueme
AOKYMEHTOB, HE06X04MMbIX ANA NpeAoCTaBNeHNA MyHULMNANbHON YCyru.

3.4.5. WcnonHeHue npoueayp, YKasaHHbix B nNyHktax 3.4.2, 3.4.4, 345
PernameHTa, npu HanmMuMm  TEeXHUYECKOM  BO3MOXHOCTU  OCYLLUECTBISIETCA B
aBTOMaTU4YECKOM pexuMme C UCMonb3oBaHWEM aBTOMaTU3UPOBAHHOM WHAOPMAaLMOHHOWN
CUCTEMbI, NPegHa3Ha4YeHHOW A5 OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT, B
TOM 4uCre C MOMEHTa perucTpauum 3asiBfeHuss B COOTBETCTBMM C NYHKTOM 2.13
PernameHTa.



3.4.6. MakcumarnbHbIN  CPOK  BbIMOMHEHUS  aAMUHUCTPATMBHbLIX Mpoueayp,
yKasaHHbIX B NyHKTe 3.4 PernameHTa, cOCTaBnsieT WecTb pabounx gHEN.

3.5. MoaroToBka pesynbTaTa MyHULMNANbHOW YCryru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS aOMUHUCTPATMBHOW nNpoueaypbl
ABNSETCA MOCTYNNeHNne OT [OOSPKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpaBrieHue
MEXBEQOMCTBEHHbIX  3anpocoB, [OOKyMEHTOB  (CBedeHuin), Heobxoaumbix — Ans
npeaocTaBfieHns MyHULMNANbHOM YCIyru.

HOMKHOCTHBIM  NINLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aOMUHUCTPATMBHON
npouenypsbl, ABNSETCA CeKpeTapb UCMOMHUTENBbHOMO KoMMTeTa HanacMHCKOro cenbckoro
noceneHns Apckoro MyHuuunaneHoOro panoHa Pecnybnuku TatapcTtaH./ (panee -
AOJDKHOCTHOE 1NULO, OTBETCTBEHHOE 3a MOArOTOBKY peadynbTata npefocTaBneHus
MYHULMNANbHOM YCIyru).

3.5.2. [domkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOArOTOBKY pesynbTaTta
npegocTaBneHns MyHULMNAnNbHOM YCIyru:

paccmaTpmBaeT CHOPMUPOBAHHbIA KOMMMEKT OOKYMEHTOB, HeobXxoaumbiX Ans
npegocTaBreHns MyHULMNAnNbHOM YCIyru;

npyv BbISIBMEHUN OCHOBAHW AN OTKasa B MNpenoCTaBfeHMM MyHULUNanbHOM
YCrnyrn, ykasaHHbIX B MNyHKTe 2.8.2 PernameHTta, noarotaBnvBaeT MPOEKT pelleHuss ob
oTKase B NpefoCTaBfeHNN MyHULMNANbHON yCnyru;

B Crly4yae OTCYTCTBMSI OCHOBaHWI ONs OTKasa B NpeaocTaBneHnn MyHUUMNanbHOM
ycnyru, npegycMoTpeHHbIX MyHKTom 2.8.2 PernameHTa, no wutoram pacCMOTPeHuUs
AOKYMEHTOB,  HeobxoaumbIX  ANA  NpefoCTaBfeHUss  MyHUMUMNanbHOW  YCIyrw,
nogrotaBnMBaeT MNPOEKT pesynbTata npefocTaBneHuss MyHUUMMNanbHOW ycnyrn B
COOTBETCTBMM C nognyHKTom 1 nyHkTa 2.3.1 PernameHTa;

HanpasnseT NoAroTOBMEHHbIN NPOEKT pesynbtata npegocTaBrieHns
MYHULMNANbHOM YCNyrM Ha corflacoBaHue B YCTAHOBMIEHHOM Mopsake nocpeacTBOM
CUCTEMBbI 3NEKTPOHHOIO JOKYyMeHToobopoTa.

AOMUHUCTpPaTMBHbIE npouenypbl, YyCTaHaBfMBaeMble HaCTOAWUM  MYHKTOM,
BbINONHAKTCA B TeveHne 18 paboumx gHen.

PesynbTatamn BbINOMHEHNA aOMUHUCTPATMBHBLIX Mpouedyp SBSeTCA: MpPOekT
pelueHnst 0 NpeaoCTaBeHUM XUNOro NoOMeLLEeHS.

3.5.3. CornacoBaHue n nognucaHue npoekTa pelleHns ob oTkase B npueme
AOKYMEHTOB, HeobxoauMMbIX AONS NpedoCTaBNeHUs MyHUMUMNanbHOW YCyrn, npoekTa
pesynbTata npefocTaBfeHns MyHUUUNAnNbHOW YCnyrn (ganee — npoeKkTbl AOKYMEHTOB)
OCYLLECTBNAETCA pPYyKOBOAUTENEM CTPYKTYPHOro nogpasferneHvsi, OTBETCTBEHHOro 3a
noaroToBKy pesynbTaTa MyHUUMNAnNbHOW ycnyrn, 3amectutenem PykosoauTtens OpraHa,
PykoBoantenem OpraHa.

lMoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMeEIoLLME 3aMeYaHns, BO3BpaLLalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yrbTarta MyHUUMMNanbHOW YCIyru.
lMocne ycTpaHeHWs 3amevaHuii MpoeKkTbl AOKYMEHTOB MOBTOPHO nepefarnTcs Ang
cornacoBaHus 1 NOAMUCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHUW NPOEKTOB [OOKYMEHTOB MpoBepsieT
cobntogeHne PernameHTa OOMKHOCTHbIMU nvuamu OpraHa B YacTu CPOKOB BbIMOSTHEHMS
agMUHUCTPATUBHbBIX npoueayp, WX NOCneaoBaTenbHOCTM W MOMAHOThI,  Hann4us
cornacoBaHMn YNOMHOMOYEHHbIX AOSMPKHOCTHbLIX nvy OpraHa B CUCTEME 3MEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSBNeHMs  HapyweHu#W B 4aCcTU  CPOKOB  BbIMOJSTHEHMS
agMVHUCTPATUBHBIX Npoueayp, WX NocrnegoBaTtenbHOCTUM W NOMHOThI PykoBoauTenb



OpraHa nHuumMmnpyeT npuerevyeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUNX HapPYLUEHWUs, B
COOTBETCTBUM C NyHKTOM 4.3 PernameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBnMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B Te4YeHne ABYX pabounx gHen.

Pesynbtatamu BbINOMIHEHUS aAMUHUCTPATUBHLIX NpoUeayp SBASKOTCA: pelleHune
00 oTkase B nNpueme OOKYMEHTOB HeoOXOOAUMbIX ANS NpefocTaBneHust MyHULMNansHOn
ycnyrn, peweHve o6 oTkase B NpedoCTaBfeHUU MyHUUMNANbHOW YCIyrn, pelleHue o
npeaocTaBfIEHUN XXUITOro NOMELLEHUA.

3.5.4. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOArOoTOBKY pesynbTaTta
npegocTaBfieHNss MyHULMNATbHOW YCAYri:

B crny4yae Bblbopa 3aaBuTenem crnocoba nonyyvyeHusi pesynbtata npeaoctaBreHns
MyHuumnansHon ycnyrn B OpraHe, B M®L| obecnevnBaeT noaAroToBKy ABYX 3K3eMMASpoB
NPoOeKToB [JoroBopa Ha OymMaxHOM HocuTene W HanpasngeT Ha noanucaHve
YNOSTHOMOYEHHOMY OOMMKHOCTHOMY nuuy OpraHa;

B crniyyae Bblbopa 3asiBuTenem crnocoba nonyyeHus pesynbtata MyHULMNANbHOW
ycnyrn B MOLL HanpaBnsieT nognucaHHble NpoeKTbl JOKYMEHTOB Ha BymMaxXHOM HocuTene
Ans Bbigayun 8 MOL.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, YCTaHaBnMBaeMble HACTOSLWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYeHME ABYX pabounx aHEN.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouenyp SBASKOTCA: MPOEKThI
A0roBopoB, NpeaycMoTpeHHble NyHKToM 2.3.1. PernameHTa, Ha 6ymaKHOM HocuTene.

3.5.5. icnonHeHune npoueayp, ykasaHHbIX B NyHKkTax 3.5.2 - 3.5.4 PernameHTa, npu
HanM4YnM TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISAETCA B aBTOMAaTU4YECKOM peXxume C
MCNonb3oBaHMEM aBTOMaTU3NPOBAHHOW MHAOPMALMOHHOMW CUCTEMbI, NpeaHa3Ha4YeHHON
AnNs OKa3aHWA rocy4apCTBEHHbIX N MyHULIMNANbHbBIX YCYT.

3.6. Bbigaya (HanpaBneHune) 3asBuTento pedynbtaTa MyHULMNAnbHOM YCryru

3.6.1. OcHoBaHMeM Ha4vana BbIMNOSIHEHUS aOMUHUCTPATMBHOW nNpouenypbl
ABNSETCA  NOosiyYeHne  AOSMKHOCTHbIM — fIMLOM, OTBETCTBEHHbIM 3a  BbIMOSIHEHME
agMVHUCTPATUBHOM npoueaypbl, AOKYMEHTa, MOATBepXAalLwero npegocraBneHue
MYHULMNANbHOM YCIyru.

[OMKHOCTHBIM  NINLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE aAMWHUCTPaATUBHOW
npouenypsbl, SBRSieTCA CekpeTapb UCMOMHUTENbHOro KoMuTeTa HanacnHCKOro cenbCckoro
noceneHnss ApCKOro MyHuuuMnanbHoro panoHa Pecnybnukun TaTapcraH./(ganee -
AOJMKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBfieHMe) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a BblAady (HanpaBreHne) AOKYMEHTOB:

obecneynBaeT  perucrpauuio UM BHeCeHMe CBedeHun O  pesynbraTte
npegocTaBfieHns MyHUUMNANbHOW yCrnyru B NOACUCTEMY BedeHUs [OOKYMeHTauuu
aBTOMaTU3NPOBAHHOM WMHAOPMALIMOHHON CUCTEMbI, NpeaHasHa4YeHHOW [ONA OKasaHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT;

n3BellaeT 3anBuTens (ero npeacrtaBuTens) cnocobom, yKkasaHHbIM B 3asiBIIEHUN, O
pesynbTate npefoCTaBneHUss MYHUUMNAnNbHOW YCAYrM U O BO3MOXHOCTU MNOSyYeHus
pesynbTaTta npegocTaBneHnst MyHuuunansHon ycnyrm B Oprade unm B MOLL.

McnonHeHne npoueayp npu HanuyYnMm TeXHMYeCKon BO3MOXHOCTM OCYLLECTBISETCS
B aBTOMaTMYE€CKOM pPEXMME C UCMNOfb30BaHMEM aBTOMATU3NPOBAHHOM MH(OPMALMOHHON
CUCTEMBbI, NpeAHa3HaYeHHON ANs OKa3aHUSA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHuMe OAHOoro paboyero AHS CO AHS MNOAMUMCAHUSA OOKYMEHTa,
noaTBepXaatoLLero npegoctaBneHme (0Tkas B NpegocTaBneHnm) MyHULUNANsHOW yCnyru,
YNONHOMOY€EHHbIM AOMKHOCTHbLIM NMuom OpraHa (OpraHom).



Pesynbtatamn  BbLINOMHEHUA  agMUHUCTPATUBHBIX  Mpouedyp  SBMSKOTCA:
pasMelleHne cBedeHUn O pesynbTate nNpefocTaBfeHns MyHUUUNanbHOM YCNyrn B
MHOPMAaUVNOHHBIX CUCTEMAaX, U3BelleHne 3aaBuTens (ero npeacrtaBuTens) o pesynbrarte
npegocTaBfeHns MyHULMNAanbHOM YCryrn n cnocobax ero nonyyeHus.

3.6.3. [lopagok Bblgadm  (HanpasneHus) pesynbTtata nNpegocTaBrieHUs
MYHULMNANbHOW YCIyIu:

3.6.3.1. lpn obpalleHnn 3asBuTena 3a pesynbTaTtoM MyHUUMNANbHOW YCnyru B
MoL, paboTHrk M®L| BbigaeT 3asBuTenNto pesynsTat MyHULMNAIbHOW YCyrn.

lMognucaHne npoekTa goroBopa ocyllectenseTcs 3assutenem 8 MoL.

Mpn nognucaHum porosopa paboTHMk MOLL npoBoanT NpoBepKy MONHOMOYMMN
nuua, nognucbiBatowero AoKyMeHThl. B criydyae obpalleHnsa npeacrasutenst 3adaButens,
YNONMHOMOYEHHOIo Ha nognucaHue OOKYMEHTOB, CKkaHunpyeT AOKYMEHTbI,
yOOCTOBEpPSAOLWME NOSTHOMOYNA NpeacTaBuUTeNs 3asiBUTENs U BHOCUT CBEAEHUSA O HUX B
ANC ML,

3agsutens (NpeacrtaBuTenb 3asiBUTENd, YMNOMIHOMOYEHHbIA Ha nognucaHue
AOKYMEHTOB) NOANUCHIBaET ABa 9K3eMmnnspa A4oroBopa, CKpennseT CBoen noanncsio.

PabotHnk MO®Ll npoctaBnsieT gaTy nognvcaHusi Oorosopa W BblgaeT OOuH
aK3eMnnAaAp 3assBuTento (NpeactaBUTeNo 3asaBUTeENS).

lMocne nognucaHusa 3asBuTeneM OOroBopa, He nosgHee ogHoro pabouero OHSA,
MLl HanpaenseT B OpraH ak3emMnnisp 4orosBopa.

[MpoeKTbl 4OroBOPOB, HaMpaBfieHHbIE 3asBUTENO, AOSDKHbI ObITb MM NOAMMUCAHbI U
npegcrasneHsl B MOLl He nosgHee yem B TedeHne 30 AHeW CO OHS NOSyvYeHUs
3aaBUTENEM NPOEKTOB YKa3aHHbIX JOrOBOPOB.

AOMUHUCTPATMBHbIE Npoueaypbl, YyCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
OCYLLECTBNATCA B MOpsAKke o4yepefHOCTW, B AeHb NpubbiTMA 3asBUTENA B CPOKM,
YCTaHOBJIEHHbIE pernameHTom paboTtbl MOLY.

PesynbTatamun BbINOMHEHMA agMUHUCTPATUBHBLIX Npouenyp SABNATCA: dukcaums
dakTa BblgayM peaynbrata npeaocTaBneHna MyHuuunansHon ycnyrm B AAC MOL,
noanncaHHbIN 3asBuTeNeM 1 HanpasneHHbIn B OpraH JOrosop.

3.6.3.2. lNpu obpauwleHnn 3aaBUTENS 3a pe3ynbTaTOM MYyHULMNAnNbHOW YCNyrn
yeped PecnybnukaHckui nopTan 3asBUTENtd B JIMYHbLIN KabMHET aBTOMaTUYECKU
HanpaBnseTCA  3MEeKTPOHHbIM  obpa3  OOKyMeHTa, SABMSOWErocs  pesynbTatom
npegocTasBfieHNs MYHULMNaNbLHOW ycnyru, NoANMCaHHbLIN YCUNEHHON
KBannuUMpOBaHHON 3MNEKTPOHHOM MNOAMUCHID YMOMTHOMOYEHHOIO AOSMKHOCTHOIMO nuua
OpraHa (OpraHom).

3asBuTenb BnpaBe noanucaTb MNpPoekTbl gorosopa B JIMyHOM kKabuHeTte
PecnybnukaHckoro noptana ycuneHHoOM KBannuumpoBaHHON 3NEKTPOHHOM NOAMNUCHIO B
TeveHne 30 KaneHgapHbIX OHEN.

Mo nucteyeHnn 30 KaneHgapHbIX AHEN 3aABUTENO NOCTynaeT uHgopmaums o Tom,
YTO UCTEK CPOK MOANMUCAHNS AOroBopa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOMHAKTCA B A€Hb NOoANMCaHUA [OKyMeHTa, MNOATBepXAallero npeaocTaBfieHune
(oTka3 B nNpenocTaBfieHUM) MYHUUUNANBHOW YCNYrK, YNOSIHOMOYEHHbIM LOMMKHOCTHBIM
nnyom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUA  aAMWHUCTPATUBHBIX  Mpouedyp  SBRSKOTCS:
HanpaeneHne (NpegocTtaBneHMe) C ucnonb3oBaHnem PecnybnvkaHckoro nopTana
3aABUTEN0 AOKYMEHTA, NOATBEPXKAAIOLWEro NpeaocTaBneHme MyHULMNnanbHOn ycnyru (B
TOM Yuncre OTKka3 B NpegoCTaBeHNM MyHULUNANbLHOW YCRyri).

3.6.3.3. Mpu obpaweHun 3asBuTensa 3a pesynbTaTOM MyHULMNANbHOW YyCryru B
OpraH, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHue) OOKYMEHTOB,
BbldaeT 3aaBMTENO pesynbTaT MyHuuunanbHou ycnyrn. Mo TpeboBaHuio 3asButens



BMECTE C 3K3EMMNSIAPOM 3NEKTPOHHOIO AOKYMEHTa Ha BGyMaXHOM HocuTene emy MoXeT
OblTb NPeaoCTaBNEH IKIEMMASP INEKTPOHHOrO AOKYMEHTa NyTeM €ro 3anncu Ha CbeMHbIN
HOCUTESb.

MognucaHmne npoekTa goroBopa ocyllectenseTcs 3assutenem B OpraHe.

Mpn nognucaHun poroeopa [AOMKHOCTHOE §nWUUO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) OOKYMEHTOB, NPOBOAUT MPOBEPKY MOSIHOMOYMIA nnua, NOANUCHIBAIOLLENO
AOKyMeHTbl. B cnyyae obGpalleHna npeactaBuTens 3asiBUTEnNsl, YNOSIHOMOYEHHOro Ha
nognucaHne [OOKYMEHTOB, CKaHUpyeT [OOKYMEHTbI, YOOCTOBEpPsoWMe MNOSTHOMOYNSA
npeacraBuTens 3asiBUTENd, W BHOCUT CBEAEHUS O HUX B aBTOMATU3NPOBAHHYIO
WHOPMAUUNOHHYIO CUCTEMY, NpeAHas3HaYeHHY ANs OKasaHWs rocyaapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT.

3aasutens (NpeacrtaBuTenb 3asiBUTENd, YMNOMIHOMOYEHHbIM Ha noanucaHue
AOKYMEHTOB) NOANUCHIBAET ABa 3K3eMnnsapa OroBopa, CKpennsieT CBoen NoAnuCHHo.

[OoMmKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblaady (HanpaBneHwe) OOKYMEHTOB,
npoctaBndeT AdaTy NOAMMCaHUS [O0roBopa W BblaeT OAWH 3K3eMNAsip 3asiBUTESO
(NnpepctaBuTento 3asiBuTENS).

[MpoekT poroBopa, HanpasfiEHHbIA 3adABUTENIO, OOMMKEH OblTb MM NoAMUCaH W
npegcrtaeneH B OpraH He nosgHee 4eMm B TedeHue 30 gHeW CO OHS NOMyYeHUs
3asiBUTENEM NPOEKTa yKa3aHHOro AOKyMeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, YCTaHaBnMBaeMble HACTOSLWMM  MYHKTOM,
OCYLLECTBNATCA B MOPsiAKE OYepedHoCTU, B AeHb NpubbITMa 3asBUTENsT B CPOKWU,
yCTaHOBIEHHbIe [paBunamu BHyTpeHHero Tpygosoro pacnopsigka OpraHa.

PeaynbTatomM BbINOMHEHUA aAMUHUCTPATUBHLIX Npouenyp ABnATCs: ukcaums
akta  Bblgaun  pesynbrtata  NpPeaoCcTaBneHnd  MyHUUMNAnbHOW  ycryrm B
aBTOMaTM3NPOBAHHOMN MWHAOPMALMOHHOW CUCTEME, nNpeaHa3HadYeHHOW [ONs OKa3aHus
rocygapCTBEHHbIX U MyHUUMNASbHbBIX YCITYT.

3.7. VicnpaBneHne TeXHUYECKNX omnbok

3.7.1. B cny4yae obHapyXeHusi TEXHNYECKON OLIMOKN B OOKYMEHTE, SIBMSOLLEMCSH
pesynbTaToM MyHULUUNANbLHOW yCrnyru, 3assuTernb HanpasnseT B OpraHx:

3aaBrneHne o6 wucnpaBneHMM TexXHUYeckon owunbkm (npunoxeHme Ne 5 kK
HacTosilwemy PernameHnTy);

OOKYMEHT, BblJaHHbIN 3asBUTENIO Kak pes3ynbTaT MyHUMUMNanbHOW YCryrun, B
KOTOPOM COLEPXKUTCHA TEXHMYECKas oLmnbKa;

OOKYMEHTbI, UMEILLME pUOUYEeCcKyo Ccuny, CBUOETENbCTBYHOLME O HanMyuu
TEXHUYECKOWN OLLNOKM.

3aaBneHne o6 uMcnpaBfieHMM TEXHUYECKOW OLNOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABnsoWeMca pe3ynbTaToM MyHUUUNAnNbHOW YCnyru, nogaeTcsa 3assutenem
(ynonHOMO4YeHHbIM NpeAcTaBUTeNeM) MOYTOBbIM OTNpaBfeHnemM (B TOM 4ucne C
NCMNonb30BaHNEM 3NIEKTPOHHOM NoYThl), 6o Yepesd PecnybnukaHckmii noptan unm MOLl.

3.7.2. [10/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, OCyLLleCTBNaeT
npuem 3asBneHns o6 mMcnpasBneHUM TEXHUYECKOW OLUMOKW, pernctpupyeT 3asiBrieHue C
NPUNOXEHHBbIMN AOKYMEHTAMU U nepedaeT Ux SOMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBAMBaeMble HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TedeHne ogHoro paboyero gHs ¢ Aatbl perncTpaumm 3asiBrieHus.

PesynbTatamu BbINONIHEHUA aAMUHUCTPATUBHBIX Npoueayp ABMASOTCA: NPUHATOE U
3aperncTpupoBaHHOEe 3adBfieHMe, HarnpaBfieHHOE Ha pPacCMOTPEHUEe AO0SIKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.



3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT JOKYMEHTbI U B LIENSX BHECEHUSA UCNPaBNEHUN B JOKYMEHT, ABNSAOLLNIACA
pe3ynbTaToM NpeaoCTaBNEeHUA MyHUUMNAnNbHOW YCIyrM, OCyLlecTBAsieT npoueaypsl,
npeaycMoTpeHHble nyHkToM 3.5 PernameHTa, M BbldaeT WUCNPaBfiEHHbIA OOKYMEHT
3aaBUTENIO (YNONMHOMOYEHHOMY NpPeacTaBMTENO) JIMYHO MOA POCAUCH C U3BATUEM Y
3aaButensa (ynonHOMOYEHHOrO MpeacTaBuUTENs) OpurMHana [[OOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHudeckas owwnbka, unu HanpaeBnsieT B agpec 3asiBUTENs MNOYTOBbIM
oTnpaBneHnem (MNocpeacTBOM 3f1IEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOMy4YeHuUs
AOKyMeHTa npu npegoctasneHmm B OpraH opurinHana 4OKYMeHTa, B KOTOPOM COLEPXKUTCA
TexHunyeckas oLmodka.

AOMUHUCTPATMBHbIE NpouUeaypbl, YCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbIMOSTHAKTCA B TeveHne AByX paboumx gHen nocne obHapyXeHUsst TEXHUYECKON OLINGKN
UNKn NONy4YeHus oT NbOro 3anHTEPECOBAHHOMO NULA 3asBNEHUS O JONYLLEHHON OLwmnbkKe.

Pesynbtatammn BbINONMHEHUS agMUHUCTPATUBHbLIX NPOLEayp SBMSAKTCS: BblAaHHbIN
(HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. MopsAaok 1 popMbl KOHTPONS 3a NpeaoCcTaBlIeHUEM MyHMUUNANbLHOM
ycnyru

4.1. NopsiaoK OCYyLECTBNEHUS TEKYLLEro KOHTPOs 3a COBMOAEHNEM M UCTIONHEHNEM
OTBETCTBEHHbIMU JOIMKHOCTHBIMU NLIAMN MONOXEHUA PernaMeHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMNMBAOLWMNX TpebOoBaHNS K NPeAOoCTaBNEHMIO MyHULMNANbHOW
ycnyru, a Takke NpuHATUEM UMW PeLUEHWUI

KoHTponb 3a MOMHOTOM M KayeCTBOM NPefoCTaBfEHUs MyHUUMNAnbHOW YCnyru
BKMOYaeT B cebsl BbISIBIIEHWE M YCTPaAHEHWE HapyLlleHu npas 3asiBuTeneun, nposeaeHune
npoBepok cobniogeHna npouenyp NpeaocTaBneHns MyHUUMNanbHOW YCnyru, NogroToBKy
peweHnn Ha gencteus  (6esgenctBue) AOOIMKHOCTHBLIX MWL, OpraHa MeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobritogeHnemM NUCNONHEeHUA agMUHUCTPaTMBHbLIX Npouenyp
ABNAIOTCA:

1) npoBepka ¥ cornacoBaHue MPOEKTOB [OKYMEHTOB MO MpedoCTaBeHnto
MYHULMNANbHOM YCIyru;

2) npoBoAuMble B YyCTaHOBNEHHOM nopsiake NpOBEpPKU BeJeHund
AenonpounsBoACTBa;

3) NnpoBeaeHVe B YCTAHOBIIEHHOM MOpPsSAKe KOHTPOSbHbIX NPOBEPOK COBMOAEHMUS
npouenyp npegocTtaBneHnss MyHULMNanbHOW yCryr.

B uensx TeKkywero KOHTPONA WCMNONb3YITCA CBEAEHUs, WMelLlmnecs B
3NEeKTPOHHOM ©0ase [aHHbIX, cnyxebHas KoppecnoHOeHumMs, yCTHas W MUMCbMeHHas
WMHOpMaUUa OOSMKHOCTHBIX ML, OCYLLECTBNSAIOWMNX BbINOMIHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XypHanbl ydeTa COOTBETCTBYIOLLUNX JOKYMEHTOB U Apyrne cBeeHus.

[lnsa ocylecTBneHns KOHTPONSA 3a COBEpLUEHNEM OENCTBUW NpU NpeaocTaBreHnm
MYHULMNANbHOM YCAYrM WU NPUHATAN  peLleHUA PYKOBOOAUTEND oOpraHa MEeCTHOro
camoynpaBfneHus npeacTaBnslOTCA  CApaBkM O  pe3ynbTaTax nNpefocTaBreHus
MYHULMNANbHOW YCIyru.

O cnyyasax n npuyMHax HapyLleHUs CPOKOB, NOCHeAOBaTENbHOCTM U COAEPXKaHUS
afMUHUCTPATUBHLIX nNpoueayp OOIMKHOCTHblE nNuua HeMeaneHHO  UHAOPMUPYIOT
pyKOBOAUTENA oOpraHa, nNpefdoCTaBrslOWero MyHUUMNAnbHYK yCnyry, a Takxe
npeanpuHUMaloT CPOYHbIE MEpPbI MO YCTPaHEHUIO HAPYLUEHUN.

Tekywmn  KOHTpOfb 3a  cobngeHMeM  MOCNeaoBaTeNbHOCTM — OEWCTBUN,
onpeaeneHHbIX aAMWUHUCTPATUBHbBIMU npoueaypamm no npegocTaBneHunto



MyHMLlMHaHbHOVI ycrnyru, ocywectBndeTcd 3aMecTuTerneM pykoBoguUTeNnd oOpraHa
MeCTHOIo camMoyrnpaBlieHnA, OTBETCTBEHHbIM 3a opraHunsauuto pa6OTbI no
npenocrasrieHnto MyHVILl,VII'IaJ'IbHDVI ycnyru, HadalnbHUKOM oOTAerna, ocyuwecTBndowero
opraHns3auuio pa6OTbI no npeagocTtaBliEHUIO MyHVILl,VII'IaJ'IbHDVI YCIyru.

I'Iepequb OOJTKHOCTHbIX nu, ocyLwiecTBAOWNX TeKyLLI,VII7I KOHTPOIb,
yCTaHaBJIMBaAaE€TCA MNOJIOXKEHNAMU O CTPYKTYPHbIX nogpasfesieHnAaAx opraHa MeCTHOro
camMoynpaslieHnAa U AOJKHOCTHbIMW pernamMmeHTamMu.

4.2. nOpFI}J,OK n NepnoanyHOCTb OCyLLECTBITIEHNA MMAaHOBbLIX U BHEMNJ1AHOBbIX NMPOBEPOK
MOJNTHOThbI N Ka4eCTBa npegocraBrieHnA MyHMLlMHaﬂbHOIZ yCIyru, B TOM HucCrie nop4anokK m
CbOprI KOHTpPOJ1A 3a NOSTHOTOM N KAa4eCcTBOM npenocrasneHns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

KOHTpOﬂbeIe NnpoBEPKN MOryT ObITb NNaHOBbLIMU (OcyLLI,eCTBJ'IFITbCFI Ha OCHOBaHMN
nonyroaoBbiX WM rogoBbiX MJy1IaHOB pa6OTbI OopraHa MecCTHOIo CamoynpaBneHMﬂ) n
BHeMnnaHoBbIMU. |_|pl/l nposeneHnn npoBepoK MOryT paccmaTtpmBaTbCA BCE BOMNPOCHI,
CBA3aHHbIE C npeagocrtaBiieHnem MyHMLlMﬂaﬂbHOVI ycnyru (KOMI'IJ'IeKCHbIe I'IpOBepKI/I), nnn
NO KOHKPETHOMY O6an_l,eHI/IPO 3adaBuTend.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX ML, OpraHa, NpeaocTaBnsalowero MyHULMNansHy
ycnyry, 3a peweHunsa n genctsus (besgencraune), npuHMMaemblie (OCyLecTBNgemMble) UMK
B X04€e npeaocTaBfeHnss MyHULMNansHOW yCryrn

Mo pesynbTatam NpPoBeAEHHbIX NPOBEPOK B Criyyae BbIABMEHUS HapyLlIeHWn npas
3aaBUTENEN BMHOBHbIE nNWUA MPUBIIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon degepauumn.

PykoBoantenb opraHa MecTHOro camoyrnpaBreHuUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE pacCMOTPEHNE 3asaBMEHUN.

PykoBoautenb (3amMectutenb pPyKOBOAMTENS) CTPYKTYpHOro noAapasgeneHus
opraHa MeCTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBPEMEHHOEe W
(vnn) HeHagnexallee BbINONHEHNE aAMUHUCTPATUBHbLIX AENCTBUN, YKa3aHHbIX B pasgerne
3 PernameHTa.

[OMKHOCTHBbIE NMUA N NHble MyHULMNAarbHbIE CRyXalime 3a pelleHns u JencTBus
(besgenctBue), npuvHUMaemble  (OCywlecTBfdemMble) B  Xo4e  nNpeaocTaBrieHUs
MYHULMNANbHOM YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepusyrLme TpeboBaHUSA K nopsaky U dopmMaM KOHTPOIs 3a
npegocTaBneHneM MyHULMNanbHOWM yCryri, B TOM YMCNe CO CTOPOHbI rpaxaaH, X
obbeanHeHU 1 opraHnsaummn

KoHTponb 3a npegocTaBneHnemM MyHUUUNANbLHOW YCAYrM CO CTOPOHbI rpaxaaH, Mx
06begnHEeHUIN U OpraHM3aLumii, OCyLLEeCTBASETCS NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camoynpasfieHUs npyv NpPeaoCTaBNEHUN MYHUUMNANbHOW YCNyru,
nory4yeHMss  MOJSIHOW, akTyarlbHOW W OOCTOBEPHOM  MHopmauum o0  nopsiake
nNpefocTaBfieHNs MyHULMNANbHON YCryrM M BO3MOXHOCTU OCYy0eBHOro paccMOTpeHUs
obpalueHunn (>kanob) B npouecce NpeaoCTaBneHns MyHULMNAanbHOM yCNyru.

5. flocyneOHbIN (BHECYAEOHbIN) NOPAAOK 06XXanoBaHUA peLleHM U AeNCTBUN
(6e3pnencTBus) opraHa, NnpeaocTaBnsAOLWEro MyHMLMNanbHy ycnyry,
MHOTropyHKLMOHaNbHOrO LleHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHULUMUNanNbHbIX YCINyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbmn 16



PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX JIUL, MyHULUNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. 3asButenu umeloT npaBo Ha obxanoBaHune B foCyneOHOM MopsaKe peLleHnin
n penctsun (6es3gencteusa) opraHa, NPefoCTaBrAIOLWEro MyHUUMNANbHYKO YCryry,
AOIDKHOCTHOMO  Nnua  opraHa,  NpefocTaBnsloWero  MyHUUMnanbHYyK — ycnyry,
MYHULMNANbHOro crny>atiero, pykoBoauTens opraHa, npeaocTaBnsALLEro
MYHULMNANbHYO ycnyry, MHOrOyHKLNOHANbHOIO LeHTpa, paboTHUKa
MHOIrOOYHKUMOHANbLHOroO LieHTpa, opraHusaumim, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoOXeT 06paTUTLCA C anobown, B TOM Y1Che B Cneayowmx criyqyasx:

1) HapyleHne cpoka permctpauuu 3anpoca O nNpegocTaBfeHMM MyHUUMnanbHOW
ycrnyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka npenocTaBneHust MyHuuunanbHow ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHve 3adBUTENEM peLUeHUn U OeNCTBUN
(6e3pgenctBua) MHOroOYHKUMOHANbLHOIO LUeHTpa, paboTHMKa MHOrodyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B cCryvae, ecinv Ha MHOrogyHKLMOHAMNbHbIA LEHTP, PelleHus u
aencteus  (besgenctBme)  KOTOPOro  obxanylTcs, BO3MOXeHa  (OyHKUus o
NpeaocTaBfieHNI0 COOTBETCTBYHOLUMX MYyHMUMNANbHbLIX YCNyr B MNOMHOM o06beme B
nopsigke, onpeaeneHHom Yactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MNN MHopmauumn nnbo ocyLecTBNeHns
AENCTBUA, nNpeacTaBneHMe WM - OCYLLEeCTBfIEHWE KOTOpPbIX He MpeaycMOTPEHO
HOpMaTMBHbIMM  NpaBoBbIMM  akTamm  Poccunckon Pegepauum, HOPMaATUBHBLIMU
npaBoBbIMK akTammn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMM NPaBoOBbIMU akTaMy Ans
npegocTaBfieHns MyHULMNAnNbHOW YCIyru;

4) oTKka3 B npuemMe [JOKYMEHTOB, NpefocCTaBfeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbIMM  akTamm  Poccuinckon  depepaumm, HOPMaTUBHbLIMU
npaBoBbIMK akTammn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMM NPaBoOBbIMU akTaMy Ans
npegocTaBfeHns MyHULMNansHOW yCryru, y 3asBuTens;

5) oTka3 B npegocTaBneHnn MyHUUUNANbLHOM YCNyru, ecnn OCHOBaHUsS OTkasa He
npegycMoTpeHbl beaepanbHbIMM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMU
HOpPMaTUBHbLIMW MpPaBoOBbIMM akTamyn Poccunckon Pegepaumm, 3akoOHaMM U UHBIMK
HOpPMaTUBHbIMW  MpaBoBbIMM  akTamu  Pecnybnukn TaTtapctaH, MyHULMNANbHBIMK
npaBoBbIMM akTamu. B ykasaHHOM crniyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM peleHnn n pgencteum (6e34encTemsi) MHOFOMYHKLMOHANBLHOMO LEHTpPa,
paboTHMKA  MHOrO(PYHKUMOHANBHOrO LEeHTpa BO3MOXHO B Crfyvae, €Cnu  Ha
MHOrOYHKUMOHAmNbHbIN  LEHTP, peleHnsa u agencteus (6e3gencrteme) KOTOpPOro
obxanylTcs, BO3NOXeHa  (PYyHKUMA MO NpefoCTaBfeHU0  COOTBETCTBYHOLLMX
MYyHULMNAnNbHbIX YCNyr B NONHOM obbeme B nopsake, onpeneneHHoM yacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENd NpuU NPeaoCTaBfEHUM MYHULMNANbHOW YCNyru
nnatbl, He nNPeagyCMOTPEHHOW HOpMaTMBHbIMM NpPaBOBbIMM akTamun Poccunckom
depepaumn, HOpMaTMBHbIMM  NpaBoBbiMM  akTamn  Pecnybnukn  TartapcraH,
MYH/LMNANbHbIMU NPABOBbIMU aKTaMWu;

7) oTKa3 opraHa, nNpefoCTaBMSOWEro MyHUUMNanbHYK YCnyry, AOSMKHOCTHOIo
nvua opraHa, npegocTaBnAWEro MyHUUMNAnbHYK YCNyry, MHOrO(YHKLUMOHANbLHOro
ueHTpa, paboTHMKa MHOrO(YHKUMOHANbHOrO LEeHTpa, opraHv3auui, npegyCcMOTPEHHbIX
yacteto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-®3, wnn umx pabOTHMKOB B
ncnpasneHnn JAOMyLWeHHbIX UMK onevyaTtok M ownboK B BblAAHHbIX B pe3ynbTaTe
npegocTaBfieHns MyHULMNANbHOW YCyrM 4OKyMeHTax NMbo HapyLleHne yCTaHOBNEHHOIo
CpoKa Takmx wucnpaeBneHun. B ykazaHHOM cnyvyae pgocynebHoe (BHecyaebHoe)



oGXxanoBaHue 3asiBUTENEeM peLleHnn n aenctenin (6es3agenctemnsg) MHOrogyHKLMOHaNbHOro
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOrO LEeHTpa BO3MOXHO B Cifydae, ecnv Ha
MHOTFOQYHKUNOHAmNbHbIA  LEHTP, pelweHna u pencteua  (6es3gencteme) KOTOPOro
o0XanylTcs, BO3NOXeHa  (YyHKUMA N0  NpefoCTaBfeHU0  COOTBETCTBYHOLLMNX
MYHMLUMNAnNbHbIX YCNyr B NOIHOM ob6beme B nopsake, onpeneneHHoM YacTtbio 1.3 ctatbu
16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka unuM nopsiaka BbldayuM [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBfieHns MyHULMNANbHOM YCIyru;

9) npuocTaHoBfeHNE NMpPeaoCTaBNEHNa MyHULMNANbHOW YCIyru, ecrnm OCHOBaHUs
NMPUOCTaAHOBNEHNA He NpeaycMOTpeHbl deaepanbHbiMX  3aKOHAMU W MPUHATBIMA B
COOTBETCTBMM C HMMWU MHbIMM HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon
depgepaummn, 3akoHaMM W MHbBIMM HOPMATUBHBLIMW NpPaBOBbIMU akTamu Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMM NPaBOBbIMM akTamu. B ykaszaHHom crnydyae pocypebHoe
(BHecynoebHoe) obxanoBaHWe 3aaBUTENEM peleHun wn  gencteun  (6esgencTeuns)
MHOrOYyHKLMOHAINbHOIO LeHTpa, paboTHMKA MHOMOYHKLMOHANMBbHOMO LeHTpa BO3MOXHO
B Cfny4ae, eCnu Ha MHOrogyHKUNOHanbHbIA LEHTP, pewieHns n genctena (6esgencraene)
KOTOpOro o06XanyrtTcsi, BO3NOXeHa (YHKUMA MO NpenoCTaBfeHM0 COOTBETCTBYHOLLNX
MYHULMNANbHbLIX YCNyr B NOIHOM o6beme B nopsigke, onpeaeneHHom Yyactbio 1.3 ctaTby
16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHWe Yy 3asBUTENs NpW NPefocTaBfiEHUM MYHUUUNANbHOW YCryru
AOKYMEHTOB WM MHGopMauumm, OTcyTcTBMe U (Unu) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavaslbHOM OTKase B MpMeMe OOKYMEHTOB, HeobXxoaumbiX Ans
npegocTaBfieHns MyHUUUNanbHOW ycnyru, nubo B NpeaocTaBfieHMM MyHULMNanbHON
yCryru, 3a WCKNIYEHWEeM criyyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-93. B ykasaHHOM crydae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLlleHni n gencteumn (6es3genctemsi) MHOroyHKLMOHaNbLHOMo
ueHTpa, paboTHMKA MHOrO(YHKLUMOHANBLHOIO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOFO(OYHKUMOHAnNbHbIN  LEHTP, pelweHnsa u agenctems (6e3gencrteme) KOTOPOro
obxanylTcs, BO3MNOXeHa  (PyHKUMA MO  NpefoCTaBfeHUD  COOTBETCTBYHOLLMX
MYHULMNAnNbHbLIX YCNyr B NONHOM obbeme B nopsake, onpeneneHHoM yacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaetca B nNUCbMeHHOW opme Ha OymaxHOM HocuTene, B
3NEeKTpoOHHOW ¢opMe B OpraH, MpefoCTaBMAWMA  MYyHUUMNANbHYIO  yCnyry,
MHOFO(YHKUMOHAnNbHbIN LUEeHTP Nnbo B COOTBETCTBYIOLIMMN OpraH rocygapCTBEHHOM
BNacTu, SABASKOWWACA yypeauTeneMm MHOroyHKUMOHANbHOIO UeHTpa (panee -
yuypeautenb  MHOMOYHKUMOHANbHOIO  LEeHTpa), a Takke B  OpraHusauuu,
npenycMoTpeHHble YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93. XKanobbl Ha
peweHus un gencrteusa (6e3nencTBne) pPyKOBOAWUTENS oOpraHa, npeaocTaBnsioLEero
MYHULMNANbHY YCNyry, NOAalTCA B BbIWECTOAWMA opraH (Npu ero Hanuyum) nubo B
crniydae ero OTCYTCTBUSI paccMaTpuMBalOTCA HENOCPeACTBEHHO PpykoBOAUTENEM OpraHa,
NpefocTaBnAoLWeEro MyHuuMnanbHyo ycnyry. >Kanobbl Ha peweHus v OerCTBUS
(6esgenictBue) paboTHMKA MHOrOoyHKUMOHANbHOIO LEHTpa MNogalTCa PYKOBOAUTESHO
3TOro MHOrogyHKLMOHaNbHOro ueHTpa. XXanobbl Ha pelweHuns n genctena (besgencraune)
MHOrOYHKLNOHANbHOMO LeHTpa NogarnTcs y4peanTento MHOrogyHKLMOHaNbHOro LeHTpa
UNNU  OOSMKHOCTHOMY  nuvdy, YNOAHOMOYEHHOMY HOPMaTMBHbIM MPaBOBbIM  AKTOM
Pecnybnukn TatapctaH. XXanobbl Ha pelweHna n gencteusa (besgenctene) paboTHMKOB
opraHusauumn, npegycMoTpeHHbIX Yacteto 1.1 ctaten 16 dPegepanbHoro 3akoHa Ne 210-
®3, nogaTca pykoBoAUTENAM 3TUX OpraHn3aLnii.

XKanoba Ha peweHus n gencteus (6e3gencTBme) opraHa, NpPeaoCTaBMSOLLIErO
MYHULMNANbHYO  yCnyry,  AOJPKHOCTHOrO  Nuua  opraHa,  NpefocTaBrisioLero
MYHULMNANbHYO  YyCNyry, MYyHULMNANbHOrO  CriyXallero, pykoBOOUTENs  opraHa,



NpeaoCTaBAOLWEro MyHULMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yyepes
MHOroyHKLNOHANbHbIN LUeHTp, c MCNoNb30BaHMEM NHpOPMaLMOHHO-
TeNeKOMMYHUKaLUMOHHON  ceTn  «MHTepHeT»,  odwuumanbHOro  cavta  opraHa,
npegocTaBnAoLWEro MyHuyunansHyto ycnyry, EguHoro noptana nubo PecnybnukaHckoro
nopTana, MHPOPMaLNOHHOM cuUCTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT BbiTb
npuHATa npu  nM4HOM npueme 3assutensa. Xanoba Ha peweHus UM gencteus
(6e3genctene) MHOroYHKLMOHANBHOMO LEHTpa, paboTHMKA MHOrogYHKLMOHANbHOMo
LeHTpa MOXeT OblTb HarnpaBreHa Mo nodte, C WCNOMb30BaHWEM MHGPOPMALMOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTu «MHTEpHETY, onuManbHOro canTta
MHOroOyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubéo PecnybnukaHckoro noptana,
MHOPMaLMOHHON cucTteMbl aocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb NpUHATA
npu nu4yHoM npueme 3aasutens. >Kanoba Ha peweHus n gencteuna (besgencreune)
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXET ObITb HampaBfeHa Mo MnoyTe, C MCMNOfb30BaHUEM
MHGOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu «HTepHeT», omumnanbHbiX CanToB 3TUX
opraHusauun, EgmnHoro noptana nubo PecnybnvkaHcKoro noprana, a Takke MoXeT ObiTb
NPUHATa NpY IMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HauMMeHOBaHMEe opraHa, npPeaoCTaBASOWEro MYHUUUNANbHY  yCnyry,
AOJDKHOCTHOrO nuua opraHa, NpefocTaBnsAlWero  MyHUUMNanbHyl  ycnyry, nubo
MYHULMNANbHOIO CnyXawero, MHOrogyHKLMOHANbHOIrO LEHTpa, ero pykoBoOAUTENS W
(nnun) paboTHUKa, opraHu3aumn, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-®3, ux pykoBogutenem u (Mnu) pabOTHUKOB, peLleHus U OencTBus
(6esgencTBue) KOTopbIX 0bXanyTCs;

2) damunuio, UMsi, OT4eCTBO (nocnegHee - NpU Hanuuum), CBeLeHUss O MeCTe
XUTenbCTBa 3asBUTENs - Pu3anyeckoro nvua nNuMbo HaMMeHoBaHue, CBEAEHUA O MecTe
HaxXoXOeHMa 3asBUTENS - LOPUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKkTPOHHOM MOYTbI (MPY HanNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpasrieH OTBET 3as8BUTENIO;

3) cBegeHna 06 obxanyembix pelleHusX U gencteBuax (6es3gencrteumn) oprasa,
NpefoCcTaBfAOWEro  MyHUUMNANbHYKD — yCcnyry,  OOfMKHOCTHOMO  nuua  oprala,
NpefocTaBnAoWEro  MyHUUMNanbHY ycryry, nubo MyHUUMNanbHOro cnyxatero,
MHOMOYHKUNOHAINbLHOIO  LUeHTpa, paboTHMKa  MHOrO(YHKUMOHANbHOro  LUeHTpa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, nx paboTHMKOB;

4) poBodbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENlb HE COrfaceH C pelleHneMm u
agencrtenem (6es3gencrtBvemM) opraHa, nNpefoCTaBfAKOWEro MyHUUMNANbHYO  YChyry,
OOIMPKHOCTHOIMO NUUA opraHa, npefoCTaBnsalWero MyHuuMnanbHy ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(YHKLNOHANbHOro LueHTpa, paboTHUKa
MHOIOQYHKLMOHANBHOMO LeHTpa, opraHnsaumin, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, wux paboTHukoB. 3asaButenem MoryT ObiTb
npeacTaBrieHbl JOKYMEHThI (MpyY Hanuuuu), nogTeepXgarowmne OBoAbl 3asBuUTensd, nnbo
NX KOMnu.

5.4. MoctynueLias xanoba noanexuT perucTpaumm B CPpoK He nosgHee pabodero
OHS, criefyoulero 3a AHEM NOCTYNEHUS.

5.5. XKanoba, noctynmBLuas B opraH, NpegocTaBnAoLWUIM MyHUUMNANbHYKO YCAyry,
MHOTFOQYHKUNOHANbHbIA  LUEHTP, YydpeauTenio MHOrogyHKUMOHANbHOMo LUEHTpa, B
opraHusauuu, npegycMmoTpeHHble Yactblo 1.1 ctaten 16 PeagepanbHoro 3akoHa Ne 210-
®3, nnbo BbIWECTOALWMI OpraH (NpyY ero Hanu4nMM), NOANEXUT PAaCCMOTPEHUIO B TEYEHUNE
natHaguatn paboumx OHEen co OHS ee pernctpauuu, a B criydae obxanoBaHus OTkKasa
opraHa, NpefoCTaBnASOWEro MyHULMNAnbHY YyCnyry, MHOrO(YHKUMOHANbHOro LIEeHTPa,



opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-
®3, B Nnpueme AOKYMEHTOB y 3aaBuTensa nnbo B UcnpaBneHUn SONYLLEHHbIX ONevYaTok U
ownbok unu B cnyyae ob6xanoBaHWA HapyLIEeHUs YCTAHOBIEHHOINO CpOKa TaKuX
ncrnpaBneHun - B TedeHne natu paboumx gHen co AHA ee permctpauumn.

5.6. o pesynbTatam paccMOTPEHUA Xanobbl NPUHUMAETCA OOHO U3 CreayrLmxX
peLeHnit:

1) xanoba ygosneTBopsieTcs, B TOM yucrie B OpPMe OTMEHbI NPUHATOrO peLLeHns,
ucrnpaBneHns OOMyLWEeHHbIX oOnevyaTok W OoWwWubOK B BblAaHHbIX B pesynbraTe
npefocTaBfieHUs MyHUUMNANbLHOW yCnyru AOKyMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX
CpencTB, B3MMaHWEe KOTOPbIX He MpeayCMOTPEeHO HOPMAaTUBHbIMM MPAaBOBbIMW akTaMmu
Poccunckon degepaumn, HopmMaTMBHbIMWU MpaBoOBbIMU akTamu Pecnybnuku TaTtapcTaH,
MYHULMNanbHbIMU NPaBOBLIMU aKTaMu;

2) B yAoBneTBopeHun xanobbl OTKkasbiBaeTcs.

He nosgHee [AHA, cnefylowero 3a OHEM MPUHATUA peLLeHUd, yKa3aHHOro B
HacTodALLEeM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (hopMe U MO XenaHuw 3asBuTens B
3MEKTPOHHON  OpMe  HanpaBrsieTcd MOTMBMPOBAHHLIM  OTBET O  pesynbTaTax
paccMOTpEeHUs XKanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pPacCMOTPEHUS xanobbl gaetca MHpopmaumsa o OENCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsOLWNM MYHULUUNANbHYIO ycnyry,
MHOTrO(OYHKUMOHANbHbIM LEHTPOM NMBO opraHusaumen, npenycMoTpeHHon 4YacTtbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B uensx HezaMeasIMTeNbHOro yCTpaHeHus
BbISIBJIEHHbIX HapPyLUEHWA MPU OKa3aHMM MYHULMMAnNbHOW YCRyrn, a Takke MPUHOCATCA
N3BUHEHMS 3a [OCTaBlfieHHble HeyaoOCTBa M yKkasbiBaeTcs MHGopMauusa O AanbHenwmnx
AENCTBUSX, KOTOpble HeobXOAMMO COBEpPLUUTb 3asBUTEND B UENAX MNONyyYeHus
MYHULMNAnbHOW YCNyru.

5.8. B cnyyae npusHaHus xanobbl He nognexailen yaoBreTBOPEHWUIO B OTBETE
3asBUTEN0 O pes3ynbTaTtax paccMOTpeHus Xanobbl [arwTca apryMeHTUpOBaHHbIE
pPasbsACHEHNS O MpUYMHAX MNPUHATOrO peLlleHUs, a Takke WHpopmauma O nopsiake
o6XanoBaHusi NPUHATOrNO PELLEHNS.

5.9. B cnyyae ycTaHOBMNEHUs B X04€ Unu no pesynbtataM pacCMOTPEHUSN xarnobbl
NPU3HaAKoB CcOCTaBa aAMWHUCTPATUBHOIO MNPaBOHApPYLIEHUA WUNWU  NPECTynreHns
AOJDKHOCTHOE NnUo, paboTHMK, HageneHHble MOSTHOMOYMSIMN MO PACCMOTPEHMUIO Xanoo,
He3aMennMTEeNbHO HanNpaBnslT UMEOLLMECS MaTepuarbl B opraHbl NPOKypaTypbl.



MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHUUMNanbHON
ycrnyrin no npeaocTaBreHNIo XUoro
nomeLLeHns No JoroBopy
coumanbHOro Hanma

dopma
(BnaHk opraHa, NpeaoCcTaBnAwLLEro MyHULMNANbLHY YCryry)
PELUEHUE
O NnpeaocTaBreHUN XXUIOro NoMeLLeHUs
oT Ne
Ha ocHoBaHun 3adBneHus ot Ne N NpeacTtaBneHHbIX

AOKYMEHTOB, B cooTBeTcTBUM C 3akoHom Pecnybnukn TartapctaH ot 13.07.2007
Ne 31-3PT «O peanusaumu npaB rpaxgaH Ha npefocTaBfeHMe UM XUIbIX NOMELLEHUN
rocygapcTBeHHOro xwunuwHoro coHga Pecnybnukn TatapctaH v MyHUUMNAnNbHOrO
XUnMWHoro doHaa no [AoroBopaMm  CouManbHOrO Hanmma» nNpefocTaBUTb  XKWMoe
noMeLLeHne rno AOoroBopy coumanbHOro Hanma.
Kunoe nomelyeHune:
BW[, XXWUIOro NomeLLeHus: ;
agpec: ;
KONMYEeCTBO KOMHAT: ;
obLaa nnowaab: :
Xunasa nnowab: ;
3asButens:
UneHbl cembu:

MpunoxeHwne: npoekT [JoroBopa counanbHOro HammMa XXUnoro NoOMeLLeHNs.

Caenenus 00 37eKTPOHHOMN MOIIHCH

AOIMKHOCTb (PN0)



MpunoxeHne
K PelueHnto o npeaocTaBneHnn XXunoro noMeLLeHns

TUNOBOW AOrOBOP
COLMANBHOIO HAMMA XXUINOro NOMELLEHUA
Ne
«_» 20 .
(HaMMeHOBaHWe MyHULMNanbLHOro o6pasoBaHus) (nata, mecsiL,

roq)

(HaumeHoBaHWE YMONMHOMOYEHHOIO OpraHa rocygapcTtBeHHOW Briactn Poccurckom
depnepaunn, opraHa rocygapcrBeHHou Brnactn cybbekta Poccuinckon degepaumm, opraHa
MECTHOro camoynpasneHusi MIMbo MHOro ynpaBoMOYEHHOr0 COBCTBEHHMKOM NuLa)
AENCTBYIOLWMINA OT MMEHM COBCTBEHHMKA XKMMOro NOMELLEHUS

(ykasaTb cobctBeHHuKa: Poccuickaa depepaumda, cybbekTt  Poccuinckon
depgepaumm, myHnymnaneHoe obpasoBaHume)
Ha OCHOBaHUMU or" " r.Ne |
(HanmeHoBaHMe YyNONMHOMOYMBALOLLIErO JOKYMEHTA)
UMeHyeMbIn B JanbHenwem HanmvogaTtenb, C OOHOW CTOPOHbI, WU
rpakgaHunH(ka) :
(dbamunuga, nms, otyecTso)
UMeHyeMbIV B JarnbHenwemM HaHnmarternb, ¢ Apyron CTOPOHbI, HA OCHOBaHWUU peLleHnsa O
npegocTaBfieHUN XUIOro nomeLlenms ot " " 20 .
Ne 3aKNIYUNN HACTOSALLMIA LOrOBOP O HUXECNeayHoLLEM.

|. MpeomeT gorosopa

1. Hamogatenb nepepaet HaHuMmaTenio m uneHam ero cembl B BGeccpoyHoe
BflaieHNe N NoNb30BaHME N30NIMPOBAHHOE XUMOE NOMELLEHNE, HAXOasLLEEeCs B

(rocygapCTBEHHOWN, MyHULMNANBHOW - HY)KHOE YKa3aTb)

cobCcTBEHHOCTU, cocTosiLee N3 KomHat(bl) B
kBapTupe (qome) obuwien nnowagbto KB. METPOB, B TOM YNCIE XUITON
KB. METPOB, MO agpecy:
gom Ne , kopnyc Ne , kBaptupa Ne , Ans

NPoXuWBaHWsi B HEM, a Takke obecneuymBaeT NpeAocCTaBrieHMe 3a nnaty KOMMYHanbHbIX
ycnyr:

(anekTpocHabxeHue, rasocHabxeHve, B TOM

yucne

ra3 B 6annoHax, xonogHoe BogocHabxeHne, BogooTBeaeHne




(kaHanu3auus), ropsiiee BogocHabxeHMe 1 TennocHabxxeHne (oTonneHune),

B TOM 4ucre an06peTeH|/|e M AOCTaBKa TBepaoro tornnuea npun Haran4dmmn

NevyHOoro oTonneHnd, - HyXxxHoe yKaSGTb)

2. XapaKTepI/ICTI/IKa npegocrtaBidemMoro Xwumoro nomMeweHnda, ero TexHUYecKoro
COCTOAHUA, a TaKKe CaHUTapHO-TEXHUYECKOro n MHOro O60pyﬂOBaHl/IFI, HaxoadLllerocqa B
HEM, yKa3aHa B TEXHUYECKOM MacnopTe >XMUJoro noMeLlieHunA.

3. CoBmecTHO ¢ HaHuMaTenem B Xunoe nomMeLleHne BCENATCS cneagywwme YneHbl
CeMbMu:

1) ;
((*)aMI/IJ'II/IFI, nMA, OTHECTBO YJieHa CeMbU U CTeneHb poacTBa C HaHmmaTeneM)
2) ;
((*)aMI/IJ'II/IFI, nmMA, OTHECTBO YJieHa CeMbU U CTeneHb poacTBa C HaHmmaTeneM)
3)

(hamununs, nms, oT4ECTBO YneHa ceMbu U cTeneHb_poacTea ¢ HaHumartenem)
[I. O6s3aHHOCTN CTOPOH

4. HaHnmaTenb 0643aH:

a) NpuHATbL OT HarmopgaTens no akTy B CpPOK, He npeBbiwatowmi 10 gHen co gHs
noanncaHusa HacTosILEero AoroBopa, NpUrogHoe Ansi NPOXMBaHUS XUNoe nomeLleHue, B
KOTOPOM nNpoOBedEeH TeKyWnin pPemMOHT, 3a WCKMYEHMEM CriyvyaeB, Korga >uroe
nomeLleHne npefocTaBnseTCca BO BHOBb BBEAEHHOM B 3KCMNsyaTaumio XUnuHoM goHae
(aKT DomkeH cogepXaTtb TONbKO AaTy COCTaBMeHUs akTa, PeKBU3UTbl U CTOPOHbI JOroBopa
coumanbHOro Harma, No KOTOpPOMY nepefaeTcs Xuroe MnoMelleHve, cBedeHna o6
MUCNPaBHOCTU XWUSIOFO MOMELLEHUs,, a TaKkKe CaHUTApPHO-TEXHUYECKOr0 W  MHOro
obopyaoBaHWs, HaxoddLWerocs B HEM Ha MOMEHT NoAnvcaHusa akta, gaTty npoBefeHus
TEeKyLero peMoHTa, CBeJEHUA O MPUroAHOCTU XWUIMOro MOMELLEHUs ONs NpOXWBaHWUS,
noanncu CTOPoH, COCTaBMUBLLUNX aKT);

0) cobnogaTtb Npasuna NonNb3oBaHUSA XUIbIMU NOMELLEHUSIMU;

B) MCMOMb30BaTb XWUIOe NMOMELLEHE B COOTBETCTBUM C €r0 Ha3Ha4YeHneM,;

r) nogaepxuBaTb B WCMNPABHOM COCTOSIHUW XWMOe MOMeLleHne, CaHuTapHO-
TexHuyeckoe W uMHoe obopygoBaHWe, Haxogsduwleeca B HeMm, obecrneumBatb WX
COXpaHHOCTb. Mpn oBHapyXeHUn HencnpaBHOCTEN XWUMOro MOMELLEHUS NN CaHUTapHO-
TEXHMYECKOro U MHOro obopyaoBaHus, HaxoAsaLWerocs B HEM, HeMeAneHHO MpUHUMaTb
BO3MOXHble Mepbl K UX YCTPaHEHUIO U B crydae HeobxoaMmocTu coobliatb O HUX
HarimogaTenio unv B COOTBETCTBYIOLLYIO YNPaBSIOLLYO0 OpraHu3aumio;

[A) cogepXaTb B 4YUCTOTe U NOpSOKe Xuroe nomelleHue, obuiee MMmyLecTBo B
MHOrFOKBapTUPHOM Aome, 06beKTbl 6naroyCTponcTea;

€) NPOM3BOAUTb TEKYLLUNA PEMOHT 3aHUMAEMOrO XMUIOro NOMELLEHUS.

K Tekywemy pemMOHTY 3aHMMaeMOro >XWMOro MOMELLEHUS, BbINONIHAEMOMY
HaHumatenem 3a CBOW cyeT, OTHOCATCA cnefywowme paboTbl: nobenka, okpacka u
OKNnenka CTeH, NOTOSIKOB, OKpacka nonos, ABepen, NOOOKOHHUKOB, OKOHHbIX NepenneToB C
BHYTPEHHEN CTOPOHbI, paguaTopoB, a TakKe 3aMeHa OKOHHbIX W ABEpHbIX Npubopos,
PEMOHT BHYTPUKBApTUPHOIO MHXEHEepPHOro o6opynoBaHUs (9NEKTPOnpoBOAKN, XONOOHOMO
1 ropsiyero BOAOCHabXeHus, TennocHabxeHns, rasocHabXeHus).

Ecnu BbINONHEHWe ykasaHHbIX paboT BbI3BAHO HEUCNPABHOCTBIO OTAENbHbIX
KOHCTPYKTUBHbIX 3fIeMEHTOB 06LWero uMmywectsa B MHOMOKBApTUPHOM AOME  Wn
obopyaoBaHust B HEM NGO CBA3aHO C NPOU3BOACTBOM KanuTarbHOMO peMOHTa AoMa, TO
OHM NMpon3BOAATCS 3a cHeT Hanmopartensa opraHusauunen, NpeanoXxXeHHOW UM,



X) HEe Npou3BOAMTb MNEpPeyCcTPONCTBO U (UN1) NepensiaHNPOBKY XUITOro NomMeLLeHns
6e3 nonyyYyeHWa COOTBETCTBYIOLLErO COrnacoBaHusi, MNPeayCMOTPEHHOIO XWUIMLLHBIM
3akoHogaTenbcTBoM Poccuinckon denepauum;

3) CBOEBPEMEHHO N B NOSTHOM 06beMe BHOCUTb B YCTAHOBMEHHOM NOpSAKe nnaTty 3a
Xunoe nomeweHne U KOMMYyHasibHble YCryrn no YTBEPXAEHHbIM B COOTBETCTBUMU C
3akoHogaTenbcTBOM Poccuiickon egepaumm LeHam n Tapudam.

B cnyyae HeBHeceHMs1 B yCTAHOBMEHHbIN CPOK NMaTthbl 3a Xunoe nomewieHve n (1nm)
KOMMyHarnbHble ycrnyrm HavumaTtenb ynnadvBaeT Hanmopatenio nNeHn B pasmepe,
yCTaHOBMNEeHHOM XunuwHeliM kogekcom Poccuickon depepaunmn, 4To He ocBoboxaaeT
HaHumaTtensa oT ynnatbl NpUYMTaloWLnXCa nnaTexen;

n) nepecennTbCs C YrieHaMy CBOEW CeMbW B MOpSAaKe, YCTaHOBIEHHOM XXUMULLHBIM
kogekcom Poccuinckon ®egepaunn, Ha BpeMsi NPOBEAEHUSA KanuTanbHOr0 peMOHTa unm
PEKOHCTPYKLMM AOMa, B KOTOPOM OH NPOXMBAET (Korga PeMOHT UMW PEKOHCTPYKUMSA He
MoryT OblTb npousBedeHbl 6e3 BbiceneHus HaHumaTensl)), B npegocTaBnsemMoe
Hanmogatenem >unoe nmnOMELLEHME, OTBevalollee CaHUTapHbIM U TEXHUYECKUM
TpeboBaHUAM;

K) Npy pacTopXXeHUN HacTosILLero Aorosopa ocBo60aMTb B YCTAHOBIIEHHbBIE CPOKU U
caaTb No akty HammopaTtento B MCNpaBHOM COCTOSIHUM XXWUSTO€ NMOMELLEHNE, CaHUTapPHO-
TEXHU4YecKkoe U WHoe obopyaoBaHWe, Haxoaseecs B HeEM, OnnaTUTb CTOMMOCTb He
npousBegeHHoro HaHumartenem n Bxogsuwero B ero o0s3aHHOCTM PEMOHTa XWUIOoro
NoOMeLLEHNSA, CaHUTAPHO-TEXHMYECKOrO U MHOro 0BopyaoBaHus, HaxoOsLWerocs B HEM,
UAn NPOM3BECTU €ro 3a CBOM CYEeT, a Takke noracuTb 3a4O0SMKEHHOCTb MO onnaTte 3a
XMUnoe noMeLLeHne N KOMMyHasnbHbIE YCNYTU;

n) ponyckaTb B 3apaHee CorfacoBaHHOE CTOPOHaAMM HaCTOSLLIErO 4OroBopa BpeMs B
3aHMMaeMoe Xunoe nomeleHme paboTHMKOB HammogaTtenss unm ynonHOMOYEHHbIX UM
nuy, npeactaBUTENEn OpraHOB rOCYAApCTBEHHOrO Hads3opa M KOHTpOMsa Ans ocMmoTpa
TEXHMYECKOro N CAHUTAPHOI0 COCTOSIHUS XXUITOro NOMELLEHUA, CAHUTAPHO-TEXHUYECKOro 1
NMHOro obopyaoBaHuUs, HAaXOASLLErocs B HEM, AN BbIMNONIHEHNS HEOOXOANMbBIX PEMOHTHbIX
paboT, B criydae pacTopXXeHus 4orosopa, a aAngd nukengaunmn asapum - B noboe Bpems;

M) nHdopmMmpoBaTb Hanmogatena o6 nMamMeHeHUn OCHOBaHMA U YCNOBUKW, OAOLLMX
npaBo MONb30BaHNSA XWUIbIM MOMELLEHMEM MO AOroBOPY CoUMarbHOro Hamma, He nosgHee
10 pabounx gHen co AHA TaKOro U3MEHEHUs;

H) HECTU MHble 00513aHHOCTU, NpeayCMOTpPeHHble XKUnuuHbIM Kogekcom Poccumnckon
depnepaumm n pegepanbHbIMU 3aKOHAMN.

5. HanmopaTtenb o6a3aH:

a) nepepatb HaHumaTtento no akty B TedeHne 10 gHen co AHA noanucaHus
HacTosLWero goroeopa cBobogHOe OT MpaB MHbIX N, U NPUrogHOE ANS NPOXMBaHUSA
XuUnoe nomelleHne B COCTOSIHMM, oTBevalLweM TpeboBaHnaM noxapHon 6e3onacHoCTH,
CaHUTaPHO-TMIIMEHNYECKNM, SKOSTOTMYECKMM N UHBIM TPeEBOBaHUAM;

0) npuvHMMaTbL YyyacTMe B Haanexawem coaepXaHum W B PeMoHTe obuiero
MMyLLLECTBA B MHOFOKBapTUPHOM OOME, B KOTOPOM HaxoAUTCs CAaHHOe No AOoroBopy
coumMarnbHOro Harma Xurnoe NoMeLLeHmne;

B) OCYLLECTBNATb KannTasbHbIN PEMOHT XUOro NOMELLEHMS.

Mpn  HeucnorHeHMM WU HeHagsnexawem  ucnonHeHun  Hanmopatenem
00513aHHOCTEN MO CBOEBPEMEHHOMY TMPOBEAEHUID KaMUTarbHOrO0 pPEMOHTA COAAHHOrO
BHAEM >XMIOro NomMeLLeHns, obuero nmyLlecTsa B MHOroOKBapTUPHOM JOME, CaHUTapHO-
TEXHUYECKOro M MHOro 060pyaoBaHUSA, HAXOASALLErOCS B XXMUIOM NOMeLLEeHun, HaHmmaTtenb
no ceoemy BblbOpy BrnpaBe notpeboBaTb YMEHbLUEHUS MNnaTbl 3@ XWUMNoe MNoMeLleHne,
nmMbo BO3MELLEHMS CBOMX PAcXO4OB Ha YCTPaHEHME HeLOCTaTKOB XXUITOro NMOMELLEHMUS U
(vnn) obuwero umyulectBa B MHOFOKBapTUPHOM Aome, nNnbo Bo3meleHus YObITKOB,



NPUYNHEHHBLIX HeHaanexawMm  UCMNOSIHEHWEM  UNWU  HEWUCMOSHEHWEM  yKa3aHHbIX
obsa3aHHocTen Hanmvopatenewm;

r) npegoctaBuTb HaHumartenio n yneHam ero cembu B nopsagke, npeaycMoTpeHHOM
KunnuwHeim kogekcom Poccunckon degepauuun, Ha BpeMs NMPOBELEHUSI KanuTanbHOro
pPEeMOHTa UM PEKOHCTPYKUMW goMa (Korda PeMOHT WM PEKOHCTPYKUUSA He MOoryT ObiTb
npounsseneHbl 6e3 BbiceneHna HaHumartens) xxunoe nomelleHne MaHeBpeHHOro oHaa,
oTBevawoLee CaHUTapHbIM 1 TEXHUYECKUM TpeboBaHUAM.

lMepeceneHne HaHumaTena W 4YMNEHOB €ro CEeMbM B XXUMOE MOMELLEHNE
MaHeBpeHHOro oHaa u obpaTHO (N0 OKOHYaHUW KanuUTanbHOrO pPEMOHTa WUnu
PEKOHCTPYKLMM) OCYLLEeCTBNSAETCS 3a cHeT cpeacTs HanMmopatens;

A) VHMopmupoBaTb HaHumaTenss o npoBedeHUW KanuTanibHOro pemMoHTa Wnu
PEKOHCTPYKLUMM AoMa He no3gHee YyeM 3a 30 gHen Jo Havana pabor;

€) npuHUMaTb YyyacTMe B CBOEBPEMEHHOM MNOArOTOBKE [JOMa, CaHUTapHO-
TEXHUYECKOro N MHOro 06opyaoBaHUSA, HAaXOOsALWErocs B HEM, K 3KCniyaTaumm B 3UMHUX
YCroBUSX;

X) obecneumnBaTb npegoctaBneHne HaHumaTtento npeaycMOTPEHHbIX B HACTOSLLEM
A0roBope KOMMYHarnbHbIX YCIyr Hagnexallero Ka4ecTBa;

3) KOHTPONMPOBAaTb KA4YE€CTBO NPeOCTaBSAEMbIX XUMULLHO-KOMMYHamNbHbIX YCAYT;

n) B TedeHne 3 paboumx gHEW CO OHSA U3MEHEHUS LIEH Ha coAep)kaHue, PEMOHT
XUIbS, HAaeM XWUNbIX MOMELLEHUN, TapudOB Ha KOMMYyHarsbHble YCIyrn, HOPMaTUBOB
noTpebneHus, Nnopsiaka pacyeToB 3a NpefoCTaBEHHbIE XUITULLHO-KOMMYHarbHbIE YCIyru
MHopMmnpoBaTb 06 aToM HaHnmaTens;

K) NpoOM3BOANTb MMM NOpyYaTb YNOSIHOMOYEHHOMY NULY NPOBeEdEHME nepepacyeTa
nnaTtbl 3a Xunoe noMeweHne M KOMMYHamnbHble YCNyrM B Crydae oOKa3aHusi YCnyr wm
BbINONHEHMs paboT HeHagnexawero Kkadectsa 1 (Unm) ¢ nepepbiBamMu, NpesbILLAOLWNMMN
YCTaHOBJIEHHYIO NPOAOIMKNTENBHOCTb;

n) NPUHATbL B YCTAHOBIIEHHbIE CPOKWU XWUSOe NnoMelleHne y HaHumartensa no akry
COauM XXUNoro NoOMeLLeHNS NOCe pacTopPXXEHUsS1 HACTOSLLIErO A0OroBopa;

M) HECTU MHble 06A3aHHOCTWN, NPEaYCMOTPEHHbIE 3aKOHOOATENbCTBOM Poccuickomn
denepaumn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:

a) Nonb3oBaTbCsA 0OLLUMM MMYLLECTBOM MHOIOKBApPTUPHOIo A0Ma;

0) BcenuTb B YCTaAHOBIEHHOM 3akoHogaTenbcTBOM Poccunckon depepaumm
nopsigke B 3aHMMaeMOE XUoe NMOMELLEHNE NHbIX L, paspellaTb NPOXMBaAHUE B XXUOM
NOMELLEHNN BPEMEHHbBIX >KUMbLOB, CAaBaTb XWMNoe MOMELLEHNE B MNOOHAEM,
OCYyLLEeCTBNATbL OOMEH MNN 3aMeHY 3aHUMAEMOrO KUITOro NOMELLEHMS.

Ha BceneHue Kk poautensm ux geTen, He AOCTUIIMX COBEPLUEHHONETUS, cornacus
OoCTanbHbIX YNEHOB ceMbW U HanmogaTtensa He TpebyeTcs;

B) COXpaHUTb MpaBa Ha XWI0e MNOMELLUEHNE MPU BPEMEHHOM OTCYTCTBMM €ro u
YIIEHOB €ro CeMbM;

r) TpeboeaTb OT HanMmogaTena CBOEBPEMEHHOIO MNPOBEAEHUSA KanuTanbHOro
PEMOHTA XXMNOro NOMELLEHMUS, Hagnexawero y4actusa B cogepXaHum obLiero nmyiecrea
B MHOrOKBapTMPHOM [OOME, a Takke NnpeaocTaBfeHusi NpeayCMOTPEHHbIX HACTOSALWMUM
A0roBOPOM KOMMYHasbHbIX YCIyr Haanexallero Ka4ecTBa;

A) TpeboBaTb C MMCbMEHHOrO COorfnacus NPOXnBaroLLMX COBMECTHO ¢ HaHumaTtenem
4YfIEHOB CEMbW B CriydasiX, YCTaHOBJIEHHbIX 3aKoHO4aTenbcTBOM Poccuinckon depepaumn,
N3MEHEHNA HaCTosLLEro 4OroBopa;



e) pacTtoprHyTb B noboe BpeMsi HACTOSALWMA [OroBOp C MUCbMEHHOro cormacus
NPOXMBaKLLIMX COBMECTHO C HaHMMaTenem 4neHoB CEMbMY;

X) oOcCywecTBnATb ApyrMe npaBa MO MOMb30BAHUIO KUIbIM  MOMELLEHUEM,
npegycMoTpeHHble XunuwHeiM kogekcom Poccuiickon depepaumm u cdeneparnbHbIMU
3aKOHaMW.

7. YneHbl cembn HaHumaTtens, npoXxunsarolmne COBMECTHO C HUM, UMEKOT paBHble C
HaHumatenem npaBa u 0083aHHOCTW, BbITEKAWOWME U3 HACTOsAWEro [gorosopa.
[eecnocobHble YneHbl ceMbu HECYT conuaapHyto ¢ HaHumatenem oTBETCTBEHHOCTb MO
obsa3aTenbCcTBaM, BbiTEKAIOLLMM U3 HACTOSILLEro orosopa.

8. Hanmopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHONO BHECEHUS nNfaTbl 3a XWMNOe MNOMELLEHNE W
KOMMYHarbHbl€ yCryru;

0) TpeboBaTb gonycka B Xuroe nomMeLleHne B 3apaHee corfacoBaHHOE CTOPOHaMMU
HacTosLLEero 4orosopa BpemMsi CBOMX pabOTHUKOB UM YNOSTHOMOYEHHbIX L A1 OCMOTpa
TEXHUYECKOro N CAHUTAPHOI0 COCTOSIHUSA XXMUITOro NOMeELLEHUSA, CAHUTAaPHO-TEXHUYECKOrOo U
MHoro obopyaoBaHus, HAXOAALWErocs B HeM, ANS BbINOSTHEHNSA HEOOXOOUMbIX PEMOHTHbIX
paboT, B criydae pacTopXXeHus 4oroBopa, a Ansa nukengaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCeneHne B 3aHMMaeMoe HaHumaTtenem xunoe nomMmelleHne rpaxagaH
B Ka4yeCcTBe MpOXmnBarLMX COBMECTHO C HAM YSIEHOB CEMbM B Crlydae, eCnu nocre Takoro
BceneHunsa obuwas nnowanb COOTBETCTBYHOLLENO XXUOro noMelleHna Ha 1 yneHa cembu
CTaHeT MeHbLUEe Y4ETHON HOPMbI.

IV. Nopsaok 3MEHEHUS, pacTOPXKEHNSA U NpeKpaLleHnsa JoroBopa

9. Hacroswmin poroBop MOXeT OblTb M3MEHEH WAW PACTOPrHYT MO COrnalleHuto
CTOPOH B YCTaHOBMEHHOM 3akoHogaTenbCTBOM Poccuiickon ®Pepepauumn nopsigke B
noboe Bpewms.

10. MNpun Bble3ge HaHuMmaTens M 4nNeHoB ero CeMbU B OPYroe MECTO XUTEeNbCTBa
HaCTOALLMIA JOrOBOP CHYUTAETCSA PACTOPrHyTbIM CO AHSA Bble3aa.

11. Mo TpeboBaHuo Hanmopatens HacTOSALWMN OOroBOP MOXET OblTb pacToOprHyT B
cynebHoM nopsiake B crieayloLwmx cryyasx:

a) ucnonb3oBaHne HaHMmaTenem Xunoro NOMeLLEHUs HE MO Ha3HAYEHNIO;

0) paspyLueHne nnn NoBpeEXAEHMNE XNNOro nomMeLleHns HaHmmaTtenem nnu gpyrumm
rpakgaHamu, 3a eNCTBUSA KOTOPbIX OH OTBEYaET;

B) cCUCTEMATUYECKOE HapyLUEeHWe MpaB U 3aKOHHbIX MHTEPECOB coceneun, KoTopoe
AenaeTt HEBO3MOXHbIM COBMECTHOE NPOXUBAHUE B OAHOM XUMOM MOMELLEHWNM;

r) HeBHeceHMe HaHnmaTenem nnatbl 3a XUoe NoOMeLeHnE U (MNn) KOMMYHarbHble
ycnyrn B TedeHue 6onee 6 mecsiLes.

12. HacTtoawun goroBop MOXeT OblTb pacToOprHyT B cyaebHOM nopsigke B MHbIX
cnyyasax, npegycMmoTpeHHbIX XKnnuiwHeiM kogekcom Poccuickon ®epepaunu.

V. lNpouune ycrnosuna

13. Cnopbl, KOTOpble MOryT BO3HWKHYTb MeXdy CTOpOHamMM MO HacTosaweMy
[0roBopy, paspeLllarnTcs B Nopsake, npeayCMOoTpeHHOM 3aKoHO4aTeNbLCTBOM Poccumnckom
depepaumn.

14. HactoAawunm aoroBop COCTaBreH B 2 3K3eMnsisipax, O4nH 13 KOTOPbIX HaxoauTca
y Hanmopatena, gpyrou - y HaHumatens.

Hanvopartenb HanumaTenb

(mognuce) (mognuce)



M.T.



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHUUMNanbHON
ycrnyrin no npeaocTaBreHNIo XUoro
nomeLleHusi No A0roBopy
couunanbHOro Hamma
dopma

(BnaHk opraHa, NpeaoCcTaBnsoLWEero MyHULMNAansHy yenyry)

Komy:

KOHTaKkTHble AaHHbIE:

lNpencrtasutens:

KOHTaKTHble JaHHble npencraBuTens:

PELWWEHUE
006 oTKase B npeaocTaBfieHUM MyHULUNANbHOW yCIyru
oT Ne
Mo pesynbTaTaM pacCMOTPEHUSA 3asiBNEHUA OT Ne

(dama u HoMep 3aserieHusi) NPUHATO peweHne o6 oTKkase B MNpenocTaBneHumn
MYHULMMNANbHOW YCNyru No CreayloLwmm OCHOBaHUAM (8bi6pamb HEO6XOOUMbIE):

1.
2.
PasbsacHeHus NpUYMH oTKasa:
[ononHutenbHo NHGOPMUPYEM:

(yKkasbieaemcsi UHgopmauyusi, Heobxodumas Ons ycmpaHeHuUsl Nnpu4yuH omkasa, a
makxxe uHasi 00nosIHUmMesnbHasi UHgbopmayusi rnpu Hanu4vuu).

Caenenus 00 37eKTPOHHOMN MOIIHUCH

HomkHocTHoe nuuo (PNO)

(noanMcb YyNONHOMOYEHHOMO AOMKHOCTHOIO
nuua opraHa)






MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHUUMNanbLHON
ycryru no npeaocTaBrieHNIo XXUNoro
nomeLLeHusi No A0roBopy
coumanbHOro Hanma
0]7[0)]

[lOKyMEHT, YA0CTOBEPSIOLMNIA NINYHOCTD:

(BMA OOKYMeHTa)

(cepusi, Homep)

(kem, korga BbigaH)
Anopec perncrtpauyum

npeﬂCTaBMTeﬂb no OOBEPEeHHOCTH nnn
3aKOHHbIN npegcraBuUTEsb.

ol[e)

[OKYMEHT, yOOoCTOBEPAOLMN JINYHOCTD:

(BMAO OOKYMeEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)

PekBn3nTbl  AOKYMeHTa, noATBepXKAatoLero
NMOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHdopmaums:

HOMmep Tern.
1

HOMmep Tern.
2

arn.
no4yTa

3agaBneHne
O NPeaoCTaBMEHMM XMUOro NOMELLEHMST MyHULUNANbHOTO XXMUNnWHoro oHaa
rpakgaHnHy No 4OroBOpy coumanbHOro Hamma



B CBA3N

(yKa3aTb OCHOBaHWA NPU3HaAHNA rpaxxgaHMHa Hy>XaaklLwnmcd B

XUnom nomMmewieHnn, npegocrtasndaemMom no Aoroeopy counarnbHOro Hanma,

a TakXe B Criy4vae nogavun 3asasrieHnd rpaKgaHMHoOM, OTHECEHHbLIM K onpeueneHHon

begepanbHbIM 3akoHOM, Yka3om lNpeanageHTa Poccunckon ®egepayum nnm 3akoHOM

Pecnybnukn TatapcTtaH kaTeropum, ykasaTb COOTBETCTBYIOLLYHO KaTeropuio)

npowy MNPUHATbL MEHSI Ha ydeT B KadecTBe HyXgarouierocs B XUIOM
nomMeLieHnn, npegocTaBnsieMoOM MO OOroOBOPY COLMANbHOro Hamma, a Takke (B criyvyae
HeobXoaMMOCTUK) NPU3HaTb MEHSA (YNIEHOB MOEN CEMbU) ManNoUMYyLLIMMMU.

CocTaB Moel cembu YyernoBek:

1. Cynpyr(a)

(pekBn3nTbl cBugeTenscTea o bpake, ®.1.0., yucno, mecsau, rog
poXaeHusd, nacnopT, cepud, Homep, kem 1 korga BolgaH, CHJIC, agpec pernctpauum no
MECTY XUTENbCTBA)

2.

(poactBeHHble oTHoweHMs, D..0., uncno, mecsu, rog poXXaeHus, nacnopT
(cBMOETENBCTBO O POXAEHMM), cepusi, HOMep, Kem 1 koraa BolgaH, CHUJIC, agpec
perncTpaumm no MecTy XuTenbcTea)

3.

(poactBeHHble oTHoweHus, P..0., uncno, mecsu, rog poxaeHud, nacnopT
(cBMOETENBCTBO O POXAEHMM), CEpUs, HOMepP, Kem 1 koraa BolgaH, CHUJIC, agpec
permctpauum no MecTy XuTenbcTaea)

A ©n yneHbl Moen cembW OOCTOBEPHOCTb WM MOSIHOTY HACTOSLWMX CBeLEeHWUN
noaTBePXOaeMm.
O cebe coobuwat, 4tOo A paboTato

(yka3aTb HaumMeHOBaHWe opraHusauum,

uexa, otgena)
c r. B JOIMKHOCTU

(4ncno, mecsau)
Mosa cembsi cocTouUT M3 yernoBek (ykasaTb No pOACTBY, BO3pacTy, C
KaKoro BpEMEHM NPOXXNBAIOT)




Awn coBepLleHHOJIETHNE 4IleHbl MOEN CeMbW [Jaem corfnacme Ha npoBEpPKYy
YMNOJIHOMO4Y€E€HHbIM OpraHom npeacrtaBJiIieHHbIX HAMK cBefeHun o goxogax u nMmyuiectee B
HanoroBblX, TAMOXEHHbIX N UHbIX OpraHax.

A 1 uneHbl MOen cemMby npeaynpexaeHbl, 4To B Clliydae NpuHATUA Hac Ha y4eT Mbl
0643aHbl npun USMEHEHUN YKa3aHHbIX B 3aABJIEHUN cBeEHNN B MECSYHbIN CPOK coobLwaTb
06 3TOM B NMUCbMEHHOM cbopme B yI'IOJ'IHOMO‘-IeHHbII;I opraH no MecCTy ydeTa, a TakKxe
npeacTtassiATb B YCTAHOBJIEHHbLIX NMOpAAKE U CPOKM COOTBETCTBYHOLLME OOKYMEHTbI AO5A
Hawen nepeperncTtpaunmn Kak rpaxgaH, CoOCTodlnx Ha ydeTe B Ka4deCTBe HY>XOAalLWNXCA B
XuUnblx nomMeweHunax, n and nepeoueHkKkn pasmMepa poxoaosB M CTOMMOCTM Hallero
nMmyLiecrtBa.

A 1 YneHbl Moen ceMbn COrnacHbl, YTO B Cclniydae BbldBIiIEHUA B NMpeancrtaBJiIEHHbIX
HaMun OOKyMeHTaXx cBedleHu, He COOTBETCTBYHOLLUX DEeNCTBUTENBLHOCTU N NoCNy>XnBLLUNX
OCHOBaHMEM AO51A MNPUHATUA Ha Y4YeT, Mbl 6y,qu CHATbI C y4YeTa B YCTAaHOBJIEHHOM
3aKoOHOOaTesIbCTBOM Nnop4dake.

K 3asBneHuto npunaraoTcs cneayolme JOKYMEHTbI:
1)
2)

PesynbTaT npegocTaBneHns MyHUUMNansHoOW yCcnyru, NpoLly NpeaoCcTaBuThb:

|:| B NWNYHbIN KabuHeT [MopTana rocygapCTBEHHbIX U MyHMLMNAMNbHbLIX YCyr
Pecnybnukn TatapcTtas;

D B MHOrOgYHKLMOHANbHOM LEHTPe NPeaoCTaBMeHUst rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

D B OpeaHe.

MNoanwuck 3asBuTens:

(®.1.0.) (mognuceb)
« » 20

roga

Mognwucu COBEPLUEHHOJTIETHUX YI1eHOB CEMbU.




(®.1.0.) (noanuce)

« » 20
roga
(¢.1.0.) (noanuchb)
« » 20
roga

K 3asBneHuto npunaratoTcs.
1.

(HaI/IMeHOBaHI/Ie M HOMEpP OOKYyMEHTa, KeEM U Korga BI:I)J,aH)
2.

(HaI/lMeHOBaHI/Ie M HOMEpP OOKYMEHTa, KeEM U Korga BbI)J,aH)

[ata npuHATUA 3a8BNeHUss U OOKYMEHTOB « » 20
roga.
Bcero npuHaTo AOKYMEHTOB Ha nicTax.
(konMYecTBO LOKYMEHTOB)
(nponunceto)
(AOMKHOCTDL) (noanuceb) (bamunus n
NHULManbl)

PerncrtpaunoHHbIn HOMep 3aaBleHUs
(MHpopMauma 3anonHAEeTCA YNONMHOMOYEHHbIM AOSMKHOCTHLIM SIMLOM OpraHa MecTHOro
camoynpasneHust, NPUHSBLUUM 3as8BNeHNE N JOKYMEHTbI)




MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHUUMNanbHON
ycrnyrin no npeaocTaBreHNIo XUoro
nomeLleHusi No A0roBopy
couunanbHOro Hamma

(BnaHk opraHa, NpeaoCTaBnsoLWEero MyHALMNAansHy yenyry)

Komy:

KoHTakTHble JaHHbIe:
MpeactaButens:

KOHTaKTHble JaHHble npencraBuTens:

PELUEHUE
006 oTKa3se B npuemMe JOKYMEHTOB, HeOOXoaAUMbIX ANA npeaocTaBneHus
MYHULMNaNbLHOW yCnyru
oT Ne

Mo pesynbTaTam pacCMOTPEHMS 3asBMEHMS OT Ne
(dama u Homep 3asi8fieHUsl) TMPUHATO peleHne o6 oOTkase B MpuemMe AOKYMEHTOB,
HeobXoauMbIX ANsi  NPeAOCTaBfEHUA  MyHUUMNANbHOW  ycryrn, Mo  CreayloLmm
OCHOBaHUAM (8b16pameb Heobxo00uMble):

1.
2.
PasbsacHeHus NpUYMH oTKasa:
[ononHutenbHo NHGOPMUPYEM:

(yKkasbieaemcsi UHgopmauusi, Heobxodumas Ons ycmpaHeHuUsl rMpu4yuH omkasa, a
makxxe uHasi 00nosIHUMe bHasi UHgbopmayusi rnpu Hanu4vuu).

Caenenus 00 37eKTPOHHOMN MOIIHCH

HomkHocTHoe nuuo (PUNO)

(moanucb YNOnHOMOYEHHOIo
AOJDKHOCTHOrO Nvua opraHa)



MpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHUUMNanbHON
ycrnyrn no npeaoCcTaBreHMIo XXMUoro
nomeLLeHns No AoroBopy
couunanbHoOro Hamma

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
00 ncnpaBneHUn TeXHNYEeCKOMN OLUIMOKMN

Coobuwao 06 owwnbke, [OMYWEHHOW NPU OKa3aHUM MYHULMNANBHOW YCRyru

(HanmeHoBaHue ycrnyru)
3anucaHo:

I'Ipan'leble cBeaeHnA:

Mpowy  wucnpaBuTb  AOMNYLUEHHYH  TEeXHWYECKyld  OwubKy U1 BHECTM
COOTBETCTBYHLLUNE U3MEHEHMSI B JOKYMEHT, SABMNSAOLWNIACS pe3ynbTaTtoM MyHULMNANbHOM
yCnyru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMSA pelleHuss 00 OTKMNOHEHWM 3asiBneHust ob umcnpaeneHum
TEXHMYECKON OLIMOKM NPOLLY HanNpaBWUTb TaKoe peLleHme:

nocpeacTBOM OTMpaBreHUs 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMAEe 3aBEPEHHON Konuum Ha GyMaXHOM HocuTene MoYTOBbIM OTNpaBfieHNEM Mo

agpecy:

HacTtosawmm nogteepaato: CBeAeHUs, BKMOYEHHbIE B 3asiBNEHME, OTHOCSALLMECS K
MOEN JNYHOCTU W NPeacTaBNsAEMOMY MHOK §uly, a Takke BHECEHHbIE MHOK HUXE,
A0CTOBEPHbI. [JOKYMEHTbI (KOMUN AOKYMEHTOB), MPUNOXEHHbIE K 3asIBNIEHMIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaAHOBEHHbIM 3aKkoHoAaTenbCcTBOM Poccuiickon degepaumm, Ha MOMEHT
NPEeACTaBneHNs 3asiBNEHNss 3TU OOKYMEHTbl OEWCTBUTENbHbI U codepaT LOOCTOBEPHbIE
CcBeJeHus.

(naTa) (mnoanuceb) (©.1.0.)
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