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NOCTAHOBINEHUE KAPAP

oT « 15 » oKTAbOps 2021 r. Ne 33

O6 yrBepxaeHUM aaMUHUCTPATUBHOTO pernameHTa
npefocTaBNeHUsi MyHUUMNANLHOW YCYTK o
NOCTAHOBKE HA YuYeT rpaxaaH, HYXAarolWUXcs B
NpeaocTaBNeHUU HUNLIX NOMEILEHUA NO foroBopam
HaWMa XWUIbiX NOMEelWEeHNI KUNUILHOro thoHga
COUMaNbLHOro UCNOMBL30BAHWUA MO UCTIONHUTENLHOMY
KOMUTETY CenbCKoro noceneHusi Apckoro
MYHULMNANLHOro paoHa

B uenax peanusauunm ®egepansHoro 3akoHa oT 27 uons 2010 roga Ne 210-#3 «06
OpraHusaunin  NpeaocTaBneHns  roCYAapCTBEHHLIX UM MyHWUMNANbHbIX  YCRyry,
PYKOBOACTBYACE mocTaHoBneHuem KabuHeta MunuctpoB Pecnybnviku TaTtapcraH or
02.11.2010 Ne 880 «0O6 yTBep)AESHUM MNopsgka paspaGoTkm U yTBEepKAEHWA
a0MUHUCTPATUBHbIX pernamMeHToB npegocTaeneHus rocydapCTBEHHbIX  ycnyr
VCIONHUTENBLHLIMU  OpraHaMmu rocyaapcTBeHHoW Bnactu PecnyBnvku TatapctaH v o
BHECEHUN U3MEHEHU B OTAENbHbIE nocTaHoBseHns Kabuneta MuHucTpos Pecnybnukn
TatapctaH», B COOTBETCTBMM C MOCTAHOBNEHUEM WMCNOMHUTENLHOMO KOMWTETA
Hanacuuckoro cenbckoro nocenenus ot 26.05.2020 Ne11  «O MNopsake paspaboTku u
YTBEPXKAEHUA aAMUHUCTPATUBHLIX PEraMeHToB NPegocTaBneHns MyHULMNanbHbLIX YCryr
OpraHamy MeCTHOro camoynpapreHusi HanacuHckoro cenbckoro noceneHus Apckoro
MyHALMNansHoro paioHa», WcnonHuTtenbHblit komuteT HanacuHckoro CENbCKOoro
nocerneHust Apckoro MYHULMNANBHOTO paioHa Pecnybnuku TarapcTaH
NOCTAHOBNAET:

1. YTBepanTe AOMUHUCTPATUBHBLIN PErnameHT NpenocTaseHIs MYyHWLMNansHOM

ycnyrm Mo noOCTaHOBKE Ha y4yeT rpakaaH, HyXAALWWUXCH B NPefoCTaBNEeHUM KUMbIX
MOMELLEeHNA NOo [OroBOPaM HaiMa XUSbIX NOMELLEeHUIN KUMULLIHOMO thoHaa coumanbHoro
WCTIOMb30BaHUSA MO MUCNOMHUTENbHOMY KOMMTETY HanacuHcKoro cenbCKoro noceneHus
ApCKOro MyHULIMNAaNsHOro paioHa, CorfacHo NPUIoKEHUIO.

2.lpusHate yTpaTUBLUMM CWMY [OCTAHOBMNEHUE MCMOMHUTENLHOMO KOMUTETa
HanacwuHckoro cenbckoro mocenexus Apckoro MyHUUMNaneHoro pavoHa ot 30 mapra
2021 ropa 9 «O6 yTBepxaeHUU aAMWHUCTPATUMBHOIO pernamMeHTa npenocTasrneHus
MyHULMNANbHOW  YCNyri No  MPUHSTUIO Ha  y4eT  rpaxaa, HyxgawLwmuxes B
NPEAOCTaBNEHAN JKUNbIX MOMEeLEHNA No [oroBopam HaiMa XUMbIX NOMELLEeHWI
KUMULHOTO  hOHAA  COUMAnNbHOrO  WUCMOMb30BAHUA  WCMOMHUTENBLHOTO  KOMWTETA
HanacuHckoro cenbckoro noceneHns Apckoro MYHULUMNANEHOro paroHa. » '




3. OnybnukoBaTe HacTosillee noctaHosneHne Ha OduuuansHoM nopTane npaBoBoi
uHdopmaumn Pecrnybnukn Tatapcran (http.pravo.tatarstan.ru) n oBHapogoBaTb nyTem
pasMeLLeHnst Ha canTe ApcKoro MyHULMNaneHoro pavoHa (arsk.tatarstan.ru).

4. KoHTpOrb 3a WCMOMHEeHEM AaHHOro NocTaHOBNEHUSE OCTaBAK 3a CODOW.

I'maBa HanacuHckoro #7- W.P.1lakuposa




YTBepXaeH NoCTaHOBNEHUEM
UcnonHuTtenbHoOro kommrteTta
HanacuHckorocenbckoro noceneHus
Apckoro MyHuUuMnanbLHOro pamoHa
Pecny6nuku TaTtapcTtaH

oT «15» okTA6pb 2021 r. Ne33

AQMUHUCTPATUBHLIN pernamMeHT
npeaocTaBneHus MyHMLUNanbHOW YCIyr no noctaHOBKE Ha y4YeT rpaxaaH,
HyXAarLWwmMxcsl B NpeaocTaBIEHMU XUIbIX NOMELLEeHUX No AoroBopam HaMma
XUNbIX MOMELLUEeHUN XUNULHOro cooHaa coumaribHOro UCNosib30BaHUA

1. O6wwume nonoxeHusA

1.1. Hacroswun aAMWUHUCTPATUBHbIN pernameHT npenocTaBneHus
MyHUUMNaneHOW ycnyrnm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT U NOpAOokK
npefoCcTaBfieHUsT  MYHUUMNANbHOM  yCNyrM MO MOCTAHOBKE Ha ydeT rpaxaaH,
HYXXOalLWMXcsa B NpefoCTaBfiEHUM XUMbIX MOMELLEHUN MO AOroBopaM HavMa >XUMbIX
NMOMELLEHNI XUNULLHOrO PoHA4a COoUManbHOro UCnonb3oBaHns (ganee — MyHUUMNanbHas
ycnyra).

1.2. MonyyaTenu ycnyru: omsnyeckmne nuua.

NHTepechl 3asBuTenen MoryT npeactaBnaTb nNuua, yNnonHOMOYEHHbIe 3asBUTENEM
B YCTAHOBMNEHHOM MOPSAKe, W 3aKOHHble npeactaBuTenu usmyeckux nuy (ganee —
npegcraBuTenb 3asBuTens).

Kunble nomeweHms MoryT OblTb nNpefocTaBrieHbl MO [AoroBopaM  Havma
rpaxgaHam, MpU3HaHHLIM MO YCTAHOBIEHHbLIM XUNUWHbLIM  KOogeKcoM Poccumckon
degepaumn  OCHOBAHUSIM  HYXXOAKOLWUMUCA B KUMbIX MOMELLEHUSIX, W rpaxgaHam,
NPU3HaHHBIM MO OCHOBAHUAM, YCTAHOBIIEHHbIM ApyrnM defepanbHbiM 3aKOHOM, YKa3oMm
MpesngeHta Poccuinckon depepauun, 3akoHoMm Pecnybnukm TaTapctaH wunu akTom
npeacTtaBUTENbHOrO  OpraHa  MEeCTHOro  camoyrnpaBfieHus,  HyXgalowumuica B
NpegoCTaBfiEHUN >KUMbIX MOMELLEHUA MO [AOroBopaM HanMa XWMoro noMeLeHus
XnnuwHoro ooHAa coumnanbHOro UCNonb30BaHUs, B Criyyae, ecnu:

1) goxo4 rpaxgaHuHa M MOCTOSIHHO MPOXMBAKOLWMX COBMECTHO C HUM YFEHOB €ro
CeEMbM W CTOMMOCTb MOAMEXallero HanoroobroXeHUo WX UMYyLLeCTBa, KOTOopble
onpeaensTca B nopsigke, YycTtaHoBrneHHom 3akoHoM Pecnybnukm TaTtapctan «O
peanu3auumn npae rpaxgaH Ha npegocTaBfeHne UM XUMbIX NOMELLEHUA NO JOroBopam
HarMMa XWUIblX NOMELLEHNA XUNMLWHOro doHaa coumanbHOro Mcnonb3oBaHusa» (ganee -
3akoH PT ot 16 mapta 2015 roga Ne 13-3PT), He npeBbiWaT MakCcMMarbHbIN pasmep,
yCTaHaBnmBaembii B cooTBeTcTBMM ¢ 3akoHoMm PT ot 16 mapta 2015 roga Ne 13-3PT,;

2) rpaxgaHvH He npu3HaH M He MWMeeT OCHOBaHUN ObiTb MPU3HAHHBLIM
ManoumMyLLMM B nopsiake, yctaHoBreHHoM 3akoHoM Pecnybnukm TatapcTtaHd ot 13 uons
2007 roga Ne 31-3PT «O peanusauuu npaB rpaxgaH Ha npeaocTaBfieHUe UM XUNbIX
NMOMELLEHNA TFOCYAapCTBEHHOrO unuwHoro doHga Pecnybnukm TatapctaH w
MYHULMNANbHOIO >XMAMLWHOMO OoHO4a NO [OroBopam coumanbHOro Hamma» (ganee -
3akoH PT o1 13 monsa 2007 roga Ne 31-3PT).

1.3. HdpopmupoBaHme o0 npefocTaBneH MyHULUNanbHOW YCryru:



1.3.1. WHdopmauma o nopsgke npefoctaBrieHns  MyHUUUNAnNbHOW  yCryru
pa3meLllaeTcs:

1) Ha WHMOPMAUMOHHLIX CTEeHAax, COoAepXaliMx BU3yalibHYI0O W TEKCTOBYHO
WHpOpMaUMIO O  MyHUUMNANbHOW  ycnyre, pacrofioXeHHbIX B NOMELEeHUAX
MHOIrOPYHKUMOHAmNbHbIX LLEHTPOB NpeaoCTaBieHNs roCygapCTBEHHbIX U MyHUUMMANbHbIX
YCIyr.

2) Ha odwuuManbHOM canlTe MyHUuMnanbLHOro paroHa B WH(OpPMaUNOHHO-
TenekoMMyHUuKaunoHHon cetn «MHTepHeT (https://www. arsk. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnvkn TaTapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnunkaHckun noptan);

4) Ha EguHOM nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX yCnyr (yHKUUR)
(https:// www.gosuslugi.ru) (aqanee — EanHein noptan);

5) B rocygapCTBeHHOM MHGOPMAUNOHHOM cucTemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (poanee -
PecnybnukaHckun peectp).

1.3.2. KoHCynbTMpoBaHWe no Bonpocam npefocTaBreHna MyHULMNansHOW yCnyru
OCYLLeCTBNAETCA:

1) B MHOroyHKUMOHArbHbIX LEHTpax npedoCcTaBfeHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM oBpaLleHnn - NMMYHO U No TenedoHy;

2) B UHTEepakTMBHOM (bopme PecnybnukaHckoro noprana;

3) B WcnonHutenbHoM kommuteTe HanacuHCKOrocernbCKoro noceneHus ApCKoro
MYHULMNanbHOro panoHa: (aanee — OpeaH):

npy yCTHOM OBpaLleHnu - IMYHO UIK No TenedoHy;

npu NMMCbMEHHOM (B TOM 4Yucne B dOpPMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHum —
Ha OyMakHOM HOcCuTerne No No4Te, B ANIEKTPOHHON hOPME MO 3FIEKTPOHHON NnoyTe.

1.3.3. VIHdopmauusa Ha EgmuHom nopTtane, PecnybnukaHckom nopTane o nopsgke u
Cpokax npefoCTaBfeHUss  MYHUUMNANbHOW  YCIyrM Ha  OCHOBaHUM  CBeOEeHUN,
copgepxaiumxcsa B PecnybnvkaHCcKoM peecTpe, npegocTtasnsaercs saasurtento 6ecnnaTtHo.

[ocTyn K uMHopmaumm O cpokax M nopsiake npefoctaBfieHUs MyHUUMMNanbHOW
ycrnyrn ocyulectsnsietcs 6e3 BbINOMHEHUS 3asBUTENeM Kakux-nmbo TpeboBaHUW, B TOM
yucrie 6e3 MCNonb3oBaHWA MNPOrpaMMHOro obecneyeHus, YCTaHOBKa KOTOPOro Ha
TexXHU4Yeckue cpeactsa 3asiBuTens TpebyeT 3aknioveHUs NUUEH3NOHHOTO WM MHOro
cornaweHus ¢ npasoobnagartenem nNporpamMmMHoro obecneyeHus, npegycmaTpmBaroLLero
B3VIMaHWe nnaTbl, PerucTpaumio unv aBTopusaumio 3agaBuTens Unn npegoctaBreHe v
nepcoHarbHbIX JaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTENs NIMYHO UM no TenedoHy B COOTBETCTBMM C
nocTynusLLMM obpalleHnem npegocrasnseTcs HGPopMaumns:

1) 0 MecCTe HaxoXOeHUs MHOrOMYHKLUMOHANLHOrO LeHTpa npeaocTaBieHuns
rocygapCTBEHHbIX U MyHMUMNanbHbiX yenyr, OpaaHa (agpec: PT, Apckuii MyHMLMNanbHbIN
panoH, c.Hanaca, yn. M.BaxutoBa, a.64, rpacdumk paboTbl: noHeaenbHUK-nAaTHULa, ¢ 8.00
no 17.00, tenedoHsl: 8(84366)50-225;

2) O nopsiake NpefocTaBfieHMs MyHUMUMNanbHOW ycnyrn, O crnocobax u cpokax
noaayn 3asaBNeHUN;

3) 0 KaTeropusax rpaxgaH, KOTopbiM NpeaoCcTaBNAeTCa MyHUUMnanbHasa ycnyra; o
HOPMATUBHbIX  NPaBOBbIX  akTax, pPerynupyrowmux  BOMPOCbl  NpeaocTaBieHus
MYHULMNANbHOW YCIyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobxoOuMbIX Afs PacCMOTPEeHUs 3asBrneHus O
npefocTaBrieHnn MyHULUNansHOM yCryrn, O Cpokax npuema n permcrpauumn 3asBrneHus;

5) o0 xoge npegocTaBneHna MyHUUMNansHOW yCnyru;

6) O MecTe pasmelleHus Ha oduumanbHOM cauTe uHdOopmMauuM Nno Bonpocam
npefocTaBrieHns MyHULMNAnsHOM YCIyru;



7) o nopagke obxanoBaHuA AEUCTBUA unn 6e3nerCTBUS OOSDKHOCTHBIX UL,
OpeaHa.

Mo nucbmeHHoOMy oOOpalleHu0 COTPYOHWKM OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHULMNAnbHOM yCnyru, nogpobHO B NMMCbMEHHOW (DOpMe Pa3bACHAT
3asBUTEN0 NOPSAOK NpeaocTaBlieHNs MyHUUMNAnbHOM YCNyrn N BONpOChl, yKa3aHHbIe B
HacTodLweM NyHKTe PernameHTta, n B TeyeHue Tpex paboumx AHEeN Co OHA permcrpauuu
obpalleHna HanpasnsaT oTeeT 3assuTento. OTBeTbl AalTcs Ha A3blke obpauieHus. B
crnydyae HEeBO3MOXHOCTM [daTb OTBeT Ha 43blke oOpalleHus  MUCNosib3yTCs
rocygapcTBeHHble A3blkn Pecnybnuku TatapcTaH.

1.3.5. WHdopmauma no Bonpocam npefocTaBneHns MyHUUUnanbHOW ycryru
pasmMellaeTcs Ha omumnanbHOM canTe MyHUUMNANbLHOMO panoHa N Ha MHAPOPMALMOHHbIX
cTeHgax B nomelleHuax OpeaHa onga paboTbl C 3ad9BUTENSMN.

MHpopmauma Ha  rocygapctBeHHbIX — s3blkax — Pecnybnukm  TaTapcTtaH,
pasmMellaemMass Ha MHMOPMAUMOHHbLIX CTEeHOax W Ha oduuManbHOM  caunTte
MYHULMNAnNbHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT»,
BKMNIOYaeT cBefeHNa O MyHUUMnanbHOW ycrnyre, cogepXawmecsa B nyHkrax 2.1, 2.3, 2.4,
25, 2.7, 29, 210, 2.11, 51 PernameHta, uHopmMauM O MECTe HaxoXxaeHus,
cnpaBoOYHbIX TenedoHax, BpemeHn paboTtbl OpzaHa, 0 rpaduke npuema 3asiBlieHUn Ha
npegocTaBrieHne MyHULMNANbHOW YCyru.

1.4. lNepeyeHb HOPMATUBHbLIX NPABOBLIX AKTOB, PErynupylowmx npegoctaBneHune
MYHULMNAnNbHOM ycnyrn (C yKasaHMEM pPEKBM3UTOB HOPMATUBHLIX MPaBOBLIX AKTOB U
WUCTOYHMKOB MX oduumanbHOro onybnukoBaHus), pasmelwleH Ha EguHom noptane, B
PecnybnukaHckom  peectpe, Ha oduumanbHoOM canWte B  MHGOPMALMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «IHTepHEeT».

TekCT agMUHUCTPATUBHOINO perfiameHTa B AeUCTBYKOLWEN pefakumm noanexur
pasmMelleHnto Ha EguHom noptane, B PecnybnukaHckoMm peectpe, Ha oduumnanbHOM
cante B MHPOPMAaLMOHHO-TENEKOMMYHUKALIMOHHON ceTn «HTepHeT».

1.5. B PernameHTe MCNonb3yoTcsa cneayowme TEPMUHbI U onpeaeneHus:

yOoaneHHoe paboyee MeCTO MHOrOMYHKLMOHANbLHOMO LEeHTpa npeaocTaBreHns
roCygapCTBEHHbIX W MyHMUMNANbHbLIX YCriyr — TepputopuanbHO 060cobneHHoe
CTPYKTYpHOE nogpasgeneHme (o0guc) MHOroyHKLMOHANbLHOMO LUeHTpa npeaocTaBreHns
roCygapCTBEHHbIX W  MyHUUMNANbHbIX YCRyr, CO34aHHOEe B TOPOACKOM (CenbCKOM)
noceneHnn MyHMumMnanbHOro panoHa Unun B ropofckom okpyre Pecnybnuku TaTapctaH B
COOTBETCTBUM C NyHKTOM 34 [NpaBun opraHnsaunmn geatenbHOCTU MHOTOQYHKUMOHANbHbIX
LEHTPOB NPenoCTaBNEHUs roCygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, YyTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [MpaBun opraHmsauum AeATeNbHOCTU MHOroQYHKLUNOHAmMbHbIX LIEHTPOB
npenoCTaBfEHNsI FOCYAAPCTBEHHbLIX N MyHULMNANbHbIX YCyr»;

TexHuyeckas owubka - owunbka (onucka, onedatka, rpaMmmaTudeckas Wnm
apudpmeTndeckas owmnbka nmbo nogobHaa owwmbka), AonyweHHas  opraHom,
NpefoCTaBNALWMM MyHALUNANBHYO YCNyry, U NpMBeALlasi K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryrn), CBeAEHNAM B LOKYMEHTaX,
Ha OCHOBAHWUWM KOTOPbIX BHOCUIUCb CBEAEHUS;

ECUA — EgnHaga cuctema ngeHtudunkaumm n ayteHtudmkaumm B MIHOpacTpykType,
obecneymBatoLlen NHGOPMAaLMOHHO-TEXHONOMMYECKoe B3aMmMmogencTeme
MHAOPMALMNOHHBIX CUCTEM, WUCMNONb3YyEMbIX LM MPEeAoCTaBfEHUA rOCyAapCTBEHHbIX U
MYHULMMAnNbHbIX YCyr B 35IEKTPOHHOM (hopMme.

depepanbHaa rocygapcrBeHHass MHgopmaunoHHasa cuctema, obecnedmBatoLlas
CaHKLMOHMPOBAHHbIN AOCTYN Y4aCTHUKOB MHAPOPMALMOHHOIO B3aUMOAENCTBUS (rpaXKaaH-
3agBuTenen N JOMKHOCTHbIX ML, OPraHoOB MUCMNOJSTHUTENBHOW BNAacTU N OpraHOB MECTHOro



camoynpasneHus) K MHdopMaLunu, cogepkaliencs B rocygapCTBEHHbIX
MHOPMALMOHHbBIX CUCTEMAX U NHBbIX MHAPOPMALIMOHHbBIX CUCTEMAX;

MoL, - locymapctBeHHOe OGrogxeTHoe ydpexaeHme «MHOrogyHKLMOHaNbHbIN
LEeHTp npefocTaBfieHnss FOCYAapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr B Pecnybnuke
TatapcTaHy;

ANC Mol - ABTOMaTM3MpPOBaHHAA MHdOpPMaUNOoHHas cucrtema
MHOIrOOYHKUMOHAmNbHbIX LLEHTPOB NpeaoCTaBieHNs roCygapCTBEHHbIX U MYHUUMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe noa 3asBneHMem o npeaocTaBfieHUM MYHULMMANbHOW YCnyru
(Oanee - 3asBneHue) NnoHMMaeTcHa 3anpoc O NpefoCTaBfieHUN MYHULMMANbHOW YCIyru,
nogaHHbIA B COOTBETCTBMM C MyHKTOM 3 cTaTtbn 2 degepanbHOro 3akoHa oT 27 wuwons
2010 roga Ne 210-©3 «O6 opraHMsauun npegocTaBneHns roCcygapCTBEHHbIX W
MyHULMNanbHbIX yenyr» (ganee — ®egepansHbl 3akoH Ne 210-93).

2. CTaHgapT npeAocTaBneHns MyHULMNanbHOW yCnyrm
2.1. HaumeHoBaHWe MyHULMMNANbLHONM YCryru

lNocTaHoBKa Ha ydeT rpaxpgaH, HyXOalwWwnxca B nNpenoctaBlieHUN  XUIblIX
NOMELLEHMI MO goroeopam HaMMa XunblX NOMELLEHNN XUNULLHOIO (bOHLla coumnanbHOro
MCMNoNb30BaHUA.

2.2. HanmeHoBaHWe UCNonHUTENbHO-pacnopsanTeNbHOro opraHa MecTHOro
camMoynpaBrneHusi, HeNoCPeACTBEHHO NPeAOCTaBNSAOLEro MyHMUMNANbHY YCnyry

UcnonHumeneHbIl KOMumem HanacuHckozocernbcko2o nocerieHuss ApPCcKoz2o
MyHuyunanbHo20 patoHa Pecrnybnuku TamapcmaH

2.3. OnucaHue pesynbTaTa NpegoCcTaBneHns MyHULMNANbHOW yCnyru

2.3.1. Pe3ynbTatoM nNpefocTaBneHna MyHULUNansHOW ycnyru asnseTcs:

1) peleHne O NPUHATUM Ha yyeT rpaxadaH, Hy>XOarWwuxcs B npefocTaBneHun
XUNbIX MOMELLEHUN MO [A0roBopamM Harma XUMbIX MOMELLEHUN >KUNUWHOro doHaa
coumanbHOro ncnonb3oBaHuns (npunoxeHue Ne 1 kK HacToswemy PernameHTy);

2) peweHne 06 oTKase B NpeaocTaBNeHnn MyHUUMNANbHOW YyCnyrn (NpUnoxeHue
Ne 2 k HacTosweMy PernameHTy).

2.3.2. PesynbTtaT npefocTaBfeHuUss MyHUUMNANbHOMW YCIyrM  HanpaefseTcs
3aaBuTtento B (OpMe  ONEKTPOHHOro  AOKYMEHTa, NOoAMNWCAHHOrO  YCUIEHHOW
KBannuUMpOBaHHOW 3NEKTPOHHOM MNOAMUCHID YMOMHOMOYEHHOIO AOSMKHOCTHOrMO nuua
OpeaHa (nn6o OpeaHa), B cooTBeTCcTBUN ¢ DeaepanbHbiM 3akOHOM OT 6 anpensa 2011
roga Ne 63-d3 «O6 anekTpoHHOM nognucuy» (ganee — PeagepanbHbin 3akoH Ne 63-03) B
NN4YHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. o BLIOOpPY 3asBuTENs pesynbTaT NPefoCTaBfEHNS MyHUUUNANbHON YCNyrn
Bblgaetca B OpraHe unm B MOL B dopme 3sk3emnnsipa 3MEKTPOHHOrO AOKYMEHTa,
pacne4yataHHOro Ha OymMaXHOM HOCUTEeNne, 3aBEPEHHOro neyaTbld U NOAMNUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unm pabotHmnka MOLL.

2.3.4. 3aaBuTenb BNpaBe NOMy4nTb pe3ynbTaT NpefoCcTaBreHns MyHULMNanbHOM
ycnyrmn B OpMe ONeKTPOHHOro AOKyMeHTa B TevyeHWe CpoKa AencTBus pesyrnbTaTa
npegocTaBfieHUss MyHULMNAbHOW YCyri.



2.4. Cpok npegocTaBneHna MyHUUmMnanbHOM ycnyru, B TOM YuUcre ¢ y4eToM
HeobxoaMMocTn obpalleHnsa B opraHm3anmm, y4acTByoLme B NpegoCcTaBneHnm
MYHULMMNANbHOM YCNyru, CPOK NPUOCTAHOBIIEHUS NPeaoCTaBNeHN MyHULMNANbHON
yCryru B crniyyae, ecniv BO3MOXHOCTb MPUOCTaHOBEHNA NpegyCMOTpeHa
3akoHogaTenbcTBOM Poccuickon egepaumm, Cpok Bblgayuun (HanpaBneHnsa) AOKYMEHTOB,
ABMSAOLWNXCA pe3yribTaToOM NpegocTaBneHnss MyHUUMNAanbHON yCryrn

2.4.1. Cpok npegocTtaBneHns MyHuumnansHom ycnyrm — 30 pabo4dnx gHen.

2.4.2. lpuoctaHoBneHne cpoka MpeaocTaBfeHns MyHUUUNAanbHOW YCNyru He
npegycMOTpPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SABNAOLWErocss pesynbTaToM npeaocTaBlieHns
MYHULMMANbHOM yCryrn B oopMe 3NEeKTPOHHOro A0OKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNAETCS
B AeHb OOpMSIEHUS U pernctpauumn pesynbTata npefocTaBfieHUs MyHUUMNanbHOM
ycnyru.

2.5. VicuepnbiBatolwmii nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UINN UHLIMU HOPMATMBHBLIMU NMPABOBLIMW akTamu Ans
npenocTaBneHns MyHULMNanbHOW YCNyru, a Takke YCnyr, KoTopble ABMNSKTCS
HeoGxoauMbIMU N 06A3aTeNbHbIMW ANS NPpeaoCcTaBnNeHnss MyHUUUNanbHbIX YCNyT,
nognexalux npeacTaBneHnto 3asiBUTeNneM, cnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM
yucre B 3NEKTPOHHOMN dhopme, NOPSAOK MX NpeacTaBreHns

2.5.1. na nonyyYeHuUs MyHUUMNaAnNbLHOM yCryrM 3asBuUTENlb  NpencTaBndeT
cnegylouime JOKYMEHTbI:

1) [OKYMEHT, yOOCTOBEPSAIOLWMIA NUYHOCTL (He TpebyeTcs B cnyyvyae obpalyeHus
nocpeacteom PecnybnnkaHckoro noptana);

2) [OOKYMEHT, YOOCTOBEpPSILWMUN MNOMHOMOYMUS npeacTtaBuTens 3assBuTens, B
cnyyae obpalleHnss 3a npegocTaBfeHMeM MyHUUUNAnNbHOW YCryru npencraBuTens
3aaButens (He TpebyeTcs B cnyyae obpalleHns 3akOHHbIX npeactasuTenen Puanyeckmx
nuu);

3) 3asiBneHue:

— B hopMe JOoKyMeHTa Ha BymaxkHom HocuTene (npunoxeHue Ne 3 K HacTosiLemy
PernameHTy);

- B 3NEKTPOHHOM dopme (3anonHsieTcsa nocpeacTsoMm BHeCeHus
COOTBETCTBYIOLLMX CBEAEHUA B 3JNEKTPOHHYK (popMy 3asaBneHus), MOAMUCaHHoOe B
COOTBETCTBUM C TpeboBaHMsMK NyHKTa 2.5.3 PernameHTa, npu obpalieHmm nocpeacTsom
PecnybnukaHckoro noprtana;

4) nacnopTa MNOCTOSHHO MNPOXMWBAKLIMX COBMECTHO C 3asiBUTENEM 4YSIeHOB €ero
CeMbM UM VHble AOKYMEHTbI, yOOCTOBEPSAOLLNE NIUYHOCTD;

5) [OKyMeHTbl, NOATBEPXAaloLLmMe COCTaB CeEMbM rpaXkaaHuHa-3asBuTensa (B 4actu
AOKYMEHTOB, NPefyCMOTPEHHbIX nyHkTamn 3, 3.1 n 12 yactn 6 ctatoen 7 PegepanbHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTaBneHuns
rocyAapCTBEHHbIX Y MyHULMNASbHbBIX YCAYr»):

MyHkT 3:

- cBuaeTenbCTBa O [OCYOapCTBEHHOW perucTpauun akToB  rpaxgaHCKoro
COCTOSHUS, BblJaHHble KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOro rocydapcrBa, U WX
HOTapuanbHO yAOCTOBEPEHHbIV NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBupgetenbctBa 06 YCbIHOBMEHWMW, BbldaHHblE OpraHamy 3anucu akToB
rPaXkaaHCKOro COCTOSIHUS UM KOHCYITbCKUMW ydpexaeHuamu Poccunckon denepaunu.

MyHkT 12:



- OOKYMEHTbI, BblAdaHHble (OpOpPMNEHHbIE) OpraHaMu OO3HAHUSA, CreacTBus NMGo
CyooM B Xo04e nNpou3BOACTBA MO YroOMOBHbIM — AefnaM, [OOKYMEHTbl, BblAaHHble
(obopMneHHbIE) B X0A4€e rpaX4aHCKOro UM agMUHUCTPATMBHOIO CyaonponssoacTea nmbo
CyOoonpomsBoAcTBa B apOuTpaxHbiX cygax, B TOM 4YUCRE peLlleHusi, NpUroBopbl,
onpegeneHnsa n NOCTaHOBMEHUS CyA0B ObLLEN pUCOMKLUN U apBUTPaXKHbIX Cya0B.

6) [OOKYMEeHTbl, yKka3aHHble B cTaTbsax 8 (3a ucknioyeHwem yvactm 6), 13 n 15
3akoHa PT ot 16.03.2015 Ne 13-3PT:

Ctatbsa 8:

- pelleHne opraHa MeCTHOro camoynpaBfieHUs O NPU3HaHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXgaH He MMeLMMM OOXOO0B B TEYEHWEe pacyeTHOro nepuoga B
crny4vasix, Korga OHM He MOryT MOATBEPAUTb MM CaMOCTOATESNbHO 3adeknapupoBaTh B
3a8BNEHNN CBOM [OXOAbl, B TOM 4uMcne OT TpyaoBom W (MnnM) WHOMBUAOYaSbHOM
npeanpuHNMaTeNbCKON AEeATENbHOCTM, HU 3@ OO4MH MECsL, pacyeTHOro nepuoga wnu
NpeaocTaBnaAT JOKYMEHTLI, NOATBEPXKAAOLIME UX HYNEBOW A0X0A;

- [OOKYMeHTbl, noateepxgawowme ¢dakt obyvyeHne  COBEPLUEHHOMETHMX
TPYAOCNOCOOHbIX 4YNeHOB ceMbM B obpasoBaTenbHbIX OpraHuM3aumsix CcpegHero
npodeccrmoHanbHOro Nnn BoiClLero obpasoBaHus;

- camocTosTenbHasa [fgeknapauuMsi O Aoxodax, KOTopble Henb3s noaTBepauTb
AOKYMEHTarbHO;

- CBeeHus, coaepallmecs B KHUre yyeta 4OXOA0B U pacxogoB M XO3ANCTBEHHbIX
onepauumn NHOVBUAOYanbHOro npeanpuHumaTens (ans NHOMBUAOYanbHbIX
npegnpuHumaTenen, nNpUMEHSWNX Kak obLyto, TaKk U YNPOLLEHHYI CUCTEMY
Hanoroob6noXeHuns ans Ccenbxos3 TOBaponpomnsBoauTenemn (eanHbIN
CENbCKOXO3SMCTBEHHbIN HamMor);

- KONUM HarnoroBbIX AeknapauMn 3a WUCTEKLWWUW HanoroBbll Nepuon C OTMETKOW
HanoroBOro opraHa O MNPUHATUM Oeknapauun (MHAMBMAOYanbHbIX NpegnpuHuMmaTenen,
NCMONb3YyLWMX CUCTEMY HanoroobnoXxeHuss B BUAE €OMHOrO Harora Ha BMEHEHHbIN
A0X0A4 ANst OTAENbHbIX BUAOB AEATENbHOCTN);

- pacyeT goxoda Kaxgoro YreHa cembi;

- CBeJeHuss O cymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX M OpYyrnx BUAOB pabor,
BbIMNOSIHAEMbIX MO CPOYHbIM TPYAOBbIM AOroBOopam, LOXOO0B OT MCMNOSIHEHUS LOrOBOPOB
rpaXkaaHCKo-NpaBoOBOro xapakTepa, a Takke AO0X04O0B OT npeanpuHMMaTesibCKoM U UHOW
AeATenbHOCTY;

- cBedeHna O Jgoxodax, MOJSlyYEeHHbIX rpaxgaHamMn - YneHaMm KpPeCTbsIHCKOro
(cbepmepckoro) xo3ancTea;

- cBedeHMs O [f[oxogax OT caadm B apeHay (Haem, cybapeHagy, nogHaem)
HeaBMXUMOro U MHOTO UMYLLIECTBA;

- cBeaeHus o6 ynnaTte BCex Hanoros 1 cOopoB.

Cratbs 13:

- CBedeHMs O CTOMMOCTM NPOAAHHOINO WMYLLECTBA, BXOOSALWEro B MNepeYeHb
UMYyLLIECTBA, NoAfeXallero HanoroobnoXeHM0 U y4UTbIBAEMOrO A5 NPU3HaHUS rpaxaaH
HY>XXOarLWMMNCS B NPeAOCTaBEHNN XUIbIX NOMELLEHMIA MO 4OrOBOpam Harma.

Cratbs 15:

- oT4yeTa cybbekTa OLEHOYHON OeATENbHOCTM 06 OLEHKe TPaHCMOPTHbLIX CPEACTB,
HaxoAdALWMXCS B COBCTBEHHOCTM rpaxkaaH v noanexaiumx yyeTy;

- CBEAEHUSI O CTOMMOCTW NAEHaKONIEHWUI B XUINULHO-CTPOUTESNbHbIX, rapaXHbIX W
AayHbIX NOTPEBUTENBCKMX KOoonepaTuBax (3aBepsAtoTCa  KUIULHO-CTPOUTENbHBIMNA,
rapaxHbIMn 1 ga4yHbIMU NOTPEOUTENBCKMMM KOonepaTuBamm).

2.5.2. 3asBneHve u npunaraemble [OOKYMEHTbl MOryT OblTb NpeacTaBreHbI
(HanpaBneHbl) 3asBUTENEM OOHMM U3 CneayrLwmx cnocobos:



1) yepe3s MOPL| Ha OGymaKkHbIX HOCUTENAX M B BUOE SNEKTPOHHbLIX LOKYMEHTOB,
CcOOTBETCTBYOLWMX TpeboBaHmam nyHkTa 2.5.3 PernameHTa;

2) nocpeactBom PecnybnukaHCKOro noptana B 3feKTpoOHHOM dopMe 3a
UCKITIOYEHNEM cnyyas obpalleHns 3asaBUTeNs, yCbiHOBUBLLETO pebeHka, B CBUAETENbCTBE
0 POXOEHUM KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4ecTBe poanTens;

3) B OpraH fIM4HO MNM NOCPEACTBOM MOYTOBOW CBA3UM Ha BymakHOM HocuTene.
3adaBneHne n npunaraemble AOKYMEHTbl, NPW HanpasBfeHuM MNoCpPeacTBOM MOYTOBOW
CBSI131, 3aBEPAIOTCS B YCTAHOBIIEHHOM MOpPSiAKe.

2.5.3. 3agBneHune, Npu HanpasneHun nocpencrsom PecnybnukaHckoro noprtana,
noanucbiBaeTcs NPOCTON N1EKTPOHHOM MNOAMNUCHIO 3asiBUTENS.

[ns nony4yeHna npoCTon 3NEeKTPOHHOM MOAMUCU 3asiBUTEN0 HEOBXOo4MMO MPONTH
npouenypy peructpauumn (ayteHtudpukaumm) B ECUA, a Takke noatBepauTb YyYETHYHO
3anuce.

OnEeKTPOHHbIE [OKYMEHTbl (9NeKTpoHHble 06pasbl [JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkta 251 PernameHta 3aBepsloTCA  YCUIIEHHOW
KBanMUUMpOBaAHHOW MNOAMUCBLIO NML, YNOSTHOMOYEHHbLIX Ha Cco3gaHve WU noanucaHue
TaKUX JOKYMEHTOB, B TOM YMCIle HOTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI (3N1EKTPOHHbIE 0bpasbl JOKYMEHTOB), npunaraemble K
3asiBMEHNI0, B TOM 4YUCre JOBEPEHHOCTU, HanpaBndawTca B Buae dannoB B copmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf pasamepom He 6onee 50 MbanT.

KayecTBO npepoctaBnsieMblX 3NEKTPOHHLIX AOKYMEHTOB (3MEKTPOHHbIX 0bpasos
AOKYMEHTOB) [OOSMKHO MNO3BOMATL B MOMHOM OObeme npoyuTaTb TEKCT OOKYMEHTa U
pacnosHaTb PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpellaetcda TpeboBaTb OT 3aaBUTENS:

1) npencraBneHns JOKYMEHTOB U MHAOPMaUUU UM OCYLLECTBIEHUS OEeNCTBUN,
npeacraBfieHMe WnM OCYLUECTBIEHNE KOTOpbIX He nNpeayCMOTPEHO HOPMaTUBHbBIMU
NpaBOBbIMM  akTamu, pPerynmpylowmMMmm OTHOLLEHUS, BO3HMKalLWue B CBA3M C
npegocTaBneHneM MyHUUMNansLHOW yCnyru;

2) ocCyllecTBneHnss OEVNCTBUN, B TOM 4YUCrEe COrfacoBaHuin, HeobxoauMbIX LnS
NonyyYyeHNs  MyHUUUNANbHOW  YCNYrM W CBA3aHHbIX C obpalleHnem B UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBfieHus, opraHusauum, 3a
UCKITIOYEHNEM  MOSMyYeHUs  ycnyr W MNonyyvyeHuss [OKYMEHTOB U MHopmauuu,
npegocTaBnsiemMbIX B pesynbTaTe NpefoCTaBNeHNa Taknx yCnyr, BKIHOYEHHbIX B MEPEYHN,
yKasaHHble B 4Yactm 1 ctatbn 9 ®PepepanbHoro 3akoHa Ne 210-d3 (HeobxoaMmbIX U
obs13aTenbHbIX YCNyr);

3) npencrtaBneHMst OOKYMEHTOB W WMHopmMauwun, OTCyTCcTBME U (MNK)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb MNpy MNepBOHavyanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoAuMMbIX AN NpefocTaBreHuss MyHuuunanbHoOW ycnyri, nmbo B
npegocTaBfieHUN MyHUUUNANbHOM YCryrn, 3a UCKNIOYEHNEM CrieayoLnX cry4aes:

a) u3MeHeHve TpeboBaHUM HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarLUXCS
npefocTaBrieHns MyHULUNAnNbHOW yCryrn, nocne nepBoHayvanbHON nogadn 3asiBfeHus o
npegocTaBfieHnn MyHULUNANbLHOW YCRyru;

6) Hanuune owmnboK B 3asBMEHUN O NPefoCTaBAEHUN MYHULMMNANbHON YCIyru u
AOKYMEHTaX, MNOAaHHbIX 3asiBUTENeM Mnocrne MnepBoHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HeoOXOoauMMbIX AN NpefocTaBneHust MyHuuunanbHOW ycnyri, nmbo B
npegocTaBfieHnn MyHULUNANbHOW YCIYrM U He BKMKOYEHHbIX B NpeACTaBfeHHbI paHee
KOMMNMEKT AOKYMEHTOB;

B) MCTEYEHUe cpoka OEeNCTBUS OOKYMEHTOB MMM M3MEHEHME WHdOopMaLMK nocrne
nepBoOHavyanbHOro oTkasa B MpuMemMe LOOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBfeHus
MyHMLMNAnNeHOM ycnyr, nnbo B NpeaocTaBneHnn MyHUUMNanbHON YCNyru;



r) BbIiBNEHWE OOKyMEeHTanbHO NOATBEpPXAEeHHOro dhakta (Mpu3HakoB) OWMBOYHOro
N1 NPOTUBONPABHOIO AencTBus (6esnenctans) gomkHocTHoro nuua OpraHa, paboTHMKa
M®L, npu nepBoHayanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoaumbiX Ans
nNpeaocTaBneHns MyHUUMnanbHOW ycnyru, nubo B npegocTaBneHMU MyHUUMNanbHOM
ycriyru, O 4YeMm B [MUCbMEHHOM BuAe 3a noanucbio pykosoautens OpraHa npu
nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HeobXxoAuMbIX ANf npedocTaBneHus
MYHULMNANbHOM YCNyru, yBegOMMSEeTCa 3asBUTENb, a Takke MPUHOCATCH U3BUHEHUS 3a
AOoCTaBeHHble HeyaobCTBa;

4) npepocTtaBneHnss Ha OymMaxHOM HocuTerne [JOKYMEHTOB UM WHopmauuu,
3NEeKTPOHHbIe 0bpasbl KOTOPLIX paHee ObINW 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHMEM CrlyvaeB, ecnu
HaHeceHMe OTMETOK Ha Takue OOKYMEeHTbl NMMbo ux nsbatue ABnsieTcs HeobXoaAMMbIM
yCcrioBueM npefocTaBrieHUss rocydapCTBEHHOW WU MYHUUMMAnNbHOW YCAYrn, U WHbIX
crny4vaeB, YCTaHOBMNEHHbIX (pbeaepanbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBaoLwmin nepedeHb JOKYMEHTOB, HEOBXO4MMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPABOBbLIMW aKTaMWn ANA NpegoCTaBNeHUs MyHUUMNANbLHON YCryru,
KOTOpble HaxoOAaTCs B pacnopsiXeHun rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHamM Unn opraHam
MECTHOro camoynpaBneHuns opraHmsauumn n KoTopble 3asBUTENb BNpaBe NpeacTaBuTb, a
Takke cnocobbl NX NOMy4YeHUs 3asaBUTENSIMU, B TOM YMCIIE B ANIEKTPOHHOW hopme,
nopsaoK UX NpeacTaBreHnst; rocygapCTBEHHbIN OopraH, opraH MECTHOro camMoynpaBneHus
nnbo opraHmnsauus, B pacrnopsiKeHMM KOTOPbIX HAXOASATCA AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B paMKax MeXBEAOMCTBEHHOIO B3aUMOOENCTBUSA:

1) cBegeHunda, NOATBEPXAAKLME KOMMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTy XWTenbCTBa B  XWMOM  MOMeLWleHMM —  yhnpaengwwas  opraHu3auums
MHOrOKBapTUPHOro ioMa NMMbo pacyeTHbIN LEHTP;

2) cBefeHuss O TroCydapCTBEHHOW  peructpauMm CMepTM W3 eduHOro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxagaHckoro coctoaHna — PHC Poccuu;

3) cBedeHMs O rOCydapCTBEHHOW  perncrpauun  poxaeHus U3 eauHoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctosiHus — PHC Poccuu;

4) cBefeHNs 0 rocygapCTBEHHOM perncTpaunmn 3aknoyeHns (pactopxeHmst) bpaka
13 eQUHOro rocyapCTBEHHOro peectpa 3anucen akToB rpaxagaHckoro coctosHns — ®HC
Poccuu;

5) cBegeHMss O perncTtpauuoHHOM Yy4yeTe MO MeCTy XWTenbCTBa W  MecCTy
npebbiBaHns — MB[] Poccuu;

6) Bbinucka uM3 EMPH Ha o6bekt Hegswxkmmoctn — PepepanbHas cnyxba
rocygapCTBEHHOM perncTpaumm, kagactpa u kaptorpadum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTAenbHOro nuua Ha umerowmnecs (MMeBLUMECS)
00bekTbl HeaBwxkMMocTn — ®depfepanbHaa cnyxba rocygapCTBEHHOW perncrpawumu,
KagacTtpa u kaptorpadum (PocpeecTtp);

8) pelleHne opraHa MECTHOro CaMOynpaBfeHUA O MPU3HaAHUK TpaxgaHuHa
ManoMMyLLMM — OpraH MeCTHOro camoynpaBfeHus;

9) [OOKyMeHTbl, MOATBepXaarwlme MnpaBO MOMb30BAHUSA XWUMbIM MNOMELLEHUEM,
3aHUMaeMbIM TrPaXOaHWHOM W YfleHamMu ero cembu (OOroBop, opaep, peleHne o
NpeaoCTaBfiEHUN  >KUIIOrO MNOMELLEHUA W UHble [OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHuns;

10) AOKYMEHT, nNoATBEPXOAKLWMUN  NOSTHOMOYMSA  3aKOHHOrO  npeacTaBuTEnNs
3aaBUTENd, B Chny4Yae nofdayn 3asBfeHWs 3aKOoHHbIM npeacTasutenemMm (B 4acTu
CBMAETENbCTBA O pPOXAEHUW, BbIAAHHOIO OpraHamMuM 3anucu akToB rPaXOgaHCKOro



coctosHus Poccurckon depepauunun, unv OOKYMEHTa, BblAAaHHOMO opraHamMu Oneku u
nonevynTenbcTBa B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccurckon depepaummn) —
EOuHbIN  rocyqapCTBEHHbLIM peecTp 3anucer akToB rpaXOaHCKOro COCTOSIHMA nmbo
EaunHas rocygapctBeHHast MTHopMaumMoHHast cuctema coumanbHoro obecneveHms;

11) npoBepka COOTBETCTBUA (haMUNbHO-UMEHHOW rPYMMbl, AaTbl POXAEHUS, nona u
CHUWINC - lMNMeHcmnoHHbIN hoHA Poccuinckon depepaumm;

12) ceegeHuns o gencteutenbHocTn nacnopta — MBL Poccuu;

13) ceegeHna o (pakTe BblgauM W coAepXaHum [OBEpPEeHHOCTM — efuHasd
WHOpPMaUMOHHas cuctema HoTapmarTa.

2.6.2. 3agBuTenb BrpasBe npefocTaBUTb AOKYMEHTbl (CBedeHWd), yka3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 PernameHta, B (popmMe 3MEKTPOHHbIX AOKYMEHTOB,
3aBEPEHHbIX YCUITEHHOW KBanNnUULUMPOBAHHOW MOAMUCHIO NUL, YMNOSTHOMOYEHHbIX Ha
co3faHue 1 nognucaHne Takmx 4OKYMEHTOB, NPy Nogade 3asiBfeHus.

2.6.3. HenpegcraBneHve (HeCBOEBpPEMEHHOE MpeacTaBrieHMe) YKa3aHHbIMU B
nyHkte 2.6.1 PernameHTa opraHamu rocygapCTBEHHOW BfacTu, opraHamMm MeCTHOro
camoynpaBfeHusi, opraHuMsauusamMuM OOKYMEHTOB M CBEOEHUM He MOXeT HABNATbCA
OCHOBaHWEM A5 0TKa3a B NpeaoCTaBfeHn MyHULMNanbHOW YCryri.

2.6.4. [JdomkHOCTHOe nuuo u (Mnn) paboTHUK, YyKasaHHbIX B MNyHkTe 2.6.1
PernameHTa oOpraHoB w© opraHu3auuMi, He npeactaBuMBlLIMe (HECBOEBPEMEHHO
npeaCcTaBMBLUME) 3anpoLUEHHblIE M  HaxXoAsLMecs B PacropsKeHUUM [OOKYMEHT unu
cBeeHus, noanexar agMUHUCTPATUBHOW, OUCUMMANHAPHOW UKW MHOW OTBETCTBEHHOCTU
B COOTBETCTBMM C 3akoHoaaTenbcTBoM Poccuinckon egepauumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3a8BUTENSA AOKYMEHTbI CBEAEHMWS, B TOM YnUChe
noaTBepXxaalLwme BHECEHWE 3adBMTENEM NnaTtbl 3a NpefocTtaBneHne MyHUUMnanbHOM
yCnyry, Haxogsiwmecsa B pacnopsiKeHUM rocydapCTBEHHbIX OpraHoB, OpraHoOB MECTHOrO
camoynpaBneHnss M MnoABEOOMCTBEHHbLIX FOCYJapCTBEHHbIM OpraHam unM opraHam
MECTHOro camoynpaBneHunsi opraHnsauuin.

HenpencraBneHue 3asiBUTENEM [LOKYMEHTOB, COAEpXallnxX CBEAEHUs, KOTopble
Haxo4dATCs B PacrnoOpshKEeHUM rOCyLapCTBEHHbIX OpraHoB, OpraHoB  MECTHOrO
camoynpaBneHnss M MoABEOOMCTBEHHbLIX FOCYJAapCTBEHHbIM OpraHam unM opraHam
MECTHOrO CaMoyrnpaBfieHUs1 oOpraHu3auumin, He SBMSETCA OCHOBaHMEM ANA OTKasa
3as1BUTENO0 B NpeoCTaBEHNN MYHULMNANBHOW YCyrn.

2.7. VicuepnbiBaowmi nepeyeHb OCHOBaHUM A5 OTKa3a B NpuemMe LOKYMEHTOB,
HeobXxoaMMbIX ANa NpeaocTaBNeHNs MyHUUMNAanbHON YCyru
(BO3BpaTa OKYMEHTOB 6e3 pacCMOTPEHNSA MO CYLLIECTBY)

2.7.1. OcHoBaHusIMM ANns OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX OnS
npenocTaBfEHNss MyHULMNANbHOW YCAYrn, ABMSKOTCA:

1) 3asBneHMe O NpenocTaBNeHUMM MyHUUMNanbHOW YCRyrn MOAaHoO B OpraH
rocygapCTBEHHOM BflaCcTW, OpraH MECTHOro CcamMOynpaBfiEHUsI UMM OpraHM3auuilo, B
NOJSTHOMOYNA KOTOPbIX HE BXOAUT NpeaoCTaBfeHME MyHULMUNANbHOW YCyru;

2) HenomnHoe 3anofiHeHne obs3aTenbHbiX nonen B dopMe 3asiBNEHUA O
npegocTaBneEHNN MyHULMNANbHOW ycnyri (He4OCTOBEPHOE, HENPaBUITbHOE);

3) npeacTaBneHne HEMOMHOMO KOMMIIEKTA AOKYMEHTOB;

4) npencTaBfieHHble AOKYMEHTbl yTpaTUNM CWUy Ha MOMEHT obpalleHuns 3a
MYHALMNANbHOMW  YCRyronm  (OOKYMEHT, YAOCTOBEPANOWMA  JIMYHOCTb;  OOKYMEHT,
yOOCTOBEPSAOLWMNIA NOSTHOMOYNA MpeacTaBuTeNsa 3asiBUTENs, B cryydae obpauleHust 3a
npenocTaBEHNEM MYHULMNANBHOW YCIYTN yKa3aHHbIM NULOM);

5) npeacTtaBneHHble OKYMEHTbI COAepXaT NOgYNUCTKN N UCMpaBieHNsA TEKCTa, He
3aBepeHHble B Nopsiake, YCTaHOBIEHHOM 3akoHogaTenbcTtBoM Poccuinckon ®enepaunu;



6) nopaya 3asiBfieHUs O NpefoCcTaBfiEHUN MyHULMNANbHOW YCIYrn U JOKYMEHTOB,
HeobXxoaMMbIX AN NPeaoCTaBfeHMs MyHUUUNANbHOW YCRyrn, B 3NEKTPOHHOW ¢dopMe C
HapyLUeHNEeM YCTaHOBEHHbIX TpeboBaHW;

7) npeacTaBrieHHble B 9NEKTPOHHOM (popMe OOKYMEHTbI CoAepKaT NOBpeXaeHS,
Hanuune KOTOPbLIX He MO03BONSAET B MOSIHOM O6beMe UCMNob3oBaTb MHAOPMALNIO W©
cBe[eHus1, cogepxalumecs B JOKYMeHTax Ansi npeaocTaBneHns MyHULMNansHOM yCnyru;

8) 3asBneHwe nogaHO NULOM, He MWMEeLWMM MNOSIHOMOYUA NpeacTaBnATb
WHTEpeChl 3asBUTENS.

2.7.2. lNepeveHb oCHOBaHWMIN ANdA OTKa3a B npyeme AOKYMEHTOB, He0bXxoaMMbIX 4N
Nosly4eHns MyHUUUNanbHOW YCyru, SBRAseTCA ncyepnbIiBaroLwmMm.

2.7.3. PeweHune o6 oTkase B Npueme 3asiBfieHNsa U JOKYMEHTOB, HEOOXOAUMbIX 4N
npefocTaBfieHNss MyHULMNANbHOW YCRyrn, MOXeT ObiTb MPUHATO Kak BO BpeMsda npuema
3asBUTENd, Tak W Mocfe MofyyYyeHUss OTBETCTBEHHbIM OOSMKHOCTHbIM nunuom OpraHa
HeoOXoauMbIX Onsi NpeAoCTaBfeHns MyHUUUNanbHOM YCryrn OOKYMEHTOB (CBeOeHun) C
NCMNOSIb30BAHNEM MEXBEAOMCTBEHHOIO MHMOOPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, HE
npesbiwatowmn 9 pabounx gHen co AHS pernctpaumm 3asiBleHus.

2.7.4. PeweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOOMMbIX AN NosyvYeHus
MYHULMNAnNbHOW YCNyrK, ¢ yKkasaHnemM NpuynH oTkasa, ohopMnseTcs B COOTBETCTBUMU C
dopmon, yctaHoBneHHou B npunoxeHun Ne 4 K HacTosAwemy PernameHTy,
noanucbiBaeTcsl  YCUNEHHOW  KBanMMUMPOBAHHOM  3MEKTPOHHOW  MNOAMUCBIO B
YCTaHOBMIEHHOM MNoOpsAKe YNOSTHOMOYEHHbIM OOIMKHOCTHLIM nuuom OpraHa (OpraHom), u
HanpaBnseTcs 3asBUTENIO B NMYHbIM kKabuHeT PecnybnuvkaHckoro noptana v (unv) 8 MoL
B [AEHb MPUHATUSA peleHuss o6 oTkase B MpuemMe [OOKYMEHTOB, HeobXoaumbix Ans
Nosly4eHnss MyHULUNAanbHOW yCryri.

2.7.5. 3anpewaeTtca OTKasbiBaTb B NpUEME 3asiBIEHUS U WHbIX [LOKYMEHTOB,
HeobXxoaMMbIX AN NpeoCTaBNeHns MyHULMNanbHOM yCryru, B criydae, ecrnuv 3assrieHme
N OOKYMEHTbl, HeobXoauMble ONnsi NpeaoCcTaBNeHUs MyHULUNAnbHOW YyCnyri, nNodaHbl B
COOTBETCTBMM C MH(pOpMaUMen O CpoKax U nopsake npenocTaBreHus MyHUuMnanbHOM
ycnyrun, onybnvkoBaHHon Ha EanHom noptane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatoLwmim nepeyeHb OCHOBaHUM 19 NPUOCTAaHOBNEHNA UK OTKa3a B
npeaocTaBneHnn MyHULUNAnNsHOM ycrnyru

2.8.1. OcHoBaHuA ANs NPUOCTAHOBMEHUS MNPEeAOCTaBMAEHUs MYyHULMNANbHOM
yCIyr1 OTCyTCTBYIOT.

2.8.2. OcHoBaHuA ons oTkasa B NpeaoCcTaBNeHMmM MyHULMNANbHOW YCyru:

1) [oKymeHTbl (CBeOeHusl), npeacTaBfieHHble 3asaBUTENEM, nNpoTMBOpeYaT
AOKYyMeHTaM (cBegeHunam), Nony4YeHHbIM B pamkax MeXBeJOMCTBEHHOIO
B3aMMOOENCTBUSA;

2) 3aaBuUTENb He sBNsieTCA rpaxgaHnHom Poccuinckon ®epepauum (€Cnu MHoe He
npenycMOTpeEHO MexayHapoaHbiM gorosopom Poccurickon ®eapepaumm);

3) rpaxgaHuH Npu3HaH ManouMyLLMM WU UMEKTCH OCHOBaHUS ONS MPU3HaHUSA
rpakgaHuHa ManouMmywum B nopsgke, ycraHoBneHHom 3akoHom PT ot 13 wmona 2007
roga Ne 31-3PT;

4) poxoAbl rpaxgaHuHa M MOCTOSHHO MPOXMBAKLWMX COBMECTHO C HUM YNIEHOB
ero cemMbu U CTOMMOCTb MX MMYLLLECTBA, NoAnexawero HanoroobnoxeHuno, NpesbILaoT
MaKkCMMarsbHbI pa3mep, yCTaHaBNMBaeMbli B COOTBETCTBUN CO cTaTben 5 3akoHa PT oT
16 mapta 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHMM ONA OTKasa B NpegocTaBfeHuuM MyHUUUnanbHOW
yCnyru BfsieTcsa ncyepnbIBatoLLUM.



2.8.4. PeweHne 06 oTkasze B nNpefocTaBAeHUM MyHUUUNANBHOW YCNyrn c
yKasaHueM npu4vH oTkasa odopmriseTcs B COOTBETCTBMM C (DOPMOM, YCTAHOBIIEHHON B
npunoxeHnn Ne 2 Kk Hactoswemy PernameHTy, nognucbiBaeTca YCUNEHHOW
KBanMUUMPOBaHHOMW  3MEKTPOHHOW  MOAMUCBLID B YCTAHOBMEHHOM  ropsake
YNONMHOMOYEHHbIM JOIMKHOCTHBIM nuuoMm OpraHa (OpraHom), 1 HanpaBnseTcsa 3asgBUTENIO
B Nu4YHbIN KabuHeT PecnybnukaHckoro noptana wn (unn) B M®L B geHb npuHATUA
pelleHns 06 oTkase B NpeAoCcTaBNeHUn MyHULUNAnNsHOW YCIyru.

2.8.5. 3anpelyaeTtcs oTkasbiBaTb B NpefoCTaBfeHUM MyHUUMManbHOW YCryru B
crnyyae, ecnu 3asBrieHWe O npefocTaBfieHUM MyHUUMNAnbHOM ycrnyrm nogaHo B
COOTBETCTBUM C UHOpMaLMen O Cpokax W nopsigke npedocTaBneHns MyHUUMNanbHON
ycnyru, onybnukosaHHou Ha EanHom noptane, PecnybnukaHckom noprane.

2.9. nOpFI,D,OK, pa3mep n oCHoBaHUNA B3aMMaHNA rocy,qapCTBeHHoM NOLUSIMHbBI U MHOWN
nnartbl, B3MMaeMon 3a npepnocrtasrieHne MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun

MyHuLUMnanbHas ycnyra npefocTaBnsieTcsi Ha 6e3B03Me3AHOM OCHOBE.

2.10. I'Iepequb yCnyr, KOTOpPbl€ ABJTAOTCA HeobxoanMbIMK N obsa3aTenbHbIMK ANs
npenocraBrieHnsA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrne ceegeHmnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (BbI,El,aBaeMbIX) opraHunsauunamMmu, y4acteyroimMn B

npegocrtaBneHnn MmyHMumMnarnbHbIX YCIyr

MpepoctaBneHne HeobxoanMbIX 1 0bs3aTenbHbIX YCryr He TpebyeTcs.

2.11. MNopsapgok, pasmep M 0OCHOBaHWA B3UMaHUSA NNaTbl 3a NnpegocTaBfieHne yenyr,
KOTopble ABMAKTCA He0OXoaMMbIMU U 06Aa3aTeNbHBIMU AN NpeLoCTaBeHNs
MYHULMNANbHOW yCnyru, BKItoYasa MHQOpMaLno 0 METOANKE pacdeTa pasMmepa Takom
nnarbl

MpepoctaBneHne HeobxoanMbIX 1 0bs3aTeNbHLIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMAaHUS B ovepenmn npu nogade sanpoca o npefoctaBneHmmn
MYHULMNANbHOW yCnyru, ycryru, npegoctaBnaeMon opraHnsaumnen, y4acTeyoLen B
npegocTaBfieHU MyHUUUNansHOW yCcnyru, U npy nonyyvyeHuu pesynorarta
npegocTaBneHus Takux ycnyr

2.12.1. Bpems oxungaHna npu nogaye 3asiBfieHUsl Ha NoSlydeHrne MyHULunanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyvyeHun pesynbTata MNpesoCTaBfeHNs MyHUUMUNANbHOW YCryru
MaKcuMarnbHbI CPOK OXMOaHUA B odepean He JOSMKeH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopsgok permcrpaumm 3anpoca 3asiBuTens o npegocTaBneHnm
MYHULUUNANbHOW YCNyrn n ycnyru, npeaoctaBnseMon opraHmsaumen, y4acTBYOLLEN B
npeaocTaBfieHNN MyHULMMNANbLHOM YCIYrn, B TOM YUCTIE B 3N1EKTPOHHOW hopme

2.13.1. MNpun nnyHom obGpawieHnn B MOL] B geHb nogaym 3asiBNeHUs 3asiBUTENO
BblaaeTca pacnucka ns AUC MLl ¢ pernctpaumOHHbIM HOMEPOM, NOATBEPXKAAOLLMM, YTO
3asiBrieHVe oTnpasrieHo, N JaTou noJadn 3asaBneHus.

2.13.2. MNpwn HanpaBneHun 3asBneHus nocpencTsoMm PecnybnukaHckoro noprana
3aaBUTENb B AE€Hb NoAa4vn 3asiBfeHus nonyyaeT B NMYHOM KabuHeTe PecnybnvkaHcKoro
nopTtana M no 3MeKTPOHHOW royTe yBeJOoMSeHue, rnoaTreepxaarolee, YTo 3asiBrieHue



OTNpaBfieHo, B KOTOPOM YyKasblBalOTCS pPerncTpauuoHHbIi HOMEep W JaTta nojaydu
3asBreHns.

2.13.3. Mpn nmyHom o6paweHnn B OpraH B [OeHb nNogayn 3asiBreHus
YNOSTHOMOYEHHbIM [AOSMKHOCTHLIM nuuoM OpraHa 3adaBUTENIO BblOaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WMHAOPMAUNOHHON CUCTEMbI, MpeaHa3Ha4YeHHOW ONns oKa3aHus
roCygapCTBEHHbIX W MyHMUMNAMbHLIX YCNyr, C pPerncTpaunmoHHbIM HOMEpPOM, JaTou
nogayun 3asiBrieHnsa N nepedHemM npeactaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHUSIM, B KOTOPbLIX NpeaoCcTaBnseTca MyHUumnanbHas
ycnyra, K 3any oXuaaHusi, Mectam 4515 3anosiHeHUs 3anpocoB O NpefocTaBfieHnn
MYHULMMNANbHOM YCNyru, MHPOPMaLMOHHLIM CTeHAaM ¢ obpa3Lamun UX 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOAUMbBIX OS5 NPeAOoCTaBAeHNs KaXaom MyHULMNaibHON
ycnyru, pasmeLleHuto 1 0popMieHnto BU3yarbHOW, TEKCTOBOW U MyNbTUMEOUNHOM
MHOpMaUuKM O Nopsiake NpeaocTaBeHnst Takon ycnyru, B TOM vucre K obecrneyeHumto
AOCTYNHOCTU OS5 MHBaNnOoB YKa3aHHbIX 00 beKTOB B COOTBETCTBUM C heaeparnbHbIM
3aKoHO4aTenbCTBOM U 3aKkoHoAdaTeNnbCcTBOM Pecnybnvkmn TaTtapcTaH O coumansHom
3awmTe nHBanMaoB

2.14.1. lNpepocTaBneHne MyHUMUMNANbLHOW YCyrn OCYLLECTBSETCA B 34aHUAX U
NnomMeLLeHnsX, 000pyaAOBaHHbBIX NPOTMBOMNOXAaPHON cucTemomn n cucTemMomn
NOXXapOTYLLUEHUS.

Mecta npuema 3asBuTenenm obopyaywTcs Heobxoaumon mMmebenbio  Ans
ohOpMIIEHNS OKYMEHTOB, MHPOPMALMOHHBIMW CTEHOAAMMW.

ObecneunBaetcs OecnpenaTCTBEHHbIN aoctyn WHBaNMUOoB K MecCTy
npegocTaBneHns MyHUUUnanbHoW ycnyrn (yoobHbIM BXOA4-BbIXO4 B MOMELLEHUS U
nepeMeLLeHne B Ux npegenax).

BusyanbHaa, TekctoBas U MynbTUMeAuMHaAA  MHQOPMaUMa O  nopsake
npefocTaBfieHns MyHUUMMNanbHOW ycrnyrn pasMmellaetcd B yOooOHbIX Ons 3asBuTenen
MecTax, B TOM Yucrne ¢ y4eTOM OrpaHU4eHHbIX BO3MOXHOCTEN MHBaNAOB.

2.14.2. B cooTtBeTCcTBUM C 3akoHopatenoctBoM Poccuiickon Pepepaumm o
coumanbHOW 3aWuTe WHBanNMAoB B Uenax 6ecnpensaTCTBEHHOro AocTyna K MecTy
npegocTasfieHns MyHUUMnansHom ycnyrm obecneymBaeTcs:

1) conpoBOXOeHMe WHBaNMOOB, WMELWNX CTOMKME pacCTponcTBa (OYHKLUUK
3pEHUSA U CaMOCTOATENBHOIO NepeaBuKeHUs, N OKazaHue UM MOMOLLN;

2) BO3MOXHOCTb MOCaAKW B TPAHCMOPTHOE CPeACTBO U BbICaKW U3 HEro, B TOM
4yucrie ¢ NCNoNb30BaHMEM Kpecna-KONsCKu;

3) Hagnexawee pasmelleHve ob6opyooBaHUA W HOcuTenen UWHdOopMaLmK,
HeobxoamMmbix Ons obecnedeHns 6ecnpendaTCTBEHHOro AOCTyna MHBanNMAoB K ycnyram C
YYETOM OrpaHuUYeHnin NX XXN3HeaeAaTeNbHOCTY;

4) pybnupoBaHMe HeobxooMMOW ANS WHBaANMOOB 3BYKOBOW W 3pUTESIbHOM
nHopMaLuK, a Takke HagnNUcen, 3HaKoB U MHOW TEKCTOBOW U rpadpmyeckon nHgpopmaumm
3HaKamu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM LWpndTOM Bpanns;

5) ponyck cypgonepesogyvvka n TMdrocypaonepeBoaymka;

6) ponyck cobakn-NnpoBOAHUKA MPU HanNMuMuM OOKYMEHTa, MOATBEPXAaloLwero ee
cneumanbHoe obyyeHne u BbldaBaeMoro no )opme 1 B NOpsiAke, KOTOPble YCTaHOBMEHbI
npukasom MuHUCTepcTBa Tpyda W coumanbHon 3awuTtbl Poccuinckon depepauum ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OPMbl OOKYMEHTa, MOATBEPXKAAOLLErO
cneumanbHoe obyyeHne cobakm-npoBOaHMKA, N MOPSIAKA ero Bblaaum».

2.14.3. TpeboBaHnss B yactu obecnedyeHnss [OCTYNHOCTWM ANA  WHBaNWOOB
0OBHEKTOB, B KOTOpPbIX OCYLLIECTBMSETCSA NpedoCTaBneHne MyHUUUNAnbHOW YCnyrn, u
CpeacTB, WUCMONb3yeMblX MNpU  MNpefocTaBfeHnu  MyHUUMNanbHOW  YCNyru, KOTopble



ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2 PernameHTa, NpUMeHAOTCS K obbektam u
cpeactBaMm, BBEAEHHbIM B 9KCnyatauuio  unv  npowegwmm  MOAepHu3aumio,
pekoHcTpykumio nocrne 1 nons 2016 roga.

2.15. NokasaTenu AOCTYNHOCTM M Ka4eCcTBa MyHULMMNANbHOW yCnyru, B TOM Ynucre
KONMM4eCTBO B3aUMOAENCTBUN 3asiBUTENS C AOMKHOCTHLIMM NMUaMn Npy npeaocTaBneHnm
MYHULUMMNANbHOW YCNyrn U UX NPOAOIMKUTENbHOCTb, BO3MOXHOCTbL MOSTyYeHUs
MHOopMauumn o xoae npeaocTaBneHnss MyHULMNanbHOW ycrnyrn, B TOM Yucne ¢
ncnosib3oBaHMeM NH(POPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOOrMM, BO3MOXHOCTb b0
HEBO3MOXHOCTb MOMyYeHUss MyHULMNANbHOW YCNyrn B MHOTO(YHKLMOHANLHOM LeHTpe
npegocTaBieHns rocyAapCTBEHHbIX Y MyHULMNANbHbLIX YCNyr (B TOM Yucne B MOSTHOM
obbeme), B Ntobom TeppuTopmanbHOM noapasfernieHnun opraHa UCNonMHUTENbHO
pacnopaguTenbHOro opraHa MeCTHOro caMoynpasneHus, No BblIbopy 3asaBuTens
(aKcTeppuTOopUarnbHbIA MPUHLMI), NOCPeaCTBOM 3arnpoca O NpeAoCTaBNeHNN HECKOSbKUX
rocyAapCTBEHHbIX U (U1) MyHULMNANbHbLIX YCNYr B MHOrOMYHKLMOHAambHbLIX LeHTpax
npegocTaBieHns rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr, NpeayCMOTPEHHOro
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-d3 (KomMneKkCcHbIN 3anpoc)

2.15.1. Tlokasatenamm [OCTYNHOCTU MNPenoCTaBNeHUs MyHUUMNAnNbHOW YCryrn
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLIEHUS, B KOTOPOM BEAETCHA NPUEM, Bblgaya JOKYMEHTOB B
30HE JOCTYNHOCTU OBLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobxoOUMOro KonuyecTBa CrneunanucTtoB, a Takke MOMeLLeHUn, B
KOTOpPbIX OCYLLECTBNAETCA NpuemM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawLWen WHopmMauMmM o cnocobax, nopsgke U cpokax
npegocTaBfeHns MyHULMNansHOM ycryrm Ha MHPOPMaUMOHHBIX CTeHAaX, ouumanbHOM
canTe MyHULMNanbHOro panoHa, Ha EguHom noptane, PecnybnvkaHckom noprane;

oKasaHwe NoMoLUM MHBanMaam B NpeofoneHnn 6apbepoB, MeLLaoLWMX NOSTy4YEeHUIO
UMK YCINyr HapaBHe C ApYrMMU Niuamu.

2.15.2. TlokaszaTendamMuM KayecTBa nNpPeAoCTaBlIEHUS MYHUUUNANbHOW YyCnyrm
ABNAIOTCA:

1) cobnogeHne CpokoB npuemMa n pacCMOTPEHNSA OKYMEHTOB;

2) cobntofeHne cpoka nornyyeHus pesynbTata MyHULUNANbHOW YCIyru;

3) OTCyTCTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHus PernameHTa,
coBepLUEHHble paboTHMkamu OpraHa;

4) KONIMYECTBO B3auMMOOEWCTBUA 3asiBUTENSA C AOIMKHOCTHbIMM nuuammn (6e3
y4yeTa KOHCynbTauumn):

B3aumogencrteme 3asisutend ¢ paboTtHukamm MOLL npm npepoctaBneHum
MYHULMNANbHOM YCIyrn OCYLWEeCTBNAETCA OOUH pa3 Npu nNpeacTaBreHun 3asiBeHns co
BCEMMU HEOOXOANMbBIMU JOKYMEHTaMW;

OOMH pa3 B cny4yae HeobxoouMMOCTU MNONyyYeHus pesynbTaTa npeaocTaBneHus
MyHuuunansHon ycnyrm B MOLL B opme ak3emnnapa 9NeKTPOHHOro AOKYMEHTa Ha
OymaxHoMm HocuTene.

MpoAOMKNTENBHOCTL OAHOrO B3aMMOLEWCTBUS 3asdABUTENS C  LOOSMKHOCTHbIMU
nvuamu Npyv NpeaocTaBeHnn MyHULUNANbHOW YCryrn He npeBbiwaeT 15 MUHYT.

3asiBuTenb BNpaBe OLEHUTb KayecTBO NpeaoCTaBfieHUs MyHULMMNANbHON YyCnyrn ¢
NMOMOLLbIO YCTPOMCTB MNOABWXKHOMW paanoTeniedpOHHOMN CBA3W, C Ucnonb3oBaHvem EguHoro
noptana, PecnybnukaHckoro noprtana, TepMUHasnbHbIX YCTPOWNCTB.

2.15.3. NHdopmaumss o xode npefocTtaBfieHus MyHUUUNANbHOW YCnyru MOXeT
OblTb nonyvyeHa 3asBuTeneM B JMYHOM KabuHeTe Ha EguHOM nopTtane wunu Ha
PecnybnukaHckom noptane, 8 MOLI.



2.15.4. MNpepocTaBneHne MyHUUMNanbLHOW ycnyrn ocylectensaeTcs B noéom MoL|
no BbIGOpY 3asiBUTENst HE3aBUCMMO OT MeCTa ero XWTenbCTBa UMM MecTta (PakTU4eCcKoro
npoxuBaHus (NpebbiBaHMs) N0 IKCTEPPUTOPUANBHOMY MPUHLUMY.

3asiBuTenb Brpase MonyYnTb MyHULMMNANbHY YCryry B COCTaBe KOMIMIEKCHOro
3anpoca.

2.16. VIHble Tpe6OBaHVIFI, B TOM 4ucCrie yvyntbiBakoLmne 0CODEHHOCTH npenocrassieHnA
MyHMLLMHaﬂbHOﬁ YCIyru no sKCrepputTopumaribHoOMy npuHUuny (B Ccny4ae, eclu
MYyHUUUNanbHaaA ycnyra npegocrtaBndaeTCAd Nno aKCTepputTopunaribHOMy I'IpVIHLl,I/II'Iy) n
OCODEHHOCTH npegocrtaBrieHnA MyHMHMHaﬂbHOﬂ ycnyrn B 3]'IeKTp0HHOI7I cbopme

2.16.1. lpu npepocTaBneHUN MyHUUMMNANBHOW YCAYrn B 3IEKTPOHHOW dhopme
3aaBUTENDb BrpaBe:

1) nony4nTb MHGOPMALMIO O NOPSAKE U CPOKax NPeaoCTaBNEeHNA MyHULMNANbHON
ycnyru, pasmeLleHHyo Ha EgnHom noptane u Ha PecnybnvkaHckom nopTane;

2) nogatb 3asiBNEHMe O NpPeaoCTaBNEHUM MYHUMUMMNANbHOM YCAyrM W WHblE
AOKYMEHTbI, Heobxoaumble ANns NpeaoCTaBNeHns MyHUUMNanbHOW ycrnyri, B TOM 4yucne
AOKYMEHTbI U MHOPMaLNIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obifiv 3aBepPeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yactn 1 ctatbm 16 degepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuYnTb CBeAEeHUA O XO4e BbIMOMHEHUS 3asiBEHUA O npeaocTaBreHUn
MYHULMNANbHOW YCIyrn, NOAaHHbIX B 3NEKTPOHHOM DOpPME;

4) OCylWeCcTBUTb OLEHKY KadecTBa MpedoCTaBNeHns MyHUUMNanbHOW YyCryru
nocpenctsomMm PecnybnvkaHckoro noprana;

5) nonyunTb pesynbTaT NpegocTaBfieHUs MyHUUMNanbHOW ycnyrm B dopme
3NEKTPOHHOro JOKYMEHTa;

6) nopaTtb Xanoby Ha pelweHune un gencteme (besgencrteme) OpraHa, a Takke ero
OOIMKHOCTHBLIX  NUL, MyHMUMManbHbIX CRyxawmux nocpencrsom PecnybnukaHckoro
noprtana, nopTtana deaepanbHON rocyaapCTBEHHOW WHMOPMALUMOHHOM CUCTEMDI,
obecneunBatowen npouecc pocygebHoro (BHecynebHoro) obxanoBaHus peLlleHuin U
aencteun (6e30encTBus), COBEPLUEHHbLIX MPU NPEAOCTaBMEHUN TOCYyAAPCTBEHHbIX W
MYHULMNANbHbIX  yCAyr — opraHamu, NpefoCTaBNAWMMN  FOCYJAapCTBEHHblIE U
MyHAUMNAnbHble  ycnyrn, WX  OOSPKHOCTHbIMM — NMUaMW,  FOCydapCTBEHHbIMU U
MYHULMNANbHLIMU CRYXaLlUMMU.

2.16.2. dopmmnpoBaHne 3asiBfieHUs] OCYLLECTBNAETCA MNOCPeaCTBOM 3arnoSfIHEHUS
3MEKTPOHHON OpMbl 3asiBfieHuMst Ha PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
AOMNOSTHUTENBHON Nofayn 3asiBNEHNSA B KAKOW-NMBO MHOM hopMme.

2.16.3. Tlpn dopmmpoBaHun 3aaBrneHna Ha PecnybnukaHckom nopTane
obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPAHEHWUSA 3asiBIIEHUS U UHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3aroOfIHEHUS HECKOSTbKUMW 3asBUTENSMU OLHOMW SfIEKTPOHHOM
dopmbl 3asBreHus npu obpalleHun 3a ycnyramu, npegnonaralowuMn HanpasneHve
COBMECTHOIO 3asiBIIEHUSI HECKOSMbKNMU 3adBUTENSMN;

3) BO3MOXHOCTb nevatu Ha GyMakHOM HocuTene KOMuu 3NEKTPOHHOW (PopMbl
3aABNeHNs;

4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHYI0 (POpMYy 3asBIieHUs 3Ha4YEeHUN B
nobon MOMEHT MO XenaHuK NoNb3oBaTens, B TOM YuCre Npyv BO3HUKHOBEHMM OLUMBOK
BBOAA M BO3BpaTe 451 NOBTOPHOrO BBOAA 3HAYEHWNIN B ANEKTPOHHYO (DOPMY 3adBMEHNS;

5) 3anonHeHue nomnen 3MNeKTPOHHOM (OpMbl 3asBfEeHUs [0 Hayana BBoAa
CBeAEHUN 3asiBUTENEM C WCMNONb30BaHMEM CcBedeHun, pasmelleHHbix B ECUA, n



cBefeHun, onybnmkoBaHHbiXx Ha EanHom noptane, PecnybnvkaHckoMm nopTarne, B 4acTu,
KacawLlencs cBedeHUn, OTCYTCTBYWOLWMX B eOUHOW cucteme uaeHTudukaumm u
ayTeHTudpukaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NbOM U3 3TanoB 3anOfIHEHUSA SFEKTPOHHOM
dopMbl 3aaBneHus 6e3 noTepun paHee BBeAEHHOW MHOpMaLmK;

7) BO3MOXHOCTb AoOCTyna 3assutena Ha PecnybnukaHckoMm nopTtane K paHee
nogaHHbIM UM 3adBfEHMSAM B TeYeHWe He MeHee OOHOro roga, a Takke 4YacTU4HO
chopMUpOBaHHbBIM 3asIBfIEHUSIM - B TEYEHNE HEe MeHee 3 MeCsLEB.

2.16.4. 3anncb 3aaBuTtenen Ha npuem B ML (nanee - 3anucb) ocyllecTBnseTcs
nocpeactesom PecnybnukaHckoro noptana, tefiepoHa KOHTakT-ueHTpa MOLL.

3aaBuTeNto NpeaocTaBnseTcd BO3MOXHOCTb 3anucyn Ha nobble cBoboaHble Ond
npuema gaty u Bpemsa B npeernax yCTaHOBMIEHHOIO B MHOMOQYHKUMOHANBHOM LeHTpe
rpaduka npuema.

3anncb Ha onpedeneHHyl AaTy 3akaH4yMBaeTCsa 3a CYTKM A0 HacCTynneHusa aTomn
aaTbl.

[ns ocywecTBneHus npensapuUTenbHON 3anucu nocpencrsom PecnybnmnkaHckoro
nopTtana 3asiBUTent0 HeobxoAMMO ykasaTb 3anpalluvBaemble CUCTEMOW AaHHble, B TOM
yncne:

daMmnnuio, NMs1, 0TYECTBO (NPU HaNU4nUn);

HoMmep TenedoHa;

aZlpec 3ANEKTPOHHOW NOYThI (MO XXenaHuw);

Xenaemyr gaTy 1 Bpems npuema.

B cnyyae HecoOTBETCTBMA CBEAEHW, KOTOpble coOOWMn 3assBuTenb nNpu
npegBapuTenbHOM 3anucn, OOKyMeHTaMm, NpeAcTaBfeHHbIM 3asBuTenem npu NIMYHOM
npueme, npegBapuTenbHas 3annucb aHHynMpyeTcs.

Mpy ocywecTBNneHnn npeaBapuTeEnbHON 3anucu 3assuTento obecneynBaeTcs
BO3MOXHOCTb pacnevyartaTb TanoH-noarsepxaeHve. B cnyyae, ecnu 3aaBuTenb cooOWMT
agpec 3NeKTPOHHOW MOoYThbl, HA yKa3aHHbIM agpec Takke HanpasBnseTcs MHopmaunsa o
noaTBepXaeHUn npenBapuTeNnbHOM 3anncu C yKkasaHuem [aTtbl, BpeMeHuM M MecTa
npuema.

Mpu ocywecTBneHnn npenBapuUTENbHON 3anucu 3asBuTenb B 00s3aTesflbHOM
nopsigke MHopMmpyeTcs 0 TOM, YTO nNpeaBapuTeribHasa 3anucb aHHyNMpyeTcsa B crnyyae
ero HesIBKM No UCTeYEeHUN 15 MUHYT C Ha3HAYEeHHOro BPEMEHU npuema.

3asBuTenb B noboe Bpems BNpase 0TKa3aTbCH OT NpefBapuUTesibHOW 3anucu.

3anpewaeTtca TpeboBaTb OT 3adABUTENS COBEPLUEHUS WHbIX OENCTBUKW, KpoMe
NPOXOXOEHUA UAEHTUMUKaALUUN 1 ayTeHTUdMKaumMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM aktamn Poccunckon Penepauum, ykasaHus uUenn npuema, a Takke
npefocTaBrieHns cBefdeHU, HeobxoouMbiX Ons pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbln HeobxoaMmo 3abpoHnpoBaTb ANs Npuema.

3. CocTaB, nocrnenoBaTeribHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONMHEHUA, B TOM YMUCIie 0COGEHHOCTH
BbINONTHEHUA aAMUHUCTPATUBHbIX Npouleayp B 3NeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoleayp B
MHOFO(PYHKLMOHaNbHbIX LLeHTpax

3.1. OnncaHne nocrnenoBaTenbHOCTU AEUCTBUI NpY NpeaocTaBneHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepocTtaBneHMe MyHULMNANbHOM YCNyrn BKMAOYaeT B cebsa cnepyowime
npouenypsl:



1) okasaHue KOHCYNbTaLMin 3asBUTENIO;

2) NpUHATAE W PacCMOTPEHWe KOMMMeKTa [OKYMEHTOB, npeAcTaBreHHbIX
3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3aMpoOCOB B OpraHbl, Yy4yacTBylowune B
npesocTaBneHnn MyHULUMNANbHOM YCIyTru;

4) nogroToBka pesyribTata MyHULMNanbHON YCnyru;

5) BblAaya (HanpasneHue) 3asBUTENO pe3ynbTaTa MyHULMNANbLHOWM YCryru.

3.2. OkasaHue KOHCynbTauuii 3asiBUTENIO

3.2.1. OcHoBaHMEM Ha4yana BbINOMIHEHUS  aAMUHUCTPATMBHOM  npouenypsbl
aBnseTca obpalleHne 3asaBuTENs MO BOMPOCaM, CBHA3aHHbIM C NpeaoCcTaBlieHNEM
MYHULMNANbHOW YCNyru.

[JOMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
aAMUHUCTPATUBHOW Npouenypbl, ABNSETCS:

- Nnpu obpaleHun 3aasutens 8 MOL|, — pabotHnk ML,

- Npu obpawieHnn 3assutens B OpraH — cekpeTapb UCMNOMHUTESNbHOMO KoMUTETa
HanacumHckorocenbCckoro noceneHns ApCcKoro MyHUUMNanbHOro pawoHa Pecnybnuku
TaTtapcTtaH./ (qanee - JOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHME).

3.2.2. 3aaBuTtenb BnpaBe 06pPaTUTbCHA 3a KOHCyNbTauMen O Mnopsagke U cpokax
npegocTasneHnss MyHmuunanbHon ycnyrn B MOLL nM4HO 1 no TenedoHy 1 anNeKTPoOHHOM
noyre.

PaboTHnk M®L| koHCynbTUpyeT 3adBUTENS, B TOM 4ucre no cocrtasy, ¢opme
npencraBnsaeMon OOKyMeHTauuu u Apyrum Bonpocam Ans nonyyvyeHus MyHuuunanbHOW
ycnyru.

3asBuTenb MOXeT MnonyyYnTb WHpopmauuio O nopsake npefocTaBrneHns
MYHULMNaNbLHOW ycnyru nytem cesobogHoro  pgoctyna C canta MoLl
http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBnMBaemble HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B eHb 0bpalleHnsa 3asasuTens.

Pesynbtatamu  BbINOMHEHUS  aAMUHUCTPATUBHLIX  MNpouedyp  ABNANTCH:
KOHCYynbTaumsa no cocrtaBsy, opmMe npeacTaBnsgeMon JOKYMeHTauMm u gpyrum Bonpocam,
HeobXxoAMMbIM A58 NONYYEHUA MyHULMNANbHON YCNyru.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no TenedoHy W 3NEeKTPOHHOM
noyTe, a Takke Nosly4ynTb KOHCyrnbTauuMio Ha PecnybnvkaHckom nopTtane, cante OpraHa o
nopsgke u cpokax npenocTaBlieHUs MyHUUUNAanbHOW ycryru, B TOM YuUcre rno cocTasy,
dopmMe npeacTtaBnaeMon OOKyMeHTauuuM W OpyrMm  Bonpocam  Ans  nofyyvyeHus
MYHULMMNansHOW YCNyru.

[omkHoCcTHOe nuUO, OTBETCTBEHHOE 3a KOHCYIibTUpOBaHuWe WHMopMUpyeT
3aaBUTENS B COOTBETCTBMM C TpeboBaHuaMM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpaTMBHBIE  Mpouedypbl, YCTaHaBrMBaeMble HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TedeHne Tpex paboyumx AHen co OHA NOCTynneHms obpalleHus.

Pesynbtatamu  BbINONHEHUS  aAMUHUCTPATUBHLIX  Mpouedyp  SBMASAKOTCA:
KOHCYyInbTauuMu No cocrasy, opMe rnpeacraBngemMon JOKYMEeHTaumm u gpyrum Bonpocam,
Heob6XxoAMMbIM A58 NONYYEHUA MyHULMNANbHON YCNyru.

3.3. MNpuHATNE N pacCMOTpeHUEe KOMMMeKTa JOKYMEHTOB,
npeacraBneHHbIX 3asBuTenemM

3.3.1. lNprnem OOKYMEHTOB AN NpefoCTaBfieHUs MyHUUMMNANbHOW YCryrn yepes
ML, nnn yganeHHoe paboyee mecto MOLL.



3.3.1.1. 3asButenb (npeacrasuTtenb 3assutend) obpawaetcs B MOLL ¢ 3anpocom
O NpefoCcTaBfeHMM MyHULMNANbHOW YCNyrn N NpeacTaBnsieT JOKYMEHTbl B COOTBETCTBUM
C NyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTtHuk MOLL, BeayLwmnn npnem 3asaBneHui:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSET NIMYHOCTL 3asABUTENS;

NPOBOANT NPOBEPKY NOSTHOMOYUI NnLa, NOA4AKOLWErO JOKYMEHThI;

NpOBOANT MNPOBEPKY COOTBETCTBUSA LAOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B
nyHkre 2.5. PernameHTa;

3anornHAeT 3NeKTpoHHY opmy 3aasreHns B AIC MOLL;

npy nNpefocTaBfieHMM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. PernameHTta Ha
OyMakHOM HOcuTerne, OCYLLECTBISIET CKaHUPOBaHWE NpeacTaBreHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asBneHue n3 AIC MoLl;

nepegaet 3adaBUTESIIO HA NPOBEPKY M NoAnncaHue;

nocrne nognucaHusa ckaHupyeT nognucaHHoe 3asisrneHne 8 AIC ML,

sarpyxaet B AIC M®L| fokymMeHTbl, NpeAcTaBfieHHble B 3NIEKTPOHHOW hopme unm
3MEeKTPOHHbIE 06pa3bl OTCKAHNPOBAHHLIX AOKYMEHTOB, (hopMUpyeT ANEKTPOHHOE A€ENO;

BO3BpaLlaeT nognucaHHoe 3asiBNneHne n opurinHanbl 6yMaxkHbiX 4OKYMEHTOB;

BblAaeT 3asiBUTENIO PAcnuMCKy B NpMeMe AOKYMEHTOB.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpaLleHns 3asButens.

Pesynbtatammn BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoUeayp SBMSIOTCA: roTOBOE K
OTNpaBKe 3asiBNeHne 1 naket JOKYMEHTOB.

3.3.1.3. PaboTHnk ML HanpaBnsaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B 3anekTpoHHOW (hopme (B COCTaBe MAKETOB AMEKTPOHHbLIX Aef) B TEYEHNE OQHOro
paboyero AHA co AHA obpalleHns 3asBUTeNs B CTPYKTYpHOe nogpasgeneHme MOLL.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHbLIX Npouenyp SABMSIOTCA: 3asiBreHne
N nakeT [OKYMEHTOB (9NeKTpOHHOe [Aerno), HanpaefeHHble B OpraH, nocpeacrtsom
CUCTEMbI 3MEKTPOHHOIO B3anMOLEeNCTBUS.

3.3.2. llpuem [OoOKyMeHTOB AN NpenocTaBneHna MyHUUMNanbHOW ycryru B
3NEeKTPOHHOM popMme yepes PecnybnmkaHcknin nopTan.

3.3.2.1. 3aaBuTtenb And nogadn 3asdBfEHUsl B 3MEKTPOHHON hOpMe BbINOSTHAET
cnegyowne OencTeuns:

BbIMOMHAET aBTOPU3aLNIo;

OTKpbIBaeT (hOPMYy INEKTPOHHOIO 3aABMEHNS;

3anonHaeT opMy  3MEKTPOHHOrO  3asBrEHWs,  BKIOYaKOLWLYy0  CBeAeHus,
HeobxoauMble 1 0bsi3aTenbHble A48 NPeoCTaBeHns MyHULUNANsHOW YCIyru;

NpUKpennseT AOKYMEHTbl B 3NEKTPOHHOW popMe Wnu 3SNeKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBneHuns (npu HeobxoammocTun);

noareepxgaet akT O3HaKOMIMEHUs W corfnacus C YCroBUSIMM W MOPSOKOM
nNpefocTaBfieHNs MyHUUMNAnbHOW YCNyrM B 3feKTpoOHHOM ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B oopMe 3NeKTPOHHOTO 3asiBIEHUs);

noaTBepXgaeTr  OOCTOBEPHOCTb  COOOLEHHbIX  cBegeHun  (ycTtaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY B (pOpMe 3MNEKTPOHHOIO 3aABMNEHNS);

OTNpaBnNAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXUMaeT COOTBETCTBYOLLYHO
KHOMKY B (0OpME 3IEKTPOHHOIO 3asiBreHns);

3MEKTPOHHOE 3asiBNEHNE NOANNCHIBAETCH B COOTBETCTBUMN C TpeboBaHMSIMN NyHKTA
2.5.3 PernameHTa;

nonyyaet yBegomrneHvne 06 oTnpaBke 31EKTPOHHOIO 3asBMEHUS.

dopmaTHO-nornyeckas npoBepka CHOPMUPOBAHHOIO 3asBEHNSA OCYLLECTBASETCH
nocrne 3anosfiHeHNA 3asiBUTENEM KaXKaoro U3 rnonen anekTpoHHou opmMbl 3assneHus. [Npu



BbISIBlIEHUN HEKOPPEKTHO 3anoSIHEHHOTO MONS  3fEKTPOHHOW  (OopMbl  3asiBrEeHUs
3aaBUTENb YBEOOMIISIETCS O XapaKTepe BbIABAEHHOW OLIMOKM 1 Nopsiake ee ycTpaHeHus
nocpeacTBOM MHMOPMAaLMOHHOIO CoobLLEeHNs HeNnocpeaCTBEHHO B 3NEKTPOHHOW hopme
3asiBreHns.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBfMBaeMmble HACTOAWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb 0bpaLLeHnsa 3adaBuTens.

PesynbTatamn  BbINONHEHMST  aAMUHUCTPATUBHLIX  Mpouedyp  SIBASAKOTCS:
3NeKTpoHHOe [Jero, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3fIEKTPOHHOIO
B3aMMOJENCTBUS.

3.3.3. PaccmoTpeHue komnnekra gokymeHToB OpraHom.

3.3.3.1. OcHoBaHueM Ha4yana BbIMOMHEHUS agMUHUCTPATUBHOW npouenypsbl
ABNSETCA MNOCTYNSieHWe 3asiBfieHUss W UHbIX  OOKYMEHTOB, HeobXoauMbix — Aris
npefocTaBfieHNss MyHULMNANbHOW YCAyri.

[JOMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
aAMUHUCTPATUBHOM npoueaypbl SABNSAETCS CekpeTapb WCMNOSIHUTENBHOrO KoMUTeTa
HanacuHckorocenbckoro mnoceneHns ApcKoro MyHuuunanbHoro pavoHa Pecnybnuku
TaTapcTaH /(ganee - JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, B criyvyae
obpalleHus 3aaBuTens ¢ 3assrieHmem B OpraH:

onpegenseT npegmMeT obpalleHus;

yCTaHaBNUBaeT NIMYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY NOSTHOMOYUI NULA, NofatoLwero JOKYMEHThI;

NpOBOAUT MNPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B
nyHkte 2.5 PernameHTta, npoBepKy COOTBETCTBUSA MNpPeACTaBEeHHbIX [OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHnsaM (Hagnexawiee odOpMIIeHMEe KOMUA  LOKYMEHTOB,
OTCYTCTBME B [JOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CMOB U WHbIX He
OrOBOPEHHbIX UCNPaBNeHni);

3anonHAeT  3MeKTPOHHY  opMy  3asBfeHMs B aBTOMAaTU3MPOBaHHOWM
WH(OPMALUMOHHON cuUcTemMe, npeaHasHa4YeHHOM [NA OKas3aHUs rocyapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu npenocTaBneHnn [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 PernameHta Ha
OymMa)KHOM HOocuUTene, OCyLLEeCTBNSET CKaHMpOBaHUe NpeacTaBeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asaBreHue;

nepegaeT 3adBUTENO Ha MPOBEPKY M NognucaHue;

nocre nognucaHus CKaHMpyeT NOAMUCAHHOE 3asiBlIEHME;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHOPMALNOHHYO cuUcTemy,
npegHasHa4YeHHy A5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr AOKYMEHTbI,
npeacTaBfieHHble B 3MEKTPOHHOW (hOpMe UMK 3NEKTPOHHble 06pasbl OTCKAaHMPOBAHHbLIX
AOKYMEHTOB, (hopMuUpyeT aNeKTPOHHOE AeNo;

BO3BpalWlaeT noAnMcaHHoe 3asiBfieHne W opuriHanbl ByMaxHbIX [OKYMEHTOB
3aABUTENIO;

BbldaeT 3asiBUTESNIO PAcnuCKy B NpMemMe AOKYMEHTOB.

B cnyyae Hanunuua ocHoBaHWi ONns OTKasa B nNpuemMe AOKYMEHTOB AOSMKHOCTHOE
nMUO, OTBETCTBEHHOE 3a MpuMeM [JOKYMEHTOB, YBEAOMISET 3asBUTENd O Hanmyuu
NpensaTcTBMM ONS nNpuemMa 3asBfeHus U BO3BpawaeT eMy AOKYMEHTbl C O6bsCHeHneM
coAepXXaHns BbISBNIEHHbIX OCHOBAHWUI ANS 0OTKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, mnocne
NMOCTYNIIEHNSA JOKYMEHTOB Ha PacCMOTPEHUe:

npucesanBaeT 3asBlEHUI0O HOMEpP B COOTBETCTBMM C HOMEHKIaTypon Aen u cratyc
«lMpoBepka [OOKYMEHTOB», YTO OTpaxaeTcs B NUYHOM KabuHeTe PecnybnukaHckoro
noprana;



n3yyaeT MnOCTYNUBLUME 3IMEKTPOHHble [Jena, B TOM 4Yucne MpUnNoXeHHble
3aaBUTENEM LOKYMEHTbI B 9NEKTPOHHOM (DOpPME 1 3NEKTPOHHbIE 06pasbl AOKYMEHTOB;

NpoBepsieT KOMMNSIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 0O6pa3oB A4OKYMEHTOB;

npoBepsieT cobniogeHne YCnoBuin OeNCTBUTENbHOCTU 3MEKTPOHHOW MNOoAMNUCH,
nocpeactsom obpaweHusa k EgumHomy noptany (B crnyydae, ecnv  3adBUTENEM
npeacrasfieHbl 3IIEKTPOHHbIE AOKYMEHTBI, nognucaHHble YCUINEHHON
KBanuuUUMpoOBaHHOW 3NIEKTPOHHOW NOAMNUCHID).

Mpn HanuMumMM OCHOBaHWW, MPeayCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
nogrotaBnmMBaeT NPOEKT pelleHna ob oTkase B NpuemMe JOKYMEHTOB, HeObXoaMMbIX And
npegocTaBfieHNss MyHULMNAbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUMEHHOM KBanNUUUMPOBAHHOM
3IEKTPOHHOW NOAMUCU BbISIBNIEHO HECOONIOAEHNE YCNOBUI €€ ENCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase OOMMKeH cogepXaTb NyHKTbl cTaTbn 11 degepanbHoro 3akoHa Ne 63-
@3, KoTOpble NOCNYXXUNN OCHOBAHUEM 151 €r0 MPUHATUA.

MpoekT peweHns o6 oOTkasze B MpuemMe [LOKYMEHTOB, HeobxoouMmbix Aris
npefocTaBfieHUs MyHUUMNANbHOW YCNYrn, C yKa3aHMeM MpuUYuH oTKasa (B cnyyae, ecnv
OCHOBaHUSA N9 OTKasa B MpuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA npeaocTaBrieHus
MYHULMNAnNbHOW yCnyru, cBs3aHbl C HapyLIEHWEM YCTaHOBSEHHbIX TPebOBaHNN K Takum
AOKYMEHTaM, OCHOBaHMs ONd OTKasa B MpuemMe [OOKYMEHTOB [AOSKHbl coaepXaTtb
WHGOPMAaUUID O HaAaUMEHOBAHWW [OKYMEHTOB (MHGOpMauMW, CBEOAEHWN), KOTOpble He
npeacTaBneHbl, cogepXaTr HeOOoCTOBEPHble U (MNK) NpPOTUBOPEYMBLIE CBEAEHUS,
0oOpMISiEHbl C HapyweHWeM YCTaHOBIIEHHbIX TpeboBaHWi), HanpasBnseTcd Ha
cornacoBaHve B YCT@HOBIIEHHOM nopsigke MOCPeACTBOM CUCTEMbl  3MEKTPOHHOMO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHuns 06 oTkase B NpuemMe JOKYMEHTOB, HEOHXOANMbIX
ANA  NpefocTaBfieHMs  MyHUUMNAnbHOW  YCnyrM, OCYyLWecTBnsieTca B NOpsdKe,
npegycMoTpeHHOM nyHKToM 3.5.3. PernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMM [nis OTKasa B MpuveMe [OOKYMEHTOB,
npeaycMOTPeHHbIX NyHKTOM 2.7.1 PernameHTta, OOMMKHOCTHOE MU0, OTBETCTBEHHOE 3a
npuem OOKYMEHTOB, B TedeHue ofHOro paboyvero OHA CO OHSA MOCTYNNEeHUs 3asiBneHus,
HanpaBnseT 3asBUTENO, YKasaHHbIM B 3asABfeHWn cnocobom, yBeoOMMEHNE O
NOCTYNMEHNN 3a8BMeHUs, cogepxallee BXOOAWNA PErMcTpaunoHHbIN HOMEP 3asiBreHus,
AaTty nosiyvyeHus 3asiBneHuns, nepevyeHb HauMeHoBaHUM hannos, NPeacTaBeHHbIX K HeMy
AOKYMEHTOB, AaTy NosiyyeHus pesyrnbTata MyHULUNANbHOW YCIyru.

3.3.3.4. icnonHeHne npouenyp, ykasaHHbIx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa,
npyv HanNMyMm TeXHMYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMATUYECKOM pexnme C
NCNOJSIb30BaHNEM aBTOMATU3NPOBAHHOMW NMHAOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHOon
AN OKasaHWs rocyaapCTBEHHbIX U MyHUUMMNANbHbIX YCAYT.

3.3.3.5. AOMUWHUCTpaTMBHbIE nNpoueaypbl, YycTaHaBnnBaemble MNyHKTOM 3.3.3
PernameHTa, BbINOMHAKTCA B TeYeHMe OfHOro paboyero OHA CO AHS NOCTYNfeHus
3as8BNeHNa Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp SABNATCA: NPUHSATBIN
Ha pacCMOTPEHWE KOMMMEKT AOKYMEHTOB WM MPOEKT peweHna ob oTkase B npueme
AOKYMEHTOB, HE0B6X0AMMbIX ANA NpeaoCTaBNeHNs MyHULMNANbHOW YCIyru.

3.4. HanpaBneHne MexxBeOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLLME B
npeaocTaBneHnn MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHveM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA MONyvYeHue [JOSDKHOCTHbIM  NMUOM  (PaBOTHUKOM), YMOSTHOMOYEHHbIM Ha



BbIMNOMTHEHME aAMWHUCTPATMBHOW npouenypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPMEM AOKYMEHTOB, NMPUHSATBIX OT 3asABUTENSA AOKYMEHTOB.

HJOMKHOCTHBIM ~ NMUOM  (PabBOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHNE
agMVHUCTPATUBHOW  Mpouenypbl, SABNSeTCa  pykogodumesb  UCMOIHUMEIbHO20
KomMumema HanacuHcko2ocenbCKko20 rnocesieHusi ApPcKo20 MyHUUunanbHo20 paloHa
Pecnybnuku TamapcmaH./ (ganee - [OO/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a
HanpaBrieHNe MeXBEOOMCTBEHHbIX 3anNpoCcoB).

3.4.2. [1omKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HarnpaBfieHWe MEeXBeLOMCTBEHHbIX
3anpocoB, opMuMpyeT U HanpaensieT B 3fIEKTPOHHOM hOpMe NOoCpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIMO B3aUMOAEWCTBUS (NPU  OTCYTCTBUM TEXHUYECKOWN
BO3MOXHOCTM — WHbIMM crnocobamun) 3anpocbl O NPeaoCTaBfEHMM [OOKYMEHTOB MU
cBedeHun, NpeayCMOTPEHHbIX NyHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUS 3asBNIEHNSA HA PacCMOTPEHNE.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATUBHbLIX  Mpouedyp  SBMSKOTCS:
HanpaBfeHHble B OpraHbl Bnactu w (unu) noABEeAOMCTBEHHbIE OpraHam BnacTu
opraHusauumn 3anpocsl.

3.4.3. CneunanucTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHMM 3anpoCcoB, NOCTYMNUBLLMX
yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3f1EKTPOHHOIO B3aMMOLEWNCTBUS, NPenoCTaBMsaOT
3anpawmBaemMble OOKYMEHTbl (MHOPMAaLMIO) WK  HanpaensawT yBedomneHus 0O
OTCYTCTBUM [JOKyMeHTa M (Mnu) uHGopMaummM, HeobXoauMbIX Onsi NpenocTaBreHus
MyHULMNAnNsHOM ycnyru (qanee — ysegomneHve ob otkase).

AOMUHUCTPATMBHbIE npouenypbl, YyCTaHaBfMBaeMble HaCTOAWUM  MYHKTOM,
BbIMOSTHAKOTCS B CreayoLwme CpoKu:

no OoKyMeHTaM (cBedeHusiM), HanpasnsembiM cneunanuctamm PocpeecTpa, He
bonee Tpex pabounx aHew;

no ocCTanbHbIM MOCTaBLUMKaM - B TeyeHuMe NATM OHeW CO AHA NOCTynsieHus
MEeXBeJOMCTBEHHOrO 3anpoca B OpraH WUnu opraHusauuio, npegoctasnsowme JOKYMEHT
N WHOpPMaUMIO, €eCcriv WHble CPOKM TMOArOTOBKM W HanpaBneHuss OoTBeTa Ha
MEXBeJOMCTBEHHbI 3anpoc He YCTaHOBMEeHbl dyefepanbHbIMU 3akOHaMu, MpaBoOBbIMU
aktamn [MpaButenbctBa Poccunckon Pepepaumm M NPUHATBIMA B COOTBETCTBUM C
dheneparnbHbIMX 3aKOHaMN HOPMaTUBHbBIMW NPaBoBbIMKU akTamn Pecnybnukn TaTapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp ABNATCA: JOKYMEHTbI
(cBegeHns), Heobxoaumble Ansi NpeaocTaBfeHUs MyHuuMnanbHowW ycnyrn, nubo
yBegomsieHne o6 oTkase, HanpasfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MeXXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOomKHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpasfieHUe MeXBeJOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpawmBaemMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOIO 31EeKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl (cBedeHusi), Heobxoaumble Ans  npefocTaBreHus
MyHMUMNaneHOM ycnyri, nnbo ysegomneHve o6 oTkase npwu OTCYTCTBUM AOKYMEHTA U
(nnun) nHdopmaumm;

npyv HamMuMm OCHOBaHWU, NPeayCMOTPEHHbIX nNyHKToM 2.7.1. PernameHrta,
noarotaBnMBaeT MPOEKT peleHna ob oTkase B npuemMe AOKYMEHTOB, Heob6XxoaMMbIX Ans
npegocTaBfieHns MyHULMNANbHOM YCIyru.

MpoekT peweHns o6 oTKase B nMpuemMe [LOKYMEHTOB, HeobxoauMMbix [Ons
npegocTaBfieHns MyHUUUNANbHOW YCNyrn, ¢ yKasaHUMeM MpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHMA Ons OoTKasa B npueme [OKYMEHTOB, HeobXoauMMbiX ANS npenocTaBreHus
MYHULMNANbHOM YCNyrn, CBA3aHbl C HapyLUeHWeM YCTaHOBIEHHbIX TPeOOBaHUM K Takum
AOKYMEHTaM, OCHOBaHUS ANns OTkasa B MpuMeMe [AOKYMEHTOB [AOSMKHbI coaepXaTb
WHOPMaLMIO O HAaMMEHOBAHUM [OKYMEHTOB (MH(popmauuwn, cBefeHuKn), KOTOopble He



npeacTaBrieHbl, coAepxaT HeOoCTOBepHble U (Unu) MnpoTUBOPEYMBLIE CBEOEHUS,
opopMreHbl C HapylleHMeM YCTaHOBMEeHHbIX TpeboBaHui), HanpaBnseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM nopsigke MOCPeACTBOM CUCTEMbl  3MEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHue npoekTta pelueHnsi 06 oTkase B nNpMeme JOKYMEHTOB, HEOOX0aUMbIX
ANA  NpefocTaBrieHMs  MyHUUMNanbHOW  YCnyru, OCylecTBnseTca B nopsgke,
npegycMoTpeHHoM nyHKTom 3.5.3. PernameHTa.

AOMUHUCTPaTMBHbLIE nNpoueaypbl, YyCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TedeHne ogHoro pabo4ero aHs.

PesynbTatamu BbINOMHEHMA agMUHUCTPATMBHLIX Npouenyp SABMAITCA: JOKYMEHTHI
(cBegeHuns), Heobxogumble ONs  nNpefocTaBneHUs  MyHUUuMnanbHOW ycnyrn, nubo
yBegomrieHne o6 oTkase, HanpasfeHHble OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB, MPOEKT peweHns ob oTkase B npueme
AOKYMEHTOB, HeobXxoAMMbIX ANA NpefoCcTaBNeHNa MyHUUMNaNnbHON YCNyru.

3.4.5. WcnonHeHue npouenyp, YykasaHHblx B nyHktax 3.4.2, 3.4.4, 345
PernameHTa, npuM HanmuMumm  TEXHUYECKOW  BO3MOXHOCTU  OCYLIEeCTBMSETCH B
aBTOMaTU4YECKOM peXuMme C MCMOoMb30BaHMEM aBTOMATU3NPOBaHHOM WH(OPMaLVNOHHON
CUCTEMBI, NpeHa3Ha4YeHHOM A5 OKa3aHUs rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr, B
TOM 4ucCfne C MOMEHTa perncrpauumn 3asiBfeHns B COOTBETCTBUMM C MNyHKTOM 2.13
PernameHTa.

3.4.6. MakcumarnbHbI  CPOK  BbINOMIHEHUA  agMUHUCTPATUMBHBLIX  Npoueayp,
yKkasaHHbIX B NyHKTe 3.4 PernameHTa, cocTaBnsieT WwecTb paboumx gHeEN.

3.5. lNoaroToBka pesynbTaTta MyHULMNANTbLHOW YCITyTU

3.5.1. OcHoBaHMeM Ha4dana BbINOSIHEHMS aOMWHUCTPATUBHOW npouenypbl
ABNSETCA MOCTyNfNeHne OT [OOSPKHOCTHOrO nuua, OTBETCTBEHHOro 3a HarnpasrieHue
MEXBEAOMCTBEHHbIX  3amnpocoB, [OOKYMEHTOB  (CBefeHun), Heobxoaumbix  Ons
npegocTaBfieHns MyHULMNANbHOW YCryri.

[OMKHOCTHBIM  NINLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPaATUBHOW
npouenypbl, ABNSETCA cekpeTapb WCNOMHUTENbHOrO0 KoMmuteta HanacuHCKorocenbCKoro
noceneHnst Apckoro MyHuuunanbHoro panoHa Pecnybnukun TartapcrtaH./ (panee -
OOIMKHOCTHOE NWLO, OTBETCTBEHHOE 3a [MOArOTOBKY pesyrnbTata npeaocTaBeHns
MYHULMNANbHOW YCIyru).

3.5.2. [JomkHOCTHOe JiMUO, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTaTta
npegocTaBfieHns MyHULMNANbHOM YCIyru:

paccmaTpuBaeT CHOPMUPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoauMbiX Ang
npegocTaBrieHns MyHULMNANbHOW YCryru;

npu BbISIBIEHWN OCHOBAHWW AN OTKasa B MNpedoCTaBfieHUM MyHUUMNANbHON
yCnyru, ykasaHHbiXx B NyHKTe 2.8.2 PernameHTta, noarotaBnuBaeT MPOEKT pelleHust 06
OoTKase B NpefoCTaBfeHn MyHULMNANbHON yCnyru;

B Crlydae OTCYTCTBMS OCHOBaHW ONS OTKasa B NpefoCcTaBreHnn MyHUUUnanbHOM
ycnyrn, npenycMoTpeHHbIX MyHKTom 2.8.2 PernameHta, No WUToram pacCMOTPEHUS
OOKYMEHTOB,  HeobxoaumbIX  ANA  NpefoCcTaBfeHUss  MyHUMUMManbHOW  YCRyrw,
nogrotaBnmMBaeT MPOEKT pesynbTata nNpefocTaBneHuss MyHUMUMNanbHOW ycnyrn B
COOTBETCTBUM C NOoAgNYyHKTOM 1 nyHKTa 2.3.1 PernameHra;

HanpasnseT NoAroTOBMEHHbIN NpoeKT pesynbTaTta npegocTaBneHus
MYHULMManNsHOM YCryrm Ha corfacoBaHWe B YCTaHOBMIEHHOM nopsake MnocpeacTBoM
CUCTEMBbI 3NEKTPOHHOIO OKYyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, YyCTaHaBfMBaeMble HaCTOSAWMM  MYyHKTOM,
BbINONHAKTCA B TeveHne 20 paboumx gHen.



PesynbTatamu BbINOMIHEHUS aOMUHUCTPATUMBHBIX Npouenyp SBMSETCA: NPOeKT
pelweHns O MNPUHATUM Ha Y4YeT rpaxaaH, HYXOalLWnUXcsa B NpefaoCTaBfIEHUN XUMbIX
noMeLLeHnn No AOroBopamM HanMa >XUMbIX NOMELLEHUN XUNULHOro poHaa coumansHOro
NCNonb30BaHWs, NPOEKT peLleHns 06 oTkase B NpeaoCcTaBieHn MyHULMNANnbHON YCNyru.

3.5.3. CornacoBaHue n nognucaHue npoekra pelweHna ob oTkase B npueme
AOKYMEHTOB, HeobxoauMMbIX ANs npefoCcTaBfieHUs MyHULUUNANbHOW YCryry, npoekTa
pesynbTarta npegocTaBfeHns MyHUUUNanbHOW YyCryrn (ganee — NpoeKTbl LOKYMEHTOB)
OCYLLECTBNAETCHA pyKoBOAUTENEM CTPYKTYPHOro noapasgeneHusi, OTBETCTBEHHOro 3a
noaroToBKy pesynbTaTa MyHuMUMnanbHOW ycnyru, 3amectutenem PykosBogutens OpraHa,
Pykosoantenem OpraHa.

lMoaroToBreHHbIE NPOEKTbl JOKYMEHTOB, UMEIOLLME 3aMeYvaHnsd, BO3BpaLlaloTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pes3yrnbTaTa MyHUUUNANbHOW YCRyru.
[Mocne ycTpaHeHMs1 3amMeYaHui NpPOeKTbl AOKYMEHTOB MOBTOPHO MepefatTca nnsd
cornacoBaHung 1 NognucaHuns.

PykoBoantens OpraHa npu paccMOTPeHUM MPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne PernameHTa QOMKHOCTHBIMKU nvuamu OpraHa B 4acTu CPOKOB BbINOSHEHUSA
aAMUHUCTPATUBHLIX npoueayp, WX MOCneaoBaTeNlbHOCTU U MOMHOTLI,  Hanuyus
cornacoBaHMin YNOMHOMOYEHHbIX OOMMKHOCTHbIX nuuy, OpraHa B cUCTEME 3MEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSIBNEHMST  HapyweHUMW B  4acTM  CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHbLIX Mpoueayp, WX NocrneaoBaTesibHOCTU M MNOMHOThl PykoBoautens
OpraHa nHuuMmpyeT npuBrieYyeHne K OTBETCTBEHHOCTU NUL, AOMNYCTUBLLMX HapyLleHus, B
COOTBETCTBUMU C NyHKTOM 4.3 PernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TedeHne ABYX pabounx gHen.

PesynbTatamu BbINOSHEHMA agMUHUCTPATUBHLIX MpoUenyp SBNAKTCA: pelleHue
06 oTKkase B npueme OOKYMEHTOB HeobxoAuMbIX ONs NpefocTaBrieHns MyHUUMNanbHON
ycnyru, pelwleHune ob oTkase B npefdocCTaBfeHUn MyHULMNAnbHOW YCIyru, pelleHue o
NMPUHATUM Ha ydYeT rpaxadaH, HY>XOalLWmMxXca B NpefoCTaBNEeHUN XUMbIX NOMELLEHUN Mo
A0roBopaM Havma XusbiX NOMeLLEHUA XUNULLHOTO boHAa coumarnbHOro NCNOSb30BaHMUS.

3.5.4. VicnonHeHune npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3 PernameHTa, npu
HanNU4YnMM TEXHUYECKOW BO3MOXHOCTW OCYLLECTBISETCS B aBTOMATUYECKOM pexume C
NCMNOJSIb30BaHNEM aBTOMATU3NPOBAHHOMW MHAOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHOon
AN OKasaHMs rocyaapCTBEHHbIX U MyHUUMMNANbHbIX YCAYT.

3.6. Bbigaya (HanpaBneHue) 3asBuUTeNio pedynbTata MyHULMNanbHOM yCnyru

3.6.1. OcHoBaHMEM Ha4dana BbIMNOMIHEHMS aOMWHUCTPATUBHOW npouenypbl
ABNAETCA  NOSiyYeHne  [AOSMKHOCTHbIM — fIMLOM, OTBETCTBEHHbIM 3a  BbIMOSHEHME
agMVHUCTPATUBHOM nNpoueaypbl, AOKYMEHTa, MOATBEpXAalLwero npegocTaBneHue
MYHULMNANbHOW YCIyru.

[OMKHOCTHBIM  NNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPATUBHON
npouenypbl, ABNSETCA CekpeTapb MCNOMHUTENbHOrO KoMmteta HanacuHCKOrocenbCKoro
noceneHnss ApCKoro MyHuuuMnanbHoro panoHa Pecnybnukun TaTapcraH./(ganee -
AOJHKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaayy (HanpaBrieHME) JOKYMEHTOB:

obecneynBaeT  perncTpauuio UM BHECEeHMe CBedeHun O  pesynbrarte
npefocTaBfieHUss MyHUUMMAanbHOW YCryrm B MOACUCTEMY BeOeHUs [OOKyMeHTauuu
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, MNpeadHa3Ha4YeHHOW AN OKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT;



n3BellaeT 3asaBuTens (ero npeacraBuTens) cnocoboM, ykaszaHHbIM B 3asBlIEHUN, O
pesynbTtaTte npeaocTaBfeHns MyHUUUNArbHOM YCIYyrM U O BO3MOXHOCTU MNOJSTyYeHUs
pesyrnbTaTta npefocTaBneHnsa myHuumnansHoun yenyrm B OprarHe unv B ML,

McnonHeHne npouenyp Npy HanNnU4YnMm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS
B aBTOMaTM4YeCKOM pexumMe C UCNosib3oBaHMEM aBTOMaTU3MPOBAHHON MHOPMaLMOHHOWN
CUCTEMbI, NpegHa3Ha4vYeHHOM A1151 OKa3aHUS rocy4apCTBEHHbIX U MyHULMMANbHbBIX YCNYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBnMBaeMble HACTOSWMM  MYHKTOM,
BbIMOSTHAKTCA B TeyeHMe OfHoro pabodero OHA CO [OHA nognucaHus [OOKYMEHTa,
noaTreepXgaroLLero npegocrasrieHme (0Tkas B NpeocTaBrieHnn) MyHULUNAnsHOW yCryru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM NnuoM OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHMST  AAMUHUCTPATUBHLIX  Mpouedyp  SIBASKOTCA:
pasmelleHne cBedeHWn O pesyrnbTaTe npefocTaBneHns MyHUUMNanbHOW ycnyrn B
MH(OPMAaLMOHHLIX CUCTEMAX, U3BELLEHNE 3aaBUTENA (ero npeacTaBuTens) o pesynbTaTe
npegocTaBfieHns MyHULMNAnsHOM yCryrm u cnocobax ero nosny4vyeHus.

3.6.3. [lopagok Bblgadun  (HanpaeneHus) pesynbTtata nNpegocTaBrieHUsd
MYHULMNANbHOW YCNYru:

3.6.3.1. pu obpalleHnn 3asBuTena 3a pesynbTaTtoM MyHUUMNANbHOW YCNyru B
MoL, paboTHuk MOL| BblgaeT 3asBuTento pesynbTaT MyHuuMnanbHon ycnyru. [1o
TpeboBaHUIO 3aABUTENS BMECTE C IK3EMMMSPOM SNEKTPOHHOrO AOKYMEHTa Ha ByMaKHOM
HocuTerne eMy MoOXeT OblTb NpefdocTaBneH 3K3eMnNAp ANEeKTPOHHOrO AOKYMEHTa nyTem
ero 3anncu Ha CbeMHbIN HOCUTENb.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, YCTaHaBnMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOMHAKTCA B MNOPSAKE O4YepenHOCTW, B [eHb MpubbiTMa 3asBUTENA B CPOKWU,
YCTaHOBJIEHHbIE pernameHTom paboTtbl MOLY.

PesynbTatamu BbINOMHEHMS agMUHUCTPATUBHBLIX Npoueayp SBMASKTCA: dukcaumns
hakTa Bblgauun pesynbTaTa npeaocTaBneHna myHuuunansHon yenyru 8 AUC MOL.

3.6.3.2. lNpu obpaweHnn 3aaBuTens 3a pesynbTaToOM MyHUUMNANbHOW YCryru
yepe3 PecnybnukaHckMi nopTan 3asBUTEN0 B JIMYHbIA  KabUHET aBToOMaTU4eCKM
HanpaBnseTCa  JMEeKTPOHHbI  obpa3  OOKyMeHTa, SABMSOLWErocs  pesynbTatom
npegocTasBfieHNs MYHULMNANbLHOW ycnyru, NoANMCaHHbLIN YCUNEHHON
KBannuUMpOBaHHON 3MNEKTPOHHOW MNOAMNUCHI0 YMOMHOMOYEHHOIO AOSMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTpPaTMBHbIE Npoueaypbl, YyCTaHaBfMBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOSMHAKTCA B [AeHb NoAnvCcaHua [OKyMeHTa, MNOATBepXAawlero npegocraBfeHue
(oTka3 B nNpedocTaBfieHUN) MYHUUUNANBHOWM YCYrK, YNOSTHOMOYEHHbIM AOSMKHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHUA  agMWHUCTPATUBHBIX  Mpouedyp  SBMSIOTCS:
HanpaeneHne (NpegocTtaBfieHMe) C ucnonb3oBaHneMm PecnybnvkaHckoro nopTana
3aaBUTEN0 AOKYMEHTa, nogTBepXaalLero npegocTaBreHme MyHuumnanbHon ycnyrm (B
TOM Yucrne OTKa3 B NpeoCTaBfeHnn MyHUUUNANbLHOM yCnyri).

3.6.3.3. lNpun obpalleHun 3aaBuTens 3a pesynbTaTOM MyHMUMNANbHOW ycnyru B
OpraH, OO/MKHOCTHOE InMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) AOKYMEHTOB,
BbldaeT 3aaBUTENO pesynbTar MyHuumnaneHou ycnyrn. o TpeboBaHuio 3asBuTEnS
BMECTE C IK3EMMNSIAPOM INEKTPOHHOIrO AOKYMEHTa Ha ByMaXXHOM HOcUTene emy MOXeT
OblTb NPeaoCTaBEH IKIEMMASAP INEKTPOHHOrO AOKYMEHTa NyTeM ero 3annucu Ha CbeMHbIN
HoCUTEnb.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBnMBaeMble HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B MNOPsiAKe O4YepedHOCTW, B AeHb NpubbiTMS 3asBUTENS B CPOKM,
ycTaHoBreHHble [paBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTatomM BbINOMHEHUA aAMWHUCTPATUBHbLIX Npouenyp ABNANTCA: ukcaums
akta  BblgauM  pesynbTtata  NpedocTaBrieHUs  MyHUUMManbHOW  ycriyrm B



aBTOMaTMSMpOBaHHOVI MH(*)OpMaLlMOHHOVI cucreme, I'Ipe,D,Ha3Ha‘-IeHHOIZ ana oOKa3aHUA
rocyaapcCrBeHHbIX U MyHUUUMASbHbLIX YCIYT.

3.7. VicnpaBneHune TeXHUYECKNX OLLMBOK

3.7.1. B cny4yae obHapyXeHuUsi TEXHNYECKON OWNOKN B OOKYMEHTE, SIBMSOLWEMCH
pe3ynbTaToM MyHULUUNANbHOW yCcnyrn, 3aaBuTtens HanpasnaeT B OpraH:

3aaBrneHne 06 wucnpaBneHuM TexHUYeckom owunbkn (npunoxeHme Ne 5 K
HacTodwemy PernameHnTy);

AOKYMEHT, BblOaHHbIN 3asiBUTENIO Kak pes3ynbTaT MyHMUMNanbHOW YCnyrn, B
KOTOPOM COAEPXKMTCS TEXHMYECKas owmnbka;

AOKYMEHTbI, MMelLWmre pUANYECKYD CUNy, CBUAOETENbCTBYIOWME O HanMyuu
TEXHUYECKOMN OLLNOKM.

3asiBneHne 06 ucnpaBneHUM TEeXHUYECKOW OWNOKM B CBEAEHUSAX, yKa3aHHbIX B
AOKYMEHTe, ABNALWEeMCs pesynbTaTtoM MyHUUMNanbHOW yCryri, nogaetcsa 3asiButenem
(ynonHoMo4eHHbIM NpeacTaBUTENEM) MOYTOBbIM OTMNpaBrieHnemM (B TOM 4ucne c
NCrNonb30BaHNEM 3NIEKTPOHHOM NoYThl), 6o Yepesd PecnybnukaHckuii noptan nnm MOLl.

3.7.2. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBSET
npuem 3asBneHns o6 mMcnpaBneHUM TEXHUYECKOW OLUMOKWN, pernctpupyet 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMU M NepeaaeT Ux AOSMKHOCTHOMY NvLy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBfMBaeMble HaCTOSLWMM  MYHKTOM,
BbINOMHAIOTCA B Te4EHNEe OAHOro paboyero gHA ¢ AaTbl pernctpaumm 3asiBrieHus.

PesynbTtatamu BbINONHEHMS aOMUHUCTPATUBHbLIX NpoLenyp SBASKOTCA: NPUHATOE U
3aperncTpMpoBaHHOEe 3asiBfieHWe, HanpaBfieHHOE Ha pPacCMOTPEHME AOSMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE nNMUO, OTBETCTBEHHOEe 3a 00paboTKy [LOKYMEHTOB,
paccMmaTpmBaeT JOKYMEHTbI U B LLeNAX BHECEHUS UCNPaBIEHN B JOKYMEHT, ABMSOLMIACSA
pesynbTatoM npenoCTaBfieHNss MyHUMUMNANbHOW YCnyru, OCYLEeCTBNsSeT npouenypsbl,
npegycMoTpeHHble nyHkToM 3.5 PernameHTa, M BblgaeT uWCNpaBfeHHbIA OOKYMEHT
3asBuTENt0 (YNOTHOMOYEHHOMY MNPEeACTaBUTEM) NIMYHO MO POCMUCH C U3BATUMEM Y
3asBuTend (ynormHOMOYEHHOro MnpeacTaBuUTENS) OpUrMHana [OOKYMEHTa, B KOTOPOM
COOEpPXMTCA TexHuveckas owwubka, unu HanpaeBnseT B agdpec 3asiBUTENS MNOYTOBbLIM
oTnpasneHnemM (NOCPeacTBOM 3MEKTPOHHOW MOYTbl) MMCbMO O BO3MOXXHOCTU MOSyYEHUN
AOKyMeHTa npu npegoctasneHum B OpraH opurmHana 4oKyMeHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckasi oLmoka.

AOMUHUCTpPaATMBHbIE  MpoLeaypbl, YCTaHaBNMBAEMblE HACTOSLWMM  MYHKTOM,
BbINONHAKTCA B TeYeHMe ABYyX paboumx gHen nocne obHapyXeHUst TEXHUYECKON OLLIMOKM
UK NoNyYeHus ot Nboro 3anHTEPECOBaHHONO NMua 3asBNeHNs O AOMNYLLEHHON ownbkKe.

PeaynbTtatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp SABNAKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.

4. NMopsaAaok U hopMbl KOHTPONSA 3a NpeaoCcTaBIeHneM MyHUMLMNANbLHOM
ycnyrm

4.1. MopsnokK OCYLLECTBNEHUS TEKYLLErO KOHTPOMS 3a cobnoAeHNEM U UCNONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHBIMW NLIAMW MONOXEeHUN PernameHTa 1 MHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, YCTaHaBNMBaLLNX TPeOoBaHNS K NPpeaoCTaBNEHNIO MyHULMNANbHOW
yCnyru, a Takke NpMHATUEM UMW PELUEHWUI



KoHTponb 3a NOMHOTOM M Ka4yeCTBOM MpedoCTaBfieHUs MyHUUUNanbHOW YCNyru
BKMtoYaeT B cebsi BbIsIBMIEHME M YCTPAHEHWE HapyLIEHWU NpaB 3asiBUTenemn, npoBeaeHne
npoBepok cobniogeHna npouenyp NpeaocTaBneHns MyHUUMNanbHOW YCryru, NOAroTOBKY
peweHnin Ha pgencteua  (6e3gencTBuMe)  OOSMKHOCTHBLIX  NML  OopraHa  MECTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobntogeHnemM MUCNONMHEHUS aAMUHUCTPAaTUBHbIX npoueayp
ABNAKTCA:

1) npoBepka W cornacoBaHve TMPOEKTOB [JOKYMEHTOB MO nNpeaoCTaBfeHuto
MYHULMMNAnNsHOW YCNyru;

2) NpoBoguMbIe B yCTaHOBMIEHHOM nopsiake NpoOBEPKN BeOeHunA
Aenonpon3BoacCTBa;

3) npoBefeHNe B YCTaHOBMIEHHOM MoOpsaKe KOHTPOSbHbIX MPOBEPOK cobntoaeHuns
npoueayp npeaocTaBneHns MyHUUMNanbHOM yCnyru.

B uenax Tekywero KOHTPOMA WUCMOMb3YKTCA CBeAEHUs, uMmerwmecs B
aneKkTpoHHON 6a3e [faHHbIX, cnyxebHass KoppecnoHOeHUUd, YCTHass U MUCbMEHHas
MHGOPMaUUA LOSMKHOCTHBIX JML, OCYLLUECTBASKOWMX BbIMNOAHEHNE agMWUHUCTPATUBHBIX
npoueayp, XXypHarbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYrne CBEAEHUS.

[ns ocyliecTBneHNs KOHTPOSS 3a COBEpLUEHNEM AENCTBUIA NpU NpeaocTaBieHnm
MYHULMMANbHOW  YCRyrM U NPUHATUM  PELUEHUN PYKOBOOMTENIO OpraHa MeCTHOro
camoynpaBneHuss NpeacTtaBnsAlTCsA  ChpaBkM O  pesdynbratax npeaocTaBrieHus
MYHULMNANbHOW YCNyru.

O cnyyvasx n npuMyrMHax HapyLleHUa CPOKOB, NOCreoBaTENbHOCTU U COAEPKAHMS
aAMUHUCTPATUBHLIX nNpoueayp AO/MKHOCTHblE nuua HeMeANneHHO  UHAOPMUPYIOT
PYKOBOAUTENSA OpraHa, npeaoCTaBnsOWEro MyHUMUMNANbHYKD YCNyry, a Takke
npeanpMHUMalOT CPOYHbIE MEpPbI MO YCTPAHEHWUIO HAPYLLUEHUN.

Tekywmn KOHTpOnb 3a cobnwgeHvem  nocnefoBaTenbHOCTM  OEUCTBUN,
onpeaeneHHbIx aaAMUHUCTPATUBHbIMU npoueaypamm no npeaocTaBfeHNIo
MYHULMMNANbHOW  YCRyrk, OCYLLUECTBMSETCA 3aMeCcTUTENeM PYKOBOAWUTENS oOpraHa
MECTHOro  CaMoynpaBfeHus, OTBETCTBEHHbIM 3a opraHuMsauuio  paboTbl MO
nNpefoCTaBfEHNIO MyHUUMNANbLHOW YCRyrK, HavanbHWMKOM OTAena, OCYLUECTBASIOLENO
opraHusauuio paboTbl N0 NPeLOCTaBEHNIO MYHULMMNANBHOW YCYTIW.

[MepeyeHb  OOMKHOCTHbLIX 1AL,  OCYLLECTBNSAKLWMX  TEKYLWWUN  KOHTPOsb,
yCTaHaBNMBAETCS MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApas3feneHusx opraHa MEeCTHOro
camoynpaBneHus U AOSMKHOCTHLIMU pernaMmeHTamu.

4.2. Nopsinok M NepUOANYHOCTb OCYLLIECTBIIEHUS NITAHOBbLIX M BHEMNIAHOBLIX NPOBEPOK
MONHOTLI U Ka4YecTBa NPEeAOCTaBEHUS MyHMLMNANbHOW YCIyri, B TOM YMcne nopsigok u
hopMbl KOHTPOSS 3@ NOSTHOTOM U KAYECTBOM NPeAOCTaBNEHMS MyHULMNAbHOW YCIyu

KoHTposbHble NpoBepkM MOryT ObiTb MIIAHOBbLIMM (OCYLLECTBAATLCA Ha OCHOBAHUM
MonyrofoBbIX MM FOAOBbIX NNaHOB paboTbl opraHa MECTHOro CcamMoynpaBrieHus) U
BHennaHoBbiMU. pu NpoBegeHUM NPOBEPOK MOryT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBSi3aHHblE C MpeAoCcTaBfeHMeM MyHMUMNANbHOW ycryrn (KOMMMEKCHbIE NPOBEPKM), UMK
Mo KOHKPETHOMY obpalleHunio 3asaBUTeNS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCTaBMAOLWEro MyHMUMNANbHYO
ycnyry, 3a peLeHumsa un gencrems (besgencramne), npyuHMMaemble (OCyLLEeCTBSIEMbIE) UMK
B XO4€ NpeaocTaBfeHnst MyHULMNanbHOWM yCnyru



Mo pesynbTatamMm NpoBeAEeHHbIX NMPOBEPOK B Crlyvae BbISIBIEHUA HapyLUEHUA npas
3asiBUTENEeNn BWHOBHbIE NMUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHoaaTenbcTBOM Poccurckon ®enepayum.

PykoBoauntens opraHa MeCTHOro camMoOynpaBIieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3aaBNEHUMN.

PykoBoauntens (3amectuTenb pykoBOAUTENsl) CTPYKTYPHOro noapasgeneHus
opraHa MEeCTHOro camoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W
(nnun) HeHagnexallee BbINOTHEHWE aAMUHUCTPATUBHbIX EACTBUN, YKa3aHHbIX B pasgene
3 PernameHTa.

[OMKHOCTHbIE NUUA U NHblE MyHULUMNAanbHbIe CryXalluue 3a peleHns u encTeBus
(besgencteue), npuvHUMaemble  (OCyllecTBNdemMble) B xode  NpefocTaBneHus
MYHULMNAnNbHOW YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOL4ATENbCTBOM
nopsigke.

4.4. MNMonoxeHuns, xapakTepuayowmne TpeboBaHUs K Nopagky 1 popmam KOHTposns 3a
npegocTaBfieHMEM MyHULMNANbHOW YCIyrn, B TOM YUCHEe CO CTOPOHbI rpaXaaH, ux
obbeanHEHU N opraHn3aunm

KoHTponb 3a npegocTaBneHnemM MyHULMNANbHOM YCyrM CO CTOPOHbI rpaxaaH, nx
06begnHEeHUn 1 opraHmM3aLumii, OCyLLEeCTBASIETCS NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOro camoynpaBfieHUs npu NPeaoCTaBNEHUN MYHUUMNANbHOW YyCnyru,
NMonyyYyeHUss  MNOSIHOW, akTyanbHOW W  [OCTOBEpPHOM WHoOpMauum O  nopsigke
NPeaoCTaBneHNs MyHULMNANbHON YCNYyrM U BO3MOXHOCTM A0CyneBHOro paccMOTpeHus
obpalueHunn (kanob) B npouecce NpeaoCTaBneHns MyHULMNanbHOM YCNyru.

5. AocynebHbin (BHecyaebHbIN) NOpAAOK 06XXanoBaHUA peLeHnn U AencTBUn
(6e3pencTBUA) opraHa, npefocTaBNAOLWEro MyHMUMNanbHyH ycnyry,
MHOroyHKLMOHaNbHOroO LleHTpa NnpeaocTaBleHNUA rocyaapCcTBeHHbIX U
MyHULMNanNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B 4actm 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3aaButenu nmerT npaBo Ha obxanosaHne B AoCyaeOHOM nopsigke peLleHuin
n pencteun (6es3genctBusl) opraHa, NPegoCcTaBnSAOLWEro MyHUMUMNANbHYK  yCnyry,
AOIPKHOCTHOMO  Nnua  opraHa, NpefoCcTaBnsloWwero  MyHUUMNanbHYK  YCnyry,
MYHULMNANbHOro cnyxatyero, pykoBoauTens opraHa, npeaoCcTaBNAwLLErO
MYHULMNANbHYIO ycnyry, MHOTOYHKLNOHAIbHOMO LueHTpa, paboTHWKa
MHOIOQYHKLMOHANBHOIO LeHTpa, opraHmsaumin, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3aaBuTenb MOXeT 06paTUTbCA C xanobou, B TOM YNCE B CreayoLmX Crydasx:

1) HapylweHne cpoka permctpaumm 3anpoca O NpefocTaBfieHMM MyHUUUNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyweHue cpoka MnpeaocTaBfeHUs MyHUUMNanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asdABUTENEM PELLUEHUA U OENCTBUN
(6esgencTBusl) MHOrOYHKUMOHANbLHOMO LeHTpa, paboTHMKA MHOrodyHKLUNOHAaNbHOro
LeHTpa BO3MOXHO B cCryvae, ecrnv Ha MHOroYHKLUMOHAmNbHbIA LEHTP, PelleHus W
penctena  (6esgencteme)  KOToporo  obxanykTcsd,  BO3NOXeHa  PyHKUua Mo
NpeaoCTaBfiEHNI0 COOTBETCTBYHOLUMX MYHMUMMANbHbLIX YCNyr B MOMHOM ob6beme B
nopsiake, onpegeneHHom vactbto 1.3 ctaten 16 egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UNN MHGOPMaUMK NMbO OCyLLECTBIEHNS
AENCTBUA, nNpeacTtaBneHMe WM - OCYLLEeCTBMEHWE  KOTOpPbIX He NpeayCMOTPEHO



HOpPMaTUBHbIMW  NpaBoOBbiIMM  akTamm  Poccuinckon depepaunn, HOPMATUBHBIMU
npaBoBbIMM akTamu Pecnybnuku TatapcTtaH, MyHMUMNanbHbIMKM NPaBOBbIMU akTaMu Ans
npeaocTaBfeHns MyHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [JOKYMEHTOB, NpefoCTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpPMaTUBHbIMW  NpaBoBbiIMM  akTamum  Poccuinckon depgepaunn, HOPMATUBHBIMU
npaBoBbIMM akTamu Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMKM NPaBOBbIMW akTaMu Ans
npeaocTaBneHns MyHULMNanbHOM YCIyru, y 3asiBuTens;

5) oTka3 B npeaocTaBNeHUN MyHULMNANbHOW YCIyrn, ecriv OCHOBaHWUS OTKas3a He
npegycmoTpeHbl heaepanbHbiMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUM C HAMWU UHBIMMA
HOPMaTUBHbLIMX NpaBoOBbIMM akTamun Poccunckon ®Pegepaumm, 3akOHaMM UM UHBIMK
HOpPMaTUBHbIMW  MpaBoBbIMM  akTamu  Pecnybnukn TatapcTaH, MyHMUMNANbHbLIMMI
npaBoBbIMM akTamu. B ykaszaHHOM crniydae pocyaebHoe (BHecynebHoe) obxanosaHue
3asiBUTENEeM peleHnn u agenctemn (6e30encTBms) MHOTOYHKLUMOHABbHOMO LIEHTpa,
paboTHMKA MHOrO(PyHKUMOHANbHOrO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha
MHOFO(PYHKUMOHANbHbIN ~ LEHTP, peweHus u gencteua (6es3gencteme) KOTOPOro
obXanylTcs,, BO3NOXeHa  (YyHKUMA N0  NpefoCTaBfeHU0  COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCNyr B NOfiHOM obbeme B nopsigke, onpeneneHHoM YacTtbio 1.3 ctatbu
16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENs NpwW nNpegocTaBneHnn MyHULMNANbHOW ycnyru
nnatbl, He MNpPeayCMOTPEHHOW HOPMAaTMBHLIMKM NpaBoOBbiIMM akTamu Poccuinckon
depgepaumn,  HOpMaTUBHbIMW  MNpaBoOBbIMM  aktamu  Pecnybnukn  TaTapcTaH,
MYyHULMNANbHbIMU NPaABOBbLIMU aKTaMMu;

7) oTKa3 opraHa, nNpefoCTaBnSLWEero MyHUUMNanbHYK Yycnyry, AOMKHOCTHOrO
nvua opraHa, npegocTaBnAwLWero MyHUUMNAnbHYH YCnyry, MHOrO(YHKLUMOHANbLHOro
ueHTpa, paboTHMKa MHOroYHKUMOHANbHOro UeHTpa, opraHusauui, npeaycMoTPeHHbIX
yactbto 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne 210-P3, mnn ux pabOTHUKOB B
ncnpasneHnn [OonyweHHbIX UMK onevyaTtok M ownboK B BblAAHHbIX B pesynbTaTe
npegocTaBfieHns MyHULMNAnbHOW YCnyru JOKyMeHTax NMbo HapylleHne yCTaHOBIIEHHOrO
CpoKa Takmx wucnpaeBneHun. B ykazaHHOM crnyvyae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHn n gencteun (6e3genctemst) MHOropyHKLMOHaNbLHOro
ueHTpa, paboTHMKA MHOrOMYHKLUMOHANBLHOIO LEeHTpa BO3MOXHO B Clfyvae, ecnv Ha
MHOFOOYHKUMOHAnNbHbIN  LEHTP, peleHns u agencteus (6e3gencrteme) KOTOpOro
obOxanylTcs, BO3NOXeHa  (yHKUMA N0  NpefoCTaBfeHWd  COOTBETCTBYHOLLMNX
MYHULMNANbHbLIX YCNYr B NOMHOM ob6beme B nopsake, onpeaeneHHoM Yyactblo 1.3 ctatbm
16 ®epepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsigka Bblayn [OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHns MyHULMNANbHOM YCIyru;

9) npuocTaHoBneHWe NpeaoCcTaBneHNs MyHUUUNANbLHOW YCIyru, ecrnm OCHOBaHUS
NPUOCTAHOBMNEHNA He NpefyCMOTpeHbl defeparbHbIMU  3aKOHaMU W MPUHATBIMA B
COOTBETCTBUM C HMMWU MWHbIMA HOPMAaTMBHbIMW MNPaBOBbIMM akTamn Poccuinckon
depepaummn, 3akoHaMM W MHbBIMM HOPMATUBHBIMW NPaBOBbIMU akTamu Pecnybnvku
TaTtapcTtaH, MyHMUMNanbHbIMM NPaBOBbIMM akTamu. B ykasaHHOM crniydyae pocynebHoe
(BHecynoebHoe) obxanoBaHne 3asABUTENEM peLlleHnun wn pencteun  (6esnencTeuns)
MHOrOQYHKUNOHAIbHOMO LUeHTpa, paboTHMKA MHOMOMYHKLNOHANBHOMO LieHTpa BO3MOXHO
B Cfnyyae, eCnv Ha MHOrogyHKUNOHanbHbIA LEHTP, peleHns n genctena (6esgencraeme)
KOTOpOro o06xanyltTcs, BO3NOXeHa QYHKUMA MO NpefoCTaBfeHU0 COOTBETCTBYHOLLNX
MyHULMNAnNbHbIX YCNyr B NOAHOM ob6beme B nopsake, onpeneneHHoMm yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue Yy 3asBUTENS NpW NPEeaoOCTaBMEHUM MYHULUUNANbHOW YCyrn
AOKYMEHTOB unn uHopMaumm, OTCyTCTBME WU (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4aribHOM OTKase B NpuMemMe OOKYMEHTOB, HEOOXOAWMbIX ANs



npegocTaBfieHns MyHUUUNanbHOW ycnyrin, nubo B NpeaoCcTaBfieHMM MyHULMNANbHON
yCrnyrn, 3a WCKMNIOYEHNEM CryyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 vactu 1 ctatbu 7
®epepanbHoro 3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
oGXxanoBaHue 3asiBUTENEM peLleHnn n aenctenin (6es3agenctensg) MHOrogyHKLMOHaNbHOro
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOIO LEeHTpa BO3MOXHO B Cifydae, ecnv Ha
MHOFO(OYHKUMOHAmNbHbIN  LEHTP, peweHns u gencteusa (6esgencteme) KOTOPOro
oGXanylTcs, BO3NOXeHa  (YHKUMA N0  NpefoCTaBfEeHU0  COOTBETCTBYHOLLMNX
MYHMLMNAnNbHbIX YCNyr B NOIHOM ob6beme B nopsake, onpeneneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-d3.

5.2. Xanoba nopaetca B nucbMeHHOW dopmMe Ha OymMaxHOM Hocuterne, B
9NEeKTpOHHOM ¢dopMe B OpraH, MpeaoCTaBnAWMA  MyHUUUNANbHYIO — yCnyry,
MHOTrOYyHKLMNOHAmNbHbIA LEHTPp NnMbo B COOTBETCTBYIOLNA OpraH rocyaapCTBEHHOW
BNacTu, SBMSIOWWACA yypeguTenem MHOroyHKUMOHANbHOrO UeHTpa (ganee -
yypeautenb  MHOMOYHKLUMOHANbHOMO  LEHTpa), a Takke B  OpraHusauuu,
npegycMoTpeHHble YyacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93. XKanobbl Ha
peweHns u gencteusa (6e3gencTBue) pPyKOBOAUTENS oOpraHa, npeaocTaBnstowero
MYHULMNANbHY yCcnyry, NOAAKTCA B BbIWECTOAWMA opraH (Npu ero Hanuymm) nmbo B
crniydae ero OTCYTCTBUSI paccMaTpuMBalOTCA HENOCPeACTBEHHO PyKOBOAUTENEM OpraHa,
NpegocTaBnAOWEro MyHuuMnanbHyto ycnyry. >Kanobbl Ha peweHus u  Oencteus
(6e3penctene) paboTHMKa MHOrOoYHKUMOHANbHOrO LIEHTpa MOAAaKTCA PYKOBOAUTESO
3TOro MHOroyHKLMOHAaNbLHOro LeHTpa. XKanobbl Ha pelueHnsa n aenctens (6espencTene)
MHOroyHKLMOHAmNbHOrO LeHTpa NogarnTcs y4peanTento MHOroyHKLMOHaNbHOro LeHTpa
UNU  OOIMKHOCTHOMY  nuvdy, YMOMHOMOYEHHOMY HOPMaTMBHbIM MPaBOBbIM  AaKTOM
Pecnybnukn TatapctaH. XXanobbl Ha pelieHna n gencteus (besgencreme) paboTHUKOB
opraHusauun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nogaroTca pykoBoAUTENSIM 3TUX OpraHM3auni.

XKanoba Ha peweHus n gencteus (6e3gencTBme) opraHa, NpPeaoCcTaBnsoLLEro
MYHALMNANbHY  ycryry,  OOJPKHOCTHOMO  nuua  opraHa,  npefocTaBrisowero
MYHULMNANbHY  YCNyry, MYyHULMNAnbHOrO  CriyXallero, pykoBoguTens opraHa,
NpefocTaBnAoLWEero MyHMUMNanbHYO ycnyry, MoXeT ObITb HanpasfeHa rno no4vte, yepes
MHOTOQYHKLMOHAaNbHbIN LEeHTp, C NCNoJSib30BaHNEM MHJOPMaLIMOHHO-
TenekoMMyHUKaLUMOHHON  ceTn  «VIHTepHeT»,  oduuymanbHOro  caWta  opraHa,
npegocTasnaoLWero MyHuumnansHyto ycnyry, EguHoro noptana nnéo PecnybnvkaHckoro
nopTana, MHPOPMaLIMOHHOM CUCTEMbI AocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb
nNpuHATa nNpu  NMYHOM nNpueme 3assutensa. Xanoba Ha peweHus U OencTeus
(6esgenictBue) MHOroyHKLMOHANbHOrO LEHTpa, paboTHMKa MHOroyHKLMOHANbHOMo
UeHTpa MOXeT OblTb HarnpaBfieHa Mo no4vte, C MCMNOMb30BaHMEM WHAOPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHON cetu «MNHTepHeT», odmuymanbHoro canTta
MHOroyHKUMOHanNbHOro ueHTpa, EgmHoro noptana nubéo PecnybnukaHckoro nopTana,
MHGOPMAaLMOHHON CUCTEMbI AocyaebHOro obxanoBaHus, a Takke MOXET ObiTb NpuHATa
npu nuyHom npueme 3asaButens. »Kanoba Ha peweHus un gencrteus (6esgencrTeue)
opraHusauumn, npegycMoTpeHHbIX Yacteto 1.1 ctatem 16 dPegepanbHoro 3akoHa Ne 210-
®3, a Takke ux paboTHUKOB MOXeT ObITb HanpaefeHa Mo noyTte, C UCMOSb30BaHUEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHOWN ceTu «IHTepHeT», opuumanbHbIX CanToB 3TUX
opraHmsauun, EgmnHoro noptana nubo PecnybnvkaHCKoro noprana, a Takke MOXeT ObiTb
NPUHATa NpU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanob6a gomxkHa cogepxatb:

1) HaMmeHoOBaHWe oOpraHa, npPefoCTaBASOWEro MyHUUMNANbHYK  YCnyry,
AOIPKHOCTHOIMO NUuA opraHa, npefoCTaBhslWero MyHuuMnanbHy ycnyry, nubo
MYHULMNANbHOIO CRyXawero, MHOroYHKLMOHANbHOrO LEHTpa, ero pykoBoaAUTENS W
(nnn) paboTHUKa, opraHnsauuin, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHOro



3akoHa Ne 210-®3, ux pykoBoguteneh un (MnuM) pabOTHMKOB, PELLUEHMS U OEWCTBUS
(6e3gencTaune) KOTOPbIX OOXanyTCS;

2) damunuio, uMs, oT4ecTBO (nNocnegHee - NpU Hanuuun), cBefeHUs O MecTe
XUTenNbCTBa 3asBUTENs - u3ndeckoro nuua nmbo HanmeHoBaHWE, CBEOEHUS O MecTe
HaxOoXOeHus 3adBUTENS - IOPUANYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3NeKTPOHHOM MOYThI (MPU HanNn4Mmn) U NOYTOBLI agpec, no
KOTOpbIM A0SMKeH BbITb HaNpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHnax u gencteuax (6esgencrTeun) opraa,
nNpefoCTaBfAWEro  MyHAUMNANbHYO  YCNyry,  OOSKHOCTHOrO  nuua  opraHa,
NpefoCTaBAWEro  MyHUUUNANbHY  yCryry, nmbo MyHMUMNANbHOIO  CryXatlero,
MHOFO(OYHKUMOHANbHOrO  UeHTpa, paboTHMKa  MHOrO(YHKUMOHANLHOMO  UeHTpa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBofbl, HA OCHOBAHWW KOTOPbIX 3adABUTENb HE COrMflaCeH C pelleHneMm wu
aencrtevem (6es3gencrtBmeM) opraHa, nNpefoCTaBfSAOWEro MyHUUUNANbHY  YChyry,
AOSDKHOCTHOrO nuua opraHa, NpefocTaBnsaAloWwero MyHUUMNanbHy  ycnyry, nubo
MYHULMNAnbHOro cnyxaktuero, MHOro©yHKLNOHaneHOro ueHTpa, paboTHMKa
MHOrOOYHKUMOHANbLHOrO LIEHTpa, OpraHu3aumii, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16
depgepanbHoro 3akoHa Ne 210-93, wux paboTHukoB. 3aasutenem Moryt 6ObiTb
npegcTaBfneHbl AOKYMEHTbI (MpU Hanuuuun), nogTBepXxgarwme AoBoabl 3assuTtend, nmbo
NX KOMnn.

5.4. MNMocTtynuelias xanoba noanexuTt permctpauumn B CpoK He nosgHee paboyero
OHS, cnefyoulero 3a AHEM NoCcTynneHns.

5.5. XKanoba, noctynmeLuasi B opraH, NpegoCTaBnsoWmMi MyHULUNANbHYO YCIyry,
MHOTFOYHKUNOHAIbHbIA  LUEHTP, YydpeauTenio MHOroyHKUMOHaNbHOro LUeHTpa, B
opraHusauuu, npegycMoTpeHHble YyacTbto 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-
@3, nnbo BbIWeCTOALWMIA opraH (NpU ero HanU4uKn), NOANEXNT PACCMOTPEHMUIO B TEYEHNE
naTHaguaTn pabodmx OHeW co AHSA ee peructpaumm, a B criydae obxanoBaHusa OTkasa
opraHa, nNpefoCTaBnsWEero MyHUUMNAanbHY YCryry, MHOrogyHKLMOHANbHOIO LEeHTpa,
opraHusauun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, B Nnpueme OOKYMEHTOB y 3aaBuTensd nnbo B ucrnpasrieHun AOMyLEeHHbIX OrnevyaTok 1
ownbok unu B cnyyae obxanoBaHWA HapyLleHUs YCTAHOBMIEHHOIO CpoKa TaKux
ncnpasneHun - B TeyeHne nNatv paboumnx AHen co OHA ee perncTpauuu.

5.6. Mo peaynbTatam paccMOTPEHUA Xanobbl NPUHUMAETCA OOHO M3 CreayrLmx
peLleHni:

1) xanoba yooBneTBoOpsieTcs, B TOM Yncne B opMe OTMEHbI MPUHATOrO peLleHus,
nucnpasneHns OONyLEeHHbIX oneyaTok W  owuMboK B BblAaHHbIX B pesynbTaTe
npegocTaBfieHNs MyHULMNANbHON yCnyrn AOKYMeHTax, Bo3BpaTa 3asBUTENIO AEHEXHbIX
CPeACTB, B3WMaHWEe KOTOPbIX He npefyCMOTPEHO HOPMAaTUBHLIMW MPAaBOBbIMU aKTaMu
Poccunckon degepaumn, HopmMaTMBHbIMW NMpaBoBbIMU akTamn Pecnybnuku TartapcTaH,
MYyH/LMNANbHbIMU NPABOBbIMU aKTaMu;

2) B yAOBNETBOPEHMM Xanobbl OTKa3biBaeTCs.

He nosgHee pOHsA, cnegywowero 3a AHEM MPUHATUS peLLeHMs, yKasaHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEN0 B MUCbMEHHON (bOpMe W MO XenaHww 3asBuTens B
3NEKTPOHHOW bopMe HanpasBnseTcs MOTUBUPOBAHHLIM  OTBET O pesynbTatax
pacCcMOTPEHUS Kanobbl.

5.7. B cny4yae npusHaHua >xanobbl noanexaiwlen yAOBNETBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax PacCMOTPEeHUs xanobbl gaetca MHdopmMauus O OEWCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegocTaBnAoLWLmMM MYHUUMNANbHYO ycnyry,
MHOTrOPYHKUNOHANbHbIM LEeHTPOM NMBO opraHusauuen, npeaycMoTpeHHon yacTtbio 1.1
ctatbh 16 PepepanbHoro 3akoHa Ne 210-93, B Lensax He3amennMTenbHOro yCTpaHeH s



BbISIBNIEHHbLIX HApYLUEHWA MPU OKasaHWM MYHWULMMNANbHOW YCIyru, a Takke MPUHOCATCS
M3BMHEHMS 3a OOCTaBNeHHble HeynobcTBa M ykasbiBaeTCst MHOpMaunust 0 AanbHENLMX
AENCTBUSIX, KOTOpble HEOOXOAMMO COBEpPLUMTbL 3asiBUTEN0 B LUENsX MofyyYeHust
MYHMLMNANbHOW YCyru.

5.8. B cnyyae npusHaHus kanobbl He noanexallen yooBMEeTBOPEHWU B OTBETE
3asBUTEND O pe3ynbTaTax pPacCMOTPEHMs >xanobbl [aloTcs  apryMeHTUpPOBaHHbIE
PasbsiCHEHNS1 O MPUYMHAX MNPUHSATOrO peLieHus, a Takke MWHdopmauus o nopsake
06)kanoBaHWs NPUHSATOrO PeLLEHUSI.

5.9. B cnyyae ycTtaHOBNEHUs1 B Xo4e UK No pesynbTataM pacCMOTPEHUs xanobbl
NPU3HaKoB CcOCTaBa aAMUHUCTPATUMBHOIO MPaBOHAPYLUEHUS WM MPecTynneHus
[AOIMKHOCTHOE NULO, paboTHUK, HaJeneHHble MOSTHOMOYMSIMU MO PACCMOTPEHUIO Xarnob,
He3amMeaIUTENbHO HaNpaBmsloT UMEeKLLMECs: MaTepuarnbl B OpraHbl MPoKypaTypbl.



(BnaHk opraHa, NpeaoCcTaBnsoLWLEro MyHULUNAnbHYO yCryry)

PELUEHUE

MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHUUMNanbHON

yCIyru no noCtaHoBKeE Ha yyeT

rpaXkaaH, HyXxgarLimxcs B
npeaocTaBEHNN XUSbIX
nomMeLLeHn No goroBopam Hamma

XUNbIX NOMELLEHUN XUTTULLIHOTO
doHaa coumanbHOro

MCMoJb30BaHUA

dopma

O NMPUHATUUN HA y4eT rpaxgaH, HyXxaarowmxcsa B npeaocTtaBlIeHUN XUIbIX
nomMeLleHnn no Aoropopam HauMa XuJbiX NOMELLEHUN XKUNULWHOIo (bow:;a
couuanbHOro ncnonb3oBaHuUA

oT Ne

Ha ocHoBaHun 3asaBneHus oT

Ne

N npeacrtaBlieHHbIX

AOKYMEHTOB, B cOOTBETCTBUM C 3akoHOM Pecnybnukm TatapctaH «O peanusauum npas
rpakgaH Ha npeaocTaBfieHUE MM KUMbIX MOMELLEHUA MO [OroBopaM Harma KUnbix
NOMELLEHNA XUNULWHOIO OoHAA COouUManbHOr0 WCMNONb30BaHUAY» MPUHATL Ha Y4YeT B
Ka4yeCTBe HY>XOAKLWNXCA B NPeaoCTaBfEHUN XUNbIX MOMELLEHUN MO AOroBopaM Hamma
XUIbIX MOMELLEHUIN XUNULHOIMO ooHAA coumarnbHOro MCNONb30BaHUS:

N COBMECTHO MNMpPOoXnBarwoLWMX 4ieHOB CEMbU.
1.

2.

3.

[aTa NpyHATMA Ha yyeT:
Homep B oyepeum:

Caenenus 00 37eKTPOHHOMN MOIIHUCH

HomxHocTHoe nuuo (PHO)

(noanMcb YyNONHOMOYEHHOMO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnss MyHMUMNanbLHON
yCryru no noctaHoBKe Ha yyeT
rpaxkgaH, HyXgarLmxcs B
npeaocTaBEHNN XUTbIX
noMeLLeHnn No 4oroBopam Hamma
YKUIbIX MOMELLLEHUI XUTULLHOTO
doHOa coumnanbHOro
NCNonb3oBaHUsA

dopma

(BnaHk opraHa, NpeaoCTaBnsoLWEro MyHULMNANbHYH yCryry)

Komy:

KoHTaKTHble AaHHbIE:
lNpencrtasutens:

KOHTaKTHble JaHHble npenocraBuTens:

YBEOOMIEHUE
006 oTKase B npeaocTaBlieHUM MyHULMNANbHOW yCnyru
oT Ne
Mo pesynbTaTaM pacCMOTPEHUs 3asiBNEHUA OT Ne

(dama u HoMep 3asernieHusi) NPUHATO peweHne o6 oTKkase B MNpenocTaBneHUmn
MYHULMMNANbHOW YCNyru No Creaylowmm OCHOBaHUAM (8b16pamb HEO6XOOUMbIE):

1.
2.
PasbsacHeHus NpUYMH oTKasa:
[ononHutenbHo NHGOPMUpPYEM:

(yKkasbieaemcsi uHgopmauyusi, Heobxodumasi Ol ycmpaHeHuUsl nNpu4YuH omkasa, a
makxxe uHasi 00nosIHUmMe bHasi UHgbopmayusi rnpu Hanu4vuu).

Caenenus 00 37eKTPOHHOMN MOIIHUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNOnHOMOYEHHOIo
AOJDKHOCTHOrO Nvua opraHa)






MpunoxeHune Ne 3

K AOMWUHUCTPaTUBHOMY perfiameHTy
npeaocTaBeHnss MyHUUMNansHON
YCINyru rno nocTaHoBKe Ha y4eT
rpaxgaH, Hy>kgaroLmxcs B
NpeaoCcTaBEHUN XUIbIX
NoMeLLEeHU No AoroBopam Hanma
XUNbIX MOMELLIEHNIA XUITULLHOTO
doHaa coumanbHoOro
NCnonb3oBaHNUA

0l7[e)

[lOKyMEHT, YA0CTOBEPSIOLMNIA NINYHOCTD:

(BUAO ookymeHTa)

(cepus, Homep)

(xem, korga BbigaH)
Anopec perncrtpauyum

MpeactaButens NO  JOBEPEHHOCTU  UNU
3aKOHHbIV NpeacTaBUTENb:

ol4[e)

[OKYMEHT, yOoCTOBEPAOLWMN JINYHOCTD:

(BMA OOKyMeEHTa)

(cepwus, Homep)

(kem, korga BblgaH)

PekBu3nTbl  AOKYMeHTa, noATBepXKAatoLero
NMOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHdopmaums:

HOMmep Tern.
1

HOMep Ten.
2

an.
no4yTa




3asaBnexHne
O NPUHATUM Ha YYeT rpaxaaH, Hy>KOalLWmnXcs B NpegoCcTaBneHmnm
XWUIbIX MOMELLEHUI NO AOroBOpaM Hama XUMblX NOMELLEHNI
XnnuuwHoro dooHaa counanbHOro UCNosib30BaHUS

Mpowy nNpuvHATL MEHST C CEeMbEW Ha Y4YeT TrpaxaaH, HyXaaroLwwmxcs
NpenoCTaBfEHUN  KUMbIX MOMELLEHUMM MO [OOroBopamM HamMa KUMbIX MOMELLEHU
XUnuiwHoro ooHAa coumnanbHOro UCNonNb3oBaHUA (aanee - yyer).

HacTtoswmm 3asaBneHnem nogTBepXKaato, YTo 9 U YNeHbl MOen ceMbu (Npy Hanu4nm)
ansiemcss  rpaxgaHamm  Poccuinckon  ®depepauuun, sBNgemMcss NO  YCTaHOBMEHHbLIM
KvnuwHelim kogekcom Poccunckon depepaumm OCHOBaHUSIM HYXOAKLWMMUCS B XUNbIX
NOMELLEHNSAX MO AOroBopaM HarMma XWUnbiX NOMELLEHU XUNULWHOro doHaa coumanbHOro
NCMONb30BaHUS, a TakXkKe:

MOW OOXOA4 W [0X0A4 MOCTOSIHHO MPOXMUBAKLWMX CO MHOW YNEHOB MOEN CeEMbWU U
CTOMMOCTb Hallero WMMyLLeCcTBa, MoAafexallero HanoroobroXeHuo, He npeBbIwatoT
MakCMManbHOro pasmepa, yCTaHaBfMBaeMoro B COOTBETCTBMM CO cTaTtben 5 3akoHa
Pecnybnukn TartapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusaumm npas
rpakgaH Ha npeaocTaBfieHNe MM KUMbIX MOMELLEHU MO AO0roBopaM Hamma XUNbIX
NOMELLEHUNN XUNULLHOIO dOHAA CoUManbHOro UCNONb30BaHUSAY;

S1 N YNeHbl MOeN CeMbM He NPU3HaHbl U HE UMEKT OCHOBAHUN ObiTb NMPU3HAHHBLIMU
opraHamm MEeCTHOro camMOynpaBfieHUss ManoumMylmmMuM B nopsigke, YCTaHOBMEHHOM
3akoHom Pecnybnukn Tatapctan oT 13 mona 2007 roga Ne 31-3PT «O peanusauuun
npaBa rpaxgaH Ha npeaocTaBfeHNE UM  XKUMbIX MNOMELLEHUA rOCyAapCTBEHHOMO
XunuwHoro ¢oHga Pecnybnvkn TatapctaH U MyHUMUMNANBHOMO XUAMULWHOMO dooHAa no
[orosopam coumanbHOro Hanmay.

MHe un3BECTHO, YTO B Crlydae BbISBMEHUS HEeLOCTOBEPHOCTM MNpeaoCTaBfiEHHbIX
MHOI CBEAEHUIN NOCNe NPUHATUS MEHSI U YNIEHOB MOEN CEMbW Ha yYeT S U YneHbl Moen
cembn ByayT CHATLI C yyeTa.

A n coBepLUEHHONETHME YNEeHbl MOEN CEMbM [JaeM CBOEe corflacuMe Ha npoBepKy
OpraHoOM MECTHOro CcamoyrnpaBsfieHns npencTaBfieHHbIX CBeAeHUW O Joxogax WU
MMYLLIECTBE B HaNOroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

CocTaB Mmoel cembm YenoBek:

1. Cynpyr(a)

B
7

(pekBusnTbl cBMaeTenbcTBa o0 6pake, ®.U.0., unucno, mecsu, rog poxgeHus, nacnopr,
cepus, Homep, kem 1 korga BeligaH, CHUIC, agpec pernctpauum No MECTy XUTENbCTBA)

2.

(poocTtBeHHble oTHOWeHMuA, ©.1.0., yncno, mecsu, rog poxxgeHus, nacnopT (CBUMAETENBCTBO
0 poxgeHum), cepusi, HoMep, keM 1 korga BeigaH, CHWUIC, agpec pernctpauum no MecTy XUTeNnbCTBa)

3.

(poocTtBeHHble oTHOWeHMA, ©./.0., yncno, mecsu, rog poxaeHusi, nacnopT (CBMAETENbCTBO
0 poxaeHum), cepusi, HoMep, keM 1 korga BeligaH, CHWUJIC, agpec pernctpauum no MecTy XUTenbCcTea)

A n uyneHbl MOEW CceMbW [OOCTOBEPHOCTb W MOSIHOTY HACTOSAWMX CBeOeHUN
NnoaTBeEPXOaeM.

B cnyyae, nOCTaHOBKM MEHS W YNEHOB MOEN CeMbM Ha Yy4veT 0065a3ychb
npeaocTaBnsaATb AOKYMEHTbI, NOATBEPXAatowwmne nponsoLwieiwne nsMeHeHnsi B CBEAEHUSIX,
yKasaHHbIX B HACTOSILLLEM 3asiBfiEHUU, B CPOK He no3gHee 30 gHen co AHA BO3HUKHOBEHUSA
TaknX NU3MEHEHUMN.



PesyanaT npenocrassieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyru, npowy npenoctaBuTb.

I:I B JIMYHbIN KabOuMHEeT I'IopTana rocygapCtBeHHbIX U MYHUUUNAIIbHbIX YCIyr

Pecnybnukn TaTapcTan;

I:I B MHOFO(byHKUMOHaJ'IbHOM UeHTpe npeaocrtaBl/ieHnA rocyaapCTtBEHHbIX W

MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcran;

D B OpeaHe.

Mognuce 3asBuTens:

(.1.0.)
(noanuceb)
« » 20 roga
Moanucn coBepLUEHHOMNETHUX YNEHOB CEMbMU:
(.1.0.))
(noanuchb)
« » 20
roga
(®.1.0.)
(nognucob)
« » 20
roga
K 3asgBneHuto npunaratTca:
1.
(HaMmeHoBaHVe 1 HOMepP JOKYMEHTa, KeM U Korfa BblaH)
2.
(HaMmeHoBaHWe 1 HOMep OOKYMEHTa, KeM U Koraa BblaaH)
[laTta NnpuHATMA 3a9BNeHNa N JOKYMEHTOB « » 20
roga.
Bcero NPUHATO OOKYMEHTOB Ha
nicTax.
(konNn4ecTBO AOKYMEHTOB)
(nponunchbio)
(BOIMKHOCTD) (noanuchb) (bamunusa un

NHULUManbl)



PeFMCTpaLlMOHHbIVI HOMEP 3adBJ1ieHnA

(VIHCbOpMaLWIFI 3anoJiHAeTCd ynoJIHOMOYEHHbIM OOJIKHOCTHbBIM JTMLLOM OpraHa MeCTHOro
camMoynpaslieHud, NpuHABLLNM 3asaBl1EHNE U LI,OKyMeHTbI)



MpunoxeHune Ne 4
K AOMVHUCTPaATUBHOMY perfiaMeHTy
npeaocTaBeHnss MyHUUMNansHON
YCINyru rno nocTaHoBKe Ha y4eT
rpaxkgaH, Hy>kgaroLmxcs B
npeaoCcTaBEHUM XUIbIX
NoMeLLEeHNn No AoroBopam Hamma
XUIbIX MOMELLEHUN XXUNMULLHOIo
doHaa coumanbHoOro
NCnonb3oBaHUA

dopma

(BnaHk opraHa, NpeocTaBnAKLWEro MyHULMNANbHYO YCNyry)

Komy:

KOHTaKTHbIE JaHHbIE:

lNpencrtasutens:

KOHTaKTHble JaHHble npencraBuTena:

YBEOOMIJTEHUE

00 oTKase B npuneme 4OKYMEHTOB, HeobxoauUMBbIX AnA npegocTaBIiieHUA

oT

MYHULMNANbLHOW YCNyru
Ne

Mo pesynbTataMm pacCcMOTPEHUsI 3asiBIIEHUsI OT

Ne

(dama u Homep 3asi8fieHUsl) TMPUHATO peleHne o6 OTkase B MpuvemMe [OOKYMEHTOB,

HeobXoauMMbIX  ONs  NpefoCTaBfieHUs  MyHUMUMNAanbHOWM  YyCNyru, Mo  Creaylowmm
OCHOBaHUAM (8b16pameb Heobxo00uMble):
1.
2.
PasbacHeHus NpUYMH oTKasa:
[lononHuTenbHo NHGOPMUpPYEM:

(yKkasbieaemcsi UHgopmauyusi, Heobxodumas Ons ycmpaHeHuUsl rMnpu4yuH omkasa, a
makxxe uHasi 00nosIHUmMe bHasi UHgbopmayusi rnpu Hanu4vuu).

Caenenus 00 37EKTPOHHON MOAMHUCH

HomxHocTHoe nuuo (PHO)




(I'IOﬂ,I'II/ICb YMNOJIHOMOY€EHHOro
OOJTKHOCTHOrO nnua opraHa)



MpunoxeHne Ne 5

K AOMVHUCTPaATUBHOMY perfiaMeHTy
npeaocTaBeHnss MyHUUMNansHON
YCRnyr rno nocTaHoBKe Ha y4eT
rpaxgaH, Hy>kgaroLmxcs B
NpeaocTaBEHUM XUIbIX
NoMeLLEeHNn No AoroBopam Hamma
XUIbIX NOMELLEHUN XUNULLHOIo
doHaa coumanbHoOro
NCcnonb3oBaHNUSA

PykosoaguTtento
McnonHuTenbHOro kommteTa

or:

3asBneHue
00 ncnpaBneHUn TeXHNYECKOMN OLUIMOKMN

Coobuwato 06 owwnbke, [OMYWEHHOW NPU OKa3aHUM MYHULMNANBHOW YCRyru

(HanmeHoBaHwue ycrnyrn)
3anucaHo:

I'Ipan'leble cBeaeHnA:

Mpowy  wucnpaBWTb  AOMNYLIEHHYHD  TEXHMYECKYld  ownbky U BHECTM
COOTBETCTBYHLLUNE U3MEHEHMSI B JOKYMEHT, SBMNSAOLWNIACS pe3ynbTaTtoM MyHULMNANbHOM
yCnyru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMSA pelleHuss 00 OTKMOHeHWMM 3asiBneHust ob umcnpaeneHum
TEXHMYECKON OLWNOKM NPOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBMeHUs 3NEKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMAEe 3aBEPEHHON Konuum Ha GyMaXHOM HocuTene MoYTOBbIM OTMpaBfiEHMEM MO
agpecy:

HacTtosawmm nogteepaaro: CBeAEHUS, BKMOYEHHbIE B 3asiBfEHME, OTHOCALLMECS K
MOEN JNNYHOCTU W MNPEeacTaBNsAEMOMY MHOK §uly, a Takke BHECEHHbIE MHOK HUXE,
A0CTOBEPHbI. [JOKYMEHTbI (KOMUN AOKYMEHTOB), MPUINOXEHHbIE K 3aSIBIIEHMIO, COOTBETCTBYIOT
TpeboBaHMAM, YCTAHOBMEHHbIM 3aKkoHoAaTenbcTBOM Poccuiickon degepaumm, Ha MOMEHT
NPEeACTaBneHNs 3asiBNEHNss 3TU OOKYMEHTbl OEWCTBUTENbHbI U codepaT LOOCTOBEPHbIE
CcBeJeHus.

(nata) (nognuce) (.1.0.)
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