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MOCTAHOBJ/IEHWNE KAPAP
oT «07» oKTsa6pa 2021 rop Ne22

O6 yTBEpPXAEeHUN afMUHUCTPATUBHOIO pernaMeHTa
npegocTaBfieHNs  MYHUUMNANbHOW  ycnyrm  no
COBEpPLUEHMNIO HOTapUanbHbIX AEACTBUIN

B uenax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
opraHusauuy  npepocTaBNeHUA  TFOCYAapCTBEHHbIX WU MYHUUMUNANbHbIX  YCAYr»,
NcnonHWTeNnbHbIn ~ KOMUTET  ACEEeBCKOr0o  CebCKOro noceneHms  A3HaKaeBCKOrO
MYHMUMNanbHOro panoHa Pecny6nmnkn TaTapcTtaH NoCTaHOBASAET:

1. YTBepAuTb afMUHUCTPATUBHbLIN pernamMeHT npefocTaBieHUs MYHWULUMANbHOM
YC/yrn no COBepPLUIEHNI0 HOTapuanbHbIX LeACTBUI, COrNacHO NMPUIOXEHUIO.

2. OOHapopgoBaTb  HacToflLee MOCTaHOB/MEHME NYyTEM  pasMelWeHus  Ha
«OuunansHOM nopTane npaBoBoW WHGopmauum Pecnybnmkn TaTapcTaH» no Beb-
agpecy: http://pravo.tatarstan.ru 1 Ha oduymanbHOM  cailTe  A3HaKaeBCKOro
MYHULMNANbHOTO panloHa B UH(POPMALMOHHO-TENEKOMMYHUKALWOHHOW ceTu WHTepHeT
no se6-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTpONb 3a UCNOJIHEHWEM HACTOSLWEro NOCTaHOB/IEHUA OCTaBNAK 3a COO0N.
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I'Ip|/|n0>|<eHv1e K NOCTaHOBNEHUIO
McnonHUTeNbHOTro KomuteTa ACeeBCKOro
CenbCKOro noceneHus

A3HaKaeBCKOro MyHULMNanbLHOro paoHa
Pecny6nukn TatapcTaH

oT «07» oKTA6ps 2021 r. No 22

AIOMWUHUCTPATUBHbIN pernameHT
npefoCcTaB/eHNUS MYHULUMNANbHOM YCYTX MO COBEPLUEHNIO HOTapuaibHbIX
AENCTBUN

1. O6LKMe NONoXKeHUSA

1.1. HacTtoawuni aAMWUHUCTPATUBHbIN pernameHT npegoctaBneHuns
MYyHUUMNansHOW ycnyrn (ganee - PernameHT) ycTaHaBnMBaeT CTaHgapT M NOpAfOK
npeAocTaBfieHNs MYyHUUMUNAaNbHON YCAYrM NO COBEPLIEHMIO HOTapuaNbHbIX LeACTBUNA
(panee - MmyHuumnnanbHasa ycnyra).

1.2. TlonyyaTtenn MyHULUNANbHOW ycnyru: (U3nyeckue U HOPUAMYECKUe nuua
(panee - 3aaBUTENb) 3aperucTpupoBaHHble N0 MeECTYy J>KWUTeNbCTBA WAM  MECTY
npebbiBaHWS B MNOCENEHUU, B PaCMNONOKEHHOM Ha MEXCEe/NeHHON TeppuUTopumn
HaceNeHHOM MYHKTe UM BO BXOAALLEM B COCTaB TEPPUTOPUN MYHULMUNANBHOIO OKpyra,
rOPOACKOro OKpyra Hace/leHHOM MNYHKTe, He ABAAKOLWEMCA ero agMWUHUCTPATUBHbLIM
LEHTPOM.

1.3. MyHuunnanbHaa ycnyra npeaoctaBfisieTcsa raBOl CENbCKOro MOCEeHUs U
cneymanbHo  YMNOSTHOMOYEHHbBIM Ha  coBepLleHMe HOTapuanbHbIX  AENCTBUIN
LO/MDKHOCTHBIM — NNLOM MECTHOro  camoynpaB/IeHUS noceneHms (manee
YNO/HOMOYEHHOE NnL0).

1.3.1. MecT0 pasMeweHne YNoTHOMOYEHHOro uua: C. AceeBo, yn.
LleHTpanbHasa, 4.386.

Mpathuk paboThl:

noHegenbHuUK - nAaTHUUa: ¢ 8:00 go 17:00 4yacos;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa AN OTAbiIXa W NWTaHWA ycTaHaBAWBAeTCA MNpaBuiamMu
BHYTPEHHEro Tpy4oBOro pacrnopsjgka.

CnpaBo4HbIn TeneoH 8(85592)43-2-37.

Mpoxona No fOKYMeEHTaM, YA4OCTOBEPAOLWNUM NUYHOCTb.

1.3.2. Agpec ohmumanbHOro cata MyHULMNanbHOro paioHa B MHPOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHON ceTn «MHTepHeT» (ganee - ceTb «MHTepHeT»): (http:// www.
aznakayevo.tatar.ru).

1.3.3. NHpopmayma o MyHULUNANbHOW YyCayre Ha rocygapCcTBEHHbIX S3blKax
Pecnybnukun TaTapcTaH, a TakKXe O MecTe HaxoxfeHus wu rpaguke paboThl
YMNOMTHOMOYEHHOT O LA MOXET ObITb MOJyYeHa:



1) nocpeACTBOM WMH(POPMaLMOHHbIX CTEHAOB, COAEPXalWUX BU3yalbHYHO U
TEKCTOBYI WHGMOpPMauno 0 MyHULUNANbHOW YCyre, pacrnofoXeHHbIX B NOMeLLeHUAX
Wcnonkoma, gna paboTbl C 3a9BUTENAMM.

WHdopmauma Ha  rocyfapCTBeHHbIX  A3blkax  Pecny6numku  TatapcTaH,
pasMeljaemMas Ha MHMOPMALMOHHBLIX CTEHAaX W  Ha ofuuManbHOM  caiTe
MYHULMMNANbHOTO  palioHa B UHMOOPMAaLWOHHO-TENeKOMMYHUKALUMOHHOW  CeTu
«HTepHeT», BK/OYaeT CBEAEHMA O MYHUUMNANbHOW YycCnyre, cofgepxauinecsa B
nyHktax (mognyHkTax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 51 HacTosulero
PernameHTa.

2) nocpeacTBOM ceTu «WHTepHeT» Ha ouyuMaibHOM cailTe MYHULUMNANbHOTO
paoHa (http:// www .aznakayevo.tatar.ru.);

3) B icnonkome:

npu YCTHOM 06paweHnn - TMY4HO UK MO TenedoHy;

npv NMUCbMeHHOM (B TOM 4Yucie B (popMe 3/1EKTPOHHOrO JOKYMeHTa) obpalieHnm
- Ha 6yMaxHOM HOCWUTefne Mo Mo4vTe, B 3/IEKTPOHHOW (hOopMe MO 3/IEKTPOHHOW nouyTe
3) Ha llopTane rocyfapCTBEHHbIX W MYHULUUNanbHbIX ycnyr Pecnyb6nuku TaTtapcTaH
(http://uslugi. tatar.ru/) (ganee - PernoHanbHbliA nopTan);

4) Ha EguHOM nopTane rocyfapCTBeHHbIX M MYHUUMNaNbHbIX YCnyr (hYyHKLWIA)
(http:// www.gosuslugi.ru/) (ganee - EAnHbIA nopTan);

14. [MepeyeHb HOPMaTUBHbIX npaBOBbIX aKTOB, perynnpyroLmnx
npefocTaBfieHNe MYHUUUNANbHOW ycnyrn (C ykasaHWemM peKBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB U MCTOYHMKOB WX OPULMANBHOT0O ONy6NMKOBAHWA), pasMelleH Ha
opuunanbHOM cante MYHULUMNANbHOTO paioHa B NH(POPMaLNOHHO-
TeNEeKOMMYHUKALNOHHON ceTn «VIHTepHeT», B rocyAapCTBEHHOW WH(pOPMaLMOHHON
cucteme «PeecTp rocyfapCTBEHHbIX WM MYHUUMNaNbHbIX ycnyr Pecny6nuku
TaTapcTtaH.

1.5. B HacToAwem PernameHTe WUCNONb3ylTCA Ccheagyroline TEPMUHbI N
onpegeneHuns:

Mof coBeplueHNEM HOTapualbHbIX AENCTBUIA NMOHUMaeTCH:

1) yoocToBepeHue  [OBEPEHHOCTH, 3@ WCK/IOYEHMEM  [OBEpPeHHOCTel Ha
pacrnops>XeHne HeLBMXXMMbIM UMYLLECTBOM;

2) NPUHATUE Mepbl NO OXpaHe HAaC/eACTBEHHOrNo MMmyliecTBa NyTeM MNPOM3BOACTBA
ONUCWU HacNeACTBEHHOI0 MMYLLECTBA;

3) cBUAETeNbCTBOBAHME BEPHOCTU KOMUIA LJOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBMAeTeNbCTBOBAHME NMOANUHHOCTL MNOAMUCK Ha LOKYMEHTAX;

5) yapoctoBepeHue  cBefleHUn 0  nmuax B C/y4asx, npesyCcCMOTPEHHbIX
3aKOHOfaTenbCTBOM Poccuiickon degepauuu;

6) yoocTtoBepeHue (PakT HaXOXAeHUA rpaxjaHnHa B XMUBbIX;

7) yOOCTOBEPEHUNE TOXAECTBEHHOCTM COOGCTBEHHOPYYHOW NOANWCKA WHBaNuAga no
3pEHMI0, NPOXWBAKWEro Ha TepPpUTOPUM  COOTBETCTBYILWErO MNOCENIeHUA UK
MYHULUMUNANBbHOIO painoHa, ¢ PakCUMUIbHbIM BOCNPOU3BEAEHNEM €ro CO6CTBEHHOPYYHOW
nognucu;

8) yaocToBepeHue (paKT HaXOXAeHUA rpaxgaHnHa B onpegesieHHOM MecCTe;
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9) yaOCTOBEpPEHME TOXAECTBEHHOCTU TrpaXAaHUHa C NULOM, W306paKeHHbIM Ha
oTorpauu,;

10) yooctoBepeHne BpeMeHU npeabaBieHUS 4OKYMEHTOB;

11) yooctoBepeHne paBHO3HAYHOCTU 3NEKTPOHHOIO [JOKYMeHTa [OKYMEHTY Ha
6yMaXKHOM HOCuUTenNe;

12) yooctoBepeHne  paBHO3HAYHOCTM  LOKYMeHTa Ha OyMaXHOM  HocuTersne
3/IEKTPOHHOMY [LOKYMEHTY.

KOnNuMa [OKYMeHTa - AOKYMEHT, MONHOCTbIO BOCMPOU3BOAAWMIA WMHGPOPMALMNIO
NOA/IMHHUKA JOKYMEHTA M €ro BHeLWHWe NMPU3HaKu, He MeWnii pUuaNnYecKon cunbl;

OOKYMEHT - MaTepuanbHblii HOCUTENb C 3aDMKCMPOBAHHOW Ha HEM B Nt06oN opme
MH(popMaLnein B BuAe TekcTa, 3BYyKO3anucu, nsobpaxeHus un (Mnm) uxX coyveTaHus,
KOTOPbIA MMeeT PeKBU3UTbI, MO3BONAKOLME ero MAeHTU(UUMPOBaATb, M NpefHa3HayeH
ANA nepefayn BO BPEMEHW WM B NPOCTPAHCTBE B LEeNsAX 06WECTBEHHOINO0 MCNOJIb30BaHUS
N XpaHeHUA;

BbINMCKA - BOCMPOM3BeLeHUe 4YacTu [OKYMeHTa, Hanpumep, BbiNUCKa U3
0aHKOBCKOIO cYeTa KnMeHTa NoKasbiBaeT COCTOSAHME cUYeTa Ha OnpefesieHHY faTty;

yfaneHHoe paboyee MeCTO MHOTO(YHKUMOHaANbHOrO LeHTpa npefoCTaBieHUS
rocyfapCTBeHHbIX W MYHUUMUNANbHbIX YCNOYyr - TeppuTopuanbHO 060C061eHHOE
CTPYKTYpHOE nofpassaeneHue (othuc) MHOTOPYHKLMOHANBHOTO LeHTpa
npeLoCTaB/ieHNs TOCYAAPCTBEHHbBIX U MYHULMMNANbHbIX YCNYr, CO34aHHOe B FOPOACKOM
WNN  CeNbCKOM TMOCENeHMA MYHWULMUMNANbHOrO paioHa wWAM B TOPOACKOM OKpyre
Pecnybnukn TaTtapcTtaH B COOTBETCTBUMM C nNyHKTOM 34 T[lpaBun opraHusaynu
[eATeNbHOCTU MHOTOPYHKUMOHANbHbLIX LEHTPOB NpefocTaBleHUs ToCyaapCTBEHHbIX U
MYHULUNANbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNEHMeM lMpaBuTenbLcTBa POCCUICKOMN
depepaynn o1 22.12.2012 Nel376 «O6 yTBepXxaeHun [lpaBun opraHusayum
[eATeNbHOCTU MHOTOMPYHKLUMOHAaNbHbIX LEHTPOB NpeAocTaBfeHUA rocyfapCTBEHHbIX U
MYHULMUNANBbHbIX YCAYT»;

TexHunyeckasd owwnbka - owmnbka (onucka, oneyatka, rpammarumyeckas WIn
apugpmeTmyeckad owwnbka nNM60 nogobHad owmbkKa), [AONYU,EHHas OpraHom,
npefoCcTaBNAWMM  MYHUUUNANBHYKO YCAyry, W npuBegllas K HECOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B AOKYMeHT (pe3ynbTaT MYHUUMNANbHON yCcnyru), cBegeHUsmM B
LOKYMeHTax, Ha OCHOBaHWM KOTOPbIX BHOCUIUCH CBEAEHMS.

B HacTosiwem PernameHTe noj 3asaBfeHMeM O MPeAOCTaBMiEeHUU MYHULMNaNbHOW
ycnyru (fanee - 3afB/ieHne) NoHMMaeTca YCTHOe obpalieHue.



HanmeHoBaHne TpeboBaHuA
cTaHfjapTa npefocTaB/ieHUs
MYHULMNANbLHON YyCayrn

2.1. HaumeHoBaHMe
MYHULUNANbHON yCNyru

2.2. HaumeHoBaHue
MCNOMHUTENbHO-
pacnopaanuTenbHOro opraHa
MeCTHOro camoynpasJ/ieHus,
HEeNnocpeLCTBEHHO
npeaoCcTaBAOLWEro
MYHULUNANbHYIO YCNyry
2.3. OnuncaHune pesynbTaTta
npegoctaBneHuns
MYHULMNANbHON yCnyru

2. CTaHAapT NpeaocTaBAeHNUA MYHULUNANbHON ycnyru

CopepxaHue Tpe6oBaHMS cTaHgapTa

CoBeplueHMe HOoTapuabHbIX LeACTBUN

Mcnonkom

CBMAeTensCTBO  MAM  YAOCTOBepUTENbHAas  Hagnucb O
coBepleHne HOTapuanbHbIX AENCTBUIA:

1) yooctoBepeHne  JOBEPEHHOCTH, 3a NCK/IIOYEHNEM

[LOBEPEHHOCTEN Ha pacnopsXXeHue HeABMXXUMbIM VMYLLECTBOM;
2) NPUHATME MepPbl MO OXpaHe HacNeACTBEHHOrO MMYyllecTBa

HopmaTuBHbIN aKT,
yCTaHaB/IMBalO LN
MYHULUNNANbHYHO
yCnyry vnm
TpeboBaHue

Ctatba 1 OCHOB
Poccuinckon depepaumu
0 HOTapuarte

MYyHKT 2 NHCTpYKLUHN,
YTBEPXAEHHON
npukasom MuHiCTa
Poccuun ot 07.02.2020
Nel6

YcTaB;
MonoxeHwne

MyHKTHI 3, 25, 26
NHCTpyKunn,
YTBEPXAEHHON
npunkasom MuHICTa
Poccuu ot 07.02.2020



HanmeHoBaHuMe TpeboBaHUA
cTaHfjapTa npefocTaB/ieHUs
MYHULUUNAbHOWN YCNYTn

CogepxaHue Tpe6oBaHMS cTaHgapTa

nyTem NpoOM3BOACTBA ONMUCKU HACNeACTBEHHOINO0 MMYLLECTBA,;

3) CBUAETENbCTBOBAHME BEPHOCTU KOMWUIA [OKYMEHTOB U
BbIMNCOK U3 HUX;

4) cBuaeTeNbCTBOBaHME NOA/IMHHOCTb nognucu Ha
AOKYMeHTax;

5) yaocTOBepeHMe  CBefeHWn 0 fuyax B cayyasx,
npefyCMOTPEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoin ®egepauyum;

6) ygoctoBepeHue (haKT HaXOXAEHUA TpaXaaHWHA B XKUBbIX;

7) YROCTOBEPEHME TOXAECTBEHHOCTM COOGCTBEHHOPYYHOI
NOANMUCK MHBaNMAa NO 3PEHMI0, MPOXMBAKOLWEr0 Ha TEPPUTOPUN
COOTBETCTBYHLLEIO NOCENEHNA UAN MYHULMNANbHOrO paioHa, C
(hakCMMUNbHBIM  BOCMPOU3BEAEHMEM €ro COBCTBEHHOPYYHOIN
nognucw;

8) yaocToBepeHne  (paKT  HaxOX[eHWUs  rpaxpjaHuHa B
onpefenieHHOM MeCTe;

9) yaocToBepeHNe TOXAECTBEHHOCTU TFpaXpjaHWHa C NMLUOM,
N306paXKeHHbIM Ha oTorpaguu;

10) ygocToBepeHne BpeMeHU NpeabaBAeHUA LOKYMEHTOB;

11) ygoctoBepeHue pPaBHO3HAYHOCTW 3NEeKTPOHHOrO0
AOKYMEHTa JOKYMEHTY Ha ByMaHOM HOCUTene;

12) ypocTtoBepeHue pPaBHO3HAYHOCTY JOKYMeHTa Ha
6yMaXXHOM HOCUTENEe 3NEKTPOHHOMY AOKYMEHTY.

TeKCT yA0CTOBEPUTENbHOIM HAaAMUCK MOXET ObiTb HameyaTaH

HopmaTuBHbIN aKT,
yCTaHaB/IMBaO LN
MYHULUNAANbHYO
ycnyry vnm
TpeboBaHue

Nel6



HanmeHoBaHuMe TpeboBaHUA
cTaHfjapTa npeAocTaB/ieHUs
MYHULUMANbHOW YCyTru

2.4. CpoK npepocTaB/ieHus
MYHULUNANbHOW YyCNyru, B TOM
4yucne ¢ y4eToM Heo6X0AUMOCTM
obpaleHns B opraHnsaynm
yyacTByHlMe B
npefocTaB/ieHNN
MYHULUMNANBbHOW YCNyrun, cpok
NPUOCTAHOBNEHUSA
npefocTaB/ieHNs
MYHULMNANbHOW YCNYyru B
cnydae, ecnvm BO3MOXHOCTb
npuocTaHOBNEHUS
npegycmMmoTpeHa
3aKoHoAaTenbCTBOM Poccuitckoi
depepaynun, CpoK Bblfauu
(HanpaBneHNs) LOKYMEHTOB,

CojepxxaHue Tpe6oBaHUA cTaHaapTa

NN YeTKO HanucaH OT PyKW.

[Ona coBepweHMs YyAOCTOBEPUTENbHbIX HaAMUCER MOryT
NMPUMEHATLCA WTaMMbl C TEKCTOM COOTBETCTBYHLLEN HAAMUCHK.

MocTaHOBNEHNE 06 OT/IOXKEHUW COBEPLUEHUS HOTapManbHOro
NencTBUSA.

MocTaHoB/NeHMe 06 OTKasze B COBEPLWEHWM HOTapUasbHbIX
fencTBumin

CoBeplueHne HOTapuanbHbIX [EWCTBUIA B TeYeHUEe OfHOrO
yaca, C MOMeHTa obpauieHus.

B cnyyae npuHATMA pelleHnsa 06 OTKase B NpefocTaBAeHUM

yCnyru He nosgHee 4yem B [AeCATUAHEBHbLIA CPOK CO [AHA
obpalleHMs 3a  COBeplUeHMeM  HoTapuanbHOro  felcTBuAa
BbIHOCUTCA  MNOCTaHOBMeHWMe 06  OTKaze B  COBEpLUEHUM

HOTapuanbHOro AencTBuUS.

B cnyyae npuHATUS peweHUs 06 OTN0XKEHUUM COBepLUEHUS
HOTapuanbHOro [feWCcTBUA B TevyeHUU nNATM paboumx AHen,
MOMeHTa obpalleHNs BbIHOCUTCA MOCTAaHOBNEHNE 006 OTNOXEHUMU
COBEpLUEHNS HOTApManbHOro AeCTBUS.

MpuocTaHOBNEHNE CpoOKa MNpeAoCcTaB/leHUAs MYHULMNaNbHOW
ycnyrun (OTNoXeHne COBEPLUIEHUS HOTapuanbHOro AeicTBusA) Mo
ctatbe 41 «OcCHOB 3akKoHogaTenbcTBa Poccuitckoin depepauymm o
HOTapuaTte» - Mecsl, CO AHA BblHECEHWUSA MOCTaHOB/EHUS

MprnocTaHOBNEHUE NO 3asiBIEHUKD 3aMHTEPeCcOBAaHHOro nuua,

HopMaTUBHbIN aKT,
yCTaHaB/INBaO LN
MYHULUNAANbHYO
ycnyry wnu
TpeboBaHune

MYyHKT 26 HCTPYKLMN,
YTBEPXEHHOMN
npukasom MuHiocTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHMWe TpeboBaHUS
cTaHjapTa npefocTaBneHUs
MYHULMUNANbHON yCyru

SBNAKOLWNXCA Pe3yNbTaToM
npeAocTaBneHUs
MYHULUNANbHON YCNyru

2.5. VicuepnbiBalowWwmin nepeyeHb
AOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUU C
3aKOHOAAaTe/IbHbIMU WMAN UHBIMK
HOPMaTMBHbLIMW NPaBOBbIMU
aKkTamu ans npegocTtaBneHums
MYHULMNANbHON ycnyru, a

HopmaTuBHbI aKT,
ycTaHaB/MBalo LW N

Cojpep>xaHue TpeboBaHuA cTaHgapTa MYHULUNNANbHYHO
ycnyry nnu
TpeboBaHue

ocrnapuBalollero B cyge npaBo uan akT, 3a YAOCTOBEPEHUEM

KOTOporo o6paTtunocb [pyroe 3aumHTepecoBaHHOe /NNLO - He

bonee fecaTn AHEN.

MpuocTaHOBNEHWE MpPW HanpaB/fieHUUM CyJOM COObWeHns o

noCTyNneHnu 3aABNeHuns 3aMHTEPECOBAHHOTIO nmua,

ocnapuearoLwero npaso unuM ¢akrt, 06 yL0CTOBEPEHUM KOTOPOro

npocuT  Apyroe  3aMHTepecoBaHHOe  /INLO,  COBepLleHue

HOTapuanbHOro pfencTBUA - CPOK MNpuocTaHaBNMBaeTca [o
paspelleHns gena cygom

Bbigaua LOKYMEHTa, fABNfOLLErOCA pe3ynbTaTom
MYHULMNANbHOW YCNYrn, OCyLWecTBAAETCA B [AeHb 06palieHus
3aABUTENS.

HanpaBneHue  [OKYMEHTa, ABNAOLWLEroca  pe3ynbTaToMm
MYHULMNANbHOW YyCcnyru, C WCNonb3oBaHMeM crnocoba CcBA3MN,
YKa3aHHOro B 3asaBfeHUM (N0 NoYTe WAM Ha 3NEKTPOHHbIA ajpec)
He npegycMOTpPEHO
1. MacnopT wWAM fpyrue J[OKYyMeHTbl, YypoctoBepatowmne TMyHKT 12 IHCTpyKLUuMK,
NNYHOCTb 3aABUTENSA. YTBEPXEHHOMN
[aHHble 0 NMYHOCTM HEeCOBEpLIEeHHONIETHEro rpaxgjaHuHa npukasom MuHtocTa
Poccuiickoin Pepepauumn, He A[OCTUTWeEro u4eTblpHaguaTtu net, Poccum ot 07.02.2020
ycTaHaB/InBaKTCA no CBUAETENLCTBY 0 poXaeHun, Nel6
npeabABAAEMOMY ero 3aKOHHbIMU NpPeaCcTaBUTENAMN.
2. MonHomouus 3aKOHHOrO0 npegcrtasutensd MyHKT 13 HCTpyKuuu,



HavmeHoBaHue Tpe6GoBaHUA
cTaHaapTa npegocTaB/ieHUs
MYHULUUMANbHOW yCcnyru

TakKXe yCcnyr, KoTopble SBASIOTCS
HEOOXOAUMBIMU U
o6sA3aTeNbHbIMKU ANA
npefocTaB/ieHNS
MYHMULUMNANbHbIX YCAYT,
noanexaumx npeacTaBneHUIO
3adBUTENIEM,CNOCOOBLI UX
NoNy4YeHnsa 3adBUTENEM, B TOM
yuncne B 3NEKTPOHHOMN (hopme,
NOpAAOK UX NpeacTaBaeHUs

CopaepxaHue Tpe6oBaHUsA cTaHgapTa

HECOBEpPLIEHHONETHErO0 WAN HeAeecnoco6HOro nuMua HoTapuyc
yCTaHaBNMBaeT Ha OCHOBAHUU:

a) LOKYMEHTOB OpraHoB 3anuMcu aKTOB rpaxpfaHCKoro
COCTOSIHMA, 06pa3oBaHHbIX OpraHamu rocyfapCTBEHHOW BfacTu
cybbekToB  Poccuitckoihi  depepaunm, OpraHoB  MECTHOrO
camoynpaBfeHUsi MYHUUMNANbHbIX PaoOHOB, MYHWULMUNAaNbHbIX,
rOpoACKNUX OKPYroB, FOPOACKUX, CENbCKUX MOCENeHU B cny4ae
penermpoBaHMa MM MNOAHOMOYMIA  Ha  rOCYAApPCTBEHHYH
perncTpayno akToB TrpaX4aHCKOro COCTOSHMA, KOHCY/NbCKUX
yupexaeHuin Poccuiickoin degepaynmn 3a npegenaMmu Tepputopun
Poccuitckonn defepaunn, OCYLWECTBAAKOWMX FOCY[apCTBEHHYIO
perncTpauyuio  akToB  FpaXAaHCKOro  COCTOSHMA  TpaXpaH
Poccuitickoin  Pepepaumn, NpoOXMBaKWMX 3a  nNpegenamu
Tepputopun Poccuiickon Pepepauuu, unm ceBefeHuini EauHoro
rocyfapCTBeHHOro peecTpa 3anuceil akToOB  rpaxAaHCKoro
COCTOSAHUSA;

0) akTa opraHa OMeKn U TMONeYnTeNnbCTBa O Ha3HaYeHUM
OneKyHa WM nonevynTens;

B) LJOKYMEHTAa O BPEMEHHOM BO3/1I0XKEHWN  MCMNOJIHEHMA
0643aHHOCTE OMNeKyHa WAM MOMNeYnTeNs Ha OopraH Onekun u
noneynTeNnbCTBa;

r) JOKyMeHTa O MNOMELW,eHUN HeJeecnocobHOro WAM  He
MOMTHOCTbIO [,eecnocobHoOro nmua nog Haj3op B

HopMmaTuMBHbIN aKT,
yCcTaHaB/IMBaoLWNin
MYHULUNANbHYIO
ycnyry vnu
TpeboBaHue
YTBEPXAEHHON
npunkasom MuHIoCTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHue Tpe6oBaHUS
cTaHAapTa npefocTaBneHUs
MYHUUWNANbHOW YyCNyru

Copep>xaHue Tpe6oBaHMs cTaHgapTa

obpasoBaTesibHble OpraHusauuun, MeaULUHCKME OopraHusayunm,
opraHusauumn, oKasbiBalliMe couuanbHble YCNyru, WAN WUHblE
opraHusayumu, B TOM u4ucne ANa  fAeTel-CMpoT U feTen,
ocTaBWMXcA 6e3 norneyvyeHWs poauTenein, W [AOKYMEHTOB,

noATBEPXAaloLLNX MOMTHOMOYMSA npeacTaBuTeNs TaKol
opraHusayuu;
0) 0OKYMeHTa MHOCTPAHHOTO rocyfapcTaa,

NoATBEPXAAIOLWEro  POACTBEHHble  OTHOLIEHMA, ONEKYy U
nMoneynTenbCTBO.

3. MpepctaButens(nn) HOPUANYECKOTO nnua B
noATBEpPXAeHUe CBOUX NONHOMOY WA MOXeT (moryT)
CaMOCTOATENIbHO NPeACTaBUTD:

yupeauTenbHble [OKYMEHTbl HPULMYECKOTO Nuua, Kpome
cny4vaes, Korfga lpuanyeckoe nuuUOo AeNCTBYeT Ha OCHOBaHUK
TUNOBOrO yCTaBa;

LOKYMEHTHI, noaTeepxpatowme ero  (ux) n3bpaHune
(Ha3sHayeHue), cocCTaB/IeHHble B COOTBETCTBUM C MOPALKOM
n3bpaHma (HasHayeHusa), YCTAHOB/IEHHbIM YYpeAUTEeNbHbIMU
OOKYMeHTaMy  OpUAMYECcKOro nuua (Hanpumep, MNPOTOKON
obuiero cobpaHma, NPOTOKON 3acefaHus npasneHns o6 m3bpaHuu
(Ha3HayeHuun), NpMKas 0 Ha3HaYeHUN OAUPEKTOPOM (reHepasbHbIM
AVNPEKTOPOM).

B noaTBepXaeHune MOSIHOMOYU npeacrtaBuTens

HopmaTuBHbI aKT,
yCcTaHaBMBal Wit
MYHULMNANbHYO
ycnyry mam
TpeboBaHuMe

MyHKT 18 HCTpYKLUWUMK,
YTBEPXEeHHOM
npukasom MuHiocTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHue Tpe6oBaHUA
cTaHaapTa NpeaocTaBneHUs
MYHULMNANbHOW ycnyru

2.6. VicuepnbiBaloWwmnini nepeyeHb
JOKYMEHTOB, HEOOXOANMbBIX B
COOTBETCTBMU C HOPMATUBHbIMMU
npaBoOBbIMW aKTamu AN
npegocTaBneHuns
MYHULMUNANbHOW yCNyru,
KOTOpble HaxoaAaTcs B
pacnops>XeHuu
rocyfapCTBeHHbIX OpraHos,
OpraHoB MeCTHOro0
caMoynpaBneHusa u
NoABEAOMCTBEHHbIX

CopaepxaHue Tpe6oBaHUSA cTaHaapTa

IOPUANYECKOTO  Nuua, AeWCTBYHOLWEro Mo  JOBEPEHHOCTY
lopUaNYecKoOro  nmua, JO/MKHOCTHOMY — Inyy MECTHOTO
caMmoynpaBieHNs LO/DKHbI ObITb NpeacTaB/ieHbI:

LOBEPEHHOCTb OT MMEHU KPULNYECKOro nuua ¢ NOAMUCHIO
ero pykoBoOAMUTENA WAM WHOrO funua, YNnoJIHOMOYEHHOro Ha 3TO
ero yupeauTenbHbIMU LOKYMEHTaMW;

[Or0BOP MeXAy npefcraBuTeneM M NpeacTaBAAeMbIM, MeXAy
npeacTaBnsgemMbliM W TPeTbMM NMLOM NMO0 pelleHne cobpaHus
IOPpUANYECKOro nuua B c/iyyae, ecii NONTHOMOYNA NpPeAcTaBUTENA
cofiep>XaTcs B YKa3aHHbIX LJOKYMEHTaXx.

LOKYMeHTbl NpeacTaBnATCA IMYHO

MonyuatoTcs B paMKax MEeXBELOMCTBEHHOTO
B3aMMO/JENCTBUSA:

CsegeHna 06 ynnate rocyAapCTBEHHOW  MOWIWHLI U
HOTapuanbHOro Tapuaga.

HopmaTuBHbIN aKT,
ycTaHaB/IMBaKLWNin
MYHULNUNANbHYO
ycnyry mnu
TpeboBaHuMe

NYHKT 4 ctatbn 185
[MpakpaHCKOro Kofekca
Poccuiickon ®egepaynm

npukas depepanbHOro
KazHauelicTBa OT
12.05.2017 NellH «O6
YTBEPXAEHNMN NopsaaKa
BeeHNS
rocyaapCTBEHHOIA
MHpOPMaLNOHHOM
CUCTEMBI O
rocyfapCTBEHHbIX U
MYHULMNANbHbIX
nnaTexax»



HanmeHoBaHue TpeboBaHUSA
cTaHaapTa npeAocTaB/eHUs
MYHULUNANbHOW YyCnyru

rocyfapCTBEHHbIM OopraHam Wau
opraHaMm MeCcTHOro
camoynpaBieHNUs opraHu3ayuni u
KOTOpble 3af9BUTeNb Brpase
NpeAcTaBUTb, a TakXXe Crnocoobbl
X NONYYEHUS 3aABUTENAMM, B
TOM 4YuCNe B 3EKTPOHHOMW
(hopme, NOpPAAOK MX
npeacTaBneHus;
rocyAapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasfieHus nmbo
opraHu3aumnsa, B pacnopsxXeHuu
KOTOPbIX HaXOAATCA faHHble
LOKYMEHTbI

2.7. VicyepnbiBaloLWMA nepeyveHb
OCHOBaHWI NS oTKasa B npueme
LOKYMEHTOB, HEOOXOAMMBIX ANA
npefocTaBneHms
MYHULMUNANbHOW yCNyru

Copep>xaHue Tpeb6oBaHMS cTaHaapTa

Ond  noaTBepXAeHWs  NOAHOMO4YMKA  npeacTaBuTens(en)
lopuAnYeckKoro nuuya, umetouiero(nx) npaBo AeincTesoBaTb 6e3
[OBEPEHHOCTU OT WMEHW HOPUANYECKOTO unua, AO/MKHOCTHOE
NULO MECTHOro camoynpaB/feHus 3anpawivBaeT CBefeHUs,
cogepxatnecs B EanHOM rocyfapCTBEHHOM peecTpe
PULNYECKNX NUL,.

OcHoBaHMA ANA 0TKasa B npnemMe AOKYMEHTOB:

1) nogavya 4OKYMEHTOB HeHag/exalwnum nLom;

2) HeCOOTBETCTBME MNpPeACTaB/IEHHbIX [AOKYMEHTOB MepPeyvYHio
LOKYMEHTOB K TpeboBaHWAM, YyKaszaHHbIM B TMYHKTe 2.5
HacTodAwero PernameHTa;

3) B 3aABeHMN W npunaraemMblX K 3adB/IEHUD [OKYMeHTax
nMmerTCA HEeOroBOpPEeHHbIE ncnpasneHuns, cepbesHble
NoBpeXXAeHUa, He MNO3BONAOWME OAHO3HAYHO WCTONKOBATb MX
coaepXxaHue;

HopmaTuMBHbIN aKT,
ycTaHaB/MBalo LW N
MYHULMNANbHYIO
ycnyry nnu
TpeboBaHue

MyHKT 18 NHCTpyKLMHK,
YTBEPXAEHHON
npunkasom MuHioCTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHue TpeboBaHUA
cTaHfapTa npefocTaB/ieHUA
MYHULNNAbHOWN YCNYT

2.8. VicuepnbiBaloWwnii nepeyveHb

OCHOBaHUM gns

NPNOCTaHOB/NEHNA WUIN OTKa3a B

npefoCcTaBneHUN
MYHULMNANbHOW yCnyru

Copaep)kaHue Tpe6oBaHUS cTaHgapTa

4) pns coBeplUeHNS HOTapuanbHbIX AeACTBUIA NpeacTaBNeHbI
39NeKTPOHHbIE [AOKYMEHTbl, (popMaT KOTOPbIX He COOTBETCTBYeT

TpeboBaHUAM «OcHOB 3aKoHOjaTeNnbCTBa Poccuinckoi
depepaynnm 0 HoTapuate» UK KOTOpble He MOrytT ObITb
BOCMPOM3BeEeHbl NporpaMmMHO-TEXHUYECKUMMU cpeacTBamu,

MMEKLWNMNCA B PACNOPAXEHUN [O/MHKHOCTHOrO NuMLa MEeCTHOro
camoynpaBieHus

OcHOBaHMA [/ NPUOCTAHOBNEHUA MNpPefOCTaB/leHUA YCNyru
(0OTNnOXeHMs  coBeplleHUs  HOTapuanbHOro  AeWcTBuUA)  npu
Heob6Xo4AUMOCTH:

1) uctpeboBaHMa LONONHUTENbHbIX CBEAEHUNA OT (PU3NYECKUX
N IOPULNYECKUX NNL;

2) 3aNpoCUTb 3aMHTEpPecOBaHHbIX NNL, 06 OTCYTCTBUWU Y HUX
BO3paXKeHW TMPOTMB COBeplleHns 3TUX [eWCTBUIA, ecnu B
COOTBETCTBMU C 3aKOHOM 3TO TpebyeTcs;

3) HanpaB/ieHNs JOKYMEHTOB Ha 3KCNepTu3y.

OcHoBaHUA AN NPUOCTAHOBMEHMA MPEAOCTaB/eHUA YCayru
(0OTNOXeHMA cCOoBepLIeHNA HOTapuanbHOro AencTBUA):

nocTynneHune 3aABNEHMNIO 3aMHTEPEeCOBAHHOTIO nmua,
ocrnapuBaloLLero B cyfe npaBo WAM (akT, 3a Y4OCTOBEpPeHUEM
KOTOpPOro o6patnnoch Apyroe 3amHTepecoBaHHOE nL0;

nosyyeHue OT cyfa COOOLWEHUA O MOCTYNNEHUU 3asfBNEHUS
3aMHTEpPecoBaHHOro nuuUa, ocrnapuMBarLWero npaso uan ¢akr, 06

HopmaTuBHbIW aKT,
ycTaHaBNMBaw LW N
MYHULUMANbHYO
yCayry unu
TpeboBaHue

MyHKT 26 NHCTpYKLMN,
YTBEPXAEHHOM
npnkasom MuHiocTa
Poccum ot 07.02.2020
Nel6

MYyHKT 26 MHCTpYKLNN,
YTBEPXXAEHHON
npukasom MuHCTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHune Tpeb6oBaHUsA
cTaHfapTa npefocTas/ieHUsA
MYHULUUNANbHOW yCiyru

Copep>xaHue Tpeb6oBaHMUS cTaHgapTa

YAOCTOBEPEHUN KOTOPOro MPOCUT ApYyroe 3amHTepecoBaHHOE
NNL0, COBEpPLUEHME HOTApUaNbHOIo AeCTBUS.

OcHoBaHua Ans oTKasa:

coBeplieHune Takoro fencTBuns NPOTUBOPEUUT
3aKkoHogaTenbcTBy Poccuiickoin ®epepayuu;

JeNCTBME MNOLMEXUT COBEPLIEHUID [LO/KHOCTHBIM  INLOM
MECTHOTO camoynpaBneHus Apyroro noceneHus,
MYHULUMUNANbHOIO, TOPOACKOr0 OKpyra WM MYHULUMNANbHOTO
palioHa (NPUMEHUTENbHO K TMNPUHATUIO Mep N0  OXpaHe
HacneACTBEHHOr0 UMyLLeCcTBa) WX HOTapUycom;

C npocbbOil O COBeplWEeHUN HOTapuanbHOro AencTeud
obpaTnnca Hefeecnoco6HbIM rpaxgaHuH nu60 npeacTaBUTENb,
He WMelWnin HeobXOAMMbIX MOMHOMOYUIA, TpaXAaHUH, He
MMEKLWNin perncTpaymm no MecTy XUTenbcTBa UAnM npebdbiBaHUS;

NOBEPEHHOCTb He COOTBETCTBYET Tpe6oBaHUAM
3aKoHogaTenbcTBa Poccuiickoli depepaunu;
AOKYMEHTbI, npeAcTaBfeHHbIe ans CoBepLeHuns

HOTapManbHOro [AencTBUA, He COOTBETCTBYIT TpebOBaHUAM
3aKoHofaTenbcTBa Poccuinckoin degepaynu;

(haKTbl, W3N0XEHHble B AOKYMEHTax, NpeAcTaBfieHHbIX ANS
COBEpPLWEHNA HOTapuanbHOro AencTBUA, He MNOATBEPXAEHbl B
YCTaHOB/IEHHOM 3aKoHofaTenbCTBOM Poccuiickoin ®egepauymu
nopsagake npu yCcnoBuUW, UTO MNOATBEpPXKAEHMe TpebyeTcd B

HopmaTuMBHbIN aKT,
yCcTaHaB/MBato LN
MYHULUWUNANbHYO
ycnyry mam
TpeboBaHuMe

MYyHKT 27 NHCTPYKUWUN,
YTBEPXEHHOM
npukasom MuHiocTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHUe Tpe6oBaHUS
cTaHgapTa npefocTaB/eHUS
MYHULUNaNbHOW ycnyru

2.9. MNopapok, pasmep un
OCHOBaHMWS B3MMaHUA
rocyapCTBEHHOW MOLIANHBI UK
WHOW nnaTbl, B3NMaeMoi 3a
npefocTaBneHne
MYHUUMNANbHON yCcnyru

CopaepaHue Tpe6oBaHUS cTaHgapTa

COOTBETCTBMM C 3aKOHOfaTeNnbCTBOM Poccuitickoii degepaynn

MyHuumnanbHas ycnyra 3a COBeplIeHMe HoTapuaabHbIX
[eNCTBUI OKa3blBaeTCA Ha MiaTHOW (BO3Me3HOM) OCHOBE.

Pa3mep rocyfapCTBEHHON MOLWIUHbI:

2) NPUHATME Mepbl MO OXpaHe HacNefCTBEHHOro MMyl ecTBa
nyTemM nNpou3BOACTBa ONMUCKM HACNeACTBEHHOro umyuiectsa - 600
pybnei.

HoTapuanbHblil  Tapudg 3a coBeplweHuWe [AeWCTBUI, A4
KOTOPbIX 3akKoHofaTenbCTBOM Poccuitckon  Pepepayum  He
npefycMoTpeHa ob6f3aTenbHas HoTapuanbHaa ¢opma, B3nMmaeTcs
B C/leAyoL X pa3mepax:

1) yoocTtoBepeHue  LOBEPEHHOCTH, 3a NCKNIOYEHNEM
JOBEPEHHOCTEN Ha pacnopsHKeHne HeABMXMMbIM MMYLLECTBOM -
200 pyb6nelit;

3) cBMAeTeNbCTBOBAHME BEPHOCTM KOMWUIA [JOKYMEHTOB W
BbIMMCOK M3 HUX - 10 py6nei 3a cTpaHULy KOMUU [JOKYMEHTOB
UAN BbIMUCKN U3 HUX;

4) cBupeTenbLcTBOBaHUE MOA/IMHHOCTb nognucu Ha
AOKYMeHTax:

Ha 3afaBNEHMAX W [APpYrux AOKyMeHTax (3a WCKIOUYEHUEM
6aHKOBCKMNX KapToyeK U 3asAB/IEHUMN 0  peructpaumnmu
topuanyecknx nuy) - 100 pyb6nen;

Ha 6aHKOBCKMX KapTO4YKax W Ha 3afBMEHUSAX O perncrpaymu

HopmaTuBHbIN aKT,
yCcTaHaB/IMBalo LN
MYHULMNANbHYHO
ycnyry unu
TpeboBaHuMe

MyHKT 23 cTtatbu 333.23
Hanorosoro kKogekca
Poccuitickonn degepaumm

Cratba 22.1 OcHoOB
3akoHopgaTenbCcTBa O
HOoTapuarte OT
11.02.1993 Ne4461-1



HanmeHoBaHue TpeboBaHUSA
cTaHAapTa npeaocTaB/eHUs
MYHUUWNANbHOW ycnyru

Copep>xaHue Tpe6oBaHMsA cTaHaapTa

PUANYECKOro NMuua (C KaXkaoro nmua, Ha KakaoM AOKYMEHTE) -
200 pyb6nei;

5) yoocTtoBepeHue  CBeAeHW O uMuax B cayvasx,
npeaycMOTPEHHbIX 3aKoHOAaTenbCTBOM Poccuitckon depepayunm
- 100 py6nei;

6) yaocToBepeHne pakT HaxXOXAeHUSA rpaxpaHnuHa B XUBbIX
- 100 pyb6nei;

7) yOOCTOBEpPEHUE TOXAECTBEHHOCTM COBCTBEHHOPYYHOM
noAgnucyU WHBaNMUAa Mo 3pPeHUt0, NPOXMBAKOLWEro Ha TePPUTOPUM
COOTBETCTBYIOLLEr0 MOCEEHUA UAN MYHUUMNANbHOr0 paioHa, C
(haKCUMUIbHbIM  BOCNPOU3BEAEHMEM €ro COOCTBEHHOPYUHO
nognucu - 100 py6nei;

8) yaocToBepeHne  (haKT Hax0XAeHUsa rpaxpgaHuHa B
onpegeneHHom mecte - 100 pyb6nei;

9) yaocToBepeHne TOXAECTBEHHOCTU rpaXjaHuHa ¢ NMLUOM,
n3obpaxeHHbIM Ha QoTorpauu - 100 pybnei;

10) yaocToBepeHne BpeMeHU NpeAbABNEHUA LOKYMEHTOB -
100 py6nein;

11l)ypocTtoBepeHue paBHO3HAYHOCTHU 3/IEKTPOHHOTO
JOKYMeHTa AOKYMEHTY Ha 6ymaxHoM HocuTene - 50 py6neli 3a
KaXKylo cTpaHuuy AOKYMeHTa Ha 6yMaXKHOM HOCUTene;

12) ypocTtoBepeHue paBHO3HAYHOCTW JOKYMEHTa Ha
OYMaHOM HOCWUTene 3M1eKTPOHHOMY AOKYMeEHTY - 50 py6nei 3a

HopmaTuBHbI aKT,
ycTaHaBMBaO LN
MYHULUMNANbHYO
ycnyry mnm
TpeboBaHuMe



HanmeHoBaHue Tpe6oBaHUSA
cTaHAapTa npeaocTaBeHUs
MYHULUNaNbHOW ycnyru

2.10. lMepeyeHb ycnyr, KoTopble
ABNATCA HEOOXOAUMbBIMU U
o6a3aTenbHbIMU ANd
npegocTaBneHuns
MYHULMNANbHON yCcnyru, B TOM
yucsne cBefeHNA 0 JOKYMEHTe
(BOKyMeHTax), BbljaBaeMOM
(BblfaBaeMblX) opraHusaymnamu,
yyacTByLWMMN B
npegocTaB/ieHUN

CopgepxaHue TpeboBaHMA cTaHjapTa

KaXXAyt CTpaHuuy JOKYMeHTa Ha 6YyMaXHOM HocuTerne.

3a HOoTapuanbHble OEeNCTBUA, COBepllaeMble BHE MOMELLEHUSA
NCMOMHNTENBLHOTO KOMUTETA CenbCKoro noceneHus,
rocypapctBeHHas nownmHa  ynaavymBaeTcH B pasmepe,
yBE/IMYEHHOM B MOATOpa pasa.

MHBanngam 1-2 rpynnbl, nerota 50 %. JIbrotel No ynnarte
rocyfapCTBeHHOW MNOWAWHbI YyCTaHOBMEHbl MyHKTamu n.2, 4, 11
ctatbh 333.38 HK P® yacTb 2.

B cnyyae BHeCeHWS M3MEHEHWI B BblfaHHbIA MO pe3y/bTaTam
npegoctaBneHuns MYHULUMNANbHON ycnyrm LOKYMEHT,
HanpasB/IeHHbIX Ha UcNpaB/eHWe OWNOOK, AONYLWEHHbIX MO BUHE
opraHa u (uMnM) [AO/MKHOCTHOrO /fmMua, nnata C 3aaBUTENsA He
B3MMaeTCH

MpefocTaBneHne Heo6GXOAMMbBIX U 0653aTeNbHbIX YCAYr He
TpebyeTcs

HopmaTuBHbIN aKT,
yCTaHaB/IMBao LW NI
MYHULUNANbHYO
ycnyry vnu
TpeboBaHue

CtaTtba 8 ®efepanbHOro
3aKoHa Ne210-®3



HopmaTuBHbIN aKT,

HanmeHoBaHue TpeboBaHMA yCTaHaB/IMBao LW NI

cTaHfjapTa npefocTaB/eHUs Copep>xaHue TpeboBaHMA cTaHaapTa MYHULMNANbHYO

MYHULUMUNANbHOW ycnyrn yCAyry mnu
TpeboBaHue

MYHULMUNANbHbLIX YCNyr

2.11. MNMopAanok, pasmep n MpepocTtaBfieHne HeoOXOAMMbIX UM 06A3aTeNbHbIX YCNYTr He
OCHOBaHWA B3MMaHWA Nnatbl 3a  TpebyeTtcs
npepocTaBfeHNE ycnyr, KoTopble

ABNAOTCA HEOOXOAUMbBIMUN 1
ob6f3aTenbHbIMU ANA

npefocTaBieHns

rocyfiapCTBEHHOW YyCnyru,

BK/lOYaA MH(OpMaLuio o

MeTOofMKe pacyeTa pasmepa

Takon nnatbl

2.12. MaKcuManbHbIA CPOK Mopaya 3asfB/eHUA Ha MOJSIyYeHUe MYHULUNANbHOW YCNyru
0XnpaHua B oYvepeaun npu npu Hanuumun o4vepeaun - He 6osee 15 MUHYT.

nofave sanpoca o Mpw nonyvyeHunu pesynbTaTa npeLocTaBneHuns
npegocTtaBneHnn MYHUUMNANbHOW YCNYTM MaKCUManbHbIA CPOK OXMWUAAHUA B
MYHULUMNAaNbHON yCnyru, oyepeaun He [O/KEH NpeBbiwaTb 15 MUHYT

yCnyru, npefocTtaBisieMoi

opraHusaumnein, yyacTeytouien B

npefocTaBneHUN

MYHULUNANbHOW YCNYTK, N Npw

NnoNy4yeHUnN pesynbrarta

npefoCTaB/ieHUA TaKUX ycnyr

2.13. CpoK 1 nopsapok Pernctpauusa ocyl,ecTBngeTcs nocne yCTaHOB/NEeHUA



HanmeHoBaHue TpeboBaHMS
cTaHfapTa npefocTaBieHUs
MYHULMNANbHOK YyCNyru

perucrpayumn sanpoca 3afaBuTens
0 NpeaocTaBNeHNN
MYHULUNANbHOW YCNYrn u
yCcnyru, npegocTtaBnsemMoi
opraHusaumnen, yyacTBytoLlein B
npefocTaB/ieHUN
MYHULUMNANbHOW YyCNYyru, B TOM
4yucne B 3N1EKTPOHHON opme
2.14. TpeboBaHud K
NMOMeLLeHNAM, B KOTOPbIX
npegocrasBnseTcs
MyHULUNanbHasa ycnyra, K 3any
OXUWaHud, Mectam AN
3aMo/IHEHNS 3anpocoB O
npefocTaB/ieHUN
MYHULMUNANbHOW YyCNyru,
MHPOPMaLMOHHbIM CTeHaM C
obpasuamMmn Mx 3anosIHEHUSA U
nepeyHem LOKYMEHTOB,
HEeobXoAUMbIX ANs
npeaocTaBfieHNA KaXaoMm
MYHULUNANbHOW yCcnyru,
pasMeLLeHnto 1 OYOPMIEHUIO

CopepxkaHue Tpeb6oBaHMA cTaHgapTa

IMYHOCTU 1 NPOBEPKMN AOKYMEHTOB

MpegocTaBneHWe MyHULUNANbHOW YCNYTX OCYLLECTBNAETCA B
34aHNSAX U MOMeweHnax, 060pyAOBaHHbIX NPOTUBOMNOXAPHOW
CUCTEMOM N CUCTEMOWN MOXAPOTYLIEHUSA, HEO6X0AUMON Mebesbio
ANa ohoOpMNeHNs LOKYMEHTOB, MHOPMALLMOHHBIMUK CTeH4aMW.

Ob6ecneymBaeTcs 6ecnpenaTCTBEHHbIA AOCTYN MHBANMAOB K
MEeCTy npefocTaB/ieHns MyHuyunansHomn ycnyru (y4o6HbIR BXOA-
BbIXO/ B MOMELLEHNS N NepeMelleHne B UX npegenax).

BusyanbHasa, TekcToBass M MyNnbTUMeAUAHAA MHoOpMauus o
nopsake NpefocTaBNeHUs MYHULMUMNANbHOW YCNyru pasmeliaeTtcs
B YAOOHbIX ANA 3asBUTeNeil MecTaX, B TOM YMUCNe C YYETOM
OrpaHNYeHHbIX BO3MOXXHOCTEN MHBaNNOB

HopmaTuBHbIN aKT,
yCcTaHaBMBaw Wit
MYHULNNANbHYIO
yCayry munm
TpeboBaHue



HopMaTuBHBbI aKT,

HanmeHoBaHue TpeboBaHUA ycTaHaBAMBatoLWnin

cTaHgapTa npepocTaB/eHUsA Cofep>xaHue TpeboBaHMA cTaHgapTa MYHULMUMANbHYIO

MYHULUNANBbHOW yCNyru ycnyry nnm
TpeboBaHue

BU3YyasibHON, TEKCTOBOMN U

MYNbTUMEANNHOW MHDOPMaLUYK

0 nopsagke npegocTaBneHUs

TaKoW ycnyru, B TOM 4yucne K

obecnevyeHWU0 JOCTYNHOCTU ANA

MHBANNAO0B YKa3zaHHbIX 06bEKTOB

B COOTBETCTBMYU C (pefepanbHbIiM

3aKOHOaTeNbCTBOM W

3aKOoHOfaTeN bCTBOM

Pecny6nmnkun TaTapcTaH o

coynanbHOM 3awWwmnTe NHBANNAOB

2.15. Mokasatenn [LOCTYNHOCTMU lMokasaTensamm [OCTYMHOCTH npepocTaBneHms
MW KayecTBa MYHWUUMNANbHON MYHWULMUNANbHOW YCNYyru ABNAKOTCA:

ycnyru, B TOM yucne pPacnosioXXeHHOCTb  MOMELLEeHMA Mcnonkoma B 30He
KO/IN4ecTBO B3aMMOAENCTBUIA AOCTYNHOCTM 06LLECTBEHHOrO TPaHCNOpPTa;

3aABUTENd C  LOMKHOCTHbIMYU Hannyme HeOo6GXOAMMOro KONMYecTBa CMeunanncToB, a Takxe
nvuamy  NpuM  NpPefocTaB/fieHUU MOMELLEeHUA, B KOTOPbIX OCYLLeCTBNAETCA NPUeM AOKYMEHTOB OT
MYHULUMNANbHOW YCAYyrn W UX 3asaBUTENeNn;

NPOAO/IKNTENbHOCTb, HannuMe  uncYyepnbiBallWein WMHpopmauum o0 cnocobax,
BO3MOXHOCTb nofiyyeHnsa MNOPALKE U CPOKaxX NpefoCTaBAeHWA MYHULUNANbHOW ycnyrn Ha
MH(opMayum 0 Xo4e WHMOPMALMOHHbIX  CTeHAAx, WHGMOPMaUMOHHbIX  pecypcax
npesocTaBieHns Ncnonkoma B ceTu «WHTepHeT», Ha EauHom nopTane

MYHULMNANbHOW YCNyru, B TOM FOCY[apCTBEHHbIX Y MyHULMNANbHbIX YCAYT;



HanmeHoBaHue Tpe6oBaHUS
cTaHfjapTa npegocTaBneHus
MYHULMNANbHOW yCyru

yucne C MCMONb30BaHNEM
NH(pOPMaLNOHHO-
KOMMYHWKALNOHHbIX
TeXHOMO0rMin, BO3MOXHOCTb NGO
HEBO3MOXHOCTb nony4vyeHus
MYHULUNANbHOW yCnyru B
MHOTO(YHKLMNOHA/IbHOM LeHTpe
npefocTaBieHNs
rocyapCTBeHHbIX 7
MYHULUNANbHLIX Yycnyr (B TOM
yucne B MOSHOM o06beme), B
noo6om TeppuTOpUanIbHOM
nogpasfeneHun opraHa
MCMONTHUTENbHO
pacnopaanTeNibHOTO opraHa
MECTHOro camoynpasfieHus, no
BblOOpPY 3anaBuTena
(aKcTeppuTOpUANbHbIA
npuHUNM), nocpeacTBoOM
3anpoca 0  nNpejocTasfieHUM
HECKONIbKNUX TOCYLAPCTBEHHbIX U
(wnn) MyHUUMNanbHbIX YCNyr B
MHOTO(YHKLMOHAN bHbIX

CopaepyaHue Tpe6oBaHUSA cTaHgapTa

OoKasaHue MOMOULM WHBanMgaM B NpeofosieHnn 6Gapbepos,
MeLlaLWwmnx NoNyYeHN0 UMK YCNYTr HapaBHe C Apyrumu nnuavu.

KauecTtBo npefocTaBneHus MYHULMNANbHON yCnyru
XapaKTepusyeTcs OTCYTCTBUEM:

ouyepefein Npu npveme U Bbljavye LOKYMEHTOB 3aABUTENAM;

HapylweHWn  CPOKOB  NPefoOCTaBNEHUA  MYHULMUNANbHON
YyCNnyru;

Xanob6 Ha fgenctBua  (6e3genicTBMe)  MYHUUMNANbHbIX
cnyxXawmx, npefocTaBnAaWmMX MYHULUNANbHYO YCNYTY;

Xanob Ha HEKOpPpPeKTHOe, HEeBHUMaTe/NbHOE OTHOLWeHUe
MYHULUMANbHbIX CAYXalWKnX, O0Ka3blBalWMX MYHULUNANbHYO
YCNYyry, K 3aABUTENAM.

Mpu nopgaye 3anpoca O MNpPefoCTaBAEHUW MYHWULMNaNbHONR
yCNyru v npu noayyeHUu pesynbrata MYHULMUNANBHOW ycnyru,
npegnonaraetcs OfHOKpPaTHOe B3aMMOAENCTBME [OMKHOCTHOIO
nvua,  NpefoCTaBNAlWeEro  MyHUUMNanbHYK  ycayry, U
3aaBuTens. Mpoao/MKNTENbHOCTbL B3aUMOAENCTBUSA onpenensercs
pernaMmeHToM.

NHdopmauma o xofe npesocTaBNeHMa  MYHULUMNANbHOW
yCNyrn MoXxeT 6blTb MoJsiydyeHa 3afaBuUTeNneM Ha EguHom nopTtane
rocyapCTBeHHbIX U MyHULUNANbHbIX YCAYT.

MpepocTasneHune MYHMULMNaNnbHOW
MHOTO(YHKLNOHANbHbI A LeHTp

ycnyru yepes
npeAocTaBneHuns

HopmaTuBHBbI aKT,
yCcTaHaB/MBalo LN
MYHULUMANbHYIO
yCcnyry mnu
TpeboBaHue



HanmeHoBaHue TpeboBaHUS
cTaHfjapTa npeaocTaBneHUs
MYHULWUNANbHOW yCNyru

LeHTpax npefocTaBneHuns
rocyfapCTBeHHbIX 7
MYHULMUMANbHbIX ycnyr,
npeaycmMoTpeHHOro crtatbein 15.1
depepanbHOro 3aKOHa
(KOMNIEKCHbIA 3anpoc)

2.16. ViHble TpeboBaHuMA, B TOM
yucne yuymtbiBarLme
0CO6EHHOCTU NpefocTaB/ieHUn
MYHULMNANbHON yCcnyru no
3KCTeppuUTOpManbHOMY
npuHuuny (8 cnydae, ecnu
MyHULMNanbHas ycnyra
npefocTtasBnseTcs no
aKcTeppuTOpUaNbHOMY
MPUHLNNY) N OCOBEHHOCTM
npepocTaBneHuns
MYHULMNANbHON yCcnyru B
3NeKTPOHHOW (hopme

CopepxaHue Tpe6oBaHMUS cTaHgapTa

rocyfapCTBEHHbIX W MYHUUMUNanbHbIX ycnyr (ganee - M®LL),
yfaaneHHble paboume mecta MP Ll He ocyllecTBNseTCA.
MyHuumnnanbHas ycnyra no IKCTeppuTopmnanbHomy
npuHuMny 1 B COCTaBe  KOMIMJIEKCHOro  3anpoca  He
npegoctaBnsaeTca
KoHcynbTauuto 0 nopagke MNONAYYEHUA MYHULMUNANbHOW
YyCNnyrm B 3/IEKTPOHHOW (hopmMe MOXHO MNONYy4YUTb uyepes

NWHTepHeT-NpueMHyt0 uayu 4yepe3 [lopTan rocyAapCTBEHHbIX W
MYHULMNANbHbIX ycnyr Pecny6amku TaTapcTaH.

HopmaTuBHbI aKT,
ycTaHaB/NBaK LW NI
MYHULNNANbHYIO
ycnyry unm
TpeboBaHue



3. CocTaB, nocsefoBaTe/iIbHOCTb U CPOKM BbIMOMHEHMUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPSAAKY UX BbIMOIHEHMS, B TOM YuKCNe 0COGEHHOCTM
BbINOMTHEHUS aAMUHUCTPATUBHbIX NMPOLEAYP B 3N€KTPOHHOK hopme

3.1. OnucaHue  nocnefoBaTenbHOCTW  AeWCTBMIA  MNpu  NpPeaocTaBNEHUY
MYHULMNANbHON ycnyru

3.1.1. TlpepocTaBneHWe MyHUUWUNANLHOW YCNyrn BKAO4YaeT B cebs crepytoline
npoueaypbl:

1) KOHCYNbTUPOBAHUE 3aABUTENS;

2) NPUHATUE U perucTpauuns 3asBneHus;

3) NOAroTOBKA M Bbifaya pe3ynbTata MyHULMUNANbHOW YCNYrK;

3.2. OKasaHue KOHCyNbTauui 3asaBUTENIO

3.2.1. 3aaBuTenb NM4YHO u (unn) no TenedoHy obGpauwaeTcs B Mcnonkom Ans
MONYYEHUA KOHCY/NbTaUMNA O NOpAAKE MONYYEHUA MYHULUNANbHOW YCNYTH.

YNONHOMOYEHHOE NULO, OTBevalolW i 3a COBepLIEHWe HOTapuanbHbIX LeWCTBUN,
OCYL,EeCTBNAET KOHCY/NbTUpPOBaHWEe 3asaBUTeNd, B TOM u4uc/e MO CcoOCTaBy, (opme U
COlepXaHU AOKYMEeHTauun, Heo6XOAMMOWN ANA MONYYEHUA MYHUUUNANbHOW YCNyru wu
npy HEOO6XO4MMOCTMN OKa3blBaeT NMOMOLb B 3aN0/IHEHUN BlaHKa 3adaBIEHUS.

Mpouefypa, ycTaHaB/iMBaemMas HACTOALWMM TMNYHKTOM, OCYLWeCcTBNAETCA B [eHb
obpalleHns 3adaBUTENS.

PesynbTar npoueaypbl: KOHCyNbTauuuW, 3ameyaHuss nNo cocTaBy, qopme #
COZlepXXaHWI0 NpeAcTaBNeHHON fOKYMeHTauuu.

3.3. MNpnHATNE N perncTpayna 3aaBneHuns

3.3.1. 3ad9BUTeNb /IMYHO, Yepe3 [OBEPEHHOE MU0 nojaeT MUCbMEHHOe Nn60 B
3NeKTPOHHONM ((opMe 3asaBfeHMEe O MNpPeAoCTaBAEHUM MYHULUNANbHOW YCAyrn mu
npefcTaBnseT LOKYMeHTbl B COOTBETCTBMM C NYyHKTOM 2.5 HacTosiwero PernameHta B
Mcnonkom.

Mpn NOCTYNNeHWW 3aABNEHUA B 3NEKTPOHHOW (¢opme [O/MKHOCTHOE /MU0
Mcnonkoma, OTBETCTBEHHOE 3a NPMUEM 3asBNEHWUIA:

a) obecneymBaeT  perucTpauuio  3asBAeHUA B CUCTEMEe  31eKTPOHHOTIO
AOKYMeHToo60poTa, MNpuM 3TOM 3adABfEHUI0O NpucBaumBaroTca cTaTycbl  «[pUHATO
BeAOMCTBOM» UM «B 06paboTKe», 4YTO oOTpaxaetca B «JIMYHOM  KabuHeTe»
PernoHanbHoOro noprana;

6) nposepsieT co6MOAEHNE YCNOBUIA AENCTBUTENbHOCTM 3MEKTPOHHOW MOAMUCH,
nocpeacTBOM obpaweHus K EguHomy noptany (B cnayvae, ecnum  3afABUTENEM
npeacTaBneHbl  3/1eKTPOHHble  06pa3bl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUIEHHOWN
KBaNnn®MOULNUPOBaHHOMN 3/IEKTPOHHOW MOAMNUCHIO).

B cnyvae ecnm B pesynbTaTe MNPOBEPKM YCUIEHHOW KBanMpuUUUPOBaAHHOW
9NEeKTPOHHOM NOAMUCU He BbIBNEHO HeCO6NAeHMe YCNOBWIA ee [AeliCTBUTENIbHOCTH,
JOMKHOCTHOEe nuuo KMcnonkoma HanpaBnseT 3asdBUTENII0 YKas3aHHbIM B 3afB/IEHUN
cnoco6om He nosgHee paboyero AHA, cnegyrowero 3a AHEM MNOCTYNNEHUSA 3asBNEHMA B



Wcnonkom, yBefOMJIeHME O TMOCTYNJeHUW  3aABMEHMA, COAepXXaliee  BXOAALLNIA
perncTpaymoHHbIn ~ HOMep  3asdBNneHWUdA, faTy  MNOAYy4YeHWS  3aABNEHUSA, NepeyeHb
HauMeHOBaHW (alifioB, MPEeACTaBNEHHbIX K HeMy [OKYMEHTOB, pfaTy nMnoJly4yeHus
pesynbTaTta MyHULUNANbHOW YCNYTMN.

B cnyyae ecnm B pesynbTaTe MPOBEPKU YCUNEHHOW KBanugpuULUPOBAHHOWN
3NeKTPOHHOW NOAMUCKU BbIAB/IEHO HECO6/0AeHMEe YCNOBUA ee [eNCTBUTENbHOCTH,
LO/MKHOCTHOE nnuuo Mcnonkoma:

npMHUMaeT peweHne o6 OTKase B nNpueMe [LOKYMEHTOB, MNOCTYNUBLINX B
3N1EKTPOHHON opme;

Hanpas/sieT 3ad9BUTENO0 YBEAOM/IEHNE O NMPUHATOM PELIEHNUN B 3/IEKTPOHHOW (opme
C YKaszaHMeM MNyHKTOB cTaTbM 11 depepanbHoOro 3akoHa ot 06.04.2011 Ne 63-®3 «06
3/IeKTPOHHON MOAMUCU», KOTOPble MOCAYXWUAN OCHOBaHWEM ANA ero npuHATUA. Takoe
yBelOM/IeHNEe NOANUCbIBAETCA YCUNEHHOW KBaNUMUUUPOBAHHOW 3/IEKTPOHHOW MOAMMUCHIO
LO/MKHOCTHOTO nmua Otpena, perncTpupyertcs B cucrteme 3/IEKTPOHHOTI O
JOKYMeHToo6OpoTa W HanpasnseTcs cnocobamu, ykKaszaHHbIMM B NyHKTe 9 [lpaBun
MCNONb30BAHNA YCUIEHHON KBaANUMUUMPOBAHHOW 3/IEKTPOHHOMW MOANUCKU Npu obpal,eHunu
3a MnoflyyeHUeM  rOCYLAAPCTBEHHbLIX M MYHUUMUMNANbHbLIX  YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem lMpaButensctBa Poccuinckon depepaymm ot 25.08.2012 Ne 852.

3.3.2. YNONHOMOYEHHOE INLO0 OCYLLeCcTBNALT:

yCTaHOBJ/IEHNE NNYHOCTU 3aABUTENS;

NPOBEPKY NMOSIHOMOUYUIA 3adaBUTeNd (B cnydae LeACTBUA MO JOBEPEHHOCTH);

NPOBepKY HanMuma [OKYMEHTOB, MpPefyCMOTPEHHbIX MYHKTOM 2.5 HacTofALLero
PernameHTa,

npoBepKy COOTBETCTBUA npeLcTaB/ieHHbIX  LOKYMEHTOB YCTAHOBJ/IEHHbIM
TpeboBaHuAM (Hagnexauee oopmieHne KOMUIA JOKYMEHTOB, OTCYTCTBME B LOKYMEHTaX
NOAYUCTOK, NMPUNUCOK, 3a4EPKHYTbIX CNOB U UHbIX HE OTOBOPEHHbIX UCMNPaB/eHN).

B cnyyae oTcyTCcTBMUA 3aMevyaHUi Y NOTHOMOYEHHOE NNL0 OCYLLEeCTBNAET:

npuemMm 1 pernctpalmnio 3adBneHuns B CNeLnanbHOM XypHane;

Bpy4YeHMe 3afABUTENII0 KOMUK 3asB/ieHUA C OTMETKOW O fgaTe npuema LOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMepe, AaTe U BPeMeHU UCMOMHEHUA MYHULUMUNANbHOR yCNyru.

B cnyyae HanuMuma  OCHOBaHWW  And  oOTKasa B MpueMe  JOKYMEHTOB,
npefyCMOTPEHHbIX MYHKTOM 2.8 HacToswero PernameHTa, cneynanucT, BeAyWUA npuem
JOKYMEHTOB, YBeAOMAAET 3aaBUTENIA O HalMuyum nNpenaTcTBUN  ANa  perucrpayuun
3adaBNeHMa W BO3Bpalw,aeT emy [AOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM cofepXaHus
BbIIB/IEHHbIX HELOCTATKOB B NPEACTaBMIEHHbIX AJOKYMEHTAX.

PesynbtaT npouefyp: TMNPUHATOE U 33apPerucTpuMpoBaHHOE  3afaBfieHWE  WUIn
BO3BpalleHHble 3aABUTENH0 LOKYMEHTHI.

3.4. MoaroToBKa U Bblgaya pe3ynbTata MYHULWUMNANbHON yCcnyru

3.4.1. YNONHOMOYEHHOE NNLL0 NOCAe PErucTpauuy 3asBneHns oCYyLLEeCTBSET:

MPOBepPKY CBeAeHMUI, COAepXalluXcs B OKYMeHTaxX, NpunaraeMbiX K 3asiBIEHUIO;

MPOBEPKY HanuMuMa OCHOBaHWIA AN  O0TKasa B MNPeAoCTaBfeHUU  YCAyrH,
NpefycCMOTPEHHbIX MYHKTOM 2.9 HacTosAlero PernameHTa.



B cnyvyae Hanuuma OCHOBaHWMA fANs OTKasa B MPefOCTaBAeHUM  YCAyru
YNo/NMHOMOYEHHOE /MU0 M3BelwaeT 3adBUTENS O MNPUYMHAX OTKasa W OCYLLecTBNAeT
npoueaypbl, NpefycMOTPeHHbIe MYHKTOM 3.5 HacToAlwero PernameHra.

B cnyvae Hanuuma OCHOBaHWA [ANA  OT/I0OXEHWUA COBEPLUEHUA HOTapuUanbHOro
JeNCcTBUA  YMNONHOMOYEHHOE NULO OCYLWecTBnseT npoueaypbl, NpeaycMOTPEHHbIe
nyHkTom 3.5 HacToAwero PernameHTa.

B cnyvyae oTCyTCTBMA OCHOBaHWW ANA OTKasa B NPefOCTaBNEHUM MYHULMUNANbHOM
yCnyru:

npoBepseT NPaBUIbHOCTb OMaThbl 3a COBepPLIeHNe HOTapuanbHbIX AEeNCTBUMN;

ciMyaeT KOMUIO LOKYMEHTa UNU BbINMUCKY U3 HEro ¢ NOA/MHHUKOM [OKYMEHTQ;

CBUAETeNIbCTBYET BEPHOCTb BbIMUCKMW, KOMUN AOKYMEHTa;

CTaBUT MNOAMNWUCb, OTTUCK MNeyatn WUCNOMHUTENIbHOTO KOMWUTETa TMOCeNeHna cC
n3obpaxeHnem rocygapcTBeHHoro repba Poccuiickoin depepaumu;

perncTpupyeT COBEpPLIEHHOE HOTapuanbHOe AeiNCTBUME B peecTpe ANA perucrpayuun
HOTapuanbHbIX AENCTBUNA;

BO3BpallaeT 3aBepeHHble AOKYMEHTbI 3a9BUTENIO.

Mpouenypbl, ycTaHaBnuBaeMble nyHKTamn 3.3 -3.4 HacToAWwero PernameHTa,
OCYLeCTBAAKTCA B TedyeHMe 15 MUHYT C MOMEHTA perucrTpaynn 3aaBneHus.

Pe3ynbTar npouefyp: HoOTapuanbHO YAOCTOBEPEHHble KOMWU [OKYMEHTOB Wn
BbINMUCKW, NepefaHHble 3a9BUTENIO.

3.4.2. YNONHOMOYEHHOE /NLO B C/Ayyae MNPUHATUA pelleHMs 06 oTKase
npefocTaB/fieHNMN  yCAyrm BbIHOCUT MNOCTAHOB/MEHMe 06 OTKa3e B COBEPLUEHMUYU
HOTapuanbHbIX eCTBUI. MOCTAHOB/IEHNE HAMpPaBAAeTCA 3aABUTENO MO MoYTe.

Mpn BbIGOpe 3asaBUTeNd crnocoba MoONAyyvYeHUs pesynbTata B 3/IEKTPOHHOM BUAe
HanpaBnsaeT 3afaBUTENO pe3ynbTaT MYHUUMNANbHOW YyCAyrm B (OpMe 3/1EKTPOHHOrO
LOKYMeHTa.

Mpouepypbl, ycTaHaBIMBaeMble HAaCTOAWMM NYHKTOM, OCYLeCTBAAKTCA He
nosfHee NATU LHEA C MOMeHTa obpalleHnsa 3aaBUTEeNA 3a NPeLOCTaBNeHUEM YCNYIH.

PesynbTar npoueayp: NOCTaHOB/MEHMe 00 OTKase B COBEPLIEHUW HOTapuanbHbIX
[EeNCTBUIA, HanpaBNeHHOE 3aABUTENIO.

3.5. OTNOXeHne coBepLIEHNS HOTApManbHOro AeliicTBUS

3.5.1. YNoNHOMOYEHHOE NNLUO MOXET OTNOXUTb COBEPLUEHUE HOTapUaNbHC
[eNCcTBUS B cnyyae:

HEeo6XoAUMOCTN WUCTpeboBaHMA [ONOMHUTENbHbLIX CBeAeHUA OT (UINYECKUX W
OpUANYEeCKUX NuL;

Hanpas/fieHNA JOKYMEHTOB Ha 3KCNepTusy;

HEOOXOAMMOCTM 3anpoCUTb 3aMHTEpPecOBaHHbIX /ML 06 OTCYTCTBUU Yy HUX
BO3paXXeHUI MPOTUB COBEPLUEHMNA 3TUX AENCTBUNA.

YNONHOMOYEHHOe /fNLO0 M3BelwaeT 3adaBUTend 06 OT/IOXEHWUM COBepLUeHUs
HOTapuanbHOro gencTeus.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOAWMM MNYHKTOM, OCYLLeCTBMAKTCA B AEHb
obpalieHnsa 3adaBUTENS.



PesynbTarT npoueayp: u3BeweHue 3asaButens 00 OT/NOXEHWUUW COBepLUEHMS
HOTapuanbHOro AencTBus.

3.5.2. YNONHOMOYEHHOe NWULO Mocne TMNPUHATUA peweHns 06 OTNOXEHUNU
COBepLEeHNA HOTapuanbHOro [eWCTBUS TOTOBUT 3anpoc, Heo6XOAMMBbIN AN NONy4YeHUs
JONOMHUTENbHBIX  CBEAEHWIA, W  HanpaBnseT B COOTBETCTBYKUWMWUIA oOpraH  wunu
3aMHTEpecoBaHHOMY nuuUy.

Mpoueaypbl, YycTaHaB/MBaeMble HACTOAWMM MNYHKTOM, OCYLLECTBAAKTCA He
nosgHee NATU gHEW C MOMeHTa obpaleHuns 3aaBUTeNs.

Pe3ynbTar npoueayp: 3anpoc, HanpaB/eHHbIW B COOTBETCTBYKLWWUIA OpraH uau
3aMHTepecoBaHHOMY NuLy.

3.5.3. ¥YN0o/IHOMOYEHHOE NIML0 nocfe MOCTYMNNeHNUa OTBETOB Ha 3anpocbl U3BellaeT
3aaBUTENA W npepocTaBndeT ycnyry B nopafKe, YCTaHOBAeHHOM nyHKTamu 3.3. - 3.4
HacTodAwero PernameHTa.

3.6. NcnpaBneHne TEXHNYECKMUX OWINOOK.

3.6.1. B cnyyae obGHapyXeHWA TEXHWYECKON OWMWMOKM B LOKYMEHTE, ABNAKOLIEMCSH
pe3ynbTaTOM MYHUUMUNANbHON YyCNYru, 3aaBUTENb NpeacTaBnsaeT B VICNOMKOM:

3anaBneHne 06 ncnpasieHN TEXHUYECKOW ownbkm (npunoxeHnune Nel);

AOKYMEHT, BblaHHbIA 3adABUTENI0 KaK pe3ynbTaT MYHUUMNanNbHOW Yycnyru, B
KOTOPOM COLEPXUTCHA TexHu4yeckas owmnobKa;

LOKYMEHTbl, MMelLwune HWPUANYECKYID CUMY, CBULETENbCTBYHLUNE O HaIN4YuUn
TEXHUUYECKOW OWNOKN.

3asaBneHne 06 ucnpaBfeHUM TEXHUYECKON OWMOKM B CBeAEHUAX, YKa3aHHbIX B
LOKYMeHTe, ABNAKOLWEMCA pe3ynbTaTOM MYHWULWUMNANbHOW YCNYyru, nojaetcs 3asBUTENEM
(ynoNHOMOYEHHbIM npeAcTaBuTenem) ANMYHO, NUOGO0 MNOYTOBLIM OTNpasB/fieHMeM (B TOM
ynucne C WUCNONb30BAaHMEM 3NEeKTPOHHOM nNoOYTbl), NGO 4Yepe3 eAUHLIA nopTan
rocyfapCTBeHHbIX W MYHUUMNANbHbIX YCAYr WIX MHOTOMYHKLWOHaNbHbIN  LEHTP
npepoCcTaB/ieHNA TOCYAAPCTBEHHBIX U MYHULMUNANIbHBIX YCAYT.

3.6.2. YNONHOMOYEHHOE NULO OCYLLECTBAAET MNPUEM 3asaB/ieHMS 006 MCNpaBNeHUN
TeXHUYEeCKOW OWMNOKMN, PerncTpupyeT 3asaBneHne C NPUNOKEHHBIMU JOKYMEHTaMU.

Mpouenypa, ycraHaB/MBaemas HacCTOALWMM MYHKTOM, OCYL,eCTBNAETCA B TeyeHue
OAHOTO0 [HA C MOMEHTa permcrpaynm 3asaBneHus.

Pe3ynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOe 3adB/eHMe.

3.6.3. YNONHOMOYEHHOE /MLO0 paccMaTpuBaeT AOKYMEHTbl W B LENAX BHECEHUS
ncnpasieHUWid B AOKYMeHT, ABNAKOWMIACA  pe3ynbTaToOM  yCAyru, OcCyulecTBAfeT
npoueaypbl, nNpegycMOTpeHHble MNYyHKTOM 3.4 HacToswero PernameHTta, W BblgaeT
MCNpaBneHHbIN AOKYMeHT 3adABuTento (YNONHOMOYEHHOMY NpPeACTaBUTENt) NIMYHO NOj
pocnucb € uU3bATMEM Yy 3asBuTens (YNOJTHOMOYEHHOro npeAcTaBUTENs) oOpuruHana
JOKYMEHTa, B KOTOPOM COLEpPXUTCA TexHnyeckas owmnbka

Mpouefypa, ycraHaB/MBaemas HacTOALWMM MYHKTOM, OCYLL,eCTBAETCHA B TeyeHue
Tpex AHeW nocne O06GHapYyXeHWs TeXHWYECKOW OWMOKM WA nonyyeHUs oOT N60ro
3aMHTEpPecoBaHHOro nuua 3afaBfeHna 0 4ONYLWEeHHON owmnbKe.

Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaBieHHbI) 3a9BUTENO LOKYMEHT.



4. MopsaoK 1 hopMbl KOHTPO/IS 3a NpeaocTaBneHeM MYHUUUNANbHOW yCnyru

4.1. KOHTPONb 3a NOJIHOTON N Ka4eCTBOM MNpPeLOCTaB/IeHUS MYHULMUNANbHON YCNyru
BK/lOYaeT B ceba BbISIB/IEHWE W yCTpaHEeHWe HapyLlWeHWid npaB 3afdBUTeNeil, NpoBeaeHue
NpoBEpPOK CO6N0AEeHNA npoueayp NpefocTaBNeHUs MYHULUUNANbHOW YCNyru, NoAroToBKY
peweHnin Ha pencteus  (6e34eincTBMe)  AO/MKHOCTHbLIX /1AL, OpraHa MeCTHOro
camoynpaB/ieHus.

dopmamMun KOHTPONA 3a COOGNOLEHMEM MCMNOJIHEHMA afgMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka ® corjacoBaHWe TMPOEKTOB [OKYMEHTOB MO MpPefoCTaB/ieHUto
MYHUUMUNANbHON ycnyrn. Pe3ynbTaToM NPOBEPKU ABMSETCSH BU3UPOBAHME MPOEKTOB;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM MOPSAAKE NPOBEPKN BeLeHUA 4eN0onpon3BOACTBa;

3) npoBefeHWe B YyCTAHOBNEHHOM MNOpPALKE KOHTPOJIbHbIX MPOBEPOK CO6NOAEHUNSA
npouesyp nNpefocTaBleHUs MYHULUNANBHON YCNyrin.

KOHTpO/IbHbIE MPOBEPKM MOTYT ObITb NJAHOBbIMU (OCYLLECTBAATHCA HA OCHOBAHWUW
NONyrofgoBbIX WANW TOAOBbIX MNIaHOB paboTbl OpraHa MECTHOro caMoyrnpas/ieHua) U
BHeNnsaHoBbIMKU. [lpn npoBefeHWM MPOBEPOK MOTryT paccmaTtpuBaTbCs BCe BOMPOCHI,
CBfI3aHHble C MPefoCTaB/ieHNEM MYHULUNANbHOW YCNyrn (KOMMNJEKCHbIE MPOBEPKKU), WIn
Mo KOHKPeTHOMY ob6palleHunt0 3aaBuUTENA.

B uenax Tekywero KOHTPOAS  MCNOMb3YHOTCA CBeAeHWUd, WMerowuecd B
9NEeKTPOHHOW 06a3e [aHHbIX, CNy>XebHas KOppecnoHAeHUMsa, YycTHas W MNUCbMeHHas
NHpopMaLmna  CcrneunmannucToB, OCYLLeCTBAAKLWNUX BbINOSIHEHWE afMUHUCTPATUBHbLIX
npoueayp, XypHabl yyeTa COOTBETCTBYHOLWMNX LOKYMEHTOB M pyrue cBefeHUS.

[Ona ocywecTBfieHUA KOHTPO/S 3a COBeplleHMeM [eWCTBUI Npu npefocTasB/ieHUN
MYHUUMNANbHOW  ycAyrm WM NPUHATUM  pelwleHWin [naBe CeNbCKOro  NOCeneHus
NpeLCcTaBNAOTCA CNpPaBKM O pe3ynbTaTtax NpefocTaBNeHUs MYHULUNANbHOW YCNyru.

O cny4yasax v nNpuyMHax HapyLlleHWs CPOKOB, MOC/ef0BaTeIbHOCTU W COLepXaHud
aAMUHUCTPATUBHbLIX Npouefyp cneunmanncTol HeEMeLNIEHHO UHMPOPMUPYIOT PYKOBOAUTENSA
opraHa, npefoCTaBMAAOWEro MYHUUWUNANbHYD YCAYyry, a TakKXe npeanpuHUMarT
CPOYHble Mepbl MO YCTPAHEHUIO HapyLleHN

4.2. TeKywmnini KOHTpPO/Nb 3a CcoOMAeHMEM NOCNefoBaTeNbHOCTU  AelCTBUA,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMN npoueaypamu no npefocTaB/ieHUIO
MYHMULMNAaNbHOWN ycnyru, OCYyLLEeCTB/IAETCH "naBoil CenbCKOro noceneHus,
OTBETCTBEHHbIM 32 OpraHu3ayunio paboTbl N0 NpefoCTaBNeHUID MYHULUNANBHON yCcnyru, a
TakXe CekpeTtapem Mcnonkoma.

4.3. MepeyeHb [AO/MKHOCTHbIX WL, OCYWECTBAAWMX TeKYyWUin  KOHTPOSb,
yCTaHaBNMBAETCA MONIOXKEHUAMMN O CTPYKTYPHbIX MOApasfenieHnsax opraHa MecTHOro
camoynpaB/ieHUa U LO/DKHOCTHbIMU pernameHTamu.

Mo pe3ynbTataM MPOBEAEHHbIX MPOBEPOK B Clyyae BbIABNEHUA HapyLeEeHWA npas
3aaBuTeNiell BUHOBHbIE fMLA NPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTeNnbCTBOM Poccuiickon degepaynm.

4.4, PykoBoAMTeNb OpraHa MeCTHOro camMoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpPeHMe ob6paLleHNiA 3aaBUTENEN.

PykoBoauTenb  MECTHOro  camoynpaBieHusd HeceT  OTBETCTBEHHOCTb  3a



HeCcBOeBpeMeHHOe M (MNN) HeHagnexalliee BbIMNOMHEHWE aAMUHWUCTPATUBHbLIX AENCTBUMN,
yKa3aHHbIX B pasfene 3 HacTodAwWero PernameHTa.
[LOMKHOCTHbIE NMLA U MHble MyHULUNANbHbIE CNyXaliue 3a pelweHns n AeicTBUS

(6espgelicTBue), NPUHNMaeMble (ocywecTtBngemble) B xofne npeLocTaBneHmns
MYHUUMUNANbHON YCNYrn, HECYT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHOM MNOpPSAAKe.
4.5. KoHTponb 3a npegocTaBieHMeM MYHULUMUNANbHOW YCNYTrM CO CTOPOHbI TpaXs

MX 06beaMHEHWMIA WM opraHusauyuin, ocyuwecTBNAeTCA MNOCPEACTBOM  OTKPbITOCTHU
[eATeNbHOCTU OopraHa MecTHOro caMoynpaB/ieHUs npyu NpefocTaBNeHUN MYHULMUNANbHOMR
yCnyru, nony4vyeHUs MOMHOW, aKTyanbHOW W [OCTOBEPHOW WHGMoOpMauum o nopsgke
npeaocTaBfieHNs MYHUUMUNANbHOW YCAYrM U BO3MOXHOCTWU [OCYyAeOHOro paccMOTpeHus
obpaweHnii (>xanob) B Nnpouecce NpeaoCcTaBAEHUA MYHULMUNANbHON YCAYTW.

5. JocyaebHbli (BHecyaebHbIN) NOPALOK 06XXanoBaHWA peLlleHNin n AeicTBUN
(6e3pgencTBUA) opraHa, NpeaoCcTaBASAKLWEr0 MyHULMAAbHYO YCAYTY,
MHOTOYHKLWOHANbHOIO LeHTpa NpeAocTaB/ieHNS roCcyjapCTBEHHbIX U
MYHULMNAaNbHbIX YCAYr, OpraHu3aynii, ykasaHHbix B yactn 1.1 ctatbun 16
depepanbHoro sakoHa ot 27.07.2010 Ne210-d 3, a TaKXKe UX JO/DKHOCTHBLIX 1L,
MYHULUMNANbHbIX CNyXawnx, paboTHUKOB

5.1. MonyyaTtenn MyHWLUNANbHOMW YCAYTM WMEKT TMpaBo Ha 006XanoBaHue
pocypebHoM nopsgke gecteuii (6es3fecTeua) COTpyAHUKOB MCNONKOMa, YYacTBYOLWUX
B MPefOoCTaBNeHNUN MyHUUMUNanbHON ycnyru, B icnonkom munm B COBET MYHULUMNANBHOTO
o6pa3oBaHuA.

3aaBuTENb MOXET 06paTUTLCA C XKanoboi, B TOM yncne B Cnefytowmnx cnyyasx:

1) HapyweHne cpokKa perucTpayum 3anpoca 3afBUTeNd O NpPefoOCTaBAEHUN
MYHUUMUNANbHOW YCNYru;

2) HapylleHne cpoKa NpefoCcTaBfeHNs MyHULWNANbHON YCNyru;

3) TpeboBaHMe Yy 3aaBUTENA AOKYMEHTOB WAN UHpoOpMayuy nmbo OCYLLeCTBEeHUSA
AeNCTBWA, nNpeAcTaBNeHWE  WUAM  OCYLLECTB/IEHME  KOTOPbIX He  MNpPeAyCMOTPEHO
HOPMaTMBHbIMM NpPaBOBbIMW akTaMu Poccuiickon depepauunn, Pecnybnmku TaTapcTaH,
A3HaKaeBCKOro MyHULMNanbHOro painoHa AN NpefocTaBNeHUs MyHULMUNANbHOW YCNYTK;

4) oTKa3 B nMNpuemMe [OKYMEHTOB, MNpeaoCcTaBNeHMe KOTOPbIX MNPeayCcCMOTPEHO
HOpMaTWBHbIMM NpPaBOBbIMW akTaMu Poccuitckon depepayunu, Pecnybnmkum TaTapcTaH,
A3HaKaeBCKOro MyHMUMNanbHOro paoHa AN NpPeAoCTaBleHUA MYHULUNANbHOW YCNYTW,
y 3a8BUTENS;

5) oTka3 B NpefoCTaBNeHUN MYHWULWUMANbHOW YCNYrW, €CiM OCHOBAHUS OTKasa He
npefycMoTpeHbl (hefepanbHbIMM 3aKOHaMW U NPUHATLIMW B COOTBETCTBUU C HUMU MHBLIMU
HOpMaTMBHbLIMW NpaBOBbIMU akTamu Poccuiickon Pegepaynn, 3aKOHaMW U UHbIMK
HOPMaTWBHbLIMW  MpPaBOBbIMM akTamu Pecny6nmkum TartapcTaH, MYHULUNANbHbLIMK
NpaBOBbIMU aKTaMu;

6) 3aTpeboBaHMe OT 3adABUTENs NpU NpPefocTaBNeHUM MYHUUMNANbHON yCcayru
nnatbl, He MNPejyCMOTPEHHONW HOPMAaTUBHbLIMW MPaBOBbLIMW  akKTamMuM POCCUIACKOMN
depepayunn, Pecnybnunku TaTapcTaH, A3HaKaeBCKOro MyHMULMNanbHOT0 paoHa;



7) otka3 Mcnonkoma, [AO/MDKHOCTHOro nuua MWcnonkoma B uCnpaBieHUu
JOMYLWEHHbIX OMneyaTok W OWWBG0K B BblJaHHbIX B pe3ynbTaTe nNpefoCTaB/ieHMUA
MYHULUMNANbHON yCNyrn AOKYyMeHTaX NMb0 HapyleHue YCTAHOBJIEHHOr0 CpPOKa TaKux
ncnpaBneHni;

8) HapyweHne cpoka WAM nopAgka Bblfayn [LOKYMEHTOB MO pe3ynbTatam
npefocTaB/ieHNs MYHULNNANbHOW YCNYTW;

9) npuocTaHoOB/ieHNe NpefoCTaBNeHUS MYHULUNANbHOW YCNyru, ecnM OCHOBaHUA
NMPUOCTAHOBNIEHUA He nNpefyCMOTpPeHbl QefepasbHbIMU  3aKOHAMWU W MNPUHATbBIMU B
COOTBETCTBMM C HUMWU WHBIMW HOPMATMUBHbLIMW NPaBOBbIMW aKTaMy POCCUICKOMN
defepaynun, 3aKOHaAMW W WHbBIMW HOPMaTWUBHLIMKW NPaBOBbIMWM akKTamu Pecnyb6nmku
TaTtapctaH, MyHUUMUNaNbHbIMWU NPaBOBbIMU aKTaMu;

10) Tpe6oBaHMe y 3asBUTENS MNpU  NPeAOCTaBAeHUN MYHULUNANbHOW YCNyru
LOKYMEHTOB WAW MH{OpMaumn, oTcyTcTBue U (MNM) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBasMCb MNpu nepBoHayalbHOM OTKa3e B Mpueme AOKYMEHTOB, HEOOXOAWMbIX And
npefoCcTaBNeHNA MYHUUMUNANbHOW YyCcnyrn, nubo B NpefoCTaBAEHUN MYHULUMNANbHOMN
YyCNyru, 3a WUCK/YEHWEM CcydaeB, NPefyCMOTPEHHbIX MNYHKTOM 4 vactu 1 cTtatbu 7
depepanbHOro 3akoHa Ne 210-93.

5.2. )Kanob6a Ha peweHus n geinctems (6esgencTBue) opraHa, NpeaocTaBnAOLLErO
MYHULUMUNANbHY  YCAYry,  AO/DKHOCTHOrO  /mMua  opraHa, npeAocTaBnsAOLLLErO
MYHULMUNANBHYO  YCNYyry, MYHULWUNANbHOro CnyXauwero, pPyKOBOAUTENSA  OpraHa,
npefoCcTaBNAWEro MYHULUNANbHY YCNyry, nojaetcsd B TMUCbMEHHOW opMe Ha
OYMaKHOM HOCUTeNe UAK B 3NIEKTPOHHOW (hopMe.

Kanob6a MoXeT ObITb HampaB/eHa MO NOYTe, C UCMNOb30OBAHMEM UH(POPMALMOHHO-
TeNeKOMMYHUKALUOHHOW ceTn "WHTepHeT", oduymnmanbHOro canta A3HaKaeBCKOro
MyHuumnansHoro panoHa (http://www.aznakayevo.tatarstan.ru), EguHoro noptana
rocyfapCTBeHHbIX 7 MYHULMNANbHbIX ycnyr Pecny6/1uku TaTtapcTaH
(http://uslugi.tatar.ru/), EWHOro noptana rocygapCTBEHHbIX W MYHUUWUMANbHbIX YCAYT
(byHkumin) (http://www.gosuslugi.ru/), a TakKxe MOXeT OblTb NPUHATA MPU JIMYHOM
npuemMe 3asaBuUTeNs.

5.3. )Kano6a, nocTynueliaa B opraH, NpeaocTaBAAOWMA MYyHULUNANbHYO YCNyry,
Nn60 BbIWECTOAWMIA opraH (MpM ero Hananymm), NOANEXWUT PacCMOTPEHUID B TeyeHue
nATHaguaTn pabouynmx fAHeW cO AHA ee perucrtpauumm, a B cny4vyae 06)KanoBaHMA OTKasa
opraHa, nmnpefOCTaBAAKLWEro MYHUUUNANbHYK YCAyry, B npuemMe [LOKYMEHTOB Y
3aaBuTens numbo B uUcCNpaBfieHUW [ONYLLEHHbIX OMNe4yaTok W OWWbOoK MAM B Clyvae
06>)KanoBaHUA HapyLleHWUs YCTaHOB/IEHHOIr0 CPOKa TakKMX UCNPaBfeHWUR - B TeYeHMUe MATU
pabouymnx gHeW co AHA ee perucrpayumm.

5.4. XXanob6a go/mkHa cofgepXxaTb CNeAyHLWY MHpOopMaLKIo:

1) HaumeHOBaHWe opraHa, nNpPeAoOCTaBAAKOWEr0 YCAYry, [AO/MDKHOCTHOrO /uua
opraHa, npeaoCTaBAKLWEro YCayry, WAM MYHUUMUNANbHOTO CAyXalwero, pelweHus u
penictems (6e3aeicTBME) KOTOPbIX 06XanywTCs;

2) hammnuio, umA, 0T4ecTBO (nocnegHee - NpPUM HanNMynK), CBeLEHMS O MecCTe
XWUTenbcTBa 3adABUTENd - (YU3NYECKOro nuuya NMb60 HammeHOBaHWe, CBeAEHUS O MecTe
HaxXOoXXAeHNA 3afABUTENA - HPULNYECKOro nuua, a TakXe HoMep (HOMepa) KOHTaKTHOTO


http://www.aznakayevo.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

TenegoHa, agpec (agpeca) 3N1eKTPOHHOW MOYTbl (NPWM HaAM4YUKU) U NOYTOBLIA agpec, Mo
KOTOPbIM JO/DKeH ObiTb HanpaBneH OTBET 3as8BUTENIO;

3) cBefleHNss 006 o0O6XanyembliX peweHUaX KW gelAcTBuax (6e34eicTBuUn) opraHa,
npefoCcTaBNAOLWEro  MYHULUNANbHY  YCAyry,  [AO/DKHOCTHOroO  finya  opraHa,
npeaoCcTaBNAOLWEro MyHUULMUNANbHYO YCAYTY, WM MYHULUNANBHOTO CNYXXaLlero;

4) 0OBOAblI, HAa OCHOBaHWW KOTOPbIX 3asABUTE/lb HE COrfaceH C peweHUem w
penctenem (6e3geicTBMeM) opraHa, NpefocTaBAOWEro ycnyry, LO/DKHOCTHOTO nuua
opraHa, NpefoCcTaBAAWEro ycnyry, uaim MyHUUMUNanbHOro CAyXXaLero.

5.5. K »xano6e Moryt ObITb MPUJIOXEHbI KOMUM [LOKYMEHTOB, MOATBEPXAAtoLLUX
N3N0XeHHbIe B Xanobe obcToATeNnbCTBa. B Takom cnyyae B Xanobe NpUBOAUTCA MepeyeHb
npunaraemblX K Heil JOKYMEHTOB.

5.6. Mo pe3ynbTtataM pacCMOTPEHMUA >Xanobbl MPUHMMaETCA OLHO W3 CReAYyHLWNX
peLeHnii:

1) xanoba yfoB/ieTBOpsAeTCcA, B TOM yucne B POPMe OTMEHbI MPUHATOr0 peLleHuns,
ncnpaBfieHUs  [AONYLULeHHbIX OMe4yatok W OoWwWnboK B BblAaHHbIX B pe3yfbrate
npefoCTaBNeHUS TOCYAapCTBEHHOW YCNYrM AOKYMeHTax, BO3BpaTa 3afdBUTENI0 [LEeHEXHbIX
CpeAcTB, B3UMMaHWe KOTOPbIX He MpeaycMOTPEHO HOPMAaTMBHbLIMW MNPaBOBbLIMU aKTamu
Poccuiickon ®epepayuun, HOpMaTUBHLIMW NPaBOBbIMM akTamu Pecnybnuku TaTapcTaH,
MYHUUMNANbHBIMW NPAaBOBbIMWU aKTamu;

2) B yLOB/NETBOPEHMNM Xanobbl 0TKa3blBaeTCH.

He nosgHee [AHA, clefylolWwero 3a fAHeEM TMPUHATUA PpeLleHus, YKa3aHHOro B
HacTosAWweM [MYHKTe, 3adBUTENII0 B MUCbMEHHON (opme M MO XenaHW 3asaBUTeNs B
3NeKTPOHHOW  (opme  HanpaBnseTcs  MOTWUBMPOBAHHbLIA  OTBET O  pe3yfbTaTax
pPacCMOTPEHMUS Xanoobbl.

5.7. B cnyyae npu3HaHua >Xanobbl, nNoAnexatlen yaoBNEeTBOPEHWUK, B OTBETe
3a9BUTENIO faeTcd MHMopMauma o AelcTBMAX, OCYLWecTBsieMblX MCNONKOMOM, B Lensx
He3aMeL/NIMTeNbHOT O yCcTpaHeHUs BblIAB/IEHHbIX HapyLweHnN npu OKasaHuu
MYHULUMUNANbHON YCNYru, a TakXXe NPUHOCATCSH M3BUMHEHMA 3a J0OCTaB/ieHHble HeyAo6CcTBa
M yKasblBaeTCqd WHPoOpmauus 0 fJaNibHERWNX [AeACTBUAX, KOTOpble Heob6X0oAMMO
COBEPLNTL 3aABUTENIO B LENAX NONYyYEeHUS MYHULMUNANbHOW YCNyru.

5.8. B cny4yae npusHaHus Xanobbl, He Mojnexallein yaoBMeTBOPEHWUO, B OTBETE
3a9BUTENI0, JAlOTCA apryMeHTUPOBAHHbIE Pa3bsACHEHUA O MPUYMHAX MPUHATOrO peleHns,
a TakXe MHMopmauusa o nopsake 06>xxanoBaHUs MPUHATOrO pPelleHuns.

5.9. B cny4yae ycTaHOB/IEHMA B X04e WAW NO pe3ynbTataM pPacCMOTPeHUs Xanoobbl
NpuM3HaKoB cocCTaBa aAMWHWUCTPaATUBHOIO  MpPaBOHAapyLWeHUs WANW  MpPecTynjeHns
JOMKHOCTHOE NULO, paboTHUK, HafefleHHble MOHOMOYMAMM MO PAcCMOTPEHUI0 Xanoob,
He3aMe[/IMTe/IbHO HanpaBAfAT UMeKLMeCcs MaTepuanbl B OpraHbl NPoKypaTypsbl.



MpunnoxxeHre Nel
[TnaBe AcCeeBCKOro Ce/ibCKOro
noceneHnsa A3HaKaeBCKOro
MYHULMNMNANbHOTO paioHa
Pecnybnukun TaTapcTaH
orT:

3aaBsieHNE
06 ncnpaBneHNN TEXHUYECKON OLINOKM

Coobuwato 06 ownbkKe, [ONYLLEHHOW NPU OKa3aHUM MYHULUNANbLHOW ycnyru

(HamMmeHOBaHWe ycnyru)
3anuncaHo:

[MpaBunbHbIE
cBefeHuna:

Mpowy wucnpaBuTb [AONYULEHHYK TEXHUYECKYH OWMWOKY W BHECTHU
COOTBETCTBYHOLWIME  M3MEHEHMSS B  [OOKYMEHT, SABAAKWMUNACA  pe3ynbTaToM
MYHULUMUNANbHOW YCNYTHN.

Mpunarat cnepyrowme fOKYMEHTHI:

1

2.

3.

B cnyyae npuHATUA pewleHUs 06 OTK/IOHEHUW 3asaB/ieHMA 00 McnpaBieHUU
TEXHUYECKOW OWMOKM NpoLy HanpaBuUTb TaKoe pelueHune:

NOCpeACTBOM OTNPaB/eHUA 3/M1eKTPOHHOro [AOKyMeHTa Ha apgpec E-
mail: ;

B BWAE 3aBEPEHHON KOMUM Ha OyMaXKHOM HOCWUTene MNOYTOBbIM
OTnpaBneHueEM no afpecy:

HacTosawmm noAgTBepXpaak:  CBeAeHWs,,  BK/OYEHHble B 3asB/IEHME,
OTHOCALLMECS K MO NUYHOCTU 1 NpPeAcTaBASEeMOMY MHOM /MUY, a TaK)XXe BHECEHHble
MHOK HMWXe, [0CTOBEPHbl. [OKYMeHTbl (KONUM [AOKYMEHTOB), MNPUNOXEHHble K
3asBNEeHNI0, COOTBETCTBYIOT TpebGOBaHMSIM, YCTAHOBNEHHbIM 3aKOHOAATENbCTBOM
Poccuiickoii depepaunn, Ha MOMEHT NpPeACTAaBNEHUS 3asBNEHUS 3TW [JOKYMEHTbI
AeiCTBUTENbHbI M COfepXXaT AOCTOBEPHbIE CBefleHNS.

[aw cBoe cornacMe Ha y4yacTMe B ONpoce MO OLEHKe KayecTBa
npefocTaB/eHHO MHe MYHULMNANbHOM ycnyru no TeneqoHy:

(pata) (nognuce) (9.1.0.)



MpunoxeHne
(cnpaBo4HOe)

PeKBU3UTbI AO/DKHOCTHbIX NINL, OTBETCTBEHHbLIX 3a NMpefocTaB/ieHne
MyHMLl,MﬂaﬂbHOM YCAyrn n ocywectBnAaArOWnNX KOHTPO/Ib €€ NCMNOJTHEHNA,

Mcnonkom AceeBCKOro CenbCKOro noceneHus
A3HaKaeBKOIro MyHULMNaNbHOIo paoHa
L O/MKHOCTb TenedoH ONeKTPOHHbIN ajpec

[(naBa cenbCKOro noceneHus 8(85592)43-2-37 Asv.Azn@tatar.ru
CekpeTapb 8(85592)43-2-37 Asv.Azn@tatar.ru
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