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O6 yTBEPXOEHUM aAMUHUCTPATUBHOMO perfnameHTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru

Mo NOCTaHOBKE Ha y4eT rpaxjaH,

HY>XOalLWMXCH B NpeSoCTaBNeHUN XUnbIX NOMeLLEeHNI
Nno 4oroBopam Harma XUnbiX NOMeLLEHUN

XUnNuuHoro poHga coumarnbHOro UCrnosib30BaHUs

B cooTtBetcTBUM ¢ XKunuwHbim kogekcom Poccuinckon ®epepaunn, egepanbHbim
3akoHoM oT 27 wuona 2010 roga Ne 210-®3 "O6 opraHusaumm npegocTaBneHns
rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr', u noctaHosrneHnem KabuHeta MuHuUCTpoB
Pecnybnukn TatapctaH ot 07.06.2018 roga Ne 432 "O6 ytBepxaeHuun [Nopsgka ydeTta
rpaxkgaH, Hy>XgalLwWmMxcss B NpeaoCTaBlEHUN XUMbIX NOMELLEHWA MO JOroBopam Hanma
XUIbIX MOMELLEHUN XUMULWHOro poHAa coumnanbHOro Mcnorb3oBaHUA" YMCTONONbCKUN
ropoackon MicnonHUTernbHbIA KOMUTET

NMOCTAHOBIAET:

1.YTBEPOMTE aaMUHUCTPATUBHBIA pernameHT npefoCTaBNeHust MyHULMNanbHOM
yCrnyrm no MNOCTaHOBKE Ha Yy4yeT rpaxgaH, HyXOalWuxca B MNPefoCcTaBNeHUU XUNbIX
noMewleHnn Mo [JOoroBopaMm HaMMa >KUMbIX MNOMeLWeHMn doHga  coumnanbHOro
NCMNONb30BaHNA COrMAacHO NPUIOXKEHUIO K HACTOSLLLEMY MOCTAHOBMEHUIO.

2. [MpusHaTb yTpaTMBLUMM CWUIly MNOCTAHOBNEHME YYMCTOMONLCKOrO rOpOaCKOro
WcnonuutenbHoro komuteta oT 16.04.2020 rogpa Ne 39 «O6 yTBepxaeHun
aAMWHUCTPATUBHOIO perfiaMmeHTa npeaocTaBneHns MyHUUMNANbHON YyCnyrm no NpUHATUIO
Ha ydeT rpaxgaH, HyXOatoLWmnxca B NpeaocTaBieHnn Xunbix noMeLeHnn no orosopam
HarvMa XuIblX MNOMELEHUA >KUNULLHOIO dooHAa coumarnbHOro UCMNONb30BaHUA T.
Yuctononb».

3. PasmecTtuTb HacTosiiee noCcTaHOBMEHWE Ha oduumanbHOM rnopTane npaBsoBOW
UHopmauum Pecnybnukun TaTapctaH (pravo.tatarstan.ru) wn pasmecTuTb Ha
odmumanbHoMm cante KcnonHuTenbHOro komuteta YMCTOMONbCKOro MyHULMNANbHOro
panoHa Pecnybnuku TatapctaH (http://chistopol.tatar.ru/).

4. KOHTpOrib 3@ UCMOMIHEHMEM  HACTOSALWEro MnOCTaHOBMEHUS BO3MOXWUTb Ha
3amecTutensa pykoBoautTensa YuctononbCckoro ropofckoro VCnonHUTenbLHOro kommuteTta
Capgukosa ©.M

PykoBoauntens ropoackoro
NcnonHutenbHOro kKommTteTta nN.®. Paxumos



YTBepxaeH NnocTaHOBNEHNEM
YncTOnoNLCKOro ropoackoro
McnonHMTenbHOro kommrteTa
YMCTONONBLCKOro MyHMUMMNANBHOTO
panoHa

Pecnybnukn TatapcTaH

oT «29» ceHTsa6psa 2021 r. Ne 190

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOMW YyCIyrn No NOCTaHOBKE Ha y4yeT rpaxaaH,
HYXAarLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUNA Mo AOroBopaM HauMa XuUnbiX
NnoMeLLeHUN XunuiHoro oHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacroawun agMMHUCTPATUBHLIN perfnamMeHT npeaocTaBneHns MyHULUNarbHON
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM NOpS4oK npefocTaBneHus
MYHULMNANbHOM YyCrnyrM no MOCTAHOBKE Ha Y4YeT rpaxaaH, HyXJalowuxca B NpeaocTaBrieHmm
XUNbIX NOMELLEHMN NO AOroBopamM HamMa XUIblX MNOMELLEHUI XUNULLHOIo dooHaa coumanbHOro
ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: pusndeckmne nuua.

NHTepecbl 3aaBuTenen Moryt npeactaBndaTb nuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCT@HOBMIEHHOM nopsigke, W 3aKOHHble npeacTtaBuTenn usnyecknx nuy  (ganee —
npeacTaBUTENb 3asBUTENS).

Kvnble nomewieHna moryT ObiTb NpefoCcTaBfieHbl MO LOroBopaM HanMa rpaxgaHaw,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XunuiwHeiM Kogekcom Poccunckon denepaumm 0OCHOBaHUAM
HYXXOAKLWMMUCS B KUMbIX MOMELLEHUAX, W rpaxgaHam, MNpU3HaHHbIM MO OCHOBaHUSAM,
YCTaAHOBMEHHbLIM  OpyruM  dpefieparnbHblM  3aKOHOM, yka3om [lpe3sngeHta Poccumrckon
depepaumn, 3akoHom Pecnybnuknm TartapctaH wunvM akToM NpeacTtaBuMTENbHOrO opraHa
MECTHOrO CaMOYynpaBfeHusi, HY>XOALWNUMUCA B NPEeLOCTaBNEHUM XWUIbIX MOMELLEHUN MO
AOroBopaMm Harma XWUNoro NOMELLEHUs XUMMLWHOro doHAa coumnanbHOro MUCNonb30oBaHUs, B
cnyyae, ecnu:

1) poxoa rpaxgaHMHa U NOCTOSIHHO NPOXUBAKLWMX COBMECTHO C HMM YFIEHOB €ro CEMbM
N CTOMMOCTb NoAfexallero HanoroobmnoXeHU UX UMYLLECTBA, KOTOpblEe OnpenenstTcs B
nopsigke, ycraHoBrneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumy npae rpaxaaH Ha
npegoCcTaBfiEHNE NM XUIbIX MOMELLEHMI MO OrOBOPaM HaMMa KUIbiX NMOMELLEHUI XKUMNLLHOIO
doHaa coumanbHOro ucnonb3oBaHusa» (ganee - 3akoH PT ot 16 mapTa 2015 roga Ne 13-3PT),
He MPEBbILAT MakCUManbHbIN pa3mep, YyCTaHaBNMBaEMbI B COOTBETCTBUM ¢ 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He NPU3HaH U HEe MMEET OCHOBaHUK ObiTb MPM3HAHHLIM ManouMMyLMM B
nopsigke, yctaHosneHHom 3akoHom Pecnybnukn TaTtapctaH ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun npaB rpaxagaH Ha NPeaocTaBfiEHME UM XUMbIX MOMELLEHWI TOCYyAapCTBEHHOIO
XunuwHoro doHga Pecnybnukn TatapcTaH U MyHUUMNANbHOIMO >KUAULWHOMO doHAa no
AoroBopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 mona 2007 roga Ne 31-3PT).

1.3. lHbopmupoBaHme 0 npegocTaBneHnn MyHULUnanbHOW YCyru:

1.3.1. WHdopmauma o nopsgke nNpefocTtaBfieHUs  MyHUUMNANbHOM  YCnyru
pasmMeLlaeTcs:

1) Ha VH(MOPMAUMOHHBLIX CTeHOax, CoAepXalimx Bu3yalnbHYHO W  TEKCTOBYHO
MHdOpMaLUIo o] MYHULMMNanbHON ycnyre, pPacnonoXeHHbIX B NnomMeLLEHNAX
MHOTOQYHKLMOHAMNbHbIX LEHTPOB MPeaoCTaBNeHNa rocyaapCTBEHHbIX W MyHUUMNASbHbIX
yCRnyr.



2) Ha oduuManbHOM CcauTe MyHuUMNanbHOro panoHa B WHE(OpPMAaLMOHHO-
TernekoMmyHukaunoHHon cetn «HTepHeT» (http:// chistopol.tatarstan.ru.);

3) Ha [NopTane rocygapcTBeHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgmMHoM nopTane rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkunn) (https://
www.gosuslugi.ru) (aanee — EamHbin nopTan);

5) B rocygapCTtBeHHOM MWHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx — ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (oanee -
PecnybnukaHckum peectp).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamM MpeaoCTaBfeHnss MYHULMMANbHOW YCryru
ocyLlecTBnsaeTcs:

1) B  MHOrO(YHKUMOHANbHLIX UeHTpax MpedoCTaBNeHns rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCNyr NPy YCTHOM 06paLleHum - JIMYHO UIv No TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnunkaHckoro noprana;

3) B Yncrtononsckom ropoackom McnonHutensHoMm komuteTte (ganee — Micnonkom):

npu yCTHOM obpalleHnn - NMMYHO UNn No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (popme 3NEeKTPOHHOro JoKyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHON hOpPME MO ANEKTPOHHOM NoYTe.

npu YCTHOM oBpaLLeHnn - IMYHO UK NO TeNeOHY;

npy NUCbMEHHOM (B TOM 4ucne B (popme 3NEeKTPOHHOro JOoKyMeHTa) obpalleHun — Ha
OymMa)KHOM HocuTene Nno no4Tte, B 3NEeKTPOHHOW (hopme Mo 3MNEKTPOHHOM NoYTe.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybnukaHckoM nopTane O nopsiake u
Ccpokax npefocTaBneHns MyHUUUNanbLHOW YCnyrm Ha OCHOBaHUM CBEAEHUN, coaepXalumxcs B
PecnybnukaHckom peecTtpe, npegocTaBnaetcs saasutento 6ecnnaTtHo.

JocTyn K uHdopmaumm o0 cpokax u nopsake nNpefocTtaBfieHUs MyHUUMMNAnbHOW YCIyru
ocywiecTBnsieTcss 6e3 BbINONHEHUS 3adBUTENEM Kakux-nmbo TpeboBaHun, B TOM uncne 6e3
NCNosib30BaHWs NpPorpaMmMHoro obecrnedyeHns, ycTaHOBKa KOTOPOro Ha TexXHUYeckue cpeacTtsa
3aasutena  TpebyeT  3aKkMOYeHUs  JIMLUEH3MOHHOrO WM WMHOrO  CornaweHuss ¢
npasoobnagartenem nporpaMmmHoro obecnedveHus, npegycMaTpuBalroLero B3MMaHue nnaTbl,
perncTpaumio unm asTopmsaumio 3asiBuTens unm npeaoctaBreHne UM NepcoHanbHbIX aHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuUTENA NMYHO UM NO TenedoHy B COOTBETCTBUN C
nocTynusLLMM obpaLleHneM npegocTaBnseTcs MHpopmauns:

1) 0 MecCcTe HaxoXOeHus  MHOrO(PYHKUMOHANbLHOrO LUeHTpa npefocTaBieHus
rocyaapCTBEHHbIX U MyHMLMNaneHbIX ycnyr, icnonkoma (agpec, rpaguk paboTtbl, cnpaBoYHble
TenegoHbl);

2) O nopsake nNpefocTaBrieHUs MyHULMNANbLHOM ycnyrn, 0 cnocobax u cpokax nogayu
3asBNEeHUN;

3) 0 KaTeropusax rpaxpgaH, KOTOpbIM MpedocTaBnsAeTcsa MyHWuunanbHas ycnyra; o
HOPMAaTUBHbBIX NPAaBOBbIX akTaX, Perynmpylowmx BONpoChkl NpeaoCcTaBNeHns MyHUUMNanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX [Afi1 pPacCMOTPEHUs 3asaBfeHuUs O
npegocTaBfieHUN MyHULMNANbHON YCIyru, O CpoKax npuema n permctpauumn 3asasneHus;

5) o0 xope npegocTaBneHNa MyHULMNANbHOW YCNyru;

6) O MecTe pasmeleHuMs Ha odmumanbHOM canTte WHdopMauMM Mo Bonpocam
npeaocTaBfeHns MyHUUUNANIbHON YCNYTu;

7) o nopsigke o6xanoBaHust AOENCTBUA unNu  ©6e30encTBUSA  OOSMKHOCTHBIX N,
Wcnonkoma.

Mo  nucbmMeHHoOMy  obpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyrn, nogpobHO B MUCbMEHHOW (POpMe pPasbACHSAIT
3aABUTEN0 MOPSA0K MPedoCTaBfeHUs MyHUUMNanbHOW yCnyrM M BOMPOCHl, yKasaHHble B
HacTosweMm nyHkTe PernameHTa, u B TeveHue Tpex paboumx OHEen co OHS perumcrpauumm
obpalleHna HanpaBnsaT oTBeT 3asasutento. OTBeThI A4al0TCA Ha A3blke obpalleHus. B crnyyae
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HEBO3MOXHOCTM [aTb OTBET Ha A3blke ObpalleHUss MCMONb3YKTCA roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTaBrieHUs  MYHUUUNANbLHOW — yCryru
pasmMellaeTcs Ha oduumanbHOM canTe YUCTONoNbCKOro MYHULMMANbLHONO panoHa M Ha
MHOPMALMOHHbIX CTEHAAX B NoMeLleHuax Mcnonkoma ans paboTbl C 3asBUTENSAMM.

MHpopmauna Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmMeliaemMasi Ha
WHPOPMALMOHHbIX CTeHAax M Ha oduumanbHOM camTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHNKAUMOHHON  ceTu  «VIHTepHeT», BKIOYaeT CBedeHust o
MyHULMNANbLHOW ycnyre, cogepxawmecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaLmio 0 MecTe HaxoX4eHUs!, CNpaBoOYHbIX TenedoHax, BpeMeHn paboThl
Mcnonkoma, o rpacuke npuema 3asaBneHu Ha npegocTaBfieHe MyHUUMNansHOM yCryru.

1.4. lMepeyeHb HOPMATUBHLIX MNPABOBbLIX AaKTOB, PErynupyroLlmnx npeaocTaBneHne
MyHUUMNANbHOW Yycnyrn (C yKa3aHMEM pPEKBU3UTOB HOPMATMBHbIX MPaBOBbLIX aKTOB MU
UCTOYHMKOB UX odmumanbHOro onybnukoBaHus), pasmMelwleH Ha EguwHom noptane, B
PecnybnnkaHckom peecTpe, Ha odmumnanbHOM canTte B MHOPMALNOHHO-
TENeKOMMYHUKaLNOHHON ceTn « NHTepHeT».

TekcT agMUHUCTPATUMBHOINO pernamMeHTa B [OEWCTBYHOLWEN pedakumm noanexuT
pa3smMelleHutio Ha EguHom nopTtane, B PecnybnukaHckoMm peectpe, Ha ouumansHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU «IHTEPHETY.

1.5. B PernameHTe MCNonb3yoTcsa cnegyowme TepMyHbl U onpeaeneHns:

yaoaneHHoe pabodyee MecTo MHOroyHKUMOHAINbLHOrO LUeHTpa npefocTaBneHns
rocygapCTBEHHbIX U MyHMUMNAMbHBIX YCIyr — TepputopuanbHO 000COBMNEHHOE CTPYKTYpHOE
nogpasgerneHue (odpuc) MHOroyHKLNOHANBLHOIo LieHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX U
MYHULMNAMNbHbLIX YCIyr, CO34aHHOE B TOPOACKOM (CENbCKOM) MOCENeHUN MyHULMNarbHOro
panvoHa unn B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHu3auun [eaTenbHOCT  MHOFOMYHKUMOHANbHbLIX LEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYr, YTBEPXAEHHbIX NOCcTaHoBreHneM [paButenscrTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «OO6 yrtBepxaeHun [NpaBun opraHusaumm
AEATENbHOCTU  MHOFOMYHKUMOHAMbHbBIX LIEHTPOB MNpefoCTaBfeHnuss TrOCYAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr»;

TexHuyeckasa owubka - owmubka (onucka, oneyaTka, rpamMmaTudeckas  unu
apudmeTndeckas owunbka nmnbo nogobHas owmnbka), aonyuieHHas opraHom,
NpegocTaBnAoWNUM  MyHUUUNANbHYO YCNyry, U npuBedwlas K HeCOOTBETCTBMIO CBeAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCryru), CBeAeHUsIM B OOKYMEHTaX, Ha
OCHOBaHWWN KOTOPbIX BHOCUINCH CBEAEHUS;

ECUA — EguHas cuctema umaeHTUdUKaUMM U ayTeHTUdUKauMm B UHAPACTPYKTYpE,
obecneunBarowlen MNHPOPMALNOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBUE WHPOPMALMOHHbBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocy4apCTBEHHbIX U MyHUUMNAsbHbIX YCNyr B
3NEKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHas UWHQOpMaUMOHHas cuctema, obecneymBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WHAOPMALMOHHOIMO B3aMMOAEWNCTBUS (rpakaaH-
3aaBuTENEen U LOMMKHOCTHBIX MWL, OpraHOB WCMNOMHUTENbHOW BRacTM U OpPraHoB MECTHOro
camoynpasneHnsd) K WHgopMauun, coaepxallencss B rocygapCTBEHHbIX MHEMOPMaLNOHHbIX
cUCcTEMaxX U UHbIX MHPOPMALNOHHbIX CUCTEMAX;

Mo®L|, - lNocymapctBeHHOe OrogxkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npegocTaBfieHNs rocyaapCTBEHHbIX U MyHUUUNanbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABToMaTtmampoBaHHas MHAOPMaLMOHHAA cCUCTEMa MHOMOMYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3adBneHveM O npefocTaBfieHMM MyHUUMNAnbHOW ycnyru (ganee -
3asBMNeHNe) NoHMMaeTCHa 3anpoc O NPefoCTaBfieHUM MyHULMNANbHOW YCnyrk, MOAaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PegepanbHOro 3akoHa oT 27 mnona 2010 roga Ne 210-93
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«O6 opraHusauun npeaocTaBneHNa roCy4apCTBEHHbIX WM MyHMUMNAnbHbIX YCnyr» (ganee —
depepanbHbIn 3akoH Ne 210-93).

2. CtaHaapT npefocTaBreHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHMe MyHULMNANbHOW yCryru

MocTaHoBKa Ha yyeT rpaxXgaH, Hy>Kaarwnxca B npeaoctaBJiIEHUN XUIbIX NoMeLLEeHN Nno
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOMO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HaumeHoBaHne MCNOJTHUTESIbHO-pacnopaanTesribHOro opraHa MeCctHoro camoynpaslieHUA,
HenocpeacTBeHHO npeaocrasndrowero MyHmMumnanbHyr ycnyry

YucTtononbckmn ropogckon McnonHuTenbHblM KOMUTET YMCTONOSMBLCKOrO  MyHMUMNANBHOMO
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW yCnyru

2.3.1. PesynbTaTtomM npegocTaBfieHns MyHULMNanbHOW YCyrn ABNAeTca:

1) pelwweHne O NPUHATMM Ha YYeT rpaxaaH, HY>KOalLWMXCca B NpegoCTaBleHUN XUnbliX
noMeLLeHnn No [AoroBopaM Hamma XWMbIX MNOMELLEeHUN XWUAWULWHOro poHaa coumanbHOro
ncnonb3oBaHus (NnpunoxeHune Ne 1 k HacTosiwemy PernameHTy);

2) peleHne 06 oTkase B NpeaoCcTaBfeHnn MyHUUUnansHom ycnyru (npunoxexHme Ne 2 k
HacToswwemy PernameHTy).

2.3.2. Pe3ynbTat npegoctaBfieHns MyHULMNANbHOM YCNyru HanpaBnseTca 3asaBUTENIO B
dopmMe  OMIEeKTPOHHOro  [OOKYMEHTa, MNOAMUCAHHOIO  YCUITIEHHOW  KBanuuumMpoBaHHOW
9NEKTPOHHOM  MOAMUCBID  YNOSIHOMOYEHHOro  AOSMKHOCTHOro  nuua  Mcnonkoma  (nubo
Mcnonkoma), B cootBeTcTBUM ¢ PefepanbHbiM 3akoHOM oT 6 anpend 2011 roga Ne 63-03 «O06
3MEeKTPOHHOM noanucu» (nanee — degepanbHbin 3akoH Ne 63-®3) B NMYHbLIM KaOMHET
PecnybnukaHckoro nopTana.

2.3.3. o BbIOOpY 3asBuTEnsa pesynbTaT NPefoCTaBfeHUs MYHUUMMANbHOW YCyru
Bblgaetca B OpraHe wnu B MOL, B ¢opme a3k3emnnsipa 3MEKTPOHHOrO [OOKYMEHTa,
pacnevaTtaHHoOro Ha 6ymaxHom HocuTene, 3aBepeHHOro neYaTbio 1 NOAMNUCHI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOIro AOMKHOCTHOro nuua OpraHa unmn pabotHnka MOL.

Mpy nn4HOM obpalleHnn 3aaBuUTenNs 3a pe3ynbTaTtoM MyHULMNANbHOW ycnyrn, paboTHUK
Wcnonkoma BblgaeT 3asBUTento pesynbTaT MyHUMUMNanbHOW ycnyrn B bopMe aK3emnnspa
AOKyMeHTa Ha OymaxHoMm HocuTene. Mo TpeboBaHMIO 3adBUTENS BMECTE C 3K3EMMNNAPOM
AOKyMeHTa Ha ByMakHOM HocuTene emy MOXET ObITb NPefoCTaBneH 3K3eMnNAp INEKTPOHHOIO
AOKYMEeHTa nyTeM ero 3anncu Ha CbeMHbIN HOCUTESb.

2.3.4. 3asBuTenb BrnpaBe NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnansHOM yenyrm
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYeHMEe Cpoka AeWCTBUS pesynbTata npefocTaBneHus
MYHULMNANbHOM YCIyru.

2.4. CpoK npegocTaBneHns MyHULMNAanbHOW yCnyru, B TOM Yucne ¢ y4eToM HeobxoanumocTu
obpalleHus B opraHu3aunm, y4acTteyloLmne B NpegoCcTaBneHmm MyHUuunansHOM yCryrm, CpoK
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNAnbHOW YCNyru B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpedycMoTpeHa 3akoHodaTensctBoM Poccunckon denepaumm, cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, SBMISIOWNXCSA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. Cpok npegocTtaBrieHns myHuumnanbHon yenyrn — 30 pabounx gHen.



2.4.2. TpvocTaHOBMEHME cpoka NpedoCTaBNeHUst MyHUUMNanbHOW  YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OoKyMeHTa, SIBMAOLWErocs pes3ynbTatoM MNpegocTaBneHuns
MyHUUMNANbHOW ycryrn B dOpMe 3NEKTPOHHOrO AOKYMEHTa, 3asiBUTENO OCYLLEeCTBMseTCs B
AeHb 0POPMIIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULUMANbHON YCNyTu.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHBIMU HOPMAaTUBHbIMI NPaBOBbIMMU akKTaMU A4 npenocraBiieHnsA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takke yCcrnyr, KOTopblé ABNATCA HeobxoaANMMbIMUK N 0Bs3aTENbHBIMU
and npegocrtaBrieHna MyHUUMNanbHbIX YCNyr, nognexawunx npencraBiieHNo 3adaBUTENEM,
cnocobbl nx noJsiydyeHund 3adasuTteriem, B TOM 4YMUCrie B 3]'IeKTpOHHOI7I (bopme, nopAaaokK nx
npegcrasneHnsa

2.5.1. Ana nonyyvyeHuss MyHULMNAnNbHOW YyCryrn 3adBuUTENb MpeacTaBnsgeT creaylowime
OOKYMEHTBI:

1) [OKYMEeHT, YyOOCTOBEpPSIOWUA JIMYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) [OOKYMEHT, yOOCTOBEPSIOWNA MOMHOMOYMS MNpeacTaBuUTENs 3asaBuTENs, B Clnyyae
oOpalleHna 3a npegocTtaBrieHNEM MyHULMNAnNbHOW YyCryrn npeacraButensa 3asisutens (He
TpebyeTca B criydae obpalleHnsi 3aKOHHbIX npeacTtaBmuTenen uanyeckmx nuy);

3) 3asBneHue:

— B (opme OOKyMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
PernameHTy);

— B 9JIEKTPOHHOM (popMe (3anosfHAeTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeZleHUI B 3NEKTPOHHYI hOopMYy 3asBreHus ), MOANMCaHHOE B COOTBETCTBUN C TpeboBaHUsMU
nyHkTa 2.5.3 PernameHnTa, npu obpalueHnn nocpeactsom PecnybnmkaHckoro noprana;

4) nacnopTa NOCTOSHHO MPOXMBAKLNX COBMECTHO C 3asiBUTENEM YNEHOB ero ceMbMu
U UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) [OKyMeHTbl, MOATBEPXAalLMe COCTaB CeMbW rpaxaaHuHa-3assuTens (B 4acTu
AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTamu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 wiona 2010 roga Ne 210-®3 «O6 opraHu3aumm npeaocTaBfieHUsI rOCYAapPCTBEHHbIX U
MYHULMNANbHbLIX YCNYM»):

MyHKT 3:

- CcBMAeTenbCTBa O rOCYJapCTBEHHOW perncrpauum akToB pakaaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOINO rocydapcTBa, W WX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUIN A3bIK.

MyHkT 3.1:

- cBugeTenbctBa 06 YCbIHOBMEHWUW, BblOAHHbIE OpraHamMu 3anncu akToOB PaXK4aHCKOro
COCTOSAHUS UMM KOHCYNbCKUMU yupexaeHusmmn Poccunckon depepaumm.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHaMn A03HaHWs, CneacTems NMbo cyaom
B X04e Npou3BoACTBa MO YrofioBHbIM AefiaM, AOKYMEHTbI, BblAaHHble (OhOpMIeHHbIE) B Xxoae
rpaXgaHcKkoro WNU  agMUHUCTPATMBHOIO CyAONMpoM3BOACTBA MO0 CyaonpousBOACTBa B
apObuTpaxHbIX cygax, B TOM 4YuCrie peLleHusi, NPUroBopbl, onpeaerieHns U nocTaHOBEHUS
cynoB O6LLEN OpUCOVKUNM N apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, yKa3aHHble B cTaTbsax 8 (3a ucknoyeHmem 4yactu 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- peleHne opraHa MeCTHOro camMoynpasfeHUss O MpU3HaHWE COBEPLUEHHOMNETHUX
TPYAOCNOCOOHbIX rpaxaaH He UMEeKLMMM AOX040B B TEYEHME pacHeTHOro nepuoaa B cry4asix,
Korga OHW He MOryT NoATBEepAUTb UMM CaMOCTOATENbHO 3adeKkriapypoBaTth B 3asiBIEHUN CBOU
aoxogbl, B TOM 4ucrie OT TpygoBonm W (unuv) wHAMBMAYaNbHOW MpeanpuHUMaTenbCKOn



AeATeNbHOCTU, HU 3a OAMH MeCsil, pacyeTHOro nepuvoga Wnu npeaocTaBnsalT OOKYMEHTHI,
noaTeepxaaroLme nx HyrneBom JOXOA;

- OOKYMEHTbI, NoAaTBepxaatowme gakt obyyeHne coBepLUEHHONETHUX TPYAOCNOCOBHbIX
4YnNeHoB ceMbW B 0OOpasoBaTesnbHbIX OpraHu3auusax cpeaHero npodEecCUoHanbHOro unu
BbICLLEro 06pa3oBaHus;

- camocTodATeNlbHas Adeknapauusi O [oxogax, KoTopble Henb3sa MNOoATBEepAuTb
AOKYMEHTasbHO;

- CBefeHus, cogepxalmecs B KHUre yveta [OXOOO0B M pacxofoB M XO3ANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHUMaTens (4na uHavMBMAyanbHbIX NpeanpuHUMaTenen,
NPUMEHSIOWNX Kak oOLWyto, Tak W  YAPOLLEHHYHD CUCTEMY HanoroobnoxeHuss AOns
cenbxo3ToBaponpoussoanTenen (eaHbIi CeribCKOXO3ANCTBEHHbIN Hanor);

- KOMWW HamnoroBbIX [feknapauuni 3a WCTEeKWWA HanoroBbli MNepuog C OTMETKOW
HanoroBOro opraHa o MPUHATAM deknapauun (MHauBuAyanbHbIX NpegnpuHMMaTenen,
NCMONb3YyHLWMX CUCTEMY HANOrooboXeHUs B BUAE €AMHOr0 Hanora Ha BMEHEHHbIN goxon Ans
OTAENbHbIX BUOOB AEATESNIbHOCTU);

- pac4deT goxoga Kaxgoro YrneHa cemMbu;

- CBedeHMa O CcymMMax onfnaTbl CE30HHbIX, BPEeMEHHbIX W Jpyrmx Bugos paboT,
BbIMNOMIHAEMbIX MO CPOYHbLIM TPYAOBbLIM [A0roBopam, AOXOAOB OT WUCMOSIHEHUS [OOroBOpPOB
rpaXkaaHCKo-NpaBOBOro XxapakTepa, a Takke [OX040B OT npeanpuHMMaTesribCKOM U MHOW
AeATenbHOCTY;

- cBeJeHna O [Joxofdax, TMOMyYeHHbIX rpaxgaHamu - 4YreHaMyn KpecCTbAHCKOro
(cbepmepckoro) xo3amncTea;

- cBeeHMsa 0 goxodax oT caaym B apeHay (Haem, cybapeHay, nogHaem) HeABMXMMOro m
WHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBejeHUs 0 CTOMMOCTM NPOLAHHOIO MMYLLECTBa, BXOOSLEro B nepeyeHb MMyLLLECTBa,
noanexatiero HanoroobIOKEHUIO U YYUTLIBAEMOrO AN NPU3HAHUS rpaxaaH HyXXaarLWwnuMnucs B
npegocTaBfieHNN XUIbIX NOMELLEHNI NO AOroBOpaM Hamnma.

Cratbs 15:

- OTYyeTa cybObekTa OUEHOYHOM [OeATEeNbHOCTUM 00 OueHKe TPaHCMNOPTHbIX CPeacTs,
Haxo4ALWmMXCcs B COBCTBEHHOCTY rpaxaaH 1 Noanexalumx yvety;

- CBedeHus O CTOMMOCTU MNaeHaKOMMeHUn B XUULHO-CTPOUTENbHbIX, FapacHbIX W
AayHbIX NOTPeObUTENbCKMX KoonepaTmBax (3aBepATCS XUMULLHO-CTPOUTENbHBIMU, rapaxXHbIMU
N JaYyHbIMM NOTPEBUTENBCKMMU KooNepaTMBamMm).

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbl MOryT 6bITb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM OQHUM U3 CnefyoLmx cnocobos:

1) uvepe3s MOL Ha OyMaHbIX HOCUTENAX WU B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
cooTBeTCTBYHOLNX TpeboBaHmsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHcKoro noprarna B 3fIEKTPOHHOM hOpPME 3a UCKITIOYEHMNEM
cnyyas obpalleHnsa 3asBuTensi, YCblHOBMBLUErO pebeHka, B CBMOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe poauTens;

3) B McnonkomMm nUYHO unmM NOCPEeACTBOM MOYTOBOM CBA3N Ha OymMakHOM HocuTene.
3asBrneHve 1 npunaraemble OOKYMEHTbl, NPpW HanpaBfieHUM MNOCPEenCTBOM MOYTOBOM CBA3M,
3aBePATCA B YCTAHOBMEHHOM MOpPSAKE.

2.5.3. 3asaBneHune, npu HanpaeneHunm nocpeactsoMm PecnybnukaHckoro nopTana,
noanuncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nonyyeHnss NPOCTOM 3SMEKTPOHHOW NOAMNUCK 3asBUTEN0 HEOoBXoaAMMO NpPONTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noatBepanTb YY4ETHYIO 3aMnnchb.

OnEKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble 06pasbl AOKYMEHTOB), YKa3aHHblEe

B
nognyHkrax 2, 5, 6 nyHkrta 2.5.1 PernameHTa 3aBepstOTCH YCUNEHHOW KBanvuunpoBaHHON



NnoAnNUCbIO 1L, YNONHOMOYEHHbIX Ha COo3faHue N NoAnucaHue Taknx JOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

OnNeKTPOHHbIE [AOKYMEHTbl (3NeKTPOHHble 00pasbl AOKYMEHTOB), npwunaraemble K
3asiBreHuno, B TOM Yncre JOBEPEHHOCTU, HanpasnaTca B Buae dannos B oopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnisieMblX 3fEKTPOHHbIX AOKYMEHTOB (3N1IEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) JOMMKHO MO3BOMATb B NOSIHOM 06beMe NpoynTaTb TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3as89BUTENS:

1) npenctaBneHns OOKYMEHTOB UM  WHMOpMaUMM WM  OCYLLECTBIIEHUS OEWCTBUN,
npeacTaBneHne um ocyLeCcTBEHNE KOTOPbIX He NPedyCMOTPEHO HOPMATUBHBLIMU NPaBOBbLIMU
aKkTamn, perynupyrowmMmMmm  OTHOLLEHMS, BO3HMKalLWMe B CBSA3M C  nNpefocTaBfieHneM
MYHULMNANbHOW YCIyru;

2) ocylwecTBrneHns OeNcTBuMM, B TOM 4UCMe COrfacoBaHun, Heobxogumblx Anis
nosly4eHns MyHUUMNanbHOW YCIYrn U CBSA3aHHbIX C obpalieHneM B MHble roCy4apCTBEHHbIEe
opraHbl, OpraHbl MECTHOrO camoyrnpaBfeHns, opraHM3aunn, 3a UCKNIYEHNEM NONyYeHUs ycnyr
N NonyvYeHnsa OOKYMEHTOB M MHopmaumu, npegoctaBngdemMblX B pesynbTate npeaoctaBneHns
TaKuX YCNyr, BKMIOYEHHbIX B MepeyHu, ykasaHHble B Yactu 1 ctatbn 9 ®egepansHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0BsA3aTENbHbIX YCNYT);

3) npeacrtaBneHnsa AOKYMEHTOB U MHopMaunn, OTCYTCTBUE U (MNIM) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanvcb Npu nepBoHavaribHOM OTKase B Npveme AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTtaBneHns MyHuuunanbHoOW ycnyru, nmbo B npefocTaBfeHMM MyHUUMNanbHOM
yCIyru, 3a UCKMYEHMEM CneayoLmX cryyaes:

a) Wn3MeHeHne TpebOBaHUMW  HOPMATUBHbLIX MPABOBbLIX  aKTOB,  KacarlLMXCH
npefocTaBfieHnsa MyHUUMNANbHOW YCryri, nocrne nepBoHaYanbHONW noJavn 3asiBNeHuss o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

6) Hanuune owunbok B 3adABNeHUM O NpPefoCTaBfeHUN MYyHULMNANbHOW YCnyrn Wu
AOKYMeHTaX, NoAaHHbIX 3asBUTENeM rnocrne nepBoHavanbHOro oTkasa B NpuvemMe OOKYMEHTOB,
HeobXxoaMMbIX AONA NpedocTaBfeHus MyHuuunanbHOW ycnyri, nubo B npeaocTaBneHum
MYHULMNANbHOM YCIYru U He BKIMOYEHHbIX B NPeACTaBEHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) WCTeyeHMe cCpoKa AeWCTBUS [OOKYMEHTOB WAW W3MEHeHue WHdopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuemMe [OOKYMEHTOB, HeobxoauMbIX ANA npefocTaBreHus
MyHULMNAnNbHOM ycnyru, nnbo B npegocTaBneHnm MyHUUUNAnNsHOM yCnyru;

) BbISIBNIEHNE OOKYMEHTaNbHO NOATBEPXKOAEHHOrO dpakTa (MPU3HaKoB) OLUMBOYHOrO UNK
NPOTUBONPaBHOro AencTBus (6e3nencTemst) 4OMKHOCTHOro nvua OpraHa, pabotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobxoauMMbix ANA npefocTaBreHus
MyHUUMNAneHOM ycnyrn, nubéo B NpeaocTaBneHun MyHUUUNAnNbHOM YCyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykosBoantena OpraHa npyv nepBOHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoauMbIX [N NpefoCcTaBfeHUs  MYHUUMMANbHOW  YCryru,
yBeAoMIISieTCa 3aaBUTENb, @ Takke NPUHOCATCS M3BUHEHUS 3a JOCTaBMeHHble HeyaobCcTBa;

4) npegocrasneHnst Ha ByMaXHOM HocuTene JOKYMEHTOB U UHpOpMaLUK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCkNYEeHMEM Crny4YyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne [OOKYMEeHTbl NnMbo MX usbsaTME ABNsSeTCs HeobxoouMMbIM YCNoBMEM NpeaoCTaBeHUS
rocyAapCTBEHHOW UMM MYHUUMNANbHOW  YCRAyrM, W  WHbIX ClyyaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMaTUBHBIMU
NpaBoBbIMM aKTaMu AN NPeAOoCTaBNeHNs MyHULMNANbHOW YCMYrn, KOTOPbIE HAXOAATCSA B
pacrnopsKeHNN rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoynpaBnieHus u
NnoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UM opraHaM MeCTHOro camoyrnpaBneHust
opraHv3auun 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke cnocobbl X NONyYeHus
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3adaBuTendmun, B TOM 4Y1UCI1€ B SJ'IeKTpOHHOI7I cbopme, nopAaaoK ux ripeacrtaBlieHU4,
Focyﬂ,apCTBeHHblﬁ opraH, opraH MeCTHOro camoynpaBleHund nnoéo opraHun3auu4d, B
pacrnopaXeHnn KOTOPbIX HaxogATCA AaHHbIe JOKYMEHTDI

2.6.1. NMonyyatoTcs B paMKax MeXXBeJOMCTBEHHOIO B3auMOOENCTBUA:

1) cBegeHus, noaTBeEpXKOAOLWME KONNMYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MeCTy
XUTeNbCTBa B XWUIOM MOMELLEHUN — YyhnpaBndawlwas opraHM3auma MHOFOKBapTMPHOro goma
nnbo pacyeTHbIN LEHTp;

2) cBedeHus O rocyfapCTBEHHOW perncrpauuMm cMepTu U3 eauHOro rocyaapcTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

3) cBegeHMss O  rocygapCTBEHHOW — peructpauun  poXaeHuss  u3  eguHoro
rocygapCTBEHHOro peectpa 3anucen akToB rpaxgaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHNs O rocydapCTBEHHOM pernctpaumm 3akniodeHus (pactopxeHud) 6paka us
€MHOro rocygapCTBEHHOro peectpa 3annucen akToB rpaxgaHckoro coctosHua — ®HC Pocecuy;

5) cBegeHust 0 perMcTpaumoHHOM yyeTe No MeCTY XUTenbCcTBa N MecTy npebbiBaHna —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekt Hegswkumoctn — defepanbHaa cnyxba
rocygapCTBEHHOWN perucrTpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha uMmerwmecs (MMeBLUMECS)
00bekTbl HegBMXMMOCTN — PefepanbHada cnyxba rocygapCTBEHHOW permcrTpauuun, kagacTtpa u
kapTorpadgum (PocpeecTp);

8) pelweHne opraHa MeCTHOrO camMoynpaBfeHusi O MPU3HAHUK  rpakgaHuHa
MarnouMyLLUMM — OpraH MECTHOro camoynpaBneHus;

9) [OOKyMEeHTbl, MOATBEPXAalwLiMe npaBO MNOMb30BAHUA XWMbIM  MOMELLEHMEM,
3aHMMaeMbIM TpaXOJaHWHOM UM YreHamMu ero cembu (OOroBop, opAep, pelweHve o
NpefoCTaBfiEHUN  XUIIOr0  MOMELWEHUS W WHble  JOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHns;

10) AOKYMEHT, NOATBEPXAAKLLMA NOSTHOMOYUSA 3aKOHHOrO NpeacTaBuTens 3asBuTens, B
crny4dae nogayv 3asiBfieHUs 3aKOHHbIM NpeAcTaBUTeNeM (B YacTu CBUAETENbCTBA O POXAEHUN,
BblJAHHOrO OpraHamu 3anucu akToB rpaxgaHckoro coctosHus Poccunckon depepaumn, unu
AOKYMEHTa, BbIJAaHHOMO OpraHamMuM OMekn U noneynTensctBa B COOTBETCTBMM C
3akoHogatenbcTtBoM Poccuinickon depepaunn) — EQuHbBI roCcyaapCTBEHHbBIN peecTp 3anucen
aKTOB paXk4aHCKOro CoctosiHuA nubo EanHas rocygapcTBeHHas MHGOpMaUMOHHAs cuctema
couuanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUIbHO-UMEHHOW Tpynnbl, AaTbl POXAEHWs, nona wu
CHWIC — NMeHcunoHHbIM boHa Poccunckon ®epepaunu;

12) ceegeHus o gencteutenbHocTn nacnopta — MB[ Poccuu;

13) cBegeHna o akTe Bbldayn UM COOEpXaHUW  OOBEPEeHHOCTM — efuHas
WHOpMaLMOHHasa cuctema HoTapuaTa.

2.6.2. 3asBuTenb BMNpaBe nNpeaoCTaBUTb [OOKYMEHTbl (CBEAEHUS), YKa3aHHbIE B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTa, B oOpMe 3NEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbIX
YCUINEHHON  KBanMUUMPOBAHHOW MNOAMNUCLI0O WL, YMNOMHOMOYEHHbIX Ha co3gaHve M
nognncaHne Taknx JOKYMEHTOB, Npu nogayve 3asBreHus.

2.6.3. HenpeacrtaeneHne (HeCcBOeBpeEMEHHOE MNpPenCTaBEHME) YKa3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BNacTu, opraHaMy MeCTHOro caMoyrnpaBfieHus,
opraHusauMamMm [OKYMEHTOB W CBeAEHUN He MOXeT SBMSATbCA OCHOBaHWeM [Afis OTKasa B
npegocTaBfieHUM MyHULMNANTbHOW YCITyri.

2.6.4. [JOrmKHOCTHOE nnuo 1 (Mnn) paboTHUK, yKal3aHHbIX B NyHkTe 2.6.1 PernameHta
OpraHoB W  OpraHusauun, He npeacTaBuBLUME (HECBOEBPEMEHHO NpeaCcTaBUBLLKE)
3anpoLUEeHHbleE W Haxo4sWMecs B PacCroOpsPKeHUM [OOKYMEHT WNW CBedeHus, nognexar
afMWUHUCTPATUBHOW, AUCUUNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.
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2.6.5. 3anpewaetcs TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHUs, B TOM u4ucle
noaTBEPXAaoLMe BHECEHME 3asiBUTENEM NiaThl 3a NpeaoCTaBneHne MyHULMNAnbHOWM yCnyru,
HaxoAsiluMecss B pacropsKEHUM  FOCYAAPCTBEHHLIX  OPraHoOB, OPraHoOB  MECTHOIO
camoynpaBfieHUss U NOABEAOMCTBEHHbLIX FOCYAapCTBEHHBIM OpraHamM WM opraHam MeCTHOro
camoynpaBfieHUsi opraHu3aLuii.

HenpeacraBneHve 3asiBATENEM [OOKYMEHTOB, COAEPXaLMX CBEAEHMs, KOoTopble
HaxoAsTCs B pacnopsiKeHnn rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOIO CaMoyrpaBeHUs 1
NoABEeOOMCTBEHHbBIX TOCYAAPCTBEHHbIM OpraHam WM opraHam MeCTHOrO CamoynpaBiieHUs
opraHv3auui, He $BMSETCA OCHOBaHMEM [AJ1 OTKasa 3asBUTENO B NpPefoCTaBlieHuUM
MYHMLMNANbHOM YCryru.

2.7. WcyepnbiBaloLwuii nepedeHb OCHOBaHWI AN O0TKasa B NpuemMe J0KYMEHTOB, HE0GX0AUMbIX
ANA NpeaocTaBneHns MyHULMNansHoOW ycryru
(BO3BpaTa JOKYMEHTOB 6€3 pacCMOTPEHMS MO CyLLECTBY)

2.7.1. OcHoBaHuaAMM ONs OTKa3a B nNpuMemMe [LOKYMEHTOB, HeobxoaumbixX Afs
npegoCcTaBfeHNs MyHULUMNANBLHOW YCNYIrn, ABASOTCS:

1) 3asBneHve O nNpegocTaBfieHMM MYyHUUMNANbHOM  yCNyrM nogaHo B opraH
rocygapCTBEHHOW BfiacTU, opraH MECTHOro camoynpasfeHnsa unm opraHn3aumio, B NOSTHOMOYNS
KOTOPbIX HE BXOOUT NpeaocTaBrieHne MyHULUNanbLHOW yenyru;

2) HenomHoe 3anofiHeHne obsasaTenbHbIX nNofen B opme  3adBfeHust o
npegoCcTaBfieHMM MyHULMNABHOW YCryrn (HEAOCTOBEPHOE, HEMPAaBUSBLHOE);

3) npeacTaBreHne HENOSTHOMO KOMMEKTa JOKYMEHTOB;

4) npeacTaBfieHHble OOKYMEHTbl yTpaTunM Ccurly Ha MOMeHT obpalleHua 3a
MYHULMNansHON yCnyromn (AOKYMEHT, yOOCTOBEPSIOLLNIA NWYHOCTb; AOKYMEHT,
yOOCTOBEPSAOLWNA  MOMIHOMOYMS NpeacTtaBuTend 3asBuTens, B cnydae obpalleHns 3a
npegocTaBfieHMEM MYHULMNANBHOW YCNYrM yKa3aHHbIM INLOM);

5) npeacTtaBneHHble OOKYMEHTbl cogepXaT MOAYMCTKM M UCMIpaBfeHus TekcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumm;

6) nopjaya 3asiBfieHMs O MNPeAoCTaBfEHUN MYHULMNANbHOM YCNYrM U OOKYMEHTOB,
HeoOXoOMMbIX ANA NpeaoCTaBfeHns MyHUUMNAnbHOW YCNyru, B 9QNEeKTPOHHOW ¢opme ¢
HapyLLUEHNEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

7) npeacTaBreHHble B 3NIEKTPOHHOM (bopMe [LOKYMEHTbl cogepXaT MnoBpexaeHus,
HanMymMe KOTOpbIX HE NO3BONSET B MOSIHOM OO6beME MCNOSb30BaTb MHAPOPMALINIO U CBEAEHUS,
cogepxawimecs B JOKYMEHTax Afnis NpeaoCTaBneHnsa MyHULMNanbHOM YCNyru;

8) 3asiBneHwe nogaHo IMUOM, HEe MMEKLMM MNOMIHOMOYMIA NPenCTaBnATb WUHTepechl
3aABUTENS.

2.7.2. lepeyeHb OCHOBaHWN ANA OTKa3a B NpUeEMe OOKYMEHTOB, HeobxoauMMmbIX Ans
NoNy4YeHNs MyHULUNANbHOW YCNyrn, ABMSETCS NCYEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBEHNA N LOKYMEHTOB, HEOOXOOUMbIX OIS
nNpefoCTaBfEHNss MYHULMNANbHOW YCnyru, MOXeT OblTb MPUMHATO Kak BO BpeMs npuema
3aaBUTENsS, TaKk W NOCNe MONyyYeHUss OTBETCTBEHHbIM AOIMKHOCTHbIM nnuoMm  OpraHa
HeobOXxoOuMMbIX ANs NpefoCTaBNeHMst MYHUUMNANbHOW YCNyrn [OOKYMEHTOB (CBeAEHWUA) C
NCMNoNb30BaHNEM MEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3aMMOLEWCTBUA, B CPOK, He
npesblaWmnn 9 paboymx gHEN Co OHA permcTpaumm 3asBrneHns.

2.7.4. PeweHne o6 oTKaze B NpuMeME [LOOKYMEHTOB, HEOOXOAMMbLIX AONsi MONy4YeHus
MYHUUMUNANbHOW YCryry, C ykKasaHMeM MpUYnH OTKasa, OodopMnseTcs B COOTBETCTBMM C
dopmon, ycTaHOBMEHHOM B npunoxeHnn Ne 4 Kk HacToswemy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBanMOUUUPOBAHHOW 3NIEKTPOHHOM MNOAMUCBbID B YCTAHOBIIEHHOM MoOpsiake
YNOSTHOMOYEHHbIM OOMMKHOCTHBIM nnuoM OpraHa (OpraHom), U HanpaBnAeTcs 3asBUTENO B
NMYHbIN KabuHeT PecnybnuvkaHckoro noptana u (unn) B MOLL B aeHb NpuHATUA peleHns o6
OoTKa3e B NpUeMe OOKYMEHTOB, HEOOXOAUMbIX ANsl MONYyYEeHUS MyHULUMNANbHOW YCNyrn.
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2.7.5. 3anpelwaetcs oOTKasblBaTb B MNpuemMe 3asiBNeHUs M WHbIX [LOKYMEHTOB,
HeoGXxoauMbIX Ansi NPeAOoCTaBMEHUsI MyHUUMNAnNbHOW YCnyrn, B criyyae, ecnu 3asiBneHue u
AOKYMEHTbI, HeobXxoAuMble AN NpeaoCcTaBneHust MyHUUMNanbHOW ycnyru, nodaHbl B
COOTBETCTBUM C MHGOPMaLMEN O CpOKaxX M nopsiake NpeaocTaBneHust MyHULMNansHoW ycnyri,
ony6nukoBaHHON Ha EguHom nopTane, PecnybnukaHckomM nopTrare.

2.8. MqupﬂblBaIOLLlMVI nepeyeHb OCHOBaHWU ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npenocrasneHnn MyHVILl,VIHaﬂbHDVI ycnyru

2.8.1. OcHoBaHUsA ANS MPUOCTAHOBIEHUS NPefoCTaBfEHUss MYyHULMManbHOW YCIyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ans oTkasa B NpefoCTaBNeHNnn MyHUUMNANbLHOW YCIyrn:

1) [okymeHTbl (CBefeHus), NpeacTaBrieHHble 3asiBUTENEM, NpoTMBOpeYaT AOKYMEHTaMm
(cBegeHMaM), NONYYEHHbIM B pamMKax MeXBeLOMCTBEHHOIO B3aMOLENCTBUS;

2) 3aaBuTenb He sABnNdeTca rpaxgaHuHoMm Poccuickon ®depepauum (ecrnm mMHoe He
npegycMoOTpeHO MexayHapoaHbIM gorosopomM Poccuinckon degepaumn);

3) rpaxgaHuH npu3HaH ManouMyLUM WM UMMEKTCA OCHOBaHUS AN NpU3HaHUb
rpakgaHuHa manoMmyLmMm B nopsgke, ycraHoBneHHoMm 3akoHoMm PT ot 13 uronga 2007 roga Ne
31-3PT;

4) poxoabl rpaxgaHuHa M MOCTOSHHO MPOXUBAKLWMX COBMECTHO C HMM YSIEHOB €ro
CeEMbM U CTOMMOCTb WX MMYyLLECTBa, MOANexalwero HanoroobnoxeHno, npeBbIWaT
MakCuMarbHbIA pasMmep, yCTaHaBfMBaEeMbI B COOTBETCTBUM CO cTaTtben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHWW ONA OTKasa B NpefoCTaBNeHUn MyHUUMNAnbHOW YCIyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBfEHUN MYHULMMANbHOW YCRyrn C yKasaHuem
NPUYMH OTKasa opopMIIIeTCs B COOTBETCTBMM C (POPMON, YCTaHOBEHHOW B NpunoxeHun Ne 2
K Hactoswemy PernameHTy, nNognucCbiBaeTCA YCUITEHHOW KBanvuUMpPOBaAHHOMN 3S1IEKTPOHHOM
noanncbld B YCTAHOBIIEHHOM MOPSAKE  YMOSIHOMOYEHHbIM AOSMKHOCTHbIM nimuoM  OpraHa
(OpraHom), n HanpaBnsieTcs 3asiBUTEN0 B NUYHbIN KabuHeT PecnybnukaHckoro noprtana u
(vnn) B MOL B geHb nNpuHATMS pelueHnsa o6 oTkase B NpeaocTaBfeHUM MyHUUMNanbHOW
yCrnyru.

2.8.5. 3anpelaeTca oTkasblBaTb B NpeoCTaBNeHUn MyHUUUNAnNbHOW YCryru B crnydyae,
ecnn 3asiBNieHne O npefocTaBneHnn MyHUUMNanbHOM YCAyrm nogaHo B COOTBETCTBUM C
MHopMaumen o cpokax W nopsaake  nNpedocTtaBfieHUa MyHUUMNANbHOM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNaNbHOM yCnyru

MyHuumnansHas ycnyra npeaocTaBnsieTcsl Ha 6€3B03Me3AHOM OCHOBE.

2.10. MNMepeyeHb ycrnyr, KOTopble ABMAIOTCS HEOOXoANMbIMU 1 06s3aTENBHBIMU ANS
npenocTaBneHnst MyHUUMNansHOM yCnyri, B TOM YUCIe CBeAeHNsi O AOKYyMEHTE (4OKyMeHTax),
BblJaBaeMoM (BblJaBaeMbiX) OpraHM3aumnsiMu, y4acTBYyOLWMMN B NpeaocTaBneHnm
MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMmbIx U 00s1I3aTENbHBIX YCINYr HE TpebyeTcs.
2.11. MNopspgok, pasmep 1 OCHOBaHUS B3MMaHUS NnaTbl 3a NpegocTaBieHne yeryr, KoTopble

ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU A5 NPeLOCTaBAEHNS MyHULMNANbHOW YCAyru,
BKINIOYasa MHopMaLunio 0 MeToauKe pacyeTa pa3mepa Takoum nnatbl
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npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumanbHbI CPOK OXUAaHUs B oMepeau npy nogade 3anpoca o npeaocTaBnieHum
MYHULMNANbHOWM YCRyru, ycnyri, NpeAocTaBseMOn opraHu3aunen, y4acTByoLen B
npeaocTaBneHMn MyHMLMNansHOM YCyru, 1 Npu NonyvYeHnn pesynbTata npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxvngaHusa npy nogadve 3asiBfieHNs Ha NoslyvYeHne MyHUUunanbHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBneHns MyHUUMNAnbHON  yCnyru
MaKCMMarbHbIN CPOK OXMAaHWSA B O4epeamn He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 NOpsSiAOK perucTpaumm 3anpoca 3asiBUTenst 0 NpeaocTaBieHn MyHULUnansHom
ycnyru u ycnyri, npegocTaBrsieMol opraHu3aunen, yqacTBytoLwei B NpeaocTaBneHnm
MYHMUMMANbHONM YCRyr, B TOM YACHEe B 3NEKTPOHHOMN hopme

2.13.1. lNpu nunyHoM obpaweHun B MOLL B geHb nogayn 3asiBNeHus 3asiBUTESHO
Bblaaetca pacnucka ns AMUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLUMM, YTO
3asiBfieHne oTNpaBneHo, 1 AaTon nogayv 3asiBreHuns.

2.13.2. Tlpu HanpaeneHun 3aaBneHMs nocpenctsoM PecnybnukaHckoro nopTtana
3asBUTENb B [EHb Nodaudu 3asiBNeHus noryvyaet B NMYHOM KabuHeTe PecnybnukaHckoro
noptana v MO 9MeKTPOHHOW no4yTe YyBeJoMIeHue, noaTBepXgawllee, 4YTO 3asdBreHue
OTNpaBfeHo, B KOTOPOM YKa3bIBAKOTCH PErMCTPaLMOHHbIN HOMEP 1 AaTa nodayum 3asBneHns.

2.13.3. MNpun nnyHom obpawieHmn B OpraH B AeHb Nofayun 3asBfeHust YNONHOMOYEHHbIM
OOIMKHOCTHLIM nuuom OpraHa 3asBuTento BbldaeTca pacnucka u3 aBTOMaTU3NPOBAHHOW
WH(OPMALUMOHHON  CUCTEMBI, NpedHa3Ha4YeHHOW AN OKasaHus roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr, C perncTpaLmMoOHHbLIM HOMEPOM, AaToW nodayvv 3asBNeHns U nepeyHem
npeacTaBlieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeoCcTaBnseTcs MyHuumnnanosHas ycnyra, K
3any oXxmaaHus, mectam Ans 3anofiHeHWsi 3anpocoB O NpeAoCTaBNEHNN MyHULMNANTbHON

ycrnyrm, MHPOpPMaUMOHHbIM CTeHAaM ¢ obpasuamm nx 3anofiHEHNSA 1 NepedYHeM JOKYMEHTOB,

HeobXxoAMMbIX ANA NpeaoCTaBNeHUs KaXaon MyHUUMNAnbHOW YCNyru, pasMeLleHunio n

0POPMIEHMIO BU3YyasibHOWN, TEKCTOBOW U MYNbTUMEOUAHOW MHpOpMaL MM O nopagke
npegocTaBieHNsa Takomn yCryru, B TOM Yucrie Kk obecneyeHno 4OCTYNHOCTM AN UHBanNvMaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C (peeparnbHbIM 3aKoHO4ATENLCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTapcTtaH 0 coumanbHOnN 3awmuTe MHBanMaoB

2.14.1. T[lpepocTtaBneHne MyHULUMNANBHOW YCAyrM OCYLWEeCTBNSEeTCS B 30aHUAX W
nomeLLeHnsax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOMN M CUCTEMOWN NOXAPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyayrtca Heobxoammon mebenbio onst oPopMneHus
AOKYMEHTOB, UHPOPMALMOHHBLIMU CTEHOAMM.

ObecneunBaetca 6ecnpensaTCTBEHHbI OOCTYN MHBANWMAOB K MeCTy npefoCTaBrieHus
MyHULMNaneHOM ycnyrn (YAobHbIN BXO4-BbIXO B MOMELLEHUS U NEpeEMELLEHNE B UX Npeaenax).

BuayanbHagq, TekctoBas n MyrnbTumMeaunHas MHopmMaumna o nopsgke npenocraBrieHus
MYHULMNANbHOM YCnyrn pasmeltaeTtcs B yAOOHbIX Ons 3agBuTenen Mecrtax, B TOM 4ucne C
y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANVAOB.

2.14.2. B cootBeTCcTBMM C 3akoHodaTenbcTtBOM Poccuinckon depepaumm o coumanbHOW
3awmTe WHBaNMOOB B Uenax O6ecnpensaTCTBEHHOro [JocTyna K MeCcTy npeaocTaBneHuns
MyHMLMNAnbeHOM ycnyrn obecneymnBaeTcs:
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1) conpoBOXaeHWe MHBaNMOoB, UMEKLLMX CTOMKME PacCTpOMCTBA (PYHKUMU 3pEeHUst U
CaMOCTOATENBHOIO NepenBuMXeHns, 1 okasaHne UM NoMoLLy;

2) BO3MOXHOCTb MOcagKku B TPAHCNOPTHOE CPEeLCTBO U BbiCaaKM U3 HEro, B TOM Yucre ¢
NCrnonb30BaHNEM Kpecna-KONACKu;

3) Hagnexawee pasmelleHne obopygoBaHMA M HOcUTeneW  MHdopmauuu,
HeoOxogumbIx AOns obecneveHna 6GecnpensaTCTBEHHOrO0 AOCTyna MHBanNMOoOB K ycryram C
y4eTOM OrpaHUYeHUn NX KU3HEeOEATENTbHOCTY;

4) pybnupoBaHuMe HeobxoguMmonm Ons MHBaANMOOB  3BYKOBOWM U 3pUTENBHOWN
WHOpMaUuK, a TaKkKe Hagnucen, 3HaKoB U MHOW TEKCTOBOW WM rpadmuyeckon MHgopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PeNbedHO-TOYEYHbIM WpUdTOM Bpanns;

5) ponyck cypaonepeBogyunka n TMgrocypaonepeBoaqnka;

6) ponyck cobaku-npoBOAHMKA NPU  HanNUyYuu [OOKyMeHTa, noATBepXKaalowero ee
cneunanbHoe obyyeHne W BblgaBaemoro no ¢opme u B nopsigke, KOTOpble YCTaHOBSEHDI
npukasom MuHUcTepcTBa Tpyaa U couunanbHon 3awmTbl Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O06 yTBepxaeHUn opmbl JOKYMEHTa, NOATBEpXKAAlLWero cneuuansHoe obyyeHue
cobakun-npoBoOAHMKA, N NopsagKa ero Bbigayuny.

2.14.3. TpeboBaHus B 4actu obecrneyeHuss 4OCTYMHOCTU AN MHBanNuO4oB OOBLEKTOB, B
KOTOpPbIX  OCyLleCTBNsSieTCA  NpefoCTaBfieHne  MyHuMumMnanbHOW  ycryru, U CPeAacTs,
NCnonb3yeMbiX NpU NpegocTaBneHn MyHULMNANbHOM YCIYrn, KOTOpble yKa3aHbl B NOAMYHKTax
1 — 4 nyHkTa 2.14.2 PernameHTta, NpUMEHSAOTCA K OoObekTamMm M cpeactsam, BBeLEHHbIM B
aKcnnyaTaumio Unu npowealiMm MoaepHU3aLmo, pekoHCcTpykumo nocne 1 unons 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTU N KayecTBa MyHULUMNANbHOW YCNyru, B TOM Yncre
KONM4eCTBO B3aUMOLENCTBUIN 3aBUTENS C AOMKHOCTHLIMM ML aMn Npyu NpegocTaBeHnn
MYHULMNANbHOM YCIyru U UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTbL NOy4YeHns nHgopmawmm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMChe C UCMNONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMB0 HEBO3MOXHOCTb
NonyyYeHNa MyHMULMNanbHOW YCNyrn B MHOrOMYHKLNOHANbHOM LiEeHTpe NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSTHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMHUTENBHO pacnopaauMTenbHOro opraHa
MECTHOro camoynpasfeHuns, no BblIbopy 3aaBuTens (dKCTeppUTOpUarbHbIA MPUHLMN),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHULMNANbHbIX YCIYr B MHOrOMYHKLUMOHAIbHbIX LLeHTpax NnpeaocTaBneHns rocygapCTBEeHHbIX
N MyHULMNAnNbHbIX YCNYr, NpeayCMOTPEHHOro ctatben 15.1 depepanbHoro 3akoHa Ne210-03
(komnIEKCHbIN 3anpoc)

2.15.1. [llokasaTtenamMun OOCTYNHOCTM NpeaocTaBfieHNs  MYHULMMNANbLHOW  yCryru
ABNAOTCA:

pacrnonoXXeHHOCTb NOMELLEHNHA, B KOTOPOM BeAeTCcs NpueM, Bblgada AOKYMEHTOB B 30HE
AOCTYMHOCTM OOLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobxoOUMOro KonuMyecTBa CMNeuManucToB, a TakkKe MOMELLEHUN, B KOTOPbIX
OCYyLLEeCTBNAEeTCH NpMeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawowen uHPopmMaumm o cnocobax, nopsgke W Cpokax
npegocTaBfieHNa MyHULMNanbsHOW YCNyrn Ha MHPOPMaLMOHHBIX CTeHAAX, ouLmanbHOM canTe
MYyHULMNanbHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHue MOMOLUM MHBanNuAam B npeogorieHnn 6apbepoB, MeLlaoLWmx NOny4YeHno NMn
yCryr HapaBHe C ApyrMMu nmuuamu.

2.15.2. lNokasaTenamu kayecTsa npeaocTaBneHns MyHULUNaNbHOW yCryru aBnsaTCs:

1) cobntofeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobntogeHne cpoka nonyyYeHns pesynbtata MyHUUUNANbLHOW YCIyru;

3) oTcyTcTBME OBOCHOBaHHLIX Xanob Ha HapyweHus PernameHTta, COBepLUEHHbIE
paboTHukammn OpraHa;
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4) KONM4eCTBO B3aMMOAEWNCTBUM 3asiBUTENS C OOSPKHOCTHbIMM nuuamu (6e3 yyeTa
KOHCymnbTauun):

B3aMmogencteme 3aaButens ¢ pabotHukamm  MOLL  npu  npemocTtaBneHun
MYHULMMNAnNbHOW YCnyru oCyLeCcTBNAeTCS OAWH pa3 npu npeacTaBneHun 3asiBrieHnus Co BceMu
Heob6XxoAMMbIMUN OOKYMEHTAMMU;

OOMH pa3 B crydae HeobxoAMMOCTM NOSydYeHUa pesynbTata npeaocTaBrieHns
MyHUumMnansHon ycnyrn B MOLL B hopme ak3emnnsapa aneKTPOHHOro AOKyMeHTa Ha ByMakHOM
HocuTene.

MpoJomkNTeNbHOCTE OOQHOMO B3aMMOLEWCTBUA 3asBUTENs C AO0SDKHOCTHbIMU JiMLamu
npu NpeaocTaBeHnn MyHULMNAanbHOW YCyrn He npesbiwaeT 15 MUHYT.

3aaBuTenb BrpaBe OUEHUTb KayecTBO MNpPefoCTaBfEeHUst MyHUUMManbHOW YCnyrm c
NMOMOLLbIO YCTPOWCTB MNOABMXHOW paanoTenedoHHOW CBSA3W, C MCNoSib3oBaHneMm EauHoro
noptana, PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. VH(popmaumsa o xode nNpenocTaBNeHus MyHUUMNarbHOM YCryrn MoXeT ObiTb
nosiydyeHa 3asiBUTENEM B fIMYHOM KabuHeTe Ha EgmHom noprtane wnu Ha PecnybnmnkaHckom
noptane, B8 MOLI.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocyuwiectendetca B fitobom MOL| no
BblbOpYy 3asiBUTENd He3aBMCUMMO OT MecTa €ero XWUTENbCTBa WM MecTa (akTU4eCcKoro
NpoXxumBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUANIBHOMY NPUHLMY.

3aaBuTenb Bnpase NonyyYnTb MyHULMNANbHYO YCIyry B COCTaBe KOMIMMEKCHOro 3anpoca.

2.16. NHble TpeboBaHusl, B TOM YucCrie y4YnTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULMNANbHOM YCIyr No SKCTeppuTopuanbHOMY NpuHUMNY (B criydyae, ecnv MyHuumnanbHas
ycriyra npefocTaBnseTca Mo 3KCTeppuTOpraribHOMY MPUHLMIMY) U OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lpwn npegocTaBneHNn MyHULMNANbLHON YCNyrn B 3N1EKTPOHHOW bopMe 3asBUTENb
Brnpase:

1) nony4nTb WMHOpMaUUIo O MNOPSAKE W CPoKax MpedoCTaBNEHUA MyHULUNanbHOM
ycrnyru, pasmeLleHHyo Ha EguHom noptane n Ha PecnybnukaHckom noprane;

2) nopaTtb 3asiBNeHWe O nNpeaocTaBneHnn MyHULMNAnbHOM YCNyru U UHble JOKYMEHTHI,
HeobxoauMMble ONs NPefoCTaBfieHMs MYyHUUMNANbHOW YCNyrM, B TOM YuCrie OOKYMEHTbl U
WMHOpMaUUIO, 3NEKTPOHHble obpasbl KOTOpPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actn 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHMs O XOA4e BbINOMIHEHUA 3asiBNEeHWn O npegocTaBfieHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hOpME;

4) oOcCywWwecTBUTb OLEHKY KayecTBa NpedoCTaBfEeHUa  MyHUMUMNANbHOW  YCRyru
nocpencTsomMm PecnybnvnkaHckoro noprana;

5) nonyuntb pesynbTart nNpeaoCTaBfieHMs  MyHUUMNAnbHOW ycnyru B dpopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencreue (6esgenictene) OpraHa, a Takke €ero
AOIMPKHOCTHBLIX NUL, MyHUMUMNANbHbIX CRyXawmx nocpeactsom PecnybnvkaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBbI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebGHOro) obxanoBaHus pelleHun n gencrteui (6espencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEHNN FOCYAapCTBEHHbIX M MyHULMNAbHbBIX YCIyr OpraHamu,
NpegoCcTaBAOLWNMN rOCYAapPCTBEHHbBIE U MyHULUMNANBbHbBIE YCIYTU, UX AOSPKHOCTHLIMU NLLaMu,
rocyaAapCTBEHHbIMU U MyHULMNASbHBIMW CIyXXaLLMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLECTBMAETCH MNOCPEeLCTBOM  3anoOfiIHEHUS
3MEKTPOHHOM hopmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
AOMNOJTHUTENBHOW NoAAauN 3asBNIEHUS B KAKOW-NMGO nHom dhopme.
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2.16.3. Tlpun  dopmupoBaHmm  3asBrneHnsas Ha  PecnybnukaHckom  nopTtane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUA 3adABNEHUS W WUHbIX [LOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3arOfIHEHUA HECKONbKUMU 3asBUTESNSAMU OOHOW 3NEKTPOHHON (hOPMbI
3asBneHna npu obpaleHun 3a ycnyramu, npegnonaravwmmMm HanpasfeHne COBMECTHOro
3asiBMIEHNSA HECKONBbKUMUN 3a8BUTENSMMU;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOMUW SNEKTPOHHOW dOopMbl
3asBreHns;

4) coxpaHeHue paHee BBELEHHbIX B 3SIEKTPOHHY (OpMY 3asiBfieHUs 3Ha4YeHU B
noboM MOMEHT NO XeNaHuK NoNb3oBaTenNs, B TOM Yncne npyu BO3HUKHOBEHMM OWNBOK BBOAA U
BO3BpaTe 415 NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOPMY 3asBIEHUS;

5) 3anonHeHue nonen 3NeKTpoHHOW ¢hopMbl 3asiBNEeHUs A0 Havana BBOAa CBeLeHUN
3agBuTeNeM C WCNofb30BaHMEM cCBedeHun, pasmelleHHbix B ECUA, wn ceegeHun,
onybnukoBaHHbIX Ha EgvHoOM nopTtane, PecnybnukaHckom nopTane, B 4acTu, Kacarollencs
cBeeHUIn, OTCYTCTBYIOLIUX B €ANHON cUcTeMe ngeHTudmkaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NobOoM M3 3TanoB 3anofHEHUS ANIEKTPOHHOM (POPMbI
3asBrneHnsa 6e3 noTepu paHee BBeAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asButens Ha PecnybnukaHckom nopTtane K paHee
nogaHHbIM MM 3adBfieHUsIM B TeYeHMe He MeHee OAHOro roga, a Takke YacCTUYHO
CPOPMUPOBaHHLIM 3aABMNEHNSIM - B Te4eHMe He MeHee 3 MeCsILIEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBngeTcs
nocpenctsoM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBUTENIO NPEeAOCTaBNAETCS BO3MOXHOCTb 3anncy Ha nobbie cBOOGOAHbIE ANs npuema
aaty n Bpemsi B npegenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbLHOM LEeHTpe rpaduka
npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNreHns 3Ton Aathbl.

[Ons ocywecTtBneHnss npeaBapuTenbHOM 3anucu  nocpenctsom  PecnybnukaHckoro
nopTtana 3asBuTesito Heo6X0ANMO yKasaTb 3anpalluvBaeMble CUCTEMOWN JaHHbIe, B TOM YUCHE:

daMnnuio, Msi, 0TYECTBO (NPU HANM4YnK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThLI (MO XenaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwmn 3assuTens nNpu
npegBapuTenbHON 3anucu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENEM NPU JIMYHOM npueme,
npegBaputenbHas 3annucb aHHYNMPYeTCs.

Mpn ocywecTBneHun npenBapuTENbHOM — 3anucy  3asBuTento  obecneymBaeTtcd
BO3MOXHOCTb pacnevaTtaTb TafloH-noATBepXaeHue. B cnyyae, ecnu 3asasutens coobLWMT aapec
9NEKTPOHHOM MOYTbl, Ha YKa3aHHbIA agpec Takke HanpaeBnserca WH@opmaums o
noaTBepXaeHUn npeaBapuTenibHON 3anncu ¢ ykasaHnem Aatbl, BpEMEHU 1 MecTa npuema.

Mpu ocylwiecTBneHMn npeaBapuUTENbHON 3anuMcK 3adBuUTENb B 00s3aTeNbHOM nopsake
WHOPMUPYETCH O TOM, YTO NpeaBapuTeNibHas 3anncb aHHYNMPyeTCa B Crydae ero HesiBKM no
nctedeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHn rnpmema.

3asBuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTesibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUN, Kpome
NPOXOXOEHUA naeHTUdUKaUMmM n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMaTUBHbLIMM
npasoBbiMM akTamm Poccunckon ®depepaumn, YykasaHus uUennm  npuvema, a Takke
npegocTaBfieHns CBedeHWW, HeobXxoauMMbiX ANd  pacyeTa ANUTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTeNlbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbIMOSTHEHUSA, B TOM YUCIle 0COBEHHOCTU BbINMOJIHEHUS
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aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopMe, a TaKke 0COBEeHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(OYyHKUMOHANbHbIX LIeHTpax

3.1. OnucaHve nocnenoBaTenbHOCTU OEUCTBUI NPY NPeaOCTaBNeHNM
MYHUUMMANbHOM yCnyru

3.1.1. MNpepocTaBrneHne MyHUUMNANbLHOW ycnyru BkoyYaeT B cebs cnepyowme
npoueaypsbl:

1) okasaHue KOHCYNbTauuin 3asaBUTENHO;

2) NPUHATME N PACCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NPEeACTaBIEHHbIX 3asiBUTENEM;

3) HanpaBrneHne MeXBEeOOMCTBEHHbLIX 3anMpoOCOB B  OpraHbl, y4yacTByllMe B
npeaocTaBneHMn MyHULMNAnsHON yCnyru;

4) nogroTtoBka pesynbTaTa MyHULMNANbHOW YCIyTu;

5) Bblgaya (HanpaBneHue) 3asiBUTENO pesynbTaTta MyHULMNanbHOM YCyru.

3.2. OkasaHue KOHCyrbTauuin 3asBuUTento

3.2.1. OcHoBaHMeM Hayana BbINOMIHEHUS Aa4MWHUCTPATUBHOW nNpoueaypbl SBMSEeTCH
obpalleHne 3aaBuTens MO BOMPoOcaM, CBA3aHHbIM C MpPefoCTaBfieHMEM MYyHULMNanbHOM
yCrnyru.

[OMKHOCTHLIM nmuom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHME
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

- Nnpu obpawieHumn 3aasntensa B MOL, — paboTHuk MOL;

- npu obpaleHnn 3aassutensd B VICNONKoM — rmaBHbIN cneunanuct oTaena XUMuLLHON
NoNUTUKK (ganee - JOMKHOCTHOE NULO0, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o00OpaTUTbCA 3a KOHCyNnbTauuMen O nopsagke U cpokax
npefocTaBfieHns MyHuumnansHonm ycnyrm B MOLL nMyHO 1 no TenedoHy 1 3neKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asiBuTens, B TOM 4ucne no coctasy, d¢opme
npegcrasnseMon JOKYMEeHTaunm n agpyrum Bonpocam Ans nonyvyeHnuss MyHUumnansHOM yCryru.

3asBuTeNb MOXET MOMy4YUTb MHAPOPMALMIO O Nopsaake NpeocTaBneHns MyHUUMNansHON
ycnyrn nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoLeayp SBASITCA: KOHCYNbTauus no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum U ApyrMm BOMpocam, HeobxoauMmbIM NS
NONyYeHNa MyHULMNANbHOW YCryri.

3.2.3. 3aaButenb Bnpase obpatntbca B OpraH no tenedoHy M 3MEeKTPOHHOM noyTe, a
TaKke NOSy4ynTb KOHCynbTauumto Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npefoCTaBfieHMs MyHMUMNAnbHOW Yycryru, B TOM 4ucre no cocTtasy, ¢opme
npeacraBnseMon JOKYMEHTaUUn n apyrum Bonpocam Ans nNonyvyeHns MyHUUUnansHOM yCryru.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE WUH(OPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAOTCA B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHms.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX NPoLeayp SBMSITCS: KOHCYbTauum no
coctaBy, (bopme npencrtaBnseMon AOKYMEHTauum U ApyrMm BOMpocam, HeobxoanmbiM ONs
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. lNpuHATME N paccMOTpeHne KOMMNIeKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTenemM
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3.3.1. lpuem OOKYMEHTOB A51s MpefoCTaBneHus MyHuuunansHon ycnyrum yepes MoLl
unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3aasutenb (Npeactasutens 3asButensl) obpawaetrca B MOLl ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbHOM YCNyrM U NpeacTaBnaeT AOKYMEHTbl B COOTBETCTBUM C
nyHKToMm 2.5. PernameHTa.

3.3.1.2. PaboTHrk MO®L|, BeayLimin npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOANT NPOBEPKY MOSIHOMOYMIA LA, NOAAKOLLET0 4OKYMEHTbI;

NpOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anosHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npv NpefocTaBreHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha GymaxkHOM
HocuUTene, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBieHHbIX JOKYMEHTOB;

pacnedvaTtbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVUIC M®L| fokymMeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOW opme unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO;

BO3BpalLiaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BbldaeT 3asgBUTENIO pacnuUcky B Nnpueme LOKYMEHTOB.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAIOTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamn BbINONHEHNS aOMUHUCTPATMBHLIX Mpouedyp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L] HanpaBnsieT nakeT LOKYMEHTOB, MPUHATBLIX OT 3asBUTENs B
OpraH B 9NeKTPOHHOM (hopMe (B COCTaBEe MAKETOB JNIEKTPOHHbLIX Aen) B TeYeHue OOHOro
paboyero aHA co aHS obpalleHus 3asaBUTENa B CTPYKTypHOe noapasgeneHne MoL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABNATCA: 3asBreHue U
nakeT [OKYMEHTOB (3NeKTPOHHOe [erno), HanpasneHHole B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLencTBUS.

3.3.2. Npuem OOKyMeHTOB ANA NpefoCTaBleHns MyHULMNAIbHOM YCyru B 3NEKTPOHHOM
dopme yepes PecnybnukaHckum noptan.

3.3.2.1. 3asButenb Ans nogayn 3asiBfieHMs B 3NIEKTPOHHOM (popMe BbIMOSHAET
cnegyoLwne OencTeus:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asBMEHNUS;

3anonHsaeT opMy ANEKTPOHHOIO 3asBrEeHWs, BKITOYAOLWYO cBefeHus, Heobxoanumble n
oba3aTenbHble NS NpefoCTaBneHus MyHUUUNansHOM YCnyru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHON hOpMeE UIn INEKTPOHHbIE 06pasbl JOKYMEHTOB
K hopme 3neKTpOHHOro 3asaBneHns (npy HeobxoamMmocTK);

noareBepxgaetr akT O3HAKOMMEHWS W Ccorfacus C  YCroBUAMM U MNOPSIAKOM
NpefocTaBfieHNs  MyHUMUMMAnNbHOW  yClyrm B 3NEKTPOHHOM  dopme  (ycTaHaBnvBaeT
COOTBETCTBYHIOLLYIO OTMETKY O corflacum B oopMe 3MEeKTPOHHOIO 3asiBNIEHUS);

noaTsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME NEKTPOHHOIO 3asABMeHNs);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBneHue (HaXnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHus);

3MEeKTPOHHOE 3asiBfieHNe NoANUCbIBAaeTCA B COOTBETCTBMM C TpeboBaHNAMK NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEKTPOHHOIO 3aABrEHNS.
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dopmaTHO-nornyeckas npoBepka chopMmMpoBaHHOIO 3asABrEHNSA OCYLLEeCTBNAETCSA nocne
3anosIHEHUS 3a8BUTENEM KaXKO0ro U3 Nnofien af1eKTPoOHHOM hopMbl 3asaBneHus. Npun BbisiBNEHUU
HEeKOPPEKTHO 3aroSIHEHHOrO MNOJIS ANIEKTPOHHOM (POPMbI 3asBMEHUS 3asBUTENb YBEAOMMNAETCS
O XapakTepe BbIIBIEHHOM OWNOKN 1 Nnopsake ee ycTpaHeHMs NoCpeaAcTBOM UHPOPMaLMOHHOIo
coobLeHnst HenocpeaCcTBEHHO B 3NTIEKTPOHHON hOpMe 3asiBIEHMS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALMM NYyHKTOM,
BbINOMHAIOTCA B AeHb 0bpaLLeHns 3asaBUTENS.

Pesynbtatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBASKOTCA: 3MEKTPOHHOEe
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4dana BbIMNOMIHEHUS agMUHUCTPATMBHOW Mpouenypbl SBRseTcH
NnocTynfieHMe 3asiBfieHUss W WHbIX [OOKYMEHTOB, HeobxoauMmbIX [Ans NpefocTaBneHus
MYHULMMNANbHOW YCNyru.

[OMKHOCTHbIM n1uom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONMHEHNE
aAMUHUCTPATUBHOW Npoueaypbl SBASETCA rMaBHbIA CneuvManuct otaena XuimwHoM nosIMTUKK
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpUeM [OKYMEHTOB, B criyvyae
obpaLleHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAUT NPOBEPKY MOMTHOMOYMM NULa, NodaroLWwero JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS NpeacTaBNeHHbIX [JOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuaM (Hagnexawee odOpPMIEHNE KONUMA [OOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNIOB U UHbIX HE OFOBOPEHHbLIX UCMIPaBIiEHNI);

3arnosnHaeT 3NeKTPOHHYI0 (hopMy 3asdBNeHnUss B aBTOMaTU3MPOBAHHOMW MHAPOPMALIMOHHOMN
cucteme, npeHasHa4YeHHOWN AN OKasaHWs rocy4apCTBEHHbIX U MyHULUMANbHbIX YCNYT,;

npu NpPeaocTaBfieHNN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha BymMakHOM
HOocuTene, OCyLLLEeCTBNAET CKaHMpPOBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asBfeHue;

nepefaeT 3asaBUTENO HA NPOBEPKY N NnoanucaHue;

nocrne nognucaHnsa cCKkaHupyeT NognucaHHOe 3asiBlIeHNE;

3arpyxaeT B aBTOMaTU3MPOBAHHYO MHAOPMALMOHHYIO CUCTEMY, NMpeaHa3Ha4YeHHY NS
OKasaHUs roCcydapCTBEHHbIX W MYyHUUMNASbHbLIX YCNYr [OOKYMEHTbl, npeacTaBfieHHble B
3IEKTPOHHOM (bopMe MM 3MEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpaLLaeT NognMcaHHoe 3asiBfieHne 1 OpurnmHasnbl OyMaXkHbIX JOKYMEHTOB 3asiBUTENHO;

BblaeT 3asBUTENIO pacnncKky B Npueme 4OKYMEHTOB.

B cnyyae Hannuma ocHoBaHWW Ons OTKasa B NpuemMe OOKYMEHTOB LOJMKHOCTHOEe Nuuo,
OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, yBeLOMIISeT 3adBUTENA O Hanuyuum npenaTtcTBum ona
npuemMa 3asiBfieHns 1 Bo3BpaLlaeT eMy AOKYMEHTbI C OObsICHEHMEM COOEPXKaHUS BbISIBIIEHHbIX
OCHOBaHU Onsa oTkasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, MOCe NOCTYNEeHUs
OOKYMEHTOB Ha pacCMOTpPeEHME:

npucBamBaeT 3asiBIEHUIO HOMep B COOTBETCTBUMM C HOMEHKMATypoun Aenl n craTyc
«lMpoBepka OOKYMEHTOBY, YTO OTpaXkaeTcHa B NMMYHOM KabuHeTe PecnybnvkaHckoro noprana;

n3y4yaeT MOCTYNMUBLUNE INIEKTPOHHLIE Aeria, B TOM 4YUCne MPUNOXEHHbIE 3asBUTENeM
AOKYMEHTbI B 3NIEKTPOHHON (OpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbLIX 06pa30B 4 0KYMEHTOB;

nposepsieT cobnogeHMe  YyCrioBuUrM  OEWCTBUTENBbHOCTU  SNEKTPOHHOM  MOAMNuUcy,
nocpeactesom obpauwieHms kK EanHomy nopTtany (B crnyyae, ecnv 3asBuUTENEM NpeacTaBrieHbl
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3NIeKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanuUUMPOBAHHON 3NEKTPOHHON
noanucklo).

Mpn  Hanuuum  OCHOBaHWW, MPEedyCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHMst 06 OTkase B MpuMemMe [OOKYMEHTOB, HeobxoouMmbix Ons
npefocTaBieHNss MyHULUNANbHOW YCIyTn.

B cnyuvae, ecnu B pesynbTaTe NpOBEPKU YCUMEHHOW KBaNMMUUNPOBaHHOW 31EKTPOHHOM
noanucn BbISBNEHO HecOoBNiaeHne YCroBUW ee OeNCTBUTENbHOCTU, MPOEKT pelleHus 06
oTKase [JOImKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopble
NOCAY>XXWUINN OCHOBAHWEM ANSA ero NPUHSATUS.

[MpoekT pewweHuns ob oTkase B NpuemMe AOKYMEHTOB, HEOOX0aMMbIX ANdA NpefoCTaBeHuns
MYHULMMAnNbHOM YCIyrn, ¢ yKasaHMeM NpuYmnH otkasa (B crnyyae, ecnivm OCHOBaHUSA Ang oTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBneHns MyHULMNanbHON yCnyru, CBA3aHbl C
HapyLleHNeM YCTaHOBIIEHHbIX TPeboBaHUN K TakMM [OKYMEHTaM, OCHOBaHUSA Ofs OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepxaTb WH(oOpMauui O HaMMEHOBaHUN [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble He MpeAcTaBrieHbl, cogepXaT HeOgoCToBepHble U (Unun)
npoTUBOpeYmnBbIE CBeAeHUsl, O(OPMIEHbl C HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHwui),
HanpaBnsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAKe MOCpenCTBOM  CUCTEMBI
3NIEKTPOHHOrO AOKYMEHTOOBopOTa.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANns
npefoCcTaBfieHNUs MYHULMMAnNbHOW YCRyru, OCyLWeCcTBAAeTCs B MOpsiake, npeayCcMOTPEHHOM
nyHktom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHU ANS OTKa3a B NpuemMe 4OKYMEHTOB, NpeayCMOTPEHHbIX
nyHkToM 2.7.1 PernameHTta, LO/MPKHOCTHOE fMLO, OTBETCTBEHHOE 3a MNpueM OOKYMEHTOB, B
TeyeHne ogHoro pabodero OHSA CO AHA MNOCTYMNNEHUs 3asiBfieHWUd, HanpaBndeT 3asaBUTENIO,
yKasaHHbIM B 3asiBNEHUM crnocoboMm, yBegoMSIEHME O MOCTYNIEHUN 3asaBfEHUS, coaepKallee
BXOAAWMN PErmcTpaumoHHbIn HOMep 3asiBfieHus, gaTy MoflydeHus 3asiBfeHus, nepedeHb
HaMMeHOBaHUN pannoB, NpeacTaBfieHHbIX K HEMY LOKYMEHTOB, AaTy NofyyvyeHua pesynbraTta
MYHULMNANbLHOW YCNyru.

3.3.3.4. NcnonHeHune npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTta, npu
HanMuYnMM TEXHMYECKOM BO3MOXHOCTW OCYLUECTBSeTCA B aBTOMaTUYECKOM pexume C
MCNONb30BaHMEM aBTOMATM3NPOBAHHOW MHM(OPMALMOHHON CUCTEMbI, NpeaHa3HayYeHHoU ANs
OKasaHWs rocygapCTBEHHbIX N MyHULUMUMNANbHbBIX YCYT.

3.3.3.5.  AamuHUCTpaTUBHble npouenypbl, YycTaHaBnMBaemble  MyHKToM  3.3.3
PernameHTa, BbINOMHAKTCA B Te4EHNE OAHOro paboyero AHA CO AHA NOCTYNNEHUs 3asBneHus
Ha pacCcMOTpeHMe.

PesynbTatamu BbINONMHEHNA agMWHUCTPATMBHBIX Npouenyp SABMAKTCA: MPUHATBIA Ha
PacCMOTPEHNE KOMMIIEKT LOKYMEHTOB UMM NPOEKT pelueHnsa o6 oTkase B Nnpneme 4OKYMEHTOB,
HeobxoaMMbIX ANsl NpeaoCcTaBNeHNs MyHULMNANbHOW YCIyTn.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBytoLLMe B NpeaocTaBneHmm
MyHULMNANbHOM yCnyru

3.4.1. OcHoBaHWEM Hayana BbINOMHEHWST agMUHUCTPATMBHOM MpoLeaypbl ABMSeTCs
nonyyeHve [OOSMKHOCTHbIM  NUUOM  (paBOTHMKOM), YMONTHOMOYEHHBIM Ha  BbIMOSIHEHMWE
agMUHUCTPATMBHOM NpoLueaypbl, OT AOMMKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS AOKYMEHTOB.

[OMmKHOCTHBIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMUHUCTPATMBHOW NpOLeaypbl, ABMAETCA [MaBHbIA CNELManiCcT oTaena XuUImLHOW NOSUTUKN
(mnanee - [pOMKHOCTHOE INULO, OTBETCTBEHHOE 3a  HanpaBfieHWE MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [OmKHOCTHOE nuULO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaBnseT B 3NEKTPOHHOM d)opMe MnocpeacTBOM CUCTEMbI
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MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3aMMOOENCTBMSA  (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMM crnocobammn) 3anpocbl O NpeaoCTaBNeEHUN AOKYMEHTOB W CBEOEHUN,
npeagyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnNMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHME.

PesynbTatamun BbINONMHEHUSA agMUHUCTPATUBHbIX NPOLEAYpP SBMAKOTCA: HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHamM BRacTu opraHM3aumm 3anpochl.

3.4.3. CneumanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MOCTYMNMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOINO 3SIEKTPOHHOIO B3aMMOAEWCTBUS, NpPeAoCTaBnsoT
3anpawmBaemMble OOKYMEHTbI (MHpOpMaLno) UM HanpaenawT yBegoMneHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoanmbIX ANa NPpeaoCcTaBNeHNA MyHULMNANbHOW YCyrn
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCS B CNeAyHLLNe CPOKM:

no AOKYMeHTam (CBedeHusIM), HanpaBnsembiM crieymanuctamum PocpeecTtpa, He Gonee
Tpex paboymx gHen;

No ocCTanbHbIM MOCTaBLWMKAM - B TedyeHwe nNsATM AHEeW CO OHA  MNOCTYNNeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHv3auuio, NpeaocTaBnsaloWme OOKYMEHT U
WMHOpMaLMIO, ECNIN MHblE CPOKU NOLTOTOBKM M HanpaBfeHUsi OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBMeEHbl dedepanbHbiMM 3akoHamMu, MNpaBoBbiMKW akTamu [MpaBuTenbcTBa
Poccuiickon ®epepaumm 1M NPUHATBIMA B COOTBETCTBMM C  (hpedepanbHbIMU - 3aKOHaAMM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Pecnybnvku TaTtapcraH.

PesynbTatamn BbINOMHEHUA aOMUWHUCTPATMBHBLIX MNpoueayp SBMASIOTCH: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANA NpeaocTaBNeHUs MyHUUMNanbHOM ycnyri, nmbo yBeaomMneHune
o6 oTkase, HanpaBfieHHble [JOJDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasfeHue
MeXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. [OmKHOCTHOE nuLO, OTBETCTBEHHOE 3a HanpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3fIEKTPOHHOrO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus), Heobxooumble  Ons  nNpefocTaBrieHus
MyHULMNanbHOM ycnyrn, nubo ysegomrnieHne o6 oTkase npu OTCYTCTBUM AOKyMeHTa U (1nn)
nHopMaLunu;

npyv  HanMyYUM  OCHOBAHWK, NPEaYyCMOTPEHHbIX MyHKToM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHns o6 oTkase B npuemMe AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMBIX AN NpeaoCTaBneHns
MYHULMNANbHOM YCryrn, C ykasaHneM NpuUYnH oTkasa (B crnydae, ecriv OCHOBaHUA NS OTKasa B
npueme OOKYMEHTOB, HEODXOANMBLIX ANS NpeAoCTaBNeHNA MyHUUUNANbHOW YCyru, CBA3aHbl C
HapyLleHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMMm [OKyMeHTaM, OCHOBaHMS Ofs OTKasa B
npueme AOOKYMEHTOB [OSDKHbI codepXaTb WH(OpMauuio O HaMMEHOBaHMM [OOKYMEHTOB
(nHpopMauun, ceedeHuin), KOTOpble HE MpeAcTaBrieHbl, coaepXaT HeOoCTOBEpPHbIE U (Unn)
npoTMBOpEeYMBbIE CBeOeHUs, O(OpMNEHbl C HapylleHMEeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCa Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsake MNoCcpeacTBOM — CUCTEMB
3MEeKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX OIS
nNpegocTaBfieHNs MyHULMNAnbHOW YCIyrM, OCYyLeCTBNAeTCAa B Mnopsake, nNpeayCMOTPEHHOM
nyHktom 3.5.3. PernameHrTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCSA B TEYEHUe ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATMBHBLIX MNpouenyp SBASKOTCHA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Ansa NpefoCcTaBreHnss MyHUUMnaneHon ycnyr, nnbo yseaomneHue
o6 oTkase, HanpaBfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpaBneHue



20

MEXBELOMCTBEHHbIX 3anpoCcoB, MPOEKT peweHns 06 oTkaze B NpuvemMe [LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBeHns MyHULMNAnbHON YCIyru.

3.4.5. VicnonHeHwe npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanmMuMm TEeXHUYECKONW BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMATU4YECKOM pexume C
NCMNOSIb30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbI, NpeaHasHa4YeHHon OnSA
OKa3aHusl rocygapCTBEHHbIX U MYHULMNAMbHBIX YCIyr, B TOM YuCfle C MOMEHTa permcrpayum
3asiBfieHNsa B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnseT wecTb paboymx gHeMN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryri

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMseTcH
NnocTynfieHMe OT AOSMPKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBlieHMEe MEXBELOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHun), HeobxoanmbiX ANA npefocTaBfeHus MyHUUUNanbHOW
ycnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 32 BbINOMHEHNE aAMUHUCTPATUBHON npoueaypsl,
SBNSIETCA rMaBHbIA CneumanucT oTaena >XUULWHOW NONUTUKK (danee - OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yfnbTaTa NnpefoCTaBfieHUss MyHULMNANbLHOW YCyrn).

3.5.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npegocTaBneHus
MYHULMMNANbHOW YCNyru:

paccmatpmBaeT  CPOPMMPOBAHHbLIA  KOMMMEKT  [LOKYMEHTOB, HeobxogumbIX — AOnis
npegoCcTaBfieHNss MyHULUMNANbHOW YCIyIn;

Npu BbISBNIEHWM OCHOBaHWUM AN OTKa3a B NPeaoCTaBfEHUN MYHULMMANbHOW YCNyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noaroTaBnvMBaeT MNPOEKT pelleHns ob oTkase B
npegoCcTaBfiEHMM MyHULMNANBHOW YCIyTu;

B Criyyae OTCYTCTBMSI OCHOBaHWW ANs OTKasa B MNpPefoCTaBfieHUM MyHUUMNANbHOM
yCcnyru, npeaycMOTPEHHbIX NyHKTOM 2.8.2 PernameHTa, no ntoram paccMoOTPEHUsI JOKYMEHTOB,
HeoOXoOuMMbIX ANA NpeaocTaBfieHns MyHUMUMNanbHOW  ycnyry, MoAroTaBnvMBaeT MNPOEKT
pesynbTaTta NpeaocTaBneHns MyHULMNANIbHON YCyrM B COOTBETCTBUN C NOANYHKTOM 1 NyHKTa
2.3.1 PernameHTa;

HanpaBnsieT MOArOTOBMEHHbIN MPOEKT peaynbTata NpeaocTaBfeHns MyHULMNanbHON
yCryrm Ha cornacoBaHve B YCTaAHOBIIEHHOM Mopsiake NOCPeacTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBfMBaeMble HacTOSALWMM NYHKTOM,
BbINOMHAIOTCA B TedeHne 20 pabounx gHen.

PeasynbTtatamu BbINOSTHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp SBMASIETCA: NPOEKT peLleHuns
O MNPUHATUMM Ha YyYeT rpaxaaH, HYXOAKLWMXCA B NPeaoCTaBfEHUN XUIbIX MOMELLEHUA MO
AOroBopaM Harma XWNbIX MOMELLEHUN XUMULWHOMO doHA4a CcoumanbHOro WCMonb30BaHus,
NPOEKT peLleHns 06 oTkase B NpeaoCTaBEHUN MyHULMNANBHOW YCIyTn.

3.5.3. CornacoBaHue 1 nognucaHue npoekra peweHnsa ob oTkase B NnpMemMe JOKYMEHTOB,
HeoOXoOuMMbIX ANS  NPeaoCTaBfieHUs  MyHUUMNAnNbHOW  yCnyri, MpoOekTa pesyrnbTaTta
npenoCcTaBfeHNs MyHULMNAnNbHOW yCcnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNSAETCS
PYKOBOAUTENEM CTPYKTYPHOro noApasgeneHusi, OTBETCTBEHHOro 3a MNOAroTOBKY pes3ynbTaTa
MyHUUMNansHoW ycnyru, 3amectutenem Pykosoautensa OpraHa, PykoBoautenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, WMeEKLMe 3amMeyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLMOTOBKY pes3yrnbTata MyHuuunanbHown ycnyri. Nocne
YCTPaHEHNS 3aMeYaHUn MPOEeKTbl LOKYMEHTOB MOBTOPHO MnepefarTcs Afs COrnacoBaHus w
nognucaHus.

PykoBogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [AOKYMEHTOB MNpoOBepsieT
cobniogeHne PernameHTa [OMKHOCTHbIMM nuuamu OpraHa B 4acTM CPOKOB BbIMOSIHEHMS
aZlMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTeflbHOCTU U MOMHOTLI, HaNMYna CorfiacoBaHun
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YNONHOMOY€EHHbIX AOMKHOCTHbIX N, OpraHa B CMCTEME 3NIEKTPOHHOrO AOKyMeHToobopoTa.

B cnyyae BbISiBNEeHUS HapyweHUW B 4YacTW CPOKOB BbIMNOMIHEHUS aAMWHUCTPATUBHBLIX
npoueayp, WX nocnegoBatenbHOCTM WM NonHoTebl PykoBogutens OpraHa wHUUMUpYeT
npuenevyeHne K OTBETCTBEHHOCTWU NWL, AONYCTUBLUMX HapPYLUEHWS, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpaTUBHbIE npowenypsl, yCcTaHaBfiMBaemble HacToALLMM NMYHKTOM,
BbIMOMHSAKTCA B TeYeHMe ABYyX pabounx gHen.

PesynbTatamu BbIMNOMHEHNA agMWHUCTPATUBHBIX Npouenyp SABNATCA: pelleHne 06
OoTKase B Mpuveme AOKYMEHTOB HeobXOoAMMbIX ASi NpeaocTaBfeHns MyHUUMNanbHOW yCrnyru,
peweHne 06 oTkase B NpeaoCcTaBeHNN MyHULMNANbHOM YCIyrn, pelleHme O NPUHATUM Ha yyeT
rpaXkgaH, HyXgarLWmuxca B NpeJoCcTaBNeHnm XUnbiX NOMELLEHU NO OroBopaM HanMa XuIblix
NOMELLEHNI XUMULLHOMO (hoHAa CoumanbHOro UCNOSb30BaHUS.

3.5.4. VcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHTa, npwu
HanMuMM TEXHUYECKONW BO3MOXHOCTM OCYLLECTBMSIETCA B aBTOMATU4YECKOM pexume C
NCrnonb30BaHNMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHa3HayYeHHON ANis
OKasaHWs rocygapCTBEHHbIX N MyHULUMUMNANbHbLIX YCNYT.

3.6. Bolgava (HanpasneHve) 3aaBUTenNto peaynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHNA AaLMWHUCTPATUBHOW MNpoueaypbl siBAsSEeTCs
nonyyeHne [OOMKHOCTHBIM FULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMWHUCTPATUBHON
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLErO NpeaocTaBNeHne MyHULMNAansHOM YCNyru.

[OMKHOCTHLIM NUUOM, OTBETCTBEHHBLIM 32 BbINOSIHEHWE aAMUHUCTPATUBHOMW NpoLenypbl,
ABNSAETCA [MaBHbIN creuuanuct oTaena XWNUWHOW NONUTUKK (Janee - OOMKHOCTHOEe Nnuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBfeHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT permcTtpaumio U BHeECeHWe CBefdeHWn O pesynbTaTe npeaocTaBreHus
MYHULMNANbHOM YyCNyrm B MNOACUCTEMY BeAeHUS [AOKYMEeHTauunm aBToOMaTU3MPOBaHHOM
WH(OPMALMOHHON  CUCTEMBbI, MNpefHa3HaA4YeHHOW ONs  OKa3aHWA roCy[apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3sewlaeT 3aaButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfieHUU, O
pesynbTate npeaoCTaBNEeHUs MyHUMUMMANbHOW YCAYrM M O BO3MOXHOCTU  MONyYeHUs
pesynbTata npefgocTaBneHns MyHuumnansHon ycnyrm B Oprane nnvm 8 MOLL.

VcnonHeHne npoueayp Npu HanmMynm TEXHUYECKOMW BO3MOXHOCTWM OCYLLEeCTBMsSeTcs B
aBTOMaTUYECKOM pPeXumMe C MWCNOoMb30BaHMEM aBTOMaTU3NMPOBAHHOW MH(OPMALMOHHOMN
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacToALNM MYyHKTOM,
BbIMOMHAKTCA B TeyeHMe ofHoro pabodero [OHA CO  OHA  nognucaHus  OOKYMEHTa,
noaTBepXgatoLlero npefocraeneHve (OTka3 B NPedoCTaBfiEHUM) MyHUUMNANbHOW YCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHbIM Nuom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MeLleHue
cBedeHu O pesynbTate npeaoCTaBNeHUs MYyHUMUMNANbHOM YCNyrM B MH(OPMaLMOHHbIX
cucTemax, M3BelleHue 3aaButensa (ero npeactaButend) O pesynbrate npeaocTaBneHns
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyveHus.

3.6.3. MNMopsagok BblaauM (HanpaeneHus) pesynbTaTa NPeaocTaBleHUs MyHUUMNAaNnbHON
yCnyru:

3.6.3.1. Npwn obpaweHnn 3asBuTend 3a pesynbTatoMm MyHuuMnanbHon ycnyrm B MOLL,
paboTHnk MOLl Bbigaet 3asBuTento pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio
3a8BUTENA BMECTE C IK3EeMMMSPOM 3NEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTene emy
MOXeT ObITb MpedoCTaBrneH 9K3EeMMNAsp IMEKTPOHHOro [OKYMeHTa nyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.
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AOMWHUCTPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbINOSHATCS B NOpsiAke odYepeHOCTH, B AeHb NpUbbITUSA 3as8BUTENS B CPOKW, YCTAHOBIEHHbIE
pernameHToM pabdotbl MOLL.

PesynbTatamun BbINONHEHUss aAMUHUCTPATUBHbLIX NpoLeayp ABNSTCS: dunkcauns dakra
Bbldauun pesynbTaTa npegocraBneHns myHuuunansHoun yenyrm 8 AUC MOLL.

3.6.3.2. lNpn obpalieHnn 3aaBuTens 3a pesynbTaTtoM MYHULUUNANbHOW YCryrn yepes
PecnybnukaHckuii noptan 3asBUTENO0 B JUYHbLIA KabuHET aBTOMaTU4yecku Hanpa.nsieTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMFOWerocs  pesynbTaToM  npegocTaBlieHus
MYHULMNANbHOM  yCryrn, MNOAMUCaHHbLIN  YCUNEHHOW KBanuguUUMpOBaHHON 3NEKTPOHHOM
NnoANUCb YNOMHOMOYEHHOro AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBrnBaemble HacToALNM MYyHKTOM,
BbIMOSTHAKOTCH B AeHb MOANUCaHUS OOKyMEHTa, noATeepXaarowero npegocraBreHne (oTkas B
npegocTaBfieHnn) MyHUUMNAnbHOW yCnyrn, YNONMHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABNATCA: HarnpasrieHue
(npepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana 3asBuTEmN0 [OOKYMEHTa,
noaTeepXgawoLlero npegocraBneHne MyHuUMnanbHOW Yycryrm (B TOM 4ucne oTka3 B
npegocTaBfeHnn MyHULMNAnsHOW yCnyrn).

3.6.3.3. lNpwn obpalleHnn 3assuTens 3a pesynbTaToM MyHuuuMnanbHon ycnyrn B OpraH,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbigaeT
3aaBuTENiO pesynbtaT MyHuuunanbHow ycnyrn. [lo TpeboBaHuo 3asBUTENs BMeCTe C
9K3eMNNApOM 3MEKTPOHHOrOo [AOKYMeHTa Ha OymMaxHOM HocuTene eMmy MOXeT ObiTb
npeaocTaBrieH 3K3eMMNIIAp 3NEeKTPOHHOrO AIOKYMeHTa MyTeM ero 3anvcu Ha CbeMHbIN HOCUTESb.

AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnvMBaemble HaCTOSALWUM MYHKTOM,
OCYLLECTBNATCA B MOpsiAke oOvYepefHOCTW, B [AeHb nNpubbITUA 3asBUTENS B  CPOKMW,
ycTaHoBreHHble [NMpaBunamu BHyTpeHHero Tpyaosoro pacnopsiaka Oprana.

PesynbTaTom BbINOMHEHWS aAMUHUCTPATUBHbLIX Npoueayp ABNSITCA: ukcauma dakra
Bblayn pesyrnbTata npefocTaBfeHus MyHUUUNanbHOW YCnyrm B aBTOMaTU3NPOBAHHOM
WH(OPMaALUVOHHON cucTteme, npefHasHaAa4YeHHOM [Ons  OKasaHus  roCyJapCTBEHHbIX W
MYHULMNANbHbIX YCIYr.

3.7. icnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oOGHapyXeHUsi TEeXHUYECKOM OLNOKM B [LOKYMEHTE, SBASAIOLEMCH
pesynbTaToM MyHULUUNANbHOW yCryru, 3assutens Hanpasnaet B OpraH:

3aaBrneHne ob mMcnpaBneHun TeXHUYeckom owmnbku (npunoxeHne Ne 5 k HacTosiemy
PernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMMAnNbHOW YCMyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKast onbKa;

OOKYMEHTbI, MMeloLmMe IpUOMYECKYD  CUMy, CBUOETENbCTBYOLWME O  Hanuymu
TEXHUYECKON OLLUNBKMN.

3agBneHne o6 wucnpaBneHUN TEXHUYECKON OLWNOKN B CBEOAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAKLWEMCa pe3ynbTaTtoM MyHUMUMNanbHOW YCNyru, nogaeTca 3asBuUTenem
(ynonHOMO4YeHHbIM  NpeacTaBuMTENEM) MNOYTOBbIM — OTMpaBrieHneM (B TOM 4ucrne C
NCNonb30BaHNEM 3NIEKTPOHHOM NMoYTbI), NMB0 Yepeld PecnybnvkaHckmi noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, OCYLLECTBNSAET Npuem
3aaBneHnsa o6 ncnpaeBneHnn TEXHUYECKON OLNBKN, perucTpmpyeT 3asiBfieHne C NpUnoXeHHbIMU
AOKYMEeHTaMM W nepejaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAOTCH B TeYEHMEe O4HOro paboyvero AHs ¢ Aatbl perncrTpaumm 3asBneHus.
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Pesynbtatamn BbINOMHEHMS agMUHUCTPATMBHbBIX MNpoUedyp SBMASATCA: MNPUHATOE W
3aperncTpupoBaHHOe 3asiBfieHMe, HanpaBSfieHHOE Ha pacCMOTPEHWE [LOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmKHOCTHOE NUUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmatpuBaeT
OOKYMEHTbl M B LENAX BHECEHWUS WCMNPaBfeHWA B [LOKYMEHT, SABMSIOWMUNCS pe3ynbTaToM
npefoCcTaBfieHUs MyHUUMNANbHOM YCIyrn, OCYLWeCTBNseT npouenypbl, NpeayCMOTPEeHHble
nyHkToMm 3.5 PernameHTa, n BblgaeT UCNPaBEHHbIN JOKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTeNio) JIMMHO MNOA4 POCNUCH C  U3bATMEM Yy  3aaButens (YNONMHOMOYEHHOro
npeacTaBuTens) opurnHana LOKYMeHTa, B KOTOPOM COLEPXUTCS TexHuyeckas owwmbka, vnm
HanpaBnsieT B agpec 3adaBUTESNS NOYTOBbIM OTNpaBreHnem (NocpeacTBOM 3f1EKTPOHHON NOYThI)
NMMCbMO O BO3MOXHOCTW MNOSTyMeHUA OOKYMeHTa npu npepoctasrieHn B OpraH opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCSA TexHU4Yeckasa owmnbka.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBNMBaeMble HacTOALLMM NYyHKTOM,
BbIMNONHAKTCA B TedeHne AByX paboumx gHen nocne obHapyXeHUst TEXHUYECKOW OWNBKN unu
nosily4eHns ot Nboro 3anHTepecoBaHHOIoO Nuua 3asiBeHns 0 JONyLLEHHOW OLWnBKe.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX nNpouenyp SBNSOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3a8BUTENIO LOKYMEHT.

4. Mopsaok u (hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. Mopanok OCyLLECTBIEHNSI TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbIMWN JOIMKHOCTHLIMM NMLAMM NONoXeHui PernameHTa u UHbIX HOPMaTUBHbBIX
NpaBOBbIX aKTOB, yCTaHABMMBAOLWMX TpeOOBaHNS K NpeaoCTaBNeHN0 MyHULMNANbHOW YCyru,
a Takke NPUHATUEM UMW peLleHU

KoHTponb 3a nMONMHOTOM M KayeCTBOM MPefOCTaBfeHUs MYHULMNANIbHOW  YCryru
BKMOYaeT B cebs BbISABNEHWE U YCTpaHeHWe HapylleHuh npaB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHnUs MyHULMNAanbHOW YCnyru, noaroToBKy
pelueHun Ha gencteus (besgenctane) AOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHMeM UCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka ® cornacoBaHue MNPOEKTOB  [OKYMEHTOB MO  MNpPeAoCTaBfiEHUIo
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NopsaKe NPOBEPKN BeAeHUs 4enonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbLIX MPOBEPOK cobnogeHus
npouenyp npefocTaBneHns MyHULUNAnNsHON yCnyru.

B uensx TekyLlero KOHTPOSS WUCMONb3YKTCHA CBEAEHUS, MMEKLNECA B INEKTPOHHOM
Gase [aHHblX, cnyxebHas KOppecrnoHAeHUMsi, YCTHad W MNUCbMEHHas WHdopmauus
AOIMPKHOCTHbIX UL, OCYLLECTBASAIOLWMX BbINONIHEHNE aAMUHUCTPATMBHbBIX NMpoLeayp, XypHanbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBeAEHNS.

[nsa ocylwecTBneHns KOHTPONA 3a COBepLUeHWEM OEWCTBUM Mpu npeaocTtaBfieHnn
MYHULMNANbHOM  YCRyr WU MPUHATUM  peLleHUA  PYKOBOAUTENKD OpraHa MeCTHOro
camoynpasneHnsa NpeacTaBnalTCa CNpaBku O pesyrnbTatax NpeaoCTaBNeHNa MyHULMNAanbHON
yCnyru.

O cny4asix U NpUYMHaX HapyLeHWss CPOKOB, MOCNefoBaTeNlbHOCTM U CoaepXKaHus
aZlMUHUCTPATUBHBIX NMpoueayp AOSDKHOCTHbIE NUua HeMeasIeHHO MHOPMUPYIOT PyKOBOAUTENS
opraHa, NpegocTaBnAnLLEero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMatoT CpoYHbIE Mepbl
Nno YCTPAHEHMUIO HapyLUEHUN.

Tekywmn KOHTPOnb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
agMVHUCTPATUBHBIMKM  NpouedypaMyM N0 NPedoCTaBfAEHU0  MYHUUMNANbHOW  yChyru,
OCYyLLeCTBNAEeTCH 3aMecTuTeneM pyKoBOAUTENs opraHa MeCTHOro camMoynpaslieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO MNPeaoCTaBfEHUID MYHULMMANbHON YCnyru,



24

HayanbHUKOM OTAEena, OCYLLECTBISLWEro opraHuM3aumio paboTbl N0  NpegoCTaBreHUto
MYHULMNANbHOW YCRyru.

MepeyeHb OOMKHOCTHBIX NUL, OCYLLECTBISOWMX TEKYLUA KOHTPOb, YCTaHaBNMBaETCA
NONOXEHUAMU O CTPYKTYPHbIX MOApasfdeneHnsix opraHa MeCTHOTrO CcaMOoynpaBreHus WU
AOIMKHOCTHBIMU perfnameHTamu.

4.2. nOpFI}J,OK n NnepnoanvyHOCTb OCYLLECTBIIEHNA MIMAaHOBbLIX U BHEMNJ1IAHOBbLIX NPOBEPOK MNOJIHOTHI
N Ka4vecCTBa npeaocrtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOIZ yCIyru, B TOM 4ucre nop4anokK um (bOprI
KOHTPOJIA 3a NOSIHOTOW M Ka4EeCTBOM npegocrtaBlieHNA MyHMLLMHaﬂbHOVI ycnyru

KoHTponbHble NpoBepkn MOryT ObiTb MNNAHOBbIMM (OCYLLECTBNATLCA Ha OCHOBaHUU
nonyrogoBbIX WM TFOAOBbLIX MNM@aHOB paboTbl OpraHa MECTHOro CcamMoynpaBneHus) u
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBfieHMeM MyHMUMMNANbHOW yCAyrn (KOMMMEKCHbIE MPOBEPKN), MU MO KOHKPETHOMY
obpalleHunto 3asaBuTeNS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpegocTaBngaoLwero MyHUUMnansHyo
ycnyry, 3a pelweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLEeCTBSIEMbIE) MU B
Xo4e npeaocTaBfeHns MyHULUMNanbHOM yCnyru

Mo pesynbTatam MpPOBEAEHHbLIX MPOBEPOK B Crlydae BbISBMIEHUS HapylleHun npas
3aaBUTENEN BUHOBHbIE NULA MPUBNEKAOTCAS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHoaaTenscTtBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOMO CaMmoynpaBfieHNns HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBeHUN.

PykoBoautenb (3amectuTenb pykoBOOAMTENS) CTPYKTYPHOro noapasfeneHvus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnwn)
HeHagnexawiee BbINOMHEHWE aOMUHUCTPATUBHLIX [OEWCTBUW, yKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA M WHble MyHUUMNAanbHble CryXallne 3a peleHus U OenCTBUSA
(6esgenctBme), NpuHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4Ee MPeaoCTaBNeHUs MyHULMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULUNAanNbLHOM yCryrn, B TOM YMCHE CO CTOPOHbI rpaxaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBfieHMEM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beauHEHUN W OpraHu3auun, OCyLLeCcTBNAETCS MNOCPeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfeHUss NpU NPeoCcTaBneHNM MyHUUUNANbHOW YCIyru, NosnyYyeHuns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopmMaumm O nopsigke  npenocTaBreHus
MYHULMNAnNbHOW YCNyrn M BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpawieHmnn (kanob) B
npouecce npefocTaBneHnss MyHUUMNansHOM yCryru.

5. Aocyae6HbIN (BHeCyaebHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U 4eNcTBUn
(6e3pnencTBuA) opraHa, npeaoCcTaBnALWEro MyHMLMNanbHYIO YChyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbu 16 ®egepansHoro
3akoHa N2210-®d3, a Takke UX AONMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYXalluuXx,
paboTHUKOB
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5.1. 3aaButenn MmeloT npaBo Ha obxanoBaHuve B [OCyAeOHOM nopsiake peLleHuin u
aencteuin (6e34encTBms) opraHa, NpeaoCTaBnALWEro MyHULMNanbHy yCnyry, 4OMKHOCTHOMO
nvua opraHa, nNpegocTaBfSOWEro MyHUUMNANbHYK YCAYry, MyHUUMNAnbHOrO Cryallero,
PYKOBOAUTENSA OpraHa, NpPeaoCTaBAOWEro MyHUUMNANbHYO YCNyry, MHOrOYHKLNOHANbHOro
LeHTpa, paboTHMKaA MHOrOYHKLNOHANBHOIO LIeHTpa, opraHn3auni, NpeaycMoTPEHHbIX YacTbHo
1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoxeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapyLLeHne cpoka perncrTpaumm 3anpoca o NPeaoCTaBeHUN MyHULMNANbHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBfieHns MyHuuMnanbHoOW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM pelleHun U genctsun (6es3gencrems)
MHOrOYHKLMOHANbHOrO LIEeHTPa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHAmNbHbLIM LEHTP, peweHus u gencteua (besgencreue)
KoToporo obxanykTcsa, BO3MoOXeHa QYHKUMS N0 MNpedoCTaBNEHN0  COOTBETCTBYHOLLMX
MYHULMNAnNbHbLIX YCNyr B NOfTHOM obbeme B nopsgke, onpeaeneHHom yacteto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3adABUTENA [LOKYMEHTOB WU uHGOopmaumMm nubo OCyLeCTBrEHUs
AENCTBUIA, NpeacTaBfeHne UNn OCyLLECTBNEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHBIMM
npaBoBbIMK akTamu Poccuiickon degepauumn, HOpMaTUBHBIMU NPaBOBbLIMK akTaMu Pecnybnmku
TaTapcTaH, MyHUUMNanNbHbIMA NPaBOBbIMW akTaMu A5 NPeAoCTaBfieHNs MyHMUMNanbHON
ycnyru;

4) oTka3 B NpuveMe [OOKYMEHTOB, MNpPeAoCTaBfeHNE KOTOPbIX NpenycMOTPeHOo
HOpMaTUBHbIMW MpaBoBbIMW akTamyn Poccunckon dPegepaumn, HOpMaTUBHLIMK MPaBOBbLIMU
aktamun Pecnybnuku TatapctaH, MyHMUMNanbHbIMX NPaBOBLIMM akTaMu AN npegocraBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTens;

5) oTkaz B npegoCTaBfieHUM MyHUUMNANbLHOW YCNyru, €Cnu OCHOBaHUS OTKasa He
npegycMoTpeHbl hepepanbHbIMM 3aKOHAMU U NPUHATHIMWA B COOTBETCTBUN C HUMU WHBIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuinckon dPepepaumn, 3akoHaMn U MHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUMNanbHbIMW NPaBOBbIMM
akTamn. B ykaszaHHOM crniydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuUTenem
peweHnn u gencteum  (6e3gencTBusl)  MHOTOMPYHKUMOHANBLHOMO  LeHTpa, paboTHuka
MHOrOYHKLNOHANBHOrO LeHTpa BO3MOXHO B Cryvae, ecrniv Ha MHOTO(PYHKUMOHAMNbHbIN LIEHTP,
peweHns un penctensa (6esgencTBne) KOToporo obxanykTcsi, BO3NOXeHa QyHKUMS no
NpegoCTaBfiEHNIO COOTBETCTBYIOLINX MYHUUUNANbHBIX YCIyr B NOSIHOM o6beme B nopsake,
onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NPU NpeaocTaBneHn MyHULMNANbLHOW YCnyru nnatbl, He
npeayCMOTPEHHON  HOPMaTUBHbIMM  MNpaBoOBbiMM  akTamm  Poccunckon — Pepepaunn,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSOLWEro MyHUUMNAnbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnslWEero MyHUUMNANbHYIO YCryry, MHOrO(YHKUMOHaANbHOro LIEHTpa,
paboTHMKA MHOroyHKLMOHANBbHOrO LEHTpa, OpraHu3auun, npegyCcMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHMM OOMNYLLEHHbIX
UMK ONeYvyaToK 1 OWMBOK B BblAAHHbIX B pe3yrnbTaTte nNpeaocTaBneHns MyHULUNansHOM yCnyru
AOKyMeHTax nMbo HapylleHne YCTaHOBMIEHHOIO cpoka Takux wucnpasneHun. B ykasaHHOM
cnydae pocygebHoe (BHecygoebHoe) obxanoBaHve 3adABUMTENEM peLeHUun W OeACTBUMA
(6e3gencTBnst) MHOrOOYHKLMOHANBHOIO LeHTpa, paboTHUKa MHOrOYHKUMOHANbHOro LieHTpa
BO3MOXHO B Cliyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, peleHus U OenCTBUus
(6espenictBne) KoToporo obGxanyrTcs, BO3MOXeHa (yHKUMS N0  NpPeaoCTaBeHMUIO
COOTBETCTBYIOLMX MyHMLMNANbHbLIX YCNyr B MOfHOM obbeme B nopsake, onpeneneHHoM
yacTtbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;
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8) HapyweHuMe cpoka WM nopsgka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBreHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHOBNEHWE NpPeAOCTaBNEHNA MyHUUMNANbHOM YCIyrn, €Cnv OCHOBaHus
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAaMU W MPUHATBIMKU - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTUBHbLIMW NMpPaBoOBbIMWU akTamun Poccurckon denepaumn,
3aKOHAaMM M WHbIMWM  HOPMATUBHbIMW  NpaBoBbiMM  akTamu Pecnybnukm TartapcraH,
MyHUUMNanbHbIMXW NpPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe)
obxanosaHue 3asBuTenem peweHnn n aencteun (6esgencTBnsa) MHOrOMYHKLMOHANBHOIO
UeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, €ecnv Ha
MHOrOOYHKUMOHAamNbHbIA LEHTP, peleHna n genctsunsa (6esgencremne) Kotoporo obxkanyrTcs,
BO3M0OXeHa PyHKLMSA NO NPegoCTaBEHNIO COOTBETCTBYHOLLMX MYHULUMNAMBHbIX YCAYr B NOSIHOM
obbeme B nopsigke, onpegeneHHomM vacTtbto 1.3 ctatemn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3asBUTENS NPU NPELOCTaBNEHUM MyHULMNANBHOW YCNyrn 4OKYMEHTOB
unun umHdopmMaumm, OTCyTCTBME M (MNM) HEeOQOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb MNpu
nepBoHayanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobOXOoaMMbIX ANfs npeaocTaBfeHus
MYHULMNANbHOM yCnyru, nMbo B NpeaocTaBleHUn MyHULMNAnNbHOW YCAyrn, 3a MUCKYEHNEM
cnyyaes, NpegyCMOTPEHHbIX NYHKTOM 4 Yactu 1 ctaTtbn 7 ®egepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniydyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pelleHun U
aenctenin (6e3nencTemst) MHOrOYHKLMOHANbHOIO LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO
LEeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroyHKUMOHambHbIA LIEHTP, peLleHnst U OEeNCTBUSA
(bespenctBne) KoToOporo obGXanylTcs, BO3NOXeHa YHKUMS MO  NpefoCcTaBrieHnto
COOTBETCTBYHLMX MyHMUMNAmNbHbLIX YCryr B MNOMHOM o6beme B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NUCbMEHHOW hopme Ha ByMakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpefoCcTaBnfAlnWmnn MyHULUMNASIbHYIO YCyry, MHOTOMYHKLMOHANbHbIN LEHTP
nmbo B COOTBETCTBYHOLIMW OpraH rocygapCTBEHHOW BRacTu, SABMSKOWUNCA ydpeauTernem
MHOroyHKUNOHANbLHOrO LeHTpa (danee - yvpeautenb MHOrOMYHKUMOHANbHOroO LeHTpa), a
Takke B OopraHmsauuu, npeaycMoTpeHHble YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn agencteus  (6e3nencTBue) PYKOBOAUTENS  OpraHa,
NpegocTaBnAoLWEro MyHUUMNANbHYO YCNyry, NogaltTcs B BbIWECTOAWMA opraH (Npu ero
Hanu4nn) Nbo B crnyyae ero OTCyTCTBUSA pacCMaTpMBalOTCH HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npefocTaBnaAlOLWEro MyHuUMnanbHy ycnyry. >Kanobbl Ha peleHus n LOenCTBus
(6esgenctBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEHTpa MNoAdatoTcsl PyKOBOAUTEM 3TOro
MHOroyHKUMOHaneHoro ueHtpa. Xanobbl Ha peweHus u pgencteua (b6esgencreue)
MHOrOYHKLUNOHANbLHOIrO LieHTpa NoAalnTCs yypeamTento MHOMOMYHKUMOHANBHOIO LieHTpa unm
OOIMPKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u pencteus (6es3pgencrTene) paboTHMKOB OpraHuM3aunin,
npenycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-®3, noparoTcs
PYKOBOOAUTENSAM 3TUX OpraHM3aLumn.

XKanoba Ha peweHns wn pencteus (6e3gencrTBue) opraHa, NpenocTaBnSAoLEro
MYHULMNANbHY YCnyry, OOSDKHOCTHOrO Nvua opraHa, NpefocTaBrsiowwero MyHuMuMnanbHY
yCcrnyry,  MyHMUMNanbHOrO  CriyXallero, pykoBOAMTENs  opraHa, npefoCcTaBnsioLero
MYHULMNAnNbHY yCnyry, MOXeT ObiTb HanpaBrieHa No noyTe, Yepe3 MHOrogYyHKUNOHANbHbIN
LUEeHTp, C MCnonb3oBaHMeM WHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeT»,
oduumanbHOro canta opraHa, nNpefoCTaBnAsoLWEero MyHuumMnanbHyto ycnyry, EguHoro noptana
nnb6o PecnybnukaHckoro noptana, MHPOPMaLNOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHnsa n gencreng
(6esgenictBne) MHOroyHKUMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOyHKLMOHANbHOrO LEeHTpa
MOXeT  OblITb  HanpaBneHa NO  MNo4YTe, C  WUCMNOMNb30BaHWEM  MHGOPMAaLMOHHO-
TeNeKoOMMYHUKaUMOHHON ceTn «WHTepHeT», oduumanbHOro camta MHOMOQYHKLMOHANTbHOro
ueHTpa, EamHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHOW CUCTEMBI
pocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NUYHOM NpuemMe 3asBuUTENS.
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Xanoba Ha peweHusa n genctena (6esgenctene) opraHmsanmi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no noyte, C UCMNONb3OBaHMEM MWHGOPMALMNOHHO-TENEKOMMYHUKAUMOHHOW ceTun «HTepHeT»,
odhuymanbHbIX CanToB 3TUX opraHm3auunn, EgnHoro noptana nubéo PecnybnnkaHckoro noprana,
a Takke MOXeT ObITb MPUHATA NPY NIMYHOM NpUemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NpefoCTaBNALWEro MyHULMNANbHYK YCNyry, JOMKHOCTHOMO
nuuya opraHa, npefoCTaBnAlWEro  MyHuuMnanbHyk — ycnyry, J5numbo  MyHWUMnanbHOro
cnyxallero, MHOrOYHKUMOHANMbLHOIO LEeHTpa, ero pykosogutensa u (umnu) paboTHuKa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, mnx
pykoBogutenen wu (unu) paboTHWKOB, peweHns W AencTeus (6e3nencrTeme) KOTopbIX
obxanytoTcs;

2) amunuio, uMd, OTYeCcTBO (nocnegHee - NpU Hanuuuu), CBEAEHUS O MecTe
Xutenbctea 3aaBuTens - d¢uamyeckoro nuua nubo HaumMeHoBaHWe, CBeAEHUA O MecTe
HaxoXOeHus 3adBUTENS - OPUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNouYTbl (MpPU HanNMYyMM) U MOYMTOBLIM agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obGxanyembiX peweHusx U gencteusx (6esgencteumn) opraa,
npegocTaBnsoLero MYHULMNANbHYO ycnyry, OOJMDKHOCTHOroO niua opraHa,
NpefoCTaBfAWEro  MyHUUMNANbHYO  ycnyry, 5nubo  MyHMUMNanbHOro  CryXawllero,
MHOrOYHKUNOHANLHOrO UeHTpa, paboTHMKaA MHOrogyHKLMOHAIbLHOIO LieHTpa, opraHu3auuin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHWM KOTOPbLIX 3adBUTENb HE COrfaceH C peleHneM N AencTBuem
(6espenctBnem) opraHa, nNpefoCTaBnsalOWEro MyHULMNANbHYO ycnyry, AOMKHOCTHOrO nuua
opraHa, npefocTaBnAlLWEro MyHUUUNAnbHyO ycnyry, nnbo MyHuuunanbHOro cryxatiero,
MHOrOYHKUNOHANLHOrO UeHTpa, paboTHMKa MHOrOo(YHKUMOHaNbHOro LiEeHTpa, opraHunsauum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB.
3aasutenem Moryt OblTb NpeacTaBrieHbl OOKYMEHTbl (Npu  Hanmuyuu), noaTBepKparolime
[oBOAbI 3asBUTENSA, NMB0O UX KONUN.

5.4. MNMocTtynuBlias >xanoba NoAnNexuT perMcrTpauun B CPOK He no3gHee pabodvero gHs,
cnegytowero 3a JHeM NoCTyNNeHns.

5.5. Xanoba, noctynuBwasi B opraH, NPeaoCTaBSKOWMA MYyHULMUNANbHYKO YCAyry,
MHOTrOYHKUNOHANbHbIA LEHTP, YY4peauTento MHOro(YHKLNOHANbLHOro LeHTpa, B opraHu3auum,
npenycMoTpeHHble 4Yacteto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-d3, numbo
BbILLECTOSALMA OpraH (Mpu ero Hanuyuu), NoAneXuT PacCMOTPEHWUD B TevyeHue NATHaguaTtu
pabounx OHeM CO [OHA ee peructpaumm, a B cryvae obxanoBaHWA OTkasa opraHa,
NpegoCcTaBnAoLWEro MyHUUMNANBHYIO YCyry, MHOrOMYHKLUMOHANbLHOIO LieHTpa, opraHu3aLun,
npenycMoOTpeHHbIX 4YacTbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB y 3aaBuTenst nMbo B UCNpaBreHMn SONYLLEHHbIX ONevyaTok 1 owmnboK nnn B cnyyae
oGXXanoBaHMs HapyLleHWs YCTAHOBMEHHOrO CpoKa TakKUX WCMNpPaBfieHUWN - B TeveHue nATu
pabounx OHeNn co OHS ee perncrpauuu.

5.6. Mo pesynbTatam paccMoTpeHust xanobbl NPUHUMAaETCAa OOHO M3 CrnefyrLmnx
peLleHni:

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrie B (PpopMe OTMEHbl MPUHSATOrO peLUeHus,
ncnpasneHnsa AonyLEeHHbIX oneYyaTok U oWnboK B BblAaHHbLIX B pe3ynbTaTte npegocTaBrieHns
MYHULMNANbHOM YCMyrn AOKYMEHTax, BO3BpaTa 3adABUTENO OEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX He MnpefyCMOTPEeHO HOpPMAaTMBHbIMKM MpPaBOBbIMM akTamun Poccuiickon depepauumu,
HOpPMaTUBHbIMW NPaBOBbIMKM akTamun Pecnybnukn TaTapcTaH, MyHUUunanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.
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He nosgHee gHsA, cnefyowero 3a AHEM MPUHATUS PeELLEHNS, yKa3daHHOro B HaCTOSALEM
NyHKTE, 3asBUTENIO B MUCbMEHHON (POPME U MO XKEMNaHUIo 3asBUTESNS B NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npuaHaHus xanobbl nognexaiien yaoBneTBOPEHNIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTcs nHpopMmaums 0 ENCTBUAX, OCYLLECTBSEMbIX
opraHoMm, NpeaocTaBnsalWmNMM MyHULUNAMbHYO YCIyry, MHOrO(OYHKLNOHANbHbIM LEHTPOM Nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, B
uensax HesamMensIMTEeNbHOro  YCTPAHEHUS  BbIABMEHHbIX  HapyWeHWW npu  OKasaHuu
MYHULMMANbHOW YCnyru, a Takke MPUHOCATCA U3BUHEHMSI 3a [OCTaBfieHHble HeyaobcTBa u
yKasblBaeTcs uHopmauMs O AdanbHenwmx OeNCTBUSIX, KOTopble HeobXoAMMO COBEpPLUUTb
3asBUTENIO B LeNsiX NoNyyYeHnUss MyHUUMNanbLHOW YCIyri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBreTBOPEHUIO B OTBETE
3asBUTENIO O pe3yfbTaTax pacCMOTPEHUS Xanobbl 4at0TCs apryMeHTUPOBaHHbIE pa3bsCHEHUS
O MpUYMHaxX NPUHATOrO pelleHusl, a Takke MHopMauusa o nopsagke obxanoBaHUS NPUHATOrO
peLleHus.

5.9. B cny4ae ycTtaHoBneHus B Xo4e WM MO pesynbTatam pacCMOTPEHUst Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UIKM MPEeCTYNfeHns OOMKHOCTHOe
nvuo, paboTHWUK, HadeneHHbIe MOSTHOMOYUAMU NO PACCMOTPEHUI0 Xanob, HesameanuTensHo
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHON yCnyru
Mo NOCTaHOBKE Ha y4eT rpaxiaH,
HYXXJalLWMXcsa B NpeSoCTaBIEHUN XUIbIX
NoMeLLeHMIN No AOroBopam HamMa >Kunblx
NOMELLEHMIN XUNULLHOIo dooHaa
coumManbHOro Ncrnosb3oBaHus

dopma

(BnaHk opraHa, NpeAoCTaBMSOLWEro MyHULMNaNbHY yCnyry)

PELWLEHUE
O NMPUHATUM Ha yYeT rpaxaaH, Hy)XXaarLWmMxcsl B NpeaocTaBNeHUM XUnbiX NOMeLWeHUn no
OOroBopamM HaMa XusbiX NOMeLLeHUN XUNMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuu 3asBneHus ot Ne N npeacTaBreHHbIX
AOKYMEHTOB, B COOTBETCTBMM C 3akoHoM Pecny6nuku TatapctaH «O peanusauum npas
rpakaaH Ha nNpeaocTaBrieHne UM XUMbiX MOMELLLEHWUIA MO AOroBOpaM Harima XUMbiX NoMeLLeHUi
XXUNULLHOTO (POHAA COLMAnbHOrO MCNOSb30BaHMSA» MPUHSATL Ha YYET B KAYECTBE HY)XAAMLLIMXCA
B NpeaoCTaBleHUN XUMbiX NOMELLEHMI MO AOroBOopaM Halma XWUIblX NOMELLEHWI XUMULLLHOTO
doHAa coumanbHOro UCnonb3oBaHUs:

N COBMECTHO MPOXMBALLNX YEHOB CEMbMU:
1.
2.
3.
[laTta NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DIIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Mo NOCTaHOBKE Ha y4YeT rpaxiaH,
HYXXJarLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHMN No AOroBopam Hamma >Xunblx
NOMELLEHMIN XUNULLHOIo dooHaa
coumManbHOro Ncrnosb3oBaHus

dopma

(BnaHk opraHa, NpeAoCTaBMsLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrasutens:

KoHTakTHble AaHHble npeacTaBuTens:

YBEOOMJIEHUE
06 oTKase B NpeaocTaBfieHUN MyHULIMNANbHOW yCnyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHMUs 3asBEHUs OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne o6 oTkase B NpeaoCTaBAeHMN MyHULMNANbHOW YCyru
no crnenyoLwmnmMm OCHOBaHUAM (8b16pameb He0bxo0uMbIe):

1.

2.

PasbsacHeHus npu4nH oTkasa:

[ononHUTeNnbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumas 0551 ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas uHgopmayus npu Hanu4uu).

CBenenus 00 37eKTPOHHOM MOAMTUCH

HormxHocTHoe nuuyo (PUNO)

(moanucb YNonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfameHTy
npeaocTaBneHnsa MyHULMNansHOM ycryru
MO NOCTaHOBKE Ha y4yeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUMbIX
NMOMELLIEHMI MO AOroBOPaM Hamma XNUIbixX
NMOMELLEHNI XXNNLLHOIO boHaa
coumanbHOro MCMorb30BaHUSA

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)

Anpec permctpauum

MpencraButens no OOBEPEHHOCTU nnn
3aKOHHbIN npeacraBuUTEsb.

ol[e)

[OKYMEHT, y0OCTOBEPSAOLWNN NINYHOCTb:

(BMAO OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  OOKYMEHTa, MNOATBEPXKAAOLLErO
NMOJTHOMOYUS:

Apgpec perncrpaumm

KoHTakTHas nHgopmaums:
HOMep Ten.

1

Homep Tern.

2
an.

no4Tta




32

3asaBneHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XWUIbIX MOMELLEHWI NO AOroBopamM Hamma XXWUnbiX NOMELLEHNIA
XunuuwHoro oHaa coumnarnbHOro UCnosib3oBaHNSA

[Mpowy MNPUHATL MEHS C CEMbEN Ha Y4eT rpaxaaH, HY>XOalLlWMXcs B npeaocTaBrieHnn
XWUIbIX MOMELLEeHUI MO A0roBopaM HanMa XusbiX NOMeLeHU XnnuwHoro oHaa coumnanbHOro
ncnosbL30BaHWS (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, Y4TO 9 W YNeHbl MOEW ceMbU (MpU Hanuyum)
ansiemcs rpaxgaHammn Poccunckon defepaunmn, SBnsemMcs no yCTaHoBMEHHbIM XXUNULWHbIM
kogekcom Poccunckon degepaumm OCHOBAHUSM HY>XOAOLWMMUCA B KUMbIX MOMELLEHUAX No
AOroBopaM Harma XUIblX MOMELLEHUN XUAULLHOIMO (poHOa coumaribHOro UCMonb30BaHus, a
Takxke:

MOV JOX04 U A0X04 NOCTOAHHO NPOXMBAOLLMX CO MHOM YfIEHOB MOEN CeEMbU N CTOMMOCTb
Hawero wuMmyLlecTBa, nognexawero HanoroobfoXeHuo, He MpeBbIWakT MaKCUManbHOro
pasmMmepa, yCTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TatapcTtaH ot
16 mapta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxgaH Ha NnpeaocTaBreHne UM XUnbixX
noMeLLeHnn Mo [OroBopaM HaMa >XUMbIX MOMELLEHUN XUMULWHOro doHAa couunanbHOro
NCMonb30BaHNAY;

S WU YneHbl MOEN CEMbW He MPU3HaHbl U HE WUMEKT OCHOBaHWN ObiTb MPU3HAHHBLIMU
opraHaMu MeCTHOro camMoyrnpasfieHUs ManoumMyLmMMn B Mopsake, YyCTaHOBIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uionsa 2007 roga Ne 31-3PT «O peanusauun npaea rpaxgaH Ha
npegocTaBfieHNne UM XUIbIX NOMELLEHUN rocyAapCTBEHHOro XunuwHoro doHga Pecnybnvku
TartapctaH U MyHULMNanbHOro XUIWHoro poHga no 4OroBopam couuansbHOro Hammay.

MHe M3BEeCTHO, YTO B Clyyae BbISIBIIEHUS HeOOCTOBEPHOCTU MPeAoCTaBfEHHbIX MHOM
cBeZleHWI nocne NPUHATUS MEHS U YNeHOB MOer CeEMbU Ha y4eT A U YNieHbl Moen ceMbi ByayT
CHSATbI C yyeTa.

A n coBeplUeHHONETHUE YneHbl MOEN CeEMbM JaeM CBOe cornacue Ha NpoBepKy OpraHoM
MECTHOro camoynpasfieHns nNpeacTaBneHHbIX CBEAEHUN O OXOA4axX N UMYLLEeCTBE B HAIOroBblX,
TaMOXEHHbIX U UHbIX OpraHax.

CocTaB Moen ceMbM YenoBek:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o 6pake, ®.11.0., yicno, mecsu, rog poxaeHus,
nacnopT, cepusi, HoOMep, kem 1 korga BolgaH, CHUJIC, agpec pernctpaumm no Mecty
XUTenbcTea)

2.

(poacTBeHHbIe oTHOLWweHUs, ®.U.0., yncno, mecsu, rog poXxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, Kem 1 korga BelgaH, CHUJIC, agpec
perncTpauum no MecTy XUTenbCcTBa)

3.

(poacTtBeHHbIe oTHoLWweHus, ®.M.0., uicno, mecsu, rog poXxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), CEpUsi, HOMEpP, Kem 1 korga BelgaH, CHUJIC, agpec
perncTpauum no MecTy XUTenbCcTea)

A n uneHbl Moen cembn OOCTOBEPHOCTb U MOJIHOTY HAaCTOALLNX cBefeHnn nogreepxgaem.
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B cny4dae, NoCTaHOBKMN MeHA U 4YreHoB MOEN CEMbWN Ha ydeT O6Fl3leCb npenocTaBliATb

OOKYMEHTbI, noAareepxgawuue npounsoweauine mnsMeHeHnd B CBeOEeHUAX, YKa3aHHbIX B
HacTtodAweM 3adaBlieHnn, B CPOK HE MNMo3gHeEe 30 aHen co AHS BO3HMKHOBEHUSI TAKUX U3MEHEHUI.

PesyanaT npenocrasiieHnA MyHVILI,VII'IaJ'IbHo% ycnyru, npowy npeaoCrtaBuUTb:

I:I B NMNYHbIN KabunHeT MNopTana rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnuku
TartapcTaH;

D B MHOrO(pyHKUMOHANbHOM LEHTpPe MNPeAoCTaBMEHNsi rOCYAapCTBEHHbIX U
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

l:l B icnonkome.

Moanuck 3asBuTens:

(©.1.0))
(mnognucob)
« » 20 roga
Moanucu coBepLUEHHONETHNX YNTEHOB CEMbM:
(©.1.0.)
(mnognuceb)
« » 20 roga
(¢.1.0.)
(mnognuceb)
« » 20 roga

K 3asBneHuo npunaratoTtcs:

1.

(HaumMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.
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(HaVIMeHOBaHI/Ie M HOMEP OOKYMEeHTa, KEM U Koraa BbI,EI,aH)

[aTa NpuHATUA 3as8BNEeHNs U JOKYMEHTOB « » 20
roga.

Bcero npuHATO [IOKYMEHTOB Ha
nucTax.

(koNn4ecTBO AOKYMEHTOB)
(nponuckio)

(OOMKHOCTDL) (mnognuchb)
(dbamunua n nHnumnans)

PeructpauynoHHbIn HOMEpP 3asBrieHnd

(MHpopMaumst 3anoNHseTCA YNOSTHOMOYEHHbBIM AOSMKHOCTHBIM NIMLLIOM OpraHa MeCcTHOro
camoyrnpaBneHusi, NPUHABLUMM 3asiBNIEHVE N [OKYMEHTbI)
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MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4yeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHWIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXNNLLHOTO (hboHaa
CcoLMarnbHOro NCMosrb30BaHNS

dopma

(BnaHk opraHa, NpeAoCTaBnSoLWLEro MyHULMNaNbHY yCnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KoHTakTHble faHHble npeacTaBuTens:

YBEOOMJIEHUE
06 oTkase B NnpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpeAoCTaBNeHns MyHULunanbHoOn
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBMNEHNSA OT Ne (6ama

U HOMep 3asi8/1eHUs) NMPUHATO pelueHne ob oTkase B NpuvemMe LOKYMEHTOB, HEOOXOAMMBIX AMs
NPeaoCTaBneHNss  MyHUUMMANbHOM  YyCNyrn, MO  CNeayrlmMm  OCHOBaHUAM  (8bi6pamb
Heobxooumeble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTEeNbHO MHOPMUpyeEM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumas 0551 ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmMersnbHas uHghopmauus rnpu Haau4yuu).

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb YNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycryr
MO NOCTaHOBKE Ha y4yeT rpaxaaH,
HY>KOAKLLMXCS B NpeAoCTaBneHnm
XWUNbIX NOMELLIEHMI NO AOroBOpam Hamma
XUNbIX NOMELLIEHUI XUNULHOMO ooHAa
couparnbHOro NCMosrb30BaHNSA

PykoBogutentio
McnonHutensHoro komureTa

orT:

3asBneHue
006 ncnpaBrneHun TeXHN4YEeCKON OLNOKH

Coobuwao 06 owubke, [OMYWEHHONW MPU  OKas3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYID OWWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneyoLwme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUSA pelieHnst 06 OTKIOHEHMM 3asiBrieHnst 06 McnpaBnieHnn TEXHUYECKON
OLLUMOKM NpoLUy HanpaBWTb TaKoe peLleHne:

nocpeacTBOM OTNpaBreHUst 3NeKTPOHHOTO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW Konuu Ha OymaKHOM HocuTene MOYTOBbIM OTMNpPaBfiEHMEM MO

agpecy:

HacTtoswmm noareepaato: CBeAEHUS, BKMOYEHHbIE B 3asiBfIEHNE, OTHOCSALUMECS K MOEN
FINYHOCTM M NPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHBI.
[OKyMeHTbI (KOMUW [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asBNEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM  3akoHogaTenscTtBoM Poccuiickon ®epepaunn, Ha MOMEHT npeacTaBreHus
3asBIEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(naTa) (mnoanuceb) (©.1.0.)
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