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MOCTAHOBJ/IEHWE KAPAP
oT «07» okTaAb6psa 2021 ropa Ne 16

O6 yTBEpPXAeHUN aAMUHUCTPATUBHOIO pernameHTa
npeAocTaBNeHUs  MYHUUMNANbHOW  ycnyru  no
COBEPLUIEHUD HOTapuanbHbIX AeCTBUIA

B uenax peanusauynm PegepanbHoOro 3akoHa ot 27.07.2010 Ne 210-93 «06
opraHusauuy npepocTaB/ieHUss TOCYJAPCTBEHHbIX W MYHUUMNANbHbLIX  YCAYr»,
NcnonHWTeNbHbIA KOMWUTET BaXUTOBCKOro CeNbCKOro nocefneHns A3HaKaeBCKOrO
MYHMUMNanbHOro paioHa Pecny6nnky TaTapcTaH NoCTaHOBASAET:

1 YTBEPAUTH aAMUHUCTPATUBHbIN pernameHT npegoctaBneHuns
MYHUUMUNANbHON YCNYyrn MO COBEPLWEHUID HOTapuanbHbIX [EeNCTBUIA, COrnacHo
NMPUNOXKEHUIO.

2. OO6HapopoBaTb HacToAuUlee MOCTAHOB/IEHME MNYTeM pa3MeulleHnsa Ha
«OuunanbHOM nopTtane npaBoBOoW WHMopmauuu Pecnybnmku TaTapcTaH» Mo Beb-
agpecy: http://pravo.tatarstan.ru 1 Ha oduumanbHoOmM cailTe A3HaKaeBCKOIO
MYHUUMNANbHOTO  paioHa B  WHGPOPMaUMOHHO-TEIEKOMMYHUKALUOHHON  CeTu
MHTepHeT no Beb6-aapecy: http//aznakayevo.tatarstan.ru.

3*KOHTpPO/Nb 332 UCNONHEHWEM HACTOALLEro NOCTAHOB/MIEHUA OCTABNAK 3a COOOMN.
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MpunoxeHve K NOCTAHOBEHWNIO
WcnonHnTensHOro KommuteTa
BaxnuTOBCKOro CenbCKOro nocesneHus
A3HaKaeBCKOro MyHULMMNanbHOro panoHa
Pecny6nvkun TaTapcTaH

oT «07» okTA6psa 2021 r. No 16

AOMWHNCTPATUBHbIA pernameHT
npeaocTaBAeHNS MYHULMUMNANbHOW YCAYT NO COBEPLUEHNIO HOTapuaabHbIX
fecTBUN

1. O6uwmre NonoXeHns

1.1. HacTtosAwmi aAMWUHUCTPATUBHbIN pernameHT npepoctaBneHusa
MYHULMNaNbHOW ycnyru (ganee - PernaMmeHT) ycTaHaBnuBaeT CTaHAApPT M MNOPALOK
npefocTaB/ieHNUss MYHULMNANbHOW YyCAyrm MO COBEPLUIEHUIO HOTapuasbHbIX
JeNcTBUIA (panee - MyHuumMnanbHasa ycnyra).

1.2. Tony4yatenn MYHUUMNANbHON YyCNyru: (GU3NYECKUe W puanyeckune
nnua (ganee - 3afBUTEsb) 3aperucTpuMpoBaHHbIE MO MeCTY XXUTeNbCTBa WU MeCTy
npebbiBaHWA B MOCENEHWU, B pPAaCMONOXEHHOM Ha MEeXCe/IleHHOW TeppuTopuun
Hace/leHHOM MYHKTE MW BO BXOAALWEM B COCTaB TEPPUTOPPLL, MYHULMUMANBHOTO
OKpyra, TOpPOACKOro OKpyra HacefeHHOM nNyHKTe, He fdBAdlOWeEMcAa €ero
aAMUHUCTPATUBHbLIM LLEHTPOM.

1.3. MyHuymnnanbHasa ycnyra npesoctaBnseTcsa rnaBo CenbCKoro noceneHus
M cneyuvanbHO YMNOJSIHOMOYEHHbIM Ha COBepLIEHWe HOTapuanbHbIX [eACTBUNA
OO/KHOCTHBIM ~ IMLOM  MECTHOrO  camoynpasfieHuWs  noceneHusa  (ganee -
YMNO/THOMOYEHHOE NnNL0).

1.3.1. MecTo pasmelieHne ynNo/HOMO4YeHHOro nauya: n. [lobepa, yn.
LleHTpanbHas, g. 29.

Mpathnk paboThl:

noHeaenbHUK - nATHKUUA: ¢ 8:00 go 17:00 4yacos;

cy660Ta, BOCKPECEHbe: BbIXOAHbIE AHU

Bpemsa nepepbiBa Anda OTAbIXa WM NUTaHUA YycCTaHaB/UBaeTCA npaBuiamu
BHYTPEHHEro TPyL40BOro pacnopsagka.

CnpaBoYHbIV TenedoH 8(85592) 42138.

Mpoxod No AOKYMEHTaMm, yAOCTOBEPAKLWNM IMYHOCTb.

1.3.2. Appec oduumanbHOro cailta MYHUUMNANbHOroO  palioHa B
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTu» «WHTepHeT» (panee - cCeTb
«NHTepHeT»): (http:// www.aznakayevo.tatar.ru).

1.3.3. Hthopmaymna o MyHULMNAaNbHOW YyCNyre Ha rocyfapCcTBeHHbIX A3blKax
Pecnyb6nukn TartapctaH, a TakKXe O MeCcTe Hax0oXfeHus wu rpaduke paboThl
YMNOMHOMOYEHHOT 0 NnLa MOXeT 6bITb MONy4YeHa:
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1) nocpeACTBOM WHGPOPMALMOHHbLIX CTEHAOB, COAepXalwux BU3YyaNibHYH U
TEKCTOBYK WH(pOpPMauuUd 0 MYHULUNANbHOW yCcnyre, pPacrnooXeHHbIX B
nomeweHmax Ncnonkoma, 415 paboTbl C 3aBUTENISAMM.

WH(popmayuma Ha rocygapcTBeHHbIX f3blkax Pecny6nukm TaTapcTaH,
pasMel,aemas Ha WHMOOPMALMOHHbLIX CTeHAax W Ha oduuManbHOM caunTe
MYHMUUMUNANbHOrO paioHa B WMHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOW CeTu
«HTepHeT», BK/AKOYaeT CBEAEHMS O MYHULUNAanbHOW ycnyre, cojepxawumecs B
nyHkrtax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 51 HacTofuero
PernameHTa.

2) NOCPeACTBOM CeTu «MHTepHEeT» Ha ohuuUManbHOM caliTe MyHULMUNAaNbHOTO
painoHa (http:// www .aznakayevo.tatar.ru.);

3) B icnonkome:

npuv yCTHOM 06paLleHUN - TMYHO UIN MO TeneoHy;

npu nucbMeHHOM (B TOM u4ucne B (OpPMe 3/IEKTPOHHOT0 [OKYMEHTA)
obpalleHMn - Ha O6yMaXHOM HOCUTene MO MO4YTe, B 3NEKTPOHHOW (opme no
3NeKTPOHHOW no4yTe 3) Ha lMopTane rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCAYr
Pecny6nukun TatapcTaH (http://uslugi. tatar.ru/) (ganee - PermoHanbHbln noptan);

4) Ha EpuHOoM nopTane TrocyfapCTBEHHbIX W  MYHUUUMANbHbIX YyCNyr
(byHkunin) (http:// www.gosuslugi,ru/) (aanee - EgUHbIA nopTtan);

1.4. [MepeyeHb HOPMaTUBHbIX  MPaBOBbIX  aKTOB, perynmpytoLmx
npepocras/ieHne MYHULMUNANbHOMN ycnyru (c  ykasaHuem PEKBU3NTOB
HOPMAaTUBHbIX npaBOBbIX aKTOoB 7 MCTOYHUKOB n?~  ouunanbHOro
ony6n1nKoBaHuMs), pa3MelleH Ha ouuUManbHOM calTe MYHULUMNANbHOrO palioHa B
MH(GOPMaLMOHHO-TENEKOMMYHMKALMOHHON ceTn «VIHTepHeT», B rocyjapCTBEHHON
MH(OPMaLMOHHON cucTeme «PeecTp rocyfapCTBEHHbIX U MYHULUNANbHbIX YyCayr
Pecny6nunkun TaTapcTaH.

1.5. B HactodAwem PernameHTe WCNONbL3YKTCA Ccnefywume TEPMWUHbI U
onpepeneHus:

Mop coBepleHNEM HOTapuanbHbIX 4eACTBUA NOHUMAETCSH:

1) yapocTtoBepeHne [JOBEPEHHOCTW, 3a WUCK/OYEHWEM  [OBEPEHHOCTEA Ha
pacrnopsXeHue HeABUXUMbIM VUMYLLECTBOM;

2) NpuHATAE  Mepbl MO  OXpaHe  HACNeACTBEHHOro MMyuwectsa nyTem
NPOW3BOACTBA ONUCK HAC/ELCTBEHHOIO0 UMYLLECTBA;

3) cBUAeTeNbCTBOBAHME BEPHOCTU KOMUIA LOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBUAeTeNnbCTBOBAHME NOAMIMHHOCTL MOANUCK HA LJOKYMEHTax;

5) yagocTtoBepeHne CBeAeHWM O fuuax B c/Ay4vasax, NpegycMOTPEHHbIX
3aKoHOfaTenbCTBOM Poccuinickon depepayum;

6) yooCTOBepeHME (DaKT HaXOXAEeHUSA rpaXKaaHWHa B XUBLIX;

7) yaocToBepeHne TOXAECTBEHHOCTM COOCTBEHHOPYYHOW NOANUCU MHBanuga no
3peHUI0, MNPOXXMBAKLWEro Ha TeppuTOPUM COOTBETCTBYHOLWEro TMOCENeHUd uUan
MYHULMUNANbHOTO palioHa, c (haKCUMUbHbIM BOCMpPOMN3BELEHNEM ero
COOCTBEHHOPYYHOW Moanucuy;

8) yaocTtoBepeHue pakKT HaXOXXAEHUA rpaxjaHWHa B onpefesieHHOM MecCTe;
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9) yooCTOBEpPEHME TOX/AECTBEHHOCTU rpajaHUHa C NMLOM, M300pPaKeHHbIM Ha
oTtorpadguu;

10) ygocToBepeHne BpeMeHU NpeabaBneHNs LOKYMEHTOB;

11) ygoctoBepeHne pPaBHO3HAYHOCTU 3NEKTPOHHOr0 AOKYMeHTa [AOKYMEHTY Ha
OYyMaKHOM HOCUTenNe;

12) ypoctoBepeHne paBHO3HAYHOCTU [OKYMeHTa Ha OyMaXHOM HocuTene
3/1eKTPOHHOMY [LOKYMEHTY.

KOMua JOKYMeHTa - JOKYMEHT, MO/HOCTbI BOCNPOM3BOAALLUIA MHPOPMaLUIO
NOA/IMHHMKA AOKYMeHTa W ero BHEeWHWe MNPU3HaKW, He MMEKLWMNn puanyecKon
CUNbI;

JOKYMEHT - MaTepuanbHblii HOCUTENb C 3a)MKCMPOBAHHOW Ha HeM B Nt06ON
(bopme wuH(poOpMauuneld B BUAE TeKCTa, 3BYyKO3anucu, nsobpaxeHus u (Mam) ux
coyeTaHuMsa, KOTOPbIA MMeeT PeKBU3NTbI, MO3BONAKOLWMNE €ro UAEHTUDULMPOBATL, U
npeAHasHa4yeH AN nepejavyn BO BPEMEHUM UM B TMNPOCTPaHCTBE B  LeNsx
06LeCTBEHHOIO MCNOMIb30BAHNA N XPaHEHUS;

BbIMMCKA - BOCMNpPOM3BeAeHWE 4acTuW [OKYMeHTa, Hanpumep, BbINUCKa U3
6aHKOBCKOI0 cYeTa K/MeHTa NoKa3blBaeT COCTOSHME CYeTa Ha ONpefesieHHYo faTy;

yfaneHHoe paboyee MeCTO MHOTO(YHKLMOHANbHOIO LeHTpa npefocTaBieHuUs
rocyfapCTBEHHbIX WM MYHULUMNANbHbIX YCAYr - TepputopuanbHo 060C06MeHHOe
CTPYKTYpHOE nogpasaeneHue (othuc) MHOTOPYHKLUMNOHaNbHOTO LeHTpa
npefoCTaBNeHUSs TOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCAyr, CcO03A4aHHOEe B
rOpoACKOM WM CeNbCKOM MOCENeHUA MYHULUMNANbHOro panhoHa UAM B FOPOACKOM
okpyre Pecny6numkun TaTtapcTtaH B COOTBETCTBUMM C nNyHKTOM 34 T[lpaBun
opraHmsaymm [eATeNbHOCTU MHOTOMYHKLMOHaNbHbLIX LEHTPOB MpefoCTaBleHUS
rocyfapCTBEHHbIX W MYHULMUNANbHbIX YCAYr, YTBEPXAEHHbIX MOCTAHOBAEHUEM
MpasutenbcTBa Poccuiickoin depepaumm o1 22.12.2012 Nel376 «O6 yTBepXAEHUN
Mpasun opraHusaumm feATeNbHOCTHU MHOTO(YHKLMOHANbHbIX LLEHTPOB
npefoCcTaBNeHNsA TOCYAaPCTBEHHbIX U MYHULUNANbHBIX YCAYT»;

TexHnyeckas owmnbka - owmnbka (onucka, oneyatka, rpamMmmatuyeckas wun
apumeTnyeckad owmnbka nnb6o nopobHas owmnbKa), AONyUWEHHAss OpraHom,
npefoCcTaBNAWMM MYHUUMNANbHYIO YCAYyry, W NpuBefWas K HeCcOOTBETCTBUIO
CBeLleHWN, BHECEHHbIX B JAOKYMeHT (pe3ynbTaT, MYHULWUMNANbHOW ,Yypnyru),
CBefleHUAM B JOKYMeHTaX, Ha OCHOBAHMUWN KOTOPbIX BHOCUINUCL CBELEHUS.

B HacToAwem  PernameHTe  nof  3adBfieHMEM O MPeAOCTaB/ieHUM
MYHUUMNANbHOW ycnyrun (fanee - 3asBieHne) NOHMMaeTCca YCTHOe obpalieHue.



HavmeHoBaHWe Tpe6oBaHUS
cTaHgapTa npefocTaBneHUs
MYHULUMUMNANbHOW yCNyru

2.1. HanmeHoBaHue
MYHULMNNANbHOW YCNYyrun-

2.2. HanmeHoBaHue
MCNONMHUTENbHO-
pacnopaauTenbHOro opraHa
MeCTHOro camoynpasneHus,
HenocpeLCTBEHHO
npegocTaBnAlLLero
MYHULUNANbHYIO YyCNyry
2.3. OnucaHune pesynbTrata
npefocTaB/ieHUA
MYHULMNANbHON yCcnyru

CopepXXaHue Tpe6oBaHUS cTaHgapTa

CoBeplUeHNe HOTapUanbHbIX AelicTBUIA

Mcnonkom

CBUAETENbCTBO  WAM  Y[AOCTOBEPUTENbHAN
COBEpLIEHMNEe HOTapUanbHbIX AeNCTBUIA:
1) yiocToBepeHMe  [AOBEPEHHOCTU, 3@  WUCK/OUYEHUEM
[OBEPEHHOCTEN Ha pacrnops>KeHne HeABUXUMbIM UMYLLECTBOM;
2) NpUHATME Mepbl MO OXpaHe HacNeACTBEHHOr0 MMYyLLECTBa
nyTeMm NPou3BOACTBA OMWCU HAcNeACTBEHHOrO0 UMYLLECTBA;

Hagnucb O

HopmMaTuBHbIN akT,
yCcTaHaB/IMBaKHLWA
MYHULNNANbHYIO
ycnyry vunu
TpeboBaHue

Ctatba 10cHOB
Poccuiickon depepayunu
0 HOoTapmare

MYyHKT 2 NHCTpYKLUNK,
YTBEPXAEHHOWN
npukasom MuHIOCTa
Poccun ot 07.02.2020
No16

YcTasB;
MonoXxeHue

MyHKTBbI 3, 25, 26
NHCcTpyKLUN,
YTBEPXAEHHOW
npukasom MwuHCTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHUe TpeboBaHUA
cTaHjapTa npefocTtaBieHUA
MYHUUWUNANbHOW YCNyrn

CopgepxaHue TpeboBaHuUs cTaHgapTa

3) cBMAEeTeNbCTBOBAHME BEPHOCTU KOMWUA [OKYMEHTOB W
BbIMUCOK U3 HUX;

4) cBUAeTeNbCTBOBABLUME NOA/IMHHOCTb nognucu Ha
LOKYMEHTax;

5)ypocTtoBepeHne  CBeAEHMn 0  umuax B cayyvasx,
npeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickon Pefepaumnu;

6) yaoctoBepeHue (hakKT HaAXOXAEHUA rpaxjaHWHa B XUBbIX;

7) yOOCTOBEpPEHME TOXAECTBEHHOCTM COOGCTBEHHOPYUHOW
noANUCU MHBanNMAa No 3peHUI0, NPOXUBAKLWEro Ha TeppuTopun
COOTBETCTBYIOLWEr0 MOCEIEHNA WAM MYHULUMNANbHOTrO parnoHa, C
(haKCUMU/IbHbIM ~ BOCNPOU3BEAEHMEM €ro COOGCTBEHHOPYYHOM
nognucw;

8) ygocTtoBepeHMe  (pakKT  HaXO0XAeHWs  rpaxpgaHuHa B
onpefenieHHOM MeCTe;

9) yaoCTOBEpeHNE TOXAECTBEHHOCTU rpaxAaHuHa C INL0M,
N3006paxeHHbIM Ha oTorpagum;

10) ygocTtoBepeHne BpeMeHU NpeabsaB/ieHUA LOKYMEHTOB;

11) ypocTtoBepeHue paBHO3HA4YHOCTHU 3N1eKTPOHHOrIO0
JOKYMeHTa LOKYMEHTY Ha OYMa>HOM HOCUTene;

12) ypoctoBepeHue PaBHO3HAYHOCTMK LOKYMEHTA Ha
OYMaHOM HOCUTeNe 3/1IeKTPOHHOMY AOKYMEHTY.

TeKCT yAOCTOBEPUTENIbHOW HAAMNUCU MOXET OblTb HaneyartaH
MM YeTKO HanucaH OT PYKMW.

[Ona coBepweHUsa yAOCTOBEPUTE/NIbHbIX HagnNucenl MoOryT

HopmaTuBHBLIN aKT,
yCcTaHaB/MBaO LN
MYHULUNANbHYO
yCAyry vwnu
TpeboBaHuUe



HanmeHoBaHue TpeboBaHuA
cTaHjapTa npefocTaBfieHUSA
MYHULMWUNANbHOW YyCNYrun

2.4. CpoK npepocTaBneHns
MYHULMUNANbHON yCNyru, B TOM
4yucne ¢ y4eTom Heob6X0AMMOCTHU
obpalleHns B opraHusayum,
y4yacTByolme B
npefocTaBAeHUN
MYHULMNANbHOW YCNYTrKn, CPoK
NpUOCTaHOBNEHUA
npefocTaBNeHUS
MYHUUMNANbHOW yCNyru B
cny4yae, ec/im BO3MOXHOCTb
NPUOCTAHOBNEHUS
npefycMoTpeHa
3aKoHOAaTeNnbCTBOM PoCCUIACKON
depepalmmn, CpoK Bblifauun
(HanpaBneHns) [OKYMEHTOB,
ABNAOWMNXCA pe3ynbTaToM
npefocTaBieHmns
MYHULUMUNANbHOW YCNyru

CopgepxaHue Tpeb6oBaHUA cTaHgapTa >

MPUMEHATHCA WTaMNbl C TEKCTOM COOTBETCTBYHOLLEN HALMUCK.

MocTaHOBNeHNEe 06 OTNOXEHUN COBEPLUEHUA HOTapuanbHOro
AencTBUA.

MoctaHoBneHne 06 OTKase B COBEPLWEHWW HOTapUanbHbIX
LefcTBUNI

CoBeplweHne HOTapuanbHbIX [ENCTBUIA B TeYeHWe OLHOrO
yaca, C MOMeHTa obpalleHuns.

B cnyyae npuHAaTUA pelweHus o6 oTKase B npeaocTaBneHUU
yCNyru He nMo3[Hee 4YeM B [JeCATUAHEBHbIA CPOK CO [HA
obpalleHMss 3a COBEpLIEHWEM  HOTapuanbHOro  [felcTBuA
BbIHOCUTCS  NOCTaHOBNeHMe 00 OTKase B  COBEPLUEHUMU
HOTapuanbHOro AencTBuS.

B cnyyae npuHATUS peleHUss 006 OT/IOXKEHUU COBepLUeHUS
HOTapuanbHOro AeWCTBUA B TEYEHUW NATU paboymx [Helh, C
MOMeHTa 0o6palieHNss BbIHOCUTCSA MOCTAHOB/IEHME 06 OTN0XEHUU
COBEpLIEHNSA HOTapuanbHOro AencTBuA.

MpuocTaHOBNEHME CpOKa MNPefoCTaB/lieHUs MYHMULMUNANbHOMN
ycnyru (OTNOXEHMEe COBEpLIEHUA HOTapuanbHOro AencTeusA) Mo
ctatbe 41 «OCHOB 3aKoHofaTenbcTBa Poccuiickon depepaummn o
HOTapuaTe» - Mecsl, CO AHA BblHECEHUS MOCTaHOB/IEHUS.

MpuocTaHOB/MIEHNE NO 3aAB/IEHUID 3aMHTEPECOBAHHOIO NKMLa,
ocrnapuBalollero B cyfe npaso WM ¢akT, 3a YLOCTOBEpPEHUEM
KOTOpOro o6paTunocb [pyroe 3auMHTepecoBaHHOe /MU0 - He
6onee fecaTn gHeN.

HopmMaTuBHbIN akT,
ycTaHaB/MBarK W mni
MYHUUMNANbHYO
YyCAyry vwnu
TpeboBaHuUe

MYyHKT 26 THCTpyKUMMK,
YTBEPXAEHHOW
npukasom MuHIoCTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHUe TpeboBaHUA
cTaHfapTa npefocTaBieHUs
MYHULWUNANbHOW YCNyrK

2.5. VcyepnbiBatlownii nepeyveHs
AOKYMEHTOB, HEOOXO04NMbIX B
COOTBETCTBUM C
3aKOHOAaTeNbHbIMU WA UHBIMM
HOPMaTMBHbLIMU NpPaBOBbIMYU
aKTaMy Ana npefocTaBneHun
MYHUUMMNANbLHON ycnyru, a
TakXe ycnyr, KoTopble fBASOTCA
HEOO6XOAUMBIMUN ©
06sA3aTeNibHbIMKU AN
npeaocTaBNeHUS

CofepaHue TpeboBaHUA cTaHgapTa * >

MpuocTaHOBNEHUE MPU HanpaBNeHUU CYAOM COOGLIEHUS O
MOCTYNNEHUN 3aaBNeHNn 3aMHTEPEeCOBAHHOIO nmua,
ocnapuBaloLero npaso LM (hakT, 06 yAOCTOBEPEHWUU KOTOPOro
npocuT  ApPYyroe  3aMHTEpPecOBaHHOe  NNLO,  COBEpLIeHUe

HOTapuanbHOro [JeiicTBMS - CPOK MNpPUOCTaHaBNMBaeTCcs [0
paspelleHUs aena Cyaom
Bblgaya LOKYMEHTa, ABNSAOLLErocs pe3ynbLTaToMm

MYHULUNANbHOW YCNYyrn, OCYLWECTBNAETCA B [AeHb ob6paweHus
3adaBuTens.

HanpaBneHne  [OKYMeHTa, ABAAKOLWEroca  pe3ynbTatom
MYHULMNANbHOW YyCNyru, Cc WUCNONb30BaHMEM crnocoba CcBA3M,
yKa3aHHOro B 3asB/ieHUM (N0 NOYTe MAN Ha 3NeKTPOHHbLIN agpec)
He NpefyCMOTPEHO

1 Macnopt wnn Apyrue [AOKYMEHTbl, YyAoOCTOBepsAlouwne
NINYHOCTb 3aABUTENA.

[JaHHble 0 NNWYHOCTM HECOBEepLUEHHONIETHEero rpaxpgaHuHa
Poccuitckoin depepauyun, He [LOCTUTWEro 4eTblpHaguaTv ner,

yCTaHaB/INBaKTCA no CBUOETENLCTBY 0 poXageHun,
npeabvaABnaeMomMy e€ro 3aKkOHHbIMW NPeacTaBUTENAMMN.
2. NMonHoMouMA 3aKOHHOTO npegcrtasnuTend

HeCOBEpLIEHHONIETHETO0 WAM HeJeecnoco6HOro nuua HoTapuyc
yCTaHaB/MMBAET Ha OCHOBAHWN:

a) JOKYMEHTOB OpraHoB 3anuWcu  aKTOB TpPaXXAaHCKOro
COCTOSIHUS, 06pa3oBaHHbIX OpraHaMu rocyaapCcTBEHHO BNacTu

HopmaTuBHbIN aKT,
ycTaHaB/MBaw W mni
MyHUUMNANbHYIO
ycnyry wnnam
TpeboBaHuUe

MyHKT 12 NHCTpYyKUUK,
YTBEPXEHHOM
npukasom MwuHCTa
Poccun ot 07.02.2020
Nel6

MyHKT 13 NHCTpYKUWKK,
YTBEPXEHHOM
npukasom MuHKCTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHMe TpeboBaHusA
cTaHjapTa npegocTaB/ieHUSN
MYHULWNANbHOW yCnyru

MYHULMUNANbHbLIX YCAYT,
nognexawmux npeactaBneHunto
3afaBuUTENEM,CNOCOObI MX
NoNy4YeHUs 3aaBUTENIEM, B TOM
4yucne B 3/IEKTPOHHOWN popme,
nopsafoK UX npepcraBieHuns

Copgep>xaHue TpeboBaHUA cTaHaapTa t/

cybbvekTtoB  Poccuiickon  depepaynm, 0praHoB  MeCTHOro
camoynpaB/ieHUs MYHUUMUNaNbHbIX PanoHOB, MYHULMUNANbHbIX,
FrOPOACKMX OKPYroB, FOPOACKMX, CENbCKUX MNOCENEeHWi B Clnyyae
fenernpoBaHuns MM MNOMHOMOYMIA  Ha  TOCYAApPCTBEHHYIO
perncTpayuto akKToB TrpaX4aHCKOro COCTOSHMS, KOHCY/bCKUX
yupexaeHuin Poccuiickoin ®defepaumn 3a npegenaMmn Tepputopumn
Poccuiickoli degepaunn, OCYLECTBAALWNX TFOCYLapCTBEHHYHO
permcTpayuio  akToB  FPaXAaHCKOro COCTOSIHMA  rpaxpaH
Poccuiickoli  ®depepaynmn, NpoXuBarwWMX 3a  npegenamu
Tepputopun Poccuitckon depepauun, wam cBefeHWini EfuHOro
rocyjapCcTBeHHOro peectpa 3anucerd akKToB  rpaxaHCKOro
COCTOAHUS;

6)akTa opraHa OMekKuM W MNOMNeYNTeNbCTBA O Ha3HaAYeHUwu
OneKyHa Uan nonevynTens;

B) AJOKYMEHTA O BPEMEHHOM BO3/I0)KEHWN  WUCMOIHEHMA
0643aHHOCTE OMeKyHa WAM NoneynTens Ha OpraH ONeknm u
MoONeYnTenbCTBa,;

r) LOKyMeHTa O TMOMeWeHUN He[eecrnocobHOro uAM  He
MOMTHOCTbIO feecnoco6HOro nmua noa Haj3op B
obpa3oBaTe/NibHble OpraHusauunu, MegULUHCKUE oOpraHusayuu,
opraHusaumun, okasblBatolWiMe couuanbHble YCAYru, WAN WHble
opraHusauumn, B TOM 4ucne pAna peTen-cupot u  faeTen,
ocTaBWKUXcA 6e3 noneyeHus poauTenen, W 'LOKYMEHTOB,
NOATBEPXAAM L UX NONHOMOYMA npeacTaBuTENS Takow

HopmaTuBHbI aKT,
ycTaHaBNMBalO LN
MYHULUNANbHYIO
ycnyry vnu
TpeboBaHue



HanmeHoBaHne Tpe6boBaHUA
cTaHfapTa npefocTaBieHNs
MYHULMUNANbHON yCcayru

CopepxxaHue TpeboBaHMA cTaHgapTa */
opraHusayum;
[) AOKYyMeHTa MHOCTPaHHOTo rocyfapcrsa,

noATBepXJalLlWero  pOACTBEHHble  OTHOLIEHUA, ONeKy "
noneynTeNbCTBO.

3. Mpepcrtasutens(nu) IOPUANYECKOTO nmua B
NOATBEPXAEHUE CBOUX MOSTHOMOYNIA mMoxeT ' (MOryr)
CaMOCTOATENIbHO NMPEACTaBUTh:

yuypeanTenbHble [OKYMEHTbl HPUANYECKOro /uua, Kpome
cnyyaeB, Korga HpuauMveckoe NULO [eNCTBYET Ha OCHOBaHUWU
TUNOBOrO yCTaBa,;

LOKYMEHTbI, nogteepxpjatowme ero  (ux)  m3bpaHue
(HasHayeHue), coOCTaB/eHHble B COOTBETCTBMM C MNOPALKOM
n3bpaHns  (HasHayeHus), YCTAHOBJIEHHbIM  YUYpeAUTeNbHbIMU
LOKYMeHTamu puguyeckoro nuvua (Hanpumep, MPOTOKON
obuero cobpaHMa, NPOTOKO/ 3acefiaHus npasneHus 06 n3bpaHuu
(HazHayeHunn), NpuUKas 0 Ha3HayYeHWn AUPEKTOPOM (reHepasibHbIM
ANPEKTOPOM).

B NoATBEPXKAEHME MOSTHOMOYNIA npeacraButens
lopuaMYecKoro  nuua,  AelcTByloUlero No  JOBEPEHHOCTYU
IOPUANYECKOTrOo  Nuua,  AO/MKHOCTHOMY  fuuy MECTHOTO
camoynpaBneHunsa AO/MKHbI 6bITb NpeAcTaBNEHbI:

[OBEPEHHOCTb OT WUMEHW HPUAMYECKOro finua ¢ NoAnuchio
ero pyKoBOAUTENA WAM WHOrO Nuua, YNONHOMOYEHHOrOo Ha 3To
ero yuypeguTenbHbIMU LOKYMEHTAMMU;

HopMaTuBHbIN aKT,
ycTaHaB/MBaw wmnm
MYyHULMNANbHYIO
yCnyry unam
TpeboBaHue

MyHKT 18 VHCTpyKUumn,
YTBEPXAEHHOM
npukasom MuHIOCTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHue TpeboBaHUA
cTaHjapTa npegocTaB/ieHUSA
MYHULMUMNANbHON yCAyru

2.6. VcuepnbiBatownii nepeyeHb
NOKYMEHTOB, HEOOXOANMBIX B
COOTBETCTBUU C HOPMATUBHbLIMMU

NMPaBoOBbLIMWU aKTaMu Ans
npefocTaBieHus
MYHULMUNANbHOW yCnyru,
KOTOpble HaxoAaaTcs B
pacnopsXeHun

rocyAapCTBEHHbIX OpPraHos,

opraHos MeCTHOToO
camoynpasneHuna n
noaBegOMCTBEHHbIX

rocygapCTtBeHHbIM opraHam wman

opraHaMm ME€CTHOTO

camoynpaB/ieHUs opraHu3auuin u
KOTOpble 3asBUTe b BMpaBe
npeacTaBuUTb, a TakXXe Cnocobbl
X NONMyYeHUAa 3asBUTENAMU, B
TOM 4YuUC/ie B 3/IEKTPOHHOM

Cofep>XaHue Tpe6oBaHMs cTaHAapTa »

JOrOBOP MeXAy npeacTaBuTeNeM W MpeAcTaBisieMbiM, MEXAY
npeacTaBisieMbiM W TPeTbMM NULOM NNM6GO peweHne cobpaHus
IOPUANYECKOTO NnLLAa B Cliyyae, ecnm MOSHOMOYUA NpeLacTaBuTens
COAEepXaTca B yKaszaHHbIX JOKYMEHTax.

L OKYMEHTbI MpeAcTaBNATCA IMYHO

MonyuvatoTcs B paMKax MeXBELOMCTBEHHOTO
B3aMMOJEeNncTBuA:

CsegeHna 06 ynnate rocyAapCTBeHHOW  NOWJ/UHBL  ©
HOTapuanbHOro Tapudga.

Ons  noAgTBepXAeHUs  NonHoMouMin  npepcTaButens(en)

lopugnyeckoro nuya, wMmetowero(ux) npaBo AenctBoBaTb 06e3
NOBEPEHHOCTN OT MMEHW HPUANYECKOrOo nuua, AO/MKHOCTHOE
NNLO  MeCTHOro camoynpaBfieHMa 3anpalinBaeT CBeAeHMA,
coepatyimecs B EanHom rocyaapCTBEHHOM peecTpe
OPULNYECKUX NNL,.

HopmaTuBHbIN aKT,
ycTaHaB/IMBalO LW N
MYHULMNANbHYIO
ycnyry nnu
TpeboBaHue

NYHKT 4 cTaTtbkn 185
Mpa)kpaHCKOro Kogekca
Poccuitckoin ®epepaumnu

npukas degepanbHOro
KazHayeicTBa OT
12.05,2017 Ne 11H «O6
YTBEPXAEHUN nopajKa
BeAEHUS
rocyfapCTBEHHOIA
NHKMOPMaLNOHHOM
CUCTEMbI O
rocy4apCTBEHHbIX U
MYHULMNANbHbIX
nnarexax»

MyHKT 18 NHCTpyKUMN,
YTBEPXAEHHOW
npnkasom MUHIOCTa
Poccun ot 07.02.2020
Nel6



HopmaTuBHBbIN aKT,

HanmeHoBaHMe TpeboBaHuUS yCcTaHaB/iMBato LW N

cTaHfapTa npefocTtaB/ieHUA Cofep>xaHue TpeboBaHMA cTaHjapTa MYHULNNANbHYO

MYHULUMNANBbHOW YyCyrun »' ycnyry vnu
TpeboBaHUe

opmMe, NOPAAOK UX
npeicTaBNeHus;
rocylapCTBEHHbI opraH, opraH
MeCTHOTo camMoynpaBieHus nn6o

opraHusaumus, B pacnopsixxeHuu b
KOTOPbIX HAaXOAATCA flaHHble
NOKYMEHThI
2.7. VicuepnbiBalOLULnii nepeyeHb OcCHOBaHMA AN 0TKa3a B Npueme JOKYMEHTOB:
OCHOBaHWUI Ana oTkasa Bnpueme 1) nogaya JOKYMEHTOB HeHagnexawum NnLom; *
AOKYMEHTOB, HEOOXOAUMBIX AN 2) HECOOTBETCTBME MpPeACTaBNEHHbIX [LOKYMEHTOB MeEPeyHto
npefoCTaB/eHUS OOKYMEHTOB UM Tpeb6oBaHWAM, YKazaHHbIM B MyHKTe 2.5
MYHULMUNANBbHON yCNyru HacTosILLero PernameHTa;
3) B 3aBNIEHUN W MpuaaraeMblXx K 3afBAEHUID [OKYMEHTax
nmeroTCs HEeOroBOpPeHHbIEe ncnpaBneHus, cepbesHble
MOBpPeXAEeHNSA, He MNO3BONAKOLWME OJHO3HAYHO WCTONKOBATb WX
cofiepXaHue;

4) pna coBepleHMs HOoTapuanbHbIX LeACTBUIA npeacTaBneHbl TYHKT 26 VMHCTpyKUuUu,
3N1eKTPOHHbIE AOKYMEHTbl, opMaT KOTOPbIX HE COOTBETCTBYET YTBEPXAEHHOI

TpeboBaHUAM «OCHOB 3aKoHoOfaTeNbCTBA Poccuitickoin npukasom MuHKOCTa
depepayn 0 HOTapuate» W KOTOpble He MOryt ObiTb Poccum ot 07.02.2020
BOCMpPOM3BeEHbI NPorpaMmMHO-TEXHUYECKUMU cpeacTBamun, Nel6

NMELWUMNCA B PacrnopsaXeHUn [OHKHOCTHOTrO nuua MeCTHOrO

camoynpas/ieHus

2.8. NcuepnbiBaloWmnini nepeyveHb OcHoBaHWA ANA NPUOCTAHOBNEHUA nNpefocTaB/ieHUd ycnyrn [MyHKT 26 VIHCTpyKuuum,



HanmeHoBaHWe TpeboBaHUA
cTaHjapTa npefocTaBieHUs
MYHULWNANbHON yCcnyru

OCHOBaHWn Ans
NMPMUOCTAHOBNEHMA UK OTKa3a B
npefocTaB/ieHUN
MYHUUMNaNbHON ycnyrun'

Copep>xaHue TpeboBaHMA cTaHpapTa »'
(0OTNOXeHNUs  cOoBepweHUAs  HOTapuanbHOro  AencTBus)  npu
HEeob6XoAUMOCTH:

1) uctpeboBaHnA AOMONHUTENbHbIX CBEAEHUNA OT (PU3NYECKUX
N IOPUANYECKUX NnL;

2) 3anNpoCUTb 3aMHTEPEecOoBaHHbIX NNL 06 OTCYTCTBUM Y HUX
BO3paXeHWW nNpPOTUB COBepWweHnsa I3TUX [elNcTBUA, ecnm B
COOTBETCTBUU C 3aKOHOM 3TO TpebyeTcs;

3) Hanpas/ieHUA LJOKYMEHTOB Ha 3KCMepTusy.

OcHOoBaHUA And MNPUOCTAHOB/IEHMA NpefocTaB/ieHUA ycnyru
(OTNOXEHNS coBepLIeHUA HOTapMarbHOro AeNCTBUA):

noctynneHue 3aAB/IEHUIO 3aMHTepecoBaHHOro nmua,
ocrnapuBatoLWwero B Cyfe nNpaBo WAM (akT, 3a YLOCTOBEPEHUEM
KOTOpOro o6paTuiocb Apyroe 3aMHTepecoBaHHOE NULO;

nosyyeHume OT cyja COO6OLLeHWS O MOCTYMNNEHUWU 3asaBEHUS
3aMHTepPecoBaHHOro nuMua, ocnapuearoLLero npaso uau Makr, o6
yLOCTOBEPEHUM KOTOPOro MpOCUT [pYyroe 3amHTepecoBaHHOE
NNL0, COoBeplleHNne HOTapuanbHOro AeiCcTBUSA.

OcHoBaHWA ANs 0TKa3sa:

coBepleHune Takoro fencTeuns
3aKoHofdaTenbCcTBY Poccuiickoin ®epepaumnu;

npoTUBOPEUNT

AelicTBMe NOANEXMUT COBEPLIEHUIO [O/MKHOCTHLIM /INLOM
MeCTHOTO camoynpasneHus ApPYroro noceneHus,
MYHULMNANbHOro, TrOPOACKOro OKpyra WAM MYHULWUNANbHOTO

paiioHa (NPUMEHWUTENbHO K MNPUHATUIO Mep N0  OXpaHe

HopmMaTuBHbI aKT,
ycTaHaBnmMBaw LW mni
MYHULNNANbHYO
yCnyry vnu
TpeboBaHue
YTBEPXKAEHHOWN
npukasom MuHIOCTa
Poccun ot 07.02.2020
Ne16

MYHKT 27 NHCTpYKUUK,
YTBEPXKAEHHON
npunkasom MuHiocTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHue TpeGoBaHUS
cTaHgapTa npeAocTaBneHUs
MYHULMNANbHOW ycnyru

2.9. lMopsagpok, pasmep u
OCHOBaHWA B3UMaHUS
rocyfapCTBEHHON MOLWMANHBbI UK
WHOW nnaTbl, B3MUMaeMON 3a
npegocTaBieHne
MYHULMNAaNbHOW ycnyru

CofepxaHue TpeboBaHUA cTaHgapTa

HacneACTBEHHOro UMyLLECTBA) WX HOTApUYyCOM;

C npocb60l O COBeEpPWEHUM HOTapuanbHOro AencTema
obpaTunca HeAeecnocoOHbIN rpaxpgaHuWH nuMb6o npeacTaBUTEND,
He WMEKUW NN HeobXOAMMBIX MOMHOMOYNIA, TpaXAaHWH, He
MMEKLWNIA perncTpaynum no MecTy XuUTenbCcTBa UM npebbiBaHuUs;

[NOBEPEHHOCTb He COOTBETCTBYET TpPe6oBaHMAM
3aKoHopaaTenbcTBa Poccuiickoli depepaunu;
LOKYMEHTHI, npeAcTaBNeHHbIE Ans CoBepLIEHNS

HOTapuanbHOro [feWcTBMA, He COOTBETCTBYKT TpebGOBaHMAM
3aKoHogartenbcTBa Poccuiickon ®epepayuu;

(haKTbl, WM3/I0XKEHHbIE B [LOKYMeHTax, MpeACcTaBNeHHbIX A4
COBEpLIEHNS HOTApManbHOro [JencTBuA, He MNOATBEPXAEHbl B
YCTaHOB/IEHHOM 3aKoHofaTenbCcTBOM Poccuiickoil Pepepayum
nopsgke nMpuv YCNOBUW, UTO MNOATBepXfAeHWe TpebyeTca B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon depepayunm

MyHuymnnanbHasa ycnyra 3a COBeplUeHMe HOoTapualbHbIX
LEeACTBMIN OKa3blBaeTCs Ha MnaTHOW (BO3Me34HO) OCHOBE.

Pa3mep rocyapCTBeHHON NOLWJ/INHbI:

2) NpUHATUE Mepbl NO OXpaHe HacneACTBEHHOrNO0 UMYLLeCTBa
nyTemM MNPoOu3BOACTBA OMUCWU HAcNeACTBEHHOro umyuiectsa - 600
pyobnei.

HoTapunanbHblAi  Tapu® 3a COBeplIeHMe [eWCTBUR, Ans
KOTOpbIX 3aKoHodaTenbCTBOM  Poccuitckoin  depepaumnm  He
npefycMoTpeHa ob6sA3aTefibHas HoTapuanbHas (opma, B3MMaeTcs

HopmaTuBHbIN aKT,
ycTaHaB/iMBar Wwmni
MyHULMNANbHYIO
ycnyry uam
TpeboBaHue

MyHKT 23 cTtatbun 333.23
Hanorosoro kofgekca
Poccuiicko deaepaumu

Ctatbg 22.1 OcHoB
3aKoHoOfaTenbCTBa 0O
HOoTapuate oT



HanmeHoBaHne TpeboBaHuA
cTaHfapTa npefocTtaB/ieHUA
MYHULMMNANbHON yCAyru

CopepXXaHue Tpe6oBaHUS cTaHgapTa ‘>

B CllelyloWmnx pasMepax:

1) yoocTtoBepeHue  [LOBEPEHHOCTM, 3@ UCK/YeHnEeM
[OBEPEHHOCTEN Ha pacnopsXeHWe HeABMXWMbIM WMYLLECTBOM -
200 pyb6nei;

3) CBUAETENbCTBOBAHNE BEPHOCTUM KOMUWA [LOKYMEHTOB U
BbIMUCOK M3 HUX - 10 py6nei 3a cTpaHMLy KONWW LOKYMEHTOB
WNN BbIMUCKU U3 HUX;

4) cBUAeTeNbCTBOBAHUE NOAJIMHHOCTb nognucu Ha
LOKYMeHTax:

Ha 3asaBMIEHUAX U [PYTruMX [OKYMeHTax (3a WUCK/IYeHUeM
OaHKOBCKMX  KapToyeK U 3aABNEHUN 0  perucTpauum
topugudecknx nuy) - 100 pyb6nei;

Ha OaHKOBCKMX KapTO4yKaxX M Ha 3afBNEHUAX O perncrpayuun
IOPUANYECKOro nuua (C Kaxaoro nnua, Ha Kaxaom LOKYMeHTe) -
200 pyb6neit;

5) yapocToBepeHue  CBefeHWA 0 /umuax B caydasx,
npefycMOTPEHHbIX 3aKOHOA4ATeNbCTBOM Poccuiickoin ®epepauun
- 100 pyb6nein;

6) yaocTtoBepeHue (hakT HaxO0XAeHWA rpaAaHWUHa B XXUBbIX
- 100 pyb6nei;

7) YAOCTOBEpPEHUE TOXAECTBEHHOCTM COOCTBEHHOPYYHOW
NoANMWCKM WMHBaNMAa Mo 3PeHUt0, MPOXMBAIOLWErO HajeppuTopun
COOTBETCTBYHIOLLErO MOCENIEHUA UM MYHULMUNANbHOrO paioHa, ¢
(hakCMMUNbHBIM  BOCNPOU3BEAEHWEM ero COOGCTBEHHOPYYHON

HopmaTuBHbIN aKT,
ycTaHaB/MBalo LN
MYHULUNANbHYIO
ycnyry wmnm
TpeboBaHuUe
11.02.1993 Ne4461-1



HopMaTuBHbIN aKT,

HanmeHoBaHMe TpeboBaHUA ycTaHaB/MBaOLW NN

cTaHjapTa npefocTtaBieHUs CopepxxaHue TpeboBaHuUsa cTaHgapTa * MYHULUNANbHYO

MYHULUNANbHOW YyCNyru YCAyry unm
TpeboBaHue

nognucu - 100 py6nen;

8) yaocToBepeHne  (PakKT  HaxoXAeHus  rpaxpjaHuHa B
onpegeneHHoM Mecte - 180 py6nein;

9) yLOCTOBEpEHME TOXAECTBEHHOCTM TpaxfaHWHa C NLOM,
n3o6paxeHHbIM Ha ¢oTorpapuu - 100 pybnei;

10)ypoCcTOBepeHNe BPeEMEHW MpPeAbABMEHUA LOKYMEHTOB -
100 py6nei;

11) ypocToBepeHue pPaBHO3HAYHOCTU 3N1eKTPOHHOTO0
JOKYMEHTa AOKYMEHTY Ha GyMaHOM HocuTene - 50 pybnen 3a
KaXXAyl CTpaHUUy AOKYMeHTa Ha OByMaXHOM HOCuUTene;

12) yoocToBepeHue pPaBHO3HAYHOCTY LOKYMEHTA na
OyMaXHOM HOCWUTeNe 3N1eKTPOHHOMY [OKYMeHTY - 50 py6nei 3a
KaXXAyl CTpaHuLy LOKYMeHTa Ha ByMaXHOM HOCUTENe.

3a HoTapuanbHble AeACTBMA, COBepllaeMble BHe MOMeLLeHNS
MCNONMHUTENBHOTO KomuTeTa CenbCKOro noceneHuns,
rocyfapcTBeHHas nowsanHa  ynjiaymsaeTtcs B pasmepe,
yBe/IMYeHHOM B MoaTOpa pasa.

WMuBanugam 1-2 rpynnbl, nerota 50 %. J1brotel No ynnate
rocyapCTBEHHOW MOWNUHbI YCTaHOBMEHbI MyHKTamu n.2, 4, 11
ctatbun 333.38 HK P® yvacTb 2.

B cnyvyae BHeCeHUA M3MEHEHWI B BblJaHHbIN MO pesynbTataM CTaTbd 8 defepanbHOro
npefocTaB/ieHNs MYHULMUNaNbHON ycnyru OOKYMEHT, 3akoHa Ne210-®3
HanpaBNeHHbIX Ha McCMnpaBneHue OWNOOK, AONYLLEHHbIX MO BUHE
opraHa u (MnM) [O/MKHOCTHOrO nuUa, nfata C 3afBUTENS He



HanmeHoBaHMe TpeboBaHUA
cTaHjapTa npegocTaB/ieHUSN
MYHULUMNANbHOW ycnyru

2.10. MNepeyeHb ycnyr, KoTopble
ABNAOTCA HEOOXOAUMBIMU U
06a3aTeNibHbIMWU 414
npepoctaBneHuns
MYHULMNANbHON yCNyru, B TOM
yuncne CBefleHMUs 0 JOKYMeHTe
(hOKyMeHTax), BblgaBaeMoM
(BblgaBaeMbIX) opraHumsauunamu,
y4yacTBYyOLWMMN B
npesoCTaB/eHNN
MYHUUMNANbHbLIX YCNYyr

2.11. Mopsagok, pasmep u
OCHOBaHWA B3WMaHWUA MNnathbl 3a

npefocTaBfeHne YCNyr, KOTOpble

ABNAIOTCA HEOOXOAUMBIMU U
06a3aTeNbHbIMU AN
npepocTaBneHmn
rocyfapCTBEHHOW yCnyru,
BK/IlOYaA MH(popmMayunto o

HopmMaTuBHbIN akT,

ycTaHaB/MBalo LN
Copep>xaHue TpeboBaHNA cTaHaapTa >> MYHUUUNANbHYO

YCAyry unm

TpeboBaHuUe
B3MMaeTcs

MpefocTaBneHne Heo6XOAUMbIX WU 0643aTebHbIX YCAYT He
TpebyeTcs

MpepocTaB/ieHMe Heob6XOAMMBLIX W 0653aTeNbHbIX YCAYr He
TpebyeTca



HanmeHoBaHue TpeboBaHUA
cTaHfjapTa npefocTtaB/ieHUA
MYHULUMNANTbHON yCAyru

MeTOAMKe pacyeTa pa3mepa
TakKolW nnatbl

2.12. MakcuManbHbIl CPOK
OXMNAaHWs B ouepean npu
nogave 3anpoca o
npeaocTaB/ieHUN
MYHULUUNANbHON yCnyru,
yCcnyru, npegoctaBnsaemoi
opraHusaumuen, yyacTeytouiein B
npeAocTaB/ieHNN
MYHULUMUNANbHON YyCNYTn, U Npu
MonyyeHUn pesynbrarta
npefocTaB/eHNsa TakKux ycnyr
2.13. Cpok 1 nopapok
perncrpaummn sanpoca 3asBuTens
0 npepocTaBieHU
MYHULUMUNANbHOW yCNyru u
yCcnyru, npegoctaBnsaemoi
opraHusaumen, yyacTBytoLlen B
npefocTaBneHUN
MYHULUMUNANbHOW YCNYTW, B TOM
4yucne B 3/IEKTPOHHOW (hopme
2.14. Tpe6oBaHus K
noMeLWeHnaM, B KOTOPbIX

HopMaTuBHbIN aKT,

ycTaHaB/NBalo LN
CopepxxaHue TpeboBaHMA cTaHfapTa * MYHULMNANBbHYO
YCAyry unm
TpeboBaHue
Mopaya 3asBneHus fta nonyyeHune MyHUUMNANbHOW YCAyru
npuv Hanuymym ovepefn - He 6onee 15 MUHYT. 4

Mpn nonyyYeHuUu pes3ynbTaTta npefocTaBneHns
MYHUUMUNANbHOW YCNYrM MakKCUMalbHbIA CPOK OXUAaHUA B
oyepean He AOKEH NpeBblWaTh 15 MUHYT

Peructpauus ocylecTBnseTCs nocne YyCTaHOB/IEHUS
NIMYHOCTU W MPOBEPKN AOKYMEHTOB

«

MpefocTaBneHNne MYHULMNANbHOW YCNYTrn OCYLLECTBASETCA B
30aHMAX W MOMelleHMsX, 0060pPyA0BaHHbIX MPOTUBOMOXAPHOW



HanmeHoBaHMe Tpe6oBaHUS
CTaHfapTa npeaocTaB/ieHUs
MYHULUNANbHOW yCcnyru

npegocTasnseTcs
MYHUUMNanbHaa ycnyra, K sany
0XWAaHus, MecTam Ans
3anoHeHMA 3anpocoB O
npegocTaBieHnu
MYHULMUNANBHOW YCNyrn,
MHGOPMALMOHHbIM CTEHAAM C
obpasuamm nx 3anofsiIHeHMa ”
nepevyHem AOKYMEHTOB,
HEOOX0ANUMBIX ANA
NpefoCTaB/IeHNA KaXoWn
MYHULUNANbHOW YCNyrn,
pasmMeLLeHnto N 0OhopMIEHUIO
BU3yasIbHON, TEKCTOBON U
MYNbTUMeAUNHON MHDOPMaL UK
0 nopsajke npefocTaBieHUs
TakKoW ycnyru, B TOM 4ucne K
ob6ecnevyeHuto 4OCTYMHOCTU AN
WHBANNA0B YKa3aHHbIX 06bEKTOB
B COOTBETCTBMU C (peaepasibHbIM
3aKOHOAAaTeNbCTBOM M
3aKOHO/aTe/IbCTBOM
Pecnybnmkn TaTtapcTaH o
coumanbHOWN 3aWnTe UHBaNNOB

CopepXaHue TpeboBaHUS cTaHjapTa

CUCTEMOM WM CMCTEMOWN NOXAaPOTYLIEHUSA, HEOOXOANMMOW Mebenbio
AN OPOPMNEHNA JOKYMEHTOB, MHDOPMALMOHHBIMUN CTEHAAMN.

Ob6ecneynBaeTca 6ecnpensiTCTBEHHbIA AOCTYN WHBaNWAOB K
MECTY NpeaocTaBfeHUs MyHUUMNanbHOW ycnyru (yA06HbIN BXOA-
BbIXOZ B MOMeLLeHUA U NepemMeLleHne B X npegenax).

BusyanbHasd, TeKCToBas M MynbTUMeAMNHAA WHQOpMaLMs o
nopsigke npesocTaBNeHMA MYHUUUMaNbHOW yCAyrn pasmelaeTtcs
B YAOOHbLIX AnA 3asaBuTeNeld MecTax, B TOM 4YUCNe C Y4YeTOM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBaNNAOB

HopmMaTuBHbIN aKT,
yCcTaHaBNNBalO LW
MYHULNNANBbHYIO
YCAyry unm
TpeboBaHue



HanmeHoBaHMe Tpeb6oBaHuA
cTaHfjapTa npeAocTaB/ieHUA
.MYHULNNANBbHOW yCNyru

2.15. lNMokasaTtenn [OCTYMNHOCTU
M KayecTBa MYHWULMNANbHOW
ycnyru, B TOM yncne
KO/IMYeCcTBO B3aUMOAENCTBUIA
3aaBuTend C  AOJ/DKHOCTHbIMMW
amuamMu  Npu nNpefocTaBNieHUN
MYHUUMNANbHON yCayru u ux
NPoOAO/IKNTENbHOCTb,
BO3MOXHOCTb nonyyeHus
MHpopmaymnm 0 xope
npepgoctaBneHuns
MYHULMUNANbHOW YCNyrn, B TOM
yncne c NCNONb30BaAHUEM
NH(pOPMaLNOHHO-

KOMMYHUKaLNOHHbIX
TEXHOMOTMN, BO3MOXHOCTb IN6O
HEBO3MOXHOCTb nony4yeHus
MYHULUMANbHO YyCnyru B
MHOTO(YHKLNOHANbHOM LEHTpe
npefocTaBneHms

rocyaapCTBEHHbIX "
MYHUUMNaNbHbIX ycnyr (B ToMm
ynucne B MNOJMHOM O06beme), B
no6om TeppuTOpUanbHOM

CopepxaHue TpeboBaHMA cTaHgapTa *ox
[MokasaTenamu AOCTYNHOCTU npegocrtaBneHnd
MyHVILl,VII'I&I'IbHOVI YCNyrn ABndar0TCA:
pacnosioXdKeHHOCTb  “~nomeweHus Mcnonkoma B 30HE

JOCTYNHOCTWN O6LLECTBEHHOTO TPAHCMNOPTa;

HanMune Heo6XOA4MMOro KO/MMYecTBa CMeLmnanncToB, a Takxe
noMeLl,eHnin, B KOTOPbIX OCYLLEeCTB/ISAETCA MPUEM LOKYMEHTOB OT
3afBUTENEN;

HannyMe  uUcyepnbiBarlWen wnHpopmaynum 0 crnocobax,
nopsfKe W cpokax MpefoCcTaBfeHUAs MYHULUNANbHOW YCNyru Ha
WH(POPMALMOHHBLIX  CTEHAAX, WHMOPMaLMOHHbIX  pecypcax
Wcnonkoma B CeTu «MHTepHeT», Ha EpaguMHOM nopTane
rocyapCTBeHHbIX U MYHULMUNANbHbIX YCNYT;

OoKasaHue nomMoWM WHBaNWAaM B MpPeojoneHUN 6Gapbepos,
MeLlaLWwmnx NoayyYeHUto MU YCNyr HapaBHe C APYTrUMU NuULaMu.

KauecTBo npefocTaBneHun MYHULMNaNbHOM yCnyru
XapakKTepu3yeTcs OTCYTCTBUEM:

oyepenen nNpu npueme W Bbljavye LOKYMEHTOB 3afBUTENAM;

HapyLWweHWn  CPOKOB  MNpeAoCTaB/eHUds  MYHULMUNaNbHOW
yCNnyru;

Xanob6 Ha pgeiicteua  (6e3geincTBMe)  MYHULMNANbHbIX
cnyXalmnx, npefocTaB/foWUX MyHULUNANBHYO YCAYTY;

Xanob Ha HEKOPPEeKTHOe, HeBHMMAaTe/NbHOe OTHOLIEHUE
MYHULUNANbHBIX CAYXAalWKNX, O0Ka3blBALWMUX MYHULUNANbHYIO
YCNYTy, K 3aBUTENAM.

HopmMaTuMBHbIN akT,
ycTaHaB/NBalo LN
MYHULNNANbHYIO
YCAyry vnu
TpeboBaHue



HanmeHoBaHne TpeboBaHUA
cTaHfjapTa npefgocTaB/ieHUA
MYHULMUMNANbHON ycnyru

nogpasfeneHun
MCNONIHUTENbHO
pacnopaauMTenbHOro opraHa
MECTHOro camoynpasfieHusa, Mo
BbIOOPY 3aaBuTens
(3KCTeppuTOpUaNbHbLIN
npuHLNUmM), nocpeacTBoM
3anpoca 0  NpefoCTaB/ieHUM
HECKO/NIbKUX TFOCYAapCTBEHHbIX U
(wnn) MyHuuMNanbHbIX YyCNyr B
MHOTO(YHKLNOHANbHbIX
LeHTpax npefocTaBNeHuUA
rocyfapcTBeHHbIX "
MYHULMUNANbHBIX ycnyr,
npeaycMoTpeHHOro ctatbent 15.1
depnepanbHOro 3aK0Ha
(KOMNNeKCHbIW 3anpoc)

2.16. NHble TpeboBaHNA, B TOM
4yncnie yuymtbliBarmoLme
0COGEHHOCTKN MpefocTaBieHuns
MYHUUMUNANbHOW YyCNyru no
IKCTeppuTOpranbHOMY
npuHumny (B cnyvae, ecnu
MYHUUMNanbHas ycnyra

opraHa

Copep>xaHue TpeboBaHNAa cTaHpapTa t >

Mpu nogaye 3anpoca O NpPeaoCTaBAEHUM MYHMUMUNANbHO
YCAYrn v Npu MNoNy4YeHUU pesynbTaTa MYHULMUMNANbHON ycnyru,
npegnonaraeTca OAHOKPAaTHOE B3aUMMOAEWCTBUE [OHKHOCTHOIO
nvuya,  NpPeaocTaBAsOLLEr0  MYHUUMNANbHYK  YyCcnyry, W
3asBuTena. Mpogo/MKUTENbHOCTb B3aUMO/ENCTBUS onpeaensieTcs
pernamMmeHToM.

NHpopMaumus o Xoge nNpeaocTaBneHUs  MYHULMUNANbHOW
YCNYrn MOXeT ObiTb NOMyyeHa 3asBUTeneM Ha EguHoM nopTane
rocyapCTBEHHbIX W MYHULUUNANbHbLIX YCAYT.

MpepocTasneHune MYHULMNAaNbHOWN ycnyru yepes
MHOTO(YHKLWOHANbHbIN LEeHTp npegocTaBneHns
rocyfapCTtBeHHbIX W MyHuUUUNanbHbIX ycnyr (ganee - ML),
yaaneHHble paboume mecta M®PLL He ocyuiecTBngeTcs.

MyHuunnanbHas ycnyra no 3KCTeppuTOpmranbHOMY
npuHUMnNny 1 B  COCTaBe  KOMMJIEKCHOro  3ampoca  He
npegocTaBnseTcd

KoHcynbTaunto 0 nopagke nMOMYYEHUS MYHUUMNANbHOMN
yCnyrm B 31eKTPOHHOW (QopmMe MOXHO NOAYy4YUTb yepes

NHTepHeT-NpMeMHY wuanm 4vepe3 [lopTan rocyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr Pecny6nunku TatapcTaH.

HopmaTUBHbIN aKT,
ycTaHaBnmMBarwLWni
MYHULMNANbHYIO
yCnyry mnm
TpeboBaHue



HanmeHoBaHue TpeboBaHUA
cTaHfapTa npefocTaBieHNs
MYHULWUNANbHOW yCNyru

npefocTtaBnseTcs no
3KCTEeppuUTOpranbHOMY
NPUHLKUMY) 1 0CO6EHHOCTH
npeaocTaBneHma
MYHULUMUNANbHOW YyCNYyru B
3NeKTPOHHOI (hopme

CopepxaHue Tpe6oBaHUA cTaHgapTa

»

HopmaTuBHbII aKT,
ycTaHaB/MBar wmni
MYHULUNANBbHYIO
YCNyry unm
TpeboBaHue

*



3. CocTaB, NocnefoBaTelbHOCTb U CPOKWN BbIMONHEHUS aAMUHUCTPATUBHbIX
npouegyp, TpeboBaHMA K NOPALKY UX BbIMONHEHUS, B TOM 4YMC/le 0COBEHHOCTH
BbIMO/THEHUS aAMUHUCTPATUBHbIX NMpoLeayp B 3/1IEKTPOHHOW opme

3.1. OnwucaHue  noOCNefoOBaTeNlbHOCTU  AeWCTBUIA  nNpu  NpPeAoCcTaBlAeHUU
MYHULMUNANbHOR yCnyru

3.1.1. lMpepgocTaBneHne MYHUUUNANbLHOW YCNyru BKAOYaeT B ce6s cneaywoliune
npoLeaypbi:

1) KOHCYNbTUpPOBaHUE 3asBUTENS;

2) NPUHATUE W PETUCTPaLUS 3asBNEHUS;

3) NOAroTOBKa U Bblgaya pe3ynbTata MyHULUNANbHOW YCNYTK;

3.2. OKa3zaHue KOHCY/NbTalLuWi 3ad9BUTENIO

3.2.1. 3asBuTenb NMYHO U (unn) no TeneoHy obpawaetca B Mcnonkom Ans
NONYYEeHUA KOHCYNbTalUMn 0 NopagKe MNONYYEHUA MYHULUNANbHOW YCAYTW.

YNONHOMOYEHHOE /IMLO, OTBeYallnin 3a COBEpPLIEHNE HOTapualibHbIX [LeWCTBUIA,
OCYLLeCTBNAET KOHCYNbTMpPOBaHWe 3adABUTENA, B TOM 4YuUC/e MO cocTaBy, (opme w
COlepXXaHnio JOKYMEHTaLUKW, Heo6XOA4MMON ANA NONYYEHUS MYHULWUMANbHOW YCAYyrun u
npyv HeobXoAMMOCTM OKa3blBaeT NOMOLb B 3aM0NHEHUN 6/1aHKa 3aABNEHUS.

Mpoueaypa, ycTaHaB/iMBaemMas HacTOAWMM TMYHKTOM, OCYLW,ECTBAAETCA B [eHb
obpaweHmns 3aaBuUTeNs.

PesynbTaT npouefypbl: KOHCynbTauuu, 3ameyaHus MO cocTaBy, Gopme MU
cCofepXXaHunio nNpeAcTaBNeHHONW JOKYMeHTaLuUMN.

3.3. MMpuHaTne n peructpaumna 3aaBneHuns

3.3.1. 3asBUTENb NIMYHO, Yepe3 [OBEPEHHOe NMLO nNojaeT MUCbMeHHOe nNu6o B
3NEeKTPOHHON (hopme 3asaBNeHWEe O MNpeAoCTaBNEeHUU MYHULUNANbHON yCcayrn wu
npeacTaBnsaeT LOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTtodwero PernameHTta B

Mcnonkom.

Mpn nocTynneHnun 3asBMIEHUA B 3NEKTPOHHOW (OPMe [O/DKHOCTHOE /MU0
Mcnonkoma, OTBETCTBEHHOE 3a NPUEM 3aABNEHUNA:

a) obecneuymBaeT  perucTpayuto  3adBNeHMA B CUCTEME  3JIEKTPOHHOIO
JOKYyMeHTOOOOpOTA, MNpW  3TOM 3aABNEHUKD NpuUcBamMBalTCA  cTatycbl ““«lMpUHATO
BeAOMCTBOM» UM «B o06paboTke», 4TO0 oOTpaxaetca B «J/IMYHOM KabuHeTe»
PernoHanbHOro noprana;

6) npoBepseT co6NOAEHUE YCNOBUN OENCTBUTENbHOCTU 3/IEKTPOHHON NoOANUCH,
nocpegctsomM ob6pauweHus. kK  EguHomy noptany (B cnyyae, ecnu  3afBUTENEM
npeAcTaBneHbl  3/1EKTPOHHbIe  06pa3bl  AOKYMEHTOB, MNOAMUCAHHbIe  YCWUIEHHOW
KBaMpuULMpOBaAHHON 3/1EKTPOHHON NMOAMUCHIO).

B cnyvae ecnnm B pesynbTate MNpPOBEPKWM YCUNEHHOW KBalM@uUuMPOBaHHOW
3NeKTPOHHOW NOANWCU He BbLIABMEHO Hecob6NtO4eHNe YCNOBUA ee AeNCTBUTENbHOCTH,
AO/MKHOCTHOE Nuuo WMcnonkoMa HanpaBnseT 3asBUTENO0 YKa3aHHbIM B 3aAB/IEHUU
cnocobom He nosgHee paboyero AgHSA, cnefytowWwero 3a AHEM MNOCTYNNeHWUS 3adB/ieHUA B
Wcnonkom, yBefgom/ieHMe O MOCTYMJIEHWM  3aABNEHUSA, cojepxalee BXOAALLUNR



perncTpayMoHHbIi  HOMep  3adBNeHusd, fAaty MoAyyYeHUs  3aABMEHUS, MepeyvYeHb
HaMMeHOBaHWN (ainnoB, nNpeacTaBAeHHbIX K HeMy [AOKYMEHTOB, AaTy MONy4YeHus
pesynbTata MyHULMUNanbHON ~"NyrHn.

B cnyyae ecnum B pesynbTaTe MPOBEPKW YCUNEHHOW KBanupuumpoBaHHOW
3NeKTPOHHON NOANWCU BbIABNEHO HECO6GMAEHNE YCNOBUIA ee [AeNCTBUTENbHOCTH,
A0/HKHOCTHOE nnuo Mcnonkoma:

npuHMMaeT peweHne 06 OTKase B nNpuemMe [OKYMEHTOB, MNOCTYNMBLIUX B
3/1eKTPOHHON hopMe;

HanpasBnsfeT 3adBUTE/NI0 YBeLOMJIEHME O NPUHATOM PELIEHNN B 3IEKTPOHHON thopMme
C yKaszaHMeM NYyHKTOB cTatbk 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3NEeKTPOHHON MNOAMUCU», KOTOPble MOC/AYXMWIW OCHOBaHWEM [ANA ero nNpuHATUA. Takoe
yBeAOM/IeHNe NOANUCLIBAETCA YCUNEHHON KBanu(pULUMPOBAHHON 31€KTPOHHOW NOANUCHIO
[O/MDKHOCTHOro  nuua  OTpena, perncTpupyercs B CUCTEMe  3JIeKTPOHHOTIO
AOKYMeHTOo060poTa W HanpasnsieTca cnocobamu, ykKasaHHbIMU B nNyHKTe 9 T[lpasBun
MCNONb30BAHNA YCUTEHHON KBanU(UUMPOBAHHOW 3N1E€KTPOHHOW NOANUCKU NMPU obpaLLeHnm
38 MONYYEeHWEM TOCYAApCTBEHHbIX W  MYHWUUMNANbHbIX  YCNyr, YTBEPXAEHHbIX
noctaHoBneHnem MpaButensctBa Poccuiickon ®epepaymm ot 25.08.2012 Ne 852.

3.3.2. YNONHOMOYEHHOE NNL0 OCYLLeCcTBNAET:

yCTaHOBJ/IeHME NNYHOCTMN 3a9BUTENS;

NPOBEPKY MOSIHOMOYMIA 3aaBUTENA (B Caiyyae AeACTBUSA NO AOBEPEHHOCTU);

NPOBePKY HaNMyug [OKYMEHTOB, MpPefyCMOTPEHHbIX MYHKTOM 2.5 HacToAwero
PernameHTa,;

NpoBepKYy  COOTBETCTBUA npeACTaB/fieHHbIX  LOKYMEHTOB  YCTaHOBJ/IEHHbIM
TpeboBaHUsAM (Hagnexauwee ohopmiaeHNe KOMUA LOKYMEHTOB, OTCYTCTBME B AOKYMeEHTax
NOAYUCTOK, NPUMUCOK, 3aYEPKHYTbIX CMIOB U MHbIX HE OTOBOPEHHbLIX UCMPaBNEHUNR).

B cnyyae oTcyTCTBMSA 3aMe4YaHUin YNOMHOMOYEHHOE INL0 OCYLLEeCTBASET:

npueMm M perucTpaumuto 3aaBneHnUs B cneynanbHOM XypHane;

BpyyeHUe 3afBUTENI0 KOMUWU 3afB/IeHUA C OTMEeTKOW 0 gaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMeEpPe, AaTe U BPEMEHW UCNOJIHEHNA MYHULUNANBHOW YCNYru.

B cnyyae HanuMuma  OCHOBAHMA  Ana  oOTkKasa B NpUemMe  JOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.8 HacTodAwero PernameHTta, cneynanncT, BefyLWKnii npnem
JOKYMEHTOB, YBeAOMNAeT 3afBUTeNs O Haauuyuu nNpenaTtcTBUN ANA  perncrpaymu
3adBNeHMA M BO3BpallaeT eMy [LOKYMEHTbl C MUCbMEHHbIM O06bACHEHMEM cofepXaHus
BbISIBIEHHbIX HEA0CTAaTKOB B NPeACTaB/ieHHbIX LOKYMEHTax.

Pe3ynbTar npoueayp: NPpUHATOE U  3aperucTpUpoBaHHOe M3asB/eHUE UK
BO3BpalLLeHHble 3aABUTENI0 LOKYMEHTHI.

3.4. MoAroToBKa W Bblgaya pe3ynbTaTa MyHULUNANbLHOW YCNYTK

3.4.1. YNoNHOMOYEHHOE NNLL0 NOoCc/e perncTpaynn 3aasneHna ocyLecTBnaeT:

NPOBEPKY CBEAEHWUI, coaepXalnxcs B LOKYMeHTax, npuaaraeMblX K 3asdBeHUIO;

NPOBEpPKY HaaMyma OCHOBaHWW [Na  OTKasa B MPefoCTaB/lieHUU  YyCNyru,
npeLyCMOTPEHHbIX MYHKTOM 2.9 HacToAWero PernameHra.

B cnyyae Hanumums  OCHOBaHWW And  OTKasa B NpPefoOCTaBAeHUM  YCNAYTrwu
YNONMHOMOYEHHOE NULO W3BewaeT 3asaBUTeNd 0O MpuUUYMHAX OTKasa W OCYyLecTBAAeT
npoueaypbl, NpefyCcMOTPEHHbIE NYHKTOM 3.5 HacTodAlWero PernameHTa.



B cnyyae HanuMums OCHOBaHWW [NA OT/IOXKEHWS COBEPLUEHUA HOTapUasibHOrO
JeNCTBMA  YNOMHOMOYEHHOe /MU0 OCyWwecTBAdeT npoueaypbl, MNPeayCMOTPEHHbIe
NYHKTOM 3.5 HacToauwero PernameHTt”?

B cnyyae OoTCyTCTBMUSA OCHOBaHWW ANA OTKa3a B NpefoCTaBNeHUM MYHULUMNANbHOWR
yCnyru:

npoBepsAeT NpPaBUIbHOCTb ONJaThl 3a COBEPLUEHME HOTApMUaibHbIX AEACTBUNA;

CINYaeT KON AOKYMEHTa UAN BbIMUCKY M3 HEro ¢ NOANMHHUKOM [OKYMEHTa;

CBUAETeNIbCTBYET BEPHOCTb BbIMUCKM, KONMUN LOKYMEHTA;

CTaBuUT noAnucb, OTTUCK MNeyaTu WUCNONHUTENIbHOTO KOMWUTETa TMOCeNeHnus ¢
n3obpaxkeHnem rocyfapcTBeHHoro repba Poccuinckon ®egepaumnu;

perncTpupyeT COBeplleHHOe HOTapuasbHOe AENCTBUE B pPeecTpe ANA permcrpayunm
HOTapuanbHbIX AEACTBUN;

BO3BpallaeT 3aBepeHHble JOKYMEHTbI 3a8BUTENIO.

Mpouepypbl, ycTaHaBnuBaemble nyHkKTamu 3.3 -3.4 HacToAwero PernameHTa,
OCYLLEeCTBNAKTCA B TeYeHNe 15 MUHYT C MOMEHTA pernucTpalumm 3afaBieHus.

PesynbTaT npouefyp: HOTapuanbHO YLOCTOBEpPEHHbIe KOMWUW [OKYMEHTOB WK
BbINMUCKW, NepefaHHble 3ad9BUTENIO.

3.4.2. YNONHOMOYEHHOE NULO0 B C/iydae TMPUHATMA peweHns 06 o0Tkase B
npegocTaB/ieHUN  yCAyru  BbIHOCUT MOCTaHOB/ieHMe 06 0OTKase B COBeplweHUu
HOTapuanbHbIX AeACTBUIA. MOCTAaHOBNEHWE HaNpaBAAeTCA 3aABUTENO MO MoYTe.

Mpn BbIGOpe 3adABUTensa cnocoba nonyvyeHusa pesynbTata B 3/1€KTPOHHOM BUAe
HanpasfisieT 3afABUTENIO pe3ynbTaT MYHUUMNANbHOW Yycnyru B (OpPMe 3/IEKTPOHHOIO
LOKYMeHTa.

Mpouenypbl, YyCTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLLeCTBAAKTCA He
no3gHee MATU AHeW C MOMEHTa o6paleHns 3aaBUTEeNA 3a NPeLOCTaB/IEHNEM YCNYTW.

Pe3ynbTaT npouefyp: nocTaHoB/ieHMe 06 OTKase B COBepPLIEHUU HOTapuanbHbIX
[eNCTBUIA, HaNpaB/feHHOE 3asBUTENIO.

3.5. OTNOXeHne CoBeplUeHNs HOTapManbHOro AeicTBuUS

3.5.1. YNONHOMOYEHHOE /NLO0 MOXET OT/I0OXKWUTb COBEepLleHne HOoTapuanbHOro
[eincTBMA B Clyyae:

Heo6XxoAMMOCTU uUcTpebOBaHUA [LOMONHUTENbHBIX CBeAEeHUN OT (PU3NYECKUX W
PULNYECKNX NnL;

HanpaB/feHUs LOKYMEHTOB Ha 3KCNepTu3y;

HEOO6XOAMMOCTN 3aMpPOCUTbL 3aMHTEPeCcOBaHHbIX NUL 00 OTCYTCTBUN Yy HUX
BO3paXKeHWN NMPOTUB COBEPLUEHUA 3TUX AENCTBUN.

YNONHOMOYEHHOE /MU0 M3BelaeT 3adaBUTENs 00 OTNOXKEHUN COBEPLUEHUS
HOTapuanbHOro AeCcTBUSA.

Mpouenypbl, ycTaHaB/iMBaeMble HAaCTOAWMM MYHKTOM, OCYLW,ECTBAAKTCA B [E€Hb
obpaleHmns 3aaBuTens. >

PesynbTaT npoueayp: w3BelleHWe 3adABUTENd 06 OT/IOXKEHUM COBepLlIeHUA
HOTapuanbHOro AencTBUS.

3.5.2. YNONHOMOYEHHOe nULO nocne MNPUHATUSA peLleHns 06 OTN0XeHUN
COBEPLIEHNA HOTapuanbHOro [LeWCTBUA FOTOBUT 3anpoc, Heo6XoAWMbIA ANS NONYy4YeHUs
JOMNONMIHUTENbHLIX  CBEAEHWA, W HanpaBnseT B COOTBETCTBYKUWMWNA oOpraH wau
3auHTEepecoBaHHOMY nunuy.



Mpoueaypbl, YycCTaHaBNMBaeMble HACTOAWMWM MYHKTOM, OCYLLECTBAAKOTCA He
nosgHee NATU LHEN C MOMeHTa obpalleHNs 3asBUTENS.

Pe3ynbTaT npoueayp-"3anpoc, HanpaBNeHHbIA B COOTBETCTBYKLUMA oOpraH wunu
3aMHTEpPecoBaHHOMY nnLy.

3.5.3. ¥YN0ONHOMOYEHHOE NNLO0 nocae NOCTYNNEeHWs OTBETOB Ha 3ampocChbl M3BellaeT
3aaBUTeNs W npepocTaBnsieT ycnyry B NopsAKe, YCTaHOBNEHHOM NyHkTamum 3.3. - 3.4
HacToslWero PernameHTa.

3.6. icnpaBneHne TEXHUYECKUX OLWINOOK.

3.6.1. B cnyyae o6HapyXeHWs TEXHUYECKOW OWUOKM B LOKYMeHTe, fBastoLemMcs
pe3ynbTaTOM MYHULUNANbHOW YCNyrn, 3asaBuTeNb npeactaBnseT B VICNONKOM:

3asaBfieHne 06 McnpaBieHUN TEXHUYECKON owmnobKN (npunoxeHue Nel);

JOKYMEHT, BblJaHHbIA 3afdBUTEN0 KaK pe3ynbTaT MYHUUWUNANbHOW YCNyru, B
KOTOPOM COLEpPXUTCA TEXHUYECKasA OWNOKa;

OOKYMEHTbI, UMEKLNe HPULANYECKYID CUNY, CBUAETENbCTBYHLUIUE O HaIUYUK
TeXHNYECKON OWMnOKMN.

3asaBneHne 06 ucrnpaBleHUM TeXHUYECKOW OWMOKM B CBEAEHUAX, YKaszaHHbIX B
JOKYMEHTE, ABNAKOLWEMCA Pe3ybTaTOM MYHUUWUNANbHOW YCAYyru, nofaeTcsa 3adBUTENEM
(ymonHOMOYEHHbIM MpeACcTaBUTENIeM) NUYHO, MO0 MOYTOBbIM OTNpaBneHUeM (B TOM
yncne C€ WUCMNONb30BAHMEM 3MEKTPOHHOW MouThl), NM60 4epe3 eAMHbLIA nopTan
rocyfapCTBEHHbIX W MYHUUMUNANbHbLIX YCAYr WUAW  MHOTOMYHKLWOHANbHbIA  LEHTP
NnpefoCTaBNeHUS TOCYAAPCTBEHHbIX U MYHULUNANbHBIX YCNYT.

3.6.2. YNONHOMOYEHHOE NNLO OCYLLeCTBAAET MPUEM 3asfABNEHUS 006 MCNpaBNeHUN
TEXHWYECKOW OWMNOKMN, PerncTpupyeT 3asB/ieHNne C NPUNOXKEHHBIMU JOKYMEHTaMMU.

Mpouefypa, ycraHaBiMBaemas HacTOALWMM MYHKTOM, OCYLL,eCTBNAETCH B TeyeHue
OAHOr0 AHA C MOMEHTa perncrpaynmn 3asaBneHus.

Pe3ynbTaT npouefypbl: MPUHATOE U 3aperMcTpupoBaHHOe 3adB/IeHNeE.

3.6.3. YNO/IHOMOYEHHOE NINLO paccmaTpuBaeT AOKYMEHTbl M B LEeNAX BHECEHMUA
ncnpasiieHNWn B LOKYMEHT, ABAAKWMWIACA  pe3ynbTaTOM  YCAYyrM, OCYL,EeCTBAAET
npoueaypbl, MNpeaycMOTpeHHble MNYHKTOM 3.4 HacToAwero PernameHTa, W BblgaeT
ncnpasfieHHbIN JOKYMEHT 3aaBUTeN0 (YNOSHOMOYEHHOMY MpPeACTaBUTENO) NIMYHO MOA
pocnucb € M3bATMEM Yy 3aaBuTenss (YNO/JIHOMOYEHHOro nMpeAcTaBUTENsd) OpuruHana
[OKYMEHTa, B KOTOPOM COAEPXMUTCS TeXHMYecKas ownbKa

Mpouefypa, ycTtaHaBnMBaemas HaCcTOALWMM MYHKTOM, OCYLLECTB/ISeTCA B TeyeHue
Tpex fAHel nocne O0OHapyXeHUA TEXHUYECKOW OWMOKM WA nony4vyeHusa oT 1060ro
3aMHTEPEeCcOBAHHOrO NMnLa 3asaBNeHNs 0 AOMYLEHHON oWwunbKe.

Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaBneHHbIN) 3a9BUTESNIO LOKYMEHT.

4. MopsifoK U GOopPMbl KOHTPONS 3a NpeAoCTaBeHUEM MYHULUNANbHOW yCnyru

4.1. KOHTpONb 3a NOMHOTOW W KayecTBCM NpeAoCTaBNeHUS MYHULMUNANbHOW YCNyTV
BK/OYAeT B ce0S BbiBNEHWE W YyCTpaHeHWe HapylueHWii npae 3asBUTeNeil, NpoBefeHue
NMPoBepoK Co6M0AEHNS Npoueayp NPeAoCTaBNEeHUS MYHULUMUNANbHOW YCNYr, NogroToBKy
peweHnii Ha feiicTBus  (6e34eiNCTBME)  AO/MKHOCTHLIX NIAL, OpraHa MecTHOro
camoynpaBfieHus.

®opmaMy KOHTPONSA 3a COBMOAEHMEM WCMONHEHUS aAMUHUCTPATUBHbLIX Npouesyp
ABNAOTCA:



1) npoBepka W cornacoBaHue TMpPOEKTOB AOKYMEHTOB MO MNpeAoCTaB/IEHUIO
MYHULUMUNAaNbHON ycnyrn. Pe3ynbTaToM NPOBEPKMW ABNAETCA BU3MPOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBJIEHHOM MOPAAKE NMPOBEPKMN BeLeHUsA Lenonpon3BOACTBa;

3) npoBefieHNe B YCTAHOBJIEHHOM MNOpPsifKe KOHTPO/IbHbIX MPOBEPOK COGMOAEHUS
npouegyp npeaocTtaBneHNs MyHULUNANbHOW YCNYTN.

KOHTpPO/NbHbIE NPOBEPKM MOTYT 6bITb MAaHOBbIMKU (OCYLLECTBAATHCS HAa OCHOBaHWUW
MONYrofoBbIX WAW TOAOBbIX NNaHOB paboTbl OpraHa MECTHOro camoynpaBieHUs) W
BHennaHoBbIMU. [Mpu npoBefeHUM MNPOBEPOK MOryT paccmaTpuBaTbCsi BCe BOMPOCHI,
CBfA3aHHble C NpeAoCTaBNeHUEM MYHULUMNANbHOW YCnyrn (KOMNAEKCHbIe NMPOBEPKN), UK
Mo KOHKpeTHOMY ob6palleHN0 3asBUTENS.

B uenax Tekylwero KOHTPONA WCNONb3YIOTCA CBeAeHUs, UMerounecs B
3NIeKTPOHHOW 6a3e fJaHHbIX, CAy)XebHas KOPPecrnoHAeHUUs, YCTHas W MNUCbMEHHas
MHpopMauna  crneunmanncToB, OCYLW,ECTBAAKOWMX  BbIMONHEHWE aAMWUHUCTPATUBHbBIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYOWMNX JOKYMEHTOB U Apyrue CBefeHUs.

[na ocylecTBNeHUS KOHTPO/NA 3a COBEPLUIEHWEM AeWCTBUWA MpU MpefocTaBleHUN
MYHUUMUNANbHOW  yCAYyrM W MNPUHATAM  peweHWn [naBe CeNbCKOro MNOCENeHUs
npeAcTaBnATCA CNpPaBkKU O pe3ynbTaTax NpefoCcTaBleHUns MyHULUNANbHOR YCNyru.,

O cnyvasx M NpUYMHAxX HapyLeHWs CPOKOB, NMOCNeA0BaTeNbHOCTU U COAEepXaHua
aAMWUHUCTPATUBHbBIX MpoLefyp cneumannucTbl HEMeLJIEHHO MHMOPMUPYIOT PYKOBOAUTENSA
opraHa, npefoCTaBAAKOWEro MYHUUMNANbHYK YCAYry, a TakXe nmnpeanpuHUmMaloT
CPOYHbIE Mepbl NO YCTPaHEHMWIO HapyLeHWNA

4.2. TeKyWwnini KOHTPONb 3a CcoOOGMOAeHUEeM nNocnefoBaTeNbHOCTM  AeNCTBUMA,
onpepaeneHHbIX aAMUHNCTPaTUBHbLIMM npoueaypamu no npeaocTaBNeHMNIO
MYHULMNAaNbHOWN ycnyru, ocyuiecTnseTcs CnaBoi CenbCKoro noceneHus,
OTBETCTBEHHbLIM 3a OpraHu3aumnto paboTbl N0 NpesoOCTaBAEHUI0O MYHULMUNANbHON YyCNYyTK, a
TakXe CekpeTapem Mcnonkoma.

4.3. MepeyeHb [JO/DKHOCTHbLIX WL, OCYLWECTBAAKWMX TeKYU WA KOHTPONb,
yCTaHaB/NMBaeTCA MOJIOXEHUAMM O CTPYKTYPHbIX MNoApasfeneHnsax opraHa MeCcTHOro
camoynpaBieHUs U OKHOCTHBIMU pernaMeHTamu.

Mo pesynbTatam MpoOBeAeHHbIX MPOBEPOK B C/lyyae BbISABMEHWUS HapyLeHWin npas
3ad9BUTeNEeN BWUHOBHble nuMUa NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3aKOHOfaTenbCTBOM Poccuiickon degepaumn.

4.4. PykoBoauTenb opraHa MeCcTHOro camoynpaB/iieHUA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpPeHMe obpalyeHnii 3aaBuUTenei.

PykoBoAguTeNb  MECTHOrO  caMOyrnpaB/ieHUs ¢ HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBpPEMEHHOe U (MNKN) HeHagnexauiee BbINOMHEHWE aAMWHUCTPATUBHbIX AENCTBUNA,
yKasaHHbIX B pa3gene 3 HacTosduwero PernameHTa.

[LO/MKHOCTHbIE IMLA WU MHble MYHULUNANbHbIE CAyXaline 3a pelweHna n LeincTBus
(6e3pencTBme), NPpUHUMaemble (ocywecTBnsemble) B xope npefocTaB/ieHUA
MYHULUMUNANbHON YCNYTru, HECYT OTBETCTBEHHOCTb B YCTAHOB/EHHOM 3aKOHOM MOpPSAKe.

4.5. KOHTpO/b 3a npeocTaBNeHNneM MYHULUMNANbHOW YCYTrM CO CTOPOHbI rpaxpjaH,
MX 06beAUHEHMA W opraHusayumii, OCyLWecTBNAeTCAs MNOCPeACTBOM  OTKPbLITOCTM
LeATeNIbHOCTM opraHa MeCTHOro caMoynpas/ieHUs Npu NpefocTaBAeHUN MYyHULMUNANbHOR
yCNnyru, nosiyyeHuUss MNONHOW, aKTyalbHOW W [OCTOBEPHON WHGoOpMauum O nopsagke
npefocTaB/ieHNs MYHULWUMANbHOW YCNYrM M BO3MOXHOCTU AOCyAebHOro paccMOTPeHUS
obpalleHnin (kanob) B npouecce NpeaocTaBleHUss MYHULUNANbHOW YCNYTU.



5. flocyae6Hblii (BHeCYyfe6HbI) NOpAJOK 06XanoBaHUA peweHUin n aencTBuii
(6esgenicTBUA) opraHa, NpefoCcTaBASAOLWEr0 MyHUUMNANbHYIO YCNYTy,
MHOTOPYHKUMOHA/NIbHOIO LLeHTpa npejocTaB/ieHUA rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCN”, opraHusaunin, ykasaHHbIX B Yactu 1.1 ctaTtbn 16
®defepanbHOro sakoHa ot 27.07.2010 Ne210-d 3, a TakXe UX AOSIXKHOCTHbIX NuL,
MYHULMNANbHbIX CNyXauwnx, paboTHUKOB

5.1. MonyyaTtenn MyHuUUMUNaNbHOW YCAYyrn WUMEKT MpaBo Ha o06)XanoBaHuWe B
aocyaebHom nopagke aendcTBuin (6e34eincTBUS) COTPYAHUKOB Mcnonkoma, yyacTBYHOLW KX
B npegoctaBneHnn MyHuymnanbHon ycnyru, B icnonkom nam B COBET MYHULUNANIBHOTO
obpa3oBaHuUs.

3asaBUTeNb MOXET 06paTUTLCA C XKanobol, B TOM YuCe B CAeAyOLMX caydaax:

1) HapyweHne cpoka perucTpayuym 3anpoca 3asBuTens 0 MNpefocTaB/ieHUN
MYHULMUNANbHON YCNyru;

2) HapyLleHNe CpoKa NpeaocTaBieHNs MyYHULNNANbHOW YCNYrHn;

3) TpeboBaHNe y 3adABUTENS AOKYMEHTOB WUAW WMHGMOpMauum nnbo ocyullecTBeHUA
[eNCTBUIA, nNpeacTaBfieHMe  WAM  OCYLECTBEHWE  KOTOPbIX He MNpPeayCMOTPEHO
HOPMaTWBHbIMK MPaBOBbIMK akTamum Poccuiickon depepayunu, Pecnybnmkm TatapcTaH,
A3HaKaeBCKOro MyHULMMNANbHOIO paioHa 415 NpefoCcTaB/ieHUa MYHULUNANbHOW YCNYTK;

4) oTKa3 B npuemMe [JOKYMEHTOB, MpefocTaB/ieHMe KOTOPbIX MNPeayCMOTPEHO
HOPMaTMBHbIMK MpPaBOBbIMM akTaMu Poccuiickoin depepayunu, Pecnybnmku TatapcTaH,
A3HaKaeBCKOro MyHMUUMUNanbHOro panoHa And npefocTaBfeHUs MYHUULMUNAaNbHOR YCNyru,
y 3a8BuUTeNS;

5) oTKa3z B NpeAocTaBNeHNUM MYHMUUMNANbHOW YCNyru, ecin OCHOBaHWA OTKasa He
NpeayCcMOTpPeHbl eaepanbHbIMU 3aKOHAMW U MPUHATLIMU BYCOOTBETCTBUM C HUMU UHBLIMU
HOPMaTMBHbIMM NpPaBOBbIMW akTaMu Poccuiickon degepaunmn, 3akKoHaMW U UHbIMU
HOPMaTMBHbIMM  MpPaBoOBbIMM akTamMum Pecny6nmkum TaTtapcTaH, MYHUUMUNaNbHbIMK
npaBoOBbIMW aKTamu;

6) 3aTpeboBaHMe OT 3asaBUTENs NpuM NPeAoCTaBNEHUN MYHUUMUNANbHON YCAyru
nnatbl, He nNPeAgyCMOTPEHHONW HOPMaTUBHbIMKM MPaBOBbIMW akTamum POCCUICKOW
Pepepaumnn, Pecnybnmkmn TaTapctaH, A3HaKaeBCKOro MyHULUMUNANbHOIO panoHa;

7) oTka3 WMcnonkoma, [AO/DKHOCTHOro nuua WMcnonkoma B MCMpas/ieHUM
JONYLWEHHbIX OMeYyatTok M OWW60K B BblJaHHbIX B pe3ynbTate npeaocTaB/eHuUs
MYHUUMNANbHON YCNYyrn [OKYMeHTaxX NnM60 HapyleHWe YyCTAaHOBEHHOrO CpoOKa TaKuxX
ncnpaBneHu;

*8) HapyleHMe CcpokKa WAM nopsfgka Bblgavynm [JOKYMEHTOB MO -pe3y/bTaTam
npefoCTaBNeHUS MYHULMUNANBbHON YCNYTK;

9) npnocTaHoBNEeHWE NpPeAoCTaBMeHMS MYHUUMNaNbHOW YCNyru, ecim OCHOBaHUA
NPUOCTAHOBNEHNA He MNpPeaycMOTPeHbl (efepasbHbIMU  3aKOHaMWU W MNPUHATBIMA B
COOTBETCTBMM C HUMM WHBIMW HOPMATUBHLIMW MNPaBOBbIMU aKTaMy POCCUINCKOMN
depepaumn, 3akKoOHaMM W MHLIMW HOPMATUBHbLIMW MPaBOBbIMW aKTaMu Pecnyb6aunku
TaTtapcTaH, MyHULUNANbHBIMY NPaBOBbIMU aKTaMu;

10) Tpeb6oBaHMe Yy 3adABUTENs nNpu NPefoCTaBfieHUN MYHULUNANbHOW YyCNyru
OOKYMEHTOB WM WHPOpMauum, otcyTtcTBue u (MNU) HeJOCTOBEPHOCTb KOTOPbIX He
yKasblBa/UCb MPW MNepBOHa4yalibHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOAUMbIX ANA
npefocTaBNeHUss MyHUUMNanbHOM ycnyru, nu6o B MNpefocTaBNeHUU MYHULUNaNbHOW



yCcnyru, 3a WUCK/AKYeHUWEM cfyyaeB, NPeAyCMOTPEeHHbIX MNYHKTOM 4 yactm 1 ctatbu 7
®epepanbHoro 3akoHa Ne 210-d3.

5.2. XKanoba Ha peweHns n fenctensa (6e3feicTBUe) opraHa, NpefocTaBnAaOLLEro
MYHUUMUNaNbHYO  yCnyry,  [AOJ/XKHOCTHOrO  /Mua  oprada, npeAocTaBnAOLLLErO
MYHUUWNANbHYO  YCAYyry, MYHUUWNANbHOro ChnyxXawero, PyKOBOAWUTENd oOpraHa,
NpeLoCTaBNAOLWEro MYyHUUMUNanbHY YCNyry, mnojaetca B MNUCbMeHHOW QopMe Ha
OyMaXXHOM HOCUTEsie N B 3/IEKTPOHHOW (hopme.

XKanob6a moxeT ObITb Hanpas/ieHa MO No4yTe, C UCNOJIb30BAHUEM MH(POPMALMUOHHO-
TeNeKOMMYHUKaLMOHHON ceTn "WHTepHeT", oduumnmanbHOro canta A3HaKaeBCKOro
MyHuuunanobHoro paioHa (http://www.aznakayevo.tatarstan.ru), EpguHoro noprtana
rocygapcTBeHHbIX n MYHULUMANbHbIX ycnyr Pecny6i1unku TaTtapcTtaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyfapCTBeHHbIX W MYHUUUMANbHbIX YCAYT
(hbyHkunin) (http://www.gosuslugi.ru/), a TakXe MOXeT OblTb MNPUHATA NPU NUYHOM
nprveme 3afaBuTens.

5.3. )Kanoba, noctynuelas B OpraH, NPefoCTaBNALWNIA MYHULUNANBbHYO YCNYTY,
nn6o BblWecTOAWMNIA opraH (MpU ero Hanuyun), NOANEXUT PAcCCMOTPEHUIO B TeyeHue
naTHaguaTn paboymx [LHEW co LHA ee perucrpauum, a B cnyyae 06XanoBaHWA OTKasa
opraHa, nNpefoOCTaB/AKLWEro MYHUUMNANbHYK YCAyry, B nNpuemMe [LOKYMEHTOB Yy
3afaBuTend nmMbo B WUCNpPaBNeHUWM [OMNYLULEHHBIX OMeYyaTok U OoWwWunubokK wuanM B crydae
06)kanoBaHWs HapylweHNs YCTaHOB/IEHHOrO0 CpoKa Takux UCNpaBfeHUn - B TeYeHUe NATK
pabounx AHen co AHA ee permcrpaymu.

5.4. )Kano6a gonHa cogepXxaTb cneayouwy MHpopMaLuto:

1) HaumeHOBaHWe opraHa, npefoCTaBAAKOLWEro Yycayry, [AO/DKHOCTHOroO nwuua
opraHa, npejoCTaBAAKOLWEro YCAyry, WAW MYHUUWUNaNbHOrO CAyXalero, pewweHus u
penctema (6e3geincTeme) KOTOpPbIX 06XanyTcs;

2) hhamMunuio, WUMmsA, OTYeCcTBO (nocnefHee - NpU HanUyumn), CBeAEHUA O MecCTe
XWUTeNbCTBa 3adABUTeNd - (PU3NYecKOro nuua nNnMb60 HaMmeHOBaHMWe, CBELEHUA O MecTe
HaXOXAeHWUs 3adABUTeNA - WPUANYECKOTO NnLa, a Takxe Homep (HOMepa) KOHTAaKTHOrO
TeneoHa, afgpec (agpeca) 3/eKTPOHHOW MOYTbI (NPW HaNM4YMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/IXXeH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBeleHMsi 06 o06XanyemblX peweHusx W gencteuax (6e3gecTBMK) opraHa,
npefoCcTaBAALWEro  MyHUUMNanbHYy  ycayry,  [AOJIXHOCTHOrO  fuua  opraHa,
npefoCcTaBAALWEro MyHULNNaNbHY YCAYTY, UIM MYHULUNANBHOTO CAYXallero;

4) poBOAblI, HAa OCHOBAHMM KOTOPbIX 3afABUTE/Nlb He COrnaceH C peleHueMm wu
penctenem (6esfeicTBMEM) oOpraHa, NpefoCTaBAAKOLWEro Yycnyry, LO/MKHOCTHOrO nuua
opraHa, NpefoCcTaBAAOLWEro ycnyry, uam MyHUUUNnanbHOro ciayaltlero.

5.5. K xanobe moryt 6bITb MPUNOXEHbI KOMUW [AOKYMEHTOB, MOLTBEPXAat L unX
N3N0XEeHHble B Xanobe obcToATeNnbCTBA. B TakoM cnyvae B xanobe nNpuBoOAUTCA MepeyveHb
npunaraemblX K Hel LOKYMEHTOB.

5.6. Mo pe3ynbTtataM paccMOTPeHUs Xanobbl NMPpUHMMaeTCHd OL4HO U3 CNefyHLWKnX
peLleHunii: >

1) xanoba yaoB/eTBOPAETCA, B TOM 4YuCNe B (POPME OTMEHbl MPUHATOrO peLleHus,
ncnpasfiieHNd  AONYUEHHBbIX OMevyaTok UM OWWBGOK B BblaHHbIX B pe3yfbTraTte
npepocTaBneHNs rocyAapCTBEHHON YyCNyru JOKYMeHTaX, BO3BpaTa 3adBUTEN0 LEeHEeXHbIX
CpeAcTB, B3MMaHWe KOTOPbIX He NPefyCcMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMW aKTamu
Poccuiickoh depepaunn, HOPMATUBHbLIMWU MPaBOBbIMW akTamu Pecny6nuku TartapcTaH,
MYHULMNANbHBIMW MPaBOBbIMUN aKTamu;
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2) B yLOBNETBOPEHUMN Xanobbl 0TKasbiBaeTCs.'

He nosgHee p[HA, cnefylowero 3a fAHEM MPUHATUS pPeleHns, YKasaHHOro B
HAacCTOSILLEM MNYHKTe, 3asBUTEN0 B MUCbMEHHON (OpMe U MO >KeNaHWK 3asBUTENA B
3NeKTPOHHOW  opme  HampaBnseTcd  MOTUBMPOBAHHbLIA  OTBET 0  pe3y/nbTarax
PaccMOTPEHUS XKanobbl.

5.7. B cnyyae npu3HaHusa Xanobbl, nofnexalleli yAOBNEeTBOPEHWUD, B OTBETE
3aaBUTENt0 faeTcs MHGopmauus o AeiCcTBMAX, OCYLLECTBASAEMbIX McnonkomMom, B Lensx
He3aMegNMUTeNbHOr0  YyCTpaHeHus BbISIBMIEHHbIX HapyLUeHW npu 0KaszaHuu
MYHULMUNANbHOW YCNYTU, a TakXe MPUHOCATCSA M3BMHEHMUA 3a LOCTaBNeHHble HeyAo6CTBa
M  YyKasblBaeTcsa WHMopmauuss O [anbHellwunx AelicTBUAX, KOTOpPble HEOo6XOoAMMO
COBEPLIMNTbL 3afABUTENI0 B LIENSX NONYYEHUS MYHULUNANbLHON YCNYyTu.

5.8. B cnyyae npusHaHUA >Xanobbl, He MOANexauieid y[oBNeTBOPEHUID, B OTBETE
3a8BUTENI0, AAlOTCA apryMeHTUPOBaHHbIe PAa3bACHEHUS 0 NPUYMHAX MPUHSATOTO pelleHus,
a TaKXXe MHopMauus 0 nopsake 06XkKanoBaHUsA NMPUHATOrO peLleHuns.

5.9. B cnyvyae ycTaHOBNEHUS B X04e WAM MO pe3ynbTaTaM PacCMOTPEHMSA XKanoobbl
NPU3HaKOB cocTaBa aAMWHUCTPATUBHOIrO MNpaBOHAPYLWEHUS  WAM  MNPecTynneHus
AO/MKHOCTHOE NNLO, paboOTHUK, HaAeNeHHble MONHOMOYMAMM MO PACCMOTPEHUIO Xanoob,
He3aMeanMTeNbHO HanpaBNAT UMeLWNecs MaTepuanbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

[naBe BaxuToBCKOIO
CeNbCKOro nocesieHuns
A3HaKaeBCKOro
MYHULMNMNANbHOTO panoHa
Pecny6nukmn TatapcTaH
or:

3aaBneHune
06 ncnpaB/ieHNN TEXHNUYECKO OWNOKMN

Coobuwat 06 owmnbKe, AOMYLLEHHOW NPU OKa3aHUW MYHUUMUNANbHOW YCNyru

(HaumeHoOBaHME ycnyrn)
3anucaHo:
MpaBunbHbIE
CBefeHus:

Mpowy wWcnpaBUTb AONYUIEHHYK TEXHUYECKYH OWMNOKY W BHECTH
COOTBETCTBYHOLUIME W3MEHEHMS B  AOKYMEHT, SBAAKWMACA  pe3ynbTaToMm
MYHULMNANbHON YyCNyru.

Mpunarato cneayruime JOKYMEHTI:

1

2.

3.

B cnyyae npuHATUA pelweHUs 06 OTKIOHEHUMU 3adABfeHUA 06 ucrnpasieHUn
TeXHNYEeCKON OWNOKN NpoLWYy HanpaBUTb TaKoe peLlleHune:

nocpeLCTBOM OTMpPaB/eHUA 3/IeKTPOHHOr0 [JOKYyMeHTa Ha agpec E-
mail: X

B BMAE 3aBEpPEHHOW Konuum Ha OGyMaXHOM HOCWUTesne MNOYTOBbLIM
oTnpaBneHUeM no agpecy:
y .

Hactodwmm  noaTBep)XAaakw:  CBeAeHMA, BK/OYEHHble B  3afB/IeHMe,
OTHOCALWMECSH K MOEW NUYHOCTU U NPeACcTaBNAEMOMY MHOI NNLY, a TaKXXe BHECEHHbIEe
MHOK HWXe, [0CTOBepHbl. JOKYMeHTbl (KONWW [OKYMEHTOB), TMPUIOXEHHbIE K
3a9BNIEHNIO, COOTBETCTBYIT TpeboBaHMAM, YCTAHOBJ/IEHHbIM 3aKOHOLATe/NbCTBOM
Poccuinckoin depgepaymn, Ha MOMEHT MpeAcTaBNeHUA 3adABNEHUA 3TU [AOKYMEHTbI
NEeNCTBUTENbHBI U cOepXXaT 4OCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacme Ha y4yacTMe B OMNpoce MO OLEHKe KayecTBa
npeaoCcTaBfeHHOM MHe MYHULUNANbHOW 'yenyrum no TeneoHy:

(
(mnaTa) (nognwce) (¢.1.0.)



MpunnoxeHune
(cnpaBo4YHOe)

PeKBU3NTbl AO/HKHOCTHbIX /INL, OTBETCTBEHHbIX 3a NpeAocTaB/eHKe
MYHULUMUNANbHOW YCNYrn 1 OCYLWECTBNAIOUNX KOHTPONb €6 UCMONTHEHUS,

Mcnonkom BaxMTOBCKOro CeNbCKOro MoceneHums
A3HaKaeBKOro MyHMLMMNaAbHOIO parioHa
L OMKHOCTD TenedoH ONeKTPOHHLIN agpec

[FnaBa cenbCKOro rnoceneHns 8559242138 Vahit.Azn@tatar.ru
CekpeTapb 8559242138 Vahit.Azn@tatar.ru
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