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O6 yTBEPX/AEHUN aAMUHNCTPATUBHOTIO pernamMeHTa
NnpefocTaBNeHNs  MYHWUUMMANbHOW  ycnyrm  no
COBEPLIEHUNIO HOTapUanbHbIX AeNCTBUIA

B uenax peanusauumm PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «06
opraHusaumMm  npefocTtaBNeHUs  rOCYAApPCTBEHHbIX UM MYHWULUNANbHbIX  YCNYI»,
NcnonHWTeNbHbIM  KOMUTET bBUpPHOYEBCKOro CenbCKOro nmnoceneHms A3HaKaeBCKOro
MYHUUMNANbHOTro paioHa Pecny6iukyu TaTtapcTaH NMOCTaHOBAAET:

1 YTBepAUTb aAMUHUCTPATUBHbLIN pernameHT MpPefOCTaBNeHUS MYHWULUMANbHOWN
YCNYT1 MO COBEPLIEHNIO HOTApUanbHbIX AeACTBUI, COrNacHO NPUNOXKEHUIO.

2. OOHapopoBaTb  HacToswee TMOCTAHOB/EHME NyTeM  pas3MeleHnMs  Ha
«OuunanbHOM mnopTane npaBoBoW WHGMopmauun Pecnyb6bnukum TaTapcTaH» no Beb6-
agpecy:  http://pravo.tatarstan.ru 1M Ha  oduumManbHOM  calWTe  A3HaKaeBCKOro
MYHULMUNANbHOro panoHa B WH(MOPMaLMOHHO-TEIEKOMMYHUKALNOHHOW ceTu WHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/Ib 32 MCMOSIHEHWEM HAaCTOALWEero NOCTaHOB/IEHWUA OCTaBNAD 3a COBON.

"naBa: B.B.KpaweHNHHNKOB


http://pravo.tatarstan.ru

MpunoXxeHne K NOCTAHOB/IEHNHO
MicnonHMTENbHOTO KOMUTETA
BuployeBCKOro cefibCKOro noceneHus
A3HaKaeBCKOro MyHMLUMUNaNbHOTO paioHa
Pecnybnuku TaTapcTaH
oT «07» okTa6ps 2021 r. Ne 15

AOMWHUCTPATUBHbIN pernameHT
npefocTaBNeEHUS MYHULMNANbHOR YCAYr N0 COBEPLUEHUNIO HOTapuanbHbIX
nencTBUi

1. O6uwme nonoxeHus

1.1. Hactosawmin aAMUHUCTPATUBHbIN pernameHT npepocTaBneHns
MyHUUMNansHoOMW ycnyru (panee - PernameHT) ycTaHaBnuMBaeT CTaHAapT U MOPSLOK
npefocTaBNeHUA MYHUUMUNANbHOMW YCNYrX MO COBEPLUEHUID HOTapuanbHbIX AEeNCTBWIA
(nanee - MyHuuMnanbHaa ycnyra).

1.2. Mony4yatenn MyHUUMUNANbHOW yCNyru: (U3MYeckKue U KOPUAMYECKUE nuua
(panee - 3aaBWUTeNb) 3apernucTpuMpoBaHHble N0 MeCTy J>KMUTenbCTBa WAM  MeCTYy
npebbiBaHWS B MOCENIEHUU, B PacnoNOXKEHHOM Ha MEXCEeNeHHON Tepputopumn
HaceneHHOM NMYHKTe UM BO BXOAALLEM B COCTAB TEPPUTOPUM MYHULMUNANBHOTO OKPYTra,
ropoACKOro OKpyra HaceneHHOM NyHKTe, He ABNAKWEMCA ero agMWUHUCTPATUBHbLIM
LEHTPOM.

1.3. MyHuumnanbHaa ycnyra npefoctaBnseTcad rnaBo CenbCKOro MoceneHus wu
cneuuanbHO  YMNOJSIHOMOYEHHbBIM Ha  coBeplleHMe HOTapuanbHbIX  AENCTBUIA
LO/MKHOCTHBIM ~ NIAL,0M MECTHOro  camoyrnpas/ieHuUs noceneHna  (panee -
YMNONHOMOYEHHOE INLL0).

1.3.1. MecT0 pasmeulieHne YMNONHOMOYEHHOro  Mua: 4.buployeBkKa,
yn.lWkonbHas, a.2.

Mpauk paboThbl:

noHefenbHUK - natHuua: ¢ 8:00 go 17:00 vacos;

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE LHU.

Bpema nepepbiBa A8 OTAblXa W MNWUTaHUA YycTaHaBAWBaeTCA Mpasunamu
BHYTPEHHero TpyAoBOro pacrnopsagka.

CnpaBo4HbI TenegoH 885592-61881.

Mpoxof No LOKYMeHTaM, YAOCTOBEPAKOLWNUM IMYHOCTb.

1.3.2. Agpec opmumanbHOro cata MyHULMNAaNbHOro parioHa B MUHPOPMaLWOHHO-
TENIEKOMMYHUKALMOHHOW ceTu «UHTepHeT» (ganee - ceTb «MHTepHeT»): (http:// www.
aznakayevo.tatar.ru).

1.3.3.-VIHpopMaumd 0 MyHUUMNANbHOW YyCayre Ha rocyfapCTBEHHbIX f3blKax
Pecny6nukn TaTapcTaH, a TakXe 0 MeCTe HaxoXfeHusa un rpapuke paboThl

YNONMTHOMOYEHHOTIO Nna MOXET ObITb nosiyyeHa:



1) nocpeACTBOM WHMOPMALUOHHbLIX CTEHAOB, CcOfepXawux Bu3yalbHYHO U
TEKCTOBYH MH(OPMALMIO O MYHULMUNANbHOW yCyre, pacnoflIoXXeHHbIX B MOMeL,eHUAX
Wcnonkoma, gna paboTbl C 3a9BUTENAMN.

MHpopmaums  Ha  rocypapcTtBeHHbIX — A3blkax  Pecny6nuky — TatapcTaH,
pasMewaemas Ha MHPOPMALMOHHBLIX CTeHAaX W Ha oduuManbHOM  caulTe
MYHMUUMNANbHOITO  paoHa B  WHPOPMALUOHHO-TENEKOMMYHUKALWOHHOW  CeTwu
«/IHTepHeT», BK/OYaeT CBefeHUA O MYyHUUMNanbHOW Yycnyre, cofepxau,mecs B
nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 51 HacToqwero
PernameHTa.

2) nocpefcTtBoM ceTu «MHTepHeT» Ha ouumanbHOM caiTe MYHULUNANbHOTO
paiioHa (http:// www .aznakayevo.tatar.ru.);

3) B Vicnonkome:

npu YyCTHOM obpalweHnn - TMYHO UK MO TeNeoHy;

npu NUCbMEHHOM (B TOM yucne B (hOpPMe 3/1EKTPOHHOIO LOKYMeHTa) obpaleHunu
- Ha 6yMaHOM HOcuUTene MNo no4yTe, B 3N1EKTPOHHON (HOopmMe MO 3NEeKTPOHHOW nouyTe
3) Ha lopTane rocyfapCTBEHHbIX M MYyHMUMNanbHbIX ycnyr Pecny6iuku TatapcTaH
(http://uslugi. tatar.ru/) (nanee - PernoHanbHbIN noptan);

4) Ha EguHOM nopTane rocyfapcTBeHHbIX U MyHUUMNaNbHbIX YCayr (QYyHKUWR)
(http:// www.gosuslugi.ru/) (aanee - EAuHbIA nopTan);

1.4. [MepeyeHb HOPMaTUBHbIX npaBoOBbIX aKToB, perynupytomnx
npefocTaBneHNe MYHULMNANbHOW ycnyru (C ykKazaHUMeM pPeKBU3UTOB HOPMAaTUBHbIX
NMpaBOBbIX aKTOB M WUCTOYHWUKOB WX OoPuULManbHOro ony6/MKOBaHWA), pasMelleH Ha
ohuymnanbHoOM cante MYHULUNANbHOTO palioHa B NH(MOPMaLNOHHO-
TeNeKOMMYHUKALNOHHON ceTu «VIHTepHeT», B rOCYAapCTBEHHOW WH(POPMALNOHHOIA
cucreme «PeeCcTp rocyfapCTBeHHbIX W MYHUUMNanbHbIX ycnyr Pecnyb6nunku
TatapcTaH.

15. B Hactofwem PernameHTe MUCNONb3ykTCA chefyrouwme TEPMUHBbI U
onpefeneHus:

Mop coBeplweHneM HOTapuManbHbIX A4eNCTBUIA NOHUMAETCA:

1) yooctoBepeHne  [LOBEPEHHOCTU, 3a  WUCKNIOYEHWEM  [OBEPEHHOCTEW Ha
pacnopsXeHue HeABMXUMbIM UMYLLECTBOM;

2) NPUHATUE Mepbl MO O0XpaHe HaCNeACTBEHHOro MMyuwlecTBa nyTeM MPOW3BOACTBA
OMUCKU HACNeACTBEHHOI0 UMYLLECTBA;

3) cBMAETENbCTBOBAHME BEPHOCTN KOMUA AOKYMEHTOB M BbIMUCOK U3 HUX;

4) cBUAeTeNbCTBOBaHME NMOAMMHHOCTbL MOAMUCY Ha JOKYMEHTaX;

5) yooctoBepeHue  CBeLeHUMN 0 /muax B cay4asx, npeLyCcMOTPEHHbIX
3aKOHOfaTenbLCTBOM Poccuitckoin depepaumnu;

6) yaocTtoBepeHne (HakKT HaXOXAEHUA TPaXXjaHUHA B XXUBbIX;

7) yLOCTOBEpeHNE TOXAECTBEHHOCTU COOCTBEHHOPYYHOW MOAMNUCK WHBanuga no
3peHunto, MpPOXXWBaKLWEro Ha TeppuTOpPUM  COOTBETCTBYHLLETO MNOCENEHUSs  WIn
MYHUUMNANbHOr0 painoHa, ¢ (haKCUMMUIbHLIM BOCNPON3BEAEHNEM €ro CO6CTBEHHOPYYHOM
nognwucu;

8) ypocTtoBepeHMe (haKT HaXOXAEHMNA rpaxjaHWHa B ONpeAeeHHOM MecTe;


http://www.aznakayevo.tatar.ru
http://uslugi
http://www.gosuslugi.ru/

9) yAOCTOBEpPEHME TOXAECTBEHHOCTU TrpaxgaHWHa C AULOM, M300paXeHHbIM Ha
(oTorpauu,

10) yaocToBepeHune BpeEMEHU NpeAbABIEeHUSA JOKYMEHTOB;

11) yagoctoBepeHMe pPaBHO3HAYHOCTU 3NEKTPOHHOIO [AOKYMeHTa [LOKYMEHTY Ha
OyMaKHOM HOCUTEre;

12) yoocToBepeHMe  paBHO3HAYHOCTW  [OKYMeHTa Ha OyMaXHOM  HoOcuTene
3/IEKTPOHHOMY [LOKYMEHTY.

KOMUA JOKYMeHTa - AOKYMEHT, TMOJIHOCTbIO BOCNPOU3BOAAWMNIA MHDOPMaLUIO
NOAMIMHHMUKA LOKYMEHTA M ero BHeWHNEe NPU3HAKK, HE UMEOLWNIA IOPULANYECKOW CUNbI;

NOKYMEHT - MaTepuanbHblil HOCUTENb C 3a)MKCMPOBAHHON Ha HEM B N1060K opme
MHopMaLueld B BMAe TeKCTa, 3BYKO3anucu, unsobpaxeHus u (Uam) ux coveTaHusa,
KOTOPbI MMeeT PeKBU3WUTbLI, MO3BONAKOWME ero UAEHTUPULMPOBATL, U NpefHa3Ha4vyeH
4N nepefayvyy BO BPEMEHW M B NPOCTPAHCTBE B LeNAX 06WeCTBEHHOr0 MCNONb30BaHUA
N XpaHeHus;

BbIMMCKA - BOCNPOM3BeLeHMe YacTu [OKYMeHTa, Hanpumep, BbIMUCKa U3
0aHKOBCKOrO cYeTa K/IMeHTa MOKa3blBAeT COCTOAHME CYeTa Ha onpefeneHHY0 gaTy;

yfaneHHoe paboyee MeCTO MHOTOMYHKLMOHANBHOrO LeHTpa npeaocTaB/ieHuns
roCyfapCTBEHHbIX W MYHUUMUNANbHbIX YCAyr - TeppuTOopuanbHO 060co6/ieHHOe
CTPYKTYpHOE nofpassgeneHue (ogpuc) MHOTO(PYHKLUMOHAMBLHOTO LeHTpa
npefocTaBNeHNs rocyfapCTBEHHbIX U MYHUUUNANbHBIX YCNYr, CO34aHHOe B rOPOLCKOM
WX  CeNIbCKOM MOCe/IeHUA MYHUUMUNaNbHOro paioHa WAM B TOPOACKOM OKpyre
Pecny6nmkun TaTapcTaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusayumu
LeATeNbHOCTU MHOTOPYHKUMOHaNbHbIX LEHTPOB MpefoCTaB/ieHUA FOCYyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, YTBEPXAEHHbIX NOCTaHOBMeHNeM MpaBuTenbcTBa PoCCUMIACKOWA
degepauymn ot 22.12.2012 Nel376 «O6 yTBepxaeHun [lpaBua opraHusaunmu
LeATeNbHOCTU MHOTOPYHKUMOHANbHbLIX LEHTPOB MPefoCcTaB/ieHUs ToCYyLapCTBEHHbIX U
MYHULUNANbHbIX YCAYT»;

TexHnyeckas owmnbka - owmnbka (onucka, oneyaTka, rpammarumyeckas wuan
apumeTmnyeckas owwmnbka nmbo nopobHas owmbka), A[ONYyLLEHHad OpraHom,
npefoCTaBNAWMM  MYHULUNANBHYKO YCAyry, W npuBejlas K HECOOTBETCTBUIO
CBEefleHVNI, BHECEHHbIX B AOKYMeHT (pe3ynbTaT MYHULUNANbHOW YCNyru), CBeAEHUAM B
LOKYMeHTax, Ha OCHOBAHWM KOTOPbIX BHOCU/IUCb CBELEHUSA.

B HacToswem PernameHTe noj 3afB/ieHMEM O MpPeAoCTaBfEHUN MYHULMUNANbHON
ycnyru (ganee - 3afBfieHMe) NOHMMaeTCa YCTHOe obpalieHue.,



2. CTaHgapT NpefoCcTaBNEHMS MyHULMNANbHOW yCAyrn

» * »*

HopMaTuBHbIl aKT,

HanmeHoBaHue TpeboBaHuA ycTaHaB/MBalo Wi

cTaHjapTa npegocTtaBneHnsa Cojgep>xaHue TpeboBaHUA cTaHhapTa MYHULUNANbHYO

MYHULMNANbHOW YCNyTrin ycnyry vnm
TpeboBaHue

2.1. HanmeHoBaHue CoBeplweHne HoTapuanbHbIX LeACTBUN Crtatba 10OcHOB

MYHULUNANbHOW YCNYTu Poccuiickoin ®epepaumn

0 HOoTapuare
MYyHKT 2 NHCTpYyKUUN,
YTBEPXAEHHOW
npukasom MuHCTa
Poccuu ot 07.02.2020

Nel6

2.2. HanmeHoBaHue Mcnonkom YcTas,;
MCMONIHUTENBHO- MonoxeHwue
pacnopsaguMTenbHOro opraHa
MeCTHOro camoynpaBneHus,
HenocpeacTBEHHO
npegocTaBnfAlOLWEro
MYHUUNNANbHY yCNyry
2.3. OnucaHue pesynbTaTa CBnpetensCcTBO  WAW  yAoOCTOBepuTenbHaa  Hagnucb 0 [MyHKTH 3, 25, 26
npeLocTaBneHuns coBeplleHNe HOTapuaibHbIX 4eACTBUN: WNHcTpyKunu,
MYHULUNANbHOR yCnyru 1) yaocTtoBepeHue [LOBEpPEHHOCTH, 3a NUCK/IIOYEHUEM YTBEPXIEHHON

[OBEPEHHOCTEN Ha pacnopsH>KeHue HeABMXUMbIM UMYLLECTBOM; npukasom MuHiocTa

2) NPUHATUE Mepbl NO OXpaHe HacneACTBEHHOro mmyuiectesa Poccum ot 07.02.2020



HanmeHoBaHue TpeboBaHUA
cTaHgapTa npefocTaB/ieHUs
MYHULMNANbHOW yCnyru

CopepxxaHue Tpe6oBaHus CTaHgapTa

nyTeM NPou3BOACTBA ONUCK HACNEACTBEHHOIO MMYLLECTBA;

3) cBMAEeTEeNIbCTBOBaHNUE BEPHOCTM KOMWN [OKYMEHTOB W
BbIMUCOK U3 HUX;

4) cBupaeTeNnbCTBOBaHMUE NOA/IMHHOCTb nognucu Ha
AOKYMeHTax;

5) yaoocToBepeHue  CBefleHMA 0 nauuax B caydasx,
npeaycMOTPEHHbIX 3aKOHOAATEeNbCTBOM Poccuinickon depepauyunu;

6) yooctoBepeHuMe (pakT HaAXOXAEHMA TpaXAaHWHa B XUBbIX;

7) YAOCTOBEpPEeHNE TOXAECTBEHHOCTM COOGCTBEHHOPYYHOW
NOANMUCU WMHBaNUAa Mo 3pPeHUI0, NPOXMBAKLWEro Ha TePpPUTOPUN
COOTBETCTBYHOLLEr0 MNOCENEHUS UM MYHULMUNANbHOTO paioHa, C
(haKCUMUNbHBIM  BOCNPOU3BELEHUEM ero COOBCTBEHHOPYYHOW
nognucw;

8) ygoctoBepeHne (haKT  HaxOXAeHUA  rpaxpjaHuHa B
onpefenieHHOM MecCTe;

9) yLOCTOBEpPEHUE TOXAECTBEHHOCTU rpaxfaHWHa C NULOM,
n306paXKeHHbIM Ha thoTorpauu;

10) ygoctoBepeHne BpeMeHN NpeAbiaBAEeHNSA JOKYMEHTOB;

11) ypocToBepeHue paBHO3HAYHOCTMU 3NeKTPOHHOro
[OKYMEHTA JOKYMEHTY Ha 6yMaXHOM HOCUTEerNe;

12) ypoctoBepeHue paBHO3HAYHOCTW AOKYMeHTa Ha
OYMaHOM HOCUTeNle 3NeKTPOHHOMY AOKYMEHTY.

TeKCT yA0CTOBEPUTENIbHON HaAMUCKU MOXeT OblTb HaneyartaH

HopmaTunBHbIN aKT,
yCcTaHaB/MBao LN
MYHULUNAANbHYO
ycnyry vmam
TpeboBaHuMe

Nel6



HanmeHoBaHMe TpeboBaHMUA
cTaHfjapTa npegocTtaBieHUs
MYHULUNANbHON yCnyru

2.4. CpokK npefocTtaB/ieHuns
MYHULUWUMNANbHOW YCNYTU, B TOM
yucre c y4yeTtoM He0o6Xo4UMOCTH
obpalleHnsa B opraHusayunmu
y4yacTeylouue B
npenocTaB/ieHUN
MYHULUNANbHON YCNyru, CPoK
NPUOCTAHOB/IEHUSA
npegocTaBieHuns
MYHULUNANbHOW yCNyrn B
c/nydae, ecnv BO3MOXHOCTb
NPUOCTaHOBIEHUS
npegycmoTpeHa
3aKOHOAaTenbCTBOM Poccuiickoi
depnepaunm, CpokK Bblgaun
(HanpaBfeHNA) LOKYMEHTOB,

Copep>xaHue Tpe6oBaHMUSA cTaHAapTa

NN YeTKO HanucaH OT PYKMW.

[Ona coBeplweHUs YAOCTOBEPUTENbHbIX Hagnucen MoryT
NMPUMEHATLCA WTaMMNbl C TEKCTOM COOTBETCTBYHLLEN HALMUCH.

MocTaHOB/IEHNE 00 OT/IOXXEHUMN COBEPLUEHUSA HOTapuanbHOro
nencTBuS.

MocTaHOBNEeHMe 006 OTKaze B COBepLEHWM HOTapuanbHbIX
[encTBuniA

CoBeplieHne HoOTapuanbHbIX AENCTBUIA B TevyeHUe OAHOTrO
yaca, C MOMeHTa obpalleHuns.

B cnyyae npuHATUSA peweHUs 06 OTKase B MPefoOCTaBIEHUU
yCNyrn He TnMoO3[Hee YeM B [eCATUAHEBHbIA CPOK CO [HA
obpalleHMss 3a CcOBepweHMeM  HOTapuanbHOro  AencTeumA
BBIHOCUTCS  NOCTaHOBMEeHMe 00 OTKase B  COBEPLUEHUMU
HOTapuanbHOro fencTeumA.

B cnyvae npuHATUA pelleHnMs 006 OT/IOXKEHWM COBEepLUEHUA
HOTapuManbHOro [AeWCTBUA B TeyeHUM nNATU paboumx [Hen,
MOMeHTa obpal,eHns BbIHOCUTCA MOCTaHOBJ/IEHUE 00 OT/IOXKEHUU
COBEpLUEHUA HOTAPMANbHOIO AelCTBUA

MpuocTaHOBNEeHME CPOKa MNpPefoCTaBfeHUA MYHULMUNANbHOW
ycnyru (OTNOXEeHWe COBepLlleHnAa HOoTapuanbHOro LeWCcTBUSA) MO
ctatbe 41 «OCHOB 3aKoHopdaTenbcTBa Poccuiickon depepaummn o
HOoTapuaTte» - MecALl, CO LHA BbIHECEHUSA MOCTAHOBJIEHUS.

MprvocTaHOBNEHNE MO 3aABNEHUKD 3aUHTEPECOBAHHOIO Nnua,

HopmaTuMBHbIN aKT,
ycTaHaB/NBaK LW NI
MYHULNNANbHYIO
YyCNyry unm
TpeboBaHMe

MYyHKT 26 HCTpyKUUN,
YTBEPX/AEHHOM
npukasom MuHCTa
Poccuun ot 07.02.2020
Nel6



HanmeHoBaHue TpeboBaHUSA
cTaHfjapTa npeAocTaBneHuns
MYHULUNANbHON yCcnyru

SBNAKOLWMNXCA Pe3ynbTaToM
npefoCTaBNEeHUS
MYHULMUNANbHOW YyCnyru

2.5. VcuepnbiBalouwmin nepeveHb
LOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUU C
3aKOHOAAaTeNbHbIMU WUAN UHBIMK
HOPMaTUBHbLIMUW NPaBOBbIMY
aKkTamu Ans npegocTaBneHuUs
MYHULUNANbHOW yCNyru, a

Copaep)xaHue TpeboBaHMA cTaHAapTa

ocnapuBalwLWero B cyfe NpaBo MAM (akT, 3a YAOCTOBEPEHUEM
KOTOpOro ob6paTunocb [Apyroe 3aMHTepecOBaHHOE ULO - He
bonee fecaTn gHei.

MpuocTaHOBNEHMWe NpPW HanpaBAeHUM CYAOM COOb6ULEHUS O

NOCTYNNEHUNN 3aAaBNeHNS 3aMHTepecoBaHHOro nmua,
ocnapusaroLwero npaso wuau akrt, 06 yLOCTOBEPEHUU KOTOPOro
npoCUT  Apyroe  3aMHTepecoBaHHOe  /MLO,  COBeplUeHUne
HOTapuanbHOro [feWcTBUA - CPOK nNpuocTaHaBiIMBaeTcs [0
paspelleHunsa gena cyaom

Bbigava JOKYMEHTa, ABnsoLwerocs pe3ynbTaToM

MYHUUMUNANbHON YCNYyrn, OCyulecTBsieTCA B AeHb obpalweHus
3aaBuTens.

HanpaBneHne  [OKyMmeHTa, ABNAAKOLWErocd  pesynbLTatoM
MYHUUMUNANbHOW YCNyru, C WCNONb30BaHMEM crnocoba CBA3M,
yKa3aHHOro B 3asfBNeHnn (N0 noyTe WUAW Ha 3MeKTPOHHbIA afpec)
He npegyCcMOTPEHO

1 MacnopT wman
NINYHOCTb 3aABUTENA.

[JaHHble 0 /INYHOCTWU HECOBEpLUEHHO/IETHETO
Poccuiickon depepauumn, He AOCTUTWEro 4YeTblpHaguaTu fer,
yCcTaHaB/MBaKOTCA no CBUAETEeNbCTBY 0 POXAeHUMN,
npeabLABAAeMOMY €ro 3aKOHHbIMW NMpeacTaBUTeNAMN.

2. [TonHoMouuA 3aKOHHOTO0 npeAcTaBUTens

ApYyrve [OKYMEHTHI,

yfocToBepstoLme

rpaxkgaHunHa

HopmaTunBHbIV aKT,
ycTaHaB/nBalo LW NI
MYHULNNANbHYIO
yCnyry wunu
TpeboBaHue

MyHKT 12 NHCTpYyKUUK,
YTBEPXKAEHHOM
npnkasom MunHtCTa
Poccun ot 07.02.2020
Nel6

MyHKT 13 VIHCTpyKLUNN,



HanmeHoBaHue TpeboBaHMUS
cTaHfapTa npefoCTaB/IEHMS
MYHULMNANbHOW yCAyru

TakKXe ycnyr, KoTopble ABAAKTCA
HEOOXOAMMBIMU 1
o6sA3aTeNbHbIMK 4N5
npefocTaBneHuns
MYHUUMNANbHbIX YCAYT,
noanexaumx npeacTaBaeHUto
3aaBuTENEM, CNOCOOLI KX
NONYy4YeHNs 3asiBUTENIEM, B TOM
ynucne B 3NEeKTPOHHOW (hopme,
nopsaaoK Ux npeAcTaBneHUS

CopaepaHue TpeboBaHMs cTaHgapTa

HeCcOBEpPLWEHHONETHEr0 WAM Hefeecnoco6HOro nuua HoTapuyc
yCTaHaBNMBAET HAa OCHOBAHWMN:

a) JOKYMEHTOB OpraHoB 3anuMCW  aKTOB  TpaXAaHCKOro
COCTOSIHMS, 06pa30BaHHbIX OpraHamu rocyfapCTBEHHO BnacTy
cy6bekToB  Poccuiickoii  ®degepauuu, OpPraHoB  MEeCTHOTO
cCaMOynpaBieHUs MYHUUUNanbHbIX PaioHOB, MYHULMUNANbHbIX,
FrOpoACKMX OKPYroB, FOPOACKMX, CENbCKWUX MOCENEHWIA B Cnydvae
NenernpoBaHns MM NOMHOMOYMIA  Ha  FOCYAapCTBEHHYIO
PErncTpaumnilo akToB TFpaXAaHCKOr0 COCTOSHUS, KOHCYNbCKUX
yupexaeHuit Poccuiickoin deaepauun 3a npefenamu Tepputopun
Poccuiickoit ®depepaynn, 0CYLLECTBAAWMNUX TFOCYAapCTBEHHYIO
PErncTpauuilo  akToB  TpaX[JaHCKOro  COCTOSIHMA  rpaXjaH
Poccuiickoii  depepaunu, nNpoXupawlWMUX 3a  nNpeaenamu
TeppuTopuu Poccuiickoii degepaunn, UM ceefleHUii EAmnHoro
rocyaapCTBEHHOro peecTpa 3amnuceidi akTOB  TPaXkAaHCKOro
COCTOAHUS;

6)akTa opraHa OMEKM U MONeYUTeNnbCTBAa O Ha3HAUYEHUM
OMeKyHa WU NoneyYnTens;

B) JOKYMeHTa O BPEMEHHOM BO3/IOXKEHUU UCMONHEHUSN
0653aHHOCTEl OMeKyHa WAM MOMeYnTens Ha OpraH OneKu u
NoneYnTenbCTBa;

r) JOKyMeHTa O TMOMELeHUN Hegeecnoco6HOro WA  He
MONHOCTbIO [eecnocobHOro nmua noa Hag3op B

HopMmaTuBHbIN aKT,
ycTaHaB/MBaKLWNin
MYHULMNANBbHYO
ycnyry vmnm
TpeboBaHue
YTBEPXAEHHON
npukasom MuHCTa
Poccun ot 07.02.2020
Nel6



HaunmeHoBaHMe TpeboBaHMA
cTaHAapTa NpefoCTaB/IeHUS
MYHULMNAAbHOW yCcayru

ycTaHaB/MBal Wi
CopfepxxaHue TpeboBaHUA cTaHgapTa I MyHMunnanbHyto
ycnyry nnm
TpeboBaHue
obpasoBaTe/ibHble OpraHusaynn, MeguLUHCKUE OpraHusayum,
opraHusaumn, okasblBarolMe couuanbHble YCAYTW, WAN WHble
opraHusauummu, B TOM u4ucne And  fgeTel-cupoT W AeTen,
ocTaBwMxcs 6e3 nonevyeHns poauTeneid, U [JOKYMEHTOB,
noATBePXKAa W nX MONHOMOYUNS npegcTaBuTens Takol
opraHusauuu;
4) LOKYMEHTa MHOCTPaHHOro rocyfapcrsa,
noATBEpPXAalOLLero  poACTBEHHble  OTHOWEHWUS, OMNeKy "
MONeYnTenLCTBO.
3. MpepcTasutens(nn) OPUANYECKOTO nnua B MyHKT 18 NHCTpyKUMN,
NOATBEPXAEHUE CBOMX MOSTHOMOY WA MOXeT (MOryT) yTBEpPXAEHHO

CcaMOCTOATeNbHO NpeACcTaBUTb:

yuypeauTeNibHble [OOKYMEHTbl OPUAUYECKOro fnua, Kpome
CNyvyaeB, Korga HpUAMYecKoe NULO AelNCTBYeT Ha OCHOBaHWUM
TUMNOBOTO YCTaBa;

JOKYMEHTBI, nogTeepXxpatwowme ero  (ux)  m3bpaHue
(Ha3HayeHue), coCTaB/IeHHble B COOTBETCTBMM C MNOPAAKOM
n3bpaHus  (HasHayeHusa), YCTaHOBJIEHHbIM YypeauTeNbHbIMU
JOKYMEHTaMW  lpuanyeckoro auua (Hanpumep, MPOTOKON
obuiero cobpaHuns, NPOTOKON 3aceflaHMs npaB/fieHUa 06 n3bpaHum
(Ha3HayeHMK), NpMKas 0 Ha3HAYEHUN AUPEKTOPOM (reHepasbHbIM
LNPEKTOPOM).

B noATBEPXKAEHMUE NONHOMOY WA npeacTtaBuTens

HopMaTuBHbIl aKT,

npunkasom MuHCTa
Poccuu ot 07.02.2020
Noel6



HanmeHoBaHWe Tpe6oBaHMs
cTaHgapTa npefocTaBNeHUS
MYHULMNANbHOWI ycnyru

2.6. NcuepnbiBaloUMii nepeyeHb
LOKYMEHTOB, HEOOXO4UMbIX B
COOTBETCTBUU C HOPMATUBHbLIMMU

NPaBOBbIMW aKTaMun [N
npefocTaBneHUs
MYHULWUNANbHOW YCNyru,
KOTOpble HaxoaaTcs B
pacnopsxXeHum

rocyfapCcTBeHHbIX OPraHoB,

OpraHoB MeCTHOrO
camoynpaBneHunsa u
NnoABeAOMCTBEHHbIX

Cofep)xaHue TpeboBaHuA cTaHgapTa I

IOPUANYECKOr0  Nulla, AEeWCTBYHOLULEr0 MO [OBEPEHHOCTY
lOpMANYECKOTO  NuUua,  AOMKHOCTHOMY  NIALLY  MECTHOrO
caMoynpaB/ieHUs AO0MKHbl 6biTb NPEACTABNEHbI:

NOBEPEHHOCTb OT MMEHW KPUANYECKOro nuua ¢ MOAMNUCHIO
ero pykKoBOAWUTENS WM WHOTO NULa, YNOTHOMOYEHHOro Ha 3To
ero yuypeauTenbHbIMU JOKYMEHTAMU;

AOTOBOP MeXAy npeacTaBUTeNneM W NpeacTaBnseMbiM, Mexay
npeAcTaBNAseMbIM W TPeTbUM NULOM NUG0 pelleHue cobpaHus
IOPUANYECKOTO NnLa B Clyyae, eCM NOMHOMOYNUS MpeacTaBuTenNs
CO/lep>XaTcs B yKa3aHHbIX AOKYMEHTax.

[OKYMEHTbI NPEACTABNAKTCA NNYHO

MonyuvatTcs B pamkax MeXBeLOMCTBEHHOTI O
B3aMMOAENCTBUSA:
CsefieHnsa 06 ynnate TroCyAapCTBEHHOW MNOWWHbI U

HOTapuanbHOro Tapuga.

HopmaTUBHbIN aKT,
yCTaHaB/IMBaO LW N
MYHULMNANbHYIO
yCcnyry unm
TpeboBaHue

NYHKT 4 cTatbyn 185
["paXkpaHCKOro Kogekca
Poccuiickon ®egepayunu

npukas ®egepanbHOro
KazHayeicTsa oT
12.05.2017 Nell H «O6
YyTBEPXAeHUN nopsasKa
BeLeHNS
rocyaapcTBeHHOW
MHPOPMALMOHHOW
CUCTEMbI O
rocyapCTBeHHbIX U
MYHULUMANbHbIX
nnaTexax»



HanmeHoBaHue TpeboBaHUSA
cTaHgapTa npeAocTaB/eHUs
MYHULMMNANbHOW ycnyru

2.8. VicyepnbiBatoWwnin nepeyeHb

OCHOBaHMUM ans

NPNOCTaHOBNEHNA UK OTKa3a B

npeaocTaBneHUM
MYHUUMNANbHOW ycnyru

CopaepkaHue Tpe6oBaHUA cTaHaapTa

4) pns coBeplleHMs HOoTapuanbHbIX AEeACTBUI NpefAcTaBeHbl
9NeKTPOHHbIE [JOKYMEHTbl, opMaT KOTOPbIX He COOTBETCTBYEeT

TpeboBaHUAM «OCHOB 3aKoHOAaTeNnbCTBa Poccuitckoi
depepaynn 0 HoTapuate» WU KOTOPble He MOryT ObiTb
BOCMPOM3BeeHbl NPOrpaMmmMHO-TEXHUYECKUMU cpeacTBamu,

MMELWUMNCA B Pacnops>XeHUU [OMHKHOCTHOrO Nuua MeCcTHOro
camoynpaBneHus

OcHoBaHuA Ans MNPUOCTAHOBMEHUA NPefOCTaBNEHUA YCNYru
(OTNOXeHMs  cOBepweHWA  HOTapuanbHOro  AencTBuA)  Mpu
HEeo6XoAUMOCTH:

1) nctpeboBaHMa LONONHUTENbHbIX CBEAEHUI OT HU3NYECKMX
N IOPULNYECKNUX NTNL;

2) 3aNpoOCUTb 3aMHTEPECcOBaHHbLIX NUL, 06 OTCYTCTBUM Y HUX
BO3paXKeHW nNpOTUB COBepWeHUs 3TUX [elNcTBuUil, ecnnm B
COOTBETCTBUM C 3aKOHOM 3TO TpebyeTcs;

3) HanpaBneHMa AOKYMEHTOB Ha 3KCMepTusy.

OcCHOBaHMs ANs NPUOCTaHOBMEHMUA MpefoCTaBNeHMA YCAyru
(0OTNOXXEHNA COBEPLUEHUA HOTAPUaNbHOIO AeCTBUA):

noctynsieHune 3aAB/IEHUIO 3aMHTEPECOBAHHOTIO nmua,
ocrnapuBatoLWwero B Cyfe npaBo WAM (aKT, 3a YLOCTOBEpPEHMEM
KOTOpPOro obpaTtnnoch Apyroe 3anHTepecoBaHHOe Nn1LO;

nonyyeHume OT cyAa COOOWEHUA O MOCTYMNNEHUU 3asABIEHUSA
3aMHTEpecoBaHHOro fnua, ocnapuearoLwero npaso unm Makr, 06

HopmaTuBHbIN akT,
yCcTaHaB/MBao LN
MyHUUUNanbHyto
ycnyry wnnu
TpeboBaHMe

MYyHKT 26 NHCTpyKLUHN,
YTBEPXKAEHHOWN
npukasom MuHiocTa
Poccuun ot 07.02.2020
Nel6

MYyHKT 26 NHCTpYyKUNN,
YTBEPXAEHHOW
npukasom MunHocTa
Poccum o1 07.02.2020
Nel6



HanMeHoBaHMe Tpe6GOBaHMS
cTaHjaapTa npegocTaB/ieHUA
MYHULWNANbHOW ycnyru

CopgepaHue TpeboBaHiisi cTaHaapTa

YAOCTOBEPEHMMN KOTOPOro MPOCUT Apyroe 3anHTepPecoBaHHOe
NNLUO0, COBEPLIEHNEe HOTapManbHOro 4elCTBUSA.

OcHoBaHua And oTKasa:

coBeplUeHmne Takoro fencTBuns NPOTUBOPEYUT
3aKoHogaTenbcTBy Poccuiickon depepaynm;

JeNCcTBME MNOLNEXUT COBEPWEHNIO LO/DKHOCTHbIM  IMLOM
MECTHOr0 camoynpaBneHus Apyroro noceneHus,
MYHUUMNANbHOTr0, TFOPOACKOr0 OKpyra WM MYHUUWUNANbHOTO
paioHa (NPUMEHUTENbHO K TMPUHATUIO Mep N0 OXpaHe
HacneACTBEHHOro UMyLLeCcTBa) U HOTApPUYCOM;

C npocb6oi O COBepWeHUN HOTapuanbHOro AencTBUS
obpaTunca HeaeecrnocoOHbI rpaxgaHuH nNn60 npeacTaBUTENb,
He WMeWwnii HeobXoAMMbIX MNOMHOMOYUNA, TpaxXAaHWH, He
MMEKLWNn pernctpaynm no MecTy XUTeNbCTBa UM NpebbiBaHUS;

[LOBEPEHHOCTb He COOTBETCTBYET TpeboBaHNAM
3akoHopgatenbctBa Poccuiickon ®efepaumnu;
LOKYMEHTbI, npeLcTaBfieHHbIe ana COBepLeHns

HOTapuanbHOro [eicTBMsA, He COOTBETCTBYIT Tpe6oBaHMAM
3aKoHofaTenbCcTBa Poccuiickoli degepaunu;

(hakTbl, W3N0XEHHble B [AOKYMEHTaX, MNpPeAcTaBfeHHbIX AN
COBEpLUEeHNS HOTApUanbHOro [eicTBus, He MNOATBEPXAEHbI B
YCTAaHOBNEHHOM 3aKOHOA4AaTeNbCTBOM Poccuiickoli ®depepauumn
nopsake npuv YCNoBUM, UTO MOATBEpPXAeHWe TpebyeTcs B

HopMaTUBHbIN aKT,
yCcTaHaBAMBal Wi
MYHULUNAANbHYO
ycnyry unu
TpeboBaHuMe

MYyHKT 27 NHCTpYKLUN,
YTBEPXAEHHON
npunkasom MuHlocTa
Poccuu ot 07.02.2020
Nel6



HanmeHoBaHUe Tpe6oBaHUA
cTaHaapTa npegocTaB/ieHUn
MYHULMNANbHOWI yCcnyru

rocyaapcTBEeHHbIM OpraHaMm uan
opraHam MecTHOrO
camoynpaBfieHUa opraHusauunii un
KOTOpble 3a9BUTENb BNpaBe
npeAcTaBUTb, a TaKXe Cnocobbl
X NONYYEHUS 3aABUTENSMMU, B
TOM 4YUC/ie B 3/IEKTPOHHOIA
popme, NMOPALOK UX
npeacTaBneHus;
rocyaapCcTBEHHbI opraH, opraH
MECTHOro camoynpasfieHns nn6o
opraHmsauns, B pacnopsXXeHum
KOTOPbIX HaXxoAATCA AaHHble
AOKYMEHTbI

2.7. VcuepnbiBalolWmnini nepeyveHb
OCHOBaHMWI ANs OTKasa B Npueme
AOKYMEHTOB, HEOOXOAUMbIX A4
npefocTaBAeHMNA
MYHUUMNANbHOW yCayru

CopepxxaHneTpeboBaHNA cTaHgapTa "

Ona  NOATBEPXAEHMA  NOMHOMOYMIA  npeacTaButensi(ei)
opuagnyeckoro nuua, umerowero(nx) npaso fAencTtesoBaTb 6e3
JOBEPEHHOCTN OT WMEHW HPUANYECKOTO nuua, LO/MKHOCTHOE
ANLO MECTHOr0O camMoynpaBfeHWs 3anpawunBaeT CBeAeHWUS,
cofepxalmecs B EauHom rocy4apCTBeHHOM peecTtpe
OPULNYECKUX NNL.

OcHOoBaHMA ANnd 0TKasa B nNpueme AOKYMEHTOB:

1) nofaya LOKYMEHTOB HeHag/exalumnum MnLom;

2) HeCOOTBETCTBME MpeACTaB/eHHbIX [AOKYMEHTOB MepeyHto
JOKYMEHTOB W TpeboBaHWAM, YyKaszaHHbIM B MYHKTe 2.5
HacTodAwero PernameHTa,;

3) B 3aAB/leHUN U MpunaraemblX K 3a8B/IEHUIO [LOKYMeHTax
NMeTCA HEOroBOpPEHHbIE ncnpasneHus, Cepbe3Hble
NnoBpeXaeHnsa, He NO3BONAKOLUIME OAHO3HAYHO WCTOMIKOBATb WX
coaeprkaHue,

HopmaTuBHbIN aKT,
yCTaHaB/MBaloLWni
MYHULMNANbHYO
ycnyry nnam
TpeboBaHuMe

MyHKT 18 NHCTpYyKUWMK,
YTBEPXAEHHOW
npukazom MuHCTa
Poccun ot 07.02.2020
No16



HanmeHoBaHMe TpeboBaHMS
cTaHgapTa npefocTaBneHuUs
MYHULMNANbHONI ycnyru

2.9. MNopafok, pasmep u
OCHOBaHUA B3UMaHUA
rocyaapCTBEHHOW MOLW/INHBI UK
WHOW NnaTbl, B3UMaeMOW 3a
npegocTaBneHmne
MYHULUMNANbHON YyCNyru

CopaepaHue Tpe6oBaHMs cTaHgapTa

COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoli ®epepaumnun

MyHuUuMNanbHaa ycnyra 3a COBeplIeHMe HOoTapuanbHbIX
LEeACTBUI OKa3blBaeTca Ha nnaTtHoW (BO3Me3[HOI) OCHOBE.

Pasmep rocyapCTBEHHOW MOLWINHbI:

2) NpUHATNE Mepbl MO OXpaHe HacnefCTBEHHOro UMYyLLEeCTBa
nyTemM NPoOW3BOACTBa ONMUCU Hac/eACTBeHHOro mmyuwectsa —600
pyonen.

HoTapuanbHblAi Tapu® 3a coBepweHWe [AelNCTBUR, ANd
KOTOpbIX 3aKOHOAaTenbCTBOM  Poccuiickoin degepaunn  He
npeaycmoTpeHa o6sd3aTenbHass HoTapuanbHas (opma, B3MMmaeTcs
B CleAyloWwnx pasmepax:

1) yooctoBepeHMe  JOBEPEHHOCTMH, 3a NCKNOYEHNEM
[OBEPEHHOCTEN Ha pacnopsXXeHWe HeABMXWUMbIM MMYLLECTBOM -
200 pyb6nei;

3) cBUAETENbCTBOBAHNE BEPHOCTM KOMWIA [JOKYMEHTOB U
BbIMUCOK M3 HUX - 10 py6nein 3a cTpaHMUY KOMNWUWU LOKYMEHTOB
NN BbIMUCKN U3 HUX;

4) cBUAeTeNbCTBOBAHUE NOA/IMHHOCTb noanucu Ha
JOKYMeHTax:

Ha 3afBNEHMAX W [APYrMX [LOKYMeHTax (3a WCK/IK4YeHUeMm
6aHKOBCKMX  KapTO4YeK W  3aABAE€HWIA O  perucrpaymu
topuagnyeckmx nuu) - 100 py6nen;

Ha 6aHKOBCKMX KapToykKax W Ha 3asfB/IeHUAX O permcrpayuu

HopmaTuBHbIN aKT,
yCTaHaB/IMBalO LW N
MYHULMNANbHYO
yCnyry unmu
TpeboBaHuMe

MyHKT 23 cTtatbn 333.23
Hanorosoro kofekca
Poccuitckon depepaumnu

Cratba 22.1 OcHOB
3aKoHogaTenbCcTBa 0
HOoTapuaTe OT
11.02.1993 Ne4461-1



HanmeHoBaHue Tpe6oBaHUSA
cTaHjaapTa npegocTaBieHUN
MYHULMNANbHOI ycnyru

CofiepXXaHue Tpe6oBaHMs cTaHaapTa 1

topuanYeckoro nuua (C Kaxgoro nuua, Ha Kaxaom AOKYMeHTe) -
200 pyb6nei;

5) yapocTtoBepeHue  CBejeHWM 0 AMuax B cayyasax,
npeaycMOTPEHHbIX 3aKOHOfaTenbCTBOM Poccuitckoin depepauyun
- 100 pyb6nei;

6) yaocToBepeHue (hakT HaxXOXAEHMA rpaxjaHWHa B XUBbIX
- 100 py6nei;

7) yAOCTOBEpEHUE TOX/AECTBEHHOCTU COOGCTBEHHOPYUYHOM
NOANWCK MHBaNMAa MO 3PEHMIO0, NMPOXMBAKOLWEr0 Ha TEPPUTOpPUM
COOTBETCTBYIOLWWEr0 MOCENEHUS WMAM MYHULMUNANbHOTO paioHa, C
(hbaKCMMUNbHBIM  BOCNPOWU3BEAEHMEM €ro COBGCTBEHHOPYUHOIA
nognucu - 100 py6nen;

8) yooctoBepeHne  (aKT HaxOX[eHuWda  rpaxpjaHuHa B
onpegeneHHoMm mecTe - 100 py6neit;

9) yaocToBEpPEHME TOXAECTBEHHOCTU TpaXfaHWHa C NMLOM,
n3obpaxeHHbIM Ha poTorpaum - 100 pybnei;

10) yagocTtoBepeHne BpeMeHW NpeabsABNeHUS AOKYMEHTOB -
100 pyb6nen;

11) ypocTtoBepeHue pPaBHO3HAYHOCTM 3NeKTPOHHOr0
OOKYMEHTa JOKYMEHTY Ha G6yMaxHoOM HocuTene - 50 py6nein 3a
KaXXAYH CTpaHMUy AOKYMEHTa Ha OyMaXHOM HOcuTene;

12) ypocToBepeHue PaBHO3HAYHOCTM AOKYMeHTa Ha
6yMaXKHOM HOCUTeNne 3N1eKTPOHHOMY AOKYMeEHTY - 50 py6neii 3a

HopmaTuBHbI aKT,
yCTaHaB/IMBaO LN
MYHULMNANbHYO
ycnyry nnm
TpeboBaHMe



HopMaTUBHbIN aKT,

HanmeHoBaHne Tpeb6oBaHUSA yCTaHaB/IMBaO LN

CtaHgapTa npegocTtaBneHuns Copep>xaHue Tpe6boBaHUs ctaHgapta " MYHULMNANbHYIO

MYHULUMNANbHOW YCNyTrn ycnyry mnm
TpeboBaHuMe

KaXKAyl CTpaHuUy AOKYMeHTa Ha OyMaHOM HocuTene.

3a HOoTapuanbHble [LelACTBUSA, COBepLlaeMble BHe MOMeELLEeHUs
MCMNONMHUTENBHOTO KoMuTeTa CeNnbCKOro noceneHuns,
rocyfapcrteBeHHas nownnHa  ynjayuBaeTcs B pa3smepe,
yBe/IMYEHHOM B MONTOpa pasa.

MuBanugam 1-2 rpynnbl, nerota 50 %. Nbrotsi no ynnarte
rocyfapCTBEHHON MOLW/MMHbI YCTaHOBMEHbl MyHKTamu n.2, 4, 11
ctatbh 333.38 HK P® yacTb 2.

B cnyyae BHeceHMA U3MeHEHW B BblfaHHbIA MO pe3ynbTataM CtaTbsl 8 ®eaepanbHOro
npepocTaBneHns MYHULUNANbHOM yCcnyru [OKYMEHT, 3akoHa Ne210-®3
Hanpas/IeHHbIX Ha ucrpas/ieHWe OWNO0K, AONYLEHHbIX MO BUHE
opraHa u (Mnu) A[OMKHOCTHOrO /fuua, nnata C 3aaBUTENA He

B3MMaeTCH
2.10. MepeyeHb ycnyr, KoTopble MpepocTaBneHne Heob6XOAMMBIX M 00653aTeNbHbIX YCNYr He
ABNATCA HEOOXOANUMbBIMUK 1 TpebyeTcs
o6s3aTeNbHbIMU AN
npeaocTaBneHuUs

MYHULUNANbHOW YCNYTrK, B TOM
yucne CBefleHMs 0 LOKYMEHTe
(BOKYyMeHTax), BbljaBaemMom
(BblfaBaeMblX) OpraHu3aumsamu,
y4yacTBYHOLWNMN B
npefocTaBneHnm



HopMaTuBHbIl aKT,

HanmeHoBaHMe TpeboBaHUs yCcTaHaBAMBaLWNi

cTaHjapTa NpefocTaB/eHUs Copep>xaHue TpeboBaHUA cTaHgapTa MYHULUNAANbHYO

MYHULUNANBHON YCAYru yCcnyry wunu
TpeboBaHuMe

MYHUUMNANbHBLIX YCAYT

2.11. Mopsafok, pasmep n MpepgocTaBneHne HeobXOAMMbIX W 06fA3aTeNbHbIX YCNYTr He
OCHOBaHWA B3MMaHWA nnatbl 3a  TpebyeTcs
npefocTaB/ieHWe ycnyr, KOTopble

ABNAKTCA HEOOXOLUMbBIMU U
o6a3aTeNbHbIMU ANd

npefocTaBneHuns

rocyfapCTBeHHOMN ycnyru,

BK/lOYAaA MH(OpMaLuio o

MeTOLMKe pacyeTa pa3mepa

Takoi nnatbl

2.12. MaKcuManbHbIn CPOK Mopaya 3adBNEHUA Ha MNOMYyYeHUEe MYHULUNANbHOW YyCnyru
0XWpaHua B oyepean npu npu Hanuymm ovepeaun - He 6onee 15 MUHYT.

nojaye 3anpoca o Mpw nonyvyeHnu pesynbTaTa npefocTaBneHns
npefoCcTaBNeHUM MYHULUMUNANbHON YCNYrM MaKCUMasnbHbIA CPOK OXWAAHWA B
MYHULNNAaNbHOW YCNYTK, oyepeau He LO/MKEH NpesBblWwaTb 15 MUHYT

yCcnyru, npefoctaBnsgemMon

opraHusaymnei, yyacTByoLei B

npefocTaBaeHUN

MYHULNUNANbHOW YCNYTru, N Npu

nosly4yeHUn pesynbrarta

npeLocTaBNeHUs TakKuX ycnyr

2.13. CpoK 1 nopagok Pernctpayus ocyuiecTendaeTcs nocne YyCTaHOBNEeHNA



HopMaTUBHbIN aKT,

HanmeHoBaHue Tpe6oBaHuUA yCTaHaB/IMBaO LN

cTaHjapTa npefocTaB/ieHUs Copep>xaHue TpeboBaHs cTaHAapTa MYHULMNANbHYHO

MYHULUUNANbHON YCAYTW ycnyry nnam
TpeboBaHuMe

pernctpauynn 3anpoca 3aasutenda ANYHOCTU U NPOBEPKU AOKYMEHTOB

0 NpefoCTaBlEHUN
MYHULUNANbHON yCNyrun u
ycnyru, npefocTtaBnsaemMon
opraHusayunen, yyacTBytollen B
npefocTaBAeHNN
MYHULUNANbHON yCNyrun, B TOM
4yuncne B 3/IEKTPOHHOM hopme
2.14. TpeboBaHUA K
NOMELLEHNAM, B KOTOPbIX
npefocTaBnseTcs
MYHUUMNanbHas ycnyra, K 3any
OXWAAHWSA, MecTaMm AN
3aMoHEHMA 3anpocoB O
npefocTaBneHnun
MYHULUNANbHON yCnyru,
MH(GOPMaLMOHHbIM CTEHAAM C
obpasuamy MX 3an0NHEHUS U
nepeyHeM LOKYMEHTOB,
HEeo6XoANMbIX ANS
npefoCcTaBNeHNS KaXaoWn
MYHUUMUNANbHOW yCAyru,
pasMeLl,eHno 1 0hOpMIEHNIO

MpepocTaB/iieHne MyHULUNANbHOW YCNYrn OCYLECTBAAETCA B
34aHUAX U  NOMeLeHMAaX, 060pyAO0BaHHbLIX NMPOTUBOMOXKAPHO
CUCTEMON M CUCTEMOIN MOXKAPOTYLEHNSA, HEOOX0AMMON Mebenbio
ANa ohopMNeHns AOKYMEHTOB, MHPOPMALUOHHbLIMU CTeHLaMU.

O6ecneunBaeTca 6ecnpenAaTCTBEHHbIA AOCTYN WHBaNUAOB K
MeCTy NpefoCTaB/ieHUA MyHULUMNanbHON ycnyrn (YA06HbIA BXOA4-
BbIXOJ B MOMELLEHUS N MepeMeLLeHe B X npegenax).

BusyanbHasa, TekcToBas M MynbTUMeAuiiHas WMHGoOpMauus o
nopsifke NpeaocTaBAeHUA MYHUUMNANbHON YyCNyrn pasmeljaercs
B YAOOHbIX [ANs 3afABUTENENn MecTtax, B TOM YMCNe C Y4YETOM
OrpaHMyYeHHbIX BO3MOXHOCTENA UHBANNLOB



HopMaTUBHbIN aKT,

HanmeHoBaHue TpeboBaHMA yCTaHaBMBa LN

cTaHjapTa npegocTaBfeHUs Copep>xaHue TpeboBaHUA cTaHaapTa MYHULMNANbHYO

MYHULMNANbLHOW YCNYrn ycnyry wunm
TpeboBaHue

BU3YyanbHON, TEKCTOBOWN "
MY/bTUMELUAHON NHpOpMALUK
0 nopsAgKe npefocTaBieHNs
TakoW ycnyru, B TOM yucne K
ob6ecneyeHNt0 JOCTYMHOCTU ANA
MHBANNA0B YKa3aHHbIX 00bEKTOB
B COOTBETCTBUU C (pefepanbHbIM
3aKOHOJaTeNbCTBOM U
3aKOHO4AaTe/IbCTBOM
Pecny6nuku TatapcTaH 0
coumanbHOW 3awmnTe NHBaNnAoB

2.15. lokasatenn [OCTYMHOCTU MokasaTenamu JOCTYNMHOCTH npegocTaBneHma
MW KayecTBa  MYHMUMUMANbHOW MYHWLMNANbHON yCAYrn ABNAKTCA:

ycnyru, B TOM yncne pPacnosioXXeHHOCTb nomMeLeHuns Wcnonkoma B 30He
KONM4YeCcTBO B3aMMOJENCTBUA [OCTYNHOCTN OOLLECTBEHHOIO TPAHCMOPTA;

3aaBUTENs C  AO/DKHOCTHbIMMU Hafmuyne Heob6XOA4MMOT0 KO/SIMYeCTBa CMeLnasncToB, a Takxe
amuamun - Npy NpPefoCcTaBNEHUU MNOMELLEHWI, B KOTOPbIX OCYLLeCTBASieTCA NPUEM LOKYMEHTOB OT
MYHULUNANbHON YyCNyrm wn WX 3asBuUTeNei;

NPOAO/MKUTENBHOCTD, Hanumune wucyepnoliBaloWwen UHPopmayum o0 cnocobax,
BO3MOXHOCTb NMonyyeHMs nopsfke M Cpokax MpPefocTaB/lieHUA MYHULUMANbHON YCNYyru Ha
NHMopMaynu 0 X0[e WHMOPMAUMOHHBLIX  CTeHAax, MHMOPMALMOHHBIX  pecypcax
npepocTaBneHusa Mcnonkoma B ceTu «WHTepHeT», Ha EpguHom nopTtane
MYHUUMUNANbHOW YCNYrn, B TOM rOCYAapCTBEHHbIX U MYHULMUNANbHbIX YCAYT;



HanmeHoBaHue TpeboBaHUA
cTaHfjapTa npegocTaBieHUs
MYHULUNANbHOW YCNYyTrn

yucrne c MCNonb30BaHNEM
MH(POPMALMNOHHO-
KOMMYHMWKaLWOHHbIX
TeXHONOTN, BO3MOXHOCTb NN60
HEBO3MOXHOCTb nonyyeHus
MYHULUMNANbHOM ycnyru B
MHOTOYHKLMWOHaNIbHOM LIEHTpe
npegocTaB/ieHNs
rocyfapcTBeHHbIX "
MYHULUNANbHBIX Yycnyr (B TOM
yncne B MNOMHOM 060beme), B
noo6om TeppuTOpUanbHOM
nogpasfeneHunm opraHa
MCMONHUTENBHO
pacnopsagmMTenbHOro opraHa
MeCTHOro camoynpas/iieHus, Mo
BbIOOPY 3afaBUTeNs
(aKCcTeppuTOpMaNbHbLIR
npuHuunn), nocpeAcTBOM
3anpoca 0  MNpPefoCTaBNEHUM
HECKOJIbKUX TFOCYyAapCTBEHHbIX U
(Mnn) MyHMUMNANbHbLIX YCNYyr B
MHOTO(YHKLMOHANbHbIX

Cofiep>XaHue Tpe6oBaHMS cTaHAapTa

OKa3aHume MOMOULM MHBaNuaam B MpeogoneHMn 6Gapbepos,
MeLlaWwmnx NoNy4YeHN0 UMK YCAYT HapaBHe C APYTMMU NULaMU.

KauyecTBo npefocTaBneHms MYHWULMNANbHOW ycnyru
XapakTepmnsyeTcs OTCYTCTBUEM:

ouyepefeit Npu Npueme un Bbigaye LOKYMEHTOB 3afBUTENSM;

HapyLlWeHUin  CPOKOB  NPeAOCTaBNEHUA  MYHWULMMANbHOM
yCcnyru;

Xanob6 Ha pgencTteums  (6e34elcTBME)  MYHUUMNANbHbIX
CAyXawmnx, NnpegocTaBnAlWNX MyHULUNANbHYIO YCNYTY;

Xanob Ha HEeKOPPeKTHOe, HeBHMMAaTe/NbHOe OTHOLEeHNe
MYHULUMANbHbIX CAYXaWMUX, OKasblBalWMUX MYHULUNANbHYIO
YCNYry, K 3asiBUTENAM.

Mpu nopjaye 3anpoca O MNPeAOCTaBAEHUM MYHULUMANbHOWN
YCAYyr v Npu NOAY4YEeHWM pesynbTaTa MYHUUMNANbHON YyCAyru,
npegnonaraeTca OAHOKpaTHOE B3auMMOAEWCTBME [OJ/HKHOCTHOIO
nuMua,  NpeaocTaBAsfOWEro  MyHMUMNanbHYK  YyCAyry, 7
3aaBuTens. NMpoAo/MKUTENbHOCTL B3aUMOLENCTBUA OonpeaensieTcs
pernameHTOM.

NHpopmaums o0 xofe nNpeaocTaBNeHUs MYHULMUNANbHOW
yCyrn MoXeT ObITb NoJiyyeHa 3asBuTeneM Ha EguMHOM noprane
rocyfapCTBEHHbIX U MYHULUMUMANbHbIX YCAYT.

MpegocTtaBneHune MYHULMNANbHOM
MHOTO(YHKLWOHANbHbIN LEeHTP

ycnyru yepes
npeAocTaBeHus

HopmaTuBHbIN aKT,
ycTaHaB/IMBaKLW NI
MYHULMNANbHYO
yCcnayry vam
TpeboBaHue



HanmeHoBaHune Tpe6oBaHUA
cTaHjapTa NpefoCcTaB/ieHUA ¢
MYHULWNAbHOR yCyru

LeHTpax npepocTaBneHuns
rocysapcTBeHHbIX 7
MYHULMUNANbHbIX ycnyr,
npeaycMOTpPeHHOro cTatbein 15.1
degepanbHOro 3aKoHa
(koMnaeKCcHbIW 3anpoc)

2.16. NHble TpeboBaHNA, B TOM
ymcne yuymTblBatoLue
0COOEHHOCTM MpeaocTaBAeHNS
MYHULUNANbHON yCNyru no
9KCTEPPUTOPMANbHOMY
npuHuuny (8 cny4vae, ecnu
MYHULMNanbHaa ycnyra
npefocTaBngeTcs no
IKCTEPPUTOPMANBHOMY
MPUHLUMY) N OCOGEHHOCTM
npefoCcTaBNeHMUA
MYHUUMNANbHOW yCNyrun B
3/IeKTPOHHON (hopme

Copep)kaHue Tpe6oBaHUS cTaHAapTa

rocyfapCTBeHHbIX W MyHuuMnanbHbIX ycnyr (ganee - ML),
yfaneHHble paboune mecta M®PL|, He ocyuecTBnsAeTCS.

MyHuyunnanoHasn ycnyra no IKCTeppuTopnanbHomy
npuHuMny U B  COCTaBe  KOMMJIEKCHOro  3anpoca  He
npepoctasnsfeTcs

KoHcynbTayno 0 nopagke MoAyvyeHUsa MyHUUUNanbHOWM
yCNyrn B 3NEKTPOHHON (OpMEe MOXHO TMNOAYy4YUTb 4epes
NHTepHeT-npueMHy0 wunn 4yepe3 [lopTan rocyfapCTBEHHbIX W
MYHULMUNANbHBIX ycnyr Pecny6nnkun TatapcTaH.

HopmaTnBHbIN aKT,
ycTaHaB/MBal Wi
MYHULNNANbHYIO
ycnyry wnau
TpeboBaHuMe



3. CocTaB, NocnefoBaTeNlbHOCTb U CPOKU BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, TPe60BaHMS K NOPSIAKY MX BbIMOMHEHUS, B TOM YMC/le 0COGEHHOCTM
BbIMO/THEHNS afMUHNCTPATUBHbIX MPOLEAYP B 3NEKTPOHHON opme

3.1. OnucaHue  nocneAoBaTeNbHOCTW  AEWCTBUIA  MpWM  MPefoOCTaBAEHUU
MYHULMUNANbHOW YyCNyru

3.1.1. lMpepocTaBneHne MYyHULMMANbHOW YCNyru BKAOYaeT B cebs cnegytolue
npoueaypbl -

1)KOHCYNbTUPOBaHUE 3a8BUTENS;

2) NPUHATNE U PerucTpayns 3asaBneHuns;

3) N0AroToBKa W Bblfiaya pe3ynbTata MyHULUNANbHOW YCNYTK;

3.2. OKazaHMe KOHCynbTauuii 3asBUTENIO

3.2.1. 3aaBuTenb NuM4yHo u (unum) no TenethoHy ob6pawaetcs B KMcnonkom Aans
NONYYEHUA KOHCYNbTaUMA 0 NnopaAgKe NONYYeHUA MYHULUNANbHON yCNyru.

YNONHOMOYEHHOE MU0, OTBeYalLWMNiA 3a COBEPLUEHME HOTapuanbHbIX [AeWCTBUIA,
OCYLLeCcTBNAET KOHCYNbTUpPOBaHWe 3adBWUTENs, B TOM 4ucne Mo cocTaBy, (opme WU
cofepXXaHU [OKYMeHTauuu, HeoO6XoaMMON ANA NOMYYEHUSA MYHULUMNANbHOW YCAYrn K
npn HeobXoAMMOCTM OKa3biBaeT MOMOLLb B 3aMO/IHEHUM GnaHKa 3asaBNeHUs.

Mpouegypa, ycTaHaBnMBaemasi HacTOSWMM MYHKTOM, OCYL,ECTBNAETCA B [eHb
obpalieHuna 3asaBuTens.

Pe3ynbTaT npoueaypbl: KOHCy/nbTauuu, 3amMeyaHuss Mo cocTaBy, (opme MU
cofepXXaHU npefcTaBNeHHOW LOKYMeHTaLUN.

3.3. MMpuHATNE N perucTpayna 3aasneHuns

lus]

3.3.1. 3aABUTENb NNYHO, 4epe3 [OBEPEHHOE MU0 nojaeT MNUCbMeHHOe NMbo
9NEeKTPOHHOW (opMe 3asaBfeHWe O MNPefoCTaBNeHUM MYHULUNANbHOW ycnyru
npescTaBnseT LOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTtosuiero PerfiameHTta B
Mcnonkom.

Mpn nocTtynneHun 3afB/ieHNUA B 3JIEKTPOHHOW ¢opme [LO/HKHOCTHOE /MU0
Wcnonkoma, 0OTBETCTBEHHOE 3a MPUEM 3aAB/IEHUNA:

a) obecneymBaeT  perucTtpaymio  3afBNEeHMA B CUCTEME  3JIEKTPOHHOTIO
JOKYMeHTOO60pOTa, MNpuM 3TOM  3aAB/IEHUIO  MpucBamBalTcAd cTaTycbl  «lpUHATO
Be4OMCTBOM» unu «B o6paboTke», u4TO oOTpaxaerca B «JIMYHOM KabuHeTe»
PervoHanbHoro noprtana;

6) npoBepsieT cO6GMKOAEHUE YCNOBUW AEWCTBUTENbLHOCTM 3NEKTPOHHOW noanucwy,
nocpefcTsoM obpaweHus K EauMHoOMy noptany (B cnyvae, ecniu  3afBUTENEM
npefcTaB/fieHbl  31€KTPOHHble  o06pasbl  LOKYMEHTOB, MNOAMWCAHHbIE  YCWUIEHHOWN
KBaIMMUUMPOBAHHON 3/IEKTPOHHOWN MOAMNMUCHIO).

B cnyyae ecnum B pe3ynbTaTe TMNPOBEPKM YCUEHHOW KBanupuuMpoBaHHOW
3N1eKTPOHHOW MNOANWUCU He BbISABNEHO HeCOo6MAEeHNE YCNOBUIA ee [eACTBUTENbHOCTM,
JO/MKHOCTHOE /MU0  Mcnofikoma HanpasBnseT 3afBUTEN0 YKas3aHHbIM B 3afB/IeHUN
cnocobom He no3gHee paboyero AHA, CnefylolWwero 3a AHeEM MOCTYM/JEHUA 3aAB/EHUA B

=



Wcnonkom, yBefoOM/IeHME O MOCTYNAeHWW 3aABNEHUA, cOofepXawee BXOAALLUNR
perncTpaunMoHHbIn ~ HOMep  3asaBfeHUA, fJaTy NOJIyYeHus  3adABfIeHUA, MNepeyeHb
HaMMeHOBaHWI (halnoB, nNpeacTaBNeHHbIX K HeMy [AOKYMEHTOB, JaTy MnoJlyyeHus
pe3ynbTata MyHUUMNanbHON YCNyru.

B cnyyae ecnm B pesynbTaTe TMPOBEPKWM YCUMEHHON KBanM(pULUPOBAHHOW
3NeKTPOHHOW MOAMUCU BbISABNEHO Heco6/04eHNne YC/OBUA ee [elNCTBUTENIbHOCTH,
AOMIXHOCTHOE N0 Mcnonkoma:

npuHUMaeT peweHne 06 OTKase B nNpueme [OKYMEHTOB, MNOCTYNMBLIKUX B
3/1eKTPOHHON opme;

Hanpas/isieT 3aABUTE/IIO YBELOMJIEHNE O NMPUHATOM pPeLleHNn B 3/IEKTPOHHOW (hopme
C yKasaHueM nNyHKTOB cTatbu 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3NeKTPOHHOW NOANWUCK», KOTOPble MOCAYXW/IN OCHOBaHWEM [AN1S ero npuHATUA. Takoe
yBeOM/IeHNe NOANUCbIBAETCA YCUNEHHOW KBanu(pULUMPOBAHHOW 3N1eKTPOHHON MNOAMNMUCHIO
AO/IXHOCTHOTO nnua OTpena, perncTpupyetcs B  cCucteme 3/IeKTPOHHOTO0
NOKYMeHTOO60pOoTa W Hanpasnfetrcad crnocobamn, ykKasaHHbIMW B NyHKTe 9 T[lpaBun
MCMOMb30BaHNA YCUNEHHOW KBanu(puULUNMPOBaHHOW 3N1eKTPOHHON NOANMUCK NpU obpaLeHunun
3a MONy4vYeHMeM  TOCY[ApPCTBEHHbIX W MYHWULMNANbHbIX  YCAYr, YTBEPXAEHHbIX
noctaHoBfeHneMm lMpaButenscTBa Poccuiickon depepaymm ot 25.08.2012 Ne 852.

3.3.2. YNONHOMOYEHHOE MU0 OCYLLeCTBNAET:

YCTaHOB/IEHNE IMYHOCTUY 3aABUTENS,;

NMPOBEpPKY NOSTHOMOYMI 3asBUTENA (B Ciyvyae AeACTBUSA NO LOBEPEHHOCTHN);

NPOBepPKY HaNN4YMA [OKYMEHTOB, MNpPefyCMOTPEeHHbIX MNYHKTOM 2.5 HacToAwero
PernameHTa'r

NPOBEPKY  COOTBETCTBUA npeAcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOBJ/IEHHbIM
TpeboBaHuUAM (Hagnexauiee opopmieHne KONUA LOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX
NOAYMNCTOK, NMPUMNUCOK, 3a4EPKHYTbIX CMIOB U MHbIX HE OFTOBOPEHHbIX UCMpaBNeHNt).

B cnyyae oTCcyTCTBMA 3aMeyYaHUin Y MOTHOMOYEHHOE NNLO0 OCYLLeCTBNAET:

npuem u permcTpaynto 3afaBieHUs B CNeuuanbHOM XypHane;

BpyUYeHMe 3aABUTENII0 KOMWUWU 3asB/IeHUS C OTMETKOM O fJaTe npuema [JOKYMEHTOB,
NPUCBOEHHOM BXO[AALLEM HOMepe, AaTe U BPEMEHU UCMONHEHUA MYHULUMNANBHON YCNyru.

B cnyvyae HanuMuma  OCHOBaHWW  and  OTKasa B MpueMe  [JOKYMEHTOB,
NpPefyCMOTPEHHbIX MYHKTOM 2.8 HacTosAwero PernameHTa, cneuuanucT, BeAYLWMA npuem
JOKYMEHTOB, YBeAOMAET 3afABUTENd O Haauumum MpenaTcTBUA  ANd  perncrpaymu
3adB/fleHUd 1 BO3BpawaeT emy AOKYMEHTbl C MUCbMEHHbLIM OObBACHEHMEM COAepPXKaHUA
BblIB/IEHHbIX HELOCTATKOB B NPEACTaB/IEHHbIX JOKYMEHTAX.

Pesyn-bTaT npouefyp: MPUHATOE W 3aperucTpMpoBaHHOE  3asaB/ieHUMe  UNU
BO3BpalleHHble 3aA9BUTENI0 LJOKYMEHTHI.

3.4. MoAroToBKa U Bbifaya pe3ynbTata MyHULUMNANbHON yCnyru

3.4.1. YNONHOMOYEHHOE NNL0 NOCNe PerucTpauuy 3asBNeHUs oCyLLecTBNSET:

NMPOBEPKY CBEAEHWIA, COAEPXKALLUXCS B JOKYMEHTAX, NPUIaraeMblX K 3asiBNEHUIO;

NMPOBepKY HanWumMs OCHOBAHWI ANs  O0TKasa B MPefOCTaBNEHUM  YCAYrW,
NpeAycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.



B cnyyae HanmMuma  OCHOBaHWW  ANS  OTKasa B MNpPefoCTaB/ieHUUM  YCNyru
YNO/NMHOMOYEHHOE /MU0 M3BeWaeT 3aaBUTeNd 0O NPUYMHAX OTKasa M OCyLWecTBNAeT
npoueaypbl, NpeaycMOTPeHHbIe MYHKTOM 3.5 HacToAwero PernameHTa.

B cnyyae Hannmums OCHOBaHM [N OT/IOXKEHUA COBepPLWeHUs HOTapuanbHOro
JencTBMA  YNONHOMOYEHHOEe /MU0  OCYLecTBAsfeT npouesypbl, NpPesyCMOTPEHHblIe
NyHKTOM 3.5 HacToauwlero PernameHTa.

B cnyyae OTCYTCTBMA OCHOBAHM ANA OTKasa B NpefoCcTaBfieHUU MYHULUMNANbHOM
ycnyru:

npoBepseT NPaBuU/IbHOCTb ONaThbl 3a COBEPLUEHME HOTapuanbHbIX LEACTBUNA;

CNNYaeT KOMUI JOKYMeHTa UNU BbINUCKY M3 HET0 C NOAIMHHUKOM [OKYMEHTa,;

CBUAETeNbCTBYET BEPHOCTb BbINMUCKN, KOMUU LOKYMEHTA;

CTaBMT MNOANWUCb, OTTUCK Meyatu WCMNOSHUTENIbHOTO KOMWUTeTa MNOCeNeHus ¢
n3obpaxkKeHMem rocyfapcTBeHHoOro rep6a Poccuiickon depepaumnu;

perncTpupyeT coBeplleHHOe HOTapuanbHOe AENCTBME B peecTpe A4Na permcrpayuun
HOTapuanbHbIX AENCTBUNA;

BO3BpalLaeT 3aBepeHHble LJOKYMEHTbl 3ad9BUTENIO.

Mpouenypbl, ycTaHaBnumBaemble nyHkTamu 3.3 -3.4 Hactoduwero PernameHTa,
OCYLLECTBNAKOTCA B TedyeHNe 15 MUHYT C MOMEHTA perucrpaynm 3afaBneHus.

Pe3ynbTaT npoueayp: HOTapuanbHO YLOCTOBEPEHHble KOMUM [OKYMEHTOB WU
BbIMUCKWN, NepefaHHble 3a9BUTENIO.

3.4.2. YNOMHOMOYEHHOE NULO B Cay4vyae TMPUHATUA pelleHUs 06 OTKase B
NpefoCTaBNeHUN  YCNYTM  BbIHOCMT NOCTaHOB/eHWe 06 OTKase B COBEPLUEHUYU
HOTapuanbHbIX AeNcTBWiA. [ToCTaHOB/MIEHME HanpaBnAeTCa 3adBUTENO MO MOYTe.

Mpn BbIGOpe 3adaBUTeNnsa cnocoba NONyyYeHUs pesynbTaTa B 3/IEKTPOHHOM BUAe
HanpaBndeT 3aaBUTENIIO pe3ynbTalT MYHUUMNANbHOW Yycnyrm B (POpPMe 3/IeKTPOHHOTIO
AOKYyMeHTa."

Mpouepypbl, YycTaHaB/MBaeMble HaCTOAWMM MYHKTOM, OCYLWECTBAAKTCA He
no3fHee NATU AHelW C MOMeHTa obpalleHunsa 3aaBUTeNs 3a NpejocTaBNeHUeM yCyru.

Pe3ynbTaT npouefyp: nocTaHOB/eHMe 06 OTKase B COBEPLIEHMU HOTapuasbHbIX
AEeNCTBUIA, HanpaBNeHHOE 3aiBUTENIO.

3.5. OTNI0OXEHWE COBEPLIEHNS HOTAPMANBLHOTO [AeiiCTBUS

3.5.1. YNONHOMOYEHHOE /ULO MOXET OT/0XWUTb COBEepLIeHMe HOTapmanbHOro
AencTBMA B CnyYae:

HEeoOX0AMMOCTU WUCTPeboBaHUA [AOMNOJMHUTENbHbIX CBEAEHWU OT (U3NYECKUX U
PULNYECKUX NNL;

Hanpas/ieHUA JOKYMEHTOB Ha 3KCMepTu3sy;

HEOO6XOAMMOCTM  3aMpPOCUTb 3aMHTEPECOBAHHbIX /KL, 06 OTCYTCTBUM Yy HUX
BO3PaXEHMN NPOTUB COBEPLUEHMNS 3TUX AEUCTBUMN.

YNONHOMOYEHHOE /MU0 W3BewWaeT 3asaBuUTenss 00 OT/0XKEHWM COBEpPLUEHUSA
HOTapuanbHOro AencTemA.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLECTBAAKTCA B [eHb
obpalweHnsa 3aaBuTens.



Pesynbtat npouefyp: W3BeleHue 3aaBuUTens 06 OT/IOXKEHWM COBEpPLUEHMUSA
HOTapuanbHOro AencTBuS.

3.5.2. YNoNHOMOYEHHOEe NWUU0 nocfie TMPUHATUA peleHnsa 06 OTNI0XeHUN
COBEpLIEHUA HOTapuanbHOro [LeACTBUA FOTOBUT 3anpoc, HEOOXOAUMbLIA ANA NONYYEHUs
JOMOMHUTENbHLIX  CBEAEHWIA, W HanpaBnseT B COOTBETCTBYWLWMWA OpraH uau
3aMHTepecoBaHHOMY nuuy.

Mpouefypbl, YyCTaHaB/lNBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKOTCA He
no3fHee NATW AHel C MOMeHTa obpalleHns 3aaBUTENS.

PesynbTar npouefyp: 3anpoc, HanpaBineHHbI B COOTBETCTBYIOLWMWA OpraH wumu
3aMHTEpecoBaHHOMY nnyy.

3.5.3. ¥YNonHOMOYEeHHOe NULO Moc/ie NOCTYN/eHWs OTBETOB Ha 3anpocChbl M3BellaeT
3afBUTENd U NpefocTaBnsfeT ycnyry B Nopsfke, yCTaHOB/MIeHHOM nyHkTtamn 3.3. - 3.4
HacTodawero PernameHTa.

3.6. VicnpaBneHne TeXHUYECKNX OLLINOOK.

3.6.1. B cnyyae obGHapy)XeHUs TEXHUYECKOW OWMOKN B JOKYMEHTE, ABNAKLLEMCS
pe3ynbTaToM MYHUUMUNANbHOW YCNYyrun, 3asaBuUTeNb nNpeactaBnset B iIcnonkom:

3adaBfeHne 06 ucnpaBneHUN TeXHUYECKOW oWwmnbKku (npunoxxeHune Nel);

OOKYMEHT, BblAHHbIN 3aABUTENI0 KaK pe3ynbTaT MYHWULUNANbHOW YyCnyru, B
KOTOPOM COAEPXMTCA TeXHUYecKas OWn6Ka;

JOKYMEHTbI, WMeKLUWMe PUANYECKYD CuUny, CBUAETENbCTBYHOWME O HanUyuu
TeXHWUYECKOW OLWNOKN.

3aaBneHne 06 ucrnpaBneHUM TEeXHWYECKOW OWWNOKM B CBeLEHUAX, YyKa3aHHbIX B
AOKYMEHTe, ABMAKOWEMCSA Pe3ynbTaTOM MYHUUMNaNbHOW yCcnyru, nogaeTtcs 3adBUTeNeM
(ynoNHOMOYEHHbIM npejcTaBUTENIEM) IMYHO, NMOO MNOYTOBLIM OTNpaBfeHWeM (B TOM
yucne € WUCNONb30BAHMEM 3NEKTPOHHOW NoYTbl), NAM60 4epe3 eAUHbIA nopTan
rocyfapCTBEHHbIX W MYHULWUMNANbHbIX YCAYr WAW MHOTOPYHKUMWOHANbHLIA  LEHTP
NpefoCTaBNEHNA TOCYLAPCTBEHHbBIX U MYHULUMANbHBIX YCAYT.

3.6.2. YNONHOMOYEHHOE NNLO OCYLLECTBAAET NpUeM 3asaBneHus o6 mcnpabBneHuu
TEXHUYECKOW OWMNOKN, perucTpupyeT 3asB/ieHNne C MPUI0XKEHHbIMU LOKYMEHTaAMMU.

Mpoueaypa, ycTaHaBnMBaemas HacTOAWMM MNYHKTOM, OCYLIECTBASIETCA B TeyeHue
OAHOr0 AHA C MOMEHTa perncrpaynumn 3asaBneHus.

Pe3ynbTaT npoueaypbl: NPUHATOE M 3aperMcTpnupoBaHHOE 3asBeHME.

3.6.3. YNONHOMOYeHHOe MU0 paccmaTpuBaeT AOKYMEHTbl M B LeNsX BHECeHWUS
ncnpaBneHWn B  [LOKYMEHT, ABAAOWMIACA  pe3ynbTaToOM  YyCAyru, OcywecTBasder
npoueaypbl, MpPeAyCMOTPEHHble TMNYyHKTOM 3.4 HacTodAwero PernameHTa, W BblgaeT
MCNpaB/ieHHbIA AOKYMEHT 3afBuTento (YNOJIHOMOYEHHOMY MPeACTaBUTENO) NIMYHO MOj
pocnucb € W3bATUEM Yy 3asBuTens (YNno/JIHOMOYEHHOro npeAcTaBuUTens) oOpuruHana
JOKYMEHTa, B KOTOPOM COAEPXUTCA TeXHUYecKas ownbKa

Mpoueaypa, yctaHaBnMBaemMas HacTOALWMM MNYHKTOM, OCYLWeCTBAAETCA B TeYeHue
Tpex [OHel -nocne OO6GHapy>XeHUd TEeXHUYECKOW OWUO6KNM unnM nonyyvyeHns oT nwboro
3aMHTEpPecoBaHHON0 nNunua 3asB/ieHns 0 AOMYLeHHOW owmnbKe.

PesynbTaTt npoueaypbl: BblAaHHbIA (HanpaBfeHHbIN) 3a9BUTENO0 LOKYMEHT.



4. MopaaoK 1 (hopMbl KOHTPO/IA 3a NpefocTaBAeHNneM MYyHULMUNANbHOWR ycnyru

4.1. KOHTpO/b 3a NOMIHOTON M Ka4yeCTBOM MpPeAoCcTaBNeHUss MYHULMUNANbHOW yCayru
BKNOYaeT B CebA BblIiIBeHUE W yCTpaHeHWe HapyleHWlii npaB 3asaBUTeNeil, NpoBegeHne
NPOBEPOK COOMOAEHMS Mpoueayp NpeaocTaB/ieHNa MyHUUMNANbHOMW yYCnyru, NoAroToBKY
peweHWin Ha peincteua  (6e3geicTBme)  AO/MKHOCTHLIX  /INL,  OpraHa MeCTHOrO
camoynpaBneHus.

dopmaMn KOHTPONA 3a COONOLEHNEM MCNOMHEHUA aAMWUHUCTPATUBHbLIX Mpoueayp
ABNAKOTCA:

1) npoBepka M corfacoBaHuWe MPOEKTOB AOKYMEHTOB NO MpefoCcTaBNeHMto
MYHULUMNANbHON ycnyrn. PesynbTaToM NPOBEPKN ABNSETCA BU3MPOBAHWE NMPOEKTOB;

2) NpOBOAMMbIE B YCTaHOB/IEHHOM MOpPsiiKe NPOBEPKN BeAeHUS AeN0NPON3BOACTBA,;

3) npoBefeHNe B YCTAHOB/EHHOM MOPAAKE KOHTPOJIbHbIX MPOBEPOK COOMKOAEHMUA
npouegyp nNpesocTaBneHUS MYHULMUNANbHON YCAyru,

KOHTpONbHbIE MPOBEPKN MOTYT ObITb MAAHOBbIMU (OCYLLECTBAATHCSA Ha OCHOBaHUMU
NONYyrofoBbIX WAW TOAOBbLIX MJIaHOB paboTbl OpraHa MECTHOr0 camoyrnpaBfieHus) wu
BHennaHoBbIMK. [lpu npoBegeHWM MPOBEPOK MOryT paccMaTpuBaTbCs BCe BOMPOCHI,
CBfAA3aHHble C MpefoCTaB/ieHNeM MYHULUNANbHOW yCnyrun (KOMMNAEeKCHbIe MPOBEPKN), UK
No KOHKpPeTHOMY oOpalleHuNto 3ad9BUTENS.

B uensx TeKywero KOHTPONA  WUCMNONb3YHTCA CBeAEHMS, uMewoumecs B
3NeKTPOHHOW 6as3e [faHHbIX, CNyXebHad KOPPecnoHAeHUWUsA, YCTHas W NUCbMeHHas
MHpopMaums  cneymanncToB, OCYLWECTBAAKUWMNUX BbIMOJHEHUE  aAMUHUCTPATUBHBIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHOLWMNX LOKYMEHTOB N Apyrue cBefeHus.

[Ona ocyllecTB/ieHUA KOHTPONA 3a COBeplleHWEeM [eWCTBUIA Mpu npepsocTaBneHUun
MYHULMUNANbHOW  yCAyrM W NPUHATUM  pelleHWin [naBe CeNbCKOro  MOCENeHnA
npeacTaBnAOTCSA CNpaBKy O pe3ynbTaTax NPefoCTaBfeHNS MYHULMUNANbHOW YCAYTN.

O cnyvasix M NpUYMHax HapyweHWs CPOKOB, NOCMELOBaTENbHOCTU W COA4epXaHus
aAMUHUCTPATUBHBIX Mpouefyp Cneuuannuctbl HEMeLIeHHO UHMDOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeAoCTaBAAKLWEr0 MYHUUMNANbHYI YCAYry, a TakXe npegnpuHUMatoT
CPOYHbIE Mepbl MO YCTPaHEHWIO HapYLUEHWA

4.2. TeKyWmnin KOHTpONb 3a cobnojeHneMm nocnegoBaTeNlbHOCTU  AEWCTBUA,
onpepeneHHbIX aAMUHUCTPATUBHLIMMN npouegypamu no npefocTaBNeHUIO
MYHMULMUNANbHOMN yCcnyru, ocyliecTBnseTcs naBo CeNbCKOro noceneHus,
OTBETCTBEHHbIM 3a OpraHusaumnio paboTbl N0 NPejoOCTaBNEHUID MYHULUMNANBHOW YyCNYyru, a
Tak)Xe CekpeTapem Mcnonkoma.

4.3. MepeyeHb [AO/MDKHOCTHBLIX /ML, OCYLWeECTBAAOWNX TeKYLWUNn  KOHTPOSb,
yCTaHaBNMBAETCA MONOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpaB/ieHUs 1 LOMKHOCTHbIMU pernameHTamu.

Mo pesynbTataM NPOBEAEHHbIX MPOBEPOK B CAyvae BbISIBEHUA HapylleHWi npas
3adBUTeNEil BUHOBHbIE NMLA MNPUBNEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUMU C
3aKOHOfaTeNnbCTBOM Poccuintckoin defepayum.

4.4, PyKoBOAMTENb OpraHa MeCcTHOro camoyrnpaB/ieHMs HeceT OTBETCTBEHHOCTHb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHMe obpalyeHunii 3aaBUTeNEN.

PyKOBOAMTENb  MECTHOr0O  caMOynpaBfeHWsi  HeCceT  OTBETCTBEHHOCTb  3a



HecBOeBpeMeHHOe U (MNK) HeHagnexalw,ee BbIMONHEHWE aAMWHWUCTPATUBHbLIX LENCTBUNA,
yKa3aHHbIX B pa3gene 3 HacToawero PernameHTa.

L OMKHOCTHbIE LA U WHble MYHULMUNaNbHbIe CAyXauiue 3a peleHns n LencTeus
(6espeincTaune), NPpUHMMaeMble (ocyuiecTBnaemsbie) B  Xxopge npegocTaBneHnNs
MYHULMNaNbHON YCNyrn, HECYT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHOM MOpsijKe.

4.5. KOHTpOnb 3a NnpefocTaBNeHNEM MYHULMUNANbHOW YCAYTN CO CTOPOHbI rpaxkaaH,

MX 006beAWHEHWIA W OpraHM3auuin, OCYLLeCTBNAETCA MNOCPEACTBOM  OTKPbITOCTK
NesTeNbHOCTW OpraHa MecTHOro caMoynpaBieHWs Npu nNpeaocTaBNeHUM MYHUUUNANbHON
yCNyru, nOAy4YeHWUs MNOMHOW, aKTyalbHOW W [OCTOBEPHON WHGpOpMaUuM O MopsAaKe
npefocTaBNeHUs MYHUUMNANbHON YyCAYyrn M BO3MOXHOCTWU [OCYyAeBHOro paccMoOTpeHUs
obpauleHunii (kano6) B npouecce NpeaocTaBNeHN MyHULUMUNANbHON YCNYrn.

5. focyae6HbIn (BHecyaebHbIN) NOPSAAOK 06>XXanoBaHWA pPeLeHNn 1 JeNCTBUNA
(6e3pelicTBMA) opraHa, NpPeAoCcTaBAALWEro MyHULUNAanbHY YCNyry,
MHOTO)YHKLMOHA/IbHOTO LeHTpa NpeaocTaB/ieHNUA rocyapcTBeHHbIX U
MYHUUMUNANbHbIX YCNYT, OpraHnsauui, ykazaHHbliX B yactu 1.1 ctatbun 16
defepanbHOro 3akoHa ot 27.07.2010 Ne210-P 3, a TakxXe UX 4O/DKHOCTHbLIX UL,
MYHUUUNANbHbIX CAYXawnx, paboTHNKOB

5.1. MonyyaTenn MyHUUUNANbHOW YCNyrn WMEKT MNpaBo Ha 06XanoBaHue

pocynebHom nopsagke aencteuin (6e3geinctemnd) cOTpyAHUKOB Micnonkoma, yyacTBYHOLWMX
B MNpeAoCTaBNeHUN MYHUUMNANbHON ycnyrun, B cnonkom mnm B CoBeT MYHULMNANbHOMO
obpasoBaHuUs.

3aABUTENb MOXKET 06paTUTLCA C XKanoboi, B TOM Ymncnie B CAEAYHOWMNX CyYasnX:

1) HapylweHMe CcpoKa perucTtpaymm 3anpoca 3asaBuUTens O NpeaoCTaBAeHUM
MYHULMNANbHON YCNYTHK;

2) HapyleHMe cpoKa npefocTaBNeHNa MyHULUNANbHOW YCNYTK;

3) TpeboBaHue Yy 3aaBUTENS LOKYMEHTOB WU MHGOPMaLMnm nmbo ocyL,ecTBNEHUS
AeACTBWIA, nNpeacTaBAeHME  WAM  OCYLECTBNEHWE  KOTOPbIX He MNpeayCcMOTPEHO
HOpPMaTMBHbLIMKW MNPaBOBbIMU akTamMu Poccuiickoin depepayumn, Pecnybnmkum TartapcTaH,
A3HaKaeBCKOro MyHULMNAaNnbHOro panioHa 414 NpefoCcTaBAeHUs MYHULUNANbHOW YCNyrn;

4) 0TKa3 B nNpuemMe [OKYMEHTOB, MNpeAoCTaBNeHME KOTOPbIX MPeaycMOTPEHO
HOpPMaTMBHbLIMW MNPaBOBbIMW aKTamu Poccuiickoin depgepaumnm, Pecnybnukn TatapcTaH,
A3HaKaeBCKOro MYHULMUMNANbHOro panoHa Ana NpesocTaBNeHUa MYHULUMNANbHON ycayru,
y 3a8BUTENS;

5) oTKka3z B NpeaocTaBfeHNUN MYHULMUNANbHOW YCAYyru, ecnm OCHOBaHWA OTKasa He
npefycMoTpeHbl (hegepanbHbIMU 3aKOHAMU U MPUHATBHIMWU B COOTBETCTBUMN C HUMU MHbLIMK
HOPMAaTUBHbLIMW MNpPaBOBbIMW akTamMu Poccuiickon ®Pegepaynmn, 3akoHaMU U UHBIMU
HOPMaTUBHbLIMW  MNpaBOBbIMW  akTamMy Pecny6nuku TaTapcTaH, MYyHUUMUNaNbHbIMU
NMPaBOBbIMU aKTamu;

6) 3aTpeboBaHMe OT 3afABUTeNd NpUM NpeaocTaBfeHUN MYHUUUNANbHOW YCAyru
nnatbl, He MNPeAyCMOTPEHHON HOPMaTMBHbLIMM NpaBOBbIMKW akKTamu Poccuiickoi
depepaumnn, Pecnybnukmn TaTtapcTaH, A3HAaKaeBCKOro MyHULMMNANbHOIO painoHa;

B



7) oTka3 Mcnoskoma, [O/KHOCTHOro nuua Mcnonkoma B MCMpasfieHUU
LONYLULeHHbIX O0MeyaTtok W OWuM60K B BblJaHHbIX B pe3ynbTaTe nNpefoCTaB/IeHMUA
MYHULMUNANbHOW YCNYyrun [LOKYMeHTax 160 HapylleHue yCTaHOBNEHHOro CpoKa TaKux
ncnpaBneHuni;

8) HapylweHne cpoka WuWAM nopsafKa Bbifayn [OKYMEHTOB MO pe3y/nbTaram
NpPefoCTaBNEHNS MYHULMNNANbHOW YCNYTK;

9) npuocTaHOB/IeHWE NPeAOCTABNEHUA MYHULMNANbHOW YCNYyrn, ecim OCHOBaHUSA
NPUOCTAHOB/NIEHNSA He TMpPeAycMOTpeHbl (eaepanbHbIMU  3aKOHaAMW UM MNPUHATBIMU B
COOTBETCTBUM C HUMW WUHLIMW HOPMaTUBHbIMW MNPaBOBbIMW akTaMu PoOCCUIACKOMN
defepaumnn, 3aKoHaMM U WHbBIMW HOPMaTUBHLIMW MNPaBOBbIMWM akKTaMu Pecny6nuku
TatapcTaH, MyHUUMUNaAbHbIMW NPaBOBbIMW aKTaMu;

10) Tpe6oBaHne y 3afABUTENA NpPU  NPeLOCTaBNEHUM MYHULUNANBHON yCcnyru
JOKYMEHTOB WAW WHGMOPMaunMn, oTcyTcTBMe W (MAM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanMcb MNpu MepBOHa4yalbHOM OTKa3e B MpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANd
npefocTaBNeHna MYHUUMNaNbHOW ycnyru, nubo B nNpefocTaBNeHUU MYHULMUNANbHOW
YyCNyrun, 3a WCK/AKYEHUEM Ccy4vaeB, MPeAyCMOTPEHHbIX MNYHKTOM 4 4yactu 1 cTtatbu 7
®epepanbHOro 3akoHa Ne 210-d3.

5.2. XXanob6a Ha peweHns u geictema (6e3geincTeme) opraHa, npegocTaBisftoWero
MYHUUMUNANbHYO  YCAYry,  [AO/DKHOCTHOrNO  /nMua  opraHa, npefoCTaBNAOLLETO
MYHUUMNANbHY  YCAYyry, MYHUUMNaNbHOrO CHAyXalero, PpPYyKOBOAUTeNsa  OpraHa,
NnpefoCTaBNAOLWEro MYHUUMNaNbHY YCAyry, nogaetcsd B MNUCbMEHHON (opMe Ha
OyMa>XHOM HOCWUTEJIe UM B 3NEKTPOHHON opme.

Kanoba MoXeT 6bITb Hanpas/ieHa Mo NOYTe, C UCNOJIb30BaHNEM MHPOPMALUOHHO-
TEeNeKOMMYHUKAUMOHHOW ceTn "WHTepHeT", o¢uymanbHoro canta A3HaKaeBCKOro
MyHuuunansHoro paroHa (http://www.aznakayevo.tatarstan.ru), EauHoro noptana
rocyfapCcTBeHHbIX 7 MYHULMNANbHbIX ycnyr Pecny61uku TaTtapcTaH
(http://uslugi.tatar.ru/), EgnHoro noprtana rocygapCTBeHHbIX M MYHULUNANbHbIX YCAYyr
(pyHKumn) (http://www.gosuslugi.ru/), a Takxe MOXeT ObITb MNPUHATA MPU NUYHOM
npueme 3asaBuUTeNSA.

5.3. XXanob6a, nocTynueLlias B opraH, NpefocTaBnAOWNIA MYHULUNANBbHYO YCNYTY,
nM60 BbIWECTOAWMA opraH (NpU ero Hannyuu), NOANEXUT PAaCCMOTPEHWUD B TeuyeHue
naTHaguaTn paboymx [LHEN co [OHSA ee perucrpayuu, a B cnydvae o6)kanoBaHWsA OTKasa
opraHa, npeAoOCTaB/NAKOWEro MYHUUMUNANbHY YCAyry, B TMpuUeMe [OKYMEHTOB Yy
3afaBuTend nnb60 B MCNpaBNeHWM [ONYLWEHHbIX OMevyaTok M OoWuWbOoK uaM B Caydvae
06)kanoBaHMA HapyLleHNs YCTaHOBJ/IEHHOIO CpPOKa TakMX WUCMNpPaB/IeHWA - B TeYeHMe NATU
pabouymnx fHe Co AHA ee perucTpayuu.

5.4. XXanoba gomkHa cogepxatb CAefyoLWy nHpopmayuto:

1) HaumeHoOBaHWe opraHa, nNpefoCTaBAAKLWEro YCayry, [LO/DKHOCTHOrTo /fuua
opraHa, npeAoCTaBAANLWEro YCAyry, WAM MYHWULWMNANbHOTO CAyXallero, peleHns w
pencteusa (6e3neicTBue) KOTopbIX 06XKanyrTcs;

2) hamunno, wnMA, O0TYeCcTBO (MocnefHee - MPU HanM4yuu), CBELEHUA O MecTe
XUTeNbCTBa 3aABUTeNs - (PU3NYECKOro nunua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaX0XAeHWs 3adaBUTENS - OPULMYECKOTo fnua, a TakXke HOoMep (HOMepa) KOHTaKTHOro
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TenegoHa, agpec (agpeca) 3MeKTPOHHOM MoYTbl (MPU HanM4MKU) U NOYTOBLIA agpec, no
KOTOPbIM [O/KEH 6bliTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefleHna 06 o6XanyeMblX pelweHnax u fencteuax (6e3gencTeun) opraHa,
npeaoCTaB/IAOLLErO MYHULMNANbHY  YCAYyry,  AO/DKHOCTHOrO  fuua  opraHa,
NpPefoCTaBNALWEro MyYHUUMNNANbHY YCAYTY, UWIN MYHULUNANBHOTO CNYyXallero;

4) poBOAbl, Ha OCHOBaHWM KOTOPbIX 3asABUTE/Ib HE COrNaceH C peleHWemM WU
pericteuem (6e3fencTBMem) opraHa, NPeaocTaBAAWEro YCcnyry, AO/HKHOCTHOrO nuua
opraHa, npefocTaBiAOLWeEro ycnyry, Uin MyHULMNnanbHOro cayxatero.

5.5. K xanobe Moryt OblTb NPUAOXKEHbI KOMWUW [JOKYMEHTOB, MOATBEPXAAtOLLUX
N3N0XKeHHbIe B Xanobe obcToaTenbcTBa. B Takom cnydvae B xanobe NpuBOAUTCA NMepeyeHb
npunaraeMbiX K Hell JOKYMEHTOB.

5.6. Mo pe3ynbTaTaM pacCcMOTPeHUS Xanobbl NPUHUMaeTCA OLHO U3 CReAYHLWNX
peLeHni:

1) »xano6a yLoBfeTBOPAETCA, B TOM 4Yncie B POpMe OTMEHbI MPUHATOrO pelleHns,
ncnpaBneHMs  AOMYULEHHbIX OMevyaToKk U OWKOB0K B BbIAAHHbLIX B pe3y/nbTaTte
npefoCcTaB/fieHUA rocyaapCTBEHHON YyCNyru LOKYMeHTaX, BO3BpaTa 3aaBUTEN0 [EeHEeXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He MpefyCcMOTPEHO HOPMaTWUBHLIMWU MNPaBOBbIMU aKTaMu
Poccuitckoin depepayun, HOpMaTUBHbIMK MNpaBOBbIMM akTamu Pecnyb6numku TatapcTaH,
MYHULUMNANbHBIMW NPaBOBbIMU aKTaMu;

2) B Y40BNEeTBOPEHMN Xanobbl 0TKa3blBaeTCA.

He nosgHee [AHA, cnefylouiero 3a [AHEM TMPUHATUA peleHnsd, YKasaHHOro B
HacTOALLEM NYHKTEe, 3aABUTEN0 B MUCbMEHHOW (OopMe K MO >XefaHWK 3aaBUTENa B
3NeKTPOHHOW  (hopmMe  HanpaBnsAeTCA  MOTUBMPOBAHHbLIA  OTBET O  pe3yfbTarax
paccMOTpPeHMs Kanoobbl.

5.7. B cnyyae npusHaHua Xanobbl, nopnexawen YAOBNeTBOPEHUK, B OTBETE
3adaBUTENt0 fJaeTca MHGpopMaumsa o AeWCTBUSAX, OCyL,ecTBAseMblX Micnonkomom, B Lensx
HesameaUTEeNIbHOT O yCTpaHeHus BbISIB/IEHHbIX HapyLweHuNN npu oKasaHuu
MYHUUMNANbHON YCNYTU, a TakXe NPUHOCATCA M3BUHEHUS 3a JOCTaBNeHHble Heyao6CTBa
M yKasblBaeTcsd MUHMopmauuad 0 [anbHeWWwunX [AeACTBUAX, KOTOpble HeobXoaumo
COBEPLWNTb 3aABUTE/IO B LENAX NONYUYEHUS MYHULMUNANbHOW YCNYTU.

5.8. B cny4dae npu3HaHus Xanobbl, He nojnexallein yaoBNeTBOPEHUD, B OTBETE
3aABUTENIO, JAlOTCA apryMeHTUPOBaHHbIE Pa3bACHEHUSA O NPUUYMHAX NMPUHATOTO peLleHuns,
a Takxxe MHopmayms o nopsaake 06>kanoBaHUA NPUHATOrO peLleHuns.

5.9. B c/nyyae ycTaHOBJIeHUA B X0fe WAW MO pe3yfbTataM PacCMOTPEHMUS Xanobbl
Npu3HakKoB cocTaBa aAMWHWUCTPATUBHOIO MpaBOHapylWeHNUa UAW  MNPecTynaeHnus
[O/DKHOCTHOE NULO0, pabOTHUK, HajeNeHHble NMOSTHOMOYMAMM MO PacCMOTPEHUIO Xanoob,
He3aMeANNTeNbHO HaNpPaBsAlT UMEKOLNEeCAa MaTepuasbl B OpraHbl NpoKypartypbl.



MpunoxeHune Ne 1

["naBe buproyeBCcKOro
CeNbCKOro noceneHuns
A3HaKaeBCKOro
MYHULUMNaNbHOro panioHa
Pecnybnukun TaTapcTaH
OT:

3asaBrieHne
06 ncnpaBneHNN TEXHUYECKOW OLLINOKMN

Coobuwato 06 ownbKe, AONYLWEHHON NPU OKa3aHUN MYHULMUNANbHOR YCNyru

(HanmeHoOBaHME yCcnyru)
3anuncaHo:

MpaBunbHbIE
CBefleHMnA:

Mpowy wcnNpaBuUTb AOMNYLEHHYK TEXHWYECKYH OWKNOKY © BHECTK
COOTBETCTBYHOLME  M3MEHEHUS B  [LOKYMEHT, ABNAKOWMUIACA  pe3ynbTaToM
MYHULMUNANbHOW YCNYTW.

Mpunarato cnepgyrowme fOKYMEHTHI:

U

2.

3.

B cnyyae npuHATUS peweHna o6 OTKNOHEHMWU 3adB/ieHns 06 ucnpasfieHUM
TEXHWUYECKOW OWMOKM NPOLWY HanpaBUThb TaKoe peLleHune:

noCpefCTBOM OTMpaB/eHUA 3/IeKTPOHHOro [JOKYMeHTa Ha agpec E-
mail: ;

B BWAE 3aBEPeHHOMW KOMMM Ha OGymMaXHOM HOCWUTeNe MNOYTOBbLIM
OTnpaBneHnem no agpecy:

HacToslWMM  NoATBEPXAal:  CBefeHWs, BK/IOUYUEHHble B  3asBliEHUE,
OTHOCSLINECH K MO/ MMYHOCTU W NpeAcTaBAseMOMY MHOI NIULLY, @ TaKXKe BHECEHHble
MHOI HWXe, [0CTOBepHbl. [ OKYMeHTbl (KOMWW [OKYMEHTOB), MNPUMIOXEHHbIE K
3afBNeHNI0, COOTBETCTBYIOT Tpe6OBaHWAM, YCTAaHOBNEHHbIM 3aKOHOAATe/IbCTBOM
Poccuiickoit ®depepauyun, Ha MOMEHT MpeAcTaBNeHWUs 3asBNEHUS 3TW AOKYMEHThI
[eACTBUTENbHBI 1 COEPXKAT JOCTOBEPHbIE CBEIEHUS.

[ato CcBOoe cornacMe Ha yyacTMe B OMpoce Mo OLeHKe KayecTsa
npefoCcTaBNeHHOM MHe MYHULUMANbHOI ycnyru no TeneqoHxy:



(Rata) (noanuce)



MpunoxeHne
(cnpaBoyHoOE)

PekBU3NTBLI AO/DKHOCTHbIX /1ML, OTBETCTBEHHbIX 3a NpegocTaB/eHne
MyHI/ILI|I/II'IaI'IbHOM YCAyrm m ocywecTeBadroWnNX KOHTPOJ/Ib €e NCMNOJTHEHUA,

Mcnonkom BuproveBCKOro cenbCcKoro noceneHuns
A3HaKaeBKOro MyHULUMNaNbLHOro parioHa
[OMKHOCTb TenedoH SNeKTPOHHbIN agpec

[(naBa CenbCKOro nocesneHuns 88559261881 Bir.Azn@tatar.ru
CekpeTapb 88559261881 Bir.Azn@tatar.ru
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