NCMONMHNTENBbHBIM KOMUTET TATAPCTAH PECMNYBNNKACHI

YEMOAYPOBCKOI'O CE/IbCKOIO A3HAKAW MYHULUWMANb PAVOHBI
MOCENEHNA ASHAKAEBCKOIO UEMOAYPOBO ABbIN1 XXNPNETE
MYHULUNANBHOIO PANOHA BALWKAPMA KOMNTETbI
PECMYB/NIMKN TATAPCTAH HaropHas yp., la H4e iopT, YeMoaypoBo
yn. HaropHas, 4. la, c. Yemogyposo, asbinbl, 423307
423307

Ten./(hakc(885592)3-31-61; E-mail:Chmd.Azn@tatar.ru

MOCTAHOBJ/IEHUE KAPAP
oT «4» oKTAbpa 2021 ropa Ne20

06 yTBEPXAEHUN afMUHNCTPATUBHOIO pernameHTa
npefocTaBNeHNs  MYHUUMMaNbHOW  ycnyrm o
COBEPLUEHUNIO HOTapuasbHbIX LeACTBUIA

B uensx peanusaummn defepanbHoro 3akoHa o1 27.07.2010 Ne 210-d3 «06
opraHusayMn  NpefoCTaBfieHWA  TFOCYAAapCTBEHHbIX M MYHUUMMANbHbIX  YCAYr»,
CnoNHUTENbHBIA  KOMUTET YeMOoaypOBCKOrO CefibCKOro noceneHns A3HaKaeBCKOro
MYHULMNANbHOro panoHa Pecny6nmku TatapcTaH NOCTaHOBASET:

1 YTBepauTb agMWHUCTPATUBHbLIA pernameHT npefocTaBfeHNs MYHULUUNANbHOM
YCNyru No COBepLUEHNIO HOTapuasibHbIX AeNCTBUIN, COrNacHO NPUIOXKEHNIO.

2. OO6HapopoBaTb  HacTosulee MOCTaHOBNEHWe MyTeM  pasMelleHnss  Ha
«OhnymanbHOM MnopTane npaBoBON MHMopmauuu Pecnybnmku TaTapcTaH» Mo Beb6-
agpecy:  http://pravo.tatarstan.ru  #  Ha ouumanbHOM  caTe  A3HAKaeBCKOro
MYHULMNANbHOrO paioHa B WMHMOPMaLMOHHO-TENIEKOMMYHUKALMOHHON ceTn WMHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpOnb 3a UCMOMHEHMEM HACTOALLEro NoCTaHOB/IEHNA OCTaB/A 3a COOO0M.
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lMpuno>keHne K NOCTaHOBNEHWIO
WcnonHnuTensHoro kommrera
YeMoLypOBCKOrOCE/IbCKOr0 NOCENEHNS
A3HaKaeBCKOro MyHMLMMNaNbHOro paioHa
Pecny6nuku TatapctaH

oT «4» oKTA6pa 2021 r. Ne 20

AIMUHUCTPATUBHbIN pernameHT
npefocTaBNeHUs MyHULMNANbHOW YCIYyrn Nno cOBepLUEHUIO HOTapuanbHbIX

AEeNCTBUNN
1. Ob6ume nonoxeHns
1.1 HacTtoswnii aAMWUHUCTPATUBHbIN pernameHT npegocTaBneHuns

MYHULUMNANbHOW ycnyru (ganee - PernameHT) ycTaHaB/ivMBaeT CTaHAapT U NOPALOK
NpefoCTaBNeHUA MYHULUNANBHOW YCNYrn MO COBEPLUEHWIO HOTapuasibHbIX [AeACTBUM
(manee - MyHuUMNanbHaa ycnyra).

1.2. TlonyyaTenn MyHUUMNaNbHOW YyCnyru: (U3MYeckue u rpuanveckne nuua
(Oanee - 3aaABWTeNb) 3apernMCTpUpOBaHHbIE MO MECTYy >KUTeNbCTBA WAM  MeCTY
npebblBaHMA B MOCENIEHUM, B PaCMO/IOXKEHHOM Ha MEeXCe/NleHHOW TeppuTopun
Hace/leHHOM MYHKTEe WAN BO BXOAALLEM B COCTaB TeppUTOPUN MYHULUNATBHOTO OKPYra,
rOPOACKOro OKpyra HaceneHHOM MYHKTe, He ABAAKLWEMCS ero agMUHUCTPATUBHBIM
LLeHTPOM.

1.3. MyHuumnanbHasa ycnyra npefoctaBnseTcss rnaBoil CefIbCKOro noceneHuns u
cneymanbHO  YMONHOMOYEHHbIM  HA  COBeplIeHMe  HOoTapuanbHbIX  AeACTBUNA
AO/MKHOCTHBIM ~ INLOM  MECTHOro  camoynpasieHuss  noceneHns  (ganee
YMOJIHOMOYEHHOE NNL0).

1.3.1. MecTo pasmelieHne YMNoJHOMOYEHHOro fumua: C. UemoaypoBo,
yn.HaropHas, A.1A.

[paumk paboTbl:

noHegenbHMK - nATHMUA: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE AHMW.

Bpemsa nepepbiBa An8 OTAbIXa W MNUTaHMA yCTaHaB/MBaeTCAa nNpasunamu
BHYTPEHHEero TPyAOBOro pacnopsgka.

CnpaBoyHbIN TenedoH 8(85592)3-31-61.

MpoxoA No LOKYMeHTaM, YA0CTOBEPAOLWMM NIMYHOCTD.

1.3.2. Agpec opuymanbHOro camta MyHULMNAaNLHOro paroHa B UHHOpPMaLMOHHO-
TeNEKOMMYHUKaLNOHHOW ceTn «HTepHeT» (ganee - ceTb «MHTepHeT»): (http:// www.,
aznakayevo.tatar.ru).

1.3.3. NH(popmaumss 0 MyHUUMNANbHON yCnyre Ha rocyfapCTBEHHbIX $3blKax
Pecny6nmkun TaTapcTaH, a TakXe O MeCTe HaxoXAeHus W rpauke paboTol
YNO/THOMOYEHHOI 0 /LA MOXET ObITb NOJyYeHa:



1) nocpeacTBOM  MH(OPMALMOHHBIX CTEHAOB, COAepXXawux BU3yallbHYO W
TEKCTOBY WH(OPMaUU O MyHULUNAbHOW YCNyre, pacnonoXeHHbIX B MOMeLLeHUAX
icnonkoma, gns paboTbl € 3a9BUTENAMMN.

MHpopmauma Ha  rocyfapcTBeHHbIX  A3blkax  Pecnybnukm  TaTtapcTaH,
pasMeliaeMas Ha WHMOPMAUMOHHLIX CTeHAaxXx W Ha ojuumanbHOM  cainTe
MYHULUMNANbHOIO  palioHa B MH(OPMaLWUOHHO-TENIEKOMMYHUKALMOHHON  CEeTu
«/HTepHeT», BK/OYaeT CBEAEHUS O MYHMUMNANbLHOW Yycnyre, cofep)auimecs B
nyHktax (mognyHkrax) 1.1, 131, 2.3, 25, 2.8, 210, 2.11, 51 HacToAauero
PernameHTa.

2) NocpeAcTBOM ceTU «MHTepHeT» Ha ouuUManbHOM calTe MYHUUMNANbHOTO
paioHa (http:// www .aznakayevo.tatar.ru.);

3) B Vicnonkome:

MPW YCTHOM 06paLleHnn - TNYHO AN MO TeNeoHy;

npyv NUCbMeHHOM (B TOM 4uc/ie B (DOPMe 3/IeKTPOHHOI0 AOKYMeHTa) obpalleHum
- Ha 6yMaXHOM HOCUTeNle MO MOoYTe, B 3/1EKTPOHHOW (hOpMe MO 3/1EKTPOHHOM MnoyTe
3) Ha lopTane rocyfapCTBeHHbIX WU MyHUUMNanbHbIX ycnyr Pecny6nnky TaTtapcTaH
(http://uslugi. tatar.ru/) (ganee - PernoHanbHbIn nopTtan);

4) Ha EgnMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCAYT (PYHKUNIA)
(http:/l www.gosuslugi.ru/) (nanee - EgnHblin noptan);

1.4. MepeyeHb HOPMaTUBHbIX NMpaBOBbIX aKTOB, Perynnpyroumnx
npefoCcTaB/ieHNe MYHUUMNANbHOW ycnyrn (C ykKasaHMEM PEKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB W MCTOYHMKOB WX OPuULManbHOro ony6/MKoBaHMs), pasMelleH Ha
ohmnymanbHOM cante MYHULMUMNANbHOTO painoHa B NH(OPMALMOHHO-
TENEeKOMMYHUKALMOHHOW CceTun «V/IHTepHeT», B rocyaapCTBEHHOW WHGOPMAaLMOHHOM
cucteme «PeecTp rocyfapCTBEHHbIX WM MYHUUMMaNbHbIX ycnyr Pecny6ivku
TaTapcTaH.

15. B HacTodwem PernameHTe UCMONAb3YKOTCA Chnefylolive TEPMUHBLI U
onpegeneHus:

Mopa coBeplUeHNEM HOTapUanbHbIX AeACTBUIA MOHUMAETCA:

1) yoocToBepeHne  [QOBEPEHHOCTW, 3a  WUCK/IOYEHWEM  [JOBEpPEeHHOCTeW  Ha
pacrnops>xeHne HegBUXMMbIM UMYLLECTBOM;

2) NPUHATME Mepbl MO OXpaHe HacneACTBEHHOro MMyliecTsa MyTeM MPOM3BOACTBA
OMUCK HacneaCcTBEHHOIO MMYLLECTBa;

3) cBMAETEeNbCTBOBAHME BEPHOCTU KOMWUA JOKYMEHTOB W BbIMUCOK U3 HUX;

4) cBMAeTenbCTBOBaHME NMOASIMHHOCTbL MOAMUCK HA AOKYMEHTax;

5) yoocToBepeHMe  CBeAeHM 0  fuuyax B caydaax,  NpeaycMOTPEHHbIX
3aKoHofaTenbCTBOM Poccuiickoin defepaunu;

6) yaoCcTOBepeHMe PakT HaXOXAeHUA TpaXKAaHUHA B XXUBbIX;

7) YAOCTOBEPEHME TOXAECTBEHHOCTM COOCTBEHHOPYYHO NoANUCKM WHBanuga no
3peHNI0, TMPOXMBAKOLWEro Ha TEPPUTOPUM  COOTBETCTBYHOLLErO  MOCENIEHUA WK
MYHULMUNANbHOI0 painoHa, ¢ (hakCUMUIbHbIM BOCMPOU3BELEHNEM €ro CO6CTBEHHOPYUHON
nognucu;

8) yaocToBepeHue (PakT HaxoXAeHUs rpaxjaHuHa B onpefeneHHOM MecCTe;
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9) yoocToBepeHMe TOXAECTBEHHOCTU TrpaXAaHWHa C JIALOM, M300paXKeHHbIM Ha
(hoTorpaguu;

10) yaocTOBEpPEHME BPEMEHU MPeAbsABeHNA LOKYMEHTOB;

11) yaocTtoBepeHne paBHO3HAYHOCTM 3/IEKTPOHHOIO0 AOKYMEHTa [OKYMEHTY Ha
OyMaXKHOM HOCUTENE;

12) yoocToBepeHMe  paBHO3HAYHOCTU  AOKYMEHTa Ha OyMaXHOM  HocuTene
3N1EKTPOHHOMY JOKYMEHTY.

KONuUA [OKYMeHTa - AOKYMEHT, TMOJIHOCTb BOCMNPOM3BOAALWMIA WHGOPMaLUIO
MNOANMHHUKA OKYMEHTA M ero BHeLWHWE MPU3HaKy, He UMEIOLLNIA OPUANYECKON CUSbI;

JOKYMEHT - MaTepuasibHblil HOCUTENb C 3a)MKCMPOBAHHON Ha HEM B 110601 (hopme
MH(OpMaumen B BUAe TeKCTa, 3BYyKO3amnucu, KU300pakeHus u (Unm) mx codvetaHus,
KOTOPbIA MMeEeT PeKBU3NTLI, NO3BO/MAIOLME ero UAEHTU(RULUMPOBaTb, U NpeAHasHayeH
N8 nepefayy BO BPEMEHW M B MPOCTPAHCTBE B LendaX 06LWecTBEHHOro UCMO0/b30BaHUA
N XpaHeHus;

BbIMNCKA - BOCMNPOM3BeAEHMEe 4YaCcTU [OOKYMeHTa, Hanpumep, BbINWCKa U3
6aHKOBCKOro cyeTa K/MeHTa NnoKa3blBaeT COCTOAHME CYeTa Ha ONpefeneHHyo Aaty;

yaaneHHoe paboyee MeCTO MHOTrOYHKUMOHaNbHOrO UeHTpa npeaocTaBieHns
roCyfapCTBEHHbIX W MYHUUWUNANbHbLIX YCAyr - TeppuTtopmanbHO 060c06/ieHHOoe
CTPYKTYpHOE nogpasaeneHme (odhunc) MHOTO)YHKLMOHANbHOTO LeHTpa
npeaocTaBfeHNs roCyLapCTBEHHbIX U MYHULUMMNANbHbBIX YCNYr, CO34aHHOE B FOPOACKOM
WU CeNbCKOM MOCENEHUS MYHWUMNANbHOrO paioHa WAM B TOPOACKOM OKpyre
Pecnybnnkn TatapcTtaH B COOTBETCTBMM C NYHKTOM 34 T[lpaBun opraHusauunm
LEeATENIbHOCTN MHOTOMYHKUMOHANbHbLIX LEHTPOB NMPefoCTaB/eHNA FOCYLapPCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXAEHHbIX NOoCTaHOB/MeHMeM MpaBuTenscTBa Poccuinckom
Pepepaumn ot 22.12.2012 Nel376 «O6 yTBepXaeHun [lpaBun opraHusauum
LeATeNbHOCTU MHOTO(YHKLUMOHANbHbLIX LEHTPOB NMPefoCTaB/eHNA TOCYLaPCTBEHHbIX U
MYHULUUNANbHbLIX YCNYT»;

TexXHuyeckas owubka - owwubka (onucka, ornedyaTka, rpamMmmartuvyeckas wuau
apugpmeTmnyeckas owwnbka nm6o nofobHas owmbka), [ONYLLEHHAs  OpraHom,
npefocTaBNAWMUM  MYHUUUNANBHYKO YCAyry, W npuBewas K HECOOTBETCTBUIO
CBE[lEHWNI, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNaNbHON YCNyru), CBeAEeHNSM B
AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUINCH CBEAEHUA.

B HacToAweM PernameHTe noj 3asBieHWeM O NpeAoCTaBfieHUM MYHULMNANbHOM
ycnyrun (oanee - 3asB/eHNE) NOHMMAETCS YCTHOE 0b6pallleHme.



HanmeHoBaHMe Tpe6oBaHUS
cTaHAapTa npeaocTaB/eHUs
MYHULUNANbHOW yciyru

2.1 HanmeHoOBaHUe
MYHULMUMNANbHOW YCNyTu

2.2. HanmeHoBaHue
MCMNONMHUTE/NbHO-
pacnopsiauTenbHOro opraHa
MECTHOr0 caMoyrnpaBneHus,
HernocpeACTBEHHO
npeaocTaBAOLLLErO
MYHULUNANBHYO YCNyry
2.3. OnuncaHne pesynbrarta
npeaocTaB/ieHnA
MYHULMUMNANbHOW YCNyTu

2. CTaHAapT NpeaocTaBneHUss MyHULMNANbHOM ycnyru

CopiepXaHue Tpe6oBaHUA cTaHAapTa

CoBeplLUEHNe HOTapMasbHbIX AeCTBUIA

Wcnonkom

CBMAeTeNnbCTBO  WAM  YAOCTOBEPUTENbHAs  HaAnucb O
COBepLUEHNe HoTapuaibHbIX LEACTBUNA:

1) yooCcTOBEpPeHMEe  [JOBEPEHHOCTU, 3@  UCK/IIOYEHUEM

[OBEPEHHOCTEN Ha pacnopsXXeHne HeABMXMUMbIM UMYLLECTBOM;

HopmaTunBHbIN aKT,
ycTaHaB/IMBao LW MiA
MYHULMNANbHYIO
yCnyry wnmu
TpeboBaHue

Ctatba 1 OcHoOB
Poccuiickon depnepaymu
0 HoTapuare

[MYHKT 2 THCTpYyKL MWK,
YTBEPXKAEHHOM
npukasom MuHCTa
Poccun ot 07.02.2020
Nel6

YcTaB;
MonoXxeHwne

MyHKTBI 3, 25, 26
NHCTpyKUNY,
YTBEPXAEHHOM
npukasom MuHIoCTa

2) NPUHATUE Mepbl NO OXpaHe Hac/eACTBeHHOro umyuwectsa Poccum ot 07.02.2020



HanmeHoBaHWe Tpe6oBaHMs
cTaHAapTa npeocTaB/ieHUs
MYHULMNANbHOW ycnyru

CopepxaHue Tpe6oBaHUA cTaHAapTa

nyTeM NpPoM3BOACTBA ONUCU HAcNeACTBEHHOIO UMYLLECTBA;

3) CBMAETENbCTBOBAHNE BEPHOCTU KOMWUIN  [OKYMEHTOB W
BbIMUCOK U3 HUX;

4) cBnAeTeNbCTBOBaHME MOAMMHHOCTb nognucu Ha
LOKYMEHTax;

5) yaOoCTOBEpPEHNE  CBefleHW 0 nuuax B clydasix,
NnpefyCMOTPEHHbIX 3aKOHO4aTeIbCTBOM Poccuninickot degepaunu;

6) yaoCTOBepeHMne (DakKT HaXOXXAeHUSA rpaXkaaHMWHa B XMUBbIX;

7) YOOCTOBEPEHME TOX/AECTBEHHOCTW COBCTBEHHOPYYHOM
noanucy MHBanMAa No 3PeHUI0, NPOXMBAIOLLErO Ha TEPPUTOPUU
COOTBETCTBYIOLLEr0 MOCENIeHNss UAN MYHULMMNaNbHOro paioHa, ¢
(haKCMMW/IbHBbIM ~ BOCMPOM3BELEHNEM €ro  COOGCTBEHHOPYUHOW
nognucu;

8) yaoctoBepeHMe  (PakT HaxO0XAeHUA rpaxaaHuHa B
onpeaeneHHOM MeCTe;

9) yAoCTOBEpPEHME TOXAECTBEHHOCTM rpaXKjaHWHa C NULOM,
N306paXKeHHbIM Ha (hoTorpapuu;

10) yfocTOBepeHMe BpeMeHU NpeabsaBeHNS LJOKYMEHTOB;

11) ynocTtoBepeHue paBHO3HAYHOCTU 3/1EKTPOHHOrO0
JOKYMEHTa JOKYMEHTY Ha OYMaXXHOM HOCUTENE;

12) yoOCTOBEpeHMEe  pPaBHO3HAYHOCTM  AOKYMEHTa  Ha
OYMa)XHOM HOCUTesie 3/IEKTPOHHOMY JOKYMEHTY.

TeKCT YyA0CTOBEPUTENIbHOW HAAMUCU MOXET ObITb HameyartaH

HopmaTuBHbIN aKT,
yCTaHaB/InBa LW K1in
MYHULMNANbHYHO
ycnyry mnnm
TpeboBaHue

Nel6



HopmaTuBHbIN aKT,

HanmeHoBaHMe TpeboBaHUSA yCTaHaB/IMBao LN

cTaHgapTa npefocTaBeHUs Cofep>xaHue TpeboBaHMA cTaHgapTa MYHULUNANbHYHO

MYHULMNANBLHOW YyCNyrn yCcnyry vnm
TpeboBaHue

WM YeTKO HanmcaH oT PYKM.
[N CcoBepLIEHMS YA0CTOBEPUTENbHbIX HAAMUCeld MOryT

MPUMEHSATLCA LITaMMbl C TEKCTOM COOTBETCTBYIOLLEA HAaAMMUCH.
MocTaHOBNEHME 06 OTNIOXEHWUW COBEPLLIEHMS HOTAPMAbHOTO

NencTBuS.
lMocTaHoBNeHMe 06 OTKase B COBEPLUEHUM HOTapUanbHbIX

[encTBuin
2.4. CpoK npepocTaBfieHUs CoBeplueHVe HOTapuanbHbIX AeACTBUA B TeyeHMe OfHOro
MYHULUUNANBbHOWN YCNyru, B TOM  4aca, C MOMeHTa 06paLleHus.
ymcne ¢ y4eToM HeobXxoAMMOCTHU B cnyyae npuHATUA pelleHUs 06 oTKase B MNpefocTaB/ieHUN
obpaleHns B opraHusauuu, yCnyru He nosfgHee 4YeM B [eCATUAHEBHbIA CPOK CO [HA
yyacTBylollime B obpalieHns  3a  COBeplIeHMEM  HOTapuasbHOro  [encTBUS
npeAocTaBfeHUn BbIHOCUTCA  MOCTaHOB/EHME 00 OTKase B  COBepLUEHUM
MYHWULMNANbHOW YCNyrn, CPOK  HOTapuanbHOro AeicTBUS.
NpPUOCTAHOBNEHNS B cnyyae npuHATUA pelieHns 06 OT/IOXKEHUM COBepLUEHUA
npefocTaBieHns HOTapuasbHOro [eNCTBMA B TeYeHWUW nATU paboumx [Heil, C MyHKT 26 VHCTpyKLuuuK,
MYHULUMNANbHOWN YCNyru B MOMeHTa 06paLleHns BbIHOCUTCA MOCTaHOB/IEHWE 006 OT/IOKEHUN YTBEPXKAEHHOI
cny4ae, ecqih BO3MOXXHOCTb COBEpPLUEHNSA HOTapUanbHOro AencTeumA. npukasom MuHiocTa
NPUOCTaHOBNEHUSA MpuocTaHOBNEHNE CPOKa MNpPefoCTaBfeHUs MyHUUunanbHoi Poccuum oT 07.02.2020
npefycmoTpeHa ycnyru (OT/I0XKEHWEe COBEPLUEHWUA HOTapuanbHOro geicrtsus) no Nel6
3aKoHOofaTe/bCTBOM Poccuiickoit cTatbe 41 «OCHOB 3aKoHofaTenbCcTBa Poccuiickoii deaepaumm o
defepaynm, CPOK Bblgaum HoTapuaTe» - Mecsl, CO AHA BbIHECEHWNS NOCTAHOB/IEHUS.

(HanpaBneHns) OKYMEHTOB, [MpnocTaHoOBNEHME MO 3aAB/IEHUIO 3aMHTEPECOBAHHOIO mua,



HanmeHoBaHUe Tpe6oBaHUS
cTaHgapTa npefocTaBeHUs
MYHULMNANbHOW ycnyru

SBNAOLMXCS Pe3ynbTaToM
npefocTaBneHns
MYHULMNANbHOK ycnyru

2.5. VicuepnbliBatoLLNil NepeYveHb
LOKYMEHTOB, HEOOXOANMbBIX B
COOTBETCTBUU C
3aKoHOAATe/IbHbIMU U UHBIMU
HOPMaTUBHbIMW NMPaBOBbIMU
aKkTamu gna npegoctaBieHns
MYHULMNANbHON yCnyru, a

HopMaTuBHbIN aKT,
ycTaHaB/IMBa LW K1in

Copfep)xaHue TpeboBaHMA cTaHAapTa MYHULNMANbHYIO
ycnyry wunmu
TpeboBaHMe

ochapuBaloLLEro B Cyde MpaBo WAM (hakT, 3a YLOCTOBEPEHUEM

KOTOpOro o6patuiocb [pyroe 3aMHTEpPecOBaHHOE /NLO - He

6onee fecAaTn gHei.

MpuocTaHOBNEHME NPU HanpaB/ieHUN CyAOM COOOLEHUA O

NoCTynneHun 3anBNeHuns 3aMHTEpecoBaHHOro nua,

ocrnapuBaroLLero npaBo mnm akTt, 06 y4OCTOBEPEHUN KOTOPOro

NpocuUT  ApYyroe  3auMHTepecoBaHHOe  /MLO,  COBepLUeHue

HOTapuanbHOro [JeicTBMa - CPOK NpUOCTaHaBNMBaeTCca [0
paspeLLeHns aena cyaom

Bblgava LOKYMEHTa, sBNsoLLlerocs pe3ynbTaToM
MYHULMNANbHON YCNyrn, OCYLLEeCTBASeTCS B [eHb 06paLleHus
3asBUTENS.

HanpaBneHne [OKYMeHTa, ABNAIOLWErocad  pe3ynbTaToM
MYHUUMNANbHOW YCNyrn, € WCNo/Mb30BaHMEM crnocoba CBA3W,
YKa3aHHOro B 3asAB/ieHUN (N0 NOYTe WM Ha 3/IEKTPOHHbLIA agpec)
He NpefyCcMOTPEHO
1 MNMacnopT wnnM ppyrue  OOKYMEHTbl, YyaoctoBepsatowme [MyHKT 12 VIHCTpyKuun,
JINYHOCTb 3aaBUTeNS. YTBEPXAEHHOW
[aHHble 0 /NIMYHOCTM HECOBEPLUEHHONETHErO rpaxaaHWHa npukasom MuHiocTa
Poccuinickoin depepaumn, He AOCTUrWEro 4eTbipHaguatu net, Poccun oT 07.02.2020
yCTaHaBMBaKTCA no CBUAETENbCTBY 0 poXaeHun, Nol6
npeabABIAEMOMY ero 3aKOHHbIMU NpeacTaBUTeNaAMN.
2. [MonHomouus 3aKOHHOro npegctaeutens INyHKT 13 VIHCTpyKUnu,



HanmeHoBaHUe Tpe6oBaHUS
cTaHaapTa npeaocTaB/eHUS
MYHULUNANbLHOW ycnyru

TakXe yCnyr, KoTopble ABNAIOTCS
HEOBXOAUMBIMU U
0653aTeNbHbIMU /18
npejocTaBneHuns
MYHULMNANbHbIX YCAYT,
NoANeXall X NpeacTaBieHuto
3aABUTeNeM, crnocobbl nx
NoNyYeHns 3asBUTENEM, B TOM
Yucne B 3NEKTPOHHOI (hopme,
NOpAJ0K UX NpeacTaB/eHns

CopiepXkaHue Tpe6oBaHMA cTaHaapTa

HECOBEPLLUEHHONIETHENO WAN HeAeecnoCobHOro nuua HoTapuyc
yCTaHaBNMBAET Ha OCHOBAHWUM:

a) IOKYMEHTOB OpraHoB 3anMMCU aKTOB  FPaXAaHCKOro
COCTOSIHMA, 06pa3oBaHHbLIX OpraHamMy rocyAapCTBEHHOW BMacTy
cyb6bekToB  Poccuiickon — depepaumun, OpraHoB  MeCTHOrO
camoynpaBfieHUs1 MYHUUUNANbHbIX PalioHOB, MYHULMUMNANbHbIX,
rOPOACKUX OKPYroB, FOPOACKMX, CEMbCKMX MOCENeHWi B cny4ae
AenernpoBaHns MM MOJIHOMOYMIA  HAa  FOCYAAapCTBEHHYHO
PEermcTpaumilo akTOB TrpaXKAaHCKOr0 COCTOSIHUS,, KOHCYNbCKUX
yupexaeHuii Poccuiickoii ®epepauunmn 3a npegenamm Tepputopun
Poccuiickoh Pegepaunn, OCYLLECTBAAIOWMX FOCYLAPCTBEHHYIO
pPerncTpauLuio  akToB  rpaXAaaHCKOro COCTOSIHMA  rpaxkiaH
Poccuiickon  defepaunun, NpoXMBAKLWMUX 3a  nNpeaenamu
Tepputopumn Poccuiickoin depepaunn, MM cBefeHWin EAnHOro
rocyflapCTBEHHOro peecTpa 3anuceil akTOB  rpaXkAaHCKOro
COCTOSIHMSA;

0) akTa opraHa OMeKM W nomneynmTenbCTBa O Ha3HAYEHUM
OneKyHa Unn nonevynTens;

B) JOKYMEHTa O BPEMEHHOM BO3/I0KEHUN  WCMOSHEHUSA
0653aHHOCTEl OMeKyHa WAM MNOMeYynTenss Ha OpraH OMNeKkn wu
MoneyYnTenbCTBa,

) AJOKYMeHTa O TMNOMEeLEeHNN HeLeecnocobHOro wuanm He
MOMHOCTbHO [,eecnocobHoro nnua noa Haa30p B

HopmaTuBHbIN aKT,
ycTaHaBNMBato LW ni
MYHULUMMANbHYO
ycnyry vnm
TpeboBaHuMe
YTBEPXAEHHOM
npukasom MuHICTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHWe TpeboBaHUS
cTaHgapTa npefocTaBneHUs
MYHULMMNAaNbLHOW ycnyru

Cofep>xaHue TpeboBaHUS cTaHAapTa

obpasoBatesibHble oOpraHusaunun, MeAUUUHCKME opraHusayum,
opraHusauuy, OKasblBalolwme counasnbHble YCNyru, WU WHble
opraHusaumMM, B TOM uucne Ans  [LeTeln-cupoT U [eTend,
ocTaBwMXcA 6e3 nonevyeHuss poauTenerd, W [LOKYMEHTOB,
NOATBEPXAaroLWMX MOTHOMOYUNS npeacraBuTens TakoMm
opraHumsaumm;

[) BOKYMeHTa MHOCTPAHHOI0 rocyfapcrea,
MOATBEPXKAAlOLWEro  POACTBEHHbIE  OTHOLUEHWA, OMeky W
MoneyvnTenbCTBO.

3. MpeacTasuTtenb(n) OPUANYECKOTO nmua B
MOATBEPXAEHNE  CBOMX  MOSIHOMOYMM MOXeT  (MoryT)
CaMOCTOATe/IbHO MpeaCcTaBUTb:

yupeauTesibHble AOKYMEHTbl HOPUAMYECKOr0o /fnua, Kpome
C/flyyaeB, Korga lopuanmyeckoe nuuo [AeCTBYET Ha OCHOBaHMUM
TUMOBOTrO YCTaBa;

LOKYMEHTbI,  MOATBepxAawouime ero  (ux)  unsbpaHue
(Ha3HayeHMe), coCTaB/leHHble B COOTBETCTBUM C MNOPSAAKOM
n3bpaHnsa  (HasHayeHus)), YCTaHOBJIEHHbLIM Y4YpeaUTeNlbHbIMM
AOKYMEHTaMW  lopuaudeckoro nuua (Hanpumep, MNPOTOKON
obuiero cobpaHus, NPOTOKO/ 3acefaHua npasneHns 06 n3bpaHuu
(HazHayeHWUW), NpUKas 0 HasHa4YeHUN AUPEKTOPOM (reHepasibHbIM
AVNPEKTOPOM).

B NoATBepPXAeHMe MONHOMOYMMI npefcTaBuTeNs

HopmaTuBHBbIN aKT,
ycTaHaB/MBaloLWni
MYHULUMNANbHYO
ycnyry wnmu
TpeboBaHuMe

MyHKT 18 IHCTpYyKUUK,
YTBEPXAEHHOM
npukasoMm MUHIOCTa
Poccum o1 07.02.2020
Nel6



HanmeHoBaHWe Tpe6oBaHUS
cTaHgapTa npefocTaBneHUs
MYHULMNANbHOI ycnyru

2.6. VicuepnbiBatoLimii nepeyeHb
JOKYMEHTOB, HEOOXOANMbBIX B
COOTBETCTBMW C HOPMATUBHbLIMU

NpaBOBbIMY aKTaMu s
npefoCTaBeHMS
MYHULUNANLHOW ycnyru,
KOTOpbIe HaxoasaTcs B
PacropsXKeHnm

rocyaapCcTBeHHbIX OpraHoB,

OpraHoB MeCTHOrO
camoynpaB/ieHNs 1
MNoABEeAOMCTBEHHbIX

Cofep>kaHue Tpe6oBaHMA cTaHJapTa

IOPUANYECKOTO  NULA,  [eACTBYIOLWEro Mo  [JOBEPEHHOCTU
IOPUAMYECKOTO  NWLA,  AO/DKHOCTHOMY — /IMLY  MECTHOro
CaMOoYMpaBfeHUS AO/MKHbI OblTb NPEACTaB/EHbI:

[OBEPEHHOCTb OT WMMEHU HPUANYECKOro Nuua ¢ NoAnuchbio
ero pyKoBOAWUTENS WAW WHOrO NMLa, YNOSIHOMOYEHHOr0 Ha 3TO
ero yupeauTenbHbIMU JOKYMEHTaMU;

[Or0BOP MeXAay npeacTaBUTenem v NpeacTaBnsSeMbIM, MeXay
npeacTaBaseMbiM UM TPETbUM NULOM NU60 peLleHne cobpaHus
OPUAMYECKOTO NNLLA B C/lyYae, ecaiv MOSTHOMOYUA NpPeACTaBUTENS
CO/lePXKATCs B YKa3aHHbIX AOKYMeHTaXx.

[OKYMeHTbI NpeCcTaBNAOTCA IMYHO

MonyyatoTcs B pamkax MeXBeLOMCTBEHHOIO
B3aMMO/ENCTBMSA:
CeegeHuss 06 ynnate rocyfapCTBEHHOW  MOLWIIMHBL 1

HOTapuasbLHOro Tapuga.

HopMaTuBHbIW aKT,
yCTaHaB/IMBa Wil
MYHULNNANbHYHO
YyCNyry wunmu
TpeboBaHue

NYHKT 4 cTaTbn 185
"paX[4aHCKOro Kogekca
Poccuiickoin ®efepaymm

npukas deagepanbHOro
KaszHayeincTtea oT
12.05.2017 NellH «O6
YTBEPXKAEHUM nopsigKa
BeAeHUA
rocyapCTBEHHO
NH(OPMaLNOHHOM
CUCTEMBI O
roCyAapCTBEHHbIX U
MYHULMNANbHbIX
nnaTexax»



HanmMeHoBaHMe Tpe6oBaHUS
cTaHaapTa npegocTaB/ieHUs
MYHULUNANbHOW YCNYTu

rocylapCTBeHHbIM opraHam wnu
opraHaM MeCTHOro
caMoynpas/ieHusa opraHu3aumni un
KOTOpble 3aABUTe/b BMNpase
NpeAcTaBnTb, a TaKXXe Crocoobbl
NX NONYYEeHUa 3a9BUTeNAMU, B
TOM YuC/e B 3/1EKTPOHHOW
(hopme, NOpPALOK KX
npeacTaBneHNS;
rocyflapCTBeHHbIN opraH, opraH
MeCTHOro camoynpasneHus nméo
opraHusaumsa, B pacrnopsXXeHnu
KOTOpPbIX HAXo4ATCA AaHHble
NOKYMEHTHI

2.7. VicuepnbiBaloLmniA nepeyveHb
OCHOBaHWI A4N11 0TKasa B npuemMe
AOKYMEHTOB, HEOOXOANMbBIX ANS
npegocTaBNeEHNS
MYHUUUNANLHOW YCyru

CojepxaHue Tpe6oBaHMA cTaHAapTa

Ans  NOATBEPXAEHMS  MONMHOMOYMIA  npeacTaBuTensi(eid)
IOPUAMYECKOrO NnLa, MMerolero(Mx) npaBo [eicTBoBaTb 6es3
[0BEPEHHOCTM OT WMEHW OPUANYECKOrO NULa, A0/MHKHOCTHOE
NALO MECTHOTO CaMOyMpaBfeHUs  3anpallivMBaeT  CBeAeHus,
cojepxalimecs B EAMHOM  rocyflapCTBEHHOM  peecTpe
OPUANYECKUX NINLL.

OCHOBaHMs AN 0TKasa B Npueme JOKYMEHTOB:

1) nogaya JOKYMEHTOB HeHaaeXalum nLoM;

2) HECOOTBETCTBME MpPeACTaBNEHHbIX AOKYMEHTOB MEPEYHI0
[NOKYMEHTOB 1 TpeGoBaHWsAM, YKasaHHbIM B  MyHKTe 2.5
HacTosALero PernameHTa;

3) B 3aB/IEHUN W NpunaraeMblX K 3asBNEHUI0 [AOKYMEHTax
NMELoTCS HEOrOBOPEHHbIEe ncnpaeneHus, CepbesHble
MOBPEX/AEHNSA, He MO3BONSIOLLINE OAHO3HAYHO WCTONKOBATb WX
coflepXKaHue;

HopmaTuBHbIN aKT,
yCTaHaB/IMBa LW Knin
MYHULNNA/IbHYIO
yCcnyry vunu
TpeboBaHue

MyHKT 18 VHCTpyKumn,
YTBEPXXAEHHOWA
npukasom MuHIoCTa
Poccuun ot 07.02.2020
Nel6



HanmeHoBaHMe TpeboBaHUS
cTaHAapTa NpefocTaB/eHUs
MYHULMUNANbHOK ycnyru

2.8. VicuepnbiBalowmnii nepeveHb

OCHOBaHWin Ans

MPNOCTaHOB/NEHNA NN OTKa3a B

npeaocTaBneHnm
MYHULMNANbHOR ycnyru

Cofep)aHue TpeboBaHMA cTaHAapTa

4) aNns COBEpPLUEHMS HOTapuabHbIX AEACTBUIA MpeacTaBeHbl
3NIEKTPOHHbIE AOKYMEHTbI, (hopmaT KOTOPbIX HE COOTBETCTBYeT

Tpe6oBaHNsAM «OCHOB 3aKOHO/aTeNbCTBa Poccuiickoi
depepaumm 0 HoTapuaTe» W KOTOpble He MOTyT 6bITh
BOCMPOW3BEAeHbl  MPOrPaMMHO-TEXHUUYECKMMW  CpeacTBamu,

NMEKLMMNCA B PacnopsXKeHUN AO/MKHOCTHOrO /nlia MECTHOro
caMoynpas/fieHus

OcCHOBaHUS ANt NPUOCTAHOB/IEHUS MNPeAOoCTaBNEeHUS YCAyru
(OTNnOXeHUs  COBEPLUEHUS  HOTapuanbHOro  AencTBus)  Npu
HEe06X0ANMOCTH:

1) nctpe6oBaHns AOMONHUTENbHbLIX CBEAEHUIA OT (PUINYECKNX
N IOPUANYECKUX NNLL;

2) 3anpoCUTb 3aMHTEPecoBaHHbIX UL 06 OTCYTCTBUMM Y HUX
BO3paKEHWUIA NPOTUB COBEPLUEHUS 3TUX [AelCTBMIA, ecnum B
COOTBETCTBUMN C 3aKOHOM 3TO TpebyeTcs;

3) HanpaBneHNs JOKYMEHTOB Ha 3KCNEPTU3Yy.

OcCHOBaHUS ANsi NPUOCTAHOB/IEHUS MPeAOCTaBNEeHUs YCAyru
(OTNOXKEHNS COBEPLLUEHMA HOTApPUanbHOro AeNCTBUA):

NOCTYNMeHWe  3asBNEHMI0  3aMHTEpPecoBaHHOro  fMua,
ocnapuBatoLEero B cyfe npaBo WAM (akT, 3a YAOCTOBEPEHWEM
KOTOpPOro o6patnnoch Apyroe 3anHTepecoBaHHOe NNLO;

MonyyeHne OT cyfa COOOLWEHMA O MOCTYNNEHUU 3asaBNEHUS
3aMHTepPecOBaHHOIO nmua, ocnapusatoLLero npaso UAnM akT, 06

HopmaTuBHbIN aKT,
yCTaHaB/IMBaoLL Wi
MYHULUUNANbHYIO
ycnyry vmnu
TpeboBaHue

IMYHKT 26 VIHCTpYyKUmMN,
YTBEPXAEHHOM
npukasom MuHIOCTa
Poccun ot 07.02.2020
Nel6

MYHKT 26 VIHCTpYKUUN,
YTBEPXAEHHOW
npukasom MuHKCTa
Poccum ot 07.02.2020
Nel6



HanmeHoBaHMe TpeboBaHUS
cTaHAapTa NpeocTaB/eHUS
MYHULUNANbHOW ycnyru

CopiepXaHue TpeboBaHuMs cTaHaapTa

YLOCTOBEPEHMW KOTOPOro TMPOCUT [ApYyroe 3auMHTepecoBaHHOE
NNLO, COBEPLUEHNE HOTApUanbHOro AencTBuS.

OcHoBaHuMA ANns oTKasa:

coBepLLUEHNe Takoro AencTems NPOTUBOPEUMNT
3aKoHogartenbCcTBY Poccuiickon depepaumu;

[AENCTBUE MOANEXUT COBEPLIEHUIO [LO/MKHOCTHLIM  NIULOM
MECTHOro camoynpas/ieHuns Apyroro noceneHus,
MYHULMNANbHOTO, TOPOACKOro OKpyra WM MYHULUNANbHOro
palioHa (NPUMEHUTENIbHO K MNPUHATUIO Mep N0  OXpaHe
HacneACTBEHHOI0 MMYLLECTBA) MU HOTapUyCcoM;

C npocbboOil O COBeplIeHMM HOTapuanbHOro AencTsus
obpaTunca HeaeecnoCoOHbIN rpaxaaHnUH NNM60 npeacTaBUTEND,
He WMEKLWNn HeoBXOANMbBIX MOMHOMOYUA, TpaK4aHWUH, He
UMEILWMIA perncTpayum no MecTy XXUTenbCTBa UNN NPedbiBaHUS;

[,0BEPEHHOCTb He COOTBETCTBYET Tpe6oBaHMsM
3aKOHO/aTeNbCTBa Poccuiickoii depepauuu;
[OKYMEHTb!, npeacTaBneHHbIe ans COBEpLLEHUS

HOTApuManbHOro [eiCTBMS, He COOTBETCTBYHT TPe6GOBaHUAM
3aKoHofaTenbcTBa Poccuiickoin depepauuu;

(haKTbl, U3NOXEHHblE B [JOKYMEHTax, NPeACTaBNEHHbIX ANS
COBEPLUEHMS HOTApUanbHOro [AeiicTBMS, HE MOATBEPXKAEHbI B
YCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit degepauum
nopsiake npu  yCcnoBMM, YTO MOATBEPXKAeHWe TpebyeTca B

HopMaTuBHbIW aKT,
yCTaHaB/MBaKLL N
MYHULMNANbHYIO
ycnyry mnm
TpeboBaHue

MYHKT 27 IHCTpYKUWUK,
YTBEPXXAEHHOW
npukasom MuHKCTa
Poccun ot 07.02.2020
Nel6



HanmeHoBaHMe Tpe6oBaHUS
cTaHgapTa npefoCcTaBleHMs
MYHULMNaNbHOM ycnyru

2.9. NopAapok, pasmep n
OCHOBAHWS B3MMaHUs
rocyapCTBEHHOW MOLWANHbI UK
WNHOW NnaThbl, B3MaemMoOn 3a
npegocTaBneHne
MYHMUUMUNANBHOR yCNyrn

CopepaHue TpeboBaHMA cTaHAapTa

COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon depfepayumu

MyHuuMNanbHaa ycnyra 3a COBEpLUEHWe HOoTapuaibHbIX
[NEeNCTBUIA OKa3blBaeTCA Ha NiaTHOW (BO3Me3[HOIA) OCHOBE.

Pa3mep rocyfapCTBEHHON MOLWNHbI:

2) NPUHATME Mepbl NO OXpaHe HacneACTBEHHOIO MMYLLECTBa
nyTeM NPOM3BOACTBA OMWCK HAcNeACTBEHHOro uMyLlecTsa - 600
py6nen.

HoTapmanbHbll  Tapud) 3a coBeplleHne [elCTBUA, [ANS
KOTOpbIX 3aKoHogaTenbCcTBOM Poccuitickor  defepayum  He
npeaycmoTpeHa o6s3aTenbHas HoTapuanbHas (hopma, B3MMaeTcs
B C/IefyIOLMX pa3Mepax:

1) yoocTOoBEpPEHME  [JOBEPEHHOCTW, 332  WUCKIHOYEHMEM
[0BEPEHHOCTEN Ha pacnopshKeHWe HeABVKMMbIM MMYLLECTBOM -
200 py6neir;

3) CBNAETENbCTBOBAHNE BEPHOCTU KOMWIA AOKYMEHTOB W
BbIMUCOK M3 HUX - 10 py6neii 3a cTpaHMLy KOMNMM AOKYMEHTOB
NN BbIMUCKN N3 HUX;

4) cBUAeTeNbCTBOBaHME NOA/IMHHOCTL  NOAMWUCK Ha
AOKYMeHTax:

Ha 3asBNEHMAX W APYrMX [AOKYMeHTax (3a WCK/IHYEHWEM
0aHKOBCKMX  KapTOYeK W 3asBfeHWA 0  perucrpauunu
topuanyeckux nuuy) - 100 py6nei;

Ha 6aHKOBCKMX KapTOuKax W Ha 3asBMEHUAX O perncrpaymm

HopMaTuBHbIW aKT,
yCTaHaB/IMBaLWKnin
MYHULUNANbHYIO
ycnyry mnm
TpeboBaHue

IMyHKT 23 cTatbn 333.23
Hanorosoro kogekca
Poccuiickoin depepauymm

Ctatbs 22.1 OcHoOB
3aKoHOAaTeNbCTBa O
HoTapuaTte OT
11.02.1993 Ne4461-1



HanmeHoBaHWe TpeboBaHUS
cTaHgapTa npefocTaBneHus
MYHULUNANbHO’ ycnyrun

CopepaHue TpeboBaHMsA cTaHaapTa

HOPMAMYECKOro nuua (C Kakaoro nuua, Ha KaxaoM [JOKYMeHTe) -
200 pyb6neir;

5) yaocToBepeHne CBeAeHWn 0 fuuax B cAyuasix,
NpeayCMOTPEHHbIX 3aKOHOA4ATeNbLCTBOM Poccuiickoin depepaunn
- 100 py6newn;

6) yAOCTOBEPEHME (hAKT HAXOXAEHUS rpaXkKAaHUHa B XMBbIX
- 100 pyb6newn;

7) yAOCTOBEPEHNE  TOXAECTBEHHOCTM COOGCTBEHHOPYYHOW
MOANMCK WHBaNMAa NO 3PEHUI0, NPOXKMBAIOLLEr0 Ha TeppuTOopUn
COOTBETCTBYIOLLEr0 MOCENEHUss AW MYHUUMNANbHOrO panoHa, C
(hakCUMUIbHLIM ~ BOCMPOM3BEAEHNEM €r0  COBGCTBEHHOPYYHOIA
nognucu - 100 py6neir;

8) yaocToBepeHne  (haKT Hax0oXAeHua  rpaxpgaHuHa B
onpeaeneHHom mecte - 100 py6nei;

9) yaocToBepeHMe TOXAECTBEHHOCTU TpaXgaHuWHa C /IMLOM,
n306paXKeHHbIM Ha oTorpadum - 100 py6nen;

10) yaocToBepeHne BPeEMEHU MPeabsBNEHNS [JOKYMEHTOB -
100 py6nei;

11) yaocToBepeHue paBHO3HAYHOCTM 3NEeKTPOHHOIO
AOKYMEHTa AOKYMEHTY Ha OyMaXHOM HocuTene - 50 pybnei 3a
KaXkayr CTpaHULUy AOKYMEHTa Ha 6YMaXXHOM HOCUTene;

12) ynocToBepeHne  paBHO3HAYHOCTM  [AOKYMeHTa  Ha
OYyMa)XXHOM HOCUTefle 3MIEKTPOHHOMY AOKYMeHTy - 50 py6nei 3a

HopmaTuBHbI aKT,
yCTaHaB/MBaOLL N
MYHULUMMANbHYIO
ycnyry vmnm
TpeboBaHue



HanmeHoBaHUe Tpe6oBaHUS
cTaHgapTa npefocTaBneHUs
MYHULMUNANbHO’ ycnyrun

2.10. lMepeyeHb ycnyr, KoTopble
ABNAKTCA HEOOXOAUMbBIMU 1
o6a3aTeNbHbIMW A1
npegocTaBneHuns
MYHULMNANbHON YyCNyrn, B TOM
ynucne CBefleHMsa 0 AOKYMeHTe
(BOKyMeHTax), BblgaBaemMoMm
(BblAaBaeMbIX) opraHm3saunsamu,
yyacTBYHOLWNMMN B
npegocTaBieHnn

CopfiepxaHue TpeboBaHMA cTaHaapTa

KaXXAylo CTpaHuuy AOKYMeHTa Ha 6YMaXXHOM HOocuTerne.

3a HoTapuanbHble [eACTBUA, COBeplLUaeMble BHE MOMELLEHUA
NCMNONIHNUTENbHOT 0 KoMuTeTa Ce/IbCKOro noceneHuns,
rocyfapcTeeHHas nowinHa  ynjaymBaeTcd B pasmepe,
yBe/IMYEeHHOM B MONTOpa pasa.

WMuBanugam 1-2 rpynnel, nbrota 50 %. JIbrotel no ynnate
rocyflapCTBEHHOM MOLWNHLI YCTaHOB/EHbl MyHKTamu n.2, 4, 1
ctatbn 333.38 HK P® yactb 2.

B cnydyae BHeCeHUS M3MEHEHWIN B BblJaHHbI MO pe3yfibTaTam
npeaocTasieHna MYHULMNANbHON YCNyru LOKYMEHT,
HanpaB/ieHHbIX Ha MCnpaB/fieHMe OWMNO0K, AOMNYLIEHHbIX MO BUHE
opraHa u (uanM) AO/MKHOCTHOrO NuMua, nnata C 3asaBUTeNs He
B3MMaeTcA

MpepocTaBneHne HeObOXOAMMbBIX W 06A3aTeNIbHbIX YCNYT He
TpebyeTca

HopmaTuBHbI aKT,
ycTaHaB/IMBatoLLL N
MYHULMNANIbHYIO
ycnyry unam
TpeboBaHUe

Ctatbs 8 ®efepanbHOro
3aKoHa Ne210-d3



HopMaTUBHbIN aKT,

HanmeHoBaHMe TpeboBaHUS yCcTaHaBMBaK LW

cTaHfapTa npegocTaB/ieHUs CogepxkaHue TpeboBaHMA cTaHaapTa MYHULUNNANbHYIO

MYHULUNANBLHOW YCyru yCnyry mnm
TpeboBaHue

MYHULMNANbHbIX YCAYT
2.11. MopAanok, pasvep u MpepocTaBneHne HeobXOAUMBIX W 0053aTeNbHbIX YCAYr He
OCHOBaHMS B3MMaHWA Nnatbl 3a  TpebyeTcs

npefocTaB/ieHNe YCnyr, KOTopble

SBNAKOTCA HEOOXOANUMBIMMN U

obsa3ate/ibHbIMU N4

npefocTaBneHns

rocyfapCTBEHHOI yCnyru,

BK/OYas MHGOpMaLmMio o

METOAMKe pacyeTa pasmepa

TakoW nnatbl

2.12. MakcuMasbHbliA CPoK Mopjaya 3asBNEHUS Ha MOMyYeHUMe MYHULUMNANbHOW YCNyru
0XWAAHMS B ouepeamn npu MNPV HaMunKM oYepeamn - He 6onee 15 MUHYT.

nojave 3anpoca o Mpw MONyYeHUN pesynbTaTa NpeaocTaBneHuns
npeaoCcTaBNeEHNN MYHULMNANbHOW YCNYrM MaKCUManbHblli CPOK OXMWAaHWs B
MYHULUNaNbHONI ycnyru, oyepean He [0NKeH NpeBblwaTh 15 MUHYT

ycnyru, npegocTaBisemMoi

opraHusaumeit, yyacTeytoLlen B

npesoCTaB/IeHUM

MYHULMNANbHON YCNyru, 1 npu

NoflyYeHUn pesynbraTa

npeaocTaB/ieHnsa Takux ycnyr

2.13. CpokK 1 nopapok Pernctpayus OCyLLecTBNAeTCA nocne YCTaHOB/EHUA



HopmaTunBHbIN aKT,

HanmeHoBaHMe TpeboBaHUS yCTaHaB/MBa LN

cTaHfapTa npefocTaB/ieHNA Cofep)xaHue TpeboBaHUA cTaHjapTa MYHULMNANbHYIO

MYHULMNANbHOW yCnyru yCnyry nnu
TpeboBaHue

permcTpauumn 3anpoca 3afaBUTeNns AUYHOCTM M NPOBEPKN AOKYMEHTOB
0 NpefocTaBneHNN

MYHUUMNANbHOW YCNYyrn 1

yCnyru, npefocTaBnisemMol

opraHusayueit, y4yacTBytoLLeln B

npegocTaB/ieHnm

MYHULUMUNANbHONW YCNyrun, B TOM

4yucne B 3/IEKTPOHHON (hopme

2.14. TpeboBaHus K MpeaocTaBieHNe MYHULMNANbHOW YCNYTrn OCYLLECTBNSETCS B
NoMeLLLEHNAM, B KOTOPbIX 30aHUAX U NOMELLEHMAX, 060pyL0BaHHbIX MPOTMBOMOXAapPHOW
npefocTaBnseTcs CUCTEMOW N CUCTEMOIN MNOXXapPOTYLUEHUS, HEO6XOAMMOIN Meb6enbLo
MYHUUMUNanbHasa ycnyra, K3any  ansa opopmMneHns LOKYMEHTOB, MHPOPMaLVUOHHbIMUK CTEHLAMN.
0XufAaHua, mectam Ans Ob6ecneynBaeTca 6ecnpensATCTBEHHbIA AOCTYN WHBaNMAO0B K
3ano/IHeHNs 3anpocos 0 MecTy MnpefocTaBeHns MyHUUUNansHon yenyrn (YAo6HbIA BXO4-
npeaocTaBeHN BbIXO/[ B NOMELLEHMA 1 NepemMeLLeHre B UX npegenax).
MYHULMMNANbHON YyCNyru, BusyanbHas, TekCcToBas M MynbTUMeAuAHas MH(opMauma o
NH(OPMALMOHHbIM CTEHAAM C nopsiAike npefocTaBneHns MyHULUMUNANbHON YCNyru pasmeLlaeTcs
obpasuamu Mx 3anofIHEHUSA 1 B YAOOHbIX NS 3asBUTEeNe MecTaX, B TOM YMUC/ie C Y4YETOM
nepeyHem AOKYMEHTOB, OrpaHNYeHHbIX BO3MOXHOCTEN NHBANNAOB

Heo6XxoAnMbIX A/1A
NpeaocTaBNeHNS KaXKoi
MYHULMMNabHOR YyCNyru,
pasMeLLeHno 1 0hOpPMIEHNIO



HopMaTuBHBbI aKT,

HanmeHoBaHMe TpeboBaHMSA yCTaHaB/NBalLL WA

CTaHjapTa npefocTaB/ieHUSA Cofep>xaHune TpeboBaHUA cTaHAapTa MYHULMNANBbHYIO

MYHUUMNANBLHOW YCNyTu ycnyry vnm
TpeboBaHue

BMU3yaSlbHON,TEKCTOBOM ”

MY/bTUMEANINHON NHpOPMaLUK

0 NnopsifiKe NpesocTaB/ieHNs

Takou ycnyru, B TOM Yucne K

obecneyeHMo JOCTYNHOCTYN ANS

WHBaNNA0B YKa3aHHbIX 00bEKTOB

B COOTBETCTBUU C hefepabHbIM

3aKOHOAaTeNIbCTBOM W

3aKOHOAaTeIbCTBOM

Pecny6nmkun TaTapcTaH o

coyuanbHOM 3awmnTe NHBaNA0B

2.15. lokasatenn [OCTYMHOCTU lNMokasaTensamu LOCTYMHOCTU npefocTaBneHns
M KayecTBa  MYHMUMUNANBHON MYHMUMNANbHON YCNYyrv SBNSKOTCA:

ycnyru, B TOM uucne pacnosioKeHHOCTb  MoMeleHnss  Mcnonkoma B 30He
KO/IN4eCTBO B3aVIMOJENCTBMUIA [OCTYNHOCTWN 06LECTBEHHOIO TPaHCMNOPTa;

3aaBUTENA  C  AO/DKHOCTHbLIMMU HasnyMe HeobXOAMMOro Ko/M4yecTsa CMeLuanncTos, a Takxke
nMuaMmyu  Npu  NpefocTaBfieHUN MOMELLEHUI, B KOTOPbIX OCYLLECTBASETCA MPUEM LOKYMEHTOB OT
MYHULMNANbHOW YCIyrm wu UX 3asBUTeNen;

MPOJO/MKUTENBHOCTb, HaAMuMe  UcYepnbiBaloLWen uWHpopmaumum o0 crocobax,
BO3MOXHOCTb MONMyYeHNs NOPSKE U CPOKax MPeAocTaBNeHUs MYHULUMANbHOW YCNyru Ha
WHhopMaLmm 0 X0fe WH(OPMALMOHHbIX  CTeHAaX, WH(OPMALMOHHbLIX  pecypcax
npejoCTaBNeHNS Ncnonkoma B ceTn «WHTepHeT», Ha EguHOM nopTane

MyHVILI,VII'IaI'IbHOI7| ycnyrun, B TOM TrocyaapCTBeHHbIX U MyHULUUNaNbHBIX YCAYT,



HanmeHoBaHWe Tpe6oBaHUS
cTaHgapTa npegocTaB/eHUS
MYHULUNAanbHOI ycnyru

ynucne C MCNOMb30BaHNEM
NH(OPMaLMOHHO-
KOMMYHUKaLMOHHbIX
TEXHONOTMNN, BO3MOXXHOCTb 1160
HEBO3MOXXHOCTb noslyyeHus
MYHULUNANLHOW  YyCNyru B
MHOTO(YHKUNOHAIbHOM LIeHTpe
npefocTaBneHus
rocyfapCTBeHHbIX "
MYHULUNANbHbIX Yycnyr (B TOM
yucne B NOMHOM 060beme), B
no6om TeppuTopuanbHOM
nogpasgeneHunm opraHa
NCMOJIHNTENIbHO
pacnopsaanTenbHOro opraHa
MECTHOro camoynpasneHus, o
BbIGOpYy 3aaBuTenNd
(aKcTeppuTOpUANbHbINA
npuHUun), nocpeacTsoM
3anpoca 0  npefocTaBeHUM
HECKO/IbKUX TrOCYAapCTBEHHbIX U
(nnn) MyHUUMNAnNbHLIX YCNyr B
MHOTO(YHKUMOHANbHbIX

CopiepXkaHue Tpe6oBaHMA cTaHAapTa

OKasaHue MOoMOLWM WHBaNMAaM B NpPeoaosieHnn 6apbepos,
MeLlalLWmMX NOYYEHNIO UMW YCNYT HapaBHe C ApYrumMu nuuamu.

KayecTBO  npegocTaBneHUs  MYHUUUNANbHOW  YCNyru
XapaKTepunsyeTcs OTCYTCTBUEM:

oyepefeli Npy Npueme 1 Bbljaye AOKYMEHTOB 3aBUTENAM;

HapyLeHNA  CPOKOB  NpeAoCTaBfEHMA  MYHULMNANbLHOW
ycnyru,

Xanob Ha pgeicteusa  (6e3geicTBME)  MYHUUMMANbHbIX
cny>atwux, npegocTaBifAloWmMxX MyHULMMNAIbHYO YCNYTY;

Xanob Ha HEKOpPPeKTHOe, HeBHMMATe/bHOE OTHOLLEeHue
MYHULMNANbHbIX CAYXaWMX, OKasblBaloWMX MYHULMMNAbHYIO
YCNyry, K 3a8BUTENSM.

Mpn nogaye 3anpoca O NpPefOCTaBAEHWM MYHULMUNANbHOW
YyCAyrn n npu nonyyeHUM pesynbrata MyHULUNANbHOW YCNYrw,
npegnonaraeTcs OAHOKpPaTHOe B3aUMOAENCTBME AO0NXKHOCTHOrO
nmua,  NpefocTaBAKOWEro  MyHuMUUNanbHYH  yCayry, MU
3aaBuTens. MNpofonkKnTeNnbHOCTb B3aMMOAENCTBUS onpegensercs
pernameHToM.

WH(popmauma o0 xofe npefocTaBieHUs  MYyHULUNANbHOM
YyCNyrn MOXeT OblTb NOSlyyeHa 3asBUTeNeM Ha EgnHOM nopTane
rocyfapCTBEHHbIX N MYHULMMANbHbLIX YCAYT.

MpepocTaBneHme MYHULMNANbHOM ycnyru yepes
MHOTO(hYHKLNOHA/NbHbI LEeHTp npegocTaBneHns

HopmaTuBHbIN aKT,
yCTaHaB/IMBa Wil
MYHULUNANbHYIO
ycnyry mnm
TpeboBaHMe



HavmeHoBaHue TpeboBaHusA
CTaHjapTa npefocTaB/ieHUs CogfepxaHue TpeboBaHMA cTaH4apTa
MYHULMNANbLHOW YCNyru

LUeHTpax npefoCTaB/NeHNA TOCYAAPCTBEHHLIX W MyHMUMNanbHbIX ycnyr (ganee - ML),
rocyfapCTBEHHbIX N ypaaneHHble paboune mecta M®LL He ocyllecTBnseTcs.
MYHULNNANTbHbBIX ycnyr, MyHuUMNanbHas ycnyra no 3KCTeppuTopmnanbHOMY
npeaycMoTpeHHoro cratbein 151 npuHUMNy W B cOCTaBe  KOMIMMIEKCHOro  3ampoca  He
depepasnbHOro 3aKoHa npefocTaBnsAeTCs

(KOMNEKCHbI 3anpoc)

2.16. NHble TpeboBaHus, B TOM KoHcynbTaumMto 0 Mopsigke MNOyYeHUs  MYHULMNanbHOM
yucne yunTbiBaroLme YyCNyru B 3/EKTPOHHON (OpMe MOXHO NOMyyYnuTb 4epes
0CO6EHHOCTM MpeaocTaB/ieHns VHTepHeT-NpneMHy0 wan 4epe3 [lopTtan rocyfapCTBeHHbIX W
MYHULMMNAIbHOW YCyrn no MYHUUMUNaNbHbIX ycnyr Pecnybnmku TatapcTtaH.
3KCTeppuUTOpmnanbLHOMY

npuHumny (B cnyyae, ecnu
MYHULMNanbHas ycnyra
npefocTasnseTcs no
aKCTeppuTOpUanbHOMY
MPUHLMMY) N 0COBEHHOCTH
NnpeLoCTaB/ieHNs
MYHULUMNANBbHOW YCNyru B
3NeKTPOHHON thopme

HopmaTuBHbIN aKT,
ycTaHaB/MBaloLWni
MYHULMNANbHYHO
ycnyry uam
TpeboBaHMe



3. CocTaB, nocnefoBaTelbHOCTb Y CPOKU BbIMO/THEHUS aAMUHNCTPATUBHbIX
npoueayp, TPe60BaHUS K MNOPSAAKY VX BbINOMHEHWS, B TOM UYMC/1E 0COGEHHOCTU
BbIMOMHEHUS aAMUHNCTPATUBHbIX NPOLEeAyp B 3/IeKTPOHHOI hopMme

3.1. OnwucaHuve nocnegoBaTeNbHOCTM  [AEWCTBMIA  MNpu  NpeAocTaBNeHUU
MYHULUNANLHON ycnyru

3.1.1. lpepocTaBneHne MyHUUMNANbHOW YCNYyruM BK/AKOYAaeT B Cebs crnefyroline
npoueaypsbl:

1) KOHCYNbTUPOBaHWNE 3aA9BUTENS;

2) NPUHATME U perucTpauma 3aaBneHuns;

3) NoAroToBKa W Bblfayva pedynbTata MyHULMUNANbLHON YCNyru;

3.2. OKa3aHVe KOHCY/bTaluMin 3a9BUTENIO

3.2.1. 3agBuTenb NYHO U (Mn) no TenedoHy obpauwiaetca B KMcnonkom ans
NOJTyYEHUA KOHCYNbTaUMA O MOpsigKe MOAYyYeHUS MyHULUNANbHOW YCayrin.

YNONHOMOYEHHOE NMLO, OTBEYalOLWMiA 3a COBepLUeHNe HOTapuabHbIX AeWCTBUNA,
OCYLLECTBNAET KOHCY/NbTMpPOBaHMWE 3adABUTENsl, B TOM 4uC/e MO cocTaBy, (opme WU
COZlepXXaHM0 AOKYMeHTauuMn, HeobXoAuMOM ANA NOMYYEHUA MYHULMMANbHON YyCnyru u
Mpn HE06X0AMMOCTN OKa3blBaeT MOMOLLb B 3aNO/IHEHUN GNaHKa 3asB/IeHNS.

Mpoueaypa, ycTaHaBnMBaemas HaACTOAWMM MYHKTOM, OCYLLECTB/AETCA B [eHb
obpallleHns 3aaBUTeNS.

PesynbTaT npoueaypbl: KOHCyNbTauuu, 3aMevyaHuss nNo cocTaBy, ¢opme U
COZlep>KaHWIo NpefcTaBNeHHOW AOKYMEHTaLNN.

3.3. MNpuHATNE N perncTpauns 3asasneHuns

3.3.1. 3aABUTENb JINYHO, Yepe3 [AOBEPEHHOe MU0 nofdaeT MUCbMeHHOe NnMbo B
3NEeKTPOHHOW (hopMe 3asaBfNeHWe O TMpPefoCTaBfeHUM MYHUUUNANbHON yCcnyru Mu
npeAcTaBnseT AOKYMEHTbl B COOTBETCTBMM C NYHKTOM 2.5 HacTosiwero PernameHTta B
Mcnonkom.

Mpy nocTynfeHUW 3asB/EHUS B 3/IEKTPOHHOW (POpMe [O/MKHOCTHOE NNLO
Micnonkoma, 0TBETCTBEHHOE 3a NPUEM 3asaBNEHWIA:

a) obecneymBaeT  perncTpayuito  3aABfIEHUS B CUCTEME  3NIEKTPOHHOrO
NOKYMeHTO0060pOTa, Mpu 3TOM 3asdBNEeHU0 NpucBamBaroTcA cTaTycbl «[puMHATO
BEAOMCTBOM» WM «B 00paboTke», 4YTO OTpaxaetrca B «JINYHOM  KabuHeTe»
PervoHanbHOro nopTrana,

6) npoBepsieT COONOAEHNE YCNOBUN AEWCTBUTENBHOCTU 3NEKTPOHHOW NOAMNUCH,
nocpefacTsoMm obpauweHns K EgmHomy nopTtany (B cnyyae, ecnu  3asBUTENEM
NpefAcTaBfeHbl  3NEKTPOHHble  06pas3bl  [AOKYMEHTOB,  MOAMUCaHHble  YCWUIEHHOW
KBa/IM(ULUNPOBAHHOWN 3N1EKTPOHHOWN MOAMUCHIO).

B cnyvae ecnu B pe3ynbTate MNPOBEPKU YCWUIEHHOW KBaNU(PUUMPOBAHHOM
3NEKTPOHHOW MOANUCU He BbISIBIEHO HeCcOo6M0/leHNe YCNOBUIA ee [eNCTBUTENbHOCTY,
[OO/DKHOCTHOE /MU0  Mcrnonkoma HanpaefiseT 3adBUTEN0  YKasaHHbIM B 3aB/IEHUU
cnocobom He nospHee paboyero AHSA, Cneayrouwlero 3a AHeM MOCTYMNIeHUsA 3adBleHus B



Ncnonkom, yBefOMJIEHME O TMOCTYM/IEHUN  3asaBNEHUS, COAepXKalliee BXOAALW WA
PerncTpauMoHHbIA  HOMEP  3asBfeHWUs, [aTy  MONy4YeHUs  3adBeHUs,  MepPeyeHb
HauMeHOBaHWn  (halinioB, MPEACTAB/IEHHbIX K HEMY [OKYMEHTOB, AaTy MNo/y4YeHus
pesynbTara MyHULUNNANbLHOW YCNyTW.

B cnyvae ecnm B pesynbTate MNPOBEPKU YCW/IEHHOW KBanMMULMPOBaHHOM
3NEeKTPOHHON MOANUCU  BBISIBIEHO Heco6/Mt0feHNe YCNOBUIA ee [eACTBUTENbHOCTMH,
LOMKHOCTHOE Nnyo Kcnonkoma:

npuHMMaeT pelleHMe 06 OTKase B MNpuemMe [LOKYMEHTOB, MOCTYMWBLUUX B
3NEKTPOHHOWN (hopMme;

Hanpae/seT 3asaBUTE/O YBeAOM/IEHMNE O MPUHATOM PELLEHUN B 3N1EKTPOHHOW (hopme
C YKasaHuMeMm MyHKTOB cTaTbM 11 PepepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3NEKTPOHHON NOAMNUCK», KOTOPblE MOCAYXWUAN OCHOBaHWEM [ANsi ero NpuHATUSA. Takoe
yBelOM/IeHMe NOAMNUCHLIBAETCSH YCUIEHHON KBaIMPULMPOBAHHOW 3/1EKTPOHHOW NOAMUCHIO
JOMKHOCTHOro  nuua  OThena,  pPerucTpupyetcas B CUCTEME  3/IEKTPOHHOIO
AOKYMeHTo0ob60opoTa W HanpasnseTcAa crnocobamu, ykKasaHHbIMW B NyHKTe 9 [pasun
MCNOMb30BaAHMUA YCUNEHHOW KBaIMPUUNPOBAHHOW 3NEKTPOHHOW MOoANMCK NP 0bpaLLeHnn
3a MNONy4vyeHMeM TOCYLapCTBEHHbIX W MYHULUNANbHLIX  YCAYr, YTBEPXAEHHbIX
noctaHosneHvem MpaButenscTea Poccninckoin ®epepaunm ot 25.08.2012 Ne 852.

3.3.2. ¥YNO/IHOMOYEHHOE /INL0 OCYLLECTB/ALT:

YCTaHOB/IEHME IMYHOCTN 3aABUTENA;

MPOBepKYy MOSIHOMOYUIA 3aaBUTeNA (B Clyyae AelNCTBUA MO LOBEPEHHOCTN);

MPOBEPKY HanMyma [LOKYMEHTOB, MNpPefyCMOTPEHHbIX MYHKTOM 2.5 HacToALWero
PernameHTa;

MPOBEPKY  COOTBETCTBUSA  MPEACTAB/IEHHbIX  AOKYMEHTOB  YCTaHOBJ/IEHHbIM
TpeboBaHusAM (Hagnexalliee ohopmsieHNe KOMUIn JOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX
MOAYMCTOK, MPUMMNCOK, 3a4EPKHYTbIX CNOB U MHbIX He OFOBOPEHHbIX MUCMpaBeHnit).

B cnyyae oTCyTCTBUA 3aMeyaHuii Y NOTHOMOYEHHOe NNL0 OCYLLeCTBSET:

npuemM v perucTpaluio 3asBfeHns B creLuanbHOM XypHane;

BPYYeHME 3aABUTENIO KOMUK 3asaBNEHUA C OTMETKON O jate npuema LOKYMEHTOB,
MPUCBOEHHOM BXOAALLEM HOMEpE, faTe U BPEMEHW UCMOMHEHNA MYHULMMANbHOW YCNyTW.

B cnyyae Hanmuma  OCHOBaHWMW AN OTKaza B NpUeMe  [OKYMEHTOB,
NpefyCMOTPEeHHbIX MYHKTOM 2.8 HacTosAwero PernameHTa, crneynanncT, BefyLwuii npuem
JOKYMEHTOB, YBeAOM/SAET 3asBUTENs O HaiauyumMuM NPenaTcTBUR  Ans  perucrpayuu
3asAB/IEHNA W BO3BpaLlaeT emy [AOKYMEHTbl C MUCbMEHHLIM OOBACHEHMEM COAEpPXKaHUS
BbISIB/IEHHbIX HEJOCTATKOB B MpeACcTaBNeHHbIX JOKYMEHTaXx.

PesynbTar npouefyp: MNPUHATOE U 3apermcTpupoBaHHOE  3asBfieHWe WK
BO3BpalleHHble 3a9BUTE/I0 LOKYMEHTHI.

3.4. MoAroToBKa ¥ Bblfaya pe3ynbrata MyHULMNanbHOM yCnyru

3.4.1. YNONHOMOYEHHOE NINLL0 NOCNe PerncTpaummn 3asaBneHns oCyLLeCTBNSET:

MPOBEPKY CBEAEHWI, COAEPXKALLUXCS B JOKYMEHTAX, NpuUnaraéMbiX K 3asiBNIEHMNIO;

MPOBEPKY HaNMuMs OCHOBaHWIA ANs o0Tkasa B NpefoOCTaBNEHUM  YCAYTW,
NpeAyCcMOTPEeHHbIX MYHKTOM 2.9 HacToALLero PernaMmeHTa.



B cnyyae HanmMumMa OCHOBaHWI Ana  OTKasa B NPeAoCTaBfieHUM  YCNyru
YNONHOMOYEHHOE /NNLO W3BellaeT 3adaBUTENA O MNPUYMHAX OTKasa W OCyLlecTBnseT
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 HacTofLero PernameHra.

B cnyyae HanMums OCHOBaHWA [N OT/IOXKEHMA COBEPLUEHMA HOTapuanbHOro
0ENCTBUA  YTMOMIHOMOYEHHOE /MU0  OCYLLecTBNAET Mpoueaypbl, MNpefsyCMOTPEHHble
NyHKTOM 3.5 HacToswero PernameHra.

B cnyvyae OTCYTCTBMS OCHOBaHW AN OTKasa B NpefoCTaBNeHUN MYHULUNANbHOM
ycnyru:

NMpoBepsieT NPaBWU/IbHOCTb OM/AaThl 332 COBEPLUEHNE HOTapUanbHbIX AENCTBUMN;

CNMYAET KONUIO AOKYMEHTa WU BbIMUCKY U3 HEro ¢ NOAMHHUKOM AOKYMEHTa;

CBUAETeNbCTBYET BEPHOCTb BbINMUCKW, KOMUU AOKYMEHTA,

CTaBUT MOAMUCb, OTTUCK neyaTtu WCMONHUTENbHOrO KOMWUTETa MOCENIeHUA C
n306paxxeHnem rocyaapcTBeHHoOro repba Poccuiickon depepauymnm;

pPerncTpupyeT COBEpLUEHHOE HOTapuasibHOe [elCTBME B peecTpe ANa perucrpayumu
HOTapuanbHbIX AEACTBUN;

BO3BpaLlaeT 3aBepeHHble JOKYMEHTLI 3asBUTESIO.

Mpouepypbl, ycTaHaBnueaemble MyHKTamMn 3.3 -3.4 HacToAwero PernameHTa,
OCYLLEeCTBNAKOTCA B TeveHMe 15 MUHYT C MOMeEHTa perncrpaymn 3asBneHus.

PesynbTat npoueayp: HoOTapuanbHO YAOCTOBEPEHHbIE KOMUWU [OKYMEHTOB WK
BbIMNCKK, MepefaHHble 3aaBUTENHO.

3.4.2. YNONHOMOYEHHOE /L0 B C/y4vyae MPUHATUS pelleHnMs 06 OTKase
NpefoCcTaBNeHUN  YCNYTM  BbIHOCMT MOCTaHOBNeHMe 06 OTKase B COBepLUEHUU
HOTapuanbHbIX AeNCTBUIA. MOCTaHOB/IEHNE HanpaBnseTcs 3aaBUTEN0 MO NOYTe.

Mpn BbIGOpPe 3adBUTENA cnocoba NosfyyeHUs pesynbTata B 31EKTPOHHOM Buie
HanpasnseT 3asaBUTENO pe3ynbTaT MYHUUMMANbHON YyCnyrn B (hOpPMe 31eKTPOHHOIO
[LOKYMeHTa.

Mpouenypbl, YycTaHaB/IMBaeMble HACTOALWMM NYHKTOM, OCYLLECTBAAKOTCA He
Nno3aHee NATU AHEW C MOMeHTa obpalleHunsa 3asaBUTeNs 3a NpefoCcTaBNeHNEM YCYTN.

Pe3ynbTaT npouefyp: noctaHoBneHMe 06 OTKase B COBEPLUEHUMU HOTapUanbHbIX
[NeNCTBUNI, HanpaB/ieHHOE 3asiBUTENIO.

3.5. OTI0XKeHMNe COBepLUEHUS HOTapUanbHOro AencTBus

3.5.1. YNONMHOMOYEHHOE JINLO MOXET OTNO0XWUTb COBEPLUEHME HOTapUasbH(
[EeNCTBUA B Clyyae:

Heo6Xo4MMOCTN WUCTPebOoBaHMA [AOMOMHUTENbHLIX CBEAEHUA OT (U3NYECKUX U
OPUANYECKMX NUL,;

HanpaB/ieHNs LOKYMEHTOB Ha 3KCNepPTU3y;

HeobX04MMOCTN  3anNpPOCUTbL  3aMHTEPECOBaHHbIX NNL, 006 OTCYTCTBUM Y HUX
BO3paXKEHWN NPOTUB COBEPLUEHNS ITUX LEACTBUMN.

YNONHOMOYEHHOE /MU0 WM3BellaeT 3aaBUTenss 06 OTNOXEHWU COBepLUEHUSA
HOTapuanbHOro AencTeus.

Mpoueaypbl, ycTaHaBIMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B [eHb
ob6paLleHnsa 3a9BUTENA.



PesynbTar npoueayp: W3BelleHWe 3asBUTeNs 00 OTNOXEHUM COBEPLUEHUS
HOTapuanbHOro AencTBuS.

3.5.2. YNONHOMOYEHHOE /NUUO nocne TMPUHATUS pelleHns 06  OT/I0XKEHUM
COBEpLUEHNS HOTapuanbHOro [AeNCTBUSA TOTOBWUT 3arpoc, HeoOXOAWMBIA ANsi MONYYEeHUS
OONONMHUTENbHbLIX  CBEEHUW, W HanpaBnseT B COOTBETCTBYKOLWMWA opraH Wan
3aMHTEepecoBaHHOMY nLy.

lNMpouepypsbl, YycCTaHaB/IMBaeMble HAaCTOAWWMM NYHKTOM, OCYLLEeCTBNAKTCA He
nosaHee NATW [HE ¢ MOMeHTa 06palleHNs 3asaBUTENS.

Pe3ynbTaT npoueayp: 3anpoc, HarnpaBfieHHblI B COOTBETCTBYIOLWIMIA OpraH wuam
3aMHTEpPECOBaHHOMY nLy.

3.5.3. YN0oNHOMOYEHHOE NNLL0 MOoc/ie NOCTYMN/IEHNA OTBETOB Ha 3amnpochbl U3BeLLaeT
3afaBUTeNd U NpeaocTaBndAeT ycnyry B nopagke, yCTaHOB/IEHHOM nyHKTamu 3.3. - 3.4
HacTodwero PernameHTa.

3.6. NcnpaBneHne TeXHUYECKNX OLLMOOK.

3.6.1. B cnyyae 06Hapy>XeHMs TeXHUYECKON OWwun6KM B AOKYMEHTe, ABNSAKOLLEMCS
pe3ynbTaTtoM MYHWULMUMaNbHON YCNyru, 3asaBuUTeNb NpeacTaBnset B Icnonkom:

3asB/ieHNe 06 McnpaBieHNN TEXHUYECKOW OWNOKKM (NpunoxkeHne Nel);

OOKYMEHT, BblJaHHbIA 3aaBUTEN0 KaK pe3ynbTaT MYyHWUUMUNaNbHOW Yycnyru, B
KOTOPOM COZEpPXMTCSA TeXHMUYecKas OwmnobKa;

OOKYMEHTbI, WMEILUIMEe HPUANYECKYID CWUy, CBUAETENbCTBYHOLWME O Haanyuu
TEXHUYECKOM OLINBKN.

3asBneHne 06 wncnpaBneHMU TEXHUYECKOW OWMOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SBAKOLWEMCSA pe3ynbTaTtoOM MYHUUMMANbHOW yCnyrun, nogaeTcs 3asBUTeNIEM
(ynonHOMOYEHHbIM MpefcTaBuUTeNIeM) NIMYHO, MO0 MOYTOBLIM OTMNpaBieHWeM (B TOM
yucne C€ WUCNOMb30BaHMEM 3NEKTPOHHOW MOYTbl), MO0 4epe3 efuHbLIA nopTan
roCyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr WANW  MHOTOPYHKUMOHANbHbLIA  LEHTP
npeAocTaBNeHNs rocyAapCTBEHHbIX U MYHULUNANIbHBIX YCAYT.

3.6.2. ¥YNONHOMOYEHHOE NINLO OCYLLECTBASET NpuemM 3asdBneHus 06 ncnpasneHun
TEXHUYECKOW OLWNOKMK, PerncTpupyeT 3asB/ieHNE C NPUNOXKEHHBIMU AOKYMEHTaMMU.

Mpouefypa, ycTtaHaBMBaeMas HacTOALLMM MYHKTOM, OCYLLECTBNAETCA B TeYeHue
OZHOT0 AHA C MOMEHTa permcrpaunmn 3aaBfeHns.

Pe3ynbTar npoueaypbl: NPUHATOE M 3aperncTpMpoBaHHOE 3aAB/IeHNE.

3.6.3. YNONHOMOYEHHOe NNLO paccMaTpuBaeT AOKYMEHTbl W B LENAX BHECEHUA
nUcnpaBfeHNin B [OKYMEHT, ABAAKOWMACA pe3ynbTaTOM  YCAYrn, OCYLLeCcTBNseT
npoueaypbl, nNpeaycMOTpeHHble MNYHKTOM 3.4 HacTosAwero PernameHTa, W Bblgaet
MCNpPaB/IEHHbIN [OKYMEHT 3adBUTEN0 (YMNO/IHOMOYEHHOMY MpPeACTaBUTENO) /IMYHO NOJ
pocnucb C W3bATMEM Yy 3adABuTens (ynosIHOMOYEHHOro nMpeAcCTaBUTeNa) opuruHana
NOKYMEHTA, B KOTOPOM COAEPXMUTCA TeXHUYecKas owmnbka

Mpouenypa, ycTaHaBiMBaeMass HacTOAWMM MYHKTOM, OCYLLECTBAAETCA B TeYeHue
Tpex [HeW nocfe O06Hapy>XXeHUA TeXHWYEeCKOW OWMOKM WuanM NoNyyYeHusa OT Nboro
3aMHTEpPecoBaHHOrO fiMLa 3asB/IeHNs 0 AONYLEeHHOW OLWmn6Ke.

Pe3ynbTaT Npoueaypbl: BblAaHHbIA (HanpaB/ieHHbIN) 3a9BUTENO AOKYMEHT.



4. TopsifoK U PopMbl KOHTPONSA 3a NPeAoCTaBNeHUEM MYHULUMANbLHOK yCnyru

4.1. KOHTPONb 3a NOMHOTOM 1 KayeCTBOM NpPeAoCTaBNeHNs MyHULUNANbHOW YCnyru
BKNIOYAET B Ccebs BbIIBNIEHME W YCTpaHeHWe HapylleHWid npas 3asBuTeneit, NpoBeAeHMe
MPOBEPOK COGMOAEHNA NpoLeayp NpeAoCTaBNeHUs MYHULUMUMNANbHOW YCNyru, NoAroTOBKY
pelleHniAi Ha peictBus  (6e34eiicTBME)  AO/MKHOCTHBLIX NULL  OpraHa  MECTHOro
caMoynpaBneHus.

dopmaMmn KOHTPONSA 3a COBMOAEHNEM UCMONHEHUS afMUHUCTPATUBHbLIX Npoueayp
ABNSAOTCA:

1) npoBepka ¥ coOrnacoBaHWe MNPOEKTOB [JOKYMEHTOB MO TMPeAoCTaB/EHUIO
MYHULMNaNbHONM ycnyrn. Pe3ynbTaToM NPOBEPKU SIBNSETCS BM3MPOBaHWE NPOEKTOB;

2) NPoOBOAMMble B YCTaHOBNEHHOM MOPsiAKe MPOBEPKMN BeeHUN 1eN0npon3BOACTBa;

3) NnpoBefieHNe B YCTAHOBMIEHHOM MOPSI[IKE KOHTPO/IbHbIX MPOBEPOK COGMOAEHNS
npoueayp NpeaocTaBaeHUs MyHULMNANLHOWR YCNyrn,

KOHTPO/bHbIE NPOBEPKN MOTYT ObITb MNAHOBLIMU (OCYLLECTBAATLCA HA OCHOBAHUM
MONYroAoBbIX WNM TOAOBbIX MNMaHOB pPaboTbl OpraHa MEeCTHOro CaMOYMpaBfeHus) W
BHennaHoBbIMWU. [py NpoBefieHMM MNPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBSi3aHHble C NPefoCTaBNEHMEM MYHULMUNANbHOW ycnyrn (KOMMNeKCHbIe NMPOBEPKK), WUn
MO0 KOHKPETHOMY 06pallleHNI0 3asBUTENS.

B uUensix TeKyllero KOHTPOAS  WCNONb3YHTCA CBEAEHMS, WUMetolMecs B
3NEKTPOHHON 6ase [aHHbIX, CNyXebHas KOPPEecrnoHAeHUWs, YCTHas W MUCbMeHHas
MH(OpMaUMs  CNeuuanncToB, OCYLLECTBAAIOWMX BbINOMHEHWE  aAMUHUCTPATUBHbIX
npoLeayp, XypHanbl yyeTa COOTBETCTBYIOLMX AOKYMEHTOB W ApYrne CBEAEHUS.

[ns oCyulecTBNeHWUsS KOHTPONS 3a COBEpLUeHWEM AEWCTBUIA NMpU NpeaocTaBneHUm
MYHULUNANLHOW  yCAyr U MNPUHATAM  pelleHnin  [naBe CEeNbCKOFO  MOCeNeHus
NpeacTaBNAKTCA CNPaBKK 0 pesynbTaTax NpefocTaBneHns MyHULMNANbLHOW YCNyru.

O cnyyasx ¥ NpUUYMHAX HapyLeHUs CPOKOB, MOCNef0BaTe/IbHOCTU U COAepXKaHus
aflIMVHNUCTPATMBHBIX MpoLeayp ChneunannucTbl HEMeA/eHHO MH(OPMUPYIOT PYKOBOAUTENS
opraHa, npPeAoCTaBASIOULErO MYHUUMNANbHYIO YCAyry, a TakXe npeanpuHMMaloT
CPOYHbIe Mepbl MO YCTPAHEHMNIO HapyLUeHWI

4.2. TeKyWWUiA KOHTPONb 3a COGMIOJEHMEM MOCNeA0BaTENbHOCTU  [elCTBUIA,
onpefeneHHbIX aflMVHUCTPATUBHbIMY npoueaypamu no npefoCTaBNEHUNIO
MYHUUMNANbHOW  ycnyru,  ocyulecTBnseTcs  [NnaBoii  CENbCKOTO  MOCE/eHMs,
OTBETCTBEHHbIM 3a OpraHM3aluo paboTbl MO NPefOCTaBNEHNI0 MYHULMNANLHOW yCcnyru, a
Takxxe CekpeTapem Mcnonkoma.

4.3. MepeyeHb AOMKHOCTHLIX /AL, OCYLLECTBASIOWMX TeKyWMnid  KOHTPOSb,
YyCTaHaBNMBAETCA MONMOXKEHUAMU O CTPYKTYPHbIX MOAPa3feNneHnsx opraHa MeCTHOrO
caMoynpaBneHus U AO/HKHOCTHBIMU perfamMmeHTamu.

Mo pe3ynbTaTam MPOBefEHHbIX NMPOBEPOK B Cly4Yae BbISIBNEHUS HapyLUEHWIA npas
3asBMTeNeil BMHOBHbIE NMLA MPUBMEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHO/aTeNbcTBOM Poccuiickoii deaepauun.

4.4. PyKoBOAUTENb OpraHa MECTHOr0 CaMOYyMpaBfeHUst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHME o6palleHnii 3asBUTENENA.

PYyKOBOAWTENb  MECTHOrO  CamoOynpaBfneHUss  HeceT  OTBETCTBEHHOCTb  3a



HecBOeBpeMeHHOe W (UNKN) HeHag/exallee BbIMONHEHWE afAMWUHUCTPATUBHBLIX AEeWCTBUNA,
yKasaHHbIX B pasfefie 3 HacTosAWwero PernameHTa.

[O/MKHOCTHbIE NMLUa U MHble MyHUUMNANbHbIE CAyXallue 3a peleHns n LelicTBus
(6e3perictBue), npuHUMaemble  (OCYLLeCTBNsSEMble) B X04e  MpeaocTaB/eHUA
MYHULMNANbHON YCNYr, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPAAKe.

4.5. KoHTposnb 3a npefocTaBieHMeM MYHULUUNANLHOW YCYTN CO CTOPOHbI Fpax
MX 00beAMHEHUI W opraHu3auuii, OCYLLecTBNAAeTCA MOCPeACTBOM  OTKPbITOCTU
[esATeNbHOCTM OpraHa MeCTHOro camoynpaBieHus Npu NpefoCcTaBNeHUN MYHULMNANLHOW
YCNyrn, MOoay4vYeHWs MOSIHOW, aKTyalbHOW W [OCTOBEPHON WHMopMauMM O nopsaake
NpefocTaBNeHNA MYHULUUNANbHOW YCNYrM WM BO3MOXHOCTM A0CYAe6HOro paccMOTpeHMS
obpalleHnin ()kano6) B npouecce NpefocTaBNeHNs MyHULUNANIBHOR YCNYTW.

5. ocynebHbI (BHeCcyaebHbI) NOPAAOK 06XKa/ioBaHUS PeLLEHNd U AeACTBUA
(6e3penicTBMA) opraHa, NpefocTaBAAOWEro MyHULUNANbHYIO YCNYry,
MHOMOYHKLMOHANbLHOIO LEeHTpa NpeAocTaBNeHNs rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT, OpraHn3aynii, ykasaHHblx B Yactu 1.1 ctaTbn 16
defepanbHOro 3akoHa ot 27.07.2010 Ne210-P 3, a TakKXXe UX AO/HKHOCTHbIX N1,
MYHULMNANbHbIX CMy)XXalinX, paboTHUKOB

5.1. MonyyaTenn MYHWUUMNANLHOW YCNYrM MWMEKT nMpaBo Ha 06)KanoBaHUE
pocyaebHoM nopsaake aencTeuid (6e3gericTema) COTpPYAHMKOB VICMONKOMA, YUYacTBYHOLNX
B NpeAoCTaBNeHNN MyHUUMNanbHOW ycnyrun, B icnonkom mnm B COBET MYHULMMANIbHOTO
obpasoBaHus.

3asBuUTENb MOXET 06paTUTLCA C Xanobom, B TOM YMC/ie B CIeAYOLWMX CyYasX:

1) HapylweHne CpoKa peructpauuu 3anpoca 3afaBuUTeNs 0 nNpeaocTaBieHUN
MYHULMUNANLHOW YCNYTN;

2) HapyLleHne cpoKa npefocTaBieHNs MyHUUUNANbHOW YCyru;

3) TpeboBaHMe y 3ai9BUTENS LOKYMEHTOB WMAN MH(OPMaLUM NM60 OCyLLeCcTBNEHNUA
[JeNCTBUIA, NpeAcTaB/ieHWe  WAM  OCYLLEeCTB/IEHME  KOTOPbIX He  MpefyCMOTPEHO
HOPMaTMBHbIMW MpaBOBbIMKM akTaMu Poccuiickon depepaumu, Pecny6nmku TaTtapcTaH,
A3HaKaeBCKOro MyHUUMNAaNbHOro paroHa A4 nNpejocTaB/ieHnss MyHULUNANbHOW YCNyru;

4) oTKa3 B nMpuemMe [OOKYMEHTOB, MpefoCTaB/ieHWe KOTOPbIX MNPefyCMOTPEHO
HOPMaTUBHLIMW MNPaBOBbLIMW akTamu Poccuitickon Pepepaunn, Pecnybnmkyu TaTapcTaH,
A3HaKaeBCKOro MyHULMUNANbHOIO paioHa Ana npefocTaB/ieHNss MyHULUNANbHOW ycnyru,
y 3aABUTENS;

5) oTKa3 B MpefoCcTaBfieHUN MYHULUNANbHOW YCNYrW, eCNN OCHOBaHWA OTKasa He
npesycMOTpeHbl (hefepanbHbiMU 3aKOHAMU Y MPUHATBIMW B COOTBETCTBUM C HAMW UHBLIMA
HOPMaTUBHbLIMM NpPaBOBbIMM aKTamu Poccuiickon defepaymn, 3akoHaMU U MHbIMK
HOPMaTMBHbIMM  MNPaBOBbIMW  akTaMu Pecny6nuku  TaTtapctaH, MYyHUUMNaNbHbIMK
NpaBOBbIMM aKTamu,

6) 3aTpe6boBaHMe OT 3afaBUTENss NpW NPeAoCTaB/IEHUN MYHUUMUNANLHOW YCNyru
nnatbl, He MPeAyCMOTPEHHON HOPMaTMBHLIMW MNPaBOBbIMW akTaMu PoccuiAicKoi
depepauymnmn, Pecnybnnkm TatapctaH, A3HaKaeBCKOro MyHULMMNAaNbHOro pamoHa;



7) 0TKa3 Mcrnonkoma, [O/MKHOCTHOro nuua lMcnonkoma B UCNpaBieHUM
LOONYLEHHbIX OMe4yaToK M OWWO0K B BbIAAHHBIX B pe3ysibTaTe npefocTaBieHuns
MYHULUNANbHOW YCNYrn [JOKYMeHTaxX b0 HapylleHWe YCTaHOBMEHHOIO CpOKa TakuX
ncnpaBeHnn;

8) HapylleHne cpoka WM nopsfgka Bblgayn [LOKYMEHTOB MO pe3y/nbTaram
npefoCcTaBAeHUA MYHULMMAbHON YyCNyru;

9) npnuocTaHOBNEHME MNPeLOCTaBNEHUSA MYHULUNANbHOW YCNYru, ecfii OCHOBaHUS
MPUOCTAHOBNEHNA He nNpeaycMOTpPeHbl (efepasbHbIMKM  3aKOHAMW W NPUHATBIMU B
COOTBETCTBMM C HUMM WHbLIMA HOPMaTUBHbIMW MPaBOBbLIMW aKTaMu Poccuitckoit
depepaymmn, 3aKOHaMW W UHLIMU HOPMATMBHbIMK MPaBOBbIMM aKTamu Pecnyb6amku
TartapctaH, MyHUUMNaNbHbIMW NMPABOBbIMU aKTaMMU;

10) TpeboBaHve Yy 3aaBUTENd nNpu MPeLOCTaBleHUN MYHULUNANBHOW YCyru
LOKYMEHTOB WM uHGpopmaunmn, oTcyTcTBne w (MaM) HefOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/INCb NPV MepBOHaYa/lbHOM OTKa3e B MpPUEMe [LOKYMEHTOB, HEOO6XOAMMbIX A1
NpefoCTaBNeHNA MYHULUNANBHON ycnyrn, nubo B MPefoCTaBNeHUU MYHULMMNAIbHOW
YCNyrn, 3a WCKIKYEHWEeM C/yyaeB, MpPefyCcMOTPeHHbIX MyHKTOM 4 vyactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-P3.

5.2. XXKanoba Ha pewweHuns n genctema (6esgeicTere) opraHa, nNpeaocTasBstoLLErO
MYHULMNANbHYK  YCAyry,  [LO/DKHOCTHOrO  /iua  opraHa,  NpejocTaB/AOLEro
MYHULMNANBbHYK  YCAYTy, MYHUUMMANbHOrO  C/y)Xalwero, pPyKOBOAMTENA  OpraHa,
NPefOoCTaBNAOLWEro MYyHULUUNANBHYK YCAyry, nofjaeTcs B MUCbMEHHOW (opme Ha
OYMa)>KHOM HOCUTeNe UAn B 3NeKTPOHHOW (hopme.

)Kanoba moxeT 6bITb Hanpas/sieHa No No4Tte, ¢ UCMONb30BAHNEM MH(POPMALNOHHO-
TeNEKOMMYHUKALUMOHHOW ceTun "MHTepHeT", oduuManbHOro caimta A3HaKaeBCKOro
MyHuumnansHoro panoHa (http://www.aznakayevo.tatarstan.ru), EguHoro noptana
rocyfapCTBeHHbIX 7 MYHULUMNANbHbIX ycnyr Pecny6nmku TartapcrtaH
(http:/luslugi.tatar.ru/), EgnHoro noprtana rocyfapCTBEHHbIX WU MYHMUUMUMANbHbIX YCNyr
(byHkumin) (http://www.gosuslugi.ru/), a TakKe MOXET OblTb MNPUHATA MPU JIMYHOM
npuemMe 3asaBUTENS.

5.3. XKanoba, noctynueLias B opraH, NpefoCTaBASfOWMNIA MYHULUNANBHYIO YCNYTY,
NM60 BbIWECTOAWMIA opraH (NpU ero Hannyuun), MNoANeXMT PacCMOTPEHUIO B Te4yeHue
nAaTHaguaT paboumx AHeNW COo [HA ee peructpayumu, a B c/yyae 06>kanoBaHMA OTKasa
opraHa, npefoOCTaBMAKOLWEro MYHUUMNANLHYO YCNyry, B TMpueMe [LOKYMEHTOB, Y
3aaBuUTeNs Nn6o B UCMpaBfieHUM AONYLUEHHbIX OMNeyaTok UM OwWWUBOK wanm B cnydae
06>ka/loBaHMA HapyLleHWsa YCTaHOBIEHHOI0 CpoKa TakKMX UCMpaBfeHni - B Te4eHne NATu
pabounx gHewW co AHA ee perucrpayum.

5.4. XKanoba fomkHa cofep)atb Cefytouy NHpopmaLmio:

1) HamMeHOBaHMe oOpraHa, MpPefOCTaBAAOWEro YCnyry, AO/MKHOCTHOrO nuua
opraHa, nNpeAoCTaBfAKOLWEro YCAyry, WM MYHULUNANbHOTO C/YXalwlero, pelieHns u
nencTens (6e3nencTeme) KOTOPbIX 06XKanyrTes;

2) (hamMununio, KM, 0T4yecTBO (MocnefHee - NpPU HannyuMn), CBEAEHUA O MecTe
XUTeNbCTBa 3asaBUTENA - (PU3MYECKOro nmua NMbo HaMMeHOBaHWe, CBefeHUs O MecTe
HaXOXXeHWA 3adaBUTENA - HOPUANYECKOTO Nnua, a Takxke Homep (HOMepa) KOHTAKTHOro
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TenehoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbl (NPY HanM4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM JO/DKEH ObITb HanpaBfieH OTBET 3asABUTENIO;

3) cBeaeHMs 06 06XKanyemblX pelleHnax u paenctemax (6e3geiicTBMM) oOpraHa,
NPefoCTaBNAOLWEro  MYHMUMUNANbHYKO  YCAyry,  AO/DKHOCTHOrO  /Mula  OpraHa,
NpefoCTaBNAOLWEro MyHULUNANBHYIO YCAYTY, WU MYHULUNANbHOTO CYXXallero;

4) [OBOAblI, HAa OCHOBAHMM KOTOPbIX 3asBUTE/lb HE COrflacéH C pPeleHNEM U
aenctevem (6e3neiicTBMEM) OpraHa, MpPefoOCTaBASANOLWEro YCAyry, AO/MKHOCTHOIO nuua
opraHa, npefoCTaB/AKOLWEro YCyry, UWiM MyHULUNanbHOTo CyXaLlero.

5.5. K »xano6e MoryT 6biTb MPWIOXEHbI KOMNUM AOKYMEHTOB, MOATBEPXAAOLLNX
N3N0XEHHbIE B XKanobe 06CToATeNbCTBA. B TakoM cnyyae B XKanobe NpuBOAMTCA NepeyeHb
npunaraembix K Heil JOKYMEHTOB.

5.6. Mo pe3ynbTatam paccMOTPEHMSA >Kasniobbl NPUHMMAETCS OA4HO W3 CledyHLLINX
PeLLEeHWNA:

1) >xanoba yAoBneTBOpPSAeTCSA, B TOM Ync/ie B (POPMe OTMEHbI MPUHATOrO peLLeHus,
ncnpaBneHMs  AOMYLLEHHbIX OMeYyaTok W OWWboK B BblJaHHbIX B pesy/bTaTe
npefocTaBNeHNUA TOCYAapCTBEHHOW YCYrn LOKYMeHTax, Bo3BpaTa 3asiBUTEN0 [eHEeXHbIX
CPeAcCTB, B3MMaHWe KOTOPbIX He MnpeAyCMOTPEHO HOPMATMBHbIMW MPaBOBbIMW aKTamu
Poccuiickon Pefepaunn, HOPMaTMBHbIMM MpPaBOBbIMM akTaMu Pecny6nuku TaTtapcTaH,
MYHULMNANbHBIMW NPaBOBbIMW aKTaMu;

2) B Y[L0B/IeTBOPEHUN XKasi06bl 0TKa3bIBAETCA.

He no3gHee pfHA, cnefylowero 3a [AHEM TMNPUHATUA pPeLleHns, YKasaHHOro B
HacToALLEM MYHKTe, 3afBUTEN0 B MWUCbMEHHON (opMe W MO >XenaHW 3asBUTENs B
3NEeKTPOHHOW  (hopMe  HanpaBnseTcs  MOTMBMPOBAHHbLIA  OTBET O  pesysbrarax
PacCMOTPEHUS Xanobbl.

5.7. B cny4yae npu3HaHWA >Xanobbl, nNognexallein Yy[OBNETBOPEHUIO, B OTBETE
3aABUTENI0 [AaeTcAa UHpopMauns o LeCTBUAX, OCYLLecTBAseMbIX VICMONKOMOM, B Lensax
He3amMea/IMTENbHOIO  YCTPAaHEHUA  BbISBMEHHBIX  HapyLIeHWN MpM  OKaszaHuu
MYHULMNANbHON YCNYTKN, a TakXe NPUHOCATCS M3BUHEHWUS 3a AOCTaBNEHHble Heyao06CcTBa
M yKasblBaeTcqd MWHMOpMauus 0 fanbHeMWnx [AelncTBuUaX, KOTOopble HeobxoAmmo
COBEPLUMNTb 3aABUTENIO B LENAX NOMYYEeHMUA MYHULMMNAIbHOR YyCNyrn.

5.8. B cnyyae npusHaHusa >Kanobbl, He nogjexauleid yaoBNeTBOPEHMIO, B OTBETE
3aABUTENIO, AAKOTCSA apryMeHTUPOBAHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATONO pPeLleHuns,
a TaKkKe MHopmaLlma o nopsigke 06>kanoBaHUA NPUHATOrO PeLLeHns.

5.9. B cnyyae yctaHOB/IeHUS B X0f4e WM MO pe3ysibTataM PacCMOTPeHUs Xanobbl
NPM3HaKoB cocTaBa aAMUHUCTPATMBHOIO MNpaBOHapyLWeEHUA  WAM  NPeCcTyn/ieHns
AO/MKHOCTHOE /INUO, PaboTHUK, HafefleHHble MOTHOMOUYUAMKN MO PACCMOTPEHMIO XKanoo,
He3ameaMTe/IbHO HanpaBnAlT UMeloLWMecss maTepmasnbl B opraHbl NPOKypaTypbl.



MpunoxxeHne Nel

naBe _ CefIbCKOro
noceneHna A3HakKaeBCKOrO
MYHULMNANbHOTO palioHa
Pecny6nukun TaTtapcTaH

or:

3aaBneHue
06 ncnpaBfieHNN TEXHUYECKOW OLLINOKMN

Coobuiato 06 ownbKe, [OMYLEHHOW MpU  OKasaHUM  MYHULMNANbHOW  YCnyru

(HamMmeHoBaHMe ycnyru)
3anucaHo:

MpaBunbHble CBEAEHUS:

Mpowy ucnpaBuTb AONYLWEHHYIO TEXHUYECKYHD OWKUOKY U BHECTM COOTBETCTBYHOLLME
M3MEHEHUA B JOKYMEHT, ABNAIOLMNIACA pe3ybTaTOM MYHULUNANLHON YCyrin.
Mpunarato crefyroLwme LOKYMEHThI:

2

3.

B cnyyae npuHATUA pelleHns 06 OTKNOHEHUW 3asBNeHUs 06 UCMPaBAEHNN TEXHUYECKOIA
OWMGKM NPOLLY HanpaBWUTb TaKOe PELLEHNUE:

nocpeACTBOM OTMPaB/IEHUS 3/1EKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI KOMWUU Ha 6YMaXHOM HOCWUTE/Ie MOYTOBLIM OTNPaBAEHUEM MO aapecy:

HacToAwmm noaTBepXAato: CBeAEHWS, BK/OYEHHble B 3afB/EHME, OTHOCALLMECH K MOei
NMYHOCTU W NPEeACTaBNISEMOMY MHOK JiMLy, a TakKKe BHECEHHble MHOK HWXe, [LOCTOBEPHbI.
[OKYMeHTbI (KOMUWM [OKYMEHTOB), MPWUNOXEHHbIE K 3afBfIEHUIO, COOTBETCTBYHT TpeboBaHusM,
YyCTaHOBNEHHbIM 3aKOHOLATeNbCTBOM Poccuiickoin  ®efepauun, Ha MOMEHT nNpeAcTaBNeHus
3asBMeHNs 3TV JOKYMEHTbI AeNCTBUTE/bHbI M COAEPXKaT AOCTOBEPHbIE CBEAEHUS.

[at cBoe cornacve Ha yvacTve B OMNpoce MO OLEHKe KayecTBa NpPefoCTaBNeHHON MHe
MYHULMNaNbHOR yCyrn no TenetoHy:

(nara) (nognuco) (¢.1.0)



MMpunoxeHwne
(cnpaBo4Hoe)

PEKBM3UTbI AO/MKHOCTHbIX NINL, OTBETCTBEHHbIX 3a NpefocTaBeHne
MYHULMMNANbHOW YCYrn A OCYLLLECTBNSKOLWMUX KOHTPO/b €8 UCMOMHEH WS,

Mcnonkom YeMoAypOBCKOro Ce/ibCKOro nocesieHns
A3HaKaeBKOro MyHMumnnasabHOro paroHa
LOMKHOCTb TeneoH ANEeKTPOHHbLIN ajpec

["naBa cenbCKOro noceneHuns 3-31-61 Chmd.Azn@tatar.ru
CekpeTapb 3-31-61 Chmd.Azn@tatar.ru
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