VCTIOJTHUTEILHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

BEPXHEYCJIOHCKOTO ] IOT'APBHI OCHA}:I
MYHUIMITAJIBHOI'O PAIOHA | ESEN s MVYHUIIUIIAJIb PAUOHBI
PECIIVBJIMKU TATAPCTAH = BAIIIKAPMA KOMUTETHI
ITOCTAHOBJIEHUE KAPAP
78 L7 Wyy c. Bepxnuii Yenon e

O BHeceHuM usMeHeHun B [locTaHoBneHue
UcnonHutenbHoro komuteta BepxHeycroHcKoro
MyHULMNaneHoro paroHa ot 26.08.2019 Ne 816
«06 yTBEPXOEHUN AZLMVHNCTPATUBHOIO
pernamMmeHTa UcnonHutenbHoro KomuTeTa
BepxHeycnoHckoro - MyHuMuuMnanbHOro  parioHa
npenocTaBeHus MyHULMNAanbHON ycnyru
«[pepocTtasneHne nonb3oBaTensm
aBTOMOOMWIBHbLIX  LOPOr  MECTHOMO  3HayeHus
UHOpMaLMM O COCTOSHMM  aBTOMOOWUIIBbHbLIX
aopor»

B cooTtBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 27 utons 2010 roga N 210-03 "O6
opraHusauuMu npenocTaBlieHUst FOCYAAPCTBEHHbIX M MyHUUMNAnbHbIX — ycnyr',
WcnonHuTenbHbIi KOMUTET BepXHEYCNOHCKOro MyHuuMnaneHoro painoHa Pecnybnvku
TaTtapctaH [MTOCTAHOBIJIAET:

1. BHectn B [locTtaHoBneHue 06 yTBEpXAEHUM ALMUHUCTPATUBHOIO
pernameHTa VicnonHutenbHOro kommteta BepxHeyCnoHCKOro MyHuLmMnanbHOro panoHa
npefocTaBrieHna  MyHuuuMnanbHon  ycnyrn  «llpegoctaBneHne  nornb3oBaTensam
aBTOMOOWMBHBLIX ~ JOPOr  MECTHOrO  3HA4yeHus  uHdopmMauum O  COCTOSHUM
aBTOMOOUNBHbLIX gopor» oT 26.08.2019 Ne 816, cnefytoLne nsmeHeHus:

1) pasgen 3 HauMeHoBaHUE LOMOSIHUTL CIOBAMM:

«a TakKe OCOBEHHOCTM BbLIMOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp B
MHOTOMYHKLMOHAMbHbBIX LIEHTPax».

2. Ony6bnukoBaTb HacTosllee nocTaHoBrneHve Ha OdwmumanbHOM  nopTane
npaBoBON NHdopMaLmmn Pecnybnukn TarapcTtaH B nHdopMaLMOHHO-
TernekoMmmyHukauuoHHon cetn «MHTepHeT» no Beb-agpecy: http://pravo.tatarstan.ru n
pasMecTuTb Ha oduumanbHOM calite BepXHeyCrnoHCKOro MyHWUUMNanbHOro paroHa
Pecnybnukn TaTtapctaH B MHOpMaLMOHHO-TENEKOMMYHMKaLWMOHHON ceTn «UHTepHeT»
no Beb-agpecy: https://verhniy-uslon.tatarstan.ru.




3. KoHTponb 3a ncnonHeHnemM HacToSLLEero NocTaHOBMNEHUSA OCTaBNAK 3a CODOIA.

PykoBogutenb
WicnonHuTenbHoro kommteta - ‘ .. Waknpos

MogroToBun v oTnevyaTan:
Mnoxosa C.U.
2 3K3.



MpunoxeHne Ne1

K NOCTaHOBIEHMIO
WcnonHutensHoro kommuteTa
BepxHeycrnoHckoro
MyHULMManbLHOro panoHa
Pecnybnuku TaTtapctaH

or /8. L2 20211. Ne L5

AOAMUHUCTPATUBHbINA perfiaMeHT
npenocTaBfieHUS MYHULUNANbLHOW YCIyry Mo nNpefocTaBreHUIo NoJfib30BaTeNsAM
aBTOMOOMITbHLIX [OPOr MECTHOIo 3HaYeHUs UHopMaL UM 0 COCTOSIHUMU
aBTOMOOUNBHbIX JOpOr

1. O6wue nonoxeHus

1.1. HacTtoswumin agMMHUCTPaTMBHBIA pernamMeHT MpefoCcTaBfeHuss MyHULUNAanIbHON
ycnyrm (ganee -— PernameHT) ycTaHaBnNMBaeT CTaHOApPT W MOPSAOK NpenocTaBrieHus
MYHULMNANbHOW YCIyrM Mo MpefoCTaBfeHN0 MOofb3oBaTeNsSAM aBTOMOOUIbHBIX Aopor
MECTHOro 3HayeHus UuHOpMaLUM O COCTOSSHUM aBTOMOOWMBHLIX Aopor (Janee -—
MyHULUMUNAanbHas ycnyra).

1.2. MNMonyyatenn MmyHuuunansHOW ycnyru: usnyeckme n topuanyeckue nuua (ganee
- 3asBUTEND).

1.3. MyHuumnaneHass ycnyra npeaocTaBnsieTCs WCMNOMHUTENbHbBIM — KOMUTETOM
BepxHeycrnoHckoro MmyHuuunansHoro panoHa Pecnybnuku TaTtapcTtaH (ganee — Micrnonkom).

UcnonHutens myHuuunaneHon ycnyru - otaen no crpoutenbctBy XXKX, cBssu wu
sHepreTuke Mcnonkoma (ganee - Otaen).

1.3.1. MecTto HaxoxgeHue ucnonkoma: c. BepxHun YcnoH, yn. Yexosa, .18

MecTo HaxoxaeHus OTtgena: c. BepxHuin YcnoH, yn. Yexosa, 4.18

paduk paboThi:

noHenenbHuk — nsatHuua: ¢ 8.00 go 16.15;

cyb6oT1a, BOCKpECEHbE: BbIXOAHbIE LHMW.

Bpemsi nepepbiBa ons OTAbIXa U NUTaAHUSA YCTaHABNMBAETCS NpaBuiiaMy BHYTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBo4HbIin TenedoH: 8(884379)22343.

[Mpoxon no JOKyMeHTaM y40CTOBEPSIOLNM TINYHOCTb.

1.3.2. Agpec ouumanbHOro camrta MyHULMNAnbHOro paioHa B WMH(OPMaLUNOHHO-
TeNEeKOMMYHUKaUnoHHon cetn «WHTepHeT» (ganee — cetb «WHTepHeT»): (http://
www.verhniy-usion.tatar.ru).

1.3.3. UHdopmauma o MyHUUUNanbHOW ycCnyre, a Takke O MEeCTe HaXOXAEHUS U
rpaduke pabotel OTaena MoxeT ObITb NosyyeHa:

1) nocpefcTBOM MHOPMALMOHHBIX CTEHA0B, COAEPXKALLMX BU3YalTbHYIO U TEKCTOBYIO
MHpopMaLMIO O MyHMLUMNANbLHOW YCryre, pacnosioXXeHHbIX B nomelleHnsx Vcnonkoma, ans
paboTkl C 3asABUTENAMU;

2) nocpepncteoM cetn «MHTepHeT» Ha odmumanbHOM canTe MyHUUUNanbHOro paioHa
(http:// www.verhniy-usion.tatar.ru).

3) Ha [lopTane rocyaapCTBEHHbLIX M MyHULMNanbHbIX ycnyr Pecnybnukn TaTtapcrtaH
(http://uslugi. tatar.ru/) (ganee — PernoHanbHbI nopTtan);

4) Ha EguHom nopTane rocyaapCTBeHHbIX U MyHuuunanbHbix yenyr (pyHkumn) (http://
www.gosuslugi.ru/) (ganee — EguHbIn nopTan);

5) B Ucnonkome (OThene):
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npu yCTHOM OBpaLLeHun - IMYHO Unu No TenedoHy;

NPy NMMCbMEHHOM (B TOM Yucrne B (hopMe 3MEKTPOHHOIO AOKyMeHTa) obpalleHnn — Ha
BymMadkHOM HOCUTENE MO MOYTE, B SNIEKTPOHHOW (hOopMeE MO INIEKTPOHHOM noyTe.

1.3.4. UHpopmaumss mo  Bompocam  NPEeAoCTaBNEHWst  MyHULMMNANbHOW  YCryru
pasmellaeTca cneumanuctom OTaena Ha ouumManbHOM caiTe MyHUUMNANbHOro parioHa u
Ha MHOPMaLMOHHbLIX CTeHAax B nomeLleHusax cnonkoma ans paboTsl ¢ 3aaBUTENSIMMU.

NHdopmauums Ha rocyaapcTBeHHbIX s3blkax Pecnybnuku TatapctaH, pasmellaemas Ha
MH(POPMALIMOHHBIX CTEHAaX W Ha oduuManbHOM caiiTe MyHUUMNanbHOrO pailoHa B
NHPOPMALIMOHHO-TENEKOMMYHUKAUNMOHHON ceTu  «UHTepHeT», BKMYaeT cBedeHus o
MyHULMNanbHOW ycnyre, cogepxalyuecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTosiLlero PernameHTa.

1.4. TNpenoctaBneHne MyHULMNanbHOM YCIyr OCYLLECTBNAETCA B COOTBETCTBUN C:

®enepanbHbiM 3akoHoM oT 06.10.2003 Ne131 - ©3 «O6 obLmx npuHLMNax opraHuaaLmm
MEeCTHOro camoynpasneHus B Poccuiickon ®egepaummny (ganee - ®PepepanbHbiii 3akoH Ne131 -
®3) (CobpaHue 3akoHogaTenscTBa PO, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHoMm oT 08.11.2007 Ne257-03 «O6 aBTOMOOMNBLHBIX Aoporax U o
JopoxHon gestenbHocTu B Poccuinickon ®epgepauum n 0 BHECEHUN U3MEHEHUI B OTAENbHbIE
3aKkoHoaaTtenbHble akTbl Poccuiickon ®epepauun» (ganee — degepanbHblii 3akoH Ne257-03)
(CobpaHue 3akoHogaTtenbcta PP, 12.11.2007, Ne46, c1.5553);

depepanbHbiM 3akoHoM oT 27.07.2010 Ne210 - ®3 «O6 opraHusauum npefocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (panee — depepanbHbii 3akoH Ne210 - @3)
(CobpaHue 3akoHogaTtenbcTBa PP, 02.08.2010, Ne31, cT.4179);

3akoHom Pecnybnukum TatapctaH o1 28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpasrieHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecny6nuka
TatapcTtaH, Ne155-156, 03.08.2004);

lMocTtaHoBneHnem KabuHeta MuHuctpoB Pecnybnukn Tatapctad ot 02.11.2010 Ne880
«O6 yTtBepxaeHumn lMopsgka paspaboTkM U YyTBEPXAEHUS agMUHUCTPATUBHLIX PErfaMeHTOB
npefoCTaBfeHUs roCyAapCTBEHHbIX YCIYr WUCMONHUTENbHBIMY OpraHamu rocyaapCTBEHHO
Bractu Pecnybrnuku TaTtapctaH M O BHECEHUW W3MEHEHW B OTAESNIbHble MOCTAHOBMEHUS
Kabuneta MuHuctpos Pecnybnvku Tatapctan» (c usmeHeHnsamu Ha 16 mas 2020 roga);

YctaBom BepxHeycrioHCKoro MyHuuunaneHoro panoHa Pecnybnuku TaTapcTaH,
npuHstoro  PeweHnem CoBeTa BepxHEYCrOHCKOrO  MyHMLUMMNANbHOrO  paiioHa  oT
10.12. 2005 Ne18 (nanee — YcraB);

MNonoxeHnem 06 UWCMNONHUTENBHOM KOMUTETE BepxHeycrnoHCKOro MyHMLMNanbHoro
paoHa, ot 30.12.2005 Ne4-30, yrtBepxaeHHbiM PeweHvem CoBeTta BepxHeycnoHckoro
MyHULMNanbHOro parioHa (ganee — lNonoxexne 06 UK);

lMonoxeHnem o6 oTAene, YTBEPXAEHHbIM npukasom pykoBoguTens Wcnonkoma ot
31.08.2006 Ne321 (ganee — lNonoxeHne ob otaene);

[MpaBunamm BHYTPEHHEro TpyaoBOro pacnopsigka Mcnonkoma, yTBEp)KAEHHbIMU
noctaHosneHmem pykosoautensa Wcnonkoma ot 31.08.2006 Ne321 (nanee — lNpasuna).

1.5. B HacTosLLeM perfiaMmeHTe UCMONb3YKTCS creayoLlime TEPMUHbI U OnpeaeneHus:

yharneHHoe paboyee MecTO MHOroYyHKLMOHANbLHOrO LEeHTpa npefocTaBreHns
rOCygapCTBEHHbIX U MYHULUMNAnbHbIX YCRyr — TepputopuanbHo 060cobneHHoe CTPYKTYpHoe
nogpasgeneHve (opumc) MHOroyHKLMOHANbLHOro LIeHTpa NpegocTaBeHns rocy4apCTBEHHBIX U
MyHUUMNAnbHbIX  YCAyr, CO34aHHOE B  CEeNbCKUX noceneHnsx BepxHeycrnoHcKoro
MyHuUMnaneHoro paroHa Pecnybnuku TaTtapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun
opraHusaumum AEATENbHOCTH MHOrO(YHKLMOHANbHbIX LeHTpOB npenocTaBneHus
rOCygapCTBEHHbIX U MyHMUMNANbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHOBMeHMeM [paButenncrea
Poccuiickon Pegepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusauun
OEATENbHOCTU  MHOFO(PYHKUMOHANbHbBIX LEHTPOB MPEAOCTaBfEHUA T[OCYAApPCTBEHHbIX U
MYHULMNANbHbIX YCITyry;
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TeEXHuMYeckass owmbka - owwubka (onucka, onevyaTtka, rpammaTuyeckas Wnm
apupmeTnyeckaa owmbka nmbo  nomobHas  owwnbka), gonylleHHas ~ OpraHom,
NPeAOCTaBNAWMM MyHULMNANbHYK YCIyry, U NpuBeLllas K HECOOTBETCTBUIO CBEAEHW,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAarbHOW YCIyru), CBEAEHUSM B [JOKYMEHTax, Ha
OCHOBaHUU KOTOPbIX BHOCUITUCL CBEAEHUS.

B HacTtosiwem PernameHTe nop 3asiBNEHMEM O MPefOCTaBfEHUU MyHULIMNanbHON
ycrnyru (ganee - 3asBneHWE) MOHMMaeTCd 3anpoc O NPeAoCTaBfieHMM MyHULMnanbHom
yenyrn (n.2 c1.2 PepepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3asasneHue 3anonHseTcs
Ha cTaHgapTHoM bnaHke (npunoxeHue Ne1).
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3. CocTag, nocnefoBaTesibHOCTL M CPOKM BbINOMIHEHUSI aAMUHMCTPATUBHLIX Npoleayp,
TpeboBaHUSA K NOPSAKY UX BbINOSIHEHUSA, B TOM YMCIle OCOGEHHOCTU BbIMONMHEHUS
aZIMMHMCTPATMBHbIX NpoLieayp B 3NIEKTPOHHOMN hopme

3.1. OnucaHue nocrefoBaTeslbHOCTU AeiCTBUIA NpyU NPEeAoCTaBNEeHU MYHULIMNAbHON
ycnyru

3.1.1. TpefoctaeneHne MyHMUMNANbLHOW Yycrnyr BkiovyaeT B cebs  cregylolme
npoueaypbi:

1) KOHCYNbTUPOBaHME 3assBUTENS;

2) NPUHATUE U perncTpauns 3asiBNeHns;

3) noAroToBkKa pesynbTaTa MyHULMMNANbHON YCyru;

4) BblJava 3asBUTENIO pesynbTata MyHULMNAanbHON YCryri.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. 3asButens Bnpase obpatutbcs B OTAen nuuyHo, no TenedoHy u (unu)
SNIEKTPOHHOW MnoYTe ANA NOSyYeHUsT KOHCYNbTauuii O MOPSiAKE MOMyYEHUss MyHULMNanbHON
ycnyru.

Crneunanuct OThgena KOHCYNbTUpYeT 3asBuTENs, B TOM 4YuCrie MO cocTaBy, dopme
NpeACTaBNAEMO AOKYMEHTALUMN U OPYrMM BONpocam Afs MONyYeHUs MyHULMNanbHOM yCnyru
¥ NpY HeoBXOAMMOCTHY OKa3biBaeT MOMOLLb B 3anosfIHEHUM OnaHka 3asBneHus.

[Mpouenypbl, YyCTaHaBNMBAaEMble HACTOALUMM MYHKTOM, OCYLUECTBAAIOTCA B [JEHb
obpalueHus 3asBuTens.

PesynbTaTr npouedyp: KOHCynbTauum MO  COCTaBy, ()OpMe MNpeAcTaBnseMoi
AOKYMEeHTauuu 1 pyrum BOnpocam nosyYeHuUsi paspeLLeHus.

3.3. [puHATME 1 perncTpauus 3asBneHus

3.3.1. 3asasuTernb NM4YHO, Yepes JoBepeHHoe nuuo unu Yyepes ML, yananeHHoe paboyee
mecto MOLL nogaeT nucbmeHHoe NnbBO B aNeKTPOHHON hopMe 3asiBrieHNe O NpeaocTaBeHnn
MYHULMNANbHON ycnyrM u npeacTaBnseT [OKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5
HacToswero PernameHnTa B OTaen.

[Mpu nocTynneHuu 3asiBNEHUs B 3NeKTPOHHOW dopme aomkHocTHoe nuuo OTtgena,
OTBETCTBEHHOE 3a NpMeM 3asBeHUN:

a) obecneyvMBaeT  peructpauuto  3asBMEHUMS B CUCTEME  3IEKTPOHHOro
AOKyMeHTOODOopOoTa, Npy 3TOM 3asBIEHMUIO NpUcBamBaloTCa cTtaTycbl «[1pUHATO BEOOMCTBOMY
nnn «B obpaboTke», 4To oTpaxaeTcs B «JInyHOM KabuHeTe» PervoHanbHoro noprana;

6) nposepsieT cobntogeHne ycrnoBui OENCTBUTENBHOCTM 3MIEKTPOHHON MNOAMUCH,
nocpeacteom obpalleHus Kk EguHomy noptany (B criyyae, ecnu 3asiBUTENeM NpeacTaBrieHbl
SNEKTPOHHbIE 0obpasbl [OKYMEHTOB, MOAMWCaHHbIE  YCUIIEHHON  KBanuMULMPOBAHHOWN
9NEKTPOHHOW MOAMMUCHID).

B cnyyae ecnu B pesynbtate NPOBEPKM YCUNIEHHON KBaNMMUUMPOBAHHOW 3MEKTPOHHOM
MOAMUCK He BbISIBMIEHO HecobniogeHne ycroBuini ee OenCTBUTENbHOCTU, OOMKHOCTHOE NMLO
OTpena HanpaBnsieT 3asBUTENKO yKasaHHbIM B 3asiBfieHMM crnocobom He nosgHee pabouyero
OHS1, cnefytoLwlero 3a gHeM nocTynfneHusa 3aseneHns B Otaen, yBegoMreHne O NOCTynneHun
3asBMEHUs, codepxallee BXOAALWMNA PEerncTpauuoHHbIi HOMEp 3asBfeHusl, faTy MnonyyYeHus
3asBneHns, nepedeHb HaMMeHOBaHW aisoB, NPencTaBriEeHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyYeHus pesynbtarta MyHUUUnansHon ycrnyru.

B cnyyae ecnu B pesynbTate NPOBEPKM YCUNTEHHON KBanMUUUPOBaAHHOWN 3MEKTPOHHOM
noanucy BbISIBNEHO HecobniogeHve yCrnoBUA ee LEeNCTBUTENbHOCTU, AOMMKHOCTHOE 5ULO
Otpena:
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NMPUHUMAET pelleHne 06 oTkase B NMpMEME [LOKYMEHTOB, MOCTYMMUBLLMX B 3IIEKTPOHHOM
popwme;

HanpaBnseT 3asBUTENO YBEAOMIIEHNE O NMPUHATOM PELUEHUU B 3IEKTPOHHOW dhopme C
ykasaHmem nyHKToB cTtatb 11 ®PegepancHoro 3akoHa oT 06.04.2011 Ne 63-03 «0O6
3NIEKTPOHHON noAnucu», KOTOpble MOCAYXUIIM OCHOBaHWEM [AJSI9 €ero TMnpuHATUSA. Takoe
yBEAOMIEHNE MOAMMUCHIBAETCA YCUIIEHHON KBanMUUMPOBAHHOW 3fEKTPOHHOW NOAMUCHI0
JormkHocTHoro nuua OTaena, perncTpypyeTcsl B CUCTEME 3fIEKTPOHHOrO AOKyMeHToobopoTa u
HanpaensieTca crnocobamu, ykasaHHbiMM B nyHkTe 9 [MpaBun MCNONb30BaHUA YCUITEHHOW
KBanMpUUMPOBaHHON  SMEKTPOHHOW  nmoanmMcu  npu  obpalleHun 32  MofyYeHneM
rocyAapCTBEHHbIX U MYHULMNASbHbLIX YCIYr, YTBEPXKAEHHbIX NocTaHoBneHeM [paBuTenscTea
Poccuitckon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneunanuct OTtgena, BegyLuuin npuemM 3asiBNieHnil, OCyLLECTBIISET:

YCTaHOBJIEHNE NIMYHOCTU 3asABUTENS,;

NPOBEpPKY MOSTHOMOYUIA 3asaBUTENS (B Criyvae AeNCTBUSI N0 JOBEPEHHOCTN);

NMPOBEPKY HanWiua [OOKYMEHTOB, MPeAyCMOTPEHHbLIX MNyHKTOM 2.5 HacTosLwero
Pernamexra;

NMPOBEPKY COOTBETCTBUSA MPEACTaBIiEeHHbIX OOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHUAM
(Hapnexawee odopmMneHne KOMUIA [OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOA4YUCTOK,
MPUMNCOK, 3a4EPKHYTLIX CITOB U UHbIX HE OrOBOPEHHbIX UCTIPABMEHWIA).

B cny4yae otcyTcTBUS 3amedaHuii cneuuwanucet OTaena ocyLecTBseT:

NMpuem u peructpauuio 3asBfieHns B cneymnanbHOM XypHarne;

BPYYEHUEe 3asBUTENO KOMUM OMUCU NPEACTaBIIEHHbLIX AOKYMEHTOB C OTMETKOM O garte
npuema [OKYMEHTOB, MPUCBOEHHOM BXOASLLUEM HOMEpE, AaTe W BPEMEHM UCMOJIHEHUS
MYHULUNANbLHOW YCRyru;

HanpasneHve 3asBreHns Ha pacCcMOoTpeHne pykosoguTtento Mcnonkoma.

B cnyyae Hanuuns ocHOBaHMI A4St OTKasa B Npueme AOKyMeHTOB, cneumanuct OTgena,
BeOyLUMA rMpueM [AOKYMEHTOB, YBEAOMMSIET 3asBUTENS O HaNUuUM nNpPeEnsTCTBUA ANs
pernctpaumn 3asiBfieHUS U BO3BpaljaeT €My [AOKYMEHTbl C MUCbMEHHbIM OOBbACHEHWEM
cofep kaHus BbISIBIIEHHbIX OCHOBaHWIA 415 OTKasa B NpuemMe LOKYMEHTOB.

lMpouenypsbl, ycTaHaBNMBaEMble HACTOSILLMM MYHKTOM, OCYLLIECTBSIIOTCS:

npuem 3asiBNeHns U JOKYMEHTOB B Te4YeHue 15 MUHyT;

perucTpaumsi 3asiBfieHUsi B T€YEHUEe OAHOro paboyero AHsS C MOMEHTa MNOCTYMMEHUs
3asABeHus.

PesynbTaT npouenyp: NpUHATOE U 3apeErncTpUpoBaHHOE 3asiBIEHWE, HanpaBlieHHOEe Ha
paccMmoTpeHue pykoBoauTesnto cnonkoma mnm Bo3BpaLlEHHbIE 3a8BUTENIO SOKYMEHTbI.

3.3.3. Pykosogutenb Mcnonkoma paccmatpuBaeT 3asiBfieHne, onpenensieT UCNONHUTENS
n HanpaenseT 3asenenue B Otaen.

lMpouenypa, yctaHaBnMBaemasi HaCTOALLUMM TMYHKTOM, OCYLUECTBMSAETCA B TeYeHue
ofHoro paboyero oHA ¢ MOMEHTa perncTpauumn 3asiBreHus.

PesynbTaT npoueaypsbl: HanpaBneHHOE NCMONTHUTENIO 3asBIIEHME.

3.4. lNogroToBKa pesynbTarta MyHULMUNANbHOW YCIYru;

3.4.1. Cneunanuct OpraHa ocyllecTBNAeT TMpPOBEpPKYy Hanuuus cBedeHur Mo
aBTOMOBUNbLHON Jopore.

B cnyvae oTcyTcTBMA CBedeHuMs MOATrOTaBNMBaET MNPOEKT nucbma o6 oOTkase B
npeaocTaBfeHnn MyHuUMnansHon ycnyru (ganee — nucbMo o6 oTkase).

B cnyyae Hanuuua cBefeHWss noarotaeBnvMBaeT CrpaBKy MO 3anpalunBaemoi
NHOPMaLIMM O COCTOSIHUM aBTOMOBUIBHLIX AOPOr (farnee — cnpaeka).

[MoaroToBneHHbIM NPOEKT AOKYMEHTa (CnpaBka unv nucbmo ob oTkase) HanpasrseT Ha
cornacoBaHue HavaneHuky Otgena.

PesynbTaT npoueayp: NpoekT AOKYMEHTA, HanpasrieHHbI Ha cornacoBaHne HavarnbHUKY
OTtpena.
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3.4.2. HavanbHuk OTaena cornacosbiBaeT NPOEKT AOKYMEHTa (CrpaBKy Mnu nucbMo o6
OTKase) 1 HanpasnsaeT Ha nognuch pykosoguTento Mcnonkoma.

Pesynbtat npoueayp: MpoekT [JOKyMeHTa (cnpaBka unuM nucbMo 06 oTkase)
HanpasneHHbI Ha noAnuch pykosoauTento Vicnonkoma.

3.4.3. PykoBogutenb Mcnonkoma noanucbiBaeT [OKYMEHT (CrnpaBKy WMAM MUCbMO 06
oTkase) u Hanpaenset B OTgen.

MNpouenypsbl, ycTaHaBnusaemble noanyHktamu 3.4.1 — 3.4.3 HacTosilero PernameHTa,
OCyLUeCTBMAETCA B TeyeHWe [OByX paboyuMx [HEW C MOMEHTa OKOHYaHus npoueayp,
npeaycMOTpeHHbIX noanyHkToM 3.3.3 HacTosLero PernameHTa.

PesynbTaT npoueaypsbl: NOANUCaHHbIV AOKYMEHT (CnpaBka Uiy nucbMo 06 OTKa3e)

3.5. Bblgaya 3asgsuTento pesynbTata MyHULMNanbHOM ycryru

3.5.1. Crneunanuct Otaena perncTpupyeTt AOKYMEHT, Bbl4aeT UMW HanpaBriseT no no4re
MOYTOBbLIM OTMNPAaBIIEHNEM 3asBMTENIO CPaBKy UM NUCbMO 00 OTKase.

[Mpn BbIOOpe 3asBuTensa cnocoba nofyvyeHus pesynbTaTta B 3SNEKTPOHHOM BuAe
HanpasnseT 3asBUTEN0 pes3ynbTaT MYyHUMUMNanbHOM ycnyrn B (OPME  3MEKTPOHHOro
OOKyMEHTA.

MNpouenypsbl, ycTaHaBNMBaEMbIE HACTOSALLMM MYHKTOM, OCYLLECTBISIIOTCS:

B Te4YeHune 15 MUHYT B criydae nn4yHoro npubbiTusi 3asBUTENS,

B TeyeHue opfHoro paboyero [AOHA B Cryvyae HanpaefeHust OTBeTa MOYTOBbIM
oTnpaBneHnem.

PesynbTaTt npoueayp: BblgaHHas (HanpaBreHHas) cnpaska Ui nMcbMo 06 oTkase.

3.6. VcnpaBneHne TexHn4eCckmx omnbok.

3.6.1. B cnyyae obHapyXeHus TEXHWYECKOW OoWMOKM B OOKYMEHTE, SABMSHOLIEMCSH
pesynbTaToM MyHULMNAanbHON ycnyru, 3assutens npeactasnset B Otagen:

3asBrieHne ob vcnpasneHnn TeEXHNYECKon owmnbkn (npunoxeHne Ne2);

AOKYMEHT, BblAaHHbIN 3asBUTENIO KaK pe3ynbTaT MyHULUNAnNbLHON yCryri, B KOTOPOM
COOEPXKUTCH TEXHMYECKas OLUMBKa;

AOKYMEHTbI, WUMEeLMe IopuanNYecKyo Curny, CBUAETENbCTBYOLUME O Hann4ymm
TEXHUYECKOW OLLNOKM.

3aaBneHne o6 wucnpaBreHUM TEeXHUYECKOW OLMOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SABMAIOLWEMCA pe3ynbTaToOM MyHULMNanbHOW YCnyru, nogaetcsa 3asiBUTESNeM
(ynosiHOMOYEeHHbIM npeacTaBuTeNeM) JIMYHO, MO0 NOYTOBLIM OTNpPaBeHneM (B TOM Yucne ¢
NCMOSIb30BaHNEM 3NIEKTPOHHOM MNOYThl), NMMOO 4epes eauHbIi nopTan rocyAapCTBEHHbLIX U
MyHAUMNAMNbHLIX  YCAYr WM MHOTOMYHKLUMOHAsbHbIA  LEHTp  MpefocTaBlfieHus
rocyaapCTBeHHbIX M MyHULMNANbHbIX YCIYT.

3.6.2. Cneunanuct, OTBETCTBEHHLI 3a MpUEeM AOKYMEHTOB, OCYLUECTBASET Mpuem
3asBrneHuMss 00 uMCMpaBneHUM TexXHUYEecKoW Oowmubku, perucTpupyeT 3asiBrieHue c
MPUNOXeHHbIMU JOKYMEeHTaMu 1 nepegaet ux B OTgen.

[Mpouenypa, ycTaHaeBnvBaemasi HacCTOALMM MYHKTOM, OCYLUECTBMSETCA B TeveHue
ofHoro paboyero AHA C MOMEHTa perncTpaumm 3asiBrieHusI.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asBIiEHUE, HanpaBfieHHoe
Ha paccmoTpeHue cneuunanucty OTgena.

3.6.3. Cneuuanuct OTtgena paccmatpuBaeT [OOKYMEHTbl WU B LEnNsAX BHECeHus
NCrnpaBneHnin B AOKYMEHT, SABMSAOLWMINCA pe3ynbTaTtoM YCryri, OCYLLUEeCTBSET npoueaypsl,
npefycMOTpeHHble MnyHKToM 3.4 Hactoswero PernameHTta, M BblAaeT UWCMpaBlEHHbIN
OOKYMEHT 3asABUTENIO (YNOMHOMOYEHHOMY NPEACTaBUTENIO) NIMYHO MOA POCMUCH C USBATUEM
y 3assutens (YnosIHOMOYEHHOro npeacTtaBUTeENsl) opurMHana [OKyMEHTa, B KOTOPOM
COOEPXKNUTCS TexHuyeckass owwwubka, wnu HanpasnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpaBneHnem (MOCPEeACTBOM SMEKTPOHHON MOYTbl) MUCbMO O BO3MOXHOCTW MOMyYeHus
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JOKyMeHTa npu npegoctaeneHun B OTgen opurnHana AOKYMEHTa, B KOTOPOM COAEPXMUTCH
TeXHn4Yeckas owmbka.

[Mpoueaypa, ycTaHaenvMBaeMas HaCTOALWMM MYHKTOM, OCYLLECTBIIAETCA B Te4yeHue
Tpex pabouux gHen nocne obHapyXeHUs TEXHUYECKOW OLMOKM Unu nosydeHus oT noboro
3anHTepecoBaHHOro Nuua 3asiBNeHus o AonyLeHHon owmbke.

PesynbTaT npoueaypsbl: BbiAaHHbIV (HAanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. Mopsapok u popMbl KOHTPOSISA 3a NpeAoCTaBlIeHUEM MyHULIMNaNbLHON yCryru

4.1. KoHTporb 3a MOSHOTOM M Ka4yeCTBOM NPEAOCTABMEHUS MyHULMNANbHOW YCrnyru
BKITlOYaeT B cebs BbIBNEHUE U YCTPaHEHUE HapyLUEHUI NpaB 3asiBATENEN, npoBefeHue
npoBepok cobniogeHns npoueayp NpenocTaBieHnss MyHUUMNAnNbHOW YCyru, noaroToBKY
peweHnn Ha pencteus  (6e3gencTtBue)  OOIDKHOCTHBIX — NUL,  OopraHa - MEeCTHOro
camMmoyrpasrieHus.

dopmamu KOHTpons 3a COBMIOAEHMEM WUCMOSTHEHUS AOMUHUCTPATMBHbBIX NpoLuenyp
SABNAIOTCS:

1) npoBepka UK cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO NPefoCTaBfIEHMIO
MYHULIMNansHOM ycrnyru. PesynbTaToM NpoOBEPKM SBNSIETCS BU3MPOBAHMNE NMPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKN BEAEHUS OENONPOU3BOACTBA;

3) NpoBefleHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOJSIbHLIX MPOBEPOK COobNAeHUS
npouenyp NpefocTaBreHs MyHULMNanbHOR ycnyru.

KoHTponbHble npoBepkn MOryT ObiTb MfiaHOBbIMU (OCYLLECTBIIATLCA Ha OCHOBaHMM
MosiyrofoBbIX WM TOAOBbLIX MSIaHOB paboTbl oOpraHa MECTHOrO CcamMoynpaBfieHus) U
BHennaHoBbiMKU. [lpyM npoBefeHMM NPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCH,
CBA3aHHble C NpefocTaBleHneM MyHULMNanbHOM ycnyrn (KOMMMEeKCHbIe NPOBEPKN), UMn no
KOHKpETHOMY ObBpalleHnio 3asiBUTENS.

B uenax TekyLlero KOHTPOSMS MCMONb3YTCA CBEAEHMS, UMEILLUMECS B ANIEKTPOHHOM
Base paHHbIX, cnyxebHas KOppecnoHAEHUUs, YCTHass W MNUCbMEHHas WHdopMaLms
crneunanuncToB, OCYLLECTBSAIOWMNX BbIMOSIHEHME aLMUHUCTPATUBHLIX MPOLEAYP, >KypHansbl
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrne CBEAEHUS.

[lna ocyllecTBnNeHUss KOHTPOSS 3a COBEpPLUEHMEM AEWCTBUM MpW MNpeaocTaBfieHuu
MYHULIMNANbHOW YCIyrn U NPUHATUMM peLleHnin pykosoautento Mcnonkoma npeacraBnsaoTcs
CrpaBKX O pesyrnbTatax NnpefocTaBneHns MyHULMNanbHOW yCryru.

O cnyyasx M npuyMHax HapyLUeHUsi CPOKOB, MOCIenoBaTENbHOCTM U COLEpPXKaHUs
aAMVHUCTPAaTMBHBLIX Mpoueayp cneunanucTbl HeEMeOSIEHHO UHMOPMUPYIOT PYKOBOAUTENSA
opraHa, npefocTasndalLWero MyHUUMNANbHYIO YCAyry, a Takke npeanpuHMMaloT CpoYHble
Mepbl MO YCTPAHEHUIO HAPYLLEHWIA

4.2. Tekylwnin  KOHTPOSib 3a cobnogeHuem nocnegoBaTenbHOCTU  OEWCTBUNA,
onpefeneHHblX aaMUHUCTPATUBHLIMU MNpoLeaypamMu Mo npefocTaBfeHnio MyHuUUMnanbHOn
yCriyru, ocyLlecTBNSeTCA 3aMecTuTenem pykosogurtens Vcrnonkoma no nHgpactTpykTypHoMy
pasBuUTUIO, OTBETCTBEHHbLIM 3a OpraHmsauumio paboTbl N0 NPEAOCTABEHNIO MYyHULIMNASBHOWN
ycryru, a TaKke cneyuanuctamu otaena UHAPPacTpyKTYPHOro pasBuTuUs.

4.3.NepedyeHb  [OMKHOCTHLIX MWL,  OCYLUECTBASAOLWMX  TEKyLMiA  KOHTPOIb,
yCTaHaBNMBAETCA MOJIOKEHNAMU O CTPYKTYPHbIX ModpasaenieHnsx opraHa MeCTHOro
camMmoyrnpaBsrieHUs U JOSMKHOCTHBIMU PerflaMeHTamMu.

[Mo pesynbTatam nNpoBeAEHHLIX MPOBEPOK B Criydae BbISBIEHUS HapyLUEeHUW rnpas
3asgBUTENEN BUHOBHbIE sULa MPUBIIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHopaTernbcTBOM Poccuiickon Pepepauuu.

4.4, PykoBoaguTenb opraHa MECTHOro camMoynpasrieHUsi HECET OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHUE oDpaLLEHNIA 3asBUTESEN.

PykoBoautenb (3aMecTuTesnb pyKOBOOMTENSA) CTPYKTYPHOro nogpasfenieHus opraHa
MECTHOrO CaMOyMnpaBfiEHUST HEeCeT OTBETCTBEHHOCTb 3a HEeCBOEBpPeMEeHHoe U (uUnu)
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HeHagnexallee BbIMONHEeHNe aAMWHUCTPATUBHLIX AEWCTBUIA, yKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OSKHOCTHBIE NULA U MHbIE MyHUUMNAnNbHbIE CryXallue 3a PelueHusi U AeNcTBUs
(bespelicTaue), npyHMMaemble  (OCyLLECTBMsiemMble) B  Xo4e  NpeAocTaBrieHus]
MYHMLMMaNbHOM yCnyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NopsaKe.

4.5. KoHTporb 3a npefocTaBfieHneM MyHULMNANbHON YCIyr CO CTOPOHbI rpaXaaH, ux
obbeanHeHMn 1 opraHu3auui, OCyLLECTBMSIETCS NOCPEeACTBOM OTKPbITOCTU AEATENbHOCTM
opraHa MECTHOrO camoOynpaBfieHuss Mpu NpefocTaBfieHnM MyHUUMNANbHOW  YCryru,
MoJsly4eHnsa MOSTHOW, aKTyaribHON U AOCTOBEPHON MHAOPMaLMK O NOPSAKE NPeaoCcTaBreHUs
MYHULMNAnbLHOM YCRYri 1 BO3MOXHOCTU JOCyAebHOro paccMoTpeHus obpalleHuii (kanob) B
npoLecce npeaocTaBeHns MyHULUNANbHOW YCIyTu.

5. NocynebHbl (BHecyAeOHbIN) NOPSAOK 06XanoBaHUsA pelueHUin u AeCTBUIA
(6e3neicTBUA) OpraHa, NpeAoOCTaBNAKOLWEro MyHULMNANbLHYIO YCIyry,
MHOroyHKLMOHaNbLHOro LieHTpa NpeAoCcTaBNeHUs rocyaapCcTBeHHbIX U
MYHMLMNAaNbHbLIX YCIYr, OpraHu3auui, ykasaHHbIX B yactu 1.1 ctatbu 16
®depepanbHoOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX AOSMKHOCTHbIX FIULL,
MYHULMNANbHbIX CRyXaluX, pPaGOTHUKOB

5.1. MNony4yatenu MyHUUMNaANbHOW YCRYrM UWMET MpaBo Ha obxanosaHue B
nocynebHoMm nopsiake gencteui (besgelictems) coTpyaHukoB Mcnonkoma, y4acTBYOLIUX B
NPpefoCTaBfeH MyHuUUMNanbHOW ycnyru, pykoBoautento Mcnonkoma wnu rnase
MyHULMNansHoro obpasoBaHus.

3asABuUTENb MOXET 00paTUTLCA C Xanoboil, B TOM YiCHe B CNEeAyLLUX CryYasx:

1) HapylleHVe cpoka perucTpauuuM 3anpoca 3asiBUTENS O NpenoCTaBleHuu
MYHULMNANbHOW yCnyru;

2) HapyLUeHuMe cpoka nNpeaocTaBneHns MyHULUNanbHOM yenyru;

3) TpeboBaHne y 3asBUTENS OOKYMEHTOB UNu MHPOpMaumMm nubo ocyLLecTBIEHUS
AENCTBUW, MNpeacTaBreHne  WNM - OCYLUECTBAIEHME  KOTOPbIX He  MpPeayCMOTPEHO
HOpMaTMBHbIMK npaBoBbiMM aktamu Poccuitickorr ®Pepepaummn, Pecnybnukn Tartapctah,
BepxHeycrnoHckoro MyHuumnansHoro pamnoHa Ans npegocTaBneHns MyHULUNanbHOW YCnyru;

4) oTka3 B MpuvemMe [OKYMEHTOB, NpedoCTaBfeHUe KOTOpPbIX MNPeayCMOTPEHO
HOpMaTuBHbIMW MpaBoBbiMK aktamu Poccuiickon Pepepaunn, Pecnybnukm TatapcrtaH,
BepxHeycrnoHCKOro MyHMLMNanbHOro panoHa Ans NnpefocTaBneHnss MyHULMNanbHOM yenyru,
y 3aABUTENS;

5) oTkas B npepocTaBfeHnn MyHMUMNanNbHOW YCyru, €Criv OCHOBaHWS OTKasa He
NpeaycMOTpPEHbI heaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBLIMU
HOpMaTMBHbLIMK MpaBoBbiMU akTamn Poccunickon Pegepaunn, 3akoHaMu U UHBIMU
HOpMaTMBHbLIMU MpaBoBbIMY akTamu Pecnybnuku TaTtapcrtaH, MyHULMNanbHbIMU NPaBOBLIMU
aKkTamu;

6) 3aTpeboBaHue OT 3asBUTENS NPU NPEAOCTaBNEHUN MYHMLMNANBHON YCIYrA NnaThl,
He npegyCMOTPEHHOW HOpMaTMBHbIMW MpaBoBbiMM akTtamu Poccuiickon Pegepaumy,
Pecnybnuku TaTtapctaH, BepxHeyCcnoHCKOro MyHULMNanbHOro panoHa,;

7) oTkas Mcnonkoma, AOSMKHOCTHOrO nuua Mcnonkoma B UCNPaBleHUN AOMYLLIEHHbIX
oneyaTok 1 owMBOK B BbiAaHHbIX B pe3yrbTaTe NpefoCTaBMeHMs MyHMLMNANbHOW YyCnyru
AOKYMeHTax NMnbo HapyLUeHVe YCTaHOBIIEHHOIO CpOKa TaKUX UCTpaBreHuiA;

8) HapylleHue cpoka unuM nopsgka Bblgadu  JOKYMEHTOB MO pesynbraram
npegocTaBnieHnst MyHUUMNanbHOM ycnyru;

9) npuocTaHOBNEHNE MPELOCTaBMEHMA MYHULMUNANbHOW YCryru, €Cnn OCHOBaHWSA
NMPUOCTAHOBMIEHUA He nMpeaycMOTpeHbl dedepanbHbiMi  3akoHaMuU U MPUHATbBIMU B
COOTBETCTBMM C HUMW UHBIMW HOPMAaTMBHbBIMU MpaBoBbIMKU akTamu Poccuiickon denepaumu,
3aKOHaMM W WHbIMWM HOPMaTUBHbIMW MpaBoOBbIMM akTamu Pecnybnukun TaTtapcTaH,
MyHULMNANbHbIMY MPaBOBbIMY aKTamu;
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10) TpeboBaHme Yy 3asBUTENs MpU NPEAOCTaBNEHWM MYHULUMNANbHOW ycnyru
OOKYMEHTOB WM MHdopMauuu, OTCyTCcTBME U (M) HEeJoCTOBEPHOCTb KOTOPbIX He
yKasblBaniuCb MpU MepBoHaYyanbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoAumbiX OJ1S
npenocTaBneHuss MyHMUMnanbHoOW ycnyri, oo B NpegoCcTaBlieHn MyHULMNanbHON yCryru,
3a VICKITIOMEHNEM Cry4aeB, NPeayCMOTPEHHbIX MYHKTOM 4 Yyactu 1 ctatbu 7 depepanbHoro
3akoHa Ne 210-03.

5.2. XKanoba Ha pelueHuss u gencteusa (besgencreue) opraHa, npenocTaBriAoLLEero
MYHULMNANbHYO YCryry, AOMKHOCTHOrO fvua opraHa, NnpefocTaBnsiowero MyHumnanbHyto
yCcriyry, MyHMUMNANbHOrO  CryXallero, pyKOBOAWUTENS oOpraHa, npeaocTaBnstolero
MyHULUMNANbHYO yCnyry, nogaeTcs B NMUCbMEHHON opme Ha BymMakHOM HOcuTene unu B
3NIEKTPOHHO hopMe.

YKanoba moxeT ObITb HanpaerneHa no noyte, 4vepes MOLL, ¢ wcnonb3osaHuem
NHPOPMAaLIMOHHO-TENIEKOMMYHUKALIMOHHOW  ceTu  "WIHTepHeT", oduumanbHoro canta
BepxHeycrnoHckoro myHuumnansHoro painoHa (http:// www.verhniy-uslon. tatar.ru.), EanHoro
noptana roCyfapCTBEHHbIX M MyHuumnanbHblX  ycnyr  Pecnybnuku  TartapcraH
(http://uslugi.tatar.ru/), EguHoro nopTana rocyAapCTBEHHbIX W MyHULUNAarNbHbIX YCIyr
(dbyHKUmMIA) (hitp://www.gosuslugi.ru/), a Takke MOXeT ObiTb NpUHATA NpU JIMYHOM Npueme
3aaBuUTENS.

5.3. Kanoba, nocTtynuBllas B OpraH, NpeaocTaBnAWNUA MYHULMMANbHYIO YCNyry,
nnbo BbILECTOSALWMIA OpraH (NpU €ro Hanuuuu), MOANIEXUT PAaCCMOTPEHUIO B TeYeHue
NATHaguaTn paboymx gHel co AOHS ee peructpauuu, a B crnydae obxkanoBaHus oOTKasa
opraHa, npegocTaBfAoLLEro MyHMUMNanbHY YCIyry, B NpuemMe AOKYMEHTOB Yy 3asBUTENS
nmbo B uMCNpaBfeHMu LOMNYLIEHHbIX OneyaTok M owubok mnu B criyyae obxanosaHus
HapyLUeHNs YCTaHOBMEHHOIo CpoKa TaKUX UCMpaBreHnii - B TeYeHne natu paboyvx gHen co
OHA ee peructpauum.

5.4. XKanoba gomkHa cogepxaTb CriefyoLLyo NHopMaLumio:

1) HaumeHoBaHWe opraHa, nNpefoCcTaBMAILWEro ycnyry, AOMKHOCTHOIO nuua oprawa,
NnpefocTaBnsoWero ycnyry, WM MyHMUMNanbHOro CryXxallero, pelleHus U OencTeus
(6espelicTBuE) KOTOPBIX 0BXKanyTCs;

2) bamunuio, UMs, OTY4eCTBO (MocrnegHee - MNpU HanmMyuu), CBEAEHUs O MecTe
Xutenoctea 3assutens - dusnyeckoro nuua nubo HaMMeHOBaHWe, CBeAeHUs O MecTe
HaxoXOEeHNA 3asdABUTENS - OPUANYECKOTO fMua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMeKTPOHHOW MOoYTbl (MPU HanmMyuu) U MOYTOBLIN afpec, Mo
KOTOpbIM JOMKeH ObITb HanpaeneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyembix pelleHusx u pencteusax (6esgericteun) oprasa,
npegocTaBnsoLwWero MYHULMNANbHYIO ycnyry, AOIMKHOCTHOrO niuya opraHa,
npefocTaBnAlLLEro MyHULMNanbHy0 yCryry, Uinm MyHULMNAanbHOro CryXallero;

4) poBoAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HE COrMaceH C pelleHuemMm u
aevicteueMm (BGesgeinctemeM) opraHa, NPeLoOCTaBMSOLEro YCryry, OOJDKHOCTHOrO nwua
opraHa, NpefoCTaBAoLWEro yenyry, Uin MyHALMNanbHOro CryaLlero.

5.5. K xanobe wMoryT ObiTb MPUMOXEHbl KOMWUW [OKYMEHTOB, MNOATBEPXOAOLUMX
N3noxeHHble B Xarnobe obctosTensctea. B Takom cnyyae B xxanobe npuBoanTCA NepeyeHb
npunaraemMbiX K Hell JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHus >Xanodbl MPUHMMAETCA OLHO W3 CrneaylLmx
peLLEHNIA:

1) »xanoba yaoBneTBOpsAETCH, B TOM 4ucrne B OpME OTMEHbI MPUHSTOrO PELUEHMS,
nucrnpasneHus AonyLEeHHbIX onevaTok 1 omnboK B BblgaHHbIX B pe3yrbTaTe npefocTaBrneHns
MYHULIMNAnbHOW ycnyru JOKyMeHTax, BO3BpaTa 3asBUTESNI0 OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpbIX He NMpefyCcMOTPEHO HOpPMaTMBHBIMU NpaBoBbiMK akTamu Poccuiickon Pegepaumu,
HOopMaTMBHbIMU NMpaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMU NMpaBoBbIMU
aKTamu;

2) B yOOBNETBOPEHMM Xanobbl 0TKasbiBaeTCs.
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He nosgoHee pOHA, crnepylollero 3a [OHEM TNPUHATUS pPELUEHUSl, YKa3aHHOro B
HacTosdLleM MNyHKTe, 3asBUTEN0 B MUCbMEHHOW OPME UM MO >KefaHul 3asBuTens B
3NEKTPOHHOW (POpMeE HamnpaBnseTcs MOTUBMPOBAHHBIA OTBET O pe3yribTaTtax PacCMOTPEHMS
xanobbl.

5.7.B cnyyae npusHaHuWa Xanobbl, noanexailelr yOOBNETBOPEHUIO, B OTBETE
3aaBUTENIO JaeTca MHopMauus O AeWCTBMAX, ocyLlecTBnsieMbix Mcnonkomom, B uensx
He3amMeanMTENbHOIO YCTPaHEHUS BbISIBMIEHHbIX HapyLUEHWA NpY OKasaHWM MyHULMMAaNbHON
ycrnyru, a Takke MNPUHOCATCA W3BMHEHWs 3a [JOCTaBneHHble HeyaobcTBa U yKasblBaeTcsl
VHOpMaLUa O AanbHEenWnX AeCTBUAX, KOTOpble HEOOXOAMMO COBEPLUNTL 3asBUTEMIO B
Lenax nonyvyeHns MyHuUmMnanbHON ycryru.

5.8. B cnyyae npusHaHusa >xanobbl, He nopnexallein yOoBNETBOPEHUIO, B OTBETe
3aABUTENIO, AAOTCA apryMeHTUpPOBaHHbIE Pa3bsACHEHNS O NPUYMHAX NMPUHATOrO peLleHus, a
TaKKe NHopmaLuusa o nopsake obxanoBaHUs MPUHATOrO PELLEHMS.

5.9. B cnyyae ycraHoBneHuss B xoge wunv no pesynbTaTaM pacCMOTPEHUs Xanobbl
NpVY3HakoB cocTaBa  aAMUHUCTPATMBHOINO  MNPaBOHAPYLIEHUS WM MPECTYNMeHUs
AO/KHOCTHOE NULo, PaboTHWK, HaAEeneHHble MOSIHOMOYMUAMU MO PACCMOTPEHMIO Kamnob,
He3amMe[nMTENbHO HaMnpaBnAlT UMELLUECA MaTepUarsl B OpraHbl MPOKypaTypbl.
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6. Oco6eHHOCTH BbINOJIHEHUA afiMUMHUCTPaTUBHbLIX Npoueayp (AeUCcTBUN) B
MHOTro()yYHKLMOHaJIbHbIX LleHTPax npenocTaBreHusi rocyAapCcTBEHHbIX U
MyHULUMNanbHbIX yCnyr

6.1. Onucanune nocregoBaTtesibHOCTU OencTeum npu npegocTasreHuu
MYHULMNANbHON ycryru BKMoYaeT B cebs cneayoLme npoueaypbl:

1) HcbOpMMpPOBaHNE 3asiBUTENSA O MOPSLKE MNPEefOCTaBMNEHUS MyHULMNanbHOW
yCcnyru;

2) NpUHATNE W perucTpauus 3asiBNeHUss M [OOKYMEHTOB, HeOOXOAUMbIX OIS
npeaocTaBneHns MyHULUNansHOW ycnyru;

3) bopMupoBaHME © HarnpaBlieHUe MEeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4acTByloLlne B NpefoCTaBleHnn MyHUUMNanbHOW yCrnyru, B TOM Y/CIE MO KOMMIIEKCHOMY
MEXBEeLOMCTBEHHOMY 3anpocy;

4) npoBepka [OEWCTBUTENTbHOCTM  YCUIIEHHOW  KBanuduKaumoHHON  LdpoBOW
SMIEKTPOHHOW MOAMUCU  3asiBUTENs, WCMONb30OBaHHOMW nMNpu nojayvye 3asBlieHus o
npenocTasrieHn MyHULMNansHOW yCnyru,

5) HanpaBneHue 3aaBneHus ¢ JoKyMmeHTamu B Micnonkowm;

6) BblAaya 3asaBUTENO pe3ynbTata MyHULUMNanbHON YCryru.

6.2. IHpopMmupoBaHue 3aaBuTENsS O MOPSAKE NPEefoCTaBfiEHUs MyHULMNansHOW
ycnyru

3asasuTtens Bnpase obpatutbcs B MOLL nnyHo, no TenedoHy u (Mnu) arieKTpoHHON
noyte Ons NofyYeHUs KOHCYNbTauUuii O NopsLKe NOyYeHUs MyHULUNanbHOW yCryru.

Cneumnanuct MOL| uHdopmupyeT 3asButens, B TOM 4YuCrie No coctaBy, dopme
npencTasnseMoi JOKyMEHTauum U gpyruMm BonpocaM Afs MNOfAyYeHUs MyHUUMNanbHON
ycryr u npu Heob6xooMMOCTY OKasbiBaeT NOMOLLb B 3anosfiHeHun 6naHka 3asBreHus.

3asBuTenb MOXET MoNyyuTb WHopMauui O nopsagke npefocTaBneHus
MyHULMNANbHOW  ycrnyrm  nyTem csobogHoro  pgoctyna C  cawnTa MoL
http://mfc16.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaeMble HaCTOALLUMM MYHKTOM, OCYLUECTBIISAIOTCA B [EHb
obpallueHus saasutens.

PesynbTaT npouenyp: wHdopmauusa no cocrtaBy, ¢opMe npeacTaBnsemMon
AOKYMEHTauuu 1 gpyrum Bornpocam nonyvyeHnss MyHuLMnanbHOW YCryru.

6.3. lNpuHATUE 1 perncTpauus 3asiBrieHns

6.3.1. 3agBuTenb NIMYHO, Yepe3 LOBEPEHHOe NULO WU B 3MEKTPOHHOW dopme
nogaet TrMMUCbMEHHOE 3asiBfieHMe O [MpefoCTaBfieHUM MYHUUUNAnNbHOW Yycryru W
npeacTasnsaeT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtosiwero PermameHTta B
ML, ynaneHHoe paboyee mecto MOLI.

3asBneHne O nNpefocTaBieHNM MYHULUMMNANbHOW YCIyru B 3NEKTPOHHON dopme
HanpasnseTca yepes [lopTan rocygapCTBEHHbIX U MyHMUMnanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauuss 3asBfeHusi, MNOCTYNMBLUETO B  3JIEKTPOHHOW  bopMme,
OCYLLIECTBIISAETCSA B YCTAHOBIIEHHOM MOPSIAKE.

6.3.2. Cneuyunanuct MOL, BegyLuin npuem 3asiBneHuin, OCyLLECTBISET npoueayps,
npenycMoTpeHHble pernameHTom pabotel MOLY.

lNpouenypsbl, ycTaHaBnMBaeMble HACTOSALLUMM MYHKTOM, OCYLLECTBSIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHToM padotel MOLL.

PesynbTtaT npoueayp: NpUHATOE U 3aperMcTpUpoOBaHHOE 3asBIIEHNE.

6.4. dopmupoBaHue naketa JOKYMEHTOB
6.4.1. Cneyuanuct M®Ll B cooTBeTCTBMM C pernameHTom pabotel MOLL:
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NpoBepsieT  AENCTBUTENbHOCTb  YCUMEHHOW  KBaNMMUKALMOHHON  LMdpOBOI
SMEKTPOHHOW noAnucx 3asiBUTENs, WCMOMb30BaHHOM MNpu mnojave 3asBleHUss o
npenocTaBneHnn MyHUUMNanbHOM YCRyru;

OPMUPYET 1 HaNpaBMseT MEXBEAOMCTBEHHbIE 3aMpOChl B OpraHbl, y4acTByloLLne
B NpefoCTaBNeHn MyHULMNanbHOW YyCnyrM, B TOM YWUCNE MO KOMMIIEKCHOMY
MEXBEJOMCTBEHHOMY 3anpocy.

lNpoueaypbl, ycTaHaBnMBaemble HaCTOSLUMM MYHKTOM, OCYLLECTBISIOTCS B CPOKW,
yCTaHOBNEHHble pernameHToM pabdoTsel MOLI.

PesynbTaT npoueayp: HanpaeneHHble 3anpockl.

6.4.2. Cneumnanuct MOL| nocne nony4yeHust OTBETOB Ha 3anpockl GOpMUPYET NakeT
AOKYMEHTOB U HanpaBnseT ero B VIcrnosikom B nopsigke, YCTaHOBIIEHHOM perfiaMeHToM
paboTbl MOL].

lNpoueaypsbl, ycTaHaBnNMBaeMble HACTOSLUMM MYHKTOM, OCYLUECTBISIOTCS B CPOKM,
yCTaHOBJIEHHbIE pernameHToM paboTsl MOLY.

PesynbTaT npoueayp: HanpaeneHHbIe B VICMONKOM JOKYMEHTbI.

6.5. Bbigaya pesynbTata MyHMLUMNAnbHON yCryru

6.5.1. Cneumnanuct MO®L| npn noctynneHun pesynbtata MyHALMNANbLHOW YCAYrn U3
Vicnonkoma peructpupyeT ero B YCTaHOBNEHHOM MOpsiiKe. M3BellaeT 3assButens (ero
NnpeacTaBuTensl) C WCMOMb3oBaHMEM crnocoba CBA3WM, YKasaHHOrO B 3asiBMIEHUU, O
pesynbTate NpefoCcTaBeHnss MyHULUMNansHOM yCryru.

[Npouenypsl, ycTaHaBMMBaeMble HACTOSALLMM NOAMYHKTOM, OCYLLECTBSAOTCS B AeHb
MOCTyNMeHnss JOKYMEHTOB 13 Vicnonkoma.

PesynbTaT npouenyp: nsBelleHne 3asBuTens (ero NpeacTaBUTENs) O pesynbTaTte
npegocTaBneHns MyHULMNanbHOM YCRyri.

6.5.2. Cneuuanuct M®L| BbigaeT 3asBuTento pesynbtaT MyHULMNANbLHOM YCryru

lNpoueaypsl, ycTaHaBMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBIATCA B NOPSAAKE
‘oyepenHOCTU, B AeHb MpUOLITUS 3asBUTENSA B CPOKM, YCTAHOBJIEHHbIE pPErnameHToM
paboTbl MOLI.

PesynbTat npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNANbHOW YCyri.
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[MpunoxeHune Ne1

(HavmeHoBaHMe opraHa MeCTHOro caMmoynpaseHus

MyHuUmMnanbHoro o6pasoBaHust)
oT

(nanee - 3asiBUTEND). (4115 IOPUANYECKUX NUL, - NOSHOE HAUMEHOBAHME,
OpraHu3aLMoHHo-NpaBoBas hopMa, CBEAEHUS O FOCYAapCTBEHHON perucTpauuy;
AN HUYECKUX ML, - HaMUMUS, UMSI, OTYECTBO, NaCMOPTHLIE AaHHbIE)

3asaBrieHue

O MpefocTaBfieHNN Nosfb3oBaTenaM aBTOMODOUIbHbIX AOopor MECTHOIo 3Ha4YeHunA
I/IHdDOpMaLI,VII/I O COCTOSIHMM aBTOMOODUIbHbBIX gopor

Mpowy Bac npegoctaBnTe MHPOPMALMIO O COCTOSIHUM aBTOMOOUITbHBIX 4OPOT

K 3asBneHuto npunaraloTcs cnegyoLlme oTCKaHUPOBaHHbIE JOKYMEHTbI:
1) [oKkyMeHTbI, yooCTOBEPSIOLLUE JINYHOCTD;

2) [loKyMeHT, noaTBepXZaloLumMi MOSIHOMOYMS MpeacTaBuTens (ecnu OT UMEHM
3asBuUTENSA AENCTBYET NpeacTaBUTEND).

O6ﬂ3yIOCb npu 3anpoce npenoctaBnTb OpuUrnHaribl OTCKaHUPOBaAHHbBIX JOKYMEHTOB.

(aata) (noanuce) (®H0)



[MpunoxxeHne Ne2

PykoBogutento

WcnonuutensHoro komuteTa
BepxHeycnoHckoro MyHMUMNAnsHoro
paiioHa Pecnybnuku TatapcTaH

or:

3asiBreHue
06 ucnpaBrieHMU TEXHUYECKOMN OLUUOKM

Coobwao 06 owunbke, [OMyLUEHHOW MNpK OKasaHWWM MYHULMNANbLHONA  yCryru

(HaumeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeaeHus:

MNpowy wucnpasuTb AOMNYLUEHHYI TEXHUYECKYl OLUMOKY U BHECTM COOTBETCTBYHOLUME
N3MEHEHMUS B JOKYMEHT, ABNALMIACA pe3ynbTaToM MyHULMNANbHO YCRyri.

Mpunarato cnegyowme 4OKYMEHTHI:

1.

2,

3.

B cnyyae npuHATUS pelueHusi 06 OTKIMOHEHMU 3asiBNeHnss 06 UcnpasneHnn TEXHNYECKON
OLLUMOKM NPOLLY HanpaBUTb TAKOE peLUEeHNE: '

nocpeAcTBOM OTNPaBNEHUs 3NIEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BUAE 3aBEPEHHOW KonmuuM Ha OyMaKHOM HOCUTENe MOYTOBbIM OTMPaBIEHMEM MO

agpecy:

[MoaoTBepxpad CBOE corflacue, a TakKe cornacue npeacTaBnsieMoro MHOK nuua Ha
0bpaboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTEMaTU3aLMIO, HAKOMMEHUE, XPaHEHUE, YTOYHEHME
(obHOBNEHME, W3MEHEHME), WCMOSb30BaHMe, pacrnpocTpaHeHue (B TOM uucrie nepegady),
obesnuynBaHue, BroKUpPOBaHME, YHUMTOXEHME MEPCOHAsbHBIX AaHHbIX, a TaKKe MHbIX OEWCTBUIN,
HeobxoaumbIX Anst 0bpaboTku NepcoHasnbHbIX AAaHHBIX B paMKax NPeAoCTaBNeHNs MyHULMMNANbHOM
ycrnyru), B TOM Y/Cne B aBTOMaTU3NPOBAHHOM PeXVMeE, BKIHOYasi MPUHSATAE PELLEHUIA Ha UX OCHOBE
OpraHoM MpegoCTaBSAOWMM MyHULMNANbLHYIO YCIyry, B LEensx npeAoCTaBlieHNs MyHULMNANbHON
yCcrnyru.

HacToswmm nogTBepkaato: CBEAEHMS, BKITIOYEHHbIE B 3asiBNIEHME, OTHOCSILLMECS K MOEN
NIMYHOCTU W NPEACTaBMASEMOMY MHOK fuLy, a Takke BHECEHHbIE MHOK HUXE, OOCTOBEpPHBI.
[OoKyMeHTbl (Konmum JOKYMEHTOB), MPUSIOXKEHHbIE K 3asBfIEHMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBMEHHbIM 3akoHodaTenscTtBoM Poccurickon ®Pegepaunm, Ha MOMEHT NPEACTaBIIEHUS
3asBrIEHNS 3TN LOKYMEHTbI ASACTBUTESNBbHBI U COAepXaT JOCTOBEPHbIE CBEAEHMS.

[ato cBoe corfnacue Ha ydacTve B OMpoce MO OUEHKe KavyecTBa NPefoCTaBfIEHHOW MHe
MYHULIMNAnbHOM ycnyr no TenedoHy:

(aaTta) (nognuchk) (¢.1.0))
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[MpunoxeHve
(cnpaBo4yHOe)

PeKkBU3UTbLI AOMKHOCTHLIX JIUL, OTBETCTBEHHbIX 32 NMpeafocTaBrieHue MYHVIUMI'IaﬂbHOVI
YCNyru u ocyuwecTBIIALWNUX KOHTPOJIL €€ UCMNOJTHeHUs,

Ucnonkom BepxHeycrnoHCKOro MyHULUNanbLHOro pauoHa

[omkHoCTb TenedoH OneKTPOHHbLIN agpec
PykoBoguTenb ucnonkoma 8(84379)21267 linur.Shakirov@tatar.ru
Ynpasnswowun genamu ncnonkoma | 8(84379)22613 Alfiya.Mingasova@tatar.ru
HavanbHuK oTaena 8(84379)22343 Alina.Utyugina@tatar.ru

CoBeT BepxHeyCcrnoHCKOro MyHMLMUNasibHOro pamMoHa

J1O0mKHOCTb

TenedoH

OnEKTPOHHbLIN agpec

[maBa

8(84379)21338

Sovet.uslon@tatar.ru







