PECIYBJINKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

VCTMONHUTENbHbIV KOMATET BYA
BYMHCKOTO MYHULIMMAT PAZOHbI
MYHULIMMANBHOMO PAMOHA BALUKAPMA KOMUTETbI
NOCTAHOBJIEHVE KAPAP
06.08.2021 r. BynHck Ne 227/VIK-n

06 yTBEPXAEHUM aAMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHNa MyHULMNANbHOW yCryrn no
MHOPMaLMOHHOMY obecnevyeHnto PU3ndecknx m
topUONYECKNX NUL, HA OCHOBE JOKYMEHTOB
ApxuBHoro gooHaa Poccunckon degepaunm n
OPYrnx apxmBHbIX AOKYMEHTOB, NpeaCTaBneHuto
apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U KOMWIA
apPXMBHbIX JOKYMEHTOB

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsauumn
npeaocTaBnNeHNsa rocygapCTBEHHbIX M MyHUUMNanbHbiX ycnyr» u Nopsgkom paspaboTku m
YTBEPXKOEHNUS aOMUHUCTPATUBHBIX PErnamMeHToOB MNpeaoCTaBNeHUs roCydapCTBEHHbIX YCIyr
UCMONHUTENbHBIMU ~ OpraHaMmyn  rocygapcTBeHHon  Bractm  Pecnybnuknm  TaTapcTaH,
yTBEPXAEHHbIM NnocTaHoBneHnem KabnHeta MuHmuctpos Pecnybnukn Tatapctard o1 02.11.2010
Ne 880 «O6 yTtBepxaeHun [lopsgka pa3paboTkM U yTBEPXKOEHUS aAMUHUCTPATUBHBIX
pernameHToB NpenoCTaBNEHUS rOCYAAPCTBEHHbIX YCMYr WCMNOMHUTENbHBIMKM  OpraHamu
rocygapcrteseHHon Briactu Pecnybnuku TaTapctaH M O BHECEHUN U3MEHEHUW B OTAESIbHble
noctaHoBneHunsa KabnHeta MunuctpoB Pecnybnuku TatapctaHy,

NOCTAHOBNAET:

1. YTBEpOMTb AODMUHUCTPATUBHBIN PerfaMmeHT NpeaocTaBfieHNs MyHULMNANbHOM YCyrn
no MHpopMaLMOHHOMY obecrneyeHn0 PU3NYECKUX U KOPUANYECKUX NTULL, HA OCHOBE AOKYMEHTOB
ApxusHoro coHaa Poccuiickon degepaumm n gpyrux apxmBHbIX JOKYMEHTOB, NPeAcTaBeHuIo
APXMBHbIX CNPaBOK, apXMBHbIX BbIMNCOK M KOMUIN apXmBHbIX JOKyMeHTOB ([punoxeHune) B HOBOW
pegakummn.

2. NMpunoxeHne Ned AOMUHUCTPATUBHBIA perfiaMeHT NpeaocTaBreHnss MyHUUunanbHON
yCryru no Bblgaye apXxvMBHbIX CMPAaBOK, apXMBHbIX BbIMUCOK, KOMUA apXMBHbLIX AOKYMEHTOB MO
apxmBHbIM POHAAM XpaHALMXCA B apXUBHOM oTaene McnonHutenbHoro kommteTta bynHckoro
MyHUUMNaneHoOro panoHa Pecnybnukun TartapctaH, YTBEPXOEHHbIM MNOCTaHOBMEHUEM
WcnonHuteneHoro kommuteta bymHckoro myHuumnanbHoro panoHa ot 09.01.2019 r Ne 01/Mk-n
NpU3HaTb yTPaTUBLUUM CUIy.

3. OnybnukoBaTb HacTosilee noctaHoBreHne Ha OduumanbHOM nopTane npaBOBOW
nHdopmauumn Pecnybnunkn Tatapctan (http:pravo.tatarstan.ru) n Ha odvumanbHom canTte
ByuHckoro MmyHuyunaneHoro pavoxa.

4. KOHTpONb 3a UCMNOSTHEHMEM HACTOSALLEro NoCTaHOBMEHNSA BO3MOXUTb Ha 3aMeCcTUTENS
pykoBogutensa WcnonHutenbHoro komuteta bByuHcKoro myHuumnanbHoro panoHa A.P.
Banuynosa.

W.0. pykoBoguTens N.P. Wakunp3ssaHos



[MpunoxeHwne

K nocTaHoBMeHuo McnonHuTensHoro kommTteta
ByunHckoro myHuumnansHoro panoHa PT

Ne 227/VK-n ot 06.08.2021

AOMWHUCTPaTUBHBIN pernameHT
npenocTaBneHns MyHULMNansHOM yCnyrm no MHopMaunoHHOMYy obecneveHnto hu3nyecknx u
topUANYECKNX NN, Ha OCHOBE JOKYMeHToB ApxmBHoro cooHaa Poccuiickon egepaumm m
APYrMX apXmMBHbIX JOKYMEHTOB, NPEACTaBNEHNIO0 apXUBHbIX CIPABOK, apXMBHbIX BbINMUCOK 1
KOMUN apXMBHbIX JOKYMEHTOB

1. O6wme nonoxeHus

1.1. Hactoawwmn agMUHUCTPATUBHbBIN perfiameHT MnpeaocTaBrneHns MyHUUMnanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHOapT W NOpagoK npefocTaBfieHus
MYHULMMNANbHON YCNyru no nHopmMaLumMoHHOMY obecneveHmnto (ousnyecknx n puanyecknx nu
Ha OCHoBe AOKymMeHTOB ApxuBHOro doHga Poccunckon depepaumm n Opyrnx apxmBHbIX
AOKYMEHTOB, MPEeACTaBfEHUI0 apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK W KOMUMA apXMBHbIX
AOKYMEHTOB (fanee - MyHuuMnanbHas ycnyra).

1.2. Monyyatenu ycnyrn: du3nMyeckue U opugudeckne nvua, WHOMBUAYaNbHbIE
npegnpuHumaTenu (qanee — 3aaBuTernb).

1.3. 'HdpopmMmupoBaHue 0 npeaocTaBneHn MyHULMNAaNbsHOW YCnyru:

1.3.1. nHhopmaLmsa o nopsgke NpegocTaBneHnss MyHULMNANbHON YCNyrM pasmeLlaeTcs:

1) Ha MHPOPMAaLIMOHHBIX CTEHOAX, COAePXKaLLMX BU3yarbHYIO U TEKCTOBYHO MHDOPMaLIMIO
O MyHULUMNANbHOW ycrnyre, pacnonoXeHHbIX B NOMELEHNAX MHOMOYHKLNOHAMbHbIX LIEHTPOB
npegocTaBreHns rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2) Ha oduumanbHOM CcauTe MyHMUMNanbHOro panoHa B WHMOPMAUUOHHO-
TenekoMMmyHuKaLumoHHon cetn «HTepHeT» (https://www.buinsk.tatarstan.ru.);

3) Ha [MopTane rocygapcCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin nopTtan);

4) Ha EgmMHom nopTtane rocygapCTBEHHbIX U MyHuumnanbHbiX yenyr (pyHkummn) (https://
www.gosuslugi.ru/) (aanee — EguHbii noptan);

5) B rocygapCTBeHHOM MWHMOpMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuuMnanbHbelx  ycnyr  Pecnybnukm  Tartapctaw»  (http://frgu.tatar.ru) (gpanee -
PecnybnukaHckumn peectp).

1.3.2. KoHcynbTuMpOBaHWe Mo BoOMpocam MpeaocTaBneHns MyHUUUNanbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrOQYHKUMOHAmNbHbIX LEHTpax npefocTaBfneHUss TrOCy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B MHTepakTuBHon popme PecnybrnmkaHckoro noptana;

3) 8 apxusHom omdene McronHumesnbHO20 Komumema BbyuHCKo20 MyHuuyurnanibHO20
palioHa (oanee — apxXuBHbIN oTAEN Mcrionikoma):

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TeNeqoHy;

npyv NMMCbMEHHOM (B TOM yucne B hopMe 3NEKTPOHHOro JOKyMeHTa) obpalleHnn — Ha
OymMakHOM HOcuTene no noyTe, B A5IEKTPOHHON hopMe MO INEKTPOHHOM MouTE.

1.3.3. Hdopmauuna Ha EguHom noptane, PecnybnuvkaHCKkOM nopTtane O nopsigke u
cpokax npedocTaBfieHus MyHUUMNAansLHOM YCnyrn Ha OCHOBaHUM CBEAEHUN, cCOAepXalunxcs B
PecnybnukaHckoM peecTtpe, npegocTaBnseTcsa 3agasuTento 6ecnnaTHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsiake NpefoCcTaBfieHUs MyHUUMMNAneHON yCnyru
ocyulectensietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakux-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNONb30BaHWUsS NPOrpaMMHOro obecnevyeHunsl, yctaHoBKa KOTOPOro Ha TeXHUYeckue cpeacTBa
3aaButensa TpebyeT 3aknYeHns NULEH3NOHHOIO NN MHOTO COornalleHns ¢ npasoobnagarenem
nporpammHoro obecneveHus, npegycMaTpyBalOWEro B3WMaHue nnatbl, perncrTpaumio unm
aBTOpM3aLMIO 3aABUTENS, NN NPeJoCTaBreHne UM NepCoHaribHbIX JaHHbIX.



1.3.4. Tpu obpaweHnn 3aaBuUTENS NNUYHO MU NO TenedoHy B COOTBETCTBUM C
noctynuewnm obpalleHnem MoxeT OblTb nNpegocTtaBneHa  WHgopmauus O  MmecTe
HaxOXOEeHNA  MHOTOYHKLUMOHANbHOrO LEeHTpa MpefocTaBneHust rocydapCTBEHHbIX U
MYHULUMNAanNbHbIX YCRyr, apxvBHOro otgena Mcrnonkoma (Pecnybnuka TatapcTtaH, ByuHckun
panoH, r. byuHck, yn. XXopeca, 4.110A, Bpema paboTbl: NOHeAENbHUK-NATHMLA BbIXOAHbIE :
cybborta, BockpeceHbe, ¢ 8.00-17.00, Ten.8(84374)3-10-03); o nopsiake npeaocTaBreHus
MYHULMNANbHOW ycnyrn, 0 cnocobax u cpokax nogayn 3asiBNEHUN; O KaTeropusx rpaxaiaH,
KOTOpPbIM NpefoCTaBnsaeTca MyHuuunanbHas ycrnyra, O HOPMaTMBHbIX MPaBOBbIX akTax,
perynupyoLwmnx BOnpockl NpefocTaBfieHNa MyHUUUNAanbHOW YCNyru; O nepevyHe OOKYMEHTOB,
HeobXoANMBIX AN PpaCCMOTPEHNS 3asBNEHNA O NpedoCTaBfieHUN MYHULUMNANbHOW YCNyru, o
CpoKax npuema u permcrpaumm 3asiBfieHns; 0 xoae npefoctaBrneHns MyHULMNansHOW yCryru; o
MecTe pasMelleHna Ha oduumnanbHOM canTe MHdoOpMauuu rno Bonpocam npenocTaBneHnd
MYHULMNANbHOW yCnyrn; o nopsaake obxanoBaHua genctemm mnm 6e30encTBms OMKHOCTHBIX
nny, apxuBHoro otaena Mcronkoma.

Mo nucbmeHHOMYy ob6palleHuo OOSDKHOCTHbIE nuua oTaena, OTBETCTBEHHOro 3a
npegocTaBrieHMe MyHuMUMnaneHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NpedoCTaBfeHns MyHUMUMNasibHOWM YCNYrM U BOMPOCHI, YKasaHHble B
HacTosilemM nyHkTe PernameHTa, M B TeyeHue Tpex paboumx OHEen Co AOHA perucrpaumu
obpalleHna HanpasnaT oTBeT 3aasuTento. OTBeThl Aal0TCH Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUsi UCMONb3YHTCHA rocyaapCTBEHHbIE A3bIKU
Pecnybnukn TaTapcraH.

1.3.5. WHdopmauus no BonpocaMm nNpeaocTaBfieHUs  MyHUUMNANbHOW  YCryru
pasMellaeTcss Ha oduumanbHOM canTe MyHUUMNAnNbHOro pamoHa M Ha WHEOPMALMOHHBLIX
CTeHJax B MOMELLEHNAX apxXUBHOro otaena Mcronkoma ans paboTbl ¢ 3a9BUTENSAMN.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmMellaemasi Ha
WH(OPMALMOHHBIX CTeHgax W Ha oduuuanbHOM calTe MyHUUMNAnbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «MIHTEepHeT», BKMYaeT CBedeHuss O
MyHMUMNanNbLHOW ycnyre, cogepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaLmo O MeCTe HaxOXAEHUS, CNPaBOYHbIX TenedoHax, BpemeHu paboTbl
apxmBHOro otgena Mcrnosikoma, O rpaduke npuema 3asiBfieHUA Ha npefocTaBrieHne
MYHULMMNANbHOW YCIyri.

1.4. TlMepeyeHb HOPMAaTMBHLIX MNPAaBOBbIX aKTOB, PErynupylowmx npegocTtaBneHme
MYHULMNANbHOW YCNyru (C yKazaHMeM PEKBU3UTOB HOPMAaTUBHbLIX MPAaBOBbIX aKTOB U UICTOYHUKOB
nx odumumanbHOro onybnvkoBaHus), pasMelleH Ha oduuuanbHOM CanTe MyHUUMNarbHOro
panoHa B MH(OPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «MHTepHeT», B PecnybnukaHckom
peecTpe.

TekCT aAMUHUCTPATMBHOINO perfnamMeHTa B [OEWCTBYKOLWEN pedakuum NoanexuT
pasMelLleHnio Ha oduuManbHOM cauTe MyHUMUMNanbHOro pamoHa B UWHGOPMAaLMOHHO-
TenekoMMYHMKaUnoHHoM ceTn «HTepHeT», B PecnybnvkaHckom peecTpe.

1.5. B PernameHTe ncnonb3yoTcsa cnegyowme TeEpMUHbI U onpeaeneHns:

yoaneHHoe paboyee MeCcTO MHOrO(OYHKUMOHANbHOMO LEHTpa npeaocTaBreHus
roCyAapCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TeppuTopuanbHO 060COBNeHHOe CTPYKTYpHOEe
nogpasgeneHme (omc) MHOropyHKLUMOHANbHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX YCIYyr, CO34aHHOE B CESTIbCKOM rnocesieHnn BynHCKOro MyHuUmMnansHoro pamoHa
Pecnybnukn TatapctaH B COOTBETCTBMM C NMyHKTOM 34 [MpaBun opraHmsauuun AeATenibHOCTU
MHOrOOYHKLMNOHANbHbIX LLEHTPOB NpeaoCTaBeHUs roCy4apCTBEHHbIX N MyHULMNANbHbIX YCNYT,
yTBEPXAEHHbIX nocTaHoBreHnem [lpasutensctBa Poccuiickon ®depepaummn ot 22.12.2012
Ne1376 «O6 ytBepxaeHun [lpaBun opraHusaunm AesTeNbHOCTM MHOMOMYHKUMOHANBbHbIX
LEeHTPOB NpeaoCTaBeHNsi FOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCAYry;

TexHuyeckaas owwmubka - owwubka (onucka, onevaTka, rpammatMyeckas  Unu
apudpmeTudeckasn owmnbka nmbo nogobHas owmnbka), AonyLeHHas opraHoM, NPeaoCcTaBASAOLWNM
MYHUUMNANbHY YCryry, U npueeillas K HECOOTBETCTBUIO CBEAEHNN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCNyru), CBEAEHWAM B [OOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCUINNUCb CBeOEHUS;

ECUA — EpguHas cuctema wmngeHTUdUKaumMm v ayTeHTUuKauum B WMHMPaCTPyKType,
obecneumBaowen MHPOPMALMOHHO-TEXHONOMMYECKOE B3auMogencTBme WMHAPOPMALMOHHbIX



CUCTEM, UCMONb3yeMbIX ONA NpefoCTaBieHUs FOCYAAPCTBEHHbLIX U MyHUUMNAnNbHbIX YCNyr B
3ANeKTPOHHOM dhopMe.

depepanbHaa rocygapcTBeHHas WMHMOpMauUMOHHas cuctema, obecneymsaroLLas
CaHKLUMOHUPOBAHHbLIN OOCTYM YYaCTHUKOB WMH(OPMAaLMOHHOIO B3aMMOOENCTBUA (rpakaaH-
3asBuTENENn N OOIMKHOCTHbLIX WL, OPraHOB WCMOSIHUTENbHOM BIlaCTM M OpPraHoOB MECTHOro
camoynpasneHnst) K WHpopmauun, copepxallencs B rocyaapCTBEHHbIX WMHEHOPMaLMOHHBIX
cucTeMax U MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

MoL - locymapctBeHHOe OromkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN LEeHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOTOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHMLMNanbHblX yenyr Pecnybnukn TatapcTtaH.

B PernameHTe nop 3asdBneHveM O npefoCTaBreHuuM MyHUUMnanbHOW ycnyru (ganee -
3asiBrieHne) MNOHMMaeTCHa 3anpoc O MNpedoCTaBfeHUn MyHUUMNAanbHOW YCIyrn, NOAaHHbIN B
COOTBETCTBUM C NyHKTOM 3 ctaTtbn 2 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-9¢3 «O6
opraHuMsaumm npenocTaBneHns rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee —
depepanbHbin 3akoH Ne 210-03).

2. CtaHgapTt npeaocTaBneHns MyHUUUNanbsHOM yenyrm
2.1. HanmeHoBaHMe MyHULMNANLHOW YCIyru

NHdbopmaumoHHoe obecneyeHne U3NYECKUX W IOPUANYECKMX TNML, Ha OCHOBe
AoKyMeHTOB ApxuBHOro c¢oHaa Poccuinckon depepaumm v OpYyrnx apXvMBHbIX [LOKYMEHTOB,
npeacraBneHne apxXuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U KON apXMBHbIX JOKYMEHTOB

2.2. HanmeHoBaHWe MCNONHUTENBHO-PACTNOPSANTENBHOMO OpraHa MeCTHOro caMoyrpaBreHus,
HernocpeaCTBEHHO NPeAOCTaBSLLEro MyHUUMNANbHYH YCyry

NcnonHutenbHbIn KoMnTeT BynHcKkoro MmyHuumnansHoro panoHa Pecnybnvku TaTtapcTah;
ApxmBHbIN OoTAEN NCNoNHUTENbHOIro KoMUTeTa ByMHCKOro MyHMLMNANbHOro pamnoHa.

2.3. OnncaHue pesynbTata NpeaoCcTaBneHnss MyHUUMNansHoOW ycrnyru

2.3.1. Pe3ynbTatom nNpefocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

1) Apx1BHas cnpaBka (apxmBHasi BbiNUCKa, apxuBHasa konud) (npunoxenunsa Nel, 2);

2) OtBeT, noATBepXOalLWMUN HEMOSTHOTY COCTaBa apXMBHbIX OOKYMEHTOB MO TeMme
3anpoca, unm oTcyTCTBUE LJOKYMEHTOB.

OTBeT, NoagTBEPXKOAMOLNIA HEMONMHOTY COCTaBa apXUBHbIX JOKYMEHTOB NO TeMe 3anpoca,
UM OTCYTCTBUE JOKYMEHTOB, COCTaBnsieTcs Ha bnaHke apxma. B Hem yka3biBaeTcs:

- JaTa noAnucaHus U perucTpaumoHHbIA HOMep OTBETa;

- agpecar;

- NH(popMauma, nogTBepxaarLas HeNnonHOTY cocTaBa apXMBHbIX JOKYMEHTOB Mo Teme
3anpoca, unm oTCyTCTBUE LOKYMEHTOB;

- NOANUCb HavarlbHUKa apXMBHOro OoTAerna UCNorkoma;

- repboBasi nevaTb UCNOSTHUTENBHOIO KOMUTETA ByMHCKOro MyHMUMNANbLHOMO panoHa

2.3.2. PesynbTaT npegoctaBneHns MyHULUNanbHOW YCNyru HanpasnseTca 3asBuUTento B
dopmMe  SMIEeKTPOHHOro  OOKYMEHTa, MNOAMUCaHHOINo  YCUIIEHHOW  KBanvuumMpoBaHHOMU
31eKTPOHHOM NOANUCHIO AOSMKHOCTHOIO Nua apxXuBHOro otaena lcnonkoma, B COOTBETCTBUMU C
depepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 anekTpoHHOW nognucu» (ganee —
®epepanbHbIvi 3akoH Ne 63-93) B nu4yHbIN kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGOpyY 3asBUTENA pe3ynbTaTt NPegoCcTaBeHns MyHULMNANIbHOW YCIyrn MOXeT
ObiITb nonydyeH B MOL| B dopme ak3emnnspa ISMEKTPOHHOrO [OOKYMEHTa, HanpaBrneHHOro
apxvMBHbIM OTAenom Wcnonkoma, pacnevataHHoOro Ha OymMaxHOM HocuTene, 3aBepeHHOro
nevatbio MOL, n nognuceto pabotHnka MOLL.



2.3.4. 3asBuTenb BrpaBe MNOMy4nTb pe3ynbTaT NPeAoCTaBNeHUss MyHULMNAanbHOM
ycnyru B popmMe 3neKTPOHHOIO AOKYMEHTa UK 3K3eMnisipa 3MIeKTPOHHOro  AOKyMEeHTa Ha
GymMa)kHOM HocuTerne B TeYeHMe cpoka AeNCcTBUS pesyrbTata npeaocTaBneHns MyHMumunanbHom
ycnyru.

2.4. Cpok npefocTaBneHns MyHULMNanbHOW YCnyrn, B TOM YnChe C y4eTOM HeobXxoanumocTu
obpalleHunsa B opraHu3auun, y4acTeyoLmMe B NpegocTaBieHnm MyHUUunanbHOM yCcryrm, Cpok
NPMOCTAHOBMEHMS NPeaOCTaBNEHNS MYHULUNANBHOW YCIyrn B Criydae, eCriv BO3MOXHOCTb
NPUOCTaHOBNEHUS NpeayCMOTpeHa 3akoHogaTenscTBoM Poccuinckon enepaumm, Cpok
Bblgayuum (HanpaBneHus) LOKYMEHTOB, SABMASOLNXCA pe3ynbTaToM NpefoCTaBeHNs
MYHULMNANbHOWN yCryru

2.4.1. Cpok npeocTaBrieHUss MyHUUMNanbHOW YCIyrn:

Mo 3aaBneHuam (3anpocam):

counanbHO-NPaBOBOro U TEMATUYECKOro Xapaktepa U3NYECKUX U IOPUANYECKUX NNL,
WHOMBMAYaANbHbLIX NpeanpuHumartenen — B TedeHne 20 paboumx OHEM CO OHA perncrpaumm
3asBNeHns.

TemMaTuUyecKme 3anpochbl OPraHoOB rocyaapCTBEHHOW BMACTU U MECTHOrO caMoyrnpaBfieHus,
HanpaBnsiemble B LENAX WCMOSIHEHUS MMM CBOMX MOSIHOMOYMA B MOpsiake U B CPOKM,
yCTaHOBIEHHbIE 3aKkoHoAaTeNnbCcTBOM Poccuiickon degepaumm, nnbo B cornacoBaHHbIE C HAMU
CPOKM.

3anpocbl O paCCEKPEYMBAHMM aPXUBHbIX [OOKYMEHTOB, SIBISIOWMXCA HOCUTENAMMU
CBEAEHUN, COCTaBMSOWMNX T[OCYOApPCTBEHHYD TaWHy, - B CPOKW, YCTAHOBMEHHblE
3akoHoaaTtenbcTBoM Poccuiickoi denepaumm o rocyaapcTBeHHol TaiHe!

Cpok npegocTaBfieHMs MyHULMNANbHON YCAYrM Ha4YMHaeT UCYUCNATBCA Ha crneayrowmnmn
AeHb Nnocre gHs perncTpaummn 3asiBfieHus.

2.4.2. [TlpuocTaHOBNeHWe cpoka npeaocTaBfeHNa  MyHUUMNANbHOW  YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OoKkymeHTa, 4BNSAKOLWErocs pesynbTaToM npeaoctaBneHns
MYHUUMNANbHOMW ycnyru B opMe OfeKTPOHHOrO [JOKYMEHTa, OCYLLeCTBNsSeTCcs B [eHb
odpopMIieHUs U perncTpaumn pesyrnbTtaTta npegocTaBneHna MyHUUUNansHOM yCryri.

2.5. VicuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBIMY NPABOBbLIMU aKTaMu AN NPeAoCTaBNeHNs
MYHULMNAnbHOWM YCNyru, a Takke YCnyr, KoTopble SBMSTCS HeobXxoanmbiMu 1 06s3aTenbHbIMK
Ans npegocTaBneHns MyHUUMNanbHbIX YCyr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NonyYeHuns 3asiBUTENEeM, B TOM YUCIE B 3NEKTPOHHON dhopme, NopsaoK nx
npencTaBneHns

2.5.1. [ing nonyyeHus MyHUUMNANbHOW yCnyru 3asdBuUTENb NpeacTaBrseT cregylolwime
AOKYMEHTbI:

1) 3asBneHne 0 NpefocTaBneHne MyHUUUNAanNbHOM YCIyru;

2) nacnopTt rpaxgaHnHa Poccuiickon degepaumm nnm MHOWM JOKYMEHT, YAOCTOBEPSIOLLNNA
NIMYHOCTb B COOTBETCTBUM C 3aKkoHoaaTenbcTBoM Poccuinckon ®enepauuu;

3) AOKYMEHT, NnoATBEPXAatoLLMA NOTHOMOYMS NpeacTaBuTens 3assutens.

B cnyyae obpaweHusa 3assutena (npeactasutens 3aaBuTens) 3a NOSyvYeHUEM
AOKYMEHTOB, coAepXalux MHopMauuio O ctaxe paboTbl M pasmepe 3apaboTHOM nnaThl,
AONOMNHUTENbHO MNPedoCTaBnNsAeTca TpydoBast KHWXKKA WM ee  Konus, odopMrieHHas
Hagnexawum obpasom.

Mpn obpaweHnn 3assutens (npeacrasutens 3adaBUTENS) 3a NOSTyYEHMEM LOKYMEHTOB,
coAaepXalumx ceBefeHns 0 NOATBEPXAEHUN poACTBa, yao4epeHumn (YCbIHOBNIEHUN), COAEPXKaHMM
3aBeLllaHns NpeaCcTaBnaTCs 4OMNOMHUTENBHO 06A3aTenbHble JOKYMEHTbI:

! Cpoxk onpenensercs cratheit 15 3akona Poccuiickoii ®enepanuu ot 21.07.1993 Ne5485-1 «O rocyapcTBeHHOM TaliHe»



1) cornacue ycblHOBUTENEN, 3aBEPEHHOE HOTApPUyCoM - AN MONyyYeHUs [OOKYMEHTOB,
cogepxawmx cBefeHnss 00  yCbIHOBIiEHMM (YOoYepeHun);

2) [OOKyMeHT, noaTreepxgawwmun dakT CcMepTM 3aBewlatens, W  JOKYMEHT,
noaTBepXaarLWwmnin POACTBEHHbIE OTHOLWIEHUA 3asBuTenst ¢ 3aBewarenemM - And MNonyyYeHus
MHOPMaUUKM B OTHOLLEHUU COAEPXXaHNA 3aBeLLaHNS;

3) [OOKYMEHT, noATBepXOawwui poacTBO 3asBUTENS C YErlOBEKOM, O KOTOPOM
3anpalumBaloTca cBeeHus (B cnyyae, ecnm He npowsio 75 net ¢ MOMeHTa Co3aHnsa JOKyMeHTa)
- ANs nonyYeHus [OKYMEHTOB, coAepXaluMxX CBEAEHUS N3 KHUM permctpauum 3axOpOHEHWUN
(3axopoHEHUI YPH C NpaxoMm).

4) QOKYMEHT, noaTeBepxaarwmni pakt cMepTn YernoBeka, O KOTOPOM 3anpalumBaloTcs
cBefeHns, U OOKYMEeHTbl, noAreepxjalrowme poactBo 3asBUTENA C YENIOBEKOM, O KOTOPOM
3anpalumBaloTca cBeAeHuns (B cnyyae, ecnm He nNpoLusio 75 net ¢ MOMeHTa co3gaHnsa AOKyMEHTa)
- Ans nonydYeHuss AOKYMEHTOB, coepXawmx cBefeHus o6 akTtax rpaxgaHCKoro COCTOSIHUS
(poxgoeHun, bpakocoyeTaHum, CMepPTN).

5) DOKYMeHT, noaTBepXaalLwmn NpUHaaIeXHOCTb K HacnegHMkam nepBon odepeaum (B
cny4yae obpalleHns 3a CBeAEHNAMM B OTHOLLEHMM COAEPKAHUSA 3aBELLLAHNS)

2.5.2. 3aaBneHue n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBneHsbl)
3asiBUTENEM OAHUM M3 CreayroLmx cnocobos:

1) yepes3 peaepanbHyo rocyaapCTBEHHYO MHPOPMaLUMOHHYI0 cuctemy "EanHbI nopTan
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

2) NO 3aLUMLLEHHBIM KaHanam C UCNOoJSib30BaHMEM LUIMAPOBArIbHbIX (KpUnTorpamnyeckmx)
CcpencTs, NHPOPMAaLIMOHHO-TENEKOMMYHMKALMOHHbBIM cuctemam n ceTsam CBA3K
HenocpeacTBeHHO B oTtaeneHust lNeHcmoHHoro doHaa Poccuiickon Pepepaumm mn 4vepes
MHOrOOYHKLMOHANbHbIE LIEHTPbI NPeAOoCTaBNEHUS FOCYAAPCTBEHHbLIX M MyHULMNANbHbLIX YCIyr
Npu YCrioBUM 3aKMOYEHNA cornalleHnin 0 B3auMogencTBumn Mexgy HAMU U COOTBETCTBYIOLLUM
OpraHOM WCMONHUTENBbHOM BfacTu B cdepe apxXMBHOro nena unm OpraHoM MECTHOro
camoynpaBfeHus;

3) No VMHMPOPMAUMOHHO-TENEKOMMYHUKALMOHHBIM CeTsIM (MO COrnacoBaHuUlD C
nonb3oBaTerniem).

2.5.3. ®uamyeckme nuua M UHAMBMAYanNbHblE NPeANPUHMMATENM MPU HanpaBfeHUU
3asBrneHns 1 HeobxoauMMbIX OOKYMEHTOB nocpeactBoMm  PecnybrnvkaHckoro noprtana
NoANUCHLIBAIOT 3asiBfIEHNE MPOCTON NIEKTPOHHOW NOAMNUCHIO.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npoueaypy permctpaumm (ayteHtndpumkauumn) B ECHUA, a Takke noarBepanTb YHETHYHO 3anuch 4o
YPOBHS HE HWXE CTaHOAPTHOWN.

KOpmngunyeckne nuua, 3aperncTpupoBaHHble Ha Tepputopumn Poccunckon degepaumm, u
npeacTaBUTENN OPUANYECKUX UL MPU HanpaBfieHnn 3aaBrneHns N HeobXoaNMbIX JOKYMEHTOB
nocpeactsoMm  PecnybnukaHckoro  noptana  noanucbiBalOT — 3asiBfiEHME  YCUIEHHOM
KBannumMpoBaHHOM 3NEKTPOHHOW NOAMUCKIO.

Mpn nopave [OOKYMEHTOB, YKasaHHbIX B MyHKTa 2.5.1 PernameHTta, nocpeactBoM
PecnybnvkaHckoro noprana 3asiButesib NpeacTaBnseT 3fekTPoHHbIe 06pa3sbl JOKYMEHTOB NMbOo
OOKYMEHTbl B  3JIeKTPOHHOMW  (opMe, MOAMUCAaHHble YCUMEHHOW  KBannuuupoBaHHOW
3MIEKTPOHHOM NOAMNUCHLI0 B COOTBETCTBUKN C TpeboBaHMsMn defepanbHOro 3akoHa oT 6 anpenst
2011 roga Ne63-03 «O6 anekTpoHHOM NoANUCU» NLaMn, YNOoMHOMOYEHHBIMM Ha CO34aHnE U
nognucaHne Taknmx 4OKYMEHTOB, B TOM YUCIe HOTapuycamu.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacTtaBneHuMst OOKYMEHTOB WM MHGOPMaUMM UAW  OCYLLECTBIEHUS [OENCTBUMN,
npeactaBneHne Unn OcyLecTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBLIMU MPaBOBbIMU
aKkTamn, perynupyromMMn  OTHOLLEHUS, BO3HUKaWLWMe B CBA3M C NpefoCTaBleHnEM
MYHULMNANbHON YCNYru;

2) ocyLLeCcTBNEHUs 4ENCTBUIN, B TOM YMUCIE COrflacoBaHnin, HEOBXOANMbIX AS1S NOSyYeHUst
MYHMLMNANbHON YCAYrn 1 CBA3aHHbIX C 0BpalleHneM B MHblE roCyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMmoynpaBfieHUsi, OpraHu3auun, 3a WUCKITIOYEHMEM MONyYeHnsa ycryr U nosnyvyeHus
AOKYMEHTOB U MH(popMaLnn, NpeaocTaBnsieMblX B pesynbTaTte npefoCcTaBfieHnst Taknx yCnyr,
BKITIOYEHHbIX B MepeyHun, ykasaHHble B yactu 1 ctatbnm 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06A3aTENBHbLIX YCAYT);



3) npeactaBneHuss  OOKYMEHTOB U MHpopmauum, OTCyTCTBME n (vnn)
HEeJOCTOBEPHOCTb KOTOPbIX He yKasblBanuCb NpU nNepBOHayanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoaumbiX [Ans NpefocTaBneHuMs MyHuuunanbHoOM  ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayroLmnX cnyyaes:

a) u3MeHeHve TpeboBaHWA  HOPMATMBHbLIX  MPaBOBbIX  aAKTOB,  KacaloLLMXCH
npegocTaBneHnsa MyHUUMNanbHOW YCryru, rnocne nepBoHaYanbHOW nodavv 3asiBNeHns o
npegocTaBfieHUM MyHULMNANbLHOWN YCIyTu;

6) Hanuuve owWMOOK B 3asdBMEeHMM O MpefoCTaBfeHMM MyHUUUNANbLHOW YCryrn wu
AOKYMeHTax, NoAaHHbIX 3asBUTEreM Mnocre rnepBoHavyanbHOro oTkasa B Npveme OOKYMEHTOB,
HeobXxooMMbIX ONA NpedoCTaBNeHna MyHuuunanbHoW ycnyrn, nubo B npegoctaBrieHuu
MYHUUMNANbHOW YCNYrU U He BKIOYEHHbIX B NPeACTaBfIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka OeWCTBUS [OOKYMEHTOB UMW U3MEHeHue WHgopmauum nocne
nepBOHayanbHOro oTka3a B Mpueme [OKYMEHTOB, HeobXxoAuMbix ANd npefocTaBeHus
MyHUUMMNanbHOW ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbiIBNEHWE OOKYMEHTanbHO MOATBEPXAEHHOro pakra (Npu3HakoB) oMOOYHOro mUnm
NpoTMBONPaBHOro AencTana (6e3aencTens) AOMKHOCTHOrO Nvua apxmuBHoro otaena Mcnonkoma,
paboTHuka MO®L|, npn nepBoHayanbHOM OTKase B NpuMemMe [OKYMEHTOB, HeobxoaumbIX AN
npegocTaBneHns MyHUUUNanNsHOM ycnyru, NMbo B NpegocTaBleHun MyHMLUMNanbHOW yCryrn, o
YyemM B MUCbMEHHOM BWAEe 3a MOAMUCBbID HavanbHWKa apxvMBHOro otgena Mcnorkoma npwu
nepBoHavyanbHOM OTka3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANns npefocTaBreHus
MYHUUMNANbHOW YCnyru, yBeOoOMMseTCs 3asiBuTelfb, a Takke MPUHOCATCA W3BUHEHUA 3a
AocCTaBneHHble HeyaobCTBa;

4) npegocTtasrieHnsa Ha ByMaxHOM HocuTene AOKYMEHTOB Y MHpOpMaLMK, 3NIEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHWEM crnyyaeB, €CNU HaHeceHue OTMETOK Ha
Takne AOKYMEeHTbl NMBO UX u3bsATME ABNSEeTCS HeobXoAMMbIM YCrOBMEM MNpefoCTaBeHnd
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrK, W  WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
npaBOBbIMM akTamu Ans NpeaocTaBneHnst MyHULUMNanbHOW YCryr, KOTopble HaxoasTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIo camMoynpaBreHus u
NMOABEAOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHaM UMM opraHaM MeCTHOro camMoyrpaBreHust
opraHu3auui 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a Takke Crocobbl MX NONyYyeHus
3as8BUTENSAMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPEACTaBNEHUS;
rocyAapCTBEHHbIN OpraH, opraH MECTHOIo camoynpasreHus Nnbo opraHnsaums, B
PacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

MpenocTaBneHne OOKYMEHTOB, KOTOPbIE MOFYT ObITb OTHECEHbI K AaHHOW KaTeropuu, He
TpebyeTca

2.7. VicdepnbiBatoLLmii NepeyYeHb OCHOBaHUI ANst 0TKasa B NpuemMe 4OKYMEHTOB, HE0OX0ANMbIX
ANs NpeaocTaBrneHns MyHULUNanbHOW YCIyrm
(Bo3BpaTa AOKYyMeEHTOB 6e3 pacCMOTPEHUS MO CyLLEeCTBY)

2.7.1. OcHOBaHMeEM NS OTKasa B NpMemMe AOKYMEHTOB SBIISAKOTCA:

1) HenpeacTtaBneHve [OOKYMEHTOB, KOTOpble B COOTBETCTBMM C noanyHkTtom 2.5.1
PernameHTa 0OMKHbI NPeaoOCTaBNATLCA 3assBUTENIEM CaMOCTOATENbHO, NMOO npeacTaBneHne
AOKYMEHTOB, CoAep KaLux NpoTUBOPEYMBbIE CBEAEHUS;

2) HenoaTBepXaeHue CBeAEHUN O 3aKOHHbIX NPeacTaBUTENSIX, 3anpoLlEeHHbIX B paMKax
MeXBEAOMCTBEHHOIMO MH(OPMAaLMOHHOIO B3aMMOOEWCTBUSA, nofdadya 3adBneHus (3anpoca) ot
UMEHN 3aABUTENS HE YNONMHOMOYEHHbLIM Ha TO JNIMLIOM;

3) npeacTaBreHne JOKYMEHTOB B HEHaAexallun opraH;

4) npeacTtaBneHune AOKYMEHTOB, coaepkaumx He4OCTOBEpPHbIE " (vnn)
NPOTMBOPEYNBLIE CBEOEHUSI, HEOrOBOPEHHbLIE WCMNPAaBMEHUS, CEpPbe3Hble MOBPEXAEHUs, He
No3BONAKOLME OAHO3HAYHO UCTOSKOBATb UX COAEPXKaHMEe, AOKYMEHTOB, yTPaTMBLUNX CUITY;



5) obpauwleHne 3a npegocTaBneHMEM MyHMLMNANbHON ycnyrm nnua, He
ABMFOLLEeroca nosydartenieM MyHuUUMnansHOW ycnyru B COOTBETCTBUM C PernmameHTom;

6) HeKOppeKTHOe 3anonHeHne ob6a3aTenbHbIX NOMEN B ANEKTPOHHON (hbopMe 3asiBNeHus,
HanMyne NpPoTMBOPEYUBLIX CBEAEHUN B 3MEKTPOHHON popMe 3asiBNeHNd U B NpeacTaBlieHHbIX
AOKyMeHTaX;

7) 3asiBrneHuve (3anpoc) U WHble OOKYMEHTbl B 3fIEKTPOHHOM (popme noanmcaHbl C
NCronb30BaHMEM 3SIEKTPOHHOM MOAMNUCU C HapyLUeHWEM OeNCTBYIOLEro 3akoHOA4aTe NbCTBa;

8) OneKTpOHHble [OOKYMEHTbl He COOTBETCTBYWT TpeboBaHusaM K dopmatam ux
npegocTaBneHns u (M) He YUTarTCA.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuemMe LOKYMEHTOB, HeObXoauMmbIX AOfis
NosTly4eHUs1 MyHULMNATbHOW YCIyru, ABNSETCS UCHepnbIBaOLLNM.

2.7.3. PelweHne o6 oTkaze B npueme 3asiBIEHUA U OOKYMEHTOB, HEOOXOOUMBbIX Ans
npeaocTaBnNeHns MyHUUMNAnbHOM YCRyrn, MOXeT ObiTb MPUMHATO, Kak BO Bpems npuema
3asBuUTeEnNsd, Tak 1 rnocre nory4YyeHns OoTBETCTBEHHbIM AOMKHOCTHbLIM NMLOM apXMBHOro otaerna
Wcnonkoma Heobxoaumbix Ans nNpefocTaBfieHUss MyHUUMManbHOW  yCrnyrm [OOKYMEHTOB
(cBegeHuin) ¢ Mcnonb3oBaHNEM MEXBEAOMCTBEHHOrO MHGOPMAaLMOHHOIMO B3aMMOLENCTBUSA, B
CPOK, He npeBblwatowmm 7 pabounx gHen co AHA pernctpaunm sasaBneHus.

2.7.4. Pewenne o6 oTkaze B NpuMemMe AOOKYMEHTOB, HeOOXOAMMbIX AMs MNOSMyYeHust
MYHUUMNANbHOM YCIyrn, C yKaszaHneM NpUYnH oTkasa, ooopMnseTca B COOTBETCTBMU C (HOPMOWN,
ycTaHoBreHHon B npunoxeHun Ne 3 Kk PernameHTy, nognucbiBaeTcs  YCUNEHHOM
KBannMuuMpoBaHHON 3NEKTPOHHOW MOAMUCHLI0O B YCTAHOBMEHHOM MOpsaKe YNONHOMOYEHHbLIM
AOJDKHOCTHBLIM JIMLIOM apXMBHOro otaena Mcrnonkoma, n HanpasnseTca 3asBUTENo B NNYHbIN
kabuHeT PecnybnukaHckoro noptana u (unv) B MOL| B ageHb NpuHATUA pelleHns ob oTkase B
npueme JOKYMEHTOB, HEOHXOAMMbBIX OS5 NONYYEHUS MYHULMNANTbHOW YCYri.

2.7.5. 3anpewaeTtca oOTKasblBaTb B MNpueMe 3asBNeHUs U MUHbIX [JOKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBfieHUs MyHUUUNAnNbHOW YCnyru, B Criydyae, ecnu 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble [Ansi nNpefoCTaBfeHus MyHUUUNanbHOM  YCyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKax M nopsake npefocTaBneHns MyHUUUnanbHOW YCIyru,
onybnukoBaHHoOW Ha EgnHomM nopTarne.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A4S TPUOCTaHOBMEHNUSt UM OTKasa B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

2.8.1. OcHoBaHuA Onsi NPUOCTAHOBNEHUS NPEeaOCTaBNEHUS MYHULUNANbLHOM YCINYrn He
npegyCcMOTPEHbI.

2.8.2. lNepeyeHb OCHOBaHMI AN OTKasa B NpefocTaBeHnn MyHULMNANbHOW YCIyru:

1) ecnv 3anpoc He nogaaeTcsa NPOYTEHUIO;

2) ecnu OTBET NO CyLEeCTBY yKa3aHHOW B 3anpoce Tembl (BOrnpoca) He MoxeT ObITb AaH
0e3 pasrnaweHusi CBeAEeHW, COCTaBMALWMX TFOCYOAPCTBEHHYHD WIIM UHYKO OXpPaHAEMYHo
denepanbHbIM 3aKOHOM TavHy (YKasaHHas MHopmaunsa MoxeT ObiTb NpefocTaBrneHa TOMbKo
Npu HaNUYUKU y NONb30BaTENSA AOKYMEHTASbHO NOATBEPXKAEHHbIX MPaB Ha NONyYeHne CBeAEHUN,
coaepXallmx rocyaapCTBEHHYIO TarHy U (Unn) KOHpMAaeHUManbHy0 MHopmaunio);

3) ecnu 3anpoc KacaeTcda TeMbl (BONpoOca), B OTHOLIEHUN KOTOPOW NOSfb30BaTENo paHee
MHOrOKpaTHO AaBasiucb NMMCbMEHHbIE OTBETHI MO CYLLECTBY, U NPU 3TOM He NPUBOAATCHA HOBbIE
A0BOAbl UM 06CToATENBCTBA (PYKOBOAUTENL apXmBa Un YNOSIHOMOYEHHOE Ha TO NULO Bnpase
NPUHATb pelleHne 0 6e30CHOBaTENbHOCTM OYepefHOro 3anpoca 1 npekpaLleH Nnepenmckm no
AaHHOMY BOMpPOCY Mpu YCMOBMW, YTO YKa3aHHbIA 3anpoc M paHee Harnpaendemble 3anpochl
HaNpaBnsnMCb B OOMH U TOT e apXu1B);

4) ecnv B 3anpoce coaepxaTtcs HeLeH3ypHble NMMB0o 0CKOpPOUTENbHbIE BbIpaXXeHUS, yrpo3bl
XW3HW, 300POBbID N NUMYLLECTBY AOSDKHOCTHLIX MUY, apxMBHOro otgena Vcnonkoma, a Takke
4YIEHOB NUX CEMEMN;

5) ecnun y nonb3oBaTtesis OTCYTCTBYHOT AOKYMEHTbI, NoATBEpPXAaloLwmne ero nosIHoMo4vns
BbICTyNaTb OT MMEHWN TPETbUX NUL, B OTHOLUEHUM KOTOPbIX CAenaH 3anpoc (B criyyae, ecnm He
NCTEK CPOK OrpaHMUYeHunsi, yCTaHOBMEHHbIN YacTblo 3 cTaTbk 25 denepanbHOro 3akoHa oT 22
okTa6ps 2004 roga Ne125-03 «O6 apxusHom gene B Poccuiickon degepaummy).



2.8.3. lNepeyeHb ocHOBaHW AN OTKa3a B MpefoCTaBrneHuy MyHULUnanbHOW  yCryru
ABNAIOTCA UCYEPNbIBAOLLNM.

2.8.4. PeweHue 06 oTkase B npegocTaBfeHUMUM MYHUUMMANbHOW YCMYrn C yKasaHueMm
NPUYMH OTKa3a opopMIseTCH B BUae OTBeTa, NOATBEePXAatoLLEero HernomHOTY COCTaBa apXUBHbIX
AOKYMEHTOB MO TeMe 3anpoca, UM OTCYTCTBME [OOKYMEHTOB, MOAMUCLIBAETCH YCUITEHHOW
KBanMuLUMPOBaAHHOW 3MEKTPOHHOW NOAMUCLI0O B YCTAHOBIIEHHOM MOPSAKE YMNOMHOMOYEHHbIM
AOIMKHOCTHBLIM NULOM apxuBHOro otaena lcrnonkoma, n HanpaBnseTcsa 3asABUTENO B NIUYHBIN
kabuHeT PecnybnukaHckoro noptana u (unv) B MOL| B AeHb NpuHATUA pelleHns ob oTkase B
npegocTaBneHnn MyHUUMNanbHOW yCnyru.

2.8.5. 3anpellaeTcsa oTkasblBaTb B NpeoCTaBNeHUn MyHULMNANbHOW YCNyru B criyyae,
ecnn 3asiBneHve O MpefocTaBneHn MyHUUMNAanbHOW YCryrn nojaHo B COOTBETCTBUWN C
MHdOpMaLMen 0 Cpokax n nopsiake NpeaocTaBeHns MyHUUMNANbHOW ycnyru, onybrnmkoBaHHOM
Ha EguHom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM UHOW NnaThl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumnanbHasa ycnyra npegocrasnserca Ha 6e3B03Me3gHOM OCHOBE MO CreayloLlwmnm
3anpocam:

1) 3anpochbl coumanbHO-NPaBOBOro XxapakTepa;

2) TemaTuMyeckMe 3anpocbl OpraHoB rocyJapCTBEHHOW BNactM U MECTHOro
camoynpaBneHusi, HanpaenseMble B LLENAX MCNOSTHEHNS UMW CBOUX NMOSTHOMOYNNA:

3) 3anpocbl O pacceKkpeyMBaHUM apXUBHbIX OOKYMEHTOB, SABMSAIOLMUXCA HOCUTENAMU
CcBefEeHNIN, COCTaBNAKLLNX rOCY0aPCTBEHHYIO TalHYy;

4) TemaTn4eckune 3anpochl, MOCTYNUBLUNE OT HPUANYECKUX U (PU3NYECKUX NNLL.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCS HEOOXOAUMBIMU U 06513aTENbHLIMW ANS
npeaocTaBneHns MyHULMNAnbHOW yCryrn, B TOM YMCIe CBeAeHMs O LOKYMEHTe (QOKyMeHTax),
BbljaBaeMoOM (BblaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLMMY B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMSATCA HEOBX0aUMbIMU U 06A3aTENbHBIMU
A8 NpefoCTaBleHUs MyHULMNANbLHON yCryru,
BKMNtOYasa MHpopMaLmio 0 MeToguke pacyeTta pasmepa Takon nnatbl

MpepocTaBneHne HeobxoauMbIX U 0Bs13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIWN CPOK OXMOaHUs B odepeamn npy nogade 3anpoca o npegoctaBreHnm
MYHUUMNANbLHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnein, y4acTByoLLEN B
npegoCcTaBfieHMM MyHULMNANBHOW YCYrn, U NPpU NonyvYeHnn peayrnbTata NpegocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogade 3asBneHUs Ha nosiy4eHme MyHuuunanbHOW ycnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydyeHuu pesynbrtata npenocTaBfieHUss MyHUUMNANbHOW  yCnyru
MaKCUMarbHbI CPOK OXMAAHUSA B o4epean He OOSMKeH npeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiButens o0 npegocTaBineHnn MyHULmMnansHom
ycryru u ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMMANbHOW YyCnyru, B TOM YNCIie B ArIEKTPOHHON dhopme



2.13.1. MNpwn nnyHom obpawieHmm B MOLL B geHb nopayn  3asiBNeHus  3asiBUTENIO
Bblgaetca pacnmcka wmn3  AMC  MOL ¢ perncTpaumoHHbIM HOMepOoM,
noaTeepXxaatoLunm, YTO 3asBreHne oTnpaseHo, U A4aTon Nodayun 3NEeKTPOHHOIo 3asiBIIEHUS.

2.13.2. Tlpu HanpaeneHun 3asaBfieHns nocpeactBoM PecnybnukaHckoro nopTtana
3aaBuUTENb B [EHb MNOAayM 3asiBNEeHWs nony4vyaer B NIMYHOM KabuHeTe PecnybnmkaHCKoro
noprtana W Mo 3rEeKTPOHHOW no4YTe YyBeOOMNeHue, noaTBepxaawlee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaALMOHHbBIN HOMEP U AaTa nofayum 3asBreHns.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefOoCTaBnseTCss MyHUUmMnaneHas ycnyra, K
3any oXxuaaHusa, mectam ans 3anosfiHeHWs 3anpocoB O NpeAoCTaBNEHNN MyHULMNATbHON
ycrnyrm, MHOpPMauUMOHHbIM CTeHAAM ¢ obpasuamm nx 3anonHEHNsa U nepedHem JOKYMEHTOB,
HeobxoaMMbIX A4S NPeoCTaBNeHUS Kaxaon MyHULMNAIbHOW YCyrn, pasmMeLleHnto n
0POpMIIEHMIO BU3yalibHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O nopsiake
npegocTaBfieHns Takon yCnyru, B TOM Yncrie kK obecneyeHmno JOCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUU C dpefeparibHbIM 3aKOHOA4ATETbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBneHne MyHUUMNANBbHON YCAYyrM OCYLLeCTBNAeTCA B 34aHUsX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxoammon mebenbito anst odopMneHus
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMM.

Ob6ecneunBaeTcss 6ecnpenaATCTBEHHbIN AOCTYN MHBaANWOOB K MECTY NpeaoCTaBreHUs
MYyHUUMNaneHoW ycnyru (YAobHbIN BXOA-BbIXO, B MOMELLEHNSA N NepeMeLLeHne B X npeaenax).

BuayanbHasd, TekctoBas n MynbTuMeaumnHas nHpopmaumsa o nopsiake npenocTaBneHus
MYHUUMNANbHOM YCNyrn pasmMellaetcs B yOOOHbIX ANS 3asiBUTENen Mectax, B TOM 4ucrne C
Y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBANWAOB.

2.14.2. B cooTBeTCTBMM C 3akoHoZaTenbCcTBOM Poccurckon denepauum o coumanbHOM
3aWmMTe WHBaNMAOB B Uenax 6ecnpensTCTBEHHOrO AoCTyna K MeCTy npeaoCTaBeHus
MyHUUMMNanbHON ycnyru obecneynBaeTcs:

1) conpoBOXOeHME WMHBANUAOB, UMEKLLINX CTOMKME PacCTPOMCTBa (DYHKLUN 3PEHUSA U
CaMOCTOSATESIbHOIrO NepeaBMKEHNS, U OKa3aHNe MM MOMOLLN;

2) BO3MOXHOCTb NMOCaakn B TPAHCNOPTHOE CPEACTBO U BbiCAgKWU U3 HErO, B TOM YMCIE C
NCMNOSIb30BaHNEM Kpecna-KOMSACKHY;

3) Hagnexauiee pasmMeLleHne obopyaoBaHUsa U HOCUTENEN NHpopMaunn, HeOBXoaANMbIX
ans obecneyeHus 6ecnpensaTCTBEHHOrO AOCTyNa UHBANMMAOB K yCriyraMm C y4eTOM OrpaHuy4eHum
NX XXN3HEeOEeATENbHOCTY;

4) pybnupoBaHue HeobxogMMon NS MHBANMOOB 3BYKOBOW U 3pUTENbHON MHpopMaumn,
a TakkKe Hagnucen, 3HaAKOB W MHOW TEKCTOBOW W rpaduyeckon WMHGopMauun 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM Bpanns;

5) gonyck cypgonepeBoaymka n TunocypaonepeBogumnKa;

6) ponyck cobaku-NpoBOAHMKA MNPU  HanMMuuu OOKYMEHTa, MoATBEPXKAAloWero ee
cneumnanbHoe obyyeHMe u BbigaBaemoro no ¢opme M B MOpsiAKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa u coumnanbHon 3awmtbl Poccuinckon depepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneuuanbHoe obyyeHue
cobakm-npoBoaHMKa, N Nopsiaka ero Bblgauny.

2.14.3. TpeboBaHus B 4Yactn obecnevyeHnss A4OCTYMHOCTU AN MHBaANMAoB OOLEKTOB, B
KOTOPbIX OCYLLECTBISETCA NpeaocTaBneHne MyHMUMnanbHOM yCcnyru, U cpeacTts, UCMONb3yeMbIX
npu nNpegocTaBneHNN MyHUUMNANbHOW YCyr, KOTOpble yKasaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. PernameHTa, NPUMEHSIOTCSA K 06beKkTam 1 cpeacTBam, BBEOEHHbLIM B SKClyaTauuio Unm
npoLwlegwnmMm MoaepHn3auunio, pekoHcTpykumio nocrie 1 nonsa 2016 roga.

2.15. MNokasaTenu AOCTYMHOCTM U KAYeCTBa MyHULMNANBbHOWM YCIyr1, B TOM YUCIE KONMUYECTBO
B3aMMOAENCTBUI 3assBUTENS C AOMMKHOCTHBIMU NMUaMy Npu NpeaocTaBneHN MyHULMNANbHOW
yCryrv v ux NPOAOIIKUTENBHOCTb, BO3MOXHOCTb NOMyYeHNst nHopmaummn o xoae
npefocTaBneHNs MyHULMNANbHOW YCRyrn, B TOM YMCIE C UCMONb30BaHMEM MHOPMALMOHHO-
KOMMYHMKaALMOHHbBIX TEXHOMOMIA, BO3MOXHOCTb NTMOGO HEBO3MOXHOCTL MOSNyYEHUS



MYHULMNANbHOW YyCNyru B MHOrOYHKLMOHANbHOM LIEHTpE
npeaocTaBneHNsi roCy4apCTBEHHbIX U MyHULUMNAnbHbIX yCnyr (B TOM Yncne B NOSIHOM
ob6beme), B Nobom TepputopmansHOM NoapasgeneHnm opraHa UCnonHUTENbHO
pacnopaauTensHOro opraHa MecTHOro caMmoynpasfneHus, no Belbopy 3asiBUTENS
(akcTeppuTOopMarnbHbIN NPUHLMMN), NOCPEACTBOM 3anpoca O NpeoCTaBNeHNN HECKOMbKMX
rocygapCTBEHHbIX U (MNIN) MyHUUMNANbHBIX YCNYr B MHOrOYHKLMOHANbHbIX LEHTpax
npeaocTaBneHnsi rocy4apCTBEHHbIX U MYHULMNAMBHBLIX YCIyr, NPeaycMOTPeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne 210-P3 (koMnneKkcHbIN 3anpoc)

2.15.1. MNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNsa MyHUUUNanNbHOW YCIyrn ABSOTCS:

1) pacnonoXeHHOCTb NOMELLEHUSA, B KOTOPOM BeAeTCs MpueM, Bbldavya JOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

2) Hanu4ne HeobxoaAMMOro KONMYecTBa CNeLmanmcToB, a Takke NOMELLEHUI, B KOTOPbIX
OCYLLEeCTBMsAeTCA NpuemM JOKYMEHTOB OT 3asBUTENEMN,;

3) HanuuMe wucyepnbiBalwLWeENn WHPOpPMauuUM o crnocobax, nopsgke W cpokax
npegocTaBfieHNa MyHULMNANBbHOW YCYrn Ha MHPOPMAaLIMOHHLIX CTeHAax, ouumanbHOM canTe
ByuHckoro MmyHuyunaneHoro pavoHa, Ha EgnHom noptane, PecnybnnkaHckom noprtane;

4) okasaHve NoMoLM MHBanuaam B npeoponeHun 6apbepoB, MellalLwmx nonyvyeHuto
UMW yCNyr HapaBHe C ApYrnMu nuuamun.

2.15.2. MNokasatensmu kayecTsa NpeaocTaBlieHns MyHULMNANbHOW yCryru aBnaTCS:

1) cobntogeHne cpokoB NpuemMa 1 pacCcMOTPEHUS AOKYMEHTOB;

2) cobnitogeHne cpoka nosydeHnsa pesynbtarta MyHUUMNanbHOW YCryru;

3) oTcyTcTBME OOOCHOBaHHbLIX Xanob® Ha HapyweHus PernameHTa, COBepLUEHHble
paboTHWKaMn apxuBHoro otgena Vcnonkoma;

4) KONMN4YeCcTBO B3aUMOOEWCTBUMA 3asiBUTENS C OOSDKHOCTHbIMKW nuvuamu (6e3 ydyeta
KOHCYNbTaLNR):

4.1) B3aumogencTBue 3asButens ¢ paboTtHukamn MOLL npu npegoctasneHun
MYHUUMNANbHOW YCryru OCyLeCcTBNAEeTCA OAMH pas Npu nNpeactaBreHnn 3asiBNeHns co BCeMu
HeobXoaUMbIMU AOKYMEHTaMU;

4.2) oouH pa3 B cry4yae HeobxoAMMOCTM NOfyvYeHus pesynbTata npefocTaBreHus
MyHuuunaneHon ycnyrm B MOLL B hopme ak3emnsisipa 9NeKTPOHHOIO AOKyMeHTa Ha BymMakHOM
HocuTene.

MpoOomknTeNnbHOCTb OAHOMO B3aMOLENCTBUA 3adBUTENSA C AOSMKHOCTHBIMU N amMu npu
npeaocTaBeHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MYHULMManbHOW YCryrn c
NMOMOLLLIO YCTPOMUCTB MNOABWMKHOW paguoTeneoHHOM CBA3KW, C uMcnonb3oBaHuem EpmHoro
noptana, PecnybnukaHckoro noprana, TepMmnHasribHbIX YCTPOWCTB.

2.15.3. UHdopmaums o xoge npenocTaBfieHUs MyHMUMMANbHOW YCnyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EguHom nopTtane unu Ha PecnybnukaHckom
noptane, 8 MOLI.

2.15.4. TpepocTtaBneHne MyHUUUNanbHOM ycryrn ocywiectengetca B nobom MOL| no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCcTBa WM MecTa (pakTu4eckoro
npoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTBHOMY NPUHLMNY.

3asBuTenb BNpase Nofy4YMTb MyHULMNANbHYO YCRyry B COCTaBe KOMMIEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM YnChe yYnUTbiBaOLWmMe 0COOEHHOCTM NPeaoCTaBNEeHNS
MYHUUMNANbHOW YCYrn No 3KCTEPPUTOpUAnbHOMY NPUHLMNY (B ciyyae, ecriv MyHMumMnansHas
ycriyra npefoCcTaBnisieTcsl N0 9KCTEPPUTOPUAbHOMY NPUHLMNY) U 0COBEHHOCTU
npegocTaBneHns MyHUUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lpwn npegocTaBNneHNN MyHULUNANBHOW YCNYrn B 35IEKTPOHHOM hopMme 3asaBuUTerb
Brnpase:

a) nony4YnTb MHGOPMaLMIO O MOPSAKe U CPOKax NpeaoCTaBeHUss MyHULUNANbHOW YCnyru,
pa3smMeLleHHyto Ha EguHom nopTane n Ha PecnybnvkaHckom nopTane;

6) nogaTb 3asBrneHVe O NPefoCTaBfEHUUM MYHULMNANbHOW YCIYrh, WUHblE AOKYMEHTHI,
HeobOxoauMble AN NpefoCTaBfeHUs MyHUUMNanbHOW YCAyr, B TOM 4YUCHE OOKYMEHTbI U



NHpopMauuIo, SNEKTPOHHbIE 00pa3bl KOTOPbLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yacTtu 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

B) MOMy4uMTb CBeAdEeHWss O XOA4e BbIMOMHEHMS 3asBfeHun O npeaocTaBneHnn
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

) OCyLLeCTBUTb OLEHKY KayecTBa NpefoCTaBneHnus MyHMumMnanbHON yCcryrm nocpeacTsom
PecnybnukaHckoro noprana;

[) NoNy4nTb pe3ynbTaTt NpegocTaBneHns MyHUUUNansHOM yCnyrn B oopme 351eKTPOHHOro
AOKYMEHTA;

€) nogatb anoby Ha peweHne u penctene (6esnencTBne) apxMBHOro oOTAena
Wcnonkoma, a Takke ero [AOSMPKHOCTHbIX fvl, MYHUMUMMAnbHbIX CRyXawux MNOCpeacTBOM
PecnybnukaHckoro nopTana, noptana denepanbHONn rocygapCTBEHHON WHAOPMAaLMOHHOM
cucTtembl, obecneymBatoLLen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHna peLleHnin n
aencteui  (6e30encTBusl), COBEpPLUEHHbIX MNpW  NPefoCTaBfEHUMM TFOCYAApPCTBEHHbLIX U
MYHMUMNANbHbIX YCyr opraHamu, npefocTaBnsoWUMM rocyaapCTBEHHbIE N MyHUUMNANbHbIE
YCInyru, Ux AOSPKHOCTHLIMU L AaMK, rocyaapCTBEHHbIMU Y MyHULMNAMNBHBIMU CITyXXaLLMMu.

2.16.2. dopmupoBaHne 3asiBNeHUs OCYLLEeCTBNSAETCS MOCPenCTBOM  3anofiHEeHUS
3MEeKTPOHHOM hopmbl 3asBreHns Ha EagumHom noptane, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AONONHUTENBHOM Nodadn 3asBNeHns B Kakon-nnbo nHom opme.

2.16.3. 3anucb 3asButenen Ha npuem B MOLl (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa ML,

3aaBuTENO NPeaoCcTaBnaAeTcs BO3MOXHOCTb 3anmcu Ha nobble cBoboaHble Anst npuema
AaTy 1 BpeMsi B Npeaenax yCTaHOBEHHOrO B MHOMO(YHKLMOHaNbHOM LIEHTPE rpadmka npuema.

3anuck Ha onpeferieHHylo AaTy 3akaH4YMBaeTCs 3a CyTKM A0 HACTyNneHns aTon Aathbl.

[Ana ocywecTBneHns npegsapuTenbHOM 3anucu nocpeactsom PecnybnnkaHckoro
nopTtana 3asiButesnto HeobxoaMmo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHble, B TOM Yuche:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

afpec ANEKTPOHHOM MOYTHI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBETCTBMSI CBEAEHWUW, KOTOpble coobwmn 3asBuTenb npwu
npegBapuTEenbHON 3anncu, AOKYMEHTaM, NpeacTaBfieHHbIM 3asiBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasn 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npenBapuTenbHOM 3anucu  3aasBuTtento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TarioH-noaTBepxaeHune. B cnyyvae, ecnu 3assuTtens coobWwmnT agpec
9NEKTPOHHOM MOYThI, HA YKa3aHHbIN aApec Takke HanpaBnseTca MHopMaunsa o NoaTBEPXKAEHUN
npeaBapuTenbHON 3anncu ¢ ykasaHneM aatbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucu 3asBuTernb B 00s3aTenbHOM nopsiake
NMHpopMUpyeTCcst 0 TOM, YTO NpeaBapuUTeNnbHasl 3anncb aHHYNMPYeTCa B Crlydae ero HesiBKM no
ncredeHnn 15 MMHYT C HA3HAYEHHOIo BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTKa3aTbCs OT NpeaBapuUTeNibHOM 3arnmcu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, KpoMme
NPOXOXAEHUA UNOEHTUUKAUMM N ayTeHTUdUKaAUUMM B COOTBETCTBMM C HOPMaTUBHbIMMI
npaBoBbIMU akTamun Poccunckon egepauuu, ykasaHus Lenv npuemMa, a Takke npegocrasneHns
cBefeHu, HeobXoauMMbIX AOns pacyeTa ANUTENbHOCTU BPEMEHHONO WHTepBana, KOTopblv
HeobxoaMmo 3abpoHmpoBaThb AN npyema.

3. CocTag, nocrnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS, B TOM YMCIe 0COBEHHOCTU BbINOSNIHEHNS
agMUHUCTPATMBHbIX Npoueayp B 3NEKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbIMOMHEHUS
agMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnncaHue nocnefosaTenbHOCTU OEWCTBUMA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru



3.1.1. lNpepocTtaBneHe MyHUUMnNanLHOM ycnyrm no nepegadye B 6Ge3Bo3MesgHoe
nornb3oBaHue obbekTa MYyHUUMNAnNbHOM COBCTBEHHOCTU MyHMUMNANbHOro paroHa 6e3
npoBeAeHNst TOProB B MyHULMNANbHOM parioHe BKNoYaeT B cebs cnegytowme npouenypbi:

1) KOHCYNbTUPOBaHME 3aSABUTENS;

2) NpYHATUE W perncTpauuns 3asBneHus;

3) NnoAaroToBKa pesynbTata MyHULUNANbLHOM YCIyru;

4) Bblgaya pesynbTtata MyHMLMNanbHOW yCrnyru.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl ABNseTcs
obpalleHne 3asaBUTENA NO BONpocaMm, CBA3aHHbLIM C NpefoCTaBneHneM MyHULMNaIbHOW YCryri.

[OSMKHOCTHBLIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOMHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- Npu obpawieHnn 3agsutend B MOLl — paboTtHnk MoL;

- Npu obpalleHnn 3aaBUTENsa B apXuBHbIA oTaen McnonkoMa — HayvanbHUK apXMBHOMO
oTaena (ganee - AOSMKHOCTHOE NNLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3asButenb BnpaBe o06paTUTLCA 3a KOHCyNbTauUMen O Mopsgke UM cpokax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL nMyHo 1 no TenedoHy 1 3afekTpOHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4uUcrie Mo cocTasy, dopme
npeacTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYyeHUs MyHULMNansHOM YyCnyru.

3asBuUTENb MOXET MONY4YnTb MHPOpMaUUIO O NopsaKke NpeaoCTaBNeHNS MyHULMNATbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, BbINOMHSATCA B AeHb obpalleHus
3asBuTend.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp SABASTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMeHTauuu u gpyrmum Bonpocam, HeobxogumbiM Ond
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.2.3. 3agaBuTenb Bnpase obpaTUTbCA B apxmBHbIA oTAen Vcnonkoma no tenedoHy u
9NEKTPOHHOM MoYTe, a Takke MOoMy4uMTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, canTe
Mcnonkoma o nopsigke M cpokax npeaoctaBneHns MyHUUunarbHOM YCryri, B TOM 4ucre no
coctaBy, opme npeacTaBnAeMon [OOKYMEeHTauMm u Opyrum BonpocaMm Afis nosfyyeHus
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHME WHOpMUpyeT 3aaBUTENS B
cooTBeTCTBUMN C TpeboBaHuammM nyHkTa 1.3.4 PernameHTa.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLUM MYHKTOM, BbINOMHATCA B TeYeHue Tpex
paboymnx gHen co OHSA NocTynneHns obpalleHns.

PesynbTtatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTauuun rno
cocTtaBy, opme npeacrtaBngemMon AOKYMEHTauuu u gpyrmm Bonpocam, HeobxogumbiM Lnd
nosly4eHuUst MyHULMNanbHOW YCryru.

3.3. MNpuHATME N paccMoTpeHne KoMNIeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTeNem

3.3.1. lNpuem AOoKyMEHTOB And npeaocTaBneHnsa MyHumnansHon ycnyrm yepe3 MoL nnum
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (NpeactaesuTenb 3asiBuTens) obpawaetrca B M®L| ¢ 3anpocom o
npegocTaBNeHnM MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
nognyHktom 2.5.1 PernameHTa.

3.3.1.2. PaboTHuk MOL|, BegyLimm npuem 3asBneHuni:

yOOCTOBEpPSEeT NMIMYHOCTb 3aABUTENS;

onpeaenseT npeameT obpalleHns;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B NOAMYHKTE
2.5.1 PernameHTa,;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;



npu  NpegocTtaBneHun  OOKYMEHTOB, yKkasaHHblx B nyHkTe 2.5.1 PernameHTta Ha
BymMaKHOM HocuTene, OCYLLIECTBNSAET CKaHMpOBaHWe NpeAcTaBeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3assneHue ns AIC Mol

nepegaeT 3asiBUTENIO HA NPOBEPKY U NnognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B AUC MOL;

sarpyxaet B AVIC MOL| fokymeHTbl, NpeacTtaBrneHHble B 3NEeKTPOHHOW dopMe uimn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpPMMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMcaHHoe 3asBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, BbINOMHATCA B AeHb 0bpaLleHus
3asBuTend.

PesynbTatamun BbINOMHEHNS aOMUHUCTPATUMBHbLIX Mpoueayp SBNSAKTCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHmk MO®Ll HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asaBUTENS B
Mcnonkom B aneKkTpoHHOW bopme (B COCTaBe MaKeTOB ANIEKTPOHHbIX Aerl) B TedeHue ogHOoro
paboyero aHs co AHs obpalleHns 3aaBUTENSA B CTPYKTYpHOe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npouedyp SBASKTCA: 3asBrieHve u
nakeT OOKYMEHTOB (3NIEeKTPOHHOE [erio), HanpaBneHHble B CnonkomMm, nocpencTBOM CUCTEMBbI
31IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Npuem goKkyMeHTOB AN nNpeaocTaBreHnss MyHUUMNanbHOM YCIyrn B 351IEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb AOna nogayn 3adBneHUd B 9NEKTPOHHOM dopme 4yepes
PecnybnvkaHckuin nopTan BbINOSHAET crieayrowme AeNcTBus:

BbIMONHAET aBTOpMU3aumto Ha PecnybnvkaHckom noprane;

OTKpbIBaeT hOpMy 3NEKTPOHHOrO 3asBreHnst Ha PecnybnvkaHckom nopTane;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBfiEHUs, BKNKOYaKLWY CBeaeHus, Heobxoammble n
obsi3aTenbHble A4na NPeaoCTaBNEHNS MYHULMNANbHON YCIyru;

npuKpennseT AOKYMEHTbl B 9NIEKTPOHHON (bOpMe UMK 3NEeKTPOHHbIE 06pasbl AOKYMEHTOB
K hopme 3neKkTpOoHHOro 3asBneHns (npyM HeobxoammocTun);

noaTeBepxgaeT akT O3HaKOMMEHWA W corfacusi € YCrnoBUAMM U MOPSAKOM
NpenoCTaBNEeHNUs  MyHUUMMNANbHOW  YCNYrM B  9NEKTPOHHOM dopme  (ycTaHaBnmBaeT
COOTBETCTBYHLLYIO OTMETKY O corfacum B (oopme 3NEeKTPOHHOro 3asBieHns);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBEHNS);

OTNpaBnsieT 3arofIHEHHOE JNEKTPOHHOE 3asiBNeHne (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

SNEKTPOHHOE 3asiBNieHne NoAannchLIBaeTCsl B COOTBETCTBMM C TpeboBaHMAMN NyHKTa 2.5.3
PernameHTa;

nony4yaet yBegoMneHne 06 oTnpaBke 3NIEKTPOHHOIO 3asiBMEHUS.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, BbIMNOMHAIOTCA B AeHb obpaLLeHns
3agasutens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUMBHLIX MNpoueayp SBASOTCA: 3NEKTPOHHOE
Aeno, HanpasfieHHOe B apXMBHbIN oTAen WMcnonkoma, nocpeacTBOM CUCTEMbl 3NIEKTPOHHOIO
B3aMMOOEeNCTBUA.

3.3.3. PaccmoTpeHuve komnnekTa JOKYyMeHTOB McnonkoMom

3.3.3.1. OcHOBaHMEM Ha4yana BbIMOSIHEHNS agMUHUCTPATMBHOM Mpouenypbl SABNsieTcs
NMoCcTynneHne 3asiBNeHnss M  WHbIX [OKYMEHTOB, HeoOXoauMmbIX ANns  npefocTaBreHus
MYHULMNANbHON YCNYTW.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMWHUCTPaTUBHOM NpoLeaypbl ABNAETCA HaYanbHWK apXMBHOro otaena (aanee - 4OMKHOCTHOE
MO, OTBETCTBEHHOE 3a NPUEM OKYMEHTOB):

[OmKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, MOCre MOCTynneHus
AOKYMEHTOB Ha pacCMOTpPEHME:



npuceamBaeT 3asiBIEHN0 HOMep B COOTBETCTBUM C HOMEHKMATypou Aen u craTtyc
«lMpoBepka OOKYMEHTOB», YTO OTpaxaeTcs B NMYHOM KabuHeTe PecnybrnvkaHckoro noprana;

n3yyaeT MNOCTYNMBLUME OfEKTPOHHbIE Aefia, B TOM 4ucCrie, NPUITOXEHHble 3asiBUTENeM
AOKYMEHTbI B 9NEKTPOHHON (DOPME U SNEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbBIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpencTtesoM obpaweHus Kk EguHomy noptany (B cnydae, ecnu 3asBuTenemMm npeacTaBreHbl
9NEeKTPOHHble  00pa3bl  [JOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBanuguumpoBaHHOW
3NEeKTPOHHOM NOAMNUCHIO).

Mpn  HanNWuuMM  OCHOBaHWW, MPEOYCMOTPEHHbIX nNyHKTOM 2.7.1  PernameHTa,
noaroTaBnMBaeT MNPOEKT pelleHns o6 oTkase B NpuveMe [OOKYMEHTOB, HeobxoauMmbix Anis
npegocTaBneHns MyHUUMNansHOW yCnyru.

B cny4vae, ecnn B pesynbtaTte NpOBEPKN YCUINEHHON KBanNnnM@ULUMPOBaHHOW 3S1IEKTPOHHOM
noanuncu BeiBNEeHO HecobnogeHne ycrioBun ee 4enCTBUTENbHOCTU, MPOEKT peLleHnsa ob oTkase
AOJDKEH copepxaTb NyHKTbl ctatbn 11 ®epepanbHoro 3akoHa Ne 63-D3, KoTopble MOCAYXUNK
OCHOBaHWeM ANs ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXoAUMbIX AN NpeoCcTaBNeHus
MYHULMMNANbHON YCNyru, C ykazaHneM NpuynH oTkasa (B criyyae, ecnm oCHOBaHUA ANs OTKasa B
npuemMe AOKYMEHTOB, HeOBXoaMMbIX ONS NpeaocTaBneHna MyHMUMnanbHON yenyru, cBsidaHbl €
HapylleHeM YCTaHOBJMIEHHbIX TpeboBaHWUA K TakMM OOKyMEHTaM, OCHOBaHWA ANA OTkas3a B
npueMe [OOKYMEHTOB [JOJDKHbl codepxaTb WH(opMaumio O HaMMEeHOBaHUM [OKYMEHTOB
(MHbopmaumn, ceegeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTUBOpeYmnBble CBeAeHUsi, OOpPMIIEHbl C HapyLleHMEeM YCTaHOBJSIEHHbIX TpeboBaHun),
odopmnsieTca no dopme cornacHo npunoxeHuto Ne3 k PernameHTy, HanpaBnsetTcsa Ha
cornacopaHve B  YCTAHOBMEHHOM MOpsiAKe  MOCPEACTBOM  CUCTEMbI  3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelueHns ob oTkase B npueme OOKYMEHTOB, HEOOXOAMMBIX A1
npegocTaBneHns MyHUUMNanbHOW YCIyrn, OCYLLECTBISETCA B Nopsake, npeaycMOTPEeHHOM
nyHkTom 3.5. PernameHTa.

B cny4ae oTcyTCcTBMS OCHOBaHWU ANA OTKa3a B NpuemMe JOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHkTom 2.7.1 PernameHTa, OO/MKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B
TeyeHne ogHoro pabovero OHA CO AHS MOCTYNNEHUSA 3asBrEeHUs, HanpaBndeT 3asBUTEN!O,
yKa3aHHbIM B 3asiBNeHun cnocobom, yBeoMIMeHne O NOCTYNneHuu 3asiBNeHus, cogepxatlee
BXOOSALWMNA PErnMCTPauUMOHHbIN HOMEpP 3asiBrieHus, AaTy noryyYeHnsa 3adBfneHus, nepeveHb
HauMeHoBaHWN (hbannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, ATy MOMyyYeHus pesynbraTta
MYHUUUNANbHOW YCIyru.

3.3.3.2. NcnonHeHune npouenyp, ykasaHHblX B NyHkTe 3.3.3.1 PernameHTta, npu Hann4um
TEXHUYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM peXume C UCMOSb30BaHNEM
aBTOMAaTU3NPOBAHHON  MHMOPMALMOHHON CUCTEMbI, NpefHasHa4yYeHHOMW [Ans  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.3.3.3. lNpoueaypsbl, yctaHaBnueaemble nyHkTom 3.3.3 PernameHTa, BbINOMNHANOTCS B
TevyeHne ogHoro paboyero AHs CO AHSA NOCTYMMEHUS 3asBNEeHUs Ha pacCMOTPeHMe.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHBIX Mpouenyp SBASTCA: NPUHATBIA Ha
paccMOTPEHMNE KOMMIEKT JOKYMEHTOB UMW NPOEKT pelleHna o6 oTkase B Npueme AOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHNs MyHULMNAnbHOW YCyri.

3.4. MNogroToBka pesynbTata MyHUUMUNANBHOW YCryru

3.4.1. Cneumanuct apxuBHoro otgena Vicnonkoma B nopsake o4epeagHoOCTU NOCTYMNIEHNS
3adBMNeHns Ha UCMNOJTHEHUE OCYLLIECTBNSAET:

NPOBEPKY HaNM4nUst apxXuBHbIX JOKYMEHTOB 45151 UICNOSTHEHNS 3anpoca No Cnucky oHOOB,
CnpaBo4HuKy No poHAaM MyHULMNanbHbIX apxmBoB Pecnybnukn TaTtapcTaH;

onpegeneHne apxmBHbIX (OOHOOB M apXMBHbIX Aen Ana NpocMoTpa Nno OnucK;

BblEMKY apXMBHbIX JOKYMEHTOB M MNOAKNAaAKY Ha UX MecTa KapT-3aMecTuTenen;

CBEpPKY apXMBHOIO WKNdpa 1 3arofioBKOB C ONUCHIO Aen.

lMpoueaypsbl, ycTaHaBnMBaeMble HAaCTOALLMM MYHKTOM, OCYLLIECTBIISIOTCA B TeYeHue ABYyX
AHEen C MOMeHTa OKOHYaHWA npeablaywen npoueaypobl.



Pesynbtat npoueayp: NOAroTOBMNEHHbIE Aena ANd BbISBMEHUA CBedeHUn Nno Teme
3arnpoca.

3.4.2. CneumanucTt apxuBHoro otaena WMcnonkoma ocyLiecTenserT:

MOSICTHBLIN MPOCMOTP apXMBHbIX AerT;

BbIsiBIIeHNE CBeeHN B apXUBHbIX OKYMEHTax no Teme 3arnpoca.

B cnyyae Hanuuua gokymeHTa cneumanuct OTaena noarotaBnvBaeT:

NPOEKT apXMBHOW CNpaBKu (apXMBHOW BbIMUCKN, apXMBHOMW KOMUK);

B cnyyae oTcyTcTBMS OOKYMEHTa noarotaBfvBaeT OTBET Ha 3anpoc B BuAe npoekTa
nnucbMa, NOATBEPXAAoLLEero HeMomnHOTY COCTaBa apXUBHbLIX JOKYMEHTOB MO TeMe 3anpoca unu
OTCYTCTBME apXMBHbIX [OOKYMEHTOB (Janee — MNUCbMO-OTBET) W HanpasnseT HayanbHUKY
apxmBHoro ogena Vicnonkoma Ha NpoBepKy.

[Mpoueaypbl, ycTaHaBnMBaemble HACTOSALLMM MYyHKTOM, OCYLIECTBASAOTCA B Te4yeHue
AEeCcATU AHEN C MOMEHTa OKOHYaHus npeablayLen npouenypobi.

PesynbTat npouenyp: nepegaHHas Ha NPOBEPKY MPOEKT apXMBHOW ClpaBKu (apXWUBHOW
BbIMUCKN, apXMBHOM KOMWM), NMUCbMa-OTBETa WNN MNpPeaCTaBfeHHbIN Ha4vanbHUKY apXMBHOTMO
ogena Mcrnonkoma Ha npoaneHne cpoka UCMOoMHeHUs 3arnpoc.

3.4.3. HavanbHuk apxmBHoro ogena Vicnonkoma npoBepsieT NPOeKT apXUBHOW CNpaBKu
(apxvBHOM BbINUCKKU, apXMBHOM KOMUK), NUCbMa-oTBETa, paccMaTpuBaeT 3anpoc crneuuanmcta Ha
npoaneHne cpoka UCMONHEHNSA rocyAapCTBEHHOM YCyrn U onpeaensieT CPOK UCMONHEHNSA NyTem
HaroXeHus BU3bl Ha 3anpoc.

[MpoBepEHHbIN NPOEKT apXMBHOW CNPaBKN (apXMBHOWM BbIMUCKU, apXMBHOMW KOMUK), NTUCbMa-
OTBeTa, 3aBU3NPOBAHHbLIA 3anpoc crneuywanucrta Ha MpoAaSfieHMe CpoKa WUCMONHEHUA
MYHUUMNANbHOMW ycnyrM nepegaeTca cneuvanucty apxmeHoro ogena MWcnonkoma ans
0POpMIEeHUS.

Mpoueaypsbl, ycTaHaBMMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B TeYeHne ABYX
AHEen C MOMeHTa OKOHYaHUA npeablayLen npoueaypobl.

PesynbTtat npouenyp: nepefaHHass Ha OMOPMIEHUEe NPOEeKT apXUBHOW CripaBKu
(apxvBHOW BbLINUCKN, aPXMBHOW KONWUK), MMCbMA-0TBETa, YCTAHOBMEHHbIN CPOK NpefoCTaBeHns
MYHULMNANbHOW YCNYru.

3.4.4. CneumanucTt apxuBHOro ogena Vcnonkoma neyaTtaer:

apXMBHYIO CripaBKy (apXMBHYIO BbINMUCKY, apXUBHYHO KOMUIO) - HA 61aHKe NCMOMNHUTESTbHOIO
KoMmuTeTa 1 nepegaet HadanbHuky OTaena.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALIMM MYHKTOM, OCYLLECTBNAITCA — B TevyeHue
ABYX OHEW CO OHS MOCTYNNEeHMUss Ha OOPMIIEHNE apPXMBHOW CrpaBku (apXMBHOW BbIMUCKM,
apXMBHOM KOMWUW), NMUCbMa-oTBETa UMM MUCbMa-U3BELLEHUS 3asBUTENO O NPOAMEHUN cpoka
NCrMOnHeHns 3arnpoca.

Pesynbtat npouenyp: nepefaHHasi HavanbHUKY apxuBHoro ofgena KMcnonkoma
odhopMIeHHas apxuBHasi cripaBka (apXMBHAsA BbINMCKA, apXMBHas KOMus), MMCbMO-OTBET W
NMMCbMO-M3BELLEHNE 3asiBUTENIO O NPOASIEHNN CpOKa UCMONHEHNSA 3anpoca.

3.4.5. HavanbHuk apxmBHoro ogena Mcnosnkoma:

MognucbiBaeT apXUBHYHO CNpaBky (apXMBHYHO BbINMUCKY, apXMBHYIO KOMWUIO), MMCbMO-OTBET
UM NMUCbMO-U3BELLEHME 3asBUTEN0 O NPOANEHUN CpoKa WMCMOMHEHUs 3anpoca W nepepaet
COTPYAHMKY apXUBHOro otaena Mcnonkoma ang oTnpaBku 3asBUTENIO.

lMpouenypa, ycTtaHaBnNnMBaemMasi HACTOSLLMM MYHKTOM, OCYLLIEeCTBNAETCHA B Te4eHe O4HOro
AHS C MOMEHTa OKOHYaHus npeablayLwen npouenypbi.

3.4.6. HavanbHuk apxmBHOro otaena WMcnonkoma (ynosIHOMOYEHHOE UM  NMLO)
noanucbiBaeT apxMBHYIO CNpaBKky (apXWUBHYK BbINMUCKY, apXMBHYK KOMWIO) U 3aBepsieT ero
nevatbto Kcnornkoma. llognucaHHble [OKYMEHTbI HanpaBrislOTCA Crneumanucty apxXmBHOIO
otaena Vcnonkoma.

lMpoueaypsbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBNANTCHA — B TeyeHue
ABYX AHEW C MOMEHTa MOCTYMNNEeHUa Ha NoANUCb apXMBHOW CNpaBKu (apXWUBHOW BbIMUCKM,
apXMBHOW KOMuK).

PesynbTat npouenypbl: nognvcaHHaa apxvMBHas cripaBka (apXmBHasg BbINUCKa, apXvMBHas
Konus).

3.5. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUUNANbHON yCnyru



3.5.1. OcHoBaHMeM Havarna BbINOSIHEHUA aAMUHUCTPATMBHOW  npouenypbl  sBRsieTcs
nosiyyeHMe [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbINOMIHEHWE aL4MUHUCTPATUBHON
npouenypbl, OOKyMeHTa, MNoATBepXAatollero npefoctaBfieHne (0Tka3 B NpefocTaBneHun)
MYHUUUNANbHOW YCRyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPaTUBHOM NpoLeaypbl,
ABNAETCA HayanbHWUK apxvBHOro otgena Mcnonkoma (ganee - [OOMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

[lomKHOCTHOE N1Lo, OTBETCTBEHHOE 3a BbiAayy (HanpasneHe) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWe CBedeHUW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW Yycryrm B NoACUCTEMY BedeHUs [OOKYMeHTauum aBToOMaTU3NPOBaHHOW
WHOPMALUMOHHON  CUCTEMBI, NpefHa3HayYeHHOW AN OKas3aHWs  rocyfapCTBEHHbIX U
MYHUUMNANbHbIX  YCMyr, TrOCYAapCTBEHHYKD MHMOPMAUMOHHYKD cucTemy obecnevyeHus
rpagocTpouTeNbHOW OeATENbHOCTY;

n3BellaeT 3aaBuTens (ero npegcraButend) depe3 PecnybnukaHckun noptan o
pesynbTate nNpefocTaBNeHns  MyHUUMMAnNbHOW  yCnyru  MOCPeacTBOM  3SIEKTPOHHOro
B3aMMOAENCTBUS U O BO3MOXHOCTU NOMyvYeHna pesyrnbTata NpegocTaBneHns MyHUUmnansHom
ycnyrm B ML,

WcnonHeHve npoueayp nNpu HanuuyMm TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBNAETCA B
aBTOMaTMYECKOM peXxumMe C MUCNoSfib30BaHMEM aBTOMAaTU3NPOBAHHOW MH(OPMaLMOHHOMN
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSALMUM NMYHKTOM, BbIMOMHAKTCS B A€Hb NOANNCaHUSA
AOKYMeHTa, noATeepXgatroLero npegocrasrneHne (oTkas B npegoctaBrieHnun) MyHULMNansHON
yCnyru, ynormHOMOYEeHHbIM AOSMKHOCTHBLIM NMLIOM apXMBHOro otaena Vcnonkoma.

Pesynbtatamy BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBMAATCA: pasMelleHune
cBefeHMn O pesynbTaTe NpedoCTaBfeHUs MyHUUMNanbHOW ycnyrm B MHEOPMALMOHHBIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npegocTaBneHnst
MYHULMNANbHOW YCNyru n cnocobax ero NnonyyYeHums.

3.5.2. lNMopspok Bblgaun (HanpaBreHus) pesynbTaTa NpefocTaBleHns MyHUUMNanbHON
yCnyru:

3.5.2.1. lpun obpalleHnn 3aaBUTENsa 3a pe3ynbTatoM MyHuuunanbHon ycnyrn B MOLL,
paboTHMk MOLl BbligaeT 3asBUTEN0 pe3ynbTaT MyHUUMNANbHOM ycnyrn B dopMe aKk3emnnspa
9NEeKTPOHHOro AoKymMeHTa Ha 6ymaxHoMm HocuTtene. [lo TpeboBaHuio 3asBUTENA BMeECTe C
9K3EeMMNNAPOM 3MEKTPOHHOrO0 AOKYMeHTa Ha OymaxHOM Hocutene emy MoxeT ObiTb
npegocTaBfeH aK3eMNIIAp SNEeKTPOHHOIo JOKYMEHTa nyTeM ero 3anmcu Ha CbeMHbIN HOCUTEb.

Mpouenypbl, YyCTaHaBnvMBaeMble HaCTOAWMUM MYHKTOM, BbIMOMHAKTCA B NOpsake
ovYepedHoCTN, B AeHb NpubbITUS 3asBUTENS B CPOKWU, YCTAHOBIIEHHbIE pernameHToM paboThbl
MoLI.

3.5.2.2. Tpn obpaleHnn 3asBuTeNd 3a pesynbTaTOM MyHULMMAnbHOW YCnyru yepes
PecnybnvkaHckun noptan 3asiBUTENIO B JIMYHbIA KabOWMHET aBTOMaTUYeCcKu HarnpaBnsieTcs
3NEeKTPOHHbIN 06pa3 AOKYMEHTa, ABNSAIOLWEroca pesynbTaToM NpegoCcTaBeHns MyHMLMNanbHON
ycryry,  NoAnNUCaHHbIA  YCUNEHHOW  KBanuUUUUPOBAHHOM  9MNEKTPOHHOW  MOAMNUCHI0
YMOMHOMOYEHHOro JOMKHOCTHOrO nNuua apxueHoro otaena Mcnonkoma.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM, BbIMOMHATCA B A€Hb NOANNCaHUS
AOKYMeHTa, nogTeepXgaroLero npegocrasrneHne (0Tkas B nNpedocTaBneHnn) MyHuLmMNanbHON
ycryru, yrnonHOMOYEHHbIM JOMMKHOCTHBIM JIMLIOM apXuBHOro otgena Vcnonkoma.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHLIX NpoUedyp SBASKTCA: HanpasreHue
(npepocTtaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprtana 3asBuUTENto OOKYMEHTa,
noagTeepxgarollero npedocTaBneHne MyHuUMnanbHOW Yycrnyru (B TOM 4ucne oOTkas B
npefocTaBneHnn MyHULUMNanbHOW yCrnyru).

3.6. VicnpaBneHne TexHn4eckmx owmnbok.

3.6.1. B cnyyae oBHapyxeHWsi TexHU4YecKoW OWubBKM B OOKYMeHTe, SBNSALWeMcs
pesynbTatoM MyHUUMNANbLHOW YCNyrn, 3asBuTeNb nNpeacTaBnseT B apXuBHbIM  oTAen
Wcnornkoma:

3aaBneHne o6 ncnpasneHnn TeEXHNYECKoON owmnbkn (npunoxeHne Ne4);

AOKYMEHT, BblAaHHbIN 3aABUTEMNIO KaK pe3yrnbTaT MyHUUMNanbHOW yCnyru, B KOTOPOM



COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, MMeIoLMe opUaNYEeCcKyto CUny, CBUAETENbCTBYOWME O  Hanmvyuu
TEXHUYECKON OLLUNBKMN.

3asaBneHne o006 ucnpaBneHMM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKasaHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUUMNanbHOW YyCryrn, nogaetcsa 3asiBUTenem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NIMBO0 NOYTOBLIM OTMNPABNEHMEM (B TOM YMCIE C
NCNONb30BaHMEM 3NEKTPOHHOM MOYTbI), NMMBO Yepe3 eauHbIN nopTan rocy4apCTBEHHbIX U
MyHAUMMANbHBLIX  YCNyr WM MHOTO(YHKUMOHAmNbHbIA ~ LUEHTp  npegocTaBneHund
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT.

3.6.2. CneumanncT, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBMSeT npuem
3aaBneHna o6 wuCnpaBneHUM TEeXHUYEeCKOW OWwunbKK, perucTpupyet 3asBrieHne ¢
NPUNOXEeHHbIMN JOKYMEHTaMU U nepefaeT ux B apXmBHbI oTaen Vicnonkoma.

Mpoueaypa, yctaHaBnuBaemasi HaCTOSLLMM MYHKTOM, OCYLLUECTBIISIETCA B TeyeHue
ofHoro pabo4yero AHs C MOMEHTa pernctpauumn 3asaBrneHus.

PesynbTat npouenypbl: NPUHATOE N 3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBrieHHoe
Ha paccMoTpeHue cneumanncTy apxmeHoro otaena Mcnonkoma.

3.6.3. Cneunanuct apxmBHoro otaena Mcnonkoma paccmatpmBaeT OOKYMEHTbl U B
uensax BHECEHMS UCMpaBfieHWn B [OOKYMEHT, SBMSIOWWACA pe3ynbTaToM  YCryru,
ocyllecTBngeT npoueaypbl, NpeaycMoTpeHHble NyHKToM 3.5 HacTtosiwero PernameHTa, u
BbldaeT MCMpPaBrieHHbIN OOKYMEHT 3aaBuTento (YNOSTHOMOYEHHOMY MpeaCcTaBuUTENIO) JIMYHO
nog poCnNMCb C MU3bATUEM Yy 3asaBuTEnsa (YNONMHOMOYEHHOro NpeAacTaBUTENs) opurnHana
AOKYMEeHTa, B KOTOPOM COOEPXUTCA TexHudeckass owubka, unu HanpasnseT B agpec
3aaBUTENA MOYTOBbLIM OTMNpPaBrieHMEM (MOCPEACTBOM 3SMEKTPOHHOM MNOYTbl) MUCbMO O
BO3MOXHOCTU MOMy4YeHns AOKYMEHTa npwu nNpegocTaBfieHun B apXMBHbIM OTAen Vcnonkoma
opurMHana LOKyMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYeCcKas oLumbka.

Mpoueaypa, ycTaHaBnNMBaeMas HaCTOALLMM NMYHKTOM, OCYLLECTBNAETCS B TeYEHME Tpex
paboynx gHen nocrne OBbHapyXeHUs TeXHUYECKOW OLMOKM WU MonyyeHus ot fioboro
3aMHTEepPeCcOBaHHOrO nuua 3asBreHns 0 ONYLEeHHON owmnbke.

PesynbTaT npoueayps!: BblAaHHbLIN (HAanpaBneHHbIN) 3asaBUTEN0 JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNeEM MyHULMNANbHOW YCyrm

4.1. NopsnoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cobMnoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NML@MWN NOSNOXEHUIN PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMBaOLWLMX TPeboBaHNS K NPeaoCTaBNEHN0 MyHULMNANbHON yCryri,
a Takke NPUHATUEM UMW PeLLEHUI

KOHTpOnb 3a NONHOTOM N KAYeCTBOM NpeaoCTaBNEeHNA MyHULMNANbHOW YCryrn BKIOYaeT
B cebs BbIIBIEHME WU YCTPaHEHME HapyLleHUW MnpaB 3asBUTENEN, NPoBeAEHME MNPOBEPOK
cobntogeHns npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCIyrM, NOLrOTOBKY PELUEeHU Ha
aencteusg (besgencrame) AOMMKHOCTHBIX UL apxuBHOro otaena cnonkoma.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNONMHEeHUs agMUHUCTPATMBHLIX Mpoueayp
ABMAKOTCA:

1) npoBepka W cornacoBaHuMe TMPOEKTOB [OOKYMEHTOB MO NpefoCTaBfiEHUIO
MYHULMNANbHOW YCNyru;

2) NnpoBOAMMbIE B YCTAaHOBIIEHHOM Nopsiake NPOBEpKN BeAeHUst 4enonpon3BoacTBa;

3) npoBedeHMe B YCTAHOBSIEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK CcobnioaeHuns
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uenax TekyLero KOHTPONs MCNONb3YTCHA CBEAEHWS, UMEIOLLMECH B 9NIEKTPOHHON Ga3se
AaHHbIX, cny>xebHasa KoppeCcnoHAeHUMS, YCTHas N NMCbMEHHas NHOpMaLUnS AOSMKHOCTHbBIX NUL,
OCYLLECTBMSAOWMX  BbINOMIHEHNE  aAMUHUCTPATUBHBIX  Mpoueayp,  KypHanbl  y4eTa
COOTBETCTBYHLUNX JOKYMEHTOB M ApYrne CBeAEeHUS.

[ns ocywecTBrneHns KOHTPONS 3a COoBeplIeHWeM OEeNCTBUA Mpu npeaocTtaBrieHnn
MYHAUMMNANbHON  YCNYrM M MPUHATAW  PELIeHMA  PYKOBOOAUTENK oOpraHa MeCTHOro
camoynpasneHus NpeacTaBnsAlTCA CnNpaBkn O pesynbTaTtax NpeaocTaBfeHnss MyHMUMNansHON



ycnyru.

O cnyyasx W npuyMHaX HapyLeHUs CPOKOB, NOCMenoBaTeNIbHOCTU U copepKaHus
aflMUHUCTPATUBHBIX Npoueayp AOIMKHOCTHblE Nuua HeMeaneHHO MHAOPMUPYIOT apXUBHbLIN
otaen WMcnonkoma, NpefocTtaBnAloWEro MyHUUMNAnbHYO YCRyry, a Takke npegnpuHMmMmatoT
CPOYHblE MepbI N0 YCTPAHEHWUIO HapYLLEHUN.

TekyWwmnn KOHTPOsb 3a cobnogeHMeM nocrenoBaTenbHOCTU OENCTBUNA, OnpeneneHHbIX
afMUHUCTPATUBHBIMM  NpouedypaMmy MO NPefoCTaBNeHUD  MyHWUMNAanbHOWM  YCIyru,
ocyLlecTBnAsgeTCca pykoBogutenem McnonHUTenbHoOro komuteta ByuMHCKOro MyHMUMnanbHOro
panoHa Pecnybnukn TaTapcTtaH OTBETCTBEHHbBIM 3a opraHmnsaunto paboTbl N0 NpeaoCcTaBneHmto
MYHUUMNANbHOW YCAyrK, HayanbHUMKOM apXMBHOrO OTAena Mcnomkoma, OCyLecTBASOLWEro
opraHusauuto paboTbl N0 NPeOCTaBEHNIO MyHULMNANbHOW YCIYIW.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpegoCcTaBneHnst MyHULMNANbHOM YCryri, B TOM Yncrie nopsiaok n opMbl
KOHTPOIS 3@ MOMHOTON M KA4YeCTBOM MpeaocTaBneHnst MyHUUMNanbHOW yCryrm

KOHTponbHble NpoBepkn MOryT ObiTb MMAaHOBbIMK (OCYLWIECTBNATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MlaHOB paboTbl oOpraHa MECTHOrO CcamMoynpaBrieHus) W
BHennaHoBbIMK. [pn NpoBeeHMM NPOBEPOK MOTYT pacCMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpeaocTaBfeHneM MyHMUMNAanbHOM ycryrn (KOMMNMEeKCHble NMPOBEpPKKN), UMM NO KOHKPETHOMY
obpaleHunto 3asaBuUTenNs.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX NWL, OpraHa, Nnpe4oCcTaBnisowero MyHuUmMnanbHyo
ycnyry, 3a pelueHnsa n gencteus (6esgenctamne), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
Xo4e NpeaocTaBNeHNa MyHULMNANbHON YCyrn

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapyLleHWn npas
3asiBUTENEN BUHOBHbIE IMUA MNPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

PykoBogutenb WcnonHuteneHOro kommteta bByuMHCKOro MyHMUMNANbHOrO panoHa
Pecnybnukn TaTapctaH HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue
3asBMEHUN.

HauanbHuk apxuBHOro otgena Mcnonkoma HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (UNM) HeHaanexauwlee BbINOMHEHNE agMWHUCTPATUBHBLIX OEWCTBUN,
yKkasaHHbIX B pa3gene 3 PernameHTa.

[OMMKHOCTHbIE NMUA W UHblE MYyHUUMNAnbHbIE ChyXalmne 3a peleHus U OencTBus
(6e3pencTBue), npuHNMaemMble (OCyLLECTBNSIeMble) B XOA4e MNpefoCTaBNeHus MyHULMNansHoOm
YCnyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATENTbCTBOM MOPSIAKE.

4.4. TlonoxeHusl, xapakTepuaytoLlme TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCIyrn, B TOM YMCIE CO CTOPOHbI FpaxaaH, ux
00beanHeHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCNYrM CO CTOPOHbI rpaaaH, WX
0ObeAVHEHUA U OpraHu3auuii, OCYLLECTBISIETCA MNOCPEeACTBOM OTKPbITOCTM OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBlieHusi Npy NPeaoCTaBNEHNN MYHULMNANBHOW YCIyry, NonyvYeHus
MOMHON, aKkTyanbHOW 1 AOCTOBEPHOW HbopMaLumn 0 Nopsiake NpeaocTaBNeHUst MyHULMNAaNbHOM
yCnyru 1M BO3MOXHOCTM pgocynebHoro paccmoTpeHusa obpaiwieHun (kanob) B npouecce
npeaocTaBneHnss MyHULMNanbsHOM ycnyru.

5. [locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHnin n aenctemmn (6es3gencraems)
opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYO YCAyry, MHOrOQYHKLMOHAIbHOIO LIeHTPa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auunn, ykasaHHbIX B
yactu 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-93, a Takke ux
AOJPKHOCTHbIX MWL, MyHMLMNAMNbHbIX CryXalmnx, paboTHUKOB



5.1. Monyyatenu MyHMLUMNANbHOW yCNyrn MMeT npaBo Ha obxanoBaHue B
aocynebHom nopsgke oencTeui (6e3aencTeums) opraHa, NpegocTaBnAloWero MyHUUMNANbHYHO
yCcnyry, [OOMKHOCTHOrO nuua opraHa, npefoCTaBnsioWero  MyHUUMnanbHyl  YyCnyry,
MYHULUMMNANbHOMO CriyXallero, pykoBoguTens opraHa, npefocTasnsiowero MyHuUMnanbHYH
YyCNnyry, MHOrO(YHKUMOHANbHOro UeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOro UeHTpa,
opraHuMsaumn, nNpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, a
TaKke nx paboTHUKOB.

3asaBuTeENb MOXET 06paTUTLCA C XKanobown, B TOM YMCe B CeayoLwmx cnyyasx:

1) HapyLleHne cpoka pernmcTpauumn 3anpoca o0 NPeaoCTaBIeHUN MyHULMNANBHOM YCNyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHus MyHUUMnanbHon ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM peLLueHUn u gencteumn (6esnencrems)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCnu Ha MHOrO(yHKLUMOHarbHbINA LLEHTP, peLlleHns n gencteng (6esgencrame) KoToporo
oGxanytTcs, Bo3noxeHa (OyHKLMA MO NpefoCTaBreHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B nofHoMm obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 PepepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WNU uHpopmaumm nmbo ocyLlecTBREHNS
AENCTBUNA, NpeacTaBrieHne Unnm ocyLLeCTBrIeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMN
npaBoBbIMK akTamn Poccuiickon ®egepaumm, HoOpMaTUBHBIMU NPaBOBbIMK akTamu Pecnybnvkm
TaTtapcTaH, MyHUUMNANbHbIMM MNPABOBbIMW akTamMu AONs NpefoCTaBfeHnss MyHUUMNanbHON
ycnyru;

4) oTKka3 B MNpuMeMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccuinckon ®Pepepaummn, HOPMATUBHLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamun Ansi NpeaoCTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaocTaBneHUM MyHULMNANbHOW YCMyrin, €Cnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl eaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM U UHbIMU
HOpPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnuku TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTESNEM peLLEHNI
n OEencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, eCnm Ha MHOMO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e3g0encTBMe) KOTOporo obkanykTcs, BO3foXeHa QyHKuus no
NpeaoCcTaBNEHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMM  NpaBoOBbiIMM  akTamm  Poccunckon  depepaunn,
HOpMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpefoCTaBNALWEro MyHUUMNANbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOMO LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHusauun, npegycMoTpeHHbIX 4actbto 1.1
crtatbn 16 ®egepanbHoro 3akoHa Ne210-O3, unm nx paboTHUKOB B MCMPABNEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMxX ucnpasneHuin. B ykazaHHOM criyyae
aocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteun (besgencreng)
MHOrOOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4vae, ecnu Ha MHOropyHKUMOHAamNbHbIN LIEHTP, pelleHnsa n aencteums (6esgencramne) KOToporo
oGxanytTcs, BO3noxeHa (PYHKLUMA MO NpeaoCTaBfeHM0 COOTBETCTBYIOLMX MyHUUMNANbHbIX
ycnyr B nofiHom obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 depepanbHOro
3akoHa Ne 210-P3;

8) HapyLLueHMe cpoka unu nopsiaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpegocTaBreHuns
MYHULMNANbHON YCNyru;

9) npuocTaHOBNEHWE NPeAOoCTaBMEHNS MyHULMNANbHOW YCNyru, €ecrnv OCHOBaHus
NPUOCTaHOBMNEHNS He NpeayCMOTpeHbl eaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM



C HAMW WHLIMXW HOPMAaTUBHbLIMW MpaBoOBbIMKU akTamMn Poccuirckon Pepgepaunmmn, 3akoHamn U
WHBIMXW HOpMaTMBHbIMKM NpaBoBbIMM akTamu Pecnybnukn TaTapcTtaH, MyHUUMNanbHbIMU
npaBoBbIMM akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peLLEHNA U aencTBui (6e3nencTensa) MHOroyHKLMOHANBbHOIoO LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3nencTBme) KOToporo obxanyktTcs, BO3NOXeHa QyHKUMS no
NpeaoCcTaBNEeHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOofHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBEHNN MyHULUNANBHOW YCNyrn AOKYMEHTOB
unu uHopmMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXoAuMMbIX ANna npefocTaBreHus
MyHUUMMNaNbHOW ycnyry, nMbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKIHYEeHUEM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 ®egepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEeHUn U
aencteumn (6e3gencTBmsi) MHOrO(YyHKUMOHANbHOIO LUeHTpa, paboTHMKa MHOroOyHKLMOHATbHOIo
LeHTpa BO3MOXHO B Cfyyae, ecriv Ha MHOrogyHKUNOHAsbHbIA LEHTP, pelleHns U OenCTBuUS
(6espencTBne) KoTOporo oObBXanylTcs, BO3MOXeHa (yHKUMS NO  nNpegocTaBlieHMIO
COOTBETCTBYHOLUNX MYHULMNAMbHLIX YCNYr B NOfIHOM o6beme B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbu 16 dPepgeparnbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B nMCbMEHHOW hopme Ha BymakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAOWNA MYHULMNANbHYO YCNYry, MHOFO(YHKLMOHANbHbIA LEHTP
nMbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWMACA yypeauTenem
MHOrOyHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOMO LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-
®3. JKanobbl Ha peweHna wn gencteua  (6esgencTBMe)  pykoBOAUTENS  opraHa,
NpegocTaBnALWEro MyHUUUNANbHY YCnyry, NogalwTcs B BbIWECTOSAWUA opraH (npyu ero
Hanu4mnm) NMbo B criy4dae ero OTCyTCTBUSA pacCMaTpMBaOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, nNpefoCTaBnsAOWEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelieHus U OencTsus
(6e3pencTBne) paboTHMKA MHOrO(YHKUMOHANbHOMO LeHTpa nodatTcs PYKOBOAMTEN 3TOro
MHOroyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteusa (6esgencreune)
MHOrOYHKLMOHANbHOroO LieHTpa NoAalTCs yYpeamTento MHOrOyHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMaTUBHBIM MPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u geuncteus (6es3gencrTene) pabOTHMKOB OpraHM3auun,
npenycMOTpeHHbIX 4acTbto 1.1 cratbm 16 ®depepanbHoro 3akoHa Ne210-O3, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLumin.

YKanoba Ha peweHns wu penctBusa (6esgencTene) opraHa, npenocTaBNAKLWEro
MYHUUMNANbHYK YCIyry, OOJPKHOCTHOIO Nuua opraHa, NpefoCTaBnsitoWero MyHUUMNanbHYy
yCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBneHa no noyte, 4yepe3 MHOrodyHKLUNOHANbHbIN
LEHTP, C MCNOfb30BaHMEM WHGPOPMALNOHHO-TENTIEKOMMYHUKALUVMOHHON ceTn «MHTepHeT»,
oduumanbHOro canta opraHa, NpegoCTaBnALWEro MyHuuunanosHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprana, MHPOPMaUMOHHON cUCTeEMbI gocyaebHoro obxanosaHus, a
TaKke MOXeT ObiTb NPUHATA NPU NIMYHOM Npueme 3assutens. »Kanoba Ha pelueHnst u 4enCTBuUS
(6e3pencTBrne) MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEeHTpa
MOXeT ObiTb  HanpaBneHa NO  NoYTe, C  WCMNONb30BaHMEM  WUH(OPMaLNOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «W/HTepHeT», oduumanbHOro canmta MHOrogYHKUMOHANbHOMO
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, MHAOPMALMOHHON CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelueHna n genctena (besgenctane) opraHmsaunin, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanNpaBneHa
no noyTe, C WCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odunymanbHbIX CanToB 3TUX opraHu3auun, EgmHoro noptana nuéo PecnybnukaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY IMYHOM MpUEME 3asiBUTENS.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOSMKHOCTHOrO
nvua opraHa, NpegocTaBnAwLLIEro MyHUUUNANbHYO yCryry, IMB0 MyHULMNANbHOro crnyxatyero,



MHOrOPyHKLNOHANbHOro LueHTpa, ero pykoBoguTens n (nnun) paboTHWMKa,
opraHuMsaumn, NpegycMoOTpeHHbIX Yactblo 1.1 cTaTbm 16 PepepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenei u (unu) paboTHWKOB, pelweHus u pencteus (6es3gencTBue) KoTopbIX
obxanytoTcs;

2) hamunuio, UMsi, 0TYECTBO (NocregHee - Npu Hann4un), CBeAEHNA 0 MecTe XUTeNbCTBa
3aasutenda - dwusanyeckoro nuua nmMbo HauMeHOBaHWe, CBeJEHWS O MecCTe HaxoXaeHus
3asBuUTENS - PUANYECKOrO fnua, a Takke HoMep (HoOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOW NOYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpaBneH OTBET 3asABUTENIO;

3) cBegeHns 06 obxanyembliXx peweHusx U aencteuax (6es3gencteumn) opraua,
NpeaoCcTaBNAOLLEro MyHUUMNANBHYIO YCNYry, AOMMPKHOCTHOMO NMua opraHa, NpeaocTaBnsAoLLero
MYHULUMNANbHYO ycnyry, nnb6o MyHUUMNanbHOro cnyxawero, MHOro(yHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB,

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH C peleHneM 1 OeNcTBUeMm
(bespencTBnem) opraHa, npefoCTaBnsOWEro MyHUUMNANbHY YCNyry, AOSPKHOCTHOrMO nvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccryxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3agaBsutenem MoryT GbITb NpeacTaBreHbl AOKYMEHTbI (MpY Hanu4un), NOATBEPXKAAOLLME A0BOAbI
3aasutensd, Nnbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpauumn B CPpoK He no3gHee paboyero gHs,
cnefyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwasi B opraH, NpeaoCTaBfAOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, Y4peamTentd MHOrogyHKLUMOHANbHOro LeHTpa, B opraHm3aumu,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-d3, nmbo
BbILUECTOSALLMA OpraH (Npu ero HanuMyuu), NoaneXuT PacCMOTPEHUIO B TeYeHWe nATHaguaTtu
paboynx [HeM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaocTaBnAOLWEro MyHUUMNANbHY yCyry, MHOroYyHKLUMOHANbHOrO LieHTpa, opraHu3auuin,
npenycMOTPEeHHbIX YacTtblo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asBMTENst NMbo B MCNpaBneHmMm A0oNyLEHHbIX OneYaTok 1 owmnbok nnm B cnyyae
o0XXanoBaHUs HapyLlleHWUs YCTAHOBMEHHOr0 CpOKa TaKUX WCNpaBfeHWn - B TedeHue nATu
pabounx gHen co AHS ee perncrpaumn.

5.6. lNo pesynbTatam paccMOTPeHUs kanobbl NPUHUMAETCA OOHO M3 CreayrLmX
peLeHni;

1) »anoba yaoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa OONYLEHHbIX onedaTtok 1 ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHUUMMNANbHON YCRyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPeacTs, B3MMaHue
KOTOpbIX He MNpeayCcMOTPEHO HOpMaTMBHLIMM MpPaBoOBbIMW akTamn Poccuickon dPepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUuNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOoBNeTBOpEeHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegyrowero 3a gHEeM MPUHATUS PELLEeHUs], YKa3aHHOMo B HacTosLWEM
NyHKTEe, 3a8BUTENIO0 B NMUCbMEHHOW (hopMe U MO XeNnaHuKo 3asBuTerns B ANeKTPOHHOU dhopme
HanpaBnsieTCss MOTMBMPOBAHHbLIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npuaHaHusg xanobbl nognexalien yaqoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPEHUs Xanobbl gaeTcs MHdopmaumsa o AENCTBUSAX, OCYLLECTBISEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HApylWeHWW Npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKa3blBaeTCA WH(opMauusa o AanbHeuWWwunx AencTBUSAX, KOTopble HeobXxoauMo COBEPLUMTb
3aABUTENIO B LIENAX NONYyYEHNSs MyHULMNANbHOW YCAYTriA.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPEHUs Xanobbl 4aTCS apryMeHTUPOBaHHbIE Pa3bsACHEHUSA



O MpUYMHAX MNPUHATOrO peLleHusl, a Takke MHdopmaumss 0 nopsigke  oGXanoBaHus
NPUHSITOrO pPeLUEHMSI.

5.9. B cnyyae ycTaHOBMeEHUSI B xo4e WNW MO pes3yrbTaTaM paccMOTPEeHUsl xanobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS WK NPEecTynieHns LOJMKHOCTHOe
n1uo, paboTHMK, HAAEeMNeHHblIe MOSTHOMOYMSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMetOLMeCcst MaTepuarbsl B OpraHbl MPOKypaTypbl.

MpunoxeHne Ne1

BbnaHk ncnonHUTENLHOro KOMUTETA MyHUUMNAanbLHOro pal7|0Ha

Ha Ne Agpecar




ApxuBHas cripaBka
OcHoBaHue:

HanmeHoBaHne OOMKHOCTH p860THVIKa

(mnoanuck, pacwmdpoBka noanmncK)

(naTa)
neyaTb
NcnonHutenb

(moanuce, pacumdposka Nognucn)

(TenedooH)



MpunoxeHne Ne2

bnaHk ncnonHMTENLHOro KOMUTETA MyHULUMNANbLHOro pa17|0Ha

Ne
Ha Ne Apnpecar
ApXxmnBHas BbInucka
OcHoBaHue:
PykoBoguTternb MNoanuck Pacwundposka nognucu
MNeyaTb
NcnonHutenb

TenedoH




MpunoxeHne Ne3

bnaHk ncnonHUTENLHOrO KOMUTETA MyHUUMNAnbLHOro pa17|0Ha

Ha Ne Apnpecar

PeweHune
06 oTKase B npueme AOKYMEHTOB, HEOOXOANMbIX ANS NPeaoCTaBNeHs
MYHMLMNANbHOW YyCNyru no HOpMaunoHHOMY obecneyeHno U3NYEeCKUX 1 IpUandecKknx nuy,
Ha ocHOBe A0KyMeHTOB ApxmBHOro gooHaa Poccurckon ®egepaumnm n Apyrnx apXuBHbIX
AOKYMEHTOB, NPeACTaBreHn0 apXmMBHbIX CMPaBOK, apXUBHbBIX BbIMMUCOK U KOMWUIA apXMUBHbIX
AOKYMEHTOB

B cBsa3u ¢ obpawieHmem

(®.1.0. dmanyeckoro nuua, HaMMeHOBaHUE LPUANYECKOro Nuua —
3aaBuTens)

3asaBneHne Ne oT . . Ir., O

Ha OCHOBAHUW:

no pesynbTaTam PacCMOTPEHUS NPEeACTaBMEHHbIX JOKYMEHTOB MPUHSTO pelueHne ob oTkase B
npueme OOKYyMEHTOB, HeobxoanMbIX AN NpeaocTaBneHnUst MyHUUUNanbHOW yCnyru, B CBSI3U C:

1.
2.

HomkHocTHoe nuuo (PUNO)

(noanMcb AOMKHOCTHOrO NyLa opraxa,
ocyLecTBNSALWeEro nognucaHue)

Wcnonuutens (PNO)

(KOHTaKTbl MICNONHUTENS)



Mpunoxexue Ned

HavanbHuKy apxmBHOro otaena
ncnosikoma bynHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

Or:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 owunbke, AOMNYLEHHOW MPU OKa3aHUM MYyHMUMMNANbHOW YCIyrn

(HanmeHoBaHMe ycnyru)
3anuncaHo:

MpaBunbHble
cBefeHus:

Mpowy wncnpaBuTb  OONYLWEHHYH  TEXHUYEeCKytd  OoWwnbKy U1 BHECTU
COOTBETCTBYHOLLUNE UBMEHEHMWS B JOKYMEHT, ABMSIOLWMNNCS pe3ynbTaTtoM MyHULMNANbHOM
yCnyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pewleHnss 06 OTKNOHEHWW 3asiBneHus o6 wmcnpasneHun
TEXHMYECKOW OLNOKM NpoLLy HanpaBUTb Takoe peLUleHuE:

nocpeacTeoM OoTnpaBneHns SNEeKTPOHHOro AOKYMeHTa Ha agpec
E-mail: X

B BMAE 3aBEPEHHON Konnm Ha ByMaHOM HOcUTere NOYTOBbIM OTNPaBeHNeEM no
agpecy:

MoaTeepykaato CBOe corfiacue, a Takke corracme npeactaBnsaemMoro MHO nuua Ha
006paboTKy nepcoHanbHbIX OaHHbIX (COOp, CUCTEMATU3aUMIO, HAKOMNMEHWE, XpaHEeHWe,
YyTOYHEeHNe (0BHOBNEHME, N3MEHEHUNE), UCNONb30BaHNE, pacnpoCcTpaHeHne (B TOM 4ucne
nepegadvy), obesnnunBaHne, 6roKMPoBaHNE, YHUHTOXEHNE NEPCOHASbHBIX AAHHbIX, a TaKkKe
WHbIX OENCTBUIA, HeoOXoaMMbIX Ansi 00paboTkM nepcoHarnbHbIX AaHHbIX B pamMKax
NpeaoCTaBneHns MyHULMNANIbHOW YCyr), B TOM Y/UCMe B aBTOMAaTU3NPOBAHHOM PEXUME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OPraHoM NpPeaoCTaBSOLWMM MyHULMNAMNbHYO
ycnyry, B Liensix NpeaocTaBneHnsa MyHULUMNArbHOM YCyru.

HacTtosawmm noateepxaato: CcBeAeHWs!, BKIMHOYEHHbIE B 3asiBNieHNE, OTHOCSILLIMECS K
MOEN JMYHOCTM W MNpEencTaBnsieMOMY MHOK ULy, a TakkKe BHECEHHbIE MHOK HUXKE,
[OCTOBEPHBbI. [JOKyMeHTbI (KONUm AOKYMEHTOB), MPUMOXEHHbIE K 3asIBITEHMI0, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuiickon denepaumm, Ha MOMEHT
npeacTaBneHnst 3asBrneHnst 3T OOKYMEHTbl OEWCTBUTENbHbI U copepXaT OOCTOBEpHble
CBeAEHMS.

[aro cBoe cornacue Ha yvactue B onpoce Mo OLEHKe KayecTBa NpeaoCcTaBieHHON
MHE MYHULIMNArnbHOW YCryru no TeriedoHy:

(naTa) (mnognuceb) (©.1.0.)



