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O6 yTBepXIEHHUH aIMHHHUCTPATUBHOIO

periaMeHTa IIPEIOCTaBICHUS
MYHULUITAIEHOH yCIIyTH 110
[IPEAOCTABIEHUIO HEeBUXKHAMOIO
HMYIIECTBA, apeHIyeMOro CyObeKTaMu
Majoro 7%} CpeIHero
NpeapuHUMATENECTRA npu

peanu3aluyd UMM IIPEUMYLIECTBEHHOIO
NpaBa Ha NpHOOpPETEHHe apeHAyeMOro
MMYIIECTBA B COOCTBEHHOCTh

B coorserctBuu ¢ @epepanbHbiM 3akoHOM oT 27 urons 2010 roma Ne210-®3
«O6 opraHM3alMy NpeJOCTaBIEHHs FOCYAAPCTBEHHBIX U MYyHHIMNATBHBIX yCIIyr»,
VcnionHuTenbHbIH KOMUTET 3e/IeHOJ0JbCKOr0 MyHUIIUNATFHOTO palfoHa

IIOCTAHOBJISIET:

1. VTBepAUTh aIMMHUMCTPATHBHEIN perIaMeHT MPeIOCTABIEH S MyHHUIUIIATBHOMN
YCIYrd IO NPEeAOCTaBIEHHI HEABHKMMOIO MMYILECTBA, apeHIYeEMOro cyobheKTaMu
Majoro M CpelHero - NpeANpUHHMATeNbCTBA  [PH  pealu3aldd  UMHU
NPEUMYIIECTBEHHOTO IIpaBa Ha IIPUOOPETEHHE AapeHIyeMOro MMYIIECTBa B
COOCTBEHHOCTD, COTJIACHO NpHIIOKeHuIo Nel.

2.Otmeny mo cBa3am ¢ obmecrBeHHOCThI0 1 CMMUM  Anmapara Cosera
3eNeHO0IBCKOT0  MYHHUIMIAIBHOIO paiioHa OmyOGIMKOBAaTH IIOCTAHOBIEHHE Ha
opuUMaNbHOM  HOpTane IpaBoBoM uHpopmauuu Pecmybmuku  Tarapcran
(http://pravo.tatarstan.ru) ¥ HHGOPMALMOHHOM  caiiTe  3eJeHOHOIBCKOI0
MYHULMIIAIBHOTO paiiOHa B COCTaBe IIOpTajla MYHUIMIIANBHBIX 00pa3oBaHuii
Peciyonmukn  Tarapcran  (http://zelenodolsk.tatarstan.ru) B MH(OpMaLHOHHO-
TEJICKOMMYHHUKallHOHHOM ceTy MIHTepHeT.

3. KoHTpoJIp 332 HCIIOTHEHHEM HACTOSIIEr0 ITOCTAHOBIEHHWsS BO3JIOKHUTh Ha
Pykosomutens MY «llaja 5 AMYIIECTBEHHBIX M 3€MEJIBHBIX ~ OTHOIICHHI
3e1eHO0IBECKOTO My HULZATAREHOTG B3

H.o. pykoBonutens A.B. CrapocTuH




MpunoxeHne Ne1

K MOCTaHOBIIEHMIO
NcnonHuteneHoro komuTeTa
3eneHoaoNbCKOro MyHULMNansHOro
panoHa

13.08.2021 Ne 1915

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHULMNanbLHOM yCnyru no npeaocTaBrieHU0 He4BUXUMOIo
UMyLLecTBa, apeHayeMoro cy6bekramum Manoro U cpeaHero npeanpuHMMaTenbCTBa Npu
peanusauuu MMM NpeuMMyLLeCTBEHHOro NpaBa Ha NpMobpeTeHne apeHAyeMoro
MMyLLecTBa B COGCTBEHHOCTb

1. O6wWwme nonoxeHus

1.1. Hactoawwmn agMUHUCTPATUBHBIN perfiameHT MnpeaocTaBreHns MyHULMNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W Nopsagok npefocTaBlieHus
MYHUUMNANbHOMW yCNyrM NO NpenoCTaBfEHUIO HEOBMXMMOro MMYyLLECTBa, apeHayemoro
cybbektamm Manoro 1 cpegHero  npeanpuHUMaTtenscTBa Npu  peanus3auun  UMu
NPenUMyLLECTBEHHOIO NpaBa Ha NpuUobpeTeHne apeHayeMoro ummyliectsa B COOBCTBEHHOCTb
(manee - myHuuunansHas ycnyra).

1.2. Monyyatenn ycnyru: puandeckne nvua, WHOMBMAYanbHble npeanpuHUMaTenu
(nanee — 3aaBuUTEND).

1.3. MynHuumnanbHas ycnyra npepgoctasnsetca  WMcnonHUTenbHbIM  KOMUTETOM
3eneHo40NbCKOro MyHMUMNansHoOro panoHa (ganee — Micnonkom).

McnonHutenb MyHMUMNANbHOW YyCNyrM — MyHuUMnanbHoe ydpexaeHue «[lanaTta
UMYLLIECTBEHHbLIX W 3€eMeSIbHbIX OTHOLWEHUA 3eNeHOAO0NbCKOro MYyHUUMNANbLHOro panoHa»
(nanee — Manarta).

Mpuem pokymeHTOB ocywectBngetrcas B MBY  «MHOroyHKUMOHANbHbIM  LIEHTP
npenocTaBneHus rOCyaapCTBEHHbIX W MYHUUMNANbHLIX  ycnyr  3eneHogonbCKoro
MyHUUMNanbHOro panoHa» (ganee - MoL).

1.3.1. Mecto HaxoxgeHus Wcnonkoma: Pecnybnuka TaTapctaH, r.3eneHogonbcek,
yn.JlenuHa, g.41a.

Mpacuk paboTbl:

MoHeaenbHWK, BTOPHUK, cpeaa, YeTsepr, natHuua: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa onsi otabixa M NUTaHUA yCTaHaBNMBaEeTCHA NpaBuiiaMy BHYTPEHHEro
Tpyaosoro pacnopsaka ¢ 12.00 go 13.00.

Mecto HaxoxgeHus [lanatel: Pecnybnuka TartapcTtaH, r.3eneHogonbck, yn.JleHuHa,
0.38.

Mpacuk paboTbl:

MoHepenbHUK, BTOPHUK, cpeaa, YeTtBepr, natHuua: ¢ 8.00 go 17.00;

npuemMHbIi AeHb: BTOpHUK: ¢ 8.00 go 17.00;

cy6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa ons otAbiXxa M NUTaHUA yCTaHaBNMBaEeTCHA NpaBuiiaMy BHYTPEHHEro
Tpygosoro pacnopsagka ¢ 12.00 go 13.00.

CnpaBo4Hbl TenedoH MNManatel: 4-21-07 (npnemHas).

Mpoxopn no 4OKYyMeHTaM, YAOCTOBEPSOLLMM NIMYHOCTb.

[ocTtyn cBobGOAHbIN, NpefBapuUTeNbHas 3anucb He TpebyeTcs.

Mecto HaxoxaeHuna MOLL: r.3eneHogonbck, yn.lNepBomarickas, g.14.

Mpaduk paboTbl:

noHeaenbHWK, cpeaa, cybbota, BockpeceHbe ¢ 8.00 go 17.00;



BTOpPHUK, YeTBepr ¢ 10.00 go 19.00 (¢ 07.09.2016 r. no BTopHukam ¢ 10:00 go 20:00);

natHuya ¢ 7.00 go 16.00.

Bpemsa nepepbiBa onst OTAbIXa M NMUTaAHUSA YCTaHaBMMBAETCs NpaBuiiamMmu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

1.3.2. Apgpec canta 3eneHodonbCKOro MyHUUMNANbHOrO panoHa Ha noprane
MyHUUMNanbHbIX obpasoBaHun Pecnybnukn TaTapctaH (ganee — canuT 3eneHoaonNbCKoro
MYHUUMNANbHOrO panoHa) B WHAPOPMaALMOHHO-TENIEKOMMYHUKAUMOHHON ceTn  «/HTepHeT»
(nanee — cetb «WHTepHeT»): (http://zelenodolsk.tatarstan.ru), wncnonbsyemoro [lanaton,
anekTpoHHbIN agpec MNanaTbl: Palataizo@yandex.ru.

1.3.3. IHpopMmupoBaHMe o0 npenocTtaBneHNUn MYHUUMNANbHOW YyCryrn, O nopsanke
npeaocTaBneHns MyHUUMNanbHOW yCnyru pasMmeLlaeTcs:

1) Ha MHOPMAUMOHHBIX  CTeHdax, CcoAepXaliMx Bu3yarnbHYlO U TEKCTOBYIO
NHpopmaumo o} MYHULMNANbHOM ycnyre, pPacnonoXeHHbIX B nomeLLeHnAX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpefoCTaBfeHnUs roCygapCTBEHHbIX W MyHUUMNArbHbIX
YCIyT.

2)Ha odwumumanbHOM caunTte 3eneHoaonbLCKOro  MyHUUMNanbHOro panoHa B
MHOPMaLMOHHO-TeNeKoMMYHUKaunoHHon cetn «HTepHeT» (http://zelenodolsk.tatarstan.ru);

3) Ha [MopTane rocyaapcCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcrtaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHMuMnanbHbiX yenyr (dyHkumin) (https://
www.gosuslugi.ru/) (ananee — EanHeii noptan);

5) B rocygapCTtBeHHOW WHGOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX WU
MyHUUMnaneHblx — ycnyr  Pecnybnukun  Tartapctan»  (http://frgu.tatar.ru) (ganee -
PecnybnukaHckumn peectp);

1.3.4. KoHCynbTUpoOBaHMe MO BomnpocamM npefoCcTaBfieHNa MyHUUMNANbHOW yCnyru
ocyllecTBnseTcs:

1) B MHOrOYHKUMOHAmNbHbIX LEHTpax NpeaocCTaBNeHns  rocygapCTBEHHbIX U
MYHULMNANbHBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B Manarte:

npy yCTHOM obpalleHnn - MMYHO UM No TeNedOHy;

npu NMMCbMEHHOM (B TOM 4yncne B (bopMe SNEKTPOHHOro AOKYMeHTa) obpallueHun — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOW hopMe MO INEKTPOHHOM MouTe.

1.3.5. UIhdpopmauusa Ha EguHom noptane, PecnybrnvkaHckom nopTane o nopsgke u
CpoKax NpeaocTaBfeHns MyHUUMNAanbHOW yCnyrm Ha OCHOBaHWM CBEAEHWUN, COAepXKalLnXcs B
PecnybnukaHckom peecTtpe, NnpeaocTaBnseTcs 3aasutento becnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 Nopsiake NPeAoCTaBEHMS MYHMLUMMANbHOW YyCyru
ocyuwiecTBnsieTca 6e3 BbINONMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHur, B TOM uucne 6es
NCNoNb30BaHNS NPOrpaMMHOro obecneyeHnss, yctaHoBKa KOTOPOro Ha TEXHU4YecKne cpencrea
3aasutena  TpebyeT  3aKkNOYEHUs  NULEH3MOHHOrO  WMAWM  WMHOMO  CcornawleHuss C
npasoobnagarenemMm nporpamMHoOro obecnevyeHud, npegycMaTtpusalroLlero B3MMaHue nnaThl,
perncTpaumio unm aBTopmsaumnio 3asaBuUTens, Unn NpegocTaBneHme UM NepcoHarbHbIX aHHbIX.

1.3.6. NMpun obGpaweHnn 3aaBuUTENS JIMMHO UM MO TenedoHy B COOTBETCTBUM C
NnocTynuBLINM obpalleHnem MoxXeT ObiTb NpeaocTaBfieHa NHPOPMaLMS O MEeCTe HaxoXaeHus
MHOTOYHKLMOHANbHOMO LeHTpa NnpeaocTaBneHnsi roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT,
Manatel (agpec, rpaduk paboTbl, cnpaBoyYHble TenedoHbl); O nopsake npenocTaBreHus
MYHULMNANbHOW ycnyrn, o cnocobax u cpokax nogayn 3asiBNEeHURn; O KkaTeropusix rpaxagaH,
KOTOpPbIM NpPefoCTaBnseTCAa MyHuUMnanbHas ycnyra; O HOPMAaTMBHbIX MPaBOBbIX akTax,
perynmpyoLmx BONpoChbl NpeaocTaBneHns MyHUUMNANbHOW YCnyrn; 0 nepeyvyHe LOKYMEHTOB,
HeobXoaANMbIX AN paCcCMOTPEHNS 3asBNEHUA O NPeAoCTaBfEeHUN MYHUUMNANbHOW YCNyru, o
CpoKax npuema v permctpaumm 3asiBfieH1s; 0 Xoae NpefoCcTaBneHnsa MyHULMNAanbHON YCNyru;
O MecCcTe pasMelleHuss Ha ouunanbHOM canTe MHopMauum No BonpocamM npeaocTaBneHns
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MYHMLUMMNANbHOW YCrnyru; 0 nopsake obxanoBaHUA SEWCTBUMIA UNn 6e34encTBUS AOSIPKHOCTHbIX
nvy Manatbl.

Mo nucbMeHHOMY oOOpalleHnio AOSMKHOCTHbIE nuua oThena, OTBETCTBEHHOro 3a
npegocTaBrieHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW opMe pPasbACHAKT
3asBUTENIO MOPSAOK NPefoCTaBfeHns MyHUMUMNarbHOM YCNYrM W BOMPOCHI, YKasaHHble B
HacTosiemM nyHkTe PernameHTa, U B TedyeHue Tpex paboumx OHeW CO [HA perucrpauuu
obpalleHnsa HanpaenaoT oTBeT 3asButento. OTBEThI JalOTCA Ha A3blke obpaleHnd. B cnyvae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke OOpalleHWs MCMOMb3YKTCA roCygapCTBEHHble A3bIKU
Pecnybnukn TaTtapcTaH.

1.3.7. UHpopmauma no BonpocaMm  MNpefocTaBfeHUs  MyHUMUUNanbHOW  ycryru
pasmMellaeTcs Ha oduumanbHOM canTe 3eneHOOOoNbCKOro MyHUUMMNANbHOro panvoHa WU Ha
NMHOPMaLMOHHbIX CTeHAAxX B nomMeleHusax Nanatel Ana paboTbl C 3aaBUTENAMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(OPMALMOHHbIX CTeHgax W Ha odwuumanbHOM canTe MyHuMUunanbHoOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON ceTu  «VIHTEepHeT», BKMOYaeT CBeAeHus O
MyHUUMNanNbHOW ycnyre, cogepxawumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHdopmaLmo 0 MecTe HaxoXAeHNd, CNpaBoYHbIX TereoHax, BpeMeHn paboThl
Manatbl, 0 rpaduke npuema 3adBneHNn Ha NpegocTaBfieHNne MyHULMNANbHOW YCyri.

1.4. NMepevyeHb HOPMATMBHbLIX MNPAaBOBbLIX akTOB, PeErynupylowmnx npegocraBrneHne
MYHULMNANbHOW ycrnyrm (C ykasaHMeM peKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX AaKTOB W
MCTOYHMKOB UX oOdumumanbHOro onyonukoBaHusl), pasMelleH Ha oduunanbHOM canTe
MYHULMNANbHOrO panoHa B WHMOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTun «VIHTepHeT»
(http://zelenodolsk.tatarstan.ru), B PecnybnvkaHckom peectpe.

1.5. B PernameHTe Ucnonb3yloTca cneayrowime TepMuHbl 1 onpeaeneHns:

yoaneHHoe paboyee MeCcTO MHOro(OyHKUMOHANbHOMO LUEeHTpa npeaocTaBrieHus
rocy4apCTBEHHbIX U MyHMLUMNAmNbHbIX YCRyr — TeppuTopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (omc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B TOPOACKOM (CernbCKOM) MNOcCeneHuuM MyHUUUnanbHOro
panoHa unun B ropoAckom okpyre Pecnybnukm TaTapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHnsaunum [eAaTenbHOCTU  MHOFOMYHKLMOHANbHBIX LEHTPOB MNpeaoCTaBreHuns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, YTBEPXOEHHbIX NocTaHoBneHneM [paButenscTBa
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
AEeATENIbHOCTU  MHOTFOYHKUMOHASbHBIX LEHTPOB NpeadoCTaBfieHUs TOCYLapCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

TexHudyeckass owmbka - owwubka (onmcka, onevyaTka, rpaMmmaTuyeckass uWnn
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpegoCTaBnAWMM MyHULUMNANBHYIO YCAyry, W npuBedllass K HeCOOTBETCTBMIO CBeOEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCNyru), cBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIIUCb CBEAEHUS;

ECUA — EguHas cuctema umgeHTUduKaumMm u ayTeHTudpmkauum B MHMpaACTpyKType,
obecneynBarollen MHGPOPMALMOHHO-TEXHOMOMMYECKOE B3auMoLenCcTBne WHGOPMaLMOHHBIX
CUCTEM, MCMONb3yeMbIX AN NPefoCTaBfeHns rocydapCTBEHHbIX U MyHUUMNAIbHBLIX YCNyr B
3NeKTpOHHOM hopMme.

depepanbHaa rocyagapcTBeHHas WMHoOpMaumoHHass cuctema, obecnedmBatowias
CaHKUMOHUPOBAHHbIA  JOCTYN YYaCTHUKOB WMHGOPMALMOHHOIO B3aMMOLEUCTBUA (rpaxkgaH-
3asBuUTENEn N OOMMKHOCTHbLIX WL, OPraHoOB WCMOSIHUTENbHOM BIlaCTU U OpraHoOB MECTHOrO
camoynpaBsneHus) K MHpopMauumn, cogepxallencs B rocygapCTBEHHbIX MHEMOPMAaLMOHHBIX
cucTeMax 1 MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

MoL| - locygapctBeHHOe 6GlogKeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOTOMYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTaH.
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B PernameHTe nopg 3asiBNneHMeM o npenocTaBfieHMM MyHUMUMNanbHOW ycnyru (ganee -
3asiBNeHne) NoHMMaeTCHa 3anpoc O NpefoCTaBfeHMM MYHULMNAarbHOW YCNyru, MNoAaHHbIN B
COOTBETCTBUWN C NyHKTOM 3 cTaTbu 2 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6
opraHusauum npefocTaBneHnuss rOoCYAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (danee —
depepanbHbIn 3akoH Ne 210-93).

2. CtanpapT npeaocTaBneHUss MyHULMNANbHOM YCIyru
2.1. HanmeHoBaHve MyHUUMNANBLHOW YCIyru

MpenocTtaBneHMe HeABWXMMOIO WMYLLIECTBA, apeHayeMoro cybbekTtamy maroro u
CpedHero npegnpuHMMaTenbCcTBa NpW peanusauuM UMK MPeuMyLLECTBEHHOMO npaBa Ha
npuobpeTeHne apeHayemMoro umyliectea B CO6CTBEHHOCTb.

2.2. HavnmeHoBaHMe MCNonHUTENbHO-PACNOPSANTENBHOIO OpraHa MeCTHOro caMoynpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBSOLLIEro MyHULMNANbHYO YCIyry

MyHUUMNanbHoe yypexaeHwe «llanata WMYLWECTBEHHbIX W 3eMerlbHblX  OTHOLUEHWI
3eneHodoNbLCKOro MyHuLmMnansHOro pamoHa» Pecnybnvku TatapcraH.

2.3. Onucaxue pesynbTaTa NpegocTaBneHnst MyHULMNanbHOM yCrnyru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMMNAnbHOW YCNyrn ABNAeTcA:

1) [loroBop Kynnu-npogaxu nmyuiectsa (npunoxexHune Net);

2) AKT npuema nepepayn nmyuectsa (npunoxeHune Ne2);

3) PeweHune 06 oTkase B NnpeaocTaBneHnn MyHuuunanbHon yenyr (npunoxeHne Ne3d).

2.3.2. PesynbTat npegocTaBneHna MyHMUMNansHOW yCnyru HanpaenseTcs 3adBUTENIO B
dhopme BymakHOro JOKyMeHTa, NoANUcaHHoro pykosoautenem Mcnonkoma.

2.3.3. Mo Bblbopy 3asBuTEns pesynbTaT nNpegocTaBreHUs MyHULMNAanbHOW  YCnyru
MOXeT ObITb nonyyeH B MOL:

- OTKa3 B NpefoCTaBfeHnn MyHULMNAanbHOM yCnyru B oopme ak3emnnapa SneKTpoHHOro
AOKYMeHTa, HanpasneHHoro anaTon, pacneyaTtaHHOro Ha BGyMaXXHOM HocuTene, 3aBepPeHHOro
nevatbto MOL n nognuceto pabotHmnka MOLL;

- AOrOBOP Kynnu-npogaxu umyulectsa B popme BymMaxHOro JOKyMeHTa HanpaBrieHHOro
Manaton, pacneyaTaHHOro Ha BymMaxxHOM HocuUTene.

2.3.4. 3asBuTenb BNpase nony4ntb pesynbTaT NpegocTaBneHns MyHULMNansHOM yCnyru
B (popme SNEeKTPOHHOro AOKYMEHTa UMK 3K3eMrnspa 3MeKTPOHHOro AOKyMeHTa Ha BymakHoM
HOCcUTerne B TeYeHne cpoka OeNCcTBUSA pesynbTata NpeaocTaBneHuss MyHUUMNansHoOW yCnyru.

2.4. Cpok npeaocTaBneHnst MyHMUMnanbHOM ycnyri, B TOM YUChe C y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHnsaunm, y4acTByoLme B NpeaocTaBneHn MyHULMnanbHoM yCnyru, Cpok
NPUOCTaHOBMNEHUS NPpeaoCTaBNeHNst MyHULMNANbHOW YCryri B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeayCMOTPEeHa 3akoHodaTenbcTBOM Poccuiickon ®eaepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSIIOLLMXCS pe3ynbTaToM NpeaocTaBreHus
MyHULMNAnbHOW ycnyru

2.4.1. Cpok npegocTaBreHns MyHULMNanbHON yCnyru:

MyHuumnanoHas ycnyra npegoctasndetcad B 30-OHEBHbIA CPOK, MCYUCNSEMbIA B
paboumnx gHAX, CO OHSA perncTpaumm 3asasneHnd B icnonkome.

3akntoyeHne gorosopa (-0B) Kynnu-npofaaxv apeHgyemoro umyuiecrtsa - B tedyeHne 30
KaneHaapHbIX AHEN CO OHSA MONyYeHUs1 apeHgaTopoM NpeasIoXeHNa O ero 3aknoveHnn u (Mnn)
npoekTa Jorosopa Kynnu-npogaxv apeHgyemMoro umyLecTsa.



Cpok npegocTaBrneHns MyHUUUNanbHOM YCyrM HaYMHaeT UCYUCIIATLCA Ha criedylowmm
AeHb Nnocre gHa pernctpaumm 3asiBleHus.

Cpok npoBefeHusi OLEHKM OTYYXXOAeMOro HeBWXMMOro MMyLLecTBa, Haxodsuwerocs B
MYHUUMNANbHOW COBCTBEHHOCTM W apeHayemMoro cybbektamm Manoro W  cpefHero
npegnpMHMMaTenbCTBa, U CPOK NnognucaHna 3assutenem [JoroBopa Kynnu-npogaxun He BXoauT
B CPOK OKa3aHUs MyHULMNAnbHOW yCnyru.

2.4.2. lMpnocTtaHoBEHNE CpoKa NpeaoCTaBeHNss MyHULMNANbHON YCIyrn.

TeyeHne cpoka [Ons  3akrfyeHust [[OoroBopa NpUOCTaHaBNMBaEeTCss B criyvae
ocrnapuBaHna CyObLEKTOM Manoro unuM cpegHero npeanpuvHMMaTensCcTBa AOCTOBEPHOCTU
BESIMYUHbI PLIHOYHON CTOMMOCTU OBBEKTa OLEHKM, MCMONb3yeMOW LN OnpefeneHns LeHbl
BbIKyNmaemMoro nmyLecTsa, 40 AHA BCTYNMEHNA B 3aKOHHYIO CUINY peLLeHns cyaa.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSOWEroca pesynbtaTtoM MpeaocTaBrieHns
MYHUUMMNANbHON ycnyrm B (popMe 3MeKTPOHHOro AOKyMeHTa Nubo GymakHOro OOKyMEHTa,
OCYyLLEeCTBNSAETCA B [JAeHb OMOpMIeHNs ©n pernctpauumn peasynbtata npeaocTaBreHus
MYHUUUNANbHOW YCRyru.

2.5. I/Icqepnblaarom,mﬁ nepevyeHb JOKYMEHTOB, HeobXxoAnMbIX B COOTBETCTBUMU C
3aKkoHoaaTtesibHbIMU UIMN UHbIMWU HOPMAaTUBHbLIMU MPaBOBbIMU aKTaMW A4 npeanoctaBiieHnA
MyHI/ILl,I/II'IaJ'IbHOﬁ YCIyru, a Takxe ycriyr, KOToOpble ABJIAKOTCA HeobxoaAnMbIMU N 0BsI3aTENbHLIMA
anda npenocrtaBlieHnA MyHULUNarnbHbIX YCyr, nognexalwmnx npeacrtaBrieHnto 3adBUTENIEM,
cnocobbl nx nonyyvyeHna 3adasuteriem, B TOM 4YMUCrie B 3ﬂ€KTpOHHOI7I cbopme, nopAaaokK nx
npeacraBrieHnA

2.5.1. na nonyyeHUs MyHUUMNanNbHOM YCNyru 3adaBuTenb NpeacrasnseT cregyowme
AOKYMEHTbI HE3aBUCMMO OT KaTeropun n oCHoBaHNA obpalleHus:

1) AOKYMEHT, yOOCTOBEPSAOLLNIA NTIMYHOCTL (NpeaocTaBnseTca npy obpaweHmum 8 MOLL);

2) 3asBrieHue:

3) AOKYMEHTbI, MNOATBEPXAAKLMX BHECEeHWe apeHAHOW nnatbl B COOTBETCTBUM C
YCTaHOBIEHHbIMW JOrOBOPaMM CPOKaMU NraTexen;

4) OKYMEHTOB O MoraweHnun 3afofHKEeHHOCTU MO apeHOHOW nnate 3a UMYLLECTBO,
HeycTonkam (wTpadam, NeHam) B pasmMepe, ykazaHHOM B TpeboBaHMM O MnorawleHun Takowm
3a[0/MKEHHOCTN (B cnydae, ecnv gaHHoe TpeboBaHWe HanpaBnsnocb CyObekTy Manoro unu
cpegHero npeanpuHUMaTensCcTBa).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTblI MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3asiBUTENEM OAHUM U3 Ccreayrowmnx cnocobos:

1) yepes MOLl Ha OyMakHbIX HOCUTENAX W B BUAE SNEKTPOHHbIX [OOKYMEHTOB,
NnoAnNUCaHHbIX (3aBEPEHHBIX) B COOTBETCTBUM C TpeboBaHsMU nyHKTa 2.5.6. PernameHTa;

2) yepes PecnybnukaHckuin nopTan B 3N1IEKTPOHHON hopMme.

2.5.3. duanyeckme nuvua u uvHAMBMAYanbHble MpeanpuUHUMaTenu npu HanpasfieHun
3aaBneHna U1 HeobxoguMbIX OOKYMEHTOB nocpeactBoM  PecnybrnukaHckoro nopTtana
noanucbIBaloT 3asdBreHne NPOCTON 3NEKTPOHHOM NOAMUCHIO.

Ana nonyyvyeHnss nNpPOCTOM 3NEKTPOHHOW nNoANMCU 3asiBUTENO Heobxoaumo NpovTU
npoueaypy permctpauumn (ayteHtudukaumm) B ECUA, a Takke nogTBepanTb YYETHYH 3anuchb
00 YPOBHS HE HWXe CTaHOapTHOM.

FOpungunyeckme nuua, 3aperncTpupoBaHHble Ha Tepputopumn Poccunckon degepaumm, u
npeacTaBUTENN IOPUANYECKUX MWL, NPU HaNpaBfeHMn 3aaBneHns N HeobXoauMbIX JOKYMEHTOB
nocpeactesoM  PecnybnukaHckoro  noprtana  MOAMNUCHLIBAKOT  3asiBfieHWE  YCUITEHHOW
KBannduumMpoBaHHOM 3MEKTPOHHOW NOAMUCHIO.

Mpn nogavye [OKYMEHTOB, yKasaHHbIX B nyHKTe 2.5.1 PernameHta, nocpencTsBoMm
PecnybnvkaHckoro noptana 3asBuTenb NpeacTaBnsaeT afekTPOHHbIe 06pa3sbl JOKYMEHTOB NGO
OOKYMEHTbl B  3JIEKTPOHHOM doopMme, TMOAMNUCAHHbIE  YCUMEHHOM  KBannduuMpoBaHHOM
9NEKTPOHHOM NOAMNUCHI0 B COOTBETCTBMM C TpeboBaHnamn denepanbHOro 3akoHa oT 6 anpens



2011 ropga Ne 63-d3 «O6 aneKkTpoHHOM NoanucuU» nuuamum, ynosTHOMOYEHHBIMW Ha COo3gaHue u
nognncaHne TakMx JOKYMEHTOB, B TOM YMCre HoTapuycamu.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aaBUTENS:

1) npeacTaBneHnss LOOKYMEHTOB W MHGOpPMaUMM  WUAW  OCYLLECTBNEHUS OEeNCTBUN,
npeacTaBneHne um ocyLLecTBieHMe KOTOpbIX He NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMn  OTHOLIEHWUS, BO3HUKawWme B CBA3M C NpegocTaBrieHneM
MYHULMNANbHON YCNYTK;

2) oCyllecTBNEHNA OEeNcTBMiA, B TOM 4UCNEe COrfnacoBaHuiM, HeobxoauMmbiX AN
NonyyYeHnss MyHMLUMNAanbHON YCNYrM U CBA3aHHbIX C OOpalleHMeM B MHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOIO caMOyrnpaBIieHUsl, OpraHu3auuu, 3a UCKNIYEHUEM MOSyYeHUs yCnyr
N NonyvyeHnsa JOKYMEHTOB U MHGOpMaLmMu, NnpegocTaBnseMblx B pesynbTate npegoctaBreHns
Takux ycrnyr, BKIMOYEHHbIX B MEepPeYHn, ykasaHHble B YacTn 1 ctatbm 9 PefepanbHOro 3akoHa
Ne210-®3 (HeobxoamMMbix 1 06A3aTeNbHbIX YCNYr);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaumm, OoTCyTCcTBue U (MnNn) HeLOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHavasribHOM OTKase B NpMeMe AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBfeHns MyHuuunanbHoW ycnyru, nubo B npefocTaBneHuuM MyHUMUMNanbHON
yCryru, 3a UCKNIYEeHNeM cregyowmx cnyyaes:

a) usameHeHne  TpebOBaHWN  HOPMATMBHbLIX  MPaBOBbIX  aKTOB,  KacalLmMxcs
npefocTaBfeHnss MyHULMManbHOW YyCnyru, nocrie nepBoHayanbHOWM nodayu 3asiBfieHna o
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

0) Hannume oWwKnbOoK B 3adABNEHUM O nNpPeaoCTaBNEeHUM MYyHUUMNANbHOW yCnyru u
AOKYMeHTax, NoAaHHbIX 3adBUTENeM nocre nepBoHavyanbHOro oTkasa B NpueMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpefocTaBneHus MyHuuunanbHOW ycnyru, nubo B npegocTaBfieHuu
MYHULMMNANbHOW YCNYru U He BKIMOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) UCTEYEHNE CpoOKa [AeNCTBUS [OOKYMEHTOB WU U3MEHeHue WuHdopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX Ans npefocTaBreHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbiSIBNEHME OOKYMEHTanbHO MOATBEPXAEHHOrO dpakta (MPU3HaKoOB) OLMOOYHOrO MK
NPOTUBONPaBHOIO AencTeus (6es3gencTauns) JOMKHOCTHOrO nvua Mcnonkoma, pabotHmuka MOLL,
npy nepBOHaYanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobXxoouMbIX Ons nNpefoCcTaBreHus
MyHUUMNANbHOM ycnyrn, nNubo B NpefoCTaBNeHUM MyHUUMMAnbHOW YCryru, O 4YeMm B
NMMCbMEHHOM BUAE 3a MOAMUCbIO pykoBoauTens Mcnonkoma npu nepBoHayanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoauMbIX AN  NPeaoCTaBfeHUs  MyHUMUMNANbHOW  yCryru,
yBeIOMNSAETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npegocTtaBneHns Ha ByMaKHOM HocuTene JOKYMEHTOB U MHGOpMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBEpPEHbl B COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbm 16
depepanbHoro 3akoHa Ne210-d3, 3a UCKMOYEHMEM CrlyvaeB, €CfiM HaHeCEeHWe OTMETOK Ha
Takne AOKYMEHTbl N0 uX u3bsATME HABNASETCS HeobXOo4MMbIM YCrOBMEM MNpefoCTaBnNeHUd
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrKM, W  WHbIX Cllyd4aeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbliBatoLLmii nepeyeHb JOKYMEHTOB, He0OX0AMMbIX B COOTBETCTBMU C HOPMaTUBHbLIMU
npaBOBbIMM akTamMu Ansi NpeaocTaBneHnst MyHULMNanbHOM YCryr, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CamMoynpaBreHns u
NOABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHaM MUnu opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke crocobbl UX NONny4YeHus
3asBUTENSIMI, B TOM YMCIIEe B ANEKTPOHHOW hopMe, NOPsSiAoK X NPeacTaBreHuns;
rocyaapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAEeNCTBUS:



1) B cnyyae obpalleHus opuandeckoro nuua sanpawmnsaroTca ceegeHvs ns EgunHoro
rocyaapCTBEHHOIo peecTpa topuanyeckux nuy n3 degepansHoOnM HanoroBon crnyxosbl;

2) B cnyyae obpaweHusa uHAMBUAYaNbHOro npeanpuvHMMaTensa 3anpaluvBaloTcs
cBefeHna M3 EQUHOro rocyaapCTBEHHOro peectpa WHAuBMAYyarbHbIX NpeanpuHumaTenen us
depnepanbHON HANOroBow Cnyxobl;

3) cBegeHusa M3 EguMHOro rocyaapcTtBeHHOro peectpa HeaBWKMMOCTM (cBedeHusi ob
OCHOBHbIX XapaKTepUCTUKax W 3aperncTpupoBaHHbIX MpaBax OObeKkTa HeaBWKUMOCTU) -
depepanbHas cnyxba rocygapCTtBEHHOW permctpauunn, kagactpa u kaptorpadum (Pocpeectp).

2.6.2. 3agBuTenb BMApaBe nMpedocTaBUTb [OOKYMEHTbl (CBedeHWs), YKasaHHble B
noanyHktax 1 — 3 nyHkTa 2.6.1 PernameHTa B popMe 3MIEKTPOHHLIX JOKYMEHTOB, 3aBEePEHHbIX
YCUNEHHON  KBaNUMUUUPOBAHHOW NOAMNUCHIO WL, YMOMTHOMOYEHHbIX Ha Cco34aHve MU
nognucaHne TakMx AOKYMEHTOB, Mpu nogade 3asiBneHus nocpenctsoM PecnybnmkaHcKoro
noptana nubo Ha 6ymaxxHom HocuTene B MOLL.

2.6.3. HenpeacrtaBneHne (HecBOEBpPEMEHHOE MpeAcTaBfeHne) yka3aHHbIMU OpraHamm
rocyadapCTBEHHOM BracTW, CTPYKTYpPHbIMK nogpasgeneHnsamn KMcnonkoma [LOKYMEHTOB U
CBELEHMN HEe MOXET SABMNSATbCSA OCHOBAHWEM NS OTKasa B NpefoCTaBfeHUn MyHULMNanbHOW
yCnyru.

2.6.4. [lomkHOCTHOE NUUO U (Unn) paboTHUK yKasaHHbIX OpraHoB, He npeacTaBuBLUME
(HecBOeBpeMEHHO NpeACTaBUBLLME) 3aMPOLUEHHbIE M HAXOASLWMECS B PACMNOPSXKEHNUN OKYMEHT
UnNu ceedeHns, nognexar agMUHUCTPATUBHOW, UCLUMNIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENSA [OOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTBepXxaatoLLme BHECEHNE 3asBUTENEM MNaThl 3a NPeaOCTaBNEHNE MyHULMNANBHOW YCNyri,
Haxogswmecs B PacrnopshKeHMM  FOCYdapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasfeHnss 1 NoaBeAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpencraBneHve 3asButenemM AOKYMEHTOB, COAEpXalMxX CBeAEHusi, KoTopble
Haxo4ATCa B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHns 1
NnoaBEAOMCTBEHHbIX OCYAAapCTBEHHbIM OpraHam WM OpraHaM MEeCTHOro camoynpaBreHust
opraHusauuin, He 4HBMSETCS OCHOBaHMEM AnNd OTkasa 3asBuTento B NpeaocTaBrneHun
MYHMLMNANbHON YCNyru.

2.7. WcyepnbiBatoLwuii nepedeHb OCHOBaHWUIA NS oTkasa B NpuemMe JOKyMEHTOB, He06X0anMbIX
AN NPeAoCTaBnNeHUs MyHULMNANbHOW YCryru
(BO3BpaTa AOKYMEHTOB 63 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHVeM ANd oTKasa B Npueme AOKYMEHTOB SBIISOTCA:

1) HenpencrtaBneHne AOOKYMEHTOB, KOTOpPbleé B COOTBETCTBMM C noanyHktamu 2.5.1
PernameHTa QOMKHbI NPeocTaBNATLCA 3asdBUTENEM CaMOCTOATENbHO, NMBO npeacTaBneHune
AOKYMEHTOB, coaepalumnx NpoTMBOPEYNBbIE CBEAEHMS;

2) He noaTBepXaeHue CBedeHWN O 3aKOHHbIX MpeacTaBUTENsX, 3anpoLUeHHbIX B
paMKax MeXBeJOMCTBEHHOINo WHJOPMALMOHHOrO B3aMMOAENCTBUA, MnoJadva 3asiBreHus
(3anpoca) oT UMeHM 3aaBUTENS HE YNONTHOMOYEHHbLIM Ha TO NULIOM;

3) npecTaBneHne JOKYMEHTOB B HEHaANEXaLUMA OpraH;

4) npenctaBneHne  OOKYMEHTOB, cogepxawmx  HegocToBepHble U (vnn)
NpPOTUBOPEYNBbIE CBEOEHUHA, HEOroBOPEHHble WCMNpaBIieHUs, Cepbe3Hble MOBpeXOeHus, He
No3BoNALME OAHO3HAYHO UCTOSKOBATb UX COAEpXXaHMe, AOKYMEHTOB, YyTPaTMBLUUX CUITY;

5) obpalleHne 3a npegocTaBneHMeEM MyHULMNANbHOM YCyrn nvua, He sIBRSHLerocs
nosiyyatenemM MyHuUmMnanbHOW yCryrn B COOTBETCTBMM C PernameHTom;

6) HeKoppekTHoe 3anofiHeHue oba3aTenbHbIX MNOSien B JNEKTPOHHOM  (BymMakHON)
dopMe 3asiBMEHUs, Hanmyme nNpoTUBOPEUNBLIX CBEAEHUN B NEKTPOHHOM (BymaxkHon) dopme
3aABNeHNa 1 B NpeaCTaBlEeHHbIX JOKYMEHTaX;



7) 3asaBneHve (3anpoc) U WHble OOKYMEHTbl B 3IIEKTPOHHOW popme noAanucaHbl C
NCNonb30BaHMEM 3SIEKTPOHHOM MNOAMUCK C HapyLUEHNMEM OENCTBYIOLLEro 3aKOHOAATENbCTBA;

8) 9neKkTpoHHble (OymakHble) [AOKYMEHTbl He COOTBETCTBYKOT TpeboBaHUAM K
dopmaTam nx NpeocTaBneHns u (Unn) He YNTaroTCA.

2.7.2. TlepeyeHb OCHOBaHWA AN OTKasa B nNpuemMe AOKYMEHTOB, Heobxoaumbix Ans
NoSTly4YEHMs1 MyHULMNANBbHON YCIyrn, SABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUA U OOKYMEHTOB, HEOOXOAUMbLIX OIS
npefoCcTaBfeHns MyHUUMNANbHOW YCNyru, MOXeT ObiTb NPUHATO, Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne MofyyYyeHUs OTBETCTBEHHbIM [OSMKHOCTHbIM nuuoM [lanathbl
HeoOXoauUMbIX AONs NPefoCTaBfEHUsT MYHUUMNANbHOW YCIyrM OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblLLaoLWLmin 7 pabounx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. PeweHne o6 oTKaze B npuvemMe [OOKYMEHTOB, HeobXoouMMbIX Afis Mony4vyeHus
MYHUUMNANbHOMW YCIyrKn, C YyKa3aHMeM MpuYMH OTkasa, 0dopMIisieTca B COOTBETCTBUMU C
dopmon, ycTtaHoBrieHHoW B npunoxeHun Ned k PernmameHTy, nognucbiBaeTcsl YCUIEHHOW
KBannMuuMpoBaHHON 3fEKTPOHHON MNOAMUCBbID B YCTAHOBMEHHOM MOpSAKe PYKOBOAUTENEM
ManaTbl 1 HanpaBnseTcs 3asaBUTESO B NMNYHBLIN KabuHeT PecnybnukaHckoro noptana v (Mnm) B
M®Ll B geHb npuHATUMS peweHnss 06 oTkasze B NpuemMe AOKYMEHTOB, HeobXoanMbIX Anis
Nnosly4eHnst MyHULMNAarIbHOW YCIyru.

2.7.5. 3anpewaetcda oTKasbiBaTb B MNpUEME 3asBNEHUS U MWHbIX [JOKYMEHTOB,
HeobXoauMbIX OS19 NpefoCTaBNeHus MyHUUMNanbHOW yCnyru, B Criydae, ecnu 3asiBneHue u
AOKYMEHTbI, HeobxoauMmble Ansi nNpefoCcTaBneHus MyHUUMNAanbHOM  YCINyrn, MoAdaHbl B
COOTBETCTBUUN C UHpOPMaLMEN O CpoKax M nopsiake npefoCcTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHoN Ha EgnHom nopTane.

2.8. VlcuepnbiBatowmm nepeyeHb OCHOBaHUM 4N NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHus A5 NPUOCTaAHOBIEHUS NPEeAOCTaBEHNS MyHULMNANIbHOW YCIyrn:

1) ocnapuBaHne CcybbLEKTOM  Manoro WnNu  cpegHero  npeanpuHuMaTtenbcTea
AOCTOBEPHOCTU BENUYMHBI  PLIHOYHOW CTOMMOCTM OObeKTa OUEHKW, WUCMOofb3yemMon Ongd
onpeneneHuns LeHbl BbIKynaemMoro MMyLLecTBa.

2.8.2. lNepeyeHb OCHOBaHWIN sl OTKasa B NpeAoCcTaBneHnn MyHUUUnanbHoM yCnyri:

1) oTka3 cybbekTa Manoro wunuM cpegHero npeanpuHMMaTenbCTBa OT  3aKMNiYEeHUs
Aorosopa Kynnu-npogaxu apeHayeMmoro UMyLLecTBa;

2) ucteyeHun Tpuguatm OHENn CO OHS MNOoNyyYeHust CcyObekToM Marnoro unu cpegHero
npegnpMHMMaTenbCTBa NpeaiokeHus n (Unm) npoekta 4orosopa Kynnu-npoaaxun apeHayemoro
MMyLLIECTBA B Criyvae, ecnv 3TOT OOroBop He nognucaH CyObekTOM Marnoro uUim cpeaHero
npegnpMHMMaTenbCTBa B YKa3aHHbIA CPOK, 3@ WCKIIOYEHMEM CrlydaeB MpPUOCTaHOBIEHUSA
TeYEeHNs YKa3aHHOro CpoKa B COOTBETCTBMN C YaCTbiO 4.1 HACTOALLEN CTaTbW;

3) pacTopXXeHne [JoroBopa Kynnv-npogaxu apeHayemoro umyliectsa B CBS3U C
CYLLECTBEHHbIM  HapyLleHMEM ero YycrnoBuMi CyObekToM Manoro WM  cpegHero
npeanpuHMMaTenscTBa.

2.8.3. epeyeHb OCHOBaHUW AN OTKasa B NpedoCTaBlieHUM MYyHUUMMAanbHOW YCNyru
SABMAIOTCA UCHEPnbIBAKOLLUM.

2.8.4. PeweHne o6 oTkase B NpeaoCTaBfiEHUN MYyHUUMNANbHOW YCNYyrM C yKasaHuem
NPUYNH OTKasa oPopMIISIETCS B COOTBETCTBMM C (DOPMON, YCTAHOBIIEHHOW B NpusioxeHnn Ne 2
K PernameHTy, noanucbiBaeTcs YCUNEHHOM KBanuPUUMPOBAHHOW 3MEKTPOHHOW MOAMNUCLIO B
YCTaHOBIIEHHOM Mopsiake pykosoguTenem KMcnonkoma, n HanpasnsieTcs 3adBUTENIO B NIUYHbIN
kabuHeT PecnybnukaHckoro noptana un (unv) B8 MOLL B aeHb npuHATUA peweHns ob oTkase B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

2.8.6. 3anpewaeTca oTkasbiBaTb B NPeAoCTaBAeHUM MyHMLMNANbHOW YCNyru B crnyyae,
ecnun 3asBfneHne O MnpeaocTaBfeHUNn MyHUUMNANbHOW YCNyru nogaHo B COOTBETCTBUWN C



WHoOpMaunen O Ccpokax W  rnopsigke  nNpefocTaBfeHUst  MyHUUMNarbHOW  yCryru,
onybnukoBaHHon Ha EgnHom nopTane.

2.9. MNopspok, pasmep 1 OCHOBaHUS B3VIMaHUA rocy4apCTBEHHOW MOLUSINHBLI MW MHOW nnaThl,
B3MMaeMon 3a npefocTaBfeHne MyHUUMnansHOW yenyrm

2.9.1. OcywectBngetrca onrata pPbIHOYHOM CTOMMOCTU BbIKYNaemMoro HeaBMXMMOro
nmyuwiectea. CTOMMOCTb YKa3blBaeTCHa B AOrOBOpE.

2.9.2. Onnata HeOBWXMMOro uMyLlecTBa, npuobpeTaemMoro cybGbekTamm Manoro u
cpegHero npegnpuHMmaTenbCTBa NpU  peanu3aumm  NpeMMyLLeCTBEHHOrO MpaBa Ha
npuobpeteHne apeHayeMoro NmyLecTsa, oCyLLeCcTBASEeTCS €ANHOBPEMEHHO UMN B PacCPOYKY
NOCpPeACTBOM eXEeMECSAYHbIX NI eXeKBapTasibHbIX BbiNNaT B paBHbIX AONSAX.

2.9.3. Cpok paccpoYKku onnaThl Takoro nmyLiecTea npu peanu3auuu
NPEUMYLLECTBEHHOIO MpaBa Ha ero npuobpeTeHne ycTaHaBIMBAETCA COOTBETCTBEHHO
HOpMaTUBHbBIM NpaBoBbIM akToMm [lpaBuTenbcTBa Poccuinckon degepaumm, 3akoHOM cybbekTa
Poccuinckon ®egepaunmn, MyHMuunanbHbIM NPaBoBbIM aKTOM, HO HE JOSMKEH COCTaBNATbL MEHee
naATU NeT.

2.94.paBo BbIbOpa nopsgka onnatbl (€OQMHOBPEMEHHO WM B PaCCPOYKY)
npuobpetaemMoro apeHoyemMoro MMyLLecTBa, a TakkKe CpOKa pacCpOYKM B YCTAHOBJSIEHHbLIX B
COOTBETCTBUMN C HACTOSLLIEN CTaTbeEN Npeaenax NpuHagnexuT cybbekTy Manoro unm cpegHero
npegnpvHMMaTensCcTBa MNpu  peanusauum MpenmyLLecTBEHHOro npasa Ha npuobpeTteHne
apeHayeMoro uMyLecTBa.

2.9.5. Ha cymmy geHexHbIX cpecTB, Mo ynsate KOTOpOW NpefoCTaBnsaeTcsl paccpoyka,
NPOn3BOAMTCA HA4YMCIEHME TMPOLIEHTOB MCXOA4S M3 CTaBKW, PaBHOWM OOHOW TPETU CTaBKM
peduHaHcnpoBaHusa LleHTpanbHoro 6aHka Poccunckon ®depepaumn, OeNCTBYOWEN Ha JaTy
onybnukoBaHusa o6bLABNEHMS O NPoAaXe apeHayeEMOro UMyLLLEeCTBa.

2.9.6. Onnata npuobpeTaemMoro B pacCpoyKy apeHOoyemMoro umyliectsa MOXeT ObiTb
OCYLLECTBIIEHA JOCPOYHO HA OCHOBaHMM PELLEHNS NOKyNaTens.

2.10. lNepeyeHb ycnyr, KOTopble ABNATCS HEOOX0AMMbIMU N 0BA3aTENbHLIMU OS5
npenocTaBneHns MyHULMNanbHOM yCcnyr, B TOM YnCne CBeAEHNS O AOKYMEHTE (OOKyMeHTax),
BblJaBaeMOM (BbldaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMIN B NpegocTaBneHnm
MYHULUMNANbHbIX YCryr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. lNopsiaok, pasmep 1 OCHOBaHUS B3aUMaHWA NnaTbl 3a NpefoCTaBneHne ycrnyr, KotTopble
SABMSATCA HEOOX0aUMbIMUK M 06A3aTENBbHBIMU
ANS NpefoCcTaBneHnss MyHULMNANbLHON yCryru,
BKNtoYasi MHpopMaLnMio 0 METOAMKE pacyeTa pasMmepa Takown nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXMAAHUSA B oMepeaun npu nogadve 3anpoca o npeocTaBreHnm
MYHUUMNANbHOW yCyru, ycrnyru, NpeaocTaBnsieMon opraHmM3aumei, y4acTBYIOLLEN B
npeaocTaBeHN MyHULMNANBHOW YCIyr, N Npu Nony4YeHnn pesynbtata npeaocTaBieHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogave 3asiBNeHUs Ha NofyYyeHne MyHUuunanobHOWM ycnyru
- He 6onee 15 MUHYT.
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212.2. Tlpn nonyvyeHun pesynbTata nNpefocTaBfeHuss  MyHUUMNAanbHOW  YCIlyru
MaKCUManbHbIA CPOK OXUAAHWUS B ovepean He JOIDKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunm sanpoca 3asiButens o npegocTaBneHnn MyHULmMNansHom
ycryru n ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLEen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YUCre B 3SIEKTPOHHOU (hopme

2.13.1.Mpn nnyHom ob6paweHnm B MOPL| B geHb nopjaym 3asaBfeHUs 3asiBUTENO
BblaaeTcs pacnucka u3 AVC MOL ¢ peructpaumMoOHHbIM HOMEPOM, MOATBEPXOAKLWMM, YTO
3asiBNeHne oTnpaBrieHo, U JaTon noga4vn ANEeKTPOHHOro 3asiBNEHNS.

2.13.2. Mpn HanpaBneHun 3asBneHWss nocpeacTtsomMm PecnybnukaHckoro nopTtana
3aaBuUTeNb B [eHb Mofdayu 3asiBNeHWs rnoryvyaer B NIMYHOM KabuHeTe PecnybrivkaHcKoro
noprana u Mo 3feKTPOHHOM noYTe YyBeJOMMeHue, noaTeBepxawlee, 4YTO 3asiBrieHue
OTnpaBsfeHo, B KOTOPOM yKa3bIBaKOTCA perncTpaLMOoHHbIN HOMeEP 1 AaTa nogayum 3asBieHus.

2.14. TpeboBaHWsa K MNOMELLEHUAM, B KOTOPbIX NPegocTaBNAeTcs MyHMUmMnanbHas ycnyra, K
3any oxuaaHusi, Mectam 4115l 3arnofiIHeHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHOM
ycnyrm, MHOpMaUMOHHbIM CTeHAaMm ¢ obpasuamm nx 3anofiHEHNS U NepedYHeM JOKYMEHTOB,
HeobXxoauMbIX ONA NPeoCTaBNeHUs KaXaon MyHULMNANbHON YCIyrn, pasMeLLLEHNIO U
0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHpOpMaLMKN O nNopaake
npefocTaBfeHUst Takon YCryrn, B TOM Yucne K obecnevyeHmntio JOCTYNHOCTU OS5 MHBanuaos
YyKa3aHHbIX 06GBbEKTOB B COOTBETCTBMM C (peepanbHbiM 3aKkoHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHOW 3awmuTe MHBannaos

2.14.1. lNpepoctaBneHne MyHAUMNANbHON YCNyrM OCYLWIECTBNAETCA B 30aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

MecTta npuema 3assutenen obopyayroTca Heobxoammon mebernbio Ans ohopMeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

Ob6ecneunBaeTcss GecnpendATCTBEHHbIN OOCTYN MHBaNMOOB K MeCTy NpeaocTaBrieHus
MyHUUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO B MOMELLEHUS U NePEMELLEHNE B UX Npeaenax).

BuayanbHag, TekctoBas n MynbTumMeaumnHas MHpopmauma o nopsigke npenocTaBneHus
MYHMLUMMNANbHON YyCrnyrn pasmellaetca B yAOOHbIX ANs 3asBUTENen mMectax, B TOM 4ucre c
Yy4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANMAOB.

2.14.2. B cooTBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon defepaumm o coumanbHOM
3awmTe UWHBaNMAoOB B Uenax 6ecnpensiTCTBEHHOrO AOCTyna K MeCTy npeaocTaBeHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoOXaeHe MHBaNMAoOB, UMEKLLMX CTOMKME PacCTpPoMCTBa (PYHKUUU 3pEHUs n
CaMOCTOATENBHOIO NepeaBMKeHUs, N OkasaHne UM NOMOLLM;

2) BO3MOXXHOCTb MOCaZikM B TPaAHCMOPTHOE CPeACTBO W BbiCAgKU U3 HErO, B TOM YuCrie C
NCNOSIb30BaHMEM Kpecna-KosisiCKu;

3) Hagnexaulee pasmelleHne obopyaoBaHUS U HOcUTENen NHpopmaunn, HeobxoauMbIX
Ansa obecneyeHnsa GecnpenaTCTBEHHOrO AOCTyNa MHBANMAOB K yCryram C y4eTOM OrpaHU4yeHunn
NX XXN3HEeOeATENbHOCTY;

4) nybnupoBaHve HeobXxoaAMMOn Ans UHBaNMAOB 3BYKOBOW U 3pUTENBHOM MHGOPMaLmK,
a TaKkKe Hagnucen, 3HaKOB W MHOW TEKCTOBOM W rpadpuyeckon uHopmaumm 3Hakamu,
BbIMOMHEHHbIMU penbeHO-TOYeYHbIM WpudToM Bpanns;

5) ponyck cypaonepeBogymka n TudrnocypaonepeBogymka;

6) gponyck cobakn-NnpoBOOAHUKA NPW  HanMyuuM OOKYMEHTa, NOoATBEepXOawLero ee
cneumnanbHoe obyyeHMe U BblgaBaemoro no dopme M B MOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyda u coumnarnbHon 3awmTtbl Poccunckon degepaumm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEpXAAloLWero cneuuansHoe obyyeHue
cobakn-nNpoBoOAHMKA, U NOPSiAKa ero Bblgauny.



2.14.3. TpeboBaHus B yactu obecneyeHms SOCTYMHOCTU ONS MHBANWOOB OOBLEKTOB, B
KOTOPbIX  OCYLLEeCTBNAETCss NpefocTaBfieHne  MyHUUMnanbHOW  YCryrn, WU CPeAacTs,
ncnonb3yeMbliX Npyv NPeOCTaBEHNN MyHULMNANBbHOW YCYrn, KOTOPblE YKa3aHbl B NOAMNYHKTaX
1 — 4 nyHkTa 2.14.2. PernameHTa, NpUMEHSAIOTCA K obObekTaM U cpeactsam, BBeLEHHbIM B
3KCnyaTauuio Unu npowenwnmMm MogepHusaumnio, pekoHCcTpykumo nocne 1 nions 2016 roga.

2.15. MNokasaTenu AOCTYNHOCTN N Ka4yecTBa MyHULUMMNANbHON YCNyru, B TOM YACIE KOSIMYECTBO
B3aUMOLENCTBUI 3a8BUTENSA C AOIPKHOCTHBIMM NMLAMM Npy NPeaoCTaBNEHUN MyHULMNANbHOW
YCIyr 1 UX NPOAOIKUTENIbHOCTb, BO3MOXHOCTb NOSyYeHns nHcpopmauumn o xoge
nNpeaocTaBnNeHNst MyHULMNANbHON yCryru, B TOM YMCAe C UCMOMb30BaHNEM MHGOPMALMOHHO-
KOMMYHMWKALMOHHbIX TEXHOSTOMMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOSy4eHUs
MYHULUMNANBbHOW YCIyrM B MHOrOQYHKLMOHANBHOM LIEHTPE NpeoCTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX YCNyr (B TOM YMcne B NOIHOM ob6beme), B Ntobom TepputopmanbHOM
noAapasgeneHnn opraHa UCNOMHUTENBHO pacnopsaauTENbHOIO OpraHa MeCcTHOro
camoynpasreHusi, No BbIOOpy 3asBUTENS (3KCTEPPUTOPUANbHBIN NPUHLMM), NOCPELCTBOM
3anpoca 0 NpeAoCTaBNEHNN HECKOSbKUX FOCYAAPCTBEHHbIX U (UNTN) MyHULMMNAMNbHbLIX YCIyr B
MHOIO(PYHKLMOHAsbHbIX LIEHTPax NpeaoCcTaBeHnsi rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNYT,
npegycMmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne 210-P3 (KoMneKkCHbIN 3anpoc)

2.15.1. lNokaszatensammM  OOCTYMHOCTU  NPeAoCTaBfieHUs  MyHUUMMANbHOW  ycnyrm
ABMAKOTCA:

1) pacnonoXeHHOCTb MOMELLEHMs, B KOTOPOM BeAdeTcs npueMm, Bblgada LOKYMEHTOB B
30HEe AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTAa;

2) Hanuune HeobXxo4MMOro KonuMyecTBa CneuuanucToB, a Takke MOMeELLeHUA, B
KOTOPbIX OCYLLECTBNAETCS NpMeM LJOKYMEHTOB OT 3asiBUTenen;

3) HanuuMe wucyepnbiBalOWeENn WHPoOpMauuM o cnocobax, nopsake W cpokax
npegocTaBfeHnss MyHUUMNANbHOW YCIyrn Ha MHOPMaLMOHHBIX CTeHAax, omumnanbHOM canTte
MYHUUMNAaNbHOro panoHa, Ha EanHom noptane, PecnybnnkaHckom noprane;

4) okasaHue NoMoLWM UHBaNUAam B nNpeofonieHun bGapbepoB, MellatoWwmnXx nosTy4YeHuo
UMM YCINYr HapaBHe C APYrMMN NULaMMU.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn aBnatTCS:

1) cobntogeHne CpokoB NpMeEMa U PaCCMOTPEHUSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtata MyHULUNAIbHOW YCIyru;

3) otcytcTBME O0OOOCHOBaHHbLIX >anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamn Vicnonkoma,;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENSI C OOIMKHOCTHbIMM nuuamu (6e3 y4veTa
KOHCYIbTauuin):

4.1) B3aumopgencTene 3asiButens ¢ pabotHukamm MOL, npu npegoctaBneHun
MYHUUMNANbHOW YCyrn OCyLLeCTBNAeTCS OAMH pa3 npu nNpeacTtaBieHnn 3asBfieHus CoO BCeMu
Heob6Xxo4MMbIMN JOKYMEHTaMW;

4.2) oauH pa3 B criydae HeobxoAMMOCTW MONyyYeHus pesynbtata npegocTaBneHus
MyHuuMnanbHon ycnyrm B M®L| B bopme ak3emnnsipa 3NeKTPOHHOro OKYMEHTa Ha ByMaXKHOM
HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEWNCTBUA 3asiBUTENS C OOSDKHOCTHbIMU IvuamMu
npu NpegocTaBeHn MyHULUMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayYeCTBO NPefoCTaBfeHMs MYHUUMNANbHOW yCcriyrn C
NMOMOLLLIO YCTPOWUCTB MNOABWMXKHOW paguoTeniepoHHOM CBA3W, C uUcnonb3oBaHuem EawnHoro
noptana, PecnybnukaHckoro noptana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. H(bopmaums o xopoe npeaocTaBfieHUst MYHUUMNANbHOW YCIYyrM MOXET ObliTb
nonyyeHa sasgBuTeneMm B NMYHOM KabuHeTe Ha EgvHOM nopTtane wnu Ha PecnybrnvkaHCKoOM
noptane, 8 MOL|, B [NanaTe.



2.15.4. NpepocTtaBneHMe MyHuLMNANbHOM ycnyru ocyulectensetca B nob6om ML no
BbIOOpY 3asBUTENA He3aBMCMMO OT MeCcTa ero XuTenbcTBa WM MecTa akTU4eckoro
NpoXuBaHus (NpebbiBaHNS) MO SKCTEPPUTOPUATTbHOMY MPUHLMMY.

3aaBuTenb BNpase nony4ynMTb MyHULMNanbHY0 yCryry B COCTaBe KOMMNIIEKCHOro 3anpoca.

2.16. NHble TpeboBaHms, B TOM YUCHE yYnTbIBatOLLME OCOBEHHOCTM NpeaocTaBeHns
MYHUUMNANbHOW YCIyru rno aKCTepputTopmnanbHOMY NpUHUMNY (B crnyyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcs N0 9KCTeppUTOpUaribHOMY NPUHLMNY) N 0OCOBEHHOCTU
npegocTaBneHns MyHULMNAansHOM yCnyru B 35IEKTPOHHOW bopme

2.16.1. Npwn npegocTaBneHUM MyHULMNANbLHOW YCyrn B 35IEKTPOHHOM (hopMe 3aaBUTENb
BrpaBe:

a) NonyYnTb WMHOpMaUUIo O MNOpsAKe W CpoKax MpedoCTaBreHust MyHULMNanbHON
ycnyru, pasmeLleHHyo Ha EanHom noptane n Ha PecnybnvkaHckom nopTrarne;

6) nogaTb 3asABneHWe O NPenoCTaBfEHUMM MYHULMNANbHOW YCNYru, WHbIE OOKYMEHTbI,
HeobxoouMMble ONS NPefoCTaBfieHUs MYHULMNANbHOW YCIyrn, B TOM 4uCfe OOKYMEHTbl U
MHpOpMaUUIo, 3NEKTPOHHblE 0b6pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, ¢ wucnonb3oBaHMeEM
PecnybnukaHckoro noprana;

B) NONyYnTb CBeOEeHUS O XOA4e BbINOMHEHUS 3adBfeHMrM O  NpeaocTaBreHun
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOW hopMme;

) OCyLWeCTBUTb  OUEHKY KayecTBa NpedoCTaBfEeHUs  MyHUUMNANbHOW  YCryru
nocpeacteomMm PecnybnvkaHckoro noprana;

[) nonyunTb  pes3ynbTaT  MpefocTaBfeHuss  MyHUuunanbHOW  ycnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

e) nogatb xanoby Ha peweHune n gencrtemne (beagenctemne) Vicnonkoma, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybnukaHckoro nopTana,
noptana denepanbHOM rocygapCTtBEHHON MHGOPMALMOHHON cuUCTeMbl, obecneymBaroLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHWsa pelleHuin n aencteuin (besgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEHUN FOCYAapPCTBEHHbIX WU MYHULMNANbHBIX YCAYr opraHamu,
npeaocTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULMNANbHBLIE YCIYTU, UX OOIMKHOCTHBIMU NULAMMU,
rocyAapCTBEHHbIMU U MyHULMUNANBHLIMU CIYXaLLMMW.

2.16.2. ®dopmupoBaHne 3asiBfieHMs OCYLLEeCTBNSIeTCS MOCPEenCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl 3asiBneHna Ha EauHom noprtane, PecnybnukaHckom noptane 6e3
HeobxoANMOCTN LOMNONTHUTENbHOM No4a4vn 3asBfEeHNs B Kakon-nnbo nHon doopme.

2.16.3. 3anucb 3asButenen Ha npuvem B MOL (mnanee - 3anmcb) ocyllecTBnsieTcs
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENIO NPeaoCTaBnAeTCcs BO3MOXHOCTb 3anmMcun Ha nobble cBobogHble ons npuema
Aaty M Bpems B npegenax YCTAHOBMEHHOr0 B MHOroyHKUMOHANbHOM LEeHTpe rpaduka
npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3Ton Aathbl.

Ana ocywecTBneHns npegsaputensHOM 3anucu nocpeactsom PecnybnukaHckoro
nopTana 3asiBuTento HeobxoaMMOo yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIEe, B TOM YUCHE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwm
npeaBapuUTenbHON 3anncu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asiBUTENIEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npegBapuTenbHOM  3anucu  3aaButento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-nogTeBepxaeHune. B cnyvae, ecnu 3agsuTenb coobWKUT agpec



3MIEKTPOHHOM MNOYTbl, Ha YKasaHHbIN afdpec Takke HanpaBndetTca uHdopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykasdaHMeM aTtbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHON 3anncu 3asBuTenb B 0b6si3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTenbHas 3anMcb aHHYNUMPYETCS B Criydae ero HesiBKM no
ncrevyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuemMa.

3asaBuTenb B Noboe BpeMs BnpaBe O0TKasaTbCs OT NpeaBapuUTESNibHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENSA COBEPLUEHUS WHbIX OEWUCTBUW, KpoMe
NPOXOXOEHUs uAeHTUdUKaumMmM n ayteHtudukaumm B COOTBETCTBUM C HOPMAaTMBHbIMU
npaBoBbiMM akTtamm Poccuinckon depgepaumu, ykasaHus Uenn  npuema, a Takke
npefocTaBfieHns CBEAEHUW, HeobxoauMbiX Ans  pacdeTa AOfUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YMCIie 0COGEHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU hopMe, a Takke 0COGEeHHOCTH
BbINONMHEHNUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHne nocnegoBaTesibHOCTU OEWCTBUA NPU NpeaocTaBneHnn MyHUumnanbHOu
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCNyrn BKNOYaeT B cebda cneaywowme
npoueaypsbl:

1) okasaHue KOHCynbTauun 3a89BUTENIO;

2) NPUHATUE U pacCMOTPEHUE KOMMEKTa JOKYMEHTOB, NpeACTaBNeHHbIX 3asiBUTENeM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywlline B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) nogroToBka pesynbTaTa MyHULMNANbHON YCNyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrbTata MyHULMNAanbHON YCIyri.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMEM Havana BbIMOMHEHNA agMWHUCTPATUBHOM npoueaypbl sBnsieTcs
obpalleHne 3aaABuTENs NO BOMPOCaM, CBA3AHHbIM C MNPeaoCTaBfeHNeM MyHULUNanbHOW
ycnyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

- Nnpu obpawieHnn 3aasutens B MOL, — paboTHuk MOL;

- npu obpaweHnn 3aasutena B [lanaTy — COTpPyOHUK oTAena no ynpasfeHuto
NMYLLLECTBOM.

3.2.2. 3aaBuTenb BnpaBe o06paTUTbCSA 3a KOHCYyNbTauMenm O nopsiake U cpokax
npegocrasneHns MyHuumnansHom ycnyru B MOLL, nvyHo 1 no TeneoHy 1 351ieKTPOHHOM MoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacTaBnsaemMon JOKyMeHTauum n apyrmm Bonpocam Ans nofyvyeHus MyHULMNansHOM yCryru.

3agaBuTenNb MOXET NOSyYMTb MHGOPMALMIO O NOPSAKE NpeaocTaBneHna MyHULMNanbHOM
ycnyrn nytem cBobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

Mpoueaypsbl, ycTaHaBMMBaeMble HAaCTOSILLIMM NMYHKTOM, BbIMOMHSOTCA B AeHb 0bOpalleHus
3aaBuTens.

PesynbTatamu BbINOMHEHNST aaMUHUCTPATMBHbBIX Npoueayp ABMASTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMEHTaumm v OpyruMm BOnpocam, HeobxoanmbiM Ons
nonyyYeHnss MyHMUMnanbLHOW yCnyru.

3.2.3. 3asButenb Bnpaee obpatutbea B ManaTty no TenedoHy 1 3MEeKTPOHHOM MNoYTe, a
Takke Nosly4ymTb KOHCYnbTaumo Ha PecnybnukaHckom noptane, cante Vicnonkoma o nopsigke u



CpoKax npeaoCTaBfieHUs MyHUUMNanbHOW Yycnyru, B TOM 4ucre no cocTtaBy, ¢opme
npeacraBnsaemMon JOKyMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHuss MyHuuunansHOm yCryru.

[OMKHOCTHOE NKMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnamMM nyHkTa 1.3.4 PernameHTa.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSALUMM MYHKTOM, BbINOSHAKOTCA B TEYEHUEe Tpex
paboyunx gHen co gHA NocTynneHust obpalleHus.

PesynbTatamu BbINONHEHWUST aAMUHUCTPATMBHBIX NPOLEayp SABMAKTCS: KOHCYNbTauum no
coctaBy, opMe npeacraBnseMon OOKYMEeHTauuuM v ApyruMm Bonpocam, HeobxoaumbiM Ons
nony4YeHnss MyHUUMnNanbLHOW yCryri.

3.3. npl/IHFITI/Ie N pacCMOTpeHne KoMmniekTta 4OKyYMEeHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. MNprem JOKYMEHTOB ANs NpefoCTaBfeHns MyHuumunanbHon ycnyrm yepe3 MOL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aaButenb (NnpeacTaBuTENb 3asBUTENS) NONy4mMB nNpeanoxeHus obpauwjaeTcs B
M®L| ¢ 3anpocom O npegocTaBfieHUN MyHULMNANbHOW YCryrn 1 NpeacTaBnseT LOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 PernameHra.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

onpegenseT npeameT obpalleHns;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YkadaHHbIM B NyHKTe 2.5
PernameHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npv NpegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 PernameHta Ha BymakHOM
HocuTene, OCyLWecTBNAEeT CKaHMPOBaHWe NpeacTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHnmpyet nognucaHHoe 3asasneHme B AVIC MOLY;

sarpyxaet B AVUIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unn
3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpMUPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT NnognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B Npueme JOKYMEHTOB.

Mpoueaypsl, yCTaHaBNMBaeMble HACTOSLLMM NMYHKTOM, BbIMOMHANTCS B AeHb obpalleHus
3aaBuTens.

Pesynbtatamy BbINOMHEHUS agMUHUCTPATMBHBLIX Npouedyp SBNSKOTCA: roToBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs B
Mcnonkom B aneKTpoHHOW hopme (B COCTaBe MAKETOB ANIEKTPOHHBLIX A1) B TeYEeHue ogHOoro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSKOTCA: 3asBrieHve U
nakeT AOKYMEHTOB (3fIEKTPOHHOE [en0), HanpaBneHHble B Kcnonkom, nocpeacTBOM CUCTEMBI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [prem JOKYMEHTOB NS nNpefoCcTaBfieHUs MyHULUNAribHOW YCNYru B 3NEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButens gns nogayM 3asiBEHNA B ONEKTPOHHOM dopMe  4epes
PecnybnvkaHckuin nopTan BbINOSHAET criegyrowme AeNcTBus:

BbINOSIHAET aBTOpM3aLumio Ha PecnybnukaHckom noprane;

OTKpbIBaeT hOpMy 3NEKTPOHHOrO 3asBrieHnst Ha PecnybnvkaHckom nopTane;

3anonHsaeT opMy INEKTPOHHOIO 3asBNEHWUS, BKNOYAOLLYO CBeAeHUs, Heobxoammble U
obsi3aTenbHble A48 NpefoCTaBeHUss MyHUUMNANbHOW YCYru;



NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOW hopMe Mnu aneKTPOHHbIe 06pasbl AOKYMEHTOB
K hbopme aneKkTpoHHOro 3asiBneHnd (npu HeobxoammocTn);

noaTeepxaaet akT O3HAaKOMMEHWA W corflacus  C  YCroBUSIMW UM MOPSOKOM
npefoCTaBfeHNUs  MyHUUMNANbHOW  YCNyrm B ONEKTPOHHOW dopme  (ycTaHaeBnmBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popme 3MEKTPOHHOTO 3asiBNIEeHUS);

noagTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY B (hOPME 3NEKTPOHHOIO 3asiBreHUs);

OTNpaBnsieT 3arofIHEHHOE JNEKTPOHHOE 3asiBNieHne (HaXXuMmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBreHne NoANNCLIBAETCS B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 2.5.6
PernameHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBfEHUS.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, BbIMOMHSAKTCS B AeHb obpaLleHns
3asBuTENS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MNpoueayp SBASKOTCA: 3MEKTPOHHOE
Aeno, HanpaeneHHoe B lNanaTy, NocpeaAcTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTtpeHue 3aasneHusa MNanaton

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTyNMNeHne 3asBNeHuUst W WUHbIX [OOKYMEHTOB, HeobxoauMmbiX [Ana NpeaocTaBreHust
MYHUUMNANbHOW YCyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMWHUCTPATUBHOM Npouenypbl ABnsieTcs — cneumanucT lManatbl (OTBETCTBEHHbIA 3a NpUeM
AOKYMEHTOB):

[OfmMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNpPUMEM [JOKYMEHTOB, Mocre MOCTynieHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asBfEHUI0 HOMeEpP B COOTBETCTBMM C HOMEHKMaTypon Aen u craTyc
«lMpoBepka OOKYMEHTOBY, YTO OTpaXKaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MNOCTYNMBLUME ONEKTPOHHbIE Aefia, B TOM 4ucCrie, NPUITOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMeE 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUM  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpaleHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeactasfeHbl
3MEKTPOHHbIE  0Opa3bl  AOKYMEHTOB, MOAMWCAHHbIE  YCUIEHHOW  KBannuuupoBaHHOM
3NEeKTPOHHOM NOANUCHIO).

HanpaBfeHne 3asiBNEeHNSA Ha pacCMOTpPeHME pykoBoauTento Vicnonkoma.

3.3.4. B cny4yae Hanuuusa OCHOBaHWM AN OTKas3a B npuemMe OOKYMEHTOB, creuuanuct
Manatel unn MOL|, yBegomnsaeT 3asBUTENA O HanWuMKM NPEenATCTBUN AONS perucrpaumm
3asBfeHnsa 1 BO3BpawaeT emMy [JOKYMEHTbl C MUCbMEHHbIM OBbACHEHMEM COAep)KaHUS
BbISIBIIEHHbBIX OCHOBaHWU A5l OTKasa B NpMeEME LOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBfieHns1 U JOKYMEHTOB B TeyeHne 15 MUHyT;

pernctpauus 3asiBneHns B Te4eHne Tpex gHen ¢ MOMeHTa NOCTYNNEeHNs 3asBIEHMS.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpMpoBaHHOE 3asiBfiEHWEe, HanpasfieHHOe Ha
pacCcMOTPEHNE pyKOBOAUTENIO Mcnonkoma unm Bo3BpalLeHHbIe 3adBUTENIO JOKYMEHThI.

3.3.3.2. PykoBogutens Wcnonkoma paccmaTpuBaeT 3asiBNeHMe W HanpasnseT ero
pykoBogutento Nanarbl.

Mpouenypa, ycTaHaBnuMBaemasi HaCTOSLWMM MYHKTOM, OCYLLUECTBNSETCA B TeYeHue
OAHOro AHS1 C MOMEHTa perncTpaunmn 3asaBrneHus.

PesynbTat npouenypsbl: HanpaesneHHoe pykosoauTento MNanatbl 3asBneHme.

3.3.3.3. PykoBogutenb [lanatbl paccmaTtpuBaeT 3asiBfieHME W HanpaBnseT ero
cneunanucty Otaena.



Mpoueaypa, ycTaHaBnMBaemash HacCTOSLUMM MYHKTOM, OCYLLECTBMSIETCS B TeYeHue
OOHOro HA C MOMEHTa 3aBepLUeHNs nocrneaHen npoueaypbl.
PesynbTaT npoueaypbl: HanpaeneHHoe cneuynanucty Otaena 3asiBrieHuve.

3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLlme B
npegocTaBneHnn MyHULMNAanbHOM YCnyrm

3.4.1. OcHOBaHMEM Havana BbIMOMHEHNA aOMWHUCTPATUBHOM Npoueaypbl sBnsieTcs
nonyyYeHne [OOSMKHOCTHBIM — NUUOM  (PaBOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM MpoLeaypbl, ABASETCS cneumanuct oTaena no ynpaBfeHUo MMYLLLECTBOM
Manatbl.

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 3NEKTPOHHOM dopmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamn) 3anpocbl O NpeAoCTaBNEHUN LOKYMEHTOB W CBEAEHWUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHra.

Mpouenypsbl, ycTaHaBNMBaEeMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCA B AE€Hb NPUHATUSA
3aABNEeHNA Ha pacCMOTpEHME.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBIX NpoLeayp SBMSIOTCA: HaNpaBlieHHbIE B
opraHbl BNactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCoOB, MNOCTYMMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3MIEKTPOHHOrO B3aMMOAEWNCTBUSA, NPenoCTaBnsaoT
3anpalwumBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpasnswT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmarmm, HeobxoauMbIX 4Ns NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHme o6 oTkase).

Mpoueaypbl, yCTaHaBNMBaeMble HAaCTOALWMM MNYyHKTOM, BbINOSHATCA B creyroLmne
CpOKMU:

no OOKYMeHTaM (CBegeHusiM), HanpaBnsembiM cneumanuctamm PocpeecTtpa, He Gonee
Tpex pabouunx gHen;

Ha caunTe ®egepanbHon HanoroBon cnyxbbl Poccuinckon ®Pepepauumn mns EguHoro
peecTpa cybbekToB Manoro u cpegHero npegnpuvHumatenscrtea (aanee —EPCMCIT)cBeaenus,
noaTBepXaatolime COOTBETCTBUE 3aaBUTENA TpeboBaHWAM, YCTAHOBMEHHbIM cTaTtben 3
depepanbHoro 3akoHa N 159-03 — He Bonee 2 aHen;

No [OOKyMeHTaM (CBeAeHMAM), HaxOAsWMMCA B PacnopsKeHUM OpraHoB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbLIX UM OpraHu3aunin — He 6onee Tpex paboumx gHewn;

MO OCTanbHbIM MOCTaBLUMKAM - B TEYEHWEe nNATU [OHEeWn CO [AOHA MOCTynneHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHusaumio, npeaocTaBnsAolmMe OOKYMEHT U
WMHpopMaLUUIO, €CNN MHbIE CPOKN NMOLTOTOBKM M HanpaBfeHuUst OTBETa HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBMEHbl heaepanbHbIMM 3akOHaMu, MpaBoBbiMW akTamu [lpaBuTenbcTBa
Poccuiickon depepaumm M NPUHATBIMA B COOTBETCTBMM C  dheaeparibHbiMU  3aKOHaMM
HOpMaTUBHbLIMW NPaBOBbIMY akTaMu Pecnybnuku TatapcraH.

Pesynbtatamn BbIMNOMHEHUS aOMUHUCTPATMBHBLIX Npoueayp SBMAKTCS: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHon ycnyrn, nnbo ysegomneHve
o6 oTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEXBELOMCTBEHHbIX 3anNpoCOB.

3.4.4. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBEeOAOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawMBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CcBegeHus), HeobxoouMmble  ANS  NpefoCTaBreHus



MyHMUMNanbHOW ycnyrn, nubo yeBegomneHve o6 oTkase npu OTCYTCTBUWM OOKyMeHTa u (Mnn)
nHopmauuu;

npwv HanM4yMm oCHOBaHWN, NPedyCMOTPEHHbIX MYHKTOM 2.7.1. PernameHTa, no ncredyeHuu
nNaTM paboumx OHEeW CO AHS HanpasfeHuss MeXBeAOMCTBEHHbIX 3anpocoB, nogrotaBnuBaeT
NpoeKT pelwleHnss o6 oTKase B MNpueme [OOKYMEHTOB, HeobxoaumbiX ANA npefoCcTaBreHus
MYHULIMMNANbHON YCNYyru.

MpoekT peweHnst 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHUUMMNANbHOW YCNyru, ¢ ykasaHneMm npudnH otkasa (B criydyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBIMIEHHbIX TpeboBaHUM K TakMM OOKYMEeHTaM, OCHOBaHWA ANA OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (M)
npoTMBOpEeYMBbLIE CBEAEHUS, OCOPMMEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHui),
odopmnsieTca no dopme cornacHo npunoxeHuto Ne2 k PernameHTy, HanpasnseTcs Ha
cornacoBaHue B  YCTaAHOBIIEHHOM MOpPsiAKe  MNOCPeACTBOM  CUCTEMbI  SNEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHue npoekta peleHna ob oTkase B npMeme OOKYMEHTOB, HEOOXOANMbIX AS1S
npegocTaBneHns MyHUUUNAnNbHOM YCyru, OCYLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
nyHkTom 3.5. PernameHTa.

PesynbTatamun BbINOMHEHNA aAMUHUCTPATUBHBLIX NPOLeayp ABMASIOTCA: NPOEKT peLleHUs
00 oOTkase B Mpuveme [LOKYMEHTOB, HeoOXoauMblX Ons NpedocTaBreHus MyHULmMnasbHOW
yCnyru, KOMMMEKT  OOKyMeHTOB (CBedeHwun), HeobxoaumbiX Ans  npefoctaBrieHus
MYHULMMNANbHON YCNyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbiXx B nyHktax 3.4.2, 3.4.4 PernameHTta, npu
HanMynMm TEeXHUYECKON BO3MOXHOCTU OCYLLIECTBMSETCA B aBTOMAaTU4EeCKOM pexume C
Ncnosib30BaHMEM aBTOMATU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbI, NpeaHas3Ha4YeHHoOW Ans
OoKas3aHus rocygapCTBEHHbIX M MyHULMNAMNbHLIX YCyr, B TOM 4YUCre C MOMEHTa perncrpaumm
3adBneHns B COOTBETCTBMU C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 PernameHTta, coctaBnsieT naTb pabounx gHEN.

3.5 MoagroToBka pesynbTata MyHULMNANbHON yCryru

3.5.1. Cneunanuct NManatbl, NONy4nB 3asBreHne U JOKYMEHTbI:
yCTaHaBnMBaeT HanuuMe unu OTCYTCTBME OCHOBaHWMM AN OTKasa B NpegocTaBrieHuu
MYHULMMNANbHON YCNyru;
OCYyLLeCTBNAET B YCTAHOBMEHHOM noOpsAKe Mpoueaypbl COrfacoBaHUA W nognucaHue
pelleHns ob oTkase B NpegocTaBrieHn MyHULMNAansHOW yCnyru.
lMpouenypsbl, ycTaHaBnMBaeMble HaCTOSALWMM MYyHKTOM, OCYLLECTBMAOTCA B Te4YeHue Tpex
pabo4ynx gHen co AHS NosyYeHUsa JOKYMEHTOB (CBEAEHWI) N0 MeXBEJOMCTBEHHbLIM 3anpocam.
PesynbTaT npouegyp: HanpaefeHHbI Ha nognucaHue peweHne o6 oTkase B
npegocTaBneHnn MyHUUMNanbHON yCnyru.
3.5.2. [Ina npoBefeHNs1 OLEHKN UMYLLIECTBA, NoAnexalero Bo3Me3gHoOMYy OTYYXOEHUIO,
crneuvanuct OTgena noAarotTaBnNuBaeT 3asiBKy Ha NpoBeAeHMe He3aBUCUMOWN OLEHKN.
Mpouenypbl, ycTaHaBnNMBaeMble HaCTOALUMM TMYHKTOM, OCYLLECTBIATCA B Te4yeHue
ofHoro paboyero OHA CO OHA MOMy4YeHUs OOKYMEHTOB (CBedeHMn) Mo MeXBeLOMCTBEHHbIM
3anpocam.
3.5.3. HesaBucMMbI OLEHLMK OCYLLECTBISET OLeHKYy obbekTa 1M HanpasBnseT otdyeT o6
oueHke obbekTa B Nanary.



PesynbTat npoueaypbl: ot4eT 06 oueHke ob6bekTa, MOArOTOBMEHHbLIN HE3aBUCUMMbIM
OLIeHLUMKOM M HanpassieHHbIN B [1anaTy.

Mpouenypa, yctaHaBnuBaemass noAanyHkToMm 3.5.3, He BXOAUT B CPOK OKasaHus
MYHULMMNANbHON YCNYyru.

3.5.4. Cneunanuct OTgena Ha oOcHOBaHWM oT4yeTa 006 oOuUeHKe O0ObeKkTa OLEHKM,
OCyLLleCTBNAET:

NnoaroToBKy MnpoekTa MoCTaHoBreHUs Wcnonkoma no BO3ME3OHOMY  OTHYXXAEHWUIO
HeBWXMMOro MMYyLLECTBa, HaxodsAwerocs B MyHUUUnNansHoM cobCTBEHHOCTU U apeHayeMoro
cybbektTamMm Manoro u cpegHero npeanpuvHMMartenscTBa (ganee — MNOCTaHOBMEHUE
Wcnonkoma), u HanpaBnseT ero Ha cornacoBaHue cneunanucty otaena OoKyMeHToobopoTa u
paboTbl Cc obpaweHnammn rpaxgaH Annapata CoseTa 3eneHOOO0NbCKOr0 MYHUUMMANbHOMo
panoHa (manee — oTaen AokymeHtoobopota Coseta 3MP), pykosogutento [lanaTbl,
pykosoautento MKY «HOpunandeckoe 6topo 3MP»;

- HanpasnseT CornacoBaHHbIA MNPOEKT MOCTAHOBMEHUS Ha MOAMUCb PYKOBOAUTENIO
Mcnonkoma.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLUMM MYHKTOM, OCYLLECTBMSETCH B TeyeHue 5
AHEen ¢ MOMeHTa OKOHYaHuS npeabiayLuen npoueaypsl.

PesynbTaT npoueaypbl: noanucaHHoe pykoBoauTenem Mcnonkoma nocTaHOBMEHWE,
HanpasfieHHoe B oTAen AgokymeHtoobopoTta CoBeTta 3MP Ha peructpauuio.

3.5.5. Cneunanuct otgena pokymeHtoobopota Coseta 3MP  peructpupyet
NnocTaHOBIEHWE U BblgaeT genonpoussoantento MNanatbl.

Henonpownssoautens ManaTtel BbigaeT nog pocnuck cneynanuety Otgena.

Mpoueaypa, ycTaHaBnNMBaemasi HaACTOALWMM NYHKTOM, OCYLLEeCTBNAeTCs B TedeHne 1 gHs
C MOMEHTa OKOHYaHWUA npeablayLien npoueaypsbl.

PesynbTat npoueaypsbl: Bblgada genonpoussogutenem lNanatel cneumanucty Otgena
NOCTaHOBMEHWS.

3.5.6. Cneunanuct OTtaena:

- HanpaBngeT npoekT [orosBopa Kynnu-npodaxu A COornacoBaHuUs PyKOBOAUTENO
ManaTbl, pykoBogutento MKY «HOpugunyeckoe 6topo 3MPy;

- HanpaengeT CornacoBaHHbI NpoekT [loroBopa Kynnu-npodaxu Ha MOANUCh
pykoBoguTento Mcnonkoma.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSLIMM MYHKTOM, OCYLLECTBMASETCH B TeyeHue 3
AHEeN ¢ MOMeHTa OKOHYaHus npeabigyLen npouenypsbl.

PesynbTat npoueaypbl: NoanucaHHbI pykoBogutenem KMcnonkoma [orosop Kynnu-
npogaxu.

3.5.7. Cneumnanuct NManaTbl n3BewlaeT 3asaBUTENs 1 HanpaenseT (BblaaeT) NognucaHHbIe
3K3eMnnsipbl 4OroBOpa 3adABUTENIO ANA NognuUcaHns.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSLLMM NYHKTOM, OCYLLLEeCTBMASIETCS:

Bblgada gorosopa - B TevyeHne 15 MUHYT, B nopsagke ovyepedHoCTU, B AeHb NpubbITUs
3aaBUTeENS;

HanpasfieHMe JorosBopa Mno noyTe MNUCbMOM - B TeYeHue oAHOoro paboyero AHS C
MOMEHTa OKOHYaHus npouedypbl, nNpegycMoTpeHHoM nognyHktom 3.5.2 Hacrtoswero
PernameHTa.

PesynbTaT npoueaypbl: HanpaBneHHbIN (BblAaHHbIN) 3ad9BUTENO 4OrOBOP.

3.5.8. 3asaBuTenb nognucbiBaeT aK3eMnsapbl JOroBopa 1 Bo3BpawaeT B [anary.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNSAKTCA He no3gHee
4YyeM B TeYeHue TpuauaTu KaneHaapHbIX AHEN CO AHA NONyYeHus.

Pesynbtat npoueypbl: nognucaHHbIA  OOKYMEHT, HanpaBneHHbin B [lanaTy Ha
perncrpaumio.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHUst TEXHUYECKOM OWMUOKN B [OOKYMEHTEe, SBMSOLLEMCS
pes3ynbTaTtoM MyHUUMNansHOM ycnyru, 3assuTens npeacrasnseT B cnonkom:

3asBrieHne 06 ncnpaBneHnn TeXHNYeCcKom owmnbkn (npunoxexHmne Neb);



AOKYMEHT, BblAaHHbIA 3asiBUTEN0 Kak pes3ynbTaT MyHUUMNanbHOW YCryri, B KOTOPOM
COOEPXKNTCS TEXHMYECKasn ownbka;

OOKYMEHTbI, MMelLWMe pUanudeckyo Ccurny, CBUAETENbCTBYKOLUME O  Hanuyum
TEXHUYECKON OLLIMNOKMN.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWKNOKM B CBEAEHMWSX, YKa3aHHbIX B
AOKYMEHTE, SABMSAKOLWEMCS pe3ynbTaToM MYyHUUMNANbHOW YCryrk, nogaeTcs 3asiBUTENem
(ynonHomMo4eHHbIM NpeacTaBuTenem) fNMYHO, MO0 NOYTOBLIM OTNpaBreHnem (B TOM 4ucrne ¢
NCMONb30BaHMEM 3NIEKTPOHHOM NOYThI), NMBO 4Yepe3 efuHbiA NopTan roCy4apCTBEHHbIX W
MYHUUUNANbHbIX YCIYr UM MHOTOYHKLMOHANbHbBIA LEHTP NpeaoCcTaBNeHns rocyaapCcTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. Cneumanuct, OTBETCTBEHHbIN 3a MpUeM [OOKYMEHTOB, OCYLECTBMASeT MNpuem
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLLMOBKKN, peErncTpupyeT 3asBrneHne ¢ NpuioXeHHbIMK
AOKyMeHTamMu 1 nepegaet ux B [Nanarty.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALUMM MYyHKTOM, OCYLUECTBMSETCA B TeyeHue
oAHOro paboyero gHs C MOMEHTa permcTpauumn 3asiBrieHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3apErMCTPMPOBaHHOE 3asBNeHNe, HanpaBfeHHOe Ha
paccMmoTpeHue B [NManarTy.

3.6.3. Pesynbtar npoueayp: MpUHATOE U 3apermcTpupoBaHHOE  3asiBfieHue,
HanpaBSfieHHOEe Ha pPacCMOTPEHUE PyKoBOAUTEM Mcrnonkoma nnu Bo3BpalleHHble 3asiBUTENIO
AOKYMEHTBI.

3.6.4. PykoBoguTtenb Mcnonkoma paccmaTpuBaeT 3asiBfieHWe U HanpasnsieT ero
pykoBogutento ManaTtbl.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOAWMM MYHKTOM, OCYLLECTBNAETCA B TeyeHue
OAHOr0 OHS C MOMEHTA perncTpaunm 3asBneHus.

PesynbTat npoueaypsbl: HanpasrieHHoe pykoBoauTento ManaTbl 3asBneHue.

3.6.5. PykoBogutenb [lanaTbl paccmatpmBaeT 3asBfeHMe W HanpaenseT ero
cneunanucty OTgena.

Mpoueaypa, ycTaHaBnNMBaemMas HACTOSALWMM MNYHKTOM, OCYLLIECTBNAETCA B TeyeHue
OAHOro OHSA C MOMEHTA 3aBepLUEHNS NocneaHen npoueaypbl.

PesynbTaTt npoueaypsbl: HanpasneHHoe cneunanucty OTaena 3asBneHuve.

3.6.6. Cneumnanuct OTgena paccmaTpmBaeT OOKYMEHTbl W B LENsX BHeECEHUs
NcrnpaBfeHNn B LOKYMEHT, ABNSAOLWMNCA pe3ynbTatoM YCIyrn, OCyLWeCcTBNsAeT npouenypbl,
npegycMOTPEHHbIe MYHKTOM 3.5 HacTosiwero PernameHTa, 1 BblgaeT UCMpaBreHHbIn JOKYMEHT
3asBuTento (YNnorHOMOYEHHOMY NMPEeACTaBUTENIO) NIMYHO NMOA POCINCH C U3BATUEM Y 3asBUTENS
(ynosIHOMOYEHHOrO  npeacTaBuTens) OpurMHana [OKYMeHTa, B KOTOPOM  COAEPXKUTCA
TeXHu4eckas owwnbka, WM HanpaeBnseT B agdpec 3asiBUTENst MOYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 9NEKTPOHHOW MOYThbl) MUCbMO O BO3MOXHOCTM MOSMYyYEHUS AOOKyMeHTa mnpu
npegoctaeneHmn B OTAen opurMHana [OOKYMEHTa, B KOTOPOM COOEPXKUTCS TEXHU4Yeckas
oLwmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOALLMM MYHKTOM, OCYLLECTBMSAETCA B TEYEHUE MATU
paboynx AHen nocrne OOHapyXeHWA TEeXHUYECKOM OLMOKM unuM nonydeHns ot nwbdoro
3aMHTEPECOBAHHOIO NnLa 3asBeHnst O AONYLEHHOM OwmnbkKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENO AOKYMEHT.

4. NMopapok n hopMbl KOHTPONA 3a NpeAocTaBleHNEM MyHULIMNANbLHOW yCnyru
4.1. Nopsagok OCyLEeCTBEHUS TEKYLLLEro KOHTPONSA 3a cobntogeHneM N NCNOSTHEHNEM
OTBETCTBEHHbBIMWU LOIMKHOCTHBIMU L aMK NONOXeHU PernameHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaKOLWNX TpeboBaHNS K NPeJOoCTaBEHNIO MyHULMMNANbHON yCnyru,

a TakKkxke npnHdaTmem nmvmn peLlJeHI/IIZ

KOHTpOJ'Ib 3a [MOJSIHOTOM U Ka4vyeCcTBOM npenocrtaBlieHnA MyHMLlMHaﬂbHOﬁ ycnyru



BKMOYaeT B cebs BbIABNEHWE W YCTpPaHEHWEe HapylleHWW npaB 3asiBUTENen, npoBedeHue
NpPoOBEPOK cobnoageHns npoueayp NpPefocTaBfeHns MyHUMUMNAnNbHOW yCnyru, MnoLroTOBKY
peLleHn Ha gencTteums (6esgencrane) JOMKHOCTHBIX v Micnonkoma.

dopmamMn KOHTpoOns 3a COOMAEHMEM WUCMNOSTHEHUS a4MWHUCTPATUBHBIX Npouenyp
ABNAKOTCA:

1) npoBepka W cornacoBaHme MNPOEKTOB  [JOKYMEHTOB MO  NpeaocTaBfeHuto
MYHUUUNANbHOW YCRyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKE NPOBEPKM BEAEHUS OeNONpOn3BOACTBa;

3) npoBegeHne B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobniogeHus
npoueayp NpeaocTaBneHnst MyHMUMNanbHOW YCIyri.

B uenax Tekywero KOHTPOMS WCMOMb3YyTCA CBeOEHUs, UMEeLMecs B 3S1eKTPOHHON
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHas U NUCbMEHHass WHdopMauus
AOJDKHOCTHbIX 1L, OCYLLECTBASIOWNX BbINONIHEHME aAMUHUCTPATUBHBLIX Npoueayp, XypHanbl
yyeTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYrne CBeAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHVMEM [AEeWCTBUW Mpu nNpefocTtaBneHuun
MYHUUMNANBbHOMW  YCNYM U MPUHATAW  PELUeHU  PyKOBOOUTEMO oOpraHa MECTHOro
camoynpasfeHus nNpeacTaBnAlTCS CnpaBkn O pesynbTaTtax npefocTaBfieHnUss MyHUUMNAnsHON
ycnyru.

O cnyyasax M npuyMHax HapyweHWs CpOoKOoB, MNOCreaoBaTeSfIbHOCTU U coaepXaHus
aAMWUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NUUA HEMEASIEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBngalLWero MyHUUMNanbHyO YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

Tekywmnm KOHTPOMb 3a cobnogeHneMm nocrnenoBaTenibHOCTU OEeNCTBUNA, onpeneneHHbIX
aAMUHUCTPATUBHbIMM  MpoueaypaMmy MO MNPeaoCTaBNEHUKD  MYHUUMNANbHOW  YCIyrn,
OCyLecTBNAEeTCA 3aMecTuTeneM pyKoBoAUTENst oOpraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 33 OpraHusauuio paboTbl MO NPEeaoCTaBfIEHMIO MyHMUMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCyLLeCTBNAKLWEro opraHMsaumio paboTbl MO  NpeaocTaBieHUIo
MYHULMNANbHOW YCAyrn.

MepeveHb OOMKHOCTHLIX AL, OCYLLECTBNSAIOLWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NOJTIOXXEHNAMM O CTPYKTYPHbIX NogpasaeneHusx Vicnonkoma n A0MmMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryr, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOIIS 3@ MOMHOTON 1 KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAbHOW YCryru

KOHTpOnbHblEe NpOBEepkM MOryT ObiTb MMaHOBbIMK (OCYLLECTBNATLCA Ha OCHOBaHWUU
nonyrogoBbIX WNM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro camoynpaBneHns) wu
BHennaHoBbIMW. [pn NpoBegeHM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfeHneM MyHMUMNANbHOW yCryrn (KOMMNEKCHbIE NPOBEPKM), UM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUMnanbHyo
ycryry, 3a pelleHnsa n gencteus (6esgenctamne), npUHMMaemble (OCyLLECTBIISIEMbIE) MU B
xofe npegocTaBneHnsa MyHUUunanbHOW yCryru

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBIEHUS HapyLleHWn npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

Pykosoguntens  Wcnonkoma  HeceT  OTBETCTBEHHOCTb 3a  HECBOEBPEMEHHOE
paccMOTPEHNE 3aaBNEHUN.

PykoBoautens (3amectuTenb pykoBoAUTENS) CTPYKTYpHOro nogpasaenexHus Kcnonkoma
HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Unn) HeHagnexaiiee BbINOSHEHME
aAMWUHUCTPATUBHBIX ENCTBUN, YKa3aHHbIX B pasgene 3 PernameHTa.



[OMKHOCTHbIE NULA WU WHblIE MyHUUMNAnbHbIE ChyXalue 3a pelleHus n AencTeus
(6e3penctBue), npyHUMaeMble (OCyLLECTBNAEMbIE) B XO4Ee NPeaocTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM NOPSAKE.

4.4. TNonoxeHus, xapaktepuaytoLwme TpedoBaHns K nopaaky u dopMam KOHTpPOns 3a
npenocTaBneHMEM MyHULMNANbHOW YCAyrK, B TOM YUCIIE CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHnsauunn

KoHTponb 3a npegocTaBneHMeM MyHMUMNANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, ux
obbeaVHEHN M OpraHn3auuin, OCYLLECTBISETCA MNOCPEeACTBOM OTKPbLITOCTU AeATeNbHOCTU
opraHa MecTHOro camoyrnpaBfeHus Npy NPeaoCcTaBAeHNN MyHULMNANbHOW YCNyri, NonyYeHus
NMOfMHOW, akTyanbHOM W  OOCTOBEPHOW MH(opmMaumm O nopsake  npefocTaBreHus
MYHULMNANbHOW YCNyrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHus obpalleHun (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyriu.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHUn U eNcTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanNbHYO yCnyry,
MHOroyHKLMOHANbLHOrO LieHTpa npeaocTaBleHNUA rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHbix B yactu 1.1 ctateun 16 PenepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX NIUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. MNMonyyaTenu MyHUuunanbHOW yCnyru UMeoT nNpaBo Ha obxarnosaHue B gocynebHom
nopsigke gencteun (6e3gencTBus) opraHa, MNpefoCTaBALWEro MyHUMUMNAanbHYK YCnyry,
AOIMKHOCTHOMO fvua opraHa, npegocTaBfSOWEro MyHUUMNANbHY YCNyry, MyHAUMNAnbHOro
crnyxawlero, pykoBoAUTENs  oOpraHa, nNpegocTaBnsalOWero  MyHUUMNAnbHYyK  YCnyry,
MHOTrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANbLHOIO LiEeHTpa, OpraHnsaumm,
npenycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHUKOB.

3asaBuTenb MOXET 0b6paTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBIeHUN MyHULMNANbLHOM YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBreHus MyHUUmMnanbHon ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peELLUeHUA U gencteun (6e3nencreus)
MHOTrO(YHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHAmbHbLIN LUEHTP, peweHus u gencteuna (6espencreue)
KOTOporo obxanytTcsl, BO3fOXeHa QYHKUMA No NpefoCTaBNeHUd COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCAyr B NOfIHOM obbeme B nopsiake, onpeaeneHHoMm yactbio 1.3 ctatbun 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NubO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne Uin OCyLLEeCTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMMN
npaBoBbIMU akTamu Poccuickon ®egepaunn, HopMaTUBHBIMU NPaBOBbLIMY akTamn Pecnybnunkm
TaTapcTaH, MyHUUMNANbHLIMA MNPABOBbIMW aKTaMu AONfs NPeaoCTaBreHnss MyHMUMNanbHON
yCnyru;

4) oTka3 B MNpuveMe [OOKYMEHTOB, MpedoCTaBneHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaABOBbLIMU
aktammn Pecnybnukn TatapcraH, MyHMUMNanbHbIMX NPaBOBbIMK akTamu ANa NpeaocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B nNpeaoCTaBNeHUM MyHUUMNANbHOW YCMyri, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl eaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamu  Poccuinckon Pepepaumm, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NPaBOBbIMKM akTamun Pecnybnukn TatapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pfocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM



peweHnn wn  genctBun  (6e34encTBMA)  MHOrO(PYHKUMOHANbHOrO  LEeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cry4ae, ecnn Ha MHOrO(PYHKUMOHAmNbHbIN LIEHTP,
peweHnsa u gencteus (6e3gencTBMe) KOTOporo obxanyrTcsl, BO3NoXeHa (yHKUMS Mo
npegocTaBNeHnto COOTBETCTBYIOLMX MYHUUMNAMNbHbLIX YCNYyr B MOSIHOM oObeMe B Mnopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENa NpU NpeaocTaBneHn MyHUUMNAansHOW yCcnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinickon — degepaumn,
HOpMaTUBHBIMW NpPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpefdoCTaBnSAlLWEro MyHUUMMAanbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCRyry, MHOrO(YHKUMOHANbHOMO LIEHTPA,
paboTHMKA MHOroYHKUMOHANbHOIO LEHTpa, OpraHuM3auun, npegyCcMOTPEHHbIX 4YacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, nnmn nx paboTHMKOB B UCNpaBreHNN OOMNYLLEHHbIX
UMM oneYvaTok N OWKNBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTtaBneHuss MyHULMNansHOM yCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka TakuMx wucnpaeneHui. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHWe 3asiBUTENEM pPELUEHUA W OEeWCTBUN
(6e3pencTBna) MHOrogYHKUMOHAbHOIO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pPeleHna u OelcTBus
(6espencTBne) KoToporo OGXanywTcHd, BO3fOXeHa ((yHKUMS NO  npedocTaBrieHuto
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MNOMHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unM nopsigka  Bblgadn  AOKYMEHTOB MO pesynbratam
npeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBnNeHWe NpeaoCTaBNEHNs MyHULMNANbHON YCNYyru, ecriv OCHOBaHus
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMKM - 3aKOHAMU U MPUHATBIMU - B
COOTBETCTBUM C HUMW MHLIMW HOPMaTUBHbLIMM MPaBOBbIMW akTamyn Poccuinckon denepaumu,
3aKOHAMMW UM MHbIMW  HOPMAaTMBHbIMW MpaBOBbIMM akTamm Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencTeusl) MHOrOQYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Ccryvae, ecnu Ha
MHOrOYHKLMOHAmNbHbLIN LEHTP, pelleHns n gencteusa (besgencrane) KoToporo obxanyrorcs,
BO3r0XeHa PyHKLUMA NO NPeoCTaBIEHNIO COOTBETCTBYHOLNX MYHULUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpegeneHHoM vacTtblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHNN MyHULMNANBHOW YCyrn JOKYMEHTOB
unu unHoOpMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBOHavyanbHOM OTka3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHMUMMNANbHOW ycnyrn, NMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKYEHNEM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM crnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn WU
aencteui (6e30encTBmst) MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIo
LeHTpa BO3MOXHO B Crnydae, ecrivm Ha MHOroqyHKUMOHarbHbIA LIEHTP, PeLleHns 1 AeNCTBuUS
(6e3pencTBne) KOTOPOro OGXanykTCs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBfeHuto
COOTBETCTBYHOLUMX MyHMUMNAMNbHLIX YCNyr B MOMHOM OObemMe B nopsiake, onpeaeneHHoM
yacTbto 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-3.

5.2. XKanoba nogaetcsa B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, NpegocTaBnArWNN MyHULMNANbHYO YCIyry, MHOrO(YHKUNOHAMNbHbLIA LIEHTP
nmbo B COOTBETCTBYHLUMIN OpraH rocygapCTBEHHOW BRacTv, SBSIOWMACA Yy4peauTenem
MHOrOOYyHKLMOHaNbHOro UeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOMO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTtbio 1.1 ctatbnm 16 depepanbHoOro 3akoHa Ne
210-93. >Kanobbl Ha peweHns wn gencteus (6e3nencTBME) PYKOBOAUTENS  OpraHa,
NpeaoCcTaBnAOLWEro MyHUUUNANbHYO YCnyry, nogakwTcs B BbIWECTOAWMUA opraH (npu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUA pacCMaTpMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuMuMnanbHyto ycnyry. »Kanobbl Ha peleHus n OencTBus



(6e3pencTtBne) paboTHMKA MHOMOYHKUMOHANbHOIO LEeHTpa noJalTcs PYKOBOAUTENIO 3TOro
MHOroyHKUMoHaneHoro ueHtpa. >Kanobbl Ha peweHns u geuncteua  (b6esgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NoAAlTCs yYpeauTentd MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TatapctaH. XKanobbl Ha pelweHns un pgencteusa (6esgenctene) paboTHMKOB OpraHu3auuin,
npegycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns un pgencteusa (6esnencreme) opraHa, npenoCcTaBNsAOLWEro
MYHUUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefoCTaBnsiowero MyHUMUMNanbHYyH
yCcrnyry,  MyHUMUMNAnbHOrO  CriyXallero, pykoBoguTens  opraHa, npenocTaBnsoLwero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBrieHa no noyTte, Yepe3 MHOrogyHKUNOHAaMNbHbIN
LUEeHTp, C WCMOonb3oBaHWEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
odunumnanbHOro cavta opraHa, NpegoCTaBnaLWEro MyHuuunanosHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, UHOpPMaUMOHHOW cucTteMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT BbITb NpMHATA NPU NIMYHOM nNpueme 3assutens. Kanoba Ha pelueHnsa n gencTeuns
(6e3pencTBne) MHOroOyHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOrOMYHKLUMOHANbLHOMO LEHTpa
MOXeT OblITb  HanpaBfneHa NO  No4YTe, C  WCNONb30OBaHMEM  MHAOPMALMOHHO-
TeNeKkoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro camta MHOrogyHKUMOHAIbHOro
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noptana, WHPOPMaUWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNMYHOM Npueme 3asaBuUTens.
YKanoba Ha peleHna un genctena (besgencrtene) opraHmsauum, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET ObITb HanpaBneHa
no noyTe, C WUCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHeT»,
odomumManbHbIX CanToOB 3TUX opraHu3aunn, EanHoro noptana nnbo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxatb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALWEro MyHUUUNANbHYO YCNYry, OOMMKHOCTHOrO
nvua  opraHa, npefocTaBfsOWEro  MyHUUMnanbHyr — ycnyry, nmbo MyHMUMNanbHOro
crnyawlero, MHOroyHKLUMOHANbHOrO LEHTpa, ero pykoBoautena u (unu) paboTHMKA,
opraHu3aumn, NpegyCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, mnx
pykoBogutenen un (unu) paboOTHUKOB, peweHna wn pencteua (besgenctene) KOTOpbIX
obxanytoTcs;

2) amunuio, uMd, OTYEeCTBO (MocrnegHee - MpuM  Hanuuum), CBeOEeHUs O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEeHUA 3asBUTENSA - HOPUOMYECKOrOo Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNEeKTPOHHOW MOoYTbl (NPU HanMUYMKM) KU MNOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembix peweHusx U agencteuax (6es3genctevmn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCTaBNSAOWEro  MyHMUMNANbHYO  ycnyry, Jnumbo  MyHUUMNanbHOro  Criyxatliero,
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOIO LIEHTpa, OpraHun3auunn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoabl, HA OCHOBAHMM KOTOPbIX 3asIBUTESb HE COrfaceH C pelleHneM n OEeNCTBUEM
(6espencTBnem) opraHa, NpefoCTaBnASOWEro MyHUUMNANbHYK YCryry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Cryxatliero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOMO LIEHTpa, OpraHu3auum,
npegycMOTPeEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem wmoryt ObITb npeacTaBneHbl AOKYMEHTbl (MpyU Hanuuun), NoATBepXAaatolime
A0BOAbI 3aaBUTENS, NMB0 X KOMUN.

5.4. MNocTtynuBlas >xanoba NoanexuT perucTpaumm B CPOK He nosgHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMeHus.

5.5. XKanoba, noctynuBlasa B opraH, NpefoCTaBnsiOWUN MYHULUMNANbHYKO YCNyry,
MHOTOYHKLMOHANNbHbIN LEHTP, Yy4peamTento MHOrogyHKLUMOHANbHOro LeHTpa, B opraHn3aLumum,



npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeveHue NaTHaguaTtu
pabounx [HEM CO [HA ee peructpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
npegocTaBnALLEro MyHULUMNANbHY YCryry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHnsauumm,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B McnpasreHnum AOonyLLEHHbIX OneYaTok u ownbok unm B cnyvae
oGXXanoBaHMsa HapylleHUs YCTaHOBMEHHOr0 CpOKa TaKMX WUCNpaBneHWn - B TedeHue naATn
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam paccCMOTPeEHUs Xanobbl NPUHUMAETCA OOHO W3 CnefylLmx
peLleHni;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO PeLLEeHMs,
ncnpasneHnsa OONyLEeHHbIX orneyaTok U ownbok B BbiAaHHbIX B pesynbTaTe npefocTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3UMaHue
KOTOpbIX He MNpeaycMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMW akTamm Poccuickon Pepepaumu,
HOpMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukm TaTtapcTtaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a gHEM MPUHATUSA peLUeHusl, YKa3aHHOro B HacTosLweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHOW (hopMe M MO XeNaHUK 3asBUTENs B ANEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHbIM OTBET O pe3yfibTaTax pacCMOTPEHMUS Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTESHO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMaunsa o OENCTBUAX, OCYLLECTBISEMbIX
OopraHoMm, npeaocTaBnsoWMM MyHULMNAMbHYO YCIYyry, MHOrOQYHKUMOHANbHBIM LEeHTPOM Nnbo
opraHusaumen, npegycMmoTpeHHomn Yacteto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensix HesaMegnuUTeNnbHOro  YCTPaAHEHUSs!  BbIABMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKkasblBaeTca MHopMauus O AdanbHenwmx OeWCTBUAX, KOTOpble HeobXoOuMO COBEpLUUTb
3aABUTENIO B LIENAX NONyYeHUss MyHUUMNANbLHOW YCryri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBeTe
3a8BUTENIO0 O pe3ynbTaTax pacCMOTPeHUs Xanobbl JalTCH apryMeHTUPOBaHHbIE Pa3bsACHEHUSA
O NpUYMHaxX MPUHATONO peLleHusi, a Takke MHopMauusa o nopsagke obxkanoBaHUS NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM NO pesynbTaTtaM paccMOTpeHust Xarnobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNNEeHNa OOSMKHOCTHOEe
nnuyo, paboTHUK, HageneHHble NOMHOMOYUAMU MO PACCMOTPEHUIO Xanob, HesameanuTernbHO
HaNpaBnsOT MMEIOLLMECH MaTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHne Ne1
Pykosogutento MicnonHuTensHoro kommreTa
3eneHo40NbCKOro MyHMUMNANsLHOro panoHa

oT
___ (ansa dusnyecknx nuy, - hamunus, nms, oT4eCTBO
(MpYM  HanMuuKM), MECTO >KUTENbCTBA, PEKBU3UTDI
AOKYMEHTa, y40CTOBEPSIOLLEro NIMYHOCTL, MHH)

(ana topuanyeckux nuy, - HaMMeHoBaHWe, MEeCTO
HaxoXOeHns, opraHM3auUMoHHO-NpaBoBas dopma,
CBEAEHMS O rocydapCTBEHHOW perucTpaumMm B
ErPHON, OrPH)

(noyToBbLIN agpec, agpec SNEKTPOHHOW MOYThI,
HoMep TenedgoHa Ans cea3n)

3AABJIEHNE
0 peanusaummn NpenMyLLIecTBEHHOTO Npasa Ha npuobpeTeHne
apeHayemMoro uMyliecTea
« » r.

3agaBuTenb
(nonHoe HauMeHOoBaHWe PUOANYECKOro nmua, NoAaLEro 3asBKy)

(dbamunus, ms1, 0OTYECTBO M NACNOPTHbIE AaHHbIE PU3NYECKOro nuua, NoAaroLero
3asiBreHne)

B nuue
(dbamunus, nmsl, 0TYECTBO, AOSPKHOCTb)
AENCTBYIOLLLEro Ha OCHOBaHUMU

(HaMmeHoBaHWe OOKyMeHTa)
coobLiaeT 0 COOTBETCTBUN YCITOBUSIM OTHECEHUS K KAaTEropmsim CybbeKTOB Marnoro u
cpegHero npeanpuHUMaTenbCTBa, YCTAaHOBNEHHbIM cTaTben 4 deeparnibHOro 3akoHa
oT 24 nona 2007 roga No 209-®3 «O pa3BuTMM Manoro n cpeaHero
npeanpuHMmatenscTea B Poccuinckon ®egepaunny, n NpocuT peann3oBaTtb
HaxXoAALMNCA B MyHULMNANbHOW COOCTBEHHOCTN,

(HaMmeHoBaHWe 06bEeKTa HEABUXKUMOCTU, aapec, nnoLwaap),

apeHayeMbli B COOTBETCTBMM C JOrOBOPOM apeHabl OT N
Mpowy Bac paspewmnTb Npomn3BeCcTU onnaTty NoKynaeMoro nmyLiecTea B
pPaccpoYKy CPOKOM Ha __ MecCsLEB.
K HacTosLemy 3aaBNeHnto npunaratoTcst AOKYMEHTbI COrflaCHO OMUCHK.

Anpec n 6aHKOBCKME peKBU3NTbI 3aaBUTENS:




B cooTtBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 27 utonsa 2006 roga No 152-903 «O
nepcoHarnbHbIX JaHHbLIX» 9 Aato cBoe cornacue McnonHutenoHomy komutety 3MP
(onepatop), Haxogswemyca no agpecy: 420540, PT, r.3eneHogonbck, yn.JIeHnHa,
A.41a, Ha obpaboTky (ntoboe gencTeme (onepaumio) UM COBOKYNMHOCTb AENCTBUN
(onepauun), coBepLiaeMbiX C UCNOSb30OBaAHNEM CPeACTB aBTomMaTmM3aumm unm 6es
MCNONb30BaHMA TaknX CPEACTB C NepCOHanbHbIMU AaHHbIMU, BKIoYas cbop, 3anuce,
cucTeMaTmnsaumio, HakonneHne, XxpaHeHne, yToyHeHne (0GHOBRNEHNE, N3MEHEHNE),
n3BrneYyeHne, cnonb3oBaHue, nepenady (pacnpocTpaHeHne, NpeaocTaBneHne,
aoctyn), obesnuunBaHune, 6rokMpoBaHune, yaaneHme, yHUITOXKeHME) NepcoHanbHbIX
AaHHbIX, YKa3aHHbIX B HAcTosILLEM 3asaBneHun. [1l0CTOBEPHOCTb CBEAEHMM
noaTeepxaat. Hactoswee cornacne gencTeyeT CoO AHA NognucaHus 3asBneHns 4o
[AHS1 OT3blBa cornacusi B MMCbMeHHOM hopMe.

Mognuck 3asButensi(en) (npeacrasutend(en) no JOBEPEHHOCTU OT

No /
/
(dbamunus, nms, oTyecTso (NPU HaNM4MK) NpeacTaBUTENs, NOANUCH)
M.IM.(npn Hann4uu neyatn)
3agaBnenHune npuHaTto: " " 20
r. / /noanuce, damunus, MHUUMansl cneuuanucra,
NPUHSBLLErO 3asiBNeHne




MpunoxeHne Ne 2
(BnaHk opraHa, NpegocTaBnALLLIEro MyHULUNANbHYO YCNyry)

PeweHne
006 oTKase B Npueme AOKYMEHTOB, HEOOXOAMMbIX 4115 NPeAOoCTaBINEHNS
MYHMLMNANbHOW YCNyru No NpeaocTaBfeHnio HeaBMXXMMOIo UMYLLIECTBA, apeHAYEeMOro
cyObeKkTaMm Marnoro u cpegHero npeanpvHMMaTenbCTBa Npy peanusaumm uMm
NpPenMyLLEeCTBEHHOrO NpaBa Ha NpuobpeTeHne apeHQyeMoro nMyLLecTsa B
COOCTBEHHOCTb

B cBsi3u ¢ obpaleHnem
(@.N.0. umsmyeckoro nuua, HaMMeHoBaHWE KPUANYECKOrOo NnLa
— 3aaBUTENS)

3agaBrneHne Ne oT ) . r., O

Ha OCHOBaAHUW.

No pesynbTaTam PacCMOTPEHUS NPEACTaBMNEHHbIX OOKYMEHTOB MPUHSATO pelueHne o6
oTKase B npueme OOKYMEHTOB, HEOOXOAMMbIX ANS NPEAOCTaBNEeHUs MyHULUMNAanbHOM
yCryru, B CBSI3M C:

1.

2.

HormkHocTHoe nnuyo (PUO)

(moanncb QOMKHOCTHOrO Nuua
opraHa, OCyLeCTBNAIOLWEro
nognucaHue)

Wcnonuutens (PNO)

(KOHTaKTbl UCMONHUTENS)



Mpunoxexue Ne3

Pykosogutento MicnonHuTensHoro kommrteTta
3eneHo40NbCKOro MyHUUMNAaNbLHOroO panoHa

oT
(ana dousmdecknx nuy, - pamMunusa, UM, OTYECTBO
(MpYM  HanMuuKM), MECTO >KUTENbCTBA, PEKBU3UTDI
AOKYMEHTa, y40CTOBEPSIOLLEro NIMYHOCTL, MHH)

(ana topuanyeckux nuy - HaMMeHoBaHWe, MEeCTO
HaxoXOeHus, opraHM3auUMoHHO-NpaBoBas dopma,
CBEAEHMS O rocydapCTBEHHOW perucTpaumMm B
ErPHON, OrPH)

(noyToBbLIN agpec, adpec SfEKTPOHHOW MOYThI,
HoMep TenedoHa Ans cea3n)

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMU

Coobwato 06 owunbke, AOMNYLIEHHOW MPU OKa3aHUWU MYyHULMNAnbHOW YCnyru

(HanmeHoBaHMe ycnyru)
3anuncaHo:

MpaBunbHble
cBefeHus:

Mpowy wncnpaBuTb  AOOMNYLIEHHYHD  TEXHUYECKYHD  OWMOKY M BHECTMU
COOTBETCTBYHOLLNE N3MEHEHUS B [OOKYMEHT, SABNSAOLMIACS pe3ynbTaTtom
MYHULMNANBHOW YCIyrn.

Mpunarato cnegyrowme OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHuss o0 OTKMOHEHWW 3asiBneHust o6 umcnpasneHun
TEXHUYECKOM OLWMOKM NpoLly HanpaBuUTb Takoe peLUEHME:

nocpeacTBOM OTNpaBneHns 3rNeKTPOHHOro JOKyMeHTa Ha agpec E-mail: ;

B BMAe 3aBEPEHHOM KON Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTMNPaBEHNEM MO
agpecy:

MoaTBepkaao CBOe cornacue, a Takke cornacue npeacTaBnseMoro MHOK nuua Ha
06paboTKy nepcoHarnbHbIX [OaHHbIX (COOp, CUCTEMAaTM3auUMIO, HaKOMMEHWe, XpaHeHue,
yTOYHeHVe (OGHOBIEHNE, M3MEHEHMWE), UCMOoNb30BaHMe, pacrnpocTpaHeHue (B TOM yucre
nepegavy), obeanmunsaHme, 61oKMpoBaHNE, YHUNTOXEHNE NEepPCOHarbHbIX AaHHbIX, a Takke
WHBIX [OEWCTBUA, HeobxoauMbIX AnA 00paboTKM NepcoHanbHbIX [OaHHbIX B pamKax
NPEeAoCTaBNeHMs MyHULUMNAnNbHON ycryri), B TOM YMCIe B aBTOMaTU3NPOBAHHOM PEXUME,



BKNOYasA MPUHATUE PeLUeHUA Ha UX OCHOBE OpraHoOM MpPefoCTaBrsoWUM MyHULMNASBHYHO
ycnyry, B Liensix NpeaocTaBneHnsa MyHULMNansHOM yCryri.

Hactosawum noareep)aato: CBeAeHWs!, BKIIOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS K
MOEN JIMYHOCTM W MNpEencTaBnsieMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HUXKE,
A0CTOBEpPHbI. [JOKYyMEHTbI (KONuy JOKYMEHTOB), MPUIMOXEHHbIE K 3a8BSIEHMIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoZaTenscTBOM Poccuiickon defepaumm, Ha MOMEHT
npeacTaBneHnsa 3asBfeHns 3TU OOKYMEHTbl OeUCTBUTENbHbI U codepXaT LOOCTOBEpHble
CBeIEHNS.

[ato cBoe cornacue Ha ydactue B onpoce Mo OueHKe KavyecTBa npefocTaBreHHOM
MHE MyHULMNASbHOW YCNyrn no TeneqoHy:

(nara) (moanuceb) (¢.1n.0.)



Mpunoxexve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocTtaBrieHune MyHMuMHaﬂbHOﬁ
ycnyrn n ocyuwecTtBnAaOWUNX KOHTPOJb ee UCMNOoJIHeHuA,

CoBeT 3eneHo0NMbCKOro MyHULUNarNbHOro pamoHa

[omKHOCTb TenedgoH OneKTPOHHbI agpec
MmaBa (84371)42513 Sovet.Zmr@tatar.ru
UcnonHutenbHbIM KOMUTET 3e/IeHOA0NBbCKOro MyHuLUMnanbHoro panoHa Pecnybnukum

TaTapcTaH
[omKHOCTb TenedoH OnEeKTPOHHbIN agpec

PykoBogutens McnonHuTenbHoro 4-05-76 ispolkom.zmr@tatar.ru
KoMmuteTa
PykosoauTent Annapara 4-24-43 ispolkom.zmr@tatar.ru
McnonHUTenbHOro kommrteTa
Cneunanuct otaena .
noKyMeHTooBopoTa Coseta 3MP 4-10-05 ispolkom.zmr@tatar.ru

Manarta umyLeCTBEHHbIX U 3eMeNbHbIX OTHOLWEHNN 3eNeHOA0NbCKOro
MyHUUMnanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OnNEeKTPOHHLIN agpec
PykoBogutens NManatsl 4-21-07 palataizo@yandex.ru
HavanbHuk oTgena no ynpasreHuto 5-66-56 palataizo@yandex.ru
NMyLLLECTBOM
Cneumanunct no Aenonpon3BoacTBy 4-21-07 palataizo@yandex.ru




