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AJIMHHUCTPATHBHBIN perjiaMeHT
NPEIOCTARICHUA MYHULMNAIBHON YCIYTH 110 HHPOPMAIUOHHOMY 00CCIEUCHUEO
(pU3HHECKUX U IOPUANYECKUX JHL HA OCHOBE IOKYMEHTOB ApPXUBHOTO (poHMA
Poccuiickoi deaepaunu U IpyTUX apXUBHBIX JOKYMEHTOB, IIPEACTABICHUIO
APXUBHBIX CMPABOK, APXUBHBIX BBIMUCOK U KOMHI apXUBHBIX TOKYMEHTOB

1. O01IHe MoJT0KeHHS

1.1.  Hacrodmwmui  agMUHMCTPATUBHBIA  PErNIAMEHT  IIPEOOCTABIICHUS
MYHHUIIUNAIBHON YCIYyrH (fanee — PeryiaMeHT) yCTaHaBIUBACT CTAHAAPT U MOPAIOK
IIPEOOCTABICHHA MYHULUNAIBHONR YyCIyrd no HMHQPOPMALMOHHOMY OOECIIEUSHHIO
pU3MYECKHX U IOPUAMYECKMX JHIl Ha OCHOBE JOOKYMEHTOB APXHUBHOIO (oHaa
Poccuiickoii @Denepaurii W OPYrMX AapXUBHBIX JOKYMEHTOB, IIPEACTABJICHHIO
APXUBHBIX CHPABOK, apXHMBHBIX BBITUCOK M KOMHH apXUBHBIX TOKYMEHTOB (Aajiee -
MYHULIANAIBHAA YCIyTa).

1.2. ITonyyateny yeiayru: (pU3NUECKUE U FOPUIHUYESCKUE JTUIA, HHAUBUIYAJIBHBIE
IIPEANPHUHUMATENM (Janee — 3a4BUTEND ).

1.3. MudopMupopasue 0 IpeA0CTaBICHUY MYHUIIUNANBHON YCIIYTH:

1.3.1. ua(opMaLUs O TOpAIKe IPEeIOCTABICHUS MYHHLIMMANBHON yCIyru
pasMeIaeTes:

1) Ha MHQOPMALMOHHBIX CTEHOAX, COACPKAUIMX BHU3YAIBHYK) H TEKCTOBYIO
HHPOpMALMIO O MYHHUMIAIBHOH YCIyre, pAacloNOKEHHEIX B MOMELIECHHAX
MHOTO(PYHKIIMOHAJIBHBIX ~ ILIEHTPOB  MNPEAOCTAB/IEHUS  TOCYIAPCTBEHHBIX U
MYHHULMIIATIBHBIX YCIIYT.

2)Ha oQUIMATBHOM caliTeé MYHULMIAJIBHOTO paioHa B HMH(POPMALILOHHO-
TEIEKOMMYHUKALMOHHOH cet « MHTepHEeT» (http://agryz.tatarstan.ru.);

3)Ha Iloprase rocylapCTBEHHBIX U MYHHULMIANBHBIX VYCIyT PecnyOnuku
Tatapceran (https://uslugi tatarstan.ru/) (nanee — Pecnybnukanckuii moprain),

4) Ha EnMHOM IOpTAie rOCYIAPCTBEHHBIX U MYHULIUNAIBHBIX YCIIVT ((PYHKIMI)
(https:// www.gosuslugi.ru/) (zanee — Equneblil mopran),

5) B rocyIapcTBEHHON HH(POPMALMOHHON cUCTeME «PeecTp rocynapCTBEHHBIX
U MyHUIMNaibHBIX yciyr PecnyOmuku Tarapcran» (http://frgu.tatar.ru) (nanee —
PecnyOinKaHCKHHA peecTp).

1.3.2. KOHCYIPTHPOBAHHE MO BOIPOCAM IMPEJOCTABICHUA MYHULUMAIBLHOMN
YCIIYTH OCYIUECTBIACTCH:

1) B MHOMO()YHKIIMOHAJIBHEIX LIEHTPAX MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUHUIIAJIBHBIX YCJIYT MPH YCTHOM OOPALIECHUH - IMYHO WIIH 10 TeIePOHy;

2) B MHTEpAaKTHUBHOH (hopMe PecnyOaukaHCKOro noprana,



3) 6 HcnoanumeaoHom Koxumeme Aepbi3cko20 MYHUYURATbHO20 PAROHA (Odiee
— Henoavon):

IIpY YCTHOM OOpallieHHH - JIMYHO WIX MO TeNe(ony;

IpAd NUCBMEHHOM (B TOM 4YHCie B (OpME 3IEKTPOHHOIO AOKYMEHTA)
oOpalleHuH — Ha OYyMaKHOM HOCUTEJIE MO MOYTe, B 3NEKTPOHHOH (PopMe no
BICKTPOHHOHA IIOYTE.

1.3.3. Undopmaria Ha EguHom moprane, PecnyOnMkaHCKOM moprane o
IOPAOKE M CPOKAX IIPEOOCTAB/IECHHS MYHHULMIAIBHONW YCIYTM Ha OCHOBAaHUU
CBEICHHUM, coAepkaluxcsi B PecnyO/IMKaHCKOM — peecTpe, IPEeNoCTaBIIeTCs
3aABUTEINIO OECIUIATHO.

JocTtyn k MH(QOPMALIMK O CpoKaxX U MOPAAKE MPEAOCTABIECHUS MYHULUNATbHON
VYCIIYTH OCYILIECTBIAETCS O€3 BBIIIOJIHCHHS 3asSBUTEIEM KaKMX-THO0 TpeOOBaHMii, B
TOM YHCJE 0€3 HCTIONB30BAHUS MPOTPAMMHOI0 00ECMEUEHU 1, YCTAHOBKA KOTOPOro Ha
TEXHHYECKHE CPEICTBA 3aABUTENA TPEOYET 3AKIIOUCHHUS JIMLEH3UOHHOTO WIH HHOTO
COTUTALLIEHUS v paBoodagareaeM IIPOrPaMMHOI0 o0ecreueHus,
IIPEAYCMATPUBAKIIETO B3UMAHUE IIJIATHI, PETUCTPALIMIO UTH aBTOPU3ALIMIO 3asBUTEII,
WM MIPEIOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

1.3.4. TIpu oOpalueHuM 3as8BUTENS JIMYHO WIH MO TENEPOHY B COOTBETCTBHM C
IIOCTYNMUBIIMM OOpalIEeHUEM MOXKET OBITh MPEAOCTaB/ICHA HMHGOPMALMA O MECTe
HaXOKJIEH!sT MHOTO()YHKIHMOHATIBHOTO LIEHTPA NPEAOCTABJICHUS FOCYIAPCTBEHHBIX U
MYHUUUIANBHBIX  yeIyr, Hcnoaxomva (agpec, rpaduk padOThl, CIPABOYHEIE
TeNC(POHBI), O MOPSAKE MPEAOCTABICHUS MYHUUMIAIBHOH YCIYTH, O COOCO0ax U
CPOKaxX IOJAYM 3af4BJICHUIH, O KaTEropuaX TIPaKIAH, KOTOPBIM MNPEAOCTABIACTCA
MYHHULMTATBHAS YCIIyTa, O HOPMATUBHBIX IIPABOBHIX AKTaX, PETYAUPYIOLIUX BOIPOCH]
IIPEIOCTABICHAS MYHHLUMIIAIBHON YCIAYIU, O MEPEUHE AOKYMEHTOB, HEOOXOIUMBIX
U1 PACCMOTPEHHUS 3asBIICHUA O NPEAOCTABICHUH MYHULIMNIATIBHON YCIYTH, O CPOKax
IIPUEMA U PETUCTPALIUHA 3aABIEHUA, O XOI€ IPEAOCTABICHUS MYHULUUIIAIBHOR YCIIYTH,
O MECTe Pa3MEIICHUsT Ha OQHIMATBHOM caiite HWHQOPMAIlMM 10 BONPOCaM
IIPEAOCTABICHUST MYHULIMITAJIBHON YCIIYTH; O TOpAAKe 00KaloBaHUs ACHCTBUIN MU
Oe30eHCTBHA DOJDKHOCTHBIX JIUL cnoakoad.

IIo NuCEMEHHOMY OOpPAILCHUIO TOJKHOCTHEIE JIMLIA OTAENA, OTBETCTBEHHOIO 34
IPEOOCTABIICHHE MYHHUUMIAIBHONR VCIYrd, noApoOHO B NMCBMEHHOH (opme
Pa3BACHAKOT 3as4BUTEIIO MOPANOK IMPEIOCTABACHUA MYHULUIAIBHOW VCIVIU H
BOMPOCEHI, YKA3aHHBIE B HACTOALIEM MYHKTe PernameHra, u B TeUeHHE TpeX padoumx
AHEH €O JHA perucTpalllu oOpallleHUs HANpaBlsIlOT OTBET 3adBUTENH0. OTBETHI
JAIOTCA Ha sA3bIKe oOpawicHuA. B cnyyae HEBO3BMOKHOCTH JATh OTBET HA SI3BIKE
oOpallieHs UCTIONB3YIOTCA TOCYAAPCTBEHHEBIE sI3bIkU PecyOnuku TaTapcTas.

1.3.5. UndopManmsa 1o BompocaM MPEIOCTABICHHS MYHULMIIAIBHOW YCIYTU
pa3MeliacTes  Ha - OpUIMAIBHOM — caliTeé MYHULIMNOATBHOrO paifoHa ¥ Ha
HH(POPMALMOHHBIX CTEHAAX B MOMELICHUAX Hcnoaxoria A padoThl ¢ 3asBUTEIIAMH.

HUHpopMauys Ha rocyaapCTBEHHBIX s3blkaX PecnyOmuku  TartapcTad,
pazMeniaeMas Ha WHGOPMAIlMOHHBIX CTE€HAAX M Ha OQUIMATBHOM  caiite
MYHULMIIAJBHOTO  paiioHa B HMHMOPMAUMOHHO-TEICKOMMYHUKALIMOHHON  CETH
«VIHTEpHET», BKIKYAET CBEACHHS O MYHUIMMANBHOU VCAYre, COAEPKAUIMECS B
nyHkTax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 PernamenTta, HHQOPMALIUIO O MECTE
HAXOXKJIEHUS, CIIPABOYHBIX Teae(pOHAX, BpPeMEHU pPadoThl Hcnoaxosd, 0 Tpaduke
IIPUEMA 3aABJICHUH HA NPEIOCTARICHUE MYHULIUNAIBHON YCIIYTH.



1.4. IlepeyeHp HOPMATHBHEIX NPABOBBIX AKTOB, PEryIHPYHOLINX
IIPEAOCTABICHNAE MYHUIIMNAIBHOH YCIYIH (C YKa3aHUEM PEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M MUCTOYHHKOB UX O(PUUUANBHOIO OMYOIMKOBAHUA), PasMELICH Ha
opvMUHATEHOM  CaliTeé  MYHULUMNAIBHOTO  paiiloHa B HH()OPMALMOHHO-
TEICKOMMYHHKAIIMOHHOM ceTh «HTepHETY, B PecnyOIUKaHCKOM peecTpe.

TexkeT agMMHHUCTPATUBHOTO PEINIaMEHTA B JSHCTBYIOLICH PEIAKUUU IIOIIEKUAT
Pa3MEILEHUE) Ha O(QUIIMANIBHOM caliTe MyHULIMIIANIBHOTO paiioHa B UH(OPMALIMOHHO-
TEIEKOMMYHHUKALIUOHHOH ceTd « IHTEpHET», B PecnyONMKaHCKOM peecTpe.

1.5. B PerimaMeHTe HCMOIB3YHOTCS CISAYIOIINE TEPMUHBI U ONIPEIEICHUS!

yIajneHHoe padodee MECTO MHOTO(DYHKUMOHAIBHOTO LEHTPa IPEJOCTaBICHUA
TOCYIAapPCTBEHHBIX W MYHHLIMNAIBHBIX VCIYT — TEPPUTOPHAIBHO O00COMICHHOE
CTPYKTYPHOE noApasaeacHue (otuc) MHOTO(PYHKUMOHAIBHOTO LUeHTpa
IPEAOCTABIEHUS. TOCYNAPCTBEHHBIX M MYHUUMOAIBHBIX YCIIYT, CO3JaHHOE B
TOPOACKOM (CEJIBCKOM) MOCEIEHHH MYHHULHMNAIBHOIO paiiOHa WM B TOPOACKOM
okpyre PecniyOnuku TatapcTad B COOTBETCTBUU ¢ MYHKTOM 34 IIpaBus opraHusaliu
AEATENBHOCTH MHOTMO(QYHKUMOHAIBHBIX LEHTPOB MPEeAOCTABICHUS MOCYIaPCTBEHHBIX
U MYHULHNAIBHBIX VCIIVI, VTBEP)KOCHHBIX I[IOCTaHOBIcHUeM [IpaButenscrea
Poccuiickoit ®enepatmn ot 22.12.2012 Nel376 «O0 yreepxxaeHuud [Ipasun
OpraHW3alui OEATCIIBHOCTH MHOTO(YHKUMOHAIBHBIX LEHTPOB NPEIOCTABICHHS
TOCYJapCTBEHHBIX U MYHUIMITATBHBIX YCIYI»;

TEXHHYeCKasd owudKa - owmwudKa (OMUCKA, ONEYaTKa, rpaMMaTHuecKas Wid
apu(pmernyeckas ommdOka nudo mnoaodHad owudKa), JOMYIIEHHAss OpraHoM,
[IPEOOCTABIAIINM MYHHLUMNAIBHYIO YCIYTY, W NpUBEAIIAA K HECOOTBETCTBHIO
CBEJCHHM, BHECECHHEBIX B IOKYMEHT (Pe3yNbTaT MYHULIMIIANBHON YCIYIH), CBEICHUSM B
JOKYMEHTAX, HA OCHOBAHHH KOTOPBIX BHOCHIIUCE CBEICHUS,

ECUA - EnmuHas cucreMa MACHTUQUKAUMHM U ayTeHTUQHUKALMU B
HHPpacTpyKTypeE, o0ecneunBaoLei HHHOPMALHOHHO-TEXHOJOTUUECKOS
B3aUMOJAEHCTBUE HMH(MOPMALMOHHBIX CHCTEM, MUCIONB3YEMBIX AN IMPEAOCTABICHUS
TOCYJapCTBEHHBIX U MYHULIMITANBHBIX YCAYT B 3IEKTPOHHON QopME.

@denepanbHas rocyaapcTBeHHas HH(POPMALMOHHAS CHCTEMA, 0OeCIICUUBAKOILIAas
CAaHKIIHOHUPOBAHHBIH AOCTYIl YYAaCTHUKOB HMH(POPMALMOHHOTO B3aUMOJECHCTBUSA
(TpaskmaH-3adBUTENEH M OO/DKHOCTHBIX JIMLL OPraHOB HWCIQJIHUTENBHOW BIACTH U
OpraHoOB ~ MECTHOIO  CAMOYIIPaBJIeHWsA) K  UHQOpMalyM, CoAepXkallueiics B
rOCYJApCTBEHHBIX HHPOPMALMOHHBIX CHCTEMAX M MHBIX HH(OPMALMOHHBIX CHCTEMAX

M®IT - I'ocymapcTBeHHOE OIOLKETHOE yupekaAeHHe « MHOTO(YHKINOHATBHBIN
LEHTP MPENOCTABICHUS MOCYIAPCTBEHHBIX M MYHHMLHINAIBHBIX YCIyr B PecnyOmnuke
Tarapcrany;

AVNC MO®L - AproMatu3upoBaHHad  WH(POPMALMOHHAsS  CHUCTEMA
MHOTO()YHKIMOHAIBHBIX ~ IIEHTPOB  IPEAOCTABIEHUS]  TOCYIAPCTBEHHBIX M
MYHULANATBHEIX YCIyT Pecniybnuku Tataperan.

B PermaMeHTe noja 3asBIEHHEM O NMPEAOCTABICHUM MYHUIHUMNAIBHON YCIIYTH
(masee - 3adBICHUE) IOHUMAETCH 3allpoC O NMPEAOCTABICHUN MYHUIIMITAIBHOM YCIYTH,
IIOJAHHBI B COOTBETCTBMH C IIYHKTOM 3 cTarbu 2 DemepanbHOr0 3akoHa OT
27.07.2010 Ne 210-®3 «O0 opraHuzallid TNPEIOCTABICHHUS TOCYIAPCTBEHHBIX H
MYHUIHNATBHBIX Yeayr» (panee — GeaepanbHelii 3ak0H Ne 210-D3).

2. CTaHaapT npeaocTaB/ieHHs] MyHHIHNIAABHOH yeayru



2.1. HaumeHoBaHHe MyHHUHUIIAIBLHON YCIYTH

HH}opmaninoHHoe ofecrieueHUe PU3MUECKUX U HOPUIUUECKUX JIUL HA OCHOBE
OOKYMEHTOB ApxuBHOro (onga Poccuibickoii depepannd M OpPYrHX AapXUBHBIX
JOKYMEHTOB, IIPEICTABJIEHUE APXUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK U KOIUH
APXMUBHBIX JOKYMEHTOB

2.2. HauMEHOBaHHUE HCTIOTHUTENBHO-PACTIOPAIUTENBHOTO OPraHa MECTHOTO
CaMOYNPAaBJIEHHUs, HEMOCPEACTBEHHO NMPEIOCTABISIOILEr0 MYHUIUMATBHYIO YCIIYTY

VICIIOTHATENBHBII ~ KOMUTET  ATPBI3CKOIO  MYHUIMIAIBHOTQ  paiioHa
Pecniybnuku Taraperan.

2.3. Onucanue pe3yabTara IpeaocTapICHUd MyHHUUANAIBLHON YCIyTH

2.3.1. Pe3yapTaToM NpeloCTaBASHUSI MyHUITUNATBHON YCIIYTU SIBASETCS !

1) ApxuBHasg chpaBka (apXMBHAs BBINKCKA, apXUBHAsA KOMMS) (MPUIIOKCHUS
Nel, 2);

2) OTBeT, NMOATBEPXKIAIOLINA HEMOJHOTY COCTaBa apXHUBHEBEIX JOKYMEHTOB IIO
TEME 3aIlpoca, WIH OTCYTCTBUE JOKYMEHTOB.

OTBET, NOATBEP)KIAIOLIMIA HENOMHOTY COCTABA APXHUBHBIX HJOKYMEHTOB MO TEME
3anmpoca, WIM OTCYTCTBHE JOKYMEHTOB, COCTABIAETCS Ha O/laHKe apxuBa. B HeM
YKa3bIBACTCA:

- JaTa MOATMCAaHUS U PETUCTPaLlMOHHBIN HOMEP OTBETA;

- aapecar,

- TH(pOpMaLs, NOATBEPKAAOIIAT HETIOJHOTY COCTABA apXUBHBIX TOKYMEHTOB
II0 TEME 3anpoca, WK OTCYTCTBHE JOKYMEHTOB,

- IOANMCh HAYaJIbHUKA apXWBHOrO OTaena HMCnOnHUTEIBHOTO KOMHUTETA
ATPBI3CKOro MyHHLMIIATHHOIO paitoHa PecnyOiauku TartapeTan,

- repOoBas nevyaTb VICMOMIHUTEIBHOTO KOMUTETA ATPBI3CKOT0 MyHULUIIATIBHOTO
paiiona PecnnyOnuku Tataperad (mpH HEOOXOAUMOCTH)

2.3.2. PesynpTaT NpedoOCTABICHAA MYHULMIIAIBHOW YCIYTH HallpaBiseTcs
3AABUTENI0 B (DOPME  DIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOIO  YCHUIIEHHOH
KBATM(PUUMPOBAHHON SJIEKTPOHHOH NOANUCHI0 OOJDKHOCTHOrO jHua HMemonkoma
(ymbo HcnosikoMa), B cOOTBETCTBUM ¢ DenepaibHbIM 3ak0oHOM 0T 06.04.2011 No 63-
@3 «O0 anekTpoHHON noanuck» (ganee — OenepanpHblil 3aKkoH Ne 63-D3) B TuuHbBIH
KaOuHeT PecnyOnukaHCKOTo noprana.

2.3.3.Ilo BbIDOpY 3asgBUTEIA pe3y/abTaT IPEAOCTABICHUA MYHULMIAIBHOMH
YyCAYrH MOKET ObTh mosiyueH B MOI[ B QopMme 3K3eMIsipa 3MEKTPOHHOTO
OOKYMEHTA, HAIIPABICHHOTO MCMOJIKOMOM, pacrneyaTaHHOro Ha OYMaKHOM HOCHUTETE,
3aBepeHHOro nevatblo ML 1 noanucero padotauka MOLI

2.3.4. 3aaBuTENb BIIPaBE IIOJIY4UTh pe3yJbTar [IPeI0CTABIICHUS
MYHULANATBHOR YCAYrH B (DOPME DIIEKTPOHHOTO AOKYMEHTA WIA SK3EMIUISApa
EKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCUTENE B TEUEHUE CpoKa OeHCTBUS
PE3YJIbTATA IPEOOCTABICHUS MYHULIUITAJIEHON YCIIYTH.

2.4. CpoK IpeaocTaRICHUA MYHULIHNAIBHON YCIIYTH, B TOM YHCIIE € YUETOM
HEOOXOAUMOCTH O0pallieH!s B OpraHU3alluY, YUaCTBYHOILIUE B IPEIOCTABICHUH



MYHHIMITATBHOR YCIYTH, CPOK IPHOCTAHOBICHHS MPeI0CTARICHH S MyHULIUNAIBHOM
YCAYTH B CJIy4Yae, €CIM BO3MOKHOCTh MPUOCTAHOBACHUS MPETyCMOTPEHA
3aKOHOJATENBCTBOM Poccuiickoli denepanvu, CpoK BeLAAYM (HANPABICHUS )
OOKYMEHTOB, ABIAIOLIMXCS PE3YJIbTATOM MPEAOCTABICHUA MYHULIMNAIBHOM YCIyTH

2.4.1. Cpok npeaocTapneHus MyHULIUNAIBHOR YCIYTH:

[o 3asaBieHUAM (3ampocaM):

COLMANBHO-IPABOBOTO M TEMATHYECKOr0  Xapaktepa  (QU3MYECKHX |
IOPUANYECKUX UL, UHAUBHAYAIBHBIX MpeanpuHUMaTencii — B TeueHue 20 padodux
OHEH CO OHSA PETHCTPALMH 3asABJICHUS.

TEMATHYECKUE 3ampocChl OpPraHOB TOCYAAPCTBEHHOH BIACTH U MECTHOIQ
CAMOYIPABJICHUS, HAIIPABJIAEMBIC B UEISAX HCIOJHEHUS MUMH CBOUX IIOJIHOMOYHI B
IOPSIAKE M B CPOKU, YCTAHOBJCHHBIC 3aKOHOAATEILCTBOM Poccuiickoil denepauuu,
1o B COMIACOBAHHBIC ¢ HUMH CPOKH.

3aMPOCBI O PACCEKPEUMBAHUN  APXUBHBIX  JOKYMEHTOB,  SBJISHOUIHUXCSA
HOCUTEIAMU CBEICHUHN, COCTAB/IIOIIMX TOCYIAPCTBEHHYK TailHY, - B CPOKH,
YCTAHOBJICHHBIE 3AaKOHOZATENBLCTBOM Poccuiickoi demepauvu 0 rocyIapCcTBEHHOM
TaliHe!

CpOK MpeaocTaBICHUS MYHULMIAIBHON YCIYIM HAUMHACT MCUMUCIATHCS HA
CIIEAYIOIIMN OEHB ITOCIE THS PETUCTPALIMU 3a1BICHUS.

2.4.2. TIpHOCTAHOBICHHE CpOKA IPEAOCTAB/ICHUS MYHULMNAIBHON YCIVIU HE
IIPEAYCMOTPEHO.

2.4.3. HampaBieHre OOKYMEHTA, ABISIOLIETOCA Pe3yJbTATOM MpPEeIOCTaBICHUS
MYHHLANAIBHOH YCIyrd B (POPME IIEKTPOHHOTO JOKYMEHTA, OCYLIECTBIIACTCS B ICHE
O(OPMIIEHNSI U PETUCTPALIMY PE3YIBTATA IPEAOCTARACHNS MYHHLUNAIBHON YCIyIH.

2.5. VcuepnbIBatOLIMii TEpeUeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATENBHBIMU UIH HHBIMH HOPMATUBHBIMU IIPABOBEIMH aKTaMH s
IIPEIOCTABIECHHA MYHULIUNAIBHOR YCIYTH, a TAKXKE YCIYT, KOTOPBIE SBIISIOTCS
HeOOXOJMMBIMH U 00A3aTEIBHBIMH /IS TPEIOCTABICHUS MYHUITMITAIBHBIX YCIIYT,
MOWIEKAKX NPEICTABICHUIO 3aIBUTENEM, CIOCOOBI UX MOIYUCHUS 3aABUTENIEM, B
TOM YHCJIE B JJIEKTPOHHOI (hopmMe, TOPSIOK UX NMPEACTABICHUS

251 Ang TONy4YEHUsT MYHULUIAIBHOW VYCIYIH 3asBUTENL IIPEACTABIIAET
CIIEIYIOLXAE JOKYMEHTHL

1) 3asBNEHNE O TIPEAOCTABICHUE TOCYIAPCTBEHHOM YCIIYIH;

2) macnopt rpaxaaHuHa Poccuiickoii ®denepauMd WM HMHOH JOKYMEHT,
YJIOCTOBEPAOUIMM JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
Oenepauyu,

3) IOKYMEHT, TOATBEPKAAFOLIMI MOTHOMOYHUS IPEACTABUTENIA 3aABUTENS.

B caydae oOpatieHus 3asaBUTENA (IIPEACTABUTES 3AsBUTENA) 3a MOMYYEHUEM
OOKYMEHTOB, coaepKalMx WHGPOPMALMIO O CTaxe pabdoTel M pa3Mepe 3apabOTHOMH
IUTaThl, JAOMOJHUTENBHO MPEeNoCTaB/IAETCS TPYAOBas KHUKKA MO €€  KOIMS,
ohOpMIEHHASA HALIEKALIAM 00pa3oM.

Ilpu oOpaweHny 3asBuUTEN (MPEACTABUTENS 3asBUTENS) 3a MONYYEHUEM
OOKYMEHTOB, COACP)KALLMX CBEACHUS O MNOATBEPKACHUU POACTBA, YAOUYCPEHHUH

! Cpok onpeaeaerca crateeii 135 3axona Poccuitckoit ®eaepauun ot 21.07.1993 Ne5485-1 «O rocy JapcTBEHHOM TAHHE»



(YCBIHOBIEHHH), COINCPKAHHH  3aBCILAHMS  NIPEACTABISAKTCA  JOMOIHUTEIBHO
00s3aTENBbHBIE TOKYMEHTHI:

1) cornacue YyCHLIHOBHUTEICH, 3aBEPEHHOE HOTAPUYCOM - JUIS MOJIYYCHUS
NOKYMEHTOB, COIEPKALIMX CBEACHUA 00 YCHIHOBJICHUH (YIOUYEPEHNH ),

2) DOKYMEHT, TOATBEPKIAOIMI (AKT CMEPTH 3aBEIIATENs, W JOKYMEHT,
IOATBEPKAAIOMIMA DPONCTBEHHBIC OTHOLICHUA 3asBUTEIA € 3aBeILATeNeM - IJId
TIOJIyYeHUA HH(POPMALH B OTHOIIEHNH COAESPIKAHUS 3aBEIIAHHS;

3) DOKYMEHT, MOATBEPKAAIOIMHA POACTBO 3a4BUTENIA C UCIOBEKOM, O KOTOPOM
3aMpalluBarOTCs CBEACHUA (B CNy4ae, €C/IM He Mpouulo 75 JIeT ¢ MOMEHTA CO3JaHus
JOKYMEHTA) - IS [MOIYYEHHS JOKYMEHTOB, COOEPKAIIMX CBCOCHUA W3 KHUD
PErncTpaLyi 3aXOPOHEHHH (3aXOPOHEHHUH YPH C IIPaxoM).

4) HOKYMEHT, mnoaTBepxaarouwmii ¢akT CcMepTH dYeNOBEeKa, O KOTOPOM
3aMpalidBaOTCS CBEASHHUS, U AOKYMEHTBI, MOATBEPKIAIOIIME POJICTBO 3asdBUTENS C
YEJIOBEKOM, O KOTOPOM 3aIIPAllMBAOTCA CBEACHUS (B CIyYac, €CIM HE NPOLUIO 75 JIeT
C MOMEHTAa CO3JaHHs NOKYMEHTA) - A MOJNYYEeHHA ITOKYMEHTOB, COIEPKAIUX
CBEICHHS 00 aKTax IPAsKIaHCKOIO COCTOSIHUA (POKACHUHU, OPAKOCOUETAHUM, CMEPTH ).

5) HOKYMEHT, MOATBEPKIAKILMI NPUHAMICKHOCTE K HACIEIHUKAM IIEPBOM
ouepenH (B cay4ae OOpallleHHs 3a CBEJICHMAMH B OTHOIIEHHH COJAEPKAHUS
3aBCLIAHMA )

2.5.2. 3agBleHUE W MpUWIaragMble JOKYMEHTHI MOIYT OBITh NPEICTABIICHBI
(HanpaBJIECHEI) 3aABUTENIEM OJHHM U3 CIEAYIOIIUX CIIOCOO0B:

1)uepes (enepalbHyK) TOCYAAPCTBEHHYIO HMH(POPMALMOHHYK)  CHCTEMY
"EAMHBIA MOPTAI IOCYJAPCTBEHHBIX M MYHULIMNAIBHBIX YCIYT (QyHKLWIA ),

2)M0  3AIIMIIEHHBEIM  KaHallaM ¢ HCMOJB30BAHUEM  IIH(PPOBAIBLHEIX
(KpunTorpauyecKux) CPEacCTB, HH(POPMALMOHHO-TEJICKOMMYHUKAITHOHHEBIM
CHCTEMaM M CeTAM CBI3M HEMOCPEACTBEHHO B OTAeNneHUs [leHcuoHHOTO (oHIA
Poccuiickoii @enepauru U 4epe3 MHOTO(YHKUHMOHAIBHBIE LICHTPBI IIPEAOCTABICHUA
rOCYAApCTBEHHBIX U MYHHLIMNAIBHBIX YCIAYT NP YCIOBUH 3aKIHOYEHUS COTTAUIEHH O
B3AMMOACHCTBUM MEKAY HUMU U COOTBETCTBYIOIIUM OpPraHOM HCMOJIHHUTENBHOM
BJIACTH B C(hepe apxXMBHOTO [EIIa WK OPTaHOM MECTHOTO CaMOYIIPABIICHNA;

3) no MH(pOPMALMOHHO-TEICKOMMYHHUKALMOHHEIM CETAM (M0 COTNACOBAHUK) C
IIOJIB3OBATEIIEM ).

2.5.3. Qu3nuecke JHUA W HHAUBUIVAIBHBIE [PEANPUHUMATENM  MpPH
HAMPAB/ICHUH  3aABJICHUA M HEOOXOOUMBIX  JOKYMEHTOB  IOCPEICTBOM
PecnyOnukaHCKOTO MOpTaja MOAMUCHIBAIOT  3aiBJICHUE TIPOCTOH  3NEKTPOHHOM
IO AT CHIO.

JIng nonydyeHUs MPOCTOM SJICKTPOHHOH MOANMCH 3aIBUTEID HEOOXOIUMO
IPOATH mpouenypy peructpauuu (ayreHtudurkauun) B ECHA, a Taroke nOATBEPINTE
YVUETHYIO 3aMHCh 10 YPOBHS HE HUKE CTAHIAPTHOM.

IOpuanyeckue JsMua, 3aperucTPUPOBAHHBIE HA Teppuropud  Poccuiickoii
Denepalui, U MPEACTABUTENN IOPUIAMYECKUX JIMII MPU HAMpaBICHUU 3adBICHUA H
HEOOXOQUMBIX JOKYMEHTOB MOCPEACTBOM PecnyOIMKaHCKOro MOpTaaa MoIMUCHIBAKT
3aABICHHE YCUICHHON KBATU(DHLHPOBAHHOMN 3MEKTPOHHOM OAMUCHIO.

IIpu nogavye IOKYMEHTOB, YKa3aHHBIX B yHKTA 2.5.1 PernaMenTa, nocpeacTBOM
PecnyOnuKaHcKOro moprana  3adBHTENE NPEACTABIIACT  AJIEKTPOHHBIE  O0Pashl
NOKYMEHTOB JHOO MOKYMEHTHI B MIEKTPOHHOH (opMe, MOANUCAHHBIE YCHUICHHOH
KBATM(PUUMPOBAHHON JICKTPOHHOH IIOANMCEKY B COOTBETCTBHU € TPEOOBAHUAMH
DenepanbHOro 3akoHa ot 6 anpens 2011 roga Ne63-O3 «O0 3neKTPOHHON MOANUCHY



JTMUAMH, YIIOJIHOMOYECHHBIMA HA CO3JAHME W MOANMCAHUE TAKUX AOKYMEHTOB, B TOM
YUCIIE HOTApUYCaMH.

2.5.4. 3anpemaetcs TpeOOBaTh OT 3asBUTENA:

1) npeacTapIeHHA JOKYMEHTOB U MH(POPMALUHU WU OCYLUSCTBICHUS ACHCTBHIA,
IIPEACTABJIICHUE WIH OCYIUECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IIPABOBLIMM  AKTAMH, PETYJUPYIOIUUMH OTHOLUCHMS, BO3ZHUKAKOUIME B CBA3M C
TIPEAOCTABIEHUEM MYHULUIIATIBHON YCIYTH,

2) OCYLUECTBJCHUS OCHCTBUI, B TOM YMCIE COMIACOBAHUM, HEOOXOOUMBIX IS
MONYYEHHST MYHULMNANBHON YCIYTM M CBA3AHHBIX C  OOpallEHUEM B HHBIE
IOCYJAPCTBEHHBIC OPraHbl, OPraHbl MECTHOTO CaMOYIPABJICHUs, OPraHu3aluH, 3a
UCK/TIOUEHHEM TMOJYYEHHUA YCAYT M TONYYEHUS JOKYMEHTOB M  HMHQOpMAalUH,
IIPEOOCTABIAEMBIX B PE3YJIBTATE IPEOOCTABICHUA TAaKUX YCIYT, BKIKYCHHBIX B
IIEPEYHH, YKasaHHBle B 4acTH | crathu 9 DenepaneHoro 3axoHa Ne 210-D3
(HEOOXOOUMBIX 1 00A3aTEIBHBIX YCIYT),

3) npeaCTaBiCHU JOKYMEHTOB U MH(POPMAIUM, OTCYTCTBUE U (UIH)
HEOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIUCE IIPH MEPBOHAYAIBEHOM OTKA3€ B IIPUEME
OOKYMEHTOB, HEOOXOAMMBIX A MPEAOCTABICHUA MYHULUMIAIBHON yCayru, Judo B
IPEAOCTABICHUH MYHULIMIIATIBHON YCIYTH, 34 UCKIFOUEHUEM CIIEIYIOIIUX CNYYaen:

a) I3MEHCHUE TpeOOBaHWH HOPMATUBHBEIX MPABOBBIX AKTOB, KACAIOLLIUXCH
IIPEAOCTABICHUA MYHHULMNATIBHON YCIYTH, OCIE MEPBOHAYAIBHON OJa4M 3asBJICHUS
0 NIPEOOCTABICHHA MYHULUITAJIBHON YCIIYIH,

0) Hamuuye OMHOOK B 3asdBICHUH O MPEIOCTABICHUY MYHHULMITANBHON YCIIYTH U
OOKYMEHTAX, MOJAHHBIX 3a4BUTEIEM IIOCIE IEPBOHAYAIIBHOIO OTKA3a B IIPHEME
NOKYMEHTOB, HEOOXOMUMBIX U NMPEAOCTABICHU] MYHUUUIANBHOM ycayru, audo B
IIPEOOCTABIIEHUM MYHHULUMIAIBHON YCIYIM M HE BKIIOUCHHBIX B IIPEACTABJICHHBIN
paHee KOMIUIEKT TOKYMEHTOB,

B) UCTCUCHHE CPOKA OCHCTBUA JOKYMEHTOB MIM U3MEHEHUE UHMOPMALMH MOCIE
IIEPBOHAYAJILHOTO OTKA3a B MPUEME NOKYMEHTOB, HEOOXOAUMBIX /I IPEIOCTABICHUS
MYHHUIUNAIBHON YCAYTH, TU00 B MPEAOCTABICHHY MYHULIUNAIBHOM YCIYTH;

) BBIABJICHUE  OOKYMEHTAJIbHO  IOATBEP)KOCHHOrO  (pakta  (MPU3HAKOB)
OIIMOOYHOIO WIU ITPOTUBONPABHOIO ASUCTBUS (Oe31€HCTBUS) MODKHOCTHOrO JHLA
HcnonkoMa, pabotHuka MOLI, npyu neproHAYaJIbHOM OTKa3€ B MPUEME AOKYMEHTOB,
HEOOXOMUMBIX A1 TNPENOCTaBICHHUS  MYHULMIOAIBHOH  yeayru, Jubo B
IIPEOOCTABIICHUH MYHULUNAIBHON YCIYTH, O YEM B MUCBMEHHOM BHUIE 34 IOAIHUCHEO
pykopoautens Hcmonkoma npH NEPBOHAYAJIBHOM OTKA3€ B IMPUEME JTOKYMEHTOB,
HEOOXONMUMBIX [OJA [PEOOCTABICHHUA MYHHMLUUNAIBHOU YCIIYTH, YBEIOMILETCS
3a8BUTENb, A TAKIKE TIPUHOCATCS U3BUHEHUS 34 JOCTABJICHHLIE HEYA00CTBRA,

4) npegoCTapneHus Ha OyMaKHOM HOCHUTEIE OOKYMEHTOB M HMH(GMOPMALIMH,
AEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU 3aBEPEHEl B COOTBETCTBUU ¢ MYHKTOM 7.2
yacTu | ctateu 16 @eaepanpHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITYUAEB, €CIIH
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JUOO UX UZBATUE SABIAETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABNEHUA TOCYIAPCTBEHHON UMM MYHULIMIAIBHONH YCIIYIU, U UHBIX
CIIy4aeB, YCTAHOBJICHHBIX (peacpaTbHBIMU 3aKOHAMU.

2.6. McuepnpiBarolunii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMU TTPABOBBIMH AKTAMH IS MPEIOCTABICHI MYHULIMNATBHON YCIYTH,
KOTOPBIC HAXOOATCA B PACIIOPSYKEHHH MOCY JAPCTBEHHEIX OPraHoOB, OPraHOB MECTHOTO
CAMOYITPABJICHYS U TIOIBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM MJIM OpraHaM



MECTHOIO CaMOYIIPABICHHUS OpraHu3auui U KOTOPHIE 3asBUTENb BIPABe IPEACTABUTE,
a TAKKE CIIOCOOBI X MOIY4EHUS 3aIBUTENAMHE, B TOM YHCJIE B 3JIEKTPOHHOH QopMe,
MOPSLAOK UX NPEeACTABICHUS; NOCYAaPCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYNpaBJICHHUS 100 OPraHU3alus, B PaCIOPAXKEHUH KOTOPBIX HAXOIATCS JaHHbBIE
JIOKYMEHTHI

[TpenocTapieHHe AOKYMEHTOB, KOTOPbIE MOrYT OBITh OTHECEHBI K JaHHOH
KaTeropuu, He Tpedyercs

2.7. VicueprnipIBaloLInid IEpeYeHb OCHOBAHUI IS OTKA3a B PUEME HJOKYMEHTOB,
HEOOXOMUMBIX JUI MPEJOCTaBICHUS MYHULIMITANBHON YCIyTH
(BO3BpaTa JOKYMEHTOR 0€3 pacCMOTPEHHUA I10 CYLIECTBY )

2.7.1. OcHOBaHHEM /1A OTKA3a B IIPUEME JOKYMEHTOB SIBIIAOTCA:

1) HEnmpencTaBACHUE AOKYMEHTOB, KOTOPBIE B COOTBETCTBUH C MOJMYHKTOM
2.5.1 PernaMeHTa NOMKHBL TNPEAOCTAB/IATBECS 3aABUTENIEM CAMOCTOSTENBHO, JUO0
IIPEOCTABJICHUE JOKYMEHTOB, COACP)KALIMX ITPOTHUBOPEUMBEIC CBEICHHA,

2) HENOATBEPKACHUE CBEACHUH O 3aKOHHBIX MPEICTABUTE/IX, 3aNPOLICHHBIX B
paMKax  MEKBEOOMCTBEHHOTO  HMH(POPMALMOHHOIO  B3aUMOACHCTBUA, I0Aaya
3asBJICHUS (3anpoca) OT MMEHH 3aBUTENS HE YIIOTHOMOYEHHBIM Ha TO JIULOM;

3) mIpeacTaBlICHUE JOKYMEHTOB B HEHAMJIC)KALLIMIT OpraH;

4) TnpenacTaBl€HHE MNOKYMEHTOB, COJICPXKAUX HEAOCTOBEPHBIE U (WJIH)
IIPOTHBOPEYMUBBIC CBEICHHUSA, HEOTOBOPEHHEBIE UCTIPABIICHUA, CEPhE3HBIC TIOBPEKICHNA,
HE TMO3BOJAKIIME OJHO3HAYHO MCTOJKOBATH UX COAEPXKAHME, JOKYMEHTOB,
YTPaTUBLIMX CHIIY,

5) o0paumieHue 3a NPEAOCTABJIEHUEM MYHUIMNAIBHONH YCAYrd JIMIA, HE
ABJIAIOLIETOCS IIOIYYaTEIEM MYHALMITAIBHON YCIYTH B COOTBETCTBUU ¢ PEryIaMEHTOM;

6) HEKOPPEKTHOE 3amOJHEHHE OO0A3aTENBHBIX TONEH B SNIEKTPOHHON (popMme
3aABJICHNSA, HATHYHE MPOTUBOPEUYMBBIX CBEJCHUN B 3IEKTPOHHOM (QopMe 3asiBICHUS U
B IIPEOCTABJICHHBIX JOKYMEHTAX;

7) 3aABJICHUE (3aMpPOC) U WHBIE NOKYMEHTHl B 3NEKTPOHHON (OpME MOAMUCAHBI
¢ HCHOJB30BAHHEM WICKTPOHHOHW IMOANMCH ¢ HAPYLIEHUEM ACHCTBYIOLIETO
3aKOHOATEbCTRA,

8) 3NEKTPOHHBIC JOKYMEHTHI HE COOTBETCTBYIOT TPEOOBaHHAM K (hopMaraM Ux
TIPENOCTABICHUSA U (UM ) HE YUTAKOTCA.

2.7.2. IlepedyeHb OCHOBAaHMM IS OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIUMEBIX
AJI NONYYEHUS MYHHUITUNAIBHON YCIYTH, SBISETCS UCUEPIIBIBAFOLIUM.

2.7.3. PewieHne 00 oTKa3e B NpHeMe 3asBICHUS M JOKYMEHTOB, HEOOXOIHUMEIX
AJI TIPENOCTAB/ICHU MYHULIMIIATBHON YCIYTH, MOKET OBITh IPUHATO, KAK BO BPEMs
IIPUEMA 3AaABUTE/IA, TAK M MOCIE MOJIYYCHUA OTBETCTBEHHBIM AOJDKHOCTHBIM JIULIOM
HcnonkoMa  HeOOXOAMMBIX A NPEIOCTABJICHUS  MYHUIMOAIBHON  YCIYIH
JAOKYMEHTOB (CBEEHMI1) C UCTIONB30BAHHEM MEXKBEIOMCTBEHHOTO HH(POPMALILOHHOTO
B3aMMOJCHCTBUA, B CPOK, HE MPEBBIIAOMINA 7 pabouyux OHEH €O OHA PErUCTpPaLUu
3asBJICHUS.

2.74. Pewienue o0 oOTKaze B IpUEMe OJOKYMECHTOB, HEOOXOOHUMBIX s
TIONYYeHNUs MYHULMTAIBHOH YCAYTH, ¢ YKa3aHUEM TNPUYMH 0TKas3a, OQOpMISETCs B
COOTBETCTBHM ¢ (OPMOH, YCTAHOBICHHOHW B mnpwiokeHudn Ne 3 Kk Pernamenry,
TIOJTMHCHIBACTCS  YCUJICHHON  KBaIH(PMLUMPOBAHHONW 3MEKTPOHHOH TOAMMUCHID B



YCTAHOBJIEHHOM [MOPALKE VYIOJIHOMOYEHHBIM AOIDKHOCTHEIM JIMLOM Hcnonkoma
(HMcnonkoMoM), ¥ HanpaBsAeTCs 3asABUTENK B JUYHBIN KaOuHeT PecnyOnukaHCKoro
noprana v (uin) B MOL B 1eHs NPUHIATUS pelieHus 00 0TKa3e B NpUEME TOKYMEHTOR,
HEOOXOOUMBIX [UIS MOJYUEHUS MYHULIMITAIIBHOM YCIIYTH.

2.7.5. JampelmaeTcs OTKas3blBaTh B MpPUEME 3adBJICHUS M HUHBIX JOKYMEHTOB,
HEOOXOOUMBIX [JIA NPEIOCTABJICHUS MYHHULUNAIBHOW YCIYTH, B CIydYae, €CiH
3adBJICHHE W [JOKYMEHTEI, HEOOXOMUMBIE I MPENOCTABICHUS MYHHUIMIIATBHOM
YCIYTH, [OJAHBI B COOTBETCTBMH € HWHGOpMAUMER O CpOKaX M IOPAOKE
IIPENOCTABNEHUS MYHULUIIANBHON YCIIYTH, ONyONUKOBAaHHON Ha EAUHOM nmopTase.

2.8. UcuepnpiBaroluit nepeyeHb OCHOBAHUIA 11 MPUOCTAHOBJICHUS MM OTKA3a B
MpeAOCTABICHUH MYHHLMNATBHOR YCIyTH

2.8.1. OcHOoRaHHs [JI TIPHOCTAHOBIICHHS TPEJOCTABICHUS MYHHIUNAIBHON
YCIIYTH HE MPEAYCMOTPEHBL

2.8.2. TlepeyeHb OCHOBAHMH 1JI1 OTKAa3a B MPEIOCTABICHUM MYHHIIMIIAIBHOM
YCIIYTH:

1) ecnu 3anmpoc He MOAAAETCS IIPOYTEHUR,

2) ecd OTBET MO CYLIECTBY YKA3aHHOH B 3alpoce TEMBI (BOIMPOCA) HE MOXKET
OBITE NaH 0€3 pasrIalleHUs CBEACHUM, COCTABIAIOUIMX FOCYAAPCTBEHHYIO UIH UHYIO
OXpaHAECMYIK (eacpalbHBIM 3aKOHOM TaliHy (ykazaHHad MH(POpMAaLUid MOXET ObITh
IPEAOCTABIEHA TOABKO MNpH  HAIAYMM Y  MNOJB30BATENS  JAOKYMEHTAJILHO
IIOATBEPXKACHHBIX MMPAB HA MOJYYECHHE CBEOCHWH, CONCHKALIMX T[OCYIAPCTBEHHY IO
TaliHy ¥ (WIK) KOH(PUASHUAATBHYIO HHPOPMALHIY ),

3)yecnw 3anpoc  KacaeTcs TeMbl (BOIpoca), B OTHOLICHHWH KOTOPOM
IIQJIB30BATE/IK) PAHEE MHOTOKPATHO NaBAlUCh MUCBMEHHBIE OTBETH IO CVIUECTBY, U
IIPU 5TOM HE IIPUBOISATCH HOBBIE JOBOABI WIIH OOCTOATENBCTBA (PYKOBOOUTEND apXUBA
WIH YIOJIHOMOYEHHOE HA TO JIULO BIPABE MPUHATE pelleHUe 0 O0€30CHOBATENBHOCTH
OQUEPEHOTO 3aMpoca U MPeKpalleHHH NMEPENUCKU MO JAHHOMY BOINPOCY MPU YCIOBUH,
YTO YKA3aHHBIA 3aIIpOC U PAHEE HANPABIAEMBIE 3aNPOCHl HANMPABILAIMCE B OAUH U TOT
K€ apXuB),

dyecnn B 3ampoce COACPKATCA HEUCH3YPHBIC JHMOO0 OCKOPOUTENBLHEIC
BBIPAKEHNSA, YTPO3bL SKU3HH, 3I0POBBK) U UMYILECTBY AODKHOCTHBIX JIMI| apXUBa, a
TAKKE YICHOB HX CEMEH,

5)ecnu y IONB30OBATENISA OTCYTCTBYHOT JOKYMEHTBI, MOATBEPKIANOLIUE €T0
IIOJIHOMOYMS BBICTYIIATH OT MMEHM TPETHUX JIML, B OTHOLICHHMU KOTOPBIX CHEIIAH
3anpoc (B cjydae, €C/IM HE HUCTEK CPOK OrPaHUYUEHUs, YCTAHOBJICHHBIH 4acTbr 3
cTaTh 25 OegepanbHOro 3akoHa oT 22 okTaopa 2004 roga Nel25-D3 «O6 apXUBHOM
nene B Poceniickoit @enepauyn» ).

2.8 3. [lepeueHs OCHOBaAHHH 11 OTKa3a B MPEIOCTABICHHU MYHULIMIAILHOM
YCIYTH ABIAKTCSA UCUEPIIBIBAOLLIM,

2.8.4. PemieHne 00 oOTKaze B MNPEIOCTABICHUM MYHHIMIIANBHOH YCAYIH C
VKa3aHHEM IIPHYMH OTKa3a oQopMIsgercs B BUIOE OTBETA, [MOATBEPHKIAIOLIETO
HEMOJHOTY COCTAaBa APXUBHBIX JOKYMEHTOB IO TEME 3ampoca, WM OTCYTCTBHE
OOKYMEHTOB, IIOANMCBHIBACTCA YCIJICHHOH KBATM(GHUUPOBAHHOW  3IEKTPOHHOMN
MOANMUCBHI) B YCTAHOBJIECHHOM TOPANKE YIIOJHOMOYEHHBIM JQKHOCTHBIM JIULOM
Hcnonkoma (McnmonkoMOM), M HAIpaBigeTCs 3adBUTEII0 B JIMYHBIA KaOWHET



PecniybnnkaHckoro moprana v (i) B MOL] B J¢Hb NPUHATHA PELICHUA 00 O0TKA3€¢ B
PEAOCTABIEHUH MYHULIUITAIBHOH YCIYTH.

2.8.5. 3anpeinaeTcs OTKa3bIBaTh B IPEAOCTABJIEHUN MYHUIMIIATBHON YCAYTH B
CITyuae, €CAM 3aABJICHHE O IPEAOCTAB/ICHUM MYHHLUMNAIBHOR YCIYTH MOJAHO B
COOTBETCTBUH C HH(pOpMAITHEN O CPOKax U MOPSAKE TIPEAOCTABNEHU MYHULIUTATbHOM
yCIyTH, onyOJIHKOBaHHOH Ha EnnHOM nopraie.

2.9. Tlopanok, pasMep U OCHOBaHUS B3UMaHHs FOCYAAPCTBEHHOM ITOLUTHHEI WM HHOH
IUTaTEl, B3UMAEMOH 3a IIPEJOCTABICHHE MYHUIUNAIBHOH YCIIyTH

MyHulnMnanbHas ycjayra IPeJOCTaBIdeTcs Ha O€3BO3ME3AHOH OCHOBE 10
CIIEOYIOLIMM 3aMIpocam:

1) 3ampoCHl COLMATIBHO-IIPABOBOIO XapaKTepa,

2) TEeMaTHYECKUE 3aIIpOChl OPraHOB TOCYAAPCTBEHHOH BIACTH M MECTHOTO
CaMOYMpPaBJIEHH, HAMPABIAECMBIE B LIEMSIX UCMOJHEHUS MU CBOMX MOTHOMOYHIA:

3)3ampochl O PacCeKpeuYMBAHUU APXUBHBIX JOKYMEHTOB, SBISIOLIUXCS
HOCUTEIIAMH CBEICHHM, COCTABIIAIOLINX NOCYIAPCTBEHHYIO TakHY;

Ha B03Me31HON OCHOBE HCTOJHSKOTCS TEMATUYECKUE 3aMPOCH], MOCTYIIMBIIME
OT IOPUOMYECKHX H (HM3MUSCKHX JHL. TeMaTHUYeCKHe 3alpochl HUCMOIHSIOTCS Ha
OCHOBAHUH JOTOBOPOB BO3ME3IHOIO OKA3aHUs YCIYT,

2.10. TepeveHb YCAYT, KOTOPBIC SBISIKOTC HEOOXOIUMBIMH U 00A3aTENbHBIMU JUIS
IIPEAOCTABICHHA MYHHUHITANBHON YCIIYTH, B TOM YHCIIE CBEICHUA O JOKYMEHTE
(TOKYMEHTAaX ), BBITaBa€MOM (BbIIABAEMBIX ) OPTaHU3AlMSIMH, YUACTBYIOIIUMHU B

MPEeIOCTABICHUHA MYHHLHUNAIBHBIX YCIIYT

IIpenocTaBneHne HEOOXOOUMBIX U 00S3aTENbHBIX YCIIYT He TpeOyeTes.

2.11. TTopanok, pa3Mep H OCHOBaHMS B3UMaHMS MJATH 32 TPEAOCTABICHUE YCIYT,
KOTOPBIE ABIAITCA HEOOXOIUMBIMU U 0043aTEIEHEIMH
VTS IPENOCTABNCHUS MYHULIMIANBHOM YCIIYTH,
BKJIFOYAsA HH(MOPMALKIO O METOAMKE pacyeTa pa3Mepa Takoi IIaTsl

[IpenocTaBneHne HEOOXOIUMBIX H 00S3aTENbHBIX YCIIYT HE TPEOYyeTCS.

2.12. MakcHUMAaIBHBIH CPOK OXKHIAHUA B OUESPEON IIPU [TOAAYUE 3a11poca O
NPEeAOCTaBICHUN MYHUIIMNTIAIIBHOM! YCIIYTH, YCIYIH, IPEIOCTaBAIEMON OpraHusalueii,
VYACTBYIOLLEH B IIPEAOCTABICHHN MYHULIMIIAILHON YCIYIH, U [IPU [TOIYYECHHH
pe3ynbTaTa IPeaOoCTABICHUS TAKUX YCIyT

2.12.1. BpeMsa  okumaHus IOpH  T[oAade  3asdBICHUS HA  TIOIYYEHHUE
MYHUITUNAIBHON YCIYTH - He Ooiee 15 MUHYT.

2.12.2. Tlp1 nOJIy4eHHH pe3yJbTaTa NPeaOCTaBICHUS MYHULMIIAIBHONH YCIYTH
MAaKCUMAJIBHBIN CPOK O3KHMJIAHHS B OUEPEIM HE IOJIKEH NMPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ NOPANOK PETUCTPALN 3apOca 3asBUTENIS O IIPEIOCTABICHUY
MYHHULHUIIAIBHON YCIYTH U YCIVIH, IPEIOCTABIIACMON OpraHu3auueii, y4acTBYIOLICH B
NPEJIOCTABASHUY MYHULIMITAJIBHON YCIYTH, B TOM YUCIIE B 3JIEKTPOHHOHI (opme



2.13.1. ITpu nmuuHoM oOpaiueHuy B M®LI B 1€Hb OJAYM 3asBIAEHUS 3asIBUTEIIO
BbIacTCs  pacmucka  uM3  AMC  M®IL[ ¢ perdcTpalOHHBIM — HOMEDPOM,
IIOATBEPYKNAIOLIMM, YTO 3af4BICHHE OTIPABICHO, M IATOH IIOJAYM JJIEKTPOHHOIO
3asBJICHUA.

2.13.2. Tlpu HanpaBIeHUHU 3aABJICHHUS ITOCPEACTBOM PecnyOnnKaHCKOro mopraiia
3adBUTENIL B JIEHb TMOJA4YH  3asABJICHUS TMOJIY4aeT B  JHUYHOM  KaOHHETe
PecniyOnukanckoro  mopraja W IO JJEKTPOHHOH — NOYTE  YBEIOMJICHHE,
MOATBEPKAOLIEE, YTO  3asdBJIEHHE OTIPAB/ICHO, B KOTOPOM  YKa3bIBAKITC
PErHCTPALMOHHEIA HOMEP H JaTa [I0JA4H 3asABICHNUA.

2.14. TpeboBaHUs K MOMELICHUAM, B KOTOPBIX NPEIOCTABIACTCS MYyHULUTIATIBHAS
yeayra, K 3ally OKUJaHH, MecTaM I 3allOJHEHU 3apoCcoB O NMPeJOCTAaBICHUH
MYHULUUNAIBHON YCIYTH, HH(DOPMALMOHHEIM CTEHAAM ¢ 00pa3laMu UX 3aIll0HEHHUS H
MIEPEUHEM JOKYMEHTOB, HEOOXOIUMBIX VIS IPEAOCTABICHUS KAKI0H MyHULUITANBHOM
YCIYTH, PA3MEIIEHHIO U O(POPMIICHUIO BU3YAIIBHOM, TEKCTOBON U MYJIETUMEAUHHOM
HHGMOPMALIH O NOPAIKE IIPEOOCTARICHHA TAKOH YCIYTH, B TOM YUCIE K O0CCICUCHHUIO
JOCTYIIHOCTH /U1l HHBATU/IOB YKA3aHHBIX OOBEKTOR B COOTBETCTBUM ¢ (PEIEPATTEHBIM
3aKOHOIATENBCTBOM M 3aKOHOAATENLCTBOM Pecnybnuku TarapeTad 0 couranbHOM
3aIUTE UHBATU/IOB

2.14.1. IlpenocTapieHre MYHULMITAIBHOM YCIIYTH OCYILECTBIACTCS B 3JaHUAX U
IIOMEIICHUAX,  OOOpPYIOBAHHBIX IIPOTUBONMKAPHOH  CUCTEMOH M CHCTEMOI
TIOKAPOTYILICHUS.

Mecta mpHema 3asgBUTENEH 000pyayioTed HeoOXxoAuMon Mebdenplo A
o(pOpMICHUS JOKYMEHTOB, HH()POPMAITHOHHBIMU CTEHAAMH.

ObecneunBaeTcs  OSCOPENATCTBEHHBI — OOCTYN  MHBAIMAOB K MECTY
TTPEAOCTABNEHHST MYHHIIMNATBHONX YCIyr# (YAOOHBIM BXOM-BBIXQA B MOMEIIECHUS U
IEPEMENICHHE B UX IIpeaesiax).

BusyaibHasg, TEKCTOBas MW MyJbTUMeOuiiHas MHQOpMauuMs O TOpAAKeE
IPEAOCTABIEHNS MYHUIIMTIAILHONH YCIYTH Ppa3MeIlacTcd B YIOOHBIX Ui 3asBUTENCH
MECTaX, B TOM YHMCJIE C YYETOM OrPAHUYCHHBIX BO3MOYKHOCTEH HHBAIMIOB.

2.142. B COOTBETCTBUM ¢ 3aKOHOMATENIBCTBOM Poccuiickoil denepauuu o
COLIMATIBHON 3alUUTE HHBAIMIOB B LENAX OCCNPEMATCTBEHHOrO AOCTYNA K MECTY
IPEAOCTABIEHUS MYHULIMITANBHOM YCIYTH 00ecneunpaeTcs:

1) COTIPOBOKOCHNUE WHBATHAOB, HMEIOIIMX CTOMKUE paccTpoiicTBa (DYHKLMH
3PEHUA U CAMOCTOATENBHOIO IEPEABKEHUS, U OKA3aHUE UM MOMOILIH,

2) BO3MOYKHOCTB NOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3 HErO, B TOM
YUCTE ¢ UCTIONB30BAHUEM KPECIa-KOSCKH,

3) HagIeKalee pasMelleHHe oOOpyJoOBaHUA U HOCHTENCH MHGPOPMALIMU,
HEOOXOMUMBIX s O0ECTIEYeHU OECMPENITCTBEHHOrO A0CTYNA MHBATUAOB K YCIyraM
C YUETOM OTPaHUUYECHUH UX KU3HEIEATENBHOCTH,

4) nyOnupoBaHUe HEOOXOOMMOH [JI4 MHBAIMAOB 3BYKOBOH U 3PUTEIBHOM
MH(pOPMALIMKM, a TaKKe HAAMUCEH, 3HAKOB M MHOH TEKCTOBOM M rpadpuyeckoi
HH(POPMALIMK 3HAKAMHU, BBIIIOJTHEHHBIMH pellbeHO-TOUCUHEIM WpudToM bpaiins;

5) IOy CK CypaOTIEPEBOAUMKA U TURIOCYPAOTIEPEBOIIUKA,

6) DommycK CcOOAKH-MPOBOAHUKA MPU HAIMYUM JOKYMEHTA, MOATBEPKOAIOLIETO
€e crnenHasbHOe OOY4YeHHME M BBIJABACMOro no (opMe M B TMOPSAKE, KOTOPHIE



YCTAHOBJIEHEI IIPUKAa30M MUHHCTEPCTBA TPYAA U COLUUAIBHON 3aluuTBl POCCHICKOM
Denepauun ot 22.06.2015 Ne 386H «OO0 yTBEep:KACHUH (POPMBI JOKYMEHTA,
MOATBEP/KAAIOUIETO CHEIHAIbHOE O0yuYeHHe CO0aKU-MPOBOIHMKA, U MOPSAKa €ro
BBIIAYN».

2.14.3. TpeGoBanuss B 4YacTH OOECNEUEHUS JOCTYIIHOCTH MNs HMHBAIUAOB
OOBEKTOB, B KOTOPBIX OCYIUCCTBIACTCSA NMPEAOCTABICHUE MYHULUNAIBHON YCIYIH, U
CPEeACTB, HCMOJIB3YEMBIX IMPH IIPEIOCTABICHUM MYHHUIMIAIBHON YCIYTH, KOTOPEBIS
yKa3aHbl B noAnyHKkTax 1 — 4 nyHkTa 2.14.2. PernamMenTa, MIpUMEHSIOTCA K OOBEKTaM
U CpeacTBaM, BBEAECHHBIM B OJKCIUIYaTallMK) WIM MOPOLICIUM MOASPHHU3ALMIO,
PEKOHCTPYKLIMIO rTocne | urong 2016 rona.

2.15. TlokazaTenu OOCTYMHOCTH U KQUEeCTBA MYHULMIIAILHON YCIYTH, B TOM YUCTE
KOJIMYECTBO B3aUMOJEHCTBHI 3asBUTENS ¢ AO/DKHOCTHBIMH JTULIAMU NTPU
NPEIOCTARICHUE MYHULIMNATBHOH YCIIYTU U UX NPOIODKHTEIBHOCTE, BO3MOYKHOCTE
TONy4YeHU NH(HOPMALIMH O XOA€ NPEIOCTABICHUS MYHULIMITATBHOM YCIYTH, B TOM
YHCTE ¢ UCMOIB30BAHUEM HH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHI,
BO3MOSKHOCTB JTUOO HEBO3MOKHOCTB ITOJIYYCHUS MYHULIMITAIBHON YCIIYTH B
MHOTO()YHKLIIHOHAIBHOM LIEHTPE NMPEIOCTABICHUS FOCYAAPCTBEHHBIX U
MYHHLHUIIAIBHBIX YCIVT (B TOM YHUCJIE B OJHOM 00BEME), B THOOOM TEPPUTOPHUAIBHOM
NoApa3AeJcHHY OpraHa UCTOJIHUTENBHO PACOPAAUTEIBHOIQ OpraHa MECTHOTO
CaAMOYIIPABRIEHHA, MO BEIOOPY 3aABUTENA (IKCTEPPUTOPHANIBHBII MPHUHIINII),
MOCPEACTBOM 3aMpoca O MPEeIOCTABICHUN HECKOIBKUX TOCYAAPCTBEHHBIX U (MITH)
MYHHULHMNAIBHBIX YCIYT B MHOTO(YHKIHOHAIBHEIX LIEHTPAX MIPEJOCTABICHUA
rOCYIapCTBEHHBIX H MYHHLIANMATBHBIX YCIIYT, IPENYCMOTPEHHOrO cTaThel 15.1
®depepanpHOro 3akoHa Ne 210-O3 (KOMIICKCHEI 3apoc)

2.15.1. TTokazarensMu DOCTYNHOCTH IIPEAOCTABICHUS MYHMLMIAIBHONH YCIYTH
SIBISIFOTCSL:

1) pacmosioKEHHOCTE MOMEUICHUs, B KOTOPOM BEIETCA MPUEM, BbIIAYa
OOKYMEHTOB B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

2) Hanu4He HEOOXOAUMOTO KOJIMYECTBA CIEUUATUCTOR, 4 TAKXKE NOMEUIECHUH, B
KOTOPBIX OCYILECTBIACTCH MPUEM JOKYMEHTOB OT 3asABUTEIICH;

3) HaIW4Me HCYEPIBIBAKILEH HHQOpMaAUU O crocodax, MopAIKe U CpoKax
IIPEOOCTABICHHA MYHULUMNAIBHOW  YCIYTM HA  MHQOPMALMOHHBIX  CTEHIAX,
opUIIMANIBHOM  calfiTe  MyHUIMNAIBHOrO  paiioHa, Ha EguHoM  moprane,
PecnyOnukaHCKOM NOpTae,

4) oOKazaHUE TOMOINM HMHBANHJAM B IIPEOAQJIEHUM OaphepoB, MEIIAKIIIMX
IIOJTYYEHUIO UMH YCIIYT HAPABHE ¢ APYTUMHU JIULIAMH.

2.15.2. TlokazatensMi Ka4vecTBa NPEJOCTABICHUS MYHUIMIAIBHOW YCIYIH
ABJSAIOTCA.

1) coOnroaeHNE CPOKOB IIpUEMA H PACCMOTPEHUS TOKYMEHTOB,

2) co0mnroaeHHE CpOKA NOMYUCHHUS PE3YIBTATa MYHUIIMIIABHOM YCIIYTH;

3)oTcyTcTBHe  OOOCHOBAHHBIX  JKAJI0O HAa  HapyleHMs  PeriiameHra,
COBEpILIEHHBIE paboTHHKamMK MicnonakoMa;

4) KOMUYECTBO B3aUMOICHCTBUI 3asMBUTENS C JOJDKHOCTHBIMHM JIMLAMK (0e3
yueTa KOHCYJIbTALUi):



4.1) B3aUMOIEHCTBHE 3agBUTENIA ¢ padoTHHKaMu MOL] mpu npeaocTaBICHUU
MYHHUITUNAJIBHON YCIYTU OCYUIECTBIAETCA OAMH Pa3 MPH MPEACTABICHUM 3aSBIICHUS
CO BCEMU HEOOXOAMMBIMU JOKYMEHTAMHU,

42)yoouH  pa3 B cllydae  HEOOXOAMMOCTH  TIOJYUEHHS — pe3yJibTara
IIPENOCTABIEHUT MYHULMNAIBHOW yeayru B MOLL B QopMme  3K3eMILIIpa
NIEKTPOHHOT'O JOKYMEHTA Ha OYMa)KHOM HOCHUTENE.

IIpOAOMKUATENBHOCTE OQHOIO B3aUMOJACHCTBUS 3aiBUTEIA € JO/DKHOCTHBIMU
JIMUAMH TIPH IPEIOCTABICHUIM MYHULIMITAILHON YCIYTH HE MPEBBIACT 15 MUHYT.

3asBUTE/b BIIPABE OLEHUTH KAUECTBO MIPEIOCTABICHUS MYHULMNAIBHON YCIYTH
¢ IOMOLIBKY YCTPOWCTB MOABIKHOM paguoTene@OHHON CBA3U, ¢ HMCIOJIB30BAHUEM
EnuHoro noprana, Pecriy0nukaHCKOro nopraia, TePMUHATIBHBIX YCTPOHCTB.

2.15.3. UudopMauus 0 xo4¢ MpeaoCTaBICHU MYHULUUNAIBHOM YCIYTH MOMXET
ObITh TOJyY€HA 3asJBUTENEM B JIMYHOM Ka0uHeTe Ha ENUHOM mopTaje WiIM Ha
Pecnybnukanckom nopraie, B MOLI,

2.15.4. ITpenocTapicHUE MYyHHUUNATBHON YCIYIH OCYIIECTBISETCS B JIKOOOM
M®I] no BHIOOPY 3asBUTENS HE3ABUCUMO OT MECTA €rQ SKUTEIBCTBA MJIM MECTa
(haKTHUECKOTO MPOKUBAHUSA (MPEOBIBAHHUS) MO IKCTCPPUTOPUATIBHOMY MPUHLHUITY.

3asABUTENB BIPABE MONYYUTh MYHUIIMTIATEHYIO YCIYTY B COCTABE KOMITIEKCHOTO
3ampoca.

2.16. MHbie TpeOoBaHus, B TOM YHC/IE YUHTHIBAIOILINAE OCOOCHHOCTH NMPEIOCTABICHUS
MYHHUITHITQJIBHON YCIIYTHU IO SKCTEPPUTOPHAIEHOMY MTPUHLIMITY (B C/Ty4ae, €Cu
MYHHLUMNANBbHAA YCAyra MpeIocTaBIseTCs M0 SKCTEPPUTOPHATIBHOMY MPUHLIMITY ) U
0COOEHHOCTH MPEIOCTABICHNA MYHULMTIABHON YCIYTH B 3JIEKTPOHHOM (popMe

2.16.1. Tlpn npenocTaBaeHUH MYHULMIATBHONH YCIVITU B 3JIEKTPOHHOM dopme
3aABUTEIb BIIPABE:

a) MOJY4YHTh HHQOpPMAMK) O MOPAAKe M CpPOoKax IPEedOCTaBIICHUS
MYHULIANAIBHON YCJIYTH, pa3MELIEHHYIO Ha EnuHOM noprane U Ha PecnyOnukasckoM
IIOPTATIE,

0) nojaTh 3adBJICHUE O MPENOCTABJICHUM MYHULMIAIBHONH VYCIIYIH, WHEBIE
OOKYMEHTBI, HEOOXOOUMBIE IJiI NPEOOCTABICHUA MYHULMIAIBHOH YCIYTH, B TOM
qucae AOKYMEHTH M HMH(OOPMALMKO, 3IEKTPOHHBIE 00pasbl KOTOPBIX paHee OBLIH
3aBEPEHBI B COOTBETCTBHUM ¢ MYHKTOM 7.2 yacTtu 1 ctatem 16 @epepansHoro 3akona Ne
210-®3, ¢ ucnosib30BaHKEM PecnyOnukaHCcKoro moprana,

B) MOJIYYMTh CBEICHHA O XOIE BBINOJHEHHUS 3adBJICHUI O MPeIOCTABICHUH
MYHHIUNAIBHON yCAYyTH, NOAAHHBIX B JIEKTPOHHOM QopME;

I') OCYILECTBATh OLUECHKY KA4yeCTBA IMPEOOCTABJICHUS MYHHLHMIAIBHONU YCIyTH
IIOCPEACTBOM PecnyOnukaHCKOro noprana,

) IOJYUUTh PE3YJIBTAT IIPEIOCTABJICHUS MYHULMIAIBHOH YCIyrH B (opme
3MEKTPOHHOTO TOKYMEHTA,

€) MoJaTh kKaIo0y Ha pelleHue U neicTeue (0e3neiicTue) Menonkoma, a Takke

€r0  JOJDKHOCTHBIX  JIMIL, MYHHUMIIAIBHBIX ~ CHOY)XKAlIMX  [TOCPEACTBOM
PecnyOnukaHcKkoro — moprana, noprana  (enepansHOi roCyAapCTBEHHOI
HHPOPMALUMOHHOH CHCTEMBI, odecneunBaroLei npoLece nocyaedHOTo

(BHECYIEOHOrO) 00KANOBAHUA PEUICHUI W AeHCTBUi (Oe3NelCTBUS), COBEPIICHHBIX
IPU MNPEOOCTABICHHM TOCYJAPCTBEHHBIX U MYHUUMIAIBHBIX YCIYT OpraHam,



IPEIOCTABIAIOINAMH  TOCYJAPCTBEHHBIE M MYHHUUHMNAIBHBIC — YCIIYTH,  HX
AOJIKHOCTHBIMH JIMLAMHU, TOCY JAPCTBEHHBIMU U MYHUIIMITATBHBIMU CITY>KAUTUMU.

2.16.2. ®opMUpPOBAHHE 3aB/ICHUA OCYILECTBIAECTCS MOCPEACTBOM 3aNOIHEHUS
WICKTPOHHO# (popMbl 3asaBiIeHHA Ha EquHoM noprane, Pecny0nukaHckoM noprane 6e3
HEOOXOMUMOCTH JOMOJHUTENBHON MOJauH 3asBICHUS B KaKOi-mubo UHOH popMme.

2.16.3. 3anuch 3asBuTeNneH Ha npueM B M®L (panee - 3amuck) OCYIIECTRIACTCA
IIOCPECTBOM PecnyOnukaHCKOro noprana, TejiepoHa KOHTakT-1ieHTpa ML,

3aABUTEMIO MPEIOCTABJIACTCA BOSMOKHOCTE 3alIMCH HA JIKOOBIE ¢BOOOAHBIC IS
IIpHeMa JIaTy U BpeMs B NIPEAEaX YCTAHOBICHHOTO B MHOTO(YHKIIMOHANTBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPEACTEHHYIO ATy 3aKAHUYMBAETCS 3d CYTKU IO HACTYIUIEHUS 3TOM
JATBHI.

Hns OCYLUECTBICHHS MpeaABAPUTENBHOIM 3aMUCH TIOCPEACTBOM
PecnyOnuKaHCKOTO TOpTana 3asiBUTENI0 HEOOXOOMMO VYKa3aTh 3alpalliBacMble
CUCTEMOM JaHHBIE, B TOM UHCTE:

(paMuInIO, UM, OTYECTBO (MPH HATUYHH);

HOMEp TenedoHa,

aApeC AEKTPOHHOU MOUTHI (IO KENAHUK));

JKEITaeMyI0 1aTy U BpeMs Npuema.

B cryyae HECOOTBETCTBUS CBEACHMIM, KOTOpblE COOOIIMNT 3agBUTENb TIPU
IIPEABAPUTENLHON 3aMKUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asSBUTENIEM IIPU JTUYHOM
IPUEME, MPEABAPUTE/IbHAS 3aITUCh AHHYIMPYETCS.

IIpy OCYLUECTBICHUH TIPEABAPUTEIBHON 3alMCH 3aABUTEII 00CCIICUMBACTCS
BO3MOKHOCTR pacrnedaTaTh TaJOH-MIOATBEPKACHUE. B ciyudae, ecnu  3asBUTENb
COODILMT agpec SAEKTPOHHOHM IOYTH, HA YKa3aHHBIH agpec TaK)KE HAlpaBseTcs
UHpOpMallMs O TMOATBEPKACHHHM MPEABAPUTENBHON 3aMUCU ¢ YKA3aHUEM JOaThl,
BPEMEHHU 1 MECTA MPUEMa.

IIpu OCYIUECTBACHUM NPEIBAPUTEIBHON 3amucH 3asdBUTE/IBE B 00A3aTEC/IEHOM
NOpsiAKe HMHMOPMHPYETCA O TOM, YTO MPEABAPUTEBHAS 3alUCh AHHYJIUPYETCS B
CITy4ae €ro HEABKHU II0 HCTEUSHHUH |5 MHHYT ¢ HA3HAUCHHOTO BPEMEHU TIpHEMa.

3aABUTENB B JIIOOOE BPEMsI BIIPABE OTKA3aThCsl OT MPEIBAPUTENIBHOM 3aMUCH.

3anpewaercs TpeboBaTh OT 3a4BUTENIS COBEPIICHHA MHBIX ACHCTBUM, KpoMe
POXOKACHUS HASHTU(PUKAIINHN U ayTCHTU(PUKAIIMU B COOTBETCTBUU ¢ HOPMAaTUBHBEIMU
IpaBOBbIMU akTaMH Poccuiickoit denepauuu, ykazaHud LI IPUEMa, a TaKKe
IPEAOCTABIEHNUS CBEICHUI, HEOOXOAUMBIX s pacueTa JIMTEIBHOCTU BPEMEHHOIO
HHTEPBaIA, KOTOPBIA HEOOX0IMMO 3aDPOHMPOBATD IS MPUEMA.

3. CocTaB, N0C/1eJ0BATEIbHOCTb H CPOKH BbINOJHCHHS! AIMHHHCTPATHUBHBIX
npouesyp, TpedoBaHus K NOPSAAKY HX BbINOJIHEHHUs], B TOM YHCJ1e 0CO0EHHOCTH
BBINOJHEHHS] AIMHHHUCTPATHBHBIX NPOLEAYP B 3JICKTPOHHOI (popMme, a TaKKe

0CO0CHHOCTH BBINOJTHEHHS] AAMUHHCTPATHBHBIX Npoueayp B
MHOI0(pYHKIHOHAIBHBIX HEeHTpax

3.1. OmucaHue TNOCICNOBATEIBHOCTH  JOEHCTBHA MNMpH  MPEAOCTABICHUH
MYHULUNAIBHOA YCIYTH



3.1.1. IlpemocTaBiaeHHe MyHHLIMNAIBHOR YCIIYIH MO nepeaaye B 0€3BO3ME3IHOE
IIOJIL30BaHUE O0BEKTA MYHHUIIUNAIBHON COOCTBEHHOCTH MYHULIMNATBHOIO paiioHa 0e3
IPOBEJACHNS TOProB B MYHHUMNAJIBHOM paiiOHE BKIKYAEeT B ¢edd CASAYIOUIME
IIPOLIEIYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIS,

2) NIPUHATHE U PETUCTPALMA 3a9BICHUS,

3) NOArOTOBKA Pe3y/IbTaTa MyHULIMITATIEHON YCIYIH,

4) pplgaya pe3ysbTaTa MyHHLUMITATBHOMN YCIIYTH.

3.2. Oka3aHie KOHCYJIbTALIUI 3aABUTEIIO

3.2.1. OcHOBRaHHEM Hayajda BBIMOJIHEHUSA AAMUHHCTPATHMBHOM IPOLEOYPEHI
SBNSETCS OOpalllCHUe 3asABUTENS MO BOMPOCAM, CBA3AHHBIM € MNPEIOCTABICHUEM
MYHHULANATBHOA YCIYTH.

JOMKHOCTHBIM ~ TULOM  (paDOTHUKOM), OTBETCTBEHHBIM 34  BBITIOJHEHUE
aJIMUHUCTPATUBHON MPOLEAYPBI, SIBIASTCA:

- ipu odpaweHnu 3assutens B MOLL — padotaux M®LI;

- MpHU OOpalIeHUH 3asBUTENA B VKICIOIKOM — HAYaIBHUK apXUBHOIO OTIENa
(manee - TOJDKHOCTHOE JTHLIO, OTBETCTBEHHOE 34 KOHCYJILTUPOBAHUE).

3.2.2. 3asaBuTeNp BrpaBe OOPaTHTBCA 34 KOHCYJIbTALHUEH O MOPAIKe U CpoKax
IIPEOOCTABICHHA MYHULMIAIBHOH yeayrd B M®LL nmuuHO W mo TenedoHy H
ANEKTPOHHON IOYTE.

PaboTHuk M®L] KOHCYJIBTUPYET 3asBUTENSA, B TOM UYUCIE MO COCTaBy, opMme
NPEACTABISEMONH  JOKYMEHTAUMH M JPYrUM  BOMpOcaM A MOJYyYEHUS
MYHHULANAIBHON YCIIYTH.

3adBUTEbL MOKET MNOAYYHUTH HHPOPMALMID O TOPSAKE MPEAOCTABICHUA
MYHUIUNAIBHOW  YCIYIM  IIyTeM CBOOOJHOrO  goctyma ¢ caiita MOL]
http://mfc16.tatarstan.ru.

[Tpoueypel, YCTAHABNMBAEMBIE HACTOSIIMM MYHKTOM, BBINOJHSIOTCS B JICHB
oOpalLeHuA 3agBUTEIA.

Pe3yapTaTaMy  BBIMOJHEHUA  AAMUHUCTPATHBRHBIX MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAUMA IIO COCTaBy, (HOpME MNPEOCTABIACMON OOKYMEHTAUUM U OPYTUM
BOMPOCAM, HEOOXOIUMBIM UL NTOJIYYECHUS MYHULUIIANBLHOR YCIIYTHU.

3.2.3. 3asBUTENB BIIpaBe 00paTUTECA B MICIONIKOM No TeneOHy U 3IEKTPOHHOH
[IOUTE, a TaKKe MOAYUUATH KOHCYABTALUMEK Ha PecnyOnMKaHCKOM Moprane, caite
paioHa O IOPAIKE H CPOKax MPEAOCTABICHUA MYHULIUNAIBHOR YCIYyTHU, B TOM YHCIE
0 COCTaBy, (pOpME TNPEACTABIAEMON MAOKYMEHTALMM U JAPYrUM BOMpOCAM JUIS
IIOJTYYCHUSA MYHHULIMNIAIBHOA YCIIYTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 33 KOHCYJIBTHPOBAHUE WHQPOPMUPYET
3aABUTENA B COOTBETCTBHM ¢ TpeOoBaHMAMU ITyHKTA 1.3.4 Pernamenra.

[Ipouenypel, yCTaHABIMBAEMEBIE HACTOAIIUM IIYHKTOM, BBIMOIHAKTCA B TEYCHUE
Tpex pabovux AHEH CO THS MOCTYMIEHHS O0palleHusl,

PesyneraTaMid  BBIMOJNHCHHA  AIMHUHUCTPATHUBHBIX — TPOLEAYP  ABIAKOTCA:
KOHCYJIBTALMH II0 COCTaBy, (POpME IPEACTABISIEMON JOKYMEHTAUUH W JIPYrUM
BOMpPOCaM, HEOOXOIUMBIM IS TTOJIYYCHHS] MYHULMIAIBHON YCIIYTH.

3.3. IIpuHATHE U PACCMOTPEHUE KOMILICKTA JOKYMEHTOB,
MPEACTABICHHEIX 3asBUTEIEM



3.3.1. [IpueM TOKYMEHTOB AJIS MPENOCTABACHUSI MYHULIMITAJIEHON YCIIYTH Yepes
M®LI umn ynaneHHoe padodee Mecto ML,

3.3.1.1. 3asaBuTenpy (npeacTaBUTENb 3asBuTeNdA) obOpamaeTcs B MOL[ ¢
3aMpPOCOM O TPEAOCTABACHUH MYHUIIMIAIBHOM YCIYTH U MPEACTABISAET JOKYMEHTHI B
COOTBETCTBHHM C MOANYHKTOM 2.5.1 PernamMenTa.

3.3.1.2. PaGotHuK M®IL], Beny1uii mpueM 3asBICHUI:

YAOCTOBEPACT JIMUHOCTE 3aABUTEIIA,

OMPEACHSET NPEAMET OOpaILECHHUS,

IIPOBOJUT MPOBEPKY MOJHOMOYHN JULA, MOJAKLIEr0 JOKYMEHTHL,

IIPOBOAUT TPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
noanyHkre 2.5.1 Pernamenra;

3aMOJIHAET SJIEKTPOHHYIO (popMy 3asBieHus B AUC ML,

IIPH NPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B NMyHKTE 2.5.1 Pernamenra Ha
OYMaKHOM HOCUTETIE, OCYLIECTBIISICT CKAHUPOBAHUE TIPEACTABICHHLIX TOKYMEHTOB,

pacnedathiBacT 3asBiieHue u3s AC ML,

IIEPEOACT 3aABUTENIO HA IPOBEPKY U MOANUCAHUE,

IIOCSIE NOANMUCAHUS CKaHUPYET NoANUCcaHHOe 3asBiaeHue B AUC M®I];

3arpykaeT B AUC M®L] n0KyMeHTHI, NPEACTABICHHEIC B AICKTPOHHOH dopme
WIH 3IEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IEKTPOHHOE
AeIo;

BO3BPALLAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIBI OYMaKHBIX TOKYMEHTOR;

BBIIACT 3AABUTEIIO PACIIMCKY B IIPHEME TOKYMEHTOB.

[Tponieaypsl, yCTAHABIXBACMBIE HACTOSIIMM MYHKTOM, BBIMIOJIHSAKITCS B JCHB
oOpalLeHuA 3agBUTEIA.

PesynbTaTaMi BBHIIIOJHEHHS aIMUHHCTPATUBHEIX MPOLEAYD SABIAIOTCA: TOTOBOE
K OTIIPABKE 3ajABICHHE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I| Hampas/iseT NakeT [MOKYMEHTOB, MNPUHSITHIX OT
3asaBUTENA B HICTIONKOM B 3JIEKTPOHHOI (PopME (B COCTABE MAKETOB NEKTPOHHBIX AET)
B TEUCHHE OOHOTO padodero gHA €O OHA OOpalleHHA 3asBUTEHS B CTPYKTYPHOE
noapaszaeaeHue ML

PesyneraTaMyd  BBIMOJIHCHHA ~ QOIMHHUCTPATHBHEIX  MPOLEAYD  SBJISIOTCA:
3asBJICHHE U MAKET NOKYMEHTOB (3JEKTPOHHOE JEN0), HANpaBlIeHHBIE B MCIONKOM,
IIOCPEACTBOM CHCTEMBI HIEKTPOHHOTO B3aUMOICHCTBUA.

3.3.2. [lpueM HOKYMEHTOB IJIA MNpPEeJOCTABICHUA MYHULMIAIbHOH YCIYIH B
MEKTPOHHOH (hopMe uepes PecnyOnukaHckuil mopran.

3.3.2.1. 3asgBuTeNb O IIOJAUM 3aSBICHUS B OJIGKTPOHHOH dopMme uepes
PecnyOmukaHCKuil MOpTaT BBIOIHAET CACAYIOIIUE TCHCTBUS:

BBIMOJIHACT aBTOPU3ALHIO Ha PecyOIMKaHCKOM TTOpTAaie;

OTKPBIBAET (JOPMY ICKTPOHHOTO 3asBICHUS Ha Pecny0nuKaHCKOM mopTane;

3aMOJIHAET (POPMY  3NEKTPOHHOTO  3adBJICHUS, BKIKUYAKIIYI CBEJICHUS,
HeoOXoauMBbIE B 0043aTeIbHBIE 11 MPEIOCTABICHUA MYHULMITAILHON YCIIYTH,

TPUKPEIUIAET JOKYMEHTBI B JIEKTPOHHOM (POpME MM 3MEKTPOHHBEIE O0pa3bl
OOKYMEHTOB K GOPME SIIEKTPOHHOTO 3agBNeHUS (P HEOOXOIUMOCTH );

TOATBEPKAAET (haKT O3HAKOMJICHUS U COTJacud ¢ YCJIOBHSAMHM M TOPSAKOM
IIPEOOCTABICHHA MYHMLIHNAIBHON YCIYrd B JICKTPOHHOH (opMe (YCTaHABIMBACT
COOTBETCTBYRILYE) OTMETKY O COMIaCHH B POPME 3NMEKTPOHHOT O 3asBJICHUS ),



NOATBEPKIACT  OOCTOBEPHOCTE COOOUICHHBIX CBEOCHWI (yCTAHABJIMBACT
COOTBETCTBYHILYE) OTMETKY B (hOPME NMEKTPOHHOTO 3aSBICHMUS ),

OTIMpPABIAET 3aMOTHEHHOE 3IIEKTPOHHOE 3asBIICHUE (HaxuMaeT
COOTBETCTBYIOILLYIO KHOMKY B (POPME SJIEKTPOHHOTO 3aABJICHHUSA ),

MEKTPOHHOE 3asBJCHUE MOJANUCHIBAETCA B COOTBETCTBUHM € TPeOOBAHUIMU
nyHKTa 2.5.3 PernamenTa;

TIOIY4AeT YBEAOMIICHUE 00 OTIPaBKE 3JIEKTPOHHOTO 3aBICHHUS.

[Ipouenypel, yCcTaHaRIMBAEMble HACTOSIUIMM MYHKTOM, BBIMOJHSIOTCS B ACHEB
oOpallieHus 3assBUTEIA.

PesynpTaraMyd  BBIMOMHEHHA  AOMHUHUCTPATHBHBEIX — MpPOLCOYD  SBJISIOTCS:
MEKTPOHHOE  [IeNI0, HampaBicHHOe B  VICONKOM, TOCPEACTBOM  CHUCTEMEI
WIEKTPOHHOT'O B3aHMOIEHCTRHUS.

3.3.3. PaccMOTpeHHME KOMIUICKTa JOKYMEHTOB McnonkoMom

3.3.3.1. OcHOBaHMEM Hayaja BHIMOJIHEHHSA AIMHHUCTPATUBHON MPOLEIYPHI
SBNSETCS MOCTYMJEHUE 3asBJACHHS M HHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
[IPEAOCTABIEHHA MYHULUIIANBHON YCIIYTH.

JIOMKHOCTHBIM ~ TULOM  (paDOTHUKOM), OTBETCTBEHHBIM 34  BBITIOJHEHUE
ANMMHUCTPATHBHON IIPOLEAYPHl ABJISECTCA HAYAIBHUK apXMBHOrO oTAena (maiee -
JDOTKHOCTHOE JIULIO, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB):

HODKHOCTHOE  JIMLO, OTBETCTBEHHOE 34 IPUEM  JOKYMEHTOB, IOCIE
NOCTYIUIEHUS. JOKYMEHTOB HA PACCMOTPEHUE:

[IPACBAMBACT 3AABIICHHUIO HOMED B COOTBETCTBUM € HOMEHKIATYPOH HeN H
cratyc «IIpoBepka JOKYMEHTOBY», UTQO OTPAKAETC B JIMYHOM  KaDUHETE
Pecny®nrkaHcKoro nopraia,

M3y4aeT IIOCTYIUBIINE O3JIEKTPOHHBIE [O€Na, B TOM 4YHCIE, IPHIOKEHHBIE
3aABHTENIEM JOKYMEHTHI B JIEKTPOHHON (DOPME U MIEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3IEKTPOHHEIX 00Pa30B JOKYMEHTOB,

IIPOBEPSET COOMIOACHUE YCIOBUI NEHCTBUTENBHOCTH 3NEKTPOHHON IOAMUCH,
IOCPEOCTBOM OOpaweHus K EguHoMmy nopraimy (B cClydae, €cid  3asBUTENEM
IPEACTABJIECHBl JJIEKTPOHHBIE 00pasbl JOKYMEHTOB, [MOANMUCAHHBEIE YCUJICHHOM
KBATMHUHPOBAHHON JICKTPOHHOH IOAIIUCHIO).

Ilpy HanMU4YMM OCHOBAHHWM, NPEeAYCMOTPEHHBIX NYHKTOM 2.7.1 Pernamedra,
IIOATOTABJIMBAECT IIPOCKT PELUEHHA 00 OTKa3e B MPHEME TOKYMEHTOB, HEOOXOAUMBIX
AJ1 MPEAOCTABIEHUS MYHULIUITANBHON YCIYTH.

B ciydae, ecnu B pe3yNbTATe NIPOBEPKH YCWICHHON KBaIM(PUUHPOBAHHOM
3NMEKTPOHHON MOJAMUCH BBIABICHO HECOOIIONEHHE YCIOBUH €€ NeHCTBUTENBHOCTH,
IIPOSKT PELICHUA 00 OTKa3e AO/DKEH COACPKAaTh MYHKTHI c¢Tarbu 11 demepanbHOro
3ak0Ha Ne 63-D3, KOTOPBIE NOCIYKUIH OCHOBAHUEM TSI €r0 IPUHSITH.

IIpoekt peweHns o6 OTKa3e B NPUEME OOKYMEHTOB, HEOOXOAMMBIX MJIA
IPEAOCTABIEHUA MYHULMIATBHOH YCIYIrU, ¢ VKa3aHWEeM MPUYMH OTKasa (B Cayd4ae,
€C/IH OCHOBaHWS JUIsl OTKaza B IPUEME JOKYMEHTOB, HEOOXOAUMBIX Ui
IIPEOOCTABJICHUS MYHUUMIIAIBHON YCJIYIH, CBA3AHBI ¢ HAPYLICHUEM YCTAHOBJICHHBIX
TpeOOBaHUil K TakUM JOKYMEHTAM, OCHOBAHUS JUIsL OTKa3a B MPUEME JTOKYMEHTOB
OOJKHBL COOEPKaTh MHGOPMALMIO O HAWUMCHOBAHHHM OOKYMEHTOB (MH(OpPMaUUU,
CBEICHMI), KOTOpblE HE TMPEACTABIECHBI, COAEPKAT HEIOCTOBEPHBIE U (UIH)
IPOTHBOPEYUBEIE  CBEOCHHA, OGOPMIICHEI € HAPYLUICHUEM  YCTAHOBJICHHBIX
TpeOOBaHuil), oopMiIseTcss Mo (PopMe COMIACHO MPUIOKEHUIO Ne3 Kk Perimamenty,



HaNpaB/IACTCA HA COITIACOBAHME B YCTAHOBIICHHOM IIOPAIKE MOCPEACTBOM CHCTEMEI
3MEKTPOHHOIO AOKYMEHTOOO0POTA.

CormacoBaHue mpoeKTa pelleHdus 00 OTKase B MpUeMe JOKYMEHTOB,
HEOOXOOMUMBIX U1 IPENOCTABICHHUA MYHULUMNANBHON YCIYTH, OCYLIECTBIAETCS B
IOPSLIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5, PerytamenTa.

B caydae OTCYTCTBHS OCHOBAHMI [UIA OTKa3a B IIPHEME JOKYMECHTOB,
IPEAYCMOTPEHHBIX  NOANYHKTOM  2.7.1  PerjameHTa, JO/DKHOCTHOE — JIMLO,
OTBETCTBEHHOE 3a IIPUEM HOKYMEHTOB, B TE€USHHME OJHOTO padoyero OHS €O OHA
TIOCTYIJICHUS 3asBJICHNUS, HATIPABJIAECT 3aBUTENH), YKA3aHHBIM B 3a4BJICHUHU CMOCOOOM,
YBEOOMJICHHE O MOCTYIUICHUH 3aABIICHHA, COAEPKALLEE BXOIAINI PETUCTPALHMOHHBIN
HOMEp 3asBJICHUA, NATy MOJIYyYCHHs 3asBICHUS, NepevyeHb HAUMEHOBaHUN (aiinos,
IIPEICTARICHHBIX K HEMY OOKYMEHTOB, ATy MOJYYEHUA PE3yNibTraTta MyHULMIIAIBHOM
YCIYTH.

3.3.3.2. MicnonmHeHue npouenyp, vkasanHelx B IyHKTe 3.3.3.1 Pernamenta, npu
HAJIHYUK TEXHUYECKOH BO3MOYKHOCTH OCYILECTBIIAETCA B ABTOMATHUECKOM PEKUME C
HCMOJIB30BAHUEM aBTOMATU3HUPOBAHHOI HH()OPMALOHHOM CUCTEMEHI,
IIPEOHA3HAYECHHON I OKa3aHHUs FOCYJAPCTBEHHBIX U MYHULMNATIBHBIX YCIIYT.

3.3.3.3. IIpouenypel, ycTaHaBIuMBAaeMble IYHKTOM  3.3.3  Pernamexra,
BBIMOJIHAIOTCA B TEYEHHE OJHOTO pabouero OHS €O AHA MOCTYIUICHHUS 3a4BICHUA HA
PacCMOTpPEHHE.

Pe3zynpTaraMyu  BBIMOMHEHHA ~ AOMHUHUCTPATHBHBEIX — MPOLCAYD  SBJSAIOTCS:
IIPUHATHIA HAa PaCCMOTPEHUE KOMIUIEKT JOKYMEHTOB UM MPOEKT pellueHus 00 0TKase
B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX LI IIPEJOCTABICHUA MYHULMNATIBHON YCIYTH.

3.4 TloaroroBka pe3y/bTaTa MyHHIHIIAIBEHOH YCIYTH

3.4.1. Cnetmanuct OTA€na B NOPAIKE OUEPENHOCTH TOCTYIUICHUS 3asIBICHUS HA
HCIOJHEHHE OCYLIECTBIIACT:

TPOBEPKY HAMMYMSA apXUBHBIX JOKYMEHTOB ISl UCTIOJHEHUS 3aMpoca Mo CIIUCKY
ponnoe, CrpaBouHMKY MO (OHAAM MYHULMNATBHBIX apXUBOB PecnyOmuku
Tarapcran;

OMpPEJIENIEHHE APXUBHBIX (JOHAOB ¥ APXUBHBIX A€M /14 IPOCMOTPA MO OMUCH,

BBIEMKY apXHBHBIX JOKYMEHTOB M MOJK/IAOKY HA UX MECTa KapT-3aMECTUTEIICH;

CBEPKY apXHMBHOTO IIM(pa H 3ar0JIOBKOB ¢ OMUCHIO €.

[Ipouenypel, ycTaHABJIHBAEMBIE HACTOALUMM MYHKTOM, OCYIICCTBIAIOTCS B
TEYEHNUE JBYX AHEN C MOMEHTA OKOHYAHUS NMPEabIAYILEH TpoLeayphl.

PesyneTar npoLenyp: IOATOTOBICHHEIC IETA IS BEIABJICHUS CBEICHUI MO TEME
3ampoca.

3.4.2. Cneumanuct OTaena oCcyleCTBIIACT:

IIOJIMCTHBIN IIPOCMOTP apXHBHBIX €T,

BBIABJICHHE CBEACHHUI B aDXHMBHBIX JOKYMEHTAX II0 TeME 3aIpoca.

B cnyuae Hanuuus JOKyMEHTa cneuuanuct Otaena noaAroTasiuBaeT:

TIPOEKT apXUBHOM CITpaBKU (ApXUBHOMN BBHIMUCKU, APXUBHON KOTIHH );

B cioyuae OTCYTCTBUS AOKYMEHTA IMMOATOTABIMBACT OTBET HA 3alpoc B BHIC
IIPOEKTA MUChMA, MOATBEPKAAIILETO HEMIOJHOTY COCTABA APXUBHBIX JTOKYMEHTOB IO
TEME 3aMpoca WIH OTCYTCTBHE APXMBHBIX JOKYMEHTOB (Jajieeé — IHMCBMO-OTBET) U
Hanpas/sIeT HaduaibHUKY OTAeIa Ha IPOBEPKY.

[Ipouenypel, ycTaHABJIMBAEMBIE HACTOALUMM MYHKTOM, OCYILICCTBIAIOTCS B
TEYCHUE NECATH JHEH ¢ MOMEHTA OKOHYAHHUS NPEABIAYIIEH NPOLEeayPhl.



Pesyierar npouenyp: nepeaaHHas Ha IPOBEPKY IIPOCKT apXUBHOM CIIPABKH
(apXVBHOH BBINUCKHU, APXUBHONM KOMHM), MUCBMA-OTBETA WM IIPEACTABICHHBIN
HavyaJIbHUKY OTAeNa Ha NPOJJIEHHE CPOKa UCTIOMHEHUS 3apoc.

3.4.3. HavyanpHuk Otaena IpoBEpsACT NMPOSKT apXUBHOM CIPAaBKU (apXUBHOM
BBIMUCKH, apXUBHOW KOMUH ), THCHMA-0TBETA, PaCCMaTPUBACT 3alpoC CHEIUAINCTA Ha
IPOMJIEHUE CPOKA MCIOJHEHHA TOCYIAPCTBEHHOW YCIYIH M ONPENENAET CPOK
HCTMIOIHEHHS MyTeM HAJIOKEHHS BU3bI Ha 3aMpoc.

[IpOBEpEHHBI NPOEKT APXHUBHOM CIPABKUA (ApXWUBHOU BBINMWCKH, ApPXUBHOMN
KOIUM ), TUChMa-0TBETA, 3aBU3UPOBAHHBIN 3aMpOC CNENMAINCTA Ha IPOAJICHUE CpoKa
HUCMOJHCHUS MYHHUMNAIBHOA YyCayrd Iepemaercs cneuuanuery Oraena  mid
O(OpMITEHMUSL.

[Ipouenypel, YCTAaHABJIMBAEMBIE HACTOALUUM IMYHKTOM, OCYIIECTBILIOTCS B
TEUCHHUE ABYX OHEH ¢ MOMEHTA OKOHYAaHHS NPEIbIAYIIEH IpoLeayphlL.

PesyneTar npoueayp: nepegaHHas Ha oQOpPMIICHHE MPOEKT apXUBHOU CIIPABKH
(apXVBHOH BBIIIMCKY, AQPXWUBHOM KOIIMU), MUCbMA-OTBETA, YCTAHOBJIEHHBIH CpPOK
IIPENOCTABACHYS MYHULIMITAIBHON YCITYIH,

3.4.4. Cnegnanuct OTaena neyaTaer:

APXUBHYIO CIPAaBKy (apXMBHYH) BBIMUCKY, APXMBHYK KONHUKY) - Ha OIaHKe
HCMOJHUTENBPHOTO KOMHTETa, MHUCBMO-OTBET Ha OmaHke Ortaena u mepenaet
HavaJIbHUKY OtTnena.

[Ipouenypel, yCTaHABIMBAEMBIE HACTOALIMM IIYHKTOM, OCYIIECTBIAKOTCA — B
TEYCHUE JBYX JHeHW CO OHA MNOCTYIJIEHUS Ha OQOPMICHHUE apPXUBHON CIIPaBKH
(apxMBHOW BBITMCKU, APXMBHOW KOMHM), MHUCBMA-OTBETA WM [HCBMA-U3BELLECHUA
3asIBUTENIIO O IPOJUICHUH CPOKa UCMOJHEHH 3alpoca.

PesyneTar npouenyp: nepeaanHas HadalbHUKY OTAena OOpMIICHHAA apXHBHAS
CIpaBKa (apxXuBHAas BBIIHCKA, apXWBHAsd KOIMs), IUCBMO-OTBET WU MUCHMO-
U3BELUCHUE 3a4BUTENIO O NPOUIEHUH CPOKa UCIIOJHEHHS 3arpoca.

3.4.5. Havansuuk Otnena:

HAOpaBJsieT Ha I[OJANNUCH PYKOBOJUTEIK) MUCIOIMHMTEIBHOIO  KOMUTETA
APXUBHYIO CMPABKY (APXMBHYIO BBIUCKY, APXUBHYIO KOIIHUIO ),

IIOITUCHIBACT MUCHMO-OTBET WM MUCBEMO-U3BEUIEHUE 3a8BUTEN0 O NPOJJICHUU
CPOKa MCIIOJIHEHHA 3ampoca H IepeJacT cCcoTpyoHuky Ormena ajii  OTHPABKH
3AABUTETIO.

IIpouenypa, yCTaHABIMBAEMAasg HACTOALIMM [MYHKTOM, OCYIUECTBIIETCA B
TE€USHHE OJHOIO qHA ¢ MOMEHTA OKOHYAHUS IIPEAbIAYILNEH MPOLeIyPhI.

PesyipTar npouenypel: HanpaeBJIeHHas HA [MOANUCE PyKOBoAuTeK Hcenonkoma
apXUBHas CIIpaBKa (apXWBHAs BBIITHCKA, ApPXUBHAS KOMUS), MOAMNUCAHHOE MUCHBMO-
OTBET, NUCbMO-H3BEILUCHUE 3aABUTENIO O IIPOMICHUH CPOKA NPEIOCTABICHUA YCIYTU.

3.4.6. Pykopoautensy HcmonkoMa (YMOJHOMOUYEHHOE UM JIMIQ) IOANUCHIBACT
APXMBHYIO CIIPABKY (APXUBHYIO BBIIIMCKY, APXUBHYIO KOIMHIO) U 3aBEPAET €r0 [1€YATHIO
Hcrnonkoma. [ToanucaHHble TOKYMEHTHI HAMPABISKTCA cneuyanucty Otaena.

[Ipouenypel, YCTaHABIMBAEMBIE HACTOAUMM IIYHKTOM, OCYIIECTBIISIFOTCA — B
TEUCHHE [OBYX JHEH ¢ MOMEHTA I[OCTYIUICHWS HaA NOANUCE APXUBHON CIIPABKH
(apX¥WBHOM BBIMUCKH, apXUBHON KOMUH).

PesyipTar npouenypel: NOANKUCAHHAA apXUBHAA CIPAaBKA (ApXUBHAA BBINMCKA,
ApXHBHAsT KOMH).

3.5. Belnaya (HanpasieHHe ) 3aBUTEINIO PE3YAbTATa MYHULIMMAIBHOMN YCIYyTH



3.5.1. OcHOBaHHEM Hauyalda BBIMOJHEHUS AJIMUHUCTPATUBHON MNpOLETYPHI
SBNISETCS MONYYEHUE JIODKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBIIOJHEHUE
AOMUHUCTPATUBHOW IIPOUEAYPBI, AOKYMEHTA, MOATBEPKAAIOMIETO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABJICHUN ) MYHULUNANBHON YCIIYTH.,

HOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BEBIIIOJIHEHUE aIMUHHCTPATUBHOM
IPOLEAYPHI, SBIAETCS HAYAIBHUK apXWUBHOIO OTAENa (Janee - NODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIIAYY (HAIIPABIIEHUES ) JOKYMEHTOB).

JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 34 BbIIAYY (HAIPABICHUE) JOKYMEHTOB!

O0CCIICUMBACT  PErMCTPAUMI0O M BHECEHME CBCIOCHWI O  pe3yJbpTaTe
IIPENOCTABNIEHUS MYHULUIAIBHOW YCIYrU B MOACUCTEMY BEICHUs TOKYMEHTALUU
ABTOMATU3MPOBAHHONW MH(MOPMALIMOHHON CUCTEMBI, IPEeJHA3HAYCHHON IS OKa3aHUA
POCYJAPCTBEHHBIX W MYHHLMMAIBHBIX YCIYT, FOCYJAPCTBEHHYH) HH(YOPMALMOHHYIO
CHCTEMY OO0ECIICUCHUS IPASOCTPOUTEIBHON ACATEIBHOCTH,

M3BEIIACT 3asBUTENA (€ro MpeacTaBuTens) 4yepes PecnyOnukaHckuil moprant o
pe3ynbTare NpPeaOCTaBICHUS MYyHHUUMNAIBHON VCIYTH MOCPEACTBOM 3JIEKTPOHHOIO
B3AUMOACHCTBUA K O BO3MOXKHOCTH TMOIYYEHUA Pe3yJIbTaTa [PEIOCTABICHUS
MYHULANAIBHON yenyru B MOLL

Hcnonuenue  mnpouenyp [OpH  HAIMYUM  TEXHUYECKOW  BO3MOYKHOCTH
OCYLLIECTBIAETCSA B ABTOMATHYECKOM peKUMe c UCIIONB30BAHHEM
ABTOMATU3MPOBAHHONW MH(MOPMALMOHHON CUCTEMBI, NPEIHA3HAYCHHON AJIA OKAa3aHMS
TOCYIapPCTBEHHBIX U MYHULIMITATBHBIX YCVT.

IIponenypel, yCTAHABIMBAEMBIE HACTOSIIUMM IMYHKTOM, BBIIOIHSAKTCS B ICHB
MOANMUCAHUST  [JOKYMEHTa, MOATBEPKNANILEIO  MPEJOCTaBIeHHE  (OTKa3 B
IIPEOOCTABJICHUH ) MYHULIMITATBHOH YCIYTH, YIOJIHOMOUYEHHBIM JOJKHOCTHBIM JIMLIOM
Hcnonkoma (McnonkoMom).

PesyneraTaMyd  BBIOJIHCHHA  AQOIMHHUCTPATHBHEIX  IPOLEAYD  SBJISIOTCA:
pasMeIleHHE CBEACHHMI O PE3YIbTATe MPEAOCTABICHUS MYHULUNANBHON YCIYTH B
UH(POPMAIIMOHHBIX CHUCTEMAX, H3BEIICHUE 3adBUTEN (€ro IMpPEeACTaBUTEN) O
PE3YABTATE NPEAOCTABICHUA MYHHULIMITATEHON YCIYTH U COCO0axX €ro MOTyYCHHUS.

3.52. Tlopaaok  BBLOAYM  (HampaBlIeHHMsS)  pPE3yabTaTa  IPEeNOCTABICHHUS
MYHUUUNAIBHONA YCIIYTH:

3.5.2.1. Ilpn obpaleHuH 3asBUTENA 34 PE3YIBTATOM MYHUIIUNAIBHON YCIIYTH B
M®L], padotHuk M®L] BeIZacT 3agBHUTEIIO PE3YJbTAT MYHMLMNAIBHOH YCIYIH B
popMe 3K3eMIIIspa BMEKTPOHHOIO JOKYMEHTa Ha OyMakHOM Hocutene. [lo
TpeOOBAHUIO 3ad4BUTENS BMECTE € 3JK3EMIUIAPOM 3JEKTPOHHOTO AOKYMEHTA Ha
OYMaKHOM HOCHUTENE €My MOKET OBITh MNPENOCTAB/ICH 3K3EMIVIAP 3MEKTPOHHOTO
OOKYMEHTA IYTEM €r0 3aIlIMCH HA CHEMHBINA HOCUTEIIb.

[Ipoueiypel, yCTaHABIMBACMBIE HACTOSUIUM IIYHKTOM, BBITTQIHSKOTCS B ITOPSAIKE
OUYEPEIHOCTU, B ACHb IIPUOBITHA 3aABUTENSL B CPOKH, YCTAHOBJICHHBIE PETIAMEHTOM
pabotel MOLL

3.52.2. Tlpn oOpalieHuN 3asBUTENS 3a PE3YIbTATOM MYHHLMNAIBHON YCIYTH
yepes PecnyOnukaHCKMiA TOpTal 3aABUTENIO B JIMYHBIH KAOWHET ABTOMAaTHYECKH
HaNpaB/IETCS  BJEKTPOHHBIH  0o0pa3 JOKYMEHTA, SABIAIOUIETOCS  PEe3yJIbTaTOM
[IPEOOCTABIIEHNA MYHHULUNATBHOA YCIIYTH, MTOAITUCAHHBIN YCUICHHOH
KBTH(PUIIMPOBAHHOH JJEKTPOHHON TOANMUCEKY YMOJIHOMOYEHHOTO JOMKHOCTHOTO
mvua MUcnonkoMa (MenonkoMom).



IIpouenypel, yCTAHABIMBACMBIC HACTOALIMM ITYHKTOM, BBINOJIHAIOTCA B [ICHB
NOJANHCAHUA  JOKYMEHTa,  MOATBEPXKAANIIETO  NPEAOCTaBI€HUE  (OTKa3 B
PEAOCTABJIEHHY ) MYHUITUITAJIBHON YCIYTH, YIOJHOMOUYEHHBIM JOMIKHOCTHRIM JIMLIOM
Hcmonkoma (HMenoakoMom).

Pe3yapTaTaMy  BBIMOJHEHUA  AAMUHUCTPATHBRHBIX  IPOLEAYP  SBISKOTCS:
HanpaB/lICHUE (MPEOOCTABICHHE) € MCIOJIb30BaHMEM PecnyOnukaHCKOro mnopraia
3aABUTENIO JOKYMEHTA, IIOATBEPKAAKILETO IPEIOCTABICHUE MyHULIIMNAJIBHON YCIIYTH
(B TOM YHCE OTKA3 B IPEOOCTABICHUHA MYHHLIMITAIBHOM YCIIYTH).

3.6. McnpasieHne TEXHHYECKUX OIHOOK.

36.1. B cnyuae oOHApY)KEHHS TEXHHUUYECKOH OIIMOKM B JOKYMEHTE,
SIBJSIFOILEMCST PE3YJIBTATOM MYHHUIIMIATIBHON VCIYrH, 3asdBUTENb MPEACTABIIAET B
Hcnonkom:

3asBJICHUE 00 UCPABIEHUN TEXHUYECKOHM OIIUOKU (TpunokeHue Nod);

OOKYMEHT, BEIAAHHBIA 3afBUTENIO KaK PE3YJbTAT MYHULMIIAIBHON YCIYTH, B
KOTOPOM COASPKUTCA TEXHUUECKAs OLINOKa,

AOKYMEHTBI, HMEIOLIUE KPHAUYECKYI) CHIY, CBUACTEILCTBYHOIIUE O
HAIMYUH TEXHHYCCKON OLIMOKH.

3adB/ICHUE 00 UCMPABICHUH TEXHUYECKOH OIIUOKU B CBEACHUAX, YKA3aHHBIX
B [OOKYMEHTE, ABIAIOLIEMCA PE3yJbTAaTOM MYHUUMIAIBHON YCIYIH, MOJACTCH
3a4BUTENEM  (YIIOJIHOMOUYEHHBIM MPEACTABUTEIEM) JIMYHO, JUOO0 MOYTOBBIM
OTINPABJICHUEM (B TOM YHMC/IE ¢ MCIIOIB30BAHUEM YICKTPOHHON MOYTHI), THO0 uepes
€AVHBIH  TIOpPTal  TOCYJApCTBEHHBIX M MYHULUOANBHBIX  YCAYT WU
MHOTOYHKUMOHAIBHBIT ~ UEHTP  NPEOOCTABICHHA  TOCYJAPCTBEHHBIX W
MYHUITUNAIBHBIX YCIIYT.

3.6.2. CneunanucT, OTBETCTBEHHBINH 34 MPHEM AOKYMEHTOB, OCYLUECTBIAET
IpUEM 3asBJIEHHS OO0 MHCIPaBACHUM TEXHUYECKOH OIIUOKH, PETUCTPUPYET
3aABJICHHE ¢ IIPAJIOKEHHBIMA JOKYMEHTAMU U nepeaaet ux B Oraen.

[Tpouieaypa, ycTaHaBIMBacMas HACTOSIIMM IMYHKTOM, OCYUIECTBIAETCI B
TEYCHUE OJTHOTO paboyero JHS ¢ MOMEHTA PErUCTPaLVM 3asBICHHUA.

Pe3yneraT mnpouenypel. IPHHATOS M 3aPETUCTPUPOBAHHOEC  3asABJICHUE,
Hanpap/IEHHOE Ha PacCMOTPEHUE cnenuanucty Otaena.

3.6.3. Cneupanuct OTaena paccMarpuBaeT JOKYMEHTHI M B LIECJISX BHECCHHUS
UCMPABIEHUH B AOKYMEHT, SBIAIOILIMICA Pe3yIBTaTOM VYCIYIH, OCYIUECTBISAET
IPOLEAYPHl, MPEOYCMOTPEHHBIC IIYHKTOM 3.5 HACTOALIETO PernameHrta, u BbIAACT
VCMPaBICHHBIA JOKYMEHT 3asBUTENIO (YIIOMTHOMOUEHHOMY MPEACTABUTENI0) TUYHO
IOJ POCHMCh € H3BATHEM VY 3aABHUTENA (YNOJIHOMOUYCHHOTO MPEACTABUTENA)
OpUTHHAIA JOKYMEHTA, B KOTOPOM COIEPXKMTCS TEXHUUYECKAs OWIMOKA, WU
HamnpaB/IsA€T B aApec 3aABUTEIIA  IIOYTOBBIM  OTIIPABICHUEM  ([IOCPEACTBOM
MEKTPOHHON MOYTHI) MHUCBMO O BO3MOKHOCTH MONMYYEHUS [OKYMEHTA TIpH
IpenocTapIeHud B OTOen OpUIMHANA JOKYMEHTA, B KOTOPOM COACPMKUTCH
TEXHUYECKas OIudKa.

[Tpouieaypa, ycTaHaBIMBacMas HACTOSIIMM IMYHKTOM, OCYUIECTBIAETCA B
TeUEHHE Tpex padounx OHeH mnocne OOHAPY)KECHHUS TEXHUYECKON OLIMOKH WK
MOAYYEeHHS 0T MHO0ro 3aMHTEPECOBAHHOrO JMIA 3adBJICHHS O JOMYUICHHOM
OILLIUOKE.

PesyneTaT npouenyphl: BBIIAHHBIN (HAIPABICHHEIHN ) 3a9BUTEI0 JOKYMEHT.



4. Ilopsinok U popMbI KOHTPOJIA 32 NPEIOCTABICHHEM MYHHIHNAILHOI
YCIYTH

4.1. Tlopsaaok OCYIIECCTBACHUSA TEKYLIETO KOHTPOJIA 3a COOMIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JO/LKHOCTHBIMHU JHMLIAMU ITOIOKEHUH PerytaMeHTa U HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIUBAKOLINX TPEOOBAHUA K IIPEAOCTABICHHEO
MYHHUITUNAJIBHON YCIYTH, a TAKXKE IPUHATUEM VMU PELISHUN

KOHTpONB 32 MOMHOTON U KAYECTBOM MIPEAOCTAB/ICHUS MYHULIMTIAIBHON YCIYTH
BKIIIOYACT B ce0sA BBIABICHHEC M YCTPAHCHHE HAPYLWICHUH MpPaB 3adBUTENCH,
IIPOBEJCHUE IIPOBEPOK COOMIOACHUA NPOUEAYP MNPEeIOCTaBIECHUS MYHUIMIIATBHOM
YCJIYTH, NOATOTOBKY PELLICHHN HA OCHCTBUA (0€34CHCTBHE) JODKHOCTHRIX JIMI OpraHa
MECTHOI'O CaMOYMpPaBICHHS.

dopMaMH  KOHTPOJIA 32 COOMIOOCHHEM HCMOJHEHHS AIMHHUCTPATHBHEBIX
IIPOLIEAYP ABJISAIOTCA:

1) npoBepka W COIVIACOBaHHE MNPOEKTOB TOKYMEHTOB MO MNPEIOCTABICHUID
MYHULHNAIBHOA YCIIYIH,

2) OIpOBOJIUMBIE B YCTAHOBJEHHOM  IOPSAKE  MPOBEPKU  BEICHUS
JEIOIIPOU3BOACTRA,

3) npoBeAeHHE B YCTAHOBJCHHOM TOPSAIKE  KOHTPOJBHBIX — IPOBEPOK
COONIOACHHS MPOLICAYP NMPEAOCTABICHIA MYHUIUNAIBHOU YCIIYTH.

B Lessx TeKYIIEro KOHTPOJNS HUCHOAB3YIOTCA CBEACHUS, HMEKIIUECS B
MICKTPOHHOH 0a3e maHHBIX, COY)XeOHasd KOPPECIOHACHUMA, YCTHAas M MUCHbMEHHAA
uHpopMarus JOJIKHOCTHBIX JIULL, OCVYIIECTBISIOMIINX BBIMOJIHEHHE
AOMHUHUCTPATUBHBIX MPOLUECAYDP, KYPHAIBI yY€Ta COOTBETCTBYIOLIUX IOKYMEHTOB W
OPYTUe CBEICHUSL.

Hisg OCYLIECTBIIEHHS  KOHTPOJIA 34  COBEPLUCHUEM  OCUCTBUH  MpHU
IIPEAOCTABICHUY MYHULMIAIBHOH VYCIYIH U IPUHIATHU PEUICHUH PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIIPABJICHUA MPEICTABJISAIOTCI CHPAaBKU O pe3yabTarax
[IPEOOCTABICHUS MYHULUUIIATBHONW YCITYTH.

O cny4asx ¥ 0OpUHYMHAX HAPYLIEHUS] CPOKOB, IIOC/IENOBATENBHOCTH U
COOEPKAHUA AIMHHHUCTPATHUBHBIX I[IPOUEAYP MAO/DKHOCTHBIE JIMLA HEMENJIEHHO
UH(POPMUPYIOT PYKOBOIUTENS OpraHa, MPeIOCTABIAIOIIEI0 MYHUIIUNATBHYIO YCIIVTY,
a TAKKE NMPEANPUHUMAIOT CPOYHBIEC MEPEI 10 YCTPAHEHUIO HAPYLUCHUIA.

Tekymmii KOHTPOJNb 3a COOMKOICHUEM TIOCHENOBATENBHOCTH  IEHCTBUIA,
OIIPpSOCACHHBIX  QAMHHHMCTPATHBHBIMH  IIPOLCAYpPAMH 110  IIPEIOCTABICHUIO
MYHULIMNMATBHON YCIYTH, OCYILECTBIISAETCA 3aMECTUTEIEM PYKOBOJIWUTEIA OpraHa
MECTHOIO  CaMOYNPABJICHHUSA, OTBETCTBECHHBIM 3a OpraHU3auuiy  padoTel IO
IIPEAOCTABIEHUEO MYHULIMNANABHON YCAYTY, HAYAIBHUKOM OTHENA, OCYIIECTRISIOIIETO
OPraHU3aLMIo PadoTHI MO IPEIOCTABICHHK MYHULUIIAIBHON YCIYTH.

IlepeueHp MOJDKHOCTHBIX JIMII, OCYIUECTB/IAROIIMX TEKVINUA KOHTPOJIB,
YCTAHABIUBACTCS MOJNIOKEHUAMHU O CTPYKTYPHBIX MOAPA3ACICHUAX OpraHa MeCTHOIO
CAMOYIPABJICHUS U JODKHOCTHBIMH PETTTAMEHTAMMU.

4.2. TTopsaaok U NEPUOAAYHOCTD OCYILIECTBIICHUA TUIAHOBBIX H BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ KQUECTBA PEIOCTABJICHUS MYHULMIANBHOM YCIYTH, B TOM YUC/IE TTIOPSI0K
1 (hOpMBI KOHTPOJIA 3a MOJHOTOH M KAY€CTBOM IIPEIOCTABICHUA MYHHLIMNAIBHOM
YCIYTH



KOHTpONBHBIE MNPOBEPKM MOTYT OBITE IUTAHOBBIMH (OCYILECTBIATECS Ha
OCHOBAaHMM TIONYTOAOBBIX WIM TOAOBBIX IAaHOB PaldOTBl OpraHa MECTHOIO
CAMOYNPAaBJICHUA) M  BHEIUIAHOBBIMH. IIpM  mpoBEeneHMH MPOBEPOK  MOTYT
paccMaTpuBaTBCS BCE BOIPOCH, CBSI3aHHBIE ¢ MPEIOCTABICHUEM MYHULMNATILHOM
YCIIYTH (KOMIUIEKCHBIE IIPOBEPKH ), HITH 10 KOHKPETHOMY OOPALLECHUIO 3asABUTEIIA.

4.3, OTBETCTBEHHOCTD JODKHOCTHBIX JIULL OPraHa, MPeJOCTaBIIAIOLIETO
MYHULIANATIBHYIO YCIIYTY, 32 PEUICHHUS U NeHCTBUA (031 CTBUE ), TPUHUMAEMBIE
(OCYLICCTBISAEMBIE ) UMH B XOI€ NMPEIOCTARICHUA MYHULIUNAIBHOM YCIyTH

[Io pesynpTatam NpPOBEOEHHBIX IIPOBEPOK B CIIyYac BBIABICHUA HAPYLLCHUMH
IpaB 3aABUTEECH BUHOBHBIC JIUIA MPUBICKAKTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKOHOAATENLCTBOM Poccuiickon deaepauuu.

PykoBOZIMTENE OpraHa MECTHOIO CAMOVIPABJICHUSI HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIEHUH.

PyKOBOOUTENb (3aMECTHTENb PYKOBOAUTENA) CTPYKTYPHOTO MOOpPa3ACIeHHS
OpraHa MECTHOIO CaMOYMPaB/E€HHS HECET OTBETCTBEHHOCTh 3d HECBOEBPEMEHHOE U
(HH) HEHAAICKALUSE BBIMOJHCHUE AOMUHHCTPATUBHBIX OCHCTBUH, YKA3aHHBIX B
pazzene 3 PeryiaMeHTa.

HOKHOCTHBIE JIMLA W HHBIE MYHULMWIAIBHBIE CIYXKAIOUE 34 DPEIUCHUS U
AeicTBUA (O€31eiCTBIE), MPUHUMAEMBIE (OCYIIECTRIAEMEIE) B XOIE MPEIOCTARIEHUS
MYHULOUNAIBHOA  YCIYIH,  HECYT  OTBETCTBEHHOCTH B YCTAHOBICHHOM
3aKOHOJIATENBCTBOM MOPSIKE.

4.4. TlonoxkeHHs, XapakTepU3yOLIHe TpeOoBaHUS K IOPIAKY U GopMaM KOHTPOJIS 3a
IIPEAOCTAB/ICHHEM MYHHULUUNAIBHON YCIYTH, B TOM YUCIIE CO CTOPOHEBI MPayKIaH, UX
00BEVHEHUH U OpraHu3auuii

KoHTpoJib 3a IPENOCTABICHUEM MYHULIMNIAIBHOA YCIYTH CO CTOPOHEBI IPayKaaH,
UX OOBEQVHEHMH W OpraHM3aluii, OCYILECTBIAECTCA IIOCPEACTBOM OTKPBITOCTH
OCATCIBHOCTH  OpraHa  MECTHOrO  CaMOYIIPaBICHHS  NPH  IIPEIOCTaBICHUH
MYHULMNAIBHON  YCAYTH, IIONAYYEHHS IIOJHOH, aKTYaJIbHOM M JOCTOBEPHOMH
HHPOPMALMA O NOPAAKE NPEIOCTABICHUS MYHHULMIIATBHOW YCIYTH M BO3MOKHOCTH
AOCYNEOHOTO paccMOTpeHus Of0palueHuil (kano0) B Mpolecce MNpeaoCTaBICHUS
MYHHULUNATBHOA YCIYTH.

5. JlocyneOHbIi (BHecy1e0HbI ) NOPSAI0K 00KAN0BAHNS pelleHHii U AelicTBHIi
(0e3aeiicTBHS) Oprasa, NpeaocTaB/IsaILIero MyHHUHNAJIBHYIO YCGIVIY,
MHOTO(YHKUHOHAIBLHOIO LEHTPA NPeI0CTARIEHHS FOCYAAPCTBEHHbIX U
MYHHLHNAJbHBIX YCJIYT, OPraHH3aLuil, YKa3aHHbIX B 4acTH 1.1 crarbu 16
@eaepajibHOro 3aKkoHa ot 27.07.2010 Ne210-®3, a TakKe HX JOKHOCTHDBIX JIHII,
MYHHUHIOAIBHBIX CJTY:KAIMUX, pA0OTHUHKOB

5.1. Tlony4yarenu MyHUOIHNAIBHOM YCIYTH MMEKOT MpPaBo HA OOKAJIOBAHHE B
AOCYNEeOHOM mopsnxke AeHCTBUH  (0e3meiCTBUA) OpraHa, MNPEIOCTABISIOLIETO
MYHULHANAIBHYIO  YCIYIy, HOOJDKHOCTHOIO JIMUA OpraHa, MpeaoCTaBIAIOLIETO
MYHULANAJIBHYI) YCAYTY, MYHALUMMAJIBHOIO CIYXKALIETO, PYKOBOAUTENS OpraHa,



IIPEIOCTABIAOIICIO MYHULIHUNAIBHYIO YCIYITY, MHOTO(QYHKUMOHAIBHOTO LIEHTpA,

paboTHHKAa MHOTO(YHKUMOHAJIBHOTO LIEHTPA, OpraHu3aluii, OpeaycMOTPEHHBIX

yacTeio 1.1 cTaten 16 @enepanpHOro sakoHa Ne 210-D3, a Tarke X padOTHUKOB.
3asdBUTEIIb MOXKET OOPATHTECA C »KAI000M, B TOM YHUCIIE B CICAYIOWINX CIyYasx:

1) HapylIeHHE CPOKA PETUCTPALIH 3alIpOca O MPEAOCTABICHUH MYHULIUNAIBHOM
YCJIYTH, 3aMpoca, YKa3aHHOTrO B cTaThe 15.1 denepanpHoro 3akona Ne 210-03;

2) HapylIeHHE CpOKa MpelOoCTaBIeHUs MYHUIMIAIBHON yeiyru. B ykazaHHOM
ciydyae gocyaedHoe (BHeCyneOHoe) oOKaloBaHHE 3a4BUTEIICM DPELUCHUN M OeiCTBuil
(Oe3nelicTBYA) MHOTO(pYHKIMOHAIBHOTO LEHTPA, pPA0OTHHKA MHOTO(PYHKIHOHATEHOTO
LICHTPAa BO3MOXKHO B CJy4ae, €CIM HA MHOTO(PYHKUMOHAJBHBIN LEHTD, PELICHUA H
nelictBus  (Oe3mEHCTBHE) KOTOPOrO  OOKANYIOTCS, BO3AOKEHA (YHKUMA MO
IIPEOOCTABICHHIO COOTBETCTBYIOLIMX MYHHULMIAJIBHBIX YCIYT B MOJHOM O0BEME B
TIOPAAKE, ONMPEACTCHHOM 4acThio 1.3 cTaThu 16 denepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHMe Yy 3aABUTENA OOKYMEHTOB WM HH(popMauuu  Judo
OCYIIECCTBACHUS. JCHCTBHUI, IIPEACTABACHUE MM OCYIICCTBICHUE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccutickoil Deaepaumy,
HOPMATHBHBIMH MpaBOBBIMU akTamu PecniyOnuku TaTapctaH, MyHMUMNAIbHBIMH
IIPABOBBIMH AKTAMH JUTS NMPEIOCTABICHHU MYHUIIMITAIBHOM YCIIYTH;

4) oTKa3 B NMPUEME OOKYMECHTOB, MPEIOCTABJIICHUE KOTOPBIX MPEOYCMOTPEHO
HOPMATHUBHBIMU TIPAaBOBBIMH akTamMu Poccuiickoit ®eaepauuu, HOPMATHBHBIMH
IpaBOBbIMHU akTtamu Pecnybmukn TaraperaH, MyHULMIIAIBLHBIMUA MPABOBBIMH AKTAMH
AJ1 MPEAOCTABJIEHUS MYHULIMITANBHON YCIYTH, YV 3asBUTENIS,

5) 0TKa3 B IPEOOCTARICHHM MYHULHUNAIBHON YCIIYTH, €CJIM OCHOBAHUA OTKa3a
He NPeayCMOTPEHBI (PeCpaIbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU ¢ HUMH
HHBIMU HOPMATHBHBIMH MpPAaBOBBIMH akTaMu Poccuiickoit denepauuu, 3akoHAMH M
WHBIMM ~ HOPMATHBHBIMH  MpaBOBBIMH  akTaMu  PecnyOnuku — TaTapcerad,
MYHULHANAIBGHEIMA  NPABOBBIMH  aKTaMH. B yKa3aHHOM ciydae JOocyneOHOe
(BHECYIEOHOE) OOKaNoBaHUE 3asBUTE/IEM PEIUCHUNM W NeiCTBUI (Oe3aeiicTBYS)
MHOTO()YHKIIMOHATBHOTO ~ LIEHTpa, pabOTHHKA MHOTOQYHKIMOHANBHOIO IEHTPa
BO3MOXKHO B CJIy4ae, €Cjv Ha MHOTO(YHKUMOHAJBHBIA LEHTD, PELUCHUS U ACHCTBHS
(Oe3nmelicTBHE) KOTOPOro OOKANYKTCS, BO3NOKEHA (PYHKIMS MO MPEAOCTABICHUKD
COOTBETCTBYIOILMX MYHHLUMIAIBHBIX YCIYT B IIOJHOM OOBEME B  MOPAIKE,
OTIpeaesIeHHOM 4acThrO 1.3 cTtateu 16 OeaepanbHoro sakoHa Ne 210-D73;

6) 3aTtpeGoBaHHE ¢ 3agBUTEINA IIPU NPEAOCTABICHUH MYHUUUNAIBHOM YCIyTH
TJIaThl, HE TPEAYCMOTPEHHOH HOPMATUBHBIMM TMPABOBBEIMM akTaMu Poccuiickoii
depepauryd, HOPMATHMBHBIMH IIPaBOBHIMM  akTamu Pecriydnuku  Tarapcraw,
MYHHLUNAIHBIMU NPABOBBIMH aKTAMU,

7) OTKa3 OpraHa, NpeIoCTaBJIAIOIIEr0 MyHULUIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JHLA OpraHa, NPeJOCTaBIAILErO MYHHUUNAIBHYIO YCIYTY, MHOTO(QYHKLIMOHATEHOTO
LIEHTpA, paboTHHKA MHOTO(QYHKLIHOHAIBHOTO LEHTDA, OpraHu3aLMid,
IpenycMOTpeHHbIX 4acThio 1.1 crateu 16 denepanvHore sakona Ne210-D3, unu ux
Pa0OTHUKOB B MCMPABICHUM JOMYILEHHBIX UMU OMEYATOK U OLIUOOK B BBIJAHHBIX B
Pe3yAbTaTe MPEOOCTABICHUA MYHUUMNAIBHON YCIYTH OJOKYMEHTAX JINOO HApyLICHHE
YCTAQHOBNICHHOIO CpoOKa Takux HCOpaBieHui. B ykazaHHOM cioy4yae AocyaedHoe
(BHeCYyneOHOE) OOKAOBAHHE 3aABMTC/IEM PCIUCHUM W OCHCTBUH (Oe3aCHCTBHSA)
MHOTO()YHKIIHOHAJTLHOTO ~ LIEHTpa, pabOTHHKA MHOTOQYHKIMOHANBHOIO IEHTPa
BO3MOKHO B CJIy4ae, €CJIM HA MHOTO()YHKUMOHAIBHBIA LEHTP, PELICHUA U ACHCTBUA
(Oe3nmelicTBHE) KOTOPOro OOKANYKTCS, BO3NOKEHA (PYHKIMS MO MPEAOCTABICHUEO



COOTBETCTBYIOIIMX MYHHLMNAIBHBIX YCIYT B IIOJHOM OOBEME B IOPAIKE,
OTIpeaeNeHHOM 4YacThio 1.3 cTateu 16 GeaepanbHoro sakoHa Ne 210-D73;

8) HapyLICHHE CpPOKAa WU MNOPAAKA BBLAAYM AOKYMEHTOB MO Pe3yabTaTam
IIPEOOCTABICHHA MYHALUTANBHON YCIYyTH,

9) [pUOCTAHOBICHHE TPEAOCTABICHHUS MYHUIMOAIBHOW  YCAYTH, €CJH
OCHOBAaHUS IIPUOCTAHOBJICHHA HE IPEOYyCMOTPEHBl (PEeACPATbHBIMU 3aKOHAMH |
IPUHATBIMUA B COOTBETCTBHM C HMMH HHBIMH HOPMATHBHBIMM TMPABOBBIMU AKTAMH
Poccuiickoit denepaunu, 3aKOHAMH M MHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTaMU
PecnyOnuku TatapcTaH, MyHULMTAIBHBIMU [TPABOBLIMU aKTaMU. B yKazaHHOM ciyvae
gocyaebHoe (BHecyaeOHOE) OOXKAIOBAHME 3asBUTE/IEM PELICHUNH U OCHCTBUid
(Oe3nelicTBYA ) MHOTO(pYHKIIMOHAIBHOTO LEHTPA, pA0OTHHKA MHOTO(PYHKIIMOHAIEHOTO
LIEHTPAa BO3MOXKHO B CJy4Yae, €CIM HA MHOTO(YHKUMOHANBHBIA LEHTP, PELICHUA U
neictBus  (Oe3meiicTBHE) KOTOPOrO  OOKANYIOTCA, BO3MOKEHA (YHKIHA MO
IIPEOOCTABICHHIO COOTBETCTBYIOLIMX MYHULMIAIBHBIX YCIYT B MOJIHOM OOBEME B
TIOPSLAKE, ONPENENEHHOM 4acThio 1.3 cTaThu 16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeOoBaHme y 3adBHUTENA MPH MPEIOCTABICHUM MYHULMIAIBHOW YCIyrH
OOKYMEHTOB WM HH(MOpPMALWH, OTCYTCTBUE U (MJIM) HEZOCTOBEPHOCTH KOTOPBIX HE
VKA3bIBAJINACH IIPU MEPBOHAYATBHOM OTKAa3€ B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX [T
IIPEOOCTABIEHHA MYHALMIIANBHONH YCIYTH, JIMOO B MPEAOCTABICHUM MYHHULUIIAIBHOM
YCAYTH, 38 UCKIKYEHUEM CIIYYAeB, MPEAYCMOTPEHHBIX MYHKTOM 4 4acTu 1 cTaThu 7
®epepanpHOro 3akoHa Ne 210-03. B ykazaHHOM ciydyae O0CyaeOHOE (BHECYIEOHOE)
00KanoBaHuE 3AABUTENIEM peLeHuii u JEHCTBUN (Oe3neicTBuS )
MHOTO()YHKLIMOHATTEHOTO LCHTpa, padOTHUKA MHONOGYHKUIHOHAILHONO LIEHTpa
BO3MOKHO B Cly4yae, €ClM Ha MHOTO()YHKIMOHANEHBIA LIEHTP, PELUCHUS U JCHCTBUS
(Be3neiicTBHE) KOTOPOro OOKANYIOTCHA, BOIIOKEHA (PYHKLUMS MO MPEIOCTABICHHIO
COOTBETCTBYKILHMX MYHHULMIAIBHBIX VYCIYT B IOMHOM O00BEME B MOPSAKE,
OTIPEIENEHHOM 4YacThio 1.3 crareu 16 deaepanbHOro 3akoHa Ne 210-@3.

5.2. XKanoba momaercs B NUCBMEHHOH (opMe Ha OyMaKHOM HOCUTENE, B
MEKTPOHHON (opMe B OpradH, MNPeAOCTABSIOIIMA MYHULIUNAIBHYIO  VCIVTY,
MHOTO()YHKLUMOHATBHBIH LUEHTP JTUOO B COOTBETCTBYIOLIMI OpraH rocyIapCTBEHHOIN
BIACTH, SBAAIIMNCA VUPEAUTEIEM MHOTO(GYHKUMOHAIBHOTO UEHTpa (nanee -
yUpEOUTENb  MHOTO(YHKUMOHATBHOTO LEHTPa), a TakKe B  OpPraHu3auui,
IpenycMOTpeHHbIE 4acTho 1.1 cTtathu 16 enepaneHoro 3akona Ne 210-d3. XKanolGrl
Ha pElICHUA U OeHcTBHA (O€30CHCTBUE) PYKOBOAUTENS OPraHa, MpeIoCTaBISIOLIETO
MYHULIANATIBHYIO YCAYTY, IOJAKTCS B BRIUIECTOAIIMNA OpraH (MpH €ro HATHYKHU ) 100
B CIy4Yyae €ro OTCYTCTBHA PACCMATPUBAKOTCS HEMOCPEACTBEHHO PYKOBOAUTENEM
OpraHa, NpPeJOCTABISIOIIErO MYHULMIANBHYI yCayry. JKanoOel Ha pelIeHUS U
aciictBua (6e3mercTBHE) pPadOTHUKA MHOrOQYHKUHOHAJBHOTO LEHTPa MOJAKTCH
PYKOBOAUTENK ASTOM0 MHOTO(YHKUUOHAIBEHOrO UeHTpa. KamoOel Ha peleHus U
aericTBuA (Oe3neHCTBHE) MHOTO(YHKIMOHAIBHOIO LEHTPA MOJATCA YUPEOUTEIIO
MHOTO()YHKLIMOHAJIBHOTO LIEHTpa WIM AO/DKHOCTHOMY JIHIY, YHIOJHOMOYEHHOMY
HOPMATHUBHBIM NpaBoBBIM akTOM PecnyOnuku Tarapctan. XKamoOpl Ha penieHus H
aciicTBuA (Oe3pelicTBUe) palOTHUKOB OpPraHM3alMil, IpedyCMOTPEHHBIX 4acThio 1.1
cratb 16 @enepanbHOoro sakoHa Ne210-D3, noaawTcs PYKOBOIMTEISAM 3THX
Opra’Hu3aLuii.

Kamoba Ha pemeHusa u aeicTBusa (0e3nelicTBUE) OpraHa, MpeIoCTaB/IIIOIIErO
MYHULHANAIBHYIO  YCOYIYy, HOOJDKHOCTHOIO JIMUA OpraHa, MpeaoCTaBIAIOLETO
MYHULANAJBHYI) YCAYTY, MYHULUMIANBHOIO CIYKAUIEr0, PYKOBOAUTENS Oprasa,



IIPEIOCTABIAIOIICIO MYHULIMIATIBHYIO YCIYTY, MOKET OBITH HANpapieHA MO MOUTE,
yepe3 MHOTO(YHKIHMOHANBHBI LEHTP, ¢ MCIONB30BAHUEM HHPOPMAIIUMOHHO-
TEICKOMMYHUKAIIMOHHOH ceTu  «VHTepHET», OQUIMAIBHOIO caiita oprasa,
IPEOOCTABNAIOILIEIO  MYHHLMIOATBHYK — yeayry, EamnHoro  moprana  mmbo
PecnyOnuikaHckoro  moprana, — MH(OPMALMOHHOH  CHUCTEMBL  JOCYAEOHOTO
OOKaJIOBAHUA, a TAKKE MOXKET OBIThb MPUHATA TPU JMYHOM IIPUEME 3asIBUTENA.
Kanoba Ha peleHus u aeHcTBHA (Oe3A€HCTBYEE) MHOrOQYHKIMOHAIBHOTO IIEHTPA,
pabOTHUKA MHOTO(QYHKLIMOHAJIBHOIO LEHTPAa MOKET OBITH HAIIPABICHA MO IIOUTE, ¢
UCMOIB30BaHUEM  HH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOH  ceT  «MHTepHETY,
opULIMANBEHOIO caiita MHOMO(YHKLMOHAIBHOTO LeHTpa, EguHOro noprama audo
PecnyOmuikaHckoro — moprana, — MH(OPMALMOHHOH  CUCTEMBL  J0CYAEOHOTO
OOKaJIOBAHUA, a TAKKE MOXKET OBIThb MPUHATA TPU JIMYHOM IIPUEME 3asIBUTENA.
Kamoba Ha peleHus W aeicTBud (Oe37eiCTBUE) OpraHU3alUil, NPeaycMOTPEHHBIX
yacTeio 1.1 crateu 16 denepansHoro 3akona Ne 210-®3, a tawke ux padOTHMKOB
MOKET OBITH HAIpaB/ieHA IO TIOYTe, ¢ HUCIONL30BAHUEM HHPOPMALLOHHO-
TEIEKOMMYHUKAIIMOHHON  ceTu  «HTepHET», O(PUUMAIBHBIX  CaliTOB  3TUX
opranu3aumii, Enunoro noprana ubo PecnyOnuKaHCKOTO MOPTaia, a TAKKE MOXKET
OBITH TIPUHSATA TIPY JTUUHOM MPHEME 3ASIBUTEIIS.

5.3. Kanoba mo/mkHa comepKars:

1) HauMEHOBAHME OpraHa, MNPEAOCTABLIOUIET0 MYHULMNATBHYIO YCIVIY,
OOLKHOCTHOIO JIMLIA OPraHa, MpeoCTaBJISIOIIEr0 MYHULUMNAIBHYIO YCIyry, JHOO
MYHHUITUNAJIBHOTO CIIY/KalIEro, MHOTO()YHKIMOHATBHOTO LIEHTPA, €70 PYKOBOAUTENS U
(mnu) paboTHMKA, OpraHu3auuii, NOPEeOyCMOTPEHHBIX 4acTeio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykosoauteseil U (Win) padOTHUKOB, PELIEHUs
U AcHCTBHA (De30eHCTBHE ) KOTOPBIX OOKAIYIOTCA

2) pamMHIHIO, UMS, OTYECTBO (TIOCNIEAHEE - NIPU HAIMYMU), CBEICHHUI O MECTE
JKMTEIIBCTBA 3aABUTENS - (PU3MUECKOro nuua JIUO0 HAMMEHOBAHUE, CBEICHUA O MECTE
HaXOKAEHUS 3asABUTENS - OPHIMYECKOTO JIUIIA, 4 TAKKE HOMEDP (HOMEpa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) JIEKTPOHHOMN MOYTH! (MPU HATMYHMU ) U TIOYTOBBIA aapec, no
KOTOPBIM JOKEH OBITh HANPABJICH OTBET 3aSBUTENEO;

3) cBencHusa 00 OOKaNyeMBIX PELUECHUSX U JIeHCTBUAX (Oe3AeHCTBUM) OpraHa,
IIPEOOCTABIAIIEI0 MYHUUMNAIBHYIO — YCIYry, OODKHOCTHOrO JIMLA  OpPraa,
IIPEAOCTABIAILETO0 MYHULMIAIBHYIO YCIYTY, JUO0 MYHULUNAJBHOIO CIYKALIETO,
MHOTO()YHKLIMOHATTEHOTO LEHTPa, padoTHHKA MHOTO(YHKUMOHAIBHOTO LEHTPA,
OpraHu3aliii, NpeayCMOTPEHHBIX YacThio 1.1 craten 16 DenepanbHOro sakoHa Ne
210-D3, ux pabOTHUKOB,

4) noBOMABI, HA OCHOBAHMU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM H
acicTBHEM (DE3OEHCTBUEM) OpraHa, NpeIOCTaB/MIOIICIO MYHUUMNAIBHYIO YCIYIY,
AOKHOCTHOIO JIMLA OpraHa, MpeAoCTaB/ISIIICT0 MYHULMNANBHYIO YCayry, jaudo
MYHULHANAIBHOTO — CAYKALICr0, MHOTO(PYHKUMOHAIBHOTO  UEHTpa, paOOTHHKA
MHOTO()YHKLHOHAJIBHOTO LIEHTPa, OpraHU3aluil, NpeayCMOTPEHHBIX 4YacTery 1.1
cratbu 16 ®denepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3adBUTENEM MOTYT
OBITH IPECOCTABIACHBI OOKYMEHTHl (IIPH HAIWYMM), TOATBEPKIAIOLIME TOBOIBI
3aABUTENS, TUOO UX KOMUHU.

5.4, TloctynuBwas skanoda MOMICKUT PETUCTPALMU B CPOK HE MO3JHEES
padoyvero mHs, CASAYIOLIErO 3a THEM MOCTYIUICHHUS.

5.5. XKanoba, mocTynuBlIAA B OpraH, NpeJOCTABIANILINN MYHHUUIIATBHYIO
YCAYry, MHOTO(YHKIIHMOHANBHBIA LEHTP, VYUPEAUTENH) MHOTO(YHKUHOHATIEHOTO



LIEHTpa, B OPraHu3alMM, IIPeAyCMOTPEHHBIE YacTeio 1.1 crateu 16 deaepaabHOro
3akoHa Ne 210-®@3, nulo BBIUECTOSIUMNA OpraH (Mpd €ro HAIUYUU), MTOMIEKUT
PAacCMOTPEHHUIO B TEYEHHE MATHAAUATU PadOuMx JHEH CO JHS €€ PEeTrUCTpauui, a B
cllyyae OOKaJIOBaHUA OTKA3a OPraHa, NpeaoCTaB/IAIOMIEr0 MYHULHMNAIBHYI YCIYTY,
MHOTO()YHKLMOHAJIBHOTO LIEHTPa, OpraHMU3alyil, NpeayCMOTPEHHBIX dYacTery 1.1
ctatei 16 denepanpHoro 3akoHa Ne 210-®3, B mpuemMe JOKYMEHTOB Y 3asSBHUTENIA
JU00 B UCIIPABICHUM JOIYILEHHBIX ONEYATOK U OIIMOOK WM B Clydae 0OKalQBaHUs
HApyLIECHUA YCTAHOBJIICHHOTO CPOKA TAKWX HCIPABICHUH - B TCUCHUE NIATH padodux
JTHEH CO qHSA €€ PerucTpalHy.

5.6. Ilo pesyabraraMm paccMOTPEHHUS KaJIOOBl MPUHHUMACTCA OOHO U3
CIEAYIOIIUX PEIIeHHI:

1) xanoba yIOBIETBOPAETCHA, B TOM dHCIE B (POpME OTMEHBI NPUHSATOTO
PELLUEHUs, UCTPABJICHUS AOMYILIEHHBIX OIEYATOK U OLIUOOK B BBIAAHHBIX B PE3VAbTATE
IIPEOOCTABICHHA MYHUUMNAIBHON VYCIYTA JOKYMEHTAaX, BO3Bpara 3adBUTEIIO
JACHEKHBIX CPEACTB, B3MMAHUE KOTOPLIX HE NPEIYCMOTPEHO HOPMAaTUBHBEIMU
IIpaBOBBIMH akTaMu Poccuiickoit denepauyy, HOPMATUBHBIMU MpPABOBBIMH AKTaMH
PecnyOmuku Tarapctan, MyHHUMATIATBHBIMH PABOBBIMH AKTaMU,

2) B YIOBJIETBOPEHUH KAJIOOBI OTKA3BIBACTCS.

He nosgHee OHsd, CIEOYIOWETO 34 OHEM NPUHATHA PELICHUS, YKA3aHHOTO B
HACTOSLIEM MYHKTE, 3aABHTE/II0 B MUCBMEHHOH (QOPME U MO HKETAHUK) 3asIBUTENS B
MIEKTPOHHOH (opMe HanmpaBigeTCs MOTUBMPOBAHHBIM OTBET O pe3ylbTarax
PacCCMOTPEHUS SKATO0HI.

5.7. B cnayyae npH3HAHHA SKaI00Bl MOMICKAIICH YOOBIETBOPEHHIO B OTBETE
3aABUTENIO O PE3yAbTaTax pPacCMOTPEHUS Kano0kl gaeTcd UHpopMauus O AeHCTBUAX,
OCYLUECTBIACMBIX  OPraHOM,  IPEOOCTABIAKOIUMM  MYHHULUMIAIBHYIO  YCIIVIY,
MHOTO()YHKLIHOHAJIBHBIM LIEHTPOM MO0 OpraHusaiueli, NpeayCMOTPEHHOH YacThbE)
1.1 crateu 16 depepanpHoro 3akoHa Ne 210-D3, B uensx HE3aMELIUTEIBHOIO
YCTPAHECHUS BBISBICHHBIX HAPYLUEHUH MNpU OKa3aHUM MYHMLMMNAIBLHOM YCHOyru, a
TaKke NPHHOCATCS W3BUHEHHUS 3a JIOCTABICHHBIE HEYIO0CTBA U YKA3BIBAETCS
pHpoOpMaLMs O JadpHEHIMX ACHCTBUAX, KOTOpPEIE HEOOXOAMMO COBEPLIMTH
3aBUTENIO B LEJSIX NONYUYEHUSA MYHULIANATBHOH YCIYTH,

5.8. B cinydae npusHaHus xanodbl HE MOAISKALLEH YIOBICTBOPEHHUIO B OTBETE
3a4BUTENI0 O Pe3yJbTaTaX PacCMOTPEHUs KaToOBl JAKTCA apryMEHTUPOBAHHBIE
PA3BACHEHUA O NPUUYMHAX IPUHATOIO PEIICHUA, a TAKKE MHGOpMaUMs O MOPAAKE
00KanoBaHUs MPUHATOTO PELICHUS.

59. B ciayyae yCTaHOBINEHMS B XOAE WIM [0 PE3yJbTaTaM pacCMOTPEHHUA
KaIo0bl  IPU3HAKOB  COCTaBa  AJIMMHUCTPATHBHOIO  MPABOHAPYIUEHUSA  UJH
IPECTYINICHHA OOJDKHOCTHOE JIMLO, PA0OTHUK, HAACIHCHHBIE MOJHOMOYHSAMH IO
PaCCMOTPEHUIO KO0, HE3aMEINMUTENBHO HAMPAB/IAKT UMEHOIIUECS MATEPUAIEl B
OpraHsbl IIPOKYPATYPHI.






[Tpunoxkenue N2

K AIMUHUACTPATHBHOMY PErVIAMEHTY
MPEAOCTABNEHU MYHUIMTIANBHOM YCIyTH
0 HHPOPMALHOHHOMY OOECIICUCHUIO
(PU3UIECKUX U FOPUINYECKUX JIUI] HA
OCHOBE TOKYMEHTOB APXUBHOTo ()oHIa
Poccuiickoil @enepanuu 1 Apyrux
APXUBHBIX JOKYMEHTOB, [IPEACTABICHHE
APXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U
KOMHMIt apXUBHBIX JOKYMEHTOB

BriaHk MCTIONHUTETEHOTO KOMUTETA MYHUIIMNATBHOTO paiioHa

Ne
Ha Ne Anpecat
ApxuBHas BBIMKCKA
OcHOBaHUE:
HadalbHUK apXUMBHOI'O OTAEIA IToonuce PacluudpoBka nognucu
Ileuats
Hcnonuurens

TeJae(oH




[Tpunoxxenue Ne3

K aIMUHUCTPATUBHOMY PEIVIAMEHTY
PEIOCTABNCHIS MYHULUTTANIBHOM YCIYTH MO
UHPOPMALHOHHOMY O0ECIICUCHHUIO
(U3NUECKUX U FOPUIUYECKUX JIUII HA OCHOBE
JOKYMEHTOB ApXuBHOTrO GoHaa Poccuiickoii
denepaivy U APYrUX apXUBHEIX JOKYMEHTOB,
IIPEACTABJICHUE APXUBHBIX CIIPABOK, APXUBHBIX
BBITUCOK U KOMUI apXUBHBIX JOKYMEHTOB

(biank opraHa, MpeIOCTaBIAOIIErO MYHUIIMITATTEHYIO YCIYTY)

Pewuenue
00 OTKa3€ B MPUEME NOKYMEHTOB, HEOOXOIUMBIX 1S MPEAOCTARIEHUS
MYHUUUNAIBHON YCIYTH M0 HHPOPMALHOHHOMY 00ECTICUCHUIO (PUBHUESCKUX U
KPUANYECKUX JIHII Ha OCHOBE JOKYMEHTOB ApPXUBHOIO (poraa Poccuiickoii
depepaury U IPYTUX APXUBHBIX JOKYMEHTOB, IIPEACTABJICHUIO APXUBHBIX
CMPABOK, APXUBHBIX BBIMUCOK M KOTHI apXUBHBIX TOKYMEHTOB

B cBa3u ¢ oOpalieHueM

(D.H.0. puzudeckoro umna, HAMMEHOBAHNIE FOPHANYECKOTO
JULA — 3asBUTENS )

3asaBieHHe Ne oT . . IT., O

Ha OCHOBAHUH.

Mo pe3yabTaTaM PacCMOTPEHHs MPEICTABICHHBIX JOKYMEHTOB MPUHATO PELLICHHE
00 OTkaze B MNpPHEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl TNPEAOCTABICHMS
MYHHLUNAIBHOH YCIYTH, B CBA3H C:



HomxHocTHOE auio (PHO)

(moanuch AOMKHOCTHOIO LA
Oprasa, OCyLeCTBIIAOLIErO
MOATUCAHUE )
Hcnonuutens (OHO)

(KOHTAKThI UCTIOJTHUTEIA )



[ Tpunoxxenue Neod

K aIMUHUCTPATUBHOMY PErJIAMEHTY
PEAOCTABNCHI MYHULIMTITANIBHOM YCIYTH MO
UHPOPMALHOHHOMY O0ECIICUCHHUIO
(GU3NUECKUX U FOPUIUUECKUX JIULL HA OCHOBE
JOKYMEHTOB ApXHBHOTO (ponaa Poccuiickoii
denepaivy U APYrUX apXUBHEIX JOKYMEHTOB,
NpPeICTaBICHUE APXUBHBIX CIIPABOK,
APXUBHBIX BHITUCOK U KOIUI apXUBHBIX
JOKYMEHTOB

PyxkoBOIMTETH HCTIONIKOMA

MYHUIIMIIAIBHOTO paiioHa
PecnyOnuku TarapcTtan
Or:

3agB/ieHHe
00 HCNIPaB/IEHUH TEXHHYECCKOH OLUHOKH

Coofwar o0 ommdke, AONYIIEHHON NpH OKAa3aHUU MYHUUMMNANBHOH YCIyTU

(HaMMEHOBAHUE YCIYTH)
3anucaHo:

IIpaBuiIbHEIE
CBEICHUA!

[lpomwry WcmopaBuTh  OOMYIUCHHYK)  TEXHAYECKYKH) OWMOKY U BHECTH
COOTBETCTBYKOILIME  H3MEHEHHsT B JOKYMEHT,  SBJSIKOIIMIACE  PE3yIbTaTOM
MYHULANATBHOA YCIYTH.

IIpumarar cneayrmme 10KyMEHTHI:

.

2.

3.

B cay4yae npuHATHA pelleHUs 00 OTKJIOHCHUH 3aBJICHUS 00 HCHpaBJICHUU
TEXHUYECKOH OIMOKH NPOLIY HANPABUTE TAKOE PELICHUE:

TOCPEACTBOM  OTIPABACHHUA  JJIEKTPOHHOrO  JOKYMEHTA  Ha  ajpec
E-mail: R

B BUJE 3aBEPEHHON KONMUH Ha OYMAKHOM HOCUTE/IE MOYTOBBIM OTHPABICHUEM MO
aapecy.

[loaTBepKnaro CBOE COITIACHE, a TAKKE COITIACKHE MPEACTABIIIEMOrO MHOKO JIHLIA HA
00padOTKy MEPCOHAIBHBIX NAHHBIX (COOp, CHUCTEMATH3ALMIO, HAKOIUICHHE, XPaHEHHE,
YTOYHEHHE (OOHOBICHHE, M3MEHEHHE), MCMONL30BAHUE, PACpOCTpaHeHue (B TOM UMCTIe
nepenady ), 00e3murBaHie, OIOKUPOBAHNE, YHUUTOKEHUE MEPCOHANTBHBIX TAHHBIX, 4 TAKKE
WHBIX JCHCTBHH, HEOOXOOUMBIX i1 0OpalOTKHM II€PCOHAIBHBIX JAHHBIX B paMKax
IPEeIOCTARICHHS MyHHUMNATBHOW YCIYIH), B TOM YMCIE B ABTOMATH3UPOBAHHOM PEKUME,
BKJIFOYAS PUHATHE PELICHHI HA HX OCHOBE OPraHOM MPeJOCTABIISIOLIMM MyHHLUHIATBHYIO
YCIYTY, B LEMAX MPeAOCTABIICHHS MyHULIMITATBHOH YCITYTH.



HacTosmM moaTBepykaary. CBEACHHSA, BKIIOUYCHHDIC B 3aSBICHHUE, OTHOCSILMECS K
MOell JIMYHOCTH M IIPE/CTABIAEMOMY MHOK JIMIlY, & TAOKE BHECEHHBIE MHOK HIKE,
MOCTOBEPHBL.  JIOKYMEHTHI  (KOMHUM  JOKYMEHTOB), TMPWIOKEHHBIE K  3aIBICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBJICHHBIM  3aKOHOIATENECTBOM — POCCHICKOI
Denepaiyin, Ha MOMEHT MPEICTABICHUS 3asBICHUS 3TH JOKYMEHTHl ACHCTBUTEIBHBL W
COIEPXKAT JOCTOBEPHEIC CBEICHUS.

Jlaro cBOE comlacie Ha y4acTHE B ONPOCE IO OLEHKE Ka4ecTBa MPEAOCTaBIEHHOM
MHE MYHHULMIATEHON YCIIYTH 110 TeNehoHy:

(nata) (mOAmuCH) (®.N.0.)



