WCHOJIHUTENBHBIY KOMUTET TATAPCTAH PECHYBJIMKACHI

EJIABYKCKOI'O AJIABYTA MYHHIIHTIATTH
MYHULHTIAJILHOI'O PAOHA PAVIOHBI BAILIKAPMA
PECIIVBJIMKY TATAPCTAH KOMUTETBHI
MOCTAHOBJEHME KAPAP
A4 06 L0df N P37

O06 yrBepxAeHUN a{MUHUCTPATHBHOTO
pErfIaMeHTa IPEA0CTABIIEHHS MYHUIIMIAIEHON
yCIyTH 1o “HGopMalHORHOMY ofecneueH IO
GUINUECKUX U IOPUANIECKIX UL Ha OCHOBE
DOKyMeHTOB ApxuBHoro Gpounga PO u apyrux
apXHUBHEIX JJOKYMEHTOB, IIPEA0CTABICHUE
ApXUBHBIX CIIPABOK, APXHMBHEIX BRIIHCOK H
KOMHH apXUBHBIX JOKYMEHTOB

B nennx peamuzammu QepepanbHOrTo 3aKkoHa oT 27 mons 2010r, Ne
210—®3 « O6 opraHmsauMM TOpPeNOCTABIEHHS TOCYAAPCTBEHHEIX U
MYHHUMIIAIBHEIX YCIYF, Ha OCHOBaHuHM nocraHosnexHuss KabGumera Mumuctpos
Pecnybsmku  Tartaperan ot 13.04.2021 No242 06 yTBepkueuwnum 1miasa
MEPOIIPHATHH II0 TEPexoJy Ha TMpeJoCTaBleHHe COLHaJbHO 3HAYHMEBIX
rOCYJapCTBEHHBIX  YCOYI, YCIYr, IpefoCTaBISeMBIX  T'OCYNapCTBEHHBIMU
yapexienwsiMu  PecmyGmuku  TarapcTad, B KOTOPBIX  pasMelnaercs
TOCY[apCTBeHHOE 3afaHue (3aka3), B snekTpoHHOH dopme, HMcmomHutensusiii
koMHTeT EnabGyKCKoro MyHHIMIAIBHOTO paiioHa

INOCTAHOBJISAET:

1. ¥TBepaure  AIMHHUCTPATHBHEIR permamMeHT  NpejoCTaBiieHud
MYHHULMNATBHOR YCIYrH TO0 HHGOPMALHOHHOMY OOECHEYeHHIO (H3HYECKHX H
IOPHAVYECKHMX JIMI HA OCHOBE IOKYMeHTOB ApxusBHOro ¢onma Poccumiickoi
Qenepaum U JAPYrdX apxHBHBEIX JOKYMEHTOB, IPENOCTaBICHHE aAPXMBHBIX
CIIpaBOK, aPXUBHBIX BHIIIACOK M KOIMH apXMBHBIX HOKyMeHTOB ([Ipunoxenue Ne
1).

2. Hacrosmee nocTaHoBIeHNE HOMIEKUT ODHIHATIEHOMY OTY6IMKOBAHHUIO.

3. KoHTponb 33 MCTIONHEHWEM HACTOSANIETO HOCTAHOBICHHA OCTABIAI0 32
co00H.

PykoBoauTens /Z 77 5/76 JI.®.Hyprasszos
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[Ipunoxxenne Ne 1

K IIOCTaHOBJIEHHIO VICIOTHUTENPHOIO KOMUTETA
Ena0ykcKkoro MyHMLIMIIAIBHOTO pailoHa

ot 28.06. 2021r. Ne 839

AIMUHHCTPATUBHBIN perjamMeHT
NpeAoCTaBIeHUA MYHUIMIIAJIBbHON YCJIYIM 110 HHPOPMALUOHHOMY
odecneyeHHI0 PU3NYECKUX U OPUIANYECKHUX JIHMIl HA OCHOBE IOKYMECHTOB
ApxuBHoro ¢ponaga Poccuiickoit ®eepanuu U APyrux apXuBHBIX
AOKYMEHTOB, IPEACTABJIECHUIO APXHUBHBIX CIIPABOK, APXUBHBIX BHINUCOK U
KOIU apXUBHBLIX JOKYMEHTOB

1. O0mume mMoJ10KeHNu

1.1. Hacrosmmuii  agMUHUCTPATUBHBIM  PEIVIAMEHT  IPEAOCTaBIICHUS
MYHHIIMIIAJIBHON yclyru  (ganee — PerylaMeHT) ycTaHaBIMBAaeT CTaHIAPT M
HOPSAJIOK TPEAOCTABICHUS MYHUIIUNIAIBLHON YCIYyrd 10 HWHOOPMAIMOHHOMY
oOecrieueHUI0 (QHU3UYCCKUX M IOPUIUYCCKUX JIMII HAa OCHOBE JOKYMCHTOB
ApxuBHoro (onmga Poccuiickoit @enepariii U Ipyrux apXWBHBIX JIOKYMEHTOB,
NPECTABIICHUIO apXUBHBIX CIPABOK, APXWBHBIX BBIITUCOK W KOMHU apXHBHBIX
JOKYMEHTOB (JaJiee - MyHHUIUIIAIbHAS YCIIyTa).

1.2. [lonyuatenun  ycnyru:  QU3WYECKHEe W IOPUAWYECKHE  JIWIIA,
VHIUBHUIyaTbHBIC TIPESITPHHUMATEIH (Jlajiee — 3asBUTEIb).

1.3. UadopmupoBaHUe O MIPEIOCTABICHHH MYHUITUTIAIIBHON YCITyTH:

1.3.1. uapopMarus 0 MOPSAKE MPEAOCTABICHUS MYHHUIIUTIATBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIIMOHHBIX CTCHIAX, COACPIKAIINX BU3YaIbHYIO U TEKCTOBYIO
UHPOPMAIIUI0O O MYHUIMIAIBHON YCIyre, paclojOKEHHBIX B IOMEHICHUSIX
MHOTO(YHKITMOHATBHBIX  IIGHTPOB  MPEJOCTABICHHS  TOCYAApCTBEHHBIX |
MYHHUIIATIATBHBIX YCITYT.

2) Ha odunuanbHOM caiTe EnaOyXCKoro MyHHIMIIAIBLHOTO paiioHa
Peciyomukn Tarapctan B MHPOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW  CETH
«UuTtepuer» (https://roponenadyra.pd/);

3) Ha Iloprane rocymapCTBEHHBIX M MYHHIMITAIBHBIX YCIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru/) (manee — PecrryOnukaHCKuii mopTan);

4)na EnmmHOM mOpTayie TOCYAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(pynxuuii) (https:// www.gosuslugi.ru/) (manee — Enunsiii mopran);

5)B roCcy1apCTBEHHOU nH()OpMAITHOHHOM CUCTEME «Peectp
rOCYJapCTBEHHBIX WM  MYHHIMNAIBHBIX yciyr Pecmybmuku — Tatapcran»
(http://frgu.tatar.ru) (nanee — PecrmybnukaHckuii peectp).

1.3.2. KoHCynbTHpOBaHHE O BOMPOCAM TPEIOCTABICHUS MYHHUITUTIATHHOM
YCIIYTH OCYIIECTBIISICTCS:

1) B MHOTO()YHKIIMOHAIBHBIX IEHTPAaX MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MYHUITUTIATBHBIX YCIYT TIPH YCTHOM OOpaIeH!! - TUIHO WU TI0 TeleOoHy;
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2) B MHTepakTUBHOHN Qopme PecmyOnrkaHcKoro moprana;

3) B ApxuBHOM otaene VcHmonHHTEIbHOrO KoMHTeTa Ea0yKcKoro
MYHUIIUNIAIBHOTO paiiona PecyOonuku Tatapcran (nanee — ApXUBHBIN OTACH):

IIPU YCTHOM OOpallE€HUH - JUYHO WIH 1O Tenedony;

Opyu NUCbMEHHOM (B TOM 4ucie B (OpME 3JIEKTPOHHOIO JOKYMEHTA)
oOpamieHuM — Ha OyYMa)KHOM HOCHUTEJE MO MOYTe, B BJEKTPOHHOU (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanua na Egunom mnoptanie, PecnyOnukaHCKOM mopTajie o
MOPAJIKE M CpPOKax MPEAOCTABICHHUS MYHHULUIAIBHOM YCIYTM Ha OCHOBAaHHUM
CBeJleHUH, coaepxkamuxca B PecnyOGiaukanckoM peecTpe, MNpeaocTaBisieTcs
3asIBUTEIIO OECIIATHO.

Hoctyn k wuHopManmuMm O CpoKax U TMOPSAKE MPeJoCTaBICHUS
MYHHUIIMTIATBHON YCIYTH OCYUIECTBIsieTCs O€3 BBINOJHEHUS 3asgBUTEIEM KaKUX-
b0 TpeboBaHUM, B TOM 4yucie 0€3 UCIOIb30BaHMs TPOrPaMMHOTO 0OeCcTICUeHMS,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIeHUs C NpaBoo0iajareseM MporpaMMHOIO
oOecrieueHus, MPeayCMaTPUBAIOIIET0 B3UMAaHUE IUIATHI, PETUCTPALUIO WIH
aBTOPU3AIMIO 3aBUTEIIS, UM MTPEAOCTABICHUE UM TIEPCOHATBHBIX TAHHBIX.

1.3.4. [Ipu oOparieHuu 3asBUTENS TUYHO WM 10 TeIe()OHY B COOTBETCTBUU
C MOCTYNMHUBIIMM OOpaIlleHHEM MOKET ObITh Mpe0CTaBlIeHa HHPOPMAIUS O MECTE
HaXO0XKJIECHUs MHOTO()YHKIITHOHAIHHOTO LEHTpa IPEeAOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT, ApXUBHOTO OTaena (anpec, rpadux
paboThl, cripaBoYHbIe Tele(OHbI); O MOPSIKE MPEAOCTABICHUS MYHHUIIUIATHHOM
yCIyT'H, O crmocobax M CpoKax MOJayd 3asBICHUN; O KaTEropusix TIpakJaH,
KOTOPBIM MPEIOCTABISIETCS MYHULMNAIbHAs YCIyra; 0 HOPMaTHBHBIX IPaBOBBIX
aKTaxX, PEryJupYyIOIIUX BOMPOCHl MPEAOCTABICHHUS MYHHIIUNAIBHOW YCIYTH; O
NepedyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PAacCMOTPEHHS 3asBICHUS O
IPEAOCTABICHUH MYHUIUIAIBHON YCIyrd, O CpOKaxX IpUEeMa W PETrUCTpaluu
3asBJICHUS; O XOJ€ MPEJOCTABICHUS MYHULMNAIBHOM YCIYTH; O MECTE
pasmenieHus Ha  oduMambHOM  caiite  WHQOpMamuMu MO BOIpocam
MPEAOCTABICHUS] MYHULIMIAIBHON YCIYTH; O MOPSAKE 00XajloBaHHS ACHCTBHI
Win 6e31eHCTBUS JOHKHOCTHBIX JTUI APXHUBHOTO OT/AENA.

I[lo nuceMeHHOMY  OOpamleHUI0  JOJDKHOCTHBIE — JMIA  OTHENa,
OTBETCTBEHHOT'O 3a MPEAOCTAaBICHUE MYHUIMNAIbHONW YCIYrd, MOAPOOHO B
NUCBMEHHOM  (opMe pa3zbpsACHAIOT 3asABUTENIO TOPSAOK  IPEIOCTaBICHUS
MYHULMIIAJBHON YCIYTM W BONPOCHI, YKAa3aHHbIE B HACTOSIIEM ITYHKTE
PernamenTa, v B TeueHHE Tpex pabouMX JHEH CO THS pErucTpanuu OOparieHUs
HaIpaBJIsAIOT OTBET 3asBUTEN0. OTBETHI 1alOTCS Ha si3bIKe oOpaiieHus. B ciydae
HEBO3MOXHOCTH  JaTh  OTBET Ha  S3bIK€  OOpalleHUs  UCHOJIBb3YHOTCS
roCy/IapCTBEeHHbIE s3Ik PecyOnmku TaTapcTaH.

1.3.5. Undopmarus 1o BoOmpocam MPEAOCTABICHUS MYyHHUITUTATHHOM
yCIYru pasmeniaercss Ha oduiuanbHoM caiite Ena0yKCKOro MyHULHMIIAIBbHOIO
paliloHa M Ha WHQPOPMAIMOHHBIX CTEHJAAX B IOMEIICHUU ApPXUBHOIO OT/AEIA
UcnonuurenbHoro  komuteta  EnalyXckoro - MyHUIMOAIBHOIO  pailoHa
PecnyOnuku Tatapctan aiist paboOThI C 3asIBUTEISIMU.
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Nudopmanusa Ha rocygapcTBEeHHbIX s3blkax Pecnybnuku Tarapcran,
pasMemaeMass Ha WHQOPMAIMOHHBIX CTCHAaX W Ha OQUIIMATBLHOM CcaiTe
MYHUITUTIATFHOTO paiioHa B HWHQPOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«MHTEpHET», BKIIOYACT CBEACHUS O MYHHIIMIAILHON YyCIyre, COACpKamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenta, undpopmaiuio o
MECTE HaxXO0XXJICHHs, CIPABOYHBIX TenedoHaX, BpeMEHH pPaOOThl ApPXUBHOTO
ornena, o rpaduke MpueMa 3asBICHUN Ha MTPEAOCTABICHUE MYHHIUIAIbHOM
YCIIyTH.

1.4. TlepeyeHb  HOPMATHUBHBIX  TPABOBBIX  AKTOB,  PETYIHPYIONIUX
NPEIOCTaBIICHUEe  MYHHUIIMIAIBHONW  yciayrd (¢ yKa3aHWEM  PEKBU3HMTOB
HOPMAaTHBHBIX  TPABOBBIX aKTOB M  HMCTOYHHUKOB HMX  OQHIMAIBHOTO
OITyOJIMKOBAHHUS ), pPa3MelleH Ha O(QHUIIHAIBHOM CaliTe MYHUITUIIAJLHOTO paiioHa B
UH(POPMAITMOHHO-TEJIEKOMMYHHKAITHOHHOHT CeTH «MHTEpHETY, B
Pecnybnukanckom peectpe.

TekcT aAMUHUCTPATUBHOTO perjlaMeHTa B JICHCTBYIOIICH penaKIiuu
MOJIJIC)KUT Pa3MEIICHUIO Ha O(UIMaIbHOM CcalTe MYHHMIMIAIBHOTO paiioHa B
UH(POPMAITMOHHO-TEJICKOMMYHHUKAITHOHHOM CeTH «MHTEpHETY, B
Pecnybnukanckom peectpe.

1.5. B PernaMenTe UCTIONB3YIOTCS CIICIYIONINE TEPMHUHBI M OTIPEICTICHUS:

yJlaJeHHOe pabouee MECTO MHOTO()YHKIIMOHATBLHOTO HEHTpa
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIUMTIATBHBIX YCIYT — TEPPUTOPUATIBHO
000c00JIeHHOE CTPYKTypHOE ToapaszaeneHue (oduc) MHOTO()YHKIIMOHATBHOTO
[IEHTpa MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, CO3JJaHHOE
B TOPOJICKOM (CEITBCKOM) MOCEIEHUH MYHULMIIAIBLHOTO PailoHa WM B TOPOJICKOM
okpyre PecnyOnuku Tartapctan B CcOOTBeTCTBUH ¢ TMyHKTOM 34 [lpaBun
OpraHu3alliy JeSITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT, YTBEPKICHHBIX MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit  ®Deneparun ot 22.12.2012  Nel376  «O6
yTBepkaeHnn [lpaBun opraHuzanuu AESTEIBbHOCTH MHOTO(YHKIIMOHAIBHBIX
IIEHTPOB MPEAOCTABIECHUS FOCYAAPCTBEHHBIX M MYHUIIUTTAIbHBIX YCIYT»;

TEXHUYECKas OmmMoOKa - ommOKa (OMHCKa, OledYaTKa, TpaMMaTUYeCKasi Uiu
apupMeTrdeckas omubka MO0 MoJo0Has OImuOKa), JOIYyIICHHAs OpraHoM,
MPEIOCTABISIONIMM MYHHIIMITAIIBHYIO YCIYTY, W TPUBEAINIas K HECOOTBETCTBHUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yslbTaT MYHUIUMIAIBHOU YCIyTH),
CBEJICHUSIM B TOKyMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCWJIMCH CBEACHHUS;

ECUA - Enpwnas cucreMa HWICHTH(PUKAIMKA © ayTeHTU(QUKANWU B
HHPPACTPYKTYPE, oOecrieunBaromen WH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICCTBHE MH(DOPMAITMOHHBIX CUCTEM, UCTIONB3YEMBIX JIUIS MPEAOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT B DJIEKTPOHHOU (opMme.

denepanbHas roCy/IapCTBEHHAS uH(GOpMAaIMOHHAS CUCTEMA,
oOecrieunBaromas CaHKIIMOHUPOBAHHBINA OCTYI YYaCTHHKOB WH()OPMAITMOHHOTO
B3aUMOJICUCTBUS  (TpKIAH-3asABUTENICH W JODKHOCTHBIX  JIMII  OPTaHOB
WCITOJIHUTEIILHOM BIACTH W OPTaHOB MECTHOTO CaMOYIPaBJICHU) K WHHOPMAIIHH,
CoIlepKaIIeiicss B TOCYAAPCTBEHHBIX WH(GOPMAIMOHHBIX CHCTEMax H HWHBIX
WH()OPMAITMOHHBIX CHCTEMAX;
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MOI] - I'ocynapcTBennoe OroIKEeTHOE YUYpeKICHUE
«MHOroyHKIIMOHAJIBHBIA ~ LEHTP  MPEIOCTaBICHUA  TIOCYAAapCTBEHHBIX U
MYHUIMOAIBHBIX ycayr B PeciyOnuke TaTapcrany;

AUC MO®IL - AsBromarusupoBaHHass HHQOpPMALMOHHAS  CHCTEMA
MHOTO(YHKIIMOHAJIBHBIX  LIEHTPOB  MPEIOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYyHHUIIMOANBHBIX ycayr Pecnyonuku Tarapcran.

B PernamMenre noj 3asiBJ€HUEM O MPEAOCTABICHUN MyHUIIMNIAIBHON yCIyTH
(manmee - 3asBIE€HME) MOHUMAETCS 3aMpPOC O MNPEIOCTABICHUH MYHHUIUIATBHOU
yCIIyTH, IOJIaHHBI B COOTBETCTBUM C MYHKTOM 3 ctarthu 2 DenepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeoCTaBICHUs ITOCYIapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIyr» (nanee — @enepanbhbiil 3akoH Ne 210-D3).

2. CTangapT npeaocraBjeHUs MyHUIMIIAJIbHOH YCJIYTIH
2.1. HaumeHOBaHNEe MYHUIIMTTAIBHON YCIYTH

NudopmanmonHoe obecrnieueHre GU3MYECKUX W HOPUANYCCKUX JIMI Ha
OCHOBE JOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoit ®denepanuu u APyrux
APXUBHBIX JJOKYMEHTOB, MPEJCTABICHUE APXUBHBIX CIIPABOK, APXUBHBIX BBIITHUCOK
Y KO apXUBHBIX JOKYMEHTOB

2.2. HanmeHoBaHue HUCIIOJIHUTCIBbHO-PACIIOPAAUTCIBHOI'O OpraHa MECTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO IIPCIOCTABIIAIOIMICTO MYHUIIUIIAJIBHYIO

yenyry

Hcnonaurensubiii  koMuteT Enal0yXCcKoro MyHHUIIMITAJBHOTO —paioHa
Pecniy6nuku Tatapcras.

2.3. Onucanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUITAILHON YCIyTH

2.3.1. Pe3ynpTaToM mpeocTaBiIeHNUs] MYHUIIMITAIGHON YCITYTH SBIISETCS :

1) ApxuBHasl cripaBKa (apXHBHAs BBITIHCKA, apXUBHAS KOMHS) (TIPHUIOKEHUS
Nel, 2);

2) OTBeT, MOATBEPKIAIONIUI HETIOJTHOTY COCTaBa apXUBHBIX JOKYMEHTOB TI0
TEMeE 3a1poca, WK OTCYTCTBUE IOKYMEHTOB.

OTBeT, NOATBEPKIAIOIINI HEMOJIHOTY COCTaBa apXWBHBIX JTOKYMEHTOB IO
TEME 3ampoca, WIN OTCYTCTBUE JOKYMEHTOB, COCTaBIsieTCs Ha OnlaHke apxuBa. B
HEM YKa3bIBAETCSI:

- JlaTa MOJIMCAHNS U PETUCTPALIMOHHBIA HOMEp OTBETA;

- aJipecar;

- uHpopManus, MOATBEPXKAAIONIas  HEMOJIHOTY  COCTaBa  apXHUBHBIX
JIOKYMEHTOB T10 TEME 3aIpoca, WIH OTCYTCTBUE TIOKYMEHTOB;

- IOJINIUCh PYKOBOJIUTENISI apXUBA;

-repboBasi  me4yaTb ~ MCIOJHUTEIBHOTO  KoMmuTeTa  EmalOyxckoro
MYHULIUNAIBHOTO paiioHa (MpyU HEOOXOIUMOCTH)
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2.3.2. Pe3ynbpTaT mpenOCTaBICHHUS MYHMIIMIIAJIBHOM YCIYTH HaIpaBIIAECTCS
3asBUTENI0 B (OpME BIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCHUJIEHHOMU
KBIU(DUITUPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO JOKHOCTHOrO juua Hcmonkoma
(ub6o Ucnonkoma), B cooTBeTcTBUU ¢ DepepanbHbiM 3aKk0HOM OT 06.04.2011 Ne
63-O3 «O6 snexktponHoy noanucu» (nanee — denepanbubiii 3akoH Ne 63-O3) B
JTUYHBIN KabuHeT Pecny0OiinkaHCKOro noprana.

2.3.3. [lo BeIOOpPY 3asBUTENS pe3yJbTaT MPEAOCTABICHUS MYHULMUNAIbHON
yciyru MoxeT ObiTh monydyeH B M®PI[ B ¢opme sk3eMiuisipa 3JI€KTPOHHOTO
JOKYMEHTa, HamnpaBieHHOTo VcmoakoMoM, pacredaraHHOro Ha OyMa)XKHOM
HOCHTeNe, 3aBepeHHoro neyarbio MOI[ u noanuceo padboturnka MOILI.

2.3.4. 3asBuTenb ~ BIOpaBe  MOJYYUTh  PE3YJIbTaT  MPEJOCTABICHUS
MYHUIUNAIBHON YCAYrd B (hOpME 3JIEKTPOHHOIO JOKYMEHTa WM 3K3eMIUIsIpa
ANIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE B TE€UEHHE CpOKa JIeWCTBUS
pe3ysbTaTa NpeoCcTaBlICHNUs] MyHULIUTIATbHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIlleHHs B OpraHU3alliK, YYaCTBYIOIIUE B MIPEJOCTABICHUU
MYHHIHANAJIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS IIPEIOCTABICHUS
MYHHIANAJIBHON YCIYTH B CIy4ae, €CJIU BO3MOKHOCTh ITPUOCTAHOBJIEHUS
IpeIyCMOTpPEHa 3aKoHOAATeIbCTBOM Poccuiickon denepanuu, Cpok BelAaYU
(HampaBieHUs1) JOKYMEHTOB, SBIISIIOLINUXCS PE3YJIbTATOM MPEIO0CTABICHUS
MYHULIUIIAJIBHON yCIIYyTH

2.4.1. Cpox npeocTaBiIeHUs MYHUIIUTIATBHON YCIyTH:

ITo 3astBieHUsM (3ampocam):

COLIMAJILHO-TIPABOBOTO M TEMAaTHMUYECKOT'0 XapakTepa (PU3NYECKHX U
IOpUJIMYECKUX JIWL, WHIAWBHUIYAJbHBIX MpeanpuHumarencii — B TeueHue 20
pabouux HEW CO JTHS PETUCTPALUU 3asIBICHUS.

TEMAaTHUYECKUE 3alpOChl OPraHOB TOCYJAPCTBEHHON BIACTU M MECTHOIO
CaMOYTpAaBJICHUs, HAIIPABJISIEMbIE B LIENSAX UCIIOJHEHUS! MU CBOMX MOJHOMOYUH B
MOpPSAJAKE W B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATENbCTBOM Poccuiickon
®denepanuu, 1100 B COTTACOBAHHBIE C HUMH CPOKH.

3alpoChl O PACCEKpPEUMBAHUU APXUBHBIX JOKYMEHTOB, SIBISIOIIUXCS
HOCUTEJISIMU CBEJEHUN, COCTABISIIOIIUX TOCYJapCTBEHHYIO TailHy, - B CpOKH,
YCTaHOBJICHHBIE 3aKOHOAATENHLCTBOM Poccuiickoit denepanum o rocygapCTBEHHON
Taiine!

Cpok mpenocTaBlIeHUs] MYHUIIMNAIBHON YCIYTH HAYMHAET HCUMCIIATHCS Ha
CJEAYIOIINI AEHb NOCJE IHS PETUCTPALINY 3aBICHUS.

2.4.2. [lppocTtaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHUIUIIATBHOW YCIYTH
HE MPEyCMOTPEHO.

! Cpok onpenensercs cratbeit 15 3akona Poccuiickoii ®enepamuu ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHON
TaliHe»
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2.4.3. HampaBnenue JNOKYMEHTA, SBJISIIOLLETOCS pE3ynbTaTOM
MPEIOCTAaBICHUS MYHULMIAIBHON ycIyru B (opMe 3JIEKTPOHHOIO JIOKYMEHTa,
OCYIIECTBIISIETCS B IeHb O()OPMIICHUSI U PETUCTPALIUU PE3yJIbTaTa MPEeA0CTaBICHNUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
PEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 003aTENbHBIMU JJIS1 IPEIOCTABICHUS MYHULIMIAIBHBIX YCIYT,
NOJIIEKAIINX PEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI UX MOJYYEeHHUsI 3asBUTENIEM, B
TOM YHCJIE B JIEKTPOHHOU opMe, MOPSAIOK UX MPeICTABICHUS

2.5.1. Insg mosyyeHus MYHMIMNAIbHOW YCIYTd 3asBUTENb MPEICTAaBISIET
CJIEAYIOIINE TOKYMEHTHI:

1) 3asiBIEeHHE O MpPEAOCTaBIEHUE TOCYTapCTBEHHOM YCIyTH;

2) macnopT rpaxnanuHa Poccuiickoir Penepauuy WIM WHOM JTOKYMEHT,
YIOCTOBEPAIOINN JTUYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
denepaunu;

3) DOKYMEHT, NOATBEPKAAIOIINN TOJTHOMOYMS IPEACTABUTENS 3asIBUTENS.

B cnywae oOpamienuss 3asBurtens (mpeAcTaBuTeNs 3asBUTENS)  3a
MOJIyYeHHUEM JIOKYMEHTOB, COJIepkKallnX HHPOpMAIKIO O cTaxe paboThl U pa3mepe
3apabOTHOM TUIAThI, JOTOJHUTENBHO MPEIOCTABISETCS TPYAOBas KHUXKKA WIH €€
Komusi, opopMIICHHAs HaJIeKAITUM 00pa3oM.

[Ipu obOpamenun 3asBuTens (MpeacTaBUTENs 3asBUTENS) 3a MOTYyYECHUEM
JOKYMEHTOB, COJIEpKALIMX CBEICHHS O MOATBEPKACHUU POACTBA, YIAOUYEPECHHU
(YCBIHOBIIEHHH), COJIEPKAHUU 3aBCIIAHUS MPEJCTABISIIOTCA JIOMOJIHUTEIBHO
00s13aTENbHBIC JJOKYMEHTHI:

1) cormacue ycChIHOBUTENEH, 3aBEPEHHOE HOTAPUYCOM - ISl TOJyYEHHS
JIOKYMEHTOB, COZEP>KaIIUX CBEJIEHUS 00 YCHIHOBICHUH (YI0YEPEHUH );

2) MTOKYMEHT, TMOATBEPXKIAIONIUN (PaKkT cMepTH 3aBemaresns, U JOKYMEHT,
MOATBEPKAAOIIUN POJCTBEHHBIE OTHOLIEHUS 3asBUTENS C 3aBellaTeieM - IS
MOJIy4eHHsI HHPOPMAIIUK B OTHOIIICHUH COJEP>KaHUS 3aBEIIaHUS;

3) IOKYMEHT, MOJATBEPXKIAIOMIUA PpPOACTBO 3asiBUTENSI C YEIOBEKOM, O
KOTOPOM 3allpalliBalOTCs CBEACHUS (B Cilydae, €CJIi He IPOLUIO 75 JET C MOMEHTa
CO37aHMs TOKYMEHTA) - JUISl MTOJIy4EHHUs] TOKYMEHTOB, COAEPKAIIUX CBEACHUS W3
KHUT PETUCTpallMU 3aXOPOHEHUN (3aXOPOHEHUN YPH C IIPAXOM).

4) NMOKyMEHT, TOITBEPXAAIONINi (aKT CMEpPTH YeIOBEKa, O KOTOPOM
3aMpalIuBalOTCs CBEACHMS, U IOKYMEHTBI, TOATBEPKAAIOUINE POACTBO 3asBUTEIA
C YEJIOBEKOM, O KOTOPOM 3alpalluBarOTCs CBEIEHUs (B clydae, €Ciy He MPOLLIO
75 nmer ¢ MOMEHTa CO3[JaHus JOKyMEHTa) - JUId IOJIY4eHHsS] JOKYMEHTOB,
colepKallluX CBEIEHUs 00 aKTax TIPaKJAHCKOIO COCTOSIHUS  (POXKACHUH,
OpakocoYeTaHUH, CMEPTH).

5) IOKyMEHT, MOJTBEPKIAIOIINN TPUHAMJIEKHOCTh K HACIeAHUKAM NEpBOil
ouepenu (B ciy4yae OOpalleHHs 3a CBEACHUSIMU B OTHOIUEHHHM COZAEpP’KaHUS
3aBeLIAHUS )
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2.5.2. 3asgBieHUE U TMpUIaraeMble JOKYMEHTbI MOTYT OBbIThb NHPEICTaBICHBI
(HampaBieHbI) 3aIBUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) yepe3 deaepadbHYyI0 TOCYAAPCTBEHHYI0 HWH(POPMAIMOHHYIO CHCTEMY
"EnuHbINA OpTa rOCy1apCTBEHHBIX U MYHULUINAIBHBIX YCIYT (DyHKIIMIN);

2) M0 3alIWIICHHBIM KaHaJlaM C KCIOJb30BaHHEM IU(PPOBATBHBIX
(kpunTorpa@uueckux)  CpeAcTB,  MH(MOPMAIMOHHO-TEIEKOMMYHUKALIHMOHHBIM
CUCTEMaM M CETSIM CBsSI3U HemocpeACTBEHHO B oraeneHus IleHcuonHoro Qonaa
Poccuiickoit ~ ®denmepaumu U 4yepe3  MHOTO(DYHKIIMOHAJIbHBIE  LIEHTPHI
MPEIOCTaBICHUSI TOCYJIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr MpPHU YCIOBHUH
3aKJIIOYEHUS COTJIAIIeHU O B3aUMOJEHCTBUU MEXIYy HUMH U COOTBETCTBYIOIIUM
OpraHOM HCHOJHUTENBHOW BIIACTU B cdepe apXMBHOrO Jella WM OpraHoMm
MECTHOT'O CaMOYIIpaBJICHHUS;

3) o nHpOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIM CETSIM (IO COTJIACOBAHUIO
C TIOJIb30BATETIEM ).

2.5.3. ®usnueckre JUIA W WHAUBUAYAJbHBIE MpEANPUHUMATENN MpHU
HanpaBJICHUH  3asBJICHUS M  HEOOXOAMMBIX  JIOKYMEHTOB  IOCPEACTBOM
PecnybivkaHcKkOro mopTana MOANKMCHIBAIOT 3asBJICHUE MPOCTON 3IIEKTPOHHOM
MOJIIUCHIO.

JIist mosTydeHus: MpOCTOM SJEKTPOHHOW IMOJITUCU 3asBUTENI0 HEOOXOIUMO
npoiTu mnpoueaypy peructpanuu (ayrentudukauuu) B ECHUA, a Ttaxxke
NOATBEPANTH YUETHYIO 3aMKUCh A0 YPOBHS HE HMXKE CTaHAAPTHOM.

IOpunnueckne nuua, 3aperucTpUpOBaHHBIE HAa TeppuTopuM Poccuiickoit
denepanuu, U NPeICTABUTENH IOPUANYECKUX JIUL IPU HANIPABIICHUH 3asiBJIICHUS U
HEOOXOUMBIX  JOKYMEHTOB  mocpeAcTBoM  PecmyOnmkanckoro — mopTaia
NOJIMKCHIBAIOT  3aBJIICHUE YCHUJIEHHOW  KBaJIU(UIMPOBAHHOM  3IIEKTPOHHOM
HOAMUCHIO.

IIpy mnojmade [OKYMEHTOB, YKa3aHHbIX B mnyHkTa 2.5.1 Permamenra,
nocpencTtBoM PecrnyOimkaHcKoro mopraina 3asBUTENb MPEACTABISAET IEKTPOHHBIE
0o0pa3bl JOKYMEHTOB JHOO TOKYMEHTBI B JJIEKTPOHHOW (Gopme, MOJANMHCAaHHBIC
YCWICHHON KBalM(DUITMPOBAHHON JJICKTPOHHOW IOJINKCHI0O B COOTBETCTBHH C
tpeboBanusamu DexepanpHoro 3akoHa oT 6 ampens 2011 roma Ne63-d3 «OO6
ANEKTPOHHOM MOANMCHY JINIIAMH, YIIOJTHOMOYEHHBIMHU HA CO3/IaHHME U MOJIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMHU.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIS:

1) mpencraBneHust TOKYMEHTOB W WHGPOpPMAIMA WA OCYIIECTBICHUS
JEUCTBUM, MPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMH  IPABOBBIMM  aKTaMH,  PETYJIMPYIOIIMMU  OTHOILICHMS,
BO3HHKAIOLIUE B CBA3U C MPEIOCTABICHUEM MYHULIMITAILHON YCIYTH;

2) OCYIIECTBICHUS JICHCTBUM, B TOM YHCJIC COIJIACOBAaHUM, HEOOXOIUMBIX
JUISL TIOJIYYEeHHMsI MYHULMIIAIBHOM YCIYI'M M CBA3aHHBIX C OOpalI€eHUEM B HHBIE
rOCy/IapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OpraHU3alluy, 3a
WCKIIFOUEHUEM TIOJyYEHHUs YCAyr M MOJyYeHHs JOKYMEHTOB M HWH(pOpMaluH,
IIPEIOCTABISIEMbIX B pE3yJbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
MEpEeYHH, yKa3aHHble B yacthu 1 crateun 9 ®@enepanbHoro 3akoHa Ne 210-03
(HeOOXOAMMBIX U 00s3aTEIBHBIX YCIYT);
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3) npeacTaBiieHUss JOKYMEHTOB W WHGOpMAIlMH, OTCYTCTBHE W (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MpPHU MEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUWMBIX IS TPEIOCTABICHUS MYHUIIMTATBLHON
yCIIyI'd, JIMOO B MPEAOCTAaBICHUM MYHULUINAIBHOM YCIYrH, 3a HCKIOYEHUEM
CJIEIYIOLINX CIy4YaeB:

a) ”3BMEHEHUue TPeOOBaHUM HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCAIOIIMXCS
MPEAOCTABICHUS MYHUIIUMIIAJBHOW YCIyTH, TIOCJI€ TEPBOHAYAIBHOM TOauu
3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIATLHON YCIIYTH;

0) Hanuure OIMMOOK B 3asBICHUM O NPEIOCTaBICHUM MYHHUIMIAIbHON
YCIYTH U IOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJIe NEPBOHAYATIBLHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHMUIIMTIAIbLHON
yCIIYTH, MO0 B MPEJAOCTABJICHUN MYHUIIUNAIBHOW YCIYTM M HE BKJIIOYEHHBIX B
IpeCTaBICHHBIN paHee KOMIUICKT JOKYMEHTOB;

B) UCTEUEHUE CPOKa JICUCTBUS JOKYMEHTOB WJIM HU3MEHEHHE HUH(pOpMAIUU
MocJie TIEPBOHAYAJIIPHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
NPEJAOCTABICHUS ~ MYHUIMOAIBHOM  yciyrd, JmbOO B  NPEIOCTaBICHUU
MYHUIIUATIAJIBHON YCITYTH;

') BBISIBJICHHE JOKYMCHTAJIBHO TOJTBEPXKACHHOTO (akta (TPU3HAKOB)
OmMMUOOYHOTO WM TPOTHUBOMPABHOTO JEUCTBUS (O€3MEUCTBUSA) TOJKHOCTHOTO
nua ApxXuBHOro otaena, pabotrHuka MOI], nmpu nepBoHaYaIbHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [IJIi TPEIOCTABICHHUS MYHUIUIIAIBHOM
yCIyTH, TUO0 B MPENOCTABICHUU MYHHUIIMIAIBHON YCIYTH, O YeM B MHUCHbMEHHOM
BUJIE 3a MOANMUCHI0 pykoBoautens Mcronakoma Tmpu NMepBOHAYAIbHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAMMBIX [JIi TPEJOCTABICHUS MYHUIUIIATBHOM
YCIYTH, YBEIOMJISIETCS 3asBUTEIb, a TakkKe MPUHOCATCS U3BUHEHHUS 3a
J0CTaBIIEHHbIE HEYT00CTBA;

4) npefocTaBicHUs HA OyMa)KHOM HOCHUTENIC JOKYMEHTOB U HMH(OpMAIIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 wactu 1 cratbu 16 ®DenepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM
CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JHOO HX U3BATHE
ABJISIETCS. HEOOXOJUMMBIM YCJIOBHUEM NPEAOCTABIEHUS TOCYJAPCTBEHHOW WU
MYHUITUTIATBHOW YCIYTHM, W HWHBIX CIIy4aeB, YCTAaHOBJICHHBIX (eaepalbHbIMU
3aKOHAMHU.

2.6. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHU MTPABOBBIMH aKTaMU TS TIPEIOCTABICHHS] MYHHUIIUTTAIEHON
YCITYTH, KOTOPBIE HAXOSATCS B PACHIOPSHKEHUN TOCYAAPCTBEHHBIX OPTAHOB,

OpraHOB MECTHOT'O CaMOYIPABJICHHSI M TTOBEJOMCTBEHHBIX TOCY1apCTBEHHBIM
opraHam WIH OpraHaM MECTHOTO CaMOYIIPaBJICHUSI OpTraHU3aINA U KOTOPHIE

3asIBUTENTH BIPABE MPEICTABUTD, & TAKXKE CITOCOOBI X TIOTYUYCHHSI 3aIBUTEIISIMH, B
TOM YHCIIE B MJIEKTPOHHOU (opMe, TOPSIIOK UX TPEICTABICHHUS; TOCYIapPCTBE HHBII
opraH, OpraH MECTHOTO CaMOYIIpaBJIEHUs MO0 OpraHU3aIns, B PACIIOPSIKCHUN
KOTOPBIX HAXOIATCS JIAHHBIE TOKYMEHTHI
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[IpenocTaBneHne JOKYMEHTOB, KOTOPbIE MOTYT OBITh OTHECEHBI K JaHHOU
KaTeropuu, He TpebyeTcs

2.7. VicuepnbpiBatouiuii nepeyeHb OCHOBAHUH AJI OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH
(Bo3BpaTa JTOKYMEHTOB 0€3 pacCCMOTPEHUS 10 CYIIECTBY)

2.7.1. OcHOBaHuEM ISl OTKa3a B IpUEME JOKYMEHTOB SIBJISIIOTCS:

1) HempecTaBICHHUE JOKYMEHTOB, KOTOPBIC B COOTBETCTBUH C MOIITYHKTOM
2.5.1 PerynamenTa JOMKHBI MPEAOCTABIATHCS 3asBUTENIEM CaMOCTOSTENbHO, MO0
peACTaBICHUE JOKYMEHTOB, COJIEPKAIINX MTPOTUBOPEUUBHIC CBEICHUS;

2) HENMOATBEP)KJICHHWE  CBCJACHMH O  3aKOHHBIX  MPEJACTABHUTENSX,
3ampOIIEHHBIX B paMKax ME>KBEJIOMCTBEHHOT'O MH(POPMAIIMOHHOTO
B3aUMOJICHCTBHS, T0Jauya 3asBIEHUS (3ampoca) OT HMMEHU 3asBUTENS HE
YIOJIHOMOYEHHBIM Ha TO JIMIIOM;

3) mpejacTaBieHUE TOKYMEHTOB B HEHAIJIC)KAIIUN OpIaH;

4) mpencTaBlieHHE JOKYMEHTOB, COJEP)KAIMX HEIOCTOBEPHbIC U (WJIH)
MPOTUBOPCUUBBIC  CBEJCHUS, HEOTOBOPEHHBIE  HCIPABICHUS,  CEPbE3HBIC
MOBPEXKICHUS, HE TO3BOJISIONINE OJIHO3HAYHO MCTOJIKOBATh MX COJEp)KaHUE,
JIOKYMEHTOB, YTPaTUBIIUX CUIY;

5) oOpaieHue 3a TPEAOCTABICHHEM MYHHIIMIAIBHON YCIyrd JIHMIa, HE
ABJISIFOLLIETOCS.  TIOJIy4aTeJIeM MYHUIUIAIBHONW YCIYTM B COOTBETCTBUHM C
Pernamentom;

6) HEKOPPEeKTHOE 3alOJHEHUE 00s3aTENBbHBIX MOJICH B DJIEKTPOHHOM (Gopme
3asBJICHHS, HAJIUYUE TPOTUBOPEUUBBIX CBEJIECHUNW B DJIEKTPOHHON (dopme
3asBJICHUS U B IPEACTABICHHBIX IOKYMEHTAX;

7) 3asBieHHe (3ampoc) M MHBIC JOKYMEHTHI B DJJIEKTPOHHOH (opme
NOAMMUCAHbl C UCIOJb30BAHUEM DIIEKTPOHHOM MOANUCH C HAapyUIEHUEM
NENUCTBYIOIIETO 3aKOHOAATENbCTRA;

8) oeKTpOHHBIE TOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHHUIM K (popmaram
WX NPEIOCTaBICHUS U (WIN) HE YUTAIOTCA.

2.7.2. TlepeueHb OCHOBaHMI [Js OTKa3a B T[pUEME JIOKYMEHTOB,
HEOOXOMUMBIX IS TOJY4YEHUsS  MYHULUNAIBHOM  yCIyTH,  SBISETCS
MCYEPIBIBAOIIAM.

2.7.3. Pemenue 00 oOTKaze B MpUEeME 3asBICHUS M JIOKYMEHTOB,
HEOOXOMUMBIX ISl TPENOCTaBICHUS MYHHIMMAIBHONW YCIYTH, MOXKET OBITh
MPUHATO, KaKk BO BpeMs IMpuUeMa 3asiBUTENS, TaK M TOCIE MOJIYyYCHHS
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JHIIOM VcmonkomMa  HEOOXOAMMBIX — JIS
MPEJOCTABICHUS ~ MYHMUIIMNAIBHOM  yCIYyrM  JOKYMEHTOB  (CBEIEHHUN) ¢
MCITOJIb30BAaHUEM MEKBEJOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aWUMOJICHCTBUSA, B
CPOK, HE TIPEBBIIAIOIIUN 7 pad04YnX JHEH CO JHS PETUCTPAIlUU 3asIBICHUS.

2.7.4. Pemienue 00 oOTKa3e B OpUEME JIOKYMEHTOB, HEOOXOIUMBIX st
MOJIyYEHHUS] MYHUIUIIAIbHON YCIYTH, C YKa3aHUEM MPUYUH 0TKa3a, OoPopMIIeTCs B
COOTBETCTBHH C (HOpPMOIA, ycTaHOBIEHHOW B mpuioxkeHnn Ne 3 k Permamenty,
MOANUCHIBACTCA YCUJICHHOW KBaIU(UIIMPOBAHHON SJIEKTPOHHOW TMOJNKCHIO B
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YCTaHOBJICHHOM MOPAJIKE YIOJHOMOYEHHBIM JOJDKHOCTHBIM JHIIOM Vcmonkoma
(UcnonkomMoMm), W HampaBieTCs  3asBUTEN0 B JMYHBIA  KaOUHET
Pecnybnukanckoro noprana u (uiau) B MOLL B AeHs NpUHATHS pelieHust 00 0TKase
B [IpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs MOJTYYEHUS] MyHUIIUTAIbHON YCIIYTH.
2.77.5. 3anpemaercs OTKa3blBaTh B PUEME 3asIBJICHUS U UHBIX TOKYMEHTOB,
HEOOXOUMBIX ISl MPENOCTaBICHUS MYHMIMIAIBHON YCIYrH, B Ciy4ae, €ciH
3asiBJICHHE U JOKYMEHTBI, HEOOXOIUMBbIE NJIsi MPEIOCTaBICHUS MYHULUIATBHOM
yCIyTHd, TMOJaHbl B COOTBETCTBUM C HHPOpMaUueld O Cpokax M TMOpSAJIKe
MPeI0CTaBICHUS MYHUIIUNIATBHON YCIIYTH, ONyOJiMKoBaHHOW Ha ExuHoM nopTane.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS UJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHOBaHUs ISl IPUOCTAHOBIICHUS MPEOCTABICHUS MYHHUIIATIATBLHOM
YCIYTH HE MPEAYCMOTPCHBI.

2.8.2. IlepedeHb OCHOBaHUM JUIsl OTKa3a B MPEJOCTABICHHH MYHUIIMITAIbHON
YCITyTHU:

1) eciu 3anpoC HE MOAIAETCS MPOUTCHHIO;

2) eClli OTBET IO CYMIECTBY YyKa3aHHOW B 3ampoce TeMbl (BOMpoca) He
MOJKET OBITh JJaH 0€3 pa3rJiallieHus] CBEJICHUM, COCTABIISIIONINX TOCYIapCTBEHHYIO
WIK UHYI0 OXpaHseMylo (efepalbHbIM 3aKOHOM TaiHy (ykazaHHas WHOOpMaIus
MOXKET OBITh MpEeAOoCTaBlieHAa TOJBKO TMPU HAIWYUM Y  TOJIb30BATEINS
JOKYMEHTAJIbHO TMOATBEPKJIECHHBIX MPaB Ha MOJyYEHHE CBEIACHUH, COJEpKaIluxX
rOCy/IapCTBEHHYIO TaliHy U (MJIK) KOHGUIEHINATBHYI0 HHPOPMAIIHIO);

3) ecnmu  3ampoc KacaeTcs TeMbl (BOMpoca), B OTHONICHHUH KOTOPOM
MOJIb30BATEII0 paHEee MHOTOKPATHO JIaBaJIUCh MMCHMEHHBIE OTBETHI MO CYIIECTBY,
U TIPU 5TOM HE MPUBOJATCS HOBBIC JTOBOABI WM OOCTOSTENHCTBA (PYKOBOIUTEND
apxuBa WM YIOJIHOMOYEHHOE Ha TO JIMII0 BIIpaBe MPHUHATH pEIICHUE O
0€30CHOBATENILHOCTH OYEpPEHOTO 3ampoca M MPEKPalIeHUH TEePEruCKH TI0
JAHHOMY BOIIPOCY TP YCIOBUH, YTO YKa3aHHBIA 3alIpOC U paHEe HaIpaBisieMble
3aMmpoChl HAMIPABJISUTHCH B OJIUH U TOT K€ apXHUB);

4) ectu B 3ampoce COJEPKATCs HEIECH3ypHBbIE JHOO0 OCKOPOUTEIIBHBIC
BBIPAKEHUS, YTPO3bI KU3HH, 3[I0POBBIO0 M UMYIIECTBY JTOJBKHOCTHBIX JIMII apXUBA,
a TaKk)Ke YJIEHOB UX CEMEH;

5) eciii 'y monb30BaTeNsl OTCYTCTBYIOT JOKYMEHTHI, ITOJTBEPIKIAIONINE €TO
MOJITHOMOYHS BBICTYIIATh OT UMEHH TPETHUX JIHI], B OTHOIICHWU KOTOPBIX CIENIaH
3ampoc (B cilydae, €clii He UCTEK CPOK OTPAHMYCHUS, YCTAHOBJICHHBIA YacThIO 3
cratbn 25 denepanpHoro 3axkoHa oT 22 okTsa6ps 2004 roma Nel25-®3 «O6
apxuBHOM jiene B Poccutickoit Deneparun).

2.8.3. [lepedenp ocHOBaHUH ISl OTKa3a B MPEOCTABICHUHA MYHUIIAIATEHON
YCIIYTH SIBJISIOTCS HCUEPITHIBAIOIITIM.

2.8.4. Pemenne o0 oTKa3ze B MPEAOCTABICHUU MYHHUIIMITAIBHON YCIyTH C
yKa3aHUEM MPHUYMH OTKa3a o(opMIIsIeTCSs B BHJE OTBETA, IMOATBEPIKIAIOIIETO
HEIMOJIHOTY COCTaBa apXHMBHBIX JIOKYMEHTOB MO TeME 3ampoca, WU OTCYTCTBHE
JIOKYMEHTOB, TOJIMCHIBACTCS YCHICHHON KBAIU(PUIUPOBAHHOW 3JIEKTPOHHOU
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MOJANKCHI0 B YCTAHOBJIEHHOM MOPSAJIKE YINOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM
Ucnonkoma (McnonkoMoM), W HampaBisieTcs 3asBUTENI0 B JIMYHBIA KaOWMHET
Pecny6nukanckoro nmopraia u (win) B MOI] B eHb NpUHATHUS pelieHUs 00 0TKa3e
B [IPE0CTABIEHUN MyHUIIUNIATBHOMN YCIYTH.

2.8.5. 3anpemaercss OTKa3blBaTh B NPEIOCTaBICHUM MYHULUNAIBHON
yCIyTU B Clly4ae, €CJIM 3adBICHHE O NPEJOCTaBICHUM MYHULMUIAIBHOW yCIyTH
MOJIAaHO B COOTBETCTBUM C MH(QOpMalMEl O CpPOKaX U MOPSAJKE MPEJOCTABICHUS
MYHHUIMIAIBHON YCIYTH, ONyOJIMKoBaHHOW Ha EquHom nopTaie.

2.9. HOpHI[OK, pasMEp U OCHOBAHHA B3UMAHUA FOCY}I&pCTBCHHOﬁ IIOIIJIMHBI UJIN
UHOM I1J1aThI, B3MMaeMOH 3a npeaoCTaBJICHUC MyHHHHHaHBHOﬁ ycCiyru

MyHununanbHas yciayra NpeaocTaBiseTcss Ha 0e3BO3ME3IHOM OCHOBE IO
CJIEIYIOIINM 3aIPOCaM:

1) 3ampockl CONUANTBHO-TTPABOBOTO XapaKTepa;

2) TeMaTHYECKUE 3aMpOChl OPraHOB T'OCYJIAPCTBCHHON BJIACTH M MECTHOTO
caMOyIIpaBJIeHUs, HANPABIIAEMbIE B LIESX UCTIOJTHEHUS UMU CBOUX MOJTHOMOYMH:

3) 3ampochl O PACCEKPEYMBAHWU APXUBHBIX JIOKYMEHTOB, SIBIISFOLIUXCS
HOCHUTEIISIMU CBEJICHU, COCTABIISIIOLIUX ITOCYJaPCTBEHHYIO TailHy;

Ha BO3Me3nHON  OCHOBE  HUCHOJHSIOTCS  TEMAaTUYECKHE  3alpochl,
NOCTYNUBIINE OT IOPUIUYECKUX M (PU3MUECKUX JHIl. TeMaThuyeckue 3ampochl
UCTIOJTHSIOTCS HA OCHOBAHUU JJOTOBOPOB BO3ME3THOTO OKa3aHUS YCIIYT.

2.10. [lepedenpb yciayr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU IS
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH, B TOM YHCII€ CBEJIEHUS O TOKYMEHTE
(IOKyMEHTax), BbI1aBa€MOM (BbIJIJaBa€MbIX ) OPTaHU3AUSIMH, YIYACTBYIOIIMMH B

IPEIOCTaBICHIUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBnenrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 00513aTeTbHBIMHU
JUISL IPEIOCTABJIEHNS] MyHULIMTIIAJIbHOU YCITYTH,
BKJIOYast ”HPOPMAIIMIO 0 METOIMKE pacueTa pa3Mepa TaKOM MIaThl

IIpenocraBiaeHre HEOOXOAUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIH CPOK OXKHUJAAHUS B OUEPEAH MPH MOAaue 3ampoca O
PEeAOCTABICHUN MYHULIUTTAIIBHOW YCIYTH, YCIYTH, MPEOCTABIAEMOM
OpraHu3aIMen, y4aCTBYIOIIEH B IPEIOCTABICHUY MYHUIIMNIAJIBHOW YCIIYT Y, U IIPH
MOJIYYEHUU pPe3yJIbTaTa MPeOCTABICHUS TAKUX yCIyT

2.12.1. Bpemss oOXugaHus TpH TOAaYe 3asABICHUS HAa TOJTy4YCHHE
MYHULIUMAIIBHOW yCclyTH - He Oozee 15 MUHYT.
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2.12.2. llpy mnony4eHUH pe3yjbTaTa MPEIOCTaBICHUS MYHULMIIATBHON
YCIIYTM MaKCHUMaJIbHBbI CPOK OKMJAHUS B OYEepeau HE JOJDKEH IpeBbILaTh 15
MUHYT.

2.13. Cpok 1 MOpsIIOK pEerucTpaluy 3amnpoca 3asaBUTENs O IPeIOCTaBICHUH
MYHULIUIIAJIBHON YCIIYTH U YCIIYTH, IIPEIOCTAaBIISIEMON OpraHu3aluen,
y4acTBYIOIEH B MPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH, B TOM YHUCIIE B
AIEKTPOHHOU hopme

2.13.1. Ilpy nmuHom oOpauienun B MODIL] B geHb mnopauu 3asiBICHUS
3asBUTENO0 BblaeTcsa pacnucka 3 AUUC MO®IL] ¢ peructpallmOHHBIM HOMEPOM,
NOATBEPKAAIOLIMM, YTO 3asBJICHHE OTIIPABIICHO, U JATOW MOJAYM DJIEKTPOHHOTO
3asIBJICHUS.

2.13.2. Ilpy HampaBjieHUU 3asgBJICHHS MOCPEACTBOM PecnyOianMKaHCKOro
noprana 3asBUTENb B JEHb MOJAYM 3asBJICHUS MOJy4YaeT B JMYHOM KaOHWHeETe
Pecniybnukanckoro mopTajia M 1O AJIGKTPOHHOM  MMOYTe  yBEAOMJICHUE,
NOATBEPKIAOUIEE, YTO 3asBJICHHE OTIPABIEHO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPAIIMOHHBII HOMED U J1aTa MOJlauu 3asiBJICHHUS.

2.14. TpeGoBaHMs K MOMEIIECHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIyra, K 3aJ1y 0XKUJIaHUs, MECTaM JIJIs 3a0JIHEHUS 3alPOCOB O MPEAOCTABICHUHN
MYHUITATIAIBHON YCIyTH, MHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMH 1X
3aI0JIHCHHS U TIEpEeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABIICHUS
KKJI0H MyHUIIUITAIBHOW YCITYTH, pa3MeEIIeHNI0 U 0POPMIICHUIO BU3YaTbHOM,
TEKCTOBOW M MyJIbTUMEAUNHON MH(POPMAITHU O MIOPSIKE TIPEIOCTABICHUS TaKOU
YCIIYTH, B TOM YHCJIE K 00€CTICYCHUIO TOCTYITHOCTH JJIsl MHBAJIMIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHUU C (heiepalibHBIM 3aKOHOAATEIIHCTBOM U
3aKOHOAATeNbcTBOM PecniyOnmuku TaTapcTan 0 COMAIBHON 3aI[UTE WHBAIU]IOB

2.14.1. llpenocTaBneHre MYHULMIAIBHON YCIAYTHM OCYIIECTBISETCS B
3MaHUSX W TIOMEIIECHUAX, OO0OpPYIOBaHHBIX MPOTUBOIMOKAPHONH CHUCTEMOW U
CHUCTEMOM MOXKAPOTYLICHHUS.

Mecra npuema 3asBUTENeld OOOPYAYIOTCS HEOOXOAUMON MeOeblo s
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHAMHU.

ObecnieunBaeTcsi OECHPENATCTBEHHBIA TOCTYN HWHBAJIUIOB K MECTY
MPEIOCTABICHUSI MYHUIIUTIATIEHON YCIYTH (YIOOHBIM BXOJ-BBIXOJT B TIOMEIICHUS H
MepeMeEIleHHE B UX Mpeeiax).

BusyanbHas, TekcToBas M MYJIbTUMEIHiITHAsA HWHQOpMAIMS O TMOPSIKE
MPEIOCTABICHUSI MYHUIIMIIATBHON YCIyTH pa3Memniaercss B YAOOHBIX IS
3asBUTENIEd MeCcTaX, B TOM UHCIE C YYETOM OrPaHUYEHHBIX BO3MOXHOCTEH
WHBAJINUJIOB.

2.14.2. B COOTBETCTBHM C 3aKOHOIATEILCTBOM Poccuiickoit denepanuu o
COIMAIBLHOM 3alUTe MHBAJIUAOB B LIEJISIX OCCHPENSTCTBEHHOTO JOCTyINa K MECTY
MPEAOCTAaBICHUSI MYHUIIMNIATBHON yCIIyT 00ecieYnBaeTCs:
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1) conpoBOKICHUE WHBAIHMIOB, UMCIONIUX CTOWKHE pacCTpoHCcTBa (DyHKIHUN
3pEHHS U CAMOCTOSITEILHOTO TIEPEABIKEHUS, U OKa3aHUE UM MOMOIIY;

2) BO3MOYKHOCTb IMOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJKH M3 HETO, B
TOM YHCJI€ C UCIOJIb30BAHUEM KPECa-KOJSACKU;

3) Hagnexkaiee pasMelicHHe OO0OpYJOBaHHS M HOCHTEICH WHGOpMAIIUH,
HEOOXOIUMBIX JUIsl OoOecreueHus OeCHpensTCTBEHHOTO JOCTyIla HWHBAJIUIOB K
yCJIyraM ¢ y4eTOM OTpaHUYCHUN X KU3HEACATEIbHOCTH;

4) nyOonupoBaHue HEOOXOAMMOM IJIi MHBAJIHMIOB 3BYKOBOW W 3PUTEIHLHOU
uH(popMaIMi, a TakKe HaJNuced, 3HAKOB M HHOW TEKCTOBOM M rpaduyeckoi
uH(OpMaINK 3HAKaMU, BBITIOJTHEHHBIMU peibe(HO-TOYEYHBIM IpudToM bpaiins;

5) nomyck cypaonepeBoIurKa U TH(IOCYPAOIIEPEBOIUHKA,

6) momyck co0aKu-TIPOBOTHUKA npu HaJTUIUU JIOKYMEHTA,
MOATBEPKIAIONIETO €€ CIelHabHOe O0yYeHHE M BblJaBacMoro mno ¢opme u B
MOPSIIKE, KOTOPhIE YCTAHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyAa U COIUATBHOM
sammThel Poccuiickoit deaeparuu ot 22.06.2015 Ne 386 «O0 yTBEpKICHUU
dbopMBI  TOKYMEHTa, TOJATBEPKIAIOIIETO CcHeluaibHoe oOydeHue CcoOaku-
IIPOBOJIHUKA, U TTOPSIKA €T0 BhIAAYM.

2.14.3. TpeboBaHus B 4YacTH OOeCHeYeHHUs JOCTYIHOCTH IS WHBAJINUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIETCS IPEAOCTABICHUE MYHHUITUTIATLHON YCIIYTH,
U CpENCTB, HCIIONb3YEMbIX IMPU TNPEJAOCTABICHUU MYHHUIUIIAILHONW YCIYTH,
KOTOpBIE YKa3aHbl B MoJAMyHKTax 1 — 4 myHkra 2.14.2. Pernamenrta, npuMeHsIOTCA
K OO0BEKTaM M CpEICTBaM, BBEJEHHBIM B OJKCIUTyaTallMI0 WIM TPOIIEANINM
MOJIEpHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 utomns 2016 roxa.

2.15. TlokazaTenu TOCTYITHOCTH U KaueCTBAa MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJINYECTBO B3aMMOJICHCTBUM 3aABUTENS C TOKHOCTHBIMU JIMLIAMU TPU
MPEIOCTABICHUY MYHUIIUTIATLHON YCIYTH U UX MPOAOJIKUTEIBHOCTD,
BO3MOYKHOCTD IOJy4eHHS HH(DOPMAILIMK O XOJ1€ TPET0CTABICHUS MyHUITAIIAIbHON
YCIIYTH, B TOM YHCJI€ C HCIIOJIb30BaHHEM MH()OPMAIIMOHHO-KOMM YHUKAITMOHHBIX
TEXHOJIOTHH, BO3MOXKHOCTb JINOO HEBO3MOKHOCTH MOJYICHUS MYHHUITUTIATEHON
YCIYTH B MHOTO(QYHKITMOHAIBHOM IIEHTPE MIPEAOCTABICHHUS TOCYIapCTBEHHBIX U
MYHHUITAIIAJIBHBIX YCIYT (B TOM YHCIIE B TIOJITHOM 00BbeME), B TF0O0OM
TEPPUTOPHUATIBHOM MOAPA3AECICHUN OPraHa UCIIOJHUTEIBHO PACIOPSAIUTEILHOTO
opraHa MECTHOTO CaMOYIIPaBJICHUS, 110 BEIOOPY 3asiBUTEIIS (SKCTEPPUTOPHUATILHBIN
MPUHIIMIT ), TOCPEJCTBOM 3amIpoca O MPEAOCTaBICHUH HECKOIbKUX
TOCYJAPCTBEHHBIX U (MJIM) MYHHUITUIIATBLHBIX YCIIYT B MHOTO() YHKITMOHAJIBHBIX
LEHTpax MPeI0CTaBJIEHHS TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT,
npeaycMoTpeHHoro cratheit 15.1 deaepanbuoro 3axkona Ne 210-D3
(KOMILJIEKCHBIN 3ampoc)

2.15.1. Tloka3aTensiMu  JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIATIATLHON
YCIIYTH SIBJISIIOTCS

1) pacmoiOKEHHOCTh TOMEIICHHS, B KOTOPOM BEIETCS TpUEM, BblJada
JIOKYMEHTOB B 30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
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2) Hajau4he HEOOXOIWMOro  KOJMYECTBA  CICIHHAINCTOB, a TaKKe
MOMEIIEHHH, B KOTOPBIX OCYIIECTBIISIETCS MPUEM IOKYMEHTOB OT 3asiBUTEINEH;

3) Hamu4HMe MCYEPIbIBAIONICH HHPOPMAIMK O CIIOco0aXx, MOPSIKE U CPOKaX
MPENIOCTaBICHUS MYHUIMNAIBHOM YCIYrM Ha HWH()OPMAIMOHHBIX CTEHJaX,
opuIManbHOM  caiiTe MyHMIMIOAIbHOrO pailoHa, Ha EnuHom moprarne,
Pecnybinkanckom noprane;

4) oka3zaHue MOMOIIM WHBAIUAAM B TPEOJOJICHUH 0apbepoB, MENIAOIIUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C APYTUMH JIMLAMHU.

2.15.2. TlokazarensiMu KauecTBa MPEAOCTABICHUS MYHMIIUTNIAIBHON YCIyrd
SABJISIFOTCSL:

1) cobroieHue CPOKOB MPUEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) coOIoICHNE CPOKa MOyYCHHS Pe3yIbTaTa MyHUIUITATILHON YCIIyTH;

3) otcyTcTBHE OOOCHOBaHHBIX JKajlo0 Ha HapylieHus PeriaMeHTa,
coBeplleHHble paboTHUKamMu Hcnonkoma;

4) KOJTMYECTBO B3aMMOJICUCTBUI 3asIBUTENS C JOJDKHOCTHBIMHU JunamMu (0e3
y4deTa KOHCYJIbTAIIHi):

4.1) B3aumojeiictBue  3asBuUTeNs ¢ pabotHukamu =~ M®I[  mpu
NPEIOCTaBICHUN MYHULMNAIBHON YCIYyTH OCYHIECTBISIETCS OJMH pa3 MpH
NPE/ICTABIICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

4.2)onquH pa3 B clydae HEOOXOJMMOCTH TOJYYCHHS pe3yJbTaTa
IPEAOCTARICHUST MYHUIMNATBHON ycinyru B M®I[ B dopme sx3emiuisipa
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TponOMKUTENBHOCTD OJHOTO B3aUMOIEUCTBUA 3asIBUTENS C TOKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJbHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asgBUTENb BOPABE OLECHUTh KAYE€CTBO MPEAOCTABICHUS MYHULMNAIbHOMN
YCIYTH € TIOMOINBIO YCTPOMCTB TOABMXKHOM paauoTeie)OHHON CBSI3H, C
ucnoib3oBaHueM EnuHoro moprana, PecmyOnukaHckoro moprana, TEpMHUHAIBHBIX
YCTPOWCTB.

2.15.3. Uudopmaruss 0 XoJe MNPeaOCTaBICHHUS MYHHUIIUIIAIBHONW YCIyTH
MOJKET OBITh TIOJy4Y€HA 3asBUTEJIEM B TUYHOM KaOuHeTe Ha EnuHom mopTane wiu
Ha Pecrybnukanckom nopraie, B MOII,

2.15.4. TlpenocTaBienne MYHUIIMNAIBHOM yCIYTH OCYIIECTBISIETCS B
mo0oM MO®I] o BeIOOPY 3asiBUTENST HE3aBUCHMO OT MECTA €ro JKHUTEIbCTBA WU
Mecta (aKTHUECKOTO TMPOKUBAHUS (MPeObIBAaHUS) IO IKCTEPPUTOPHAIBHOMY
MPUHLIHUITY.

3asBUTENb BOpaBe TMOJYYUTh MYHULUUNAIbHYIO YCIYIy B COCTaBe
KOMIIJIEKCHOT'O 3a1poca.

2.16. nbie TpeboBaHMS, B TOM YHCJIE YUYUTHIBAIONTNE OCOOCHHOCTH
MPEIOCTABICHUS MYHUITUTIATHHOM YCIIYTH TI0 SKCTEPPUTOPUATEHOMY MPUHINITY (B
cilydae, eclii MyHHIIUTIAIbHAS YCIyTa MPEIOCTaBISETCS IO SKCTEPPUTOPUATELHOMY

MPUHITAITY ) 1 0COOEHHOCTH MPEA0CTABICHNS] MYHUIIUTIAILHON YCIyTH B
AJIIEKTPOHHOU (popme
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2.16.1. Ilpy npenocTaBleHUHM MYHULUIAIBHOM YCIYI'M B 3JIEKTPOHHOMN
(dopMe 3asBUTENb BIPABE:

a) MOJAYy4YuTh MHPOPMALMIO O TOPSAAKE U CPOKaX MPeloCTaBICHUS
MYHULMIIAJIBHOM  yCIYyTM, pasMelleHHyl0 Ha EauHoM mnopraje W Ha
Pecnybnnkanckom noprane;

0) mojarh 3asBICHUE O MPEIOCTABICHUM MYHULMINAIBHOM YCIYTHM, WHbBIE
JOKYMEHTbI, HEOOXOAUMBIE ISl IPEIOCTABICHUSI MYHUIIMIIATBHOW YCIYTH, B TOM
yuclie JOKYMEHThl U MH(OpPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIu
3aBEpPEHbl B COOTBETCTBMU C NYHKTOM 7.2 4wacth 1 crtateum 16 PenepanbHOro
3akoHa Ne 210-®3, ¢ ucnosib3oBaHUEeM PecryOnrKaHCKOTo noprania;

B) MOJYYUTh CBEJECHUS O XOJI€ BBINOJHEHHUS 3asBICHUI O MPEeAOCTaBICHUU
MYHUIIMTAIIBHON YCIIYTH, MMOJAAHHBIX B 3JIEKTPOHHOU (opMme;

I') OCYIIIECTBUTDH OLIEHKY KauecTBa MPeIOCTaBICHUS MyHUIIMTIATbHOW YCIYTU
nocpeJcTBOM PecnyOnmKkaHCKOro noprana;

1) IOJIYYUTh Pe3yJIbTaT MPEAOCTABICHNUS MYHULIUIIAIBLHON ycIyru B popme
ANIEKTPOHHOTO JOKYMEHTA;

€) moJath xajno0y Ha pemieHue u aelicteue (OesneiictBue) Mcemonakoma, a
TaKXK€ €ro JOJDKHOCTHBIX JIMIl, MYHHUIMIAJIbHBIX CIYXKalllUX IOCPEJACTBOM
Pecniybnukanckoro  moprana, nopraina  ¢eaepalbHON  rocyJapCTBEHHOM
UH(GOPMAIIMOHHON  CHUCTEMBI,  oOecredMBarouiell  mpouecc  J0CyIAeOHOTO
(BHecyneOHOTO)  OOKaJloBaHWSl  pelieHud W jJedcTtBuil  (Oe3mericTBus),
COBEPIIEHHBIX MPHU MPETOCTABICHUHN IOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
opraHamu, MpeAoCTaBISIONIMMU TOCYIAPCTBEHHBIE U MYHUIIMTIATBHBIE YCIYTH, UX
JOJIKHOCTHBIMU JIUIIAMH, TOCY/ITapPCTBEHHBIMU U MYHUIIUTTAIbHBIMHU CITY>KAIIUMU.

2.16.2. @opmupoBaHHME 3aABJICHUS  OCYIIECTBISICTCS  MOCPEACTBOM
3aMoJHEHUs]  AJNEKTPOHHOW  (Gopmbl  3asBieHus Ha EauHom  moprade,
PecnyOnukanckom moprasie 6e3 HEOOXOAMMOCTH JIOMOJHHUTEIBHOM IOJa4Yu
3asABJICHUS B Kako-1mbo nHoi popme.

2.16.3. 3anucy 3asBuTenet Ha mnpuem B MODI[ (mamee - 3amuch)
OCYIIECTBIISIETCSI TTOCPEJCTBOM PecryOirMKaHCKOTO mopTana, TeneQoHa KOHTAKT-
nentpa MOII.

3asBUTENIO MPEIOCTaBISIETCS] BOZMOKHOCTh 3alMCH Ha JI0ObIe CBOOOHBIE
JUTSL TIpUeMa J1aTy ¥ BpeMsl B MpeJieiax YCTaHOBICHHOTO B MHOTO() YHKIIMOHATEHOM
1eHTpe rpaduka npruema.

3anMch Ha ONPEEIICHHYIO ATy 3aKaHYMBAETCS 3a CYTKH 0 HACTYIUICHUS
3TOM JATHI.

s OCYIIECTBICHUSA MPEIBAPUTEIBHON 3aIlUCU IOCPEACTBOM
Pecny0OnukaHckoro mopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallilBaeMble
CUCTEMOM JTaHHBIE, B TOM YHUCIIE:

dbamMuIio, UMsi, 0TYECTBO (TPY HATTMYHH );

HOMep TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (I10 KEITaHUIO);

KEJIAEMYIO 1aTy U BpeMsl IIpuemMa.
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B ciyuyae HecoOTBETCTBUSI CBEACHUM, KOTOPbIE COOONIWI 3asiBUTEIbL IPHU
NPEABAPUTEIBHON 3allUCH, AOKYMEHTAaM, IPEIACTABICHHBIM 3asiBUTEIEM IPU
JINYHOM TPUEME, TTPEIBAPUTENBHAS 3aIIUCh AHHYJIUPYETCH.

[Ipu ocyiiecTBiIeHUN IPEBAPUTEIBHON 3aMIUCH 3aBUTENI0 00ECIIEYNBACTCS
BO3MOKHOCTb pacrieyararb TaJOH-NOATBEPKIACHUE. B cilydae, ecnu 3asBUTEND
COOOIIUT aJpec AICKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TAKKe HaIpaBseTCs
nHpopMals O MOJATBEPXKICHUM TMPEIBAPUTEIILHOM 3alMCU C YKa3aHUEM JaThl,
BPEMEHU U MECTa IpUeMa.

[Ipu ocyuiecTBIeHUU TPEABAPUTEIIHLHON 3aMUCH 3asSBUTENh B 00s3aTEILHOM
nopsiike MHOOPMUPYETCS O TOM, YTO NpEABApPUTENIbHAS 3alUCh aHHYJIUPYETCS B
CJIy4ae €ro HEesIBKU M0 UCTEYEHUH |15 MUHYT ¢ HA3HAYEHHOT'0 BPEMEHU IIpUeMa.

3asBUTENb B JIFOOOE BPEMSs BIIPABE OTKA3aThCs OT MPEABAPUTEIILHOMN 3aMKCH.

3anpermiaetcs TpeOOBaTh OT 3asBUTEIISI COBEPIIICHUS WHBIX JACHCTBUM, KpoMe
NPOXOXKACHUS UJICHTHU(PUKAIIMM U ayTCeHTU(PUKAIMA B  COOTBETCTBUHM C
HOPMAaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickor dDenepanuu, ykazaHUs LEJIH
npueMa, a TakKe TPEAOCTABICHUS CBEJCHUM, HEOOXOAMMBIX IS pacdeTa
JUTUTEIHBHOCTH BPEMEHHOT'O MHTEPBaJia, KOTOPBIM HE0OXOAUMO 3a0pOHUPOBATH ISt
npueMa.

3. CocTaB, noc/jie0BaTeJIbHOCTh U CPOKH BbINOJTHEHHS A IMUHUCTPATHBHBIX
npouenyp, TpeGoBaHus K MOPSAKY MX BbINOJHEHUSsI, B TOM YHUCJIe
0CO0EHHOCTH BbITIOJHEHUS AIMUHUCTPATUBHBIX NPOLEIYP B 3JIEKTPOHHOM
¢opme, a TakKe 0COOEHHOCTH BHINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0QYHKIMOHAIBHBIX HEHTPaxX

3.1. Omnucanue T™OCIAEAOBATCIBLHOCTH JCUCTBUUA MPU MPEAOCTABICHUU
MYHHIIATNAJIBHON YCIIYTH

3.1.1. IlpenocraBaeHre MYHUIIMNAIBHON YCIYrd 1O HHGOPMAIMOHHOMY
oOecrieueHUI0 (DU3UYECKUX H IOPUIUYECKUX JIMII HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ouga P® wu apyrux apXMBHBIX JOKYMEHTOB, NPEIOCTABICHHUE
apXMBHBIX CHOPABOK, ApPXUBHBIX BBIIIUCOK W KOMHI apXWBHBIX JIOKYMEHTOB
BKJIIOYAET B €03 ClIEIYIOLINE MPOUEAYPHI:

1) KOHCYNBTUPOBAHUE 3ASIBUTEIIS;

2) NpUHATHE U PETUCTPALIUS 3asBICHUS;

3) MOATOTOBKA Pe3yJIbTaTa MyHUITUTIATHLHOUN YCITYTH;

4) Bpl1aua pe3yJabTata MyHUIIMTIATbHON YCIyTH.

3.2. Oka3zaHue KOHCYIbTAIlUH 3asIBUTEITIO
3.2.1. OcHOBaHMEM HaYaJila BBITIOJHEHUS AIMUHUCTPATUBHOW MPOIETYPHI

ABJISIETCS OOpalleHue 3asABUTENS [0 BOMPOCAM, CBA3AHHBIM C MPEAOCTABICHUEM
MYHHUIUITAIBHON YCIIYTH.
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JIOJDKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aAMUHUCTPATUBHON MPOLIEAYPHI, SABISETCA:

- ipu oOpatennu 3asBurens B MOL — pabotauk MOL];

- pu oOpaieHun 3asBurens B McnoakoM — paOOTHUK apXHMBHOIO OTHAENA
UCIIOJIHUTEIBHOT0 KoMmHuTeTa Ena0yXCKOro MYHHUUMNAIBLHOTO paiioHa (nanee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIIpaBe 00PATUTHCS 32 KOHCYJbTAIMEH O MOPSJIKE U CPOKaX
MPEeNO0CTaBICHUST MyHUIMNAIbHOW yciyrd B MOIL] nuuyHo u mo TenedoHy u
3JIEKTPOHHOM ITOYTE.

PaGotuuk M®IL] KOHCYNbTHUpYET 3asBUTENS, B TOM 4YHCIE IO COCTaBy,
dopMe TmpeacTaBigeMONd JOKYMEHTAllMM W APYTMM BOIPOCAM [JISl TOJY4YECHHS
MYHUIIMTATIBHON YCIYTH.

3asBUTENb MOXET MOJYYUTh HH(POPMALMIO O TMOPSAKE MPeaoCTaBICHUS
MYHUIIMIAIBHOM  yCIyrd TyTeM CcBOOOAHOro joctyna c¢ cadta MOI]
http://mfcl6.tatarstan.ru.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITYHKTOM, BBIMIOJHSIOTCS B ICHb
oOpaliieHust 3asiBUTEIIS.

PesynpraTaMu BBINIOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYD SIBISIIOTCS:
KOHCYJIbTallUg MO COCTaBy, (hopMe NpeCTaBIsIeMON JOKYMEHTAMH U JAPYTHM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.2.3. 3asButens BropaBe oOpatuThcss B HMcmonkom 1o TenedoHy U
AJIIEKTPOHHOM TOuYTe, a TaKKe MOJYyYUTh KOHCYJIbTAlMI0O Ha PecnmyOiamkaHckoM
noprane, caiite HMchnoakomMa O HOOpAAKE U CPOKaX  NPEAOCTABICHUS
MYHUIIMTAIBHONW YCIIYT'HM, B TOM 4YHCJE€ IO COCTaBy, (opMe MpeACTaBISIEeMOM
JOKYMEHTAILIMK U IPYTUM BOIIpOCaM JUIsl OJIyYEHUsI MyHULIMIAIbHOMN YCIyTH.

JIOMKHOCTHOE JIHMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHWE MHPOPMUPYET
3asBUTEIISA B COOTBETCTBUHU ¢ TpeOoBaHMsIMU ITyHKTa 1.3.4 PernmamenTa.

[Ipouienypbl, ycTaHaBIMBAEMbIE HACTOSLIMM ITYHKTOM, BBINIOJIHSIOTCS B
TEUYCHHE TPEX pabOUuMX JTHEH CO AHS MOCTYIUICHHS OOpalleHHUs.

PesynbTaTaMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
KOHCYJIbTAllUM IO COCTaBy, (hopMe MpencTaBiIsieMOld JOKYMEHTAllMd U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJYyYEHUsI MyHULUIIAIBHON YCIyTH.

3.3. IlpunsTre u paccCMOTpeHNE KOMILIEKTA IOKYMEHTOB,
MIPEICTABICHHBIX 3asBUTEIIEM

3.3.1. [IpueM AOKYMEHTOB JJIsi MPEIOCTABICHUS MYHUIUTIATBHOW YCIyTH
yepe3 M®PI] nin yaanennoe padouee mecto ML,

3.3.1.1. 3asgButens (mpencraBuTeNnb 3asBHUTENs) oOpamaercs B MOI] c
3aMpocoM O TPEAOCTABICHUU MYHHIIUMAIBHOW YCIYTH H  TPEACTaBIsACT
JIOKYMEHTHI B COOTBETCTBUU C MOANYHKTOM 2.5.1 Pernamenra.

3.3.1.2. Paborauk M®II, Benymwmii mpremM 3asBICHUM:

yIIOCTOBEPSIET TNYHOCTH 3aBUTEIIS

OnpeieNiseT MPeIMET 00palleHus;

MIPOBOJUT TIPOBEPKY MOJTHOMOYHIA JTUTIA, TIOTAFOIIETO TOKYMEHTHI;
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MPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHbBIM B
noanyHkre 2.5.1 Pernamenra;

3aMoJIHAET 3JIEKTPOHHYI0 (hopmy 3asBieHus B AUC MODLI;

IpU NPEOCTABICHUH TOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5.1 Pernamenta
Ha OyMa)XHOM HOCHUTEJE, OCYILECTBISIET CKaHUPOBAHUE MPEACTABICHHbBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue 3 AUUC MOI];

nepeaacT 3asiBUTEIIO Ha MPOBEPKY U MOJANKUCAHUE;

MOCJIe MOANUCAaHUS CKaHUPYeT noanucanHoe 3aspieHue B AUC MODI];

3arpykaeT B AUC MO®IL] 10KyMeHThI, IPEACTABIEHHBIE B 3JIEKTPOHHOMN
dopMe WM BIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (HOPMHUPYET
AIEKTPOHHOE JEJO;

BO3BpallaeT MOJMNUCAHHOE 3asBJICHHE M  OPUTHMHAIBI  OyMaKHBIX
JNOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

[Ipouienypsl, ycTaHaBIMBAEMbIE HACTOSIIIIUM ITYHKTOM, BBIIIOJIHSIOTCS B I€HD
oOpalieHust 3assBUTES.

PesynbTaTamMy BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
rOTOBOE K OTIIPABKE 3as1BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotnuk M®IL] HampaBisieT makeT JOKYMEHTOB, MPHUHSTBHIX OT
3agBuTens B Mcnonkom B 31eKTpoHHON (hopme (B cocTaBe MAaKETOB JIEKTPOHHBIX
7ell) B TEYEHHE OJHOro paboyero JaHA €O [JHSA OOpalleHUs 3asiBUTENS B
CTpyKTypHOE noapasaeneune MOLI.

PesynbraTamMy  BBINOJHEHUsS aJAMUHUCTPATUBHBIX IPOLELYD SBISAIOTCH:
3asIBJICHHE U ITAKET JTOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HAaIlpaBJICHHbIE B cIIoKOM,
IIOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOIECUCTBUS.

3.3.2. IlpuemM MOKyMEHTOB JUIS MPEJIOCTABICHUS MYHUIIMIIAIBLHON YCIYTH B
AIEKTPOHHOM hopme yepe3 PecyOmukaHckuil mopral.

3.3.2.1. 3agBuTeny I MOAAYM 3asBICHUS B DIIEKTPOHHOU Qopme uepe3
PecnyOnukaHCKuit TOpTaj BBITTOIHAET CICAYIONTNE NESHCTBHS:

BBITIOJHSET aBTOpH3aIMIo Ha PecmyOnnkanckoM mopTane;

OTKpbIBaeT (hOopMy IJIEKTPOHHOTO 3asBiIeHUs Ha Pecrybnrkanckom mopranie;

3amoiHsAeT (OpMY SJICKTPOHHOTO 3asBICHHUSA, BKIIOYAIONIYIO CBEICHUS,
HE0OX0IMMBbIE U 00S3aTEbHBIC IS TIPEIOCTABICHUS MYHUIIUITAILHON YCITyTH;

NPUKPETUIAET JOKYMEHTHI B AJICKTPOHHON (hOpME UITH SJIEKTPOHHBIE 00Pa3bl
JOKYMEHTOB K (hOpMe AIEKTPOHHOTO 3asiBIEHUA (IIPU HEOOXOIUMOCTH );

NoATBEpPKAaeT (aKT O3HAKOMJICHHUS U COTJIACHS C YCIOBHSIMH U TOPSIKOM
MPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH B AJIEKTPOHHON (opMe (yCTaHABIMBAECT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (POpPME AIIEKTPOHHOTO 3asBIICHHUS );

MOATBEPKAAET JIOCTOBEPHOCTh COOOIIECHHBIX CBEACHUN (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpMeE 3JIEKTPOHHOTO 3asiBJICHHUS);

OTIIPABIISICT  3alOJHEHHOE  DJJIEKTPOHHOE  3asBIICHHE  (HAXXUMaeT
COOTBETCTBYIOIYIO KHOIIKY B ()OpPME IJIEKTPOHHOTO 3asIBIICHUS );
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AJNIEKTPOHHOE 3asiBJICHUE MOANHUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHkTa 2.5.3 Pernamenra;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPaBKE 3JIEKTPOHHOTO 3asBJICHUS.

[Ipouenypsl, ycTaHaBIMBa€Mbl€ HACTOSIIIMM ITYHKTOM, BBIMOJHSIOTCS B ICHb
oOpalieHust 3assBUTES.

Pe3ynpTaTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS:
ANIEKTPOHHOE €0, HampaBieHHoe B Mcmonkom, TOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOJIEMCTBHS.

3.3.3. PaccmoTpeHrne  KOMIUIEKTa  JIOKYMEHTOB ~ APXUBHBIM  OTJEJIOM
UCIIOJTHUTEILHOTO KoMHUTeTa EnabyKCKoro MyHUIIUITAIBHOTO pailoHa

3.3.3.1. OcHoBaHMeM Hayana BHINOJHEHUS aIMUHUCTPATUBHOMU MpPOLIETYpPbI
SIBJISIETCS TIOCTYIUICHUE 3asiBJICHUS U HWHBIX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsi
NPEAOCTABICHUSI MYHUIIUTIATBHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBLITIOJIHCHUE
aIMUHUCTPATUBHON MPOIEIYPHI SBJISIETCS PAOOTHHK apXWBHOTO oTxena (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IIOCJE
NOCTYIUIEHUS] JOKYMEHTOB Ha PAaCCMOTPEHHUE:

IPUCBAUBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYypOW NENl U
cratyc «lIpoBepka JOKyMEHTOB», YTO OTpa)kaeTcsi B JIMYHOM KaOWHeETe
Pecny6iinkanckoro noprana;

U3y4yaeT MOCTYNUBILIHE 3JIEKTPOHHBIE JI€Jla, B TOM YHCIIE, NPUIIOKECHHBIC
3asiBUTENIEM JOKYMEHTHI B DJEKTPOHHOW ¢opMe U DIIEKTPOHHBIE 0Opa3bl
NOKYMEHTOB;

IpoBepsieT  KOMIUIEKTHOCTb,  YMTA€MOCTh  DJEKTPOHHBIX  00pa3oB
JTOKYMEHTOB;

poBepsieT  COOJIIOJCHUE  YCIOBUH  JCHCTBUTEIIBHOCTH  DJICKTPOHHOM
NOJIIKUCH, TOCpeACTBOM oOpamieHuss k Eaumnomy mnopramy (B ciydae, eciu
3asIBUTEJIEM TIPEJICTABIICHBI JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, TMOJIHCAHHBIC
YCWJICHHON KBATH(PUITUPOBAHHON SJIEKTPOHHON MOTMHCHIO).

[Ipyn HanWuuKM OCHOBAaHWI, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 PernamenTa,
MOATOTABIMBACT TMPOCKT pemieHuss 00 OTKa3e B TMpUeMe JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHONU YCITYTH.

B cnyuae, ecnu B pesyibTaTe MPOBEPKU YCHICHHOW KBadU(UIIMPOBAHHOM
AJIEKTPOHHOI MOJIMKUCH BBISIBIEHO HECOOIIIOJCHUE YCIOBUM €€ JeHCTBUTEIBLHOCTH,
MIPOEKT peleHust 00 0TKa3e JOJKEH COJepKaTh MYyHKTHI ctaThil 11 degepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHUIA OCHOBAHUEM ISl €r0 MPUHATHSL.

[Ipoext pemenHust o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIMMBIX st
MPEAOCTABICHUSI MYHUIIUTIAJILHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae,
€CJIM OCHOBaHUSl JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABICHNU  MYHUUWNAIBHOM  yCIYTHM, CBSI3aHbl C  HapyUICHHEM
YCTAHOBJICHHBIX TPEOOBaHUI K TaKMM JOKYMEHTaM, OCHOBaHHUS ISl OTKa3a B
MpueMe JIOKYMEHTOB JIOJDKHBI COJepKaTh HHPOpMAIMI0 O HAUMEHOBAHUU
JIOKYMEHTOB (MH(pOpMAIU, CBEIAEHUN), KOTOpPbIE HE MPEJCTABICHBI, COJIEPHKAT
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HEJI0OCTOBEpHbIE U (WJIM) MPOTUBOPEUMBBIE CBEACHUS, O(POPMIICHBI C HAPYILIEHUEM
YCTAaHOBJICHHBIX TpeOoBaHUil), opopmiisieTcss Mo (HopMe COTJIACHO MPUIIOKEHUIO
Ne3 k PernamenTy, HampaBisieTCss Ha COIVIACOBAaHHWE B YCTAHOBJIEHHOM IOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO0O0pOTa.

CornacoBaHue NpoeKTa pemieHuss o0 OTKaze B NpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIA MPEIOCTaBICHUS MyHULMIAIBHON yCIyTH, OCYIIECTBISIETCS B
MOPSIAKE, MPETYyCMOTPEHHOM IYHKTOM 3.5. Pernamenra.

B ciywyae oTcyTcTBHS OCHOBaHMH JUIsl OTKa3a B IpUEME JIOKYMEHTOB,
MPEeIyCMOTPEHHbIX NoANyHKTOM 2.7.1 PernameHTra, OJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHE OJIHOrO padodero JHA CO JTHS
NOCTYIUICHUS] 3asBJICHUS, HAIpaBJsET 3asBUTENI0, YKa3aHHBIM B 3asBICHUU
Croco0OM, YBEIOMIICHHE O TNOCTYIUICHMM 3asBJICHHUSA, COJEpKallee BXOASIIHUM
pPErMCTPAllMOHHBIA HOMEp 3asBIICHMs, JaTy NOJYyYEHHMs 3asBICHUS, IEepeYeHb
HAaUMEHOBaHUM (aiyioB, MPEICTABIEHHBIX K HEMY JOKYMEHTOB, /ATy MOJYy4YEHHS
pe3ysibTaTa MyHULIMIIAIBHON YCIYTH.

3.3.3.2. Ucnonnenue mnpoueayp, ykazanubix B myHkte 3.3.3.1 Permamenra,
Opy HAJTMYUM TEXHUYECKOM BO3MOXHOCTH OCYILECTBISIETCS B aBTOMATHYECKOM
peXHME C HMCIOJIB30BAHUEM AaBTOMATU3MPOBAHHOW HH(DOPMAIMOHHON CHCTEMBI,
npeHa3HAaYeHHOM JJI1 OKa3aHUs TOCY/IApPCTBEHHBIX U MYHULIUIIATBbHBIX YCIIYT.

3.3.3.3. Ilponienypel, ycraHaBiauBaemble myHKTOM 3.3.3 Permamenra,
BBINOJIHAIOTCSI B TE€UEHHE OJIHOTO pabodero AHs CO JIHS MOCTYIUIEHMs 3asBJICHUS
Ha pacCMOTPEHHUE.

Pe3ynpraTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLEAYD SIBIISIFOTCS:
IPUHATBI Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pelleHus o0
OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi  MPEedOCTaBICHMUS
MYHHIIANAJIbHON YCIIYTH.

3.4. [ToaroroBka pe3yyibTaTa MyHHUIIAITAIIBHOW YCIYTH

3.4.1. Cnemumanuct ApXMBHOTO OTAelda B TMOPSIKE OYEPETHOCTH
MOCTYIUICHUS 3asBJIICHUS HA UCTIOJTHEHUE OCYIIIECTBIISACT:

POBEPKY HAJIMYUSI APXMBHBIX AOKYMEHTOB JUIsl MCIOJIHEHHS 3arpoca Io
cnucky ¢onmoB, CnpaBoyHuKy 1o (OHJAM MYHUIUMAIBHBIX  apXHUBOB
Pecniy6muku Tatapcran;

OTpeJIeICHNEe apXUBHBIX (POHIOB WM ApXUBHBIX NN IS TPOCMOTpa IO
OTIHCH;

BBIEMKY AapXMBHBIX JOKYMEHTOB M TMOJKIAJIKy Ha HMX MecTa KapT-
3aMECTHUTEIICH;

CBEpKY apXMBHOIO MK(pa 1 3aroJOBKOB C OMHUCHIO JE.

[Ipouieaypsl, ycTraHaBIMBaeMble HACTOSIIUM IYHKTOM, OCYILIECTBIISIOTCA B
TE€YEHUE JBYX JHEH C MOMEHTa OKOHYAHUSI IPEABIYIIEH TpOoLEeTyphl.

Pe3ynbTaT npoueayp: NoAroTOBICHHBIE Jeja JJisl BBISBICHUS CBEJCHUN IO
TEeMe 3arpoca.

3.4.2. Cnenuanuct apXuBHOTO OTJENa OCYIIECTBIISCT:

MIOJIUCTHBIN IPOCMOTP apXUBHBIX JIETT;

BBISIBJICHUE CBEJICHUM B apXUBHBIX JOKYMEHTAX 10 TEME 3aIpoca.
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B cnydae Hammuus JAOKyMEHTa CHELUUAIUCT ApPXMBHOIO  OTHEIA
ITOATOTABJINBAET:

MIPOEKT apXUBHOM CIIPaBKHU (apXUBHOM BBIUCKHU, apXUBHOU KOTIUN);

B ciryqae oTCyTCTBUS TOKYMEHTA MOJATOTABIMBAET OTBET HA 3alpOC B BUAEC
MIPOEKTA MHUChMA, MOATBEPKAAIOLIETO HEMOJIHOTY COCTaBA APXUBHBIX JOKYMEHTOB
0 TEME 3ampoca WU OTCYTCTBUE APXUBHBIX TOKYMEHTOB (fjajiee — MUCbMO-OTBET)
Y HaIIpaBJIAET HAYAJIbBHUKY APXUBHOTO OTJIEJIa HA MIPOBEPKY.

[Iponienyppl, ycTaHaBIMBAEMBIE HACTOSILIUM ITYHKTOM, OCYLIECTBIISIIOTCS B
TE€YEHUE JECATH THEW C MOMEHTA OKOHYAHUS MPEIbIAYIIEH POUENYPHI.

PesynbTaTr nmpouenyp: nepenaHHas Ha MPOBEPKY MPOEKT apXUBHOM CIPaBKHU
(apXMBHOH BBIMUCKH, APXUBHOM KOMHUH), MUCHhMA-OTBETA WJIM MPEICTABICHHBIN
HavyaJlbHUKY APXUBHOTI'O OT/IEJIa Ha MPOJIEHUE CPOKA UCTIOIHEHUS 3aIPOC.

3.4.3. HauanpbHUK ApXUBHOTO OT/EJa IPOBEPSIET MPOEKT apPXUBHOM CIPABKU
(apXMBHOI BBIMMCKH, apXUBHOW KOIHH), MHCbMa-OTBETA, PACCMATPUBAET 3aIpOC
CIIEHHUAJINCTa HA NPOJJICHHWE CPOKAa HCIIOJHEHUS TOCYJApCTBEHHOW YCIYru H
ONpEIEIAECT CPOK UCIIOIHEHUS ITyTEM HAJIIOKEHUS BU3bI Ha 3aI1poC.

[IpoBepeHHbIN MPOEKT ApXWBHOW CHPABKU (APXUBHOM BBITUCKH, apXHUBHOU
KOIIMH), TUCbMA-OTBETA, 3aBU3UPOBAHHBIN 3alpoC CHEHHAINCTA HA MPOJJIEHUE
CpPOKa MCMOJHEHHSI MyHULIMNAIBHON yCIYTH MEPENAETCS CIEUUAINCTY APXUBHOTO
otaena aist 0hopMIICHUSI.

[Ipouenypspl, ycTaHaBIMBAEMBIE HACTOSILUM ITYHKTOM, OCYILECTBIISIOTCS B
TE€YEHHE ABYX JHEH C MOMEHTA OKOHYAHHUSI IIPEABIAYILEH TPOLEAYPHI.

PesynpraT mpouenyp: mnepenaHHas Ha OG(OpPMIIEHHE TPOEKT apXUBHOMN
CIpaBKHU (apXUBHOW BBIIKUCKHU, APXUBHOMN KOIKHU), TUChMA-0TBETa, YCTAHOBJIEHHBIN
CPOK IPEIOCTABICHUS MYHUIUITAJIIBHONW YCIIYTH.

3.4.4. Ciertmanuct ApXUBHOTO OT/IEJIa IeYaTacT:

ApPXUBHYIO CIIPaBKY (apXUBHYIO BBINMHCKY, apXUBHYIO KOMHUIO) - Ha OJIlaHKe
UCIIOJIHUTEILHOTO KOMHUTETA; MHChbMO-OTBET Ha OJIaHKe APXMBHOTO OTAENa U
nepeaacT HayalbHUKY APXUBHOTO OTJIENA.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSAIIMM IIYHKTOM, OCYLIECTBIISIFOTCS — B
TEUYEHUE JBYX JHEH cO JHSA MOCTYIUIEHHS Ha O(QOpPMIICHHE apXUBHOW CIpPaBKH
(apXUBHOH BBINMCKHM, apPXWBHOW KOIMH), MMCbMAa-OTBETA WM MHCbMa-U3BEIECHUS
3asBUTEIIIO O IIPOJJICHUN CPOKA UCITOJIHEHUS 3a1poca.

Pesynbrar mpouenyp: mnepelaHHas HadyadbHUKY OTAena oQopmiieHHas
apXuBHas CIpaBKa (apXWBHas BBIIMCKA, apXWBHAsl KOIMUS), NMUCBMO-OTBET WJIU
IIACbMO-HU3BEILICHNUE 3aBUTEIIO O IMPOMJICHUH CPOKA UCIIOJIHEHUS 3a1poca.

3.4.5. HauanpauK ApXHBHOTO OT/ENA:

HaIlpaBIseT Ha IOANMCH PYKOBOAMUTEN MCIOJHUTEIBHOTO KOMHUTETA
aApXUBHYIO CIIPAaBKY (apXUBHYIO BBINKUCKY, APXUBHYIO KOITHIO);

INOANMUCHIBAET IHUCbMO-OTBET WM IMCBMO-U3BEUICHUE 3asBUTEII0 O
IIPOJUICHWM CPOKa MCIOJIHEHMS 3arpoca M nepemaer coTpyaHuky Otnena nis
OTIPABKHU 3asBUTEIIO.

IIponenypa, ycranaBnmBaeMas HACTOSAIIMM ITYHKTOM, OCYLIECTBIISETCS B
TE€YEHNE OJHOTO JHS C MOMEHTAa OKOHYAHMS MPEABIAYLIEN TPOLIEAYPHI.
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PesynbTaT mpolenypsl: HampaBlieHHas Ha TMOJANKHCh PYKOBOAHUTEIIO
Hcnonkoma apxuBHasi copaBka (apXuWBHasi BBIMUCKA, apXWBHas KOMUS),
MOANMUCAHHOE MHUChMO-OTBET, MUCHMO-U3BEIIECHUE 3asBUTENIO O MPOJICHUU CPOKa
MPEOCTABICHUS YCIYTH.

3.4.6. PykoBogutens  Hcmonkoma ~ (YMOJTHOMOYEHHOE UM JIWIIO)
MOANUCKHIBAET apXUWBHYIO CIpPaBKy (apXWBHYIO BBIIUCKY, apXUBHYIO KOIUIO) U
3aBepsier ero mnedarbio Mcmonkoma. TloamucanHbie JOKYMEHTHI HANpPaBISIOTCS
CIEHHAINCTY APXUBHOIO OTJIENA.

[Iponieaypsbl, ycTaHaBIMBaeMbIE€ HACTOSIIUM IMYHKTOM, OCYIIECTBIISIOTCS — B
TEYEHUE JBYX JHEH C MOMEHTa MOCTYIUICHHWs Ha TOAMHUCH apXWBHOW CIIPaBKHU
(apXvBHOM BBIMUCKH, APXUBHOU KOTIUN).

PesynbpTaT mpouenypsl: moanucaHHas apxXuBHasi crpaBkKa (apXuBHas
BBINIUCKA, apXUBHAS KOTIHS).

3.5. Beijaua (HampaBieHue) 3asBUTENIO0 pe3yibTaTa MYHUIUMINIATBHOU
yCIIYyTH

3.5.1. OcHoBaHKMEeM HayvaJila BBITIOJTHEHUS aJIMUHUCTPATUBHON MPOIICTYPHI
SBJISIETCS TIOJIYYEHUE JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJTHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, TOKYMEHTA, OATBEPAKIAIOIIETO MTPEIOCTABICHUE
(0TKa3 B IpeIOCTaBICHUN) MYHUIIMTIATHHOM YCITYTH.

JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aIMUHUCTPATUBHOMN
IPOLEYPHI, SIBISIETCS] paOOTHUK apXHWBHOTO OTAENa (Jajnee - JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJJauy (HaIpaBJICHUE) JOKYMEHTOB).

JIOJDKHOCTHOE ~ JIMLIO, OTBETCTBEHHOE 3a  BblOauyy (HampaBJIEHUE)
JOKYMEHTOB:

o0OecreuynBaeT pETUCTpAIlMI0O W BHECEHHE CBEIEHUUW O pe3yibTaTe
IPEAOCTABICHUSI MYHULIMIAIBHON YCIYTH B MOJACUCTEMY BEIEHHUS TOKYMEHTALUH
aBTOMAaTH3UPOBAHHONW HWH(MOPMAIIMOHHOM CHCTEMBI, TMpEIHAa3HAYCHHON IS
OKa3aHusi TOCYJAPCTBEHHBIX M MYHULUMNAIbHBIX YCIYr, TOCYJIapCTBEHHYIO
WH(OPMAIIMOHHYIO CUCTEMY 00eCTIeueHUs TPaIOCTPOUTENIHHON AesTENHHOCTH

U3BENIAET 3aABUTENS (€ro mpeacTaBuTens) yepe3 PecmyOnnkanckuii mopran
O pe3yldbTare MPENOCTABICHHS MYHULUNAIBHOW  YCIYTH  MOCPEICTBOM
AJEKTPOHHOTO B3aUMOJCHCTBUSL U O BO3MOXKHOCTH TIOJYYEHHUSI pe3yibTaTa
MPEIOCTaBICHU MyHUIIMNIAIbHOU yciyru B MOLI.

Hcnonnenue mpoueayp TMpud HAJIUMYUM TEXHUYECKOM BO3MOMXKHOCTHU
OCYHIECTBIIIETCSI B~ aBTOMAaTUYECKOM  pEXKHUME C  KCIOJIb30BAaHHUEM
aBTOMATU3UPOBAHHOM MH(OPMALIMOHHOW CHUCTEMbl, MPEAHA3HAYCHHOW IS
OKa3aHUs rOCYJJTapCTBEHHBIX U MYHUIIMIATBHBIX YCIIYT.

[Ipouieaypsl, ycTaHaBIMBAaEMble HACTOSIIIIUM ITYHKTOM, BBIIOJIHSIOTCS B JIEHb
MOANMUCAHUS  JOKYMEHTa, MOATBEPXKAAIOIIEr0 MpeaocTaBieHne (0TKa3 B
MPEAOCTABICHUN) MYHUIIMIAIBHON YCIYTd, YIOJTHOMOYEHHBIM JIOJKHOCTHBIM
muuoM Ucnonkoma (Mcnonkomom).

PesynbTaTaMu BBINOJHEHUS] AJAMUHUCTPATUBHBIX MPOUEAYpP SIBISIOTCS:
pa3MenieHue CBeICHUIN O pe3yJibTaTe MPEIOCTaBICHHUS] MYHULIUIIATIBHOW YCIYTH B
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MH(OPMAIIMOHHBIX CHUCTEMAaX, H3BELEHUE 3asBUTENS (€ro MpeACTABUTENSA) O
pe3ysbTaTe NPeAoCTaBICHNUS MyHULIUIIAJbHON YCIYTH U CIIOCO0AX €ro MOJIyYEeHHS.

3.5.2. llopsinok  BblgauM  (HampaBJi€HUs) pe3yjbTaTa MPeJOCTABICHUS
MYHULMTNIAJIIBHON YCIIYTH:

3.5.2.1. Ilpu oOpamieHun 3asBUTENsT 32 PE3YJbTATOM MYHHULHUINAIBHON
ycayru B M®II, pabotHuk M®IL] BeiiaeT 3asBUTENIO PE3yJIbTaT MYHULUIIATBHOM
yCIyTd B (popMe IK3EMIUISIpA JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE.
[lo TpeGoBaHUIO 3asBUTEISI BMECTE C IK3EMILIAPOM DIIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJNE €MY MOKET ObITh MPEIOCTaBIEH SK3EMIUISP 3JIEKTPOHHOIO
JOKYMEHTA IyTEM €ro 3al1CH Ha Chb€MHBIN HOCUTEIIb.

[Ipouenypsl, ycTaHaBlIMBaeMble HACTOSIIUM IYHKTOM, BBITOJHSIOTCA B
NOpSAJIKE OYEepPEIHOCTH, B JICHb NMPHUOBITUS 3asBUTENS] B CPOKH, YCTAaHOBJICHHBIC
pernamenToMm padoTsl MOLI.

3.5.2.2. llpu oOpamieHuu 3asBUTENsT 32 PE3YJbTATOM MYHHULHUIAIBHON
ycayru  uepe3 PecnyOnmKaHCKUI mMopTan 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKH HAIpPaBIISIETCS AJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SIBISIOIIEroCs
pE3yNbTaTOM  MPEJOCTABICHUS ~ MYHMUIIMNAIBHOW  YCIYTHM,  TOJANHMCAHHBIN
YCUJIEHHON KBaJIM(PUIIMPOBAHHONW SJIEKTPOHHOW TMOAMUCHIO YIOJIHOMOYEHHOTO
nomxHocTHOTO Jauia Mcnonkoma (Mcnonkomom).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITyHKTOM, BBITIOJHSIOTCS B JICHb
HNOJNUCAHMUST  JIOKYMEHTa, IOATBEPXKAAIOIIEro MpeAocTaBieHUEe (O0TKa3 B
NpPEJOCTAaBICHUN) MYHHULIMIAIBHOW YCIYI'M, YHOJIHOMOYEHHBIM JIOJKHOCTHBIM
nutiom Ucnonkoma (Mcnonkomom).

PesynbraraMu BBINONHEHUS aAMHHMCTPATUBHBIX MPOLENYpP SBISIOTCS:
HanpaBjeHue (IPeJoCTaBICHUE) C UCIIOJIb30BaHUEM PecmyOinkaHCcKoro nopraa
3aBUTEIO0 JOKYMEHTA, IOATBEP)KIAIOLIEr0 IPEJOCTAaBICHUE MYHHUIUIAIBHOM
yCIyTH (B TOM YHUCIIE OTKA3 B MIPEIOCTABICHUN MYHULIUNIAIBHON YCIYTH).

3.6. UcnpaBrneHne TEXHUYECKUX OIIMOOK.

3.6.1. B cnyuyae oOHapyKeHHMs] TEXHHUYECKON OIMMOKM B JOKYMEHTE,
SBIISAIOLIEMCS PE3YIBTATOM MYHMIIMIIAJIBLHOM YCIIYTH, 3asiBUTEIb IPEICTABISIET B
ApXHBHBIN OTIE:

3asBIICHUE 00 MCTIPABICHUH TEXHUUECKON omuOKY (mprutoskenne Ned),

JOKYMEHT, BBIJAHHBIH 3asBUTEII0 KaK pe3yiabTaT MYHHUIUIAIbHOMI
yCIIyTH, B KOTOPOM COJIEPKUTCS TEXHUUECKas OLINOKa;

JOKYMEHTBI, HUMEIIINE IOPUINYECKYIO CHIIy, CBHUJETEIbCTBYIOIIUE O
HAJIMYHUN TEXHUYECKON OLIMOKH.

3agBrneHue 00 WCHPABICHUMM TEXHUYECKOM OMMOKM B CBEICHUSX,
yYKa3aHHBIX B JJOKYMEHTE, SIBJISIOMIEMCS pPe3yJIbTaTOM MYHMIIMIIAIbHON YCIyTH,
noAaeTcss 3asBUTEIEM (YHNOJIHOMOYEHHBIM MPEACTAaBUTENEM) JIMYHO, JUOO
IIOYTOBBIM OTHPABJIEHHEM (B TOM YHCIE C HCIOJIB30BAHUEM SJIEKTPOHHOU
MouThl), JUO0 Yepe3 €NWHBIM MOPTajd TOCYNAapCTBEHHBIX M MYHULUMATbHBIX
YCIyT WU MHOTO(QYHKIIMOHAJIBHBIA IIEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX
¥ MYHULUTIAIBHBIX YCIIYT.

3.6.2. CrmenuanucTt, OTBETCTBCHHBIM 3a TNpPUEM  JIOKYMEHTOB,
OCYILIECTBIISIET MpPHUEM 3asBJICHUS OO0 MCIPABICHUU TEXHUYECKOW OLIMOKH,



24

pEeTUCTpUPYET 3asBICHUE C MPUIOKCHHBIMU JOKYMEHTAMH U TEpelaeT HX B
Otpen.

[Ipoienypa, yctaHaBiIMBaeMasi HACTOSAILIUM ITyHKTOM, OCYIIECTBIISIETCS B
TEUYEHUE OJJHOTO paboYero JAHA C MOMEHTA PETUCTPAIH 3asBICHHS.

Pesynprar mpouenypsl: MPUHATOE W 3apETUCTPUPOBAHHOE 3asBIICHUE,
HaIpaBIeHHOE HA PAaCCMOTPEHHE CIICUATICTY APXUBHOTO OT/ENA.

3.6.3. Cneuuanuct ApXUMBHOIO OTJAENAa paccCMAaTpUBAET JOKYMEHTHI U B
[EJISIX BHECEHUS MCTIPABJICHUIA B TOKYMEHT, SIBISIOIINNACS PE3ylbTaTOM yCIYyTH,
OCYILIECTBIISIET TPOIEAYpPHl, MPEIyCMOTPEHHbIE MYHKTOM 3.5 HacTosIIero
PernamenTa, M BBJIa€T  WCIOPABICHHBIA  JOKYMEHT  3asSBUTEIIO
(YMOTHOMOYEHHOMY TPEACTABUTENIO) JIMYHO TOJ POCHHCh C H3BATHEM Y
3asgBUTENS (YIOJTHOMOYEHHOTO TIPEACTaBUTEINsI) OpWTMHAlla JIOKyMEHTa, B
KOTOPOM COJCP)KUTCS TEXHHWYECKas OIIMOKa, WM HalpaBlsieT B aJpec
3asgBUTENSl TOYTOBBIM OTHpPAaBIEHUEM (ITOCPEJCTBOM DIIGKTPOHHON IOYTHI)
UCHMO O BO3MOXKHOCTH TOJIYYCHHS TOKyMEHTA MPH MpeaocTaBieHnu B OTaen
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJICP)KUTCSI TEXHUYECKas OITOKa.

[Iporienypa, yctaHaBinuBaeMasi HACTOSIINM ITyHKTOM, OCYIIECTBIISIETCS B
TeUYeHHEe TpexX paboumx JHEW mociie OOHApYKEHUS TEXHUYECKOW OIMUOKHU WU
MOJyYeHHsI OT JIFOOOTO 3aMHTEPECOBAHHOTO JIWIIA 3asiBICHUS O OIYIICHHOM
omnoke.

Pesynbrar mpouenypel:  BbIJAHHBIM  (HAIpaBJICHHBIN)  3asBUTEIIO
JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPe0CTABJIEHUEM MYHULIMIIAJILHOM
yCJIyrH

4.1. TTopsimoK OCYIIECTBICHHUS TEKYIIET0 KOHTPOJIS 32 COOTIOICHUEM H
UCIIOJIHEHWEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TIOJIOKeHUM PermamenTa
Y MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
PEAOCTABICHUIO MYHUIIMTNIAJIbHON YCIYTH, & TAK)XKE NPUHITUEM UMH PEIICHUI

KoHTposib 32 MOTHOTOM M KAadyeCTBOM IMPENOCTABICHHUS MYHHUIIMIIAJIBHOU
YCIIYTY BKJIIOYAET B C€0s BBISIBJICHUE U YCTPaHEHUE HApYILIEHU IpaB 3asiBUTENICH,
MIPOBEJICHUE TMPOBEPOK COOIIOICHUS MPOIEAYP MPEIOCTABICHUS MYHUIUIIATHLHOM
YCIyTH, TIOATOTOBKY peIIeHUN Ha AeicTBUs (0€37eiCTBHE) JIOTKHOCTHBIX JIUII
OpraHa MECTHOTO CaMOYTPaBJICHUSI.

dopmamMu KOHTPOJS 3a COONIOJICHUEM HCIIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIEAYP SBISAIOTCA:

1) mpoBepka W COTJIACOBAHHE MPOCKTOB JIOKYMEHTOB IO TPEOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH;

2) MPOBOJUMBIC B  YCTAHOBJIICHHOM  TOPSJIKE  TPOBEPKH  BEJICHHUS
JEJONPOU3BOJICTBA;

3) npoBeicHHE B YCTAaHOBJICHHOM IOPSJKE KOHTPOJIBHBIX IPOBEPOK
cOOJII0ICHUS TIPOLIEAYP MPEAOCTABICHUS MYHUIIUIIATBHON YCIIYTH.
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B memax Tekylero KOHTPOJIS MCIOJIB3YIOTCA CBEACHUS, HMMEIOLIMECS B
ANEKTPOHHOU 0a3ze JaHHBIX, CIyKeOHas KOPPECTIOHACHIUS, YCTHAs U MUCbMEHHAs
uH(popmanus JOJKHOCTHBIX 1, OCYILIECTBIIAIOLIUX BBIIIOJIHCHUE
aIMHWHUCTPATUBHBIX IIPOLIENYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIHUX JOKYMEHTOB U
ApYyrue CBEICHMUS.

JIng  ocylmiecTBi€HHs KOHTPOJI 34 COBEpPLUICHUEM JIEUCTBUM  IIpU
[IPEIOCTABIICHUA MYHULUNAIBHON YCIYTH U NPUHATUU PELICHUH PYKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIIPaBJICHUS IPEICTABIISIOTCA CIPAaBKU O pe3yabTarax
[IPEIOCTABJICHUS MYHULIMTIIAJBHOW YCIIYTH.

O ciy4asx W TOpUYMHAX HApYIIEHUS CPOKOB, IMOCIEAOBATEIBHOCTH H
COoZEepKaHUs AAMUHMUCTPATUBHBIX IPOLEAYpP MIOJDKHOCTHBIE JIMLA HEMEIJICHHO
UHGOPMUPYIOT PYKOBOAMUTENS OpraHa, MIpPeIoCTaBiIsSIONEro MYHHIMIAIbHYIO
YCIYTY, a TaKXe MPEeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLLIECHUM.

Texymmii KOHTpoJIb 3a COONIOAEHHEM IOCIIEOBATEIBHOCTU JEHCTBUM,
ONPEACICHHBIX aJMUHUCTPATUBHBIMM  HIPOLEAYpaMU II0  IPEIOCTABICHUIO
MYHULIMIIAJIBHOW YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOIWTEIS OpraHa
MECTHOTO CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 3a OpraHU3alMi0 padoOTHl IO

IPEI0CTABICHUIO MYHUIIUTTATHHOM YCIIYTH, HaYaJIbHUKOM oTnena,
OCYIIECTBIISIFOIIETO OpraHU3alii0 padOThl MO MPEJOCTABICHUIO MYHUIUIIATBHOM
YCITYTH.

HepequL HOJDKHOCTHBIX JIML, OCYHICCTBIIAIOMINX TGKYIHHIZ KOHTPOIJIb,
YCTAHABJIMBACTCA  IIOJIOKCHUAMHU O CTPYKTYPHBIX MOAPA3ACIICHHUAX OpraHa
MCCTHOT'O CaMOYIIpaBJICHUA U NOJDKHOCTHBIMHA PCTIIAMCHTAMMU.

4.2. TTopsinoK 1 NepUOANYHOCTh OCYLIECTBICHUS TJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJIHOTHI M Ka4€CTBa MIPEIOCTABICHNUS MYHULUITAJIBHON YCIYTH, B TOM
YHClIe OPSIIOK U (POPMBI KOHTPOJIS 32 MOJTHOTON U KaYECTBOM IPEIOCTaBICHUS

MYHULUIIAJIBHOW yCIIyTH

KoHTponbHblE MpOBEPKH MOTYT OBITh IUIAHOBBIMU (OCYIIECTBISTHCA HA
OCHOBAaHHMM TIOJYTOJIOBBIX WJIM TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO
CaMOyMpaBJ€HUs1) M BHEIUIAaHOBbIMH. [IpyM mpoBeneHUHM MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULIMNAIBHOU
yCIIyTH (KOMIUTIEKCHBIC IPOBEPKH ), MM TI0 KOHKPETHOMY OOpAIICHHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTh JNOKHOCTHBIX JIUI OpPTraHa, MPeI0CTaBIIAIONIErO
MYHULIMMAIBHYIO YCIIYTY, 3a pelleHus U aeicTBus (0e31eiCTBUE), MPUHUMAEMBbIE
(ocymiecTBIsieMbl€) UMH B XO/JI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIYTH

[To pe3ynbpraTaM MpOBENEHHBIX NPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHUM
MpaB 3asBUTEJIC BHHOBHBIC JIMIA IPUBICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit @enepanni.

PykoBoaurenbs opraHa MECTHOTO CAMOYTPABJIECHHUS HECET OTBETCTBEHHOCTH
3a HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBonutenb (3aMeCTUTENb PYKOBOAUTEIIS]) CTPYKTYPHOTO MOJIPa3IeIICHUS
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opraHa MECTHOTO CaMOYIPAaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
1 (UJIKM) HeHAIJIeXKallee BHITIOJHEHHE aIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
pazaene 3 Pernamenra.

JIOJDKHOCTHBIE JIMIIA U WHBbIE MYHUIIMNAIBHBIE CIyKalllUe 3a PEIICHUs U
nevictBust  (Oe3neicTBue),  NpUHHMaeMble  (OCYIIECTBISEMBIE) B XOJeE
MPEJOCTaBICHUS ~ MYHMIIUTIAJTLHOM  YCIYrHM, HECYT OTBETCTBEHHOCThH B
YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSJIKE.

4.4. TlonoxxeHust, XxapakTepu3yroume TpeOoBaHus K NOPSAKY U opMaM KOHTPOJIS
3a MPEIOCTAaBICHUEM MYHULIMIIAIIBHOW YCIYTH, B TOM YUCJIE CO CTOPOHBI T'PaXJaH,
X O0BEIMHEHUI U OpraHu3aIun

KoHTponb 3a mpemocTaBICHUEM MYHUIIUIIAIBLHON YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBECIUHEHWH W OpraHu3allidil, OCYIICCTBISICTCS TOCPEACTBOM
OTKPBITOCTH  JICATEILHOCTH  OpraHa  MECTHOTO  CaMOYIPABJIICHHS  TIPH
NPEIOCTaBICHUN MYHUIIMIIAILHON YCIYTH, TOJYYCHHS IIOJTHOW, aKTyaJIbHOW M
JOCTOBEPHOW MH(MOPMAIIMK O MOPSAKE MPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH
U BO3MOXKHOCTU JIOCYAEOHOT0 paccMOTpeHHsl oOpaiieHuii (kanob) B mpolecce
NPEIOCTaBICHUS MYHHITUTIAIBHON YCITYTH.

5. locyneOHblIii (BHECY1e0HBbII) MOPSA0K 005KAJTOBAHNSA PellIeHU U TeCTBUM
(0e3neiicTBHSI) OpraHa, NpPea0CTABJIAIOIIEr0 MyHUIUNIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOIO IEHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuil, ykasanHbIX B yactu 1.1 ctatem 16
DenepaabHOro 3akona ot 27.07.2010 Ne210-dP3, a Takike UX J0JKHOCTHBIX
JIML, MyHUIIUNAJIbHBIX CJIY:KAIIUX, PA0OTHUKOB

5.1. Tlony4darenu MyHUITUIIAIBHOW YCIIYT'H UMEIOT TIPaBO Ha 00KajlOBaHHUE B
JO0CYyJIeOHOM TOpSAKEe JNEUCTBUN (O€3leMCTBUSA) oOpraHa, IPEJIOCTaBIISIIONIETO
MYHULUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBIISIIOLIETO
MYHULANAIBHYIO YCIYTy, MyHUIMIAIbHOTO CIIYXallero, pyKOBOJIUTENSl OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIMTIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
paboTHMKA MHOTO()YHKIIMOHAIBHOTO IIEHTpa, OpTraHU3alfii, MPEeayCMOTPEHHBIX
gacTpio 1.1 cTtateu 16 @enepanpHoro 3akona Ne 210-d3, a Takke uX paOOTHUKOB.

3asiBUTENHL MOXKET OOpaTUThCS C KAIo0Ol, B TOM YHCIE€ B CICHYIOIIUX
CIIyyYasx:

1) mHapyumieHwe cpoka perucTpanuy 3amnpoca O MPeAoCTaBICHUN
MYHHUIMIIAJIBHOM YCIyTH, 3ampoca, yKa3aHHOro B cratee 15.1 ®enepanbHOro
3akoHa Ne 210-D3;

2) HapylleHHWE CpoKa NPeAOoCTaBICHUS MYyHUUHMNAIbHOW yciyru. B
YKa3aHHOM clly4ae JocyaeOHoe (BHecyaeOHOe) o0xajloBaHUE 3asgBUTEIEM
peuieHuid u aeicTBuil (6e31eicTBUs) MHOTO(PYHKIIMOHATBHOTO IIEHTPa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B  cllyyae, €ClIid  Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTP, pelleHus W AeicTBUs (0e31eiCTBUE) KOTOPOTO
00KanmyroTcs, BO3JIOKEHA (QYHKIMS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
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MYHHUIMOAIBHBIX YCIAYT B TIOJHOM 00BbEME B MOPSAIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-D3;

3) TtpeboBaHMe Yy 3asBHUTENs JOKYMEHTOB WIM HH(oOpManuu Jubo
OCYIIECTBJICHUS] JEHUCTBUM, MPEJCTABICHUE MJIM OCYILIECTBICHUE KOTOPBIX HE
NPENYyCMOTPEHO HOPMATUBHBIMU MPABOBbIMH akTamu Poccuiickon Penepauuu,
HOPMaTUBHBIMH MPABOBBIMU akTamu PecnyOnuku TarapcTaH, MyHULIUTAIbHBIMU
MPaBOBBIMU AKTaAMHU JIJIsl IPEIOCTABICHUS MYHHUITUTIAIbHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU INPaBOBbIMU akramu Poccuiickonn @Penepanuu, HOpMaTHBHBIMU
npaBoOBbIMU akTamMu PecnyOnuku TatapcTaH, MYyHHMIIUTIAJBHBIMUA TPaBOBBIMHU
aKTaMu JJIsl IPEIOCTABICHUS] MyHUITUTIAIbHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpEeJOCTaBICHUH MYHUIUINAIBLHOW YCIYrH, €CJIIM OCHOBaHUS
OTKa3a HE MNPEeayCMOTpeHbl (eaepaqbHbIMM 3aKOHAMU U TMPUHITBIMH B
COOTBETCTBUM C HHUMHU WHBIMA HOPMATHBHBIMHU TMPaBOBBIMU akTaMu Poccuiickoii
deneparuu, 3aKOHAMU U UHBIMA HOPMAaTHUBHBIMU MPABOBBIMH aKTaMu PecryOonuku
TatapcTan, MyHUIMNAIBHBIMU TIPABOBBIMM aKTamMu. B ykazaHHOM ciydae
nocynedHoe (BHecyaeOHOE) oOKalloBaHHME 3asBUTEIEM PEIICHUN H JeWCTBUI
(6e3nericTBHSN) MHOT'0() YHKIITHOHATFHOTO LIEHTpA, paboTHHUKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa  BO3MOXHO B Ciy4yae, €cClIM  Ha
MHOTO(YHKIIMOHAJILHBIA TIEHTP, PEIICHUS W JeHCTBUSA (0Oe3/1eiicTBHEe) KOTOPOro
00XaTyloTCs, BO3JOXKEHAa (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONMpPEACICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asgBUTENd IMPU MPEJAOCTABICHUU MYHHUIIMIAIBHON
yCIYIM IUIaThl, HE MNPEIyCMOTPEHHON HOPMATHBHBIMU NIPaBOBBIMU aKTaAMHU
Poccuiickoit deneparuu, HOPMATHBHBIMHU TPAaBOBBIMH akTaMu PecmyOnmuku
TaTapcTaH, MyHUIIUIIAJIbHBIMYA MIPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPEAOCTABJISAIOIIETO MYHULHUNAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTABISIONIET0 MYHULMNAIbHYIO YCIVTY,
MHOTO()YHKIIMOHAJILHOTO IEHTpa, pabOTHHMKA MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
OpraHu3anui, MperycMOTpeHHbIX YacThio 1.1 ctateum 16 ®enepanbHOro 3akoHa
Ne210-®3, wnu ux paOOTHUKOB B MCHPABICHHH JOMYUIEHHBIX UMU OMNEYaTOK U
OMMOOK B BBIIAHHBIX B PE3yJlbTaTe MPEJAOCTABICHUS MYHUIIUNATBHON YCIyTH
JOKyMEHTaxX JM0O0 HapylIeHHE YCTAaHOBJIEHHOIO CpOKa TakKuX HcHpaBieHui. B
yKa3aHHOM clIy4ae JocyaeOHoe (BHecyaeOHoe) oOkajdoBaHHE 3asBUTEIEM
penieHui u aecTBuil (0e31eicTBIS) MHOTO()YHKIIMOHAIIBHOTO IIEHTpa, pa0OTHUKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa  BO3MOXXHO B Clydae, €CIud  Ha
MHOTO(YHKIIMOHATBHBIN [EHTP, pElIeHUus W JeicTBus (Oe3neiCTBHE) KOTOPOTO
00XaTyloTCs, BO3JOXKEHA (YHKIMS TO0 TPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHULIUNAIBHBIX YCIYT B TIOJIHOM 00bEeME B MOPSJKE, ONMPEACICHHOM YacThio 1.3
crateu 16 @denepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpOKa WJIM MOPSAKa BbIJIaYU JIOKYMEHTOB IO pe3ysbTaTaM
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;

9) npuOCTaHOBJIEHUE MPEIOCTABICHUS MYHUIIMNAIBHON YCIyTH, €CIU
OCHOBaHUsI MPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (elepalbHbBIMU 3aKOHAMHU U
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MPUHSATBIMUA B COOTBETCTBUU C HUMHU UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMu
Poccuiickon ®@enepanuu, 3aKOHaAMHA U UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
PecnyOnuku TaTtapcTaH, MyHUIIMNAIbHBIMU TPaBOBBIMU akTaMu. B ykazaHHOM
ciayyae jaocyneOHoe (BHecyaeOHOe) 00KaJloBaHME 3asBUTEIEM PEIICHUN WU
nerctBui  (Oe3meicTBUs)  MHOTO(YHKUIMOHAJIBHOIO  LIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (0e3aeicTBrUe) KOTOPOro
00XalyloTCsl, BO3JIOKEHA (YHKIMS [0 TMPEIOCTABICHUI0 COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B TIOJHOM 00bEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU NMPETOCTABICHUH MYHUIIUTIAIBHONU YCIYTH
JOKYMEHTOB UJIM UH(GOPMAIIH, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJUCh MPU NIEPBOHAYATBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMbBIX
JUISL  TIPEIOCTaBJICHUS MYHHUIMOAIBHOW YCAyrd, Jau00 B MPEIOCTABICHUU
MYHUIIUTAIBHON YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM
4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciydae
nocynedHoe (BHecyaeOHOE) oOKalloBaHHME 3asBUTEIEM PEIICHUN H JeWCTBUI
(6e3nericTBHSN) MHOT'0() YHKIITHOHATFHOTO LIEHTpA, paboTHHUKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa  BO3MOXHO B Ciy4yae, €cClIM  Ha
MHOTO(QYHKIMOHAIBHBIM LEHTP, pelIeHUs U JelcTBUsA (Oe31eHCTBUE) KOTOPOTro
00XaTyloTCs, BO3JOXKEHAa (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONMpPEACICHHOM YacThio 1.3
cratbu 16 denepansHoro 3akoHa Ne 210-D3.

5.2. Kanoba nonmaercs B mUchbMeHHOU ¢dopme Ha OymMa)KHOM HOCHUTEJE, B
ANEKTPOHHON (¢opMe B oOpraH, NPEIOCTABISIONIMN MYHHUIIMNAIBHYIO YCIYTY,
MHOTOQYHKIMOHANBHBIM ~ LEHTp  Ju00 B COOTBETCTBYIOIIMA  Opras
rOCy/IapCTBEHHOW BIIACTH, SIBISIOMIMNCA YUpeIuTeIeM MHOTO(YHKIIMOHAIHLHOTO
neHTpa (majee - yuypeauTedb MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a TakXke B
OpraHu3aluu, NpeTycMOTpeHHbIE YyacThio 1.1 cratbu 16 @enepanbHOro 3akoHa Ne
210-®3. XKanmoOwl Ha pemieHust U AercTBUs (Oe37elCTBHE) PYKOBOIUTENS OpraHa,
MPEAOCTABISIONIETO MYHULIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIUN OpraH
(mpu ero Hamuuuu) I1UOO B CiIy4ae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS
HEMOCPEACTBEHHO PYKOBOJMTENIEM OpraHa, MpeaoCTaBIISIIONIEr0 MyHULIUIIATBHYIO
ycnyry. JKamobsl Ha pemeHus W JgeictBus  (Oe3aeiicTBue) pabOTHHKA
MHOTO()YHKIIMOHATEHOTO LEHTpa NOJIAF0TCS PYKOBOJUTEIIO 3TOrO
MHOTO(QYHKIIMOHATBLHOTO  IIeHTpa. JKamoObl Ha pemeHus ©  JICUCTBUS
(Oe3neficTBMe)  MHOTOQYHKIIMOHAJIBHOIO  LIEHTpAa  MOMAIOTCA  yUPEIUTEINIO
MHOTO()YHKIIMOHATFHOTO IEHTpa WIN JOHKHOCTHOMY JIHILY, YIOJIHOMOYECHHOMY
HOPMAaTHUBHBIM NIPABOBBIM akToM PecryOnuku TaTtapcran. JKamoOwr Ha perieHus u
neiictBusi (Oe3meiicTBre) paOOTHUKOB OpraHM3aIiii, MPEAyCMOTPEHHBIX YaCThHIO
1.1 craten 16 ®enepanbHoro 3axkoHa No210-D3, nmogarTcsa pyKOBOAUTEISAM 3THUX
OpraHu3aIuH.

Kanoba Ha  pemeHuss u  jgedctBus  (Oe3meiicTBuUE) — oprasa,
MPEJOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTy, AOKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTy, MYHUIIMIAIBHOTO CIYKalllero,
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PYKOBOJUTENSI OpraHa, MpeIoCTaBISIONIET0 MYHUIIUTIATBHYIO YCIYTY, MOXKET ObITh
HalpaBJieHa MO MOoYTe, Yepe3 MHOTO(YHKIIMOHAIBHBINA LIEHTP, C UCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», odUIMaIbLHOTO
caiiTa opraHa, NMpeAOCTaBIAIOIIEr0 MYHUIMIANbHYIO yciyry, EnuHoro mopraina
nu6o PecnybOinkanckoro mnoprana, WHOOPMAIMOHHOW CHUCTEMBI JOCYIAEOHOTO
o0’kalloBaHUsI, a TaKKEe MOXET ObITh MPUHATA MPU JIMYHOM MpHUEME 3asBUTEIS.
XKanoba Ha pemenus u aeicTBus (6e3aeicTBUE) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPA MOXKET OBbITh HalpaBJieHa Mo MoYTe, C
HCIIOJIb30BaHUEM HH(OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTtu «UHTepHeTy,
opuIUaTBbHOrO caiiTa MHOrO(YHKIIMOHAJIBHOTO IIeHTpa, EnuHoro moprana nu6o
Pecnybnukanckoro  mopraia, HMH(QOPMALMOHHOW  CHUCTEMBI  JOCYIEOHOTrO
00’KaJloBaHUsI, a TaKKEe MOXET ObITh MPUHSATA MPU JIMYHOM TpHUEME 3asBUTEIS.
XKanoba Ha pemenus u nericteus (0e3aeiicTBre) oprauu3aluii, NPeayCMOTPEHHbBIX
gacTteto 1.1 crateu 16 @enepanpHoro 3akona Ne 210-D3, a Takke uX pabOTHHKOB
MOXET OBITb HampaBjieHa IO TOYTe, C WCMOJb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW ceTtu «MHTepHET», OQUIMaIbHBIX CaWTOB JTUX
opranuzauuid, EguHoro mnoprana mubo PecmyOnukaHCKOro moprajia, a Takxke
MOKET OBITh MPUHSTA TIPH JINYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa colepKaTh:

1) HauMeHOBaHME OpraHa, MPEIOCTABIAIONIEIO0 MYHHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpTaHa, MPeA0CTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY, JIH00
MYHUIIMIAIIBHOTO  CIYXKallero,  MHOTO(QYHKIIMOHAJIIBHOTO  LIEHTpa,  €ro
pykoBoautTens U (Wiau) paOOTHHKA, OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 DepepanpHoro 3axkoHa Ne 210-d3, ux pykoBogutTened u (W)
pabOTHUKOB, pelIeHUs U AecTBUs (0e3/1eiCTBHE) KOTOPBIX 00KATYIOTCS,

2) ¢paMunnio, UMs, OTYECTBO (TIOCIICIHEE - TPU HAJTUYHH ), CBEJICHUSI O MECTE
KUTEIIbCTBA 3asBUTENSA - (PU3UYECKOTO JHIa JHUOO0 HAaMMEHOBAHHWE, CBEICHUS O
MECTE HAXO0XJICHUS 3asIBUTENS - IOPUIMYECKOrO JIMIA, a TaKkKe HOMeEp (HoMmepa)
KOHTakTHOTO TenedoHa, agpec (ampeca) SICKTPOHHOM IMOYTHI (IPH HAWYUHU) H
MIOYTOBBIN aJIpeC, MO KOTOPHIM JODKEH ObITh HAMPABIICH OTBET 3aBUTEIIO;

3) cBemeHuss 00 OOKayeMBIX pEHICHUSX M JIeUCTBUSIX (Oe37eiCTBUN)
OpraHa, MpPEIOCTaBISAIONIEI0 MYHUIUIAIBHYIO YCIYry, IOJDKHOCTHOIO JIMIIA
OopraHa, MPEeJOCTABJISAIOIIET0 MYHUIMNAIBHYIO YCIYry, JIMOO MYHUIHUIAIBHOTO
CITy’Kalllero, MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPA, OpraHU3alMi, MPEeayCMOTPEHHBIX 4acThio 1.1
crateu 16 denepanbroro 3akona Ne 210-D3, ux pabOTHHUKOB;

4) 10BOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEUICHUEM U
nercterueM  (0e3neiicTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUIAIBHYIO
yCIIYry, JOJDKHOCTHOTO JIMIIA OpraHa, IPeAOCTaBISIIOIIEr0 MYHULIUNAIbHYIO
yCIIyry, Ju00 MYHULMOAIBHOTO CIyKallero, MHOrO(YHKIMOHAJIBHOIO IEHTpA,
paboTHMKa MHOTO(QYHKIIMOHAIBHOTO IEHTpa, OpraHu3aluid, MPeayCMOTPEHHBIX
yacteto 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB.
3asBUTENIEM MOTYT OBITh MPEJICTABICHBI JOKYMEHTHl (IIpU  HAJUYUK),
MOATBEPKAAIOIIKE TOBOABI 3asBUTEIIS, JINOO UX KOTHUHU.
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5.4. IloctynuBmas xanoba MOJIJEKHUT PETUCTPALMM B CPOK HE MO3AHEE
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYILICHUS.

5.5. XKanoOa, nmocTynusIIas B OpPraH, NPeJOCTABIAIOMINI MYHULIUIIAIbHYIO
YCIIYTY, MHOTO(QYHKUMOHAJIBbHBIA LEHTP, YUYPEAUTETI0 MHOr0(yHKIHOHAIBHOTO
LIEHTPA, B OpraHU3alny, MPEeaycMOTpeHHbIE YacThio 1.1 crathu 16 @enepanbHOrO
3akoHa Ne 210-®D3, nubo BblmIECTOSUIMI OpraH (MpU €ro HaJU4HUH), MOIJICKUT
PacCMOTPEHUIO B TEUEHHUE MATHAALATA pabOYMX AHEHN cCO AHS €€ pEerucTpalui, a B
ciydyae oOaJoBaHHMS OTKa3a oOpraHa, IpeaoCTaBISIONIEr0 MYHHUIMIAIbHYIO
yCIyTy, MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, OpraHu3alui, MpeayCMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210-D3, B npueMe JOKYMEHTOB Yy
3asiBUTEINSI MO0 B UCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OIMOOK WM B cllydae
00’KaJOBaHMsI HAPYIIEHUS YCTAHOBIEHHOIO CpOKAa TaKUX MCHOPABICHUNA - B
TE€YEHHE MSTH pabOUMX JTHEH CO AHS €€ PEerUCTPaLIUH.

5.6. Tlo pesynbTaram pacCMOTPEHHUS JKaJOObl TMPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) xamoba ynoBieTBOpsAETCS, B TOM 4YHCI€ B (OopMe OTMEHBI MPUHATOTO
pElIeHHs, HCHPABICHUS OMYIIEHHBIX OINEYaTOK M OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MNPEeJOCTABICHUS MYHMIMIIAJIBHOM YCIYI'M JOKYMEHTax, BO3BpaTa
3asIBUTENII0  JICHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU TPaBOBbIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TaTapcTaH, MyHHIIMTQIbHBIMU TPABOBBIMU
aKTaMu;

2) B yIOBIIETBOPEHHH >KaJT00bI OTKA3bIBAETCH.

He nmo3nnee gus, cieayromiero 3a JHEM NPUHATUS PELICHUS], YKA3aHHOTO B
HACTOSIIIEM ITYHKTE, 3asBUTEII0 B TUCbMEHHON (DOpMeE U 10 JKEJIaHUIO 3asBUTENS B
AJNIEKTPOHHON (opMe HampaBisieTcs MOTHBHPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B ciydae npu3HaHUA Kajao00bl MOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENIO O pe3ylbTaTax pacCMOTPEHUs KamoObl naeTcs uHPOpManus o
NEUCTBUSIX, OCYIIECTBISIEMBIX OpPraHOM, NPEAOCTABISIIOIIUM MYHULUNAIBHYIO
yCIIyTY, MHOTO(YHKIIHOHAIBHBIM LEHTPOM 1100 OpraHu3aluen,
npeaycMoTpeHHoil dacteio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B
LEIAX HE3aMEIJIMTEIbHOTO YCTPAHEHMs BBIBICHHBIX HAapYIICHHWN MPU OKAa3aHUU
MYHULUOAIBHONW YCIYTH, a TaKXe HPUHOCATCS W3BMHEHMS 3a JOCTaBIICHHBIC
Heyqo0CTBa M yKa3bplBaeTcsd HMH(MOpManus O AaNbHEHIINX NEUCTBUSAX, KOTOPHIE
HEOOXOAMMO COBEPIIUTH 3aBUTEIIO B LIETAX MMOJTYYSHUS MyHHUIUITAIBHON YCIYTH.

5.8. B caydyae mpusHaHUS KaIOOBI HE TMOJUICKAIEH yIOBICTBOPCHHIO B
OTBETE  3aABHUTENI0O O  pE3yJbTaTax  pPacCMOTPEHHUs  KajloObl  JIAKOTCA
apryMEHTHUPOBAHHBIE PA3BSICHEHNUS O NPUYHMHAX MPUHATOrO PEIIEHUs, a TaKKe
uHpoOpMaIus 0 MopsAaKe 00KaIOBaHUS MPUHATOTO PEIICHHUS.

5.9. B cimydae yCTaHOBJIEHHS B XOJI€ WIM IO pe3yJIbTaTaM PacCMOTPEHUS
KaJIoObl MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYIICHUS WM
MPECTYIUIEHUS JTOJDKHOCTHOE JIMLO, PAOOTHUK, HAIEJICHHbIE MOJHOMOYHUSMH IO
PacCMOTPEHUIO Kano0, HE3aMEUIMTEIbHO HAIMPAaBJISIOT UMEIOIIKUECS MaTepUallbl B
Oprassl POKYpaTyphl.
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[Ipunoxenne Nel

K aIMUHUCTPATUBHOMY PEIVIAMEHTY

MIPEI0CTaBICHUS MYHUIIMNIATBHOW YCIYTH IO UHPOPMALMOHHOMY 00€CTIEUEHUIO
(u3HUECKUX U IOPUANYECKUX JIUI HA OCHOBE IOKYMEHTOB ApXUBHOTO (hoHAa
Poccuiickon @enepauyu U Apyrux apXUBHBIX JOKYMEHTOB, IIPEICTABICHUIO
APXUBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK U KOIIUNM apXUBHBIX JOKYMEHTOB

(HasBaHMe apxuBa)

Anpecar

(mouToOBENI ampec, MHAEKC)

(renedbon, odaxc)

(ampec ®JeKTPOHHOM MOYTEH)

ApxmMBHAasi ClIpaBKa
N

(mara)
Ha N oT

OcHOBaHMe :

HauMeHOBaHMEe HOOJIXHOCTM PaBoTHMKA

(mopnmucek, pacumbppoBKa NOJIMCH)

(mara)

nedarp
Ncnonuureins

(mopnuce, pacumbpoBka nomnmucH)

(renedon)
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[Tpunoxenue Ne2

K aIMUHUCTPATUBHOMY PEIVIAMEHTY

MIPEI0CTaBICHUS MYHUIIMNIATBHOW YCIYTH IO UHPOPMALMOHHOMY 00€CTIEUEHUIO
($u3MUECKUX U IOPUANYECKUX JIUI HA OCHOBE IOKYMEHTOB ApXUBHOTO (hoHAa
Poccuiickon @enepauuu U Apyrux apXUBHBIX JOKYMEHTOB, IIPEICTABICHUIO
APXUBHBIX CIIPABOK, APXUBHBIX BBIIIUCOK U KOIIUHA ApXUBHBIX JOKYMEHTOB

brnaHk UCTTOTHUTEIEHOTO KOMUTETA MYHUIIUIIAJIBHOTO paﬁOHa

Ha Ne Anpecar

ApXI/IBHa}I BBIIITNCKa

OcHoBaHue:

PykoBoautenn [Toamuck Pacmmdpoka mognucu

Ileuats




HUcnomaurens
TenedoH
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[Ipunoxenue Ne3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEI0CTaBICHUS MYHUIIMNIATBHOW YCIYTH IO UHPOPMALMOHHOMY 00€CTIEUEHUIO
(u3HUECKHUX U IOPUANYECKUX JIUL HA OCHOBE JOKYMEHTOB APXUBHOIO (poHIa
Poccuiickon @enepauyu U Apyrux apXUBHBIX JOKYMEHTOB, IIPEICTABICHUIO
ApXUBHBIX CIIPABOK, APXUBHBIX BBITMCOK U KONIMU apXUBHBIX JOKYMEHTOB

(bnank opraHa, npeOCTaBISAIONIEr0 MyHUIIUTAIBHYIO YCIYTY)

Pemenune
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JJISI TIPEIOCTABIICHUS
MYHUITATIAIBHON YCIYTH 10 UHPOPMAITMOHHOMY 00eCIIeUeHHI0 (PU3NUECKUX U
IOPUINYECKHX JIMIl Ha OCHOBE IOKYMEHTOB ApxuBHOro (ponma Poccuiickoi
denepanunu 1 IPyrux apXUuBHBIX JJOKYMEHTOB, IIPEICTABICHUIO ApXUBHBIX
CIIPABOK, APXMBHBIX BBIMMUCOK U KOMHUN apXUBHBIX JOKYMEHTOB

B cBs13u ¢ oOpamenuem

(®.1.0. Ppusnueckoro nuia, HANMEHOBAHHE FOPUIUYECKOT0 JIMIA — 3asIBUTEIS)

3asgBieHne No oT . . IT., O

Ha OCHOBAHUMU:

o pe3yibTaTaM pacCMOTPCHUA IMPEACTABJIICHHBIX NJOKYMCHTOB IIPUHATO PCHICHUC 00 oTKa3se B
IIpUEME NOKYMCHTOB, HCO6XOI[I/IMI>IX I IPpE€AO0CTAaBIICHU S MYHHHHHaﬂbHOﬁ ycCi1yru, B CBsA3HU C:

1.

2.

JommkuocTtHOE nuto (PHO)

(HOZ[HI/ICB JAOJKHOCTHOI'O JIMIIa OpraHa,
OCYHICCTBJIAOIICT O HOHHI/IC&HI/IC)



Wcnonnurens (PUO)

(KOHTAKTHI HCITOTHUTEIIS )
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[Tpunoxxenue Ned

K aIMUHUCTPATUBHOMY PEIVIAMEHTY

PEeIOCTaBICHUS MYHUIIMIAIBHON YCIYTH MO HH(OOPMAIMOHHOMY 00€CIIEYEHUIO
($u3MUECKUX U IOPUANYECKUX JIMI HA OCHOBE JIOKYMEHTOB ApXMBHOIO (poHIa
Poccuiickon @enepanuu U Apyrux apXUBHBIX JOKYMEHTOB, IIPEACTABICHUIO
ApXUBHBIX CIIPABOK, APXUBHBIX BBITUCOK U KONIMU apXUBHBIX JOKYMEHTOB

PykoBoauTento ucnoiakoma
Enaby»xckoro
MYHULHUIIAJIIBHOTO paiiloHa
Pecniy6nuku Tatapcran
Or:

3asBieHne
00 McnpaBJIeHUH TEXHUYECKOH OIIMOKHU

Coo0mrato 06 omuodKe, JOMYIIEHHON MTPU OKa3aHUU MYHUIIUTIATBHON YCIyTu

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBuiibHBIE
CBEJICHHUSL:

[Ipoury wucnpaBUTh JOMYHIEHHYI0 TEXHHYECKYI0 OIIMOKY U BHECTU
COOTBETCTBYIOILIUE W3MEHEHHS B JOKYMEHT, SBISIOIIMICS  pe3yJbTaTOM
MYHHULUITAJIBHON YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

3.

B cnywae npunsTHs pemieHus 00 OTKIOHCHHH 3asBICHHUS 00 MCIPABICHUU
TEXHUYECKOU OIIMOKH MPOUTY HATPABUTh TAKOE PEIICHUE:

MOCPEICTBOM  OTHPABJICHUS  AJEKTPOHHOIO  JOKYMEHTa Ha  aJpec
E-mail: ;

B BHUJE 3aBEPEHHOW KOMMU HAa OyMa)XKHOM HOCHUTENIE MOYTOBBIM
OTIPABJICHUEM 10 aJPECY: :

[lonTBepknato cBOE corjiacMe, a TaKKe COrjlache MpEeACTaBISEMOr0 MHOIO
JuIa Ha o0pabOTKy NMEPCOHATIBHBIX JAaHHBIX (COOp, CHCTEMAaTH3alUi0, HAKOILUICHHUE,
XpaHeHHe, yToUHeHrue (OOHOBJIEHUE, U3MEHEHUE), UCIIOIB30BaHKE, PACIIPOCTPAHEHUE
(B TOM uucie nepenady), 00e3MYMBaHUE, OJOKMPOBAHHME, YHUUYTOXKCHUE
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MEPCOHANBHBIX JTaHHBIX, a TaKXKE WHBIX JCUCTBUM, HEOOXOAUMBIX JJisi 00pabOTKH
MEPCOHANILHBIX JAHHBIX B PaMKaX MPEIOCTAaBICHUS MYHUIIUIAIBLHOW YCIIyTH), B TOM
Yuclie B aBTOMAaTU3UPOBAHHOM PEXHUME, BKJIIOYAs MPUHITHE PEIICHUI Ha UX OCHOBE
OpraHOM TMPEAOCTABISIIOIIUM MYHHUIMIAIBHYIO YCIYry, B LEISAX MNPEAOCTaBICHUS
MYHULUAIIAIBHON YCIIYTH.

Hacrosimm  monTBepknaro:  CBEACHMS, BKJIIOYCHHBIE B 3asBIICHUE,
OTHOCSIIIIUECS K MOEH JIMYHOCTH U MPEJICTABIIIEMOMY MHOIO JIUITY, a TAKKE BHECEHHBIC
MHOIO HIKE, JOCTOBEpHBL JIOKYMEHTHI (KOMHHM JOKYMEHTOB), MNPWJIOXKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpEOOBAaHUSM, YCTAHOBJIEHHBIM 3aKOHO/ATEIIbCTBOM
Poccuiickon ®denepannn, Ha MOMEHT NPEICTABIICHHs 3asBJICHUS 3T JOKYMEHTBI
JICCTBUTENBHBI U COJICPXKAT JJOCTOBEPHBIC CBEICHUSI.

Jlato cBoe corjmacue Ha Yy4yaCTME B ONPOCE IO OLIEHKE KayecTBa
PEI0CTaBICHHOMN MHE MYHULIMTATEHOM yCIIyTH 1o Tenedony:

(mata) (moamuchk) (®.1.0.)
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