PECITYBJIUKA TATAPCTAH TATAPCTAH PECHYBJIUKACBHI

UCTIOJIHUTEJIBHBIA KOMUTET CAPMAH * MYHULIUIIAJIb PAMOHBI
YYKMAPJIMHCKOI'O CEJILCKOI'O UYKMAPJIbI ABBIJI JKUPJIETE
[TOCEJIEHWUSI CAPMAHOBCKOI'O BALLIKAPMA KOMUTETBI

MYHULIMITAJIBHOT'O PAMOHA

MOCTAHOBJIEHUE KAPAP
ot 13 mioas 2021roxa ' Ne 10

OO0 yTBepK/IeHWH aJIMUHUCTPATHBHOIO pErjaMeHTa
NpeI0CTABICHUS MyHULMIIAILHOM YCITyTH
10 BblJaye COPaBKHU (BbIMHCKH)

B coorserctBuu ¢ Ilpukazom MBJI Poccun ot 31.12.2017 Ne984 «O6 yTBepx aeHuu
AJIMUHUCTPATUBHOTO periiaMeHTa MUHHCTEPCTBA BHyTpeHHI/IX. nen Poccuiickoit @enepanyu
MO MPEJOCTaBIEHUIO TOCYJapCTBEHHOM YCIYrM IO PErucTpallMOHHOMY YYeTy TpaxiaH
Poccuiickoii ®enepauny 1no MecTy mNpeObIBaHHS M [0 MECTY JKUTEILCTBA B IIpelesax
Poccuiickoii ®enepanun», odpaienneM MuHucTepcTBa S9KOHOMHKH Pecny6nuku Tarapcran
or 30.03.2021 Ne 01-51/2055, HcnomuutenbHbiii KOMUTET UyKMapIHHCKOrO CENbCKOro
noceneduss  CapMaHOBCKOro — MyHHMIMIAIbHOrO  paifona  PecnyGnuku — Tarapcran
MIOCTAHOBJISIET: .

1. VTBepauTh mnpuiaraeMblii aJMHHHCTPATHBHBIM perIaMeHT IPEIOCTaBIICHUs

MYHHLMIAIbHOH YCIIyr| 1O BblJiaye CIPaBKHU (BBITTHCKH);

2. TlpusHaTh yTpaTMBLIUM CHIy AJIMHHHCTPATHBHBIH PEIJIAMEHT TIPEJOCTABIECHHUS
MYHULMIIAIBHOW  YCIIyI'M, 10 BblAaye CIpPaBKH (BBIMHCKH), YTBEPKIEHHBIM
nocraHosjeHueM  McnonnurenbHoro komutera UyKMapiMHCKOTO — CEITBCKOIO
nocenenus CapMaHOBCKOrO MYHUIMIIATBHOTO paiioHa PecryOmuku Tarapcran ot
28.12.2015r. Nel3 «OO0 yTBep)KIEHHH TIEpeyYHs MYHHUIMIAIBHBIX  YCIYT,
npenocrasisgeMblx  McrnomHUTENbHBIM  KOMUTETOM UyKMapiaMHCKOTO  CEITbCKOTO
nocesnenrss CapMaHOBCKOrO MyHHIMIAIBHOTO paiioHa Pecry6nuku TarapcTany.

3. O6HapozoBaTh HACTOSIIIIEEe NMOCTAHOBJIECHHE IyTeM pasmelleHus Ha « OQULUaIbHOM
noprajie  npaBoBod  uHpopmauuu PecmyOnuku  Tarapcran» no  BeO  ajgpecy:
http://pravo.tatarstan.ru M pasMeCTUThb Ha oduIuansHOM caiite CapMaHOBCKOTO
MYHHUIUIATILHOTO paiiona PecnyOmuku Tarapcran B UH(OPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOM ceT MHTepHeT no BeG-anpecy: https://sarmanovo.tatarstan.ru/.

4. KoHTpoIb 32 CIIOJIHEHHEM HACTOSIIIErO OCTAHOBJIEHHS! OCTABJISAIO 3a COOOIA.

@ : N.X.Xanuynnux




AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEeHU MYHHIMIIAJIBbHOM YCJIYIH 10 BbIIa4e CIPABKH (BBINMCKH)

1. O01mme moJ0KeHus

1.1. Hacrosimumii agMUHHUCTPATUBHBIN PETJIAMEHT NPEAOCTABICHUS MYHHIUIIAIBHON
yciyru (nmanee — PeryiaMeHT) ycTaHaBIMBAeT CTAaHAAPT M TMOPSAOK TMPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIIYTH 10 BbIJJa4ye CIPABKU (BBIMKUCKH) (J1ajiee - MyHHUIIMIIAIbHAS YCIIyTa).

1.2. Tlomydarenu MyHUITUTIATBHON YCIIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTEb).

1.3. MyHununaneHass yciyra MOpeIOCTaBISIETCS HUCHOJHUTENbHBIM KOMUTETOM
YyKMapJIMHCKOTO CeJIbCKOro nocesieHns CapMaHOBCKOTO MyHUIIMIIAIBHOTO paiioHa (1aee —
Hcnonkom).

1.3.1. MecTo HaxoxaeHne ucnosikoma: ¢. Hykmapisl, yi. Coerckas, n41.

['padux paboThI:

nonenenbHuk — ¢ 7.30 o 17.00 yac; o6en ¢ 11.30 no 13.00; BTOpHUK - MATHULIA: C
7.30 mo 16.00 gac; o6ex ¢ 11.30 no 13.00;

cy000Ta, BOCKpPECEHbE: BBIXOAHOU JICHb.

Bpewms nepepbiBa 111 OTAbIXa M MUTAHKS YCTAHABIMBAETCA MpPAaBUJIAMU BHYTPEHHETO
TPYJIOBOTO PACIIOPSIKA.

CrpaBounsiii Tenedon 885559(4-90-38).

[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINM JUYHOCTb.

1.3.2. Anpec odummaibHOrO caiiTa MYyHHUIIMIIAILHOTO palioHa B WHGOPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetn «MHTepHeT» (manee — cetb «MuTepuet»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmanusi 0 MyHULIMIAJIBHON yCITyre MOXKET ObITh MOJTyY€eHa:

1) nocpeacTBoM MH(POPMALIMOHHBIX CTEHIOB, COACPKAIINX BU3YaJbHYIO U TEKCTOBYIO
MH(}OpMAIMIO 0 MYHULMIIAILHOM yCIyre, pacloioXeHHbIX B ToMelleHusx Mcnonkoma, st
pabotel ¢ 3asButensmu. HMudopmanus, pasmemiaemas Ha WHGOPMAIIMOHHBIX CTEHAAX,
BKJIIOYaeT B ce0d CBEICHHS O MYHMIMNAIbHOW YCIyre, coAepKalluecss B IYHKTaX
(moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hactosmero Pernamenra;

2) mocpenctBoM cetu «MHTEpHET» HA OPUITMATBPHOM CaliTe MyHHUITUTIATBLHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru);

3) a IlopTame rocymapcTBEHHBIX M MYHUIMMNAIBHBIX yciyr PecnyOmuku Tartapcran
(http://uslugi. tatar.ru/);

4) va EauHOM mopraiie ToCyJapCTBEHHBIX U MYHUIMITATBHBIX yeuyT (dhyrknuii) (http://
Www.gosuslugi.ru/);

5) B Mcnonkome:

IPU YCTHOM OOpAIIeHUH - TUYHO WJIH MO TeIePOoHY;



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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MIpU MUCHbMEHHOM (B TOM YHCIIe B JopMe JIEKTPOHHOTO JOKYMEHTA) OOpaIleHuu — Ha
OyMa)KHOM HOCHTEJIC TI0 TIOUTE, B JIEKTPOHHOU (popMe TI0 SJIEKTPOHHOM MOYTE.

1.3.4. Huadopmammss 1o BompocaMm MPEAOCTaBICHUS MYHHUIMIAILHON YCIIyTH
pasMernaercs crienuaiucToMm Mcemoakoma Ha o(UIIMATEHOM CaliTe MyHHUIIAIIAILHOTO paiioHa
1 Ha MTHPOPMAIIMOHHBIX CTeHIaX B moMelneHusx Vcronkoma asist paboThl ¢ 3asBUTEIISIMU.

Nudopmanusa Ha rocyaapcTBeHHBIX si3bikax Pecniyonuku Tataperan, pazMenaemast
Ha MH(POPMAIMOHHBIX CTEHJAX W HAa OQUIMATIHLHOM CaiTe MYHHUIUIAJIHLHOTO paiioHa B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn «MHTepHeT» mo BeO ampecy (http://
WWW. sarmanovo.tatarstan.ru), BKJIIOYaeT CBEJIEHUS O MYHHUIUIAIBLHON YyCiyre,
cojepkamuecss B mOyHKTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTtosmero Perimamenra.

1.4. IlpenocraBieHne MyHUIIUTAIBHON YCITYTH OCYIIECTBIISETCS B COOTBETCTBUMU C:

I'paxxnanckum koaexkcom Poccuiickoit denepanuu ot 30.11.1994 Ne 51-D3 (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 05.12.1994, Ne32, ct. 3301) (nanee — 'K PD);

3emenbHBIM KogiekcoM Poccuiickoit deneparuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumasiM kogexkcoM Poccuiickoit ®@enepanuu ot 29.12.2004 Nel188-Dd3 (ColOpanue
3akoHoAaTeabcTBa Poccuiickoit ®dexneparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (manee —
KK PD);

OcHoBamu 3akoHoaatenbcTBa Poccuiickoit denepannu o Hotapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccwmiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 No5-d3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 16.01.1995, N3, cr. 168) (manee -
5-D3);

®enepanbHbIM 3aK0OHOM OT 21.07.1997 Nel22-®3 «O rocygapCTBEHHON peErucTpauuu
MpaB Ha HEABWKHUMOE HMYIIECTBO U cAelok ¢ HuM» (CoOpaHue 3aKOHOJATEIhCTBA
Poccuiickoii Deneparun, 28.07.1997, Ne30, c1. 3594) (nanee - 122-D3);

OenepanbHbiM - 3ak0HOM  OT  11.06.2003  Ne74-d3 (pen. ot 30.10.2009) "O
KpecTbaHCKOM  (depmepckom) xozsiictBe" (CoOpaHue 3akoHOAATENbCTBA Jaliee -,
16.06.2003, No 24, ct1. 2249) (nanee — 74-D3);

®enepansabiM - 3ak0oHOM 0T 06.10.2003  Nel31-®3 «OO6 o00mmMX NOPUHIUIIAX
OpraHu3alliid MECTHOTO camoympaBieHus B Poccmiickoit ®enepamuu» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit  ®enepanuu, 06.10.2003, Ne 40, ct. 3822) (manee - 131-
D3);

denepanbHbiM 3aKOHOM OT 27.07.2010 No210-D3 «O6 opranuzanuu nperocTaBICHUS
rOCy/IapCTBEHHBIX M MYHHIMMNAIbHBIX yciyr» CoOpaHue 3akoHojaTenbcTBa Poccuiickoit
®deneparuu, 02.08.2010, No31, ¢1.4179) (nanee — denepanbubliit 3aKkoH Ne 210-D3);

npukazoM MuHHCTEpCTBA CENbCKOro Xxo3siictBa Poccuiickon @enepauuu  OT
11.10.2010 Ne345 «O06 yrtBepxkaeHuu (HOPMBI U TOPSIKA BEACHHUS MOXO3SHCTBEHHBIX KHHT
OopraHaMu MECTHOTO CaMOYIpaBJEHUS MOCEJNEHUNH U OpraHaMd MECTHOTO CaMOYIPABJICHUS



ropoackux OkpyroB» (biouieTeHb HOpPMATHUBHBIX  aKTOB  (pemepaibHBIX  OpPraHOB
ucnoaHuTenbHou Biactu, No50, 13.12.2010) (manee — npukas 345);

npuka3om Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTBepx)aeHNN (HOPMBI BEITUCKH U3
MTOXO3SIICTBEHHON KHUTY O HAJIMYUU y TPAKJAHWHA [PaBa Ha 3€MEJIbHBIN Y4acTOK» (J1ajnee —
[Tpukas Pocperucrpaiun);

3akoHom Pecny6nuku Tartapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoymnpasienun B PecnyOnuke Tarapcran» (PecnyOnmka Tarapcran, Nel55-156,
03.08.2004) (manee — 3akon PT Ne 45-3PT);

YceraBom UykMapiIMHCKOTO CEJIbCKOTO moceneHruss CapMaHOBCKOTO MYHUIHIIAIBHOTO
paiiona Pecriyonuku Tatapctan, npunstoro Pemenuem Coera UykMapIMHCKOTO CETBCKOTO
nocesnenus CapMaHOBCKOTIo MyHULIMNIAIBHOTO paiioHa oT 20.11.2015 Ne 10 (nanee — YcraB);

1.5. B HacTosmieM perinaMeHTe UCHOJIb3YIOTCS CIEAYIOIIME TEPMUHBI U ONTPEICTICHHUS:

MO/l CIPAaBKON (BBIMHMCKOWN) BBIIABAEMOW OpPraHaMH MECTHOTO CaMOYIpaBJICHUS
MTOHUMAETCS — BBINMKUCKA U3 MOXO3IMCTBEHHOW KHUTH, apXUBHAS BBIIIUCKA U3 JOMOBON KHUTH,
CIpaBKa C MPEAbIAYIIEr0 MECTA KUTEIbCTBA.

TeXHUYeckass omwubka - omuOka (omucka, omneyaTka, TIpamMMaThyecKkas WiIu
apupmeTndeckass  ommbOka MO0  moaoOHas — omuOKa), JOMYIIEHHAas  OpPTraHoOM,
MPENOCTABISIONIMM MYHULUNAIBHYIO YCIYTY, U MPUBEIIAs] K HECOOTBETCTBHIO CBEICHMUIA,
BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIIYTH), CBEJICHUSAM B JIOKYMEHTaX, Ha
OCHOBaHUU KOTOPBIX BHOCUJIMCH CBEJICHHUSI.

B Hacrosimiem Permamente mnoxa 3asBI€HUMEM O MPEIOCTABICHUM MYHULHUINAIBHOU
YCIIYTH (J1aJiee - 3asiBICHHE) OHUMAETCS 3aIPOC O IPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH
(1.2 c1.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3).



2. Ctanaapr npeaocTaBjieHUss MYHMIMIIAJBHON YyCJIOyTrd

HaumeHnoBaHnue TpeOOBaAHUA K
CTAHIAPTY NPeA0CTABIECHHUS
MYHUIMNAJIbHON YCJIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTY
WM TpeOOBaHUeE

2.1. HaumenoBanue
MYHHITUTIATBHOU YCIIYTH

Briytaua cripaBku (BBITTUCKH)

VcTaB celIbCKOro IMoCeIeHUs
I'K P®, 3K PD, XK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, I1pukas
Pocperucrpanuun

2.2. HanmeHoBaHue oprana
WCITOJTHUTEIILHON BJIACTH,
HEINOCPEACTBEHHO
MIPEI0CTABIISAIONIECTO
MYHUITUTIATBHYIO YCIYTY

Hcnonkom

VYcTaB cenbCKOro MOCEJIEHUS

2.3. Onucanue pe3yabTarTa
MPEAOCTABICHUS MYHUITUTIATEHOM
yCIyTH

CrpaBka (BBINHCKA).
YcTHBIT U MUCHbMEHHBIN
peAOCTaBICHUN MYHULIMTIATBHON YCITYyTH

OTKa3s B

VYcTaB cenbCKOTo MOCEICHUS
I'K P®, 3K PO, KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Ilpukas
Pocperucrpanuun

2.4. Cpok mpeaocTaBIeHUs
MYHUIIUTIAIEHON YCIYTH, B TOM
YHCIIE C Y4E€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3allnH,
Y4YacTBYIOIINE B MPEAOCTaBICHUN
MYHHIIMIIAJIBHON YCIYTH, CPOK
MPUOCTAHOBJICHUS TPEIOCTABICHUS
MYHUITUNIAILHON YCIIYTH B CIIydae,

He Oonee Tpex paboumx JHEH C MOMEHTa
pEerucTpaluu 3asiBJICHUS.

YcTHBIN OTKa3 B IIPEIOCTABICHUU
MYHUITUTIATBHON YCIIYTH B ICHb OOpaIleHuUs.
IIpuocranosiienne CpoKa MPEIOCTABJICHHUS

MYHULANIAIBHON YCIYTH HE MPELYCMOTPEHO.
Bpltadya nOKymMeHTa, SBIIOLIErOCS pPe3yJIbTaTOM
MYHULUNIAIBHON YCIYTM, OCYUIECTBIIIETCS B JCHb




€CJIH BO3MOXKHOCTh
MIPUOCTAHOBIICHUS MTPEAYCMOTPEHA
3aKOHOIATENBCTBOM Poccuiickoi
denepanyn, CPOK BBIAAUN
(HampaBJIeHHsI) TOKYMEHTOB,
SBIISIOIIUXCSI PE3YJIbTATOM
NPEI0CTaBICHUS MYHUITUTIATHHON
yCIyTH

oOpallleHHs 3asIBUTETIS.

HampaBnenue JOKyMEHTa, SBIISAIOIIETOCS
pe3ynbTaTOM MYHUITUTIATEHOM YCIIyTH, C
UCTIONB30BaHUEM Croco0a CBS3M, YKa3aHHOTO B
3asBJICHUU (MO0 TIOYTE WJIM Ha JJIEKTPOHHBIN ajapec),
OCYIIECTBIISICTCS B JICHb OOPMIICHHSI U PETUCTPALIUN
pe3ylibTaTa MyHUIIUTIATBHON YCIYTH

2.5. NcuepnipiBaromniuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHUH C 3aKOHOAATEITbHBIMU
VI UHBIMH HOPMAaTHBHBIMH
MPABOBBIMU aKTaMH JIJIst
MPEIOCTABIICHUSI MYHULIUTIATHBHON
YCIIYTH, a TAK)KE YCIYT, KOTOpbIE
ABJISIIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMHU IS
MPEIOCTABIICHUS! MYHULIUTIATbHBIX
YCIIYT, TOJJIeKaATIX
MPEJICTABICHUIO 3asIBUTEIIEM,
CIOCOOBI UX TOJTYYCHHS
3assBUTEJIEM, B TOM YHCJTIE B
AJIIEKTPOHHOM (hopMe, MOPSIAOK HX
MPEICTABIICHUS

Jns  nmomydeHusT ~— MYHUUMIAIBHOW  YCIYT'H
3asiBUTEIb MPEJICTABISIET CIEAYIOIUE JOKYMEHTBHI:

1) TOKYMEHT, yIOCTOBEPSIOINIA THIYHOCTS;

2) J[OKYMEHT, YyAOCTOBEPSIOIIMN IMOJTHOMOYMS
MIPEACTABUTENS 3asBHUTEIA, B Clydyae OOpalleHus 3a
MPEI0CTaBICHUEM MYHULUTIATBHOU YCIIyTH
MpeACTaBUTENS  3asiBUTENs (32  MCKIIOYECHHUEM
3aKOHHBIX IIpeJICTaBUTENEN (PU3HUECKUX JIUL);

3) 3asBIICHHUE:

- B opMe JTOKyMEeHTa Ha OyMa)KHOM HOCHUTEJe
(mpunioxenue Ne 1);

- B DIEKTPOHHON  Qopme  (3amonHseTcs
IIOCPEJICTBOM BHECEHHUSI COOTBETCTBYIOIIMX CBEICHUMN
B UHTEpPaKTUBHYIO  (opMy), TOANHMCAHHOE B
COOTBETCTBHUM C TpeOoBanusaMu denepanbHOro 3aKoHa
oT 06.04.2011 No 63-®D3 «O06 »1eKTPOHHOIN TOATUCHY,
npu  oOpallleHHH TOCpPeACTBOM PecnyOnKaHCKOTro
noprana;

4) B caywae, eciad IS NOPEIOCTaBICHUS
MYHULIMNIAJIBHOW yCcIyru HeobOxoauma o00paboTka
NEPCOHAIBHBIX JAHHBIX JMIA, HE SABJSIIOLIErOCcs
3asiBUTENIEM, U €CJIM B COOTBETCTBHUHU C (peliepaibHbIM
3aKOHOM 00paboTKa TaKWX IEePCOHATBHBIX JaHHBIX




MOXET OCYIIECTBISITHCS C COTJIACUS YKAa3aHHOTO JIUIIA,
npu oOpanieHuu 3a MOJYYEHUEM MYHUIUNAIbHON
YCIYTM 3asiBUTENIb JIOTMIOJHUTEIBHO TMPEACTaBISACT
JIOKYMEHTBI, TTOATBEPKAAIOIINE TTOJTYUYCHUE COTJIacus
YKA3aHHOTO JIMIA WJIM €r0 3aKOHHOTO IPEACTABUTEIIA
Ha 00pabOTKy MNEPCOHAIBHBIX JaHHBIX YKa3aHHOTO
muna. JIOKyMEHTBI, TOATBEPKIAIONIUE IOJYYECHUE
coryiacusi, MOTYT OBITh MPEJICTABICHBI B TOM YHCIIC B
dbopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B cmydae, ecau OOS3aHHOCTb XpaHEHUS
moMoBoM kHuru g0 31.12.2017 Bos3nmarazaceh Ha
COOCTBEHHUKOB JKWJIBIX IIOMCIICHUN, 3asgBUTEIIEM
MPEJCTABIIACTCS JOMOBAsl KHUTA;

6) TpaBOyCTAaHABIMBAIONIME JOKYMEHTBHl Ha
WHJIUBUAYAJIbHBIA  KWIOW oM  (ecld  MpaBo
COOCTBEHHOCTH HE€ 3apeructpupoBaHo B EnuHom

rOCYJIapCTBEHHOM peecTpe HEABHKHUMOCTH) — IS
BBIITUCKHU U3 MMOXO3IMCTBEHHON KHUTH.
brask 3asIBJICHUS TS MOJTyYECHUS

MYHHUITUTIATBHOW YCITyTH 3asBUTENIb MOKET MOJYYUTh
py JTUYHOM oOpatienuu B Mcnonakome. DieKTpoHHas
dbopma OnaHka pa3MelieHa Ha OQUIIMAIBHOM caiTe
Hcnonkoma.

3asiBICHME W TpHiIaraeMmble JTOKYMEHThI MOTYT
OBITh TMpEJCTaBICHBI (HANpABJIEHbI) 3asBHUTEIEM Ha
OyMaXHbIX HOCHUTEJISIX OJIHMUM U3  CJICAYIOIINX
CIoco0o0B:

- Jgu4yHO (MIIOM, JCHCTBYIOIIMM OT HMEHU
3asBUTEJISI HA OCHOBAHUU JIOBEPEHHOCTH);

- IOYTOBBIM OTIPABJICHUEM.

3asBNeHUE W JOKYMEHTBI TaKXe MOTYT OBbITh
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MPEACTABICHBl  (HANpaBJECHBI) 3asBHUTEJEM UEpe3
PecnyOnukaHnckuii mopran B BHAE 3IEKTPOHHBIX
JIOKYMEHTOB.

2.6. McuepniplBaroiiuii nepeucHb
JIOKYyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH AKTaMU JJIs
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, KOTOpPbIE HAXOATCSI B
PacnopsKEHUH FOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O
CaMOYIIpaBJICHUS U
MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM Uju
opraHaM MECTHOTO
caMOyIpaBJICHUs OpraHU3ali U
KOTOPBIE 3aIBUTEIb BIIPABE
MIPEICTaBUTh, a TAKKE CIIOCOOBI UX
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM
quCye B AJIEKTPOHHOHN hopme,
MOPSAOK UX MPEICTABICHUS,
rOCyJJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJeHus 1100
OpraHu3alysl, B paclopsHKeHUH
KOTOPBIX HaXOSATCS JTaHHbBIC
JIOKYMEHTBI

[TonyuaroTcss B pamMKax MeEKBEIOMCTBEHHOIO
UH()OPMAITMOHHOTO B3aUMOCHCTBHUS:

1. Bemwmcka wu3 EnuHOro rocymaapcTBEHHOIO
peecTpa HEeJIBHYKMMOCTH.

2.7. VicaepribIBaromuii mepevcHb
OCHOBAaHUU U1 OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsI
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
yCIyTu

OcHoBaHwus 1151 OTKa3a B IpueMe JOKYMEHTOB:

1) moyiavya JOKYMEHTOB HEHAJICKALIIM JIMIIOM;

2) HECOOTBETCTBHE IMPEICTABICHHBIX JOKYMEHTOB
MEPEYHIO JJOKYMEHTOB U TPEOOBAHUSIM, YKa3aHHBIM B
nyHkTe 2.5 Hacrosiuero Periamenra;




9

3) B 3a4BJICHHHM M TIPHJIaracMbIX K 3asBICHHUIO
JOKYMEHTaX UMEIOTCS HEOTOBOPEHHBIC MCIPABIICHUS,
CEpbE3HBbIE  MOBPEXKICHMUS, HE  IIO3BOJISIOIINE
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHUE;

4) mpeacTaBieHre TOKYMEHTOB B HEHaJICKAIIMI
Opras.

2.8. MlcuepnbIBaONIMM TIEpeUYCHb
OCHOBAHMM JIJIS1 IPUOCTAHOBJICHUS
WM OTKa3a B MPEIOCTABICHUHT
MYHULIMIAIBHON YCIIyTH

OcHoBaHuUs 151 IPUOCTAHOBJICHUS IIPEIOCTABIICHUS
yCIIyTU HE NPEIYyCMOTPEHBI.
OcHoBaHus U151 OTKa3a:
1) 3asgBUTENEM NPEICTABICHBI JOKYMEHTHI HE B
MOJIHOM 00beme, JIMOO0 B MPEACTaBICHHBIX
3asBJICHUU U (WIM) JTOKYMEHTaX COJEPKHUTCS

HETOJIHAS " (vm) HEJIOCTOBEPHAs
uH(popmanus;
2) OTCYTCTBHE  CBEICHHM,  IIOJTBEPIKIAIOIIIX
peruCTpalvi0  TpaKJaHWHA [0  MECTY
KUTEIbCTBA (MPEOBIBAHMS), B PACIOPSHKCHUU
Hcnonkoma.
2.9. Tlopsinok, pa3mep U OCHOBAHUS MyHununanpHas yciyra MpefoCTaBlIsIeTCs Ha

B3UMaHUs TOCYIApCTBEHHOM
MOIIIMHEI WJIM MHOM IJIATHI,
B3UMAaEMOM 3a MPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIYTH

0€3B0O3ME3THOI OCHOBE

2.10. IlepeuyeHp ycayr, KOTOpBIE
SIBIISIFOTCSI HEOOXOJITMMBIMH 1
00s13aTEIbHBIMHA TS
MPEIOCTaBICHUS] MYHUITUTIAIbHON
YCIIYTH, B TOM YHCIIE€ CBEICHUS O
JIOKYMEHTE (IOKYMEHTaXx),
BbIJIaBa€MOM (BbIJIaBa€MBbIX )
OpraHu3alysIMU, Y4aCTBYIOIIUMH B

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs
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MPEIOCTaBIECHUHA MYHUIIUTIATBHBIX
yCIIyT

2.11. Tlopsinok, pasmep u
OCHOBaHMS B3UMaHUS TUIATHI 32
IPeI0CTaBIEHUE YCIYyT, KOTOPbhIE
ABJISIFOTCSL HEOOXOIUMBIMU U
00s13aTeIbHBIMU JIJIS
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, BKJIt0UYasi HH(POpMaLUIO O
METOJIMKE pacuera pazMepa Takon
TJIaThI

[IpenocraBienre HEOOXOAUMBIX U O0A3ATEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcumanbHBIA CPOK
0XKUJAHUS B OUEPEU MPU M01a9€
3ampoca o0 Mpea0CTaBICHUN
MYHULMITAJIIBHOW YCIIYTH, YCIIYTH,
MPEAOCTaBISIEMON OpraHu3allueH,
YYaCTBYIOIIEH B IPEIOCTABICHUN
MYHUIUIIATIBHON YCIYTH, U TIPU
MOJIYYCHUHU PE3yJIbTaTa
MPEAOCTABICHUS TAKUX YCIYT

[Togaua 3asBJICHUS Ha HOJy4eHHE
MYHHIIMIIATFHOW YCIYTH MPU HAaJUYUW OYepequ - He
oonee 15 MuHYT.

[Ipu nonydyeHuu pesyapTaTa NpeaOCTaBICHUS
MYHULIMIIATIBHON YCIYTH MaKCUMAaJbHBIN CPOK
OKUJaHMsI B OYepeau He JOJDKEH MpeBbIaTh 15
MHUHYT

2.13. Cpok u nopsiIOK perucTpauun
3arpoca 3assBUTENS O
MPEAO0CTABICHUN MYHULIUTIATIBLHOM
YCIIyTH U YCIYTH, IPEA0CTaBIAEMON
OpraHMU3alNEN, YIaCTBYIOIIEH B
MPEAOCTABICHUN MyHULMIIAIBHOM
YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM

dhopme

B Tteuenue onpHoro paboyero AHS C MOMEHTa
NOCTYIJICHUS 3asIBJICHMUS.

3anpoc, NOCTYNUBIIMN B 3JEKTPOHHOU (opme, B
BBIXOJIHOU (TIpa3HUYHBIN) JIEHb PETHUCTPUPYETCS Ha
CJIENYIOIIMI 3a BBIXOJIHBIM (Mpa3AHUYHBIM) pabounii
JIEHb

IIpaBuna

2.14. TpeboBaHMS K IIOMEIICHUSM,
B KOTOPBIX IPEIOCTABIISICTCS
MYHUIMTIATbHAS yCITyTa, K 3a1y

IIpenocraBnenne MYHULIMTIIATIbHON YCIyTH
OCYIIECTBIISIETCA B  3JAHUAX W IIOMEIICHHUSX,
000pYZIOBaHHBIX MPOTHUBOIOKAPHOW CHUCTEMOW U
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O’KMJIaHUS, MECTAM JUJIS 3aII0JIHEHUS
3aIpPOCOB O MPENOCTABICHUH
MYHULIMIIAIBHOMN YCIIyTH,
UH(OPMAIIMOHHBIM CTEHAM C
oOpa3laMu UX 3aroTHEHUS U
NEPEYHEM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
KaXJI0M MYHUILUIIAIBHOU YCIIYTH,
pa3MelIeHUIO U 0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEANIHON HH(OpMaALUKU O
MTOPSAKE NMPETOCTABICHUS TAKOU
YCIYTH, B TOM YHCJIE K
00€eCIeyeHunI0 TOCTYITHOCTH IS
MHBAJIMJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C (PeiepaabHbIM
3aKOHOAATEIbCTBOM U
3aKoHOAaTenbCTBOM PecryOnuku
TarapcTad 0 COuMaIbHOM 3aIUTE
VWHBAJINJOB

CUCTEMOM MOXapOTYUICHHs, HEOOXOIUMONW MeOenbio
st 0OPMIICHHST JOKYMEHTOB, WH()OPMAIMOHHBIMH
CTEHJaMHU.

ObecnieunBaeTcsi  OCCHPEMSATCTBEHHBIM  TOCTYM
MHBAJIUOB K MECTY MPEOCTABICHUS MyHUIIUTAIbHON
yciyrd  (yIOOHBIM BXOJ-BBIXOJT B TIOMEUICHUS H
NepeMeNIeHE B UX IMpeieliax).

BusyanbHas, TekcToBas W  MyJbTHUMEAHIHAS
uHbopMaIus 0 MOPSIAKE MPEAOCTaBICHUS
MYHUILIMTATBHON YCIYTH pa3MeIIaeTcsi B YA0OHBIX IS
3asBUTEJE MecTaX, B TOM UYHCIE C YYETOM
OTPaHUYCHHBIX BO3MOKHOCTEH MHBAIUIOB.

B COOTBETCTBUU c 3aKOHOJaTEIBCTBOM
Poccuiickonn ®enepanun 0 COLMAIBHOW  3aIUTE
MHBAJIUIOB B LEAX OCCHPENATCTBEHHOTO JOCTyMHa K
MECTY TMPEJOCTaBJICHUS MYHUIUNAIBHOW YCIyTd

obecrieunBaeTcs:
1) compoBoXIeHHE  HMHBaJUIOB, HMEIOIINX
CTOWKHE  paccTpoiicTBa  (DYHKIIMM  3peHUS U

CaMOCTOSITENIbHOTO TEPEABUIKEHHS, U OKAa3aHHE UM
MIOMOIIIH;

2) BO3MOXHOCTb
CPEICTBO UM BBICAJIKH W3 HETO,
UCIIOJIb30BAaHUEM KpECIa-KOJISACKHU;

3) Hamexaumiee pa3MenieHue OOOpYAOBAHUS MU
HocuTene  umHpopManuu,  HEOOXOAUMBIX IS
obecrieueHus OecnpensaTCTBEHHOTO J0CTyna
WHBAIUJIOB K yCIIyraM C Y4€TOM OTpaHWYeHUN HX
KU3ZHEIEATEIIbHOCTH;

4) nyOnmpoBaHME€ HEOOXOAMMOW IJIsi WHBAJIWIOB
3BYKOBOM W 3pHUTENbHONW WHGPOPMAIMKA, a TaKKe

mocaakyu B  TPAHCIIOPTHOC
B TOM 4YHCJIIE C
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HaJIUCeH, 3HaKOB M MHOW TEKCTOBOW M Tpaduueckon
uH(pOpMallUK 3HAKaMH, BBIMOJHEHHBIMU pelbe(HO-
Toue4HbIM IpudTOoM bpaiins;

5) JOTTYCK CypIOIIEpEBOTUNKA U
TU(DIOCYPAOTIEPEBOAUNKA;

6) JIomyck CcOOaKu-TIPOBOJHUKA TMpPU HATUYUHU
NOKYMEHTa, TOJATBEPKIAIOMIETO €€  CIEeHHAIbHOE
oOydeHre M BblJaBaeMoro mno Qgopme u B MOpPSIKE,
KOTOpBIE YCTAaHOBJIEHBI IIPUKa30M MUHHCTEPCTBA
TpyZa W COUMAJBHOW  3amuThl  Pocculickoi
Oenepanuu ot 22.06.2015 No 3861 «OO0 yTBEepKIACHUU
(opMBI JOKYMEHTA, MOATBEPKIAIOIIETO CIIELHATIBHOE
oOyueHrue COOaKu-IPOBOJHMKA, U TMOpsAJKa €ro
BbLAAUN.

TpeOoBaHug B yacTu oOecnedeHUs] JOCTYIHOCTH
VIS WHBAJIMIOB 00BEKTOB, B KOTOPBIX
OCYLIECTBJISICTCSA IPENOCTABICHUE MYHULIUIAIBHON
YCIIyTH, 17} CPEICTB, UCIIOJIB3YEMBIX  IIPH
IPEIOCTABICHUN MYHULHIIAIBHON YCIYI'HM, KOTOpPbIE
yKa3aHbl B MOMAMYHKTax | — 4 HaAcTOSAILIEro IMyHKTA,
NPUMEHSIOTCS K 00BbEKTaM U Cpe/iCTBaM, BBEJICHHBIM B
JKCIUTyaTallMl0 WM MPOLIEAIINM MOIEPHHU3ALHUIO,
pekoHCcTpyKImto nociue 1 urosg 2016 rona.

2.15. Tloka3aTenu MAOCTYNHOCTH U
KauyecTBa MYHUIIMNAIBHON YCIIyTH,

B TOM yHucie KOJIMYECTBO
B3aMOJICHCTBUI 3aIBUTECIISA C
JIOJDKHOCTHBIMU JIMIIaMU pu
MPEIOCTABJICHUH MYHULIHMNAJIBHOU

YCIYTH U UX HNPOIAOJKUTEIBHOCTD,
BO3MOYKHOCTh MTOJTy4YECHUS

[lokazarenssMu  TOCTYIHOCTHM  NPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH SIBJISFOTCS:

PacIo0KEeHHOCTh ToMeneHus VcronkomMa B 30He
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJan4yue HEOO0XOIMMOTO KOJINYECTBA
CIIELIMAIINCTOB, a TAaKXKE IIOMEIIEHWM, B KOTOPBIX
OCYILECTBIISIETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;

HAIMYUE  HcuepnblBaouied  uHbopMaum o
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uHbOopMaIuu 0
MPEAOCTABICHUS  MYHHUIIUTIAITBHON
yCIyrd, B~ TOM  YHCIE  C
UCIIOJIb30BaHUEM HWH(OPMAIHOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHUH,
BO3MOXHOCTh JINOO HEBO3MOKHOCTh
MOJIYYCHHSI MYHUITUTIAILHOW YCIIYTH
B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE
MPEIOCTABICHUS TOCYJapPCTBEHHBIX
U MYHHIMITAJIBHBIX YCIyT (B TOM
YyHclie B ITOJTHOM 00BeMe), B TI000OM
TePPUTOPHATBHOM  TTOAPA3ACICHUN

X0J€

oprasa UCITOJIHUTEIILHO
pacnopsiAUTEIBLHOIO oprasa
MECTHOTO  CaMOYIIpaBJIEHHs, IIO
BBIOOpY 3asIBUTEIIS
(3KCTEppUTOPUATIBHBIA  TPUHIIMM),
IOCPEACTBOM 3arpoca 0
IIPEN0CTABIICHUN HECKOJIBKHMX
rocyJapCTBEHHBIX U (unn)
MYHULUIIATBHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIbHBIX  LEHTpax
MIPENOCTABIEHUS TOCYAApPCTBEHHBIX

u MYHULHANAIbHBIX YCIIyT,
MPENyCMOTPEHHOr0  crartbet 15.1
PenepalibHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

crocobax, MOpAJIKE W CpoKax MPeAoCTaBICHUS
MYHUITUTIATBHOW ~ YCIAYyrd Ha  MH(POPMAIMOHHBIX
cTeHAax, WHPOPMAIMOHHBIX pecypcax Mcmonkoma B
ceTH 10 BeO ajzpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  moxpasgen  «CelbCKHe
MOoCeJIEHU» U Ha ENMHOM mopTaje rocyJapCTBEHHbBIX
Y MYHUIUIIATBHBIX YCIIYT;

OKa3aHWE TMOMOINM HWHBAJIWIAM B MPEOAOJICHUU
O0aphepoB, MEMIAIIMINX MOJYYCHHUIO HMMH  YCIYT
HapaBHE C IPYTUMU JINLAMMU.

KauectBo  mpepocTtaBiieHUsT ~ MYHUIUNAIBHON
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:

odyepenerd MpU MPUEME W BbIIAY€ JTOKYMEHTOB
3asBUTECIISIM;

HapyIIeHUN CPOKOB IIPEIOCTABICHUS
MYHULIMIIAIBHOMN YCITyTH;

kKajao0 Ha JNEeUCTBUS (6e3neticTBHE)
MYHUIUMAIBHBIX — CIIYXKAIUX,  IPEAOCTABIISIOIINX
MYHUIUMTATBHYIO YCIIYTY;

XKano0 Ha  HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOIIECHUE MYHUIIAITATBHBIX CITY’)KaIllHX,
OKa3bIBAIOIINX MYHHUITUTIATHHYIO yCIyTYy, K
3asIBUTEIISIM.

I[Ipy momaye 3ampoca O MPEAOCTABICHUU
MYHUITUTIATBPHOW  YCIYTM W TPH  TOJyYEHUH

pe3yJibTaTa MyHULIMNAIBHON YCIYTH, IPEANIOJIAracTCs
OJIHOKPATHOE B3aMMOJCHCTBUE JOJLKHOCTHOTO JIMIA,
NPEAOCTABISIONIETO MYHHUIMIIAJBHYIO  YCIYry, U

3asBUTENA. [IpOJOIKUTENBHOCT  B3aMMOJECHCTBUS
OIPENICNISACTCS PETIIAMEHTOM.
Nudopmarus 0 X0Je MIPEI0CTABIICHUS
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MYHUITUTIATBHOW YCIyTH MOXET OBITh TIOJydeHa
3asBUTENEM Ha caiite mo BeO ampecy (http:// www.
sarmanovo.tatarstan.ru);»  noxpasgen  «Cenbckue
noceneHus» , Ha EquHoM moprane rocyiapcTBEHHBIX
Y MYHULIUNAIbHBIX YCIYT.

[IpenocTaBiieHHEe MYHULMIAIBHOW YCIYyTH 4YEpe3
MHOTO()YHKIIMOHATIBHBIH LHEHTP
IIPEAOCTABIEHUS IOCYIAPCTBEHHBIX u
MYHHUITUNIATBHBIX YCIYT, yJajJeHHble paboure MecTa
M®I] He ocymiecTBasETCS

MyHununanbHas yciryra o
AKCTEPPUTOPUATILHOMY TMPHUHIMIY W B  COCTaBe
KOMILIEKCHOT'O 3aIpOca HE MPEIOCTaBIIsIETCS

2.16. 1nble TpebOBaHUS, B TOM
YHUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH
MIPEI0CTABICHUS MYHUITUTIATILHOM
YCIIYTH 110 SKCTEPPUTOPHATHLHOMY
MpUHIUTTY (B CcIy4ae, €Ciu
MyHUIUTIATIbHAS yCITyTa
MPEIOCTABIIAETCS 1O
AKCTEPPUTOPUATHHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEIO0CTABICHUS
MYHHUITUTIATBHOW YCIIYTH B
ANIEKTPOHHOHU (hopme

Koncynpramnuto 0 MOPSIIKE MOJTyYEHUS
MYHULIMOAIBHON YCIYTH B 3JIEKTPOHHOU (popme
MOXHO TOJYyYUTh uepe3 VHTepHEeT-IpHEMHYIO0 WIIH
yepe3 [lopran rocynapcTBEHHBIX M MYHHIIMIAJIbHBIX
ycnyr PeciyOnuku TatapcTaH.

IIpu npegocraBieHMM MYyHULMNAIBHOW YCIYI'H B
AJIEKTPOHHOM BH/JIE 3aBUTENb BIIPABE:

a) TOJIYYUTh WH(MOPMAIMIO O TOPSAKE U CPOKax
npeaoCTaBICHUS MYHULIUTTHHOM YCIIYTH,
pa3MelieHHyl0 Ha EnuHoM mopTane wiauM  Ha
PernonansHom nopraiie;

0) momath 3asABJICHUE O  MPEIOCTABICHUU
MYHULUNAIBHON yciayru B (opMe 3JIECKTPOHHOIO
JTIOKYMEHTa ¢ HCMOJb30BaHUEeM «JInuyHOTO KaOWHETa»
PernonanbHOro mnopraiga MNOCPEACTBOM 3arOJHEHUS
AIIEKTPOHHOMN (HOPMBI 3asIBICHUS.

[Ipu HampaBiIeHMM JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH C




15

HCIIOJIb30BaHHUEM «JImanoro KaOMHETay
PerunonanpHOTO nopraja, HCIOJBb3YCTCA YCHUIICHHAA
KBaJII/I(I)I/IHI/IpOBaHHaSI QJICKTPOHHAA IIOAITNCH.

3asBUTEIIb BIIPABE UCIIOJIb30BaTh POCTYIO
AJEKTPOHHYIO MOJANKCH B CIy4asX, MPEyCMOTPEHHBIX
ITOCTAaHOBJIEHUEM [IpaBuTenbCcTBa Poccuiickon
®enepanuu ot 25.06.2012 Ne 634;

B) TMOJYYUTh CBEJACHUS O XOJE€ BBIMOJIHEHUS
3asBJICHUM O TPEAOCTABICHUM MYHULHNAIBHOM
YCJIYTH, IOJAHHBIX B 3JICKTPOHHOU PopMme;

r) OCYILIECTBUTH OIICHKY KauecTBa
MpEe0CTaBICHUS MYHULIUTATBHON yCIIYTH
nocpeAcTBoM PernonanbHOro noprana;

)  TOJIYy4YUTh  Pe3ydabTaT  MPEIOCTABIICHUS
MYHULIMOATBHON yCcayru B (opMe 3IEKTPOHHOIO
JIOKYMEHTA;

€) MmojaTh >Kalo0y Ha peIlIeHHe U JeHCTBUE
(6e3netictBue) Otaena, a TakkKe €ro JIOHKHOCTHBIX
JUL, MYHHUIUOAIBHBIX CIYXKallUX T[OCPEICTBOM
opuIMaIbHOTO CcaiTa MYHHUIMIAIBLHOTO paiioHa,
PernonanpHoro moptana, mnoprana (denepanbHOU
rocyaapCTBEHHOU uH()OpPMAITMOHHON CUCTEMBI,
oOecreunBaroIe npoiiecc J0Cy1e0HOTO
(BHECY1€0HOT0) O0XaNOBAaHMS PELICHUN U JEHCTBUN
(Oe3nmeiicTBUS), COBEPILIECHHBIX NPH NPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT
OopraHamu, MPeIOCTaBIISIONIUMUA TOCYJAPCTBEHHBIE U
MYHUILIUTTAIBHBIC YCIYTH, UX TOJHKHOCTHBIMH JIUI[AMU,
roCyJ1apCTBEHHBIMU u MYHULIUTATBHBIMU
CITY’KalllUMHU.




3. CocTas, noc/ie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHUS A IMUHUCTPATUBHBIX
npouexyp, Tpe6OBaHMs K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJ€e 0COOeHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. Omnucanwe MOCIEIOBATEIbHOCTH  JEHCTBUH  TpH  MPEIOCTABICHHUH
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MPOLIETYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) moAroTOBKa pe3ysabTaTa MyHHUITUITATEHOW YCITYTH;

4) BBI1ava 3asBUTEIIO PE3yJIbTaTa MyHHUIIUITAJTLHOW YCITYTH.

3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIyYeHUS] KOHCYJIBTAIMM O TIOPSAJIKE MOTYUYEHUS MyHUITUIIATILHON YCIYyTH.

Cekperapp lMcnonkoMa OCyIIecTBIISI€T KOHCYJIbTUPOBAHUE 3asIBUTEINS, B TOM YHUCIIE
Mo cocrtaBy, (opMe U COIEpPKAHUIO JIOKYMEHTAllUh, HEOOXOJUMOM [JIsi TOJy4YeHUs
MYHUITUTIATBHOW YCIAYTH W TIPU HEOOXOJAMMOCTH OKa3bIBaCT TOMOIIL B 3alOJHEHUU
0JiaHKa 3asBIICHHUS.

[Ipouenypa, ycraHaBiuBaeMass HACTOSIIAM ITyHKTOM, OCYIIECTBISETCS B JICHb
oOpallleHUsI 3asiBUTETIS.

PesynpTaT mporemyphl: KOHCYJNBTAIMHM, 3aMEUaHHUs II0 COCTaBy, ¢opMe U
COJIep KaHMIO MTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENL JUYHO, YE€pEe3 JOBEPEHHOE JIUIIO MOJAeT B MUCHMEHHOM JMOO B
ANIEKTPOHHON (opMe 3asBJICHHE O BbIJAa4€ CHOPAaBKU (BBIMUCKU), U TPEACTaBISAET
JOKYMEHTBl B COOTBETCTBUU C IYHKTOM 2.5 Hacrosimiero PeriiameHTa B CEIbCKUU
WCTIOJTHUTEIbHBIA KOMUTET.

[Ipu nmoctynieHun 3asBieHUS B IEKTPOHHOM (hopme aomkHOcTHOE nuio Otnena,
OTBETCTBEHHOE 32 MPUEM 3asBICHUM:

a) oOecreyumBaeT PETUCTPAIMIO  3asBJICHUSA B  CHUCTEME  DJICKTPOHHOTO
JOKYMEHTOO0OpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «[IpuHsTO
BeIOMCTBOM» uiau  «B  o0pabotke», uro oTpaxaercs B «JIuuHOM KaOUHETE»
PernonansHoro noprana;

0) mpoBepsieT COOIOEHNE YCIOBHMA JEUCTBUTEIBHOCTH DJICKTPOHHOW MOMAMKCH,
MOCpe/ICTBOM  oOpamienuss kK Enunomy mopramy (B ciaydae, €clid  3asBHTENIEM
MPEACTABJICHBl  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB, IIOJNUCAHHBICE  YCUJICHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO).

B cmydae ecnu B pe3ynbTare MPOBEPKHM YCWICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIUCU HE BBISBICHO HECOOJIIOJICHHE YCIOBUW €€ JEHCTBUTEIHHOCTH,
NOJDKHOCTHOE JuIo VicronkoMa HampaBiisieT 3asBUTENI0 YKa3aHHBIM B 3asIBJICHUU
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Croco0OM He Mo3[Hee padoyero JHs, CIEAYIONIEro 3a JAHEM IOCTYIUICHUS 3asBJICHUS B
UcnonkoMm, yBegoMJIeHME O TIOCTYIUICHMU 3asBJICHUS, COJEpKallee BXOISAIIUN
PETUCTPAllMOHHBI HOMEp  3asiBJICHHUSA, JaTy TOJY4YEHHUs 3asBICHUS, TMEepPEUYCHb
HAaMEHOBaHMN (hailyioB, TMPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOTYy4YCHUS
pe3yibTata MyHHUITUTIAILHON YCIIYTH.

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUIICHHOM KBaNU(UIIMPOBAHHOM
ANEKTPOHHON TMOJIMUCH BBISIBJICHO HECOOJIOJICHUE YCIOBUM €€ JIEMCTBUTEIbHOCTH,
TOJKHOCTHOE o Mcnonkoma:

OpUHUMAET pelieHue o0 OoTKa3e B MpHeME JIOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMme;

HaIpaBJIseT 3asIBUTENIO YBEJIOMIICHUE O MPUHSATOM PEIICHUU B AJIEKTPOHHOH (hopme
C yKa3zaHueM MyHKTOB ctatbl 11 ®enepanbHoro 3akona ot 06.04.2011 No 63-D3 «O06
ANEKTPOHHON MOJIMUCH», KOTOPbIE MOCIYKUJIM OCHOBAaHUEM JUIsl €ro NMpUHATHA. Takoe
YBEJIOMJICHUE TIOJINMUCHIBACTCS YCHICHHONW KBATU(PUITUPOBAHHON 3JIEKTPOHHOM MOIMUCHIO
JTOJDKHOCTHOrO  Jina  McmosnkoMa, perucTpupyercss B CUCTEME  3JIEKTPOHHOTO
JIOKYMEHTOOOOpOTa M HampaBisieTcs crnocodamu, yKazaHHbIMU B myHkTe 9 I[lpaBun
WCIIOJB30BaHUs YCUJICHHOW KBATU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJIUCH MPU 00palieHuu
32 TOJIy4YEHHEM TOCYAapCTBEHHBIX W MYHUIMOAIBHBIX  YCIYT, YTBEPKICHHBIX
nocranoBieHneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 Neo 852.

3.3.2. Ciennaimmct Mcnonkoma oCymiecTBIiser:

MIPUEM U PETUCTPALMIO 3asBJICHUS B CIIEIIUATILHOM KYypHAJIE;

BPYUYECHUE 3asBUTEIIO KOMHUM 3aABJICHUS C OTMETKOM O JaTe mphema JI0KYMEHTOB,
MIPUCBOCHHOM BXO/IAILIEM HOMEPE, 1aT€ U BPEMEHU UCTIOJIHEHUSI MyHUIIUIIAIBHOW YCITYTH.

[Iponeaypsbl, ycTaHAaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

MIPUEM 3asIBJIICHUS U JOKYMEHTOB B TEUEHHE |15 MUHYT;

perucTpanys 3asBJICHUS B TEUEHUE OJTHOTO paboyero JHS C MOMEHTA MOCTYIUICHUS
3asIBJICHUS.

Pe3ynbTaT npolienyp: NpUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJIICHUE.

3.4. ®opMUpPOBAHME W HANPABICHUE MEXBEIOMCTBEHHOIO 3aIllpoca B OpTraHbl,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHHUIIMITAIbHON YCITYTH.

3.4.1. CormacHo NpUHATOMY 3asBICHUIO cnennanuct lcmnonkoma HampaBiseT
MOCPEJICTBOM CHCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECMCTBHUS 3alpoc O
MPEICTABIICHUH:

- BBIUCKK U3 EAMHOTrO rocylnapCTBEHHOIO peecTpa HEIBHKHUMOCTH (COHAEPKUT
0OIIEJOCTYITHBIE CBEICHHS O 3apPETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBUKUMOCTH).

[Iponieaypbl, yCTaHaBJIMBAE€Mble HACTOSIIUM MOJAIMYHKTOM, OCYILIECTBISIOTCA B
TEUEHHE OJTHOTO JTHA C MOMEHTA MOCTYIICHUS 3asiBJICHUA crieluanucty Mcnonkoma.

Pe3ynbTaT npolienyp: HalpaBJICHHbIA B OpraHbl BIACTH 3aMpoc.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHUU 3aIpoca, MOCTYIUBILIETO
yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUSA, NPEICTABIISIOT
3anpalmMBaeMble JTOKYMEHThl (MH(MOpMAIMIO) WM HaNpaBlIslOT YBEJOMIICHHUS 00
OTCYTCTBUU  JIOKYMEHTOB (uHpOpMaluu), HEOOXOAUMBIX JUISI  MPEIOCTABICHUS
MYHUIUMTNIATBHOM YCIYTH (Z1ajiee - yBeIoMJIeHUE 00 0TKa3e).
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[Tporieaypsl, ycTaHaBIMBaE€MbI€ HACTOSIIMM TIOJIYHKTOM, OCYIIECTBISIOTCS B
CIIEyIOIIME CPOKHU: MO JOKyMEHTaM (CBEIEHUSM), HAMpaBiIseMbIM CHEIHATUCTaAMH
Pocpeectpa, He Gomee Tpex pabounx gHEH.

Pesynbrar mporenyp: AOKYMEHTHI (CBeleHHs) OO yBegomJieHHE 00 oOTKase,
HarpaBJIeHHbIE B Vcrionkom.

3.5. [loaroroBka U yTBEp>KACHHUE 3apOIICHHBIX JOKYMEHTOB (TUChMa 00 OTKa3e B
BBIJIaUE)

3.5.1. Cneunanuct McnonkoMa OCyIIeCTBIISECT:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIATa€MbIX K 3asBIICHUIO;

MOJTOTOBKY MPOEKTA CIIPaBKH (BBIITMCKH ))IIPY HATUYUU JJOKYMEHTOB (CBEICHUM );

MOJATOTOBKY MPOEKTa MUChMa 00 OTKa3e B BbIJade MPU OTCYTCTBUHU JOKYMEHTOB
(cBeneHuil);

HaIpaBJICHUE CTPAaBKU (BBIMTUCKHU) WK MKMChbMa 00 OTKa3€ B BblJjau€ PYKOBOIAUTEIIO
Hcnonkoma cenbCKOro MOCeICHUsI Ha YTBEPKIACHUE.

[Iponieyphl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSI B TEUCHUE
IBYX pabouyux JTHEW ¢ MOMEHTa OOpaIeHUs 3asIBUTEIS.

Pe3ynbTaT npouenyp: TpoeKT CIpaBKH (BBIMKUCKHU) WM MUCbMa 00 OTKa3e B BblJaye.

3.5.2.PykoBogutens Mcmonakoma CeIbCKOTO TIOCEICHHSI YTBEPXKIAET CIPABKY
(BBIMKCKY) UM TUCBMO 00 OTKAa3€ B BbIJIaY€ M HAMPABIIAET crienuanucty Mcmomkoma.

[Ipu BbIOOpE 3asBUTENS CHoco0a MOMYYEHUs pe3yjbTaTa B AJIEKTPOHHOM BHJIEC
HaIpaBJsieT 3asABUTENI0 pe3yIbTaT MYHUIUIAIBLHOM ycinyrd B (opme 3JIEKTPOHHOIO
JTOKYMEHTA.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
OJIHOTO paboyYero AHS C MOMEHTAa OKOHYAHUS TIPEAbIAYIIEH TPOLETyPHI.

PesynbpTaT mpoltietypbl: yTBEpKI€HHAs CTIpaBKa (BBIMUCKA) WIH MUCHMO 00 OTKa3€e B
BbIJIaYE.

3.6. Briaua 3asBuTento pe3yiabTaTa MyHUIIUITATEHOW YCIIyTH

3.6.1. Cnenuanuct Mcnoakoma BbIIAET 3asBUTEIIO CIIPABKY (BBIMTUCKY) WM MTUCHMO
00 OTKa3e B Bblaye.

[Iponienypa, ycraHaBiMBaeMas HACTOSAIIMM ITYHKTOM, OCYIIECTBIIIETCS B JI€Hb
oOpallieHHsI 3assBUTEIIS.

Pe3ynbTaT npolienyp: BblJjaHHAs COpaBKa (BBIMUCKA).

B cinywae oTkaza B TOpEeAOCTABICHUM MYHULMNAIBHON YCIyTH 3asgBUTEIb
YBEJOMJISIETCSI TIMCBMOM C yKa3aHHEeM MPUYMH OTKa3a, a Takke Mo TenedoHy u (Uin)
AJIEKTPOHHOM IMOYTE, B TEYCHHE OJJHOTO paboyero JHS ¢ MOMEHTA MOJIUCaHUs THChMa 00
OTKas3e.

3.7. cnpaBiieHre TEXHUYECKUX OLIMNOOK.

3.7.1. B ciny4yae oOHapyXeHUs TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pEe3yNbTaTOM MYHUIMIIAIBLHON YCIYTH, 3asBUTENb NpecTaBiseT B Mcnonkom:

3asiBJIeHUE 00 UCIPABICHUH TEXHUYECKOHN onOKU (mpuiioxkeHue No2);
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JOKYMEHT, BBIJIAHHBIM 3aABUTEII0 KaK pe3yJbTaT MYHULMNAIbHOW YCIYyTH, B
KOTOPOM COJICPKUTCS TEXHHUYECKAs OIIMOKA;

JOKYMEHTBI, MMEIOIIME IOPUAUYECKYIO CHIIy, CBUACTEIBCTBYIOLIME O HAIWYUU
TEXHUYECKOU OIIUOKHU.

3asBneHue 00 HCIPABICHUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JNOKYMEHTE, SIBIAIOIIEMCS Pe3yJbTaTOM MYHMIMIIAJBHON YCIYTH, IMOJACTCS 3asBUTEIEM
(YNOTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JTMOO TMOYTOBBIM OTIpPABICHHEM (B TOM
YHUCliE C MCHOJIb30BAaHUEM JJCKTPOHHOW TOYTHI), JUOO 4Yepe3 eauHBIA MmopTan
roCyJIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.7.2. Cekperapp Hcnoskoma, OTBETCTBEHHBIA 3a TPHUEM JIOKYMEHTOB,
OCYIIECTBJISICT MIPUEM 3asiBJICHUSI 00 MCIPABJICHUH TEXHUYECKOW OIIMOKHU, PETUCTPUPYET
3asBJICHHUE.

IIponenypa, ycraHaBiIMBaeMas HAaCTOSALIMM ITYHKTOM, OCYILECTBIIIETCA B TEUCHHUE
OJTHOTO paboYero IHs C MOMEHTA PErUCTpalliy 3asiBJICHHUS.

PesynbraTt npouenypsl: HpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHHUE.

3.7.3. Cekperapp Mcnosikoma paccMaTrpuBaeT JAOKYMEHTbl W B IIEJSX BHECEHUSA
WCIIPABICHUN B  JIOKYMEHT, SBJSIOIIMUCA PpPE3yJbTaTOM YCIYTH, OCYIIECTBISET
MPOLEAYPHI, NPEAYCMOTPEHHBIE IIYHKTOM 3.5 Hacrosmero PeriamenTta, u BbLOAET
WCIIPABJICHHBIA JTOKYMEHT 3asBUTEIIO (YIOJHOMOYEHHOMY MPEACTABUTEINIO) JINYHO O]
pOCHHCh C H3BATHEM VY 3asBUTENS (YHOJHOMOYEHHOIO MPEACTABUTENS) OpUrMHaja
JOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUECKas OIIMOKA.

IIponenypa, ycraHaBiIMBaeMas HaCTOSALIMM ITYHKTOM, OCYILECTBIIIETCA B TEUECHHUE
Tpex pabouyux AHEW mociae OOHApYXKEHUS TEXHUYECKOHM OMMOKM WIM TOJYy4YEHUS OT
JT1000r0 3aMHTEPECOBAHHOTO JIMIIA 3asBJIEHUS O JOIMYILEHHON OInoKe.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIO JIOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. KoHTpob 32 OJIHOTOM M KQYECTBOM MPEIOCTABICHUSI MYHULIMIIATIBHON yCIIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTPAHEHUE HAPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUSI MyHUIUMNIATBHOW YCITyTH, MOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3nedcTBHE)  AOJDKHOCTHBIX — JIMI[  OpraHa  MECTHOIO
CaMOyIPaBJICHUA.

dopmamMu KOHTPOJIS 32 COOIOCHUEM HMCIIOIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP
SBJISIFOTCSL:

1) npoBepka W COIMJIACOBAaHHE MPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) MIPOBOJIMMBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS JICIIOMPOU3BOJICTBA;

3) mpoBejieHHEe B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHUS
IpoLeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WMJIM TOJOBBIX IUTAHOB paOOThl OpraHa MECTHOTO CaMOYIpaBIICHHS) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHHMH NPOBEPOK MOTYT paccMaTpHUBAaTBCS BCE BOIMPOCHI,
CBS3aHHBIE C MPEJOCTABICHUEM MYHULIMNAIBHON yCcIyru (KOMILIEKCHbIE TPOBEPKH), WU
10 KOHKPETHOMY OOpaIEHUIO 3asIBUTEIS.
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B memsix TeEKylero KOHTPOJSL MCIOJB3YIOTCS CBEACHHMS, HWMEIOIIMECS B
AIIEKTPOHHOM 0a3ze [aHHBIX, CIy)XeOHas KOPPECIOHACHIIMSA, YCTHAasT W MUChMEHHAas
uH(OpMAIUs  CIEIUATUCTOB, OCYIICCTBIAIONINX BBITIOJIHCHHE aIMHUHUACTPATUBHBIX
MpOLENYP, KypHaIbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTHE CBEICHUS.

JIns ocyliecTBIECHHST KOHTPOJIS 32 COBEPUICHHEM JCUCTBHM MPHU MPEIOCTABICHUU
MYHUIUIIAUIBHON  YCIYTM W NOPUHATUM  pelieHud  pykoBoautTento  Mcmonkoma
MPEJICTABIISIOTCS CIIPABKU O PE3YyJIbTaTax MPEIOCTABICHUS MYHULIMIIAIBHOW YCIIYTH.

O ciyyasix ¥ IPUYMHAX HAPYIIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX MPOLEIYP CHECHUAIUCTHl HEMEIJICHHO HHPOPMUPYIOT PYKOBOIUTESA
OopraHa, MpEeIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYry, a TakXe MOPeAIpPUHUMAIOT
CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUN

4.2. Tekymuii KOHTPOJb 3a COOJIOJIGHUEM IIOCJIEAOBATEILHOCTH JICUCTBUM,
ONpeEICHHBIX aIMUHHUCTPATUBHBIMU MpoLEeypaMu o MPEI0CTABJICHUIO
MYHULIMITAIIBHOU YCIIYTH, OCYLIECTBISIETCS 3aMECTUTENIEM pyKoBoauTensa Mcmoiakoma 1o
MHPPACTPYKTYpHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui padoThl IO
MPEIOCTABJICHUID MYHUUIWNAIBHOW  YCIyTM, a TakKXe CHEeHHaJIUCTaMu  OTAena
MHPPACTPYKTYPHOTO Pa3BUTHSL.

4.3. IlepedeHb JOMHKHOCTHBIX JIMI], OCYIISCTBISIOMNX TEKYIUHA KOHTPOJb,
YCTAHABIIMBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbraTam IPOBEACHHBIX ITPOBEPOK B CIy4Yae BBIABICHUS HApPYIICHUH IPAB
3aABUTEJICA BHUHOBHBIE JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATEILCTBOM Poccutickon denepamnuu.

4.4, PykoBoaHTENIh OpraHa MECTHOTO CaMOYIpaBJIeHUs] HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIICHUH 3asIBUTEIICH.

PykoBoauTtens (3aMecTUTEIh PYKOBOJUTENS) CTPYKTYPHOT'O TIOIpa3ACICHUs] OpraHa
MECTHOI'O CaMOYIpaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M (MJIM)
HEHAJJIEKAIEE BBINOJHEHNE AJIMUHUCTPATUBHBIX ICWCTBUM, YKa3aHHBIX B pasnaeiie 3
HacTosiuiero Permamenra.

JIOMKHOCTHBIE JIMIA U UHBIE MYHHIUNAIBHBIE CIYXKaIUE 32 PEIICHUS U JCUCTBUS
(6e3nelicTBue), TpUHUMAaeMmble  (OCYIIECTBIsEMbIE) B  XOJI€  MPEIOCTABIICHUS
MYHHUIUIIAUIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSJIKE.

4.5. KoHTpob 32 Mpe0CTaBICHUEM MYHHITUTIATBLHOM YCIYTH CO CTOPOHBI TPaXaH,
WX OOBEOWHEHMH W OpraHu3alldid, OCYIIECTBIICTCS IOCPEACTBOM OTKPBITOCTH
JNEATEIBHOCTH OpraHa MECTHOTO CaMOYIIPABJIEHHS NIPU NPEAOCTABICHUN MYHHIUITAIIBHON
YCIIyTH, TOJYYeHHs] MOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HH(OpMALMU O TOPSIKE
MPEAOCTABIICHUS MYHUIIUIIAILHON YCIYTd U BO3MOXKHOCTH JOCYACOHOTO PacCMOTPEHUS
oOparenuii (3kano0) B poriecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.
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5. locyneonblii (BHeCcyaeOHbI) MOPSII0OK 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3neiicTBUSI) Opra”a, NpPeAOCTABJIAIONIECT0 MYHUIUNIAJIBHYIO YCIYTY, OPraHU3aLlMid,
ykazaHHbIX B yacTu 1.1 cratbu 16 @eaepanbHoro 3axkona ot 27.07.2010 Ne210-D3, a

TaKKe UX JOJLKHOCTHBIX JIML, MYHUIIUNIAJIbHBIX CJIYKallUX, PA0OTHUKOB

5.1. [lonyyarenn MyHHMLIMINAIBHOW YCIYTM HMMEIOT TpaBO Ha O0OKajJoBaHHE B
I0CYAEOHOM NOps/IKe NercTBUM (0e30eiCTBUSA) COTPYIHUKOB M CIOIKOMa, y4acTBYIOIINUX
B IPEAOCTABICHUM MYHMIMIIAJBHOW YCIyTH, pyKoBoAuTento lcmonkoma wnm riiaBe
MYHHULIUIIATIBHOTO 00pa30BaHUs.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHne CpoKa pEruCTpalMy 3ampoca 3asBHUTENSI O TPEJIOCTABICHUH
MYHMIUIIAIBHON YCIIyTH;

2) HapyIlleHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpeboBaHMe y 3asBHTENS TOKYMEHTOB WM WH(POPMAIMH JIMOO OCYIIECTBICHUS
NEUCTBUM, IMPEACTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO
HOPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tarapcras,
CapMaHOBCKOTO MyHUILIUITAIIBHOTO PaiOHA IS MPEAOCTABICHNS] MyHULMIIAJIbHON YCIIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, NPEIOCTaBICHUE KOTOPHIX MPEIYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcral,
CapMaHOBCKOr0O MyHULIMIIAIBHOTO PaliOHa JJIsl MPEIOCTABIICHUS] MyHULIUIAIBHON yCIIYTH,
y 3asBUTEIIS;

5) oTKa3 B MPeNOCTaBICHNH MYHHIUTIAIBHON YCIyTH, €CIIM OCHOBAHHUS OTKa3a He
peyCMOTpEHbI (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMATUBHBIMU TMpaBOBbIMU akTamu Poccuiickon ®enepanuu, 3aKOHaMU W HWHBIMU
HOPMAaTUBHBIMM TIPaBOBbIMM akTaMu PecnyOnuku Tarapctan, MyHULUIATbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHie OT 3asABUTENSI TPH TMPESIOCTABICHHH MYHHUIUIAIBHON YCITyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMM IPAaBOBBIMM akTamMu Poccuiickon
®enepauuu, Peciyonuku Tatapcran, CapMaHOBCKOTrO MyHUIIMIIAIIBHOTO PailoHa;

7) otkaz lcmosnkoma, JOJDKHOCTHOTO Juia lcmonkomMa B HCHpaBIICHUH
JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe€ MPEIOCTaBICHUS
MYHUIUNAIBHOM YCIYI'M JIOKYMEHTax JMOO HapyleHHE YCTaHOBJIEHHOI'O CPOKa TaKUX
VCIIPABJICHUM;

8) HapylieHHe CpOKa WM TIOPSIKa BBAAYM JOKYMEHTOB TI0 pe3yibTaram
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) MpHOCTAHOBJICHUE TIPEJOCTABICHUS MYHHIIMIIAIBLHONW YCIYTH, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUSI HE TMPEAYCMOTpPEHBbl (efepalbHbIMU 3aKOHAMU U TMPUHATHIMU B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBBIMM akTaMHu Poccuiickoin
®enepalyy, 3aKOHAaMU M WHBIMM HOPMAaTUBHBIMHM IPaBOBBIMU akKTaMu PecmyOnuku
Tartapcran, MyHUIMIIATBHBIMH IIPABOBBIMU aKTAMH;

10) TpeOoBanue y 3asBUTENS MPH MPEIOCTABICHUM MYHUIUIAIBLHONW YCIyTH
JOKYMEHTOB WJIM HH(POPMALMM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCh NPHU MEPBOHAYAIBLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJAOCTABICHUS MYHUIUIAIBHON YCIyrd, Jub0 B MPEAOCTABICHUHM MYHUIUNATLHOU
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YCIIYTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEAyCMOTPEHHbIX MYHKTOM 4 udactu 1 crtatbu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kanoba Ha pemieHus u nercTBus (Oe3elCTBHE) opraHa, MPea0CTaBIISIONIETO
MYHHUIIMIIAJBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpefoCTaBISIONIETO
MYHUITUTIATBHYIO  yCIyTYy, MYHHUIIUIIAJBHOTO CIIYXAaIlero, pPYKOBOJIUTENS Oprasa,
MIPEIOCTABIIAIONIETO MYHHUITUIAIBHYIO YCIYTY, MOJAeTCs B NUChMEHHOW (opme Ha
OyMaXHOM HOCHTEJIE WU B DJICKTPOHHOU popme.

XKanoba moxer ObITH HampaBieHa IO MOYTEe, C UCIOIb30BAaHHEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "HMHTepHet", odunuaisHoro caiita CapMaHOBCKOTO
MyHununaibHoro paiiona (http:// www. sarmanovo.tatarstan.ru); EaguHoro mopTtana
rocyJapCTBEHHBIX u MYHUIIUTIATBHBIX yCIIyT Pecny6iuku Tartapcran
(http://uslugi.tatar.ru/), EquHoro mopranga rocyJapCTBEHHBIX M MYHHUIIUITAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITb NPUHATA TPHU JUIYHOM
npueMe 3assBUTEIS.

5.3. XKanoba, mocTynuBIIas B OpraH, MPEIOCTABISIONMNNA MyHUITUTIATBHYIO YCIYTY,
100 BBIMIECTOAIMN OpraH (IpH €ro HaJIW4YMH), MOJJIEKHUT PACCMOTPEHUIO B TEUEHUE
MATHAAIATA pabodmx THEH CO NHS e€e pPEerucTpaluy, a B cliydae 00KaJOoBaHHUS OTKa3a
OpraHa, TPEJOCTaBISIONIETO MYHUIMNAIBHYIO YCIYry, B TpUeMe JOKYMEHTOB Yy
3asBUTEIS OO0 B HCIPABICHWW JOMYIIEHHBIX OMEYaTOK M OIMMOOK WM B Cydae
00ykaJIoBaHMS HAPYIICHUSI YCTAHOBICHHOTO CPOKAa TaKWUX HCIPABICHUHN - B TCUCHHE IISATH
pabouux JIHEW CO JIHS €€ PEruCTpalliu.

5.4. anoba nomkHa coiepKaTh CICIYIONIYI0 HHGOPMAITHIO:

1) HaMMCHOBaHKE OpraHa, MPEIOCTABJISIOIICIO YCIYTy, JODKHOCTHOTO —JIHMIA
opraHa, MPEIOCTABIISIIONIETO YCIYTy, WJIHM MYHUIMIIAIBHOTO CIIYXaIlero, peueHus u
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) bamMuanio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTENA - (DU3UUECKOrO JMIa JHOO0 HAaMMEHOBAaHUE, CBEJACHUS O MECTe
HaXOXKICHUS 3asBUTENS - FOPUIAMYECKOTO JIUIA, a TakXke HoMmep (HoMmepa) KOHTAKTHOTO
tenedona, aapec (agpeca) PJIEKTPOHHOW MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JOJI’KEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXayeMBIX pEIICHUSAX M JeWcTBHAX (Oe3lelicTBHM) OpraHa,
NPEIOCTABIAIONIETO  MYHHUIMNAIBHYIO  YCIYTy, JTOJDKHOCTHOTO  JIMI]a  OpraHa,
MPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, WM MYHUIIMITAIGHOTO CITYXKAIIETO;

4) 1oBOJbI, HAa OCHOBAHMM KOTOPBIX 3asBUTE]b HE COIJIACEH C pPCIICHHEM |
neicTBueM (Oe3MelCTBUEM) OpraHa, MPEIOCTaBISIONIET0 YCIYTy, JOJDKHOCTHOTO JIMIIA
oprasa, mpe0CTABJISIIOIIETO YCIYTY, WIIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe Moryt ObITh TPHIIOKEHBI KOMUU JOKYMEHTOB, TOJTBEPKIAIOITUX
U3JI0KEHHBIC B JKajo0e 00cToATensCcTBa. B TakoM cirydae B jxano6e MpuBOAUTCS TIEpPEUCHb
MpUJIaraeMbIX K HEW IOKYMEHTOB.

5.6. Ilo pe3ynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICTYIOITNX
pELICHUN:

1) xayio0a yJIOBIETBOPSETCS, B TOM YHCJe B (pOpMe OTMEHBI IPUHSATOTO PEIICHMUS,
WCIIPaBJICHUS JIONMYIIEHHBIX OINEYaTOK ¢ OIMMOOK B BBIJAHHBIX B PE3yJIbTATe
MIPEIOCTABIICHNS MYHHUITUIAIBHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBHTEIO JACHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH aKTaMHU
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Poccuiickoit denepannr, HOpMAaTUBHBIMU MPaBOBbIMU akTamu PecrnyOnuku Tartapctaw,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3hIBACTCSI.

He mno3mnee pmHA, ciaepyromiero 3a JHEM IMPUHATHSA PELICHUS, YKA3aHHOTO B
HACTOAIIEM IyHKTE, 3asBUTENI0 B MUChMEHHOW (GopMe U MO JKEJTAHWIO 3asBUTENS B
AIIEKTPOHHOM  (OopMe  HampaBlIIeTCS MOTHUBHPOBAHHBIA OTBET O  pe3yjibTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mnpu3HaHHUS KanoObl, MOAJEKAIIed YIOBIECTBOPEHUIO, B OTBETE
3asIBUTENIO JlaeTcs MHPOpMAIUs O ACUCTBUSAX, OCYHIECTBIsIEMBIX VcoIKOMOM, B HEsIX
HE3aMEUIMTEIPHOTO  YCTPAHEHUsI  BBISBICHHBIX  HApPYIIEHUHA  NpU  OKa3aHUU
MYHHUIIUTIATBHONW YCIIYTH, a TaK)Ke MPUHOCSATCS U3BUHEHUS 32 JOCTABJICHHbIE HEYI00CTBa
U yKas3bpiBaeTcs HUH(MoOpManus O JajJbHEHIIMX JAEUCTBUSX, KOTOpPblE HEO0OXOIUMO
COBEPUIUTH 3asIBUTEIIO B LEJSAX MOJIYYEHUS] MyHUIIUIIATbHON YCIIYTH.

5.8. B ciydae mpusHaHus kanoObl, HE MOAJEKAIEH yTOBIETBOPEHHIO, B OTBETE
3asBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PAa3bsICHEHHS O NIPUYMHAX MIPUHATOTO PEILICHHUS,
a Takxe MHPOpPMAaLHS O MOPSIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHSI B XOJ€ WM MO PE3yJbTaTaM PacCMOTPEHUS >KalOOBI
IIPU3HAKOB  COCTaBa AJMUHHMCTPATUBHOIO NPAaBOHAPYWUICHUS WIH IPECTYIUICHUS
JOJKHOCTHOE JIMILIO, PAa0OTHHK, HAJEJICHHbIE MOJTHOMOYHUSIMHU MO PACCMOTPEHUIO KaJl00,
HE3aMEJIMTEIBbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPaTypPHI.
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[Tpunoxenue Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIPAaBJICHUA

MYHULUIIATBHOTO 00pa30BaHus)
OT

(manee - 3asBUTEIID).
(pammtus, UMsI, OTYECTBO, MTACTIOPTHBIC JAHHBIE,
PETHCTPAIIHIO TI0 MECTY JKUTEJIbCTRA, TeIe(OH)

3asBIICHHE
O BBIJIaU€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbIAaTh cripaBKy (BBIITHUCKY)
(Yka3aTh BH]I CITPaBKH)

ITo ampecy:
K 3asaBieHuto npuararo cieIyomnune T0KyMEHThI:
1.
2.
3.

[Ipomry yBemOMUTH O peE3ylbTaTe MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
CIEAYIOIIUM CITIOCOOOM

(mara) (moamwuce) (®.1.0.)
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[Tpunoxenue No2

PykoBoaurento

HcnomHnuTensHOro KOMATETa
MYHULHATIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asBiIeHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmaro 00 omubKe, JOMYIIEHHONM NpH OKa3aHWW MYHULHUIAIBHON YCIyru

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpoury  ucnpaBuUTh  JOMYLIEHHYIO  TEXHHYECKYI0  OMIMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBIIIOIIMICS PE3YJIbTATOM MYHMIIMIAIBHON
YCIIYTH.

[Tpunararo cienyromue J0KyMEHTBI:

1.

2.

3.

B cnyuyae mnpussTHsS pemeHus o0 OTKJIOHEHMHM 3asBiI€HUS 00 UCHpaBICHUU
TEXHUYECKOM OLIMOKHU MPOIY HAMPABUTh TAKOE PEUICHUE:!

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPEHHOM KONMUU Ha OyMa)KHOM HOCHUTEJE MOYTOBBIM OTIPABICHUEM IO

ajpecy:

Hacrosimum moaTBepxkaaro: CBEICHHS, BKIIIOUCHHBIC B 3asBJICHHE, OTHOCSIIMECST K
MOEH JIMYHOCTH W TIPEACTABISIEMOMY MHOIO JIMIy, @ TAaKXXE BHECEHHBICE MHOK HUKE,
JOCTOBEpHBI. JIOKyMEHTBI (KOMUH JOKYMEHTOB), MPUJIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickort denepaiu, HA MOMEHT
MIPEICTABIICHUST 3asBJICHHUS. OTH JOKYMEHTBl JEHCTBUTEIIBHBI W COIEP’KAT JIOCTOBEPHBIC
CBEICHUS.

Jato cBoe coriacue Ha yd4acTUe B OMPOCE IO OIEHKE Ka4eCTBA MPETIOCTABICHHON MHE
MYHHUITUTIAIBHOM YCITyTH 110 Teae(oHy:

(mata) (moamnucs) (d.1.0.)
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[Tpunoxxenue
(cripaBoYHOE)

PexkBU3UTHI AOJZKHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MYHI/IHHHaJIbHOﬁ YCIOYIrd 1 OCyHIE€CTB/IAIINHUX KOHTPOJIb €€ UCIIOJTHEHUS,

Hcnonkom YyKMapJIMHCKOI0 CeJIbCKOI0 MOCeIeHHU s
CapMaHOBCKOr0 MyHUIIUNIAJIBLHOIO paiioHa

JIOmKHOCTH Tenedon DIIEKTPOHHBIN aJIpec
PykxoBomutens Mcronkoma 885559(4-90-38) Cmr.sar@tatar.ru
3amectutenb  PykoBoautens | 885559(4-90-38) Cmr.sar@tatar.ru
Hcnonkoma (cexperapsb)

Coser quMapJII/IHCKOFO CCJIBCKOI'0 IMOCeJICHUA
CapMaHOBCKOI‘O MYHUIIMITIAJIBHOI'O paﬁOHa

JIOmKHOCTB Tenedon DIIEKTPOHHBIN a/Ipec

['maBa 885559(4-90-38) Cmr.sar@tatar.ru




