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MYCJIIOMOBCKOI'O MOC/IMM
MYHUIIUIIAJIBHOI'O PAIOHA MYHUIIUIIAJIb PANOHBI
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00 yTBep:KIeHNHM AIMUHUCTPATUBHOIO PeriiaMeHTa NPea0CTABICHUS
MYHHUIUNAJIBHON YCJIYTH 10 HHGOPMALMOHHOMY 00eCIe4eHU0 (PU3HIECKUX U
OPUINYECKHUX JIMI HA OCHOBE JIOKYMEHTOB APXUBHOIO GoHIa
Poccuiickoit @enepanuu U IPyrux apXuBHbIX JOKYMEHTOB, IIpeCTaBJIeHHUe
APXHMBHBIX CIIPABOK, APXUBHBIX BHINMCOK U KONUHA aPXUBHbIX JOKYMEHTOB
B HOBOM peaKIuu

B nensax peanuzanuu ®eaepanpHoro 3akoHa ot 27 utois 2010 roma Ne 210-®3
«O0 opraHuzanuu MPEeIoCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT»,
PYKOBOJCTBYsICh mocTtaHoBieHueM Kabunera MunuctpoB PecnyOnuku Tartapcran ot
02.11.2010 Ne 880 «O6 ytBepxkaenun I[lopsinka pa3pabOTKU W YTBEPKIACHUS
aAMUHUCTPATUBHBIX  PEIIaMEHTOB  MPENOCTABICHUA TOCYIApPCTBEHHBIX  YCIYT
WCIIOJIHUTEIbHBIMU OpPTaHAMM TOCYJapCTBEHHOM Biactu PecnyOnuku Tarapctan u o
BHECEHMM W3MEHEHUNW B OTHAENIbHBbIE TMocTaHOBIeHUss Kabunera MuUHHCTPOB
PecnyOonuku Tarapcran», B cooTBeTCTBUU ¢ 3akoHOM PecnyOmmku Tartapcran ot 24
nexkabps 2007 roma «O HameneHWHM OpPraHOB MECTHOTO  CaMOYIpPaBIEHUS
MyHUIMINAIBHBIX ~ oOpa3zoBaHuid B PecnyOnmke — TarapctaH — oTAeNbHBIMU
rocyJapCTBEHHbIMH MOJHOMOuMsIMU PecnyOnuku Tatapctan B 00iacTH apXMBHOTO

nena»  VICIONMHUTENbHBIM  KOMUTET MyYCIIOMOBCKOIO MYHULMINAJIBHOIO panoHa
Pecnyonuku Tatapcran [IOCTAHOBJIAET:

1. YTBEpauTH AJMUHHCTPATUBHBIN peramMeHT IIPEI0CTABIICHUS
MYHHUIMIIAJBHOW YCIYTH 1O HMH(POPMALIMOHHOMY OOECIEUYeHUI0 (PU3NYECKUX U
IOpUIMYECKUX JIMII Ha OCHOBE JOKyMEHTOB ApxuBHOro (onma Poccwuiickoit
@enepali ¥ APYTUX APXUBHBIX JOKYMEHTOB, MPEICTABICHUE APXUBHBIX CIPABOK,
ApPXMBHBIX BBIMUCOK M KOMUN apXUBHBIX JOKYMEHTOB (TIPUIIOKEHUE).

2. llpusnats yrpaTuBIIMUM cuiy npujioxkenne Ne 88 mnocTaHoBiIEeHUS
HcnonnurensHoro komurera MyCIIOMOBCKOIO MYHULMIAJIBHOIO palioHa  OT
23.11.2015 Ne 547 «OOG yTBEepXKICHUM TEPEUYHS MYHUIMNAIBHBIX YCIyTH
aIMUHHUCTPATUBHBIX  PEIJIAMEHTOB  MPENOCTAaBJIEHUS  MYHMIIMIAIBHBIX  YCIYT,
NPEAOCTABISIEMbIX ~ OpraHaMM  MECTHOIO  CaMOYIpaBlIeHHs  MyCIHOMOBCKOIO
MYyHHIIMIIATbHOTO paiiona PecnyOnuku Tarapctan»

3. Otnmeny TeppUTOpPUATBLHOTO pPa3BUTHS  VICTIONHUTENBHOTO  KOMHTETA
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MyCHIIOMOBCKOTO MYHUIIMIAIBHOTO pailoHa B TEUEHUE Tpex pabouux [HEH
o0ecreunTs  pa3MElICHHE  aJIMUHUCTPAaTUBHOIO  perIaMEeHTa  IPEeJOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTM 1O HMH(POPMALMOHHOMY OOECHEUYEeHUI0 (UBNYECKUX U
IOPUIMYECKUX JIMI] Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢Gonaa Poccuiickoii
@enepanny U APYTHX APXUBHBIX JOKYMEHTOB, IIPEICTABICHHUE APXUBHBIX CIPABOK,
ApXUBHBIX BBIIMCOK W KONUH apXMBHBIX JOKYMEHTOB B HMH()OPMALIMOHHO-
TEJIEKOMMYHUKaMOHHOHN ceTH «IHTepHeT» Ha O()UIIMATIBHOM CaliTe MyHULIUIIAIbHOTO
paiiona (ropoackoro okpyra) PecryOnuku Tarapcras.

4. KOHTpOJIb 32 HCIOJHEHHEM HACTOSAILIEr0 IOCTAHOBJIEHUS BO3JIOKUTH Ha
nepsBoro 3amecturens PykoBoxurens HcnonHurenbHOro xommurera MyCIrOMOBCKOIO
MyHULMIIAIbHOTO paiiona Mibscosa P.A.

PykoBoaureb
N cnoHUTEIbHOTO KOMHUTETA P.T. lemunoB



IIpunoxeHne K MOCTAHOBJICHUIO
HcnomHuTenbHOTO KOMUTETA
MyCIHOMOBCKOI0 MyHUIIUIIAJIBHOI'O palioOHa
PecnyOnmuku Tatapcran

or«02» 07 2021r. Ne 278

AAMUHHMCTPATHBHBIN perjaMeHT
NpeaoCTABJICHUA MYHMIMIIAJBHON YCIYIH 10 HHPOPMALIMOHHOMY 00ecre4eHHI0
(puzuyecKux U IOPUAMYECKHX JIUI HA OCHOBE JOKYMEHTOB APXHUBHOIO (poHAa
Poccuiickoit @enepauyu 4 APYyrux apXuBHbIX JOKYMEHTOB, IPEACTABJICHUIO
APXUBHBIX CIIPABOK, APXMUBHBIX BHINMCOK U KONMHA APXMBHBIX JOKYMEHTOB

1. O0mme moJ10KeHu A

1.1.  Hacrosimmii  aJMUHUCTPATUBHBIA  pErjaMEHT  MPeJA0CTaBICHUS
MYHHIIMIIATBHOW yciyru (manee — PeryiaMeHT) ycTaHaBiIMBaeT CTaHAAPT M MOPSIOK
MPEIOCTABICHUSI MYHUIIMIAIBHON yCIyrd MO HMH(POPMAIMOHHOMY O0O0ECTIeUYeHUIO
¢u3nYeCKuX © IOPUIMYECKUX JUI] HA OCHOBE JOKYMEHTOB ApXUBHOTO (HoHIA
Poccuiickoni ®enepaunmu W APYIMX APXUBHBIX JOKYMEHTOB, IIPEICTABJICHUIO
ApPXUBHBIX CIIPABOK, apPXWBHBIX BBIMHCOK M KOMWW apXHWBHBIX JOKYMEHTOB (Jajnee -
MYyHULIMTNATbHAS YCIIyTa).

1.2. IlomyuaTenu yciayru: GU3NYECKUE U IOPUANUECKHE TN, MHIUBUTyaTbHbIC
peanpuHUMaTenu (Janee — 3asBUTENb).

1.3. UudpopmupoBanue 0 mpea0CTaBICHUH MYHUIIUITAIIbHON YCITYTH:

1.3.1. undopmaruss 0 TOpPSAKE MPEAOCTABICHUS MYHUIUIIAIBLHON YCIyTH
pa3MeniaeTcs:

1) Ha WH()OPMALMOHHBIX CTEHIAaX, COJACPIKAIIMX BHU3YaJbHYI0 U TEKCTOBYIO
uHQOpPMAIIMI0O O MYHUIMNAIBHOW YyCIyre, pACMOJIOKEHHBIX B IOMEHICHUSIX
MHOTOQYHKIIMOHAIBHBIX ~ IEHTPOB  TPEJOCTABICHUS  TOCYNapCTBEHHBIX |
MYHUITUTIATBHBIX YCITYT.

2) Ha O(HIMATIBPHOM CalTe MYHHIIMIIAJHHOTO paiioHa B WH(POPMAIIMOHHO-
TenekoMMmyHuKanuonnou cet «Muatepuer» (https://muslumovo.tatarstan.ru);

3) ma Iloprane rocymapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru/) (manee — PecriyOauKaHCKHi mopTan);

4) Ha EquHOM mopTalie rocy1apCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT ((PYHKIINN)
(https:// www.gosuslugi.ru/) (nanee — Equnblii moptan);

5) B rocynapcTBeHHOM MH(DOpPMaIMOHHO# crcTeMe «PeecTp rocyaapcTBEHHBIX
U MyHUIUnaibHbIX ycnyr PecnyOnumku Tarapcram» (http://frgu.tatar.ru) (manee —
Pecmybnukanckuit peectp).

1.3.2. KoHCynbTHpOBaHUE 1O BOMPOCAM MPEJOCTABICHUS MYHHITUTATHHOM
YCIIYTH OCYILECTBISETCS:

1) B MHOTOQYHKIIMOHAJIBHBIX I[EHTPAX IMPEAOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT IPU YCTHOM OOpalIeHUH - TUYHO UJIU 0 TenedoHy;

2) B uHTEpaKkTHBHOM popme PecnybamkaHcKoro mopraia;

3) B McnoaHWTETbHOM KOMHUTETE MYHHUIMIAIBHOTO paioHa (mamee —
Ucnonkom):
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IpU YCTHOM OOpAIeHHUH - JUYHO WK MO TeaeoHy;

0pyu MHCbMEHHOM (B TOM uwucie B ¢GopMe BJIEKTPOHHOTO JIOKYMEHTA)
oOpamnieHun — Ha OyMaXHOM HOCHUTENE MO I0YTe, B BJIEKTPOHHOU ¢opme To
AIIEKTPOHHOM TMOYTE.

1.3.3. Uadopmanuss Ha Egumnom mnoprane, PecnyOnamkanckoMm TmopTane o
NOpSIIKE M CPOKax MPEeNOCTaBICHUS MYHUIMIAIBLHON YCIyrd Ha OCHOBaHUU
CBEJICHUN, cojepkamuxcsi B PecnyOlMKaHCKOM  peecTpe, MpeAoCTaBIISIeTCS
3asiBUTEIO0 OECIUIaTHO.

Joctyn k nHpOpMaIUU 0 CPOKaxX M MOPSAKE MPEAOCTABICHHUS MYyHHUIIMITATBEHOM
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJTHEHHS 3asgBUTENIEM Kakux-1u0o TpeOoBaHUil, B
TOM 4Hciie 03 UCIIOIb30BaHUs MPOrPAMMHOT0 0OeCTIeueHus, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPEOYET 3aKIIOUEHHUs JTULUEH3MOHHOTO WM WHOTO
COrJalieHus C npaBooOagaTesnem MIPOrpaMMHOI0 oOecreueHus,
IPELYCMAaTPUBAIOIIETO B3UMAHHUE IIJIAThl, PETUCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTEIS,
WIH NPEJOCTABICHUE UM NIEPCOHAIBHBIX JTAHHBIX.

1.3.4. ITpu oOpareHun 3asBUTENSL TUYHO WIH MO Tele(dOHY B COOTBETCTBUU C
HOCTYNUBIIMM OOpAaIIEHUEM MOXKET OBbITh NpPENoCTaBlieHa HH(GOpPMALMS O MECTe
HaX0X/I€HUs MHOTO()YHKIIMOHAIBHOIO LIEHTpa MPEJOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHULIMNIAJIBHBIX  yciyr, UMcnonkoma (agpec, rpaguk paboThl, CHpaBOYHBIE
Tene(OHbI); O MOPSAKE MPEJOCTABICHUS MYHUIUNAIBHOW YCIYrH, O croco0ax u
CpOKax MOJayu 3asBJIECHUN; O KaTEropusx TpaxIaH, KOTOPBIM MPEAOCTABISIETCS
MYHULMIIAJIbHAS YCIyTa; O HOPMAaTUBHBIX MPABOBBIX AKTAX, PETYJIUPYIOIIUX BOIPOCHI
MPEAOCTABICHUS] MYHULMNAIBHOW YCIYTH; O MEPEYHE JOKYMEHTOB, HEOOXOIUMBIX
JUTSL pPACCMOTPEHMS 3asBJICHUS O MPEJOCTaBICHUN MYHULIIMIAIBHOW YCIYTH, O CPOKAX
MpUEMa U PErUCTPALUU 3asIBJICHUS; O X0/I€ MPEJOCTABICHUS MYHULIMIIAJIbHON YCIIyTH;
O MecTe pa3MelleHus Ha OoQUUUAILHOM calTe HuH(OpMaUuMU IO BOIpOcCam
MPEIOCTaBICHUS] MYHUIIUTIAIBHONW YCIIYTH; O TMOPSAIKE 00KaJOBaHUS JNEHCTBUM WIIU
0e31eicTBYS TOHKHOCTHBIX Jinil Miconikoma.

[To nucbMeHHOMY OOpallIEHUIO JOKHOCTHBIE JIUIA OT/Iea, OTBETCTBEHHOTO 32
IpPEJOCTABIIEHNE MYHULUIAIBHOW YCIYrd, MOAPOOHO B NHUCbMEHHOW ¢opme
Pa3bACHSIOT 3aSBUTENIO IMOPSAOK IPEAOCTABICHHUS MYHULMIIAIBHON YCIYIH U
BOMPOCHI, yKa3aHHbIC B HACTOALIEM MYyHKTe PerimameHta, U B TeueHHe Tpex pabouux
IHEN cOo JHS perucTpalud OOpalleHUs HAIpaBJIAIOT OTBET 3asBuTeNto. OTBETHI
JaloTcd Ha s3blke oOpamieHus. B ciydae HEBO3MOXHOCTH JaTh OTBET Ha SI3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE 3bIKM PecnyOnuku TatapcTaH.

1.3.5. Undopmanusg mo BompocaM MNPEJOCTABICHHUS MYHUIUIAIBLHON YCIyTH
pasMemiaercss Ha O(UIMATBHOM  cailTe MYHMIIMOAILHOTO pailoHa W Ha
MH(OPMAIMOHHBIX CTEHJaX B moMelneHusx McrnoakoMa 1j1st paboThl ¢ 3aiBUTEIISIMH.

Uudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku  Tatapcras,
pa3Meniaemasi Ha HWH(QOPMALMOHHBIX CTEHAAX W Ha OQUIUAIBHOM CcaiTe
MYHHUIMIIAIBHOTO  pailoHa B  WH(GOPMALHUOHHO-TEICKOMMYHHUKAIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUS O MYHMIMNAIBHOW YCIyre, colepiKalluecs B
nyHkrtax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 PernamenTa, nadopmMaIifio o MecTe
HAXO0XJCHUsSI, CIPABOYHBIX TenedoHax, BpeMeHH paldoTel Hcnoakoma, o rpaduke
IpueMa 3asiBJIEHUN Ha IPEJAO0CTAaBICHUE MYHULIMIAIBHONW YCIYTH.



1.4. Tlepeuenpb HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIUPYIOIINX
IPEIOCTABICHNE MYHHMIMIAIBHON YCIYrd (C yKa3aHWEM PEKBU3UTOB HOPMATHBHBIX
IPABOBBIX AKTOB W MCTOYHUKOB UX O(QUIMAIBHOIO OMYOJMKOBaHMS), pa3MElLIeH Ha
opuIMaTIbHOM  caiiTé  MYHULUUIIAIBHOTO  pailoHa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTn «/HTepHEeT», B PecnybinkaHckoM peecTpe.

TekcT aIMUHUCTPAaTUBHOTO PETJIAMEHTA B JACUCTBYIOLIEH PEAAKLIUN ITOJICKUT
pa3MelIeHUI0 Ha O(UIMAIbHOM CaiiTe MyHUIIMIIAIIBHOTO paiioHa B UH()OPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT», B PecniyOinkanckoM peecTpe.

1.5. B PernaMeHTe UCIIONIB3YIOTCS CEAYIOIINE TEPMUHBI U ONPEICTICHUS:

yaaneHHoe pabodee MEeCTO MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPEAOCTaBICHHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 00OCOOIEHHOE
CTPYKTYpHOE nojipa3eicHue (oduc) MHOTO(YHKIIMOHAILHOTO LEHTpa
MPEAOCTABICHUs TOCYJapCTBEHHBIX W MYHULMIAJIBHBIX YCIYr, CO3JaHHOE B
TOPOJCKOM (CEIbCKOM) IOCEJICHHMM MYHMIMIIAJBHOTO pailoHa MM B TOPOJICKOM
okpyre PecriyOnuku Tarapctan B cooTBETCTBUU C IMyHKTOM 34 IlpaBui opranusanuu
JESTeIbBHOCTY MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB NMPEAOCTABICHUS TOCYAAPCTBEHHBIX
U MYyHUUUIAIBHBIX YCIYI, YTBEpPXKICHHBIX IOcCTaHOBIeHUEM [IpaBuTenbcTBa
Poccuiickoii  ®eneparuun ot 22.12.2012 Nel376 «O6 yrBepxkaenuu [IpaBun
OpraHM3allM JAESITEIbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHHUS
roCyJapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYI»;

TEXHUYECKasi omuOka - omuOka (OmUCKa, Oledarka, rpaMMaThyecKas WIH
apupmeTndeckass omubka Ju00 TmoA0OHas omwubKa), JOMYIIEHHAs OpPraHoOM,
MPEAOCTABISIONIMM MYHHUIMNAIBHYIO YCIyry, W MpuUBeAUIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHUIIUNIATbHOU YCIIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS;

ECUA - Epunas cucrema WACHTUPUKAUUA W aAyTEeHTHPUKALUH B
UHGPACTPYKTYPE, o0ecrieunBaroIIeit MH()OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJecTBUE MH(GOPMALMOHHBIX CHUCTEM, HCIOJIb3YEMBIX HJIsi MPEIOCTaBICHHUS
roCy/1apCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM (popme.

®enepanbHas rocygapcTBeHHass MHQOpPMAaIMOHHAs cucTeMa, o0ecreurBaromiast
CaHKIMOHMPOBAHHBIA JOCTYH YYaCTHUKOB MH(POPMAILMOHHOTO B3aMMOJICHCTBUS
(rpaxxnaH-3asBUTENEH W JOJDKHOCTHBIX JIMI[ OPraHOB HCIOJIHUTEIBHOM BIACTH M
OpraHOB  MECTHOTO  CcaMOympaBieHHs) K UH(POpMalUU, COJepXKalleiics B
rocyapCTBEHHBIX HH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH()POPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OrOKETHOE yupexaeHne « MHOTO(yHKIIMOHATbHBIHI
LEHTP MPEIOCTaBICHUS TOCYAApCTBEHHBIX U MYHUIMIAIBHBIX yclyr B PecrnyOnnke
Tarapcrany;

AUC MO®I[ -  ABroMaru3WpoBaHHas  HH(OpPMALMOHHAs  cUCTeMa
MHOTO(YHKIIMOHAJIBHBIX ~ I[EHTPOB  NPENOCTaBIEHUS  TOCYIapCTBEHHBIX U
MYHHULIMNATIBHBIX yeiayr PecyOnuku Tatapceran.

B PermamenTte mox 3asBI€HHEM O NPEAOCTABICHUM MYHULHINIAIBHOW YCIYTH
(manee - 3asBJIE€HUE) TIOHUMAETCS 3aIIPOC O MPEJOCTABICHUN MyHULMIIAIBHON YCIyTH,
MOJAHHBIA B COOTBETCTBUU C MyHKTOM 3 crtatbu 2 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzalMu MPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYyHULUINAIBHBIX yciIyr» (nanee — Oenepanbubiii 3aKoH Ne 210-D3).



2. CtaHaapT npeaocTaBjieHdss MyHUIUIIAJIbHON YCJIYTH
2.1. HaumeHoBaHME MYHUITUTIATBHON YCIYTH

NudopmarnmonHoe odecrieueHne PU3NUECKUX U IOPUTUYECKUX JIUI[ HA OCHOBE
TOKyMeHTOB ApxuBHOTO (onga Poccuiickoit ®epepanui U JIpyrux apXUBHBIX
JIOKYMEHTOB, TMPEJCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMTUCOK W KOIHUA
aApPXUBHBIX JJOKYMECHTOB

2.2. HaumeHoBaHWE WCIIOJTHATEILHO-PACTIOPSAUTEIIBHOTO OpraHa MECTHOTO
caMOyIpaBIIEHUS, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHHUIIUIIATBHYIO YCIYTY

UcnomauTtenbHpii  KOMUTET MYCIIOMOBCKOIO MYHULMIIAJIBHOIO  paloHa
Pecny6mnuku Tatapcras.

2.3. Onmucanue pe3yibTara Mpea0CTaBICHUs MyHUITUTIATLHON YCIYTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHNUS MyHULIMITAILHOM YCIIyTU SIBJISIETCS:

1) ApxuBHasi crpaBka (apXuBHasl BBINKCKA, apXHBHAs KOMHA) (TPHIOKCHUS
Nel, 2);

2) OTBeT, MOATBEPKAAMOIINN HEMOJHOTY COCTaBa apXUBHBIX JOKYMEHTOB IIO
TEME 3arpoca, Uik OTCYTCTBUE TOKYMEHTOB.

OTBeT, MOATBEPKAAIOIINIA HEMOJIHOTY COCTaBa APXUBHBIX JOKYMEHTOB IO TEME
3amnpoca, Wi OTCYTCTBHE JOKYMEHTOB, COCTaBJsieTCS Ha OjlaHKe apxuBa. B Hem
YKa3bIBaeTC:

- 1aTa MOANMCAHUS U PETUCTPALIMOHHBII HOMEpP OTBETA;

- aJipecar;

- nH(opmanus, MOATBEPHKAAIOIIAs HETMOIHOTY COCTaBa apXMBHBIX JOKYMEHTOB
10 TEME 3aIpoca, WIH OTCYTCTBUE IOKYMEHTOB;

- IOJANUCH PYKOBOAMTENS apXUBa;

- le4aTh HCIIOJIHUTENBHOTO KOMHUTETa MyYCIIOMOBCKOIO MYHHIIUINAIBLHOTO
patioHa (1mpu HE0OXOIUMOCTH )

2.3.2. Pe3ynpTar MNpeaOCTaBICHHS MYHULHNAIBHOW YCIyTHM HanpaBJseTCs
3asBUTENI0 B (opMe DIEKTPOHHOTO JIOKYMEHTa, NOJANHMCAHHOIO YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHOM MOMANUCHIO JIOJBKHOCTHOro mnuna lcemoiakoma
(iubo Mcnonkoma), B coorBeTcTBUU ¢ PenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®d3 «O06 >nekTpoHHOM noanucuy (nanee — OenepanbHbiil 3akoH No 63-D3) B TUYHBIM
kabuHeT PecnyOiMkaHCKoOro noprarna.

2.3.3.Ilo BbIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHHIIUTAIBHON
yCIyTd MOXeT ObITh moiydeH B MOIL[ B Qopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTA, HallpaBJIeHHOTO McronkoMoM, pacredaTaHHOro0 Ha OyMa>KHOM HOCHUTEIE,
3aBepeHHoro nedatbio M®I] u moanuceio paborarnka MOII,.

2.3.4. 3asBUTEND BIIpaBe HOJIy4YUTh pe3ynbTar PEIOCTABIIEHUS
MYHHUIIMIIAJBHOW YCAyrd B (OpMe SIEKTPOHHOTO JOKYMEHTa WM JK3eMIUIsipa
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ANIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCUTEJIE B TEUEHHUE CpOKa JCHCTBUSA
pe3yJbpTara Mpe1oCTaBICHUS MyHULIUITAIIBHOW YCIYTH.

2.4. Cpok mpeaocTaBiIeHHUs] MYHHMLMIIAIbHOW YCIYT'M, B TOM YHUCIE C yYE€TOM
HEOOXOAUMOCTH OOpalleHuss B OpraHu3aliM, YYacTBYIOLIME B IIPEJOCTaBICHUU
MYHULIUINIATIBHON YCIYTH, CPOK NPUOCTAHOBJICHUS NPEIOCTABICHUS MYHULIMIATbHON
yCIyrd B ClIy4ae, €CIM BO3MOXHOCTb IPUOCTAHOBJIEHHUS IMPEIYyCMOTpPEHA
3aKOHOJATeNbCTBOM  Poccuiickoii @enepauuu, CpoOK BblIayd  (HAIpaBIICHUA)
JOKYMEHTOB, SBJISIFOIIUXCS PE3YJIbTATOM MPEJOCTABICHHS] MYHULIMITAIIBHON yCITyTH

2.4.1. Cpok mpenocTaBIeHUs MyHUIUITATLHONW yCITyTH:

1o 3asiBneHusIM (3arpocam):

COLIMAJIBHO-TIPABOBOTO M TEMAaTHYECKOrO0  Xapakrepa (QU3WYECKHX H
IOPUAMYECKUX JIUL], UHAUBUAYAIbHBIX NpeanpuHuMareiael — B Teuenue 30 paboumx
JHEHN CO JHS PETUCTPALMU 3asBICHMS.

TEMaTUYECKHE 3alpoChl OpPraHOB TIOCYJApCTBEHHOM BIACTM M MECTHOIO
CaMOYIIPABJICHUS, HAIPABIIEMbIE B LEIAX HCIOJHEHHS MMH CBOMX IOJHOMOYHU B
NOpSAJIKE U B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepannm,
100 B COINIACOBAaHHBIE C HUMH CPOKH.

3alpOCBl O  PACCEKPEUYMBAHUM  APXMBHBIX  JIOKYMEHTOB,  SIBJIIFOIIUXCS
HOCUTEJISIMU CBEJICHUW, COCTaBIIOMIMX TOCYJAapCTBEHHYIO TailHy, - B CpOKH,
YCTaHOBJICHHBIE 3aKOHOAATENBCTBOM Poccuiickorn Penepanum 0 rocynapCTBEHHON
Taifre’

Cpoxk TmpenocTaBlieHUsT MYHULMINAIBHON YCIYTM HAYUHAET HMCUUCIATHCA Ha
CJIeIYIOLUI JeHb TIOCIE AHS PETUCTPALIMU 3asBJICHUS.

2.4.2. [IpuoctaHoBieHWE CpPOKa MPETOCTABICHUS MYHHIIMMAIBHOW YCIyTU HE
peTyCMOTPEHO.

2.4.3. HampaBneHue MOKYMEHTA, SBIISIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHUITUTIATBHONU YCIyTH B (pOpMeE DIIEKTPOHHOTO JOKYMEHTA, OCYIIECTBISETCS B JIEHb
o(OpMIICHUS U PETUCTPAIIUU PE3yJIbTaTa MPEA0CTABICHUS MYHUITUTIATLHON YCIYTH.

2.5. UcuepnipiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM HWHBIMH HOPMATHBHBIMM  IPAaBOBBIMM  aKTaMHu IS
NPEAOCTABICHUS MYHULHNAIBHON YCIYTHM, a TaKXe YCIYr, KOTOpPbIE SBISIOTCA
HEOOXOAUMBIMU W O00SI3aTEIBHBIMHU IS TPEIOCTABICHUS MYHUIUMIAIBHBIX YCIYT,
NOJJIeKAIIMX MPEICTABICHUIO 3agBUTENIEM, CHOCOOBI MX MOJYYEHHUS 3asiBUTEIEM, B
TOM YHCIIE B AJIEKTPOHHOUN (hopMe, MOPSIIOK UX MPEICTABICHUS

25.1. ]Ins monydyeHHs MYHMIMIIAIBHOW YCIYTHM 3asBUTENb MPEJICTaBISET
CJIEyIOIUE JOKYMEHTBI:
1) 3as1BI€HME O MPEAOCTABIEHUE TOCYAAPCTBEHHON YCIIyTH;

! Cpok omnpenensercs ctatbeit 15 3akona Poccuiickoit @eneparuu ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHOI TaliHe»
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2) macnopt rpaxaanuHa Poccuiickoit ®enepauuu WM WHOW JOKYMEHT,
yJIOCTOBEPSIOLINI JMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepannu;

3) AOKyMEHT, IOATBEPKAAIOIINN TOJTHOMOYMS IPEACTABUTENS 3asiBUTEIIS.

B cnydae oOpaimienust 3asBurens (IpeacTaBUTeNsl 3asBUTENS) 32 MOIYyYEHUEM
JOKYMEHTOB, COJEp)KaluX MH(POpPMAIMIO O CTaxke paboThl U pa3mepe 3apabOTHOMN
IUIaThl, JIOMOJHUTEIBHO TMPEAOCTABISIETCS TPYyNOBas KHIWKKA WM €€ KOIMS,
odopMIIeHHAS HAJISKAITAM 00pa3oM.

[Ipn oOpamennn 3asBuTens (MpeAcTaBUTENs 3asBHUTENA) 32 IOJYyYEHHEM
JOKYMEHTOB, COJEP)KAIUX CBEACHUS O TMOATBEPKACHUU POACTBA, YJIOYEPEHUU
(YCBIHOBJIEHMH), COAEpPKaHUM  3aBELIAHUSA  MPEJACTABISAIOTCS  JOMOJIHUTEIBHO
00s3aTeNbHbIE TOKYMEHTHI:

1) cormacue yCbHIHOBUTENEH, 3aBEPEHHOE HOTAPUYCOM - JUISl MOJYy4YEHUS
JOKYMEHTOB, COZIEpKallliX CBEIEHUSI 00 YCHIHOBIICHUH (y10UEPEHUN);

2) JNOKyMEHT, NOJTBEpKIAIOUIM (akT cMepTH 3aBewiaTtens, U JOKYMEHT,
NOATBEPKAAIOIIMN POJCTBEHHBIC OTHOIICHMS 3asBUTENSA C 3aBellareieM - Ui
HOJTy4yeHUs] THPOPMAIMU B OTHOILIEHUU COJEPKaHUS 3aBELIaHMs;

3) AOKYMEHT, MOATBEPKAAOIINNA POJACTBO 3asBUTENSI C YEIOBEKOM, O KOTOPOM
3aMpalluBaIOTCS CBEJICHHU (B CIy4ae, €CIM HEe IPOLLIO 75 JET C MOMEHTa CO3JaHus
JOKYMEHTa) - JUIsl TOJY4YeHHMsI JTOKyMEHTOB, COJEp)KalluX CBEACHUS W3 KHUT
perucTpanuu 3aXOpoOHEHUN (3aXOPOHEHUN YPH C IIPaxoM).

4) JOKYMEHT, NOATBEPXKIAAIOIMMKA (AaKT CMEpPTH 4YelIOBEKa, O KOTOPOM
3aMpallMBaOTCs CBEJCHUSA, U JOKYMEHTHI, MOATBEPKIAIOIINE POACTBO 3asBUTEIS C
YeJIOBEKOM, O KOTOPOM 3aMpaliuBalOTCs CBEJIEHU (B Ciyyae, el He Mpouuio 75 net
C MOMEHTa CO3JaHMusl JTOKyYMEHTa) - I TOJYyYEeHHs] JOKYMEHTOB, COJEpXKaIIuX
CBEJIEHUs 00 aKTaxX rpakJaHCKOr0 COCTOSIHUS (POKIECHUH, OpaKOCOYETaHUU, CMEPTH).

5) IOKYMEHT, MOJTBEPKIAIOIMINI NPUHAMAJICKHOCTh K HACIEIHUKAM MEpBOU
ouepenu (B ciiydae OOpallleHHS 3a CBEJASHHUSIMH B OTHOIICHUHM COJICPKAHUS
3aBeIaHus)

2.5.2. 3asBieHHe W TpWIaraeMble JOKYMEHTbl MOTYT OBITh TMPEICTABICHBI
(HampaBiIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) yepe3 (denepanbHyI0 TOCYAApCTBEHHYIO HWH(POPMAIIMOHHYIO  CHCTEMY
"EauHBIN NOpTa TOCYJapCTBEHHBIX U MYHULIUMTIATBHBIX YCIYT (QYyHKIUHN);

2) MO  3AIIMIICHHBIM  KaHaJlaM C  HWCIOJb30BaHUEM  MHU(PPOBAIBHBIX
(xpunTorpadMyeCcKux) CPEACTB, HMH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CUCTEMaM M CEeTSAM CBS3M HENOCPEICTBEHHO B oTaeneHust [leHcuonHoro ¢onaa
Poccuiickoii @enepannu 1 yepe3 MHOTO(DYHKIIMOHABHBIE HEHTPbl MPEAOCTABICHUS
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT MIPH YCIOBUU 3aKIIOYEHUS COTJIAIeHUH O
B3aMMOJICUCTBUM MEXJy HUMHU M COOTBETCTBYIOIIMM OPIraHOM HCIOJHUTEIbHON
BJAacTU B c(hepe apXUBHOIO Jleia WIIK OPTraHOM MECTHOTO CaMOYIIPABIICHUS;

3) no uHGOPMANMOHHO-TEICKOMMYHHKAIIMOHHBIM CETSAM (II0 COTJIACOBAHUIO C
MOJIb30BATENIEM).

2.5.3. Guznueckue nUNA W HUHIAWBUIAYyaJbHBIE TMPEANPUHUMATENN MPH
HANpaBJICHUU  3asBJICHUSI U HEOOXOJUMBIX  JIOKYMEHTOB  TIOCPEACTBOM
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PecnyOnukaHckoro mnopTajia MOANKMCHIBAIOT —3asBJICHHE IMPOCTOW 3JIEKTPOHHOU
HOAMUCHIO.

Jlnst monydeHusl MPOCTOM SJIEKTPOHHOW MOAMHUCH 3asBUTENI0 HEOOXOIUMO
npolTH mpouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takke noaTBepIuTh
YUETHYIO 3aUCh 1O YPOBHS HE HUKE CTaHAAPTHOM.

Opuanueckne nun@a, 3aperuCTPUPOBAHHBIE Ha TeppuTopuu Poccuiickoit
denepanuy, U NPEACTABUTENN IOPUANYECKUX JHI NPU HANPABICHUU 3asBIICHUS U
HEOOXOUMBIX TOKYMEHTOB MOCPEACTBOM PecmyOinkaHCKOTo mopTaia MoIMUChIBAIOT
3asBJICHUE YCUJICHHON KBaTU(UIIUPOBAHHOM IEKTPOHHON MOIMTHUCKIO.

[Ipu mogave TOKyMEHTOB, yKa3aHHbIX B IyHKTa 2.5.1 Permamenra, mocpeactsom
PecniyOnukaHckoro mopraia 3asBUTENb IPEACTABISIET AJIEKTPOHHBIE  00pa3bl
JOKYMEHTOB JMOO JOKYMEHTBI B 3JIEKTPOHHOW (popme, MOANUCaHHBIE YCUICHHOU
KBATM(UUUPOBAHHOW 3JIEKTPOHHON MOAMNMCHI0O B COOTBETCTBHHM C TpeOOBaHUSAMU
®enepansHoro 3akoHa ot 6 anpens 2011 roga Ne63-d3 «O06 21eKTPOHHOM TTOATTHCH
JMLAMH, YIIOJJHOMOYEHHBIMU HA CO3/IaHHME U IMOANKMCAHUE TAKUX JOKYMEHTOB, B TOM
YKCJIE HOTapUYCaMHU.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npeacraBieHus JOKYMEHTOB U WH(POPMAIIUH WM OCYIIECTBICHUS JICHCTBHIA,
IPEICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
PAaBOBBIMM AKTAMM, PETYJUPYIOIIMMH OTHOILICHUs, BO3HUKAKOUIME B CBS3U C
MPEA0CTABICHUEM MYHUIIMTIAJIBHOUN YCIYTH;

2) OCyIIEeCTBJICHUS JICHCTBUH, B TOM YHCIIC COTVIACOBAaHUM, HEOOXOIUMBIX JIIsI
MOJIyYeHUS] MYHULHMIAJIBHOM yCIYIM U CBSI3aHHBIX C OOpallleHWeM B HHbIE
rocyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINpAaBIICHUS, OpraHu3aluu, 3a
WCKIIIOUEHHEM TMOJYYEHUs YCIAyr W TOJy4YEeHHs JOKYMEHTOB M HH(pOpMaLUH,
MPEAIOCTABIIIEMbIX B peE3yJbTaTe MNPEJOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
nepeyHu, yka3zaHHble B yactu | crtateu 9 ®epepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpejcTaBiCHUs JOKYMEHTOB © HWH(POpPMALUH, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH MPU MEPBOHAYAIBHOM OTKa3€ B NpUEME
JOKYMEHTOB, HEOOXOAMMBIX JUJIsl MPEJOCTaBICHUS MYHMIMNAIbHOW YCIIyTH, JU00 B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CIIy4aeB:

a) I3MEHEHHE TpeOOBaHUW HOPMATUBHBIX IPABOBBIX aKTOB, KAaCaIOIIHUXCS
PEeIOCTaBICHUSI MyHULIMIIAILHOM YCIyTH, MOCe EPBOHAYATIBLHON MOIauu 3asiBICHUS
O MPEAOCTABICHUH MYHULIUNIAILHON YCIYTH;

0) HanM4Ke OMOOK B 3asIBJICHUU O MIPEIOCTABIECHUN MYHUIIMIIAIBHOW YCIYTH U
JOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM TMOCJE IEePBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX HJisi MPEAOCTABICHUS MYHUIMIAIBHOM YCIyTrH, JIMOO B
NPEIOCTAaBICHUN MYHULMIAIBHONW YCIYTM M HE BKIIOUYEHHBIX B MPEICTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCT€UEHHUE CPOKa JACHCTBUS JOKYMEHTOB UM U3MEHEHUE MHPOPMAIIH OCTe
MEePBOHAYAIBHOTO OTKa3a B IPUEME IOKyMEHTOB, HEOOXOIMMBIX sl IPEIOCTaBICHUS
MYHHIIMIIATBHON YCIyTH, TMO0 B MPEIOCTaBICHUN MyHUIIUIIAIbHON YCIyTH;

T) BBISIBICHHE  JOKYMEHTaJbHO  MOATBEpXKIEHHOro  (akta  (MIPU3HAKOB)
OIIMOOYHOTO WM MPOTHBOINPABHOTO AeHCTBUs (06€31€iCTBUA) NOJKHOCTHOTO I
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Hcnonkoma, pabotHuka MO®LI, npu nepBoHavYaIbHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOAUMBIX  JUIsl  IPENOCTaBICHHUS  MYHULMINAIBHOW  yCIyrd, Jubo B
[IPEIOCTABICHUN MYHULMIIAIBHOW YCIYTH, O YeM B MMCBMEHHOM BHJIE 3a HOIIHUCHIO
pykoBoautens Mcnosnkoma npy IEpBOHAYAJIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX Ul TPEJOCTAaBICHUS MYHHULMNAIBHOM YCIYTH, YBEAOMIISIETCS
3asiBUTEIIb, a TAK)KE IPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbBIE HEYA00CTBA;

4) mpenoctaBiieHHss Ha OyMa)KHOM HOCHTENE JOKYMEHTOB W HH(opManuy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM 7.2
yactu 1 crareu 16 denepanbroro 3akoHa Ne 210-D3, 3a UCKIIOUEHHUEM CITy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKUE JTOKYMEHTHI JINOO WX U3BSITHE SBISETCS HEOOXOAMMBIM
YCIIOBHEM MPENOCTABIEHUS I'OCYIapCTBEHHON MM MYHULMIIAIBHOW YCIYTH, U UHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnpiBaroiuii mepeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU I MPENOCTABICHUS MYHULMIAIBHOW YCIIYTH,
KOTOPBIE HaXOJATCS B PACIIOPSKEHUH T'OCYAAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYIIPABJICHUSI U IIOJABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPABJICHHS OPraHU3alui U KOTOPBIE 3asBUTEIIb BIIPABE IPEICTABUTD,
a TakKe CrocoObl UX MOJYyYEHUS 3aABUTEIISIMH, B TOM YHCIIE B JIEKTPOHHOU (opme,
MOPSAAOK MX  IPEIACTABJICHHS; TOCYJAPCTBEHHBIM OpraH, OpPraH MECTHOI'O
caMOympaBJieHUs JUOO0 OpraHu3alusi, B PacloOpsiKEHUU KOTOPBIX HAXOMSTCS JTaHHBIC
JOKYMEHTBI

[IpenocraBieHre MTOKYMEHTOB, KOTOPBbIE MOTYT OBITh OTHECEHBI K JaHHOM
KaTeropuu, He TpedyeTcs

2.7. VicuepripiBaromuii mepedeHb OCHOBaHUM JUIsl OTKa3a B MIpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH
(BO3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHHUSI 110 CYIIECTBY)

2.7.1. OcHOoBaHUEM JIsl OTKa3a B MpUEME JOKYMEHTOB SIBIISIFOTCS:

1) HempeicTaBICHUE JTOKYMEHTOB, KOTOPbIE B COOTBETCTBUH C IMOJIYHKTOM
2.5.1 PernameHTta MOJIKHBI MPEIOCTABIATHCS 3aABUTEIEM CaMOCTOATEIBHO, JHOO
NpeCTaBICHNE JOKYMEHTOB, CO/IEPIKAIINX MPOTUBOPEUNBBIC CBEIICHUS;

2) HEMOJTBEPXIEHHBIC CBEJCHUN O 3aKOHHBIX MPEICTABUTENSNX, 3aIPOIICHHBIX
B paMKax MEXBEIOMCTBEHHOTO WH()OPMAIIMOHHOTO B3aWMOJACWUCTBUA, TMOjada
3asiBJICHUS (3aMpoca) OT UMEHH 3asiBUTENIS HE YITOJIHOMOUYEHHBIM Ha TO JIMIIOM;

3) mpencTaBiieHUE TOKYMEHTOB B HEHA ICKAIIIUHN OpraH;

4) npenacTaBleHHWE JAOKYMEHTOB, COJEP)KAlIUX HEIOCTOBEpHbIE ©  (WIIN)
MIPOTUBOPEUYMBBIE CBEICHNUS, HEOTOBOPEHHBIE HCIIPABJICHUS, CEPhE3HbIC TTOBPEKICHNU,
HE TIO3BOJISIONIME OJHO3HAYHO HCTOJKOBAaTh MX COJEp)KaHUE, JOKYMEHTOB,
YTPATUBIIHNX CUITY;

5) oOpameHue 3a MPEIOCTABICHHEM MYHHUIMNAIBHOW YCIIyTH JIMIA, HE
ABIISIOIIETOCS MOJTydaTeJIeM MyHHUIIUITATbHOM YCIIYTH B COOTBETCTBUU ¢ PernamenTom;
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6) HEKOppPEeKTHOEe 3alOoJHEHHE OOS3aTENBHBIX TOJEeH B AJIEKTPOHHOU (hopMme
3asBJICHUS, HATMYME TIPOTUBOPEUMBBIX CBEJICHUI B JIEKTPOHHOM (opMe 3asBICHUS U
B IIPE/ICTABJICHHBIX JIOKYMEHTAX;

7) 3asBJeHUE (3aMpOC) M MHbIC TOKYMEHTHI B 3JICKTPOHHOHN (hOpME TTOIUCAHBI
C HCIOJB30BAHWEM DJJICKTPOHHOM IIOANKMCH C HAPYUIEHHEM JCHCTBYIOLIETO
3aKOHOJIaTEIIbCTBA;

8) nneKTpOHHBIE TOKYMEHTBI HE COOTBETCTBYIOT TPeOOBaHHAM K (hopMaraM ux
MIPEOCTABICHUS U (WJIU) HE YATAIOTCA.

2.7.2. llepeyeHb OCHOBAHMI Il OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJTYYEHUS MyHULMIIAIBbHOM YCIYTH, SIBISETCS UCUEPIIBIBAOIIMM.

2.7.3. Pemienre 00 OTKa3e B NMpUEME 3asIBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIECHUSI MYHULMITAIBHON YCIIYTH, MOKET OBbITh MPHUHATO, KaK BO BpeMs
MpueMa 3asiBUTENs], TaK U MOCIE MOJYYEHHUS] OTBETCTBEHHBIM JIOKHOCTHBIM JIMLIOM
HcnonkoMa HEOOXOIUMBIX JUIsl  IPEJOCTABICHUS  MYHUIMNAIBHOM  yCIyru
JOKYMEHTOB (CBECHUI) C HCIOIb30BAaHUEM MEXBEIOMCTBEHHOIO MH(POPMAIIMOHHOTO
B3aUMOJEHUCTBUSI, B CPOK, HE MPEBBILIAIOMMN 7 padouyuX JHEH CO JIHS perucTpanuu
3asIBJICHUS.

2.7.4. Pemenue 00 oTKaze B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
HOJy4YeHUs] MYHULIMIAIbHON YCIyTH, C YKa3aHHEM MNPUYUH OTKa3a, 0popMIISETCs B
COOTBETCTBUM C (HOPMOM, yCTaHOBIEHHON B mnpuioxkeHun Ne 3 k Perjamenty,
MOJAMNKCHIBAETCS YCWJICHHOW KBAIU(PUIMPOBAHHOM 3JIEKTPOHHOM TMOANKCHIO B
YCTAaHOBJICHHOM TMOPSAKE YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JuiioM lcnonkoma
(McnonkoMoM), ¥ HampapJsieTCs 3asBUTENIO B JIMYHBIA KaOuHeT PecryOinMKaHCKOTO
noptana u (ui) B MOL B 1eHb TPUHATHUS pellIeHHs 00 0TKa3e B IpUeMe JOKYMEHTOB,
HEOOXOAMMBIX JJIS MOJIYYEHUSI MyHUIIUIAIBHON YCIIYTH.

2.7.5. 3anpemaercss OTKa3blBaTh B NPUEME 3aSBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHMIMIIAJbHOW YCIyrd, B CJIy4ae, eciu
3asBJIICHHE U JOKYMEHTbI, HEOOXOAMMBbIE Il MNPEAOCTaBICHHUS MYHULUIATbHON
yCIyrd, TOJaHbl B COOTBETCTBUM ¢ UHPoOpMamueil O Cpokax U TOpsaKe
PEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, OMTyOJIMKOBaHHOW Ha ExuHOM mopTaite.

2.8. VcueprbiBatomuii iepeueHb OCHOBAHUM JJIsI TPUOCTAHOBIICHUS WJIM OTKa3a
B IIPEIOCTABIICHUN MYHUIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHus 17 TPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH HE MPEIYyCMOTPEHBI.

2.8.2. [lepeyeHb OCHOBaHUU ISl OTKa3a B MPENOCTABICHUU MYHHUIIMIAIbHOU
YCIIyTH:

1) ecnu 3ampoc HE MOIACTCS MPOUYTCHHUIO;

2) eciii OTBET IO CYIIECTBY YKa3aHHOM B 3ampoce TeMbl (BOMPOCA) HE MOXKET
ObITh AaH 0e3 pasrialleHus] CBEJACHUN, COCTABISIONIMX TOCYAAPCTBEHHYIO WM UHYIO
oxpaHsieMylo (eaepaTbHbIM 3aKOHOM TaiHy (yka3aHHas WH(POpPMAIHs MOXKET OBITh
MPEAOCTAaBI€HA TOJBKO NPU  HAIMYMKA Yy  [OJb30BaTENs  JOKYMEHTAIbHO
MOATBEP)KJACHHBIX IPAaB Ha IOJYYEHHE CBEIAECHUM, COAEpXKAIIMX TOCYJApPCTBEHHYIO
TalHy ¥ (Wiau) KOHQUASHITUATHHYIO HHGOPMAIIHIO);
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3) ecnmu 3ampoc Kacaercs TeMmbl (BOmpoca), B OTHOIICHHHM KOTOPOH
M0JI30BATENII0 paHEee MHOTOKPATHO JIaBAJIUCh MUCHMEHHBIE OTBETHI IO CYIIECTBY, U
IPU ATOM HE MPUBOASTCS HOBbIE JOBOJIBI MM 00CTOSATEILCTBA (PYKOBOIUTENH apXUBa
WIK YIIOJTHOMOYEHHOE Ha TO JIMIIO BIpPaBe MPUHSTH pellieHue 0 0€30CHOBATEIbHOCTH
OuYepeHOro 3arpoca U MpeKpalieHuu MepenucKk Mo JaHHOMY BOIPOCY MPU YCIOBUH,
YTO yKa3aHHBIN 3alpOC U paHee HAMPABISIEMbIEC 3alIPOChl HAPABIISIMCH B OJJUH U TOT
Ke apXHB);

4)ecnmm B 3ampoce CoAepXKATCs HEIEH3ypHbIe JHOO0 OCKOPOUTCIIbHBIC
BBIPA)KECHHUSI, YTPO3bl KU3HH, 310POBBI0 U MMYLIECTBY IOJKHOCTHBIX JIMI[ apXHBa, a
TaK)Ke YICHOB UX CEMEM;

5)ecnmu y moab30BaTENs OTCYTCTBYIOT JIOKYMEHTBI, IOATBEPXKIAIOIIAE €ro
MIOJIHOMOYHS BBICTYNaThb OT MMEHU TPEThUX JIMI, B OTHOUIEHUH KOTOPBIX CleJaH
3anpoc (B ciyyae, €clii HE HCTEK CPOK OTpaHMYCHHS, YCTAHOBJIEHHBIM YacThio 3
ctathu 25 ®enepanbHOro 3aKoHa OT 22 okTs10pst 2004 roga Nel25-D3 «O6 apxuBHOM
nene B Poccuiickoit deneparumy).

2.8.3. [lepeyeHb OCHOBaHUU JUIsl OTKa3a B MPEIOCTABICHUU MYHHUIIUIAIBHOU
YCIIYTH SIBJISIFOTCS HCUEPIBIBAIOLIUM.

2.8.4. Pemmenne 00 oOTKaze B NPENOCTABICHUU MYHUIMIIAIBHOM YCIyTU C
yKa3aHHeM I[pUYMH OTKa3a odopmisercs B BUAE OTBETA, MOATBEPIKIAIOIIEIO
HEIOJIHOTY COCTaBa APXUBHBIX JOKYMEHTOB II0 TEME 3alpoca, WU OTCYTCTBUE
JOKYMEHTOB, MOJNUCHIBAETCS YCWICHHOW KBaJIM(PUUUPOBAHHOW  3JIEKTPOHHOU
MOANKUCHI0O B YCTAHOBJIEHHOM TOPSAJKE YIOJHOMOYEHHBIM JOJHKHOCTHBIM JIMIIOM
Ucnonkoma (McrnoakoMoMm), W HampaBisieTcsl 3asBUTENI0 B JIMYHBIA KaOWHET
Pecniybnukanckoro noprana u (wnu) B MOL B 1eHb npuHATHS pemieHus: o0 oTKase B
MPEA0CTABICHUN MYHUIIUIIATBHOW YCIIYTH.

2.8.5. BampemaeTcs OTKa3bIBaTh B MPEAOCTABICHUA MYHUIIMIAIBHON yCIyTH B
clly4yae, €CIM 3asBJICHUE O MPEAOCTAaBICHWH MYHHUIMIAIBHONM YCIYIM IOJAaHO B
COOTBETCTBUM C MH(POPMAIIMENH O CPOKax U MOPsIIKE MPEAOCTaBICHHUSI MyHULUTIAIBHOM
ycIyTH, onyonukoBaHHOU Ha ExuHoM moprare.

2.9. [lopsiiok, pa3mep U OCHOBAHUS B3UMaHMsI TOCYJaPCTBEHHOMN MOIIIMHBI WU
VHOU IIJIaThI, B3UMAeMOH 3a MPEIOCTABICHUE MyHULIMITAIIBHON YCIYTH

MyHununanbHas yciayra MpeJoCTaBisieTcss Ha O€3BO3ME3AHOM OCHOBE IO
CHEAYIOLIUM 3aIpPOCaM:

1) 3ampockl cONMaIbHO-MPABOBOTO XapaKTepa,

2) TeMaTHYECKUE 3arpoChl OPraHOB TOCYAAPCTBCHHOM BIACTH W MECTHOTO
CaMOYyIPaBJICHUs, HAPABJISEMBIE B LIEJIAX UCIIOJHEHNSI UMU CBOUX MTOJIHOMOYMN:

3) 3ampoCchl O PACCEKPEYMBAHWUU APXUBHBIX JIOKYMEHTOB, SIBJISFOLIIUXCS
HOCHUTEIISIMU CBEIECHNUN, COCTABIISIIOIINX TOCYAaPCTBEHHYIO TalHY;

2.10. [Tepedyenn yciyr, KOTOpBIC SIBISIOTCS HEOOXOAUMBIMHU U OOs3aTEIHHBIMU
IUI TPEJOCTaBICHHUS] MYHUIIUINAJIBHONW YCIYTH, B TOM YHCJIE CBEICHHS O JOKYMEHTE
(mokyMeHTax), BbLAABa€MOM (BBIJABAE€MbIX) OpraHU3alWsMH, YYacCTBYIOIIMMHU B
MPEIOCTABICHUN MYHULIUTIATBHBIX YCIIYT
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[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. HOpSII[OK, pasMEp W OCHOBAHHUA B3HMMAHHA IUIATBI 34 IIPCAOCTABJICHHC
YCIIYT, KOTOPBIC SABJAIOTCA HCO6XOI[I/IMI>IMH 141 00s13aTeILHBIMU
JJIA MpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYT'H,
BKJIIO4as I/IH(I)OpMaIII/IIO 0 MCTOAMUKC pacducTa pasMcpa TaKOH IIJIaThI

[IpenocTaBneHre HEOOXOAUMBIX U 00S3aTEIIbHBIX YCIYT HE TPEOyeTCs.

2.12. MakcuManbpHBIA CPOK OXXKHJAHHWS B OYEpeNW NpH TojJade 3ampoca o
MPEIOCTaBICHUH MYHUITUTIATBHOU YCIIYTH, YCIIYTH, TIPEAOCTABIIEMON OpraHN3aIneH,
VYacTBYIOIIEH B TIPEIOCTABICHUU MYHHUIIMIIAJBLHON YCIYTH, W TPH TOJyYEeHUN
pe3ynbTaTa MpeIOCTaBICHUS TAaKUX YCIyT

2.12.1. Bpemss  oXujgaHuss NOpU  Tojaue  3asABICHUA HA  IOJy4YeHUE
MYHUIIUTIATBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu monydeHuu pe3yibTaTa MPeOCTaBICHUS MYHHUIIUIAIBHOU YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OU€PE/IN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok M TOPSAIOK PETUCTPALMU 3ampoca 3asBUTENS O MPEJOCTaBICHUH
MYHULIMIAIBHON YCIYTH U YCIYTH, IPEIOCTABISIEMON OPraHU3allel, y4acTBYIOLIEH B
MPEA0CTABICHUN MYHUIIMTNIAJIBHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOU opMme

2.13.1. IIpu muunom oOpamieHuu B MODILI B 1eHp momaun 3asBIeHUS 3asBUTEINIO
Bbimaercss  pacnucka u3  AMC MOI[ ¢ perucrpalilmOHHBIM  HOMEPOM,
NOATBEPKIAIOIIMM, YTO 3asBJICHUE OTHPABJICHO, W JAaTOW MOJAa4YM 3IIEKTPOHHOTO
3asBJICHUS.

2.13.2. Tlpu HanpaBlieHUU 3asBICHUS MTOCpEICTBOM PecmyOnrkanckoro nmoprania
3asBUTEIhL B JIGHb T[OJa4M  3asBJICHUS TOJlydaeT B JUYHOM KaOWHETe
PecniyOnukanckoro  moptaia W 1O DJIEKTPOHHOM — MOYTE  YBEIOMJICHHE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBaKOTCS
pPErUCTpallMOHHBINA HOMED U J1aTa MO0/1aud 3asiBJICHHUSI.

2.14. TpeboBaHnusi K  TOMEIIEHUSM, B  KOTOPbIX  IPEIOCTaBIsETCA
MYHULANAIbHAS YCIIyra, K 3ally OXHAAHUSA, MECTaM [JIsl 3allOJIHEHUS 3alpocOB O
PEIOCTaBIECHUN MYHUIIMIAIBHOW YCIyTH, MHPOPMALMOHHBIM CTEHJIaM C 0Opa3iamu
UX 3alO0JHEHUS W TMEepeYHEM JOKYMEHTOB, HEOOXOIMMBIX MJId MPEelOCTaBICHUS
KOKJIOM MYHULMNAIBHON YCIyrd, pa3MEUIeHUI0 W O(QOPMIICHUIO BHU3yaJIbHOMH,
TEKCTOBOM W MYJNbTUMEAUNHOW HHPOPMAIUA O TOPSJKE MPEIOCTABICHUS TaKOU
yCIyTU, B TOM YHUCIE€ K OOECNEYeHHIO TOCTYMHOCTH JUJIsi WHBAJIUAOB YyKa3aHHBIX
00BEKTOB B COOTBETCTBUU C (hefiepabHbIM 3aKOHOAATETLCTBOM M 3aKOHOJATEILCTBOM
PecnyOnuku TaTapcTan o colianbHOM 3allTe UHBAIUAOB
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2.14.1. llpenocTaBieHre MyHUIUITAILHON YCIYTH OCYIIECTBISETCS B 31aHUAX U
[OMEILIEHUSAX,  OOOPYJOBAHHBIX IPOTUBOIIOKAPHOW  CUCTEMOM M CHUCTEMOH
[OKAPOTYILIEHUS.

Mecta mnpuema 3asBuTENned O0O0OpYAYIOTCS HEOOXOIMMOM MeOenplo IS
odopmIIeHHsT JOKYMEHTOB, HH(POPMALIMOHHBIMU CTEH/IAMHU.

OOecrieunBaeTcsi  OECHPENATCTBEHHBIM  JOCTYNl  MHBAIWJOB K  MECTYy
[PEJOCTABIECHUS] MYHULMNAIBHON YCIyru (yIOOHBIN BXOJA-BBIXOJ] B IOMEIICHUS U
MEpEMENICHHUE B UX MPEIEIIax).

BusyanbHas, TekcToBas W MyJNbTUMEOuHAs uWHGOpPMALUig O TMOPSAKe
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH pa3MENIaeTcsl B yAOOHBIX JJIsl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEH HHBAJIHIOB.

2.14.2. B COOTBETCTBHMU C 3aKOHOMATEILCTBOM Poccuiickoii ®eneparuu o
COLIMAJIBHOM 3al[UTE WHBAIMJOB B LEIAX OECHPEnsTCTBEHHOIO AO0CTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH 00eCcIIeunBaeTCs:

1) conpoBOXIeHHE HWHBAIUIOB, WMEIOIIUX CTOWKHE paccTpoiicTBa (QyHKIMU
3pEHHUS U CAMOCTOSITENIBHOIO MTEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

2) BO3MOYKHOCTb ITOCAJIKU B TPAHCIIOPTHOE CPEJCTBO M BBICAJIKUA M3 HETO, B TOM
YHCJIE C UCIIOJIB30BAHUEM KPECIa-KOJISICKU;

3) Hajnexkaiee pa3MenieHue o0OpyJOBaHHWS U HOcUTeNel wuH(opManuy,
HEOOXOAUMBIX J1JIs1 o0ecneueHns OeCIpenITCTBEHHOTO 10CTYIa HHBAJIUIOB K YCIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

4) nyOonupoBaHHe HEOOXOAMMOW ISl WHBAIUIOB 3BYKOBOW W 3PUTEIBHOMN
uH(popmManuu, a TakKe HaJINuced, 3HAKOB W HHOM TEKCTOBOM M Tpaduueckon
MH(}OpMaK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM HIpudTOM bpaiins;

5) momyck CypaomnepeBoInKa U TH(IOCYPAOIEPEBOTUNKA,;

6) momyck coOaku-TIPOBOJHHMKA MPH HATMYUU JIOKYMEHTA, MOJATBEPIKIAIOIIETO
ee crenuasbHOe OOy4YeHHME M BbIaBaeMOro mo ¢opmMe U B MOPSJIKE, KOTOpbIE
YCTaHOBJIEHBI NPHKAa30M MuUHHCTEpPCTBA TpyAa U COLMAIBbHOW 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yTBepkaeHUU (POPMBI JTOKYMEHTa,
HOJTBEPKIAIOUIET0 CHelHalbHOe O0y4YeHHEe COOaKU-NPOBOAHMKA, M TMOpPsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B 4YacTh oOOecreyeHUs] AOCTYIMHOCTH [UIsl HWHBAJINOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTaBICHUE MYHULUINAIBHON YCIYyTH, U
CPEIICTB, UCIOJIb3yEMbIX MPHU MPEJOCTABICHUM MYHUUMINAIBLHOW YCIyTH, KOTOpbIE
yKa3zaHbl B moAnyHkTax 1 — 4 nmyHkra 2.14.2. PernamenTa, IpUMEHSIOTCS K 00BEKTaM
U CpEICTBaM, BBEJIEHHBIM B OJKCIUIyaTal[MI0 WJIM TPOLIEAIIMM MOACPHU3AIUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. [lokazaTenu IOCTYNMHOCTH M KadyeCTBA MYHULIMIAJIBHON YCIyTH, B TOM
YUCJIe KOJIMYECTBO B3aUMOJEWCTBHM 3asBUTENA C JOJDKHOCTHBIMHM JIMLIAMH IIPH
MIPEAOCTABICHUN MYHULUMNAIBHOW YCIYIM M MX IPOJOJDKUTEIBHOCTh, BO3MOKHOCTh
MoJlyueHus: UHPOpPMAIMK O XOJ€ MPEJOCTaBICHUS MYHHIIMIAIbLHOW YCIYTH, B TOM
YHUCclie C HUCHOJB30BaHWEM HMH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX  TEXHOJOTHIA,
BO3MOXXHOCTh JIMOO HEBO3MOXXHOCTh IMOJIyY€HHS MYHULMMAIBHOW YCIyTH B
MHOTO(YHKIIHOHATHHOM LEHTpE MPEI0CTABIECHUS rocyJapCTBEHHBIX U
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MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B TIOJTHOM 00beMe), B TI0OOM TEPPUTOPHATBHOM
MOJIpa3/IeJICHUH OpraHa HCIOJHUTENBHO PACHOPSIUTEIHLHOTO OpraHa MECTHOTO
CaMOYTIpaBJIEHUsI, IO BBIOOPY 3asBUTENS (SKCTEPPUTOPUAIBHBIA  MPUHIIMII),
MOCPEJICTBOM 3ampoca O MPEJOCTABICHUH HECKOJIbKUX TOCYJAapCTBEHHBIX M (WJIK)
MYHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX HEHTpaxX MpeloCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, MPEAyCMOTPEHHOro ctatbeit 15.1
®enepanbHoro 3akona Ne 210-D3 (koMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarenssMu AOCTYIMHOCTH TMPEAOCTABICHUS MYHHUITUIATBHOU YCITyTH
SABJISIFOTCS:

1) pacmoyoKEHHOCTh TIOMENICHUS, B KOTOPOM BEAETCS TpHEM, BbIIaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

2) Hajauyue HeOOXOIMMOTO KOJMYECTBA CICIUAINCTOB, & TAKXKE MOMCIICHHIA, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

3) HamuuMe WCUepIBIBAIONICH WHPOPMAIMH O CHOCO0ax, MOPSIKE U CpPOKax
OPEJOCTaBICHUS] MYHMLMIIAJBHOW  YCIyIM Ha  HMH(QOPMAIMOHHBIX  CTEHMAX,
opuuManpHOM  caliTeé  MYHUUUMIAIbHOrO  pailoHa, Ha EguHoMm  mopraie,
PecnyOnukanckom nopTaie;

4) oxazaHHE IOMOINY HWHBAIKIAM B IPEOIOJICHMH OaphepoB, MEIIAIOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. [lokazarensiMi Ka4yecTBa MPEIOCTABICHUS MYHHIMIIATLHOW YCIYTH
SABJISIFOTCSL:

1) cobroieHue CpoKOB TIpUeMa U PACCMOTPEHHUS JOKYMECHTOB;

2) COOITI0JICHHE CPOKA MOJTyUEHUS pe3yibTaTa MyHUITUIAILHON YCITYTH;

3) orcyTrcTBHE ~ OOOCHOBAHHBIX K00 Ha  HapymeHus  PermameHnra,
COBepIlIeHHbIE paboTHUKaMu Mcnonakoma;

4) KOIMYECTBO B3aMMOJCHCTBHI 3asBUTENS C JOJDKHOCTHBIMH JHIaMu (0e3
ydeTa KOHCYJIbTAIIH):

4.1) B3auMoieiicTBHE 3asBUTENs ¢ paboTHukamu M®IL] npu mpemocraBieHUn
MYHUIMNAIBHOW YCIIYTH OCYIIECTBIIIETCS OJWH pa3 IpU NPEICTABICHUN 3asBICHUS
CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

42)oauH pa3 B choydae HEOOXOJAMMOCTH  IOJYYCHHUS  pe3yibTara
MpeNoCTaBlIeHUsl MyHHIMNanpHOM ycimyru B MOI[ B ¢dopme sk3emiusapa
ANIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEE.

[Tpo1OKUTENEHOCT OAHOTO B3aUMOJCUCTBUSI 3aABUTENSA C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTHh KAYECTBO MPEIOCTABICHUS MYHULIUIIAIBLHON yCIyTH
C TOMOIIBI0 YCTPOWCTB TOABMXKHOW paauoTenedOHHON CBS3H, C HCMOJIb30BAHUEM
Enunoro noprana, PecnyOiukaHcKoro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarius 0 Xo/ie MPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH MOXKET
ObITh TOJlyueHa 3asBUTENIEM B JMYHOM KaOuHere Ha EnuHom mnoprane unm Ha
Pecnyonukanckom noprane, B MOII.

2.15.4. [lpenocTaBieHre MYHHUIIMIAIBHOW YCIYTH OCYUIECTBIAETCA B JIIOOOM
M®II no BbeIOOpY 3asBUTENsE HE3aBUCUMO OT MECTa €ro XHUTEIbCTBA WU MeCTa
(akTUyeckoro npokuBanus (MpedbIBaHNA) IO SKCTEPPUTOPHUATHHOMY MPUHITHITY.
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3asBUTENb BIIPABE MOJIYYUTh MyHUIIUIAIBHYIO YCIYTYy B COCTaBE KOMILIEKCHOTO
3ampoca.

2.16. Inpie  TpeOoBaHUSA, B TOM UHCIE YYUTHIBAIOIIME OCOOCHHOCTHU
NPEIOCTABICHUSI MYHHUIIUMIATHHONW YCIYTH TO DKCTEPPUTOPHAIBHOMY MpUHIUMIY (B
cllydae, €Clid MYHHIIMIIaJIbHAs YCIIyra MPEeIOoCTaBISIETCS IO AKCTEPPUTOPUATHLHOMY
MPUHIINAITY) ¥ OCOOCHHOCTH MPEAOCTABICHUS MYHHUIIUIIATHHON YCIYTH B 3JICKTPOHHOM

dbopme

2.16.1. Ilpu mpenocTaBIieHUH MYHUITUIIATBLHOW YCIYTH B DJIEKTPOHHOH (opme
3asiBUTENb BIIPABE:

a) MOJYy4YuTh HMHPOPMALMIO O TMOPSAKE M CpPOKax  MPeJoCTaBICHUs
MYHULMINIAIBHOM yCIyry, pa3MelieHHyo Ha Equnom noprane u Ha PecriybinkanckomM
nopTae;

0) monxarh 3asBIEHUE O MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIIYTHU, HWHBIE
JOKYMEHTBI, HEOOXOAMMBIE Uil NPEJOCTaBICHUS MYHMIMIIAJIbHOW YCIYTH, B TOM
quclie JTIOKYMEHTbl U MH(GOpPMAIMIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU
3aBEPEHBI B COOTBETCTBUHU € IYHKTOM 7.2 yacTu | crarbu 16 @enepanbHoro 3akona Ne
210-®3, ¢ ucnons3oBanreM Pecny0amkaHckoro noprania;

B) IIOJIYYUTh CBEJCHHUS O XOJI€ BBIINOJHEHHs 3asBICHUN O NPEIOCTaBICHUU
MYHUIUINIATBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOH (hopME;

I') OCYILIECTBUTh OIIEHKY KadecTBa MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrd
nocpencTsoM PecnyOnnkaHCcKoro nopraia;

1) MOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHUUMUIAIBLHON yciayru B ¢dopme
ANIEKTPOHHOIO JJOKYMEHTA;

€) mojaTh *ano0y Ha pelieHue u aeiicrsue (0e3aeiictue) Mcnonkoma, a Takxke

ero JOJKHOCTHBIX T, MYHULATAITBHBIX CITyXKalux MOCPEICTBOM
PecnyGnukanckoro rnoprasna, rnopraia benepanbHO roCy1apCTBEHHOMN
UHGOPMAITMOHHON CUCTEMBI, oOecrieunBaroIIei MpOIIECC JOCYZeOHOTO

(BHEeCyneOHOT0) 00XKaNoBaHUS PEIICHUN W JelcTBUN (0e3AeiCTBHS), COBEPIICHHBIX
OpU TNPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHULHUINAIBHBIX YCIyr OpraHaMu,
MPEJOCTABISAIONIMMUA  TOCYJApCTBEHHbIE W MYHHIMNAIBHBIE  YCIYyTH,  UX
JOJKHOCTHBIMH JIMLIAMU, TOCYAAQPCTBEHHBIMA U MYHHUIIUNIATBHBIMU CITY>KaIIUMHU.
2.16.2. ®opmupoBaHUE 3ASBICHUSI OCYIIECTBIISIETCA MOCPEICTBOM 3aOJHEHUS
aeKTpoHHOM (popMmel 3asiBiieHus Ha Enunom noprane, PecnyOnukanckoM nopraie 6e3
HEOOXOUMOCTH JTIOMOJIHUTEIHHOM M0/1auu 3asBJICHUS B KaKOH-TH00 UHOM opme.
2.16.3. 3anuch 3asgButenei Ha mpueM B MOI] (nanee - 3amuck) oCymecTBIsSETCS
nocpeacTBoM PecnyOiaukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.
3asBUTENIO MPEOCTABIISACTCS BO3MOXKHOCTD 3alKMCH Ha JII0ObIe CBOOOIHBIC IS
mpueMa JaTy ¥ BpeMsi B IpejiesiaX YCTAaHOBJICHHOTO B MHOTO(YHKITMOHATHHOM IICHTPE
rpaduka mpuema.
3anuch Ha OMPEACIICHHYIO ATy 3aKaHYMBAETCS 34 CYTKH JI0 HACTYIUICHUSI 3TOU
JaThI.
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Hns OCYILICCTBIICHUS IIPEABAPUTEILHON 3aIUCH [IOCPEICTBOM
PecniyOnukaHckoro moprana 3asBUTEN0 HEOOXOAMMO YKa3aTh 3alpalllBacMble
CUCTEMOM TaHHBIE, B TOM YUCJIE:

bamMuHio, UMsl, OTYECTBO (IIPU HAJTUYHUH);

HOMep TeneoHa;

a/ipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KEJIAEMYIO 1aTy U BpeMs Iprema.

B ciydae HECOOTBETCTBUSI CBEACHHMI, KOTOpbIE COOOLIMII 3asABUTENb IPH
MpPEABAPUTEILHON 3alIMCH, TOKYMEHTaM, MPEICTABICHHBIM 3asSBUTEIEM IPH JTUYHOM
npueMe, NpeBapuTeNbHAs 3alUCh AHHYJIHPYETCS.

[Ipyn ocylecTBIEHUN TNPEABAPUTENBHONW 3alMCU 3asSBUTEN0 OOECIIEUMBAETCA
BO3MOKHOCTb pacliedararb TaJOH-TIOATBEPKAECHUE. B cimydae, ecnu 3asBUTEIb
COOOLIUT aJpec 3JIEKTPOHHOM IMOYTHI, Ha YKa3aHHBIM aJ[peC TaKXKE HaIpaBIsIeTCS
uHpopMalusl O MOATBEPKICHUM MpEABAPUTEIBHON 3alMCHU C YKa3aHWEM JaThl,
BPEMEHU U MECTa IpHUemMa.

[Tpu ocymiecTBICHUM NpPEIBAPUTEIBHON 3allMCU 3asBUTENb B 00A3aTEILHOM
nopsiake MHPOPMHUPYETCST O TOM, YTO MpEABapUTEIbHAs 3alUCh aHHYJIUPYETCS B
Clly4ae ero HEsIBKHM 110 UCTEYEHUU 15 MUHYT ¢ Ha3HAYEHHOI0 BPEMEHHU IIPUEMA.

3asiBUTENB B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpemiaercs TpeOoBaTh OT 3asBUTENSI COBEPLUEHUS HMHBIX JEHCTBHUM, Kpome
MPOXO0XKJICHUS UICHTU(PUKAINUN U AyTEHTU()HUKAUU B COOTBETCTBUM C HOPMAaTUBHBIMU
MpaBOBbIMM akTaMu Poccuiickoit ®enepannu, ykKazaHus LENM MPUEMA, a TaAKXKE
MPEIOCTABIICHUSI CBEICHHM, HEOOXOIUMBIX [JIsl pacuera JIUTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, n0cJ1e10BaTEJbHOCTh U CPOKH BBINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbIIOJIHEHHMS AIMHUHUCTPATUBHBIX MPOLEAYP B JJICKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOT0(yHKIMOHAJIBHBIX HEHTPAX

3.1. Onwucanume mNOCIEOOBATENBHOCTH JECUCTBHM TPU  IPEIOCTABICHHUU
MYHHIIMIIAIBHON yCITyTH

3.1.1. [IpenocraBieHne MyHUIMIIAILHOW YCIYTH MO Nepeaadye B 0€3B03ME3IHOE
M0JIb30BaHNE 00BbEKTa MYHULIUIIATHHON COOCTBEHHOCTH MYHUIIMIIAJIBLHOTO pailoHa 6e3
MPOBEJCHUS TOProB B MYHHULHMIAILHOM paiiOHE BKJIIOYAeT B ce0s Cleayrolue
MIPOLIEIYPBL:

1) KOHCYJIbTHPOBAHUE 3ASIBUTEIIS,

2) IPUHATUE U PETUCTPALUS 3asABICHHUS;

3) noaroToBKa pe3yabTaTa MyHULIMIAIBHON YCIIyTH;

4) BbAaua pe3yiabTaTa MyHUIMIIAIBHONW YCIyTH.

3.2. OkazaHue KOHCYJIbTAIlUM 3asIBUTEIIO
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3.2.1. OcHoBaHMEeM Hayaja BBINOJIHEHUS AAMUHUCTPATUBHOM MPOIEAYpPHI
ABJISIETCSl OOpallleHue 3asgBUTENsI IO BOIMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHULHANAIBHON YCITyTH.

JIOIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

- mpu obparieHuu 3asBurens B MO — paboraux MOII;

- Ipu oOparneHnu 3asBuTeNs B VconkoMm — HauaabHUKY OT/ENa apXuBa (Jajee
- TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENHL BIIpaBe OOPATUTHCS 3a KOHCYJIBTAIMEH O TMOPSIIKE M CPOKax
MPEIOCTaBICHUSI MYHULUMNAIbHOW yciayrd B MO nuuno u mo Ttenedony u
BJIEKTPOHHOM TOYTE.

PabotHuk M®IL] KOHCYnbTHUPYET 3asBUTEINA, B TOM YHCIIE IO COCTaBy, (hopme
OPEACTAaBIIEMOM  JOKYMEHTallMM W JAPYIMM  BOIpocaM Uil IOJIy4ECHHS
MYHULHUNAIBHON YCITyTH.

3asBUTENIb MOXKET IMOJy4YUTh HUHGPOPMALUMI0O O TOPSAAKE MPEIOCTABICHUS
MYHUIIMNAIBHOW  yCIYyrM  TyTeM cBoOogHOro jgoctyna ¢ cailta MOI]
http://mfcl6.tatarstan.ru.

[Ipouenypsl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, BBINOJHSIOTCS B JI€Hb
oOpallieHus 3asBUTEIIS.

Pe3ynpTaTaMy  BBINONHEHWS  AAMUHUCTPATHBHBIX  MPOLENYP  SIBISIOTCA:
KOHCYJIbTALMSI 1O COCTaBy, (QopMe MNpeICcTaBIsIeMON JTOKYMEHTAUUU U JIPYyTruM
BOIIPOCaM, HEOOXOAUMBIM ISl MOJTYYEHUS MyHULIUMIIAIBHON YCIYTH.

3.2.3. 3asgBuTENb BripaBe oOpaTUThCS B Mcmonkom 1o TeneoHy 1 AJIEKTPOHHOU
MouTe, a TaKXe TMOJYyYUTh KOHCYJNbTAlMI0 Ha PecnyOnumkaHCKOM mopTanie, caiTte
Hcnonkoma o0 mopsake M CpoKax MPEJOCTABICHHUS MYHUIMNAIbHOW YCIYTH, B TOM
quclie 0 cOCTaBy, (opMe MperCTaBIsIeMONd JOKYMEHTAMU U IPYTUM BOIpOCaM IS
MOJIYYEHUS] MyHUIIUTIAIbHOW YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUpPOBaHHE HWHGOPMUDPYET
3asiBUTENS B COOTBETCTBHH ¢ TpeboBaHusMu nyHkTa 1.3.4 PernamenTa.

[Ipouenypsl, ycTaHABIMBAEMBbIE HACTOSIIIMM ITYHKTOM, BBIITOJIHSIFOTCSI B TEUEHHE
Tpex pabouyux MHEN CO THA MOCTYIUICHUS 0OpaIleHu .

Pe3ynbraTaMyu  BBINOJIHEHUSI  QJIMUHUCTPATUBHBIX  MPOLEAYp  SIBJISIOTCH:
KOHCYJIbTallUM TIO COCTaBy, (GOpMe NpPEACTaBISIEMOA JOKYMEHTAUUU M JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MyHULIUMIIATIBHON YCIYTH.

3.3. Ilpunsrue 17} paccMOTpeEHUE KOMILIEKTa TOKYMEHTOB,
IIPEICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM OKyMEHTOB JJisl MPEAOCTABICHNUS] MyHULIUIIAILHON YCIYTH Yepes
M®OII unu ynanennoe pabouee mecto M®DLI.

3.3.1.1. BasgButensy (mpencTtaBUTENb 3asBUTENs) oOpamaeTrcss B MOIl ¢
3alpoCcoOM O MPEJOCTABICHUN MYHHUIIMIIAIBLHOM yCIYyTH U MPEACTABISAET TOKYMEHTHI B
COOTBETCTBHUHM C MOANYHKTOM 2.5.1 Pernamenra.

3.3.1.2. Pabotnuk M®LI, Benymuii npueM 3asiBICHUN:
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YAOCTOBEPSIET JIMYHOCTD 3aBUTEIS;

OTIpEEeISIET MPEAMET OOpaIICHHUS;

MIPOBOAUT MNPOBEPKY MOJHOMOYMH JUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
noanyHkre 2.5.1 Pernamenra;

3aMoJHSET EKTPpoHHYI0 dhopmy 3asBiaeHusi B AUC MOI];

IIpU MPEIOCTABICHUH JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5.1 Permamenra Ha
OyMaXHOM HOCHTEJIE, OCYIIECTBICT CKAHUPOBAHHE MTPE/ICTABICHHBIX TJOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

IepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANMCAHUE;

MOCJIe MOANKUCAaHUs CKaHUPYET noanucanHoe 3assienue B AC MOILJ;

3arpyxaetr B AUC M®I] nokymMeHThl, IpeACTaBICHHbIE B AIEKTPOHHON (opme
WJIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, OPMUPYET 3JIEKTPOHHOE
1Ee0;

BO3BpaIaeT NOMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJACT 3asBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

[Ipouenypsl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, BBINOJHSIOTCS B JICHb
oOpallieHus 3asBUTEIIS.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHHCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE
K OTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®OI] HampaBiseT mNMakeT AOKYMEHTOB, MPHHITBHIX OT
3assBUTENS B MICOIKOM B 3JIEKTPOHHOM (hopMe (B COCTABE NMAKETOB JEKTPOHHBIX JEJT)
B TEUYEHHE OJHOro paboyero IHA cO JHSA OOpallleHHs] 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
3asiBJICHUE M MAKET JOKYMEHTOB (3JIEKTPOHHOE [1€JI0), HalpaBieHHble B McmoskoM,
IIOCPEACTBOM CUCTEMBI DJIEKTPOHHOI'O B3aUMOJIEUCTBHS.

3.3.2. [IpueM AOKYMEHTOB [JIsi TPEIOCTABICHUS MYHUIMIAIBLHOM YCIYTd B
ANEKTPOHHOM (hopme uepe3 PecryOnukanckuii mopTat.

3.3.2.1. 3asBuTenp I8 TOAAQYM 3asABIICHHS B DJJICKTPOHHOM (opme dyepes
PecryOnukaHCcKuil MOpTal BHITIOJIHSIET CIASAYIOIINE ICHCTBHUS:

BBHITIOJIHSET aBTOPHU3allUi0 Ha Pecny0mkanckoM mopTaie;

OTKpBIBaeT (popMy 3JECKTPOHHOTO 3asBJIeHUs Ha PecrmyOimnkanckoM mopraie;

3amojHsAeT (GOopMy OBJCKTPOHHOTO 3asBJICHHS, BKJIIOYAIONIYI0 CBEICHMS,
He0OX0IMMBIE U 00sI3aTEIIbHBIC TSI MPE0CTABICHHUS] MYHUIIUITAIbHON YCITyTH;

MPUKPEIUICT JTOKYMEHTHI B JJICKTPOHHOW (hOpMe WU JJIEKTPOHHBIC 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MPU HEOOXOIUMOCTH);

MOATBEP)KIACT (PAKT O3HAKOMIICHHMSI M COTJIACHS C YCJIOBHSMH M IOPSIIKOM
MPEIOCTABIICHUS MYHHUIIUIAIBHOW YCIyTH B DJIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AJIEKTPOHHOTO 3asIBICHMUS);

MOATBEP)KIAET JIOCTOBEPHOCTh COOOIICHHBIX CBEJACHUN (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asIBJICHHUS );

OTTIPaBIISET 3aMoJTHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HOKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME JIEKTPOHHOTO 3asBJICHU );
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AJIEKTPOHHOE 3asABJICHUE MOAMKUCHIBACTCS B COOTBETCTBUHM C TPEOOBAHUSAMHU
nyHkTa 2.5.3 Pernamenra;

MOJIy4aeT yBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

[Ipouienypsl, ycTaHaBIMBAaeMble HACTOSIIIMM ITYHKTOM, BBIMOJHSIOTCS B JI€Hb
oOparnieHus 3asiBUTEIS.

PesynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX  MPOILEAYp  SIBJISIOTCS:
ANIEKTPOHHOE  JIeJIO, HampaBieHHoe B VIcmojkoM, TMOCPEICTBOM  CHUCTEMBI
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

3.3.3. PaccmoTpenne koMIuiekTa TOKyMeHTOB McnonkoMmom

3.3.3.1. OcHoBaHMeM Haudajga BBIIOJHEHUS AaJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOCTYIUICHUE 3asBJICHHS M MHBIX JOKYMEHTOB, HEOOXOJIMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE AJMUHUCTPATUBHOU
IOpOLEyphl SIBISETCS HAYaJbHUK OTJENa apxuBa (Jajgee - JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

JIOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a INPHUEM JIOKYMEHTOB, IIOCIE
NOCTYIJIEHUS JOKYMEHTOB Ha pAaCCMOTPEHHE:

MPUCBANBAET 3asBJICHUI0O HOMEP B COOTBETCTBHUM C HOMEHKIATYPOU AEN H
cratyc «lIpoBepka JOKyMEHTOB», 4YTO OTpa)xaeTcsi B JIMYHOM KaOuHeTe
PecnyOnukanckoro noprana;

U3y4yaeT IMOCTYNHBIIME OJJIEKTPOHHBIE JeNa, B TOM YHCIE, MPUIOKEHHBIE
3asIBUTEJIEM TOKYMEHTHI B DJIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEpsieT COOJIOJICHNUE YCIOBUM JEHCTBUTEIHHOCTH JJICKTPOHHOM MOJIUCH,
nocpencTsoM oOpamenus kK EguHomy mnoprany (B ciiydae, €clid 3asBHTENIEM
MPEICTABICHbl JJIEKTPOHHBIE O00pa3bl JIOKYMEHTOB, TIOJIUCAaHHBIE YCHJICHHON
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Ipy HanMMUMK OCHOBaHW, MPEAYCMOTPEHHBIX NyHKTOM 2.7.1 Pernamenra,
MOJTrOTaBIMBACT MPOEKT PELICHUsI 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TPEAOCTABIEHUS MYHUIIMTIIAILHON YCIIyTH.

B cinydae, ecnium B pesynbTaTe MPOBEPKH YCHICHHOW KBadu(UIIMPOBAHHOM
ANIEKTPOHHOW TOJIMUCH BBISIBJICHO HECOOJIO/IEHNE YCIOBUN €€ JCHCTBUTEIHHOCTH,
IPOEKT pelleHus 00 OTKa3e JOJKEH COJEpKaTh MYHKTHI ctatbu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUJIM OCHOBAHUEM [JISl €r0 MPUHSTHSL.

[IpoekT pemienuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX IS
NPEeIOCTaBIECHUS MyHULMIIAIBHON YCIYyTH, C YKa3aHWEM MNPUYMH OTKa3a (B ciyuvae,
€CIM OCHOBaHUS A OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEeIOoCTaBIECHUSI MyHUIIMNIATBHOM YCIIYT'H, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHMII K TaKWM JTOKyMEHTaM, OCHOBaHHUA JII OTKa3a B TMpHEME JTOKYMEHTOB
JOJDKHBI  COJIepKaTh WHGOPMAIIMI0O O HAWUMEHOBAHWHM JOKYMEHTOB (MH(OpMAIUH,
CBEJICHUI1), KOTOpbIE HE MPEICTABICHBI, COAEPKAT HEAOCTOBEpHbIE U (WJIN)
MPOTUBOPEUYMBBIE  CBEACHMS, O(GOPMIIEHBI C  HApYyLIIEHUEM  YCTaHOBJIECHHBIX
TpeboBanwmii), odpopmisercst mo Gopme cormacHo mpmwioxkeHuto Ne3 k Permamenty,
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HaIpaBJISIETCS. HAa COTVIACOBAHHWE B YCTAHOBJIICHHOM MOPSAKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TMpoeKkTa peuieHuss 00 oTkaze B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEJOCTaBICHUS MYHHUIIUTATBHONH YCIYTH, OCYIISCTBIISCTCS B
HopsiAIKe, MPEAYCMOTPEHHOM ITyHKTOM 3.5. PernmamenTa.

B cimydae OTCyTCTBHS OCHOBaHMHM [Uid OTKa3a B TpUeMe JOKYMEHTOB,
NPEeTyCMOTPEHHBIX ~ ToamyHkToM  2.7.1  PermameHTta, IOMKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, B TE€UYCHHE OJHOTO pabodero AHS CO AHS
MOCTYTICHUS 3asBJICHUS, HAIIPABJISICT 3asSBUTEII0, YKa3aHHBIM B 3aBICHUH CIIOCOOOM,
YBEJOMJICHHE O TOCTYIUICHWU 3asBJICHHSI, COJIEPKAIICE BXOISIINA PETUCTPAIT OHHBIH
HOMED 3asBJICHUS, JATy TOJYYCHHs 3asBIICHUS, MEPEUYCHh HAUMEHOBAHWN (ailyioB,
MIPEACTABICHHBIX K HEMY TOKYMEHTOB, JaTy TOJYyYCHHs pe3yIbTaTa MyHHUIUTIAITBHON
YCIIYTH.

3.3.3.2. cnonuenue mpouenyp, ykazanubix B myHkTe 3.3.3.1 PernamenTa, npu
HAJIMYUUA TEXHUYECKON BO3MOXKHOCTH OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C
UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOMN uHOpMAITMOHHON CUCTEMBI,
peIHa3HAYeHHOW /ISl OKa3aHUs FOCYJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT.

3.3.3.3. [lpouienypsl,  ycranaBiauBaeMble mnyHkToM  3.3.3  Pernamenra,
BBITIOJIHAIOTCS. B TEYEHUE OJHOTO paboyero JHs CO JIHSA MOCTYIUICHHUS 3asBJICHUS Ha
paccMOTpEHHE.

PesynpTaTaMyu  BBITOTHEHWS  AIMUHUCTPATHUBHBIX  MPOIEAYP  SBJISIOTCS:
MPUHATHIA Ha PACCMOTPEHNE KOMITJIEKT JOKYMEHTOB MJIM MPOEKT PEIICHHsI 00 OTKa3e
B TIpHEME JJOKYMEHTOB, HEOOXOMMBIX JIUIS TPEAOCTABIICHNS] MYHUIIUITAIbHON YCITYTH.

3.4. [ToaroroBka pe3ynbTraTa MyHUIIUTIATHHON YCIYTH

3.4.1. Crneumanuct OtAena B HOPSIAKE OUEPETHOCTH MOCTYIUICHUS 3asBJICHUS Ha
UCIIOJTHEHUE OCYILECTBIISET:

IIPOBEPKY HAJMYMS apXUBHBIX JTOKYMEHTOB JJI UCIIOJIHEHUS 3aIlpoca 10 CIUCKY
donmoB, CnpaBoyHuky 1o ¢GOHAAM MYHUIMIATBHBIX apXuBOB PecmyOmuku
Tarapcran;

oIpesieNieHNe apXUBHBIX (DOHAOB M apXUBHBIX JIE€JI AJIsl IPOCMOTpA IO OIHUCH;

BBIEMKY apXHUBHBIX JOKYMEHTOB U MOAKIA/IKY Ha UX MECTa KapT-3aMECTUTEIEH;

CBEPKY apXHMBHOTO IIK(]pa 1 3ar0JIOBKOB C OMHCHIO J1E.

[Iponenypsl, yCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, OCYILECTBIISIIOTCS B
TE€YEHHUE BYX AHEH C MOMEHTA OKOHYAHMS MPEABIAYIIECH TPOLETYPHI.

PesynbraT npoueayp: NoAroTOBICHHBIE JI€a 1S BBISBICHUS CBEICHUH IO TEME
3ampoca.

3.4.2. Cneunanuct Otnena oCyleCTBISACT:

MOJIUCTHBIN POCMOTP apXHUBHBIX JIET;

BBISIBJICHUE CBEJICHUI B apXUBHBIX JOKYMEHTAX IO TEME 3alpoca.

B cnydae Hanuuus nokyMeHTa crienranuct OTaena noAroTaBiIuBaeT:

IIPOEKT apXUBHOM CHPABKHU (ApXWBHOW BBIIUCKH, ADXUBHOW KOIIHH);

B ciyyae oTCyTCTBHS JOKYMEHTAa MOJATOTABIMBAECT OTBET HA 3alpOC B BHUJE
IIPOEKTA MUCHbMA, MOATBEPKIAIONIETO HETIOJHOTY COCTAaBA APXMBHBIX JTOKYMEHTOB IIO
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TEME 3alpoca WM OTCYTCTBHE apXHMBHBIX JOKYMEHTOB (Jajiee — MHCbMO-OTBET) H
HaIpasiseT HadanbHUKy OTaena Ha IpOBEPKY.

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSLIMM IIYHKTOM, OCYIIECTBIIIFOTCS B
TEYEHUE ECIATH THEH C MOMEHTA OKOHUYAHUS NPEABIYIIEH TPOLIETYPBI.

PesynpraT mpouenyp: nepemaHHas Ha IIPOBEPKY NPOEKT APXUBHOM CIIPaBKU
(apxvBHOW BBINHMCKH, APXMBHOM KONHMM), NUChbMAa-OTBETA WJIM IPEICTABICHHBIN
HayasbHUKY OTZena Ha IpoAJIEHNE CPOKA UCIIOIHEHHUS] 3a1IpOcC.

3.4.3. Havanpauk Otaena mpoBepsieT MPOEKT apXUBHOW CHpPaBKH (apXUBHOM
BBIITMCKH, apPXUBHOM KOIHUH), MUChbMA-0TBETA, PACCMATPUBAET 3aMPOC CIIEHUAIUCTa Ha
MPOJIJIEHUE CPOKA WCIIOJHEHHUS TOCYHApCTBEHHOW YCIYTM M ONPEHEISIET CpPOK
WCIIOJIHEHHUS ITyTEM HAJIOKEHHSI BU3bI Ha 3aIpocC.

[IpoBepeHHBII MPOEKT APXUBHOM CIpPaBKU (apXWBHOW BBINMHMCKH, apXHBHOU
KOIIUW), TUChMa-0TBETA, 3aBU3MPOBAHHBINA 3alpOC CIIEHUAIUCTa HA NPOJJICHHE CPOKa
UCIIOJIHEHHsSI MYHULMIIAJBHOM yCIyru mepenaerca creuuanucty Ornena  uis
oopMIIEHUS.

[Ipouenypsl, yCTaHaBIMBAaE€MbBIE HACTOSLIMM ITYHKTOM, OCYILIECTBIIIFOTCS B
TE€YEHHUE IBYX JHEW C MOMEHTa OKOHYAHMS MPEIbIAYLIEH IPOLEAYPHI.

Pesynbrar nmpouenyp: nepenanHas Ha oopMIIEHHE MPOEKT apXUBHOM CIpaBKU
(apxvBHOW BBIMHUCKH, ApPXUBHOM KOIMH), NUCbMAa-OTBETA, YCTAHOBJIEHHBIA CpPOK
IPEIOCTABICHHS] MyHULIUIIAJIbHOW YCITYTH.

3.4.4. Cnennammct OTaena nevaraer:

apXMBHYIO CIIPaBKY (apXMBHYIO BBINIMCKY, ApPXMBHYIO KOIHIO) - Ha OJlaHKe
WCIIOJIHUTEJIbHOTO KOMUTETa; MUCbMO-OTBET Ha Omanke Otaena W mnepeaaer
HadaIbHUKY OTaena.

[Ipouenypsl, ycTaHABIMBAEMbl€ HACTOALIMM IYHKTOM, OCYLIECTBISIOTCS — B
T€YEHUE JIBYX JHEW CO JHS TMOCTYIUIEHHS Ha OQOpMIICHUE APXUBHON CIPaBKU
(apXWBHOHM BBIIIMCKH, APXWBHOM KOIHMH), MHUCHMA-OTBETA WJIA NHCbMa-WU3BEIIECHUS
3asIBUTEIIO O IPOJUIEHUH CPOKa MCIIOJIHEHMS 3apoca.

Pe3ynbrar npouenyp: nepenanHas HadyaJbHUKY OT/Aea 0pOpMIICHHASI apXUBHAs
crpaBka (apXuBHAs BBIIUCKA, apXWBHAs KOMHUSA), MUCBMO-OTBET WM MHUCHMO-
U3BEILEHNE 3asIBUTEIIO O IIPOJIEHUN CPOKA UCIIOIHEHMS 3a1pOca.

3.4.5. Havanbauk Otaena:

HalpaBJsieT Ha MOANUCHh PYKOBOJWUTEIIO HCIOJIHUTEIBHOIO  KOMHTETA
aApXMBHYIO CIIPABKY (apXUBHYIO BBIIUCKY, APXUBHYIO KOMHIO);

MOJMKUCHIBAET MUCHbMO-OTBET MJIM MUCHhMO-U3BELIEHUE 3aBUTEIO O MPOJJICHUU
CpOKa HCIIOJIHEHUS 3ampoca W mepenaer coTpyaHuky Ortnena s OTHOpPaBKU
3asIBUTEIO.

[Ipouenypa, ycTaHaBiaMBaeMasi HACTOSALIMM IYHKTOM, OCYIIECTBIISIETCS B
TE€YEHHUE OJTHOTO JHS C MOMEHTA OKOHYAaHUS MPeAbIAyIEel TPOoLeyphl.

Pe3ynpTaT npoueaypsl: HanpaBJIEeHHAs HA MOANKUCH pyKOBOAUTENO Mcnonkoma
apXvBHAas CHpaBKa (apXWBHAs BBINMCKA, apXHWBHas KOIMS), MOANHCAHHOE MUCHMO-
OTBET, MMCbMO-U3BELICHUE 3aBUTEIIO O IPOUIEHUH CPOKA MTPEAOCTABIECHUS YCIIYTH.

3.4.6. PykoBogutenp Mcnonkoma (ymOJTHOMOUYEHHOE MM JIMIO) TOAMHUCHIBACT
ApPXMBHYIO CIPABKY (APXUBHYIO BBIIIHCKY, APXUBHYIO KOIIHIO) U 3aBEPSET €ro NeYaAThIO
Hcnonkoma. [ToanucanHbie JTOKYMEHTBI HAIPABIISIIOTCS crienuanucty Otaena.
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[Iponieaypbl, ycTaHABIMBAEMbIE HACTOAIIUM IYHKTOM, OCYIIECTBISIOTCS — B
TEYEHUE JIBYX JHEW C MOMEHTa TMOCTYIUICHUS Ha TMOJIUCh apXWBHOW CIPaBKU
(apXWBHOM BBITUCKU, APXUBHOU KOIIHUH).

PesynbpTaT nponeaypsl: MoANvcaHHas apxXuBHas CIpaBKa (apXWUBHAs BBINKCKA,
apXUBHAs KOTIHS).

3.5. Briaua (HanpaBiieHHE) 3asIBUTENIO pe3yJibTaTa MyHUIIUTIATBHOU YCIYT U

3.5.1. OcHoBaHneM Hauajga BBIMIOJHEHUS AaJIMUHUCTPATUBHON MPOLETYpHI
ABJISIETCSI TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOUEAYpHI, JTOKYMEHTA, IMOATBEPKIAIOIIETO0 MpPEI0CTaBICHUE
(0TKa3 B MPEAOCTABICHUN) MYHUIIUTIAIBHON YCIIYTH.

JIOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHE AJMUHUCTPATHUBHOM
OpoLEAypbl, SBISETCS HAYaJbHUK OTAENa apxXuBa (Jajnee - AOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a BblJJauy (HAIpaBJICHHUE) JOKYMEHTOB).

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bblauy (HaIpaBlIeHUE) TOKYMEHTOB:

o0ecrieunBaeT pErucTpaldi0 M  BHECEHUE CBEAEHUM O  pe3yibTaTe
[IPENOCTABICHUS MYHHUIMNAIBHOW YCIYI'M B IOJACUCTEMY BEICHHS JOKyMEHTALMU
aBTOMATHU3UPOBAaHHONW MH(POPMAIMOHHON CHUCTEMBI, IPEJHA3HAUCHHON JJIsl OKa3aHMsI
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT, FOCYJapCTBEHHYI0 HH()OPMAIMOHHYIO
CUCTEMY O0ecriedeHHs TPaJOCTPOUTENILHON AESITENbHOCTH;

U3BElIAeT 3asBUTEINS (€ro mpeacTaBuTens) dyepe3 PecnmyOnukaHCkuil moprai o
pe3ynbTaTe MpeaoCTaBICHUS MYHULMIAIBHON YCIYTHM TOCPEICTBOM 3JIEKTPOHHOIO
B3aMMOJICUCTBUSI M O BO3MOXKHOCTH TMOJYYEHHUSI pe3yJibTaTa MpeloCTaBICHUS
MyHULMNaNbHOU ycimyru B MOLI.

HcnonHenre mpoueayp NOpU  HaJUYMM  TEXHUYECKOM  BO3MOXHOCTH
OCYLIECTBIISETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEMBI, NIPEIHA3HAYCHHON IJI1 OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIYT.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, BBINOJHSIOTCS B JI€Hb
NOANKCAHMS  JTOKYMEHTa, MOJATBEPXKAAIOLIET0  MpelocTaBiIeHUE  (OTKa3 B
MIPEAOCTABIEHNN) MYHUIIMIAIBHON YCIYyTH, YIIOJHOMOYEHHBIM JI0JDKHOCTHBIM JINLIOM
Ucnonkoma (Mcnonkomom).

Pe3ynpTaTaMy  BBINOMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
pa3MellleHue CBEACHUN O pe3ysibTare MNpelOoCTaBICHUS MYHULIUMAIBHON YCIYrH B
UH(OPMAIIMOHHBIX CHCTeMaxX, H3BEIIeHUe 3asBUTENd (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMIAIIBHON YCIYTH U CIIOCO0AaxX €ro MoJy4yeHHUs.

3.5.2. [lopsinok ~ Bblauu  (HampaBiieHWs])  pe3yJbTaTa  MPEAOCTaBICHUS
MYHULMTNIAIIBHON YCIIYTHU:

3.5.2.1. [Ipu oOpaiieHnu 3asBUTENS 32 PE3yJIbTATOM MYHULIMIIATBHON YCIYTH B
M®II, pabotHuk MOIL[ BbIgaeT 3asBUTENIO PE3yIbTaT MYHUIMNAIBHON YCIyrd B
dopMe HsK3emIuIsipa DSJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpEOOBAHUIO 3AABUTENSI BMECTE€ C SK3EMIUIIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTENE €My MOKET OBITh MPEIOCTABIICH JK3EMIUISP 3JIEKTPOHHOTO
JOKYMEHTA MMYTEM €ro 3alIMCH Ha ChbEMHBIA HOCUTENb.
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[Ipotenypsl, ycTaHABIUBAEMbIE HACTOSIIUM ITYHKTOM, BBIMIOJTHSIOTCS B TTOPSIJIKE
OUYEpPEHOCTH, B JI€Hb NMPHUOBITUS 3asIBUTENSI B CPOKH, YCTAHOBJICHHBIC PETJIAMEHTOM
pabotel MDII.

3.5.2.2. [Ipu oOparmieHun 3asgBUTEIS 3a PE3yIbTaTOM MYHHITUIIAIBLHON YCIyTH
yepe3 PecryOnukaHCKui MOpTas 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HaANpaBJIsIeTCsl  DJIEKTPOHHBIM  00pa3 JOKYMEHTa, SBISIIOMIETOCS  PE3yJIbTaToOM
peI0CTaBICHUS MYHUIIUTIATBHOM YCIIyTH, MOANMKUCAHHBIN YCHJICHHOMN
KBATH(UITUPOBAHHONW DSJCKTPOHHOW TMOIMUCHI0 YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO
nuna Mcnonkoma (McmonkoMom).

[Ipouemyppl, ycTaHaBIMBAaeMble HACTOSIIIMM ITYHKTOM, BBITIOJHSIOTCS B JICHD
MOAMKMCAHUS  JOKYMEHTa, TOATBEPXKIAIONMIErO  MpeaocTaBiieHne  (OTKa3 B
MPEIOCTABICHNN ) MYHHUIIUIIAIBHON YCITYTH, YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
Ucnonkoma (Mcnonkomom).

PesynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATHUBHBIX  MPOIEAYp  SIBJISIOTCS:
HampaBjeHue (MpeaoCTaBICHUE) C HCMHOoJb30BaHeM PecryOinkaHCKoro mopTaia
3asIBUTENIO IOKYMEHTA, MOATBEPK/IA0IIEr0 MPeI0CTaBICHUE MyHUITUTIATBHOM YyCIyTH
(B TOM umCIe OTKa3 B MPEAOCTABICHUN MyHUITUTIATHHOU YCIIYTH).

3.6. McnpaBieHne TEXHUYECKUX OLITUOOK.

3.6.1. B cnyuae oOHapyXeHHS TEXHUYECKOW OMIMOKM B JIOKYMEHTE,
SBJISIFOIIEMCSL PE3YJIbTATOM MYHUIUMIAIBLHOW YCIYTH, 3asBUTENIb IMPEJCTABISET B
Hcnonkom:

3asBJICHUE 00 UCIIPABICHUH TEXHUYECKOMN OomMOKH (Tipuioxkenue Ned);

JIOKYMEHT, BBIJIAHHBIN 3asBUTEIIO KaK PE3ylIbTaT MYHUIIUIIAILHON YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHUYECKas OIMIOKa;

JOKYMEHTBI, HMMECIONINE FOPUINYECKYI0 CHIIY, CBHJACTEIBCTBYIOIINE O
HaJUYMH TEXHUICCKON OIMOKH.

3asBieHue 00 MCIPABICHUH TEXHUYECKOW ONMIMOKU B CBEICHUSX, YKa3aHHBIX
B JIOKYMEHTE, SBJISIONIEMCS PEe3yJIbTaTOM MYHHIIMIAIBHONW YCIYTH, MOJAETCs
3asBUTENEM (YMOJHOMOYEHHBIM TMPEJACTABUTENIEM) JIUYHO, JMOO TMOYTOBHIM
OTIpaBjeHUEM (B TOM YHCIIC C MCIOJIB30BAHUEM DJICKTPOHHOM IMOYTHI), JTMOO Yepe3
EAVHBIA  MOpPTaJl  TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX  YCIYT  WIH
MHOTO(DYHKITMOHAIBHBI ~ IIEHTP  TPEAOCTaBIE€HUS  TOCYJApCTBEHHBIX |
MYHUITUTIATBHBIX YCITYT.

3.6.2. CrienuaancT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, OCYIIIECTBIISET
npreM 3asBJICHHS OO0 HWCIPaBICHUUW TEXHUYECKON OIMMOKH, PETHCTPUPYET
3asBJICHUE C MPUJIOKCHHBIMHU JOKYMEHTaMH | niepeaaeT ux B Ormer.

[Ipouenypa, ycraHaBnuBaeMas HACTOSIIMM ITYHKTOM, OCYIICCTBIISICTCS B
TEUCHHUE OJTHOTO pabOYero THS ¢ MOMEHTA PETUCTPAIIUH 3asBIICHHUS.

PesynpTaT mponeaypel: TMPUHATOE H 3apETHCTPHPOBAHHOE 3asBIICHUE,
HaIpaBJIECHHOE Ha paccCMOTpeHue crenuanucty Otaena.

3.6.3. Cnenuanuct Otnena paccMaTpyUBaeT TOKYMEHTHI U B LEJSIX BHECEHUS
WCIIPaBJICHUN B JIOKYMEHT, SBISIOMIUANUCS PE3YyIbTAaTOM YCIYTH, OCYIIECTBISET
MPOIIEIypPhI, MPETyCMOTPEHHBIE MyHKTOM 3.5 HacTosmiero Perimamenta, u BbIaeT
WCIIPABJICHHBIA TOKYMEHT 3asiBUTENIO (YIIOTHOMOYEHHOMY MPEACTABUTENIO) JIMIHO
MOJ POCHHUCh C W3BATHEM Yy 3asBUTENS (YIIOTHOMOYEHHOTO TPECTABUTEISN)
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OpUTHHAaNa JOKYMEHTa, B KOTOPOM COJCPKHUTCS TEXHHUYECKas OIMUOKa, WIH
HalpaB/IsICT B aJpeC 3asBHUTENIA IIOYTOBBIM  OTIIpaBJICHUEM (TIOCPEACTBOM
AJICKTPOHHON ITOYTHI) ITMCBMO O BO3MOYKHOCTH IIOJIYYCHHS JOKYMCHTa IIPH
npefoctaBieHud B OTaen opuruHajga JOKYMEHTa, B KOTOPOM COACPIKHUTCS
TEXHUYECKAs OIIHOKA.

[Ipouenypa, ycraHaBnMBaeMas HACTOSIIMM ITYHKTOM, OCYIICCTBIISICTCS B
TEUCHUEC TpeX pabouMx JHEH IOCIC OOHAPYKEHUS TEXHUYCCKOW OIIMOKH WIIH
MOJIYYCHHUSI OT JIFOOOTO 3aWMHTEPECOBAHHOTO JHUIA 3asABICHUS O JOMYIICHHOM
OIIINOKE.

PesynbpTaT nporieyphl: BIIaHHBIN (HATIPABICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIeHUEM MYHUIUIIAJIbHOM
yCayru

4.1. HOpHIIOK OCYHICCTBJICHHUA TCKYIICIO KOHTPOJIA 3a CO6JIIOI[GHI/I€M )51
HCIIOTHCHUCM OTBCTCTBCHHBIMH JOJDKHOCTHBIMH JIMIIAMH M0JIOKEHUH Pernamenrta u
HHBIX HOPMATHUBHBIX  IIPABOBBIX AKTOB, YCTAdHABJIMBAIOIINX Tp€6OBaHH51 K
MpcaoCTaBJICHUIO MYHI/IIII/IHaJIBHOﬁ YCIYI'H, a TaKKC IIPUHATUCM MU peHICHI/Iﬁ

KoHTpob 32 MOJHOTON M Ka4€CTBOM MPEAOCTABICHHAS] MyHULIMIIATBHON YCIyTH
BKJIIOYaeT B ce0sl BBIABICHHE M YCTpaHEHUE HApyUIEHUH TpaB 3asgBUTEINIEH,
MIPOBE/ICHUE MPOBEPOK COOJIIONCHUS TMPOLEAYyp MPEAOCTABICHUS MYHUIUMNAIbHOU
YCIIyTH, IOATOTOBKY PEIICHUN Ha AeHCTBUS (0€31eHCTBHE) TOJKHOCTHBIX JIUI OpraHa
MECTHOT'O CaMOYTIPABJICHUS.

dopMamMu  KOHTPOJII 3a COOJIOJICHHEM KCIOJHEHUS aJMUHUCTPATUBHBIX
IIPOLIEAYP SABIIAKOTCA:

1) npoBepka M COTJIACOBAaHME TIPOEKTOB JIOKYMEHTOB IO MPEAOCTABICHUIO
MYHULIANIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  MOPSAKE  IMPOBEPKUA  BEICHHS
JEJIONPOU3BOACTBA;

3) mpoBeieHUE B YCTAHOBJICHHOM  TIOPSKE  KOHTPOJIbHBIX  MPOBEPOK
COOJTI0ICHUS TTPOLIEAYP MPEAOCTABICHUS MyHUIIUTIAIBHOMN YCITYTH.

B memax Tekymero KOHTPOJS MCIOJNb3YIOTCS CBEICHHUS, HMEIOIINECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPPECHOHACHIUS, YCTHas U MHCbMEHHAas
uH(popmaIus TOJKHOCTHBIX T, OCYILIECTBIISFOIIMNX BBITIOJTHEHUE
aIMUHHUCTPATUBHBIX NPOLENYpP, KYpPHaJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB M
IpYTUE CBENCHUS.

Jnsa  ocyliecTBiIeHUsT ~ KOHTpPOJISL 3@  COBEpPILICHUEM  JEUCTBUW  IIPHU
IIPEAOCTABICHUA MYHULMNAIBHOM YCIYTM W NPUHATUU PELICHUH PYKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIPaBJIECHUs IPEACTABIAIOTCA CIPaBKU O pe3yJsbrarax
MIPEAOCTABICHNS] MyHULUITAIBHON YCIIYTH.

O ciuywasx W TOpPUYMHAX HAPYLIEHUS CPOKOB, IOCIIEIOBAaTEIBHOCTH U
CONEp/KaHUS AIMUHHMCTPATUBHBIX NPOLEAYP MAOJDKHOCTHBIE JIMIA HEMENJICHHO
UH(GOPMUPYIOT PYKOBOJUTENS OpraHa, MpeI0oCTaBIAIONIEr0 MyHUIIMIIAIBHYIO YCIYTY,
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a TaKXe MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHHM.

Tekymuii KOHTPOJb 3a COOJIOJCHHEM IIOCJIEIOBATEIBHOCTH  JCHCTBUM,
ONpPEACICHHBIX  QJIMUHHUCTPATUBHBIMHU  TIpOLEAypaMH 1O  MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIIYTH, OCYIIECTBIISICTCS 3aMECTUTEIEM PYKOBOJMUTENS OpraHa
MECTHOTO CaMOYMpAaBJICHUSA, OTBETCTBEHHBIM 3a OpraHU3aluilo paboThl IO
MPEIOCTABICHUI0 MyHULIMNIATBHOW YCIYTH, HAYaJIbHUKOM OT/IeJIa, OCYIIECTBIISIIONIETO
OpraHu3aIrio paboThl O MPEIOCTABICHUIO MYHUIIMIIATBHON YCITYTH.

[lepeyeHp JOJDKHOCTHBIX JIMI, OCYIIECTBIIOMIMX TEKYIIUH KOHTPOJIb,
YCTAHABIIUBACTCS TMOJOXKEHUSMU O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpPraHa MECTHOIO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. Tlopsimoxk ¥ NMEPHOAMYHOCTH OCYIIECTBJICHUS IUIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK MOJIHOTHI M KayecTBa MNPEAOCTABICHUS MYHHULMIAIBHOW YCIYyTH, B TOM
qucjae MOpsAA0K U (GOpMbI KOHTPOJISI 3a TMOJHOTOM W KauyeCTBOM IPEIOCTaBIICHUS
MYHULIUTIAIIBHON YCIIyTH

KoHTposibHbIE NpOBEPKH MOTYT OBITh IUIAHOBBIMHU (OCYILIECTBIATHCS Ha
OCHOBAaHHMM TIOJYTOJOBBIX WM TOJOBBIX IUJJAHOB pabOThl oOpraHa MECTHOTO
CaMOyIpaBJi€HUs) W  BHEIUIAHOBBIMU. [Ipu  mpoBedeHHMH TPOBEPOK  MOTYT
paccMaTpHUBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHHIUIAIBHON
yciayru (KOMIUIEKCHBIC POBEPKH ), UIIU 110 KOHKPETHOMY OOpaICHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIAI[ OpraHa, MpeaoCTaBIIAIONIETO
MYHULMINAIBHYIO YCIYTY, 3a peuieHuss U AercTBus (Oe3neicTBHE), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIYTH

[Io pe3ynapTaTamM NPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISABICHUS HapYLICHUM
IpaB 3asiBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUHU
C 3aKOHOIaTeNnbCTBOM Poccuiickoit denepannu.

PykoBoauTenb opraHa MECTHOTO CAMOYIIPABJIICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoauTtenb (3aMECTUTENb PYKOBOJUTEINSA) CTPYKTYPHOTO MOApPa3AeICHUS
OpraHa MECTHOT'O CaMOYMpPAaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(M) HEHaJIeXKalllee BBIMOJHEHWE AIMUHHCTPATUBHBIX JEUCTBUM, yKa3aHHBIX B
paznene 3 Pernmamenra.

JIOJDKHOCTHBIC JIMIIa W HHBIE MYHUIMINAIbHBIC CIIyXKallue 3a pelIeHUs |
nevictBus (0e3eicTBUE), TPUHUMAaEMbIe (OCYIIECTBIISIEMBIE) B X0JI€ MPEIOCTABICHUS
MYHULUMAIBHON ~ YCIyTM,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4. TlonoxkeHus, XapakTepHU3ylolIue TpeOoBaHUS K TOPAIKY U QopMam
KOHTPOJISA 32 MPEIOCTABICHUEM MYHHIIMMAIBHONW YCIyTH, B TOM YHCJIE€ CO CTOPOHBI

TpaXaaH, X 00beIMHEHUN U OpraHU3aIuN

KoHTpoJib 3a npeaoCcTaBIeHUEM MYHHUIMIIAIBHON YCIIYTH CO CTOPOHBI TPa)JaH,
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UX OOBEIMHEHWA W OpraHU3aIii, OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTU
JCATEIPHOCTH  OpraHa  MECTHOTO  CaMOYMpaBIEHUS  TPU  MPEIOCTABICHUHU
MYHUILIATIATPHOW ~ yCIyTH, TOJY4YeHUS TOJHOW, AaKTyallbHOM W JOCTOBEPHOM
UHPOPMAITUU O TIOPSAKE MPEJOCTaBICHUS MYHUIIUIAIBHON YCIYyTd M BO3MOXHOCTH
JOCYJIEOHOTO pacCMOTpeHUsl oOpalieHui (okajsio0) B Mpolecce MpeaoCTaBICHUS
MYHULIATIATHHON YCITYTH.

5. locyneOHblii (BHeCYyAeOHbIH) MOPSAI0K 00KAJT0BAHUS PellieHUi U 1eiicTBUi
(0e3peiicTBHs) OpraHa, NpPeAOCTABJIAIOIIECI0 MYHHULUNIAIBHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LIEHTPA NMPEAOCTABJICHHS IOCY1apCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona ot 27.07.2010 Ne210-d3, a Takke UX J0JKHOCTHBIX JIHIL,
MYHHUIMIAJIBHBIX CJIY/KAUUX, PA0OTHUKOB

5.1. IonyyaTenu MyHUIIUTIATBHOM YCIYTHM MMEIOT MpaBO HAa 00KajJoBaHUE B
IoCylIeOHOM Topsiake JaercTBuil  (O€37eHCTBUA) OpraHa, MPeJOCTABIISIIONIETO
MYHULANAIBHYKO  YCIYI'y, JOJDKHOCTHOIO JIMLIA OpraHa, MpeIoCTaBIISIOLIEIO
MYHULHANAIBHYIO YCIYTy, MYHULHMNAIBHOTO CIIYXaIEro, PyKOBOAUTENS OpraHa,
IPEJOCTABISAIONIEI0 MYHUIUNAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO LEHTpA,
paboTHHKa MHOTO(QYHKIMOHATIBHOTO IIEHTpa, OpraHu3aluii, MpeayCMOTPEHHBIX
yacThlo 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-P3, a Takke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHrEe CpoKa pEerucTpaliu 3arpoca 0 NPeI0CTaBICHUU MyHUITUIAIbHON
YCIIyTH, 3apoca, YKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHUE CpoKa MPEAOCTaBICHUS MYHHUIMNAIbHOU yciayru. B ykazanHom
ciaydyae aocyneOHoe (BHecylneOHOe) 00xajloBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIA
(6e3neiicTBUST) MHOTO(DYHKITMOHAIBHOTO IIEHTPa, pA0OTHUKA MHOTO()YHKITMOHAIEHOTO
[IEHTpa BO3MOKHO B Cllyyae, €CiIM Ha MHOTO(YHKUMOHAJIbHBIM LEHTP, PELICHUS U
nevctBus  (06e37eiCTBME) KOTOPOTO  OOXKAIYIOTCA, BO3JIOKEHa (PYHKIUS 1O
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMIAJIBHBIX YCIYr B IOJHOM OOBEME B
nopsiike, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBanue y 3asgBUTENS JOKYMEHTOB WM uHboOpMauuu Jubo
OCYILECTBJIICHUSI JNEUCTBUM, NPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMM NPAaBOBBIMM akTamu Poccuiickon ®enepauuu,
HOPMATUBHBIMM TIPaBOBbIMH akTamu PecnyOmuku TatapcTtan, MyHUIIUMNAIbHBIMU
IIPAaBOBBIMH AKTAaMH JUJISl TPEAOCTABIECHNSI MYHHUIUIIAJBbHON YCIIYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEAOCTABICEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMU akTaMu Poccuiickor ®Penepanuy, HOPMaTUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIIATIBHBIMU TPABOBBIMU aKTaMHU
JUIS1 TPEOCTABICHUS MYHULIMNIATLHOM YCIIYTH, Y 3asBUTES;

5) OTKa3 B NpeNOCTaBICHUM MYHULMIIAJIBHON YCIYyTH, €CJIM OCHOBAaHHS OTKa3a
HE MPEAYCMOTPEHBI (eepalbHbIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHBHBIMH MPAaBOBBIMH akTamu Poccuiickont denepaunu, 3aKOHAMUA U
WHBIMH  HOPMAaTUBHBIMH  TIpaBOBbIMH  akTamu  PecmyOmmku  Tatapcras,
MYHHUIIMIIAJbHBIMA TPAaBOBBIMU aKTaMd. B yKka3aHHOM ciy4ae JaocyaeOHOe
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(BHEcynmeOHOE) oOkalmoBaHWE 3asBUTENIEM pEIICHWA W JedcTBuil (Oe3aeicTBuA)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOXHO B Clly4ae, €CJIM Ha MHOTO(QYHKIIMOHAJIbHBINA LIEHTP, PEUICHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OO0KATYIOTCS, BO3JIOKEHAa (DYHKIMS IO MPEAOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIyr B TIOJIHOM O0BEME B MOPSAKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3agBUTENSI NIPU MPEIOCTABICHUU MYHUIMNAIBHOW YyCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
@enepanyy, HOPMATHBHBIMM MpPaBOBbIMH  akTamu PecnyOimuku — Tatapcras,
MYHUITUTIATLHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, NpeJOCTABIISIIOLIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO
JUIA OpraHa, MpeA0CTaBIAIOIEr0 MyHUIUMIAIBHYIO YCIYTY, MHOTO(QYHKIHOHAIBHOTO
LIEHTpA, paboTHUKa MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alui,
npeaycMOTpeHHBIX YacThio 1.1 ctatbu 16 denepanpHoro 3akoHa Ne210-D3, winu ux
PaOOTHUKOB B UCHPABJICHUH JOIMYIICHHBIX UMM OTEYAaTOK M OIMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MyHUIIUMIIATBLHON YCIyTH TOKYMEHTaxX JUOO HapyIlIeHHUE
YCTAaHOBJICHHOTO CpOKa TaKWX WCHpaBlieHUd. B ykazaHHoM ciydae jgocyneOHOe
(BHecyneOHOE) o0O’kalloBaHWE 3asBUTENIEM peIIeHU U JedcTBuil (0e3aeicTBUA)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B ClIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN IIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOTO OOKAINYHOTCS, BO3J0KE€HAa (YHKLUHMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYr B TIOJHOM O00BEME B TOpPSAKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpoKa WM TMOpsAJiKa BbIJaYd JIOKYMEHTOB IO pe3yJibTaTam
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

9) npHOCTaHOBIEHUE MPEJOCTABICHHUS MYHULMIAIBHON YCIYrd, €cliu
OCHOBAaHMSI TPUOCTAHOBJICHHS HE TMPEAYyCMOTpPEHBl (enepaibHbIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUM C HUMH HHBIMH HOPMATHUBHBIMU TIPABOBBIMH aKTaMU
Poccuiickonn ®enepannu, 3aKOHaMU U WUHBIMU HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Pecny6nuku TaTtapctan, MyHUITMTIATBHBIME TPABOBBIMU akTaMu. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOE) OOKaJloBaHHE 3asBUTEICM PCEIICHWH W JACHCTBUIMA
(6e3neiicTBuUST) MHOTO(DYHKITHOHAIBHOTO IIEHTPa, pA0OTHUKA MHOTO()YHKITMOHAIEHOTO
IIEHTpa BO3MOXKHO B cllydae, €Cii Ha MHOTO(GYHKIIMOHAIBHBIA IEHTpP, PEIICHUS U
nerctBug  (0e34eiCTBUE) KOTOPOro  OOXKaIyIOTCA, BO3JIOKEHa (DYHKIUS 1O
NPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIMAIBHBIX YCIYr B IOJHOM OOBEME B
OpsIZIKE, ONpeAeIeHHOM 4acThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIIAIBHOU YCIyTH
JIOKYMEHTOB WM WH(OpPMAaILMK, OTCYTCTBUE W (KJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJUCH MPU MIEPBOHAYATLHOM OTKa3€ B IpUEMe IOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEIOCTABIICHUS MYHUIIUNIAILHON YCITyTH, TU00 B MPEIOCTABICHUH MYHUIIMITAIIBHON
YCIYTH, 332 UCKJIIOUYEHHEM CIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 crartbu 7
®enepansHoro 3akoHa Ne 210-D3. B ykazanHoMm ciydae gocyaedHoe (BHECYIeOHOE)
00’kaJIoBaHUE 3asBUTEIIEM peLIeHU " JIEVCTBUM (6e3meitcTBUN)
MHOTO(QYHKIIMOHATIBHOTO II€HTpa, pPaOOTHMKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTpa
BO3MOJKHO B CiTy4ae, €ClIM Ha MHOTO(QYHKIIMOHAIHHBIA IICHTP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBHME) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA (YHKIUS IO MPEAOCTaBICHHIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIyr B TIOJIHOM O0BEME B MOPSAKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba momaercs B mucCbMEHHOW (opMe Ha OYMa)kHOM HOCHUTENE, B
ANIEKTPOHHOM (opMe B Oprad, MPEAOCTABISIONIMI MYHHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMIA OpPraH rocylapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS yupeauTeneM MHOroQyHKIHOHAIBHOTO IIeHTpa (janee -
yUpeAUTeNh MHOTO(QYHKIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHHU3alllH,
npeaycMoTpeHHble yacTeio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoOsl
Ha peuieHust u AeicTBus (Oe3aeiicTBIE) PYKOBOAUTENS OpraHa, MpeoCTaBISIONIETO
MYHHIIMIIATBHYIO YCIYTY, MOJAIOTCS B BBILIECTOSIINM OpraH (MpH ero HajJu4uu) Ju0o
B CIIy4ya€ €ro OTCYTCTBUS pPAacCMaTpHUBAIOTCA HENOCPEICTBEHHO pPYKOBOIUTEIEM
opraHa, MNpPEJOCTABISIONIEr0 MyHUUUINAIbHYIO yciyry. JKamnoObl Ha pemieHuss u
neuctBua (Oe3meiicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MOAAI0TCS
PYKOBOJIMTEIIO 3TOT0 MHOTO(QYHKIMOHAIBHOTO IleHTpa. KamoObl Ha penieHus u
neiictBust (O6e3aeiicTBUE) MHOrO(YHKIMOHAJIBHOIO IIEHTpa MOAAIOTCS YUPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpa WIM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToM PecnyOmuku Tartapcran. JKanoOwsl Ha pelieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3alfii, MpelyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne210-®P3, nomaroTcs PYKOBOIMUTENSIM 3STUX
OpraHu3alri.

Kanoba Ha pemienust u nencTBus (Oe3A€CTBUE) OpraHa, MPeA0CTaBISIONIETO
MYHULUINAIBHYIO  YCAYry, JOJDKHOCTHOTO JIMI[a OpraHa, HpeloCTaBJISIONIEro
MYHUIUINAIBHYIO YCIYTy, MYHUUMIAIBHOIO CIYKaIllero, PYKOBOJIUTENS OpraHa,
MPEAOCTABIIAIONIET0 MYHULMIIAIBHYIO YCIYTy, MOXET ObITh HampaBjieHa MO IOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM ILIEHTp, C HUCHOJb30BAaHUEM HH()OPMAIMOHHO-
TEJICKOMMYHUKaIMOHHON cetn  «MHTepHer», odumnmanbHoro caita oprasa,
NPENOCTABISIONIET0  MYHHUIIMNAIBHYIO  yciuyry, EnuHoro  moprama  nu0o
PecnyOnukanckoro — moprana, WH(GOPMAITMOHHOW  CHUCTEMBI  J10CY/IEeOHOTO
o0)kaJoBaHMs, a TaKXKE€ MOXET OBITh MPUHATA MPU JUYHOM TMPUEME 3aSBUTEIIS.
XKanoba na pemenuss u aeictusa (0e3aeiicTBUE) MHOTO(YHKITMOHAIIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPa MOXKET OBITh HAMpaBlieHA IO TOYTE, C
WCIIOJIb30BaHUEM  MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIMOHHOW cetn  «MHTepHEeT,
opuIMaIbHOTO caiiTa MHOTO(QYHKIMOHAJIBHOrO IeHTpa, EnuHoro mnoprana maubo
PecniyOnukanckoro — moptasia,  MH(GOPMAIMOHHOW  CHUCTEMbI  J10CYI€OHOTO
o0kajoBaHMs, a TaKXKe€ MOXET OBbITh MPUHATA MNPU JIMYHOM TNPHUEME 3asBUTEIIS.
XKanoba Ha pemienuss u aerctBus (0e3A€HCTBUE) OpraHU3alUi, MPETyCMOTPEHHBIX
gacThto 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-d3, a Takke uX paOOTHHUKOB
MOXXET OBbITh HampaBlieHa [0 [O4YTe, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEICKOMMYHUKAIMOHHON  cetn  «MHTepHEeT», OQUIMATBHBIX  CaWTOB  JTHX
opranuzanmii, Equaoro moprana nmu6o PecrmyOnmkaHcKoro moprajna, a TakkKe MOXKET
OBITH MIPUHSTA TIPH JIMIHOM MIPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomxkHa comgepx aTh:

1) HaumMmeHOBaHME OpraHa, HPEIOCTABISIOIIEr0 MYHUUUNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIIONIET0 MYHHUIMNAIBHYIO YCIyTry, JHOO
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MYHHIIMIIAIBHOTO CITYKallero, MHOTO(PYHKIIMOHATIBHOTO LIEHTPA, €r0 PYKOBOAUTENS U
(unmu) paOoOTHWKA, OpraHu3alui, MpeayCMOTPEHHBIX dYacTthio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (M) pabOTHUKOB, pEIICHUS
u aeicTBus (6€37eHcTBIE) KOTOPBIX 00XKaTyOTCS;

2) bamunuto, UMs, oT4ecTBO (MOCIEAHEE - MPU HAJIWYWHN), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTEINS - (PU3MYECKOro Juila MO0 HAaMMEHOBaHUE, CBEACHUS O MECTE
HAXOXKICHUS 3asIBUTENS - IOPUAMYECKOTO JIMIIA, & TAK)KEe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) SAESKTPOHHOU MOYTHI (ITPU HATMYHUN) U TIOYTOBBIN aJipec, o
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenenuss 00 O0XaTyeMbIX PEIICHHSIX W NEeUCTBUSIX (Oe37eiiCTBUN) OpraHa,
MPEAOCTABIAIONIET0 MYHUUHUIIAJIBHYI  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABIIAIONIET0 MYHULMITAIIBHYIO YCIYTY, JHOO MYHHUIMIAIBHOTO CIYKaILEro,
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa, pa0OTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTPA,
OpraHu3alyii, NpeIyCMOTpeHHbIX 4YacTbio 1.1 ctatem 16 PenepanpHoro 3akona Ne
210-dD3, ux pabOTHHUKOB;

4) noBoabl, HA OCHOBaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM U
neiictBueM (Oe3neiiCTBUEM) OpraHa, MpPEeJOCTaBISIOLIEr0 MYHUILMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPEeAOoCTaBISIIONIET0 MYHHUIMINAIBHYIO YCIyry, JH00
MYHULUNAIBHOIO  CIY’XKaIlero, MHOTO(YHKIMOHAJIBHOTO IEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAIBHOTO LEHTpPa, OpraHU3allMii, MpeIyCMOTPEHHbIX 4YacThio 1.1
crateu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBbITh MPEICTABIEHBl JOKYMEHTHl (IPU HAJIW4YMH), MOATBEP)KIAIOIIME TOBOJbI
3asiBUTENS, JINOO UX KOIIHH.

5.4. TloctynuBmias 3>xajnoda MOIJEKHUT PETUCTPALMM B CPOK HE IO3]HEE
pabouero JHs, CIEYIOUIEro 3a JTHEM MOCTYIICHUS.

5.5. XKanoba, mocTtynuBiIas B OpraH, MPEAOCTABISIOMIMA MYHHUIMIAIBHYIO
yCIyry, MHOTOQYHKIMOHAJIbHBIA IIEHTP, YYPEAUTEI0 MHOrO(YHKIHOHAIBHOIO
LEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble 4yacTbio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbimecTOSIMK opraH (MpU €ro HaJU4HuH), TMOJICKUT
PacCMOTPEHMIO B TE€UEHHE MSATHAAUATH pabodyux AHEW CO JHS ee perucrpaiuu, a B
ciiydae 0o0)KaJoBaHUSI OTKa3a OpraHa, MpeAOoCTaBISAIONIEr0 MyHUIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHM3allii, MpPeIyCMOTPEHHbIX 4YacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENS
7100 B UCIPABJICHUH JIONYIIEHHBIX OMEYaTOK U OMMOOK MJIM B cllydae 00>KaJlOBaHUS
HapyUIEHUsl YCTAaHOBJIEHHOTO CPOKAa TaKUX WCIPABICHUHN - B TEUEHHE MATH pabOUMX
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. Ilo pesynbratam pacCMOTPEHHUS JKAJIOObI NPUHUMAETCS OJHO W3
CIECYIOLINUX PEIICHUM:

1) »xamoba ynoBieTBOpseETCs, B TOM uucie B (opMe OTMEHbI MPUHSITOrO
pEeIIeHNs1, UCITPABJICHHUS TOMYIICHHBIX OMEYaTOK U OUIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEJIOCTABICHUS MYHUIMIAIBHOW YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMAaTUBHBIMU
paBoBbIMU akTamMu Poccuiickor denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH aKTAMH
PecnyOnuku Tatapcran, MyHUIMIIAIbHBIMH IPABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCS.
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He no3nnee aHs, ciieqyroniero 3a JHEM MPUHATHS PEUIEHUs, YKa3aHHOI'O B
HACTOSILIEM IIYHKTE, 3asBUTENIO B NMHCbMEHHOM (pOopMe M MO KEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM (OopMe HampaBisieTcsl MOTUBUPOBAHHBI OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciydae mpu3HaHuA KamoObl MOJUIEKALIEH yIOBIETBOPEHHIO B OTBETE
3asBUTEIIO0 O pPe3yJibTaTaX pacCMOTPEHUs Kajlo0bl JaeTcst nHpopManus o AEUCTBUSIX,
OCYIIECTBISIEMBIX ~ OPraHOM,  IMPEJOCTABISIOIUM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM JHOO OpraHu3alMel, MPeayCMOTPEHHON YacThiO
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-®3, B wmensix He3aMeIMTEIBHOIO
YCTPAHEHHS BBISBICHHBIX HApyLICHUH NpPH OKA3aHUM MYHUIMNAIBHOW YCIIyTH, a
TaKk)Ke€ TMPUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHbIE HEyJ00CTBa M YKa3bIBaeTCs
uHpopManuss O JadbHEWIIUX JACHCTBUSAX, KOTOpPbIE HEOOXOAUMO COBEPIIUTH
3asIBUTENIO B LEJAX MOJTYYEHUS MyHULIUIIAIbHON YCIYTH.

5.8. B ciayyae mpuzHaHus kajio0bl HE MOAJIeKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0O O PE3yJibTaTaX PAacCMOTPEHMs »KaloObl JAlOTCS apryMEHTHpPOBaHHbIE
pa3bsCHEHUS] O NMPUYMHAX IMPUHATOrO PELICHUs, a Takke MH(poOpMalus O MOpSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciyyae yCTaHOBJIEHHS B XOJA€ WM IO pe3yjbTaTaM pPacCMOTPEHUs
KaJoObl ~ MPU3HAKOB  COCTaBa  aJAMMHHUCTPAaTHUBHOIO  IPABOHAPYIICHHUS WU
IOPECTYIUIEHUSI JOJDKHOCTHOE JIMLO, PaOOTHUK, HAJEJICHHbIE IOJHOMOYHUSMHU IIO
PacCMOTPEHHIO KaJl0O, HE3aMEIJIMTENIbHO HANpaBisAOT MMEIOIIMECS MaTepHallbl B
OpraHsbl MPOKYPATYPHI.
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[Tpunoxenue Nel
(bnank oprana, mpeI0CTaBISAIOIIETO MYHUIIMTIIAIBHYIO YCIYTY)

biaHk MCIOJTHUTEIILHOTO KOMUTETA MYCJII-OMOBCKOFO MYHHUIUIIAJIBHOT'O paﬁOHa

Ha Ne Anpecar

ApxuBHas BBIIIMCKA

OcHoBaHue:

PykoBoaurenn [Toanuck Pactmmdposka noamnucu
[Teyath

HNcnonnurens

TenedoH




33

[Tpunoxenue Ne2

biiank UCITOTHUTENBHOTO KOMUTETAa MyCIFOMOBCKOTO MYHUILIMIIAJIBHOTO PaliOHa

Ha Ne Anpecart

ApxuBHas BBIIIMCKA

OcHoBanue:

PykoBoaurens [Tonnuce PacmmdpoBka noanucu
[Teyats

Hcnomaurens

TenedoH
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[Tpunoxenue Ne3

bitank UCITOMTHUTENBHOTO KOMUTETAa MyCIFOMOBCKOTO MYHUIIMIIAJIBHOTO PaiOHa

Pemienue
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl ITPEAOCTABICHUS
MYHUIIUIATBHON YCIYTH 110 HH(POPMAITMOHHOMY 00€CIICUCHHIO (PU3NUECKUX 1
IOpUIMYECKUX JIUI] HA OCHOBE JIOKYMEHTOB ApxuBHOro GoHaa Poccutickoit
denepanniv U Ipyrux apXUBHBIX JOKYMEHTOB, IIPEACTABICHUIO apXUBHBIX
CIIPABOK, APXUBHBIX BBIIIMUCOK M KOIMK APXUBHBIX JOKYMEHTOB

B cBs13u ¢ oOpaienuem

((I)I/IO (I)I/ISI/I‘I€CKOFO JMa, HAMMCHOBAHUEC IOPUANICCKOIO JINIad — SaﬂBI/ITeﬂﬂ)

3asgBiieHne No oT . . IT., O

Ha OCHOBaHHM:

10 pe3yjbTaTaM PacCMOTPEHUS MPEACTAaBICHHBIX JOKYMEHTOB IMPHUHSTO pellleHrne 00 OTKa3e B
npruemMe TOKyMEHTOB, HEOOXOUMBIX ISl IPEAOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH, B CBS3H C:

1.

2.

HomxuoctHoe nuno (OHO)

(ToamMCh TOMMKHOCTHOTO JIUIA OpPTaHa,
OCYIIECTBJISIONIETO MOIITUCAHUE)

Ucnonautens (OPUO)

(KOHTAKTHI UCTIOTHUTEIIS )
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[Tpunoxenue Ned

PyxoBogurento McnoHUTENBEHOTO
KoMuTeTa MyCIIOMOBCKOTO
MYHHUIUIIAIBHOTO paiioHa
Pecnybnuku Tatapctan

OT:

3asiBjieHHne
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmaro 00 ommbOke, JOMYHIEHHOW MPU OKa3aHUM MYHUIMNAIBHOW YCIyru

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBuibHBIE
CBEJICHUA:

[Ipomry wWcnpaBUTh JOMYIICHHYKD TEXHWYECKYH OIMMOKY W  BHECTH
COOTBETCTBYIOIINE  M3MEHEHHUS B  JOKYMEHT, SBJSIOMUNACS  PE3yIbTaTOM
MYHHUIUMTAIBHON YCIYTH.

[Tpunarato crneayromme T0KyMEHTHI:

1.

2.

3.

B cinywyae mpunHsTHS penieHuss 00 OTKJIOHEHHH 3asiBICHHS 00 HCIPaBICHHUH
TEXHUYECKOM OIMIMOKHU TPOIITY HAPABUTh TAKOE PEIICHHE:

MOCPEJICTBOM  OTHPABJIICHUS]  DJIGKTPOHHOTO  JOKyMEHTa  Ha  ajpec
E-mail: ;

B BHUJIC 3aBCPCHHONW KOMUHU HAa OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIPABICHHEM
o ajipecy: :
[ToaTBeprkIar0 CBOE COTJIACHE, a TAKXKE COTJIacHe MPEICTaBIsIEMOT0 MHOFO JIMIIA Ha
00pabOTKy TEpPCOHAIBHBIX JaHHBIX (COOp, CHUCTEMaTH3allIO, HAKOIUICHHWE, XpaHCHHE,
yTouHeHue (OOHOBJIEHUE, U3MEHEHHE), UCTIOIh30BaHNUE, PACTIPOCTPAHEHUE (B TOM YHUCIIS
nepenady), 0O€3TMUMBaHKEe, OJIOKUPOBAHWE, YHUYTOXKEHHE TMEPCOHAIBHBIX JaHHBIX, a
TaKKe MHBIX JICUCTBUH, HEOOXOIUMBIX JIjIsi 0OpaOOTKH MEPCOHANBHBIX JAaHHBIX B PaMKax
MIPEOCTABICHUS] MYHUITUIIATLHON YCIYTH), B TOM YHCJIe B aBTOMATU3UPOBAHHOM PEXUME,
BKJIIOYAsi TMPHUHATHE PEUNICHWA Ha WX OCHOBE OPraHoM  IPEIOCTABIISIONIIM
MYHHUIUITATIBHYIO YCIIYTY, B TIEJSIX TIPEI0CTABICHNS MyHHUIIUTIAILHON YCITyTH.

Hacrosiium moaTBepIkaato: CBEICHNS, BKIIIOYCHHBIC B 3asBJICHUE, OTHOCAIIHECS K
MOEH JIMYHOCTH W MPEACTABISEMOMY MHOIO JIMILYy, a TaKKe BHECEHHBbIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTbl (KOMUHM JTIOKYMEHTOB), TPWIOKEHHbIE K 3asBJICHUIO,
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COOTBETCTBYIOT TpeOOBaHMSAM, YCTaHOBJIEHHBIM 3aKOHOAATEILCTBOM
Poccuiickon @enepanny, Ha MOMEHT MPEACTABICHUS 3aABJICHUS 3T JOKYMEHTBI
JEWCTBUTENBHBI U COJIEPKAT JOCTOBEPHBIE CBEICHUSI.
Jlaro cBoe coriacue Ha y4acTUe B OIPOCE IO OLICHKE KaueCTBa IPENOCTABICHHOM
MHE MyHULIUINAIBHON YCIIYTH 110 TeNe(OoHy:

(mata) (moamucs) (®.1.0.)
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[Ipunoxxenue
(cripaBOYHOE)

PexkBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBCHHDbIX 3a IIPEAOCTABJICHUC
MyHI/IIII/IHaJIbHOﬁ YCIYId 1 OCYIIECTBJIAIOIIUX KOHTPOJb €€ UCITOJITHCHUS,

Otaea apxusa UcnostHuTe1bHOr0 KomuTera MyCaII0MOBCKOIr0 MyHUILMITAJIBHOIO
paiiona Pecny0simku Tarapcran

JIOmKHOCTH Tenedon DIIEKTPOHHBIN azipec

Havanepauk oTmena (85556) 2-54-82 Mirgalauova.Roza@tatar.ru

HUcnonnurenbubiii kKomuteT MyCIIOMOBCKOI0 MYHUIMIIAJIBHOTO PAlOHA
Pecny0sinku TaTtapcran

JIOmKHOCTB Tenedon DIIEKTPOHHBIN a/Ipec
[TepBorii 3amectutenb | (85556) 2-54-82 Rustem.llyasov@tatar.ru
PykoBogurens Mcnonkoma




