MACIIOJHUTEJIbHBIA KOMUTET TATAPCTAH PECIIYBJIMKACHI

PBIBHO-CJIOBOJACKOI'O BAJIBIK BUCTOCE
MYHHULMITAJIBHOIO PAMOHA MYHHULIUIIAJbPAMOHBIHBIH
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMMTETbI
INOCTAHOBJIEHUE KAPAP

28.06.2021 nrr. Pribnas Cnoboza Ne 140nu

O6 yTBepKIEHHMM U OTMEHE OT/IENBHBIX
aJIMHHMCTPATUBHBIX periiaMeHToB
TpeIOCTaBIeH)s MYyHUIUTIATBHBIX YCIIyT

B uensix peanusanyy OesepanibHOro 3akoHa oT 27 Hions 2010 roga Ne 210-®3 «O6
OpraHM3alldi  TPENOCTABNEHMA TOCYJApCTBEHHBIX W MyHHLHMNATBHBIX  yCIyI»,
PYKOBOJICTBYsiCh mocTaHOBNeHHeM Kabunera Munuctpos Pecny6nuku Tartapcran oT
02.11.2010 Ne 880 «O6 yTBepxneHun Ilopsinka pa3paOOTKM M YTBEPKACHHSA
aJMHHHCTPAaTHBHBIX  DEIIAMEHTOB  TPEJOCTaBICHMA  FOCYAApCTBCHHBIX  yCIyT
MCTIONHUTENBHBIMA OPraHAMH TOCYIAapCTBEHHOM Bractd Pecmybiuku Tarapctan 4 O
BHECEHWH M3MEHeHMii B OTHeNbHble nocTaHoBneHus Kabunera MHUHMCTPOB Pecny6nuku
TarapcTan», a TaKKe MNOCTaHOB/IeHHeM VICTONHUTENBPHOTO KOMHTETa OT 21.06.2016
Ne96mu «O Tlopsiake pa3pabOTKH M yTBEPKIAEHWs aIMHHUCTPATHUBHBIX DPEIIAMEHTOB
NpeJOCTaBIEHUS MyHHLMITANBHBIX YCIYD [TOCTAHOBJIAIO:

|.YTBepAMTh TNpHUIaraeMblii AJMHHMCTPATHBHBIA PETJIAMEHT IPEIOCTaBICHHA
MYHHLMIATGHOW ~ YCIYTH 10 WHGOPMALHOHHOMY obecrieyeHuto  (QU3MYECKUX U
FOPHMIMYECKUX JIUL HA OCHOBE JIOKYMEHTOB APXHBHOIO ¢onpa Poccuiickoin Denepalu 1
JPYTHX apXUBHBIX JOKYMEHTOB, IPE/IOCTaBICHHIO apXMBHBIX CIPABOK, apXMBHBIX
BBIITMCOK ¥ KOIMHUI apXUBHBIX JIOKyMEHTOB.

2. Tpu3HAaTh yTPATHBIIMM CHITYy AJMUHUCTPAaTHBHBIA PEraMeHT NMPEe1OCTaBICHHA
MYHMIMIATGHOM YCIYrH 1O BblJa4e apXMBHBIX CMPABOK, apXHBHBIX BBIMHCOK, KOTIMH
apXMBHBIX JIOKYMEHTOB apXWBHBIM oOT/enoM MCromHUTENbHOr0  KOMHTETa Ppi6HO-
Cnoboackoro MyHHIMNQTGHOTO  paiioHa,  YTBEPXKAEHHBIH  TOCTAHOBIICHHEM
WcnonuuTenpgoro  komMutera  PpiOHO-Cio60ACKOro  MyHHMIMIIAIBHOTO paiioHa
Pecry6muxu Tataperas ot 29.01.2019 roga Ne 42nm.

3. Hacrosiee MOCTAHOBIEHHE pA3MECTHTh Ha OQHIMAIBHOM CaHTe Pr16HO-
Cno60oCcKOro MyHMIMNanbHOro paiiona PecrmyGmuku Tarapcran B UH(POPMAIIHOHHO-
TeNeKOMMyHHKalUMOHHOW  cetd  MHTepHer 1O BeG-anpecy:  http://ribnaya-
sloboda.tatarstan.ru ¥ Ha «OdHUIMATEHOM MOpTalie MPaBOBOH MH(POPMALMH Pecry6auku
TarapcTan» B MHOPMALHOHHO-TENEKOMMYHUKALMOHHON CETH WurepHet no Beb-azpecy:
http://pravo.tatarstan.ru.

4. KOHTpOnb 3a MCIOJNHEHHEM HACTOALIEro TMOCTAHOBICHHMS BO3JIOKHUTL Ha
apXWBHBIN oTAen VICTIONMHUTENBEHOTO KOMHTETa Pr16HO0-C11060ACKOr0 MyHHUUNIATBHOIO
paiiona Pecrry6nuku TarapcTaH.

PykxoBoauTens P.JI. UcnanoB



YTBepxkaeH

MOCTAHOBJIEHHEM VICTIOIHUTENEHOTO KOMHUTETA
Pr16H0-C10001CKOT0 MyHUIIMITAIEHOTO paifoHa
Pecny6muku Tatapcran

ot 28.06.2021 Ne140mu

AJIMHHUCTPATHBHBIH perjaMeHT
npeJocTaBJAeHHs] MyHHIUNAJIbHON YCIYTH 10 HHPOPMANIMOHHOMY o0ecnedyeHUI0 GU3HYECKHX H IOPUINYECKHX JIMI HA OCHOBE
JO0KYMEHTOB ApxuBHOro (honaa Poccuiickoii @egepanuu 1 APYrux apxXuBHLIX J0KYMEHTOB, IPeJCTABJICHNIO APXHBHBIX CIIPABOK,
APXMBHBIX BBINHCOK M KOMMIi ADXMBHBIX 10KYMEHTOB

1. O0uIue moJ0KeHust

1.1. Hacrosmuii amtMUHHCTPAaTHUBHBIN PErJIaMeHT IIPE0CTaBICHHsT MyHUIUITATEHOH ycIyrH (qanee — PernmaMeHT) ycraHaBimBaeT
CTaHJIapT ¥ MOPSIOK MPEIOCTABICHNSI MyHUIIMIATIBHON YCIYTH 0 HHGOPMAIIMOHHOMY 00ecTIeueHNI0 (GU3NIECKUX U IOPHIMIECKIX JIUI] Ha
OCHOBE JIOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepaunu U IpYrux apXUBHBIX JOKYMEHTOB, NIPEJICTABICHUIO ApPXHBHBIX CIPABOK,
apXMBHBIX BBIITHCOK U KONIUH apXUBHBIX JOKYMEHTOB (JlaJiee - MyHUIMIIATbHAsl yCIIyTa).

1.2. TTonyuarenu ycuyru: GU3HYECKHE U IOPUANYECKHE JIMLA, MHIANBUAYaIbHbIC IPEAIPUHUMATENHN (Iaee — 3aBUTEIb).

1.3. UndopmupoBaHue 0 NPEAOCTABICHUH MyHUIIUIIAIBHON YCIyTH:

1.3.1. nadopmanus o mopsaKe MPEIOCTABICHUS MyHUIINIIATBHON YCIIYTH pa3MenaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPKAIIMX BH3YaJbHYI0 M TEKCTOBYIO HH(OPMAIMIO O MYHHIHIAIBHON yciyre,
PacCIOJIOKEHHBIX B IIOMEIICHUIX MHOTO(YHKIIHOHAIBHBIX IIEHTPOB IIPEJOCTABICHHS TOCYJAPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

2) Ha OUIHATBEHOM CaiiTe MyHHIMIIAIBHOTO paifoHa B MH)OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOH cetn «MHTepHeT» (ribnaya-
sloboda.tatarstan.ru);

3) ma Iloprane rocyIapcTBEHHBIX M MYHHIMNANbHBIX yciayr Pecry6nuku Tarapcran (https://uslugi.tatarstan.ru/) (mamee —
Pecnybnukanckuii mopran);

4) va EquHOM mopTaje rocyapCTBeHHBIX U MyHHIMNATbHBIX youyr (Gpyrkumil) (https:/ www.gosuslugi.ru/) (nanee — Enuuprii
mopTan);

5) B rocyaapcTBeHHOH HH(POPMAILMOHHOW cucTeMe «PeecTp TroCylapCTBEHHBIX M MYHHIMIANBHBIX YCIyr PecryOnuku
Tarapcran» (http:/frgu.tatar.ru) (nanee — PecnyOnukaHCcKuii peecTp).

1.3.2. KoHCypTHpOBaHME 110 BOTIPOCAM MPEIOCTABICHHSI MYHUIMIIAIBHOH YCIIyTH OCYIIECTBILSIETCS:

1) B MHOTO(YHKIIHMOHAIBHBIX LIEHTPAX MPEIOCTABICHHS FOCYJaPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr OPH YCTHOM OOpalieHHH -
JIMYHO WK TI0 TenedoHy;

2) B MHTEpAKTUBHOW (Gopme PecnyOInKaHCKOro moprana;

3) 6 Hcnoanumenvrom komumeme Poiono-Cnobo0cko2o mynuyunanwhoz2o pationa (nanee — Hcnonkom):

[PU YCTHOM OOpaIleHnH - JIMYHO WK 110 TelIeoHy;

IpU NHCBMEHHOM (B TOM 4Hcie B (OpMe DJIEKTPOHHOIO JOKyMEHTa) oOpalleHHH — Ha OyMa)KHOM HOCHUTENe IO IodYTe, B
IEKTPOHHOM (hOPME IO IIEKTPOHHOM ITOUTE.

1.3.3. Undopmanust va Exnnom noprane, PecryOnnkaHckoM mopTaie O MOpsAKE M CPOKax MPEeTOCTAaBICHUS MYHHIHMITAIBHOI
yCJIyTH Ha OCHOBaHHMH CBEACHHH, cofepkaluxcs B PecryOankaHCKOM peecTpe, MPpeaocTaBIseTcs 3assBUTEN0 OecIiaTHo.

Joctyn x MHGOPMAIMH O CPOKAax M MOPSAIKE MPEJOCTABICHHUS MYHUIMIAIBHOM YCIYIH OCYIIECTBISIETCS Oe3 BBIMOTHEHHS
3asfBUTENEM KaKuX-THOO TpeOoBaHMI, B TOM dmcie Oe3 HCHONB30BAaHHUS IPOTPAMMHOTO OOeCleueHHs, yCTaHOBKa KOTOPOTO Ha
TEeXHHYECKNE CPEICTBA 3asgBHUTENSI TPeOyeT 3aKIIOUCHHMS JHIEH3MOHHOTO WM MHOTO COTJAMICHHs C IMpaBooOiIajgaTeseM HpOrpaMMHOTO
obecrieueHns], TPeIyCMAaTPUBAIOMIETO B3MMAaHHE IUIATHI, PETHUCTPAIMI0 WM aBTOPU3AIMIO 3asBUTENS, WIM IPEJOCTABICHHE WM
MEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpn oOpamieHun 3asBUTENS JIMYHO WIM MO TeleOHy B COOTBETCTBHM C HOCTYNHUBIIUM OOpalleHHEM MOXET OBITh
nmpefocTaBieHa WHQOpMAlHMs O MecTe HaxOXICHHS MHOTO(QYHKIMOHAIBHOTO IIEHTpa IPEIOCTaBICHHS TOCYAapCTBEHHBIX U
MYHHULIUNATBHBIX yciyr, HMcnoaxoma (aapec, rpaduk paboThl, CIpaBouHbIE TeNe(OHBI); O MOPSAKE MPETOCTABICHHUS MYHHIUIIAIEHON
YCIyTH, O CHoco0ax M CpOKax MOJadd 3asBICHMIH; O KaTETOPHSAX TPakJaH, KOTOPHIM IIPEOCTaBISETCS MyHHUIMIAIbHAS YCIyra; O
HOPMAaTHBHBIX MPABOBBIX aKTaX, PETYIHPYIOIUX BOMPOCH IPEIOCTaBICHHUS MYHHIUIANGHONH YCIYyrH; O MepedHe ITOKyMEHTOB,
HEOOXOAMMBIX AJISI PACCMOTPEHUS 3asBICHUS O IPEOCTABICHHN MYHHIIUITATEHON YCIYTH, O CPOKax MpHeMa W PETHCTPAUH 3asBICHUS; O
XO/e TPEIOCTaBICHHWS MYHUIMNAIBHOW YCIYyIH; O MeCTe pa3MelleHHs Ha O(QUIHAIBPHOM caiiTe WH(OpMamuu IO BOMIpOCaM
MIPEI0CTAaBICHUS] MyHULIUIIAIBHON YCIYTH; O TIOpsAKE 00KaIOBaHMs IeHCTBUH MM Oe31eHCTBUS JOIDKHOCTHBIX UL Mcnoakoma.

ITo mucebMeHHOMY OOpaIIeHUIO JOJKHOCTHBIE JIMIA OTJeNla, OTBETCTBEHHOrO 3a IMPEJIOCTAaBJICHHE MYHHIMIAIBHOW YCIYTH,
MOAPOOHO B MUCHMEHHOW ()OpME PazbsCHSIIOT 3asBUTENIO MOPSIOK MPETOCTABICHUS MYyHUIMIIATBHON YCIYTH M BOINPOCHI, yKa3aHHBIC B
HacTosI[eM MyHKTe PeriameHTta, W B TeUEHHE TpeX pabouux AHEH co JHA perucTpauud oOpalleHHs HaNpaBisSIOT OTBET 3asBUTEINIO.
OTBeTHI JarTCA HA SA3BIKE 06pa[].[eHI/lﬂ. B CJIy4a€ HEBO3MOXXHOCTHU 1aTh OTBET Ha SI3BIKE 06pameHI/m HCIOJIB3YIOTCS rOCYAapCTBEHHBIC A3BIKH
Pecnyonmku Tarapcran.

1.3.5. Undopmanust 1o BompocaM NPENOCTABIEHHS MYHHIUIIANGHON yCIyrH pa3Memaercss Ha oQuIMansHOM —caiite
MYHHIUIATGHOTO paioHa W HAa HHGOPMAIMOHHBIX CTEHJaX B IOMEMIEHUIX Mcnoakoma st paboTHI ¢ 3asiBUTEISIMU.

Wudopmanust Ha rocymapcTBEHHBIX s3bIkax PecmyOmukm TataperaH, pasmemaeMas Ha HH(OPMAIMOHHBIX CTEHJaX M Ha
oduIMaNbHOM caiiTe MyHHIMIAJILHOTO palioHa B MH(GOPMAIMOHHO-TEJICKOMMYHHKAIMOHHOW ceTH «VIHTepHeT», BKIIOYaeT CBEICHUS O
MyHHIUNANBHOIN yciyre, coaepkamuecs B myHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenra, uvHpOpMALHUIO O MecTe
HaxOXKICHUs, CIIPaBOYHbBIX TeleoHax, BpeMeHH paboTsl Mcnonkoma, o Tpaduke nprueMa 3asiBICHNI Ha MPeI0CTaBIeHHe MYHHIUITATbHON
yCIIyTH.
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1.4. TlepeueHb HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIMX IPEAOCTaBICHHE MYHHIUNAIBHON yciuyrn (¢ ykasaHHeM
PEKBU3MTOB HOPMATHMBHBIX IIPABOBBIX AKTOB M HMCTOYHHUKOB MX O(HLHMAILHOTO ONMYOJIMKOBAaHHMS), pa3MEIIeH Ha OQMIMAIbHOM caiiTe
MYHHLHUIIATBHOTO paiioHa B HH()OPMAIOHHO-TEICKOMMYHHUKAMOHHO#T cetn «HTepHEeT», B Pecnybnukanckom peectpe.

TexkcT agMUHHCTPATUBHOTO periaMeHTa B JCHCTBYIOUICH pefakiuyd MNOAJCKHT pa3MEUICHHIO Ha OQHIHAILHOM caiiTe
MYHHUIMIAIBHOTO paiioHa B HH(OPMALMOHHO-TEJICKOMMYHUKaMOHHOI1 ceTn «HTepHeT», B PecyOinkaHckoM peectpe.

1.5. B PernaMenTe UCHIONB3YIOTCS CIEAYIONINE TEPMHUHBI M ONPE/ICIICHIS:

yraneHHoe pabodee MECTO MHOTO(QYHKIHMOHAJIGHOTO IIEHTPA IPEIOCTABICHHS T'OCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT —
TEPPUTOPHATEHO 000COOIEHHOE CTPYKTYpHOE MojpaseneHue (0(huc) MHOTOQYHKIMOHAIFHOTO IEHTPa IPEeJOCTaBICHHUS TOCYAapCTBEHHBIX
1 MyHHUIUIAIEHBIX YCIIYT, CO3AaHHOE B TOPOJCKOM (CETbCKOM) IOCETIeHHN MyHUIUITATEHOTO palioHa WM B TOPOJCKOM OKpyTe PeciryOumiku
Tarapctan B cooTBeTCTBMM C IyHKTOM 34 [lIpaBun opraHusamuu IeITETbHOCTH MHOTO(QYHKIHOHANBHBIX LEHTPOB INPEIOCTaBICHHS
TrOCYAAapCTBEHHBIX M MYHHIUIIAIBHBIX YCIYT, YTBEpP)KICHHBIX MocTaHoBieHHeM llpaBurenbctBa Poccuiickoit ®emepanuu ot 22.12.2012
Nel376 «O06 yrBepkaenun IlpaBun opraHu3anyy OEATEIBHOCTH MHOTO(YHKIHMOHAIBHBIX IEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX H
MYHHIUNAIBHBIX YCIyT»;

TeXHHYecKas OImMOKa - omuOKka (OIMCKa, onedyaTKka, rpaMMaTHIecKas WM apupMeTHdeckas ommnbKka 1100 mogoOHas ommoka),
JIOMYIIEHHAas OpraHOM, NPEXOCTAaBIAIONNM MyHUIUIIATGHYIO YCIIyTy, ¥ IPUBEANIas K HECOOTBETCTBHUIO CBE/ICHMI, BHECEHHBIX B JOKYMEHT
(pe3ysbTaT MyHUIIMITAIBHOH YCITYTH), CBEACHHUSAM B IOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCHJINCH CBEICHYS,

ECHUA — Epmnas cucrema HIeHTHOUKAIMH M ayTeHTHUKAIUH B HHOPACTPyKType, obecleunBaromed HH(OPMAIMOHHO-
TEXHOJIOTHYIECKOe B3auMoeiicTBHe HHYOPMAIIMOHHBIX CUCTEM, MCIIOIb3YEMBIX IS MPEI0CTABICHHS TOCYJapCTBEHHBIX U MYHHIUITAIBHBIX
YCIYT B DJIEKTPOHHOU opMme.

QenepanpHas TocygapcTBeHHas HH(GOPMAIMOHHAsS CHCTeMa, OOECHeuMBAoMmasi CAHKIMOHHPOBAHHBIM JOCTYN YJaCTHHKOB
HH(OPMAIIMOHHOTO B3aUMOJEUCTBUS (TpakAaH-3assBUTENEH M JOMKHOCTHBIX JIUI OPIaHOB HCHOJHHUTEIBHON BIACTH M OPTaHOB MECTHOTO
caMOyTIpaBIIeHUs) K HHPOPMAIIH, coJepsKalieiics B TOCylapCTBEHHBIX HHPOPMAIMOHHBIX CHCTEMaX U NHBIX HH()OPMAIIMOHHBIX CHCTEMAX;

M®I] - T'ocymapctBeHHOe OrOKETHOE yupexkaeHHe «MHOTO(QYHKIMOHANBHBIH HEHTP NPEZOCTaBICHHS TOCYIapCTBEHHBIX H
MYHHIUIAIBHEIX yeyT B PecriyOnuke Tatapcrany;

AUC MOI| - Apromaru3upoBaHHas WH(QOpPMAIIOHHAs CHCTEMa MHOTO(YHKIHOHAIBHBIX LEHTPOB IIPEIOCTaBICHHS
TOCYJapCTBEHHBIX 1 MyHUIMIAIbHBIX yCIyr PecrryOmuku TatapcraH.

B Permamenrte mox 3asBIe€HHEM O IPEAOCTaBICHHM MYHHIUNAIGHOM YCIyru (manee - 3asBICHHE) MOHMMAeTcs 3alpoc O
MPEIOCTaBICHNH MYHUIUIIATGHON YCIYTH, IOJAHHBIN B COOTBETCTBUH C IIYHKTOM 3 cTaThil 2 ®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-
D3 «O06 opranuzanuy MpeAOCTaBICHIS TOCYAaPCTBEHHBIX 1 MyHHIMTIATIBHEIX YCIyry (nanee — denepanpHbiii 3akoH Ne 210-D3).

2. CTanaapT npefocTaB/ieHUs MyHHIMIAJbLHOM| yCJIyru
2.1. HauMeHOBaHNE MYHUIIMNIAIBHOH YCIIYTH

HNudopmanmonnoe obecriedeHne (QU3NUECKHX W IOPUAWYECKUX JIMI] HA OCHOBE JOKYMEHTOB ApxuBHOro (onma Poccuiickoit
Denepaliii U APYTHX apXUBHBIX JOKYMEHTOB, IIPE/ICTABICHNUE aPXMBHBIX CIIPABOK, APXUBHBIX BBIMHUCOK M KOIHIl apXMBHBIX JOKYMEHTOB

2.2. HauMeHOBaHHE UCHIOJIHUTEIIBHO-PACIOPSIUTEIFHOTO OPraHa MECTHOTO CaMOYIIPABICHHSI, HEOCPEACTBEHHO MPEA0CTABIISIOIETO
MYHUILMIAIBHYIO YCIYTy

HcnonautensHelii koMuteT PhIOHO-C1000CKOT0 MYHHIMIAIBHOTO paifoHa (TOpPOJCKOro, CEelIbCKOro moceieHws) PecmyOmuku
TarapctaH.

2.3. Onucanue pe3yapTaTa IpeI0CTABICHISI MyHUIIHITAEHON YCITYTH

2.3.1. Pe3ynpraToM mpeaoCcTaBICHU MyHUIUITAIEHON YCITYTH SBIISIETCS:

1) ApxuBHas cripaBka (apXHBHas BBIIUCKA, apXUBHas Kortus) (mpuioxkeHus Nel, 2);

2) OtBer, NOATBEPIKAAIOLINI HETTOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB T10 TEME 3aIpoca, UM OTCYTCTBHE JOKYMEHTOB.

OTBeT, MOATBEPXKAAIONIMH HEMOJHOTY COCTaBa AapXMBHBIX JOKYMEHTOB II0 TEME 3ampoca, WIM OTCYTCTBHE JIOKyMEHTOB,
cocTaBisieTcs Ha OJlaHKe apxuBa. B HeM yka3bIBaeTcs:

- JJaTa MOAICAHUS U PETHCTPALMOHHBII HOMEp OTBETa;

- ajipecar;

- nH(opMaIys, MOATBEPIKAAIONIAs HEMOIHOTY COCTaBa APXUBHBIX JJOKYMEHTOB IO TEME 3aIpOCa, M OTCYTCTBHE JOKYMEHTOB;

- MOZTUCH PYKOBOJIUTEIS apXUBa;

- repOoBast NeYaTh UCIIOIHUTENIBHOTO KoMuTeTa PhIOHO-Ci10601CKOr0 MYyHHITUIIAIIBHOTO paifoHa (IpH HE0OOXOAUMOCTH)

2.3.2. PesynmpTaT NpenoOCTaBICHNS MYHHIMIIAIBHOW YCIYTH HAmpaBisieTCs 3asBUTENI0 B (OpMe SJIEKTPOHHOTO JIOKyMEHTa,
MONUCAHHOTO YCHJICHHOH KBaJIM(HIIMPOBAHHON OJIEKTPOHHOW MOAINCHIO JoDKHOCTHOro jwmia Vcmonkoma (6o Mcemonkoma), B
cootBercTBuM ¢ PenepanpHbiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «O6 aexkTpoHHOit moanuck» (nanee — OenepanpHblii 3akoH Ne 63-D3) B
JUYHBIN KabuHeT PecrryOikaHCcKoTo mopraa.

2.3.3. Ilo BBIOOpY 3asBUTENS pPE3yNbTAT MPENOCTABICHHUS MYHHIMIAIBHOW yCIyTd MOkeT ObITh monydeH B MOLl B dopme
9K3EMIUISIPA EKTPOHHOTO JOKYMEHTA, HANPaBJICHHOTO VICIIOIKOMOM, pacmedaTaHHOTO Ha OyMaskKHOM HOCHTENE, 3aBEPEHHOTO MEYaThIo
M®IL] n noanuceio pabotHrka M®LI.

2.3.4. 3asBuTenb BIpaBe MOJYYUTh Pe3yNbTaT MPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTH B JOpME IEKTPOHHOTO JOKYMEHTA HIIH
9K3EMIULSIPA AMEKTPOHHOTO TOKyMEHTa Ha OyMa)KHOM HOCHTEJIe B TEUEHHE CPOKa JSHCTBHS pe3ysbTaTa IPEeJOCTABICHUS] MyHHUIUNAIbHOM’
YCIYTH.

2.4. Cpok npemocTaBiIeHHsT MyHHIIIATEHOH yCIIyTH, B TOM YHCIIE ¢ YI€TOM HEOOXOANMOCTH OOpaIIeHNs B OpraHU3aliH, yIacTBYIOIIHE B
MIPEIOCTABICHUN MyHHUIIUNIAIBHOH YCIIYyTH, CPOK IMIPUOCTAHOBIICHUS IPEIOCTABICHNS] MyHHITUIIAILHOH YCIIYTH B CITydae, €CIH BO3MOXKHOCTh
MIPUOCTAHOBIICHUS IPETyCMOTPEHa 3aKOHOAATeNbCTBOM Poccuiickoit deneparyu, Cpok BbauH (HATIPABICHHS) JOKYMEHTOB, SIBIISOIIIXCS

Pe3yIbTaTOM IPEJOCTABICHUS MYyHHUIIUIIATBHON YCIIyTH



2.4.1. Cpoxk mpenocTaBieHHs] MyHUIUIATbHON YCITyTH:

1o 3asBneHuaAM (3ampocam):

COIMAILHO-MIPABOBOTO M TEMAaTHYECKOTO XapakTepa (pU3NYeCKUX U IOPUANYECKUX JIHI, HHIUBUAYaIbHBIX MPEANpHHUMATENEH — B
TedyeHne 20 paboynx THEH co THSI pEeTUCTPALUH 3asBICHUS.

TEeMaTHYeCKHe 3alpoChl OPraHOB TOCYJapCTBEHHOM BIIACTH M MECTHOTO CaMOYIIPABJICHMs, HAIpaBISIEMbIe B IIEJISIX HCIIOJHEHHS
HUMH CBOMX ITOJJHOMOYHMH B IOpSAKE M B CPOKH, YCTaHOBIICHHBIE 3aKOHOIaTeNbcTBOM Poccmiickoit denepanym, 100 B COTTIacOBaHHBIE C
HUMH CPOKH.

3alpOCHl O PACCEKPEUMBAHNM APXUBHBIX JOKYMEHTOB, SIBITIOIIMXCS HOCHTEIISIMH CBEICHHUI, COCTaBILIOIINX TOCYAapCTBEHHYIO
TaliHy, - B CPOKH, YCTaHOBJIEHHbIE 3aKOHOAATENbCTBOM Poccuiickoi denepanuu 0 rocyAapcTBEHHON Taitne’

Cpok IpefocTaBIeHNsI MyHULUTATBHOH yCIyTH HaYMHAET UCYHCIIATHCS Ha CIEMYIOIUN AeHb TOCIe AHSI PETUCTPALMHU 3asBICHNUS.

2.4.2. TIpuocTaHOBJICHHE CPOKA NPEIOCTABICHNUS MyHHIMIAIEHON YCIyrd HE PEIYCMOTPEHO.
2.4.3. HatipaBneHne JOKyMEHTA, SIBILSIOIIErOCS Pe3yJIbTaToOM HPEIOCTABICHAS MYHHIMIIAIBLHOW yCIyrH B (hOpMe DIEKTPOHHOTO
JIOKyMEHTa, OCYIIECTBILIETCS B JICHb O(OPMIICHUSI M PETHCTPALNHN Pe3yJIbTaTa IMPeJOCTaBICHUSI MyHHITUITATBHON YCIIYTH.

2.5. VcuepnpIBatomyii mepedeHsb JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C 3aKOHOJATEILHBIMHU I HHBIMH HOPMAaTHBHBIMHU
MPaBOBBIMU aKTaMH IS IPEAOCTABICHHS MyHUIUTIATBHOHN YCIIyTH, a TAKXKE YCIYT, KOTOPBIE SIBIISIOTCS HEOOXOAUMBIMH U 0053aTEIbHBIMH
JUIS IPEAOCTABICHHS MyHUIIMIATBHBIX YCIYT, MOJISKAIIUX PEICTABICHHUIO 3asIBUTEIIEM, CTIOCOOBI MX TTOy4EHHUS 3asBUTENEM, B TOM UHCIIE
B 3JIEKTPOHHOH (opMe, OPSIIOK X MPeICTaBICHUS

2.5.1. JIng nomy4eHuss MyHUIIAIIAIBHOH YCITyTH 3asBUTENb IPECTaBILIET CIIeAyIOMNe JOKYMEHTEL:

1) 3asiBIIEHHE O PEOCTABICHNE TOCYJapCTBEHHOM yCITyTH;

2) macmopt rpaxaaHuHa Poccuiickoil denepanuu HMIM HMHOH JOKYMEHT, YJOCTOBEpPSIOLUIMH JIMYHOCTh B COOTBETCTBUU C
3akoHozAarenscTBOM Poccuiickoit denepanny;

3) ZOKYMEHT, MOATBEP KA TTOTHOMOYHS MPEACTABUTEINS 3aIBUTEIIA.

B ciyuae oOpamenust 3asBurens (mpeacTaBUTeNs 3asBUTENS) 3a NOIYYCHHEM JOKYMEHTOB, COAEPKALIMX WHPOPMAIHIO O CTaxKe
paboTel U pa3Mepe 3apabOTHON IUIATHI, AONOIHUTENBHO MPEIOCTABISETCS TPYAOBash KHIKKA WM €€ KOmusi, opOpMIICHHAs HaUICKaIM
obpazom.

TIpn obpamiennn 3asButens (pexcTaBuTeNs 3asBUTENS) 32 HOIYyIEHHEM JJOKYMEHTOB, COIEPIKAINX CBEACHHS O TTOATBEPIKICHUH
pozcTBa, yaouepeHnud (YCHIHOBICHUH), COIEPKaHUH 3aBeIaHus IPEICTABISIIOTCS JOIOIHHUTEIBHO 00s3aTebHbIe JOKYMEHTEL:

1) coryacue yCHIHOBHTEIICH, 3aBEpCHHOE HOTAPUYCOM - JUIS MOJYYCHHs JOKYMEHTOB, COJEpPXKAIIUX CBEJCHUS 00 YCHIHOBICHUU
(ymouepenun);

2) DOKYMEHT, IOATBEPKAAIOMINI (hakT CMEpTH 3aBelarelis, U JOKyMEeHT, TOATBEP K IAIOIIUHA POJACTBEHHBIC OTHOMICHHS 3asiBUTENIS
C 3aBeIaresieM - A HOTydeHHs] HH(OPMALUK B OTHOIICHUH COAEPKAHNS 3aBEIIaHNs;

3) IOKYMEHT, MOATBEPKAAIOMINN POACTBO 3asBUTENS C YETOBEKOM, O KOTOPOM 3alpallliBAIOTCs CBEACHUS (B Ciydae, ecid He
mpouuio 75 JeT ¢ MOMEHTa CO3JaHMS JOKYMEHTa) - JUIS IONydYeHHs MOKYMEHTOB, COJACPKAlIUX CBEACHHS W3 KHHUT DPETUCTpaluiu
3aXOpOHCHUH (3aXOPOHEHUH YpH C IPaXoM).

4) TOKyMeHT, TOATBEP K A0 (PaKT CMEPTH YeIOBeKa, O KOTOPOM 3alpalIMBalOTCS CBECHUS, ¥ JOKYMEHTEI, II0ITBEPKIAfOIINe
pOACTBO 3asBUTENST C YEJIOBEKOM, O KOTOPOM 3alpallluBalOTCS CBEACHMs (B Cilydae, €CIM HE INPOIUI0 75 JIeT ¢ MOMEHTa CO3JaHUs
JIOKyMEHTA) - JUIsl TIOJy4eHHsl JOKYMEHTOB, COJEp)KalllMX CBeAEHHs 00 aKTax IpakKAaHCKOTO COCTOSHUS (POXKISHHM, OpaKoCOYeTaHWH,
CMEpTH).

5) MOKyMEHT, MOATBEPKAAIONIMH NPHHAIEKHOCTh K HACIETHUKAaM MepBOil odepenw (B ciydae oOpalleHMs 3a CBEACHHSMH B
OTHOIICHNUH COAEPIKAHMS 3aBEIIAHHS)

2.5.2. 3asgBieHHe W TpUIIAraeMble JTOKYMEHTBI MOTYT OBITH INPECTABICHBI (HANpaBJIEHBI) 3asBUTEIEM OJHUM M3 CIETYIOLIHX
croco0oB:

1) uepe3 enepanbHy0 TOCYAAPCTBEHHYIO MH(POPMAIHOHHYIO cicTeMy "EAWHBIN mopTan rocyJapcTBEHHBIX M MYHUIMITAIBHBIX
yenyr (GyHKuui);

2) M0 3allMIICHHBIM KaHajlaM C KCMOJb30BaHHEM MIH(POBAIBHBIX (KpUNTOrpaQUuecKux) CpeacTB, HHPOPMAIMOHHO-
TEJICKOMMYHHKAIIHOHHBIM CHCTEMaM ¥ CETSIM CBSI3H HEIMOCPEACTBEHHO B oTaeneHus [lencnonnoro donna Poccuiickoii deneparyu u uepes
MHOTO()YHKIIMOHAIBHBIE IEHTPHI MPEIOCTABICHNS TOCYAAPCTBEHHBIX U MYyHUIIMIAIBHBIX YCIYT MPH YCIOBUH 3AKIIIOUEHHUS COTJIAIICHUH O
B3aNMOJIEHCTBUH MEXIy HUMH H COOTBETCTBYIOIIMM OPTaHOM HCIIOJHHUTENBHOH BIAacTH B chepe apXHBHOTO Jea WM OPraHOM MECTHOTO
CaMOYTIPaBIICHNS;

3) mo uHMOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM (II0 COTJIACOBAHMIO C TIOJIH30BATEIIEM).

2.5.3. ®du3nyeckre MUIAa M WHIUBHAYyaJbHBIE TPEANPHHUMATENN NPU HANPABICHUM 3asBICHHS U HEOOXOIMMBIX JIOKYMEHTOB
nocpencTBoM PecryOiinkaHCKOro nopTaa IMoJIHCHIBAIOT 3asBICHNE IPOCTOH 3JIEKTPOHHOM HOAMHCHIO.

Jnst mostyd4eHust MpOCTOM AIIEKTPOHHOM ITOJIHCH 3asBUTENI0 HEOOXOMMO MPOHTH NPOLEAYPY PEerucTpanuy (ayTeHTudukanum) B
ECHA, a Taroxe NOATBEpAUTh YUETHYIO 3aIIUCh JI0 YPOBHSI HE HU)KE CTaHIapTHOI.

IOpuanyeckne nmna, 3aperncTpupoBaHHBIE Ha Tepputopnu Poccuiickoit dexepanny, U MpeacTaBUTENN IOPUANYECKUX JIUI] TIPH
HAIPaBJICHUH 3asBICHUS U HEOOXOMUMBIX TOKYMEHTOB HOCPENCTBOM PecIiryOIMKaHCKOTO IopTaja MOANHCHIBAIOT 3asBICHHUE YCHUIICHHOMN
KB (HUITIPOBAHHOI SJIEKTPOHHOH MOJICEIO.

IIpn mopgade mOKyMEHTOB, yKa3aHHBIX B IyHKTa 2.5.1 Permamenra, mocpenctBoM PecryOimMKaHCKOTO mOpTana 3asBHTEND
HpECTaBISIET IEKTPOHHbBIE 00pa3bl JOKYMEHTOB JIMOO JOKYMEHTHI B JICKTPOHHON (opMe, MOIIHMCaHHbIe YCHICHHOH KBaTU(pHUIMPOBAHHOI
3JIEKTPOHHOW TOJMUCHI0 B COOTBETCTBUHU ¢ TpeboBanmsimu DenepansHoro 3akona ot 6 ampens 2011 roga Ne63-d3 «O06 3aeKTpOHHON
NOATIMCH» JIMaMU, YIIOJJTHOMOYEHHBIMH Ha CO3JaHUC U MOANMUCAHUE TaAKUX TOKYMEHTOB, B TOM YHCJIE HOTapHUyCaMH.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

! Cpoxk onpenensercs cratbeld 15 3akona Poccuiickoit deneparnuu ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHOH TaliHe»
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1) npencraBieHus: JOKYMEHTOB U HHGOPMALMH WM OCYIIECTBICHHS ACHCTBUM, IPEACTABICHHUE HIH OCYLECTBICHHE KOTOPBIX HE
MPeTyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMHM aKTaMHM, DPETYIHPYIOIIMMH OTHOIIEHHUS, BO3HHKAIOIIHE B CBSI3H C IPENOCTaBICHHEM
MYHUIUTIATBHON YCIyTH;

2) ocyILecTBICHHS CHCTBHM, B TOM YHCIIe COTTIACOBAHHH, HEOOXOMMMBIX IS MOJIYYCHHS MYHHUIIUIIAIBHOM YCIyTH U CBSI3aHHBIX C
oOpallleHHEeM B MHBIE TOCYJAPCTBEHHbBIE OPTaHbI, OPraHbl MECTHOTO CaMOYIPABJIECHHs, OPraHU3alNH, 32 UCKIIOUEHUEM MOTYyYEHUs YCIyT U
MOJy4YeHUs. OKyMEHTOB M HMH(GOPMAIMH, IIPEIOCTABISIEMbIX B PE3yibTaTe IPEOCTaBICHUS TaKHX YCIYT, BKIIOYEHHBIX B IIEPEUHH,
yKa3aHHbIE B 9acTu 1 ctaten 9 DenepanpHoro 3akoHa Ne 210-D3 (He0OXOAUMBIX U 00s13aTENBHBIX YCIIYT);

3) mpencrasneHus JOKyMEHTOB M HH(opMamun, OTCyTcTBHE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPH
MIEPBOHAYAIFHOM OTKa3e B IPHEMe JOKYMEHTOB, HEOOXOOUMBIX UIS IPENOCTABICHUS MYHUIUIAIGHON YCIIyTrH, JMOO B NPEIOCTaBICHHH
MYHMIUNIATBHON YCIIYTH, 33 HCKIIOUEHUEM CIEIYIOIHUX CIIydaeB:

a) U3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOMIMXCS MPEIOCTABICHUS MYHMIMIIAIBHOW YCIyTH, IOCIe
MepBOHAYANBHOM MOAAUH 3asBICHNUS O MPEI0CTABICHUH MYHUITUNIAIBHON YCIYyTH;

6) HauKe OLIMOOK B 3asBICHHM O INPEIOCTaBICHHM MYHMIHIIAIBHOW YCIyTH M JOKYMEHTaX, MOAAHHBIX 3asBUTEIEM IIOCIeE
MIEPBOHAYAIBFHOTO OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTABICHNS] MyHUIIMIAJIGHON YCIYTH, MO0 B IPEJOCTABICHUH
MYHHIUIIAIBHON YCIIYTH M HE BKIIIOUCHHBIX B IIPE/ICTABICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKa JEHCTBUS JOKYMEHTOB MM W3MEHEHHe HH(OpMaIMy Iocie NepBOHaYaIbHOTO OTKa3a B IIPHEMe JOKYMEHTOB,
HEOOXOIMMBIX JUIS IIPEJOCTaBICHNS] MyHHUIIUITAIIBHON YCIIYTH, TNOO0 B IIPEOCTaBICHIH MyHUIIUIIATBHON YCIyTH;

T) BBIBJICHHE JOKYMEHTAJIBHO TMOATBEP)KACHHOrO (hakTa (MPHU3HAKOB) OINMOOYHOTO WJIM HPOTHBONPABHOTO JEHCTBUS
(6e3neiicTBHA) TOIDKHOCTHOTO Jua Mcenonkoma, pabotauka MO, mpu nepBoHa4aIbHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNS] MYHHIUNAIBHOM YCIyTH, MO0 B MPEIOCTAaBICHUH MYHUIMIAIBHON YCIYrH, O 4eM B NMHUCBMEHHOM BHIE 3a IOIIMHCHIO
pykoBogutens lcrmonkoma mpH NepBOHAYaIbHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIMMBIX AN MPEIOCTABICHUS MYyHHIUIATIbHOMN
YCIIYTH, yBEIOMIISIETCS 3asIBUTENb, @ TAKXKE IIPHHOCSTCS N3BUHEHNUS 3a IOCTAaBICHHBIE HEYI00CTBa;

4) npenocrapieHus Ha 6yMa)XKHOM HOCHTEIIE JOKYMCHTOB M HH(MOPMALIHH, 3IEKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIH 3aBEpPCHbI B
COOTBETCTBHHU € IMMyHKTOM 7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CITyyaeB, €CJIM HAHECEHUE OTMETOK Ha
TaKHe JOKYMEHTHI JIN00 UX U3BSATHE SBISIETCS HEOOXOIUMBIM YCIOBHEM IIPEIOCTaBICHUS IOCYIapCTBEHHON WJIM MyHHIMIAIBHON YCIYTH, U
UHBIX CITy4aeB, yCTAHOBJICHHBIX (heepaTbHBIMU 3aKOHAMH.

2.6. McuepnbIBaroluii epevyeHb JOKYMEHTOB, HEOOXOJUMbIX B COOTBETCTBUH C HOPMATUBHBIMHU MPABOBBIMU aKTaMHU JUIsL IPEAOCTABICHUS
MYHHUIUIIATBHON YCIYTH, KOTOPBIE HAXOSTCS B PACIIOPSHKEHUN TOCYIapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYTIPABICHHS
MIOJBEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOT'O CaMOYIIPaBJICHHs OpraHu3aluil 1 KOTOpBIE 3assBUTEIIb BIIPABE
HPENICTaBUTh, @ TAKXKE CIIOCOOBI UX TOIYIEHHUS 3asBUTEIISIMU, B TOM YHCIIE B SJIEKTPOHHOH (opMe, MOPSIIOK MX MPEICTABICHUS;
rOCyIapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIIPABIICHHUS JIM00 OpraHHU3alys, B paCHOPsHKEHUH KOTOPBIX HAXOAATCS JaHHBIC TOKYMEHTHI

IIpenocraBneHne JOKyMEHTOB, KOTOPBIE MOTYT OBITH OTHECEHBI K JAHHOW KaTeTOpHH, He TpebyeTcst

2.7. VicuepnplBaronuii mepedeHb OCHOBAHUH sl 0TKa3a B MPHEMe TOKYMEHTOB, HEOOXOIUMBIX ISl IIPEJOCTABICHUS MYHHIUITIATBHOM

yCIIyTu
(BO3Bpara JOKYMEHTOB 0€3 pacCMOTPEHHS 0 CYIIECTBY)

2.7.1. OcHOBaHMeM I OTKa3a B IpUEMe JOKYMEHTOB SIBIISTIOTCS:

1) HenmpezacTaBiieHHE JIOKYMEHTOB, KOTOpbIE B COOTBETCTBHH C MOAMYHKTOM 2.5.1 PermameHrta JOMKHBI HPEIOCTABIATHCS
3asBUTENIEM CaMOCTOSTEIBHO, IM0O MPEACTABICHNE TJOKYMEHTOB, CO/IEPIKAINX TPOTHBOPEUNBEIC CBEACHNUS;

2)  HENOATBEP)KACHHWE CBEICHHII O 3aKOHHBIX IPEACTABHUTENSAX, 3alpOIICHHBIX B paMKax MEXKBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aNMOEHCTBHSA, 1TO/java 3asiBJICHHS (3a1poca) OT IMEHH 3asBUTEIISI HE YIIOJTHOMOYEHHBIM Ha TO JIUIIOM;

3)  mpencraBieHHE JOKYMEHTOB B HEHAUICHKAIIMH OPTaH;

4)  mpencraBieHHE JIOKYMEHTOB, COJACP)KAlIMX HEJOCTOBEPHbIe M (WJIM) HPOTHBOPEUYHMBBIE CBEACHHUS, HEOTOBOPCHHbBIC
HCTIPaBJICHNUS], CEPbE3HbIE TIOBPEIKICHNUS, HE TIO3BOIIONINE OHO3HAYHO UCTOJIKOBATh UX COJIEPIKaHUE, TOKYMEHTOB, YTPATHUBILUX CHITY;

5)  oOparueHue 3a NpefOCTaBICHUEM MYHULHIIANBHON YCIYTH JULA, HE SBIIOLIEroCcs MOJydaTelieM MyHULHUIIANbHOM YCIyTH B
COOTBETCTBUM ¢ PernameHToMm;

6)  HEKOppEKTHOE 3aroJHEHNHE 00S3aTeNbHBIX MOJICH B 3JIEKTPOHHOM (hOopMe 3asiBJICHHUS, HATHYKE POTHBOPEUNBBIX CBEJICHHI B
JNEKTPOHHOH (hopMe 3asBIEHNS U B IIPEICTABICHHBIX JOKYMEHTAX;

7)  3asBneHue (3ampoc) M MHBIE JOKYMEHTHI B DJIEKTPOHHON (opMe MOAMUCAHBI C WCIIOIH30BAHUEM DIICKTPOHHON MOAIKCH C
HapyIICHNEM JeHCTBYIOMIETO 3aKOHOJATENbCTBA;

8)  dIeKTpOHHbIE MTOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHMSAM K (hOpMATaM MX MPEAOCTABICHHS U (MJIH) HE YATAIOTCS.

2.7.2. TlepeueHb OCHOBAaHMH JUTSl OTKa3a B IPHEMe JOKYMEHTOB, HEOOXOMMBIX JUTS OJNYYSHUs] MyHHIUNAIBLHOH YCIyTH, SBISIETCS
HCYEPIIBIBAIOIIHM.

2.7.3. Pemenne 00 oTkasze B mpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOAMMBIX /IS NPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH,
MOXeT OBITH NPHHATO, KaK BO BpeMs IpUeMa 3asBUTENs, TaK M IOCJE MOJYYeHUS OTBETCTBEHHBIM IOJDKHOCTHBIM JuioM lcmosikoma
HEOOXOJUMBIX JUI1 TPEJOCTaBJICHUS] MYHHIUIIAIBHOW YCIYTH JOKyMEHTOB (CBEIEGHHH) C HCIIOJIb30BAHHEM MEKBEJOMCTBEHHOTO
HMH(OPMAIIMOHHOTO B3aNMOIEHCTBHS, B CPOK, HE MPEBBIMIAIOMNI 7 pabounX AHEH cO JHS PETHCTPAIlNH 3asiBICHHS.

2.7.4. Pemenne 06 oTKa3e B pHeMe JOKYMEHTOB, HEOOXOANMBIX ISl TIOJy9eHHSI MyHHIIUITAIBHOH YCIYTH, C YKa3aHUEM IPUINH
oTka3a, o(opMmiIIeTcs B COOTBETCTBHH ¢ (OpPMOH, ycTaHOBIEHHOW B mpwiokeHun Ne 3 k Permamenrty, moanmchiBaeTcs yCHICHHOH
KBATM(UIIMPOBAHHOW JJIEKTPOHHOW TOANMCHIO B YCTAaHOBJICHHOM IIOPS/IKE YIOJHOMOUYCHHBIM JIOJDKHOCTHBIM JMIOM Vcmonkoma
(McnonikoMoM), M HaIpaBIISIeTCst 3asBUTENIO B JINYHBII kKabuHeT Pecrybnmukanckoro moprana u (win) B MOLL B 1eHb MPUHATHS pPELIeHUs 00
OTKa3€ B IpUEME NOKYMEHTOB, HeO6X0}11/IM]>IX JUIS TIOJTYYE€HUSA MyHHLIHl'laJ'IbHOFI yciayru.

275 3anpeu1aeTcst OTKa3bIBaTh B IIPUEME 3a4BJICHUS U UHBIX TOKYMCEHTOB, HeOGXOJlI/IM])lX I IPpEAOCTABJICHUA MyHPILIPIl'IaJ'IbHOI\/'l
YCIIyTH, B CIydae, €CIH 3asBICHHE U JOKYMEHTHI, HEOOXOINMBIE JUIS MPEIOCTABICHHSI MyHHIUIIAILHON YCIIyTH, TOJaHbl B COOTBETCTBUH C
nHpopMarmei o cpokax H MOPsAKE MPEIOCTABICHNS MyHUIUIIANEHOH yCIIyTH, omyOnukoBaHHOH Ha EnHoM mopTae.

2.8. I/IC‘IepHBIBaIOHII/Iﬁ nepeICHb OCHOBaHUH IS NMPUOCTAHOBJICHHA WK OTKa3a B IPEAOCTAaBIICHUN MyHPIHHHaHbHOﬁ yciayru



2.8.1. OcHOBaHUs 1S IPUOCTAHOBIICHUS PEJOCTABICHUS] MyHULIUIIAIBHOMH YCIYTH HE IIPEyCMOTPEHBI.

2.8.2. Tlepeuenb OCHOBaHMIt AJIs1 OTKa3a B MPEAOCTABICHUN MyHHLIUIIATBHOM yCITyru:

1) ecnu 3ampoc He MOANACTCS IPOUTEHHIO;

2) ecid OTBET MO CYHIECTBY YKa3aHHOM B 3ampoce TeMbl (BOMpPOCAa) HE MOXET ObITh HaH 0e3 pasriallicHHs CBEICHHI,
COCTaBIIIIONINX TOCYHAapCTBEHHYIO WIM HHYIO OXpaHseMylo (efepalbHBEIM 3aKOHOM TaiHy (ykasaHHas HHQopMarus MoOXeT OBITh
MIPEOCTaBIEHa TOJBKO NP HAJIMYHH Yy IOJIB30BATENsl JAOKYMEHTAIBHO MOATBEPKICHHBIX NPaB Ha IOJydeHHE CBEACHHH, COIepIKallnx
TOCYJapCTBEHHYIO TalHy U (WJIN) KOHOHUICHINATBHYIO HHOPMAIHNIO);

3) eciu 3ampoc Kacaercst TeMbl (BOIPOCa), B OTHOIICHHH KOTOPOM MOJIb30BATENI0 PaHEe MHOTOKPATHO NaBaJHCh MHChMEHHbBIC
OTBETHI 10 CYIIECTBY, M IIPU 3TOM HE IMPHBOJATCS HOBBIE JOBOIBI MM OOCTOSTENHCTBA (PYKOBOAUTED apXUBa MM YIMOTHOMOYEHHOE Ha TO
JIMIO BIIPaBE NPUHITH pEIIeHHE O OE30CHOBATENBHOCTH OYEPEIHOTO 3alpoca M MpeKpalleHHH IMEPeNiCcKUd MO JaHHOMY BOIPOCY HpH
YCIIOBHH, YTO YKa3aHHBIH 3alpoC U paHee HalpapiseMble 3alpOChl HAMIPABIISUIICH B OJUH U TOT K€ apXUB);

4) ecti B 3ampoce COASPIKATCSl HELECH3YPHBIE OO OCKOPOWUTENbHBIC BBIPAKCHHUSI, YrPO3bl XKU3HH, 3M0POBBI0 U HMYILECTBY
JIOJDKHOCTHBIX JIUIT apXUBa, a TAK)KE WICHOB UX ceMeif;

5) ecin y moJp30Barenst OTCYTCTBYIOT JOKYMEHTBI, TOJTBEPKAAIOIINE €ro MOJHOMOYHS BBICTYIIaTh OT MMEHH TPEThUX JIHII, B
OTHOIICHWH KOTOPBIX CHeJaH 3ampoc (B ciIydae, €cid He MCTeK CPOK OrpaHHYEHUs, YCTAaHOBJIECHHBIH dacTeio 3 craTtbu 25 dexepanbHOrO
3akoHa 0T 22 okTs10pst 2004 roma Ne125-03 «O6 apxusHOM nene B Poccuiickoit @eneparum»).

2.8.3. IlepeyeHb OCHOBaHMIA 171 OTKa3a B IIPEJOCTABICHUM MyHHIUIIAJIEHON YCIIyTH SBISIOTCS HCUCPIIBIBAOIINM.

2.8.4. Pewienne 00 0oTKa3e B MPEAOCTABICHUH MyHUIIMIATBHON YCIYTH ¢ yKa3aHHEM NPUYMH OTKa3a oopMisieTcs B BUAE OTBETA,
MOATBEP)KAAIOIIETO HEMOTHOTY COCTaBa AapXMBHBIX TOKYMEHTOB IO TE€ME 3alpoca, WM OTCYTCTBHE JOKYMEHTOB, IOIIHCHIBACTCS
YCUJIEHHON KBalU(UIIMPOBAHHON >JIEKTPOHHOI MOAMMCHIO B YCTAaHOBICHHOM MOPAIKE YIOJHOMOUYEHHBIM JOKHOCTHBIM JIMIIOM
HUcnonkoma (McronkoMoMm), B HaIlpaBIIsieTCsT 3asiBUTEIIIO B JIMYHEIA KabuHeT Pecrry6mmikaHckoro noprana u (wmm) B MOI] B neHp npuHATHS
peureHus 06 0TKa3e B MPEAOCTaBICHHN MyHUIUITAIEHOH yCITyTH.

2.8.5. 3ampemaercs OTKa3bIBaTh B IPEJOCTABICHUM MYHHIMIIAIBHOW YCIYTH B CiIydae, €CNIM 3asBICHHE O IPEIOCTaBICHHU
MYHHIUIIAIBHOW YCIIYTH TOJaHO B COOTBETCTBUHM C HH(poOpMammeil o cpokax W IOpsIKe NPEIOCTaBICHUS MYyHHIHUITAIBHON YCIyTH,
ony0imkoBaHHOW Ha EnuHOM mopTaie.

2.9. TTopsioK, pa3Mep U OCHOBAHHUsI B3UMaHMs FOCYapCTBCHHOM MOIIIMHBI MIIM HHOH IUIaThl, B3UMAeMOH 3a MPeJOCTaBICHUE
MYHHIUTIATBHON YCIyTH

MyHununaneHas yciayra npeoCTaBIseTcss Ha 0e3B03ME3THON OCHOBE IO CIICAYIOIIUM 3alpocaMm:

1) 3anpochl COLUATBLHO-IIPABOBOIO XapaKkTepa;

2) TeMaTHYECKHE 3alPOChl OPraHOB rOCYIapCTBEHHOMN BIACTH M MECTHOTO CAMOYIIPABJICHHs, HAIIPABJSIEMbIE B LIEJISAX UCIIOIHEHUS
WMH CBOUX ITOJTHOMOYHI:

3) 3ampockl 0 pacceKpeUnBaHUN APXUBHBIX JOKYMEHTOB, SBISIOLIMXCSA HOCHUTEISIMH CBEICHHM, COCTABIISIONIMX TOCYapCTBEHHY IO
TalHy;

Ha BO3Me3mHOI OCHOBE WCHOJHAIOTCS TEMATHUECKHE 3alpOChl, IOCTYMUBINHE OT IOPHAMYECKAX U (DHU3HYECKUX JIHIL.
TemaTrueckue 3anpock HCIOTHAIOTCS HA OCHOBAaHUH JOTOBOPOB BO3ME3THOTO OKA3aHMUS YCIIYT.

2.10. HepequL yCiayr, KOTOPBIC ABJIAOTCA HeO6XOZ[I/IMLIMI/I 1 00s13aTeIbHBIMU JJIA TIpEAOCTABIICHUST MyHI/IL[I/IHaJ'ILHOﬁ ycCiyru, B TOM 4UCJIE
CBCJCHUA O JOKYMEHTE (Z(OKyMeHTaX), BbIJITaBaCMOM (BbI[[aBaeMI)IX) OopraHusaiusaMy, y4aCTBYIOIIMMHU B MPEAOCTABJICHUU MYHHUIIUIIAJIbHBIX

yeiyr
IIpenocTaBnenne HEOOXOUMBIX H 00S3aTENBHBIX YCIYT HE TpedyeTcs.

2.11. Tops ok, pa3Mep ¥ OCHOBAHUS B3MMAaHHMS IUIATHI 33 TIPEIOCTABICHHE YCIIYT, KOTOPBIE SBISTIOTCS HEOOXOJUMBIMHU U 00I3aTEIbHBIMU
JUTSL TIPE/IOCTABIICHNST MyHHULIUITATBHOM yCITyTH,
BKJIFOYast THQOPMAILHIO O METO/IMKE pacueTa pa3Mepa TaKoil IIaThl

Hpel[OCTaBJTeHI/Ie HeO6XO}:[I/IMI>IX 1 00s13aTeIbHBIX YCIIyT HE Tpe6yeTc9{.

2.12. MakcuManbHBIH CPOK OXKHAAHMS B OUEPEH TIPH IT01adue 3aIpoca O MPEAOCTaBIeHIN MyHUIUIIANEHOH yCIIyTH, YCIyTH,
MPEOCTABIIEMON OpraHH3aIHell, yIacTBYIOIEH B IPEAOCTABICHIN MyHUIUIIANBHOHN yCITyTH, ¥ IPH OJIy9eHHN pe3yabTaTa
MIPEIOCTABICHHS TAKIX YCIyT

2.12.1. Bpems o)xuiaHust IPY MOfIaue 3asIBJICHNS Ha MOJTy4YeHHe MyHUIIMIAIBHON YCIyTH - He Oonee 15 MUHYT.
2.12.2. Tlpu nony4eHHU pe3ysibTaTa MPENOCTABICHUS] MYHULHUIAIGHON YCIyrM MaKCHMAJbHBI CPOK OXXHIAHUS B O4Yepelu He
JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 HOPSAOK PErUCTpPAIMH 3a1poca 3asBUTENS O IPEJOCTaBICHIH MyHUIINIIATBHOH YCIyTH U YCIIyTH, TIPEI0CTaBIsIeMOi
OpraHM3anueH, yIacTBYIONIeH B IIPeJOCTAaBICHUH MyHUIMIIAIBHON YCIyTH, B TOM YHCIIE B JIEKTPOHHOIT (hopme

2.13.1. llpu nuynoMm obpamienn B M®Ll B neHp monmauu 3asiBICHUs 3asBUTETIO Bbyiaercst pacrmucka m3 AUC MOI] ¢
PEeruCTpalliOHHBIM HOMEPOM, TIOATBEPIKIAIOIIUM, YTO 3asBJIEHUE OTIPABIICHO, U IATOH M101a4 3JIEKTPOHHOTO 3asBIEHHS.

2.13.2. Tlpu HampaBJIeHUH 3asIBIICHUS TIOCPEICTBOM PecryOIIMKaHCKOro mopTaiia 3assBUTENb B ICHb [OJauH 3asBJICHUS TOJIy4acT B
JIMYHOM KabuHete PecnyOuIMKaHCKOro 1mopraia M Mo 3JIEKTPOHHON MOYTe yBeIOMIIEHHE, MOATBEPKIAIOIIEE, YTO 3asBICHHE OTIPABICHO, B
KOTOPOM YKa3bIBaIOTCSI PETHCTPALIMOHHBIA HOMEp U JAaTa IT0auH 3asBICHUSL.

2.14. TpeGOBaHI/ISI K IOMEIIEHUAM, B KOTOPBIX MPEAOCTABJIACTCS MyYHUIIUIIAJIbHAA YCIIyra, K 3a]ly OXKHUJAaHUs, MECTaM JJIs 3al10JITHEHUSA
3aIlpoCoB O NPEAOCTABICHUN MyHI/IHHHaHI)HOﬁ yciayru, I/IH(i)OpMaIII/IOHHLIM CTCHIaM C 06pa3uaMH UX 3al10JIHEHUA U IEPEYHEM NOKYMEHTOB,
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HEOOXOUMBIX JUIS IPEOCTaBICHIUS KKIOH MyHUIIMIIATGHON YCIyTH, pa3MEIIeHHIO H 0()OPMIICHHIO BU3yaIbHOM, TEKCTOBOH H
MYJIbTUMEUIHHON NHPOPMALMH O TIOPSIKE MPEIOCTaBICHUS TAKOH YCIYTH, B TOM YHCIIE K 00€CIEUEHHUIO JIOCTYITHOCTHU IS HHBAJIN/IOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHU C (peiepabHbIM 3aKOHOATENBCTBOM U 3aKOHOaTeNIbCcTBOM Pecry6nuku TatapcTan o connanbHOM
3aIllUTe UHBAIHAOB

2.14.1. IlpenocrapieHue MYHHUIUIATEHOH yCIIyTH OCYIIECTBISICTCS B 3TAHUSIX " TTOMEIIECHUSX,
000pyI0BaHHBIX TIPOTHBOIIOKAPHOH CHCTEMOHN N CHCTEMOM IT0>KapOTYIICHHS.

Mecra npuema 3asgBuTeneil 000pyyI0TCs HEOOX0IMMON MeOeIbIo ISl 0(OPMIICHHUS TOKYMEHTOB, HH)OPMAMOHHBIMH CTCHJAMH.

ObecnieunBaeTcst OECIPENSITCTBEHHBIN JOCTYIl WHBAJIMAOB K MECTy IPEIOCTABICHUS MYHHIMIAIBHOW yciuyrn (ymoOHBIH BXOX-
BBIXOJI B IOMEIIEHHUS U TIEPEMEILEHNE B HX Mpeieax).

Busyanenasi, TekcToBas ¥ MyJbTHMeIUiHas nH(OpMaIMs 0 MOpsAKe MPeAOCTaBICHHUS MYHUIMIIAIBHON YCIYTH pa3MellaeTcsl B
YIOOHBIX AT 3asiBUTEJIEH MECTax, B TOM YHCHIE C yU€TOM OrPaHHUYEHHBIX BO3MOKHOCTEH HHBAIMIOB.

2.14.2. B COOTBeTCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoii ®Pefepanun O COLMATBHON 3alIMTe HWHBAIKIOB B LENIX
OECTPEIITCTBEHHOTO TOCTYIIA K MECTY ITPEAOCTaBICHHS MyHUIINIIAIBHON YCIyTH 00eCIeIHBaeTCS:

1) conpoBoX/cHHE HHBAJIHAOB, UMCIOIIUX CTOWKHE PaccTpoiicTBa (YHKUHMU 3pPCHHS U CAMOCTOSTEIBHOIO MEPEABIKCHUS, H
OKa3aHHe UM MOMOIIY;

2) BO3MOXXHOCTB TI0CA/IKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH M3 HEr0, B TOM YHCIIE C HCIIOJIb30BaHUEM KPECia-KOJSICKH;

3) HaaseKaliee pasMelleHne 000pYIOBaHus U HOCHTeNeH HHOOPMAIMH, HEOOXOMUMBIX T 00ECIICYeHUs BECIPENsITCTBEHHOTO
JIOCTyTIa HHBAIUOB K YCIYTaM € yU4ETOM OIpaHHYEHHH UX )KU3HEIEATeTbHOCTY;

4) ny6nupoBaHue HEOOXOAUMOW MJisi WHBAJIHMAOB 3BYKOBOM M 3PHTENBHON HH(OPMALMH, a TAKXKE HaANHUCEH, 3HAKOB W HHOMN
TEKCTOBOM 1 rpaduueckoil HHPOPMAIK 3HAKaMH, BBIIOJIHEHHBIMU pelibe(HO-TOYeUHbIM MipupTOoM Bpaiis;

5) nomyck cypaonepeBounKa u TUGIOCYpAONePEBOAINKA;

6) nomyck coOaKH-TIPOBOJHHKA NPH HAIHYMH OKYMEHTA, IMOITBEPIKAAIOIIETO €€ CleHHalbHOe 00y4YeHHEe W BBIJABAEMOTO I10
(dopmMe U B IOPsIIKE, KOTOPBIC YCTAHOBIICHBI MPUKa30M MHUHUCTEPCTBA TPY/a U COIHAIbHOM 3amuThl Poccuiickoit deneparun ot 22.06.2015
Ne 386H «O0 yTBepxIeHUU (OPMBI JOKYMEHTA, MOATBEPKIAFONICTO CIeUaTbHOEC 00yIeHUE COOAKH-TTPOBOTHHKA, U TIOPSIKA €rO BBIIAYNY.

2.14.3. TpeboBaHus B yacTu 0OeCreueHus! JOCTYITHOCTH [l HHBAIUIOB OOBEKTOB, B KOTOPBIX OCYIIECTBIISETCS [IPEI0CTABICHHE
MYHHIUNIATBHON yCIIyTH, U CPEICTB, HCTIOIb3YEMBIX IPH NPEJOCTABICHUH MYHHIUNAIBLHON yCIyTH, KOTOPBIE yKa3aHbl B MOAMyHKTax 1 — 4
myHkta 2.14.2. Permamenra, mpuMeHSIOTCS K OOBEKTaM M CPEACTBaM, BBEACHHBIM B JKCIUIYaTAalHMIO M MPOIICALINM MOJCPHH3ALUIO,
pexoHcTpykuuro mocie 1 uronst 2016 rona.

2.15. TlokazaTenu TOCTYITHOCTH 1 KayecTBa MyHUIIMIIATBHON YCIIyTH, B TOM YHCIIE KOJIMYECTBO B3aUMOJICHCTBUH 3asIBUTEIIS C
JOJDKHOCTHBIMH JIUIIaMH TIPH IIPEJOCTABICHUHN MYHUIIMIAIBHON YCIYTH U HX IPOJOIDKUTEIILHOCTD, BO3MOXKHOCTB ITOydeHNUs HH(popMarmu
0 X0JIe IPEIOCTABICHUS] MYHHIUIIAIBHOHW YCIYTH, B TOM YHCJIE C MCIIOJIb30BaHHEM NH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH,
BO3MOKHOCTB JII00 HEBO3MOKHOCTB MOJTy4CHHUSI MyHHIIUIIAJIBHOH YCIyTrH B MHOTO()YHKIIMOHAIBHOM LIEHTPE MPEJOCTABICHUS
TOCYIapCTBCHHBIX M MyHULUIIAIBHBIX YCIYT (B TOM YHCIIE B IIOJHOM 00BEME), B JTI0OOM TEPPUTOPHAIBHOM MOAPA3ACICHUN OpraHa
UCHOJIHUTENILHO PacIOPsIUTEIFHOTO OpraHa MECTHOTO CaMOYIIPABIICHUS, 110 BEIOOPY 3asBUTEIS (S9KCTEPPUTOPHAIBHBII IPUHIIHIT),
MIOCPEACTBOM 3aIpoca O MPEAOCTABICHUH HECKOIBKUX FOCYJapPCTBEHHBIX U (MIIM) MyHHIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX
LEHTPax MPEJOCTABICHHUS TOCYJapCTBEHHBIX M MyHUIIMIIAIIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaTheil 15.1 denepanpHoro 3akona Ne 210-03
(KOMILIICKCHBII 3a1poc)

2.15.1. TTokazaTessMu JOCTYITHOCTH NPEJOCTaBICHUSI MyHHIUIIATBHON YCIIYTH SIBISIOTCS:

1)  pacmoyioKeHHOCTh MOMEIICHHs, B KOTOPOM BEAETCS MpPUEM, Bblaua JOKYMEHTOB B 30HE JOCTYIHOCTH OOIIECTBEHHOIO
TpaHCIIOPTa;

2)  HajMuue HeoOXOIMMOTO KOJMYECTBA CIICLUATNCTOB, & TAKKE MOMEIICHUH, B KOTOPBIX OCYIIECTBISIETCS IPUEM JTOKYMEHTOB
OT 3asBHTEIICH;

3) HanmuuWe WcyepmbIBaOIleH HHGOPMALMK O CIOCO0aX, MOPSAAKE M CPOKAX MPEIOCTABICHHS MYHMIMIAIBHOHW YCIYTH Ha
nH(OPMAIMOHHBIX CTeH/1aX, OPUIMAIBHOM caiiTe MyHHIUIAILHOTO paiioHa, Ha EnuHoM nopraine, PecyGnmkanckom nopraie;

4)  oKazaHHe MOMOIIM HHBAIU/AM B TIPEOJ0JICHHH 0aphEPOB, MEIIAOIINX MOJYICHHIO HMH YCIYT HApaBHE C IPYTHMH JIHIAMH.

2.15.2. TTokazaTensiMu KauecTBa IPeJOCTABICHUS] MyHHIUIIAIBHON YCIIYTH SIBISIOTCS:

1) coGuroieHIe CPOKOB MPHUEMa B PACCMOTPEHHS JOKYMEHTOB;

2) coOIo/IeHNe CPOKa MONYYCHHUs Pe3ysibTaTa MyHHIUAIBHOH YCIyTH;

3) oTcyrcTBHE 060CHOBAHHBIX Kano0 Ha HapylIeHus PeriaMenTa, coBepiieHHbIe paboTHHKaMu Vcmonkoma;

4) KOJMYECTBO B3aMMOJEHCTBHH 3asBUTEIS C ODKHOCTHBIMU JriiaMu (63 yueta KOHCYIIbTAIHA):

4.1) B3aumopeiicTBue 3asButeNs ¢ paborHukamu M®L npu npegocTaBIeHHH MYHHUIUITAIBHOW YCIYTH OCYILIECTBISIETCS OANH pa3
TIPY MIPE/ICTABICHNY 3asBIICHUS CO BCEMH HEOOXOAUMBIMHU JOKYMEHTAMH;

4.2) onuH pa3 B ciiydae HEOOXOJMMOCTH TIOMYydYCHHsl pe3yJbTara MPEOCTaBICHHS MyHHLHNAIbHOH yciyrd B MOILL B dopme
9K3EMIUIAPA IEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.

ITpoJOmKNTENEHOCT OHOTO B3aMMOJCHCTBHS 3asBHUTENS C JOJDKHOCTHBIMH JIMIAMH TIPH IPEJOCTABICHUH MYHHIMIIAIbHOU
YCIIYTH He NpeBbimaer 15 MUHYT.

3asBUTENb BHpaBE OLCHUTH KadecTBO IPEIOCTAaBICHHS MYHHIUIIANBHOW YCIYIM C TOMOIIBIO YCTPOHCTB ITOJBHXKHON
panuoTenedoHHOH CBsI3M, C UcIONb30BaHNeM EnuHoro moprana, PecrryGiikanckoro nopraia, TepMAHATBHBIX YCTPOHCTB.

2.15.3. Madopmarys o Xoe MpeA0CTaBICHHS MYHUIMITAIBHON YCIyTH MOXKET OBITh MOJTyYeHa 3asBUTEIEM B INYHOM KaOWHeTe Ha
Enunom noprane uinu Ha PecmyOnukanckom nopraine, B MOILL.

2.15.4. TlpenocTaBineHne MyHULMNAIBHOMH yCIyr ocymiecTisieTcst B moooM M®L] o BeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa
€ro )KUTEJIbCTBA WK MecTa (PaKTUIECKOTo MPOXKMUBAHUS (TIPeObIBaHMs) MO IKCTEPPUTOPUATIBHOMY MIPHHIIUITY.

3agBUTENb BIIPaBE MOJYyYUTh MyHHLUIIATIbHYIO YCIYTY B COCTaBe KOMIIJIEKCHOTO 3ampoca.

2.16. Vnble TpeOoBaHMS, B TOM UYHCIIE YIUTHIBAIONINE OCOOCHHOCTH NPEAOCTaBICHHS MyHUIINIATBHON YCIyTH O SKCTEPPUTOPUATIBHOMY
NPUHIHITY (B CIydae, eCIM MyHHIUNAIBHAS YCIyTa MPEIOCTABISETCS 110 SKCTEPPUTOPHATIBHOMY IIPHHIINILY) H OCOOCHHOCTH
MPEIOCTABICHNS] MyHUIUITANBHOH yCIIyTH B 3JIEKTPOHHON (opme



2.16.1. I1pu npenocTaBiIeHUH MyHHIMIATBHONH YCIIyTH B 3JIEKTPOHHOIT (hopMe 3asBUTEINb BIPABE:

a) TIOJTy4NTh UH(OPMALHIO O TOPSAKE U CPOKaX MPEJOCTaBICHNS MyHUIIMIATBHON yCIIyTH, pa3MelleHHy0 Ha EquHoMm moprane u
Ha PecnyOnukaHckoM noprane;

6) momaTh 3as{BICHHE O MPEJOCTABICHHM MYHHILUNAIBHOM YCIyTH, WHbIE IOKYMEHTBI, HEOOXOIMMBIE IS MpPEIOCTABICHUS
MYHHIUIIAIBHON YCITYTH, B TOM YHCJIEe JOKYMEHTHI 1 HH(OPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUY C
myHKToM 7.2 wactu 1 craten 16 @enepansaoro 3akoHa Ne 210-®3, ¢ ucnons3oBanneM Pecrybmikanckoro noprana;

B) MOJIyYHUTh CBEICHUS O XOJI€ BHINOJIHCHHUS 3asBICHUN O MPEIOCTABICHUH MYHUIUNAIBGHON YCIyTH, MOJAHHBIX B SJIEKTPOHHOM
dopwme;

T) OCYILECTBUTH OLIEHKY Ka4ecTBa MIPEA0CTABICHNS MyHUIIUTIANBbHOHN yCIyru HocpeacTBoM PeciryOmrKkaHCKoOro nopraia;

1) IOJIy4YUTh PE3yJIbTaT NPEIOCTABICHNS MyHUIIMIAILHON YCIyrH B ()OpME JIEKTPOHHOTO JOKYMEHTA,;

e) nmojath >xano0y Ha peuieHue W aeictBue (OesneiictBue) lMcmonkoma, a Takke €ro JODKHOCTHBIX JIMI, MYHUIMIIAIBHBIX
CIyXaIluX MOCPEACTBOM PecmyOnuKaHCKOro moprana, moprana (enepaibHONH TOCYIapCTBEHHON HH()OPMAIMOHHON CHCTEMBI,
obecneunBaronieil mporecc pocynebHoro (BHecyaeGHOro) oOKajdoBaHUS penleHHH W jAedcTBHH (0e3IelCTBHS), COBEPUICHHBIX IIPH
MIPEIOCTABICHHN TOCYIAPCTBEHHBIX M MYHUIUIAIBGHBIX YCIYyT OpraHaMH, IIPEIOCTaBILIONIMMH T'OCY[ApCTBEHHBIE M MYyHHUIUIIATbHEBIE
YCIIYTH, UX JOJDKHOCTHBIMH JINIIAMH, TOCYIapCTBEHHBIMH ¥ MYHHITHITAIGHBIMH CITY)KAINMHU.

2.16.2. ®opMupoBaHHe 3asBICHHS OCYIIECTBISIETCS ITOCPEICTBOM 3aIlOJHEHHS AJICKTPOHHOH QopMbl 3asBieHuss Ha EmmHoM
nopraie, PecyGnukanckom nopraie 0e3 HeoOX0AUMOCTH AOTIOIHUTENbHO MOAauH 3asBICHNUS B KaKoi-T100 nHOit hopme.

2.16.3. Banucp 3asButreneid Ha mpuem B M®I] (mamee - 3amuch) OCYILIECTBISIETCS MOCPEACTBOM PecmyOiaMKaHCKOro moprana,
TenedoHa KOHTakT-ieHTpa MOLIL.

3asBUTEIIO MIPEIOCTABIAETCS BO3ZMOXKHOCTD 3allCH Ha JIFOOBIE CBOOOAHBIE IJIsI IPHUEMa JaTy M BPeMsl B IIpeJiesiax yCTAHOBIEHHOTO
B MHOTO(YHKIIMOHATEHOM IIeHTpe rpaduka npuema.

3anuch Ha OIPe/ICNICHHYIO ATy 3aKaHYMBAeTCs 32 CYTKH JI0 HACTYIUICHHS 3TOH JIaThl.

Jlnst ocymiecTBIEHHs NpeIBapUTENBHON 3allUCH ITOCPEACTBOM PecryOnMKaHCKOTO MopTajia 3asBHTENI0 HEOOXOIMMO yKasaTb
3alpaniuBacMble CHCTEMOH JaHHEBIE, B TOM YHCIIE:

(hamumHIo, IMs1, OTYECTBO (IIPU HATUYUH);

HOMep TenedoHa;

ajipec >JIEKTPOHHOH MOYTHI (IO KEIAHHIO);

JKeTaeMyIo AaTy U BpeMs IpHueMa.

B ciaygae HeECOOTBETCTBHSI CBEICHHMH, KOTOpbIE COOOLIMJI 3asBUTENb TIPH IPEABAPUTENBHOH 3aIllCH, JOKYMEHTaM,
NIPE/ICTABICHHBIM 3asIBUTEIIEM IIPH JINYHOM TIpHEMe, IIpeIBapUTEIIbHAS 3aITUCh AaHHYJIHPYETCSL.

IIpwm ocymiecTBIeHNH NIPEABAPUTENEHOM 3aIMCH 3asBUTEIIO 00ECIIEIMBACTCSI BO3MOXKHOCTD paclieyaTaTh TaJOH-TIOATBEpKIeHue. B
cilydae, ecid 3asBUTENb COOOIIUT afpec IEKTPOHHOW IOYTHI, Ha yKa3aHHBIN aJpec TakKe HalpapisieTcs HHPOPMALUs O IMOITBEPKICHIH
MIpeIBapUTEIFHON 3aMUCH C YKa3aHHUEM JaThl, BDEMEHHU U MecTa IIpUeMa.

IIpu ocymecTBieHHH NpenBapUTENBPHON 3allCH 3asgBHTENb B O00M3aTENPHOM IOPSIKE HHGOPMHUPYETCSI O TOM, HTO
IIpeiBapUTeNbHAS 3aMHICh AHHYINPYETCS B CIIydae €ro HesIBKU 110 UCTEUCHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH IIPUEMa.

3asBUTENb B II000€ BpeMs BIIPaBE OTKAa3aThCs OT MPEIBAPUTEIHHON 3aIUCH.

3anpemniaeTcss TpeOOBATh OT 3asIBUTENS COBEPIICHUS HHBIX ACHCTBHUH, KpOME NMPOXOXKACHUS HACHTU(DHUKAINYN U ayTeHTU(HUKAIINN B
COOTBETCTBUY C HOPMaTHBHBIMU IIPAaBOBEIMH akTamMu Poccuiickoit denepanny, ykazaHus el IpHeMa, a TaKKe IPEeIOCTaBICHUS CBEICHHUH,
HEOOXOIMMBIX JUIS pacyeTa JIMTEIbHOCTH BpEMEHHOTO HHTEpBaJla, KOTOPEIH HE0OX0IMMO 3a0pOHMPOBATH JUIS IIPHEMA.

3. Cocras, noc/1e10BaTeIbHOCTh H CPOKH BbINOJIHEHHs] AIMUHHCTPATUBHBIX NMPoOLeypP, TPeOOBAHUS K NMOPSIKY UX BBINOJHEHH, B
TOM 4HcJIe 0CO0eHHOCTH BbINOTHEHHs] AIMHHHCTPATHBHBIX NPOLEAYP B 31eKTPOHHOI opme, a TaKkKe 0CO0eHHOCTH BHINOIHEHUS
aIMUHUCTPATHBHLIX MPOLEAYP B MHOTOQYHKIHOHAILHBIX IIEHTPaX

3.1. OnucaHue NOCIeA0BaTENHHOCTH ACHCTBHI IIPY MIPEAOCTaBICHIH MyHULIUITANBEHOMN yCIyTH

3.1.1. TlpenmocraBieHHE MYHHUIHMAILHOW YCIyTH IO Mepeqade B 0€3BO3ME3NHOC IMMOJb30BaHHE OOBEKTa MYHHUIUIAIBHOMN
COOCTBEHHOCTH MYHHIMIIAILHOTO paiioHa 6e3 IPOBeeHNs TOProB B MyHHIIUITATEHOM paifoHe BKIIIOUaeT B ce0sl ClIeYIOIINe POLEAYPHI:

1) KOHCYNIBTHPOBAHHUE 3asBUTEIS;

2) IpUHATHE U PETUCTPAINS 3asBICHUS;

3) HOATOTOBKA pe3yabTaTa MyHUIIUITAIBHOHN YCIYTH;

4) BeIgaya pe3yibTara MyHHLIUIIAIBHOH YCIyTH.

3.2. Oka3aHue KOHCYJITAIMH 3asBUTEITIO

3.2.1. OcHoBaHMeM Hayana BBINOJHEHUs aJMHUHHCTPATHBHOW IIPOLENYPHl SIBISIETCS OOpalleHHe 3asBHTENsS 10 BOHPOCAM,
CBSI3aHHBIM C [IPEJOCTABICHUEM MYHUIIUNIAIBHON YCIYTH.

JIOIDKHOCTHBIM JTUIIOM (paOOTHHUKOM), OTBETCTBEHHEIM 3a BBITIOJIHEHHE aJMIHUCTPATHBHOM MIPOLIEyPHI, SIBISIETCS:

- ipu oOpaieHnu 3asBurens B MOL] — paborauk MDLI;

- Tpu oOpamieHnn 3asBUTENs B McronkoM — HadalbHUK apXHBHOTO OTAeNa (Janee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBuUTENb BIpaBe OOPATUTHCS 33 KOHCYJbTAllMEel O MOPSIKE U CPOKAX MPENOCTABICHNUST MyHHUIUNANbHOH ycimyrn B MOL]
JIMYHO U 10 Tesie)OHY U 3JIEKTPOHHOIT mouTe.

PabotHuk M®L] KOHCYABTHpPYET 3asBHUTENs, B TOM YHCIE 10 COCTaBy, (OpMe MPEICTaBIIEeMOH NOKYMEHTALMH U JIPYrHM
BOIIPOCAaM JJIsl TOJTy4EeHUs] MyHULIUNIAIBHON YCITYTH.

3asBUTEN> MOXKET IOJNYINTh HHPOPMAIHIO O MOPSIKE MPETOCTABICHNS MyHHIMIAILHON YCIYTH IyTeM CBOOOIHOTO JOCTYTa C
caitfra M®I] http://mfcl6.tatarstan.ru.

IIponenypsl, ycTaHaBIMBaeMble HACTOSIINM ITyHKTOM, BBIITOTHSIOTCS B I€Hb OOpAIIECHHS 3assBUTEIS.
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PesynbrataMyl  BBIIOJHCHUS aIMHHHCTPATUBHBIX MPOLEAYP SBJISIOTCS: KOHCYJbTAallMs O COCTaBy, (opme IMpeACTaBiseMOn
JOKYMEHTALMU U IPYTHM BOIIPOCAM, HEOOXOAUMBIM IS MOTYyYEHHUS] MYHULIUIIAIBHOMN YCIIYTH.

3.2.3. 3asButens BupaBe oOpaTuThcs B McnonkoM mo TeneoHy W AJISKTPOHHOW IMOYTE, a TAKKe MOJIYyYHTh KOHCYJIBTALMIO HA
PecnyOsnkanckoM nopTaie, caiite VcrnoiakoMa o HOpsIKE M CPOKaxX MPEIOCTABICHUS MYHHLHMIIANBHOH YCIYTH, B TOM YHCJIE IO COCTaBY,
(bopMe mpencTaBIAeMoil JOKYMEHTAIUH U APYTUM BOIIPOCAM JUISl MOJy4EHUs] MyHHLIUIIAIbHOH YCIyTH.

JIOJIDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBaHHE MHQOPMHPYET 3asBHTENS B COOTBETCTBUH C TPCOOBAaHUSIMH MyHKTA
1.3.4 Pernamenra.

Tporeaypsl, ycTaHaBIHBacMble HACTOSIIMM IYHKTOM, BBINOJNHSIOTCS B TEUYCHHE TpeX pabOumX [OHEH CO IHS MOCTYILICHHS
oOpamieHusl.

PesynbrataMy BBINOJIHEHUS. aAMHHHCTPATUBHBIX HPOLEAYP SIBISIOTCA: KOHCYJIBTALMM IO COCTaBy, (opMe IpencTaBIieMOi
JOKYMEHTALIMU U IPYTHM BOIIPOCAaM, HEOOXOANMBIM IS MOTYyYECHHSI MYHULIUIIAIBHOMN YCIIYTH.

3.3. TlpunsiTHe 1 pacCMOTPEHHE KOMILIEKTa TOKYMEHTOB,
MPECTABICHHBIX 3as5BUTEIIEM

3.3.1. IIpueM 1OKyMEHTOB JUIS TPEAOCTABICHIS MyHUIIMIATbHOH yeayru yepe3 MOL] wim ynanenHoe pabouee mecto MODII.

3.3.1.1. 3asBurens (npencraBuTeNb 3asBUTEN) obpamaercss B MOL] ¢ 3anmpocoM o mpenocTaBIeHUH MYyHHIUITATEHON YCIyTH H
MIPE/ICTABIISET JOKYMEHTHI B COOTBETCTBUH C MOAITYHKTOM 2.5.1 Permamenra.

3.3.1.2. Pabotauk M®ILI, Benymuii npuem 3asBieHuit:

yIOCTOBEPSIET TUYHOCTD 3asIBUTEIS;

oIpezensieT NpeaMeT oOpaleHus;

MPOBOJIUT NPOBEPKY MOITHOMOYHH JINIIA, HOAAIOIIETO JOKYMCHTHI,

MPOBOJIUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMAM, YKa3aHHBIM B IoimyHKTe 2.5.1 PernmamenTa;

3aIOJIHSET IEKTPOHHYI0 GopMy 3asiBienns B AVIC ML,

HIPH [IPEIOCTABICHUH JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.5.1 PerimamenTa Ha OyMa)kHOM HOCHTEJIE, OCYLIECTBISIET CKAaHUPOBAHHE
MIPE/ICTABICHHBIX JOKYMEHTOB;

pacmiedaTsiBaeT 3asBiaeane n3 AUC MOL];

HepesaeT 3asiBUTENIO Ha IPOBEPKY U MOJIIHCAHNE;

MoCIIe TMOAITUCAHNUs CKaHUPYeT moanucanHoe 3assienne B AVIC M®DLI;

3arpyxaer B AIC M®I] nokyMeHTHI, NpeacTaBiIeHHbIE B JICKTPOHHOW (opMe WM DJIEKTPOHHBIE 00pa3bl OTCKaHHPOBAHHBIX
JIOKYMEHTOB, ()OPMUPYET IEKTPOHHOE IEI0;

BO3BpalllaeT MOANNCAHHOE 3asIBICHUE Y OPUTHHAIIBI OYMa)kKHBIX TOKYMEHTOB;

BBIZIACT 3asBUTENIO PACIIHCKY B IIPHEME IOKYMEHTOB.

IIpouenypsl, ycTaHaBIMBaeMbIe HACTOSIIMM ITyHKTOM, BBIITOJTHSIOTCS B IHb OOPAIEHUS 3aBUTEIIA.

PesynpratamMu BEITOTHEHUS aAMHHUCTPATUBHBIX IIPOLELYp SABISIOTCS: TOTOBOE K OTIIPABKE 3asSBICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Paborauk M®I] HampaBiisieT MakeT JOKYMEHTOB, IIPUHSATHIX OT 3asBUTEINs B VICHONKOM B 31eKTPOHHOH dopme (B coctaBe
MIAKETOB NEKTPOHHBIX JE€N) B TEYEHHE OJHOT0 pabouero JHsA cO JHs 0OpaIleHus 3asBUTEIS B CTPYKTypHOe noapasaencaue MOLL.

PesynpratamMu BBIONHEHUsS aJMUHHUCTPATHBHBIX IMPOLEAYp SBISIIOTCS: 3asBICHHE M MaKeT JOKYMEHTOB (3JIEKTPOHHOE MAEINO),
HarpaBJIeHHBIE B VICIIOJIKOM, IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBYS.

3.3.2. [IpueM TOKyMEHTOB JUIsl TPEAOCTABICHHS MYHUIIMIIATIBHON YCIYTH B 3JIEKTPOHHOM opMme uepe3 PecryOmrkaHckuil moprait.

3.3.2.1. 3asgBUTENb AN MOJAYM 3asIBICHUS B DJICKTPOHHOW (opme uepe3 PecnyOmuKaHCKHN MOPTAT BBIMOJHIET CICTYIOIIHME
JeHCTBUA:

BBITIOJTHSIET aBTOPHU3ALHIO Ha PecmyOikanckom nmopraie;

OTKpEIBAeT (OpMy IEKTPOHHOTO 3asiBICHNS Ha PecrryOnrkaHCKOM TopTae;

3anonHsAeT (HOpMy SIEKTPOHHOTO 3asBICHHUS, BKIIIOYAIONIYIO CBEICHHsS, HEOOXOIWMBIE M 00s3aTeNbHBIE U MPEIOCTABICHHS
MYHHIUIIATBHON YCITYTH;

NPUKPEIUIIET JOKYMEHTHI B 3JIEKTPOHHOI (opMe WITH 3JIeKTPOHHBIE 00pa3bl TOKyMEHTOB K (hopMe dJIEKTPOHHOTO 3asBIeHHs (TIpU
HEOOXOJMOCTH);

HNOATBEep)KAaeT (aKT O3HAKOMIICHHSI M COIJIAaCHs C YCJOBHSIMH M TOPSAKOM MPEIOCTABICHHUS MYHUIMIAIBHOH YCIyTH B
JNIEKTPOHHOU (OpMe (yCTaHABIMBACT COOTBETCTBYIOIIYIO OTMETKY O COTIIACHH B ()OpPME IIEKTPOHHOTO 3asBICHMUS);

MOATBEPKAACT JOCTOBEPHOCTH COOOIIECHHBIX CBEJEHMH (yCTaHABIMBACT COOTBETCTBYIONIYIO OTMETKY B (hopMe 3IeKTPOHHOTO
3asIBICHUS);

OTHPABIISIET 3aMO0JHEHHOE YIIEKTPOHHOE 3asBIICHUE (HAKMMAaeT COOTBETCTBYIOIIYIO KHONIKY B (hopMe 31eKTPOHHOTO 3asBICHHA);

JJIEKTPOHHOE 3asBJICHHE MOJNMUCHIBAETCSI B COOTBETCTBUYU C TPEOOBaHUSIMH MyHKTa 2.5.3 Pernamenra;

HOJTy4aeT yBeJOMIICHHE 00 OTIIPaBKe dJIEKTPOHHOTO 3asIBICHUS.

IMpouenypsl, ycTaHaBIMBaeMble HACTOSIIINM ITYHKTOM, BBITIOJIHSIOTCS B JIEHb OOpAILeHNsT 3asBUTEIISI.

Pe3ynpTaTaMu BBIMOJHEHMS aIMHUHHCTPATHBHBIX MPOLENYp SBISIIOTCSA: JJIEKTPOHHOE JeNlo, HampasieHHoe B Vcmoikom,
MIOCPE/ICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aHMOIEHCTBHSI.

3.3.3. PaccmoTpenne KoMInIekTa JoKyMeHToB Hcrmonkomom

3.3.3.1. OcHOBaHMeM Hayaja BBHIOJIHEHUS AJMHHUCTPATHBHOM TIPOIEAYpPH SBISETCS IOCTYIUIGHHE 3asBICHHMS M WHBIX
JTIOKyMEHTOB, HEOOXOJUMBIX JUIS TIPEOCTABICHHUS MyHHUIIMIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JTUIIOM (PaOOTHHKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHUCTPATHBHOW INPOLEAYPHI SBISETCS HAaYalbHHK
apXMBHOTO OTJeNa (anee - TOHDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIPHEM IOKYMEHTOB):

JI0IKHOCTHOE JTUII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, MOCIIE TIOCTYMJICHHUS JOKYMEHTOB Ha PAaCCMOTPEHUE:

MPUCBANBaeT 3asBICHUI0 HOMEP B COOTBETCTBHH C HOMEHKIATypol men u craryc «lIpoBepka HJOKYMEHTOB», U4TO OTPaKaeTcs B
JUYHOM KabuHeTe PeciryOiKkaHCKOTO mopTana;

U3y4aeT IIOCTYNHBINHE SJIEKTPOHHBIE JeNa, B TOM 4YHCIE, IPHIOKEHHBIC 3asBHTENEM JOKYMEHTHI B DJIEKTPOHHOH (opme n
JNIEKTPOHHBIE 00pa3bl JOKYMEHTOB;
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HPOBEPSICT KOMIIEKTHOCTh, YATAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpOBepsIET COOIOAEHHE YCIOBUI IeHCTBUTENBHOCTH 3JIEKTPOHHOM MOJMUCH, TOCPEACTBOM oOpaieHus k Exnnomy moprany (B
cllydae, eClii 3asiBUTEJIEM TIPEACTABICHBI JIEKTPOHHbIC 00pa3bl JOKYMEHTOB, NOAINCAHHbIC YCHICHHON KBATM(HIIMPOBAHHOI JIEKTPOHHON
MOINTUCHIO).

IIpu Hanu4uM OCHOBaHUH, MPETyCMOTPEHHBIX MyHKTOM 2.7.1 PernameHTa, moAroTaBauBaeT MpOEKT peuieHus 00 0TKas3e B MpHeMe
JIOKyMEHTOB, HEOOXOJUMBIX JUIS IIPEOCTaBICHIS MyHHAIIMIIAIBHON YCIIYTH.

B cnydae, ecnmm B pesynbraTe NMpOBEPKH YCHICHHOH KBaIM(UIMPOBAHHOW SJIEKTPOHHOW IIOJIMCH BBIABIEHO HECOOIIOICHUE
YCIIOBHH €€ AeHCTBHTEIBHOCTH, NPOEKT pemeHus o0 OTKase JOJDKEH conaep)kaTh IMyHKTH cratbd 11 denmepambHoro 3akona Ne 63-03,
KOTOpPBIE TOCITY>KIJIH OCHOBAHHEM JUIS €r0 MPUHSTHSI.

IIpoekt peureHus 06 oTkase B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEIOCTABICHHS MyHUIMIIAIBHON YCIYTH, C YKa3aHHEM
MPUYNH OTKa3a (B CIydae, €CIIM OCHOBAaHHMS Ul OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX IJIsl NMPEAOCTAaBICHHS MYHHIUIIATbHOK
YCIIYTH, CBSI3aHBI C HAPYIIEHHEM YCTAaHOBIEHHBIX TPeOOBaHHUI K TAKUM JOKYMEHTaM, OCHOBAHMS /I OTKa3a B IPUEME JOKYMEHTOB JOJKHEI
coziepkaTh MH(POPMALMIO 0 HAUMEHOBAaHUH JOKYMEHTOB (MH(MOPMAIIMH, CBEACHUI), KOTOPBIC HE TMPEACTaBICHbI, COEPKAT HEAOCTOBEPHBIC
1 (WIM) NMPOTUBOPEYMBEHIE CBEICHUs, O(QOpPMIIEHBI C HapylIEeHHEM YCTaHOBJIEHHBIX TpeOoBaHMi), odopmisiercs mo (opMe COTIacHO
npwioxeHnto Ne3 k PernmamenTy, HampaBisieTcst Ha COIJIACOBaHHE B YCTAQHOBJICHHOM MOPSIKE IOCPEICTBOM CHCTEMBI 3JEKTPOHHOTO
JIOKyMEHTO00OpOTa.

CorlacoBaHue IpOeKTa penIeHus 00 0TKa3e B IpHeMe JTOKYMEHTOB, HEOOXOANMBIX JUIs IIPEJOCTaBICHUS MyHHUIIUITAIBHOH yCITyTH,
OCYIIECTBIIAETCS B MOPSAIKE, IPEAYCMOTPEHHOM IMyHKTOM 3.5. Pernmamenra.

B cimyyae oTcyTcTBUSL OCHOBaHMH I OTKa3a B NpHEME IOKYMEHTOB, NPEIyCMOTPEHHBIX MoAmyHKTOM 2.7.1 Permamenra,
JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UECHHUE OJHOTO PaboOUero JHS CO JHS MOCTYIUICHUs 3asBICHHS, HallPaBIseT
3afBUTEIIO0, YKa3aHHBIM B 3afBICHUU CIIOCOOOM, YBEIOMIICHHE O IOCTYIUIEHHM 3asBICHUS, COAEPIXKallee BXOAAIINA PEruCTPaI[MOHHBIN
HOMep 3asIBICHUS, ATy MONy4YEeHUs 3asBICHHs, epedeHb HaUMCHOBAHHH (haifiIoB, MPEACTABICHHBIX K HEMY JJOKyMEHTOB, ATy MOTyYeHUS
pe3yibTaTa MyHULIUIAIbHOM yCIyru.

3.3.3.2. UcnionHeHne mporienyp, ykasaHHbIX B myHkTe 3.3.3.1 PernameHTta, Npud HaIWYAM TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCS] B aBTOMAaTHUECKOM PEXHME € MCHOJIb30BaHHEM aBTOMAaTH3UPOBaHHOW MH()OPMAIIMOHHOM CHCTEMBI, IPEeIHa3HAYCHHOH IS
OKa3aHHs TOCYAAPCTBEHHBIX M MYHHIUIIAIBHBIX YCIIYT.

3.3.3.3. Ipouenypsl, ycraHaBiuBaembie MyHKTOM 3.3.3 PeriiamMeHra, BBIMOJHSIOTCS B TE€YEHHE OJHOTO Paboduero AHsS CO JHS
MOCTYIIICHHUS 3asBICHHS HA PACCMOTPEHHE.

PesynpratamMu BBINOMHEHHS aIMHHHCTPATHBHBIX MPOLELYpP SBISIOTCA: IPHHATHIH HAa PACCMOTPEHHE KOMIUIEKT JAOKYMEHTOB WM
MIPOEKT pelIeHHs 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOANMBIX [UIS TPEAOCTAaBICHHSI MyHUIIUIIATBHON YCITyTH.

3.4. TloaroroBka pe3yibTaTa MyHHUIHUIIAIBHOH yCIIyTH

3.4.1. Crnennanuct Otzaena B IOPsAKE OUYEPETHOCTH MOCTYIUICHHS 3asIBJICHHS HA HCIIOJHEHNE OCYIIECTBIISET:

NpPOBEPKy HAIWYMSA AapXUBHBIX JOKYMEHTOB ISl HCIIOMHEHMs 3ampoca 1o choucky ¢oszaoB, CrnpaBodHuKy 1o QoHzam
MYHUIHIIATEHBIX apXxuBoB PecyOnmku TarapcTan;

OIIpe/ieNICHNE apXUBHBIX (DOHIOB M APXUBHBIX IEN A MPOCMOTPA TI0 OIUCH;

BBICMKY apXMBHBIX JOKyMEHTOB M MOJIKIAIKy Ha HX MECTa KapT-3aMeCTHUTETICH;

CBEPKY apXHMBHOTO MIU(pa U 3aT0JIOBKOB C OMHCHIO AEI.

IIpouenypbl, ycraHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYIIECTBIISIIOTCSI B TEYCHHE MABYX IHEH C MOMEHTa OKOHYaHHS
TIpeABIAYIIeH POy pHI.

Pe3ynpraT nmpouenyp: HOArOTOBICHHbIE Jeja JUlsl BBISIBICHHS CBEJICHHH 10 TeMe 3ampoca.

3.4.2. Crnenuanuct Otaena oCyLeCcTBIET:

MOJIUCTHBIA IIPOCMOTP apXUBHBIX IEIT;

BBISIBJICHNE CBEJICHUH B apXMBHBIX JJOKyMEHTAX MO TEMe 3aIpoca.

B crydae nammams mokymenTa crierpanuct OTaena HoArOTaBINBaeT:

MIPOEKT apXUBHOU CTIPABKH (apXUBHOI BHIITUCKH, ApXUBHON KOITHH);

B ciydae oTCyTCTBHS OKyMEHTa IOJrOTABIMBAET OTBET HA 3alpoC B BUJE MPOEKTa MHChMA, MOJATBEP)KIAIOIIEr0 HEMOIHOTY
COCTaBa apXMBHBIX JOKYMEHTOB II0 TeMe 3alpoca WM OTCYTCTBHE apXMBHBIX JOKYMEHTOB (Jajee — INHUCbMO-OTBET) W HampaBisieT
HavyanpHUKY OTena Ha IPOBEPKY.

Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIVM IYHKTOM, OCYLIECTBIAIOTCS B TEUCHHE IECSITH JHEH C MOMEHTa OKOHYaHHS
MpenbITyIe MpoLueayphl.

Pesynprar mpomeayp: mepenaHHas Ha MPOBEPKY MPOEKT apXWBHOI CIPaBKH (apXMBHOW BBIMUCKH, apXWBHOHM KOIMH), THCHMa-
OTBETa WM NIPEACTABICHHBIN HadaabHUKy OTaena Ha IpoIeHNe CPOKa UCTIONHEHHS 3a1poc.

3.4.3. Havanpauk Otaena mpoBepsieT MPOEKT apXUBHOHM CIpaBKH (apXWBHOW BBHIMUCKH, apXWBHOW KOIHH), MUCHMAa-OTBETA,
paccMaTpUBaeT 3arpoc CIELUANNCTa Ha NMPOJICHHE CPOKA MCIIOIHEHHS TOCYapCTBEHHOH YCIYyrM M ONpeJeNsieT CPOK HCIOJIHEHHS IyTeM
HaJIO)KEHHsI BU3bI Ha 3a1poc.

ITpoBepeHHBI NMPOEKT apXUBHOW CHpaBKW (apXMBHOM BBIIHMCKH, apXWBHOH KONHWM), MHChbMa-OTBETa, 3aBU3MPOBAHHBIN 3ampoc
CIeMaNicTa Ha IPOJJICHNe CPOKa UCTIOIHEHNS] MyHUIIMNAIBHOM YCIIyTH nepefaercs crneruaniucty Otaena 1t oGopmieHus.

IIpomenypsl, ycTaHaBIMBaeMble HACTOSIINM ITyHKTOM, OCYIIECTBISIOTCS B TEUGHHE MABYX IHEH C MOMEHTa OKOHYaHHS
MIpeABIAYIIEeH TPOIEeAyPHI.

Pesynprar npouexyp: nepesaHHas Ha o(h)OpMIIEHHE MPOEKT apXUBHOM CIIPABKH (apXWBHOM BBIIMCKY, apXUBHOHN KOITHM), TINCHMa-
OTBETa, yCTAHOBJICHHBII CPOK MPEXOCTABICHNS] MyHHUIUIIATBHOH YCIyTH.

3.4.4. Crnenuanuct OTnena neyaTaer:

ApXUBHYIO CIPaBKY (apXMBHYIO BBIIIHCKY, apXUBHYIO KOIMHIO) - HAa OJIAaHKE UCIIOJHUTEILHOTO KOMUTETA; MUChMO-OTBET Ha OJaHKe
Otnena u nepenaet HauyanbHUKY OTaena.

Hpouezlypbl, YCTaHaBJIMBACMBbIC HACTOSAIIUM ITYHKTOM, OCYIICCTBJIAIOTCSA — B TEYCHHUE IBYX ﬂHei’I CO OHA IOCTYIJICHHSA Ha
oopmIIeHIE apXUBHOW CIIPaBKU (ApXMBHOHN BBITUCKH, apXUBHOH KOIIMH), MICEMa-0TBETa MIIM MHChMa-U3BEICHHS 3asBUTENIO O MPOIJICHUN
CpOKa HCTIOIHEeHUS 3a1poca.

Pesynprar mpouexyp: nepenaHHas HadadbHUKY OTAENa OOpPMIICHHAs apXHBHAas CIIpaBKa (apXWBHAs BBIIHCKA, ApXUBHAs KOMHA),
MIICHMO-0TBET HJIH IIMCHMO-HM3BEIICHUE 3asIBUTEIIO O IPOTICHUH CPOKa UCTIONHEHHS 3aIpoca.
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3.4.5. Hauansauk Otena:

HAaIpaBlsieT Ha MOANNCh PYKOBOAMUTETIO HCIOIHUTENLHOTO KOMHUTETa apXUBHYIO CHPaBKy (ApPXMBHYIO BBINUCKY, apXHBHYIO
KOITHIO);

MOAINICHIBAET IMHCHMO-OTBET MM IHCbMO-M3BEIEHHE 3asABHTENI0 O MPOIJICHHHM CPOKa HCIONHEHHs 3ampoca M IepegaeT
cotpyaHuky OTaena 1yt OTIPaBKH 3asBUTEIIO.

IIponenypa, ycranaBiuBaeMasi HACTOSIUM ITyHKTOM, OCYILECTBIIIETCS B Te€UEHHE OJHOTO JHS C MOMEHTa OKOHUYaHHUS IpeIbLIyIeil
IIPOLETYPBL.

Pesysprar nporenypsl: HalpaBJIeHHas Ha ITOJIINCH PYKOBOJUTENIO VconkoMa apXHBHas CIIpaBKa (apXHBHAs BBIIMCKA, apXUBHAS
KOTIUS), TOITMCAaHHOE IHCEMO-0TBET, TIHChMO-HM3BEIIEHHE 3asSBUTEIIIO O MIPOJUICHUH CPOKA ITPEAOCTAaBICHHS YCIYTH.

3.4.6. PykoBojutens Mcnonkoma (ynoqHOMOYEHHOE MM JIMLIO) MOIMHCHIBACT APXUBHYIO CIPABKY (ApXUBHYIO BHIITHCKY, apXHBHYIO
KOIIUIO) U 3aBepseT ero nevarsio Mcnonkoma. IToamucanHble JOKyMEHTBI HAlpaBIsioTCA crienuanucty OTaena.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYLIECTBIAIOTCA — B TEUEHUE ABYX JHEH C MOMEHTa MOCTYIUICHHS Ha
MOJTNCH APXUBHOH CHPaBKU (APXUBHOW BBITUCKH, apXUBHON KOIHH).

Pesynbrar nponeaypsl: MOAMMCAHHAS apXHBHAsS CIIPaBKa (apXHMBHAs BBINCKA, ApXUBHAS KOIIHA).

3.5. Briaua (HanpaBieHre) 3asiBUTENIO pPe3yibTaTa MyHHIUITATBHON YCIyTH

3.5.1. OcHOoBaHHEM Hauaja BBIOJHEHHUS AJMUHHUCTPATHBHOH IpPOLEAYpbl SBIACTCA IOJNYYECHHE JOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 BBINOJIHEHHE aJIMHHHCTPATUBHOW IIPOLENYpPHl, NOKYMEHT4, IIOJTBEP)KIAIOIIETO IPEAOCTaBleHHe (OTKa3 B
[PEIOCTABICHIN) MYHHLUIIATIBHOMH YCIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aAMUHUCTPATUBHON MPOLEAYPHI, ABISETCS HauyaJbHUK apXUBHOTO OT/ENa
(marnee - TOJPKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BBIIaUy (HAIIPaBJICHHE) IOKYMEHTOB).

JI0JDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BBIauy (HalpaBiIeHHe) JOKYMEHTOB:

obecrieurBaeT PETMCTPAlMI0 M BHECCHHWE CBEICHMI O pe3ynbTare IPEAOCTaBICHHsS MYHHIMIIAIBHOW YCIYIH B IOACHCTEMY
BE/ICHNS] JOKYMEHTALlMH AaBTOMAaTH3MPOBAHHOW HMH(MOPMAIMOHHONW CHCTEMBI, NpeIHA3HAYeHHOH I OKa3aHWS TOCYNapCTBEHHBIX H
MYHHLHUIAIBHBIX YCIIYT, TOCYJapCTBEHHYIO HH(POPMALIMOHHYIO CUCTEMY 00eCIIeYeH s IPaoCTPOUTEILHON eI TEeNbHOCTH;

U3BEIIACT 3asBUTENS (€ro IPEACTaBHTENs) yepe3 PecnyOnMKaHCKHH HOpTal O pe3yibTaTe MPEeIOCTaBICHUS MYHHLUIIAIbHOH
YCIIYTH IOCPECTBOM JICKTPOHHOTO B3aUMOACHCTBHUS M O BO3MOYKHOCTH MOJIyUCHHs Pe3yibTaTa HpeJOCTaBICHUS MyHHULIMIIAIIBHON YCIIyTH B
MOI.

Hcnonnenne mpouenyp INpH HaIWYMM TEXHHYECKOH BO3MOXKHOCTH OCYIIECTBISIETCS B aBTOMAaTHYECKOM pEXHME C
HCIIOJb30BAaHMEM  aBTOMAaTH3MPOBAaHHOW HWH(GOPMAIMOHHOW CHCTEMBI, NpeIHa3HaYeHHOH [UII OKa3aHHsS TOCYJapCTBEHHBIX M
MYHHIUATBHEIX YCIIYT.

IIpouenypsl, ycraHaBIMBaeMble HACTOSIIMM ITyHKTOM, BBINOJHSIOTCS B JEHb HOANHMCAHUS JOKYMEHTa, IOJTBEP)KIAIOIIETO
npenocraBieHue (0TKa3 B INPEAOCTABICHMH) MYHHLMIANBHOI YCIyrH, YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuIoM Mcnoskoma
(McnonkoMom).

Pe3ynbrataMyl BBINOJIHEHUS aIMHHHCTPATHBHBIX HPOLEAYP SBISIOTCS: Pa3MEIICHHE CBEICHHH O pe3ysbTaTe MpelOCTaBICHHS
MYHULHUIAIBHON yCIyId B MH(OPMAIMOHHBIX CHCTEMaX, M3BEIICHHE 3asBHTENs (€ro IPEACTABUTENS) O pe3yJbTaTe IMPEfOCTABICHHS
MYHHULHUIAIBHOMN YCIYTH U CIOCO0ax ero Moxy4eHHs.

3.5.2. Tlopanoxk BbIjauM (HarpaBJIeHKs) pe3yiIbTaTa IPel0CTaBICHNS MyHUIUITAIEHOH YCITyTH:

3.5.2.1. Ilpn oOpamienny 3asBUTENS 3a pe3yJbTaTOM MyHHIUNANbHOH ycuyrn B MOLI, paborank M®IL] Beimaer 3asBUTENIO
pe3yabTaT MYHHIMIIAIBHOW YCIyTH B (hopMe 3K3eMILIIpa dJIEKTPOHHOTO IOKyMeHTa Ha GymaxxkHoM Hocutene. [lo TpeGoBaHMIO 3asBUTENS
BMECTE C JK3EMIUIIPOM DJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTENE €My MOXKET OBITh HPEeJOCTaBIICH DK3EMIUIP JIEKTPOHHOIO
JTOKYMEHTA IIyTEM €ro 3alicH Ha ChbEMHBIH HOCHTEIIb.

TIporeaypsl, ycTaHaBIMBaeMble HACTOSAIIMM ITYHKTOM, BBIMOJHSIOTCS B IOPSAKE OYEPEAHOCTH, B JACHb NMPHOBITHS 3asBHUTENS B
CPOKH, YCTaHOBIICHHEIE perjaMeHToM pabotsr ML,

3.5.2.2. llpu oOpamieHun 3asBUTENS 3a PE3yIbTaTOM MYHHUIMIMAIBHOH ycIyrn depe3 PecrmyOnMKaHCKUIA TOpTall 3asBUTEIIO B
JUYHBIA KaOMHET aBTOMATHYECKH HANpaBIsieTCs] OJIEKTPOHHBIH 00pa3 JOKyMEHTa, SBISIIOLIETOCS pPe3yJbTaTOM IIPEeJOCTaBICHHUS
MYHHIUNATBHON YCIIYTH, MOJNMCAHHBIN YCHICHHOH KBATM(UIIMPOBAHHON 3JIEKTPOHHOI MOMUCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
HUcnonxoma (Mcronkomom).

Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, BBINOJHSIOTCS B JICHb IIOJIHCAHHS JOKYMEHTA, MHOATBEPIKAAIOLIErO
npefocraBieHie (0TKa3 B NPEAOCTABICHMH) MYHHLMMAIBHON YCIyrH, YIOJHOMOYECHHBIM JIOJDKHOCTHBIM JHIOM Vcronkoma
(Ucmonxomom).

Pe3ynbrataMy BBITNOJHEHUS aJMHHHCTPATHBHBIX IPOLEAYp SBISIOTCS: HampaBlieHHe (IPEAOCTaBICHHE) C HCIOIb30BaHUEM
Pecry0JIMKaHCKOTO TOpTalia 3asBUTEII0 TOKYMEHTA, MOATBEPKIAIONIEro MPeJOCTaBICHHEe MYHUIUIAIBHON ycinyrn (B TOM 4HCIie OTKa3 B
MIPEIOCTABICHUN MYHHUIIUNIAIBHON YCITyTH).

3.6. McnipaBieHue TeXHMUYECKHUX OIIHOOK.

3.6.1. B cinyuae oOHapyXeHUs] TEXHHYECKOW OIIMOKH B JIOKYMEHTE, SIBIISIOIIEMCS] Pe3y/IbTaTOM MYHHIMIAIGHON YCIyTH,
3asBUTENb NpecTaBisier B Mcrnonkom:

3asBJICHNE 00 HCTIPABICHUH TEXHUYECKOH ommoOkn (mproxkerne Ned);

JOKYMEHT, BBIJAHHBIIl 3asIBUTEITIO KaK pPe3yJIbTaT MyHHUIUIIAIBLHON YCIIYTH, B KOTOPOM COACPIKUTCS TEXHUUECKask OIIMOKa;

JOKYMEHTBI, IMEIOIIHE IOPHIUYECKYIO CHITY, CBUIETENBCTBYIONINE O HATUYMU TEXHHYECKOW OIIMOKH.

3asiBiieHHe 00 HCIPABICHUH TEXHHYECKOW OIIMOKM B CBEICHMSX, YKa3aHHBIX B JIOKYMEHTE, SBISAIOLIEMCS PE3yJIbTaTOM
MyHPILII/Il'[aJ'IbHOI\;l yCiyru, noaaeTcs 3asiBUTCIIEM (yHOHHOMOquHbIM l'lpe)lCTaBI/lTeJ'[eM) JIUYHO, .]'ll/l60 IOYTOBBIM OTIPABJICHHUEM (B TOM
YHCIE C HCHOJIb30BAHMEM OBJIEKTPOHHOH MOUTHI), JMOO 4Yepe3 eIWHBbIH MOpPTal TOCYJApCTBEHHBIX M MYHULHUNAIbHBIX YCIYr HIN
MHOTO(GYHKIMOHATIBHBII EHTP MPEI0CTaBICHHs TOCYAaPCTBEHHBIX U MYHHIIUIAIBHBIX YCIIYT.

3.6.2. Criennanuct, OTBETCTBEHHBIH 3a MPHEM JOKYMEHTOB, OCYIECTBILSIET NPHUEM 3asiBICHUsS 00 MCIPABICHUH TEXHUYECKOU
OLINOKH, PETUCTPUPYET 3asiBJICHUE C IPHIOKEHHBIMU JOKYMEHTaMH U Tiepeaet ux B Otieln.

Tpouenypa, ycTaHaBiHUBacMas HACTOSIIMM ITyHKTOM, OCYIIECTBISCTCS B TEYEHHE OJHOrO pabodyero JIHA C MOMEHTa
pErucTpanyy 3asBacHHUS.

Pesynbrar nmpoueayphl: IPUHATOE U 3apErHCTPUPOBAHHOE 3asiBJICHHE, HAITPABICHHOE Ha pacCMOTpeHue crienuaitucty OTaena.
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3.6.3. Cneunanuct Otaena paccMaTpuBaeT JOKYMEHTHl M B LEISIX BHECEHHUS UCHpPABICHUA B JOKYMEHT, SBIISIOIIUICS
pe3yIbTaTOM YCIYTH, OCYIIECTBISET MPOLEAYPHI, IPEAYCMOTPEHHbIE IIYHKTOM 3.5 HacTosmero PernamenTta, U BelAaeT UCIPaBIICHHbIN
JIOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY IPEACTABUTENIO) JHYHO IMOJ POCHHCH C HM3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO
MIPEICTaBUTENs) OpUTHHATIA TOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUYECKasi OIIMOKa, WM HAPABIAET B aApec 3asBUTEIS] HOYTOBBIM
OTIIpaBJICHUEM (TIOCPEICTBOM BJIEKTPOHHOM MOYTHI) MHCHMO O BO3MOKHOCTH IONYy4YEHHS AOKYMEHTA NPH IpemocTaBieHHH B OtTaen
OpHUTHHAJA JOKYMEHTA, B KOTOPOM COJCPKUTCS TEXHUIECKas OIINOKa.

TIponenypa, ycraHapnuBaeMasi HACTOSIIAM ITYHKTOM, OCYIIECTBIICTCS B TCUCHUE TpeX pabOUYUX JHEU Mmocie OOHapyKeHUS
TEXHUYCCKOW OMIMOKH WU MOJTyYSHHUS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIMIIA 3asBICHUS O JIOMYNICHHON OIIAOKE.

Pesynbrar nponietypsl: BeIaHHBIH (HAITPaBICHHBIH) 3asSBUTEIIO JOKYMECHT.

4. Tlopsiok ¥ (pOPMBI KOHTPOJIS 32 NPeJOCTABJIEHHEM MYHUIMNIAIBHON YCJIyTH

4.1. TTopsiIOK OCYIIECTBICHHUS TEKYIIET0 KOHTPOJISI 32 COOJIIOICHUEM H HCIIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JINIAMA
MOJIOKEHUH PermaMenTa M MHBIX HOPMaTUBHEIX IIPABOBBIX aKTOB, YCTAHABIMBAIONINX TPEOOBAaHNUS K MPEIOCTABICHUIO MYHHUIIUITAIBHOM
YCIIyTH, a TaK)Ke IPHHATHEM UMH pelIeHuH

KonTponb 3a MONHOTOH M KauecTBOM INpPEAOCTAaBICHHS MYHMIUNAIBHOW yCIyrM BKIIOYaeT B ceOs BBIIBICHHE U YCTPAHEHHUE
HapyIICHUH TpaB 3asBUTENEH, NMPOBEIEHHE NPOBEPOK COOINIOACHUS MPOLEAYp MPENOCTABICHHUS MYHHLHUMANBHOH yCIyrH, MOATOTOBKY
peleHuit Ha qeicTBuA (Oe3/1elicTBHE) TOMKHOCTHBIX JIUI] OpTaHa MECTHOTO CaMOYIPaBICHUSL.

Dopmamu KOHTPOJIS 32 COOMIOICHIEM HUCIIOMHEHNUS aAIMUHUCTPATUBHBIX MIPOLELYp SBISIOTCS:

1) npoBepka U CornacoBaHHE MPOEKTOB JOKYMEHTOB I10 TPEAOCTABICHUIO MyHHULIUNIAIBHOMN YCIyTH;

2) NpOBOAMMBIC B YCTAHOBJICHHOM MOPSIKE TIPOBEPKH BEICHHUS JICIONPOH3BO/ICTBA;

3) mpoBe/icHHE B YCTAHOBICHHOM IOPSAKE KOHTPOJBHBIX MPOBEPOK COONIONCHHS MPOLEAYp MPEIOCTABICHUS MYHHLHIATbHOMN
yCIyTH.

B nemsix Tekymero KOHTPOIISI HCTIOIB3YIOTCS CBEICHUS, MMEIOIIHECS B JICKTPOHHOHN 0a3e JaHHBIX, CITyxKeOHas KOPPECIOHICHIHS,
yCTHasl ¥ MUIChMEHHAs! HH(POPMALUsl JODKHOCTHBIX JIUII, OCYIIECTBIISIONINX BBHITOTHEHNE aAMHUHUCTPATHBHBIX NPOIENYp, KypHAIbI ydeTa
COOTBETCTBYIOMINX JOKYMEHTOB U APYTHE CBEACHHUS.

Jns ocylecTBiIeHUsT KOHTPOJISL 32 COBEPLIEHUEM AEUCTBUM MPU NPEJOCTAaBICHUN MYHULMIIAIBHON YCIYTH U IPUHATUHU PEILIEHUH
PYKOBOJMTEIIIO OpraHa MECTHOT'O CaMOYIIPaBJICHUs IIPEACTaBIIAIOTCS CIPABKU O pe3ysbTaTax MPeAoCTaBICHHs] MyHUIIMIIAIBHON YCIIYTH.

O cinydasx U OpUYMHAX HAPYIIEHHUs CPOKOB, MOCIEAOBATEIBHOCTH U COAEPKaHUS aIMUHHUCTPATUBHBIX MPOLENYP NOKHOCTHBIC
JIMIA HeMeICHHO HHGOPMHPYIOT pYKOBOIUTEIIS OpraHa, IPEeIOoCTaBIIONIEr0o MyHHIMITAIBHYIO YCIYTY, a TAKXKe IPEIIPHHIMAIOT CPOYHBIE
MepBl 110 YCTPaHEHHIO HapyLIeHUH.

Texymuii KOHTPOIb 3a COOMIOJEHHEM MOCIEJOBATEILHOCTH ACHCTBHUH, ONPENENCHHBIX aJMUHHUCTPATHBHBIMU NIPOIEAYPaMH IIO
MPEIOCTABICHAI0 MYHHUIUIANBHOH YCIYTH, OCYIIECTBISIETCS 3aMECTUTENeM pPYKOBOJWTEIS OpraHa MECTHOTO CaMOYIpaBIICHUS,
OTBETCTBEHHBIM 32 OPraHH3AIMI0 PabOTHI MO TPEIOCTaBICHHIO MYHUIWNATBHON YCIYTH, HAYAIBHUKOM OTAENA, OCYIIECTBIISIOMIETO
OpTaHM3aAIHUIO PAOOTHI O MPEAOCTABICHUIO MyHUIIUTIATBHOHN yCITyTH.

IlepeueHs MOMKHOCTHBIX JIMI[, OCYIIECTBIAIOMINX TEKYIIHH KOHTPOINb, YCTAaHABIMBACTCA IONOKECHUSIMH O CTPYKTYPHBIX
[oJpa3JeJeHUsIX OpraHa MECTHOTO CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PErJIaMEHTaMU.

4.2, HOpH}lOK 1 NEPHUOANYHOCTD OCYIIECTBJICHHUS MJIAHOBBIX U BHEIIJIAHOBLIX IMTPOBEPOK MOJIHOTHI U Ka4€CTBA NPEAOCTABICHUSA
MyHHL[HHaHLHOﬁ yCiyru, B TOM 4UCJIE NOPAIOK U d)OpMBI KOHTPOJIA 3a ITOJTHOTOM M Ka4eCTBOM MpeaoCTaBJICHUA MyHI/IHI/IHaJTBHOﬁ yciayru

KonTponsHble MpoBEepKH MOTYT OBITH ITAHOBBIMH (OCYIIECTBISITCS HA OCHOBAHHUH ITOIYTOMOBBIX MM TOJOBBIX ITAHOB PabOTHI
OopraHa MECTHOTO CaMOYIIPABJICHNS) M BHEIUIAHOBBIMU. [IpH IpoBeAeHHM MPOBEPOK MOTYT PacCMaTPHBATHCS BCE BONPOCHI, CBSI3AHHBIE C
MIPEIOCTABICHNEM MYHHUIUITATBHON YCIyTH (KOMITJIEKCHBIE IIPOBEPKH), MITH IO KOHKPETHOMY OOpAIECHUIO 3asBUTEIIS.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] OpPraHa, NPeIOCTaBIIIONIEr0 MyHHIIUITAIBHYIO YCIIyTY, 3a pelleHus U aeictBus (Oe3aelcTeue),
NpUHUMaeMBble (OCYIIECTBIIsIEMbIe) UMHU B XOJI€ TIPEJOCTABJICHUS] MYHHUIUITAIBHOW YCIIYTH

Ilo pe3ynpraTaM IpOBENCHHBIX MPOBEPOK B CIy4ae BBIABICHUS HApYIICHHUH MpaB 3asBUTE]CH BUHOBHBIC JIMIIA MPUBIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAaTeNbCcTBOM Poccuiickoit deneparyu.

PykoBoauTens opraHa MECTHOTO CaMOYTIPABIICHUSI HECET OTBETCTBEHHOCTH 32 HECBOSEBPEMEHHOE PACCMOTPEHHE 3asBICHH.

PykoBomuTens (3aMecTHTENs PYKOBOIHTENS) CTPYKTYPHOTO TOAPA3[eNieHds OpraHa MECTHOTO CaMOYIPABIICHHS HECEeT
OTBETCTBEHHOCTh 32 HECBOCBpEMEHHOE M (M) HEHaJIJekallee BBIMOJHCHHE aJIMHHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pasaenc 3
Pernamenta.

JIOMKHOCTHBIE JIMIIa M MHBIE MYHHUIMIIAJbHBIE CIy)Xallue 3a pelieHuss W jaedcTBus (OesneiicTBue), NpuHUMaeMble
(ocylIecTBIsAEMbIC) B XOJC MPEAOCTABICHHS MYHHUIMIIAIBHONW YCIYrH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM
MOpSI/IKE.

4.4. TTonoxxeHwns1, XapaKTepu3yIoIue TpeOOBaHUS K TIOPSAKY B (hopMaM KOHTPOJIS 3a MPEJOCTaBICHHEM MyHUIUIAILHON YCIyTH, B TOM
YHCIIe CO CTOPOHBI TPAXK/aH, UX 00beANHEHHI U OpraHH3aIHi

KoHTpons 3a mpenocTaBieHHEM MYHHLUIAIBHOM YCIyrH €O CTOPOHBI TpaxaaH, HX OOBEOUHEHMH M OpraHu3alui,
OCYILECTBIIAETCS MOCPEICTBOM OTKPHITOCTH AEATEIBHOCTH OpraHa MECTHOTO CAMOYIpaBJICHHS INPU IMPEAOCTABICHHMHM MYHUIMIIAIBHON
YCIIyr, TOJNYYCHHUS] TMOJHOH, aKTyalnbHOH M JOCTOBepHOil HMH(pOpPMAUWH O TOPSJIKE MNPEIOCTABICHUS] MYHHIUNAIBHOW YCIYyIH H
BO3MOKHOCTH JOCYJeOHOTO pacCMOTpEHHs 0OparieHunii (3kaso0) B poriecce MpeaoCcTaBIeHUsI MyHHITUIIAIBHONH YCITYTH.

5. locyneonslii (BHecy1e0HBIN) MOPAIOK 00:KaT0BaHNA PeleHUIl U 1elicTBUI (0e3/1elicTBHS) OpraHa, NpeI0CcTABISIONIEro
MYHHIMNATBHYIO YCIYTy, MHOTO(QYHKIIHOHAILHOIO IEHTPA NMPeI0CcTABIeHHs TOCYJaPCTBEHHBIX H MyHHIMNIAILHBIX YCIYT,
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opranmu3anuii, ykazanabix B yactu 1.1 cratbu 16 ®@enepaibnoro 3akona ot 27.07.2010 Ne210-®3, a Takike UX J0KHOCTHBIX JIUII,
MYHUIHMNAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

5.1. Tlomy4arenn MyHUIMIIAIBHON yCIYTH HMEIOT MpaBo Ha OOXKalOBaHHE B JOCYIACOHOM HOpsiake AelcTBui (Oe3melcTBHA)
opraHa, INpPEIOCTAaBIAIONIET0 MYHHLUNANBHYIO YCIYyTy, AODKHOCTHOTO JIMI[Aa OpraHa, NPEIOoCTaBILIONIEr0 MYyHHLIUMANbHYIO YCIYTY,
MYHHIUIIAIBHOTO CITY’KAIllero, pyKOBOJWTENS OpraHa, IPeJOCTaBILIONIEr0 MyHHIMIAJIBHYIO YCIYTy, MHOTO(YHKIMOHAJIBHOTO IEHTpA,
paboTHHKA MHOTO(YHKIIHOHAIFHOTO IIEHTPa, OpPraHH3aIii, IIPeayCMOTPEHHBIX YacThio 1.1 craten 16 @enepansHoro 3akona Ne 210-03, a
TaKKe X pabOTHHKOB.

3asBUTENH MOXKET 00OPATUTHCS C XKaJ0OOH, B TOM YHCIIE B CIISIYIOMNX CIydasx:

1) HapylIeHHe CpoKa pErMCTpalUH 3alpoca O MPEeJOCTaBICHHH MYHUIMIAIBHON YCIYyTH, 3alpoca, YKa3aHHOro B cratbe 15.1
®DenepanpHoOro 3akoHa Ne 210-03;

2) HapyIleHHE CPOKa MPEeNOCTABICHNUS MyHULUIIAIbHON ycIyrd. B yka3zanHOM ciaydae nocyneOHoe (BHecyneOHoe) o0xanoBaHHe
3asBUTENIeM pelleHu# u aeficTBuil (0e3aelicTBIs) MHOTO(GYHKIIMOHATIBHOTO LIEHTPa, pa00OTHUKa MHOTO()YHKIIMOHAIBHOTO LIEHTPa BO3MOXKHO
B CIly4ae, €clIM Ha MHOTO(QYHKIMOHAJIBHBIA IEHTpP, pelIeHnst U aeicTBus (6e3/1eicTBHe) KOTOPOTo 00KaIyIOTCs, BO3IOKEHA (PYHKIMS MO
MIPEOCTABICHAIO COOTBETCTBYIOIINX MYHHIMNAIBHEIX YCIYr B IIOJIHOM O0BeMe B IOpsAKEe, OIpeneleHHOM dacTbio 1.3 cratem 16
®DenepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHuMe y 3asBUTENS JOKYMEHTOB WM MH(MOPMAIUH MO0 OCYIIECTBICHUS ACHCTBUI, IPEACTAaBICHNE U OCYIIECTBICHHE
KOTOPBIX HE MpPeAyCMOTPEHO HOPMATHBHBIMU TIPaBOBBIMH akTamHu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH
Pecrry6mku TatapcTaH, MyHUIIMIATbHBIMU IPABOBBIMH aKTaMHM AT IPEJOCTaBICHUS] MyHUIUIIATIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTAaBICHUE KOTOPBIX NMPEAyCMOTPEHO HOPMAaTHBHBIMM TPaBOBBHIMU akTaMu Poccuiickoii
®denepanyu, HOPMATHBHBIMU TPABOBBHIMU akTamu PecryOmuku TarapcTaH, MyHHUIMIANbHBIMU TPABOBBIMH aKTaMH IS MPEIOCTaBICHUS
MYHHIUIIAIBHON YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B NMpPEeNOCTAaBICHUH MYHUIMIIAIEHON YCIYTH, €CIIM OCHOBAHHUS OTKa3a He IPeIyCMOTPEHB! (eaepabHBIMU 3aKOHaMH U
NPUHATHIMA B COOTBETCTBHMM C HUMH HMHBIMH HOPMATHBHBIMH IIPAaBOBBIMH akTamu Poccuiickoit ®deneparymn, 3akOHaMH M HWHBIMA
HOPMaTUBHBIMH NIPAaBOBEIMH akTamu PecryOonmukm TarapcraH, MyHHIMIIATBHEIME TIPaBOBBEIMH aKTaMH. B ykazaHHOM citydae nocyneGHoe
(BHecyneOHOE) OOKaJloBaHHE 3asBUTENIEM peIleHHH W JedcTBuid  (0e3deiicTBHA) MHOTOQYHKIMOHAJIBHOTO ILIEHTpPa, paboTHHKA
MHOTO(QYHKIIHOHAJIBHOTO LEHTPa BO3MOXKHO B CIydae, €Cl Ha MHOTO()YHKIMOHAJIBHBIA IEHTpP, pelieHus u aeiictBus (Oe3melicTBue)
KOTOPOTO 00KayIOTCsl, BO3TI0XKEHA (PYHKI[HSA IO TPEAOCTABIECHHIO COOTBETCTBYIOIINX MYHHIIUNAIBHBIX YCIyT B HOTHOM 00beMe B IOPSIIIKE,
ompernesneHHOM 9acThio 1.3 craten 16 ®enepanpaoro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTENS NPU IPEIOCTABICHUN MYHHIMIIAIBHOW YCIYTH IUIATHL, HE HPEIyCMOTPEHHOW HOPMAaTHBHBIMU
MpaBOBBIMU akTamu Poccuiickoit @enepanym, HOpMaTHBHBIMHU TPaBOBBIMHU akTaMu PecnyOimku TaTapcTaH, MyHHUIUIIATEHBIMA TIPAaBOBBIMU
aKTaMH;

7) oTKa3 opraHa, MPESOCTAaBIAIONIEr0 MYHUIWIAJIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, HpeIOCTaBIIIONIETO
MYHHIUNAIBHYIO YCIyTy, MHOTO(YHKIIHOHAIBHOTO LIEHTPa, PAOOTHUKA MHOTO(QYHKIIMOHAIEHOTO LIEHTPa, OPTaHU3alUHi, TPEeTyCMOTPEHHBIX
gacteio 1.1 crateu 16 @enepansHoro 3akona Ne210-®3, wiu nx paOOTHHKOB B MCIPaBICHUU IOMYIICHHBIX UMH ONEYaTOK M OUIMOOK B
BBIIAHHBIX B pe3yJibTaTe IPEJOCTABICHUS MYyHUIMIAIBHONW YCIYyrH JOKyMEHTax MO0 HapylIeHHe YCTAaHOBICHHOTO CpPOKa TaKHX
ucnpaBneHnid. B ykazaHHOM ciydae pocyneOHoe (BHecylneOHOe) oO)KaloBaHWE 3asBUTEIICM peIleHHH u AcicTBUil (Oe3melcTBHs)
MHOTO()YHKIIMOHAIIBHOTO I[EHTpa, pabOTHHKAa MHOTO(QYHKIHOHATIBHOTO I[EHTPa BO3MOXKHO B CIydae, €CIHM Ha MHOTO(YHKI[HOHAIbHbIA
LICHTP, pEIICHUs W JcicTBUs (Oe3[eCTBHE) KOTOPOTrO O0XKAIyrOTCs, BO3JIOXKECHA (YHKIMSA IO TMPETOCTABICHUIO COOTBETCTBYIOIIHMX
MYHHIUIIATBHBIX YCIIYT B TIOJIHOM 00BbeMe B IOPsIAKE, ONPEAEICHHOM YacTbio 1.3 crathu 16 denepanbpHoro 3akona Ne 210-D3;

8) HapyIlIeHHe CpOKa MK MOPsIIKa BBLIAYM JOKYMEHTOB IO Pe3yJIbTaTaM IPeJOCTaBICHUS MyHHIUITAIBHON YCITyTH;

9) NPHOCTaHOBJICHWE NPEJOCTABICHUS MYHHIMIIAIBLHOW YCIYrHM, €CIM OCHOBAaHHS IIPHOCTAHOBJIEHHS HE IIPETyCMOTPEHBI
(enepaTbHBIMA 3aKOHAMH M NPHUHITBIMHA B COOTBETCTBHH C HUMH WHBIMH HOPMAaTHBHBIMH HMpaBOBBIMH akTamMu Poccuiickoit denepanum,
3aKOHAMH ¥ MHBIMH HOPMAaTHUBHBIMH TIPAaBOBBIMH akTamu PecryOmukm TarapcTaH, MyHHIWIIAIBHBIME ITPAaBOBBIMH aKTaMH. B ykazanHOM
cirydae nocyneOHoe (BHecyneOHOe) oO)KaloBaHWE 3asBUTENEM pEHICHHH M AelcTBuil (0Oe3neiicTBHS) MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
paboTHMKa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIydae, €CIM HAa MHOTO(YHKIMOHAIBHBIM IEHTP, PEMICHHS W ACHCTBHA
(Oe3zeiicTBHE) KOTOPOTO OOXKAITyIOTCS, BO3JIOKEHA (DYHKIMS 1O IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYT B ITOJHOM
o0BeMe B MOpsiZIKE, OnpeieieHHOM YacThio 1.3 crateu 16 denepanbroro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENS NP MPEAOCTABICHHH MYHHIUIAIBHON YCIyrd JOKYMEHTOB MM HH)OPMAIMH, OTCYTCTBHE U (HITH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH NEPBOHAYAILHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX VIS NMPEAOCTaBICHUS
MYHHIUNIATBHOW YCIIyTH, MO0 B NMPEAOCTaBICHHM MYHUIMIATBHON YCIyTH, 3a HCKJIIOUYEHHEM CIIydaeB, MPEIyCMOTPEHHBIX IMyHKTOM 4
gacti 1 craten 7 @enepansHoro 3akoHa Ne 210-@3. B ykazanHoM ciydae gocyaeOHoe (BHeCyneOHOe) 00xkKaToBaHNE 3asBUTEIIEM PEIICHUI
u neiicTBuid (Oe3neiicTBUs) MHOTO(YHKIMOHAIFHOTO LEHTpa, paboTHHKa MHOTO(YHKIMOHAIFHOTO LIEHTPa BO3MOXKHO B CIydae, €CIi Ha
MHOTO(QYHKIIHOHATIBHBIA IIEHTP, PELIeHUs] U AeUcTBHs (Oe3leiicTBHE) KOTOPOro 00KAaIyrOTCs, BO3JIOKEHA (PYHKIHUS MO TPETOCTABICHHIO
COOTBETCTBYIOIUX MYHHIUITATBHBIX YCIYT B MOJHOM 00BEME B MOPsAKE, OnpeseaeHHOM JacThio 1.3 crateu 16 denepanbHOro 3akona Ne
210-93.

5.2. XKanoba monaercss B MUCbMEHHOH (opMe Ha OyMaKHOM HOCHTeElNe, B DJIEKTPOHHOH (opMme B OpraH, NpeJOCTaBIISIONIMI
MYHHIUNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHBIA IIEHTP JIMOO B COOTBETCTBYIOLIMI OpraH TOCYJapCTBEHHOH BIIACTH, SIBISIOIIUICS
yUpemuTeNeM MHOTO(QYHKIMOHAIFHOTO IIEHTpa (Jajee - ydpeauTeNlb MHOrO(YHKIMOHAJIBHOTO IIEHTpa), a Takke B OpraHU3alliH,
npeaycMoTpeHHbie dacthio 1.1 crateu 16 @enepansHoro 3akona Ne 210-@3. JKanobGbl Ha perneHus W neiictBusi (Oe3zeicTBue)
PYKOBOJHTEIS OpraHa, MpeJOCTaBIISIONIEro MyHUIINIIATBHYIO YCIIYTy, TOJAIOTCS B BRIIECTOSIINN OpraH (P €ro HAIMYHK) 00 B CIIydae
€ro OTCYTCTBHSI PAacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMTEIEM OpraHa, IMPeJOCTaBISIONIEro MyHHIUIIANEHYIO ycruyTy. JKamoOsr Ha
peuienus u aeiicteus (Oe3zeiicTBre) pabOTHUKA MHOTO(YHKIIHOHAIFHOTO LIEHTPA MOAAITCSI PYKOBOIUTEIIO TOr0 MHOTO(GYHKIIHOHATIBHOTO
neHrpa. KamoOel Ha pemeHuss u  jelictBus  (Oe3nmeiicTBHE)  MHOTOQYHKIIMOHAIBHOTO — IIEHTpa  MOJAIOTCS  YUPEAUTEII0
MHOFOq)yHKLLI/IOHaHbHOFO HEHTpa WU TOJHKHOCTHOMY JIMLY, YIIOJJTHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM aKTOM Pecny6m/1|<1/1 TaTapCTaH.
XKanobsl Ha pemenust u jaeiictBus (Oe3aelicTBue) paOOTHUKOB OpraHU3aLMid, MPeaycMOTpeHHbIX dacTeio 1.1 ctathu 16 denepansHOro
3akoHa No210-D3, mogaroTcsi pyKOBOIHUTEISM STHX OpraHU3aIHH.

XKanoba na pemenust u neiictBust (Oe3meiicTBHEe) OpraHa, NMPEIOCTABISIONIEr0 MYHHIHUIAIBHYIO YCIYTY, MOJDKHOCTHOTO JIMIA
OpraHa, INPEJOCTaBILIIONIET0 MyHHUIMMATBGHYIO YCIYry, MyHHIUMAIFHOTO CIY)Kallero, PYKOBOJWTENS OpraHa, IPeAOCTaBIIAIONIETO
MYHHIUNAIBHYIO YCIYTY, MOXKET OBITh HaIpaBiIeHa I10 IoYTe, Yepe3 MHOTO(YHKIMOHATBHBIN EHTp, ¢ UCIIOIb30BaHIEM HH(POPMAIHOHHO-
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TEJICKOMMYHHUKAIIMOHHOH ceTn «HTepHeT», 0QHINaIbHOTO caiiTa oprana, MpeaocTaBiIIONero MyHHIIMIAIbHYI0 Yeiayry, Enunoro moprana
6o PecnyOnnkaHckoro moprajia, HHPOPMALMOHHONW CHCTEMBI OCYACOHOr0 00XKaJOBaHUs, a TAKXKE MOXKET ObITh HPUHATA MPHU JTMIYHOM
npueme 3asButens. JKanoba Ha pewrenus u aeiictBus (Oe3zeiicTBre) MHOrO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHHKA MHOTO(YHKI[HOHAIEHOTO
LEHTpa MOXET OBITh HalpaBleHa II0 I0YTe, C HCIOIb30BAHHEM HH(DOPMAMOHHO-TEIEKOMMYHUKALIMOHHOW ceTn «MHTepHeT,
ounmansHOro caiita MHOrOyHKIMOHAIBHOTO 1ieHTpa, ExunHoro noprana nu6o Pecnybmukanckoro nopraina, HHGOPMAIMOHHON CHCTEMBI
JIOCYeOHOTO O00)KaJIOBAaHMS, a Takke MOXET OBITh NPUHATA IPH JHYHOM IpueMe 3asBurens. JKamoba Ha pemieHus W JIeHCTBUS
(Oe3neiicTBrE) OpraHU3aInii, IPeTyCMOTPEHHBIX JacThio 1.1 cTateu 16 ®enepanpHoro 3akona Ne 210-03, a taxke UX paOOTHUKOB MOXKET
OBITH HaIlpaBJICHA MO MOYTE, C UCIIOIb30BaHNEM HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTH «HTepHeT», OQHITHAIBHBIX CAHTOB 3THX
oprann3anuii, EnqrHoro noprana 6o PecryOnmkanckoro mopraina, a Takke MOXKeT OBITh IIPHHSTA IIPU JIMIHOM IIPHEMe 3asBUTEIIS.

5.3. XKanoba momkHa comepKarTh:

1) HauMeHOBaHME OpraHa, MPEIOCTABIAIOIIETO MYHHIMIAIBHYIO YCIYTy, AOJDKHOCTHOTO JIHIA OpraHa, Mpel0CTaBIISIOIIETO
MYHUIUNATBHYIO YCIYTY, TM00 MYHMIUNAIBHOTO CITYXaIIero, MHOrO(yHKIIMOHAIBHOTO LIEHTpPA, €ro PyKOBOAUTENSA U (MIM) pabOTHHKA,
OpraHu3aluii, IpexycMoTpeHHbIX 4YacThio 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-@3, ux pykoBoxuteneil u (uau) pabOTHHKOB,
peuteHus u aeiicTBus (6e31eiCTBIE) KOTOPBIX 00XKAITyIOTCS;

2) dbaMunmio, UMs, OTIECTBO (TIOCIEHEe - TPH HAIWYUH), CBEICHUS O MECTE JKUTENbCTBA 3asBUTENS - (PU3MUECKOTO JIHIA JH00
HaMMEHOBAHHUE, CBEJICHUSI O MECTEe HAXOXKJCHUS 3asBUTEIS - IOPUIMUECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, axpec
(axgpeca) >IEKTPOHHOM MOYTH (IIPH HAJIWYUH) U TIOYTOBBIH aJipec, 10 KOTOPHIM JIOJDKEH OBITH HalpaBJIeH OTBET 3asBHTEIIIO;

3) cBemeHHs 00 OOXKaIyeMBIX pEIICHHAX M ACHCTBUAX (Oe3leiCTBUM) OpraHa, MPeNOCTABISIOIICTO MYyHHLHUIIAJIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[A OpraHa, MPeIOoCTaBIsIONIEro MyHUIIMIAIBHYIO YCIYTY, IH00 MyHHIUIAIBHOTO CITY’KaIller0, MHOTO(yHKIIMOHATBHOTO
LIEHTpa, PaOOTHUKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTPa, OpraHu3aliid, IpeaycMOTPEeHHBIX YacThio 1.1 crateu 16 PenepanpHoro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBOmbl, Ha OCHOBaHMHM KOTOPBHIX 3asBHTENIb HE COIJIACCH C peIIeHMeM U JeiictBueM (Oe3zmeiicTBHeM) opraHa,
MIPEIOCTABISIIOIET0 MYHHIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIA OpraHa, IIPEJOCTaBILIONIEr0 MYHHIMNAJIBHYIO YCIyry, Juoo
MYHHIUIIAIBHOTO  CIY)KAaIllero, MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpTraHU3aLUi,
MpeayCMOTPEeHHBIX 4acThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh HPEICTABICHBI
JIOKyMEHTHI (IIPH HAIWYUH), HOATBEPKAAIOIIIE JOBOIBI 3aBUTENS, THOO X KOMHUH.

5.4. TloctynuBmias >kaio6a MO UISKUT PETUCTPAIIMH B CPOK HE MO3JHEE padouero AHsI, CISAYIOLIETro 3a JHEM MOCTYIICHHS.

5.5. XKanoba, nocTynuBIIasg B OpraH, NpeAOCTABIIOMNN MyHUIUNIAIGHYIO YCIYTy, MHOTOQYHKIHOHATIBHBIA IIEHTP, YUPEAUTEIIO
MHOTO(QYHKIIHOHATIPHOTO IIEHTpPAa, B OPTaHHW3aLUH, MPEeayCMOTpeHHbIe YacThio 1.1 cratem 16 DenepamsHoro 3axona Ne 210-®3, mmbo
BBIIIECTOSAIINIT OpraH (IpH €ro HAJIM4YHH), HOICKUT PACCMOTPEHHIO B TEUEHHE IIATHAALATH pabo4yMX JHEIl co MHS ee perHcTpalyy, a B
ciydae O0JKaJOBaHUS OTKa3a OpraHa, MPEAOCTABIAIONIEr0 MYHULHUIAIBHYIO YCIYTy, MHOTO(YHKIMOHAJIBHOTO IEHTpa, OpPTaHW3alui,
IpeycCMOTpeHHBIX JacThio 1.1 crateu 16 denepansHoro 3akona Ne 210-03, B mpueme NOKYMEHTOB y 3asBHUTEINS MO0 B HCIPABICHUH
JIOMYIIEHHBIX OIEYaTOK M ONIMOOK WM B ClTydae 00’KaJIOBaHUS HAapYLICHHUsI YCTAaHOBJICHHOTO CPOKA TAKUX HCIPABICHHUH - B TEUEHHE IISITH
pabounx JHEH co AHS ee PeruCTpaIyu.

5.6. I1o pe3yapTaTaM pacCMOTPEHUS JKaJIOOB! IPHHUMAETCS OTHO U3 CIEAYIOIINX PEIICHHHA:

1) xamoba ymOBIETBOPSETCS, B TOM 4YuCIe B (OpME OTMEHBI NPUHATOTO PEIICHUs, WUCIPABICHUS AOMYIIEHHBIX OIEYATOK U
omMOOK B BBIAAHHBIX B PE3yNbTaTe NPEAOCTaBICHUS MYHHIUIAIbHOH YCIYIM DOKYMEHTaX, BO3Bpara 3asBUTENIO IECHEXHBIX CPEICTB,
B3MMaHHE KOTOPBIX HE IPEeAyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMHU akTamMu Poccuiickoit deneparin, HOpMATHBHBIMU MPaBOBBIMH aKTaMH
Pecrry6nukn TarapcraH, MyHUIMIATEHBIMA TPAaBOBBIMH aKTaMH;

2) B yIOBJICTBOPEHUH JKAIOOBI OTKA3BIBACTCS.

He nmo3anee HsI, ClIEIYIOETO 3a JHEM MPUHSATHS PEIICHHs, YKa3aHHOTO B HACTOSILEM MYHKTE, 3assBUTENI0 B MUCbMEHHOU (opme
U 110 JKEJIAHUIO 3asBUTENS B 3JIEKTPOHHOIT (hopMe HalpaBisieTcss MOTHBHUPOBAHHBIH OTBET O pe3yJIbTaTaX PACCMOTPEHUS XKaloObI.

5.7. B ciyuae mpu3HaHHS KajloObl MOAJIEKAIIeH yIOBICTBOPESHHIO B OTBETE 3asBUTENIO O Pe3yJbTaTaX pPacCMOTPEHHUS >KaIOOBI
naercs nH(GOpMamsA 0 JEHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, HPEJOCTABISIONINM MYHHIMIIAIBHYIO YCIYTy, MHOTO(MYHKINOHATEHBIM
LEHTpPOM JHOO0 opraHm3almel, mpeaycMoTpeHHol dacThio 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-D3, B mensx He3aMeIUTUTETHHOTO
YCTpaHEHHs! BBISBICHHBIX HAPYIICHHH INIPH OKa3aHWM MYHUIWNATGHON YCIYyrW, a TakKe HPHHOCATCS W3BHHEHHS 32 JIOCTABJICHHBIE
HeynoOcTBa M yKa3bIBaeTcss MH(opMaIus o AanbHEHIINX AEHCTBHAX, KOTOpbIe HEOOXOJUMO COBEPIINTH 3asBUTENIO B LENSAX MOTYyYESHUS
MYHHIUIIATBHON YCIIYTH.

5.8. B ciydae npu3HaHUs »KaJo0bl He MOJUIeKalIel YAOBIETBOPEHHIO B OTBETE 3asiBUTENIO O PE3YNbTaTaX pacCMOTPEHHS KaloObl
JTAIOTCSI ApTyMEHTHPOBAHHBIE PAa3bsICHEHUs O MPUYMHAX MPHHITOTO PElIeHUs, a Takke HHopMaIys o Mopsake 00XKaloBaHHs IPHHITOTO
pelIeHus.

5.9. B ciyd4ae ycTaHOBIEHHS B XOJA€ WM IO PE3yNbTaTaM PAcCMOTPEHHMS KalnoObl MPU3HAKOB COCTaBa aJMHHHCTPATHBHOTO
MPAaBOHAPYIIEHNS WM IPECTYIUICHUS JOJDKHOCTHOE JIMIO, DPAaOOTHHK, HAAENEHHBIE IOJHOMOYHMSAMH IO PAacCMOTPEHHIO >Kajoo,
HE3aMeUTUTENIFHO HANPABIISTIOT UMEIONHECS MAaTepPHANbl B OPTaHbI TIPOKYPATYPHI.
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(Ha3BaHHMe apXHBa)

Anpecat

(mo4TOBBIN agpec, MHAEKC)

(Tesedon, pakc)

(aapec 31eKTPOHHOM MOYTHI)

ApxHBHas CIpaBKa

N
(nara)
HaN oT
OcHoBaHue:

HanMeHOBaHUE T0JKHOCTH paGOTHﬂKa

(moanucek, paciMppoBKA MOAIMCH)

(nara)
ne4yarhb
Hcnoanureanb

(moanucek, paciiMppoBKa MOAMUCH)

(Tesiepon)

IIpunoxenue Nel
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IIpunoxenue Ne2

BbiraHK HCTIOTHUTEIIPHOTO KOMHUTETA MYHUIIUIAJIIBHOTO paﬁOHa

Ha Ne

ApXHUBHas BBIIHCKA

OcHoBaHue:

PykoBoaurens

Hcnonaurens
TenedoH

Anpecar

IToanuce Pacmmdposka noamucu

IleuaTn
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ITpunoxxenue Ne3

(bnank oprana, MpeAoCTaBIAIONIEr0 MyHUIIMIATIBHYIO YCIYTY)

Pemenne
00 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOANMBIX IS IPEIOCTABICHUS
MYHHIUNIAIBEHON YCIYTH 110 HH(YOPMAIIMOHHOMY 00eCTIedeHHI0 (PU3NUSCKUX U IOPUIMYECKUX JIMI Ha OCHOBE JTOKYMEHTOB APXHBHOTO
¢onna Poccuiickoii denepanuyt U ApYTUX apXUBHBIX JOKYMEHTOB, IPEACTABICHHUIO apXUBHBIX CIIPABOK, ApXUBHBIX BBIIMCOK U KOMHUI
apXUBHBIX JOKYMEHTOB

B cBs13u ¢ oOparnieHreM

(CDI/IO (1)I/I3I/I'ICCKOFO Jia, HAMMEHOBAHUE IOPUIUIECCKOTO JIMIa — 3a${BI/ITeJ'I$I)

3asBiacHUE No oT . . IT., O

Ha OCHOBaHHU:

0 pe3ysibTaTaM pacCMOTPEHHUS NPEACTABJICHHBIX JTOKYMCHTOB NPHUHATO PCHICHUEC 00 oTKasze B IpueMe NOKYMEHTOB, HeO6XOZ[I/IMI)IX JUIsL
PpEaAOCTaBIICHUS MyHPIIlPIl'[aJ'ILHOfI yCl1yru, B CBA3HU C:

1.

2.

JomxuaocTtHoe juio (OPHO)

(TIOMICH TOIDKHOCTHOTO JIMIA OPTaHa, OCYIIECTBIISFOIIETO
MO/IITMCAHHUC)

Ucnomaurens (PUO)

(KOHTaKTHI UCTIOTHUTEJIS)
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[punoxenue Ne4

PykoBonuTemnto ucnonkoma
MyHUIUNAIBHOTO paifoHa PecryOnuku Tatapcran
Ort:

3asiByieHue
00 ucnpaBJIeHUHN TeXHHYECKOI oMok

Coobmraro 00 omuoke, JIOITYIIEHHON npu OKa3aHUH MYHUIUTATbHON yCIyTH

(HauMeHOBaHUE YCIYTH)
3anucaHo:

HpaBI/IHBHBIe CBCICHUA:

IIpomy wucnpaBUTh JOMYIIEHHYI0 TEXHHYECKYI0 OHIMOKY W BHECTH COOTBETCTBYIOLIME HW3MEHEHHS B JIOKYMEHT,
SIBJIAIOIMICS pe3yIbTaTOM MYHHULMIAIbHON YCIYTH.

IIpunarato ciaenyromue 10KyMEHTHI:

1.

2.

3.

B Cliydac NMpUHATHSA PCIICHUSA 06 OTKJIOHCHUH 3asIBJICHUS 06 HCIIPaBJICHUH TeXHI/I'{eCKOﬁ OIJ_II/I6KI/I npouy HallpaBUTh TaKO€
pelieHue:

IIOCPEICTBOM OTIIPABJICHASA 3JIEKTPOHHOTO JIOKyMEHTa Ha agpec
E-mail: ;

B BHJAEC 3aBEpeHHON KomMM Ha  OyMaXHOM  HOCHTEIE  IOYTOBBIM  OTHPABICHHEM 10  afpecy:

TlonTBeprkaaro cBoe coriacue, a Tarkke Corviacke MPEeACTABIIEMOro MHOIO JIMIa Ha 00paboTKy IepCOHANBHBIX JaHHBIX (COop,
CHCTEMaTH3alMIO0, HAKOIUICHNE, XpaHeHHe, YTOUHeHHe (OOHOBJICHHE, N3MEHEHHE), UCTIONIE30BaHHe, PACTIpOCTpaHeHHe (B TOM YHUCIIe Niepenady),
00e3/TMYMBaHie, OJIOKMPOBAHUE, YHHYTOXKCHUE IEPCOHATBHBIX JIAHHBIX, a4 TAKKEe HHBIX JCHCTBHN, HEOOXOMMMBIX JUISI 0OpabOTKH
MIEPCOHATIBHBIX JAHHBIX B PaMKaxX IIPEIOCTABICHHS MYHHIMNAIGHOH YCIyTH), B TOM YHCIE B aBTOMATH3HMPOBAHHOM DEXHME, BKIIOYAs
MIPUHSATHE PEIIeHHI Ha NX OCHOBE OpPraHOM HPEeJOCTaBILIONINM MyHULUIAIBHYIO YCIYTY, B IIEIIX IPeJOCTaBICHUS MyHHUIIUITIAIBHON YCITYTH.

Hacrosnmm moxTBepsk/iaro: CBECHNUs, BKIIOUCHHBIE B 3asBJICHUE, OTHOCSIIMECS K MOEH JIYHOCTH U MPEICTABISIEMOMY MHOIO
JIMITy, a TAkoKe BHECEHHBIC MHOIO HIDKE, JOCTOBEpPHBI JIOKyMEHTBI (KONHHM IOKYMEHTOB), NPIVIOKEHHBIE K 3asBICHHIO, COOTBETCTBYIOT
TpeOOBaHMSAM, YCTaHOBJICHHBIM 3aKOHOAATETLCTBOM Poccuiickoit Deneparmy, Ha MOMEHT NpPEICTaBICHUS 3asBICHHS 3TH JOKYMEHTHI
JICHCTBUTENBHBI X COIEPKAT AOCTOBEPHBIC CBEZICHUS.

Jlaro cBoe coryiacie Ha y4acTie B OIpOCe IO OIEHKE KauecTBa MPEeOCTaBICHHOH MHE MYHHIMIAJIBHOH YCIYTH 1O TeneoHy:

( )
(mara) (moamnuck) (®.1.0.)




