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OO0 yTBep:KIEHHH aIMHHHCTPATHBHOIO
periamMeHTa npeJocTaBlIeHHs MYHHIIHTIATbHOMI
YCIAYrd 110 HHPOPMAIMOHHOMY 00ecreyeH IO
(U3HYECKHX U IOPHIHYECKHX JIMIl HA OCHOBE
JIOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoit
@enepalvy ¥ IpYTHX apXHBHBIX JOKYMEHTOB,
NpeJICTABIEHUIO apXHUBHBIX CIPABOK, ApXHBHBIX
BBIITHCOK U KOITHH apXHBHBIX IOKYMEHTOB

B cootBercTBHH ¢ ®enepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranu3anmu
NPEJIOCTaBICHHs TOCYIapCTBEHHBIX M MYHHUMNAIBHBIX yciayr», Ilocranosnennem Kabunera
MunucrpoB Pecniyonmkn Tarapcran ot 13.04.2021 Ne 242 «OO6 yTBepKIeHHH IjIaHa
MEpOTPHATHIA 10 IEPeXojly Ha NPeI0CTaBIeHHE COLMAIbHO 3HAYUMBIX TOCY/1apCTBEHHBIX YCIIYT,
YCIIYT, TpeJOCTaBISeMBIX TIOCYAAapCTBEHHBIMH yupexaeHHamMu Pecnybmuku Taraperan,
B KOTOPHIX pa3MellaeTcsi rocy/IapCTBEHHOE 3ajlaHue (3aKa3), B JIEKTPOHHOH (opme», YcTaBom
MyHHLHNaTEHOTO 06pa3oBanus ropoa Habepexnbie YenHsl

IIOCTAHOBIIAIO:

1. YTBepaAnuTh Q/IMHHHCTPATHBHBIH PErIaMeHT NPe0CTaBIeHHs MYHHIIHTIATEHON YCITYTH
110 uH(OPMAIMOHHOMY ObecredeHHI0 GU3HYIECKHX U FOPHANYECKHX JIHIL Ha OCHOBE JIOKYMEHTOB
Apxusnoro donza Poccniickoit denepaunu u JAPYrHX apXHBHBIX JIOKYMEHTOB, IIPE/ICTABICHHIO
apPXMBHBIX CIIPABOK, APXHBHBIX BBIHCOK H KONMH apXMBHBIX JIOKYMEHTOB COIJIacHO
NPHJIOKEHHIO,

2. Ipu3HaTh yTpaTHBIIHMH CHIIY II0OCTaHOBIIEHHs HICTIOIHHTEIEHOIO KOMHTETA:

1) or 17.07.2013 Ne 4260 «OG yTBepKICHHH aIMHHHCTPAaTHBHOIO PErIaMEHTa
TIpe10CTaBlIeHHs] MYHHIIHNAILHOH YCIyTH 110 BbIIaye apXHBHBIX CIIPABOK, apXHBHBIX BBINHCOK,
KOIIHi apXHUBHBIX JIOKyMEHTOBY,

2) ot 20.06.2014 No 3598 «O BHeceHWH H3MEHEHMi B aJMMHHCTPAaTHBHBIH PErJIaMeHT

TpeOCTaBIeHHs MYHHIMIIAIBHON YCIYTH 10 BblIaye apXHBHBIX CNPABOK, ApXHBHBIX BBIITHCOK,
KOMHii apXHBHBIX JIOKYMEHTOB, YTBEPKIEHHbII MOCTaHOBIEHHeM KCNOTHHTENEHOTO KOMHUTETA
ot 17.07.2013 Ne 4260»;

3) or 28.06.2016 Ne 3318 «O BHeceHHM M3MEHEHWH B aIMHHHCTPaTHBHBIH PErIaMeHT
TIpeI0CTaB/IEHAS. MyHHIIMNAIBHOH YCIyTIH 110 BBLIAY€ apPXMBHBIX CIPaBOK, apXHBHBIX BBIIACOK,
KO apXMBHBIX JOKYMEHTOB, YTBEPK/IEHHBIH TOCTaHOBIeHHeM HcenonuuTenbHOro KomuTeTa
or 17.07.2013 Ne 4260», onybiaukoBanHoe B ralere «UeIHHHCKME  W3BECTHS»
ot 12.10.2016 Ne76;

4) o1 03.07.2018 Ne 3733 «O BHeceHMM M3MEHEHHH B IOCTAHOBJIEHHE HcrnonHuTenbHOTO
komuTeta or 17.07.2013 Ne 4260 «OO0 yTBEpKICHHH aIMHHHCTPATHBHOIO perjiamMeHTa
TIpe/I0CTaBIeHHs MYHHIMIIAILHOH YCITyTH MO BblJaue apXHBHBIX CIPABOK, aPXHBHBIX BBITTHCOK,
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KO apXHBHBIX JOKYMEHTOB», OIYyOIMKOBAHHOC B Ia3cte «YenHUHCKHE H3BECTHA» OT
18.07.2018 Neo51;

5) ot 21.12.2018 Ne 7674 «O BHECCHHH M3MeHeHHil B aIMHHHCTPATHBHBIH pPErJIaMeHT
Npe0CTaBICHHs MyHHIMIATBHOH YCIyTd N0 BblAade apXMBHBIX CIIPABOK, @pXHBHBIX BBITHCOK,
KOTMHH apXHBHBIX JOKYMEHTOB, yTBEPKICHHBIH OCTAHOBICHHEM WcnonauTeIbHOr0 KOMATETA
ot 17.07.2013 Ne 4260», pasMmelleHHOe Ha OQHIMAILHOM MOpTAIE npaBoBoi HH(OpPMALHH
Pecnybnukn TarapcTan (pravo.tatarstan.ru) 26.12.2018;

6) ot 04.05.2021 Ne 3057 «O BHECCHHH W3MeHeHHil B aJMHHHCTPATHBHBIA periaMeHT
NpeOCTaBIEHHs MyHUINIATBHOM YCIYTH 10 BbIA4e apXHBHBIX CIIPaBOK, apXHUBHBIX BBIMHCOK,
KONl APXHBHBIX JOKYMEHTOB, YTBEP/K/ICHHBIH MOCTAHOB/ICHHEM McnonHUTEeIbHOTO KOMHTETa
or 17.07.2013 Ne 4260», pa3memieHHOe Ha OQHIHATLHOM MOpTale npaBoBoii HH(OpMALHH
Pecriybiukn Tatapcran (pravo.tatarstan.ru) 05.05.2021.

3. VhpaBlIeHHIO €IONpOM3BOACTBOM  MICIIONHHTENBHOTO  KOMHTETA obecnedyuTsb
omy6IMKOBaHHE HACTOALIETO MOCTAHOBJICHHA B Ta3cTax «YenuuHckue u3pecTus», «llaxpu
UYamisl» M pa3MelieHHe ero Ha OQHMIMaTbHOM NopTale npaBoBoit uHpopmauun Pecry6auku
Tatapctan (pravo.tatarstan.ru), Ha OQHIHATEHOM caiite ropoga HabGepexubie HenHbl B ceTH
«ntepHeTy.

4. KOHTpOJIb 32 HCTIOJHEHHEM HACTOSIIEr0 NOCTAHOB/ICHHS BO3IOKUTE Ha PykoBonuTens
Anmnapara Ucno HHTETbHOrO KOMHTETa AXMETOBY I''K.

PykoBoAUTENb

McnoIHUTEIBHOTO KOMHTETA @ .111. Canaxor




[Ipunoxenue
K OCTAHOBJICHHIO
McnoHATEIBHOTO KOMUTETA

or«Q/ » (7 2021 Ne 44/

AJIMHHHCTpPATHBHBIH perjjaMeHT
TpeI0CTaBIeH!s MyHHIIHITATLHON YCIYTH 110 HH(POPMALIMOHHOMY 00€CIIEUEHHIO
(M3MYECKHX H FOPHIMYECKHX JIHI HA OCHOBE IOKYMEHTOB ApxuBHOro ¢onzna
Poccuiickoii deepanini U IpYrHX apXHBHBIX JIOKYMEHTOB, NPECTABIICHHIO
apXMBHBIX CTIPABOK, APXUBHBIX BHINUCOK U KOMHH apXHBHEIX IOKYMCHTOB

1. Of1HMe mooKEeHH

1.1. HacTosumii aJMHHHCTPATHBHBIH pErJIaMeHT TNpPEeIOCTaBjIEHHs MYHHIHIAIbHOH
yenyrd (nanee — PernameHT) YCTaHaBIMBaeT CTaHJapT W TOPSAOK  INIPEAOCTaBICHAS
MYHHIHNATEHOR YCIyrH 10 HHpOpMAHOHHOMY 00ecredeH IO QH3HYECKHUX H IOPHIMYECKHX JIHIL
HA OCHOBe JOKYMeHTOB ApxuBHoro ¢onza Poccuiickoii ®eiepalMu M JPYrHX apXHBHBIX
JIOKYMEHTOB, TPEJICTABICHHIO ApPXHBHBIX CIIPABOK, APXMBHBIX BBIIHCOK H KOMHHA apXHBHBIX
JIOKYMEHTOB (1aJiee - MyHHIHTIATbHas YCIyra).

1.2. Tlonyuwaremu ycayru: GH3HYeCKME H IOPHIHYECKHE JHMIA, HHIMBHAYyalbHbIC
TpeIpHHAMATEH (Jlanee — 3aABHTEND).

1.3. UndopMHupoBaHKe O NPEIOCTaBIEHHA MYHHIIHIATIBHOH YCIYTH:

1.3.1. urdopMais o NOpsAKe MPeI0CTaBICHHA MYHHIMIAIBHOH YCIYTH pa3MelaeTcs:

1) Ha HHGOPMALMOHHBIX CTEH/IaX, COEPHKANIHX BH3YATbHYIO H TEKCTOBYIO HHPOpMAIIHIO
0 MYHHIMNATLHOH yCIIyre, PAacloNOKEHHBIX B MOMEUICHHSIX MEOTO(YHKIHOHANBHBIX 1IEHTPOB
Mpe/I0CTaBICHHS TOCY/1apCTBEHHBIX H MYHHIMNAIBHBIX YCIIYT.

2) Ha o(HIHATEHOM caiiTe MyHHILHIATLHOTO oOpasoBanns ropoa HabepexHbie Henbl
(https://www. nabchelny.ru);

3) na Iloprane rocyaapCTBEHHBIX H MYHHIHNAIBHBIX YCIYT PecniyGiuku Tarapcran
(https://uslugi.tatarstan.rw/) (nanee — Pecnybnukanckuii nopran);

4) na ExnHOM nopraie rocy1apcTBEHHbIX B MYHHIHIAILHBIX YCIYT (byukunit) (https://
www.gosuslugi.ru/) (nanee — Exunpiii noprain);

5) B rocymapcTBeHHOH WH(OpPMaNHOHHOH cucTeMe «PeecTp rocyaapCTBEHHBIX H
MyHHOMnantbHeIX — yeayr  Pecmy6imku  Taraperany (http://frgu.tatar.ru)  (manee -
Pecny6iMKaHCKHIH peecTp).

1.3.2. KoHCyIbTHpOBaHHE IO BONPOCAM MPEAOCTAaBICHHS MYHHIMIANBHOH yCIyTH
OCYIIECTBIIAETC:

1) B MHOroQyHKUMOHATBHBIX IEHTPaxX IPEJIOCTaBICHHS TOCYIapCTBEHHBIX H
MYHHIUNATBHBIX YCIYT IPH YCTHOM OOpAICHHH - JIAIHO HIIH 110 tenedony;

2) B HHTepakTHBHO#H (opme Pecnybmkanckoro noprana;

3) B McnonHMTETbHOM KOMHTETE MYHMIHMIAIBHOTO 00pa3oBaHMs ropol HabepexHeie
Yenusl (nanee — Menoakom):

[IpH YCTHOM 00paieH y - JTHYHO HIIH 110 TeleoHy;

pH NMHCBMEHHOM (B TOM 4HCIIE B dopMe IIEKTPOHHOTO JIOKyMeHTa) oOpalleHHH — Ha
OyMa)KHOM HOCHTEJIE 110 MOoYTe, B 37eKTPOHHOM HOpMeE N0 IEKTPOHHOHN MOUTE.

1.3.3. Vndopmarms Ha EjaunoM moprase, PecryOIMKaHCKOM MOpTaie O MOpsake H
CpOKax MpeioCTaBIeHHs MyHMIMIAILHOH yCIyrd Ha OCHOBaHHH CBEIIEHHH, coaepKalluxcs B
Pecry6IMKaHCKOM PEECTpe, NPEIOCTaBISETCs 3aMBHTEMO OeCIaTHO.

Jloctyn K HHPOPMALHH O CPOKaX M MOPSJIKE MPE0CTABICHHS MYHHIHIIAILHOH YCIyTH
ocyulecTeisiercss 0e3 BHINOIHEHHS 3adBHTE]IEM Kakux-1M60 TpeboBaHMii, B TOM uHcie Oe3



HCIIONB30BaHKS TIPOrPAMMHOr0 0OecTeyeH s, yCTaHOBKa KOTOPOro Ha TEXHHUYECKHE CPECTBa
3agBUTeNIs TPEOYET 3aKIIOYEHHs JTHIEH3HOHHOIO MM HHOTO COTTIAICHHA ¢ npapoodanarenem
MpOrpaMMHOro obecreuenus, MPeyCMAaTPHBAIOIIEro B3MMAHHC IL1ATBI, perucTpalHio WM
ABTOPH3AIIMIO 3asABHTEIIS, HIIH NPEJOCTABICHHE HM IIEPCOHAILHBIX JIAHHBIX.

1.3.4. Ilpu obpameHuu 3asABUTENs IMYHO HIH IO TeneOoHY B COOTBETCTBHH C
MOCTYNMBIIMM OOpallleHHeM MOKET ObITh NMPEIOCTaBjIeHa uH(OpMaIHA O MECTE HAXOXKICHHS
MHOTO(GYHKIMOHATBHOTO LIEHTPA PEI0CTAB/ICHHS rOCY1apCTBEHHBIX H MYHHIIHMITATLHBIX YCIIYT,
Wcnonkoma ((Pecny6mmka Taraperan, ropoa HaGepexknbie HenHBl, MPOCHEKT Xacana Tydana,
nom 23, kaGunet 111, rpadux paboTsl McroHATEIBHOIO KOMUTETA: OHEAEIBHUK — IIATHALA C
08.00 1o 17.00 yacos, nepepsiB Ha obex ¢ 12.00 mo 13.00 4acoB, BHIXOAHBIE AHH: cybbora,
BOCKpeceHbe, CIpaBouHbI TenedoH apXHBa 30-58-13); o mopsake IIpeIOCTaBIEHHs
MYHHMIMIIAIBHOM YCIYrH, 0 crnocodax W CpoKax Mojauu 3asBJIEHHH; O KaTeropusax rpax/iaH,
KOTOPHIM TIPeJIOCTaBiseTcs MYHHIMNAmbHas yC/Iyra; O HOPMATHBHBIX IPaBOBBIX aKTaXx,
PEry/IHPYIONIMX BOMPOCH! NMPENOCTABIEHHS MYHHIHNATBHOH yCIYTH; O MEpeyHe JIOKYMEHTOB,
HEOOXOMMMBIX JUIS PAaCCMOTPEHHs 3asBJCHHSA O NPEJIOCTABICHHH MYHHIHIATLHOH YCIYTH, O
CpOKax MPHEMa H PErHCTpallky 3asBJICHHS; O XOJI€ TIPEI0CTABICHHA MYHHIHMIIATBHOR YCIIYTH; O
MecTe pa3MelleHds Ha oduIManbHOM caiiTe HHOOpMALMH TO BONPOCaM MPeI0CTABICHHS
MYHHIHNIBHOM YCIYTH; 0 MOpAaKe o0KaloBaHHs JeHCTBHH KM Oe3necTBUS JOIKHOCTHBIX
mun Menosnkoma.

[Io mHCbMEHHOMY OOpAIleHHIO JOLKHOCTHBIE JIMIA apXHBHOIO OT/Ae]a YNpPaBJICHHS
JIeJI0TIPON3BOJICTBOM MCcr0/1KOMa, OTBETCTBEHHOTO 32 NPE/IOCTABICHHE MyHHIIHIIATBHOH yCITyTH,
noapo6HO B NHMCbMEHHOH (OpMe pasbsCHSIOT 3asBUTENO TOPANOK TPEAOCTaBICHHS
MYHHIIHTIATBHOM YCIYTH M BOIPOCH!, YKa3aHHBIE B HACTOsIIEM MyHKTe PeriamMenta, 1 B TeueHHe
Tpex pabodMX JHEH cO JHA perucTpaiuy oOpalleHHs HaNpaB/AioT OTBET 3aSBUTEINIO. Oteerthl
Jal0TCs Ha sA3bIKe obpameHus. B cllydae HEBO3MOKHOCTH JaTh OTBET HA si3bIKe OOpaIleHHs
HCIIONIB3YIOTCA TOCYAapCTBEHHEIE S3bIKH Pecry6mku Taraperas.

1.3.5. Hndopmamus 10 BOMpocaM MNPeNOCTABIEHAS MYHHIMIATBHOH  yCIyrH
pa3MemnaeTcs Ha OQUUMAILHOM caiiTe MyHMUIMMAJIBHOTO 00pa3oBaHHs ropon HabepexHble
YeiHB! # Ha MHQOPMAIIMOHHEIX CTEHIaX B oMemenusx Mcnonkoma [uist paboThbl ¢ 3aBUTETAMH.

Mndopmanus Ha rocylapcTBeHHBIX s3pikax PecnyOmuki Tarapceran, pasmelnaemas Ha
MH(QOPMALMOHHBIX CTeHJaX M Ha OQUUHMATBHOM CalTe MYHHIHMIAIBHOrO obpazoBaHus B
MH(OPMAIMOHHO-TEIeKOMMYHHKALIMOHHOH ~ ceTH  VIHTEepHET», BKIOYACT  CBEICHHA O
MYHHIMNIATBHOH yciyre, CoJAepKaluecs B NyHKTax 20,23, 24, 25, 2.7, 29, 210, 2:11,:5.1
PernamenTa, HHPOPMALMIO O MECTE HAXOXKIEHHS, CIIPAaBOYHBIX TeleOHAX, BPEMEHH paboTsl
WUcnosnkoMma, o rpaduke mprema 3asBICHHIT Ha PeJ0CTaBlIeHHe MyHHIINTATLHOH YCIIYTH.

1.4. Tlepeyerb HOPMATHBHBIX IPABOBbIX aKTOB, PEryJHPYIOUIMX MPEIOCTaBICHHE
MYHHIMIIATBHOH yCIyrd (C yKasaHueM pEKBH3HTOB HOPMATHBHBIX MpPAaBOBBIX aKTOB H
MCTOYHHKOB MX OQHIMAILHOrO OmyONMKOBaHHs), pa3MeIleH Ha opuuMaTbHOM  caiTe
MYHHIHIATBHOTO 00pa3oBaHHs B MHOOPMALMOHHO-TENEKOMMYHHKAIlMOHHOH ceTH «VIHTepHeT,
B PecnyGiMKaHCKOM peecTpe.

TekcT aJMMHHCTPAaTMBHOTO perjlaMeHTa B JIEHCTBYIOIICH pEIaKUHH TMOMIEKHT
pa3sMEHICHHIO Ha O(HUHMAILHOM CaiTe MYHMUHNAIBHOTO obpasoBanuss B MH()OPMAIMOHHO-
TeJeKOMMYHHKaIMOHHO# ceTH «MHTepHeT», B PecnydnKkaHCKoM peecTpe.

1.5. B PersiameHTe HCNOIB3YIOTCS CIIEIYIONMIHE TEPMHHBI H ONIPEIEIICHHA!

yiajeHHoe pabodee MECTO  MHOTOQYHKIHOHAIBHOTO  LEHTpa  NpPeIOCTaBICHU
rOCyJapcTBEHHBIX H MYHHIMINAIBHBIX YCJIYT — TEPPHUTOPHAIBHO obocobneHHoe CTPYKTYPHOE
noapasaenenue (oduc) MHOrOQYHKIMOHATLHOIO LEHTPA NPEJIOCTABICHHS roCy1apCTBCHHBIX H
MYHMIMITAIBHBIX YCIYT, CO3/1laHHO€ B TOPOZACKOM (cenbcKOM) NOCETEHHH MYHHIMIIAIBHOTO
paifoHa MJIM B TOpOJIcKOM OKpyre Pecrybimku Tarapcran B cooTBeTCTBHH ¢ myHKTOM 34 [Ipasun
opraHu3alHu JIeATETBHOCTH MHOTOGYHKIHOHAIBHBIX LIEHTPOB NpeI0CTABICHHS
rOCYIapCTBEHHBIX H MYHHIMIIATBHBIX YCIYT, YTBEPHK/IEHHBIX NOCTAHOBICHHEM [paBuTenbCTBA
Poccuiickoii ®enepamuu ot 22.12.2012 Nel376 «OO6 yTBepKaAeHHH [lpaBun opraHusailiy



esTebHOCTH  MHOTO(QYHKIMOHAIBHBIX — LIEHTPOB  NPEJOCTABJICHHS  TOCYIapCTBEHHBIX  H
MYHHIHITATBHBIX YCIYI»;

TexHuueckas ommbOka - ommOka (omMcka, oOrnedarka, TIpamMMaTHuecKas —HIH
apumeTHdecKas omubka 1160 nojao0Has omnbdka), JOMyIeHHas OpraHoM, IPeJoCTaB/IfIOIIHM
MYHMIHNIATEHYIO YCIYTy, ¥ NpHBeas K HECOOTBETCTBHIO CBEJICHHMH, BHECEHHBIX B JIOKYMEHT
(pe3y/bTaT MYHMIMIAIbHON YCIYTH), CBEACHHSM B JOKYMEHTaX, Ha OCHOBAHHH KOTOPBIX
BHOCHJIHCh CBEJICHHS

ECUA — Emunas cucTeMa WICHTHOMKAIMM W ayTeHTHOHKaNMH B MH(PaCTPYKTYype,
obecneunBatomeii HWHOPMALMOHHO-TEXHOJIOTHYECKOE  B3aHMOJICHCTBHE HHGOpPMaIlMOHHBIX
CHCTEM, MCIOIBb3YEMBIX JUIS TPeJOoCTaBIE€HHs TOCYAapCTBEHHBIX M MYHHUHIATBHBIX YCIyT B
37IeKTPOHHO# hopme.

denepanbHas  rocyJapcTBeHHas — MH(OpPMallMOHHAs — CHCTEMa, obecneynBaromas
CAHKLHOHMPOBAHHBIH JIOCTYIl YYaCTHHKOB HMH(OPMALMOHHOIC B3aHMOIEHCTBHS (rpaxnan-
3agBUTENEll M JODKHOCTHBIX JIMII OPraHOB MCIIOJHHMTEIBHOH BJAaCTH M OPraHOB MECTHOrO
caMoynpapjieHns) K HHOOpMAIMH, COJepXKalledcs B IoCYIapCTBEHHBIX HH()OPMAITHOHHBIX
cHcTeMax H HHbIX HHQOPMAaIlHOHHEIX CHCTEMAX;

M®I] - TocynapcTBenHOe OIOUKETHOE Yupesk/eHHe «MHOrodyHKIHOHANLHBIH LEHTP
npeI0CTaBleH sl FOCY1apCTBEHHBIX W MYyHHIMIIATBHBIX YCIYT B Pecniybmuke TarapcTtan»;

AVC M®LI - ABTOMaTH3HpOBaHHAs HHOPMALHOHHAs CHCTEMa MHOTO(YHKIIHOHAIbHBIX
LEHTPOB NPe/IOCTABIEHHS TOCY AaPCTBEHHBIX M MYHHIMNATbHBIX yeuyr PecnyOmukn Taraperan.

B PernamenTte Mo 3asBICHHEM O NPEJOCTaBJICHHH MYHHIMIIAILHOM YCIyrd (maiee -
3asBJIEHHE) NOHMMAETCS 3anpoc O NpPEIOCTaBIEHHH MYHHUMINAIBHOW YCIYTH, NMOJAHHBIH B
COOTBETCTBMH C IMYHKTOM 3 cTaThu 2 ®enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3allii TpPeJOCTABJICHHs TOCYIAPCTBEHHBIX M MYHHUMNAIBHBIX YCIyr» (mamee —
denepanbHblii 3akoH Ne 210-D3).

2. CranjapT npeoCcTaBIeHHs MYHHIHNIATBHOH YCITYTH
2.1. HauMeHOBaHHE MYHHIIMNIATLHOH YCIIYTH

UndopmanronHoe obecnedenne (U3MYECKHX H IOPHIMYECKHMX JIMIL Ha OCHOBE
JI0KyMeHTOB ApxueHOro ¢onna Poccuiickoii ®ezepallii M JPYTHX apXHBHBIX JOKYMCHTOB,
MpeICTABIEHHIO aDXHBHBIX CIIPABOK, APXUBHBIX BBIHCOK H KOMKH apXHBHBIX JIOKYMEHTOB

2.2. HauMeHOBaHHE HCIIOHHTEIbHO-PACTIOPAAUTEILHOTO OpraHa MECTHOTO CaMOyNpaB/ICHHA,
HETIOCPEACTBEHHO MPEI0CTaBIAIOMIEr0 MyHHIHIIATLHYIO YCIYTY

McrnoHUTE IBHBIH KOMHTET MyHHIIMNAILHOrO o6pasopanus ropoa HabepexkHbie YenHsl
PecnyGnukn TarapcTaH B JIMIE apXMBHOTO OT/esa YIpPaBI€HUs JI€IONPOH3BOACTBOM (nanee-
Otaen) Ucnonkoma.

2.3. OmHcaHHe pe3y/bTaTa pe/IoCTaBIeHHA MyHHIMIIAIBHOH YCIyTH

2.3.1. Pe3y/bTaTOM NpeOCTABICHHS MYHHLUMNIATIBHOH YCIYTH ABIACTCS:

1) ApxuBHas clipaBKa (apXxMBHas BBINNCKA, apXHBHAs xonus) (mpunoxenus NeNe 1, 2);

2) OtBer, MOATBEP)KJAIOIINI HEMOJHOTY COCTAaBa apXMBHBIX JIOKYMEHTOB IO TEME
3anpoca, WM OTCYTCTBHE JOKYMEHTOB.

OTBeT, NOATBEPKAAIONIMI HEMOTHOTY COCTaBa apXMBHBIX JIOKYMEHTOB I10 TeME 3anpoca,
WM OTCYTCTBHE IOKYMEHTOB, COCTABJIAETCS Ha O/IaHKe apXHBa. B HeM ykazblBaeTcs:

- JlaTa NOANMMCAHHS M PErHCTPALMOHHBIA HOMEP OTBETA,

- ajpecar;



- yH(OpMAIMS, TOATBEPK/IAIONIas HEMOIHOTY COCTaBa apXUBHBIX JOKYMECHTOB 110 TeMe
3a1poca, WK OTCYTCTBHE JOKYMEHTOB;

- IOJITHCh PYKOBOJAUTEIS apXHBa;

- repGoBas neyats Mcnonkoma (Ipu He06XOAMMOCTH).

2.3.2. Pe3ynbTaT mpeaoCTaBIeHHs MYHHUMIAILHOH YCIYTH HaNpaBlIseTCs 3asBHTEIO B
dopMe  3NMEKTPOHHOrO  JOKYMEHTa,  TOMIIHCAHHOrO  yCHJICHHOH KBaTH(HIIMPOBaHHOMH
57IEKTPOHHOMN NMOMKCHIO JOKHOCTHOTO JTHILA Ucnonkoma (71160 Mcrnonkoma), B COOTBETCTBHH €
®enepansHbM 3akoHOM 0T 06.04.2011 No 63-®3 «O8 371€KTPOHHOH NOANHUCHY (manee —
®enepatbHblil 3akon Ne 63-03) B mHuHbIH KabuHeT Pecry0muKanCcKoro noprana.

2.3.3. o BBIGOpY 3asABUTENS Pe3yIbTAT NPEJOCTABNCHAS MYHHIHIIATBHOH YCITyTH MOKET
6biTh monydeH B MO®I] B dopme 3K3eMIUispa 371€KTPOHHOIO JOKYMEHTA, HalpaBICHHOTO
McronkoMoM, pacrieyaTaHHoro Ha OyMaKHOM HOCHTENE, 3aBEPEHHOrO IEYaThio M®II u
noanuceio paborauka MOLIL

2.3.4. 3agBUTEb BIPaBe MOJYYHTH PE3Y/IbTAT NPEIOCTABICHHA MyHHIMIIATIBLHOH YCIYTH
B ()OpME IMEKTPOHHOrO IOKYMEHTA MIIH JK3EMILIAPa JIEKTPOHHOTO JOKYMEHTa Ha OYMaXHOM
HOCHTElIe B TeYEHHE CPOKa JIeHCTBH Pe3yIbTaTa IIpeloCTaBIeHAs MyHHIHIIATBHOH YCIyTH.

2.4. Cpok npeaocTaBIeHHsi MYHHIIUTIAILHOM YCIYTH, B TOM YHCIIE C YYETOM
HeoOX0AUMOCTH 0OpalleHHs B OpraHu3alliy, y4acTBYIOIINE B IIPEIOCTABICHHH
MYHHIHIIATBHON YCTYTH, CPOK IPHOCTAHOBJICHHS IPEOCTABICHAS MYHHIIHIIATBHOH
YCIIyTH B ClTydae, ecllH BO3MOXKHOCTh IPHOCTAHOBJICHHS NPEIYCMOTPEHA
3aKOHOJaTeNnbcTBOM Poccuiickoit ®eiepaniny, CpOK BblJau (HampasleHHs)
JIOKYMEHTOB, ABIAIONIMXCA PE3YIbTATOM NPE0CTABICHAS MYHHIMIIATBHOH yCIIyTH

2.4.1. Cpok mpeaocTaBIeHHs MyHHIMIIAIBbHOR YCIIYTH!

I1o 3asBiaeHusM (3ampocam):

COLHANBHO-TIPABOBOTO W TEMATHYECKOro Xapakrepa GH3HYECKHX M IOPHIMYECCKHX JIHLL,
VHIMBHAYaNbHBIX TpenpuHAMaTeseii — B Tedenne 20 pabouux HHEH CO JHA PErHCTpalyy
3asBIICHHUS.

TeMaTHYECKHE 3alpoChl OPraHOB rOCy1apCTBEHHOH BJIaCTH H MECTHOTO CaMOYTIpaBJICHHS,
HaNpaBlseMble B LEJIAX HCIOJHEHHS MMH CBOMX IOJHOMOYHMH B MOpAAKE H B CPOKH,
yCTAaHOBJICHHBIE 3aKOHOJaTenbcTBOM Poccmiickoii dezepanny, 1100 B COrNIaCOBAHHbBIE C HAMH
CPOKH.

3ampockl O PAcCEKPeYMBAHMHM aAPXMBHBIX JIOKYMEHTOB, SBJISIOIIMXCSH HOCHTCIIAMHU
CBE/ICHMH, COCTABJMIONIMX TOCYJIapCTBEHHYIHO TaWHy, - B CPOKHM, YCTaHOBICHHBIC
3aKOHOIaTeIbcTBOM Poccuiickoii desiepalluy 0 rocy1apcTBEHHOH Taitne’

Cpok mpeocTaBeHnsi MyHHIIMIIAILHOM YCIyrd HAUHHAET HCYHCIATRCA Ha ClIeAYIOIIHHH
JIEHDb 110CJIE JHS PErHCTPallHH 3asiBICHHA.

2.4.2. TIpHOCTaHOBJEHME CPOKa IPENOCTABICHHS MYHHIHMIATbHOH YCIYIH  He
NpeLycMOTPEHO.

2.4.3. Hanpapnenue [OKyMEHTa, SBJAIONIEroCs  Pe3yJIbTaTOM  MpeOCTaBICHHS
MYHHIMOAnbHOH ycnyrn B (OpMe 3JIEKTPOHHOTO JIOKYMEHTA, OCYLICCTBIACTCH B JICHD
ohOopMIEHHs U PETHCTPAIMH pe3yJibTaTa Ppe10CTaBICHNs MYHHIIHTATBHOH YCIYTH.

2.5. UcuepnbiBaromuii nepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH
¢ 3aKOHOJATEeILHBEIMH WM HHBIMH HOPMaTHBHBIMH ITPABOBBIMH aKTaMH
JUIsl IpEIOCTaBTIEHHs MYHHIIMNIATLHOH YCIIYTH, @ TAKKe yC/IYT, KOTOPLIC ABIAIOTCH
HEeOOXO0IHMMBIME B 00s53aTe/IbHBIMH JUIS NPEI0CTaBIeHHS MYHUIIMIIAIBHBIX YCIIYT,
TOJIIEXKANIAX TIPEICTABIECHHIO 3asBUTENIEM, CTIOCOOB] HX MOTyYEHHS 3asBHTEIICM,

| Cpok onpenensieTcs ctatheii 15 3akona Poccuiickoi M®enepaumu o1 21.07.1993 Ne5485-1 «O rocynapcTBeHHOH
TaiiHe»



B TOM 4YKCJIE B 3IEKTPOHHOIT GopMe, MOPSIOK HX MPE/ICTABICHHUS

2.5.1. Jinsg mosyyeHHs MYHHIMIAIBHOM YCJIYIH 3asBHTE/b NPEACTAB/IACT CICAYIOUHE
JIOKYMEHTBI:

1) 3asBeHHE O NPELOCTABICHHE FOCY1apCTBEHHOH YCIYTH;

2) macnopT rpaxaannna Poccuiickoii @esiepaluy Wi MHOM JIOKYMEHT, y10CTOBEPSIONIHH
JIMYHOCTB B COOTBETCTBHHM C 3aKOHOaTe bCTBOM Poccuiickoii denepaliui;

3) JIOKYMEHT, NOATBEPKAAIOIIAH [I0THOMOYMS MPE/ICTaBHTE/1A 3asBHTENA.

B ciywae obpamenus 3asButesis (IpeACTaBHTENA 3asBHTENS) 32 IOIYYEHHEM
JIOKYMEHTOB, COJepKalluX HHpOpMaLHi O CTaKe paboTel W pasmepe 3apabOTHOH IUIaThl,
JIOTIOTHUTEIBHO TIPEOCTaBISETCs TPYA0Bask KHHKKA HIIM €€ KOMHiA, 0QOpMIICHHAs HaUIeKaIMM
obpazoM.

[Ipu obpamennn 3asBuTeNs (MpeACTaBHTENS 3asBHTENs) 32 NOTYYEHHEM JIOKYMEHTOB,
cojiepiKallliX CBeJICHHs O MOJATBEPKICHHH POJCTBA, YN0UCPCHHH (YCHIHOBNIEHHMH), COJIEPKAHHH
3aBelIaHys NPEACTABISIOTCS JIOTNOHUTEIBHO 00s3aTe/IbHbIE IOKYMEHTBI!

1) cornacue ychIHOBHTENEH, 3aBepeHHOE HOTApHYCOM - JUIS MOMYHEHHS JOKYMCHTOB,
COJIEp/KAIINX CBe/IeHHs 00 YCHIHOBIICHHH (ynouepeHHH);

2) JIOKyMEHT, MNOATBEPKJAlOmMHA (akT CMEpTH 3aBellaTe]s, W JOKYMEHT,
MOATBEPKIAIOMMHA POJCTBEHHBIE OTHOMEHHs 3asBUTENs C 3aBEllaTesieM - JUlsd MONYydCHHS
nH(OpPMAIIHHA B OTHOIICHHH COJICPIKAHNS 3aBElIaHHM,

3) HOKYMEHT, TNOATBEPXKIAIONMi POJACTBO 3asBHTE/S C YENOBEKOM, O KOTOPOM
3anpalivBaloOTCs CBEJeHH (B Clrydyae, €C/IH HE IPOLITIOo 75 neT ¢ MOMEHTA CO3/IaHHs JOKYMEHTa)
- 71 TOJIYYEHHS JOKYMEHTOB, COJIEPXKAIIMX CBEJICHHS M3 KHHI PErHCTpaluH 3aXOpOHEHUH
(3aXOpOHEHHH YPH C IIPaxoMm).

4) NOKYMEHT, TMOATBEPKAAIONIHMI (GaKT CMEpPTH 4ellOBEKa, O KOTOpOM 3arnpalIHBalTCA
CBe/IeHHs, M JOKYMEHTBI, NOATBEP)JIAIOMME POJACTBO 3asBHTENA C HEJIOBEKOM, O KOTOPOM
3anpalidBalOTCs CBEACHHS (B CIIy4ae, eC/ii He IPOLLIO 75 neT ¢ MOMEHTa CO3/IaHHs JIOKYMEHTa)
- I TOJydYeHHs JOKYMEHTOB, COJEpiKallMX CBEACHHA 00 aKkTax IpakJaHCKOIO0 COCTOSHHS
(posk/1eHHH, OPaKOCOYETaHWH, CMEPTH).

5) IOKYMEHT, NOATBEPKAAIOIIHA PHHAUICKHOCTE K Hac/leIHHKaM NIEpBOH ouyepenH (B
ciyyae oOpalleHHs 3a CBE/IEHHSIMH B OTHOIICHHH CO/ICP/KaHHA 3aBeIIaHys)

2.5.2. 3asBieHAE W NPUIAraeMble Z0KYMEHTBI MOTYT OBITb IIPE/ICTAB/ICHbI (HarpaBleHbI)
3agBATENIEM OJJHMM M3 CIEIYIOIHMX Coco0oB:

1) yepe3 denepaipHyO rocy1apcTBEHHYIO uH(opMauHOHHYIO cHcTeMy «EMHBIN mopTan
rocy/IapCTBEHHBIX H MYHHIMIIATbHBIX YCIIYT (byHKUMIT);

2) 1o 3aMMIIEHHBIM KaHAIaM C HCIIOIb30BaHHEM NI pOBATBHEIX (KpHITOrpahHIECcKHX)
Cpe/cTB, HHPOPMALHOHHO-TEIEKOMMYHHKAIIHOHHEIM CHCTEMaM H CETAM CBA3H HEMOCPEICTBEHHO
B oTnenenus IlencruonHoro ¢onna Poccuiickoit desepalnu U yepes MHOTO( YHKIIHOHATTbHBIE
LLeHTPHI IPEIOCTABIEH s TOCYIaPCTBEHHBIX H MyHULIMNIATLHBIX yCIYT PH yCI0BHH 3aKTIOUCHHA
cornamen il 0 B3aHMOJICHCTBUH MEX/y HHMH H COOTBETCTBYIOIIHM OPraHOM HCIIOJIHHTEIbHOH
BIacTH B chepe apXUBHOTO JIe/1a Ml OPraHoM MECTHOTO CaMOYNpaBJIeHUs;

3) mo HHPOPMAIHMOHHO-TEIEKOMMYHHKALHOHHBIM  CETAM (mo corinacoBaHHK C
MOJIL30BATENIEM).

7.5.3. dusMyeckHe JMIA M WHIMBHIyaIbHbIE NPEINPHHHUMATENH NpPH HAlpaBJICHHH
JagBJEHHS W HEOOXOOMMBIX JOKYMEHTOB  IIOCPEACTBOM PecriyOnukaHckoro —moprana
[1OJITHCHIBAIOT 3asBIICHUE MIPOCTOH 37IEKTPOHHOMN MOAMHCHIO.

JUis mojyueHHs TPOCTOH 3JIEKTPOHHOH MOIIMMCH 3aiBHTEIIO HEOOXOMMMO TIPOATH
[IpOLIelypY PErHCTPALNH (ayTeHTHHKALMH) B ECHA, a Takke NOATBEPAUTD YYETHYIO 3aIIHCh 10
YPOBHs HEe HHKE CTaH/1apTHOM.

[OpuMYecKie JHIA, 3aperHCTPUPOBAHHBIC HA TEPPHTOPHH Poccuiickoit denepanuu, u
TIpe/ICTABUTENN FOPHMYECKUX JIHIL IPH HANPaBICHHH 3aiBJICHUS H HEOOXOUMBIX JTOKYMEHTOB



nocpeicTBOM  PecnyGiMKaHCcKOro — moprana  MOMIMCEIBAIOT — 3asBICHHUE VCHJIEHHOH
KBATH(QHIIMPOBAHHOH 3IEKTPOHHOH NOAIHCHIO.

[Ipu mnojade IOKYMEHTOB, yKa3aHHBIX B MYHKTa 2.5.1 PernameHnTta, NOCpEICTBOM
Pecny0IMKaHCKOro NopTaia 3asBuTe/lb NPEICTABIIACT 3IEKTPOHHBIC 00pa3bl JTOKYMEHTOB JIHO0
JOKYMEHTH B  9JIeKTPOHHOH Qopme, MOANHMCAHHBIC YCHJICHHOH  KBaTH(HIIMPOBAaHHOH
31eKTPOHHO# TIOIMCBIO B COOTBETCTBHH ¢ TPEOOBaHUAMH dejiepabHOTO 3aKOHa OT 6 anpes
2011 roza Ne63-®3 «O6 371eKTPOHHOM MOAMUCHY» JIHIAMH, YIOJTHOMOYEHHBIMH Ha CO3/1aHHE H
[OJNHCAHHE TAKHX JOKYMEHTOB, B TOM YHCJIE HOTapHYyCaMH.

2.5.4. 3anpemaetcs TpeboBaTh OT 3a4BHTEIIS:

1) mnpencTaBieHHs JOKYMEHTOB H HWH(OpMallMM HJIH OCYILICCTBICHHA IeHCTBHH,
Npe/ICTaBIeHHe MM OCYIIECTBIICHHE KOTOPBIX HE MPEeyCMOTPEHO HOPMATHBHBIMH NPABOBLIMH
aKTaMH, PEryJHpYIONIMMH OTHONICHHS, BO3HHKAIOIME B CBA3W C TIPENOCTAB/ICHHEM
MYHHIHIIAIBHOM YCIYTH;

2) ocyuiecTBIeHHs JeHCTBHH, B TOM YHCIIE corJIacOBaHHH, HeOOXOUMEBIX Uls TTOJTY4YEHHS
MYHHIMITATBHOMN YCIIYTH M CBA3aHHBIX ¢ OOpallleHHeM B HHBIE T'OCY1aPCTBEHHbIC OPTaHbl, OpraHkl
MECTHOTO CaMOYNPaBIICHHs, OPraHH3allMH, 3a MCKIIOYCHHEM TONYYEHHS YCIYT H NOMyHqeHHA
JOKYMEHTOB ¥ MHGOPMAIMH, TPEJIOCTABISEMbIX B PE3yJIbTaTe NPEJOCTABICHHS TaKHX YCIyT,
BK/TIOYEHHBIX B IEPEYHH, yKa3aHHble B 4acTH | cTaThn 9 DeepabHOro 3aKoHa Ne 210-
@3 (He0OXOAMMBIX H 0053aTEIBHBIX YCIYT);

3) mpejcTapieHns JOKYMEHTOB M MH(pOpMalHH, OTCYTCTBHE H (MJIH) HENOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBATHCH IPH NEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HeOOXO0IHMBIX
JUISt IIPeI0CTABIEHHS MYHHIMNATEHOM YCIYTH, THOO B IPE/I0CTABICHHA MYHHIMIIATbHOH YCITYTH,
3a HCKJIIOYEHHEM CJICAYIOIHX CIIy4Yaes:

a) H3MeHenHe TpeboBaHuii HOPMAaTHBHBIX TIPABOBBIX AKTOB, KACAIOIIHXCS NIPEI0CTABICHHS
MYHHIIMIIATLHON YCJYIH, TOCTe NEePBOHAYAIbHON IM0Ja4H 3asdBIEHUS O IMpPEIOCTaBICHHH
MYHHIHIIAIBHOH YCIyTH;

6) Hanuupe OMMOOK B 3asBICHHH O NPENOCTABICHHA MYHHUMIANBHOH YCIYTH H
JIOKYMEHTaX, TOJIaHHBIX 3asBHTENIEM MOCJE NMEPBOHAYANbHOrO OTKa3a B NMpHEME JIOKYMEHTOB,
HEOOXOAMMEIX UI TNpPEJOCTABIEHHs MYHHIMNATBHOH YCIyrd, 1udo B MPEIOCTaBIEHHH
MYHHIHNATLHOMN YCIYTH H He BKIIOYEHHBIX B NPE/ICTABICHHBIH PaHEe KOMILIEKT I0KyMEHTOB;

B) HCTEUYEHHE CpOKa JeHCTBHs JOKYMEHTOB HIIH HM3MCHCHHC HHGOpPMALUK  T10CIE
epBOHAYaIBbHOrO OTKasa B IIpHeMe JIOKYMEHTOB, HEOOXOJMMBIX JUIS TIPEJOCTaBJIEHHS
MYHHIHIATEHOMN YCIyTH, IH00 B IPeIoCTaBICHUA MYHULHTIATBHOHN YCIIYTH;

r) BhIsBJIEHHE JOKYMEHTAIBHO MOJATBEPKIAEHHOTO ¢axTa (MpU3HAKOB) OIIHOOYHOrO HIIH
MPOTHBONPABHOTIO JIEHCTBUA (6e3neiicTBHs) I0JDKHOCTHOTO JMua MenoskoMma, paboTHuka MOLI,
MpM TEepBOHAYATIBHOM OTKa3e B IPHEME JIOKYMCHTOB, HEOOXOIMMBIX JUIS TPEN0CTaBICHHS
MYHHIHIIATBHOMN YCIIyTH, 00 B IPe10CTaBICHHH MYHHIMNATLHOR YCIIYTH, O Y€M B THCBMEHHOM
BUIE 3a TMOAMMCHIO pyKoBomuTens Mcmonkoma mnpH NEPBOHAYalbHOM OTKa3e B NPHEME
JIOKYMEHTOB, HEOOXOIMMBIX JUIS MNPEIOCTaBlICHHS MYHHIIHTIATBHOH YCIYTH, YBEIOMIISeTCs
3asiBHTEIb, @ TAKIKE IPHHOCATCS M3BMHEHH 3a JIOCTABJIEHHBIC HEY100CTBa;

4) npejocTaBneHns Ha GyMaXHOM HOCHTE/IE TOKYMCHTOB H HH(POPMAIIHH, ITEKTPOHHBIE
06pa3bl KOTOPHIX paHee OBUIM 3aBEepEHBl B COOTBETCTBHH C NYHKTOM 7.2 wactu 1 crateH 16
®enepanbHOro 3akona Ne 210-03, 32 MCKIIOUEHHEM CITY4aeB, eCIH HAHECCHHE OTMETOK Ha TakHe
JOKYMeHTBl JHOO MX H3bATHE SABIACTCA HEOOXOIMMBIM  YCIIOBHEM  IIPE/IOCTaBJICHHA
rOCYJApCTBEHHON WJIH MYHMIMINAILHOH YCIyTH, M HHBIX  CIyHaes, YCTaHOBJIEHHBIX
(enepalbHBIMH 3aKOHAMH.

2.6. McueprblBaroliii nepeyeHb JOKYMEHTOB, HEe0OXO/IMMEIX B COOTBETCTBHH C HOPMATHBHBIMH
IIPaBOBBLIMH aKTaMH JUIsl IPE10CTaBICHH MYHHIMIIATBHON YCIyTH, KOTOPhIE HAXOAATCA
B PAacCIIOPSKEHHH TOCY1apCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO CaMOYTIPaB/ICHHA H
[10/IBE/IOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOIO caMOyNpaB/IcHH
OpraHM3alMii ¥ KOTOpPBIE 3aABUTE/b BIIPABE NPEICTABATD, a TAKKC cnocoOBI HX TOTYYEHHS



3asBUTE/IAMH, B TOM YHCJIE B 2JIEKTPOHHOH (popme, NOPAIOK UX TIPEICTABICHUA:
rocy/1apCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOyIpaBJICHHA b0 OpraHM3alus,
B pacHopsKEHHH KOTOPBIX HAXO/ATCS JIaHHBIE JOKYMCHTBI

[IpejocTaBieHle JI0KYMEHTOB, KOTOpPbIE MOTYT OBITH OTHECEHBI K JJAHHOH KaTEeropMH, He
TpebyeTcs

2.7. VicueprbiBaronuii epedeHb OCHOBaHHH /U1 OTKa3a B MpUeMe JIOKYMEHTOB,
HeOOXOMMBIX 1A NPEJI0CTABICHHS MYHHIMIIATBHOH YCITYTH
(Bo3BpaTa JI0OKyMEHTOB 0€3 pacCMOTPEHHs 110 CYILIECTBY)

2.7.1. OcHoBaHHEM JUIS OTKa3a B IPUEME JIOKYMEHTOB ABJIAIOTCA!

1) HenpeiCTaBlIeHHE JOKYMEHTOB, KOTOpPbI€ B COOTBETCTBHH C HOIITYHKTOM 2.3,
PerjlaMeHTa JODKHBI TPEJOCTABIATHLCS 3asBHTENEM CaMOCTOSTENbHO, JTHOO INpe/cTaBlienne
JIOKYMEHTOB, COJIEPKAIlIMX TPOTHBOPEYHBLIE CBEICHHU,

2) HENOATBEpPKIEHHE CBEJEHHH O 3aKOHHBIX INpEJICTABHTEIAX, MOJada 3asBJICHUSA
(3ampoca) OT MMEHH 3asBHTEJIs He YIIOTHOMOYEHHBIM Ha TO JIHLIOM;

3) mpeAcTaBieHHe 10KYMEHTOB B HEHA/UIEKAIMH OpraH,

4) npejcTaBleHHe JOKYMEHTOB, COAEPIKAIIMX HEIOCTOBEPHEIC H (MIM) NPOTHBOPEYHBEIE
CBeJleHMs, HEOTOBOPEHHbIE MCIIPABJCHHs, CEPbe3HBIC IIOBPEXJICHHS, HE T03BONAIONIHE
OHO3HAYHO UCTOJIKOBATh MX COJEPKaHHE, JOKYMEHTOB, YTPATHBIIHX CHITY:

5) obpamenue 3a MPeJOCTABICHHEM MYHHIMIAIBHOH YCIYTH JIHLA, HE ABIAIOIErocs
nosydareseM MYHHIMIATLHOI YCIYTH B COOTBETCTBHH ¢ PernamenToM;

6) HeKOppeKTHOe 3aloNHeHHe 00s3aTe/IbHBIX NoNeH B 3IeKTPOHHOH (hopMe 3asdBIICHHS,
Ha/IM4Me TPOTHBOPEUMBLIX CBEJCHHI B 2JIGKTPOHHOH (opMe 3asiBICHHS M B NPE/ICTABICHHBIX
JOKYMEHTax;

7) s3asBleHHe (3ampoc) ¥ HMHBIE JOKYMEHTHl B 31€KTPOHHOR (GOpMe MOAMHCAHbI C
HCIIOTb30BAHHEM YTIEKTPOHHOMN TOITHCH ¢ HapyIIEHHEM JIeHCTBYIOLIEr0 3aKOHOAATE/IbCTBA;

8) oJEKTPOHHBIE JOKYMEHTbI HE COOTBETCTBYIOT tpeboBaHMsAM K (opmatam HX
NpeaoCcTaBIeHHs H (M/IH) HE YHTAIOTCA.

2.7.2. Tlepeyenb OCHOBaHMH Ui OTKa3a B IPHEME JIOKYMEHTOB, HEeOOXOMMBIX I
MOJTy4eHHs MyHHIHIAIBLHON YCIyTH, SBISETCS HCUEPTBIBAIOINM.

2.7.3. Pemenne 00 OTKaze B IpHEME 3asB/ICHUS H JIOKYMECHTOB, HEOOXOMMBIX JUIS
NPeNOCTABICHH] MYHHIHNAIBHOH YCIYTH, MOXET ObITb NMPHHATO, KaK BO BpeMs TNpHeMa
3asBHUTENs, TAK H [OCIE MOJYYEHHS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIHIIOM Wcnonkoma
HEOOXOMMMBIX JUIS TIPEJIOCTABIEHHs. MYHHIMIIATBHOH YCIYrH JOKYMEHTOB (cBeneHuii) ¢
HCITOTb30BAHHEM MEKBEIOMCTBEHHOrO HMH(OPMAIIMOHHOTO B3aHMOICHCTBHA, B CPOK, HE
npesbimaiomuii 7 paboyux AHEH cO JHA PErHCTPALHH 3aABICHHA.

2.7.4. Pemenue 06 OTKase B NpHEME JIOKYMEHTOB, HEOOXOIMMBIX JUld MOJYYCHHS
MYHUIHIIATBHOMN YCIyTH, ¢ yKa3aHHEM IIPHYHH OTKa3a, oopMmILETCS B COOTBETCTBHH ¢ HOPMOi,
VCTAHOBIIEHHOH B NPHIIOKEHHH No 3 x PernaMenTy, TOMIMCHIBAETCS YCHIICHHOH
KBATM(HUIMPOBAHHOMN JJIEKTPOHHOH MOIACHI0 B YCTAHOBIEHHOM MOPAIKE YTOTHOMOYCHHEIM
JO/KHOCTHBIM JMIIOM Vicmonkoma, W HampapjseTCs  3a4BUTCIIO B MWYHBIA  KaOHHET
Pecny6/IMKaHCKOro nopTania H (WiH) B M®I] B feHb NPHHSTHs pemeHus o0 OTKase B IPHEME
JIOKYMEHTOB, HEOOXOAMMBIX JUISI IOJTy4€HHS MYHHIIUTIATBHOH YCIyTH.

2.7.5. 3anpeniaeTcs OTKa3bIBaTh B IpHEME 3aABJICHHS H HHBIX JIOKYMEHTOB, HEeoOXO0IUMBIX
U TIPeAOCTABJEHHS MYHHIMIAIBHOH YCIyrW, B Clydae, ccid 3adBjleHHe M JOKyMCHTHI,
HeOBXOMMMbIE IUIS NPENOCTABICHHS MYHHIMNAILHOH YCJIYyTH, NMOJaHbl B COOTBETCTBHH C
pHdopMalHeii 0 CPOKaxX U NOPSJIKE IPE/IOCTaBICHAS MYHHUIIHTIATBHOM YCIYTH, Oy OIHKOBaHHOH
Ha EnuHoM nopTane.

2.8. VicueprbiBaromuii mepedeHb OCHOBaHHH [U1S IPHOCTAHOBIICHHA
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HJIK OTKa3a B HPCHDCTHBHeHHH MYHHLIHIlaJIbHDﬁ YCIYTH

2.8.1. OcHOBaHHs JUIS NPHOCTAHOBJIEHHs TPEIOCTABIEH!sS MyHHIHIIANLHOH YCIyTH He
npe/1ycCMOTPEHBI.

2.8.2. [lepeyeHb OCHOBaHHH /UL OTKa3a B MPE1OCTABJICHHH MYHHIIUNAJIBHOH YCITYTH:

1) eca 3ampoc He NOIAETCs TPOUTEHHIO;

2) ecu OTBET M0 CYIECTBY YKa3aHHOH B 3a1IpOCe TEMBI (Bompoca) He MOJKeT ObITh 1aH 0e3
pasrnamieHHs CBeJEHMH, COCTABIIONMMX TOCYAapCTBEHHYIO  HIH HHYIO OXpaHAEMYIO
desepabHBIM 3aKOHOM TaliHy (yKa3aHHas nH(OpMAalHs MOXKET OBITE IPEIOCTAB/IEHA TOJILKO IIPH
HATMYMH Y TONb30BaTeNs IOKYMEHT&IbHO MOITBEPKICHHBIX NPaB HA TOTYy4CHHC CBEJICHHI,
cozlepIKalllkX rOCYapCTBEHHYIO TaliHy U (HJIH) KOH(HIEHIIHATBHYIO HHOPMALIHIO);

3) ec;i 3ampoc KacaeTcs TeMbl (BONPOCA), B OTHOLICHHH KOTOpOH MOJIL30BATEIO paHee
MHOTOKPATHO JaBA/Ch IMCBMEHHBIE OTBETHI 110 CYIIECTBY, H IPH 3TOM HE NPUBOATCH HOBBIC
JOBOJIBI HJIH OBCTOSTENLCTBA (PYKOBOIMTE b apXHBA HIIM YNIOJIHOMOYEHHOE Ha TO JIUIIO BIPaBe
NPUHATH PelleHHe 0 6e30CHOBATEILHOCTH OYEPEIHOrO 3anpoca i MPEKPAICHIH NEPENHCKH 110
JAHHOMY BONPOCY NPH YCIOBHM, YTO yKa3aHHbIH 3ampoc W paHee HalpaBiIseMBIC 3aIpOCH
HATPaBJISJIKCh B OJIHH H TOT K€ apXHB);

4) eclTH B 3aNpOCE COEPKATCS HEeleH3yPHbIE IHO0 OCKOpOHTE/IbHEIE BEIPAXKEHHS, YTPO3bI
JKM3HH, 3J0POBBIO M HMYILIECTBY JO/DKHOCTHBIX JHIl OT/ea, @ TAKKE 4ICHOB HX ceMmeil;

5) ec/ y MmoJb30BaTels OTCYTCTBYIOT JOKYMEHTEI, OATBEPKAIONIHE €TI0 MOTHOMOHS
BBICTYIIATh OT HMEHHM TPETBHX JIMII, B OTHOIIEHHH KOTOPBIX CJENaH 3ampoc (B cyvae, eciid He
MCTEK CPOK OrpaHH4YEHHs, YCTAHOBJICHHBIH YacThio 3 craten 25 denepanbHOro 3aKoHa
ot 22 okTa6ps 2004 roga Ne 125-@3 «O6 apxuBHOM J€Nie B Poccuiickoit @enepauu»).

2.8.3. TlepeyeHb OCHOBaHMH Uls OTKa3a B MPENOCTABICHHH MYHHIIMNIATIBHOH YCIIYTH
ABJIAIOTCA MCYEPIIBIBAIOIHM.

2.8.4. Pemenne o6 OTKa3e B NPEJOCTABICHAH MYHHUMIAIbHOH YCIYrH C yKa3aHHEM
NPHYHH 0TKa3a OGOPMIISCTCS B BU/IE OTBETA, MIOATBEPH/IAIONIEIO HETIOMHOTY COCTABA apXHBHBIX
JIOKYMEHTOB 110 TeMe 3anpoca, WIH OTCYTCTBHE JOKYMCHTOB, MOMMHUCHIBACTCH YCHJICHHOH
KBaTM(UIHPOBAHHON SIEKTPOHHON TMOMMACHIO B yCTAHOBJICHHOM MOPSIKE yNOTHOMOYCHHBIM
JODKHOCTHBIM auuoM Vicnonkoma, W HampapjifeTcs 3asBHTEMNO B NUYHBIH  KaOHHET
Pecnybimkanckoro noprana u (uwmu) B M®Ll B jenb MNpPrHATHA pEIICHHSA 00 oTkaze B
TIpeI0CTaBICHHH MYHHIIMIIAIbHOH YCIIYTH.

2.8.5. 3anpemaercs OTKa3biBaTh B NPE0OCTABICHHH MYHHIMIATBHOH YCIYyTH B Cliydae,
ec/M 3asBl€HHe O TNpPeJOCTABIEHHH MYHHMIMNAIBHOH YCIYTH IIOJaHO B COOTBETCTBHH C
uHpOpMalHeit 0 CpoKax H NOPS/KE NPEOCTaBICHU MYHHIIMITATBHOMN YCITYTH, ONlyOTMKOBaHHOH
Ha EnuHoM nopraie.

2.9. IMops0K, pa3Mep U OCHOBaHUs B3UMaHHA rocyAapCTBEHHOM MOUUTAHBI
JWIM WHO{ TJIaTHI, B3MMAEMOii 3a MTPeioCTaBlIeHHe MYHHLIMIIATBHOH YCIyTrH

MyHHIMnanbHas yciyra npeocTaBiseTes Ha fe3B03ME3IHOH OCHOBE IO CIIEAYIOIIHM
3anpocam:

1) 3ampochl COLHATBHO-TIPABOBOI0 XapaKTepa;

2) TeMaTHYeCKHE 3ampochl OpraHoB rocy/JIapCTBEHHOH BIIaCTH M MECTHOro
caMOYTIpaBJIeHHsl, HalpaBJisieMble B LI€JIAX HCTIOTHCHHASA HMH CBOMX TIOJTHOMOYHIA;

3) 3anpockl O PAacCEeKPeYMBAHHH APXHMBHBIX JOKYMEHTOB, ABJISIONIMXCSA HOCHTEJNSIMH
CBeJIeHHH, COCTABIMIONIMX FOCYIaPCTBEHHYIO TalHY:

Ha Ge3Bo3Me3HOM OCHOBE HCHOJHSIOTCS TEMATHYECKHE 3ampoChl, MOCTYMHBIIHE OT
FOPUAMYECKHX H (U3HYECKHX JIHIL.

2.10. TepeueHp ycIyr, KOTOpbIe ABJIAIOTCS HeoOXO0IMMBIMH H 00sA3aTeIbHBIMH
JUIS MIPEIOCTABICHAS MYHHIIMTIAILHOM YCIIYTH, B TOM HHCIIC CBEACHHS O JIOKYMEHTE
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(IOKYMeHTaXx), BbIIaBacMoM (BbLIaBAaEMbIX ) OpraHH3alMsAMH, y4acTBYIOIINMH
B [IPEI0CTaBICHHH MYHHIMIAIBHBIX yCIyT

[IpeaocTaBnenne HeOOXOAMMBIX H 00s3aTeIBHEIX YCIYT HE TpebyeTcs.

2.11. Tlops0K, pa3Mep H OCHOBaHHs B3WMaHHs IJ1AThl 38 IPE/IOCTAB/ICHHE yCIIYT,
KOTOPHIE SBJISAIOTCSH HEOOXOIMMBIMH H 00513aTeIbHEIMH
JUISt TIpeJIOCTaBIeHHs MYHHILIMIIATBHOH YCIYTH,
BKIIOYas HHGOPMAIIHIO O METOIHKE pacyeTa pasMepa TaKo#H IIaThl

TpeocTaBienne HEOOXOIUMBIX H 00S3aTENBHBIX YCIYT He TpedyeTcs.

2.12. MakcHManbHbIi CPOK OXKHIaHHs B O4Epe/ NIpH Nojiayue 3anpoca
0 IIpe/IOCTABIEHHH MYHHIIMIIATBHOI YCITYTH, YCIYTH, IPEI0CTaB/IseMOH OpraHu3auued,
y4acTBYIOIIE B [IPeIOCTABICHHH MYHHIIMIIAIBHOH YCTYTH, H IIPH MOy 4eHHH
pesyiabTara NpeIoCTaBIeH!s TAKHX YCIyT

2.12.1. Bpems 0KuIaHHs IPH [10/1a9e 3asgBICHHS Ha NOJIy4eHHe MYHHIUNATLHOH yCIyTH
- He Gonee 15 MHHYT.

2.12.2. Ilpu momydeHHH pe3yibTaTa TNpEJOCTaBIeHHs MYHHUHIAILHOH yCIyTH
MaKCHMaJIbHBIH CPOK 0XKM/IAHHS B OYEPEe/IH He JODKEH NPEeBBILaTh 15 MHHYT.

2.13. Cpok ¥ NOpsi/IOK PeruCTpaIliK 3arpoca 3asBHTENs O IPEA0CTaBICHHH
MYHHIIMIIAIBHOM YCIyTH H YCITyTH, IPEI0CTaB/IseMOH OpraHu3zaiuei, y4acTBYIOIIEH
B TIpeIOCTABIEHHH MYHHIIMNATBHOM YCIYTH, B TOM YHCIIC B 37IeKTPOHHOI hopme

2.13.1. IIpu mmusom obpauternn B M®LL B 1eHb 110/1a4H 3asBJICHHS 3a5BHTEIIO BBIIACTCS
pacniucka 13 AMC M®I] ¢ perucTpallHOHHEIM HOMEPOM, MOATBEPKIAIONINM, HTO 3aiBICHHE
OTIIPaBJIEHO, U JATOH 10JauH 3JIEKTPOHHOTO 3asBICHHS.

2.13.2. Ilpu HanpaBieHuu 3asiBieHMs mnocpeactBoM PecryGimkanckoro mnopraina
3asBATEb B JIeHb N0J1a4H 3asBJIEHHs MOJyYaeT B IMYHOM KabuHeTe Pecnybimkanckoro noprana
M TI0 JeKTPOHHO MOYTe YBEAOMICHHE, NMOATBEPKAIOLIEE, UTO 3asBICHHC OTNpPABIEHO, B
KOTOPOM YKa3bIBAIOTCS PETHCTPAMOHHBIH HOMEP H J1aTa [0/l 3asBICHHA.

2.14. TpebGoBaHHs K MOMELICHHAM, B KOTOPBIX IIPEIOCTABIAETCS MyHHIHNIATbHAS YCIIyTa,
K 3aJTy OKHMJIaHHs, MECTaM Ul 3al0JHEHHS 3aIPOCOB O MPEIOCTaBICHHH MYHHUIMIIATBHOH
yCITyTH, HHGOPMALMOHHBIM CTEHIaM ¢ 00pa3sliaMi UX 3arlOJIHEHHs 1 IIEPeYHEM JIOKYMEHTOB,
HEeOBXOMMBIX JUTs NPEI0CTABIEH S KaKI0H MyHHIIMIIATEHOH YCIYTH, Pa3MEIICHHIO
1 0()OpPMIIEHHIO BH3YAlIbHOH, TEKCTOBOH H MyJIbTHMEIHITHO#H HH(OpMaIHH 0 TIopsisiKe
IpeIOCTABIEHHs TAKOH YC/IyTH, B TOM YHCIIE K 00eCTIeYeHUI0 J0CTYTHOCTH
JUTS MHBATH/IOB YKa3aHHEIX 0OBEKTOB B COOTBETCTBHH C (e/lepabHBIM 3aKOHOAATEILCTBOM
1 3aKoHOaTeNbCTBOM Pecny6nku TaTtapcTad 0 cOMaIbHOMN 3allIHTe HHBATHIIOB

2.14.1. TlpenocTaBieHHe MYHMIMIAIBHOH YCIYTH OCYLIECTBIACTCA B 3MaHHAX H
[IOMEIIEHHSIX, 060PYIOBAHHBIX IPOTHBONOKAPHOH CHCTEMOH H CHCTEMOH M0XKApOTYIICHHA.

Mecra nmpuema 3asBHTened 00OpyAyHOTCS Heobxomumoi Mebenpio Ui oopMieHHS
JOKYMEHTOB, HHQOPMALHOHHBIMH CTEHIAMH.

OfecneunBaeTcss OECHPENATCTBEHHBIH JOCTYIl HWHBATHIOB K MECTY MPEAOCTaBICHHA
MyHHIHNATbHON yeayrn (y10OHbIH BXOA-BBIXO/l B IOMEIUCHHS H NIEPEMEIICHHE B HX npejaenax).

BusyanbHas, TeKCTOBas M MyJIbTHMEIMHHAas vHpOpMallMs O TOPsAJIKE NMPEAOCTaBIeHHsA
MyHHIIHTIATLHOH YCIyTH pa3sMeIaeTcs B yA00HBIX 11 3asBUTENEH MeCcTax, B TOM YHCJIE C YYETOM
OrpaHM4YeHHBIX BO3MOKHOCTEH HHBATH/IOB.
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214.2. B COOTBETCTBHM C 3aKOHOjaTeabcTBOM Poccuiickoit dejepaldy 0 COUHAILHOMN
jallliTe MHBATHAOB B leisX OECHpEensTCTBEHHOrO J0CTyna K MECTY MpeloCTaB/ICHHs
MYHHIMIIATBHOMN YCIyTH 0DecrneynBaeTcs:

1) CONpOBOX/IEHHE WHBAIHIOB, HMEIONIMX CTOHKHE PaccTpoicTBa (GYHKIHH 3peHHsd U
CaMOCTOSITETEHOTO MEPEIBUIKEHHS, H OKa3aHHe UM ITOMOIIH;

2) BO3MOXKHOCTb IOCAJIKH B TPAHCIIOPTHOE CPE/ICTBO H BBICAIKH M3 HETO, B TOM HYHCIIE C
HCII0JIb30BAaHHEM Kpec/Ia-KOJIsCKH;

3) Hajnekamiee pa3MelleHHe oO60pyI0BaHHA U HOCHTENEH nHpopMannu, He0OXOAUMBIX
U obecriedeHHs GECIPENATCTBEHHOTO I0CTYNIa HHBATHIOB K YC/IyTaM C y4eTOM OrpaHHYeHHH
HX JKH3HEICATEIbHOCTH;

4) ny6mpoBaHHe HeOOXOAMMOH /IS HHBAJTHIOB 3BYKOBO# H 3pHTENIbHON HH(OPMALIHH, a
TaKke HAjMHceidl, 3HAKOB M MHOH TeKCTOBOM M rpaduueckodf MHGOpMaUHH 3HAKaMH,
BHLINOJTHEHHBIMH pelibe(HO-TOYeUHBIM mpHdTOM bpaiiis:

5) Domyck cypAonepeBoIYHKa B TH(IOCYPAOTEePEBOAYHKA;

6) nomyck coOaku-NpOBOJIHHKA MPH HATHYHM JOKYMEHTa, NOJATBEPKIAIOIICIO €e
crenuanbHoe 00yYeHHe U BbIIaBaEMOT0 110 GopMe H B OPsAJIKE, KOTOPbIE YCTAHOBJICHBI TPHKA30M
MuHHCTepCTBa TPy/a U counanbHoi 3ammuTel Poccniickoit Denepaliy ot 22.06.2015 Ne 386n
«O6 yTBepx)eHHH (OpPMbI JOKYMEHTa, MOATBEPKAAIOIIETO CNENHATbHOS obyyenue cobaku-
NPOBOJIHUKA, H NIOPA/IKA €70 BBLIAYH ).

2.14.3. TpeGopanus B 4acTu obecnedeHns IOCTYHOCTH Ul MHBAINJIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBISAETCS IPEI0CTABIEHHE MYHHIIUNIATBHOH YCIYTH, H CPEJICTB, HCIIOJIb3YEMbIX
IPH TPeIOCTABICHHH MyHHIMIATEHON YCIIYTH, KOTOpbIe YKasaHbl B MOAMyHKTax 1 — 4 nyHKTa
2.14.2. PernamenTa, NpUMEHSIOTCH K OOBEKTaM H CPE/ICTBaM, BBEICHHBIM B 3KCILUTyaTallMIO WM
TPOIIEIIIHM MOAEPHH3AIIHIO, PEKOHCTPYKIHIO nocse 1 uiojis 2016 roga.

2.15. TlokasaTenu AOCTYITHOCTH U Ka4yecTBa MyHHIMNAILHOH YCIYTH, B TOM YHCJIE KOJTHYECTBO
B3aMMOIEMCTBHI 3aSBUTEIIS C JOKHOCTHBIMH JIHILIAMH TIPH NPE0CTaBICHHH MyHHIIUIIAILHOM
YCIIYTH H HX TPOJIO/UKHTENBHOCTD, BO3MOKHOCTS I10Ty4eH s HHPOpMAIlHH 0 Xozie
NpeI0CTaBIeHAs MYHHIIMITAJILHOM YCITYTH, B TOM YHCTIE C HCTIO/IB30BAHHEM HH(OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI{, BO3MOXKHOCTE MO0 HEBO3MOXKHOCTD MOTy4CHHS
MYHHLMNATEHON YCIYTH B MHOTODYHKIIMOHAIBHOM LIeHTPE NPe/I0CTaBIeHHs IOCY/1apCTBEHHBIX
¥ MyHHIHTNATHHEIX YCIIyT (B TOM YHCIIE B IIOIHOM 00beMe), B IH0OOM TeppHTOPHATEHOM
MoJipas/ieJIeHHH OpraHa HCIIOJHUTEIBHO PAaciOPSAHTEILHOTO OpraHa MECTHOTo
CaMOyNpaBIIeHHs, 10 BLIGOPY 3asiBHTENs (IKCTEPPUTOPHAIBEBI NPHHIKI), TOCPEICTBOM
3a1poca O MpeIoCTaBIeHHH HeCKOJIBKHX IOCYIapCTBEHHBIX H (HIIH)
MYHHIHMIATEHEIX YCIyT B MHOTOQYHKIMOHATBHEIX LIEHTPaX MPe10CTaBICHHUs
rOCYJapPCTBEHHBIX M MYHHIHNAIBHBIX YCIIYT, IPETYCMOTPEHHOTO cTaThed 15.1
denepanproro 3akoHa Ne 210-O3 (KOMIIEKCHBIH 3a11poc)

2.15.1. TToka3aTensiM| IOCTYITHOCTH TIPEI0CTABICHHA MyHHIMIIATBHOH YCITYTH ABJIAIOTCA:

1) PpacmonoKEeHHOCTh MOMEIIEHHUs, B KOTOPOM BEIETCA NPHEM, Bbllaya J0KyMEHTOB B
30HE JIOCTYITHOCTH O0I11eCTBEHHOIO TPaHCNOpTa;

2) HanHyKe HeoOXOIMMOT0 KOJTHYECTBA CIICIHATMCTOB, a TAKHKEe TIOMEIIEHHH, B KOTOPBIX
OCYIIECTBIIAETCS IIPHEM JIOKYMEHTOB OT 3asBHTE/ICH;

3) HanWuyMe ucdYepnbBaloIled HHpOpMAIMH O cnocobax, MOpsAAKE H CpoOKax
IIpeIOCTABJICHH MYHHIIHIIAILHOH YCIyTH Ha HH(OPMALIMOHHBIX CTEHaX, OQHIHAIBHOM caHTe
MYHHMIMIIBHOTO paifoHa, Ha ExuHoMm noprane, Pecny01HKaHCKOM MopTae;

4) oka3aHHMe NMOMOIIM MHBAIHIAM B NPEOJOJIEHHH 0apbepoB, MEIAIOLIMX MOJTYYCHHIO
HMH YCJIyT HapaBHE C JIDYTHMH JIHLIaMH.

2.15.2. TlokasaTensiMH KauecTBa [Pe10CTaBICHHS MyHHIMTIATLHOMH YCIYTH SBIAIOTCA!

1) cobmonenne CpOKOB IpHEMa U pacCMOTPEHHS IOKYMEHTOB;

2) coGmo/IeHre CPOKa [OMyUeHH s pe3yibTaTa MyHHIHNATbHOH yCIyTH;
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3) orcyrcTBMe OBOCHOBaHHBIX Kaio0 Ha HapymeHns Permamenta, coBeplICHHbIC
pabotaukaMu Mcnoskoma;

4) KOIMYECTBO B3aUMOJEHCTBMH 3aiBMTENd C JOJDKHOCTHBIMH JIHLIAMH (6e3 yuyera
KOHCYJIbTalMH):

4.1) m3ammoneiicteue 3assuTens ¢ pabotHukamu MLl npn  npenocTaBieHHH
MYHHIIMIIATGHOM YCIYTH OCYIIECTBISETCA OMH pa3 NpH IpPEICTABJICHHH 3asBICHHSA CO BCEMH
HEOOXOJMMBIMH IOKYMEHTaMH;

42) omMH pa3 B clydae HeOOXOJIMMOCTH IOJIy4eHHs pe3yjbTara Mpe0CTaB/ICHNS
MyHHIMNTbHOH yeayrin B MOILL B popme sK3eMIUIApa SNEKTPOHHOTO JOKYMEHTA Ha OyMaxkHOM
HOCHTEJIE.

[TpOIOIDKHTEILHOCTE OJIHOTO B3aHMOEHCTBHS 3asBHTEIA C JO/DKHOCTHBIMH JIHLAMH TIPH
NPe0CTABIEHHH MYHHIMIIAIBHON YCIIYTH HE TIPEBBIIAeT 15 MUEYT.

3asBHTEb BIpPaBe OLEHHTH Ka4yecTBO IPEJOCTABIEHUS MYHHUMIAIBHOH YCIYIH ¢
OMOLIBIO YCTPOHCTB MOJBUAKHON paanoTeneOHHOH CBA3W, C HCnonb3oBaHueM EmunOro
noprana, Pecry6ankaHcKoro noprana, TepMAHAIBHBIX YCTPOHCTB.

2.15.3. Undopmanus 0 xojie NPeIOCTaBICHHs MYHHIMNAIbHOH YCIYTH MOKET OBITh
nojiydeHa 3asBUTeNeM B JIH4HOM KaGuuere Ha Exunom moprane unn Ha Pecnybnmkanckom
noprane, B MOIIL.

2.15.4. Ilpenoctapnenye MyHHIMNAIBHOH YCIYTH OCYHIECTBISCTCH B mobom MDI] no
BLIGOPY 3aABUTE IS HE3ABHCHMO OT MECTa €TI0 JKHTEJIbCTBA HIIH MeCTa PaKTHYECKOr0 NPOKHBAHUS
(npeOBIBaHKSA) 110 3KCTEPPHTOPHATIEHOMY NPHHLIHITY.

3asBUTEIb BIIPaBe MOJYYHTh MyHHIMNATBHYIO YCIYTY B COCTaBE KOMILIEKCHOTO 3arnpoca.

2.16. Unble TpeboBanKs, B TOM YHCIIE YUHTBIBAIOIIME OCOOCHHOCTH NPEI0CTABICHHS
MYHHIIMIAIBHOM YC/IyTH 1O 3KCTEPPHTOPHATLHOMY TIPHHLMITY (B CIydae, €ClIi MyHHIHNATIbHAs
yCIyra NpeocTaB/seTcs [0 SKCTepPHTOPHATLHOMY NPHHIIMIY) H 0COOEHHOCTH
Npe0CTaB/eHHs MyHHIIHNAIBHOM YCITYTH B 3]IEKTPOHHOM (opme

2.16.1. I1pu npelocTaBIEHHH MyHHIHNAIBHON YCITYTH B 9JIEKTPOHHOH (opMe 3asBHTENb
BIIpaBe:

a) MOMY4HTh MH(MOPMAUHMIO O MOPSAAKE M CPOKAaX MPeAOCTaBJICHHs MYHHIHIIATbHOH
yCIIyTH, pasMenleHHylo Ha EqnsoM noprase u Ha PecnyOiikaHCKoM noprane;

6) nmonaTh 3asBieHHE O MPEJOCTABICHHH MYHHUMIAILHOH YCIYIH, HHBIE JOKYMEHTHI,
HeOOXOJMMBIE JUIS NPEIOCTABICHUS MYHHIMNAILHOH YCIYTH, B TOM YMCIE JOKYMEHTBl H
HH(OPMAIIHIO, 3IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHH € TIYHKTOM
7.2 wactu 1 crateu 16 @enepansnoro 3akona Ne 210-®3, ¢ ucnomnbs3opanuem Pecrybmmkanckoro
noprana;

B) MOJYYMTb CBEIEHHs O XOJAE BBHINOJHEHHS 3af4BJICHHH O MPEIOCTaBICHAH
MYHHIMIATBHOM YCIyTH, IOJIaHHBIX B 3JIEKTPOHHOH dopme;

I') OCYIIECTBHTb OLIEHKY Ka4ecTBa NPe/I0CTABICHHS MYHHIIHIATbHOH YC/IyTH 10CPE/ICTBOM
Pecny6HMKaHCKOro noprana,

J1) IOJIY4HTh Pe3ybTaT NPeI0CTABICHAS MYHHIUIATBHOR yCIYTH B JopMe 3eKTPOHHOTO
JIOKYMEHTa;

¢) mojarhk *kanoby Ha pelieHne u JeiicTeue (Gesneiicrene) Hcnonkoma, a Takxke ero
JOMKHOCTHBIX JIMI, MYHHIMOATBHBIX CIYXKallMX nocpeacTsoM Pecry0iukaHCKoro noprana,
noprana (eaepalbHON rocyaapcTBeHHOH HHYOPMAUMOHHOH CHCTeMBl, obecreunBaomeH
npouecc jaocyaedHoro (BHecyaeGHOro) 00KanoBaHHA pemennii u aedctBuil (Oe3neHCTBHA),
COBEpILICHHBIX MpPH NPEIOCTABICHHH TIOCYJApCTBEHHBIX H MYHHLMINATBHBIX YCIYT OpraHamy,
NPeI0CTaBAIOMMMH IOCYIapCTBEHHBIE M MYHHUHIIA/ILHBIC YCIIYTH, HX JIOJUKHOCTHBIMH JIHLAMH,
roCy/1apCTBEHHBEIMH H MYHHIIUNAIBHBIMH CITYXKaIIIMH.
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2.16.2. ®opmupoBanHe 3aABIEHHA OCYIIECTBIACTCA IMOCPEACTBOM  3aMOTHCHHA
3NEKTPOHHON (opMmbl 3asBieHHs Ha EauHOM nopraie, PecniyGimkanckoM mnoprane 6e3
HEOOXOIMMOCTH JIOTOJHATE ILHOM M0/1auH 3asBJIeHAs B KaKoH-mM00 HHO#H dopme.

2.16.3. 3anuch 3asButeneii Ha npuem B MOIL] (nanee - 3amMch) OCyLIECTBIsETCS
nocpecTBoM PecnyGnKaHcKoro nopraia, TesegoHa KOHTaKT-LeHTpa M®L].

3asBHTENIO TPEOCTaBIAETCA BO3MOXKHOCTD 3aIMCH Ha /o0bie CBOOOJHEIC /IS TIpHEMa
JIaTy ¥ BpeMs B IIpeJie1ax YCTAHOBICHHOTO B MHOTOQYHKIHOHABHOM IIEHTPE rpaduka npuema.

3amuch Ha ONpe/IeIeHHYIO JaTy 3aKaHYHBAeTCH 32 CYTKH JI0 HACTYILUICHHS 3TOH JIaThl.

Jlis  OCyIIeCTBIeHHs nNpeJBAapHTENbHON 3amMCH  IocpeicTBOM Pecnybimkanckoro
NOpTaa 3agBHTENI0 HeOOX0IMMO YKa3aTh 3anpanBaeMble CHCTEMOH JIaHHBIE, B TOM YHCIIE:

damunuio, HMs, 0T4ECTBO (TIPH HaJIM4YHH ),

HoMmep Tenedona;

aJpec NMEeKTPOHHOM MOUTHI (110 KeJaHHIO);

JKeJlaeMyIo JaTy ¥ BpeMs IIpHeMa.

B ciydae HECOOTBETCTBHs ~ CBEJCHHH, KOTOpble —COOOMIMI  3asBHTENb  NpPH
Tpe/IBAPUTEIILHOM 3allHCH, JIOKYMEHTaM, IpEeJICTAaBICHHBIM 3as4BHTE/ICM IPH JIAYHOM IpHEME,
npe/IBapHTeIIbHAs 3AMTHCh AHHYJIHPYEeTCS.

[lpy  OCYIIECTBIEHHH IpE/BAPHTEIBHON  3alMCH  3as{BHTENI0  ODecreyHBaeTCs
BO3MOKHOCTb paclieyaTars TAIOH-IIOATBEPX/IeHHE. B ci1yyae, ecim 3asBHTENb COOOIMT azpec
3IeKTPOHHOI I0YTHI, HA yKA3aHHbIi ajipec TAK/KE HANpaBIseTcs HHPOPMALA O NIOJITBEPHICHHH
ITpeIBAPUTENILHOM 3aIHCH C YKa3aHHEM J1aThl, BpDEMEHH H MECTa IpHeMa.

IIpn OCymecTBEHMH TNpeJBAPHTENBHON 3aNMCH 3aiBUTENb B O0S3aTEIBHOM MOPSIKE
HHGOPMHPYETCs O TOM, 4TO NpeJBapUTebHas 3alUCh aHHYJIHPYETCs B CIyYac €ro HEsBKH I10
HCTEeYeHHH 15 MHUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpHeMa.

3asBHTEb B M000OE BpeMs BIIpaBe OTKa3aThCs OT MPEIBAPHTEIbHON 3aITUCH.

3anpelnaercs TpeOOBATE OT 3asiBUTEISA COBEPILICHHMS HHBIX IEHCTBHH, KPOME IIPOX0X ICHH
HAeHTHDHKALME M ayTEeHTHQHKAIMH B COOTBETCTBMH C HOPMATHBHBIMH NPABOBBIMH aKTaMH
Poccuiickoii ®enepanun, yKasaHHs LeIH INpHEMa, a TaKKe MNPEJOCTABICHHS CBEJCHHH,
HeoOXOMMMBIX JUIA pacdeTa UIMTENHHOCTH BPEMEHHOTO HHTEpBala, KOTOpPBIH HEOOX0[HMO
3a0pOHHPOBATH IS TPHEMA.

3. CocTaB, nocJje10BaTeIbHOCTh U CPOKH BHITIOJHEHHS a/IMAHHCTPAaTHBHBIX NTPONENYP,
TpeGoBaHus K MOPSIKY HX BBIIOJHEHHUS, B TOM 9HC/Ie OCOOCHHOCTH BBITIOTHEHHA
aIMHHHCTPaTHBHBIX MPOLIEAYP B JIEKTPOHHOH (opme, a Takke 0COOCHHOCTH
BBITNIOJIHEHH a/IMHHHCTPAaTHBHBIX IIPOLEIYP B MHOTOQYHKIHOHATIBHEIX HEHTpaxX

3.1. OmucaHue MOC/IeI0BaTe/IbHOCTH JIEHCTBHI MPH MPEAOCTABICHHH MYHHMIHMNAIbHOM
yCIyTH

3.1.1. TlpenocTaBiense MyHHIMNAILHOH YCIYyTH 110 HHDOPMaIHOHHOMY 00ecre4eHHIO
DM3MYECKHX M IOPHIMYECKHX JIHMIl HAa OCHOBE JOKYMEHTOB APXMBHOTO ¢donna Poccuiickoi
dejepalluy U APYrHX apXHBHBIX JIOKYMEHTOB, IPEACTABJICHHIO APXHBHBIX CTIPABOK, apXHBHBIX
BBLIIIHCOK M KOIHiT APXMBHBIX JOKYMEHTOB BK/TIOYAeT B ces ClIeAylOlHe NPOIeTyphl:

1) KOHCYIBTHPOBaHHE 3aABHTEIS;

2) NpHHATHE U PETHCTPAIlKs 3asBICHHA;

3) NOArOTOBKA pe3y/IbTaTa MyHHIMIIATLHOH YCIYTH;

4) BpIJ1aya pe3y1bTaTa MyHHLIHIIAILHOH YCIYTH.

3.2. Oka3aHue KOHCYJIbTallHi 38IBHTENIO

3.2.1. OcHOBaHHEM Hayajda BHIIOJHEHHsS AaJMHHHCTPAaTHBHOH MpOLEIYphl SBIACTCA
oOpallleHie 3assBUTe/IA 110 BOIIPOCAaM, CBA3aHHBIM C NIPEIIOCTABIICHHEM MYHHLUMIATBHON YCIYTH.
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J101KHOCTHBIM JTALIOM (pabOTHHKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aZIMHHHCTPATHBHOMN NPOLE/LYPbI, ABIACTCH.

- nipu obpamienn 3assutens B MOLL - paboTHuk M®I;

- npu obpaiienuny 3asBuTens B McmoakoM — CrelHaTHCT (nanee - JIOJDKHOCTHOE JTHIIO,
OTBETCTBEHHOE 32 KOHCY/JIBTHPOBAaHHE) apXWBHOTO OT/Jea YNpaBleHHA JE/ONpPOU3BOJACTBOM
(nanee - Otaen).

3.2.2. 3asBuTenb BIpaBe OOpaTMThCA 3a KOHCYJbTallMeH O TNOpAJKE M CpoKax
Npe10CTaB/IeHH MYHUIIHIIAIbHOH YCIYTH B M®I] auuHO 1 110 TeneoHy H JNEKTPOHHOH MoUTe.

PaGotuuk M®I[ koHCyIbTHpYeT 3asBMTENs, B TOM 4HCIE IO COCTaBy, thopme
Npe/CTaB/AeMOl JOKyMEHTAIlMH H IPYTHM BOIIPOCAM LA MOMYHCHHI MYHHIHUTIQTbHOH YCIyTH.

3asgBUTENb MOXKET NMOJIYYHTh HHHOPMALIHIO O TOPAJIKE NPeOCTABICHUA MYHHIHNATBHOMH
YCIIYTH ITyTeM CBOOOIHOTO I0CTyNa ¢ caiiTa M®I] http://mfcl 6.tatarstan.ru.

IIpomeaypsl, yCTaHABTHBAEMblE HACTOSIIMM IYHKTOM, BBINOIHAIOTCS B JICHE obpalieHus
3asiBUTEIIA.

PesynpTaTaMu BBIMOJHEHHS aIMHHHCTPATHBHBIX NPOLEITYP ABJIAIOTCH: KOHCYJIbTAllH4 110
coctaBy, (opMme INpeACTaBIAeMOH IOKYMEHTAlMH H JIDYTHM BOTIpOCaM, HEOOXOIUMBIM IS
MOIY4EHHs] MYHHIIHIIAIbHON YCITYTH.

3.2.3. 3asBuTe1b BnpaBe 00paTHThC B MicnonkoM no TeneOHy M NEKTPOHHOMH I10YTe, a
TaKKe NOJYYMTh KOHCYJIBTAIMIO HA Pecrny0mKaHCKOM NopTalle, caiite Micnonkoma o nopsiike u
CpoKax TpeJOCTAaBlIeHHs MYHHUMNAIbHOH YCIYTH, B TOM HHCIE MO  COCTABY. dopme
Mpe/ICTaBISseMOil TOKyMEHTAlMH H IPYTHM BOIIPOCaM JULd MOTyHeHH MYHHIHNATLHOH YCIYTH.

JIOJIKHOCTHOE JTHIIO, OTBETCTBEHHOE 3@ KOHCYJIBTHPOBAHHE HHGOpPMHpYET 3asBHTEIS B
COOTBETCTBHH ¢ TpeboBaHHsIMH MyHKTa 1.3.4 PernamenTa.

TIpoleayphbl, yCTaHABIMBAEMbIE HACTOSLIHM MYHKTOM, BBINOTHAKOTCA B TEUCHHE TPeX
pabounx jHeli o JHs NOCTYILIEHHs OOpaIICHHS.

Pe3y/IbTaTaMH BEINIOJHEHHs 8 IMUHHCTPATHBHBIX NPOLEYP ABISIOTCS: KOHCYJITALMH 110
coctaBy, (opMe NpeiCcTaBIsSeMO JOKYMEHTallM¥M H JpYTHM BOMpOCaM, HEOOXOIMMBIM IS
NOMy4eHHsI MYHHIIMNATIBHON YCIYTH.

3.3. [IpunsTHE H PaCCMOTPEHHE KOMILIEKTa IOKYMEHTOB,
Mpe/ICTaBIEHHBIX 3asBHTENIEM

3.3.1. [Ipuem OKYMEHTOB /IS IPE10CTABICHHA MyHHLMNATbHOH yeryry uepes MOL] wm
ynanenHoe pabodee mecto MOLL

3.3.1.1. 3asBuTens (peJCTaBUTENb 3asBUTENs) OOpamlaeTcs B M®I] ¢ 3anpocom ©
NpeJOCTABIEHHH MYHHIMNATBHON YCIYTH W TPEACTaBIACT JOKYMCHTHL B COOTBETCTBHH €
noanyHkToM 2.5.1 Pernamenra.

3.3.1.2. Paborauk M®ILI, Beyumii mpueM 3asBICHHH:

YJI0CTOBEPSET THYHOCTD 3asABUTEIIS;

onpezenseT npeaMeT o0palieHns;

IIPOBOJIMT NIPOBEPKY MOTHOMOYMI JIHIIA, MOAIOMIEr0 JI0KYMEHTHI;

TIPOBOJMT TPOBEPKY COOTBETCTBHS IOKYMEHTOB TpeGOBaHUsIM, YKa3aHHBIM B IIOJITYHKTE
2.5.1 PernameHnTa;

saroNHAeT 1eKTpoHnyIo dopmy 3asBrenus B AMC MO®LI;

TIPH NPEIOCTABICHHH JIOKYMEHTOB, YKa3aHHBIX B ITYHKTC 2.5.1 PernamenTa Ha OyMaXHOM
HOCHTEINE, OCYIIECTB/IAET CKAHUPOBAHHE MPE/ICTABICHHEIX JOKYMEHTOR,

pacrnedaTrbiBaeT 3asBICHHE H3 AUC MDILI;

repeaaeT 3asBHTEITIO Ha IPOBEPKY U MOANHCAHHUE,

nocJie OAMHCAHNS CKAHHPYeT MOIIMHCAHHOE 3asABICHHE B AUC MDL]L;

sarpyxaer B AUC M®L] 10KyMeHTBI, MPEICTABICHHBIC B 3NEKTPOHHON (opMme HIH
3JIeKTPOHHbIE 00pa3bl OTCKAHHPOBAHHBIX I0KYMEHTOB, (GopMHpYET 31EKTPOHHOE ZIETI0;

BO3BpAILAET NOAMHCAHHOE 3asBJICHHE U OPHIHHATIBI OyMaXHBIX JIOKYMEHTOB;
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BBLIAET 3asBUTEJIIO PACITHCKY B IIPHEME JIOKYMCHTOB.

IIpoueypsl, yCTaHaBIMBACMbIC HACTOALLMM IYHKTOM, BBIIIOTHAIOTCS B JI€Hb 00palleHHst
3asgBUTEIIS.

Pesy/bTaTaMM  BBIIOJIHEHHS aJIMHHHCTPATHBHBIX TIPOLEAYP ABIIAIOTCS: TOTOBOE K
OTMpaBKe 3asBJICHHE H NAKeT IOKYMEHTOB.

3.3.1.3. Paborauk M®I] HanpasisieT NakeT AOKYMEHTOB, MPHHATHIX OT 3asBHTEIS B
McnosnkoM B dIeKTponHO# dopme (B cocTaBe MaKeTOB 3IEKTPOHHBIX Jie)T) B Te4eHHEe OJHOTO
paGouero aHs co JHsA o0palleHHs 3asBATEs B CTPYKTYPHOC noapasnenenue MOLL

Pe3y/bTaTaMH BHIONHEHHS AIMUHHCTPATHBHBIX MIPOLEYP ABJIAIOTCS: 3aABICHHAC 1 naKkeT
JIOKYMEHTOB (3JIEKTPOHHOE JI€/I0), HaNpaBiCHHBIC B HcrnonkoM, NOCPENCTBOM CHCTEMbI
571€KTPOHHOTO B3aUMO/ICHCTBHA.

3.3.2. IlpxeM JOKYMEHTOB JJIsl MPEI0CTABICHHA MYHHIIMTIATBHOM YCIIYTH B 3JIEKTPOHHOH
dbopme uepe3 PecryGmkaHCKHH MOpTaL.

33.2.1. 3asBuTeds UM TOJAuM  3asBIEHHS B 3JIEKTPOHHOH dopme  uyepes
Pecny6inKaHCKHii IOPTa BBINONHACT CIIC/YIONIHE JeHCTBHUSA:

BLITIOJIHAET aBTOPU3ALHIO Ha Pecry0imKaHCKOM MOpTalie;

OTKpBIBaeT GOpMY EKTPOHHOTO 3asBJICHHs Ha Pecny6KaHCKOM NOpTale;

3armosHsAeT GOpMy 3JIEKTPOHHOIO 3asBJICHHUS, BKIIOYAIONIYIO CBEACHHA, HeoOXoMMble H
06s3aTeNbHbIE IS TIPe/IOCTAB/ICHAS MYHHIMIIAIBHOH YCITYTH;

NPHKPEILIAET J0KYMEHTBI B 3/IeKTPOHHOH dopMe Wi 31EKTPOHHBIE 00pa3bl JOKYMEHTOB
K opMe 3JIeKTPOHHOTO 3asBIeHHs (IPH HEeoOXOIHMOCTH);

noxTBepXkaaeT (aKT O03HAKOMJICHMS H COIJacHs C  YCIOBHAMH M IOPAKOM
NpeIoCTaB/ICHAS ~ MYHHIMNAIBHOH  yCIyrH B snekTpoHHOH  (opme  (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B JOpME JIEKTPOHHOTO 3asBJICHHUA);

MOJATBEPKAAeT JIOCTOBEPHOCTD coOO0IIEHHBIX CBeJICHUH (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B OpMeE 3/1EKTPOHHOTO 3asABJICHHA);

OTMpaBlseT 3alOHEHHOE 3JICKTPOHHOE 3asBJICHHC (Ha)KUMaeT COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe 37IeKTPOHHOTO 3asiBICHHAS);

37IeKTPOHHOE 3asiBJIEHHE MONNCHIBACTCA B COOTBETCTBHH C TpeboBaHHUAMH MyHKTA 2.5.3
PernameHnTa;

[0JIydaeT yBeloMIeHHe 00 OTIpaBKe JIEKTPOHHOIO 3aABJICHH.

[Ipone/Iypsl, yCTaHABIHBAEMbI€ HACTOSIIHM MYHKTOM, BRITOHSAIOTCS B ACHE oOparieHus
3asBUTEIS.

Pesy/bTaTaMH BHINOJHEHHS aJIMMHHCTPATHBHBIX NPOLEYP ABISIOTCH: 3NIEKTPOHHOE
€10, HanpasjieHHoe B VICmoaKoM, IOoCpe/IcTBOM CHCTEMBI 3/IEKTPOHHOTO B3aHMO/ICHCTBHS.

3.3.3. PaccMOTpeH#e KOMIUIEKTa I0KyMEHTOB KcmonkoMoM

3.3.3.1. OcHOBaHHEM Hadala BBIMOJHEHHs AIMHHHCTPAaTHBHOH MNpOUEIYph! ABIACTCA
NOCTYIUIEHHE 3asBICHMS W HHBIX JIOKYMCHTOB, HeOOXOIMMBIX JUId  INPEJOCTaBJIEHHA
MYHHLHNILHOH YCIyTH.

JIOMGKHOCTHBIM ~ JIHIIOM (paGOTHMKOM), ~ OTBETCTBEHHBIM 33  BBINOJHCHHE
AIMHHHCTPATHBHOH TNpOLEIYphl ABJISETCs CHNENMATUCT apXUBHOIO  OTACAd yIIpaBJI€HHA
Jenonpon3BoAcTBOM  Mcmonkoma (nanee - AODKHOCTHOE JHIO. OTBETCTBEHHOE 3@ IPHEM
JIOKYMEHTOB):

JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMCHTOB, MOC7E HOCTYIICHHA
JOKYMEHTOB Ha pacCMOTpPEHHE:!

MPHCBaMBaeT 3ajBJCHUIO HOMEP B COOTBETCTBHH € HOMEHKJIATYpOH el M CTaTyc
«ITpoBepka JIOKYMEHTOBY, YTO OTPAXKAETCS B JIMTHOM kabunete Pecry0iHKaHCKOro mopraa;

H3yd4aeT MOCTYIHBIIHE 3JIEKTPOHHBIC €N, B TOM HHCIC, NPHJIOKEHHBIE 3aABUTEJIEM
JOKYMEHTHI B 3/IEKTPOHHO# (OpME H 2IEKTPOHHBIC 00pa3bl JIOKyMEHTOB,;

MpOBEPAET KOMIIEKTHOCTb, YHTAEMOCTh S/IEKTPOHHAIX 00pa3oB 10KYMEHTOB;
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nposepseT  cobmojenue  yCIOBUH JeHCTBUTEIBHOCTH  JIEKTPOHHOH  TIOJITHCH.,
nocpecTBOM obpamenns K Eaunomy noprany (B eayuae, €Cin 3asBHTCICM IpeaCcTaBeHbl
JMeKTpOHHBIE  00pa3bl  JIOKYMEHTOB, — NOJMHCAHHBIC YCHJIGHHOH  KBaIM(HUMPOBaHHOH
3JIeKTPOHHOMN MOJITHCBIO).

[Ipy HanMuuH  OCHOBaHMH, MpPEJLYCMOTPEHHBIX — NYHKTOM 2.7.1 PernamenTa,
10ITOTABIMBAET IPOEKT NHCHMa (peleHus) 00 OTKa3e B IpHeMe JIOKyMCHTOB, HeoOXO0IUMBIX UL
NpeaoCTaBIeHHS MYHHIIUITAIEHON yCIyTH.

B ciyuae, eclM B pe3y/IbTaTe MPOBEPKH YCHICHHOH KBaIH(HIIHPOBAHHOMN 3JIEKTPOHHOH
[IOJUTHCH BHISBIEHO HECOOMOIEHHe YCIOBHH €€ e CTBHTEIbHOCTH, MPOEKT PEIICHHA 00 oTkase
JOJDKEH COZIepKaTh MYHKTH cTathi 11 deepalbHOro 3aKoHa No 63-@3, xoTOpBIE TIOCITYXKHIIH
OCHOBaHHEM ISl €r0 MPHHATHS.

[lpoekT muchma (pemenus) o6 oTkase B NpHEME JIOKYMCHTOB, HEOOXOMUMBIX JUlA
Npe/IoCTaBe s MYHHIMIATBHOH YCIYTH, ¢ YKa3aHWeM INpHHHH OTKasd (B cmydae, eciH
OCHOBAHMS I8 OTKa3a B TpHEME JOKYMEHTOB, HEOOXOAMMEIX JUIi TPENOCTaB/ICHHS
MYHHIMNAIBHON YCIYTH, CBs3aHbl C HapyIIEHHEM YCTAHOBICHHBIX TpeOOBaHHH K TakKuM
JOKYMEHTaM, OCHOBAHHsi JUTA OTKa3a B IIpHeMe JIOKYMEHTOB JI0JIKHBI CONEpHKaTh HH(pOopMALIHIO O
HAHMEHOBAHHH JOKYMEHTOB (HH(OpMAIMH, CBEICHHH), KOTOPBIE HE MPEACTABJICHBI, COACpHKAT
HEIOCTOBEpHBlE ¥  (MIM) TNpPOTHBOPEYMBBIE CBEICHHA, oOpMJIEHEl C  HapylIeHHEM
YCTaHOBJIEHHBIX TpeboBanumii), odopMiseTcs 10 dopme cornacHo mnpuiokeHHro Ne3 K
PeriaMeHTy, HanpapJiseTcs Ha COrIaCOBaHHE B YCTAHOBJICHHOM MOPSKE MOCPE/ICTBOM CHCTEMbI
3JIEKTPOHHOTO JI0KYMEHTO000pOTa.

CoriacoBaHie NMpoeKTa pelleHHs 00 O0TKase B NPHEME JIOKYMCHTOB, HeOOXOIHMBIX JUIA
[pe0CTaBeHHs. MYHHIHMIATBHOH YCIYTH, OCYNIECTBISETCS B TNOPAIKE, NPELyCMOTPEHHOM
nyHkToM 3.5. Pernamenra.

B ciyuae OTCYTCTBHSI OCHOBAHHIH JUISl OTKa3a B PHEME JOKYMEHTOB, NIPEIYCMOTPEHHBIX
noanyHktom 2.7.1 PernamenTa, JO/DKHOCTHOE JIMIO, OTBETCTBCHHOEC 3a TIpHEM JIOKYMEHTOB, B
TedeHWe OJHOrO pabodero AHA €O JHs MOCTYIUICHHs 3asBNCHHS, HaNpaBjfeT 3asBHTENO,
yKa3aHHEIM B 3asBJIEHHH CNOCOGOM, YBEJIOMJICHHE O NOCTYIUICHHH 3asB/ICHHA, COLCpikaluce
BXOJSIMH PErMCTPALMOHHBIN HOMEp 3asiBIICHHs, JaTy TOJNY4YCHHs 3afABICHHMS, MNEPEUCHb
HaMMeHOBaHHH (aiioB, NPEACTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJNYHCHHS pe3yJbTara
MYHHIMNATBHOM YCIYTH.

3.3.3.2. McnonHenne npoueIyp, YKa3aHHbIX B yHkTe 3.3.3.1 PernamenTa, IpH HaluqnH
TeXHHYECKO# BO3MOKHOCTH OCYLIECTBISETCS B ABTOMATHYECKOM DPEXHME C HCMOJB3OBAHHEM
ABTOMATH3MPOBAHHOH  MH(OPMAIMOHHOH  CHCTEMB, npefHa3HayeHHOH  JUIs  OKa3aHHS
rocy/1IapCTBEHHBIX H MYHHIMIIATBLHBIX YCIYT.

3.3.3.3. Ilpoueaypsl, yCTaHaBIHBAaEMbIE MYHKTOM 3.3.3 PernamenTa, BBHINOJHSAIOTCS B
TeueHHe OJHOTo pabodero JHs €O JHs MOCTYIJICHHS 3asB/ICHHS Ha paCCMOTPEHHE.

Pe3ysbTaTaMH BBINOJIHEHHsS aIMHHHCTPATHBHBIX IPOLEYp ABIAIOTCAH: NPUHATHIA Ha
paccMOTpEHHE KOMIUIEKT 10KYMEHTOB HJIH MPOEKT pCUICHHA 00 oTka3e B IpHeMe JOKYMEHTOB,
HEOOXOMMMBIX JUIA TIPEIOCTABICHHA MyHHIHIIATBHOH YCITYTH.

3.4. TloAroTOBKA pe3yIbTaTa MyHHLHMIAIBHOH YCIYTH

34.1. Cnemnamuct Otaena B TOpsjKe OYEPEIHOCTH MOCTYIUICHHS 3aABJICHHA Ha
MCIIOJIHEHHE OCYNIECTBIIACT:

NPOBEPKY HAINYMS ApXHBHBIX JOKYMEHTOB Ul HCIIOTHEHHA 3ampoca Mo CIHCKy QOHJIOB,
CrnipaBoyHHKY 110 HoH1aM MYHHIMTIAIBHEIX apXHBOB PecnyOnuku Tarapcran;

onpeiesieHHe apXHBHBIX (POHIOB H apXHBHBIX JI€J1 LIS IPOCMOTpa 10 OIKCH;

BBIEMKY apXHBHBIX JIOKYMEHTOB H NMOJIKJIAJIKY Ha HX MECTa KapT-3aMeCTHTEINCH,

CBEpPKY apXMBHOTO IM(pa i 3aroJIOBKOB C OMHCHIO J1EIT.

IIpoueayphl, yCTaHABIMBAEMbIC HACTOAIIAM IYHKTOM, OCYIIECTBIISAIOTCH B TEUEHHE IBYX
JHeil ¢ MOMEHTA OKOHYAHHs NpeblIyLiei MPpOLEyphl.

Pe3ybTaT NpoLeIyp: NOJATOTOBICHHBIE N€1a /UL BBIABICHASA CBEIEHMIH 110 TEME 3aIpoca.
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3.4.2. Cneumamict Ot1ze/1a OCYECTBIACT:

MOJIMCTHBIA IIPOCMOTP apXUBHBIX 1CJT;

BBISBJICHHE CBEJCHHH B apXMBHBIX JIOKYMEHTaX 110 TEME 3al1poca.

B ciyyae HAIMYMA JOKYMEHTA CTICIHATHCT Otnena noJAroTaB/IMBacT:

IPOEKT apXHBHOH CIPaBKH (apXHMBHOMH BBINTUCKH, apXMBHO# KOITHH);

B ciydae OTCYTCTBHS JIOKYMEHTa [OJrOTABIHBACT OTBET Ha 3anpoc B BHJIE IPOEKTa
[HCHhMa, TIOATBEPAKIAIONIEr0 HEMOIHOTY COCTaBa apXHBHBIX JIOKYMEHTOB Mo TeMe 3anpoca HiH
OTCYTCTBHE APXHBHBIX JIOKYMEHTOB (manee — MUCEMO-OTBET) H HANpPAB/IACT Ha4aIbHAKY Otnena
Ha [POBEPKY.

[Iponeayphl, yCTaHABIMBAaeMble HACTOSUIMM ITYHKTOM, OCYIIECTBIIAIOTCH B TECUCHHE
1ecsTH JHel ¢ MOMEHTa OKOHYaHHs pe/bUIyIIeH IPOLe/yphl.

Pe3ynbTaT npoueayp: lepeaHHas Ha MpOBEPKY MPOEKT apXMBHOW CIpaBKH (apXHBHOMH
BBINHCKH, apPXMBHOH KOMHH), MHChMa-OTBETa HIIH nmpe/cTaBIeHHbIH HavanbHuky Otaena Ha
NpoJUIEHHE CPOKa HCTIOIHEHHS 3a1poc.

3.4.3. Hauanpruk Otiena mpoBepsieT NPOEKT apXHBHOH CIPABKH (apXWBHOH BBIITHCKH,
apXMBHO# KOIIHH), THCbMa-OTBETA, PACCMATPHBACT 3aAIPOC CriellMaIMCTa Ha NPOJJICHHE CpOKa
HCTIOTHEH s MYHHIMIATBHOH YCIyTH M ONPENIe/ISeT CPOK HCTONHEHHA MyTeM HAJIOKEHHS BH3bI
Ha 3anpoc.

TIpoBepeHHBIl MPOEKT apXHBHOH CIPAaBKH (apXMBHOM BBITTHCKH, apXHBHOH KOIIHH),
IMCHMa-OTBETa, 3aBH3MPOBAHHBIN 3aNpoc CIELUHANHCTa Ha MPOICHHE Cpoka HCMOJIHEHHA
MYHHIMIIATLHOH YCIYIH Nepe/iaeTest CrelHanuCTy Otnena s ohOpMIIEHHS.

[Tpouexypsl, YCTaHABIMBAEMbIC HACTOSIIHM ITYHKTOM, OCYIIECTBJISIOTCS B TEYCHHE JIBYX
JHeil ¢ MOMEHTa OKOHYAHHS Npe/IblAyLIeH MpoLe/1yphl.

PesynbTaT NpoLELyp: MEpelaHHbIH Ha odopM/IeHHE TNPOEKT apXHBHOH CIPABKH
(apXMBHO} BBITHCKH, apXHBHOH KOIIMH), THChMa-0TBETa, YCTAHOBICHHBIH CPOK NPEI0CTAR/ICHUS
MYHHIIMNATBHOH YCIYTH.

3.4.4. Cnennanuct OT/€na nevaTaet.

apXHBHYIO CIIPaBKY (apXHBHYIO BBIMCKY, apXHBHYIO KomHio) - Ha Onanke Mcnonkoma;
HcbMO-0TBeT Ha Onanke OT/iena M nepejlaeT HaqyalbHUKY Otnena.

Ipoueayphl, YCTaHAB/IMBAaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIIAIOTCS — B TCUCHHE
ABYX aHefl €O JHS MOCTYIJICHHS Ha odopmiIeHHE apXWBHOH CIPaBKH (apxHBHOM BBIITHCKH,
apXMBHOM KOIHH), NTHChMA-OTBETa WM [HChMa-H3BCIICHHA 3agBHUTENIO O INPOJIEHHH CpOKa
MCIIOJTHEHMs 3ampoca.

PesyabTar npoleayp: nepelanHas HaqalbHHKY Otaena odopmiieHHas apXxiBHas ClpaBKa
(apxuBHas BBIMTHCKA, apXHBHas KOIHs), THChbMO-OTBET WJIM MHCHMO-H3BEIICHHE 3AABHTEMO O
TPO/UIEHHH CPOKa MCIIOJHEHHU 3a11poca.

3.4.5. Hauanenuk OTaena:

HATpaBIsSeT Ha MOANKCH PyKOBOAMTEIIO McroskoMa apXHBHYIO CIIPaBKy (apXHBHYIO
BBITIHCKY, APXUBHYIO KOIHIO):

[OAMHCHIBAET MACHMO-OTBET MM MHChbMO-H3BCIICHHE 3aABHTCIIO O NPOUIEHHH CpOKa
MCIIOTHEHHSI 3a1poca ¥ nepejiaeT COTPY/THHKY Otziena uist OTIPaBKH 3asBHTENIO.

Tpomeaypa, ycTaHaBIHBacMas HACTOSIINM ITYHKTOM, OCYyLIECTBISAETCS B TeYEHHE OIHOTO
JIHS ¢ MOMEHTa OKOHYaHH:A npeapIAyIIeH Mpoueayphl.

Pe3y/IbTar Mpolle/lyphl: HANpaBlIeHHas Ha MOMIHACE Pyxosozuremo Mcrnonkoma apxuBHas
cripaBka (apXMBHas BBINHCKA, apXHBHAA KONHA), TMOJIHCAHHOE MHChMO-OTBET, MHCHMO-
J3BeIIEHHE 3aABHTENI0 O TMPOUIEHHH CPOKa NPEJIOCTAaBICHHUS yCIYTH, HanpapIeHHOE MMHChMO-
OTBET WM MIHCEMO-H3BEIIEHHE UIsi OTIPABKH 3aABHUTEIO.

3.4.6. PykoBomuTens Mcnoskoma (YNoJqHOMOYCHHOE HM JIN10) TIOANUCHIBAET APXHBHYIO
cripaBKy (apXMBHYIO BBIIMCKY, apXMBHYIO KOTHI0) W 3aBepsieT ero neuathio Mcmomkoma.
[TomucanHble JOKYMEHTBI HAanpaBIgloTCs CHeHATHCTY Ortnena.
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[poueaypsl, ycTaHaB/IHBacMble HACTOALIMM ITYHKTOM, OCYIIECTBIAIOTCS — B TeUeHHE
JABYX JHEH ¢ MOMEHTa MOCTYIICHHsS Ha MOJIHCH apxMBHOH CNpaBKHM (apXHBHOH BBIITHCKH,
apXHBHOH KOIIHH).

PesysbTaT mpoueaypel: NOJNMCaHHas apXHBHasd CIIpABKa (apxMBHas BBIIHCKA, apXUBHAA
KOTIHS).

3.5. Beigaua (HanpaBlieHHE) 3aBHTENIIO pE3YIbTaTa MYHHIHNIATBHOH YCIYTH

3.5.1. OcHOBaHMEM HAyala BBHIMONHEHHS AIMHHHCTPaTHBHOH IpPOLEIypbl ABJIACTCH
nojydyeHHe JOJDKHOCTHBIM JIHIOM, OTBETCTBEHHBIM 3a BBINOJIHCHHE aJIMMHHCTPaTHBHOMH
NMpoleypsl, JAOKYMEHTa, MOATBEPHIAIOMIETO MpPelOCTaBICHHE (0TKa3 B IPEIOCTABJICHHH)
MYHHIHMIAILHOH YCIYTH.

JIOMKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 32 BBINIOJTHCHHE aMHHHCTPAaTHBHOH NIPOLIEIYPHI,
gpnsercs crnenuamuet Otnena (mamee - JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBLAAYY
(HampaBJieHHe) JOKYMEHTOB).

JIOJKHOCTHOE JTHIL0, OTBETCTBEHHOE 32 BblAavy (HampaBJIeHHE) TOKYMEHTOB!

obecreyrBaeT PETHCTPALMIO M BHECEHHE CBEICHHH O pe3ylbTarTe MpeOCTaBICHHS
MyHHUHNATGHOM YCIyrH B [OJACHCTEMY BEACHHA JIOKyMEHTAlMH aBTOMATH3HPOBaHHOM
uHQGOPMALIMOHHON ~ CHCTEMBI, NPeJHA3HAYEHHOH JUIA  OKa3aHHd  TOCYNapCTBCHHBIX H
MYHHIHIAIBHBIX ~ YCJIYT, TOCYJapCTBEHHYIO HHGMOPMALMOHHYIO ~ CHCTeMYy  OOecreveHus
IpaJ0CTPOUTEIBHOH e TEIbHOCTH;

W3BeIaeT 3agBuTens (ero npeacTaBuTens) yepes Pecny6nmKkaHCKHii nopTan O pesyibTare
NpeIOCTABIEHAs MYHHIMIIANBHOH YCIYTH NMOCPEACTBOM 3JIEKTPOHHOTO B3aMMOJIEHCTBHA U 0
BO3MOKHOCTH IIOJIy4eHHs pe3ylibTaTa I1pe/IoCTaB/IeHHA MyHHIHNATBHON yenyrd B MOLL

VcnonHeHHe MpoNeayp NPH HAIHYMH TEXHAYECKOH BO3MOXKHOCTH OCYIICCTBIACTCA B
ABTOMAaTHYECKOM pPexHMe C HCIOIb30BaHHEM ABTOMAaTH3MPOBaHHOH HHGOPMAIIMOHHOH CHCTEMBI,
NpeIHA3HAYEHHOMN JUIs OKa3aHHs rOCYIapCTBEHHBIX H MyHHILMNATBHBIX YCIYT.

TIpole/Iyphl, YCTAHABIHBAEMBIE HACTOSIIHM IYHKTOM, BBINOJIHAIOTCA B I€HE MOITHCARHA
JIOKYMEHTA, MOATBEPKIAIONIEr0 MPeI0CTaBICHHE (0TKa3 B NPEJOCTABIEHHM) MYHHIHIIATEHOMN
yCIIyTH, YIOJTHOMOYEHHBIM JIOIKHOCTHBIM JIHIIOM Ucnonkoma (Mcnonkomom).

Pesy/pTaTaMH BBINOJHEHHs AIMHHMCTPATHBHBIX MPOUCIYp SABJAIOTCA: pasMCIICHHE
CBEJEHHMH O pe3yibTaTe [peAoCTaBIeHHs MYHMIMNAILHOH YCIYTH B HHGOPMAIMOHHBIX
cHcTeMax, H3BEleHHe 3aABHTENs (ero Tpe/CTaBuTeNsA) © pe3yibTare IPe0CTaBICHHS
MYHHIMIIATBHOI YCIYTH H Crocobax ero noiy4eHus.

3.5.2. TlopsanoK Bblaul (HampaB/eHHs) pe3ynpTaTa MpelOCTaBICHHS MYHHUIHIaJBHOH
YCIIYTH:

3.5.2.1. Ilpu obpamieHnH 3asBUTENIA 32 PE3y/IbTaTOM MyHHIHMNAIBHON yeayrd B MOILL,
pabotHHK M®IL] BblaeT 3asBUTENO pe3yIbTaT MYHHIMNATBHOH yCIyrH B opMe IK3eMIuspa
NIEKTPOHHOTO JOKyMeHTa Ha OyMaKHOM HOCHTEIE. [To TpeOoBaHHMIO 3as{BHMTENs BMeCTE C
YK3EMILIIPOM 3IEKTPOHHOTO JIOKYMeHTa Ha OyMa)KHOM HOCHTEIE EMY MOKCT OBITE TPEIOCTaBIIEH
3K3EMILIAP 3JEKTPOHHOTO JIOKYMEHTa ITyTEM €r0 3alliCH Ha CheMHbIH HOCHTEIb.

TIponeayphl, yCTaHABIHBA€Mble HACTOANIMM IYHKTOM, BBIIOIHAIOTCA B TIOpAIKe
OUepEeNHOCTH, B JleHb TPHOBITHS 3asBHTENS B CPOKH, YCTaHOBJICHHBIC periaMeHToM paboThl
MO®IT.

3.5.2.2. Tlpu ofpamieHuu 3asBHTENA 33 PE3yJILTaTOM MYHHIIHTIATIBHOH YCJIYTH Yepe3
PecryOJIHKaHCKHI TOpTaNn 3asBUTENO B MMYHBIH KaOMHET aBTOMATHYECKH HalpaBIseTCs
3/IeKTPOHHBIH 06pa3 I0KYMEHTa, SABJISIONIETOCs Pe3yIbTaToM IPEI0CTaBICHHA MYHHIHIIAIbHOM
YCOyTrH,  [OAMHCaHHBIA  YCHICHHOMH KBAIH(UIIMPOBAHHOH  3JIEKTPOHHOH  TMOMIIMHCHIO
YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIHIIA HWcnonkoma (McrnoakoMom).

TMpoleaypsl, yCTaHaBIHBaEMble HACTOALIIMM MYHKTOM, BBINOJIHAIOTCS B JICHR TMIOJIMTHCAHHS
JIOKYMEHTa, MOATBEPKIaONIEro NpeocTaBIeHHe (0TKa3 B TPEIOCTABIEHHH) MyHHUHIIATBHOM
YCIyTH, YTIOTHOMOYEHHBIM JIO/DKHOCTHBIM JIHILIOM Hcnonkoma (Mcnonkomom).
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Pe3yibTaTaMH BBIMOTHEHHS aIMHHHCTPATHBHBIX TIPOLCAYp ABIAOTCH: HarpaBJIeHHe
(MpeocTaBIeHHe) € HCIONb30BAHHEM Pecny6aMKaHCKOrO NOpTana 3asBHTENO JIOKYMEHTa.
[IOATBEPIKAAIONMIEr0  MPe/IOCTaBIeHHE MYHHIMIQIBHOR yCIoyrd (B TOM UYHCjIe OTKa3 B
Mpe0CTaBIeHHH MyHHIUIATbHOH YCIIYTH).

3.6. VicrpaBiienne TeEXHHYECKHX OIHOOK.

3.6.1. B ciaydae oOHapykKeHHs TEXHHYECKOH OIMOKH B JIOKYMEHTE, SBJIAIOMIEMCH
pe3yabTaTOM MyHHIMNATLHOH YCIYTH, 3aSBUTEIIb PEICTABIIACT B HcnonkoMm:

3asiBJ/IeHHE 00 HCIIPABIEHMH TEXHHYECKOH OMMOKH (mpunoxenne Ned);

JIOKYMEHT, BbUIaHHBIH 3aABHTEIO KaK pe3ynbTaT MYHHIMIATEHOH YCIYTH, B KOTOPOM
COZEPIKUTCS TEXHHYECKas OmHOKa;

JOKYMEHTBI, MMEOIIHe IOPHIAYECKYIO CHIY, CBHICTEILCTBYIONME O HAIMYHH
TeXHHUYECKOH OMMUOKH.

3aspleHHe 00 HCIPAaBJIEHHH TEXHHYECKOH OUMOKM B CBEICHMAX, YKa3aHHBIX B
JOKYMEHTe, SBJSIOMIEMCs pPe3yJIbTaToM MYHHIMIATBHOH YCIYTH, MO0JaeTCs 3adBHTENEM
(YIIOJTHOMOYEHHBIM TIPEICTABHTENIEM) JTHIHO, 160 TTOYTOBEIM OTIIPABJIECHHEM (B TOM YHCJIE €
HCIIOIb30BAHMEM JIEKTPOHHOMN MouThl), MO0 Yepe3 eMHbIH NOpTan rocylapcTBCHHBIX H
MYHHIHNIBHBIX ~ YCIYT  HIH MHOTO(YHKIMOHANBHBIH  LEHTP  TPEeJI0CTaBICHHS
rocyJ1apcTBEHHBIX M MYHHIUTIAIBHEIX YCIIYT.

3.6.2. CrielHaIucT, OTBETCTBEHHBIH 3a NPUEM JOKYMEHTOB, OCYIICCTBIIET NPHEM
3jasBlCHMS 00 MCNpaBIEHMM TEXHHYECKOH OMMOKH, DPETMCTPHPYET 3aiBICHHC C
TIPHJIOXKEHHBIMH JIOKYMEHTaMH H NIEPENACT HX B Otnen.

[Npouenypa, yCTaHaBIMBaeMas HACTOSIIMM IYHKTOM, OCYIICCTBIACTCH B TeYeHHE
OIHOTO paboYero JHA ¢ MOMEHTA PErHCTPALMH 3asBICHHUA.

Pe3y/bTaT NpOLETYpHI: IPHHATOE H 3aPETHCTPHPOBAHHOE 3asBICHHE, HANpPABICHHOE
Ha paccMOTpeHHe criennamcty OTzaena.

3.6.3. Cnemmanuer Otaena paccMaTpuBaeT [OKYMEHTHI M B LEJIAX BHCCCHMA
MCTIpaBIEHHH B JIOKYMEHT, AB/ISIOMMACS PEe3Y/IbTAaTOM YCIYIH, OCYMIECTBIACT poLeaypHl,
TIpeyCMOTPEHHBIE TYHKTOM 3.5 HACTOSALIETO PernaMeHTa, ¥ BbLIaeT HCITPABJICHHBIH IOKYMEHT
3asBUTEITIO (YIIONTHOMOYEHHOMY NIPEJICTABHTEIIO ) INIHO MOl POCIHCE € HIBATHEM ¥ 3agsBHTEIIS
(YIIOTHOMOYEHHOrO TPEACTAaBHTENsA) OpUrHHama JOKyMEHTd, B KOTOPOM  COJEPIKHTCS
TexHWYecKas OIMOKA, WIM HanpapiseT B aapec 3ajdBUTENd MOYTOBEIM OTIPABICHHEM
(MOCPEICTBOM SMEKTPOHHOMN TMOYTHI) MHCHMO O BO3MONKHOCTH NOJyHCHHA JOKYMEHTa IIpH
npenoctapienud B OTaen OpHruHama JIOKYMEHTa, B KOTOpOM COJIEPKUTCH TEeXHHYECKast
onruOKa.

[Tpouenypa, ycTaHABIMBacMas HACTOSALIMM TTYHKTOM, OCYIIECTBIIACTCH B Te4yeHHe Tpex
paboynx [He#d mociae OoOHapyKeHHs TeXHHYecKoil OLIMOKH WM MONydeHHs OT jnodoro
3aHHTEPECOBAHHOTO JIHIIA 3asBICHUA O JIONYIIEHHOH omuOKe.

Pe3yIbTaT NPOLEIYPBI: BblLIaHHbIH (HarpaBJICHHBIH) 3aABHTE/IIO JTOKYMEHT.

4. Tlopsimok 1 OpMBI KOHTPOJIS 33 PEIOCTABICHHEM MYHHIIHTIQTBHOH YCITYTH

4.1. TlopsaoK OCYIIECTBIIEHHs TEKYILEro KOHTpOIld 33 cobnronieHueM
M MCIIOJIHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHRIMM JIHIIAMH MOJI0KEHHH
PernaMeHTa ¥ MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, yCTaHABIHBAIOIIHX
TpeGOBaHMs K NPEAOCTABICHHIO MYHHIIHIIQILHOH YCIIYTH,
a TaKKe NPUHATHEM MMM PEIICHHH

KOHTpOIb 3a TIOJIHOTOH M Ka4eCTBOM NPE0CTaB/ICHH MYHHMLMIATLHON yCITyTH BKIIOYAeT
B cebGs BbLISBIEHHE M YCTpaHeHHE HapylieHHH MpaB 3asBUTE/IE, TPOBE/JCHHE ITPOBEPOK
cobmoIeHHsl TIPOLeyp NpPEeIoCTaBIeHHA MYHHIIMIIATBHOH YCIYTH, MOATOTOBKY pelieHuii Ha
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neiicTeus (6e3aeicTBHE) JOKHOCTHBIX L Mcnonkoma.

dopMaMH  KOHTpOZ 3a COOMOJEHHEM HCIOIHEHHS aIMMHHCTPATHBHBIX NPOLCAYP
SBJISAIOTCS:

1) mpoBepka M  COINIACOBAHWE IPOCKTOB  JOKYMEHTOB IO  IpPElOCTABICHHIO
MYHHIIHIIATEHON YCIIYTH;

2) IPOBOJIMMBIE B YCTAHOBJICHHOM TIOPS/IKE IIPOBEPKH BEACHHUA ICIONPON3BO/CTBA;

3) mpoBeleHHe B YCTAHOBJEHHOM [OPAIKE KOHTPOIGHBIX IPOBEPOK co0moaeHus
MpoLeIyp TIPEJOCTABICHHS MYHHIHITATEHOH YCIyTH.

B 1e/1X TeKyIero KOHTPOIs HCIOIb3YIOTCs CBEACHHS, HMCIOIMECH B 3NIEKTPOHHOH Oase
JIaHHBIX, cyKeOHas KOppeClOHACHIHA, YCTHAs U THCbMCHHAs HH(pOopMalHs 10/DKHOCTHBIX JIHIL,
OCYIIECTBISIOUMX  BBIIOJHEHHE  A/IMHHMCTPATHBHBIX  MPOUELYP,  JKypHAJIBI ydeTta
COOTBETCTBYIOIIUX JIOKYMEHTOB H JIPYTHE CBC/ICHHS.

Jlns OCYIIECTBIIEHHs KOHTPOJIA 33 COBCPUICHHCM JIEHCTBMH TIPH IpeJOCTaBICHHN
MYHHIMIATHHOH YCIYTH M NPHHATHH PEIICHHH PYKOBOIHTETIO Wcnonkoma npeacTaBiIsglOTCs
CITPABKH O pe3yJbTaTax MpeaoCcTaBICHHUs MYHHIUTAIBHOH YCITYTH.

O ciydyasX M NpHYMHAX HapyIIEHHsi CPOKOB, MOC/IEI0BATENbHOCTH H CONCpXKaHHS
aJIMMHHCTPATHBHBIX MPOLENYpP A0JLKHOCTHBIC JIHIIA HEMEUICHHO HHOOPMHAPYIOT PYKOBOIHMTEINSA
McnonkoMa, a TakxKe [peIlpHHHMAlOT CPOYHBIe MEPhI N0 yCTPaHCHHIO HapyIlIeHH.

Texyumii KOHTpOJIL 3a COOJIIOJICHHEM MOC/IE/I0BaTEIbHOCTH JNeHCTBUH, onpeneieHHBIX
aIMMHMCTPAaTHBHBIMH  IIpOLEAypaMH 1O  TPEAOCTABICHHIO MYHHLMIAILHOW  YCIIYTH,
ocymecTBisiercss PykoonuTenem Anmapara WUcnonkoma, OTBETCTBEHHBIM 32 OpraHH3altio
paboTel 1O  TPeIOCTaBJIEHHIO MYHHIMNATBHOH  ycmyrd, — HadanpHukom — Otzena,
OCYIIECTBIAIONIEr0 OPraHA3aIHI0 paOOTBI MO MPEIO0CTABICHHIO MYHHIHIAIBHON YCIIyTH.

[lepedeHb JODKHOCTHBIX JIMLL, OCYIIECTBIIAIONIHX TEKYIIMH KOHTPOJIb, YCTAHABIUBACTCS
[10JI0KEHHSMH O CTPYKTYPHBIX N0Zipa3zieIeHusx VcrosikoMa 1 IOJKHOCTHRIMH PETIIAMCHTAMH.

4.2. TIopsIOK H TIEPHOMYHOCTb OCYIIECTBIEHHS ILIAHOBBIX H BHEMIAHOBBIX POBEPOK MOMHOTHI
1 Ka4yecTBA MPeloCTaBIeHHs MyHHIMIAILHOH YCITYTH, B TOM YHCJIE NOPAJIOK H dbopmsl
KOHTPOJIS 32 TIOJIHOTOH M Ka4€CTBOM I1PEI0CTaBICHHS MYHHIIUTIAIBHOH yCIyTH

KOHTpONbHbIE NPOBEPKH MOTYT OBITH IUIAHOBBLIMH (ocymecTBISATECS Ha OCHOBAaHHH
MOJIYTOJIOBBIX HIIM TOJIOBBIX IJIAHOB pabotel Mcnonkoma) M BHENJIAHOBBIMH. [IpH TIpOBE/ICHHH
MPOBEPOK ~ MOTYT ~ PacCMaTpWBaThCs —BCE  BONMPOCHL  CBA3AHHBIC € npe0CTaBlIeHHEM
MYHHIMIIATBHOR YCIYTH (KOMIIJIEKCHBIC NPOBEPKH), HJIH 10 KOHKPETHOMY OOpalleHHIO
3asiBUTEJIS.

4.3. OTBETCTBEHHOCTb J0DKHOCTHBIX U1l MCroNIKoMa, 32 pelieH s H ICHCTBHS (be3neiicTBHE),
npuHEMaeMble (OCYIIECTBIseMbIe) HMH B XOJI€ NPEIOCTABICHHS MYHHIIHNIAIBHOH YCIIyTH

[lo pesynbTataM NPOBEJEHHBIX IIPOBEPOK B CiIyHac BhLABJICHIA HapylleHHH [paB
sasBUTelell BHHOBHBIE JIHIA TPHBIEKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBHH €
sakoHOAaTeNbLCTBOM Poccuiickoit denepaluy.

PykoBoauTeNb MICIIOJIKOMA HECET OTBETCTBEHHOCTE 33 HECBOCBPEMCHHOC paccMOTpEHHE
3asBJICHUH.

PykosonuTens Ammapara Vcnonkoma HeceT OTBETCTBEHHOCTDH 34 HECBOEBPEMEHHOE H
(MM) HeHa/UIeKallee BBINOIHEHHE AJMUHHCTPATHBHBIX NeHCTBUH, YKa3aHHBIX B pasjene 3
PernamenTa.

JIO/DKHOCTHBIE JIMI@ M WHblE MYHHLMNAIbHbIE CIYXallke 33 PEUICHUS H JeACTBUSA
(6e3neiicTBHE), NPHHHEMaEMbIE (ocyluecTBIseMbl€) B XOJ€ NPEIOCTaBICHHA MYHHIHMNATBHOH
yCJTyTH, HECYT OTBETCTBEHHOCTh B yCTaHOBICHHOM 3aKOHO/IATEeNLCTBOM TMOPSIKE.

4.4. TlonoseHns, XapakTepu3yioliie TpeOOBaHUs K TOPA/KY H dbopmaM KOHTpOJIs
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3a NIPe10CTaBICHHEM MYHHILMIIATBHOM YCIYTH, B TOM YHCIIE CO CTOPOHDI MPaKAaH,
uX 0ObeIHHEHHH H OpraHH3alni

KonTposb 3a NpeloCTaBICHHEM MYHHIUTIQJIBHOM YCJIYTH €O CTOPOHBI TPaKIaH, HX
o6beIMHEHMI 1 OpraHH3allfil, OCYIIECTBAETCS I0CPEICTBOM OTKPBITOCTH /IEATEILHOCTH opraHa
MECTHOTO CaMOYIIpaBleHHs IPH Npe/I0CTaBICHAH MYHHIMNATBHON YCITYTH, NOJTyYeH s TIOIHOH,
aKTyaIbHOM M 0CTOBEPHOH MHGOPMALIHH O MOPS/IKE MPE0CTaBICHHA MYHHIIHTIATBHOR YCITyTH
M BO3MOKHOCTH JI0CY1eGHOTO paccMOTpeHHs oOpalleHHH (:an00) B mpolecce NpeI0CTaBIeHNs

MYHHLHNATEHOH YCITYTH.

5. Jlocyne6nbiii (BHeCy1e0HBII) MOPAIOK 00KaoBaHHs PEILICHHH U ICHCTBHH
(6e3nielicTBHS) OpraHa, MpeloCTaBIAIOMEr0 My HHIHTIIATBHYIO yCIJIyry, MHOTO()YHKIIHOHIEHOTO
LleHTpa NPeIOCTABICHHs TOCY1apCTBEHHBIX H MYHUIIHNATLHBIX yCIIVT, OpraHu3aLuii,
yKa3aHHBIX B 4acTH 1.1 craThn 16 QeiepanbHOro 3aKona o1 27.07.2010 Ne 210-03,

a TAKOKe WX JIOJDKHOCTHBIX JTHII, MyHHIMIATBHBIX CITYkalHX, pabOTHHKOB

5.1. ITonyuarenu MyHHIIMIAIBLHOH YCIYTH HMEIOT NpaBo Ha obxanoBaHue B 10CY/1€OHOM
nopsike jeficteuii (GesneficTBus) oprana, MpeJOCTaBISIOMIEO MYHHLHIAILHYIO YCIYTY,
JIOJKHOCTHOTO JIMIIA OPraHa, MpeloCTaB/IsIomero MyHHIHNATIbHYIO YCIyTy, MYHHIIHIIAJIBHOTO
Cly)allero,  PYKOBOAWTENS — OpraHa, — MPelOCTaBIAIOMICTO MYHHIMNATBHYIO  YCIYTY,
MHOTO(YHKIIHOHA/ILHOTO LEHTpa, paboTHHKA MHOTFO(QYHKIIMOHATBHOTO IEHTPa, OpraHu3alni,
NpeIyCMOTPEHHBIX YaCThIO 1.1 craten 16 ®enepanshoro 3akona Ne 210-®3, a TaKkxe HX
pabOTHHKOB.

3asBUTEb MOKET 0OPATHTHCH € Kano0oH, B TOM HHCIIE B CICAYIOIHX CTydaiX.

1) HapylIeHHe CPOKA PErHCTPALMH 3alpoca O NpPeloCTaBICHAR MYHHIIMNIATLHOR YCIIYTH,
3anpoca, yKasaHHoro B cTatbe 15.1 denepansHOro 3akoxa Ne 210-03;

2) HapyllIeHHE CPOKa MpeaoCTaBICHHA MYHHIMIIATBHOH yCIyrd. B yka3aHHOM ciydae
nocynebHoe (BHecyneOHOE) 00OKalOBaHHE 3asBHTCICM peleHHi W JCHCTBHH (be3nelicTBHS)
MHOTODYHKIIMOHAIBHOTO LIEHTpa, pabOTHHKA MHOTO()YHKIIHOHATBHOTO LEHTPAa BO3MOXHO B
cllyyae, €CTH Ha MHOroQYHKIMOHAIBHBIH LEHTD, PEIICHUS 1 neiictBus (Oe3aelcTBHE) KOTOPOTO
063KanyloTcsl, Bo3iokeHa (YHKIMs IO MPEIOCTABICHHIO COOTBETCTBYIOLIMX MYHHIHIAIBHBIX
YCIIYT B NIOJTHOM 00BeMe B NIOPSANIKE, ONPE/ICICHHOM HacThIo 1.3 crarbu 16 @enepanbHOTO 3aKOHA
Ne 210-D3;

3) TpeboBanne y 3asBHTENs JIOKyMEHTOB HIIH uHpopMalmy MO0 OCYLIECTBICHHA
NeicTBHIl, TIpeJCTaBIeHHE MIIH OCYIICCTBJICHHE KOTOPBIX HE NpelyCMOTPEHO HOPMaTHBHBIMH
npaBoBBIMH akTamMH Poccuiickoi desiepanuy, HOPMaTHBHBIMH NIPABOBBLIMH aKTaMH Pecniybmixu
TarapcTal, MYHHIMNATbHBIMH MPABOBBIMH aKTaMH LA TIpeIOCTABJICHHAS MYHHIHMIIAIbHOH
YCIIYTH,

4) oTka3 B [OpHeMe JIOKYMEHTOB, IPCOCTAB/ICHHC KOTOPBIX  NPeJIyCMOTPEHO
HOPMATHBHBIMHM TIPABOBBIMH aKTaMH Poccuiickoii ®Demepauny, HOPMAaTHBHBIMH NPaBOBBIMH
aktamu PecniyGimkn TarapcTad, MyHHUMIATEHBIMU [PaBOBRIMU aKTAMH JUIA MpeI0CTaBICHHS
MYHHILHIATBHOR YCIYTH, Y 3aABHTEIS;

5) oTka3 B NpeIOCTABICHHH MYHHIMIAIGHON YCIYTH, €C/IH OCHOBaHHMS OTKa3a HE
npeaycMOTpeHsl (efiepalbHbIMH 3aKOHAMH M TIPHHATEIMH B COOTBETCTBHM C HHMHM HHBIMH
HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH Poccuiickoit (@enepauuu, 3aKoHamMH H  HHBIMH
HOPMATHBHBIMH TIPaBOBBIMHM aKTaMH Pecny6nukn TarapcTad, MYHHIHNAIbHBIMH MPABOBBIMH
akTami. B yKazaHHOM ciydae jocyaedHoe (BHecyneOHOe) 00XKanoBaHHE 3asBUTEIEM peleHuii U
neiicTeuii (6e3edcTBIs ) MHOTOQYHKIIHOHATBHOTO LIEHTPA, paCoTHHKa MHOTOQYHKIIHOHAILHOTO
[IeHTpa BO3MOXHO B Cllydyae, €Cjli Ha MHOTO(®YHKIMOHAIBHBI LEHTP, PEIICHAS H JICHCTBUS
(Ge3meiicTBHE)  KOTOpOTO  OOXayloTes, — BO3IOXKEHA QyHKUMS 7O  NPEIOCTaBIICHHIO
COOTBETCTBYIOIIMX MYHHIHMNAIBHBIX YCIYT B IIOJTHOM oOBbeMe B IOpsIKe, ONPeIeIeHHOM YacTblO
1.3 cratbu 16 ®enepanproro 3akoHa Ne 210-03;
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6) 3aTpeboBaHHe C 3asBUTENs TPH NPEIOCTABIEHHH MYHHILHIATBHOH YCIYTH MIAThL, He
NpeJlyCMOTPEHHOH ~ HOPMAarTHBHBIMH  IIPABOBLIMH  aKTaMH Poccuiickoii  ®enepauus,
HOPMaTHBHBIMH NpPaBOBbIMH aktamu PecnyGmuku TarapcTad, MYHHIMIOIBLHBIMH NPaBOBBLIMH
aKTaMH;

7) OoTKa3 OpraHa, MpeOCTaBJIAIONIEr0 MYHHIHNATBHYIO YCIYTY, AO/UKHOCTHOrO JHla
opraHa, MpeIOCTaB/IAIOMIEr0 MYHHIMNAIBHYIO YCIYTY, MHOTOQYHKIIMOHATIBHOIO 1LIEHTPa,
paGoTHMKAa MHOrOQYHKIHOHATBHOTO LEHTPA, OpraHH3alliH, NMPEIyCMOTPEHHBIX 4YacTbio 1.1
cratbi 16 ®enepansnoro 3akona Ne210-@3, uiu ux pabOTHHKOB B UCIIPABJICHHH JIONYIIEHHBIX
MMM OMe4aToK H OmMOOK B BHUIAHHBIX B Pe3yJibTaTe NPEJOCTaBIEHHUS MYHHIIHIAILHOH YCIYTH
JOKYMEHTax M0G0 HapylleHHe YCTAHOBIEHHOTO CPOKa TaKHX HCIpaB/ieHHH. B ykasanHom ciyyae
nocynebnoe (BHecyneGHOe) 00XkanoBaHHE 3asBHTENEM peIICHHH H NeHCTBHH (Ge3neiicTBus)
MHOTOGYHKIIMOHATLHOTO 1I€HTpa, PabOTHHKAa MHOrO(YHKIMOHATIBHOTO IEHTPa BO3MOKHO B
cilydae, ecli Ha MHOrOYHKIIHOHANBLHEIH LEHTD, PEIICHHS H JIeHCTBHS (Ge3nelicTBHE) KOTOPOro
00KaTyloTcs, BO3JI0KeHa QYHKIHMS 10 NPEJOCTaBICHHIO COOTBETCTBYIOIIMX MYHHIHNAIbHBIX
YCIIYT B TOTHOM 06beMe B TOpsiIKe, ONPE/IENIeHHOM YacTbio 1.3 cTaThh 16 ®enepanbHOro 3aKOHa
No 210-93;

8) HapyleHHe CPOKa HITH TOPsi/IKa BbIAauH JOKYMEHTOB 110 pe3yJIbTaTaM Mpe/loCTaBICHHA
MYHHLHIIAIBHON YCIyIH;

9) NpPHOCTAHOBJIEHHE TPEJOCTABJICHHS MYHHUMIIATBHOH YCIYTH, €CJIM OCHOBAHHMS
TIIPHOCTAHOBJIEHHS HE NIPELYCMOTPEHE! (he/1IepalbHbIMH 3aKOHAMH H IPHHATLIMH B COOTBETCTBHH
C HAMHM WHBIMH HOPMATHBHBLIMH IIPaBOBbIMH akTamMM Poccuiickoit Qenepanus, 3aKOHaMH H
MHBIMH HODMAaTHBHBIMH TpaBOBEIMH akTamu Pecnybnuku TatapcraH, MyHHIMNATbHBIMH
TIPaBOBBIMH aKTaMH. B ykaszaHHOM ciydae jocyaebHoe (BHecyneOHOe) 00xaloBaHHE 3aBHTENIEM
pemennii u jeficrBuii  (Ge3neiicTBus) MHOTO(QYHKIIHOHATBHOrO  1LIEHTpa, pabOTHHKa
MHOTODYHKIIHOHATBHOTO LEHTPa BO3MOXKHO B Cllyyae, €C/IM Ha MHOrOQYHKIHOHATIBHBIH IIEHTP,
pemienus M aeiictBus (Oe3zeficTBHE) KOTOPOro OOKATYIOTCS, BO3JIOKEHA bynkuus 1o
[PEIOCTABIECHHIO COOTBETCTBYIONIMX MYHHIIMIATbHBIX YCIYr B MOJHOM oObeMe B IHOpSIKE,
onpeeneHHOM dacTbio 1.3 crathn 16 @enepanbHoro 3akona Ne 210-03.

10) TpeGoBanue y 3asBUTEIS IPH NPEJOCTABIEHHA MYHHIHIIATBHOH YCIYTH JIOKyMEHTOB
Wit uHbOpPMallHH, OTCYTCTBHE M (MJIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3hIBAIHCH IpH
MepBOHAYATLHOM OTKase B IpHEeMe JIOKYMEHTOB, HEOOXOIHMMBIX JUIS IIPEIOCTaBIICHHS
MYHHIMNATLHON YCIyrH, 160 B NPeJOCTABICHHH MYHHIHIANBHOH YCIYTH, 3@ HCKIIOYEHHEM
CITy4aeB, NpeyCMOTPEHHBIX MYHKTOM 4 yacTi 1 cTatby 7 PeepaibHOro 3aKoHa Ne 210-@3. B
yKa3aHHOM clydae nocynedHoe (BHecy1e6HOe) 00/KaOBaHHE 3aIBUTEIEM peleHuH 1 aeicTBUi
(6e3nmeifcTBUS) MHOTO(YHKIMOHATBHOTO IEHTpa, pabOTHHKA MHOTO YHKIIHOHAILHOIO LIEHTpa
BO3MOKHO B Ciydae, €ClIH Ha MHOTOQYHKIHOHAIBHBIA [EHTp, peUICHHS H JeHCTBHA
(6e3meiicTBHE) KOTOpOro  OOXKamyroTCs, BO3ZTOKeHa (QYHKUMA 10  MPEIOCTaBIEHHIO
COOTBETCTBYIOIIMX MyHHIMIATBHEIX YCIIYT B IIOJIHOM 00BEME B ITOPSIKE, ONPECICHHOM 4acTbio
1.3 crateh 16 ®enepansHoro 3akona Ne 210-@3.

5.2. Yanoba noaaercs B NHCbMEHHOH dopme Ha OyMaKHOM HOCHTElIE, B 3JIEKTPOHHOH
gopme B opraH, NpeOCTaBISIONMHA MyHHIHIAILHYIO YCIYTY, MHOTOGYHKIIHOHAJILHBIA 1IEHTP
160 B COOTBETCTBYIOUMH OpraH TroOCyJapCTBEHHOH BJIAacTH, SBJIAIONIMACH Y4peaHTEIeM
MHOTOQ)YHKIIMOHATBHOTO IleHTpa (Hanee - YYpeauTesb MHOTO(YHKIIHOHATPHOTO IIEHTpa), a
TakKe B OpraHH3alliM, TpeIycMOTpeHHble wyacTbio 1.1 crarem 16 @ejeparbHOTO 3aKoHA
Ne 210-®3. Xanobel na pemenus u jeiicTeus (Oe3jieficTBHe) PYKOBOAMTENS Oprasa,
MpeIOCTABISIONIEr0 MYHHIMIATbHYIO YCIYTy, MOAAIOTCA B BEIIIECTOAIMH oOpran (IpH €ro
HaTM4MK) MO B CTydae ero OTCYTCTBHS PacCMATPHBAIOTCS HEMOCPEACTBEHHO PYKOBOAHTEIEM
opraia, NpelOCTaBIAIONIEro MyHHIHNAIBHYIO YCAYTY. XKanobel Ha pemieHHs M IEHCTBHA
(6e3neiicTBue) pabOTHHKA MHOrO(QYHKIHMOHAILHOIO LEHTPA MOAAITCA PYKOBOAHTEIO 3TOTO
mHOroQyHKIMOHaIBHOrO IeHTpa. JKajnoOel Ha pelleHHs H nelicteus  (OezneiicTHe)
MHOTO(YHKIIHOHATBHOTO 1I€HTPa MOAAI0TCS YIPEUTEIO MHOTrO(GYHKIIHOHAIEHOIO IEHTPa HIIH
JIOJDKHOCTHOMY  JTHILY, YTIOJHOMOYEHHOMY HOPMATHBHBIM TIPABOBBIM  dKTOM PecnyOauku
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Tarapctad. JKanoGbl na perenuss u jefictBus (Oe3zefictBue) paOOTHHKOB OpraHM3almii,
nmpeaycMOTpeHHBIX 4acTeio 1.1 craten 16 ®Penepanboro 3akosa Ne 210-@3, monatores
PYKOBOJHUTEISIM 3THX OpraHH3aluii.

Kanoba wnHa pemenus u geiicTBus (Oe3medcTBHE) OpraHa, TNpeaOCTaBIAIOLIEro
MYHHIMNAIBHYIO YCIIYTy, IO/DKHOCTHOTO JIMI@ OpraHa, MpeaoCTaB/IAOMEro MyHHIHNATIBbHYIO
YCJIYTY, MYHHUHNAIBHOrO  CIY)Kallero, pPYKOBOIMTENs — OpraHa,  NpeJoCTaBIIAIOIIETo
MYHHIMIATEHYIO YCIYTy, MOXKeT OBITh HanpapbleHa I10 MOYTe, Yepe3 MHOro(yHKUHOHANBHEIH
LlEHTp, C HCNOJIb30BaHHEM HHPOPMALMOHHO-TEIEKOMMYHHKAHOHHOH ceTH  «IHTepHeT»,
oHIMATBLHOTO caiiTa oprana, MpeJoCTaB/IAIONMEro MyHHIMIAIBHYIO yeayry, Exusoro noprana
mibo Pecnybiukanckoro mopraia, HHGOpPMAIHOHHOH CHCTEMBI J0CY1e6HOrO 06KanoBaHHus, a
TaK)Ke MOXKET ObITh NPUHATA NPH JIHYHOM NpHeMe 3asBuTes. JKanoba Ha pelleHHs U IeHCTBHS
(6e3eiicTBHE) MHOTO(YHKIHOHAIBHOO LEHTPa, pabOTHHKAa MHOTOQYHKUMOHAILHOTO LEHTpa
MOkeT ~ OBITh  HampaBjieHa 110 T0YTe, C  MCHOJIb30BaHHEM  MH(OpMAIHOHHO-
TeJIeKOMMYHHKalIMOHHO# cetH «VHTepHeT», OdHIManTbHOrO caiiTa MHOrOQYHKIUHOHATBHOIO
nentpa, Enmmoro noprama au6o PecmyGimkaHCKOro noprana, MH(OPMAlMOHHOH CHCTEMbI
nocyaeGHoro o0kanoBaHHus, a TaAKKe MOXKET ObITh NPHHSATA MPH JIHYHOM IpHEME 3asBHTEIA.
Kanoba Ha pemenns u neictsus (Oe3neiicTBHE) OpraHM3allid, IIPeyCMOTPEHHBIX YacThio 1.1
crateu 16 ®enepansroro 3akona Ne 210-d3, a Taxke HX pabOTHHKOB MOXKET OBITh HalpaBlieHa
10 To4YTe, ¢ HMCIOJb30BaHHEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAHOHHON ceTn «MHTepHeT»,
oMIMANbHEIX CAHTOB 3THX Opranu3anmii, Eminoro noprana mbo Pecnybiukanckoro nopraia,
a TaKKe MOXKeT OBITh TPHHSATA NPH JTHYHOM IIPHEME 3asiBHTEJIA.

5.3. JKanoba nomxHa conepKaTh:

1) HaHMEHOBaHKE OpraHa, NMPeJA0CTABIAIOIIEr0 MYHHIMIIATBHYIO YCIIYTY, NODKHOCTHOTO
1A OpraHa, NPeJOCTABISIONIEr0 MyHHIIMIIATBHYIO YCIYTY, THO0 MyHHIMIIAIBHOTO CITyXKalllero,
MHOTO(YHKIHOHATLHOTO LEHTpa, €ro pyKOBOJAMTeNs H (uiu) pabOTHHKa, OpraHH3almii,
TpeIycCMOTPEHHBIX 4acThio 1.1 ctathn 16 @enepanpHoro 3akona Ne 210-®3, ux pykoBoautenei
H (u) pabOTHHKOB, penieHns 1 JeficTBus (Ge3necTBHE) KOTOPBIX 00KATYIOTCS;

2) aMHIHIO, HM$, OTYECTBO (IIOCJIEIHEE - IPH HAIMYHH), CBEICHHUS O MECTE JKHUTEIbCTBA
3agBUTeA - PU3HYECKOro JinIa THO0 HaHMEHOBaHHUE, CBEJIEHHS O MECTe HaXOXKICHHs 3asiBUTEIs
- JOPHMYECKOTrO JIHMla, a TaKke HOMep (HOMepa) KOHTaKTHoro rtesnepoHa, aapec (aapeca)
371eKTPOHHOM MOYTHI (IIPH HAJTHYHH) H MOYTOBBIH aIpec, 0 KOTOPBIM JOJDKeH ObITh HanpaslieH
OTBET 3asBHTEIIIO;

3) cBenenus 00 OOKaTyeMbIX pelleHHsX H JedcTBHAX (Oe3nedcTBMM) OpraHa,
TIPeIOCTABIISIOIEr0 MyHHIHITATBHYIO YCIYTY, A0/DKHOCTHOTO JIHIA OPraHa, Mpe/loCcTaBIsomero
MYHHIIHIATBHYIO YCIYTY, TH00 MyHHIHIATBHOTO CIYKAIETo, MHOrod yHKIHOHATBHOTO LICHTPA,
paGoTHHKAa MHOTOQYHKUMOHAJILHOTO LEHTpa, OPraHM3alMid, MPeayCMOTPEHHBIX 4acThio 1.1
cratei 16 ®enepansroro 3akona Ne 210-3, nx pabOTHHKOB;

4) 10OBOJbI, HA OCHOBAHHM KOTOPBIX 3asBHMTE/]b HE COIJIACEH C PEUICHHEM H JICHCTBHEM
(Ge3neiicTBHEM) OpraHa, MPEAOCTABIAIONIEr0 MYHHUHMNAIbHYIO YCIYTY, JODKHOCTHOIO JHIa
Oprana, MpeIOCTaBIAIOIIEr0 MYHHIMIATIBHYKO YCIyry, JHO0 MYHHIHIAILHOTO CIYXKAIIEro,
MHOTO()YHKIIMOHANILHOTO LIEHTpa, paboTHHKa MHOTO(YHKIMOHAIBHOIO LEHTpa, OpraHH3almi,
npeaycMOTpPeHHBIX dacTsio 1.1 ctaten 16 ®enepatbHoro 3akona Ne 210-33, ux pabOTHHKOB.
3asBHTEIEM MOTYT OBITH MPEICTABIICHB! JOKYMEHTHI (IIPH HAJIMYHH), TOATBEP/KAAIOIIHAE J0BO/IbI
3asiBHTENI, JIM00 UX KOITHH.

5.4. TlocTynusmas >xanoba MOIEKHT PErHCTPAlMM B CPOK HE TO3/HEe paboyero s,
CIIE/IyIOIIErO 3a JHEM IOCTYTIJIEHHS.

5.5. XKanoba, nocTynuBiIas B OpraH, NPeAOCTaBJIAIONIHA MYHHIHOAIbHYIO YCIYTY,
MHOTO(YHKIIHOHAIBHBIA LEHTP, YYPEIUTE IO MHOTOQYHKIMOHAIPHOTO IIEHTPa, B OpraHu3alluH,
npe/ycMOTpeHHbIe YacThio 1.1 craten 16 denepansroro sakona Ne 210-@3, 6o BbImecToAMHI
opraH (IIpH €ro HAIHYMH), NOISKHT PACCMOTPEHHIO B TeYEHHE NATHAMNATH pabounX JHEH co
JHS ee pericTpalMd, a B ciydae oOXaloBaHMs OTKa3a OpraHa, IpeJ0CTaB/IAIONMero
MYHHUIMNATBHYIO YCIYTy, MHOTOQYHKIIMOHATLHOTO IEHTPA, OpraHH3alluii, IpeyCMOTPEHHBIX
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vacTeio 1.1 cratbu 16 @enepanbroro 3akoHa Ne 210-P3, B npueMe J0KYMEHTOB Y 3a9BHTEJIs THO0
B MCIpaBJIECHHM JONMYIIEHHBIX ONEYaTOK M OMIMOOK WJIH B ciydae 00KalOBaHHs HapylleHHs
YCTAHOBJIEHHOTO CpOKa TAKMX MCIIPaBIEHHH - B TeYeHHEe NSTH pabouyux JHeH co aHA ee

perucTpanty.
5.6. Ilo pesynbTaTaM paccMOTpPeHHs »KajoObl NPUHHUMAETCS OJHO H3 CJEIYIOMIHX
pPELICHHH:

1) xanoba ynoBieTBOpseTCs, B TOM 4YMclIe B (OpME OTMEHBI IMPHUHATOrO PEILECHHS,
HCIIPaBJIEHHs JONYILCHHBIX ONEYaTOK M OUIMOOK B BbUIAHHBIX B pe3y/bTaTe MPEAOCTABICHHS
MYHHMLMIAIBHOH YCIYIH JOKYMEHTax, BO3BpaTa 3asBHUTENIO EHEXKHEBIX CPEJCTB, B3MMAaHHE
KOTOPBIX HE IPEeIyCMOTPEHO HOPMATHBHBLIMH IIPAaBOBBIMH akTaMH Poccuiickoit ®enepanmu,
HOPMAaTHBHBIMH TIPaBOBBEIMH akTamu PecnyOiuku TarapcTad, MyHHIHNAILHBIMH NPABOBBIMH
aKTaMHu;

2) B YAOBJIETBOPEHHH Kal00bl OTKA3bIBAETCS.

He nosnnee nnd, cieayiomiero 3a JAHEM NPHHSATHA PELIeHHs, YKa3aHHOTO B HACTOSIIEM
TyHKTE, 3asBHTENIO B MUCbMEHHOH (OpMe H 110 JKEeJaHHIO 3ajiBHTENS B JJEKTPOHHOH (opme
HaInpaB/IgeTCss MOTHBHPOBAHHBIH OTBET O pe3y/IbTaTaX PaCCMOTPEHHS Kano0kl.

5.7. B ciyyae npu3HaHus skano0bl NOUIekKaIei yI0BIETBOPEHHIO B OTBETE 3asBHTEIIO O
pe3yipTaTax paccMOTpeHHs anoObl aaeTcss MHpOpMalMs O JEHCTBHSAX, OCYIIECTBIISEMBIX
OpraHoM, NpeJIOCTABIAIOIINM MYHHIIMNATBHYH YCIYTY, MHOTOQYHKIIMOHATLHBIM LIEHTPOM JTHOO
OpraHu3alMeH, npeaycMoTpeHHoil yacteio 1.1 craten 16 @enepanshoro 3akonHa Ne 210-03, B
HeJisX  HE3aMEUIMTENIbHOrO  YCTPaHEHHS  BBIABICHHBIX  HAapymIeHHil [pH  OKa3aHHH
MYHHIMOQILHON YCJIYTH, a TaKKe NPHHOCATCS M3BHHEHMS 3a JOCTaBlieHHble Heyno0cTBa M
yKa3blBaeTcsl HHQOpMalUMs O JalbHEHIIMX JEHCTBHAX, KOTOpble HEOOXOJIMMO COBEpIIHTH
3asBHTEITIO B LIEJISAX NOJYYEHHsI MYHHIIHIIAIBHOMN yCIyTH.

5.8. B ciyuyae npu3HaHHus a00bl He MOJUIEKalleH YIOBIEeTBOPEHHIO B OTBETE 3aBHTEIIO
0 pe3yJbTarax pacCMOTPEHMs XKajoObl Jal0TCs apryMEHTHPOBAHHbIE Pa3bsCHEHUS O NPHYMHAX
NPHHATOTO PENIEHHUs, a TaKXKe HHPOPMALIKS O NopsAKe 00KaTOBaHHS PHHATOTO PEIIEHHUS.

5.9. B ciyyae ycTaHOBIEHHS B XOJ€ HJIM 1O pe3y/IbTaTaM pacCMOTPEHHs KaaoObl
NPHU3HAKOB COCTaBa a/IMMHMCTPATMBHOIO NPABOHAPYIIEHHS WM TIPECTYIUIEHHS JO0DKHOCTHOE
M0, pabOTHHK, HaJeJEeHHBIE IMOJTHOMOYHSIMH IO PAacCMOTPEHHIO Xajlo0, He3aMeUTHTEIbHO
HAaIpaBJIf0T UMEIOIIHECS MaTepHalIbl B OpraHbl POKYpPaTyphbl.

3amectutenb PykoBoauTens Annapara,
HAYaJbHUK YIpaBJIeHHs JeJI0NPOH3BOICTBOM

HMcnonHuTENbHOrO KOMHTETA H.W. T"'annera
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[Ipunoxenne Ne 1

K 8/ IMMHHCTPAaTHBHOMY PErJIaMeHTy
PE/I0CTABJIEHHS MYHHIIHIIAJIbHOH YCIIYTH

110 HHGOPMAHOHHOMY 0BeCcIIeYeHHIO
(HU3MYECKHX U IOPHAHYECKHX JIHI] Ha OCHOBE
JIOKyMeHTOB ApxuBHOTO donaa Poccuiickoii
Denepaldu U IpyrUX apXUBHEIX JOKYMEHTOB,
NPEJICTABICHHIO aPXHBHBIX CNPABOK, apXHBHBIX
BBIMTHCOK H KOIHH apXHBHBIX JOKYMEHTOB

bnank MenonuutensHoro KoMHTeTa MyHHIMIATBEHOE 00pa3oBaHHe
ropoa HaGepexubie Yenns

(nara)

Ha Ne oT

ApXHBHas crpaBka

OcHoBaHue:

PyxoBoaurens [Toanuce

[leuats

HUcnonmuurens
TenedoH

Anpecar

PacumdpoBka noanucu




[Ipunoxenne Ne 2

K 8/ IMHHHCTPATHBHOMY pErJIaMeHTy
NPEeJIOCTABIICHHS MYHHIIHIIAIBHON YCIIYTH

no HHGOPMALHOHHOMY 06eCTIEYEHHIO
(pH3MYECKUX M IOPHIHYECKHX JIHIL HA OCHOBE
A0KyMeHTOB ApxuBHOTO hoHma Poccuiickoit
Denepaliuy 1 IPYTHX apXHBHBIX JTOKYMEHTOB,
NpeJICTABJICHHIO APXHBHBIX CIIPABOK, apXHBHBIX
BBINTHCOK H KONMH apXHBHBIX JIOKYMEHTOB

bnank UcnonmuuTenbHOro KOMHTETa MyHHIMIIATLHOE 00pa30BaHHe
ropoa HaGepesxusbie Yesnb

(nara)

Ha Ne Anpecat

ApXHBHas BBITHCKA

OcHoBanue:

PykoBoaurens [Moamnuce Pacmmdporka noanucu
ITeuars

Hcnonuurens

TenedoH




ITpunoxenne Ne 3

K @/IMHHHCTPAaTHBHOMY perjiaMeHTy
Npe0CTaB/IeHHss MyHHIHNATBHOR YCIyTrH

1o HHQOpMALIHOHHOMY o0ecneueH 1o
(pu3nUecKHX N IOPHIMYECKHX JIHII HA OCHOBE
JIOKYMeHTOB ApxuBHOro ¢onaa Poccuiickoii
Denepanyy U IpYTHX apXUBHBIX JIOKYMEHTOB,
NpeICTaBIEHHIO apXHBHBIX CIPABOK, apXHBHEIX
BBIITHCOK H KOMHH apXHBHBIX JJOKYMEHTOB

(brank oprana, nmpesocTaBIsSONIEro MyHHIIMNATIBHYIO YCIYTY)

Pemenmue
00 oTKase B IpHEME JOKYMEHTOB, HEOOXOUMBIX JUISl N1PEI0CTABICHHS
MYHHIMIIAIBHON YCIYIH N0 WHPOPMALMOHHOMY 00ecnedeHHI0 (PU3HIECKHX
H IOPUIMYECKHX JIMIL Ha OCHOBE JIOKYMEHTOB ApXHBHOTO hoH1a
Poccuiickoii @enepanuu H ApyrHX apXMBHBIX TOKYMEHTOB, IIPe/ICTaBICHHIO
apPXHBHBIX CIPABOK, APXMBHBIX BBIITUCOK M KOMHI apXMBHBIX JOKYMEHTOB

B cBs3u ¢ oOpamennem

(@.H.0. dpu3uyeckoro nuua, HaHMEHOBaHHE IOPHAHYECKOTO JIMLA — 3asBHTENA)

3asiBlieHHe No OT . . IT., O

Ha OCHOBAaHHH:

110 pe3yjbTaTaM pacCMOTPEHHSA IPEACTABJICHHBIX NOKYMEHTOB IIPHHATO PCUICHHUC 00 OTKaze B
IpueMe JOKYMEHTOB, HE0OXO0IUMBIX JJ1dA IPpEAOCTaBICHHAA MYHHLIHTIaJ]BHOﬁ YCJIYTH, B CBA3H C:

JloJpknocTtHoe nuio (PHUO)

(moanuce 1OMKHOCTHOTO JIKLIA OpraHa,
OCYLIECTBIAIOLIETO NOANHCAHHE)

Ucnonuutens (PUO)

(KOHTAKTBLI HCIOJIHHUTENA)



[Ipunoxenne Ne 4

K aJIMMHHCTPAaTHBHOMY pErjlaMeHTY
NPEIOCTaBIEHHs MYHHIIHNIAIILHOH YCIIyTH

110 HHYOPMALMOHHOMY 00ecTeYeHHI0
(H3MYECKHX M IOPHAMYECKHX JIHIl HA OCHOBE
J0KyMeHTOB ApxuBHoro ¢onaa Poccuiickoii
Denepalldy H IpYTHX apXHBHBIX JOKYMEHTOB,
Mpe/ICTAaBICHHIO apXHBHBIX CIIPABOK, apXHBHBIX
BBINMHCOK H KOITHH apXUBHBIX JIOKYMEHTOB

PykoBoauremo
McnonauTenbHOro KoMuTeTa
MYHHLHMNAJIBHOTO 00pa3oBaHus
ropoa Habepexubie Yennel

$.H.0.
OT:

3asBlIeHHE
00 MCIpaB/IEHHH TEXHHYECKOH OLIHOKH

Coobmaro 00 ommbke, mOMymEHHOH TpH OKa3aHMH MYHHIMNAILHOH YCIYTH

(HaMMeHOBaHHE YCIyru)
3anucaHo:

[IpaBuibHBIE CBEIeHMS:

[Iponry HCNpaBHTE JOMYIIEHHYIO TEXHHYECKYIO OMHOKY W BHECTH COOTBETCTBYIOIINE
H3MEHEHHS B IOKYMEHT, SBJIAIONIHICA Pe3yIbTaTOM MYHHLMNAIBHOH YCIYTH.

[Ipunarato cneayronme T0KYMEHTHI:
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B cnydae npuHsaTHA pemenns 00 OTKJIOHEHHH 3asBlIeHHA 00 MCIPaBI€HHH TEXHHYECKOi
OHIMOKH NpOIY HANPaBHTh TAKOE PelleHHe:

MOCPEICTBOM OTIPABIEHHS ITEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: :

B BH/IE 3aBEPEHHOMN KOINHMH Ha OyMakHOM HOCHTEJIE IIOYTOBBIM OTIPABICHHEM TI0 aJIpecy:

IlonTBepiaalo cBoe cornacHe, a TakKe COrlacHe IpeJICTaB/IseMOro MHOIO JIHIIa Ha 06paboTKy
NePCOHANBHBIX JaHHBIX (cOOp, CHCTEMAaTH3allNIO, HAKOIUIEHHe, XpaHeHHe, yToYHeHHe (0OHOBIIEHHE,
M3MEHEHHE), MCNONL30BaHME, pacnpocTpaHeHHe (B TOM 4MClIe Tepenady), oOe3MuHMBaHMe,
ONOKMpOBaHKe, YHHUTO)KEHHE TIEPCOHATBHBIX JIAHHBIX, @ TAK/KEe MHBIX JICHCTBHIN, HEOOXOIMMBIX U1
00pabOTKH NepCOHATBHBIX JAaHHBIX B PAaMKaX MPe0CTaBIeHHs MyHHIMIIATLHON YCIIYTH), B TOM YHCIIE
B aBTOMATW3HPOBAHHOM pEXHMe, BKIIOYas IPHHATHE peIIeHH Ha HX OCHOBE OpraHoM
IMPEIOCTABRIISIONMM MyHHIMNIATBHYIO YCIIYTY, B LIEJISIX MPE/IOCTABICH!S MyHHIMIATLHOM YCITYTH.

Hactosmmm noaTBep:k/1ai0: CBEIeHHs, BKIIOYEHHBIE B 3asB/ICHHE, OTHOCSIIHMECS K Moei
JMYHOCTH M TPEACTARIAEMOMY MHOIO JIMIly, 4 TaKKe BHECEHHblE MHOK HIDKE, JIOCTOBEPHBI.
JIoKyMeHTbl (KOTIMM JIOKYMEHTOB), TNPHJIOKEHHBIE K 3asBJICHHIO, COOTBETCTBYIOT TpeDOBaHHsM,
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YCTaHOBJIEHHBIM 3aKOHOJIATe/IbCTBOM Poccuiickoi Desiepatiin, Ha MOMEHT IIPEICTARIICHHS! 3asBIeHNS
3TH JIOKYMEHTBI JIEHCTBUTETLHEI M COZIEPIKAT IOCTOBEPHBIE CBE/ICHHA.

Jlaro cBoe cornache Ha yyacTHe B ONpOCE 110 OLIEHKE KAyecTBa TPeJOCTABIEHHOH MHe
MYHHIMIATEHON YCIyTH 110 TereoHy:

(nara) (moanuce) (P.1.0))



